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NOCTAHOBIEHUE KAPAP

oT « 20 » anpens 2022r. Ne 16

O6 yTBepXOeHUM aaMUHUCTPATMBHOrO pernameHTa
npenocTaBneHus MyHULMNanbHON  ycnyru no
BblAaye paspelleHUss Ha BCTynneHue B 6pak
HeCoBepLWEeHHONeTHNM, 4OCTUILMM Bo3pacTa 16 neT

B uenax peanusaumn degepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-®3 «O6
OpraHusaLm npeoCTaBneHna rocyiapCTBEHHbIX M MyHULIMNANbHbIX YCIYr», PyKOBOACTBYSACH
noctaHoeneHuem Kabuneta Munuctpos Pecny6nvu<m TartapcraH o1 02.11.2010 Ne 880 «06
yteepxaeHnn llopsigka paspaboTkn n- yTBEPKAEHUS aAMUHUCTPATUBHBIX pernaMeHToB
MPEAOCTaBNEHNS ToCYyAAPCTBEHHbIX YCNYr WC[IONHUTENBHLIMU OpraHaMy rocyAapCTBEHHOM
Bnactu Pecnybnukn TaTapcTaH U 0 BHECEHUM U3MEHEHUI B OTAENbHbIE NOCTAHOBIEHUS
Kabuneta MwuHucTpoB Pecnybnuku TaTapCTaH» B COOTBETCTBUW C MNOCTAHOBIEHUEM
WNcnonHutensHoro komutera «O l'Iopﬂ,u,Ke paspaboTkn 1 yTBEPXKAEHUS agMUHUCTPATUBHBIX
PernameHToB npeAocTaBNeHUs MyHULMNAnNbHbIX ycnyr», WcnonHUTEenbHbI KoMuTeT
Cw3nHckoro cenbekoro noceneHus Apckoro MyHULMNAmNbHOTO paiioHa Pecny6nukn TatapctaH
NOCTAHOBNAET:

1. YTBepanTs AGMUHUCTPATUBHDIA PErNamMeHT NpeAoCTaBNeHMs MYHULMNanbLHoOM
yciyrv no BblAave paspelleHns Ha BCTynneHne B 6pak HECOBEPLUEHHONETHUM, JOCTUMLLMM
BO3pacTa 16 neT, cornacHo NPUNOXEHNIo.

2. Ony6nukoBaTb HacTosiLUEE MOCTAHOBNEHWE Ha OdmuuansHom nopTane npasoBoik
nHgopmaumm Pecnybnuku Tatapcrad (http:pravo.tatarstan. ru) n obHapoaoBaTb mnyTem
pasmeLleHns Ha cante APCKOro MyHULMNAnNbLHOro panoHa (arsk.tatarstan.ru).

3. KoHTponb 3a McnomnHeHnem HacToALero NOCTAHOBNEHNS OCTABIISIO 3@ COBOIA.

[naBa CusnHckoro

CenbCKoro noceneHus Xamugynnun P.B.




MpunoxeHne K NOCTaHOBMEHUIO
NCMNOMNHUTENBHOIro KOMUTETAa
CU13NHCKOro cenbCcKoro noceneHns
ApCKOro MyHMUUMMNANbLHOrO panoHa
Pecnybnukn TaTtapctaH

oT «20» anpensa 2022 r. Ne 16

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyrn nNo Bbigaye paspelleHusi Ha BCTynneHue B
OpakK HecOBepLUeHHONETHMM, AOCTUrIMM Bo3pacTa 16 nert

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

HacTtosawun a}J,MI/IHI/ICTpaTVIBHbIIZ pernameHT npeaocrtaBleHnd MyHMLLMﬂaHbHOVI ycnyru
(p,anee - a,D,MMHMCTpaTMBHbIVI pernameHT) yCTaHaBMBaeT CTaH4apT W NopAdoK
npenocrasrieHnA MyHI/ILl,I/IFIaJ'IbHOIZ ycnyrn no Bblaayve paspelleHund Ha BCTynrieHne B 6pa|<
HecoBepLeHHONeTHNM, AOCTUrinmM Bo3pacTta 16 nert (/J,anee — MyHUyunanbHas ycnyra).

1.2. KaTeropuun 3asiButenemn

1.2.1. Jlnuamu, MMerLwmMMn NpaBo Ha NOSlyYeHne MyHULMNanbHOW YCIyru, sSiBRSKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocTurne Bo3pacrta 16 net (qanee — 3asaBuTenb).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHdopmauus o nopsgke npefocTaBneHuss  MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMauMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHbIX B MNOMELLEHUSX
MHOTMOYHKUNOHAIbHbIX LEHTPOB MNpeAoCTaBieHNs roCyAapCTBEHHbLIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM canWTe MyHMUMNanbHOro panoHa B MHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn « MHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapCTBeHHOW WHMOpMaUUOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnanbHblX ycnyr Pecnybnukm Tartapctad» (http://frgu.tatar.ru) (gpanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCcynbTuMpoBaHMe no BOMpocaM NpefoCcTaBfeHUss MyHUUMNanbHOW YCryru
ocyLlecTBNnseTcs:

1) B MHOrO(YHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCcyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - SIMYHO UK NO TENEeqOHY;

2) B UHTEepakTMBHOM hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHoM komuteTe CU3MHCKOrO CenbcKoro noceneHna Apckoro
MyHUUMNanbHOro panoHa (ganee — OpeaaH):

npu yCTHOM obpaLleHnn - MNYHO UK No TeNnedoHy;

npyv NMCbMEHHOM (B TOM 4Yucrie B (oopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHun — Ha
OymMakHOM HocuTerne No No4vTe, B 3NEKTPOHHOM hOpME MO 3NEKTPOHHOM MoYTE.



1.3.3. Hhopmauma Ha EgmHom nopTane, PecnybnvkaHckoMm nopTane O nopsiake u
CpoKax npefocTaBieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHWUN, CoAepKaLLmMxcs
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTcs 3asBUTESTO
6ecnnatHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHULUNAansHOM yCryrm
ocywectenseTcsa 6e3 BbINONHEHUS 3asBUTENEM Kaknx-nnbo TpeboBaHun, B TOM yucrne 6e3
NCronNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHu4eckue
cpenctBa 3asBuTensa TpebyeT 3akNiyeHUs JIMUEH3WOHHOrO UMM MHOMO CorfaweHusa C
npasoobnagartenemM nporpaMmMHoro obecneveHus, npegycmaTpmBaloLero B3MaHue nnarsbl,
permcTpauuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuUTENS JIMMHO WK NO TenedgoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCTe HaxOXOeHUsi MHOroyHKUMOHANbHOIO LeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHuuuMnanbHbiX ycnyr, OpeaHa (agpec: PT, Apckuin panoH, c.Cmak
Kopca, yn. WkonbHasa f.1, rpacduk paboTbl: noHegenbHuK-naTHMUa, ¢18.00 no 17.00,
cnpaBoyHble TenedoHbl: 8(84366)53-236);

2) O nopsake npeaocTaBfeHns MyHULMNAanbHOM YCryrn, 0 cnocobax n cpokax nogaydm
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnAsieTCa MyHuuunanbHasi ycnyra; o
HOPMAaTMUBHbIX MPaBOBLIX akTax, PerynmpyoLmx BONPoCckl NpegoCTaBNeHNa MyHULMNANbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAMMbIX AN PacCMOTPEHUs 3asiBNEeHUs o
npegocTaBfieHU MyHULMNansHOW yCryru, 0 Cpokax npuemMa n permcrtpauum 3asaBneHus;

5) o0 xoge npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no BoMpocam
npenocTaBfieHUss MyHULMMNansHOW ycnyru;

7) o nopsigke obxxanoBaHUsa SENCTBUN U 6e3a4encTBms A0SKHOCTHBIX nuy OpaaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUuMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3asBUTEN0 NOPAOOK MNpefoCTaBreHns MyHUUunanbHOW YCryrm M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO perfiaMmeHTa, u B TedeHne Tpex pabouymx gHen co
OHA perncTpauumn obpaleHus HanpasBnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha A3blke OOpaLleHUs UCMonb3yHTCS
rocygapcTtBeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm npeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNAnbHOMo panoHa U Ha MH(OPMALMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSAMM.

MHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemas Ha
WH(OPMALUMOHHbIX CTeHgaxX W Ha oduuuanbHOM canTe MyHMUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT», BKNOYaeT CBedeHus o
MYHULMNANbHOW ycnyre, cogepxaiumnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO perfamMeHTa, WHMOPMaUUI O MeCcTe HaxXOXOeHUs, CrnpaBOYHbIX
TenedgoHax, BpemeHun pabotbl OpzaHa, 0 rpaduke npmemMa 3asBreHnn Ha NnpeaocTaBreHne
MYHULMMNAnNbHOW YCINyru.

1.4. HopmaTurBHble NpaBoOBble akTbl, perynupytoLimne npegoctasreHne
MyHULMNANbHOM yCnyru

1.4.1. MNepeyeHb HOpPMaTMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHve
MYHULMNANbHOW ycnyrn (C yKasaHMeM pPEKBU3UTOB HOPMATMBHbIX MPAaBOBbIX aKTOB U
NCTOYHMKOB NX odouumansHoro onybnmkosaHus), pasmelleH Ha EanHom noptane, B PeecTtpe



rocygapCTBEHHbIX M MyHMUMUNANbHbIX YCIyr, Ha oduuManbHOM cauTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALIMOHHON ceTU «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMeLleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUUNanNsLHoro parnoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMuHUCTpaTMBHOM pernameHTe MCMNOmnb3ylTCA crnegylwme TEPMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (opunc) MHOrodyHKLMOHANbHOMO LIeHTpa NpegocTaBneHns rocyaapCTBEHHbIX
N MyHULMMAnbHbIX yCnyr, CO30aHHOE B rOPOACKOM (CESfIbCKOM) MOoCeneHnm MyHULMNansHOro
panoHa unu B ropoackom okpyre Pecnybnvku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusauum LesATenbHOCTU MHOTOMYHKLUMOHANbHbBIX LIEHTPOB NpeaocTaBieHus
rocyAapCTBEHHbIX W MyHUUMNAmnbHbIX  YCIyr,  YTBEPXAEHHbIX  MOCTAHOBMIEHNEM
MpasutensctBa Poccunckon ®epepauum ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHusauum LesTenbHOCTU MHOTOMYHKLUMOHANMbHbBIX LIEHTPOB NpeaocTaBieHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYry;

TexHuyeckas owubka - owubka (onmcka, onevyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHom,
NpefoCTaBALWMM MyHULMNANbHYKO yCnyry, U npmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAanbHOW YCryrn), CBEAEHUSIM B AOKYMEHTax, Ha
OCHOBaHWUKN KOTOPbIX BHOCUNUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKauuMM KW ayTeHTUdumKaumum B MHGPACTPYKType,
obecneunBatowien MHHPOPMaLMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOMb3YEMbIX ANA NPeaoCTaBNeHUs roCygapCTBEHHbBIX N MYHULUMNANbHbBIX YCNyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGopMaLMOHHas
cuctema, obecneuvmBarollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEMEe WUAEHTUdMKaUUM W ayTeHTuduKaumm K uHpopmayuu,
coaepxallemncs B rocyaapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U UHBIX MH(POPMALIMOHHBIX
cuctemax;

Mo®L| - NocynapctBeHHoe BrogpkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npenoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

McnonkoMm — mcnonHuTenbHblid KOMUTET CU3MHCKOrO CenbCKOro noceneHus Apckoro
MYHULMNAnbHOro pamoxa;

EMP 3ArC — EOuWHbIN rocyaapCTBEHHLIM PEECcTp 3anMcel akToB rpaXdaHCKoro
COCTOSIHUS;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOOYHKUMOHAamNbHbIX LUEHTPOB MPeAoCTaBfEHUS TOCYAAPCTBEHHbBIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernaMmeHTe non 3asiBlieHMeM O npenocTaBieHnmn
MyHUUMNaneHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpenocTaBieHnn
MYHULUMUNANbHOW YyCryrk, nodaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru

2.1. HammeHoBaHWe MyHULMMNAnNsHOM ycnyru



Bbolgaya paspelweHnMs Ha BCTynneHne B Gpak HeCOBEPLUEHHOMNETHUM, OOCTUMLMM
Bo3pacTa 16 ner.

2.2. HanmeHoBaHWe NCNONMHUTENbHO-PacNopPSANTENBHOIO OpraHa MeCTHOMO
camoyrnpaBneHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBbHY YCNyry
UcnonHumenbHbili  komumem  CU3UHCKO20  CesflbCKo20  rocesieHusi  ApcKoz2o
MyHuyunanbHo20 patioHa Pecnybnuku Tamapcmar.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnst MyHUUMNnanbHON yCnyrm

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) peLLeHne O Bblgaye paspeLleHnsa Ha BCTynneHne B 6pak HeCoBepLUEHHONETHUM,
pgocturiumm Bospacta 16 net (npunoxeHne Ne 1 K HacTodAwemy aaMUHUCTPATUBHOMY
pernamMeHTy);

2) peleHre 06 oTKkase B NpefoCTaBlieHUn MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NpefoCTaBneHus
MyHUUMNanbHom ycnyrm (npunoxeHune Ne 3 kK HacTosaweMy agMUHUCTPATUBHOMY pernamMmeHTy).

2.3.2. Pe3ynbTaTt npegocrasfieHna MyHULUNAaNnsHOW YCNyrn HanpasnsaeTcsa 3asBUTeso
B dopme 3MEeKTPOHHOro [OKYMEHTa, NOAMUMCAHHOIO YCWUMEHHOW KBanuduLuMpOBaHHOM
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (aanee — ®enepanecHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro nopTtan. B
cnyyae HanpaBrneHus 3asiBreHuss nocpenctBsom PecnybnvkaHckoro noprtana peaynbtart
npefoCTaBfieHMsT  MYHUUMMNANbHOW  YCryrM  HanpaBnsieTcss B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblboOpy 3asaBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTA,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unm paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pesynbTaT NpefocTaBfieHns MyHUUUNAanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEeYeHMe Cpoka [OEeUCTBUSA pesyrnbTaTa
npefoCTaBfiEHNss MyHULMNANTbHOW YCIYyTn.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM HeoBX0aANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHOW YCNyru B crydae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHodaTeNnbcTBoM Poccuickon ®epepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaBnsieTcs B TedeHme 10 paboumnx gHen.

2.4.2. TllpuocTaHOBNEeHMEe Ccpoka MpeaoCTaBleHNs MyHUMUMNANbHOW YyCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSIOWErocs pe3ynbTaTtoM npenocTaBfeHunst
MYHULMManNsHOW ycrnyrn B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0pOpMIMNEHUs U permcTpauuun pesyrnbTaTa NpeaoCcTaBeHUss MyHULUNAansHON YCryrn.

2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UM MHBIMM HOPMaTUBHBLIMW NPaABOBLIMM akTamMu Ansi NpeaocTaBeHus
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SBNsSTCS HeobXxoanMbIMU U



ob6s13aTenbHbIMU AN NPEAOCTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTenem, cnocobbl MX NONyYeHus 3asiBUTENEM, B TOM YMChe B
3NEeKTPOHHOM hopMe, MOPSAOK UX NPEACTaBNEHUS

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCNyrn 3asBuTenb NpeactaBnsaeT crneayowme
AOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpsiOLWME NMYHOCTL BCTynawwmux B 6pak (He Tpebyetcsa B
cnyyae obpalleHunsa nocpeactsom PecnybnvkaHckoro noprana);

2) 3asBrieHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 k HacTosiwemy
afMVHUCTPATUBHOMY pernameHTy);

B OJIEKTPOHHOW popme (3anosfHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEOEHWA B OMfEKTPOHHyH ¢opMy 3asBreHusi), MNOAMMCAHHOE B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npy obpalleHnn nocpeacTtsoM
PecnybnukaHckoro noptana;

4) NUCbMEHHOE CcorfacmMe 3aKOHHbIX NpeacTaBUTENen nuy, BCTynawwux B OGpak,
3aBepeHHOEe B Nopsake, yCTaHOBNEHHOM 3aKOHO4aTeNbCTBOM O HOTapuare,

5) AOKyMeHTbl, nogTeepxpatowme ocobble 06CTOATENbCTBA CHWMXKEHMSI GpadHoro
Bo3pacTa (crnpaBka MeAWMLUMHCKOW OpraHu3auum rocyaapCTBEHHOM UMK  MyHMUMNANbHOW
CUCTEMbI 30paBOOXPaHEHNS O Hann4um 6epeMeHHOCTN NMBOo LOKYMEHTbI, MOATBEpXaatoLwme
HenocpenCcTBEHHYH Yrpo3y XU3HN OOHOrO M3 NKL, XXenawLwmx BCTyNUTb B Opak).

2.5.2. 3asBneHve W npunaraemble OOKYMEHTbl MoOryT ObiTb npencTaBneHbl
(HanpaBneHbl) 3asBMUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepes MO®L] Ha OyMaxHbIX HOCUTENSX M B BUAE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHNAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOM CBA3M Ha OymakHOM HocuTene.
3asBrieHne n npunaraemble JOKYMEHTbI, MPpU HanpasfieHun NocpeacTBOM NOYTOBOW CBSA3MN,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHckoro noprtana
noanncbIBaeTCca NPOCTOM ANEKTPOHHOM MOAMUCHIO 3asBUTENS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMMCU 3asiBUTEND HEeOoBbXo4MMO MPOWNTH
npoueaypy pernctpaunm (ayteHtndgpukaumnmn) B8 ECUA, a Takke noaTBepanTb YYETHYIO 3aMUCh.

OnEeKTPOHHbIE [OOKYMEHTbl (3MEeKTpOHHble o00pasbl AOKYMEHTOB), YKa3aHHbIX B
noanyHktax 2, 4 nyHkra 2.5.1 agMUHUCTPATMBHOIO pernamMeHTa, 3aBepsArTCA YCUNEHHOW
KBannuUMpoBaHHON NOANUCHIO NKL, YMOMHOMOYEHHbIX Ha COo3JaHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pa3sbl OOKYMEHTOB), npunaraemble K
3asBIEHMIO, B TOM YMCne AOBEPEHHOCTU, HanpaBnaTCca B Buae dgannos B gopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbIX [OOKYMEHTOB (31eKTPOHHbIX 00pa3os
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as89BUTENS:

1) npencrtaBneHust OOKYMEHTOB M MHGOpPMauUUM UAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBfieHMe UM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM  aKTaMu, PerynupylowmmMmM  OTHOLUEHWSl, BO3HMKalWMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOW YCAyru;

2) ocylwecTBneHuss OEeWCTBMWA, B TOM 4MCME COrnacoBaHUM, Heobxoaumbix AOns
NONyYEeHNa MyHULMNANbHOW YCAYIM N CBSA3aHHbIX C obpalleHneM B UHblEe FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHus, OpraHmn3aumn, 3a MUCKIIOYEHUEM MNOSyYeHns
ycrnyr n nonyyYyeHus [AOKYMEHTOB W MHGOopMauuu, nNpeaocTaBndeMblx B pesynbraTe



npefoCTaBieHUs TakuX YCIyr, BKIIOYEHHbIX B MepeyvHn, ykasaHHble B 4Yactm 1 crtatbm 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX 1 06s13aTeNbHbIX YCyr);

3) npeacTaBneHns AOKYMEHTOB U MHGOpMaL M1, OTCYyTCTBUE U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanuncb Npuv nepeBoHavyanibHOM oTKase B NpuemMe AO0KYMEHTOB, HEOOXOANMbIX
Ana nNpefocTtaBneHns MyHUUMNansHOW ycnyri, Nubo B NpefocTaBfeHun MyHULMMansHOM
yCrnyru, 3a UCKINYEHMEM CriedyoLwWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacalLnxca
npefocTaBfieHUs MyHUMUMNANbLHOW YCryrn, nocre nepBoHaYanbHOW nodadn 3asBreHust o
npegocTaBfieHUM MyHULMNATbHOWN YCIyru;

0) Hanuume owunboK B 3asiBNEHUN O MpedoCTaBfeHUN MyHULMNArbHOW YCIyrn u
AOKyMeHTaX, NofaHHbIX 3adBUTENEM MOCIe NepBOHaYanbHOro oTkasa B npuemMe 4OKYMEHTOB,
HeoOXxoOuMbIX ONA NpefoCTaBfieHUsT MyHUUMNANbHOW ycnyru, nubo B npefocTasreHun
MYHULMMNANbHOM YCNYrU N HE BKIOYEHHbIX B MPeACTaBNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTeYeHWe cpoka OeWCTBMS LOKYMEHTOB WM U3MEHEeHWe WHgopmMauun nocrne
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Onsi npefocTaBrieHUs
MYHULMNansHOM ycnyru, nnbo B NpegoCcTaBfieHMM MyHULUNANbLHON YCIyru;

r) BblsIBfieHWE LOKYMEHTanbHO NOATBEPXKOEHHOMO hakTa (NPU3HaAKoB) OLLUMOOYHOro Unm
NpoTUBONPaBHOro Aencteus (besgenctauns) AosmkHocTHoro nuua OpraHa, pabdotHuka MOL,
npu nepBoHavanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefocTaBeHus
MyHUUMNaAneHOM ycnyrn, nMbo B nNpeaocTaBfeHUM MyHULMNanbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAEe 3a nognucbto pykosoauTena OpraHa npu nepBoHavanbHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoauMMbIX M8 NpefocTaBfeHus MyHUUUNanbHOW  yCnyru,
yBeOOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHble Heya006CTBa;

4) npepocTtaBneHuss Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNIYEHMEM CryvyaeB, eCriv HaHEeCeHue
OTMETOK Ha TakMe [JOKYMEHTbl NUMBO MX U3bATME ABNAETCA HEeobBXOOUMbIM  YCIIOBUEM
npefoCTaBfieHUsl FOCYyAApPCTBEHHOW WM MYHUUMNANbHOW YCAYrM, W WHbIX CIy4aes,
YCTaHOBIEHHbIX dpefepanbHbIMU 3aKOHAMW.

2.6. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTWBHLIMW NPaABOBLIMM akTaMK A5si NpegoCcTaBeHNst MyHULMNANbHOW YCryr, KoTopble
Haxo4aTCsl B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoynpaBfieHns 1 NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam UM opraHam MecTHOro
camoyrnpaBfieHMs opraHM3aLumin 1 KOTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX MNONy4YeHUs 3assBUTENSIMI, B TOM YMCIE B ANEKTPOHHOM chopMe, MOPSAOK UX
npeacTaBneHnst; rocyapCTBEHHbIV OpraH, opraH MECTHOIO camoynpaBeHnst 6o
opraHu3auusi, B pacnopsikeHUn KOTOPbIX HaxoaAaTCst AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBedeHus o poxaeHun pebeHka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuoBcTBa — EMP 3AIC;

3) cBeneHus 0 4enUCTBYOLWEM nacnopTe rpaxaaHnHa Poccunckon degepaumm — MB[4
Poccuu;

4) cBedeHuss U3 MHAOPMALMOHHOW CUCTEMbl HOTapuvata O HOTapuarnbHO
3aBepeHHOM JoKyMeHTe — PefepanbHaa HoTapuanbHasa nanara;

5) cBegeHus 06 yCcTaHOBNEHUM onekn Hag pebeHKOM 13 peLleHns opraHa onekun u
noneyuntenbcTea — icnonkowm;

6) CcBedeHUsT O pEerncTpaumoHHOM y4vyeTe Mo MECTY XUTenbCTBa WU MecCTy
npebbiBaHus — MB[1 Poccuw.

2.6.2. 3agBuTenb BnpaBe NpeaoCTaBUTb AOKYMEHTbl (CBeAEeHWs), yKasaHHble B
nognyHkrax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B popMe 9NeKTPOHHbIX



AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanupuumpoBaHHoM NOANUCHLIO nau,
YNOSTHOMOYEHHbIX Ha CO3aHue U NoAanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacraeneHne (HeCcBoeBpeMEHHOEe npeacTaBrieHNe) yKka3aHHbIMU B NyHKTe
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBrfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA He MOXEeT SABMATbCA
OCHOBaHWeM AN oTKasa B NpeoCTaBNeHnn MyHULMNANsHOW YCIyru.

2.6.4. [omkHocTHoe nuuo wn (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfamMeHTa oOpraHoB W opraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMeHHO npeACcTaBMBLUME) 3arnpoOleHHble M  HaxOoAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBedeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU WMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHoAaTeNnbCcTBOM Poccuinckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgarLlime BHECEHWe 3asBuTeNneM nnatbl 3a npefoCTaBfieHne MyHUUMnansHOou
ycnyry, Haxogsimecs B pacnopsbkeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAepXallmxX CBeAEeHUs, KOTopble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camoyrnpaBreHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam UnNu opraHaMm MeCTHOro caMoynpaBreHust
opraHu3aumin, He sBMFeTCAa OCHOBaHMEM [ANs OTKasa 3asaBuTent0 B NpeaoCcTaBfeHun
MYHULMNANbHOW YCNyru.

2.7. VicuepnbiBatowunm nepedeHb OCHOBaHUM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHuAMM [NA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Aris
npegocTaBfeHnsa MyHULUMNanbHOW yCnyrn, ABRASOTCS:

1) npencrtaBrieHHble 3asdBUTENEM LOKYMEHTbl cogep)kaT NogYUCTKM U ucrpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4aTesNbCTBOM Poccuickon
depnepaunn;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISieT B MOSTHOM
obbemMe ucnonb3oBaTb WMHGOPMAUUIO UM CBEAEHWUH, copepxalumecsa B [OKYMeHTax [Ans
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

3) npeacTaBneHHble JOKYMEHTbI NN CBEAEHUS yTpaTuim CUny Ha MOMEHT obpalleHns
3a MyHUUMNANbHON YCIyrou;

4) nogaya 3asBfieHMs O NPefoCTaBMEeHUN MYHUUMMNANbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA NpefocTaBfeHns MyHUUMNAanbHOW YCRyrn, B 3NEKTPOHHOW ¢hopme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HEKOpPEKTHOE 3anonHeHne ob6s3aTenbHbIX NOen B opMe 3asiBNIEHNS, B TOM YUCHe
B WHTEpakTuBHOW popme 3asiBneHuss Ha PecnybnukaHckom nopTane (HeaoCTOBEPHOE,
HenornHoe, NMB0O HenpaBUbHOE 3anOfIHEHKE);

6) npeacTtaBneHMe HEMOMHOrO KOMMfeKTa [OKYMEHTOB, HeobxoaumbiX —Ans
npegocTaBfieHNsa MyHUUMNAanbHON yCnyru;

7) 3agBneHMe O NpeaocTaBneHUN YCnyru nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro CaMOyrnpaBfieHUs UM OpraHm3aunto, B NMOSTHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHULMNAanbHON yCnyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-03 «O6 3neKkTpOoHHOM NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuUMPOBaHHOW 3MEKTPOHHOM NO4NUCH.

2.7.2. lepeyeHb OCHOBaHUN ONsl OTKa3a B NMpMEME OOKYMEHTOB, HEOOXOAMMbLIX ANs
Nnosly4eHns MyHUUUNanbHOW yCryru, ABMSEeTCS ncHepnbiBaloLLnM.



2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHNS M OOKYMEHTOB, HEOOXoanMbIX AN
npeaocTaBfieHns MyHULUUNANbHOW YyCnyrn, MoxeT ObiTb MPUHATO Kak BO Bpemsa npuema
3asBuUTENd, TaKk W nocne noryyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobXxoaMMbIX ANA NpefoCTaBfeHUss MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBeOeHun) C
NCMNOSIb30BaAHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perncTpauunmn 3asasneHus.

2.7.4. 3anpelwiaetca OTKasblBaTb B MpuvemMe 3asiBieHNd U UHbIX [OOKYMEHTOB,
HeoOXoauMbIX AN npeaocTaBieHns MyHUUMNanbHOW YCnyru, B criyd4ae ecnn 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUUUNanbHOW Yycnyru, nogaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKax M NOpsiAKe NpeoCTaBneHns MyHUUMNansHOW yenyrm,
onybnukoBaHHoOM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrun

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS NpeaoCTaBfeHUa MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ansa oTkasa B NpegoCTaBNeHn MyHUUMNANbHON YCIyIn:

1) 3aaBUTENb HE COOTBETCTBYET KaTEropum nvu, UMeLnX Npaso Ha npeaocTaBneHme
ycnyru;

2) OTCyTCTBME Y 3asiBUTENA perncrtpaumm no MeCTy XUTeNbCTBa Ha Tepputopun
MyHULUMNansHoro obpasoBaHus;

3) oTcyTcTBME OCODObLIX OOCTOATENbLCTB, yKa3aHHbIX B NOAMYHKTE 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO pernameHTa nnbo obuero pebeHka y nuy, BCTynarwLmnx B Opak;

4) B npeacTaBneHHbIX 3adBNeHnn 1 (Unm) AOKyMeHTax CoaepXXnTca HenonHas n (Mnm)
HeJocToBepHas MHopmaums.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNanbHOW yCnyru
ABNSAETCA UcYepnbiBaloLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHNN MyHULMNANbLHOM YCyrn B criyyae,
ecnn 3asdBrieHMe O MpefoCTaBfneHUM MyHUUMNanbHOW YCrnyrm nogaHo B COOTBETCTBUM C
WHoOpMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHWS rocy4apCTBEHHONM NOLWIMHBI UM UHOW NnaTbl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOW yCnyru

MyHuuunaneHas ycnyra npegocrasnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCA HeobxoaMMbIMK N 06A3aTenbHbIMK ANS
npegocTaBfieHNsa MyHULUMNANbHOW YyCNyru, B TOM YMCne CBeAeHUs O JOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMN B

npeaocTaBnNeHNN MyHULMNANbHbBIX YCyr
MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr He TpebyeTcs.
2.11. MNopsgok, pasmep n OCHOBaHUS B3MMaHUA Nnatbl 3a NpeaocTaBieHne yCryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,

BKINIOYasa MHopMaLuio 0 MeToauKe pacyeTa pa3mepa Takom nnatbl

MpepocTtaBneHne HeobxoanMbIX U 0b6a3aTeNbHbIX yCnyr He TpebyeTcs.



2.12. MakcumanbHbIA CPOK OXUAAHUS B oMepean npy nogave 3anpoca o npeaocTaBreHnn
MYHMLMNANbHOM YCRyru, ycnyru, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLen B
npeaocTaBneHMN MyHULMNANBHOW YCIyrk, 1 Npu NONyYeHUn pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogayve 3asiBlieHUS Ha nNosiydeHne MyHuuuMnanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaocTaBleHna MyHULMNANbLHOW  yCcnyru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NopsifoK perucTpauum 3anpoca 3asiBUTensi 0 NpeAocTaBneHn MyHULMNanbHOM
ycnyru u ycnyriu, npegocTaBrsieMol opraHu3aunen, y4acTBytoLel B NpeaocTaBneHmm
MYHMUMMANbHONM YCRyru, B TOM YMCHEe B SNEKTPOHHON hopme

2.13.1. lMNpn nuyHom obpaweHun B MOPL| B AeHb nogjayn 3adBfeHUs 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaumoHHbBIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asiBfieHne oTNpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. Tllpu HanpaBneHnn 3asBreHns nocpencrtsom  EamHoro  noprtana,
PecnybnvkaHckoro noprtana 3asBuTeNb B [eHb MoAdayv 3adBfieHUs nonyyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana M NO  3NEKTPOHHOW Mo4yTe YyBeAOMIEHMeE,
nogTeepxgarLlee, YTo 3asgBrieHne OTnpaBieHo, B KOTOPOM yKa3blBaOTCS PErMCTPaLMOHHbIN
HOMep M JaTta nogayv 3asiBreHuns.

2.13.3. lNpu nuyHom obpalteHmm B OpraH B AeHb Nogaun 3aaBrieHns ynorHOMOYEHHbIM
AOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO BblAAeTCA pacnucka M3 aBTOMaTU3VMPOBAHHOM
WH(OPMALMOHHOW CUCTEMbI, MpefHasHA4YeHHOW [ONS OKasaHUs roCydapCTBEHHbIX WU
MYHULMManbHbIX YCIyr, C perMcTpaymMoHHbIM HOMEpPOM, AaToW NoJayn 3asBrieHns 1 nepevyHemM
npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxvaaHus, Mectam 45is 3anoriHeHUs 3anpocos O NpeaocTaBrieHnn
MYHULMNANbHOM YCIyru, MHAPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOX0aUMbIX ANS NPeAoCTaBNEHNS KaXa0W MyHULMNAnbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOW N MYSTIbTUMEANNHOM
NMHopMaLmMKn o Nopsiake NpefoCcTaBneHns Takom yCryrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU ANSA NHBaNWAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C dpeaeparibHbIM
3aKoHOAATENbCTBOM U 3akoHOA4aTeNbCTBOM Pecnybnunkmn TaTtapcTaH 0 counanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocrtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen odbopyayTcs Heobxoaumon mebenbto anst 0opMNeHns
AOKYMEHTOB, MH(POPMaLMOHHBIMY CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHOA4aTeNnbLCTBOM Poccuinckon ®eaepaumm o coumarnbHON
3awmTe uvHBanNMAOB B Uenax 6GecnpenAaTCTBEHHOro [ocTyna K MeCTy npefocTaBfieHus
MYHULMNANbHOM ycrnyrn obecneynBaeTcs:

1) obecneumBaeTca  6GecnpensaTCTBEHHbIA  OOCTYN  WHBaNMAOB K  MECTy
npefocTaBfieHns  MyHuuMnanbHOM ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yarnbHas, TeKCToBas W MynbTUMeOUNnHas WHQopMauma O nopsake
npegocTaBfieHNsa MyHULMNANbHOW YCIyrn pasMeLlaeTcs B yaoOHbIX AN 3asBuTenemn Mecrax,
B TOM YuCIne C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBaNNOoB;



3) conpoBoOXaeHWe NHBaNUAOB, UMEKLLIMX CTONKNE paccTponcTaa (OYHKLNN 3peHUs
N CaMOCTOATENBLHOIO NepenBumKeHnd, N oKkasaHne UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO nepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnosnoXxeHbl 06bEKTbI CoLnanbHON, MHXEHEPHOW U TPAHCNOPTHOM MHAPPACTPYKTYP, BXoAa B
Takme obbeKkTbl N BbIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO M BbiCAaKN U3 HEro, B
TOM YucCrie C UCNONb30BaHNEM Kpecna-KONsACKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss U HocuTenen uHopmaumu,
HeobOxoauMbIx ona obecnevyeHna GecnpensaTCTBEHHOro [OCTyna MHBanMOoB K ycriyram C
y4eTOM OrpaHUYeHUn NX KU3HEeOEeATENbHOCTY;

6) oybnupoBaHve HeobOXoOuMOW ANA MHBaNMOOB 3BYKOBOW WU 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PenNbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepesoayurka u Tudnocypaonepesoymnka;

8) ponyck cobaku-npoBOgHMKA MPU HanMMyuuu OOKyMeHTa, NoATBepXxdatLlero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B Nopsiake, KOTOpble YCTaHOBIIEHbI
npukasoMm MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccunckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBEpxaeHUn hopMbl AOKYMEHTA, NOATBEPXAAIOLEro crneymansHoe
00y4eHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCS MpeaocTaBfieHne  MyHUUMNanbHOW  ycnyru, W  CPeAacTs,
ncnonb3yemMblX Mpv  MNPeaocTaBfleHUn MyHUMUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHkrax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, MPUMEHSATCA K 06 bekTam
1 cpeacTsam, BBEAEHHbIM B IKCMyaTaumio Unn npoLleiwmm MoAepHU3aL Mo, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTenu AOCTYNMHOCTU N Ka4eCTBa MyHULMMNATbHOW YCIyrn, B TOM Yucne
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C OMMKHOCTHLIMU L aMu Npyu NnpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NONyyYeHns nHdopmawmm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMNONb30BaHNEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb NMMB0O HEBO3MOXHOCTb
NONyYeHNa MyHULMNANbHOW YCNyrn B MHOMO(YHKLMOHaNbHOM LIeHTPpEe NpeocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHNUTENBHO pacnopsanTeNbHOro opraHa
MECTHOro camoynpasfeHus, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefoCcTaBneHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeaycMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUS MYyHUUUNANbHOW  yCryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobXOAMMOro KonmyecTBa CneunanncToB, a Takke NoOMeLLEeHUN, B KOTOPbIX
OCYLLEeCTBNAETCH NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuune wucyepnbiBalowen uHdopMaumm o cnocobax, nopsake Uu  cpokax
npefocTaBfieHNs MyHUUMMNanbHOM yCryrn Ha MHopMaLMOHHbIX cTeHaax, EguHom noprane,
PecnybnunkaHckom nopTtane, ouumanbHOM caiTe MyHULMNAnIbHOro panoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeoaoneHnn 6apbepoB, MeLatoLLMX NOy4YeHNo MU
yCryr HapaBHe C ApYyrMMu nNuuamu.

2.15.2. NokasaTtenamMu kayecTsa rnpegocTaBneHns MyHULUNanbHOW yCryrn SBRSKTCA:

1) cobniogeHve CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;



2) cobnogeHne cpoka nonyyvyeHuns pesynbTata MyHUUMNanbHON yCnyru;

3) oTcyTcTBME 060CHOBAHHbLIX XXanob Ha HapyLeHUss agMUHUCTPATUBHOIO pernamenTa,
coBepLueHHble paboTHUKamn OpraHa;

4) KONU4eCcTBO B3aMMOAEWNCTBUM 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 yyeTta
KOHCYyrnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkamm OpraHa nnu ML npu npegoctaBneHuu
MYHULMMNAnNbHOM YCyrn OCyLLeCTBIISETCA OAMH pa3 Npu nNpeacTaBreHnn 3asBreHnsa Co BCeMn
HeobXoaMMbIMU LOKYMEHTaMu;

OOMH pa3 B clnyyae HeobxoOMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHUumMnansHon ycnyrm B OpraHe nnn M®L| B oopme aKk3emnrisipa aeKTPOHHOro A0KyMeHTa
Ha BymaXxHOM HocuTerne.

MpoJomKNTENBHOCTE OAHOMO B3aMMOOENCTBUS 3adBUTENS C OOIMKHOCTHLIMU fiLaMu
npu NpegocTaBfeHn MyHULMNAIbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpeAoCTaBfeHus MyHUUUNAanbHOW YCRyrn C
NMOMOLLbKD  YCTPOMUCTB MNOABWXHOW  paguoTeneOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro nopTana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBreHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiButenem B NMM4YHOM kabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprtane,
B OpraHe, MoLI.

2.15.4. MNpegocTtaBneHne MyHUUunanbHOW ycrnyri ocyuiectensietTcsa B nobom MOL| no
BblbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTU4ecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha Tepputopumn Pecnybnuku TartapcraH no
3KCTeppUTOpManbHOMy NPUHLNMY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOMO 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusl, B TOM YMCrie yYUTbIBaOLLME OCODEHHOCTM NpeaoCTaBneHuns
MYHULUMNANbHOW YCNyrn No 3KCTEppPUTOPMansHOMY NPUHLMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnisieTCcs No aKCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NPeaoCTaBNEHNS MyHULMNANBHOW YCNyrn B 3NIEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHUUMUNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKke M Cpokax MpedoCTaBNeHUs MyHULMMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHue O NpeAocTaBneHn MyHULMNAaIbHON YCIyru U UHble JOKYMEHTHI,
HeobxoauMMble ONnS NpefoCTaBfeHus MyHULMNAnbHOW YCryru, B TOM 4YuUCrie OOKYMEHTbI U
NMHOpMaLUIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUWN C
NyHKTOM 7.2 vactm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ vcnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyynTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O nNpefoCcTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAAHHbIX B 3N1EKTPOHHON hopMeE;

4) oOCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCTaBleHns MyHULUNAnNsHOM YCIyru;

5) nonyunTtb pesynbTaT NPeaocTaBfieHUs MyHuUMnanbHOW ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHULMNAanNbHbIX CrAyXawux nocpeactsoM PecnybrnvkaHckoro noptana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHni n genctemi (6esgencrams),
COBEPLUEHHbIX NMPX NPefOCTaBEHNN roCyAapPCTBEHHbBIX U MyHULMNANbHbIX YCNYr opraHamu,
NpefoCcTaBnAOWNMN TOCYLAPCTBEHHbIE W MyHUMUMNAmNbHbIE YCNYrM, WX LOMKHOCTHbIMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHMLMNANbHBIMA CITYXXaLLMMW.



2.16.2. dopmupoBaHMEe 3adBMNeHUs OCYLLeCTBNAeTCs NocpeacTBOM 3anosfiHeHUd
3NEeKTpoHHOW bopMbl 3asiBNeHns Ha PecnybnukaHckom nopTane 6e3 HeobGxoaAMMOCTU
AOMNOJTHUTENBHOW NoAaun 3asBNEHUs1 B KAKOW-NnMbo nHom dopme.

2.16.3. MNMpu bopmmpoBaHun 3aaBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX ANs NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMWU 3aaABUTENSMU OAHOW 3SIEKTPOHHOM
dopMbl 3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asdBNeHUs HECKONbKUMU 3asBUTENSMMU;

3) BO3MOXHOCTb Ne4yat Ha OymMaxHOM HocuTerie KOMUW SNEKTPOHHOW doopMbl
3asBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYK POpMY 3asiBIEHUA 3HAYEHUN B
no6boM MOMEHT MO XenaHuo Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWUN B 3NIEKTPOHHYIO (DOPMY 3asiBNEeHUS;

5) 3anonHeHue nonemn SNeKTPOHHOW (PopMbl 3asBNEHUs OO Havana BBoAa CBeAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwlwenca CBeOeHUn,
OTCYTCTBYHOLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NOOOM M3 3TANOB 3arnoSIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBEAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3asIBNEHUSM - B TEYEHUNE He
MeHee 3 MecsiLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-LueHTpa ML,

3aaBUTENIO NPenocTaBnsieTCss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty M Bpems B npefenax YCTaHOBMEHHON0 B MHOrOMYHKUMOHaNbHOM LEeHTpe
rpadgpuka npmema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noprtana 3asBuTento Heob6xoaMMO ykasaTb 3anpaluvBaeMble CUCTEMOWN aHHble, B TOM YuChe:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaNM4YUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThLI (MO XenaHuo);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWun 3asBuTenb Npu
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeAcTaBreHHbIM 3asBUTeNnem npu NnM4HOM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
agpec 3reKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasngeTcs WHdopmauus o
noaTBepXAeHUN NnpeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MeCcTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asiBuTeNb B 00s3aTeNlbHOM nopsake
MHOPMUPYETCS O TOM, YTO NpeaBapuUTernbHasa 3anncb aHHYNMPYeTCS B Cryvae ero HesiBKM no
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BPpeEMEHN npmuema.

3asBuTenb B noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OENUCTBUK, KpoMe
NPOXOXAEHUs uAeHTUdUKaumMmM wn ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHns CcBedeHun, HeobxoauMmbix ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh AN npuema.



3. CocTtaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPaTUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B aNEeKTPOHHOMU (hopme, a Takxke
0COOGEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHANbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMNANbHONM yCnyru

3.1.1. lNMpepoctaBneHne MyHUUMMAnNbHOMW Yycryrn BKo4aeT B cebsa cnefyowme
aAMUHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTUPOBaAHWE 3a8BUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMMNIEKTa AOKYMEHTOB, NPeaCcTaBMeHHbIX 3asBUTeNeM;

3) HanpaBreHMe MeXBEOOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywLliMe B
npegocTaBfieHMM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyriu;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbLHOW YCYIu;

6) ncnpaBneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHue KOHCyrnbTaluuni 3asBUTENIO

3.2.1. OcHoBaHMEM Ha4vana BbIMOSHEHMUS aAMUHUCTPATMBHOW Npouenypbl SABNSETCS
obpalleHne 3asBuTeEns Mo BOMPOCaM, CBA3AHHbIM C NpegocTaBfieHMeM MYyHULMNanbHOM
yCrnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMVHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpauieHumn 3aasutensa B MOL| — pabotHuk MOL;

npu obpaweHun 3aseutenda B OpraH — cekpetapb VcnonHWTENbHOro KoMuTeTa
CU3NHCKOro  Cenbckoro noceneHns ApCKOro MyHuuunanbHOro parnoHa Pecny®nukm
TaTtapctaH/ (ganee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O MopsiaKke M cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy M 3neKTpOHHOWM
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BOMNpocam [Afis MOMyYeHUs MyHULMnanbHOM
yCnyru.

3asgBuTenb  MOXeET NOMyyYuTb MHGOPMauUMlO O Nopsake  npedocTaBneHus
MYHULMNanNbHOM ycnyr Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTauus
no coctaBy, hopme NpeacTaBNAeMon AOKYMEHTaUUN n Apyrmm Bonpocam, HeobxoammbeiM AN
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaButens Brnpaee obpatnutbcss B OpraH no TenedoHy 1 SNEeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npeaoCTaBNeHUs MyHUUMNANbHOW YCnyru, B TOM 4ucCne no coctaBy, ¢opme
npeacraBnsgseMon OOKyMeHTauun v OpyrMm BOnpocaMm And MNosiyYeHUs MyHUUMnanbHOW
ycnyru.

[omkHOCTHOEe NNUOo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHPOPMUPYET 3asaBUTENA
B COOTBETCTBMM C TpeboBaHuAMUN nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.



AOMUHMCTPATUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMblE  HACTOSILLUMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEHME Tpex pabounx gHel co AHSA NOCTynneHus obpalyeHusi.

PesynbTatamy BbINONHEHUS aMUHUCTPATUBHBIX NPoLUeayp SBASIOTCS: KOHCYbTauum
no cocTaBy, hOpMe NPeACTaBMASAEMON JOKYMEHTALMMN U APYrMM BONpocam, HeobXoaMMbIM A s
nony4YeHns MyHULUNANbHON YCNyTu.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoOMMNMNekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adBUTENEM

3.3.1. Npuem OOKYMEHTOB AN NpefocTaBieHns MyHUUmMnansHom ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutenb obpawaetca B MOL c 3anpocom o npegoctaBneHnn
MYHULMNANbHOM YCNyrM M npeactaBnsieT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
aAMWUHUCTPATUBHOIO perfnameHTa.

3.3.1.2. PaboTHnk MOL|, BegyLmi npnem 3asiBrieHUI:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMsIM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfnameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npeaocTaBneHUN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpaTUBHOrO
pernameHta Ha OyMaxHOM HocuTene, OCyLeCcTBseT CKaHUpoBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacneydaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeacTaBrieHHble B 3NEKTPOHHON ¢hopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POpMUPYET INEKTPOHHOE AeNo;

BO3BpallaeT noanncaHHoe 3asiBrieHne u opurnHansl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpoueayp SABNATCA: roToBOe K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
paboyero aHA co aHs obpalleHns 3aaBUTENS B CTPYKTYpHOE noapasneneHne MoL.

PesynbTatamun BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAIOTCA: 3asBrneHue U
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMOLEeNCTBUS.

3.3.2. [llpyem [OOKyMEHTOB [And nNpefocTaBfieHUs MyHUUMNANbHOW YCNnyrn B
3NEeKTPOHHOM hopme Yepes PecnybnuvkaHckui nopTtan.

3.3.2.1. BasBuTenb Ans nodadn 3asiBIEHUA B 3NIEKTPOHHOW popme BbIMOMHAET
cnegylowmne AencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY ANIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asaBMEHMS, BKNOYAIOLLY0 CBeAeHUs, Heobxoammble
n obazaTtenbHble ANs NPegoCTaBNeHNs MyHULMNANbHOW YCIyru;

NpuKpennseT AOKYMEHTbl B 3NEKTPOHHOW (bopMe unu  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NIEKTPOHHOrO 3asBneHus (npy HeobxoanmocTw);



noaTeepxgaeTr (akT O3HaKOMIIEHMA U corfacus € YCroBUAMM U NOPSLAKOM
npefocTaBfieHUss  MyHUUMNANbLHOW YCNyrM B 3MEeKTpoHHOW ¢opme  (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOro 3asBIieHNs);

noaTBepXgaet  OOCTOBEPHOCTb  COOOLUEHHbIX  CBedeHWM (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B POpMe 3MIEKTPOHHOIO 3asiBfeHNUS);

OTnpaBnseT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEeKTPOHHOrO 3asiBreHnNs);

3IeKTPOHHOE 3asiBfieHMe MNoAMNUCbIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aMMHUCTPaTUBHOIO perfnameHTa;

nosiydyaet yBegomsieHne o6 oTnpasBke 351eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornMyeckasl npoBepka CHHOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSEeTCA
nocrne 3anofilHeHUs 3asiBUTENEM KaXOoro u3 rnonen dneKkTpoHHoW opmbl 3aaBneHus. Mpu
BbISIBNIEHUN HEKOPPEKTHO 3aMOMHEHHOrO MOMs 3NIEKTPOHHOMW POPMbI 3asiBfIEHUSA 3asiBUTENb
yBEOOMISAETCS O XapakTepe BbISIBIEHHOW OWNOKN M NOopsiaKe ee yCTpaHeHus1 NocpeaCcTBOM
MHGOPMALMOHHOIo CoobLEHNS HEMOCPEOCTBEHHO B 3NIEKTPOHHOM (popMe 3aaBneHUs.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHMUST aAMUHUCTPATUBHBIX Mpouenyp ABNATCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMOMHEHNA aAMUHUCTPATUBHOWN NpoLeaypbl SBRAseTCs
NoCTynfeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobXxoauMbiX ANns npenocTaBlieHus
MYHULMNANbHOM YCIyru.

HJOMmKHOCTHBIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 32  BbINOSIHEHNE
aAMWUHUCTPATUBHON nNpoueaypbl SBMAAETCA- CeKkpeTapb WCMOSHUTESNIbHOMO  KOMUTETa
CU3NHCKOro  Ccenbckoro noceneHns ApCKOro MyHuuunanbHOro pawnoHa Pecny®nukm
TaTapcTaH/ (aanee - OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crlyyae
obpalueHuns 3aasutens c 3assrneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaEeT NIMYHOCTb 3asdBUTENS;

NPOBOANT MPOBEPKY NMOMIHOMOYMI Nnua, NoJaroLero A0KYMeEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfiameHTa, NpOBEepKy COOTBETCTBUSA MNpeAcTaBEHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawlee opopMreHne Konum JOKYMEHTOB, OTCYTCTBUE
B [OKYMEHTax nog4YUCTOK, MNPUMNUCOK, 3a4YEePKHYTbIX CMOB M WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anofnHAeT  3NEKTPOHHYIO dopMy  3asBneHus B aBTOMaTU3NPOBAHHOM
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpaTUBHOrO
pernameHta Ha OyMaXxHOM HOcCUTene, OCYyLEeCTBMsSeT CKaHUMpPOBaHWE NpeAcTaBreHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asBfieHune;

nepegaeT 3asBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHus CKaHUMpyeT NoANUcaHHoe 3asBreHNE;

3arpyxaeT B aBTOMaTU3MPOBAHHYH MHAOPMALUMOHHYIO CUCTEMY, NpeAHasHaYeHHYH
AN OKa3aHWs rocyAapCTBEHHbIX U MyHULMUNAIbHbLIX YCNYr JOKYMEHTbI, NpeacTaBlieHHble B
3NEKTPOHHOW (hOpME UNKN NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopmupyeT
3MEeKTPOHHOE A€eno;

BO3BpalWlaeT MOAMNMCAHHOE 3asiBfieHne W opurMHanbl OyMaKHbIX JOKYMEHTOB
3aaBUTENIO;



BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuunsa ocHoBaHui st OTKasa B NpMeMe AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENSA O HAaNU4Mn NpenaTcTBuUn Ans
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbI C 06 bACHEHNEM COAEPKaHWNA BbISIBNEHHbIX
OCHOBaHW N5 OTKasa B Npueme OOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mocre
NOCTYNNeHUss AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YuChe MPUNoXeHHble 3asaBUTesiem
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 INIEKTPOHHbIE 00pasbl AOKYMEHTOB;

nposBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne yCcnoBun OENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactesom obpalleHus kK EanHomy noptany (B cnyyae, ecnv 3asiButenemM npeacrasneHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3S1EKTPOHHON
noanncelo).

Mpn HanMuMM OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
perrnameHTa, nNOAroTaBAMBaEeT MPOEKT peweHuss o6 oTka3e B MnpuvemMe [OKYMEHTOB,
HeobXxoauMbIX ONsi NpeaoCcTaBneHNs MyHULMNANnbHOW YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUMNEHHOW KBanuUULMPOBaHHON
3IEKTPOHHOM NOAMNUCU BbISBIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®eagepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ANSA ero NpuHATUSA.

[MpoekT peweHns o6 oTkaze B npuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfeHnsa MyHUUMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTkasa (B crydvae, ecnu
OCHOBaHWA ANd OTKasa B NpuemMe [OOKYMEHTOB, HeobxoouMbIX A5is npefocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANnA OTkasa B MpuvemMe [OKYMEHTOB [OIKHbl coaepxaTtb
WHGOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmauun, CBEAEHWUN), KOTOopble He
npeacTasrieHbl, coaepxaT HeAOCTOBEPHbIE 1 (MNN) NPOTUBOPEYUBbLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha corfnacoBaHve B
yCTaHOBNEHHOM NopsiaKe NOCPeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue NpoekTa peleHuns 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOAMMbIX OIS
npenocTaBfieHUs MyHUUMNanbHOW YCryrn, OCyLLeCTBNAeTCHA B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMUBHOIO perfnamMeHTa.

B cnyyae otcytcTBMA OCHOBaHMM [OnNsg  OTKasa B MNpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne 04HOro paboyero AHs co AHS NOCTYNNeHus
3a8BNeHNd, HanpaBnsaeT 3asBUTENIO, YKa3aHHbIM B 3asBNeHUn cnocobom, yBeJoMreHne o
NoCTYNNeHUn 3aaBNeHus, codepXallee BXOAALWMA PerucTpauuoHHbIM HOMEp 3asiBrieHus,
AaTy nonyyeHus 3asiBrieHus, rnepeyvyeHb HaMMeHOBaHWUW (pannos, NPenCcTaBNEHHbIX K HEMY
AOKYMEHTOB, JaTy NonyyYyeHus pesynbTata MyHULMNansHOM ycnyru.

3.3.3.4. WcnonHeHue npouenyp, VYKkasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
aZlMUHUCTPATUBHOIO pernamMeHTa, npu Hanuyinm TEXHMYECKOM BO3MOXHOCTM OCYLLEeCTBNAETCA
B aBTOMATU4YECKOM peXmmMe C UCMOoNb3oBaHMEM aBTOMAaTU3NPOBaAHHOW WMHMOPMaLNOHHOMN
CcUCTeMbl, NpegHa3Ha4YeHHOW ANna okasaHWsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AgMunHuCTpaTMBHblE Npoueaypbl, YycCTaHaBnuBaemble nNyHKTOM 3.3.3
a4MVHUCTPATUBHOIO perflaMeHTa, BbIMOMHAITCS B TeyeHnme ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHnss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINONMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATBLIN Ha
paccMOTpPEHME KOMMNIIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npyueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.



3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3alpoCoB B OpraHbl, y4aCTByrOLHNE B
npegocraBneHnmn MyHMLlMHaﬂbHOVI ycnyrmu

3.4.1. OcHoBaHMeM Ha4vana BbINOMHEHUST aAMUHUCTPATUBHOM Npoueaypbl ABRAsieTCs
nonyyYyeHve [OOMMKHOCTHbIM NUUOM (paBGOTHMKOM), YMONHOMOYEHHBIM Ha BbINOSNHEHNE
agMUHUCTPATMBHOM Mnpoueaypbl, OT AO/MKHOCTHOroO nuua (pabGoTHuKa), OTBETCTBEHHOMO 3a
npuem OOKYMEHTOB, MPUHSATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 33  BbINOSHEHWE
agMUHUCTPATMBHOW npoueaypbl, SIBMASIETCA- PYKOBOAMTENb WCMOMHUTENBHOMO KOMUTETA
CM3NHCKOTO CenbCcKOro noceneHnss ApcKOro MyHuuMnanbHoro pavioHa Pecny6nvku
TatapctaH/ (manee - [OMKHOCTHOE 1MLO, OTBETCTBEHHOE 3a  HarnpasrieHue
MEXXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [JOfMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OpPMUPYET M HanpaBnseT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aumMogencTBust (NpyM  OTCYTCTBUMM  TEXHUYECKOWN
BO3MOXHOCTM — MHbIMWU cnocobamu) 3anpocbl 0O NPeaoCTaBleHUN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHMS HA PACCMOTPEHME.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATMBHBLIX NPOLeayp SIBMAKTCS: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) noase4OMCTBEHHbIE OpraHam BfiacTu opraHn3aunm 3anpochi.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3EKTPOHHOIO B3aMMOLEWCTBUS, NpeaoCTaBnsAoT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HanNpaBNAT yBeAOMIIEHMS 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauumn, HeobxoauMbIX ANfS NpedoCTaBNEeHUs MyHUUUNAnbHOM
ycnyru (ganee — yBegomreHne ob otkase).

AOMUHUCTPaTMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHUe NATU AHEeW CO AHSA NOCTYNfeHns MeXBeOOMCTBEHHOro 3anpoca B
opraH unv opraHu3auuio, npefocTasnsowmne JOKYMEHT U MHOpMaLUIo, €CNN UHbIE CPOKU
noarotToBKM W HanpaBfeHns oTBeTa Ha MEeXBeOOMCTBEHHbLIN 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKkOHaMu, npaBoBbiMKM akTamu NMpasutensctBa Poccunckon depepaumm m
NPUHATLIMU B COOTBETCTBUM C heaeparnbHbiMU 3aKOHaMN HOPMaTUBHbBIMW NPaBOBbIMU akTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUA a4MWHUCTPATUBHBLIX Mpoueayp SBASKTCH: OOKYMEHTbI
(cBegeHus), Heobxogumble AOns  NpegocTaBneHust  MyHUUMnanbHoW  ycnyru, nubo
yBegomsieHne o6 oOTKase, HanpaBlieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBeJOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOmMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarnpaBfieHWne MeXBELOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus)), Heobxogumble  Ang  nNpefocTaBrieHus
MyHUUMNaneHoM ycnyru, nnbo ysegomneHne ob oTkase npu OTCYTCTBMM AOKYMEHTa U (Unm)
nHdopMaLunu;

Npyv HanMyYun OCHOBAHWW, NPEefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernamMeHTa, noOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
NpeaoCcTaBfeHNs MyHULMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B cryvae, ecnuv
OCHOBaHUA ANA OTKasa B Npueme [OOKYMEHTOB, HeobxoouMbix Ansi NpeaocTaBneHus
MYHULMNANbHOM YCMyri, CBsi3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum



AOKYMeHTaM, OCHOBaHWA AN OTKasa B MpuemMe [OOKYMEHTOB [OSKHbl coaepXaTtb
WHOPMAUUIO O HaMMEHOBaHUW [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npencTaBneHbl, coaepXaT HeJOCTOBEPHbIE U (MNN) NPOTUBOPEYMBBLIE CBEAEHUSA, OPOPMIIEHDI
C HapylWeHMEM YCTaHOBIEHHbIX TpeboBaHWI), HaMpaBnseTca Ha cornacoBaHve B
YCTaHOBIEHHOM MOpPsiAKe NOCPEeACTBOM CUCTEMbI AMIEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTta peweHns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXOANMbIX 4NH
npefocTaBfieHNUs MyHUUMNANbHOW YCIyrn, OCYLLEeCTBIISIeTCA B nopsake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B A€Hb NONyYeHUs CBEAEHUN N0 MeXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBegeHuns), HeobxoauMble ANs NpPefoCTaBNEeHUs MyHULMMIANbHOW YCyrn, NPOeKT peLueHns
00 oTKkase B npuemMe OOKYMEHTOB, HeoOXoauUMbIX Ans NpefocTaBfieHUss MyHULUNAarbHOW
ycnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTU4E€CKOM
pexMMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  UHGOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHWsA rocyAapCTBEHHbIX U MyHUUMNAnbHbIX YCyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBNeHus B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPaTUBHOMO
pernamMmeHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOSHEHUSA aAMUHUCTPATUBHBIX NPoLeayp, yKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO perfnamMeHTa, coctaBnsaeT NaTb pabounx gHeNn.

3.5. lNoaroToBka pesynbtata MyHMLUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWUHUCTPATUBHOW Mpoueaypbl ABnseTcs
NocTynneHne ot AOSMKHOCTHOrO Nvua, OTBETCTBEHHOMO 3a HanpaslieHWe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWi), HeobxoauMbIX ONS npedocTaBneHns MyHUUMNanbHON
ycnyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbIMOSIHEHME  aAMUHUCTPATUBHOW
npouenypbl, ABMASETCHA - ceKkpeTapb WUCMONHUTENbHOro Komuteta CU3UMHCKOrO CeribCKoro
noceneHns ApCKOro MyHuumMnanbHoOro panoHa Pecnybnukn TaTapctadH / (panee -
OOJDKHOCTHOE  nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTarta npefoctaBrieHns
MYHULMMNANbHON YCNyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroTOBKY  pesyrbTaTta
npefocTaBfieHNs MyHULMNANbLHOW YCNYTu:

paccmaTpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoaumbIX Ans
npegocTaBrieHUs MyHULUNANbHOW YCIyru;

Nnpu BbISIBIIEHMM OCHOBaHUM AN OTKasa B NpefoCTaBfieHUM MyHUUUNAanNbHOW YyCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO perrameHTa, noarotaBfivBaeT MPOEKT
pelleHns 06 oTkase B NpegocTaBneHnm MyHULUNAnNsHOM yCryru;

B Cfly4ae OTCYTCTBMS OCHOBaHWW ONA OTKasa B MpefoCTaBNeHUn MyHuUMnanbHOm
ycnyru, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 agMUHUCTPATUBHOIO pernamMeHTta, no urtoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUss MyHUUUNanbHOW YCryru,
nogrotaBnMBaeT MPOEKT pesynbTata MpedoCTaBleHnd  MyHuUUnanbHOW  ycriyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perfaMmeHTa;

HanpasnseT NoAroTOBIIEHHbIM NPOEKT pe3ynbTarta npeaocTaBreHnss MyHUUmMnansHou
yCnyru Ha corfiacoBaHue B yCTaHOBIIEHHOM MOpsAKe MnocpeAcTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSH B TeYeHMe ABYX paboumx aHeN.



Pesynbtatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX Mpouedyp SABNAKOTCHA:  MPOEKT
pelweHns 06 oTkase B NpefoCTaBEHMM MyHULMNANbHOW YCNyr, NPOEKT peLleHnst O Bblaaye
paspeLleHmnst Ha BCTynneHne B Opak HECOBEPLLEHHONETHMM, OOCTUMLIMM Bo3pacTta 16 ner.

3.5.3. CornacoeaHne 1 nognucaHne npoekTa pesynbTaTta npegocTaBneHns
MYHULMNANbHOM ycnyrn (aanee — NpoeKkTbl AOKYMEHTOB) OCYLLUECTBMNSAETCA pykoBOAUTENEM
CTPYKTYPHOrO noapasgeneHns, oTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyrun, 3amectutenem PykosoguTtena OpraHa, Pykosogutenem OpraHa.

lMogroTtoBrieHHblE MPOEKTbl AOKYMEHTOB, MMEKLLUME 3amMedaHusi, BO3BpallalTcsa Ha
nopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHuuunanbHou ycnyru. lNocne
YyCTpaHeHNs 3aMeYyaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcsa And cornacoBaHud m
noAanucaHus.

PykoBoguntens OpraHa npuv pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnogeHne agMUHUCTPATMBHOIO pernamMeHTa AOSMKHOCTHbIMM nuuamm OpraHa B 4acTtu
CPOKOB BbIMOMMHEHNA aAMUHUCTPATUBHbIX Npoueayp, Mx nocrnegoBaTesisHOCTU U MOSHOTHI,
HanUuns  CorfacoBaHM  YMOMIHOMOYEHHbIX OOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro JOKyMeHToobopoTa.

B cny4ae BbiIBNEHUS HApPYLLUEHMA B YaCTU CPOKOB BbINOMHEHNS aAMUHUCTPATUBHbLIX
npouenyp, WX nocnegoBaTenbHOCTM W NONHOTbl PykoBoamtenb OpraHa wHUUMMPYET
npuBieYeHMEe K OTBETCTBEHHOCTU NnL, OONYCTUBLLMNX HAPYLLUEHUSA, B COOTBETCTBMMU C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEeHMEe ABYX pabounx gHeN.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Npoueayp SBASIOTCA: pelueHne ob
OoTKase B NpuMeme AOKYMEHTOB HEODXOOUMbIX ANs NPefOoCTaBfeHNUs MyHULMNANbHOW YCryru,
peweHne 0O OTKase B NpedocTaBfEHUM MyHUUMNAnbHOW YCRyru, pelweHne o O Bblgaye
paspeLlleHunst Ha BCTynneHme B 6pak HeCOBEPLLEHHONETHMM, OCTUMLMM Bo3pacTa 16 ner.

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu HannM4ynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBAETCA B aBTOMaTUYECKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW aNns okasaHus rocygapCTBEHHbIX U MyHULUMMNANbHbIX YCNYT.

MakcrmManbHbIN CPOK BbINOSTHEHUA aAMUHUCTPATUBHBLIX NpoLenyp, yKasaHHbIX B MyHKTe
3.5. agMMHUCTPaTMBHOIO perfamMeHTa, CoCTaBnsieT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaBneHve) 3asiBUTEN0 pesynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NOATBEPXKAAOLEro npeaocTaBneHne MyH1LmnanbHOW yCyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueaypbl, ABMASETCHA - ceKkpeTapb WUCMOMHUTENbHOro Komuteta CU3UMHCKOrO CeribCKoro
noceneHna ApCKOro MyHuumMnanbHoro panoHa Pecnybnukn TatapctaH / (pganee -
AOJMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBfeHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAeHUn O pesynbTaTe npeaocTaBreHuns
MYHULMNANbHOMW YCnyrm B MNOACUCTEMY BeAdeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BewlaeT 3aaBUTENS cnocobomMm, ykasaHHbIM B 3asBNeHWW, O pesynbrarte
npefocTaBfieHUss MYHUUUNANbHOM YCIyrM M O BO3MOXHOCTWU TMOSfyYeHus pesyrnbTaTa
npegocTaBneHnsa myHmumnaneHon ycnyrm B OpraHe unv 8 MOLL.



McnonHeHne npouenyp nNpyv HanMyMmM TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAEeTCS B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHWEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHOW AN OKa3aHMs rocyaAapCTBEHHbIX U MyHULMNAMbHbBIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHne oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABNAIOLIEroca pesynbTatoM NpeaoCTaBNeHUs MyHUMUMNANbHOW YCNyru, YNOSIHOMOYEHHbIM
AOMMKHOCTHbLIM nyom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: pas3MelleHne
cBedeHU O pesynbTaTte NpeaocTaBfieHMs MyHUUMNANbHOW YCryrm B WMH(OPMaLMOHHBIX
cucTemax, usBelleHue 3aaBuTens o pesyrnbTaTte NpeaocTaBneHns MyHULUNanbHOW YCryrn n
crnocobax ero nonyyeHus.

3.6.3. MNopsiaok Bblgayun (HanpaBneHus) pesynbTaTa NpeaocTaBieHnss MyHUUMNansHom
yCnyru:

3.6.3.1. lpwu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrn 8 ML,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNANLHOM ycryrn B popme ak3emnnsipa
3IEKTPOHHOIrO AOKyMeHTa Ha OymaxHom HocuTerne. o TpeboBaHuo 3asBuUTENS BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIo AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrisieTcs
3K3eMMNAsp 3MEKTPOHHOrO AOKYMEHTa NyTeM €ro 3anmMcu Ha CbeMHbIN HOCUTENb MHOopMaLmm
UM HanpaefeHUs1 3K3eMnnspa 3NEeKTPOHHOIrO0 OOKYMEHTa Mo 3NEeKTPOHHOW noyTte B agpec
3assutend. Npu 3anncuM Ha CbEMHbIN HOCUTENb MH(POPMaLIMK UM HaNpaBiEeHNN IK3eMnnsapa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfiEeH 3K3eMNNsAp 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaXHOM HocuTene, Mo 3JfEKTPOHHOMW MNoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NeKTPOHHOro AOKYMEHTa 3K3eMMsapy ANEKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTene 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBannunumMpoBaHHOM 3NEKTPOHHOM NOANUCH.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [OeHb nNpubbITMA 3asBUTENns B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SABNATCA: dukcauuns
dhakTa Bblgayum peaynbrata npegocTaBneHms MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npefocTaBfeHnsa MyHMLUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpalleHnmn 3aaBUTensa 3a pesyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTENto B NWYHbIA KabuHET aBTOMaTUYeCKM HanpaBnseTcd
9NEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUMUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOMN
NnoANUCb YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb NOANMCaHNA AOKYMEHTA, NOATBepXatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHULMNAnbHON YCAyrn, YNOSTHOMOYEHHbIM AOMKHOCTHBLIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX Npouenyp ABMASTCA: HanpasrneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lpun obpalleHnn 3aaBnTens 3a pesynbTaToM MyHUUunansHoun ycnyrm B OpraH,
AOIMPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bbigady (HanpaBneHue) AOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHou ycnyrn. Mo TpeboBaHuio 3asBUTENs BMECTE C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npeaocTaBhsieTcs
3K3eMMnnsp ANeKTPOHHOIro AOKyMEHTa rnyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHGOPMaLUn
UM HanpaefeHUs 3K3eMnnsapa SNeKTPOHHOro JOKYMEHTa Mo 3NeKTPOHHOW nodte B agpec
3aaBuUTENS.



A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIMBaeMble HaCTOoALLNM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITI/IFI 3aaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka OpraHa.

Pe3yﬂbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAOTCA: CbI/IKcaLl,I/IFI (baKTa
Bbloa4n pe3yrnbTarta rnpenocraBlieHnA MyHmumnaanon ycnyrn B aBTOMaTVI3VIpOBaHHOI7I
MHd)OpMaLLMOHHOVI cuncremMe, npenHasHaquHoﬁ anda  OKal3aHunA rocydapCTBEHHbIX WU
MYHULUUNANbHbIX YCIYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oOBGHapyXeHUsi TeXHUYEeCKOM OLWNBKM B [OKYMEHTe, ABNSALEeMCH
pes3ynbTaTtoM MyHUUMNANbLHOW yCryrn, 3aasutens HanpasnseT B OpraH:

3aaBrieHne o6 ucnpaeneHnn TexHMYeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblOAaHHbIN 3asBUTEMNO Kak pe3ynbTaT MyHULMNanbHON yCryrn, B KOTOPOM
COOEepPXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, MMeKLMe PUANYECKYD CUny, CBUOETENbCTBYWOLWME O HanuMyuu
TEXHUYECKOWN OLLINOKM.

3aaBneHne o6 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SBMAKLWEMCA pe3ynbTaToM MyHUMUMNAnNbHOW YCnyrk, nogaetcs 3asiBUutenieM
NOYTOBbLIM OTMPaBfEHNEM (B TOM YUCIE C UCMONb30BAHNEM 3NIEKTPOHHON NOYThLI), MMbBo Yyepes
PecnybnukaHckuin noptan nnum ML,

3.7.2. [JO/mMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLIeCTBAseT
npuem 3aaBneHns o6 uncnpaBneHuM TEXHUYecKoW OWKnBKKW, perncTpupyeT 3asBreHune C
NPUNOXEHHbIMX OOKYMEHTaMuU U nepefaeTr UxX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4HOoro paboyvero AHs € Aatbl perucTpaumm 3asBneHus.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOE 3asBrieHue, HarnpaBfieHHOe Ha PacCMOTPeHWEe OO0SHPKHOCTHOMY mnuvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JormKHOCTHOE N1L0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LEeNnAX BHECEeHUA WUcnpaBfeHurd B LOKYMEHT, SBMSIOWUNCA pes3ynbTaTom
npefocTaBfieHNs MyHULMNANbHOW YCnyru, OCyLecTBrseT npouenypbl, NpeaycMOTPeHHbIe
nNyHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, W BblgaeT WCMNpPaBreHHbIn OOKYMEHT
3aABUTENIO JIMYHO NOA POCMUCH C U3BATUEM Y 3aABUTENS OpUrMHana AoKyMeHTa, B KOTOPOM
COOEpPXKNUTCA TexHuyeckas owubka, wunum HanpaeBngeT B ajgpec 3asaBuTens MNOYTOBbIM
oTnpasneHnem (NOCpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOJSTyYEeHUS
AOKyMeHTa npu npegoctasrieHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas ombka.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B TeYeHne AByX paboumx aHen nocne obHapy>XeHUs TEXHUYECKOM OLWNBKN nnm
nonyyeHunsa ot noboro 3anHTePeCcoOBaHHOMO NnUa 3asBreHnst O AONyLLEHHON oLWmnbKe.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanNpaBnNEeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaaok u (hopMbl KOHTPONSA 3a NpeAoCcTaBeHneM MyHULMNANbLHON yCIyrm

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUA aAMUHUCTPATMBHOIO perfnaMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBAaOLMX TPeBGOBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCryru, a Takke NPUHATUEM UMW peLLEeHU



KoHTponb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBNIEHNE U YCTPAHEHWE HapyLleHWn npaB 3asdBuTenen, npoBeneHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNAnNbHOW yCnyrn, NogroToBKY
peleHun Ha aencteus (6esgencrame) JOIMKHOCTHbIX SUL, OpraHa MeCTHOro camoyrnpasrieHus.

dopmamMn KOHTpons 3a cobrogeHneM WUCMONHEeHUs agMUHUCTPAaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBlieHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAeHUS AeNOoNPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBMOAEHUS
npoueayp NpeaocTaBreHns MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUusl, yCTHas W MNUCbMEHHass WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBASOLWNX BbIMNOSIHEHNE agMUHUCTPATUBHbBIX NPoLeayp, XypHarbl
yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocylwecTBneHUs1 KOHTPONS 3a COBEpLUEHMEM LEWCTBUN Mpu NpenocTaBieHuu
MYHULUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTESND OpraHa MEeCTHOro
camoynpaBneHus npeacTtaBndalTCsa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNANbHOW YCIyIn.

O cnydasix n npuyMHax HapyLleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  Npouedyp  OOSMKHOCTHble  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HaPYLLEHWUA.

TekyLwmin KOHTPONb 3a cobnogeHnemM nocnegoBaTensHOCTU 4ENCTBUA, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENieM pPYKOBOAWUTENS oOpraHa MEeCTHOro camMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPefoCTaBfIEHUIO MYHULMNANLHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MOApasfeneHusax opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsipok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MONHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyru, B TOM YMcne nopsiaok u
hopMbl KOHTPOSS 3@ MONTHOTON M KAYEeCTBOM NPeaoCTaBNeHNS MyHULMNANbHOW YCyrm

4.2.1. KOHTpONb 3a NOMHOTOM W Ka4eCTBOM NpeaoCTaBAeHUss MyHULMNanNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMoTpeHuns xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOMKHOCTHbIX NUL, MyHULUUNANbHbBIX CRYXaLlLmX.

4.2.2. B uensax ocyLecTBIeHNA KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyrM NpoBOAATCS NaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLECTBINEHNS NMMaHOBbLIX NMPOBEPOK YCTaHaBNMBaETCs NnaHoM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeoCTaBeHneM MyHULUNAanNbHOM yCcrnyrn (TeMaTuyeckne npoBepKu).
lMpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HApyLeHUN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus



Xanob 3aasuTenen Ha gencteus (6esgenctane) OpraHa, a Takke UX JOIMKHOCTHbIX 1L,
MYHULMMAnNbHbIX CIy>KaLuuX.

4.2.4. PesynbTaTtbl NpoBEpPKM OPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbIABMEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb A0SPKHOCTHbIX SN, OpraHa, npeaocTaBnsowero MyHLunanbHyo
ycnyry, 3a pelweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLeCcTBSIEMbIE) MU B
xo4e npeaocTaBneHns MyHUUMNansHOM ycnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBEHUA HapyLleHun npas
3asiBUTENEN BMHOBHbIE fMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTtBoM Poccuickon ®egepaunu.

PykoBoauntens opraHa MeCTHOro caMOynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBIEHUN.

PykoBoantens (3amectuTernb PYKOBOAUTENS) CTPYKTYPHOro noapasferneHvus opraHa
MECTHOro CcaMoOynpaBfieHUs1 HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Mnn)
HeHaanexawiee BbIMNOSIHEHNE aAMUHUCTPATUBHbLIX OEUCTBUKM, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NMUA M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHust U OeNCTBuUS
(6esgencTtBue), NpyHMMaeMble (OCyLLEeCTBNSEMbIE) B X04e NpefoCTaBeHNs MyHULMNANTbHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM NOpsiaKe.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBfeHneM MyHULMNANbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHn n opraHmnsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMMAnbHOW YCAyrm CO CTOPOHbI rpaxaaH, WX
o0begUHEeHUN U OpraHu3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro camMoyrnpaBrieHUs npu nNpefoCcTaBfieHUM  MyHUUMNAnbHOW  yCnyru,
nonyyeHus MNosIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauuMM O nopsiake npenocTraBrieHns
MYHULMMNANbHOM YCryrn © BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocyneOHbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHUA peLleHn U [encTBun
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUMNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX [OMKHOCTHbIX NUL, MyHUUMUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MMelT NpaBo Ha obxanoBaHue B gocyaebHOM nopsake peLueHun u
agencteun  (6e3nenctBusl)  opraHa, NPeaoCTaBfdAloWEro  MyHUUMNanbHyH  yCcnyry,
AOIMKHOCTHOIO NMua opraHa, NpeAoCcTaBnalLWero MyHuuunanbHy yenyry, MyHULUNAnsHOro
crnyxawlero, pyKoBOAUTENs OpraHa, NpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOrOYHKLUNOHANBHOIO LieHTpa, paboTHMKa MHOMO(YHKLNOHANBHOrO LIeHTpa, OpraHn3aumm,
npenycMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asBuTenb MOXET 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cny4vasx:

1) HapylweHue cpoka permcTpauum 3anpoca O npenocTaBfeHUN MyHULMMNanbHON
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;



2) HapyLleHne cpoka npeaocTaBneHns MyHuMumnanbHOW ycnyrn. B ykaszaHHOM crnyyae
pocyaebHoe (BHecyaebHoe) obxxanoBaHue 3asButenem peweHni n genctemmi (6esgencrams)
MHOrOYHKLMNOHANbHOro LeHTpa, paboTHMKa MHOrodyHKUMOHANbHOMO LIeHTpa BO3MOXHO B
crniydae, ecnvm Ha MHOrogyHKUMOHamNbHbIA LEHTP, peweHna n genctsuna (6esgencrame)
KoToporo ob6anyrlTcsl, BO3noxeHa QYHKUMS MO NpefoCTaBfeHUo COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCNyr B NONIHOM o6beme B nopsiake, onpeaeneHHom yacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WNM MHMopMaumm nnubo ocyLlecTBreHns
AENCTBUIA, NpeACTaBfeHne U OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM akTtamu Poccuinckon dPegepaunn, HOPMaATMBHBIMW MPABOBbIMKM  akTaMu
Pecnybnukn TartapctaH, MyHUUMNAnbHbIMKM MPaBOBbIMW akTamu ANns NpegoCcTaBrieHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMATUBHBIMU NPABOBbLIMA
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMKU NPaBoBbIMW akTamMun AN NpeaocTaBneHns
MYHULMNANbHOM YCIyru, y 3asaBUTENS;

5) oTkas B MNpedocTaBNeHUM MyHMUMMNANbHOW YCNnyru, ecrnm OCHOBaHWUsi OTKasa He
npegycmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMM
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wu pgencteun (6e3gencTBmsi) MHOroOyHKUMOHANbHOro LeHTpa, paboTHUKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLUMS Mo
NpegocTaBfieHNI0O COOTBETCTBYIOLLMX MYHUUUNANbHbLIX YCAyr B MNOMHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENSA NpU NpPeoCTaBleHUM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBOBbiMW aktamu Poccuinckon denepaumm,
HOpMaTUBHbIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMU
akTamu;

7) OoTka3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCyry, AOMKHOCTHOMO nuua
opraHa, npedoCTaBNALWEro MyHUUMNAanbHY YCnyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANbHOIO LIEHTPA, OpraHu3aumn, npegycMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, unn wmx paboTHMKOB B UCApPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok 1 ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOrO0 CpoKa TaKuXx
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTeNemM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHuns n aenctems (6es3gencreme) KOToporo obxanyTcs, BO3roXXeHa yHKUNA No
NpefoCTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsgke,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbratam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMeHWe NpPeAoCTaBfEeHUss MyHUUMNANbHOW YCryrin, ecnv OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbIMU - 3aKOHAMWU U MPUHATBIMU - B
COOTBETCTBUU C HAMWU NHBIMWU HOPMAaTUBHLIMW NpaBoOBbIMKU akTamn Poccuinckon denepauun,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MyHMLMNAnNbHbIMKM NPaBoBbIMKW akTamn. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obxanoBaHue 3asBUTENEM peLIeHMA U OencTBun (6e34encTBusi) MHOrodYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6espencreme) KOToporo obxanytoTcs,



BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULUMNAmNbHbIX YCNyr B
nonHom o6bLemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3agBUTENS NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCRyru
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTtBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHaYanbHOM OTKasze B MpuemMe [OOKYMEHTOB, HeobxoauMmblX AO5s
npegocTaBfeHns MyHULMNanbHoON ycnyru, nnbo B NnpegocTaBeHnn MyHULUNANbLHOW YCnyru,
3a WCKNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocydebHoe (BHecynebHoe) obxanoBaHue
3asiBuTeneM peweHun wn gencteun (6e3genctBysi) MHOTOQYHKUMOHANbHOMO LEHTpa,
paboTHMKa  MHOrOYHKLMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOOYHKUMOHamNbHbIA LLEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa (YHKUMA N0 NpeaoCTaBiEHMI0O COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRAyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaKHOM HOcUTerne, B 3NEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCNYry, MHOTO(OYHKUMOHANbHbINA LIEHTP
nmbo B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BnacTu, SIBMAKOLWMUACA yvpeanTenem
MHOroyHKLMOHANbHOro LeHTpa (aanee - yypegurtenb MHOrOYHKLMOHANbLHOIO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactblo 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteua (besgencteme) pykoBoaUTENs OpraHa,
NpeaoCTaBnAOLWEro MyHAUMNANbHYK yCnyry, NOAAalTCA B BbILWECTOSAWMA opraH (Npu ero
Hanudun) nubo B cryv4ae ero OTCYTCTBUS pacCMaTpuBalOTCA  HenocpencTBEeHHO
pyKkoBoaguTenem opraHa, NpegocTaBnsAoLLEero MyHuuunanbHyto yenyry. 2Kanobbl Ha peleHus
n penctena (6esgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa noJarTcs
PYKOBOOAUTENIO 3TOr0 MHOrOYHKLMOHANbHOTO UeHTpa. XKanobbl Ha peleHna n aencrsuns
(6espgencTBme) MHOIOgYHKLMOHANbHOMO LeHTpa nogarTcs yypeauTento
MHOTOYHKUNOHANbHOIO LeHTpa Ui AOMKHOCTHOMY MLy, YNTONMHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrane)
pabOTHMKOB OpraHM3aunn, NpegyCMOTPEHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKoBOAUTENSIM 3TUX OpraHM3aLni.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, NpeaocTaBsoLLIErO
MYHULMNANbHY YCIyry, AOMMKHOCTHOMO nNuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  Criyallero, pykoBOAMTENs oOpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes MHOroyHKLMOHaNbHbIN
LUEHTp, C MCMOofb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro noprtana, WMHOPMALWMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NpUHATA Npy NMYHOM Npueme 3assutens. XXanoba Ha
peweHns wn pencteusa (6e3gencTtBme) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LEeHTpa MOXeT OblTb HampasfeHa no no4vte, ¢ UCMoSfb30BaHUEM
NHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «WHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHua, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelueHns n gencreus (6e3gencrTeme) opraHnsaumn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOofb3oBaHWEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHbIX CaMToOB 3TUX OpraHuMsauuu,
EonHoro noptana nmbo PecnybnukaHckoro mopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBUTeEnNs.

5.3. XKanoba gomxHa cogepxaTtb:



1) HaumeHOBaHMe oOpraHa, npeaocTaBNALWEro  MyHUUUNANbHY  YCRyry,
AOIDKHOCTHOIMO  NiMua opraHa, NpeaoCTaBnAoLWEro  MyHuuunanbHyto — ycnyry, nubo
MYHULMMNAnNbHOro cnyxXatlero, MHOrogyHKLUMOHAIbHOrO UeHTpa, ero pykoBoautensa u (1nm)
paboTHWMKa, opraHn3aumnin, NnpegyCMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (Mnv) paboTHUKOB, pelueHus n gencteunsa (besgencremne)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, oT4ecTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XuTenbctBa 3asiBUTENs - U3MYECKOro nvua nNubo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBuTens - puauMyeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyemblX pelleHuax u gencreusax (6esgencteun) opraHa,
npegocTasnaoLero MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO nuua opraHa,
nNpefoCTaBAWEro  MyHUUMNANbHY  ycnyry, J5mbo  MyHMUMNANbHOrO  CryXawlero,
MHOrO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHASTbHOIO LIeHTPa, OpraHn3awumn,
npegycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESb HE COrfTaceH C peLleHneM N eNCTBUEM
(6esgenctBneM) opraHa, NpeaoCTaBnsoWeEro MyHUUMNanbHy YCyry, AO/MKHOCTHOMO nvua
opraHa, nNpefoCTaBNALWEro MyHULMNANbHY YCnyry, nMbéo MyHULMNAnbHOro CriyXallero,
MHOFO(OYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLNOHAbHOIO LIEHTPA, OpraHn3aLumm,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aasuteneMm MoryT OblTb NpeacTaBfeHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepkparolme
AoBOAbl 3asBuTENd, NMB0O UX KoNuu.

5.4. lMocTynuBLias xanoba NnoanexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnegyrowero 3a JHeM nocTynneHus.

5.5. XKanoba, nocTtynuelaa B opraH, NPeaoCTaBnsOWMA MYHULMNATNbHYKO YCNyry,
MHOFOYHKUNOHANbHbIA  LEHTP,  ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npegycMmoTpeHHble YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYeHune
naTHaguaTn pabounx gHen co OHA ee perncTpaunm, a B cnyyae obxanoBaHust oTkasa opraHa,
npegocTaBnAoLLEro MyHULMNANbHYO YCyry, MHOTO(OYHKLMOHANbHOrO LIeHTpa, OopraHu3auuin,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiBuTens nvbo B mcnpaBrneHuu OONyLEHHbIX oneyvyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUs YCTaHOBMEHHOrO CPpoOKa TakuX UCMPaBIiEHUN - B TeYeHue
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTPEeHUst Xanobbl NPUHUMAETCA OAHO U3 CreaylLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLNMBOK B BblAAHHbLIX B pe3ynbTaTe npegocTaBreHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOpPMAaTUBHbLIMW NMpaBoBbiIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee OHsA, criegyowero 3a JHeM NPUHATUSA pPeLLEeHUs], YKa3daHHOro B HaCTOSLLEM
NyHKTE, 3asBUTEN0 B MUCbMEHHOWN (DOpME U MO XeNaHUIo 3asBUTENS B 9NEKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yfibTatax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHua Xanobbl nognexawien yAOoOBAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax PacCMOTPeHUsa >xanobbl JaeTcs MHgopmauus O AEUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHow, npegocTaBnaLWMM MYHUUMNANbHYHO ycnyry,
MHOrOyHKLNOHAaNbHbIM LEHTPOM Nnbo opraHnsaunen, npeayCcMoTpeHHOM YacTbto 1.1 cTaTbum
16 ®epepanbHoro 3akoHa Ne 210-d3, B Lenax He3aMeanuTeNbHOro yCTPaHEHUS BbISIBIIEHHbIX



Hapyl.ueHm7| npn OKa3aHUn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, a TakXe MNPUHOCATCA U3IBUHEHUA 3a
OOCTaBJ1EeHHbIE Hey,D,O6CTBa N yYKa3blBaeTCd I/IH(*)OpMaLI,I/IFI 0 JanbHENLINX OENCTBUSX, KOTOpblE
HeobxoaMmo COBEPLWNTb 3aABUTENIO B LlENAX NMOoJTy4HeHUA MyHVILI,VII'IaJ'IbHo% YCIyru.

58. B Ccny4dae npusHaHud Xanobbl He nognexallen yOOBJIETBOPEHUNIO B OTBETE
3adaBuUTesiro 0 pedylibTatax pacCMOTpeHnd Xanobbl garTcs aprymMmeHTnpoBaHHbIE
pa3bACHEHNA O TMpPUHYUHAX TPUHATONO pelweHnda, a TaKke I/IHCbOpMaU,VIFI O nop4dake
obxanoBaHus NMPUHATOIO peLleHn.

59. B Clnydae yCTaHOBJiEHUA B Xo4e Wi MNo pedyribTataM pacCCMOTPEHUA Xanobbl
npu3HakoB COCTaBa agMUHUCTPATUBHOIO NpaBoHapyLieHnA uinn npectynneHnda AoJmKHOCTHOEe
JInuo, pa6OTHI/IK, HaaellieHHble NOoJIHOMO4YnAMKU Mo pacCMOTPEHUIO Xanob, HezamegnNUTENbHO
HanpasnAaAlT UMeLWNeCcd MaTtepuarlibl B OpraHbl NPOKypaTypbl.



MpunoxeHune Ne 1

K A,D,MVIHI/ICTpaTI/IBHOMy pernamMmeHTy
npegocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I
yCIyru no Bbliaave paspelleHnd Ha

BCTynrieHne B 6pak

HecoBepLUEeHHONMeTHUM, AOCTUTLLnM

Bo3pacTa 16 net

dopma
(BnaHk opraHa, NpeaoCTaBnALWLEro MyHALMMArbHY yCryry)
Komy:
KOHTaKTHbIE AaHHbIE:
3aaBuTens.:
KOHTaKkTHble AaHHblE 3asBUTENS:
PELWWEHWE
o]
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbLIM opraHom

NPUHATO pelleHne o

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(I'IOJJ,I'IVICb YNOJTHOMOYEHHOIro 4OJMXHOCTHOIo

nuua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyH1LMNansHOn
yCriyrv rno Bbigave paspeLleHuns Ha
BCTynrieHne B 6pak
HeCcoBepLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, NpeaoCTaBnALWLEro MyHALMMArbHY yCryry)

Komy:

KOHTaKTHbIE AaHHbIE:

3agaBuTensb:

KOHTaKTHblE AaHHblE 3asBUTENS:

PEWEHNE
06 oTKase B NpegoCTaBneHnn MyHUUMNANbHOW YCnyru
no Bblgaye paspeLleHuns Ha BCTynneHne B 6pak HECOBEPLLUEHHONETHUM, AOCTUMLLIMM
Bo3pacTa 16 nert

oT Ne
PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
cnegylowmmMm OCHOBaHUSAM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BblTb 06kanoBaH B JocyaeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

CBenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(nognuchb yNnorHOMOYEHHOIO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 3

K AOIMVHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHon
yCnyru no Bblgaye paspeLlueHns Ha
BCTynrieHne B 6pak
HeCcoBepLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, NpefoCTaBnsoLWEero MyHULMUNanbHY YCnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

3agaBuTensb:

KOHTaKTHblE AaHHblE 3asBUTENS:

PELWEHNE
06 oTkase B npvemMe JOKYMeHTOB, HeOOX0AMMbIX Ansi NpeaocTaBneHus!
MyHMLMNansHOM yCryrv no Bblgave paspeLueHns Ha BCTynneHne B bpak
HeCOBepLUEHHONETHNM, OCTUMLMM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLleHne
o6 oTKase B npueme AOKYMEHTOB, HeobxoanMBbIX ans

no cneayrowmnmMm oCHOBaHUAM:

1.
2.

PasbscHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIA OpraH C 3asiBlIEHNEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

Caenenus 00 37€KTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(noanuchb yNnorHOMOYEHHOIO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHune Ne 4

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNansHON
yCriyrv no Bbigave paspeLueHuns Ha
BCTynrieHne B 6pak
HeCcoBepLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)
oT

(dbamunus, nms, oTYECTBO 3aABUTENS)
A,El,peC MecCTa XUTenbCTBa U (I/IJ'II/I) agpec mecta
npeodbiBaHUS
3adaBUTEnNA:

TenedoH 3aaButend
ALpec 9neKTPOHHOM NOYThl 3asBUTENS

3asaBneHne

Mpowy paspelumnTb MHE 4O OOCTUXEHWUsI BO3pacTa BOCEMHaALATK NeT BCTYNUTb B 6pak ¢ rp.

npoxvsatoLwmnm(en)
Jarta poxgeHusd
nacnopT BbldaH (korga, kem)
no npuynHe
( )
(mara) (mognwucek) (9.1.0.)

MpoLy paspewwmnTb MHE BCTYNUTL B Bpak C rp.
A0 OOCTUXEHMs UM (et0) BO3pacTa BOCEMHagLUaTh NeT.
[aTta poxgeHus ,

npoxueatoLumn(as)

nacnopT BbigaH (Korga, kem)
PekBM3nTbI akTOBOM 3anncu 0 poXaeHUn:



Ne akToBOM 3anucu ,
JlaTa Bblga4n akToBOW 3anucu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBoM 3anmcu 0 poXaeHum

Pe3yanaT npegocrtaBneHnd MyHMLlMHaHbHOVI ycnyru, npowy npeaoCtaBuUTb:

I:I B INWUYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNAIbHbLIX YCIyr
Pecnybnuku TaTtapcTtah;

|:| B MHOroyHKUMOHANbLHOM LUEeHTpe npefocTaBnNeHns rocyaapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

(mara) (nognwucek) (9.1.0.)



MpunoxeHne Ne 5

K AAMVHUCTPaTUBHOMY perfiameHTy
npefocTaBneHns MyHULMNansHon
yCnyru no Bblgaye paspeLlueHns Ha
BCTynneHue B 6pak
HeCcoBepLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutento

McnonHutensHoro kommreTa
CernbCKOro nocerieHns

ApCKOro MyHuUMnNasnsLHOro pamoHa

Pecnybnukn TatapcTaH

or:

3asaBneHune
00 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobuwato 06 owwnbke, OONYWEHHON MNPW OKasaHUM MYHULMMANbHOW Yycnyru no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneyowime JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMA pelleHuss o6 OTKMOHEHWMM 3asiBrieHnst 00 ucnpaBreHun
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOrO A0KyMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuUTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswwmm noateepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpPEenCTaBNsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoaaTenbctBoM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(mara) (mognwucek) (©.1.0))
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