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OO0 yTBepXXJIeHUU aAMUHUCTPATUBHOTO
periameHTa MPENOCTaBICHUS
MYHUIIUNATBHOM YCIYyTd 10 BBIJaye
CTIPaBKH (BBIITUCKNY)

B unensax peamuzaumn PenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O0
OpraHu3allid TPEIOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHHULHIIAJIBHBIX  YCIyI»,
PYKOBOZACTBYsACh noctaHoBieHueM Kabunera MunuctpoB Pecny6muku Tarapctan ot
02.11.2010 Ne 880 «OO6 yrBepxkaenun Ilopsaka pa3paboTKu U YTBEPKIACHUS
aAMUHUCTPATHBHBIX  PEIVIAMEHTOB  IIPENOCTABIEHUS  TOCYJAapCTBEHHBIX  YCIYT
UCTIOJIHUTEIFHBIMU OpTraHaMu TocyJapcTBeHHOUM Biactu PecmyOmuku Tatapctan u o
BHECEHUU W3MEHEHUH B OT/JebHbIC TocTaHoBIeHMsI KabuHeTa MunucTtpoB Pecriyonvku
Tatapcran» U Bo ucnoJiHeHHe nocraHoBieHuss Kabunera MunuctpoB PecnyOnuku
Tatapctan ot 13.04.2021 Ne 242 «O06 yTBep >KIeHUHU TIJIaHA MEPOIIPUATHH 110 MEPEXOAY
Ha TMPEJOCTABICHUE COLMAIBHO 3HAUYMMBIX TOCYJAPCTBEHHBIX YCIYT, YCHYT,
MPEAOCTABIIIEMbIX TOCYIAPCTBEHHBIMU yupexaeHusiMu Pecnyonuku Tarapctan, B
KOTOPBIX pPa3MEUIAeTCsl TOCyAapCTBEHHOE 3aJaHue (3aka3), B 3JEKTPOHHOU (opmer»
WcnonuutenbHbli  komuTeT bonbmeOypracckoro cenbckoro mnocenenus Kamcko-
Y cThuHCKOTO MyHULIMNIANIBHOTO paiioHa PecryOmnuku Tatapcran [IOCTAHOBIJIAET:

1.YTBepauTh aIMHHHMCTPATUBHBIA PETIaMEHT MPEAOCTABICHUS MYHULMUIIAIbHOU
yciyru 1o Bbigaye crpaBku (Beimuckn) (Ilpunoxenue No 1).

2. Ilpu3Hath yTpaTHUBIIMM CHJIy MOCTAaHOBJIEHHE boblIeOypTaccKoro CeabCKOTo
nocenenus: Kamcko-Y cTbUHCKOr0 MyHULIMMNIANbHOTO paiiona Pecnyonuku Tatapcran ot
14.12.2018 Ne 6 «O0 yTBepkIeHNN aIMHHUCTPATUBHOTO PETIIaMEHTa MPEIOCTaBICHUS
MYHUIIUTATBHOW YCIYTH MO BblJa4€ CIPABKH (BBIMHCKH)

3. Ony6irKoBaTh HACTOSALIEE TOCTAHOBIIEHUE HA O(DUIIMAIBHOM MOpTaJie MPaBOBOM
uHpopmaruu Pecriyonuku Tatapcran u pa3zmecTuth Ha ouiranbHoM caiite Kamcko-
YceTbuHCKOrO MyHHUIIMNANBHOTO paiioHa PecnyOnuku Tarapcran B mH(OpManmoHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT.

3. KoHTposb 3a UCIIOJIHEHHNEM HACTOSLIETO OCTAHOBJIEHUS! OCTABJIAIO 32 COOOM.

PykoBoautens P.C.Carnues



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO

HCroIHUTEIHOT0 KOMUTETA
BonbmedypTacckoro ceabCKoro moceaecHus
Kamcko-Y cTBHHCKOTO

MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran
ot 05.04.2022 Ne6

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABIeHU MYHUMIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBIMTUCKH)

1. O0mue moJI0KeHUA
1.1. Tlpeamer peryaupoBaHHs aIMHUHUCTPATUBHOTO PETJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErJIAMEHT MPEJAO0CTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
PEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMHCKH) (lajee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCA MPEACTABUTEIL  3aABUTE,
JCHCTBYIONIUI HA OCHOBAHUH JOKYMEHTA, yIOCTOBEPSIOIIETO ero MoJTHOMOYMs (f1anee —
IPEACTaBUTEIIb 3asBUTEIIA).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyrH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIITMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha odunmambHOM caiite KaMcko-YCThUHCKOTO MYHUIMIAIBLHOTO paiioHa B
MHPOPMAIIMOHHO-TeIeKOMMYHUKalmonHoit cetn  «Murtepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHBIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B McnomHurenbHOM KoMHTETe BoJbIieOypTacckoro CelnbCKOTO IMOCEICHUs
Kamcko — YcrbuHCKOro MyHununanbHoro pailona Pecniyonmuku Tatapcran (nanee —
Opean):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 10 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 MOYTE, B JIEKTPOHHOMU (hOpME 10 3IEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocygapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECIEeUeHHUsl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEIN TPEOyeT 3aKIIOUEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOTPaMMHOTO oOecrieueHusl,
MpEeAyCMAaTPUBAIOLIETO B3UMAaHUE IUIAThI, PETUCTPALIUIO WM aBTOPU3AIUIO 3asiBUTENS
WJIM TPEIOCTABIIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JUYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM MPea0CTaBIIsIeTCs MH(pOopMaLus:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHATBHOTO IIEHTPA IPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJIKE MPEJOCTaBICHHS MYHHUIUITATBHON YCIYTH, O croco0ax M CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOIMMBIX IJIi PACCMOTPEHUS 3asBICHUS O
PeI0CTaBICHUH MYHUIIUTIATBHOM YCIIYTH, O CpOKaX MpHUeMa U PErucTpalvy 3asiBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
PEeI0CTABICHUS MYHUIIMTIAIBHON YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUE MYHUILIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme



4

Pa3bACHSIOT 3aIBUTENIO MOPSA0K NPEIOCTABIECHUS MyHUIAIAIBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHUE TPeX
pabouux JHEH co THS perucTpalu oOpallleHs] HaPaBJIAIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha SA3BIKE
oOpaleHus UCIOJIb3YIOTCS TOCYNapCTBEHHbIE s3bIkKM PecnyOuku TaTapcTaH.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha OQUUIMAIBHOM  CaiWTe MYHHUIMOAIBHOTO paiioHa W Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeIlIeHus X Opeana nJig padoThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOnuku — Tartapcraw,
pasMemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX U Ha oOQuIMaIbHOM  caiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep Kalllhecs B MyHKTAaX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 amMHUHHCTPAaTHBHOTO pErIaMCHTA,
MH(pOpMaLUI0 O MECT€ HAaXOXJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUNIAIbHON YCIYTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHHULMIIAJIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTABIEHNE MYHMUIMIAIBHOU yCIyrH (C yKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AaKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBaHUS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocyl1apCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOMJIEKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUINAIBHBIX YCIYr, Ha O(HUIMaNbHOM CcailTeé MYHUIMNAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeIeNIeHuUs

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAJIBHOTO LEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CEITbCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ myHKTOM 34 IlpaBun  opraHuzanuM  J€STEIbHOCTH
MHOTO()YHKIIMOHATBHBIX LEHTPOB PeI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIIMNATBHBIX YCIIYT, YTBEPKIECHHBIX NocTaHoBleHueM [IpaBurensctBa Poccuiickoi
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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JEeSATETLHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKas ommOKa - omuoOka (OmMcKa, OIedaTka, TpaMMaTHYecKas WIIH
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOW ¢(opme (manmee — ECUA) — denepanpHas
rocyaapcTBeHHass HHGOPMAITMOHHAS CHCTEMa, 00SCIIeYNBAIOIIAsl CAHKITMOHNPOBAHHBIIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DUKAIINN U
ayTeHTHQUKamMK K  WHPOpMAIMU,  CcoAepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IIEHTP TPEIOCTaBICHUS TOCYAapCTBEHHBIX M MYHHIIMITAIIBHBIX YCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOU YCIyTH (J1ajee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW yCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu
MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX yCIyr» (manee — demepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUsi MyHHIUNAJIbHON YCJIYI'H
2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

Hcnonnurensubiii komuteT bonbiedypracckoro cenbckoro nocenenus Kamcko-
Y cThbUHCKOTO MYHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) cmpaBka (Beimrcka) (mpriokerne Ne 1 kK HacTosAIeMy aIMUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemreHue 00 0TKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKEHNE
Ne 2 k HacTosIILIEMy aIMHHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTAaBICHUSI MYHMLIMIAIBHOW yciuyru (mpuioxkeHue Ne 3 K HacToseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3asgBUTEN0 B  (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOIO YCUJICHHOMN
KBJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DepepabHbiM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHbIil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPAaBIIAETCS TakK kK€ B JMUHBIN KabuHeT Pecry0nukaHCKOTo moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbiiaeTcss B Oprane wnu B MO®I] B ¢dopme sKk3eMiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IMe4aTbi0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Jiuia Oprana uinu padotHruka MOIL,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycnyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
pPEIOCTaBICHUS MYHULIMIIATBHON YCITYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITUTIATBHON YCIYTH, B TOM YHCJIE C yU€TOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHUS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIIYTH B CIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu, CpoK BbIIauu (HAPaBICHUSA)
JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBseTcsl B TEUEHUE TpeX pabodymnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTAaTOM MpPErIOCTaBICHUS
MYHHUILIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBJISIOTCS
HEOOXOIMMBIMU U 00513aTEIbHBIMU JJIS1 IPEOCTABICHUS! MYHUIIUTIANBHBIX YCIIYT,



MOIeKAIINX MMPEICTABICHUIO 3asBUTENIEM, CIOCOOBI UX MOJyYeHUS 3asBUTEJIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKyMeHTa Ha OyMakHoM Hocutese (mpusoxkenue Ne 4 k HacTosemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOinkaHCcKoro noprania;

4) B ciy4ae, eciau JUIsl NMPEJOCTaBICHUS MYHUIIUNAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIMIIA, TIPU OOpaIlleHUH 32 MOJIyYeHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPKIAAIONTUE TOJYYCHHE COTJIacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHCIIC B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHHMKOB MWJIbIX TOMEIICHHUM, 3asBUTENIEM MPEACTABISAETCS
JIOMOBasi KHUTA;

6) npaBoycTaHABIMBAIONINE JOKYMEHTHI HAa WHIWBHIYaJbHBIA KHIIOH 0M (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecryOnrkanckoro mopTaiia B 3J€KTPOHHOU (hopMme;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
MOJMUCHIBAETCS MPOCTON NEKTPOHHON MOJNUCHIO 3asIBUTEIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aIHUCh.
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DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTapUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBISIOTCS B BUje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS NEHCTBUIA,
MPEJCTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYyYEeHHUs] MYHUIMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B HHBIC
rOCyJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(MOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEUHH,
yKkazaHHbie B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeNBHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYATBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JiIsi MPEIOCTABICHUS MYHUIUMAIBHOU YCIyTH, JUOO B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPe0CTaBICHUS MYHUITUTIAILHON YCIIYTH, MOCIIe IEpBOHAYAILHOM 014U 3asBJICHUS O
MPE0CTaBICHUU MYHUITUTIAILHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBLHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUIAIBHOW YCIYTH, JHOO0 B
MPEJOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUTTATBHOW YCITYyTH, TUOO0 B IPEAOCTABICHUN MYHUIIMTIATBHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIAILHON YCIIYTH, JTUO0O0 B IPEAOCTaBICHUN
MYHUIIMNATBHOW YCIYTHM, O Y€M B MHUCHBMEHHOM BHJIE 3a MOJIMUCHIO PYKOBOIUTEIS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
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MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbI B COOTBETCTBUU C MYyHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asBUTEIIb BIIPABE MTPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas cy»k0a rocy1apCTBEHHON perucTpaluu, Kagactpa u kaprorpadum;,

2) cBelcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEryIaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOW KBaJU(UIIMPOBAHHON  TMOAMKCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH T0/Jadye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IMPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKa3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO perjlaMeHTa OpraHOB W OpraHu3aluii, HE TNPEJACTaBUBIIHE
(HECBOEBPEMEHHO MPEJICTABUBIINE) 3aMPOIICHHBIE U HAXOJSIIHECS B PaCIOPSKEHUU
JOKYMEHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHON WM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaetcs TpeOOBaTh OT 3asABUTENS JTOKYMEHThI CBEJCHHS, B TOM UYHCIIC
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUNIATLHON
YCIIYTH, HAXOJSIIUECS B PACIIOPSAKEHUU IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJICHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUS W IOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIIPaBJIICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM MJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABICHUS MyHUIIMTIATLHON YCIIYTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIAET B
HOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAIINECS B JOKYMEHTaX
JUISL TPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

3) mpeAcTaBiCHHBbIE TOKYMEHTHI WJIA CBEACHHS YTPATWIM CHIIy Ha MOMEHT
oOparnieHus: 3a MyHUITUIAIBHOU yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asSBUTENIS, B Clydae oOpalieHus 3a Mpea0CTaBIeHueM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUA MYHULIUIIAIBLHON YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HHTEpakTUBHOM (opme 3asBienuss Ha PecnyOnukaHckoM —mopTalie
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAHO B OpraH roCyJIapCTBEHHOU
BJIACTU, OPTraH MECTHOT'O CaMOYIIPABJIECHHUS UM OPraHU3aIMI0, B TOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOI0/IeHNe YCTaHOBIEHHBIX cTaThell 11 denepanbHOTrO 3aK0Ha OT 6 anperns
2011 rToma No 63-@3 «OO0 »IEKTPOHHOM TMOAMUCH» YCIOBUN MPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUH JJI OTKa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NOJIYYEHUS] MyHUIIMTTAIbHON YCITYTH, SBJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemmenue 006 oTKa3e B mpueMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIYTH, MOXKET ObITh MPUHSATO, KaK BO BpEMs IprueMa
3asBUTENS, TaK M TOCJE IMOJTYYEHHUSI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuiomM OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH JOKYMEHTOB (CBEICHUI) C
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MCIIOJIb30BaHNEM MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICICTBHSI, B CPOK, HE
npeBbIIIAONMA 9 pabounX JHEH CO THS PETUCTPALIMU 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs IPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM € MH(pOpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaroiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUSI WJIK OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asiBIICHUM U (MIIH) JOKYMEHTaX COJICPIKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYMpaBJIE€HUS OpraHU3alMM Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHUSI MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bpIBaThb B IMPEAOCTABICHUNA MYHHIIMIAIBHON YCIYTH B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM ¢ WHPOpPMAIEHl O CPOKaX M MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBnenrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa MpeJOCTaBICHUS TaKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok U MOpsIIOK PErucCTpalvy 3ampoca 3asiBUTENS O MPEA0CTaBICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B 1eHs ogaum 3asBICHUS 3asBUTEIIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JIEHb MOJ1auy 3asBJICHUS MOJTy4YaeT B IJMYHOM KabuHeTe PecnyOmukaHCKOro
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJAETCS PACIUCKA U3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPEJICTABICHHBIX JIOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NepPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KaXKI0M MYHULIUITAILHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 MHBAJIMJOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (peiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyHOTCS HeoOXoaumMol MeOenbro s
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
PEIOCTaBICHUS MyHULIUIIATbHON YCIYTH 00ECIIeYnBaETCA:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEZCTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpECIIa-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAUMBIX JIsl oOecrieueHus: OeCpensTCTBEHHOTO I0CTYIa MHBAIUOB K YCIyTraMm ¢
Y4E€TOM OTPAaHUYEHUH UX KU3HENESITEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOIUMOW JUIS WHBAIHMIOB 3BYKOBOW M 3PUTEIBHOM
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA TP HATHMYNH JOKYMEHTA, TTOTBEPKIAI0IIETO
ee creuuagpbHoe OOydeHHE M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TPyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPKJIAIOIIETO CHEIHalbHOE O0ydeHue COOaKU-NIPOBOJHUKA, M TIOPSAKA €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHHHCTPaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJEPHU3ALNIO, pEKOHCTPYKIMIO ntocue | uronsg 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE ¢ UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
I0JIpa3IeJICHUU OpraHa UCIIOJHUTEIBHO PaCIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYyAapCTBCHHBIX M MYHHUIIMITAIBHBIX YCIYT, IPEITyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEJOCTAaBICHUS] MYHULIUNAIBHON YCIyTM Ha HMH(POPMALMOHHBIX CTeHIaX, EanHom
nopraie, Pecnybnukanckom noprasie, opuuaibHOM caiiTe MyHULIMIIAIIBHOTO paiioHa;

OKa3aHue NOMOIIHM MHBAJIUAM B [TPEOJ0JICHUHN OaphepOB, MEIIAIOIINX OJTYUYEHUIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENEHOCT  OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJDKHOCTHBIMH
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnukaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYILIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMMYHKTOM 7.2 dactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
nmoprana, mopraiga ¢eaepalbHON TOCYAapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEAOCTABJISIONIMMU TOCYJIapCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
AJIEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 06e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJILHOM MO/1auu 3asBJICHUS B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aITOJTHCHUS HECKOJBKHMH 3asBUTECIISIMA OJHON 3JICKTPOHHOM
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBJICHHE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIB30BAHUEM CBeleHMM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3aIOJHCHHS 3JICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON HH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T'0Ja, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3a5IBJIICHUSM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona kKoHtakr-nenrpa MO,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallilBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3aMUCH, JIOKYMEHTaM, NpPEACTaBICHHBIM 3asBUTENIEM IPU JIUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOHOCTh paciieyaTaTh TAJIOH-TIOATBEPXKIACHUE. B ciydae, ecnu 3asiBUTENH COOOIIUT
aZipec dJIEKTPOHHOU IMOYThI, HA YKa3aHHBINA aJpec Tak)Ke HalpaBlisieTcss HHPopMalus o
MOATBEPKACHUU TPEBAPUTEIILHON 3allUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsijike UHGOPMUPYETCSI O TOM, UTO MPEIBAPUTEIIbHAS 3alTUCh aHHYJIUPYETCS B Clydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvaja BBIMOJTHCHUS AJIMUHHUCTPATUBHON MPOICTYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHULUITAIBHON YCIIYTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (PaOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHCHHE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SABISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamenun 3asButenss B Opran — VICNOTHUTENbHBIA  KOMHTET
BonwsmebypTracckoro cenbckoro moceneHusi Kamcko-YCTBUHCKOTO MYHHUIIUITATBHOTO
paiona PecnyOnuku Tarapcran (majgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
PeI0CTaBIEHUSI MyHULIMTTAIbHOH yeiryrd B ML nu4HO 1 1o TenedoHy 1 3IeKTPOHHON
1ouTe.

PabotHuk M®I] KOHCYIBTHPYET 3asABUTEINSI, B TOM YMCJIE IO COCTaBy, dopme
MPEJICTABISIEMON TOKYMEHTAMHA U APYTUM BONPOCAM ISl MMOJYYEHUS] MYHULATIAIbHON
YCIyTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnaabHoM caiite M®DL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAIIMSI TIO COCTaBY, (hopMe MPEACTABISIEMOM TOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOTYYEHUSI MyHUIIUTIATBHOM YCITYTH.

3.2.3. 3asBuTens Brpase 00paTuThes B Oprat 1o teiaedoHy U AJIEKTPOHHOH MoyTe,
a TaKXkKe MOJY4YUTh KOHCYJbTaluMio Ha PecnyOnukanckom moprtane, caiite OpraHa o
MOPAJIKE U CPOKAX MPEJIOCTABICHUS MYHUIIMITAIILHON YCIIYTH, B TOM YHCIIE 110 COCTaBY,
dopMe mpeAcCTaBIIeMON MOKYMEHTAlUM U JAPYTUM BOMpOCAM Uil TOJIy4EHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTEISl B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MNPOLELYpP  SBIISIOTCS:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPEAOCTABICHUS MYHULMIIAIIBHONW YCIYTH YEPE3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieuarsiBaet 3aaBieHue u3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET IECKTPOHHOE
b1 () (oK

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIpUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B Oprad B 3JIeKTpOHHOH (popme (B COCTaBE MAKETOB 3JEKTPOHHBIX JIENT) B TEUEHUE OJTHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapazaenenue MOILI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPEIOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkaHnckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B JJIEKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHUE JCUCTBUA:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXOMMbIE U 00s13aTeIbHbIE JIs IPEJOCTABICHUS MyHULIUIIATbHON YCIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (OpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSIMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIbHOW YCIYyTd B DJJIEKTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHMM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBIICHHUS );

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS] B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

NOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AJIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-JI0rHYECKask IpoBepKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAECTCS
MOCJI€ 3aNI0JIHEHUS 3aIBUTENIEM KaXKI0r0 U3 TI0JIeH 2JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (opMbl  3asiBIEHUs
3asIBUTEIb YBEJOMIISIETCSI O XapaKTepe BBISIBICHHOM OIIMOKH U MOPSAKE €€ YCTpaHEHUs
OCPEJCTBOM MH(DOPMAITMOHHOTO COOOILIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBJICHUSI.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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PesynpTaTaMu  BBIMOMHEHUS  QJAMHHHCTPATUBHBIX  TMPOIEAYpP  SBIISIFOTCS:
AJIIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATUBHON IPOIIEAYPHI SIBIISICTCS VcriomHUTE BB KOMHTET
Bonpmebypracckoro cenbckoro moceneHus: Kamcko-YCTBUHCKOTO MyHHUITUTIAIBHOTO
paiiona PecniyOonuku TaTtapcTan (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpeseTsieT MpeaAMET 0OpalleHus;

yCTaHaBIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PErJIAMEHTA, TPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUSAM (Hajyiexamiee oOQOopMIIEHHE KONMUMN
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
WH(GOPMALIMOHHONW CHUCTEME, TMpEAHA3HAUYEHHOW HJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

IIPU TIPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIACT CKAHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepeaeT 3asBUTENIO Ha TPOBEPKY U MOAMUCAHNE;

nocJie NOJNUCAHNS CKAaHUPYET MONMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJAapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB, YBEIOMIISCT 3asBUTENIS O HaJIUYUU
NPETATCTBUN JIJIS TIpUeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
COJIEp>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asBUTENIEM JTOKYMEHTHI B JJIEGKTPOHHOH (hopMe U 3TEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss o0 OTKa3e JIOJDKEH COJAep X aTh NYHKTHI ctatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
PEIOCTaBICHUS] MYHULIMTIATBHON YCIYTH, C YKa3aHUEM IIPUUMH OTKa3a (B cly4ae, eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
uH(pOPMAIMI0O 0 HAMMEHOBAHUU JIOKYMEHTOB (MH(pOpMAINK, CBEIEHUI), KOTOPhIE HE
IPEICTABIICHbI, COJIEpPXkKAT HEAOCTOBEpHblE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
obopMIIeHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HaMpaBlseTCsl Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CorlacoBanue NpoeKTa pemeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
IUISE  TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM JJii OTKaza B IHpHEME JOKYMEHTOB,
PENYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O IMOCTYIJIEHUU 3asBJICHHS, COJEpIXKAIIEEe BXOISIINNA PErCTPAMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIyTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAQMHUHHCTpaTHBHBIE MTPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, BBIIOJIHAIOTCS B TEYEHHUE OHOTO pabovero AHs CO JTHS
HOCTYTIJICHUS 3asBJICHHSI HA pACCMOTpPEHHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pelieHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOIEAYpPbI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHACTPATUBHOMN IIPOLIEYPHI, SABJIACTCS HcnomHaurenbHbIN KOMUTET
Bbonpmedypracckoro cenbckoro moceneHusi KaMcko-YCTBHHCKOTO MYHHULIMIIAIBHOTO
paiiona Pecnyonmuku Tarapctan (nanee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HalpaBJI€eHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMHM CHOCO0OaMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) TMOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aLMN 3aIPOCHI.

3.4.3. CnenaiicTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
NOCTYIMBILINX Y€pPE3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJCHUCTBUS,
MPEIOCTABIIAIOT 3allpalliiBaeMble JOKYMEHTHhl (MH(OpPMALMIO) WM HAMPaBISIOT
yBeAOMJICHUsSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH (J1ajee — yBeloMJIeHHe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS] B TEUEHHE TPEX JTHEW CO JIHA MOCTYIUIEHNS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WM OpraHu3allvio, MPEeI0CTaBISAIONINE JOKYMEHT U UH(OPMAIIUIO, €ClI UHBIE
CPOKHM TMOJArOTOBKM M HaIpaBJE€HUS OTBETAa HA MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI  (hellepaibHBIMU  3aKOHAMHK, [PaBOBbIMU akTamu I[IpaBuTennbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATUBHBIX  INPOLEAYP  SABISAIOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOAMMBIE JJISi PEIOCTABICHUSI MYHUIIUTIANBHON YCIYTH,
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1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJICHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBENIEHUs), HEOOXOIUMBbIE Il TMPEIOCTaBICHUS
MYHHUIIUTIATBHOU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JIOKYMEHTa U
(wm) uabOpMAaIUH;

IIPY HAJTUYUKU OCHOBAHUM, TPETYCMOTPEHHBIX MyHKTOM 2.7.1 aAIMUHUCTPATUBHOTO
periiaMeHTa, TOJrOTaBIUBACT IMPOEKT pelieHusi 00 OTKa3ze B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[IpoekT pemenus 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cllydae, eciiu
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABICHUS
MYHUIUTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJi1 OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
IPEICTABICHbI, COJEpP’KAaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHUil), HampaBisieTcss Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue poeKTa pemeHust 00 0TKase B IpUEMe JOKYMEHTOB, HEOOXOAUMbIX
JUIsL  TPEJOCTAaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCI B TOPSIKE,
MPeIyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B I€Hb MOJYUYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
JOKYMEHTHI (CBEJEHUs), HEOOXOIUMBbIE JJIsi MPEAOCTABICHNS MyHULUMIIAIBHON YCIyTH,
MIPOEKT pelIeHust 00 0TKa3e B IpUEMe TIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUS
MYHUIUTIATBHOU YCIIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PErJIaMEHTa, MpPH HAJIUMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW aJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PEruCTpalliyd 3asBJICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MakcuMallbHBI CPOK BBINOJHEHUS] AIMUHHUCTPATUBHBIX TMPOILEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO pErIaMEeHTa, COCTaBJSET TpU padodMx
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HampaBlieHHE
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MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUI), HEOOXOAUMBIX  JJIs
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOU
npoUeaypsl, sBisercs VCrmomHUTENbHBI KOMUTET bBomnbiie0ypTacckoro cembCcKoro
nocenienus KamMcko-YCThUHCKOTO MyHHUIIMNAIBbHOTO pailona PecnyOnuku Tatapcran
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTara
HPEAOCTABJICHUS MYHHUIIUTIATBHOW YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
IpPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH;

IpU BBISBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEJOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHHUCTPATUBHOIO PEriiaMeHTa, MOATOTaBINBACT
MPOEKT pelieHus 00 OTKa3e B MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJIs OTKa3a B MPEAOCTABICHUNU MYHUITUTIATILHON
YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, IO UTOTaM
pacCMOTpPEHHUsI JTOKYMEHTOB, HEOOXOIUMBIX JJIsI MNPEIOCTABICHUS MYHULIMNAIHHOU
YCIIYTH, TIOJIFOTABJIMBAET MPOEKT PE3yJibTaTa MPEeA0CTaBICHNS MYHUIIMITAIILHON YCIIYTH
B COOTBETCTBUM C MOANyHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPEeIOCTaBICHUS
MYHULIUNIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJIICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AMUHUCTpAaTUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO pabouero JHs.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJ0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH, CIIPAaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJibTaTa IPEIOCTABICHUS
MyHULIMOAIBHON  yCIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O TOJpa3/ie/ieHusi, OTBETCTBEHHOIO 3a IOJTOTOBKY
pe3yjbTara MYHUIMOAILHOM  ycinyru, 3amecturesieM PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUMAIbHOU
ycayru. Ilocne ycrpaHeHHsl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEHAIOTCA
JUTSI COTJIACOBAHMSI M TIOIITUCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHUE aIMUHUCTPATUBHOTO PETiaMeHTa JOJDKHOCTHBIMU JTuilaMu OpraHa B 4acTH
CPOKOB BBINOJHEHUSI aJMUHUCTPATUBHBIX TMPOLEAYp, HUX TMOCIEAOBATEILHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUM YIIOJTHOMOYEHHBIX JOJKHOCTHBIX jul] OpraHa B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIABICHUS ~ HApyIIEHUH B  YacTH  CPOKOB  BBIMOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYp, UX MOCIEI0BATEILHOCTH M MOJHOTH PykoBOIUTEND
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJMUHHUCTPATUBHOIO PErJIaMEHTA.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBAEMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mprieMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIATLHON
yCIyTH, pelieHue o0 OTKa3e B MPEAOCTaBICHHM MYHHUIIMTIAIBHON YCIYTH, CIpaBKa
(BBITICKA).

3.5.4. MHcnomHenuwe nmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO pETJaMeHTa, TMpH HAIUYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKHUME C MCIIOIh30BaHUEM aBTOMATH3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBbI, TIPEeIHA3HAYCHHOW IJIs OKa3aHHs TOCYJAapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TIPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH Pabo4uil 1CHb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBHIMOJTHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIINOJHEHUE
QIMUHHUCTPATUBHON NIPOLIEAYPHI, JOKYMEHTA, MOATBEPKIAIOLIETO IPEJOCTaBICHUE
MYHUIUIIAIBHOW YCIIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE AJIMUHUCTPATUBHOU
npouenypsl, sBisiercs McnomHuTenpHbBI KOMHUTET bBONBIIEOypTacCKOTO CENbCKOTO
nocenennss Kamcko-YcThUHCKOTO MyHHMIIMMNAIbHOTO paiioHa PecnyOnuku Tarapcran
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIMpaBiIeHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAmpaBJICHHE)
JNOKYMEHTOB:

00ecIeynBaeT perucTpalio 1 BHECEHUE CBEJIEHUN O Pe3yJIbTaTe MPEeI0CTaBICHUS
MYHULIMIAIBHON YCIYTH B MOJCUCTEMY BEAEHUS JOKYMEHTAMM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MpeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3yabTare NpEeAOCTABICHUS MYHHULHUINAIBHOW YCIYIM U O BO3MOXKHOCTH ITOJTYYEHHS
pe3ynbTara NpeJoCTaBICHUs MyHHIIMNAIBHON yciayru B Oprane unu B MOII,

Hcnonnenne  mpouenyp INpH  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUEHHE OJHOro padoyero AHS CO JHS MOANHMCAHMS JIOKYMEHTa,
SBJISFOILIETOCS pe3yJIbTaToM IPEAOCTABIECHUS MYHULHAAIBHOM YCIIyTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM JiniioM Oprana (OpraHom).

PesynpraTaMy  BBINOJHEHWS  aJAMMHUCTPATUBHBIX  IPOLEAYP  SBIIFOTC:
pasMElIeHne CBEICHUU O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIYyIM B
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MH(GOPMALIMOHHBIX CUCTEMaX, U3BEIIEHUE 3asBUTENS (€r0 MPEICTAaBUTENISA) O Pe3yIbTaTe
MPEA0CTABIECHUS MyHULUMIIAIBHOM YCIYTH U CIOCO0ax €ro MmoiayyeHusl.

3.6.3. Ilopsamox Bblgaud (HampaBlIeHUs) pe3yjbTaTa  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIIS 32 PE3yJIbTaTOM MYHHIUIIAIBLHON YCIyTH B
M®II, pabotHuk M®II BbIIaeT 3asIBUTEITIO PE3yIbTaT MYHUIIMIIAIBHOM YCIyTH B popme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpebGoBaHuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPEIOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alucu Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMK WM HANpaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IoYTe B aapec 3asBurens. Ilpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH HK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO JJIEKTPOHHOW MOYTE€ HIAECHTUYHOCTH TAKOTO JK3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTAa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C UCIOJIb30BAaHUEM YCHIIEHHOW KBaTH(PUIUPOBAHHON
3JIEKTPOHHOM MOITHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMOJHIIOTCS B TOPSIKE OYEPEAHOCTH, B JCHb IPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIIEAYD SABISIOTCS: (PUKCcaIms
dakTa BBIIaYM pe3ysbTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3yabTat NPe0CTABICHHUS MyHUIIUIIAIBHOW YCIYTH, BbIITAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENs 32 PE3yNbTaTOM MYHHIIMIAIBHON YCIIyTH
yepe3 PecnyOnuKaHCKUN MOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIErOoCs  pe3yJbTaToOM

[IPEIOCTABIIECHUS MYHULIMTIATBHON YCIYyTH, ITOJANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUIUPOBAHHOW 3JIEKTPOHHOU MOAMUCHIO0 YITOJHOMOYEHHOTO AOJKHOCTHOIO JIUIA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpTaTaMy = BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
HampaBiieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHMEM PecmyOinMkaHcKoro mopraia
3asIBUTEIIO JOKYMEHTA, OATBEPKAAIOIIETO MPEAOCTABICHHE MYHUIIMITAIIBHOM YCIIYTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULIMIIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUSIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENE €My
IPEIOCTABIISAETCS IK3EMILISP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €r0 3aliCH Ha ChbEMHBIN
HOCHUTENh MH(POPMAIMN WM HANpPaBICHUS 3K3EMIUISPA 3JICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITHSA 3aIBUTENSI B COOTBETCTBUU
c IIpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
(akta BBIJAUM  pe3yjdbTaTa  IPEJOCTABICHUS  MYHULIUNAIBHONM  yCIyTH B
aBTOMATHU3UPOBAaHHOW HMH(OPMALIMOHHOW CHCTEME, IMpPEIHA3HAYEHHOW IS OKa3aHWs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUITATILHON YCIIyTH, 3aBUTENh HampasisieT B OpraH:

3asBJICHUE 00 WCMPABJICHUU TEXHUYECKONW OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKask OIMINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YnOJIHOMOYEHHBIM IIPEJICTABUTENIEM) IIOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnukaHcKkuil mopTan uiu
MOII.

3.7.2. JIoKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPIJIOKEHHBIMH JOKYMEHTaMH U TIEPeIaeT UX JODKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINHN 3asBICHUSI.

PesynbpraraMu BBIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperucTpUpPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PACCMOTPEHHE JIOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJSIX BHECEHHUS UCHPABICHUN B JOKYMEHT,
ABIISIIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBIISET
NpoLEeAYyphl, NMPEAYCMOTPEHHBbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO peEriiaMeHTa, M
BBIJIaCT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBHUTENS (YIIOJHOMOYEHHOTO TMPEACTABUTEIS)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKask OMMOKa, UM HApPaBIsET
B aJpec 3asBUTENs TOYTOBBIM OTIpaBlIeHUEM (MOCPEACTBOM DJICKTPOHHOM IMOYTHI)
MUChMO O BO3MOXKHOCTH TIOJIYYCHUS TOKYMEHTa MpH mpenoctaBieHnn B Oprad
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApYKEHUs TEXHUYECKOU
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OLIMOKY WJIH MOTYYESHHSI OT JTF0OOT0 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O TOMYIICHHON
omnoKe.

Pe3ynpTaTaMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABIISIOTCS: BbIIAHHBIM
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOIGHHSI MPOLEAYpP TPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUI Ha AeiicTBUs (0e31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLIEYP ABIIAKOTCA:

1) npoBepka © COTJIACOBaHUE IMPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP MPEAOCTABIEHNSI MyHUIUITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIIOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEACHUS.

JIns1 oCy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH M NPUHATUM PEUIEHU PYKOBOJIWUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI  MPEICTABISIOTCS  CHPaBKM O  PE3yJbTarax MpPEJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [OJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJUWTENS OpraHa, MPEeJOCTaBISAIOMIETO0 MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTpOAb 3a COOJIOJEHMEM IOCJEIOBATEIbHOCTH  JIEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
IIPEAOCTABICHUI0 MYHMIIMIIAJBHON YCIYTH, HAYAJIIBHUKOM OTJEJIA, OCYIIECTBIISIIOIIETO
OpraHU3aIMIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET NPOBOJUTHCS IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIYTY, 3 PeIIeHus U AeicTBus (0e3eiicTBIE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3agBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (WJIH )
HEHAJIeXKalIee BBIMOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B paszjene 3
aIMHUHUCTPATUBHOTO PETJIAMEHTA.
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JIOJ>KHOCTHBIE JIMIA U MHBIE MYHUIUIIANIbHBIE CITY>KAIlIUE 32 PEIICHUS U 1eUCTBUS
(O6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM HOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIB 32 Ipea0CTaBIeHnEM MYHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPAXAaH, UX
OOBEIMHEHWH W  OpraHu3aluid, OCYLIECTBISETCA  IOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULUINIATBHOM YCIIYTH, IOJyYE€HHS TOJTHOM, AKTyaJIbHOM M JOCTOBEPHOU HH(OpMauu
0 MOPSAKE MPEIOCTaBICHUS MYHHIMIAIBHOM YCIYyTH UM BO3MOXHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpanieHuid (xano0) B Mpolecce MPeIOCTaBICHUS MYHUIIUMAIbHOU
YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJoCTaBIEHUN MYHHIIMIAIbHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3MelCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
NPEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHHULMMAIBHBIX YCIYr B TOJHOM 0O0beMe B
nopsiAke, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB UM MHPOPMALMK JTUOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepanuu, HOPMAaTUBHBIMU
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paBOBbIMU akTamu PecriyOnuku Tatapcran, MyHUIMITAIbHBIMU IPABOBBIMY aKTaMH JUIS
MIPEAOCTABICHUS MyYHULIMIIAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IIPABOBBIMU aKTaAMU IS
PEIOCTaBICHUSI MyHUITUNIATBHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MpPeOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
peIyCMOTpEHbl (eepaibHbIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBUM C HUMH
WHBIMM HOPMATUBHBIMHM TIPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
WHBIMU HOPMATUBHBIMH IIPABOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHUIIUTTATbHBIMU
MPaBOBBIMHU aKkTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00kaloBaHUE
3asBUTEJIEM pEIIeHUM U AehcTBUM (0e31elcTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKA MHOTO(DYHKIIMOHAJBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, peleHuss H JaelcTBus (0e3nelicTBHE) KOTOpPOTO
00XanyroTCs, BO3JIOXKEHAa (YHKUUS 1O MPEJOCTABICHUI0 COOTBETCTBYIOIIUX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NPAaBOBBIMH akTaMu Poccuiickoi
@denepanii, HOPMAaTUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku — Tatapcraw,
MYHULIMIIAIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO EHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAehcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00beMeE B OPSAKE, OTIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmeHue CpoKa WIM IOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPEIyCMOTPEHbI (GeaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMHU HHBIMA HOPMATHUBHBIMU TIPaBOBBIMH akTamMu Poccuiickoi
®enepanvy, 3aKOHAMU W MHBIMA HOPMATHUBHBIMU MPaBOBBIMU akTamMu PecryOnuku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyne0Hoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, paOOTHHKA MHOTO(YHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOro OOXKANYIOTCS, BO3JIOKEHA (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MMOPSAIKE, ONPENECITEHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUNA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui u NerlCcTBUN (6e3nericTBHA)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, OMPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANBHBINA IEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMICS YyupeIuTeldeM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbpHoro 3akona Ne 210-D3. JKanoOb1 Ha
pemieHuss U JAeWcTBUs (Oe3nelcTBHE) PYKOBOJIUTENS OpraHa, MPeJoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIIIECTOAIINNA OpraH (IIPH €ro HaJIu4uK) JTU00 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObsl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbn 16 ®enepanibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIWUTENSIM 3THX
OpraHU3aIUu.

JKamoba na pemrenuss um aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBISIOIIErO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAIBHOTO CIIYXAaIlero, PYyKOBOAHTENS OpraHa,
PEIOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA T10 TIOUTE, YEPE3
MHOTO()YHKITHOHATBHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nu0o
PecnyOnukanckoro nopraia, UHGOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHMS, a
TaK)K€ MOXET OBITh MPUHATA MPHU JUYHOM NpueMe 3asButens. JKanoba Ha perieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOKET OBITh HAaNpaBjIeHa Mo MOYTE, C UCIIOIb30BAHUEM
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MH(}OPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn «MHTepHeT», oduIManpHOro caiTa
MHOTO(YHKIIMOHAIBHOTO 1IeHTpa, EquHoro noprana nubo Pecnybnukanckoro noprania,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOT0 00KaIOBaHus, a TAK)KE MOKET OBITh MPUHSTA
npu JIMYHOM mpueme 3asBurtens. JKamoba Ha pemieHuss U AeicTBusi (Oe3neicTBUE)
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAaIlpaBJIEHA I10 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», opuIManbHbIX CalTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nmrkaHCKOro nmoprana, a TAaKkKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIONIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHUIUIAIBHOIO CIYXallero, MHOrO(YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJAUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacTelo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie v (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXO0XKJIEHUS 3asBUTEINS - FOPUIUUYECKOrO JIMIIA, a TAaKKe HOMEP (HOMepa) KOHTaAaKTHOTO
TenedoHa, agpec (agpeca) MMEKTPOHHON MOYTHI (IPU HATUYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OOXaldyeMbIX PEIICHUSIX W JeUCTBUSX (Oe3aeiicTBHMU) opraHa,
OPENOCTABISAIOIEr0 MYHUUHUIIAJIBHYK)  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  [IEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
nerctBueM (Oe3neicTBHEM) oOpraHa, NpPeIOoCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULIMNIAIBHOTO  CIIYXKaIllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
MPEICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHUH ), TIOATBEPKAAIOIINE TOBOIbBI 3asIBUTEIS, JINOO
UX KOIUHU.

5.4. TloctynuBiias xanoda MOIEKUT PErUCTPAllMU B CPOK HE MO3HEE paboUuero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrynuBlias B OpraH, MNPEJOCTABISIOMUMNA MYHUIUIATBHYIO
yCIIyTy, MHOTO(YHKIIMOHATIBHBIN LIEHTP, YUPEAUTETIO0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMOTpeHHbIe yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 100 BBILECTOSMIMA OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TEUYECHUE MATHAIUATH pabouMX JTHEH CO THS €€ PETrUCTpaluy, a B ciaydyae 00KajloBaHUs
0TKa3a OpraHa, Npe0CTaBISIONIEr0 MyHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIITHOHATILHOTO
LIEHTpa, OpraHu3alui, IPeayCMOTPEHHbIX YacThio 1.1 ctaTten 16 @enepanbHOro 3aKkoHa
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Ne 210-®3, B mpueme TOKYMEHTOB Yy 3asBUTENA JUOO B UCHPABICHUH TOMYIICHHBIX
OMeYaToK M OMMOOK WM B CIy4yae 00KaJIOBaHUs HApyUIEHUS YCTAHOBJIEHHOIO CpOKa
TaKUX UCIPABIECHUH - B TEUCHHE MIATH padOYUX THEW CO JIHS €€ PErHCTpPalllu.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
PELIEHU:

1) ’xanoba yoBIETBOPSETCS, B TOM YKCIIE B (POPME OTMEHBI IPUHSATOTO PEIICHNUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK U OIIUOOK B BBIJIAHHBIX B pe3yJbTaTe
PEAOCTABIEHUS MyHULIIUNIAIBHON YCIIYTY JOKYMEHTAX, BO3BPATA 3asBUTEINIO IEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit denepanniv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3gHee nHsA, CIEQyrOIIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O PE3yJbTaTax
PacCMOTPEHUSI JKATOO0BI.

5.7. B cnywae mpu3HaHUs >KaJIOObI MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGopMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHUIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3alue, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUN NP OKa3aHWH MYHULUIIAJIILHON YCIIYTH, a TAKXKE MTPUHOCSTCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTCsl MH(OpMAIHs O JadbHeHIuX
JNEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYECHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpsSAKe
00>KajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PACCMOTPEHHUS K00
OPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLIEHUS WJIM MPECTYIUICHHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajno0,
HE3aMeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATyPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPelIeHue 00 0TKaze B MpremMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH MO BbIJAaue
CIPaBKH (BBIITUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 18 nuunbit kabuner [Toprana rocymapCTBEHHBIX W MYHUIIANIATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MPEJOCTABJICHUSI TOCYAAPCTBEHHBIX WU
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPABUTh TAKOE PEIICHHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMHU Ha OyMaKHOM HOCHTEJIC TTOUYTOBBIM OTIPABICHUEM 10

ajpecy:

HacrosmmmM noaTsep:kIato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



