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O6 yTBep)xieHU:d A IMUHHUCTPATUBHOTO
periaMeHTa MpefoCTaBIeHUsT MyHULIUIATBHON
YCILYTH 110 BbIJIaue CIPaBKU (BBITTUCKH )

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy IIPeIOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUITUIIAIBHBIX yCIIyT», B LEJSIX
IIPUBEJICHUs] HOPMAaTHBHBIX IIPAaBOBBIX aKTOB B COOTBETCTBHUE C JIEMCTBYIOILIUM
3aKOHOAATENLCTBOM  VcIonHUTENbHBIM KOMHUTET HOBO3apedyeHCKOro  CenbCKOTo
rocesieHusl baBiIMHCKOro MyHULIIMNIANBHOTO paiioHa Pecriy6inuku Tatapctan

ITIOCTAHOBIAET:

1. Y1BepauTh npuiiaraeMblii AJMUHUCTPATUBHBIA periaMeHT MpefoCTaBICHUs
MYHUIUIIAIBHON YCIIyTH 110 BbIJa4e CIPABKU (BBITUCKH ).

2. OnyOnukoBaTh HACTOsfIIEE TIIOCTAHOBJIEHHE Ha OG(UIIMAIBHOM TOpTae
npaBoBoit nH(opmarmu Pecry6nuku Tatapctan (http://www.pravo.tatarstan.ru) u Ha
caiite baBIMHCKOrO MyHUITUNIAJIEHOTO paiioHa.

3. KOHTpOJII: 3a UCITOJIHEHUEM HACTOAIIECIO IMIOCTAaHOBJICHUSA OCTABIISIIO 3a co0OH.
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YTBEPXJIEH

IIOCTaHOBJIEHUEM

VcnomHUTENbHOTO KOMUTETA
HoBo3zapeueHcKoro cenbecKoro NoceaeHus
BaBiMHCKOro MyHHUIMIIAIBHOTO paifoHa
oT «27» ampens 2022 r. Ne 3

AJIMHHHCTPATHBHBIN perjiaMeHT
NpeaoCcTaBJACHUsI MYHHIMNIAJbHON YCJIYIH N0 BblAaye CPaBKH (BBINHCKH)

1. O0mue moJIoKeHust
1.1.  Ilpenmer perynupoBaHus afMHUHUCTPATUBHOTO perjaMeHTa

HacTosmuii aqMUHUCTPATUBHBIM periiaMeHT MpefOCTaBICHUS MYHHUIUITAIbEHON
YCIyrH (Janee — aflMUHUCTPATUBHBIN PErIaMeHT) YCTAHABIUBAET CTAHAAPT U MOPSIOK
IPEIOCTaBICHUs MYHHULUIIAIBHON yCIyTd MO BBIJAYe CIpaBKU (BBIMKUCKH) (Hanee —
MyHHIUIAIbHAS yCIIyTa).

1.2. Kareropuu 3asiBurenei

1.2.1. JIlumamu, uMMeEIOIMMM TNpPaBO Ha MOJy4YeHHWE MYHHULMITAIBHON YCIyTH,
ABIISIIOTCS. pU3NUECKHe ula (anee — 3assBUTENb).

1.2.2. C 3asgBieHdeM BIpaBe OOpPaTUTBCS IPEACTABUTENb  3asBHUTENIS,
JNENCTBYIOIIMYM Ha OCHOBAHMM JTIOKYMEHTa, Y OCTOBEPSIOIIETrO ero IMOJTHOMOYHS (anee
— IIPECTaBUTENb 3aSBUTEIIN).

1.3. TTopsimox MHPOPMUPOBAHUS O MPENLOCTABIEHUN MYHULIUTIATBHON yCIIyTH

1.3.1. Vudopmanuss o mnopsake NpeNoCTaBICHUS MYHULUNAIBHOW YCIYTH
pasMeraeTcs:

1) Ha WHQOPMALMOHHBIX CTEHJAX, COJIEPXKAIIWX BHU3YAIBHYIO M TEKCTOBYIO
UHPOpPMAITMIO O MYHHIHUIAIBHOW YCIyre, pacloJIOKEHHBIX B ITOMEINEHUIX
MHOTO(QYHKIIMOHAIBHBIX  I[EHTPOB  IPEIOCTaBJICHHUS rOCYIJapCTBEHHBIX |
MYHUIUTAIBHBIX YCITYT.

2) Ha oO(QUIMANbHOM caifTe MyHULMOAIBHOrOo palioHaB HWH(GOPMALUMOHHO-
TenekoMMyHHKannoHHoU cetu «MaTepHeT» (https://www.bavly. tatarstan.ru);

3) ua Iloprame rocynapCTBEHHBIX W MYHHUIMIAIBHBIX YcIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — Pecniybnukanckuii moprain);

4) va EnuHOM mopTaiie rocyJapcTBEHHBIX U MYHHUITUTNIATBHEIX YCIyT ((yHKITHIT)
(https://www.gosuslugi.ru) (nanee — Enunsiit moprain);

5) B rocyiapcTBEHHOH MH(OPMAIIMOHHOM cucTeMe «PeecTp rocynapCTBEHHBIX U
MyHHUIMIAIBHEIX yeuyr Pecybmuku Taraperamy» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MyHUIUIIATBHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHHE IO BONpOCAM IMPEAOCTABICHUS MYHULUIAILHON
YCIIyTH OCYIIECTBIISIETCSI:

1) B MHOrO(QYHKIIHOHAJIBHBIX IIEHTpax IPeJOCTaBIEHUsI T'OCYJapCTBEHHBIX M
MYHUIMIAIBHBIX YCIyT IIPU YCTHOM OOpalleHu! - JUYHO WX 10 TenedoHy;

2) B UHTepaKkTHBHOU GopMme PecnybOnukaHckoro moprana;

3) B HcnonnurtensHOM komuTeTe HOBO3apeueHCKOro CeIbCKOro IOCENEHUS
BaBnMHCKOTr0 MyHMITUIIAIBEHOTO paiioHa (nanee — Mcromkom):

IIPH YCTHOM OOpAaIlleHUH - JIMYHO WU 10 TeleoHy;

IIpY MUCBMEHHOM (B TOM 4Hciie B (hOpMe BJIEKTPOHHOTO JOKyMEHTa) oOpalleHI
— Ha OyMa)XHOM HOCHUTEJIE T10 II0UTe, B 3JIEKTPOHHOU (opMe IO IEKTPOHHOM MOYTe.

1.3.3. Uudopmanus Ha Equnom nopraie, PecryGnukaHcKoM mopTaie O MopsiaKe
U CpOKax MpeNOoCTaBICHUS MYHMIUIIAJBHONW YCIYrd Ha OCHOBAaHUM CBEJCHHH,
comepxamuxcss B PeecTpe rocylapCTBEHHBIX UM MYHHUIUIAIBHBIX  YCIYT,
IIPEOCTaBIISIETCS 3asBUTEIIO OECIIATHO.

HocTtyn Kk MHpOpManUu O CpOKax U MOPSAKE MPEIOCTABICHUS MYHULIAIAIBHON
YCIIyTH OCYIIECTBIIIETCS] 0€3 BBIIIOJHEHUS 3asBUTENIeM KaKUX-JIM00 TpeOOBaHMiA, B TOM
yucae 0e3 MCIOJIB30BaHUS IIPOrpaMMHOIO OOECIeueHHs, YyCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENsS TpeOyeT 3aKIIOYEHHUs JTUIEH3UOHHOIO HJIM HHOTO
COTJIAIIEHUS g npaBooOagaTeneM IPOrpaMMHOTO obecrnieueHusl,
IIpelyCMaTPUBAIOLIEro B3UMAaHUE IIaThl, PETUCTPALIUIO WIIM aBTOPU3AIUIO 3asBUTEIIS
WM IIPEIOCTaBICHUE UM MEPCOHATBHEIX TaHHBIX.

1.3.4. Ilpu obpaleHun 3asBUTENS JTUYHO WM MO Tejie)OHYy B COOTBETCTBHH C
IOCTYNUBIIUM OOpallleHHeM MPeI0CTaBIsIeTCs] HH(OPMALIHS:

1) o MecTe HaxOXIECHHS MHOTOQYHKIMOHAIBHOTO IEHTPA IPeIOCTaBICHHUS
rOCyJapCTBEHHBIX MW MYyHHUHMNAIBHBIX ycayr, Mcrnonkoma (m.HoBozapedeHck,
yin.Baxutona, 1.15, ¢ 8.00 no 16.00, Ten.: 3-94-28);

2) o mopsIKe MperoCTaBIeHUS] MyHUIUIIAILHOW yCIyTH, O CIocobax W CpoKax
I0Ja4H 3asIBJICHUM;

3) o KaTeropusx rpaxjaaH, KOTOPbIM MPEeIOCTaBIISIETCS MYHUIIUIIAIBHAS yCITyTa,
O HOPMATUBHBIX IIPaBOBBIX aKTaX, PEryJIUPYIOUIUX BOIPOCHI MPEIOCTABICHUS
MYHUIUTIAIBHON YCIYTH;

4) o mepeuHe TOKYMEHTOB, HEOOXOAMMBIX MJisi PACCMOTPEHHUS 3asBIICHUS O
IIPEIOCTaBICHUM MYHULIMNAIBHONW YCIyrH, O CpOKax IIpueMa U perucTpanuu
3asIBJICHUSI,

5) 0 XoJie mpeAoCTaBIeHUsI MyHUIIUIIATHLHOU YCIyTH;

6) o mecre pa3MelneHus Ha OpULMAIBHOM caiTe MHPOPMAIUU IO BOIPOCAM
[IPEIOCTaBIEHUSI MyHULIUIIAIBHON yCITYTH;

7) o mopsiake o6kaloBaHMs NEUCTBUM WU Oe3NeMCTBUS JOJDKHOCTHBIX JIMII
Hcnonkoma.

Ilo nuceMeHHOMY OOpallleHHI0 COTPYIHUKH OTJeNia, OTBETCTBEHHOro 3a
IIpeIOCTaBJIeHUE MYHHUIUIAIBHON YyCIyrd, MNOApoOHO B TMHUCBMEHHOH Qopme
Pa3bACHAIOT 3asBUTENIO IOPSANOK IPENOCTaBICHUS MYHUIMIAIBHOW YCIYyrd U
BOTIPOCHI, YKa3aHHBIC B HACTOSINEM IIYHKTE aIMWUHUCTPATUBHOIO pErjiiaMeHTa, U B
TEYEHUE Tpex pabouux OHEH co JHS pEerucTpaldud OOpalleHHs HaIlpaBiISIOT OTBET
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3aaBUTeNI0.OTBETHl JAIOTCS Ha sI3bIKe oOpalieHus. B ciaydae HEBO3MOXXHOCTH [aTh
OTBET Ha S3bIKE OOpAILEHMs MCIOIB3YIOTCS TOCYyNapCTBEHHBIE S3bIKK PecryOnuKu
Tarapcras.

1.3.5. Mudopmanus mo BOIpocaM IPENOCTaBICHHUS MYHUIUITATLHON YCIIyrH
pasMmemiaercs Ha caidrte baBaMHCKOro  MyHHULMIANBHOTO paiioHa W  Ha
MH(OPMAaIIMOHHBIX CTeHAAX B IoMelleHusIX Vcrnonkoma st paboThI ¢ 3asBUTENISIMH.

HNudopmanus Ha TOCyNapCTBEHHBIX s3bIKax Pecnybnukm  Tarapcrad,
pasMmemmaeMass Ha MH(GOPMAIMOHHBIX CTeHAAaXx © Ha O(UIMaIbHOM  caiiTe
MYyHHULMIIAIBHOIO  palloHa B  HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«MHTEpHET», BKIIOYAET CBEACHHUS O MYHHULMIAIBHOW YCIyre, COAepIKamldecs: B
nyukrax 2.1., 2.3., 2.4., 2.5, 2.7., 29, 2.10., 2.11., 5.1.aQMAHUCTPaTHBHOIO
pernaMeHTa, HHQOPMALUIO O MECTe HaXOXKICHHsI, CIIPABOYHBIX Telie)OHAX, BPEeMEHU
paborel Hcmonkoma, o Trpaduke TpuHema 3asBIEHHN Ha IPEJOCTaBIEHUE
MYyHHUIUIAIBHOU YCITYTH.

1.4. HopMaTuBHEIE IPaBOBBIE aKThl, PETYIUPYIOIIHE IIPET0CTaBIICHHE
MYHULANAIBHOU yCIyTH

1.4.1. IlepedyeHb  HOpPMATHBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOIINX
IIPEJOCTaBICHUE MYHHULUIAIBHON yCIyru (C yKa3aHMeM pPEeKBH3WTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB UX O(DHUIMAIBHOrO OMyOJMKOBaHWS), pa3MeIleH Ha
Enunom mnoprane, B Peectpe rocymapcTBeHHBIX W MYHHULMMNAIBHBIX YCIYyT, Ha
ouIHMaTEHOM caire MYHULHATNAIBHOTO parioHa B UH(MOPMAIMOHHO-
TEJIEKOMMYHUKAaLIMOHHOM ceTu «HTepHeT.

1.4.2. TexcT aAMUHUCTPATUBHOIO perjaMeHTa B MACHCTBYIOWIEW penaKiuu
IOJUIEXKUT pasMelleHuio Ha ExuHoM mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUIUIIAJIBHBIX YCJIYr, Ha caiTe baBIMHCKOrO MYHUUMIIAIBHOTO palioHa B
UH(POPMAITMOHHO-TEIEKOMMYHUKaMOHHOU ceTH «VIHTepHeTY.

5.8 TepMI/IHBI, HCIIOJIB3YyEMBIC B aAMHUHUCTPATUBHOM PEITIAMEHTE, U UX OIPCHCIICHUS

1.5.1. B aiMHMHUCTPaTUBHOM PErJIAMEHTE UCIIONB3YIOTCS CIeNYIOIINe TEPMUHBI U
OIpENIEeTICHUS:

ylaleHHoe pabodee MeCTO MHOTrO(YHKIMOHAJBHOTO LEHTpa MpPeHOCTaBICHUS
rOCyJApCTBEHHBIX X MYHULMUNAIBHBIX YCIyr — TEPPUTOPUAIIBHO 000CO0IeHHOE
CTPYKTYpHOE noApa3iejeHue (ocuc) MHOTO(YHKIIMOHAITBEHOTO LIEHTpa
[IPEIOCTABIICHMS TOCYAaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOJICKOM
(cempcKOM) TOCENIEHWH MYHHIMIIATHHOIO paifoHAa WM B TOPOJCKOM OKpYyTe
Pecnnybnuku Tarapctan B cooTBeTcTBUM C IyHKTOoM 34 IlpaBmy opraHuzanuu
JeATENBHOCTA MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEJOCTABIEHUSI TOCYAapCTBEHHBIX U
MYHHUIUIAIBHEIX YCIIYT, YTBEPXKIAEHHBIX ITocTaHoBiIeHUeM [IpaBurensctBa Poccuiickoi
Qenepanuu ot 22 nekadps 2012 r. Nel376 «O6 yrBepxaenuu [IpaBui opraHu3arim
NEeSTENBHOCTH MHOTO(YHKIHOHAIBHBIX LEHTPOB MPENOCTABIEHUS TOCYAaPCTBEHHBIX U
MYHULIANIAIIBHBIX YCIIyT»;



TexHU4Yeckass ommbka - omubka (Omucka, onedyaTka, rpaMMaTHYecKas WId
apupmeTrnueckass ommbka Jubo momoOHas omubKa), JOMyIIeHHas OpraHoM,
IPEAOCTaBISIOIIUM MYHULUNANBHYIO YCIYry, W TMpHUBeIUIas K HECOOTBETCTBHUIO
CBEIEHHM, BHECEHHBIX B JOKYMEHT (pe3ysbTaT MyHHUIIUIIATBFHON yCIIYTH), CBECHUSIM B
JOKYMEHTaX, Ha OCHOBaHUU KOTOPBIX BHOCUIIUCH CBEJIEHUS;

EnuHas cucrema wuaeHTUQUKALIMK U ayTeHTU(HKaMU B HHOPACTPYKType,
obecneunBaroLen MH(})OPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIeICTBUE
MH(OPMAaLIMOHHBIX CUCTEM, MCIOJIB3YEMBIX AJI IIPENOCTaBIEHUS IOCYyAapCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIYT B 3JIEKTpoHHOU ¢opme (mamee — ECHA) — denepanpHas
rocylapCTBeHHasi HH(POpPMaLMOHHAsl CUCTeMa, obecrieynBaromas CaHKIIMOHUPOBAHHEIH
IOCTYIl y4aCTHUKOB MH(OPMALIMOHHOTIO B3aUMOJEHCTBHSI B CUCTEME UACHTU(DUKALUU U
ayTeHTUOUKaIMM K  HHPOpMALMH,  COAEpXKallelics B TroCyAapCTBEHHBIX
MH(QOPMAIIMOHHBIX CUCTEMAaX U MHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE Or0[KETHOE yupexaeHue «MHOTroQyHKIHMOHAIBHBIN
LEHTP IPENOCTaBIIEHUsI IOCYJapCTBEHHBIX W MYHULMNAIBHBIX yclyr B PecmyOnuke
Tarapcrany;

AWC M®I[ -  Apromarm3upoBaHHass  WHGOpPMAIMOHHAs  CHCTEMa
MHOT0()YHKIIMOHATEHBIX LIEHTPOB IIPEAOCTABIICHUS roCyZlapCTBEHHBIX U
MYyHULUAIIANBHBIX yciyr PecryOnuku Tatapceras.

1.5.2. B aZAMHUHUCTpaTUBHOM perjiaMeHTe IIOJ 3asBJIEHUEM O MPEIOCTaBICHHUH
MYHMLUIAIBHON yCIyru (fanee - 3asBJICHHE) MOHUMAETCs 3allpoC O MPEIOCTaBIEHUN
MYHUIUIAJIGHON yCIIYyId,JIONAaHHBIH B COOTBETCTBUM C IIYHKTOM 3 CTarbu 2
@enepanpHoro 3akoHa oT 27 wmona 2010 roma Ne210-®3 «O6 opranuzanuu

IPENOCTaBIIEHUs] FOCY IapCTBEHHBIX U MYHUIUIIAIBHBIX yCIyr» (manee — DenepaibHbIi
3akoH No210-D3).

2. Cranpapr npegocTaBjieHHsl MYHUIUIIAIbHOM YCJIyrH
2.1. HaumeHOBaHUE MyHULIUNIAILHON YCIIYTH
Briaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHUE UCIIOIHUTEIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
CaMOYIIPABJICHUsI, HETIOCPEACTBEHHO MPEJOCTaBIISIONIET0 MyHHUITUITIATBHYIO YCIIYTY

WcnonuurensHbli  KoMuTeT  HOBO3apedyeHCKOTO  CEIBCKOTO  IMOCEJICHHUS
baBnuHCKOro MyHULMNAILHOTO paiiona Pecrybnuku Tatapcran

2.3. Onucanue pe3ynpTara NpeoCTaBIeHUsI MyHUIIUIAIBHON YCIyTH
2.3.1. Pe3ynpTaToM NpeNOCTaBICHUS MYHULIUIIAIBHON YCIYTH SBJISIETCS:

1) cmpaBka (Beimucka) (mpuioxeHue Ne 1k HacTosIeMy agMUHHCTPATHBHOMY
peryiiaMeHry);



2) pelieHue 00 OTKaze B IpeOCTaBIEHUH MYyHULIATIAIEHON
yeayru(npuiokenue No 2 K HaCTOsIIeMy aJMHHUCTPATUBHOMY PErJIaMeHTy);

3) pewrenue 00 OTKa3ze B IpUeMe€ [JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTaBICHNS MYHHMIMNAIBHON ycinyru (mpunoxkenue Ne 3k HacrosIleMy
aJIMUHHCTPATUBHOMY pEerjlaMeHTy).

2.3.2. Pe3ynpTaT OpPENOCTABICHUs MYHULMIAIBHOW YCIyrd HalpaBisIeTCs
3asMBUTENI0O B (GOpMe DBJIEKTPOHHOIO JOKYMEHTa, MOJANMCAHHOIO YCUJIEHHOM
KBTI (DULIMPOBAHHOMN 3JIEKTPOHHOM MOIUCHIO YIIOJHOMOYEHHOIOJODKHOCTHOTO JIMLA
Hcnonkoma (imu6o Mcrionkoma), B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampests
2011 ronma Ne63-®3 «O06 snexrpoHHOM noanucu» (Hanee — OenepanbHblil 3aKoH Ne63-
®3)B nuuHb kabuHer EnuHoro mnoprama. B chmydae HampaBiieHUs 3asBIEHUS
nocpencTBoMPecnyOnuKaHCKOro mopTaia pe3ysbTaT MPeJoCTaBICHUS MyHUIIUTIATBHON
YCILyTH HaIlpaBJIsIeTCs TaK )K€ B JMYHBIN KabuHeT PecmybnukaHCcKoOro mopraia.

2.3.3. Ilo BeIOOpY 3asBUTENsS pe3yNbTaT MPEAOCTABICHUS MYHHIMIATHHON
ycnyrd Beinaercsaslcnonkome win B MO®I[ B dopme sk3eMIuisipa 3JIeKTPOHHOTO
JOKYMEHTa, pacliedyaTaHHOTO Ha OyMa)XHOM HOCHUTele, 3aBepPeHHOro IeYaThio u
IIOJIUCEI0 COOTBETCTBEHHO YIIOJHOMOUYEHHOTO MJOoJDKHOCTHOro Jymma OpraHa wid
pabotauka MOII.

2.3.4. 3asgBuTeNb BIpaBe MOJYYUTH Pe3yJIbTAT MPEAOCTABICHUS MyHUIUIIATBHON
ycayru B (opMe 3JeKTPOHHOI'O JTOKYMEHTa B TEUYEeHHE CpoKa IeHCTBUs pe3ysbTara
IIPEIOCTABJICHNS] MYHULIUIIAIBHON YCITYTH.

2.4. Cpok npefoCTaBIeHUs] MyHUIUIATBHOMN YCIIyTH, B TOM YHCIIE C YUETOM
HEOOXOUMOCTH 0OpallleHus] B OpraHu3alli, YIaCTBYIOIINE B IIPENOCTABIECHHH
MYHHIUIAIEHOMN YCIIYT'H, CPOK IIPUOCTAHOBIIEHHUS IPEIOCTABICHHS] MYHHUIUITATBHOM
YCIYTH B Clly4ae, ECJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUSI IIPEAYCMOTpEHA
3aKoHOAaTensCTBOM Poccuiickoi denepaiun,cpok BeaYu (HapaBIeHws)
IOKYMEHTOB, SBJISIOIINXCS PE3YIbTaTOM MIPEJOCTaBICHUS MyHULUIAIBHON YCIIyTH

2.4.1. MysununanpHasl yclyranpeocTaBisieTcsl B TeUeHUE TpeX paboumx JHE.

2.4.2. IIpuocTaHOBIEHHE CPOKa INPEAOCTABICHUS MYHULUIATBHONU YCIYrd He
IIPENYCMOTPEHO.

2.4.3. HanpasneHue NOKyMEHTa, SBISIOLIETOCS Pe3yJbTaTOM IIPEIOCTaBIEHHUS
MYHHULUIAILHOM  yCIyrH B (QopMe 3JEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBJISETCS B JE€Hb O(DOPMIIEHMS U PErUCTpALlMU PEe3yJibTaTa IpPEeIOoCTaBIEHIS
MYHULIATIAJIBHON YCITYTH.

2.5. McuepnsIBarolyii IepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHHU C
3aKOHOJATEIbHBIMU MIIM UHBIMU HOPMaTUBHBIMH [TPABOBBIMH aKTaAMM ISl
IPENOCTaBIIEHNs MyHULUIIANBHON YCIIYTH, a TAKXKe YCIIyT, KOTOPBIE SIBIISIOTCS
HEOOXOIMMBIMM U 0053aTeIbHBIMH IJISI [IPEIOCTABICHUS MyHULIMITANBHEIX YCIIYT,
IOJUIEXAIIUX MPENCTABIEHUIO 3asIBUTEIIEM, CITOCOOBI UX ITOTYYEHHS 3aABUTENIEM, B TOM
YUCIIE B JIEKTPOHHOH (hopMe, NOPSIOK MX MPeCTaBICHHs



2.5.1. I TONydYeHWsT MYHUIUNAIBHOM YCIyrW 3asBUTENb IIPEACTABIISET
ClIeIyIolre JOKYMEHTHI:

1) MOKyMEHT, yIOCTOBEPSIOIIUN JTUYHOCTh (He TpeOyeTcsl B cilydae oOpalleHUs
rocpezcTBoMPecyOIMKaHCKOT0 IopTaa);

2) IOKYMEHT, yAOCTOBEPSIOIINN TOJTHOMOYHSI IPEACTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopMe MOKyMeHTa Ha OyMakHOM HocuTene (mpuiokeHue Ned x HacTosIIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B JIEKTPOHHOU (popMme (3amoIHsAETCS OCPENCTBOM BHECEHHUS COOTBETCTBYIOLIUX
CBEJICHHH B OJIEKTPOHHYIO (OpMY 3asiBIC€HHUS), MOJIHCAHHOE B COOTBETCTBUHU C
TpeOoBaHUSIMU MyHKTa 2.5.3.aIMUHUCTPATUBHOIO perjaMeHTa, NpH OOpalleHuu
nocpenctBoM Pecry6iinkaHCKOro rnopTrana;

4) B ciydae, ecid ISl MIPEAOCTABICHUS MyHULMIAJIBHONW YyCIyru HeoOxoauma
0o0paboTka MEepCOHANBHBIX MAHHBIX JIMLA, HE SBIIIOMIErOCs 3asBUTENIEM, U €CIA B
COOTBETCTBUU C (hefepalbHBIM 3aKOHOM O0paboTKa TaKuX MEePCOHAIBHBIX JaHHBIX
MOJKET OCYILECTBIIATHCS C COIJIacUsl YKa3aHHOIO JIMLA, IPU 0OpallleHrH 3a MOJyuYeHueM
MYHULMIIAJBHONM YCIyI'HM 3asiBUTENb [JOIOJHUTENBHO IIPEACTaBIISIET JOKYMEHTHI,
IIOATBEPXKAAIOIINE IIOJyYEHUE COIIAaCHsl YKa3aHHOIO JIMI[a WJIM €ro 3aKOHHOIO
IIpeICcTaBUTENS. Ha 00pabOTKy NEPCOHAJBHBIX JAHHBIX yKa3aHHOTO JHIa. JJOKyMEeHTHI,
IIOATBEPXKNAIOIIKE TIOJyY€HHE COIVIACHsI, MOTYT OBITh IPEICTaBIIEHBI B TOM YHCJE B
(hopMe 3TEKTPOHHOTO IOKYMEHTa;

5) B ciydae, ecnu OOSI3aHHOCTh XpaHEHHUS IOMOBOM KHuMrd mo 31.12.2017
BO3jlarajach Ha COOCTBEHHUKOB JXHJIBIX IIOMEINEHWMU, 3asBUTENIEM IIPEICTaBIISIETCS
IIOMOBasi KHUTa;

6) npaBoyCTaHaBJIMBAIOLINE JOKYMEHTHI HA HHIUBUYaJTIbHBIN KUIOH oM (eciu
IIPaBO COOCTBEHHOCTH HE€ 3aperucCTpUpoBaHO B EJMHOM rocymaapCTBEHHOM peecTpe
HEeABW)KUMOCTH) — JUISI BBIMTUCKU U3 ITOXO3SIUCTBEHHON KHUTH.

2.5.2. 3asBreHHe U IpHJIaraeMble JOKYMEHTHl MOTYT OBITh IIPEACTaBJIEHBI
(HampaBJIeHBI) 3asBUTENIEM OJJHIM U3 CIIEAYIOIINX CIIOCOOOB:

1) uepes M®LI Ha GymMa)kHBIX HOCHTEJSIX U B BHJE DJIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUIM ITyHKTA 2.5.3.a IMHHUCTPATUBHOTO PETIAMEHTA;

2) mocpencteoM PecryOnuKkaHCKOro rmopraia B 3JeKTPOHHON (opMe;

3) B Opranyin4yHo WU IIOCPEICTBOM ITOYTOBOM CBSI3U Ha OYMa)KHOM HOCHTEIE.

3asBlIeHWE U IpUIaraeMele JOKYMEHTBHI, IpU HAIpPaBJIEHHH IOCPEICTBOM
[IOYTOBOM CBSI3U, 3aBEPSIIOTCSI B YCTAHOBIEHHOM IOPSIIKE.

2.5.3. 3asgBineHuEe IpU HaIpaBIeHUH NOocpeAcTBOMPecyOIMKaHCKOTO IopTaia
IIOJIKCHIBAETCS IIPOCTOM 3JIEKTPOHHOU MOAUCHIO 3asTBUTES.

JUiss monydeHusT NpOCTOM JIEKTPOHHOM TOAMUCH 3asBUTENIO HEOOXOIUMO
IPOMTH mpouenypy peructpanuu (ayrentuduxanuu) B ECHA, a takke MOATBEpIUTH
YUETHYIO 3aIlUCh.

ONEeKTPOHHBIE JTOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
NOAIyHKTaX 2, 4-6myHkra 2.5.1.aIMHUHUCTPAaTUBHOTO  perlaMeHTa,3aBEPSIFOTCS
YCWICHHON KBaJM(DULIMPOBAHHONW MOAMKUCHIO JIMI[, YIIOMHOMOYEHHBIX Ha CO3JaHHE M
IOJIMCaHUe TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCaMH.



OJNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3kbl JOKYMEHTOB), IIpHIaraeMble K
3asIBIICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HANpaBISIOTCS B BHIe (ailyioB B (opmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gonee 50 MobaiiT.

KadecTBO mpenocTaBisieMbIX 3JI€KTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO IIO3BOJISITH B TOJHOM OOBEME INMPOUYUTATH TEKCT NOKYMEHTa U
pacrmo3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs: TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHus TOKYMEHTOB U MH(POPMAaLUU WA OCYLIECTBICHUS NEHCTBUH,
IpEeICTaBICHHEe WM OCYIIECTBIEHUE KOTOPHIX HE IPEeIyCMOTPEHO HOPMAaTUBHBIMHU
IIPAaBOBBIMU aKTaMM, PETYJIUPYIOUIUMUA OTHOLIEHUS, BO3HHUKAIOIIHE B CBSI3U C
IIPEeIOCTABICHUEM MYHULUIIAIBHON YCITyTH;

2) oCyIIeCTBIEHHUSI NEHCTBHM, B TOM YHCIE COTJIACOBaHUM, HEOOXOMUMBIX IS
[IOJIyYeHUSI MYHULUIIAJBHOW YCIyTM U CBSI3aHHBIX C OOpallleHueM B HHBIE
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O0 CaMOyIpaBJIeHHUs, OpraHH3alldd, 3a
UCKIIIOYEHUEM IIOJY4YeHHUsI YCIyr U TMOJy4YeHUs MAOKYMEHTOB U WHGOpMAIWH,
[IPEIOCTABISIEMBIX B peE3yJbTaTe MPEJOCTABICHUS TaKUX YCIYr, BKIIOUYEHHBIX B
[IEpeYHU, yKa3zaHHble B uvacTd 1 crateu 9 @DenepanpHoro 3akoHa Ne 210-D3
(HEeoOXOIUMBIX B 00s3aTEIBHBIX YCIIYT);

3) 1mpencraBieHUs] JOKYMEHTOB W WH(OpPMAIUH, OTCYTCTBHe U (WiIH)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUChH INpH IEPBOHAYAIEHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHULMITAIBHONW YCIyTH, JUOO B
IIPEAOCTABIEHUN MYHULIUIIAIBHOMN YCITyTH, 32 UCKIIFOUEHUEM CIICTYIOIINX CIy4YaeB:

a) U3MeHeHHe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX aKTOB, KAaCAIOIIUXCS
[IPEIOCTABJICHNUS] MyHUIMIIAIBHON YCIyTHd, MOCe MepBOHAYAIBHOM MONaY 3asBICHUS
O MIPEIOCTaBICHUU MYHUITUTIATEHON YCIIYTH;

0) Hamu4Ke OMMOOK B 3asBJICHUU O IPENOCTABICHUH MYHULIUIIATBHON YCIYTH U
INOKyMEHTax, IIOJaHHBIX 3asBUTENIEM IIOCJIe IIEpPBOHAYAIEHOTO OTKa3a B IIpUEMe
JNOKYMEHTOB, HEOOXOJMMBIX ISl MPEJOCTABICHUS MYHULMITAJBHOW YCIyTH, JHOO B
MIPEIOCTaBICHUH MYHUITUIIAIBHON YCIYTH U HE BKIIIOYEHHBIX B IIPEJICTaBIIEHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) UCTEUEHUE CPOKa JEUCTBUS JOKYMEHTOB WM U3MEHEHUE WH(OPMAIUH ITOCTe
IIEPBOHAYAJIBHOTO OTKa3a B IpUEMEe JOKYMEHTOB, HEOOXOIUMBIX IJIsS MPEeIOCTaBICHUS
MYHHIUIIAIBHON YCIIyTH, TU0O0 B MPEAOCTaBIEHUN MYyHHUIUIIATEHON YCIyTH;

I) BBIABIEHHE [OKYMEHTaJbHO TOATBEpXKAeHHOro (dakra (MPU3HAKOB)
OIIMOOYHOr0 WM IMPOTUBOIPABHOrO nelcTBusl (Oe3MefCTBUS) MOIKHOCTHOTO JIHIA
Hcnonkoma, pabotauka MO®ILI, npu nepBoHaYaIbHOM OTKa3e B IpHeMe JOKYMEHTOB,
HEOOXOJUMBIX JUIsl IPEOCTaBICHUSI MyHULUTIAIIEHOW YCIIYTH, JTHOO B MPeI0CTaBICHUH
MYHHUIUIIAJIBHON YCIyT'H, O 4Ye€M B MHCHbMEHHOM BHUJE 3a TIOJIUCHIO PYKOBOIMUTES
HcrnonkoMa mpu nepBOHa4dalbHOM OTKa3e B IpHEME JTOKYMEHTOB, HEOOXOIUMBIX MJIS
IIPEAOCTABICHUS] MYHULUNAIBHOM YCIYTd, YBEOOMIISIETCS 3asBUTEIb, a TakkKe
IIPUHOCSTCS] U3BBUHEHMUS 32 JIOCTABJIICHHBIE HEY00CTBa;

4) mpenocraBieHMs Ha OyMa)KHOM HOCHTENEe JOKYMEHTOB M HH()OPMAIUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIN 3aBEPEHBI B COOTBETCTBUM C IYHKTOM 7.2
yacT 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHHEM CIIyYaeB, €CIIH
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HaHECEeHHEe OTMETOK Ha TaKWe JOKYMEHTHI JIUOO UX U3BSITHE SBISIETCS HEOOXOAUMBIM
yCIIOBUEM TMPENOCTABIICHUS] TOCYAAPCTBEHHON WM MYHULMITAJBHON YCIYTH, U WHBIX
Clly4aeB, yCTAaHOBJICHHBIX (hefiepalbHBIMU 3aKOHAMM.

2.6. McuepnbIBaroIIMii IepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMATHBHBIMH MPABOBBIMH aKTaMHU ISl IPEIOCTABIEHUS] MyHULIUIIAIBHON yCIIyTH,
KOTOpBIe HAXOSTCS B PaCIOPSKEHUH MOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTIO
caMOyTIpaBJIeHUs U ITOIBEIOMCTBEHHBIX [OCYIapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOT'O CaMOYIIpaBJIeHHs OpraHu3aluii ¥ KOTOPhIE 3asiBUTENb BIIPaBE MPEJICTaBUTh, a
TaKXe CIIOCOOBI UX MOIyUYeHHs 3asBUTENSIMU, B TOM YHCIIe B DJIGKTPOHHOH! dopme,
HOPSIIOK UX MPEeJCTaBICHUS; FOCY IapCTBEHHBIN OpraH, OpraH MeCTHOTO
caMOyIIpaBJIeHUs JTUO0 OpraHu3alys, B paclopsDKEHUH KOTOPBIX HAXOASTCS JaHHbIE
TOKYMEHTBI

2.6.1. B paMKax MeXBeOMCTBEHHOI'O B3aUMOJECHCTBUS IOy YaIOT:

1) Beimucka u3 EQMHOrO rocymapcTBEHHOrO peecTpa HEIBHKMMOCTH — —
DenepanbHas ciyx0a rocyJapCTBEHHOM perucTpanuu, Kagactpa u Kaprorpadum;

2) cBenmeHus O NEHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit @enepanun —
MBI Poccuu;

3) cBemeHUsT O HOTapUabHOW IoBepeHHOCTH — DejepanbHas HOTapHaIbHAs
nanara.

2.6.2. 3asgBuTeNb BIIpaBe INPEIOCTABUTH JOKYMEHTHI (CBEIEHHUS), YKa3aHHBIE B
noanyHkrel mynkra 2.6.1.aAMHHMCTPaTHBHOIO perjiaMeHTa, B (opMe 3JEKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCUJIEHHOM KBaIM(DHUIMPOBAHHOW TMOMAMKCHIO  JIHII,
YIIOJIHOMOYEHHBIX Ha CO3JaHWe U IOJNMCAHWE TaKWX JOKyMEHTOB, IpU IIoJade
3asIBIICHMUSI.

2.6.3. HemnpencraBineHue (HECBOEBPEMEHHOE IIPEJICTaBICHUE) YyKa3aHHBIMH B
nyHKTe 2.6.1.aIMUHHCTPAaTUBHOIO perjlaMeHTaOpraHaMHu TOCYJIapCTBEHHOH BIIACTH,
OpraHaMM MECTHOIO CaMOYIPABJICHUs MYHHULMIAIBHOrO paifoHa, Mcmomkomowm,
OpraHu3alUsIMU JOKYMEHTOB U CBEIEHUW HE MOXET SIBIISATHCSI OCHOBAHUEM JIJISl OTKaza
B IIPEIOCTABICHUM MYHUIIUTIAIBHON yCITyTH.

2.6.4. [lomxHocTHOe JMIO W (WiIM) pabOTHHK, YKa3aHHBIX B IIYHKTE
2.6.1.aIMUHUCTPATUBHOTO pErjlaMeHTAOPTaHOB M OpraHM3aluid, HE Ipe/ICTABUBIIUE
(HECBOEBPEMEHHO IPE/ICTABUBIIIKE) 3alpOIIEHHBIE W HAXOMSIIMECS B PaCHOPSHKEHHH
JOKYMEHT MJIM CBEIEHHs, MOJUIeXaT aMUHACTPATUBHOM, AUCIUTUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin @enepanuu.

2.6.5. 3anpemaercsi TpeOOBaTh OT 3asIBUTENS JIOKYMEHTHI CBEJIEHHUS,B TOM YHUCIIE
IIOATBEP K AAIOIIYE BHECEHHUE 3asiBUTENIEM IUIAThl 3a MPENOCTaBICHUE MYyHUIUIIAIbHON
YCILyTH, HaXOISALIUECS B PACIIOPSKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUsSI M IIOABEJOMCTBEHHBIX T'OCYHapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOyIIpaBJIeHUs OpraHu3aIui.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJAEPXKAIIUX CBEIEHUS, KOTOPHIE
HaXosATCsl B  pAacCIOPSDKEHUM TOCYHAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJIEHWsT M IIOABENOMCTBEHHBIX TOCYHApCTBEHHBIM OpraHaM WM OpraHam
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MECTHOI'O CaMOYIIPaBJICHHS opraﬂnsaunﬁ, HE MABJISIETCA OCHOBAaHHMEM JIsI OTKasa
3asIBUTEJIIO B IIPpEAOCTAaBJIICHUN MyHHHHHaHBHOﬁ YCIYTH.

2.7. icuepnibIBarollvi iepedeHb OCHOBAHUM Il OTKa3a B IIpUeMe TOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS MYHUIIUTIIAIIEHO yCIyTH

2.7.1. OcHOBaHHUSMH [IJisI OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
IIPEOCTaBIICHUS] MyHULIANIAIBHOMN YCIIYTH, SBIISIFOTCS:

1) mnpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COJEp)XaT IOAYUCTKA U
WCIIpaBJICHUSI TEKCTa, HE 3aBEPEHHbIE B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOJIaT€IECTBOM
Poccuiickoit ®enepanuy;

2) HDOKyMEHTHl colep)kaT IOBPEeXJEHHUs, HaJIH4he KOTOPBIX HE I103BOJISIET B
IIOJIHOM O00BEME HCIOJIb30BaTh HHMOPMAIMI0 U CBENSHUS, COJep)Kalluecss B
JOKYMEHTaXx JJIsl IPEIOCTaBICHUSI MyHULIUIIAIbHON YCITyTH;

3) mpencTaBieHHBIE JOKYMEHTBHl WM CBEIEHUS YTPATHJIM CUJIY HA MOMEHT
oOpallieHus 32 MyHUITUTIIAIIBHON YCIIyrod (IOKyMEHT, YJOCTOBEPSIOIIUI ITOJTHOMOYHS
IIPEeICTABUTENS 3asIBUTEIS, B CiIydyae oOpalleHus 3a MpeJoCcTaBIeHueM MyHHUITUTIAIbHON
YCIIYyTU yKa3aHHBIM JIUIIOM );

4) momava 3asiBJICHUS O MPEIOCTABICHIHH MyHULIMITAIIBHON YCIIYTH U JJOKYMEHTOB,
HEOOXOMUMBIX JJIsl IPEOCTaBIEHUsI MyHULIUIIAILHON yCIIYTH, B QJISKTPOHHOH (opme ¢
HapylLIEHWEM YCTaHOBJIEHHBIX TpeOOBaHUI;

5) HEKOppEKTHOE 3alloJIHeHUe 00s3aTebHbBIX MoJyiell B (hopMe 3asBIEHHS, B TOM
gucie B HUHTEPAaKTUBHOW ¢opMe 3asBlIeHHS Ha PecmyOnukKaHCKOM —mopTalie
(HemocToBepHOE, HEIOJTHOE, TUOO HepPaBUIBHOE 3aII0JIHEHHUE);

6) IpeacTaBl€HHE HEIMOJHOIO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTaBIICHHUS] MyHULIUIIAIBHOMN YCITyTH;

7) 3asBIE€HHE O IPEJOCTaBICHUU YCIYr'd IMOAAHO B OpraH TOCyIapCTBEHHOM
BJIACTH, OpraH MECTHOI'O CaMOYIIPaBJIEHUS WA OPraHU3aLUI0, B ITOJITHOMOYHS KOTOPBIX
HE BXOJUT NPEOCTABIICHHE MyHULIUITAIbHON yCIIYTH;

8) HecoOmro[eHUEe YCTAaHOBIEHHBIX cTaTbell 11 DenepampbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 31€KTPOHHOM MOAIUCHY» YCJIOBHA IPU3HAHUS
JNEHUCTBUTEIBHOCTH YCUJIEHHOW KBATU(DHUIIMPOBAHHOMN DJIEKTPOHHOM IO IITUCH.

2.7.2. IlepeuyeHb OCHOBaHUM NJIsl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS TIOJIyYEHUSI MyHULIMIIAIBHOMN YCIIYTH, SIBISIETCS KCUEPIIBIBAIOIIIHM.

2.7.3. Pemenne o0 oTkase B INpHeMe 3asBJIEHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUIs. TIPEOCTABIIEHNs] MYyHHUIMIIAIBHOW YCIYI'M, MOXXET OBITh NPUHATO KaK BO BpeMs
IIpUeMa 3asBUTENsl, TaK U II0CJIEe IOJyYEHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMI[OM
HcnonkoMa HEOOXOAUMBIX IJIsl IPEIOCTABICHHUSI MYHULIMITAIBHON YCIIyTH JOKYMEHTOB
(cBenenuit) C  HCHOJB30BAHMEM  MEXBEIOMCTBEHHOIO UH(OPMAITIOHHOTO
B3aMMOJENCTBUS, B CPOK, HE IPEBBIIAIOMUN 3 pabouux OHEW CO JHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B INpHEME 3asBIEHHUS W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IIPEIOCTABICHUs MyHHULUIIATBHOM YCIIYTH, B CIIy4ae eciu 3asBIeHHE
U JIOKyMEHTBI, HEOOXOAUMBIE JUJIsl IPEAOCTaBICHIS MyHUITUITAIBHON YCIYTH, IOAaHbI B
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COOTBETCTBUHU C MHGPOPMAIMEH O CpoKax U MOPSAKE MPEeIOCTaBIEHUs MyHHUIIUIAIBHON
yciyrd, onmyonukoBaHHOK Ha ExuHoM noprane, Pecy6iukanckom nmoprae.

2.8. McuepnblBarolliiii IepedueHb OCHOBAHWM JIsl IPUOCTAHOBIIEHUS UM OTKa3a B
MIPEJOCTaBICHUN MYHUALIUIIAIBHOMN YCIIyTH

2.8.1. OcHoBaHHUs MJisI TPUOCTAHOBJICHUS MPENOCTABICHUS MYHHUIUMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs U151 OTKa3a B PEOCTaBIEHUN MYHULIUIATBHON yCIyTu:

1) B mpeAcCTaBIeHHBIX 3asiBICHUH U (MJIM) JOKYMEHTaX COMEPIKUTCS HETOIHas U
(unn) HenocToBEepHas UH(POPMaLIKS;

2) TOCTyIUIEHME OTBETa OpraHa TOCYIapCTBEHHOHW BJIACTH, OpraHa MECTHOTO
caMOyIIpaBJIeHMsI JUOO IIOJBEJIOMCTBEHHON OpraHy TOCYJapCTBEHHON BIIACTH WJIU
OpraHy MECTHOIO CaMOYIIPpaBJEHUsS] OpraHu3aldl Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBHUJETENBCTBYIOIIEro 00 OTCYTCTBUU JOKYMEHTa U (M) WH(OPMAIIUK, HEOOXOJHMBIX
JUISL TIPENOCTABIIEHUS MYyHULIUIIAIBHOW YCIIyTH, €CJIM COOTBETCTBYIOIIMH JOKYMEHT He
OBLI IIpe/ICTaBIIeH 3asBUTENIEM 110 COOCTBEHHON MHUIUATHUBE;

3) OTCYTCTBHME CBEIEHHH O PEerucTpaliy TpakKIaHWHA 10 MECTY JKHTEJIbCTBA
(mpeGBIBaHUs) B PACIIOPSKEHUH OPTaHOB MECTHOTO CaMOYIIPaBIEHHUS.

2.8.3. IlepeyeHp OCHOBaHUN [IJIs1 OTKa3za B MPENOCTABICHUH MYHHIIUITAIBHOMN
YCIIYTH SIBJISIETCS] HCUEPIIBIBAIOIIIHM.

2.8.4. 3anpemaercss OTKa3bplBaTh B NIPEJOCTABICHUH MYHHIIMITAIBHOW YCIYTd B
Cllydae, €ClIM 3asBJIIEHHE O IPEJOCTABICHUM MYHULMNAIBHOW YCIYTd IIOJIAaHO B
COOTBETCTBUHU C MH(pOpMaIMel 0 CpoKax ¥ MOPsAKe MPeOCTABICHHs MYyHHUIUIIATBHOM
yCIIyTH, oIyOonukoBaHHOH Ha EnuHoM nopraine, PecniyOrkanckom mopTaiie.

2.9. Ilopsinok, pasMep ¥ OCHOBaHMSI B3UMaHUsI FOCYIapCTBEHHOM MOIIUIMHEI U HHOM
IUTaThl, B3UMAeMOH 3a IIPeI0CTaBIeHNEe MYHUIIUTIATBHOW YCIIyTH

MyHI/II_[I/IHaJIBHaH yciyra nnpeaoCTaBJIsIETCS Ha 663B03MC3I{H01>1 OCHOBCE.

2.10. Ilepeuens ycmyr, KOTOpPBIE SIBISIFOTCS HEOOXOAUMBIMHU U 00513aTEIEHBIMHU JIJIST
IIPEIOCTABIICHNSI MyHULIUIIAIBHON YCIyTH U IPEAOCTABIISIOTCS OpTraHU3alUsIMU U
YIOJHOMOYEHHBIMHA B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit @eneparyu
9KCIIEPTaMH, YYaCTBYIOIIUMH B IIPEIOCTABICHUN MyHULIUITAIBHON YCIyTH

IIpenocraBnenue HEOOXOAUMBIX U 00s3aTENBHBIX YCIIYyT HE TpeOyeTcsl.
2.11. Tlopsinok, pa3Mep ¥ OCHOBaHUSI B3UMAaHUS IIJIATHI 3a MPEIOCTABIIEHUE YCIIYT,
KOTOPBHIE SIBIISIFOTCSI HEOOXOUMBIMU U 00513aT€NbHBIMU JJISI IPEIOCTaBIICHHUS
MYHUILUIIAJBHOM yCIIyTH, BKIIIOYasl HHPOPMALIUIO O METOJUKE pacueTa pa3mepa TaKou

I1J1aThI

IIpenocraBienue HEOOXOAUMBIX U 0053aTENBHBIX YCIIYyT He TpeOyeTcs.
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2.12. MakcuMaJIbHBIN CPOK O’KMIAHUS B OUEPENH IIPU [10JaYe 3arpoca o
MIPeOCTaBICHUN MyHUIIUIIAIBHOMN YCIIyTH, YCIYTH, IPEAOCTaBIsAEMON OpraHu3auei,
y4acTBYIOLIEH B MPEOCTaBICHUN MyHULUIIAIBbHOMN YCIIYyT Y, U IIPH ITOJIy4YEHUU
pe3yNbTaTa MpeaoCTaBIEHUs] TAKUX YCIYyT

2.12.1. Bpems oxxuaHusl NpHU I0Javye 3asBICHUs HA OJy4eHUe MyHUIUIIaIbHON
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpu nonydyeHUM pe3yJibTaTa IIPEeIOCTABIECHUS MYHULIMITAIILHON YCIIYTH
MaKCHUMAaJbHBIN CPOK OXKHIaHUS B OUepe HE TOJDKEH IMPEeBLIIATh 15 MUHYT.

2.13. Cpok ¥ NOpsIAOK pEerucTpalvy 3anpoca 3asBUTENS O IPEAOCTaBICHUH
MYHHLUIIAIBHON YCIyTH U yCIIYTH, IPEJOCTaBIsIeMON OpraHu3aiuei, y4acTByIOIme! B
IPENOCTaBICHUY MyHUIIUIIAIBHOM yCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOH (opme

2.13.1. Ilpu nuyHOM obOpammennu B ML B neHp nomaun 3asBIEHUS 3asIBUTEINIO
BeIfaeTcs pacnucka u3 AVC MO®L] ¢ peructpalliOHHBEIM HOMEPOM, ITOATBEPIKIAIOIIIHM,
YTO 3asiBJIEHUE OTIIPABIIEHO, U JATOM MOJa4uu 3asiBJICHUS.

2.13.2. Ilpu HampaBiIeHUN 3asBIE€HUS IOCPEICTBOM, PecyOIiMKaHCKOro mopTaia
3asIBUTEJIb B JIEHb I10JIa4y 3asiBJICHUS I10JIy4aeT B IMYHOM KabuHeTe PecmyOauKkaHCKOro
IopTaja M I0 3JEKTPOHHOW IIOYTE yBEIOMIIEHUE, MOJTBEpKIarollee, YTO 3asBIICHHE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALMOHHBIM HOMEp M JaTa IoJayd
3asIBIICHMUSI.

2.13.3. Ilpu nuuHoM oOpameHud B VICromKoM B JIeHb IOJAYX  3asBIECHHS
YIOJHOMOYEHHBEIM JOJDKHOCTHBIM JIMIOM Vcnonkoma 3asiBUTENIO BBIIAETCS pacIucKa
U3 aBTOMaTU3UPOBAHHON MH()OPMALIMOHHON CUCTEMBI, IPeIHA3HAYEHHOM ISl OKa3aHuUsI
rOCYJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT, C PErUCTPAIlMOHHBIM HOMEPOM, JaTOi
II0/1a4M 3asIBJICHUs] U IIEPEYHEM MPEACTaBIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHuUs K IOMEIIEHUSIM, B KOTOPBIX NMPEIOCTABIISIETCS MyHHUIUIIAIbHAS
yciyra, K 3ally 0KHIaHUsI, MECTaM JUIsl 3all0JIHEHUS 3alIPOCOB O MPEI0CTaABICHUH
MYHHUIUIIAIBHON yCIIyTrd, UH(POPMALIMOHHBIM CTEHJIaM C 00pa3aMy MX 3alOJHEHHS U
IepeYHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABIICHHUS KaXXI0W MYHHUILIUIIAIBHOMI
YCIIyTH, pa3MEIeHUI0 U O(DOPMIIEHUIO BU3yaJIbHON, TEKCTOBOU U MYJIbTUMEIUAHON
UH()OPMAIIH O MOPSIKE IPEIOCTABIECHUS TAKOH YCIYTH, B TOM YHCIIE K 00€CIIEUEHHIO
JMOCTYIHOCTH ISl MHBAIKAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heliepaibHBIM
3aKOHOJATENILCTBOM U 3aKOHOAATENLCTBOM Pecryonuku TatapcTan o conpaibHON
3alUTe UHBAJIUIOB

2.14.1. IlpenocraBnenrue MyHULUNTAIIBHOW YCIYTH OCYIIECTBIISIETCS B 3MAHUAX U
IIOMEILEHUAX,  OOOPYNOBAaHHBIX IPOTUBOIMOXKAPHONH  CHCTEMOH W CHCTEMOM
MOXKapOTYIIIECHHUS.

Mecra mnpuema 3asgBUTENedl 000pyAyIOTCS HeoOXOmUMOM Mebenbio s
oopMIIeHHS TOKYMEHTOB, HH(GOPMAIIMOHHBIMU CTEHIAMHU.
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2.14.2. B cOOTBETCTBHM C 3aKOHOAATENBLCTBOM Poccuiickoii ®Penepanmuu o
COLIMAJIBHOM 3aIl[UTe WHBAJIMUIOB B IEJSIX OECHpPEensTCTBEHHOrO0 JOCTyla K MECTy
[IPeI0CTaBIeHUs MyHHUIUIIAIBHON yCiiyru obecrneduBaeTcs:

1) obecreunBaercst OeCHpPENATCTBEHHBIA JIOCTYNl HWHBAJIUIOB K MECTY
MPENOCTaBIeHHs MYHUIUIAIBHONW yciyrd (yIZOOHBI BXOX-BBIXOJ B IIOMEILEHHS H
nepeMeleHne B UX rpeenax);

2) BuU3yaJbHas, TEKCTOBass W MyJIbTUMeIUWHas WHGOpMAIUs O IMOpsIKe
NPeOCTaBIICEHNUs] MYHHUIUIIAIBHON YCIYrd pasMmelnaercs B yHOOHBIX Ui 3asBUTENEH
MecCTax, B TOM YHCJIE€ C yIETOM OTPaHUYEHHBIX BO3MOXKHOCTEW NHBAIIU/IOB;

3) compoBOXXIEHUE MHBAJIWIOB, UMEIOIIMX CTOHKHME paccTpoicTBa (yHKLHUH
3pEeHMS U CAMOCTOSITEILHOTO MePEBIKEHUS], U OKa3aHUE UM MTOMOIIH;

4) BO3MOXHOCTH CaMOCTOSITEJIBHOTO IEePEABMIKEHHUS I10 TEPPUTOPUH, HAa
KOTOPOM pacHoJIOXKEHBl OOBEKThl COLMAIBbHOW, HWHXKEHEPHOW U TPaHCIOPTHON
MH(PaCcTPyKTyp, BXOJa B Takue OOBEKTHI M BBIXOJA U3 HUX, MOCAIAKH B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HErO, B TOM UUCJIE C UCIIOIB30BAHUEM KpeCciia-KOJSICKH;

5) Haaneallee pasMelleHHe O0OpYyZOBaHUS M HOCHUTeNed WH(OpMAIWH,
HEOOXOOUMBIX AJISI OOecIeueHusI OeCIpensITCTBEHHOTO TOCTyIla WHBAJIHMIOB K yCIyram
C YYETOM OTPaHUYEHUM UX KU3HEESTeIbHOCTH;

6) nyOmupoBaHHEe HEOOXOAWMOW [JIsi MHBAJIUIOB 3BYKOBOW W 3PUTEIBHON
uHQOpMaLUK, a TakXKe HaJamuceidl, 3HAKOB W HWHOH TEKCTOBOW M rpapuyecKoi
WH(OpMaLUK 3HaKaMH, BEIIIOJIHEHHBIMU pellbe(HO-TOYeuHbIM IprdToM Bpaiis;

7) IOIyCK CypIOIepeBOAYMKA U TU(IIOCYPIOTIEPEBOIIMNKA;

8) momyck cobaku-IpOBOIHUKA IPH HATUYUHU JOKYMEHTA, ITOATBEPIKIAFOIIErO
€e ClelyalbHOe OO0ydyeHue U BbIaBaeMoro mo ¢opmMe W B IOPSOKE, KOTOPHIE
YCTaHOBJIEHBI INpUKa3oM MuUHHCTEpPCTBA TpyJAa W COLMAIBHON 3amuThl Poccuiickoi
Qenepanuun ot 22.06.2015 Ne 386H «O6 yrtBepxaeHuH GOPMBI JOKYMEHTa,
IIOJTBEPXKAAIOILErO CIenuanbHoe 00ydeHHe coOaKkU-IIPOBOJHUKA, W TIOPSAKA €ro
BBIIAUNY.

2.14.3. TpeboBanuss B dYacTh OOECHEUEHHUs JOCTYIHOCTH IS WHBAJIMIOB
00BEKTOB, B KOTOPBHIX OCYIIECTBISIETCS INPEJOCTaBICHUE MYHULUIAILHOW YCIYTH, W
CPEICTB, HCIONB3YEMBIX IIPU IPEAOCTABICHUM MYHULMITAILHONH YCIYTH, KOTOpBIE
yKasaHel B moamyHkrax 1 — 4 myHkra 2.14.2. agMUHUCTPATHUBHOI'O perjiaMeHTa,
IPUMEHAIOTCS K OOBEKTaM U CpeACTBaM, BBEJEGHHBIM B O3KCIUTyaTalldiO0 WM
IPOLIEAIIMM MOAEPHU3ALINIO, PEKOHCTpYKLHUIO nociie 1 utost 2016 ropa.

2.15. Iloka3arenu JOCTYIIHOCTH M KadecTBa MyHULIMITAIIBHOW YCIIYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHCTBUH 3asBUTENIS C JODKHOCTHBIMU JIUIIAMU TPH
IIPENOCTABICHUH MYHHULUIIAIBHON YCIYTY U UX IIPOJIOJKUTEIFHOCTD, BO3MOXXHOCTD
IIOJIy4eHUsl HH(OpPMALUU O XO/€ NPEAOCTaBIECHUS MyHUITUTIAILHOMN YCIYTH, B TOM
YHCJIe C UCII0Jb30BaHUuEM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHEIX TEXHOJIOTHH,
BO3MOXXHOCTb JIMOO HEBO3MOXKHOCTH TIOJyUYEHHUS MYHULIUITAJILHON YCIYyTH B
MHOT0()yHKIIHOHAJILHOM LIEHTPE MPE0CTaBIEHHUs TOCYJapCTBEHHEIX U
MYHHIHIIAIBHBIX YCIYT (B TOM YHCIIE B TOJHOM 00beMe), B IH0O0M
TEPPUTOPUATIEHOMITOAPA3IEIEHUH OpraHa UCIIOIHUTENBHO PaCIIOPSIUTEIEHOTO OpraHa
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MECTHOTO CaMOYIIPaBJIEHH]sI, 10 BEIOOPY 3asBUTENS (9KCTEPPUTOPHATIBLHBIN IPUHIIMII),
TIOCPEICTBOM 3arpoca O IPeIOCTaBICHHH HECKOIBKUX FOCYapCTBEHHBIX U (MJIK)
MYHHUIAITATBHBIX YCIYT B MHOTO(YHKIIMOHATIBHBIX HEHTPaX MPel0oCTaBIeHHs
roCyIapCTBEHHBIX ¥ MyHHIIMIIATBHBIX YCIYT, IIPEIyCMOTPEHHOT0 cTaThei 15.1
®enepanpaoro 3akona No210-O3 (kxoMIUIEKCHBIHN 3a1Ipoc)

2.15.1. TlokazaTenssMu JOCTYITHOCTH IPEAOCTAaBIEHUsS] MYHULMIAIBHOM YCIIyI'd
SIBIISIFOTCS:

PaCIOJIOKEHHOCTh IMOMEIIIeHHs, B KOTOPOM BEAETCsl IpUeM, Bbladya JOKyMEHTOB
B 30HE JOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJu4yie HeoOXOAMMOTO KOJHMYECTBa CIIELUAIMCTOB, a TaKXe IOMEILIEHUN, B
KOTOPBIX OCYIIECTBIISIETCS] PUEM IOKYMEHTOB OT 3asiBUTEJEH;

HaJMuue ucYepnbiBalouledl uHpopMauuu o crocobax, MOopsiAKe U CpoKax
IIPEOCTABICHUS] MYHULMIIAIBHOW YCIyrd Ha HMHPOPMAIMOHHBIX CTEeHIaX, EauHoM
nopraine, PecrybnukanckoMm rnopraie, opUIUaIbHOM caliTe MyHUITUIIAIBHOTO paiioHa;

OKa3aHWe IIOMOIIM MHBaJWAaM B IPEOJOJIEHUH OaphepoB, MeIaoIIUX
MOJIyYEHHUIO UMH YCIIYT HapaBHE C APYTUMHU JUIAMHU.

2.15.2. TlokazaTensiMu KadecTBa NPEJOCTABICHHUS MYHHIIMIIAJBHOW YCIyTH
SIBJISIFOTCSL:

1) cobnroieHre CpoKOB NpHUeMa U paCCMOTPEHHS IOKYMEHTOB;

2) cobmroeHre cpoka MOoTydeHHsI pe3ysibTaTa MyHULUIIaTbHOU yCITyTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKajJo0 Ha HapylLIeHUs aJIMHHHUCTPATHBHOTO
periamMeHTa, CoBeplleHHble paboTHUKamMu VcronkoMma;

4) KOJIMYECTBO B3aUMOJICHCTBUMN 3asBUTENIS C JOJDKHOCTHBIMU JuLaMu (6e3 ydyera
KOHCYJIbTAIUH):

B3aUMOJICMicTBUE 3asBuTeNns ¢ paboTHukamu Mcrnonmkoma wnmu MOLL mpu
IPEJOCTaBIEHUH  MYHULHMIIAIBHOW  YCIYTM OCYILECTBISIETCSI OAWH pa3 IpHU
IIPEICTaBICHUU 3asIBJIICHHS CO BCEMH HEOOXOIUMBIME TIOKYMEHTaMH;

OUH pa3 B Cllydae HEOOXOIUMOCTH IIOJyUYEHHUsS pe3ysibTara IpeIoCTaBIeHUs
MyHULUNaNIbEHOHN ycnyru B Mcnonkome unu MOILL B hopme sK3eMIuIsipa 3JIeKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE.

IIpOOIKUTENBHOCTE OJHOTO B3aWMOACHCTBHUS 3asBUTENS C JOJDKHOCTHBIMU
JHIAMH [IPY IIPEJIOCTaBIEHUN MyHULMIIATBHON YCIIyTH HE MPEBBIMIAET 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTH KAUeCTBO MPEAOCTABIECHHUS MYHHUIUIIAILHOMN YCIYTH ¢
IIOMOIIBIO YCTPOMCTB IIOABMI)KHOW paguoTeNe(pOHHON CBSI3M, C HCIIOJB30BaHUEM
Pecny6nrkaHckoro mopraia, TEpPMAHATBHBIX YCTPOHCTB.

2.15.3. lapopmanus o XoJie NPeNOCTaBICHUS MYHHIUIAILHOM YCIYIH MOXKET
OBITh TONydYeHa 3asBUTENIeM B JIMYHOM KaOuHeTe Ha EauHoMm mopraie,
Pecnybnukanckom nmoprane, BMcnonkome, M®II,

2.15.4. IlpenocraBieHre MyHUIUIAIBHOW YCIYTH OCYIIECTBISETCS B JIHOOOM
M®Ilno BbIGOpPY 3asBUTENsT HE3aBUCUMO OT MECTa €ro JKHUTEILCTBA MM MECTa
(axTuyeckoro npoxuBaHus (npeObIBaHus) Ha Tepputopun Pecny6nuku Tatapcrad mo
OKCTEPPUTOPHATIBHOMY IIPUHLIUITY.

MyHununanbpHas yclryra B CocTaBe KOMIUIEKCHOTO 3aIpoca He MPenoCTaBIIsSeTCs.
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2.16. Nusle TpeOOBaHUS, B TOM YHCIIE YUUTBIBAIOLIHE OCOOCHHOCTH MIPEAOCTaBIIEHHS
MYHUIIMITATBHOMN YCIIyTH 10 9KCTEPPUTOPHATIBHOMY IPUHLIMITY (B CIIy4ae, eClid
MyHHIMIIATBHAS YCIyra IIPeloCTaBIsIeTCs 10 3KCTePPUTOPUAIBHOMY NIPUHLIUILY ) U
0COOEHHOCTH TPEIOCTABICHUS MyHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOH opme

2.16.1. Ilpu mpemocTaBIeHUWH MYHULMIAIBHON YCIYTH B 3JIEKTPOHHOM(OpMe
3asIBUTEIb BIIPABE:

1) momyunts UWHPOPMALUIO O TOpPSAKE H  CPOKax  IpeloCTaBIECHUS
MYHHIMITAIEHON yCIyrd, pasMelleHHyro Ha EnuHom moprane, PecmyOGnukaHckoM
HIopTae;

2) monath 3asBJIICHHE O INPENOCTABICHUH MYHHUIUINAIBHON YCIYI'M U HWHBIE
JNOKYMEHTBI, HEOOXO0IUMBbIE ISl IPEOCTABIEHNS MYHULIUITAIbHON yCIIyTH, B TOM YHCIIE
JOKYMEHTHI U MH(OPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIN 3aBEPEHbI B
COOTBETCTBUU C ITYHKTOM 7.2 yactu 1 ctatbu 16 @enepansHoro 3axoHa Ne 210-D3,c
UCII0JIb30BaHNeMPecyOIMKaHCKOTO TTopTaa;

3) NOMy4WUTh CBENEHHUs O XOJE€ BBINOJHEHHUS 3asBICHUU O MPeAOCTaBICHUU
MYHHIMIIAJIIBHON YCIIyTH, IOAAaHHBIX B JIEKTPOHHOU (opMe;

4) oCyILIEeCTBUTH OLIEHKY KauecTBa MPeOCTaBIEHIs MyHUIUIIATILHON YCIIyTH;

5) MOIy4uTb pPEe3yabTaT IPEIOCTABICHUS MYHHIUIAIBHOM yciyrw B (opme
3JIEKTPOHHOIO TIOKYMEHTa;

6) monath >xanoly Ha peleHue u neiictBue (6e3nelicteue) Mcnonkoma, a TakxKe
€ro JOJDKHOCTHBIX JIML, MYyHHIUIAIBHBIX CIIyXallUX IocpencTBOMPecmyOmKaHCKoro
moprana, mnoprana QenepalbHOW TOCYHapCTBEHHOW WH(MOPMAIMOHHON CHCTEMEI,
obOecneunBaroiell mporecc nocyneOHoro (BHecyneGHOro) o0)ajaoBaHMsl PELIEHHH H
neucTBui (Oe3lefCTBUS), COBEpIIEHHBIX IPH INPEIOCTABIEHHH TOCYIAPCTBEHHBIX MU
MYHULHUIAIBHBIX  YCIOYr OpraHaMu, IIpeJOCTaBISIOMIMMU TOCYyNapCTBEHHBIE U
MYHULHUIIAIBHEIE YCIYI'HM, MX [OJDKHOCTHBIMH JIMIIAMM, TOCYHapCTBEHHBIMH U
MYHHUIUIAIBHBIMU CITYKaIllAMH.

2.16.2. ®opMHpOBaHUE 3asIBICHUSI OCYIIECTBIISIETCS ITOCPEICTBOM 3arlOJHEHMs
DJIEKTPOHHOM (DOpMBI 3asBlIeHUs Ha PecrmybnukaHckoM mopraie 6e3 HeoOXOAUMOCTH
JOIIOJIHUTENILHON [TO1auH 3asBJIEHUS B KaKOH-In00 uHOM (hopme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00€CTIEUNBAETCS:

1) BO3MOXHOCTH KONHPOBAHMS M COXPAHEHUs 3asBIEHUS M UHBIX IOKYMEHTOB,
HEOOXOUMBIX JJISl IIPEAOCTABIIEHHUS YCIIYTH;

2) BO3MOXXHOCTB 3allOJIHEHUS HECKOJBKHMHU 3asIBUTESIMUA OIHOM 3JIEKTPOHHOM
(GopMBI 3asBIEHUS TPH OOpaLICHUM 3a YCIyraMH, MpPEeANoJaraloliMy HalpaBlIeHUE
COBMECTHOI'O 3asBJIEHUS] HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXXHOCTH I€YaTH Ha OyMa)KHOM HOCHTENIE KOIUHU 3JIEKTPOHHON (OPMBI
3asIBJICHUS;

4) coxpaHeHHUe paHee BBEIEHHBIX B AJIEKTPOHHYIO ()OpMY 3asiBIEHUs 3HAUEHUH B
060 MOMEHT I10 JKEJIaHHIO IT0JIB30BATElsl, B TOM YHCJIE IIPU BOZHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpATE JIJIsl IIOBTOPHOI'O BBOJIA 3HAUEHUH B BJIEKTPOHHYIO (hOpMY 3asiBICHHS,

5) 3amonHeHHEe IOJeH OJIIEKTPOHHOW (GOPMBI 3asBIIEHHs [0 Hadajla BBOZAA
CBEIICHHH 3asBUTEJEM C HCIOIB30BAHUEM CBEICHUH, pasmelieHHsXx B ECUA, u
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CBEJIEHHH, OIMyOJMKOBaHHBIX Ha PecrmyOMMKaHCKOM MOpTane, B 4YacTH, KacaroLIEncs
CBEJIEHHUH, OTCYTCTBYIOIIMX B IUHON CHCTEME UACHTU(DUKAIIMY U ayTeHTU(DUKALIUY;

6) BO3MOXXHOCTH BEpHYThCSI Ha JIIOOOW K3 ITAllOB 3allOJHEHUS 3JIEKTPOHHOMN
dbopMbI 3asiBIIeHUS O3 TOTEpU paHee BBEIEHHOM MH(pOopMalny;

7) BO3MOXXHOCTH IOCTYIa 3asBUTENI K paHee IOJaHHBIM WM 3asBICHUSM B
TeYeHHe He MeHee OJHOTrO Ioja, a TaKkKe YaCTUYHO CPOPMUPOBAHHBIM3ASIBICHUSM - B
TE€YEeHUE HE MEHee 3 MECSILEB.

2.16.4. 3amuck 3asBuTeneit Ha npueMm B MO®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecryGukanckoro moprana, Tenegona KoHTakT-neHTpa MOLI.

3asiBUTENIO TPENOCTABISIETCS BO3ZMOXKHOCTH 3alIMCH Ha JIFOOBIE CBOOOJHBIE IS
npueMa JaTy U BpeMs B INpejiesiax YCTaHOBJIEHHOTO B MHOTO(MYHKIIHOHAILHOM IIEHTpE
rpa¢uka nprema.

3anuch Ha ONpenNesIeHHYIO NaTy 3aKaH4YMBAaeTCsl 3a CYTKH JI0 HACTYIUICHHUS 3TOH
JaTHI.

Jln1s ocy1ecTBIEeHUSI IPeIBApUTEIHHON 3aUCH TIOCPEICTBOM PeciyOinkaHcKoro
IopTaja 3asBUTENI0 HEOOXOJUMO yKa3aTh 3allpallliBaeMble CHCTEMOM JaHHEBIE, B TOM
quce:

baMunmo, UMs1, 0TYECTBO (NIPH HATUYIHH ),

HOMep TenedoHa;

aZipec 3JIEKTPOHHOM MOUTHI (I10 YKEJIaHUIO);

XKeJlaeMyIo JaTy W BpeMsl IIprema.

B cmayyae HECOOTBETCTBHUSI CBEICHUH, KOTOpBIE COOOIIWII 3asBUTENb IIPH
IPEBAPUTENILHOM 3allUCH, AOKYMEHTaM, IPEICTaBICHHBIM 3asBUTEEM IPH JTUYHOM
IpueMe, NpeaBapuTeNbHas 3aNUCh aHHYJIHUPYETCS.

IIpy OCYIIECTBIEHUM IIPEeABAPUTEIBHOM 3alKiCH 3asBUTENIO 00eCIeuynBaeTCs
BO3MOXXHOCTb paclevyaTaTb TaJOH-IIOATBEpXAeHHe. B ciydyae, eciu 3asBUTEND
COOOIIMT azpec 3JIEKTPOHHOM IOYTHI, Ha yKa3aHHBIM aJpec TakK)Ke HarpaBisieTCs
UHGbOpMaIKs O MOATBEPKICHUU TIPEIBAPUTENFHON 3alIUCH C YKa3aHUEM JIAThl, BDEMEHH
¥ MecTa Ipuema.

IIpy OCYIIECTBIEHUU MNpPENBAPUTENHHON 3aIlUCH 3asBUTENL B 0013aTEIHLHOM
HOpsiIKe HHPOPMUPYETCSI O TOM, YTO IpeABapUTEIbHAS 3aIUCh aHHYJIUPYETCS B ClIydae
€ro HesBKH 110 UCTEUEHUH 15 MUHYT C Ha3HAYE€HHOTO0 BpEMEHH MpueMa.

3asBUTEIb B JII000E BpeMsl BIIpaBe 0TKa3aThCsl OT MPEeBAPUTEIHHOM 3aIUCH.

3ampemiaercss TpeOoBaTh OT 3asBUTENSl COBEPIICHUS HHBIX JIEUCTBHM, KpOME
IPOXOXIEHHUs UICHTU(DUKALMY U ayTeHTU(HUKAIIMA B COOTBETCTBHM C HOPMATHBHBIMH
IIpaBOBBIMU akTaMH Poccuiickoli @epnepanuy, yka3zaHHs LeTd IpUeMa, a TakKkKe
IIPEOCTABIIEHNs] CBEACHUM, HEOOXONMMBIX ISl pacuera IJIUTEIIbHOCTH BPEMEHHOTO
HUHTepBaJla, KOTOPBIM HEOOXOIMMO 3a0pPOHUPOBATH JJIS IIPHEMA.
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3. CocTaB, N0C/1€A0BATEJbHOCTh U CPOKH BHINOJHEHHS aAMUHUCTPATHBHbBIX
npouenyp, Tpe00BaHHS K MOPSAKY HX BBINOJIHEHHUSsI, B TOM YHCJIe 0CO0eHHOCTH
BBINOJTHEHHS] AAMUHUCTPATHBHBIX NPOLEAYP B 3JEeKTPOHHO
dbopme, a TakiKe 0COOEHHOCTH BBINOJHEHHS A AMHHHCTPATHBHbBIX
npoueayp B MHOropyHKIHOHAIbHBIX eHTpaX. BapuaHThl npenocraB/ieHust
MYHHIHNAJIbHOH YCJYIH, BKJIIOYAIOUIHE MOPSII0K NMPEAOCTABIEHUS] YKA3AHHBIX
yCJIyT OTeJbHBIM KaTeropusiM 3asiBuTesIeid, 00beJHHEHHBIX 00 LHMH
NPH3HAKAMH, B TOM YHCJIe B OTHOLIEHUH Pe3y/ibTaTa MyYHHUHMIIAJbLHON yC/Iyru, 3a
noJIly4yeHHeM KOTOpPOro OHH 00paTHJINCH

3.1. OnucaHue nocienoBaTeIbHOCTH NEHCTBUN IIPU IIPENOCTABIEHUH
MYHHULIUITAIEHON yCITyTH

3.1.1. IIpenocraBneHyue MyHUIUIIAIBHON YCIyTH BKJIIOYAET B Ce0s CIIEMYIOIHE
aIMUHUCTPATUBHBIE NTPOLETYPHI:

1) KOHCYIBTHpPOBaHUE 3asIBUTEIIS,

2) IpUHATHE U PAacCMOTpPEHUE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBIEHHBIX
3asiBUTEIIEM;

3) HampaBleHNEe MEXXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIWE B
IIPEOCTABICHUH MyHULIUIAIBHOMN YCIIyTH;

4) moAroToBKA pe3yJbTaTa MyHHIUIIAIEHOW YCIyTH;

5) BbIava (HampaBiieHUe) 3asIBUTENIO Pe3yJIbTaTa MyHUIIUIIAIBHOM YCIyIH;

6) ucnpaBiIeHNe TEXHUIECKHUX OIIUOOK.

3.2. Oxa3zaHue KOHCYJNbTAIlUN 3asBUTEIIO

3.2.1. OcHoBaHMEM Hayaja BBIIOJHEHUS] aJMUHUCTPATUBHON MpOLETypHI
ABIIIETCS OOpallleHHWe 3asBUTENsI II0 BOIPOCAaM, CBSI3aHHBIM C TIPEJOCTaBIIEHUEM
MYHULIANIAJIGHON YCITYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aZIMUHUCTPATUBHON MTPOLIETYPBI, SIBIISIETCS:

npu obpamenuu 3asButens B MOL] — pabotauk MOL];

npu obpamenuu 3asButeliss B Fcmonkom—cekperapp Mcmonmkoma (manee -
JOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 3a KOHCYJBTUPOBAHUE).

3.2.2. 3asBuTENb BIpaBe OOpATUTHCS 3a KOHCYJIbTAIMEW O IMOPSAKE M CpoKax
IIPEOCTABICHUSI MYyHHUIUNAIBHOM ycnyrd B MOPI] nuyHo u mno TenedoHy U
3JIEKTPOHHOU MOYTeE.

Paboraukx MO®ILI KOHCYNBTHPYET 3asBUTENS, B TOM YHCJE IO COCTaBy, (hopme
IIpeCTaBIsIeMON JOKYMEHTAlMU U APYTUM BOIPOCaM JJIsl MOJMYUYEHUs] MyHHUIUIATbHON
YCILyTH.

3asgBUTENIb MOXET IOJNYyYUTh HH(MOPMALMIO O TMOPSAKE IPEeIOCTaBICHHUS
MYHUILUNIAIBEHON yClyru Ha opunpansHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTHBHBIE IIPOLIEAYPBI, YCTAHABIMBAEMBIE HACTOSIIUM IIyHKTOM,
BBITIOJIHAIOTCS B IEHb 0OpaIeHus 3assBUTEIIS.


http://mfcl6.tatarstan.ru

18

PesynbraramMu  BBINOJHEHHS ~ aIMUHUCTPATUBHBIX  IIPOLEAYP  SBISIOTCH:
KOHCYJIBTAIlUsl IO COCTaBy, (opMe MpeAcCTaBIsIeMOM JOKYMEHTallud U JPYTuM
BOTIpOCaM, HEOOXOAUMBIM JIsI ITOJIYYeHUSI MyHULIUITAJIBHON YCIIyTH.

3.2.3. 3asBuTeNb BIpaBe obpatuThes B Mcnonkom mo TenedoHy u 31IeKTpOHHON
MoYTe, a TaKXkKe IIOJYyYUTh KOHCYNbTallMi0 Ha PecmyOnukaHCKOM mopTaie, caiiTe
HcnonkoMa O MOpsIKE UM CPOKax IPEANOCTaBIEHUS MYHULMUIIAIBHON YCIyI'd, B TOM
qyclie TI0 COCTaBy, (hOpMe MPEeCTaBIIEMON JOKyMEHTAlMUd U PYTUM BOIpOCaM s
NOJIy4eHUSI MyHULIUTTAIIBHOMN YCIIyTH.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHUE WH(POPMUPYET
3asBUTENSI B COOTBETCTBUU C TpeboBaHUSIMU MyHKTa 1.3.4 agMHHUCTPATUBHOIO
periaMeHTa.

AZMVWHHCTpaTUBHBIE NPOLEAYpPHl, YCTaHABIWBAaeMble HACTOSIIUM ITyHKTOM,
BBINOJIHAIOTCS B TEYEHHE TPeX pabouux JHEH co IHS MOCTYIUICHHs OOpalleHuUsl.

PesynbpraraMyu  BBIIIOJIHEHUS  aMHHHCTPATHBHBIX  IPOLIEAYpP  SBISIOTCS:
KOHCYJNbTAalldd II0 COCTaBy, (opMme NpeAcTaBiseMOil MOKYMEHTAlUH U JPYTHM
BOIIPOCaM, HEOOXOAUMBIM JJIsl ITOJTyYeHHUSI My HULIMITAIbHON YCITyTH.

3.3. IlpunsiTHE U paccCMOTpEeHHE KOMIUIEKTa TOKYMEHTOB,
IIPE/ICTABIEHHBIX 3asIBUTEIEM

3.3.1. IIpueM NOKyMEHTOB [JIsl IPEAOCTaBIEHUS MYHUIIMIIAIBHONW YCIIYTH depe3
MO®I] nnu ynanenHoe pabouee mecto M®DLI.

3.3.1.1. 3asgBuTens (npeacraBuTens 3asBUTeNs) obpamaercs B MO ¢ 3anmpocom
O IPENOCTABICHUM MYHULHUINAIBHON YCIyTM UM MPENCTaBiIseT JIOKYMEHThI B
COOTBETCTBUU C IIYHKTOM 2.5.aIMUHUCTPATUBHOTO pPerjlaMeHTa.

3.3.1.2. PaGotHuk M®LI, Benymumii mpueM 3asiBIeHHIA:

oIpeJieNnsieT peAMeT O0palleHus;

YIOCTOBEpPSIET INUHOCTD 3asBUTEIIS;

IIPOBOJUT MTPOBEPKY IMOJTHOMOYHH JIUIIA, TOJAIOIIET0 JOKYMEHTEI;

IIPOBOAUT IIPOBEPKY COOTBETCTBUS INOKYMEHTOB TpeOOBaHHUSM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOTO PErIaMEeHTa;

3aMOJIHSET dJIEKTPOHHYIO hopmy 3asBieHus: B AVIC MOLJ;

pH IIPEeI0CTaBIEHUN JIOKYMEHTOB, yKa3aHHBIX B IIyHKTE
2.5.afIMUHUCTPAaTUBHOIO perjiaMeHTa Ha OyMaXHOM HOCHUTEJE, OCYIIEeCTBISET
CKaHUPOBAaHME NPEICTABIECHHBIX JOKYMEHTOB;

pacrieuarsiBaet 3asBieHue u3z AVIC MOL];

IepeaaeT 3asiBUTENI0 Ha IIPOBEPKY U MOJINUCAHHE;

I10CJIe IOAMCAaHus CKaHupyeT noanucantoe 3asasienue B AVIC MOLJ;

3arpyxaeT B AVIC M®IL] noxymMeHThl, OpeCTaBlIeHHEIE B 3JIEKTPOHHON (popme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, ()OPMHPYET 3JEKTPOHHOE
b (0 (oK

BO3BpAILAET MOANUCAHHOE 3asIBJIEHUE U OPUTHHAIIBI OYMaXKHBIX IOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B [IPUEME TOKYMEHTOB.
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AIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BEITIOJTHSIFOTCSL B IEHb OOpaIleHUs 3asiBUTEIS.

Pe3ynpraTamMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIENYP SBISIIOTCS: TOTOBOE K
OTIpaBKe 3asiBJIEHUE U MaKeT JOKYMEHTOB.

3.3.1.3. Pabotnux M®I] HampaBiser mnakeT JOKYMEHTOB, MPHUHSTBIX OT
3assBUTENS B VICTIOITIKOM B 3JIeKTPOHHOHU (hopMe (B COCTaBe MaKeTOB 3JIEKTPOHHBIX JI€]) B
TE€YeHHe OJHOTr0 pabodero JHA cO JAHS OOpaleHusi 3asBUTENSI B CTPYKTypHOE
noapaznenenne MOLI.

PesynpTaramu BBIMOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SBIISIFOTCS: 3asBICHUE
U IaKeT JOKYMEHTOB (3JIEKTPOHHOE [1eJI0), HalpaBleHHbIe B VICIIONKOM, IMOCPeaCTBOM
CHCTEMBI 3JIEKTPOHHOI'O B3aUMOJEHCTBHUSI.

3.3.2. IlpueM HNOKYMEHTOB [IJisl IPENOCTABIEHUS] MYHUIUIATBHON YCIyrd B
3JIEKTPOHHOU (hopme yepe3PecyOnuKaHCKIH TopTal.

3.3.2.1. 3agBuTens A MOAAYU 3asABIEHHUS B JJIEKTPOHHOU (hOpMe BBITIOTHSIET
clenyroluye qefCTBUS:

BBIIIOJIHSIET aBTOPHU3ALIUIO;

OTKPBIBAET (POPMY JIEKTPOHHOIO 3asIBICHHUS;

3arnoNHseT (GopMy OSJIEKTPOHHOTO 3asBIICHHS, BKJIIOYAIOIIYI0 CBEICHHS,
HEoOXOUMBbIe U 00s3aTeNbHbIe IS MPEIOCTaBICHISI MyHUIIUIIAIBHOMN YCIIYTH;

IPUKPEIUIAET NOKYMEHTHI B 3JIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIeKTPOHHOTO 3asBICHUS (TIpU HEOOXOIUMOCTH);

NOATBEPXKAAET (PAKT O3HAKOMIIEHHS U COTJIAaCHsI C YCJOBHSIMH M TIOPSIKOM
NPEAOCTaBIIEHUS] MYHHULMIIAIIBHON YCIYyrd B 3JIEKTPOHHOM ¢opme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIaCUU B (POpMeE dJIEKTPOHHOTO 3asIBIIEHHUS );

IOATBEPXKAAET  TOCTOBEPHOCTh  COOOILEHHBIX CBENCHWH (yCTaHaBIHUBAET
COOTBETCTBYIOLIYIO OTMETKY B ()OpMe SJIEKTPOHHOTO 3asIBJICHUS );

OTIIPABIISIET 3aII0JIHEHHOE DJIEKTPOHHOE 3asiBJICHUE (HaOXXUMaeT
COOTBETCTBYIOLIYIO KHOIIKY B (hOpME 3JIEKTPOHHOTO 3asIBIIEHNUS);

JJIEKTPOHHOE 3asiBJICHUE IIOANMCHIBAETCS B COOTBETCTBUU C TpeOOBAHHSIMHU
IyHKTa 2.5.3.aAMUHUCTPATUBHOTO PErIaMEeHTa,

NOJIy4aeT yBeJOMJIEHHE 00 OTIpaBKe JIEKTPOHHOTO 3asIBJICHHUS.

@opMaTHO-IOrAYecKast IIPOBEpPKa Cc(OpPMHUPOBAHHOTO 3asIBJICHUS
OCYIIECTBIISIETCS IIOCJIE€ 3aIlOJIHEHMs 3asiBUTEIIEM KaXXIOTO M3 IOJIeH 3JIeKTPOHHOM
(Gopmel 3asBneHus. [Ipy BBIIBICHHH HEKOPPEKTHO 3AIIOJHEHHOTO IIOJS 3JIEKTPOHHOM
(GopMBI 3asBIECHUS 3asBUTENIb YBEIOMIISETCS O XapaKTepe BBISBIECHHONM OIIMOKHM U
IIOpsIIKE €€ yCTpaHEeHMs]  IOCPEeACTBOM  HH(DOPMAIIMOHHOTO  COOOLIECHUS
HEIOCPEICTBEHHO B JIEKTPOHHOU (DopMe 3asiBIEHUS.

AIMHUHHCTpaTUBHBIE NIPOLEAYpPHI, YCTaHABIMBAaeMble HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb 0OpallleH s 3asIBUTEIS.

PesynpraTamMu  BBINOJHEHUS  aAMHUHHUCTPATUBHBIX  IPOIEAYP  SIBISIOTCS:
3JIEKTPOHHOE [IeJI0, HAIllpaBJIeHHOE B LICIIOIKOM ITOCPENCTBOM CUCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICHCTBHUSI.

3.3.3. PaccMoTpeHue KOMIUIEKTa JOKYMEHTOB MCIIOIKOMOM.
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3.3.3.1. OcHoBaHMEM Hauaja BBIIOJIHEHNUS AaJIMUHUCTPATUBHONW IPOLELYPEI
SBIISIETCS. TIOCTYIUIGHHWE 3asiBI€HUS M WHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
IIPeOCTABICHUs] MyHULIUIIAIIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aJIMUHUCTPATUBHOM TpOLEAyphl sBIseTcss cekpeTapb Mcemonkoma (nmanee -
IOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Ciydae
oOpareHus 3asBUTENs ¢ 3asBieHueM B Mcrnonkom:

oTpenensieT NpeaMeT 00palleHus;

YyCTaHABIUBAET JIMUHOCTH 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY IOJIHOMOYMH JIMLA, TOJAIOIIET0 JOKYMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
IIyHKTE 2.5.aAMUHUCTPATUBHOIO perjiiamMeHTa, IIPOBEPKY COOTBETCTBHSI
IIPEJCTABIEHHBIX  JOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeboBaHUsSM  (Hamjexariee
oopMIIeHHE KOIHUH OKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYHUCTOK, MPUITHCOK,
3aYEpPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIEHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asiBIeHUSI B  aBTOMATH3UPOBAHHOMN
MH(QOPMALIMOHHON CHUCTeMe, NpeIHA3HAYEHHOU JMJisi OKa3aHWs rOCYIapCTBEHHBIX H
MYHULUIAIBHBIX YCIIYT;

pu IPEeNOCTaBIEHUU JIOKYMEHTOB, yKa3aHHBIX B IIyHKTE
2.5.aIMUHUCTPAaTUBHOTO perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISET
CKaHUPOBAHHE PEACTABICHHBIX JOKYMEHTOB;

pacreyaTbeIBaeT 3asBIICHUE;

IepelaeT 3assBUTENIO Ha IIPOBEPKY U IOJIUCAHUE;

I10CJI€ TIOANMCAHNS CKAHUPYET MOANMCAHHOE 3asiBIICHUE;

3arpy’xaer B aBTOMAaTU3UPOBaHHYIO UH(}OPMaLMOHHYIO CUCTEMY,
IpeJIHa3HAYEHHYIO0 Il OKa3aHUs T[OCYJapCTBEHHBIX M MYHHIUNAIBHBIX YCIYT
JOKYMEHTBI, IIPEICTABJIEHHbIE B JJIEKTPOHHONH (opMe WM 3JIeKTPOHHBIE 00pa3bl
OTCKaHHUPOBAaHHBIX JIOKYMEHTOB, (DOPMUpPYET 3JIEKTPOHHOE JIETIO;

BO3BpallaeT IOJNUCAHHOE 3asBJIICHUE U OpPUTMHAIBl OyMa)XKHBIX JOKYMEHTOB
3asiBUTEIIIO;

BEI/IA€T 3asIBUTENIIO PACIIUCKY B IIPUEME TIOKYMEHTOB.

B ciydyae Hanuuus OCHOBaHUHN AJISL OTKa3a B IMPHUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMJISET 3asiBUTENSI O HaJIHYHUH
IPENATCTBUMA Ul IIpUeMa 3asiBICHMS] U BO3BpalllaeT €My JOKYMEHTHI C OOBSICHEHUEM
COJlep>KaHMUsI BBISIBIICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpHeMe JOKYMEHTOB.

3.3.3.3. JIOI>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPHeM JOKYMEHTOB, IIOCJe
IIOCTYIUIEHHs] JOKYMEHTOB Ha PaCCMOTpPEHHE:

IIPUCBAaMBAET 3asBJIECHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JeNl U CTaTyC
«IIpoBepka NTOKYMEHTOBY;

u3y4aeT IIOCTYIHMBIIME OJJEKTPOHHBIE JieJa, B TOM WYHCIE IPUIIOKEHHBIE
3asIBUTEJIEM JOKYMEHTEI B 3JIEKTPOHHOM (pOpMe U 3JIeKTpOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPACT KOMIUIEKTHOCTD, YATAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;
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NpoBeEpPsieT COOIOJEHUE YCIOBUM AEUCTBUTEIBHOCTU JIJIEKTPOHHON TOITIKCH,
nocpencTBOM obpamieHuss k EnuHomy mopramy (B ciiydae, eciM 3asBHTENEM

IpeCTaBICHbI 3JIEKTPOHHBIE JNOKYMEHTHI, HOJNACAaHHbIE YCHJIEHHOH
KBaJTM(PUIIUPOBAHHOH 3JIEKTPOHHOMN OJIHCHIO).
[Ipu HaJIUYUH OCHOBaHM, IIpe1yCMOTPEHHBIXITY HKTOM

2.7.1.aqMUHUCTPATUBHOIO periaMeHTa, IOArOTABIMBAET MPOEKT pelIeHusl 00 OTKa3e B
npruemMe JOKYMEHTOB, HEOOXOJUMBIX JUIsI IPEAOCTABICHUSI MYHULIUITAILHON YCITYTH.

B cnydae, ecnu B pe3ynbTaTe IPOBEPKM YCUJIEHHON KBalIH(pUIUPOBAHHON
3JIEKTPOHHOM NOANKCH BBISBIEHO HECOOJIIOEHHE YCIOBUW €€ NeHCTBUTEIHHOCTH,
IIPOEKT pelleHuss o0 OoTka3e JOJDKEH CoAepkaTh IMyHKTHI cTaThu 11 DemepalibHOTO
3aKkoHa Ne 63-D3, KOTOpbIe MOCITYKUIIK OCHOBAaHUEM JIJIsI €r0 IIPUHSITHS.

IIpoekT pemenuss 006 oOTkaze B TpUeMe JIOKYMEHTOB, HEOOXOIMMEBIX JIJIs
IIPEIOCTABICHNs MYHULMIIAIBHONW YCIyTH, ¢ yKa3aHHeM IPHYMH OTKa3a (B cliydae,
€CIM OCHOBaHUs JUI1 OTKaza B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABIECHNUsST MyHULUIIAJILHON YCIYTd, CBSI3aHBI C HAPYLICHWEM YCTaHOBJIECHHBIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBAHHMS IJIsi OTKa3a B IPHUEME JOKYMEHTOB
JOJDKHBI cofepkaTh HMHGOpPMAIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (WH(OpMAIIWH,
CBEJICHHH), KOTOpblE HE IIPEICTaBIEHBI, COJEepXaT HeJOCTOBEPHbIE U  (WIIN)
IIPOTUBOPEUYMBEIE CBENECHHUSI, 0(OPMIIEHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHHMIA),
HaIIPaBJIIETCS HA COIVIACOBAHME B YCTAHOBJIEHHOM IIOPSJIKE ITOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO TOKYMEHTO000pOTA.

CornacoBaHue TmpoekTa peleHus o0 OoTKaze B IpHEME JIOKYMEHTOB,
HEOOXONUMBIX AJsl IPEJOCTAaBIICHHUS MYyHHLHUIAIBHON YCIYI'H, OCYIIECTBISETCS B
IOpsJIKE, IPELYCMOTPEHHOM IIyYHKTOM 3.5.3.aAMUHUCTPATHBHOTO perjlaMeHTa.

B cayyae oTCyTCTBHSL OCHOBaHMHM /sl OTKaza B TIpUeMe JOKYMEHTOB,
IIPEIyCMOTPEHHBIX IyHKTOM 2.7.1.aAMHHHCTPAaTHBHOIO perjilaMeHTa, IOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TE€UE€HHUE OJHOTO pabouero IHs CO JHS
IIOCTYIUICHHUS 3asiBJICHUSI, HAIIpaBJIsIeT 3asBUTEIIO, YKA3aHHBIM B 3asIBJIEHUU CIIOCOOOM,
YBEIOMIIEHUE O IOCTYIUICHHH 3asBJIEHUS, COJAEpIKalllee BXOMASIINN perruCcTpalMOHHBIN
HOMEp 3asBJIEHHs, JaTy IIOJy4eHUs 3asBICHUs, IepedeHb HauMeHOBaHHWM (ailyios,
IIPECTaBIEHHBIX K HEMY JOKYMEHTOB, [aTy IOJIy4eHHUs pe3yJibTaTa MyHHIUIAIBHON
YCILyTH.

3.33.4. HcnonHeHue mpouenyp, YyKazaHHbIX B  myHKTax  3.3.3.1,,
3.3.3.3.aAMUHUCTPATUBHOIO pEeriaMeHTa, NPU HAJIWYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYILECTBIISIETCSI B @aBTOMAaTUYECKOM PEXUME C UCIIOJIB30BaHUEM aBTOMATU3HUPOBAHHOM
MHPOpPMAlMOHHONW CHUCTEeMBI, NpeJHa3HAue€HHOW Uil OKa3zaHUs TOCYNapCTBEHHBIX U
MYHUIAATBHBIX YCIIYT.

3.3.3.5. AIOMUHUCTpaTHUBHBIE MPOLEAYPHI, YyCTaHABJIMBAaeMble IIyYHKTOM
3.3.3.aAMHUHHUCTPATUBHOTrO PErjaMeHTa, BBIIOIHIIOTCS B TE€YEHUE OJHOr0 paboyero JHs
COJZIHSI IIOCTYIUIEHUS 3asIBJIICHUSI HA pACCMOTPEHUE.

Pe3ynpTaTamu BBINIOJIHEHMS] aIMUHUCTPATUBHBIX MPOIEAYP SBIISIOTCS: TIPUHSTHIN
Ha PaCCMOTPEHHE KOMIUJIEKT NOKYMEHTOB MJIM MPOEKT pelleHuss 00 OTKaze B IpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JIJIs PEIOCTABICHUSI MYHUITUITAILHON YCIYTH.
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3.4. HanpaBneHre MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIINE B
MPENOCTABIEHUN MyHULIUTIAIBHON YCIyTd

3.4.1.  OcHoBaHMEM Hayajia BBIIOJHEHMS AaJMUHUCTPATHBHOW IPOLEAYPHI
SIBIISIETCS. TOJIyY€HHE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBIIIOJIHEHWE aJIMMHUCTPATUBHOM MpOLEAYyphl, OT AOJDKHOCTHOro jinua (paboTHuka),
OTBETCTBEHHOI'O 3a IIPUEM TOKYMEHTOB, IPUHSTHIX OT 3asIBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHHE
aIMUHUCTPATUBHOU TIPOLIEAYPHI, SIBIISIETCS cekperaps Hcnonkoma (nmamee -
JNOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 HAIpPaBJICHUE MEXXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ>KHOCTHOE JIMLI0, OTBETCTBEHHOE 3a HaIlpaBJieHUE MEXBEIOMCTBEHHBIX
3aIpocoB, (OPMUPYET U HaIpaBisIeT B AJIEKTPOHHOH (hopme MOCpEeICTBOM CHCTEMBI
MEXXBEZOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJAEUCTBUS (IIPH OTCYTCTBHUU TEXHHYECKOU
BO3MOXXHOCTH — HHBIMU CIIOCOOaMHM) 3alpoChl O MpPEeIOCTABICHHH JIOKYMEHTOB U
CBEJEHHM, IIPEAYCMOTPEHHBIX ITyHKTOM 2.6.1.aIMUHUCTPATUBHOTO PeTjIaMEeHTA.

AIMUHUCTpaTUBHBIE NPOLEAYphI, YyCTaHABIWBAaeMble HACTOSIIUM IIYHKTOM,
BBITIONHSIOTCS B IEHb IPUHSTHUS 3asiBJICHUSIHA pACCMOTPEHHE.

Pe3ynbraTaMy  BBIIIOJIHEHUS ~ aAMHHHMCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
HalpaBlIeHHblE B OpraHbl BiIacTd U (WJIM) IIOJBEJOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3aliy 3arpOoCkI.

3.4.3. CnenuanucTsl  IOCTaBIIMKOB JAHHBIX Ha OCHOBAaHHHM  3alpOCOB,
IIOCTYNUBIINX Y€pe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aHUMOJIEHCTBUS,
IIPENOCTABIISIIOT  3allpalllMBaeMble JOKYMEHTHl (MH(POpPMAIMIO) WIH HAIpaBJIsSIOT
YBEIOMIIEHUSI 00 OTCYTCTBUHU NOKyMeHTa M (Min) WH(OpMAIMK, HEOOXOAMMBIX JIJIs
IIPENOCTABIECHNS] MyHULIUITAIIBHON yCIIyTH (fanee — yBefoMIIeHHe 00 OTKase).

AIMUHHUCTpaTUBHBIE IIPOLEAYpPBI, YCTaHABIMBAaeMble HACTOSIIMNM ITyHKTOM,
BBINIOJIHSIIOTCS. B TEUEHUE TpeX JHEeM co JHS TOCTYIUIEHHS MEXXBEJOMCTBEHHOIO
3arpoca B OpraH WM OpraHM3alyio, NPEeOoCTaBIISIONINe JOKYMEHT W HH(GOpPMAIIHIO,
€CIIM UHBIE CPOKHM IIOJrOTOBKH M HAIPaBJIEHHs OTBETAa Ha MEKBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHB! (enepaJlbHBIMH 3aKOHAaMH, NPAaBOBBIMH aKkTaMd IIpaBUTEILCTBA
Poccuiickoit ®enepanyy U NPUHATHIMH B COOTBETCTBUM C (De/lepalIbHBIMKU 3aKOHAMHU
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu Pecriybnuku Tarapcras.

PesynpraTamMu  BBINOJNHEHUS  aJIMUHUCTPATHUBHBIX  MPOLEAYp  SIBJISIFOTCS:
JNOKYMEHTH! (CBEeeHHsI), HEOOXOIUMBIE JIJIsl IPEeIOCTABIEHUS] MYHULIUIIAIEHON YCIIyTH,
1100 yBemoMieHue 06 OTKas3e, HallpaBJIICHHBIE TOJYKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEXXBEJIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoJ>KHOCTHOE JIMLI0, OTBETCTBEHHOE 3a HAaIlpaBJIeHUE MEXBEIOMCTBEHHBIX
3aIpPOCOB:

IOJTy4aeT 3arpalliBaeMble Yyepe3 CHUCTEMY MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMOJEHCTBUSL JOKYMEHTHl (CBeIeHMs), HeoOXOAMMBbIe ISl MPEHOCTaBICHUS
MYHHUIUIIAJIIBHON yCIyTH, MO0 yBenoMieHHe 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(mnu) uadopmanuy;
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pu HaJlM4uu OCHOBaHHUH, IIpeayCMOTPEHHBIX IIYHKTOM
2.7.1.aIMUHUCTPAaTUBHOIO PErJIaMEHTa, IOArOTABIUBAET MPOEKT PEelLIeHHst 00 OTKa3e B
npremMe JOKyMEHTOB, HEOOXOMUMBIX ISl IIPEIOCTABICHUS MyHHUIIAIIAIBHOM yCIyIH.

IIpoexkt pemeHuss o0 oOTka3ze B IpHEME JOKYMEHTOB, HEOOXOOWMBIX IS
[IPEIOCTABIICHUsS] MYHMLMIIAIBHOW YCIyTH, C yKa3aHHeM IPHYMH OTKas3a (B cliydae,
€CIHM OCHOBaHHUsl JJs OTKaza B IpueMe JIOKYMEHTOB, HEOOXOMUMBIX IS
IIPEeIOCTABJICHNUsT MYHULAIIAJILHON YCIYTH, CBSI3aHBI C HApyIIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHWH K TaKUM JOKyMEHTaM, OCHOBAHHUS Uil OTKa3a B IpPHEME IOKYMEHTOB
JOJDKHBL COAep)KaThb MH(POPMALUMI0 O HAUMEHOBAHUH JOKYMEHTOB (HMH(pOpMAIWH,
CBEICHUI), KOTOpble HE IIpeACTaBJeHbl, COJEpXKAT HEIOCTOBEpHbIE U  (WJIH)
IPOTHBOPEUYUBBIE CBEIEHNUS, OPOPMIIEHBI C HApyIIEeHHEM YCTAaHOBJIEHHBIX TpeOOBaHMUIA),
HaIlpaBJIse€TCs Ha COIJIACOBAaHME B YCTAHOBIIEHHOM IIOPSIAKE IMMOCPEICTBOM CHCTEMBI
BIIEKTPOHHOT'O IOKyMEHTO000pOoTA.

CornmacoBaHue TIIpoeKTa peLIeHusi 00 OTKa3e B IpHEME JIOKYMEHTOB,
HEOOXOMUMBIX JJISI IIPEJOCTABIICHHUS MYHHLHUIAIBHON YCIYIM, OCYIIECTBISETCS B
IOPSJIKE, IIPELYCMOTPEHHOM IIyHKTOM 3.5.3.aIMUHUCTPATHBHOTO PerjlaMeHTa.

AJIMMHHCTpAaTUBHBIE NIPOLEAYpPHl, YCTaHABIMBAaeMblE HACTOSIIMM ITyHKTOM,
BBINOJIHSOTCS B JIEHb [TOy4EeHUsI CBEIEHUH 110 MeXXBEIOMCTBEHHBIM 3aIpOCaM.

PesynbraTaMu  BBIIIOJIHEHUS  aIMHHHMCTPATUBHBIX  IPOLENYpP  SBISFOTCS:
IOKyMEHTBI (CBEIEHUsI), HEOOXOUMBIE JUIS MIPEJOCTaBIEHUsT MYHHUIUIIAIBHON YCIYTH,
IPOEKT peleHuss 00 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS] MyHULIUITAILHON YCITYTH.

3.4.,5. HcnonHenue  mpoueayp, — yKasaHHBIX B IyHKTax  3.4.2.,
3.4.4.afMUHUCTPATUBHOTO pErjaMeHTa, MPU HATUIHUH TEXHHUUYECKOH BO3MOXKHOCTH
OCYIIECTBJIETCS B aBTOMaTUYECKOM PEXHUME C MCIOJIb30BaHUEM aBTOMATH3UPOBAHHOMN
UH(QOPMAIIMOHHON CHUCTEMBI, INpeJHA3HAUYEHHOW IJIsi OKA3aHUsl TOCYJapCTBEHHBIX H
MYHHMIMIIAJBEHEIX YCIYyr, B TOM YHCIE€ C MOMEHTa pErucTpalud 3asBJICHUS B
COOTBETCTBUU C ITyHKTOM 2.13.aAMUHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MakcUMalbHBI CpPOK BBINOJHEHUS aIMUHUCTPATUBHBIX IPOIEAYD,
YKa3aHHBIX B IyHKTe 3.4.aIMUHUCTPATUBHOIO PErJIaMeHTa, COCTABJISET TPU Pabodmx
JTHSL.

3.5. IloaroroBka pe3yJibTaTa MyHUIUIAIBHON YCIIYyTH

3.5.1. OcHoBaHWeM Hayaja BBIIOJHEHUS AaJMUHUCTPATHBHON MPOLELYPHI
SIBJISIETCSl TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIpaBIICHUE
MEXXBEJIOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB (CBeHeHHUI), HEOOXOOUMBIX IS
IIpeI0CTaBICHUs] MyHUIIUTTAIbHON YCITYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHWE aJMUHHUCTPATUBHOU
npouenypsl, siBIsieTcsi cekperaph Mcmonkoma (mamee - JAOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOJIrOTOBKY pe3yjbTaTa MpPeAoCTaBICHUS MyHULIUIIATBEHON YCIYTH).

3.5.2. JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTara
IPeOCTaBIeHUs MyHHIIUIAIILHON YCIIyT/:

paccMatpuBaeT C(OOPMHUPOBAHHBIM KOMIUIEKT JAOKYMEHTOB, HEOOXOIUMBIX [JIs
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IIPEeIOCTABICHUS MyHULIUIIAJIBHON YCIIYTH;

IpU BBIIBJIEHUM OCHOBAHMM MJisi OTKa3a B IIPEAOCTaBICHUM MYHHIHIIAIbHON
YCIIyTH, YKa3aHHBIX B IIyHKTE 2.8.2.aIMMHUCTPATUBHOIO PErjiiaMeHTa, MOAr0TaBIUBAET
IIPOEKT pelleHus 00 0TKa3e B NPelOCTaBIEHUN MyHUIUTIATBHON YCIyTH;

B CJIy4ae OTCYTCTBUSI OCHOBaHUM IS OTKa3a B MPEJOCTABICHUH MYyHHITUTAIBHOMN
YCIyTH, HPeLyCMOTPEHHBIX IyHKTOM 2.8.2.aJMUHUCTPATHUBHOTO pErIaMeHTa, IIOo
UTOraM  pacCMOTPEHMsI  JOKYMEHTOB, HEOOXOIWUMBIX  JUIsl  TPEeAOCTaBICHUS
MYHHULMIIAJIBHOM  yCIYTd, IIOArOTaBIMBAaeT IHPOEKT pe3ysbTaTa IPeNoCTaBICHUS
MyHUIMIIAJBHONM  yCIyr'M B  COOTBETCTBUM C  TMOJNyHKTaMH 1—3  IyHKTa
2.3.1agMUHUCTPATUBHOTIO PETJIaMEHTa;

HalpaBJIieT  IIOATOTOBJIEHHBIM  IIPOEGKT  pe3yibTara  IPeIOCTaBICHHUS
MYHMILMIIAJIEHON yCIIyT'H Ha COIVIaCOBAHME B YCTAaHOBJIEHHOM IOPSIIKE IOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'0 JOKYMEHTO000poTA.

AIIMMHHCTpAaTUBHBIE TIPOLEAYpPHI, yCTaHABIHWBAEMbIE HACTOSIIUM IIYHKTOM,
BEIIIOJIHAIOTCS B TEYEHNE OAHOr0 paboyero JHsl.

Pe3ynpraTaMUBBINIOIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IMPOEKT
peleHus 06 oTKase B MPeAOCTaBIeHUN MyHULUITAIBHON YCIYTH, CIIPaBKH (BBITUCKH).

3.5.3. CoryacoBanue M IOANMCAHHE IPOEKTa pe3yJibTaTa IPeIOCTaBICHUS
MYHHULIMIIAJIBHOM  yCIIlyr'H (najee — TPOEKTHl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJZUTENEM CTPYKTYPHOIO IOAPA3feNIeHNs], OTBETCTBEHHOTO 3a IIOATOTOBKY
pesysbrata MYHMIMIAIBHOM yClyrw, 3amecTtureneM PykoBomutens Kcemonkoma,
PyxoBomutenem Mcmonkoma.

IIoAroToByieHHBIE MIPOEKTHI NOKYMEHTOB, UMEIOIHE 3aMEYaHMsl, BO3BPAILAIOTCS
Ha J0pabOTKy JHIy, OTBETCTBEHHOMY 3a IIOJIOTOBKY pe3yJibTaTa MYHHIIHUIIAIBHOMN
ycinyrd. Ilocne ycTpaHeHHs 3aMedaHUM NPOEKThl JOKYMEHTOB ITOBTOPHO IEPeNaroTCs
IUIsl COTJIACOBAHUS U TIOAMMUCAHMS.

PyxoBomutens Mcnonkoma pu pacCMOTPEHUHU MIPOEKTOB IOKYMEHTOB IPOBEPSIET
co0IoieHue aJIMUHUCTPATUBHOIO perjlaMeHTa JOJKHOCTHBIME JIMIaMu Vcroiakoma B
YaCTU CPOKOB BBIITOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP, UX IMOCIEA0BATEILHOCTH U
IIOJIHOTBI, HAJIMYMS COITIACOBAaHUM YIIOJIHOMOUYEHHBIX JOJDKHOCTHBIX Jivil McrmonkoMa B
CUCTEMeE 3JIEKTPOHHOI'0 IOKYMEHTO000pOTa.

B cmywae BBISBIEHHS ~ HapyLIeHWH B  4YacTH CpPOKOB  BBITIOJHEHUS
aJMHUHUCTPATUBHBIX MPOLENYp, UX IOCIEAOBATENLHOCTH U IOJHOTH PyKOBOAWTEH
HcnonkomMa HMHULIMHMPYET NpPUBIEYEHHE K OTBETCTBEHHOCTH JIWI], JOIYCTHBIIIHX
HapyLIeHNs], B COOTBETCTBUM C ITyHKTOM 4.3.aIMUHUCTPATUBHOTO perjaMeHTa.

AMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSIIOTCS B T€UEHUE OHOT0 paboyero aHsl.

PesynpTaTamMu BBIIIOJIHEHUS! aJMUHUCTPATUBHBIX TMPOLENYD SIBISIOTCS: pelIeHue
00 oTKaze B IIpueMe JOKYMEHTOB HEOOXOAUMBIX JUIS IIPEAOCTaBIICHIS MyHHUITUIATBHON
yCIIyTH, peuieHrue o0 OTKa3e B IPEeNOCTABICHUM MYHHIUIAIBHOW YCIYrd, CIIpaBKa
(BBITIHCKA).

3.54. Hcnonnenue Tpouenyp, yKa3aHHBIX B nmyHkTax3.5.2.,
3.5.3.a[MUHUCTPATUBHOIO DEIJIAMEHTa, IPH HAIWYUM TEXHUYECKOW BO3MONKHOCTU
OCYIIIECTBIISIETCS B aBTOMAaTHYECKOM PEXHUME C UCIOIb30BaHUEM aBTOMATH3UPOBAHHON
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WH(GOPMAIIMOHHOM CHCTEeMBI, MpeJHa3HAUeHHOW MJisi OKa3aHUs TOCYyAapCTBEHHBIX U
MYHHLMITATBHBIX YCIIYT.

MaxkcuManbHbIH CPOK BBIIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B
IyHKTe 3.5.aIMUHUCTPATUBHOIO PErJlaMeHTa, COCTaBIISIET OJWH paOOYnii JEHb.

3.6. Beinaua (HampaBiieHUE) 3asIBUTEIIO pe3yJibTaTa MyHULUIAIbHON YCIyru

3.6.1. OcHoBaHuMeM Hauajia BBIIOJHEHHUS AaJMUHUCTPATUBHON MPOIEIypPHI
SBIISIETCSI IIOJIy4€HUE JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BEIIIOJIHEHHE
aIMUHHMCTPATUBHOM IPOLENYpHl, HNOKYMEHTa, IOATBEPKIAIOIIEr0 MpefoCTaBiIeHue
MYHULUNIAJIEHON yCIIyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINMOJHEHHUE aJIMHHHCTPATHBHOM
npouenypsl, sBisercss cekperapb Mcmonkoma (mamee - JDOKHOCTHOE JIHMIIO,
OTBETCTBEHHOE 3a BblAauy (HarpaBlieHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIgadyy (HampaBJeHHe)
JOKYMEHTOB:

obecrieynBaeT  pEruUCTpall0 U  BHECEHHWE CBEIAEHWH O  pe3ylbTare
IIPEJOCTABIIEHHsT MYyHULHUIIAJIBHON YCIYyrd B IOJCUCTEMY BEICHHUS JOKYMEHTAIIUU
aBTOMAaTU3MPOBAHHONW HH(OPMAIMOHHON CHUCTEMBI, MpeaHA3HAUEHHOM IJIsI OKa3aHUs
roCyZapCTBEHHBIX U MyHHUIIUITAIBHBIX YCIIYT;

U3BEILAET 3asiBUTENS (€ro NpefcTaBUTeNsl) Criocob0M, yKa3aHHBIM B 3asiBIICHHH, O
pe3ynbTaTe NPEeNOCTABICHHUS] MYHHUIUMNAIBHOM YCIYTM M O BO3MOXXHOCTH TOJYYCHHS
pe3ynbTaTa IpeoCTaBIeHNs MyHUIUIIanbHO! yenyru B Oprane uiu B MO,

Hcnonuenue IpoLEeypIpU 1SENIZE 1207 TEXHUYECKOU BO3MOKHOCTH
OCYIIECTBJISIETCSA B aBTOMAaTUYECKOM PEXHUME C UCIOJIb30BaHIUEM aBTOMATH3UPOBAHHOMN
MH(OPMALMOHHON CHCTEMBI, NMpeJHa3HAYEeHHON IJisi OKa3aHWs IOCYJApPCTBEHHBIX H
MYHULANIAJIBHBIX YCITYT.

AnMUHHCTpaTUBHBIE IIPOLEAYpPHI, YCTaHABIMBAaeMble HACTOSLIUM ITyHKTOM,
BBINIOJIHAIOTCS B TEYEHHUE OJHOro pabodero JHsS CO JHS IOJIUCAaHUS IOKYMEHTa,
SIBJISIFOLLETOCS pe3yJIbTaToOM IIPEIOCTABIICHUS MYyHULIUIATBHON yCIIyTH,
YIIOJITHOMOYEHHBIM JOJDKHOCTHBIM Junomlcnonkoma (Mcnonkomom).

Pe3synbratamMu  BBIIIOJIHEHUS  aJMHHHCTPATUBHBIX  IPOLEAYpP  SBISIOTCS:
pa3MelLleH’e CBENEHUN O pe3ysbTaTe INPENOCTaBICHUs] MyHHUIUIAIBPHOW YCIYrH B
UHQOPMAIIMOHHBIX CHCTEMax, W3BEIIeHHe 3asBUTENsI (ero MpelcTaBUTeNs) O
pe3yJibTaTe IpeloCTaBIeHUsI MyHULIUIIATBHON YCIIYTH U CII0co0ax ero rmoxydeHusl.

3.6.3. Ilopsmox Belmauu (HampaBieHUs) pe3yJbTaTa IPeIOCTaBICHMUS
MYHULIAITAIGHON YCIIYTHU:

3.6.3.1. Ilpu obpamieHun 3asiBUTENS 32 Pe3ybTaTOM MYHUIIMIIAJBHOM yCIIyrd B
MO®II, paGotHuxk MOIL] BpIaeT 3asBUTENIO PE3yJIbTAT MYHUIMIAJIBHON YCIYyTd B
dbopMe »dK3eMIUISIpa IJIEKTPOHHOTO JOKyMEHTa Ha OyMaxHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C DJK3EMIUISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha
OyMakHOM HOCUTENIE €My NPEIOCTAaBISIETCS] SK3EMIULIP JJIEKTPOHHOI'O JTOKyMEHTa
IIyTEM €r0 3alMCH Ha ChEMHBIA HOCUTENb UH()OPMALMK WIIM HAIIPaBJIEHUS dK3EMILIsIpa
3JIEKTPOHHOI'0 JOKYMEHTa I10 3JIEKTPOHHOM mouTe B anpec 3asButess. [Ipu 3amucu Ha
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CheMHBIH HOCHTENb WHPOPMAlMK WM HaANpaBIeHUU O3K3EMIUIsIpa 3JIEKTPOHHOIO
JNOKyMEHTa, Ha OCHOBE KOTOPOI'O COCTaBJIEH 3K3EMIUISIP 3JIEKTPOHHOTO JOKyYMEHTa Ha
OyMa)XHOM HOCHTEJNe, II0 3JIEKTPOHHONM MOYTe HIEHTUYHOCTH TaKOro 3K3eMILIIpa
DJIEKTPOHHOIO JOKYMEHTa DJK3EMIULIPY JJEKTPOHHOTO JIOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBepsIeTCs YIIOIHOMOYEHHBIM COTPYJHUKOM C HUCIIOIB30BaHUEM YCUIIEHHOMN
KBaJIM(UIUPOBAHHON 3JIEKTPOHHON TOIITUCH.

AIIMUHHCTpaTUBHBIE MPOLEAYpPHl, YyCTaHABIMBAaeMble HACTOSLIUM ITyHKTOM,
BBIMIOJIHSAIOTCS B IIOPSAJKE OYEPENHOCTH, B JEHb NPUOBITHS 3asBUTENS B CpPOKH,
YCTaHOBJIEHHBIE perjaaMeHToM padoTet MDII,

PesynbrataMu BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: (pUKCALIHS
(akTa BBIAUM pe3yJbTaTa MPeNoCTaBIeHUsS MyHHUIHIalbHoU yciayrd B AVIC MO®L],
pe3ynbTaT IpefOCTaBIeHUs My HUIIUIIAIbHON YCIyTH, BIIAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu obpauieHuu 3asBUTENS 32 pE3yJNbTATOM MYHHIMITATBHON YCIyru
yepe3 PecnyOnuKkaHCKUH IOpTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKH
HAIpPaBJIsAeTCs  JJIEKTPOHHBIM  00pa3  JOKyMeHTa, SBISIOIIErOCS  Pe3yJIbTaToM
IIPEeIOCTABIICHUS MYHULUIIAJIEHON YCIIyTH, HOAMCaHHBINA YCUJIEHHOM
KBATU(QHUIUPOBAHHONH 3JEKTPOHHOH TMOJIMUCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO
nunalcnonkoma (McronkoMom).

AJIIMMHUCTpaTHBHBIE IPOLEAYpPHl, YyCTaHABIWBAaE€Mble HACTOSIIUM ITyYHKTOM,
BBINIOJIHAIOTCS B JIEHb IOANKMCAHMUS JOKYMEHTa, IOATBEPXKIAIOIIErO MPEeIOCTaBIeHUE
(0TKa3 B IPEOCTaBIEHUH) MyHHUILUIIATBHON YCIYTH, YIIOJIHOMOYEHHBIM JOJKHOCTHEIM
munoM Mcnonkoma (Mconkomom).

PesdynpTaraMu  BBINOJHEHUS ~ aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampasleHue (TpeloCTaBIeHUE) C HCIONb30BaHHEM Pecry6iIMKaHCKOro Iopraia
3asIBUTEINIO JOKYMEHTA, IOATBEPKAAIOLIErO MPEJOCTABICHHE MYHULIUITAILHON YCIyTH
(B TOM 4MCIIEe OTKA3 B NIPEJIOCTABICHUH MYHUIIUTIAIEHON YCIIYTH).

3.6.3.3. Ilpu ob6paieHnn 3asiBUTENSI 32 PE3yJIbTaTOM MYHHIIMIIAIBHOR YCIyTd B
HcnonkoMm, OOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bbigauy (HampaBieHHE)
JOKYMEHTOB, BBIJAET 3asBUTENIO PE3yNbTaT MyHUIMIAIBHOU yciyru.llo TpeboBaHuio
3asBUTEJII BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE
€My IpPEeNOCTaBISIETCS AK3EMIUISIP 3JIEKTPOHHOTO MOKYMEHTa IyTeM €ro 3aliCcd Ha
CbEMHBIM HOCHTENb HH(MOPMALlMM WIM HAIpaBICHUS SK3EMIULIpa 3JIEKTPOHHOTO
JOKYMEHTAa I10 3JIEKTPOHHOM MOoYTe B afpec 3assBUTEISL.

AIMHHHCTpaTUBHBIE IIPOLEAYpPBl, YyCTaHABIMBAeMble HACTOSLIUM ITYHKTOM,
OCYILIECTBIIIIOTCSI B IIOPSNKE OYEPEeNHOCTH, B JIeHb MNPUOBITHSI 3asBUTENS B
COOTBeTCTBUU ¢ IIpaBuiiamu BHYTpEHHEro TpyA0BOI0O pacropsiaka Kcrmonkoma.

Pe3ynpTaToM BBINTOJIHEHHUS aqMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: (UKCALIUS
(axTa BBIAYM  pe3ysibTaTa  MPEJOCTABICHUS  MYHHIUIAJIBHOM  YCIyrd B
aBTOMAaTU3UPOBAHHONW HH(MOPMAIIMOHHON CHUCTEeMe, NpeIHa3HAYeHHOW MJIsi OKa3aHHUs
rOCyIapCTBEHHBIX U MYHUIUTIATBHBIX YCIYT.
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3.7. VicnipaBiieHre TEXHUYECKUX OLIUO0K

3.7.1. B ciiy4yae oOHapyXeHHs] TEXHUUECKON OIIUOKH B TOKYMEHTE, SIBJISIOILIEMCS
pe3yJIbTaTOM MyHULIMIIAIBHON yCIIyTH, 3asIBUTENh HANIPABIISIET B cmonkom:

3asBlieHHe 00 WCIpaBICHUM TEeXHUUECKONW omubku (mpumoxenue Ne5 x
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY);

IOKYMEHT, BBIJIAHHBIA 3asBUTENIO KaK pPE3yJbTaT MYHULMIIAIBHOW YCIYTH, B
KOTOPOM COJIEPIKUTCSI TEXHUYIECKasl OIHOKa,

JOKYMEHTBI, MMEIOIMe IOPUINYECKYI0 CUITy, CBUIETEJILCTBYIOIINE O HATWYUU
TEXHUYECKOHN OIUOKH.

3asBiieHUe 00 UCIIPaBICHHM TEXHUYECKOW OLIMOKH B CBEIEHMSX, YKa3aHHBLIX B
JOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHUIIUIIATFHON YCIIYTH, IOJAETCS 3asiBUTENIEM
(YIONMHOMOYEHHBIM IpEJCTaBUTE]EeM) IIOYTOBBIM OTIIpaBleHHEM (B TOM YHCIE C
UCIIOJIb30BAHMEM DJJIEKTPOHHOM IIOYTHI), JTHO0 yepe3 PecmyOnukaHCKUN TOpTal HITH
MOII.

3.7.2. JIoJKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILECTBIISIET
IpYEM 3asBJICHUs 00 UCIpPaBICHUM TEXHUUYECKOH OIIMOKH, PETHCTPUPYET 3asBIIEHHE C
NIPHIIOKEHHBIMU JOKYMEHTaMU U IepefaeT UX AODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIMHWHHUCTpaTUBHBIE MPOLENYpHl, YCTaHABIMBA€MBble HACTOSIIAM ITyHKTOM,
BBITIOJIHAIOTCS B TE€YEHHE OQHOr0 pabouero JHsI ¢ JaThl PEeTUCTPALINU 3asIBIIEHUSI.

PesynpraraMu BBINOJHEHMs aAMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: TIPHHSTOE
W 3aperdCTPUPOBAHHOE 3asiBIC€HUE, HAIIPABJIEHHOE Ha PACCMOTPEHHE MOJKHOCTHOMY
JIULy, OTBETCTBEHHOMY 3a 00paboTKy JTOKYMEHTOB.

3.7.3. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy HIOKyMEHTOB,
paccMarpuBaeT JOKYMEHTBl U B IeNIsIX BHECEHUs WCIIpPaBIeHHA B JIOKYMEHT,
ABIISIOLIUICS pe3yNbTaToOM IPENOCTaBICHUS! MYHULUITATBEHOU YCIIYTH, OCYNIECTBIISET
IpOLENyphl, NPEAYCMOTPEHHbIE IYHKTOM 3.5.aJMHUHHCTPATHBHOTO perjaMeHTa, M
BBIJIAET HCIPABICHHBIA NOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY IIPEJCTaBHTEIIIO)
JUYHO IIOJ| POCIMCH C HU3BSATUEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO IPEACTABUTENS)
OpHUIMHaNa JOKYMEHTa, B KOTOPOM COJEP)KUTCSI TEXHUUYECKasl OLIHOKA, MIJIA HAIPaBIIsET
B aJpec 3asBUTENsI IMOYTOBHIM OTHpaBieHHEeM (IIOCPEICTBOM 3JIEKTPOHHOW MOYTHI)
IIICEMO O BO3MOJYKHOCTH IIOJIy4eHHs] JIOKyMEHTa NpU IpeaoCTaBlIeHUd B VICmoikoMm
OpUT'MHAaJIa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUUECKasl OIIHOKa.

AMUHUCTpAaTUBHBIE MNPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEYEHHE JBYX pabouux JHEW Tmociie OOHapy»KEHUsS TEeXHUYECKOH
OlIMOKM WM TIONy4YeHUs] OT JI0OOro 3aWHTEPECOBAHHOTO JIUIA 3asBJICHUS O
JOMYIIIEHHOMN OITHOKe.

PesynpraTamMu  BBINOJSHEHUS  AAMUHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
BBIJIAHHBIN (HamlpaBJIEHHBIH ) 3asIBUTENIO JIOKYMEHT.
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4. Ilopsinok 1 (popMBbI KOHTPOJISI 32 PEeAOCTABJIEHHEM MYHULUMIAJIbHONH YCJAYTH

4.1. HOprI[OK OCYLIECTBJICHUS TEKYIIETO KOHTPOJIA 3a CO6JIIOIL€HI/IGM " UCIIOJIHCHHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMLIAMU MOJIOXKEHUHN AIMHUHUCTPATUBHOT'O
periraMeHTa U UHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, YCTaHABJIMBAIOIIUX Tpe6OBaHI/I${ K
IPpEOOCTaBIIEHUTIO MYHHHHHaHBHOfI yCIIyTry, a TaKXX€ NPUHATUEM UMHA pemeHHﬁ

KoHTponp 3a MOJIHOTOM M KaueCTBOM IPENOCTaBICHUS MYyHUIUIIAIEHOW yCIyTH
BKJIIOYAET B ce0s1 BBIABICHHUE U yCTPAHEHUE HApYIICHUH MpaB 3asBUTENEN, IPOBEIEHUE
IPOBEPOK COOJIIONEHHUS IMPOLEeAyp IPEJOCTaBICHUS MYHUIUIAIBHON  YCIyTH,
IIOArOTOBKY PELIEeHUH Ha nelicTBUs (Oe3nelicTBYEe) NOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIIpaBJICHUS.

@®opMaMH KOHTpOJIL 3a COOJIOZEHHWEM HCIOJHEHUsS aJIMHHHCTPAaTHBHBIX
IIPOLEAYD SBIISAIOTCS:

1) npoBepka M cCOIJIaCOBaHHE IPOEKTOB JOKYMEHTOB II0 IIPEIOCTaBIECHHUIO
MYHULUIIAIBHON YCIIYTH;

2) NIpOBOAUMBIE B YCTaHOBJIIEHHOM MIOPsIAKE IIPOBEPKHU BEIEHUS
JIEJIOIIPOU3BO/ICTBA;

3) mpoBezieHHEe B YCTAHOBJIEHHOM TOPSIIKE KOHTPOJIBHBIX TIPOBEPOK COOJIOIEHUS
IIPOLEAYP NPENOCTABICHUS MYHULATIAIBHOMN YCIIYTH.

B memsax Tekylero KOHTPOJSI WCIONB3YIOTCS CBEJEHHUS, WMEIOIIHeCs B
JJIEKTPOHHOM 0a3e HaHHBIX, CIyXeOHas KOPPECTOHICHIWS, YCTHAash M ITUChMEHHas
WH(pOpMaNUs JOIKHOCTHBIX JIUII, OCYIIECTBILSIOINX BBIMOJHEHHE AIMAHUCTPATHBHEIX
IIPOLENYD, KYPHAJIBI y4eTa COOTBETCTBYIOIUX JOKYMEHTOB U APYTU€ CBEICHUSI.

JJ1st OCyILECTBIIEHUST KOHTPOJIS 33 COBEPIIIEHUEM JACUCTBUMN NIPU MPe0CTaBIEHUH
MYHULUOAILHON YCIYyrM M TNPUHATHU PELICHHH pPyKOBOAWTENIO OpraHa MECTHOTO
CaMOYIpaBJIEHHs]  INPEJNCTABIISAIOTCS  CIPaBKA O  pe3yJibTaTaXx IpPelOCTaBIeHUS
MYHULHUTIATBHOU yCIyTH.

O cimyyasix ¥ NpUYMHAX HAPYIIEHUs CPOKOB, MTOCIENOBATEILHOCTH U CONEPIKAHHUS
aIMUHUCTPATUBHBIX IPOLEAYP MHOJDKHOCTHBIE JIMIA HEMEMJIEHHO WHPOPMUPYIOT
PYKOBOJIHMTENSI OpraHa, IIPeJOCTaBISIIOIIETO0 MYHULUMNAIBHYIO YCIYry, a TakKxXe
IPEeNIPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILEHUH.

Texymuii KOHTpONb 3a COOJIIOAEHUEM IIOCIEeOBATEeNIbHOCTH  JIEUCTBUH,
OIIpPENENICHHBIX  aAMUHHUCTPATUBHBIMU  IIpOLEAypaMd IO  IPEJOCTABIECHUIO
MYyHULIUNIAQIBHONW YCIyI'M, OCYLIECTBIISIETCS 3aMECTUTEJEM pYKOBOJAUTENS OpraHa
MECTHOIO  CaMOYIIPaBJI€HHUs, OTBETCTBEHHBIM 3a OpraHu3amuio paboThl IO
MIPEJOCTABICHUI0O MYHULIUIIAJIBHON YCIyr'dM, HadaJbHUKOM OT/EJa,0CyIIeCTRISIOLIErO
OopraHu3aiuio paboTkl MO MPEAOCTABICHUIO MYHULIUITAIEHON YCITyTH.

IlepeyeHbp  [ODKHOCTHBIX JIML, OCYILECTBIISIFOIIUX TEKYIIUH KOHTPOJIb,
YCTaHaBIUBAETCS IIOJIOKEHUSIMU O CTPYKTYPHBIX IOJpAa3JeNIeHUsIX OpraHa MECTHOrO
CaMOYIIpaBJICHUS U NOJDKHOCTHBIMHU periaMeHTaMuU.
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4.2. ITops 10K ¥ NEPUOAUYHOCTE OCYIIECTBICHNUS INIAHOBBIX U BHEIUIAHOBBIX MIPOBEPOK
IIOJIHOTBI ¥ Ka4eCcTBa NPEeOCTaBIeHH!s MyHULUIAIBHON YCIIyTH, B TOM YHCIIE TTOPSIOK
1 (pOpMBI KOHTPOJIS 3@ TIOJTHOTON M Ka4eCTBOM MPEIOCTABIECHHUS MYHHIIMITATLHOM
yCIIyTH

4.2.1. KoHTposb 3a IOJHOTOW M Ka4eCTBOM IIPEJOCTABIICHUS] MYHHIIUITAILHOMN
YCIIyTH OCYILLECTBIISIETCS B popMax:

1) mpoBeeHus MPOBEPOK;

2) paccMoTpeHusl xkanob 3asBuTenell Ha nedcTBus (Oe3meiicTeue) Mcnonakoma, a
TaK)Xe UX JOJDKHOCTHBIX JIML, MYHUIUITAJIIBHBIX CITYXKAIIIUX.

4.22. B nemsx OCYyLIECTBICHHS KOHTPOJS 3a TIIOJHOTOM M KadyeCTBOM
IIPEJOCTaBICHUs] MYHMIUIIAIBHONW YCIYTW IPOBOMSTCS IUTAHOBBIE W BHEIJIAHOBBIE
npoBepkd. Ilopsnok ¥ NEepHOAMYHOCTH OCYIIECTBJICHMS IJIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTCs IIaHOM paboTsl Mcnonkoma. Ilpu npoBepke MoryT paccMaTpuBaThCS
BC€ BOIIPOCHI, CBS3aHHBIE C NPEJOCTABIECHUEM MYHUIUIAIBHON yCIyrd (KOMIUIEKCHBIE
IIPOBEPKH), WJIX OTIEIBHBIA BOIPOC, CBSI3aHHBIN C MPEOCTABIEHUEM MYHHIIUIIATBHON
yCcIyrd (TeMaTHUecKHe TIpoBepkH). IIpoBepka TakKe MOXKET IIPOBOAUTECS IIO
KOHKPETHOM anobe 3asiBUTENSI.

4.2.3. BHemIaHoOBBEIE IIPOBEPKH IMPOBOJSTCS B CBSI3U C IIPOBEPKOM YyCTpaHEHHUs
paHee BBIABIICHHBIX HapyIIEHWH aJMUHUCTPATUBHOIO periiaMeHTa, a TakXe B cliydae
IIOJIy4eHUsl Kanob 3asiBUTeNeil Ha nedcTBus (Oe3meiicTBue) Mcmonkoma, a TakkKe HMX
JOJDKHOCTHBIX JIAL, MyHULTUNTAJIBHBIX CITYKAIIUX.

4.2.4. Pe3ynprarsl NpoBepKkH O(GOPMIISIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCsl BBISIBIICHHBIE HEJIOCTATKU U MIPEAJIOKEHUS TI0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUL OpraHa, MpeJI0CTaBIISIOIIEro
MYHULUIIAIBHYIO YCIIYTY, 3a pelIeHus U AelcTBus (6e3neiicTBre), IpUHUMAEMBIE
(ocyirecTBisieMble) UMH B X0J1€ TIPEIOCTABICHHS] MYHULUIIATBEHON YCIYTH

IIo pesynbraTaM IIPOBEIEHHBIX IIPOBEPOK B CiIydae BBISBICHUS HApYLIEHUH MpaB
3asBUTEJIEN BUHOBHBIE JIMIA IIPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHO/aTenbCcTBOM Poccuiickoi @enepanu.

PykoBonmutens opraHa MECTHOTO CaMOyIpaBJieHUs HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTPEHUE 3asIBIICHUN.

PykoBomuTens (3aMecTUTENs pPYyKOBOIAUTENSI) CTPYKTYPHOTO TOAPA3AeNICHUS
OopraHa MECTHOI'O CaMOYIIpaBJEHHUS HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wnu) HeHaJUIeXXalee BBINIOJHEHUE aJMHHHUCTPATHUBHBIX JEHWCTBHUM, yKa3aHHBIX B
paznene 3 aIMUHUACTPATUBHOIO PErIaMeHTa.

JIOJDKHOCTHBIE JIMI@ W HHBle MYHHIMIAIbHBIE CIyXallhe 3a pEeIIeHUus |
nerictBus (Oe3neiicTBue), MpUHUMaeMble (OCYIIECTBIISIEMble) B XOJ€ MPEIOCTaBICHUS
MYHUIUIATEHOU YCIIyTH, HECyT OTBETCTBEHHOCThH B YCTAHOBJIEHHOM
3aKOHO/IaTEeJIbCTBOM ITOPSIIKE.
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4.4. TlonosxeHus1, XapaKTepHU3yollye TpeOoBaHUsI K MOPSAKY U (hopmMam KOHTPOJIS 3a
IpeNoCTaBIeHUEeM MyHUIUIIAIBHOM YCIIyTH, B TOM YHCII€ CO CTOPOHBI MPayKaaH, uX
oObeIMHEHNH U OpraHu3anui

KoHTposp 3a mpefocTaBieHUeM MYHUIMIIAIBHON YCIYTH CO CTOPOHBI TPakiaH,
UX OOBEeNUHEHWH M OpraHMu3alyif, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
JNEeATEJPHOCTH  OpraHa  MECTHOIO  CaMOyIpaBJ€HUs  IpU  IPeHOCTaBICHUU
MYHHMLUIAIGHON  YCIYrW, IIOJy4YEeHHWs IIOJIHOM, aKTyalbHOW U  JOCTOBEPHOMH
UH(QOpMaIK O TOPSIAKE MPEJOCTABICHUS MYHULHUIAIBHOM YCIYIHM U BO3MOXHOCTH
IoCyeOHOro paccMoTpeHHs obpamieHuit (kamo0) B MpoLecce IpeaoCTaBIEHUS
MYHULIUITAJIBHOU YCIIYTH.

S. Mocyne0Onblii (BHecyaeOHbINH) NOPSIAOK 00Kka/I0BaHHsl pellleHHi U NelCcTBHI
(Oe3pelicTBHSI) Oprana, NpeAOCTABJSIIOLIEr0 MYHHIHNIAJIbHYIO YCJIYTY,
MHOTO(pYyHKIHOHAJIBHOI0 HEHTPA NMpeJ0CTABJeHHs rOCYyJapCTBEHHBIX U
MYHHIHIAJbHBIX YCJIYI, OpraHu3auui, ykazaiHbIX B yactu 1.1 cratbu 16
®epepanbHoro 3akona Ne210-P3, a Takike UX JOJKHOCTHBIX JIHII,
MYHHIMIAJbHBIX CJIYKAUX, pAOOTHUKOB

5.1. 3asgBuTENN UMEIOT IIPaBO Ha 00)KaNOBaHUE B TOCYIeOHOM MOPSIKE PeIIeHUi
U JedcTtBuil (Oe3neicTBUsI) opraHa, MPEeAOCTABISIONIET0 MYHHIMIIAIBHYIO YCIIYIY,
JOJDKHOCTHOIO  JIMLA OpraHa, IpefoCTaBISIOEr0 MYHHIMITAIBHYIO — YCIYTY,
MYHHUIMIIAJILHOIO  CIYJXKalllero,  PYKOBOJAUTENSI  OpraHa,  IPeAOCTaBISIOIIETO
MYHUIUITATBEHYIO yCIyTYy, MHOT0()yHKIIMOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO(YHKIHOHAJIBHOTO LIEHTPA, OPraHU3aI|i, MPeLyCMOTPEHHBIX YacThIo 1.1 cTathu
16 @enepanpHoro 3axona Ne 210-03, a Takxe X pabOTHHUKOB.

3asBUTEIb MOXET O0PaTUTLCS C JKaJo00H, B TOM YHCIIE B CIIENYIOIINX CIIydasx:

1) HapyIIeHue cpoka PerucTpalyy 3anpoca O MPeIOCTaBIeHUN MYHHUIIMIIAIbHOM
YCIIyTH, 3aI1poca, yKazaHHoro B crarse 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapylLIeHHe CpOKa IMPeIOCTaBICHUS MYHHUIUIAIBHOW yciyru. B ykasaHHOM
ciryyae nocyneOHoe (BHecyneOHoe) oO)kajoBaHUE 3asiBUTENIEM PEIIeHHH U JeHCTBHM
(6e3nelicTBUSI) MHOTO(YHKIIMOHAIBHOTO I[EHTpa, pabOTHHKA MHOTO(YHKIIHOHAIEHOTO
LIEHTpPa BO3MOXKHO B Cllydae, €ClIM Ha MHOTO(QYHKUMOHAJBHBIA LEHTp, PELICHUS U
nevictus  (Oe3melicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JOXeHa (DYHKIHS IO
[IPEIOCTABIEHUIO COOTBETCTBYIOLIUX MYHULUNAIBHBIX YCIYyr B IIOJHOM O0OBeMe B
IIOpsiiKe, onpenesieHHoM dacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asIBUTENS JOKYMEHTOB WM HH(GOPMAIUH JIHOO OCYIIECTBICHHUSI
NEWCTBUM, TpeACTaBJIe€HHE WM OCYIIECTBIEHHUE KOTOPBIX He MPeayCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBBIMU akTamu Poccuiickoii @Depepanyv, HOPMATUBHBIMU
npaBoBBIMU akTamu PecnyOnuku TarapcTaH, MyHUIUIIATBHBIMH ITPABOBBIMH aKTaMU
IUISI TIPEIOCTABIEHUSI MyHULIUIIATIEHOMN YCITyTH;

4) oTka3z B TpuUeMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX IPEIYyCMOTPEHO
HOPMAaTHUBHBIMH IPaBOBBIMH akTaMu Poccuiickonl @epnepanuy, HOPMaTHBHBIMH
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IpaBOBEIMM akTamu Pecny6muku TaTapcTaH, MyHHITUIIAIBHBIMA [PABOBBIMU aKTaMHU
IUTSI IPEOCTaBIEHUS MyHULIMITAIGHON YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MpeOCTaBICHUN MYHULIUTIATBHON YCIyTH, €ClIM OCHOBAaHHUS OTKAa3a He
IpeayCMOTpeHb! (efepallbHBIMU 3aKOHAMU W TPUHSTBEIMA B COOTBETCTBUU C HUMH
UHBIMA HOPMATHUBHBIMHU IIpaBOBBIMU akTamu Poccuiickoit @enepanuu, 3akoHAMU U
WHBIMH  HOPMAaTUBHBIMH  IpaBOBBIMH  akTamMu  PecrmyOmukm — TarapcraH,
MYHUIUIAJIBHBIMM ~ TIPaBOBBIMM akTamMM. B ykasaHHoOM ciydae jgocyneOHOe
(BHecyneOHOe) oO’xanmoBaHHMe 3asBHUTENEM peLIeHWH U neiictBuil  (Oe3melicTBHs)
MHOTO(QYHKLMOHAJIBHOIO IIEHTpa, paboTHHKA MHOTO(YHKIHOHAIBHOIO LEHTpa
BO3MOXKHO B Cllydae, €Clidi Ha MHOTO()YHKIMOHAJIBHBEIN IEHTP, PELIeHUS U IeHCTBUS
(bespmelicTBUE) KOTOPOrO OOXKAIYIOTCS, BO3JNOXEHA (QYHKIUS IO MPEIOCTaBIEHHUIO
COOTBETCTBYIOIIMX MYyHHUMIANBHBIX YCIyr B TIIOJHOM oOOBeMe B MOPSIKE,
omnpezneseHHoM yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENS NPU NPEIOCTABIECHHUN MYHHUIMIIAIBLHOW YCIyTd
IUIaThl, HE IIPEeLyCMOTPEHHOM HOPMATHBHBEIMU IPABOBBIMA aKTaMH POCCHICKOM
Qenepanyy, HOPMATUBHBIMU  IIPaBOBBIMHM  aKTaMu PecmyOnukud — Tarapcrad,
MYHHIUIIAIbHBEIMU TPABOBBIMU aKTaMU;

7) OoTKa3 OpraHa, NpeaoCTaBISIONIEr0 MyHUIMNATBHYIO YCIYTY, HOKHOCTHOIO
JHIa OpraHa, IpeJOCTaBISAIOMIEr0 MyHUUIAIBHYIO YCIyTY, MHOTO()YHKIHOHATHHOIO
LIEHTpa, pabOTHUKA MHOTO()YHKIIMOHATIBHOT'O LIEHTPa, OPraHU3aI|i, [TPeyCMOTPEHHBIX
gacTeio 1.1 crareum 16 @DepepanpHoro 3akoHa Ne 210-®3, unum mx paOOTHUKOB B
UCIPABIIEHUN JOIYIIEeHHBIX MU OINEYaTOK MU OIMMOOK B BBIJAHHBIX B pE3yJIbTATe
IPEJOCTABICHUs] ~ MYHULHMNAIBHONM  yCIyr'M  JOKyMeHTax Ju00  HapylleHue
YCTAaHOBJIEHHOIO CpOKa TakKMX HCHpaBleHud. B yka3zaHHOM ciydae mocyneOHoe
(BHecyneOHOe) oO)calloBaHME 3asiBUTENIeM pelIeHud u JeiictBuii  (Oe3meiicTBus)
MHOTOQYHKLHOHAJIBHOIO IIeHTpa, pabOTHHKAa MHOTO(PYHKIHOHAIBHOTO IEHTpa
BO3MOXKHO B CIIy4dae, €ClIdi Ha MHOTO()YHKIMOHAJIBHEIN IIEHTp, PEIleHUus U AeHUCTBUS
(6e3neiicTBUE) KOTOPOro OOXKATYIOTCS, BO3JIOXKeHa (YHKIHUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIyI B TIOJHOM oOBeMe B TOpsIKe,
onpeneneHHoOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WJIM IOpsiiKa BBIIAYM JOKYMEHTOB IO pe3ysbTaTam
IIPEeIOCTABJICHUSI MYHULIUTTAILHON YCITyTH;

9) mpuocTaHOBIEHUE MPEIOCTABICHUS] MyHUIIUIAIBHOU YCIYyTH, €CITH OCHOBAHMSI
IPUOCTAHOBIICHUSI HE TMPEIyCMOTPEHBI (elepalbHbIMM 3aKOHAMH M TPUHSATHIMH B
COOTBETCTBUM C HHMH HWHBIMH HOPMATHBHBIMU IPAaBOBBIMH aKTaMu Poccuiickoit
Qenepalui, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU TIPABOBBIMH aKTaMu PecmyOnuku
TaTtapcran, MyHUIIMIIAJIIBHBIMYA TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae mocynebHoe
(BHecyneOHOE) 00)KaJloBaHHWE 3asBUTENEM pelIeHHH u aedcTBuil (Oe3nercTBUs)
MHOTOGYHKIIMOHAIBHOTO  I[eHTpa, pabOTHHKa MHOTO(QYHKIMOHAJIBFHOIO IEHTpa
BO3MOXXHO B Cllyyae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIN I[EHTpP, pellIeHus U NeHCTBUS
(6e3neiicTBHE) KOTOPOTO OOKANYIOTCSl, BO3JIOKE€HA (QYHKIHS IO IMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIyr B TIOJJHOM oOO0BeMe B IOpPSIKE,
omnpezeneHHoM yacThio 1.3 crateu 16 enepanbHoro 3akona Ne 210-D3.
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10) TpeGoBanue y 3asBUTENsS IpPHU MPEIOCTABICHUM MYHUIUTATBHOU YCIYTU
JOKyMEHTOB HWIIM HH(MOpPMalMU, OTCYTCTBUE M (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
yYKa3bIBAJIUCh IIPU NIEPBOHAYAIBHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIsI
IPENOCTaBICHNs MYyHUIMIAIBHON YCIYTH, JUO0 B MPeNOCTaBIEHUN MYyHHIIMIIAIBHON
YCIYTH, 32 UCKIIIOYEHHEM CJIy4aeB, IPELYCMOTPEHHBIX IYHKTOM 4 4dactu 1 crateu 7
QenepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiydae pocynebHoe (BHecyneOHOE)
o0xasoBaHUE 3asIBUTENIEM peleHnit 7} JercTBui (6e3nmeiicTBHS)
MHOro(pyHKLIMOHAJIFHOTO  IIeHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO IEHTpa
BO3MOXXHO B Cilyyae, €clid Ha MHOTO()YHKIIMOHAJIBHBIN IEHTpP, PEIleHUs W JeHCTBUS
(Ge3neiicTBHE) KOTOPOrO OOXKANYIOTCS, BO3JOXKeHa (YHKIMs I10 IPemoCTaBIECHHIO
COOTBETCTBYIOIIMX MYyHHLUNAIBHBIX YCJIyr B TIONHOM oOBeMe B MOpSIKE,
ompezneseHHOM 4YacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

5.2. Xamoba mnopmaercss B NHMCbMEHHOH (GopMe Ha OyMa)KHOM HOCHTENE, B
JJIEKTPOHHOM (opme B oprad, IPelOCTABISIOMUN MYHHUIMITAIBHYIO — YCIyTy,
MHOTOQYHKLIMOHAJIBHBIA IIEHTP JIUOO B COOTBETCTBYIONIHA OpraH IoCyAapCTBEHHON
BJIACTH, SBISIIOLIUICS ydpeauTeNeM MHOro()yHKIIMOHAJIIBHOrO IleHTpa (nmauee -
y4peIUTeNb  MHOTO(YHKIIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHU3aIluH,
npenycMoTpeHHble JyacTeio 1.1 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3. JKamoOsr
Ha pelleHus U AecTBus (6e3neiicTBHe) pyKOBOIUTENSI OpraHa, IpeIoCTaBIISIOIIETO
MYHHIUIIAJIBHYIO YCIYTy, IOAAIOTCS B BBILIECTOSIIUN Oprad (Ipu ero HaJlu4um) 1ubo B
Cllydae ero OTCYTCTBUSI pacCMaTPUBAIOTCSI HETIOCPEACTBEHHO PYKOBOIMTENIEM OpraHa,
[IPENOCTABIISIIOLIEr0 MYHHUIMNANBHYIO ycnyry. JKamoOsl Ha pelleHus W JeHCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(QYHKIIMOHATHHOTO LEHTPa MOJAIOTCS PYKOBOIUTENIO
3TOro MHOrO(QYHKIMOHAJIBHOTO IleHTpa. JKamoObl Ha pelieHuss W JeWCTBUS
(6e3neticTBHE) MHOTO(]YHKITHOHAIEHOTO IeHTpa MONAIOTCSA  YYPEIUTEIIO
MHOIO()YHKIIMOHAJIBHOTO ILIEHTpa WM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOpPMaTHUBHBIM IIpaBOBBIM akToM PecmyOnuku Tarapctan. JKamoObl Ha pemieHHs U
neiictBus (6e3neiicTBre) paOOTHUKOB OpraHU3AIMM, NMPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 @epepanbHoro 3akoHa Ne 210-P3, nomaroTcss PYKOBOAUTENSIM OTHUX
OpraHu3aluil.

XKanoba Ha pemenust u neiictBus (Oe3nmelicTBre) opraHa, MpPeOCTaBISIIOIIETO
MYHUIUIIAJBHYIO ~ yCIYTy, JOJDKHOCTHOIO JIMIIAa OpraHa, IPeAOCTaBIISIONIETO
MYHUIUIAJIBHYIO YCIYTy, MYHHUIMIIAJBHOTO CIy)Kalllero, pyKOBOAMTENS OpraHa,
IPENOCTABISIONIEr0 MYHULUIIAIBHYIO YCIYTy, MOXET OBITh HampaBlieHa I10 IOYTe,
yepe3 MHOrO(QYHKIIMOHAIBHBIM IIEHTP, C HCIOJB30BaHWEM HWHGOPMAIIMOHHO-
TEJIeKOMMYHUKAIIMOHHOW cetn  «VHTepHeT», oduUIHANTbHOrO caiiTa oprasa,
IPEeNOCTABISIIONIEr0  MYHHIUMNANbHYIO  ycnyry, Enpudoro  moprama  maubo
Pecnybnukanckoro nmopraina, HHGOPMAIIMOHHON CHCTEMBI OCYy1e0HOro 00)KajaoBaHMUs,
a Takke MOXKET OBITh MPUHSTA MPU JUUHOM IpueMe 3asButelis. JKanoba Ha pelieHus u
JNeUCTBUS (6e3neiicTBUE) MHOTO(YHKIIMOHATFHOTO LIEHTpa, paboTHHKA
MHOTOGYHKIIMOHAJIBHOTO  IIEHTpa MOXeT OBITh HamlpaBlieHa [0 IIo4YTe, C
HCIIONIB30BaHUEM  HMH(OPMALMOHHO-TEIEKOMMYHUKAMOHHOW  ceTH  «HTepHET,
oduuuanpHOro caita MHOTOQYHKIIMOHAJIBHOTO LieHTpa, EawHOro moprana Jubo
Pecny6nukanckoro nopraina, HHPOPMALMOHHOW CUCTEMBI JOCyAeOHOro 00)kanoBaHusl,
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a Take MOXET OBITh MPUHSTA IPU JUIHOM IpueMe 3asButenis. JKanoba Ha peleHus U
neiictBusl (Oe3meiicTBUE) OpraHu3aluii, MpeayCMOTPEeHHBIX 4acThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, a taiwke UX pabOTHHUKOB MOXET OBITh HaIlpaBJICHA
[0 TO4YTe, C UCIOJIb30BaHUEM WH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTepHET», O(UUUANBHBIX CAMTOB 3THUX OpraHusaiuii, EmuHoro moprama au6o
Pecriybnukanckoro moprana, a TakKe MOXKET OBITh INMPHHATA TPU JINYHOM IIpUEME
3asIBUTEIIS.

5.3. Kanoba moimkHa conepxKaTh:

1) HauMeHOBaHHE OpraHa, IPEIOCTABISIONIEr0 MYHULUIATBHYIO YCIyTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, IMpeJoCTaBIsIONIEero MYHULMITAJIBHYIO YCIyry, JHOO
MYHHULUIIAIBHOTO CIIy’Kalllero, MHOTO(YyHKIUOHAIBHOTO LIEHTPa, €ro PyKOBOAUTENS U
(unmu) paboTHWKA, OpraHu3alii, NpPeayCMOTPEHHBIX dacThio 1.1 crateu 16
DenepanbHoro 3akoHa Ne 210-03, ux pyxoBonutesneit u (Wiu) paOOTHUKOB, PEIICHUS U
necTBus (0e3nelicTBre) KOTOPBIX 00XKATYIOTCS,

2) damunuio, UMs, OTU4ECTBO (TIOCIETHEE - TMPU HAIWYKMH), CBEAEHHUS O MECTE
KMTEJIbCTBA 3asBUTENS - (PU3UYECKOTO JIMLA JIUOO HAaMMEHOBaHHE, CBEIEHUS O MEeCTe
HaXO0XXIEHHUsI 3asiBUTENIS - IOPUIUYECKOro JIMLA, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) 3JEKTPOHHOM MOUTHI (NIPU HAIWYWHK) U MIOYTOBBIN ajpec, 10
KOTOPBIM JOJKEH OBITh HAIpaBJIeH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 obkanyeMmbIX pelleHUsX U JeicTBusx (Oe3meficTBHM) Opraa,
IIPENOCTABIAIOIETO  MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIAa Oprasa,
IPENOCTABIISIIOLIET0 MYHULMNANBHYIO YCIYyTy, JHMOO MYHHIHMITAJEHOTO CIIyXalllero,
MHOTO(QYHKLIMOHAJIBHOIO IeHTpa, pabOTHUKa MHOTO(DYHKIMOHAIBHOIO IIEHTPA,
OpraHM3aLyii, IpeyCMOTPEeHHbIX YacThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
@3, ux pabOTHUKOB,;

4) noBoaBl, HA OCHOBAaHWM KOTOPBIX 3asIBUTENb HE COTJIACEH C PpEIIeHUEM U
neiicteueM (Oe3zmelicTBUEM) OpraHa, MPEIOCTABISIONIETO MYHHUIUIAIBHYIO YCIYTY,
INOJDKHOCTHOTO JIMLIA OpraHa, MpPeJOCTaBISIOIEr0 MYHULMIAIBHYIO YCIyry, Ju00
MYHHUIUIAIBHOIO  CIY’)Kalllero, MHOIO()YHKIIMOHAJILHOTO  LIeHTpa, pabOoTHUKA
MHOTO(YHKLIMOHAIBHOTO LIEHTPa, OpraHu3alliii, MpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3axona Ne 210-®d3, ux pabOTHHUKOB. 3asBUTENIEM MOTYT OBITbH
IIpeCTaBIeHbl JOKYMEHTHI (MpU HAJIMYWK), HOATBEPXKIAIOLINE JOBOJBI 3asBUTEIS,
100 UX KOIIUU.

5.4. TloctynuBinas xanoba MoJIeKUT PErUCTPAlliU B CPOK He IMo3Hee pabodero
IHs1, CIIEYIOILETO 3a THEM IIOCTYTICHUS.

5.5. Xanoba, mocTynuBlIas B OpraH, MPeIOCTaBIISIONINNA MYHULUIAIBHYIO
YCIyTy, MHOTO(QYHKIIMOHAJIBHBIM LEHTP, YYPEIUTETI0 MHOTO()YHKIHOHAIBHOIO
L[EHTpa, B OpraHu3alliy, IpenycMOTpeHHble 4dacTeio 1.1 crateu 16 DenepalibHOro
3akoHa Ne 210-®@3, nubo BblIECTOSUMN oOpraH (MpU ero HaJW4YUHU), MOJJIEHKUT
PacCMOTPEHHMIO B TeYEHHUE ISITHAAUATH pabouux JHEW CO JHS ee PerucTpaluu, a B
ciiydae O0’XKaJOBaHMsI OTKaza OpraHa, IMpeIOoCTaBIISIIOIIEro MYHULUITAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBFHOTO LIEHTpa, OpraHu3alki, MpeayCcMOTpeHHbIX YacTeio 1.1 cratbu
16 ®DenepanpHoro 3axona Ne 210-D3, Bnpueme NOKYMEHTOB Y 3asBHTENs JHOO B
UCIIPABICHUU JOMYIIEHHBIX OIeYaTOK M OIHUOOK MM B clydae 00KallOBaHUS
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HapyllIeHus] YCTAaHOBJIIEHHOI'O CpOKa TaKWX WCIpPaBICHUN - B TEYEHUE MATH paboumx
IHEH CO JTHS €€ perucTpaLyH.

5.6. Ilo pe3ynbraraM pacCMOTPEHUs )Kajlo0bl MPUHUMAETCSI OAHO M3 CISAYIOIMUX
PELLICHUN:

1) >xamoba yIOBIETBOPSIETCS, B TOM dYHCiIe B (OpME OTMEHBI IPHHSITOrO
pelieHus, UCIpaBiIeHUs] JOMYLIEHHBIX ONeYaToK U OMMOOK B BBIIAHHBIX B pe3yJbTaTe
IIPEAOCTaBICHUs] MYHULMIAIBHOM YCIyrM JOKYMEHTaX, BO3Bpara 3asiBUTEIO
JIEHEXHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU
IIpaBOBBIMU akTamu Poccuiickoii @enepaliyi, HOPMATUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku Tarapctan, MyHUIIUNIATBHBIMA TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHHH >KaJI00BI OTKA3bIBAETCHI.

He nosgnee nHs, cienyrouiero 3a JHEM MPHHSTUS pEIISHHs, yYKa3aHHOTO B
HACTOSILIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOW (hopMe H M0 JKEeJaHWIO 3asBUTENS B
3JIEKTPOHHOM ¢dopMe HampaBiseTCs] MOTHUBHPOBAHHBIM OTBET O pe3yJbTaTax
pPacCMOTpPEHUS KanoOBbL.

5.7. B ciydae mpu3HaHUs KaJOOBI MOJIEXKALEH YIOBJIETBOPEHHUIO B OTBETE
3asIBUTENIIO O Pe3yJIbTaTaX PacCMOTPEHUS KaloObl JaeTcsi HHPpOpMalus O NEHCTBUSX,
OCYILIECTBISIEMBIX  OpraHOM,  MPENOCTaBISIOIIUM  MYHULMIAIBHYIO  YCIYTY,
MHOTO(YHKIIHOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, npeaycMOTpeHHOM yacTeio 1.1
cratbu 16 @enepanpHOro 3akoHa Ne 210-03, B 1ensx He3aMeUTUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyILIEHUN NPY OKa3aHUU MYyHHULUIAIBHON YCIyTH, a TaKXKe MPHHOCATCS
U3BUHEHHUS 3a JIOCTABJICHHBIE HEYJOOCTBA U yKa3bIBaeTCs WHPOPMAIIHS O JabHEUIIHX
HNEUCTBUAX, KOTOPBIE HEOOXOAMMO COBEpIIUTH 3asBUTEIIO B LEISIX IOJTyYEeHHUS
MYHULIUNIAJIBHON YCITYTH.

5.8. B cimydyae mpusHaHUs KaloObl HE MOJJIEXAaIle yIOBIETBOPEHHIO B OTBETE
3asBUTENIIO O PE3yJIbTaTaX pacCMOTPEHHUs XKaJoObl [AIOTCS apryMEHTHpPOBAaHHBIE
pPa3bsACHEHUS O NPUYMHAX IPUHITOrO peUleHus, a Takke HHGOpMauus O IOpPSIKe
00yKal0BaHUs IPUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHS B XOJ€ WU IO pe3yJIbTaTaM PacCMOTPEHHUS KaJIOObI
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPABOHAPYIIEHUS WM [PECTYIUICHUS
JOOJDKHOCTHOE JIMIO, PAOOTHUK, Ha/lelIeHHbIE IIOJTHOMOYHSIMHU 110 PACCMOTPEHHIO K00,
He3aMeIUTENIEHO HAIPABIISAIOT UMEIOIIKECs] MaTepUalbl B OpraHbl MPOKYpaTyphI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy IpegoCTaBIeHuUs
MYHULIMAIBHOMN yCIIyTH MO BblIa4ye
CIpaBKU (BBITTHCKH)

®opma

(bnank oprana, npeaoCTaBIISIONIEr0 MyHUIUITATIBHYIO YCIIYTY)

CIIPABKA

Caenenust 00 3EKTPOHHOM ITOATUCH

HomxuoctHoe nuio (OUO)

(noanuchk yrnoaHOMOUYEHHOTO NO0JKHOCTHOTO JINLA
opraHa)
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[Ipunoxenue Ne 2

K AIMUHUCTPATUBHOMY
peryiaMeHTy IpeaoCTaBIeHUs
MYHUIMTATBHON YCITYTH 110 BbIAa4e
CIIpaBKU (BBITTUCKH )

®opma

(brank oprana, MpeIoCTaBISIIOIEr0 MYHUIIUIATBHYIO YCIYTY)

Komy:

KonTtakTHbIE JaHHBIC!

IIpencraBuTenb:

KonTakTHEIE JaHHBIC [TPEACTaBUTEJIA:

PEIIEHUE
00 OTKa3e B MIPeIOCTABICHUH MyHHIIUIIATBHOR YCIIyTrn
II0 BbIZIa4€ CIPABKH (BBIMTUCKH)
oT Ne

PaccmotpeB Bame 3asiBnenue OT Neo 151
[IpyjlaraemMble K HEMY TOKYMEHTEI, YIOJTHOMOYE€HHBIM OpraHoM
IIPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIMKUCKH) IO CIEAYIOIIEMY OCHOBAHHUIO:

JlononHuTENbHAST HHPOPMALIUSL:

CBenenus0031eKTpOHHOR IO NIHCH

HomxraoctHoe nuio (GPHO)

(moxnuck YNnoaHOMOUEHHOTO A0JHKHOCTHOTO JIMLA
opraHa)
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[Ipunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY
perjiaMeHTy IpeIoCTaBIeHUs
MYHHIUTIATFHOM YCIIYTH 1O BblIaue
CIIpaBKH (BBITIUCKH)

®opma

(bnank oprana, mpeaoCTaBISIOMEr0 MyHULIUITATBHYIO YCIYTY)

Kowmy:

KonTaxTHbIEe naHHEBIE:

IIpencraBuTENb:

KonTakTHbIe JAaHHBIC MTPEACTABUTEIIA:

PEILIEHUE
06 OTKa3€ B aneMe I[OKyMeHTOB, HCO6XO,[[I/IMBIX JJIs1 HpEILOCTaBHeHI/Iﬂ
MYHULIUIIATIBHOM yCIIYTH IO BbIIaue CIIPABKU (BBIITUCKH )
oT Ne

PaccmoTpeB Bamie 3asBieHue ot No %4
IpuIaraeMble K HEMY JNOKYMEHTBI, YIIOJITHOMOYEHHBIM OpraHoM
INPUHATO pelleHre o0 OoTKase B
IpreMe TOKYMEHTOB, HEOOXOIUMBIX JUISl NIPEIOCTABICHUS MYHHITUITATBHOW YCIYTH 110

BbIJla4e CIIPABKH (BBITUCKU) IO CIIETYIOIIMM OCHOBAHUSIM:
L.

2.

PazpsicHeHHE MpUYKH OTKa3a:

JlononuuTensHast HHGOpPMAIHSL:

Bbl BIlpaBe IOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYEHHBIM OpraH C 3asBICHHEM O
IPENOCTaBICHNUHN YCIyTY MOCe YCTPaHEHUsI yKa3aHHbIX HapyIIeHHH.

JlaHHBIA OTKa3 MOXeT OBITh O00XkalloBaH B JOCY/NeOHOM TMOpSIKE ITyTeM
HaIpaBJIeHUs KaJloOb! B yIIOJTHOMOYEHHBIN OpraH, a TakXKe B CyeOHOM MOPSIIKE.

Crenenns0031eKTpOHHONR IO IITHCH

HomxroctHoe nuio (OUO)

(MoAnKCh YNOJHOMOYEHHOTO JOJPKHOCTHOTO JHLa
opraHa)
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[Tpunoxenue Ne 4

K AIMUHHUCTPAaTUBHOMY
periamMeHTy IpeloCTaBIECHUs
MYHUIUIIAIBHON YCIYTHY 110 BBIJAYE
CIIpaBKH (BBIITUCKH)

®opma

B

(HaHMCHOBaHHC opraHa MECTHOTO camoynpaBneHuﬂ)

oT

(pamunus, ums, OTYECTBO, MACMOPTHLIE AAHHbIE, PErHCTPALIHIO
110 MECTY JKHUTEJbCTBA, aAPEC dMEKTPOHHOI MOUThI, Teae(OH)

3ASBJIEHUE
0 BbIJIaue CIPaBKHU (BBITTUCKH )

[Ipoury Bac BeiaTh cripaBky (BBITTUCKY)
(ykazaTb BUI CIIPABKH)

K 3asBnenuro npuiaararoTCs:

PesynpTaT npenocTaBieHus MyHULIUIIATBHON YCITYTH, TIPOIIY IMPEOCTaBUTh:

DB nuuHbId kabuseT [lopTama rocymapCTBEeHHBIX W MYHHIUIAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(QYHKLIHMOHAJILHOM I[EHTpE MPENOCTABJIICHUS TOCYNapCTBEHHBIX M
MYHHUIMIAIBHBIX yciyr Pecriybnuku Tarapcran;

D B Mcnonkome

(mata) (TTOATTHCE) (®.1.0.)
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[Tpunoxenue No 5

K AIMUHUCTPaTUBHOMY
peryiaMeHTy IpeoCTaBIeHuUs
MYHULUIIAIBHON YCIIYTH IO BBIIaue
CIpaBKH (BBIMTUCKH)

PyxoBoautesnto
HMcnonHuTensHOro KOMUTETA

OT:

3ASIBJIEHUE
00 ucIpaBIeHUH TEXHUUECKON OINOKU

Coobmraro 06 ommobKe, JOMYIICHHONW MPU OKa3aHWH MYHHUIIMIAIBHON YCIYTH IO
BbIJ1a4y€ CIPABKHU (BBIITUCKH).
3amnucaHo:

HpaBI/IJ'[BHBIG CBE€IOCHU:

IIpoury ucHpaBUTH  JOMYUIEHHYIO TEXHUYECKYIO OIIMOKY ¥  BHECTH
COOTBETCTBYIOIIUE  W3MEHEHUsT B  JOKYMEHT,  SBISIOMIMKMCS  pe3ybTaToOM
MYHHULUATIAIBHOU yCIyTH.

IIpunararo cnenyromue J0KyMEHTHI:

1.

2.

B ciywyae npuHsATHs pelieHuss 00 OTKJIOHEHHH 3asBJIEHHS 00 HCIpPaBICHHH
TEXHUYECKOU OMMOKHU MPOILITY HANIPABUTh TaKOE PEIICHHE:

IIOCPEICTBOM OTIIPABIIEHUs 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJI€ 3aBEPEHHOMN KoUK Ha OyMa)KHOM HOCHUTEJIEC TIOUYTOBBIM OTIIPABIIEHUEM I10
azapecy: ;
HacrosumM nmoATBep Karo: CBEACHNUS, BKIIIOUEHHBIE B 3asiBJIIEHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH M IIPENCTaBIsIEeMOMY MHOIO JIMIly, a Takoke BHECEHHBIE MHOKIO HIDKE,
IOCTOBEpHBI.  JIOKyMEHTHl (KONMHMKM JOKYMEHTOB), MPUIOKEHHblEe K 3asBICHHUIO,
COOTBETCTBYIOT  TpeOOBaHUSIM, YCTAHOBIICHHBIM  3aKOHOJATENILCTBOM  Poccuifckoin
Qenepanuy, Ha MOMEHT NPEACTABICHUS 3asBJICHUSI 3TH JIOKYMEHTHI IEeHCTBUTENBHBI M
COZepKAaT TIOCTOBEPHEIE CBEIICHHUSI.

(mara) (moamnuco) (®.1.0))



