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AIMUHHCTPATUBHBIN perjamMeHT
NPeoCcTABJICHUA MYHUIMIIAJbHOM YCJIYI'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amiMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
MPEIOCTABICHUSI MYHUIIUITAJIBHOW YCIyrd TO BbIJIaue CIPaBKU (BBIMUCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. Jlunamu, UMEIOIIMMU TPABO HA TMOJYYCHHE MYHHMIIMIAIBHOWU YCIYTH,
ABJIAIOTCS (PU3UUECKUE JINIIA (Jaee — 3asiBUTEID ).

1.2.2. C 3asBIeHHMEM BIpaBe OOPATUTLCA TNPEACTABUTEIb 3asIBUTEINS,
JEHUCTBYIOIINI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPSIOIIETO €ro MoJTHOMOuHs (anee —
NPEJICTABUTENb 3asIBUTEIS).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamus o mOpsAKEe NPENOCTABICHUS MYHULMIAIBHONW YCIyTH
pasMeraeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIHMMNAIBHOW yCIyre, pAacloIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTIATBHBIX YCIIYT.

2) Ha o(QUIMANTHPHOM CaliTe MYHUIMIIAILHOTO paiioHa B HWHGOPMAIMOHHO-
TeJIeKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.bavly. tatarstan.ru);

3) na Iloprame roCcygapCTBEHHbIX W MYHULUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid mopran);

4) na EnuHoM mopTasie ToCyJapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT (()yHKITHIA)
(https://www.gosuslugi.ru) (nanee — Equnbrii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHIIHIIATBHBIX YCIYT).



1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYLIECTBIISIETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MpPeIOCTaBICHUS] T'OCYJApPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHny;

2) B uHTepakTUBHOU (hopme PecnybirkaHCcKoro noprana;

3) B MHcnonnurtenpHoM komuteTe K3bUI-SIpckoro cenbcKoro moceneHus
baBnmuHCKOr0 MyHHIMIIATBHOTO paiioHa (nanee — Mcmonkom):

IpU YCTHOM OOpalieHuu - JIMYHO WIH 1O TenedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME AIEKTPOHHOIO JOKYMEHTa) oOpalieHnun
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy6iMKaHCKOM MOpTaie O MOPsSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIAIbHONW YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHMIIMOAIbHBIX  YCIYT,
IPENOCTaBIIAETCS 3asIBUTEINO OECIIATHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAHUSA MPOTPAaMMHOTO OO€cTeueHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
COTJIALICHUS C npaBoobJiaaTesieM IPOrPaMMHOTO oOecrieueHus,
IpeyCMaTPUBAIOLIEr0 B3MMAHUE IJIAThl, PErMCTPALIUIO UM aBTOPHU3ALUIO 3asSBUTEISA
WIN IPEOCTaBICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JUYHO WU 1O TeIEPOHY B COOTBETCTBHH C
HNOCTYNIHUBIIMM OOpalieHUEeM NPEAOCTaBIAETCA HH(OPMALIMS:

O MecTe HaXOXJIEHHUS  MHOIO(YHKIMOHAJIBHOIO  IIEHTpa  IMPEeAOCTaBICHUS

TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX ycayr, Mcmonkoma (MeCTO HaxoXIeHHE
Ncnonkoma: Pecniyonnka Tatapctan, bapnuHckuit MyHUITMTIABHBIN paiioH, ¢.K3bu1-Ap,
yi. ['arapuna, 1.2A; Bpems paboThl: TOHEASTBHUK - maTHULA: ¢ 8.00 1o 16.20;

cy000Ta, BOCKpECEHBE: BBIXOAHBIC JHHM, BpPEMsl TepephiBa [JIsi OTAbIXa M TMUTAHUSA

YCTAHABIMBACTCS IMpPaBUJIAMH BHYTPEHHETO TPYAOBOIO pPACIOpPsJKA, CIPaBOYHBIN

Tenedon 8(85569)3-31-38;

1) o mopsake MPeaOoCTaBICHUS MYHUIIUIIAIBHON YCIyTH, O CIIOCO0aX M CPOKax
MOJIa4uM 3asIBJICHUM;

2) 0 KaTeropusx rpa)JiaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIHITAbHAS YCIIYTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETryJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

3) 0 mepedyHe IOKYMEHTOB, HEOOXOJHMMBIX ISl PACCMOTPCHHS 3asiBICHHS O
MPEAOCTaBICHUN MYHUIIUTIATbHON YCIIYTH, O CPOKAX IPUEMa U PErUCTPaALIUU 3asIBJIICHUS;

4) o xoJe MPeO0CTABIICHUS MYHUITUIIAIBHON YCIYTH;

5) o Mmecte pa3MmelnieHAsS Ha OPUIIMATHLHOM caiiTe WH(POPMAIMH IO BOIPOCAM
MPEAOCTaBICHUS MYHUILIMTIATBLHON YCIIYTH;
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6) o mopsake o0XaJOBaHUSA JACHCTBUA WU O€3JICUCTBHS JOJKHOCTHBIX JIMII
Hcnonkoma.

[To mnucekMeHHOMY OOpaIIeHUI0 COTPYAHUKHA OTJACNa, OTBETCTBEHHOTO 3a
MPEIOCTABIICHHE MYHUIUINAIBHON YCIOyTH, TOJAPOOHO B THCBMEHHOH Qopme
Pa3bACHSIIOT 3aBUTEIIO MOPSIOK MPETOCTABICHUS MYHUITUTIATFHOMN YCIIYTH U BOIIPOCHI,
yKa3aHHBIC B HACTOAIIEM ITYHKTE aJIMHHHCTPATUBHOTO pErjiaMeHTa, U B TCUCHHE TPEX
pabouux JTHEH CO JHS PerucTpaluy oOpaIeHus HapaBIsaioT OTBET 3asiBUTEN 0. OTBETHI
JAIOTCS Ha s3bIKe oOpamieHus. B ciydae HEBO3MOXXHOCTH JaTh OTBET Ha S3BIKE
oOpaIeHus UCTIOIB3YIOTCS TOCYIapCTBEHHBIC sI3bIKK Pecryonmuku Tatapcras.

1.3.5. Nudopmarus 1o BompocaMm MPEAOCTABICHUS MYHHUIUNAIBLHON YCIyTH
pa3MeraeTcs Ha caiiTe baBIMHCKOTO MYHUIIMIIAILHOTO PaiioHa U Ha MHGOPMAITHOHHBIX
CTCH/IaX B MoMemeHusX VcmomkoMa 1t paboThI ¢ 3asIBUTEIISIMH.

Nudopmanus Ha ToCymapCTBEHHBIX  s3blkax PecmyOmmku — TarapcraH,
pasMemaemMass Ha HWH(OPMAIMOHHBIX CTEHJaX W Ha OQUIMATBLHOM  CalTe
MYHHUIIUTIATBHOTO  palioHa B  HMH(POPMAIMOHHO-TEJICKOMMYHHKAIIMOHHON  CETH
«MHTEpHETY», BKIIOYACT CBEJICHUS O MYHUIIUITAJILHOHN YCIIyTe, COACpKaluecs B yHKTaX
21., 2.3., 24., 25, 2.7., 29., 2.10., 2.11., 5.1. axMUHUCTPATUBHOIO PETIAMEHTA,
UHPOPMAITUI0O O MECTE HAXOXKJCHHUS, CIPABOYHBIX TeiledoHaX, BPEMEHU pPaOOTHI
Hcrnonkoma, o rpaduke mpueMa 3asBICHUN Ha MPEAOCTABICHUE MYHHUIUIAIBLHON

YCIIyTH.

1.4. HopMaTHBHBIE MPABOBBIE AKThI, PETYIUPYIOIINE MPEIOCTaBICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepedeHb  HOPMATHUBHBIX  IIPABOBBIX  aKTOB,  PETYJIUPYIOIINX
IPEAOCTABICHUE MYHUIUIMAIBHON YCIYru (C yKa3aHMEM PEKBH3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYOJMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHHIUIAJIbHBIX YCIYr, Ha
ouImaIbLHOM caiire MYHHULIUTIATBbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. Texct agMUHUCTPATUBHOTO periamMeHTa B JCHUCTBYIOUIEH peaakiuu
MOJIC)KUT pa3MelleHnio Ha EnuHom mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHHLUNAIBHBIX YCJIYr, HAa CcalTe baBIMHCKOrO MYHHIMIAIBHOIO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeTY.

1.5. TepmuHsl, ncnosib3yeMble B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICICHUS

1.5.1. B aaMUHHCTPaTUBHOM PETJIAMEHTE MCHOJIB3YIOTCS CIEAYIOIINE TEPMHUHBI U
ONPEAEIECHUS:

ylaneHHoe pabodee MeCTO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000CO0JIEHHOE
CTPYKTYpHOE TojipazjaencHue (opuc) MHOroQyHKIIMOHAIBHOTO IIEHTPA MPEI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, CO3IaHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHUY MYHUIIMTIATBLHOTO paiioHa Uik B TopoackoM okpyre Pecnybnuku Tatapcran



B COOTBETCTBUM € HOyHKTOM 34  IlpaBun  opraHuzanuud  JI€ATE€IbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB peAOCTaBICHUS rOCYJapCTBEHHBIX u
MYHULIUMTAIBHBIX YCIYT, YTBEPKJICHHBIX MocTaHoBIeHUEM [IpaButenbcTBa Poccuiickoit
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenuu llpaBun opranuszanuu
NEeATeIbHOCTH MHOTO() YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULUTTAIBHBIX YCIIYT»;

TeXHUYEeCKass omubka - omuOKka (OmucKa, oredaTka, rpamMMarThyeckas WIH
apudmMeTnueckas omuOka MO0 mMoao0Has omulKa), JOMYyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (pe3yIbTaT MYHUIIUNATIBHOW YCIYTH), CBEJICHUSIM B
JOKYMEHTaX, HA OCHOBAHUM KOTOPBIX BHOCUJIMCH CBECHMUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUPUKAIMA B HHPPACTPYKTYpE,
oOecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYT B 3JeKTpoHHOH (opme (mamee — ECHUA) — ¢denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAA CHCTeMa, OOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYTI YYaCTHUKOB MH(OPMAITMOHHOTO B3aMMOJICHCTBUS B CUCTEME UICHTHU(UKAIIUN U
ayTeHTUUKAIUM K  HUHPOpMAIMU,  COJACpXKAIIEHCs B TOCYJIapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(POPMAITMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE YyupexaeHue «MHOTrodyHKIIMOHATbLHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX yciayr B PecmyOmmke
TarapcTtany;

AUC  M®I[ -  ApromaTuzWpoBaHHas  WH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB IIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUITATIANIBHBIX yeiIyT Pecryonuku Tarapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE TOJl 3asBJICHHUEM O MPEIOCTABICHUH
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIyYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsa 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIMIIAJIBHBIX YCIyr» (Hanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMNIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIUTTAIBHON YCITYTH

Boigaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHWE UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIAYTY

Ucnomaurenpubiii koMuteT K3pu1-SApcKoro cenbckoro noceneHus: baBinHCKOro
MYHULIUNAIBHOTO paiiona Pecniybnnku Tatapcran
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2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIIUNIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBieHNs] MyHULIMIIAIbHON YCIYTH ABIISETCS:

1) cmpaBka (Beimucka) (mpriokeHre Ne 1 Kk HacTOSIIEMY aJMHHHCTPATHBHOMY
pErjiaMeHry);

2) pemieHue 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH (MIPHIOKEHHIE
Ne 2 k HacTosEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNOCTaBICHUS! MYHULMNANBbHON yciyru (mpuwiokenue Ne 3 kK  HacTosleMmy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HaIpaBiseTcs
3asiBUTENI0 B (GOpMe DJIEKTPOHHOrO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOM AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Hcnonkoma (mubo Mcnonkoma), B cooTBeTcTBUU ¢ DenepanibHbIM 3aKOHOM OT 6 amperts
2011 roga Ne 63-®D3 «O06 snexrpoHHOM oanucu» (nanee — Genepanbubiii 3akoH Ne 63-
®3) B nuuHbli kabuHer EnuHoro mnoprana. B ciayuyae HampaBieHHUsS 3asBICHUS
nocpeacTBOM PecnyOImKaHCKOro nmopTaia pe3yiabTaT MPeJoCTaBICHUS] MYHUIIUTTATbHON
yCIIYTU HAIlpaBJISETCs TaK K€ B TUUHBIA KabuHeT PecnyGirkanckoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yabTaT MPEJOCTABICHUS MyHUIIMTIATBHON YCIyTH
Bbl1aeTcs B Mcnonkome ninn B ML B popMme 3K3eMIIsipa 31EKTPOHHOTO JOKYMEHTA,
pacrieyaTaHHOIO Ha OyMa)XKHOM HOCHUTENE, 3aBEPEHHOT0 I€YaThbi0 M MOAMNMCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJDKHOCTHOTO Juia Oprana uinm padotHuka ML,

2.3.4. 3asBuTeENb BIOPABE MOJYYUTh PE3YyIbTAT IPEIOCTABICHUS MYHUIIMIAIBHOM
ycayra B (opme 3JIEKTPOHHOIO JOKYMEHTa B TE€UEHHE CpOKa JEHCTBHS pe3yibTaTa
NpEJOCTaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YYETOM
HEOOXOIMMOCTH OOpaIIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHHUIUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHUS IPEIOCTABICHUSI MYHULIMTIATBHOMN
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciayra npeIoCcTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. lTlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHUIIUNATBHOW  ycoyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA,  3asBUTEIIO
OCYIIECTBISIETCSI B JICHb O(DOPMIICHUS W PErucTpalliyd pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABIEHNS MYHULIUITAIIBHON YCIIYTH, a TAKKE YCIYT, KOTOPBIE SBIISIIOTCS
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HEO0OXOIUMBIMU U 003aTENbHBIMU JJIs1 IPEIOCTABICHUS MyHUIIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI MX MOJYUYEHHUS 3aBUTENIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (hopMe, MOPSAIOK X MPEACTABICHHUS

2.5.1. Ing mnonayyeHUsT MYHUIUNAIBHOW YCIYTHM 3adBUTENb MPEICTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopMe mokyMeHTa Ha OyMakHOM Hocutene (rpuioxkenre Ne 4 Kk HaCTOSIIIEMY
aJIMUHUCTPATHBHOMY PETJIaMeHTY);

B DJIEKTPOHHOU (popme (3amoHAETCsE OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMHM IMyHKTa 2.5.3. aIMUHUCTPATHBHOTO peErjiaMeHTa, MNpHU OOpaIICHUH
nocpeacTBoM PecryOnukaHCcKoro noprasna;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TMEPCOHATBHBIX JIaHHBIX JIMIA, HE SBJSIOLUIETOCS 3asgBUTENIEM, M €CIH B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IEPCOHAJIBHBIX JIAHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIAcHsl YKA3aHHOIO JIMIA, TPU OOpaIlleHUH 32 MOTyYeHUEM
MYHUIIUTIAIIBHOW ~ YCIYTHW 3asBUTENb JIOMOJHUTEIBHO TPEACTABIsECT JIOKYMEHTHI,
MOJITBEPKAAIONINE TIOJIYYeHHE COTrjlacusl YKa3aHHOro JIMIA WJIA €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPIKIAIOIINE TIOYYEHHE COTJIaCHsi, MOTYT OBITh NPEICTaBIECHH B TOM YHCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciaud OOS3aHHOCTh XpaHEHHS JOMOBOM KHuru ngo 31.12.2017
BO3JIarajlaCch Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/CTaBISAETCA
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIONINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
IpaBO COOCTBEHHOCTH HE 3aperuCTpUpOBaHO B EAMHOM ToCyZapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKYU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh TPECTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENIAX U B BHJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAHUSAM IMyHKTA 2.5.3. a IMUHUCTPATUBHOTO PETIAMEHTA,;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B OpraH Tu4HO WU MOCPEACTBOM IMOYTOBOM CBS3U Ha OyMaXXHOM HOCHUTEJE.

3asBNEeHWE W TpWIaraeémble JOKYMEHTBI, MPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABICHHUH TOCPEIACTBOM PecmyOmnkaHCKOTO mopTrana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOUN MOAMUCKHIO 3aABUTES.

J171s1 mosty4eHust MpOCTOM SJEKTPOHHON MOANUCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy perucrpauuu (ayrentuduxanun) B ECUA, a Takxe noATBEpAUTh YUETHYIO
3aMuCh.



DJEeKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
NoAMyHKTax 2, 4-6 mnyHkrta 2.5.1. aJIMHUHHUCTPAaTUBHOTO PETJIAMEHTA, 3aBEPSIOTCA
YCWICHHON KBaTU(DUIMPOBAHHON MOJMUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPHYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATIPABIISIOTCS B BUE (aitnoB B popmarax pdf,
1PY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 0O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHUs: TOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHHS JTEHCTBUH,
NPE/ICTaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
OPaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIICHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHUi, HEOOXOIUMBIX s
NOJIYyYeHUS] MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOOpamieHueM B HHbIE
rOCy/IapCTBEHHbIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIpaBJEHUS, OpraHU3alluu, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUSI YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
IIPEAOCTABISIEMBIX B pE3YyJIbTaTE MPEAOCTABIEHUS TAKUX YCIYT, BKJIIOUCHHBIX B IEPEYHU,
ykazaHHble B yactu 1 crarbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mnpencraBileHUs JOKYMEHTOB U HWHGPOpMalMM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX JI MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYyTH, JUOO B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IIPABOBHIX AaKTOB, KAaCAIOIIUXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIyTH, ITOCJIE IEPBOHAYAIBHOM MO1a4u 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHUIIMITATILHON YCIyTU U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJIBHONW YCIyTH, JTUOO B
MPEAOCTaBICHUHA MYHUIUIIAIBHON YCIYTU U HE BKIIOUEHHBIX B IPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA JNCHCTBHS TOKYMEHTOB WJIM U3MEHEHUEe MH(OpMalMu mocie
MIEPBOHAYAJILHOIO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMUMBIX /I MPEJOCTABICHHUS
MYHHUITUTIATHHON YCIIYTH, TH0O0 B MPEIOCTABICHUH MYHUIIUITAILHON YCITYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUs (0€3aeHCTBUS) AOHKHOCTHOTO JIMIA
Ucnonkoma, pabornnka M®II, npu mepBoHAYaIbHOM OTKa3e B MPHEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH, TU0OO0 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTENS
Hcnosnkoma npu nepBOHAYalIbHOM OTKa3€e B IPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
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MPENOCTAaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMIISIETCA 3asiBUTENb, a TaKkKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 crateu 16 denepanbHoro 3akona Ne 210-D3, 3a uckiro4eHUEM CaydaeB, €CIu
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO WX M3BITHE SBISIETCS HEOOXOAMMBIM
YCIIOBHEM TIPEAOCTaBICHHS TOCYJapCTBEHHON WM MYHHIIMIIAIBbHOW YCIYTH, U HUHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ MEPCUYCHb JOKYMCHTOB, H606XOI[I/IM]'::IX B COOTBCTCTBHUMU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIpaBJICHUA U TIOABCAOMCTBCHHLIX T'OCYAAPCTBCHHBIM OpPraHaM MWJIM OpraHamM
MCCTHOTO CaMOYIIpaBJICHUA OpFaHI/I?;aI_H/If/'I 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoObl UX MOJYUYCHUA 3aABUTCIEIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (bopMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHui3anysd, B paCIlOPsAKCHHUHN KOTOPBIX HAXOOATCA JaHHBIC
JAOKYMCHTHI

2.6.1. B paMmkax MexXBEJJOMCTBEHHOTO B3aMMOJIEUCTBUS TIOJTYyYaOT!

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
®denepanpHas CIyx0a rocy1apcTBEHHOM perucTpalvu, KajacTpa u Kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM HaclopTe rpaxkaannHa Poccuiickoii @epeparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBuTENb BIIpaBE MPENOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHkTe 1 myHkra 2.6.1. aAMUHUCTPATUBHOIO peryiaMeHTa, B (popMe AIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(PUIMPOBAHHOW TMOJNUCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHWE W TOJANUCAHWE TaKUX JOKYMEHTOB, MPHU T0Jaye
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHkre 2.6.1. aIMUHUCTPATUBHOIO pPErjaMEHTa OpraHaMu rOCYIapCTBEHHOM BIIACTH,
OpraHamMM MECTHOTO CaMOYIpaBJIE€HHUS MYHHIUIAIBHOIO pailoHa, HMcmoakomowm,
OpraHu3alUsIMHU JOKYMEHTOB U CBEICHUI HE MOKET SIBJISAITbCSI OCHOBAaHUEM JIJIs1 OTKa3a B
MPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

2.6.4. JlomkHocTHOE nUI0 W (W) pabOTHUK, yKa3aHHBIX B myHKTEe 2.6.1.
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He MPeICTaBUBILINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE W HAXOISLIMECS B PacHOpsHKECHUU
JOKYMEHT WJIH CBEJICHUSI, MOAJICKAT aIMUHUCTPATUBHOM, NUCIIUILUIMHAPHON WA MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoit denepanumn.

2.6.5. 3amperniaeTcst TpeOOBATh OT 3asBUTEINSI JJOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOATBEPKAAIOIIME BHECCHUE 3asBUTEJEM IUIATHl 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOASIIUECA B PACOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO



CaMOYIIpaBJI€HUs] U MOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJIECHUs OpraHU3aLUM.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJEP)KAIMUX CBEACHHS, KOTOPbIE
HaxXOJsTCA B pACHOPSDKEHUM TOCYIAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
caMOYIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPAaBJICHUSA OpraHu3aluii, He SBISAETCA OCHOBAaHHMEM JJisi OTKas3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. VicuepnpiBatouiuii nepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHHS] MYHUIIMIIAIbHON yCIIyTH

2.7.1. OcHoBaHUSIMU JJi1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) nmpencraBieHHBbIC 3asBUTEIEM JOKYMEHTHI COJEpXKaT TMOAYUCTKUA U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IOBPEKJICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MOJITHOM 00bE€ME HCIIOIB30BaTh MH(GOPMAIIUIO U CBEJICHHUSI, COJIEPKAIITNECS B TOKYMEHTAX
JUTSL TIPEOCTARIICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mpejAcTaBlIEHHbIE IOKYMEHTBHl WM CBEIECHUS YTPATHIM CHUIy Ha MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NpeICTaBUTENS 3asIBUTEIS, B Cllydae 0OpallleHus 3a MPeI0CTaBIeHUEM MYHHULIUIIAIbHON
YCIYTU YKa3aHHBIM JIULIOM);

4) mogayva 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMTAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B QJIEKTPOHHON (popme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aloJHEHHE 003aTENbHBIX ToJIeH B (OpMe 3asgBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asBieHus Ha PecmyOnukaHCKOM —mopTane
(HEeTOCTOBEPHOE, HETOIHOE, JIMOO HETPABUIILHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHULIUTIATLHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOMroIcHIE YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3aKoHa OT 6 anpens
2011 rtoma Ne 63-@3 «OO0 »SIEKTPOHHOW TOANMKUCH» YCIOBHH TMPU3HAHUS
JEHCTBUTENHHOCTH YCHWIICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. IlepeyeHb OCHOBaHUH JIJIs1 OTKa3a B MPHEME IOKYMECHTOB, HEOOXOIUMBIX TS
MOJTYYEHHUS MYHUIUTIATbHON YCIYTH, ABJISIETCS UCUEPIBIBAIOIINM.

2.7.3. Pemienue 00 oTkase B prUeMe 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTABICHUS MyHUIIUTIATbHONU YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIpueMa
3asiBUTENISA, TaK U MOCJE MOTYyYECHHUsS] OTBETCTBEHHBIM JOKHOCTHBIM JulloM Mcnonkoma
HEOOXOJUMBIX JIJIsl IPEJOCTABICHUS MYHUITUTIATLHON YCIIYTH TOKYMEHTOB (CBEJICHUI) C
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MCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOEICTBUS, B CPOK, HE
MpEeBBILAMNNA 3 paOdoUYnX JHEN CO THSA PErUCTPAluU 3asBIICHHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHON yCIyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJKE MPEAOCTABICHUS MYHULUIATbHON
yciyry, ony0iaukoBaHHOM Ha EnnnoMm noprane, PecyOinkanckom noprade.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM JJI PUOCTAHOBIIEHUS WM OTKa3a B
IIPEOCTABICHUN MYHULIUIIAIBHON YCIyTH

2.8.1. OcHoBaHUsI Ji1 TPUOCTAHOBICHHUS TPEJIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATIbHON YCITYTHU:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAS 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa TrOCyJapCTBEHHOHW BJAaCTH, OpPraHa MECTHOTO
caMOyMpaBjeHUss JUOO TOJABEJOMCTBEHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3allid Ha MEXKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHPOPMAIIUK, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITMATUBE;

3) OTCYTCTBHE CBEIECHHMI O PETHCTPALMHU Tpa)kJaHWHA [0 MECTY JKHUTEJIbCTBA
(npeObiBaHMs ) B pacOPsKEHUH OPTaHOB MECTHOT'O CAMOYTIPABIICHHUS .

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIBHONW YCIYyrH NOJAaHO B
COOTBETCTBHH C MH(pOPMAIUEH O CPOKaX M MOPSAIKE MPEAOCTABICHUS MYHUIIUTIATHHOM
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IJIAThI, B3UMAEMOM 3a IIPEJOCTABICHUE MYHULIUIIAIBHON YCIyTH

MyHunumanapHas yciryra mpeaocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. Ilepedennp yciyr, KOTOPBIC SIBISIOTCS HEOOXOIMMBIMHU M 00S13aTCILHBIMHA IS
MPEIOCTABJICHUAS] MYHUIIMTIAIBHON YCIIYTH U MPEIOCTABIISIFOTCS OpPTaHU3aIUSAMUA U
YIIOJIJHOMOYEHHBIMH B COOTBETCTBHU C 3aKOHOIaTENCTBOM Poccuiickon denepanuu

JKCIIEPTaMH, YYACTBYIOIIMMH B MPEIOCTABICHUN MYHULIMNIAJBHOUN YCIIYT U

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI IJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U 00s3aTENIbHBIMU JJIs PEJOCTABIICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYask HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
MPEAOCTABICHU Y MYHUIIUTIATBLHON YCIIYTH, YCIYTH, MPEIOCTABIIEMOMN opraHu3alue,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHONW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMms oxxugaHus MpU MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He O6osee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAJBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIMTAIBHON YCIYTH U YCIIYTH, MPEJOCTABISIEMON OpraHu3aluei, yqacTByIouiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpaiimuOHHBIM HOMEPOM, MTOJATBEPKIAIOLINAM,
YTO 3asIBJICHUE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybinKaHCKOro moprajia
3asBUTEIb B JICHb IMOJIaYH 3asBJICHUS TOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
nopTaja U Mo 3JEKTPOHHOW MOYTE YBEAOMJICHHE, MOATBEPIKIAIONICE, YTO 3asiBICHHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa Iojadyu
3asiBJICHUSL.

2.13.3. Ilpu muuHoM oOpameHun B VcmoikoM B JIeHb IOJA4YU 3asBICHUS
YIIOJTHOMOYEHHBIM JIOKHOCTHBIM JIUIIOM M crioJikoMa 3asBUTENIO BBIIACTCS pacliCKa U3
aBTOMATU3WPOBAHHOW HH(POPMAIIMOHHON CUCTEMBI, MPEIHA3HAYECHHOW NJIsi OKa3aHHs
rOCY/IapCTBEHHBIX MU MYHHULMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
M0JIauy 3asBJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIaHUs, MECTAM IS 3aII0JIHEHUS 3alPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3amoJTHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHON
YCIIYTH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIHIHOM
nH(pOopMaLMK O MOPSJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIUTE UHBAJIUOB
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2.14.1. IlpenocTaBieHre MYHULIMNIAIBHON YCIyTrd OCYIIECTBISAETCA B 3JaHUSAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UHPOPMAITMOHHBIMU CTEHIaMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIBHOM 3alllUTe HWHBAIMIOB B LEIAX OECHPENmSITCTBEHHOTO J0CTylna K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecreunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HHBAIMIOB K MECTY
MPEAOCTABICHUS MYHUIUNAIBHON yciayru (yHOOHBIM BXON-BBIXOJ B TOMEIIEHUS U
nepeMeIIeHrue B UX npejenax);

2) BuU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMSI O MOPAIKE
NpEeIOCTaBICHUS] MYHUIMIIAJIBHON yCIyrd pa3meniaeTcsi B YIOOHBIX Jis 3asBUTENEH
MeCTax, B TOM YHCJIE C YUeTOM OTPAaHUYCHHBIX BO3MOKHOCTEH MHBAIUIOB;

3) CcOMpOBOXK/ICHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJILHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COLUATBHOM, WHXXEHEPHOM U TPAHCIOPTHOM
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamnexkariee pasMmeliecHHe OOOpYIOBaHUS M HOCUTENeH WH(pOpMaIWH,
HEOOXOUMBIX JIJIs1 00ecrieueHus: OECIPENSITCTBEHHOTO IOCTYIa MHBAIUIOB K YCIyTaM C
Y4E€TOM OIPAHUYEHUHN UX )KU3HENESITEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKoi
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMHU peibe(HO-TOUSYHBIM pudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe o0yueHHWe M BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O0y4YeHUEe COOaKU-TIPOBOJHUKA, W TOpPSJIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dacThu oOecnedeHHs] JOCTYMHOCTH [Jisi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTd, KOTOpHIE
yKazaHel B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIIAMEHTA,
MIPUMEHSIIOTCA K OOBEKTaM U CPEICTBAM, BBEJICHHBIM B SKCIUTYaTAIUIO WX MTPOLIEIIINM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uronsa 2016 roxa.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBAa MYHHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHCTBUI 3a4BUTEIA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABICHUHA MYHULIUNIAIBHONW YCIIYTH U UX MPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
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MOJIy4eHHs] HHPOPMALIUK O XOJ€ NPEOCTABICHHUS MyHULIMITAIbHON YCIyTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIMITAIbHON YCIYyTH B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEA0CTaBIECHUS FTOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BEME), B TI0OOM TepPUTOPHUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, TI0 BBIOOPY 3asBUTENS (IKCTEPPUTOPHUATIBHBIN IPUHIIUIT),
MIOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBbKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, MIPETyCMOTPEHHOTo cTaThei 15.1
®denepanbpHOro 3axkoHa Ne210-d3 (KOMIIEKCHBIN 3a1IpocC)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISIFOTCA :

PacmoJIoKEHHOCTh TTOMEILIEHUS, B KOTOPOM BEJAETCS MPHUEM, Bbladya IOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJU4Yhe HEOOXOIMMOTr0o KOJUYECTBA CICIHAIMCTOB, a Tak)Ke IOMEIICHUM, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me ucYEepHbIBaoOme uHGOpMAllUUM O Ccrnocobax, TMOpsJIKE W CpPOKax
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTEHJaX, EIuHOM
nopraie, Peciy6irkanckoMm mopraie, opuIMaIbHOM CaiiTe MyHUITUMIIAIBHOTO PaiioHa;

OKa3aHMe MOMOIIIM MHBAJIUIaM B PEOI0JICHUHU OapbepOB, MEIIAIOIIUX TTOJTYUSHHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJTYUCHHS pe3yibTaTa MyHUIIUIAILHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX »Kalo0 HA HAPYIICHHS aJIMHHHCTPATHBHOIO
periiaMeHTa, COBEpIlIeHHbIE paboTHHKaMuU Vcmonkoma,

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMH (0e3 yueTa
KOHCYJIbTallUM ):

B3aWMoOJIelicTBUE 3asBUTENss C padoTHuKamu Hcnonkoma wiu MOI] npu
MPEIOCTABICHUH MYHULMINAJIBHOW  YCIYTM  OCYLIECTBISICTCS OJAWH pa3 IIpu
MIPEICTABICHNUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIUH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3yibTaTa MpPeIOCTABICHUS
MyHHUITUNIATBHOU yeryru B Micnonkome ninun M®I] B popme 3x3eMIuispa 37eKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpogoKUTENBHOCT OJHOTO B3aMMOAECWUCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIATbHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TMOJBHKHOM paauoreneOHHON CBSI3H, C UCIOJIb30BAHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.
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2.15.3. Undopmanus o xoAe NPeaOCTABICHHUS MYHULMIAIBHON YCIYTH MOXET
ObITh MOJNIydeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHom moprarne,
PecnyOnukanckom noptane, B Ucnonkome, MOII.

2.15.4. IlpenocTaBieHre MYHUIUIAIBHON YCIYI'M OCYIIECTBISIETCS B JIIOOOM
MOI] no BbIOOpPY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTEJIbCTBA WM MeCTa
(akTUyeckoro npoxkuBaHus (nmpedbiBaHus) Ha TeppuTopun Pecrybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpOca HE IPEAOCTABIISIETCS.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTAIBHON YCIIYTH 110 SKCTEPPUTOPUATBHOMY IPUHIMIY (B Cy4ae, eCiu
MYHUIIMTIAJIbHAS YCIyTra IpeloCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha Enunom mnoprane, PecmyGiamkanckom
noprare;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH WM HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIINIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoMyYuTh CBEACHUS O XOJC BBIMOJHCHUS 3asABICHUN O MPEIOCTABICHUU
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTh OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUIIAIBHON YCIYTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIATBHON yCIyrdn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha perieHue u aericteue (0e3meiicTBue) Mcemonkoma, a Takke
€r0 JOHKHOCTHBIX JIMI], MyHUITUIAIBHBIX CIY)KAIIUX MOCPEACTBOM PecmyOmukaHcKoTro
nopraia, mopTana QeaepadbHOM TOCyIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
oOecrieunBaromiell mpoiecc aocyaeOoHoro (BHecyaeOHOro) 00KamoBaHUS PEIICHUNA WU
neicTBuil (0€3MeNCTBUSA), COBEPIICHHBIX MPHU MPEAOCTABICHUU TOCYIAapCTBEHHBIX U
MYHULHUNAIBHBIX ~ YCIYr OpraHaMH, MPEeAOCTABISIIONIMMHA TOCYAApCTBEHHBIE U
MYHULIUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULUNAIBHBIMU CITYKalllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOHN (Gopmbl 3asiBieHUs Ha PecmyOnukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asIBIICHUS B KaKoW-Im00 WHOH (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBICHUS M WHBIX TOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTB 3aIIOJHCHUS HECKOJBKUMHU 3asSBHTCISAMHU OJHOW DJICKTPOHHOMN
dbopMbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoluiiMyi HarpaBICHUE
COBMECTHOT'O 3asIBICHUSI HECKOJIbKUMMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJICKTPOHHOH (HOpMBbI
3as1BJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHUS 3HAUCHU B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JIJIsl MOBTOPHOTO BBOJIa 3HAUEHUH B AJIEKTPOHHYIO (GOpMY 3asBICHUS;

5) 3amnojHEHHWE TOJECH SJCKTPOHHOM (OpPMBI 3asBICHUS 10 Hayaiga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAaHUEM CBEJIeHUM, pa3MmenieHHbIx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiMkaHCKOM TopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEpPHYThCS Ha JIOOOW M3 JTAlOB 3aMOJHEHUS JJICKTPOHHOMN
dbopmbI 3asBiICHUS O€3 MOTEpU paHee BBEACHHON HH(OpMaIINH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Ja, a TaKXKEe YaCTUUYHO C(OPMHUPOBAHHBIM 3asIBIICHHUSIM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuck 3asButenel Ha pueM B M®I] (nanee - 3amuck) oCcymiecTBIsIETCS
nocpencTBoM PecryOnrkaHCKOro nopTana, Tenedgona KoHTakT-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejiesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JI1s1 oCcyIecTBICHUS MTPEBAPUTEILHON 3aIMCH TIOCPEICTBOM PeciyOmmKaHCcKoro
nopTana 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MPU HAJTUYNHN);

HOMED TennedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEIaeMyIo J1aTy U BpeMs Iprema.

B ciyyae HecooTBeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABAPUTEIbHON 3alKCH, TOKYMEHTaM, MPEICTABICHHBIM 3aABUTEIEM IPU JIUYHOM
rpueMe, MpeBapuTesibHasl 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHNH NPEIBAPUTEIHLHON 3amUCH 3asSBUTEIIO0 O0ECIeYMBaACTCS
BO3MOHOCTh pacriedaTaTh TAIOH-TIOTBEPKACHUE. B ciydae, ecnu 3assBUTENb COOOITUT
aJpec AIEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJipec TaKKe HampasisieTcs WHGOpMAIs o
MOATBEPKACHUN TMPEIBAPUTEIBHON 3alMCH C YyKa3aHWEM [aThl, BPEMEHH M MecTa
npueMa.

IIpu ocyuiecTBIeHUH MPEIBAPUTEIBHON 3alKCH 3asiBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3alTUCh AHHYJIUPYETCS B Cily4yae
€ro HESABKH MO UCTEYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaercss TpeOoBaTh OT 3asABUTEN COBEPIICHHUS HHBIX JEHCTBUN, KpOME
MPOXOKJIEHUS UJIECHTU(UKAIIMN U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPENIOCTaBICHUS! CBEJICHUN, HEOOXOAMMBIX JJIA pacyeTa AJUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0OCJI€10BATEIBLHOCTh H CPOKM BHINIOJTHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOMI
(popme, a TakKe 0COOCHHOCTH BHINIOJTHEHUSI AAMUHUCTPATUBHBIX
npoueayp B MHOropyHKIMOHAJIBHBIX LIeHTPaX. BapuaHThl npegocTaBieHust
MYHUIHMIIAJIBHOM YCJIYI'H, BKIKYAKIINE MOPAAOK NPEA0CTABJICHUS YKA3aHHBIX
YCJIYT OTACJbHBIM KAaTEerOpUsM 3asiBUTeJIeil, 00beAHHEHHBIX 00LLIMMH
NPU3HAKAMH, B TOM YHCJIe B OTHOLICHUH Pe3yJIbTATa MYHHIUNIAJIBHON yCIYIH, 32
MOJIy4eHHEeM KOTOPOro OHU 00pPaTHINCH

3.1. Onucanue mocie0BaTeIbHOCTH ICUCTBUN NP MPEOCTABICHUN
MYHUIIMTIAJIBHOW yCIIYTH

3.1.1. l[IpegocraBneHne MyHUIIMNAIBHOW YCIYTH BKJIIOYAET B CeOs ClIEIyIOIIHe
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlieHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIUEC B
NPEIOCTaBICHUN MYHHIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIATBHOHN YCIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO PE3yIbTaTa MyHHIIUIIATBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayajla BBIMOJHEHUS AJMHHUCTPATUBHON MPOIEIYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparniennu 3asputenss B MOI] — pabotauk MDI];

npu oOpamieHun 3asButens B Mcmomkom — cekperaps Mcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MpeA0CTaBICHUS MyHUIIMNANbHOU yciryru B M®I] tr4HO U o TenedoHy 1 3JIeKTPOHHOM
royre.
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Pabotark M®IL[ koHCYnbTHUpYET 3asBHUTEJISA, B TOM YHCIE MO COCTaBy, (opMme
MPECTaBIIEMON TOKYMEHTAIIMU U IPYTHUM BOIPOCAM IS IOMYUYSHHs] MyHHUIIUTIATBHON
YCIIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIMIAIBHOU yCIyru Ha opunranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

PesynpraramMu  BBIMIOMHEHUS ~ aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIbTAIIMS TI0 COCTaBY, (hopMe MpeACTaBISIEMOM TOKYMEHTALIUU U IPYTUM BOIIPOCaM,
HEOOXOMMBIM JIJIsl TOyYEHUS] MYHUITUTIATBHON YCIyTH.

3.2.3. 3asBuTenb BrpaBe o0patuThcs B McnonkoMm mo tenedoHy U 3IEeKTpOHHOU
oyTe, a TaKXe TMOJIYy4YUTh KOHCYJIbTallMi0 Ha PecnyOinukaHckoMm moprane, caite
Hcnonkoma o nmopsiike ¥ cpokax npe1oCTaBIeHUs MyHUIIUTAIBHON YCIYTH, B TOM YHCTIE
no cocTaBy, (opMme TMpeAcTaBIsIeEMON TOKyMEHTallud M JPYrUM BOIpOcaMm s
TIOJTyYSHUS] MYHUITUTIAIBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUMU C TpeOoBaHusMH TMyHKTa 1.3.4 agMUHHUCTPATUBHOTO
perjiaMeHTa.

AJIMAHHCTpATHBHBIE TIPOICAYpPHI, YCTaHABIMBACMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX pabounX JTHEH CO JHS MOCTYIICHUs OOpaleHMs.

PesynbraramMu  BBINOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJbTAllUM [0 COCTaBy, (GopMe IMpeICTaBIsIeMONM JOKYMEHTallMM U JpyTuM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.3. I[IpunsiTHE U paCCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB JJi1 MPEAOCTABICHUS MYHUIIUNAIBLHON YCIYTU 4epe3
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asgButens (mpeacTaBuTeNb 3asaBUTENs) oOpamaercs B M®DI] ¢ 3ampocom
O TMPENOCTaBICHUH MYHULMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHl B
COOTBETCTBUH C MYHKTOM 2.5. aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.1.2. Pabotauk M®II, Beqymuii mpuem 3asiBICHHIA:

oTpeseNsieT mpeaMeT oOpaIIeHs;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOLIETO IOKYMEHTHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAHUSM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

IPU IPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5. aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)KHOM HOCHUTENE, OCYILIECTBIISIET CKAHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacneyarsiBaeT 3asiBieHue 3 ANUC MOI;

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOAMKUCAHUE;
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MOCJIe MOANKUCAHUs CKaHUPYET noAnucanHoe 3asasieHne B AUC MOLJ;

3arpyxaet B AVIC MLl nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (Qopme
WIN 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIIAET 3asIBUTENIO PACIHUCKY B PUEME IOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIpaBKe 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBisieT makeT JTOKYMEHTOB, IPUHATBIX OT 3asBUTEIS
B McnonkoM B 37eKTpoHHON (hopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEN) B TEUCHHE
OJIHOTO paboyero AHsS co AHS OOpalleHHs 3asBUTES B CTPYKTYpPHOE MOApa3jesieHue
MOII.

Pe3ynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHHUE
U TIAaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBieHHbIe B Vcroiakom, mocpeacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPEIOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH B
aeKTpoHHOM dhopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenb s MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpMeE BBITIOJIHSET
CIEeAYIOIINE IEUCTBUSA:

BBIINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY 3JIEKTPOHHOTO 3asIBICHUS;

3anojHseT (GopMy OBJIEKTPOHHOIO  3asBIEHHUS, BKIIOYAIONIYIO CBEIICHUA,
HEO0OXOIMMBIE M 00s3aTeNIbHbIE JJIS MPEOCTABIICHUS MYHUITUTIATILHON YCIYTH;

NPUKPEIUIAET JOKYMEHTBHl B JJIEKTPOHHOW (OpMe WU DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIEHUS (TP HEOOXOAMMOCTH );

MOJNTBEPKAaeT (PaKT O3HAKOMIICHHS W COTJIACUSl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS MYHUIIMIIAIBHON YCIYrd B BJEKTPOHHOW ¢opme (yCcTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME DIIEKTPOHHOTO 3asIBJICHUS );

HOATBEP)KAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aI0JIHEHHOE AJIEKTPOHHOE 3asIBIICHUE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37IEKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asIBJIICHUE MTOANUCHIBACTCSI B COOTBETCTBUU C TPEOOBAHUAMHU ITyHKTA
2.5.3. aIMMHUCTPATUBHOT'O PETIaMCHTA;

[0JIy4aeT yBEJOMIIEHHE 00 OTIPABKE 3IEKTPOHHOIO 3asiBJICHUS.

dopmaTHO-JIOrHYecKast IpoBepka chOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISAETCS
TIOCJIC 3aITOJTHEHUS 3asiBUTEIIEM KaXK0T0 U3 TIOJIeH dJIeKTPOHHOM (popmbl 3asBierwst. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TOJs JJIEKTPOHHOM (OpMBI 3asiBICHUS
3asIBUTENIb YBEAOMIISIETCS O XapaKTepe BBIABICHHON OUIMOKM M MOPSAJIKE €€ YCTPaHEHUs
MOCPEACTBOM MH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (popme
3asiBJICHUSI.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIA.

Pe3ynpraTamMu  BBINOJAHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABJISAIOTCS:
AJIIEKTPOHHOE JEJI0, HAaIpaBJIeHHOE B VICMOIKOM MOCPENCTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBUS.

3.3.3. PaccmoTpenue KoMIuieKTa JOKyMEeHTOB McnoakoMom,

3.3.3.1. OcHoBaHueM Hauaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLETYPbI
ABIIAETCS TMOCTYIUIGHHE 3asBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOJIMMBIX JJis
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHUCTPATUBHON MPOLETYPHI ABIIsETCs cekpeTaph Mcnonkoma (nanee - A0IKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B CIllydae
oOpariieHus 3asBUTENS ¢ 3asBiIeHreM B Mcnonkom:

ornpeeNsieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIUIA, MOJAIOIIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JIOKYMEHTOB TpPEOOBAaHUSIM, yKa3aHHBIM B
nyHkTe  2.5.  aIMUHUCTPAaTMBHOTO  pErjlaMEHTa,  MPOBEPKY  COOTBETCTBHUS
IPEICTABICHHBIX  JOKYMEHTOB  YCTAQHOBJIGHHBIM  TpeOOBaHMUAM  (Haiuiexalliee
oopmileHHnEe KONUIl JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX NOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPaBICHUN );

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBICHUS B  aBTOMAaTU3UPOBAHHOMN
MHPOPMAIIMOHHOM cHucTeMe, NpeJHa3HAYeHHOM I OKa3aHWs TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IpY PEAOCTaBIECHUN IOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.5. aIMUHUCTPATUBHOIO
periamMeHTa Ha OyMa)KHOM HOCHUTEJIE, OCYIIECTBISET CKAaHUPOBAHHME IPEICTaBICHHBIX
JOKYMEHTOB;

pacrieuaTbIBaeT 3asBJICHUE;

nepeacT 3asiBUTEII0 Ha IPOBEPKY U MOJIUCAHUE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CHCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B 3JIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
OTCKaHHWPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEJI0;

BO3BpAIllaeT TMOJNHCAHHOE 3asBJICHHE W OPUTHHAIBl OYMa)XHBIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnydae Hanu4uMsl OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENSATCTBUN JI IpHeMa 3asBJICHUS M BO3BPAILAET €My JOKYMEHTBI C OOBSICHEHUEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. [{o/DKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IIOCIE
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE
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MPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JI€JI U CTATyC
«IIpoBepka JOKYMEHTOBY;

M3y4aeT NOCTYIHUBIIME OJICKTPOHHBIE J€Jla, B TOM YHUCJIE MPUIIOKEHHbIC
3asBUTEJIEM JIOKYMEHTHI B 3JIGKTPOHHOU (POpME U IJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

POBEPSIET COOJIIOACHUE YCIOBUM JEUCTBUTEIBLHOCTH JJICKTPOHHON TMOAMUCH,
MOCpeCTBOM oOpanieHuss kK EnuHomy mnopTtaiy (B ciy4ae, €clid 3asiBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTBI, IIOAIIACAHHbIE YCUJICHHOMN
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJNHUCHIO).
IIpu HaJIMYUU OCHOBaHUH, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1.

aJMUHUCTPATUBHOTO pETJaMEHTa, TMOJATOTaBIMBACT NPOEKT pEIIeHHs 00 OTKaze B
pHeMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCITYTH.

B cmydae, ecnmu B pe3yibTaTe NPOBEPKH YCHUJICHHOW KBaIU(DHUIIMPOBAHHOMN
DJIGKTPOHHON TMOJIMUCH BBISIBICHO HECOOINIOJICHUE YCIOBUH €€ JeHCTBUTENHHOCTH,
NPOEKT pEIIeHHS 00 OTKa3e JOJKEH COJep)KaTh MYyHKTHI cTathu 11 demepaiibHOTO
3akoHa Ne 63-@3, KOTOpbIE MOCIYXKUJIU OCHOBAHUEM ISl €70 MPUHSITHUA.

[IpoekT pemeHuss 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHHITUIIAIBHON YCIIYTH, C YKa3aHUEM IIPHYMH OTKa3a (B cliydae, eCiu
OCHOBaHHS JUIsl OTKa3a B INpHUEME JOKYMEHTOB, HCOOXOJIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTAIBHON YCITyTH, CBA3aHbI C HAPYIIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM K TAKUM
JIOKyMEHTaM, OCHOBaHHUSA IJisi OTKa3a B TMpUEME JIOKYMEHTOB IOJDKHBI COJEpKaTh
UHGOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHI), KOTOpbIE HE
NpEJICTABIIEHbI, COJIep)KaT HEJAOCTOBEpHbIE M (WJIH) TNPOTUBOPEUYUBHIE CBEJICHUS,
opopMJIeHBl C HapyIIEHWEM YCTAHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTcs Ha
COrJJacOBaHME B YCTAaHOBJICHHOM TOPAJIKE TOCPEJICTBOM CHCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBanue MpoeKTa penieHus: 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOMMBIX
JUISE  TIPEOCTABJICHUS MYHUIIMIAIBHONW YCIYTH, OCYIIECTBIAECTCA B TOPSIKE,
PEeyCMOTPEHHOM MYHKTOM 3.5.3. aIMUHUCTPATUBHOTO pErIaMeHTa.

B ciywae otcyTcTBHS OCHOBaHMA HJif OTKaza B TIpUEeMe JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1. aJIMHUHHCTPAaTUBHOTO pErJIaMEHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YCHUE OJTHOTO padOdvero JHS CO JAHS
MOCTYIUUICHUS 3asIBICHMSI, HATIPABIIACT 3asBUTENIO, YKA3aHHBIM B 3asiBICHHH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJEpKAIIee BXOAIIUN PErUCTPAIIMOHHBIN
HOMEp 3asiBICHHS, ATy MOJIYYCHHS 3asBICHUS, TEpeueHb HAMMEHOBAaHUU (ailiios,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3ysbTaTa MYHUIIUTATHHOU
YCIyTH.

3.3.3.4. Ucnonnenne mnpouenyp, ykazaHHeix B myHkTax 3.3.3.1., 3.3.3.3.
aIMUHUCTPATUBHOTO pErJIaMEeHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C MCITOJIH30BAaHMEM aBTOMATH3UPOBAHHON
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW I OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.
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3.3.3.5. AIMUHHUCTpaTHUBHBIE MPOLEAYpPbI, YCTaHaBIMBAaEMble MyHKTOM 3.3.3.
aMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJHSAIOTCS B TEUEHUE OAHOT0 pab0Yero JHs CO JHS
NOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHMUE.

Pe3ynpTaTaMu BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: TPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IMPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS MyHULIUTIATBHOM YCITYTH.

3.4. HanpaBiieHre MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOUIUE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL TIOJyYEHHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOUEAYpHl, OT JOJDKHOCTHOTO juila (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSITHIX OT 3aABUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aIMUHUCTPATUBHOM TPOLEAYPHI, SBISETCS cekpetapp Mcmonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAMpPAaBIICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIo;KHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPaBISET B BJECKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPU OTCYTCTBUM TEXHHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUM JIOKYMEHTOB U
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1. aIMUHUCTPAaTUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JAHHBIX HAa OCHOBaHUHM  3alpoCOB,
NOCTYNHUBUINX YEpPE3 CUCTEMY MENKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEICTBUS,
NPEIOCTABISIOT — 3alpaliiBacMble JOKYMEHTHl (MH(POpMALUIO) WM HAMpaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WHPOpMaIUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHUCTPATUBHBIE NPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEUEHUE TPEX JHEU CO JHS MOCTYIUICHHUS MEKBEIOMCTBEHHOT'O 3aIIpoca
B OpraH WJIW OPraHU3allvio, MPEAOCTABISIONINE JOKYMEHT U WH()OPMAITUIO, €CIIU WHBIC
CPOKH TOATOTOBKH M HANpPABJIEHHS OTBETA HA MEXBEAOMCTBEHHBIA 3ampoc HeE
YCTaHOBIICHBI  (penepanbHBIMA 3aKOHAMH, TPABOBBIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuu U NMPUHATHIMU B COOTBETCTBHH C (heJepabHBIMU 3aKOHAMH
HOPMAaTHUBHBIMH MPABOBBIMU akTamu PecmyOnmku TaTtapcras.

Pe3ynpraramu  BBINOJIHEHWS ~ AAMUHUCTPATUBHBIX  NPOUEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIs MPEOCTABICHUS MYHHUIUIIAIBLHON YCIYTH,
160 yBeoMIIeHUE 00 0TKa3e, HalPaBJIEHHbIE I0XKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
HAaINpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIomXHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIPABICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJTy4aeT 3ampalInBaeMble Yepe3 CHCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJCHCTBHUS JOKYMEHTHI (CBEIEHHUs), HEOOXOAUMBbIC sl TPEAOCTABICHHUS
MYHUIIUTIATHFHON YCIYTH, THOO yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JOKYMEHTa U
(unn) uHGOpMAaINY;

npu HaJIM4uu OCHOBAHUM, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1.
aJIMUHHACTPATUBHOTO pErjaMeHTa, TOJATOTaBIMBAECT TMPOCKT pemeHUus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHIS MYHUITUTIAIBHON YCIYTH.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHWMBIX IS
Npe0CTaBICHHS] MYHUITUTIAIBHOMN YCIIYTH, ¢ yKa3aHHUEM MPUYHH OTKa3a (B cllydae, ecliu
OCHOBaHMS JUIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHUIIMTIATBHON YCITYTH, CBS3aHBI C HAPYIIICHHEM YCTaHOBJICHHBIX TPeOOBaHMA K TAKUM
JOKYMEHTaM, OCHOBAaHMS [JIsi OTKa3a B MpHUEME JOKYMEHTOB [OJDKHBI COJEP)KaThb
MHPOPMAII0 0O HANMEHOBAaHUHU JOKYMEHTOB (MH(pOpMAIlUH, CBEACHHMII), KOTOPHIE HE
NPEJCTABIICHBI, COACpPXAT HEIOCTOBEPHbIE © (WJIHM) MPOTUBOPEUUBHIC CBEICHHUSA,
opopmileHBI C HapylIeHHEM YCTaHOBJICHHBIX TpEOOBAaHMII), HANpaBIsSETC Ha
COTJIACOBAaHWE B YCTAHOBJICHHOM IIOPSAJIKE IOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa perieHust 00 0TKase B MpueMe JIOKyMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABJICHHUS MYHUIIMMNAIBHOW  YCIYT'M, OCYIIECTBIISIETCS B  MOPSJIKE,
IPEeyCMOTPEHHOM MYHKTOM 3.5.3. aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIUBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IMOJYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
JTOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE IJIsl MPEAOCTABICHUS MYHUIIUMIIAIBLHON YCIYTH,
IPOEKT pPEeIIeHHs 00 0TKa3€e B MpUEMe JOKYMEHTOB, HEOOXOAMUMBIX JJISI PEIOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

3.45. HcnonHenue mponeayp, VyKazaHHbIX B nyHKTax 3.4.2., 3.4.4.
aIMUHUCTPATUBHOTO  pEeriIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHHUIIUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucCTpallid 3asBICHUS B
COOTBETCTBHH C IMyHKTOM 2.13. a AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.4.6. MaxkcuManbHBIi CpPOK BBIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B MyHKTE 3.4. aIMHHHCTPATUBHOTO PETJIAMEHTA, COCTABIIACT TPH pabodmMX
THSI.

3.5. IloaroroBka pe3ynbTaTa MyHHIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHWeM Hayana BBINIOJHECHUS aJMUHUCTPATHBHOW MPOLEAYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HalpaBieHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JIOKYMEHTOB (CBeJCHUM), HEOOXOIMMBIX JIs
MPEeJOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.



23

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
NpoLEeaypbl, sABIAETCS cekperapb Mcmonkoma (manee - JAOHKHOCTHOE —JIUIIO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3y/IbTaTa MPEJIOCTABICHUS MYHHIIMITAILHONW YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yjibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IpPU BBISBICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2. aIMUHUCTPATUBHOIO pPErjiaMeHTa, MOr0TaBINBACT
MIPOEKT PEIIeHUsI 00 0TKa3e B MPEI0CTABICHUN MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, TPEAYCMOTPEHHBIX IyHKTOM 2.8.2. aJIMHUHUCTPATUBHOI'O pErjaMeHTa, IIo
UTOTaM  pPAaCCMOTPEHUS]  JIOKYMEHTOB,  HEOOXOJAMMBIX  JUIsl  MPEIOCTaBJICHUS
MYHUIIMIIAIBHOW  YCJIYTH, TOATOTAaBIMBAET TMPOCKT pe3ysbTaTa MpPeIOCTaABICHUS
MYHHUIIMNIAIBHOW YCIYyTM B COOTBETCTBUM C TmoanyHkramu 1-3 mnynkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBseT  TOATOTOBJICHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAJIBHONW YCIIYTM Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE TMPOLEAYpPbl, YCTAaHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JIH4.

PesynbTaTamMu BBINOTHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS. MPOEKT
pernieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHve H TOJINUCAHUE TNPOEKTA pe3yJbTaTa MPEIOCTaBICHUS
MYHULUNAIBHOW  yclIyrd (#ajee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/IeNICHUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yyipTaTta MYHUIMIAIBHOW yCIyTrW, 3aMmectureneM PykoBomutens HMcmonkoma,
PyxoBoautenem HMcrnonkoma.

IToaroToBnEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILAOTCS
Ha JOpalOOTKYy JHIYy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yjibTaTa MYHUIIUIATHHOU
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHUl MPOEKTHl JOKYMEHTOB MOBTOPHO IEPEIar0TCs
JUTS1 COTJIACOBAHMS U TTOATIMCAHUS.

PykoBonurens Mcnonkoma rnpu pacCMOTPEHUHU MMPOEKTOB JOKYMEHTOB MTPOBEPSIET
coOmIoIeHne aJIMUHUCTPATUBHOTO PETJIaMEHTa JODKHOCTHRIMH Jiiiamu Vcronkoma B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MMOCIEAOBATEIbHOCTU U
MOJIHOTHI, HAJTUYMS COTJIACOBAHUM YIMOJIHOMOUYEHHBIX JOKHOCTHBIX Ul Mcnonakoma B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B ciywyae BbIsIBIEHMSI ~HApylIeHUH B  4YacTM  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIIBHOCTH M MOJTHOTHI PykoBOAUTENH
HcnonkoMa WHHUIMUPYET TMPUBICUEHHE K OTBETCTBEHHOCTH JIUI, JOMYCTHUBIINX
HapyIlIeHUs, B COOTBETCTBUU C MyHKTOM 4.3. aIMUHUCTPATUBHOTO PETJIaMeHTAa.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JAHs.
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PesynbpratamMu BHITOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYyHULIUTIATHHON
yCIyTH, pemieHue o0 OTKa3e B MPEAOCTaBICHHM MYHUIIMIAIBHOM YCIYTH, CIpaBKa
(BBIMTUCKA).

3.5.4. MHcnonHenwe mnpoueayp, yKazaHHbIX B nyHktax 3.5.2., 3.5.3.
aJIMUHACTPATUBHOTO  pErJIaMEHTa, TMpPH HATUYAA TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIh30BaHUEM aBTOMATHU3UPOBAHHON
WHPOPMAITMOHHON CHCTEMBI, TpeJHA3HAYCHHOW IJIs OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPAaTUBHOTO PEriiaMeHTa, COCTaBIISIeT OANH paboumii CHb.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIMIIATBHON YCIyT U

3.6.1. OcHoBaHueM Hauaja BBIMIOJHECHUS AIMUHHUCTPATUBHON MPOIETYpPHI
SBJISIETCS TIOJIydeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMAHHUCTPATUBHON MPOLENYPhl, TOKYMEHTA, IOJATBEPKIAIOMICTO TIPEIOCTABICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aATMUHHCTPATHBHON
OpoLenypsl, sABISIETCA cekperapp Mcmonkoma (manee - JOHKHOCTHOE —JIUIO,
OTBETCTBEHHOE 32 BblJJauy (HaIpaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBJeHUE)
JOKYMEHTOB:

o0ecreuynBaeT perucTpaluio 1 BHECEHHE CBEICHUI O pe3yJibTaTe MPe10CTaBICHUS
MYHULUNAIBHOW YCIYTU B MOJCUCTEMY BEACHUS JOKYMEHTAllMM aBTOMAaTU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€ro MPeICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3aBJICHUH, O
pe3yapTaTe MPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOXXHOCTH IOJYYEHHUS
pe3yibpTaTa NpeaoCcTaBIeHHUs] MyHUIUIIaabHOU ycinyru B Oprane win B MOLI.

Hcnonnenne  mpouenyp THOpU  HAIMYMM ~ TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW I OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOAMNUCAHUSA JIOKYMEHTa,
SIBJISIIOLLIETOCS pe3yabTaToM MpeAOCTaBICHUS MYHULUTATBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JUIIoM Mcrnonkoma (HMcmonkomom).

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
pa3MelieHue CBEAEHUW O pe3yJibTaTe MNPEAOCTaBICHUS MYHUIMIIAIbHOW YCIyTH B
MH()OPMALIMOHHBIX CUCTEMAaX, U3BEILICHUE 3asiBUTENS (€ro MPECTABUTEINSI) O PE3yabTaTe
MPEeAOCTaBICHUSI MYHUIIMTIATBHON YCIYTH U CIIOCO0aX ero MoJy4eHusl.

3.6.3. Tlopsmox Bbmaunm (HampaBieHHWs) pe3yJdbTaTa  MPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH:
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3.6.3.1. [Ipu oOpamieHnn 3asBUTENS 332 Pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
ML, paborauk M®I] BbIAaeT 3asBUTENIO PE3YJIHTAT MYHUIIMIAIBHON YCIYyTH B popMe
AK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpeOoBaHMIO
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJEe
€My MPENOCTaBISAETCA HDK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alliCH Ha
CbEMHBI HOCUTENb WHGOPMAIMU WIM HAOpPABICHUS HSK3EMIUIApa 3JIEKTPOHHOIO
JOKYMEHTa MO JJIEKTPOHHOM mo4uTe B aapec 3asButend. Ilpu 3anucu Ha ChEeMHBIN
HOCHUTENIb MH(OPMAIIMU UM HANpPaBICHUU SK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTABJIEH 3K3EMILUIAP 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, MO AIEKTPOHHOM IMOYTE HUJIECHTUYHOCTh TAKOTO JK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUIIPY 3JEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJNE 3aBepsAeTCs
YIOJTHOMOYEHHBIM COTPYIHUKOM C MCMOJb30BAHUEM YCUJIECHHOW KBaIu(UUIHUPOBAHHOM
BJIEKTPOHHOM TOJIITUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSIIKE OYEPEAHOCTH, B JICHb NPHUOBITHSA 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbpTaTamu BBIMOSHEHHS] aIMUHUCTPATUBHBIX MIPOIICAYP SIBISIOTCS: (pUKCAIUs
¢dakTa BBIJAYM pe3yibTaTa MpeNOoCTaBlIeHHs MyHUIUNanbHOW ycnyru B AUC M®I],
pe3yabpTaT NPeaOCTaBICHNUS MyHUIIMIIAIbHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJILTATOM MYHHIUIIAIBHOW YCIYTH
yepe3 PecnyOnmkaHckuii mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HANPaBJIIETCSl  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOUIETOCS  pe3ylIbTaToM
IPEI0CTABICHUS MYHULIATIATBHON YCIIYTH, NOAMUCAHHBII YCUIIEHHOM
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnoakoma (Mcmonkomom).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb NOJANKCAHUS AOKYMEHTa, MOATBEPKIAIOMIETO MPEI0CTaBICHUE
(0TKa3 B IpeOCTABICHUN) MYHUIIUIIATBHONW YCIYTH, YIOJHOMOYEHHBIM JOJIKHOCTHBIM
auriom Mcrnonkoma (HMcmonkomom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBieHue (MpeloCTaBICHUE) C UCIOoJb3oBaHUEM PecmyOnmkaHckoro mopraia
3asIBUTEITIO JOKYMEHTA, OITBEPKIAI0IIET0 MPEI0CTABICHHE MyHUILIUITAIBHON yCITyTH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamennn 3asgBUTENS 32 PE3yIbTATOM MYHHUIIUNAIBHOW YCIYTH B
HcnonkoM, TOKHOCTHOE JIMIO, OTBETCTBEHHOE 32 Bblavy (HampaBieHUE) JOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJbTaT MYHULIMNAIbHON ycinyru. Ilo TpeGoBaHMIO 3asiBUTENA
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
MPEIOCTABIISIETCS SK3EMIUISP JIEKTPOHHOT'O JOKYMEHTA IyTEM €r0 3alllCU Ha ChbEMHBIN
HOCUTEIb MHMOPMAIIMU WM HAMPABICHUS SK3EMIUISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
3JIEKTPOHHOM MOYTE B AIPEC 3asIBUTEIIS.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
OCYULIECTBIISIIOTCS B TOPSIJIKE OUEPETHOCTHU, B ICHb MPUOBITUS 3asIBUTEIISI B COOTBETCTBUU
¢ [IpaBunamu BHYTpEHHETO TPYAOBOro pacnopsaka Mcmnonkoma.
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Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: (PUKcaius
dakTa BbLAAYM  pe3yibTaTa  NPEAOCTABICHUS  MYHHUIUMNAIBLHOM  YCIYyTHM B
aBTOMATU3UPOBAHHONW HH(MOPMALIMOHHOW CHUCTEME, MpeJHA3HAYCHHOW JJIs OKa3aHWs
FOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.7. UcnpaBiieHrne TEXHUYECKUX OIMIMOOK

3.7.1. B ciiyyae oOHapy>KeHUsI TEXHUUYECKOUM OIMUOKHU B IOKYMEHTE, SIBJISTIOLIEMCS
PE3yJIbTATOM MYHUITUTIATBHOW YCIIYTH, 3assBUTEIb HANpaBisaeT B Mcmoakom:

3asBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpmwioxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIIAHHBIN 3asSBHUTEII0 KaK Pe3yJbTaT MYHHIIMITAJIBHON YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIINE FOPHINYECKYI0 CHUITY, CBUICTCIBCTBYIOIINEC O HATUYUU
TEXHHUYCCKOU OIIMOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIIMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCST PE3yIbTaTOM MYHHIIMITAIBHON YCIIYTH, MIOJASTCS 3asIBUTEIICM
(YTTOJTHOMOYCHHBIM TPEJACTABUTEIICM) TIOYTOBBIM OTIIpaBicHUEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOMW IMOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTa WU
MOLI.

3.7.2. JIoJ>KHOCTHOE JTUI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBISET
pUeM 3asiBlIeHUs] 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3aiBICHUE C
NPWIOKEHHBIMU IOKYMEHTAMHU U TIEPEIAET UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

PesynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIeJIIX BHECCHHs] WCIPABICHUNW B JIOKYMEHT,
SBIISIONIMICS PE3YJIbTATOM TMPEJOCTABICHHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
MPOLIEYpPbl, TPEIYCMOTPEHHbIE MYHKTOM 3.5. aIMHUHUCTPATHBHOTO perjaMeHTa, W
BBIJIACT WCIIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCHh C U3BITHEM Yy 3asgBUTENsA (YIOJIHOMOYEHHOTO TMPEICTABUTEIS)
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUUYECKas OmmMOKa, WM HaIpaBJsieT
B aJpec 3asABUTENSI TMOYTOBBIM OTMpaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJYYEHHUS JOKYMEHTa MpH TMpeaocTaBieHnu B Vcmoiakom
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKAs OIMOKa.

AJMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUYCHHE ABYX pabO4YMX IHEW MOCie OOHAPYXEHUS TEXHUYECCKOU
OIIMOKH VT TIOTYYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOMYIEHHOMN
omuoOKe.
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Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS : BbIJAHHBIH
(HampaBIEHHBII) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIS 32 IPeAOCTABJIEHNEM MYHMIMIIAIBHON yCJIyTrH

4.1. IlopsAioK OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIIAMU MOJIOXKEHUN a]MUHUCTPATUBHOTO
perjiaMeHTa M MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUTIATBHOM YCIYTH, a TaKXKe IPUHITHEM UMH pEelIeHUN

KonTposib 3a MOTHOTOM M Ka4€CTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLENYp SABISIOTCS:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIMS, YCTHAas W IHUChMEHHas
uHGOpMAIIHs TOKHOCTHBIX JIMII, OCYIIECTBISIONIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
IpoLEeayp, )KypHaJbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE€ CBEICHUSI.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM M NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIIOTCA  CIOPABKM O  pe3ysbTaTax IPEIOCTABICHHUS
MYHHULUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCJEIOBAaTEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATHUBHBIMM  MPOLEAYpaMH [0  IPEAOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYT'M, HAYAJIBHUKOM OTJEJa, OCYLIECTBIISIIOLIETO
OpraHu3aIuio padoThl MO MPEIOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TGKYIIII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX HOAPAa3ACIICHUAX OpraHa MCECTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBa NIPEAOCTABICHUS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM IPEIOCTaBICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTponb 3a MOJHOTOW M KAa4eCTBOM MPENOCTABIICHHS MYHHIIMIATbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHusd xano0 3asButTeneil Ha AeiictBus (Oe3aeiictBue) Mcnonkoma, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI, MYHULMIIAJIbHBIX CITYKaIlUX.

4.2.2. B mensix OCYIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM M KadeCTBOM
NPEOCTaBICHUS] MYHUIIMNAIBHON YCIYyrd NPOBOASTCS IUIAHOBbIE W BHEIJIAHOBBIC
npoBepku. [lopsgok ©M  NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBiMBaeTcs miaaHoM padotsl Mcnonkoma. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIMTATBHON YCIYrH (KOMILIEKCHBIE
IPOBEPKHU), WU OTAENIBbHBIA BOIPOC, CBSA3aHHBIN C MPEJOCTABICHUEM MYHHIIUIIAIbHON
yciyru  (TeMathyeckue mpoBepku). I[IpoBepka Takke MOMKET MPOBOJUTHCA 10
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHenuaHOBbIE MPOBEPKU MPOBOIATCS B CBA3U C MPOBEPKOW yCTpaHEHUS
paHee BBIABICHHBIX HAapyIIEHUH aJMUHHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CiIyyae
MOJIYUCHUS KalloO 3asiBUTeNel Ha jaeiicTBus (Oe3nerictBue) Mcemonkoma, a Takke HX
TOJKHOCTHBIX JIML, MYHUIIUIATBHBIX CITYKalUX.

4.2.4. PesynbpTaThl IPOBEPKH OQOPMIISIOTCS B BUIEC aKTa MPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBICHHBIE HEOCTATKU U MPEAJIOAKEHHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMAaeMble
(ocymiecTBIsIEMbIE€) UMH B XOJI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

ITo pe3ynpraram nNpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHUS HAPYILICHUM IIPaB
3asBUTEJIE BUHOBHBIC JIMIA ITPUBIICKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoaurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUMU.

PykoBonutenb (3aMecTUTENb PYKOBOJAUTENA) CTPYKTYPHOTO TOApPA3ACICHUs
OopraHa MECTHOTO CAMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (UJTH)
HEHaJJIeKallee BBINOJIHEHNE aIMHUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasfene 3
aIMHHUCTPATUBHOI'O PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIUTIATBHBIE CITYXKAIUe 3a PEIICHUS U JeHCTBUS
(OGe3nelicTBue), mNpuUHHMaeMble (OCYHIECTBISIEMbIE) B  XOAE  MPEIOCTaBICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJJATENIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XxapakTepu3youme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIMNAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI IpaXk/iaH, UX
00beIMHEHUH U OpraHu3auui

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NEATEIbHOCTA ~ OpraHa  MECTHOIO  CaMOyIpaBJE€HHs  IpU  IPEAOCTABICHUU
MYHUIIUTAIBHON YCIYTH, MOJIYyYEHUs OJHOM, aKTyalbHOU U 10CTOBEpHOU MHGOPMALINH
0 TOPSIAKE MPETOCTABICHHUS] MYHULHMIAIBHON YCIYrM UM BO3MOXKHOCTU J0CYAEOHOro
paccMoTpeHusi obOpaieHuit (3kanmo0) B Mpoliecce MNPEeaOCTABICHUS MYHHULUIAIbHON
YCIIYTH.

5. locyneoHblIii (BHeCy1eOHbI) MOPSIAOK 00:KATOBAHNS PellIeHU U TeiicTBUIA
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JINII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLA  OpraHa, MpeJoCTaBISIIONIET0 MYHUIUIAIBHYI  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KATOOOM, B TOM YUCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPel0CTABICHUH MYHHUIIUIATbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyuleHHE CpOKa MPEIOCTaBICHUS MYHULMNAIbHOW yciyru. B ykazanHom
cinydyae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEIEM PCIICHWH W JICUCTBUI
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
[IEHTPa BO3MOXKHO B CJlydyae, €CiIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEHICHUS WU
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObEME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIIS JOKYMEHTOB WM HHGOPMAIUU TMOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®denepaun, HOPMATUBHBIMU
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npaBOBBIMH akTamMu PecniyOnuku TatapcTan, MyHUITUTIAIBHBIME TPABOBBIMH aKTaMH J1JIs
MPEIOCTABICHUS MYHULUMIIATBHON YCIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MpPENOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®Denepauny, HOPMaTUBHBIMU
npaBOBEIMH akTamMu PecniyOmnuku TatapcTan, MyHUITUTIAIBHBIME TIPABOBBIMH aKTaMH JIJIs
MPEeIOCTaBICHUS MYHUIIUNAIBHOMU YCIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
NPEeIyCMOTPEHBI (eepatbHBIMI 3aKOHAMU W TPHUHATHIMH B COOTBETCTBHHM C HHUMHU
MHBIMM HOPMAaTUBHBIMU IpaBOBbIMM akraMu Poccuiickon depepaunu, 3aKOHaAMU U
MHBIMH HOPMAaTUBHBIMH TIPaBOBBIMU akTaMu Pecrybnuku TaTtapctaH, MyHHIIUTIATbHBIMA
npaBOBBIMU akTaMu. B ykazanHoM ciyuae nocyneOHoe (BHecyneOHoe) o0kaloBaHME
3asiBUTEJIEM pEelIeHUH U JeicTBuil (0e3aeiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LEHTPA,
paboTHMKA MHOTO(YHKIMOHAJIBHOIO IIEHTpa BO3MOXKHO B CiIy4yae, €clId Ha
MHOTOQYHKUIMOHAIBHBIM UEHTP, pelleHus u JedctBus (Oe3aeilcTBUE) KOTOPOro
00XalyloTCsl, BO3JIOKEHa (PYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSIKE, ONPEIEICHHOM YacThio 1.3 ctaTtbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU MNPEIOCTABICHUM MYHUIIMIAIBHON YCIYTH
IUIaThl, HE TMPEIYCMOTPCHHOW HOPMATHUBHBIMH TPABOBBIMH aKTamu Poccuiickoit
@denepanvyd, HOPMATHUBHBIMM  TNpaBOoBbIMH  akTamu  PecmyOmmku — Tatapcras,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBISIONIETO MYHULIUIATBHYIO YCIYTY, ITOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTraHU3aIui, IPEyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akona Ne 210-®3, wnu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIMEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TakKUX HCHpaBlieHuil. B ykazaHHOM ciydae nocyneOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pEIICHUH U JIeUcTBUM (Oe31eCTBUS)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBINA IIEHTP, PELICHUS U IEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOLIUX MYHUIIUTIAIIBHBIX YCIYT B IIOJHOM 00beMe B OPSAKE, ONPEeIEHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHEe cpoKa WM TOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTam
NPEIOCTABICHUS MYHUIIMTIAIBHOMN YCIYTH;

9) mpuocTaHOBIEHUE TIPEJOCTABICHUS MyHUIIMIIAIbHONW YCIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBJICHHUSI HE MPEeNyCMOTpeHbl (efepaabHbIMU 3aKOHAMU M TPUHATHIMU B
COOTBETCTBHMM C HHMH HWHBIMH HOPMATHBHBIMH IIPAaBOBBIMH akTamMu Poccuiickoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
Tarapcran, MyHMIIMTIaTBHBIMU TIPABOBBIMH aKTaMU. B ykazaHHOM ciiydae gocynedHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHANBHBIN IIEHTP, PEUICHUS W IEHCTBUS
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(Oe3nmeiicTBME) KOTOPOro OOKaIyrOTCs, BO3JIOKEHa (QYHKIUS IO MPEeaOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMIIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONIPENECIEHHOM
yacTeio 1.3 cTtaten 16 denepanpHoro 3akona Ne 210-D3.

10) tpeboBanue y 3asBUTENS MNPU NPETOCTABICHUM MYHUUUIAIBHON yCIyru
JOKYMEHTOB WU MH(POpPMALMHU, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEeIOCTaBICHUS! MYHUIUMNIATBHOW YCIyrd, JU00 B MPEAOCTAaBIECHUH MYHUIUIATBHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | crtateu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LEHTpP, pPEUICHUs U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIUTIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONPEIECIEHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xamoba momaercs B MUCBMEHHOM QopMe Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIONMUACA Y4ypeauTeIeM MHOIO(QYHKIIMOHAIIBHOTO IIeHTpa (nanee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbuoro 3akona Ne 210-D3. XKanoOsl Ha
pemieHuss U JAecTBUs (Oe3nelicTBUE) PYKOBOIUTENSI OpraHa, MNpPeaoCTABIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, OJAI0TCS B BHIIIECTOSIINUNA Opran (IIpH €ro HaJIu4uu) Ju00 B
Clly4ae ero OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCTBUA
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPA MOJATCS PYKOBOIUTETIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnukum Tartapcran. JKanoObl Ha pelieHHs |
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTaBIISIOINIETO
MYHULHNAIBHYIO  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpeloCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MPEIOCTABIISIONIET0 MYHHUIUTIAIBHYIO YCIYTY, MOXKET OBITh HapaBJIeHA 110 TIOYTE, Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTD, C UCII0JIb30BaHUEM uH(OPMAITMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetn  «MHTEepHET», OQUIMANBHOTO  caiiTa  Oprasa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
Pecnybnukanckoro noprana, "HGOPMAITMOHHON CUCTEMBI 10CYIeOHOT0 00KalOBaHus, a
TaKXKe MOXET OBITh MPUHATA MPU JIMYHOM NHpueme 3asiButend. JKanoOa Ha penieHus u
JNEUCTBUS (6e3neiicTBHE) MHOT'O()YHKIIHOHAJIBHOTO LEHTPA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAaMPaBJICHA I10 MOYTE, C UCIIOIH30BAHUEM
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MH(OPMAIMOHHO-TEIEKOMMYHUKAUUOHHON cetn «HTepHeT», oduuManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LeHTpa, Ennnoro noprana nubo Pecnybnukanckoro nopraina,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSTA
Ipy JUYHOM mpueMme 3asBurens. Kamoba Ha pemieHus W jedctBus (Oe3neiicTBue)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HaIpaBJIeHA MO MOYTE, C MUCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHON cetn «WHTepHeT», oQuIManbHBIX CalTOB
3TUX opranuzanuid, Enunoro noprana nu6o PecnyOinkaHCKOro nmoprasa, a TAaKKe MOKET
OBITh IPUHSTA TIPU JTUYHOM MPUEME 3ASIBUTEIIS.

5.3. Kanoba omkHa coiepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIEr0 MYHUIMMNAIBHYIO YCIYry, JHOO
MYHUIIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(win) paboTHWKA, OpraHM3alUil, NPEAYCMOTPEHHBIX uacThto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, oT4ecTBO (MOCIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

3) cBenenust 00 oO)KaldyeMbIX pelIeHUsX U JAercTBUsIX (Oe3neicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OprasHa,
IPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JHO0 MYHUIIMIAIBHOTO CIIYyXAallero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3elcTBUEM) OpraHa, MPEeIOCTABISIONIET0 MYHUIMNANBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluid, MPeTyCMOTPEHHbIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IIPEICTABIICHBI JOKYMEHTHI (IIPY HAJU4KH ), TOATBEPKAAIONINE TOBOABI 3asIBUTEIIS, TUO0
UX KOIIHH.

5.4. TloctynuBias »*ano0a MOICKUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
JHS, CJIIETYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. JKanob6a, moctynuBlIasgs B OpraH, HPEAOCTABISIONIMM MYHULUIAIBHYIO
yCIyTy, MHOTO(QYHKITHUOHATBHBIN LIEHTP, YUPEAUTETIO0 MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMOoTpeHHbIe yacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
@3, nubo0 BbIIECTOSALIMNA OpraH (IpU €ro HaJIMYKUH), MOMJICKUT PACCMOTPEHHUIO B
TE€YEHUE IMATHAALUATH pado4MX JHEN CO JIHSA €€ PEerucTpaliy, a B ciiydyae 00KaJlOBaAHMS
OTKa3a OpraHa, IpeJI0oCTaBISIOLIEr0 MyHUMIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOIO
LIEHTPA, OpraHu3aIui, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa
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Ne 210-®3, B mpueMe NOKYMEHTOB y 3asBUTENsSL JIMOO B HUCHPABICHUU JTOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00>KaJloOBaHUs HApyLIEHHUs YCTAaHOBIEHHOI'O CPOKa
TaKMX UCIIPABJICHUI - B TEUEHHUE MATU pabOUYUX THEN CO IHS €€ PErucTpaluu.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUS KajJoObl TPUHUMAETCSI OJTHO U3 CJIEIYIOIINUX
peLICHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEILICHHUS,
UCIIpaBJICHHUs] JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B Ppe3yJbTaTe
MIPEAOCTABIEHUS MYHULIUIIAIBHOMN YCIYyTH JOKYMEHTAX, BO3BPATA 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMU
Poccuiickoit @enepanniv, HOpMaTUBHBIMU NMPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHHULUIAJIbHBIMYA MPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHHUH 5KaJIO0ObI OTKA3bIBAETCH.

He no3nHee nHsA, claeAyromEro 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cnywae mpusHaHuUs >KajgoObl MOJIEKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTax PacCMOTPEHHSs kanoObl naercs MHboOpMalus O JEeHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(QYHKIIMOHATBHBIM [IEHTPOM JINOO OpraHu3alei, mpeaycMoTpeHHO! JacThio 1.1
crtatbk 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1es19X HE3aMEIJIUTEIILHOTO YCTPAaHECHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBaeTCS MHPOpMALU O JAATbHEUIINX
JIEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae nmpuszHaHUS KaIo0bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pE3yJbTaTaX pPACCMOTPEHHUS KaJIoObl [AalOTCSI apryMEHTUPOBAHHBIC
pa3bACHEHHS] O TPHUYMHAX MPHUHSATOTO PEUICHUs, a TaKkke HH(opMaIus O MOpsIKe
00>KaI0BaHMSI IPUHATOTO PEIICHMUS.

5.9. B cnyyae ycTaHOBIIEHUS B XOJI€ WJIU IO pe3yJIbTaTaM PacCMOTPEHUS KaTOObI
IIPU3HAKOB COCTaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJICHHbIE TOJTHOMOYHSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIIbHO HAIIPABIAIOT UMEIOIIMECS MATEPHUAIIBI B OPTaHbl IPOKYPATYPBI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MPUHSITO perIeHre 00 0TKa3e B BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(ToAMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
INPUHSITO pelieHne 00 0TKa3e B MpueMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNS MYHUIIUMIIAJLHON YCIYTH O BbIaYe
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIpaBe MOBTOPHO 0OpPAaTUTHCA B YIIOJHOMOYEHHBIM OPraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

Caenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



37

[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto MMpuiaararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

l:l B JU4HbIN kaOuHeT [lopTama rocynapcTBEHHBIX U MYHHUIIUTAIBHBIX YCIyT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYIAapCTBEHHBIX U
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Mcnonkome

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBICHUU TEXHUYECKOU OITUOKH

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B TOKYMEHT, SBJISIOMIUIACS PE3yTbTaTOM MyHUITUTIATBLHOM
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JOKYMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMMU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10
aapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIICTBOM  PoccHiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moammcp) (®.1.0.)



	от «27» апреля 2022 г. № 4
	Административный регламент
	предоставления муниципальной услуги по выдаче справки (выписки)
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга).
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Исполкома (либо Исполкома), в соответствии с Фе...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Исполкоме или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должн...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


