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NMOCTAHOBJIEHNE

oT 20 anpens 2022 roaa

«O6 yTBepxaeHU AOMUHNCTPATUBHOTO pernameHTa
NpefoCTaBNeHNst MyHULMNANBHO YCNYT NO BbIAAYE CNPaBKu (BbINWCKYM

B uensx peanusauum PefepanbHoro 3akoHa OT 27 wons 2010 roga Ne 2
opraHusaumy NpefoCTaBrieHnst rocyAapCTBEHHbIX MyHULMNanbHbIX ycnyr Kcnoj
komuTeT [1eTponaBnoOBCKOTO CEnbCKOro noceneHnA HoBOLLELLIMUHCKOIO  MYHWU
paioHa Pecnybnuku TaTapcraH

MOCTAHOBNAET:

1. YTBEpAUTL:
1.1. AQMWHUCTPATWBHBIA perfameHT npefocTaBneHns MyHULMNansHOM
Bblfade crpaeku (BbINUCKN)(MPUNoxeHue Ne1);

10-d3 «0O06
THUTENbHbIN
LmnanbLHoro

ycrnyru no

2. MpwaHaTb yTpaTUBLLUUM CUMY MYHKT 1.3 nocTtaHoBneHusa MIcnonHnMTenbHOFoO KomMuTeTa
MeTponaBnoBCKOro CeNbCkoro MnoceneHns HOBOLLELMUHCKOrO  MYHWLIMNAMNbLHOTO  panoHa

Pecnybnukn TaTtapctaH oT 21.06.2021 roga Ne14 «O6 yTtBepxaeHun anMuHY
pernameHTOB NpefoCTaBEHUS MyHULANATBHBIX yCITyr>.

CTPaTUBHbIX

3. Ony6nukosaTb (0bHapofgoBaTb) HacTosLee NOCTaHOBMEHVE Ha oduLManbHOM canTe
ocbnLmMansHOro nopTana npaBoBoi nHdpopmaumy Pecnybnvku TatapcTaH» B NHOPMALNOHHO

- TenekoOMMYHWKaLMoHHON ceTn «MHTepHeT» http://pravo.tatarstan.ru, na oduumar
HOBOLLELLMUHCKOrO MyHULMNANbHOro panoHa http://novosheshminsk.tatarstan.ru/.

5. KoHTpornb3a UCMOfHEHNEM HaCTOSILLEro MoCTaHOBMEHUS! OCTaBMA 3a cobon.

nasa [NeTponaBnoBCKOro CebCKoro nocé
HOBOLLIELLIMVHCKOTO MyHWLMNAnNsHOro pamot
Pecnybnuku TatapcTtaH "

bHOM cauTe

)

NTUH




YTBEPXOEH
nocTaHoBrneHnem eTponasnoBLKkoro
cenbcKoro noceneHunst HosolwewMUHCKOTo
MyHULMNANbHOTO panoHa
Pecnybnuku TaTtapcTaH

oT 20 anpens 2022 r. Ne 11

ALMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNANbHOW yCnyri no BblAaqe cnpaBsku (BbINWUCKK)

1. O6Lme NosoXKeHns
1.1.MpeameT perynuposaHns aAMVHUCTPATNBHOIO pernaMmeHxTa

HacTosLnii aAMUHUCTPATUBHBIA pernameHT npenocTaBneHns MYyHVULMNanbHOW ycnyru
(panee - aAMUHUCTPATVBHBIN pernameHT) ycTaHaenusaeT cTaHgapT W NopsaoK
npenocTaBneHns MyHULMNanbHOW ycnyri  no Bblga4ye CnpaBku (BbINWCKK) | (Ranee —
MyHULMNanbHas ycnyra).

1.2. Kateropuu 3asiButenen

1.2.1.Jluamn, UMeLWUMA NpaBo Ha Mony4eHne MyHULMNANbHON ycnyru, SBAAKTCA
chuanyeckue nuua (fanee — 3aaBUTEND).
12 2. C 3asBneHnem Bnpase 0OpaTUTLCA npeacTaBuTENb 3aABUTENS, [encTByOWMIA Ha
OCHOBAHUM [OOKYMEHTa, YAOoCTOBepslLiero ero nonHomouus (oanee — MpEACTaBATEND
3aaBUTENs).
1.3. MopsAoK MHGOPMUPOBAHNA O npefocTaBneHnun MyHULMNANbHOW yCyru

1.3.1. Wudopmauusa O NOPAAKE npepocTaBneHns MyHMLMMNanbHoW  ycnyrut

pasMeLlaeTcs:
1) Ha MHdOPMALMOHHBIX — CTEHAAX, cogepxalix — Bu3yanbHytl W TEKCTOBYIO
MHdopmMaumo O MyHULMNANbLHON  ycryre, PacronoXeHHbIX B MOMELLEHMAX

MHOroyHKUMOHamMbHbBIX  LEHTPOB npefocTaBneHns rocyAapCTBEHHbIX M MyHMLMNANbHbIX
ycnyr.

2) Ha oduumnanbHoOM caiite  HOBOLLUELIMMHCKOTO — MyHULMNANbHOMD panoHaB
MchopwlauMOHHo-TeneKommyHmKauMOHHoﬁ cetn «WHTEpPHET» (https://www.novcsheshminsk.
tatarstan.ru);

3) wa MopTane rocyfapCTBEHHbIX VI MyHULUMNanbHbIX ycnyr Pecny6nukp TatapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnyBvKaHCKnii nopTan);

4) Ha EgnHom nopTane rocyfapCTBEHHbIX U MyHULMNanbHbIX ycnyr (dpyHKLMI) (https://
www.gosuslugi.ru) (panee — EouHbI nopTan);

5) B rocy4apCTBEHHOM nHopMaLMOHHON  CUCTEME «PeecTp rocyAapCTBEHHbIX W
MyHULMnanbHbIX ycnyr Pecnybnukn TatapcTaH» (http://frgu.tatar.ru) (nanee — PeecTp
roCyAapCTBEHHbIX I MyHULMNATbHBIX ycnyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocam npepocTaBneHns MyHWULMNArbHON  yCryru
OCYLLECTBNAETCA:

1) B  MHOrodyHKUMOHaNbHbLIX LUeHTpax npefocTaBneHuns rocyfapcTBeHHbIX 1
MyHULMMATbHbIX YCIYT NpU YCTHOM obpalleHuy - NNYHO Ui no TenedoHy;

2) B MHTEPAKTUBHOW copme PecnybnnkaHckoro noprana,

3) B MCMOMHWTENBHOM  KOMWUTETE MeTponaBnoBCKOro  CelbCKoro rnoceneHuns
HOBOLLELMWHCKOrO  MyHWLMNanbHOro paiiona  Pecnybnuku TaTtapctaH | (manee -
/CMOMHUTENbHBIA KOMUTET):

fpu yCTHOM 06paLLeHUm - FIM4HO Ui no TeneoHy;




np
BymMa)KHOM HocuTene no nouT

1.3.3. Hdpopmauns H
cpokax npeaocTaBneHns MyHULMNAnbHON yCryr Ha ocHoBaH
PeecTpe rocyfapCTBEHHbIX 1 MyHWUMNANbHBIX ycnyr,
BbecnnaTHo.

[locTyn K MHdopmauuu 0 cpokax 1 nopaake n
ocyllecTensieTcst 6e3 BbINOMHEeHNs 3asBnTENeM Kaku
VCMOMb30BaHNA NporpaMmHoro obe
3aaBuTENs  TpebyeT  3aKniHeHuUA
npasoobnagartenem nporpamMmMHoOro obec
perucTpaLmio unu asTopusaumto 3anBuTel

1.3.4. lpn obpalieHnn 3anBuT
NoCTynuBLLMM ObpaLLeHnem npenocTaBnaeTcs nHgopmaums:

1) o MecTe HaxoXAeHus MHOTrOdYHKLIMOHANbHOIO
rocy[apCTBEHHbIX ¥ MyHULMNAIIBHBIX ycnyr,
paboThbl, CNpaBoYHbIE TenedoHbl);

2) 0 nopsake NpeAocTaBneHuna MyHWLAN
3a9BNEHUN,

e, B ANeKTPOHHON dopme no 3NEKTPOHHON MoYTe.
a EgunHom nopTtane, PecnybnukaHckom noprane o

npepnocTaBnAeTCA

NNUEeH3WOHHOIo nnu NHOTO

f unn npepgocTaBsneHne MM NepcoHanbH

LeHTpa

W MUCbMEHHOM (B TOM uucne B popMe 3NEKTPOHHOTO fokymerTa) obpaly

pefocTaBneHns MyHuuunarnb
x-nnb6o TpeboBaHWi, B TOM
cneyYeHunsl, ycTaHoBKa KOTOPOro Ha TEXHUHECKN
corna
nedyeHus, npegycmaTpusatoLllero B3nmMa

npeq
VicnonnuTensHoro KomuteTta (aap

anbHoii ycryru, o cnocobax n cpd

eHUn — Ha

nopagke

Un CBeAEeHUn, coaepKalnxca B

3aABUTENIO

Hom ycnyru
yucne 6es
e cpefcTsa
leHna ¢
Hue nnatbl,

BIX OAaHHbIX.

end nu4Ho wunn no Teﬂed)OHy B cooTBeTcTBUN C

pCTaBMNEHUA
ec, rpaduk

Kax nogaym

3) o0 kaTeropusx rpaxaaH, KOTOpbIM NpeaoCTaBnsAeTcs MyHuuunansHas yonyra, o
HOpMaTMBHbIX NPaBOBbIX AKTaX, perynupyroLnx BONpoCkl NPeAoCTaBNEHNA MyHWLMNAnbHO
ycnyru,

4) o nepeyHe [OKYMEHTOB, HEOBXOANMBIX OIS  PACCMOTPEHWUA  3aaBnenns o

eHus;

yIi1, O CpoKax npuema 1 perncTpaunm sasen
HULMNAanbHOW YCNyru;

npenocTaBneHnm MyHULMUNanbHOM ycn

5) o xofe npefocrasneHns My

6) 0 MecTe pasmelleHus Ha o]
npegocTaBnexHns MyHULMNANbHON yCnyru;

7) o nopspke obxanosaHuna A
VIcnonHUTENBHOTO KOMUTETA.

Mo nucbMeHHoMy  ObpalieHuto  COTPYAHWKH oToena, OTBETCTB
npefocTasnexHue MyHWLMNAnbHOW yCnyru, noapoBbHO B MUCbMEHHOW dopme
3asBUTENI0 MOPSAOK MpefocTaBlieHNA MyHULMNanbHON ycryri 1 BOMPOCHI, y
HacTOsILLEeM MyHKTE agMUHUCTPaTUBHOTO pernameHTa, u B Te4eH1e Tpex pabouunx
peructpauum obpaileHus HanpaensAwT OTBET sasgsuTento.OTBETHl  AatoTCH

eficTeuin  unu  6e3pgencTens  AOIMKHG

cduumansHom cante WHpopmauuy No  Bonpocam

CTHbIX nuy

eHHoro  3a
pPasbACHAT
Ka3aHHble B
[OHEWN co AHSA
Ha A3blke

obpalleHns. B cny4ae HEBO3MOXHOCTW [OaTb OTBET Ha A3blke obpalleHus
rocy4apcTBeHHbIe A3bIKN Pecnybnuku TaTapcTaH.

1.3.5. WHdopmauua no Bonpocam npegocTaBnexHna
pasMmellaeTcs Ha oduuuanbHOM caiTe MyHULMNanbHOro paioHa ¥
cTeHgax B nomeLleHnsax cnonHnUTenbHoro komuTeTa Ans paboTbl ¢ 3asBUTENAM

WHdopmaums Ha rocyaapcTeeHHb
NHGOPMaLWMOHHbBIX CTeHAax 1 Ha ouumansHom caiTe MyHULMNanbHOT
MHd)OpMaLWIOHHO-TeJ'IeKOMMyHVIKaLWIOHHO|7| cetn «WHTEpHET», BKNOYaET |
MYHULWNanbHOW ycnyre, copepxaliunecs B nyHKTax 2.1,2.3,24,25,27, 2.9,
agMUHUCTPATUBHOIO  pernavexTa, nHopmaumio o MecTe HaxoXaeHus,
TenedgoHax, BpeMeH! paboTbl IcNonHUTENBHOTO koMuTeTa, O rpaduke npme
npenocrasnexHne MYyHULMNAnsHOW ycrnyru.

1.4. HopmaTuBHbI€ NPaBOBbIE aKThl, perynupytoLjne npeaocTasnexne MYHU

1.4.1. Nepe4yeHb HOpMATUBHbBIX MNP
MyHULMNanbHON - yCIyr (c ykasaHuem pekBU
NCTOYHMKOB MX oduumanbHOro onybnukoBaHus), pasmeLleH H

MyHMUMNansHOM
Ha WH(OPMaUNOHHbIX

CNOSb3YyHTCA

ycnyru

X a3blkax Pecnybnuku TatapctaH, pas eljaemas Ha

pavoHa B
BedeHus O
10, 2.11, 51

cnpaBO4HbIX

Ma 3asBreHUn Ha

LMnanbHOW ycnyru

ABOBbLIX AKTOB, PErynvpyrolmx npefocTasnexne
3UTOB HOPMAaTWBHbIX MPaBOBbIX aAKTOB n
a EguHom nopTarne, B PeecTtpe



rocy4apCTBEHHbIX W MyHULMUNAnNbHbLIX YCnyr, Ha oduunansHom cante [1eTponaBnoBCKOro
cenbckoro noceneHus HOBOLIEWMUHCKOTO MyHULUMUNAanbHoro paioHa B WHGOPMAaLMOHHO-
TEeneKkoMMYHUKaLMOHHON ceT «IHTepHeT».
1.4.2. TekCT agMWHUCTPATMBHOIO pernameHTa B AeCTBYOWEN pefakuun | noanexuT
pasmMeLleHnio Ha EarHom nopTtane, B Peectpe rocyAapCTBEHHbIX 1 MyHULIMNATNBHBIX YCIIyT, Ha
ouumansHoMm caiite [leTponaBnoBCKOrO  CEMbCKOTO  MOCENEeHWUs HoBoLueLUMUHCKOro
MyHMLMNanbHoOro panoxa B NHDOPMALMOHHO-TENEKOMMYHUKALIMOHHON ceTh «/IHTepHEeT».

1.5. TepMuHbI, UCMOMNb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U Ux onpeagfieHns

15.1. B agMuHUCTpaATMBHOM pernameHTe WCrnone3ylTca cneayowme TepMnHbl 1
onpeneneHns:
yhaneHHoe paboyee MEeCTO  MHOTO(PYHKLWOHANLHOTO — UeHTpa  NMPenocTaBneHiia
rocy[apCTBEHHbIX U MyHULMNAnNbHbIX yCnyr — TEpPUTOpNanbHoO obocobrneHHoe CTpyKTypHoe
noapasaenenmne (0uc) MHOroyHKUMOHArNBHOMO LEHTPpa NPefoCTaBNeHns rocyaap CTBEHHbIX 1
MYHULMNAnbHbIX YCMyr, CO34aHHOe B TFOPOACKOM (cenbckoM) MnoceneHnn MyHUUMNanbHoro
parioHa unn B TOPOACKOM OKpyre Pecnybnuku TatapctaH B COOTBETCTBUU C TMyHKTOM 34
MpaBun opraHn3auun [EesTenbHOCTM  MHOTOYHKUMOHABbHBIX  LIEHTPOB npefocTaBneHus
roCcyAapCTBEHHbIX ¥ MyHULMNANbHbIX YCNyr, YTBEPHKAEHHBIX NOCTAHOBIEHNEM MpaBuTtenscTea
Poccuiickoii ®efepaumn oT 22 aekabpsa 2012 1. Ne 1376 «0O6 yTtBepxaeHun [lpasun
opraHusauunn [EeATENbHOCTH MHOTOMYHKLMOHANbHbIX LeHTpOB npenocTasreHns
rocyAapCTBEHHbIX ¥ MyHULMMNANbHBIX YCIyr»;
TexHuueckass owwbka - owmbka (onucka, onedyatka, rpammarudeckas Wi
apudmeTnyeckas owwnbka  nubo nonobHas oLmbka), ponyuieHHas opraHom,
NpefoCTaBNSAIOWMM  MyHULUMUNanbHYO ycnyry, v npusealas K HEeCoOTBETCTBUIO| cBEAEHUN,
BHECEHHbIX B AOKYMEHT (pesynbTaT MyHWuMnansHon ycryrv), cBefeHusiM B JOKYMeHTax, Ha
OCHOBaHUW KOTOPbIX BHOCUINCL CBEAEHWUS,
EovHaa cuctema  uaeHtTudukaumn v ayTeHTUdUKaLuum B UHMPACTPYKTYPE,
obecneunsaroLlein MHGHOPMaLMOHHO-TEXHOMOIMYECKOe B3aumogencTene UHPOPMaALNOHHbBIX
CUCTEM, WCMOMb3yeMbIX Ans NpefocTaBneHns rocyaapCTBeHHbIX 1 MyHMLMnanbHbIX ycnyr B
anekTpoHHon dopme (nanee — ECUA) — ceaepanbHas rocyfapCTBeHHas MHMOPMaLMOHHasA
cuctema, obecneuvBaiollasl CaHKLUMOHMPOBAHHbLIA AOCTYM  y4aCTHWUKOB NHOpPMaLMOHHOTO
B3aMMOAENCTBMA B CUCTEME WAEeHTUdDMKauun 1 ayTeHTUduKaumn K nHdopmauny,
copepKalleica B rocyAapCTBEHHbIX WHMOPMALMOHHbBIX CACTEMAX U UHBIX NHOPMALMOHHBIX
cucTtemax;
Mol - TocymapctBeHHoe OromkeTHoe yqpexaeHne «MHOro®yHKUMOHaNbHbIA LEHTP
npefocTaBneHuns rocyAapCTBEHHbIX N MyHULMNANBHBIX yCryT B Pecnybnuke TaTtapgraH»;
ANC ML - ABTOMaTU3NpOBaHHas UHOpMaLMoHHas cucTema MHOTroyHKLUMOHaNbHbIX
LEHTPOB MPefoCTaBIEHNS TOCYAAPCTBEHHbIX 1 MyHULMNANBHbIX yCnyr Pecnybnukn|TaTapcTaH.
15.2. B aAMUHUCTPATUBHOM pErMaMeHTe Mo 3asBneHuem O npefocTaBneHunit
MyHULMNansHON ycnyrn (nanee - 3aABrieHVe) MoHVMaeTcs 3anpoc O NpedocTaBneHuy
MYHULMMNANbHOA YCMyry, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cratbu 2 denepanbHOro
sakoHa oT 27 wons 2010 roga Ne 210-03 «O6 opraHusauum npefocTaBneHns
rocyfapCTBEHHbIX ¥ MyHULMNANbHbLIX YCryr» (nanee — ®efepanbHbiii 3akoH No 210-93).

2. CTaH4apT NPefoCTaBneHs MyHULMNANbHOW ycrnymi

2.1. HaumeHoBaHMe MyH1uMnanbHOW ycnyru
Bbigaya crnpasku (BbINCKN).

5 5 HauMeHOBaHWE NCTIOMNHUTENBHO-PACNOPAAUTENBHOTO OpraHa MeCcTHOro CaMoynpaBreHns,
HenocpeACTBEHHO NPefOCTaBNALEro MyHLmMnanbHyto yenyry




VicnonHUTEnbHbIA KoMuTeT MeTponasnoBCKoro cenbckoro nocenexust HoBOLLELMUHCKOTO
MYHWLMNANbHOTO paioHa Pecnybnvkn TaTtapcTaH.

2 3. OnucaHue pesynbTaTa NpeaocTaBnexHna MyHWLMNanbHOW ycnyru

2.3.1. PesynbTaTtom NpefocTaBnenna MYHULMNANbHOM ycnyr SBNAeTCA.

1) cnpaBka (BbINUCKA) (NMpuUnoXeHue Ne 1k HacToslleMy aAMWHUCTPaTUBHOMY
pernameHTy);

2) pelueHue 06 oTkase B npepocTaBneHnn MyHVULMMNAnbHON yCnyrm (npunoxerue Ne 2k
HacToAWEMY aAMUHUCTPATUBHOMY perfnameHTy);

3) peleHne o6 oTkase B npueme [OKyMEHTOB, HE0OXoANMbIX ANA npefocTaBnexus
MyHMLMNanbHON ycnyru (npunoxeHwue Ne 3k HacTosILLEeMy adMUHUCTPaTUBHOMY perrfameHTy).

2.3.2. PesynbTat npeaocTaBneHnA MyHULMNANbHON yCcnyrm HanpaBnseTcsa 3afABUTENIO B
dopme  3MEKTPOHHOTO [OKyMeHTa,  noAanucaHHoro yCUINEHHON kBanMuLMpoBaHHO
9MIEKTPOHHON  MOAMMUCHIO yNONHOMOY€EHHOTO [OSHKHOCTHOrO ~ nnua WcrnonHumenbHo20
komumema (nubo VcrnonHumenbHo2o Komumema), B COOTBETCTBUN C depepanbHbIM 3aKOHOM
ot 6 anpens 2011 roaa Ne 63-03 «O6 3neKTpoHHOM noanucn» (nanee — depepanbHbI 3aKOH
Ne 63-03) B SMuYHbIA KabUHET EguHoro nopTana. B cnyvae HanpaBfeHus | 3aaBneHna
nocpencTeoM PecnybnmkaHckoro nopTtana pesynbTat npeaocTaBneHns Mynulpnan LHOW yCnyru
HanpaBnseTcsa TaK Xe B AUUHbIA KabuHeT PecnybnnkaHckoro noprana.

233, Mo Bbibopy 3asBuTENs pe3ynbTat npeaocTaBneHns MyHULMNAnbHON YCIyrn
Bolgaetcs B OpraHe wnun B MoL, B dopme aksemnniapa aNeKTPOHHOro | AOKYMEHTA,
pacnevyaTaHHoro Ha BymaxHOM HocuTene, 3aBEPEHHOTO NnevaTtbto 1 NoAnnchbio COOTBETCTBEHHO
yYNOMHOMOYEHHOrO AOMKHOCTHOTO nuua MicnonHUTENbLHOro kKomuTeTa unm paboTHuka MOLL.

2.3.4. 3asBuTeNb Brpase nonyynTb pesynbTaT NpefocTaBneHuns MyHMLMNAnbHOW ycrnyru
B hopMe INEKTPOHHOIO [OKyMEHTa B TEYEHNE CPOKa [nencTBua pesynbrarta npeaocTaBneHns

MYHULMNAnNbHOW yCryru.

2.4. Cpok npepocTaBneHuns MYHWLMNANLHON YCNYry, B TOM YACNE C y4eToM HeobxoanmocTy
ofpalleHns B OpraHin3aLmy, y4acTeylolne 8 npeaocTaBneHnn MyHMLMNAnsHON yenyru, Cpok
APYOCTAHOBINEHUS NPEAOCTABNEHNS MyHWLMNaNbHOMA ycryrv B cry4ae, eciv BO3MOXHOCTb
NpYOCTaHOBNEHMs NPEAyCMoTpeHa saKoHoaaTenbcTBOM Poccuiickor deaepanuy, CpOK
Bblgauu (HanpasneHus) A0KYMEHTOB, QBISIOLLMXCS Pe3yrnbTaToM NpeAoCcTagneHuns

MYHMLMNAnNsLHOM yCmyr

2.4.1. MyHuymnansHas ycryranpeaocTaBriseTca B TeyeHve Tpex paboumnx OHEn.

2.42. T[lpuocTaHoBMEHNE CPOKa npefocTaBfeHns MyHMULMNanbHOW | ycnyrm He
npenycMoTpeHo.

2.4.3. HanpasneHne AOKYMEHTA, aBRASOLWErocs pe3ynbTaTom npenocTaBnexHns
MyHWULMNAnbHOW ycnyrv B cdopMe 3NEKTPOHHOTO [OKYMEHTa, 3aABUTENIO ocyLlecTBnseTca B
AeHb 0chOPMIIEHNS U perucTpaumn pesynbTaTa NpeAocTaBnenns MyHULNanbHOW| yCryru.

2.5. WicyepnbiBaoLyuin nepeyeHs [LOKyMEHTOB, HE0OX0AUMbIX B COOTBETCTBUM C
3aKoHOAATENbHbIMU UMK UHBIMN HOpMATVBHbLIMI NPaBOBbLIMI akTaMu A5 NpeaocTaBneHna
MyHWLMNanbHOM ycryr, a Takke yeryr, KOTOpblE ABMSAIOTCA HEOOXOANMBIMUA 1 ob6si3aTenbHbIMK
NS NpeaocTaBneHns MyHULMnanbHbIX ycnyr, noanexatmx npeAcTaBleHnto 3aaBUTENEM,
cnocoBbl UX MOMyYeHNs 3asBUTENEM, B TOM yucne B 3MNEKTPOHHOW popme,

nopAAoK UX NPeAcTaBneHna

251.na nony4eHns MyHALMNAnbHOM  ycryri - 3asaBuTENs npeacTasnser cneaylowne
[OKYMEHTbI:




1)  [DOKYMEHT, yOCTOBEPSAIOLMA  NNYHOCTD (e TpebyeTtca B cnydae obpalleHns
nocpeacTeom PecnyOnykaHcKoro nopTana);

2) AOKYMEHT, yp.OCTOBepﬂwmwﬁ MOMHOMOYMA NPEACTaBUTENS 3aABUTENS,

3) 3aaBneHune:

B opme [OKyMeHTa Ha OymaxHOM HocuTene (npunoxenne Ne 4 K HacToALleMy
aAMUHUCTPATUBHOMY PErnameHTy);

B 3MEKTPOHHOM opMe (3anonHAeTca NoCPeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHWiA B 3NEKTPOHHYIO hopMy 3as1BNEHNS), NOANUCaHHOE B COOTBETCTBUU C TpeboBaHUAMN
nyHkta  2.5.3  aAMWUHUCTPaTUBHOTO pernameHta, npu  obpaileHuu nocpencTeom
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu [Ans NpeAocTaBeHns MyHVULMNanbHOW  ycnyru Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX  Nnuua, He sBRAlOLlerocs 3asBuTenem, u ecnm B
cooTBeTcTBUM C degepanbHbiM 3aKOHOM ob6paboTka Takux nepcoHanbHbiX AaHHbLIX MOXeT
OCYLLECTBAATEC C  cornachs  yKasaHHOTO nuua, npu obpalleHun 3a  Tony4eHneM
MyHUUMNANbHOM  ycnyrn  3asBuTEnNb [ONOMHUTENBHO  NPEACTaBnAeT  AOKYyMEHTHI,
noaTeepkaatoLLme nonyyeHune cornacua yKka3aHHOro Nmua Wi ero 3akoHHOro npencTaBuTens
Ha 06paboTKy nepcoHarbHbIX AAaHHBIX ykasaHHoro nuua. [HoKyMeHTsl, noaTBepXKaaoLne
nony4YeHve cornacus, MoryTt 6biTb NMpeacTaBneHbl B TOM 4ucne B chopme 3EKTPOHHOrO
[OKYMEHTA,;

5) B cny4ae, ecnu 06S3aHHOCTb XpPaHEeHUst AOMOBOW KHUMA A0 31.12.2017 Bosnaranacb
Ha COBCTBEHHUKOB XMUbIX MOMELLEHWi, 3asaBUTENEM npeacTaBnaeTcs AomoBas KHUra,

6) npaBoycTaHaBnvBaroLne AOKyMEHTEI Ha WHAVBWUOYaNbHbBIA XWUIOW AOM (ecnu Npaso
cOBCTBEHHOCTM HE 3aperncTpuposaHo B EANHOM rocyaapcTBeHHOM peecTpe HEeABYKUMOCTN) —
OS5 BbINUCKA U3 MOX03ANCTBEHHON KHUTW.

2 52 3asBneHve 1 npunaraeMble JOKYMEHTBl MOTYT 6bITb NpeacTaBneHbl ( anpaBneHbl)
3a9BUTENEM OAHMM U3 cnefyownx cnocobos: T

1) uepes M®L| Ha OymaxHbIX HoCUTENSX W B BUAE 9NEKTPOHHBIX [LOKYMEHTOB,
cooTBeTCTBYIOLMX TpeboBaHUAM NyHKTa 2.5.3agMUHUCTPATVBHOIO pernaMeHTa,

2) nocpeAcTBOM PecnyGnukaHckoro noprana B aNeKTPOHHOW POpME;

3) B MicnonHuTenbHbIA KOMUTET JINHHO WA NOCPEACTBOM NOYTOBOW CBA3M HA BymaxkHOM
HocuTene.

3asBReHne U npunaraemble AOKYMEHTbI, Npy HanpasfeHun NocpeacTBOM no4YTOBOW
CBS3M, 32BEPAIOTCS B YCTAHOBMNEHHOM MOPALKE.

253, 3aaBrneHve nNpu HanpaelieHAN nocpeacTeomMPecnybnnkaHcKoro nopTana
nofnuchiBaeTcs NPOCTOM 9NEKTPOHHOV NOANUCHIO 3aABUTENA.

[lns nonyyeHns npocTont 9MIEKTPOHHOM MoAMUCK  3aABUTENIO HeobxoaumMo NPONTY
npoLueaypy permctpaumm (ayTeHTUdMKaLmum) B ECUA, a Takke NOATBEPAUTL yHETHYIo 3anmnchb.

OneKTPOHHblE  OOKYMEHTbI (aneKTpoHHble  0Opasbl [OKYMEHTOB), YkasaHHble B
nognyHktax2, 4-6 nyHkTa 2,51 agMUHUCTPATUBHOrO pernameHTa, 3aBEpSAIOTCA YCUNEHHOW
kBanUULUMPOBAHHOW MOANNCHIO L, yNOMHOMOYEHHbIX Ha co3faHue v nognucaHue Takux
[OKyMEHTOB, B TOM 4u1cne Hotapuycamit.

OneKkTpoHHbIE  AOKYMEHTbI (aneKTpOoHHble 0bpasbl [JOKYMEHTOB), nNpunaraembie K
3asBNEHUI0, B TOM 4ncre 4OBEPEHHOCTH, HanpaBnatTCA B BUAE cparnnos B popmaTax pdf, jpg,
ipeg, png, tif, doc, docx, rtf, sig pasmepom He bonee 50 M6aurT.

KayecTBO NpenocTaBnsemMblX —3MEeKTPOHHbIX [OKYMEHTOB  (3NMEeKTPOHHbBIX obpasoB
[IOKyMEHTOB) AOJIKHO NO3BONATE B MOMHOM oBbemMe NpounTaTh TEKCT AOKYMEHTa U pacnosHaTth
PEKBU3NTbI LOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTh OT 3aABUTEN.

1) npepcTaBneHns [OKYMEHTOB 1 nHdopmauun  unu ocyLLeCcTBNeHVA OEeACTBUN,
npencTasfexne uny ocyLecTBnermne KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHDI 1 NpaBoOBbIMU
akTamu, perynupylowmm  OTHOLLEHUS, BO3HMKAWOLME B CBA3M C  MPERoCTaBneHnem
MyHmumnaanoﬁ ycnyru,




2) OCyL|ECTBNEHNA [eiicTeuii, B TOM 4ucne cornacoBaHuii, Heobxopumblx AnNs
nonyyeHuns MYHWLMNAnNBHOR yCrnyr 1 cBS3aHHbIX C obpalleHnem B UHbIE rocygapcTBeHHble
opraHbl, opraHbl MECTHOTO caMoynpasrieHns, opraHnsaumnm, 33 VCKMIOUEHVEM NOJTyYEHNA YCIyT
1 MOMyYeHns AOKYMEHTOB U nHgopMauuu, npefocTasnsembix B pesynbTaTe NpeagcTaBneHis
TAKUX YCMyT, BKMIOYEHHBIX B NEPEHHW, yKasaHHble B 4acTu 1 ctaTbn 9 GeaepanbHOro 3akoHa Ne
210-®3 (HeoHX0ANMBIX U obszaTenbHbIX YCyr);

3) npeacTaBeHus AOKYMEHTOB 1 MHopMaLumn, OTCyTCTBME U (uUnu) HeaoCTOBEPHOCTD
KOTOPbIX He ykasbiBanucb nNpu nepsoHayanbHOM OTKase B npueme AOKYMEHTOB, HE BxoQuMbIX
Ons npepfocTaBneHus MYHWLMNANbHOR ycnyrv, nmbo B npefocTaBneHut MyH uMnanbHON
ycnyru, 3a Uckrno4eHnem cneaytoLux cny4aes:

a) V3MeHeHue Tpe6OBan71 HOpMAaTUBHbIX npaBoBbIX  aKTOB, caroLmxca
npeaocTaBfieHns MyHULMNansHoOW  ycenyra, nocne nepeoHauanbHoOM nopjadn 3 ABMNEHUs O
npefocTaBieHnn MYHULMNanbHOW yenyrv;

6) Hanudve ownbok B 3asBneHun O npepocTaBneHnu MyHWLMNanbHOW yenyr v
[OKYMeHTax, noAaHHbIX sagBUTENEM nocrie nepBoHayanbHoro oTkasa B npueme AJOKYMEHTOB,
HeobxoauMbIX ANA npepocTaBneHns MyHULMNAnbHOR  yCIyr, nmbo B npepocTaBnieHnn
MyHULMNAnNbHOM yCnyru v He BKIMIOYEHHbIX B npeacTaBneHHbIn paHee KOMMMEKT JOKYMEHTOB;

B) uMcTeueHue cpoka [eNcTBUS AOKYMEHTOB W1 /3MEHeHVe nHdgopmauuu nocne
nepeBoHayanpHoOro oTkasa B npueme AOKYMEHTOB, HeobxoouMbix Ans Npe ocTaBneHuns
MyHULMNanbHOM yernyrm, nvbo B NnpefocTaBneHnn MyHULMNAnbHOWA yenyru,

r) BbiABNEHWE [OKyMEHTanbHO noaTBEPXKAEHHOMO haKTa (NpW3HaKoB) OLNOOHHOTO nnu
npoTUBOMNPABHOIO OEeNCTBUA (6esneiicTaus) [OMMKHOCTHOrO nuua VIcnoNHUTENBHO[O KOMUTETA,
paboTHuka M®L, npw nepsoHayansHoM OTkase B npveme LOKYMEHTOB, HeoOXpaMMbIX ANA
npepocTaBneHus MyHULMNAnbHOR yernyr, nvu6o B NpeaocTaBneHnn MyHWLMNAnbHON yenyru, O
yem B NUCbMEHHOM BUAE 38 NOANUCHIO PyKOBOAWUTENA VlcronHUTENBHOTO KoMuTeTa Npnt
nepBoHayanbHoOM OTkase B npueme [LOKYMEHTOB, HeobBxoAUMbIX Ans  npe ocTaBreHus
MyHULMNAnNbHOR  yCryrw, yBeAoMnAeTcs 3anBuTellb, a TalKe NPUHOCATCSH WBBUHEHWA 3a
[OCTaBMNEHHbIE Heyno0bCcTBa,

4) npepocTaBneHus Ha BymaxHoM HocuTene [OKYMEHTOB 1 nHdpopmaumn, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee BLiT 3aBEPEHbl B COOTBETCTBUM C NyHKTOM 7.2 4acti 1 ctatbu 16
depepanbHOro 3akoHa Ne 210-®3, 3a WUCKIIOHEHUEM cnydyaes, ecnu HaHeceHne OTMETOK Ha
TakMe OOKYMEHTbl Mbo UX N3bsTUE SIBNAEeTCs HEeoOXOAUMbIM ycnosuem np [oCTaBneHns
rocyAapCTBEHHON UMK MYHULMNANbHOR  yCnyr, U  WHbIX cnydaes, Y TaHOBMNEHHbIX
thenepanbHbIMy 3aKOHAMU.

2 6. VicuepnblBaroLLmin nepeyeHb [OKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
HOpMaTUBHBIMY NPaBOBBLIM akTaMu 4ns npefocTaBneHna MyHMLMManbHOW yeryrv,
KOTOpblE HAaXOAATCA B pacnopskeHuu rocyAapCcTBeHHbIX OpraHos, opraHoB MECTHOTO
camoynpasneHua v noaBefoMCTBEHHbBIX rocyAapCTBEHHbIM OpraHaM UM opraHam MecTHOro
camoyrnpaBreHns opraHu3aumi 1 KoTopble sasBUTENb BripaBe NpeacTaBsnTh, 8 TaKkKe
cnocobbl X NONyYeHUs 3aaBUTENAMY, B TOM YMCIIE B BNEKTPOHHOW topMme, MOPSAOK X
npeacTaBneHns; rocyAapCTBEHHbI OpraH, opraH MecTHOro camoynpasneHuns nnbo
opranmsauus, B pacropshkeHN KOTOPbIX HaxoaATCs AaHHbIE AOKYMEHTbI
2 6.1. Mony4yatoTca B pamkax MeXXBeJOMCTBEHHOTO B3aVMOAENCTBUA:
1) BbINMCKa W3 EpuHoro rocyiapcTBeHHOro peectpa HeOBWKUMOCTHN
cnyxba rocyAapCTBEHHON perucTpaunu, kagactpa kapTorpapuw;
2) ceepneHusa o feiicTeyloLLiEM nacnopTe rpaxxgaHuHa Poccuickoin de
Poccuu;
3) cBeaeHus o HoTapuarbHON [OBEPEHHOCTN — depepanbHas HoTapuarnbHas nanata.
26.2. 3assutenb Bnpase npefocTaBunTb [LOKYMEHTbI (cBepeHus), ykasaHHble B
nognyHkte 1 nNyHKTa 26.1 agMUHUCTPATUBHOIO pernameHTa, B copMe  3NEKTPOHHBIX

depepanbHas

epaunn — MB[




[IOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNWULMPOBAHHOK NOANWUCHIO NUL, YNOMHO

Ha co3gaHue U nognucaHune Takux OOKYMEHTOB, Npu nofgave 3aABreHuns.

2.6.3. HenpepncraeneHne (HecBoeBpemMeHHOe npeacTaBfneHne) ykasaHHbIMA

2.6.1 agMUHUCTPATMBHOIO perfnameHTa opraHamu rocyfapcTBeHHOW BracTy,

MECTHOro camoynpaslieHuda, opraHnsaynsamv OOKYMEHTOB W CBe,ﬂeHVIVl HE MOXeET

OCHOBaHMEM As 0TKasa B NPefoCTaBNeHU MyHULMNansHOW yCnyru.
2.6.4. [omkHocTHoe nuuo W (unu) paboTHMK,  YyKa3aHHbIX
afMWUHUCTPaTUBHOIO  perfameHTa  opraHoB " opraHusauui, He

B
npea

(HECBOEBPEMEHHO NPEACTABMBLLNE) 3aNpOLUEHHbIE 1 HAXOAALMECH B PACTOPHKEHN

VMU CBEZEHWS, Noanexart agMUHUCTPaTUBHOWM, AVCLUMUNIUHAPHON Ui UHOW OTBETCT
COOTBETCTBUM C 3aKoHOoAaTenbLCTBOM Poccuickon denepaumn.
2.6.5. 3anpeljaetca TpeboBaTb OT 3afBUTENA AOKYMEHTbI CBEASHUA,B

nyH

MOYEHHbIX

B NyHKTE
opraHamu
SBNSATHCS

kTe 2.6.1
cTaBuBLUNE
A OKYMEHT
BEHHOCTW B

TOM 4ucne

nogTeepxpatoine BHeceHne 3asgBuUTENEM NnaTthbl 3a nNpefocTaBleHne MyHVILI,VII'laJ'leOlZ ycnyru,

HaxoOslMecs B  PAacropshkeHUM — roCyAapCTBEHHbIX — OpraHos,  OpraHos
camMoyrnpaeneHusi U NOABEAOMCTBEHHbIX rocyapCTBEHHbIM opraHam uinw opraHan
camoyrpasfieHust opraHusaLmnii.

HenpeactasneHnue 3assuTenem [OKYMEHTOB, COAEpXaLLMX cBefeHus
HaXOAATCS B PACNOPsKEHUN rocyjapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO camoyn
NOABELOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam unu opraHam MEeCTHOTO camoy
opraHusauuii, He ABMNAETCA OCHOBaHWEM Afid  OTkasa 3aABUTEND B MPEeA(
MYHULMNAnNsHON YCNyru.

2 7. VicyepnbiBaroLwnii nepeyeHb OCHOBaHMI ANA oTkasa B Npueme AOoKyMEH)
HeoBXoANMbIX AN NPEAOCTABNEHNA MyHULMNANBbHON yCyr

271. OcHOBaHWsMM [ON8 OTkasa B nNpueme [OOKYMEHTOB, Heobxon

MEeCTHOro
A MECTHOro

KoTOpble

DaBMEeHnA U

npasneHna

DCTaBNEHUN

TOB,

UMbIX  ONs

npegocTaBreHns MYHULMNANbHON YCryru, ABNAOTCA:
1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI
TekcTa, He 3aBepeHHble B MOpsAKe, YCTaHOBMEHHOM  3aKo
depnepaunu;
2) OOKYMEHTbl copepaT MOoBpexAeHU

cogepxat nog4UcTkn wn n

A, Hanuyme KOTOpbIX HE no3BonAeT

cCripaBneHns
HOOaTEeNbLCTBOM Poccuinckoi

B MOJIHOM

obbeme wncnonb3oBaTb Mchopmaumo N cBedeHus, cogepxalineca B OOKYyMeHTax [Ons

npefocTaBneHns MyHULMnansHomn yenyr;

3) npeacTaBneHHble AOKYMEHTbI 1N CBEAEHNA yT
3a MyHuUMnansHoi ycnyron (
3asBUTENs, B clyyae obpalleHus 3a npefocTtaBneHnem My
nuuom);

4) nopadva 3aABMEHUA
HeoOxoOUMbIX [0S NpefocTaBneHuns MYHULNanbHOW  yCryru,
HapyLUeHVeM YCTaHOBMEHHbIX TpeboBaHui;

5) HEKOPPEKTHOE 3anonHeHne obs3aTenbHbIX nonewv B
NHTEPaKTUBHON hopMe 3aABMNeHns Ha PecnybnukaHckom nopTasne (HeAoCTOBEPHO
nnBo HenpaBuUIbHOE 3arnoNHEHNE);

6) npencTaBneHWe  HenonHoro
npefocTaBneHns MyHULMnanbHon yenyr;

7) 3asiBneHve O NpefocTaBneHun ycnyrm nofaHo B oprad rocyaapcTBeH
opraH MECTHOro CamoymnpaBfieHns unu opraHnsauuio, B NOMTHOMOYUSA KOTOPbIX
npefocTaBneHne MyHULMNanbHoM yenyru,

8) HecobntofgeHne yCTaHOBMNEHHbIX cTaTheit 11 ®epepanbHOro 3akoHa ot 6 ¢
roga Ne 63-®3 «0O6 SMNEKTPOHHOW MoANUCK» yCcnoBuin MNpuU3HaHsA JENCTE
YCUNEHHOI KBanuMLMPOBAHHON 3MEKTPOHHOMN NOAMMUCH.

HULMNanNbHOM ycnyru

O MpenocTaBNeHUn MyHWUMnanbHon ycnyrv n A

)

KOoMnNrekTa OOKYMEHTOB,

HeobXoANMbIX

paTUnN CuUry Ha MOMEHT |obpalleHus
[OKYMEHT, yLOCTOBEPSIOWMA MONHOMOYMA NPEACTABUTENS

yKa3aHHbIM

OKYMEHTOB,

B OEKTPOHHON opme C

copme 3asiBNeHns, B TOM Yncne B

HernonHoe,
ans

ol BRacTw,
HEe BXOAWUT

anpens 2011
UTENbHOCT!,



2.7.2. TlepeyeHb OCHOBaHUN ANs OTKasa B Npueme [OKYMEHTOB, HeobxoauMbIX AN
nony4YeHnus MyHUUUNanbHON yCrnyrn, ABNSETCA NCYEPNbIBAKOLLNM.

2.7.3. PeweHune o6 oTkase B npuveme 3asiBNeHWs U OOKYMEHTOB, HeobXoAaumbIX ONSA
npefocTaBneHns MyHUUMNanbHOW ycnyrn, MoXeT OblTb MPUHATO, Kak BO BpeMs npuema
3asBUTENSA, Tak U MNOCne NoflyYeHUst OTBETCTBEHHbIM AOMKHOCTHbLIM nuuoM KcnonHurensHoro
komuteta HeobxoouMbIX ONS  NPEOoCTaBNEHUS  MyHMUMNANbHOW  YCnyru

CPOK, He NpeBbillatoLLmin 3 pabounx gHel CO AHS PerncTpaummn 3aaBreHns.
2.7.4. 3anpeljaetca o0TKasbiBaTb B TNpPUEME 3asBNEHWA W UHbIX [OKYMEHTOB,

[IOKYMEHTbI, HeobxoAuMble [ANs NpefoCTaBNeHns MyHULMnansHoOW ycnyru,
COOTBETCTBUM C MHDOPMALMER O Cpokax 1 Nopsake NpeaocTaBneHns MyHULMNanbHon ycnyru,
onybnukosaHHol Ha EgvHom nopTane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLLuil nepeyeHb OCHOBaHWIA AN NPUOCTAHOBMEHNS UK OTKaga B
npeaocTaBeHnn MyHULMNansHON ycryru

2.8.1. OCHOBaHWsi ANns NPUOCTAHOBMEHUS MNPEAOCTaBMIEHUA MyHULMNANbHOW YyCnyry
OTCYTCTBYIOT.

2.8.2. OCHOBaHWA A5 0TKa3a B NPeAoCTaBEHNN MyHULMNANbHOW YCIyTi:

1) B NpeacTaBneHHbIX 3asBNeHNU 1 (MnNv) OOKYMEHTax COAEPXUTCA HemnonHas u (nnn)
HefocToBepHasi MHdopmaLms;

2) nocTynneHue OTBETa OpraHa roCyAapCTBEHHOW BMacTW, oOpraHa MEeCTHOro
camoynpasneHnss nbo NOABELOMCTBEHHOW OpraHy rocyfapCTBEHHOW Bnactu Wnw opraHy
MECTHOrO camoynpaBneHus opraHusauuu Ha MEXBEAOMCTBEHHbIV 3anpoc,

CBUOETENbCTBYIOLIEro 06 OTCYTCTBUM AOKYMEHTa W (1nwv) uHdopmaumu, HeoOXxoAuMbIX Ans
NPefoCTaBNEHNs MyHULMNAnbHOM YCnyru, €crnv COOTBETCTBYIOLMA [AOKYMEHT He Obin
npencTaeneH 3asBuTeNem no Co6CTBEHHOW UHULINATUBE;

3) oOTCyTCTBME CBEAdEHMd O perucTpauny rpaxaaHuHa no  Mecty
(NpebbiBaHKsA) B pacrnopsiXeHu opraHoB MECTHOTO camoynpaBieHns.

2.8.3. MNepe4yeHb OCHOBaHWW AnNA OTkasa B NpefocTaBneHun myHuuunanb on ycnyru
ABNAETCS UCHEepPnbIBAKOLLNM.

2.8.4. 3anpeljaeTcs OTKasbiBaTb B NPeAOCTaBlEHNN MyHVLMNanbHOW yCryry B cny4ae,
ecrnu 3asiBNeHVWe O MNPedoCTaBMNEeHNVM MyHULUMMNAanbHOW ycnyru nogaHo B COOTBETCTBAW C
WHdopMauuein O cpokax U Mopsgke  npefocTaBneHus  MyHUUMnanbHo ycnyru,
onybnukosaHHomn Ha EguHom nopTane, PecnybnukaHckom nopTtane.

nTenbCcTBa

2.9. MopsaoK, pasMep 1 OCHOBaHWS B3VMaHNA rocyAapCTBEHHON NOLWANHbI
VHOW nnaThbl, B3MMaeMoii 3a NpefocTaBneHne MyHuLmMnansHon ycnyru

MyHuLMnanbHas ycnyra npefocTaBnseTcs Ha 6e3803Me3aHON OCHOBE.

2.10. MepeyeHb ycrnyr, KoTopble ABNATCA HEoOXoAWMbIMUA 1 obsizaTtensHbIMK AN
NpeAocTaBneHns MyHULMNANbHOW YCryrn, B TOM YUCne CBEAEHNA O AOKYMEHTE (DOKyMEHTax),
BbliaBaeMoM  (BblJaBaeMblx) — OpraHusauusmu, — y4acTBylOLMMW B MpeAOCTaBNeHnn
MYHULMNANbHbIX YCryr

MpenocTasnexHne HeobxoaMMbIX 1 0BA3aTeNbHbIX YCNyr He TpebyeTca.
2.11. Mopsagok, pa3Mep ¥ OCHOBaHUA B3WMaHWsA Nnatbl 3a NpeaocTaBnieHne yeryr, KoTopbie

ABNSIOTCS HEOBXOmUMbIMU U 0Bsi3aTeNbHBIMU 71 NPeAoCTaBNeHUs MyHULMNAnbHOW yenyri,
BKMoYas MHOPMALIMIO O METOAMKE pacyeTa pasMepa Takoi nnatbl




MpepocTtaBneHne HeobxoauMbix U obBs3aTenbHbIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUAAHUSA B OYepean npv nojadve 3anpoca O npefocTaBreHun
MyHMLUMNANbHOW  yCcnyru, ycnyru, npefocTaBriseMoi opraHusaumein, ydacTBylollen B
NPEeEnoCTaBNneHN MyHULMUNANbHOW YyCriyru, U npu nonyvyeHnnm pesynbtata npenocrtaBreHns
Takux ycnyr

2.12.1. Bpems oxXugaHus npu nogaye 3asBneHns Ha NonyyYeHne MyHuuunanbHom ycnyru
- He Bonee 15 MUHYT.

2.12.2. NMpw nonyyeHumn pesynbtaTta NpefocTaBNeHns MyHULMNansHON yecnyrm
MaKCMManbHbI CPOK OXNOAHWUS B OMepean He AOMMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaok perucTpaumm 3anpoca 3asaBuTens 0 NpefocTaBneHn MyHuLnnansHowm
YCINyrn 1 ycryru, NpefocTaBnseMol opraHmsaumnei, y4acTeyowen B npeaocTasyieHnm
MYHULMNANbHOW YCRyru, B TOM YACNE B 3MEKTPOHHOIN hopme

2.13.1. Mpu nnyHom obpaweHnn B MOLL B geHb nogaun 3asdBneHUs BasBUTENHO
BbligaeTcs pacnucka us ANC MOLl ¢ pernctpauMoHHbIM HOMEPOM, NOATBEPXAAIOLLMM, HTO
3asiBMEeHME OTNpaBreHo, 1 A4aTon nogayn 3asaBneHuns.

2.13.2. MMpu HanpaeneHun 3asBreHus nocpeactsom, PecnybnukaHckoro nopTana
3aABUTENb B [AEHb MoAaun 3asBNEHWs nonydYaeT B nuYHoM kabuHeTe PecnybnvkaHckoro
noptana v MO 3MEKTPOHHON MnoyTe YyBEeAOMIeHWe, MOoATBEepXAalllee, 4TO |3anaBreHue
OTMpaBIieHo, B KOTOPOM YKa3blBalOTCA PErMCTPALIMOHHBIA HOMEP 1 AaTa NoAaqn 3afBneHus.

2.13.3. Mpu nuyHom obpaiyeHun B VIcnonHUTENbHBIA KOMUTET B IeHb NOAAYN|3asaBNEHNA
YNOMHOMOYEHHbIM LOSHKHOCTHBIM NLOM VICNOMHUTENBHOTO KOMWUTETa 3asBUTENO BblAAETCS
pacnucka 13 aBTOMaTU3UPOBAHHOW WHGOPMALIMOHHON CUCTEMBI, npefHasHa4YeHHon [Ansa
OKa3aHWsA rocyAapCTBEHHbIX Y MyHUUMNANbHbLIX YCIyr, C PErMcTpauuoHHbIM HOMEPOM, narton
nojayn 3asBrneHus 1 nepevyHemM npeacTaBrneHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K NOMELLEHNAM, B KOTOPbIX NPeOOCTaBNAeTCs MyHMUMNanbHasa ycnyra, K

3arny oXuaaHus, Mectam Ans 3anofIHEHUs 3anNpoCoB O NPEAOCTaBNEHNN MyHLUTNANbHON
yCnyrv, MHPOPMAaLMOHHLIM CTEHAAM C obpasLamm nx 3anofHeHUs u nepeyHemM AOKyMEHTOB,
HEeoBXOAMMBIX AN NPefoCTaBNeHNs KaXaon MyHULMNanbHON yCnyri, pasmeLleHuto 1
0hOPMIIEHNIO BU3YasibHOI, TEKCTOBOM 1 MynbTUMEAUNHON MH(OPMaL O nopAnke
npenocTaBneHns Takoii ycnyr, B TOM Yncre K obecneyeHnio JOoCTyNnHOCTM AN MHBaNuaos
ykasaHHbIX 0GbEKTOB B COOTBETCTBUM C (hefeparnbHbiM 3aKoHOAaTENbCTBOM 1
3akoHopaTenbcTBom Pecnybnuku TaTapcTaH o colnanbHou 3alimTe nHBannaos

2.14.1. TlpegocTaBneHMe MyHULMUMANbHOW YCNyrM OCYyLeCcTBNAeTCA B BAAHUAX U
NoMeLLEeHNsIX, 060PYA0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOW 1 CUCTEMOW NOXAPOTYLLEHMS.
Mecta npuema 3asBuTeneii obopyayloTcs Heobxoaumon mebenblo Ans 0popMNeHns
[LOKYMEHTOB, MHPOPMALIMOHHLIMUN CTEHOAMMW.
2.14.2. B cooTBeTCTBUM C 3aKoHoaaTenbcTBoMm Poccuiickoin denepauny 0 goumansHowm
3aWmUTe WHBaANUAOB B Lensax 6GecnpensTCTBEHHOro fAoctyna K MecTy npeaocTaBneHus
MYHULMNanbHON ycnyrn obecne4vnBaeTcs:
1) obecneunBaetcs  OecnpenATCTBEHHbIVW  [OCTYN WHBANUWOOB |K  MECTy
npenocTaBneHnss  MyHuuunanbHoi  ycnyrn  (yooOHbId  BXOA4-BbIXOA B MOMELEHWs 1
nepemMelleHne B nx npegenax);
2) Bu3yanbHasl, TeKCToBas W  MynbTUMeLuHas WHopmaums Q NopsiAke
npegocraBneHuns MyHMLllAnaJ'IbHOIZ ycnyru pasmellaeTca B yﬂ,06HbIX angd 3asgBuTeNnen mecrax, B
TOM YUCFE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEW MHBANWAOB,




3) COMpOBOXAEHVE WHBANWAOB, UMEIOLUX CTOWKME paccTpoiicTBa dy
N CaMOCTOATENbHOrO NEPEenBMKEHNS, N OKa3aHWE UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOTO NEPEABWKEHUA MO TEPPUTOPUM
pacnonoXeHbl 0OBEKTBI COLMAnbHOM, UHXEHEPHON U TPAHCNOPTHON WHAPAaCTPY.
Takne oObEKTbI 1 BbIXOAA U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEACTBO W BbiCAAKU
YUcne ¢ UCnonb3oBaHNEM Kpecna-KoSsCKu;

5) Hagnexaijee pasMelleHne obopyaoBaHWA W HocuTenem
HeobxoaumbIx Ana obecneveHnss GecnpensTCTBEHHOrO [OCTyna WHBAanWAoB
Y4YETOM OrpaHUYeHunin Nx XXn3HeaeaTenbHOCTH;

6) aoybnuposaHue HeobxoauMOW AN MHBANMOOB  3BYKOBOW U
WHopMaumMK, a Takke Hafnuceil, 3HaKOB M WMHOW TEKCTOBOW U rpadhuyeckom
3Hakamu, BbINOMHEHHbIMY penbedHO-TOYEYHbIM WpudToM Bpains;

7) [onyck cypaonepeBoaynka u TMdnocypaonepeBoaUmnKa;

8) mponyck cobaku-mpoBOAHMKA NPY HanMWyMU LOKYMEHTa, MNOATBEPH
cneunansHoe oby4yeHve K BblAaBaemMoro rno ¢opme ¥ B Mopsake, KoTopble
npukasom MuHucTepcTBa Tpyaa v coumanbHOn 3awmTbl Poccuiickon Pegepaimm
Ne 386H «O6 yTBepxaeHun opMbl AOKYMEHTA, MOATBEPKAAMOLIEro crneuunarnbt
cobaku-npoBogHUKA, 1 NopsAKa Ero Bblaaumy.

2.14.3. TpeboBaHua B YacTn obecneyeHus AOCTYNHOCTU ANS WUHBaNWUAOE
KOTOPbIX  OCYLLUECTBMSAETCH nNpefocTaBneHne  MyHUUMManbHOW  yCnyru,
Ucrnonb3yembix Npu NpefocTaBleHn MyHULMNANbHOW YCNyri, KOTOpble yKasaHbl
1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfnamMeHTa, MNPUMEHSIIOTCA K
cpefacteam, BBEAEHHbIM B 3KCMMyaTauumio UM NpoLlefluMM MoAepHu3auuto, p
nocne 1 nonsa 2016 roga.

2.15. MNokazaTenu 4OCTYNHOCTMW U Ka4yecTBa MyHULMMANbHOW YCyru, B T(
KONMYECTBO B3aMMOAENCTBUI 3asiBUTENS C AOMMKHOCTHLIMY NULaMK npu Npeaa
MYHULMNAnbHOM YCIyru U UX NPOLAOSIKUTENBHOCTb, BO3MOXHOCTb MOMyYEeHUs UH
Xofle NpPefoCTaBeHNs MyHULMNANbHON yCnyr, B TOM YUCHE C UCMONb30B

HKLUMWN 3pEeHnd

Ha KoTopow
KTyp, BXxoga B
N3 HEro, B TOM

NHopmauun,
K ycryram c

3pUTENBLHON
nHdopmaLum

kgawwlero ee
YyCTaHOBIEHbI
oT 22.06.2015
Hoe oby4yeHuve

ob6bekToB, B
N  Ccpencrs,
B NOAMYHKTax
obbektam u
EKOHCTPYKLMIO

DM Yuncne
cTaBneHuun
chopmavrmm o
aHuem

VIHCbOpMaUMOHHO-KOMMYHVIKaLlVIOHHbIX TEXHONOIUI, BO3MOXHOCTb MO0 HEBO3MOXHOCTb

nony4eHns MyHULUNansHON yCnyru B MHOrOYHKLMOHaNbHOM LIEHTPE Npeaod
rocyfapCTBEHHbIX U MyHULMMAMbHbBIX YCYT (B TOM Yucne B NOSIHOM o6beme)
TeppuTopuanbHOM noapasfaeneHuy opraHa UCMofTHUTENbHO pacnopsanTenNbH(
MECTHOro camoynpasreHusi, No BeIDOpy 3asBUTENS (3KCTEPPUTOPUAnbHbLINA M
nocpeacTBoOM 3anpoca O NPefoCTaBNeHNN HECKOMbKNX rOCYAapCTBEHHbIX
MyHULMNAanbHbIX YCIyr B MHOTOMYHKLMOHAMbHbIX LeHTpax npeaocTaBrneHuns rocy,
N MyHULMNanbHbIX ycnyr, npeaycMoTpeHHoro ctaTtbet 15.1 degepanbHoOro 3ako
(KOMMMeKCHbIN 3anpoc)

2.15.1.
ABNAKOTCA:

pacrnonoXeHHOCTb NOMELLEHWS, B KOTOPOM BEAETCA NpueM, Bbigada OOKYyN
OOCTYMHOCTU OBLLECTBEHHOIO TPaHCMNOpPTa;

Hanuune HeobxoQUMOro Konu4ecTBa CneuuanucTos, a Takke NoMeLLeH!
OCYLLECTBISAETCA NpuemM AOKYMEHTOB OT 3asBUTENEN,

Hanu4ne ucyepnbiBalowen uHpopmauum o crnocobax, nopsiake
nNpefocTaBneHna MyHUUMMNanbHOW YyCNyrn Ha WMH(OpPMaUMOHHbIX cTeHpax,Ean
PecnybnvkaHckom noptane, oduuymansHom cavite [leTponaBnoBCKOrO CEnbCcKo
HoBOLLELLIMWHCKOrO MyHULMNAnbHOro panoxa;

okasaHve NoMoLLM MHBanugam B npeogoneHun 6apbepos, MeLlaoLwmx no
yCrnyr HapaBHe ¢ ApyruMun nuuamu.

2.15.2. lNokasaTtenamu ka4ecTBa NpefoCTaBneHns MyHULMNanbsHOM yCcnyru

[Nokasatenamu AOOCTYNHOCTU  npenocTaBneHnda  MyHudunan

TaBneHus

B Ntobom

Dro opraHa
pyHUMN),

A (unn)
NapCTBEHHbIX
Ha Ne210-03

LHOW  yenyrn
IEHTOB B 30HE
M, B KOTOPbIX

N cpokax
HOM rnopTare,
ro noceneHus

NYYEHUIO MU

ABJTAKOTCA:




1) cobnioneHne cpokos npuema u PacCMOTPEHNSA [OKYMEHTOB;
2) cobntogeHue cpoka nony4yeHns pesynbTata MyHULMNanbLHON ycnyru;
3) oTCyTCTBME 0BOCHOBAHHLIX ano6 Ha HAPYLLIGHWS afAMUHNCTPATUBHOIQ pernameHTa,
COBEpLUEHHble paboTHukamu UcnonHutensHoro Komutera;
4) KONNYeCTBO B3aMMOZENCTBUIA 3anABUTENA C OOSHKHOCTHBIMU nULaMN (6es yyeta
KOHCynbTauuit):
B3auMopeicTBure sasBuTens ¢ paboTHMKamu WcnonHuuTtensHoro komuteTta hnm ML npwu
MPEAOCTaBNEHUM MyHULMNANbHON ycryru OCyLLeCTBNAETCS OAUH pas Mnpu NpPeacTasneHuu
3aABNEHNs CO BCeMU HEOBXOAUMbIMMU AOKyMeHTamMu;
OAWH pa3 B cnyvyae HeobxoaMMOCTM nony4eHnsa pesynbtata npegocTaBneHus
MyHWLMNanbHOW ycnyrn B VACMONHUTENBHOM KoMUTETe nnn MoL B dopme 3K3emnnapa
SNEKTPOHHOro AOKYMeHTa Ha ByMa)HOM HocuTene.
MpodomknTensHOCTL ofHOro B3aUMOLEVCTBUA 3asiBUTENS C AOMKHOCTHbIMY nuuamm
PV NPEAOCTaBNEHNN MYHULIMNANLHOI YCyru He npesbilaeT 15 MUHYT.
3asBuTenb BrMpaBe OLEHUTL KAYECTBO NPEAOCTaBNeHNA MyHWUMNanbHOW ycnyrn c
MOMOLLbIO  YCTPOWCTB  MOABUXKHOW paguoTenecoHHOn  CBSIBW, C  MCMDMAL30BaHUEM
PecnybnukaHckoro noprana, TePMUHAamMbHbLIX YCTPOWCTB.
2.15.3. WHbopmaums o xoge MPEAOCTaBNeHNs MyHULMNanbHOM yCnyrn [MoxeT 6biTb
fnofly4eHa s3aasuTenem B TM4YHOM kabuHete Ha EguHom noptane, PecnybnukaHckam noprane, B
WcnonHnTensHom komuTeTe, ML,
2.15.4. MpepocTaBneHve MYHULIMNANbHOW ycnyrn ocyLlecTBRseTcsS B Nd6om MdLino
BbIOOpY 3asBUTENs HesaBWCUMO OT MecTa ero KUTENbCTBA MMM MecTa aKTUYeCcKoro
NpOXunBaHus (NpebbiBaHns) Ha TeppuTopum Pecnybnukm TatapctaH no 9KCTepputopuansHomy
npuHUMny.
MyHuumMnanbHas ycnyra B coctase KOMMNEKCHOMO 3anpoca He npenocTasns

TCA.

2.16. NHble TpeboBaHusi, B TOM Y1CHE yUUTbIBAKOLIME OCOBEHHOCTY npenocTasnexns
MYHULIANANbHOMN YCNyTu NO 9KCTEPPUTOPUANEHOMY NPUHLMNY (B cny4yae, ecnu
MyHULMNanLHas ycryra npejocTaBseTcs no skCTeppuUToprUanbHOMY NpuH uny) un
OCOBOEHHOCTU NPefoCTaBNeHUs MyHULMIANLHON yCnyru B 3neKTpOHHOM hopme

2.16.1. MNpu npegocTaBneHun MYHULMNanLHOW yCryru B 3NeKTPOHHOM GopMe 3asiBUTesb
Bnpase:

1) mony4uTts uHbopMaumio o nopsigke W CpoKax npefocTaBfieHus MyHULMnanbHow
ycnyrn, pasmeLyeHHyto Ha EquHom noptane, Pecny6rikaHckom noprane;

2) nopatb 3asiBMeEHNe o NpefocTaBneHun MYHULIMNANbHON YCIYrn U WHbIE AOKYMEHTbI,
Heobxogumble Ans npenocTaBneHus MYHUUMNANbHON ycnyru, B TOM 4ucne KYMEHTbI 1
WHbOpMauUIo, 3MeKTPoHHbIe o6pa3bi KOTOpbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C
MyHKTOM 7.2 vactu 1 cratem 16 ®epnepanbHoro  3akoHa  Ne 10-93, ¢
ncnonb3osaHnemPecnybnukaHckoro noprtana;

3) MoMy4YuTb CBEAEHUS O XOAE BLINOMHEHWUS 3aSBNEHMIl O npefdocTaBneHnn
MYyHULMNanbHOW yCnyru, NoaaHHbIX B 3MEKTPOHHOI dopwme;

4) ocCyLlecTBUTbL OLEHKY kayecTea NPefoCTaBNeHnst MyHULMNansHoWM ycnyri;

5) noMy4YuTb pesynbTaT NpeaocTaBnenus MYHALUMNANbHOM  ycryru
3MEKTPOHHOro AOKYMEHTA:;

6) nogmate xanoby Ha pelseHve wu Aencteve (6esgencrteue) WcnonHutensHoro
KOMWTETa, a TakKe ero [OMKHOCTHbIX NUL, MyHULMNAnbHbIX cnyxatyux nocpencTsom
PecnybnukaHckoro noptana, noptana denepanbHOl rocyaapCTBEHHOI NHOPMALMOHHOM
cucTemMbl, obecneynBaroLLen npoLece AocyaebHoro (BHecyaeGHOro) obanosaHums peLueHunin un
Aeuncteun  (6esgmencTeus), COBEpPLUEHHbIX  MPW  NpeAoCTaBNeHUM  roCydapCTBEHHbIX 1
MyHUUMUNanbHbIX YCryr opraHamu, NPEAOCTaBNALMUMUN FOCYAAPCTBEHHbIE Y MYHULMNAMbHbIE
YCnyr, nx AOMKHOCTHLIMU NML@MU, rOCyAapCTBEHHLIMM 1 MYHULMNENbHBIMW CIYXELLUMMN.

B copwme



2.16.2. ®dopmupoBaHue 3asiBREHUS OCYLLECTBMSIETCS nocpencTBoOM
NEKTPOHHOW hopMbl  3asBrneHus Ha PecnybnukaHckom nopTane 6e3  He
ROMONHNTENLHON NOAAYM 3aABNEHUSA B KaKoW-MGo 1HOM chopme.

2.16.3. Mpwn hopmupoBaHuK 3asBneHUs obecneunsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA U COXPAHEHWUS 3asBNEHUS W UHbIX
HEO0OX0ANMbIX NS NPeAOCTaBMEHNS YCNyTY;

2) BO3MOXHOCTb 3aMOSIHEHNS HECKOMbKIMM 3asBUTENSMY O[HOW 3MneKTp(
3asBneHns npu obpalleHnn 3a ycryramu, npeanonaratoLumMm HanpasneHue
3asiBNEHNA HECKOMbKMMY 3asABUTENSIMU;

3) BO3MOXHOCTb MNeyaTu Ha ByMaKHOM HocuTene Komuw 3NeKTpol
3asABrneHus;

4) coxpaHeHWe paHee BBELEHHbIX B 3MEKTPOHHYIO dopmy 3asBneHus
noBoV MOMEHT MO XenaHWio Nonb3oBaTens, B TOM YUCIE NPY BO3HUKHOBEHMM OLL
BO3BpaTe ANt NOBTOPHOro BBOAA 3HAYEHWI B 3MEKTPOHHY (DOPMY 3aABNEHUS;

5) 3anonHeHve noneit 3NEKTPOHHOI OPMbI 3asBMEHUS A0 Hayana BB(
3aABUTENIEM C  UCMNONb30OBaHUMEM CBELEHWR, pasmelleHHbix B ECUA,
onybrnukoBaHHelx Ha PecnybnukaHckom nopTane, B 4acTu, KacaroLenc
OTCYTCTBYIOLLMX B €A4MHON CUCTEME UAEHTU(MUKALUM U ayTEHTUDUKALNN;

6)
3asiBNeHust 6es noTepu paHee BBEAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb JOCTyna 3asBUTENS K paHee NogaHHbIM UM 3asiBREHNAM
MEHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3aABIEHUSM - B TeYe
3 mecsLesB.

2.16.4. 3anuce 3assuTeneil Ha npuem B MOL| (nanee - 3anuch) ocy

nocpefcTeom PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3asBUTENIO NPEOoCTaBNAETCS BO3MOXHOCTb 3anucy Ha niobble CBOBGOAHbIE
AaTy v Bpemsa B npefdenax yCTaHOBIEHHONO B MHOMOMYHKLMOHANbLHOM LieH

npuema.

3anucb Ha onpefeneHHylo AaTy 3akaH4nBaeTCs 3a CYTKM A0 HACTYNNEHUS 3

[ns ocyuwlecteneHns npedBapuTensHOW 3anucy  nocpenctsoMm  Pecn
nopTana 3asiBUTEN HEOOXOAMMO yKasaTh 3anpalluMBaemMble CUCTEMON AaHHbIE, B

hamunuio, NMs, OTHECTBO (MPU HANUYKUK);

HoMep TenedoHa;

afpec AneKTPOHHOW MoYyThl (MO XKenaHuw);

Xenaemyro gaty u Bpemsi npuema.

B cnyyae HecooTBeTCTBMA CcBeaeHuWi, KoTopble coobwwun  3as
npeaBapuTenbHOW 3anucu, AOKYMEHTaMm, NpeAcTaBrieHHbIM 3aaBuTenemM npu nuy
npeABapuTenbHas 3anucb aHHyIMpyeTcs.

Mpu  ocyulecTBneHnn npeaBapuTEnbHOM — 3anucy  3asBUTENO 066
BO3MOXHOCTb pacneyaTaTtb TanoH-noaTeepxaeHvne. B cnyyae, ecnu 3assutens ca
SNEKTPOHHOW MOYThI, HA YKasaHHbIA agpec Takke HanpasnseTcs UHA
NOATBEPXAEHUM NpefBapUTENbHON 3anncu ¢ ykasaHWeM AaTthbl, BDEMEHU U MecTa

MNpwn ocywecTBneHnn npenBapuTENbHON 3anucu 3asBuTenb B obs3aTernb
VHGOpPMUPYETCA O TOM, YTO NpefBapuUTeEnbHas 3anucb aHHYNMPYeTcs B cryvae &
ncTeveHnn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHU Npuema.

3asBuTenb B N06oe BpeMs BNpaBe 0TKasaTbCA OT NpeABapuTenbHO 3aniud

3anpeuwaetcs TpeboBaTb OT 3asiBUTENsi COBEPLUEHUS WHbIX OEViC]
NPOXOXOEHUA UOEHTUPUKALUMM U ayTeHTUdUKALUMM B COOTBETCTBUU C  HQ
npaBoBbIMW  akTamu Poccuiickonn Pepepauun, ykasaHua  Uenwu
npefocTaBneHnss CcBeAeHun, HeobxoaumbIX ANs  pacyeta OfAUTENbHOCTU
VHTEpBana, KoTopbi HE0bX04MMO 3aBPOHMPOBATHL AMs NpUemMa.

BO3MOXHOCTb BEPHYTbCS Ha NobON U3 3TanoB 3anofHEeHus! ANEKTPA

npvema

3anosnHeHns
200xo0QMMocTuH

LOKYMEHTOB,

DHHOM POpMBbI
COBMECTHOro

HHOW  chopMbl

3Ha4YeHun B
Inbok BBOAA U

)Oa CBEeOEHWUN
W cBeOeHun,
A CBedeHun,

HHOW hOpMbl

B T€4YeHune He
He He MeHee

LecTBnsAeTcs

> ANs npuema
Tpe rpaduka

)TOW JaThl.
yOnukaHckoro
TOM Yucne:

BUTENb  MpK
HOM npueme,

2CNeYnBaeTcs
obLwmnT agpec
bopmaLnsa o
npuema.

HOM nopsaake
ro HesiBKU no

.
rBUIA, Kpome
pMaTUBHbIMU
a Takke
BpPEMEHHOro




3. CocTaB, nocnefosaTenbHOCTh Y CPOKU BbINOMHEHUA aAMUHUCTPATUBHbIX T
TpeboBaHMA K NOPAAKY UX BbINONHEHUS, B TOM YMCHE 0COBEHHOCTY BbINON
aAMUHUCTPATUBHbLIX NpoLeayp B 3MeKTPOHHOW hopMe, a Takke 0CODEHH
BbINOMHEHNSA aAMUHUCTPATUBHbIX NMPoLeAyp B MHOTOYHKLIMOHANBHbIX LiE

3.1. OnncaHne nocnefoBaTenbHOCTU [LEWCTBUIA NPU NPeLoCTaBAEeHN My
ycnyrm
3.1.1. lpepoctaBnexHne  MyHuULMNANLHON
aAMVHUCTPaTUBHbIE NPOLEaYPbI:
1) KOHCYNbTUpPOBaHWe 3asaBUTENS;
2) NPUHATNE N PACCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NPeACTaBNEHHbIX 33
3) HanpaBneHMe  MeXBEAOMCTBEHHbIX 3aMpOCOB B  OpraHbl,  y4aq
npegocTaBneHnn MyHUUMNanbHOM YCnyru;
4) noAroToBKa pe3ynbTata MyHULMNANbHON YCryru;
5) Bblfa4a (HanpasneHve) 3aaBUTENIO pe3yrnbTaTa MyHULMNanbHoW yeryri
6) ncnpaeBneHne TEXHNYECKNX OLLNOOK.

ycnyru  Bknoyaer B cebs

3.2. OkasaHue KoOHCcynbTauui 3asBuTernto

3.2.1. OcHoBaHMeM Ha4vana BbIMOMHEHWUA agMUHUCTPATMBHOW npoueay
oOpallleHne 3aaBUTENA MO BOMPOCaM, CBSI3@HHbIM C MPELOCTaBMEHVNEM MY
yCcnyru.

[OomKHOCTHBIM nmuyom (paboTHMKOM), OTBETCTBEHHbIM 3a

agMUHUCTPATUBHOM NpOLIeaypbl, SBNSETCS:
npu obpaiueHunn sassutens B8 MOL| — paboTtHuk ML
npu obpalleHnn 3assuTens B VIcnonHUTENbHbIM KoMUTET—CcekpeTapb Mcn(

komuteta [leTponaBnOBCKOrO CEnbCKOrO MOCENEHUs (ganee -  OOMKHO
OTBETCTBEHHOE 33 KOHCYIbTUPOBaHUE).
3.2.2. 3asButenb BnpaBe o00OpaTUTbCA 3a KOHCynbTauven o nopsaake

npegoctaBneHnsa MyHuumunanobHon yenyrn 8 MOL nnyHo 1 no TenedoHy n anekTp

PaboTtHuk MO®L| koHCcynbTuMpyeT 3asiBuTENns, B TOM YuCNE MO COC]
npeacTaBnseMon AOKyMeHTauumMm u Apyrum Bonpocam Afs NonyyYeHus MyHuumnan

3asBUTENb MOXET NOMy4YUTb MHCpOPMALMIO O NOPSAKE NPenoCTaBNeHUs My
ycnyru Ha ocduymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npouenypsbl, yCTaHaBrMBaemble
BbINOMHAOTCA B AeHb 0DpalleHns 3asBuTens.

PesynbTaTtamun BbINONHEHNS agMUHUCTPATUBHBIX NPOLEAyp SBNSATCA: KOH
cocTaBy, hopme npeAcTaBnseMoil AOKYMEHTauMuM v Opyrum Bonpocam, HeobX
Nnony4YeHnsa MyHULUNansHoOM ycnyru.

3.2.3. 3asButenb BnpaBe obpatutbcss B McnonHUTENbHbIN

HaCTOALLMN

KOMUTET Mo

3MEeKTPOHHOW MoyTe, a Takke Nony4uTb KOHCynbTauuto Ha PecnybnukaHckom na
OpraHa o nopsagke W cpokax NpeaoCTaBEHUs MYHULMNANbHOW YCNyru, B T
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cooTBeTCTBUM C TpeboBaHUsAMY nyHkTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.
AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBsrMBaemble
BbIMOMHAOTCA B TEYEHUE Tpex paboymx AHEN Co OHA NOCTynneHns obpalleHus.
PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbIX NPOLEayp SBMAITCA: KOH
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3.3 HpMHﬂTMe 1 pacCMOTpeHne KomMmnnekra AOKYMEHTOB, NpefcTaBreHHbIX 3aaBuTenem

3.3.1. MNpuem [OokymeHToB Ans npenocrtaBneHna M
yAaneHHoe paboyee mecto MoL,

3.3.1.1. 3BasButens (npeacrasuTens 3afuTens) obpaujaetca B MOL ¢
NPEAOCTABIEHNN MyHULMNANBHOM yCryrm W npeacTasnseT OOKYMEHTbI B CO
NYHKTOM 2.5aiMUHUCTPaTUBHOIO pernamMeHTa.

3.3.1.2. PabotHuk MOL|, BeayLumit npueM 3asBneHnit:

onpeaensieT npeamet obpalleHns:;

YAOCTOBEPSAET NMUYHOCTb 3aABUTENS;

MPOBOANT NPOBEPKY NOMHOMOUNIA NTNLA, MOAAIOLLENO JOKYMEHTLI:

POBOANT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEBOBAHWAM, YKasaHHbIM
aAMUHUCTPATMBHOIO pernaMeHTa:;

3anoIHACT 3NEKTPOHHYo popmy 3assneHns 8 AIC MoL;

npy NPEAOCTaBNeHN AOKYMEHTOB, yKasaHHbIX B MNyHKTE 2.5 aamuH
pernameHTa Ha OyMaXHOM HOCWTENe, OcyLLecTBhsieT CKaHWpoBaHue npe
AOKYMEHTOB;

pacneqaTbiBaeT 3asBneHue ns AUC MoL;

nepeaaet 3asaBUTENIO Ha NPOBEPKY U NMOANUCAHUE!

nocne noanncaxns ckaHupyeT noanucasHoe saseneHne 8 AIC MoL;

sarpyxxaet B AVIC MO®L| gokyMeHTbl, NpefcTaBneHHbie B 3JIEKTPOHHOW
SMEKTPOHHble 00pasbl OTCKaHMPOBAHHBIX JOKYMEHTOB, dopmupyeT anekTpoHHoe [

BO3BpaLLaeT NoAnucaHHoe 3asiBneHne 1 opurnHasbl GyMaXkHbIX JOKYMEHTOE

BbIAAET 3aABMTENIO PaCMUCKy B MPUEMe LOKYMEHTOB.

ALMUHUCTPaTUBHbIE npoueayps, yCTaHaBnBaemble
BbIMOMHATCA B AeHb obpalleHuns 3assutens.

PesynbTtatamn BbINOMHEHUS aAMUHUCTPATUBHBIX npouenyp sBRsTCA
oTnpaBke 3asiBMieHNe 1 NakeT JOKYMEHTOB.
3.3.1.3. PaboTHuk M®L| HanpasnseT nakeT OOKYMEHTOB, TMPUHATbIX OT 3
NcnonHuTenbHbIN koMUTET B SNTEKTPOHHOWN hopme (B COCTaBe MakeToB 3MeKTpo
TeYeHNe OAHOro paboyero AHA Co AHSA oBpalleHuUst 3asBUTENs B CTPYKTYPHOE noj
MoL.

yHULMNanbHon ycnyru uep

HacToSALMM

P

PesynbTatamn BbIMONMHEHWS aAMUHNCTPATUBHbIX npoueayp ABNAKTCA: 3
NakeT [OKYMEHTOB (3MIeKTPOHHOE [eflo), HanpaBfeHHble B VICHOMHUTENbHE
MOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.
3.3.2. Tlpuem AoKyMEHTOB ANS NpeAoCTaBeHNs MYHUUMNaNbHOW ycnyrn B
thopme yepesPecnybnukaHckuit nopTan.
3.3.2.1. 3asBuUTenb ANA nojauv 3asBNeHUs B 9NEKTPOHHON (hOpME BbIMOMHAET
OEeNCTBUS:

BbINOMHAET aBTOpPU3aLNIO;

OTKPbIBAET POPMY 3MEKTPOHHOIO 3asBNEHNS

3anonHqaeT cbopmy SJIEKTPOHHOro 3asaBneHus, BKIMOYaKLYO cBegeHusa, Heg

obssaTenbHble AN NPEAOCTABMNEHNSt MyHULMNANBHOMN YCIyru;
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MPVUKPENNAET NOKyMEHTbI B 3NEKTPOHHOW popMe Mnu 3eKTPOoHHbIe 06pasbl| oKyMEHTOB
K popme anekTpoHHoro 3asBneHns (Npu HeobxoamMmocTu);

MOATBEPXKAAET hakT O3HAKOMIEHWS W  COrnacus C  YCroBUSIMU U nopsiaKom
MPEAOCTaBNEHNA  MyHUUMNAnbHOW — ycriyr B 3MeKTPOHHOW  chopme  (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B hoopMe dMEKTPOHHOIO 3asBEHNS);

noaTeepxaaeT [OCTOBEPHOCTb COOBLLEHHbIX cBeaeHui (yctaHaBnusaeTr
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3N1EKTPOHHOTO 3asABNEHUS);

OTMPaBNAET 3aMOfHEHHOE 3MEKTPOHHOE 3asBreHune (Haxumaert COOTBETCTBYIOLLYIO

KHOMKY B (hOpMeE 3MIEKTPOHHOIO 3asiBNEHNS);




3MNEeKTPOHHOE 3asBNeHne NoAnuCbIBAETCH B COOTBETCTBUMN C TpeboBaHUAMY
aAMVHUCTPATUBHOIO PErMamMeHTa;

nony4yaet yBegomMmneHne ob oTnpaBke 3NEKTPOHHOTO 3aaBNEHNS.

dopmatHo-nornyeckas nposepka cchopMUPOBAHHOIO 3asBMNEHNS OCYLLECTB
3anonHeHVs 3asBuTENeM Kaxaoro U3 nonen aNekTpoHHo dopmMbl 3asBreHns. My
HEKOPPEKTHO 3amMONHEHHOro Nossi ANEKTPOHHOW hOPMbI 3aSBNEHUA 3as8BUTENb
O XapakTepe BbIABIEHHOW OLUMOKM 1 NopsaaKe ee yCTpaHeHUsi NoCPeacTBOM UHAG
COOBLLEeHVs HENOCPEACTBEHHO B 3MEKTPOHHOI hopMe 3asiBREHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble
BbIMONHATCA B AeHb 0bpalleHns 3aaBuUTens.

Pesynbtatamn BbINOMIHEHUS AAMUHUCTPATUBHLIX MPOUEAYP SBMASIOTCS:
Aeno, HanpasneHHoe B VICNOMHWUTENbHbIA KOMWUTET MNOCPEACTBOM CUCTEMbI
B3anMOOENCTBUA.

3.3.3. PaccmoTpeHmne komnnekTa AOKyMEeHTOB MICNOMHUTENBHBIM KOMUTETOM.
3.3.3.1. OcHoBaHMeM Hayana BbIMNOMHEHNUS aOMWHUCTPATUBHOW MpoLeayf
NOCTyNNeHne 3asABMneHWss W WUHbIX [AOKYMEHTOB, Heobxooumbix AOns npeé
MYHULMNANbHOW YCIyTH.

[OmMKHOCTHBIM nmuom (paboTHukom), OTBETCTBEHHbIM 3a
agMVHUCTPATUBHOM  Mpouenypbl  SBNSeTCA  cekpeTapb  MIcnonmHUTEenbHOor
[NeTponaBnoBCKOro CENbCKOro MoceneHus (ganee - AOMKHOCTHOE NULOo, OTBe
npuem AOKYyMEHTOB):
3.3.3.2. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, B Crly4as
3aaBuTens ¢ 3asaBneHnemM B ICNONHUTENbHbIA KOMUTET:

onpegenseT npeameT obpalleHns;

yCTaHaBnMBaET JIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MNOSTHOMOYUIA NnLa, NofaroLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM
aAMWHUCTPATUBHOIO perfnamMeHTa, MNpOBEPKYy COOTBETCTBUS MNpencTaBreHHbIX
yCTaHOBNEHHbIM TpeboBaHMaM (Hagnexaiwlee oopmneHne Konuin AOKYMEHTOB,
OOKYMeHTax Nog4YUCTOK, NPUMNCOK, 3a4ePKHYThIX CIIOB U UHbIX HE OrOBOPEHHbIX UG

3anonHsAeT 3NeKTPOHHY hopMy 3asBneHNs B aBTOMATU3NPOBAHHON UHMD
cucTeme, NnpeaHasHayYeHHoW ANs OKasaHUs rocyfapCTBEHHbIX U MyHULMNANbHbIX

npu npenocTaBfeHnn [OOKYMEHTOB, YyKa3aHHbIX B MNyHkTe 2.5 agMuH
pernameHTa Ha OyMaxHOM HocUTene, OCYLUEeCTBMASET CKaHUPOBaHWE Mp&
OOKYMEHTOB;

pacneyaTtbiBaeT 3asBNEHNUE,;

nepenaeT 3asiBUTENIO HA NMPOBEPKY U NoANUCaHUE;

nocne nognucaHns ckaHupyeT NoANnUcaHHoEe 3asiBreHne;

3arpyxaeT B aBTOMaTU3NPOBAHHYO MHOPMALMOHHY0 CUCTEMY, NPpeaHasH
OKa3aHUs rocydapCTBEHHbIX W  MyHUUMNAnbHbIX YCNyr LOKYMEHTbl, NpPeacT
3MNEKTPOHHON hopMe UNN INEKTPOHHbIE 0Opasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOE
3MNEKTPOHHOE Aeno;

BO3BpallaeT NoanncaHHoe 3asBrneHne n opurimHansl GyMaxkHbIX JOKYMEHTO

Bbl42ET 3aABUTENO Pacnucky B NpuemMe LOKYMEHTOB.

B cnyyae Hanuuyma OCHOBaHWUI ONs OTKasa B Npueme AOKYMEHTOB AOJIKH
OTBETCTBEHHOE 32 MPUEM LAOKYMEHTOB, YBEAOMIISET 3aABUTENSA O HanNuuuu npe
npyema 3asiBfieHns 1 BO3BpaLlaeT eMy AOKYMEHTbl C OObACHEHNEM COAEPXaHUS
OCHOBaHWI ons 0Tkasa B NpuemMe JOKYMEHTOB.
3.3.3.3. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, Mocne
AOKYMEHTOB Ha PacCCMOTPEHUE:
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n3y4aeT NOCTynumBLLUME INNIEKTPOHHbIE Aena, B TOM 4YucCne NPUNOXEHHbIEg

[OKYMEHTbI B 9NIEKTPOHHON hopMe 1 3NeKTPOHHbIE 006pasbl fOKYMEHTOB;

npoBepsieT KOMMMNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbLIX 06PA30B AOKYMEHTA
3MEKTPOHH(
nocpeacTsom obpalleHns k EguHomy noptany (B criyyae, ecnu 3asiBuTENEM

nposepseT cobniogeHne  ycrioBui  OENCTBUTENBHOCTU
SNEKTPOHHbIE  [OKYMEHTHI,
NOAMNNCHIO).

MNpn Hanuuuu ocCHOBaHWIN, NPeayCMOTPEHHbIX MyHKTOM 2.7.1
pernameHTa, noAroTaBnMBaeT MPOEeKT pelweHns o6 oTkase B

HeobxoAnMbIX ANS NPEAOCTaBMNEeHNUA MyHULMNANbHON YCNyri.

NoANVCaHHblE YCUIMEHHOW KBanMMULMPOBAHHOA

npueme

B cnyyae, ecnu B pesynbTate NPOBEPKU YCUNEHHON KBANUMULIMPOBAHHO

NOAMUCU BbISIBNEHO HecobnogeHne ycrnoBuii ee AeWCTBUTENbHOCTU, MNPOEKT
OoTKa3e [OJMKEH cofepxaTb NyHKTbl cTatbn 11 depepanpHoro 3akoHa Ne 63
MOCIYXXUITM OCHOBAHWEM A5 €ro NPUHATUS.

MpoekT pelleHns 06 oTkase B NpuemMe LOKYMEHTOB, HEODXOAMMbIX A4S Mpé

MYHULMNANbHOW YCryru, ¢ ykasaHMeM npudnH otkasa (B criyyae, ecrnim OCHOBaHUS
npueme LOKYMEHTOB, HeobXo4MMbIX AMS NPefOoCTaBNeHNs MyHULMNANbHON yCny
HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHWA K TakMm [OKYMEHTaM, OCHOBaHUSA
npueMe [OKYMEHTOB [OMKHbI codepxaTb WHpopmaunto o HavMeHoBaHWUY
(MHhopMaLnK, CBELEHWNI), KOTOpble He npecTasBlieHbl, cofepXaT HeOoCcToBe
NPOTMBOPEYMBbIE CBEAEHUS, O(OPMIIEHbI C HapyLIEHWEM YCTaHOBMNEHHbIX
HanpaBnsieTCA Ha corflacoBaHne B YCTaHOBMEHHOM MNOpsAAKEe MOCPEencTE
3NEKTPOHHOro AOKymMeHToobopoTa.

CornacoBaHuie npoekTa pelleHus o6 oTkase B Npueme LOKYMEHTOB, Heof
NpenocTaBneHns MyHULUNanbHOW YCryri, OCYLUECTBMSAETCA B MOPsSAKe, Npel
nyHkTom 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBUS OCHOBaHUI ANA OTKasa B NpuemMe JOKYMEHTOB, Npef
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernaMmeHTa, OMMKHOCTHOE NULo, OTBETCTBEH
[OKYMEHTOB, B Te4YeHue OfHOro paboyero AHs CO [AHA NOCTYNNEHWUs 3asaBEHWs
3asBUTENIO, yKasaHHbIM B 3asiBMeHWM Crnocobom, yBedoMIIEHWE O MOCTYNeHY
cofepxallee BXOAALIMNA PErucTpaLMoHHbI HOMep 3asBfeHus, AaTy nonyyeHy
nepeyeHb HauMeHOBaHWI alnos, MpeAcTaBreHHbIX K HEMy OOKYMEHTOB, A3
pesynbTata MyHULMUNanbLHOM yCcnyru.
3.3.3.4. WcnonHeHne npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 aamuy
pernaMeHTa, Npu Hanuyum TEeXHUYECKON BO3MOXHOCTM OCYLLIECTBMAEeTCs B aB
pexumMe C  WCMOMb30BaHWEM  aBTOMATU3MPOBAHHOW  UHGOPMAaLVOHHO
npeaHasHa4YeHHoW AN OKasaHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCIYT.
3.3.3.5. ALMUHUCTPATUBHbIE npouenypsbl, yCTaHaBnMBaemble nyH
afMUHWUCTPATUBHOIO perfameHTa, BbIMOMHATCA B TeYeHWe OfHOoro pabouerd
NOCTYNSIEHNSA 3asiBIIEHNA HA pacCMOTPEHME.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHbLIX MPOLUEAYp SBMSAOTCA:
paccMOTPEHME KOMMIEKT AOKYMEHTOB UMW NPOEKT peLueHns ob oTkase B npuem
HeobxoauMbIX ANA NPefoCTaBNeHNs MyHULMNANbHON YCNyru.

3.4. HanpasneHue MexBeJOMCTBEHHbIX 3arpoCOB B OpraHbl, y4acTBYto
B MPeAoCTaBneHn MyHULUNanbHON yernyru

3.4.1. OcHoBaHMEM Hayana BbINOMHEHUS agMUHUCTPATMBHOW Npoues
nonyyeHve [OSMKHOCTHbIM  nuuoM  (paboTHMKOM), YMONHOMOYEHHbIM  Ha
aAMUHUCTPATUBHOW NpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHuka), OTBe]
npuem LOKYMEHTOB, MPUHATLIX OT 3aABUTENA AOKYMEHTOB.
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[OomKHOCTHBIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
agMUHUCTPaATMBHOM  Mpouenypbl, SABRseTcs  cekpeTapb McnonHuUTEnbHOro  komuTeTa
lNeTponaBnoBCKOro CenbCcKOro MoceneHus (oanee - AOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a
HanpaBneHne MexXxBeJOMCTBEHHbIX 3aNpOCOoB).

3.4.2. [lormKHOCTHOE nWLUO, OTBETCTBEHHOE 3a HanpaBreHue MEXBEIOMCTBEHHbIX
3anpocoB, OPMUPYET U HanpaBfseT B SNEKTPOHHOM hOpMe MOCPEACTHOM CUCTEMBI
MEXBELOMCTBEHHOrO  3/IeKTPOHHOrO  B3aMMOAENCTBUS  (MPU  OTCYTCTBUU | TEXHUYECKOMN
BO3MOXHOCTW — WHbIMU crnocobamu) 3anpocbl O NPefoCTaBEHUN OOKYMEHTOB| U CBEAESHWA,
NpeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacToALM
BbIMONHATCA B A€Hb NPUHATUA 3asiBMEHMUAHA PacCMOTPEHME.

PesynbTaTtamu BbINONHEHNS aAMUHUCTPATUBHbIX NPOLEAYP ABMATCA: HaNpaBrieHHbIe B
opraHbl Bractu 1 (1nv) NoABeAOMCTBEHHbIE OpraHam BNacTy opraHusaLmmn 3anpochl.

3.4.3. CneumanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBAHUW 3amnpoCOB, [MOCTYMUBLLNX
yepes CUCTEMY MEXBEOOMCTBEHHOrO OfIEKTPOHHOrO B3aUMOAEWCTBUS, MQPEeAOCTaBnsioT
3anpalumBaemMble OOKYMEHTbl (MHpopMauuito) Unu HanpaensT yBegoOMIeHUs db OTCyTCTBUMK
AOKYMeHTa 1 (unu) nHpopmaumm, HeobxoguMbIX ANA NPeLOCTaBNEHUS MyHULMNENbHOW YCnyri
(nanee — yBegomnexue o6 otkase).

AOMUHUCTPATUBHbIE npouenypsbl, yCTaHaBnMBaemble HacTosLM MYHKTOM,
BbINOMHAKTCA B TEYEHUE Tpex AHEW CO [HSA MOCTYNNEeHUMs MEeXBEOOMCTBEHHOFO 3anpoca B
opraH unuM opraHusauuio, npenocrabBnsAlolmne OOKYMEHT U MHopMauuo, eCcnu UHble CPOKK
MOArOTOBKA W HamnpasfeHUs OTBETa Ha MEXBELOMCTBEHHbIA 3anpoc He |yCTaHOBMEHb!
dhefepanbHbIMN 3akOoHamK, NpaBoBbiMU akTamu [lpaButenbctBa Poccuiickon Pepepaumn u
NMPUHATBIMU B COOTBETCTBUU C heaeparnbHbIMU 3aKOHaMXU HOPMaTUBHbIMY NPaBdBbIMU aKkTamMu
Pecnybnukun TaTtapcTaH.

Pesynbtatamy BbINOMHEHUS aAMUHUCTPATMBHbLIX Mpoueayp SABNAKTCH: LOKYMEHTbI
(cBegeHus), Heobxoaumble ANs NPefoCTaBNeHns MyHULUMnansHon ycnyru, nubo ysegomnenne
o6 oTKkase, HanpaBneHHble OOMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a |HanpasreHue
MEXBELOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpasfieHWEe MEeXB
3anpocos:

nony4yaet 3anpallvBaeMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOrNo PIIEKTPOHHOro
B3aUMOOENCTBUSA OOKYMEHTbI (cBepeHus), Heobxogumble aons npefocTaBneHns
MyHULMNanbHoOW ycnyri, nubo yBegomneHne ob oTkase npu OTCYTCTBUWM OOKyMeHTa u (1nu)
NHopmMaLuuu;

Npyv HamnmM4Yun OCHOBAHWIA, NPenyCMOTPEHHbIX MNyHKTOM 2.7.1 aAMWUHUCTPaTUBHOrO
pernameHTa, noAroTaBnMBaeT MNPOEKT peleHns o6 oTkase B Mpueme | JOKYMEHTOB,
HeobXxoanMbIX O4Nst NPeaoCTaBneHnss MyHULUNanbHON YCIyru.

MpoekT pelweHns o6 oTkase B Npueme OKYMEHTOB, HeOBXOoAMMbIX ANS NPeaoCcTaBneHns
MYHULMNANbLHOW YCNyru, ¢ ykasaHueM NpUYmnH oTkasa (B criydyae, ecnv OCHOBaHUS Ans OTkasa B
npueme LOKYMEHTOB, HEOOXO4MMbIX ANs NPefoCcTaBneHns MyHULMNanbHOW yCryru, CBA3aHbl C
HapyLUeHMeM yCTaHOBMEHHbIX TpeboBaHWA K TakuM [OKYMEHTaM, OCHOBaHUSA
npuemMe [OKYMEHTOB [OMKHbI cogepxaTb WHGOpMauuio O HauMeHOBaHWW| [LOKYMEHTOB
(MHopMaLMK, CBEAEHWUI), KOTOopble He MNpeAcTaBleHbl, coaep)aT HeOJOCTOBEPHble U (1unu)
NPOTUBOPEYMBLIE CBEAEHUS, OQOPMIEHbI C HapyLUEHMEM YCTaHOBMEHHbIX [TpeboBaHui),
HanpaBnsieTCs Ha corfacoBaHWe B YCTAHOBMEHHOM MOPSAKE MNOCPEACTBOM  CUCTEMbI
3MEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NpuemMe AOKYMEHTOB, HeOOXoauMbIX AN
npeaocTaBneHnss MyHUUMNAanbHOW YCMyrM, OCYLLUECTBRSETCs B Nopaake, npedycCMOTPEHHOM
nyHkTOM 3.5.3 agMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATUBHLIE npoueaypsl, yCTaHaBnuBaeMble HacToALLMn
BbINOMHATCA B A€Hb NOJyYEHUsI CBEAEHWI NO MEXBEAOMCTBEHHbLIM 3anpocam.

MYHKTOM,

OMCTBEHHbIX

MYHKTOM,



Pe3yanaTaMV| BbINONMHEHNA AAMUHUCTPATUBHbLIX Mpouenyp SABNAKTCH:

(cBeAeHus), HeOBGXoANMbIE ANS NPefOCTaBNEHUS MyHULMNANBHOI YCYTU, NPOEK]
OTKase B Npreme [AOoKyMEHTOB, HeobxoAnMbIX ANA NPeAoCTaBNEeHNUs MyHULMNanbh

3.4.5. VicnonHenne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMmuH
pernameHTa, npu Hanu4inm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCS B aB]
peXxume  C  UCNOMb3OBaHWEM  aBTOMAaTU3MPOBAHHOW  WHMOPMALMOHHOI
NpefHasHa4YeHHON AN OKasaHUsa rocy[apCTBEHHbIX U MyHUUMNAMNbHbLIX YCIyr, B
MOMEHTa perucTpauun 3asBreHusa B COOTBETCTBUM C NyHKTOM 2.13 agmuH
pernameHTa.

3.4.6. MakcumanbHbIi CPOK BbINOSHEHUS aAMUHUCTPATUBHbIX npouenyp,
NyHKTE 3.4 aOMUHUCTPATUBHOIO pernameHTa, COCTaBnsaeT Tpu pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHULMNANbLHON yCayr

3.5.1. OcHoBaHMeM Hayana BbIMOSHEHUS AAMUHUCTPATUBHON MNpoLeay
NOCTynneHne oT AOMKHOCTHOrO Nnua, OTBETCTBEHHOrO 3a HarnpaBlieHUe MEeXBe
3anpocoB, [OOKYMEHTOB (CBeAeHWUi), HeobXoAuMbIX ANs NPefoCTaBNeHUs My
ycnyru.

[OMKHOCTHBIM MULIOM, OTBETCTBEHHbLIM 32 BbINOMHEHNE aAMUHUCTPATUBHO
cekpeTtapb VcnonHuTtensHoro komuteTa [leTponaBfoBCKOrO CenbCKOro nocerne
AOMKHOCTHOE  NULIO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTata  Mpé
MYHULMNANbHON YCryri).

3.5.2. [lomKHOCTHOE Nunuo, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa Mnps
MYHULMNANbHOW YCryru:

paccmatpuBaeT  cOPMUPOBAHHbIN
npefocTaBneHus MyHULMNanbHON ycnyru;

Npu BbIABMEHUN OCHOBAHMI AONSA OTKasa B NPeAoCTaBleHuu MyHuumnars
yKasaHHbIX B NyHKTe 2.8.2 afAMVHUCTPATUBHOrO pernameHTa, noarotaBnmeaeT np(¢
06 oTkase B npefoCTaBNeHN MyHULMNANbHOW YCIyrn;

B Cry4yae OTCYTCTBMS OCHOBaHUN ANsA OTKasa B NpefoCcTaBfeHuu My
ycnyru, npeaycMoOTPEeHHbIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernamMeHTa
paccMOTPEHUA [OOKYMEHTOB, HeobxoAWMbIX ANA MNpefoCTaBneHua MyHuuunarl
noAroTaBnMBaeT NPOEKT pe3dynbTaTa NpefocTaBneHna MyHULUNanbHON yCryru B
¢ nognyHktamu 1 — 3 nyHkta 2.3.1 agMUHUCTPATUBHOIO PErNameHTa;

HanpaBrseT MNOArOTOBMEHHbIA MPOEKT pe3ynbTaTta npenoCTaBreHus My
YyCNnyrm Ha cornacoBaHue B YCTaHOBIEHHOM MNOpPSAKE MOCPEACTBOM CUCTEMbI
OOKymMeHToobopoTa.

AOMUHUCTPATUBHbIE npouenypsbl, yCTaHaBnMBaeMble
BbIMOJIHAOTCA B TEYEHNE OOHOro paboyero AHS.

PesynbTaTtamu BbINONHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABMASKOTCS: Np(
06 oTka3e B NpefoCTaBNeHUy MyHULMNANbHOW YCryru, CnpaBku (BbIMUCKN).

3.5.3. CornacoBaHve u noanucaHuWe nNpoekTa pesynbTata npe
MyHULMNanbLHOW ycnyru (fanee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBNAETCA Py
CTPYKTYpPHOro noApasfeneHns, OTBETCTBEHHOro 3a MOArOTOBKY pesynbTaTa My
ycnyru, 3amectutenem PykoBogutens WcnonmHuTenbHoro komuteTa, Py
WcnonHutenbHoro komuteTa.

[ToaroToBneHHblIE MNPOEKTbl AOKYMEHTOB, WMeKLUMe 3amevaHus, BO3BQ
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLrOTOBKY pe3ynbTaTa MyHULMNanbHOW
YCTpPaHEeHUs 3aMevaHuin NpoekTbl AOKYMEHTOB MOBTOPHO nepefaroTcsa Afs Co
noAnucaHus.

Pykosoautens McnonHUTENsHOrO KOMUTETa Mpu PacCMOTPEHUU MPOEKTO
npoBepseT cobniofgeHne  agMUHUCTPATUMBHOIO  perfameHTa  OOJMKHOCTHb

KOMMNMEKT  OOKYMEHTOB, HeobXxd
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AOKYMEHTbI
T peweHuns ob
101 yCryru.
NCTPaTUBHOTO
foMaTU4eCcKoMm
7 CUCTEMBI,
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yKasaHHbIX B

pbl siBNSAETCA
NOMCTBEHHbIX
HUUMNanbHON

/i npouenypsl,
HUA (ganee -
2[0CTaBMNeHns

20CTaBleHNA

OUMbIX  ONS
bHOW ycnyru,
DEKT peLleHuns

HULUMNanbHOW
, Mo wuTtoram
bHOW ycCnyru,
COOTBETCTBUU

HULUMNanbHON
3NEKTPOHHOro

A MYHKTOM,

DEKT peLleHus

2[0CTaBMNEeHNs
KoBoguTenem
HULMNanbHON
KoBoguTenewm

awjarotcs Ha
cnyru. lNMocne
acoBaHuA ©

3 JOKYMEHTOB
MW niMgammu




VicnonHuTenbHoro komuteTta B yacTu CPOKOB BhINOMHEHNS a
MOCNeAOoBaTENbHOCTU U MOMHOTHI,
nuy icnonHutensHoro komuteTa B C
B cnyvae BbisiBneHns wapy
npouenyp, ux nocrnenoBaTenbHOC

AMUHUCTPATUBHbIX
Hanuuna cornacoBaHUi YNOMHOMOYEHHbIX
NCTEME 3MEKTPOHHOTO [oKyMeHTooBopoTa.
LUEHNA B 4aCTW CPOKOB BbIMOMHEHUS agMui
™" 1 nonHoTbl PykoBoautens WcnonHutensH

.I

npouenyp, mx
AOSKHOCTHbIX

NCTPATUBHbIX

Oro KomMmuTeTa

VHALMMPYET NpuBReYeHne K OTBETCTBEHHOCTU 7y, AONYCTMBLUMX HapyLUEHUS, B [COOTBETCTBUM
C NYHKTOM 4.3 aAMUHUCTPATUBHOMO pernamexTa.
ALOMUHUCTPaTUBHbIE npoueayps, yCTaHaBnMBaemble HacToALWmM MYHKTOM,

BbINOJTHAOTCA B TeYeHMe ogHOro paboyero aHs.

PesynbTatamn BbinonHeHus aAMUHUCTPaTMBHbLIX npoueayp SBMAKTCS:
OTKase B mpreme LOKyMEHTOB HEoBXOOMMbIX ANA NpefocTaBneHns MyHuumunali
pelueHne ob oTkase B npeaocTaBneHun MyHULMNanbHOW ycnyru, cnpaeka (Bbinuch

3.5.4. VicnonHeHue npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. aaMunH
PernamMeHTa, npu Hanmuynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBMSAETCH B aBT
pexume ¢ ucnonb3oBaHMEM aBTOMaTM3NPOBaAHHOW  MHMDOPMALMOHHO
NPeLHas3Ha4YeHHOW ANna okasaHUs rocyapCTBEHHbIX MyHULMNanbHbIX YChyr.

MakcumansHbIf Cpok BbINOMHEHNS! aAMUHNCTPATUBHbIX Npoueayp, ykasaH
3.5. agMuHUCTpaTUBHOrO pernameHTa, coctaBnseT oanH paboynii geHb.

L

3.6. Bbigaya (HanpasneHue) sasBuTenio pesynbTata MyHULMNanbHo ycl

3.6.1. OcHoBaHWeM Hayana BbINONHEHUS aAMUHNCTPATUBHOW npoueayf
NOMTy4eHUe AOMKHOCTHBIM MNLIOM, OTBETCTBEHHBIM 3a BbINOMHEHME aAMuH
MPOLEAYPbLI, OKyMEHTa, NOATBEPXKAAIOLLErO NPefoCTaBNeHNe MyHULMNANLHOV yC

HOMmKHOCTHBIM NTMLIOM, OTBETCTBEHHBIM 33 BbINOMHEHNE agMUHUCTPATUBHON
ABNACTCA CekpeTapb VicnonHutensbHoro komuteta MeTponaBioBCKOro CefbeKor
(Danee - KOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 BblAavy (HanpaBneHue) 4oKyMeHT

3.6.2. [lomKHOCTHOE NNLIO, OTBETCTBEHHOE 33 BblAayy (HanpaBneHve) OOKyN

obecreuynBaeT pervcTpauMio U BHECEHWe CBemEHW o pesynetaTte npe,
MyHUUMNaNbLHOW ycrnyru B MOACUCTEMY BeAEHUS AOKYMeHTauun asTtomar
WH(POPMALIMOHHON  CUCTEMbI,  MpeaHa3HaYeHHOI ANA  okasaHuWs  rocyaapg
MYHULMNAnbHbIX YCyr;

V3BELIaeT 3asBuTensa (ero npegcrasuTensl) crnocoboM, ykasaHHbIM B 3
pesynbTaTeé npeaoCTaBNeHUs MyHWLMNAnbHOW YCNYyrM U O  BO3MOXHOCTM
pesynbTaTa npefocTaBleHUs MyHUUMNAnbHONW yCnyrn B VICMOAHUTENbHOM KOM
MoLI.

WcnonHeHne npouenyp npu HanmuMuuu TEXHUYECKOH BO3MOXKHOCTM ocyLe
aBTOMaTM4ECkOM pexume C MCMonb30BaHMEM aBTOMAaTU3MPOBaHHOIA
CUCTEMBI, NpeAHA3HAYEHHO A1 OKa3aHWA roCyAapCTBEHHbIX 1 MyHULMAANbHBIX y

ALMUHUCTPaTUBHbIE npoueaypsbl, ycTaHaBnuBaemble HacToALNM
BBIMOMHAOTCA B Te4YeHMe 0fHOro paboyero AHs CO OHS NOANUCAHUS DOKYMeHTa, 5

pe3ynbtatomMm npegocraBneHus MyHULUMNanbHOW ycnyru, YnONHOMOYEHHbIM [

nnuyom UcnonHutensHoro komuTeTa (UcnonHutenbHbIM KOMUTETOM)

Pesynbtatamn BbINOMHEHUS AAMUHUCTPATUBHBIX npouenyp SBAATCA: [
CBEAEHNA O pesynbTaTe NPefOCTABNEHNS MYHULMAANLHO ycnyru B MHOJ
CACTEMaX, U3BEleHMe sasBuTens (ero NpeAcTaBUTENs) O pesynbTaTe npep

MYyHULMNanbHOW ycryr u cnocobax ero nonyyeHus.

3.6.3. Mopagok Bbigaun (HanpasneHus) pesynbTaTta NpeaocTaBneHnss MyH

ycnyru:

3.6.3.1. Mpu obpalleHun 3asiBuTens 3a PE3ynbTaToOM MyHULMNANbLHOW YCr

paboTHUK MOL| BbigaeT 3asBuUTENIO Pe3ynbTaT MyHUUMNANLHOW yenyru B chopme

SNEKTPOHHOTO AOKYMeHTa Ha OymaxHOM HocuTene. Mo TpeGosaHMio 3asiBUTEN

Dbl

MHMpO

pelleHne o6
bHOW ycnyru,
a).

NCTPaTUBHOIO
oMaTu4eckom

CUCTEMBI,

HbIX B MYHKTE

1y
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ncTpaTneHom
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9K3EMMNAPOM JNEKTPOHHOrO [OKyMeHTa Ha OyMaXHoM HocuTene emy npeao
9K3EeMMMSAP 3MEeKTPOHHOrO AOKYMEHTa MyTEM €ro 3anucu Ha CbEMHbI HOCUTENb U
NNV HamnpaBneHnsi 9K3emMnnsapa 3MEeKTPOHHOTO AOKYMEHTa MO SMNEeKTPOHHOM Moy
3assuTens. MNpn 3anucu Ha CbeMHbI HocUTeNb WHOPMALUMM UMK HanpaBneHUu
SMEKTPOHHOrO  OKYyMEHTa, Ha OCHOBE KOTOPOrO COCTaBMEH SK3eMNAsp o]
AOKYMEeHTa Ha BymaxxHOM HocuUTere, Mo 3MEeKTPOHHOW NOYTe UAEHTUYHOCTbL TaKoro

cTaBnseTcs
HchopmaL
re B agpec
bK3emMnnsapa
€KTPOHHOro
BK3emnnspa

ONEKTPOHHOrO NOKYMEHTa JK3eMMIIsAPY SMEeKTPOHHOro [OKYMeHTa Ha ByMaxHON HocuTene
3aBepseTcs YNONMHOMOYEHHbIM COTPYOHUKOM & ncnonbL3oBaHNeEM yCUINEHHOW
KBanNUMULIMPOBAHHOMN 3M1EKTPOHHOM MOAMUCH.

AOMUHUCTPATUBHbIE npouenypsbl, yCTaHaBnMBaemble HacToALMM MYHKTOM,
BbINOJIHAIOTCA B NOPSAAKE O4YePEefHOCTYU, B AeHb NPUBLITUS 3aABUTENSA B CPOKU, YCTEHOBMEHHbIE
pernameHTom paboTtbl MOL.

Pesynbtatamu BbINONHEHNS aAMUHUCTPATUBHbIX NPOLEAYP ABNATCS: dukcaums dhakTa
Bblla4n pesynbTata npefocTaBneHnss MyHuuunaneHon ycnyrm B AUNC MOL,| pesynbtaT
npeaocTaBneHns MyHULMNanbHON yCnyru, BblAaHHbIA 3aABUTENIO.

3.6.3.2. lNpwn obpalleHnn 3asBUTENs 3a pe3ynbTaToM MyHULMNAnbHON yanyru yepes
PecnybnukaHcknii noptan 3asiBATENO B NUYHbIA KaBWHET aBTOMaTUYEeCKW HanpaBnseTcs
9NEKTPOHHbIN obpas  OoOKymeHTa, ABnsAoLerocs pesynbTaTtomM npegpcrasBneHns
MyHALUMNANbHOW YCAyr, MOANUCAHHBIA YCUMNEHHOW KBaANUMUUMPOBAHHOW  3fIEKTPOHHON
NMoOANMUCBbID  YMOMHOMOYEHHOro  OOSMPKHOCTHOro  nuua  McnonHuTenbHoro | kKomuTeTa
(McnonHuUTEenbHLIM KOMUTETOM).

AOMWHUCTPaATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HacTOALNM MYHKTOM,

BbIMOMHAOTCA B AEeHb MNoANUCaHUA OOKYMEHTa, NoATBepXKAaatoLlero npefocraBneHme (oTkas B

npenocTaBneHnn)  MyHUUMNanbHOW  yCnyr,  YNONHOMOYEHHbIM
WcnonHutenbHoro komuteta (MIcnonHUTENbHLIM KOMUTETOM).

OOJIKHOCTHE

M amyom

PeayanaTaMM BbINONMHEHNA agMUHUCTPATUBHbLIX Mpoueayp SABNAKTCA. HanpaBleHue

(NnpepocTaBneHne) ¢ ucnonb3oBaHMem PecnybnukaHckoro nopTana 3asBuTento
NOATBEPXAALIEro nNpefocTaBfeHne MyHUUUNanbHOMW ycnyrm (B TOM  YUCHS
npenocTaBneHnn MyHULmMnanbHOM yCryri).

3.6.3.3. lpu obpalweHnn 3asBUTENS 3a pe3ynbTaToOM MyHULMNANbHON
NcnonHuTenbHbIi KOMUTET, OOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a Bblgady (Ha
JOKYMEHTOB, BblAaeT 3asBUTENO pes3ynbTaT MyHuuunanbHon ycnyru. [lo T
3as8BUTENS BMECTE C 3K3EMMIISAPOM 3MEKTPOHHOrO AOKYMEHTa Ha BymMaXHOM HO
NPefoCTaBNSAETCA 3K3EMMMAP ISMEKTPOHHOrO [AOKYMEHTa MNyTeM ero 3anucu H
HOCcUTENb WHOPMALUKM WX HanpasfeHus ak3emnnspa 3NEeKTPOHHOro  AOK
3MNEKTPOHHOW NoyTe B agpec 3asBUTeNs.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HacToALNM
OCYLLIECTBMSAKOTCSA B MOPsiAKE OYEPEedHOCTU, B OeHb NpubbITMA 3asBUTENSA B COOT
[MpaBunamu BHyTpPEeHHEro TpyAoBOro pacnopsaka icnonHutensHoro komureTa.

PesynbTtatom BbINOMHEHUS afMUHUCTPATUBHBIX NpoUeayp ABNAITCA: OUKC
BblJayy pesynbtata npefocTaBfeHns MyHuUMnanbHOW ycryrm B asToMartu
NHPOPMALIMOHHON  cuUCTeMe, npefgHasHa4YeHHOW ANnA  OoKasaHwa  rocyaapcT
MYHULMNANbHbIX YCNYT.

3.7. UcnpaBneHune TexHudecknx owmbok

3.7.1. B cnyyae oOHapyXeHUs TEeXHUYECKOW OLMbKMN B [OKYMEHTE, St
pe3ynbTaTtoM MyHULMNANbHOW yCryru, 3asBuTenb HanpaensaeT B VICNonHUTENbHbIN

3aaBneHne ob ncnpaBneHun TexHudeckor owmnbkn (npunoxerHne Ne 5 K H
aAMWHUCTPATUBHOMY perfiameHTy);

[IOKYMEHT, BblAAHHbLIN 3aABUTENIO Kak pe3ynbTaT MyHULUMNANbLHOW YCnyru,
COAEPXNTCHA TEXHNYECKas oLnbka;

OOKyMEHTa,
> OTKas B
ycnyrm B
npasneHue)
peboBaHuo
CuTene emy
3 CbeMHbI
yMeHTa no

MYHKTOM,
BeTCTBUN C

aLna pakTa
3MpPOBaHHOM
BEHHbIX U

3MsoLLEMCS]
KOMUTET:
acrosiLemy

B KOTOPOM




[AOKYMEHTbI, UMetoLme
TEXHUYECKOW OLIMBKN.
3aasneHne ob ncnpasneHnm TEXHUYECKOW owmndkn B cBegeHunax, YK
OOKyMeHTe, ABnALWeMCAH pe3ynbTaTtom MyHVILI,MI'laJ'IbHOVl ycnyru, nogaetcA
(YyNOfIHOMOYEHHBIM ~ NMpeAcTaBUTENeM) MOYTOBbIM  OTMPaBEHVEM (8 TOM
MCMONb30BaHMEM 3MEKTPOHHON NouThl), NMbo Yepes PecnybnukaHckui nopTan unw
3.7.2. JJOmKHOCTHOE 1L, OTBETCTBEHHOE 3a NpVYEM AOKYMEHTOB, OCYLLIECTB

IOPUANYECKYD  CUMY,

3aaBneHus ob ncnpasneHnn TEXHUYECKOWN OLUNOKM, perncTpupyeT 3asaBneHne ¢ npul

AOKyMeHTamu
[OKYMEHTOB.
ALMUHNCTPaATUBHbIE npoueaypsbl, ycTaHaBnvesaemble HaCTOALUM
BbINOMHSIOTCSA B TEYEeHNe oAHoro paboyero AHA ¢ AaTbl perucTpaunn 3asBneHns.
PesynbTaTamu BbIMOMHEHUS aAMWHUCTPaTUBHBIX NPOUEAyp SABNATCA: T
3aperncTpupoBaHHoOe 3asiBreHue, HanpasreHHoe Ha pacCMOTpeHWe [OOIMKHOCT
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
3.7.3. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, pac
[OKYyMEHTbl W B LEMsX BHECEHWA UCMpaBneHuin B AOKYMEHT, ABNSOLWMNACA P
npefoCTaBneHnst MyHULMNanbHOM YCryru, OCYLIeCTBNAET npoueaypbl, Npeayq
nyHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, ¥ BbihaeT UCrpaBeHHbIN [OKYMEHT
(ynonHOMOYEHHOMY NpEeACTaBuTeNo) JIMYHO NOA  pocnuCb € WUSBATUEM Y
(yNONHOMOYEHHOTO  MPeACTaBUTENs) OpuriHana [AokymeHTa, B KOTOPOM
TexHuyeckass owwubka, wnuM HanpaenseT B agpec 3afBuTenda NO4YTOBbIM  OT
(NOCPenCTBOM 3MIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW NOMy4eHUA AOK
npenocTaBneHnn B VICNOMHUTENbHBIA KOMUTET opuriHana AoKymMeHTa, B KOTOpoM
TexHu4yeckas oLumnobka.
AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnvBaemble HacTOALNM
BbINOMHSIOTCS B TEYEHNe AByx paboumx [Hei nocne obHapyXeHns TEXHUYECKON

n nepegaetr uX OOJDKHOCTHOMY Inuy, OTBETCTBEHHOMY 3a

nomnyyeHns oT Moboro 3anHTEPECcoBaHHOIO LA 3aABNEeHNs O [0MYLLEHHON OLLNOK

PeaynbTaTamyi  BbINOMHEHNA aAMWHACTPATUBHBIX Mpoueayp ABMAKTCH.
(HanpaBneHHbIn) 3aABUTENO AOKYMEHT.

4. Mopanok v GopMbl KOHTPONS 3a NPEAOCTaBIEHNEM MyHULMNanbHON

4.1. MopAgok OCYLECTBMNEHNs TeKyL|ero KOHTpons 3a cobniogeHnem un 1

OTBETCTBEHHbIMX LOSMKHOCTHbIMU NLAMA MOSIOXEHUN agMUHUCTPATUBHOIO pPE
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MYHKTOM,
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BblAaHHbIV

ycnyru

crnornHeHnemM
rnmameHTa u

WHbIX HOPMAaTUBHbIX MPABOBbLIX aAKTOB, ycTaHaBnmMBakoLWmnX Tpe6OBaHVIFI K npefocTaBliEHUto

MYHULMMNAnbHOW YCryru, a Takke NpuHATUEM UMn peLueHni

KoHTponb 3a MOMHOTOW UM Ka4ecTBOM MNPEAOCTaBNeHus MyHuUnans
BkNloyaeT B cebsl BbiABNEHWE W YCTpaHeHue HapylweHun npas 3aaBuTENEN,
npoeepok cobnioaeHusa npouedyp MNPEAoCTaBNEHNA MyHULIMNAnbHOW YCnyru,
peLleHuil Ha gencTaus (besnencTare) AOMKHOCTHBIX NLL opraxa MECTHOIo CamoyT

dopmamMi  KOHTPONs 3a COBMAEHWEM WCMONHEHWA aAMWHWCTPATUBHBL
ABMATCS:

1) npoBepka ¥
MyHULMNAanbHOW yCcnyru;

2) NPoOBOAMMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKA BEAGHNA [enonponss

3) npoBefeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHBLIX MPOBEPOK
npoLeayp NpefoCTaBneHns MyHULUNanbHON yenyru.

B uensx TeKyLUero KOHTPONs WCMonb3yloTCst CBEAEHUS, MMelolnecs B
Gase [gaHHbIX, ChyxebHas KOppPecrnoHAeHuWs, YCTHas W NCbMEHHas
NOMKHOCTHBIX UL, OCYLLECTBASIOLUMX BbINONHEHNE aAMUHNCTPATNBHBIX npouen
yyeTa COOTBETCTBYIOLLUMX AOKYMEHTOB U APYrne CBeAeHUA.

cornacoeaHune NPOEKTOB OOKYMEHTOB no npen

o)

HOW ycnyru
nposefeHne
nogroToBKy
paBneHus.

x npoueayp

JOCTaBlEHNIO

OCTBA;
cobntoaeHus

ONEKTPOHHOW
nHdpopmaums

VP, XKypHarbil




[na OCyLUeCTBNEHWUS KOHTpons 3a COBepLUEHNEM AeACTBUA N
MyHULMMANBHOW — ycnyrn 1 NPUHATAA peLIeHnii  PYKOBOAUTENO
camoynpasneHus npeact
ycrnyru.

O cnydasx W MpuYMHax HapyLieHWUs CpOKOB, nocnenoBaTenbHOCTU U G
afMUHUCTPaTUBHbIX NpoLieayp ACMMKHOCTHbIE U@ HEMEANEHHO NHOPMUPYIOT pY
opraHa, NpefoCTaBNAOLIEro MyHLMNanbHyto yenyry, a Taikke npeanpUH1UMaoT Cpa
Mo YCTPaHEHWIO HapYLLEHWH.

TeKyLniA KOHTPONb 3a CO
aAMUHNUCTPATUBHbIMK  Mpouedypamu Mo
OCYLLECTBNIAETCA  3amMecTutenem  pyKoBOAUTENA

opraHa

npegocTaBneHnto
opraHa MECTHOIO

HayanbHMKOM OTAena, OCYyLWECTBNAKLErO opraHusaumuio pa6OTbl no npen

MYHULMNAnbHON YCIyru.
MepeyeHb LOMKHOCTHBIX MU, OCYLUECTBSI0

[OMKHOCTHBIMU perfameHTamu.

4.2. TIopsHOK 1 NEPUOAUYHOCTD OCYLLIECTBIEHNSA NNAHOBbLIX BHENnaHoBbIX M
MOMHOTBI! 1 KAYECTBA NPEAOCTABAEHSt MyHALMNANbHON yCryry, B TOM HUCH
dOpMbI KOHTPOSS! 3@ MOMHOTO U Ka4ECTBOM NPEA0CTaB

4.2.1. KoHTponb 3a MOMHOTOW K Ka4ecTBOM npegocTaBneHns MyHuumnan
ocyllecTBnsieTca B popmax:
1) npoBeaeHns NPOBEPOK;
2) paccMoTpeHus xanob 3assuTenei Ha AencTBuA (6espevicTeue) Vcno
KoMUTETa, a Takke NX AOMKHOCTHBIX MWL, MyHULUNANbHbLIX crny>aLiux.
4.2.2. B uensx OCyLleCTBIEHNS KOHTpONA 3a MOMNHOTON U Ka4yeCcTBOM Npe}
MYHULMNAnNbHOW  ycnyrn npoBOASATCA nnaHoBble W BHEMMAHOBblE MPOBEPKU.
NepuoaMYHOCTb OCYLLECTBNEHUS MNAaHOBbIX npoBeEpOK YycTaHaenueaeTcs nna
WcnonHuTenbHoro komuteTa. [py npoBepKe MoryT paccmaTpuBaTbCsi BCE BONPOCH
C npepocTaBneHnem MyHULMNanbHOM ycryr (KOMANeKCHble NpoBEpPKK), WIN
BOMPOC, CBsi3aHHbIN C NpeaocTaBneHnem MyHULMNANbHOR ycnyrn (TemaTu4ecki
MpoBepka Takke MOXET NPOBOAUTECA NO KOHKpETHOI xarnobe 3afBnTens.
4.2 3. BHennaHoOBble NPOBEPKM NPOBOASTCA B CBA3N C npoBepKon ycTpa

pu npeag

aBMAKTCA CnpaBKu O pesynbTtaTax npenocTtaBneHns MYHU

6riofeHUeM NoCneaoBaTenbHoCT AENCTBUMA, ONp
MyHULMNANbHO
camoy

OTBETCTBEHHbIM 32 OpraHusauuto pa6OTbI no npenocTaBeHnto MyHULUMNanbH

LMX TEKYLLMIA KOHTPOIb, yCTaH
MONOXKEHMAMM O CTPYKTYpHbIX noapaspenexHusx opraxHa MECTHOro camoynp

e ng
NieHns MyHuumMnanbHOM

cTaBneHun
MECTHOro
LunansHom

odepKaHua
KoBOAMUTENSA
YHble Mepbl

efeneHHbIX
nycnyru,
npasnexusa,
oM ycnyru,
DCTaBMEHUIO

aBnnBaeTCA
aBneHuna wu

0OBEpOK
DPALOK U
i yCnyru

LHOW  yCnyrn

NMHUTENbHOIO

nocTaBneHns
MopsagoK u
oM paboThl
I, CBSA3aHHbIE
oTAenbHbIN
e NpOBEPKN).

HEHWA pPaHee

BbISBIEHHbIX HApYLUEHW afAMUHUCTPATUBHOTO pernamexTa, a Takke B Criyyage nony4eHuns
anob sassuTenen Ha OeuncTsus (6espevicTeue) McnonHUTENBHOTO KoMuTETa,| @ Takke UuX
[OMKHOCTHBIX NNLL, MyHALMNANbHbIX CRyXalnx.
4.2.4. PeaynbTaTbl MPOBEPKM OQOPMAAITCA B BMOE aKkTa MnpoBepKn| B KOTOPOM
yKa3blBalOTCS BbIABIIEHHbBIE HEAOCTATKN U1 NPeanoXeHUsa no X yCTpaHeHuto.
4 3. OTBETCTBEHHOCTb AOMKHOCTHBIX N OpraHa, NpefoCTaBNAOLLETO MYHMLNAnbHYO
yCryry, 3a peLleHns 1 feicTens (B6esaeiicTarE), NPUHAMaEMbIE (ocylwecTnaembie) UMU B

Xo[e npenocTaBneHns MyHULMNAnbHOM ycryru
pOK B Cryyae BbifiBIEHNA Hap

Mo pesynbTatam npoBeneHHbIX npoee
K OTBEeTCTBEHHOCTW B COQ

3asBUTENEl BUWHOBHbIE nuua nNpuBneKatTCA
3aKoHO4aTENBCTBOM Poccuickon denepaumn.
PykoBogutens oOpraHa MeCTHOro camoyrnpasreHns

HECBOEBPEMEHHOE PACCMOTPEHME 3asiBNEHNIA.

HeceT OTBETCT

BEHHOCTb

yLLeHW npaB

TBETCTBUN C

3a




PykoBoauTenb (3amecTutens pyKOBOAUTENSA) CTPYKTYPHOTO nopgpasaene

MECTHOro camoynpasneHus HeceT OTBETCTBEHHOCTb 3@
HeHaanexatilee BbliNOMNHEHne agMUHUCTPATUBHBIX [leCTBUA, YKa3aHHbIX B
aAMVHUCTPATUBHOIO pernameHTa.
JOMMKHOCTHbIE SMUa W UHbIE
(be3peicTBNE), NPUHAMAEMbIE (ocywie
ycnyrut, HeCyT OTBETCTBEHHOCTbL B yCTaHOBMEH

MyHUUMnanbHbIE cnyxawme 3a pelwleHuAd

HOM 3aKoHO4AaTENBCTBOM nopanke.

4 .4. MonoXeHus, xapakrepusyoune TpeboBaHus K Nopaaky v dopmam KOHTP
Cne co CTOPOHbI rpaxnaa

npenocTaBneHnem MyHULMNANBHO ycnyrin, B TOM 11
06beAMHEHNIA 1 OpraHn3aLmnit

KoHTponb 32 ﬂpeﬂ,OCTaBﬂeHVleM MYHVILLVIﬂaﬂbHOﬂ ycnyrn co CTOPOHDbI

06bedMHEHN A 1 OpraHn3auunin, OCyLIecTBIlA
opraHa MecTHOro camoyrnpasnexus npu npea

NOMHON, akTyanbHOW U [,0CTOBEPHON o)

NHopmauunn nopsaake

MYHMuMﬂaﬂbHOVI ycnyrm u BO3MOXHOCTHU ,D,OCy,D,e6HOl'O paCCMOTpeHVIﬂ o6pau_1eHM

npouecce npefocTaBneHns MyHULMNanbHON yCryru.
5. JocynebHblii (BHeCyAebHbIit) NOPAAOK 06anoBaHus peLLeHni 1
[EencTBIiA (bespeitcTByst) Opraxa, n
MHOrOMYHKLMOHANLHOTO LeHTPpa Npeao
yCNyr, OPraHn3aLyi, ykasaHHbIX B yacTtu
a TalKe UX OOIMKHOCTHBIX NNL,

5 1. 3agBMTENU MMElT NpaBo Ha oBkanosaHue B A0CYAEOHOM NOPAAKE
anbHyto ycnyry, A

AencTBum (6e3,ﬂ.el7lCTBVIﬂ) opraHa, npefocTaBAoLWEro MyHULIAN
nuua opraHa, npefocTaBnsAloLero MyHWUUMNanbHyo  ycnyry, MYHWLMMaNeHOro
pYKOBOAUTENS opraHxa, npepocTaBnaoLero MyHWLMNansHyo ycnyry, MHOTFOMYHHK
LeHTpa, paboTHuKa MHOToyHKLMOHAINbHOro LeHTPa, opraHusauuii, NnpeaycMoTpg
1.1 cTaTby 16 ®PenepanbHOro 3akoHa Ne 210-93, a Takke UX pabOoTHVKOB.

3asBUTENb MOXET 06paTuThCA C »anoboW, B TOM 4ncrne B Creaytowwmnx cnys

1) HapyLLUeHne cpoka pernctpaumnm 3anpoca o npefocTaBneHnm MyHuLwunal
3anpoca, ykasaHHoro B CTaTbe 15.1 ®epepanbHOro 3akoHa Ne 210-P3;

2) HapyLueHne cpoka npepocTaen
pocypnebHoe (BHecynebHoe) obxanoBanne 3afBUTENEM PELLUEHUN 1 Jal=lean=171%
MHOTohyHKLIMOHANBHOro  LEHTPa, paboTHVKa MHOTodyHKLIMOHANBbHOTO  LIEHTPa
cnyyae, ecnu Ha MHorodJyHKuMOHaanbm LUEHTp, peweHua W« OencrTeus
koToporo obxanytTcs, Bo3noxeHa dyHKUMS
MyHULMNAnbHbIX ycnyr B NOMHOM obbeMe B Mopsiake, OnpeaesieHHoM HacTblo
depepanbHoro 3akoHa Ne 210-03;

3) TpebosaHve y 3asBuTeNA
[eNcTBuUiA, NpeacTasnexHne unm ocyLle
MpaBOBbIMW aKTamm Poccunckon depepaumm, HO
TatapcTaH, MyHuLMnanbHeIMN npaBoBbIMK akTamu Ans npefocTaBneHna M
ycnyru;

4) oTkas B

[OKYMEHTOB Wnu1 UHGopmaLm nmbo o
CTBREHNE KOTOPbIX HE MpeayCMOTPEHO H

MEHTOB, NpeaocTaBfieHne  KOTOPbIX n
Poccuiickoin ®epepauuy, HOpMaTUBHBIN
MW aktamu ans ng

npueme  OOKY
HOPMaTMBHbLIMM MPaBOBbIMUA  aKTaMW
aktamn Pecny6nuku TaTapcTtaH, MyHMLMNanbHeIMW NPaBoBbl
MyHVULIMNAnbHOR ycnyr, y 3asBuTens,

5) oTka3 B npefoCTaBNEHUN
npemycMoTpeHbl deaepanbHbiMi 3aKoHa

MyHULMNATbHOM YCryri, ecnu OcHoBal
Mn " I'lpI/IHFITbIMVI B COOTBETCTBUU (

N
]

HEeCcBOEBPEMEHHOE

pefocTaBAoLLEero MyHULMNanbHYo yG
CTaBeHNs roCyAapCTBEHHbBIX 1 MYyHULY

1.1 cTaTby 16 GegepanbHOro 3akoHa Ne210-3,
MyHULMNanbHbIX CAYXaLnX, PabOTHUKG

HUs opraHa
n - (unwn)

pasgene 3

n pencrend

cTBNAEMble) B Xo4e npefocTaBneHus MYHULMNanNbHOW

DNA 3a
AH, UX

padaH, WX

eTca nocpencTsoM OTKPbITOCTU OeATEeNnbHOCTN

OCTaBREHUN MyHULMNANBHON YCIyri,
npesocTaBneHns

nony4veHna

 (xano®) B

nyry,
nanbHbIX

B

> peLueHnii u
OFKHOCTHOrO
cny»atiero,
LMoHarnpHoro
HHbIX YacTblO

jasax:
NbHOW YCNyru,

EHVs MyHULMNanbHOW ycnyru. B ykasaHHOM cny4ae
Be3nencTens)

BO3MOXHO B

BesnencTane)

no npepocTaBneHnto COOTBETCTBYHOLLNX
1.3 ctaTbn 16

SyU.\eCTBﬂeHVIﬂ
opmMaTuBHbIMA

pMaTVBHbIMY NPaBOBbIMA aktamu Pecnybnuku
yHmumnaanoﬁ

peaycMOTpEHO
M NpaBOBbIMY
ef0CTaBneHuns

na oTKkasa He

HUMU UHBbIMU




HOPMaTUBHbIMW  MPaBOBbIMN aktamu Poccwitckoin  depepauun, 3aKkoHamn (M UHbIMU
HOPMAaTMBHbLIMM MPaBOBLIMY aKTaMV! Pecnybnukn TaTapcTat, MyHULMMNANbHLIMW [IPABOBEIMY
akTamu. B ykasaHHOM cnyyae pocypebHoe (BHecyaebHoe) obxanosanue 3aaBuTENEM
peweHnn  w Jencrenn (6espnencTBuns) MHOrOyHKLMOHANbHOro  UeHTPa, paboTHMKa
MHOTOYHKLMOHAMNBHOTO LeHTpa BOSMOXHO B cnyyae, ecnm Ha MHOFOMYHKLMOHANEHbBIVA LIEHTP,
pelleHns 1 AeicTBUA (be3peicTBNE) KOTOPOTO obxanytTcs, BO3M0XeHa diyHKUMA  NO
npefoCTaBneHno COOTBETCTBYIOLMX MyHULMNAMbHbIX YCyr B MOJHOM obbeme (B nopsanke,

Tbu 16 GepeparnbHOro 3aKoHa Ne 210-93;
pu NpefoCTaBneHnn MyHn
npaBoBbIMU  aKTaMu

onpeaeneHHoM 4acTbto 1.3 cTa

6) saTpeboBaHue c 3anaBuTeENA n
npesyCMOTPEHHOW  HOPMATUBHBIMA
HOpMaTUBHbIMU MPaBOBLIMW aKTaMu Pecny
aKkTamu;

7) oTka3 opraHa,
opraHa, MpeaocTaBnsAto
paboTHVKa MHOTO(YHKLMOHANBH
ctaTbu 16 depeparnbHOro 3akoHa
/MW OneyYaToK U oLWUBOK B BblA@HHbLIX B PE3
pokymeHTax nubo HapylieHue yCTaHOBIEHHO
cnyyae AocyaedHoe (BHeCyAebHoe) obxarnoBaHue 3asaBUT
(6e3neicTBIS) MHOrodyHKLMOHa
BO3MOXHO B cnydae, ecnu Ha MHOTOQYHKLMOHANbHBIA  LUEHTP, peLLeHuns
(BespeicTBre)  KOTOPOTO obxanytTcs,  BO3NOXEHa dyHkUMA MO
COOTBETCTBYIOLLMX MYyHMLMNANbHBIX yenyr B MOJIHOM O
yacTblo 1.3 cTaTbhy 16 PeaepanbHOTo 3aKoHa Ne 210-93;
8) HapylLieHue cpoka W nopsiaka  Bblaaqv
CTaBfeHNsl MyHULMNAnbHOW YCIyru;

9) npuocTaHoBEHNE npegocTaBneHns
NPUOCTaHOBMEHNA  HE npesycMoTpeHb! depnepanbHbIMy
COOTBETCTBAM C HUMWU WUHBIMA HOpMaTVBHbIMU NPaBOBbLIMM akTamu
3aKOHaMyW W UHbIMA  HOPMATUBHBLIMU npaBoBbIMY  aKTamMu
MyHULMNANbHBIMA NPaBOBLIMA aktamu. B ykasaHHOm cny4ae
obkanoBaHue 3asaBUTENEM peLleHnin un
LueHTpa, paboTHUKa MHOrOYyHKLMOHAMNbHOro
MHoroq)yHKuMOHaanbm LEHTP, peLleHna u nen
BO3MOXeHa PyHKUMS MO NpeaocTaBneHn

ofbeme B NopsaKe, onpefAeneHHoM HacTb

10) TpeboBaHue y 3anBuUTens npu npegocTasne
unn uHdopmauun, OTCyTCTBUE U (unu) HepoCTOBEP
nepsoHayarnibHoOM OTKase B npueme AOKYMEHTOB,
MyHMULMNAnNbHOW yCryri, nvbo B NpepocTaBneHnuyt MyH”
cry4aes, NpeayCMOTPEHHbIX NyHKTOM 4 YacTut 1 ctaTby 7 ®epepanbHOro 3akoH
ykazaHHOM crny4ae pocynebHoe (BHecypebHoe) obxanos
AencTBui (Be3peiicTaus) MHOrOMYHKLMOHAIbHOTO LUEHTP3, paboTHuKa MHoOrodpy
LeHTpa BO3MOXHO B crnydae, ecnv Ha MHOroyHKUMOHANbHbIA LEHTP, peLueH
(BespgeiicTBrE)  KOTOPOTO obxanytoTcs,  BO3NOXEHA dyHKuMa Mo
COOTBETCTBYIOLLMX MyHWLMNANbHBIX yCnyr B nonHOM obObeme B MNOPHAAKE,
yacTbio 1.3 ctaTbu 16 PepeparnbHOro 3akoHa Ne 210-®3.

5.2. XXanoba nogaetcs B AYCbMEHHO! hopme Ha Bymax
dopme B OpraH, npeaocTaBnsAoLLmi MyHULMNAanbHyo yenyry,
nMBo B COOTBETCTBYHOLWMW oOpraH rocyAapcTBeHHOW Bnacth,
MHOrOyHKLMOHaNbHOTO LEHTPa (nanee - yypenuTernb MHOroyHKLnoHalbH
Takke B opraHusauun, npefycMoTpeHHbIS yactblo 1.1 cratbu 16 depepanb

Poccuinckon

MNpefoCTaBMAOWEro MyHULMNANbHYO ycnyry, AOMKH
WEero MyHuUMnasbHyto yenyry, MHOro@YHKUMOHaNb
oro LEeHTpa, OpraHnsaumii, npeaycMoTpeHHbl

ro cpoka TaKuX ycrpaBneHui.
enem peLueHui

[IOKyMEHTOB MO
npeao
3aKoHamu 1

pocynebHoe

LeHTpa BO3MOXHO B Cnyd

HOM HocuTEne,

nnanbHOW ycnyr,

6nukn TaTapcTad, MyHuuvnanbHbIMA

Ne 210-®3, unu nx paboTHUKOB B ncnpasreHnu |
ynbTate npeaocTaBneHna MyHUuunar

NbHOrO UEHTPA, pa60THw<a MHOI'OCbYHKLlVlOHaJ'Ib

npel
fbemMe B nopsake, of

MyHULMNansHoW ycnyru,  ecr
n
Poccuinckoi
Pecnybnuku

OencTBuin (6espencTaus) MHOTOdYH

cTeus (BesmencTBre) KOTOPOro
10 COOTBETCTBYIOLLMX MyHULMMAmNbHbBIX Y
10 1.3 cTaTbn 16 GeaepanbHOro 3aKoH3
HUU MyHULIMNAMbHOW yCny
HOCTb KOTOPbIX HE YKas
HeoOxoAguMbIX Ana  np
uunanbHOW ycnyru, 3a
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np
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bHOW ycnyru
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Ne 210-93.
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210-03. YKanobbl Ha pelieHus n OedcTBUA (Be3peicTare)
NPenoCTaBNSAOLEro MyHUUMNANbHYO yeryry, noaaloTes B BbILLECTOALMIA opra
Hanuuun) NMBo B Criyyae ero OTCYTCTBUSA paccMaTpuBatoTCA HernocpeacTBEHHO PYKQ
opraHa, MpeaoCTaBMSAOWEro MyHULMNanbHyto ycnyry. Manobbl Ha peLleHus v
(bespeiicTBre) paboTHMKA MHOTOMYHKLMOHAMBHOTO LieHTpa noaaroTca PYyKOBOAU
MHOrOMYHKLMOHAbHOMO  LeHTpa. Xanobbl Ha peleHus W OencTeus (6c=1
MHOTOYHKLIMOHAMNBHOTO LEHTpa NofatTca y4peanTento MHOTOYHKLMNOHANBHOrO
[OMKHOCTHOMY fluLly, YNOMHOMOYEHHOMY HOPMAaTMBHBIM  NPABOBbLIM aKToOM
TartapctaH. »Xanobbl Ha pelieHnsa n pevicteus (bespencraue

PYKOBOANTESSAM 3TUX OpraHn3aLui.

Wanoba Ha peleHus u [AeicTBus
MyHULMNanbHylo ycnyry, AOMKHOCTHOrO nvua opraxa, npe
ycryry,  MyHWUMNanbHOTO  CRyXallero, pykoBOAMTENS
MyHVLMNAMNbHYO YCryry, MOXeT ObITb HanpaeneHa no no4Te,
LEHTP, C WCMNOMb30BaHNEM vmcpopMauMOHHo—TeneKommyHmKauMOHHoM cetu
oduLmanbHoro caiita opraHa, NpeAocTaBnsAioLLero MyHVLIMNAnbHY0 Yy
nnbo PecnybnukaHckoro noprana, MHOPMALMOHHON cncTeMbl JOCYA
TaKKke MOXKET ObITb MPUHSATA NPU MUYHOM NpUemMe 3aABUTENA. Yanoba Ha peLueHun
(GesnencTaue) MHOroyHKUMOHanbHoro uUeHTpa, pa
MOXeT OblTb  HanmpaeBneHa no  no4re, C
TEeNneKkoMMYHWKALIMOHHOW CEeTH «HTE
ueHTpa, EamHoro noptana nubo Pecny
nocynebHoro obxanosaHus, a Takke MOXeT BblTb NPUHATA MPWU NUYHOM Nprem
Yanob6a Ha peLleHus n AencTBns (bespeiicTBme) opraHusauui, npegycMoTpeHHb
cTaTtbn 16 GepepansHoro 3akoHa Ne
no noyte, C Wcnofib3oBaHuem WHPOPMAUNOHHO-TE
oduLManbHbIX CakToB TUX opraHusauuit, EguHoro noprana nu
a Take MOXET BbITb NPUHATA NPV TIMYHOM NpUeme 3asBUTens.

5.3. YXanoba gomkHa coaepxaTtb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBnALEro MyHULMNanbHy
nMua opraHa, NPeAocTaBfsiowero  MyHULMNanbHYo ycnyry,
cryallero, MHOTOMYHKLMOHANLHOro  LeHTpa,  €ro pyKOBOAMTENS
opraHusauuit, NpeayCcMOTPEHHbIX 4acTbio 1.1 cTaTtbu
pykosogutenen u  (unn) pabOTHUKOB, peLleHns U
0DXanyTCs;

2) damunuio,
XUTENbCTBa 3asaBUTENS
HaxoXOeHus 3asaBuTens
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOoYTbI (
KOTOPbIM AOMMKEH ObITb HANPaBNeH OTBET 3aABUTEITIO,

3) ceepeHuss 06 obxanyemblx pelieHnax 1 OENCTBUAX
npenocTasnatoLiero MYHULIMNAnbHYO ycnyry, JOJMKHOCTHOIO
NpefoCTaBNsioWero  MyHuUunanbHyto  ycenyry, nmbo  MyHMUMNanbHOro
MHOTOMYHKLIMOHANBHOIO LEeHTPa, paboTHWKa MHOrO(YHKLMOHANBHOTO LIEHTPA,
npenyCcMOTPEHHbIX YacTbio 1.1 cTaTbk 16 PepeparnbHoOr

4) poBoAbl, HA OCHOBaHWUU KOTOPbIX 3asBUTENb HE corfaceH c pelleHnem
(BespeiicTBMEM) OpraHa, NpefoCTaBnsioliero MYHULMNAnbHYO yCryry, AOMKH
opraHa, NpPeaoCcTaBnsioLero MyHULMNanbHyo ycnyry, nubo MyHuUMnanbHora
MHOTOCYHKLIMOHAmNBHOrO LieHTpa, paboTHuKa MHOroYyHKLMOHANbHOro LeHTPa,
npemycMoTpeHHbIX vacTeio 1.1 cTaTtbit 16 GepepansHoro 3akoHa Ne 210-03, v

(BesneiicTBre) opraHa,

opraHa,

NHD

1ncrnosib3oBaHUEM

J'IeKOMMyHMKaUMOHHOﬁ cetun

nubo
n  (unwn)

UMSI, OTYECTBO (MOcriedHee - Mpu  Hanuuum), CBEACH
- ¢usamyeckoro nuua nubo HavumeHosBaHue, CBEA
- |OPUANYECKOTO Nuua, a Takke HOMEp (Homepa)

pyKoBoamTEn

) pabOTHUKOB Of
npeaycMOTpeHHbIX YacTbio 1.1 cTaTtbu 16 ®epepanbHoro 3akoHa Ne 210-03

npenoct
[OCTaBMSOLWEro MyHY
npenoct
yepes MHOroyHKL

cnyry, EAvH
eBbHoro obx

BoTHMKA MHOrodyHKLUMOHanMb
pHeT», oduLMansHoOro canTa MHOrOMYHKL
BAnKaHcKoro noprtana, WHMOPMAaLMOHH
210-®3, a Tawke nx paboTHUKOB MOXET ObITb
60 PecnybnukaHck
0 ycnyry, 4
MYH

16 depepanbHoro 3akoHa N
penctens  (6esnencTay

npyv Hamu4uu) ¥ MNO4YTOBbI

(6e3nencTE
nmy

o 3akoHa Ne 210-P3, nx p3

9 opraHa,
1 (Npu ero
BOOUTENEM
JencTeungd
rento 3Toro
3nencTeue)
LleHTpa unu
Pecnybnuku
raHu3aumn,
nogarTcs

aBnAoLEero
1LMNanbHYHo
raBnaAoLEero
IMOHANbHbIV
NHTEepHETY,
bro noprana
anoBaHus, a
1 OEencTens
HOro LeHTpa
pMaLMOHHO-
IMoHanbLHOro
O CUCTEMBbI
3aaBuTENS.
K yacTbto 1.1
HanpasneHa
«NHTEpPHET»,
pro noprana,

bs

Q

€
|

DIYXHOCTHOIO
numnanbHoOro
paboTHUKa,
o 210-93, nx
1e) KOTOpbIX

na o MecTe

eHua O MecTe

KOHTaKTHOro
W agpec, no

3111)  OpraHa,
a opraHa,
cnyxatuero,
opraHusaLui,
3OOTHUKOB;

n gencTenem
DCTHOrNo nuua
cnyxatyero,
opraHusauun,
 pabOTHMNKOB.




3asBUTEneM MOryT ObiTb MPEeACTaBeHbl AOKYMEHTHI (NpW  Hanuuuw),
[0BObI 3as8BUTENS, NMOO KX Konuw.

5.4. MocTynuBeLas xanobda noanexwuT
cneayoLLlero 3a AHeM NnocTynnexHuns.

5.5. Yanoba, nocTtynusllaa B oOpraH,
MHOTOYHKLMOHAMNbHbIA LEHTP,
npenycMoTpPeHHble  4acTbto 1.1
BbILLECTOALLMIA opraH (Mpu ero Hanu4uu), nona
pabounx [HeiA co [AHA €ee perncrpauum,
NpeAoCTaBMSoWEro MyHLMnanbHyo yenyry,
npefyCMOTPEHHbIX 4acTbio 1.1 ctatbn 16
[LOKYMEHTOB Y 3asiBuTeNs Nbo B cnpasnen
06KanoBaHUsi HapyLleHns YCTaHOBMNEHHOro
pabouux AHEN CO AHS ee perncTpaunu.

5.6. Mo pesynbTatam pacCMOTPEHWA »anobbl
pELLEHNI:

1) »anoba ynoBNeTBOP
ncnpasneHns AonyLeHHbIX on
MyHUUMNanbHOW ycnyrv AOKyM
KOTOpbIX HEe MpeaycMOTpeHO Hopma
HOPMAaTUBHBIMM MPAaBOBbIMU akTaMi
akTamu;

2) B yOOBMNETBOPEHNN »anobbl OTK

He nosgHee AHA, cnegyoLlero 3a
NyHKTe, 3asBUTENO B nMMCbMEHHON PopM
HanpasnaeTcs MOTMBMPOBaHHbI OTBET O pedynbTaTax pacCMOTPEHMs asnooel.

5.7. B criyyae npuaHaHus »anobel noa
0 pesynbTarax pacCMOTpeHUs xano
opraHoM, NPeAoCTaBnSAoLLN
opraHusauuen, npeaycMOTPEeHHOMN YacTb
uensix ~ HesamMeanuTenbHOro  yCTpaHeHus
MyHULMNANbLHOW ycnyru, a Ta
ykasblBaeTCsi uHdopmauusi O AaribH
3as8BUTENIO B LIENAX NonyYeHns MyHVLMNAnsbHOW yCcryru.

58. B cnyyae npusHaHus wanobbl He noane
3a8BUTENI0 O pe3yfibTaTax pacCMOTPEHNA anobbl fatTca apryMeHTUpoBaHHbIE
0 NpUYMHaxX MPUHATOrO PeLIeHUs, a Takke nHopmaLmna 0 NopAAKe obxxanosaH
peLLeHns.

5.9. B crny4yae ycTaHOBMEHUS B X

perncTpauuu B Cpok He mosaHee pa

NEXNT PacCMOTPEHNIO B TEeYeHne

npuHMMaeTCcA OogHO U3
deTcs, B TOM 4ucne B cpopme OTMEHbI NPUHATO
eHTax, BoO3BpaTta 3aaBUTENIO OEHEXHbIX CpeacT

TUBHbIMW NPaBOBbIMU aKTaMu Poccuiickon

a3blBaeTCA.

0 1.1 ctaTbn 16 ®enepanbHOro 3aKkoHa
BbISIBNEHHbIX  HapyLUEHWUN

ofe wnu no pesynbTatam paccMoTpg
MNpU3HaKkoB COCTaBa afMMHUCTPATUBHOMO MpaBOHAPYLUEHWA WK NPECTYNNeHNs
nUUO, paBOTHWK, HaJeneHHbIe NOHOMOYUAMN MO paccMoTpeHuo xasnob, Hesa
HanpaBnsioT UMEtoLLMECs MaTepuhanbi B opranbl npoKypaTypbl.

noaTee

NpefoCTaBnAlLMA  MyHWLMNANbH
yyYpeanTernto MHOroyHKLMOHaNbHOro LeHTpa, B 0
craten 16 ®epepansHoro 3akoHa Ne 210

a B cnydyae obxanosaHus oOTka
MHOrO(YHKLMOHANbHOro LeHTPa, Of
depepanbHoro 3akoHa Ne 210-03,
N [OMYLLIEHHBIX ONEYaTOK 1 OLWNOOK 1
cpoka Takux WCmpasneHuin - B Te

evyaToK U OLWNOOK B BblAAHHbIX B pesynbTaTte npen

Pecnybnuky TaTapctaH, MyHuuunanbHeIMU

OHEM MPUHATUA pelleHnd, yKa3aHHOro B
e 1 Mo XenaHuio 3aaBuUTenNA B ANeKTpo

nexallen yooBneTBOPEHNIO B OTBETE
6Ll gaeTcs MHgopmauns o AeNCTBUsX, OCYLL
M MyHULMNanbHyo ycnyry, MHOroyHKUMOHANbHbIM L

npy
oke MPUHOCATCA W3BUHEHUA 33 [OCTaBleHHble H
enwmx OencTeuax, KoTopbie Heobxoanmd

wallen ynoBrneTBOPeHN

pxxpaaroLe

Goyero OHA,

yto ycnyry,
raHnsaumm,
-®3, nwubo
nATHagUaTn
3a opraHa,
praHu3auun,
B npuewme
nn B criyyae
HEeHne nAaTu

cnenyoLnx
Mo peLleHns,
oCTaBneHuns
3, B3uMaHue
depepaunu,
npaBoBbIMU

E

HacTosALEM
HHOW dhopwme

3aABUTENIO
|leCTBNAEMbIX
eHTPOM nnbo
Ne 210-®3, B
1 oKasaHuu
eypobctea 1
) COBEpLUNTb

lo B OTBETE
pasbACHEeHNS
NSt MPUHSATOrO

sHUS xanobbl
OMKHOCTHOE
MeOIMTENBHO




Mpunoxexne Ne 1
K AOMUHUCTPATVBHOMY pernameHTy
npeaocTaBneHns Myruuunan LHOW
yCryr no Bbigade cnpasku (g bIMNCKN)
dopma

(BnaHk oprara, NpeAoCcTaBAoWero MyHNLMNansHyo ycnyry)

CIMPABKA

Cgezienus 00 2JEKTPOHHOU MOAMUCH

JloMmKHOCTHOE NNLO (PN0O)

(noAnuch YNONHOMOYEHHOTO
[OKHOCTHOTO NL@ OpraHa)




Mpunoxerne Ne 2

kK AQMWHWUCTPaTUBHOMY perna
npefocTaBneHns MyHuumnan

MEHTY
LHOW

ycryrv no Bblgave cnpasku (BbINUCKN)
dopma
(BnaHk opraHa, NpeaocTaBnsioLero MyHULMNAmMbHYHO YCIyry)
Komy:
KoHTaKTHble AaHHbIE!
MpencTasutens:
KoHTaKTHble AaHHble NpeACcTaBUTeNs.
PELLEHWNE
06 oTKkase B NpefocTaBneHnn MyHULMNanbHON yCnyrm
Mo Bblgaye CnpaBKu (BbINWCKM)
oT Ne
PaccmoTpes Baule 3assnexue OT Ne "
npunaraembie K Hemy [JOKYMEHTHI, yMONHOMOYEHHbIM opraHom
NPVWHATO peLueHne o0 oTkasze B BblAa4e
cnpaBky (BbINUCKM) MO cneaytolemy OCHOBAHWIO:
[lononHuTenbHas nHhopmaums:
Ceenenusi 00 NEKTPOHHOMN MOANUCH
JloMmKHOCTHOE NNLO (®NO)
(noanuch yNoTHOMOYEHHOT0
[LOMHKHOCTHOrO nnua ppraHa)




Mpunoxerne Ne 3

K AZMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHus MyHULMNAnpHON
yCrnyru no Bblgaqe cnpasku (é bINUCKN)

(BnaHk opraHa, NpeAocTaBnAioLLero MyHALMNansHyo ycnyry)

dopma

Komy:

KoHTaKTHblE OaHHbIE!

MpencraBuTeNb:!

KoHTaKTHble AaHHble npeacTaByTens:

PELLIEHWVE

06 0TKase B NpUemMe AOKYMEHTOB, HE0OX0ANMbIX AN npenocTaBeHus

MYHMLMNAnbHOM ycrnyry no BblAaqe cnpaBkyt (BbINUCKN)
oT Ne

n

PaccmotpeB Bawe 3aasneHvne OT Ne
npunaraembie K HEeMy [OKYMEHTHI, YNONMHOMOYEHHbIM
NPUHATO peLueHne 00 OTKa36
[OKYMEHTOB, He0OX0ANMbIX ANA npefocTaBfieHuns MyHMLMNANbHOW ycnyrn no Bbif
(BbINWCKM) MO CMEeayoLLM OCHOBAHNAM.
1e

opraHom
> B npueme
la4e cnpasku

2.

PasbAcHeHe NpUYMH OTKasa:
[lononHuUTeNbHas nHpopmaLms:

Bbl BnpaBe MOBTOPHO 00paTUTLCH B yNONHOMOYEHHbIA opraH C 33
npenocTaBreHnm yeryrit nocne yeTpaHeHus yKasaHHbIX HapyLLIEeHNA.

aBrieHmemMm o

[JaHHbIl OTKa3 MOXeT 6LiTb OBarnoBaH B AocyaebHoOM MmopsAake nyTeM [HanpasneHus

»anobbl B YNOSHOMOYEHHbIV OpraH, a Taike B cyneGHoM nopsifke.

CBeieHUs10091EKTPOHHON IO AITUCH

[omkHocTHoe nuuo (PUO)

(nognuch yNoTHOMOYEeHHOro
[AOMKHOCTHOTO Nuua opraHa)




Mpunoxexne Ne 4

K ALMWHACTPATUBHOMY pernameHTy
npefocTaBneHuns MyHULMNanpHOW

ycnyru no sblgavye cnpasku
®opma

B

(HanmeHoBaHNe opraHa MecTHOro

camoynpaBneHnst)

(BbINUCKWN)

oT

(dbammnus, UMsi, OTHECTBO, nacrnopTHbIe AAaHHbIE,

perncTpaLmio No MECTY XNTENbCTBA,
3MEKTPOHHOW MOYThbI, TenedoH)

3AABNEHNE
0 Bblgade cripaBku (BbIMUCKM)

Mpowy Bac BblaaTh CNPABKY (BbIMUCKY)

aapec

(ykasaTb BUA CAPaBKM)

K 3asgBneHunto npunaraoTcs.

PesynbTaT npefocTaBneHns MYHULMNAnbHOM yCryrvt, NpoLuy npenocTaBuUTh!

DB nWYHbIN  kabuHeT [lopTana rocyAapCTBEHHbIX 11 MyHULINNG
Pecny6nukn TaTapcTaH;

NbHbIX  YCIyr

D B MHOI'O(bYHKU,I/IOHaJ'IbHOM LeHTpe ﬂpe,D,OCTaBJ'IeHMFI rOcylﬂapCTBeHHbIX n

MYHULMNAnbHbIX YCIyr Pecnybnukn TaTapcTaH;

D B VicnonHuTensHOM KOMUTETE.

(mata) (nognuce) (©.1.0.)

Mpunoxenne Ne 5




K AAMUHUCTPATUBHOMY perna
npenocTaBneHns MyHuumnant

MEHTY
LHOW

yCyru no Bblgade cnpasku (BbIMUCKN)

PykoBogutento
WcnonHutenbHoOro komuTeTa

OT:

3AABJIEHUNE
06 ucnpasneHny TeEXHNYECKOW OLIMBKM

Coobuato 06 olmbke, AOMYLIEHHON MpY OKasaHUM MyHULMNansHOW yCnyru
cnpaBku (BbIMUCKN).
3anucaHo:

no Bblgaye

ﬂpaemanble cBeeHNA:

MpoLly WCMpaBuUTb LOMYLUEHHYIO TEXHWYECKYlo OMBKY 1 BHECTW COOTBE
N3MEHEHUS B AOKYMEHT, SBNAIOLIMIACS Pe3ynbTaToM MyHULMUNanbHOoM ycnyru.

Mpunarato criefyloLmne JOKyMEHTbI:

1.

TCTBYlOLLVME

2

B criyyae NpuHSTUS pelueHnsi 06 OTKNOHEHUN 3asBieHnst 06 ncnpaeneHnn T
OLUMBKM NPOLLY HAaNPaBUTb TaKoe PeLleHNE:

eXHUYEeCKom

nocpeacTBOM OTNPaBEHNs 3NEKTPOHHOro JOKYMEHTa Ha aapec E-maili____|_;

B BUOE 3aBEpeHHON Konuu Ha BymaxHOM HocuTene Mo4TOBbIM OTMPaE
agpecy:

neHnemMm no

HacToaLwMM MOATBEPXKAA0: CBEAEHVS, BKIIOYEHHbIE B 3asBIIEHWE, OTHOCALUMECs K moei

AMYHOCTM W NPEACTABNSEMOMY MHOK ULy, @ TalKe BHECEHHble MHOK HIDKE, [O0CTOBEPHbI.
[lokyMeHTbl (KOMUM [OKYMEHTOB), MPUMNOMXEHHbIE K 33sIBNIEHUIO, COOTBETCTBYIOT TpeboBaHusM,
yYCTAHOBMEHHLIM 3akoHopatenscTBom Poccuiickoit  defepaunm, Ha MOMEHT  MPeACTABNEHN:

3aaBJieHnsa 3TN OOKYMEHTDI [ENCTBUTESNbHbI U COAEPXKAT AOCTOBEPHbIE cBeaeHuA.

(maTa) (nognuchb) (@.1n.0))




