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NOCTAHOBREHNE KAPAP

oT «19» anpens 2022 ropa Ne12

06 yTBEepPXOAEHUN A,EI,MVIHMCTpaTVIBHOFO pernaMmeHdTa
npegocrasneHns MyHmumnaanoﬁ ycnyru no sblgaue crnpaBku (BblﬂMCKM)

B uensx peanusauun depepanbHoro 3akoHa ot 27 uwonst 2010 roga Ne 210-03 «O6
opraHu3aunm NpefocTaBneHusl Focy4apcTBEHHbIX Y MyHUUMUNANbHbIX YCnyry, VcnonHuTensHbIh
KOMUTET ApPXaHrenbCKOro CerbCKOro NocerieHust HosomemMMchoro MyHULMNansHOro panoHa
Pecnybnuku TaTtapcTaH

NOCTAHOBIAET:

1. YTBEpPOUTE:

1.1, AOMMHUCTPATUBHBLIA pernaMeHT NpenoCTaBneHnst MyHULUMNansHOW ycryru no
Bblayve cripaeky (Bbinuckm) (npuroxexHne Ne1);

2. TlpusHaTb yTpaTMBLUMM CWUAly NOCTaHoBMNEHWe MCnonHWTENbLHOro KomuTeTa
ApXaHrenbCKoro CenbCckoro noceneruss HOBOWEWMUHCKOrO  MyHULMNANbHOro  paitoHa
Pecny6rivku TaTapctan ot 18 utonst 2021 roga Ne17 «O6 yteepxaeHnn AMUHUCTPATUBHOTO
pernameHTa npenocTaBneHua MyHULUnansHoi yeryri no Beigade crnpaski (BbINUCKN)».

3. Ony6nukosaTb (06HapOLOBaThL) HACTOSLLEE NOCTAaHOBMNEHNE Ha oduumansHOM cante
ohmuMansLHoOro noprana npaBoBoit nHgopmauun Pecnybnuku Tatapctan» B MH(OPMaUMOHHO
- TENeKOMMYHUKaLMOHHO ceTu «MHTepHeT» http://pravo.tatarstan.ru, Ha ocuymansHom cante
HoBOLLELLIMUHCKOrO MyHULMNanbHoro paroHa hitp://novosheshminsk.tatarstan.ru/.

5. KoHTponb 3a UCnonHeHUuem HacTOSILLEro NOCTaHOBIIEHUA OCTaBrsio 3a cobo.

H.A. Cepatok




YTBEpXaeH

noctaHoBneHnem NcnonHUTenbHoro
KomutTeTa ApxaHrenbCKoro

CEenNbCKOro noceneHns HoBoLELWMNUHCKOro
MYHMUMNANbHOIO panoHa

Pecnybnukn TatapcTaH

oT «19» anpensa 2022 roga Ne12

ALMVHUCTPATUBHLIN pernameHT
npefocTaBneHns MyHUUMNANbHOM YCnyru no Bblgayvye cnpasky (BbINMUCKN)

1. O6Lwue nonoxxeHms
1.1. TllpegMeT perynnpoBaHus agMMHUCTPATMBHOMO pernameHTa

HacToswmii agMUHUCTpaTUBHBINA perfnaMeHT npeaocTaBneHust MyHUUMNAansHOW ycnyru
(nanee — aAMUMHUCTPATUBHbLIA  pernameHT) YycTaHaBnMBaeT CTaHAapT W MOPSAOK
npenocTaBneHnst MyHUUMMNAnbHOW YyCryrM MO Bbldaye cnpaBku (BbINWUCKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jlvuamn, nmerLWMMM NpaBo Ha MNOSlyYEeHUEe MyHUUUNanbHOW YCRyru, sIBNAIOTCA
dusmyeckme nuua (ganee — 3asBuTenb).

1.2.2. C 3asBneHneM Bnpase obpaTuTbCs NpeacTaBUTENb 3aaBUTENS, AENCTBYIOLWNA Ha
OCHOBaHWW [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rMofHoOMoYus (Janee — npeactaBuTenb
3asBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANBHOW YCITyTU

1.3.1. Hpopmauma o nopsiake npeocTaBrneHnss MyHULMNanbHOW yCrnyrn pasmeLlaeTcs:

1) Ha MHOPMALIMOHHBIX CTEHAAX, COAepPXaLLMX BU3yasibHY N TEKCTOBYIO MHGOpPMaLMIO
O MyHULUMNANbHOW ycryre, pacnonoXeHHbIX B NOMELEHNAX MHOMOMYHKLUNOHANbHbIX LIEHTPOB
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2) Ha odwuumanbHOM canTte HoBOLWEWMMHCKOrO MyHMUMNAanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKaunoHHon cetn «WHTepHeT» (https://www.novosheshminsk.
tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnukun TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dyHkuun) (https://
www.gosuslugi.ru) (aanee — EgmHbii noptan);

5) B rocygapcCTtBeHHOM MWHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHblix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHuMe Mo BonpocamMm npefocTaBfieHUs MYyHUUMNANbHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrO(YHKUMOHANbHbIX UEHTpax MpeaoCTaBNeHna rocyAapCTBEHHbIX W
MYHULMMANbHbLIX YCAYr NPy YCTHOM oB6palleHum - IMYHO Unn No Tenedony;

2) B HTepakTMBHON hopme PecnybnmkaHCcKoro noprana;



3) B MWcnonHuTtenbHOM  KOoMuTeTe  ApXaHrenbCKOro  CefnbCKoro  rnocerieHuns
HoBoLwEeLWMNHCKOro  MyHuMUMnanbHoro panoHa Pecnybnukn TaTtapctaH (panee —
NcnonHUTenbHbI KOMUTET):

npv YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npyv NMMCbMEHHOM (B TOM 4ucne B oopMe 3NEKTPOHHOrO AOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. NHdpopmaums Ha EguHom nopTtane, PecnybnukaHckom nopTane O nopsgke wm
Cpokax npeaocTaBfieHUs MyHUUMNAnNbLHOW YCnyrn Ha OCHOBaHWUM CBEAEHUN, CoAepXallnxcs B
PeecTpe rocygapCTBEHHbIX 1 MyHULMNAMNbHbIX YCIYr, NpeaoCcTaBnseTca 3agasmTento 6ecnnaTHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMNansHON yCrnyru
ocyulecTtensietca 6e3 BbIMOMHEHUS 3asBUTENeM Kakmx-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NporpaMMHoro obecrneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckme cpeacrtsa
3aaButens TpebyeT 3aknYeHnsa NMULEH3NOHHOMO UM MHOTO CcornalleHus ¢ npasoobnagartenem
nporpammMmHoro obecneveHusi, npegycMaTpmBalolLlero B3WMaHue Mnatbl, PerucTpaumio unm
aBTOPM3aLNIO 3asBUTENA UM NPeoCTaBNeHe UM NepPCoHanbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTENS NUYHO UM NO TenedgoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

1) o MecTe HaxoXOeHUss MHOrMoOYHKLMOHANbHOMO LEeHTpa npefocTaBreHus
rocyfapCTBEHHbIX U MyHUuunanbHbIX ycnyr, WcnonHuTteneHoro komuteTta (agpec, rpaduk
paboTbl, CNpaBOYHbIE TENEMOHDI);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBndAeTcs MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NMPAaBOBbLIX aKkTaX, Perynvpylowmx BONPOChl NPeaoCTaBfeHUs MyHULMNaIbHON
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXOoAUMbIX AN pPacCMOTPEHUs 3asaBfeHus o
npegocTaBfeHNN MyHULMMNANbLHOW YCIyrn, 0 cpokax npuema n peructpaumm sasaBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHna Ha oduuManbHOM cauTe uHpOopMauunm no BoNpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopgagke obxanoBaHua OenUCTBUW UM 6e3aencTBUA  OOSMKHOCTHBIX — nuL
NcnonHutensHoOro komuteTa.

Mo nMcbMeHHOMY OOpalLLeHNIo COTPYAHMKM OTAENa, OTBETCTBEHHOIO 3a NpeaoCcTaBeHne
MYHULMNANbHOW yCcnyrn, NoApobHO B NMUCbMEHHOW (YOPME Pa3bACHAIT 3asBUTEN0 NOpPSLOK
npefoCcTaBfeHNa MYHUUMNAnNbHOM YCNYrM W BOMPOCHl, YKa3aHHble B HACTOSLEM MYHKTe
aOMWHUCTPATUBHOIO perfiameHTa, M B TedeHne Tpex pabounmx OHEW CO AHSA perncrpauuu
obpalleHna HanpasnaT OoTBeT 3asasuTento. OTBeThl AalOTCH Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUs UCMONb3YHTCHA rocyaapCTBEHHbIE A3bIKM
Pecnybnuku TatapcTaH.

1.3.5. WHdopmauma no Bonpocam npefocTaBfeHns  MyHUUUNanbHOW  YCryru
pasMellaeTcss Ha oduumanbHOM canTe MyHUMUMNANbHOro pamoHa M Ha WHEOPMALMOHHBLIX
cTeHAaax B NomeLleHnax MicnonHuteneHoro komuteTta ang paboTbl C 3aaBUTENAMMN.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TaTtapcTaH, pasmMellaemMas Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WIHTepHeT», BKOYaeT CBedeHust O
MyHMUMUNanNbLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHTa, WHoOpMauuld O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl ICNONHUTENBHOrO KOMUTETA, O rpadumke npuema 3asBNeHUn Ha
npegocTaBrieHne MyHULMNANbLHOW YCyri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupytoLLme npegoctaBreHue
MYHULMNANbHOM yCcnyru



1.4.1. lNepeyeHb HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, PErynuUpyloLWmMx npegocTaBneHne
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
ux ocmuymanbHoro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B Peectpe
rocyfapCTBEHHbIX M MyHUUMMNANbHBIX YCNyr, Ha odwuumanbHOM canTe HoBOLWEeLWMMHCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtaH B MIHGOPMALMOHHO - TENEKOMMYHUKALMOHHOWN
cetn «MIHTepHeT» http// novosheshminsk.tatarstan.ru/.

1.4.2. TeKCT agMUHUCTPATUBHOIO perfamMeHTa B [AeUCTBYKOLWEN pefakumm noanexur
pa3smMelleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr, Ha
odmumanbHoM cante HoBOLIELWMMHCKOrO MyHUUMNaneHoro panoHa Pecnybnuku TaTapcraH B
MHOPMaALNOHHO - TeneKkoOMMYHUKaLMOHHOM cetn «HTEpHET» http//
novosheshminsk.tatarstan.ru/.

1.5. TepMuHbI, UCNonb3yeMble B adMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregylwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBneHns
rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEeHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroyHKLMOHANBHOIo LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOE B FOpOACKOM (CernbCKOM) MOCeneHun MyHUUMNnanbHOro
panoHa unun B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusaumm AeaTenlbHOCTU MHOTrOYHKLIMOHASTbHbIX LEeHTpOB npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNeHneM [NpaButenscTaa
Poccunckon ®epepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuwn [lpasun
opraHusauuu AeaTenbHoOCTH MHOrOyHKLMOHAaNbHbIX LEeHTpoB npegocTaBneHns
roCcyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHu4eckass owubka - owwubka (onucka, oneyaTka, rpamMmaTtvyeckass Wnu
apudpmMmeTudeckas owmnbka nnbo nogobHas owmnbka), AonyLeHHas opraHoMm, NpeaocTaBnsoLWLmMm
MYHULUMNANbHYO yCnyry, U npueelas K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCIYrn), CBEAEHUAM B [AOKYMEHTax, Ha OCHOBAHWW KOTOPbIX
BHOCWUIIUCb CBEOEHUS;

EovHaa cuctema uvageHTMduKaumm M ayTeHTudmkaumm B MHGPaCTPYKType,
obecneunBarollen MHGPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOSNb3yeMbIX ASI NPefoCTaBeHnst rocyaapCTBEHHbIX U MYHULUMNAMbHBLIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — dhepepanbHas rocygapCTBeHHas MHGOpPMaLMOHHast
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uAeHTUMKaumMm un  ayTeHTuduKaumm K  MHGOopMaumu,
cogepxallencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBLIX
cucTemax;

MoL| - locygapctBeHHOe 6logkeTHoe yypexaeHue «MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA cUMCTEMa MHOMOMYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUMLMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

1.5.2. B agMuvHUCTpaTMBHOM perfameHTe nMo4 3asiBeHMeEM O npeaocTaBneHnn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEeHWe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCNYrn, No4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 DeaepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-®3 «O6 opraHusauun npegoctaBfieHUs rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CTaHD,apT npenocraBneHnd MyHMLlMHaﬂbHOIZ ycnyru



2.1. HanmeHoBaHe MyHULMNanNsLHOW ycryru
Bblgaya crnpaBku (BbIMUCKK).

2.2. HaumeHoBaHWe UCMNONHUTENbHO-pacNopsaNTENbHOrO opraHa MeCTHOMO
camoynpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCNyry

McnonHuTenbHbIn  KOMUTET ApXaHrenbCKOro CesibCKoro rnoceneHns HoBOLeWMNHCKOro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW yCryri

2.3.1. PesynbTatom npegocTaBneHns MyHMLMNanbHOW yCryrn ABNsSeTCS:

1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 Kk HacTosAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuLmMnansHom yenyrm (npunoxexme Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXoOMMbIX ONs NpeaocTaBrieHus
MyHMUMNanbHon ycnyru (NnpunoxeHune Ne 3 K HacTosWeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTat npefocTaBneHns MyHMUMNanbHOW yCnyrn HanpaesnaeTca 3adaBuTento B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3NEKTPOHHOM NOAMUCHI0 YNOSTHOMOYEHHOrO AOSMKHOCTHOMO Nuua VIcnonHUTeNnsHOro KomuTeTa
(nMmbo UcnonHuTenbHoro komuTeTa), B cooTBeTCTBUM ¢ PefepanbHbiM 3akOHOM OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpoHHOM noagnucuy» (ganee — ®egepanbHbii 3akoH Ne 63-93) B
NMYHbIN  KabuHeT EpuHoro noptana. B cnyyae HanpaBneHusa 3asiBNEHUS MOCpPeAcTBOM
PecnybnvkaHckoro  nopTtana pesynbTaT  NpefoCTaBfeHUs  MyHUUMNanbHOW  YChyru
HanpaBnsieTcs Tak Xe B NMNYHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTenss pes3ynbTtaT NPeaoCTaBEHUs MyHMUMMNANbHON YCNyru
Bolgaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoOro Ha 6yMaxHoM HocuTene, 3aBePEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIO AOMKHOCTHOrO nNuua McnonHutenbHoro kommteta unm pabotHuka ML,

2.3.4. 3asiBuTenb Bnpaee nonyyYnTb pe3ynbtat NpeaoCcTaBeHnss MyHULMNAanbHON yenyrm
B hOpMe 3IEKTPOHHOIro JOKYMEHTa B TeYeHMe CpoKa OeCTBUSA pesynbTaTa npeaoctaBneHns
MYHULIMNANbHON YCNYrW.

2.4. Cpok npefocTaBneHns MyHULMNanbHOW YCyrn, B TOM YMCE C y4eTOM HEOHX0aUMOCTH
obpalleHus B opraHu3auun, y4acTeyloLmne B NpeaocTaBneHnn MyHULMNanbHOM yCnyrn, CPok
NPMOCTAHOBMEHUSA NPEAOCTaBNEHNA MYHULUNASIBHOW YCIyrn B Crlydae, eCrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblgayum (HanpaBneHus) LOKYMEHTOB, ABMSIOLNXCA pe3yfbTaToM NpefoCTaBleHNS
MYHULMNANbLHOWN yCryru

2.4.1. MyHuumnaneHas ycnyra npeaoCcTaBrsieTca B TeyeHme Tpex paboymnx gHen.

2.4.2. [TlpuocTaHoBfeHMe Cpoka NpedoCTaBfeHna MyHUUMNArbHOW  YCnyrn He
npegycMoTpeHo.

2.4.3. HanpaeneHve [OOKyMeHTa, SBMSOWEroca pesynbTaToM MpegocTaBneHuns
MYHUUMNANbHOW YCNyrm B (oOpMe 3fEKTPOHHOrO OOKYMEHTa, 3asdBUTENHO OCYLLECTBSETCHA B
AeHb 0(POpMMNEeHNsa 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULUMNansHOM YCyru.

2.5. VicuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMUM C
3aKkoHoAaTeSIbHbIMU MY UHBIMU HOPMATUBHBIMU MPaBOBbLIMU akTaMu AN NpegocTaBneHuns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoammMbiMn 1 o6a3aTenbHbIMK



Ansi NpefoCTaBneHNst MyHUUMNanbHbIX YCryr, Noanexalumx npeacTaBneHunio 3asBuTernem,
cnocobbl UX NONyYeHUs 3asiBUTENEM, B TOM Y/CNE B SNIEKTPOHHON hopMe, NOPSA0K UX
npeacTaBneHns

2.5.1. Ina nony4eHnss MyHULMNAnNbHOM YCNyrn 3asiBUTeNb NpeacTaBnsieT creayloLine
OOKYMEHTbI:

1) [AOKYMEHT, yOoCTOBepsioWMiA NUYHOCTL (He TpebyeTtca B cnyyae obpalleHus
nocpeacteom PecnybnvkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B popMe AokymeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne 4 Kk HacTosLemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW popme (3anonHAeTcss MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLleHMI B 3NEKTPOHHYIO (hbopMy 3asBrieHuns), nognucaHHoe B COOTBETCTBUM € TpeboBaHUsaMU
nyHktTa 2.5.3 agMMHUCTPATMBHOIO  perfameHTa, npuv  obpalweHun  NocpeacTBOM
PecnybnuvkaHckoro noprana;

4) B criyvae, ecnv ansa npegocraBneHns MyHuuunanbHom yernyrm Heobxoanma obpaboTka
nepcoHasnbHblX AaHHbIX NUUA, He SBNSAOLWEroca 3asBuTeneM, U ecrnim B COOTBETCTBUU C
defepanbHbiM 3aKOHOM 06paboTka TakMx MepcoHanbHbIX AAHHBIX MOXET OCYLLUECTBIIATLCS C
cornacus ykasaHHoro nvua, npy obpatieHnn 3a nonyvyeHmeM MyHULMNansHOM ycnyrn 3asasButenb
AOMNOSTHUTENBbHO  MNpeAcTaBnseT [[OKYMEeHTbl, noATBepXaawlwme MofnyyeHne cornacus
YKa3aHHOro nvua unm ero 3akOHHOro npeacraBuTenst Ha o6paboTKy nmepcoHanbHbIX AaHHbLIX
ykaszaHHoro nuua. [okyMeHTbl, noATBepXpawlwme nofnyyeHne cornacumga, Moryt ObiTb
npeacTasfieHbl B TOM Yucne B oopMe SNEKTPOHHOIO LOKYMEHTA;

5) B cny4vae, ecnn 0643aHHOCTb XpaHeHust fomoBon KHurn o 31.12.2017 Boanaranacb Ha
COBCTBEHHMKOB XWUIbIX NOMELLEHUI, 3asBuTeNeM npeacTaBnsaeTcs AOMOBas KHUrA;

6) npaBoycTaHaBnMBawLMe OOKYMEHTbl HA MHAMBMAOYANbHbIA XUNOW AOM (ecrnv npasBo
CcOBCTBEHHOCTM He 3aperncTpmupoBaHo B EANMHOM rocygapCTBEHHOM peecTpe HeaBUXKUMOCTU) —
ANSA BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3asiBUTENEM OAHUM M3 Creayrowmnx cnocobos:

1) 4vepe3s MOLl Ha OymMaxHbIX HOCUTENAX M B BUOE SNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B AcNoNHUTENBbHbLIM KOMUTET JIMYHO UKW NOCPEACTBOM NMOYTOBOM CBA3M HA ByMaXkHOM
HocuTene.

3agaBneHne M npunaraemble AOKYMEHTbl, NPU HanpaefieHUN MOoCpenCTBOM MNOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIEHHOM MOpSAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactBoM PecnybnukaHckoro nopTana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHIO 3a8BUTENS.

Ana nonyyeHuss MNpPOCTOM 3NEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO 3annchb.

ONEKTPOHHbIE JOKYMEHTbI (3N1eKTPOHHbIE 06pa3sbl AOKYMEHTOB), YKa3aHHbIe B NO4MNYHKTaX
2, 46 nyHkta 2.5.1 agMUMHUCTPATUBHOIO perfnamMeHTa, 3aBepsAlTCs  YCUIEHHOW
KBannMuuMpoBaHHOM MNOANUCLIO MWL, YMOSIHOMOYEHHbBIX HA CO34aHue U NOAMUCaHue TaKux
AOKYMEHTOB, B TOM 4YMUCIe HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbl (9NEeKTPOHHble 0bpasbl [OOKYMEHTOB), nMpunaraemble K
3asiBreHno, B TOM YuCrie JOBEPEHHOCTU, HanpaBnaTCAa B Buae dannos B oopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npenocTaBnaemMblX 3EKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) AOJTKHO NO3BOMSATL B MOSIHOM 06beMe npounTaTb TEKCT JOKYMEHTA M pacrno3HaTb
PEKBU3UTbI AOKYMEHTA.



2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS:

1) npenctaBneHns OOKYMEHTOB W WHMOpMauMM WNU  OCYLLECTBNEHUS OEWCTBUN,
npeacTaBfeHne Unm ocyLecTBeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMW NPaBOBbLIMM
aKkTamn, perynupyrowMMn  OTHOLLEHMS, BO3HMKaKOWME B CBSA3M C NpeaoCTaBfiEHMEM
MYHULMNANbHON YCNYTK;

2) OCYLLIECTBIEHUS] AENCTBUIN, B TOM YUCIIE COrNacoBaHnn, HEOBXo0AUMbIX OS5 NONy4YeHNs
MYHULMNANbHON YCAYrn 1 CBA3aHHbIX C 0OpaLleHneM B UHble rocyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMoOynpaBfieHUsl, OpraHn3aunn, 3a WUCKOYEHUEM MNOMNYYEeHUs yCrnyr M nonydeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCcTaBNaAeMblX B pe3dyrbTaTe npefoCTaBneHus Takux yCnyr,
BKIMIOYEHHbIX B NEPeYHK, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX 1 0b6s3aTENbHbBIX YCAYT);

3) npeacTaBneHns JOKYMEHTOB M MHOpMaLMK, OTCYTCTBME U (MNKN) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHa4asribHOM OTKase B Npueme OOKYMEHTOB, HEOOXoANMbIX
ANs NpefocTtaBneHns MyHuumnanbHoW ycnyru, nubo B npefocTtaBneHun MyHUUMNanbHON
YCIyru, 3a UCKMOYEHNEM CneayoLmX Criy4yaes:

a) u3MeHeHue TpeboBaHW  HOPMATUBHLIX MNPAaBOBbLIX AaKTOB, KacalLMXcs
NpeaocTaBNeHNsa MyHUUMNAnNbHOW YCnyrn, nocne nepBoHaYaribHONM nodavv 3asiBNeHns o
npegoCcTaBfeHMM MyHULMNANBbHOW YCIYIu;

6) Hanuume owmnbOK B 3aABMEHMM O MPefoCTaBMEHUM MyHULMNANbHOW YCAyrn u
AOKyMEHTax, NogaHHbIX 3asiBUTENEM MOCre nepBoHaYanbHOro OTkasa B NpuMemMe AOKYMEHTOB,
HeobXxooMMbIX ONS NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nmbo B npenocTaBreHun
MYHULMNANbHOW YCIYrn 1 HE BKIOYEHHbIX B NMPEACTaBMEHHbIN paHee KOMMNMNEKT JOKYMEHTOB;

B) MCTEYEHMe cpoKa AEWUCTBUS AOKYMEHTOB WKW U3MEHEeHue WHdopmauum nocne
nepBoHa4anbHOro oOTka3a B nNpueMe [LOOKYMEHTOB, HeobXxoaumbix AN NpeaocTaBreHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

) BbIsIBIEHNE AOKYMEHTANbHO MOATBEPXKAEHHOrO dpakTa (MPM3HAKOB) OLWMOOYHOrO Mnn
NPOTUBONPaBHOIO AencTBua (6e30enCTBUA) AOMKHOCTHOMO nvua MICnonHUTENbHOro KoMUTeTa,
paboTHnka MOLl, npn nepBoHayanbHOM OTKase B MpuMeEMe [LOKYMEHTOB, Heobxoaumblx Ons
npegocTaBneHnsa MyHUUUNAanNbLHOM ycnyru, NMbo B NpefoCcTaBneHMn MyHUUMNanbHOW ycnyru, o
YyeM B MUCbMEHHOM BMAE 3a MNOANUCLIO pyKoBOAMTENHA WMCMONHUTENBLHOrO KOMUTETa MNpwU
nepBoHavanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAuMMbIX ANns npefocTaBreHus
MYHUUMNANbHOW YyCnyru, yBeAOMNSETCs 3asiBUTESNb, a TakKe MPUHOCATCA W3BMHEHUSA 3a
AOCTaBreHHble HeyaobCcTBa;

4) npepocTaBneHnst Ha BymMaxxHOM HocUTENe AOKYMEHTOB U MHpOpMaUnn, 3NEKTPOHHLIE
oOpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHMEM CRnyyaeB, €CNU HaHEeCeHMe OTMETOK Ha
Takne AOOKYMEHTbl MO0 uX U3bATME NABNSETCS HeoOXOAMMbIM YCROBMEM NpeaocTaBeHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrK, WU WHbIX Cly4YaeB, YCTAHOBMEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ansi NpeaocTaBneHns MyHULUMNAanbHOM YCryru, KOTopble HAaXoasaTCs B
pacrnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHns u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MecTHOro camoyrnpaBrieHns
opraHun3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke crocobbl X NONy4YeHus
3asBUTENSIMW, B TOM YMCIIE B 3NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3auMO4eNCTBUS:
1) Bbinucka n3 EAMHOro rocygapCTBEHHOro peecTtpa Heaswxkmmoctn — PepepanbHas
cnyxba rocygapCTBEHHOW permcrTpauum, kKagactpa u kaptorpaguu;



2) cBedeHus O OelCTBylOLWEM nacrnopTte rpaxaaHuHa Poccuinckon depepauun — MB[
Poccuu;

3) cBegeHus o HoTapuansHoW JoBepeHHOCTN — DefepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BNpase NpeaoCcTaBUTb JOKYMEHTbLI (CBe4eHUS), yKa3aHHbIe B MOAMYHKTE
1 nyHkta 2.6.1 agMUMHUCTPATMBHOIO perriameHTa, B (POopMe ONeKTPOHHbIX [JOKYMEHTOB,
3aBepPEHHbIX YCUITEHHOWN KBanMULUMPOBAHHOM NOANMUCHIO NNUL,, YNOSTHOMOYEHHbIX Ha CO3aHue U
nognucaHne Taknmx ZOKYMEHTOB, Npu nogade 3adBreHuns.

2.6.3. HenpencraBneHne (HeCBOEBpPEMEHHOE MNpPEACTaBIIEHME) YKa3aHHbIMK B MYyHKTE
2.6.1 agMMHUCTPaTMBHOIO pernaMmeHTa opraHaMmy rocygapCTBEHHOW BfacTh, opraHamu
MECTHOro camoynpasfeHus, opraHv3aumsaMu OOKYMEHTOB U CBEAEHUA He MOXEeT SBNATbCS
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNANsHOM YCNyru.

2.6.4. [omkHOCTHoe nuuo u (unu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO  pernaMmeHTa OpraHoB UM OpraHu3auuMi, He  npeactasBuBLUNE
(HecBoeBpeMeHHO NpeAcTaBMUBLLME) 3aMPOLUEHHbIE U HAXOASALWMNECS B PACnOPsSXKEHUN JOKYMEHT
Unu ceefieHnd, noanexart agMUHUCTPATUBHOW, ANCUMUMIIMHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®epepaunu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBeAeHUs, B TOM 4uUcne
noaTeepXxaatoLLne BHECEHNE 3asBUTENEM MNaTthbl 3a NpeocTaBNeHne MyHUUUNansLHOM yCnyru,
HaxoddwWmecs B PacCrnopsPKEHUW  FOCYOapCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOroO
camoynpasneHns opraHn3aumn.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, coAepXalux CBedeHusi, KoTopble
HaxXoAATCs B pacnopsiKeHUM rocy4apCTBEHHbIX OPraHOB, OpraHOB MECTHOIO caMoynpaBfeHus 1
NnoABEAOMCTBEHHbIX OCYAAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpaBfeHus
opraHusaumn, He 4BMSETCA OCHOBaHWMEM [Af19 OTKasa 3adBuTENo B NpedocTaBreHun
MYHULIMMNANbHON YCNYru.

2.7. NcuyepnbiBaloLWwmin nepevyeHb OCHOBaHWI NSl OTKa3a B NpUeMe A0KYMEHTOB, HE0OXoaUMbIX
ANsi NpegocTaBneHns MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuaAMM ONs OTKkasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Onsd
npegocTaBfieHNa MyHULMNANBHOW YCIyrn, SBNAKTCA:

1) npeacTtaBneHHble 3asBUTENEeM [OOKYMEHTbl coAepkaT MOAYMCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAaHOBMEHHOM 3akoHodaTenbCcTBOM Poccuinckon
depepauymm;

2) OOKYMEHTbl cofepXaT MOBPEXAEHUS, HanMyMe KOTOpbIX HE MO3BOMSAET B MOJSTHOM
obbeme wucnonb3oBatb MHGOPMALMIO WU CBeLEeHUs, codepXawuecs B AOKyMeHTax Aansd
npegocTaBfieHNa MyHULMNANIbHOW YCIyTu;

3) npeAcTaBneHHble AOKYMEHTbI U CBEAEHUS yTpaTuimn cuy Ha MOMeHT obpalleHus 3a
MYHUUMNANbHOMW  ycnyrom (OAOKYMEHT, YAOCTOBEPSOWMIA  MNONMHOMOYMS  npeacTtaBuTens
3asBuTENd, B criydae obpalieHus 3a npegocTtaBfieHMeM MyHUUUNAanbHOW YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHUMs O NpefoCcTaBNeHUM MYyHUUMNanbHOW YCAyrM U [OKYMEHTOB,
HeobXoauMbIX ANS MNPeaoCTaBNeHUs MyHUUMNANbHOW YCIyrn, B 3MEKTPOHHOW d)opMe C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne obs3aTenbHbIX Nonen B oopMe 3asiBfieHusl, B TOM Yucre B
WHTepakTUBHON dhopMe 3asBneHus Ha PecnybnvkaHckom noptane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBuIbHOE 3anofHeHne);

6) npencTaBneHMe  HEnomHOro  KOMMSieKTa OOKYMEHTOB, Heobxogumbix — Ans
npegocTaBfeHNa MyHUUMNANbHOW YCIyTu;



7) 3asiBrneHve o npegocTaBneHnn ycnyru nogaHo B opraH rocyapCTBEHHOM BMacTn, oprax
MECTHOro CamoynpaBfneHns WM opraHu3aumio, B MOSIHOMOYUSA KOTOPbIX HEe BXOAMT
npegocTaBfieHMe MyHUUMNanNbLHOW YCNyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 anekTpoHHOW NOANUCK» YCIOBUIA NPU3HAHUA AENCTBUTENBHOCTU, YCUIIEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWMA AN OTKasa B nNpuemMe AOKYMEHTOB, Heobxoaumbix Ans
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U OOKYMEHTOB, HeobxoguMmbix AN
npegocTaBneHns MyHUUMNAnNbHOM YCnyrin, MOXeT OblTb MNPUHATO, Kak BO BpeMs npuema
3asBuUTENS, Tak U rnocne rnonyyYyeHns OTBETCTBEHHbIM AOMKHOCTHBLIM NUMUOM MICMONHUTENBHOTO
KoMuTETa HEOBXOANMbIX A5 NPeoCTaBeHUS MyHULMNATbHOW YCyrn AOKYMEHTOB (CBEOEHUN)
C VMCMNOJSIb30BaHWEM MEXBEAOMCTBEHHOIO0 WMH(OPMaLNOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiWwarowmn 3 pabounx gHen co AHSA perncTpaunm 3asiBreHus.

2.7.4. 3anpeuwaetcda oOTKasblBaTb B MNpueMe 3asBNeHUs U UHbIX [JOKYMEHTOB,
HeobXxo4MMbIX ONA MpefocTaBneHns MyHUUMNanbHOM YCNyru, B Clyyae ecrnu 3asdBreHue U
AOKYMEHTbI, Heobxoaumble [Ansi npefocTaBfieHUst MyHWUMNAanbHOM  YCIyrn, MoAaHbl B
COOTBETCTBUMN C MHGOPMaLUMeEn O CpoKax U nopsake NpefocTaBreHns MyHULMNANbLHOM YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.8. VicuepnbiBatoLwmin nepedeHb OCHOBaHWUIA A51S IPUOCTaHOBEHNS UNN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHuA AOns NPUOCTaHOBIEHUA NPEAOCTaBMEHUA MYHULMNAnNbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ans oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asBrieHUn 1 (UNn) JOKYMEHTax COLEPXUTCHA HenosiHasa u (unu)
HeJocTOBepHasa NHPoOpMaLns;

2) noctynsieHMe oOTBeTa oOpraHa rocyLapCTBEHHOM BracTu, opraHa MecCTHOro
camoynpasneHns nnbo noasBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTU UMM Opray
MeCTHOro camoynpasneHus opraHusaumm Ha MeXBEeAOMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOWEro 06 OTCYTCTBMM AOKYMEHTa M (unv) uHdopmauuu, Heobxogumblx Ond
npefoCcTaBfieHnUs MyHUUMNANbHOW YCNyrn, €ecnu COOTBETCTBYHLWMA OOKYMEHT He Obin
npeacTtasfeH 3agasuTenemM no CO6CTBEHHON MHULMATUBE;

3) oOTCcyTCTBME CBeAEHUM O perncrpaumm rpaxgaHmHa no MeCTy >KUTenbCTBa
(npebbiBaHMSA) B pacnopsiXXeHUM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. lepeyeHb OCHOBaHWM AN OTKa3a B NpefoCTaBfieHMM MyHUUMNANbHOW YCnyru
ABNAETCH UCYEPnbIBaOLLNM.

2.8.4. 3anpelyaeTca oTkasblBaTb B NpeaocTaBneHnn MyHUUMNaneHOW ycnyru B criyyae,
ecnn 3asiBfeHne O npeaocTaBNeHNn MyHUUMNAnbHOM YCRAyrM MogaHoO B COOTBETCTBUWM C
MHdOpMaumnen o Cpokax n nopsigke NpeaocTaBeHns MyHUUMNANbHOW ycnyru, onybrnmkoBaHHOM
Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS roCcy4apCTBEHHOM MOLWMMHBI UM UHOW NnaTbl,
B3MMaeMOl 3a NpPeaoCTaBneHne MyHULMNansLHOM yCnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABNAKTCA HEOOXOAUMBIMU M 06s13aTEeNbHLIMW AN
npeaocTaBneHnst MyHULMNAanbHOM YCryrn, B TOM YUCIe CBEAEHUSI O AOKYMEHTE (AOKyMEHTaXx),
BbljaBaeMoM (BblAaBaeMbiX) OpraHM3aumsmMu, y4acTBYOLIMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr



MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUSA B3MMaHUSA NNaTbl 3a NpefocTaBneHne yeryr, KoTopble
ABNATCA HeobXoaMMbIMKN N 06A3aTEeNbHbIMY ANS NPEeAOCTaBAEHUS MyHULMNANbHOW YCIyry,
BKNOYast MHpoOpMaLMIoO O METOAUKE pacyeTa pasMmepa Takon nnatbl

MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXUOAAHUA B oMepeau npu nogadve 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW yCnyru, ycnyru, npeaocTaBseMon opraHm3aumnei, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansLHOW yCnyru, 1 Nnpu nosiy4eHnn pesynbrarta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBreHuUs Ha nonyvyeHue MyHuumnanbHOW yCnyru
- He 6onee 15 MUHYT.

212.2. Tllpn nonyyvyeHun pesynbTata npeaocTaBneHns MYHUUMNAnsHOW  YCIyru
MaKCuMMarbHbI CPOK OXXMAAaHUSA B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaummn sanpoca 3asButens o npeaocTaBfieHMmM MyHULMNansHOn
ycryru n ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByoLEN B NpeJocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCIe B 9SIEKTPOHHOU hopme

2.13.1. Npu nnyHom obpaiueHnn B ML B oeHb nogayun 3asiBNeHNs 3asiBUTENIO BblAaeTcs
pacnucka 3 AMNC MOLL ¢ peructpaymMoHHbIM HOMEPOM, NOATBEPXAAKLWMM, YTO 3asiBreHue
OTNpaBneHo, 1 AaTon Nofayn 3asBrneHus.

2.13.2. lNpun HanpasneHun 3aaBreHuUst nocpeacTBoM, PecnybnvkaHckoro nopTana
3aaBuUTeNb B [eHb MoAdayu 3asiBNeHWs noryvyaer B NIMYHOM KabuHeTe PecnybrvkaHCcKoro
noptana v nNoO 3MEKTPOHHOM noyTe yBegoMSieHMe, MoATBepxJawuee, 4YTO 3asBreHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA permcTpaLMOoHHbIN HOMEP 1 AaTa NoAaym 3asBreHus.

2.13.3. lMpwn nnyHom obpauieHnn B ICnonHUTENbHbLIA KOMUTET B A€Hb N04a4uM 3asBfeHNs
YNOMHOMOYEHHbIM [OMKHOCTHBIM NUOM VCNONHUTENBHOrO KOMUTETa 3asiBUTENO BblaaeTcs
pacnucka 13 aBTOMaTU3VMPOBAHHOM WH(OPMALMOHHON CUCTEMBI, NpefHasHavyeHHoW [Ans
oKasaHusi rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr, C PermcTpauMoHHbIM HOMEPOM, AaToun
nogayun 3asiBreHust U nepevyHemM npencraBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxugaHus, mectam Ansa 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MYHULMNANbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM € obpasLammn ux 3anosIHEHUS U NepevyHEM JOKYMEHTOB,

Heobxo4MMbIX ANS NPeoCTaBEeHUSA KaXa0oM MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOW N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfieHns Takon yCnyru, B TOM 4Yncrne Kk obecneyeHmnto 4oCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUU C defepalibHbIM 3aKOHOA4ATETbCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TlpepoctaBneHne MyHUMUMMNANbLHOW YCIyrn OCYLECTBNAeTCa B 34aHuaX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayroTca Heobxoammon mebenbio anst odopMneHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMM.

2.14.2. B cootBeTCTBMMN C 3aKOoHoAaTenbCTBOM Poccuickon denepauum o coumanbHOM
3awmTte UWHBaNMAOB B Uenax 6ecnpensTCTBEHHOro AoCTyna K MeCcTy npeaocTaBleHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:



1) obecneumBaeTca  GecnpenAaTCTBEHHbIM  OOCTYN  WMHBaAnNMAOB K MeECTy
npegocTaBneHnsa MyHuumnnansHom yenyru (yao6bHbl BXO4-BbIXO4 B MOMELLEHWS U NepeMeLLEHNe
B UX npegenax);

2) Bu3yanbHasi, TeKCToBas W MynbTUMegunHas uHdopMauus O  nopsgke
npegocTaBneHnsa MyHUUMNanbHON yCnyru pasmellaeTca B yaoOHbIX Ansa 3asaBuTenen mecrax, B
TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBoOXAeHue MHBanNMaoB, UMEKLLNX CTONKNE pacCTPONCTBa (DYHKLNN 3pEeHUS U
CaMOCTOATENBHOIO NepeaBMXeHns, N OKasaHne UM NoOMoLLY;

4) BO3MOXHOCTb CaMOCTOSATENBLHOrO MepeaBuKeHust No TeppuTopuU, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI CoLUManbHON, NHXEHEPHOW M TPAHCNOPTHOW MH(PPACTPYKTYp, BXoaa B
Takne o6bEKTbI N BbIXOAA U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEACTBO M BbICAAKN U3 HEFO, B TOM
4yucrie ¢ UCMNosnb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmelleHne obopyaoBaHMa U HocuTenem  uMHdopmauum,
HeobxoaMMbIx Ans obecneveHns GecnpenaTCTBEHHOro 4OCTyNa MHBANWAOB K ycryram ¢ y4eToM
OrpPaHNYEHUIN UX XKN3HEAEATENbHOCTH;

6) gybnupoBaHne HeobxogMmon AN MHBaANMOOB  3BYKOBOW U 3pUTENbHOM
MHOpMauuK, a Takke HagnuMcen, 3HAKOB M MHOW TEKCTOBOM M rpadumyeckon uMHpopmaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MpU HanuuMuM OOKYMEeHTa, NoATBepXOawoLlero ee
cneunanbHoe obyyeHuMe W BblgaBaemoro no dopme M B MoOpsake, KOTOpble YCTaHOBIEHBbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBepXAaloLwero cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOpPsiAKa ero Bblaaumy.

2.14.3. TpeboBaHus B 4actu obecrneyeHns OOCTYMHOCTU AN MHBanNnaoB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASETCH NpeJoCcTaBeHne MyHUUUnanbHOM yCnyru, u cpeacTts, UCNOSNb3yeMblX
npyv NpPegocTaBfeHnn MyHUUMNANbHOW YCNyru, KOTOpble ykadaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfiameHTa, NPMMEHSIOTCA K 06bekTaM u cpeacrsam, BBEAEHHbIM
B 3KCMyaTaumio unuv npowwealmm MogepHu3saumo, pekoHcTpykuuio nocne 1 nona 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHUUMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHUUMNANBHOW YCYru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOyYeHUs Hdopmaumm o
xofe npefocTaBneHns MyHULMNanbHOW yCyri, B TOM YMChe C UCMOMb30BaHNEM
MHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMN, BO3MOXHOCTb JI60 HEBO3MOXHOCTb
NonyyYeHNss MyHULMNAIbHOW YyCAyrn B MHOTO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgesieHun opraHa UCNONMHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasfeHusi, No Bblbopy 3asBuTens (aKCTeppuUTopUanbHbIA NPUHLNN),
nocpencTBOM 3anpoca O NPefoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUMNANbHbIX YCAYr B MHOFO(YHKUMOHAMbHbIX LeHTpax NnpeocTaBneHns rocygapCTBeHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®epgepanbHoro 3akoHa Ne210-d3
(koMMneKcHbIN 3anpoc)

2.15.1. NokasaTensmMmmn AOCTYNHOCTU NpeaoCTaBNeHUS MYHULMNANTbHOW YCNYIrn ABSKOTCA:

pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCcs npueM, Bblgada JOKYMEHTOB B 30He
AOCTYNHOCTM OOLECTBEHHOIO TPaHCMNopTa;

Hanuyne HeobxoOUMOro KonMyecTBa CreuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLECTBMSAETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLUK 0 cnocobax, NopsaKe U Cpokax NpeaocTaBeHns
MYHUUMNANbHOM YCnyrm Ha MHGOPMaUMOHHbIX CTeHaax, EauHom noptane, PecnybnukaHckom
noptane, oduunanbHoOM cante HOBOLWIEWMMHCKOrO MyHUUMNanbHOro pawnoHa Pecnybnuku



TatapctaH B WH(POPMAUMOHHO - TeNleKOMMYHUKaUMoHHon cetn «WHTepHeT»  http//
novosheshminsk.tatarstan.ru/.;

oKasaHve MoMOLLM MHBanNuAam B nNpeogoneHmm 6apbepoB, MELLALWNX NOSTYYEHNIO UMK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyYyeHus pesynbrata MyHULMNAanbHOW yCnyru;

3) oTcyTCcTBME ODOOCHOBAHHBLIX Xanob Ha HapyleHUst aAMUHUCTPATUBHOIO perfamMeHTa,
coBepLUeHHble paboTHUKamMu MICNONHNUTENBHOrO KOMUTETA;

4) KONMMYECTBO B3aMMOAEWNCTBUN 3asiBUTENsSI C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anMOAENCTBUE 3aaBUTENSA C paboTHMKaMu McnonHuTeneHoro komuteta nnu MOL npu
NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn OCYLLECTBNAETCA OAMH pa3 npu nNpencTtaBreHuu
3asiBfieHNs CO BCEMU HEODXOAMMbIMU AOKYMEHTaMMU;

OOVH pa3 B Cnyy4ae HeobXxoOuUMOCTW nMonyyvyeHus pesynbTata npegocTaBneHus
MyHUUMNaneHon ycnyrn B MWcnonHutenbHoMm komuteTe mnu MOL, B dopme aksemnnspa
9NEKTPOHHOro AOKYMeEHTa Ha Byma)kHOM HocuTene.

MpoaomknTENbHOCTL OAHOrO B3aMMOLENCTBUSA 3a89BUTENSA C AOMKHOCTHBIMU NMLaMM Npu
npeaocTaBNeHNN MyHULUMNANbHON yCnyrn He npeBbiwaeT 15 MUHyT.

3asaBuTenb BMpaBe OLEHUTb KayYecTBO NPeaoCTaBfEHMST MyHUUMNANbHOW YCnyrn ¢
MOMOLLbIO  YCTPOWUCTB  MOABWXKHOW  paguMoTenedOHHOM  CBSA3W, C  WUCNOSIb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. UH(popmaums o xoge npenocTaBneHUs MyHULMMAnbHOW YCNyru MoXeT ObiTb
nosnyyeHa sasiBMTENEM B NMMYHOM KabmHeTe Ha EanHom nopTtane, PecnybnukaHckom noprtane, B
WcnonHutenbHoMm komuteTe, MOL].

2.15.4. lMpepocTtaBneHne MyHUUMNanNbHOW ycnyrn ocyuwectsndetca B ntobom MOLL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa hakTudeckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnuku TaTapctaH no akcTepputopmansHOMY
npuHUMNy.

MyHuumnanbHasa ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaoCTaBsAeTCA.

2.16. NHble TpeboBaHus, B TOM YnCE yYnUTbiBaloLWmMe 0COOEHHOCTM NPeaoCTaBNeHNs
MYHUUMNANbHOW YCyru no aKCTeppuTopmnanbHOMY NPUHLMNY (B cnyyae, ecrnv MyHuumMnanbHas
ycrnyra npeaoCTaBnsieTCsa No 3KCTEPPUTOPUANbHOMY NPUHLMIMY) M OCOBEHHOCTU
npegocTaBneHns MyHULMNAnNsHOM yCnyru B 3fIEKTPOHHOM bopme

2.16.1. MNpwu npegocTaBneHMn MyHULMUNANbHOW YCyrn B 35IEKTPOHHOM hopMe 3asBuTerb
BrpaBe:

1) nonyunTb WHOpMaUUIO O MOPsiAKE W CpoKax MNpedoCTaBNEeHUs MyHUUMNanbHOM
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnukaHckom noptane;

2) nogaTb 3asiBNEHWe O NpefoCcTaBieHUM MyHULUNANBbHOM YCIYrn U UHble OOKYMEHTDI,
HeobxoouMMble ONs NPefoCTaBfiEeHUs MYyHUUMMAnNbHOW YCRyrn, B TOM YUCIie OOKYMEHTbl U
MHOPMaUUIO, ANEKTPOHHbIE 06pa3bl KOTOPbIX paHee BbINn 3aBepeHbl B COOTBETCTBUN C MYHKTOM
7.2 yactn 1 ctatbmn 16 PegepanpHoro 3akoHa Ne 210-$3, ¢ ucnonb3oBaHmem PecnybrmkaHCKoro
noprana;

3) nonyunTtb CBeOeHUs O XOAe BbINOMIHEHUS 3asiIBNEHUA O NpegocTaBrieHnn
MYHMLUMNANbHON YCNyru, NO4aHHbIX B 3N1IEKTPOHHOW hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHULMNANbHOW YCNyru;

5) nonyuntb pesynbTaT NpefoCTaBfeHus MyHUUMNanbHOW ycnyrm B opme
3IIEKTPOHHOI0 AOKYMEHTa;

6) noaaTtb xanoby Ha pelleHune n gencrteune (6esgencrame) icnonHUTENBHOrO KOMUTETA,
a TakkKe ero OOSPKHOCTHbIX MWL, MyHUUMMAnNbHbIX CAyXalux nocpeactsom PecnybnukaHcKoro



noprtana, noptana deagepanbHOM  rOCydapCTBEHHOM  MH(OPMAaUMOHHOW  CUCTEMBI,
obecneunBatoLlen npouecc gocynebHoro (BHecynebHoro) obxanoBaHna peLlueHnin U 4encTBun
(6e3pencTBust), COBEPLUEHHBIX NPU NPeAOoCTaBNEHUM FOCYAAaPCTBEHHbIX M MyHULMNANbHbLIX YCNyr
opraHamu, MpefdoCTaBnsAlWUMKN  FOCYAAPCTBEHHbIE U MyHUUMNAmNbHbIE  YCIyrn,  UX
AOIMKHOCTHLIMM NMLIAMW, TOCYAAPCTBEHHLIMU U MyHULMNANBHBIMU CIYXXaLMMW.

2.16.2. dopmupoBaHne 3asiBfieHMs OCYLLECTBNSAETCS MOCPenCTBOM  3arofiHEHUS
9NEeKTpoHHOM opMbl  3asaBneHuss Ha PecnybnukaHckom noptane 6e3 HeobxogumocTm
AONOSTHUTENBHOW NoAaun 3asBneHust B Kakon-nnbo nHom popme.

2.16.3. MNMpwn bopmmnpoBaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaAHEHUA 3asiBNEHUA U WHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOSTbKUMU 3asBUTENSMU OOHOW 3MEKTPOHHON (hOpMbl
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMmym HanpasfeHne COBMECTHOrO
3a8BNeHNA HECKONbKUMM 3aBUTENSAMNU;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HoOcUTeNne KOMuMuM 3NEKTPOHHOM OPMbI
3as8BNeHns;

4) coxpaHeHWne paHee BBeLEHHbIX B 3NIEKTPOHHYI0 (POpMYy 3asiBrieHUs] 3Ha4YeHUI B 1o6omn
MOMEHT MO >XenaHuK Monb3oBaTensd, B TOM 4ucCfe Npu BO3HUMKHOBEHMM OLLIMOOK BBOAA M
BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOPMY 3asBIIEHUS;

5) 3anonHeHue nomnen 3NeKTPOHHON YOpPMbl 3asiBNEHUs OO Havana BBOAa CBeOEHWM
3agBuTEeNeM C UCMNofb30BaHMEM cBedeHun, pasMmelweHHblx B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalwlwencs CcBeaeHun,
OTCYTCTBYIOLNX B €ANHON cUCTEME NOaeHTUMKaUMN n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOM U3 3TANOB 3aMOfIHEHUSI ANIEKTPOHHOM POPMbI
3asBreHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb JOCTYNa 3asdABUTENS K paHee NoAaHHbIM UM 3asBNIEHUSM B TeYEeHUe He
MeHee OHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3asIBNIEHUSM - B Te4EeHUe He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBrsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnaeTcs BO3MOXHOCTb 3anMcu Ha nobble cBobogHble Ans npuema
AaTy 1 BpeMsi B npefenax yCTaHOBNEHHOrO B MHOMOMYHKLMOHANbHOM LieHTpe rpaduka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton AaThbl.

[na ocywecTBneHns npeaBapuTenbHOM 3anucu nocpencTsom  PecnybnukaHckoro
nopTana 3asiBuTento HeobxoauMo yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIEe, B TOM YUCTe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XEenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwwmn  3assBuTenb  npwu
npenBapuUTenbHON 3anucu, JOKYMeHTaM, NpeacTaBfieHHbIM 3aaBuTeneM npu JIM4HOM npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHUn npegBapuTenibHOM 3anucu  3aasuTento  obecneyunBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanioH-nogTBepxaeHune. B cnyyae, ecnu 3agsuTenb cooOWKUT agpec
3MIEKTPOHHOM NOYThI, HA YKa3aHHbIN agpec Takke HanpaBngeTcs MHdopmaLms 0 NoLATBEPXKAEHUN
npenBapuTenbHOM 3anncu C yKkasaHueM gaTbl, BpeMeHU 1 MecTa npuema.

Mpn ocywecTBNeHnn npeaBapuTeNibHON 3anucu 3adBuUTENb B 00s13aTeNbHOM Mopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNUPYETCa B Criydae ero HesiBKu Mo
ncrteyeHmm 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN nNpuemMa.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3adBUTENSA COBEPLUEHUS WHbLIX OEWUCTBUWA, Kpome
NPOXOXOEeHUs uaeHTuduKkaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMAaTUBHbIMU



npaBoBbIMU akTamu Poccunckon ®eaepauuu, ykasaHus Lenu npuemMa, a Takke npeaocTaBreHns
cBefleHnr, HeobXxoauMMbIX AONns pacyeTa ANUTENBHOCTU BPEMEHHONO MHTepBana, KOTOpbIn
HeobxoaMmo 3abpoHmpoBaTb AN npyema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINONTHEHUS]
agMUHUCTPATMBHBIX Npoueayp B 3NEKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMNbHbIX LIEeHTpax

3.1. OnucaHune nocnegoBaTenNbHOCTM AENCTBUIA NPY NpeaoCcTaBeHUn
MyHULMNAnbHOW yCryru

3.1.1. MNMpepocTaBnenne MyHMUMNANbHOW YyCryrn BKAOYaeT B ceba  cnegyrowme
agMWHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMEKTa JOKYMEHTOB, NpeACcTaBeHHbIX 3asBUTeNeMm;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBeHnn MyHUUMNanbHON yCcnyru;

4) NnoAroToBKa pesynbTarta MyHULMNAaNbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrbTaTta MyHULMNanbHON YCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHOBaHMEM Ha4vana BbIMOMHEHNA agMWHUCTPATUBHOM npoueaypbl ABnsieTcs
obpalleHne 3asBUTENA NO BoNpocaMm, CBA3aHHbIM C NpeAoCTaBneHUeEM MyHULMNANbLHOW YCIyIu.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHun 3aasutensa B MOL — paboTHnk ML,

npv obpalleHnn 3assutensa B ICNONHUTENBHBIN KOMUTET — CeKpeTapb UCMOMHUTENBHOMO
KomuTeTa ApXaHrenbCKoro CenbCKoro noceneHns (ganee - 4OMKHOCTHOE N0, OTBETCTBEHHOE
3a KOHCYNbTMPOBaHMeE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCSA 3a KOHCYyNbTauMenm O nopsigake U cpokax
npegocTasfieHna MyHuumnaneHom ycnyrn 8 MOL| nnyHO 1 No TenedoHy 1 351IEKTPOHHON NoYTe.

PaboTtHnk M®L| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

3agaBuTeNb MOXET NOSyYMTb MHPOPMAaLMIO O NOpsSAKe NpeaocTaBneHna MyHUUMNansHom
ycnyrn Ha odmumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMUM MYHKTOM, BbINOJTHAOTCSA
B AeHb oOpaLleHns 3asButens.

PesynbTatamu BbINOIHEHNA aAMUHUCTPATUBHBIX NpoLeayp SABNAKTCA: KOHCYNbTaums no
coctaBy, opmMe npeactaBnsemMon SOKYMEHTauuMm v OpyruMm BOnpocaMm, HeobxoanmbiM NS
Nosly4eHMst MyHULMNANbHOW YCIyru.

3.2.3. BaaButenb BnpaBe ob6patutbCsa B WCNONHUTENbHLIN KOMUTET NO TenedoHy W
3MIEKTPOHHOM NOoYTE, a Takke Mony4nTb KOHCynbTauuio Ha PecnybrnvkaHckom nopTtane, canmte
OpraHa o nopsgke 1 cpokax NpegocTaBeHns MyHULMNANbHOW YCIyrn, B TOM YMCIe No COCTaBy,
dopMe npeacrtaBngemMon JOKYMeHTauum n gpyrum Bornpocam Ans nosiy4eHmus MyHuUUmMnansHom
ycnyru.

[OfmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHWE MHMOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHsMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HACTOSALMUM MYHKTOM, BbINOJTHAOTCA
B TeYeHune Tpex paboumx gHEeN Co AHA NOCTyNneHus obpalleHus.



PesynbTaTtamu BbINONHEHMS aAMUHUCTPATUBHbIX Npoueayp SBNSTCSA: KOHCYNbTauum no
coctaBy, opmMe npeacTaBnseMon OOKyMeHTauuuM u ApyruM BorpocaM, HeobxoaumbiM Ans
NONyYEeHUs MyHULMNANbHON YCIyri.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta 4OKYMEeHTOB,
npeacTtaBli€eHHbIX 3adBUTEJIEM

3.3.1. lNpuem oOoKyMEHTOB Ans npeaocTaBreHnsa MyHMumnansHon yenyrm yepe3 MoL, unum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. Basasutenb (npeactaButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegocTaBfeHun MyHULMNANbHOW YCryrn U npeactaBngeTr [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NpPOBOAUT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YKka3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa;

3anorHgaeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIMO
pernameHTa Ha OyMaXHOM HocuTesne, OCYLLECTBISET CKaHMpOBaHWE MNpeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVIC MOPL| gokymeHThbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uimn
3EeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMUpYyeT SNEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNATCA: FOTOBOE K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENSA B
NcnonHuTenbHbii KOMUTET B 3MEKTPOHHOMW (bopme (B COCTaBe MakeTOB 3NEKTPOHHbLIX Aesl) B
TeyeHne oaHoro pabo4yero AHS Co AHA obpalleHus 3asBUTENs B CTPYKTYpPHOe noapasaeneHune
MoL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: 3asiBfieHue Wt
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [Aeno), HarnpasfeHHble B MCnonHuUTEenbHbIM KOMUTET,
nocpencTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUA.

3.3.2. NMprvem JOKYMEHTOB ANSA NpeaocTaBreHns MyHUUUNAanbHOM YCNyrn B 351IEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUs1 B 3NIEKTPOHHOM opme BbINOSHAET
cnegylowmne aencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT (opMy 3NIEKTPOHHOIO 3asiBIEHWS, BKIHOYaKOLWY CBeaeHUs, Heobxoammble u
oba3aTenbHble 4Ns NpefoCTaBneHns MyHULMNAaneHON YCnyru;

npuKpennsieT AOKYMEHTbI B 9NIEKTPOHHON (bOpMe UK 3NEKTPOHHbIE 06pasbl AOKYMEHTOB
K (bopMe 3neKTPOHHOro 3asBneHns (Npu HeobxoamMmMocTn);



nogTeepxgaeT (akT O3HAKOMIMEHWA W corfacus € YCrnoBUAMM U MOPSAKOM
npegocTaBneHns  MyHUUMnanbHOW  YCryrm B SNEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBIieHuUs);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 31IEKTPOHHOrO 3asiBMeHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBreHune (HaXnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 31eKTPOHHOrO 3asBreHNs);

9NEeKTPOHHOE 3asiBfeHne nognucbiBaeTcsa B COOTBETCTBUN ¢ TpeboBaHuAMM nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBrEHMS.

dopmaTHO-Normyeckasi Nnposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA nocne
3anosIHEHNS 3asdBUTENEM KaXXO0ro U3 norfen anekTpoHHoM oopmbl 3adsneHus. lNpu BblaBneHnmn
HEKOPPEKTHO 3amnoSIHEHHOrO MOMA 3NEeKTPOHHOM (POpMbI 3asiBNEeHUs 3asaBUTesSb YBEAOMIISETCS O
XapakTepe BbISBMEHHON OLLIMOKN U NOpsake ee yCcTpaHeHUs nocpefCcTBOM WUH(OPMaLNOHHOMO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hOpMe 3asBIieHUS.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B AeHb obpaLleHns 3asaBuTens.

PesynbTatamun BbINOMIHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCHA: 3MEKTPOHHOEe
Aerno, HanpaereHHoe B WCNOMHUTENbHbIM KOMUTET MNOCPEeACTBOM CUCTEMbI 3IEKTPOHHOrO
B3aMMOOencTBUA.

3.3.3. PaccmoTpeHue komnnekTa JOKYMEeHTOB MICMONHUTESTbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSHEHNA agMUHUCTPATMBHOM MNpoueaypbl sBnsieTcs
NoCTynfneHne 3asBneHuss W WHbIX [OOKYMEHTOB, HeobxoauMMmbiX AN npeaocTaBrieHus
MYHULIMMNANbHON YCNYru.

HOSMKHOCTHLIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMUHUCTPATUBHOM  MNpouenypbl  SABMASETCH  CeKpeTapb  MCMOMHUTENbHOMO  KomuTeTa
ApxaHrenbCKOro cesfibCKoro noceneHna (ganee - 4OMKHOCTHOE NNLUO, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B Crydae obpalleHuns
3aaBuUTensd ¢ 3aaBneHnemMm B CnonHUTENbHbIA KOMUTET:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aflMWUHUCTPATUBHOIO perfiaMmeHTa, NPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHMAM (Haanexaiiee oopmsieHne Konuin JOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CITIOB U NHbBIX HE OrOBOPEHHbLIX UCNPAaBIIEHUI);

3anosIHAET ANEeKTPOHHYK (hopMy 3asaBneHnsa B aBTOMaTU3MPOBaAHHON MHAOPMAaLMOHHON
cucTemMe, npegHasHavYeHHoOM Ans oka3aHUs rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYT;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIMO
pernameHTa Ha OyMaXHOM HoOcuUTene, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHYO MHOPMALMOHHYIO CUCTEMY, NpeaHa3HayYeHHyo ang
OKa3aHus roCydapCTBEHHbIX W MyHMUMNASbHBIX YCNYr AOKYMEHTbl, MNpeacTaBfeHHble B
9NEKTPOHHOM POPME UNK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3MEKTPOHHOE A€ero;

BO3BpaLlaeT NOANMCAHHOE 3asBeHne 1 opurmHanbl OyMaXKHbIX OKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe AOKYMEHTOB.



B cnyyae Hanuuus ocHOBaHWK Onsl OTKa3a B npyemMe JOKYMEHTOB [OSMPKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeAOMMAET 3afABUTENs O HanuMyum npenaTcTBuni Ons
npuema 3asiBfieHns 1 Bo3BpalaeT emy OKYMEHTblI C 0OObSICHEHMEM COAEPXKAHUSA BbISABMEHHbIX
OCHOBaHWUI An1s oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, Nocre NocTynneHus
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asBMEHUI0 HOMep B COOTBETCTBUMM C HOMEHKaTypow Aen u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME JMEKTPOHHbIE Aeria, B TOM 4ucCrie MPUoXeHHble 3asiBUTenem
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LOKYMEHTOB;

npoBepsieT cobnogeHne  yCnoBuUM  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpencTtesoM obpaweHus Kk EguHomy noptany (B cnydae, ecnu 3asBuTenemMm npeacTaBreHbl
3NEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUITEHHOM KBannUUUUPOBAHHOW 3IEKTPOHHOM
noanucoHo).

Mpn Hannunnm ocHOBaHWW, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
perrnameHTa, nogroTaBnmBaeT NPOEKT peleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
ANa NpeaocTaBNeHnsa MyHULMNAIbHOW YCyri.

B cny4vae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
noanncu BeliBNeHO HecobnogeHne ycrnoBumn ee AeNCTBUTENBbHOCTU, MPOEKT peLleHns ob oTkase
AOJDKEH copepxaTb NyHKTbl ctatbn 11 ®epepanbHoro 3akoHa Ne 63-D3, KoTopble MOCAYXUNK
OCHOBaHWeM AN ero NPUHATUS.

MpoekT peweHnsa ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN npefoCTaBeHus
MYHULMNANbHOW YCNyru, C ykasaHnem npudnH oTkasa (B criydae, ecrnvm OCHOBaHWS ANs oTkasa B
npuemMe AOKYMEHTOB, HeOBXoaMMbIX ONS NpeaocTaBneHna MyHMUMnanbHON yenyru, cBsidaHbl €
HapyleHVeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMuM [AOKYMEHTaM, OCHOBaHWS ANA OTkasa B
npueMe [OOKYMEHTOB [OSKHbI cogepxaTb WHGoOpMauui O HaMMEeHOBaHUM [OKYMEHTOB
(MHbopmaumn, ceedeHuin), KOTOpble HE MpeAcTaBneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYmnBblEe CBeAeHUsl, OOpPMIIEHbl C HapyLleHMEeM YCTaHOBJSIEHHbIX TpeboBaHun),
HanpaBnseTCs Ha CcorfacoBaHMe B YCTAHOBMEHHOM MOpsSAKe MOCPeACTBOM  CUCTEMbI
3MIEKTPOHHOro AOKYyMEHTO0bopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOANMbIX OIS
npegocTaBfieHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBSETCA B nopsake, npegycMOTPeHHOM
NyHKTOM 3.5.3 agAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHUI ANS OTKa3a B NpUeMe AOKYMEHTOB, NpeayCMOTPEHHbIX
MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMmeHTa, JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB, B Te4yeHne OAHOro paboyvero gHs CO AHSA NOCTYNSeHUsT 3asiBNEeHus, HanpasnseT
3a8BUTENIO0, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBNeHus,
cogepxalliee BXOAAWNA PErncCTpauMOHHbBIA HOMEpP 3asiBfeHUs, OaTy MofydeHus 3asiBrieHus,
nepeyeHb HaMMeHOBaHUN pannoB, NPeacTaBriEeHHbIX K HEMY AOKYMEHTOB, AaTy MOnyYeHus
pesynbTaTta MyHULMNAIbHOW YCIyri.

3.3.3.4. WcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO pernamMeHTa, Npu Hann4ymm TeXHNYECKON BO3MOXXHOCTM OCYLLIECTBIISIETCA B
aBTOMaTU4YeCKOM peXxmme C UCMNOoNb30oBaHNMEM aBTOMATU3NMPOBAHHOM WHE(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN oKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5. AgMuHucTpaTMBHble  rnpouenypbl, ycTaHaBnuBaemble  NyHkToMm  3.3.3
aAMWHUCTPATUBHOIO perfiamMeHTa, BbIMOMHATCSA B TedeHue ofHoro paboyvero gHA CO AHA
NOCTYNMeHns 3asBNeHns Ha pacCMOTpeHME.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHBIX MpoLeayp SBASKTCA: MNPUHATBHIA Ha
pacCMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHnss o6 oTkase B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBNeHNs MyHULMNANbHOW YCAyri.



3.4. HanpaBneHvne MexxBeOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByOLUME B NpeaoCTaBneHmm
MYHULMNANbHOM YCryru

3.4.1. OcHoBaHMeM Hayarna BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl ABNAETCH
nonyyYeHne [OOSMKHOCTHBbIM - NUUOM  (PabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbIMNOSHEHWE
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpueMm
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENSA JOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
agMUHUCTPATMBHOM  MNpoueaypbl, SABMAsSeTcs  cekpeTapb McnonHutenbHoro  KomuteTa
ApxaHrenbCKOro CcenbCKoro nocerieHns (ganee - AOOSMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OrmKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpaBsfeHue MeXBe4OMCTBEHHbIX
3anpocoB, ¢opMuMpyeT UM HanpaensieT B 3MEeKTPOHHOW opMe MNoCpenCTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBUSA  (MPUM  OTCYTCTBMM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKM cnocobamn) 3anpocbl O MpeaoCTaBreHnn LOKYMEHTOB U CBELEHWN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE NPOLEAYpPbl, yCTaHABNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B A€Hb NPUHATUS 3asBNEHNA Ha pacCMOTpEHMe.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbBIX NPOLEAYp SBMSIOTCA: HaNpaBfeHHbIE B
opraHbl Bfactu n (unv) noaBeAOMCTBEHHbIE OpraHaM BriacT opraHm3auumn 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbBIX HA OCHOBaHMM 3anNpoCoB, NOCTYMMBLUMX Yepes3
cucTemy MEeXBeLOMCTBEHHOIO 9NEKTPOHHOrO B3aMMO4enCTBuUS, npeaocTaBnAlT
3anpawmBaemMble LOKYMEHTbl (MHpopMaunio) nnn HanpaenawT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX NS NpegocTaBeHns MyHUUUNAnNbHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbINOSTHAOTCA
B TeYeHue Tpex AHEeW CO [OHSA MNOCTYNNeHUs MeXBEeOOMCTBEHHOro 3anpoca B OpraH Wunu
opraHusauuto, npeaocTaBngalLLmMe AOKYMEHT U MHOPMaLMIO, €CAIN UHbIE CPOKM MOArOTOBKU U
HanpaBneHMs OTBeTa Ha MEeXBEeLOMCTBEHHLIN 3anpoc He YCTaHOBMEHbl deaepanbHbIMM
3akoHamMmn, npaBoBbiMM akTamu [lpaBuTtenbctBa Poccuinckon depepaumm u NPUHATbBIMU B
COOTBETCTBUM C dheaeparnbHbiMU 3aKOHaMW HOPMAaTMBHbIMW NPaBOBbIMU akTamn Pecnybnmku
TartapcTaH.

Pesynbtatamn BbIMNOMHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBMSKTCA: LOKYMEHTbI
(cBepeHust), HeobxoanmMble AN NpeaoCcTaBeHNa MyHMUMNanbLHON ycnyru, nnbo yBegomneHme
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MEXBeLOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfeHue MEXBEAOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3SIEKTPOHHOIO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHNS), HeobxoamMble Ans NpeoCTaBeHNs MyHUUUNanbHOM
ycnyrm, nnbo yBegomneHne 06 oTkase npy OTCyTCTBUKM JOKYMEHTa 1 (unun) nHdopmaumm;

Npu Hannuynm OCHOBaHWU, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBAET NPOEKT peLLeHns 0b oTkase B npuemMe JOKYMEHTOB, HEOOXOaNUMbIX
ANSA NpeaocTaBNeHnsa MyHULMNANbHOW YCyri.

MpoekT peweHnst 06 oTkase B Npueme LOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBneHns
MYHULUMMNANbHON YCNyru, C yka3aHWeMm Npu4ymH oTkasa (B criydae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyru, CBA3aHbl C
HapyLeHEeM YCTaHOBIMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHUSA ONs OTKas3a B
npueme AOOKYMEHTOB [AOSMKHblI coaepXaTb MHGOpPMauMio O HaUMEHOBaHUM [OOKYMEHTOB
(MHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEPHbIe U (Mnn)
npoTMBOpEeYMBLIE CBeAEHUS, OOPMMEHbl C HapylleHMeM YCTaHOBMEHHbLIX TpeboBaHui),



HanpaBfseTCA Ha corfnacoBaHMe B YCTaAHOBIIEHHOM MOpPsSAKe MoCpeacTBOM  CUCTEMbI
3MEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B NpMeme OOKYMEHTOB, HeOOXoauMbIX Ans
npefocTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLUECTBSETCA B nopsigke, npegycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNIMBaeMble HACTOSALMM MYHKTOM, BbINOJTHAOTCA
B €Hb NOJSTy4YeHUs1 CBe4EHUI MO MEeXBEAOMCTBEHHbBIM 3anpocam.

Pesynbtatamy BbINOMHEHNA a4MUHUCTPATUBHBIX NpoLeayp SBASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble AN NpPeaoCTaBNeHNa MyHULUMNANbHON YCIyrn, NPOEKT pelueHns o6
oTKase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NPpeaoCcTaBNeHNs MyHULMNANbHOW YCyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernameHTa, Npu HanuUyunnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOSIb30BaHUEM aBTOMaTM3NPOBAHHOWN MHGOPMaLIMOHHOMN CUCTEMBbI,
npegHasHa4YeHHOW AN OKa3aHWsl roCcygapCTBEHHbBIX M MyHUMUMNANbHbBIX YCyr, B TOM 4YuCre C
MOMEHTa perucTpauun 3asiBfieHMss B COOTBETCTBMM C MNYHKTOM 2.13 aAMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CoOCTaBnsieT Tpy pabounx gHs.

3.5. MNMogrotoBka pesynbTata MyHULMNANTLHON YCITyTU

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aOMUHUCTPATMBHOM npoueaypbl ABNseTca
NnocTynneHne oT OSMKHOCTHOrO nunua, OTBETCTBEHHOrO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHui), HeobxoauMMblx And npefocTaBfeHus MyHULMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE afMWUHUCTPATUBHOM NpoLeaypbl,
cekpeTtapb WcnonHuTenebHoOro koMmmteTa ApXaHrenbCKoro CenbCkoro noceneHus (fanee -
OOIMPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a NOAroTOBKY —pesynbTata npefocTaBrieHus
MYHULMMNANbHOW yCnyru).

3.5.2. [JomKHOCTHOEe NnLo, OTBETCTBEHHOE 3a MOLrOTOBKY pes3yrnbTata npeaocrtaBfieHnsd
MYHUUMNANbHOW YCAyru:

paccmaTtpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobXoaumbIX Ans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYIu;

Npy BbISIBIEHUM OCHOBaHWW AN OTKasa B NpeAoCTaBleHUM MyHUUUNAanbHOW YCIyru,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMmeHTa, NoAroTaBnmBaeT NpPoekT peLleHus
06 oTKase B NpegoCcTaBfeHUn MyHULMNAnbHOW YCNyru;

B CIlydae OTCYTCTBUSA OCHOBaHUWN A5 OTKasa B NpeoCTaBfieHUM MyHULMNANBHOW YCyriu,
nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATMBHOMO pernameHTa, no MtoraMm pacCMOTPEHUS
AOKYMEHTOB, HeobxoanMbIX ANA NpedocTaBfeHns MyHUUMNanbHOW YCnyru, noarotaBnuBaeT
NPOEKT pe3ynbTaTa NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn B COOTBETCTBMM C NOAMNYHKTaMu 1
— 3 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnseT NOAroTOBMEHHbLIN MNPOEKT pe3ynbTaTa NpeaoCTaBNEeHUa MyHUUMNanbHOM
yCryrm Ha cornacoBaHve B YCTaHOBJIEHHOM Mnopsigke NOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBIE NpOoLEeaypbl, yCTaHaBNMMBaeMble HACTOSLLUM NMYHKTOM, BbINOSTHAKOTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHLIX NpoLeayp SBNSITCA: NPOEKT peLleHus
06 oTKkase B NpefoCcTaBeHNn MyHULMNANbHOW YCyr, CpaBkn (BbIMUCKN).

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata nNpeaocTaBneHnst
MyHUUMMNANbHON YyCnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBNSETCA PyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOro 3a MOLrOTOBKY pes3yfnbTaTa MyHULMNanbHOM
ycnyrn,  3amectutenem PykoBoguTtens McnonHutenbHoro komwuteTa, PykoBogutenem



McnonHutensHOro komuTeTa.

[MoaroToBreHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWMe 3amMedyaHusi, BO3BpaLlaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuuunanoHow ycnyru. Nocne
YCTPaHEHNs1 3aMeYaHun NPOEeKTbl JOKYMEHTOB MOBTOPHO MepearTca ANs COorfiacoBaHus w
nognucaHuns.

PykoBoantens NcnonHUTENbHOrO KOMUTETA MPU PacCMOTPEHUM MPOEKTOB OOKYMEHTOB
npoeepsieT cobniogeHve  agMUHUCTPATMBHOIO — perfiameHTa  AOSMKHOCTHbIMM - nuuamm
McnonHUTensHOro KoMmteTa B YacTW CPOKOB BbINOMHEHUS afMWUHUCTPATUBHBLIX npouenyp, ux
nocnegoBaTenbHOCTU W NOSTHOTbI, HANNYXUS COrNacoBaHUN YNOTHOMOYEHHbIX AOSMKHOCTHBIX v
McnonHnTensHOro kKomuTteTa B CUCTEME ANIEKTPOHHOIO IOKYMeHToobopoTa.

B cnyyae BbiSiBNEHMS HapyleHWW B 4acTW CPOKOB BbIMNOMHEHUS aAMUHUCTPaTUBHBLIX
npouenyp, Ux nocnegoBaTenbHOCTU U NOMNHOTbI PykoBoauTens MICNONHUTENbHOrO KomuteTa
UHULMMPYET NpuBnevYeHne K OTBETCTBEHHOCTM NnL, OOMYCTMBLUMX HapyLLEeHUs, B COOTBETCTBUM
C NYHKTOM 4.3 aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbINOJTHATCA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamu BbIMNOMHEHNA aAMWHUCTPATUBHBIX npoueayp SBAATCA: peweHue o6
oTKase B npuemMe OOKYMEHTOB HeobxoauMbIX ANS NpefocTaBfieHns MyHULMNAanbHOW YCIyru,
peleHne o6 oTkase B NpeAoCTaBeHnN MyHULMNAIbHOW YCryrn, cnpaBka (Bbinucka).

3.5.4. VicnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, Npu HanmuMyYnMm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcunmarnbHbI CPOK BbINOMIHEHNA aAMUHUCTPATMBHbLIX Npoueayp, yKasaHHbIX B MyHKTE
3.5. aAMMHUCTPaTUBHOIO perfnameHTa, CoOCTaBnseT OAnH paboyuni OeHb.

3.6. Boigaya (HanpaBsneHue) 3asBuTento pesynbTtaTa MyHULMNanbHOW ycryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPaATMBHOM Mpouenypbl ABNseTcs
nonyyeHne LOMKHOCTHBIM FULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE ALMWHUCTPATUBHON
npoueaypsbl, JOKYMEHTa, NOATBEPXKAAtoLLEero npegocTaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINOMIHEHNE agMUHUCTPATUBHON Npouenypsl,
aBnseTca cekpetapb MCNOMHUTENBHONO KOoMUTETa ApXaHrenbCKOro CerbCKOro noceneHus
(oanee - 4OMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgavy (HanpaBreHNE) AOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWEe CBedeHUWW O pesynbTaTte npefocTaBneHus
MYHMUMMNANbHOM ycryrm B MNOACUCTEMY BeAEHUS [LOKYMEHTauum aBTOMaTU3NPOBaHHOM
WHOPMALMOHHON  CUCTEMbI, NpefHa3HaA4YeHHOM AN OKa3aHWA roCyJapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3aaBuUTENsa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asdBMEHUKN, O
pesynbTate NpeocTaBneHnsa MyHULMNanbHOW YCIyrn 1 O BO3MOXHOCTW NONyYeHus pesynbtata
npegocTaBfieHNa MyHMUMnaneHom ycnyrn B AcnonHutensHom komutete unm 8 MOLL.

WcnonHeHne npouenyp nNpu Hanuuymm TeXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAeTCs B
aBTOMaTU4eCKOM peXxmmMe C UCMNOoNb3oBaHNWEM aBTOMAaTU3MPOBAHHOM WH(OPMaLNOHHOW
CUCTEMbI, NpeAHa3Ha4YeHHoOM ANs OKas3aHMs rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCIYT.

AOMUHUCTPAaTUBHbIE NpoLEeaypPbl, yCTaHABNMBAEMbl€ HACTOSLLMM MYHKTOM, BbIMOSTHAKTCS
B Te4yeHne oAHoro paboyero gHs CO OHA NoANUCaHUA OOKYMEHTa, SABNSAIOLWErocss pesynbTaTtom
npegocTaBfeHns  MyHUUUNANbHOW  YCNyrK,  YNONIHOMOYEHHbIM  AOSMKHOCTHBIM — JINLOM
WcnonHutensHoro komuteTa (McnonHUTENbHBIM KOMUTETOM).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SABNATCA: pa3MelleHune
CcBefEeHM O pesynbTaTe NpPeaoCTaBneHNs MyHUMUMMANbHOM ycnyrm B WH(OPMaLMNOHHBLIX



cucTemax, Wu3BelleHne 3aaBuTens (ero rnpeacraBuTensl) O pesynbTaTe MpeaocTaBneHus
MYHULMNANbHOM yCryru n cnocobax ero nosyyeHus.

3.6.3. lNMopsapok Bblgayn (HanpaeneHus) pesyrnbTaTa NpeaocTaBneHns MyHUUUNAansHOM
yCnyru:

3.6.3.1. lNpun obpalleHun 3asButens 3a pesynbTaToM MyHuuunanbHoW ycnyrn B MOL,
paboTHMk MOLl BbligaeT 3asiBUTENO pes3ynbTaT MyHUUUNANbHOW ycnyru B oopme ak3emnnsipa
SNEKTPOHHOro AOKyMeHTa Ha OBymaxHom Hocutene. [lo TpeboBaHuio 3asBUTENs BMecTe C
SK3eMMNIIAPOM 3MIeKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTerne emy npegocTaBnsieTcs
3K3eMMnsAp 3MeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopMauun
NN HarnpasneHus SK3emnnspa 3MeKTPOHHOro [AOKYMEHTa MO JreKTPOHHOW noyTe B ajpec
3aasutens. lNpy 3anncn Ha CbeMHbI HOCUTENb UMHOPMaLUKN UNU HaNpaBrieHNN aK3emnrsapa
SNEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EMMNIIAP SMNEKTPOHHOIo AOKYMEHTa
Ha O6ymaxHOM HocuTene, MO SMEKTPOHHOM MNOoYTe WOEHTUYHOCTb TaKoro ak3emnnapa
SMNEKTPOHHOro [OKyMEHTa 3K3eMMNIisipy 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHoM HocuTene
3aBepseTcA YMNONMHOMOYEHHbIM COTPYAHUKOM C NCnonb3oBaHNEM yCUINEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMUHUCTPAaTUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B nopsake ovepegHoCcTu, B AeHb NpubbITUS 3aABUTENSA B CPOKWU, YCTAHOBMEHHbIE pernaMmeHToM
paboTtbl MOLI.

PesynbTaTtamun BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABMS0TCA: hukcaumsa dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AUC MOL, pesynbtar
npeaocTaBneHnss MyHULUMNansHoN yCryru, BblAaHHbIA 3asBUTESHO.

3.6.3.2. lpn obpawieHun 3asBuTend 3a pesynbTaToOM MyHULMMANbHOW YCnyru yepes
PecnybnukaHckuin noptan 3asBuUTENt0 B IWYHbIA KabuMHET aBTOMaTMYecKu HarnpasnseTcs
3NEeKTPOHHLIN 0bpa3 AOKYMeEHTa, ABNAIOLEroca pe3ynsTaToM NpegoCcTaBeHns MyH1LmMnanbHON
ycnyrn,  nNognucaHHbli  YCUNEHHOM  KBanNMUUMPOBAHHOW  9NEKTPOHHOM  MOAMNUCHIO
YMNOMHOMOYEHHOIo AOMMKHOCTHOro nuua WcnonHutenbHoro komuteta (McnonHUTenbHbIM
KOMUTETOM).

AOMUHUCTPAaTUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B [deHb nognucaHus [OOKYMeHTa, noAaTBepxgawlero npegocrasneHne (oTkas B
npegocTaBneHnn)  MyHUUMNAnbHOM  YCNyru,  YNOSTHOMOYEHHbLIM  OOSMKHOCTHBIM  NALOM
WcnonHuteneHoro komuteTta (McnonHUTENbHbIM KOMUTETOM).

PesynbTatamu BbINOMHEHUS agMUHUCTPATUMBHBLIX Mpouedyp SABMASTCA: HarnpasrieHue
(npepocTtaBnenne) ¢ ucnonb3oBaHnem PecnybrnvkaHCKoro noprtana 3asBUTEN0 OOKYMEHTA,
noaTeepxgarollero npegocTaBneHne MyHuuMnanbHOW ycnyrm (B TOM 4ucne oTka3 B
npeaocTaBneHn MyHUUMNansHON ycnyru).

3.6.3.3. llpn obpaweHnn 3assutena 3a pesynbTaToM MYHULMNANbHOM YCNyrm B
NcnonHutenbHbI KOMUTET, AOSMKHOCTHOE WL, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue)
AOKYMEHTOB, BblaeT 3asiBUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpebosaHuio
3aABMTENA BMECTe C 9K3eMMNNAPOM SMEeKTPOHHOro AOKYMeHTa Ha BymaXHOM HocuTerne emy
npegocTaBnAeTca 3K3eMnNsAp 3MEeKTPOHHOro [OKYMeHTa nyTeM ero 3anMcu Ha CbeMHbIN
HoCcUTENb MHQOPMaUMM WAW  HanpasfeHUs 3K3emnnsipa SMNEeKTPOHHOro [OKyMeHTa Mo
3NEeKTPOHHOM NnoYTe B agpec 3asBUTENS.

AOMUHUCTpPaTUBHbIE npouenypsl, yCcTaHaBnvMBaeMble HaCTOALLMM MYyHKTOM,
OCYLLIECTBMAOTCA B MOPSAKE OYepedHOCTU, B AeHb NpubbITUS 3asBUTENS B COOTBETCTBUU C
[MpaBunamu BHYTpEHHEro TpygoBOro pacnopsiaka McrnonHMTensHoro KoMmmreTa.

PesynbTaTtoM BbLINOMHEHNS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcaunsa dakra
Bbldayn pesyrnbTata MpefocTaBneHns MyHUUUNanbHOMW YCryrm B aBTOMaTU3NMPOBaHHOM
WH(POPMAUNOHHON cuUCTemMe, MpedHasHadYeHHOW [Ons  OKasaHus  FOCydapCTBEHHbIX U
MYHULMNAMNbHbLIX YCIyT.

3.7. icnpaBneHne TeXHNYeCKMX OLnMBoK



3.7.1. B cnyyae oOHapyXeHuUst TEXHUYECKOW OLWMUOKN B [OOKYMEHTE, SBMSKOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHON YCNyru, 3asBuUTerb HanpaBnsaeT B VICNONHUTENbHbIA KOMUTET:

3asBreHne o6 mcnpaeneHnn TexXHU4YecKom owwmnbku (npunoxeHue Ne 5 Kk HacTosdwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMLMNANbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

OOKYMEHTbI, UMeloLlmMe Iopuandeckylo  cuny, CBUAETENbCTBYOWME O  Hanuuuu
TEXHUYECKON OLLUNBKM.

3asBneHune o6 ncnpasneHum TEXHNYECKOM OLLIMOKN B CBEAEHUSX, YKa3aHHbIX B IOKYMEHTE,
ABNAOLLEMCA pe3yrbTaToOM MyHULMNANbHOW yCcrnyri, nogaeTcsa 3assutenem (YNnonHOMOYEHHbIM
npegcrasutTeneM) noYToBbIM OTMNPaBEHWEM (B TOM YMCfe C MUCMNONb30BaHNEM 3NEKTPOHHOM
noyThbl), Mnb6o yepes PecnybnukaHckmii noptan nnm MOL.

3.7.2. JOmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBIISET npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, pernctpmpyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMeHTaMu 1 nepegaeT ux JOIMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NPOLEAYpPbl, yCTaHABNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne ogHoro paboyero oHA € AaTbl pernctpaumm 3asBreHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHBIX MpoLenyp SBNSATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asBfeHue, HanpaBfieHHOe Ha pPacCMOTPeHWe [OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOrmMKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B UENsAX BHECEHUS WCMpaBfeHui B LOKYMEHT, SABMNAOWMACA pe3ynbTaTom
npegocTaBneHns MyHULMNAanbHOW YCIyrn, OCyLLeCTBASeT npoueaypbl, NpeaycMOTPeHHbIe
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblaaeT UCMPaBIIeHHbI JOKYMEHT 3asiBUTENIO
(ynonHOMOYeHHOMY MpeacTaBuTEN) JfMYHO MOA4 POCMUCH C  U3BATUEM Y 3adABUTENS
(ynonHOMO4YeHHOro MpeacTaBuTeEnsl) oOpurMHana [[OOKYMEHTa, B KOTOPOM  COOEPXXMUTCS
TexHuyeckasa owubka, WnNu HanpaenseT B agpec 3asBuTend MnodYToBbIM OTNpaBreHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSyYEeHUS AOKYMEeHTa Mnpu
npegocTaBneHnn B VICNONHUTENbHbBIA KOMUTET OpuUrMHana AOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUs1 TEXHUYECKOW OLMOKM UM NOonydYeHust oT
nob0oro 3aMHTEPECOBAHHOIO Nuua 3asBreHnst 0 AoNyLLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHBLIX nNpoueayp SBNSATCA: Bbl4AHHbIN
(HanpaBnNEeHHbIN) 3as9BUTENIO LJOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNeEM MyHULMNANbHOW YCyrm

4.1. MNMopsaok OcyLLEecTBNEHNsI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K NpeaocTaBneHunto

MYHUUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEHUI

KOHTpOnb 3a NONHOTOM N KAYECTBOM NpeaoCTaBNEHNA MyHULMNANbHOW YCNyrn BKIlOYaeT
B cebsa BbiBNEHWE W YyCTpaHEHME HapyLeHWn npaB 3asBUTENEN, NpoBedeHMe NPOBEPOK
cobntogeHns npoueayp NpeaocTaBneHns MyHUUMNAnbHOW YCIyri, NOLrOTOBKY PELUEeHUA Ha
aenctensg (6esnencTame) OSMKHOCTHBIX MWL, OpraHa MeCTHOro cCaMoynpaBrieHust.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNONMHEeHUa agMUHUCTPATMBHLIX Mpoueayp
ABNAOTCA:

1) npoBepka M  cormacoBaHWe MPOEKTOB  [JOKYMEHTOB MO  NpefoCTaBreHuIo
MYHULMNANbHON YCNYru;



2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPsiAKe NPOBEPKN BeAeHUS Oenonpon3BoaCTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBrieHUss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTpOnsa NCNoMnb3yTCA CBEAEHUS, UMEIOLLMECS B 9NEKTPOHHON Base
AaHHbIX, Cny>XebHasn KoppecnoHAEHLMS, YCTHasA U NMCbMEHHaA MHAOPMAaLMA AOSHPKHOCTHBIX NL,
OCYLLECTBMAWNX  BbINOMIHEHWE  AAMUHUCTPATUBHBLIX  NpoOLeayp, XKypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTaBieHnN
MYHUUMNANbHOMW  YyCNyrM W MPUHATUM  peLleHUn  PyKoBOOUTEN  opraHa  MeCTHOro
camoynpasneHus NpPeacTaBnATCS CNpaBKkM O pedynbTaTtax NpeaocTaBfieHnUs MyHMUMNANbHON
ycnyru.

O cnyyasax M nNpuYMHaxX HapylweHWs CPOKOB, MOCNeAO0BaTENIbHOCTM M coAepXaHus
aZlMUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NUUa HeMeANeHHO UHPOPMUPYIOT PYKOBOANUTENSA
opraHa, NpeaoCTaBsAlLWEro MyHULMNANbHYO YCIyry, a Takke npegnpuHMMaloT CpoYHbIE MepbI
No YCTPaAHEHWUIO HapyLUEHWUN.

TekylWwmnn KOHTPOnb 3a cobnogeHneMm nocrnenoBaTenibHOCTU OENCTBUIA, onpeneneHHbIX
afMUHUCTPATUBHBbIMM  MNpouedypaMy  NO  NPefoCTaBNEeHU  MyHUUUNANbHOM  YCIyru,
OCYLLECTBMSAETCA 3aMecTUTeNnieM pPyKoBOAUTENst oOpraHa MECTHOro camoynpaBrieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpefoCTaBMEHUK MYHUUMNANbHOM YCIyrn,
Ha4YanbHWUKOM OTAena, OCYLLECTBAKOLWEro opraHMsaumio paboTbl MO  NPeaoCTaBEHMUIO
MYHUUMNANbHOW YCyru.

MepeyveHb OOMKHOCTHLIX AL, OCYLLECTBNSAIOLWMX TEKYLIUIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro camMoynpaBfieHust U
AOJDKHOCTHBLIMU perfnaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MIAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa npeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOIIS 3@ MOMHOTON M KAa4eCTBOM NpefoCTaBNeHNst MyHULMNANbHOW YCryru

4.2.1. KOHTpOnNb 3a NOSIHOTOM N Ka4eCTBOM NPeLOoCTaBNeHUs MyHULMNanLHOW ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha geuncteua (besgencteue) McnonHUTENbHOroO
KOMUTETA, a TakKe UX AOSMKHOCTHbIX NML, MyHULMNANbHbBIX CIy>XaLlnX.

4.2.2. B uensax ocyLwecTBEHNS KOHTPOMS 3a MOSIHOTOM U KayeCTBOM MpefocTaBreHuns
MYHUUMMNANbHON YCRyrm nNpoBOAATCA MMaHOBble M BHEMMaHoBble nNpoBepku. [lopsagok u
NepuUoanyHOCTb OCYLLIECTBIIEHUSA MNSIAHOBLIX MPOBEPOK YCTaHaBfMBaeTCcA nfaHoM paboTbl
WcnonHutensHoro komuteTa. NMpy npoBepke MOryT paccmaTpuBaTbCs BCE BOMNPOCHI, CBA3aHHbIE
C npefocTaBneHneM MyHULMNansHOM yCryrn (KOMMEKCHbIE NPOBEPKN), NN OTAENbHbIA BOMPOC,
CBSI3aHHbIM C NpeAoCTaBNeHNEM MYHULMNANbLHOW YCNyru (TemaTtnyeckme nposepku). MNpoBepka
TaKkKe MOXeT MPOBOANTLCA MO KOHKPETHOW anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOOATCA B CBS3M C NPOBEPKOW YCTPAHEHUS paHee
BbISIBIEHHbIX HapyLeHUW agMWHUCTPATMBHOIO perfiameHTa, a Takke B Ccriydyae nosiyvyeHus
Xanob 3assuTenen Ha gencteus (besgencteue) MCnonHUTENbHOrO KomMuTeTa, a Takke WX
AOJDKHOCTHbIX AL, MyHULMNANbHbBIX CRYXaLLnX.

4.2.4. PesynbTaTbl NpoBepkM OGOPMNAITCA B BUAE akTra MNPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEOSIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUMnanbHyo
ycrnyry, 3a pelieHunsa n gencteus (besgenctene), npUHMMaemble (OCyLLECTBIISIEMbIE) MU B
xofe npegocTaBneHna MyHUUunanbHOW yCryru



Mo pesynbTaTtam NpOBEAEHHbLIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoautenb opraHa MECTHOMO CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asaBreHUMN.

PykoBoantenb (3amMecTuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasfernieHnst opraHa
MECTHOro CaMmoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbIMOSIHEHWE aOMUHUCTPATMBHBLIX [OEWNCTBUKW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNANbHbIE ChyXalwme 3a peleHns U OeNCTBUS
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4Ee MPeaoCcTaBneHns MyHUUMNanbHOM
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENBCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHUs K nopaaky u dopmamM KOHTPOss 3a
npegocTaBneHMEM MyHULMNANbLHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOM YCAYrM CO CTOPOHbI rpaxaaH, WX
oO0beaUHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU OeATeNbHOCTU
opraHa MecTHOro caMoynpaBfeHus Npu NPeaoCTaBNEHNN MYHULMNANbHOW YCRYyrn, NOMyYeHns
NOSTHOW, akTyanbHOW U OCTOBEPHON MHpOPMaLIMK O NopaaKe NpeaocTaBneHnsa MyHULUNansHON
ycriyrm u BO3MOXHOCTU pocygebHoro paccMoTpeHunsa obpaweHun (kanob) B npouecce
npegocTaBfeHns MyHULUMNanbHOW yCrnyriu.

5. [locyaebHbin (BHeCyaeOHbIN) Nnopsaaok obxkanoBaHus peLlleHni n genctenm (6es3genctaus)
opraHa, NpeaoCTaBNALLEro MyHALMNANBbHYO YCyry, MHOrOOYHKLMOHANbHOIO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UxX OMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cy>KaLmx, paboTHMKOB

5.1. 3agBuTenn MmeroT npaBo Ha obxanoBaHuMe B AocyaeOHOM nopsake peLlleHun m
aencteun (6e3gencteuns) opraHa, NpeaocTaBnsloWero MyHULMNAaNbHY YCnyry, AOSMKHOCTHOIO
nvua opraHa, nNpeaocTaBnSAOWEro MyHUUMNANbHYK YCAyry, MYHULMNANbHOrO CryXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBMAOWEro MyHULMNANbHY YCnyry, MHOroyHKLUNOHANbHOro
LUeHTpa, paboTHUKA MHOMO(YHKLMOHANBHOIO LIeHTpa, opraHn3aumi, NpeaycMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepgepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboOTHUKOB.

3asaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapyLleHne cpoka pernMcTpauumn 3anpoca 0 NPegoCcTaBeHNN MyHULMNANIbHON YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBreHus MyHUUmMnanbHon ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPeELLUEHUMA U gencTBun (6esgencrens)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOro(yHKUMOHANbHOMO LUEeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAamNbHbIN LIEHTP, pelleHnsa n aencteus (besgencramne) KOToporo
oGxanytTcs, Bo3noxeHa (OYHKLUMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHBLIX
ycnyr B nonHom obbeme B nopsgke, onpedeneHHom yactbio 1.3 ctatem 16 PepepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS LOOKYMEHTOB unn WHpopmauun nmbo ocyLlecTBneHus
AENCTBUIA, NpeacTaBreHne Uin OCyLLECTBIIEHNE KOTOPbIX HE NpeayCMOTPEeHO HOPMAaTMBHBIMU
npaBoBbIMK akTamu Poccuiickon ®enepauun, HOpMaTUBHBIMU NPaBOBbLIMM akTaMmu Pecnybnmku
TaTapcTaH, MyHUUMNANbHLIMA MNPABOBbIMW akKTaMu AN NPeaoCTaBfeHUss MyHMUMNanbHON
yCnyru;



4) oTka3 B nMpueMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccurckon degepaunn, HOpMaTUBHLIMK MPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ansi NpeaoCTaBreHuns
MYHULMNANbHOW YyCNyru, y 3asaBUTens;

5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOW YCAyrkn, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHBbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMK akTaMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
aktamu. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHne 3agBUTENEM PeELLEHNN
n OencTeumn (6e3pencTus) MHOTrOgYHKLMOHANbHOMO LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrniv Ha MHOTO(PYHKUMOHAMNbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOpPOro obxanykTcs, BO3foXeHa QyHKUuus no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLUMX MYHULUMNANbHbLIX YCyr B NOSHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBNeHN MyHULMNANbHOW YCNyrn nnatbl, He
npegyCMOTPEHHON  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHLIMW NpPaBOBbIMKM akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnsOWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHNUKA MHOrO(PYHKUMOHANBbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNPaBEHUN OOMYLLEHHbIX
UMM OnevaTok N OWKMBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNanbHOM YCnyru
AOKYMeHTax NnMbo HapyLleHne yCTaHOBNEHHOrO CPpOKa TakMx ucrnpasneHnin. B ykazaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteun (6es3nencrems)
MHOTMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO UeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOrO(PYHKUMOHAarbHbLIN LEHTP, pelleHnsa n aenctens (besgencramne) KOToporo
obxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYyHUUUNANbHbIX
ycryr B NofiHOM obbeme B nopsgke, onpegernieHHoM 4vactblo 1.3 ctatbmn 16 PegepanbHoOro
3akoHa Ne 210-P3;

8) HapyLLeHMe cpoka unu nopsiaka Bblaavym AOKYMEHTOB Mo pesynbTatam NpegoCcTaBneHms
MYHULIMNANbHON YCNYru;

9) npuocTaHoOBNEHWE NpPeAoCTaBMEHNS MYHULMNANbHOW YCNyrM, €cnu OCHOBaHUS
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl heaepanbHbIMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMaTUBHbLIMY NPaBOBbIMU akTamu Poccuiickon ®egepauum, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asaBUTESNEM peLLEHNI
n OEencTBumn (6e3pencTBus) MHOTrogYHKLMOHAITbHOIO LEeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, eciivm Ha MHOrO(PYHKUMOHANbHbIN LIEHTP,
peweHns u pencteus (6e30encTBME) KOTOPOro oOXanykTcs, BO3foXeHa QyHKuus no
NpeaoCcTaBNEHNI0O COOTBETCTBYIOLIMX MYHUUMNAMbHbLIX YCNYyr B MOMIHOM o6beme B MOpsiAKe,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3anBUTENS NPU NPEeLOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unn uHoOpMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHayanbHOM OTKa3e B MpuMeEMe [AOKYMEHTOB, HeoOXOoAMMbIX ANns npefaoCcTaBreHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaocTaBneHuM MyHUUMNANbHOW YCIyru, 3a UCKOYEHNEM
crny4aes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKkaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peELLUeHUn W
aencTeui (6e3nencTBmst) MHOrOYHKLMOHANbHOIO LIeHTpa, paboTHUKA MHOrOPYHKLUMOHANbHOMO
LeHTpa BO3MOXHO B Clnyyae, eCcriv Ha MHOroqyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6e3pencTBne) KOTOPOro oOGXanyktTcs,, BO3noxeHa QyHKUMA NO  NpeaoCTaBfeHUto



COOTBETCTBYHOLUUX MyHULMNAMbHbIX YCAYyr B NOfIHOM o6beme B nopsaake, onpeaeneHHOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. Y)Kanoba nogaetcsa B NnMCbMEHHON hopMe Ha ByMaXHOM HOcuTerne, B SMEKTPOHHOW
doopme B OpraH, nNpefocTaBnsloWmnl MyHULUMNANbHYO YCIyry, MHOrOQYHKUMOHASbHbIA LEeHTP
nmbo B COOTBETCTBYIOLIMA OpraH rocygapCTBEHHOW BRNacTu, SABNAOLWMIACA ydypeauTenem
MHOrOYHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
TaKkke B opraHmsauuu, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3gencteme)  pPykoBOAWUTENS  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUUNANbHYO YCryry, NogalTCs B BbIWECTOAWMA opraH (Npu ero
Hanu4um) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuMuMnanbHyto ycnyry. XKanobbl Ha pelueHus U OencTsus
(6e3pencTtBne) paboTHMKaA MHOFOYHKLMOHANbHOIO LEeHTpa noAatTcsl PyKOBOAUTEM 3TOro
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHnsa u gencteusa (b6esgencreune)
MHOrOYHKLMOHANbHOro LieHTpa NogarTcs yypeauTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULY, YNOAIHOMOYEHHOMY HOPMAaTUBHbLIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencreme) pabOTHMKOB OpraHM3auuin,
npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns un pgencteus (6e3gencTBue) opraHa, NpegocTaBnAoLEro
MYHULUMNANbHYKO YCyry, AOSPKHOCTHOrO NUua opraHa, npefoCTaBrisioWero MyHUUMNAanbHYo
YyCnyry,  MyHMUMMANbHOIO  Crny)kallero, pykoBOAUTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCrnyry, MOXeT OblTb HanpasfeHa no noyte, Yyepe3 MHOroyHKUNOHANbHbIN
LEeHTp, C MCnonb3oBaHMEM WHGPOPMALUMOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTEepHeT»,
odhunumnanbHOro cavta opraHa, NpefoCTaBnaoLWero MyHuuunansHyo ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHPOPMaUNOHHOM cuctemsl gocynebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHATA NPU NIMYHOM Npueme 3assutensd. XKanoba Ha pelueHns n 4enNcTBus
(6e3pencTBne) MHOrOoOYHKLMOHANBHOIO LeHTpa, paboTHUKaA MHOrOMYHKLMOHANBHOIO LeHTpa
MOXeT OblITb  HanpaBneHa NO  MNo4yTe, C  WUCMNONb30OBaHMEM  WUH(OPMALMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «W/HTepHeT», oduumanbHOro cavta MHOrogyHKUMOHAbHOMO
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro nopTtana, WHOPMAaUWOHHOW CUCTEMBI
aocynebHoro obxanoBaHus, a Takke MOXeT OblTb MPUHATA MPU IMYHOM MNpuemMe 3asiBUTens.
YKanoba Ha pelueHna un gencteua (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EguHoro noptana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPegoCTaBnASALWEro MyHUUUNANbHY YCNyry, AOSMKHOCTHOIO
nvua opraHa, NpeAoCTaBnALWEero MyHMUMnanbHyr ycnyry, minb6o MyHUUMNaneHOro cnyxatiero,
MHOrO(YHKLMOHANbHOro LeHTpa, €ero pykosoguTtens u (unu) paboTHUKa, opraHu3sauuu,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx pykosoguTtenemn
n (nnun) paboTHMKOB, peLleHns 1 aencteus (beanencTene) KOTOpbIX 0BXanyTCs;

2) hamunuio, UMsi, 0TYECTBO (NocregHee - Npu Hann4mMn), CBEAEHNA O MeCTe XUTeNbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3asBuUTENS - IOPUANYECKOrO Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro TenedhoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPW HanMyYuMK) U NOYTOBbLI adpec, NO KOTOPbIM OOMMKEH ObiTb
HanpasfieH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyemblx pelweHuax u gencteusx (6esgenctsunm) opraxa,
NpegoCTaBAILWEro MyHULMNANBHY YCRyry, JOMMKHOCTHOrO Nuua opraHa, NnpeaocTaBnsoLwero
MYHULUMMANbHYO YyCnyry, ninbo MyHUUMNanbHOro crnyawero, MHOro(OyHKLMOHANbHOMo LIEeHTPa,
paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEHTpa, OpraHusauun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, nx paboTHUKOB;



4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrfaceH C pelleHneM U AencTBuem
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK ycnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxatliero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbLHOMO LeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBneHbl AOKYMEHThI (Mpy Hanu4Mn), NOATBEPXAatoLWLmMe A0BOAbI
3aasutend, nnbo nx Konuu.

5.4. MoctynuBasn xanoba noanexuTt permctpaunn B CPpoK He no3gHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B opraH, NpeaoCcTaBslOWMA MyHULMNANBHYKO YCRyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peamTento MHOroyHKLMOHANbHOro LeHTpa, B OpraHnsaumm,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTtu
paboynx [HeW CcO [OHA ee perucTpaumm, a B crnyvae obxanoBaHWs OTkasa oOpraHa,
npefoCTaBNALWEro MyHULMMNANbHYIO YCIyry, MHOTOYHKLUMOHANbLHOIO LeHTpa, opraHuM3aummn,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTENs NMbo B MCNpaBneHnn OnyLEeHHbIX onevyaTok u olwmnbok unm B cnyvae
obXxanoBaHUs HapylleHUs YCTAHOBMEHHOro CpOKa TakmX WUCMpaBfeHUn - B TedeHue nATu
pabounx gHen co OHS ee perncrTpaunmn.

5.6. Mo pesynbTatam paccMOTPEHUs Kanobbl MPUMHUMAETCA OAHO U3 CcrneaylLwmx
peLeHni;

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLEHHbIX OrneYyaTok U OoWwWnboK B BblAaHHbIX B pe3yrbTaTe NpeaocTaBreHus
MYHUUMMNANbHOW YCryrn AOOKYMEHTax, BO3BpaTa 3asfABUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MPeayCMOTPEHO HOpMaTMBHLIMK MpaBoBbiMW akTamm Poccuinckon Pepepaumu,
HOpMaTUBHbIMW NpPaBoOBbIMM akTamMu Pecnybnukn TaTtapcTaH, MyHMUMNANbHBIMW MPaBOBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee OHA, cnegylowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaCTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM dOPME U MO XeNnaHu 3aaBUTENd B 3NIEKTPOHHOU dpopme
HanpaBfisieTCA MOTUBUPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobl.

5.7. B cnyyae npusHaHua xanobbl nognexawen yaoBrneTBOPEHNIO B OTBETE 3asBUTESHO
O pesynbTaTax pacCMOTPEHUs Xanobbl gaeTcss MHopMauna O OENCTBUSX, OCYLLECTBNAEMbIX
OpraHoMm, NpegoCTaBnAsoWUM MYHULMNAMbHYIO YCyry, MHOMO(YHKLUMOHANbHbIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHMS  BbISIBMIEHHbIX  HapylweHWrW Npu  OKasaHuu
MYHUUMNANbHOW YCRyrK, a Takke MPUHOCATCA M3BUHEHUS 3a OOCTaBfieHHble HeyaobcTBa M
yKasblBaeTCa WHMopMauusa o AanbHenWwnx AencTBUAX, KOTopble HeobXxoauMO COBEPLUMTb
3aABUTENIO B LIENAX NONYyYEHUST MyHULMNANbHOW YCAYTu.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrneTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUs xanobbl 4aloTCs apryMeHTMPOBaHHbIE pa3bACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMS MPUHATOrO
peLleHus.

5.9. B cnyyae ycTaHOBMeHWss B Xo4e WM No pesynbTaTaM pacCMOTPEHMS Xanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHapPYLIEHUA UM MPECTYNNeHnsa LOSMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYUSMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HanpasnsT MMELMECA MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy

npeaoCcTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCIyry)

CrPABKA

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HormxkHocTHoe nuuyo (PNO)

(mognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCIyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpefoCTaBleHN MyHULMMNAanbHOW YCnyru
no Bblgaye cnpasku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO peleHne o6 oTKase B Bblgaye

crnpaBku (BbIMUCKK) NO crieayroLLemMy OCHOBaHUIO:
HononHuTtenbHasa nHpopmMaums:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxkHocTHoe nuuyo (PNO)

(noanucb YNonTHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaoCcTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHWNE
06 oTkase B npveme OJOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHMs
MYHULUMNANbHOW YCRyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOYEHHbLIM OpraHom
NPUHATO pelieHMe o0 oTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX ANSA NPeaoCcTaBleHns MyHULMNAanNbHOM YCnyru no Bblgadye crnpaBku
(BbINMCKM) NO CNeayrLUM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenoCcTaBnNeHMM YCryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHWNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocydebHOM nopsaake nytem HanpabreHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Cenenust 00 HIEKTPOHHON TOANUCH

HormxHocTHoe nuuyo (PNO)

(nognnch ynorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(bamunus, nms, oT4eCTBO, NACNOPTHbIE AaHHbIE,
perncTpauuio no MecTy XUTenbcTBa, agpec
3SIEKTPOHHOM NOYThI, TenedoH)

3AABJIEHNE
0 Bblaye crnpaBKku (BbIMNUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

I:lB NMWYHBIN  kKabuHeT T[lopTana rocygapCTBEHHbIX WM MYHUUMNANbHbIX  YCIyr
Pecnybnuku TaTapcras;

I:IB MHOIO(YHKUMOHANbHOM  LIeHTpe npefoCTaBfieHuUs  rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

l:l B MicnonHnTensHOM KoMuTETE.

(marta) (nognucek) (.1.0.)

MpunoxeHne Ne 5



K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNanbLHON
ycryru no Bblaade crnpaBku (BbIMNUCKN)

PykoBogutersnto
McnonHutensHoOro komureTa

OoT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuiato 06 owwmnbke, OONYLLEHHON NMPU OKa3aHUWU MyHMUMNANbLHOW yCryri no Bblaadve
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly wncnpaBuTb OOMYLUEHHYH TEXHWYECKYD OLIMOKY U BHECTM COOTBETCTBYHOLIME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCyriu.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHsaTuUst peleHnsi 06 OTKNOHEeHUM 3asiBrieHns 06 McnpaBneHun TeXHUYECKON
OLLUMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHON KoMK Ha ByMaXKHOM HOCUTENEe NOYTOBbLIM OTrpaBeHMEM MO aapecy:

HacTtoswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECS K MOEN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIOXEHHbIE K 3asBIIEHWUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®efepauun, Ha MOMEHT NpeacTaBrneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (®.1.0.)




