Pecny6nuka Tatapcran Tarapcran Pecny6nukacel

UCNONHUTENbHbLIW KOMUTET CAPMAH MYHULMUMANb PANOHBI
NAKUHCKOIO CENNbCKOro NSKE ABbII XXUPNETE
NMOCENEHUA CAPMAHOBQKOFO BALUKAPMA KOMUTETbI
MYHULIMNMATNIBHOrO PAMOHA
yn. WkonbHasg, g. 1, MakTan ypamsi, 1 iopr,
c. Jlakun, 423366. Jloke aBbinbl, 423366,
TenedoH: (85559) 4-66-16 TenedoH: (85559) 4-66-16
E-mail: Lkn.Sar@tatar.ru E-mail: Lkn.Sar@tatar.ru
NOCTAHOBJIEHUE KAPAP
ot 20 anpeas 2022 r. Ne 4

OO yrBepxIeHnN aIMUHICTPATHBHOTO periiamenra
MPENOCTABICHUS MyHUIMNATBHON yCiTyru
M0 BbIJIAYe CMIPABKH (BBIMUCKH)

B coorBercTtBuM ¢ wroramu PACIIMPEHHOro 3ace/lanusi Kosulernt MuHUcTepcTBa
HUPPOBOTO pa3BUTHS F'OCYIapCTBEHHOTO YNIpaBAeHUs , HHPOPMALIHOHHBIX TEXHOIOI Ui
1 cBa3u PecnyGnuku Tataperan «O urorax paboTel oTpaciu uHppoBoro pa3BUTHS
FOCYIapCTBEHHOTO yNpaBleHus, MHYOPMAIMOHHBIX TEXHOJOIMI U CBSI3H PecnyGinku
Tarapcran 3a 2021 rox u nnawax na 2022», Ucnonuutenbupiii koMmuter JISKHHCKOTO
CElIbCKOro  nocenenus CapmMaHOBCKOro MYHHIMNAIBHOTO  paiioHa Pecrny6nuku
Tarapcran nocranosnser:

1. YTBepauTh npunaraempiii AIMMHUCTPATUBHBIH  perjaMeHT Ipe0CTaBIeHMs
MYHHLHMIAIBLHON YCIIyTr N0 Bbliave CpaBKu (BBITUCKH);

2. [lpusnate yrparusumm CUITy AZMHHUCTPATHBHBIH pernameHT [PeOCTaBIIEHUS
MYHUUMIANBHOW  yCIIYTHM, [0  Bbljgaue CTIPaBKU  (BBINMCKH),  yTBEP:KACHHBII
flocTanoBieHuemM  HMenonnurensHoro komutera JISKHHCKOIO CCJIbCKOTO IOCEIEHUS
CapmMaHOBCKOTO MyHHUMNANTBHOTO paiiona PecrryGmnuku Tataperan ot 26.06.2021r.

No 8.

3. O6HapooBaTh HacTosIICe OCTaHOBIICHHE TyTeM pa3mellenns Ha «OdHLHaTEHOM
fioprajie  npaBoBoi  uHdopmannu  PecnyGuuku Tarapcran» 1o Be6 ajpecy:
http://pravo.tatarstan.ru ~ u Pa3MECTUTL Ha oduuManbHOM caifte CapMaHOBCKOro
MYHHLMNALHOTO  paiioHa  Pecniy6umku Tarapcran B undopmaumnonno-
TEICKOMMYHUKALHOHHOM ceTH Murepuer 1o BeO-azpecy:
https://sarmanovo.tatarstan.L_u/.

4. Konrpounb 3a nenonuennem nacrosimero IIOCTAHOBJIEHHSI OCTABJISIIO 32 COGOIA.

JlﬂKHHCKOFO CCJILCKOI'O MOCECICHUS

CapmMaHOBCKOro MyHHIMNANTBHOTO B3 JL.W.Illapunosa
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Yr1BepxkacH

nocTaHoBjIeHHEeM VCOMTHUTENBHOTO
KOMHTETA JISKMHCKOIO CelnbCKOro
noceneHusi CapMaHOBCKOTO
MYHHULHUIIAJIBHOTO pailoHa
Pecnyonuku Tatapcran

ot «20» ampenst 2022 . Ne 4

AIMUHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIMCKH)

1. O0uIme moJIoKeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETJIAMECHTA

Hacrodmmnii aTfMUHUCTPATUBHBIA DPETIIAMEHT IPEIOCTABICHUS] MYHUIUIIAJIBbHON
yCIIyTHu (1anee — aIMUHUCTPATUBHBIN PETJIaMEeHT) yCTaHABIUBAET CTAHAAPT U MOPSIOK
MPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH IO BBIJade CHpPaBKH (BBIMUCKH) (manee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlunmamu, UMEIOIMMHU TPAaBO Ha TOJYyYEHHE MYHUIIMMAIBHOW YCIYyTH,
ABIISAIOTCS (PU3MUECKHE JHIa (Janee — 3asiBUTEID).

1.2.2. C 3asgBieHHeM BIpaBe OOpaTUTHCA MPEICTABUTENh  3asBUTEIS,
JEHCTBYIOIMI HAa OCHOBAaHUM JOKYMEHTA, YJOCTOBEPSIOIIET0 €ro MOoJHOMOUus (faee
— MPEJICTABUTEI 3asIBUTEIIA).

1.3. Topsimox nHoOpMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIIbHON YCIIYTH

1.3.1. Hudopmammst o MOpSIKE MNPEIOCTABICHUS MYHHIMIAIBHON YCIyTH
pa3Melaercs:

1) Ha wHPOPMALMOHHBIX CTEHIAX, COACPKAIUX BU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHIMIAIBLHOW yCIyre, paclojO)KEHHBIX B  IMOMEIICHHUSX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTaBICHUS  TOCYJAApCTBCHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha odunuansHoM caite CapMaHOBCKOTO MYHHUIIMITAJIBHOTO pailoHa B
uHpOpMAIMOHHO-TeIeKOMMYHUKanoHHoi  cetn  «Wutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) ma Iloprame rocymapCTBEHHBIX M MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) na EquHom mopTasie rocyJapCTBEHHBIX U MYHUITMTIATBHBIX yCIyT ((pyHKIuiA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocynapcTBEHHOUW WH(GOPMAIIMOHHON cucTeme «PeecTp rocy1apcTBEHHBIX U
MyHULIIMNATBHBIX yeiyr Pecniyonuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCyIapCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT).



http://www.______.tatar.ru/
http://www.______.tatar.ru/

1.3.2. KoHcynbTHpOBaHHE IO BOMPOCAM MPEAOCTABICHHUS MYHHUIIUIAIBHON
YCIIyTH OCYHIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIMNIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI opMme PecniyOnamkaHcKoro noprania;

3) B Ucnonkome:

IIPU YCTHOM OOpAIeHUH - JTUYHO WIN IO TeNEPOHY;

IpU MUCbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JOKYMEHTA) OOpalieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B JJIEKTPOHHO! (hopMe MO 3JIEKTPOHHON MOUTe.

1.3.3. Undopmanus na Equnom noprane, PecnmyGnukanckom mopTaie o mopsiike
U CpOKax TMpeAOCTaBICHUS MYHHUIMIAIBLHON YCIYyrd Ha OCHOBAaHHH CBEACHMUIA,
colepkamuxcsi B PeecTpe TrocyAapCTBEHHBIX W MYHUIUNANBHBIX  YCIYT,
MPEIOCTABIISICTCS 3asIBUTEIO OECIIIIATHO.

Hoctyn k uHbOpMaLUU O CpOKax M MOPSAKE IPEIOCTABICHNUS MYHULUIAIBHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS INPOTrPaMMHOrO OOECHEeUeHHUs, YCTAaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYeT 3aKIIOUYECHMsSI JIMLEH3MOHHOTO WM MHOIO
COTJIalIEHUS C npaBoobIagaTesieM IPOrPaMMHOIO obecrnieueHusl,
IpelyCMaTPUBAIOIIETO B3UMAHME IUIAThl, PETUCTPALINIO WM aBTOPU3ALUIO 3asIBUTEIIS
WIH NIPEJOCTABICHUE UM [IEPCOHATIBHBIX JaHHbBIX.

1.3.4. Tlpu oOpamnieHuu 3asgBUTENS JUYHO WU MO TeNePOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIIeHneM IpeI0CTaBISETCS HHPOPMAITHU:

1) Mecto Haxoxaenue wucnoiakoma: PT CapmaHoBckuii paiioH, c.JIsku
yin.lllkonpHas, 1, B 37aHUU aAMUHUCTPAIIIH,

2) I'paduk pabOTHI:

3) moueaenbHUK — maTHuna: ¢ 8.00 1o 16.00 vac;
cy600Ta, BOCKpECEHbE: BEIXOIHOM JICHb.

4) Bpemsi mepepbiBa JUIS OTHAbIXa M IHUTaHHUS YCTAHABIMBACTCS IMPAaBUIAMU
BHYTPEHHET0 TPYJOBOT'O paciopsiaKa.

CrpaBouHbIii Teraedon 885559(2-66-16).

5) Ilpoxog TO JOKYMEHTaM YAOCTOBEPSIONIMM JIMYHOCTh, O TMOPSJIKE
IPEIOCTABICHNUS MYHULIUIIAIbHOW YCIYTH, O CIOCO0aX M CpoKax MOJauyH
3asiBJICHUM;

6) o0 Kareropwsx TpaxIaH, KOTOPbIM  MPEIOCTABISAETCS
MyHHUIIMIIaJbHAS ~ yCcIOyra; O  HOPMATHBHBIX  MPABOBBIX  aKTax,
PETYIHPYIONINX BOMPOCKHI MPEAOCTABICHUS MyHHUIIUITAILHON YCIYTH;

7) O mepedyHEe NOKYMEHTOB, HEOOXOIUMBIX JJISI PACCMOTPEHHUSI
3asBJICHUS O TIPEJOCTABICHUN MYHUIIUIIAIHHONW YCIYTH, O CPOKaX MpHeMa
Y PETUCTPAIlNU 3asBIICHUS;

8) 0 xoje nmpenocTaBICHUS] MyHUITUITAIBHOMN YCITyTH;

9) o MecTe pa3MmelieHus Ha OQUIHATBLHOM caiiTe HHbOpMAIUU
10 BOIIPOCaM MPEIOCTaBICHHUSI MyHUIIMTIATbHON YCITyTH;

10) o mopsake oOanMOBaHMS OEUCTBHH WO O€3ACHCTBHS
NOJDKHOCTHBIX JIUL Mcnoakoma.



[Io mnmcekMeHHOMY OOpaIIeHUI0 COTPYAHHKHA OTJAENa, OTBETCTBEHHOTO 3a
NpEeNIOoCTaBICHUEe MYHUIMIAIBHON yCIyrd, MOApoOHO B MNHUCbMEHHON (opme
Pa3bACHSIOT 3asSBUTENIO TOPSIOK MPEJAOCTABICHUS MYHUIUINAIBHON YyCIyIH U
BOIIPOCHI, yKa3aHHBIE B HACTOSAILIEM IYHKT€ aJMUHUCTPATUBHOIO pErjaMeHTa, U B
TEYEHUE TpeX pabouux JHEH CcO JHS perucTpanuud OOpallleHUs HAMPABIAIOT OTBET
3asBuTent0. OTBETHl JAlOTCs Ha sA3bIKe oOpamieHus. B ciayuae HEBO3MOXXHOCTU J1aTh
OTBET Ha fA3BIKE OOpAIICHMs] MCIOJIb3YIOTCS TOCYJAapCTBEHHBIC SI3bIKKM PecryOnuku
Tarapcran.

1.3.5. Nudopmarus mo Bompocam MPEIOCTaBICHUS MYHHITUTIATBHOW YCIyTH
pasmemaercss Ha odunuaTbHOM caiiTe CapMaHOBCKOTO MYHHIMIIAILHOTO paioHa
(http:// www. sarmanovo.tatarstan.ru). u Ha HHGOPMAIIMOHHBIX CTCH/IaX B MTOMEIICHUSIX
Ucnonkoma ajist pabOTHI € 3asIBUTEISIMU.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecmyOnmuku — Tartapceras,
pa3MermiaemMass Ha HMHQOPMAIMOHHBIX CTeHJAaX M Ha OQUIUAIBLHOM  cailTe
CapMaHOBCKOTO MYHUIUTIATEHOTO paiiona B uH(MOpMaIMOHHO-
TellekoMMyHuKannoHHoi cetn «Wutepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIIOYACT CBEJCHUS O MYHHUIIMNAIBHOM yciyre, coiepskamuecs B myHkTax 2.1, 2.3,
24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO periaMeHTa, HH(POpMAIUIO O
MEeCTe HaxOXJICHMsI, CIPaBOYHBIX TejedoHax, BpeMeHu padoTel Vcmonkoma, o
rpaduke rnpueMa 3asiBJICHUN Ha MPEJOCTABICHUE MYHHUITUTIATBHON YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThI, PETYJIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PEryJUPYIOUIUX
MpEeA0CTaBICHNE MYHUIIMNIAIBHOW yCIIyTrH, pasMenieH Ha Exunom moprane, B Peectpe
roCyJapCTBEHHBIX U MYHUIIMMIAIBHBIX YCIYT, HAa oduiraibHoM caiite CapMaHOBCKOTO
MYHHULMIIAIBHOTO  pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON  ceTu
«HuTtepuer» mo Beb-aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIakiuu
MOJJIEKUT pasMenieHnto Ha EnuHoMm nopraie, B Peectpe rocyaapCTBEHHBIX U
MYHUIMTIATBHBIX YCIyT, Ha oduimaisHoM caiite CapMaHOBCKOTO MYHHUIIUIAIBLHOTO
palioHa B WH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetu «VHTepHEeT» 10 BeEO-
aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, HCHOJIb3yeMble B aJIMHHUCTPATHUBHOM peErjaMeHTe, M HX
onpeaeneHus

1.5.1. B asMMHHCTPATUBHOM PErJIAMEHTE MCIOJb3YIOTCS CIEYIOME TEPMUHBI U
ONPENCIICHUS:

MOJI CTIPaBKOM (BBIMMCKOW) BbIJaBAEMOM OpraHaMy MECTHOTO CaMOYIIpPaBJICHUS
IMOHUMAETCS — BBIIIACKA U3 MOXO03AMCTBEHHOM KHWIH, apXWUBHAs BBIIHWCKA U3 JOMOBOU
KHUTH, CIIPaBKa C MPEABIAYIIEr0 MECTA XKUTEIbCTBA.

ylajeHHoe pabodyee MECTO MHOTO(YHKUHMOHAJIBHOTO LEHTpa MpEeAOCTaBICHHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYPHOE Mo/Ipa3iesicHre (oduc) MHOTO(YHKIIMOHATBHOTO LEHTpa
MIPEAOCTABIIEHUS ITOCYJaPCTBEHHBIX 1 MyHULUMIIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM



(cenmpCKOM) TOCENEHMH MYHHUIMMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe
PecnyOnuku Tartapctan B coOTBEeTCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT, YTBEPKIECHHBIX ocTtaHoBiIeHueM [IpaBurenbctBa Poccuiickoi
Oenepanuu ot 22 nekadbps 2012 r. Ne 1376 «O06 yrBepxaenun IIpaBun opranuzanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYECKas omuOKka - omuOka (omHMcKa, OmedaTka, TIpaMMaTHYecKas HIu
apudmernyeckas omuOka JUO0 TOAOOHAsT oOmMOKa), JOMyIICHHAas OpraHoM,
MPEIOCTABIAIONIMM MYHHUIIMIIAIBHYIO YCIYTy, W TpHUBeANmas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAUIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(OPMAIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX NJIsi MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYyT B 3JeKTpoHHON Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi MH(pOpMaIMOHHAsI CUCTEMa, 00eCIeUnBarOIIasi CAHKIIMOHUPOBAaHHBIH
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJAECUCTBUS B CUCTEME UJICHTU(PUKALIUU U
ayTeHTUQUKaMM K  UHQOpManuu,  coJepKameics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX HH(POPMAIIMOHHBIX CHUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IEHTP TPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHUIMMAIBHBIX yciyr B Pecmybnuke
TaTapcran»;

AUC  MO®IL[ -  Apromaru3upoBaHHas  MHQPOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB MPEIOCTABIICHUS roCy/1apCTBEHHBIX u
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapcras.

1.5.2. B agMUHHUCTpAaTUBHOM perjaMEHTe IOJ 3asBJIICHHEM O IMPEIOCTaBICHUN
MYHUIIMIIAJIBHONW YCIyTH (Jlajiee - 3asBJIeHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranm3anuu

NPEI0CTaBICHHUS TOCYAPCTBEHHBIX U MYHHIIMIIATBHBIX yCIyr» (nanee — denepaibHbIi
3akoH Ne 210-D3).

2. CranaapTt npeaocTraBjJIeHUsi MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHMe MyHUIIUIAIBHOMN yCIyTH
Brisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO NPEAOCTABIISIONIETO MYHUIUITAIBHYIO YCIYTY':



HcnonuurensHpii  komuter  CapMaHOBCKOTO CEIIbCKOI0  IIOCEJICHUsA
CapMaHOBCKOI0 MyHHUIIMITAJIBHOTO PaiioOHa .
2.3. Onncanue pe3ynbTara IpeloCTaBICHU MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1)  cmpaBka (Beimucka) (mpuiokenue Ne 1 k HacrosieMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemeHne 00 OTKa3e B MPEAOCTABICHHH MYHUIUITAIBLHON
yoiryru  (mpuiokeHne Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY
periaMeHTy);

3)  pemieHne 00 OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NPEIOCTaBIICHUS MYHHULMNAJIbHOW yciyru (mpuiiokenne Ne 3k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynpTaT mpenoCTaBICHUS MYHUIMIIAILHON YCIYrM HaIpaBlsieTcs
3asBUTENI0 B (OpMe DIEKTPOHHOTO JIOKYMEHTa, TMOJMUCAHHOTO YCHIJICHHOMN
KBATHU(UITUPOBAHHON JIEKTPOHHOM MOIMUCKHIO YITOTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Ucnonxoma, B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
@3 «O6 anekTpoHHOM noanucu» (nHanee — Oeaepanbubiil 3akoH No 63-D3) B AUUHBIN
kabuner EnunHoro moprana. B ciydyae HampaBieHHs 3asBJICHHS TOCPEICTBOM
PecnyOnukanckoro mopranga pe3yibTaT MPeAIOoCTaBICHUS MYHUIIMIIAIBHOW YCIyTU
HAIPAaBIIETCS TaK K€ B JJMUHBIN kabuHeT PecryOnukaHcKoro moprana.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ynbTaT MPEAOCTABICHHUS MYHHIIUIIAIBLHOU
ycinyru Bbinaercs B Mcnonkome nnu B M®@L[ B gopme sk3emIuisipa 3JI€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIIMMCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JOJDKHOCTHOTO Jiniia Mcmonkoma wim
pabotHuka MOII.

2.3.4. 3asgBuTENb BOpPABE MOJTYYUTH PE3yJIbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBHUS pe3yJbTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH.

2.4. Cpok npeaocTaBiIeHUs] MyHULIUNIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUsl B OpraHU3allM, y4aCTBYIOIINE B IPEIOCTABICHUN
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABICHUS MyHULUITIAIbHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHMSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HAPABICHUS )
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3yJIbTaTOM MNPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MynununanbHasi yciyra npefocTaBIlIeTCs B TEUEHHUE TPEX paboUuuX JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHHULMNAIBLHON YCIyIHM He
IIPEyCMOTPEHO.

2.4.3. HanpapneHue NOKyMEHTa, SIBJISIOLIETOCS PE3yJIbTaTOM IMPEIOCTaBICHUSA
MYHHULIMIIAJBHOW  yciuyrd B (GOpMe  BJIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILIECTBISIETCS B J€Hb O(POPMIICHHS U PETUCTpallMMd pe3ysibTaTa MpelOoCTaBIICHUs
MYHULIMIIAIBHOMN YCIIyTH.



2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MIPEAOCTABICHUS MYHHUIIUIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT,
MOJJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popme, MOPSAI0K UX MPEACTaBICHUS

25.1. lns monydeHUs MYHUIIMIIATBLHOW YCIYTHM 3asgBUTENbh IPEICTABISCT
CJIEIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B CiIydae OOpamieHus
nocpeAcTBoM Pecry0ianKkaHCKOTo opTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINIA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (hopme JIoKkyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosiemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMme (3amoJIHAETCS TOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asiBlICHHsI), TMOIIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpenictBoM PecryOinkaHcKoro nopraia;

4) B ciyyae, eciM JJisi MPEAOCTABIICHUS MYHUIIMITAJILHON YCIYyTH HE0O0XOoJrMMa
00paboTKa TIEPCOHATBHBIX JAHHBIX JIMIA, HE SBIAIOMICTOCS 3asSBUTENIEM, W €CIU B
COOTBETCTBUH C (eaepalbHBIM 3aKOHOM 00paboTKa TaKuX NEPCOHATBHBIX JTaHHBIX
MOJKET OCYHIECTBIIATHCS C COTIACHS YKa3aHHOTO JIUIIA, TIPH OOpaIeHUH 32 TOTy4YeHUEM
MYHUITUTIATBHOW YCIyTH 3asBUTENIb JIOMOJHHUTEIBLHO TMPEACTABISICT JAOKYMEHTHI,
MOJTBEPXKIAIONINE TIOJYyYEHHE COTJIACHSl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MPEACTaBUTENSI HAa 00pabOTKY MEePCOHABHBIX JTaHHBIX YKa3aHHOTO JuIa. JIOKyMEHTHI,
MOATBEP>KIAIOIINE TOTYYECHUE COTIIACUs, MOTYT OBITh MPEJCTaBICHBI B TOM YHUCIE B
(dhopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, eciu OOS3aHHOCTh XpaHEHHUs JoMoBoW KHuru go 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB KWJIBIX TIOMEIICHHM, 3asBUTENIEM IMPEICTaBISETCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIIMBAIOIINE TOKYMEHTHI Ha WHIUBUYAIbHBIN KHIION JTOM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EauHOM ToCymapCcTBEHHOM peecTpe
HEJBIYKUMOCTH) — JJISI BBITUCKHU M3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBIeHHWE W TpUAracMble TOKYMEHTBI MOTYT OBITh MPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CIICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUSAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpencTtBoM PecryOiiMKaHCKOTO MOpTaia B JICGKTPOHHOU (hopme;

3) B McnonkoM JMYHO WJIM TIOCPEJCTBOM TIOYTOBOM CBS3M HA OyMakKHOM
HOCHTEJIE.

3asBrIeHUE W TpUIaraeMble JOKYMEHTBI, TPH HAIMpPaBICHUU MOCPEIACTBOM
MOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBreHue MPHU HaAMpaBICHUU TOCPENCTBOM PecmyOnmkaHCKOro mopTania
MOAMKUCHIBACTCS POCTOM SJEKTPOHHON MOAMKCHIO 3asIBUTETIS.



Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE00XO0IUMO
npolTH mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takxe noaTBEpAUTD
YUETHYIO 3aMUCh.

DJEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbBIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 agIMUHUCTPaTUBHOTO pErjlaMEHTa, 3aBEpPSAIOTCS
YCUJICHHON KBAJM(DUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHU.

DJeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asBJICHUIO, B TOM YHCII€ IOBEPEHHOCTH, HANpaBISAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OO0BEME MPOYMUTATh TEKCT TOKyMEHTa W
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBieHuss JOKYMEHTOB M MH(GOpPMALMU WM OCYILECTBICHUS ACHCTBUI,
IIPEICTABIICHHE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM AKTAMM, PEryJUPYIOIIMMH OTHOLIEHUS, BO3HMKAKOIINE B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) ocyulecTBIIEHUs JOEHCTBUI, B TOM YHUCII€ COTJIACOBAHUN, HEOOXOIUMBIX MJIs
NOJIyYEHUSI MYHHULMIAJBHOM YCIYIM U CBS3aHHBIX C OOpalleHMEM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBJICHUS, OpraHu3allH, 3a
UCKIIFOUEHHEM TOJIYYeHHS YCIYr M TOJIy4eHHs JIOKYMEHTOB M HH(Opmanuu,
MPEJOCTABISIEMBIX B pE3yJIbTaTe NPEIOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHN, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) TmpeacTaBieHUS JTOKYMEHTOB W HWH(POpPMAIMH, OTCYyTCTBHE U (WiIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU IEPBOHAYAIBHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOJMMBIX AJI MPENOCTABICHUS MYHMIMIAIBHOW YyCIyTH, JUOO B
IIPEAOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHEHHe TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MMOAAYN 3asBIICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IOCIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIbHOW yCIyru, Jubo B
MPEAOCTABICHUN MYHUIIMIIAIBLHON YCIYTH U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMaIUU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHHIMIIAIBHON yCIIyTH, IN0OO B MPEIOCTABICHUN MYHUIIUIIAIbHON yCIyTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IMPU3HAKOB)
OLIMOOYHOIO WJIM TPOTHUBOMPABHOIO JAEWCTBUSA (Oe3aeHCTBUS) IOHKHOCTHOTO JIMLA
Ucnonkoma, padotauka M®II, mpu nmepBoHAYaIbHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOUMBIX IS PEJOCTABICHUS MyHULIMITAILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN
MYHULMIIAIBHOM YCIYTd, O Y€M B NUCBMEHHOM BHJ€ 3a INOJANKUCHIO PYKOBOJIWUTEIS



Hcnonkoma npu nepBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX JIs
NPENIOCTaBICHUS MYHMUIIMNAIBHOW YCIYyTH, YBEAOMIIAECTCS 3asBUTEIb, a TaKkKe
NPUHOCATCS] U3BUHEHHUS 32 JIOCTaBJICHHbIE HEYJ00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCJIIOBUEM MPEAOCTABICHUSI TOCYIAPCTBEHHON WM MYHMUIIMIAIBHON YCIYTHM, U WHBIX
CIIyJaeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMMU.

2.6. UcuepnipIBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU JJIS1 IPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH,
KOTOPBIEC HAXOSATCS B pACMOPSHKEHUH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIpaBJICHUS U OJIBEOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OpPraHU3alMi U KOTOPBIE 3asiBUTENb BIIPABE MPEACTaBUTD, a
TaK)Ke CIOCOObI UX MOJTYYEHUS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
HOPSAZOK UX IPECTaBICHUS; FTOCY1apCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyHpaBJIeHUs JINOO OpraHU3alusl, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) Bemmcka w3  ExmHOrO  TOCYZapCTBEHHOTO  peecTpa
HeJABMKUMOCTH — DenepanbHas ciayx)0a rocyAapCTBEHHOW PErucTpaluu,
KaJacTpa u kaprorpaduu;

2) cBelmeHUST O  JICWCTBYIONIEM  TACIOPTE  TpayKJIaHUHA
Poccniickon ®@enepanun — MB/I[ Poccun;

3) cBemeHHs O HOTApHAILHOW JoBepeHHOCTH — DemepaibHas
HOTapuaibHas Majara.

2.6.2. 3asBuTENb BMOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOTO perjiaMeHTa, B (popMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJIM(ULUMPOBAHHON MOJMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3/laHH€ W NOJANHCAHME TaKUX JOKYMEHTOB, IIpU IOJa4ye
3asIBJICHUS.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMH B
nmyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIpAaBIICHUS, OpPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHUN HE
MOJKET SIBJISITHCS OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomkHocTHOe JUIO W (WiaM) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pEIrJIaMeHTa OpPraHOB M OpraHu3alvii, HE MpeACTaBUBLINE
(HECBOEBPEMEHHO MPEICTABHUBIINE) 3aIPOLICHHBIE W HAXOMSIIMECS B PACIOPSHKECHUU
JOKYMEHT WJIHM CBEACHUS, NOMJIEKAT aIMUHUCTPATUBHON, TUCUUIITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3amperniaetcs TpebOBATh OT 3asIBUTENS JOKYMEHTBI CBEJICHHUS, B TOM YHCJIC
MOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHNE MYHULIUIIAIILHON
YCIIYTH, HAaXOSIUECS B PACIIOPSIKEHUH FOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO



CaMOyIIpaBJICHUA W MNOABCAOMCTBCHHBLIX T'OCYIAapCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHHA OpFaHHSaHHﬁ.

Here,HCTaBJIeHI/Ie 3a4BUTCIICM JOKYMCHTOB, COJACPIKAIIMUX CBCIACHUA, KOTOPHIC
HaXOJATCA B  PaACHOPsDKCHUM TOCYAAPCTBCHHLIX OpPraHoOB, OpraHoB MCCTHOI'O
CaMOYIIpaBJICHUA W IIOABCOAOMCTBCHHBLIX TI'OCYIAPCTBCHHBIM OpraHaM HJIM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHHSaHHﬁ, HC ABJIICTCIA OCHOBAHHUCM JOJII OTKa3a
3a4BUTCIIIO B IIPCIOCTABJICHUHN MYHHHHHaHBHOﬁ YCIYyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYT!

2.7.1. OcHoBaHUSMH Ji1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHULIMIIAJIBHON YCIYTH, SIBJISIOTCS:

1) nmnpexncraBieHHbIE 3asBUTEIEM JOKYMEHTBl COJEp)KAaT MOAYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE IO3BOJSET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMI0O M CBEICHUS, COAepXkalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTHJIM CUIy Ha MOMEHT
oOpanieHus 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIMN MOJIHOMOYHS
MIPEICTABUTEINS 3aABUTENIA, B Cllydae OOpalleHus 3a MPEAOCTABICHUEM MYyHHUIIUIAIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O NMIPEAOCTABICHUN MyHULIUIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl IPEAOCTABIICHUS MyHUIIUIAIBHOW YCIYTH, B 3JIEKTPOHHOU (popMe C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOPPEKTHOE 3aIlOTHEHNE 00s3aTeIbHBIX TOJIEH B (popMe 3asBICHHUS, B TOM
quclie B HHTEpakTUBHOW ¢opMe 3asBiIeHUs Ha PecnyOnuMkaHCcKkoM —mopraje
(HEeIOCTOBEPHOE, HETOJHOE, JTMOO HEeMPAaBIUIIHLHOE 3aII0OJTHEHNUCE);

6) mpelaCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIUITAJBHON YCIYTH;

7) 3adBIICHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTNPABJICHUS UM OPraHU3aluio, B IOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOo/IeHHe YCTaHOBJIEHHBIX cTaThedl 11 denepanbHOro 3akoHa ot 6
anpens 2011 roma No 63-@3 «OO 53JIEKTPOHHON MOANKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEIBHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOMN 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUM JJiI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTYYEHUS MyHUIIUMTIAIbHON YCIIYTH, SIBJISIETCS MUCUEPTIHIBAIOIINM.

2.7.3. Pemienne 00 oTKa3e B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
IUI TIPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, MOXET ObITh IPUHATO KaK BO BpeMs
pueMa 3asBUTENA, TaK U IOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
HcnonkoMa HEOOXOAUMBIX AJIsl MPEJOCTABICHUS MyHUIIUIIATLHON yCIyTH TOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO



B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOmMii 9 pabouux AHEW cO AHS pErucTpaluu
3asIBJICHUS.

2.7.4. 3anpemnjaercs OTKa3blBaThb B IpUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHUIIUIIAIIBHOM YCIIYTH, B CIy4ae €Ci 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE JJIsl IPEAOCTaBICHNUS MYHUIIMIIANBHON yCIyTH, O/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoM noprane, PecryOinkanckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH ISl IPUOCTAHOBJICHUS WM OTKAa3a B
IIPEAOCTaBICHUNA MYHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHMsg [JIsi TPUOCTAHOBICHHS TMPEIOCTABICHUS MYHHUIIMITATHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) B mpe/iCTaBICHHBIX 3asBJICHUH U (WJIM) JOKYMEHTAaX COJICPIKUTCS HETOJMHAS U
(nnn) HEegocTOBEepHAast HHGOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpPTraHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIJIACTH WU
OpraHy MECTHOIO CaMOYIIPaBJICHUs OpraHW3alid Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (UJIK) UH(GOpMauU, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMITAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI IPEICTABIIEH 3asIBUTEJIEM 110 COOCTBEHHOW MHULIUATUBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY >KUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTH B
clly4yae, €CJId 3asBJICEHHE O IPEJOCTABICHUM MYHULMUIIAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHUIIMITAIbHON
yCIIyTH, onyosukoBanHoi Ha EquHom moprane, PecryOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.
2.10. Ilepeyenn ycnyr, KOTOpbIE SIBISIOTCS HEOOXOMMMBIMH U OOSI3aTEIBHBIMH JJIs
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYrd, B TOM YHCII€ CBEIEHUS O JOKYMEHTE
(mokyMeHTax), BblJaBa€MOM (BBIIAaBAEMbBIX) OpraHu3alUsIMU, YYacTBYIOUIUMHU B
MPEAOCTABIEHUN MYHULMIIATIBHBIX YCIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep W OCHOBAaHMSI B3UMaHUS IUIATHl 3a TMPEJOCTABJICHHE YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM OOS3aTENbHBIMU I TIPEIOCTABICHUS



MYHUIIMIIAJIBHON YCIIyTH, BKIIOYas MHPOPMAIUIO O METOAMKE pacyeTa pa3Mepa TaKou
IJ1aThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbId  CPOK OXHUIAHUS B OYepead MpH I[ojade 3ampoca o
NPEIOCTaBICHUU MYHUIIMIAIBHOU YCIIYTH, YCIYTH, MPEJOCTABISIEMON OpraHu3aliei,
YYaCTBYIOIIEH B MPEJOCTABICHHUH MYHHUIMNAIBHOW YCIYTM, W TpU MOIYyYECHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus MpH Nojiadye 3asBICHUS HA TOMyYeHUE MYHUIIUIIAIbHON
yCIIyTH - HE Oonee 15 MUHYT.

2.12.2. Tlpu momydeHUH pe3ysbTaTa MPEeIOCTABICHUS MYHUIMNAIBHON yCIyru
MaKCUMaJIbHBIN CPOK OKMJAHHS B OU€PeIU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOopsAZIOK pErUCTpalvy 3apoca 3assBUTENS O IIPEI0CTaBICHUN
MYHULIMNAIBHON YCIYTH U YCIYTH, IPEAOCTABISIEMON OpraHn3alliei, y4aCTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nuyHom obOpamiennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asiBJICHUE OTIPABIEHO, U JJATOM MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBIECHUS MOCPEACTBOM, PecnyOnrkaHCKOro moprana
3asiBUTENb B JI€HB [I01a4 3asBJICHUS MOTyYaeT B JUYHOM KaOuHeTe PecryOinkaHCKOro
nopTaja M MO 3JIEKTPOHHON MOYTE yBEAOMIICHHE, MOATBEPKIAIOIIEE, YTO 3asBJICHUE
OTMPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP W JlaTta MOoJayu
3asIBJICHUS.

2.13.3. Ilpu nuunom oOpamenun B lcmonkoM B J€Hb TOAAaYM 3asBIICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM Mcronkoma 3asBHTENO0 BBLAACTCS PACIUCKA
13 aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CHCTEMBI, IPEIHAa3HAYCHHOMN JIJIsT OKa3aHUs
roCyJAapCTBEHHBIX M MYHULHIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JaTON
IIO/1A4YM 3asIBJICHUS U [IEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yCIIyTa, K 3a1y OKUJIAHUsI, MECTAM JUISl 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3al0JHEHUS U
MepeyHeM TJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIATbHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUNHOMN
uH(OpMAaIUK O MOPSIIKE IPEIOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00ECTICUeHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM C (peiepaibHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o conuanbHOM
3allUTe UHBAJIUIOB

2.14.1. TlpenocTaBineHne MyHUITUNIATHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
MIOMELLECHUSIX, 00OpYZIOBaHHBIX MPOTUBOIIOKAPHOH ~ CHUCTEMOHM M CHUCTEMOM



MOKAPOTYILEHUS.

Mecra npuema 3asBuTeneil oOOpynyrTCs HeoOXoaumon MeOenbro AJis
odopmileHUs1 JOKYMEHTOB, NUH()OPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENSITCTBEHHOTO JOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIANBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecneumBaercsi OECTIPENATCTBEHHBIA JIOCTYNl HWHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHUIMOAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
MEpEMENICHHE B UX ITpeIesiax);

2) BHU3yalbHasi, TEKCTOBasS ¥ MyJIbTUMEIUiHAas HHGOpMAIHs O TIOpPSIIKe
MPEJIOCTABIECHUS MYHHUIMIIAIIBHON YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMEIOIINX CTOMKUE pPaccTpOHCTBA (hyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MIEPEABYKEHUS, M OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTb CaMOCTOSITCIIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PAcMoNOXKeHbl OOBEKThl COLMAIbHOW, WHXKEHEPHOH U TPaHCIOPTHOU
UH(PaCTPYKTYp, BXO/1a B TaKhue OOBEKThI U BbIXOJAa U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pasMelleHHe OOOpYIOBaHUS W HOCHUTENCH WH(OpMAIUH,
HEOOXOUMBIX NIl o0ecrieueHus: OecpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyram
C YYETOM OIPAHUYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW IJIsi WHBAIMIOB 3BYKOBOH W 3pPUTEIBHON
uHpopManuu, a TakKe HaJNUced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaMU 3HAKAMU, BBIIIOJHEHHBIMH pelbe(HO-TOUYEeYHbIM pudTOM bpaiins;

7) IOITyCK CypIOIepeBOYNKA M TUIIOCYPIOTIEPEBOIINKA;

8) nomyck coOaKu-IIPOBOJIHUKA MTPU HAIWYHH JOKYMEHTA, TIOJTBEPIKIAIOICTO
ee cheuuasbHoe O0O0ydYeHHE M BblgaBaeMoro mo ¢opMe U B MOPSAJKE, KOTOpHIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386H «0O0 yrBepxkaeHud QGOPMBI JOKYMEHTA,
MOJITBEPXKJAIOIIET0 CHElHallbHOe O0yuYeHUe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeOoBanuss B YacTu OOECHEYECHHUS JOCTYMHOCTH JIS WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEJOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTHd, KOTOpHIE
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agMHHMCTPATUBHOI'O PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEICTBAM, BBEJIEHHBIM B OJKCIUTyaTallMIO WIIU
MPOIIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLIMIO nocie 1 urona 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHMITUTIATLHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUIN 3asIBUTEISI C TOKHOCTHBIMU JIMI[AMU MIPU
MPEAOCTaBIECHUHA MYHUIUTIATBHON YCIYTH U UX TIPOJIOTKUTENBHOCT, BO3MOKHOCTD
noJIy4eHUs] THHOPMAIIMH O XOJI€ TPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOXHOCTbH JINOO HEBO3MOXKHOCTD TTOJTYYCHHSI MyHHUITUTIAIBHON YCIIYTH B
MHOTO()YHKITMOHAILHOM IIEHTPE MPE0CTABICHHSI TOCYTapPCTBEHHBIX U



MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00beMe), B TIOOOM TEPPUTOPUATHHOM
NO/Ipa3/ieJIEHUU OpraHa UCIOJHUTEIBHO PACOPAIUTETLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeI0CTABICHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyJAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaTheil 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazaTenssMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIUIAIBHON yCIyru
SABJISTFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHUSI, B KOTOPOM BEJIETCA PHEM, Bblada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTa;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIICLUUAINCTOB, a TaKKe IMOMEIICHUU, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYUe HcyeplnpiBaoniel uHpopmanuu o crocobax, MNOpSAKE M CpoKax
IPEIOCTABJIEHUSI MYHUIMNAIBHOM YCIYIM Ha HMH()OPMAIMOHHBIX CTeHAax, EanHom
noprane, PecnyOnukanckom noprase, opuiuaibHOM caiiTe MyHUIIUIIAIBHOTO palioHa;

OKa3aHUE [IOMOLIM HWHBaJMJaM B IMPEOJOJCHUH OapbepoB, MEIIAIOUINX
MOJIyYEHHUIO0 UMU YCIYT HApaBHE C IPYTUMHU JIMLAMU.

2.15.2. Tloka3zaTenssMu KauecTBa NPEIOCTABICHUS MYHMIMIIAIBHOW YCIyTH
SABJISIFOTCSL:

1)  coOmroaeHUE CPOKOB MTPHEMa M PACCMOTPEHHSI TOKYMEHTOB;
2)  coOxromeHne CpoKa MOJYYEHHUsS pe3ylbTaTa MYHUIUIAIbHON

YCIYTH;

3) OTCYTCTBME  OOOCHOBAHHBIX  ajgo0 Ha  HapylICHUs
aIMUHUCTPATUBHOTO perJaMeHTa, COBEPILICHHBIE pabOTHUKAMU
Hcnonkoma,

4)  KOJNMYECTBO B3aMMOJICHCTBUII 3asBUTENS C JIOJDKHOCTHBIMH
aunamu (6e3 yuera KOHCYJIbTallnui):

B3aUMoOJIeicTBUE 3asBUTENsT C paboTtHukamu Hcmonkoma wiu MOL npu
[IPEJOCTaBICHUA MYHULMIAIBHOM  YCIyI'M  OCYLIECTBIIAETCS OIMH pa3 IIpU
MPEJICTaBICHUN 3asIBICHUS CO BCEMH HEOOXOIUMBIMH IOKYMEHTAMU;

OJIMH pa3 B Cilydae HEOOXOJIMMOCTH IOJIyYEHUs pe3ysibTaTa MpPeJoCTaBIICHUS
MyHULMNansHON yciayru B Ucnonkome unu MOIL B hopme aKx3emInisipa 3J1I€KTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOJECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JMLAMH TIPU NPEIOCTABICHUN MyHULUIIAIBHON YCIYyTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTHh Kauy€CTBO MPEAOCTABIECHUS MYHHUIUMIIAJIBHON YCIYTH
C TIOMOIIBIO YCTPOWCTB MOJBMXHOM paauoTene(OHHON CBSI3H, C HUCIOJIb30BaHUEM
PecnyGnukanckoro moprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoAe NMPeAOCTaBICHUS MYHHUIMMIAIBLHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonukanckom noprane, B Mcnonkome, M®II.

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHOW YCIYTHM OCYLIECTBIIIETCS B JHOOOM
M®II] nmo BbeIOOpY 3asBUTENS HE3aBUCMMO OT MeECTa €ro JKUTEIbCTBA WM MecTa



(dakTuyeckoro npoxkuBanus (mpedbiBaHus) Ha Teppuropun Pecny6muku Tarapcran mo
HKCTEPPUTOPUATBHOMY MPUHIIMITY.
MyHununagpHas yciyra B COCTaBe KOMIUIEKCHOTO 3a1ipoca He MPea0CTaBISIeTCS.

2.16. nbie TpeOGoBaHMS, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEA0CTABICHUS
MYHHITUTIATBHOU YCIIYTH 110 SKCTEPPUTOPHATBHOMY IPUHITUITY (B CIydae, SCIIH
MYHHITUTIIATBHAS YCIyTa MPEI0CTaBIISICTCS 10 SKCTEPPUTOPHATIEHOMY IMPHUHIIHITY)
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATLHOM YCIIYTH B DJIEKTPOHHOM opme

2.16.1. IIpu mpenocTaBlieHNH MYHHIIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEIIH BIIpaBe:

1)  momyduTh HHGOPMAITHIO O TIOPSAIKE U CPOKAX IPEIOCTABIICHUS
MyHULIMNIAIBHOM  YCIIyIM, pa3MeElleHHYyl0 Ha EnaumHOoM  mopraie,
Pecny6inkanckoM noprase;

2)  TojaTh 3asABJICHHE O TPEAOCTABICHHM MYHHIIMIIAIBHOM
YCIYIM ¥ WHBIE JOKYMEHTBI, HEOOXOJUMBbIE JJIS MPEJOCTaBICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM 4YHCJIE JOKYMEHThI M HH(OpPMAIIUIO,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C
nyHkToM 7.2 ywactu 1 crtateu 16 ®denepanbHoro 3akoHa Ne 210-D3, c
UCIOJIb30BaHUEM PeciyOimkaHcKoro noprana;

3) MONYyYHTh CBEACHHS O XOJC BBINOJHCHUS 3asABJICHUH O
MPEIOCTABIICHUH MYHHUITUNAIBHOW YCIYTH, IOJAAHHBIX B AJIEKTPOHHON
hopme;

4)  OCyIIECTBUTH OIICHKY KadecTBa MIPEIOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

5) momy4MTh pe3yiabTaT  MPEAOCTABICHHS  MYHHUIUIAIBHOM
yciyrd B GOpMe JIEKTPOHHOTO IOKYMEHTA;

6) nomarh JkanoOy Ha pelieHne W jekicTtBue (Oe3neiicTBHE)
Hcnonkoma, a Takke ero JOKHOCTHBIX JIWII, MYHUIIMITAJIBHBIX CITYKaIIuX
nocpenctsoM  PecrmyOnukanckoro mopTana, Tmnoprana  (enepanbHOU
rocyapCTBEHHONW MH(POPMAITMOHHOM CHCTEMBI, 00€CTIEUNBAIOIICH MPOIecc
nocyneOHoro (BHecymeOHOro) oO0XajaoBaHUS PpEIICHWH | JICHCTBUUN
(Oe3meiicTBUS), COBEPIIICHHBIX TPH MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT OpPTaHaMH, MPEI0CTABIISIONIMME TOCY1apCTBEHHBIE
U MyHUIIUOAJIbHBICE  YCIYTH, WX  JOJDKHOCTHBIMH  JIUIIAMH,
TOCYJapCTBEHHBIMU U MYHHUIIUTIAIEHBIMU CITY KAIIIAMH.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANEKTPOHHOMN (HOpMBI 3asiBieHUA Ha PecrnyOnukaHcKkoM mopTane 06e€3 HeoOXOIUMOCTH
JOTIOJTHUTENIbHOM MTO/1auu 3asiBJICHUS B KaKON-TMO0 UHOM opme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECIICUYNBACTCS:

1)  BO3MOXKHOCTH KOIMPOBAHHUS U COXPAHCHHS 3asBJICHHS M UHBIX
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABJICHUS YCIYTH;

2)  BO3MOXHOCTH 3alOJHEHUS HECKOJbKUMH 3asBUTEISAMH OIHOM
AJNIEKTPOHHON  (OPMBI  3asBICHUS TP OOpalleHHH 3a YCIyraMu,



MPEANOIAraloMMy HANpPaBICHUE COBMECTHOTO 3asiBJICHUS HECKOJIbKUMU
3asIBUTEISIMU;

3)  BO3MOXHOCTh TI€YaTH Ha OYMaXHOM HOCHTEJC KOIUH
AIEKTPOHHOM (OPMBI 3asIBICHMUS,

4)  coxpaHEHHE paHEe BBCJCHHBIX B OJJICKTPOHHYIO (hopmy
3asBJICHUS 3HaYEHUH B JIIOOOM MOMEHT IO KEJIaHUIO MOJIb30BATENsI, B TOM
YyClie NMPU BO3HUKHOBEHHWU ONIMOOK BBOAA M BO3BpaTe JjIsi TOBTOPHOTO
BBOJIa 3HAYEHUH B JICKTPOHHYIO (DOPMY 3asBIICHNS;

5) 3anomHeHHWE TMOJIEH DJIEKTPOHHOW (OPMBI 3asBICHHUS JIO
Hayajga BBOJAa CBEICHUI 3asBUTEJIIEM C HCIOJb30BAHUEM CBEICHUM,
pasmenieHHbix B ECHUA, wu  cBedeHui, ONyOJIMKOBAaHHBIX  Ha
PecriyOnmkanckoM — mopTanie, B YacTH, KacalOMEHCS  CBEICHUIA,
OTCYTCTBYIOITUX B €IMHON CUCTEME UACHTU(UKAIINY 1 ayTCHTU(UKAITUY;

6)  BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM W3 ATANOB 3aIOJIHCHUS
ANEKTPOHHON  (QopMmbl  3asiBIeHUsT 0€3 TMOTepu paHee BBEJACHHOU
uHdopmaIuy;

7)  BO3MOXHOCTh JIOCTyIa 3asBUTEISA K paHee IOJaHHBIM UM
3asBJICHUSIM B TEUYEHHE HE MEHEE OJIHOrO0 roja, a TakKe YaCTHYHO
c(hOpMHUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHUE HE MEHEe 3 MECSIIEB.

2.16.4. 3anuce 3asButenei Ha ipueM B M®I (manee - 3amuch) oCcyIecTBISIETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCS BO3MOXHOCThH 3allUCH Ha JIIOObIe CBOOOJHBIC IS
IpueMa J1aTy u BpeMsl B Ipejesiax yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU 0 HACTYIUICHUSI 3TOU
JIaThI.

JI71st ocymiecTBICHUS TIPEIBApUTEIBLHON 3aMCH TTOCpeICTBOM PecmyOimnkancKkoro
nopTaia 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHBIC, B TOM
YuCJIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOUIMI 3asBUTENb IpHU
MpEeBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM MPU JIMYHOM
npueMe, peBapuTesibHas 3aMiCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEABAPUTEIHHON 3amMuCHU 3asBUTENIO O00ECIeunBaETCS
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKACHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOUTHI, HAa YyKa3aHHBIN aJpec TakKe HampaBiseTcs
uHopMaIus O TOATBEPKIACHUM TPEIBAPUTEIHLHON 3alMUCH C yKa3aHWEM JaThl,
BPEMEHU U MECTa MpUeMa.

[Ipy ocymiecTBIEHWN NPEIBAPUTEIHHON 3allUCH 3agBUTEIh B 00sS3aTEIBHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CITy4yae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3asBUTENH B JIF000E BpeMsl BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.



3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HHBIX JCHCTBHUM, Kpome
NPOXOXKIAECHUS UACHTU(PUKALMN U ayTEeHTU(PUKAIIMM B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Pocculickoii ®enepanyu, ykasaHus LEIU IpUeMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, moCJaea0BATCJIbHOCTD U CPOKH BBINNOJHCHUA AAMHHUCTPATUBHBLIX
npoueayp, TpGﬁOBaHI/Iﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJTHEHUA AaAMUHUCTPATUBHLIX IIpOUHEAYDP B 3ﬂeKTpOHHOﬁ c])opMe, a TaKXKe

0COOEHHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoeayp B
MHOFO(l)yHKHI/IOHaJILHBIX HEHTPaXx

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHUIUIIAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MyHUIIUTIATBLHOM YCIYTH BKJIIOYAET B ce0sl Ciemyronue
aJIMMHHCTPATUBHbIE TIPOLEAYPHI:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, MPEACTaBICHHBIX
3asiBUTEJIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacCTBYIOUIUE B
MPEIOCTABICHUU MYHUIIUTIATHLHON YCIyTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBiIeHHE) 3asBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBiieHNEe TEXHUIECKUX OITHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJTHEHUS AJMUHUCTPATUBHON MPOIIETYpPbI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3@  BBIIOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu obpaienuu 3asBurtens B cnonkom — cekperaps Mcnonkoma.

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEAOCTaBICHU MYHMIMNAIbHOW yciayrdu B MOIL[ nuyno u mno tenedoHy U
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
MIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM ISl MOTYYEHUST MYHULIMITAIBHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh HMHPOPMAIUIO O TOPSAAKE MPEAOCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounuaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPbI, YCTAHABJIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



PesynpTaTaMu  BBITIONHEHWS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISFOTCS:
KOHCYJIbTAIlMsI TIO COCTaBy, (opme TpeAcTaBiIseMOll MOKYMEHTAIlMM U APYyTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYICHHSI MyHHUITUITATIEHOW YCIIYTH.

3.2.3. 3asBUTENb BrpaBe 00patuthes B Mcmonkom mo tenedoHy U 3JIEKTPOHHOU
MoyTe, a TakKe IMOJYYUTh KOHCYNbTalMi0 Ha PecrmyOnmmkaHckoM mopTaie, caifTe
HcnonkoMa O TOpsAKE M CPOKaxX MPEIOCTaBICHUS MYHHUIIUIAIBHON YCIyTH, B TOM
qHCIIe 10 COCTaBy, (OpMe MPEJCTABIICMON TOKYMEHTAlMU W APYTUM BOMPOCAM IS
MOJTYYCHUST MyHUITUTIAITBHON YCITYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMHUPYET
3asBUTEISI B COOTBETCTBUM C TpeOoBaHUsAMH TyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
periJameHTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE TPEX pabOunX JHEH CO JHS MOCTYIICHUS 0OpaIieHusl.

PesynpraraMyu  BBINTOJIHEHWS ~ aIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl JAOKYMEHTAlMH U JPYrUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCACTABJICHHBIX 3ajBUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (nmpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anmpocom
O TPENOCTaBIECHUM MYHULMNAIBHON YCIYTM W TPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUN:

oIpenenseT npeaMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO IOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aroJHSET EKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHOM (Qopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (JOPMHUPYET SIEKTPOHHOE
1eI10;

BO3BpaIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPbI, YCTAHABJIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



Pe3ynpTaTaMy BBIIOIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP ABISIIOTCSA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaseT MakeT JOKYMEHTOB, HPHHATHIX OT
3asgBUTEN B VICIIOJIKOM B 3JIEKTPOHHOM (popMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIET) B
TEYEHHE OJHOro pabouero JHA CO JHSA OOpalleHHsl 3asBUTENS B CTPYKTYpHOE
noapasaeseaune MOII,

Pe3ynbraraMy BBIIOIHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD ABIISIOTCS: 3asBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBieHHbIe B MCOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYTH B
aNIeKTpOHHOH opMe uepe3 PecrryOnmkanckuii mopTadt.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOopMe BBIMTOJIHSET
CIEYIOIINE NEUCTBUS:

BBITOJIHIET aBTOPU3ALINIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OpMy DIIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOIIYI0 CBEICHMS,
HEO0OXOUMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHTHl B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIKOM
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTM B 3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHHA  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBaHUSMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PEIJIaMEHTAa,

MOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOTHYECKAast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3as1BJICHUS
OCYUIECTBJISIETCS IOCJIE 3allOJHEHUsS 3asIBUTEIEM KaXJOrO0 W3 IOJEH 3IIEKTPOHHOMN
¢dop™mbl 3asBiaeHUs. [Ipy BBISABICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO TOJIS 3JEKTPOHHOU
(GbopMbl 3asBICHUs 3asABUTEIb YBEJIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUICHUS
HEIOCPEJICTBEHHO B AJEKTPOHHOU (hopMe 3asBIICHHUS.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHMsI 3asBUTEIIS.

PesynbTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYp  SBISIFOTCA:
AJIIEKTPOHHOE JeJI0, HalpaBJeHHOE B VICMIOJKOM MOCPENCTBOM CUCTEMbI 3JE€KTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpenue koMIuiekTa TOKyMeHTOB VcroikoMoMm.

3.3.3.1. OcHoBaHWeM Hauaja BBIMOJHEHUS aJIMHUHUCTPATUBHONW MPOILETYpPhI
ABJIIETCS TIOCTYIUIEHHWE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEAOCTABIEHUS MyHULIMIIAJIbHOM YCIIYTH.



JOIKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aMUHUCTpAaTUBHOM mpoueaypsl sBisercss Cekperapp Mcnonkoma (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIo/>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clly4yae
oOparieHus 3asaBUTENA ¢ 3asBiIeHrueM B Mcnonkom:

OTIpEEIISIET MPEeAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJAUT MPOBEPKY MOJHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MIPOBOJUT TIPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEeOOBAaHUSM, yKAa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pErjaMeHTa, IPOBEPKY  COOTBETCTBUSA
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMSIM  (Ha/JIexKallee
oopMIIeHHE KOMUA TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYMCTOK, MPHITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMoJHSET  AJCKTPOHHYIO  (QopMy  3asBI€HHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHUCTEME, MPEIHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IpU  [PEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MIOCJIE MOANKMCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO0 JIJIS OKa3aHUsS TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOM (opMe WM DJJIEKTPOHHBIE O0Opasbl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET FIEKTPOHHOE JEJO;

BO3BpAIlae€T TOJANUCAHHOE 3asBJICHHE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI JI1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asfBUTEIS O HAIUYUAH
MPENSTCTBUN I TIpHeMa 3asiBJICHUS U BO3BpAIla€T €My JOKYMEHTBI C OOBSICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE JUII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, TIOCIIE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHUE!

MPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TIOCTYNUBIINE OJEKTPOHHBIC Jejla, B TOM 4YHUCJIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JTOKYMEHTOB;

MPOBEPSIET COOJIIOICHUE YCIOBUHM JEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nmocpencTBoM obpamieHuss k Egunomy moptany (B ciiydae, €Clu  3asiBUTEIEM
MPEJCTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAHHbIE YCUJIEHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJMUCHIO).



[Tpu HATUYUU OCHOBaHUH, IPETYCMOTPEHHBIX TYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJlaMEHTa, MOJrOTaBIMBAET NPOEKT pelleHus 00 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATBHONU YCIIYTH.

B cinydae, ecnmu B pe3yibTaTe NPOBEPKH YCUJICHHOW KBaIM(PUIIMPOBAHHON
AJIEKTPOHHOM TMOJIUCU BBISBICHO HECOOIIOJEHUE YCIOBHM €€ JIeWCTBUTEIIbHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTY>KUJIN OCHOBAHUEM [IJIS1 €T0 MPUHSTHUA.

[Tpoexkt pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUS MYHULIMIMATBHON YCIYTH, C yKa3aHMEeM MpPHYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMS JJs OTKa3a B TpUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIMIAIBHON YCIYTH, CBA3aHBI C HApyIICHUEM YCTaHOBICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTaM, OCHOBAaHHS [JIsl OTKa3a B IMpHEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh WH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (HMH(pOpMAaIuH,
CBEJICHUH), KOTOpbIE HE TPENCTABICHbI, COJEpKAT HEJOCTOBEpHbIE U  (WJIM)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYLIEHHUEM YCTAaHOBJIEHHBIX TPEOOBAaHUIA),
HAIpaBJIIETCS HAa COIVIACOBAaHUE B YCTAHOBJIEHHOM IOPSIIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHULUNAIbHOM YCIyTd, OCYILECTBISETCS B
NOPSAIKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnyuae oOTCyTCTBHS OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHWHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJTHOTO pabOovero IHs CO JTHS
MOCTYIUICHHUS 3asBIICHUS, HAMPABJISIET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIUICHUH 3asBJICHUS, COJEpIKaIIee BXOAIMINNA PETUCTPAIlMOHHBIN
HOMEp 3asBJCHHs, AATy IOJY4YCHHUS 3asBICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
MIPE/ICTABJIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYEHHs pe3yjbTaTa MYHUIIMITATIbHON
YCIIYTH.

3.3.3.4. UWcnonnenue mnponeayp, ykazanHplx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATUBHOIO  pErjaMeHTa, IMpH HAJIUYMM TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIISICTCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, NpeIHAa3HAaYeHHOM HJIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

3.3.3.5. AQMuHHCTpaTHBHBIE TPOILEAYPHI, YyCTaHABIMBacMble MyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIAMEHTA, BBITIONHSIOTCA B TEUEHHE OJHOTO pabodero IJHS CO
THSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHHE.

PesynbpraramMu BHIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYD SBISIOTCS: MPUHSATHINA
HA PAcCCMOTPEHHE KOMIUICKT JOKYMEHTOB HIIM TMPOEKT perieHus o0 oTka3e B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBIECHUNA MYHUIIMIIAJIBHON yCIIYTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
SBJISICTCSl TOJyY€HUE JOJKHOCTHBIM JIUIIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha



BBITIOJITHEHUE AJMUHUCTPATHUBHOW MPOIENYpPHl, OT JOHKHOCTHOTO Jinia (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIS JJOKYMEHTOB.

JoIKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aMUHUCTPATUBHOM  mpouenypbl, saBigercs Cekperapb HUCIOJIKOMA  Jajee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJiIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINpaBJIEHWE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HAMPABISAET B DJIEKTPOHHOU (hOpMe MOCPEICTBOM CHUCTEMBbI
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJEHCTBUS (IIPU OTCYTCTBUU TEXHUYECKOUN
BO3MOYKHOCTH — HWHBIMH CIIOCOOAMH) 3alpoChl O TPEIOCTaBICHUH TOKYMEHTOB W
CBEJICHUH, IPETyCMOTPEHHBIX MTyHKTOM 2.6.1 aIMHHUCTPAaTUBHOTO pErIaMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCS B JICHb IPUHSITHS 3asBJICHUSI HA PACCMOTPCHHE.

PesynpTaTaMy  BBITIOJHEHWS  QJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
HalpaBJCHHbIE B OpraHbl BJIacTH W (WJIM) IOJIBEJIOMCTBEHHbIE OpraHaM BJAcCTH
OpraHu3alliy 3alpOCHI.

3.4.3. CnenayiucThl  TMOCTABIIMKOB  JIAaHHBIX HA  OCHOBaHUU  3alpoCOB,
MOCTYMUBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOTO SJEKTPOHHOTO B3aWMOJICHCTBUS,
MPEAOCTABISAIOT 3ampaliuBaeMble JIOKYMEHTHl (MH(OpMAaIuioo) Wi HaIpaBisIiOT
yBeJAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (WJIK) WH(POPMALUU, HEOOXOIUMBIX IS
MPEI0CTABIICHUSI MYHUITUTIATLHOM YCIIYTH (J1ajiee — yBeJIoOMJIEHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIC TPOIEAYPHI, YCTaHABIMBACMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS. B TEYCHHE TpeX MHEW CO JHSA TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3aIlWI0, MPEIOCTABIAIONNE TOKYMEHT W HWH(POPMAIIHIO,
€CJIM WHBIC CPOKH TIOJTOTOBKHM M HAMPABIICHUS OTBETAa HA MEKBEIOMCTBEHHBIN 3aIipoc
HE YCTaHOBJICHBI (eaepaTbHBIMH 3aKOHAMH, NPABOBBIMH akTaMu [IpaBuTenncTBa
Poccuiickoit denepaniuu U OPUHATHIMU B COOTBETCTBUU C (PeepalIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamMu PecniyOnuku TatapcTaH.

PesynbraTaMu  BBITIOJHEHWS ~ QJMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIMMBIE /ISl TIPEAOCTABICHUS MYHUITUTIATLHON YCIYTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJCHHBIC TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHWE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlpaBJIEHUE MEKBEIOMCTBEHHBIX
3ampoCoB:

MOJIyYaeT 3aIpaliuBacMbIe Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMOJICCTBUSL  JIOKYMCHTHI (CBEICHHMsI), HEOOXOAWMBIC IS TPEIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, THOO yBEJOMIICHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJIM4uu OCHOBAaHHM, MPENYCMOTPEHHBIX IYHKTOM 2.7.1
aIMUHUCTPATHBHOTO PETJIaMEHTa, IOJATOTaBIMBACT TPOEKT pemIeHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIS MTPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

[IpoekT pemenns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIICHUS MYHUITUIIAILHOW YCIYTH, C YKa3aHHEeM MPUYMH OTKa3a (B ciydyae,
€CIM OCHOBaHHWS [JI1 OTKa3a B TpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUIIMTIATLHOW YCIIYTH, CBSI3aHBI C HAPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS JJIi OTKa3a B MpHUEME JOKYMEHTOB



JOJDKHBI  COZIepKaTh HWHGOPMAIMI0 O HAWUMEHOBAHWM JIOKYMEHTOB (uWH(OpmaIuwy,
CBEIICHMIA), KOTOphIE HE TPEACTABICHBI, COACPKAT HEIOCTOBEPHbIE U  (WIIH)
IPOTHUBOPEYHBBIC CBEJCHMS, 0()OPMIICHBI C HAPYIIICHHEM yCTaHOBJICHHBIX TpeOOBaHUIN),
HaTpaBIIsIETCS Ha COTJIACOBAaHHE B YCTAaHOBJICHHOM IMOPSIKE IMOCPEIACTBOM CHCTEMBI
AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TMpoOEKTa pelieHus o0 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TPEAOCTABICHHUS MYHUIIUIAIBHON YCIYTH, OCYIIECTBISICTCS B
MOPSIZIKE, MPEyCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATHBHOTO PETIaMEeHTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSFOTCS B JICHD TIOJYYCHHSI CBEACHHM 110 MEKBEIOMCTBEHHBIM 3aIlPOCaM.

PesynpTaTaMy  BBIMIOJHEHWS  QJAMHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
JTOKYMEHTHBI (CBEJIEHHs), HEOOXOIUMBIE IS MPEAOCTABICHNUS] MYHUIIUITAILHON YCITyTH,
MPOEKT pemieHuss o0 OTKaze B TMpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JIJISt
MPEI0CTAaBICHUS MYHUIIUTIATHHON YCITYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HAJIMYUU TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(DOPMAITMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JIsi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pPErucTpallid 3asBJICHUS B
COOTBETCTBHUH C IMyHKTOM 2.13 aAMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHBI CPOK BBIMOJHEHUS AIMHUHUCTPATUBHBIX TPOIEAYD,
YKa3aHHBIX B MYHKTE 3.4 aIMHUHHCTPATUBHOTO PETJIaMEHTA, COCTaBIIICT TpH paboOUnX
THSL.

3.5. [loaroroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUEAYPHI
ABJIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HarpaBJiiCHHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHWE aJMHUHUCTPATUBHON
npoueaypsl, sBiasercs Cekperapb HCIOIKOMa (Jajee - JOHKHOCTHOE —JIMIIO,
OTBETCTBCHHOE 3a MMOJIOTOBKY Pe3yJIbTaTa MPeJI0CTaBICHHIS MyHUIIUAIBHOM YCIYTH).

3.5.2. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBIICHUSI MyHUIIUTIAJTbHON YCIYTH;

IpU BBISIBIICHUW OCHOBAHMI [IJIsI OTKa3a B MPEJOCTABICHUM MYHHIIMITAIHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO pEriiaMeHTa, MOATOTABINBACT
MIPOEKT peIieHuss 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B ClTydae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEIOCTABICHUN MYyHHUITUTIATHHON
YCIYTd, TPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJMUHUCTPATUBHOIO pErJaMEHTa, 10
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOAUMBIX IS  TPEIOCTaBICHUS
MYHUIIUTIAJIBHOW  YCIIYTH, TOATOTaBIMBAET TMPOEKT pe3yJbTara MPeIOCTaBICHUS
MYHMIIMIIAJIBHOW YCIYTH B COOTBETCTBUM ¢ mnoamyHktamu 1 — 3 mysnkra 2.3.1



aIMUHUCTPATUBHOTO PETJIAMEHTA,;

HalpaBJIIET  MOATOTOBJIIEHHBIM  MPOEKT  pe3yibTaTa  IPEAOCTABICHUS
MYHULIANIAIBHOW YCIYTM Ha COIVIACOBAHWE B YCTAHOBJIEHHOM IMOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITIYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: MPOEKT
perieHus 00 0TKa3e B MPEJOCTABICHUHA MYHHUIIATIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBanue | TMOJINUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHULIMOAIBHON  yCIyru (majgee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISICTCS
PYKOBOAMUTENEM CTPYKTYPHOTO TMOJPA3ACCHUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3ysibTaTa MyHUIIUNIAIBHOU yCIyTH, PykoBoauTenem Mcnoskoma.

[ToaroTroByieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILAIOTCS
Ha JOpalbOTKy JMIy, OTBETCTBEHHOMY 3a IIOJIFOTOBKY pe3yJibTaTa MYHHUIIMIAIbHON
yciyru. Ilocne ycTpaHeHHsl 3aME€UaHHl NMPOEKThl JOKYMEHTOB MOBTOPHO IEPEIAOTCS
JUIS1 COTJIACOBAHUS Y TOATIMCAHUS.

PykoBoautens McnonkomMa rnpu pacCMOTPEHUU MMPOEKTOB JOKYMEHTOB MPOBEPSET
coOJI0/IeHre aIMUHUCTPATUBHOTO pErjiaMeHTa JOJKHOCTHRIMU Jiniiamu Mcronkoma B
YacCTU CPOKOB BBITIOJHEHHUS a[IMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIECA0BATEIbHOCTU U
MTOJTHOTBI, HAJMYHS COTJACOBAHHUM YIOJIHOMOUYEHHBIX JOJKHOCTHBIX Jul Mcnonkoma B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHUS ~HApyIIEHUH B  4YacTH  CPOKOB  BBINOJHEHUS
aJMUHUCTPATUBHBIX MPOLEAYP, UX IOCJIEIOBATEIHLHOCTH W MOJHOTHI PykoBOIUTEIH
HcnonkomMa WHUIUUPYET TMPUBJICUCHUE K OTBETCTBEHHOCTH JIWII, JOIMYCTUBIINX
HapyIIeHUs, B COOTBETCTBUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMBIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHUE OJTHOTO pabOyvero JHs.

Pe3ynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: PEUICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX IS MPEIOCTaBICHUS MyHUITUTIATLHOM
YCIIYTH, pelIeHHe 00 OTKa3e B MPEAOCTABICHUM MYHUIIMITAIILHOW YCIYTH, CIpaBKa
(BBIMHKCKA).

3.5.4. UWcnonnenue mporenyp, yKazaHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJaMEHTa, MpU HAIWYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpeJIHA3HAYCHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcruMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PErIaMEHTa, COCTaBJISIECT OJUH PabOUUil ICHb.

3.6. Boijaua (HanpaBiieHue) 3asBUTEIIO pe3yIbTaTa MyHUIIUIAIBHON yCIIyTH

3.6.1. OcHoBaHueM Hauajna BBINOJIHEHUS aJIMUHUCTPATUBHON MpPOLEAYpPHI
ABJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
AIMUHHUCTPATUBHOM NIPOLIEAYPBI, JOKYMEHTA, IOATBEPKIAIOLIETO IIPEAOCTABICHUE
MYHULIMIIAIBHOMN YCIIyTH.



JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPAaTUBHOU
npouenypsl, Cekperapp Hcnonkoma (z1anee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbIJIady (HaIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPErucTpalMio W  BHECEHHWE CBEIEHUH O  pe3yJibTare
NPEAOCTABICHUS MYHUIMNAIBHON YCIYTM B TOJCUCTEMY BEICHUS JTOKYMEHTAlUU
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYECHHOW /I OKa3aHUs
roCyAapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT;

M3BEIIAET 3asBUTEIIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJIECHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIIAIBHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIMIIAIBHOM ycinyru B Mcnonkome wiu B MOLI.

HcnonHenne  mpoueAyp INpU  HAIMYAKA  TEXHUYECKOHM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMBI, MpEIHA3HAYCHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULIMHATbHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITNIOJHAIOTCS B TEUEHHE OJHOrO paboyero AHA cO AHS MOANHCAHUA JOKYMEHTA,
SABJISTFOLLIETOCS pe3yNnbTaTOM IIPEIOCTABICHUS MYHULUTAIBHOM YCIIyTH,
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM M cronkoma.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCA:
pa3MeIleHUe CBEACHHI O pe3yJbTaTe MPEeAOCTaBICHUS MYHULMIAIBHON YCIyTH B
MH)OPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpEeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHHUS MYHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.6.3. Ilopsamox Bblgaun (HampaBlIeHWs) pe3yiabTaTa  MPEIOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. I[Ipu oOparieHnn 3asiBUTENS 32 Pe3yJIbTaTOM MYHUIIUMTIATHHOW YCIyTH B
MO®II, padotHuk MO®I] BbIaeT 3asgBUTENI0 PE3yJNbTaT MYHUIMIIAIBLHOW YCIYTH B
dopMe HsK3emIusipa 3JEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE€ C DSK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NpPEJOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3aliCh Ha ChEMHBIM HOCUTENbh MH(DOPMAIIMK WIIM HATIPABJICHUS SK3EMILIspa
AJIIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOU IoYTe B aapec 3asButens. llpu 3anucu Ha
CbEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HaNpaBIE€HUU HK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJIEH SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHON MMOYTEe HACHTHUYHOCTh TaKOro HK3EMIUIsApa
ANIEKTPOHHOTIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSETCS YIOTHOMOUYEHHBIM COTPYAHUKOM C MCHOJIb30BAHUEM YCHUIJICHHOMN
KBATM(PUIUPOBAHHON 31IE€KTPOHHON MOAMKCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIOTCS B TOPSAKE OYEPEIHOCTH, B JI€Hb NPUOBITUS 3asBUTEISI B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM padoTsl MO,

PesynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKcaIms
¢dakTa BbLAAUM pe3yibTaTa MpEAOoCTaBiIeHUs MyHuULunaibHoH ycayru B AUC MOI],
pe3yabTatT NPeOCTABICHHUS MyHUIIUITAIBHOW YCIYTH, BbIITAHHBIN 3asIBUTEIIO.



3.6.3.2. Ilpu oOpaieHun 3asBUTENs 3a PE3yJbTaTOM MYHHIMIIAIBHOW YCIyTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKHU
HampaBJIsIeTCsl  DJIEKTPOHHBIM  o0pa3  JOKyMeHTa, SIBISIOLIETOCS  pe3yIbTaToM
peI0CTaBICHUS MYHUIMTATbHON YCIIyTH, MOANMKUCAHHBIN YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
Hcnonkoma.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JIEHb MOANUCAHUS JTOKYMEHTA, MOATBEPKIAOIIEr0 MPEI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
munoM HMenonkoma.

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaByieHUEe (IIPEJOCTaBIECHUE) C UCIOJIb30BaHMEM PecmyOiaukaHcKoro mnoprala
3asIBUTENI0 JIOKYMEHTA, MMOATBEPKIAIOIIETO MPEAOCTABICHUE MYHULIMITAIIBHON YCIyTH
(B TOM umCI€ 0TKa3 B MIPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH).

3.6.3.3. [Ipu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIMIAIBLHON yCIyTH B
Hcnonkom, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBiiCHUE)
JIOKYMEHTOB, BBIJJAET 3aABUTENIO Pe3yJbTaT MyHUIIMNANbHOU yciyru. [lo TpeboBaHuIo
3asBUTEISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTAa Ha OyMa)KHOM HOCHUTEINE
€My NPEIOCTABISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alliCH Ha
ChEMHBIM HOCUTENh HWH(OpPMAIMKM WM HAMpaBICHUS OHK3EMIULIpA DJIEKTPOHHOTO
JOKYMEHTa M0 3JIEKTPOHHOM MoYTE B aApecC 3asiBUTES.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYUIECTBJISIIOTCS B MOPSAKE OYEPEOHOCTH, B JE€Hb NPHOBITUS 3asgBUTENS B
cooTBeTCcTBUM C [IpaBriiaMu BHYTpEHHEr0 TPYJA0BOTo pacnopsaka Mcnonakoma.

Pe3ynbTaTOM BBINOIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP ABISIIOTCS: (PuKcarus
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHUIMOAIbHOW  yCIyI'M B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTeMe, MpeAHA3HAYEeHHON ISl OKa3aHHs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. VicnipaBiieHre TEXHUYECKUX OITHOOK

3.7.1. B cinyyae oOHapyKeHHsI TEXHUUECKOW OITMOKHU B JIOKYMEHTE, SBIISIOIIIEMCS
PE3yNbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBiseT B Mcnoakom:

3asBJIeHHE 00 WCHpPABICHUU TEXHUYECKOW Omuoku (mpuioxkenne No 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yJbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKast OITNOKA;

JOKYMEHTBI, UMCIOIINE IOPUIUYECKYIO CHITY, CBUJIECTEIIbCTBYIONINE O HAIMYUU
TEXHUYECKOM OIUOKH.

3asBneHue 00 MCHPABICHUHM TEXHUYECKOW OITMOKK B CBEICHUSAX, YKa3aHHBIX B
JTIOKYMEHTE, SIBJISIONMIEMCS Pe3yJIbTaTOM MYHUIIMTIAIIBHON YCIIYTH, MIOJJAETCS 3asIBUTEIIEM
(YITOTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBBIM OTIpaBlIeHHEM (B TOM YHCIE C

WCIIOJIb30BAaHUEM JJIEKTPOHHON TOUTHI), OO dYepe3 PecnyOnukaHckuil mopran wid
M®II.



3.7.2. JIo;m>KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
pUeM 3asBJICHUS 00 MCHPABICHUHU TEXHUYECKON OLIMOKHU, pETUCTPUPYET 3aiBICHUE C
NPWIOKEHHBIMH JIOKYMEHTAMU U MEpeAacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOUEAYpHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHSATOE
U 3aperHCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B I1EIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABIISIOIIMNACS PE3yIbTaTOM MPEAOCTABICHHUSI MYHUIMIAIBHON YCIyTH, OCYIIECTBIISET
OpOLEAYphl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO periaMeHTa, U
BBIJIACT HUCIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJIHOMOUYEHHOMY MPEICTABUTEINIO)
JUYHO TOJl POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKasl OIMOKA, UM HaIlPaBJIseT
B aJIpec 3asBUTENIA IOYTOBBIM OTIPABICHUEM (IIOCPEICTBOM HJIEKTPOHHOM I1OYTHI)
IUCBMO O BO3MOXXHOCTH TOJIY4YEHHs JOKYMEHTa IpHU IpeaocTaBieHud B Mcnosakom
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHUUYECKask OLIMOKa.

AJMUHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux IHEH mocie OOHapy>KEHUs TEXHUYECKOU
OMMOKK WM TIONy4eHUs OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asBICHHUS O
JOMYIIIEHHOUW OIINOKE.

PesynpraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIaHHBIN (HAINPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIIUIAIbHOM
yCJIyru

4.1. ITopsaok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHCHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JIUIIAMH MTOJIOKEHUN aIMUHUCTPATHBHOTO
periiaMeHTa ¥ MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIIMBAIOIINX TPEOOBAHHUS K
IPEAOCTABICHUIO MYHHUITUIIAILHON YCIIYTH, a TaK)Ke MPUHATHEM UMH PEIICHUI

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM NMPEIOCTABICHUS MYHHULMIAIBHON YCIYTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asgBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHMSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pelIeHui Ha AeicTBus (0e31eiicTBrE) JOHKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOyTIpaBJICHUS.

dopmamMi  KOHTPOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:

1) npoBepka M COTJIACOBAHUE IPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) IPOBOUMBIC B YCTAHOBJICHHOM  TIOPSJKE  TPOBEPKH  BEJCHHS
NEIONPOU3BOACTBA;



3) IpoBe/ICHHE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJTFOICHUS
poUEayp NPEAOCTABICHUS MyHUIIUNIATLHON YCITYTH.

B mensix TeKylero KOHTPOJS UCHOJb3YIOTCS CBEACHUS, HMEIOIIUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIyXXeOHas KOPPECIOHJCHIMS, YCTHAs U IMHUChbMEHHas
uHOpMaIMs TOMKHOCTHBIX JIUII, OCYIIECTBIISIONINX BHITTOTHEHNE aMUHUCTPATUBHBIX
POLEIYP, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB U APYTH€ CBEIICHUSI.

JIns1 oCyIleCTBICHUSI KOHTPOJIS 32 COBEPUICHUEM JICHMCTBUHN MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHU PEUICHHN PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISAIOTCA CHOPAaBKM O  pe3yibpTarax MNpeaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O cnydasix ¥ IpyUYMHAX HAPYUIEHUSI CPOKOB, TTOCJIEN0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP JOJDKHOCTHBIC JHIA HEMEMIICHHO HWHHOPMHUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIONIET0 MYHUIHUNAIBHYIO VYCIAYTYy, a TaKke
IPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Texkymuii KOHTPOJb 3a COOJIIOJIEHHEM TOCJIECIOBATEIbBHOCTH — JICCTBUIA,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poueaypaMu o IIPEI0CTABJICHUIO
MYHULIMIAIBHOM  YCIYrd, OTBETCTBEHHBIM 32  OpraHM3alui  paboThl 11O
MPEAOCTABICHUIO MYHUILIUITIAILHOW YCIIYTH, HAYAJIBHUKOM OTJIENIA, OCYIIECTBIISIOIIETO
OpraHu3aIrio PaboThI IO MPEIOCTABICHUIO MYHUIIUIIATBHON YCIIYTH.

[lepeueHb  JOJKHOCTHBIX  JIMI, OCYIIECTBIISIFOIIMX TEKYIIUM  KOHTPOJIb,
YCTAHABIIUBAETCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsnoK U NEpUOANYHOCTD OCYILECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHUS] MyHULIUIIAIBHOW YCIYTH, B TOM YHCIIE TIOPSAA0K
1 (OpMBI KOHTPOJIS 32 MOTHOTON M KAYECTBOM MPEJOCTABICHUS MyHUIIUIATbHON
yCIIyTH

4.2.1. KoHTpob 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha nericTBus (Oe3neiicTtue) Mcmonkoma, a
TaKXe UX JTOJHKHOCTHBIX JIUI, MyHULIUITAIBHBIX CITYKAIIHX.

4.2.2. B umensx OCYIIECTBICHUS KOHTPOJISI 3a IIOJHOTOM M KAadeCTBOM
MPEOCTaBICHNUS MYHUIIMIAIBHON YCIyTH MPOBOJISATCS IUJIAHOBBbICE U BHEILJIAHOBHIC
npoBepku. I[lopsgok ©  TMEPUOAMYHOCTH OCYIIECTBICHHUS IUJIAHOBBIX IMPOBEPOK
yCTaHaBJIMBaETCs MIaHOM paboThl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBaThCs
BCE BOMPOCHI, CBA3aHHbBIC C MPEJAOCTABICHUEM MYHUIIMIAIBHON YCIyTH (KOMIUJICKCHBIC
MIPOBEPKH ), UJIM OTACIBHBIN BONPOC, CBSA3AHHBIN C MPEAOCTaBICHUEM MYHUIUTIATbHON
yciayra (Tematuyeckue TmpoBepku). lIpoBepka Takke MOMXKET TMPOBOJUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BuennaHoBbIE MPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOM yCTpaHEHUs
paHee BBISIBJICHHBIX HAPYUIEHUWHA aJMHUHHCTPATUBHOIO PEIVIAMEHTA, a TAKXKe B Clydae
MOJTyYeHUS KaJlo0 3asBUTeNel Ha nelictBus (Oe3meiictBue) Mcmonkoma, a Takke Mx
JOJKHOCTHBIX JIMI, MyHHUITUTIATBbHBIX CIIYXKal[UX.



4.2.4. Pe3ynpTaThl MPOBEPKH OPOPMIISIIOTCS B BHJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BbISIBJICHHBIE HEIOCTATKY U MIPEJIOAKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUIl OpPTraHa, IPe10CTaBISIOIIErO
MYHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAaeMble
(ocyliecTBIIsIEMbIE) MU B X0J1€ IPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH

[To pe3ynbpTaTaM MpOBEACHHBIX MPOBEPOK B ClIydae BBIABICHUS HAPYIICHHUM MpaB
3asBUTENIC BUHOBHBIC JIMIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenbCcTBOM Poccuiickont denepannu.

PykoBomuTenb opraHa MECTHOTO CaMOYIPABIIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUI.

JIOMKHOCTHBIE JMI]a W HHbIE MYHHIMIAJIbHBIC CIYyXKAaIlhe 3a pEHICHUS U
nevicteust (0e3ecTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHUIIUTIAJIBHOM ~ YCIIYTH, HECyT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHO/ATEIBCTBOM MOPSIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIHe TPEOOBaHUS K TOPSIAKY M (hopMaM KOHTPOJIS 3a
MPEIOCTABJIEHUEM MYHHUIMITIAILHON YCIIYTH, B TOM YHUCIIE CO CTOPOHBI TPAXKAAH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponp 3a nmpenocTaBIeHHEM MYHULIHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIWHEHUHA U OpraHu3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYIIPABJIECHUS  NpPH  NPEJOCTABICHUU
MYHULIMNAIBHOM  yCIIYyI'M, IIOJIYYEHHs IIOJIHOW, AaKTyaJlbHOM H©  JIOCTOBEPHOU
uH(pOpMaMU O MOPAJKE MPEJOCTABICHHUS MYHULHUIAIBHON YCIYTd M BO3MOKHOCTH
J0CyZeOHOr0 paccMOTpeHus oOpamieHuii (kajo0) B mpolrecce MNpPeaoCTaBICHUS
MYHULUIIATBHON YCIIYTH.

5. locyneoHblii (BHeCcyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHUid u TeiicTBUi
(0e3melicTBUS) OPraHa, NpeAOCTABIAIONIEr0 MYHUIIUNIAJIBLHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJIEHHUS TOCYIAPCTBEHHBIX U
MYHUIMNAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratsu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMTAJbHBIX CJIY:KANAX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJAECOHOM MOPSIKE pEIICHUN
u JnedictBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpeJoCTaBISAIONIET0 MYHULHUNAIBHYIO  YCIyTY,
MYHULUIAIBHOIO  CIY’KAIllEero,  PYKOBOJWTENS  OpraHa,  IpPEeJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIMOHATIBHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepansHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIAEAYIONINX CIIydasiX:



1) HapylmieHue Cpoka perucTpalry 3amnpoca O NpelOCTaBIEHUN MyHUIIUIAIbHON
YCIIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylIeHHe CpOKa MPEeJOCTaBICHHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asBUTENIEM PEIICHUN U JCUCTBUN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXKHO B CJy4ae, €CIM Ha MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, PEIICHUS U
nevictBust  (O6e3melcTBUE)  KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
MPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYr B IOJHOM OOBEME B
MOPsIZIKE, ONpeesIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMe y 3aABUTENS JOKYMEHTOB WM HHPOPMAIIHK JTUOO OCYIIECTBICHUS
JNEUCTBUN, MPEACTABICHUE WJIM OCYIIECTBICHHUE KOTOPBIX HE NPEIyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepauu, HOPMAaTUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMHU
JUTSI IPEJIOCTABJICHUS] MYHULIUITAJIbHON YCITYTH;

4) oTka3z B mpueMe JIOKyMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH TPaBOBbIMU akTaMu Poccuiickoit ®Denepannu, HOPMATHBHBIMU
MpaBoOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSI TIPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEOCTABICHUN MYHUITUNIATBHONU YCIYTH, €CJIM OCHOBaHHS OTKa3a He
MPEAYyCMOTPEHbI (peliepaibHbIMU 3aKOHAMU M TPUHATHIMA B COOTBETCTBHUH C HUMU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMHM akTamu Poccuiickon ®Penepanuu, 3aKOHAMHU H
WHBIMH  HOPMAaTHBHBIMH  TIPaBOBBIMM  akTamMu  Pecmybmukm  Tarapceraw,
MYHHUIIMIIAJbHBIMA ~ MPAaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecyneOHOe) o0XkajloBaHWE 3asBUTENIEM pelieHu U AedcTBUil (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJILHOTO LEHTpa
BO3MOXXHO B CJy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JACHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIMIAJIBHBIX YCIyr B TOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asABUTENS MPHU MPEIOCTABICHUH MYHHUIIMNAIBHOW YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU akTaMu Poccuiickon
denepani, HOPMATUBHBIMU  TPaBOBBIMH  akTamu PecnyOnuku — Tarapcraw,
MYHUIUTIATLHBIMH PABOBBIMU aKTAMH,

7) OTKa3 opraHa, NpeAOCTABISIONIEr0 MYHULIMIAIBHYIO YCIYTY, HOJKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LEHTpA, paboTHUKa MHOTO()YHKIIMOHAIEHOTO IEHTPA, OpraHM3aINH,
npenycMoTpeHHbIX dacteio 1.1 ctaten 16 deaepanvHoro 3akona Ne 210-D3, unm ux
PaOOTHHUKOB B WCITPABJICHUM JOIMYIICHHBIX UMHU ONEYATOK W ONIMOOK B BHIIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MYHUIMIAIBHOM YCIyrd TOKyMEHTax JHOO HapylleHue
YCTaHOBJICHHOIO CpOKa TaKUX HCIpaBieHuid. B yka3anHoOM ciydae nocyneOHOe
(BHEcyneOHOE) oO’kajJoBaHUE 3asBUTENIEM pEIICHUH © JAeHCTBUN (Oe3mercTBHs)
MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B Cilydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCHCTBUSA
(6e3meiicTBHE) KOTOPOTO OOKAIyHOTCS, BO3JOXKEHAa (GYHKIMS MO MPEAOCTaBICHUIO



COOTBETCTBYIOIIIMX MYHHUIMOAIbHBIX YyCIyr B TMOJHOM OOBEME B TMOPSAKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpoKa WM TMOpsAKa BbIIAYM JIOKYMEHTOB IO pe3yjbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHHS MyHUITUIIATBHONU YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE TPENyCMOTPEHbI (eepalibHbIMU 3aKOHAMH M TPUHSTHIMU B
COOTBETCTBMM C HUMU HHBIMH HOPMATHUBHBIMU TPaBOBBIMH akTamu Poccuiickoi
denepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTamMu PecmyOnukw
Tarapctan, MyHUIIMTIIATEHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae AocyneOHoe
(BHEcynmeOHOE) OO’KajJoBaHUE 3asBUTENIEM pCEIICHUH © JACHCTBUN (Oe3melcTBHS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(GYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (QYHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUUMUIAIBHBIX YCAYyr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, JU00 B MPEAOCTAaBICHUA MYHUIIMIAIBLHOM
YCIIYTH, 32 UCKJIIOUYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu | cratbm 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xasloBaHUE 3asIBUTEIIEM pelIeHu’ " NEUCTBUI (6e3nelicTBUSN)
MHOTO(YHKIIMOHAJIbHOTO  LEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO LEHTpa
BO3MOXXHO B Cllydae, €CiMi Ha MHOTOQYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JCUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMOAIBHBIX YyCJIYr B TMOJHOM OOBEeME€ B TOpPSAKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCBMEHHOW (QopMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (GOopMe B OpraH, NPEAOCTABISIONIUNA MYHUIUMTNAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN TEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TOCYIapCTBEHHOMN
BJIACTH, SIBIAIONIMICS yupeauTesieM MHOroQyHKIIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeab ~ MHOTOQYHKIIMOHAIBHOTO  IIEHTpA), a TaKkKe B  OpraHU3alluu,
npeaycMoTpeHHbie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr
Ha penieHus U gedcTBus (Oe37eicTBUE) PYKOBOJIUTEINS OpraHa, MPEeIOoCTaBIISIONIEIO
MYHULIMNATBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIIUN opraH (IIpy €ro HAJIMYUK) 100 B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHMKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOAUTEIIO
ATOTO MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JICUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHATTLHOTO LEHTpa MOJA0TCS YUPEIUTEITIO
MHOTO(YHKITMOHAJILHOTO TIEHTpa WK JODKHOCTHOMY JIMIlYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tatapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIUTENSM 3THX
OpraHu3alyi.



Kanoba na pemenus u aeicTBus (Oe3meiCTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHULIMNAIBHYIO ~ YCIOYry, JOJDKHOCTHOIO JIML@ OpraHa, IpeloCTaBIISIOIIErO
MYHULIMNIATIBHYIO YCIYTy, MYHHUIMIIAJIBHOTO CIIy)Kalllero, PyKOBOJIUTENSI OpraHa,
IPEIOCTABISAIOIEI0 MYHULIMIIAJIBHYIO YCIYTy, MOXET ObITh HalpaBlieHa IO IMOYTeE,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LEHTP, C HCHOJIb30BAaHUEM HH(POPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHON cetu  «MHTepHeT», oQuIMalpHOrO caiiTa Oprasa,
IOPEJOCTaBIAIONIEIO0  MYHUIMNAIBHYIO  yciayry,  EnumHoro  moprama — nu6bo
Pecny0nmkanckoro noptana, HHGOPMAIIMOHHON CHUCTEMBI TOCYACOHOTO 00XKalOBaHMs,
a TaK)K€ MOJKET OBITh NIPUHSATA MPU JIUYHOM Ipreme 3asButens. JKanoba Ha pemeHus u
NEUCTBUSA (Oe3nelicTBHE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET OBITh HampaBieHa [0 I[o4YTe, C
UCIIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAITMOHHON — cetn  «MHTepHETY,
odummansHOr0 caifta MHOTO(QYHKIHMOHAIBRHOTO IEeHTpa, EamHOoro moptana maubo
PecnyOnmkanckoro nopraia, THPOPMAIMOHHON CHCTEMBI 1OCYAEOHOT0 00XKalOBaHMs,
a TaK)K€ MOKET OBITh MPUHSATA MIPU JIMYHOM NpueMe 3asBuTess. JKanoba Ha pernieHus u
neiictBust (Oe3nefCTBUE) OpraHu3alui, NpeayCMOTpeHHbIX dYacTtbto 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXKET OBITH HAIllpaBJIeHA
[0 TMOYTe, C WCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHONW —CETH
«HTepHeT», oduUMaIbHBIX CAWTOB 3TUX OpraHu3zauuid, EnumHoro mnoprana nm6o
PecnyOnmkanckoro moprana, a TakKe MOXKET OBITh NPHUHATA NPU JUYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHUIUIIAIBHOTO CIYXaIlero, MHOIO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHMKA, OpraHu3auuid, NPeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCcTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMsi, OT4ecTBO (TIOCIIEHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3MUECKOro JIMIa JUOO HaUMEHOBaHHUE, CBEACHHS O MECTE
HAXOXJIEHUS 3asBUTENS - FOPUIANYECKOTO JIMIA, @ TaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) AEKTPOHHON MOUTH (MTPU HAJIMYMHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 oOXaldyeMbIX PELICHHUSX U JAeUcTBUAX (Oe3deiicTBMM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMIla  Oprasa,
MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULMIIAJBHOTO CIIYyXallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEUICHHEM H
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEJOCTaBIISIONIEIO MYHHUIMMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYTry, JH0O
MYHHUIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH



MIPEACTABICHBl JOKYMEHTHI (IpU HAJIUYMH), NOJATBEPKAAIOLINE JIOBOABI 3asIBUTEINS,
MO0 UX KOTHHU.

5.4. IlocTynuBuias *anoda MOJIEKUT PErUCTPALIUU B CPOK HE MO3HEE paboUyero
JHS, CJIEYIOLIETO 3a THEM ITOCTYTLICHUS.

5.5. JKanoGa, moctynuBmIas B OpraH, NPEAOCTaBISIONIMN MYHUIUIAIbHYIO
yCIyry, MHOTOQYHKIMOHAJIBHBIM LIEHTP, YYPEAUTEN0 MHOTO(QYHKIHMOHAIBHOTO
LEHTpa, B OpraHMU3aluy, NpeaycMOTpeHHble dacTbio 1.1 cratem 16 PenepanbHOro
3akoHa Ne 210-®3, nubo BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), TMOIJICHKHUT
PAaCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JTHA €€ pEerucrpauuu, a B
ciiydae 00OXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBISIONIEIO MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKITMOHATIBHOTO 1IEHTPa, OPTaHU3aluid, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIIPABJICHUU JOINYIICHHBIX ONEYaTOK W OIMOOK WM B ciy4yae OOKaJOBaHUS
HapyIlIEHUsl YCTAaHOBJIEHHOIO CpPOKa TaKUX MCIPABICHUM - B TEUEHUE MATH pabouux
JTHEHN CO JIHS €€ PErUCTpaLiH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pEIIeHNUs1, UCTIPABICHUS TOMYUICHHBIX ONEYaTOK U OIMOOK B BBIJAHHBIX B PE3YJIbTATE
IIPEOCTABICHNUS MYHULUIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMU IIPABOBBIMU aKTaMU
PecnyOnuku Tatapcran, MyHUIUMIIATbHBIMHU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

He no3gHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
AJIEKTPOHHOM  (opMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjibTaTax
PACCMOTPEHUS KaJTOOBI.

5.7. B cnydyae mpu3HaHUS >KalOOBI TMOJUICKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KajloObl Jaercs UH(popmauus o AEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEJOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LICHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHO! JacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B ensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUHM MYHULIMIIAIIBHOM YCIIYTH, a TaKyKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYIO0OCTBA M yKa3bIBaeTCA MH(MOpMAIU O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENI0O B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs >KajJoObl [al0TCs apryMEHTHUPOBAHHbBIC
pa3bsCHEHHUs] O MPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHpOpMalus O TMOpsKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJICHHS B XOZ€ WJIM IO PE3YJIbTaTaM PACCMOTPEHUS KaI0ObI
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHbIE TOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOUIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATypHI.






[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peryiaMeHTy MpeloCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

CeeneHus 00 IEKTPOHHOM MOATUCH

HomxuoctHOE Juio (PHUO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)



[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TIO BBIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
IO BBIJ[aue CIPABKH (BBIITUCKH)
OT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJJTHOMOYEHHBIM OpraHom
IPUHSATO perieHrue 00 0TKa3e B BbIaue
CTpaBKH (BBIITUCKH) IO CICIYIONIEMY OCHOBAHHIO:

JononHuTenbHas HHGOPMAIIHS:

CaeneHus 00 IEKTPOHHO MOATUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TIO BBIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABICHUS
MYHHIUAIBHON YCIYTH MO BbIAaue CIPaBKH (BBITHCKH)
oT No

PaccmotpeB Bame 3asBineHue ot Ne 17§
npujiaraeMpie K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEAOCTABICHHSI MyHUIIUTAIBHON YCIIyTH TIO
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPENOCTABIECHNUN YCIYTHU MOCTIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUI.

JlaHHBI OTKa3 MOKET OBbITh 00ajoBaH B JIOCYACOHOM TIOpPSIAKE IyTEeM
HaIpaBJICHUS kKajl00bl B YIIOJJHOMOUYEHHBIA OPTaH, a TaKKe B CyJAcOHOM TOPSIIKE.

Caeznenus 00 3JIEKTPOHHOM NOANNUCH

JomxuoctHOE Juio (PHUO)

(HOANHKCH YIIOTHOMOYSHHOTO O/HKHOCTHOTO JIHIIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaue
CITpaBKH (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/Iﬂ)

oT

((pammms, UMsI, OTYECTBO, TACTIOPTHBIC TAHHBIC, PETHCTPAIIUIO
IO MECTY JKUTEIbCTBA, aIPeC ICKTPOHHO MOUTHI, Teae(oH)

3ASBJIEHUE
0 BBIJIa4€ CIPABKHU (BBIMTUCKHU)

[Ipomry Bac BbigaTh cripaBky (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienutro [npuiaararoTCs:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:lB auuHbIA kaOunet [lopTana rocyaapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBIEHUSI TOCYJAAPCTBEHHBIX H
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Mcnonkome.

(mara) (moammch) (®.1.0.)



[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCITYTH TIO BBIaue
CITpaBKH (BBITIUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLUINOKH

CooOmato 06 ommoOKe, AOMYIICHHONW MPU OKAa3aHUKM MYHHUIIUMAIBLHON YCIyTH MO
BbIJIaue CIPaBKH (BBITHCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHHs B  JOKYMEHT,  SBISIONIUACS  PE3yIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBICHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPECHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I10
anpecy:

HacrosiiyM noaTBepKaar0: CBEACHUS!, BKIFOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W TPEJCTaBISIEMOMY MHOKO JIMIy, 4 TaKX€ BHECEHHBICE MHOKO HIKE,
nocToBepHBL.  JIOKyMEHTBI  (KOMWU  JOKYMEHTOB), TIPWIOKEHHBIE K  3asIBJIICHUIO,
COOTBETCTBYIOT ~ TpeOOBAaHMSM, YCTAHOBJIICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT TPEACTABICHUS 3a8BJICHUS OTH JOKYMEHTBI JECUCTBUTEIBHBI U
COJEpXKAT JOCTOBEPHBIE CBE/ICHUSI.

(mara) (moamuck) (®.1.0.)



[Ipunoxenue
(cripaBOoYHOE)

PekBU3UTHI 10IKHOCTHBIX JINIl, 0TBETCTBEHHBIX 32 MPeEI0CTABIEHNE
MYHUIIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIINX KOHTPOJIb €€ UCTIOJTHEeHUsl,

HUcnoaxom CapMaHOBCKOFO CCJIBCKOI'O IOCECJICHUA
CapMaHOBCKOI‘O MYHUIIMITIAJIBHOI'O0 paﬁOHa

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PyxoBonutens Mcmonkoma 4-66-16 Lkn.Sar@tatar.ru
Cekperapb Mcrmonkoma 4-66-16 Lkn.Sar@tatar.ru

CoBer CapMaHOBCKOI'0 CeJILCKOT0 MOCEJIEeHHUS
CapMaHOBCKOI0 MYHUIIUNIAJILHOTO paiioHa

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

I'1aBa

4-66-16

Lkn.Sar@tatar.ru




