PECITYBJIMKA TATAPCTAH TATAPCTAH PECIIYBJIMKACHI

UCTIOJIHUTEBLHBIA KOMUTET CAPMAH MVYHUIIUIIAJIb PAMOHBI
CTAPOMEHSEJISIBAIIICKOTO UCKE  MUH3SJIBBAIIL ABBIJI
CEJILCKOI'O TIOCEJIEHHSA JKVPJIETE BAIIIKAPMA KOMUTETBI
CAPMAHOBCKOI'O »
MVYHUIIUIIAJIBHOT'O PAUOHA
I[TOCTAHOBJIEHUME KAPAP
20.04.2022 r. Ne 3

OO0 yTBepXIeHUM aIMUHUCTPATHBHOIO peraaMeHTa
NIPEJOCTaBIEHHUS] MyHUIIUIIAIBHOM yCITyTH
I10 BB1JIa4e CIPaBKY (BBIIHCKH)

B cooTBeTCTBUM ¢ MTOraMM pacIIMPEHHOTO 3acelaHus KOJulernd MUHUCTepCTBA
U(POBOro pa3sBUTHS TOCYNAPCTBEHHOTO YIPABIECHHUS , WH(POPMAITMOHHBIX TeXHOIOTHI
u cBsi3u Pecry6nuku Tatapcran «O urorax paboTel OTpaciu HU(POBOrO pa3BUTHS
roCyIapCTBEHHOTO yIpaBlieHus, MH()OPMALIMOHHBIX TEXHOJIOTHH ¥ CBs3H Pecry6auku
Tatapcran 3a 2021 rox w mmanax ©Ha 2022», VCHONHWUTENBHBI KOMHTET
CrapomeHnsens6amckoro — cenbekoro moceieHus CapMaHOBCKOTO MYHHIUIIAIEHOTO
paiiona Pecrry6iauku TaTapcTaH MOCTaHOBIISET:

1. YTBepauTs mpunaraemblii aJMUHUCTPATHBHBIA peryiaMeHT Ipe0CTaBIeHHUs

MYHHLUIIAIBLHON YCIIYTH 110 BblJadye CIIPaBKHU (BBITUCKH);

2. TlpusHath yTpaTUBIIMM CHTy AIMHHUCTPATHBHBINA PETIAMEHT ITPEI0CTABICHIS
MyHULUNANBHOM yCIIyrd, MO BblJa4ye CIpPaBKH (BBITHCKM), YTBEPKIECHHBIH
nocraHoBieHreM  McmonnutensHoro  komwmrera CTapoMeH3en0aIIcKoro
cembckoro nocenenuss CapMaHOBCKOTO MyHUIUNAIBHOTO paifona PecryGiuku
Tarapcran ot 25.06.20211. Nell .

3. OGuaponoBaTh HacToOfIIee IOCTAHOBIEHHE IyTeM pa3MeIleHHs Ha
«OduumansHom moprane NpaBoBoi uHdopmaumu Pecry6iauxu Tarapcran» mo Be
ajipecy: http://pravo.tatarstan.ru u pa3MecTHTh Ha o(pUIHANTEHOM caiiTe CapMaHOBCKOTO
MyHHLHUNAIbHOrO  paiiona  Pecny6mukm  Tatapctan B uHGOOpPMAUMOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTH Wntepuer o BeO-azpecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpoIIb 32 HCIONTHEHWEM HACTOSIIETO MTOCTAHOBIICHHS OCTABIISIO 32 COBOI.

41{“ . Y{o‘cjen 1l

paiiona A.H.T'abnpaxmaHOB




YT1BepxkIeH

IocTaHoBiIeHHEeM VcnonHuTensHOrO
komuTera CTapoMeH3es10acKoro
cenbeKoro noceneHus CapMaHOBCKOTO
MYHULUIAIBHOTO paiioHa
Pecny6nmuku Tatapctan

oT «20» ampenst 2022 1. Ne 3

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaocTaBJIeHUs MYHHIMNAJBHON YCJIYTd N0 Bbllavye CHPaBKHU (BHIMUCKH)
1. O61mme moJ10xeHNsI
1.1. TlpeameT peryaupoBaHus aIMUHUCTPATUBHOIO PErJIaMEHTa

Hacrosimmit aJIMUHUCTPATUBHBIN perjiaMeHT MPEeI0CTaBICHUS
MYHUITUTIATBHOM YCIYTH (J1ajiee — aIMUHUCTPATUBHBIN PETJIaMEeHT) YCTaHABIMBACT
CTaHAapT U MOPSIIOK IPEIOCTABICHUSI MyHUIIMTIAIIBHON YCIYTH 10 BbIIaue CIPaBKU
(BBIMKCKM) (J1ajiee — MyHUIIUIIATIbHAS YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. JIuniamu, UMEIOIKUMH MPABO HA MOJYYEHHE MYHHUILIUIAIBLHON YCIYyTH,
ABJISIIOTCS (PU3UYECKHE JIUIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3asgBicHHUEM BHpaBe OOPATUTHCA TIPEICTABUTEIb 3asSBHUTEIS,
JEHCTBYIOIMH HAa OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIONIErO €ro MOJTHOMOYHS
(majee — mpeACTaBUTEIIb 3aABUTEIIS).

1.3. ITopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. Undopmarus 0 mopsiike MpeaocTaBICHUS MYHHIUNAIBHON YCIyTH
pa3MeraeTcs:

1) Ha MHPOPMAIIMOHHBIX CTEHJIAX, COJACPKAIIUX BU3YAIbHYIO M TEKCTOBYIO
UHPOPMAIIMIO O MYHHUIMNAIBHOW yCIyre, pPacIloJIOKEHHBIX B IOMEHICHUSAX
MHOTO()YHKIITMOHAJIBHBIX ~ IIEHTPOB  MPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

2) Ha o¢unuanbHOM caiite CapMaHOBCKOTO MYHUIIMITAJBLHOIO paiioHa B
UH(POpMAIIMOHHO-TeJIeKoMMYHUKalmonHoit cetn  «Mutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na [loprane rocymapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIyr PecryOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKHi mopTan);

4) wa EmuHOM mopTalie TOCYJapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT
(pynxkmuii) (https:// www.gosuslugi.ru) (nanee — Equnbrit mopran);

5) B rocymapcTBeHHOW  wmHbopmarmoHHOW — cucteme  «Peectp
TOCYyJIapCTBEHHBIX W MYHHIMNAIBHBIX ycnyr PecrmyOmukum — Tarapcran»
(http://frgu.tatar.ru) (manee — Peectp rocy1apcTBEHHBIX M MYHUIIMITAIBHBIX YCIIYT).

1.3.2. KoHCyJIbTHPOBAaHHE MO BOMPOCAM MPEAOCTABICHUS MYHULIMIIAIBHON
YCITyTH OCYIIECTBIISICTCS:



http://www.______.tatar.ru/
http://www.______.tatar.ru/

1) B MHOTO(YHKITHOHATBHBIX IIEHTPAX MPEIOCTABICHUS TOCYAPCTBEHHBIX
MYHUIIUTIATIBHBIX YCIYT IPU YCTHOM OOpaIlieHUH - JUYHO UITU 10 Tenedony;

2) B uHTepakTUBHOU (popme PecnyOimkanckoro noprana;

3) B Ucnonkome:

IpU YCTHOM OOpalIeHUH - JIMYHO WIH 1O TeJaedony;

Opy MUCbMEHHOM (B TOM 4ucie B (opMe BJIEKTPOHHOTO JIOKYMEHTA)
oOpanieHUu — Ha OYMa)XKHOM HOCHUTEJIE MO TouTe, B 3JEKTPOHHOH (dopme 1o
AJIEKTPOHHOM IOYTE.

1.3.3. Uadopmaruss Ha Enunom moptane, Pecnybnukanckom mopTane o
MOPSIIKE U CpPOKaxX MPEAOCTaBICHUS MYHUIIMIAIBLHOMW YCIYIM Ha OCHOBAaHUHU
CBEJICHUI, coJiepKaiuxcs B Peectpe rocy1apCTBEHHBIX M1 MyHULIMTIATBHBIX YCIYT,
MPEOCTABIISACTCS 3asBUTENIO OSCIIATHO.

Hoctyn k wuHbOpMaUM O CpOKax U TOPSAKE MpeaoCTaBICHUS
MYHUITUTIATLHON YCIIYTH OCYIIECTBIsICTCS 0€3 BBIMOJHEHHS 3asBUTEIEM KaKUX-
1160 TpeOoBaHUM, B TOM yucie 0€3 UCIOIb30BAHMS TPOrPAMMHOT0 0OeCTIeUeHUS,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asgBUTENS TPEOYyeT 3aKIIOUCHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIeHUs ¢ IMpaBooOaaTtesieM MpOrpaMMHOTO
oOecrieueHus, MpeayCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPALUIO WM
aBTOPU3ALMIO 3asIBUTEIIS WIIH MPEIOCTABICHNE UM IIEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu oOpatiieHru 3assBUTEINS JIMYHO WITU IO TeJIePOHY B COOTBETCTBUU
C IOCTYMNUBIIIUM OOpallieHHeM PEAoCTaBIsAeTCS HHPOopMaIus:

1) Mecto Haxoxaenue wucnonkoma: PT, CapmaHOBCKWii paiioH,
c.Crapoliii Menzensbam, yn.JlenuHa, 58, B akTOBOM 3ajie B 3JaHUU
oMa KYJbTYPHI,

2) I'padux paboTHI:
noHeaenbHUK — naTauna: ¢ 8.00 mo 16.00 gac;
cy600Ta, BOCKPECEHbE: BEIXOIHOM JICHD.

3) Bpemst mepepeiBa IS OTAbIXa W TNUTaHHUS yCTaHABIMBACTCS
paBWJIaMy BHYTPEHHETO TPYIOBOTO PaclopsaKa.

CrpaBouHbIii Tenedon 885559(4-53-46).

4) Tlpoxoa MO JOKYMEHTaM YI0CTOBEPSIOIIAM JIMYHOCTh, O MOPSIKE
MPEAOCTABIICHUS] MYHHUITMTIATBHOW YCIyTrH, O CHoco0ax M Cpokax
M0J1a4UM 3asBJICHUM;

5) o KaTeropusx rpakaaH, KOTOPBIM MPEAOCTABIACTCS MYHHUIUIIAIbHAS
yciayra, O HOPMAaTHMBHBIX IIPABOBBIX aKTaX, PETYJIUPYIOIIUX  BOMPOCHI
MPE0CTaBICHUS MyHULIMTIATBLHON YCIyTH;

6) o mepeyHe TOKYMEHTOB, HCOOXOIUMBIX ISl PACCMOTPECHHMS 3asiBJICHHS O
MPEJOCTABIICHUN MYHUIIUMAIBHOM YCIYyTHM, O CpOKax IpUeMa U PErucTpaluu
3asIBJICHUS;

7) 0 X0jie MPEAOCTaBICHUS MYHUIIUIATLHONW YCITYTH;

8) o wmecte pazMernieHns Ha OUITMATEHOM caiiTe MHPOPMAIIUH IO BOTIPOCAM
MPEJOCTABICHHS MYHULIMTIATBLHON YCIIYTH;

9) o mopsake 00XKaOBaHUS ISHCTBUN MM 0€31eUCTBHSI JOJKHOCTHBIX JIUIL
Hcnonkoma.



[To mucbMeHHOMY OOpAIIEHWIO COTPYIHUKH OTIENa, OTBETCTBEHHOTO 3a
MPEJOCTAaBIICHHNE MYHULMUIAIBHON YCIyrd, MNOAPOOHO B MHCHbMEHHOH ¢opme
Pa3bACHSIOT 3asgBUTEIIO MOPSAIOK MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyrH U
BOIPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTE aJMUHUCTPATUBHOIO PETJIaMEHTa, U B
TE€YEHUE TpeX pabouyux AHEH CO JHS pEerucTpaluu 0OpalleHus HAMPaBJsSIOT OTBET
3assBUTEN0. OTBETHI JAIOTCA HA sI3bIKE OOpalleHus. B ciyyae HEBO3ZMOKHOCTH J1aTh
OTBET Ha sI3bIKEe OOpAIICHUs UCTIONB3YIOTCA TOCYAapCTBEHHbIE SI3bIKU PecyOnuku
TarapcraH.

1.3.5. Uadopmanust mo Bompocam MpeaoCTaBICHUS MyHUITUTIATBHON YCIyTH
pa3sMemaercs Ha opunuabHOM caiite CapMaHOBCKOTO MYHUIIMTIAIBHOTO paioHa
(http:// www. sarmanovo.tatarstan.ru). ¥ Ha WHPOPMANHMOHHBIX CTCHIAX B
noMeneHusx Mcnoakoma aiis paboThl C 3asIBUTEIISIMU.

Nudopmanuss Ha rocydapcTBEHHbIX sA3blkax PecnyOmuku Tarapcran,
pasMmerniaemasi Ha UWHGOPMAIMOHHBIX CTEHJAaX M Ha OQUIMAIBHOM CcalTe
CapmaHOBCKOrO MYHULIHNAIBHOTO palioHa B nH()OpPMaAIIIOHHO-
TeJICKOMMYHUKaMOHHOM cetn «MuTepreT» (http:// www. sarmanovo.tatarstan.ru),
BKJIIOUYAET CBEJICHUSI O MyYHULIMNIAIBHOM YCITyTe, coAepKaliecs B nyHkrax 2.1, 2.3,
2.4,2.5,2.7,2.9,2.10,2.11, 5.1 atMUHUCTPATUBHOTO perjlaMeHTa, HH(OOPMAIIHIO O
MEeCTe HaXOXJCHUs, CIPaBOYHBIX TeledoHax, BpeMeHu paborel Mcmonkoma, o
rpaduke mpuemMa 3asBICHUN Ha MPEAOCTABICHUE MYHUIIUTTAIIBHOM YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE MPEJOCTABICHUE
MYHUITUTIATEHON yCITyTH

1.4.1. TIlepeueHb HOPMATUBHBIX NPABOBBIX AaKTOB, PETYJIHPYIOLIUX
IPEeIOCTaBICHNEe MYHHUIIMIAIBHOW YCIyrH, pa3MmerieH Ha EgmHoM mopTtane, B
Peectpe rocynapCTBEHHBIX M MYHHMIIMIIAIBHBIX YCIYT, Ha O(QHUIHATILHOM caiTe
CapMaHOBCKOTO MYHHUITUTIATEHOTO paiioHa B uH(}OpMaIMOHHO-
TEJICKOMMYHUKaIMOHHON cetn «MHTepHet» mo BeG-aapecy: (http:// www.
sarmanovo.tatarstan.ru).

1.4.2. TekcT amTMUHUCTPATUBHOTO pPETJIaMEHTa B JEHCTBYIOIICH pelaKIuu
NOJJISKUT pa3MmenieHnio Ha Exaunom moprane, B Peectpe rocynapcTBeHHBIX U
MYHUIIUTIATBHBIX ~ yCIyr, Ha  odunuambHoM  caiite  CapMaHOBCKOTO
MYHUITUTIATLHOTO paiioHa B HWHGOPMAIMOHHO-TEIECKOMMYHUKAIIMOHHONW CETU
«nTepuer» no BeO-anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHBI, UCHIONB3yeMbIe B aJIMHHHCTPATHBHOM periaMeHTe, U WX
OTnpeaeIeHUs

1.5.1. B aagMUHUCTPaTUBHOM perjlaMEHTe HCIOJIb3YIOTCS CIEAYIOIIUE
TEPMHHBI ¥ ONIPE/ICTICHHUS:

noJ  ChnpaBKoM  (BBIMHUCKOW)  BBIJABa€MOW  OpraHaMd  MECTHOIO
CaMOYIIPaBJICHUSI TIOHUMAETCS — BBITIMCKA U3 MOXO3SHUCTBEHHON KHHTH, apXHUBHAs
BBIMKCKA U3 IOMOBOW KHUTH, CIIPaBKa C MPEBIIYIIEro MECTa KUTEIbCTBA.

yAAJIEHHOE pabouee MECTO MHOTO(YHKIIHOHATHHOTO LEHTpa
MIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX  MYHHIIUTAIBHBIX YCIYyT — TEPPUTOPUATHHO
000co0NeHHOE CTPYKTypHOE mojpasaeneane (oduc) MHOrohyHKIIHOHATHLHOTO
LEHTPa NPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT, CO3JJaHHOE B



TOPOJACKOM (CENBbCKOM) MOCEJIIEHWH MYHHMIMIAIBHOIO paiiOHAa WM B TOPOJICKOM
okpyre PecnyOnuku TatapctaH B COOTBETCTBUM C myHKTOM 34 [lpaBun
OpraHu3alliy JIeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEP)KICHHBIX MOCTAHOBJIECHUEM
[IpaButennsctBa Poccuiickoit denepannu ot 22 nexadbps 2012 r. Ne 1376 «O6
yTBepkaeHun [lpaBui opranuzanuu JIeSTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

TEXHUUYECKas OIIMOKa - omuoOKa (OmMHCKa, OrneyaTka, rpaMMaThuyecKas Wid
apudmernyeckas omubOka MO0 ToMO00Has omwuOKa), JOMYIIEHHAs OPraHOM,
IPENOCTABISIOIIUM MYHUIIMNAIBHYIO YCIYTY, U HpHUBEAIIas K HECOOTBETCTBHIO
CBEJCHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHULUIAIBHOU YCIyTH),
CBEJICHUSIM B TOKYMEHTAaX, HA OCHOBAaHUM KOTOPBIX BHOCUJIUChH CBEJECHUS;

Enunas cucrema uaeHtudukanum u ayreHTUGUKAIMA B UHPPACTPYKTYpE,
o0ecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH(POPMAIIMOHHBIX CUCTEM, UCIIOJIb3yEMBIX JULSI IIPENOCTABIICHUS
rOCy/apCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYr B 3JEKTPOHHOM (opme (nanee —
ECHUA) — (enepanbHas rocynapcTBeHHass HMH(GOpPMAlMOHHAs  CHCTEMA,
o0ecrnieunBaroIas CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHHKOB HH(OPMAIIMOHHOTO
B3aMMOJICUCTBUS B CUCTEME MACHTU(PUKAIUUA U ayTeHTUPUKAIUUA K UHPOPMALIUH,
coJeprKalieiicss B TOCYJapCTBEHHbIX HWH(GOPMALMOHHBIX CHCTEMaX M HWHBIX
MH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] - ['ocynapcTBeHHOE OrOKETHOE YUPEKIACHUE
«MHOroQyHKIMOHAIBHBIA ~ IIEHTP  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MyHUIMNANBHBIX yciyT B PecyOnuke TaTapcrany;

AUC MOI - AspromaTuzupoBaHHasi HMH(POPMALMOHHASA  CHCTEMa
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTABJICHHUS  TOCYJAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yenyT PecyOnuku TatapcraH.

1.52. B agMUHHCTpaTUBHOM  pErJIaMeHTE TOJ  3asABJICHHEM O
IPEIOCTABIEHUU MYHUIIMIIAIBHOM yCIIyTH (Janee - 3asiBIeHNE) TOHUMAETCs 3aIpoc
O IIPEIOCTABICHUU MYHHULIUIIAJIBHOM YCIIYTH, IOJJaHHBIN B COOTBETCTBUU C ITYHKTOM
3 crateu 2 @enpepanpHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEJOCTABICHUS TOCYJAApPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT»
(nanee — ®enepanbhbiil 3aKk0H Ne 210-D3).

2. Cranaapr npeaocTaBjJIeHUsI MyHHIUNAJIbHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUITAIBHOW YCIYTH

Boigava cripaBku (BBIKMCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABIISIONIET0 MYHUIIUIIATBbHYIO
YCIIYTY:

HcnomuutenbHbiil koMmuTeT CTapOMEH3es0aICKOro CelIbCKOTO MOCEICHUs
CapMaHOBCKOT0 MyHULIMIIAJILHOTO paiioHa .

2.3. Onucanue pe3ynbrara IpeoCTaBlICHUsI MyHULIUIATbHON YCIyTH

2.3.1. Pe3ynpTaTOM MpeIOCTABICHUS MyHHUIIMIIAILHONW yCITyTH SIBISIETCS:

1) cmpaBka  (Bbmmcka) (mpwiokenne Ne 1k  Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);



2) pemeHre 00 OTKa3e B TPEAOCTABICHHH MYHHIMIIATBHON YCIyTH
(npunosxxenue Ne 2 Kk HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKa3e B INpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBIICHUS MYHULHUIANBHON ycinyru (mpuiiokeHre Ne 3 K HaCTOSIIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpeAOCTaBlICHUS MYHUIIMNAIbHOW YCIYTd HAmNpaBIIIeTCS
3asiBUTENI0 B (opMEe DIIEKTPOHHOTO JOKYMEHTa, TOJIMUCAHHOTO YCHIIEHHON
KBaJIM(DUIIUPOBAHHOMN 3IEKTPOHHON MOJIMUCKHIO YIIOTHOMOYEHHOTO JIOJKHOCTHOTO
muna Ucnoaxoma, B COOTBeTCTBUU ¢ DenepanbHbIM 3akoHOM 0T 6 anpenst 2011 roma
Ne 63-D3 «O06 anmexTponHOM oanuckny (nanee — OenepanbHbiii 3akoH Ne 63-03) B
JU4HbIA  KabuHeT EpumHoro mnoprana. B ciywyae HampaBieHus 3asBICHUS
nocpeactsoM  PecnyOnMkaHCKOro — mopraja — pe3yJbTaT — IPeIoCTaBICHUS
MYHUIIMIIAJIBHOW ~ YCIYTHM  HANpaBi€TCS TaK K€ B JIMYHBIA  KaOWHET
Pecny0OnmkaHnckoro noprana.

2.3.3. 1o BBIOOpY 3asBUTEINS PE3yabTaT MPEAOCTABICHUS MYHHUIUIAILHOM
yciyru Beliaercs B Mcnonkome min B8 ML B popme sx3emiuisipa 31€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)KHOM HOCHUTEJIE, 3aBEPEHHOr0 MeyYaThio U
HNOJANKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOrO juna Mcnoskoma
i paborarka MOILI.

2.3.4. 3agBuTenb BOpABE MOJYYUTh  PE3YJAbTAT  MPEAOCTABICHUS
MYHUIUMOAIBHOW YCIYrd B (OpME SJIEKTPOHHOIO JOKYMEHTAa B TEUYEHHE CpOKa
NENCTBUS pe3ynbTaTa MPeJOCTABICHHUS MyHUIIMITAIbHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHUsl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABICHUS
MYHUIMIIATIBHON YCIYTH B CIIy4ae, €CJId BO3MOKHOCTh IPUOCTAHOBJICHUS
MPEeIyCMOTPEHA 3aKOHOAATENLCTBOM Poccutickon denepanyu, CpoK BbIIAYH
(HampaBJIeHUST) TOKYMEHTOB, SIBJISIFOLIUXCS] PE3YIBTATOM MPEIOCTABICHUS
MYHUITUTIATBHON YCITYTH

2.4.1. MyHuuunaidbHas yciayra MpeaocTaBisieTcss B TeUeHHe Tpex padounx
JTHEM.

2.4.2. IIpuocTaHOBIEHUE CPOKA IPEIOCTABICHUS MYHULIUITAIbHON YCIIYTH HE
IIPEAYCMOTPEHO.

2.4.3. Hanpasnenue JOKYMEHTA, SABJISFOLLIETOCS pe3yJbTaToOM
MPEIOCTaBICHUS MYHULUIIAILHON yCIyTH B (OpMe 3JIEKTPOHHOIO JIOKYMEHTA,
3asIBUTEI0 OCYULIECTBIISIETCS B JIeHb O(OPMIIGHHUS U PETUCTpaluu pe3yJbTara
MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMU WJIM MHBIMU HOPMATUBHBIMU ITPABOBBIMH aKTaMU IS
IIPEAOCTABICHNS MYHUIIMITAJIBHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SABIIIOTCSA
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
NOJJIEXKAIIMX [TPEACTABICHHIO 3aIBUTENEM, CIIOCOOBI UX MOITYUYEHUS 3asIBUTEIEM, B
TOM YHUCJIE B ANEKTPOHHOU opMe, MOPSAOK UX MPEACTABICHUS



2.5.1. Jlna momydeHUs: MYyHHIIUTAIBHOW YCIYTH 3asBUTEIb TPEICTABISCT
CJIEIYIOIINE JOKYMEHTHI:

1) NMOKyMEHT, yJOCTOBEpSIONMHA JUYHOCTH (HE TpedyeTrcss B clydae
oOparieHus mocpeAcTBoM PecnyOinukaHCcKoro noprania);

2) TOKYMEHT, YOCTOBEPSAIONINMI MOJTHOMOYMS IIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiieHue:

B (opme gokymeHTa Ha OyMakHOM Hocutene (mpuiokenne Ne 4 k
HACTOSIIEMY aJIMHHUACTPATUBHOMY PETIAMEHTY);

B DJIGKTPOHHOM  Qopme  (3amojHseTcs  MOCPEJACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJCHHUI B 3JIEKTPOHHYIO (pOpMy 3asiBICHUS ), TIOJMHUCAHHOE B
COOTBETCTBHUH C TPeOOBaHUSIMH MMYHKTA 2.5.3 a AMUHUCTPATUBHOTO PErJIaMeHTa, Py
oOpallieHun nmocpeacTBoM Pecry0iiMKkaHCcKOro noprania;

4) B cityyae, €Ciiv J1 IPEeI0CTaBICHUSI MyHUITUTIATILHOU YCITYTH HE00X01uMa
00paboTKa MepCOHAIbHBIX JAHHBIX JIMIA, HE SIBJSIOLIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBHUHM C (heJepajabHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JTaHHBIX
MOJKET OCYILECTBIATHCS C COIJIaCHsl YKa3aHHOIO JIMIA, Ipu oOpallleHuu 3a
MOJYYEHHEM MYHUIMNAIBHON YCIYyTH 3asBUTENb JOMOJHUTEIBHO MPEACTABISAET
JOKYMEHTBI, MOATBEP/KAAIOIINE MOJYYEHUE COIIACHS YKA3aHHOTO JIMIA WU €ro
3aKOHHOTO IIPEJCTaBUTEIIS Ha 00pabOTKY EPCOHANIBHBIX IaHHBIX YKAa3aHHOT O JIULIA.
JIOKYMEHTBI, MOATBEPKAAIOIINE MMOTYYEHHE COIIACUsl, MOTYT OBITh NPEACTaBICHBI
B TOM 4HCIi€ B (DOPME JIEKTPOHHOTO TOKYMEHTA;

5) B ciaydae, eciid 00SI3aHHOCTh XpaHEHHs! JOMOBOM kHuru a0 31.12.2017
BO3JIaraiach Ha COOCTBEHHUKOB >KHMJIBIX TTOMEILIEHUM, 3aBUTENIEM MPEICTABISAETCS
JIOMOBasi KHUTa;

6) IpaBOYyCTaHABIMBAIOIINE TOKYMEHThl Ha MHIWBUIYAJIbHBIN KHIOH JTOM
(ecniu mpaBo COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EAMHOM rocyaapcTBEHHOM
peecTpe HEABUKUMOCTH) — JUISI BBIITMUCKU M3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBrNeHrEe W TpHJIaraeMble JIOKYMEHTHI MOTYT OBITh MPEICTABICHBI
(HampaBJjieHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOIIMX CIIOCOOOB:

1) uepes M®I| Ha OyMaKHBIX HOCHUTEISIX H B BHIE DJICKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIMX TPeOOBaHMIM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO
pErJIaMEeHTa,;

2) nocpeactBoM Pecry0iamkaHCKoOro nopraia B 3JIEKTPOHHON opMe;

3) B McnoakoM JUYHO WM MOCPEICTBOM IMOYTOBOM CBSI3U Ha OymMa)KHOM
HOCHTEJIE.

3asBieHUE U TpUIaraeMble JTOKYMEHTBI, NPU HaNpaBJICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asdBiieHHE TpU HAIpPaBICHUU TOCPEICTBOM PecmyOiamkaHCcKOro
nopTasna NOJMUChIBAETCS MPOCTOM AIIEKTPOHHOMN MOJMUCHIO 3asBUTEIIS.

JIyist mosTydeHusi MpOCTOM DJIEKTPOHHOM MOJIMUCH 3asBUTEIIO0 HEOOXOIMMO
npoitu mporeAypy peructparuu (ayreHtudukamuu) B ECHA, a Takke
NOATBEPIUTH YUYETHYIO 3aIUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC
B MOJMyHKTax 2, 4-6 mynkrta 2.5.1 aAMHUHUCTPATUBHOTO PErjaMeHTa, 3aBepsIOTCA



YCUJIEHHOM KBaJIM(ULIMPOBAHHOMN MOAMUCHIO JIHII, YIIOJTHOMOUYEHHBIX HAa CO3/aHHE
Y TIOJIIMCAaHHUE TaKUX IOKYMEHTOB, B TOM YHCJIE HOTapHyCaMHu.

DNEeKTPOHHBIE  JOKYMEHTHl  (RJIEKTpOHHBIE  00pa3bl  JIOKYMEHTOB),
IpUJIaraeMble K 3asBJICHUIO, B TOM YHCIIE IOBEPEHHOCTH, HANPABISAIOTCS B BUJE
daiinos B hopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oostee
50 Mbaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
00pa30B JOKYMEHTOB) JOJDKHO IMO3BOJSTH B MOJHOM OOBEME MPOYUTATH TEKCT
JIOKyMEHTA U paclio3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpencraBieHHs OOKYMEHTOB W HMH(POpPMAIMM WM OCYIIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMH aKTaMH, PETYJIUPYIOUIUMU OTHOUIEHUS, BO3HUKAIOIIIHNE
B CBSI3U C IIPEIOCTABICHUEM MYHUIMIIAIBHON YCIIYTH;

2) oCyIIeCTBICHHUS ICUCTBUIA, B TOM YUCIIE COIIACOBAaHUM, HEOOXOAUMBIX JIJIs
NOJyYEHUS. MYHHUIMIIAJBHOW YCIYI'M M CBSI3aHHBIX C OOpalleHHEM B WHbIE
rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHUS, OPraHU3aluy, 32
UCKJIIOYEHHEM TMOJY4YEHHs] YCIyr W IOJy4€HUs JOKYMEHTOB W HH(pOpMaluu,
IIPENOCTABISIEMBIX B PE3yJlbTaTe IPENOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
MepeYHH, yKazaHHble B 4acTu | crtateu 9 @DenepanbHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00S13aTEIBHBIX YCIIYT);

3) mnpencrtaBieHUS JOKYMEHTOB M HMH(POPMALMH, OTCYTCTBUE M (MJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IpPU IEPBOHAYAIBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX HJsi NPEJOCTaBICHUS MYHULUMATIbHON
yCIIyrd, JIMOO B MPEAOCTAaBICHUHM MYHHULMIAJIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHUE TPeOOBaHWN HOPMATHBHBIX INPABOBBIX AKTOB, KACAIOIUXCS
IPENOCTABICHUS MYHULMIIAIBHON YCIYrd, IOCJIE€ IEPBOHAYAIBHOM NOJa4u
3asIBJIEHUS O MTPEAOCTABICHUN MyHULIMIIAIbHON YCIIYTH;

0) Hanuuue OIMOOK B 3asBICHUM O NPEJOCTAaBIECHUM MYHUIUIAIbHOU
YCIIYI'M ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCJE MEPBOHAYAIBHOIO OTKa3a B
npueMe JIOKYMEHTOB, HEOOXOJMWMBIX IJIsi MPEeNOCTaBICHUS MYHUUUIAIbHON
yCIyTd, MO0 B MPEIOCTaBICHUH MYHMUIIMIIAIbHOW YCIYyTM M HE BKJIIOUYEHHBIX B
MPE/ICTABICHHBIN PaHee KOMIUIEKT TOKYMEHTOB;

B) UCTEUYEHHE CPOKa NEHUCTBUS JTOKYMEHTOB WJIM M3MEHEHHE HH(pOpManuu
1ocJie TMEpPBOHAYAIIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
NPENOCTaBICHUS ~ MYHUIMOAIBHOW  yClIyrd, JUMOO0 B  NPEIOCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

I') BBISIBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akra (MpU3HAKOB)
OLIMOOYHOTO MJIM IPOTUBOMPABHOTO JIeHcTBUS (0e3/1eMCTBHUS) TOJKHOCTHOTO JIMIA
Hcnonkoma, paGotHuka MOLl, npu mnepBoHayadbHOM OTKa3e B MpuUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTAaBICHUS MyHUIIUNIAIbHOM yCIIyTH, JIU0O B
IIPEIOCTABIEHUN MYHULIUIIAIBHON YCIIYTH, O YEM B MUCbMEHHOM BH/IE 32 TOAIUCHIO
pykoBoautens McnoakoMa npu NepBOHAYAIBHOM OTKa3€ B MpPHUEME JOKYMEHTOB,



HEOOXOJMMBIX JUISI TIPEIOCTaBICHUS MYHHUIIUIIATBLHON YCIyTH, YBEIOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbIEC HEY100CTBA;

4) mpenocrapiieHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U MHGOpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 qactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3, 32 UCKITIOUEHUEM CITYYaEB,
€CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBl JMOO HX U3BATHE SIBISETCA
HEO0OXOMMBIM YCIIOBUEM MPEIOCTABICHUS TOCYIAPCTBEHHOMN WM MYHUIIMITAILHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.6. UcuepnibiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMH AKTAMU JJISI PEIOCTABICHNUS MYHULATIATBHON
YCIIyTH, KOTOPBIE HAXOATCS B pACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB,

OpPraHOB MECTHOTO CaMOYTPABIICHUS U MOABEJOMCTBEHHBIX TOCYAAPCTBEHHBIM
Opra’HaM WJIM OpraHaM MECTHOTO CaAMOYIPABJICHUS OPTaHU3ALUi U KOTOPbIE
3asiBUTENb BIIPABE MPEJICTABUTh, & TAKXKE CIIOCOOBI UX MOTYUYEHUS 3asIBUTEISIMU, B
TOM YHUCIIE B QJIIEKTPOHHOUN opMe, OPSIIOK UX TIPEICTABIICHUS; TOCYIaPCTBEHHBIM
oprat, OpraH MECTHOTO CaMOYIIPaBJICHUs JTMO0 OpraHu3altsl, B paclopsLKCHUH
KOTOPBIX HaXOAATCS JaHHBIE TOKYMEHTHI

2.6.1. ITonyyarorcst B paMKax MEKBETOMCTBEHHOIO B3aUMOJECHCTBUSA:

1) BemHcka U3 EXWHOTO TOCYTapCTBEHHOTO peecTpa HEABHKUMOCTH —
denepanbHas ciyx0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;

2) cBeleHWs O JCHCTBYIONIEM IaclopTe TrpaxkaaHuHa Poccuiickoit
®enepanuu — MB/I Poccun;

3) cBeneHMs O HOTAPHAIBLHOM ToBepeHHOCTH — DeiepaiibHas HOTaprabHAas
najara.

2.6.2. 3asgBuTEnb BIPABE MPEIOCTABUTH TOKYMEHTHI (CBE/ICHHS), YKa3aHHbBIC
B mnoanynkte 1 mynkra 2.6.1 agMUHHUCTPATUBHOTO perjiaMeHta, B ¢opMme
AJIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBaJU(DHUIIMPOBAHHOMN
NOJIHKCHIO JINILI, YIIOJHOMOYEHHBIX Ha CO3JJaHUE U MOJIUCAHUE TAKUX JTOKYMEHTOB,
MpU Noayue 3asBICHUSI.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPEACTABICHNE) YKa3aHHBIMU B
nyHkre 2.6.1 aJIMUHUCTPATUBHOTO pErjiaMeHTa OpraHaMHh TOCYJapCTBEHHOU
BJIACTH, OpraHaMU MECTHOT'O CaMOYMPAaBIICHUS, OPTaHU3aLUAMH JOKYMEHTOB U
CBEJICHUN HE MOXET SBIATHCS OCHOBAHMEM [l OTKa3a B MPEIOCTaBICHHUU
MYHULMUIIAJIBHON YCIIYTH.

2.6.4. JlomxHOoCTHOE MU0 U (WMM) paOOTHHK, YKa3aHHBIX B MyHKTE 2.6.1
aJIMUHUCTPATUBHOTO perjiaMeHTa OpraHOB M OpraHu3aluid, HE MpeACTABUBIINE
(HECBOEBPEMEHHO  MpPEACTABUBILIME)  3alpoOUIEHHbIE W HaxoAslluecs B
pacloOpsiKEHUH JIOKYMEHT WM CBEICHMS, TMOMJIEKAT aJIMUHUCTPATUBHOM,
JUCUUIUIMHAPHOM WM  HMHOM  OTBETCTBEHHOCTM B COOTBETCTBHM  C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn.

2.6.5. 3anpemaercs TpeOOBATh OT 3asBHUTENS JOKYMEHTHI CBEICHUS, B TOM
YuCle MOATBEPKIAIOIINE BHECEHHE 3asBHUTENIEM IUIaThl 3a MPEAOCTaBIICHUE
MYHULMNATBHOM YCIYrd, HaxXOISUIMECs B PACHOPSIKEHWH TOCYAapCTBEHHBIX



OpraHoB, OpPraHOB  MECTHOI'O  CAMOYIIPABJICHMS M  HOJABEJOMCTBEHHBIX
rOCYAApCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO  CaMOYIIPABJICHUS
OpTraHU3AIUN.

Hemnpencrasinenue 3asBuTeneM JOKYMEHTOB, COJEpXKAIUX CBEICHMS,
KOTOpBIE HaXOJATCA B PACHOPSDHKEHUM TOCYNAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUS U MTOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM M1
opraHaM MECTHOTO CaMOYIPABJICHHUS OPraHM3alUi, HE SBISIETCS OCHOBAHUEM IS
OTKa3a 3asiBUTEIIO B IPEAOCTABICHUN MYHULIUTIAIBHON YCIYTH.

2.7. VcuepripIBaromiyii nepedyeHb OCHOBAHUH JIJIsl OTKa3a B MpUeMe TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHUS] MyHUITUTAIBHON yCIyTH

2.7.1. OcHOBaHUAMM ISl OTKa3a B IIPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIECHUS MyHUIUIIATIBHOM YCIIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENEM JOKYMEHTBI COJEp)KaT MOJUYUCTKH U
UCIIPaBJICHUSI  TEKCTa, HE  3aBEPEHHbIE B  IOPSAKE, YCTAHOBICHHOM
3aKkoHozAaTenbcTBOM Poccuiickon denepanny;

2) JOKYMEHTBI COZIEpKaT MOBPEKACHUSI, HATMYUE KOTOPBIX HE MO3BOJISET B
NOJIHOM O0BEME HCHOJIb30BaTh HMH(GOPMALMIO M CBEACHMS, COAEpXKalluecs B
JOKYMEHTaX JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON yCIIyTH;

3) mpencraBiIeHHbIE JOKYMEHTBI WM CBEJEHUS YTPATWIIA CUIYy Ha MOMEHT
oOpamieHusi 3a MYHUUUIAIBHOM  YCIOyroil (IOKYMEHT, YyJIOCTOBEPSIOLIUI
MOJIHOMOYHSI TPEICTABUTEIIS 3asIBUTEIS], B ClTydae OOpalleH s 3a TPeI0CTaBIEHUEM
MYHUIUTIATBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) momada 3asBICHHMS O MNPEJOCTABICHUM MYHULMUIAIBHON YCIYIrd H
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPENOCTaBICHUS MYHULMIAIBLHON YCIyTd, B
ANIEKTPOHHOM (hOpME C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aroJIHCHUE 00s3aTeNIbHBIX IOJICH B (popme 3asBICHUS, B
TOM YHCJI€ B MHTEPAKTHUBHOW (popme 3asBieHUs Ha PecrmyOiamkaHCKOM mopraie
(HeIOCTOBEPHOE, HETIOIHOE, TMOO HEMPaBUIILHOE 3all0JIHEHUE);

6) mpencraBieHUE HEMOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUSI MYHULIMITAIbHON YCIYTH;

7) 3asBJICHHE O MPENOCTABIECHUM YCIYTM MOJAHO B OpraH rocyJ1apCTBEHHON
BJIACTH, OpPraH MECTHOIO CaMOYNPABJICHUS WM OPraHu3alfio, B IOJHOMOYMS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHULIMIIATLHON YCIYTH;

8) HecoOI0/IeHNe yCTaHOBJIEHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «OO0 31€KTPOHHON MOANMKMCHY» YCIOBUW MPU3HAHMS
JNENUCTBUTEILHOCTH YCUIIEHHOUW KBaNU(UIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCH.

2.7.2. llepeueHb OCHOBaHMW MJi1 OTKa3a B TMpUEME JOKYMEHTOB,
HEOOXOAMMBIX I MOJYYEHUS  MYHULMIAIBHOW  YCIyTH,  SIBISIETCS
VICYEPIIBIBAFOIIIMM.

2.7.3. Pemenue o0 0TKa3e B MpueMe 3asiBICHUS U TOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABIICHUSI MYHUILIUTIATBHON YCIIYTH, MOKET ObITh IPUHSITO KaK BO BPEMsI
pyeMa 3asBUTEIIS, TaK U MTOCJIE MMOIYYEHUSI OTBETCTBEHHBIM JOKHOCTHBIM JIMLIOM
Hcnonkoma HEOOXOAMMBIX [Js TMPEJOCTABICHUS MYHULMMAIBHON YyCIyTH
JIOKYMEHTOB (cBeneHwmin) C HCITOJIb30BAaHUEM MEXBEJJOMCTBEHHOTO



UH(GOPMAIIMOHHOTO B3aUMOJIEHCTBUS, B CPOK, HE MPEBHIIAIOIMNN 9 pabouux aHen
CO JTHSI PETUCTPALUU 3asIBJIICHMS.

2.7.4. 3anpemaercs OTKa3blBaTh B IIPUEME 3asBJIICHHUSI U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl MPEAOCTaBICHUS MYHHULMIIAJBHOM yCIyru, B CIy4yae €ciu
3asBJICHUE U JIOKYMEHTBI, HEOOXOJUMBIEC NJIsi MPEAOCTaBICHUS MYHULUIAIbHON
yCIyTd, MOJaHbl B COOTBETCTBUM C HMHPOpMamueil O cpokax U MOpsJKe
IPEIOCTABIICHUS] MyHUIIMIIAILHON YCIYTH, ONyOJuKOBaHHOW Ha EnnHoM nopTaie,
Pecny0nmkanckom mopTaie.

2.8. UcuepnipiBaroniuii nepedyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHUS UM OTKAa3a B
MPEA0CTAaBICHUN MyHULUMIIAIBHON YCIIYTH

2.8.1. OcHOBaHHUA U1l IPUOCTAHOBIICHUSI MTPEAOCTABIICHUS MYHULUITIAIbHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 111 OTKAa3a B IPEAOCTABICHUN MYHULIMTIIATBHON YCIIyTH:

1) B Ipe/icTaBIICHHBIX 3asBJICHUU U (WJIH) JOKYMEHTAX COACPIKUTCS HEMOTHAS
U (W1n) HeJOCTOBEepHAast HHpOpMaIus;

2) nocTyIjeH!e OTBETa OpraHa rocy1apCTBEHHOW BJIaCTH, OpraHa MECTHOTO
camMOyTHpaBJieHUs] MO0 MOJBEAOMCTBEHHOM OpraHy rocyJapCTBEHHOMN BIACTH WU
OpraHy MECTHOTO CaMOYIIPABJICHHS OpPraHW3alMy Ha MEXBEIOMCTBEHHBIN 3a1poc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa W (W) uHopmaiuu,
HEOOXOAUMBIX  JUIsl  TNPEAOCTaBICHHUS  MYHHMLMIAIBHOW  yCIyTH,  €CIHU
COOTBETCTBYIOILIUNA TOKYMEHT HE ObLI IPEICTABIICH 3asBUTENIEM 10 COOCTBEHHOM
WHULINATUBE;

3) oTCyTCTBHUE CBEICHUN O PETUCTPAIIUU TPAKIAHUHA TI0 MECTY JKUTEIHCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBICHUS.

2.8.3. IlepeueHp OCHOBaHMH MJIsSI OTKAa3a B MIPEAOCTABIEHUN MYHHUIIMIIAIBHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIINM.

2.8.4. 3anpemaercs 0TKa3pIBaTh B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH
B Clly4dae, €CJM 3asiBICHHUE O MPEJOCTABICHUH MYHHIMIIAIBHONW YCIYIH IOJAHO B
COOTBETCTBMM ¢ UHpoOpMamueil O cpokax U TOpSAKE MPeoCTaBICHUS
MYHHULUIIAUIBHON  YCIIYIH, onmyOnukoBaHHo  Ha  EguHom  moprare,
PecnyOnmkanckom nopTaie.

2.9. [lopsiiok, pa3mMep U OCHOBaHMSI B3UMaHUS TOCYJapPCTBEHHOM MOIUTUHBI WU

VMHOMU IIJIaThI, B3UMAEeMOU 3a MPEAOCTABICHUE MyHULIUIIAIBHOW YCIyTH

MynununanbHas ycayra NpeocTaBiseTcs Ha 0€3B03Me3IHON OCHOBE.

2.10. [lepeueHb ycayT, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU JIJIS
MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTH, B TOM YHUCJE CBEACHHUS O JOKYMEHTE
(IoKyMeHTax), BbIJIaBA€MOM (BbIJABAEMbIX) OpraHU3alUsMU, YYacTBYIOIIMMHU B
MPEIOCTABICHUN MyHUIIUNATBHBIX YCIYT

[IpenocraBienre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHUSI B3UMAaHUS IUIATHI 32 MPEAOCTABICHHUE YCIYT,
KOTOpBIE€ SIBISIIOTCS HEOOXOAMMBIMHU M OOSI3aTENbHBIMHU ISl MIPEIOCTaBICHUSA



MYHUIIMIIAJIBHOW YCIIYTH, BKJIIOYas MHQOPMAIMIO O METOAMKE pacueTa pa3mepa
TaKOM ILJIAThI

[IpenocTaBneHne HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TPeOyeTCs.
2.12. MakcuMaibHbIi CPOK OXHJAAHHS B OYepeau IpU IoAayve 3ampoca o
IIPENOCTABICHUM  MYHHULMIIAJIBHOM  YCIYI'M,  YCIYI'M,  IIPEIOCTaBIsIEMOMN
OpraHu3aliel, YY4acTBYIOLIEH B MPEIOCTaBICHUN MYHULUIIAIIBHON YCIYTH, U IIPU
IIOJIYYCHUH pe3ysIbTaTa IPEIOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxugaHus T@pU TOAAY€ 3aBICHUS Ha IOJIyYEHUE
MYHUIIUIIAJIBHON yCIyTH - He Oojee 15 MuHYT.

2.12.2. Ilpm mnosydyeHun pe3ynbTaTa MNPEIOCTABICHUS MYHULUIIAIBHOU
YCIYyTM MAaKCUMAJIbHBIA CPOK OXHAAHWS B OYEpPEIM HE HOJDKEH MpEeBbIIATH 15
MHHYT.

2.13. Cpok 1 MOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULANAIBHON YCIYTH U YCIYTH, IPEIOCTABIIIEMOI OpraHu3aluen,
YYaCTBYIOILIEH B IPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH, B TOM YHCIIE B
AJIEKTPOHHOM (hopme

2.13.1. Ilpu muunom oOpamenunn B MO®PI[ B neHp mojmauu 3asBiICHUS
3asBUTENIO BblIaercs pacnucka n3 AUC MO®ILI ¢ peructpaldOHHBIM HOMEPOM,
MOATBEPAKAAIOIINM, YTO 3asiBJICHUE OTIPABICHO, U AaTOW MMOJJaYu 3asIBJICHUS.

2.13.2. Ilpum HampaBi€eHUU 3asBICHUS MOCPEICTBOM, PecmyOnuKaHCKOTro
nopTajia 3asBUTENb B JEHb MOJIaud 3asBJICHUS IOJy4aeT B JIMYHOM KaOWHETe
PecnyOnukaHnckoro moprtajia M 1O  JJEKTPOHHOW TOYTE€  yBEJIOMJIEHUE,
MOATBEPKAAIONIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM YKa3bIBAOTCS
pPErUCTpaIlMOHHBIN HOMED U J1aTa MOoJlauu 3asiBJICHUS.

2.13.3. Ilpu nuuHoMm oOpamieHur B McronakoM B JeHb MOAa4M 3asiBICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Vcronkoma 3asBUTENIO BbIIAETCA
pacnucka u3 aBTOMaTU3UPOBAHHON MH(DOPMAITMOHHOM CUCTEMBI, TPETHA3HAYCHHON
JUIS OKa3aHHS TOCYIapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIIYT, C PErUCTPALlMOHHBIM
HOMEPOM, JaTOW MOJa4Yu 3asIBJICHUS U MIEPEUYHEM NPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIICHUSIM, B KOTOPBIX TIPEIOCTABISAETCS
MYHHIUIIAIbHAS YCIIyTa, K 3a1y OKUIAHUS, MECTaM JJIsl 3aII0JTHEHHS 3aIIPOCOB O
MPEeA0CTaBICHUN MYHUIIUTIATBLHON YyCIyTH, HHHOPMAIIMOHHBIM CTEHJIaM C
oOpasiaMu UX 3aroJIHCHUS U TIepeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS KX A0 MYHUITUTIAILHON YCIIYTH, Pa3MEIIeHUI0 U 0(hOPMIIEHUIO
BU3YaJIbHOM, TEKCTOBOW U MyJIbTUMEAUINHON HHPOPMALIUU O TOPSIKE
MPEA0CTaBICHUS TAKON yCIyTH, B TOM YHUCJI€ K 00ECTIEYEHUIO TOCTYITHOCTHU s
WHBAJINJIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heiepalibHbIM
3aKOHOJIATEIBLCTBOM M 3aKOHOAaTeIbcTBOM PecmyOnuku TaTapcTan o connanbHON
3alIMTE NHBAJIUJIOB

2.14.1. IlpemocraBieHWE MYHHUIMNAIBHOW YCIYTH OCYIIECTBISAECTCS B
3MaHUSAX M TOMEIICHMSIX, OOOpYAOBaHHBIX MPOTUBOIOKAPHON CHCTEMOM U
CHUCTEMOU IMOKAPOTYILICHMUS.



Mecra mpuema 3asBUTENECH OOOPYIYIOTCS HEOOXOIMMON MeOenblo IS
oopmileHUs1 JOKYMEHTOB, HH()OPMALMOHHBIMU CTEHIaMHU.

2.14.2. B coOTBETCTBHM C 3aKOHOHATEILCTBOM Poccuiickoit ®denepanuu o
COLIMAJIbHOM 3alllUTE€ WHBAJIUAOB B LEISAX OECHPENSITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTABIICHUS] MYHULIUIIATBHON YCIYTH 00ECIIEYnBAETCA:

1) obGecrieunBaeTcsi OECIPENATCTBEHHBIH JOCTYIl WHBAIHIOB K MECTY
IPEIOCTABIICHUS! MyHULIMIAIBHON yCayru (YI0OHBII BXOJ-BbIXO/ B IOMEILEHUS U
NepeMENICHNE B UX IMpeeliax);

2) BU3yallbHAs, TEKCTOBAs U MYJIbTHUMEIUITHAS HH(DOPMAIUS O MOPSIKE
NPENOCTABICHUSI MYHULUIIAJIBHON YCIyrd pa3Melaercss B yAOOHBIX IS
3asiBUTENEN MecTax, B TOM YHUCJIE C YYE€TOM OIPAaHMYEHHBIX BO3MOXHOCTEU
WHBAJIM]IOB;

3) COmpoOBOXIECHUE WHBAINIOB, HMEIONIMX CTOMKHE pPacCTpOHCTBA
(GYHKIUM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABIKEHNUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEABHKCHHUS TI0 TEPPUTOPHH, HA
KOTOpPOW pacmlojoXkeHbl OOBEKThl COLUAIBHON, WH)KEHEPHOW M TPAHCHOPTHOM
UHQPACTPYKTYp, BXOJa B Takue OOBEKTHl M BBIXOJA M3 HHUX, IOCAIKU B
TPAaHCIOPTHOE CPEACTBO M BBICAJKM W3 HEro, B TOM YHCIE C HCIIOJIb30BAaHUEM
Kpecia-KOJISCKHU;

5) wHamiexaiiee pa3MelnieHue 000PYAOBaHUS U HOCUTENCH HH(POPMAIIUH,
HEOOXOAUMBIX Uil oOecrieueHus OeCHpensTCTBEHHOIO JOCTYNa HWHBAJIUAOB K
ycllyram C Y4€TOM OIPaHMYEHUN UX )KU3HEACSATEIbHOCTH;

6) nyOnmpoBaHNEe HEOOXOAUMOM JUIS MHBAIUIOB 3BYKOBOW M 3pUTEIHLHON
uH(popMaluu, a TakKe HAJNUCEH, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoi
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMH peibe(HO-TOUeYHbIM HpudTOoM bpaiins;

7) IOMyCK CypAONepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) momyck co0aKu-TIPOBOJHUKA  TIpHU HaJIM4uu TOKYMEHTA,
NOJITBEPXKJAIOLIETO €€ CHelHaqbHOoe O0yueHHEe M BbIIaBAEMOTo Mo Qgopme U B
NOPSIZIKE, KOTOPBIE YCTAaHOBJIEHBI NPUKAa30M MUHHCTEPCTBA TPyAa U COLUAIBHOU
3amuThl Poccuiickoit @enepanmu ot 22.06.2015 No 3861 «O0 yTBepkaeHnn (GOpMbI
JIOKYMEHTa, MOJITBEPXKJAIOIIET0o CIeuanbHoe o0ydeHHe CcoOaKu-TPOBOJHUKA, U
NOpsIZIKa €r0 BBIIAYN.

2.14.3. TpeboBanusi B yacTu 0O€CIEUEHMs] JOCTYMHOCTH IJIsi MHBAJINUJOB
O00OBEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEAOCTABICHNE MYHUIIMTAIIBHON YCIYTH,
U CPEJCTB, UCIIOJIb3YEMBIX [IPH MPEAOCTABICHUA MYHUIIMIIAIIBHON YCIIYTH, KOTOPbIE
yKa3aHbl B MOANyHKTax 1 — 4 myHkra 2.14.2. aAMUHUCTPATUBHOTO PETJIAMEHTA,
NPUMEHSIOTCST K OOBEKTaM M CpeAcTBaM, BBEACHHBIM B JKCIUTyaTallUIO WA
MPOIIEAINM MOJIEPHU3ALUIO, pEKOHCTpYKIMIO nociie 1 urona 2016 rona.

2.15. TlokazaTenu TOCTYIMHOCTU U Ka4eCTBa MYHUIIMNAILHON yCIIyTH, B TOM
YHUCJIE€ KOJIMYECTBO B3AUMOEHCTBUAN 3asiBUTENS C JOHKHOCTHBIMU JIMIIAMU [IPU
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH M UX IPOJIOJKUTEIBHOCTD,
BO3MOKHOCTh TOJTY4YeHHs] HHPOPMAIIMH O XO/I€ TPEIOCTABICHUS MyHULIUTIAIbHON
yCIIyTH, B TOM YHCJIE C UCTIONb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHii, BO3MO>KHOCTh JINOO HEBO3MOKHOCTbH MOIYYECHUSI MyHHUIIUTIATBEHOM
YCIIyT B MHOTO(QYHKIIMOHATIBLHOM LEHTPE MPEIOCTABICHNUS TOCYIaPCTBEHHBIX U



MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00beMe), B JTFOOOM
TEPPUTOPUATBHOM MOPA3/ICICHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTEILHOTO
opraHa MECTHOTO CaMOYIIPABJICHHUS], 10 BEIOOPY 3asBUTENS (IKCTEPPUTOPHUATIBHBIN
MPUHITUI), TIOCPEICTBOM 3aIpOca O MPEJOCTABICHUHN HECKOJIBKUX
rocyJapCTBEHHBIX U (MJIM) MYHUIIUTAIBHBIX YCIYT B MHOTO(DYHKIIMOHABHBIX
[EHTPaxX MPEeIO0CTaBICHUS TOCYAAPCTBEHHBIX 1 MYHUIIMITAIBHBIX YCIIYT,
npeaycMoTpeHHoro cratee 15.1 @enepanbHoro 3akona Ne2 10-D3
(KOMILIIEKCHBIH 3a1poc)

2.15.1. IlokazaremssMu JOCTYNHOCTH NPENOCTABICHUS MYHULUIIAJIBHOU
YCIIYTH SIBJISIFOTCSL:

pPacloJIOKEHHOCTh MOMENIEHUs, B KOTOPOM BeEIETCA IIpUEM, Bblgaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEOOXOAUMOI0 KOJIMYECTBA CIEIMAIMCTOB, a TAK)KE OMEILEHUH, B
KOTOPBIX OCYILECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTENEM;

HaJIMYUE HcYepIbIBatoied MHpopMauu O crocodax, MOpsSAKE U CpOKax
IPEIOCTABIICHUS! MYHULIUIIABHON YCIYrd Ha UH(POPMALIMOHHBIX cTeHaaX, EquHoM
nopraine, PecmyOinkaHnckoM mopTaiie, O(QUIUAIbHOM CaiTe MYHUIUIAIBHOTO
paiioHa;

OKa3aHUE TOMOIIM WHBAJIUIAM B NPEOAOJCHUM OapbepoB, MEIIAIOLINX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C JPYTUMHU JIULIAMH.

2.15.2. TlokazarenssMu KadecTBa MPENOCTABICHUS MYHULHUIIAIBHOW YCIIYTH
SBJISIFOTCSL:

1) cobimoieHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) cOOJIIO/ICHHE CPOKa TTOTYUYCHUS pe3yJibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAHHBIX K00 HA HAPYIICHHS aJIMUHUCTPATHBHOTO
perjameHTa, coBepuieHHble paboTHuKkaMu McnonkoMma,;

4) KOTMYECTBO B3aMMOJICHCTBHI 3asBUTES C JODKHOCTHBIMU JiaMu (0e3
y4eTa KOHCYJIbTallH):

B3aMMOJIeHiCTBHE 3asiBUTENA ¢ paboTHukamu Mcmonkoma unu MOIL] npu
NPENOCTABIECHUN MYHHMIIMNAIBHONW YCIYTH OCYIIECTBISIETCS OAWH pa3 IpHu
IpEeICTaBICHUN 3asIBIICHUS CO BCEMH HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTH MOTYUYECHHsI pe3yJibTaTa NpeJoCTaBICHUS
MyHUIMnanbHOM ycnyru B MHcenmonkome wuiam MO®PL[ B dopme »sk3emiuisipa
AJIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE.

[Ipo10KUTENEHOCTS OTHOTO B3aUMOJEHCTBUSA 3aBUTENS C IOJKHOCTHBIMU
JUIAMU TIPU MPEJOCTABICHUM MYHULIUNIAILHON YCIYTY HE NIPEBBIIIAET 15 MUHYT.

3asBUTENL BIIpaBE OIEHUTh KayeCTBO MPEIOCTABICHUS MYHHUIHUIAIBLHOM
YCIYTM C TIOMOIIBIO YCTPOWMCTB TOJBWXKHOW paauoTeneOHHOW CBS3U, C
UCIOJIb30BaHueM PecnyOinkaHCKoro noprasia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Wudopmanust 0 XoAae MNPEAOCTaBICHHUS MYHUIIUMIAIBHON YCIyTH
MOKET OBITh MOJIyu€Ha 3asBUTEIEM B JIMYHOM KaOuHeTe Ha EnuHom moprane,
Pecnybonmmkanckom noprane, B Mcnonkome, M®II.

2.15.4. llpenocraBienre MyHULIMNIATBHON YCIYTH OCYIIECTBISIETCS B TI0O0M
M®II no BeIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro >KUTENbCTBA WMJIM MECTa



dakTryeckoro nmpoxuBanus (mpeObiBaHus) Ha Tepputopun Pecniy6muku TaTapcran
10 3KCTEPPUTOPUATBHOMY NIPUHIIUITY.

MyHununanpHas —yciyra B COCTaB€ KOMIUIEKCHOTO —3amlpoca He
IPEIOCTABIISAETCS.

2.16. nbie TpeOGoBaHUs, B TOM YHUCJIE YUUTHIBAIOIINE OCOOCHHOCTH
NPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH 10 SKCTEPPUTOPHAITBHOMY MTPUHIIHITY (B
cllydae, €Clid MyHHIIMIIAIbHAs YCIyTra NPeA0CTaBIseTCs 10 SKCTEPPUTOPHATIEHOMY

MIPUHITUITY ) 1 OCOOCHHOCTH TPEIOCTABICHHUS MyHHUITUTIAIBHON YCIIYTH B
AJIIEKTPOHHOU (hopme

2.16.1. Ilpu mnpenocTaBI€HHH MYHHULMNAIBHOM YCIYTH B DJJIEKTPOHHOU
(dbopme 3asBUTEIIb BIIPABE:

1) monyyuTh HMHPOPMALHIO O TOPSAKE U CPOKAaxX MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, pa3MenieHHyo Ha Enunom noprane, PecnyOnnkanckom
noprazie;

2) monaTh 3asABJCHUE O MPEIOCTABICHUN MYHHUIIUIAIBLHOW YCIYTHM M WHBIC
JIOKYMEHTBI, HEOOXOAMUMBIE ISl TIPEIOCTABICHUSI MYHUIIUIIAILHON YCIYTH, B TOM
quciie JOKYMEHTHl U MH(OpMAIUIo, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEpPEHbI B COOTBETCTBUHU C IMYHKTOM 7.2 yactu 1 ctateu 16 denepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonpzoBanrem PecnyOnukaHCKOro noprana;

3) MOJIyYUTh CBEICHHS O XOJIC BBIOJHEHUS 3asABJICHUN O MPEIOCTABICHUH
MYHULIUTAIBHON YCITyTH, MOJJAHHBIX B AJIEKTPOHHOU opme;

4) OCymIeCTBHTh OIICHKY KayecTBa TMPEIOCTABICHHUS MYHHUIIMIIATBHOM
YCIIyTH;

5) mosyuuTh pe3yNbTaT MPEAOCTABICHUS MYHUIIMITAIBHON YCIyTH B opMe
AJIEKTPOHHOT'O JJOKYMEHTA,

6) momarh kanmoOy Ha pemeHue u aciicteue (OesmerictBue) Mcmonkoma, a
TaKKe€ €ro JOJDKHOCTHBIX JHI, MYHUUUNAIBHBIX CIYKAIIUX [OCPEICTBOM
PecniyOnukanckoro — moprana, —mnoptaia  ¢eaepalbHOM  TOCYIapCTBEHHOMN
WHOOPMAITMOHHOW  CHUCTEMBI,  OOECMEYMBAIOIICH  MPOIecC  JI0CYNeOHOTO
(BHECY1€OHOTO) 00KaTOBaHUS PEIICHUH U TeUCTBU (O€31eHCTBYS), COBEPIIIEHHBIX
IpU TPEAOCTABICHUU TOCYJIAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT OpraHaMu,
NPEAOCTABISIONIMMU  TOCYJApPCTBEHHBIE UM MYHUIMNAIBbHBIC  YCIYTH, HUX
JIOJDKHOCTHBIMHM JIUIIAMU, TOCYAapPCTBEHHBIMU U MYHHUITUTIATILHBIMU CITYKAIIUMHU.

2.16.2. @®opmupoBaHUE 3aABJICHUS  OCYLIECTBISIETCS  IMTOCPEACTBOM
3aMoJHEHUsT SJIEKTPOHHOU (opMbl 3asiBiieHUs Ha PecnyOinkaHckoM mopTane 6e3
HEO0OXOIMMOCTH JIOMIOJTHUTEIHLHOM M0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. Ilpu ¢popmMupoBaHuy 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTb KONHPOBAHUS W COXPAHCHHS 3asBICHHS W HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH  3aIllOJHCHHS  HECKOJIbKHMMH  3asBHUTCISAMH  OJTHOM
AIIEKTPOHHOM (POPMBI 3asIBICHUS MPU 0OPAIICHNH 32 yCIyraMu, IPeanoaraloliuMu
HaIpaBJICHUE COBMECTHOIO 3asBJICHUSI HECKOJIbKUMHU 3aBUTEIISIMU;



3) BO3MOXXHOCTH TIe4aTH Ha OyMa)KHOM HOCHUTENIE KOMWHU DICKTPOHHOM
(OpMBbI 3asIBICHHUS;

4) coxpaHCHHE paHEe BBEICHHBIX B JJICKTPOHHYIO (OpPMY 3asiBICHHS
3HaYCHU B JII0OOOM MOMEHT MO JKEJAHUIO IO0JIb30BaTelsl, B TOM YHCIE IpHU
BO3HMKHOBEHUHU OLIMOOK BBOJa M BO3BpATE JJIsl IOBTOPHOIO BBOJAA 3HAYEHUH B
3JIEKTPOHHYIO (POpMY 3asIBJICHUS;

5) 3amonHEHHWE MOJeH AIEKTPOHHOU (HOPMBI 3asiBICHHS J0 Hadajga BBOJA
CBEJICHMI 3asBUTEIEM C UCIIOJIb30BaHUEM CBeAeHUM, pa3MelieHHbix B ECUA, u
CBEICHMIA, OITyOJIMKOBAaHHBIX Ha PecyOnnkaHCKOM MopTae, B 4aCTH, Kacarolencs
CBEJCHUM, OTCYTCTBYIOIIMX B €IUMHOM CHCTEeME€ HJICHTU(PUKAUUA U
ayTeHTU(PUKAIINH;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOH M3 3TAIIOB 3allOJHEHHS AIEKTPOHHON
(dbopmbl 3asiBieHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

7) BO3MOXKHOCTB JIOCTYIA 3asBUTEIS K paHee IMOJAaHHBIM UM 3asBJICHUSM B
TE€YEHHE HE MEHEE OIHOTO T0/la, & TAKXKEe YaCTUYHO CPOPMHUPOBAHHBIM 3asIBICHUAM
- B TCUCHHE HE MEHEee 3 MECSLEB.

2.16.4. 3anuce 3agButeneii Ha mnpueM B MODI[ (mamee - 3amuchk)
OCYIIECTBIISIETCSl TTOCcpeicTBOM PecmyOnnkanckoro mopTaia, TenedoHa KOHTAKT-
uentpa MOII.

3asBUTEIIO MPEJOCTABISAETCS BO3MOYKHOCTh 3allUCH Ha JItoOble CBOOOJHBIE
JUIS TIpUEMa J1aTy ¥ BpeMsl B TIPe/IeNiax YCTAaHOBICHHOTO B MHOTO(YHKITMOHATFHOM
HeHTpe rpaduka npruema.

3anuch Ha OMpEACNICHHYIO MaTy 3aKaHYMBAETCS 32 CYTKH O HACTYIUICHHS
JTOM IATBHI.

Jlns ~ OCyIIecTBIIGHWST ~ TPEABAPUTENBHOM  3aMHCH  TOCPEACTBOM
Pecny0nmkaHckoTo mopTana 3asBUTENI0 HEOOXOAMMO YKa3aThb 3alpalinBacMbIe
CUCTEMOMH JIaHHbIE, B TOM YHCIIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HAJTUYHUH);

HOMeD TenedoHa;

aZipec AICKTPOHHOM MOUTHI (I10 JKEJIAaHUIO);

KEJTaeMyI0 J1aTy ¥ BpeMs Iprema.

B cnyyae HecooTBETCTBUS CBEIEHHI, KOTOpPbhIE COOOIIMI 3asBUTENb MpPHU
MPEABAPUTEILHON 3amucH, JOKYMEHTAaM, TPEJCTABICHHBIM 3asBUTEIEM MPHU
JUYHOM TIpUEME, IPeABAPUTEIbHAS 3aMICh aHHYIUPYETCSI.

[Tpu ocyiecTBICHUN TTPEIBAPUTEILHOM 3aIICH 3asBUTENIO 00ECTIEUNBACTCS
BO3MOXXHOCTh pacrieyaTaTh TaJOH-TIOATBEpXKACHHE. B ciydae, ecnu 3asiBUTENb
COOOIIUT aJpec AICKTPOHHOW MOYTHI, HA YKa3aHHBIA aJlpec TaKKe HampaBIsSETCS
uHbOpMaIKs O TOATBEPKIACHUH TPEIBAPUTEIBHON 3aliCH C YKa3aHHEeM JaThl,
BpPEMEHH U MECTa Mpuema.

[Ipu ocymiecTBIeHNU NIPEABAPUTEIBHOMN 3aMUCH 3asIBUTENb B 00513aTEIHHOM
nopsike MHPOPMHUPYETCSI O TOM, YTO MpEABAPUTENIbHAS 3allMCh AHHYJIUPYETCA B
cllydae ero HesIBKM 10 UCTEYEHUH 15 MUHYT ¢ HAa3HAaYEeHHOT'O BPEMEHH MpUEMA.

3asBUTENH B 1I000€ BpEeMsI BIIpaBE OTKA3aThCs OT MPEABAPUTEIHLHOM 3aMHCH.

3amnperaercss TpeOOBaTh OT 3asIBUTENSI COBEPILECHUSI MHBIX JACWCTBUN, KpOME
OPOXOXKACHUA UACHTU(PUKAIIMM W  ayTeHTU(UKALUU B COOTBETCTBHH C



HOPMAaTUMBHBIMM IIPAaBOBBIMU akTamu Poccuiickor denepaunu, ykasaHus LEIU
opueMa, a TakXe IMPEJOCTaBICHUS CBEACHMH, HEOOXOOUMBIX MJi1 pacuera
JUINTEIbHOCTU BPEMEHHOT'O MHTEPBaJIa, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH JIS
npuema.

3. Cocras, noc/ie10BaTeJbHOCTh U CPOKH BbINIOJIHEHHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BHINOJHEHUS, B TOM YHCJIe
0CO0ECHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dopme, a Takike 0CO0EHHOCTH BBINOJIHEHHUS AIMUHIUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH JSHCTBHM NP MPEAOCTABICHUN
MYHULIANAIBHOU YCIIyTH

3.1.1. IlpenocraBieHre MYHUIIMNAILHOW YyCIYTM BKJIOYaeT B ce0d
CJIEIyIOIIME aIMUHUCTPATUBHBIE ITPOLIEAYPBI:

1) KOHCYNIBTHPOBAHUE 3asSBUTEIIS;

2) TpUHITAE W PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, MpPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJCHUE MEKBEJOMCTBCHHBIX 3alPOCOB B OPraHbl, y4acTBYIOIIUC B
IIPENOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH;

4) moaroTOBKA pe3yiibTaTa MyHHUIIMITAIHHOHN YCITyTH;

5) BeITaua (HanmpaBIeHHUE) 3asBUTEITIO PE3yJIbTaTa MyHHUIIUTIATBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OITUOOK.

3.2. OkazaHue KOHCYJIbTAIlUNA 3asBUTEITIO

3.2.1. OcHoBaHMEM Hauaja BBITIOJHEHUS AJIMUHUCTPATUBHON MPOILETYPHI
ABIIsIeTCSL OoOpallleHue 3asiBUTENs M0 BOMPOCAM, CBSI3aHHBIM C INPEAOCTaBICHUEM
MYHHULUITAIBHON YCIYTH.

JIOJOKHOCTHBIM  JTMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aJIMUHUCTPATUBHOM MPOLIEAYPBI, SBIISACTCS:

pu obpamennn 3asButeis B MOL] — padbotauk MOIL;

npu oOparennn 3asButens B Mcnonkom — cekperaps Hcmonkoma.

3.2.2. 3asBUTENH BIIpaBe 00PATUTHCA 32 KOHCYJIBTAIIUEH O TIOPSIKE U CPOKAX
NpeloCTaBlIeHUsT MyHUIUMNaNbHOU ycinyru B MLl nuyno u no TenedoHy u
AJIEKTPOHHOM TOYTE.

PabotHruk MO®IL] KOHCYIBTUPYET 3asIBUTENS, B TOM YHCIIE MO COCTaBy, (Gopme
MPEACTABIIEMON  JOKYMEHTAMM M JAPYTMM  BONpOCaM UIA  MOJy4YEeHUs
MYHULMUIIAJIBHON YCIIYTH.

3asBUTEIb MOMKET MOJYYUTh MHGOPMALMIO O MOPSAKE MPEeA0CTaBICHUS
MYHUILIUIIAIBHON ycnyru Ha opunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTETIS.

PesynpraTaMy BBIIIOJIHEHHSI AJMHHHCTPAaTUBHBIX IPOLEAYD SBISIOTCS:
KOHCYJIbTAIMsI O COCTaBy, (opMe MpeCTaBIsieMONd JOKYMEHTAllUd U JAPYTUM
BONpPOCaM, HEOOXOIUMBIM JIJIs TOTYYESHHS] MyHUIIUTAIBHOMN YCIyTH.



3.2.3. 3asButens BIpaBe oOpatutbcs B HMcmonkom mno TenedoHy u
AIIEKTPOHHOM TOYTE, a TaKKe MOJYyYUTh KOHCYJbTAlMI0O Ha PecrmyOmukaHcKoM
nopTaie, caiire Mcmosnkoma o nopsijKe v cCpokax NpeAoCTaBICHUS] MyHUIIUTAIbHON
yCIIYTH, B TOM YHCJIE IO COCTaBY, opMe MpeACTaBIIEMOI JOKYMEHTAIH 1 IPYT UM
BOIIPOCAM JIJIsl TIOJTyYEHUS] MyHHUIIUIIATbHOMN YCITyTH.

JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAaHUE MH()OPMUPYET
3asBUTENA B COOTBETCTBUHU C TpeOOBaHUSMHU TyHKTa 1.3.4 aqMUHHCTPATUBHOTO
periaMeHTa.

AJMUHHUCTpPATUBHBIC MPOLIETYPHI, YCTAHABINBAEMbIC HACTOSAILIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO THS MOCTYIUICHUS! OOpalleHusl.

PesynpraramMu BBIMOJIHEHHUS AJMUHHCTPATUBHBIX MPOILEIYpP SBISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (popme MpeacTaBisieMOl MOKyMEHTAlUH U JAPYTUM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHS] MyHUITUTAIBHON YCITyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
MIPEACTABIICHHBIX 3asIBUTEIIEM

3.3.1. IIpuem OOKYMEHTOB JJisi MPEIOCTABICHUS MYHUIUIAIBHOW YCIIyTH
yepe3 M®PI] wim ynanennoe padbouee mecto M®DII,

3.3.1.1. 3asButens (mpeacTaBUTeNs 3asBUTENs) oOpamiaercs B MOI] ¢
3alpOCOM O MPEIOCTABICHUH MYHUIIMNIAILHON YCIYTH U IPEACTABIIAECT JOKYMEHTBI
B COOTBETCTBUU C MYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. PaGotHuk M®LI, Benymiuii nmpueM 3asiBJICHUI:

onpenensieT npeaMer oOpamieHus;

YAOCTOBEPSET JIUUYHOCTh 3aABUTEIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aroHsAET MMEKTPOHHYI0 hopmy 3asBieHus B AUC MOI];

OpyU  MNPEJOCTAaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  MyHKTEe 2.5
aIMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaXKHOM HOCHTENe, OCYIIECTBISET
CKAaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuatbiBaeT 3asaBieHue uz AUC MOLJ;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOANUCAHUE,

MOCJIe MOANKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOII;

3arpyxaer B AMC MOL[ noKyMeHTbI, NPEACTABICHHBIE B 3JEKTPOHHOU
dbopMe WM HNEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOPMHUPYET
AIIEKTPOHHOE JIENIO;

BO3BPAILAET MOJIUCAHHOE 3asIBJICHUE U OPUTHUHAJIBI OYMaXKHBIX IOKYMEHTOB;

BBIIACT 3asBUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPaTUBHbBIC MPOLETYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpaIlleHUs 3asiBUTEIIS.

Pe3ynbTaTaMu BBINOJHEHHUS AJMUHHUCTPATUBHBIX MPOLEIYP SIBISIOTCS:
TrOTOBOE K OTIPABKE 3asIBJICHUE U IMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnux MOI] HampaBiseT makeT AOKYMEHTOB, MPUHATHIX OT
3agBuTens B Mcnoakom B aiekTpoHHOM popme (B cocTaBe MaKeTOB 3JIEKTPOHHBIX



JIeN) B TE€YEHHE OJTHOTO paboyvero JHs CO THS OOpalleHUs 3asiBUTEIIS B CTPYKTYPHOE
nonpasaenenue MOII.

PesynpraTaMy BBINIOJIHEHHSI aJIMHUHHUCTPAaTUBHBIX MPOLEAYP SBISIIOTCA:
3asBJICHUE U MTAKET JOKYMEHTOB (3JIEKTPOHHOE JIENI0), HAallpaBJlieHHbIE B Mcrionkom,
IIOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aMMOJICHCTBHSI.

3.3.2. IIpueM JOKYMEHTOB JUIS IIPEIOCTABICHUS MyHULMIIAIBHOW YCIYTH B
AEKTPOHHOM hopme depe3 PecnyOmukaHckuil mopral.

3.3.2.1. 3agBUTENb A5 NOJAYH 3asIBJICHUS B 3JIEKTPOHHON (POPME BBITIOJIHSET
CHEYIOIINE JECUCTBUS:

BBIIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asIBICHUS;

3anojHsAeT (opMy SJIEKTPOHHOTO 3asdBJICHHS, BKJIOYAIOIIYIO CBEICHMS,
HE0OX0AUMbIE U 00s13aTENbHBIE JIsl IPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

OPUKPEIUISIET JOKYMEHTBI B 3JIEKTPOHHON (POpME MM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOT'O 3as1BJICHUS (P HEOOXOAUMOCTH);

HOATBEPKAACT (AaKT 03HAKOMJICHHSI M COTJIACHUS C YCIOBHMSIMH M HOPSIAKOM
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH B RJIEKTPOHHOM (popMe (yCTaHABIIMBAET
COOTBETCTBYIOIYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

HOJATBEPKIAET JOCTOBEPHOCTh COOOIEHHBIX CBEIEHUN (yCTaHABIUBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTNPABIIAECT  3AlOJHEHHOE  JJIEKTPOHHOE  3asBiIEHHE  (HAKUMAET
COOTBETCTBYIOILYIO KHOIIKY B JOpME 3EKTPOHHOIO 3asIBJICHUS);

ANIEKTPOHHOE 3asBJIEHUE MOJINUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PErIaMEeHTa,;

MOJIy4YaeT YBEeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKas poBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS MOCIE 3AII0JIHEHHS 3asiBUTEIIEM Ka)JI0r0 U3 MOJIEW AJIEKTPOHHOU
dopmbl  3asBieHus. [lpu  BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO  IOJIS
AIIGKTPOHHOM  (OpMBI  3asBJICHUS 3asBUTENb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKYU U MOPSJIKE €€ YCTPAHEHUS MOCPEICTBOM MH(POPMAIIMOHHOTO
COOOIIEHUS] HETIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBICHUS.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAaHABINBAEMbIE HACTOSIINUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbraTaMy BBITIOJIHEHHSI aJIMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
AJIIEKTPOHHOE JIeNl0, HampaBieHHoe B MCMOaKoM TOCPEACTBOM — CUCTEMBI
AJIEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYMEHTOB McnoakoMoMm.

3.3.3.1. OcHOoBaHHEM Hayaia BBIIOJIHEHUS aAMUHUCTPATUBHOMN MPOLEAYPHI
SBJISIETCSI TIOCTYIUICHUE 3asiBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX JJisi
MPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

JIOMKHOCTHBIM JIUIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aJMUHUCTPAaTUBHOW mnpoueaypsl sBiasercs Cekperaps Hcnonkoma (nmanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JTOKYMEHTOB):

3.3.3.2. JIOMXHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B ClTydae
oOparlieHus 3asBUTENS C 3asiBiIeHrneM B Mcnonkom:



OTIpe/IeTIsieT MpeaMET 0OpaIleHNUs;

yCTaHABJIMBAET JIMYHOCTH 3asABUTEIIS;

IPOBOJUT MPOBEPKY MOJTHOMOYMM JTUIIA, TTOJIAIOIIETO TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
OyHKTEe 2.5 aJMHMHHCTPAaTHBHOIO  perjlaMeHTa, IPOBEPKY COOTBETCTBHUSA
MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUSIM (HaJIeKallee
opopMJIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYHUCTOK,
MPUITHUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aloJHSET DJEKTPOHHYIO (opMy 3asBICHUS B aBTOMAaTHU3MPOBAHHOU
UH(GOPMAIIMOHHON CHUCTEME, PEeTHA3HAYCHHOH ISl OKa3aHUsS TOCYIapCTBEHHBIX U
MYHULIUTNIATIBHBIX YCIIYT;

Opy  TMPEAOCTaBICHUHM  JOKYMEHTOB, YKa3aHHBIX B  MyHKTEe 2.5
aIMUHHACTPATUBHOTO pErJlaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISCT
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaTbIBaeT 3asiBICHUE;

HepeacT 3asiBUTEII0 Ha IPOBEPKY U MOANKCAHUE;

nocye MOAMNUCAHNS CKAaHUPYET NOJMMCAHHOE 3asBIICHUE;

3arpy’aeT B  aBTOMAaTU3UMPOBAHHYIO  MH(POPMALMOHHYIO  CHUCTEMY,
IpeJHa3HAYCHHYIO0 JJIs OKa3aHWUsS TOCYJAapCTBEHHBIX M MYHULUMNAIbHBIX YCIYT
JOKYMEHTBI, TIPEJCTABICHHbBIE B AJIEKTPOHHON (pOpME WU 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEJI0;

BO3BpaIIaeT MOANUCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMaKHBIX TOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3aBUTEIIO PACIIMCKY B IIpUEeMe JOKYMEHTOB.

B cnydae Hanmuus OCHOBaHWM [ OTKa3a B TMPHEME JIOKYMEHTOB
JOJKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 MMPUEM JJOKYMEHTOB, YBEAOMIISIET 3asiBUTEIIS
O HAJIMYUM NPENATCTBUN JIJIS IpHeMa 3asBJICHUSI U BO3BpAILAeT eMy JOKYMEHTHI C
OOBSICHEHHEM COJIep’KaHUSl BBIBICHHBIX OCHOBAHMW JJIsi OTKaza B IpHEME
JIOKYMEHTOB.

3.3.3.3. JJomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIE
NOCTYIUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:

MIPUCBAMBAET 3asBJICHUI0O HOMEP B COOTBETCTBHHM C HOMEHKJIATYpOH Jen U
craryc «IIpoBepka TOKyMEHTOBY;

U3ydaeT MOCTYMUBIINE JJIEKTPOHHBIC JeNia, B TOM YHCIE MPHIOKECHHBIC
3asgBUTENIEM JOKYMEHTBI B DOJEKTPOHHOW (opMe © DIEKTPOHHBIE 00pa3bl
JTIOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YATAEMOCTD JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

pOBEPSET COOIOICHUE YCIOBUHM IEUCTBUTEIBHOCTU JICKTPOHHOM MOITUCH,
nocpeacTsoM oOpameHuss kK EnuHoMy mnoprany (B ciiydae, €clid 3asBUTENIEM
OPEICTaBICHbl  JJIEKTPOHHbIE  JTOKYMEHTBI,  MOJNHCAHHBIE  YCHUJICHHOMN
KBAJIM(DULIUPOBAHHOM 3JEKTPOHHOM MOAIMKUCHIO).

I[Ipy  HanmMuuMu  OCHOBaHWI, MNPEIYCMOTPEHHBIX  NyHKTOM  2.7.1
aJIMUHHCTPATUBHOTO PErjaMeHTa, MOATOTaBIMBAET MPOEKT pelleHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS MYHULUIATBHON
YCITyTH.



B cnydae, ecnu B pe3yabTaTe MPOBEPKH YCUICHHOW KBaTU(UIIMPOBAHHOM
AJIIEKTPOHHOM MOJIUCH BBISIBJICHO HECOOJIIO/ICHUE YCIOBUN €€ JIeUCTBUTEIILHOCTH,
MPOEKT peleHust 00 0TKa3e JOJKEH COAEepkKaTh MyHKTHI cTaThu 11 deaepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MTOCTYKUIIA OCHOBAHUEM ISl €70 IPUHATHSL.

[IpoekT pemieHus 00 OTKaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABIICHUSI MYHUIIMIIAILHOM YCIYTH, ¢ YKa3aHUEM MPUYMH OTKa3a (B ciyyae,
€CJIM OCHOBaHMWS [UJIi OTKa3a B TMpUEeMe JOKYMEHTOB, HEOOXOAMMBIX JJIst
NPEAOCTaBICHNUS  MYHUIUIAIBHOM  YCIyrHM, CBSi3aHbl C  HapylICHUEM
YCTAaHOBJICHHBIX TPEOOBaHMI K TaKWM JOKYMEHTaM, OCHOBaHUS JIS OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COAepKaTh WH(OOPMAIMI0O O HAWMEHOBAaHUHU
JTOKyMEHTOB (MHGOpMAINK, CBEACHHI), KOTOPbIE HE MPEACTaBICHBI, COIAEPIKAT
HEJOCTOBEpHBIE U (WJIM) IPOTUBOPEUYUBBIE CBEACHUS, O(DOPMIIEHBI C HAPYIIEHHUEM
YCTAHOBJICHHBIX TPEOOBaHUIi), HAMPABJISICTCS HA COIJIAaCOBAHUE B YCTAHOBJIECHHOM
NOPSJKE IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

CornacoBanue TpoOeKTa pelieHuss o0 OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX IS TIPEOCTABICHUS MYHUIIUTIAIBHOM YCIYTH, OCYIECTBISETCA B
MOPSAKE, IPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAIMUHHUCTPATUBHOIO PETJIAMEHTA.

B cnydae OTCyTCTBHSI OCHOBAaHMI [IJii OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOIO PETJIAMEHTA, TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOT0 paboyero JHs cO
JIHS TIOCTYIUICHUS 3asIBJICHUS, HANPaBJseT 3asBUTEIIO, YKa3aHHBIM B 3asBJICHUU
CIIOCOOOM, YBEJOMIICHHE O TOCTYIUIEHUM 3asBIICHUS, COJAEpXkallee BXOISIIMIA
PErUCTPAllMOHHBI HOMEp 3asBJICHUS, JATy TIOJYy4YCHUS 3asBJICHUS, MepeUYeHb
HaUMEHOBaHUM (HailyIoB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJy4YCHUS
pe3yabTaTa MyHUIIUTIATLHON YCIIyTH.

3.3.3.4. HcnosHenue mnpoueayp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO PErJIAMEHTa, NpPU HAIMYUM TEXHUYECKON BO3MOYKHOCTHU
OCYILIECTBJISIETCI B aBTOMAaTUYECKOM  pPEXHME  C  HMCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHCTEMbI, TpPEJHA3HAYEHHOW IS
OKa3aHUs rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.3.3.5. AIMUHHCTpPATUBHBIE MPOLEAYPbI, YCTAaHABIMBAEMbIE IMYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBIMOJIHIIOTCS B TEUCHUE OJTHOTO pabouero AHs
CO JIHSI IOCTYILJICHHUS 3asBJICHUSI HA PACCMOTPEHHUE.

PesynbpTaTaMu BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
NPUHATHIA HAa PACCMOTPEHHUE KOMIUIEKT JIOKYMEHTOB WJIM IPOEKT pelIeHus 00
OTKa3e B TMpUEeME JIOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH
3.4.1. OcHoBaHMeM Hauaja BBINOJHEHUS aJMUHUCTPATUBHOU MPOIIETYPbI
SBIISICTCS. TIOJyYEHHUE JTOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE  aIMMUHHCTPATUBHOM  MpOLEAYPbl, OT JOHDKHOCTHOIO — JIMLA
(paboTHUKA), OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, MPUHATHIX OT 3asBUTENS
JIOKYMEHTOB.



JIOMKHOCTHBIM JIUIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aAMUHUCTPATUBHON Tpouenypsl, saBiserca CekpeTapb HCIOJIKOMA Janee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33  HANpPaBJIEHUE MEXBEIOMCTBEHHBIX
3ampocoB).

3.42. JIoOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HaIpPaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB, GOPMHUPYET U HAMPABIISIET B AJIEKTPOHHOU dopme
MOCPEJICTBOM CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS (TIPU
OTCYTCTBHUM TEXHUYECKOM BO3MOXXHOCTH — HMHBIMH CIIOCOOaMH) 3alpochl O
IPENOCTABIECHUN JOKYMEHTOB W CBEIEHUM, NMPEIyCMOTPEHHBIX NYHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B IEHb IPUHSTHS 3as1BJICHUS HA PACCMOTPEHHUE.

Pe3ynbraTaMy BBINIOJIHEHHSI aJIMUHHUCTPATUBHBIX MPOLEAYP SBIISIIOTCA:
HalIpaBJICHHbIE B OpraHbl BJIACTU U (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3aliH 3anpOCHI.

3.4.3. CpnenuanucTthl MNOCTAaBUIMKOB JaHHBIX HAa OCHOBaHHUM 3aIllpOCOB,
MOCTYIIHUBIINX qepes CUCTEMY MEXBEJJOMCTBEHHOT O JIEKTPOHHOIO
B3aMMOJEHCTBUSI, MPEAOCTABISIOT 3allpallliBaeMble JOKYMEHTHI (MH(pOpPMAaIUIO)
WIM HANpaBIIIOT YBEIOMIIEHUSI 00 OTCYTCTBUHU JOKyMEHTa U (Win) UH(pOpMaluu,
HEOOXOJUMBIX JJIi MpPENOCTABICHUS MYHHUIMNAIbHOM yciayru (mainee —
yYBEJOMIIEHHE 00 OTKa3e).

AJMUHHCTpPAaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSAIIMUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE TPEX AHEH CO JHS MOCTYIUJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH Wi OpraHu3aluio, IPEJOCTABISIOIUE TOKYMEHT U HH(OPMALIHIO,
€CJIM MHBbIE€ CPOKHU TMOJArOTOBKM W HAMPAaBJICHUS OTBETAa HA MEXBEJOMCTBEHHBIM
3apoCc HE YCTAHOBJEHbI (eAepalbHBIMU 3aKOHAMH, IPaBOBbIMH AKTaMU
[IpaBurenscTtBa Poccuiickoii denepaurii M NPUHATBIMA B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH HOPMATHBHBIMHM TPABOBBIMU akTaMu PecryOnuku
Tarapcran.

Pe3ynpraTaMy BBINOJHEHHS aJMUHUCTPATUBHBIX NPOLEAYpP SBISIOTCS:
JIOKYMEHTHI (CBEJIEHUS), HEOOXOAUMBbIe NJisi MPEIOCTABICHUS MYHHUIIMIIAIbHOU
yCIyry, Ju00 yBeIOMIIEHHE 00 OTKase, HalpaBiCHHbBIE TOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. Jlo>KHOCTHOE  JIMLIO,  OTBETCTBEHHOE  3a  HAIpPAaBJICHUE
MEXBEJIOMCTBEHHBIX 3aPOCOB:

NOJIy4aeT  3alpallidBaeMble  4Yepe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJACHCTBHUS JIOKYMEHTBHI (CBEIEHHUsI), HEOOXOIUMBbIC IS
MpEeAOCTaBICHNUS MYHULIMNAIBHOW yCIyrd, JMOO yBEIOMIIEHHE 00 OTKa3e Mpu
OTCYTCTBUHU JOKYMEHTa U (MJI1) UHPOpMaLIUK;

IpM  HaJM4YMM  OCHOBAHMM,  NPEIyCMOTPEHHbIX  NOyHKTOM  2.7.1
aJIMUHHCTPATUBHOTO PErjaMeHTa, MOATrOTaBIMBAET MPOEKT pelleHuss 00 OTKase B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS MYHULUIMATBHON
YCIIyTH.

[Ipoekt pemenus o0 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIECHUS MyYHULMIIAJBHON YCIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B ciayyae,



€Clii OCHOBaHMSI JJii OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHUS ~ MYHULUIIAJBHOM  YCIYTHM, CBsS3aHbl C  HapyUICHUEM
YCTaHOBJIEHHBIX TPEeOOBaHMW K TaKUM JIOKYMEHTAaM, OCHOBaHMs JJi1 OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJEpXKaTh HH(OpMalMI0 O HAUMMEHOBAaHUU
JOKYMEHTOB (MH(OpMalH, CBEIEHUIl), KOTOpblE HE IPEACTABICHBI, COJEPKAT
HEJ0CTOBEPHBIE U (MJIM) MPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYILIEHUEM
YCTaHOBJIEHHBIX TPEOOBaHUI), HAIIPaBIISIETCA HA COIJIACOBAHUE B YCTAHOBJICHHOM
MOPSIKE TOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO IOKYMEHTOO00pOTAa.

CornacoBanue mpoekTa penieHuss 00 oOTKa3ze B MpPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JJIS1 MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, TPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PEIJIAMEHTA.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHD ITOJYYEHUS CBEICHUMN IO MEKXBEIOMCTBEHHBIM 3aIPOCaM.

PesynpraTaMy BBIIIOJIHEHHSI aJMHHHCTPAaTUBHBIX IPOLEAYD SIBISIOTCA:
JOKYMEHTBI (CBEJIEHUs), HEOOXOAMMBbIE NJIsi NPEIOCTABIICHUS MYHHUIMINAIbHOU
YCIIyTH, TPOEKT pelieHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX AJIs
IIPEIOCTABICHUS MyHUIUIIATBHON YCIIYTH.

3.4.5. HWcnonnenue mpouenyp, ykKa3aHHbIX B mnyHkTax 3.4.2, 3.4.4
aMUHUCTPATHUBHOTO PErJIAMEHTA, NPH HAJU4YMM TEXHUYECKOM BO3MOKHOCTH
OCYILLECTBJIETC B~ aBTOMAaTU4YE€CKOM  pEXMME  C  HCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHUs IOCYJapCTBEHHBIX M MYHULHIIAJIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTA
pErucTpauuy 3asBJIEHUS B COOTBETCTBUU C NMYHKTOM 2.13 aIMHHUCTPaTUBHOIO
periameHTa.

3.4.6. MakcuMallbHBIM CPOK BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYD,
YKa3aHHBIX B NyHKTE€ 3.4 aJIMUHUCTPATUBHOIO pETJAMEHTA, COCTABISIET TPH
pabounx JHS.

3.5. [logroroBka pe3yiabTaTa MyHUIIMIAIBHON YCIIyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOUELYPHI
ABJISIETCS MOCTYIUICHUE OT JIOJXKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpoOCOB, JIOKYMEHTOB (CBEIACHUI), HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHUCTPATUBHON
npouenypsl, sBusiercss Cekperapb HCHOJIKOMa (Aajnee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TMOJOTOBKY pe3yjbTaTa MPEIOCTABICHUS MYHUIMIATbHON
YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yibTaTa
MPEe0CTaBICHUS MYHHUITUTIAILHON YCITYTH:

paccMaTpuBaeT c(HOPMHUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUJIS1 IPEAOCTABICHUS MYHUIIUNIATBHON YCIIYTH;

MIPY BBISIBJIEHUM OCHOBAHUU JJIsl 0TKa3a B MPEAOCTABICHUA MYyHUIIUIIAIbHON
YCIYTd, YKa3aHHbIX B TNyHKTe 2.8.2 aJIMUHUCTPATUBHOIO pErJIaMeHTa,
MOATOTaBJIMBAET MPOEKT peUICHUs] 00 OTKa3e B MPEJOCTABICHUN MYHUIUIIAIbHON
YCIIYTH;



B Clydyae OTCYTCTBUSI OCHOBaHUW HJii OTKa3a B MPEAOCTaBICHUU
MYHUIIUNIATBHOW YCIYTH, IPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO
periiaMeHTa, IO WTOraM pPAacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIUIIAILHON YCIYrd, MOATOTABIMBAET MPOEKT pe3yibTaTa
MPEIOCTABIICHUSI MYHULIUIIAIbHON yCIYyTH B COOTBETCTBUU C MOAMYHKTaMu 1 — 3
nyHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA,;

HampaBisieT TMOATOTOBJICHHBIM TPOEKT pe3ysibTara IpeaoCTaBIICHUS
MYHULIMNQIBHOM  YCIyTM Ha COTJJacCOBAaHME B YCTAHOBJICHHOM  MOPSAKE
MOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO TOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIE MPOLIETYPhI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMy BBINOJHEHUSI AJIMUHUCTPATUBHBIX TMPOLEAYP SBIISIOTCS:
MPOEKT PEIICHUsI 00 OTKa3e B MPEIOCTABICHUH MYHUIIMIAIBHON YCIyTH, CIIPABKU

(BBIMKCKH).
3.5.3. CormnacoBanue ¥ MOJANKMCAHKUE MPOEKTA PE3yJibTaTa MPeI0CTaBICHUS
MYHUITUNIATBHOM YyCIOyru (najnee — TPOEKThl JIOKYMEHTOB) OCYIIECTBISETCS

PYKOBOJUTEIEM CTPYKTYPHOI'O IOAPA3[AEICHUs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yiibTaTa MyHUIMIIAJIBHOU yCiyrd, PykoBoaurenem Hcnonkoma.

IloaroroBiieHHBIE ~ IPOEKTHl  JOKYMEHTOB,  HMECIOIIME  3aMedaHus,
BO3BpAIIAIOTCS Ha JA0paOOTKY JIMILYy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ysbTara
MyHULIHMNAIBHON ycayru. Ilocne ycrpaneHus 3amedaHul IPOEKTHl JOKYMEHTOB
ITOBTOPHO MEPENAOTCSA ISl COTJIACOBAHUS U MTOATIUCAHUS.

PykoBomutens Hcnonkoma mnpu pacCMOTPEHUMM HPOEKTOB JOKYMEHTOB
poBepseT coOJI0/IEHNE aIMUHUCTPATUBHOTO PErJIAMEHTA J0DKHOCTHBIMU JIMLAMU
Hcnonkoma B 4acTM CPOKOB BBINOJHEHHS AJMUHHUCTPATUBHBIX MPOLENYpP, HX
MIOCJEA0BATEIBHOCTH W TOJHOTHI, HAJIWYWSA COTJIACOBAHUM YITOJTHOMOYEHHBIX
JOJKHOCTHBIX Jul Micriosikoma B cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

B cimywae BpIABIEGHHMS HApyLIEHWW B 4YaCcTU CPOKOB  BBIIIOJIHEHUS
aIMUHHACTPATUBHBIX IIPOLIEYD, UX ITOCIEA0BATEIBLHOCTH U ITOJIHOTHI PykoBOAMTE D
HcnonkomMa MHULMUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIMI], IOIYCTUBIINX
HapyILIEHUs, B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHCTpaTUBHBIE POLEAYPHI, YCTAaHABINBAEMbIE HACTOSIINUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbraTaMy BBINOJHEHHUS AAMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS:
peuieHue 00 OTKa3ze B MpUEME JOKYMEHTOB HEOOXOAMMBIX AJI MPEAOCTaBICHUS
MYHUIIUNIATBHOM yCIyTH, peuieHue 00 0TKaze B MPEAOCTABICHUH MYHHUIIMIAIbHON
YCIIYTH, CTIpaBKa (BBIMKUCKA).

3.5.4. HWcnonHeHnue mpouemyp, YKazaHHbIX B myHKkTax 3.5.2, 3.5.3.
aAMUHHACTPATUBHOTO PETJIAMEHTA, NPU HAIMYAM TEXHUYECKOM BO3MOYKHOCTHU
OCYILIECTBJSIETCS B~ aBTOMAaTUYECKOM  pEXKHME  C  MCIOJIb30BAHUEM
aBTOMATHU3UPOBAaHHOW HWH(OPMALMOHHOW CHUCTEMBI, MpEeIHA3HAYEHHOW IS
OKa3aHWs rOCYIapCTBEHHBIX U MYHHIIUIIAJIbHBIX YCIIYT.

MakcuManbHBIA  CPOK  BBINIOJIHEHUS ~ AJIMUHUCTPATUBHBIX  MPOLIENYD,
yYKa3aHHBIX B NYHKTE 3.5. aJMUHHUCTPATUBHOTO PErjJaMEHTa, COCTAaBJISET OJHMH
pabouuii 1eHb.



3.6. Briraua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIMIIATBHON YCIyTH

3.6.1. OcHoBaHMEM Hayana BBINOJHEHUS AaIMUHUCTPATUBHOW MPOLELYPHI
ABJIIETCSL TOJIyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE
aAMUHHUCTPATHUBHOU MPOLIEAYPBI, JOKYMEHTA, IIOATBEPKAAFOLIETO IIPEIOCTABICHUE
MYHUIUNIAIBHON YCIIyTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aIMUHUCTPATUBHOM
npouenypsl, Cekperapp Mcnoskoma (nanee - TOKHOCTHOE JIMLO, OTBETCTBEHHOE
3a BbIAAUy (HampaBJIeHHUE) JOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIIAuy (HAIpaBJICHUE)
JOKYMEHTOB:

o0ecreynBaeT pErucTpalyid U BHECEHHE CBEJACHHM O pe3yibTare
IIPENOCTABICHUS MyHULMIIAIBHOW YCIYIH B IIOJCUCTEMY BEJIEHUS NTOKYMEHTALUU
aBTOMATU3UPOBAaHHONW HH(OPMALIMOHHONW CHUCTEMBI, MpEIHA3HAYEHHOW IS
OKa3aHMsI FOCYJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT;

U3BEIIACT 3asBUTENs (€ro IMpenCcTaBUTENsI) CHOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pe3yJbTaTe IPEAOCTABICHU MYHHLIMIAIBHOM YCIYIM U O
BO3MOYKHOCTH ITOJIYYEHHS pe3ysbTaTa IPEAOCTABICHNUS MyHUIIMIIAIBHON YCIYTH B
Hcnonkome niau 8 MOLI.

Hcnonnenne mpouenyp 0OpU HaJUYMM TEXHUYECKOM BO3MOMXHOCTH
OCYLIECTBISIETC B~ AaBTOMAaTUYECKOM  pPEXHMME  C  HMCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(MOPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHMsI TOCYJAPCTBEHHBIX U MyHUIIUTIATbHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE TPOLEIYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OJJHOTO paboyero JHs cO JHS MOANUCAHUS JTOKYMEHTA,
ABJIAIOLIETOCS  PE3yJbTaTOM  MPEAOCTABICHHUS  MYHULUIIAIBHOW  YCIIYTH,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM McnonkoMma.

PesynpraTaMy BBIIIOJIHEHHSI aJMHHHCTPATUBHBIX IPOLEAYD SIBISIOTCA:
pa3MeIlEeHNEe CBEICHUI O pe3yJIbTaTe NMPEIOCTABICHUS MyHULMIIATBHOW YCIYTH B
UHPOPMAIIMOHHBIX CHUCTEMaX, HW3BEIEHUE 3asBUTENS (€ro MpeACTaBUTENS) O
pe3yJabpTaTe NpeAoCTaBICHHS] MyHUIIUIAIBHOM YCIIYTH U CIIOCO0aX €ro MOTy4YeHHUS.

3.6.3. Tlopsgok BblIauu (HAMpaBJICHUs) pPeE3yibTaTa MPEIOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH:

3.6.3.1. ITpu oOpanieHnM 3asBUTENS 32 PE3YIHTATOM MYHUIIMIIAIBHON YCIYTH
B MO, pabotHuk M®L] BbIaeT 3a4BUTENIO PE3YIbTAT MYHUIIUIAIBHON YCIYTH B
dbopme 3K3eMIUIsipa SJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM HocuTtene. [lo
TpeOOBAHMIO 3asBUTENII BMECTE C JK3EMIUIIPOM BJEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE MYy MPEIOCTABISIETCS IK3EMIUISAP SJIEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alliCu Ha CbEMHBIM HOCUTENb HWHGOpMAlMU WM HalpaBlICHUS
DK3EMIUIAPA JIEKTPOHHOTO JOKYMEHTA IO JJIEKTPOHHOM ITOYTE B aAPEC 3asIBUTEIIS.
[Tpu 3anucu Ha CheMHBIM HOCUTENb WH(OPMALMK WM HAMPABICHUU SK3EMILIApa
ANIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJEH JK3EMILIAP
AIIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTENe, IO 3JEKTPOHHOM MouTe
UJEHTUYHOCTh TAaKOro JK3EMIUISIpa 3JEKTPOHHOIO JIOKYMEHTa JK3EMIUIIPY



AIIEKTPOHHOTO IOKyMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBEpSAETCS YIOJTHOMOYCHHBIM
COTPYIHUKOM C HCIIOJb30BAaHUEM YCUJIEHHON KBAJIM(UIMPOBAHHON 3JEKTPOHHOM
IIOJIIHCH.

AZMUHHCTpaTUBHBIE NIPOLEAYPHI, YCTAaHABINBAEMBIE HACTOSAIINUM ITYHKTOM,
BBITNIOJIHSAIOTCS. B MOPSIAKE OYEPETHOCTH, B JECHb NPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHbBIC periiaMmeHToM padboTel MOILI.

PesynpraTaMy BBINIOJIHEHHS aJIMHUHHUCTPATUBHBIX IPOLEAYP SBIJISIFOTCS:
¢dukcanus dakta BeIJaUM pe3ysbTaTa MPEIOCTaBICHUS MyHHUIIUNIAILHONW YCIYTH B
AUC MO®II, pe3ynbrar NpeaoCTaBICHUS MYHHUIIMNAIbHOW YCIYIH, BbIIAHHBIN
3asIBUTEIIIO.

3.6.3.2. IIpu obpareHnu 3asBUTEIS 32 PE3yIbTaTOM MyHHUIIMITATLHONU YCIYTH
yepe3 PecnyOnukaHCKU mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTUYECKU
HaIpaBJIsIeTCs JJEKTPOHHBIA 00pa3 JIOKYMEHTa, SBJSIOLIETOCs Pe3yJbTaToM
IPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIYI'M,  [OJIWCAaHHBIA  YCWJICHHOMN
KBAJIM()ULIUPOBAHHOMN 37EKTPOHHON MOJIMUCKHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO
maua Menonkoma.

AJMUHHCTpaTUBHBIE IPOLEAYPHI, YCTAaHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIOJIHAKOTCS B JIEHb  [OANUCAaHUSA  JOKYMEHTAa,  MOATBEPXKIAIOLIETO
npenocTraBieHue  (0TKa3 B MPEAOCTaBICHMM) MYHUIUNAIBHOM  yciyrw,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM McnonkoMma.

Pe3ynbraTaMy BBINIOJIHEHHSI aJIMUHHCTPATUBHBIX MPOLEAYD SIBISIOTCA:
HarpasjeHue (IpeAoCTaBlIEHUE) C UCMOJIb30BaHUEM PecmyOnnkaHCKoro noprasna
3aSBUTENII0 JOKYMEHTA, IOATBEPKIAIOMIETO MPEIOCTABICHHE MYHULMITAIBHON
yCIIyTH (B TOM YHUCJI€ OTKa3 B IPEIOCTABICHUN MYHHUIIMTIAIBHON YCIYTH).

3.6.3.3. ITpu oOpanieHnu 3asBUTENS 32 PE3YIHTATOM MYHUIIMIIAIBHON YCIYTU
B lcnonkoM, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAIpaBJICHUE)
JOKYMEHTOB, BBLAACT 3adABUTENI0 pe3yibTaT MyHULMnaiabHOW ycayru. llo
TpeOOBAaHUIO 3asBUTENSI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMY MPEJOCTaBISAETCS FK3EMILIAP IEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alliCu Ha CbEMHBIM HOCUTENb HWHGOpPMAlMU WM HalpaBlICHUS
AK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTA O 3JEKTPOHHOM MTOYTE B aJIpEC 3asBUTEIIS.

AJMUHHCTpaTUBHBIE POLEAYPHI, YCTAaHABINBAEMbIE HACTOSIINUM ITYHKTOM,
OCYILECTBISIIOTCS B TOPSAJIKE OUYEPEIHOCTH, B JCHb MNPHUOBITHS 3asBUTEIS B
COOTBETCTBMH C [IpaBruiaMu BHYTpEHHETO TPYIOBOro pacnopsanka Menomkoma.

Pe3ynbTaToM BBINOJHEHUS] aJMHHUCTPATUBHBIX MPOLEAYpP SIBISIOTCA:
¢bukcamus gakra BbIAAUYM pe3ysibTaTa MPEeA0CTaBICHNS MyHUIIUIIATIBHOM YCIYTH B
aBTOMATU3UPOBAHHOM MHGOPMALIMOHHON CUCTEME, NpeIHa3HAYeHHOW JUIs
OKa3aHMsI TOCYJTAPCTBEHHBIX U MyHUIIUTIATbHBIX YCIIVT.

3.7. UcnipaBlieHUE TEXHUICCKHUX OITHOOK
3.7.1. B cnywyae oOHapyKeHHUS TEXHUYECKOW OMMUOKH B JOKYMEHTE,
SIBJISFOIIIEMCSI PE3yJbTaTOM MYHUIIMIIAILHON YCIIYTH, 3asSBUTETh HAMPABISET B
Hcnonkom:
3asiBJICHUE 00 HCTpaBIEHWN TEXHUUYECKOW OmmOku (mpuioxeHue Ne 5 k
HACTOSAIIEMY aIMUHUCTPATHUBHOMY PETJIAMEHTY);



JOKYMEHT, BBIJaHHBIN 3asIBUTEIIO KaK pe3yJbTaT MyHUIIMTIAIBHON YCIYTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HMEIOIUE IOPUANYECKYIO0 CHILy, CBHUAETEIbCTBYIOIUE O
HAJIMYUU TEXHUYECKON OIIMOKHU.

3asBiieHne 00 UCTIPABICHUN TEXHUUYECKON OIMOKHN B CBEACHUSX, YKA3aHHBIX
B JOKYMEHTE, SIBJIIOLIEMCS PE3yJbTaTOM MYHULUNAIBHOM YCIyrd, MOJAeTCs
3agBUTENEM (YHNOJHOMOYEHHBIM MPEICTaBUTENIEM) MOYTOBBIM OTIIpaBICHUEM (B
TOM YHCJIE C UCIOJIb30BAaHUEM BJIEKTPOHHOMU MOYTHI), 100 uepe3 PecryOnukanckuii
noptai ni MOII.

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB,
OCYIIECTBISICT TMpPHUEM 3asBICHUS 00 WCIPaBICHUN TEXHUYECKOW OIINOKH,
PETHCTPUPYET 3asBICHUE C MPUIIOKEHHBIMU JOKYMEHTAMH M TEpefaeT HX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABINBAEMbIE HACTOSALIUM IIYHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JHs C 1aThl PETUCTPALIMU 3asIBICHUS.

Pe3ynbpraramMy BBINOJIHEHMS] AJMUHUCTPATUBHBIX MPOLEIYpP SBISIOTCA:
IOPUHATOE U 3apErUCTPUPOBAHHOE 3asBJICHHE, HAIPABIEHHOE HAa PACCMOTpPEHUE
JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a OOpabOTKY JIOKYMEHTOB,
paccmaTpuBaeT JOKYMEHTbl M B ILENSIX BHECEHHUS HCHPABICHUN B JIOKyMEHT,
ABJIAIONIMIICS ~ PE3yJbTaTOM  MPEIOCTaBICHUS  MYHUUMIAIBHOM  YCIyTH,
OCYUIECTBIISIET MPOUEAYPHI, MPEAYCMOTPEHHBIE MMYHKTOM 3.5 aIMUHUCTPATUBHOTO
perjlaMeHTa, U BbIIAET UCIPABIEHHBIN TOKYMEHT 3asiBUTENIO (YIIOJTHOMOYEHHOMY
MPEACTABUTEIIO) JIMYHO MO POCIUCH C U3BITHEM Y 3asBUTENS (YIIOTHOMOYEHHOTO
MPEACTaBUTEINS]) OpUTMHANa JOKYMEHTa, B KOTOPOM COAEPKUTCA TEXHHUYECKas
omnOKa, WM HampaBieT B aJpec 3asgBUTENS MOYTOBBIM OTIPaBICHUEM
(TOCPEeCTBOM  DJIEKTPOHHOM TMOYTHI) MHUCBMO O BO3MOXKHOCTH TOJIYYEHHUS
JIOKYMEHTa Ipu MpeaocTaBieHny B Mcnoakom opuruHana J0KyMeHTa, B KOTOPOM
COJIEPKUTCS TEXHUUECKas OIIHOKa.

AJMUHHUCTpPATUBHBIE MPOLIETYPHl, YCTAHABINBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMIOJIHSIOTCS B TEUEHHE JIBYX pabO4yMX JHEH mocie oOHapyXeHHUsS TeXHUYECKON
OLIMOKM WM TOJy4eHHUS OT JI000r0 3aMHTEPECOBAHHOTO JIMLA 3asBJICHUS O
JOMYIIEHHOM OITHOKE.

PesynpraramMu BBHIMOJTHEHHS AJMUHHCTPATUBHBIX MPOIEIYpP SBISIOTCS:
BbIJIAaHHBIN (HANIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
yeJIyra

4.1. TlopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIO/ICHUEM U
VICIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLAMH ITOJI0KEHUI
aIMUHHUCTPATUBHOTO PEMVIAMEHTA U NHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHaBIUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUIIAIHHON YCIYTH, a
TaKXe IPUHATHEM UMU PELICHUN



KoHTponp 3a NONHOTONM M KadyeCTBOM IPEIOCTABICHHUS MYHMIUIIAJIbHOU
YCIIyTH BKJIIOYAET B c€Osl BBISIBIICHUE U YCTPAHEHUE HApYUICHUH IIpaB 3asBUTENEH,
IPOBEJCHUE MPOBEPOK COOJIIOJEHUS MPOLEAYP NPEAOCTABICHUSI MYHULUIIATbHON
yCIIyTd, MOATOTOBKY pEIICHHWH Ha JedcTBUs (0e31eHCTBUE) TOJKHOCTHBIX JIMIL
opraHa MECTHOTO CaAMOYIIPABJICHHUS.

dopmamMu KOHTPOJS 3a COOJIOACHHEM HWCIIOJIHEHUS aJAMHHHUCTPATUBHBIX
IIPOLEYP ABJISIFOTCA:

1) mpoBepka W COTJIACOBAaHWE MPOEKTOB ITOKYMEHTOB IO MPEIOCTABICHUIO
MYHULANIAIBHOW YCIIYTH;

2) TPOBOAWMEIC B YCTAaHOBICHHOM TIOPSIIKE TPOBEPKH  BEICHHS
JEJONPONU3BOCTBA;

3) mpoBeneHHE B YCTAHOBIIEHHOM TIOPSJIKE KOHTPOJIBHBIX IPOBEPOK
COOJII0IEHUS TPOLIETyp MPEAOCTABICHNUS MyHULIUIIAIBHON YCIYTH.

B nensx Tekylero KOHTPOJISL HUCIOIB3YIOTCS CBEACHUS, HMMEIOIUECS B
3JIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHasi KOPPECIOHICHIUS, YCTHAs U MUCbMEHHAas
uHpopManus JOJDKHOCTHBIX T, OCYILECTBIIAIOIINX BBIIIOJTHEHUE
aIMUHUACTPATUBHBIX MPOLIEYD, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U
IpYyrue CBEACHUS.

JUiss  oCyllecTBI€HUS KOHTPOJA 3@ COBEPLICHUEM JEUCTBUU  IIpU
IIPEJOCTABICHUNA MYHULIMIIAIBHON YCIYTM U IPUHATUUA PELICHUN PYKOBOIMUTEIIO
OpraHa MECTHOIO CaMOYIIPABJICHHS MPEICTABISIIOTCS CIPAaBKA O Pe3yJbTarax
MIPEAOCTAaBIEHNS MYHULUITAIBHON YCIIYTH.

O ciyyasx W TIpUYMHAX HAPYUIEHUS CPOKOB, IIOCIEAOBATEIBHOCTH M
COZIEp’KaHMS AJMUHUCTPATUBHBIX NPOLEAYP TOJKHOCTHBIE JMIA HEMEIJIEHHO
UHOOPMUPYIOT PYKOBOJIUTENSI OpraHa, MPEAOCTaBIAIONIEr0 MYHULHUIIAIbHYIO
YCIIYTY, a TAK)K€ NPEANPUHAMAIOT CPOYHBIE MEPHI IT0 YCTPAHEHUIO HAPYLIEHHM.

Tekymuii KOHTPOJIbL 3a COOJIOJEHHEM ITOCJICAOBATEILHOCTH JICHCTBUM,
ONPENEIICHHbIX  AJIMUHUCTPATUBHBIMU  IPOLEAYpPAMU IO  IPEAOCTABICHUIO
MYHULIMIIAJIBHOW  YCIIYTH, OTBETCTBEHHBIM 3a OpraHu3alvio paboThl 1O

MPEAOCTaBICHUIO MYHULIMTATbHON YCIIYTH, Ha4yaJIbHUKOM oTxena,
OCYIIECTBIISIONIET0 OPTaHU3AIMIO Pa0OThl MO MPEIOCTABICHUI0O MYHUITUTIATHLHOM
YCIIYTH.

Hepequb AOJDKHOCTHBIX JIML, OCYHICCTBJIAIOIINX TGKYIHI/Iﬁ KOHTPOIJIb,
YCTAHABJIIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX ITIOAPA3JACICHHUAX OpraHa
MCCTHOI'O CaMOYyIIpaBJICHUA U JOJDKHOCTHBIMU PEriIaMCHTAMMU.

4.2. TlopsIOK U MEPUOJUYHOCTD OCYIIECTBIEHUS INIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK ITOJHOTHI M KAYECTBA MTPENOCTABIEHNS] MYHUIUIIAJbHON YCIYTH, B TOM
YuCIie MOPSA0K U POPMbI KOHTPOJIS 3a TIOJTHOTOW M Kaue€CTBOM MPEAOCTABICHUS

MYHHUIUIIAIBHON YCIYTH

4.2.1. KoHTpOJIb 32 NOJHOTON M Ka4€CTBOM IPETOCTABIECHUS
MYHUIIUIIAJIBHON YCIYTH OCYIIECTBISETCS B hopMax:
1) mpoBeaeHMs IPOBEPOK;



2) paccMOTpeHus xannob 3asiBUTeNel Ha JeicTBuUs (0e31eicTBuIE)
Hcnonkoma, a Takke UX JOHKHOCTHBIX JIUL, MyHUIIUIAJIBHBIX CIIYKAILUX.

4.2.2. B uensix OCYyIIECTBICHUS KOHTPOJS 3a IOJHOTOM M KayeCTBOM
IPEIOCTABIICHUS] MYHULIMIIATbHON YCIYTH MPOBOJSTCS IJIAHOBBIE M BHEIIJIAHOBBIE
npoBepku. [lopsok M NEepUOANYHOCTh OCYIIECTBICHMS IUIAHOBBIX IPOBEPOK
ycTaHaBiIuBaeTcs IUlaHOM pabotel  HMcemonkoma. Ilpm  mpoBepke  Moryr
paccMaTpuBaThCs BCE BONPOCHI, CBA3AHHBIE C NMPEAOCTABICHUEM MYHHUIIMIAIBHOM
yCIIyId (KOMIUIEKCHBIE TPOBEPKH), WM OTACIbHBIA BONPOC, CBSI3aHHBIA C
IPEIOCTAaBICHUEM MYHHMIIMNAIBHONU yCIyTH (TeMaTtnyeckue mposepku). [Iposepka
TaK)K€ MOYKET MPOBOIUTHCS IO KOHKPETHOM jkalto0e 3asBUTETIS.

4.2.3. BHemnaHOBbIE IPOBEPKH IPOBOSATCS B CBSI3U C POBEPKOI yCTPAHEHHUS
paHee BBISIBJICHHBIX HApyLIEHUH aJIMUHHUCTPATUBHOIO PErjJaMEHTa, a TaKXKe B
cilyyae TMOJy4YeHHUs Kallo0 3asiBuTeneld Ha aehctBus (0e3nericteue) Mcnonkoma, a
TaK)K€ UX JOJLDKHOCTHBIX JIML, MyHUIIMIIAIBHBIX CITYKAILKX.

4.2.4. Pe3ynbrarthl HpOBEPKU OQPOPMIISIIOTCS B BHUJE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBAKOTCSl BBISABICHHBIE HENOCTAaTKM W MPEMIOKEHUS 10 HX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISIOIErO
MYHULIUINIATIBHYIO YCIIYTY, 3a pelIeHus U AercTBUsl (0e31eiicTBIE), MIPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH

ITo pe3yabpTaTaM MpOBEICHHBIX TPOBEPOK B CITy4Yae BBISIBICHUS HAPYIICHHMA
mpaB 3asBHUTENICH BHUHOBHBIE JIMIIA TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoil deaepannu.

PykoBoauTens opraHa MeCTHOTO CaMOYTIPABIICHHSI HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBIICHU.

JIOMKHOCTHBIE JIUIIA U WHBbIE MYHHUIIUNAIbHBIC CIYXAIUe 3a pPEelIeHUs |
nevictBus  (Oe3neiicTBue), NpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJI€
MPENOCTaBIICHUS ~ MYHHUIIMNAIBHOM  yCIyTH, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaT€TLCTBOM TOPSJIKE.

4.4, TlonoxeHus1, XapaKTepu3yrolre TpeOoBaHMsI K TOPAIKY U (hopMam KOHTPOJIS
3a MPEIOCTABIEHUEM MYHUIIUMIIAIBHOW YCIYTH, B TOM YUCIIE CO CTOPOHBI IPAXKIAH,
X 0OOBEIMHEHUI U OpraHu3aIui

KonTponps 3a mpemocTaBieHWEM MYHHIMIIAIFHOW YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBCIUHEHWH W OpraHW3aldid, OCYIICCTBISETCS IOCPEICTBOM
OTKPBITOCTH  JICATEILHOCTH  OpraHa  MECTHOTO  CaMOYIIpPaBJICHHUS  TIPH
MPEIOCTABICHUH MYHUIIMITAIGHON YCIIYTH, TMOJY4YEHUS TOJHOM, aKTyalbHOM M
JIOCTOBEPHOI MHGOPMAIIMH O TIOPSIKE MPETOCTABICHIS MYHUIIUITAIBHON YCITyTH U
BO3MOXKHOCTH JIOCY/IeOHOTO paccMOTpeHHusi oOpamieHnii (kano0) B mporecce
MIPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH.



5. Jocyneonblii (BHecyaeOHbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUI
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHHIIUNAIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIHII,
MYHUIIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asgBuTENnM HWMEIOT MpaBO Ha OOXKaloOBaHHE B JOCYIEOHOM TMOPSIKE
perieHui u AeicTBri (0e31eHCTBHS ) OpTraHa, MPEI0CTABIISIONIETO MYHUIIATIATEHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIOMEr0 MYHULHUIIAIbHYIO
YCIIYTY, MyHUIIUIAIBHOTO CIY>KalIEro, pyKOBOAUTEINS OpraHa, NpeaoCTaBIsOIErO
MYHUIUMOAIBHYIO  YCIYry, MHOTO(YHKIMOHAJIBHOIO  LIEHTpPa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO II€HTPA, OpraHu3allii, IpeayCMOTPEHHbIX 4acThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, a Taxxe ux pabOTHHUKOB.

3asBUTENb MOXXET OOpaTUTHCS C KajloOOH, B TOM YHCJIE B CIEIYIOIIMX
CIIyqasix:

1) HapymeHue cpoka pPETUCTpallMd 3anpoca O  IPEIOCTABICHUU
MYHHULMIIATBHOM YCIIYTH, 3aIIpOca, yKa3aHHOTO B cTathe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylleHHWE CcpoKa MpeIOCTAaBICHUS MYyHUIUNAIbHON yciayru. B
YKa3aHHOM ciiy4ae JocyaeOHoe (BHecyAeOHOe) o0O0XKalloBaHHE 3asBUTEIIEM
perieHuit u aeicTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B CJly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JedcTBus (0e3aeicTBUE) KOTOPOro
00XanyroTCsl, BO3JOKE€HA (PYHKUHUS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIUOAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpebGoBaHuMe Yy 3asgBUTENS JOKYMEHTOB WM HWHPOpMAIUKA OO
OCYLIECTBJIECHHUS JEMCTBHUM, NPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepauuu,
HOPMAaTUBHBIMU NPaBOBbIMU akTamu PecryOnmku Tarapctan, MyHULUTIATbHBIMU
IIPaBOBBIMH aKTaMU I IPEJOCTABICHHS] MyHULIUITAIBHON YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
npaBoBbIMM akTamu PecrnyOnuku TarapctaH, MyHUUMIAIbHBIMU [PABOBBIMU
aKTaMHM ISl IPEIOCTaBICHUS! MyHUIIUTIIAIBHON YCIIYTH, Y 3asBUTEII;

5) oTKa3 B IpeA0CTABICHUA MYHULIUITAJIbHOM YCIIYTH, €CJIM OCHOBAHUSI OTKa3a
HE MPEeayCMOTpPEeHbl (heliepalbHbIMA 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUM C
HAMU HHBIMH HOPMAaTUBHBIMHU IIpaBOBbIMU akrtamu Poccuiickon ®enepanuu,
3aKOHAaMU M MHBIMM HOPMAaTHUBHBIMU MPaBOBbIMH akTamu PecnyOmnuku TaTtapcraH,
MYHULIMIIAJbHBIMUA TPABOBBIMU aKTamMH. B ykazaHHOM ciyyae gocyneOHOe
(BHECYmeOHOE) OOKalloBaHWE 3asgBUTENIEM DPEIICHUN U JeicTBUi (Oe31eicTBuN)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, padOTHHWKA MHOTO()YHKIHMOHAJIBHOTO IEHTpa
BO3MOJKHO B CJIy4ae, €Clii Ha MHOTO(YHKIIMOHAIbHBIN LIEHTP, PELICHUS U ISHCTBUS
(Oe3meicTBHE) KOTOPOTO 00XKATYIOTCSI, BO3JIOKEHA (DYHKIIMS 110 MPEAOCTABICHUIO



COOTBETCTBYIOIIMX MYHUIUMNAIBHBIX YCIYI B TMOJHOM OOBEME B MOPSIKE,
onpenesieHHOM JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTENS IPU NMPEJOCTABICHUM MYHUIIUIIATBHON YCIyTH
iaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU TPABOBBIMU akTamu Poccuiickoi
denepanvd, HOPMAaTUBHBIMU MpaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHHUIIUTIATHLHBIMU ITPABOBBIMU aKTAMH;

7) oOTKa3 opraHa, MPEJOCTABISIONIETO0 MYHHUIIMIAIbHYIO  YCIYTY,
JOJPKHOCTHOTO JIMI[A OpraHa, MpeIOCTaBIIONIET0 MYHHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHOTO IIEHTpa, pPabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
OpraHu3alui, MpeTycCMOTpPEHHbIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne
210-®3, unum ux paOOTHUKOB B HCIPABICHUM JOMYIICHHBIX HMH OINEYaTOK H
OMOOK B BBIIAHHBIX B PpE3yJbTaTe MPEIOCTABICHUS MYHHUIIUIAIBHON YCIyTH
JOKYMEHTax JMOO0 HapyIIeHHE YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHui. B
yKa3aHHOM cllyyae JocyneOHoe (BHecyneOHOe) o00)KaloBaHHE 3asBUTENIEM
penieHuit u aecTBuil (6e3aeicTBI) MHOTO(YHKIMOHAIBHOTO LIEHTPa, padOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXHO B  Cily4yae, €cClIM  Ha
MHOTO(YHKIIMOHAIbHBINA LIEHTP, pelleHus: U AencTBus (0e3nelcTBrE) KOTOPOTO
00XKaJIylOTCsl, BO3JIO)KEHA (PYHKLIMS 1O NPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIMIAJIBHBIX YCIYT B TIOJHOM 00OBEME B MOPAJKE, ONpPENEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHe CpOoKa WM TOpPsAKa BhIIAYM JTOKYMEHTOB IO pe3yibTaTaM
MPEI0CTABICHUSI MYHUIIUTIATBHON YCIYTH;

9) mpHOCTaHOBIIEHWE TPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, €CIH
OCHOBaHUS TPUOCTAHOBJICHHSI HE MPEIyCMOTPEHBI (eAepalbHBIMU 3aKOHAMHU H
IPUHATHIMU B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaMHU
Poccniickont denepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Pecniy6nuku Tarapcran, MyHUIIMTATBHBIMUA TPABOBBIMU aKkTaMHu. B ykazaHHOM
ciydae jgocylaeOHoe (BHecyAeOHOe) oO)KaJoBaHWE 3asBUTENIEM pEHICHUNA U
nevictBuii  (6e37eiicTBUA)  MHOTO(MYHKIIMOHAJIBLHOTO  IIGHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXHO B Clydae, €ClIM  Ha
MHOTO(YHKIIMOHATILHBIN IIEHTP, pelieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTO
00XKaITyIOTCsl, BO3JIOKEHA (PYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00OBEME B MOPSAIKE, ONpeNeIeHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

10) TpeGoBanme y 3asIBUTEINS MPU MPEIOCTABICHUN MYHHUIIUITATLHOW YCIYTH
JIOKYMEHTOB WJIM WHGOPMAIIUH, OTCYTCTBUE U (MJTH) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIKMCH TIPU TIEPBOHAYATFHOM OTKa3e B MpHUeMe TIOKYMEHTOB, HEOOXOIMMBIX
JUIS  TIPEAOCTaBICHHUS MYHUIIMNAIBHON YCIyrd, 10O B MPEAOCTaBICHHUU
MYHUIIATIAJTFHON YCITYTH, 33 HCKIIFOUEHUEM CITydaeB, TPETyCMOTPEHHBIX ITYHKTOM 4
yactu 1 crarebu 7 ®enepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae
nocyneoHoe (BHecymeOHOE) O0OKamoBaHUE 3asBHUTENIEM PEIIEHWH W JeHCTBUN
(Oe3nercTBU) MHOTO(YHKIITOHAJIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAIBHOTO  I[EHTpa  BO3MOXXKHO B  Clydae, €ClId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, pelieHus: U AeicTBus (0e3nencTBre) KOTOPOTO
00XaTyrOTCsl, BO3JIOKEHA (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIUX



MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPSAIKE, OMpPENeICHHOM YacThio 1.3
cratbk 16 denepanpHoro 3axkoHa Ne 210-P3.

5.2. Kanoba nonmaercs B mUChbMEHHON ¢dopme Ha OymMa)KHOM HOCHUTENE, B
AJIIEKTPOHHON (opMe B OpraH, NPEIOCTABISIOIUNA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIbHBIN EHTP MO0 B COOTBETCTBYIOIIUNA OPraH TOCY1apCTBEHHOM
BJIACTH, SBJISIONIMIICS ydpeauTeIeM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa (nanee -
ydpeauTenb MHOTOQYHKIMOHAIBHOTO IIEHTpa), a TakKe B OpraHu3aluu,
npenycMoTpeHHble dactbio 1.1 crateum 16 ®epepanbHoro 3akona Ne 210-@3.
KamoObpr Ha pemenus u AclcTBusA (Oe3ACCTBHE) PYKOBOAUTENSI OpTaHa,
IPENOCTABISAIOIET0 MYHUIIMIAIBHYIO YCIYTy, OJA0TCS B BBIIIECTOSIIUN OpraH
(mpu ero Hammuuu) MO0 B CiIydae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJUTENIEM OpraHa, MpeAoCTaBIIAIONIEr0 MyHUIUIAIbHYIO
ycayry. Kamobel Ha pemieHus u o JeictBus  (Oe3geiicTBue) paOOTHHKA
MHOTO(YHKIIHOHATIEHOTO LEHTpa NIOJIAFOTCS PYKOBOJHTEIIIO 3TOrO
MHOTO(YHKIIMOHATILHOTO 1IeHTpa. JKanoOwl Ha penienust u aeicTBus (6e3aeiicTBure)
MHOTO(YHKIIMOHAILHOTO IIEHTPA MOIAI0TCS YUPEAUTEITI0 MHOTO(DYHKIIMOHATIEHOTO
LEHTPa WIN JOJLKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM MPAaBOBBIM
aktoM PecryOonuku Tartapctan. JKanoOwl Ha pemienus u neictsus (6e3aeiicTBue)
pabOTHUKOB  OpraHu3aiui, MpeAyCMOTpeHHbIX uyacThio 1.1 cratem 16
®epnepanbHOro 3akoHa Ne 210-P3, mogar0Tcss pyKOBOAUTENISIM 3TUX OpraHU3alUu.

Kanoba Ha penienus u necTBus (0e3aeicTBIE) Oprada, NpeoCTaBISIONIErO
MYHUIMOAIBHYIO YCIYTY, AOUKHOCTHOTO JIMLAa OpraHa, MpeAoCTaBIISIONIEro
MYHUIUOAIBHYIO YCIYTY, MYHUIUIIAIBHOTO CIIYXallero, pyKOBOJIUTENSl OpraHa,
MPEIOCTABIISAIONIEr0 MYHULIMITAJIBHYIO YCIYTY, MOXET ObITh HalpaBJieHa Mo MOoYTe,
yepe3 MHOTOQYyHKUIMOHANIbHBIA WEHTP, C HCIOJIb30BAHUEM HWH()OPMAMOHHO-
TEeJIEKOMMYHUKAIMOHHON cetu «MHTepHeT», odulIMaipbHOTO cailTa opraxa,
MPENIOCTABISIONIET0  MYHUIIMIIAIIbHYIO  yciayry, EnumHoro moprana ambo
Pecniybnukanckoro  mopraia, MH(DOPMAIMOHHOM  CHUCTEMBI  JOCYJIEOHOTO
00ajoBaHMs, a TAKXKE€ MOXET OBITh MPHUHATA MPH JIMYHOM TPUEME 3asBUTEIIS.
Kanoba na pemienus u nerctsus (0e3neicTBre) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(GYHKIIMOHAIFHOTO IIEHTPAa MOKET OBITh HAMpaBJICHA T10 TTOYTE, C
UCIIOJIb30BaHUEM WH(MOPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetu «HTepHETY,
opUITMATBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO MEeHTpa, ExumHoro moprama nmbo
PecnyOnukanckoro  mopraia, HWH(POPMAIIMOHHOM  CHCTEMBI  JOCYAEOHOTO
00XajoBaHMs, a TAK)KE€ MOXKET OBbITh NPHUHATA NP JMYHOM IMpPUEME 3asiBUTEIIS.
Kanoba Ha pemenus u nerictpus (0e3aeiicTBUE) OpraHu3alMii, MPeyCMOTPEHHBIX
yacTblo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-@3, a Takke X paOOTHUKOB
MOXET OBbITh HampaBjieHa MO TMOYTe, C HCIOJb30BAHUEM HWHPOPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn  «HTepHeT», O(QUUUANBHBIX CalTOB 3THUX
opranu3zanuii, Ennaoro noprana mu6o PecnyGmkanckoro moprana, a TakKe MOXKET
OBITh MPUHSTA MIPU JIUYHOM MPUEME 3aASIBUTEIIS.

5.3. JKayoba nomxHa coaepxKarh:

1) HanMmeHOBaHWE oOpraHa, NPEIOCTABISIOIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeI0oCTaBIAIONIEI0 MyHUIIUIIAIbHYIO YCIYTY, TU00
MYHUIIMIIAJBHOTO  CIIY)KaIlllero,  MHOTO(QYHKI[MOHAJIBHOTO  IIEHTpPa,  €ro



pykoBoauTens u (win) pabOTHHKA, OpraHU3alui, IPEeIyCMOTPEHHbBIX 4acThio 1.1
cratb 16 @epepanpHoro 3akoHa Ne 210-®3, ux pykoBoguTene u (Uin)
pabOTHUKOB, pellIeHUs U AeHCTBUSI (0e37eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbaMmiIio, UM, OTYECTBO (TTOCeAHEE - IPH HAJIMYKH ), CBEICHUS O MECTe
KUTEIBCTBA 3asABUTENA - (PU3MUYECKOro JHIa JMOO HAMMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXACHUS 3asBUTEINS - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJIUYUHU) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHUs 00 00KATYEMBIX PEIISHUSX U ICUCTBUAX (O€31eHCTBUN) OpraHa,
IPENOCTABISAIONIEr0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIA OprasHa,
MPENOCTABISIONIEr0 MyHUIIUNAIBHYIO YCIYTY, JIN00 MyHUIIMIIATBHOTO CITYXaIIETo,
MHOTO(YHKIIMOHAJILHOTO ILE€HTpa, pabOTHUKAa MHOrO(YHKIHMOHAJIBHOIO LIEHTpA,
OpraHM3alrn, IPeTyCMOTPEHHBIX YacTheio 1.1 craten 16 denepanpHoro 3axkona Ne
210-d3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neiictBueM (06e3aeiicTBUEM) OpraHa, MPeJOCTaBISIONIEr0 MyHUIUIIAIIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeI0CTaBIAIONIEr0 MyHULIUIIAIbHYIO YCIYTY, JU00
MYHUIIMIIAJIBHOTO  CIY’KaIlero, MHOTO(YHKIMOHAJIBHOIO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHbIX YacTbio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh MPEACTaBIEHbl JAOKYMEHTHl (IIPM HAJIWYUH), TOATBEP)KIAIOIINE JTOBOABI
3assBUTEIIS, THOO UX KOITHH.

5.4. TloctynuBmas »xano0a MOMJIEKUT PErHCTpaluud B CPOK HE MO3]HEE
paboyero AHs, CIEIYIOIIEro 3a JHEM NOCTYIUICHUS.

5.5. XKanoba, moctynuBIIas B OpraH, NpeIOCTaBISIOIUNA MyHULUIIAIBHYIO
yCIIyTy, MHOTO(QYHKIHMOHAIbHBIM LEHTpP, YYPEAUTENI0 MHOTO(PYHKIHOHAIBHOIO
LEHTpa, B OpraHu3aluu, NpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOSANMN OpraH (MpU €ro HAIMYUU), MOIJICKUT
pPaccMOTPEHHUIO B TEUEHHE MATHAUATH padOuMX AHEH CO THS ee perucTpaiuu, a B
ciiyyae 00’kajJoBaHMS OTKa3a OpraHa, HIOPEJOCTaBIISAIONIEIO0 MYHHUIMIIAIBHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OpraHu3aluid, MpeayCMOTPEHHBIX
yacteio 1.1 crateu 16 @enepanbuoro 3akoHa Ne 210-D3, B npueme JOKYMEHTOB Yy
3asgBUTENS JIMOO B MCIPABICHUH JOMYIIEHHBIX OMEYaTOK W OMIMOOK WM B Clydae
00anoBaHMs HAPYIIEHUS] YCTAHOBJIEHHOTO CPOKA TaKUX UCIIPABJICHUH - B TEUECHUE
MATH pabovmX JTHEH CO JHS €€ PEerucTpaluu.

5.6. Ilo pe3ynpTaram pacCMOTPEHHS JKAJIOObI NMPUHUMAETCS OJHO U3
CIEIYIOLINUX PEIIECHUM:

1) xanoba ynoBIeTBOPSIETCS, B TOM 4HUClI€ B (OpME€ OTMEHbI MPUHSITOTO
peleHusi, UCHpPABJICHMS JOMYIIEHHbIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yabpTare MNpPeNOoCTaBICHUS MYHUIMNAIBHOM YCIYrd JTOKyYMEHTaX, BO3Bparta
3asIBUTENI0 JICHEKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMM akTamu Poccuiickonn dPenepanuu, HOPMATHBHBIMU
MpaBOBBIMU akTamMu PecmyOmmku TarapctaH, MyHUIIUIIATLHBIMH PABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCH.



He no3nnee nHs, cinenyromero 3a JHEM MPUHATHS PELICHHUS, YKA3aHHOTO B
HACTOSIIIEM MYHKTE, 3asBUTEII0 B TUCbMEHHOU (POpME U M0 JKEeJIaHUIO 3asiBUTEIIS B
AJNIEKTPOHHON (opMe HampaBisgeTcss MOTHBUPOBAHHBIA OTBET O pe3yJibTaTrax
pPaccMOTpPEHHUSI 5Ka00BbI.

5.7. B ciydyae nmpu3HaHM KajloObl TIOJIe)KAIEH YI0BIETBOPEHHUIO B OTBETE
3asIBUTENI0 O pe3yJibTaTax pacCMOTpPEHHUs >KajnoObl jgaeTcss uHdopmaius o
JICUCTBUSAX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTABISAIOMIMM MYHUIIMIAIBHYIO
yCIIyTY, MHOTO(YHKITHOHATBHBIM IICHTPOM JIMO0 OpTraHu3aIiuei, mpeIyCMOTPEHHON
yacteto 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-®3, B memsx
HE3aMEJINTEILHOTO YCTPAHEHUS BBIABICHHBIX HAPYIIEHUW TIPU  OKa3aHUU
MYHHIUIIAIBHON YCIIYTHM, a TaKXe€ NPUHOCITCA W3BUHEHHUS 3a JIOCTABJICHHBIC
HeyA00CTBa M yKa3bIBaeTcs MHQOpMaIs O JadbHEWUIIUX JEHCTBUSIX, KOTOPbHIC
HEO0OXOJIMMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOTYUYCHHUS MyHUIIUITATIBHOW YCIYTH.

5.8. B ciywyae mpusHaHus *KanoObl HE MOJICKAIIEH YTOBICTBOPEHUIO B
OTBETE  3asfBUTENI0 O  pE3yJbTaTaXx pacCMOTPEHHUS  KajJoObl  JArOTCS
apryMEHTUPOBAHHBIC PA3BACHEHUS O IPUYMHAX IIPUHITOIO PEIICHUs, a TaKKe
uHdOopMaIus o0 MopsAKe 00KaJTOBaHUS IPUHSATOTO PEIICHUS.

5.9. B ciyyae yCTaHOBIICHHSI B XOJAE WM IO PE3yJIbTaTaM pPacCMOTPEHUS
’Kano0bl TMPU3HAKOB COCTaBa AJMUHHUCTPATHBHOIO TPABOHAPYIICHUS WIIU
MPECTYIUICHUSI JOHDKHOCTHOE JIMIO0, PAOOTHHUK, HAJEICHHBIC MOJHOMOYUSMH IIO
PacCMOTPEHHUIO kKaja00, HE3aMEeUIMTENIbHO HAMPABIIAIOT UMEIOIINECS MaTepuasbl B
OpraHbl MPOKYPATYPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATILHON YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

(bnank opraHa, IpeIOCTaBIAIOLIET0 MyHUIIMIIAIBHYIO YCIYTY)

HomxuocTtHOe nuto (OPUO)

CITPABKA

CaeneHus 00 AIIEKTPOHHOM MOAITNCH

(TToATHCH YIOTHOMOYEHHOTO JOKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenune Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHHIIUIIAJTBHON YCITYyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbBIE JaHHBIE:
IIpencraBurens:
KoHTakTHbBIE JaHHBIE
MPEJICTABUTEIS:
PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIbHON YCIYTH
T10 BBIJIaue CIPABKH (BBIITUCKH)
oT Ne
Paccmotpes Baiire 3asBiieHue ot No u
IpUJIaracMple K HEMY JOKYMEHTHI, YIIOJJTHOMOYEHHBIM OpraHom

MPUHATO pElIeHHEe 00 OTKa3e B
BBIJJAU€ CIIPABKH (BBIMMCKU) 1O CICAYIONIEMY OCHOBAHUIO:
JlononHuTenbHAS UHPOPMALIMS:

Caenenus 00 dIIEKTPOHHON ITOIIINCH
HomxnoctHOoe nmuto (OHO) p

(ToANHMCH YIOTHOMOYCHHOTO JODKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenune Ne 3

K AIMUHUCTPATUBHOMY

perIaMeHTy Mpe0CTaBICHUS

MYHHIIUIIAJTBHON YCITYyTH TI0

BbIJIaye CIIPaBKU (BBIITUCKH)
dopma

(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:
Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIC JaHHBIC
MMpcaCTaBUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJISI PEIOCTABIICHUS
MYHHIIMITAJILHON YCITYTH TI0 BBIJaue CIPAaBKH (BBITHUCKHN)
oT Ne

Paccmotpes Baiire 3asBiieHue ot No u
npujiaracMble K HEMY JTOKYMEHTBI, YIOJHOMOYEHHbBIM OpraHomM
MPUHATO pEIIeHHEe 00 OTKa3e B
npremMe TOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEOCTABICHHS MYHHUIIUTIATLHON YCITyTH
T0 BbIJIa4€ CIPABKH (BBIMKUCKHU) 110 CISAYIOIIMNM OCHOBAHHSIM:

1.
2.

Pa3bpscHenue npuynH oTKasa:

JlommoHUTENbHAS MH(POPMAIIHS:

BrI BIipaBe MOBTOPHO OOPATHTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBICHHUEM
O MPEAOCTABIICHUH YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXKET OBITh O00KaJOBaH B JIOCYIEOHOM TMOPSJIKE MyTEeM
HaIpaBJICHUS KaJI0ObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIIKE.

Ceenenust 00 3JEKTPOHHON TOIITHACH

HomxrocTHOe nutio (OHO)

(ToANUCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO
JIMa oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

®opma

B

(HanMEeHOBaHHE OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT

(pamruns, ©Ms, OTYECTBO, HACIIOPTHBIC TaHHBIC,
PETUCTPALIHIO 110 MECTY KUTENbCTBA, alPec
AJIEKTPOHHOI MOYTHI, Tene(OH)

3ASBJIIEHUE
O BbIJJa4€ CIPABKU (BBIMHCKH)

[Ipomry Bac BbIgaTh cripaBky
(BBIMHKCKY)

(yKa3aTp BUJI CIIPaBKH)

K 3asBnenuto npunararorcsi:

Pesynprar  mpenmocraBieHMss =~ MYHULMIIAJIBHOM  YCIYI'HM,  MPOILLY
MIPEIOCTABUTD:

|:|B auuHbId kabuHeT [lopTana rocyJapCTBEHHBIX M MYHHUIIMHAIbHBIX
yciyr Pecniyonuku TatapcTan;

|:| B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHUS IOCY/1apCTBEHHBIX
¥ MyHUIIUNANbHBIX ycayr PecnyOonuku TaTtapcran;

D B Mcmonkome.

(nata) (moamucs) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
pErJaMeHTy IpeJOCTaBICHUS
MYHUIIMIIAJIBHON YCIYyTH IO
BBIJJAU€ CIIPABKHU (BBIHCKN)

PykoBonurento
M cnomHuTenbHOro KOMUTETA

OT:

3AYABJIEHUE
00 UCHpaBIE€HUN TEXHUUECKON OLIMOKU

Coobmato 06 omuoKe, JOMYIIEHHON MPU OKa3aHUU MYHUIIUMIIAILHON YCIyTH
IO BbIJIaY€ CIPABKU (BBIITUCKH).
3anucaHo:

HpaBI/IJIBHBIC CBCACHMUA:

[Ipomy wucnpaBuTh JOMYIICHHYI) TEXHUYECKYIO OIIMOKY U BHECTHU
COOTBETCTBYIOIIME WM3MEHEHUS B JOKYMEHT, SBISAIONIUMHCS  Pe3yJIbTaToOM
MYHHIUITAIBHON YCIYTH.

[Tpunararo crnenyromme 10KyMEHTHI:

1.

2.

B cayyae npuHATHS pemieHus 00 OTKIOHSHHWH 3asBJICHUS 00 MCIpaBICHUN
TEXHUYECKOM OIMOKH MPOIITY HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTHPABJIICHUSI AJIEKTPOHHOTO JOKymMeHTa Ha azapec E-
mail: ;

B BUJIC 3aBEPEHHOM KOMHMH HA OyMaKHOM HOCHUTEJIE TOYTOBBIM OTIPABJICHUEM
T10 azpecy:

Hacrosiiiim  moaTBepikiaro:  CBEACHUS, BKJIIOYCHHBICE B 3asBIICHUE,
OTHOCSIIIIMECS] K MOEH JIMYHOCTH U MPEACTABISIEMOMY MHOIO JIUILY, a TAK)KE€ BHECEHHBIE
MHOIO HIKE, JOCTOBEpHBL. JIOKyMEHTHI (KOMMHM JOKYMEHTOB), IMPWJIOKEHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®Denepanyy, HA MOMEHT MNPEACTABIICHUS 3asBJICHUS 3TH JOKYMEHTBI
JIEUCTBUTEIIBHBI M COIEPKAT JOCTOBEPHBIC CBEACHHS.

(mara) (moamuce) (®.1.0



IIpunoxenue
(cripaBoOYHOE)

PexkBU3NTBHI J0JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ UCIIOJTHEeH NS,

Hcnoakom CTﬂpOMeHZieJIﬂﬁaIHCKOFO CCJIBCKOI'0 ITOCECJICHUA
CapMaHOBCKOI‘O MYHNIUIIAJIBHOI'0 paﬁona

J1omKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykxoBonutens Mcmonkoma (885559)4-53-46 Smnz.Sar@tatar.ru
Cexkpetaps Vcmosnkoma (885559)4-53-46 Smnz.Sar@tatar.ru

Coetr CTapoMeH3eJ10a1ICKOr0 CeJILCKOT0 MoceIeHNs
CapMaHOBCKOIr0 MYHUIIUNIAJBLHOTO paiioHa

JIomKHOCTB Tenedon DIIEKTPOHHBIN aIpec

I'maBa (885559) 4-53-46 Smnz.Sar@tatar.ru




