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NMOCTAHOBJIEHUE KAPAP
oT « 20 » anpens 2022 r. Ne 16

O6 yTBepxaeHUM aAMUHMCTPATUBHOrO permameHTa
npepocraBrieHus MyHULMNaneLHOW  ycnyru no
Bbliade paspelleHuss Ha BCTynseHWe B Gpak
HeCOBEepLEeHHOIeTHUM, AOCTUrIMM Bo3pacTa 16 neT

B uensx peanusauun denepanbHoro s3akoHa oT 27 wiong 2010 roga Ne 210-¢3 UL
OpraHusaunn npeaocTaBieHns rocyAapCTBEHHbIX U MyHUUMNAAbHBIX YCryr», pyKoBOACTBYSACh
nocraHosneHnem KabuHeta MuHucTpos Pecnybnukn Tatapcran ot 02.11.2010 Ne 880 «O6
yTBepxaeHnn lopsigka paspaboTkm U yTBepKOeHNs aAMVHUCTPATUBHbLIX pernameHToB
MPEAOCTaBNEHNSA TFOCYAapCTBEHHbIX YCMYr WCMOMHUTENbHbLIMU opraHamy rocyfapCTBEHHOL
Bnactu Pecnybnuku TaTapcTaH v 0 BHECEHWNM W3MEHeHwii B OTAEnNbHbIE MNOCTaHOBMEHUS
KabuHeta Munnctpos Pecny6niviku TatapcTaH», B COOTBETCTBUM C MOCTAHOBAEHMEM
McnonHnTensHoro komuteta «O Mopsiake paspaboTtiu u YTBEPXKACHNA aAMUHUCTPATVIBHLIX
PErNamMeHToB  NpPefoCTaBMEHUs  MyHULMNanbHbIX — yCayr»,  MChonHATENbHbIN KOMUTET
TalUKMYMHCKOTO  CenbCcKoro MnoceneHns ApCKOro  MyHMLMNanbHOro paioHa Pecnybnukn
Tatapctan MOCTAHOBIAET:

1. YTtBepautb AAMWUHUCTPATUBHBIN pernameHT NpefoCcTaBneHna MyHULUNaNLHON
ycrnyra no Bblaade paspelleHus Ha BCTynneHue B Gpak HECOBEPLUEHHONETHUM, [OCTUMLLUM
BO3pacTa 16 neT, cornacHo NpunoxeHuio.

2. OnybnukoBaTb HacToAllee MNocTaHoBAeHWe Ha OduumansHom noprane npasoe |
nHcopmauyun  Pecnybnvku  TaTapcrtau (http:pravo.tatarstan.ru) u o6HapoposaTts nytem
pasmelleHna Ha caiiTe APCKOro MyHULMNansHOro paioHa (arsk.tatarstan.ru).

3. KoHTponb 3a ucnoriHeHnem gaHHOrO NOCTaHOBNEHUS OCTaBriAto 3a coboi.

Masa TalkuymHckoro

CEMbCKOTO Nocenenns  fizs/ uenoliERHE/AR R /AL ®.X.®ansynnuu




MpunoxeHue Kk nocTaHoBNEH IO
NCMONHWUTENbLHOIO KOMUTETa
TaLwK14MHCKOro cenbckoro noceneHus
ApCKOro MyHMLMNansHoro paioHa
Pecnybnuku TatapcraH

ot «20 » anpens 2022 r. Ne 16

AAMUHUCTPATUBHBLIN pernameHT
NPEAOCTABNEHNA MYHULMNANBHOW| YCNYIK N0 Bblaade paspelleHus Ha BCTyrnreHue B
6pak HecoBepLIEHHONETHUM, 4OCTUILUM Bo3pacTa 16 ner

1. O6wue nonoxeHus
1.1. MNpenmert perynuposanus aAMVIHUCTPaTVBHOIO pernameHTa

HacToswunit anMuHncTpaTeHeIin pernamenT NPEAOCTABNEHNST MYHULIMNANBHOV yCIyri
(hanee -  agMUHUCTPATUBHbIN PErnameHT) ycraHaenuBaeT cCTaHgapT U nopsiAoK
NPEAOCTaBNeHNA MYHULMNANbHOW YCryrn no Bblgave paspelleHns Ha BCTynneHune B Bpak
HECOBEpLUEHHONeTHUM, [oCTUrLNM Bo3pacTa 16 neT (aanee — MYyHUUMNansbHas ycnyra).

1.2. Kateropuu sassutenei

1.2.1. NMuuamn, nmerowmmm PaBO Ha NonyYeHne MyHUUMNansHON yeryrn asnsore:
HeCOoBepLLeHHONeTHe rpaxaaHe, 4OCTurwne BospacTa 16 net (nanee — sasBuTens)

1.3. Mopsagok nHdopmMupoBaHws o NPEAOCTaBMEHNN MyHUUMNANbHONW YCryru

1.3.1.  WHdopmauma o NOopsAke  MpedoCTaBNeHUss  MyHULUMNansHoN yenyrm
pasmeLlyaeTcs:

1) Ha wWHDOPMALUNOHHBIX CTeHAax, cofepxaulmx BU3yanbHYI0 W TEKCTOBYHO
UHopmaun o MyHUUMNansHon  ycnyre, PacnonoXeHHbIX B NOMELEeHUsIx
MHOTOYHKLIMOHaNbHbLIX LEHTPOB NpefocTaBneHus TOCYAAPCTBEHHbLIX U MYHULMNANbHbIX
ycnyr.

2) Ha oduumanbHoM calite MYHALMNANLHOTO  palioHa B MH(OPMAaLMOHHO-
TEnekoMMyHuKaunoHHow cetn «MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha TMopTane rocygapCTBEHHbIX W MyHuUMnanbHbix yenyr Pecny6nukm TatapcTan
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuin noptan):

4) Ha EanHom noptane FOCYAaPCTBEHHBIX 1 MYHUUMNANBHBLIX YCyr (PYHKUWW) (hips
Www.gosuslugi.ru) (aanee — EanHbiii nopTran);

5) B rocygapcTBeHHO MHMOPMaLMOHHON cucTeme «PeecTp rocymapcTBeHHbIX 1
MyHUUMnaneHbix yenyr Pecnybnuku TaTapctaH» (http://ffrgu.tatar.ru) (nanee — Peectp
roCyAapCTBEHHbIX M MyHWLMNANBHBIX YCRyT).

1.3.2. KoHcynbTupoBaHue no BOMpocam npeAocTaBneHns MyHUUMnanbHoM ycnyru
OCYLLEeCTBNAETCS:

1) B MHOroMyHKLUMOHAMbHBIX LUEHTPax nNpefocTaBneHns rocyqapCisetioix v
MYyHULMNanbHbIX yCAyr npu yCTHOM 0BpaLleHum - TMYHO UMK No TenegoHy;

2) B MHTEpaKTUBHON dhopme Pecny6nukaHckoro noprana;

3) 8 ynonHomoyeHHom Ha npedocmasneHue ycrnyau opeare (nanee — OpaaH):

npu yCTHOM oBpalleHnm - MNYHO Unu no TenedoHy;

NPy NCbMEHHOM (B TOM 4ncne B dopme SMEKTPOHHOro foKyMeHTa) obpalleHnm — Ha
BymaxHom HocuTene no noute, B 3NEKTPOHHON hopMe NO INEKTPOHHON MouTe.

1.3.3. NHdopmauma Ha Egunom noprane, PecnyGnukanckom nopiane o nopsgne .
CPOKax NpefoCTaBNeHNst MyHULIMMANbHONM YCAYMM HAa OCHOBAHMUMN CBELEHWN, CoAepKaLnxcs B



Peectpe rocymapcTBeHHbIX 1 MyHWUMNanbHLIX  ycnyr, npefocTasnsieTcs  sasBuTento
BecnnartHo.

Hoctyn k nHdopmayum o CPOKax 1 nopsake NpefocTaBAeHUs MyHULUMAans HO yenyru
OCyllecTBARTCA ©e3 BbINOMHEHUS 3asBUTENEM KAKUX-TMBO TpeboBaHui, B8 Tom Yucne Oes
CNonb30BaHMA NporpaMmHoro obecneyeHus, YCTaHOBKa KOTOPOro Ha TeXHWYeckne cpeacTsa
SanABUTENs  TpebyeT  3aKMioYeHWs  MULEH3MOHHOrO  WAM WHOro  cornaweHus ¢
npasoobnagarenem nporpaMmHoro obecneyeHus, NpeaycmaTprBatoLLero B3vMaHue nnaTb,
perncTpaunio nnu asTopusauuio 3asBUTENs UAU NMPeAoCTaBNEeHNne UM MepcoHanbHbIX
OaHHbIX.

1.3.4. Mpn obpalleHur 3asBUTENS NINYHO unn no TenedoHy B cooTBeTCTRUM
noctynueLMm obpalleHuem npenoctasnseTcs NHopMaLmA:

1) o wMmecte Haxoxaenns MHOTOMYHKLMOHANLHOMO  LeHTpa npegocraBneHns
FOCYAAPCTBEHHbLIX 1 MyHULMMANbLHLIX yCnyr, Opeara (appec, rpacuk paboTbl, cnpaBoyHble
TenegoHbl);

2) o nopsiake NpefocTasneHus MyHULMNanbHoii ycnyru, o cnocobax u cpokax nogauim
3aAaBreHui;

3) o kaTeropusax rpaxga, KOTOpbIM NpepocTaBnsieTca MyHuuMnansHas yenyra: o
HOPMATVBHbBIX MPaBOBLIX aKkTax, PerynupyioLmx BOMPOCHI NPEAOCTABNEHNSA MYHULWTES 1bHUW
yenyru;

4) O nepeyHe AOKYMEHTOB, HeobxoaumbIix Ans paccmoTpeHusa 3asBneHus o
MPEAOCTaBNEHUM MYHULIMNANBLHOM YCRyri, o cpokax npuema v peructpaunn 3assneHus;

5) o xone npegocTasneHus MyHWULMNanbHoOW ycnyru;

6) o MmecTe pasmelyeHus Ha ouumansHom caiTe MHdopMaLMn no Bonpocam
NPEeNoCTaBNeHUS MYHULMNANbHONM yCnyru;

7) o nopsake obxanosaHus AeVcTBUil nnu BesnencTans ABOIMKHOCTHBLIX Ny O

Mo  nucbmeHHOMy  obpalyeHuio COTPYAHMKW  oTdena, OTBETCTBEHHOrO  3a
MPEAOCTaBNeHne MyHULNUNanbHoW ycnyri, MOAPOGHO B MUCbMEHHOI hopme pasbsAcHsOT
S@ABUTENIO NMOPSAAOK MPEefoCTaBNEHNs MYHMLMNANLHON yCnyrv v BOMPOCHIl, yKasaHHble B
HacTosleM nyHKTe agMUHUCTPATUBHOIO pernameHTa, n B TeyeHne Tpex paboyux gHel co
AHA perucTpaumn obpalleHns HanpaensioT OTBET 3asBUTENIO. OTBeTbl faloTcs Ha A3blke
obpalyenns. B cnyyae HEBO3MOXHOCTY AaTb OTBET Ha A3bike ObpalleHNst NCnonb3yloTcs
rocyfapcTBeHHbie A3bikn Pecny6nvikn TaTapcran.

1.3.5. WHdopmauus no BOMpoCam  NpefoCTaBnNeHns  MyHULMnanbHom ycnyrum
PasvellaeTcs Ha ouumansHoOM caiite MyHWLMNAnbHOro paioHa 1 Ha MHMOPMALMOHHBIX
CTeHAax B nometleHusx OpaaHa Ans paboTbl ¢ 3a9BUTENSMU.

WNHdopmaums Ha rocyaapcTBeHHbIX S3bikax Pecnybnvkn Tatapcran, pasmeuaemas Ha
MH(OPMALIMOHHLIX CTeHZax W Ha OthuuManbHoOM  caite  MyHULMAAanbHOro paioHa B
NHPOPMaUMOHHO-TENEKOMMYHUKALMOHHON  ceTu «WHTepHeT», BKMlOYaeT ceepeHns o
MyHUUMNaneHoW ycnyre, copepsaliuecs s NyHkTax 2.1,2.3,2.4,25,27.29. 210 211 r
8AMUHNCTPATMBHOIO  pernameHTa, uHGOpMauMio o wmecTe HaxoXaeHns, CcnpaBoYHbIx
TenecoHax, BpemMmeHn paboTebl Opzara, o rpacpuke npuema sasBREHW’ Ha npegocTaeneHme
MyHWLUMNansHom ycnyru.

1.4. HopmatuBHble npasoBbie akTb, perynupytouime npegocrasneHmne
MYHULMNanbHoW ycnyru

1.4.1. TepeyeHb HopMaTUBHBIX MPaBOBbIX AKTOB, PErynMPYIOLWMX NPefoCTaBlieHne
MYHULMNANbHOW  yCryrn (C ykasaHneMm peKsu3uTOB HOPMaTUBHbIX NpPaBOBbIX aKkTOB u
NCTOYHMKOB UX opuLmanbHoro onybnukosaHus), pasmelyeH Ha EavHom nopTane, B Peectpe
FOCYAAPCTBEHHbIX U MYHULMNANbHLIX YCAyr, Ha orLmMansHoOM caite MyHULMNansHOro
paiioHa B MHCf)OpMaLLI/IOHHO-TeJ‘leKOMMyHI/IKaLMOHHOVI cetn «/IHTepHeT».

1.4.2. TekcT agMuHuCTpaTUBHOMO pernameHTa B fedcTBylOWEN peaakumu noanexuT
pasmelenntio Ha EguHom noptane, B Peectpe rOCYNapCTBEHHbIX 1 MYHULMNANLHLIX VCnyT



Ha oduLmanbHOM canTte MYyHULMNanbLHoro panoHa B MHOopMaLMOHHO-
TEeNnekoOMMYHUKaLWOHHOW ceTu «HTepHeT».

1.5. TepMUHBI, NCnonb3yemble B aAMUHUCTPATUBHOM PErfiaMeHTe, 1 X onpeaeneHus

1.5.1. B aamuHUCTpaTUBHOM pernameHTe WCnonbayloTcs cnegylowme  TepMuiiu
onpegeneHus:

yRaneHHoe paboyee MECTO MHOTOMYHKLMOHAMBHOTO LEHTPa NpefocTasreHus
roOCyAapCTBEHHBIX U MYHULUMNANbHBIX YCyr — TeppuTopuansHo 060COGNEHHOE CTPYKTYpHOE
noapaspgenexne (0huc) MHOrodyHKLMOHAMBHOTO LUEHTpa NpegoCcTaBeHns rocyfapCTBEHHbIX
Y MyHALMNanbHbIX yCnyr, CO3AaHHOE B FOPOACKOM (CEbCKOM) MOCENEeHUM MyHULMNAbHOTo
paiioHa unu B ropofackom okpyre Pecny6nukn TatapcTaH B COOTBETCTBUN C nyHktom 34
MpaBun opraHn3aunn LESTENLHOCTU  MHOTOMYHKLMOHANBbHBIX LEHTPOB Npefociasieny
roCyAapcTBEHHbIX U MyHNUMNANbHBIX YCIYT, yTBEPXAEHHbIX NocTaHosneHem pasutenscrea
Poccuiickoii Pefepaumn ot 22 aekabps 2012 r. Ne 1376 «O6 yTBepxaeHun [lpasun
opraHvsaumm OeATenbHOCTM MHOTOMYHKLMOHATbHbIX LeHTpoB npefocTaBneHus
FOCYAAPCTBEHHbIX U MyHULMNANbHbLIX YCyr»;

TeéXHu4eckas ouwmbka - owwnbka (onwcka, omevyaTka, rpamMmaTtudeckas  Unu
apudgpmeTuyeckas  owmnbka nubo  nopobHas owwubka),  gonylleHHas  opraHom,
NPEACCTaBAAWNM MYHULIMNANbHYIO YCAYyry, U NPUBEALIAs K HEeCOOTBETCTBUMIO CHENCHI,
BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHUUMnanbHON yCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS

EovHas cuctema wgeHTudmkauum  u ayTeHTUduKkauum B MHdpPacTpykType,
obecneunsaloLiel UHGOPMALIMOHHO-TEXHOMOMMYECKOe B3anMoaencTene WMHMOPMALMOHHbIX
CMCTEM, MCNOMNb3yemblX Ans NPEAOCTABNEHWUS TOCYAAPCTBEHHBIX U MYHWULMNANbHLIX YCIyr B
3M1EKTPOHHOW thopme (nanee — ECUA) — cenepansHas rocyfapctBeHHass nHdopmaLlmoHHas
cuctema, obecneunBaiowias CaHKUMOHWPOBAHHBIA [AOCTYN y4acTHUKOB MHPOPMAUNOHHO
B3aUMOAENCTBUS B cucTeMe WASHTUUKAUMN U ayTeHTudpuKaumm K nHopmaumu,
cofepxallencs B rocy4apCTBeHHbIX MHMOPMALMOHHBLIX CUCTEMAX U WNHbBIX NHMOPMaLMOHHbIX
cucrtemax;

M®L| - TocynapcteeHHoe BlogkeTHoe yupexaeHie «MHOrOMYHKLMOHANbHBIA LEHTp
NPEAOCTaBNEHNA roCyAapCTBEHHBIX M MyHUUMNansHbIx yenyr B Pecnybnuke TatapctaHy;

Vcnonkom — ncnonHUTEnNbHbIN KOMUTET APCKOro MYHULUMNaNbHOro panoHa;

ErP 3AMC — EnuHbIil rocynapcTBeHHbII peecTp 3anucelt akTor rpaxcgaHcKkoro
COCTOSAHUSA;
ANC MLl - ABTOMaTU3UpPOBaHHAA NHPopmaLMoHHas cucTema

MHOTO(YHKLMOHAMbHBIX LEHTPOB NPEfOCTaBMEHUs rOCyAapCTBEHHLIX 1 MYHULMNanbHbIX
ycnyr Pecnybnuku TaTapcTaH.

1.5.2. B agMmMuHUCTpaTMBHOM pernameHTe noA 3asiBNeHnem O npefocTaBnieHun
MyHUUNNANbHOW ycnyrn (fanee - 3asBeHWE) NOHWMAeTCs 3anpoc o npenocTaBneHnm
MYHAUMNaNbHOW YCryr, NOfaHHbI B COOTBETCTBUM C MYyHKTOM 3 cTaTbh 2 denepansHoro
3akoHa oT 27 wons 2010 roga Ne 210-03 «O6 opranmsaumm npepocrasnerns
FOCYAaPCTBEHHbIX U MyHNUMNanbHeIX yeryr» (panee — ®eaepansHbii 3akoH Ne 210-03).

2. CtaHpapT npefocTaBreHUst MyHULUNAnbHOM ycnyrum
2.1. HaumeHoBaHWe MyHWLMNANbHO yCryru

Bblnada paspelueHnst Ha BCTynneHve s BpaKk HECOBEPLIEHHONETHUM, A0CTAT LV
Bo3pacTa 16 ner.

2.2. HanmeHoBaHue 1CrnonHNTENbHO-PacnopsaMTENbHOTO OpraHa MECTHOTo camoynpasneHus,
HenocpeACTBEHHO NPEAOCTaBNAOLIEro MyHULMNAnbHYIO YCryry



WcnonHutensHeiin komuteT TalwkminHckoro CeIbCKOro noceneHns Apckoro
MyHULMNansHoro panoxa Pecny6nuku TaTapcraH.

2.3. OnucaHne pesynbTata npegocTasneHms MyHULMNanbHoi ycnyri

2.3.1. PesynbTatom npepocrasneHus MYyHULMNansHowm ycnyru senseTcs:

1) peleHne o] BblAayve paspelueHmns Ha BCTyNnNneHue B8 Opak
HECOBEPLUEHHONETHUM, AOCTWrLMM Bo3pacta 16 ner (Mpunoxexune Ne 1 g HacTosALemy
aAMVIHUCTPATUBHOMY pernamMeHTy);

2) pelueHue o6 oTkase B MPEAOCTaBNEHNN MYHULMNANbHOI yenyru (npunoskerne Ne 2
K HacTosLemy afgMUHUCTPaTUBHOMY pernameHTy);

3) pelleHne o6 oTkasze B NpNeMe [OKYMEHTOB, HeoGXoaAUMBIX Ars npegocrasneHus
MyHUUMnansHon yenyru (npunoxenne Ne 3 k HaCTOALLEMY afMUHNCTPATNBHOMY pernameHTy).

2.3.2. PesynbTat npegocrasnenis MYHWLMNANbHOW yCNyr HanpaenseTcs 3assuTesio
B dopme 3MneKkTpoHHoro AOKyMEHTa, MnoAnNUCaHHOro  yCUNEeHHOoN KBanuuymposaHHon
SNEKTPOHHOW MOAMUCHIO YNOIHOMOYEHHOro AOIDKHOCTHOrO nuua OpeaHa (nn6o Opeana), B
cooTtseTcTBUM ¢ PepeparnbHbiM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-903 «O6 SNEKTPOHHOW
nognucu» (mnanee — ®epneparnbHblil 3akoH Ne 63-®3) B nuYHbIN KabuHeT EnvHoro nopran. B
Cllydae HanmpaeneHUss 3asBreHWs NoCPenCcTBOM Pecny6nukaHckoro noprana pesynbTaT
MPEACCTaBNEHMS  MyHUUMNanbHOW  ycryru HanpaensaeTcs B MUYHBLIN  KaBuHeT
Pecny6nukarckoro noprana.

2.3.3. Mo BbIGOPY 3aseuTens pesynbTat npefocTaBneHws MyHULMNANbHOI ycnyru
BblAaetcs B OpraHe unu B Mol B hopme aKsemnnsipa  ANEKTPOHHOro OOKYMeHTa,
pacneyataHHoro Ha  GymaxkHoM  HocuTene, 3aBEPEHHOro  meyartbio M NOoAMUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOIO A0MKHOCTHOO nuua OpraHa unm paboTHuKa Mol

2.3.4. 3asBuTen Bnpase MONYH4NTL pPesynbTaT MPeAoCTaBNEeHNs MyHULMNAMbHOI
ycrnyrm B dopme  3neKTpoHHoro AOKYMEHTa B TeuyeHue cpoka nOencreus pesyneTarta
NPEOoCTaBNeHNA MYHUUMNANBHON yCryru.

2.4. Cpok npenocTaBneHus MYHULIMNanbHOM yCryru, B TOM Ynche ¢ yyeTom HeobxoanmocTu
obpalleHns B opraHusaLmy, yHacTBytolne B NpefocTaBneHu MyHULMNAaNLHOM ycnyru, cpok
MPUOCTaHOBNEHUA NPefoCTaBNeHUS MyHULMNANbHO ycnyru B criyqae, ecnvm BO3MOXHOCTb
MPUOCTaHOBNEHNA NPefyCMOTPEHa 3aKOHO4ATEbCTBOM Poccniickon denepatuu, CpokK
BblAaun (HanpasneHwus) oKyMeHTOB, ABNAIOLLUNXCA pe3ynbTaToM npefocTasneHns
MyHULMNaneHom yenyru

2.4.1. MynuumnansHas ycnyra npefocTaensietcs B TedeHune 10 paboyux OHen.

2.4.2. TlpuoctaHoBneHue Cpoka MpeaoCTaBneHnss  MyHULMNANbHON ycnyrn  He
NPenycMoTpEeHoO.

2.4.3. HanpasneHue AOKyMeHTa,  ABnswowerocs pesynbTaTom npegocrasneHus
MyHULIMNanbHoN ycnyrn B opme anekTpoHHOro AOKyMeHTa, 3asBUTEN0 OCYLLECTBASIETCH B
A€Hb OChOPMIEHMS U perncTpaynn pesynstata NPEnOCTaBNeHNs MyHULNNATTLHOM Yoy i

2.5. VicuepnbisatoLyuii NépeyeHb [OoKyMEHTOB, HEOBXOAMMbLIX B COOTBETCTBUN C
3aKkoOHOAATENbHBIMU U MHBIMW HOPMATUBHbLIMU NPaBOBbIMU aKTamu A5 NpPefoCcTaBeHns
MyHULIMNansHon yenyru, a Takke ycnyr, KOTOpbIe ABMAKTCA HEODXOAUMBIMU 1
obszaTenbHeIMK ANs NpefocTaBneHys MYHVULIMNanbeHbIX YCNyr, noanexatumx npeacTasneHmnio
3anBUTENEM, CNocobbl X NONyYeHNs 3asBUTENEM, B TOM Yiche B AMeKTPOHHOW hopme,
NopsiAoK UX NpeacTaBneHus

2.5.1. Ans nonyyeHus MYHULMNanbHOM ycnyrm sasBsuTens NPeACTaBndeT cneayowme
OOKYMEHTBI:



1) BOKYMEHTBI, YAOCTOBEPAIOLLME NIMYHOCTb BCTyMalOWMX B Opak (He Tpebyetcs B
Crny4ae obpalleHns nocpencTeom Pecny6nukaHckoro noprtana);

2) 3asiBfeHue:

B hopme [okymeHTa Ha BymakHoM HocuTene (npunoxenne Ne 4 g HacTosLemy
aAMWHUCTPATUBHOMY pernameHTy);

B 3NEKTPOHHOM chopme (3anonHseTcs NOCPEACTBOM BHECEHUS! COOTBETCTBYIOLLMX
CBEAEHWII B  3MEKTPOHHYIO bopMy  3asBreHWs), noanMcaHHoe B COOTBETCTBUM C
TpebosaHusmMK nyHkTa 2.5.3 8AMVHUCTPATUBHOrO pernameHTa, npu obpatyeHnm nocpeacTsoM
Pecny6nukarckoro noprana:

3) MUCbMeHHOe cornacue 3aKOHHbIX NPEACTaBnTeNen nuu, BCTynawwmx & Opak,
3aBepeHHOe B NopsfKe, YCTaHOBMNEHHOM 3aKOHOAATENbCTBOM O HOoTapuare;

4) [OKYMEHTSI, NOATBEPXAALME 0COBble 0BCTOATENLCTBA CHUKEHNS OpayHoro
BO3pacTa (cnpaBka MeauLMHCKOI OpraHnsaunn rocynapCTBEHHON UMM  MyHUUMAAMLHOI
CUCTEMBI 3PABOOXPAHEHUS O HAMMYMM GEpEMEHHOCTU 6o AOKYMEHTbI, noaTsepaaroLme
HEMOCPEACTBEHHYIO YrpOo3y XW3HU O4HOTO 13 NNy, XKenaroLmx BCTynuTb B Gpak).

2.5.2. 3aseneHne u npunaraemble  [OKYMEHTbI  MOrYT  BbITh npeacTaBneHs!
(HanpaBneHbl) 3asBUTENEM OAHUM 13 crneayoLwmx cnocobos:

1) 4Yepes MOL| Ha BymaxHbix HOCUTENAX 1 B BUAE INEKTPOHHbIX OOKYMEHTOB,
CooTBETCTBYIOLMX TpeboBaHWsAM nyHkTa 2.5.3 aAMWUHUCTPATIBHOTO perfiameHTa;

2) nocpeacTsom Pecny6nukaHckoro nopTana B 3NEKTPOHHO hopme;

3) B OpraH nuuHo wunn MOCPEACTBOM MOYTOBOW CBA3M Ha GyMaskHOM HocuTere.
3asBrneHne n npunaraemble AOKYMEHTbI, NpU HanpaeneHW! NOCPEeCTBOM MOYTOBOI CBSA3N,
3aBepsoTCA B YCTAHOBNIEHHOM NOpsiAKe.

2.5.3. 3agasneHue Npy HanpasneHun nocpeacTsom Pecnybnukarckoro noprala
MOANMCLIBAETCA NPOCTON 3NEKTPOHHON MOAMNMCHIO 3asBUTENS.

Ona nonyyeHus MPOCTOW 3NEKTPOHHOW noanucK 3asBUTEN0  HEoBXoaMMO MpoiiTy
npoueaypy peructpauum (ayTenTuchukaummn) B ECUA, a Taike NOATBEPANTb YHETHYIO 3anuchb.

ONEKTPOHHbIE  AOKYMEHTbI (3nekTpoHHble  0Bpasb AOKYMEHTOB), yKasaHHbIX B
noanyHktax 2, 4 nyHkra 2.5.1 @AMVHVCTPaTUBHOMO pernameHTa, 3aBepsioTcs YCUNEHHOW
KBanUchnLMpoBaHHoOW nognucelo nuu, YMOMHOMOYEHHbIX Ha co3fgaHve W noanucaHue Takux
AOKYMEHTOB, B TOM YKcne HoTapuycamu,

OMNEKTPOHHbIE  AOKYMEHTBI (3neKTpoHHble 0Bpa3bl AOKYMEHTOB), npunaraembie K
3aABNEHNO, B TOM Yucre [OBEepeHHOCTH, HanpaBnsATCA B BUAE haitnoB B dopmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepowm He Gonee 50 M6aiir.

KauectBo npepoctasnsembix STIEKTPOHHBIX  [JOKYMEHTOB  (3MEKTPOHHbIX obpasoB
AOKYMEHTOB) [OMKHO MO3BONATL B MOMHOM obveme npountaTh TekcT OOKyMeHTa u
pacnosHaTtb PeKBr3NTLI LOKYMEHTa.

2.5.4. 3anpelyaertcs TpeboBaTh OT 3asBUTENS:

1) npeacTaBneHus gokymeHToB 1 NHDOPMaLNN 1AM OCYLLECTBAEHNS AencTeun,
MPEACTABNEHNE MNM  OCYWECTBEHNE KOTOPLIX He NPeayCcMOTPEHO  HOPMaTUBHbLIMU
MPaBoOBbIMK  aKkTaMu,  perynupyroLmmm OTHOWEHWs,  BO3HMKaKLWMe B  CBH3UW ¢
NpeaocTaBneHmem MyHuLumMnansHom ycnyru;

2) ocyuiecTBneHus OEeNCTBUIA, B TOM uucne cornacosaHnin, HeobxoaumbIX ans
NONy4YeHna MyHUUMNanbHOW YCNyr U CBA3aHHbBIX C obpalleHuem B WHble rocyfapCTBeHHble
OpraHbl, OpraHbl MECTHOro camoynpasfeHus, OpraHusaumn, 3a WCKIOYEHUEM MONyHEtiis
yenyr n nonyyYeHus [OKYMEHTOB u VHOpMaLMK, npepocTasnsembix B pesyneTarte
MPEAOCTaBNEHNS TaknX YCryr, BKMOYEHHbLIX B NEpe4YHN, ykasaHHble B YacTn 1 crtatby 9
®epepanbHoro sakona Ne 210-03 (HEOBXOANMBIX 1 06sI3aTENbHbIX yenyr);

3) npeacrasneHus AOKYMEHTOB 1 MHbopMaLnK, OTCyTCTBYE 1 (Vnn) HefoCTOBEPHOCTL
KOTOpPBIX HE yKaskiBan1ChL NpU NEpBOHaYansHOM OTKase B npreme [OKYMEHTOB, HEOBXOANMbIX
ANs NpeaocTaBneHns MyHUUMnansHon yenyrun, nubo B npepocTaBrneHuu MYHULMNANbHON
YCNyru, 3a NCKIoueHnem criefylolmx cnyyaes:



a) U3MeHeHMe TpeGOoBaHWi  HOPMATUBHBIX NpaBOBbIX  aKkTOB,  KacawLUXcs
MPEAOCTABNEHNS MYHULMNANbHOW yCcnyru, nocre nepBoHaYanbHOM noaays 3assheHus o
npefocTaBneHnn MyHULMNanbHoOW yCryru;

6) Hanuuyne owunbok B 3agBMEHUM O NPEAOCTaBNEHUN MYHULMNANLHON VCAyri 1
AOKYMEHTaX, NOAaHHbIX 3aABMTENeM Nocne NepBoHaYansHoro oTkasa B npriemve OOKYMEHTOB,
HeobXoOUMbIX ANA NpeaocTaBneHus MyHALMNansHOW ycnyru, nubo B npenocTasneHuu
MYHULIMNANbHOW YCNYIy 1 HE BKIIOYEHHbBIX B MPeACTaBIeHHbI paHee KOMMMIeKT 4OKYMEHTOB;

B) UCTEYeHUEe cpoka [LeliCTBUS [OKYMEHTOB WNM M3MEHeHUe nHopmaumm nocne
NepBOHa4YanbHOro OTkasa B MNpWeme [OKYMEHTOB, HEeOoBXOAUMbIX ANs npefocTaBneHns
MYHULMNanbHOW ycryru, nnbo B npefoCcTaBneHn MyHULUnansHoi ycnyru;,

r) BbIBMEHUE [OKYMEHTANBHO NOATBEPKAEHHOTO hakTa (NpU3HaKoB) OLLUBOYHOrO v
NpOTVBONPaBHOro AencTeua (6e3neincTens) AoMKHOCTHOMO muuya Opraxa, paboTHuka MdL,
Npy NepBoHavallbHOM OTKase B npueme AOoKyMEHTOB, HeobXogumbIX Ans npenocTaBneHns
MyHULMnanbHon ycnyrn, nubo B npepocTaBreHnn MYHULMNANbHOW yCryrM, O 4Yem B
IMCbMEHHOM BMAE 3a noanucbio pykosoautens OpraHa npu nepBoHaYanbHoOM oTKase B
npueme OOKYMEHTOB, HeoOXoAWMbIX [Ans  npefocTaBfieHus MyHUUMNansHon  ycnyru,
YBEAOMIACTCS 3aABUTENb, @ TaKKe NPUHOCATCA USBUHEHWS 33 [OCTABIEHHbIE HeynobcTea;

4) npepoctaBneHUst Ha ByMaxHOM HOocuTene AOKYMEHTOB 1 uHhopmaumu,
3NEeKTPOHHbIe 0bpasbl KOTOPLIX paHee Bbinu 3aBEepPEHbl B COOTBETCTBUW C NYHKTOM 7.2 Haciv |
cratbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ucknoyYeHnewm cryyaeB, ecnn HaHeceHue
OTMETOK Ha Takne AOKYMEHTbl nnMbo UX W3bATNE SBNAETCA HeoBXoaUMbIM ycrnoBuem
NPEAOCTABNEHUS  TOCYAAPCTBEHHOW WAWN  MyHULMMANbHOM  YCRYTU, U UHbIX crny4aes,
YCTaHOBMNEHHbIX heaepanbHbIMU 3aKoHaMMU.

2.6. VcuepnbialoLLuii nepeyeHs A0KyMEHTOB, HEoBXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPABOBLIMW aKTaMK ANA NPEAOCTABNEHUS MYyHULMNASTbHON YCIYIN, KO T Ui
HaXoAATCA B pacnopsXeHun rocyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOMO camoynpaBneHus
V1 NOABEAOMCTBEHHbBIX rOCYapCTBEHHbIM OpraHam WM opraHam MeCTHOro camoynpaBneHus
OpraHnsaLnii 1 KoTopble 3asBUTENb BrpaBe NPEACTaBUTb, a Takke CrnocoBbl nx nonyyeHus
3@ABUTENAMU, B TOM YNCIE B SNEKTPOHHOM hopme, MOpALoK X NPeACTaBNEHNS:
rOCYAApPCTBEHHbI OpraH, opraH MecTHOro camoynpasneHus 6o opraHusauus, B
pacnopshkeHun KOTopbIX HAXOAATCS faHHbIE AOKYMEHTbI

2.6.1. MNony4yatoTca B pamMmkax MeXBEAOMCTBEHHOMO B3anMOAENCTBUSA:

1) CBELieHNs o0 poxxaeHun peberka — EMP 3AIC;

2) cBeAeHus 06 ycTaHoBneHun oTuoscTea — EMP 3AIC:

3) cBedeHUs o LeiicTByloLLEM nacnopte rpaxaaHuHa Poccuiickon Geaepauyun — MBL
Poccuu;

4) CBEABHUA N3 UH(MOPMALMOHHOW CUCTEMbI  HOTapuaTa o HoTapuanbHo
3aBEPEHHOM AOoKyMeHTe — PeaepanbHas HoTapuansHas nanara:

5) cBefeHUst 00 yCTaHOBNEHWN onekn Hag peBGeHKkom 13 PELUeHns opraHa oneku u
noneynTenscrea — Vcrnonkowm;

6) CBEAEHWS O PEerucTpaLvoHHOM yd4eTe no MecTy XuTenbcTBa U MecTy
npebbiBaHus — MB/1 Poccuu.

2.6.2. BasBuTens Bnpase MPEAOCCTaBUTL [OKYMEHTbI (CBEOEHUs), YyKasaHHble B
noanyHktax 1 - 6 nyHkra 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B hopme 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHO KBANNUUNPOBAHHOM MOANNCHIO NALY, YIOMHOMOUEHHLIX
Ha CO3AaHve 1 noanucaHne Takux AOKYMEHTOB, Npu NoAadve 3asBneHns.

2.6.3. Henpepgcrasnenue (HecBoeBpemeHHoe npeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMUHUCTPATUBHOTO pernameHTa opraHamn rocyfapCTBEHHOW BMacTu, opraHamu
MECTHOro CamoynpaBfeHVsi, opraHusaunsaMii JOKYMEHTOB 1 CBEAEHUA He MOXET SBASTbCS
OCHOBaHVeMm Ans 0Tkasa B NPefOCTaBNeHUM MyHULMNANLHOI YCryri.



2.6.4. [omkHocTHoe nuuo u (nnn)  paBoTHUK, yKasaHHLIX B nyHKTe 2.6.1
8AMWHNCTPATUBHOTO  pernameHTa  OpraHos  u opranusauvin, He npeacTasuBLLME
(HecBoeBpemeHHo NPEACTaBMBLUME) 3aNpoLUEHHbIE K HaxofdAwmecs B  pacnopsxeHun
[OKYMEHT unu cBefdeHusi, nognexar 8AMVHUCTPATUBHOW, AUCLMNNNMHAPHON WA WHOV
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHO4ATENbCTRBOM Poccuiickoit ®epepavmm.

2.6.5. 3anpelyaetca TpeGosaTth oT 3aABUTENA [OKYMEHTbI CBEOEHWS, B TOM 4ucne
NOATBEPXKAAOLIME BHECEHWe 3afBuTeneM nnaThl 3a NPELOCTABGHNE MYHULMIIESIbHOV
YCNyrn, HaxofsALmecs B pacropseHWUM rocynapCTBeHHbIX OpraHoB, OpraHoB MECTHOro
CamoynpaBrieHns 1 NoABEAOMCTBEHHbIX FOCYapCTBEHHbIM opraHam wunu opraHam MecTHOro
camoynpasneHusi opraHmsaumii,

Henpencrasnenne sasiButenem HOKYMEHTOB, ~ coaepxaluux CBefeHus, KoTopble
HaXOAATCs B pacnopsikeHnn rocyaapcTBeHHbIX OpraHos, OpraHoB MECTHOro camoynpasfeHus
Y NOABENOMCTBEHHbIX rOCYAapPCTBEHHLIM OpraHam unu opraHam MecTHOro camoynpasneHus
OpraHnsauuit, He ABRAETCS OCHOBaHWEM ANS OTkasa 3aABUTENI0 B NPefoCTasicy
MyHULUMNanNsHoM ycnyru.

2.7. VicyepnbiBarowwmii nepeyeHb ocHoBaHMI AN OTKasa B npueme [OKyMeHTOB,
HeoOXoANUMbIX AN NpefoCTaBAeH s MYHWULMNAnbHOM yenyru

2.7.1. OcHoBaHMsAMM AnAoTkasa B npueme [OOKYMEHTOB, HeobxoanmbIx ans
NPEAOCTaBNEHNS MyHULMNANBHON YCNYrn, ABAAI0TCS:

1) NpencraeneHHble 3asBuUTenem AOKYMEHTbI cofepXaT NoAYUCTKA M WUChpaBieHus
TEKCTa, He 3aBepeHHble B MOpPSAKe, YCTAHOBNEHHOM 3aKoHodaTenbcTBOM Poccuickori
Penepayunu:

2) BOKyMeHTbI cogepskar MOBPEXAEHNA, Hanu4ne KOTOPbIX He MO3BOASET B MOMHOM
obbeme ucnonb3oBaTh WHbopMaumio 1 ceefeHUs, COAepxaluecss B [oKymeHTax Aans
MPEAOCTaBNEHNA MyHUUMNANbHOM yenyri;

3) npeacTasneHHble AOKYMEHTbLI UNn ceefeHus yTpaTtnnu cuny Ha MomenT o0
328 MyHULMNanbHoM ycyroi;

4) nogjaya sasBReHus o MPEAOCTaBNeHNN MyHULMNANbLHOW yCnyrv m [OKYMEHTOB,
HeobXoanMbIX Ans npepocTaBneHns MYHWUMNANbHOR yCcryr, B 3neKTPOHHOW dopme ¢
HapyLLeHVem yCTaHOBIIEHHbIX TPEeGOBaHMIi:;

5) HEKOPPEKTHOE 3amnomnHeHne 06s3aTebHbIX nonen B gopme 3aaBneHns, 8 TOM Yuche
B VHTEpaKkTVBHOM dopmMe 3asBrneHns Ha Pecnybnukatckom noprane (HemocToBeEpHOE,
HenomnHoe, Nnbo HenpasunbHoe 3anonHeHwe);

6) npeacTasneHne  HenonHoro KOmMAnekTa  [okymeHTOB, Heobxoanmbix — Ans
NPEAOCTaBNeHNA MyHUUMNANBHOW yCnyriA;

7) 3asBneHue o npefocTaBneHNy YCIyTM NoAaHo B opraH rocynapcTseHHol BnacTy,
OpraH MecTHOro camoynpasreHuss unm OpraHnsaumio, B NOSTHOMOYMSI KOTOPbIX He BXOAUT
NpenocTaBnexne MyHuUMNanbHom ycnyru;

8) HecobniofeHue yCTaHOBNEHHBLIX CTaTbeil 11 ®epepansHoro 3akona ot 6 anpens
2011 roga Ne 63-03 «O6 SMNEKTPOHHOW NOANUCK» YCAOBUIi NPU3HaHWA AeNCTBUTENEHOCT
YCUNEeHHOW KBanupuUMpoBaHHO BNEKTPOHHOW Noanucuy.

2.7.2. TepeyeHb ocHOBaHMII AnA oTKasa B nMprieme [OKYMEHTOB, HeobxoaumbIx ans
Nony4YeHna MyHuUMnanbHon yenyri, senaercs ncYepnbiBaoLLMM.

2.7.3. PelleHne 06 oTkaze B npueme 3asBleHns U [OKYMEHTOB, Heobxoammelx ans
MPEAOCTABNEHNA MYHULMNANBHOW YCMyr, MOXeT 6biTb MPVYHATO Kak BO Bpems Mpuema
SafABUTENs, TaKk W MOCne MOMyYeHWs OTBETCTBEHHbLIM AOIDKHOCTHBIM oM OpraHa
HeobxoauMbIX Ans npepocTaBneHus MYHULMNANGLHOW ycnyru [OKyMEHTOB (ceneHmil) o
1crnonb3oBaHnemM MeXBeLOMCTBEHHOrO MHPOPMALUNOHHOTO B3aMMOLBNCTBUA, B CPOK, He
npesbiaowuin 9 paboynx gHemn co gHs perucTpauyum 3asasrneHus.

2.7.4. 3anpeujaeTcs oTkasbiBaTh B NpueMe  3asdBneHUss M UHbIX [OKYMEHTOB,
HeobXoanMbIX 4nA npefocTasneHus MyHULIMNanbHOM ycnyri, B criyyae ecnu saseheHue



AOKYMEHTbI, Heobxoaumble AnNs npepocTasneHus MyHULMNAnNbHON ycnyru, nopaHbl B
COOTBETCTBUM C WHMOPMaUWeld o cpokax wu NOPAAKE NPEAOCTaBNEHNA MYHWLWNAA 6HUY
ycnyri, ony6nvkoBaHHoi Ha EauHom noptane, PecnybnukaHckom nopTare.

2.8. VlcuepnbiBatoLymin nepeyeHs 0CHOBaHMIN A7 NPUOCTaHOBEHMS UK OTKa3a B
NPEAOCTaBNEHNU MyHULMNANLHON YCryrin

2.8.1. OcHoBaHWsi Ana npuocTaHoBReHUs NPEAOCTaBNEHNA MYHULMNANBLHOW yCryry
OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ans oTkasa B NpefocTasneHuy MYHULMNENLHON yenyru:;

1) 3asBuTenb He cooTseTcTByET KaTteropum nuil, MMerLMxX NpaBo Ha NpefocTaBneHmne
yenyru;

2) oTcyTCTBME Yy 3asBUTEns pervcTpaumm no mecty xutenbcTsa Ha TeppuTopuu
MyHMLMNanbHoro obpasosaHus;

3) oTcyTcTBME 0COBbIX 0BCTOATENbCTB, yKasaHHbIX B noanyHkTe 5 nyHkta 2.5.1.
@AMWHUCTPATUBHOTO pernameHTa nu6o obuiero peberka y nuu, BCTynarowmx 8 6pax

4) B NpeAcTaBreHHbIX 3asBAeHn 1 (nnn) poKyMEHTax comepXuTcs HenonHas (nnn)
HefocToBepHas nHgopmaums.

2.8.3. MepeyeHb OCHOBaHWiI AN 0Tkasa B NPEAOCTaBNeHN MyHUUMNANbHON yCryru
ABMSAETCHA NCYEPMbIBAIOLLMM.

2.8.4. 3anpelyaeTca oTkasbiBaTh B NPEAOCTABNEHUM MYHULMNAnNbLHOI yCnyri B cryyae,
€CIM 3asiBNeHne O MPeAoCTaBleHnn MyHULMNanbHON yCcnyrn nogaHo B COOTBETCTBUM C
MHopmaumeir o  cpokax u MOPAAKE  NPEAoCTaBNeHWUs  MyHuuMnNansHoi  yomyry
onybnukosaHHol Ha EauHom nopTane, Pecnybnukarckom noprane.

2.9. Mopszok, pasmep U 0CHOBaHWSA B3VMaHUS roCyAapCTBEHHOMN MOLUMUHBI WU WHOI NRaThl,
B3MMaeMoil 3a NpeaoCcTaBneHme MyHULUNansHo ycnyrm

MyHMLlMI'IaﬂbHaFI ycnyra npepocraBnseTcs Ha 6GSBO3MG3AHOV1 OCHOBe.

2.10. MNepeyeHsb ycnyr, koTopble SBASIOTCS HEOo0X0oANMBIMY 1 0BA3ATENbHbIMU 415
NPeAoCTaBNeHNA MyHUUMNANLHOM YCRyri, B TOM Yuche CBEAEHUA O OKyMEHTe (OoKyMeHTax),
BbljaBaeMOoM (BblAaBaeMbIx) OpraHMsaLmsmu, y4acTByloLMMI B NpefocTasneHun
MYHULMNanbHbIX ycryr

MpenoctaeneHue HEOBXOAUMBIX 1 0BS3ATENbHBIX ycnyr He Tpebyertcs.

2.11. Topsanok, pa3mep 1 OCHOBAHWS B3UMAaHWS NAaTh, 3a NpedocTaBneHve yenyr, ko1opoie
ABNAOTCA HEOOXOAMMBIMY 1 0Bsi3aTeNbHbLIMK ANS NPEAOCTaBNEHUS MYHULMNANbHOW yenyru,
BKII04aA MHOpMaLMIo 0 MeToamke pacyeTa pasmMepa Takoi nnatbi

lNpepocTaBneHne HEOBXOAUMbIX 1 06S3aTENbHbIX ycnyr He TpebyeTces.

2.12. MakcumarbHbIii cpok OKnOaHus B o4epean npu nogave 3anpoca o NnpegocTasneHun
MYyHULMNANbHOW yCnyru, ycryru, npeaocTasnsemon opraHuzauven, y4acTsyioujen 8
NPeaoCTaBNeHNN MyHULIMNANLHON yCryr, U npu nonyvYeHnn pesynbraTta npegocTasieHns
Takux ycnyr

2.12.1. Bpems oxupaHus lpy nofade 3asBneHus Ha MonyyYeHWe MyHULUNAnbHOV
ycnyru - He Gonee 15 MuHyT.

2.12.2. Tpu nonyyeHuu pesynbTaTta npefocTaBneHus  MYHULMAANLHOM yenyru
MakCMManbHbIii COOK OXNAAHUS B OYepeau He AoMkKeH npesbiwarts 15 MUy



2.13. Cpok 1 nopsigok peructpavmm sanpoca 3asBuTesisi 0 NpeaoCTaBNeHNN MyHULMNALHON
yclymn n yenyri, npeocTasfsemoii opraHusaumeit, yyYacTByloLLen B NpeaocTaBneHm
MYHULIMNanbHO yCryru, B TOM YUCHE B 3NEKTPOHHOI dopme

2.13.1. Mpu nuyHom obpatlljeHun B MOLl B geHb mogaun sassneHus 3asaBuUTento
Bblaaetca pacnucka us AIC MoL| ¢ pernctpaumoHHbim HOMEepOoM, NoATBEPXKAAILMM, YTO
3asBMeHVe oTnpaBreHo, 1 4aToN NoAayn 3asiBreHns.

2.13.2.  Tlpu HanpaBneHuu 3asBreHus nocpenctsom  EguHoro  noprana,
Pecnybnnkanckoro noprana saseuTenb B AeHb nofavn 3asiBfieHus nonyyaeT B NIUYHOM
kabuHete PecnybnukaHckoro noptana v no BNEKTPOHHOM  noyTe  yBedoMMeHue.
MOATBEPXAAIOLLEE, YTO 3afBMNEHMEe OTNPABNEHO, B KOTOPOM YKA3bIBAIOTCH PErNCTPALUNOHH B
HOMep 1 farta noaayn 3asBneHus.

2.13.3. Mpu nnyHom obpaleHuu B OpraH B A€Hb nofaqn 3aaBneHns yrnonHOMOYEeHHbIM
AOIPKHOCTHbIM nnuom OpraHa 3asBuTENiO BblAAETCS pacnucka us aBTOMaTN3MPOBaHHON
NH(POPMALIMOHHON  CUCTEMbI,  MpesHasHauYeHHOV ANA  OKasaHUs  rocyfapCTBEHHbIX W
MYHWLIMNANbHbBIX YCIYT, C PErnCTPaLUMoHHLIM HOMEPOM, AATON MOAaYM 3asiBHEHNS 1 nepeyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus Kk nomeLLeHWsIM, B KOTOPbIX NpefocTaBnAaeTcs MyHuumnansHas ycnyra,
K 3any oxuhaxua, mectam Ans 3anonHeHUs 3anpocos o NpefocTaBneHnn MyHuLUMNansHoM
YCNyru, NHOPMaLMOHHBLIM CTeHAaM ¢ o0Bpa3suamu ux 3anonHeHns 1 nepeyHem [OoKyMeHTOB,
HeobxoauMbIX Ans npefocTaBneHus KaXOOW  MYHUUMNANBHOM YCRyru, pasMeweHmio u
OPOPMNEHNIO  BU3yanbHOM, TEKCTOBON u MynbTUMEAUAHON  UHOpMaLm o nopsigke
NPefoCTaBneHns Takon ycrnyru, B TOM uncre k obecneyeHmio AOCTYNHOCTU ANS WHBANUAOB
yKasaHHbIX 0OBLEKTOB B  COOTBETCTBUM ¢ heaepanbHelM  3aKOHOAATENLCTEONM
saKoHofaTenscTeom Pecnybnuku TatapcraH o couuansHoil 3aunTe nHBanuaos

2.14.1. TpepocTasnenne MyHULMNANBbHON YCNyrv OCyUW|eCTBNAETCS B 34aHUSX U
nomeLyeHnax, obopynoBaHHbIX NPOTUBONOXXaPHOW CUCTEMOI U CUCTEMOV] NoXKapoTyLUEHNs.

MecTa nprema 3assuTener oBopyayloTCst HeOBXOANMON MeBenbio ana ocopmneHus
AOKYMEHTOB, H(OPMAaLMOHHBIMI CTEHZAMMU.

2.14.2. B cooTBeTCcTBUM C 3akoHofaTenbcTBOM Poccuiickon denepaiinu o colmansin
3alute uHBanuAoB B Uensx 6GecnpensaTcTBeHHOro 00CTyna K MecTy npegocrasneHus
MyHULMNansHon ycnyru obecneunsaeTcs:

1) obecneunBaetcs  GecnpensTCTBEHHbIN AOCTyn  MHBanNWAOB K  MecTy
MPEAOCTaBNeHNA  MyHULMNanbHOW  yenyrn  (yaoBHbii BXOA-BbIXOL B MOMELUEHUS u©
nepemeLlleHne B ux npeaenax);

2) Bu3yanbHasa, TekcToBas U MynbTUMeaniiHas  uHcopmauus o  nopsiake
NPEfoCTaBNeHNs MyHUUMNANbHOM YCnyrn pasMellaeTcs B YOOBHbIX ANst 3aaBUTENER MecTAx
B TOM 4nCre C y4eTOM OrpaHnYEHHbIX BO3MOXHOCTEN MHBANNAOB:

3) conpoeoxaeHWe NHBaNWMAOB, UMEIOLWNX CTOMKNE paccTponcTea hyHKLUMM 3peHns
W CaMOCTOSATENBHOTO NepefBUKEHMS, 1 OKasaHe UM MOMOLLN:

4) BO3MOXHOCTb CaMOCTOSITENbHOIO NEPEABWKEHNSA MO TeppUTOpUK, Ha KOTOPOIi
PacnonoXeHbl 06beKTbI COLMANbHOM, NHKEHEPHOI 1 TPaHCMNOPTHON MHMPPACTPYKTYp, BXOAA B
Takne oObeKTbl U BbIXOAA W3 HUX, MOCAAKN B TPAHCMNOPTHOE CPEACTBO M BbICAAKM U3 HEro, B
TOM YyCne C NCMOoSb30BaHNEM Kpecna-KonscKi:

5) Hagnexaiyee pasmelleHne obopyaosaHna n  HocuTenenm  mHopmaymu,
HeobxoanmbIx Ona obecneyeHns BecnpenaTcTBeHHOrO AocTyna MHBaNMAOB K ycnyram c
YHETOM OrpaHn4eHNin UX XN3HeAeATeNbHOCTH:

6) aybnupoBaHue Heobxomumo ANs - VHBanNWAoB 3BYKOBOW W 3puUTEMbHOW
WHopmMauun, a Takke Haanucew, 3HakoB 1 WHOWM TEKCTOBOW U rpadpuyeckoin uHhopmaLmy
3HaKaMW, BbINOSTHEHHLIMU PenbedHO-TOYEYHbIM WpudTtom bpaiing;

7) [Donyck cypaonepeBogYnka v TUhnocyphonepesoauuka’



8) nonyck cobaku-nposoaHMka NPpW Hanuunm pokymeHTa, NOATBEpPXAatoLlero ee
cneumnarnbHoe obyveHne u BbligaBaemoro fo topme u B nopsiake, KOTOpble yCTaHOBMEHbI
Npukasom MuHuctepcTea TPyAa 1 couwanbHoi 3awmTthl Poccuiickoii degepaunn ot
22.06.2015 Ne 386H «0O6 YTBEPXKOEHUN POPMbI JOKYMEHTa, NOoATBepXKAatoLLero cneyvansHoe
o0byyeHune cobaku-npoBogHKa, 1 nopsiaka ero Bbigayumy.

2.14.3. TpeboBaHus B yacTy obecneyenus gocTynHocTy ANA VHBanNuaoB 0ObLEKTOB, B
KOTOpbIX  ocylllecTBnseTcs  npepocTasneHue MyHULMNaneHon  ycnyr, u  cpepcTs,
ncnonb3yembix npu npegocTasneHuu MYHWLMNANbHOW  ycnyrr,  KoTopble yKkasaHbl B
noanyHktax 1 — 4 nyHkra 2.14.2. 8AMVIHUCTPaTMBHOIO pernameHTa, NpUMEHSIOTCS K obbekTam
W CpencTeam, BBEAEHHbLIM B 3KCMAyaTaLmio unm MPOWEALLMM MOLEPHU3ALINIO, PEKOHCTPYKLMIO
nocne 1 wmons 2016 roga.

2.15. MokasaTenu pocTynHocTn u Ka4ecTBa MYHWUMNANbLHOM ycnyr, 8 Tom uuche
KOnun4ecTso B3aumMonencTeuin 3asiBuTens ¢ ACIKHOCTHBIMW NMLU@MU NPy NpeaocTaBReHu
MyHULMNanNbHoM ycnyru n mx NPOAOIXNTENBHOCTL, BO3MOXHOCTL nonyvyeHns nHgopmaymmn o
X0Ae npefocTaBneHUs MyHUUMNANbHOL YCnyrn, B TOM uMCMEe C  UCMOMb3oBAHMEM
NHOPMALNOHHO-KOMMYHUKALIMOHHbIX TEXHOMOIMN, BO3MOMHOCTb nUBO HEBO3MOXHOCTb
MOJly4eHNs  MyHUUMnaneHol ycnyrn B MHOrOYHKLMOHANbHOM LUeHTpe npepocTasneHus
FOCYLAPCTBEHHbIX W MYHULMMAMbHbIX ycrnyr (8 ToM 4ucne B nomnHom obbeme). B nioBowm
TeppuTopnansHom noapasaeneHun oprana UCMOMNHUTENbHO  pacnopaauTensHoro oprava
MECTHOro camoynpasneHus, no Bbibopy 3asBuTens (3KCTEPPUTOPUAnbHbI npUHLMN),
NOCPeACTBOM  3anmpoca o npegocTaBAEHUM HECKOMbKMX  roCyAapCTBEHHbIX 1 (nnn)
MYHULMNanNbHbIX ycnyr B MHOTFOMYHKUMOHAMbHbIX LieHTpax npegocTasneHuns
FOCYAapCTBEHHbIX Y MYHULMNAMbHbIX YCnyr, npefycMoTpeHHoro ctaTbel 15.1 ®epnepanbHoro
3aKoHa Ne210-d3 (koMnnekcHbIi 3anpoc)

2.15.1. TlokasaTensmu AOCTYNHOCTN  npepocTaBneHuns MYHALANGNBHON eyt
ABNAIOTCA:

PACMONOXEHHOCTb MOMeLUeHusl, B KoTopom BEAETCs MpueMm, Bblgava AOKYMEHTOB B
30HE [OCTYNHOCTH OBLLECTBEHHOMO TpaHcnopTa;

Hanuure Heobxopumoro konuuecTea CNeLManucToB, a TaKke nomeLleHnii, B KOTOpbIX
OCYyLLeCTBRseTCA NpUeM AOKYMEHTOB OT 3aaBuTenen;

Hanu4ve  ucdepnbiBarowen  uHdpopmauum o cnocobax, nopsake M cpokax
NPenocTaBneHna MyH1uLmMnansbHou yenymt Ha nHopMaunoHHbix cTenaax, EamHom nopralic
Pecny6nukanckom noprare, othrLmansHom caiiTe MYyHWLWNanbHOro panoHa;

OKasaHue nomoLLy nHeanuLam B NpeoaoneHny Gapbepos, MeLuatoLmx NOMy4YeHnto umm
yenyr HapaBHe ¢ Apyrumu nuuamm.

2.15.2. MNokasaTensmu kayecTsa NPEA0CTaBNeHNs MyHULUMNanbHoN YyCnyrn aBnsoTCs:

1) cobniopgerne cpokos NpremMa N paccMOTPEHUA AOKYMEHTOB:

2) cobniopeHne cpoka nonyveHus pesynsTaTta MyHUUMNANBLHOL ycnayru;

3) oTCyTCTBME 06OCHOBAHHbIX Kanob Ha HapyweHus AOMUHNCTPATUBHOIO pername i
COBEpLUEHHbIe paboTHMkamu OpraHa:

4) KonnMYecTBO B3aUMOOENCTBMIA SanABNTENA C AOSMKHOCTHLIMK nnuamy (Be3 yuera
KOHCynbTayuii):

4.1) BsanmogelicTeue 3sasBuTens o pabotHukamu  Oprana unu M®L  npu
NpenocTaBneHnn MyHuLmMnansHoi YCNym1 OCyLIecTBrsieTcas oauH pas npu npeacraBnexHumn
3asBlIeHNA CO BCEMU HEOBXoAUMbIMY AOKyMeHTamu;

4.2) oavH pas B cnyvae HeobxoaumocTn nonyyenus pesyneTaTta npenocrasnenua
MyHULmnaneHon yenyri B OpraHe unu M®L B chopme OK3emMNNApa 9NEeKTPOHHOIO AoKyMeHTa
Ha BymaxkHoMm HocuTene.

MpogomkutensHocTb ogHoro B3aUMOAENCTBUA 3asIBUTENSA C AOMKHOCTHLIMU nnyamu
Npy NpefocTaBneHnn MyHUUMNanbHON ycnyrv He npesbillaeT 15 MuHyT.



3asBuUTENb BhpaBe OLEHUTL KayecTso NPEAOCTaBNGHUS MYHULMNANBLHON yCAyrn ¢
MOMOLLUbIO  yCTPOWCTB  MOABWXHON  pagnoTenedoHHoil CBA3N, C  UCMOMb30BaHMEM
PecnybnnkaHckoro nopTana, TepMuHansHbix YCTPOICTB.

2.15.3. VHcbopmaums o xoae mpegocTasneHus MYHULIMNANbHOM ycnyru MoxeT 6biTb
nonyyeHa sasBuTenem B fIM4HOM KabuHeTe Ha EamHom noptane, Pecny6nukaHckom nopTane,
B OpraHe, ML,

2.15.4. MpepocTasnexne MyHUUMNANLHOI yenyrv ocyulectendaerca s noGom MdL no
BbiOOpy 3asBUTENs HesaBMCUMO OT MecTa ero KUTENbCTBA WM MecTa (haKTUYecKoro
NpoXunBaHus (NpebbiBaHus) Ha TeppuTopun Pecnybnuku Tartapcran no
9KCTeppUTOpUANLHOMY NPUHLMMY.

MyHnumnansHas ycnyra B coctaBe KOMAAEKCHOMO 3anpoca He npepocTasnseTcs.

2.16. ViHble TpeGoBaHus, B TOM Yncne yuuThIBatoLMe 0CoBEHHOCTM NpeaocTaBeHus
MYHULMNANLHOW yCnyru no SKCTEppUTOPManbHOMY NpuHLMNY (B cnyyae ecnu
MyHUUMNanbHaa ycnyra npegoctaBnsaeTcs no SKCTEPPUTOPUANEHOMY MPUHUMNY) 1
0COBEeHHOCTU NpefocTaBeHns MYHULIMNAnbHOW YCyri B 9N1EKTPOHHOM thopme

2.16.1. TMpw npepocraBnexnu MYHULIMNANbHOW  YCryrn B 3MeKTPOHHO thopme
3asBuTENb Brpase:

1) nonyunTe uHopmaumo o nopsiake u CpOKax MpefocTaBreHus MyHUUMnanbHOM
yenymi, pasmetlenHyto Ha Equrom noprane, Pecny6nukanckom noprane;

2) nopatb 3asBneHue o MPEAOCCTaBNEHNN MYHUUMNANBHON YCAYIMV U WHblE OOKYMEHTbI,
Heobxoaumble ONs npefocTasneHus MYHULIMNanbHOW ycnyru, B TOM 4ucne AOKYMEHTbI i
NHOpMaunio, aneKkTPoHHbIe obpasbi KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUW C
NYHKTOM 7.2 4actu 1 ctaTbu 16 PepnepanbHoro 3akoHa No 210-93, ¢ ucnonb3oBaHuem
PecnybnukaHckoro nopTana;

3) nonyunTb cBefeHMs O Xxode BbINOMHEHWS 3asBNeHUi O npemocTaBrneHUn
MYHULIMNanbHOW yCryru, NoAaHHbIX B 3NEeKTPOHHON dopwme;

4) oCyWecTBNTL OLEHKY KayecTBa NpeaocTaBneHms MYHUUMNANBHOW yenyru,

5) Mony4uTb pesynbTaT NpefocTaBneHus MyHUUMnansHoW ycnyru B chopme
3NEKTPOHHOro AOKYMEHTA;

6) nogaTb xanoby Ha pelueHve n Aeicteue (Gespeiicteme) OpraHa, a Takke ero
AOCIDKHOCTHBIX NINL, MYHALMNAnbHbLIX Cy)Xalmx nocpescTom PecnybnukaHckoro noprana,
nopTana cefepanbHoii rocyaapCcTBEHHOV MHGOPMaLMOHHOM cucTeMbI, obecneunsatoLei
npouecc aocynebHoro (BHecynebHoro) obxanosaHus peleHnn n genctenin (besnelicTams).
COBEPLUEHHbIX NPV NPefOCTaBAEHNN rOCYAapPCTBEHHbIX U MYHULMNANBbHbLIX YCAYT Opradamy
NPEAOCTaBAAWNMYN  TOCYAAPCTBEHHBIE 1 MyHULMNANbHbIE YCNyrn, ux [OMKHOCTHbIMN
fmuamm, roCyAapCTBEHHBLIMI U MyHULIMNAMbHLIMY CIyXKaLLMM,

2.16.2. dopmupoBaHve 3asaBneHUs OCYLLECTBNAETCA MOCPEACTBOM  3anofHEHUS
3MEeKTPOHHON hopMbl  3asBreHus Ha PecnybnukaHckom nopTane 6es HeobxoaumocTu
FONONHNTENbHOM Nofaun 3asBneHns B Kakon-nuéo UHON dopwme.

2.16.3. MNpwn hopmuposaHum 3asBreHus obecneunsaeTcs:

1) BOBMOXHOCTb KOMUpOBaHWSI W COXPAHEHUA  3aSBNEHUA U NHBLIX  ORyC il o
HeobxoanMbIX A4N8 NnpefocTaBneHus ycnyru;

2) BO3MOXHOCTb 3aMOSHEHNS HECKOMBKIMU 3aSBATENSMMY OAHOW 3N1EKTPOHHOW hopMbI
3asBneHus npu obpaileHun 3a ycnyramu, npeanonararWymmn HanpaeneHne COBMECTHOroO
3asBMI@HUA HECKONBbKUMY 3asiBUTENAMU;

3) BO3MOXHOCTb MNevyaTW Ha BymaxkHoM HocuTene Kkonum 3MEKTPOHHON hopMbI
3asABneHus;

4) coxpaHeHue paHee BBeAEHHbLIX B ANEKTPOHHYIO opMy 3anBreHns 3naucinm o
oo MOMEHT Mo Kenanuio rOMb3oBATENA, B TOM YNCNE NPU BOHUKHOBEHNN OLUMBOK BBOAA
1 BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHNI B 3MEKTPOHHYIO hopMy 3asiBneHus;



5) 3anonHeHve noneii ANEKTPOHHOW hopMbl 3asBEeHUs A0 Havana BBoda cBefeHuit
3asaBUTENEM C UCMNONb30BaHUEM CBELEHUN, pasMel|eHHbIX B ECUA, v ceenetn
onybnukoBaHHbIX Ha PecnybnukaHckom noprane, s 4acTn, Kacalowjenca csegeHui,
OTCYTCTBYIOLLUNX B e4MHOIN cucTeme WAEHTUMKALMM 1 ayTeHTuduKaLmm:

6) BO3MOXHOCTb BEPHYTLCA Ha ntoboii U3 aTanoB 3anonHeHus SNEKTPOHHOW thopMbl
3asBneHus 6es noTepu paHee BBEAEHHOI MHbopmaLmu;

7) BO3MOXHOCTb [OCTYMa 3asBUTENs K paHee nofaHHbIM UM 3asiBNeHnsM B TeyeHue
HE MeHee OfHOro roga, a Takke 4acTUYHO ChOPMMPOBAHHBLIM 3aSBEHUAM - B TeyeH/e He
MeHee 3 mecsLes.

2.16.4. 3anuce sasBuTEnein Ha npvem B MOLU (gnanee - 3anncb) ocyLlecTsrseTcs
nocpeAcTeom PecnybnukaHckoro noprana, TenegoHa KOHTaKT-LeHTpa MoL.

3asBUTENIO MPEfOCTaBNAETCS BO3MOXHOCTL sanucu Ha niobble cBoGOAHbIE Ans
fpuema faty n Bpemsa B Npefenax YCTaHOBMEHHOro B MHOTOYHKLMOHANbHOM LieHTpe
rpacguka npuema.

3anuce Ha onpeaeneHHyio AaTy 3akaH4nBaeTcs 3a CyTku [0 HACTYMNEHUS 3TN aarhbl.

Ons  ocywecteneHus NpeABapuTensHow 3anucu nocpeacTeom Pecnybnuraticrorn
fopTana sasiBuTento HeobxoANMO ykasaTh 3anpalunsaemble CMCTEMON AaHHble, B TOM Ynche

hamunuto, nms, oTyecTso (Npn Hanuuum);

HomMep TenedoHa;

aApPEC SMEKTPOHHOW NoYTbI (MO XKenaHuio);

Kenaemyto faty u Bpems npuema.

B cnyyae HecooteeTcTBUS CBEAEHUN, KOTOpble CcooBLMA  3asiBUTEND npu
NMPEABAPUTENBbHON 3anncK, AOKyMEHTaM, NpeacTaBnEHHbIM 3aasBuTeNemM Npu NNYHOM Npueme
npeaBaputenbHas 3anuck aHHynupyeTcs.

Mpyn  ocywecTBreHnn NPEABAPUTENLHOM  3anncn  3asBuTenio  obecneunsaeTcs
BO3MOXHOCTb pacnevaTtaTb TanoH-noaTeepxAeHne. B cnyuae, ecnu sasBuTens coobLmnT
@APEC 3MNEKTPOHHOW MOYTbI, Ha yKasaHHbIN @Apec Tawke HanpaenseTcs WHhopMauus o
MOATBEPXAEHNM NpeBapUTENbLHON 3anucy ¢ yKasaHnem fatel, BpemeHn u Mecta npremva.

Mpu ocywectenerun NPeABapUTENLHON 3anucu 3assuTenb B 0653aTeNbHOM nopsigke
VHdopMypyeTes o Tom, YTo NPeABapuTensHas 3anuck aHHynupyeTcs B cnydae ero HedBKy No
UCTeYEeHNN 15 MUHYT C HasHaYeHHoro BpemeHu npuema.

3asBuTens B nboe Bpems BNPpaBe OTkasaTbCA OT NpeABapUTENbLHOI 3anucy.

3anpellaetca TpeGosaTh oT 3aABUTENS  COBEPLUEHWNA WHbIX AENCTBUIA, Kpome
NPOXOXOEHWs  naeHTuukaumm u ayTeHTUduKaLmMM B COOTBETCTBUN G HOpMaTUBHbIMM
npaBoBbIMK  akTamu  Poccuiickon depnepaunn,  ykasaus uenu npuvema, a Takke
NPEAoCTaBNeHNst  CBeAeHN, HeoBXoaAUMbIX ANA - pacdeTa  ANUTENbHOCTU  BPeMeHHOro
WHTEpBana, KoTopbIi HeobxoaUMo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBatenLHOCTL 1 CPOKM BbIMOJIHEHUA aAMUHUCTPATUBHBIX npoueayp,
TpeGoBaHusA K nopsaaky ux BbINONHEHUA, B TOM YnCre 0COBEHHOCTH BLINOMHEHUS
AAMUHUCTPATUBHBIX NPOLEAYP B 31IeKTPOHHOM thopme, a Takxe 0cOBEHHOCTH
BLINONHEHUs1 aAMUHUCTPATUBHLIX Npoueayp B MHOFOYYHKLMOHAMNBHBLIX LeHTpax

3.1. OnucaHue nocnenosaTenbHOCTH AENCTBUI Npu NpefocTasBneHnn
MyHULMNaNsLHoON yenyru

3.1.1. MpepocTaBneHue MyHWUMNanbHON ycnyru BknoyYaeT B cebg cnegywoumne
8AMUHMCTPATMBHbIE NpoLeaypbl;

1) KOHCyNbTUpOBaHUe 3asBuTens;

2) NpUHATIE U paccMOoTpeHue KoMmmnekTa AOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENIEM:

3) HarpaBneHe  MeXBELOMCTBEHHbIX 3anpocoB B opraMbl, yyacTeylolme B
MPEACCTaBNEHUM MyHULMNANLHON yCnyri:

4) nogroTtoBka pesynbTaTa MyHULMNansHon ycnyru;



S) Bblfaya (Hanpaenexue) sasBuTenio pesynbTaTta MyHULUMNanbHoOM ycnyru;
6) ncnpaBneHue TeXHUYECKNX OLLINBOK.

3.2. OkasaHue KoHcynbTaumii 3asBuUTesNio

3.2.1. OcHoBaHVWeM Hayana BbINOMHEHUS aOdMWHNCTPaTMBHOW npoueaypbl SBAseTcs
obpalleHue 3asBUTENsA MO BOMPOCAM, CBA3AHHbLIM C npenocrasneHnem

JomKHOCTHBIM nnLom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMNOSHEHWE
aaMWHUCTPATMBHOWM NpoUeaypbl, ABNSeTCS:

Npu obpatyeHnn sassutens B MOL| — paboTHuk MoL;

npu obpaljennn 3sasBuTens B OpraH — CeKpeTapb WCMOMHUTENLHOIO KOMUTETA
TalWKkn4MHCKOro  cenbcKoro noceneHus APCKOro  MyHWLMNaNbLHOO panora Pecnybnivim
TatapcTan (panee - LOMKHOCTHOE NNLO, OTBETCTBEHHOE 33 KOHCYNbTMpoBaHue).

3.2.2. assutens Brpase obpatuThcH 3a kOHCynbTauuen o nopsiake U cpokax
NPeAocTaBneHns MyHuunnansHon ycnyrm 8 MOL nuuvo u no TeNedOoHy U 3NEKTPOHHOW
noyTe.

PabotHnk M®LL koHcynbTupyeTt 3afABUTENs, B TOM 4ucne no cocrasy, dopme
MpeACTaBnAemMori [oKyMeHTaLUMM 1 ApyruM  BOmpocam ANS NONYYEeHUs MyHUUMnansHo
yenyru.

3asBUTENL  MOXET  MONyYnTb MHdopMauMio o  nopsgke  npegocTasneHus
MyHULMNanbHOW ycrnyru Ha oduumansHoM caiiTte M®L] http://mfc16.tatarstan.ru.

AAMUHVCTPaTMBHBIE  Npoueaypsl, yCTaHaBnBaemMble  HacTOSLWM  NyHKTOM,
BbINOMHAOTCA B AeHb 0OpalleHns 3asBuTens.

PesynbTaTamu BbinonHeHus @AMUHUCTPaTUBHbIX MPOLeayp SBNSIOTCS: KOHCYNMbTaums
Mo cocTasy, chopme NpeacTaBnsieMolt 4oKyMeHTaUMm 1 Apyrvim Bonpocam, Heobxoanmbim A5s
MONYYEHNST MyHUUMNANbHONW yeryru.

3.2.3. 3aAsuTenb Brpase 06paTUTLCH B OpraH no TenedoHy u anekTpoHHoW noute, a
Taloke nonyqnTb KOHCynbTauuo Ha Pecnybnnkarckom nopTane, cante OpraHa o nopsgke w
CpOkax MpeAoCTaBneHNst MyHUUMNanbHOM YCnyr, B ToM uucre Mo cocTaBy, dopme
NpeAcTaBnsaemoit LOKyMEeHTaUMM u apyrim BOMpocam AnsA MOMyYeHWUst MyHULMNanbHON
ycnyru.

HomkHocTHoe nuLo, oTBeTCTBEHHOE 33 KOHCYNbTVPOBaHNE MHDOPMUPYET 3a9BUTENS B
CooTBETCTBIM C TpeboBaHuaMY nyHkTa 1.3.4 AAMUHNCTPATUBHOrO pernameHTa

ALMVHWCTPATUBHBIE  MpOLieaypbI, yCTaHaBnnBaemMble  HaCTOALWM  NYHKTOM,
BBINOMTHAOTCA B Te4eHne Tpex paboyux gHeil co gHs noCTynneHus obpatleHus.

PesynbTatamu BbInonHeHus AAMUHNCTPATUBHBIX NPOLEAYP ABMAIOTCA: KOHCYMbTaLmi
Mo cocTaBy, chopme NpeacTaBAsemMoii AoKyMEHTaLNN 1 Apyrum Bonpocam, HeoGXoauMbIM st
NONyYeHNs MyHULMNANbHOW yCnyru.

3.3. MpuHsATHE 1 paccMoTpeHue KomnnekTa OOKYMEeHTOB
NPeLCTaBnNeHHbIX 3aasuTenem

3.3.1. MNpuem AokymeHTOB Anis MPEAOCTaBNEHNA MyHULMNanbHo yenyru yepes MoL|
nnu ynanexHoe paboyee mecto ML,

3.3.1.1. 3asButens obpawjaetca B MO®L| ¢ 3anpocoM O npefocTaBieHuu
MYHULMNANbHOA  yCeryr W NpeacTaBrsieT AOKYMEHTbl B COOTBETCTBAM G nyHkTom 2.5
aAMWHUCTPATUBHOTO pernaMeHTa.

3.3.1.2. PaboTtHuk ML, BeayLyuii npuem 3assneHun:

onpegensieT npegmeT obpallenus;

YAOCTOBEPSET NINYHOCTL 3asaBUTenNs;

MPOBOANT NPOBEPKY MOMHOMOYNI NNLIA, MOAGIOLLEr0 AOKYMEHTLI:

MPOBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMsAM, yKazaHHbIM B nNyHKTE 2.5
afMWHUCTPATUBHOIO pernameHTa;



3aMnoNHAET 3NEeKTPOHHY0 chopmMy 3aasneHus B AUC MoLY;

Mpn NPEfoCTaBMNeHNn [OKYMEHTOB, yKasaHHbIX B NyHKTEe 2.5 aAMWUHUCTPATUBHOrO
pernamenTa Ha OymaxHOM HocuTene, ocylyecTBsieT CKaHMpoBaHWe npeacTaBieHHbIX
OOKYMEHTOB;

pacnevatbiBaeT 3asBnexne n3 AVC MoL;

nepefaeT 3afBuTerto Ha NPOBEPKY 1 NoANMUCaHE;

nocne noaAnucaHns ckaHmpyeT noanvucaHHoe 3asierneHune B AUC ML

sarpyxaet B AUIC MOL| nokymeHTbI, NpeacTasneHHble B 3NEKTPOHHON hopme unu
SNEKTPOHHbIE 06pasbl OTCKAHNPOBAHHBIX OKYMEHTOB, opMmMpyeT 3eKTpoHHOoE Aeno:

BO3BpaLLiaeT noAn1caHHoe 3asBreHne 1 opuriHanbl GyMaHbIx [OKYMEHTOB;

BbIAAET 3asABUTENIO pacnncky B NpremMe JOKYMEHTOB.

AAMWHWCTPaTVBHBIE  Mpoueaypsl, yCTaHaBnBaemMble  HaCTOSLUMM  NyHKTOM,
BbINONHATCA B AeHb 0bpalleHns 3assuTens.

PesynbtaTamm BbinonHeHus aOMWHUCTPATVBHBIX Npoueayp SBNATCS rOTOBOE K
OTnpaBke 3asBMEHNE U NaKET 4OKYMEHTOB.

3.3.1.3. Pabothnk M®L| HanpaenseT naker AOKYMEHTOB, NMPUHATBIX OT 3asBUTENS B
OpraH B anekTpoHHoii chopme (B coctaBe nakeToB SNEeKTPOHHbIX [enN) B TeYeHue OfHOro
paboyero aHs co AHs obpalleHus 3asBuTens s CTPYKTYpHOe nofdpasaenervie MoL,

PesynbTatamu BbinonHeHus aOMWHNCTPaTMBHBIX MpoLeayp SBMSIOTCA: 3asBAeHue U
NakeT [OKyMEHTOB (3IEeKTPOHHOE [EN0), HanpasfeHHble B OpraH, nocpeactsom cuctemsl
3MEKTPOHHOro B3anMoaencTeums.

3.3.2. Tpuem pokymenToB Ans NPEACCTaBNEHNA  MyHUUMNANbHOW  yCilyin b
SJIEKTPOHHOI dhopme Yepes PecnybnvkaHckuii nopTarn.

3.3.2.1. 3BasBuTenb ANs nogauu sasBrneHns B BMEKTPOHHOW hopmMe BbINOAHAET
criegyolme aencTems:

BbIMOJIHAET aBTOPU3ALNIO;

OTKpbIBAET POPMY 3NEKTPOHHOIO 3aABEHUS:

3anonHAeT POpMy 3NEKTPOHHOrO 3asBEHMS, BKIIOYalOLLY0 cBeAeHUst, Heobxoanmble
1 obasaTenbHble ona NnpegocTasnexns MYHULMNANbHOW yCyru;

MPUKPENNACT  AOKYMEHTbl B 3MEKTPOHHOW hopme  unm 9NEKTPOHHblE  0b6pasbl
HAOKYMEHTOB K hopMe 3MEeKTPOHHOro 3asiBneHus (npu HeoBxoanmocTK);

NOATBEPXKOAET haKT O3HAKOMMEHWS W cornacus ¢ YCNOBUAMN 1 NOPSALKOM
NPEAoCTaBnenns  MyHUUMnansHOW  ycnyru B 9NEeKTPOHHOW  chopme  (ycTaHaBnvBaeT
COOTBETCTBYHOLYI0 OTMETKY O cornacum B choopme 3NEKTPOHHOro 3asBneHus);

noaTeepxgaer [0CTOBEPHOCTb COOBLLIEHHbIX cBefeHui (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY B hOPME 3NEKTPOHHOMO 3anaBneHns);

OTMPaBNACT 3aMOMHEHHOE SMEKTPOHHOE 3asBreHne (HaxumaeT COOTBETCTBYIOLLYIO
KHOMKY B (hopMe 3/1eKTPOHHOro 3adABeHNs);

SNIEKTPOHHOE 3asiBNEHWe MNOANWUCLIBAETCS B COOTBETCTBUN G TpeboBaHusMI nyHKTa
2.5.3 afMUHUCTPaTUBHOIO pernameHTa;

rnony4aer yseaomneHve ob oTrnpaBKe 3MeKTPOHHOTO 3asBeHNs.

®opmarHo-nornyeckas nNposepka CPOPMUPOBAHHOIO  3asiBNIEHUS ocyllecTBnseTcs
Nocne 3anonHeHWs 3aaBuTEnemM Kawgoro W3 nose ANEKTPOHHOW opMbl 3aasrieiina [
BBIABIEHW HEKOPPEKTHO 3aMOfHEHHOTO MOMSA 3NEKTPOHHOI PopmMbl 3asiBreHns 3asBuTENb
YBELOMINAETCS O XapaKTepe BbISBAEHHOW OWWBKU © nopafdke ee yCTpaHeHUsl NocpeacTBOM
MHOPMaLIMOHHOIO CoOBLLEHMS HeNoCpPenCTBEHHO B 3MIEKTPOHHON hopme 3asBneHNs.

AAMUHUCTPaTUBHbIE MPOUGAYPEI,  yCTaHaBnMBaeMble  HACTOALMM  MyHKTOM,
BbINOSHAKTCA B eHb 0OpalleHns 3assuTens.

PesynbTatamu BbinonHeHus aAMVIHNCTPaTUBHbLIX NPOUEAYP ABMSIOTCS: 3NeKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMb| 3MEKTPOHHOrO B3auMOAenct gug

3.3.3. PaccmoTpeHve komnnekTa BokymeHToB OpraHom.



3.3.3.1. OcHoBaHvem Havana BbiNOAHEHUs alMUHWCTPaTMBHOW npoLlenypbl SBAseTcs
MOCTYyNNEHNe  3asBNeHUS U WHbIX [JOKYMEHTOB, HEOBXOAUMbLIX AnS npefocTaBneHuns
MYyHULMNanbLHOW ycnyru.

[OomKHOCTHBIM nuom (paboTHukom), OTBETCTBEHHbIM 3a BbINOMHEHNE
aAMVHWUCTPATVBHOM  Mnpouedypbl  ABnseTcs CeKpeTapb  WCMOMHUTENbHOrO  KOMUTETA
TallKMYMHCKOTO  CeMbCKOro MnoceneHns ApCKOro  MyHWLMNanLHOro paroHa Pecnybnuku
TatapcTaH (ganee - 4OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a npUeM [OKyMEHTOB):

3.3.3.2. [JomkHOCTHOE nNLO, OTBETCTBEHHOE 3a npuem [LOKYMEHTOB, B criyyae
obpatyeHns saseuTens c 3asenennem B OpraH:

onpenensaeT npegmeT obpatlleHns;

yCTaHaBnMBaeT NINYHOCTb 3asBUTENS;

NPOBOANT NPOBEPKY MONTHOMOYNIA NnLA, NOAAIOLErO AOKYMEHTbI:

MPOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeGoBaHUAM, yKasaHHbIM B nyHKTe 2.5
AAMWHUCTPATUBHOTO pernameHTa, NpoBEepKy COOTBETCTBUS MpPenCTaBreHHbIX OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHuAM (Haanexallee odopmneHue Konui OOKYMEHTOB, OTCYTCTBYE B
AOKYMEHTaX MogYMCTOK, MPUMUCOK, 3aYEPKHYTHIX CMAOB U WHbIX He OrOBOPEHHbIX
ncrnpasneHuin);

3anonHseT 3MEKTPOHHYO dhopmy 3asABneHns B ABTOMaTU3NPOBAHHOM
MHMOPMALMOHHOI  cuCTeMe,  npeLHa3HaYeHHOI ONA  OKasaHuA  rocyfapCTBEHHbIX U
MyHULMNanbHbIX YCRyr,

npn NPEAOCTaBNEHUM [OKYMEHTOB, yKasaHHbIX B NyHkTe 2.5 aOMUHUCTPATUBHOTO
pernameHta Ha OymaxkHOM HocuTene, ocyllecTeAseT CKaHWpoBaHWe MNpeacTaBieHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHne;

nepenaeT 3asBnTeNto Ha NPOBEPKY 1 NOAMUCAHNE;

nocne noanucaHnsa ckaHupyeT nognucaHHoe 3asBhneHue;

3arpy>xaeT B aBTOMaTU3MPOBAHHYIO MH(OPMALMOHHYIO CUCTEMY, MpefHasHaYeHHyo
ANA OkasaHUsA rocyAapCTBEHHbIX U MYHULMMANbHLIX yCryr OOKYMEHTbI, NMpeAcTaBreHHble B
SNEKTPOHHOW hopMe MK 3NEKTPOHHbIE 06pasbl OTCKaHWPOBAHHbLIX JOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE Aero;

BO3BpalaeT MNOAMUCAHHOE 3asBfieHMe U opurMHanbl  ByMaXHbIX  A0KyMelTae
3as8BUTENIO;

BbIJAET 3aABUTENIO PACnNCKy B NpUeMe [JOKyMEHTOB.

B cnyyae nanuuns ocHoBaHuit gns oTkasa B npueme AOKYMEHTOB [OMKHOCTHOE MuUo,
OTBETCTBEHHOE 3a MpreM AOKYMEHTOB, YBEAOMMSET 3asBUTENS O HANUYMM NpensaTcTsuin ang
npvema 3asBneHns n BO3BpallaeT emMy [OOKYMEHTbl C OBbSCHEeHVeM coaepkaHma
BbIABNEHHbIX OCHOBAHWIT ANA OTKa3a B NpUeMe AoKyMEHTOB.

3.3.3.3. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB  nocne
NOCTynneHns AoKYMEHTOB Ha pacCMOTpeHNe:

npuceaviBaeT 3asiBNEHWI0 HOMEP B COOTBETCTBUM C HOMeHKnaTypon gen u crartyc
«[MpoBepka [OKYMEHTOBY;

N3yHaeT MoCTynUBLUME 3MEKTPOHHbIE Aena, B TOM YiCre MPUIOKEHHble 3asBUTEnem
AOCKYMEHTbI B 3NEKTPOHHO (hopMe 1 3neKTPOHHbIe 06pasbl [OKYMEHTOB;

MPOBEPSAET KOMMIEKTHOCTb, YNTAEMOCTb 3MEKTPOHHLIX 06pa30B [OKYMEHTOB;

npoBepsieT  cobnofeHne  ycrnoBwWil  AeicTBUTENbHOCTM 3MNEKTPOHHOW  noanucy
nocpeAcTsom obpaileHua k EguHomy noprany (s Cryyae, ecnun 3asBuTeNiem NpPeLciassicHol
SNEKTPOHHbIE  [OKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBaNMUUNPOBAHHON  3M1EKTPOHHOW
NoAnuChIo).

Mpu Hanuuum ocHoBaHwuiA, MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nogroTaBnvBaeT MPOEKT pelleHus o6 oTkase B npuemMe [OKYMEHTOB,
HeobXxoAUMbIX ANs NPefOCTaBAEHNA MyHULMNANbHO yCayru.

B cnyyae, ecnn B pesynbrare NMPOBEPKN  YCUNEHHON  KBANWULMPOBAHHOM
SNIEKTPOHHOW MOANNCK BbLIABMNEHO HecoboaeHue YCNOBWIA ee AENCTBUTENLHOCTM, 11PUCH |



pelleHnst o6 oTkase gorkeH coAepxaTb NyHKTbl cTaTby 11 depnepansbHoro sakoHa Ne 63-93,
KOTOpbIe nocnyxwunn ocHoBaHuem ans ero MPUHSATUS,

lMpoekT pelweHns o6 oTkase B Mpreme pfokymeHTOB, Heobxoaumbix  ans
NPEnocTaBneHns MyHuLMnanbHoi YCIIYTW, C ykasaHuem npuyuH oTkasza (g cnydae  ecnu
OCHOBaHus [nns oTkasa B npueme AOKYMEHTOB, Heobxoanmbix ans NPEAOCTaBNEH S
MYHULMNANbHOW yCryrn, ceasaHbl G HapyLleHnem ycTaHOBREeHHbIX TpeBoBaHMin K Takum
HAOKyMEeHTam, OcCHOBaHUS Aana oTkasa B npveme [OKYMEHTOB  [OSKHbI cogepatb
VHMOPMALMIO O HauMeHoBaHMM AOKYMEHTOB  (MHbopmaLmy, CBEAEHWIA), KoTopble He
NpeacraBneHsl, coaepxat HEL0CTOBEPHbIe 1 (MNN) NPOTMBOpPEYMBLIE CBeAEHUsA, ohopMIIEHbI
C HapylleHnem yCTaHOBMEHHbIX TpeboBaHui), HanpasnseTcs Ha cornacoesaHue B
YCTaHOBIEHHOM MopsA/Ke NOCPEACTBOM CUCTEMb| SNEKTPOHHOTro AoKyMeHTo0BopoTa

npenocrasneHna MyHuUMnansbHol YCIyru, ocyulectsnsetcs B nopsake, NPeAycMoTpeHHOM
nyHKTOM 3.5.3 agMUHUCTPaTUBHOrO pernameHTa.
B cnyyae otcyrcreus OCHOBaHWii  ans  oTkasa B npueme  [OOKYMEHTOB,

nonyyenns 3assneHus, nepedeHsb HanMeHoBaHNn  halinos, npeacTaBneHHbIX K Hemy
AOKYMEHTOB, AaTy nonyyeHus pesynbrata MYHULMNansHOM yeryru.

3.3.3.4.  WcnonHenne npouenyp, ykasaHHbIXx B nyHktax  3.3.3.1, 3.3.3.3
aAMWHUCTPaTMBHOTO pernameHTa, Npu Hanuuun TEXHU4ECKOW BO3MOXHOCTM OCyLLecTBAseTCs
B aBTOMaTN4ecKkoMm pexuMe C WCronb3oBaHMem aBTOMATU3NPOBAHHON WHOPMALMOHHOI
CUCTEMbI, NpefiHa3HaYeHHOI 4M1S OKa3aHus FOCYAapCTBEHHbIX U MyHULUMNAMBHbBIX ycnyr.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypel,  yctaHaBnusaemble NYHKTOM 3.3 o
8AMWHUCTPaTUBHOTO pernameHTa, BbINONHSIOTCS B Te4eHne ogHoro paboyero gHs co Aus
NOCTYyNNeHns 3asiBNeHus Ha paccmoTtpeHue.

PesynbTatamu BbinonHeHus AAMVHUCTPaTUBHBLIX Npoueayp SBASIOTCS: NPUHATBIA Ha
PaccMoTpeHne KoMnnekT goKyYMEHTOB uny MPOKT peLLeHns o6 oTkase B npueme OOKYMEHTOB,
HeobXoANMbIX ANs NpesocTaBieHus MYHULMINansHo yenyru.

3.4. HanpaBneHue mexseqoMCTBEHHbX 3anpocoB B OpraHbl, y4actsyiowme o
PEAOCTABNEHNM MyHULUMNANBbHON yCryru

3.4.1. OcHoBaHvem Hauana BbIMONHEHNS! aAMUHUCTPaTUBHOI npouenypsl siBnseTcs
MNONyYeHne  [OIKHOCTHBIM  NULOM (paboTHukom), YNONMHOMOYEHHbIM  Ha  BbINOSHEHWE
@AMWHUCTPATUBHOW npouenypbl, oT HAOMKHOCTHOro nuua (paboTHuka), oTBeTcTBEHHOrO 3a
NPUEM LIOKYMEHTOB, NPUHATBLIX OT 3asBUTENs OOKYMEHTOB.

HomKHOCTHBIM nyom (paboTHukom), OTBETCTBEHHbLIM 3a BbINOMHEH Ut
3AMVHWCTPaTMBHON  mpoueaypbl,  sBRseTcs CeKPeTapb  MUCMNOMHUTENBLHOTO  KomuTeTa
Talkn4MHCKoro  cenbekoro nocenennss Apckoro MyHWUMNanbHOro panoHa Pecny6nuku
TatapctaH  (nanee - AOCIDKHOCTHOE  nuuo,  oTBETCTBEHHOE 33 HanpasneHue
MEXBELOMCTBEHHbIX 3anpocos).

3.4.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaBreHue MEXBELAOMCTBEHHbIX
3anpocos, OpMUPYeT U HanpasnseT s SNIEKTPOHHOV  (hopmMe  mocpescTBoM  crcTembl
MEXBELOMCTBEHHOrO  3MEeKTPOHHOrO BSAUMOLENCTBUA  (Npn  OTCYTCTBUM  Teximuec:
BOSMOXHOCTU — UHbIMK cnocobamu) 3anpockl 0 npefocTaBNEHNN [OKYMEHTOB U cBefeHun,
NPELYCMOTPEHHbLIX NyHKTOM 2.6.1 aOMUHNCTPaTUBHOrO pernameHTa.

AOMVHUCTPaTUBHbIE npouenypbl,  ycTtaHaBnuBaemble HacToAWWMM  nyHKTOM,
BBINOMHSIOTCS B iEHb NPUHATUS 3asiBReHUs Ha paccmoTpeHue.

Pesynbtatamu BbinonHeHus @AMUHUCTPATUBHBLIX Npoueayp sBAsioTCS: HanpasneHHble
B OpraHbl BNactv u (Mnu) nofBefoMCTBEHHbIe OpraHam BnacTu opraHnsauum 3anpocei.



3.4.3. CneunanncTbl MOCTaBLUMKOB OaHHBLIX Ha OCHOBaHUM 3anpocoB, MOCTYNUBLUMX
Hepes cuctemy MeXBeAOMCTBEHHOTO  3SIEKTPOHHOIO B3aUMOLENCTBUS, MNpPeaoCTaBsoT
sanpaiimsaemble [LOKyMEHTbI (MHOPMaLMIO) Unu HanpassioT yBeAOMIEeHNA 06 oTCyTCTBUM
AOKymMeHTa 1 (unn) uHbopmaLun, HeobXxoauMbIX Ans NPeaoCTaBeHNs MyHULMNANbLHON
yenyru (Aanee — yseaomneHue o6 otkase).

ABMUHNCTPATVBHBIE  MpoLeaypb, yCTaHaBnuBaemble  HaCTOAWMM  [1yHiT o
BBIMNOMHAIOTCS B TEYEHWE NATU AHEN CO AHS MOCTYNNEeHUS MEXBEAOMCTBEHHOIO 3anpoca B
OpraH unu opraHusauuio, NpeaocTaBnsioLme AOKyMEHT 1 VHOpMaLMIo, ecnin UHble CPoKU
MOArOTOBKM 1 HanpaBneHust oTBeTa Ha MEXBELOMCTBEHHbIN 3aMnpoc He yCTaHOBIEHbI
theaeparnbHbIMU 3aKOHaMK, NPaBOBLIMM aKTaMy MpasutensctBa Poccuiickoi depepauuu u
MPVHATLIMI B COOTBETCTBUN C hefeparnbHbIMI 3aKoHaMU HOPMAaTUBHBLIMY NnpaBoBbIMY akTamu
Pecnybnukn TaTapcraH.

PesynbTatamu BbinonHeHus AAMUHNCTPATUBHBLIX NPOUEAYP SABNAKTCA  [0KYMEHTL
(cBEpeHUs),  Heobxoaumbie Ans - npefocTaBneHna MyHuuMnanbHoR yenyru,  nubo
yBE€AOMNEeHne 06 oTkase, HanpasneHHble AOMKHOCTHOMY  NnnUy, OTBETCTBEHHOMY 33
HanpasneHne MeBeJOMCTBEHHbIX 3anpocos.

3.4.4. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3@ HanpaBlieHWe MeXBegOMCTBEHHbIX
3anpocos:

MOJlydaeT  sanpaliMBaemble 4Yepes CUCTEMY MEXBEAOMCTBEHHOMO 3NEeKTPOHHOro
B3aUMOAENCTBUS  [OKYMEHTbI  (CBEAeHUs), Heobxoanmble  Ans  npenocTapnes s
MYHULMNanbHOW ycnyru, nubo ysegommeHue ob oTkase npy OTCYTCTBUW AOKYMEHTA W (Mv)
nMHdopmauum;

MPpU Hanu4nu OCHOBaHWIA, MPEAYCMOTPEHHbLIX NyHKTOM 2.7.1 AOMUHUCTPATUBHOTO
pernameHTa, noAroTaBnMBaeT MPOEKT pelleHuss o6 oTkase & npueme [LOKYMEHTOB,
HeobXoanMbIX 4Ns NpefocTasneHus MYHULMNansLHoi ycryru.

Mpoekt peweHnss o6 oTkase B npveMe  OOKYMEHTOB, HeobXxogumbix Ans
NPEAOCTaBNEHNS MYyHWUMNANLHOW YCiyru, ¢ ykasaHuem MpUYnH oTKkasa (B cnyyae ecnu
OCHOBaHWA [AN1A OTKasa B npueme AOKYMEHTOB, HEOBXOAMMbIX ONs  npepocrasnexns
MYHULMNanbHOW yCnyrn, CBsidaHbl G HapylleHuem YCTaHOBJEHHbIX TpeboBaHWi K Takum
AOCKYMEHTaM, OCHOBaHUsS [And oTkasa B npueme AOKYMEHTOB  [OMKHbI  cofepaThb
VHdOpMaLMio 0  HaumeHoBaHMM AOKYMEHTOB  (MH(bOpMaLmn, cBeaeHui), KoTopble He
MPEACTaBNEHbI, coaepxaT HeJOCTOBEPHbIE U (1ni) NpOTNBOPEYMBbIE CBEAEHNS, ODOPMMEHSI
C HapyleHuem yCTaHOBMIEHHbIX TpeboBaHwit), HanpaenseTca Ha cormacosaHue B
YCTaHOBNEHHOM NOPAAKEe NOCPEACTBOM CUCTEMbI 3NEKTPOHHOTO [OKyMeHTooGopoTa

CornacosaHue npoekTta pelueHus 06 oTkase s nprieme LOKYMEHTOB, HEODXOANMbIX L)+
MPEAOCTABNEHNA MyHWLMNANbHOW YCNyrn, OCYLUECTBNSETCS B nopsifike, NpeaycMoTPEeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOTO perfamMenTa.

AIMUHUCTPaTVBHbIE  Mpoueaypb, yCTaHaB/MBaeMble  HAaCTOALWMUM  MyHKTOM,
BBINONHSIOTCA B A€Hb MOJTYYEHNA CBEAEHUI N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbinonHeHus BAMUHUCTPATUBHBLIX NPOLEAYP SBASIOTCA: AOKYMEHTbI
(cBeaeHns), HeobxoauMble AN npesocTaBneHus MYHULMNANbHOW yCrnyru, NpoekT pelueHus
06 oTKase B npueme [OOKYMEHTOB, Heobxoanmbix ANA npegocTasneHns MYHULANEANbHUY
ycnayru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMuUHUCTPaTVBHOIO
pernamenTa, npu Hanu4YnM TEXHUYECKON BO3MOXKHOCTY OCYLLeCTBNAETCA B aBTOMaTU4ECKOM
peXuve ¢ ucnonb3oBaHWeM  aBTOMAaTWU3NPOBAHHOI NH(OPMaLIOHHON  cUCTEeMbl,
NPeAHasHa4YeHHOW ANA oKasaHWs rocyAapCTBEHHbIX U MYyHULMNAnbHbIX YCNyr, B TOM Yucre ¢
MOMEHTa perncTpauun 3asiBreHus B COOTBETCTBUU C MyHKTOM 2.13 aAMUHMCTPATUBHOIO
pernamenTa.

3.4.6. MakcmarnbHbIii CPOK BbINOAHEHUS] AAMVHNUCTPaTUBHbBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 afMUHNCTPATUBHOrO pernaMenTa, cocTaBnseT NATb paboynx gHe.

3.5. MNogroToeka pesynbTara MYHULMNaNLHOW ycnyri



3.5.1. OcHoBaHnem Hauana BEINOMTHEHNS aAMUHWUCTPaTUBHOW npoueanypsl asnsercs
MOCTYNNeHne oT [OMKHOCTHOrO NNLa, OTBETCTBEHHOrO 33 HanpasneHve mMexBeaoMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBEEHMN), HeoBXOaNMbIX ANA NpefocTaBneHns MyHUUMnansHoik
ycnyru.

HomkHocTHbIM  nnyom, OTBETCTBEHHbIM 33  BbINOMHEHWE agMUHUCTPaTUBHOWN
NPpoLenypbl, ABNSIETCA cekpeTapb UCMOMHNTENbHOM koMuTeTa  TalUKMYMHCKOrO CenbcKoro
noceneHus Apckoro MyHULMNansHoro paiioHa Pecnybnuku TatapcTtaH (nanee - nomKHOCTHOE
L0, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTta NPEAOCTABNEHUSA MyHULMNANBHOV yCyru).

3.5.2. [lomkHOCTHOE NNLIO, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTarta NnpefocTaBneHus
MyHULMNANsLHOW yeryru:

paccmatprsaeT  CchOPMUPOBAHHbINA  KOMANEKT AOKYMEHTOB, HeobxoAuMbIX  Ais
MPEAOCTABNEHUS MyHULIMNANLHON YCryru;

NPV BbIABMEHUN OCHOBaHWIN AMsS OTKasa B MPEAOCTaBNEHNN MYyHWULMNANbHOI ycnyri,
YK@3aHHbIX B MNyHKTe 2.8.2 agMUHWUCTPaTUBHOrO pernameHTa, noprotasnusaet npoexT
pelweHns o6 oTkase B npegocTasneHuy MYHULMNANsHOW yeryri;

B CIy4ae OTCYyTCTBMA OCHOBaHWii 4NS OTKasa & NPefocTaBneHnn MyHuLMnanbHoi
YCnyr, npeaycMOTPeHHbIX NyHKTOM 2.8.2 8AMWHUCTPATVNBHOIO pernameHTa, no uToram
PacCMOTPEHUS AOKYMEHTOB, HeoBXoaUMbIX ANS NpefocTaBneHns MyHuuMnansHok yenyru,
NOAroTaBnMBaeT MpPoekT pesynbTaTa NMPEAOCTaBNEHUS  MyHULMNANbHOL ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHkTa 2.3.1 aAMVHNCTPaTUBHOIO perfiameHTa;

HaNpaBnseT NoAroToBMEHHbI NPOeKT pesynbTaTa NPEeAoCTaBNEeHNA MYHULMAANLHOL
YCIyTv Ha cornacosaHue B yCTaHOBMEHHOM MOPAAKE NOCPEACTBOM CUCTEMBI SIIEKTPUHIILI L
AOKyMeHToobopoTa.

ALOMUHWCTPATUBHbIE npouenypbl,  ycTaHaBnuBaemble HacTosWmMM  nyHKTOM,
BbINOIHSOTCA B TeUeHMe AByX pabounx gHeit.

Pesynbtatamu  BbinonHeHus aAMUHNCTPATVBHLIX  npoueayp  sIBASOTCS: npoexkT
pellenns o6 oTkase B npepocTasneHum MYHULIMNANbHON ycnyrit, NpoekT peLuexns o Bblgaye
paspellienns Ha scTynneHue B Gpak HeCcoBepLUeHHoNeTHUM, focTurmMm BospacTa 16 ner.

3.5.3. CornacoBaHve u noanucanne npoekta pesynsrarta NPefoCTasneHyis

CTPYKTYPHOrO noApasaeneHusi, oTBeTCTBEHHOro 3a MOATOTOBKY pesyrnbTata MyHWULMNANbHOW
yenyru, samectutenem PykosoauTens OpraHa, Pykosoautenem OpraHa.

lMoxrotoBneHHsle NpoekTsb AOCKYMEHTOB, uMelolmne 3ameyvaHus, BO3BpallalTca Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTaTta MyHVULUMNanbHow ycnyru. Mocne
YCTPaHEHNs 3ameyaHuii NpoeKTbl [OKyMEHTOB MOBTOPHO nepefaTca AN cornacosaHmns u
nognucaHums.

PykosoauTens Oprana PV PacCMOTPEHWN MPOEKTOB  [OKYMEHTOB nposepsiel
cobnioaeHne agMUHUCTPaTUBHOMO pernameHTa AOoMmKHOCTHBIMK nMLamu OpraHa B wvactu
CPOKOB BbINONHEHUA AAMUHUCTPATUBHbIX npoueayp, vx nocnegoBaTenbHOCTU U MOMHOTHI,
Hanuuma  cornacosaHWii  YNOIHOMOYEHHbIX AOIDKHOCTHBIX  nuy OpraHa B cucTeme
SIEKTPOHHOro AoKyMeHToo60poTa.

B cnyvae BsbisBnerus HapyLIeHNn B 4acTU CPOKOB BbINOMHEHUS AAMUHUCTPATUBHbIX
npouenyp, ux nocnegoBaTenbHOCTU U nonHoTel  Pykosogutens Oprana MHULInpYy e
fNpuBneYeHne K OTBETCTBEHHOCTY My, AONYCTUBLUNX HapyLIeHUs, B COOTBETCTBUMN C NYHKTOM
4.3 agMUHMCTPaTUBHOrO pernamenTa.

ALOMUHNUCTPaTUBHbIE npoueaypbl,  ycTaHaBnuBaemble HacTosAWmMM  nyHKTOM,
BbINONHAOTCA B TeueHue AByx pabounx gHeil.

Pesynbtatamu sbinonHeHus 8AMUHNCTPATWBHLIX NpoLeayp SBASIOTCS: pelleHne o6
OTKase B npueme AOKYMEHTOB HEOBXOAUMBIX ANA NpeaocTaBnerHns MyHULMNansHo ycnyru,
pelerne o6 oTkase B npegoctasneHun MyHRULIMNaneHOW ycnyru, pewenne o o prnace
PaspelleHns Ha scTynneHne 8 6pak HECOBEPLUEHHONETHUM, AoCTUrWMM Bo3pacTa 16 net

3.5.4. NcnonHenne NpouUenyp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOrO
PernameHTa, npn Hanuunn TeXHUYECKON BO3MOKHOGCTM OCYLLUECTBMSETCA B aBTOMaTU4ECKOM



pexnme ¢ ncnonb3oBaHWeM  aBTOMAaTU3MPOBAaHHOM VH(OPMALIMOHHOW  cUCTEMBI,
MPEAHA3HAYEHHON N5 OKa3aHNs FOCYAaPCTBEHHbLIX U MyHULMNAbHBIX ycnyr.

MakcmanbHbI CpoK BEINOMHEHNA aAMUHNCTPATIBHbIX NPOLEAYP. YKA3AHHLIX B NyHKTE
3.5. agMMHNCTPaTUBHOMO pernameHTa, cocTasnseT YeTbipe paboymx gHs.

3.6. Beinaya (HanpasneHue) sassuTenio pesynbTata MyHULMnansHoR ycnyru

3.6.1. OcHoBaHWEM Hayana BbINOMHEHUS aAMUHNCTPaTMBHOW npoueaypbl SBRAseTcs
Nony4eHne [OMKHOCTHBIM JINLIOM, OTBETCTBEHHbIM 3a BbINOMHEHUe aaMUHUCTPATUBHON
MPOUEAYpPLI, AOKyMEHTa, MOATBEPKAAOIEro NPefOCTaBMNEHUE MYHNLIMNANbHO] yenyrm

HOMKHOCTHBIM ~ NWLIOM,  OTBETCTBEHHBIM 3@ BbINONHEHME AOMUHUCTPATUBHOM
MPOLIGAYPbI, SBNAETCA CekpeTapb MCMOMHUTENBHOTO KoMUTeTa TalLKUYUHCKOrO CenbCcKoro
nocenexust ApCKoro MyHULMNanbHoro paioHa Pecnybnuku Tatapcran (aanee - 4OmKHOCTHOE
fuo, OTBETCTBEHHOE 3a BblAaYy (HanpasrneHe) 4OKYMEHTOB).

3.6.2. lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblaavy (HanpaBneHve) [OKyMeHTOB:

obecneynBaeT permcTpaunio U BHeceHue CBEAEHWi O pesynbTate NpenocTaBneHns
MyHAUMNanekHOW ycnyr B noAcucTemy BefeHws AOKYMEHTaUWM  aBTOMATU3INPOBAHHON
NHOPMALIMOHHOW  CHCTEMBI,  NpeaHasHayeHHo ANA  OKasawusa  rocydapCTBEHHbIX U
MYHULMNAnbHbIX YCIyrT;

nsBellaeT 3aaBUTEnNA CNOCOOOM, yKasaHHbIM B  3asBEHWN, O pesyneTarte
MPEAOCTaBNeHNa  MYyHWUMNANbHOW YCRyriM U O  BO3MOMKHOCTY nonyvyeHns pesynbTarta
npenocTaBnexnsa MyHnymunansHoii yenyru 8 OpraHe unu s MoL.

WcnonHenne npoleayp npu Hamuumm TexHUYecKoil BO3MOXHOCTW OCYLLECTBNAETCS B
ABTOMaTU4YECKOM pexrMe C UCMoNb3oBaHueM aBTOMATU3VNPOBAHHOW  UHMDOPMALIMOHHOI
CUCTEMBI, NpeHA3HaYeHHOW AN OKa3aHs r0CyAapCTBEHHBIX 1 MYHULUMNANBHBIX Yy

AAMUHWCTPaTVBHLIE  Mpoleaypbl, yCTaHaBnBaeMble  HaCTOALMM  NYHKTOM,
BEINONMHAIOTCS B TeYeHWe oaHoro paGoyero AHS CoO  AHS noanucaHns [oKyMeHTa,
ABNAIOLLETOCS pesynbTaToM NpeAoCTaBrneHUs MyHULMNanbHOI YCryru, yronHOMOYEHHbIM
AOMKHOCTHLIM Nulom OpraHa (OpraHom).

PesynbTatamu BbinonHeHus @AMWHNCTPATUBHBIX NPOUeayp ABMSAIOTCA: pasMmeLlleHue
CBEAEHUII O pesynbTate npeaocTaBneHus MYHWLMNANbHON yCryrn B WHMOPMAaUMOHHbBIX
CMCTEMAX, U3BELUeHVe 3asBuTens o pedynbTaTe NpeaocTasnenus MYHULNNEN6HON yCilyiw v
crnocobax ero nonyyeHus.

3.6.3. lMopsigok Bblgayun (HanpaBneHust) pesynsTaTa NpefocTaBneHna MyHULMNansHoM
ycnyru:

3.6.3.1. MNpw obpalyeHnu 3assutens 3a PesynbTaToM MyHUUMNansHon ycnyr 8 ML,
paboTHuk MOLL BbigaeT 3assuTenio Pe3ynbTaT MyHUUMnaneHown ycnyru B oopme aksemnnisipa
SMEKTPOHHOTO AoKyMEeHTa Ha GymakHoM Hocutene. Mo TpeBosaHMio 3asBUTEns BMECTe C
OK3EMNIAPOM 3NEKTPOHHOrO AOKYMEHTa Ha ByMaHOM HocuTese emMy NpPefocTasiit
OKIEMNNAP SMEKTPOHHOTO AOKYMEHTa NMYTEM €ro 3anicu Ha CheMHbIN HOCUTENb nHdopmaumm
W HanpaeneHns sK3emmnisipa 3MeKTPOHHOro [OKyMEHTa no SNIEKTPOHHOM noyTe B agpec
3aasuTens. lNpu 3anucu Ha CbemHbIi HocUTENb VHOpMaLY UnK HanpasneHuu aKsemnnspa
SNEKTPOHHOr0  AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMeH 3K3EMMMsAP 3MeKTPOHHOro
AOKyMEHTa Ha OymaxHOM HocuTene, Mo 3MNEKTPOHHOW nouTe NOEHTUYHOCTb  TaKoro
SK3EMNNAPa 3NEKTPOHHOTO [OKYMEHTa 3K3eMMAApy 3MeKTPOHHOro AOKyMeHTa Ha BymadkHoMm
HOCUTENE 3aBEpAeTCsH YMOMHOMOYEHHLIM COTPYAHWUKOM C  WCMOMbL3OBAHMEN YCWIIEHHON
KBanUULUMpoBaHHON 3MEKTPOHHOV nognucun.

ABMUHWCTPaTVBHBIE  Mpoueaypbl, yCTaHaBnvBaemble  HacTOALMM  MyHKTOM,
BbINOMHAOTCA B MNOpsiike OYEPedHOCTM, B  AeHb npubbiTUs  3asBUTENs B  CPOKY,
YCTaHoBMEHHbIe pernameHTom paboTsl ML,

Pesynbtatamu BbinonHeHus AMUHNCTPATUBHBLIX Npoueayp SIBAAKTCS: bukcayus
pakTa BblAauM pesynbTaTa NpEAoCTaBneHns MyHuumunansHon ycnyrn 8 AUC MoL, pesynbTaT
MPEAOCTaBNEHUSA MYHULMNANLHOW YCNYru, BblAaHHbLI 3a88UTE N0



3.6.3.2. Mpu obpalyeHnn sassuTens 3a pesynbTaTtoM MyHULMNAanbHON ycnyrn yepes
Pecny6nukanckuii nopTan 3asBUTENI0 B NUYHbINA KabuHeT aBTOMartu4eckn HanpasnseTcs
ONEKTPOHHbLIN  0bpas  gokymeHTa, ABNIAIOLLEroca  pesynbTaToM  npegocTasneHus
MYyHWLMNANbHOW  ycnyru, noAnucaHHbIii YCUNEHHOI  KBanuuULMpoBaHHoN SNEKTPOHHOIA
NMOANNCHIO YNONMHOMOYEHHOIO AOMKHOCTHOrO nmua Oprana (OpraHom).

AOMWHUCTPATUBHbIE MPOUGAYPLI,  yCTaHaBnuBaemble  HACTOALIMM  fyiicr
BBINOMHSIIOTCA B A€Hb NOANNCAHUSA [OKyMEHTa, NOATBEPXAatoLlero npegocTasnexne (otkas s
MPEAOCTABNEHUN) MyHULNNANBHOI YCNYT, YNOAHOMOYEHHbIM AOMKHOCTHLIM NuLom OpraHa
(OpraHom).

PesyneTatamu BbinonHexns aAMUHUCTPaTUBHBLIX npouenyp SBASOTCS: HanpasneHune
(MpepocTaBneHue) ¢ ucnonbsosBaHuem Pecnybnukanckoro noprana saseutenio OOKYyMeHTa,
MOATBEPNAAIOEro NpPefoCTaBMEeHUe  MyHULMNAMbHON ycnyrm (B TOM uucne otkas B
MPEAOCTABAGHUM MyHULMNANLHOI yCryri).

3.6.3.3. Mpw obpavernn sassutens 3a PE3yNbTaTOM MyHUUMNanbHOW ycnyru B opraH,
AOMKHOCTHOE nNWLO, OTBETCTBEHHOe 33 BblAayy (HampasneHue) aokymeHTos, Bblgaer
3aABUTENIO pesynbTaT MYHULMNAanbHOM yenyrn. Tlo TpeGoBaHWio 3asBuUTens BmecTe o
OK3EMNIIAPOM  NEKTPOHHOTO [JOKYMEHTa Ha BymaxHoMm HocuTene emy npepgocTaBnseTcs
SKSEMNASIP SMEKTPOHHOrO AOKYMEHTa NyTEM €ro 3anuc Ha CbEMHbI HOCUTeNb MHbopMaLmK
W HanpasneHus sK3emnnsipa aneKTpOHHOro AOKYMEHTa M0 3NeKTPOHHOI nouTe B appec
3asaBUTENS.

AOMUHWCTPATUBHbIE MPOUEAYPLl,  ycTaHaBNMBaeMble  HACTOS WM NYHKTOM,
OCYLUECTBASIOTCA B NOPSAKE OYEpPeHOCTH, B AeHb NpubbLITUA 3asBUTENs B COOTBETCTBUM C
Mpasunamu sHyTpeHHero TPYA0BOro pacnopsaka opraHa.

PesynbTatom BbInonHeHus 8AMUHNCTPATUBHLIX Npoueayp SBNASOTCS: hukcauusa dakta
BblAa4y pesynbTata npepocTasneHns MYHULIMNANbHOW  yCnyrm B aBTOMAaTWU3MPOBAHHOI
NHOPMALIMOHHON  cucTeMe, NpenHasHayYeHHoW [ans  okasaHus rOCYyapCTBEHHbLIX ©
MYHWLMNAnbHbBIX yCnyr.

3.7. VicnpaeneHune TexHnyeckmx oLmbok

3.7.1. B cnyuae OBHapyxXeHUsi TexHuueckoit ownbky B OOKYMeHTe, sBrstoLemcs
PE3ynbTaTom MyHUUMNANLHON yCrnyri, 3assuTens Hanpaenset B OpraH:

sasBneHue ob ucnpaBneHnn TexHUYeckoi oLnGKu (npunoxerue Ne 5 g HacTosALllemy
@AMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIN 3a8BUTENIO Kak PE3YNLTAT MyHULNNANLHON yCiyin, RUTUPOM
COAEPXNTCH TexHUYeckast oLunbKa;

AOKYMEHTbI,  MMeloLmMe  lopuanyeckyio cuny, CBMAETENLCTBYWOLME O  Hanuyum
TEXHUYECKON OLINBKH.

3asiBrieHe 06 UMCMpaBREHUM TeXHUYECKor OWNOKN B CBEAEHWAX, YKA3AHHBLIX B
AOKYMEHTE, ABMAIOLWEMCS pesynbTaTom MyHWUMNansHon ycnyru, nopaeTcs 3sasBuTenem
MOYTOBLIM OTNPABNEHMEM (B TOM YUCHE C MCMOMBb30BAHMEM SNEKTPOHHOW MoYThl), Nubo yepes
Pecny6nukarckuin noptan unu MaoL.

3.7.2. [JomkHOCTHoe muo, oTBeTCTBEHHOE 3a npuem AOKYMEHTOB, ocyuiecTBnsaeT
MPpUeM 3asBneHnst o6 MCNPaBNeHUM TeXHUYECKON OLUMGKYM, PerucTpupyeT saseneHue c
MPUNOXEHHBIMW [AOKYMEHTaMU U nepegaeTt ux AOMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a
06paboTky foKyMeHTOB.

AAMUHUCTPATUBHbIE MPOUCAYpPLl,  ycTaHaBnuBaemble  HacToSWMM MYHKTOM,
BbINONHAIOTCA B TeYeHMe ofHoro paboyero gxs ¢ 0atbl pernctpauuy sasBnexus.

Pesynbtatamn BbinonHeHns AAMUHNCTPATVBHBIX NPOUEAyp SBASIOTCH NpunaToc |
38percTpupoBaHHoe 3asBneHne, HanpasneHHoe Ha PacCMOTpeHne [OMKHOCTHOMY ALy,
OTBETCTBEHHOMY 3a 06paboTky AOKyMEHTOB.

3.7.3. JomxHocTHoe Lo, OTBETCTBEHHOE 3a 06paGoTKy HAOKYMEHTOB, paccmaTtpusaeT
HOKYMEHTbI 1 B LiensX BHECEHWS wWcnpaBneHni B AOKYMEHT, aBnstolwmniics pesynbTaTom



MPEAOCTABNEHUS MYHUUWNANbHONW YCMyrn, OCyLIeCTBASeT NpoLeaypsl. npenycMoTpeHHLie
NYyHKTOM 3.5 aAMWHWCTPaTMBHOTO pernaMeHTa, 1 BbigaeTt NCNPaBNeHHbIN  [OKYMEHT
S8ABUTENO JIYHO NOA POCMUCh C USBATUEM y 3asBUTENS OpUrMHaNa AoKyMEeHTa, B KOTOpOM
COAGPXUTCS  TeXHW4eckas olnbKa, WM HanpaBnsieT B afpec 3asBUTEeNs MOYTOBbIM
OTnpasneHnem (MoCpPeAcTBOM 3MEKTPOHHON MOYThbl) MUCHMO O BO3MOXHOCTM nony4yeHus
AOKyMEHTa npu npenoctasnenun B OpraH opuriHana [OKyMeHTa, B KOTOPOM coaepxuTes
TexHu4yeckas owmnbka.

AOMUHUCTpaTUBHLIE  Mpouedypbl,  ycTaHasnvMBaemble HacTOAWMM  NYHKTOM
BBINOMHAOTCA B TEYEHNE ABYX Pabounx AHeR nocne 0BHAPYIKEHNS TEXHUYECKON OWNDKIA Ufiy
NoNy4eHNs oT Ntoboro 3aMHTEPEeCOBaHHOIo NLa 3asiBMEHNs O OOMNyLLEeHHON owwunbke.

PesynbTatamy BbINOMHEHNS AAMUHUCTPATUBHBIX npoueayp SABNATCA: BblAaHHbIN
(HanpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

4. Mopagok u popMbl KOHTPONS 3a npefocTaBneHneM MyHULMNANbHOW YCIyru

4.1. MNopsagok ocylyecTeneHns TEKYLLEero KOHTPOons 3a CoObMOAEHNEM N UCNOSTHEHMEM
OTBETCTBEHHbLIMMW AOMMKHOCTHBIMU NULAMMN NOMOXKEHNI aAMUHUCTPATUBHOrO pernameHTa u
MHBIX HOPMAaTWBHbLIX NPABOBbLIX AKTOB, YCTaHaBMBaILMX TpeBoBaHMS K npeaocTaBeHunto

MYHULIMNanbHO yeryru, a Takke NpUHATUEM UMW peLLEHNI]

KoHTponb 3a nonHoToil U kayecTsom NPEAOCTaBNeHUs  MyHULMNanbHON  ycrnyru
BKMtoYaeT B cebs BbISIBNEHUE 1 yCTpaHeHue HapyleHnn npas 3asBUTENeN, npoBefeHue
NpoBepoK cobnoderHna npoueayp npefocTasnequs MYHWLMNANBHOW  YCAYIU, NOL4IOTULN,
pelleHunin Ha aeicTBus (6e3nencTBre) 4OMKHOCTHBIX JInL opraHa MecTHOro camoynpasfeHuns.

dopmamy KOHTpONsA 3a COBMIOAEHNEM WCMOMHEHMS afMUHUCTPaTMBHBLIX Mpouenyp
ABNAOTCS:

1) npoBepka 1  cornacosaHue MPOEKTOB  AOKYMEHTOB MO  MNpPenocTaBrneHuio
MYHULMNaNbHON ycryru;

2) NpoBOANMBIE B YCTAHOBSIEHHOM MOpsiKe NPOBEPKN BEAEHUS 4eNonpon3BoaCTRa:

3) NpoBedeHne B yYCTaHOBNEHHOM MOpsiaKe KOHTPONbHbIX NPOBEPOK COOMNMKIE i
npoueadyp NPpeaocTaBneHns MyHULMNanbHon ycnyru.

B uenax Tekyliero KoHTpons VCMONb3YIOTCA CBEAEHUS, UMEIOLNECH B 35IEKTPOHHOM
Base paHHbIX, cnyxebHas KOPPECNOHAEHUMA, yCTHast W nucbMeHHas WHbopmMaLms
AOTDKHOCTHBIX ML, OCYLIECTBNSIOLUMX BbINOMHEHNE aAMUHUCTPATUBHbIX npoueanyp, XypHarnbl
y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U APYrie CBeAEHUSI.

Ana ocywecTBneHus koHTponst 3a CoBepLUeHNeM [OeNCTBUIA Npu npefocTaBneHnm
MYHAUMNANbHON  YCAYr U MPUHATUN  peLUeHu PYKOBOAUTEMIO  OpraHa mMecTHo
camoynpasneHus npeacTasnsoTcs cnpaBku 0 pesynbTaTtax npefocrasneHns
MYHULMNANLHOM yCryri.

O cnyyasx n npuumHax HapylleHus CPOKOB, MOCMNeAOBaTENbLHOCTY W CoaepKaHus
@AMUHUCTPATUBHBIX  MpoUedyp  AOMKHOCTHbIE  nuLUa  HEeMEeASeHHO NHMOPMUpPYLOT
pykoBoauTenst  opraHa,  npepocTasAsioLlero MyHULMMNANbHYIO  ycrnyry, a  Takke
NPEANPUHUMAIOT CPOYHbIE MEpbI MO YCTPAHEHWIO HAPYLLEHW.

TeKkyLmit KOHTPONL 3a cobroaeHVEM NoCrnefoBaTeNnbHOCTY AGNCTBUIA Onpeseneii,y
aAMUHWNCTPaTVBHBIMKM  NpouedypaMu MO NpeaoCTaBneHUIo MyHUUMNANeHOW  yCryru,
OCYLLECTBNAETCA  3aMeCcTUTEeNleM pPyKOBOAUTENA opraHa MecTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo npefocTaBreHuo MyHULMNanLHoW ycnyru,
Ha4anbHWKOM OTAena, OCYLECTBASIOLEro OpraHWu3aLmio paboTbl MO npegocTaBneHUIo
MYyHULMNanbHOM ycryru.

lMNepeyeHb JOMKHOCTHLIX UL, OCYLLECTBAAOLMX TEKYLLIMI KOHTPOSIb, yCTaHaBNMBaETCA
MONOXEHUAMU O  CTPYKTYPHbIX NOAPA3AENEHNsax opraHa MecTHOro caMoynpasneHna i
OOJMKHOCTHBLIMUN pernaMeHTamu.



4.2. Topanok u nepuoanYHoOCTL OCYLLECTBIEHUSI NNAHOBbIX 1 BHEMNMAHOBbLIX npoBepok
MOMHOTBI 1 KAa4eCTBa NPefOCTABNEHUS MyHULIMNANLHOI yenyru, B Tom yncre nopsigok u
(bOpMbI KOHTPOMS 33 MOMHOTON 1 KayecTBOM MPEACCTABACHUA MYHIUMNANGHON yCiTyria

4.2.1. KoHTponb 3a nonHoToll n Ka4ecTBOM nNpefocTasneHns MyHULMNanbHo ycnyru
ocyllecTsnsercs B hopmax:

1) npoBeaeHus nposepok:

2) paccmoTpeHus xanob sassuTeneii Ha gencreus (6espeiicTue) Oprana, a Taioke ux
AOMKHOCTHBIX MWL, MYHULMNANbHBIX cnyskaLymx.

4.2.2. B yensx OCYLUECTBNEHNS KOHTPONA 38 NOMHOTON 1 KadecTBoM nNpefocrasneiing
MYHULIMNansHON ycnyri nposoasTes nnaHosbie u BHEMNaHoBble nposepku. [Nopsigok u
NEPUOANYHOCTb OCYLLECTBRAEHWS MNAHOBbIX MPOBEPOK yCTaHaBnNMBaeTCs nnaHom paboTsl
Oprana. Mpwu nposepke MOTYT paccMaTpnBaTbCca BCe BONPOCHI, CBA3AHHbLIE C
NpefocTaBneHnem MyHULMNansHoii yCnyru (KOMmnnekcHble NPOBEPKM), UNU OTAEMbLHbII
BOMpOC, CBsI3aHHbIN C NpefocTasneHnem MyHULMNanesHow ycnyru (temaTuyeckue npoBepKun).
MpoBepka Takke mosxeT NPOBOANTLCA NO KOHKPETHO Xanobe 3asBuTeNs.

4.2.3. BHennaHosble MPOBEPKN NPOBOAATCS B CBS3U C NPOBEPKON yCTpaHeHns panee
BBIABIEHHbIX HApYLIEHNIt agMUHNCTPATUBHOrO pernameHTa, a Tawke 8 cryvae nonyyeHus
Xanob 3assutenei Ha nencTeuns (Ges,qelhcmme) OpraHa, a Takke ux AOIMKHOCTHbLIX NuLy,
MYHULMNANbHbIX CRyXaLux.

4.2.4. PesynbTathl MPOBEPKM 0hopMIISIOTCS B BUge akTa NpOBEPKM, B KOTOPOM
YKasbIBAKOTCH BbISBNEHHbIE HEAOCTATKY U MPEANOXEeHUs Mo NX ycTpaHeHuio.

4.3. OTBETCTBEHHOCTD AOMKHOCTHBIX NnL opraka, NPEAOCTABNAIOLIErO MyHULMNANLHYHO
ycnyry, 3a pelueHust n gelictens (Gespeiictaune), npuHUMaemble (OcyLL(eCTBﬂHeMb!e) umu B
XOA€ NpeaocTaBneHus MyHuLMNansHoR ycnyru

Mo pesynbraTam MPOBEAEHHbIX MPOBEPOK B Cryyae BbIsBIEHUS HapylieHnin npas
3asiBUTENel BUHOBHbIE nuua MPMBNEKaTCS K  OTBETCTBEHHOCTU B COOTBETCTBUUN C
3akoHodartenscTBOoM Poccuiickor DPenepauyuu.

Pykosoantens oprana wmectHoro CamoynpasneHnsi HeceT OTBETCTBEHHOCTL 34
HECBOEBpeMeHHOe pacCcMOoTpeHue 3asBAeHU.

Pykosogutens (samectutens pykoBoauTens) crpyktypHoro nofpasaeneHus oprawa
MECTHOro camoynpaBneHuss Hecer OTBETCTBEHHOCTb 33 HeCcBOEBpeMeHHoe u (nnm)
HeHaanexallee BbINONHEeHNe 8AMUHNCTPATUBHLIX  AelicTBui, YKa3aHHbiX B pasgene 3
AOMVHNCTPATVBHOIO perfameHTa.

HomkHocTHble nuua u uHble MyHULMNanbHele cnyxawye 3a peweHus u nencTeus
(BespeiicTaue), fipnHMMaemble (ocywjecTensemsie) s XOAE NPEfOCTaBNEHNSA MYHNLNTIEbHU
YCNyT, HECYT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHOAATENbCTBOM NopsizKe.

4.4. MNonosxeHus, Xapaktepusytolne TpeboaHms K nopsAKy n popmam KoHTpons 3a
NpehocTaBneHnemM MyHULMnanbHoMi YCIyry, B TOM Yncne co CTOPOHbI rpaxkaaH, ux
obbeanHeHui n opraHusauui

KoHTponb 3a npepocraenenuem MYHULIMNANsHON ycnyru co cTopoms, rpamiar
obbeauHeHnin u opraHunsauuv, ocyujecTenseTcs MOCPEACTBOM OTKPLITOCTY AEATENLHOCTY
opraHa mecTHoOro camoynpasneHus NPV NPEAoCTaBAGHNN MyHULMNANBLHON ycnyru, nonyyerus
MONHOW,  aKTyanbHOM u AOCTOBEPHON  MHbopmMaLmn o nopsake  npegocraBneHus
MYHWUMNanbHON YCNyrn 1 BO3MOXHOCTY AocyaebHoro paccmoTperus obpatlenui (xanob) s
npolecce npefocTaBneHNs MyHULUMNANbHOI ycnyru,



5. Docyne6Hbii (BHecyne6HbIIf) nopsaaok obxanoBaHus pelweHun u gencreun
(GespeiicTBus) OpraHa, npenocraensowero MyHULUMnansHyto ycnyry,

®enepanbHOro 3akoHa Ne210-®3 or 27 uronsa 2010 roaa, a TaKkXke UX OOMKHOCTHBLIX nuu,
MYHULMNanbHbIX crnyxauwmx, paboTHukoB

5.1. Bagsutenu umeror npaso Ha obxanoBaHue B AocynebHoMm nopsiake pelueHnii u
nencTauii (GespelicTaus) opraHa,  npegocraensioLlero MyHULMnansHyto  ycnyry,
AOIKHOCTHOrO nnua opraHa, npepocrasnsioLlero MYHWUMNanbHYO ycnyry, MyHuumunansHoro
ChyXxaLiiero,  pykosoauTens  oprawa, npegocrasnsoLlero MyHULMNansHylo  yenyry
MHOTOdyHKLMOHaNbHOro UeHTPa, paboTHIKa MHOroyHKUMOHANLHOTO LUeHTpa, opiannsaya
MPEAYCMOTPEeHHbIX YacTbio 1.1 cTaTbu 16 ®efepanbHoro 3akoHa Ne 210-93, a Tawke ux
paboTHuKoB.

3anBuTENbL MOXeT obpatutkcs ¢ xanoboi, B Tom qucne B cnefylowmx crnyyasx:

1) HapyweHne cpoka perncTpayum sanpoca o npegocraBnenuy MYyHWULMNAanbHo
yenyru, sanpoca, ykasaHHoro B ctatbe 15.1 ®epnepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NPefoCTaBNeHNs MyHULMnansbHoi yenyri. B ykasaHHom crnyyae
aocynebHoe (BHeCynebHoe) obanosaHme SafABNTENeM PELUeHWIA U AelCTBuY (Oespevicraim
MHOTOYHKUMOHaNbHOo UEHTpa, paboTHMka MHOrodyHKUMOHANBHOO LeHTpa BO3MOXHO B
Clly4ae, ecnn Ha MHOrohyHKUMOHANLHbI LUEHTPp, pelleHns u pelicteus (BespeiicTaune)
KOTOporo  obxanytoTcs, Bo3noxeHa yHKUMA Mo mpegocTaBreHuio COOTBETCTBYHOLLNX
MYHWLMNanbHbIX YyCRyr B nofHoM o6beme B nopsiake, onpeneneHHoM yacteio 1.3 crtaten 16
®epepanbHoro 3akoHa Ne 21 0-93;

3) TpebosaHue y sasBuTens AOKYMEHTOB Mnn MHcbopmaumn nnbo OCYyLEeCTBNEeHns
AeNCTBUIA, NpeacTaBnenne nnu OCYLIECTBNEHNE KOTOPbLIX He NPEAYCMOTPEHE HOPMAT s
MPaBoBbIMK  akTamu  Poccuiickoii Penepaunu,  HopmMaTUBHbLIMMK NpaBoOBbIMK  akTamu
Pecny6nuku TatapcraH, MyHULMNaNbHbIMN MPaBOBbIMK  aKTaMu [ANA  NpefocTasieHns
MyHULMNansHon ycnyru;

4) oTkas B npueme AOKYMEHTOB, npenocTaBneHue KOTOPbIX  MpedycmMoTpeHo
HOPMaTMBHbLIMW NPaBOBLIMU akTamu Poccuiickoii defiepaumun, HopmMaTUBHBLIMY npaBoBbIMU
aktamu Pecnybnuku TaTtapcran, MYyHULMNanbHbLIMW NpaBoBbLIMK akTamuy Ans npepocrasneHns
MyHULMNaneHow ycnyru, y sassutens:

5) OTkas B npepgocTasneHuu MYHWLIMNANbHOW ycrnyrn, ecnn ocHoBaHus oTkasa He
NPEAYCMOTPEHbI heaeparnbHbIMU 3akoHamn 1 NPUHATBIMW B COOTBETCTBUM C HUMW UHbIMY
HOPMaTUBHBIMW  NpaBoOBLIMU  akTamy Poccuiickon ®Pefepauuu, 3akoHamu n WNHbIMK
HOPMaTUBHbIMW NPaBoOBLIMU akTamu Pecny6nukn TartapcraH, MyRuLMNansHLIMYK npaBoBbIMY
aktamu. B ykasaHHoM cnyyae nocypebHoe (BHecynebHoe) oBxanosaHme 3asaBuTenem
pewexHuin un  geiicteun (GesnencTaus) MHOTOYHKUMOHaMbHOro LUeHTpa, paboTHuka
MHOTrOdYHKLMOHaNbHOrO UGHTPa BO3MOXHO B cryyae, ecnu Ha MHOTOMYHKLUMOHA N7
LUeHTp, pelwerus n gericteus (bespeiicTaue) KOTOporo obxanytoTcs, Bosnoxena PyHKLUS 1o
MPELOCTaBNeHNI0 COOTBETCTBYIOLLMX MYHVLMNANbHBIX YCNyr B nofHoMm of6bemve B nopsiake,
onpeneneHHom Yactbio 1.3 cTaTthn 16 denepanbHoro 3akona Ne 210-03;

6) satpeGoBaHue c 3assuTens MPY NPeAoCTaBneHnn MyHULMNanbHON ycrnyru nnatsl,
HE MNpesycMOTpeHHol HopMaTUBHbLIMM NMPaBoBbLIMK  akTamu  Poccuiickoit Pepnepauun,
HOPMaTWBHbIMW NPaBOBLIMI akTamu Pecnybnuku Tatapcran, MYHMULIMNANbHbLIMU NPaBoBbIMY
akTamu;

7) oTka3 opraHa, MPEAOCTABNAIOWIErO MyHULMNANbLHYIO YCIYry, AOMKHOCTHOIO nuya
opraxa, npenocraenstoLero MyHWUMnansHyo  ycnyry, MHOTOYHKLUMOHANBbHOO LeHTpa
paboTHuka MHOTOYHKLMOHANBbHOrO LUeHTpa, opraHusaumn, NPenycMoTpeHHbIX YyacTtelo 1.1
craten 16 defepanbHoro szakoHa Ne 210-03, unm  ux paGoTHMKOB B WcnpasneHuu
AOMYLUEHHBIX UMW OneYaTok W ownBok B BbIAaHHBIX B pesynbTaTe npegocTaBneHus
MYyHWLMNanbHOW ycnyr pgokymenTax nu6o HapyllieHne ycTaHoBNEHHOro cpoka Takux



ncnpasnexuin. B ykasaHHom cnyyae aocynebHoe (BHecyneGHoe) ob6xanosanme 3aaBuTENnEM
peweHnii un  pgeiicTauii (BesgericTaus) MHOTOYHKLMOHaNbHOro UeHTpa, paboTHuka
MHOrOMyHKLMOHANbHOIO LUEHTPa BO3MOXHO B cnyyae, ecnu Ha MHOTOYHKLMOHAMNbHbI
LUEeHTP, pelleHnss n gencrens (GespelicTaue) KOTOpOro obxanytTcs, Bo3noxeHa dyHKUMS no
MPEAOCTABNEHNIO COOTBETCTBYIOLLINX MYHULMNanbHBIX yCrnyr B nonHoM ob6beme B nopsaake,
onpefeneHHom Yacteio 1.3 ctaTtou 16 PepepanbHoro 3akoHa No 210-03:

8) HapyleHne cpoka unu nopsifka  BblA@YM  LOKYMEHTOB nO pesynbTaram
MPEAOCTABNEHUS MyHULIMNANbHON yCryru;

9) npuocTaHoBNEHWe npegocTaBReHUs MYyHWUUMNanbHOW ycnyr, ecnv OcHOBaHWS
MPNOCTAHOBNEHUS He  NpenycMOTpeHbI eaepanbHbIMU - 3akoHamMu  u NPUHATbIMK B
COOTBETCTBUM C HUMU MHBIMU HOPMAaTUBHbLIMY fpasosbIMu akTamu Poccuiickorn degepavuu,
3aKOHaMM 1N VMHLIMW  HOPMATUBHbLIMU NpaBoBbIMK  akTamyn  Pecnybnuku TaTapcran,
MyHUUMNanbHbIMW NpaBoBbLIMU akTamu. B yKasaHHom cnyyae pocynebHoe (BHECYnE6HOE)
obxanoBaHue sasBuTEnem peweHnin u aencreun (Bbespenictaun) MHOTOMYHKUMOHAS T HOI U
UeHTpa, paboTHUKa MHOroMyHKUMOHANBHOMO LUEHTpa BO3MOXHO B cfyyae, ecAu Ha
MHOTOMYHKLUMOHaNbHbIN LUEHTp, pelleHns n nencreus (Gespelictaue) KoToporo obxanytores,
BO3MOXeHa YHKUMA Mo npepocrasneHuio COOTBETCTBYIOLIMX MYHULMNAMNbHbIX ycnyr B
nonHom obbeme B nopsiake, OonpeneneHHom Yactbto 1.3 ctaTtey 16 ®epnepanbHoro sakona Ne
210-03.

10) TpebGoavne vy 3aseutens npn  NpeaocTaBneHun  MyHUUMNansHo ycnyru
AOKYMEHTOB  Mnu  nHdopmauuu, oTcyTcTeue u (nnn)  HepocToBEpHOC T KOTOPbIX  rie
yKasblBanncek npu nepBoHavanbHOM OTKaze B NpUeME  OKyMEHTOB, Heobxoaumbix Ans
NPEACCTaBNEHUS MyHULMNANbHON yeryru, nubo B MPEAOCTABNEHUM MyHULMNANbHOI yenyru,
32 UCKIOYEHNeM crnyyaes, MPEAYCMOTPEHHbIX MYHKTOM 4 yactu 1 cTatby 7 ®epeparnbHoro
sakoHa Ne 210-®3. B ykasaHHOM cnyyvae pocynebHoe (BHecynebHoe) obxanosaHue
3adBUTENneM peleHUn u  peicTeuii (663,D.el7ICTBVIFI) MHOTOYHKLMOHaNbHOro LeHTpa,
paboTHUKa  MHOroMyHKLMOHANBbHOrO UeHTPpa  BOSMOXHO B  cnyyae, ecnu  Ha
MHOTOMYHKUMOHAMbHbI UEHTp, pelleHna n gencreus (6espeiicTane) kotoporo o Kanyi |
BO3NOXeHa PyHKUMA MO npepocTasneHmnio COOTBETCTBYIOLNX MYHULMNAMbHBIX ycnyr B
nonHom obbeme B nopsiake, onpeaeneHHom HacTbio 1.3 cTaTbn 16 deaepanbHoro 3akona Ne
210-03.

5.2. Xano6a nopaetcs B MUCbMEHHOI hopme Ha BymarkHoM HocuTene, B aneKkTpoHHOM
thopme B opran, MPEAOCTaBAAIOLNIA MYHULIMNAMLHYIO YCRyry, MHOrOthyHKUMOHAMbHBINA LeHTp
nmMbo B CoOTBETCTBYIOLLMIA OpraH rocynapcteeHHol BnacTy, ABNSIOWMNINCS  yYpeguTenem
MHOrOMYHKLUMOHANbHOIO LUeHTpa (nanee - yupeautens MHOTOMYHKLMOHANLHOTO LeHTpa)
TaKXe B opraHusaymm, MPEeAyCMOTpeHHbIe YacTbio 1.1 cTtateun 16 depnepansHoro 3akona No
210-93. Xanobbl Ha peweHnna wn peicTeus (Gespeiictue) pykoBoguTens opraHa,
MPEACCTABNAIOLEr0 MyHULMNANbHYO ycnyry, nopalTcs B BbILECTOSILLMI] opraH (npu ero
Hanuiu)  nubo B cnyyae ero OTCYTCTBMS  paccMaTpuBaloTCs HenocpeacTBEeHHO
PyKkosoanTenem oprana, npefocTasnsioLero MyHWLMnansHyto yenyry. XKanobbl Ha peluenus
N  [gencreus (GespeiicTaue) paboTHuka MHOrOYHKLIMOHaNbHOrO LeHTpa nopgatorcs
PYKOBOAWTEMIO 3TOr0 MHOrOMYHKLMOHANBLHOMO UeHTpa. XKanobbi Ha peluequs n aciorpie
(GespeiicTane) MHOTFOMYHKLUMOHaNLHOro LUeHTpa nogatorcs yqpeanTeno
MHOTOMYHKUMOHANBHOTO UeHTpa unu AOIDKHOCTHOMY NiLly, ynonHoMoYeHHomy HOPMaTUBHbIM
fPaBoBbLIM akTom Pecrnybnuku TaTapcTaH. YKano6b! Ha PeLLeHns n aelicteua (GesneiicTane)
paboTHMKOB opraHusaLmi, NMPEAYCMOTPeHHbIX YacTbio 1.1 cTtaTby 16 ®enepansHoro 3akoHa
Ne 210-®3, nogatotcs pyKkoBoaguTENAM 3TUX opraHusauuii.

XKanoba Ha peweHna w pgeicteus (6e3,qe17|CTBwe) opraHa, npepgocTaBnsoLLero
MYHUUMNanbHyO ycryry, 0omKHOCTHOrO Mua opraHa, npegocTasnsiouero MYHULIMRABHYI0
yenyry,  MyHUUUnanbHoro CRY)KaWero,  pykosoauTens  oprawa, npegocrasnaowero
MYHULINanbHYO yCrnyry, MOxeT 6biTb HampasneHa no noyte, Yepes MHOTOMYHKLNOHANbHbI
LUEHTP, ¢ wucnonb3oBaHnem VIHCbOpMaLWlOHHO-TeJ'IGKOMMyHI/lKaLLV!OHHOIZ cetn «MHTepHeTy,
oduumansHoro caiita opraxa, npenocTaBnsoLlero MyHuUMnaneHyto  yenyry, EguHoro



noptana nubo PecnybnnkaHckoro nopTtana, MHMOPMALMOHHON cuCTEMbI nocynebHoro
obxanoBaHus, a Takke MOXeET GbiTb npuHATa Npu NUYHOM npueme 3aasutensa Kanoba
pewenna wn  penctsus  (6esgeicTBne)  MHOTOMYHKLMOHANBHOMO ueHTtpa, paboTHuka
MHOTOYHKLMOHANBHOMO LIEHTpa MOXeT 6biTb HampasneHa no noyTe, C Mcnofb3oBaHuemM
NH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON  ceTu «VIHTepHeT»,  odmumanbHoro caita
MHOTO(PYHKUMOHANLHOrO  LieHTpa, EauHoro noprana nu6o Pecny6nukaHckoro noprana,
MHPOPMALIMOHHON CUCTEMbI [OCYAEBHOr0 06XanoBaHNs, a Takke MOXET GbiTh npuvHATa npu
nn4HOM npueme 3aasutens. »Kanoba Ha pelleHus n geincTeus (BespeiicTBue) opraHusaumii,
MpeaycMoTpeHHbIX Yactelo 1.1 ctatbu 16 depmepansHoro 3akoHa No 210-d3 a4 tawke uy
paboTHNKOB MOXeT ObiTb HampaBneHa Mo MnouyTe, C WCHOMb30BAHUEM MHMOPMaLMOHHO-
TENIEKOMMYHUKALUNOHHON ceTn  «UHTepHEeT», oduumManbHbiX CaiToB  3THX opraHusauumi,
EawnHoro noprana nubo PecnyGnukaHckoro noptana, a Takke MOXeT GbiTh npuHATa npu
TINYHOM npueme 3asBUTENS.

5.3. >Kanoba gomxHa cogepartb:

1) HaumeHoBaHVe opraHa, NPeaoCTaBNSIOLEro MYHULMN@NbHYIO YCAYry, AOMKHOCTHOrO
fmua  opraHa, npeAoCTaBAAIWIEro  MyHUUMNanbHyl  ycayry, nnbo  mMyHuumMnansHoro
CNy>XaLUero, MHOrO(YHKLMOHANBHOIO LEHTPa, ero pPykoBOAWTENA W (Mnn)  paboTHUKA.
opraHusauui, NpeayCMoTPeHHbIX YacTbio 1.1 cTatoun 16 ®enepanbHoro 3akoHa Ne 210-03, nx
pykosoguteneir u (Unu) paboTHUKOB, peLUeHWs W gelicTeus (BespenicTBre) KOTOPbIX
obxanytoTes;

2) hamunuio, WMs, OTYeCTBO (MocregHee - npu  Hanuyunu), CBEAEHWA O MecTe
KNTENbCTBA 3aABUTENA - hU3NYECKOro nmua nubo HaMMeHoBaHWe, CBeAeHWs O MecTe
HaXOKAGHNA 3a7BUTENA - IPUANYECKOTO NUUA, a Takke HOMEp (HOMEepa) KOHTAKTHOO
TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOoYTb (Npy HamM4umM) U NoYTOBbLIM afpec, (o
KOTOPbIM fomkeH ObITb HanNpaBrieH OTBET 3aABUTENIO;

3) cBefeHus o6 obxanyembix pelleHUsIX 1 AencTteuax (BesgeiicTeum) opraua,
NpefocTaBnstoLero MYHULMNAnbHYO yenyry, OOJDKHOCTHOrO nvua opraHa,
MPEAOCTABAAOWEro  MyHUUMNanbHyl  yenyry, nmbo  MyHULMNansHoro cryxatyero,
MHOTO(YHKLMOHANBHOTO LeHTpa, paBGoTHKa MHOTOYHKLMOHANBHOTO LEeHTpa, opraHu3auui,
NPEAYCMOTPEHHbIX YacTbto 1.1 cTatbun 16 defepansHoro 3akoHa Ne 210-3. ux paboTHWKOB:

4) ROBOAbI, HA OCHOBAHUM KOTOPbIX 3asIBUTENL HE COMNAaceH C PEWEHNEM W LencBuciv
(bespelicTenem) opraHa, npefgocTaBnstoLLEro MyHULMNAnbHyO yCnyry, AOMKHOCTHOrO nuua
opraHa, npeAoCcTaBnAoWEero MyHuUMnanbHylo ycnyry, nubo MyHWUMnansHoro cnyxatyero,
MHOTOhYHKLIMOHaNbHOTO LeHTpa, paBoTHMKa MHOrO(YHKLIMOHANLHOTO LeHTpa, opraHu3aLii,
NPEayCMOTpeHHbIX YacTeio 1.1 ctatbu 16 degepansHoro sakona Ne 210-03, nx paboTHUKOB.
3asBuTenem MoryT 6biTb NpPenCcTaBiEHb AOKYMEHTbI (Mpu  Hanu4um), noaTBepXaatoLLme
A0BOAbI 3asBUTENS, NMMBO NX KONUW.

5.4. MocTynuBlas >xanoba nognexur PEerncTpaumn B CPoK He nosgHee paboucio i
cnefyrowiero 3a fHeM NocTynneHuns.

5.5. JKanoba, noctynuslias B opraH, NPEAOCTaBASIOWNIA MyHALMNANBHYIO YCRyry,
MHOTOMYHKUMOHANbHBIA  LEHTP,  yupeauTento MHOrOhYHKLMOHaNLHOrO  LieHTpa, B
Oprannsauunmn, npefycMoTpeHHble YacTblo 1.1 ctaTbu 16 PegepanbHoro 3akoHa No 210-93,
nnbo  BbILECTOSAWWMA OpraH (npu ero HanM4nuM), NOANEXWUT PAaCCMOTPEHUIO B TeueHue
nAaTHaguaTi pabodmx OHel co AHS ee perucTpauumu, a B cnyvae obanoBaHusi oTkasa opraHa,
MPEACCTABNAOWErO MyHUUNNAMBHYIO YCIYTY, MHOrOMYHKLMOHANBHOIO UEHTPA . Opf At .
MPEAYCMOTPEHHbIX YacTbto 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-93, B npuewm
AOKYMEHTOB y 3asBuTens nubo B MCNpaBreHWU [OOMyLLEHHbIX OnevYaToK W OWWGOK wAv B
cnyyae obanosaHus HapyLEHUs YCTaHOBMEHHOro CpoKa Takux WCMpaBreHUin - B TeyeHne
NATU paboynx AHeit co AHA ee perncTpaLuu.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl MPUHMMAETCA OOHO W3 CReayroLnX
peLueHni:

1) xanoba ynoeneTteopseTcs, B ToM uucne s dopme OTMEHBI NPUHATOrO pelleHus
WCNpaBneHns A0MYyLeHHbIX onevaTok 1 OWMBOK B BbIAAHHLIX B pesynbTarte npeaocTaBneHns



MYHWLMNanbHOW ycryrn aokyMeHTax, Bo3BpaTa 3asBUTENIO OEHEeXHbIX CpefcTB, B3MMaHue
KOTOPBIX HE NMpeAyCMOTPEHO HOPMATUBHLIMW MPaBOBLIMM aKTamu Poccuiickonn ®epepavmu,
HOPMaTUBHbLIMW MpaBoBbIMU akTamu Pecnybnviku TatapctaH, MyHULMNansHbIMY npaBoBbIMU
aKkramuy;

2) B yOOBNeTBOPEHNUN anobbl 0TKa3blBaeTCH.

He nosaHee aHs, creayiolero 3a gHem NPVHATNA PELLEHNs, yKasaHHOro B HACTOsILLEM
MyHKTE, 3asBUTENII0 B NUCbMEHHOI hopMe U Mo XenaHwio 3asBUTens B 9NEKTPOHHON hopme
HanNPaBlIAETCA MOTUBMPOBAHHbI OTBET O pesyrbTaTax paccmoTpeHus xanobbl.

5.7. B cnyyae npusHaHus >xanobbl noanexalleii yAOBNETBOPEHWIO B OTBETe
S@ABUTENI0 O pesynbTaTax PacCMOTPeHUsi Kanobbl gaeTcs MHpopMauns o aeiicTBUsX,
OCYLLECTBMSAEMbIX opraHom, npenocTasnsaoLWmnm MYHVLMNanbHyo yenyry,
MHOrOChyHKLMOHANBHbLIM LEHTPOM N0 opraHuaaLmeri. NPEAYCMOTPEHHOW YacTuio 11 crary
16 ®epepanbHoro 3akoHa Ne 210-03, B Lensax HesameanMTensHOro YCTpaHeHns BbigBAEHHbIX
HapyLUeHWi Npu okasaHuu MyHULMNanbHON yCcnyrn, a TaKKe MPUHOCATCH WU3BMHEHUS 3a
AOCTaBneHHble HeynobceTea U ykasbiBaeTcs VHbopMaums o ganbHenwmnx AeViCTBUSAX, KoTopble
HEOBX0ANMO COBEPLUMTL 3aSBUTENIO B LEnsxX NOMYy4eHNA MyHUUMNAnNbLHOR yenyri.

5.8. B cnyyae npusHaHus xanobbl He noanexallei yaoBneTBOPEeHUIO B OTBeTe
3anABUTeNto O  pesynbTaTax pPacCMOTPEHUS]  Kamnobb [aloTca  aprymeHTUpoBaHHbIe
Pa3bACHEHNA O MpUYMHAX MPUHATOTO pelleHns. a  Take Hpopmauma o nopanke
0BXanoBaHusi MPUHATOrO peLleHus.

5.9. B cnyyae yctaHosneHus B xoge unu no pesynbTatam paccMoTpeHus xanobbl
MPVSHAKOB COCTaBa afMUHNCTPATUBHOTO MPaBOHAPYLLEHUS UMK NPECTYNNEeHNs LOMKHOCTHOE
nnuo, paboTHUK, HaLeneHHbIe MOMHOMOYNSIMY Mo paccmoTpeHuto xanob, HesameanuTenbHO
HaNpaBnsloT UMeloLecs MaTepuarbl B OpraHbl NpoKypaTypbl.




Mpunoxerne Ne 1

K ABMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHns MyHULMNansHoM
yCnyru no Bblaye paspeLlleHus Ha
BCTynnexue B 6pak
HECOBEPLUEHHONETHUM, LOCTUILLUM
Bo3pacTa 16 net

dopma
(Bnawk opraHa, npegocrasnsioLero MyHVLMNanbHy
yenyry)
Komy:
KoHTakTHble aaHHble:
3asBuTens:
KoHTakTHble faHHble 3asBUTENS:
PELIEHWE
0
oT No
PaccmoTtpeB Baiwe 3asiBneHne ot Ne "
npunaraembie K Hemy [OKYMEHTB!, YMNONTHOMOYEHHbIM opraHom

NPUHATO pelweHne o

HononHuTensHas nHpopmaums:

Caenenust 06 9JIEKTPOHHOIT IOAIHCH

HormkHocTHoe nnyo (SUO)

(moanuck ynonHomMoYeHHoro
AOIMKHOCTHOrO nuua oprana)



MpunoxeHne Ne 2
K A,QMMHI/ICTpaTMBHOMy pernamenry
npegocrasneHuns MyHULUMNaneHon
ycnyrv no Bblgave paspelueHus Ha
BCTynnexue B Gpak
HECOBEepPLUEHHONEeTHUM, AOCTUrLNM
Bo3pacTa 16 ner
®opma
(BnaHk oprana, NPEAOCTABNAIOLLEro MyHULMNanLHYI0 ycnyry)

Komy:
_ .

KOHTaKTHbIe AaHHble:

3asBuTtens:

—_—
KOHTaKTHbIe AaHHble 3aaBuTeng:

PEWEHWNE
06 oTkase B NpepocTasneHnu MYHULMNansbHoi ycnyru
MO BblfAYe paspeLleHns Ha BCTyneHne B bpak HecosepLueHHoNETHIM, AocTUrLNM BO3pacTa

16 net
oT Ne
—_—
Paccmotpes  Bauwe 3asBlieHne or Ne n
- e
npunaraembie K Hemy OOKYMEHTBI YNONMHOMOYEHHbIM opraHom

NPVHATO pelueHne o6 oTkase B
S
no cneayowmm

OCHOBaHUsIM:
1

2 o o
_

HononHutensHas NHpopmayms:

Bel Bnpaee nosTopHo obpatutecs B ynomHoMoueHHLI OpraH ¢ 3asBneHnem o
NpeaocTaBsneHnn yenyru nocne YCTPaHEHUs yKasaHHbIX HapyLUEHuiA,

HaHHbiii oTkas mMoxeT 6biTb obxanosaH B AocyaebHom nopsigke nyTem HanpasneHus
Xanobbl B yNofHOMOYeHHbI OpraH, a TaKke B cyae6HoM nopsiake.

Cezenus 06 anexTponnoii HOJNHCH

_— 0O

(noannck ynonHoMoYeHHoro
AOIMKHOCTHOTrO nnuya oprawva
MpunoxeHne Ne 3
K AAMI/IHVICTpaTIABHOMy pernameHTy
NpenocTaBneHns MyHuLmMnansHoi
yCIyri no Bblaade paspelueHus Ha
BCTynnexue B Gpak
HECOBEpPLUEHHONEeTHUM, AOCTUMLLNM
BO3pacTta 16 nert
Popma
(BnaHk opraHa, npefocrasnstoLero MyHWLMNanbHyo ycnyry)

HomkHocTHoe nuuo (PN0)



Komy:

KoHTakTHbIe faHHble: o

3asButens:

KoHTakTHbIe AaHHble 3aaBuTens:

PELWWEHWE
06 oTkase B Npneme AokymMeHTOS, HeobBXxoanmbIx Ans npegocTasnexns
MyHULMNAaNbHOW yCnyri no Beigade paspeleHus Ha BCTYNNeHue B Opax
HECOBEPLUEHHONETHNM, AOCTUTLLMM BO3pacTa 16 neT

oT Ne
Paccmotpes Bawe 3asenenne or Ne n
npunaraemsle K Hemy LOKYMEHTBI YNOJSIHOMOYEHHbIM opraHom
NMPUHATO pelleHne
006 oTKase B npnemve [OKYMEHTOB, HEeobXxoanmMe!s i
Nno cneayrLmm oCHOBaHUSAM:
1.
2.

PasbsicHeHne npuyuH oTkaza:

HononHnTensHas NHopMaLus:

Bbi Bnpase nosTopHo 0bpaTThCsi B yNonHOMOYEeHHbIN opraH c 3aaBneHnem o
fpefocTaBnexnn yenyru nocne ycrpareHns yKa3aHHbIX HapyLueHnii

HanHbiil 0TKas MoXKeT GbiTob obxxanosaH B AocyaebHom nopsagke nyTem HanpasneHus
XKanobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

CBeniennst 06 a1eKTpOHHO# Mo mICH

HomxkHocTHoe nuuo (ol7]e))

(nognMch YyNonHoMouYeHHoro
AOMKHOCTHOTO NuLa opraHa)



MpunoxeHne Ne 4

K AAMUHUCTpaTHBHOMY pernameHTy
NPenocTaBneHns MyHuymMnansHori
YCNyru no Bblfave paspeLexmns 1o
BCTynnexune B 6pax
HECOBEPLUEHHONETHUM, 4OCTUILLUM
Bo3pacTa 16 net

Popma

(HanmeHoBaHVe opraHa MecTHoro
camoynpasneHus)

oT

(bamunus, nms, oTuectso 3asaBuTens)
ALpec MecTa XuTenbcTBa 1 (unun) apgpec mecta
npebbiBaHus

sasutens:_ o

TenedoH sasiBuTENs

Appec 9NIEKTPOHHOW MOYThI 3asBUTENs

3aAaBneHune.

Mpowy paspelwnTs MHe 40 AocTWKeHUS BO3pacTta BocemMHaauUaTV neT BCTynnTh B Gpak ¢ p.

)

npoxusatoLum(ein)
harta poxaeHus

nacnopT BbifaH (korga, kem)

Mo npuynHe

(naTa) (noanuce) (dN0)

Mpowwy paspewmts mHe BeTynuTs B Bpak ¢ rp.
AO AOCTXEHMA M (et0) BO3pacTa BOCEMHaALATY fer.

Hata poxnaerus ;




npoxuearoLynii(as)

nacnopT BblaaH (korga, kem)
PeKs1suTLI akTOBON 3anucu o poxxaeHUu:
Ne akToBoIt 3anucu ,
[aTa Bblgayy akToBoN 3anucu
MecTo rocynapcTBeHHON perncTpaLmm akToBoil 3anucu o pOXAEHNI

PeayanaT NPenocTaBneHna MyHuLmnanbHoOn ycnyru, npowly npegocTaBuTh:

D B NUYHbIN kabuHeT [lopTana rocynapcTBEHHbIX U MYHULUMAANbLHLIX  YCryr
Pecnybnwukv Tatapcran;

D B MHOTrOMYHKUMOHANLHOM LEHTpe npeaocTaBneHus rocynapCTBEHHbIX 1
MyHUUMnaneHeiX yenyr Pecnybnvku TaTapcTan;

D B OpeaaHe.

(nata) (nognuce) (¢.1.0.)



MpunoxeHne Ne 5

K ADMUHUCTPaTUBHOMY pernameHTy
NPeaoCcTaBneHns MyHnUMNansHo
YCIyrn no Bbifdade paspelenus ra
BCTynneHue B bpak
HECOBEPLUEHHONETHUM, 4OCTUTLLNM
Bo3pacTa 16 net

Pykosogutento
Wcnonuutenshoro komurera

CenbCKOro noceneHus
APCKOro MyHULMNAansHoro panoHa
Pecny6nuku Tatapcran

O
3asBreHue
00 ncnpasnexHn TexHuuecKoil owmnbKn
Coobujato 06 owwwbke, AOnyLeHHoNn npu okasaHum MyHULMNanNsHON ycnyru no

3anucano:
MNpaBunbHble ceegeHms:

Mpowy ucnpasuTe AOMYLUEHHYIO TeXHUYecKylo ownbKy 1 BHecTy COOTBETCTBYIOLIME
VISMEHEHWS B LOKyMEHT, SBNsoLmiics pesynbTatom MYHNUMNaNBHOM yenyru

Mpunarato cneaytowme fokymeHTbI:

1.

2,

B crnysae npunsTus pewenns o6 OTKMOHEHWN  3asiBNeHns o6 ucnpasneHun
TEXHU4ECKOI OLLIMGKM NPOoLLy HanpasuThL Takoe peLleHme:

MOCPEACTBOM OTNpaBNEHUst 3NEKTPOHHOrO H[OKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KonmuuM Ha GymaiHoMm HocuTene MOYTOBbLIM OTNpasneHrem no

agpecy:

Hacrosuwmm nogreepxaaro: CBEACHNS, BKITIOYEHHBIE B 3asiBNIEHME, OTHOCALLNECS K MOSil
MINYHOCTV 1 NMPefCTaBNsemMoMy MHOK Nuuy, a Taioke BHECEHHbIE MHOI HIKe, [OCTOBEpHDI.
HokymeHTsl (konum AOKYMEHTOB), MPUMoxeHHble K 3asBeHuio, COOTBETCTBYIOT TpeGoBaHUAM,
YCTaHOBNEHHbLIM 3aKOHOAATENLCTBOM Poccuiickoii depepaunm, Ha MoMeHT npencTaBmeHms
SasABIIEHNA 9TV JOKYMEHTbI AENCTBUTENbHBI 1 COAEPXAT AOCTOBEPHbIE CBEACHUS.

R e
(naTa) (noanuce) (¢.1.0.)



