HCIOJHUTEJIbHBIA KOMUTET TATAPCTAH PECIIYBJIMKACHI

AKBYPUHCKOI'O CEJBCKOI'O SAHA YMHIMO
INOCEJIEHUA MYHMITATIAJIb PAHOHBI
HOBOUMIEIIMHWHCKOI'O AKBYPE ABBLJ JKHPJIETE
MYHUIUIIAJTBHOI'O PAHOHA BAIHIKAPMA KOMUTETbBI
PECIIYBJIMKH TATAPCTAH Oxts6ps ypambl,

yi1. OxTa6pbcKas, a. 44, AxGype aBbulsl, 423197

c. Axbype, 423197

Tei.: (8-84348) 3-62-40, daxc: (8-84348)3-62-40, Akbur.Nsm(@tatar.ru

MOCTAHOBIEHUE KAPAP

oT «21» anpens 2022 roaa Ne 9

«O06 yTBEpPXKAEHUM ALMUHUCTPATUBHOIO pernamMeHTa
NPeAOCTaBNeHNst MyHULMNANbHOM YCIYrU MO BblAaye crpaBku (BbIMUCKA)»

B uensix peanusauuu ®egepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-03 «O6
opraHvaaumu NpeaocTaBneHus rocyAapCTBEHHbIX U RnyHmumnaanux ycnyr McnonH1TenbHbI
koMuTeT AKBYPUHCKOrO CenbCkoro noceneHns HoBOLWWELIMUHCKOTO MyHULMNAaNsLHOro patoHa
Pecnybnukn TartapcTaH

MOCTAHOBIAET.:

1. YTBEPAUTL:

1.1.  AOMUHUCTPATMBHBLIA PErMaMeHT NpeaocTaBneHust MyHUUUNAansHOM ycnyrv no
Bblgade cnpasku (Bbinucku) (Npunoxexue Net);

2. TMpusHaTb yTpaTUBLUMM CWily rocTaHoBrieHne WCnonHUTENLHOTO KOMUTETa
AKBYPUHCKOrO  Cenbckoro foceneHus HOBOLIELWMUMHCKOrO  MyHUUMNAnbHOro  paioHa
Pecny6nuku TaTtapcTaH ot 9 uioHs 2021 roga Ne12 «O6 yTeepxaeHnn AOMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns MyHULMNansHOM YCryru no Bblaade Cripasku (BbINMUCKN)».

3. OnybnukosaTb (06HapoaoBaTh) HacTosLEe MOCTaHOBMEHME Ha OogULMarbHOM
caiiTe oduuMansHOro noprana npasosoi wHgopmaunm Pecnybrnukn TaTapctaH» B
“HpOPMALMOHHO - TenekoMMyHuKkaumoHHon ceTn «MHTepHeT» http://pravo.tatarstan.ru, Ha
oduymnanbHOM caunte HoBoLweLMnuHcKoro MYHULMMNAanNbHOro pavioHa
http://novosheshminsk.tatarstan.ru/.

5. KOHTPOSIb 3@ UCNOSNIHEHMEM HaCTOSLLIErO NOCTAHOBNEHWs OCTaBMAD 3a COBON.

Fnasa AKGYPUHCKOMO CEmnbCKOro noger
HOBOLIELIMUHCKOTO MyHULUMNATBHO
Pecnybnuku TatapcTaH

S ».M.3ananetauHos



YTBEpXaeH

noctaHoBneHneMm AKGYPUHCKOro
CenbCKOro noceneHus
HoBoOLLELWMMHCKOrO MyHULIMMANBHOIO
panoHa

Pecnybnukn TatapcTaH

oT «21» anpensa 2022 r. Ne 9

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHULMNansHOM yCnyru rno Bblgaye cnpasBky (BbINMUCKN)

1. O6wme nonoxkeHusa
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfaMmeHTa

HacToswmin agMMHUCTPaTMBHbIA pernaMmeHT NpeaocTaBneHnst MyHUUMNanbHON ycryru
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOpPsiAoK
npenocTaBneHns MyHUUMnanbHOW YCryrM No Bblgaye crpaBku (BbiNWckM) (oanee —
MyHUUMNansHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jlnuamu, nmerowmnmMmmn npaso Ha MNoslyYeHne MyHULMNanbHOM YCIyrn, sSiBNAI0TCA
dusndeckme nuua (oanee — 3asBUTEnD).

1.2.2. C 3agBneHnemM Brpase obpaTuUTbCA NpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLWEro ero nofiHoMouyus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHpOpMMPOBaHMS O NPeaoCTaBlNeHUN MyHULNNANbBHOW YCIyrU

1.3.1. WHdopmauna o nopagke npedocTaBreHUs MyHUMUUNAnbHOM  yCcnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofloKeHHbIX B MOMELLEHUsAX
MHOTOYHKLMOHANbHbIX LEHTPOB NPefoCTaBreHUsi rOCYyAapCTBEHHbIX M MYHMLMNANbHbIX
ycryr.

2) Ha oduumanbHOM canTe HOBOLIEWMNUHCKOrO MyHMUMNANbHOrO panoHa B
MHGOPMaLMOHHO-TENEKOMMYHMKaunoHHon cetn «HTepHeT» (https://www.novosheshminsk.
tatarstan.ru);

3) Ha lNMopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukun TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX M MyHULMNANbHbBIX YCAyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocam npeaocTaBfeHus MyHuUUunarbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOro(pyHKUMOHANbHbIX LEHTpax npeaocTaBneHnUs ToCyOapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NpU YCTHOM ob6palleHum - IMYHO Unn No Tenedony;

2) B HTEpaKkTMBHON hopme PecnybnmkaHCKoro noprana;



3) B uMCMOMAHUTENbHOM  KOMuTeTe  AKOYPMHCKOrO  CenbCKOro  noceneHus
HoBoOLWELWMNHCKOrO  MyHUUMNanbHOro pamoHa Pecnybnukn TatapctaH (ganee —
NcnonHuTenbHbI KOMUTET):

npy YCTHOM obBpaLleHnn - MIMYHO UK NO TENEeOHY;

npy NMMCbMEHHOM (B TOM 4Yucrie B (hopMe 3MNeKTPOHHOrO AOKyMeHTa) obpalieHum — Ha
OymMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnvkaHckom nopTtane o nopsiake m
CpoKax nNpefoCTaBneHns MyHULMNanbHOW YCNyrM Ha OCHOBAHUWN CBEAEHWU, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCyr, NpefoCcTaBrisieTca 3adaBUTESTO
B6ecnnaTtHo.

[ocTyn K HgopMaLumm 0 cpokax U nopsiake NpegocTaBneHnss MyHUUUNansHOM yCryrm
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNA 3adBUTENEM Kakux-nnbo TpeboBaHun, B ToMm yncne 6e3
NCNonb30BaHNSA MNPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOrO WU MHOrO CornalleHus ¢
npaBoobnagartenem nporpammMmHoro obecnevyeHus, npegycMmaTpmBatowero B3uMaHme nnatbl,
perncTpauuio Unu asToOpu3auuio 3asiBUTENs UM NpeaocTaBfieHne UM  NepCcOoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss IUYHO WUNKU NO TenedgoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopMauns:

1) o mMecTe HaxoXaeHuss MHOroyHKUMOHANbHOro LUeHTpa npeaocTaBeHus
rocyfapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr, AcnonHutensHoro kommuteta (agpec, rpaduk
paboTbl, CNpaBOYHbIE TENEMOHDI);

2) o nopsagke NnpegocTaBfieHnUs MyHULMNANbLHOW ycnyru, o cnocobax u cpokax nogayu
3aaBrieHuN;

3) O KaTeropusx rpaxgaH, KOTopbiM NpefoCTaBnseTcs MyHuuuMnanbHaa ycnyra; o
HOPMaTUBHbIX NPaBOBbIX aKTax, PErynpyoLwmx Bonpocsl NpegocTaBneHns MyHULUNansHoOm
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUs 3asiBNEHUA O
npegocTaBleHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelleHUd Ha oduumanbHOM canTe WMHdopMauuM no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunv 6Ge3dencTBuUs OOSMKHOCTHBIX  NuL
McnonHutenbHoOro komuteTa.

Mo nucbmMeHHOMY obpalieHuto  COTPYOHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSAT
3asBUTENIO NOPALOK NpefoCTaBfeHNa MyHULMNAanbHOW YCRAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpasnsawT oTeeT 3assuTento. OTBeTbl JalTCa Ha A3blke
obpaleHunsa. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha A3blke obpalleHus MCNOoNb3ykTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npefdocTaBreHns MYHULMMansHOW  YCryru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOPMAaLMOHHbIX
cTeHAaax B NomeLleHnsax MicnonHuteneHoro kommteTta anga paboTbl C 3asaBUTENAMMN.

NHbopmauma Ha rocyaapcTBeHHbIX sidblkax Pecnybnuku TatapcTaH, pasmMellaemas Ha
WHOPMALMOHHBIX CTEeHOax W Ha oduuuanbHOM cauTe MyHUUunanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBeAeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernamMeHTa, WHQOpMauuld O MeCTe HaXOXOeHUs, ChpaBOYHbIX
TenedoHax, BpeMeHu paboTbl MIcnonHUTENbLHOro KoMUTETa, O rpadrke Nnpuema 3asaBrneHnin
Ha npeaocTaBfeHne MyHUUMnanbHOW yCnyru.



1.4. HopmaTtnBHble NpaBoBbIe akTbl, perynupyroLwime npegocrasneHne
MYHULMNANbHOW yCnyru

1.4.1. TepevyeHb HOPMATUBHbLIX MPaBOBbLIX aKTOB, PErynupylowmx npenocraBneHne
MYHULMMNANbHOW ycnyrn (C ykasaHMeM peKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB W
NCTOYHMKOB UX odmumansHoOro onybnukosaHus), pasmelleH Ha EguHom nopTtane, B Peectpe
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCnyr, Ha odwuumanbHom cante AKOYPUHCKOro
CeribCKoro rnoceneHna HoBoOLIELWMMHCKOrO MyHMUMMNAanNbHOro panvoHa B MH(OpMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYOWEN pedakumm NoanexuT
pa3smMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbIX YCNYT,
Ha oduuynanbHom cante AKOYPUHCKOrO Cenbckoro noceneHnsi HoBOLLELWMUHCKOro
MYHULMNANbLHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMmeHTe, n nx onpeaerneHnd

1.5.1. B agMuHuCTpaTMBHOM pernameHTe MCMNONb3ylTCa cnefylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHune (0unc) MHOroyHKLMOHANbHOMO LLEHTPa NpeaoCTaBNeHNsa rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCRyr, CO34aHHOe B ropoACKOM (CENbCKOM) NOCENIeHNN MYHULMNAnbHOMo
panoHa unu B ropoackoMm okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHuMsaumMm OeATenbHOCTU MHOTOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHns
rOCyAapCTBEHHbIX W MyHMUMNANbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTAHOBIEHMEM
MpaButenbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHuM3aumMm OeATenbHOCTM MHOFOYHKUMOHANbHbLIX LEeHTPOB NpeaoCcTaBreHus
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYry;

TexHunyeckas owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTMyeckas Wnu
apudpmeTndeckas  owmbka nmbo  nogobHas  owwmbka), OonyweHHass ~ OpraHom,
NpeaocTaBNAOWMM MyHULMNANbHYIO YCNyry, U npueewasi K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBe4eHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wuaeHTUdMKauumM wn - ayTeHTUdukaumm B MHPACTPYKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMMOLENCTBUE MHEPOPMALMOHHBIX
CUCTEM, UCNONb3yeMblX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHou dhopme (aanee — ECUA) — pegepanbHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneymBarollas CaHKLMOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUMKaumm un ayTeHTudukaumm K mHdopmaumn,
cofepXxallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U MHBIX MHPOPMAaLNOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnuvke TaTtapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHas MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHANbHbLIX LIEHTPOB NPEeaoCTaBEHUS FOCYAApPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMVMHMUCTpaTMBHOM perfameHTe nog 3asiBNeHMeM O MnpeaocTaBneHnn
MyHUUMMNANbHON YCrnyrn (danee - 3asdBreHvMe) MOHUMAETCsl 3anpoc O npeaocTaBneHun
MYHULUMNANbHON yCnyrn, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 PepeparnbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-®3 «O6 opraHvMsaumMm npegocTaBneHuns
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yecnyry» (aanee — ®eneparnbHbli 3akoH Ne 210-93).



2. CtaHgapT npefocTaBrieHUs MyHUUMNAnsHOW yCnyru
2.1. HanmeHoBaHe MyHULMNANBHOW YCIyrn
Bblgava cnpasku (BbINUCKK).

2.2. HameHoBaHWe NCnonHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoynpaBreHusi, HenocpeaCTBEHHO NPeAoCTaBMALWEr0 MyHULMNANBHYIO YCIyry

NcnonHuutenbHbin  KOMUTET AKOYPMHCKOro Cenbckoro noceneHnss HoOBOLLELWMUHCKOrO
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHne pesynbTaTta npeaocraBlieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHULMNanbHON YCNyrn SBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosilemy aaMWHUCTPaATUBHOMY
pernamMmeHTy);

2) peleHne 06 oTkase B NpeaoCTaBNEHNN MyHMUMNanNbHON ycnyrn (npunoxexHmne Ne 2
K HacTosaWweMy agMUHUCTPATUBHOMY PErfameHTy);

3) pewweHne ob oTkase B NpuemMe OOKYMEHTOB, HEOOXOAUMbIX ANsi NpeaocTaBneHus
MyHUUMNanbHon ycnyrn (Npunoxenne Ne 3 K HacTosAweMy aaAMUHNUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBrneHns MyHUUMNanbHOW yCnyrn HanpasnseTcsa 3adaButento
B dopmMe 3neKTPOHHOro [OKYMEHTa, MOAMUCAHHOrO YCWUNEHHOW KBannuumpoBaHHON
9NEKTPOHHOM MOAMUCBbID  YNOSTHOMOYEHHOrO  AOMMKHOCTHOrO nuua  McrnonHumesibHo20
komumema (nnbo McrosTHumensHo20 Komumema), B COOTBETCTBUMN C DeaeparnbHbIM 3aKOHOM
oT 6 anpens 2011 roga Ne 63-03 «O6 anekTpoHHON nognucny (aanee — PeageparnbHblil 3aKOH
Ne 63-®3) B nuyHbIi kabuHeT EamHoro noptana. B cnyyae HanpaBneHus 3asiBNeHuUs
nocpenctsoM PecnybnukaHckoro noprtana pesynbTaT npefocTaBfieHns MyHUUunanbHOM
YCInyr1 HanpasnsieTcs Tak Xe B NNYHbIN kabnHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpY 3asaBMTENSA peaynbTaT NPeaoCcTaBeHUs MyHULUUNANbHOW YCIyru
Bblgaetcsd B OpraHe wmnu B MOLL B hpopme ak3emnnspa 9MNeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha OymMaxHOM HocuTene, 3aBEepPeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSTHOMOYEHHOrO OOJMKHOCTHOro nuua MICnonHUTENbLHOro kommutetTa unm
paboTHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSMy4YuTb pes3ynbTaT NpefoCcTaBfieHUs MyHUUMNanbsHOM
ycnyrm B dOopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npeaocTaBneHns MyHULUMNANbHON yCnyru.

2.4. CpoKk npegocTaBfeHns MyHUUMNanbHOW ycnyru, B TOM YnUCe C y4eTOM HeobXxoamMmMocTm
obpalLeHus B opraHm3aunm, y4acTeyoLme B NpegoCTaBNeHMM MyHULMNANbHON YCIyr, CPOK
NPUOCTaHOBIEHNS NPeoCTaBNeHMs MyHULMNANbHON YCNyru B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, Cpok
Bbldayun (HanpaereHus) AOKYMEHTOB, SBNSAIOWNXCA pe3dynbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuyunaneHas ycrnyra npefoCTaBnsieTcsl B Te4eHme Tpex pabounx gHen.

2.4.2. TlpuocTaHOBMEHME CpoOKa MpPeadoCTaBfiEHUss MYyHULUMMAnbHOW YCRAyrn He
npenycmMoTpeHo.

2.4.3. HanpaeneHne [OKyMeHTa, SBRSKOWErocsa pesynbTatoM nNpeaocTaBneHns
MYyHULUMNANBHON YCryrn B hOpMe 3NIEKTPOHHOIO AOKYMEHTa, 3asBUTEN0 OCYLLECTBISETCS B
AeHb 0bopMNeEHNS N perucTpauumn pesynstaTa npegocTaBneHns MyHULUNansHON yCrnyru.



2.5. VicuepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu ANs npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAaNbHbIX YCyr, noanexalnx
npeacTaBneHntio 3adaBmTeNeM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowime
OOKYMEHTBbI:

1) AOKYMEHT, yOOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpencTesomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asBreHue:

B (pbopme pokymMeHTa Ha OymaxHOM HocuTene (npunoxeHue Ne 4 k Hactoswemy
aflMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popmMe (3anoriHaeTcs NOCpPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHY opMy 3adBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuAMU NyHKTa 2.5.3 agMUHMUCTPATMBHOIO pernamMmeHTa, npu obpatlleHmm nocpeacTBoM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnn And npeaocTaBNeHna MyHuUMNanbHOW ycnyrn Heobxoauma
obpaboTka nepcoHarnbHbIX AaHHbLIX WA, He SABNSAlLWerocs 3assuTenemM, M ecnv B
COOTBETCTBUN C dpefeparibHbiM 3aKkOHOM 06paboTka TakMx NepcoHanbHbIX AaHHbLIX MOXET
OCYWEeCTBAATbCA C COrfacus ykasaHHOro nvua, npu obpalleHun 3a noslyvyeHuem
MYHUUMMNANbHOW  ycnyrn  3asdBuUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme nosiy4eHme cornacus ykasaHHoro nmua unm ero 3aKkoHHOro npeacraButens
Ha 06paboTKy MnepcoHanbHbIX AaHHbIX yKasaHHOro nuua. [JokyMeHTbl, nogTBepXxgatoLune
nosiydeHmne cornacusi, Moryt OblTb npeacTaBfieHbl B TOM 4yucrie B QOpMe 3NEKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnun 0643aHHOCTL XpaHeHnsa omoBon kHurn o 31.12.2017 soanaranacb
Ha COGCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENEM NPeACTaBsAeTCs JOMOBAs KHUra;

6) NpaBoycTaHaBnNuBalLmne JOKYMEHTbl HA UHAMBUAYANbHbIN XUNOW SOM (eCcrnv npaso
CcOBCTBEHHOCTM HE 3aperncTpupoBaHo B EANHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTI)
— ONs BbINUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayHoLmMx crnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENAX U B BUAE ISMEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHON oOpMeE;

3) B WCNOMHWUTESNbHBIN KOMUTET JIMYHO WX MOCPELCTBOM MOYTOBOM CBSA3N Ha
OymaxxHoM HocuTene.

3asaBneHne n npunaraemble OOKYMEHTbI, NPU HanpasfieHMM NOCpenCcTBOM MOYTOBOW
CBS3U1, 3aBEPSOTCA B YCTAHOBNIEHHOM MOpsKe.

2.5.3. 3asBneHve npu HanpasneHun nocpencTsom PecnybnvkaHckoro noprtana
noanucbiBaeTCsA NPOCTOM 3NEKTPOHHOW NOANUCHIO 3asiBUTENS.

Ana nonyyYyeHuMst NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobXxoauMMOo MNpPONTU
npouenypy pernctpaumm (ayteHtndpumkaumm) B8 ECUA, a Takke noaTBepaUTb YYETHYHO 3aNnChb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 006pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsoTCa YCUINEHHON
KBannuumMpoBaHHOW NOAMMUCHLIO ML, YNONTHOMOYEHHbIX Ha CO34aHue U NoAanucaHue Takux
AOKYMEHTOB, B TOM 4YuUCre HoTapuycamu.



ONEKTPOHHbIE [OKYMEHTbl (3MNEeKTPOHHble 0b6pasbl OOKYMEHTOB), npunaraemble K
3asiBMeHNIo, B TOM YMCle JOBEPEHHOCTHN, HanpaensTcsa B Buae cannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awr.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9NEeKTPOHHbIX obpasoB
AOKYMEHTOB) [OOSDKHO MO3BOMATbL B MOMHOM 0O6beMe npounTaTb TEKCT [OOKyMeHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIIEHME KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKkTaMu,  PerynvpylolwmMmn  OTHOLLIEHUS, BO3HMKawlWmMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOM YCNYrIu;

2) OCyLWeCTBMeHNa OENCTBUW, B TOM YUCME COrnacoBaHuMi, Heobxoaumbix AN
NonyyYeHnss MyHUUMNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble FOCYyAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOyrnpaBfeHuUs, OpraHn3aunn, 3a WCKMNYEHMEM MOMyYeHus
yCnyr M nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, nNpeaocTaBnaeMblx B pesynbrarte
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0bA3aTENbHBIX YCIyr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanMcb Npu nepBoHavyanbHOM OTKase B Npueme A0KYMEHTOB, HEO6X04MMbIX
ANa npefocTtaBneHuss MyHuUMnanbHOW ycnyrn, nnbo B NpeaocTaBieHun MyHULMnanbHOW
YCInyru, 3a UCKMOYEHNEM CneayoLmx Cryyaes:

a) Wu3MeHeHne TpebOBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLuMxcd
npeaocTaBnNeHns MyHMUMNANbHOW YyCnyrn, nocne nepBoHa4varibHOM Nogadn 3asiBfieHust o
npegocTaBfeHnn MyHULUMNanbHON yCnyru;

6) Hannune owunboK B 3asiBNEHUM O NPEOOCTaBMIEHUN MYHMLMNANbHOW yCnyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTeNieM nocrne nepBoHavanbHOro oTkasa B npuemMe JOKYMEHTOB,
HeobXxooMMbIX ONs NpefocTaBneHuMs MyHUumMnanbHoW ycnyru, nnbo B npeaocTaBneHun
MYHULIMMNANbHOW YCNYr U He BKIMOYEHHbIX B NpeACTaBeHHbIM paHee KOMMNIEKT JOKYMEHTOB;

B) UCTe4yeHMe cpoka AEUCTBUS OOKYMEHTOB WAW M3MEHeHMe WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblX Onsi NpeaocTaBneHus
MyHMUMNAnbHON ycnyru, nnbo B npefocTaBneHnm MyHULUNanbHOM YCIyru;

r) BbIABIEHNE JOKYMEHTAaNbHO NOATBEPXKAEHHOIo dhakTa (NpM3HaKoB) OLLIMOOYHOIo Unu
npoTUBONpPaBHOro Aencteusa (6e3genctBnsa) OOMMKHOCTHOrO nuua  McnonHutensHoro
KomuteTa, paboTtHuka MOLl, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB,
HeobXxo4MMbIX Ons NpPefoCTaBneHMs MyHUUMNanbHOM Yycrnyrn, nubo B nNpeaocTaBlieHnn
MyHUUMMNANbHON yCcryrn, O 4YeM B TMNUCbMEHHOM BWAEe 3a MOAMUCbI PYKOBOAUTENS
NcnonHutenbHoro komuTeTa npu NepBOHA4YanbHOM OTKa3e B NpuemMe [OOKYMEHTOB,
Heobxo4MMbIX ANS NpefoCTaBNeHns MyHULMNAnNbHOW yCcrnyrn, yBeOOMNseTcs 3asBuTenb, a
TaKke NPUHOCATCA U3BMHEHMSA 3a JOCTaBIEHHble Heyao0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKNIOYEHNEM CIyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [JOKyMeHTbl Nnbo nx usbsatTMe SBNSeTCAa HeobOXOAWMbIM YCOBUMEM
npegocTaBfeHns rocyaapCTBEHHOM WAW  MYHMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbliBatoLLmii nepeyeHb JOKYMEHTOB, He0OX0AMMbIX B COOTBETCTBUM C
HOpMaTWBHLIMW NPaBOBLIMU akTamMu Ansi NpeaocTaBnNeHns MyHULMNanbHOM YCryr, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusl opraH1M3aumii U KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopMe, NOPSAoK UX



npeacTaBneHnst; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasreHust mbo
opraHv3auusi, B pacropsikeHUn KOTOpbIX HAXOAATCS AaHHble AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

1) BbINUcka n3 EQUMHOro rocyaapcTBEHHOrO peectpa HeasmxmMmoctu — ®efeparnbHas
cnyxba rocygapcTBeHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBegeHus o oencCTByoLWEeM nacnopTe rpaxaaHnHa Poccunckon depepaummn — MB[
Poccuu;

3) cBegeHus o HoTapmanbHoW aoBepeHHoCTN — PeaeparnbHas HoTapuanbHasa nanaTta.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agAMUHUCTPATUBHOrO perrnameHTa, B ¢OpMe 3reKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOM KBanuunumpoBaHHOM noanuCbLI0 nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HeCBoeBpPEMEHHOE MNpeaCTaBNEeHNE) YKa3daHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCcTBEHHOW BracTu, OpraHamu
MECTHOro CaMOyrnpaBrieHUs1, OopraHn3aunsamMm JOKYMEHTOB U CBEAEHUA HEe MOXeT SBNATbCH
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omKHOCTHOE nuMuo W (Mnn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfnaMeHTa OpraHoB W  oOpraHus3auuiM, He npegcrasvBLIne
(HecBoeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUEeHHble W Haxo4sAWMecs B pacropsiKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr aaMWHUCTPaATUBHOMW, AUCUUMNIIMHAPHOW UMW UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccuinckon denepauum.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEAEHWUSA, B TOM 4uUchne
noaTeepXxgawoline BHeceHue 3asBuTeneM nnatbl 3a npefocTaBfeHne MyHULMNanbHOW
ycryru, Haxogsimecs B pPacrnopsiPkeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoaBefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxXoA4ATCS B pacnopsiKeHUM rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHns
1 NOABELOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UnNn opraHam MecTHOro camMoyrnpaBfieHus
opraHuMsaumn, He SBMSIETCA OCHOBaHMEM ANA OTkasa 3asBUTento B MNpegocTaBieHun
MYHULIMNANbHON YCNyru.

2.7. VicyepnbiBatowwunm nepedeHb OCHOBaHUM s 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npenoCcTaBNeHNUs MyHULMNANBHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3aaBUTENEM LOKYMEHTbl cogepaT NO4YMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MOopsiaKke, YCTaHOBMIEHHOM 3akoHodaTenbCTBOM Poccumnckom
depepaumm;

2) NOKYMEHTbI coaepXaT MOBPEXOAEHUS, HannumMe KOTOpbIX He MO3BOMSET B NOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO W CBEAEHUs, copepXalpnecss B LOOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) NnpeacTaBreHHble JOKYMEHTbLI UMW CBEAEHUS YTpaTUM CUITy HA MOMEHT obpalleHuns
3a MyHMUMNAnNbHOW YCNYyron (OOKYMEHT, Y4OCTOBEPSHOWNMA MNOSIHOMOYMS NpeactaBuTens
3asBUTENS, B Criydyae obpalleHns 3a npegoctaBieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3asBNeHus O npeaocTaBfeHUn MyHULMNANbHOW YCNyrM U AOKYMEHTOB,
HeobXxoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMMNANbHOW YCNyru, B 3SMNEKTPOHHOM dopMe C
HapyLLEeHMEM YCTaHOBIIEHHbIX TpeboBaHU;



5) HekoppeKTHOE 3anonHeHne oba3aTenbHbIX Nonen B hopMe 3aaBneHns, B TOM Yncne
B WHTEpaKTUBHOW (popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLoCTOBEPHOE,
HenonHoe, NM60o HenpaBubHOE 3anOSfIHEHNME);

6) npencrtaBneHWe HEeMnosiHoro KOMMMeKkTa [AOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBfieHNUss MyHUUMNANbLHOW YCNYyru;

7) 3asBneHMe o NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHUs UNn opraHnsauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O06 3MneKTPOHHOW NOAMUCUY» YCHOBUA NPU3HAHUS OENCTBUTENBHOCTY,
YCUNEHHOW KBannuumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeObXoauMMbIX Ond
Nosly4eHMUs MyHULMNATbHOW YCIyrn, SABNSETCS NCHepPnbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUS N OOKYMEHTOB, HEOOXoaMMbIX NS
NpeaocTaBNeHNs MyHMUMNANbHOW yCryrin, MOXeT ObiTb MPUHATO, Kak BO BpeMs npuema
3aaBUTENS, TaK 1 NOCIE NOMy4YEHNS OTBETCTBEHHbBIM AOIMKHOCTHLIM NMNLOM MCNONHUTENBHOIO
KoMuTeTa HeobxoauMbiX ANA nNpefoCTaBfieHUss MYHUUMNANbHOWM  YCNyrM  OOKYMEHTOB
(cBEegeHuin) ¢ CNONb30BaHNMEM MEXBEAOMCTBEHHOIO MHPOPMALIMOHHOIO B3auMOAENCTBIS, B
CpOK, He npeBblwatwmmn 3 pabounx gHen co AHA pernctTpaumm 3asBreHus.

2.7.4. 3anpelwiaeTtcs OTKasbiBaTb B MNpUEME 3asBNEHUS W UHbIX [OOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNanbHOW yCryri, B Criydae ecrnuv 3asBrieHne u
AOKYMEHTbI, Heobxoaumble ONA NpPeaoCTaBfeHNs MyHUUMMNANbHOW YCNyrn, noAdaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKax U NopsiAKke NpegoCcTaBNeHns MyHUUMNAnNsHOM yCryru,
onybnukoBaHHoN Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatoLlwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBEHUS UK OTKas3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMEHUS NPeaoCTaBEHNS MyHULMMIANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus O51a oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) B NnpeacTtaBneHHbIX 3ad9BNEeHUN N (UNK) AOKYMEHTAX COAEPXKUTCA HenonHast n (unu)
HeOoCTOoBepHasa UHopMaUus;

2) nocTynneHnwe oOTBeTa oOpraHa roCyJapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocyapCTBEHHOW BlaCTU UMW OpraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEXBEJOMCTBEHHbIN 3anpoc,
CcBMAOETENbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, Heobxogumblx Ans
npefocTaBfeHns MyHUMUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTenieM no cobCTBEHHON MHMLMATUBE;

3) OTCyTCTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCcTBa
(NnpebbiBaHMA) B pacnopsXXeHUM OpraHoB MECTHOIO CaMoynpaBIieHWs.

2.8.3. lNepeyveHb ocHOBaHUM Ons OTKasa B NpedocTaBrieHUn MyHULMNanbHOW YCIyru
SBMSETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTtca oTKasbiBaTb B NPeJOCTaBEHNUN MYHULMNANBHORN YCRyrn B Cny4yae,
eCcnun 3asiBfieHne O NpeaocTaBfeHnun MyHUUMNanbHOM YCnyrM nogaHo B COOTBETCTBUM C
WHopMauuen O cpokax W nopsagke npedocTaBreHns  MyHUUUNAanbHOWM  YCNyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHUS rocy4apCTBEHHON MOLMMHBI U MHOW nnaThbl,
B3MMaeMOM 3a NpefocTaBneHne MyHMUUnanbHon ycnyru

MyHuumMnanbHas ycnyra npeaocTaBnsieTcss Ha 6e3B03Me34HON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU NS
npeaocTaBneHns MyHULUMNANbHOW YCyri, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBneHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHoOBaHNA B3MMaHUA NiaTbl 3a npegocrtaBrieHne ycrnyr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAaHUA B ovepean npu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBisieMon opraHmsaumen, y4acTByoLen B
npenocTaBneHn MyHULUMNANsHOM yCnyr, N Npyu nosly4eHnun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopade 3adBfieHUs Ha MONyYeHWe MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbrTaTta nNpegocTaBleHns MyHUMUUNAnNbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsioKk permctpaummn 3anpoca 3asiBUTens 0 NpeAoCcTaBneHn MyHULMNansHom
yCnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaocTaBeHun
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBrneHus 3asiBUTENo
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon Nnogayn 3asiBneHus.

2.13.2. lMNMpwn HanpaBneHun 3asBneHusi nocpencrtesomMm, PecnybnukaHckoro noprtana
3asiBuTENb B AEHb Nofdayu 3asiBfieHusi nosiydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noptana WM MO 3MNEKTPOHHOW no4yTe YyBeOOMIMEeHWe, NOATBepXaawliee, 4YTO 3asiBfieHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMCTPALMOHHbBIN HOMEP U AaTa Nofayun 3asiBlieHus.

2.13.3. lpn nnyHom ob6paweHnn B WCNOMHUTENbHBLIN KOMUTET B [AE€Hb Nodayn
3as1BreHns YNoTHOMOYEHHbIM JOMMKHOCTHBIM NULOM CNOSTHUTENBHOrO KOMUTETa 3asaBUTENIO
BbloaeTcs pacnucka n3 aBTOMaTU3NPOBAHHON MHGOPMaLIMOHHOMN CUCTEMBI,
npegHasHa4yeHHOM AN  OKa3aHUs roCydapCTBEHHbIX UM MyHUUMNAnbHbIX  YCRyr, C
perncTpauuoHHbIM HOMEpPOM, AaToM nodayvu 3asaBfeHUMs U NepeyvyHeM npeacTaBeHHbIX
AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfieHum
MYHUUMNANbHOW yCnyrn, MHOOPMaLMOHHBIM CTeHAAM C 0bBpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPeAOoCTaBNEHUS KaXKaon MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMHOCTU AN UHBANMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C heaeparnbHbiM
3aKoHO4aTeNbCTBOM U 3akoHOoA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNMAaoB



2.14.1. lpepocraBneHve MyHUUMNANbHOW YCMNYyrM OCYLIECTBISETCA B 34aHUAX WU
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcs Heobxoanmon mebenbio Ana opopmneHus
AOKYMEHTOB, MH(POPMaLMOHHLIMU CTEHOAMM.

2.14.2. B cooTBETCTBMM C 3aKOoHO4aTeNbLCTBOM Poccunckon degepauunm o coumanbHoOm
3alWmuTe MHBaNMAOB B Lensx OecnpensaTCTBEHHOro [OCTyna K MecTy npefoCcTaBrieHus
MyHMUMNanbHoON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaAnNWOOB K MECTY
npegocTaBneHns MyHuuunanbHon ycnyrm (ygoOHbIi  BXO4-BbIXO4 B MOMELLUEHUS U
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKcToBas W MynbTUMeAuWHas WHQopMauua o rnopsiake
npegocTaBneHns MyHUUMNanbHOM yCryrn pasMeLLaeTcs B yaoOHbIX ANa 3agBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWE NHBANUAOB, UMEIOLLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATENBLHOIO NepenBuXeHnNs, N okasaHne UM NOMOLLM;

4) BO3MOXHOCTb CAMOCTOATESIbHOrO NepeasmXeHns Nno TeppuTopuKn, Ha KOTOPOW
pacnonoxeHbl 00bEKTbI COLUManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne 06beKkTbl U BbIXOA4A M3 HUX, MOCadKM B TPAHCMOPTHOE CPeacTBO U BbICAOKN U3 HETO, B
TOM YuCre C UCNONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne obopyaoBaHMs W HocuTenem uHdopMauumu,
HeobxoauMbIX Ona obecnevyeHna GecrnpensaTCTBEHHOro OOCTyna MHBanWgoB K ycryram C
YY4E€TOM OrpaHuUYeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnvpoBaHne HeobxoouMmoW ANt UHBANUAOB 3BYKOBOW W 3pUTENBHOWN
nHdopMauumK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomuyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU pPeNbedHO-TOYEeYHbIM WpudTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA MPU HanMMyYuUU OOKyMeHTa, NoATBepXdalrLero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no opme n B nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO cneynansHoe
o0y4yeHne cobakn-npoBoaHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ONsl MHBaANMaoB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNAEeTCs nNpedocTaBreHne MyHUUunanbHOWM  YyCryru, W CPeAacTs,
nucnonb3yemblX Mpu MNpPeaoCcTaBleHUM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernaMmeHTa, NPUMeEHSAITCS K 06bekTam
N cpeacTBam, BBEAEHHbBIM B 3KCMyaTaLmio Unv npoLeawmnm MogepHN3aumnto, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenu QOCTYNHOCTN N Ka4yecTBa MyHMUMNANbHOW yCnyru, B TOM Yncrne
KONMMYECTBO B3aMMOAENCTBUN 3asBUTENS C LOIDKHOCTHBIMU LMy Npu NpeLoCTaBNeEHNM
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHhopMaumm o
XoAe nNpeaocTaBneHNa MyHULMNanbHOM yCyri, B TOM YMCIE C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMNA, BO3MOXHOCTb NMMG0O HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOM yCryrn B MHOO(OYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX yCnyr (B TOM Y1cne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHMm opraHa UCNONTHUTENbHO pacnopsanTENbHOro opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBUTENs (3KCTEPPUTOPUANBHBIN NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULUMNANbHbIX YCNYr B MHOrOYHKLMOHANbHbIX LLEHTpax NnpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUNANbHbBIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)



2.15.1. TlokasaTensamMu [OOCTYNMHOCTM MNPEOOCTaBIIEHUA MYHULMNANbLHOW YCIyru
ABNAIOTCA:

pacronoXeHHOCTb MOMeELLEHUsl, B KOTOPOM BedeTCcs NnpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTW OBLLIECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwen unHopMmaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycnyrn Ha MHAOPMaLMOHHbIX cTeHaax, EguHom noptane,
PecnybnvnkaHckom noptane, oduumansHoM canTte AKOYPUHCKOro CEenbCKOro noceneHuns
HoBoLweLWwMNHCKOro MyHMULMNansHOro pamoHa;

oKasaHue NoMOLLM MHBanNngam B NpeoaonieHnn 6apbepoB, MeLLatoLmMX NOy4YeHNo MU
ycnyr HapaBHe C ApYrMMK nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNSA OOKYMEHTOB;

2) cobnoaeHne cpoka nony4vyeHus pesynbTata MyHUUMNANbHOW yCnyri;

3) oTcyTcTBME 0H60CHOBAHHbLIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOMO perfnamMeHTa,
coBepLUeHHble paboTHUKamu CnonHUTENBHOro KOMUTETA;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C OOMKHOCTHbIMW nvuamu (6e3 yyeTa
KOHCYrbTaunmn):

B3aMMOAENCTBME 3aaBUTENSA C paboTHMKaMn McnonHutenbHoro komuteta unm Mol
npu npegocTtaBieHUN  MyHUUMNANbHOW  YCryrM  OCYLLEeCTBISeTCA OAWH  pa3  npwu
npeacTaBfeHnn 3asBreHnsi Co BCeMN HEOHXOAMMbIMU JOKYMEHTaMWU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noSydeHUs pesynbTata npegocTaBneHus
MyHuumMnaneHon ycnyrm B WcnonHuteneHom komuteTe unu MOLL B dopme aksemnndapa
3IEKTPOHHOrO AOKYMEHTa Ha BymMaxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C AOSMKHOCTHBIMU N MU
npv NpeaocTaBneHNN MyHUUMNANbHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MyHULMNANbHOW yCryrn C
NMOMOLLBKD  YCTPOWCTB  MOABMXHOW  paguoTenedOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHna MyHULMNanbHOM YCryrn MOXeT ObliTb
nony4yeHa sasBuTenem B IMYHOM kKabuHeTe Ha EanHom nopTane, PecnybnvkaHckom nopTtane,
B VicnonHutenbHom komutete, MOLL.

2.15.4. MNpepgocTaBneHne MyHUUUNanbLHOW ycnyri ocyllectensietca B nobom MOL, no
BblOOpYy 3aaBUTENS HE3aBUCMMO OT MeCTa €ro XUTenbCTBa WM MecTa aKTU4ecKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTapcraH no
3KCTEPPUTOPMANbHOMY MPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChne y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAyrn No aKCTeppuUTOpransHOMY NpUHUUNY (B Cryyae, ecnu
MyHMUMNanbHasa ycrnyra NnpeocTaBnseTcs no aKCTeppuTopuanbHOMY NPUHLNMY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMMNANBHOW YCyrn B 3NEeKTPOHHOM bopme

2.16.1. lNpun npegocTaBneHNn MYHUUMNANBHOW YCNYrM B 3fEeKTPOHHOW dhopme
3asBuUTENb BrNpase:

1) nonyuuTb MHOPMaLMIO O NOPSOKE M CPoKax NpPedoCTaBneHUs MyHUUMNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nopaTtb 3asiBNeHue 0 npefocTaBeHn MyHUUUNAanbHOW YCyru N UHble JOKYMEHTHI,
HeobxooMMble ONnS NpPefoCTaBAeHUs MyHULMNANbHOW YCnyri, B TOM YMCIe AOKYMEHTbI U
MHOPMaUUIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUWN C



nyHKTOM 7.2 yactn 1 crtatenm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucrnonb3oBaHWEM
PecnybnuvkaHckoro noprana;

3) nonyunTb CBeAEHUsI O XOA4€ BbINOMHEHWS 3asiBNEHUA O nNpenocTaBreHum
MYHULMNANBHOW YCRyrn, NOLaHHbIX B 3NIEKTPOHHON DOPME;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNa MyHULMNANbHOW YCNyru;

5) nonyunTtb pesynbTaT nNpefocTaBfieHns MyHuuuMnanbHOW ycrnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha peweHue u pencteue (6esgenctene) KcnonHUTENBHOrO
KoMuTeTa, a Takke €ero AOSDKHOCTHbIX fuLl, MyHUUMNanbHbIX CRyXawux NocpeacTBOM
PecnybnvkaHckoro noptana, noptana degepanbHOM rocygapCTBEHHOM MHGOPMaLMOHHOMN
cucTembl, obecneunBatowen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust pelleHnn
n pencteun (6e3gencTBus), COBEpLUEHHbIX MpU NpeaoCTaBNEeHUN rocyaapCTBEHHbIX W
MYHULUMNAnNbHbIX YCyr opraHaMmu, NpeocTaBnAoWMMN roCy4apCTBEHHbIE U MyHULMNATbHbIE
YCInyru, UX OSMKHOCTHLIMU NLaMK, rocyaapCTBEHHbIMU Y MyHULMNANBHBIMA CIyXXalMMu.

2.16.2. dopmupoBaHMEe 3asiBNEHUS OCYLLECTBIISETCA MNOCPeaCTBOM 3anofiIHEeHUS
3NEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoaumMocTu
AOMONHUTENbHOW NoAayn 3asBneHnst B Kakon-nmbdo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M WHbIX [LOKYMEHTOB,
Heob6Xxo4MMbIX A58 NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUSI HECKONMbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asBrieHMs npu  obpalweHun 3a ycryramu, npegnonaralowmMMmn  HanpasfieHue
COBMECTHOrO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMM;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEKTPOHHOW hopMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBELEHHbIX B 3NEKTPOHHYI (POpMYy 3asiBfieHUs 3HaA4YeHUn B
nto6or MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1CHe NpU BO3HMKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe 41151 NOBTOPHOIo BBOAA 3HAYEHUN B INIEKTPOHHYI0 (hOpMY 3asiBNEHNS;

5) 3anonHeHue nonewn dnNekTpoHHOM (bOpMbI 3asiBlIEHNS OO Havarna BeBoda cBefeHUN
3asBUTENEM C MWCNONb30BaHWMEM cCBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawllencs CcBegeHun,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKaAUUN U ayTeHTUmnKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHoOpMaumu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHUAM B TeveHne
He MeHee OAHOro rofa, a Takke YaCcTMYHO CHOPMMUPOBAHHBIM 3aABMEHUSM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asasutenen Ha npuem B MOLl (ganee - 3anucb) ocyLecTBNsAeTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsi B npedenax yCTaHOBIEHHONO B MHOrOMYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3TON AaThbl.

[na ocywecTBneHns npeasapuTensHOM 3anucyu nocpeactBoM PecnybnmkaHCKoro
nopTana 3asiBuTento HeobxoaMMo ykasaTb 3anpallumMBaeMble CUCTEMOMW AaHHbIE, B TOM YuChe:

damunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npegBapuTEnbHON 3anncuK, 4JOKyMeHTaM, NpeAcTaBneHHbIM 3asBUTENEM Npu NMIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.



Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asButenb coobWMUT
aZlpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBnaeTcs uMHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncy C ykasaHMeM gaTtbl, BDEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 0693aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapUTENbHas 3anncb aHHYNMPYETCA B Criyvae ero HesiBKM Nno
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeEMeEHN npuemMa.

3asasuTenb B nNoboe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS UOeHTUUKaAUMM U ayTeHTUduKaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenn npuemMa, a Takke
npefocTaBfeHns CBeAeHUn, HeobXxoauMbIX ANns pacyeTa AAUTENbHOCTM  BPEMEHHOMO
WHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb A4S NpUema.

3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLueayp,
TpeboBaHMs K NOPSAKY MX BbIMOMHEHWS!, B TOM YMCIe 0COOEHHOCTUN BbIMONTHEHUS
agMUHUCTPATMBHBIX NpoLueayp B 3MeKTPoHHON dhopme, a Takke 0COBEHHOCTU BbINONMHEHNS
agMUHUCTPaTMBHBIX Npoueayp B MHOrOYHKUNOHAMNbHbIX LIEHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOW YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycrnyrn BkroYaeT B ceba cnepywowme
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywlMe B
npeaoCcTaBneHNN MyHULMNANbHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasfeHne) 3asiBUTENO0 peaynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCcTaBfieHMeM MyHUUMNanbHON
ycnyru.

HOMmMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOMIHEHME
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3asButens B VICNOMHUTENbHbBIN  KOMUTET —  CeKkpeTapb
NcnonHutensHoro komuteta AKOYPUHCKOrO CENbCKOro mnocerneHus (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHKE).

3.2.2. 3asButenb BnpaBe o6paTUTbLCS 3a KOHCyNbTauMeh O Nopsgke M CpoKax
npegocTasnieHnss MyHuuunanobHon ycnyrm B MOL nnyHO 1 no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtasy, dopme
npeacraBnsgseMon LOOKYMeHTauMm 1 Opyrum BoOnpocaMm And MnonyvyeHus MyHuUuMnansHOm
yCnyru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O Mopsgake  NpeaocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.



AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWWM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: KOHCYNbTauna
no coctasy, hopme NpeacTaBnsgeMon JOKYMeHTaumm u Apyrmm Bonpocam, HeobxoammblM Ans
Nnosly4eHuUst MyHULMNanbHOW YCIyru.

3.2.3. 3asBuTenb BnpaBe obpaTuUTbCs B MICMOMHUTENbHBIN KOMUTET MO TenegoHy u
3NEKTPOHHOM NMoYTe, a Takke NoNyyYnTb KOHCYNbTaumio Ha PecnybnukaHckom nopTane, canTe
OpraHa 0 nopsgke U cpokax NpefoCTaBreHUs MyHULMNarbHOW YCnyru, B TOM 4ucne no
cocTtaBy, dopme npeacrtaBndgemMon AOKyMeHTauuu u Opyrmm Bonpocam Ans MonyYeHus
MYHULIMNAnNbHON YCNyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmsiMKU nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMNATCS: KOHCYIbTauum
no cocTaBy, hopme NpeacTaBnsgeMon JOKYMeHTaunm n Apyrum Bornpocam, HeobxoanmsimM ans
Nnosly4eHnUst MyHULMNarbHOW YCIyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENIEM

3.3.1. lNpuem gokymeHTOB ANdA NpefoCcTaBneHns MyHuuunansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NpeacraBuTens 3assutensi) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHU MyHULMNAnbHOW YCryrn U npeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLLEro AOKYMEHTI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHMsAM, YKa3aHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernamMeHTa;

3anosHAeT 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npy nNpefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHWpoBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHON dhopme mnn
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEO;

BO3BpaLlaeT NoANMCaHHOEe 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHus 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBISKOTCA: roTOBOe K
OTnpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
McnonHuTenbHbI KOMUTET B 3NEKTPOHHOW (bopme (B COCTaBe MakeTOB ANIEKTPOHHbIX Aerl) B
TeyeHne ogHoro paboyero AHS co AHA obpalleHns 3asaBUTenNs B CTPYKTYpPHOE nogpasaeneHme
MoL.



PesynbTatamu BbINONHEHUS aiMUHUCTPATUBHBLIX Npoueayp ABNATCA: 3asiBlieHne U
nakeT [OOKYMEHTOB (3MNEeKTpOHHOe [erio), HanpasfeHHble B WCNoMHUTENbHbIA KOMUTET,
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB AN nNpeaocTtaBfieHNA MyHUUMNanNbHOW yCcryru B
3NEeKTpoHHOM dhopMme Yepes PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb And nogayvn 3asiBiEHUss B 3NEKTPOHHOW OOpMe BbIMOMHAET
cnegywouine 0encTeuns:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIEHUS, BKIIOYAIOLLYI0 CBeAeHUs, Heobxoanmble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHULMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (0OpMeE 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

noaTeepxaaeTt (akT O3HaKoOMMEeHUs W corflacus C  YCNOBUAMM U MOPSLKOM
npefocTaBfeHnUss  MyHUUMNAnbHOW ycrnyru B 3feKTpoHHOW dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYK OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBfieHUs);

nogTeepxaaet [OCTOBEPHOCTb COOOLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOpPME 3NEKTPOHHOIO 3asBMeHUs);

OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOEe 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOIO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISEeTCS
nocrne 3anofiHeHUs 3adBUTENEM KaXJoro u3 nonen 3neKTpoHHOW opmbl 3assneHus. MNpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOIO MOMSA 3NEKTPOHHON (POPMbl 3asBMEHUs 3aaBUTESb
yBeOMMSAETCS O XapakTepe BbISIBIIEHHON OWNBKN 1 Nopsiake ee yCTpaHeHusi NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asABIEHMSI.

AOMUHUCTpaTMBHbLIE  Npouedypbl, YyCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HarnpaereHHoe B VCNONHUTENbHbIN KOMUTET MOCPEACTBOM CUCTEMbI 3MEKTPOHHOIrO
B3aMMOOENCTBUA.

3.3.3. PaccMoTpeHune komnnekTa 4OKyMeHTOB MCnonHUTENbHbIM KOMUTETOM.

3.3.3.1. OcHoBaHWeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLenypbl ABnseTcs
NOCTYNMEHNEe 3asiBMEHUS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHUUMNANbHOW YCRyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMUHUCTPATUBHOW npoueaypbl SBnseTca cekpetapb MCNonHUTEenbHOro KoMuTeTa
AKBYPUHCKOro cenbCKoro noceneHus (ganee - JOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlydae
obpalleHna 3aaBnTens ¢ 3asiBrieHneM B VICNOMHUTENbHbBIA KOMUTET:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO perrnameHTa, NPOBEpPKY COOTBETCTBUSA MpeAcTaBrieHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexailiee opopmneHne Konum JOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax MoOYUCTOK, MNPUMNUCOK, 3a4epKHYTbIX CIIOB W  WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);



3anonHAeT  3NEeKTPOHHYH dhopmy 3asBreHns B aBTOMaTU3NPOBAHHON
WHOPMaLUNOHHON cucTeMe, npedHasHayYeHHOW [ONnA  OKa3aHUSA roCyJapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HOcuTene, OCYLWIECTBNSET CKaHMpPOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpedHa3HaYeHHYHo
AN OKa3aHWsA rocydapCTBEHHbIX U MYHULUUNANbHLIX YCIYyr AOKYMEHTbl, npeacTaBfieHHble B
3NEKTPOHHOM (bopMe NN ANEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
31IEKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnuncky B npyueme JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW Onst OTKasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asBUTENS O HanNn4mMm NpenaTcTBui ans
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy AOKYMEHTbl C 0O6bACHEHMEM coaepXXaHNSA BbISIBIEHHbIX
OCHOBaHWI Ans 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mocne
NOCTYNIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOoXeHHble 3adaBUTENeM
AOKYMEHTbI B 9N1EKTPOHHON (DOPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBuin  OEWCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B crnyyae, ecnv 3asiButenem npencraBneHbl
ANEKTPOHHbIE [OOKYMEHTbI, MNOAMUCAaHHbIE YCUNEHHOMW KBanndUUMPOBAHHOW 3S1IEKTPOHHOMN
noanncLIo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH cogepXaTtb NyHKTbl cTaTtbn 11 PegepansHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAYXUNN OCHOBaHUEM ANSA €ro NPUHATUS.

MpoekT peweHns 06 oTkasze B MNpuemMe [JOKYMEHTOB, HeobxooumbixX AOns
npefocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTkasa (B criyyae, ecnu
OCHOBaHMA aNs OTKasa B MpuemMe [LOKYMEHTOB, HeoOXoaumblx Ansi npeaocTaBfieHus
MYHULUMMNANbHON YCRyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TpebOBaHUN K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WH(pOpMaLUIO O HaMMEHOBaHWM [OOKYMEHTOB (MH(opmauuun, cBeOeHUN), KOTOpble He
npeacTaBneHbl, coagepXXaT He4OCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHMEeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaAeTCa Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOPSAKE NOCPELCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBopOoTA.

CornacoBaHue npoekTa pelleHus 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX NS
npefocTaBfieHns MyHUUMNANbHOW YCIyrn, OCyLeCTBNAeTCs B Nopsiake, nNpeaycMoTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTCcyTCTBMA OCHOBaHMM And OTkasa B NpuemMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, OOMMKHOCTHOE Ivuo,



OTBETCTBEHHOE 3a NpMEM AOKYMEHTOB, B Te4eHMe 04HOro paboyvero gHA Co AHA NOCTYNfeHus
3a8BneHnd, HanpaenaeT 3asBUTENO, YKasaHHbIM B 3asiBNEeHUN cnocobom, yBegoMIMeHne o
NOCTYNNEeHUn 3adaBfeHns, coaepxallee BXOASLWMA PerucTpauyoHHbIN HOMEpP 3asBreHus,
AaTty nonyyeHus 3asiBNeHus, nepeyeHb HauMeHOBaHUW (hannoBs, NpPenCcTaBreHHbIX K HeMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. WcnonHeHne npouenyp, VYkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aZiIMUHUCTPATUBHOIO pernamMmeHTa, npyu Hann4inm TeEXHNYECKON BO3MOXHOCTM OCYLLEeCTBASEeTCS
B aBTOMATM4YEeCKOM peXxume C UCMNoSib30BaHMEM aBTOMATU3MPOBAHHOM WHGOPMAaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHWsA rocyaapCTBEHHbIX U MyHULMMNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernamMeHTa, BbIMOSHAKTCA B TeYeHMe ogHoro paboyero OHA CO OHSA
NOCTYNSIEHUS 3a8BMEHUS HA PacCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
paccMOTpeHNe KOMMIEKT JOKYMEHTOB UK NPOEKT pelleHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MyHMLMNANBbHOW YCYTr.

3.4. HanpaBrneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMe B
npenocTaBneHn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aaMUHUCTPATMBHOW Npouenypbl ABASETCH
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMHOMOYEHHbIM Ha  BbINOMIHEHNE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOIMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOMO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMUHUCTPATUBHOM Mpoueaypbl, SBNAeTca cekpeTapb WMcnonHutenbHoro komuteTa
AKBYPUHCKOro CenbCcKoro nocerneHus (ganee - [OSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMmKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, OPMUPYET M HanpasBnseT B 3fIeKTPOHHOM dopme NocpeaCcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOLENCTBUS  (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTN — MHbIMK crocob6amu) 3anpocbl O NPeaoCTaBeHUN JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb NMPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHBIX NPOLEAYp SABMSKTCS: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BflacTu OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO B3aUMOAEWCTBMUS, NpPeaoCTaBnisoT
3anpalwumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMieHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbIX AnS NpeaoCTaBNeHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHUE Tpex OHEeW CO AHSA MOCTYNNeHns MeXBeLOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKK
noaroToBKM WM HanpaBneHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, nNpaBoBbiMM akTamu [NpaBuTtenscTBa Poccunckon denepauum v
NPUHSTLIMW B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaMN HOPMaTUBHbBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHNA aQMUHUCTPATUMBHBLIX MpoOUeayp SIBMSKOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfEHUs  MyHuUMnanbHOW — ycnyru, nmnbo
yBegomrneHne o6 oTkase, HanpaBfeHHble [OIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.



3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIo 3f1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBedeHus), Heobxooumble ANa  nNpegocTaBrieHus
MyHMUMNanbHON ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
nHdopmaLuu;

npy HanU4YnMnm OCHOBAHWUW, NPEenYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, MOAroTaBnMBaeT [MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHULMNANBbHOW YCIyTrn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX AN
npefocTaBfeHnss MyHULMMNanNbHOMW YCnyru, C ykasaHuWeMm NpuYMH OTKasa (B cnydae, ecnu
OCHOBaHUA ONg OTKasa B nNpuemMe [JOKYMEHTOB, HeobXoauMMbIX ANs npefocTaBreHus
MYHMUMMNANbHON YCNyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TPebOBaHUN K TakuMm
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B [MpueMe [OOKYMEHTOB [JOJSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, cBedeHWn), KOTopble He
npeacTasneHbl, cogepXaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHUS, OPOPMIIEHbI
C HapyleHMeM YCTaHOBIEHHbIX TpeboBaHWIW), HanpaBfseTCad Ha CcorfacoBaHue B
YyCTaHOBMEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa peleHus o6 oTkase B npueme JOKYMEHTOB, HEOOX0ANMbIX ONs
npegocTaBneHns MyHUUUNAanNsHOM YCnyrn, OCyLecTBNseTca B Nopsiake, NnpeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBeAeHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABMSKTCA: LOKYMEHThI
(cBegeHust), HeobxoauMble AN NpefoCTaBfeHUs MyHULMMNAnbHOM YCryrn, NPoOeKkT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobXxoOuMbIX ANA NpedoCTaBfeHns MyHUUMNanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALUMOHHOWN  CUCTEMBbI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbBIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOSHEHUS afMUHUCTPATUBHbLIX NpoLenyp, ykasaHHbIX B
nyHKTe 3.4 agAMUHUCTPATUBHOIO perfnameHTa, CoCTaBnsieT Tpyu pabounx aHs.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyrm

3.5.1. OcHoBaHMeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW MpoLeaypbl SBNsieTcs
NOCTynfieHne OT JOIMKHOCTHOIO NiLa, OTBETCTBEHHOTO 3a HarnpaBieHne MeXXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBEAEHWU), HEOOXOAMMbIX AN NpeaocTaBneHns MyHULMNanbHON
yCrnyru.

[OMKHOCTHbIM  NIMLOM, OTBETCTBEHHbIM 33 BbINOMHEHWEe  aAMUHUCTPaTUBHOW
npoueaypbl, cekpeTapb McnonHutenoHoro komuteta AKOYPUHCKOro CenbCKOro MnoceneHust
(manee - OOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa npenocTaBreHust
MYHULMNAnNbHOM YCryru).

3.5.2. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa
npenocTaBneHns MyHUUMNansHOM yCnyru:

paccmatpuBaeT COPMMPOBAHHbIA KOMMIEKT [OOKYMEHTOB, HeobXxoaumblx Anis
npenocTaBneHns MyHUUMNanbHOM YCnyru;

NpW BbISIBIIEHUM OCHOBaAHWI AN OTKasa B NpeaocTaBreHnM MyHULMNanbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, noAaroTaBnMBaeT MPOEKT



pelleHns 06 oTkase B NpegocTaBneHum MyHULMNAanNsHON ycnyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONA OTKasa B NpedoCTaBfEeHUW MyHULMNAanbHOW
ycrnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perriameHTta, Nno urtoram
pacCMOTPEHNSA OOKYMEHTOB, HEODXOAUMbLIX ANSA MpeAoCTaBNeHna MyHULMNAnbHOW YyCnyru,
nogrotaBnvBaeT MNPOEKT peaynbTata MpedocTaBneHns  MyHUUUNanbHOM  ycnyrmu B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfiamMeHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpefocTaBneHns MyHUUMNanbHON
yCInyru Ha corfacoBaHue B YCTaHOBMEHHOM Mopsake NOCpeaCcTBOM CUCTEMbl INEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npoueaypbl, YyCTaHaBfMBaeMble  HacCTOAWMUM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASKOTCHA:  NPOEKT
pelleHnss 06 oTkase B NpeJoCTaBNeHUN MyHULMNANbHOW YCNyru, CNpaBku (BbIMUCKN).

3.5.3. CornacosaHve wun nognucaHue npoeKkTa pes3ynbTaTta nNpeaocTaBreHns
MyHUUMMNanNbHON ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasfgerneHns, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbTaTa MyHULMNANnbHON
ycnyrn, 3amectutenem PykoBogutena WcnonHutenbHoro komuteTta, PykoBoguTenem
WcnonHutensHoro komuteTa.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrbTata MyHUumMnansHomn ycnyru. Nocne
yCTpaHeHNs1 3amedyaHuii NPOeKTbl JOKYMEHTOB MOBTOPHO MnepeaatroTcsa Ans COorracoBaHus U
noanncaHus.

PykoBoautens NcnonHUTENbHOro KOMUTETa Npu paccMoTPEHUN MPOEKTOB JOKYMEHTOB
nposepsieT cobnogeHne agMUHUCTPATMBHOIO  perfiamMeHTa  [AOSMKHOCTHbIMM - fLaMu
McnonHnTensHoro KommTteTa B 4aCcTy CPOKOB BbINOSTHEHNS aAMUHUCTPATUBHbLIX Npoueayp, ux
nocrnefoBaTesfibHOCTU U MOMHOTLI, HaNM4Ynsa cornacoBaHMm YNoIHOMOYEHHbIX OOIMKHOCTHbIX
nvy cnonHnTensHoro KomuTteTa B CUCTEME 3NEKTPOHHOIo OKYMeHToobopoTa.

B cnyyae BbISIBNeHMS HapyLlleHU B YaCcTW CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocriefoBaTeribHOCTU 1 NOMHOTLI PykoBoanTens McnonHUTENbLHOro KomureTa
WHALUMUPYET MpuUBMEYEHNE K OTBETCTBEHHOCTM nul, AOMYCTUBLUMX HapyLeHusd, B
COOTBETCTBUN C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
OTKase B NpuemMe JOKYMEHTOB HEODXoAnMbIX ANS nNpefoCcTaBneHna MyHULMNansHOW ycnyru,
pelweHne 06 oTkase B NpeoCTaBneHMM MyHUUUNANsHOM yCnyru, cnpaska (Bbinucka).

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernamMeHTa, npy HanMynnm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON NS oKasaHWsi roCy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

MakcrmarbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTE
3.5. aAMNHUCTPaTUBHOIO perfamMeHTa, coctaBnseT oanH paboynii AeHb.

3.6. Bblgaya (HanpaBneHue) 3asBUTENO pedynbTaTa MyHUUMNAnbHON yCnyru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRseTcs
nosiyyeHne LOSMKHOCTHBbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOWN
npoueaypsbl, JOKYMeHTa, NoOATBepXKAatoLero npegocraBneHne MyHULMNansHOM yCnyru.

HOMMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHLIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHON
npoueaypbl, SBRsieTca cekpetapb McnonHuTenbHOro komuteTa AKOYPUHCKOro CernbCKoro
nocerneHus (ganee - AO/MKHOCTHOE 5MUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue)
AOKYMEHTOB).



3.6.2. [JomkHOCTHOE NnUo, OTBETCTBEHHOE 3a Bblaavy (HanpasreHue) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesynbTaTe npefocTaBneHns
MYHUUMMNANbHON ycrnyrm B MOACUCTEMY BedeHUs [OKyMeHTauuMM aBTOMaTu3vpOBaHHOW
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNAMNbHbLIX YCIYT;

n3BeLLaeT 3asiBUTEnNs (ero npencraBuUTeENsl) CnocoboMm, ykaszaHHbIM B 3asiBIEHUN, O
pesyrnbTate npeaocTaBneHns MYyHUUMMNanbHOW YCryrh M O BO3MOXHOCTU MONyYeHUs
pesynbTata npegocTaBfeHns MyHUUMNansHOM ycnyrm B VICNONHUTENbHOM KOMUTETE WA B
MoLI.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexXuMMe C WCMNoNb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCYT.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeyeHMe ofHoro paboyero OHA CO [OHA NOANMCAHUA [OOKYMEHTa,
ABNAOLLEroca pe3ynbTatoM NpefocTaBNeHns MyHUUMNAarbHOW YCMyry, YNOSTHOMOYEHHbIM
AOIMPKHOCTHBLIM oM McnonHutensHoro komuteTa (MCnonHUTENbHbIM KOMUTETOM).

PesynbTatamun BbINOMHEHUA agMUHUCTPATMBHBLIX MpoUeayp SABMASITCHA: pas3MeLleHne
cBefeHMn O pesynbTate NpefoCcTaBfieHUs MyHUUMNAanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, usBelleHue 3asiButensa (ero npencraBuTensl) O pesyrnbTaTe npefocTaBreHus
MyHULMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. MNMopsagok BblAaum (HanpaeneHns) pesynbTtara npegocTaBneHus MyHULUNansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHUuuunansHon ycnyrm 8 ML,
paboTHK MOL| BbigaeT 3asBUTENtO pe3ynbTaT MyHULMNAaNbHOM yeryrn B opme ak3emMnnspa
3NEeKTPOHHOro AOKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTENd BMecTe C
9K3EMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymMaxHOM HocuTene emy npegoctaBrisieTcs
3K3eMMNAp 3NEeKTPOHHOIo JOKYMEHTa NyTeM ero 3arnncu Ha CbeMHbIA HOCUTENb MHAOPMaLUK
UNN HanpaefeHWsl 3K3eMMnsipa 3NEKTPOHHOMo OOKYMEHTa MO 3fIEKTPOHHOM MoyTe B agpec
3aasutend. [Npu 3annucn Ha CbeMHbIN HOCUTENb MHAOPMaLMK UM HanpasfeHnn aKk3emMnnspa
9NEKTPOHHOr0 [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMMNMsp 3MeKTPOHHOro
AOKyMeHTa Ha 6ymMaxHoMm HocuTene, no 3SNeKTPOHHOM MoyTe WAEHTUYHOCTb TaKoro
3K3emMnnapa ANEKTPOHHOIro AOKYMEHTa 3K3EeMNSAPY SNEKTPOHHOIO AOKYMEHTa Ha ByMaKHOM
HocuTerne 3aBepsAeTCcd YNONHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOW
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCH.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3aaBUTENd B CPOKW,
yCTaHOBIEHHbIe pernaMmeHTomM paboTel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp ABnatTCA: duKcaums
dhakTa BblAauu pesynbTaTta npegocraBsneHus myHuumnansHom yenyru B AIC ML, pesynbTaT
npegocTaBneHnsa MyHULMNANbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asiBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin nopTan 3asBUTENO0 B NWYHbIA KabuHET aBTOMaTU4eCKU HarnpaBnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, sBnsWeroca  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3ONEKTPOHHOW
noanncbld  YNOMHOMOYEHHOrO  AOMMKHOCTHOro  nuua  McnonHutenbHoro  KomuteTa
(McnonHUTENbHBIM KOMUTETOM).

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NOANMCaHUA AOKYMEHTa, NOATBepXAatoLwero npegocrasneHne (oTkas B
npegocTaBneHnn) MyHUUMNanbHOW  YCnyru, YNONHOMOYEHHbIM  OOMMKHOCTHBIM — FIULIOM
WcnonHuteneHoro komuteTa (MCnonHUTENbHBIM KOMUTETOM).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMSKTCA: HanpasrneHve
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,



noAaTBepXaarLlero npegocraBneHne MyHUUMNanbHOW ycnyrm (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULMNAanbHOW YCryri).

3.6.3.3. lNpn obpaleHnn 3aaBUTENS 3a pe3ynbTaTOM MYyHUUMNanbHOW YyCryrn B
NcnonHuTenbHbIN KOMUTET, AOMMKHOCTHOE NWLO, OTBETCTBEHHOE 3a BblAayy (HanpasneHue)
AOKYMEHTOB, BbldaeT 3asBuTento pesynbTaT MyHuuunansHon ycnyrn. Mo TpeboBaHuio
3a8BUTENSA BMECTE C 3K3EMMMSAPOM INEKTPOHHOro AOKyMeHTa Ha ByMaxHOM HocuTene emy
NpeaoCTaBnNAeTCs 3K3EeMNNSApP 3EeKTPOHHOro AOKYMeHTa MyTeM ero 3annci Ha CbeMHbIN
HOCUTENb WHQOPMaUMM WAM HanpaBfeHUs 9K3eMnnsapa SMeKTPOHHOro [OKyMeHTa Mo
SMNEKTPOHHOM NoyTe B agpec 3asBuUTens.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBfMBaeMble  HAaCTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUMN C
MpaBunamu BHyTpeHHero TpyAoBOro pacnopsgka McnonHnTensHoro kommreTa.

Pe3ynbTaToM BbINONHEHWS aAMUHUCTPATUBHbLIX NPOLeayp ABMAITCA: uKcaums akra
BblJaun pesynbTata npefocTaBneHus MyHUMUMNanbHOW YCnyrM B aBTOMAaTU3MPOBAHHOW
WH(POPMALMOHHON CUCTEMe, MpefHa3Ha4YeHHOW [Ans OKas3aHUs rocydapCTBEHHbIX U
MyHULUMNAnNbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOM OLIMOKM B OOKYMEHTE, SIBASOLLEMCS
pes3ynbTaTtoM MyHULMNArbHOW YCNyru, 3asBuUTesb HanpaBnaeT B VICNONHUTENbHbIA KOMUTET:

3asBrneHne o6 ncnpasneHnn TeEXHMYECKON owmndkn (NpunoxeHne Ne 5 k HacTosLemy
agMUHUCTPATUBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHMLUMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMeEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYIOLIME O Hanuyum
TEXHUYECKOMN OLLINOKMN.

3asaBneHne o006 uncnpaBneHMM TEXHUYECKOM OWMOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YyCnyrn, Nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne C
NCrNonNb30BaHMEM 3NIEKTPOHHOM MoYThI), NMnMbo Yepesd PecnybnukaHckun noptan nnv MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, OCYLUeCTBNseT
npuem 3asBneHnss o6 ncnpaBneHUM TEXHUYECKOM OLIMOKWM, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr uUx AOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNieHne, HanpaBfieHHOE Ha pPacCMOTpeHue LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AJOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NULLO, OTBETCTBEHHOE 32 06paboTKy JOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENsAX BHECEHWS WCMNpaBfeHui B AOKYMEHT, SBMSKOLUNCA pe3ynbTaTom
NpeaocTaBNeHns MyHULMNAanbHOW YCnyrn, OCYLWEeCTBNSEeT npoueaypbl, NpeayCcMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblAAeT WCMPaBIEHHbIA  OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNPeacTaBUTEN0) fMYHO MOA4 POCMUCb C U3bATUEM Y
3aaBuTens (YNOMHOMOYEHHOro MpeACTaBuTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckast owwnbka, unM HanpaeBnsieT B agpec 3asiBUTENst MNOYTOBbIM
oTnpasneHnem (NOCpeaCcTBOM 3SIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHus
AOKyMeHTa npu npegoctaBneHun B VCNONHUTENbHBLIM KOMUTET OpurnHana OOKyMeHTa, B
KOTOPOM COLEPXKMUTCH TeXHMYecKasa omobka.



AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne AByX paboumnx gHen nocne obHapyXeHUsi TEXHNYECKOW OLNBKM unu
nony4yeHns ot Nboro 3aMHTEPEeCOBaHHOIO Nuua 3asiBNeHns o JonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHNA aOAMUHUCTPATUMBHBLIX Npouedyp SABMAITCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsigok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHON YCryru

4.1. Nopsanok ocyLLECTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHVEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW ML @MW MONOXEHUA afMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMaTMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW peLLeH

KoHTposfib 3a MONHOTOM M KayecTBOM nNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHME W yCTpaHEeHWe HapylleHun npaB 3asiBuTeneun, npoBefeHue
NpoBepPOK cobnoaeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOAroTOBKY
peleHnn Ha gencteuns (6esgencTeme) JOMKHOCTHBIX fUL, OpraHa MeCcTHOro camoyrnpaBreHns.

dopmamMn KOHTpOns 3a COBGMOAEHNEM WCMONHEHUS aaMUHUCTPATUBHLIX Npouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO NpeaoCTaBeHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA AENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MopsgKe KOHTPOSIbHbIX MPOBEPOK cobstoaeHus
npoueayp NpeaocTaBneHnss MyHUUMNAnNbHOW YCIyTin.

B uensx TekyLlero KOHTPONSA MUCNOSb3YKTCA CBeAEHUS, UMEIOLNECS B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KoppecrnoHAEeHUusi, yCTHas W NUCbMEHHasa WHGOopMauus
AOJMKHOCTHbIX JUL,, OCYLLECTBSOLMX BbINONIHEHNE aAMUHUCTPATUBHBIX NPOLEAYP, XKypHarbl
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYyrne CBEAEHUS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npenocTaBneHuu
MYHUUMNANBbHOMW  YCNyrM U NPUHATUM  PELLUEHUA  PYKOBOAUTENKD oOpraHa MEeCTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  NpeaocTaBreHus
MYHULMNANbHOW YCNyrn.

O cny4yasix 1 npuvyMHax HapylLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOIMKHOCTHbIE  NnMua  HeMeLfeHHO  MHopmupyoT
pyKOBOAUTENS  OpraHa, MpedoCTaBffAlWeEro  MyHAUMNANbHYK — yCcriyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHUNA.

TekyLwum KOHTpOnb 3a cobniaeHnemM nocnegoBaTensHOCTU 4EUCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHBbIMK  MNpouedypamMu No  NPeAoCTaBfiEHMIO  MYHUMLUMNANbHOM  YCryru,
OCYLLEeCTBNAETCA 3aMeCcTUTENieM pPYKOBOAUTENsSI oOpraHa MEeCTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCnyru,
Ha4anbHWUKOM OTAena, OCYLECTBASALWEro opraHusauuio paboTbl MO NpeaoCcTaBreHMUIO
MYHULMNANbLHOW YCNyrn.

MNepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBMASAOLLNX TEeKyLLNi KOHTPO~b,
yCTaHaBMMBAETCHA MOSIOKEHUSIMN O CTPYKTYPHbIX MOApPa3fderieHnsX opraHa MeCTHOro
camoynpasneHns U 4OSMKHOCTHbIMU pernameHTamu.

4.2. nOpFID,OK n nepnoandHOCTb OCyLWEeCTBI1IEHUA NINAHOBbLIX N BHEMJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocrtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YyCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW M Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBngeTcsa B popmax:



1) npoBeaeHNa NPOBEPOK;

2) paccMoTpeHuna xanob 3assutenen Ha genctena (6esgencrame) NcnonHUTENbHOro
KOoMUTETa, a Takke UX AOSDKHOCTHbLIX L, MyHULMNANbHbBIX CyXaLlnX.

4.2.2. B uensx ocyLeCcTBeHNs KOHTPONS 3a NOSMIHOTOM U Ka4eCTBOM NpeocTaBfieHNs
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNSiaHOBble M BHeMmaHoBble MNpoBepku. [lopsaok wm
NepnoanYHOCTb OCYLLECTBNEHNA MMNAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNfaHOM paboTbl
WcnonHutensHoro komuteta. [lpyu npoBepke MOryT paccmaTpuBaTbCs BCE BOMNPOCHI,
CBSI3aHHble C MpefoCTaBfneHMeM MYHULMNAnNbHOW YCryrn (KOMMSEKCHble MNpOBEpKn), Wnnm
OTAENbHbIA BOMPOC, CBA3aHHLIN C NpeaocTaBneHneM MyHUUMNAanNsHON yenyrn (Tematundeckue
nposepkn). NpoBepka Takke MOXET NPOBOANTLCH MO KOHKPETHOM xanobe 3assButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEHUA paHee
BbISIBNIEHHbIX HapyLlleHW aAMWUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nofyyeHus
Xanob 3aaBuTenen Ha gencteus (6esgencteue) MCNONHUTENBHOrO KOMUTETA, a TakkKe UX
AOIMKHOCTHbIX ML, MyHMLMNANbHbBIX CryXaLlnX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMNAITCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHNS NO NX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBALWEro MyHMLMNANbHYHO
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xo4e NpeaocTaBNeHNa MyHULMNANbHOW YCyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Crydae BbISBEHUS HapyLleHWn npas
3asBUTENEN BUHOBHbIE &NULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon ®eagepaunn.

PykoBoaunteno opraHa MeECTHOrO CaMOynpaBfeHnUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3aMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHnsa opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 32 HEeCBOEBPEMEHHoe WU (unu)
HeHagnexauiee BbIMOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUW, YyKas3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHbIE MyHUUMNANbHbIE CRyXallme 3a peLlleHus U OencTBus
(6e3pencTBue), NnpMHMMaeMsble (OCyLecTBASEMbIE) B X04e NpeaoCTaBeHnss MyHULUMMNansHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHUS k nopsaky U opMam KOHTpOns 3a
npegocTaBneHnemM MyHUUUNANbHOM YCryrm, B TOM YMCAE CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHmM3aunin

KoHTponb 3a npegocTaBreHVeM MyHWUMNanbHOM YCNyrM CO CTOPOHbI rpaxaaH, MX
0ObeaAVHEHUA U OpraHuM3auunin, OCyLLEeCTBNSETCS MOCPEACTBOM OTKPbLITOCTM OESATENbHOCTM
opraHa MeCTHOrO CaMOYMNpaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMNANbLHOW  YCIyru,
Mony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULMNANbHON YCIyrn n BO3MOXHOCTM JOCyaebHOro paccMoTpeHus obpaleHuin (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCIyri.

5. locynebHbin (BHeCyaebHbIN) nopagok obxanoBaHus peLlleHni u aenctemm (6es3gencTams)
opraHa, NpegocTaBnAlLEro MyHULUNANbHYO YCIyry, MHOrO(YHKLMOHaNbLHOro UeHTpa
npegocTaBfieHnst TOCYAApPCTBEHHbIX U MyHUUMMNASbHbBIX YCIYr, OpraHu3aunin, ykasaHHbIX B
yactn 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne210-d3, a Takke Ux OMKHOCTHBIX NNL,
MYHULUMNAMNbHbIX CRyXawux, paboTHMKOB



5.1. 3asButenu nmetoT nNpaBo Ha obxanoBaHwe B JOCYAeOHOM MOPSiAKE PeLUeHUn U
aencteui  (6es3genctBusl)  opraHa, NpPefoCTaBnAOWEro  MyHUUMNANbHYH  yChyry,
AOJMPKHOCTHOrO fvua opraHa, NpeaoCcTaBnALWLEro MyHMLMNAanbHy yCryry, MyHULUNansHOro
crnyxawlero, pykoBoAMTeNs opraHa, npedoCTaBnSAlWEero MyHUAUMManbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npeanycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTLCA C Xanobown, B TOM YMCe B CeayoLWmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpPegocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®eagepanbHoro 3akoHa Ne 210-93;

2) HapylLeHne cpoka npefocTaBneHms MyHuumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLEeHN U aencteun (6esgenctans)
MHOrOYHKLMOHANbHOroO LeHTpa, paboTHNUKA MHOrOYHKLUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LIEHTP, peweHus u gencteust (6espencreue)
KoToporo ob6XanyrlTcsi, BO3noXeHa QYHKUMA MO NPeaoCTaBfeHU COOTBETCTBYHOLMX
MYHUUMNANbHbLIX YCyr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM YacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS AOKYMEHTOB MM MHopMaumm nmnbo OCyLLECTBIEHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBieHNEe KOTOPbIX HE NpegyCMOTPEHO HOPMAaTUBHbLIMM
npasoBbiMKM akTamu Poccunckon degepauum, HOPMATUBHLIMW MNPaBOBbLIMW  aKTaMu
Pecnybnukn TartapcrtaH, MyHMUMNanbHbIMKM MNPaBOBbIMW aKTaMu [Ans NpeaocTaBneHus
MYHULIMNAnNbHON YCNYyru;

4) oTka3 B npueme [OOKYMEHTOB, NpeaoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauum, HOpMaTUBHLIMU MPaBOBbLIMU
aktammn Pecny6nuku TatapctaH, MyHMuunanbHbIMM NpaBOBbIMY akTamMu 4S8 NpegoCTaBneHus
MYHULMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B MpeaoCcTaBfleHUM MyHULMNANbHOW YCRyrin, ecrnv OCHOBaHMs OTKasa He
npegycMoTpeHbl dpefeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpPMaTUBHbLIMA NpaBoOBbIMM akTamn Poccurckon ®Pegepauunmn, 3akoHaMM U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukmn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pencteun  (6e30encTBusi) MHOrOMYHKUMOHANbHOIO LEHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n aencteus (6e3gencrame) KoToporo o6xanyrTcd, BO3NOXeHa YHKUMS MO
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNASbHbIX YCAyr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPegoCTaBNeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapcTaH, MyHUUMNanbHbIMKU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAIOLWEr0 MyHULMNANbHYO YCNyry, AOMMKHOCTHOIO nuua
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroyHKLUMOHANbHOIO LeHTpa, opraHusaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AONYLLIEHHbIX MMW onevyaTtok W ownbok B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHus
MYHUUMMNANbHON yCnyrn [OOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnn. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asButenem
peweHnn wn gencteun  (6e3genctBus)  MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, €Cnn Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, Bo3noxeHa yHKUUSA no
NpeaocTaBNEeHNIO COOTBETCTBYHOLMX MYHMUMNASbHbIX YCRyr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;



8) HapyweHMe Ccpoka wnn nopsgka Bblgadn [OKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHMUMNanbHON ycnyru;

9) npuocTaHOBREHWE MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrin, ecrnv OCHOBaHWUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMM  HOpPMaTMBHbIMKW MNpaBoBbiIMM akTamu Pecnybnukn TaTtapcraH,
MyHMUMNanNbHbIMX NpPaBoBbIMW akTamu. B ykazaHHOM cnydae gocyaebHoe (BHecypebHoe)
obanoBaHue 3asBUTENEM peLlleHuA U OencTBuin (6e30encTBmsi) MHOrOQYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, €ecnu Ha
MHOTFO(OYHKLNOHANbHbIN LIEHTP, peLleHns n gencrems (6e3nencreme) KoToporo obxanyroTes,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLLMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPeOoCTaBNEHUM MyHMUMMNANBHOW YCryru
AOKYMEHTOB unuM  uHopmauun, oTcyTcTBue u (UnuM) HeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpv nepBoOHa4YyarbHOM OTKase B nNpuemMe LOKYMEHTOB, HeobXoauMbIX ANis
npegocTaBneHns MyHUUMNanbHON yCcnyru, nnbo B npegocTaBneHnn MyHULMNAnNsHOM yCnyru,
3a UCKNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-9®3. B ykasaHHOM crniydyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM peleHnn u gencteuin  (6e3genctemsi) MHOMOYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOroyHKUMOHANbLHOIMO  LEeHTpa BO3MOXHO B  Cflyyae, ecnv  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns 1 gencrtems (6e3nencrTeme) KoToporo obxanyroTes,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLLMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B n(CbMeHHOM dopme Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
cdopme B opraH, NpeaoCcTaBNALWMIA MyHULMNATbHYIO YCNYTy, MHOFOMYHKUMOHAMbHbIN LEHTP
nmbo B COOTBETCTBYIOLMI OpraH rocyAapCTBEHHOW BRacTu, SABMSKOWMNCA yvpeauTenem
MHOrO(PYHKLMOHANBHOrO UeHTpa (ganee - yuypeamtesis MHOrOYHKLUMOHANBLHOMO LIEeHTpa), a
Takke B opraHuMsauuu, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteus (besgencteme) pykoBoauTeENsd oOpraHa,
NpegoCTaBNAOLWEro MyHMUMNANbHYKO yCryry, NOAATCA B BbILWECTOAWNA opraH (Npu ero
HanuMyumM) nNubo B Ccrydae ero OTCYTCTBMA pacCMaTpuMBalOTCA  HENnoCpenCTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnsAwoLLIEero MyHuuunanesHyo ycnyry. >Kanobbl Ha pelleHns
n penctena (besgenctene) paboTHUKA MHOMOQYHKUMOHANBLHOMO UEeHTpa nogakTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha pelweHna n gencrasung
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTtento
MHOTrOYHKLMOHANbHOIO LIeHTPa U AOMKHOCTHOMY 1LY, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npasoBbIM akToM Pecnybnuku TatapcTaH. XXanobbl Ha pelweHus n genctesuna (besgencraune)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aumn.

XKanoba Ha peweHua un pencteusa (6e3gencteme) opraHa, nNPenoCTaBnsOLWEro
MYHUUMNANbHY yCNyry, AOMMKHOCTHOrO nvua opraHa, NpeocTaBnsalowero MyHLunanbHyo
yCcrnyry, MyHUUMNANbHOrO  Criyawlero, pPykoOBOOAMTENs OpraHa, npeaoCTaBnsowero
MYHULUMNANbHYO yCcnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOropyHKUMOHAasbHbIN
LEHTpP, C MCNonb30BaHNEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MNHTEepHeT»,
oMuManbHOrO canTa opraHa, nNpPeAoCTaBnAWEro MyHu umMnanbHylo ycnyry, EamHoro
noptana nmbo PecnybnukaHckoro nopTana, WHPOPMALMOHHOM CUCTEMbI JocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM npueme 3asiButens. XXKanoba Ha
peweHns wn pgencteus (6e3penctBne) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOFO(PYHKLMOHANBbHOrO LeHTpa MOXeT OblTb HanpasfeHa MNo noyte, C UCMOfb30BaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «WHTepHeT», oduumanbHOro canTta



MHOroQyHKUMOHanNbHOro ueHTpa, EgmHoro noptana nmnbo PecnybnukaHckoro nopTtana,
NMHOpMaUNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3assutens. XKanoba Ha peleHnsa n genctena (6esgencTeme) opraHmsaumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXEeT ObITb HamnpaBneHa Mo MNo4yTe, C WUCNOSMb30BaHMEM MHAOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EouvHoro noptana nnbo PecnybnukaHCKOro noptana, a Takke MoXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, nNpPefoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBndaloWero  MyHuuunanbHyto  ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unn) paboTHUKOB, pelueHust U gencteus (6esnencrene)
KOTOpbIX 0B6xanytTcs;

2) damunuio, MMms, OTYeCTBO (MocregHee - NpU HanmuMyuu), CBEAEHUsI O MecCTe
XUTenbcTBa 3asiBUTEns - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaxXOXOEeHUs 3asBUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMyMuM) M NOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHnsax u gencteuax (besgenctsmu) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOrO niua opraHa,
NpeaocTaBNAOWEro  MyHMUMNAnNbHYKO  ycnyry, nmbo  MyHMUMNanbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LieHTpa, opraHnsauumn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBOAbl, Ha OCHOBaHUWN KOTOPbIX 3asiBUTESNb HE COrMaceH C peLleHnemMm n JencTBnem
(bespencTBnem) opraHa, NPeoCTaBAIWEr0 MyHULMNANBLHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NpefoCTaBfAOWEro MyHMUMNANbHYO ycnyry, nMbo MyHMUMNanbHOro Cryallero,
MHOFO(PYHKLNOHANBHOIO LieHTpa, paboTHMKa MHOrOGYHKLMOHABLHOMO LIeHTpa, OpraHM3aunn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpefcTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nopTeepXxaaroLme
A0BOAbI 3aaBuUTENs, NMB0O X Konuw.

5.4. MocTynuewas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero AHs,
crnegyrowero 3a AHeM NOCTYMNEHUS.

5.5. XXano6a, nocTtynuBliasi B opraH, NpegoCTaBnAsoWUn MyHULUUNANBHYO YChyry,
MHOTFOMYHKLUMOHANbHbLIN  LEeHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWNA OopraH (Npu ero Hanuuun), MOANEXWUT PACCMOTPEHUID B TEYEHUe
naTHaguaTv pabovmx gHen co OHS ee perucrTpauuu, a B criydae obxanoBaHus oTkasa opraHa,
NpegoCcTaBNAOLLErO MyHULMNANBHYH YCIYyry, MHOFOYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npegycMOTpeHHbIX Yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asiButens nubo B mcnpasBneHun OONYLEeHHbIX OnevYaTtok M owunboK mnu B
cnyyae obxanoBaHWs HapyLleHUs1 YCTAaHOBIIEHHOIO CpoKa TakmxX UCNpPaBfieHUNA - B TeYeHue
naTv paboynx AHen Co AHA ee perncTpaummn.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B opmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMOOK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCNyrn OOKYMEHTaXx, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX He npeaycMOTPEeHO HOPMaTUBHBIMKU MpaBoOBbIMU akTamu Poccuinckon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
aKkTamu;



2) B yOOBNEeTBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee gHs, crieqylowero 3a AHEM MPUHATUA peLLeHns], yKa3aHHOro B HacTosLLEM
NyHKTE, 3adBUTESIO B NMUCbMEHHOW hOpPME U MO KeraHUIo 3asiBUTENS B SNEKTPOHHON bopMme
HanpaBnseTcs MOTUBMPOBAHHbLIA OTBET O pe3yrbTaTax pacCMOTPEHMUS Kanoobsbl.

5.7. B cnyyae npusHaHua >kanobbl nognexailer yOOBMETBOPEHUIO B OTBeETe
3aABMTENI0O O pesynbTatax paccMOTpeHus Xanobbl gaetca MHgopMauus O AeNCTBUSX,
OCYLLIECTBMNSAEMbIX OopraHom, npeaocTaBnAnLWLMM MYHULMNANbHYO ycnyry,
MHOrOOYHKLMNOHANbHbLIM LLEHTPOM NMB0 opraHnsaumen, npegycCMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-$3, B Lensix HesameanuTenbHOro yCTpaHeHUS BbISIBITIEHHbIX
HapyLlweHW Mpu oKasaHUM MyHULMNANbHOW YCNyrn, a TakkKe MNPUHOCATCA W3BMHEHUs 3a
AOCTaBreHHble HeyaobCcTBa U yka3blBaeTCsH MHAOpMaLns O AanbHEeNnLWmnX AenCTBUSX, KOTopble
HeobXxoaAMMO COBEPLUUTL 3aSABUTESIO B LIENsIX NONyYeHUs MyHULMNANsHOW yCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexailen yooBMEeTBOPEHUIO B OTBETE
3aaBMTENO O pesynbTatax paccMOTpeHuss anobbl JalwTcs  apryMeHTMPOBaHHbIE
pa3bsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHus, a Takke WHdopmauma o nopsake
ob6xanoBaHUsA NPUHATOrO PeLLEeHNs.

5.9. B cny4yae yctaHoBneHus B xoge wnv Mo pesynbTaTaM pacCMOTPEHMUS Xarnoobl
NPU3HaKOB cocTaBa agMUHUCTPATMBHOIO NPaBoOHAPYLUEHWUSI U NPECTYNNEHUA AOMKHOCTHOE
nuuo, paboTHUK, HageneHHbIe NOMTHOMOYNSAMW MO PACCMOTPEHMIO Xanob, HesameanuTensHO
HanpasnsalT UMelLLMecss MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 3JIEKTPOHHON MOJIUCH

JomxuoctHOe muio (PHO)

(HOAMUCH YIIOTHOMOYCHHOTO JOJDKHOCTHOTO JIUIIA
oprasa)



MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy

npeaoCcTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(bnank oprana, nmpeoCTaBISAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHWE
06 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade cripaBku (BbINUCKK)
oT Ne

PaccmoTpeB Bawe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTKase B Bblaaye

cnpaBku (BbIMUCKN) NO CrieayroLemMy OCHOBAHUIO:
[ononHuteneHas nHopmauus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTHOE muio (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JOJDKHOCTHOTO JIUIIA
oprasHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaoCcTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLWEro MyHULMNAaNbHY YCryry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX AN NpefoCTaBNeHus
MYHULMNANbHOW YCyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3asaBneHne ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OpraHom
NPUHATO pelieHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaocTaBfeHMst MyHMUMManbHOW YCryrn No Bblaade
crnpaBku (BbIMMUCKM) NO CrieAyoLWMM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWeM O
npegocTaBfeHnM yCryru Nocne yCTpaHeHMst yKasaHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoxeT ObITb 0bXanoBaH B AocyaeObHOM nopsigke nyTem HanpaseHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHom nopsiake.

Cenenust 00 HIEKTPOHHON TOANUCH

JomxkuocTtHOE auio (PHO)

(HOANUCH YIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
opraHa)



MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnipaBku (BbIMUCKN)

dopma

B

(HauMeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

oT

(pamumust, M5, OTIECTBO, TACTIOPTHBIE JAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJJPeC MIEKTPOHHOI MOYTHI, Tel1e(OH)

3AABIIEHNE
0 Bblaye crpaBku (BbIMUCKN)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

I:lB NMWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHMUMNANbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:IB MHOIFO(YHKLUMOHANbLHOM  LieHTpe MpefoCcTaBreHuss roCydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcta;

l:l B MicnonHnTensHOM KoMuTETE.

(marta) (nognucek) (©.1.0.)

MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaoCcTaBNeHNsa MyHULMNAaNbLHOM
yCrnyrv no Bbigave CnpaBku (BbIMUCKN)



PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwato 06 owmnbke, AONYLLEHHOM NPU OKa3aHUM MyHULMNANbHOW YCIyr No Bblaave
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpolwy ucnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OLWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACSA pe3ynbTaToM MyHULMMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KoMMM Ha OymaKHOM HocuTene NoYTOBbIM OTNpPaBfiEHMEM MO
agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBNIEHME, OTHOCSLLMECS K MOEW
NMYHOCTN W NPEeACTaBMsiEMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXKe, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPUNOXEHHbIE K 3asiBNEHWIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumm, Ha MOMEHT NpeacTaBreHus
3asiBNeHNS 3TW IOKYMEHTbI AeNCTBUTESbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHUS.

(mara) (moamuce) (®.1.0.)



