PECIIYBJIMKA TATAPCTAH TATAPCTAH PECIIYBJHUKACHI

UCIIOJIHUTEJIbHBIN KOMUTET CAPMAH MVYHUIIUIIAJIb PAMOHBI
HOBOMMSIHCKOI'O CEJILCKOT'O SSHA HWMOSH  ABBIUI  JXXUPJIETE
ITOCEJIEHMS] CAPMAHOBCKOI'O BAIIIKAPMA KOMUTETBI
MVYHUIIUITAJIBHOI'O PAUOHA
IIOCTAHOBJIEHUE KAPAP
«27» anpeuist 2022 r. Ne 3

O6 yTBepKIeHHH aIMUHHUCTPATUBHOTO pErjaMeHTa
NpeI0CTaBIECHHUs MyHULUNIANBHOM YCIIyTH
110 BBIIa4€e CIPaBKHU (BBIMHCKH)

B coOTBETCTBHHM ¢ HTOraMM PacIIMPEeHHOTO 3acefaHHs KOJUIErHH MHUHHCTepCTBa
1K(ppPOBOro Pa3BUTHA TOCYIAPCTBEHHOIO YIIPABJIEHHUs , HHHOPMAIMOHHBIX TEXHOIOTHiA
u cBs3u PecryGnuku Tarapcran «O urorax paGoTHI OTpacid LU(POBOrO PasBUTHS
roCy/IapCTBEHHOTO yNpaBlIeHHs!, HHPOPMALMOHHBIX TEXHOJOTHI U cBsi3u Pecry6iuku
Tarapcran 3a 2021 rox u mmanax Ha 2022», WCHOMHUTENBHBI KOMHTET
HosonwmsiHekoro cenbekoro mocenenus CapMaHOBCKOTO MyHHMIMIAIBHOTO paifoHa
Pecny6nuku TarapctaH mocTaHOBISIET:

1. VrBepauTh mpuiaraeMelif aJMUHHCTPATHUBHBIA pErNIAMEHT MpeNOCTaBIEHHUS

MYHHULHIIAIBHOH yCITyTH 10 BBIIaue CIPaBKH (BBITHCKH);

2. TlpusHaTe yTpaTHBIIUM CHITy AZMHHUCTPATHBHBIN PErJIaMEHT Mpe0CTaBIeHHUs
MYHHIMIIAIBHONW YCIYTW, 10 Bblaye CHPaBKH (BBIIHUCKH), YTBEPHKIAECHHBI
nocraHoBieHueM McnonnurenbHoro komurera HOBOMMSHCKOIO CelBCKOTO
nocesneHuss CapMaHOBCKOTO MyHMIIMIIATBHOTO paiioHa PecryGmuku Tatapcran
or 18.06.2021r. Nel2 .

3. OGCHapomoBaTh HacCTOslllee IIOCTAHOBIEHHE IIyTeM pa3MeIleHHs Ha
«OduumansHom noprane mpaBoBoil uHpopMmaumu Pecry6nuku Tatapcram» mo Be6
azpecy: http://pravo.tatarstan.ru u pasmecTuTs Ha OQULHATEHOM caiiTe CapMaHOBCKOrO
MyHHIUIAIBHOTO  paiioHa  PecmyGmuku  TatapctaH B MH(OPMaNKOHHO-
TeJIEKOMMYHHUKAIIMOHHOM ceTH Wurepner o Beb-anpecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpOJIb 32 HCTIOJHEHHEM HACTOSIIErO [IOCTAHOBIEHHS OCTABIISIO 3a COOO.

A

PyxoBoauTens MCHIOMHATETIBHOIO KOMH]
HoBOMMSHCKOTO CebCKOT0 MOCEIEH S

CapmaHOBCKOr0 MyHHIMNIANBHOTO Paio P.®.I'apaes



YT1BEepxKICH

MOCTaHOBJIeHHEM VI CIIOIHUTENBHOTO
koMuTeTa HOBOMMSHCKOr0 CEIBCKOTO
noceneHus: CapMaHOBCKOTO
MYHULUIIAIBHOTO paiioHa
Pecniy6nuku TaTapcran

oT «27» ampens 2022 1. Ne 3

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHHIMIIAJIBbHOM YCJIYIH 10 BblIaYye CIPABKH (BbINMCKHU)

1. O0mue mos10KeHus
1.1. TIlpeamer peryiaupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

Hacrostmmin aAMUHUCTPATUBHBIN periaMeHT [IPEIOCTABICHUS
MYHUIUNATBHON YCIYTH (ajiee — aAMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAET
CTaHIAPT M TOPSNOK IMPEIOCTABICHHUS MYHULMNAIBHOM YCIYTH II0 BbLIAYE
CIpaBKHU (BBIMUCKH) (Aajiee — MyHULIMITAJIbHAS YCIIYTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumamu, UMEIOIIMMH MPABO HA MOJYYCHHE MYHUIIMITAIILHON YCIyTH,
SBJISIOTCS (PU3UYECKUE JIHIIA (Jlaee — 3asiBUTEIND ).

1.2.2. C 3asBieHueM BrpaBe OOpPATUTHCS TMPEACTABUTEIh 3asBUTEIS,
JIEUCTBYIONTUN HAa OCHOBAHHMH JIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 MOJTHOMOYHS
(manee — mpeJCTaBUTEIIb 3asIBUTEIIS).

1.3. ITopsmox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHHUIIUTIATHHON yCIYTH

1.3.1. Uudopmarus o mopske MPeAOCTaBICHHUS MYHUIIMTATHHOW yCIyTH
pa3Melaercs:

1) Ha uHOPMAIIMOHHBIX CTEHAX, COACPKAIINUX BU3YAIbHYIO U TEKCTOBYIO
UHPOPMALIUIO O MYHUIMIAIBHON YCIyre, paclOJOKEHHBIX B TMOMEHICHUSIX
MHOTOQYHKIIMOHAJIBHBIX  LIEHTPOB  MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha odurmanpbHOM caiite CapMaHOBCKOTO MYHHUIIMIIAJBHOTO paiioHa B
UH(pOpMAIIMOHHO-TeIeKOMMYHUKalmonHo#t cetn  «Mutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na IlopTtane rocyaapCTBEHHBIX U MYHHUIIMTAIBHBIX ycIyr PecmyOinku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOauKaHCKH mopTan);

4) wa EgmHOM mopTane TOCYyNapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocymapctBeHHOM  umHpopmanmumoHHOM  cucteme  «Peectp
TOCYyIapCTBEHHBIX W MYHHUIUMNAIbHBIX ycnyr Pecmyonuku — Tarapctan»



http://www.______.tatar.ru/
http://www.______.tatar.ru/

(http://frgu.tatar.ru) (mamee — PeecTp rocymapcTBEHHBIX W MYHULHUIAIBHBIX
yCIIyT).

1.3.2. KoHCynbTUpPOBaHKE MO BOMPOCAM IMPEJOCTABICHUS MYHULIUMIATLHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOrOyHKIIMOHATIBHBIX IIEHTPaX MPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHUIIUTIATIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TUYHO UJIU 0 TenedoHy;

2) B uHTepakTUBHOU (popme PecnyOirkanckoro noprana;

3) B Ucnonkome:

MIpU YCTHOM OOpaIeHUH - JTUYHO WU 0 TeNnedoHy;

Opy TUCBMEHHOM (B TOM dHcie B (opMe 3JIEKTPOHHOTO JOKYMEHTA)
oOpaiieHnd — Ha OyMa)XHOM HOCHTENE MO IMOYTe, B 3JEKTPOHHON (dopme Io
AJIEKTPOHHOM IOYTE.

1.3.3. Uadopmaruss Ha Enunom moptane, Pecnybnmkanckom mopTane o
HNOpSAJKE U CpPOKax MPEJOCTAaBICHUS MYHHUIUNAIbHON YCIyTM Ha OCHOBAHHUU
CBEJCHMH, coxaepxkamuxcsi B Peectpe TrocynapCTBEHHBIX M MYHULUIAIbHBIX
YCIIyT, IPEIOCTABIISIETCS 3asIBUTEI0 OECILIIATHO.

Hoctyn K wuHopMalMM O CpoKax M MOPSAKE MPeloCTaBICHUS
MYHUILIMIIAJIBHOM YCIYTH OCYIIECTBIII€TCA O€3 BBIIIOJIHEHUS 3asBUTEIEM KaKHX-
a1bo TpeboBaHUil, B TOM yucie 0e3 UCIOIb30BaHuUs IPOrPaMMHOTO 00eCIIeYeHMs,
YCTaHOBKAa KOTOPOTO Ha TEXHUUYECKHE CPEJCTBA 3asIBUTENS TPEOYeT 3aKIIOUCHUS
JUIEH3UOHHOTO WM WHOTO COTJIAIIEHUS C MPaBOOOIagaTeNieM MpPOTPaMMHOTO
o0ecrieyeHnsi, MPeayCMaTPUBAIOIIETO B3WMaHWE IUIATHI, PETHCTPAUIO WM
aBTOPHU3ALINIO 3aBUTENS WM MIPEIOCTABICHUE UM IIEPCOHATBHBIX JAHHBIX.

1.3.4. Tlpu oGpalieHnu 3asaBUTENS JIMYHO WUITU MO TeNePOHY B COOTBETCTBUU
C TIOCTYMHBIIKAM OOpaIIeHHEM MPEAOCTABIACTCS HHPOPMALIHS

1) Mecro Haxoxaenue ucronkoma: PT c. Kyrememnu, yn. I'arapuna,
1.39 , B 3nanun Kyremenunckoit CIIK;

2) I'paduk pabOTHI:

3) noueaensHuK — natHuma: ¢ 8.00 qo 16.00 yac;
cy600Ta, BOCKPECEHbE: BEIXOIHOM JICHD.

4) Bpemss mepepbiBa IS OTAbIXa M TUTaHHUS YyCTaHABIMBACTCS
paBUJIaMU BHYTPEHHETO TPYJOBOTO paciopsiIKa.

CnpaBounsiii Tenedon 8855594-63-36.

5) Ilpoxox Mo MOKyMEHTaM YJIOCTOBEPSIOIIUM JIMYHOCTh, O TOPSIKE
NPEIOCTaBICHNUS MYHHUIIMIAIBHON YCIYTH, O CHoco0ax W CpoKax
MOJa4M 3asIBJICHUM;

6) o KaTeropusix TpaxIaH, KOTOPBIM MPEIOCTaBISACTCS
MYHUIIMTIAJIbHAS ~ yCJIyra, O HOPMATHUBHBIX TMPABOBBIX aKTaXx,
PETYIHMPYIOMIMX BOMPOCHI MPEAOCTABICHIS MYHHUIIMITAILHON YCITYTH;

7) 0 mepedyHe  JOKYMEHTOB,  HEOOXOAUMBIX IS
pacCMOTpEeHMs] 3asBIICHUS O TMPEAOCTaBICHUM MYHULUINAIBHON
YCIIyTH, O CPOKaX MpUeMa U PEerucTpaluu 3asBICHUS;

8) 0 xoJe mpenocTaBiIeHUs] MyHHIIMIAIBLHON YCIIyTH;



9) o Mecre pa3MmemieHus Ha oOQHIMATBHOM  caiiTe
uHopMalMM 1O BOMpPOCaM TNPENOCTABICHUS MYHHUIMIAIBHON
yCIIYTH;

10) o mopsake oOKajdOBaHMS ACHCTBHH Wiau Oe3nelCcTBUS
JOJKHOCTHBIX JIHIL Mcnonkoma.

[lo mucbMeHHOMY OOpAIllEHUIO COTPYJIHUKH OT/eNia, OTBETCTBEHHOTO 3a
MPEJOCTABIICHHE MYHHULMMAIBHON YCIyTH, MOAPOOHO B MNHCBMEHHON ¢opme
Pa3bACHAIOT 3aABUTEIIO TMOPSAOK MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH U
BOIIPOCHI, YKa3aHHBIC B HACTOSIIEM MTyHKTE aMUHUCTPATUBHOTO PETIaMEHTA, U B
TEYCHHE TpeX paboumx THEH CO JHS PErHCTpally OOpalleHus HAMpPaBIsSIOT OTBET
3agBuTento. OTBETHI JAIOTCS Ha s3bIKe oOpaiieHusi. B ciydyae HEBO3MOXKXHOCTU
JIaTh OTBET Ha SI3bIKE OOpAIICHHUS UCHOIB3YIOTCS TOCYIapCTBEHHBIE SI3BIKU
Pecnyosinku Tarapcrah.

1.3.5. HUudopmanuss mo Bompocam MpelOCTaBICHUS MYHUIIMITAIbHON
yCIIYTH pa3Meniaerca Ha oduimanbHoM caiite CapMaHOBCKOTO MYHHUIIMITATIBHOTO
paitona (http:// www. sarmanovo.tatarstan.ru). u Ha “HQOPMAIIMOHHBIX CTEHIAaX B
nomenieHusx Mcnonkoma asist paboThl C 3asiBUTEISIMHU.

Nudopmanuss Ha rocynapcTBEHHbIX si3bikax Pecnyonuku Tarapcran,
pasMmerniaemasi Ha UWHGOPMAIMOHHBIX CTEHJAaX M Ha OQUIMAIBHOM CcalTe
CapMaHOBCKOTO MYHUIUTIATEHOTO paiioHa B uH(OpPMaIMOHHO-
TEJICKOMMYHHUKAITHOHHOM CeTH «aTepHET» (http:// WWW.
sarmanovo.tatarstan.ru), BKJIOYaeT CBEIEHUS O MYHHIIMIIAJIBHON yCIyTe,
comepxkammuecs B myHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 210, 211, 51
aIMUHHUCTPATHBHOTO pErJIaMeHTa, WH(OpMAIMI0O O MeCTe HaXOXICHUS,
CIpaBOYHBIX TenedoHax, BpeMeHH paboTsl Hcmonkoma, o rpaduke mnpuema
3asBJICHUN Ha MPEJOCTABICHNE MYHHUIIMITATILHOW YCIIYTH.

1.4. HopmaTuBHBIE MTPAaBOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHULIUIIAIBHOW YCIIYTH

1.4.1. TlepeueHb HOPMATHUBHBIX TPABOBBIX aKTOB, PETYJIHPYIOIIUX
IpelOCTaBICHUEe MYHULMIAIBHOW YCIyru, pa3MmenieH Ha EguHom moprtane, B
PeecTpe rocynapCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, Ha O(QUIMAILHOM caiTe
CapmaHOBCKOro MYHHULIUIIAIBHOIO parioHa B MH(OpPMaLMOHHO-
TEJICKOMMYHUKaIIMOHHOW ceTn  «WHTepHer» mo BeO-ampecy: (http:// www.
sarmanovo.tatarstan.ru).

1.4.2. TekcT amIMUHUCTPATUBHOTO PETJIaMEHTa B JCUCTBYIOIICH pelaKiiuu
NOJIEKUT pa3MenieHnto Ha Enunom moprane, B Peectpe rocygapcTBEHHBIX U
MYHUIUINAIBHBIX ~ ycIyr, Ha  oduuuambHoM  caiite  CapMaHOBCKOIO
MYHHUIIMIIAILHOTO paiioHa B HMHQPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON CeTH
«uTepuer» mo BeO-aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. Tepmunbl, UCHONB3yeMble B aAMHUHHCTPATUBHOM perjlaMeHTe, U HUX
ONpENEIICHUS

1.5.1. B aagMUHUCTPaTUBHOM pEIJIAMEHTE HCIOJIb3YIOTCS CIEAYIONIUE
TEPMHHBI 1 ONIPEIEIICHUS:



Mol  COpaBKkOM  (BBIMHMCKOM)  BbIJJABa€MOM  OpraHaMud  MECTHOTO
CaMOYIIpaBJICHUSI IOHUMAETCSI — BBIMUCKA U3 MOXO3SMCTBEHHON KHWUTHU, apXHUBHAs
BBINTMCKA U3 JIOMOBOM KHUTH, CIIPAaBKa C MPEIbIAYIIET0 MECTa )KUTEIIbCTBA.

ylaJieHHOE pabouee MECTO MHOTO(YHKIIMOHAILHOTO HEHTpa
MPEIOCTaBIICHUSI TOCYJAPCTBEHHBIX U MYHUIIMIIAJIIBHBIX YCIYT — TEPPUTOPUATBHO
000C00JICHHOE CTPYKTypHOE ToApaszeneHue (oduc) MHOro(pyHKIIMOHAIBHOTO
LEHTpa MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT, CO3AaHHOE
B TOPOJICKOM (CEIBCKOM) MOCEICHUH MYHHIIMIIATFHOTO pailoHa WM B TOPOJCKOM
okpyre Pecnybmuku Tatapctan B cOOTBETCTBUM C MyHKTOM 34 IlpaBun
OpraHM3alMU JIEATETHbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB MPEAOCTaBICHHUS
TOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, YTBEPKICHHBIX MOCTAHOBJICHHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 22 gexadbpsa 2012 r. Ne 1376 «O6
yTBepxkAcHUH [IpaBun opraHu3anuu JeSTENbHOCTH MHOTO(YHKIIMOHAIBHBIX
[EHTPOB MPEJOCTABICHUSI TOCYITAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»;

TEXHUYECKasi olrOKa - ommoOka (OonMcka, onevarka, rpaMMaTH4ecKas WU
apupMeTrueckas omuobka MO0 TMoa0o0Has OIMOKa), OMyIIeHHAs OpraHoM,
MPEAOCTABISAIONIUM MYHHUIIUNAIBHYIO YCIYTY, U TpHUBEAINIas K HECOOTBETCTBHIO
CBEJICHUN, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHHUIUIAIBHOU YCIyTH),
CBEJICHUSM B JOKyMEHTAaxX, HA OCHOBaHUU KOTOPBIX BHOCUJIMCH CBE/ICHUS;

Enunas cucrema uneHtudukanmu u ayreHTU(UKAUU B UHPPACTPYKTYPE,
o0ecrnieunBaroIIen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UHGOPMAITMOHHBIX CHUCTEM, UCTIONIb3YEMBIX TUTST MPEI0CTABIICHUS
TOCY/IapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT B JJIEKTPOHHOU Qopme (mamee —
ECHUA) — (enepanbHas rocynapcTBeHHas UWH(OpPMAIIMOHHAS  CHUCTEMA,
o0ecrneunBaoIas CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHHKOB HH(OPMAIIMOHHOTO
B3aMMOJICHCTBHSI B CUCTEME HIICHTU(UKAIMN U ayTeHTU(DHUKAINKY K HHPOpPMAIIHH,
collepKalleiicss B TOCYJApCTBEHHBIX HWH(MOOPMAIMOHHBIX CHCTEMaX U HMHBIX
UH(OPMAITMOHHBIX CUCTEMAX;

MOI] - I'ocynapctBeHHOE O10IKETHOE YUPEKICHUE
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  MPEJOCTaBICHUS  TOCYJAApCTBEHHBIX |
MYHUITUTIATBHBIX yeIyT B PeciyGnuke TaTapcrany;

AUC MO®I - AsromatuzupoBaHHas HMH(POPMAIMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  TMPEJOCTABICHHUS  TOCYJapCTBEHHBIX U
MyHUIMNANBHBIX ycnyr PecnyOonuku TaTtapceran.

1.52. B agMUHUCTPaTUBHOM  pErjaMeHTe TMOJ 3asBJICHUEM O
NPEIOCTaBIICHUN MYHHIIMIIAJBHOW YCIyTH (7anee - 3asBICHHE) MOHMMAETCS
3alpoc O MPEIOCTABICHUN MYHHUIIMITATILHOW yCIyTH, MMOJAHHBIN B COOTBETCTBUU C
nyHKTOM 3 cratbu 2 PepepanbHoro 3akoHa ot 27 utonst 2010 rona Ne 210-D3 «O6
OpraHM3ald TPEAOCTABICHHUS TOCYJApPCTBEHHBIX WM MYHHUIUMAIBHBIX YCIIYT»
(manee — denepanbHblil 3aKoH Ne 210-D3).



2. CTaHaapT npeaocTaBjieHuss MYHUIUNAJIbLHON yCIyru
2.1. HanmeHnoBaHve MyHHUITUTTAIEHOW YCIIyTH
Briyiaua cripaBku (BBITHCKH).

2.2. HaumeHoBaHHE UCTIOJHUTEIIBHO-PACIIOPSAIUTEILHOIO OpraHa MECTHOT'O
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPENOCTABIAIOIIETO MYHHUIUITAIBHYIO
YCIYTY:

UcnionuutenpsHbI  KOMUTET HOBOMMSIHCKOTO  CEJIBCKOIO  MOCEJICHUS
CapMaHOBCKOTO MYHUITMIIAJIBHOTO paiioHa .
2.3. Oncanue pe3yabTaTa IpeaoCTaBICHUS MyHUITUTIATLHON YCIIYTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBICHHUS MyHUIIMITAIIbHON YCITYTH SBJISIETCS:

1)  cnpaBka (Bbimmcka) (mpuiokeHue Ne 1 k Hacrosimemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2)  pemeHHue 00 OTKa3e B MPEIOCTABICHUH MYHHUIUITAIbHOM
yciyru  (mpuiiokeHne Ne 2 K HacTOsIIEMY aJIMUHUCTPATUBHOMY
periaMeHTy);

3) pemeHume 00 OTKaze B OpUEME  JIOKYMCHTOB,
HEOOXOMUMBIX JJIS TPEJOCTaBICHHUS MYHUIMIAIBHON  yCIyTH
(mpmtoskenue Ne 3 K HACTOSIIIEMY aIMHUHHCTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynbTar mpemaocTaBiICHHUS MYHULMIATBHOW YCIYTH HampaBIseTCs
3agBUTENI0 B (OpME DIEKTPOHHOTO JOKYMEHTA, TMOAMHCAHHOTO YCUJICHHON
KBAJTM(DUIIMPOBAHHOM 3JEKTPOHHOM MOAMKUCHIO YIOIHOMOYEHHOTO JOHKHOCTHOTO
auna Hcnoakoma, B cootBeTcTBuH ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®03 «O06 snekTponHOM noanucuy» (Hanee — OenepanbHbIi 3akoH No 63-
®3) B nuuHbld KabuHeT Enunoro moprana. B cimydae HampaBiieHHs 3asBICHUS
nocpeAcTBOM  PecnyOnukaHCKOro  mopraia — pe3yiabTaT — MPEeAOoCTaBICHUSA
MYHUIIUTIATBHOM  yCIYI'M  HampaBlsieTCs TakK K€ B JIMYHBIM  KaOWHET
Pecny6inkanckoro moprarna.

2.3.3. Tlo BbIOOpY 3asiBUTENST pe3yJbTaT MPEIOCTaBICHUS MYHUIIMITATILHON
yciyrd Boigaercs B Mcnonkome ninn B M®ILL B dhopme sk3eMImisipa dJI€KTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOTO Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOTO MEYaThIO H
MOJIMTMCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO MOJDKHOCTHOTO nuia Mcmonkoma
uinu pabotarka M®II.

2.3.4. 3asButenp BOpaBe MOJYyYUThb  pe3yJbTaT  MNPEAOCTABICHUS
MYHUIIMIIAJTBHOW yCIyTd B (opMe DJIEKTPOHHOTO TOKYMEHTa B TEUEHHE CpOKa
JEHCTBUS pe3ynbTara Mpea0oCTaBICHUS MyHUIIUTIATBHON YCIYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTAIIBHON YCIIYTH, B TOM YHCIIC C y4€TOM
HEO0OXOAMMOCTH OOpaIlieH!sI B OpTaHU3aIH, YIaCTBYIOIINE B TIPEIOCTABICHUU
MYHHIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH B CIy4ae, €CJIM BO3MOXKHOCTh ITPUOCTAHOBIICHHUS
MPEyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepannu, CpoK BbLAAYU



(HampaBJieHHsI) TOKYMEHTOB, SIBJIIFOIIUXCSI PE3YIBTATOM MPEAOCTABICHUS
MYHUIIUTIATBHOMN YCITYTH

2.4.1. MyHunanpHas yciayra NpeAoCcTaBisIeTCsl B TEUEHUE Tpex paboumx
JTHEH.

2.4.2. 1lpuocTaHOBICHUE CPOKA IMPEIOCTABICHUS MYHHUIMIIAJBHOW YCIyTH
HE MPEAYCMOTPEHO.

2.4.3. Hamnpasnenue JOKYMEHTA, ABJSIIOLIETOCS  PE3YJIbTaTOM
NPEIOCTABICHUS! MYHHIIMIIAJLHOW YCIyTH B (hOpMe BJIEKTPOHHOIO JTOKYMEHTa,
3agBUTENIO0 OCYIIECTBISICTCS B J€Hb OGOPMIICHHS U PETUCTPALMU pe3ysbTara
MPEIOCTABICHUS MYHULIUTIATBHON YCIYTH.

2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU IS
[IPEAOCTABICHUS MYHULIMIIAJIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SBIIAIOTCS
HEOOXOJUMBIMU U 00513aTEIbHBIMU JJIs1 IPEJOCTABIECHUS MYHUIIMIIANBHBIX YCIIYT,
HOJIJIEKALIUX [IPEJICTABICHUIO 3asBUTEIEM, CIOCOOBI UX MOJIyUYEHUS 3asIBUTEIIEM, B
TOM YHCJIE B AJIEKTPOHHOU opMe, MOPSIO0K UX MPEACTaBICHUS

2.5.1. Jlng mosydeHus: MyHUIIUTIATBHOM YCIyTU 3asBUTENb MPENICTABIISACT
CJIEIyIOLIUE JOKYMEHTBI:

1) MOKyMEHT, YJOCTOBEPSIOIIMHA JUYHOCTh (HE TpeOyeTcs B ciydae
oOpaiteHus mocpeicTBOM PecryOnrmKkaHCcKoro noprania);

2) TOKYMEHT, YIOCTOBEPSIOIINH TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBaCHHE:

B ¢dopme J0KyMeHTa Ha OyMaxkHOM Hocutene (mpuioxkenne Ne 4 k
HACTOSIIIEMY aIMHHUCTPATUBHOMY PETIaMEHTY);

B DJIGKTpOHHOM  (opme  (3amoyiHSIEeTCsl  TMOCPEJACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEACHHUI B AJIEKTPOHHYIO (hOPMY 3asBJICHHS ), TOAMMCAHHOE B
COOTBETCTBUM C TpeOOBaHUSMU TMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA,
pu obpaiieHun nocpeacTsom PecnyOiamkanckoro noprania;

4) B cnydae, e€ciIM Il TPEIOCTaBICHUS MYHHUIIUNAIBHOW YCIYyTH
HeoOxomuMa o00paboTka TMEepPCOHANBHBIX JAaHHBIX JIMIA, HE SBISIOMIETOCS
3asIBUTEJIEM, M €CJIM B COOTBETCTBUHU C (eJIepaIbHBIM 3aKOHOM 00paboTKa TaKHX
MIEPCOHAJILHBIX JAaHHBIX MOXKET OCYIIECTBISATHCS C COTJIACHS YKa3aHHOTO JIMIIA,
npu  OOpameHWd 3a TOJYYCHHEM MYHHIMNAIBHOW  YCIyTH  3asABUTEIH
JOTIOJTHUTEIPHO ~ MPEJCTABISAECT JOKYMEHTBI, ITOATBEP)KIAMOIINE TOJyYCHUE
corjacusi yKa3aHHOIO JIMIA WJIM €ro 3aKOHHOTO MpPEICTaBUTENE Ha 00pabOTKy
MEPCOHANILHBIX JIAHHBIX YKa3aHHOTO JuIa. JIOKYMEHTBHI, TOATBEPIKIAIOIINC
MOJIYYCHUE COTJIaCHs, MOTYT OBITh TPEACTABICHHI B TOM uucie B (opme
AJIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecnu O0sS3aHHOCTH XpaHEHHS JTOMOBOM kHurH 10 31.12.2017
BO3JIarayiach Ha COOCTBEHHUKOB >KHJIBIX TIOMEIIICHUM, 3aBUTEIIEM MPEICTABIISETCS
JIOMOBasi KHUTA,;



6) TIpaBOYCTaHABIMBAIOIINE TOKYMEHTH HAa WHIWBUIYATbHBIN JKHION IOM
(ecni mpaBo COOCTBEHHOCTU HE 3aperuCTpUpoBaHO B EquHOM rocyaapcTBEHHOM
peecTpe HeIBU>KUMOCTH ) — JIJIs1 BBIITUCKU U3 MOXO035HCTBEHHON KHUTH.

2.5.2. 3asBieHUe W MpuUaraeMbie JOKYMEHTbl MOTYT OBITh MPEICTABIICHbI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEIYIOUIUX CTIOCOOOB:

1) yepes MODI] Ha OyMaXHBIX HOCHUTENISAX U B BHUIE DJIEKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIIUX TPEeOOBaHUSAM MyHKTa 2.5.3 aJIMUHHCTPATUBHOIO
pErjlaMeHTa;

2) mocpenctBoM PecryOirkaHCKOTO OpTayia B 3JIEKTPOHHOU (hopme;

3) B McnogkoM JWYHO WM TOCPEICTBOM IOYTOBOW CBSI3M HA OyMa)KHOM
HOCHTEJIE.

3asBiIcHUE W TIpUIaraeMble JOKYMEHTHI, TIPU HaIpaBJICHUH IMOCPEACTBOM
TIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIICHHOM TIOPSIIKE.

2.5.3. 3asBneHue IMpU HAMpaBICHUH TOCPEACTBOM PecmyOnnkaHcKoro
nopTasna MOMUCHIBAETCA MPOCTON ANEKTPOHHON MOJMUCHIO 3asIBUTEIS.

JIJist mosydeHusi MpOCTOM 3JIEKTPOHHOM MOJIUCH 3asBUTEII0 HEOOXOIMMO
npoitu mpoueAaypy peructpanuu (ayreHtudukanuun) B ECHA, a Takke
MOATBEPIUTH YUETHYIO 3aIHCh.

DJIEKTPOHHBIC TOKYMEHTHI (3JICKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIC
B MOAMYHKTaxX 2, 4-6 myHkTta 2.5.1 aAMHUHUCTPATUBHOIO PETJIaMEHTa, 3aBEPSIIOTCS
YCWJICHHOW KBTH(DUITUPOBAHHON TOMMCHIO JIUII, YITOJTHOMOYCHHBIX HAa CO3/IaHUE
Y TIOJIMMACAHNE TAKMX JOKYMEHTOB, B TOM YHCJIC HOTAPUYCAMH.

DONEeKTpOHHBbIE  JOKYMEHTHl  (3JEKTPOHHBbIE  00pa3bl  JOKYMEHTOB),
npuIaraeMble K 3asBJICHUI0, B TOM YHCJIC JOBEPCHHOCTH, HAMPABISIOTCS B BHIIC
daiinos B ¢popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee
50 Moaiir.

KadecTBo mpenocTaBisieMbIX JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JIOKHO TO3BOJISITH B IMOJHOM OOBEME MPOYUTATh TEKCT
JIOKyMEHTA M PaCliO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3aABUTEIIA:

1) mpencrtaBieHUs JAOKYMEHTOB M HMH(POPMAIMM WM OCYIIECTBICHUS
JEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  TIPABOBBIMH  aKTaMH,  PETYJIUPYIONMMUA  OTHOUICHUS,
BO3HMKAIOIINE B CBSI3U C TIPEIOCTABICHUEM MYHHITUTIATBHON YCIIYTH,

2) OCYILIECTBJICHUSI JNEHCTBUIN, B TOM YHCJIE COIVIACOBAaHUN, HEOOXOIUMBIX
JUTSL TIOTYYCHUST MYHHIIMITAIIBHOW YCIYTH M CBSI3aHHBIX C OOpallleHHEeM B HWHbBIC
rOCyapCTBCHHBIC OPTaHbl, OpraHbl MECTHOTO CaMOYITPABJICHUs, OpraHU3aIiH, 3a
WCKITFOUCHUEM TIOJNYYCHHSI YCIyT WM TIOJYYCHHS JOKYMEHTOB W HWH(OpMaIuwu,
MPEIOCTABIIICMBIX B pe3yjbTaTe MPEAOCTaBICHUS TaKWUX YCIYT, BKIFOYCHHBIX B
nepeyHu, ykazaHnHble B yactu | craten 9 ®enepanbHoro 3axkoHa Ne 210-03
(HEe0OXOIMMBIX U 0053aTEIbHBIX YCIYT);

3) mpencraBieHUs TOKYMEHTOB W WHGOpMAIHMH, OTCYTCTBUE H (WJIN)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCH MPHU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX i TPEIOCTaBICHUS MYHUIIMITAIILHON



yCIyTH, OO B TPEAOCTABICHUH MYHUIIMIATBLHON YCIyTd, 3a HUCKIIOYEHHUEM
CIEAYIOIINX CIIyYacB:

a) U3MEHEHUEe TpeOOBaHMN HOPMATUBHBIX IMPABOBBIX AKTOB, KaCalOIIMXCS
MPEAOCTABICHNS MYHUIUIIAJBHOW YCIYTH, II0CI€ MEPBOHAYAIBHOW MOJAauu
3asIBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

0) Hamuyue OIMOOK B 3asBJICHUU O MPEIOCTaBICHUM MYHHUIIUNAIbHOU
YCIYTU U JOKYMEHTaxX, MOJAAHHBIX 3asgBUTEJIEM IOCIE MEPBOHAYAIIBHOTO OTKa3a B
NpUeMe JOKYMEHTOB, HEOOXOIHUMBIX IS MPEJOCTABICHUS MYHUIUMAIBHON
YCIIyTH, TUOO B MPEIOCTABICHUN MYHUIIMITAIIGHON YCIYTH W HE BKIIOYCHHBIX B
MPEJICTABJICHHBIN paHEE KOMILUIEKT JOKYMEHTOB;

B) MCTEUYCHHUE CPOKa NEUCTBUS JOKYMECHTOB WM WU3MCHCHHE HH(POPMAIHH
1ociie TMEepBOHAYAIBLHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
NpPEOCTaBICHNUS  MYHMIIUINAIBHOM  yCIyrd, Jub00 B NIPEAOCTABICHUU
MYHULHUNAIBHOWN YCITYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (QakTta (IMPU3HAKOB)
OIIMOOYHOTO WM TMPOTHUBOMPABHOTO JEeUCTBUS (O€31eUCTBUs) JTOJKHOCTHOTO
muna Hcnonkoma, pa6otHuka M®ILI, nmpu mnepBoHayaldbHOM OTKa3e B TMpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHUSI MYHUIIUIIAILHON YCIyTH, 100
B MPEIOCTABICHUM MYHULMNAIBHON YCIyrM, O 4Y€M B MHUCHBMEHHOM BHJIE 3a
NOANUChI0 pykoBoauTens Mcmojikoma mpu NMEpBOHAYaJbHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJIS MPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH,
YBEIOMJISIETCSl 3asIBUTENb, & TAKXKE MNPUHOCATCS W3BHUHEHHUS 3a JOCTABJICHHBIE
HEyA00CTBa;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB M MH(POpPMALIHH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHbI B COOTBETCTBUU C MTyHKTOM
7.2 wactu 1 crarbum 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYECHUEM
ClIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHl JMOO HX HU3bITHE
SBJIIETCSI HEOOXOAMMBIM YCIIOBUEM TMPEJOCTABICHUS TOCYAApCTBEHHOW WIIU
MYHUITUTIATBHOM YCIYTH, W HHBIX CIIy4aeB, YCTAHOBIICHHBIX (eaeparbHbIMU
3aKOHAMH.

2.6. VicuepnpiBaroiuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MPABOBLIMU aKTaMH JIJIsl IPEIOCTABICHUS MyHHUIIUTAIBHON
YCIIYTH, KOTOPBIE HAXOMSATCS B PACTIOPSKESHUH TOCYIapCTBEHHBIX OPTaHOB,

OpraHOB MECTHOT'O CAMOYIIPABJICHHS ¥ ITOBEIOMCTBEHHBIX TOCYIaPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHUs OpPTraHU3aIuil K KOTOPBIC

3asIBUTENb BIIPABE NPEJICTABUTh, & TAK)KE CITOCOOBI MX MOYYCHUS 3assBUTCIISIMU, B
TOM YHCJIE B DJICKTPOHHOH (hopMe, TTOPSIIOK UX TIPEICTABIICHUS; TOCYIaPCTBEHHBIH
opraH, OpraH MECTHOTO CaMOYIIPaBJICHUS JTUOO OpraHu3aIys, B pacIopsHKeHUN
KOTOPBIX HaXOMSTCS TAHHBIE TOKYMEHTHI

2.6.1. TlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHUS:
1) Beimucka w3 EaMHOrO TroCymaapcTBEHHOro —peecrtpa
HEJIBYOKUMOCTHU — @enepanpHas  ciayxk0a TrocyJapCTBEHHOM
perucTpalmu, Kagactpa u kaprorpapuu;



2)  cBeleHUS O JICHCTBYIOIIEM TAcOpPTe TpaXkJIaHWHA
Poccuiickon @enepaunu — MBJI Poccuu;

3) cBegeHMs O  HOTapHaJbHOM  JOBEPEHHOCTH  —
®denepanpHas HOTapUalbHas ManaTa.

2.6.2. 3asgBuUTeNb BIpPaBE MPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC
B noanyHkte 1 mnynkra 2.6.1 aIMUHHUCTPATUBHOIO perjiaMeHta, B ¢opMme
AJNIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBaJIU(DUIIMPOBAHHOMN
MOANMKCHIO JIMIl, YIMOJHOMOYEHHBIX HAa CO3MaHWE W TOJANHUCAHUE TaKHUX
JTOKYMEHTOB, MPH TI0/1a4ue 3asBICHHUSI.

2.6.3. HempencrarieHue (HECBOCBPEMEHHOE MPECTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMUHUCTPAaTUBHOIO pErjJaMeHTa OpraHaMH TOCYAapCTBEHHON
BJIACTH, OpraHaMU MECTHOTO CaMOYTMPAaBIICHUS, OPTaHHU3AIUSIMH JTOKYMEHTOB W
CBEJICHUH HE MOXKET SBJIATHCS OCHOBAaHHMEM [IJII OTKa3a B TPEIOCTABICHHUH
MYHUIUTIATBHON YCIIYTH.

2.6.4. lomxHOCTHOE JUI0 W (WiIM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOTO perjaMeHTa OpraHOB W OpraHu3alllii, HE MPEeJCTaBUBIINE
(HECBOEBPEMEHHO  MPEACTABUBIIME)  3alpoOIICHHbIE W  HaXOASIIMEeCs B
pacCloOpsDKEHUHM  TOKYMEHT WJIM  CBEJICHHMs, TMOJUIeKaT aJMUHUCTPATUBHOM,
JUCHUIUIMHAPHOW WM  MHOW  OTBETCTBEHHOCTH B COOTBETCTBHUHM  C
3aKOHOIaTeNnbCTBOM Poccuiickont denepanni.

2.6.5. 3ampermiaercs TpebOBaTh OT 3asIBUTENS JTOKYMEHTHI CBEICHHUS, B TOM
YUCJIe TOATBEP)KIAIOIINE BHECCHHE 3asBHTENIEM IUIaThl 3a MPEAOCTABIICHUC
MYHHUITUTIATPHOW YCIIYTH, HAXOJAIIUECS B PACHOPSIKCHUH TOCYJAapPCTBEHHBIX
OpraHOB, OpPraHOB  MECTHOTO  CAaMOYMPABJICHHWS W  IOJBEIOMCTBEHHBIX
TOCYAapCTBEHHBIM  OpraHaM WJW  OpraHaM  MECTHOTO  CaMOYIpaBJICHUS
OpraHu3aIuu.

Hemnpencrasienue 3asBuTeNeM JOKYMEHTOB, COJIEp)KAIllUX CBEICHMUS,
KOTOpbIE HaXOJSATCS B PACHOPSHKEHUH TOCYAApCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CaMOYIIpaBJCHUS M TOJBEJOMCTBEHHBIX TOCYJAAPCTBEHHBIM OpraHam
WM OpraHaM MECTHOTO CaMOYIpaBJICHUS OpTaHU3aIlui, HE SBIISIETCS OCHOBAaHUEM
JUTSL OTKa3a 3asiBUTEINIO B IPEIOCTABICHUN MYHHUITUTIATHLHOM YCITYyTH.

2.7. VicuepnipIBaroiuii iepeyeHb OCHOBAHUH I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIMMBIX JJIsSl PEIOCTABIICHUSI MyHUIIUITAIBHOW YCIyTH

2.7.1. OcHOoBaHMSIMU JJISI OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS] MYHULIMTIAIBHON YCIIYTH, SBJISOTCS:

1) mnpencraBieHHBIE 3asBUTENIEM JOKYMEHTBI COJepKaT MOMYUCTKUA U
WCTPABICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSAAKE, YCTAHOBJICHHOM
3aKOHOAAaTeLCTBOM Poccuiickon denepanuu;

2) IOKYMEHTHI COJIepKaT MOBPEKACHUS, HATMYUE KOTOPBIX HE MO3BOJISIET B
MIOJTHOM O00BEME MCIHOJIB30BaTh HH(POPMAIIUIO W CBEICHHS, COJCpXKaIuecs B
JOKYMEHTAaX JJIsl PEAOCTaBICHUS MYHHUIIMTIAJILHON YCIIyTH;

3) mpeAcTaBIEHHBIE TOKYMEHTBI WM CBEICHUS! YTPaTUIU CUIy HA MOMEHT
oOpalieHus 3a MYHUIUOAIBHOM YCIyrod (JIOKyMEHT, YyJIOCTOBEPSIOLIMIA



MOJIHOMOYMSI ~ TIPEACTaBUTENS  3asBUTENs, B  clydae oOpamieHuss  3a
MPEI0CTABICHUEM MYHUIIMTIATIBHON YCIIYTH YKa3aHHbBIM JIUIIOM);

4) momada 3asBJICHHS O TMPEJOCTABICHUM MYHULMIAIBHON YCIYrd H
JIOKYMEHTOB, HEOOXOJIMMBIX [JIsi MPEIOCTaBICHUS MYHUIMINAIBHOM YCIYrH, B
AJIEKTPOHHOM (hOpMe C HAPYIIIEHUEM YCTAaHOBJIICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3alOJIHEHHE 00s3aTeNIbHbIX MoJiel B (popMme 3asiBieHUS, B
TOM 4YHCJIE B MHTEPAaKTUBHOW ¢opMe 3asBiieHUs Ha PecrnyOinkaHCKOM TopTaie
(HEAOCTOBEPHOE, HETOIHOE, JIMOO HEMPABWIHLHOE 3aMI0JTHEHNUE);

6) mpeacTaBICHUE HEMOJIHOIO0 KOMIUIEKTA JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

7) 3asBJIEHHUE O MPENOCTABIECHUHU YCIYTH MOJAHO B OpraH rocy/1apCTBEHHON
BJIACTH, OpPraH MECTHOIO CaMOYNPABICHUS WM OpPraHu3alfio, B IMOJTHOMOYMS
KOTOPBIX HE BXOJUT MPEAOCTaBICHNE MYHUIIMTIATBLHON YCIyTH;

8) HecoOmoieHne ycTaHOBICHHBIX cTraThed 11 denepanpHOro 3akoHa oT 6
anpens 2011 roga No 63-D3 «OO0 37€KTpOHHON MOANMKMCHY» YCIOBUN MPU3HAHMS
JEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIIUPOBAHHON 3JIEKTPOHHOM MOAMHUCH.

2.7.2. llepeueHb OCHOBaHMI JMJi1 OTKa3a B TMpUEME JOKYMEHTOB,
HEOOXOJMMBIX I TOJY4YeHUS  MYHULMIAIBHOW  yCIyTH,  SIBISETCA
MCUYEPIBIBAIOIINM.

2.7.3. Pemenue 00 oOTKaze B TMpuUeMEe 3asBICHHUS U JOKYMEHTOB,
HEOOXOJMMBIX ISl TPEAOCTABICHUS MYHULMNAIBHON YCIYrHM, MOXET OBbITh
NPUHATO Kak BO BpeMs MpHeMa 3asBUTENs, TaK M TOCIE TMOJy4eHUs
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  McmojikomMa  HEOOXOAMMBIX ISt
NPEAOCTaBICHNUS  MYHMIIUTNIAJBHOM  YCIYTM  JOKYMEHTOB  (CBEIEHHUN) C
WCIIOJB30BaHUEM MEXBEIOMCTBEHHOIO HH(GOPMAIMOHHOTO B3aUMOJCHCTBUS, B
CPOK, HE TIPEBBIIAOINIHN 9 pabodunx qHEH CO THS PETHCTPAIIUN 3asiBICHUS.

2.7.4. 3anpeniaeTcsi OTKa3bIBaTh B IIPHEME 3asiBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsi TPEIOCTABICHUS MYHUIIMNAIBHOM YCIYrd, B Ciy4ae €ciu
3asiBJICHUE W JIOKYMEHTBI, HEOOXOAUMBIC JJIA MPEIOCTABICHUS MYHUIIMITATILHON
yCIIyTH, TIOJIaHbl B COOTBETCTBUM C WHGpOpMAIMEel O CpoKax M TOPSIKe
MPEIOCTaBIICHUSI MYHUIIUITAJIbHON YCIIYTH, OIMyOIMKoBaHHOM Ha Equnom moprarne,
PecnybnnkanckoM moprare.

2.8. UcuepnipiBatomiuii nepeueHb OCHOBAHUH JJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
NPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH

2.8.1. OcHoBaHus AJi1 TPUOCTAHOBJIEHUS MPEIOCTABICHUS MyHUIIUNIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHuUsI IJIs 0TKa3a B MPEIOCTABICHUN MYHUIIUTTAIBHON YCITyTH:

1) B NpPEACTaBICHHBIX 3asBICHMM W (WJIM) JOKYMEHTaX COACPKHUTCS
HETOoJIHAs U (WJIM) HeJIOCTOBEpHAast MHpOpMaIus;

2) mOCTYIIJICHHE OTBETa OpraHa rocyIapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMOYTIpaBJeHUs JIMOO MOABEOMCTBEHHOW OpraHy rocyJapCTBEHHOM BJIACTH WIIH
OpraHy MECTHOTO CaMOYMpPAaBJIEHUs OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3aIpoc,
CBUJETEIBCTBYIOMIETO 00 OTCYTCTBMHM JIOKyMeHTa u (win) uHpopMaiuy,



HEOOXOOUMBIX  JIJIsl  TMPEAOCTaBICHUS  MYHHUIMIAIBHOW  yCIyTH,  €CIHU
COOTBETCTBYIOIIMN JOKYMEHT HE OBl IPEJCTaBJIEH 3asiBUTENEM IO COOCTBEHHOM
VUHUINATUBE;

3) OTCYTCTBUE CBEIICHHI O PETUCTPAIMU TPAKIAHUHA [0 MECTY YKHUTEIILCTBA
(mpeObIBaHUs) B pacOPSKEHUU OPTaHOB MECTHOT'O CaMOYIIPaBJICHUSI.

2.8.3. IlepeueHp OCHOBaHMH 17151 OTKa3a B MPEJOCTABICHUN MyHULUIIAIBHOM
YCIIyTHU SIBJISIETCS] UCUEPIBIBAIOIIUM.

2.8.4. 3ampemaercs OTKa3blBaTh B MPEAOCTABICHUNA MYHULUIAIBHOM
YyCIYrd B Cilydae, €ClIM 3asBJIE€HUE O MPEJOCTABICHUM MYHHIMIAIBHON yCIyru
MOJIaHO B COOTBETCTBUHU C MH(OpMAIMEH O CpOKaxX W MOPSAAKE MPeaOCTaBICHUS
MyHUIMOAIBHOW  ycayrd,  onyOinukoBaHHOM  Ha  EnuHomM  moprarne,
Pecny0nmkanckom mopTare.

2.9. HOpHIIOK, Pa3MCp U OCHOBAHUS B3UMAHUA FOCYI[&pCTBCHHOﬁ IMTOIIJINHBI UJIN
WHOM I1J1aTHI, B3UMaeMOMH 3a IMpCaoCTaBJICHHUC MYHI/II_[I/Il'IaJII)HOf/’I YCIyIru

MyHuiunanbHas yciyra npeaoCcTaBligeTcss Ha 0€3B03ME3IHON OCHOBE.

2.10. Ilepedens yciayr, KOTOpBIE SBISIOTCS HEOOXOIMMBIMH M 005S3aTEIIbHBIMU IS
MPEAOCTaBICHNUS MYHHITUIIAJLHONW YCIYTH, B TOM YHCJIE€ CBEICHHUS O JOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BBIAABAEMbIX) OpraHM3alUsMHU, YYacTBYIOIIMMHU B
MIPEIOCTaBICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTraBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep ¥ OCHOBAHUS B3MMaHUS TUTATHI 3a TIPEIOCTaBICHUE YCIYT,
KOTOpBIC SIBJISIIOTCS. HEOOXOIUMBIMH M O0s3aTEIbHBIMUA JUIS TPEAOCTABICHUS
MYHUILIMIATBHON YCIIYTH, BKJIIOUYas WH(POpMAIMI0 O METOJMKE pacuera pa3Mepa
TaKoOM IJIAThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbpHBIi CPOK OXHJAHUA B OdYepenud MpH TMojade 3ampoca o
MPEIOCTAaBIICHUH  MYHHUIIMITAJIBHOW  YCIYTH,  YCIYTH,  TPEAOCTaBIIIEeMON
OpraHW3alieH, YJ4acTBYIOMIEH B MPEIOCTaBICHUN MYHUIIUITAILHON YCIIYTH, U TIPH
MOJIYYCHHUH Pe3y/IbTaTa MPEIOCTABICHUS TAKUX YCITyT

2.12.1. Bpemss oxujgaHus TMpu T[OJa4ye 3asBICHUS Ha TMOJIYy4YEHUE
MYHUIMNIATBHOM YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu mnosiydeHHH pe3ysibTaTa MPEeIOCTABICHUS MYHUIMIAIbHOMN
yCIyTH MaKCUMAaJbHBIM CPOK OXHAAaHHSA B OU€peld HE JOJDKEH MpeBbIlaTh 15
MUHYT.

2.13. Cpok 1 MOpsIAOK PEruCTpaIMK 3aIpoca 3asBUTENS O MIPEOCTABICHUN
MYHULIMIAIBHOMN YCIYTH U YCIIYTH, IPEAOCTABISIEMON OPraHU3aLUEN,



Y4acTBYIOIIIEH B MPEJOCTaBIECHUA MYHHUIIUNIATBLHON YCIIYTH, B TOM YHUCJIE B
AJIEKTPOHHOM (hopme

2.13.1. Ilpu nuunom oOpamenun B M®I] B 1eHp mojauyu 3asBICHHS
3assBUTENtO BbigaeTcs: pacnucka u3 AUC M®I] ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKIAIOIIMM, YTO 3asiBJICHUE OTIIPaBICHO, U JaTOW MOJAaur 3asiBJICHUS.

2.13.2. Tlpu HampaBieHMHM 3asBJIEHUS TOCPEACTBOM, PecmybinkaHCKOro
nopraja 3asBUTEIh B J€Hb IMOJAYM 3asBJICHUS IOJy4YaeT B JIMYHOM KaOWHETe
PecryOimkanckoro mopTajia W MO JJCKTPOHHOW TMOYTE  YBEJAOMIICHHE,
MOATBEP)KIAIONIEE, YTO 3asBIICHHE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCS
pPETHCTPAIMOHHBIA HOMEP | JlaTa M01auu 3asiBJICHHS.

2.13.3. Ilpu nuuHoMm oOpamieHur B McronakoM B J€Hb MOJa4M 3asiBICHUS
YIOJHOMOYCHHBIM JTOJDKHOCTHBIM JIMIIOM McronkomMa 3asBHUTENIO BBIIACTCS
pacrucka u3 aBTOMATU3UPOBAHHOMN UHGOPMAIIIOHHON CUCTEMBI,
MpeIHa3HAYCHHOW IS OKa3aHUsl TOCYJapCTBEHHBIX U MYHUIUTAIBHBIX YCIYT, C
PErUCTPAllUOHHBIM ~ HOMEpPOM, JaToW TMOJa4yd  3asdBJICHUS M  TIEpPEUHEM
MPE/ICTABIICHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISAETCS
MyHHUIUIIATbHAS YCIIyTa, K 3aJIy 0’KMJIaHUs, MECTaM JUJIsl 3aIIOJIHEHHMSI 3aIIPOCOB O
MPEIOCTABICHUN MyHUIIUIIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEH/IAM C
oOpa3laMy UX 3aM0JIHEHUS U IIEPeYHEM JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTABIICHUS KaXK/I0M MYHUIIMIAIBHON YCIIYTH, Pa3MEILIEHUIO U 0(hOPMIICHHUIO
BHU3YyaJIbHOM, TEKCTOBOM U MyJIbTUMEANITHON HHPOPMALIUU O MOPSAKE
MPEIOCTABIIEHUS TAKOM YCIYTH, B TOM YHCJIE K 00ECTICUEHHIO JOCTYITHOCTH s
MHBAJIMJIOB YKa3aHHbBIX OOBEKTOB B COOTBETCTBHUHU C (PeiepaabHbIM
3aKOHOJIATEIHCTBOM M 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapcTan o connanbHON
3aIATE NHBAIWIOB

2.14.1. TlpenoctaBieHre MYHUIUIAIBLHON YCIYTH OCYIIECTBISETCS B
3MaHUSX W TOMEIIEHUAX, OO0OpPYJIOBAHHBIX MPOTHUBOIIOKAPHONH CHUCTEMOM U
CHUCTEMOM IOKAPOTYLICHHS.

Mecra npuema 3asBUTENECH OOOPYIYIOTCS HEOOXOIMMON MeOenblo s
oopMIIeHUS JOKYMEHTOB, HH(POPMAIIMOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit deaeparuu o
COIMAJIBHOM 3aIliTe WHBAIUIOB B IENISIX OCCIPENITCTBEHHOTO JAOCTyIa K MECTY
MIPEIOCTABIICHUS MYHHUITUTIATLHOM YCITYTH 00eCIIeYnBaeTCS:

1) oOecrieunBaeTcsl OCCHPENATCTBEHHBIH JOCTYIl HWHBAIUIAOB K MECTY
MPEIOCTaBIICHUS MYHHUIIMITAIIBHON YCIyTH (yIOOHBIA BXO/I-BBIXOJ B TIOMEIICHUS U
NEepEMEILICHHE B UX Mpeieliax);

2) Bu3yallbHas, TEKCTOBAs W MYJbTHUMEIUHAS MH(DOPMAIUS O MOPSIKEe
MPENOCTABIICHUS MYHUIIMNIATBLHON yCIyTd pa3Memiaercss B yAOOHBIX ISt
3asiBUTEJEH MecTax, B TOM YHCJIE C Yy4YeTOM OTpPaHUYCHHBIX BO3MOXXHOCTEH
WHBAJIUIOB,;



3) compoBOXKIEHUE WHBAIMIOB, HMEIOIINX CTOMKHE pPacCTpOICTBa
GyHKUIMU 3pEHUSI U CaMOCTOSITEILHOTO MEPEABUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEJIbHOTO TIECPEABIIKEHUSI 10 TCPPUTOPUH, HA
KOTOPOM pPacmloyIOKEeHbl OOBEKTHl COIUATBHOW, WHKEHEPHOM M TPAHCIOPTHOMU
UHQPACTPYKTYp, BXOJa B Takue OOBEKTHl M BBIXOJa U3 HHUX, IOCAJKH B
TPAHCIIOPTHOE CPENICTBO M BBICAAKA W3 HETO, B TOM YHCIE C HUCIIOJIb30BAHUEM
KpECJIa-KOJISICKU;

5) HamIexkamiee pa3MelieHue 000pyA0BaHUS W HOCUTEICH HH(POPMAITUH,
HEOOXOUMBIX Il OoOecreyeHus] OeCHpemnsITCTBEHHOTO JOCTyla HWHBAJIUIOB K
ycllyram C Y4€TOM OIPAaHMYEHUN UX )KU3HEAECATEIbHOCTH;

6) nyOnupoBaHWE HEOOXOAMMOW JUISI  HWHBAJIWIOB  3BYKOBOW W
3pUTEIBLHON HWH(pOpMAIUM, a TaKXKe HAIIMUCEH, 3HAKOB M HWHOW TEKCTOBOW M
rpadpuueckol HHGPOpPMAIMKM 3HAKAMH, BBITIOJHEHHBIMUA PEbeHO-TOUCUHBIM
mpudTom bpaiins;

7) IOMyCK CypOIepeBOIYNKa M TU(IIOCYPIOTICPEBOTINKA;

8) momyck co0aKu-IPOBOJAHUKA  TpHU HaJIM4uu JNOKYMEHTA,
HOJITBEPKJAIOLIETO €€ CHelMalbHOoe OOyueHHE M BbIIaBAEMOIo Mo (GopMme U B
MOPSAKE, KOTOPhIE YCTAHOBJIEHBI MTPUKA30M MUHUCTEpPCTBA TPYy/Ja U COLUUAIBHON
3amuThl Poccuiickoit @enepanuu ot 22.06.2015 No 386H «OO0 yTBep>KIeHUU
(GopMbl  TOKYMEHTa, MOATBEPXKAAIOIIETO CHEelHalbHOe OOydYeHHe CcoOaKu-
MPOBOJHUKA, U MOPSJKA €TO BBIIAUN.

2.14.3. TpeboBanuss B 4acTu oOO€CIEUEHHUS ITOCTYIMTHOCTH JJII WHBAJIHIOB
O0OBEKTOB, B KOTOPBIX OCYIIECTBIIAECTCS MPEAOCTABICHNE MYHULIMITAIIBHON YCIYTH,
U CPEICTB, HUCIOJB3YeMbIX NPU MPEJOCTABICHUM MYHULUNAIBHOW YCIIYTH,
KOTOpBIE yKa3zaHbl B moanyHkrax | — 4 myHkra 2.14.2. agMHHHCTPATUBHOIO
periiamMeHTa, TMPUMEHSIIOTCS K O0OBEKTaM U CPEACTBaM, BBEJCHHBIM B
AKCIUTYaTalMIO WU NPOLIEAIINM MOACPHU3ALMIO, PEKOHCTPYKLHIO TIocie 1 uross
2016 rona.

2.15. [lokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATHHOU YCIYTH, B TOM
qHClie KOJIMYECTBO B3aUMOJICHCTBUM 3asiBUTENIS € JOKHOCTHBIMU JIMLIAMU TIPU
IPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH U UX HPOJAOJIKUTENBHOCTD,
BO3MOKHOCTbH MOTY4YEeHHsI HH()OPMALIUU O X0J1€ MPEJOCTABICHUS MyHUIUTIATbHON
yCIyTH, B TOM YHCJIE C UCTIOIh30BaHUEM WH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHiA, BO3MO>XKHOCTh JINOO HEBO3MOKHOCTbH MOTYYCHHUS] MyHHUITUTIATEHOM
yCIyT B MHOTO(YHKIIHOHATHHOM IIEHTPE TIPEIOCTABICHUS TOCYJaPCTBCHHBIX U
MYHUIUTATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00beME), B JTFOOOM
TEPPUTOPUATHHOM TOAPA3ACICHIUHN OpraHa UCTIOTHUTEIHHO PACTIOPSAUTEIHLHOTO
opraHa MECTHOTO CaMOYIIPaBJICHHUs], 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATIBHBIN
IPUHLINIT), TOCPEICTBOM 3ampoca O MPeJOCTaBICHUN HECKOJIbKUX
rOCyapCTBEHHBIX U (MJIM) MYHULMTIIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX
LEHTPax NpPeA0CTaBICHHS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 denepanbuoro 3akona Ne210-03
(KOMIJIEKCHBIH 3a1poc)



2.15.1. Tloka3zarensiMd JOCTYIHOCTH TMPEAOCTABICHUS MYHHUIUIAIbHOM
YCIIYTH SIBJISIFOTCSL:

pPacHoJIOKEHHOCTh TOMEIIEHUs, B KOTOPOM BeIeTCS IIpUEM, Bblgaya
JIOKyMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4KUe HEOOXOJUMOTO KOJIMYECTBA CIEIMAINCTOB, a TAKKE TOMEIIICHUH, B
KOTOPBIX OCYILECTBIIACTCS MPUEM JOKYMEHTOB OT 3asiBUTEINCH;

HaJIMYMe UucYeprbiBarolied nHdopMaluu o crocobax, MOpsAJIKe U CpoKax
MPEIOCTABIICHUS] MyHULIUTIATBHON YCIYTH Ha MH(POPMAIIMOHHBIX CTeHaaX, EnquHoM
nopraine, PecnmyOnmkaHckoMm moprtane, O(GHIIMAIBPHOM CaWTe MYHHIUIAIBHOTO
paiioHa;

OKa3aHHE IIOMOIIM HWHBAIMJIAM B NPEOJOJICHUH OapbepoB, MEIIAFOIINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMHU JIULIAMH.

2.15.2. TlokazarensiMu KadecTBa MPENOCTABICHUS MYyHULHUINIAIBHOW YCIYTH
SBJISFOTCSL:

1)  coOmojicHHE CpPOKOB MpHeMa H  PAcCMOTPCHHUS
JOKYMEHTOB;

2)  coOumoacHHe CpoKa MOJIYYCHUS pe3ynbTaTa
MYHULAMIAIBHON YCITYTH;

3)  oTcyrcTBHE OOOCHOBaHHBIX IKajJo0 Ha HapyIICHHS
aJIMMHHUCTPATUBHOIO  pErjaMeHTa, COBEPIICHHbIE PpaOOTHUKAMU
Hcnonkoma,

4)  KOJIHUYECTBO B3aMMOICHCTBUI 3assBUTEIIS Cc
JOJKHOCTHBIMU JIUI[aMU (0€3 yueTa KOHCYJIbTalui):

B3auMoOjieiicTBUE 3asBUTENA ¢ paboTHukamu Mcnonkoma niu MOL npu
MPEIOCTABICHUM MYHMIIMIAIBHOW YCIYTH OCYIIECTBISAECTCS OAWH pa3 IMpHu
MPEICTABICHUHN 3asIBJIEHUSI CO BCEMU HEOOXOIMMBIMU TOKYMEHTaMU;

OJIMH pa3 B cly4yae HEOOXOAUMOCTH MOTYUYEeHHsI pe3yJibTaTa NpeJoCTaBICHUs
MyHUIUNanpHOM ycnyru B Hcenmonkome umum MOI[ B dopme »sr3emiuispa
3JIEKTPOHHOT'O IOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

IIpoIOKUTENBEHOCTD OTHOTO B3aMOJIEHCTBUS 3asBUTEIIS C TOJPKHOCTHBIMU
JULaMH TIPH PEIOCTABIICHUN MyHUIMIIAIIbHOW YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTENb BIIPaBE OLCHUTh KAayeCTBO MPEIOCTABICHUS MYHHUIMNAIBHON
YCIYTH C TIOMOIIBI YCTPOWCTB TMOJBMKHOM pPaaUOTEICPOHHONU CBSI3U, C
UCIOJIb30BaHUEM Pecry0lIMKaHCKOro mopTajna, TepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o Xojie MNPEIOCTABICHUS MYHUIMIAIBHON YyCIyTU
MOKET OBITh MMOJIydeHa 3asBUTENIEM B JIMYHOM KaOuHeTe Ha EauHom moprarne,
PecnyOnukanckom nopraie, B Ucnonkome, MOII.

2.15.4. IlpemocraBieHWE MYHULHNAIBHOW YCIYTH OCYLIECTBIIIETCS B
mo0oM MOI] 1o BeIOOPY 3asiBUTEIISI HE3aBUCUMO OT MECTa €Tr0 JKUTEJIhCTBA WM
MecTa (pakTUdecKoro mpokuBaHUs (TMpeObIBaHUs) Ha TeppuTopun PecmyOnmku
TaTapcTaH 10 AKCTEPPUTOPUATBHOMY IPHHLIMITY.

MynununansHasi ycilyra B COCTaB€ KOMIUIEKCHOIO  3ampoca  He
IIPEIOCTABIISETCS.



2.16. 1nbie TpeGoBaHMsI, B TOM YKCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH
HPeAOCTaBICHUS] MyHHUIIUIIATBHON YCIYTH 110 3KCTEPPUTOPHATILHOMY MPUHLUIY (B
clly4yae, eClIi MyHUIIUTIAbHAs YCIIyra MPe0CTaBIIsSETCs M0 SKCTEPPUTOPUATHBHOMY

HPUHIIUITY) U 0COOEHHOCTH MPEI0CTAaBICHUS MyHUITUTIAILHON YCIIyTH B
ANIEKTPOHHOHU opme

2.16.1. Ilpu mnpenocTaBiIeHUHW MYHHUIIUMAIBHOM YCIYTd B AJICKTPOHHOMU
dbopMe 3asBUTETH BIPABE:

1)  momyunth wWHQOPMAMIO O TMOPSJAKE MW CPOKax
MPEIOCTaBICHNS MYHUIIUITAIGHON yCIIyTH, pa3MenieHHyo Ha Equnom
nopraine, PecriyOnmkaHCKOM MoOpTadie;

2)  ToaaTh 3asBIICHUE O MPEIOCTABIICHUU MYHHUITUTIATBHON
YCIYTH W WHBIC JTOKYMEHTBHI, HEOOXOIWMBIE ISl TPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYyTH, B TOM YHCJIE€ JOKYMEHTHl U MH(POPMAIIUIO,
AJIEKTPOHHBIE  00pa3bl KOTOPBIX paHee ObLIM  3aBEpEHbl B
COOTBETCTBMM C NTyHKTOM 7.2 yactu 1 cratbu 16 @DenepaibHOrO
3akoHa Ne 210-®3, ¢ ucnonb3zoBanueM PecryOnmkanckoro nopraia;

3)  TNOMYYHTH CBEACHHUS O XOJIC BBINOJIHCHHUS 3asABICHUN O
PEIOCTAaBICHUU MYHUIIUIIAILHON YCIyTH, MOJAHHBIX B AJIEKTPOHHON
dopwme;

4)  OCyImIeCTBUTh  OICHKY  KayecTBa  IPEIOCTABJICHUS
MYHULIMIAIBHOMN YCITyTH;

5)  mony4HTh pe3yibTaT MPEIOCTABICHUS MYHHIIMITAILHOU
yCIIyTH B hOpMe JIEKTPOHHOTO TOKYMEHTA,;

6) moxarp kano0y Ha perieHue W neicTBue (Oe3aeiicTBUE)
Hcronkoma, a TakKe €ro JMODKHOCTHBIX JIMIl, MYHHIIMITATBHBIX
CIyXallluX TOCPeACTBOM PecmyOmMKaHCKOTO MopTaia, TmopTaia
dbenepaabHOll  TOCYIapCTBEHHOH  MH(POPMAIMOHHONW  CHCTEMBI,
oOecrieunBaroIei mporecc JOCYIeOHOTO (BHECY1e0HOTO)
o0>kajoBaHUs pelIeHUd W AeHCTBUN (0€34eMCTBUS), COBEPUICHHBIX
Py TPEIOCTaBICHUU TOCYAApPCTBEHHBIX W MYHHUIIMITAJIBHBIX YCIYT
opraHamu, IPEIOCTABIISIOMUMHU roCcyapCTBEHHbBIC u
MYHHIUTIATHHBIC YCIIyTH, ux JOJIKHOCTHBIMU JUTAMH,
rOCyJapCTBEHHBIMH U MYHHUITATIATLHBIMH CITY>KAIIIUMH.

2.16.2. @®opmupoBaHME  3aABJICHUS  OCYLIECTBISIETCS  IMMOCPEACTBOM
3aIOJTHEHUS SJICKTPOHHOU (OpMBI 3asBlieHUs Ha PecmyOnmkanckoM mopraie 0e3
HEO0OXOIMMOCTH JIOMIOJTHUTEILHOM M0/1auu 3asBJICHUS B KAKOU-TM00 MHOM dopme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECICUHBACTCS:

1)  BO3MOXKHOCTH KOIMPOBAHHS W COXPAHCHHS 3asBICHHS U
WHBIX JOKYMEHTOB, HEOOXOUMBIX ISl IPEJIOCTABICHUS] YCIYTH;

2)  BO3MOXHOCTh 3allOJHCHHS HECKOJBKMMH 3asBUTEISIMH
OTHOW DJIEKTPOHHOW (OpMBI 3asiBICHUS TMpPU OOpalieHuu 3a
yCIIyramu, IpeAnojararoiMMi HalpaBICHHE COBMECTHOTO 3asiBICHUS
HECKOJLKUMHU 3asBUTEIISIMH;



3)  BO3MOXHOCTH II€YaTH Ha OYMa)KHOM HOCHTEJIE KOITHU
AJIEKTPOHHOMN (DOPMBI 3asIBICHUSA;

4)  coxpaHeHHE paHee BBEIACHHBIX B JJICKTPOHHYIO (opmy
3asBJICHUS 3HAYCHUH B JJIOOOM MOMEHT 10 JKEJIAaHUIO ITOJIh30BaTeIs, B
TOM YHUCJE TIPU BO3HUKHOBEHHWU OIIMOOK BBOJA M BO3BpaTe IS
MOBTOPHOT'O BBO/JIa 3HAYCHUH B JIEKTPOHHYIO (OPMY 3asBJICHUS,

5)  3amojHCHHE MOJCH 3JICKTPOHHON (OPMBI 3asBIICHUSA 0
Hadaja BBOJA CBCACHHMI 3asSBHUTEIIEM C HCIIOJIH30BAHHUEM CBEICHHI,
pasmemieHubix B ECHUA, u cBeneHwii, ONyOJMKOBAaHHBIX Ha
PecnyOnukanckoM rmopTaje, B 4YacTH, Kacawollehcs CBEICHUM,
OTCYTCTBYIOIIMX B  €IMHOW  CHUCTEME  HACHTH(PUKANNA U
ayTeHTH(UKAIINH,

6) BO3MOXHOCTL BEpHYTbCSI Ha JIFOOOH W3  3TaroB
3aI0JIHEHUST DJICKTPOHHON (OpMBI 3asBiIeHUs O€3 IOTepu paHee
BBEJICHHOM MH(MOpPMAIINH;

7)  BO3MOXHOCTb JOCTYyIIA 3asIBUTCIIA K paHEe MOJaHHBIM UM
3asBJICHUSIM B TCUCHHE HE MEHEE OJIHOIO roja, a TakKe YaCTHYHO
c(hOpMHUPOBAHHBIM 3asBJICHUSIM - B TCUCHHE HE MeHEee 3 MeCsIICB.

2.16.4. 3anucp 3asButeneir Ha npuem B MOI[ (mamee - 3ammch)
OCYIIECTBIISIETCSl TTOcpeicTBOM PecmyOnnkanckoro mopTaia, TenedoHa KOHTAKT-
uentpa MOII.

3asBUTENIO MPEJOCTABISETCS BO3MOXHOCTH 3alMCH Ha JIFOOBIE CBOOOIHBIC
JUIS TIpUEMa J1aTy ¥ BpeMsl B TIpeJiesiax YCTaHOBJICHHOTO B MHOTO(YHKITMOHATTEHOM
HeHTpe rpaduka npruema.

3anuch Ha OMpEACNICHHYIO TaTy 3aKaHYMBAETCS 32 CYTKH 0 HACTYIUICHHS
JTOM IATBHI.

JUis ~ OCyIIECTBIIEHUS ~ NPEABAPUTEIbHOW  3alUCH  TOCPEACTBOM
Pecny0nrKkaHCKOTO THOpTaia 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpalirBacMble
CUCTEMOMH JIaHHbIE, B TOM YHCIIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HAJTUYUH);

HOMeD TenedoHa;

aZipec AIEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

’KeJlaeMyIo J1aTy U BpeMsi Ipuema.

B ciydae HECOOTBETCTBUS CBEIECHMI, KOTOPbIE COOOUIMI 3asBUTENb IPU
NpeIBapUTEILHON 3amUCH, JOKYMEHTaM, TMPEACTABICHHBIM 3asBUTEIEM TIpU
JUYHOM TIpUEME, PeABApUTEIbHAS 3aMICh aHHYIUPYETCSI.

[Tpu ocyiecTBICHUN TTPEIBAPUTEILHOM 3aIMCH 3asBUTEIIO 00ECTIEUNBACTCS
BO3MOXXHOCTh pacrieyaTaTh TaJOH-TIOATBEpXKACHHE. B ciydae, ecnu 3asBUTENb
COOOIIUT ajpec AJICKTPOHHOW MOYTHI, HA yKa3aHHBIM aJpec Tak)Ke HaIpaBiIsIeTCs
uH(popMaIusl O TOATBEPKIECHUU TPEIBAPUTEIHLHOM 3alUCH C yKa3aHUEM JIaThl,
BPEMEHH U MECTa Mpuema.

[Ipu ocymiecTBIeHNU NPEABAPUTENBHOMN 3aMUCH 3asIBUTENb B 00513aTEIHHOM
nopsiike UHPOPMHUPYETCsI O TOM, YTO IMpeIBapUTeNIbHAs 3alUCh aHHYJIUPYETCS B
cllydae €ro HesiIBKM [0 UCT€YEHUH 15 MUHYT ¢ Ha3HaYeHHOT'O BPEMEHH MpUeEMa.

3asBUTENb B 1I000€ BpEeMsl BIIpaBe 0TKAa3aThCs OT MPEIBAPUTEILHOM 3aHCH.



3amnperaercss TpeOOBaTh OT 3asIBUTENSI COBEPILECHUSI MHBIX JACWCTBUN, KpOME
OPOXOXKACHUA UACHTU(PUKAMM U  ayTeHTU(UKALUU B  COOTBETCTBUU C
HOPMATHBHBIMM ITpaBOBbIMM akTamu Poccuiickoit Penepanuu, ykazaHWs LEIU
opueMa, a TakXe IMPEJOCTaBICHUS CBEACHMH, HEOOXOOUMBIX MJi1 pacuera
JUINTEIBbHOCTU BPEMEHHOT'O UHTEPBAJIa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH AJIs
npuema.

3. COCTaB, MmocjaeaoBaTeJIbHOCTb U CPOKH BBINIOJTHEHUA AIMUHUCTPATUBHBIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINIOJHECHUS, B TOM YUCJIC
0COOEHHOCTH BBINOJHEHHUS AIMMHHUCTPATUBHLIX IIpoHeayp B 3ﬂeKTpOHHOﬁ
cl)opMe, a TaKKe 0CO0EHHOCTH BBLINOJIHEHHUS AIMMHUCTPATUBHBIX NIPOUCAYP B
MHOI‘O(l)YHKIIl/IOHaJIbHLIX HEHTPpax

3.1. Onucanue mocie10BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHUILIUTAIBHON YCITyTH

3.1.1. [IpegocraBiieHne MYHMIIMIAIBHOM YCIYTH BKJIIOYaeT B  ce0d
CJIeIyIONTUE aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) KOHCYJIBTHUPOBAHHUE 3aSIBUTEIIS;

2) IPUHITHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IMPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBlieHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, YUaCTBYIOIIHNEC B
MIPEIOCTABICHUN MYHUITUTIATBHOU YCITYTH;

4) moAroTOBKA pe3yibTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbIIaya (HampaBJICHUE) 3asBUTEIO PE3y/IbTaTa MyHHUIIUITAILHOU YCIYTH;

6) ucrnpaBiIcHIE TEXHUYCCKHUX OLITHOOK.

3.2. OkazaHue KOHCYJIbTallUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBITIOJIHEHUS ATMUHUCTPATUBHON MPOIEAYpPHI
ABIIsIETCS OOpallleHue 3asBUTENs [0 BOMPOCAM, CBSI3aHHBIM C INPEAOCTaBICHUEM
MYHHULUITAIBHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aJIMUHUCTPATUBHOM MPOLIEAYPHI, SBISCTCA:

npu oOpanienuu 3asputens B MOI] — paborauk MDI];

npu oOpaieHuu 3asButens B Mcnonkom — cekperaps Mcnonkoma.

3.2.2. 3asBuTEINb BIpaBe 0OPATUTHCS 3a KOHCYJIbTAIMEH O IOPSAKE U CPOKAX
NPEeIOCTaBICHUsT MyHUIMNAIbLHOW ycinyru B MOIL] nuuHo U mo TenepoHy U
AJIEKTPOHHOM TOYTE.

Pa6otHuk MOIL] koHCynbTHpYET 3asBHUTENS, B TOM YHUCJIE IO COCTaBy,
dbopMe mpeAcTaBiIgeMONl JOKYMEHTAllMd WU JAPYTUM BOINpOCAM MJis MOJYYCHHs
MYHULIMNIAIBHOU YCIIYTH.

3asBUTENb MOXET MOJYYUTh HMH(POPMAIMIO O MOPAIKE MPeIOCTABICHUS
MYHULIMIIAJIBHON yciyru Ha opunmansHoM caiitte ML http://mfcl6.tatarstan.ru.



AJIMUHHUCTpPATUBHBIC MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSAIIUM MTYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHus 3assBUTETIS.

PesynpraramMu BBHITIOTHEHHS aJMUHHCTPATUBHBIX MPOIEIYpP SBISIOTCA:
KOHCYJIbTAIMsI TIO0 COCTaBy, (GopMe MPEICTaBIsIeMON JOKYMEHTAIlUUd W JPYTUM
BOTIpOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTIAIBHON YCITYTH.

3.2.3. 3asBuTens BhpaBe oOpatutbess B Hcemonkom 1o TtenedoHy W
DJIGKTPOHHON TOYTE, a TaKKe IMOJYYUTh KOHCYNbTallMio Ha PecrmyOmmkaHCKoM
noprainie, caure HMcnmoimkoma O TOpsSAKE M CpPOKax — IPEAOCTABICHUS
MYHUIIMIIAJBHOW yCIyTd, B TOM YHCIE IO COCTaBy, (GopMe NpeacTaBiIsieMOi
JOKYMEHTAIIUU U JPYTHM BOIIPOCaM ISl OMYyYEHUS! MyHULIMTIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE WH(POPMHUPYET
3asgBUTENSI B COOTBETCTBUHU C TpeOoBaHUSIMHU MyHKTa 1.3.4 agMHUHHCTPATUBHOTO
peraamenTa.

AJMUHUCTpATUBHBIE MPOLIEYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITOJIHSAIOTCS B TEUEHUE TPEX paboUYMX AHEH CO JTHS MOCTYIUICHUS OOpalleHus.

PesynbraTaMu BBITIOJIHEHUSI aJIMUHHUCTPATUBHBIX MPOLEAYP SIBIISIOTCA:
KOHCYJIbTAllUM TI0 COCTaBy, (popme MpeAcTaBisseMON NOKYMEHTALUUU U JPYTUM
BOIPOCaM, HEOOXOIUMBIM ISl TOTYYEHHS] MyHULIUIAIBHOMN YCIIyTH.

3.3. HpI/IHHTI/IC H paCCMOTPCHUC KOMIIJICKTAa TOKYMCHTOB,
MMpCACTABJICHHBIX 3a4BHUTCIICM

3.3.1. [IpuemMm DOKYMEHTOB [IJIsl MPENOCTABICHUS MYHULUIIAIBHOW YCIIYT'H
yepe3 MOI] unu ynanennoe padouee mecto MOII.

3.3.1.1. 3asgButens (mpeacTaBUTENb 3asBUTENA) oOpamaercs B MOIL c
3apOCOM O TPENOCTAaBIECHUUM MYHHUIMNAIBHOW YCIYIrM U MPEACTaBIIAET
JIOKYMEHTBI B COOTBETCTBUH C IIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymiuii npuem 3asBICHUNA:

oTpesensieT NpeaMeT 0OpalleHus;

YIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJHOMOYHI JIMIA, OJAOIIET0 JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA,;

3aMoJHAET AEKTPOHHYI0 (hopmy 3asBieHus B AUC MOL];

Opy  NOPEelOCTaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  NyHKTe 2.5
aMUHUCTPATUBHOTO perjiaMeHTa Ha OyMa)XHOM HOCHTENE, OCYILIECTBISET
CKaHUPOBAHUE MPE/ICTABICHHBIX TOKYMEHTOB;

pacnieuartsiBaet 3asaBieHue u3 AUC MOLJ;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOANKUCAHKE;

IIOCJIE MOAMMCAHUS CKaHUPYET noanucanHoe 3assiieHne B AUC MOL];

3arpy)kaer B AUC M®IL[ 10KyMeHTbI, IPEICTAaBICHHBIE B 3JIEKTPOHHOM
dbopMe WM AIEKTPOHHBIE O0pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (hOPMUPYET
AIIEKTPOHHOE JIEJIO;

BO3BpalllaeT MOJMUCAHHOE  3asfBJIIEHUE M  OPUTHMHAIBI  OyMa)KHBIX
JOKYMEHTOB;



BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEIYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpAaIlleHUsI 3asBUTEIIS.

PesynbraTaMy BBITIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYP SIBIISIOTCA:
rOTOBOE K OTHPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHux M®II nHampaBiseT mHakeT JOKYMEHTOB, MPHUHSTHIX OT
3as;BUTENs B McnosikoM B 3JeKTpOHHOM (popMme (B COCTaBe MAKETOB JIEKTPOHHBIX
Jien) B TEYEHHE OJHOrO pabouero AHA €O JHS OOpalieHus 3asBUTENS B
CTpyKTypHOE noapaszaenecane MOII.

PesynbTaTaMu BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEIYP SIBISIOTCS:
3asIBJICHUE U IMAKET JOKYMEHTOB (JIEKTPOHHOE JIEJIO0), HallpaBjieHHbIe B Mcnomkom,
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOIECHCTBHS.

3.3.2. IIlpueM QOKYMEHTOB JJIsl NPEIOCTABICHNS] MyHULIUIIAIIBHOW YCIYTH B
AJIEKTPOHHOM dopme uepe3 PecryOinkaHckuii mopTai.

3.3.2.1. 3asgBuTenr s TOJA4YM 3asBICHUS B DJEKTPOHHOU opme
BBITIOJIHSET CIAEAYIOUIUE JEHCTBUS:

BBITIOJIHSAET aBTOPU3AIIHUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anojHseT (opMy SIEKTPOHHOTO 3asBJICHUS, BKIIOYAIONIYIO CBEICHMS,
HE00X0MMbIE U 00s3aTEIbHBIC SISl IPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTHI B 3JIEKTPOHHOU (hOpME MIIM 3IEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (DOpMeE 3JIEKTPOHHOTIO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

MOATBEPKIAET (PAKT O3HAKOMIIEHUS M COTJIACHUSl C YCIOBUSMU M MOPSAIKOM
MPEIOCTABIECHUSI MyHUIIMNIATBHONW YCIYTH B 3JIEKTPOHHOU (popme (ycTaHaBIUBAET
COOTBETCTBYIOILLYIO OTMETKY O COTJIaCUU B (POpPME AIIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET JTOCTOBEPHOCTH COOOIICHHBIX CBEICHUM (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME DIIEKTPOHHOTO 3asIBJICHUSA );

OTHpABJISICT  3alOJIHEHHOE  JJIEKTPOHHOE  3asBlI€HHE  (HaXKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpME IJIEKTPOHHOTO 3asIBJICHUS);

AJIIEKTPOHHOE 3asIBJICHUE TOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

HOJTy4aeT yBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHMUSL.

®opmMaTHO-JIOTHYECKast poBepKa c(hOopMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBIISIETCS MOCTIE 3aN0JIHEHUS 3asIBUTEIEM KaKI0Tr0 U3 MOJIEH 3JIEKTPOHHOM
dbopmbl  3asBiaeHus. Ilpu  BBISIBIEHMM HEKOPPEKTHO 3alOJIHEHHOT'O  IOJIS
AIEKTPOHHOM (OpPMBI  3asBJICHUSI 3asBUTEIb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIIKE €€ YCTPAHEHUS TOCPEICTBOM UH(POPMALIMOHHOTO
COOOIICHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU opMe 3asiBICHUS.

AJIMUHUCTpPaATUBHbBIC MPOLIECTYPhI, YCTAHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIICHHUsI 3asIBUTEIIS.

PesynbraTaMu BBITIOJIHEHUS aJIMUHUCTPATUBHBIX TMPOIEAYP SBISIOTCS:
NIIEKTPOHHOE JI€JI0, HampaBieHHoe B VCIOaKoM MOCPEICTBOM  CHCTEMBI
AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.3. PaccmoTpeHnne KOMIUIEKTa TOKyMEHTOB VcronkoMoMm.



3.3.3.1. OcHoBaHMEM Hauaja BBINOJIHEHUS aJMUHUCTPATUBHOMN MPOILIETYpHI
SBJISIETCSl TIOCTYIUICHUE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JJis
MPEIOCTABICHUSI MyHUIIUTIATBHONU YCIIYTH.

JIOMKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aJIMUHUCTpAaTUBHOW mpoueaypsl sBisiercss Cekperaps Hcnonkoma (nmanee -
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, B
ciyyae oOpallleHus 3asiBUTEIIA C 3asiBJieHUEM B Mcmoyikom:

OmpeeIeT MPeIMET 00palleHus;

YCTaHABJIMBAET JTUYHOCTh 3asIBUTEIIS,

MPOBOAUT MPOBEPKY MOJHOMOYUMN JIUIA, TOJAOIIETO IOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKA3aHHBIM B
NyHKTe 2.5 aIMUHUCTPATHUBHOTO pErJaMEHTa, IPOBEPKY COOTBETCTBUSA
MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUSM (HaJyIeKaIlee
opopMJIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX IOJYHUCTOK,
MPUIHCOK, 3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET DJEKTPOHHYIO (opMy 3asBICHUS B aBTOMATHU3UPOBAHHOM
UH(OPMAIMOHHON CHCTEME, ITPEeTHa3HAUCHHOW JIJIsi OKa3aHUs TOCY/IapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT;

Opy  TOPENOCTaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  NyHKTe 2.5
aJMUHUCTPATUBHOTO perjiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asgBJICHUE;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMUCAHUE;

MocJje MOANMUCAHUS CKAHUPYET MOANMUCAHHOE 3asIBJICHUE;

3arpykaeT B  aBTOMATU3UPOBAHHYI0  HMH(OPMALIUOHHYIO  CHUCTEMY,
MpPEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJApPCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT
JIOKYMEHTBI, TIPEJICTABIICHHbIE B DJIEKTPOHHOU (hopMe WM JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IIIEKTPOHHOE JIETIO;

BO3BpAIAeT MOAMMCAHHOE 3asBJICHUE U OPUTHUHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIACT 3asBUTEIIO PACIIUCKY B IPUEME JIOKYMEHTOB.

B cnywyae Hamuums oOCHOBaHUW [JIsi OTKa3a B TpUeMe JOKYMEHTOB
JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB, YBEIOMJISCT
3asBUTEIISI O HAJIMYMM TPENSTCTBUU JJIs MpUeMa 3asiBJICHUSI U BO3BpAIlaeT €My
JIOKYMEHTBI C OOBSICHEHHWEM COJIepKaHUS BBISBICHHBIX OCHOBAaHWU I OTKasza B
npueMe JTOKYMEHTOB.

3.3.3.3. JIo;mKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCTE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBACT 3asBJICHUI0O HOMEP B COOTBETCTBHHM C HOMEHKJIATYpPOH NIeN U
ctatyc «lIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYNHBIINE AJICKTPOHHBIE Jiea, B TOM YHCJE MPUIOKEHHBIC
3asiBUTEIEM JOKYMEHTBHl B DJJIGKTPOHHOW (OpMEe U DJIEKTPOHHBIE 00pasbl
JIOKyMEHTOB;



IpoOBEpPSET  KOMIUIEKTHOCTh,  YUTAEMOCTh  JJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB;

npoBepseT  COOJIIOJIGHUE  YCIOBUM  JEHCTBUTEIBHOCTH  SJIECKTPOHHOMU
MOJAMKUCH, TOCPEACTBOM oOpamieHuss Kk Enunomy mnopramy (B ciyyae, eciu
3asBUTEJIEM TIPEJICTABICHBI 3JIEKTPOHHBIE TOKYMEHTHI, MOJINUCAHHBIE YCUIICHHOW
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJIHUCHIO).

[Ipy  HamMuuu  OCHOBaHWM, MPEIYCMOTPEHHBIX  MmyHKTOM  2.7.1
aJIMUHHCTPATUBHOTO PErjaMeHTa, MOATOTABIMBAET MPOEKT peIIeHus 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX HJsi NPEJOCTaBICHUS MYHULUIAIBHON
YCIIyTH.

B cnydae, ecnu B pe3yabpTaTe NPOBEPKH YCHUIEHHOW KBadU(pUUIMPOBAHHOM
AIIEKTPOHHOM MOJIUCH BBISIBJIEHO HECOOJIIOJIEHUE YCIIOBUIN €€ JIeCTBUTEIIBHOCTH,
IPOEKT pelIeHust 00 0TKa3€e JOJDKEH COAEPKaTh IMMyHKTHI cTaThu 11 deaepanbHOro
3akoHa Ne 63-D3, KOTOPBIE ITOCITYKUJIM OCHOBAHUEM JUISI €70 IPUHSATHS.

[Ipoekt pemieHus 006 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MAJis
IPEIOCTAaBIICHUS] MyHUILIMIIAIbHON yCIyTH, C YKa3aHWEM IIPUYMH OTKa3a (B cilydae,
€clii OCHOBaHMsI JJIi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIYrdM, CBsS3aHbl C  HapylLUEHUEM
YCTaHOBJIEHHBIX TPeOOBaHMW K TaKUM JIOKYMEHTaM, OCHOBaHMs MJi1 OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJEpXKaTh HH(OpMalMI0 O HAUMEHOBAaHUU
JIOKYMEHTOB (uMH(OpMalMM, CBEICHMI), KOTOpbIE HE MPEACTABJICHBI, COJAEpKaT
HEJIOCTOBEpHBIE U (WJIM) MPOTHUBOPEUYUBBIE CBEACHMS, O(DOPMIIEHBI C HApYLIIEHUEM
YCTaHOBJICHHBIX TPEOOBaHUI), HAIIPABIISIETCS] HA COIJIaCOBAaHUE B YCTAHOBICHHOM
NOPSIJIKE MOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBanue mpoeKkTa pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTaBICHUS! MyHULIMIIAIBHON YCIIYTH, OCYIIECTBIISIETCS B
MopsAKe, MIPEYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHHCTPATHBHOTO PErIaMeHTa.

B cinyyae OTCyTCTBMSI OCHOBaHUM JUJIsi OTKa3a B IPUEME JOKYMEHTOB,
MPENyCMOTPEHHBIX ~ MyHKTOM  2.7.1  aJAMHHHCTPAaTMBHOTO  pPETJIAMEHTA,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B TEYEHHE OJHOIO
pabodero JHsS C€O [JHS TOCTYIUIGHHUS 3asBJICHMS, HANpaBisieT 3asiBUTEINIO,
YKa3aHHbIM B 3asBJICHUM CIIOCOOOM, YBEJIOMJICHHE O TOCTYIUJICHUM 3asiBICHUA,
coJiepKalllee BXOIAIIMN PETrUCTPALMOHHBIA HOMEpP 3asBICHUS, ATy IOIYYEHUS
3asiBJICHUS, TE€PEUYCHb HAUMEHOBAaHUW (ailioB, MPEACTaBICHHBIX K HEMY
JIOKYMEHTOB, J1aTy MOJy4YEHHUs pe3yibTaTa MyHULIMITAIbHON YCITYTH.

3.3.3.4. HcnonneHnue mpouenyp, ykazaHHeix B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pPErjlaMeHTa, NpPU HAJUYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYUIECTBJISIETCSI B~ aBTOMATMYECKOM  PEXHME €  HMCIHOJb30BaHUEM
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOM CHUCTEMBI, TpPEAHA3HAYCHHOW IS
OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULIUIIATIbHBIX YCIIYT.

3.3.3.5. AIMUHUCTpAaTHUBHBIE MPOLEAYPHI, YCTAaHABINBAEMbIE MyHKTOM 3.3.3
aJIMUHHCTPATUBHOTO PErjlaMEHTa, BHIMOJIHIIOTCS B TEUEHHUE OJHOTO paboyero IHs
CO JIHS NTOCTYILJICHUS 3asIBJIEHUS HA PACCMOTPEHUE.

PesynpraTaMy BBINIOJIHEHHS aJIMHUHHUCTPATUBHBIX MPOLEAYP SBIISIFOTCS:
OPUHATBI Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT peuieHus 00



OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX [JII  MPEIOCTABICHUS
MYHUIUNATBHON YCIIyTH.

3.4. HanpasiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acCTBYIOIIUE B
PEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH

3.4.1. OcHoBaHuEM Hayajia BBIMOJIHEHUS aJIMUHUCTPATUBHOMN MPOIEAYPHI
SBJIICTCSI TIOTYYE€HHUE JTOJDKHOCTHBIM JIUIIOM (paOOTHHKOM), YIIOJITHOMOYCHHBIM Ha
BBITIOJIHCHUE  aIMUHHCTPATUBHOW  MPONEAYpPhl, OT JOHKHOCTHOTO  JIMIIA
(paboTHHKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, NMPHHITBIX OT 3asBUTEIS
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUTIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aIMUHUCTPATUBHOW TIponenyphl, sBisieTcss Cekperapb HCIOJKOMa Jajnee -
JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a  HAIpaBJICHUE MEXBEJOMCTBEHHBIX
3aIIpOCOB).

3.4.2. JIOWKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32  HAIpaBIICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB, (OPMHUPYET U HAMPABIIAET B AJICKTPOHHOU dopme
MOCPEJICTBOM CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS (TIPU
OTCYTCTBUU TEXHHUYECKOM BO3MOXKHOCTH — HWHBIMH CIIOCOOAMH) 3ampoChl O
MPEIOCTaBICHUN JOKYMEHTOB W CBEJEHUM, MPETyCMOTPEHHBIX MyHKTOM 2.6.1
aIMIHUCTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpPATUBHBIE TIPOLIETYPHI, YCTaHABIMBAEMBIEC HACTOSIINM ITYHKTOM,
BEITIOJTHSFOTCS B JICHb TIPUHSTHS 3asBIICHUS HA PACCMOTPEHHE.

Pe3ynbraTaMu BBITIOJIHEHHS aJIMUHHUCTPATUBHBIX TMPOICAYP SIBISIFOTCS:
HaIlpaBJICHHBIC B OPTaHbl BJACTH W (WJIM) TOJBEIOMCTBEHHBIC OpPTaHAM BIIACTH
OpTraHU3aINH 3apPOCH.

3.4.3. CienmanucThl IMOCTABIIMKOB JIAHHBIX HAa OCHOBAaHHH 3alpOCOB,
MOCTYTMUBIIIHNX yepes CUCTEMY MEXBEJIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUS, MPEIOCTABISIOT 3allpaliiBaeMble JOKYMEHTBI (MH(POPMAIIUIO)
WJIM HAIMpPaBIISIOT YBEJOMIICHUSI 00 OTCYTCTBHM JIOKyMEHTa M (M) uHpopmaiuu,
HEOOXOJMMBIX JUISI TPENOCTaBICHUS MYHUIMIIAIBLHOM yciuyru (nmamee —
yBEJOMIJICHHE 00 OTKa3e).

AJMUHUCTPATUBHBIE TIPOLICYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBHITIOJTHSIOTCS B T€UCHUE TPEX HTHEH CO JHSA MOCTYIICHUS MEXBEIOMCTBEHHOTO
3alpoca B OpraH WIM OpraHu3aldio, MPEeIOCTABIAIOIINE JOKYMEHT |
uH(OpPMAIMIO, €CITW HWHBIC CPOKH TIOJTOTOBKM U HaIlpaBJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBIN 3ampoc HE YCTAHOBJIEHBI (penepaibHBIMH 3aKOHAMH,
npaBoBbiMU akTaMu IlpaBurensctBa Poccuiickonn denepanyuu M NPUHATHIMU B
COOTBETCTBHM C (penepaibHbIMA 3aKOHAMH HOPMATHBHBIMH TIPABOBBIMH aKTAMH
Pecniy6iuku TarapcraH.

PesynpTaTaMu BBITIOJHEHUS AJMUHUCTPATUBHBIX TPOLEAYpP SBISIOTCS:
JIOKyMEHTBI (CBEICHMSI), HEOOXOIUMBIC I TMPEJOCTABJICHHS MYHHUITUNATHHON
yCIIyTH, Ju00 yBeaoMJieHHe 00 OTKa3e, HAMpaBIICHHBIE JTOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAMPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.



3.4.4. JIomKHOCTHOE  JHUIO, OTBETCTBEHHOE 3a  HalpaBlicHHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB:

NOJIy4yaeT  3alpaliMBaeMble  4YE€pe3  CHUCTEMY  MEXKBEIOMCTBEHHOI'O
AJIIEKTPOHHOTO B3aUMOJICHCTBUSA JOKYMEHTHI (CBENIEHHUS), HEOOXOIUMBIC JJis
MPEIOCTaBICHUS MYHUIIMITAIILHOM YCIyrd, JUO0 yBelomieHue o0 oTkase mpu
OTCYTCTBUU JOKYMEHTAa U (UJi1) HH(POpMaIuy;

Opy  HAJIWMYUM  OCHOBAaHUM,  MPETyCMOTPEHHBIX  myHKTomM  2.7.1
aJIMUHUCTPATUBHOTO PErjaMeHTa, MOATOTABIMBAET MPOEKT pelleHuss 00 OTKas3e B
MpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJI MPEJOCTABICHUS MYHHUIUIIATIBHON
YCIIyTH.

[Ipoekt pemienus 00 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABIECHUS MyYHULMIIAJBHON YCIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS [UIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPEAOCTABICHNUS  MYHUUUIAIBHOW  YCIyI'M, CBSi3aHbl C  HapylICHUEM
YCTaHOBJICHHBIX TPEOOBAHMIM K TaKMM JIOKYMEHTaM, OCHOBaHHUS /Ji1 OTKa3a B
npueMe JIOKYMEHTOB JOJDKHBI COAep)KaTh WHGOpPMAIMI0O O HAMMEHOBaHUU
JIOKyMEHTOB (MHGOpMAIINK, CBEACHHI), KOTOPbIE HE MPEICTaBJICHBI, COAECpPIKAT
HEJIOCTOBEpHBIC U (WJIM) MPOTUBOPEUUBBIE CBEACHUS, O(DOPMIICHBI C HAPYIICHHUEM
YCTaHOBJICHHBIX TPeOOBaHUM), HAMPABJISIETCS HA COTJIaCOBAaHUE B YCTAHOBJICHHOM
HOPSAJKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

CormnacoBanue mpoeKkTa pemeHuss o0 OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MyHULUMIIAJBHON YCIyTH, OCYIIECTBIISIETCS B
HopsIKe, MPEAYCMOTPEHHOM IMyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpaATUBHbBIC MPOLEYPHI, YCTAHABINBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MMOJYYEHUSI CBEICHUI IO MEKBEIOMCTBEHHBIM 3aIPOCaM.

PesynbTaTaMu BBIMOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS:
JIOKyMEHTBI (CBEICHUsSI), HEOOXOJAUMBIC MJisi TMPEIOCTABICHHUS MYHHUIIUNATHHON
YCIIYTH, TMPOEKT pelIeHuss 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJAUMBIX IS
MPEAOCTaBIECHUS MYHUIIUIIAIbHON YCIIYTH.

3.4.5. HWcnonnenue mpouenyp, yKasaHHbIX B mnyHkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO PErJIaMeHTa, MNpH HAIWYUU TEXHUYECKOWM BO3MOYKHOCTHU
OCYILIECTBJISIETCI B aBTOMATUYECKOM  pPEXHME  C  HUCIOJIb30BaHUEM
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHCTEMbI, TpPEJHA3HAYEHHON  JUIs
OKa3aHUs TOCYJApCTBEHHBIX U MYHUIMMAJIBHBIX YCIYT, B TOM YHUCJE€ C MOMEHTa
perucTpanyu 3agBJICHUS B COOTBETCTBUM C NMYHKTOM 2.13 aJIMUHHUCTPATUBHOTO
peryiaMeHra.

3.4.6. MakcuMalIbHbIN CPOK BBINOJHEHUS aAMUHUCTPATUBHBIX MHPOLEAYP,
yKa3aHHBIX B NYyHKTe 3.4 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, COCTaBIIECT TpPH
pabouux JHs.

3.5. [loaroToBka pe3ynbrata MyHULIUIIAIBHON YCIYTH

3.5.1. OcHoBaHMEeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOUELYPHI
ABJISIETCA MOCTYIUIEHUE OT JIOJXKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIpaBJICHUE



MEXBEJIOMCTBEHHBIX 3alpOCOB, JTOKYMEHTOB (CBEJCHHUI), HEOOXOAMMBIX IS
MPEI0CTABIECHUSI MyHUIIUTIATBHOM YCITYTH.

JIOJIKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE aIMUHUCTPATUBHOM
npouenypsl, sBusiercss Cekperapb HCHOJIKOMa (Aajee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IOJATOTOBKY pe3yjbTaTa MPEIOCTaBICHUS MYHUIUIAIbLHOU
YCIIyTH).

3.5.2. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IOJTOTOBKY pe3yJbTara
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPETOCTABJICHHS] MYHUIIMITAIBHON YCITYTH;

TP BBISIBJICHUW OCHOBAHUWH JUIsl OTKa3a B MIPEIOCTABICHUN MYHUITUTIATLHOM
YCIyTH, YKa3aHHbIX B MyHKTe 2.8.2 aJIMHUHUCTPATHUBHOIO PErJIaMEHTa,
MOATOTABIMBACT MPOEKT perieHUsT 00 0TKa3e B MPEIOCTABICHUN MYHHUITUIATBHON
YCIIyTH;

B Clydyae OTCYTCTBUSI OCHOBAaHUM [UIsi OTKa3a B MPEAOCTaBIICHUU
MYHUITUTIATBHOM YCIYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHHCTPATUBHOIO
periiaMeHTa, IO WTOraM pPAacCMOTPEHUSI JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIIMIIAIBLHON YCIyTH, MOATOTaBIMBAET MPOEKT pe3yibTaTa
MPEIOCTABIICHUSI MYHHUIIUIIAILHON YCIIYyTH B COOTBETCTBUU C MOJANyHKTaMu 1 — 3
nyHkTa 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

HaIlpaBsieT TMOATOTOBJICHHBIA TMPOCKT pe3yibTaTa MPEeAOCTaBICHUS
MYHUITUTIATPHOW yCJIYTH Ha COTJIAaCOBAaHWE B  YCTAHOBJICHHOM  IOPSAKE
MIOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO JTOKYMEHTO000POTA.

AJMUHHUCTpPATUBHBIE TIPOLICTYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabovero JHs.

Pe3ynpTaTaMu BBITIOJIHEHHUS AIMUHUCTPATUBHBIX TPOLEAYpP SBIISIOTCS:
MPOEKT pEemIeHus: 00 0TKa3e B MPEAOCTABICHUN MYHUIIMITAIILHON YCIYTH, CIPaBKU

(BBITIHCKN).
3.5.3. CornacoBaHue u NOAMMCAHUE MPOEKTA PE3yJbTaTa MPETIOCTABICHUS
MYHUITUTIATBHOM YCIAyru (7ajnee — TPOEKThl JTOKYMEHTOB) OCYIIECTBISETCS

PYKOBOAUTEIEM CTPYKTYPHOIO IOApPA3JIEJIeHUsl, OTBETCTBEHHOI'O 3a IOATIOTOBKY
pe3yJibTaTa MyHULIUNIAIBHOU yCIyTH, PykoBoaurenem HMcnonkoma.

IloaroroBiieHHBIE ~ IPOEKTHI  JTOKYMEHTOB,  HMECIOIIME  3aMedaHus,
BO3BPAILAIOTCS HA JOPAa0OTKY JIMILY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTara
MYHULMIIAIBHON ycnyru. Ilociie ycTpaHeHus 3amMeyaHuil NPOEKThI JTOKYMEHTOB
IIOBTOPHO IEPEAAOTCS IS COIIaCOBAHUS U MOAIUCAHUS.

PykoBogurens lMcnosikomMa Ipu pacCMOTPEHUM NPOEKTOB JOKYMEHTOB
IpPOBEpSET COONIOACHUE AAMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU
muuamu Mcnosikoma B 4acTH CPOKOB BBIMIOJIHEHUS AIMUHUCTPATUBHBIX MPOLIEAYD,
UX TOCJIENOBATEIbHOCTH W IIOJIHOTHI, HAJIMYUSA COIVIACOBAHUU YITOJTHOMOYEHHBIX
JOJKHOCTHBIX Jiull Microsikoma B cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000pOoTa.

B ciywae BbIABIEHHMS HApyLIEHWW B 4YacTU CPOKOB  BBIIIOJIHEHUSA
aAMUHHCTPATUBHBIX  NPOLEAYP, HMX  IIOCIEAOBATEIBHOCTA U IOJIHOTHI
PykoBonurens Mcnonkoma MHUIMUPYET IPHUBICYEHHE K OTBETCTBEHHOCTH JIWIL,
JOMYCTUBIINX HAPYIIEHUS, B COOTBETCTBUU C MyHKTOM 4.3 aJMHUHHCTPAaTUBHOIO



perjameHTa.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JH.

Pe3ynbraramMy BBINOJNHEHHUS AJMUHHCTPATUBHBIX IPOLELYp SBIISIFOTCS:
pemieHre o0 OTKa3e B NMPUEME JTOKYMEHTOB HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIIMIIAJIBbHON YCIYTH, pelleHre 00 0TKa3e B IPEJOCTaBICHUN MyHHUIIUIIAIbHON
YCIIYTH, CIIpaBKa (BBITIHCKA).

3.5.4. UcnonHenwe mpouenyp, ykKa3aHHbIX B mnyHkrax 3.5.2, 3.5.3.
aJIMUHUACTPATUBHOTO pErJIaMEHTa, MPH HAJIMYUU TEXHHUYECKOH BO3MOXKHOCTHU
OCYIIECTBISIETCSI B~ aBTOMAaTHYECKOM  pEXHUME C  HUCIHOJIb30BAaHUEM
aBTOMATHU3UPOBAaHHOW HHMOPMALMOHHOW CHUCTEMBI, TMpEIHA3HAYECHHOW IS
OKa3aHUs TOCYJapPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

MaxkcuManbHBI  CPOK  BBIMIOJIHEHUS  AAMHUHHCTPATHUBHBIX  IPOIEAYD,
YKa3aHHbIX B IYHKTE 3.5. aJIMUHUCTPATUBHOIO PETJaMEHTa, COCTAaBIISIET OJUH
pabouwuii 1CHB.

3.6. Beitaua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIIATILHON YCIYTH

3.6.1. OcHoBaHuEM Hauaja BBIIIOJHEHUS AJIMUHUCTPATUBHON MPOLETypHI
ABJISIETCA TIOJIyYEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE
aAMUHHACTPATUBHOM IIPOLIEAYPHI, JOKYMEHTA, TOATBEPKAAIOIIETO IPENOCTABICHUE
MYHHIUITATBHON YCIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIITOJTHEHUE aIMUHUCTPATUBHON
npouenypsl, Cekperaps Mcnonkoma (nanee - T1OIKHOCTHOE JIMLO, OTBETCTBEHHOE
3a BblAvy (HampaBJIeHHUE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a BhIIady (HAMpaBlICHUE)
JIOKYMEHTOB:

o0ecrieunBaeT pPETUCTPALMI0O U BHECEHHME CBEICHMM O pe3yibTaTe
IIPEAOCTABICHN MYHUIUIIAJIBHON YCIYTM B IOJCUCTEMY BEIAECHUS TOKYMEHTAlUU
aBTOMATU3UPOBAHHON WH(OPMAIMOHHOW CHUCTEMBI, TNPEIHA3HAYCHHOW IS
OKa3aHUs TOCYNAPCTBEHHBIX U MYHULIUITIAJIBHBIX YCIIYT;

U3BEIIACT 3asBUTENs (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pE3yibTaTe MPEIOCTABICHUS MYHMIUIIAIBHON YCIYTH U O
BO3MO>KHOCTH TOJYYEHHS pe3yJIbTaTa MPEAOCTaBIECHNS MyHULIMIAIBHON YCIYTH B
Hcnonkome nnu B MOLI.

HUcnomnenne mnpouenyp TMpyU  HaJIMYUM  TEXHUYECKOM BO3MOYKHOCTH
OCYLIECTBJISIETCA B AaBTOMAaTUYECKOM  pEXHMME  C  HCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOM CHUCTEMBI, TpPEAHA3HAYCHHOW  JIs
OKa3aHUs rOCYIapCTBEHHBIX U MYHHIIUIIATIbHBIX YCIYT.

AJMUHHCTpaTUBHBIE NPOLIEYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITMIOJIHSIOTCS. B T€YEHUE OJTHOTO paboyero JHS CO JIHSA MOINHCAHUS TOKYMEHTa,
ABJSIIOIIETOCA  PE3yJbTaTOM  NPEAOCTABICHUS  MYHHULMNAIBHOM  YCIYTH,
YIIOJIJHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM Mcnionkoma.

Pe3ynprataMu BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTC:
pa3MelIeHue CBEACHUM O Pe3yJIbTaTe NPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH B



UH(POPMAIIMOHHBIX CHUCTEMaX, W3BEIIEHUE 3asBHUTENS (€ro MpEeACTaBUTENS) O
pe3ynbTaTe NpeloCTaBICHUS] MyHUIIMTAIBHON YCIYTH U CIIOCO0axX €ro MoJiy4eHusl.

3.6.3. Tlopsgox BeIauu (HampaBiCHUS) pe3yJbTara MPEJa0CTaBICHUS
MYHUIUNIATBHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJIbTATOM MYHMIIUIAIBLHON
ycinyru B MOILI, pabotarnk M®I] BeaeT 3asBUTEN0 pe3yJbTaT MYHHUITUIIATBHON
yciyrd B hopMe 3K3eMILIsIpa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HOCHUTEJE.
[To TpeboBaHMIO 3aBUTENI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTAa Ha
OyMa)KHOM HOCHUTEJIE MY MPEIOCTABISETCS SK3EMIULIP 3JEKTPOHHOTO JOKYMEHTa
NyTeM €ro 3aliCh Ha ChEMHBIM HOCHTENb HWHGOpMAIMU WM HapaBlICHUS
AK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA MO 3JIEKTPOHHOM NOYTE B aJpeC 3asBUTEIIS.
[Tpu 3amucu Ha CheMHBIM HOCUTENb WH(OPMALMK WM HAMPABICHUU SK3EMILIApa
AIIEKTPOHHOTO  JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJEH SK3EMILISP
AJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTENE, IO 3JEKTPOHHOM mouTe
UJEHTUYHOCTh TAaKOro JK3EMIULIpa 3JIEKTPOHHOIO JIOKYMEHTa JK3EMIUIPY
3JIEKTPOHHOT'O JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpPSAETCS YIOJHOMOYEHHBIM
COTPYIHUKOM C HCIIOJb30BAaHUEM YCUJICHHON KBaJIM(UUIMPOBAHHON 3JIEKTPOHHOM
HIOJIIIHCH.

AJIMUHUCTpPATUBHBIEC MPOLEIYPhl, YCTAHABINBAEMbIE HACTOAILIUM ITYHKTOM,
BBITMOJIHSIOTCS B MOPSAKE OYEPEIHOCTH, B JIEHb NMPUOBITUS 3asBUTENS B CPOKHU,
YCTaHOBJICHHbIE perJaMmeHToM padoTsl MO,

Pe3ynbraTaMy BBINIOJIHEHHUS aJIMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA:
(dukcaus gakra BbIAAYM Pe3yJibTaTa MPEA0CTABICHNU MyHUIUIIAIbHOW YCIYTH B
ANC MO®II, pe3ynpTar NpenoCTaBICHUsS MYHHUIIMNAIBHON YCIYTH, BbIIAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpum oOpameHun 3asBUTENS 3a PE3yJbTATOM MYHHUIIUIAIBHOM
ycnyru  4depe3 PecnyOnukaHCKuiT TMOpTan 3asSBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKM HAMpaBIseTCs SJEKTPOHHBIM 00pa3 JTOKyMEHTa, SBISIOLIETOCs
pe3yJabTaTOM  NPEAOCTABICHUS  MYHUIUIAIBHOW  YCIyTH,  MOANUCAHHBIN
YCWICHHOW KBaTU(UIUPOBAHHON JJIEKTPOHHOW TOMMUCHIO YIMOJTHOMOYEHHOTO
JOJKHOCTHOTO trua Mcrnonkoma.

AJIMHUHUCTpaTUBHbBIEC MPOLEIYPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBIIOJIHAKOTCS B JIEHb  [OJNMCAaHUSA  JOKYMEHTAa,  MOATBEPXKIAIOLIETO
npenoctaBieHue  (O0TKa3 B NPENOCTaBICHUM)  MYHULMNAIBHOM  YCIYTH,
YIOJHOMOYEHHBIM J0KHOCTHBIM JIMIIOM McronkoMma.

Pe3ynbraTaMy BBITIOJIHEHHS] aJIMUHHMCTPATUBHBIX MPOLEAYp SIBISIOTCS:
HarpanjeHue (MpeAoCTaBlIeHNUE) C UCTOIb30BaHueM PecryOnnkaHCKOro noprana
3asIBUTENI0 JOKYMEHTA, MOATBEPXKIAIOIIET0 MPEJOCTaBICHUE MYHUIIMITAIBHON
yCIIyTH (B TOM YHUCJIE€ OTKa3 B PEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpameHun 3asgBUTENS 3a PE3yJbTaTOM MYHHIIMIAIBLHOU
yciayru B McmonakoM, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32  BblAady
(HampaBli€eHHUE) JOKYMEHTOB, BBIJAET 3asBUTENIO PE3YyJbTaT MYHUIMIAIbHOMN
ycayru. [lo TpeOoBaHMIO 3asiBUTENsE BMECTE€ C D3K3EMIUIIPOM 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMaXHOM HOCHUTENE €My NPEIOCTaBISETCS JK3EMILISp
AJIEKTPOHHOTO JOKYMEHTa IyTeM €ro 3alKiCcH Ha ChbeMHBII HOCUTEIb HH(OpMaLUU



WJIM HAIIPABJICHMS DK3EMILIAPA YJIEKTPOHHOTO JOKYMEHTA IO 2JIEKTPOHHOU IOYTE B
azpec 3asiBUTEISL.

AZMUHHCTpaTUBHBIE NIPOLEAYPHI, YCTAaHABINBAEMBIE HACTOSIINUM ITYHKTOM,
OCYILECTBISIOTCS B MOPSAJKE OUYEPENHOCTH, B JEHb IPUOBITUS 3asBUTEIS B
cooTBeTcTBUM ¢ [IpaBriiaMu BHYTpEHHETO TPYAOBOIro pacnopsaka Mcrnonkoma.

Pe3ynpraToM BBINIOJIHEHHs] aJAMWHUCTPAaTHBHBIX IIPOLEAYpP SIBIISIOTCA:
¢ukcanus ¢akra BplJaUM pe3yJbTaTa MPEIOCTaBICHUS MyHUIIUIIAIbHONW YCIYTH B
aBTOMATU3UPOBAHHON MH(POPMALMOHHOM CUCTEME, NpPEIHAa3HAYEHHOW JUIs
OKa3aHUs rOCYIapCTBEHHBIX U MYHHIIUIIAJIbHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cnyyae oOHapyKeHHS TEXHUYCCKOH OIMMOKH B JOKYMCHTE,
SBIIAIOLIEMCSL PE3yJIbTaTOM MYHHUIMIIAJIBHOM YCIyTH, 3asBUTENIb HANpaBiseT B
Hcnonkom:

3asBJICHHE 00 HCIIPaBJIICHUM TEXHUYECKOW OmMOKHM (mpuiioxkeHue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIaMEHTY);

JOKYMEHT, BbIJJaHHBIN 3asIBUTEIIIO KaK Pe3yJbTaT MyHULIMIIAIbHON YCIYTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HMEIOIUE IOPUAUYECKYIO0 CHILy, CBHUACTEIbCTBYIOIHUE O
HAJIMYUHN TEXHUYECKON OIIMOKH.

3asiBiieHne 00 UCTIPaBICHUHN TEXHUYECKON OIMOKHU B CBEACHUSX, YKa3aHHBIX
B JOKyMEHTE, SIBIIAIOMIEMCS PE3yJbTaTOM MYHHUIMIAIBHONW YCIYTH, TMOJAETCs
3asgBUTENEM (YMOJTHOMOYCHHBIM MPEICTaBUTENIEM) TOYTOBBIM OTIIpaBiIeHUEM (B
TOM YHCI€ C HCHOJb30BAHUEM  OJJIEKTPOHHOM  MOYTHI), JHOO  uepes
PecnyOnukanckuii nopran niau MOII,

3.7.2. JIOMmXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPUEM JOKYMEHTOB,
OCYILECTBISIET MpHUEM 3asiBICHUS 00 WCIpaBICHUN TEXHUYECKOW OINOKH,
pPErUCTpUpYeT 3asABIIEHUE C MPHIOKEHHBIMH JOKYMEHTaMHU M TepelaeT HX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITNIOJIHSIOTCS B TEUEHUE OJJTHOTO pabovero JHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMy BBINOJIHEHHUST AJMUHHCTPATUBHBIX MPOLEIYpP SBISIOTCH:
NPUHATOE W 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HANPABIEHHOE Ha PACCMOTpPEHHE
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKYy JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a OOpabOTKY JAOKYMEHTOB,
paccmaTpuBaeT JOKYMEHTHl W B IENSIX BHECEHUS HCMPABICHUN B JIOKYMEHT,
SBIISIONIMACS ~ PE3ydbTaTOM  MPEAOCTABICHUS  MYHUIMNAIBLHOW  YCIYTH,
OCYIIECTBISIET MPOIEYPHI, MPEAYCMOTPEHHBIE TTYHKTOM 3.5 aJIMUHUCTPATUBHOTO
perjJamMeHTa, U BBIJAeT MCIPABICHHBIN JTOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY
IPECTAaBUTEIIO) JIMUYHO MO POCHHUCH C U3bATHEM Y 3asBUTEINS (YIIOJIHOMOYEHHOTO
NpECTaBUTENSI) OpUTHMHAlIa JOKYMEHTa, B KOTOPOM COJEPXKUTCS TeXHUYecKas
omnMOKa, WJIM HampaBisgeT B aJpec 3asBUTEIS MOYTOBBIM OTIPABICHUEM
(OCPenCTBOM  3JIEKTPOHHOM TMOYTHI) MHUCBMO O BO3MOXKHOCTH TOJIYYECHHUS



JIOKyMEHTa IMpU NpeAocTaBieHnd B McnojikoM opuruHanga J0KyMEHTa, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKAs OLIUOKA.

AJMUHUCTpATUBHBIE TPOLEYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITIOJIHAIOTCSL B TE€UEHUE JIBYX pabouMX JHEH Mocie OOHApYKEHUS TEeXHUYECKON
OIMOKA WM TOJY4YEHUs OT J00Or0 3aMHTEPECOBAHHOIO JUIA 3asBICHUS O
JOMYIIEHHOM OInoOKe.

PesynbraTaMy BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
BBIJIJAHHBIN (HAMPABIICHHBIN) 3asBUTEIIIO JOKYMEHT.

4. Ilopsipnok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULUNIAJIbHOM
yCJIyIH

4.1. ITops1ok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOICHUEM U
VICITIOJIHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMU ITOJIOXKEHUI
aAMUHUCTPATHUBHOI'O PETIaMEHTa U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
yCTaHaBJIMBAIOLIUX TPEOOBAaHUS K MIPETIOCTABICHUIO MyHHUIIUIIAJIbHON yCIIyTH, a
TAK)K€ MPUHATUEM MU PEILICHHUM

KoHTponp 3a MONMHOTOW M KAadyeCTBOM MPEIOCTABICHUS MYHUIUIIAIBHOU
YCIIyTH BKJIIOYAeT B ce0s BBISBICHUE U YCTPaHEHUE HAPYIICHUHN MpaB 3asiBUTEIICH,
IIPOBEICHHE MPOBEPOK COOJIIOICHUS MPOLEAYp MPEAOCTABICHNUS MYHULIMITATIBHON
yCIIYTH, TOATOTOBKY pelleHH Ha aeiicTBusl (Oe37eiCTBUE) MOTKHOCTHBIX JIUIL
opraHa MECTHOTO CAMOYIIPABJICHHUS.

dopmamMu KOHTPOJSL 3a COOJIIOJIEHWEM HCIOJHEHUSI aJIMUHUCTPATUBHBIX
POLEYP ABJISIFOTCS:

1) mpoBepka M COTJIaCOBaHUE MPOCKTOB JOKYMEHTOB TIO TMPEJOCTABICHUIO
MYHULIMNAIBHOUN YCITYTH;

2) IPOBOJMIMBIC B YCTAHOBJICHHOM  TOpPSJKE IPOBEPKUA  BEICHHUS
JEJIONPOU3BOCTBA;

3) mpoBeicHUE B  YCTAHOBICHHOM TMOPSJIKE KOHTPOJBHBIX IPOBEPOK
COOJII0/IEHUS TPOLEAYP NMPEAOCTABICHUS MyHUIIMITAIbHOM YCITyTH.

B memax Tekymiero KOHTPOJIA HCIIOJB3YIOTCS CBEACHHUS, MMEIIUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHAasi KOPPECIOHICHIUS, YCTHAs U MUCbMEHHas
uH(popmarus JOJIKHOCTHBIX T, OCYUIECTBIISIOLIUX BBINIOJIHEHUE
aJIMUHUCTPATUBHBIX IPOLIEYP, KYPHAJIbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U
JIpYTUe CBEACHUS.

JIng  OCyILECTBIECHUS KOHTPOJISL 3a COBEPLICHUEM JEUCTBUM  IIpU
MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYTd M NMPUHATUU PELICHUN PYKOBOJIUTEIIO
opraHa MECTHOI'O CaMOYIpaBJ€HUS MNPEICTABISAIOTCS CIPaBKU O pe3ysbTaTrax
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH.

O ciyyasix W TpUYMHAX HAPYIIEHUS CPOKOB, IOCIEA0BATEIbHOCTU U
COJIEpKaHMsl AJIMUHUCTPATUBHBIX NPOLIEAYP AOJKHOCTHBIE JIMIIA HEMEHJICHHO
UHOOPMUPYIOT PYKOBOJUTENSI OpraHa, MPEAOCTaBISIONIETO MYHUIIUTATBHYIO
YCIYTY, a TaK)K€ NPEANPUHUMAIOT CPOUYHbIE MEPHI IO YCTPAHEHUIO HAPYIIEHUH.



Tekymuii KOHTpPOJIb 3a COOJIIOJIEHHEM TOCJIEA0BATEIbHOCTH JIEUCTBUM,
ONPENEIICHHbIX  AJMUHUCTPATUBHBIMU  MPOLEAYpPAMU IO  MPEAOCTABICHUIO
MYHUIIUNIATBHOM  yCIyTHM, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl IO

MPEI0CTABICHUIO MYHUIUTATbHON YCIIyTH, HAaYaJIbHUKOM oTJena,
OCYHIIECTBIISIONIEIO OPraHU3AlMI0 padOThl MO MPEAOCTABICHUI0O MYHUIIUIIAIHLHOM
YCIIyTH.

HGpG‘IGHB AJOJDKHOCTHBIX JIHMI, OCYIICCTBJIAIOIIUX TCKYHII/Iﬁ KOHTPOIJIb,
YCTAHABJIIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACICHHUAX OpraHa
MCCTHOI'O CaMOYTIpaBJICHUA U JOJKHOCTHBIMU PCriIaMCHTAMMU.

4.2. Tlopsaok ¥ MEPUOUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX U BHETJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEAOCTABICHUS MYHUILIUNIATBHON YCIIYTH, B TOM
YuCye NOpsiIoK U (hOPMBI KOHTPOJIS 32 MTOJIHOTOM M Ka4€CTBOM MPE0CTaBICHHUS

MYHHULIUIIAIBHON YCIYTH

4.2.1. KoHTpoJib 32 MOTHOTOW U KAYECTBOM MPEIOCTABICHHUS
MYHHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS B hopMax:

1) mpoBeAeHUS IPOBEPOK;

2) paccMOTpeHusl kano0 3asiBuTeNeH Ha nercTBus (0e3/1eicTBIE)
Hcnonkoma, a Takke UX JODKHOCTHBIX JIUI, MyHUIIUTTAIBHBIX CITYKAIIUX.

4.2.2. B mensax OCYyIIECTBICHUS KOHTPOJS 3a MOJHOTOM M KadyeCTBOM
MPEAOCTaBICHNUS MYHUIIMTIAIBLHON YCIYTH MPOBOJSTCS TIAHOBBIE M BHEIJIAHOBHIE
npoBepku. [lopsSgoK M MEPUOJUYHOCTH OCYIIESCTBICHHUS TUIAHOBBIX IMPOBEPOK
yCTaHaBJIMBaeTcss IaHoM pabotel  Mcnonkoma. Ilpu  mpoBepke MoOryt
paccMaTpUBaTHCS BCE BOIMPOCHI, CBSA3AHHBIE C MPEAOCTaBICHUEM MYHUIUIIATLHON
yciyrd (KOMIUJIEKCHBIE TIPOBEPKU), WM OTIEIbHBIA BOMPOC, CBS3AHHBIA C
MPEIOCTaBICHUEM MYHHUIIMTIAIBHONU yCIyTH (TeMaTtuyeckue npoepku). [IpoBepka
TaK)K€ MOXET MPOBOAUTHCS TI0O KOHKPETHOM Kano0e 3assBUTEIS.

4.2.3. DBHeIUIaHOBBbIE TIPOBEPKA MPOBOMASTCS B CBSA3M C MPOBEPKOHU
YCTpaHEHMs paHee BBISBICHHBIX HAPYIICHUM aJMUHUCTPATUBHOTO PETJaMEHTa, a
TaKXKe B Cllydac TOJyYeHHUs KajloO 3asBuTelie Ha nehcTBus (Oe3zeicTBue)
Hcnonkoma, a Takke UX JOHKHOCTHBIX JIUI, MyHUIIUTTAIBHBIX CITYKaIUX.

4.2.4. PesynbTaThl NpPOBEpPKH OGOPMIISIIOTCS B BHUJE aKTa MPOBEPKU, B
KOTOPOM YKa3bIBAIOTCS BBISBJICHHBIE HEAOCTATKU U MPEIJIOKEHUS IO HUX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JAOJKHOCTHBIX JIMI] OpraHa, IpeaoCTaBIISIIOIIETO
MYHULAMAIBHYIO YCIIYTY, 3a pelIeHus U AeicTBUs (0e3/1elicTBUE), MPUHIMAaEeMbIe
(ocyliecTBIsIEMbIE) MU B XO/€ MPEIOCTABICHUS MYHULIMTIATBHON YCITyTH

ITo pe3ynbpraTaMm MpOBEAEHHBIX ITPOBEPOK B CIIy4Ya€ BBISBJICHUS HAPYLICHUN
MpaB 3asBUTEICH BHUHOBHBIC JIMIA MPHUBJIEKAIOTCSI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

PykoBoaurtens oprana MECTHOTO CaMOYITPABIEHUS HECET OTBETCTBEHHOCTH
3a HECBOCBPEMEHHOE PACCMOTPEHUE 3ASIBJIICHUI.



JIOMKHOCTHBIC JINIIA W WHBIC MYHHUITUTAIBHBIC CIIYXaIllUe 3a PEerIeHUs U
nevictBuss  (Oe3nmelicTBUE), NOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJI€
NPEIOCTaBICHUSI ~ MYHHUIIUMAIBHOW  yCIyrd, HECYT OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHO/IaTeJIHLCTBOM IMOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yroIue TpeOOBaHU K OPSIAKY ¥ hopMaM KOHTPOJIS
3a MPEAOCTABJICHUEM MYHUIIMIIATIBHOW YCIIYTH, B TOM YHMCJIE CO CTOPOHBI TPaXK/IaH,
X O0BETMHCHUHN W OpTraHu3aIuit

KoHTposib 3a mNpeAaocTaBlI€HHEM MYHHIMNAIBHOW YCIYTM CO CTOPOHBI
IrpaXJaH, MX OOBEIWHEHHWH W OpraHu3alHid, OCYLIECTBISAETCA IOCPEICTBOM
OTKPBITOCTH  JI€ATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIpAaBIIEHHUS  IpHU
IIPEAOCTABICHUA MYHULHUNAIBHON YCIYTH, MOJYYEHUs IIOJTHOM, aKTyaJIbHOW W
JOCTOBEPHON MH(pOpMaLMU O MOPSAJKE MPEIOCTaBICHNUS MYHUIUMIAIBHON yCIyTu
U BO3MOXXHOCTH JIOCYACOHOTO pacCMOTpeHHUs oOparmieHui (>kaimo0) B Iporecce
IIPEIOCTABIICHUSI MyHULUIIAIbHOW YCIIYTH.

5. locyneoHblii (BHeCYaeOHbII) MOPSIIOK 00KAJT0BAHNS pellieHuil u 1eiicTBUA
(0e3neiicTBHSI) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIIUNAJIbHBIX YCJIYT, OpraHu3anuii, ykazanabix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIHIL,
MYHUIMIAJIbHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asBuTENM WMMEIOT MPaBO Ha OOXKaJOBaHHUE B JOCYJIEOHOM MOpPSJIKE
pemieHnii W gedctBuil  (Oe34€HCTBUA)  OpraHa,  IpeIOCTaBJISIOLIErO
MYHUITUTIATBHYIO YCIYTY, JOKHOCTHOTO JIMIla OpraHa, MpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, MYHUIIUMIIAIBHOTO CIYXAIero, PYKOBOJIUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpPTaHM3aIlui, MPEeayCMOTPEHHBIX
yacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-D3, a Takxke ux paOOTHUKOB.

3asBUTENb MOXXET OOpaTUTHCS C KajloOOH, B TOM YHUCIE B CIEIYIOIIHUX
CIIyqasix:

1) mHapymieHwe cpoka perucTpauuu 3ampoca O MPEeAOCTABICHHUH
MYHULMNAIBHON YCIIyI'H, 3ampoca, ykazaHHOro B cratbe 15.1 @enepanbHOro
3akoHa Ne 210-D3;

2) HapylleHUWE CpOKa MpPEeAOCTaBICHUS MYHHUIMNAIbHOW yciayru. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHOe) oOKajloBaHHE 3asiBUTENIEM
peleHuit u aeicTBuil (6e31eHCcTBIS) MHOTO( YHKITMOHATIBLHOTO LIEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXKHO B  Ciydae, €ClId  Ha
MHOTO(YHKIIMOHAIILHBIN IIEHTP, pelieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTOo
00XKaITyIOTCs, BO3JIO)KEHA (PYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIMIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPSIIKE, ONPEAEeIEHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akona Ne 210-D3;



3) TtpeboBaHuME Yy 3asgBUTENS JAOKYMEHTOB WIM HHpOpMAIMH JHOO
OCYUIIECTBJICHUSI JEHCTBUM, MPEICTABICHUE WU OCYIIECTBICHUE KOTOPBHIX HE
NPEIyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoii dexnepanuu,
HOPMATUBHBIMU TMPaBOBbIMU akTaMu Pecnybnuku TatapcTaH, MyHUIUNATbHBIMU
MPaBOBBIMH aKTaMU IS MPEJOCTABICHHS] MyHULIMITAIbHON YCITYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®enepany, HOPMATUBHBIMU
npaBoBbIMU akTamu PecmyOnuku TarapcTan, MyHUIIMNAIBHBIMH TPABOBBIMU
aKTaMu 715l IPEJOCTAaBICHUS MYHUITUTIAIBHOMN YCIIYTH, Y 3asIBUTEIIS,

5) oTka3 B MNPEAOCTAaBICEHUH MYHUUUIAIBHOM YCIYrHM, €CJIM OCHOBAHMS
OTKa3za HE TMPEIYyCMOTPEHbl (enepalbHBIMU 3aKOHAMH UM TPUHATHIMH B
COOTBETCTBHHM C HUMHU HHBIMH HOPMATHBHBIMU NPAaBOBBIMH akTamu Poccuiickoii
denepamnyn, 3aKOHAMU ¥ HTHBIMH HOPMATHBHBIMU MIPABOBBIMU aKkTaMu PecryOnuku
TarapcTan, MyHUIUNAJbHBIMM IPaBOBBIMU akTaMu. B ykazaHHOM ciyyae
nocynebHoe (BHecyneOHOe) oOKaJloBaHWE 3asBUTENIEM PEIICHUM W JICHCTBUM
(Oe3meiicTBuS) MHOTO(]YHKIIMOHAIEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B  Clydae, €ClId  Ha
MHOTO(YHKIIMOHAIbHBINA LIEHTP, pelleHuss U AencTBusa (0e3neicTBrE) KOTOPOTO
00XKaJlylOTCsl, BO3JIO)KEHA (PYHKLIMS 10 NPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHUIIMIIAJIBHBIX YCIYT B TOJHOM 00BEME B MOPAJIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIIAIBHON
yCIyTd TIUIaThl, HE TMPEAyCMOTPEHHOW HOPMATHBHBIMH MPABOBBIMU aKTaMU
Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU NPABOBBIMH akTamu PecnyOnuku
TarapcTan, MyHUIUITATEHBIMUA TPABOBBIMU aKTaMU;

7) oOTKa3 opraHa, MOPEJOCTABJSIOMEr0 MYHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MNpeJOCTaBISIOLIEI0 MYHHMIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
OpraHu3alui, Mpe1ycCMOTPEHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne
210-®3, unm ux pabOTHUKOB B HWCIPABICHUU JOMYIIEHHBIX HUMH OIEYATOK U
OIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKuX HCIpaBieHui. B
yKa3aHHOM cllyd4ae JocyneOHoe (BHecyneOHOe) o0aJoBaHHE 3asBUTENEM
penieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pa0OTHHUKA
MHOTO(QYHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHANIbHBIN 1IEHTP, pelIeHuss U JIeucTBUs (Oe3lelcTBHE) KOTOPOTo
00XanyroTcsi, BO3JIOK€HAa (PYHKIUS 1O MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIMNIAIBHBIX YCIYT B MIOJHOM O0BbEME B MOPSAKE, ONMPEACICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHEe CpOKa WJIM MOpsAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTam
NPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH;

9) mnpHOCTaHOBIIEHHWE NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH, €CIH
OCHOBAHUSI TMPUOCTAHOBJICHUSI HE MPENLyCMOTpeHbl (efepaibHbIMU 3aKOHAMHU U
OPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMM HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickon denepanuun, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU



PecnyOnuku Tarapcran, MyHMLIMIIaJbHBIMUA TPAaBOBBIMH akTamMH. B ykazaHHOM
cinydae jgocyneOHoe (BHecyleOHOe) oO)kajloBaHUE 3asBUTENIEM pEIIeHUNd U
nevictBuit  (0e3meicTBUsA)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAIbHOTO ~ LIEHTpa  BO3MOXHO B cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHANILHBIN LIEHTp, peuieHuss u JedcTBus (0e3aeicTBrUE) KOTOPOTro
00XalyloTcsi, BO3JIOK€HAa (PYHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM O00BEME B MOPSIKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpebGoBanwme y 3agBUTEINS PH NPEIOCTABICHUN MYHUITUTIATHBHOW YCITyTH
JIOKYMEHTOB WJIM WH(POPMAIUU, OTCYTCTBUE U (WIJIH ) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIIEHOM OTKa3€ B MIPUEME TIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABJICHUS MYHUIIMIIAIBLHON yCIyTW, JU0O0 B MPEAOCTaBICHUU
MYHHUITUTIATFHOW YCIIYTH, 32 UCKIIOYECHUEM CIIyYacB, MPEIyCMOTPEHHBIX ITyHKTOM
4 gactu 1 crateu 7 ®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOKaJloBaHWE 3asBUTENIEM peIIeHUH W JCHCTBUM
(6e3nericTBuS) MHOTO(YHKIITMOHATFHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO ~ [IEHTpa  BO3MOXHO B Cly4yae, e€clId  Ha
MHOTO(YHKIIMOHANILHBIN 1EHTP, peuieHuss u JedcTBus (0e3aeicTBre) KOTOPOTro
00XaTyloTCs, BO3JIO)KEHA (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B TIOJHOM O0BEME B MOPSIAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. Kanoba nonmaercs B MUCbMEHHON (opme Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOK (opMe B OpraH, NPEIOCTABISIONMNANA MYHHUIUIIAIBLHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIGHBI ~ IIEHTp  JWOO B COOTBETCTBYIONIMK  OpraH
rOCyapCTBEHHOW BIIACTH, SIBIISIONIMICS YUIPEIUTEIEM MHOTO(QYHKIIMOHATHLHOTO
HeHTpa (majgee - ydpeauTeab MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a TakKxke B
OpraHu3alyu, IpeaycMoTpeHHbie yacThio 1.1 cratbu 16 deaepanbHoro 3akoHa No
210-®3. Xanobwl Ha perieHus U nerdcTBUs (Oe3/1elCTBHE) PYKOBOIUTENSI OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUTIAIBHYIO YCIYTY, TIOJIal0TCSl B BBIMIECTOSIINN OpraH
(mpu ero Haimuuuu) JUOO B CiIy4ae €ro OTCYTCTBHS PacCMaTpUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa, MPeAOCTaBIIAIONIET0 MYHUIIUTATBHYIO
ycnyry. JKamoOel Ha pemieHus W JeWctBus  (Oe3zeiicTBue)  paOOTHHKA
MHOTO(YHKIIHOHATEHOTO [EHTpa MO/IAF0TCS PYKOBOJIMUTEITIO 3TOTO
MHOTO(YHKIIMOHAILHOTO  IIeHTpa. JKamoObl Ha  pemieHus ©  JICHCTBHUS
(6e3neiicTBue) MHOTO(PYHKIIMOHAJIIBHOTO  IIEHTpa  MOJAIOTCS  YUPEAUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTPa WIH JOKHOCTHOMY JIMILY, YITOJTHOMOYCHHOMY
HOPMATHBHBIM TTPaBOBBIM akToM PecryOnmuku Tarapcrtan. JKanoObl Ha pemeHus u
nevictBust (0e3nelicTBue) paOOTHUKOB OpraHu3alui, MpeayCMOTPEHHBIX YacThIO
1.1 craten 16 ®@enepanbHoro 3akona Ne 210-D3, nogaroTcsi pyKOBOJUTEISIM 3THX
OpTraHU3aIUN.

XKanoba wHa  pemenus u  jedctBus  (Oe3meiicTBME) — oprasa,
MPEIOCTABIISAIONIETO MYHHUIIMMAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABIISAIONIET0 MYHUIUIMAIBHYIO YCIyTy, MYHUIIMIAIBHOTO CIIYXKaIIETo,
PYKOBOJIUTEISI OpraHa, MPeOCTABISIONIEr0 MyHUITUTIATBHYIO YCIIYTY, MOKET OBITh
HaIpaBJeHa 10 MOoYTe, Yepe3 MHOTO(PYHKITMOHAIBHBIA IIEHTP, C UCIOJIb30BAaHUEM



WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTh «MHTepHeT», 0(UIIHMATEHOTO
caiiTa opraHa, NMpeJOCTABISIIONIEI0 MYHULUNANBHYIO ycayry, EauHoro moprana
6o PecmyOnukaHckoro mnopTaia, HWH(MOPMAIMOHHOM CHCTEMBbI J0CYACOHOIO
00XanoBaHMs, a TAKKE€ MOXET OBbIThb MPUHATA MPU JIMYHOM TMpHUEME 3asiBUTEIS.
JKanob6a Ha pemenust u aerctBus (0e31eicTBIE) MHOTO(YHKITMOHATIBLHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa MOKET ObITh HAIpaBJICHA 10 MOYTE, C
UCIIOJIb30BaHUEM HWH(MOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn « HTepHeT»,
ounMansHOrO caiita MHOTO(YHKIIMOHANBHOTO IIeHTpa, EnuHoro moprana nubo
PecniyOukanckoro  mopraia, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOTO
00ajoBaHMs, a TAaKK€ MOXET OBITh MPHUHITA TPH JIMYHOM TPHEME 3asIBUTEIIS.
XKanoba Ha pemieHus u aerictBus (6e3aeiicTBIE) OpraHu3aluii, IpeIyCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-@3, a Takke ux pabOTHUKOB
MOXET OBITh HampaBjieHa IO MOYTe, C WCIOJb30BaHUEM HWH(POPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», odUIMaNIbHBIX CAaHTOB ATHX
opranuzanuii, EgunHoro moprana nubo PecmyOnmMkaHCKOro mopTana, a Takxke
MOKET OBITh MPUHATA [P JIMYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa ColepKaTh:

1) HanMmeHOBaHWE OpraHa, MPEJOCTABISIONIEIO MYHHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIONIEr0 MyHUITUIAIBHYIO YCIYTy, TU00
MYHUIIUNIATBHOTO  CIY’XKaIllero,  MHOTO(QYHKIIMOHAJBLHOTO  IIEHTpa,  €ro
pykoBoauTeNs U (W) paOOTHUKA, OpraHU3alui, IpeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa No 210-D3, ux pykoBogutTened u (Uiu)
PaOOTHUKOB, pelIeHUs U 1eUCTBUS (0€31eCTBHUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamunuio, UMsi, 0TYECTBO (IIOCIIETHEE - TPU HATUYUH), CBEACHUS O MECTE
JKUTEIIbCTBA 3asABUTENS - (PU3MYECKOIo JuIla JUOO0 HAaWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXKIACHUS 3asABUTEIS - IOPUIUYECKOTO JIMIA, a TaKke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKalyeMbIX PEIICHUAX W JAEUCTBUSX (Oe3neicTBUN)
OpraHa, MPEIOCTaBIAIOMIEr0 MYHULUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIUIa
opraHa, MPEeAOCTaBIIIONIETO MYHHUIUINAIBHYIO YCIyry, JUOO0 MYHHUIIUNAIBHOTO
CITy’Kallero, MHOTO(YHKITHOHATHFHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTPA, OpraHU3alui, PEeayCMOTPEHHbIX 4acThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBO/BI, HA OCHOBAHUM KOTOPBIX 3aBUTENIb HE COTJIACEH C PEIICHUEM U
nercteueM  (Oe3meiicTBMEM) oOpraHa, HPeIOCTaBISIOIIET0 MYHUIMIAIbHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABISIONIEr0 MYHHULUIAIbHYIO
yCIIyry, JM00 MYHUIIMNAIBHOTO CIYXaIIero, MHOIO(QYHKIIMOHAIBHOIO IIEHTPA,
paboTHHKa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OPTaHU3alMM, MPEeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 ®epepanmbHoro 3akoHa Ne 210-D3, ux pabOOTHUKOB.
3asBUTENIEM MOTYT OBITh TPEACTABICHBI JOKYMEHTHl (MpU  HAJIHYWN),
MOATBEPKIAIONTNE JOBOIBI 3asBUTEIIS, JIMOO MX KOIHUH.

5.4. TloctynuBmias >ano0a MOMJICKUT PETUCTPAIMU B CPOK HE TO3HEE
pabouero JTHs, CIEAYIOLIETO 3a JHEM MTOCTYIUICHHUS.



5.5. KanoOa, moctynuBiias B oprad, NpeJOCTaBISIONUI MyHUIIUTIATIBHYIO
yCIIyry, MHOTOQYHKUIHMOHAIBHBIM LEHTpP, YUYPEAUTENI0 MHOTO(YHKIIMOHATILHOTO
LEHTpa, B OpraHu3alliu, IpelyCMOTpeHHbIe YacThio 1.1 cTathu 16 deaepanbHOTO
3akoHa Ne 210-®3, nubo BbIMIECTOALUMN OpraH (MpU €ro HAIMYMUU), MOIJICKUT
PAacCMOTPEHMIO B TEUCHHE TSATHAIIATH pabOYuX AHEH co AHS €e pEerucTpalvy, a B
ciydyae oOKajJoBaHUS OTKa3a OpraHa, MpPeJAOCTaBISIONIET0 MYHUIIUIAIbHYIO
yCIIyTy, MHOTO(QYHKIHOHAIBHOTO IEHTpa, OpraHu3aluid, MpPeayCMOTPEHHBIX
yacTeio 1.1 cTtaten 16 ®@enepanbHoro 3akoHa Ne 210-D3, B nprieMe JOKYMEHTOB Yy
3asiBUTENS JIMOO B MCIPABICHUM JTOMYIIEHHBIX ONEYATOK M OIIMOOK WM B Cllydae
00KaJloBaHUSI HApYIUICHHUs YCTAaHOBJICHHOTO CpOKa TaKUX WCIpaBICHUNA - B
TE€YEHUE NATU pabOYMX JHEHN CO JHS €€ PErUCTPALIMH.

5.6. Ilo pe3ynpTaram pacCMOTPEHHS JKAJIOObI TMPUHUMAETCA OJHO U3
CHEAYIOIINX PEIICHUN:

1) xanoba ynoBieTBopsieTCs, B TOM 4uciie B ()OpME OTMEHBI HPUHATOTO
pelieHusi, UCIPABJICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe NPENOCTaBICHUS MYyHULMIAIBHOW YCIYrM JOKYMEHTAaX, BO3BpaTa
3asIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
npaBoBeIMM akTamMu PecnyOnuku TarapcraH, MyHUIUIIAJIBHBIMUA MPAaBOBBIMU
aKTaMu;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He no3nHee nHs, ciaemyrolmero 3a JHEM INPHUHATHS PEIICHUs, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3aBUTEIIO B MUCbMEHHOW (POpME U M0 JKEJIaHUIO 3asIBUTEINS B
ANEKTPOHHOM (opMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O PE3yJbTaTax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cinyyae npu3HaHMs *ano00bl MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3agBUTENI0 O pe3yjibTaTax pacCMOTPEHUs KajloObl gaercs uHGOpMauus o
JNEUCTBUSAX, OCYILECTBISIEMBIX OpPraHOM, NPEIOCTABIISIOIUM MYHULUIIAIBHYIO
yCIIyTYy, MHOTO(YHKIIMOHATbHBIM LEHTPOM b2 () OpraHu3aluen,
npeaycMoTpeHHoi 4dacteio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, B
LEJSAX HE3aMEIJIUTEIIbHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYUICHUW MPU OKa3aHUU
MYHULIMNAIBHON YCIYTHM, a TakKKe IPUHOCATCS W3BUHEHHS 3a JOCTaBIICHHbIC
Heyq00CTBa M yKa3bIBaeTcsl MHQOpMAIMs O AaJbHEHIIMX AEHCTBUIX, KOTOPbIE
HEO0OXOIMMO COBEPILUTD 3asIBUTEIIO B LIEISAX MOJYyUYECHUS] MYHULUIIAIbHON YCIYyTH.

5.8. B ciydyae mpusHaHus KajoObl HE MOJJIEXKAIIeH yIOBJICTBOPEHUIO B
OTBET€  3asiBUTENII0 O  PE3yJbTaTax  pPAacCMOTPEHHUs  KaloObl  JAKOTCsS
apryMEHTUPOBAHHBIE PA3bCHEHUS] O MPUYMHAX MPUHATOTO PEIICHMS, a TaKXKe
uHdopMaIus o nopsaKe 00kagoBaHUSI IPUHITOTO PELICHUSI.

5.9. B ciayyae ycTaHOBIJIEHHSI B XOJ€ WIHM MO PE3yJibTaTaM pPacCMOTPEHUS
KanoO0bl TPU3HAKOB COCTaBa QJIMUHHCTPATHBHOTO TPABOHAPYIICHUS WA
NPECTYIUICHUSI JTOJDKHOCTHOE JIUIO, pa0OTHUK, Ha/leJICHHbIE TOJTHOMOYHUSMHU I10
PacCMOTPEHHUIO Kajl00, He3aMEeAJIMTENbHO HAIMPaBIISIIOT UMEIOIIMECS MaTepHalibl B
OpTraHbl IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy MpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

CaeieHus 00 3JIEKTPOHHOM MOITNCH

JomxuoctHoe nuto (OHO)

(TToATHCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenune Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy Mpe0CTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, mpeI0CTaBIAIOIIETO MYHUIIUTITAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbBIE JaHHBIE:
[IpencraBurens:
KoHnTakTHBIE aHHBIE
MIPEICTABUTEIIS:
PEILIEHUE
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIGHON YCITyTH
T10 BBIJIaue CIPABKH (BBIITUCKH)
oT Ne
PaccmotpeB Baiire 3asiBienue ot No "
MpUJIaraeéMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoOM

INPUHATO pelIeHre 00 OTKa3e B
BBIJIAU€ CITPABKHU (BBIMKCKH) 11O CIICAYIONIEMY OCHOBAHUIO:
JlonoHuTEebHAS uHpopMaIus:

CaenieHus 00 AJIEKTPOHHOM MOITUCH




HomxuoctHoe nuno (OHO)

(moaNKCh YIOJIHOMOYEHHOTO JJOKHOCTHOTO
JIAIIa OpTaHa)



[Tpunoxxenune Ne 3

K AIMUHUCTPATUBHOMY

perIaMeHTy Mpe0CTaBICHUS

MYHHIIUIIAJIBHON YCITyTH TI0

BbIJIaye CIIPaBKU (BBIITUCKH)
dopma

(bnank oprana, npeaOCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIC JaHHBIC
MMpCaACTaBUTCIIA:

PEIIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISI PEIOCTABIICHUS
MYHHUIUIIAILHON YCIYTH 1O BbIIa4ye CIIPABKH (BBIMHCKHN)

oT Ne
PaccmotpeB Baiire 3asBiieHue ot No u
IIpUJIaracMple K HEMY JIOKYMEHTBI, YIIOJJHOMOYEHHBIM OpraHom

MPUHATO pElIeHHe 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABICHUS MYHHUIIUITAIBHON
YCIyTH TI0 BBIJaue CIPABKH (BBIMTHUCKH) O CJICIYIOIIMM OCHOBAHHSIM:

1.

2.




Pazpscuenue IIPUYUH OTKa3a:

JlononHuTENbHAS uHbopmaIus:

Bbl BripaBe MOBTOPHO OOpAaTUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM
O MPEAOCTABIICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXKET ObITh 00KaJOBaH B JIOCYIEOHOM MOPSJIKE MyTEM
HaIlpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Ceenenus 00 3JEKTPOHHON TOIITHACH

HomxuocTtHoe nuio (PHO)

(moANHCH YIOTHOMOYEHHOTO JOJKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

®opma

B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamruns, ¥Ms, OTYECTBO, HACIIOPTHBIC TaHHBIC,
PETUCTPALIHIO 110 MECTY KUTENbCTBA, alpec
AJIEKTPOHHOI MOYTEHI, Te1e(OH)

3ASBJIEHUE
O BbIJJa4€ CIPABKU (BBIMUCKH)

[Ipomry Bac BbIgaTh cripaBky
(BBIMKCKY)

(yKa3aTe BUJI CIIPaBKH)

K 3asBnenuto npunararorcsi:

Pesynbrar  mpenocTaBieHHMs = MYHULMNAQJIBHOM — yCIYI'H,  IPOILY
MIPENOCTABUTb:

I:IB TuaHbId kKaOuHeT [lopTanma rocynapCTBEHHBIX W MYHHUITUIATBHBIX
yciyr Pecniy6nuku TatapcTan;

l:[ B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHUS IOCY/1apCTBEHHBIX
U MyHUIIMNANbHBIX ycnyr Pecnyonuku Tatapceran;



D B Mcnonkome.

(nmaTa) (moAmuch) (®.1.0.)

[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHHIIUIIAJTIBHON YCITYyTH TI0
BbIJIaye CIIPaBKU (BBITTUCKH)

PykoBoaurento
HcnomHuTensHOTO KOMUATETA

OT:

3ASBIIEHUE
00 UCHpaBIeHUN TEXHUUYECKON OIIMOKU

Coobmato 06 omuoKe, JOMYIIEHHON MPU OKa3aHUHU MYHUIIUTIAILHON YCIyTH
O BbIJIa4Y€ CIPABKU (BBITTUCKH).
3anucaHo:

[IpaBunbHBIE CBEICHUA:

[Ipomy wHcHpaBUTh JONYIIEHHYID TEXHUYECKYI0 OHIMOKY M BHECTH
COOTBETCTBYIOIIME HM3MEHEHUS B JOKYMEHT, SBISIOUIMHCA  PE3YJIbTATOM
MYHULIUNIAIBHOU YCIIYTH.

IIpunararo cienyromue TOKyMEHTBI:

1.

2.

B ciyuae npuHsATHS pelieHus 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUYECKOMN OIMOKHM MPOIIY HAMPABUTh TAKOE PEIICHUE:

IMOCPCACTBOM  OTIIPABJICHHA OJJICKTPOHHOI'O JOKYMCHTA Ha aApec E-
mail: :



B BHAC 3aBepeHH0171 KOIIMKM Ha 6YM3)KHOM HOCHUTCJIC IIOYTOBBIM
OTIIPAaBJIICHUCM 110 aapecy:

Hacrosiiium  monaTBepniaro:  CBEJCHMS, BKIIOYCHHBIE B 3asBJICHUE,
OTHOCSIIIMECS K MOEH JIMYHOCTU U MPEJICTABIISIEMOMY MHOIO JIUILY, @ TAKKE BHECEHHBIC
MHOIO HIKE, JOCTOBEpHBIL. JIOKYMEHTHI (KOMWU JIOKYMEHTOB), IPHJIOKEHHBIE K
3asIBJICHUIO, COOTBETCTBYIOT TpEOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyi, HAa MOMEHT MPEACTABICHUS 3asBICHUAS 3TH JOKYMEHTHI
JICCTBUTENBHBI U COZIEpKAT JOCTOBEPHBIC CBEIICHMUSI.

(mara) (moamuck) (®.1.0.)

[Tpunoxenue
(cripaBOUYHOE)

PexkBU3UTHI AOJZKHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 MPEA0OCTABJICHUE
MyHHHHHaﬂLHOﬁ YCIOYId 1 OCYHIECTB/IAIINHUX KOHTPOJb €€ UCITOJITHEHUSA,

HUcnoaxom HOBOMMSAHCKOIO CEJILCKOT0 MOCEJCHUA
CapMaHOBCKOro MyHMIIUIIAJIBHOT0 PaiioHa

JomKHOCTB Tenedon DJIEKTPOHHBIN aJIpec
PykoBoautens Mcmoiakoma 4-63-36 Nimn.sar@tatar.ru
Cekperapp Hcmoskoma 4-63-36 Nimn.sar@tatar.ru

CoBer HOBOMMSIHCKOTO CeJILCKOTO NMOCeJIeHUs
CapMaHOBCKOr0 MyYHUIIUNIAJIBLHOTO paiioHa

JLomKHOCTB Tenedon DJIEKTPOHHBINA aipec

I'naBa 4-63-36 Nimn.sar@tatar.ru




