VCIIOJTHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIMKACBI

KPBIM-CAPAMICKOI'O BAVJIbI
CEJILCKOI'O ITOCEJIEHU S MYHULIUIIAJIb PAVIOHBI
BABJIMHCKOI'O KBIPBIM-CAPAM
MYHUIUIIAJIBHOI'O PAMOHA ABBIJI JKUPJIETE
PECITYBJIVIKU TATAPCTAH BAIIIKAPMA KOMUTET
[TOCTAHOBJIEHUE KAPAP
25.04.2022r. c.Kpemm-Capaii No4

O06 yTBepxaeHUU A IMUHUCTPATUBHOTO
peryiaMeHTa MpeaoCTaBIeHNs] MyHUIUITAIIEHON
YCIYTH 110 BBIIAde CIpaBKy (BBITUCKH)

B cootBerctBuu ¢ PenepansHbIM 3akoHom oT 27.07.2010 Ne 210-®@3 «O6
OpraHM3alyy MPeNOCTaBICHHS [OCYJAPCTBEHHBIX U MYHUIMIATBHBIX YCIyI», B LEIAX
IPUBEJEHUS HOPMATHUBHBIX IIPABOBBIX aKTOB B COOTBETCTBUHE C ICHCTBYIOIIUM
3akoHoxaTenbcTBoM McmonHuTenbHbIM  komuTeT Kpeim-Capaiickoro — CeabCKoro
nocenenus basnuHCKOro MyHHUIMNATBHOTO paliona Pecriyonuku Tarapcran

ITOCTAHOBIAET:

1. YrBepmuTh npuiaraeMplii AIMUHUCTPATUBHBIA DErIaMEHT MPENOCTaBICHUS
MYHULUAIATEHON YCIIYTH 110 BBIIa4e CIPaBKU (BBIIUCKH).

2. Ony6nmKoBaTh HACTOsINEE IMOCTAHOBICHWE HA OQUIUAIBHOM ToOpTale
npasoBoii mHpopmanuu Pecnybnuku Tarapcran (http://www.pravo.tatarstan.ru) ¥ Ha
caiiTe baBMTMHCKOTr0O MYHHLIIMITAIILHOIO paiioHa.

3. KOHTpOHB 34 UCIIOJTHEHUEM HACTOSIIEr0 NOCTAaHOBIICHUA OCTABJIAIO 3a co0oii.

PykxoBonurens
HcnonxnutenpsHOro KOMu

Kprim-Capalickoro cejIbCKOro L2 7 J1.A. IITakup3sHOB
CULLLLes



YTBEPXJEH

MOCTaHOBJICHUEM

HcnonnutenbHOro KOMUTETA
Kpbim-Capalickoro ceibCKoro noceyieHus

baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa
oT 25.04.2022 r. Ne4

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeaoCTABJeHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLAa4e CIIPABKH (BBIIMCKH)

1. O0mue moJioxKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIMOAIBHOW YCIYTH MO BblJaue COpaBKU (BBIMUCKH) (lanee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WUMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHIMMAIBHOW YCIIyTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHbCS NPEACTABUTENb  3asBHUTENS,
JCHCTBYIONIUI HA OCHOBAHUH JTIOKYMEHTA, yIOCTOBEPSIOIIETO €T0 MOJHOMOYHS (J1anee —
MPEACTABUTEND 3aBUTEIIS).

1.3. Iopsiok MHPOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. Undopmammst o0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHGOpPMALIMIO O MYHHMIMIAIBHOM yciyre, pacHoJIO)KEHHbIX B  IOMEIICHUIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAapCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha O(QUIMAIbHOM CalTe MYHHUIMIAJIBLHOTO paiioHa B HH(POPMAIMOHHO-
TelleKoMMyHUKannonHo# cetu «Matepuer» (https://www.bavly. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTtane rocy/1apCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((PyHKIIHIA)
(https://www.gosuslugi.ru) (manee — Equnsiii mopran);

5) B rocyaapcTBeHHON MH(OPMALIMOHHOI cucTeMe «PeecTp rocy1apcTBEeHHbIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX ¥ MYHHIIUTIATBHBIX YCIIYT).
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1.3.2. KoHcynapTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULMNAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU 10 TeliehoHy;

2) B ©HTEepaKTUBHOU (opme PecnybnrkaHcKkoro rnoprania;

3) B HcnonuurensHoM komuteTe KpbriM-CapailcKoro ceinbcKoro ImoceaeHus
baBIMHCKOr0 MyHHIIMIIATBHOTO paiioHa (aanee — Mcmonkom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpU TUCbMEHHOM (B TOM 4HCJI€ B (hOpMe 3IEKTPOHHOTO IOKYMEHTa) 00palleHun
— Ha OyMa>KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpPEeIOCTaBICHUS MYHUIUNAIBHOM YCIyrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkammxcsi B Peectpe rocymapCTBEHHBIX W MYHMUIIUMNAIBHBIX  YCIYT,
MIPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTHU OCYILECTBISIECTCS O€3 BHIOJIHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUii, B TOM
yycie 0e3 HUCHOJIb30BaHUS IPOrpaMMHOTO OOECHEe4YeHHs, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asABUTENSI TPeOyeT 3aKIIOUCHUs JHUIICH3MOHHOTO WA HHOTO
COTJIAILLICHUS c mpaBooOIagaTesieM MPOTPaMMHOTO oOecrieueHusl,
peayCMaTPUBAIOLIETO B3UMAaHUE TUJIaThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTEIS
WJIM IPEAOCTABICHUE UM NIEPCOHATIBHBIX TaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHuEM IPEeI0CTaBIIsIeTCS HH(DOpMAaIUs

1) o MecTe HaxOXKIACHUS MHOTO(YHKIIMOHAIBHOIO IIEHTpPa IPEIOCTaBICHHMS
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX ycayr, HMcnonkoma (MeCTO HaXOXIEHUE
HNcnonkoma: baBnuHCKMN MyHHMIMIAIBHBIA paiioH, c.Kpeim-Capaii, yn.CoBerckas,
1.59A; Bpemsi paOOThI: MOHEACIBHUK - msITHUIA: ¢ 7.00 10 16.20; cy000Ta, BOCKpECEHbE:
BBIXOJ/IHBIC IHU, BpEMsI IIEpephIBa JJIs1 OT/AbIXAa U MUTAHUSI YCTAHABJIMBACTCS MPABUIIAMHU
BHYTPEHHETO TPYJIOBOTO pacropsiika, ClipaBovHbIi Tenedon 8(85569)36558);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpakJaH, KOTOPHIM MPEAOCTABISICTCS MyHHUIIUIIAIbHAS YCITyTa;
O HOPMATHUBHBIX TPABOBBIX aKTaX, PEryJUPYIOMINX BOIPOCH MPEIOCTaBICHUS
MYHULIMTIATLHON YCIYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOMMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUU MYHHIIUTNIAJTLHON YCIYTH, O CPOKAX IPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) 0 Xoje nmpeaocTaBieHUs MyHHIIMITAILHON YCITYTH;

6) o Mecrte pa3MmerieHHs Ha O(QUIMATILHOM caiiTe MH(OPMAIMH 0 BOIpOCaM
pe0CTaBICHUS] MyHUIIUTIATBHON YCIIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Hcnonkoma.

[lo nucekMeHHOMY OOpalleHUuI0 COTPYAHHKU OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIUMAIBHON YCIyTd, TOAPOOHO B THCHBMEHHOW (Qopme
Pa3bICHSIOT 3asIBUTEIIIO MOPSAJIOK MPEOCTABICHUSI MyHUIIUITAIBLHOM YCIYTH U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHUE TPEX
pabounx JAHEH CO JHS pEerucTpalluy OOpaIleHUsI HAPABISIOT OTBET 3asiBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha SA3BIKE
oOpalieHus UCIOJIb3YIOTCS TOCYyIapCTBEHHbIE 3bIKH PecnyOnuku TaTapcraH.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHHUIUMIAIBLHON YCIyru
pa3mMelnaercs Ha caiiTe baBIMHCKOro MyHUIIUITAIBHOTO pailoHa U Ha MH(GOPMAIMOHHBIX
cTeHJax B noMemnieHusx Mcrnonkoma st paboThI € 3asBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MmemiaemMass Ha HWH(DOPMAlMOHHBIX CTEHJAAX W Ha OQUIUATIBHOM  CaiiTe
MYHUIIMNIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHHKAIUOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MyHULIMIIAIIBHON YCITyTe, COJIEp KaIlHeCs B TyHKTax
21., 2.3., 24., 25, 2.7., 2.9, 2.10., 2.11., 5.1. agAMUHHACTPATUBHOTO pEIIaAMCHTA,
MH(pOpMaLMI0 O MECT€ HAXOXJICHHS, CIPABOYHBIX Telle(pOHAX, BPEMEHU pPadOTHI
Ucnonkoma, o rpaduke mpuema 3asBICHUM HaA MPEJOCTABICHUE MYHUIIMIATLHON
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABICHUE
MYHULIMIIAJIBHON YCIIyTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIIMX
IPEIOCTABIEHNE MYHMUIMIAIBHOU yCIyrH (C yKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AaKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBaHUS), pa3MEIIeH Ha
Enuaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIYyI, Ha
opuIHaTEHOM caire MYHHLIMTIIAJIBHOTO parioHa B UH(OpMaAMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAaKINHU
MOJUIEKUT pa3MelleHuo Ha EnmHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULMNAIBHBIX YCIyT, Ha caidre baBIMHCKOIO MYHMIMIIAJBHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CAEAYIOIINE TEPMHUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIHOHAJIBHOTO LEHTpa MPEAOCTaBICHHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOACKOM (CETBCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ myHKTOM 34 IlpaBun  opraHuzanuM  J€STEIbHOCTH
MHOTO()YHKIIMOHATBHBIX LEHTPOB PeI0CTaBICHUS roCyapCTBEHHBIX u
MYHULIMNIAIBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBiaeHUeM IIpaBurenscTBa Poccuiickoi
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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JEeSATETLHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas ommOKa - omuoOka (OmMcKa, OIedaTka, TpaMMaTHYecKas WIIH
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOW ¢(opme (manmee — ECUA) — denepanpHas
rocyaapcTBeHHass HHGOPMAITMOHHAS CHCTEMa, 00SCIIeYNBAIOIIAsl CAHKITMOHNPOBAHHBIIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DUKAIINN U
ayTeHTHQUKamMK K  WHPOpMAIMU,  CcoAepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IIEHTP TPEIOCTaBICHUS TOCYAapCTBEHHBIX M MYHHIIMITAIIBHBIX YCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOU YCIyTH (J1ajee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW yCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3zanuu
MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX yCIyr» (manee — demepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUsi MyHHIUNAJIbHON YCJIYI'H
2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

HUcnonnureneHblii  koMuTeT  KpbiM-Capalickoro  CENbCKOrO  MOCEJIEHUS
baBnuHckoro MmyHuinansHoro paitona Pecnyonuku Tarapctan

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHUIIUITATILHOM YCIIYTH SIBISETCS:
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1) cmpaBka (Beimucka) (mprwiokerne Ne 1 Kk HacTOSIIEMY aIMHUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemreHue 00 0TKa3e B MPEIOCTABICHHH MYHUIIUITATBHON YCITyTH (TIPUIIOKEHNE
Ne 2 k HacTosIIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeNIOCTaBICHUS MYHULMNAIBbHON yciuyrd (mpuwioxeHue Ne 3 Kk  HacTosieMmy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mpenoCTaBlICHUS MYHUIUIAILHOM YCIYrd HaIpaBlsieTcs
3asBUTENI0 B (OpMe DIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO  YCHJICHHON
KBUTU(PUIIMIPOBAHHON 3JIEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Hcnonkoma (inbo Mcrmoskoma), B cooTBeTCTBHH ¢ DeepaabHbIM 3aKOHOM OT 6 anpers
2011 roma Ne 63-D3 «O0 anmekTpoHHOM Toamucny» (Hanee — deaepanbHbIi 3akoH Ne 63-
®3) B nuuHbld kabuHer EnuHoro mnoprana. B cinydae HampaBieHUsi 3asBICHUS
nocpesicTBoM PecryOiinKaHCKOro nmoprajia pe3yabTaT IpeloCTaBIeHUS MyHHIIMIAIbHON
YCIIYTH HalpaBJISIETCSl TAK JK€ B JINYHBIN KaOMHET Pecny0iamkaHckoro noprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pE3yNbTAT MPEOCTABICHUS MYHUIIUTAIBHON YCIIyTH
BbiaeTcs B Mcnionkome unu B M®IL B hopme sk3eMIuisipa 3JIEKTPOHHOTO IOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XKHOM HOCHUTEJE, 3aBEPEHHOr0 TMeYaThl0 W IMOIMHUCKIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana win pabotauka MOLI.

2.3.4. 3asgBuTeNb BOpPABE MOJTYYUTH PE3YyJIbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
yCIIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JCUCTBHUS pe3yJbTaTa
PEeAOCTAaBICHUS MYHUIIMIIATBHON YCIIyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUIIAJIFHON yCITYyTH, CPOK IPUOCTAHOBIICHUS MPEAO0CTABICHUS MYHUITUTIATHBHON
YCIIYTH B CcIydae, €ClIM BO3MOKHOCTb TPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAMPABICHUS)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHHUIIUTAIEHON YCIIyTH

2.4.1. MyaununanbHasi yciryra MpeoCTaBlIsIeTCs B TEUCHUE TPEX pabounx JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUMAILHON YCIyTH HE
MPEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SBJSIOMIECTOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOW  yciyTh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBISIETCS B JCHb OGOPMIICHUS M PETUCTPAIMM DPE3yJIbTaTa MPEIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIICHUSI MYHULIMIIALHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOUMBIMHU U 00513aTeIbHBIMU JJIs1 IPEJOCTABICHUS MYHULIMIIAIBHBIX YCIIYT,
MO/JIEXKAIINX MTPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS



25.1. ]I momydeHHsT MYHHUIMMAIBHOM YCIyTd 3asBUTENb MPEACTABIISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpamieHus
nocpeacTBoM PecriyOiiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (nmpusoxkeHue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJCHMIA B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3. aJAMHHUCTPATUBHOIO pErjaMeHTa, IMpu OOpallleHun
nocpencTsoM PecryOinkaHCcKoro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIYTHM HEO0O0XOoauMa
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOLIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUM C (eepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAIBHBIX JTAHHBIX
MOET OCYIIECTBIIATBCS C COIIACHs YKa3aHHOTO JIMIA, IPH OOpAIlEHUH 32 MOIYyYEeHUEM
MYHULAMAIBHON yCIYTHM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIOIIME IOJYYEHUE COTJIaCUsl YKA3aHHOTO JMIA WIM €ro 3aKOHHOTO
IpeICTaBUTENI Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JuIa. JJOKyMEeHTHI,
HOJTBEPKIAIOUINE MOTYYEHHE COIJIacusi, MOTYT OBITh IPEJICTaBICHBI B TOM YHUCIIE B
(dhopmMe IIEKTPOHHOTO JOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs AOMOBOWM kHuru a0 31.12.2017
BO3Jlarajlacb Ha COOCTBEHHHMKOB MWJIBIX TOMEIICHHUM, 3asBUTENIEM MPEACTaBISETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThI Ha MHAUBUIYAJIbHBIN KUIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHOW KHUTH.

2.5.2. 3asBrneHue W mTpuaraeMbleé TOKYMEHTHI MOTYT OBITh TPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSM MYyHKTA 2.5.3. a IMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM Pecny0nrkaHCKOTO NOpTajia B JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asiBIicHME U TMpUJaraéMble JOKYMEHThI, IPU HAIMPABICHUH IOCPEICTBOM
ITOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUHM TOCPeACTBOM PecmyOiukaHCKOro mopTania
MOJMUCHIBAECTCS MPOCTON MEKTPOHHOM MOJNUCHIO 3asIBUTEIS.

J{1st mostydeHust MPOCTOM 3JIEKTPOHHOM MOANUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMuCh.

DJIEKTPOHHBIC JOKYMEHTBHI (JJIEKTPOHHBIC O0pa3bl JTOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1. agMUHUCTPAaTUBHOTO perjaMeHTa, 3aBEepsIOTCS
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YCWJICHHOW KBTU(DHUITMPOBAHHON MOJIMUCHIO JIUI], YIOJHOMOYCHHBIX Ha CO3/JIaHHE U
MOIMCAaHNE TAKUX JOKYMEHTOB, B TOM UHCJIC HOTapUyCaMHu.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaracMbie K
3asBJICHUIO, B TOM YHCIIC IOBEPCHHOCTH, HAIPABJISIOTCS B BHJIE (aityioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUM,
MPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJTYYEHHUs] MYHULMNAIBHONW YCIYTM ¢ CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYMpAaBJICHUS, OpPTaHU3alNH, 3a
HCKJIIOYEHUEM TIOJy4eHHUS YCIyr U TMOJy4YeHUs JOKYMEHTOB U uH(}opMaiuu,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEUHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeNBHBIX YCIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MpPHU MEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMTIAIBHOW YCIyTH, JUOO B
MPEOCTaBICHUN MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
Mpe0CTaBICHUS MYHUITUTIAIBLHON YCIIYTH, MOCIIe IEpBOHAYAILHOMN TT01a4U 3asBJICHUS O
MPE0CTaBICHUU MYHUITUTIAILHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUS] MYHUIIMIIAJIBHOW YCIyrd, JHOO B
pEeAOCTaBICHUN MYHHIIMIIAIBHON YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIAJTBHOMW YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIMITAILHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Ucnonkoma, pabotHuka M®I], npu nepBoHaYaJIbHOM OTKa3e B MPHUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, JTUO0O0 B IPEAOCTaBICHUN
MYHULUMTAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOIUTENS
Hcnonkoma npu nepBOHAYAIbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS MYHMIIMNAIbHOW YCIYTH, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
MIPUHOCSITCS U3BUHEHMS 3a JOCTABJICHHBIE HEYT0OCTBA;
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4) mpenmoctaBieHuss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 craten 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM NPEIOCTABIEHUS T'OCYIapCTBEHHOM WM MYHULMNAIBHON YCIYrHM, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (pelepaIbHBIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJIEHU U IOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTPABJIECHUS OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX NPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyIpaBJieHus TM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. B paMkax MeXBEIOMCTBEHHOT'O B3aUMO/ICUCTBUS MOJIY4arOT:

1) Beimucka u3 EOWMHOTO TOCYIapCTBEHHOTO peecTpa HEIBIKUMOCTH ——
®denepanpHas cy»0a rocy1apCTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu,

2) cBeJcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickont denepannu —
MBJI Poccuu;

3) cBelacHHMS O HOTapHAlbHOW MoBepeHHOCTH — DenepanbHas HOTapHalbHAs
najara.

2.6.2. 3asgBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1. aIMUHUCTPATUBHOIO PErJIAMEHTA, B (POpPME 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UIMPOBAHHON MOAMNKMCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU MO0JAaye
3asIBJICHUSI.

2.6.3. HempencraBnenne (HECBOEBpPEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
nyHkte 2.6.1. aIMUHHCTPATUBHOIO pErjiaMeHTa OpraHamMu rOCYJapCTBEHHOM BIIACTH,
OpraHaMM MECTHOTO CaMOYIPABJICHUS MYHUIMIAIBHOrO paiioHa, HMcnoikomowm,
OpraHu3alusIMU JOKYMEHTOB U CBEICHUN HE MOXKET SIBJIATHCS OCHOBAHHUEM JIJI OTKa3a B
MPEAOCTaBIECHUA MYHHUIIUTIATBHON YCIIYTH.

2.6.4. JlomkHocTHOE nuIl0 W (WiKM) paOOTHHUK, yKa3aHHBIX B myHKTe 2.6.1.
aIMUHHUCTPATUBHOTO pEIrJlaMEHTa OpPraHoOB W OpraHu3aluii, HE NPeICTaBUBIIHE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3AMPOIICHHbIE U HAXOISIIUECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHThI CBEJCHHS, B TOM UYUCIIC
NOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHULIUIATLHON
YCIIYTH, HAXOASUIMECA B PACIOPSHKEHUU FOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxoOdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OPFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHLHOﬁ YCIIYI'H.

2.7. VicuepribiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mpencraBiieHHBbIE 3asBUTEIEM JOKYMEHTBI COJAEpPKAT TMOJYUCTKH U
HCTIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon @enepaiuu;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME UCT0JIb30BaTh MH(POPMALIMIO M CBEICHUS, COJIEpKAITUECS B TOKYMEHTaX
JUTSL IPEAOCTABJICHUS MYHULIMTIATBHON YCIIYyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asBUTENIS, B ClTydae 0OpallleHus 3a MPEI0CTaBICHUEM MYHUIIUITAILHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojayva 3asBJIICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEAOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJel B popMe 3asBIEHUS, B TOM
yucie B HUHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm mopTaiie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aIOJTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MyHUITUIIAIbHON YCIIYTH;

7) 3asBIEHUE O TMPEAOCTABJICHWU YCIYTH IMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OpPTraH MECTHOTO CaMOYTPABIICHUS WM OPTraHU3AINI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABICHNE MyHUITUTIATLHOU YCITYTH;

8) HecoOMIoIeHNE YCTaHOBICHHBIX cTaThell 11 denepanbHOro 3aKoHa OT 6 anperns
2011 rToma No 63-@3 «OO0 »2/IEKTPOHHON TMOAMUCHY» YCIOBUW MPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIIMPOBAHHON SJIEKTPOHHON MOAMHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYEHUSI MyHUITUTIAJIbHON YCITYTH, SBJISIETCS UCUEPITBIBAIOIITUM.

2.7.3. Pemenue 00 oTKa3e B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX TSI
MPEAOCTABICHUS MYHUITUTIAIbHON YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIpueMa
3asIBUTEJISI, TaK U MOCJE MOJYyYeHUsI OTBETCTBEHHBIM JOJDKHOCTHBIM JiniioM Mcmoskoma
HEOOXOUMBIX JIJIs MTPEOCTaBICHUS] MYHHUITUTIATLHON YCIIYTH TOKYMEHTOB (CBEICHUI) ¢
UCIIOJIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOCHCTBUS, B CPOK, HE
MPEBBIMIAOIIHN 3 pab0o4nX JHEH CO THS PETUCTPAIIUN 3asiBICHHUS.
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2.7.4. 3anpemiaercs OTKa3blBaTh B NpUEME 3asBICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULUMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHHUS] MyHUILIUIIAIbHON YCIIyTH, MTOJAHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yciyru, onyonukoBaHHOW Ha EnnHom noprane, PecyOinkanckoM mopraie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMA ISl TPUOCTAHOBJIECHUS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MIIM) JOKYMEHTaX COJICPKUTCS HEMOJHAs U
(wn) HegocToBepHask HH(pOpMaIuS;

2) TOCTYIUICHWE OTBETa OpraHa TrOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBlIeHUSI JTUOO TOJABEAOMCTBEHHOW OpraHy TOCYIapCTBEHHOW BIIACTH WIIH
OpraHy MECTHOTO CaMOYTpAaBICHHUS OpraHM3ali Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
IUI TPEJOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH, €CJIM COOTBETCTBYIOIIMNA JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATHBE;

3) OoTCyTCTBHE CBEIECHHUN O PEruCTpaly TpakJaHWHA IO MECTY >KUTEJIbCTBA
(npeObIBaHNsA) B paCOPSYKEHUN OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B NPEAOCTABICHUHM MYHULHUNAIBHOU
YCIIyTHU SIBIISIETCS] MCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cllydae, €CIM 3asBICHHE O TPEJOCTAaBICHUH MYHUIIMNAIBHON YCIYrH TMOJaHO B
COOTBETCTBUM ¢ WHPOpPMAIUE 0 CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIMIIATbHOMI
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU HHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIIBHOW YCIIYT !

MyHurunanpHas yciayra IpeIoCTaBiseTcs Ha 0€3B03ME3THON OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH M 0053aTEITLHBIMU JIJTS
MPEAOCTABIICHUS MYHUITUTIATILHON YCIYTH U TIPEIOCTABIISIOTCS OPTaHU3aIUusIMU U
YIOJHOMOYCHHBIMHU B COOTBETCTBHH C 3aKOHOIATENIbCTBOM Poccutickoit Denepanmm
AKCIIEpTaMH, YIYACTBYIOIIUMH B MPEIOCTABICHIUN MYHHUIIMITAIGHON YCITyTH

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBIISTIOTCSI HEOOXOIUMBIMHU M 0053aTEIIbHBIMU TSI IPE0CTABIICHHUS
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MYHHIIMIIATIBHON yCITyTH, BKIII0Yask HHPOPMAIUIO O METOIMKE pacuera pa3mMepa Takoi
TLJIATHI

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEepEeIU TIPH Moaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBISIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHOMN YCIYTH, ¥ TPU MOJTYyYSCHUU
pe3ynbTaTa NpeIoCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxXuaaHus NP Noj1adye 3asBICHUS HA TOTyYeHUE MYHUIIUIIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEIOCTaBICHHUS MYHULMIATBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsSA0K PErUCTPALIMM 3aIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMNATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOI opraHu3aliueii, yuacTByIoen B
MPEI0CTABICHUY MYHUITUTIATLHOW YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOU opMme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHb ogaun 3asBIACHUS 3aSBUTEIIO
BbI1aeTcs pacnucka u3 AUC M®I] ¢ peructpaiimoHHBIM HOMEPOM, TOITBEPIKAAIOIIHNM,
YTO 3asBJICHUE OTIIPABIICHO, U JTATOW MOJa4H 3asIBJICHUS.

2.13.2. Ilpu HanpaBiieHUH 3asBJICHHS MTOCPECTBOM, PecmyOmmkaHCcKoro mopraia
3asIBUTENb B JICHB MTOAYU 3asBJICHUS MTOTyJYacT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
rmopTajia W IO JJICKTPOHHOW TOYTe yBEAOMIICHHE, MOATBEPKIAIOIIEe, YTO 3asABICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIH HOMEp M Jara I0Ja4yu
3asIBJICHUSI.

2.13.3. Ilpu nuudom oOpameHuu B lMcnonakoM B J€Hb MOJAaYd 3asiBJICHUS
YIOJTHOMOYEHHBIM JTIOJDKHOCTHBIM JIMIIOM VICTIONTKOMa 3asiBUTEITIO BBIJASTCS pacicKa U3
aBTOMATU3HPOBAHHON MH(GOPMAIIMOHHONM CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT, C PETUCTPAIMIOHHBIM HOMEpPOM, N1aTOM
M0/1a4M 3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y 0KUJIaHUsl, MECTaM IS 3aIl0JIHEHUS 3aIPOCOB O IIPEIOCTABICHUU
MYHHUITUTIATFHOU YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3al0JIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KX 10U MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(popMaIu 0 MOPsJIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCJIE K 00€CTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJIUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUH C (he/iepaibHbIM
3aKOHOJIATEIBLCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTapctan o counanbHON
3a1UTe UHBAJIUJIOB

2.14.1. [IpenocTaBieHrne MyHULIUIIAIBHONW yCIyTH OCYIIECTBISIETCS B 3[aHUSX U
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MOMEIIEHUAX,  OOOpPYJAOBAHHBIX MPOTUBOMOXKAPHONH  CHUCTEMOM U CHCTEMOM
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENCH O000pymyIOTCS HEOOXOmUMOW MeOenplo s
odopmiieHHs JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
PEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecneumBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
IPEIOCTABICHUS] MYHULMNAIBHON yciayru (yZOOHBIM BXOJ-BBIXOJ B IOMELIECHUS U
IEpEMELICHHE B UX MpeAeax);

2) BHU3yalbHasi, TEKCTOBasS ¥ MyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIIKEe
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEW HHBAIN]IOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPOHCTBA (DyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEIBIDKCHHS TI0 TEPPUTOPHH, HA
KOTOpPOM pPACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UHPPACTPYKTYpP, BXO/1a B TaKhue OOBEKTHI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOAUMBIX JIIsl oOecrieueHus1 OeCIpensTCTBEHHOT O I0CTYI1a MHBAJINIOB K yCIyraM C
Y4E€TOM OTPaHUYECHUI MX KU3ZHEIEATEIbHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH M 3PUTEIIBHOM
uH(popmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMU pelbe(HO-TOUEeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagpbHoe OOydeHHE M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda W COLMAIBHOW 3alluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUH (GOPMBI JOKYMEHTA,
HNOJATBEPKIAIOUIET0 CHelHalbHOE O0y4YeHHe COOaKu-POBOJHMKA, U TMOPSJKA €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTABICHUE MYHHUIMIIAIBHOW YCIYTH, U
CPEICTB, HUCIOJIb3YEMBIX IPU MPENOCTABICHHUH MYHULUIAIBHOW YCIyTH, KOTOpBIE
yKa3zaHbl B mojamyHktax | — 4 nynkra 2.14.2. agMHUHUCTPaTUBHOIO PErJIAMEHTA,
NPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJEPHU3ALNIO, PEKOHCTPYKLMIO rtocie 1 nrons 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHMITUTIALHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIISI C IOHKHOCTHBIMU JIMIIAMU TIPH
MPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTy4eHus1 THGOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
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BO3MOKHOCTH JIMOO HEBO3MOXKHOCTD MOJTYYEHHUS] MyHUITUTIATbHON YCIYTH B
MHOTO()YHKIIMOHATIEHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEMeE), B TF0OOM TepPUTOPHUATHHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asBUTEINS (SKCTEPPUTOPUATIHHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEA0CTABICHNN HECKOJIbKUX FOCYJapCTBEHHBIX U (HIIN)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaThell 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. Tloka3zaTenssMu OCTYIMHOCTH MPEAOCTaBICHHUS MYHULMIATBHON YCIyTU
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINUCTOB, a TAKXKE IMOMEIICHHWM, B
KOTOPBIX OCYIIECTBIISIETCS] IPUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
IPEJOCTAaBICHUS] MYHUIUNAIBHON YCIyrM Ha HMH(OpPMAlMOHHBIX CTeHAaX, EanHom
nopraie, Pecnybnukanckom noprasue, opuiuaibHOM caiiTe MyHULIMIIAIBHOTO paiioHa;

OKa3aHue NOMOIIM MHBAJIUAM B IIPEOI0JIEHUN OAPbEPOB, MELIAIOIIMX MTOJIYUYEHUIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SABJISTFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATBHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, CoBepIleHHbIE pa0oTHUKaMH VcnonkoMma;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3auMozieicTBUe 3agBUTENsT C paboTHukamu HMcnonkoma wimu MOL npu
NOPENIOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWH pa3  IpH
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHULIMNaTbHON yeiayru B Mcnonkome unn MOL] B hopme 3x3eMIUIsipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKUTENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMU
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHHS] MYHULIMITAIBHON YCIIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM panuoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHOW YCIYyTd MOKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprarne,
PecnyOonukanckom noprane, B Mcnosnkome, M®LI.
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2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYUIECTBIAETCS B JHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MecCTa
(akTuyeckoro mpoxxuBaHus (nMpedbiBaHus) Ha TeppuTopun PecmyOnuku Tatapctan mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca He IIPENOCTaBIISETCA.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBHOMY IIPUHITUITY (B clTydae, eCiu
MYHHITUTIATBHAS YCIyra MPEA0CTaBIIICTCS 110 AKCTEPPUTOPHAIBHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHON (hopme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) nmomyunte wHGpOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHUIMNIATBHOM yCIYrH, pa3menieHHyr0 Ha EguHom mnopraie, PecnyOinkaHckoM
nopTare;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIyTH, B TOM YHCIIE
JIOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C MYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHuEM PecriyOiikaHCKoro noprana;

3) MOJIyYUTh CBEIACHHMS O XOJC BBINOJHCHUS 3asABJICHUN O MPEIOCTABICHUH
MYHHUITUTIATHHON YCIIYTH, MMOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUIIUIIAIBHON YCITyTH,

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIMIAIBHOW YCIyrd B ¢dopMme
ANEKTPOHHOIO JJOKYMEHTA;

6) momatk *kanoOy Ha pemieHue u aeiicTBue (0e3neiicTBre) Mcmomkoma, a Takxke
€ro JOJDKHOCTHBIX JIMI, MyHUIIUITAIBHBIX CITYXaIUX MOCPEICTBOM PecmyOImKaHCKOro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc a0ocyaeOHoro (BHeCyaAeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e3MelCTBHs), COBEPIIEHHBIX MPU MPEIOCTABICHUU TOCYIApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYTr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHUIIUTIATIBHBIE YCIAYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMU CITY>KAIIIMMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHON (opMBbI 3asBiIeHUsT Ha PecryOnukanckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUM 3ag4BICHHUS 00ECIIEUYMBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JTOKYMCHTOB,
HEOOXOUMBIX JJIsI PEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKHUMH 3asBUTCIIIMH OJIHOM 3JIEKTPOHHOU
(dbopMbl 3asBIICHUS TPU OOpalllEeHWH 3a YCIyraMu, MPeIoiaralolliMU HalpaBjieHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXKHOCTP I€4aTh Ha OyMa)KHOM HOCHUTEINIE KOMUU AIEKTPOHHOU (HOpMEI
3asIBJIICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoyiel AJIEKTPOHHOW (HOpMBI 3asBICHUS 0 Hadajga BBOJA
CBEJICHUI 3asBUTEIIEM C MWCIOJIB30BAHUEM CBEICHMM, pa3MelieHHbix B ECHA, n
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecmyOnuMkaHCKOM MopTaie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(DUKAIIMY U ayTeHTU(PUKAIINN;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STalloB 3aIllOJHEHHS SJICKTPOHHOM
(dopMbI 3asBiIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTENS K paHee IOJAaHHBIM MM 3asBICHUSIM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B
TE€YEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, teinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
npueMa JaTy U BpeMs B IpeJesax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYIUICHHs 3TOU
JaThI.

JI71st ocyliecTBICHUS TIPeIBApUTEIBLHON 3aMCH TTOCPEICTBOM PecmyOinkancKkoro
nopTayia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallliBaeMble CUCTEMOH JaHHbIE, B TOM
qucie:

dbamuinio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
MpEABAPUTEIIbHOM 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, peABapuTENIbHAS 3alIMCh AaHHYJIHPYETCS.

[Ipu ocymiecTBICHUN MpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCIeunBaeTCs
BO3MOKHOCTh pacreydaraTh TAJIOH-TIOATBEpkKACHNUE. B citydae, eciiy 3asiBUTENb COOOIIUT
ajipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcss nHpopManus o
MOATBEPKACHUN MPENBAPUTENBHON 3allUCH C yKa3aHUEM JAaThbl, BPEMEHU M MecCTa
puema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsjike THGOPMHUPYETCS O TOM, YTO MPE/IBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX ACHCTBUH, KpoMe
POXOXKJECHUS UICHTU(DUKAIMN U ayTeHTU(PUKALMA B COOTBETCTBUM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a TakKkKe
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MPEIOCTABIICHUSI CBEACHHM, HEOOXOMUMBIX AJI pacueTa IJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IpUEMa.

3. CocTaB, N0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BBINOJTHEHHUS AIMUHUCTPATHBHBIX IPOLEAYP B 3J1€KTPOHHOI
(opme, a TakKe 0COOEHHOCTH BHINOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp B MHOrO(pYHKIIMOHAJBHBIX HIeHTPax. BapuaHTel npeocTaBieHns
MYHUIUNAIBHON YCIYTH, BKIKYAIONIUE MOPAI0K NPeA0CTABICHNS YKA3aHHbBIX
YCJIYT OT/eJIbHBIM KATEropusiM 3asiBUTeJ1eil, 00beJMHEHHbIX 00 1IMMH
NPU3HAKAMU, B TOM 4YHCJIe B OTHOILIEHUN Pe3y/ibTaTa MyHHMIMIIAJIbHOMN yCJIyTH, 32
MoJIy4eHrneM KOTOPOro OHU 00PATWINCH

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIMIIATBLHON YCIIyTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAIbHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] O BOINPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHBIM ~ JIULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIACTCSA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpaimieHun 3asButens B Mcmonkom — cekperapp Mcmonkoma (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
PeI0CTaBIECHUSI MyHULIUTTAIbHOH yeiryrd B ML nu4HO 1 1o TenedoHy 1 3IeKTPOHHON
1IoYTe.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
IIPEACTABIAEMON TOKYMEHTAMU U APYTMM BOIPOCaM ISl MOJyYEHUs] MyHULIUIIAIbHON
YCIIyTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTALIMsI IO COCTaBY, (hOpME MPEACTABIAEMOI JOKYMEHTAIMH U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM IS OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.2.3. 3asBUTENb BIpaBe 00patuthes B McnosikoM mo TenedoHy U 3JIEKTPOHHOU
oYyTe, a TakXKe IMOJIyYUTh KOHCYNbTalMI0O Ha PecrmyOnmkaHckoMm mopraie, caite
HcnonkoMma o mopsiike ¥ cpokax MpeoCTaBICHUS] MyHULIMITAILHOW YCIYTH, B TOM UHCIIE
no cocraBy, (opme mpencTaBiIsieMold MOKyMEHTAllMM W JPYTMM BOIpOcaM st
MOJTyYeHHUsI MyHHUIIUTIAJIbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (npeacraBuTeNb 3asBuTens) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5. aIMUHUCTPATUBHOI'O periaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYMII JIMLA, IOJAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IPU IPEIOCTABICHUU TOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5. 3 IMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET IECKTPOHHOE
b1 () (oK

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIpUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Mcronkom B 35eKTpoHHOM (popMme (B cOCTaBe MAaKeTOB AJCKTPOHHBIX JI€71) B TCUCHUE
OJIHOTO paboyero AHS cO AHSA OOpalieHHs 3asBUTENS B CTPYKTYpHOE MOJpa3/ieiIeHUE
MOLI.

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B VCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBIICHUS B DJEKTPOHHOU (hOpME BBHIMOIHSET
CIICIYIOIIHE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIC ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYyrH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3. aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOrHYecKasi MpoBepka chPOpMUPOBAHHOTO 3asIBICHUSI OCYLIECTBISETCS
MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0r0 U3 TI0JIeH 2JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (opMbl  3asiBIEHUs
3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OLIMOKU M MOPSIJIKE €€ YCTPaHEHUS
OCPEJCTBOM MH(DOPMAITMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBJICHUSL.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb OOpAIIeHUs 3asiBUTEIS.
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PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
AIIEKTPOHHOE JEJI0, HalpaBieHHOe B MCIoIKoM MocpencTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KoMIUIeKTa TOKyMEeHTOB VcronkoMoMm.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIJIst
PeIOCTaBICHUS MyHUIIUNATBHON YCIIYTH.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOU IIPOLIETYPHI SABJIsIETCs cekpeTaph Mcnosikoma (j1anee - J0KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3aaBUTENS C 3asBiIeHUEM B McmonkoM:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3aBUTEIIS;

MPOBOANT MPOBEPKY MOTHOMOYHMN JIUIIA, TIOJJAIOLIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe  2.5.  aJMUHHCTPATHBHOTO  pErjlaMeHTa, TMPOBEPKY  COOTBETCTBUS
IOpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSM  (Hajiexkaliee
oopmiieHHE KONMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, NMPUIHUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAIIMOHHON CHCTEME, MpelHa3HAYeHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT;

[IPU IPEJI0CTABICHUH TOKYMEHTOB, YKa3aHHBIX B IMTyHKTE 2.5. aIMUHUCTPATHBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIACT CKAHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHICAHNUE;

TocJie TIOIMUCAaHNSI CKAHUPYET MOANMCAHHOE 3asBICHHE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
NpeIHa3HAYEHHYIO0 [UIsl OKa3aHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIETI0;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMaXKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIKUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISCT 3asSBUTENS O HaJIUUUU
NPETATCTBUN JIJIS TIpHUeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
NOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

IPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH JIel U CTaTyc
«IIpoBepka TOKyMEHTOBY;
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M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHBIE Jejla, B TOM YHUCIE NPUIOKECHHbBIC

3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,

nocpeacTBoM oOpamienuss k Egunomy mopramy (B ciiydae, €Ciau  3asBUTEIEM

Ipe/ICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbIC YCUJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIUCHIO).
[Tpu HaJUYUH OCHOBaHM, PETYCMOTPEHHBIX MTYHKTOM 2.7.1.

aJIMMHHUCTPATUBHOI'O pErjaMeHTa, MOJArOTaBIMBAET NPOEKT pelleHHs o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHUIIUIIANBHON YCIYTH.

B cnywae, ecnm B pe3ydbTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUM €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss o0 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 PepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUJIM OCHOBAHUEM JIJISL €TI0 MPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHMS JIJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYLICHUEM YCTAHOBJICHHBIX TPEOOBAaHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
UHPOpPMAIMI0O O HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalMM, CBEIEHUIl), KOTOpbIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHMUS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000poTAa.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
ULl TPEIOCTaBICHUS MYHUIUINAIBHOM YCIyrd, OCYLIECTBISETCA B TMOpPSIKE,
MPEeyCMOTPEHHOM MyHKTOM 3.5.3. aIMUHUCTPATUBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYHKTOM 2.7.1. aJMUHHCTPAaTHBHOTO perjiaMeHTa, MOKHOCTHOE
JUL0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
NOCTYIUICHUS 3asBJICHUS, HANIPABJISIET 3asIBUTEI0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUN PETrUCTPALIMOHHBIN
HOMEp 3asBJCHMs, AATy IOJYy4YCHUs 3asBIICHUS, MEepeueHb HAMMEHOBaHUU (aiiios,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mpoueayp, ykasaHHbix B myHkrax 3.3.3.1., 3.3.3.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AIMUHHUCTpaTHBHBIE MPOLEIYpPbI, yCTaHABIUBaeMble MyHKTOM 3.3.3.
aJIMMHHACTPATUBHOI'O PETJIaMEHTA, BBIITOJIHAIOTCS B TEYEHHE OTHOT0 paboyvero IHs CO JHs
MOCTYIIEHUS 3asIBJIEHUS HA PACCMOTPEHUE.
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PGSYJ'IBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHBIX IMTPOUCAYP ABJISAIOTCA: HpHH?ITLIﬁ
Ha PAaCCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHHA 00 OTKa3e B 1110)5($(§
OOKYMCHTOB, HGO6XOI{I/IMBIX JJIL IIPpECI0CTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUU MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMeM Hayajla BBIMOJHEHUS AIMUHUCTPATUBHON MPOILIEAYPHI
ABJISIETCSl TOJYy4YEHUE MAOKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJIMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM TpOLEAYphl, sABIAETCS cekperapb Fcmomkoma (mamee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HHBIMH CIOCO0aMHM) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1. aIMUHHCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B IEHD MIPUHSTHS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISFOTCS:
HampaBJICHHbIE B OpraHbl BIACTH W (WJIM) TOJBEIOMCTBEHHBIC OpraHaM BJACTU
OpraHU3aliy 3alpOChI.

3.4.3. CnenaicTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUA,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpMAnUIO0) WIA HAIpaBIsSIIOT
YBEIOMIICHHSI 00 OTCYTCTBMM JOKyMeHTa M (Win) uHGOpMAauu, HEOOXOAMMBIX IS
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (fanee — yBeIoMIIeHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE TPEX JTHEW CO JIHA MMOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3apoca
B OpTaH WJIKM OPTaHM3alNIO, TPEIOCTABIISIONINE TOKYMEHT U UH(OPMALIHIO, €CIIH UHBIE
CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJICHBI  (penepanbHBIMM 3aKOHAMM, TMPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii denepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (penepaibHBIMH 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecnyOimku TaTapcraH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JIsl MIPEAOCTABICHNS MyHUIIUMIIAIBHON YCIyTH,
160 yBe1oMJIEHUE 00 OTKa3e, HAMPaBJIEHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIpaBJeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalllBacMble YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHSA), HEOOXOAWMBbIE Ui TPEIOCTaBICHUS
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MYHHIIMIIAIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JOKyMEHTa U
(unm) uaopmanmu;

npu HAJINYUHU OCHOBaHUH, IPETyCMOTPEHHBIX MYHKTOM 2.7.1.
aJIMMHHUCTPATUBHOTO perjiiaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUSI MyHUIIMIIATBHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEIOCTaBICHUS] MyHULIMIIAIBHOM YCIYTH, C YKa3aHUEM PUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKYMEHTaM, OCHOBaHHUS MJis OTKa3a B INpUEME JOKYMEHTOB JOJDKHBI COZAEpXkKaTh
uH(POpPMaIIMI0O 0 HAMMEHOBAHWU JOKYMEHTOB (MH(OpMAaIH, CBEIEHUIl), KOTOphIE HE
MPE/ICTaBICHBI, COJEPKaT HEAOCTOBEpHbIE M (WJIM) MPOTHBOPEYMBHIC CBEICHHUS,
opopMIIeHBI C HapyIIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaMpaBisgeTCs Ha
COTJIACOBAaHHWE B YCTAHOBJICHHOM TMIOPSIIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CorlacoBanue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX
Ui TIPENOCTABJICHUS MYHHIIMIIAJBHOW yCIyTH, OCYIIECTBISIETCS B  TOPSIKE,
IpEeIyCMOTPEHHOM MyHKTOM 3.5.3. aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B IEHD MOJIyY€HUsI CBEJCHUM 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEICHHMsI), HEOOXOAMMBIE JJIsi IPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH,
IPOEKT peleHus 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTABICHHUS
MYHHIIMIIATLHON yCITyTH.

3.45. MHcnonnenune mpomneayp, yKazaHHbIX B mnyHktax 3.4.2., 3.4.4.
aJIMMHHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW Il OKa3aHWS TOCYAapCTBEHHBIX H
MYHHUIIMMIATBHBIX YCIyr, B TOM UYHCJIE C MOMEHTAa pPETUCTPAlliW 3asBICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13. aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4. aAIMMHUCTPATUBHOIO pPErjlaMEHTa, COCTaBJsIeT TpU paboumnx
THSL.

3.5. [loaroroBka pe3ysbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SIBJISIETCS TOCTYIJIGHUE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIUTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
IpoILeAYphl, SBISIETCS cekperapb lcnonkoma (manee - JODKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHIS MYHUITUIAIBHON YCITyTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
MIPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

IpU BBISIBJICHUW OCHOBAaHWMW [JII OTKa3a B MPEIOCTABICHUH MYHHIIMITATHLHON
yCIyTH, YKA3aHHBIX B MyHKTE 2.8.2. aIMUHUCTPATUBHOTO PETJIAMEHTA, MTOATOTABIIUBACT
IPOEKT pemieHUs 00 0TKa3e B MPEAOCTABICHIUH MYHHUIUIIAILHON YCIIYTH;

B CJIydae OTCYTCTBHSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYHHIIUITATEHON
yCIyTH, TPETyCMOTPEHHBIX MyHKTOM 2.8.2. aIMUHUCTPATUBHOTO periiaMeHTa, II0
UTOTaM  PAcCMOTPEHHUs  JOKYMEHTOB, HEOOXOOWUMBIX IS  MPEAOCTaBICHUS
MYHHIIMIIATBHOW YCIYTH, NOJATOTaBIMBACT MPOEKT pe3ysibTara MpeAoCTaBICHUS
MYHUITUTIATBHOM YCIYTH B COOTBETCTBUM ¢ mToamyHkTamu 1-3 mynkra 2.3.1
aJIMMHHACTPATUBHOTO PETJIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yiabTara  MPEAOCTaBICHUS
MYHHIIMIIATFHOW YCIYTHM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

ATMUHHCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYCHHUE OJTHOTO paboOyvero JHs.

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS. MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHve M TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPEIOCTaBICHUS
MYHHUIIUNATBHOW  yCIYrH (majmee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOIMTENEM CTPYKTYpHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW yCImyru, 3amectuteneMm PykoBomutens Hcmonkoma,
PykoBonurenem Mcnonkoma.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHNs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIBHOM
yenyru. [locie yctpaneHusl 3aMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO TEpPEIaroTCs
JUIS COTIIACOBAHUS U TIOIITUCAHMS.

PykxoBonuTens Mcnonkoma mpu pacCMOTPEHHUH MPOEKTOB TOKYMEHTOB TIPOBEPSIET
coOJI0/IeHe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMH Jiniiamu Mcnonkoma B
YaCTH CPOKOB BBITIOJIHCHUS aIMUHUCTPATUBHBIX MPOIIEAYP, UX TMOCIEIOBATEIHBHOCTH U
MOJTHOTHI, HAJTMYUS COTJIACOBAHUMN YIOJTHOMOYEHHBIX JOHKHOCTHBIX vl Mcnonkoma B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnyuae BbIsBIEHWS ~ HapymieHMd B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, UX MOCIEIOBATEILHOCTH M TOJHOTH PykoBOIUTEND
HcronkomMa WHHIMMPYET TPUBICYCHUE K OTBETCTBEHHOCTH JIWIl, JOMYCTHUBIIHX
HapYIICHUS, B COOTBETCTBUH C ITYHKTOM 4.3. aIMUHACTPATUBHOTO PETJIaMEHTa.

AJMUHHUCTpPATUBHBIEC TIPOIEAYPhI, YCTAHABIMBACMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodvero THS.

Pe3ynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SABJSIOTCS: PEIICHUE
00 OTKaze B IpHeMe IOKyMEHTOB HEOOXOIMMBIX ISl IPEIOCTABICHUSI MyHHUIIUITATLHOM
yCIIyTH, pelieHne o0 OTKa3e B NPEJOCTaBICHUM MYHUIIMIAIBHON YCIyTH, CIpaBKa
(BbIIIKCKA).



25

3.5.4. MHcnonnenue mpoueayp, yKazaHHbIX B nyHkTax 3.5.2.,, 3.5.3.
aJIMMHHUCTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIUITATIBHBIX YCIYT.

MaxkcumanbHbIi CPOK BBHITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLETYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OIMH pabo4Mii ACHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBanueM Hayana BBINOJIHEHUS AaJMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOU
MpoLenypbl, sABIEeTCS cekperapb Mcnonkoma (manee - JIOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBIIEHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HamIpaBJICHUE)
JTOKYMEHTOB:

o0ecrneunBaeT perucTpalio U BHECEHUE CBEICHUM 0 pe3yJbTaTe MPel0CTaBICHUS
MYHULUNAIBHON YCIYTH B MOJICUCTEMY BEACHUS JOKYMEHTAIIMM aBTOMATHU3UPOBAHHON
UH(OPMAITMOHHONW CHUCTEMBI, TMpEeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHULHANAIBHBIX YCIIYT;

W3BEIIAET 3as8BUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NPeJaoCTaBICHUS MYHULMIIAIBLHON YCIYTM U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane win B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYCHHE OJHOTO paboyero AHS CO JHS TOMAMHCAHMS JIOKYMEHTa,
SABJISTFOLLETOCS pe3yIbTaToM peAOCTaBICHUS MYHULIUTATBHOM yCIIYTH,
YIOJTHOMOYEHHBIM JODKHOCTHBIM JiiioM Hcmonkoma (McroakoMom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
pa3MelIeHue CBEIEHUNM O pe3ysibTaTe MPEAOCTaBICHUS MYHULMIAIBHOW YCIyTH B
UH(OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTENIA (€r0 MPEACTABUTEINS) O pe3yJIbTaTe
PeI0CTaBICHUS MyHUIIUNAIBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Tlopsamox BblmauuM (HampaBlIEHUs) pe3yJbTaTa  MPeaoCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
M®II, pabotauk M®II BbIaeT 3asiBUTEIIO Pe3yIbTaT MyHULIMIIAIBHOM yCIyTH B hopme
HK3EMILIApa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoMm Hocutene. [lo TpeGoBaHHIO
3asBUTEJSI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JTOKYMEHTAa Ha OyMa)KHOM HOCHUTEINE



