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I[TOCTAHOBJIEHUME

HcnonuurensHoro komutera [loaropro-baiinapckoro cenbckoro moceaeHus
MeH3eMHCKOro MyHHUIMIIAIBHOTO paiiona PecriyGuku Tatapcran

«O BHeCeHMH H3MeHeHMii B mocTaHoB/JeHHe MCno/IHUTE IbHOTO KOMHTETA
IToaropuo-baiisiapekoro cesbekoro noceseHusi MeH3eJHHCKOr0 MyHHIIHIIAIbHOTO
paiiona PecniyGiinku TaTaperan ot 04 deBpans 2020 roxa Ne 1 «OG6 yTBep:kaeHun

aIMHHHCTPATHBHBIX PErIaMeHTOB NPEAOCTABJIEHHS] MyHHIHIAIBHBIX YCJIy

oT «20» ampens 2022 r. Ne 3

B umemsx mnpuBeneHHMs HOPMAaTHUBHBIX IIPABOBBIX aKTOB B COOTBETCTBHE C
ACHCTBYIOIIUM  3aKOHOIATENbCTBOM,  McmonmHutensHbli  KomuteT  [loaropHo-
baiinapckoro cembckoro mnocejeHuss MEH3eNIMHCKOrO MYHHIMIIAIGHOTO —paioHa
Pecnybnuku TatapcTan

[IOCTAHOBJISIET:

1. ITpunoxxenne Ne 4 k nocranosnenuto McnonuurensHoro komurera IToaropuo-
baiinapckoro rmoceneHuss MeH3eIMHCKOr0 MYHHIMIIAIBHOTO paifoHa Pecry6nuku
Tarapcran or 04 despans 2020 roma Ne 1 «O6 yTBepkaeHUH AIMHUHHCTPATHBHBIX
perIaMeHTOB MPEAOCTaBJIEHHWS MYyHULUNAIBHBIX YCIYT» H3JI0XKHTh B HOBOMU
penakuuu(mpuiaraeTcs).

2. Tlocranosnenne MWcnonnurensHoro xomurtera  I[loaropHo-Baitnapckoro
CEJIbCKOro  IocesieHuss MEeH3eIMHCKOro MyHHUIMIAIbHOrO paiioHa Pecrmy6iuku
Tatapcran Ned3 ot 14.11.2012r. «O6 yTBep)KIE€HHH aIMUHHCTPATHBHOIO periaMeHTa
IpPEIOCTaBIIEHHss MYHMLMIIAIBHBIX YCIYr 10 BbIAaYe CIPABOK M BBIIHCOK W3
MOXO35MCTBEHHON KHUTU IloaropHo-baiinapckoro ceiabcKOro IOCENEHUs» CUUTATh
yTPaTUBLIUM CHITY.

3. IlocraHoBnenuwe VICNOTHUTETBHOTO KOMHUTETA ITogropuo-baiinapckoro
CEIbCKOro  MocelieHrss MEeH3eIMHCKOro MYHHUIMIIANIBHOTO —paiioHa Pecmy6iuku
Tarapcran Ned44 ot 02.09.2015r. «O0 yTBepKae€HUM aAMUHHCTPATHBHOTO perjiamMeHTa
NPEIOCTABIEHUS] MYHHUIUIAIBHEIX YCIYr 0 MPUCBOCHUIO (U3MEHEHHIO, YTOYHEHHIO,
aHHYJIMPOBAHMIO) aJjpeca 00 BEKTY HEIBUKHUMOCTH) CUMTATH YTPATHBIIUM CHITY.

4. Hacrosimee noctaHOBIEHUE NOUIEKUT Q(PUITHATEHOMY OIMyOIHKOBAHMIO.
5.KoHTpoms 3a ucnoaHeHUEM H&CICXHIEFQ TIOCTAHOBJICHHs OCTABIISIO 33 COOOI.

PykoBonuTenb N & ~ : 3.C.I'apaeBa




IIpunoxenue Ned

K IIOCTaHOBJIEHHIO
HcnonnurensHoro komurera
[MoaropHo-Baiinapckoro cenbckoro
nocesieHuss MeH3eaHMHCKOro
MYHHLHIAIBLHOTO paioHa
Pecrry6nuku Tataperan

or 04.02.2020. Ne 1

(B pefaKkLMK MOCTAHOBJIEHHS
OT«__ » 2022 N )

ANMHHHCTPATHBHBII perjaMeHT
NpeaocTaBIeHHs] MyHHLHNAIBHOI YCIyIH 110 BbIAaYe CIIPABKH (BbINHCKH)

1. O0mue nonoxkenus
1.1." Tlpenmet perymupoBaHus aqMUHHCTPATHBHOTO periameHTta

Hacrosimuii anMHHMCTpaTHBHBINA pernamMeHT HpeIoCTaBieHuUs MYHUIUITATBHOM
yCIyru (Iaee — aIMUHUCTPATUBHBIN PeTIaMeHT) yCTaHABIMBAET CTaHAAPT U MOPSII0K
IPCNIOCTABICHIST MYHULHUIIANIBHON YCIYTH 110 BbIJadye CHPaBKH (BBIIHCKH) (majiee —
MYHUIUIAJIBHAS YCIIyTa).

1.2. Kareropuwu 3asBureneit

1.2.1. Jluuamu, ¥MeIOMUME MpaBo Ha MOTyYeHHe MYHULMMNATBHORN YCIIyTH,
SIBIISIFOTCS (PU3MUECKUe JIHIA (aliee — 3asBUTEI).

1.2.2. C 3asBneHmeM BmpaBe O6GpPATHTHCS NIPEICTAaBUTENb  3asBUTE,
JICHCTBYIOIINH Ha OCHOBAHMH JJOKYMEHTA, YIOCTOBEPSIOLIETO €r0 MOTHOMOYHS (mamee
— IPeICTaBUTENb 3asIBUTEIIS).

1.3. Topsinox “HPOPMUPOBAHKS O NIPEAOCTABIEHHH MYHHLHIIATBHON yCIyTH

1.3.1. Mudopmarms o mnopsake NHpemocTaBieHus MYHUIUIIATBHON yCIIyTH
pa3mMeraercs:

1) Ha WHGOPMALMOHHBIX CTEH[AX, COAEPIKAILMX BU3YAJIbHYI0O U TEKCTOBYIO
MHQOpMalMio O MYyHMILMIIANBHOH yCTyre, paclONOKeHHBIX B ITOMELICHHAX
MHOTO(YHKITHOHATBHBIX LIEHTPOB IIPEeI0CTaBICHHUS rOCy1apCTBEHHBIX u
MYHHIUNAIBHBIX YCIIYT.

2) Ha oQuUMATBEHOM caliTe MyHHLMMANLHOTO paifoHa B UH(POPMaIIUOHHO-
TeJIeKOMMYHHUKaLMOHHOH ceTH «MuTeprer»(https://menzelinsk.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX M MYyHHLHIIANBHBIX ycayr Pecnybnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecryGukanckuit ropTan);

4) Ha EnuHOM noprae rocyapcTBEHHBIX H MyHHIHIIAIBHBIX yciyT (pyHKIHIA)
(https:// www.gosuslugi.ru) (zanee — Equnerii mopran);



5) B rocynapcTBeHHOM MHGOPMAIIMOHHON cucTeMe «PeecTp rocynapcTBeHHBIX U
MYHHIMAIBbHBIX yeayr Pecnybonuku Tarapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT).

1.3.2. KOHCynpTHpOBaHHME IO BOIPOCAM MIPEAOCTABJIEHUS MYHUIUIIATBHON
YCIIyTH OCYIIE€CTBIISIETCS:

1) B MHOTOYHKIIMOHAJIBHBIX LIEHTpax MPedOCTaBlIE€HUs] IOCydapCTBEHHBIX HU
MYHHUIIMIIATBHBIX YCIYT MPU YCTHOM OOPAIIEHUH - TUYHO UJIH 10 TeIe(OoHY;

2) B UHTepaKTUBHOU Ppopme Pecriybnnkanckoro noprana;

3) B UcnonauTtensHOM komuteTe [loaropro-bainapckoro cenbckoro noceseHus
MeH3eIHHCKOTO MyHHUITUTIATbHOTO paiiona Pecriybnuku Tarapcran (mnanee — Mcenonkom
CID).

P YCTHOM OOpaIlleHUH - JIMYHO WM 0 TeledoHy;

MpY TUCBMEHHOM (B TOM 4ducie B (hopMe 3JeKTPOHHOTO JOKyMEeHTa) oOpallieHuu
— Ha OyMa)XHOM HOCHTeJIE T10 [10YTe, B 3JIEKTPOHHO! (hopMe IO 3JEKTPOHHOM rouTe.

1.3.3. Undopmanust Ha EquHom noprane, PeciyOnukaHcKkoM mopTaie o mopsiike
M CpoKaX TMpeNoCTaBIeHUs MYHHULIMMIAIBHONW YCIYyTM Ha OCHOBAaHMM CBEIEHUH,
comepxammuxcsi B PeecTpe rocyJapcTBEHHBIX W~ MYHUIMNAIBHBIX  YCIYT,
MPEeI0CTABIISETCS 3asIBUTEIO OECIIIaTHO.

Jloctyn K “HGOPMAIUU O CPOKaxX U MOPSJIKE MPeIOCTABIEHUS MYHULUINATBHON
YCIIyTH OCyIIecTBIsieTcs 0e3 BBIMOIHEHUs 3asBUTENeM KaKUX-IM00 TpeOOBaHUM, B TOM
yyciie 0e3 HCIOJIb30BaHUS IMPOTPAMMHOI0 obOecreudeHus, yYCTaHOBKa KOTOpPOro Ha
TEXHHUYECKHE CPeJICTBa 3asBUTENsI TpeOyeT 3aKIIOUEHHUs JIMLEH3UOHHOTO UM HUHOTO
coryaleHus C npaBoobiiagarenem IPOrpaMMHOTI0 oOecrieyeHus,
MpeayCcMaTpUBAIOIIero B3UMaHHUe IUIaThl, PErUCTPALMI0 WU aBTOPHU3ALMIO 3asBUTEIIS
WM MTPEIOCTaBI€HUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu oOpaieHun 3asiBUTENS] JTUYHO WIKM MO Teae(dOHYy B COOTBETCTBHM C
MOCTYIUBIIUM O0pallleHueM [IpelocTaBisieTcs HHPOopMalys:

1) 0 MecTe HaxXxOXIEHHS MHOTO(QYHKIIMOHAJIBHOTO IEHTpa IPeaOCTaBIEHUs
roCyJIapCTBEHHBIX U.MyHUIIMNAIbHbBIX yciayr, Mcnonkoma CII (azpec, rpaduk paboTsl,
CIpaBOYHbIe Tele(OHBI);

2) o mopsaKe MpeaoCTaBIeHUs] MyHHUIIMIAIBHON YCIyTH, O criocobax U CpoKax
110/1a4¥ 3asIBJICHUH;

3) 0 KaTeropusx rpaxjaaH, KOTOPbIM IPEI0CTaBIsAETCS MyHULIUIIAIBHAS YCIIyTa;
O HOPMAaTHUBHBIX IPAaBOBBIX aKTaX, pEryJUPYIOLIUX BOMIPOCHl IPEAOCTaBICHUS
MYHULIMNAIBHON YCIIYTH;

4) 0 mepeyHe TOKYMEHTOB, HEOOXOAMMBIX MAJISI PAaCCMOTPEHHUs 3asiBICHUS O
NPEIOCTaBJIeHUN MYHULUNAIBHOW YCIYyTHd, O CpOKax IpUeéMa U PErucTpalyu
3asIBJICHUS,;

5) o xome mpeaoCTaBICHUS MyHULIUIIAIBHOMN YCIIyTH;

6) 0 MecTe pasMelleHHs Ha OQHULIHUAILHOM caliTe MHPOPMALMU IO BOIPOCAM
MIpeI0CTaBIeHUS] MyHULIUTIAJIBHON YCIIyTH;

7) o mopsiake oOaloBaHUs AEUCTBUNA WM Oe3qeHCTBUS JODKHOCTHBIX JIMIL
Opaana.
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[lo mHUCHMEHHOMY OOpAIIEeHHIO COTPYIHMKHM OTACHa, OTBETCTBEHHOI'O 32
npeocTaBIeHUE MyHHULUNAIBHON  YCIYTH, noapobHo B nmrcbMeHHOM — opme
Pa3bBACHSIOT 3asABUTENIO  IOPAIOK [peOoCTaBICHUA MyHUIUIANbHOM YyCIyrd H
BOIPOCHI, yKa3aHHBIE B HACTOSIIEM ITyHKTE aJMUHUCTPATHBHOIO periaMeHTa, ¥ B
TedeHne TpeX paboumMX NHEH CO JHsI peruCTpalii obpaleHns HalpaBsloT OTBET
sasieuTer0. OTBETHI HAIOTCS Ha S3BIKE obpaienus. B ciydae HEBO3MOKHOCTH 1aTh
OTBET Ha s3bIKE OOpamleHus HCIOJB3yOTCAH rocyIapCTBEHHBIE A3BIKA PecryGnuku
TarapcraH.

1.3.5. Undopmauus Mo BOmpocaM pe0CTaBICHUSA MyHHULUIAIbHOW YCITyTH
pa3MelnaeTcs Ha OGUIHATBLHOM cajiTe celbCKOTO MOCENeHusT ¥ Ha HH(QOPMAIMOHHBIX
cTeHax B moMelleHusx Kcronkoma CIT st paboTHI € 3asBUTEIISIMU.

Uudopmarus Ha  TOCYAApCTBEHHBIX g3pikax ~ PecrmyOmmku  TarapcTa,
pasmelnaeMas Ha ¥HGOPMALIMOHHBIX ~ CTEHAaX M Ha odUIMaTbHOM ~ CanTe
MyHHUIHUIIATEHOTO paiioHa B HHq)opMaunoHHo-TeneKOMMyHI/IKauHOHH0171 ceTu
«HTEpHET», BKIIOYAeT CBEICHMA O MYHMILMIATBHOM yciyre, COACpKalmecs B
nyHkrax 2.1, 28,24, 2.5, 277,29, 2.10, 2.11, 5.1 agMHHHCTPATUBHOT'O periaMeHTa,
FHPOPMALMIO O MECTe HaXOKICHUI, CIIPaBOYHBIX Tene(poHaX, BPEMEHU paboTEI
Opezana, o Tpaduke npueMa 3asBJICHUI Ha MPEeIOCTaBICHHUE MyHHULIUTATBHOH YCIyTH.

1.4. HopMmaTHBHBIE IPaBOBBIC AKTHI, peryupyolIye IpeloCTaBIeHue
MyHHULUTATbHOU YCITyTH

1.4.1. TlepedeHb  HOpMAaTHBHBIX  HPaBOBBIX aKTOB,  peryJupyroIuXx
mpelocTaBlIeHHE MyHHULHUNATBHON YCIyTH (c ykazaHWEM PEKBHM3UTOB HOPMATHBHBIX
[PaBOBBIX AKTOB M HMCTOYHHMKOB HX ouunanbHOTO omy6IMKOBaHuUs), PasMELIeH Ha
Exunom moprane, B PeecTpe rOCyJapCTBEHHBIX M MyHULMINATIBHBIX yciIyr, Ha
ohuraIbHOM caiite CEJIbCKOI0 IIOCEJICHHUS B WHGOPMAIMOHHO-
TeeKOMMYHUKAIIMOHHON CETH «InTEpHET?.

1.4.2. TekcT: agMAHUCTPATMBHOIO pernaMeHTa B IeHcTBYIOLIEH PpelaKlnn
HOMIeXUT pasMellenuio Ha EnuHOM TOpTaje, B PeecTpe TroCyJapCTBEHHBIX H
MyHHLMIATBHBIX  YCIIyT, Ha odHUIMATBHOM ~CalTe  CelbCKOTO [oceJIeHust B
nmbopmauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetu «VIHTEpHETY.

1.5. TepMuUHBI, UCIIOTIB3YEMBIE B aIMHHUACTPATUBHOM perjiaMeHTe, i uX
onpenesIeHNs

1.5.1. B aqMMHUCTPAaTUBHOM PErTIAMEHTE MCTIONB3YIOTCS CIELYIOIIME TEPMUHBL 1
omnpesieIeHUs:

yaaneHHoe pabodee MecTo MHOTO(QYHKIOHAIBHOTO CHTPa IpeI0CTaBICHNU
rOCyJapCTBEHHBIX M MYHHUIHMIATIHHBIX yciyr — TeppUTOpHUabHO 000C0O0IEHHOE
CTPYKTYpHOE noapasieeHue (oduc) MHOT0(GYHKIIMOHAJIEHOTO IIeHTpa
[peoCTaBlIeHust rocy 1apCTBEHHBIX 1 MYHMIMIATBHBIX yCIIYT, CO3/aHHOe B rOpOCKOM
(cenbcKOM) —TOCEIIEHUN MyHMIMIATBHOTO ~paloHa MM B rOpOICKOM OKpyTe
Pecriy6nuku TarapcTad B COOTBETCTBMM C IyHKTOM 34 [IpaBua OpraHM3aluy



JIESTETFHOCTH MHOTO(QYHKIHOHAIBHBIX LEHTPOB MPEJOCTABICHHS rOCYy 1apCTBEHHBIX 1
MYHHIMITATBHBIX YCIIYT, YTBEPXKICHHBIX IIOCTAHOBIEHUEM [TpaBuTtenscTBa Poccuiickon
®eneparuu ot 22 nekabps 2012 r. Nel376 «O06 yTBepKaeHUH [IpaBun opraHu3anyu
NeSTebHOCTH MHOTOGYHKIHOHAIBHBIX LIEHTPOB MPEIOCTABICHNUs TOCYIapCTBEHHBIX U
MYHHIUITATBHBIX YCIYT»;

TexHudeckas ommbka - ommbka (omucka, oledyaTka, rpaMMaTH4YecKas WIH
apudMeTHyeckas ommoOka Ju60 monoOHas ommbKa), MOOIYIIeHHas OpraHoM,
[PeIOCTABISIOIMM MYHHUIUIAIBHYIO YCIyry, ¥ TpUBEIIas K HECOOTBETCTBHUIO
CBeJIeHMIH, BHECEHHBIX B JOKYMEHT (pe3y/IbTaT MyHHUIUNATIBHON yCIIyTH), CBE/ICHUSM B
JIOKyMeHTaX, Ha OCHOBAHMHU KOTOPBIX BHOCUJIMCH CBEICHHS;

EquHas cucTeMa HISHTHQMKALMM W ayTeHTH(QUKAlMK B HH(PACTPYKTYPE,
obecrieuynBarolIen 1H(}OPMAIIMOHHO-TEXHOIOTHYECKOe B3aMMOJIEICTBUE
MH(OPMAIMOHHBIX CHCTEM, HCIIONb3yeMBIX IS TPEJOCTaB/IeHIS rOCYapCTBCHHBIX 1
MYHUIMIATBHBIX YCIYT B 3NEKTPOHHOH (opme (manee — ECHUA) — benepanpHas
rocymapcTBeHHas HHGOPMAIMOHHAs CUCTeMa, 00ecnedrBaoNas CaHKI[HOHUPOBAHHBIN
JOCTYI Y9aCTHUKOB HH(OPMAIMOHHOTO B3aHMOJICHCTBUS B CUCTEME UIEHTUGUKALUU 1
ayrentMbukanuu K uHGbOpMAlMM,  COAepXKamiedcs B TOCYIApCTBEHHBIX
MH(GOPMAIIMOHHBIX CHCTEMaX U MHBIX HH(QOPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocymapcTBeHHOE OHOKETHOE YUPEKACHUE «MHOT0()yHKIIMOHAIBHBIH
LEHTp NpeNOCTaBIeHUs IOCYJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT B PecryGnuike
Tarapcran»,

AUC MO®I[ -  AproMarW3upoBaHHas  WH(pOpMAIMOHHAs  CHUCTEMa
MHOTO(YHKLIHOHATBHBIX IIEHTPOB Mpe0CTaBIeHUs roCyJIapCTBEHHBIX u
MYHHUIMNATIbHBIX yeryr PecryGmnuku TatapeTaH.

1.5.2. B agMUHHCTPAaTUBHOM pErjaMeHTe MOJ 3asBICHHEM O MPENOCTaBICHHN
MyHHLHUTIATBHON YCIyrH (Jalee - 3asBieHHe) MOHUMAETCs 3anpoc O MpeloCTaBICHIN
MyHMIMIANBHOM YCIYTH, TIOAQHHBIA B COOTBETCTBHM C IYHKTOM 3 cratpu 2
denepanbHOrO 3aKoHa OT 27 wiong 2010 roma Ne210-®3 «OO0 opraHu3aunuu
IpeoCTaBIIeH s TOCYIaPCTBEHHBIX ¥ MYHUIMIAIBHBIX yCIyD» (manee — @enepanbHbINA
3akoH Ne210-D3).

2. CTaHaapT NpeJocTaB/IeHHs] MyHHUHNAJILHOH yCTyIH
2.1. HaumeHOBaHKMe MyHHUIIUIIATBHOMN YCIIyTH
Brigaua cripaBKy (BBITUCKH).

2.2. HauMeHOBaHUe UCIIOJHUTEIBHO-PACIIOPSAAUTEIBHOIO OpraHa MECTHOI'0
caMOyIpaBJIeHusl, HEIIOCPEICTBEHHO NPEIOCTABIAIOIEr0 My HULUNIATBHYIO yCIYTY
WcnomHuTenbpHb  KomuTeT IloaropHo-banaapcKoro CeabCKOro IMOCEICHHA
MeH3eIMHCKOr0 MyHHIMIANIBHOTO paiiona PecryGmnuku Taraperan
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2.3. Onucanue pe3ysbTara MpeaoCTaBIeHUs MyHULUIIAIBHON YCIIyTH

2.3.1. Pe3ynpTaTom npenocTaBIeHUs MyHULIUIAIIBHON YCIIyTH SBIISETCS:

1) cmpaBka (Bbimucka) (mpunoxenue Ne 1 K HacTosLeMy aIMUHUCTPATUBHOMY
perjiaMeHrty);

2) pemenne 00 oOTKaze B IPeNOCTABIEHUH MYHHULHUIAIBHON  YCIyI'H
(mpunoxkenue Ne 2 K HaCTOAIIEMY aIMUHUCTPATUBHOMY PErTIAMEHTY );

3) pemenne 00 OTKaze B IpUeMe JOKyMEHTOB, HEOOXOAMMBIX IS
NpeIOCTaBIeHUs MyHULUNAIBHOW ycilyru (mpuioxkeHue Ne 3 K HacToSILEMY
aIMUHUCTPATUBHOMY pPETJIaMeHTY).

2.3.2. Pe3ynprar mOpemoCTaBICHUS MYHULMNAIBHOW YCIyr'd HaIlpaBIIsSeTCs
3a9BUTENI0 B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, IOANKMCAHHOIO YCHJIEHHOM
KBaTM(DUITUPOBAHHOM 3JI€KTPOHHOM MOAMKCHIO YIIOJIHOMOYEHHOTO TOJKHOCTHOTO JIKIA
Hcnonkoma CII, B cootBercTBUU ¢ PenmepanbHbiM 3akoHoM oT 6 ampenst 2011 rona
Ne63-®3 «O6 asnextponHoi moanucuy (nanee — DenepanbHblid 3aKoH Ne63-D3) B
JTUYHBIA KabuHeT ExnmHoro moprana. B ciydae HampaBieHHUs 3asiBIEHUS IIOCPEICTBOM
PecryOnukaHCKOro Ioprana pe3yiabTaT IPEeJOCTaBICHUS MYHUILUIAIBHONW YCIyTH
HaITpaBJIIeTCs TaK JKe B THYHBIN kabuHeT PecryOnukaHckoro mopraia.

2.3.3. Tlo BBeIOOpY 3asBUTENsS pe3ynbTaT MPEAOCTaBICHHS MYHULUIIAIBHOM
yeinyru Beimaercss B Oprane wiu B MOL[ B dopme sk3eMIuIsipa 3JIEKTPOHHOIO
IOKYMEHTa, pacle4aTaHHOro Ha OyMaKHOM HOCHUTEJe, 3aBEPEHHOrO IIeYaTbio |
TMIOANMCBI0 COOTBETCTBEHHO YITOJIHOMOYEHHOIO JOJDKHOCTHOro juua OpraHa Wiu
pabotHuka MOLI.

2.3.4. 3asBUTENb BIIpaBe MOJIYYUTh PE3yNbTaT MPeJOCTaBICHUS MyHHULIUIIAIBHON
ycayrd B (opMe 3JIEKTPOHHOIO JOKYMEHTa B TE€YEHHME CpOKa NEWCTBHUS pe3ysbTara
MIPeIOCTABICHHS] MyHUIIUTIIAIbHON YCIIyTH.

2.4. Cpok mpeocTaBIeHNs MyHUIUIIATBHOMI YCIIYTH, B TOM YHCJIE C yYETOM
HEOOXOJUMOCTH O0paIleH:s] B OpraHu3alii, y4acTBYIOILIUE B IIPEIOCTaBICHUH
MYHHLUIIAIBHOM YCIYTH, CPOK IPHOCTAHOBJIEHHS IPEOCTABIEHUS My HULIUITAIbHON
YCIIyTHU B CIydae, eCIH BO3MOXHOCTh IPHOCTAHOBJIEHHUS MTPeIyCMOTpeHa
3aKOHOAATENLCTBOM Poccuiickoit denepariiu, CpoK BeIIAYU (HAaIIPaBICHNUS)
JIOKYMEHTOB, SIBJISIFOIIMXCS Pe3YIbTaTOM IIPEJOCTABICHUS MyHHIIUIIAIBHOM yCITyTH

2.4.1. MyHUIMIanpHast ycJryra npeIocTaBisieTcsl B TedeHHe TpeX pabo4ux JIHEH.

2.4.2. TlprocTaHOBJIEHHE CPOKa IIPEJOCTABJIEHUS MYHHUIUIIATBHONH YCIyrd HE
IpeIyCMOTPEHO.

2.4.3. HampaBneHue NOKYMEHTa, SIBIIAIOLIETOCS Pe3yJIbTaTOM IPEIOCTaBICHNUS
MyHULUMAIBHOH  ycIyrn B (opMe  3JI€KTPOHHOTO  JOKYMEHTa,  3asBUTENIO
OCYILECTBIISICTCS B JI€Hb O(QOPMIIEHHS W PETMCTPALUU pe3ynbTaTa MpeIoCTaBIIEHHUS
MYHULHUAJIBHON YCIYTH.

2.5. VcuepnbIBaromiuii epedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU UM HHBIMA HOPMATUBHBIMHU ITPaBOBBIMH aKTaMH s



IIPeI0CTABICHHS] MYHUIUITAIIBHON YCIIYTH, a TAK)KE YCIIyT, KOTOPbIE SIBIISIIOTCS
HeO0OXOIUMBIMU U 00s13aTeJIbHBIMU 7151 TPEIO0CTABICHUS] MyHULMITAJIBHBIX YCIYT,
TIOIIEXKAITUX MTPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYUYEHHUS 3asiBUTENIEM, B TOM
qHCJIe B 3JIEKTPOHHOU (hopMe, MOPSII0K UX MPEACTaBIEHUS

2.5.1. lns momy4deHUs MYyHULUNAIBHOW YCIYyTH 3asBUTENb IIPEICTaBIISET
CIIeIyIOIIe TOKYMEHTHI:

1) TOKYMEHT, yIOCTOBEPSIOLINMA JIUIHOCTh (HEe TpebyeTcs B ciydae OOpalleHHs
nocpencTBoM PecrrybnukaHckoro nopraina);

2) IOKYMEHT, yIOCTOBEPSIOIIUI TTOJTHOMOYUS IIPEICTAaBUTES 3asIBUTEIIS;

3) 3asBJI€HUE:

B (popMe TOKyMeHTa Ha OyMakHOM Hocurene (mpunoxxkeHue Ne4 K HaCTOALIEMY
aJIMUHUCTPATUBHOMY pEIJIaMeHTY);

B 3JIEKTPOHHOU (hopMme (3amoHSIEeTCs TIOCPEICTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJIEHHH B OJJIGKTPOHHYIO (OpMYy 3asBIE€HHUSI), IMOANUCAHHOE B COOTBETCTBUH C
TpebGoBaHUSAMHU TyHKTa 2.5.3 aJMUHHCTPAaTUBHOIO perjamMeHTta, IpH oOpallleHUuH
nocpeactBoM PecryGnrkaHckoro noprana;

4) B cimy4ae, eCliy Ui MPEIOCTABIECHUS MYyHHMLHUIAIBHOM ycIyrd HeoOXxoauma
0o6paboTKa IMepCOHANBHBIX NAaHHBIX JIMIA, HE SBISIOMIETOCs 3asBUTEIEM, U €CIIA B
COOTBETCTBUU C (helepalbHBIM 3aKOHOM 00paboTka TakuUX IEpCOHAIBHBIX JaHHBIX
MOYKET OCYIIECTBIIATHCS C COMVIACHsI YKa3aHHOTO JIMIA, IPH 0OpalleHuy 3a IOoTy4YeHHeM
MYHUIIUIAIBHON YCIYTH 3asBUTENb JOIOJHUTEIBHO IPEACTABISET JIOKYMEHTEI,
MOATBEP)KAAIONINE TIOJyY€HHE COIVIACHS YKAa3aHHOIO JIMIa MM €ro 3aKOHHOIO
npeacTaBUTENs Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX YKa3aHHOIrO JMIa. JIOKyMEHTHI,
MOATBEPIKAAIONINE TTOyYeHUE COIJIacus, MOTYT OBITh NPENCTaBIEHBI B TOM YHCJIE B
dbopMe 3TeKTPOHHOTIO JOKYMEHTA,;

5) B ciny4ae, eciM OOS3aHHOCTb XpaHeHMs IOOMOBOW KHuru po -31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB JKUJIBIX IOMEIICHUN, 3asBUTEIEM IIPEICTaBIISETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHaBIMBAIOLIMe JOKYMEHThl Ha WHAMBUAYaJIbHBIN JKUION 0M (eciin
paBo COOCTBEHHOCTH HE€ 3aperuCTpUpOBaHO B EIMHOM roCyIapCTBEHHOM peeCTpe
HEIBM)KMMOCTH) — JUISI BBIMIMCKU U3 TOXO3SIMCTBEHHOW KHUIH.

2.5.2. 3BagBneHWe W MpuiIaraemMble IOKYMEHTBl MOTYT OBITh IIPEACTaBJICHBEI
(HampaBJIeHbI) 3asBUTENIEM OJHUM U3 CIEAYIOIIUX CIIOCOOO0B:

1) guepe3 M®I] Ha OymMa)KHBIX HOCUTEISAX U B BUJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUSIM ITyHKTa 2.5.3 aAMUHUCTPATUBHOI'O PETTIAMEHTA;

2) mocpeacTBoM PecryGmuKkaHCKOro mopTrana B 3JIEKTPOHHOH (hopMe;

3) B ucrnonkom CII TMYHO WM MOCPEACTBOM IOYTOBOM CBA3M Ha OyMa)KHOM
HOCHUTEJIE.

3asBleHHME W MpHIAraeMble MTOKYMEHTBI, IPU HANPABIEHUU IOCPEICTBOM
TIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM IIOPSIZIKE.

2.5.3. 3asgBieHue NP HampaBjIeHWU mocpenctBoMm PecrybnukaHckoro mnoprana
TIOIITACHIBAETCS TIPOCTOM 3JIEKTPOHHOMN MOAINUCHIO 3asIBUTEJIS.
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Jlis TOMydeHUs IIPOCTOM 3JIEKTPOHHOM MOAMUCH 3aABUTEIIO HEOOXO0AUMO
TIPOWTH MPOLEAYPY PerucTpaliy (ayTeHTH(HUKALMK) B ECHA, a Taike IMOATBEPAUTH
YYETHYIO 3aIHCh.

JJeKTPOHHBIE JTOKYMEHTBI (371eKTPOHHBIE 00pa3BI JOKYMEHTOB), yKa3aHHBIC B
MOAMyHKTax 2, 4-6 IyHKTa 2.5.1 aAMMHHACTPATUBHOIO pETIIAMEHTa, 3aBEPAIOTCA
YCUIICHHOM KBaNH(UIHPOBAHHON MOANKCHIO JIHIL, YIIOMTHOMOYEHHBIX Ha CO3[aHHE H
[OAMMCaHKe TAKUX TOKyMEHTOB, B TOM 9HCIIe HOTAPHYCaMU.

DneKTpOHHbIE JOKYMEHTBI (37eKTpOHHBIE 00pas3Bl JIOKyMEHTOB), TIPUNaraeMpie K
3asBJICHMIO, B TOM YHCIle JOBEPEHHOCTH, HANPABJIAIOTCS B e (ailoB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 MOa#r.

KadecTBO MPEeIOCTABISIEMBIX JIEKTPOHHBIX NOKYyMEHTOB (37eKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO MO3BOJITE B IOJIHOM o6beMe TPOUYMTAaTh TEKCT HOKYMEHTa H
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. amperaetcst TpeOOBATh OT 3asBUTEIIA:

1) mpezncraBieHusi TOKyMEHTOB H MHGOPMALIMU WM OCYIIECTBICHU NENCTBUH,
peficTaBeHUe WM OCYIIECTBICHUE KOTOpBIX He MpeTycMOTPEHO HOpMATHBHBIMH
MPaBOBBIMH ~ aKTaMH, PerylupyloliuMi OTHOILEHMS, BO3HHUKalOIIWe B CBI3H C
TpeIOoCTaBICHUEM MyHHULUITAIbHON YCITYTH;

2) oCyLIECTBICHHUSA NEeNCTBUM, B TOM YHUCIIC COryIacoBaHUM, HEOOXOMMMBIX I
MOy deHUS MyHHMIMIAJIBHON yCIyrd W CBA3AHHBIX € oOpallleHueM B HHBIC
roCy/IapCTBEHHBIE OPTaHBbl, OpraHbl MECTHOrO CaMOyIIpaBJIeHUs, OpraHu3aluy, 3a
JCKIIOYeHUEM TIOJydYeHHs YCIyr M TIOTydeHHs JOKyMEHTOB M HMHQOpMAalUH,
IpeNoCTaBIAeMbIX B PE3YNIbTaTe TIpeoCTaBleHus TaKkhX YyCIyT, BKJIIOUEHHBIX B
mepedHy, yKasaHHpIE B HacTH | crarem 9 @exepanbHOro 3akoHa Ne 210-03
(He06XOMMBIX U 00s3aTEIBHBIX yCIIyT);

3) mnpencTaBIeHHMS JOKYMEHTOB U UHpOpMAIMK, OTCYTCTBUC H (unn)
HeIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBaUCh IIpH nepBOHAYAIBHOM OTKas3e B TPHEME
IOKyMEHTOB, HEOOXOMUMBIX U IpeIoCTaBICHH MYHULUIATBHON YCITYTH, aubo B
Tpea0CTaBICHUH MyHHIUIIAIBHOHN yCIIyTH, 38 NCKIIOUCHIEM CIIeIYIOIIUX CIy4acB:

a) W3MEHEHHe TpeGoBaHuil HOPMATHBHBIX TPABOBBIX aKTOB, KacaroluXxcs
IpeI0CTaBIeHUSA MyHHIUATATBHON YCIIYTH, MOCIE epBOHAYATBHON [OJaUK 3asBIICHH
0 TIPeI0CTaBICHUN MyHULUATIATBHOU yCITyTH;

6) Hanu4re omKUOOK B 3asABICHAH O Ipe0CTaBIeHIN MyHUIUNATBHON YCIyTH 1
JOKyMeHTaX, TMOJaHHBIX 3asBUTEIEM mocie MepBOHAYAIBHOrO OTKasa B IPUEME
JOKyMEHTOB, HEOOXOMUMBIX UL IpeI0CTaBICHUs MyHUIUIAIBHON YCIyTH, mmbo B
IpenoCTaBlICHUN MYHHUIMIIATEHON YCIYTH 1 HE BKITIOHEHHBIX B NIpeJICTaBIEHHBIN paHee
KOMILIEKT IOKyMEHTOB,;

B) MCTEUEHHE CPOKaA ACHCTBUS JIOKyMEHTOB WJIA N3MEHEHUE uH(MOpMaIMHU 110CTIe
[IepBOHAYATIBFHOIO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX AL Ipea0CTaBIICHUS
MyHUIUNATBHON YCITyTH, Au60 B IMPEIOCTaBICHUN MyHULHUNATBHON yCITyTH;

r) BbUIBIEHHE JIOKYMEHTAJIBHO OATBEPKIEHHOTO  (haKTa (IpU3HAKOB)
OLIMOOYHOTO WU MPOTHUBONPABHOTO neicTBus (Oe3meiicTBHs) AOJDKHOCTHOTO JIMHA
ucronkoma CII, paboTHHKA M®I], mpu MepBOHA4YaIbHOM OTKa3e B npueMe
JIOKyMEHTOB, HEOOXOIMMBIX A IpeIoCTaBICHUS MYHULIUATBHON YCITYTH, mbo B



MPEAOCTaBICHUH MYHULUNIAIBHOW YCIYTd, O 4eM B MMCBMEHHOM BHUE 32 MOAMMUCHIO
pykoBomuTtens ucnoikoma CII mpu nepBoHauaqbHOM OTKa3e B MpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJIsl TPENOCTAaBIEHUS MYHULMIAIBHOW YCIYTHd, YBEIOMIISIETCS
3asBUTEJIb, @ TAK)Ke MPUHOCSITCS U3BUHEHUS 3a JOCTaBJIEHHBIE HEY100CTBa;

4) mpenoctaBieHUss Ha OyMa)KHOM HOCHUTENIEe OOKYMEHTOB M HH(OpMAaIHH,
3NIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2
gact | crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHHUEM CITydaeB, €Clu
HaHeCEeHWe OTMETOK Ha TakKhe JOKYMEHTHI JUOO WX HU3BSATHUE SIBISIETCS HEOOXOIUMBIM
yCJIOBHEM MpPEeNOCTaBIEHUS] TOCYJapCTBEHHONW WM MYHMIIUIAIBHOW YCIYTH, U HMHBIX
CllydaeB, yCTAaHOBIICHHBIX (eiepaTbHBIMU 3aKOHAMHU.

2.6. VcuepripiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOpPMaTUBHBIMU IIPAaBOBBIMH aKTaMH JIsl IPe0CTaBIeHNs] MyHHUIUIIAIbHON yCIyTH,
KOTOpbIE HaXOSTCS B PACTIOPSKEHUH IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTI'O
caMOyTIpaBJIeHUs U MO/IBEJOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM WU OpraHam
MECTHOT'O CaMOYyTpaBJIeHUs OpraHU3aliil U KOTOpbIe 3asiBUTENIb BIIPABE MPEICTaBUTh, a
TaK)Ke CIIOCOOBI UX MOTYYeHUsI 3asIBUTEIIMHU, B TOM YHKCJIE B AJIEKTPOHHOMN Qopme,
TIOPSIIOK UX MPECTABIEHUS; FOCYAAPCTBEHHBIN OpraH, OpraH MECTHOIO
camoyTipaBJIeHUs TUO0 OpraHu3alus, B PaCIOpsHKEHUH KOTOPBIX HAXOAATCS JaHHBIE
JIOKYMEHTBI

2.6.1. TTomy4aroTcsi B paMKax MeXXBEJIOMCTBEHHOIO B3aUMOIEUCTBHSL:

1) Beimucka u3 EQWHOrO rocylapCcTBEHHOTO peecTpa HEABHWKUMOCTH — —
denepanpHas ciryx0a rocyJapcTBEHHOM perucTpalui, KaiacTpa i KapTorpapuu;

2) cBeIeHHs O JIEHCTBYIOIIEM Macnoprte rpaxaaHuHa Poccuiickoit Oenepanuu —
MB/I Poccun;

3) cBeleHHWs O HOTapUalbHOW Jo0BepeHHOCTH — DexepanbHas HOTapUalbHas
najara.

2.6.2. 3asBHUTENb BIIpaBe MPEIOCTaBUTh NOKYMEHTHI (CBEAECHMS), YKa3aHHBIE B
noamyHkTrel myHkta 2.6.1 agMHUHHMCTPAaTHBHOI'O perjiaMeHTa, B (opMe 3JIeKTPOHHBIX
TOKYMEHTOB, 3aBepeHHBIX YCWJIEHHOW KBaJIM(UUUPOBAHHOW TOAMUCHIO  JIHIL,
YIIOJIHOMOYEHHBIX Ha CO3JaHUME U IOANKCAHME TaKUX JOKYMEHTOB, IIPU II0Ja4e
3asIBJICHUS.

2.6.3. HemnpencraBrneHue (HecBOeBpeMEHHOe IIpeCTaBlIeHHe) yKa3aHHBIMHU B
nyHkTe 2.6.1 agMUHHCTPAaTUBHOTO perjiaMeHTa OpraHaMH IOCyAapCTBEHHOW BIIACTH,
OpraHaM# MECTHOTO CaMOYIIPaBJICHHUS, OpraHW3alUsIMH IOKYMEHTOB U CBEJIEHHH He
MOJXKET SBJIATHCS OCHOBAHUEM JIJISI OTKa3a B MPEIOCTABIEHUHA MyHULUIAIbHON yCIIyTH.

2.6.4. JlomkHOCTHOEe JHI0O M (WiIM) paOOTHUK, yKa3aHHBIX B IIyHKTe 2.6.1
aJIMAHUCTPATUBHOTO perjaMeHTa OpraHOB M OpraHW3aluil, He IpeJCTaBUBIINE
(HEeCBOEBpEMEHHO TPEICTABUBIINE) 3alPOLICHHbIe U HAXOSIIUECs B PaCHOpsKEHUH
JIOKYMEHT WM CBEJeHHUs, MoIeKaT aAMUHUCTPATUBHON, TUCLIUIUIMHAPHOM MM WHOM
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOIaTeIbcTBOM Poccuiickoit Menepanuu.

2.6.5. 3anpemraercst TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEJCHHs, B TOM YHCIIE
TIOATBEPIKAAOIME BHECEHHUE 3asiBUTENIEM ILIAThl 3@ MPENOCTABIIEHHE MYHHUIIMIIAIBHON
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YCITyTH, HAXOJANIMECS B PACTIOPsDKEHUH rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyTIpaBlieHHs ¥ IOJBEIOMCTBEHHBIX rocyJapcTBEHHBIM OpraHam Wi OpraHaM
MECTHOTO CaMOYIIPABJIEHHs OPraHU3aLuH.

Henpe/cTaBieHue 3asBUTENIEM JIOKyMEHTOB, cOIepIKallliX CBEJIEHHUS, KOTOPBIC
HAXONATCS B PACIOPSKEHHH —IOCYNapCTBEHHBIX OpraHOB, OpraHoB MECTHOTO
CaMOYTIpaBlIeHHs ¥ TOJBENOMCTBEHHBIX rocyZapcTBEHHBIM OpraHaMm WM oprataM
MECTHOTO CAMOYIIPaBJeHHs OpraHu3alii, He ABIACTCA OCHOBaHMEM s OTKas3a
3aBUTENIO B IPEJIOCTABICHUH MyHULUNATLHON YCITYTH.

2.7. VicuepribIBalOLIMH 1€PEICHb OCHOBAHUIA IUIs OTKa3a B IIpreMe JIOKyMCHTOB,
HEeOOXOMUMBIX JIJIsl IPE0CTaBICHUS MyHUIUIAIBHON yCITYTH

77.1. OcHOBAaHWSIMH Ul OTKa3a B IpuUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
npeoCTaBICHUs MYHHIUNATBHON yCITyTH, SBIAIOTCA:

1) mpexcTaBIEHHBIE —3aABUTENIEM JOKyMEHTBI ~COIEPXKAT TMOATMCTKM M
MCIIPABJIeHUs TEKCTa, HE 3aBEPCHHBIC B TOpsIZIKE, YCTaHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit Penepanun;

2) HOKYMEHTBI CONEPXAaT MOBPEKACHHA, HalMupMe KOTOPBIX HE TO3BOJIACT B
HOTHOM OOBEME WCIOJB30BaTh HHpOpMALMIO K cBeJeHus, conep)kamuecs B
JOKyMeHTax JUlsl TIpeIoCTaBICHUA MyHUIUATAIBHOM YCITyTH;

3) mpeiCTaBIEHHBIC IOKYMCHTBI WM cBelleHHs] yTpaTWiId CHIy Ha MOMEHT
obOparieHus 3a MyHHILHATATbHON yCIIyro# (IOKYMEHT, YIOCTOBEPSIOLIMHA MOTHOMOUHA
MpeICTABUTEIs 3aBUTEILS, B CITydac obpalieHus 3a NPefoCTaBICHUEM MyHHULHUITATBHOH
yCIyTH yKa3aHHBIM JIMIIOM);

4) moyiaua 3asiBJIEHIs O MPEIOCTABICHIH MYHUIIMIIAIBHON yCITIYTH U JIOKYMEHTOB,
HEeOOXOIUMBIX IS IIPEeIOCTaBICHUA MyHHULHUITATbHOM yCIYTH, B 3JIEKTPOHHOM (opMme C
HapyllleHHeM yCTaHOBJICHHBIX TpeGOBaHUIA; el

5) HEKOPPEKTHOE 3allONHEeHHE o6s3aTeNbHBIX ToNel B GopMme 3asBICHUS, B TOM
gycne B WHTEpAKTHBHOM QopMe 3asBICHHA  Ha Pecry0OMKaHCKOM — IIOPTANe
(He10CTOBEPHOE, HETIOJTHOE, 60 HEMpaBUIIBHOE 3aToJIHEHKE);

6) TpeiCTaBeHHE HEMOIHOTO KOMIUIEKTa JOKyMEHTOB, HEOOXOMMMBIX U
npeioCTaBIeHUs MyHUIUATIATBHON YCITYTH;

7) 3asBIeHHME O MPENOCTaBICHAN yCJIyrd MOJaHO B Oprau rocyaapCTBEHHOM
BJIACTH, OPTaH MECTHOTO CaMOYTIPAB/ICHHA K OpraHM3alLiio, B IOTHOMOYHS KOTOPBIX
He BXOJIUT MPEeIOCTaBICHUE MyHUIUTIAIBHOM YCIIyTH;

8) HecoOmozeHHe yCTAHOBICHHBIX cratheii 11 @DemepanpHOro 3aKoHa OT 6
ampenst 2011 rona Ne 63-®3 «OO6 3JIeKTPOHHOW MOIMUCH» YCIIOBUH TMPU3HAHHS
eHiCTBUTETFHOCTH YCUIIEHHOM KBaJIA(UIHPOBAHHOM 37eKTPOHHOM TTOAKCH.

2.7.2. llepeueHb OCHOBaHMH UIS OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOAUMBIX
VIS TIOJTy4EeHMS MYHHIATAIBHOM yCIyTH, ABIACTCS JCUEPIIBIBAIOIIKM.

273. Pemenne 06 OTKasze B IpHeMe 3asiBICHAL U JIOKYMEHTOB, HEOOXOIMMBbIX
IS TIpeIOCTaBICHUSA MyHULAIATBHOR yCIyTH, MOXET OBITH NPUHATO KaK BO BpeMs
mprema 3asBUTENs, Tak U IMOCIC TIOTy4eHUs] OTBETCTBEHHBIM JOJKHOCTHBIM JIALIOM
Oprana HEOOXOAMMBIX JUIA Tpe0CTaBIeHHUA MyHHIMNATBHOR yCIyrd JOKyMEHTOB
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(CBeleHM#) ¢ HCNONB30BAHHEM  MEXKBEJOMCTBEHHOIO WH(OPMAIIMOHHOTO
B3aMMOJICHCTBHS, B CPOK, He MpeBblIaomuii 9 paGounx mHei co mHS perucTpanun
3as1BJICHUS.

2.7.4. 3anpemiaercs OTKa3blBaTh B TpHEMe 3aSBICHUS H MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX 171 IIPeIOCTaBIEHHUS MyHUIUIATBHOI YCIIyTH, B CIy4ae eCli 3asiBIIeHUe
¥ IOKYMEHTBI, HEOOXOAMMBIE /TS TIPEOCTABICHHs MYHHULUIAIBHOIN YCIIYyTH, IOJaHbI B
COOTBETCTBHH C MH(pOPMAaNKeH 0 CpoKax U MOPSIKe MPeLOCTABIEHHS MYHHLUIATBHOM
ycnyrH, ony6ikoBaHHON Ha EnunoM nopraie, Pecny6nmkanckom noprare.

2.8. McuepneIBatonuii mepedeHs OCHOBAHMIL TS IIPUOCTAHOBJIEHUS WJIK OTKAa3a B
[PENOCTaBICHUN MYHHLUIIATBHOM yCIIyTH

2.8.1. OcHOBaHHS [UIs NIPUOCTAHOBJIEHHS NIPEOCTABJIEHUS MYHUIUIIAIBLHOMN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHS [UIS OTKa3a B IPEIOCTABIECHUN MYHHIUIIAIBHON yCITyTH:

1) B mpencTaBneHHBIX 3asiBIEHUHE U (HITH) JOKYMEHTaxX COAEP)KUTCS HEIOJIHas U
(1) HeLoCTOBEpHAs HH(DOPMALIHS;

2) mOCTyIUIeHMe OTBETa OpraHa roCyXapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
CaMOYNpaB/IEHUs JIMOO MOABEIOMCTBEHHON OpraHy TFOCYJTapCTBEHHOW BIIACTU WU
OpraHy MECTHOTO CaMOyIIpaBJIEHHs OpraHU3allid Ha Me)KBeIOMCTBEHHEIH 3ampoc,
CBU/ETENBCTBYIOMIEro 00 OTCYTCTBUU HOKYMeHTa U (WIIH) MH(pOPMALIUH, HEOOXOIUMBIX
AJISL IPEIOCTABNICHUST MyHULMIAIBHON YCIIYTH, €CIIU COOTBETCTBYIOLIHMIA JOKYMEHT He
OBLI IIpe/ICTaBlIEeH 3asBUTENEM 110 COGCTBEHHOM HHULIMATHUBE;

3) oTcyTCTBHE CBeIeHHI O permcTparuu TpaXAaHWHA II0 MECTY >KHTeIbCTBA
(peObIBaHMs) B PACIOPSIKEHUH OPraHOB MECTHOTO caMOYTIpaBJIeHHS.

2.8.3. IlepeueHp ocHOBaHMII I OTKasa B NIPENOCTABIICHUH MYHUIIHITAIIEHOMN
YCIIYTH SIBJIIETCS] UCUEPITHIBAIOIIIAM. 1.

2.8.4. 3anpemaercsi OTKa3bIBaTh B MPELOCTABJIEHUN MYHUIUIIAIBHON yCIYTH B
Clydae, €Cli 3asBICHHE O NPENOCTABICHMH MYHULHIANBHOW YCIYTH TOJAHO B
COOTBETCTBHH C MH(OpMaLMel 0 CpoKax U MopsijKe MpeIoCTaBIEHHUS MYHULUNIATBHOMN
yeayru, onyonukoBanHo# Ha EniaoM noprane, Pecriy6imkanckom roprare.

2.9. Iopsinok, pa3sMep ¥ OCHOBAHHMS B3UMAHMUS rOCY1apCTBEHHON MOILIHHBI WU UHOM
TIATEl, B3UMAEMOH 3a TIpeJ0CTaBlIeHHe MyHHLMNATLHON YCITyTH

MyHununansHas ycyra npeocTasisercs: Ha 6e3B03Me3/IHOMN OCHOBE.
2.10. ITepeueHs yciyr, KOTOphIe SBISIOTCS HEOOXOIHMBIME 1 00s13aTeIbHBIMU IS
TIPEAOCTABICHUS My HULIMIIATLHO! YCIIyTH, B TOM YHCIIe CBEAEHHUS O JOKYMEHTe
(moKymeHTax), BEIIaBaeMOM (BBIaBaeMBbIX) OpraHU3alMsIMHU, yYaCTBYIOIIUMHU B

IMpeaOoCTaBIICHUU MYHUIIUITIAJIbHBIX ycayr

[penocrasnenne HeoOGXOMMMBIX U OOA3ATENBHBIX YCIYT He Tpebyercs.
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2.11. TTopsaoK, pa3Mep ¥ OCHOBAHHA B3UMAHUA IIAThI 38 npeocTaBlIeHHe yCIyT,
KOTOpBIE ABJISIOTCA HEOOXOIMMBIMA U 00s13aTeIbHBIMU TS ITPEIOCTABICHUS
MYHHULMITAIBHOH YCITyTH, BKIIOTas “HGMOPMALIMIO O METOIUKE pacieTa pasMepa TaKOU
TLIAThI

[IpenocTraBiIeHre HEOOXOMUMBIX 1 06s3aTeIbHBIX yCIIyT He TpeOyeTcs.

2 12. MakcHMAaJIBHBIHA CPOK OXKUaHHUs B O4epe/i IPH M0/iave 3arpoca o
peJoCTaBIeHUN MyHHUIMIIAIbHON YCIyTH, YCIyTIH, IpeaoCcTaBIsAeMOH opraHu3alLuex,
y4acTBYIOLIEH B MPeI0CTaBICHIH MyHUIUIATFHON YCITyTH, ¥ IPH MOTy4eHIH
pe3yJsibTaTa MpeloCTaBIeH s TaKUX yCIyT

2.12.1. Bpems o)xuaHus Y MoJave 3asBICHUS Ha MoJTy4eHne MyHHUIMIIATbHOH
yemyru - He 6osee 15 MHHYT.

2.12.2. Tlpu monydeHuH pe3yjpTaTa MpefOCTaBICHIA MyHHULHUNAIEHON yCITyTH
MaKCHMATbHBIHA CPOK OKHIaHHUs B OUepe/id He JOJDKCH NPEBBIIIATh 15 MUHYT.

2.13. CpoK U TIOPSIA0K PETHCTPAIH 3a1poca 3asBAUTEI O IPeI0CTaBICHUN
MYHUIUIIATIBHON YCIyTH U yCIIyTH, IpeI0CTaBIseMOM OpraHu3alkeH, y4acTBYIOLIEHW B
IpeIoCTaBICHUH MyHHUIMTAIBHON YCIyTH, B TOM 1UCIIC B 37IeKTPOHHOU (popme

2.13.1. Ilpu nuuHOM OOpaIleHHH B M®IL] B neHb MMOJauy 3asBICHHUA 3asBUTEIIIO
peiaercs pacrucka u3 AMC MOLI ¢ perucTpalioHHBM HOMEPOM, OATBEPIKAAIOIINM,
4TO 3asIBJIeHHe OTIPABIEHO, U IaTOH Mo/1ady 3asBICHHS.

2.13.2. IIpu HampaBlIeHUHU 3asBIE€HUS TOCPEACTBOM, Pecmy0irKaHCKOTO IopTana
3asBHTENb B JE€HB TOJa4Y¥ 3asBIECHMS NIOTy4acT B IUIHOM kabuHeTe PeciryOaMKaHCKOTO
opTaja U MO 3JIEKTPOHHOH MOYTe yBENOMICHHE, MoATBEPIKAAIOIIee, YTO 3adBICHHE
OTIpPaBJEHO, B KOTOPOM YKa3bIBAIOTCA PErMCTPAalHOHHBIA HOMEp W JaTa MONadH
3asIBJICHUS. :

2.13.3. Ilpu nugHOM OOpalleHHH B HCIIOJKOM CIl B fmeHb ToJa4yu 3asBIICHUS
YIOJIHOMOYEHHBIM  IOJDKHOCTHBIM  JIMLIOM ucrionkoma CII 3asBHUTENIO BBIIACTCS
pacrucka u3 ABTOMATH3UPOBAHHON HH(POPMALIMOHHON CUCTEMEL, npeaHa3HaYeHHOH U1
OKa3aHWsl TOCYIapCTBEHHBIX ¥ MyHUIMIATBHBIX YCIYT, C pErrCTPallMOHHBIM HOMEPOM,
NaToi Moady 3asBIEHNUs U [IepedHeM MPEACTABICHHBIX JIOKyMEHTOB.

2.14. Tpe6oBaHUs K MOMEIIECHHUSM, B KOTOPBIX TpeI0CTABIAETCS MyHUIMITATbHAS
yetyra, K 3ajly OKMIaHHsA, MeCTaM JULd 3arloJJHEHHUs 3aIIpOCOB O MPEIOCTaBICHNN
MyHUILAIATBHOMN YCIYTH, nHGOPMaLMOHHBIM CTEHIIAM C oOpa3lamMy uX 3arnoJHeHus 1
riepeyHeM JOKyMEHTOB, HEOBXOIMMBIX ISl IPEIOCTABICHUs KaXKI0H MyHHIUIATbHON
YCIIyTH, pa3MELICHHUIO U 0)OPMIIEHHIO BU3yaIbHOH, TEeKCTOBOM ¥ MyJIbTUMEIUAHOM
rHGbOpPMALIMH O MOPsIIKEe MPEA0CTaBICHHIA TaKoil YCITyTH, B TOM YHCIIE K 00eCTIeHeHHIO
JOCTYITHOCTH JUIsl HHBAIU/IOB yKa3aHHBIX 06BEKTOB B COOTBETCTBUY C (peIepabHBIM
3aKOHOIATEIECTBOM U 3aKOHOJATEIbCTBOM Pecmy6muku TarapcTan o COIIMANIBHON
3aIIUTe UHBAJIUIOB
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2.14.1. IlpenocraBienne MyHHIHUIIAIBHON YCIyTH OCYIIECTBISIETCS B 3[AHUAX 1
MOMEIICHHUSX,  O00OpPYJOBAaHHBIX IPOTHBOIMOXAPHOH  CHCTEMOM M CHCTEMOii
[I0’KapOTYILIEHHUS.

Mecra npuema 3asButeneit 0GOpymyrOTCS HEOOXOmMMOH MeGepio s
0(pOpMIIEHHS TOKYMEHTOB, HH(POPMAIIHOHHBIMH CTEHIAMH.

2.142. B COOTBETCTBHM C 3aKOHONATEIHCTBOM POCCHICKOI Qenepanuu 0
COLMANBbHOM 3allUTe HHBAIMIOB B IEAX OECHPENSTCTBEHHOTO IOCTyHa K MECTY
PeIOCTaBIICHUS MyHHUIUIIAJIBHOM YCIIYTH 00ecrieunBaeTcs:

1) obecrieunBaercs OGeclpensATCTBEHHBIH IOCTYN HHBAIMAOB K MECTy
IPEIOCTAaBICHUsT MYHHUUHUIIATBHON yCiyru (yIOOHBIA BXOI-BBIXOA B MOMEINEHUS U
MepeMEILEHUE B UX Ipe/enax);

2) Bu3yainbHas, TEKCTOBas M MyJIbTUMeNWiiHas HH(OPMALHA o HopsiiKe
MPENOCTaBICHUS MYHULMIANIBHON YCIYIM pa3MellaeTcss B YIOOHBIX UIS 3asBUTEJIEN
MECTax, B TOM YHCJI€ C y4€TOM OrPaHMYEHHBIX BO3MOXKHOCTEN HHBAJIH/IOB;

3) compoBOX/eHHe MHBATHIOB, HMEIOLIUX CTOMKHE PaccTpoiicTBa byHKIIIH
3pEHHUS U CaMOCTOSTENIEHOTO MEPEABMKEHUS, U OKa3aHUE UM [TOMOILIY;

4) BO3MOXXHOCTH CaMOCTOSTENIBHOTO TIEPEABIIKEHHUS 10 TEPPUTOPUH, Ha
KOTOPOH pAaCIOJIOKEHBI OOBEKTHI COLMAIBHOW, HHKEHEPHOH U TPaHCIIOPTHOU
MH(PaCcTPYKTyp, BXOAA B TaKHe OOBEKTHI M BHIXOAA M3 HUX, MOCANKH B TPaHCIIOPTHOE
CPEMICTBO U BBICAIIKH U3 HETO, B TOM YHCJIE€ C UCIIOIB30BAHUEM KPECIIA-KONISCKH;

5) Hauiexailee pasMelleHHe O0OpYIOBaHMS U HOCHTENeH uH(pOpMaIuy,
HEOOXOIMMBIX ISt obecreueHus GecrpensITCTBEHHOrO I0CTYIIa HHBAINIOB K yciyram
C YY€TOM OTpaHHYEeHHUH UX KU3HEIeSITEeIbHOCTH;

6) nybnupoBaHue HeOOXOAUMOM IS WHBAIHUIOB 3BYKOBOU U 3pUTELHOMN
MH(QOpPMAIlMK, a TaKKe HaINUCed, 3HAKOB M WHOM TEKCTOBOH WU rpacduyecKoi
HH(pOPMaLWK 3HAKaMH, BBITIOJHEHHBIMHU PeJlbe(HO-TOUSIHBIM mpudTom bpaiins;

7) IOMyCK CypIONepeBOaYHKa U TH(IOCYPIONEPEBOIINKA;

8) momycK cobaku-NpOBOHUKA TIPU HAINYUH JOKYMEHTA, TIOITBEPIK JAIOIIEr0
ee crenuagbHOe OOy4eHHWe M BBIIaBaeMOro 1o (opMe W B TOPSIKE, KOTOpBIE
YCTaHOBJICHBI IpHKa3oM MUHHCTEepCTBa Tpyda W COLMAIBHOM 3aImuThl PoccHiicKoil
OQenepaumu ot 22.06.2015 Ne 386 u «O6 yTBepxkaeHHH (OPMEI JIOKYMEHTa,
MOATBEPXKIAIOLIEro CleNHalbHOe 00y4YeHHe COOAKU-NIPOBOAHKMKA, M MOPSAAKA €ro
BBIIAUNy.

2.14.3. TpeGoBanuss B 4YacTH OOecCrieYeHUs JOCTYITHOCTH Ui WHBAJIUIOB
O0BEKTOB, B KOTOPBIX OCYILIECTBIISETCS [PEAOCTABIEHHE MYyHHIUNATHLHOMN YCIIyTH, U
CPEACTB, HCIOIB3YEMBIX IPH TNPEAOCTABIEHWH MYHMIMIATBHOW YCIyrH, KOTOpBIE
yKaszaHbl B NOAMyHKTaXx | — 4 myHkra 2.14.2. aIMHHHCTPAaTHBHOIO periaMeHTa,
NPUMEHSIOTCS. K OOBEeKTaM M Cpe/CTBaM, BBEIEHHBIM B 3KCIUTyaTalHi0 MK
MPOLIEIIIAM MOAEPHHU3ALMIO, PEKOHCTPYKIHIO mocie 1 uromns 2016 ropa.

2.15. Tlokasaren TOCTYIHOCTH M Ka4eCTBa MyHHUIIMITATEHON YCIyTH, B TOM YHCIIE
KOJIM4ECTBO B3aUMOICHCTBHUM 3asBUTENIS C JODKHOCTHBIMH JIUIIAMH MIPH
NIPEeI0CTaBIICHUH MYHULIUITAJIEHON YCIIYTH U X MTPOJIOJIXKUTEIBHOCTD, BOZMOXKHOCTD



14

MOJTy4eHHs: HHYOPMALMK O XOJIe IPENOCTaBICHAS MyHUIIUIIATBHOMN YCIYTH, B TOM
YHCIIE C HCIIOIB30BaHUEM MH()OPMaMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI,
BO3MOXKHOCTE JIH0O HEBO3MOXXHOCTE TIOTy4eH)s MyHUIIMTIATEHON YCIYTH B
MHOTO(QYHKIHOHAIBHOM IIEHTpE [IPEAOCTABIEHHUS FOCY IapCTBEHHbIX U
MYHUIHUIATBHEIX YCITYT (B TOM YHCIIE B IOTHOM 06beMe), B II06OM TepPUTOPHUAIEHOM
NOopa3eJIEHUH OpraHa UCIIOTHUTEIBHO PacIIOPSITUTENIEHOTO Oprada MeCTHOTO
CaMOYTPABIICHNUs], [10 BEIOOPY 3asBUTENs (3KCTEPPUTOPUATBHEIH IIPHHILHII),
TIOCPE/ICTBOM 3aMpoca O NPEeJOCTABICHUH HECKOIBKUX IOCYJapPCTBEHHBIX M (MIIH)
MYHUIHUNAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX HEHTPaX MPeaoCTaBIeHUS
FOCYIapCTBEHHBIX U MYHUIMITAIBHBIX YCIIyT, IIPeIyCMOTPEHHOr0 cTaTheit 15.1
®DenepanbHoro 3akona Ne210-®D3 (KoMILIEKCHBIH 3ampoc)

2.15.1. IlokazarensiMu NOCTYIHOCTH IIPEeIOCTABICHHS MyHUI[MIATBHOMN YCIYyTH
SBIISIIOTCS:

PacrioyIOKEHHOCTh IIOMEIIEHNs, B KOTOPOM BEIETCs IIPHEM, BblIa4a JOKYMEHTOB
B 30HE IOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJM4YMe HEOOXOIMMOro KOJNHMYECTBA CIENHUAIUCTOB, a TaKXKe [IOMELIeHHMil, B
KOTOPBIX OCYLIECTBIIAETCS IPUEM JOKYMEHTOB OT 3asiBUTENIECH;

HaJIMYU€ HCYEPINBIBAIOICH HMH(OPMAlMH O Ccrocobax, MOpsAKE M CPOKax
NPENOCTaBICHUs MYHHULMIIAIBHOW YCIYrM Ha WHGOPMAIMOHHBIX CTeHIaX, EauHOM
noptaine, PecryOnukaHcKoM mopTaie, OQpHIMaTEHOM caiiTe MyHHIIUIIATEHOTO paiioHa;

OKa3aHWE TIIOMOINM MHBAIMIAaM B IIPEOJOJEHUH 0apbhepoB, MELIAIOIINX
MIOTy4eHUIO UMH YCIIYT HapaBHE C APYTUMH JIMLAMH.

2.15.2. TlokaszaTenssMH KadecTBa IIPENOCTaBIEHHS MYyHUIMNIATBHOM yCIIyT1
SIBIISIIOTCSL:

1) cobiroieHne CpoKOB pueMa 1 pacCMOTPEHHUS JOKYMEHTOB;

2) cobimozieHre cpoka MOMy9eHHs Pe3yJIbTaTa MyHUIIUTATEHON YCIyTH;

3)otcyTcTBHe OGOCHOBAHHBIX JKamo0 Ha HAPYNIEHHS aAMHHUCTPATHBHOTO
periameHTa, coBeplieHHble paboTHuKamu OpraHa;

4) KOITMYEeCTBO B3aUMO/IEHCTBHH 3asBUTEIIS ¢ NODKHOCTHBIME THIaMH (Ge3 yaeTa
KOHCYJIbTaIUk):

B3aMMOJEHCTBHE 3asBuTeNs C paborHukamu Oprana win  MO®L[  mpu
MPEIOCTaBNICHUN  MYHHIMNAIBHOW  YCIYTM  OCYWIECTBISAETCS OAMH  pa3 IIpH
MpENCTAaBICHNH 3asBICHUS CO BCEMH HEOOXOAUMBIMHU TOKYMEHTAMU;

OIMH pa3 B Cily4ae HEOOXOOMMOCTH IONYYEHHsS pe3yjbTaTa IIpeJoCTaBJICHHS
MyHUUIMNaNbHOH ycinyrd B Oprane win MOL] B (opMe 3K3eMIIspa 3MeKTPOHHOrO
JOKyMeHTa Ha OyMa>KHOM HOCHTEJIE.

[IpoO/KUTENPHOCTE OXHOTO B3aUMOMEHCTBUS 3asSBHUTENS C NOTKHOCTHBIMH
JTULAMH TIPY NPE0CTAaBICHNH MyHHULUNIATIBHOM yCITyTH He IpeBbIuaeT 15 MUHyT.

3asdBUTEIb BIPABE OLEHUTH KA9€CTBO MPEJOCTABICHUS MyHHUIIHIANBHOMN YCIIyTH C
TIOMOILBIO YCTPOMCTB IIOJBMXKHOM paanoTene@OHHON CBSI3M, C HCIOIb30BAHHEM
Pecnybnukanckoro nopraia, TepMUHAIBHBIX yCTPOHCTB.
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2.15.3. Mudopmanus o0 Xozie NPefOCTaBICHHS MYHHULUHUNAILHOW yCIyTH MOMKET
ObITH TMONyYeHa 3asBUTENeM B JIMYHOM KaOWHeTe Ha EjxuHoM moprare,
Pecnybnukanckom nmopraie, B ucnoakom CIT, M®LI.

2.15.4. TlpenocraBieHre MyHUIMIIANBHON YCIIyTH OCYLIECTBISETCS B JIHOOOM
MO®I[ no BBIOOpY 3asBUTENsS HE3aBUCHMO OT MECTa €ro >KUTEIbCTBA WIM MeCTa
(hakTHYECKOTO MpOoKMBaHUs (MpeOkIBaHUs) Ha TeppuTopun Pecry6nuku TatapcTad 1o
3KCTEPPUTOPUATBHOMY IPUHIIUITY.

MyHununansHas yciayra B COCTaBe KOMILIEKCHOTO 3aIIpoca He IPea0CTaBIIsSeTCs.

2.16. Mnble TpebOBaHMs, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTH IPeI0CTABICHHUS
MYHULHUIIATBHOHR yCIYTH 110 3KCTEPPUTOPHATBHOMY MIPUHIHMITY (B CIydae, eCIu
MyHHUIMIIANIbHAS YCITyTa MPEeI0CTABISETCS 110 9KCTEPPUTOPUATIBHOMY MPUHIIUITY) U
0COOEHHOCTH MPENOCTABIEH s MyHUIUIIATBHON YCIYTH B JIEKTPOHHOMN (hopMe

2.16.1. Ilpu mpemoCTaBIeHHMM MYHHIMIATBHOW YCIyrH B 3JIEKTPOHHON (opme
3asiBUTEJIb BIIpaBe:

1) momyuntes wmHQOpPMANMIO O TOpSAKE M CPOKAX  IPeIOCTABICHUS
MYHHULHUIIATBHOW YCIIyTH, pa3MelleHHylo Ha EnuHoMm mnoprane, PecmyGnukanckom
noprase;

2) mojmaTh 3asBIE€HHE O MPENOCTABICHUHM MYHHIHUMAILHON YCIYyIM M HHbIE
JIOKYMEHTBI, HeOOXOIMMBIE ISl IPEAOCTABICHUS] MYHHUIUITATBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTBI U MH(MOPMAIHIO, 3J€KTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUU C IyHKTOM 7.2 dactH | cratbu 16 @enepanbHoro 3akona Ne 210-D3, ¢
HCIosIb30BaHueM PecryOnrkaHcKoro noprana;

3) TONy4YUTh CBENEHHUS O XOJ€ BBIIOJHEHUS 3asBIEHHNU O IPeJOCTABICHUH
MYHHUIHUIIAIBHOM YCIIyTH, IIOJaHHBIX B 3JIEKTPOHHOU (opMe;

4) ocCyLIeCTBUTH OLEHKY KauecTBa NPe0CTaBIeHHs] MyHHUIIUIIATBLHOM YCITyTH;

5) TOIyYUTh pPe3yNbTaT IPENOCTABICHHUS MYyHHIHUIAIBHON YCIYTH B (opme
3JIEKTPOHHOTO JOKYMEHTA,;

6) momath >kanoby Ha pelleHue U nelictBue (6esneiictsue) ucnonkoma CII , a
TaK)K€ €ro JOJDKHOCTHBIX JIMI, MyHHLUUNAIBHBIX CIYXAaI[MX I[0CPEACTBOM
PecnyOnmkanckoro nopra’na, noprasna benepanpHOIt rocyJ1apCTBEHHOU
MH()OPMALMOHHON CHCTEMBI, 00eCIeurBaolIell mporece Aocy1eGHOro (BHeCy1e6HOr0)
oOanoBaHUs  pelleHWd u  geifctBuit  (Ge3meMCTBHS),  COBEPIIEHHBIX  IIpH
NPENOCTaBIEHUH  TOCYJAapCTBEHHBIX WM MYHUIMIAIBHBIX  YCIAYr  OpraHaMu,
IPEeNIOCTaBISIOIUMY I'OCYIapPCTBEHHBIE U MYHUIIUIIATIBHBIE YCIYTH, UX JOJDKHOCTHBIMU
JIMLIaMU, FOCYIaPCTBEHHBIMU U MYHULIUTIAIEHBIMHE CITY KaIlUMHU.

2.16.2. ®opmupoBaHHe 3asBICHUS OCYILECTBISIETCS MOCPEACTBOM 3aIlOJIHEHHS
3J€KTPOHHOH (opMbI 3asiBIeHHs Ha PecrmyOnukanckoM moprajie 6e3 HeOOXOAMMOCTH
JOTIOJTHUTEIbHOM IO1a4H 3as1BJIEHUS B KaKOH-THO0 WHOH (opMe.

2.16.3. Ilpu hopmupoBaHUH 3asiBIIEHUs 00ECIIEUNBAETC:

1) BO3MOXXHOCTH KONMPOBAHUS M COXPAHEHMS 3asBICHHS W UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABIEHUS YCIYTH;
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2) BO3MOYKHOCTB 3aIlOJIHEHHMs HECKOIBKHMH 3asSBUTEJIAMH OJHOW 3JICKTPOHHOHU
GopMBI 3asBIEHUS NpU OOpaIlleHUM 3a YCJIyraMmu, MpeAroyaralolliMi HalpaBIeHHe
COBMECTHOTIO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTBH MeYaTH Ha GYMaXHOM HOCHTENe KOIHUHM 3JIEKTPOHHOH (OPMBI
3asIBIICHUS;

4) coxpaHeHHMe paHee BBEJEHHBIX B 3JIeKTPOHHYIO (QOpMY 3asBIIEHHS 3HA9CHUH B
060} MOMEHT TI0 JKEJIAHHUIO TTOJIE30BaTeNs, B TOM YKCIIe IPY BO3SHUKHOBEHHH OLIKOOK
BBOJI@ X BO3BpATe Ui IOBTOPHOTO BBOJA 3HAUEHMUH B SNIEKTPOHHYIO (HOPMY 3asBICHHS;

5) 3amojiHEHWe TIOJied 3NIEKTPOHHOM (OpMBI 3asBI€HHS [0 Hadala BBOJA
CBeleHMI 3asBUTENIeM C HCIOJB30BaHMEM CBeleHHi, pasMemleHHelx B ECHA, u
CBeleHuMi, omyOIMKOBaHHBIX Ha PecIyOiIMKaHCKOM IoOpTane, B 4acTd, Kacarollencs
CBeJIeHH1, OTCYTCTBYIOIMX B EMHO CHCTEME HISHTU(HKAIIMHI U ay TeHTH(UKALINN;

6) BO3MOXKHOCTH BEPHYTBCSI Ha JIO0OH M3 ITaloB 3aloJHEHHUsS SJIEKTPOHHOM
dbopMBI 3asByIeHNs O€3 IOTepH paHee BBEAECHHON HHpOpMALUH;

7) BO3MOXHOCTH [OCTyIla 3asBHUTENIl K paHee MOJAHHBIM MM 3asABICHUAM B
TeueHye He MeHee OJHOIO I'oJia, a TAKKe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBICHUSM - B
Te4yeHne He MeHee 3 MecsIIEB.

2.16.4. 3amnuce 3asBuTeneil Ha mpueM B M®I] (nanee - 3auch) OCYIIECTBIISIETCS
nocpecTBoM Pecry6ukancKoro noprana, renedona kontakr-ueHTpa ML

3asBUTEIIO MPEIOCTAB/ISETCS BO3MOXXHOCTD 3alMCH Ha JitoOble CBOOOAHBIE IS
preMa JaTy ¥ BpeMs B IIPEfeNaxX YCTAHOBIEHHOTO B MHOTOQYHKIHOHATIBHOM LIEHTPE
rpacduka npuema.

3amuch Ha ONpesle/ieHHyI0 1aTy 3aKaHYMBaeTCs 3a CYTKHM JI0 HACTYIUICHHUs 3TOH
JaThl.

Jli1s1 OCYIIECTBJIEHHS IPeIBapUTEIbHOIT 3aliCH TOCpeIcTBOM PecityOiikaHCKoro
TopTasa 3asBUTEN0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CHCTEMOH IaHHBIE, B TOM
qucle:

baMuIMIo, UMsl, OTIECTBO (TP HAIMIUHM);

HOMeD TenedoHa;

azipec 3JIEKTPOHHOMN MOYTHI (II0 XKEJIaHHUIO);

KelIaeMyIo J1aTy U BpeMs IIpHeMa.

B ciydae HECOOTBETCTBHS CBEJIEHHH, KOTOpbIe COOOLIMI 3asBUTENL MpPH
TIpe/[BapUTEILHON 3aliCH, JAOKyMEHTaM, MPEICTaBICHHBIM 3asBUTENEM IPH JHIHOM
npureMe, peaABapUTeNbHas 3alUCh aHHYITHUPYETCS.

[Ipd OCYIIECTBIEHHH IPEJBAPUTEIFHON 3aliCH 3asABUTEIIO OOeCrednBaeTCs
BO3MOKHOCTh paclieyarath TalOH-TIOATBEpKAeHHe. B ciydae, ecim 3asBUTENb
COOOIIUT ajpec 3JEKTPOHHOI IMOYTHI, Ha YKa3aHHbIA aipec TaKXKe HalpaBlIsSeTCs
vH(MOpMAILKs O TOATBEPIKISHUH TIPeIBAPUTEIBHON 3alIUCH C yKa3aHUEM [aThl, BpEMEHH
U MeCTa IIpuema.

[Ipd OCYIIECTBIEHWH IIPEIBAPUTEIBHON 3allMCH 3asBUTENb B O0SA3aTENLHOM
nopsiKe HHPOPMHUPYETCs O TOM, YTO TPeABApUTEIIbHAS 3aUCh aHHYJIMPYETCS B Cilydae
ero HesIBKU 10 UCTEUEHHH 15 MUHYT ¢ Ha3HaYE€HHOI'0 BpeMEHU ITprueMa.

3asBUTENb B TI000€ BpeMs BIIPaBe OTKA3aThCsl OT MPEIBAPUTEIEHON 3aITHCH.
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3ampernaeTcss TpeOOBaTh OT 3asBUTENs COBEPLUECHUS WMHBIX JIEWCTBUH, Kpome
POXOJKIEHHUS] UASHTU(PHUKALUN U ayTeHTH(QUKALMA B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBeIMU akTamMu Poccuiickonn dDenepauuu, yKasaHus LEIH IpUHEMa, a TaKKe
IpeOCTaBIeHNs] CBEJeHUM, HEOOXOAMMBIX Ul pacyeTa IJIUTEIbHOCTH BPEMEHHOIO
HHTEpBaJia, KOTOPBIM HEOOX0IUMO 3a0pOHUPOBATE IS IPUEMA.

3. CocraB, n0C/J1€10BATEJILHOCTh H CPOKH BHINOJHEHHsI AAMHHHCTPATHBHBIX
npouenyp, TpeGoBaHus K NOPSIAKY HX BbINOJIHEHHsI, B TOM 4YHc/Ie 0CO0eHHOCTH
BBINOJIHEHHS aIMHHHCTPATHBHBIX NMPoOLEAyp B 3JeKTPOHHOH (hopme, a Tak:Ke

0CO0EHHOCTH BBINMOJHEHNs] AIMHHUCTPATHBHBIX NPOLENYp B
MHOTOGYHKIHOHAJIBHBIX LIEHTPaxX

3.1. OnmcanHue mociea0BaTeIbHOCTH JeUCTBUN IIPU NPEAOCTaBIEHUH
MYHUIUITAIIBHON YCIYyTH

3.1.1. IlpemocTaBieHde MyHHLUIAIBHON YCIyTH BK/IIOYaeT B ceds Cleayrolye
aJIMHHHCTPATUBHBIE IPOLIELYPHI:

1) KOHCYJIbTUPOBAHUE 3asIBUTENIS;

2) IpUHATHE M PAcCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJieHHe MEXBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4YacTBYIOIIME B
IPeI0CTaBICeHUH MyHUIIUIIAJIBHON yCIIyTH,

4) MOArOTOBKA pe3yJibTaTa MyHULUIIAIBHON YCITyTH,;

5) BbIIaya (HampaBiieHue) 3asiBUTEINIO pe3yIbTaTa MyHHIUIIAIBHON yCITyTH;

6) ucnpaBjieHre TEXHUUECKUX OIUOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asiBUTEIIIO

3.2.1. OcHoBaHMEM Hauaja BBINIOJHEHUS AaJIMHUHUCTPATUBHON MPOLEMYPBI
sBseTcs oOpallleHHue 3asBUTeNs II0 BOIpOCcaM, CBSA3aHHBIM C IpPEelOCTaBlICHUEM
MYHULUIIAIIBHOMN YCITyTH.

JIOMKHOCTHEIM ~ JTHIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIMOJHEHHE
aJIMUHUCTPATUBHOM MPOLIEYPHI, SIBISETCS:

npu obpatenun 3asButens B MOL] — padornuk M®OLI;

npu ob6pammenuy 3assuress B ucrnonkoM CIT— paboruuk ucnonkoma CIT (nasee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHUE).

3.2.2. 3asgBUTENb BIpaBe OOPAaTHTHCS 3a KOHCYJbTAllME€W O TMOPSIKE U CPOKax
MpeJocTaBleHus MyHHULIMNanbHoi ycayru B MOL] muuHo ¥ 1o TenedoHy H
3JIEKTPOHHOM I10YTE.

PaGorauk M®I] KOHCYJIETHPYET 3asBHTEls, B TOM HHCJIE MO COCTaBy, (popme
IIpe/ICTaBNseMOM IOKyMEHTAI[UH U APYTUM BOIIPOCAM ISl TOJIyYeHUs MyHHUIUTATbHOH
YCILyTH. ‘

3agBUTEIb MOXET IMONYyYUTh HHGOPMALHMIO O IIOpsIKe TIPeOCTaBICHUS
MYHHIMTIATBHOM yeryru Ha odunuansHoM caiite MPIL http://mfcl6.tatarstan.ru.
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AIMUHHUCTpaTUBHbIE MPOLENYPHl, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJTHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

PesynpTaTaMu  BBINOJHEHHUS  AAMUHUCTPATHUBHBIX  INPOLENYP  SBISAIOTCS:
KOHCYJbTalldsl [0 COCTaBy, (opMe INPEeACTaBIAEMON HIOKyMEHTAllMM M IPYIHM
BOIIpOCcaM, HEOOXOIUMBIM ISl MTOJy4YEHUsI MyHUIUIIAIbHON YCIIyTH.

3.2.3. 3asButrenp BrpaBe obOpatuthest B wucrnosnkoM CII mo Tenedony wu
3JIEKTPOHHOM TI0YTE, a TAKXKE MMOIYIUTh KOHCYJIbTalluio Ha PecryOiukanckoM nopraie,
caiiTe CelbCKOro IOCEJIEHHUS O TOPSAKE M CpOKax MPeNOCTaBICHUS MyHHLHUIAILHOM
yCIyTd, B TOM YHUCJe [0 COCTaBy, (popMe IpeACTaBiIsIeMON JTOKYMEHTAllUd U JPYTUM
BOIIPOCaM JIJIsl TOJTy4eHHUs] MyHULIUIIAJIBHOM YCIIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHHE WHGMOPMUPYET
3asgBUTENII B COOTBETCTBUM C TpeOOBaHWSAMHU MyHKTa 1.3.4 aIMUHUCTPATHBHOTIO
periiameHTa.

AIMHUHHCTpaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAE€MbIE HACTOSIIMM IIYHKTOM,
BBITNOJIHSAIOTCS B T€YEHHE TpeX paboumx AHEH cO THSI MOCTYIUICHHs 0OpalleHus.

PesynbraraMy  BBINOJIHEHHsS  aIMUHUCTPAaTHUBHBIX  IpPOLENYp  SBJISIOTCS:
KOHCYJIbTAIlUd TI0 COCTaBy, (opMe IpeAcTaBIsIeMON JOKYMEHTallMH U JIpyTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJIy4Y€HHs MyHULIMIIAIbHON YCIIyTH.

3.3. IIpuHsATHE U pacCMOTpeHHE KOMIUIEKTa JOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIEM

3.3.1. IlpueM IOKYMEHTOB [JIsl NPEJOCTABICHUS] MyHHIMIIAIBHON YCIYyTH 4Yepe3
M®I] unu ynanenHoe pabodee mecto MOLI,

3.3.1.1. 3agBurens (mpeacraBuTelns 3asButens) obpamaercs B MOIL] ¢ 3anpocom
O IpeIOCTaBI€HHWH MYHUIUIAIBHOM YyCIYyIrM U TPEACTABISAET TOKYMEHTHI B
COOTBETCTBUHU C ITYHKTOM 2.5aIMUHUCTPATUBHOI'O pErIaMeHTa. :

3.3.1.2. Pabotauk M®LI, Begymuii nprueM 3asiBICHUN:

oIpeeNseT IMpeaMeT 0OpalleH s,

yI0CTOBepsIeT INYHOCTD 3asIBUTEJIS,;

IIPOBOJIUT MIPOBEPKY IOJIHOMOYHH JIMIa, TIOMAOIIEr0 JOKYMEHTHI,

IIPOBOJUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBaHHSM, yKa3aHHBIM B
MyHKTe 2.5 aIMUHUCTPATUBHOI'O PErNIAMEHTa;

3aMoJIHAET JIEKTPOHHYI0 opmy 3asiBienus B AUC MOLI;

MpU  MPEJOCTaBJI€HWM  JTOKyMEHTOB,  yKa3aHHBIX B IyHKTe 2.5
aJMHHUCTPATHBHOTO  periiaMeHTa Ha  OyMaXXHOM  HOCHUTEJe,  OCYIIECTBISIET
CKaHUPOBaHUE MPEACTABIEHHBIX JOKYMEHTOB;

pacrieyatbiBaeT 3asiBienue u3 AMIC MOLJ;

nepeaeT 3asBUTEIIO Ha IPOBEPKY U MOINKCAHKE;

rociie OANUCAHUs CKaHUpyeT noanucanHoe 3assinenie B ANC MOIJ;

3arpyxaer B AUC M®L[ nokyMeHTBI, IpeJcTaBlIeHHbIe B JIEKTPOHHOH (popme
WIM 3JeKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, ()OPMUPYET IJIEKTPOHHOE
hi () (oK

BO3BpAIl[aeT MMOANUCAHHOE 3asiBJIEHHE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBI/Ia€T 3asIBUTENIIO PACTIMCKY B IIpHEME JOKYMEHTOB.

AJIMVHUCTpATUBHBIE MPOLEIYphl, YyCTaHABIHBA€Mble HACTOSIIMM IIyHKTOM,
BBITIOJIHAIOTCS B JIEHb 0OpallieHusl 3asiBUTEIS.

PesynpTaTamMul BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPaBKe 3asBJIICHUE U MAaKeT JOKYMEHTOB.

3.3.1.3. PaGorauk M®I] HampaBiseT MakeT [JOKYMEHTOB, MPUHATBIX OT
zasgButens B ucroinkoMm CII B anexTpoHHOM Qopme (B cocTaBe MAKETOB 3JEKTPOHHBIX
Jien) B TedeHHue OAHOro pabodero JHs CO IHs OOpalleHHs 3asBUTENS B CTPYKTypHOS
noapasaenenue MOLI,

PesynbTaTaMyl BBINOJTHEHNS aIMUHUCTPATUBHBIX IPOLEIYP ABIAIOTCA: 3aABJICHAC
M TaKeT JOKyMEHTOB (3JEKTPOHHOE [€ejI0), HalpaBieHHbIE B HCIIOJIKOM CI],
I10CPEICTBOM CHCTEMBI JJIEKTPOHHOTIO B3aUMO/ICHCTBHS.

3.3.2. TIpueM JOKYMEHTOB IS HpeJOCTaBleHHs MyHHIUNATbHOH YCIyrH B
371eKTpoHHOM hopMme depe3 PecrybnukaHckuit moprai.

3.3.2.1. 3asBuTeNb IS MOAAYU 3asBIEHUS] B JJIEKTPOHHOH ()OpME BBIMOJHSET
cllelytoIye AeriCTBHS:

BBITIOJTHSIET aBTOPU3ALIHIO;

OTKpBIBaeT GOPMY JIEKTPOHHOTO 3asBJICHHS;

3armoMHAeT (GOpMY  DJIEKTPOHHOIO  3asBJIEHHs, BKIIOYAIOUIYyI0  CBEICHUS,
HeoOXOIMMbIe ¥ 00s3aTeNbHbIE sl IPEI0CTaBIeHIs MyHUIIMIIAIBHON YCITYTH;

IPUKPEIUIAeT HOKYMEHTHI B JJIEKTPOHHOH (OpMe HIIH 3JIEKTPOHHbIE o0pa3sl
JIOKYMEHTOB K (hOpMe 3JIeKTPOHHOTIO 3asBlIeHHs (TIPH HEOOXOIHUMOCTH);

noATBepkKaaeT (akT O3HAKOMJIEHHS W COINIacHs C YCJIOBHUSAMH H TIOPSIKOM
MpeIOCTaB/IeHUs MyHUIMNATbHOH YCIyrd B 3JIEKTPOHHOH bopme (ycTaHaBIMBaET
COOTBETCTBYIOILYIO OTMETKY O CONIACHH B hOpME 3IEKTPOHHOTO 3asIBICHNs);

[MOJATBEP)KIAET  JOCTOBEPHOCTH  COOOMIEHHBIX — CBEJCHWHl  (YCTaHAaBIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hopMe SNIEKTPOHHOTO 3asBIEHHs); .

OTIIPABIISIET 3ar0JIHEHHOE 3JIEKTPOHHOE 3asIBIICHUE (HAOX)KMMAeT
COOTBETCTBYIOLIYIO KHOIKY B (JOpMe 3I€KTPOHHOTO 3asBICHH);

5]IeKTPOHHOE 3asBIeHHe MOJINICHIBACTCS B COOTBETCTBAU C TpeOOBaHUAMH
myHkTa 2.5.3aAMUHUCTPATUBHOTO periaMeHTa;

MoJIy4aeT yBeJOMJIEHHEe 00 OTIPaBKe 3JICKTPOHHOTO 3asBJICHHS.

dopmarHO-IOTUYeCKass ~ TPOBEpKa c(hOpMUPOBAHHOTO 3asIBICHUS
OCYIIECTBISIETCS TOC/IE 3allONHEHHsS 3asABUTENEM KaKIOro U3 IONeH 3JIEKTPOHHOMU
dopwmbl 3asBiaeHus. [Ipy BEIABIEHUH HEKOPPEKTHO 3alOJHEHHOIO MOJL 3JIEKTPOHHOMU
GopMBI 3asBICHHs 3asABUTENb YBEIOMIISETCA O XapakTepe BBISIBJICHHOW OLIMOKH |
mopsiKe  €e  yCTpaHEHHs ~ IOCPEACTBOM  MH(OPMAIHMOHHOIO coo0IeHus
HETIOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHHS.

AZIMHHHCTpAaTHBHbIE MPOLENYPhl, YCTaHABIWBaeMble HACTOALIMM IyHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpalleHUs 3asBUTEIIS. '

PesynbTaTaMy  BBINONHEHMS — aAMHHUCTPATHBHBIX — MPOUEAYp  SBISAIOTCH:
JIeKTPOHHOE Jieno, HampapneHHoe B ucronkom CII 1mOCpencTBOM — CHCTEMB
3JIEKTPOHHOTO B3aUMOJIEHCTBHSL.

3.3.3. PaccMoTpeHne KOMIUIEKTa JOKyMeHTOB OpraHoM.
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3.3.3.1. OcHOBaHMEM Haydajia BBIIIOJIHCHHUS aIMUHUCTPATUBHON ITPOLIEYPBI
gBIseTcsl TOCTyIUIEHHWe 3asBlieHHs U HHBIX JOKyMCHTOB, HEOOXOIUMBIX UL
[PeIOCTaBJICHUs] MyHUIIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIUIIOM (paGOTHMKOM), ~OTBETCTBEHHBIM 32  BBINOIHCHUE
aIMUHHUCTPATUBHON IPOLEAYPBl ABJIACTCS pa6ornuk ucronkoma CII (namee -
JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKyMEHTOB):

3.3.3.2. JIOJDKHOCTHO€ JIWIIO, OTBETCTBEHHOE 32 NMpPHEM JIOKyMEHTOB, B ciaydae
obparieHust 3aBUTENIS C 3asBICHUEM B HCIIOIKOM GIL

onpe/esieT IIpeIMeT 0OpaIleHus;

yCTaHaBIUBAET TMYHOCTH 3asBUTENIS;

[POBOIUT MPOBEPKY MOJTHOMOYHH JIN1IA, MOAAIOIIET0 JOKYMEHTEL,

IPOBOJIMT MPOBEPKY COOTBETCTBHSA [NOKYMEHTOB TpeGOBaHUAM, YKa3aHHBIM B
myHkTe 2.5  aJMHHHMCTPaTMBHOIO  perJIaMeHTa, IpOBEPKY  COOTBETCTBHUA
IpeNCTABIEHHBIX ~ JOKYMECHTOB  yCTaHOBICHHBIM TpeGoBaHUsAM  (HaIeKaIlee
ohbopMyIeHHEe KOMHH TOKyMEHTOB, OTCYTCTBHC B JOKYMEHTAX NOJYUCTOK, IPUIIHCOK,
3a4epKHYTHIX CJIOB ¥ MHBIX HE OTOBOPEHHBIX UCIIpaBIeHUN );

3aIlOJHSAET  JJEKTPOHHYHO  GopMy  3asBICHHS B aBTOMATH3MPOBAHHON
WH(GOPMAIMOHHON CUCTEME, TpeHA3HAYCHHON [UIl OKa3aHMs TOCY/apCTBEHHBIX H
MyHHUIMITIATBHBIX YCIYT;

mpd  TpeNOCTaBleHHH  AOKYMEHTOB,  yKa3aHHBIX B nyHkre 2.5
aMUHUCTPATUBHOTO  perjiaMeHTa  Ha OyMaKHOM  HOCHTENle,  OCYIIECTBISCT
CKaHHPOBAHHE NIPEJICTABJICHHBIX TOKyMEHTOB;

pacriedaThIBaeT 3asiBICHHUE;

nepe/iaeT 3assBUTENNO Ha IPOBEPKY ¥ MOANHCAHHE;

ocJe MOAMMCAHNS CKaHUPYeT MOAMUCAHHOE 3asBJICHNUE,

3arpy>aer B aBTOMAaTU3UPOBAaHHYIO UH(OOPMAIIMOHHYIO CUCTEMY,
peJHa3HAYeHHYIO JUIs OKas3aHhd TIOCYy[apCTBEHHBIX M MyHHULUNAIBHBIX  YCIyT
JIOKyMEHTBI, TIPEICTABICHHBIE B 3IEKTPOHHOM (opMe WM DJIEKTPOHHBIC o0pa3sl
OTCKaHUPOBAHHBIX. TOKYMEHTOB, (POPMHUPYET 3ICKTPOHHOE NIEJIO;

BO3BpAIllaeT MOAINMCAHHOE 3asBICHUE W OPUTHHAIIBI OyMa)XHBIX IOKyMEHTOB
3asIBUTEIIIO;

BBIJIAET 3aBUTEJIO PACIIACKY B MpUeMe JOKYMEHTOB.

B ciydae Hanu4Ws OCHOBAHWI Ul OTKas3a B MpUeMe JIOKyMEHTOB JOJKHOCTHOE
/M0, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEJOMJACT 3asBUTCIL O HAJIMYUU
NIPEMSTCTBAN Ui MpUeMa 3asBJICHAsS U BO3BPAIIACT EMy JIOKYMEHTBI C 00BSCHEHHEM
COJIepyKaH¥s BHISBICHHBIX OCHOBAHUM JUIS OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKyMEHTOB, TIOCJe
TOCTYILIEHHS IOKyMEHTOB Ha pacCMOTPEHHE:

IpHCBAaMBAeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpOU e U CTaTyC
«ITpoBepKa JOKyMEHTOBY; '

W3ydaeT TOCTYIMBIINE OJNEKTPOHHbIE [eNa, B TOM HHCIC TIPUJIOKEHHBIE
3asiBUTENEM JOKYMEHTBI B 3JIEKTPOHHOM GopMe U JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,;

IIPOBEpPSIET KOMILIEKTHOCTb, YNTAEMOCTE JMEKTPOHHBIX 00pa3oB JOKyMEHTOB;
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npoBepsieT COOJIIOIEHUE YCIOBUM JEHCTBUTENBHOCTU 3JIEKTPOHHOM IOAMNCH,
nocpeAcTBoM oOpameHuss kK EnvHomy mopramy (B ciy4dae, €ClM 3asBUTENIEM

peICTaBIEHbI 3JIEKTPOHHBIE JNOKYMEHTBHI, MIOATTUCAHHBIE YCUJIEHHOU
KBaJTU(GHUIIMPOBAHHOMN 3JIEKTPOHHOM MOATHUCEIO).
[Ipu HAINYUU OCHOBAHWMH, [IPe1yCMOTPEHHBIX IIYHKTOM .71

aJIMAHUCTPATUBHOI'O perjiaMeHTa, MOJArOTaBiIMBaeT IPOEKT pelleHus o0 oTka3e B
nprueMe JOKYMEHTOB, HEOOXOAMMEBIX ISl TPEIOCTaBICHHUS MyHUIIUITATLHONW YCITYTH.

B ciydae, ecim B pe3ynbTare MPOBEPKH YCUJICHHON KBaTUGUIIMPOBAHHON
9JIEKTPOHHOW TIONIMUCU BBISBIEHO HecOOJIOJIeHUe YCIOBUM ee [eHCTBUTEIbHOCTH,
MPOEKT pelleHus: 00 OTKa3e MOJDKEeH COoJep)KaTh IyHKTHI ctaThd 11 DenepambHOro
3akoHa No 63-D3, KOTOpBIE MOCTY>KMJIM OCHOBAaHUEM JJIS1 €r0 IPUHSATHS.

[TpoexT pemenuss 00 OTKae B TNpHeMe [OKyMEHTOB, HEOOXOAWUMBIX IS
Ipe0CTaBIeHNs] MYHUIMIIAIBHON YCIIyTH, ¢ yKa3aHHEM IpHYMH OTKasa (B cliydae,
€CIH OCHOBaHWS JUIsi OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX [Uis
IPeIOCTABIIEHNs] MYHUIIMITATBHOW YCIYTH, CBS3aHBI C HAapyIIEHHWEM YCTaHOBJIEHHBIX
TpebGoBaHWI K TaKUM JOKyMEHTaM, OCHOBaHHUS AJS OTKa3a B IIpHeMe IOKyMEHTOB
JIOJDKHBI  COIEP)KaTh HHGPOPMALMI0 O HAaUMEHOBAaHMM IOKYMEHTOB (MHGOpManuw,
CBEJEHMI), KOTOphle HE TMPEACTABJICHbl, COAEpPKaT HEIOCTOBEpPHble U (UJIN)
IIPOTHBOPEUYUBBIE CBEICHUS, OPOPMIIEHBI C HapyIIEHUEM YCTaHOBIEHHbIX TPEOOBAHHUI),
HaTpaBjsieTcss Ha COTVIaCOBaHHWE B YCTAHOBIEHHOM IOpSIKE IOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO TOKYMEHTO000pOoTa.

CorymacoBaHue IIpoOeKTa pelleHus 00 OTkaze B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX IS TIPEJOCTaBICHUsS MYHULUINAIBHONM YCIYTH, OCYIIeCTBISETCS B
TIOpSIZIKE, TIPETyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHCTPAaTUBHOI'O perjaMeHTa.

B crnydae OTCYTCTBHS OCHOBaHUM [uis OTKa3a B IIpHEME JOKYyMEHTOB,
MpeayCMOTPEHHBIX IYHKTOM 2.7.1 aJAMHWHHCTPAaTHBHOIO DErJIaMEHTAa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a TMpUEM JOKYMEHTOB, B TeueHHe OAHOr0 pabOoyero JiHs CO IHS
TIOCTYTUTIEHHUS 3asIBJICHHs], HAIPaBIIseT 3asBUTEINIO, YKa3aHHBIM B 3asBJIEHUU CIOCOOOM,
yBeJIOMJIEHHE O TMOCTYIUICHUM 3asBIEHUS, COAepiKalllee BXOASILIUN PErMCTPALMOHHBIN
HOMEp 3asBJICHMsI, JaTy IOJIy4eHHUs 3asBleHMs, NepedeHb Ha¥MMEHOBaHUH (Hailios,
Mpe/ICTaBIeHHBIX K HEMy IOKYMEHTOB, JaTy IOJy4eHHs pe3yJibTaTa MyHHULMIIAIbHON
YCIyTH.

3.3.3.4. HcnonHenue mnpouenayp, yKasaHHbIX B ImyHkrax 3.3.3.1, 3.3.33
aJIMUHUCTPATUBHOTO perjiaMeHTa, I[pd HaJIU4YAA TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCS B @aBTOMaTHYECKOM peXHMMe C UCIOIb30BaHHUEM aBTOMATU3MPOBAHHOM
HH()OPMAI[MOHHON CHUCTEMBI, INpeIHa3HAYeHHOH I OKa3aHUs TOCyJapCTBEHHBIX U
MYHUIIUITAIBHBIX YCIIYT.

3.3.3.5. AIOMUHUCTpaTHBHBIE MpOLEIYphl, YyCTaHABIMBaeMble IIyHKTOM
3.3.3aAMMHUCTPATHBHOTO PErjiaMeHTa, BBIMOJHSIIOTCS B TEUEHUE OJHOTO pabouero aHs
CO JIHS TIOCTYTUICHUS 3asIBIIEHUS HA pAaCCMOTPEHHUE. '

Pe3yapTaTaMu BBIITOJHEHHS a IMUHACTPATUBHBIX IPOLELYD SBJISIOTCS: IPHUHATHINA
Ha pacCMOTpEHHEe KOMILIEKT JOKYMEHTOB WJIM IPOEKT pelleHHs 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTaBIEHUS My HULIUIIATbHON YCIIyTH.
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3.4, HarnpasiieHre MeXBEIOMCTBEHHbIX 3al[POCOB B OPraHsl, yHacTBYIOIIHC B
IIpeIOCTaBIeHNN My HULIMIIAIBHON YCIIyTH

3.4.1. OcHoBaHWMEM Hauajla BbINOJTHCHUS aJIMAHHMCTPATUBHON IPOLEAYPEI
gBJIsieTcsl IIOJlydeHUe MNOJDKHOCTHBIM JIMLOM (pabOTHHUKOM), YIOJIHOMOYEHHBIM Ha
BBIMIOJHEHWE aIMHAHUCTPATUBHON NpPOLEXYPHI, OT NO/UKHOCTHOIO JIMLA (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JTOKYMEHTOB, IPUHSATBIX OT 3asBUTEIIA JOKyMEHTOB.

JIOMKHOCTHBIM  JIUIIOM (pabOTHMKOM), ~OTBETCTBEHHBIM 3  BBIMOJHEHUE
aIMUHNCTPATUBHOM NpOLENypBl, SABIACTCA pabomunux ucnonkoma CII (namee -
JIOJDKHOCTHOE JIHII0, OTBETCTBEHHOE 3@ HANPABIECHUE MEXKBEIOMCTBCHHDIX 3aIpoCoB).

3.4.2. JIoMXHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 HAIIPABICHUC ME)KBEIOMCTBEHHBIX
3ampocoB, GOpMUPYET ¥ HAIpaBiseT B 3JIEKTPOHHOM (hopMe IMOCPEACTBOM CHCTEMBI
MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBHUS (IIpH OTCYTCTBHH TEXHAIECKOH
BO3MOKHOCTH — MHBIMH CIOCOOaMM) 3aIpochl O MPENOCTAaBICHUH IOKYMEHTOB H
CBeJIeHMi, IPeyCMOTPEHHBIX ITyHKTOM 2.6.1 aMUHUCTPAaTUBHOTO periiaMeHTa.

AZIMAHHCTpATHBHbIE TPOILETYphl, YCTaHABIMBACMbIE HACTOALIMM IIYHKTOM,
BBIMTOTHSIIOTCS B IEHb IPUHSTHUS 3asBJICHUs HA paCCMOTPEHHUE.

PesynpTaTaMyl  BBINOJIHEHUS — AIMUHUCTPATHBHBIX npolLeayp  SBISOTCA:
HalpaBlieHHble B OpraHbl BJIACTH H (M1M) TOJBEIOMCTBEHHbIE OpraHaM BIacTH
OpraHU3al{K 3ampOChl.

3.4.3. CrenqMaidcTl  TIOCTaBIIMKOB  JaHHBIX ~HA ~ OCHOBAHWM  3aIpOCOB,
[TOCTYIIMBLIMX Yepe3 CUCTEeMY MEKBEJIOMCTBEHHOTO 3MIEKTPOHHOTO B3aUMOJICHUCTBUS,
MPeNIOCTABISIOT 3alpalliBaeMble  JOKYMEHTBI (uHdopMalMo) WM HANpaB/SIOT
yBeZloMJIeHHsl 00 OTCYTCTBMH NOKyMEHTa H (um) uHGOpMAIUHK, HEOOXOIMMBIX AL
IpeNOCTaBJIEHNs] My HUIUIIATBHOM YCITYTH (nanee — yBegomieH#He 06 oTKase).

AIMAHACTPATUBHBIE IIPOIEAYpPBl, YCTAHABIMBACMBIC HACTOMIIM IIYHKTOM,
BEINONHSIOTCS B TedeHWe TpeX AHeil co JHS MOCTYIUIeHHs MEXBEIOMCTBEHHOTO
3ampoca B OPraH MM OPTraHM3aluio, MPeJoCTaB/IAIOIINE JOKyMEHT U MH(OpMALHIO,
ecIIi WHBIe CPOKM ITOJTOTOBKM ¥ HAampaBjeHHs OTBETa Ha MeKBEJIOMCTBEHHBIN 3aIpoC
He YCTaHOBIEHBI (elepalbHBIMU 3aKOHAaMH, HPaBOBBIMH aktamMu [IpaBUTEIBCTBA
Poccuiickoit denepauuyl U MPUHATBIMH B COOTBETCTBUH C (enepanbHbBIMA 3aKOHAMU
HOpPMaTHBHBIMH IIPABOBBIMH aKTaMH Pecry6muku Tarapcras.

Pe3ynpTaTaMy  BBIIOJNHEHWsS — aJMHHUCTPATHUBHBIX  MPOLCAYP SIBIISIFOTCS
JIOKYMeHTHI (CBeIeHHs), HEOOXOMUMbIE VLSl PEOCTaBICHIA MyHHULUTAIEHOR yCIIyTH,
6o yBegomiieHHe 00 OTKase, HAIPaBIEHHbIC JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HalpaBJIeHHe MEXBEIOMCTBEHHBIX 3alpOCOB.

3.4.4. JIOKHOCTHOE JIULIO, OTBETCTBEHHOE 32 HANIPABIICHHE ME)KBEJIOMCTBEHHBIX
3aIpOCOB:

roJTydaeT 3anpalirBaeMble 4epe3 CHCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3AMMOJICHCTBUS JOKYMEHTBI (CBeleHHs), HEOOXOMUMbIC A IpeI0CTaBIEHUS
MyHHIUIATBHON yCITYTH, MO0 yBelOMIICHNUE 00 OTKa3e IpH OTCYTCTBUU JTOKyMEHTa M
(vn) wHGOPMALIUH; c
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pu HAJIUYUHU OCHOBaHH, [IPe1yCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHHUCTPATUBHOIO perjiaMeHTa, IOAr0oTaBIMBaeT MPOEKT pelleHus o0 oTkKasze B
npreMe JOKYMEHTOB, HEOOXOQUMBIX ISl PEAOCTaBICHUS MyHUITUNIATBHON YCITyTH.

[Ipoekt pemeHuss 006 OTka3ze B IpUeMe JOKYMEHTOB, HEOOXOOMMBIX JIJIsi
NIPEeIOCTaBIIeHUs] MYHULMIIAIBHON YCIyTd, C yKa3aHMEM IpPUYHH OTKa3a (B ciydae,
€CIM OCHOBaHMSI [IJIi OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX MJIs
MIPEeIOCTaBIIEHUsS] MYHULIMITAIIBHON YCIYTH, CBSI3aHBI C HapylIIEHUEM YCTaHOBIEHHBIX
TpeGoBaHUII K TaKWUM JIOKYMEHTaM, OCHOBAHHUS ISl OTKa3za B IpHEMe IOKYMEHTOB
IOJDKHBI colepkaTh HH(OpMalUi0 O HAaUMEHOBAaHWU [OKYMEHTOB (MH(popManuy,
CBEJIEHHI), KOTOpble HE TMpPEeJICTaBlIeHbl, COJIepXaT HEIOCTOBEpHble U (WIH)
IPOTHBOPEYUBEIE CBEICHHUSI, OPOPMIIEHBI C HapyIIIeHHeM yCTaHOBJIEHHBIX TpeOOBaHU),
HaIpaBIseTCS Ha COIJIACOBAHHME B YCTAHOBJIIEHHOM IOPSJIKE IOCPEIACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

CornacoBanue IpoeKTa pemeHuss 00 OTkaze B IpHeMe JOKyMEHTOB,
HEOOXOMUMBIX [UISl MPEJOCTABIEHUS MYHHUIMIAIBHON YCIyTH, OCYILIECTBISETCS B
MOpsIZIKE, TIPEeTyCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHUCTPATUBHOI'O perjiaMeHTa.

AIMUHUCTpPAaTUBHBIE TMPOIEAYPHl, YCTaHABIMBAEMble HACTOSIIMM ITyHKTOM,
BBITIOJIHSIIOTCS B IEHD MTOJTy4YeHUsI CBEIEHUH 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMu  BBIMOJTHEHUS  aJIMUHUCTPATHUBHBIX  MPOLELYp  SBISIOTCS:
IOKYMEHTHI (CBeIeHHs), HeOOXOANMBIE Ul NMPeAOCTaBIeHUs MyHUIIUIIATBHON YCITyTH,
MPOeKT pemeHuss 00 OTKaze B IpHeMe JOKyMEHTOB, HEOOXOIUMBIX JUIs
TIPEeIOCTaBIIEHNsI MyHULUITAIBHON YCIyTH.

3.4.5. HcnonmHeHuwe mpollelyp, YKa3aHHbIX B IyHkTax 3.4.2, 3.4.4
aJIMUHUCTPATUBHOTO perjiaMeHTa, Ipd HaJIWYUM TEXHUYECKOHM BO3MOXKHOCTH
OCYILECTBIISIETCS B @BTOMATHUECKOM PEXHUMeE C UCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UHQOPMALIMOHHONW CHCTEMBI, MpEeAHA3HAYEHHON IS OKa3aHUs IOCYJapCTBEHHBIX H
MYHHIIMITAJBHBIX YCAYr, B TOM UYHCI€ C MOMEHTa pPEerucTpaluy 3asBIICHUs B
COOTBETCTBUU C IIYHKTOM 2.13 aIMUHUCTPATUBHOT'O PErJIaMEHTA.

3.4.6. MakcuMalbHBI CpPOK BBINIOJIHEHUS aJIMUHUCTPATUBHBIX IPOLENYD,
yKa3aHHBIX B MyHKTe 3.4 aMUHUCTPATUBHOTO perjiaMeHTa, COCTaBiIseT TpU pabodux
TTHSL.

3.5. [logroroBka pe3ysabpTaTa MyHULANIAIIBHON YCIYTH

3.5.1. OcHoBaHumeM Hayaja BBIIOJHEHUS aAAMUHUCTPATUBHON IpOLEAYPHI
SBJISIETCS IOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HaIIpaBIIEHHUE
ME)KBEJJOMCTBEHHBIX  3allpoOCOB, JOKYMEHTOB (CBEICHMH), HEOOXOAMMBIX JUIf
NpeJOCTaBICHUS MyHULIUIIAIIEHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHHCTPaTUBHOM
TpOIeyphl, sBIseTcs paGoTHUK ucnoikoma CII (manee - DODKHOCTHOE JIHLIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTara IpeJoCTaBIeH!s] MyHUIUIIAIBHON yCIyTH).

3.5.2. JlobKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTara
Ipe0CTaBICHUs MyHHUIIUIIAIIBHON yCIIyTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
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IIpEeI0CTaBIICHUS] MyHULIMTIIAJBHOMN YCIIyTH,

MpY BBUIBICHHH OCHOBAaHMH Ul OTKa3a B NPENOCTABICHUH MYHHIMIATIbHOU
YCIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aIMUHUCTPATUBHOIO PErIaMeHTa, IOATrOTaBINBAET
IIPOEKT pelleHus 00 0TKa3e B MPeAOCTaBICHUN MYHULIUIIATBHON YCITyTH;

B Cjlydae OTCYTCTBHsI OCHOBAaHMH IS OTKAa3a B IPENOCTABIEHUH MyHHUIUITIAIBHON
YCIIyTH, TPEeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aJIMHUHHMCTPaTHBHOIO perjaMeHTa, IIo
UTOraM  pPAacCMOTPEHHsI  JOKYMEHTOB, HEOOXOOMMBIX  UId  IPEIOCTaBICHU
MYHUIIMIIATBHON YCIyTH, TOATOTaBIMBAeT IIPOEKT pe3yibTaTa MpeJOCTaBICHUS
MYHMIMIAIBHOM YCIYyrW B COOTBETCTBHH C MOAMyHKTaMdH 1 — 3 myHkra 2.3.1
aJMUHUCTPATUBHOTI'O PETJIAMEHTA,

HampapjsieT ~ MOATOTOBIEHHBIA  IPOEKT  pe3yjabTara  MPedoCTaBIEHU
MYHHUIIMIIATBHON YCIyrM Ha COIJIACOBaHHE B YCTAHOBJIEHHOM IOPSJKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JJOKyMEHTO0000pOoTa.

AIIMHUHHCTpATHBHBIE IIPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITOJIHSAIOTCS B Te€YEHHE OJHOr0 paboyero JaHs.

PesynbraTaMy BBIIIOJTHEHUS aJAMUHHMCTPAaTHBHBIX IPOLEXYp SBJISIOTCS: MPOEKT
pelieHus 06 OTKa3e B MPEeJOCTaBICHHN MYHHUILMIIAIBHON YCIIYTH, CTIPABKH (BBIKCKHM).

3.5.3. CoryacoBaHMe W TIOJINMCAaHUWE MPOEKTa pe3yJIbTara IIPeIOCTaBICHHUS
MyHULUNIAIGHOM  yClayrd (majee — TPOEKTHl  JOKYMEHTOB) — OCYIIECTBIISICTCS
PYKOBOIHUTENIEM CTPYKTYPHOTO IIOZpa3JieNieHus, OTBETCTBEHHOIO 3a IOArOTOBKY
pe3ynbTaTa MyHHIMIAIBHON yciyrd, 3amectureneM Pykosomurens wucrosnkoma CII,
PykoBoautenem ucnonkoma CIL

[ToAroTOBIIEHHBIE MPOEKTHl AOKYMEHTOB, MMEIOIIKE 3aMeYaHus, BO3BPALLAtOTCH
Ha J0pabOTKy JHMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yJibTarTa MyHHIUIIAIbHOH
ycnyru. [loce ycTpaHeHHS 3aME4YaHUM NPOEKTHl JOKYMEHTOB MOBTOPHO NEpPelatoTCs
JUTSL COTJIACOBAHUS U MTOAIIUCAHUS.

PyxoBomutens wucroikoma CII mpu paccMOTpeHHH IPOEKTOB -JIOKYMEHTOB
npoBepseT COONIOJeHNEe aIMUHMCTPATUBHOIO peErjlaMeHTa NOJDKHOCTHBIMU JIMIAMH
ucronnkomMa CII B.4YacTH CpPOKOB BBIMOJHEHUS aJMUHUCTPATHBHBIX MPOIENYp, HX
MOCJIEIOBATEIbHOCTA W IIOJIHOTBI, HAaJIWYMsl COIVIACOBAHMM  YIIOJIHOMOYEHHBIX
NODKHOCTHBIX Jtu1l OpraHa B CHCTEME 3JIEKTPOHHOTO I0KyMEHT0000poTa.

B cioydae BBISBIEHHMS ~HApyIIEHMH B  9acTH  CPOKOB  BBITIIOJIHEHHS
aJIMAHHCTPATUBHBIX IMPOLENYpP, HX IOCIEN0BAaTENbHOCTH W IIOJHOTHI PykoBoxuTenb
pcrionkoMa CII MHMIMHPYET NpUBJIEYEHHE K OTBETCTBEHHOCTH JIUI, JOITYyCTHBIIMX
HapyIlIEHHs, B COOTBETCTBUH C IIYHKTOM 4.3 aJIMUHHACTPAaTUBHOTO PErIaMEeHTa.

AJIMUHHMCTPATHBHBIE MPOLEAYpPhl, YCTaHABIMBAa€Mble HACTOSAIIMM ITYHKTOM,
BBITOJIHSIOTCS B T€YEHHE OHOrO paboyero JaHs.

Pe3ysibTaTaMyl BBIIIOJIHEHHS aJIMMHUCTPATUBHBIX MPOLEAYpP SABIAIOTCA: pEIICHHE
06 OTKa3e B IIpHUeMe JOKYMEHTOB HEOOXOIMMBIX IS MPENOCTaBIeHH)s MyHULIUIIATbHON
yCIyrH, pelleHue o6 OTKase B NPEIOCTABIEHMH MYHWIMNAIBHON yCIyrd, CIpaBKa
(BBITIHCKA).

3.5.4. WcmonHeHuWe Tpoledyp, YKasaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHHACTPATMBHOIO perjiaMeHTa, IIpM HAJWYMU TEXHHIECKOH  BO3MOKHOCTH
OCYIIECTBISIETCS. B ABTOMaTHYECKOM PEXUME C UCTIOIb30BaHUEM aBTOMATU3UPOBAHHOU
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WH()OPMALMOHHOM CHCTEMBI, MPEeJHA3HAYEHHON sl OKA3aHMS TOCYJapCTBEHHBIX W
MYHHLUIATBHBIX YCIIYT.,

MakcuMalnbHbIi CPOK BBINONHEHNs aIMHHICTPATHBHBIX TIPOLEYP, YKA3aHHBIX B
MYHKTE 3.5. aIMUHUCTPATHBHOTO PErIaMeHTa, COCTABIISIET OUH PaboUmii IeHb.

3.6. Brinaya (HarnpaslieHHe) 3asSBUTEIO pe3y IbTaTa MyHUIMTAIBHOMN yCIyTH

3.6.1. OcHoBaHWeM Hayana BBINOJHEHHS aJMHUHHCTPATHBHON IIPOLEXYPSI
SBJIACTCA IOJNy4eHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE
aIMMHUCTPATUBHOU MPOLENYPhl, NOKYMEHTa, MOATBEPXKIAIOMIETO IIPeJOCTABIEHHE
MYHHMIIAIIAIIBHOU YCIIYTH.

JIOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHME aIMHHHCTPATHBHOMN
Npoueayphl, sABIseTcs paboTHuK ucnonkoma CII (mamee - HOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a Bbla4y (HaNpaBJeHHe) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  BBIJAYY (HampaBiieHHE)
JOKYMEHTOB:

o0ecreunuBaeT  PEerucTpalldiO M BHECEHHWE  CBENEHHH O pesyJsbrare
MPEIOCTABIIEHUS MYHMIMIIAIBHON YCIYTH B IIOJCHCTEMY BEIEHHS IOKyMEHTAI[UH
aBTOMATU3UPOBAHHON WH()OPMAIIMOHHONW CHCTEMBI, NpeIHA3HAYEHHON IS OKAa3aHHs
rOCYIapCTBEHHBIX U MyHUIUITATBHBIX YCIIYT;

M3BEIIACT 3asiBUTENIA (€r0 MPEICTABUTEIIS) CIOCO00M, YKa3aHHBIM B 3asBIEHHH, O
pe3ysbTaTte NPENOCTaBIeHUS MYHUIUNAIBHOW YCIYyIM U O BOSMOXKHOCTH MOTydYEHHUS
pesyibTraTa IpeaoCTaBIeHHsI MyHULUNANBHOH yciryru B ucriosikome CIT unu B MOLI.

McnonHeHnne  mpouexyp INpM  HalWYMM  TeXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIIAETCS B aBTOMATHYECKOM PEXUME C HUCIONIb30BAHUEM aBTOMAaTH3UPOBAHHOM
MH(QOPMALIMOHHOW CHCTEMBI, TpeHa3HAYeHHON sl OKa3aHHs TOCYIapCTBEHHBIX M
MYHHULUIAIBHBIX YCIIYT. t

AIMHHUCTPATHBHBIE MPOLEAYPH, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCA B TEHEHHE OJHOTO pabod4ero AHs CO [HS IIOIMMCAHMS JOKYMEHTa,
SBIISIOLLETrOCS pe3ysbTaToM [IpeI0CTaBICHHUS MyHHULUNAIbHON YCIIyTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM Hcnonakoma CIT.

PesynbrataMu  BBINONHEHMs ~ aAMHHHUCTPATHBHBIX  MpPOIELYp  SIBISIOTCS:
pasMEIleHne CBEICHHH O pesyJbTare IMPeNOCTaBIeHHsS MYyHHIMIAIBHON YCIyrd B
MH(QOPMAlMOHHBIX ~ CHUCTEMaX, W3BellleHHe 3asBHUTeNs (ero IpeACTaBUTels) o
pe3ynpTaTe NpeAOCTaBICHNUsI MyHUIMIATBHO! YCIIYTU U crlocobax ero nojydeHus.

3.6.3. Ilopsmox Belmauu (HampaBleHWs) pe3ysibTaTa  MPeNOCTABICHHUS
MYHULIUIIAIBHON YCIIyTH:

3.6.3.1. Ilpu obpalleHnH 3asBUTENs 3a Pe3y/lIbTaATOM MYHHUIMNATLHON YCIYTH B
M®ILI, paborank M®IL[ BbIaeT 3asABHTENIO pe3yIbTaT MyHMUMMNATBHON YCIyIH B
(opme 3K3eMIUIApa 3JIEKTPOHHOTO JOKyMeHTa Ha OyMaXHOM Hocurene. Ilo
TpeOOBaHMIO 3asBUTENSl BMECTE C OJK3EMIUIIPOM JJIEKTPOHHOIO JOKyMeHTa Ha
OyMaXHOM HOCHTENE €My MPEeIOCTABISETCSl IK3EMIUIP OSJIEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alHMCH Ha ChEMHbIH HOCHTEb MH()OPMALUH WM HAIPaBJIEHUS 3K3EMILIAPa
3JIEKTPOHHOI'O JOKYMEHTA I10 3JIEKTPOHHOM moyTe B anpec 3asButels. [Ipu 3amucu Ha
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ChEeMHBIi HOCHTENIb HH(GOpPMAIMM WM HAmpaBJIeHUH OJK3EMIUIIpa 3JCKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBIIEH JK3EMIUIAP JIEKTPOHHOrO NOKYyMEHTa Ha
OyMa)KHOM HOCHTeEJe, II0 3JIEKTPOHHOW I0YTe HMAEHTUYHOCTH TAKOro JK3eMILLIpa
3JIEKTPOHHOIO JIOKyMEHTa OJK3EeMIUISPY 3JIEeKTPOHHOrO JOKyMEHTa Ha OyMaKHOM
HOCHTeJNle 3aBepsieTCs YIOTHOMOYEHHBIM COTPYIHMKOM C HCTIONb30BaHUEM YCUIICHHOH
KBaJIU(DUIIMPOBAHHON 3JIEKTPOHHOMU TOIHCH.

AIMHHHUCTpATHBHBIE MPOLEAYpHl, YCTaHABIMNBACMBIE HACTOALIUM ITyHKTOM,
BHIMOJHSIOTCS B TOPSAIKE OUYEPENHOCTH, B JE€Hb NPUOBITHS 3asBUTENA B CpOKH,
yCcTaHOBJIEHHBIe periaameHToM paborst MOLI,

PesynpraraMy BHIIIONHEHUS aIMUHUCTPATUBHBIX NIPOLEYP SBIISIOTCS: bukcauus
(hakTa BBIIAYM pe3yJbTAaTa IPENOCTABIEHMs MYHHULHIAIBHOW YCIYTH B AVIC MOI],
pe3yIbTaT MPeI0CTaBIeHNsI MyHHUIUITATBHON yCIIyTH, BBIIaHHbIH 3aBUTEIIIO.

3.6.3.2. Ilpu obpaleHuy 3asBHTENS 3a Pe3ybTaTOM MYHHLHIIATBHOM YCIyTrH
gepe3 PecryOnMKaHCKHil TOpTAN 3asBUTENIO B JIMYHBIN KaOWMHET aBTOMAaTHYECKU
HANpaBISeTCs  OJIEKTPOHHBIM  00pa3  [NOKyMEHTa, ABJIAIOIIETOCS  pe3ylbTaToM
IIpe0CTaBIeHUS MYHUIUITAJIBHOU YCIIyTH, TIOITUCAHHBIN YCUIIEHHOH
KBaTM(ULIMPOBAHHOMN 3JIEKTPOHHOM MO/MKUCHI0 YIOTHOMOYEHHOTO NO/DKHOCTHOTO JIMLA
ucnoakoma CIL

AJMUHUCTpATHBHBIE TIPOIENYpHI, YCTAaHABIMBAaeMble HACTOAIIMM ITyHKTOM,
BBIMOJIHSIOTCS B J€Hb IOANMCAHHUS JOKYMEHTa, IIOJATBEPXKAAIOLIETro MpEeAO0CTaBICHUE
(0TKa3 B NIPEIOCTABICHUN) MYHUIMIIAIBHOM yCIIYTH, YIOTHOMOYEHHBIM NOIKHOCTHBIM
nuiom ucmosnkoma CIL

Pe3ynbTaTaMd — BBIIOJIHEHMS — AJMUHHUCTPATUBHBIX  NPOLENYp  SABJIAIOTCH:
HarpapjieHHe (TIpelloCTaBlIeHHe) C HCIONB30BaHUEM PecmyOnukaHcKoro IopTaja
3aBUTENIO JOKYMEHTa, TOATBEPKIAIONIEro NPeaoCTaBIeHHEe MYHHIIUIIAIBHON YCIIyTH
(B TOM YHCIIe OTKa3 B IPeIOCTaBICHAN MYHHIUIATBHON YCIIyTH).

3.6.3.3. [Ipu oOpalieHuy 3asiBUTENSI 32 pe3yJIbTaTOM MYHHULMNAIBHON yCIyTH B
Opras, J0/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAATY (HarpaBleHHe) JOKyMEHTOB,
BBIJAET 3aSBUTEINIO ‘Pe3yIbTaT MyHUUHIansHON ycmyru. [lo TpeOoBaHMIO 3asABHUTENs
BMecTe ¢ 9K3eMIUIAPOM 3JIEKTPOHHOTO JOKyMeHTa Ha OyMaKHOM HOCHTENe €My
MpeoCTaBIAETCS IK3EMILIAP SJIEKTPOHHOIO IOKYMEHTA IyTEM €ro 3alMCH Ha CbeMHBIN
HOCHTeIb MHGOPMAIMK WM HAIpPaBJIECHUs JK3eMIULpa 3JIEKTPOHHOrO NOKyMEHTa II0
3JIEKTPOHHOM ITOYTE B a[PEC 3asiBUTEIIS.

AJMHUHHCTpAaTUBHBIE TIPOLEAYpHl, YCTaHABIMNBACMBIE HACTOSIIUM IYHKTOM,
OCYILIECTBISIIOTCS. B TIOpSIIKE OYEpeTHOCTH, B JCHB NPUOBITUSL 3asBUTEIS B
cooTBeTcTBHH ¢ [IpaBriiaMu BHYTPEHHETO TPYOBOTO PACIOPsIKa HCIIOIKOMA CIL

Pe3ynbTaToM BBIIIOJHEHHS aIMUHHCTPATHBHBIX NMPOLEAYP SBISIOTCA: bukcanus
(akTa BBIAYM  pesysbTaTa  MPEJOCTaBIICHHUS MYHHUIUIIAJIBHOA  yCIyrd B
ABTOMAaTU3UPOBAHHOM WHGMOPMAIIMOHHON CUCTEME, npeaHa3HAaYeHHON Ul OKa3aHWsd
rocyIapCTBEHHBIX U MyHHMIIUIIAIBHBIX YCIIYT. '

3.7. VcripaBieHne TeXHUYECKUX OMUO0K
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3.7.1. B ciy4yae oOHapyeHUs TEXHUYECKOM OIIUOKU B JOKYMEHTE, SBJISIOILEMCS
pe3yIbTaTOM MYHHUIHMIIAIBHOM YCIYTH, 3asBUTENb HampaBiiseT B ucroiakom CIT:

3asBIEHHE 00 MWCIPABICHUM TEXHUYeCKoW omubku (mpuimoxkeHue Ne5 K
HACTOSILEMY aJMUHUCTPATUBHOMY PErJIaAMEHTY);

INOKYMEHT, BBIJAHHBIA 3aABUTENIO KaK pe3ylIbTaT MYHULUNAIBHOW YCIyTH, B
KOTOPOM COZEP)KUTCS TeXHUYeCcKas OInOKa;

JOKYMEHTBI, UMEIOIIME HOPUINYECKYIO CHILy, CBUAETEIBCTBYIOIINE O HATWYUU
TEXHUYECKOM OLIUOKH.

3asBieHre 00 HCIIPaBIE€HUU TEXHUYECKOW OLIMOKH B CBEIEHMAX, YKAa3aHHBIX B
JIOKYMEHTE, SBJISIOLIEMCS PE3YIbTATOM MYHULIUIIATBHON YCIYTH, IIOAAETCs 3asiBUTEIEM
(YOJIHOMOUYEHHBIM NPEICTaBUTENIEM) ITOYTOBBIM OTIpaBleHHeM (B TOM 4YHCIE C
MCIIOJIb30BAHUEM 3JIEKTPOHHOM IIOYTHI), JIMOO depe3 PecmyOnukaHCKUi mopran wiu
M®OILI.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 32 ITPUEM JOKYMEHTOB, OCYILECTBIISET
IpYeM 3asiBJIEHUs] 00 MCIIPABIEHUU TEXHUYECKOH OIMOKH, PETHCTPUPYET 3asBIECHUE C
MPWIOKEHHBIMA JOKYMEHTAMHU U TepelaeT UX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKy 1OKyMEHTOB.

AIMMHHCTPATHBHBIE NPOLENYPHI, YCTaHABIMBaeMble HACTOSIIUM ITYHKTOM,
BBITIOJIHAOTCS. B TEUEHUE OJHOTO pabovero IHS C JaThl PETUCTPALIMH 3asBIEHHUS.

PesynbraTaMu BBINOJIHEHHS aJMUHUCTPATUBHBIX MIPOLEYD SIBISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBIIEHHE, HAIIPAaBICHHOE Ha PacCMOTpPEHHE MOJDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKy TOKyMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy HIOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTBI M B LEISIX BHECEHMS WCIpaBIeHUH B JOKYMEHT,
ABJISIOLIMNCS PE3ybTaTOM IPENOCTABICHUS MYHUIUIIAIBHON YCIYTH, OCYIIECTBIISET
IpOLEAYpPBI, MPEAYCMOTPEHHBIE IIYHKTOM 3.5 aJAMHHHCTPATUBHOIO perjiaMeHTa, |
BBIIA€T MCIPABJIEHHBIA JOKYMEHT 3asBUTENO (YIOJHOMOYEHHOMY IIPEICTABUTEIIO)
JIMYHO MOJ POCIHUCH C M3BATHEM Yy 3asABHUTENS (YIMOJHOMOYEHHOTO IIPEACTaBHTES )
OpHTHHaNa JOKYMEHTa, B KOTOPOM COJAEPIKUTCS TEXHUUYECKas OIIMOKa, UM HalpaBJiseT
B aJpec 3asABUTENII IOYTOBBIM OTIIpaBJI€HHUEM (IIOCPEACTBOM 3JIEKTPOHHOW IIOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJTyYeHHS JOKYMEHTa IpHU IpefocTaBieHun B Opran
OpUTrMHajia JOKYMEHTa, B KOTOPOM COJIEPIKUTCS TeXHUYECKast OIIHOKa.

AIMMHUCTPAaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAaEMble HACTOSIIUM ITYHKTOM,
BBINIOJHAIOTCS B TeYeHHe ABYX pabouux OHeH Imociie OOHAapy)KEHUsS TeXHHYECKOU
OMMOKM WIM TOJTy4eHHUs OT J00Oro 3aWHTEPECOBAHHOIO JIMLA 3asBIEHUS O
JOIYILIIEHHOM OLIHOKE.

PesynpTaraMu  BBINONHEHUS  aIMUHUCTPATUBHBIX  IMPOLEAYP  SABJISIOTCS:
BBIIaHHBIN (HaIllpaBIEHHBIN) 3asBUTENIO JOKYMEHT.

4. Ilopsinok 1 GOpMBbI KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHHUHNAJILHO
yCJayTru

4.1. ITopsiiok ocyIIecTBIEHHS TEKYLIEro KOHTPOJIS 3a COOTIOIEHHEM U HCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMU TTOJOXKEHUH aIMUHUCTPATHBHOTO
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periaMeHTa ¥ MHbIX HOPMAaTUBHBIX [IPABOBBIX aKTOB, YCTaHABIUBAIOIIUX TPeOOBAHUS K
IPeJOCTaBICHUI0 MyHULIUIIAIBHON YCIYTH, a TaKXKe NPUHATUEM UMH pellleHHH

KoHTpob 32 MONHOTON M KauecTBOM IPEOCTaBIICHUS MYHHUIMIAIBHON yCITyTH
BKJIIOYAeT B ceOsl BBISIBIIEHHE U yCTPAaHEHUE HApPYyIICHUN MpaB 3asiBUTENICH, POBEICHHE
IPOBEPOK COONIIOAEHUST MpOLeAyp MpeaoCTaBlIeHHs MYHUIMMIAIbHOW  YCIYTH,
IOTOTOBKY PEIIEeHHM Ha feiicTBUs (Oe31eiicTBIE) MOKHOCTHBIX JIMI] OPraHa MECTHOTO
CaMOYIPaBJICHHUS.

®opmaMH KOHTPOJIS 3a COONIOJEHHWEM HCIIONIHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYD SIBISIFOTCS:

1) mpoBepka M COrJacoOBaHUE IIPOEKTOB JOKYMEHTOB IIO TPEJOCTABIIEHUIO
MYHULUIIAIBHON YCIYTH;

2) mpoBOAMMEBIE B YCTAaHOBIEHHOM  TOpSiAKE  [POBEPKU  BeACHUS
NeJI0NPOU3BO/ICTBA;

3) mpoBeieHNHE B YCTAHOBIEHHOM IIOPSIIKE KOHTPOJBHBIX IIPOBEPOK COOIIOAECHHUS
IpoLeayp NpeaoCTaBIeHUs MyHUIIUNIAIbHON YCIIyTH.

B memax Texkymero KOHTPOJS WCIOJB3YHOTCS CBENEHHUS, HUMEIOIUEeCs B
JJIEKTPOHHOM 0aze HaHHBIX, CIyXKeOHas KOPpPECHOHICHIMS, yCTHas W MHUCHMEHHAas
MH(pOpMaLXsl JOJDKHOCTHBIX JIML, OCYIIECTBIISIOINX BBIIIOJIHEHHE aIMUHUCTPATUBHBIX
IIPOLENYP, )KypPHAJIBI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYIHe CBEICHUS.

Jlsist OCyIeCTBIEHUSI KOHTPOJIS 332 COBEPIICHUEM JAEUCTBUM NP MIPEeIOCTABICHUH
MYHHUIUIAJIBHON YCIYTM W IPUHATUU pELICHUH pPYKOBOAUTEIIO OpraHa MECTHOIO
caMOyTpaBJeHUs] IMPENCTaBISIOTCS CIPaBKU O pe3ylbTaTax IpeloCTaBICHUS
MYHHUILUIIAJIBHON YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUS CPOKOB, IIOCIENOBATEIBHOCTU U COLECPIKAHUS
aIMHUHUCTPATUBHBIX MPOLEAYpP MAODKHOCTHBIE JIMIA HEMEUIEHHO HWH(GOPMUPYIOT
PYKOBOIUTENSI OpraHa, IIPeJOoCTaBiISIOIEr0 MYyHULHUIAIBHYI YCIyTy; a Takke
MPeaNPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILIEHUMN.

Tekyumit KOHTpOJb 3a COOJIOAEHHWEM TIOCJIENOBAaTEIBHOCTU JEWCTBUH,
ONpe/e/IeHHBIX ~ aJMUHUCTPATUBHBIMH  IpoLeAypaMH IO  IPeJOCTaBICHHIO
MYHMIIMITAJIBHOM YCIIyTH, OCYILECTBISETCS 3aMECTUTEIEM pPYyKOBOINUTENs oOpraHa
MECTHOIO  CaMOYIIpaBJI€HHUs, OTBETCTBEHHBIM 32 OpraHM3aluil0 paboTel IO
MIPEIOCTABICHUI0 MYHHUIIMIAIBHOW YCIyTH, HAYaJIbHUKOM OTEja, OCYILIECTBIISAOLIErO
OpraHu3alurio paboThl 0 NPEIOCTaBICHUIO MYHUILIUIIAIBHON YCIIYTH.

[lepedyeHb OOMKHOCTHBIX JIMI], OCYIIECTBISIOIMIMX TEKYIIUH KOHTPOIIb,
yCTaHABJIMBAETCS IMOJIOXKEHUSIMU O CTPYKTYPHBIX IOAPA3AEIE€HUSAX OpraHa MECTHOIO
caMOYIIpaBJIeHHs U JOJDKHOCTHBIMU perjlaMeHTaMu.

4.2. TTopsimoK ¥ MePHOAMYHOCTh OCYIIECTBICHUS IUIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK
TIOJIHOTBI ¥ Ka4eCTBa MPeI0CTABIEH s MyHHUIIMITANBEHOMN YCIIYyTH, B TOM YHCJIe MOPSI0K
¥ (hOpMBI KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM IIPEOCTABIEHUS My HULIUIIATbHOM
yCIyTU
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4.2.1. KoHTpOJIb 3a IIOJIHOTOM ¥ Ka4€CTBOM NPEJOCTABIECHUS MyHUIIUNIATBHOM
YCIIyTH OCyILlecTBIsieTcs B (hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus Kanob 3asBUTeNel Ha nerctBus (6e3nericTBue) ucnojakoma CII,
a TaKXe UX JTOJDKHOCTHBIX JIUL, MyHULIUNIATIBHBIX CITY)KaIIUX.

42.2. B wmemix OCyLIECTBIEHUS KOHTPOJS 3a IIOJHOTOM M KadecTBOM
[IPEIOCTaBIEHUs] MYHUIMIIAJIBHONW YCIyI'M IPOBOASTCS IUIAHOBBIE W BHEIUIAHOBBHIE
npoBepku. IIopsAIoK ¥ IMEepUOJUYHOCTH OCYIIECTBIEHHUS IUIAHOBBIX ITPOBEPOK
ycTaHaBlIMBaeTcs IUlaHoM paborel wucnmosnkoma CII. Ilpuw mpoBepke MoryT
paccMaTpuBaThCi BCE BOIIPOCHI, CBS3aHHBIE C IIPEIOCTABICHUEM MYHHIUIAIbHOMN
ycayrd (KOMIUIEKCHBIE IIPOBEPKHM), WM OTAENbHBIM BOIMPOC, CBSI3aHHBIA C
IIPEIOCTAaBICHUEM MYHHULMIIATBHON yCIyru (Temarudeckue mpoBepku). [Iposepka
TaK)Ke MOXKET IIPOBOJUTHCS 10 KOHKPETHOM ajtobe 3asBUTEIIS.

4.2.3. BHemIaHOBbIE IIPOBEPKU IIPOBOASTCS B CBSI3U C MPOBEPKOM YCTpaHEHUS
paHee BBISIBICHHBIX HApPyILIEHUW aIMUHHUCTPATUBHOTO pErjaMeHTa, a TakKKe B CilIydae
NIOJTyueHus kKajno0 3asBUTenel Ha nelicTBus (O6e3neiictBue) ucnosikoma CII, a Takxke ux
JOJDKHOCTHBIX JIUL, MyHULIANIAIBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTarel IpoBepkd OGOPMIISIOTCS B BHUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBIEHHBIE HEOCTATKU U MPEIJIOKEHUS TI0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI] OpraHa, peI0CTaBIISIOIIETO
MYHUIUINAIBHYIO YCIYTy, 3a pellleHus U AeicTBus (Oe3aeiicTBUe), IpUHUMaeMble
(ocylecTBIsI€EMBIE) MU B XOJI€ IPEIOCTABICHUSI MyHULUIIAIBHON YCIIyTH

[To pe3ynpTaTaMm MpOBEIEHHBIX IIPOBEPOK B CiIydae BBISIBICHUS HapYLIEHUN MpaB
3assBUTEJIell BUHOBHBIE JIMIAa IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAaTeabcTBOM Pocculickoi Penepanum.

PykoBoauTens opraHa MECTHOIO CaMOYIIPaBIIEHHMS] HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE paCCMOTpPEHUE 3asiBIICHUIA.

PykoBoauTens (3aMeCTUTENb PYyKOBOAMUTENS) CTPYKTYPHOTO IMOApa3IeIeHHs
OopraHa MECTHOI'O CaMOYIIPAaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(umu) HeHaJuIeXkallee BBINOJIHEHWE AaJIMUHUCTPATUBHBIX IEMCTBHM, YKa3aHHBIX B
pazzgene 3 aIMUHUCTPATUBHOIO perjaMeHTa.

JIOMKHOCTHBIE JIMLla W UWHBIE MYHUIMNAIbHBIE CIyXXalllie 3a pelleHus u
nevictus (Oe3neiicTBUe), MPUHUMAEMbIe (OCYIIECTBIsIEMbIe) B XOIe IPEIOCTaBICHUS
MYHUIUIATEHON YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IaTeJIbCTBOM IIOPSIJIKE.

4.4. TlonoxeHusi, XapakTepu3yrolre TpeOOBaHUsI K MTOPSIAKY U (popMaM KOHTPOJIS 3a
NpeIoCcTaBlIeHeM MYHULIMITAIBHOM YCIYTH, B TOM YHCJIe CO CTOPOHBI I'paXk/iaH, uX
o0BeIUHEHHUH 1 OpraHu3alui
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KoHTpoOIb 3a IpefocTaBIeHUeM MYyHHUIMIAIBHON YCIIyTH CO CTOPOHBI paK/iaH,
X OOBeIMHEHHMN ¥ OpraHMW3alui, OCYLIECTBIAETCS IMOCPEICTBOM OTKPHITOCTH
JeATeIbHOCTH  OpraHa  MEeCTHOrO  CaMOYNpaBJI€HWs  [pA  MPeJOCTaBICHUU
MyHHILMNATBHON  yCITyrW, TOJNy4eHHs IIONHOM, AaKTyalbHOM W  [OCTOBEPHOH
MHGOpPMALMK O TMOpSAKE MPEJOCTaBIE€HUS MYHWIMIIATbHOM YCIyrM M BO3MOXHOCTH
nocyaeGHOTO paccMOTpeHust obpameHui (kano0) B Tmpolecce MPeJoCTaBIeHUS
MYHHIIUITAIIBHON YCITyTH.

5. locyneOublii (BHeCy1e0HbIi) MOPSIOK 005KaI0BAHUS PeleH il H AeficTBHI
(Ge3meiicTBHSI) OPraHa, NpeAoCTaBJIAIOUIEr0 MyHHIHNIATIBHYIO YCIYTY,
MHOTroQYHKIHOHAJIBHOIO IIEHTPA NPeI0CTABIEHHs FOCYIaPCTBEHHBIX H
MYHHIHNAJIbHBIX YCJIYT, Opranu3anuii, yKka3aHubix B yactu 1.1 craTbn 16
®enepanbHoro 3akoHa Ne210-P3, a TaksKe X A0/KHOCTHBIX JIHI,
MYHHIHNIAIBHBIX CTYKALIUX, pA0OTHHKOB

5.1. 3asBUTENH UMEIOT IIPaBo Ha 00KAIOBaHKE B J0CY1eOHOM IOPSIIKE pellIeHUH
U paelictBuii (Oe3meicTBHSI) OpraHa, IPEJOCTABJIAIOLICTO MYHUILHMIATIbHYIO YCIYyTY,
JO/DKHOCTHOTO ~ JIMIIAa OpraHa, IMPedOoCTaBISIONIEr0 MYyHHUIMIIAIbHYIO  YCIyTY,
MYHUIMNAIBHOTO  CJIy)Xallero,  PyKOBOAWTENSl  OpraHa,  NPEeJOCTaBJIAIOLIEro
MYHHULIUTIATBHYIO yCIIyTy, MHOTO(YHKIIMOHAIBHOIO LIeHTpa, paboTHHUKA
MHOTO(QYHKIIHOHATBFHOTO LIEHTPa, OpPraHN3allyii, pelyCMOTPeHHbIX 4acTbio 1.1 craThu
16 ®enepansHoro 3akoxa Ne 210-P3, a Takxke UX pabOTHUKOB.

3asBUTENb MOXKET OOPAaTUTHCS C Kaj000ii, B TOM YHCJIe B CIEAYIOIHUX ClIydasx:

1) HapylIeHHe cpoKa perMCTpaliy 3aIpoca O MPe0CTaBIeHUH MyHUIUIIATBHOU
YCIIyTH, 3a1poca, yKasaHHoro B cratse 15.1 @enepanbHoro 3akona Ne 210-03;

2) HapylIeHHe CPOKa MPeNOCTABIECHHs MyHMIMNATbHOH yciyrd. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHOe) 00xanoBaHWE 3asBHUTENIEM PELICHUH U JeNCTBUM
(6e3eiicTBIs) MHOTO(DYHKIMOHAIBHOTO IIEHTPa, PaGOTHUKA MHOrO(YHKIHOHAIBHOTO
LEHTpa BO3MOXXHO B CIIydae, €ClId Ha MHOTO(QYHKUMOHANBHBIM LEHTp, PELICHUS K
neiicteust  (Ge3zmelicTBHE) KOTOPOro  OOXaIyloTcs, BO3JIOXKEHA (QYHKUHS IO
[PeJIOCTABIEHHIO COOTBETCTBYIOIIMX MYHMIMIANBHBIX YCIyr B IOIHOM oObeMe B
nopsiike, onpesieneHHoM dactbio 1.3 craten 16 ®enepanpHoro 3akoxa Ne 21 0-03;

3) TpeGoBaHMe y 3asBUTENS TOKYMEHTOB WM HH(MOPMALKH MO0 OCYIIEeCTBICHHUS
NeiicTBUil, MpeACTaBlIeHHe WU OCYIUECTBIEHHEe KOTOPBIX HE IPEeayCMOTPEHO
HOPMATMBHBIMH TPaBOBBIMH akTamu Poccuiickoit @Deznepanuy, HOPMATHBHBIMH
npaBoBeIMU akTamu PecryOmuku TaTapcraH, MyHHIMIANbHBIMU NPaBOBBIMH AKTaMH
JUIS TIPEIOCTABICHUS. My HULIMIIAIBHON YCITyTH;

4) oTkaz B TpueMe JOKYMEHTOB, NpEeIOCTaBleHHe KOTOPBIX IPeIyCMOTPEHO
HOPMATHBHBIMH [PaBOBBIMH aKkTamu Poccuiickoit ®enepaiuy, HOPMATHBHBIMH
MpaBoBBEIMM aKTamMu PecryGnuku TaTapcTaH, MyHHUIMIAIBHBIMK IIPABOBBIMH aKTaMH
IS TIpeIoCTaBIeHHsI MyHULIUITAIBHON YCIIyTH, Y 3asBUTENS;

5) 0TKa3 B IPeIOCTABICHUN MyHUIMIAIBHON YCIIyTH, €CIIH OCHOBAHMS OTKa3a HE
IpeIycMOTpPeHbl (eepanbHbIMKM 3aKOHAMHM U MPUHSTBIMUA B COOTBETCTBHU C HHUMH
WHBIMH HOPMATHUBHBIMH MpaBOBBIMU akTamu Poccuiickoit ®eznepannu, 3aKOHAMH H
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WHBIMU HOPMAaTHUBHBIMU IIPaBOBBIMU aKTaM# Pecniybnuku Tarapcras,
MyHHULHUITATBHBIMA  TIPAaBOBBIMU ~ aKTaMHM. B ykasaHHOM ciydae JocCyAeOHoe
(BHecyneOHOe) o0O)kaloBaHWE 3asiBUTENEM peIleHud u JAeicTBuil (OesnmericTBHsA)
MHOTO(QYHKIIMOHAIBHOTO II€HTpa, pa0OTHMKAa MHOTO(YyHKUHOHAIBHOIO LIEHTPa
BO3MOXKHO B CiIy4ae, €Clid Ha MHOTO(YHKIMOHAJIbHBIN LIEHTp, PELICHUs U NEUCTBHUS
(Ge3meiicTBHE) KOTOPOTrO OOXKaTYyIOTCS, BO3JIOKeHAa (YHKLIMS IO IPedOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YCIyr B IIOJIHOM 00BeME B MOpSAKe,
orpeaeneHHOM 4acThto 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHe C 3asgBUTENS MPU IPEAOCTABICHUU MYHULUNAIBHON YCIyTH
IaTel, He TIPEAYCMOTPEHHOM HOPMAaTHUBHBIMU IPaBOBBIMH aKTaMM Poccuiickon
denepand, HOPMAaTUBHBIMH IIpaBOBBIMM  akTamMu Pecmybmukm — Tatapceran,
MYHUILUTIAIHBIMY [IPaBOBBIMU aKTaMU,;

7) oTKa3 opraHa, MpeAOCTaBISIOIIEr0 MyHUIUIAIBHYIO YCIYTY, HOJDKHOCTHOIO
Ml OpraHa, MpeIOCTaBIISIONIEr0 MyHUIUIAIBHYIO YCIyTy, MHOTOQYHKIIHOHATBHOTO
[IeHTpa, pabOTHUKA MHOTO(YHKIIMOHAIEHOTO LIEHTPA, OPraHU3al|i, IIPENyCMOTPEHHBIX
yactero 1.1 crateu 16 ®DexpepanbHoro 3akoHa Ne 210-®3, wiu ux paOOTHHUKOB B
UCIIPaBIICHUH JOMYIIEHHBIX MMHU OIEYaTOK U OIIMOOK B BBIJIAHHBIX B DPE3yJIbTaTe
NPENOCTABIEHAS] ~ MYHHUIMIAIBHOW  YCIyrM  JOKYMEHTax Ju00  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKUX WHCIpaBleHud. B ykazaHHOM ciydae nocyneOHOe
(BHecyneOHOe) oO)kalloBaHME 3asBUTENEeM pelleHuid U JeicTBui (Oe3nelicTBus)
MHOTO(QYHKIIMOHAIBHOTO  IIeHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOXKHO B CjIy4ae, eclld Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, PELIEHUs U JEHCTBHS
(Ge3meiicTBHE) KOTOPOro OO0XKaIylOTCs, BO3JIOKEHAa (QYHKLIMs IO IIPENOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIMIIATBHBIX YyCIyr B TIIOJIHOM o0ObeMe B MOpSIKe,
omnpeneneHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylieHHe CpOKa WM IOpsAKa BbIAAYM JOKYMEHTOB II0 pe3yJbTaTam
MpeIO0CTaBIeHUsI MyHULIUIIAJIBHON YCIYTH; :

9) mpuOCTaHOBJICHHE MPEIOCTABICHUS MYHUIUIATBHON YCIyTH, €CJIA OCHOBAHMUS
MPUOCTAHOBJIEHUSI HE IPeIyCMOTpPeHbI (eepalbHbIMUA 3aKOHAMHM M IPUHATBIMH B
COOTBETCTBMM C HHUMH HWHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMU aKTaMu Poccuiickoi
Depepalviy, 3aKOHAMH W WHBIMM HOPMAaTHBHBIMH IIpaBOBBIMM aKkTamMu PecmyOnuku
TartapcraH, MyHUIIMIIATBHBIMA TIPABOBBEIMU aKTaMu. B ykazaHHOM citydae JocyneOHoe
(BHecyneOHOE) OOJkalloBaHWE 3asiBUTENEM peIleHud M JAedcTBuil (OesnmeiicTBHsA)
MHOTO()YHKIIMOHAJIBHOTO  LleHTpa, paboTHHKa MHOTNO(YHKIMOHAJIBHOIO LEHTpa
BO3MOXXHO B CjIyd4ae, €CJIi Ha MHOTO(QYHKIMOHAIBHBIA LEHTP, PEeIleHHs U AEHCTBHS
(6e3neiicTBHE) KOTOPOTO OOXKATYHOTCS, BO3JIOXKEHA (QYHKLHUS IO MPEAOCTABIEHHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYyr B IIOJHOM OOBEME B IOpPSAIKE,
onpezeneHHOM 9acTbio 1.3 cratbu 16 @enepansHoro 3akona Ne 210-03.

10) TpeGoBaHMe y 3asBHUTENS] NMpPHU NPEJOCTABICHUM MYHULUIAIBHOM YCIyrH
JIOKYMEHTOB WJIH WH()OPMAIUH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh TIPH MepBOHAYaIbHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPENOCTABJIEHNS] MYHHULUNAIBHOW YCIyTH, MO0 B MPeIOCTaBIEHUH MyHHUIUNAIbHON
YCIyTH, 3a UCKJIIOUYEHHEM CIlydaeB, IIPeldyCMOTPEHHBIX IyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-03. B ykazanHOM ciyuyae nocyneOHOE (BHeCYneOHOE)
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o0OrxaoBaHuUE 3asBUTEIIEM pereHui 51 JIeUCTBUI (6e3nmeiicTBHA)
MHOTOGYHKIIHOHALHOTO ~ LeHTpa, pabOTHMKA MHOTOQYHKIMOHAIBHOIO — LEHTPa
BO3MOXKHO B CIIydae, eClii Ha MHOrOQYHKIMOHAJBHBIM LEHTp, PELICHHUS U IecTBUsA
(6e3zeiicTBIE) KOTOPOrO O0XaiyroTCs, BO3JIOXKEHA (GYHKIMST 10 MPENOCTaBJICHHIO
COOTBETCTBYIOIIMX ~MYHMIMIIANBHBIX YCIYT B TMOJNHOM OOBeMe B  IOPSAKE,
onpe/eNeHHOM 4acThio 1.3 crathu 16 DenepanabHOro 3aKoHa Ne 210-®3.

52. Yanoba momaercs B THUCbMEHHON Qopme Ha OyMa)XHOM HOCHUTENE, B
J]IeKTpOHHOM (opMe B OpraH, MpeIOCTABIMIOMMA MyHULHUIIANbHYIO  yCIyTY,
MHOTO(YHKIMOHAJIBHBIA LEHTp JK00 B COOTBETCTBYIOLIUI OpraH rocyaapCTBEHHOH
BIACTH, SBJAIONIMIiCS ydYpeauTeleM MHOrOQYHKIMOHAIBHOTO LEHTPa (manee -
ydypemuTenh  MHOTOQYHKIMOHAJBHOTO — LEHTpa), a Taike B  OpraHU3alliy,
mperycMoTpeHHble dacThio 1.1 ctathu 16 dDeepanbHOro 3aKoHa Ne 210-®3. JKanobsl
Ha pemeHus u jeifctBus (GesneficTBre) PyKOBOJHUTENS OpraHa, NpelOCTaBIAIONIEro
MYHHIMIATBHYIO YCIYTY, TONAI0TCS B BBILICCTOSIIMM OpraH (TIpu ero HaJIH4YHMK) MO0 B
Cllydae ero OTCYTCTBHS PacCMaTPHBAIOTCS HEMOCPEICTBEHHO PyKOBOAHMTEIEM OpraHa,
IPEeNIOCTABISIONIEr0 MyHULMIATBHYIO YCIyTY. Xanobsl Ha pelIeHUs U JEHCTBUA
(6e3neiicTBrEe) pabOTHHKA MHOTO(YHKIMOHAIBHOTO IIEHTPA MOAAOTCS PYKOBOIUTENIO
3TOr0 MHOTO(GYHKIMOHAJIBHOTO IeHTpa. JKamoObl Ha PpeIIeHUt | TeNCTBUS
(6e3neiicTBHE) MHOTOGYHKIIMOHATIBHOTO [eHTpa  TOJAAIOTCA  YYPEAUTENIO
MHOTOQYHKIIMOHAJBHOTO IEHTpa WM JO/DKHOCTHOMY JIMLY, YIIOTHOMOHUCHHOMY
HOPMATMBHBIM TPaBOBBIM aKkToM PecmyOmuku TarapcTaH. XKanoOsl Ha pelieHus U
neiicteust (6e3nelicTBre) paGOTHUKOB OpraHU3alui, MPEeayCMOTPEHHBIX HacCTbIO | )
cratbi 16 ®enepansHoro 3akoHa Ne 210-@3, moznaioTcs pPYKOBOAMTENAM 3THX
OpraHu3aLui.

Wanoba Ha pemenus u jeiicTBus (OesmelicTBue) OpraHa, IMPENOCTaBIISIOWIETO
MyHUIMIATBHYIO — YCIyry, MOJDKHOCTHOTO —JIMIa  OpraHa, —MpeJoCTaBIAIOLIEro
MYHUIUTATBHYI0 YCIyTy, MYHHIMIIQIBHOTO CIyXalllero, pPYKOBOIMTEIA OpraHa,
TIPEeIOCTABIISIOEr0 MYHHUIUMAIBHYIO YCIYTy, MOXET OBITH HaNpaBlieHa II0 IIOYTE,
yepe3 MHOTO(QYHKIHOHATBHBIA ILEHTP, C  HCIOJb30BaHUEM HH()OPMAILITOHHO-
TeleKOMMYyHHUKalMoHHOH  cetn  «VIHTepHEeT», o(UIIMAIBHOTO  calTa  OpraHa,
[PEeNOCTABIAIONIEr0  MYHMIMIANbHy0 — ycnyry, — EjauHoro — mopTana 6o
Pecry6IMKaHCKOroO IOpTaja, HHPOPMAIMOHHON CHCTEMbI nocyneOHOro 00XaaoBaHuUs,
a TaKKe MOKET OBITH [IPUHATA MPU TMYHOM IIpHeMe 3asButens. JKanoda Ha pelenus u
JEeACTBUS (Ge3neticTBUE) MHOTO(YHKIIHMOHAIBHOTO LEeHTpa, paboTHHKa
MHOTO(GYHKIMOHAJBHOTO ~ IIEHTpa MOXeT ObITh HampaBieHa 1O  MOHTE, C
HCTIONB30BaHMEM — MH(OPMAIMOHHO-TENEKOMMYHHUKAIMOHHOH — ceTn  «MIHTepHET,
odHIManbHOro caifita MHOro(QyHKIHOHATPHOIO LEHTPA, Enu"oro moprana JIubo
PecryGIuKaHCKOTO TTOpTania, HHPOPMALHOHHON CHCTEMbI nocynebHoro o0xaaoBaHus,
a TaKKe MOKET GBITh IPUHATA MPH JIMIHOM IpreMe 3asButens. JKanoda Ha perenus u
neiictBus (6Ge3meiicTBHE) OpraHM3alui, NPEeITyCMOTPEHHBIX HaCThIO 1.1 crateu 16
®enepansHoro 3akoHa Ne 210-@3, a Taioke uX pabOTHUKOB MOXKET OBITH HalpaBjieHa
[0 rouTe, C WCIONB30BAHHEM HH(POPMALOHHO-TENEKOMMYHUKAIMOHHON —CeTH
«/uTepHeT», O(QUIMANBHBIX CafiTOB STHX OpraHM3alui, EnuHoro moprana Judo
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PecnyGnukaHckoro moprania, a TakXKe MOXET OBIThb NpUHATA IPU JUYHOM IIPUEME
3asiBUTEIIS.

5.3. XKanoba momkHa conepkKaTh:

1) HamMeHOBaHWE OpraHa, IMPeJOCTABJISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JIO/DKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBJISAIONIEr0 MYHULMIAIBHYIO YCIYyry, Ju0O
MYHHUIIMITATBHOTO CIIY)Kalllero, MHOTO(YHKIIMOHATBHOTO LIEHTPa, ero PyKOBOAUTENS U
(wmu) paboTHUKA, OpraHM3aluid, MpegyCMOTpPEeHHbIX uacTelo 1.1 crateu 16
®enepanprHoro 3akoHa Ne 210-D3, ux pykoBogutene u (Win) pabOTHUKOB, PELLIEHUS U
nerictBus (Oe3/1eiicTBHE) KOTOPBIX 00KaIyIOTCS;

2) daMuIHIO, UMS, OTYECTBO (MIOCIEAHee - MPH HATWYHUM), CBEJEHHUS O MECTe
)KUTENLCTBA 3asBUTENS - (PU3NYECKOro JMla MO0 HAaUMEHOBAaHUE, CBEACHUS O MECTe
HAXO)KIEHHUs 3asIBUTENS - FOPUIMYECKOTO JIUIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) 3JeKTPOHHOW MOYTH! (IpH HAIWYMK) U IIOYTOBBIA aJpec, 110
KOTOPBIM JIOJKeH OBITh HAIlpaBJIeH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 OOXKayeMbIX pEIIeHUsX U AeWcTBUsAX (Oe3nelcTBUH) OpraHa,
MPEIOCTABISAIOMIET0 MYHULMNATBHYIO  YCIyry, JO/DKHOCTHOIO JIML@ Oprasa,
IPEIOCTABIISIONIEr0 MYHHUIUMAIBHYIO YCIYry, JUOO MYHHMLMIIAIBHOIO CIIy>KallIEero,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pabOTHMKa MHOTOQyHKIMOHAIBHOIO ILEHTpa,
OpraHu3alni, NpeayCMOTPEeHHBIX 4acThio 1.1 crateu 16 @enepanbrHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) moBOHIBI, HA OCHOBaHWU KOTOPBHIX 3asSBHUTENb HE COIVIACEH C pEeLIeHHEM U
neiictBueM (Oe3medicTBHEM) OpraHa, MPENOCTaBISIOMIEr0 MYHHUIMUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, IMPeNOCTaBISIONIer0 MyHHUIMNAIbHYIO YCIyry, JH00
MyHHUIIMIIAILHOTO  CIy)Kallero, MHOTO(YHKIIMOHAJBHOIO  LIEHTpa, pabOTHHKA
MHOTO(GYHKIIMOHATBHOTO LIEHTPa, OpraHU3aluii, IpeAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-P3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MpeCTaBIeHbl JOKYMEHTHl (TIpH HAJIWYMK), NOATBEp)KIArOIIMe JIOBOIBI 3asABUTEJIS,
1100 UX KOIIHUU.

5.4. TToctynuBIas xanoba Mo UIeXKUT PETUCTPALIUU B CPOK HE TO3HEee pabodero
JTHSI, CJIEYIOIIETO 32 THEM IOCTYTUICHHUS.

5.5. Xanoba, mocTynuBIIas B OpraH, IPeJOCTaBIAIONINI MYyHHULUIIAIBEHYIO
YCIYr'y, MHOTOQYHKIHOHATBHBIA IEHTP, YYPEOUTEN0 MHOrO(QYHKIHOHAIBHOIO
LIEHTpa, B OpPraHU3alUH, NpeaycMOTpeHHble 4acTeto 1.1 crateum 16 DenepanbHOrO
3akoHa Ne 210-®3, nu6o0 BbIlIeCTOSIIUNA opraH (IpU €ro HalIW4YUK), IOIEKUT
PacCMOTPEHHMIO B TEYEHHE MATHAALATA paboumx IHEH CO QHS €€ PErucTpaluy, a B
cllygae 00’KaJoBaHUS OTKa3a OpraHa, MpeJOCTaBIIOIIEr0 MYHHMUHUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAIBHOTO LIEHTPa, OpPraHU3alui, IpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-®P3, B mpueMe NOKYMEHTOB y 3asBHTENs JIMOO B
WCTIpaBJIEHUH JOMYIIEHHBIX OIEYaTOK M OIIMOOK MM B Clydae OO0XKaJloBaHUS
HapyIIEHUs] YCTAHOBJIEHHOTO CPOKa TAKWX HCIPABIEHUH - B TeueHHe NATH pabovmx
JTHEH co JTHS ee perucTpaliu.

5.6. ITo pe3ynbTaTaM paccCMOTPEHMs KaJ00bl IPUHUMAETCS OJHO M3 CJIEIYHOIINX
pPELICHUM:
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1) sxanoba yZOBIETBOpsIeTCA, B TOM HHCIE B Gopme OTMEHBI MPUHATOTO
pellleHus, UCTIPABIEHMs JOMyEHHBIX ONedaToK 1 OIMOO0K B BBIAHHBIX B pe3yJbTaTe
peOCTaBeH)s MYHMLMNANBHOW YCIyrd —JOKyMEHTax, BO3BpaTa 3asBHUTEIIO
eHeXKHBIX CPEeICTB, B3MMaHKME KOTOPBIX HE TIPEIyCMOTPEHO HOPMAaTUBHBIMHU
IIPaBOBBIMM aKTaMH POCCHICKOH Depepalliy, HOPMATUBHBIMU IPABOBBIMU AKTAMH
Pecry6muku TatapcTaH, MyHALIMIATBHBIMI PABOBBIMH aKTaMH;

2) B yZOBJIETBOPEHHH XKaN0OBI OTKA3bIBACTCS.

He mo3nHee IHSA, CIEAYIOLIETO 3a MHEM NPWHSTHSA PCLICHH, yKa3aHHOIO B
HACTOSILIEM ITYHKTE, 3asBUTEIIO B UChMEHHOM (hopMe H IO JKeNIaHMIO 3aABUTE]IA B
3IeKTpOHHOW (GopMe  HaNpaBIAeTCs MOTHBUPOBAHHbI OTBET O Ppe3yibTaTax
PAacCMOTPEHHS JKaIO0bL.

5.7. B cioydae TpU3HAHMS JKanoObI MoJuIeKallleil yJAOBIETBOPEHUIO B OTBETEC
3agBUTENI0 O Pe3ysbTaTaX pacCMOTPEHHUA Kao0bl maeTcs MHGOpMaNUs O JeHCTBUAX,
OCYIIECTBJISIEMBIX ~ OpraHoM, — MPeJOCTABJIAIOLINM MyHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKIAOHATBHBIM LIEHTPOM 6o OpraHu3aluew, TpeyCMOTPEHHON YacThIO 1.1
ctaThi 16 @eiepanbHOro 3aKoHa Ne 210-®3, B LeNaX He3aMeIUTeNIbHOTO yCTPaHeH S
BBISIBJICHHBIX HAPYyIIEHUH MPU OKa3aHWU MYHHIUIATBHON yCIIyTH, & TAKKE IPUHOCATCS
J3BHHEHMS 3a JOCTaBlIeHHbIe Hey100CTBa M yKa3bIBaCTCs uH(GOpMaLKs O JaibHEHIINX
NeficTBHSX, KOTOpble HEOOXOMMMO COBEPIIMTH 3aABUTEIIO B LeIsX TOIy4eHUs
MyHHUIUIAIbHON YCITYTH.

5.8. B ciydyae MpuU3HAHHS JKalOOBI HE oJUIeKallel yIOBIETBOPEHUIO B OTBETE
3agBUTENII0 O pe3ysbTaTaX pacCMOTPEHUA aJi00Bl JAIOTCsS apryMEHTHPOBAHHbIC
pa3bACHEHMST O MPUYMHAX MPUHSTOrO PeIICHHH, a taxke MHGDOpMALMS O IMOPSAIKE
00)KaJIOBaHUs IPUHATOIO PEIICHHS.

5.9. B cilydae yCTQHOBIIEHHs B XO/Ie MM TI0 pe3ylbTaTaM PacCMOTpPEHHs JKATIOOBI
IPU3HAKOB COCTaBa aJIMHUHMCTPATHBHOTO MpaBOHAPYIIEHUs] WA MPECTYTICHU
IOJKHOCTHOE JIAIO, PAGOTHUK, HajleIeHHbIE [OIHOMOIHAMH 110 pacCMOTPEHHUIO XKallo0,
He3aMeUTHTE BHO HAIPAaBISIOT HMEIOLIIEeCs MaTepHabl B OpraHbl IIPOKYPAaTyPHI.
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[Tpunoxenue Ne 1

K AIMHUHUCTPAaTUBHOMY
periJaMeHTy NMpefoCTaBIEHUs
MYHHUIUTIATBHON YCIIYTH 10 BbIIaYe
CIIpaBKU (BBIITUCKHN)

®opma

(bnank oprana, mpegOCTaBIISIONIET0 MYHULIUIIATBHYIO YCIYTY)

CIIPABKA

CBenenust 00 3JIEKTPOHHOU MOATTUCH

JomxuoctHOe nutio (PHO)

(moamuch yrmoJIHOMOYEHHOTO
JOJHDKHOCTHOTO JIMLA OpraHa)
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[Tpunoxenue Ne 2

K AJIMHHUCTPAaTUBHOMY
perjiaMeHTy MpPeI0CTaBIeHNUS
MYyHHUIMIATBHON yCIIyTH 110 BBIAAYE
CIIpaBKH (BBITUCKH)

®opma
(BrnaHK opraHa, IpeoCTaBISIOIIEro My HUIHUIAIBHYIO yCIIyTYy)

Komy:

KoHTakTHBIE JaHHBIE:

[IpencTaBUTENb:

KoHTakTHBIE JaHHBIE IPEACTABUTEIIA:

PEILIEHME
00 OTKa3e B IPeAOCTaBICHUN MyHHLUIAIBEHOR yCITyTH
110 BbIJade CIIPaBKH (BBITMCKH)
oT No

PaccmotpeB Bame 3asBl€HHE OT Ne %4
npuIaraeMble K HEMY JOKYMEHTHI, YIIOJIHOMOYEHHBIM . OpraHoM
TIPUHATO peleHne 00 0TKase B BbIIa4e
CIIpaBKH (BBIMUCKH) TIO CIEAYIOMEMY OCHOBAHHIO:

JornoaHUTENbHAS HHOpMaIIHs:

Caenenus 00 3JIEKTPOHHON MOITUCH

JlomxrocTHoe Jmno (PHO)

(I'IOI[III/ICB YI'IOJ'IHOMO‘ICHHOFO
NOJIKHOCTHOTI'O JIAla opraHa)
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[Ipunoxxenue Ne 3
K AZIMUHUCTpPaTUBHOMY
periaMeHTy MpenoCTaBIeHUs
MYHMIIUIIAIBHON YCITyTH IO BbIJaye
CIIpaBKH (BBIITUCKH )

®opma

(bnank opraHa, IpeIOCTaBIISIOIErO MyHUILMTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

IlpencraButens:

KoHTtakTHBIE AAaHHBIC IIPEACTAaBUTEIIA:

PEIIIEHUE
00 O0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS IIPeI0CTaBIIEHHUS
MYHUIUIIATBHON YCIIyTH 10 BBIJaue CIIPaBKHU (BBIMKMCKH )
oT No

PaccmoTpeB Bame 3asBienue ot No U
IIpUjiaraeMele K HEMY JOKYMEHTHI, YIIOJTHOMOY€HHBIM OpraHoM
INPUHATO pelleHre o0 oTKase B
npueMe NOKYMEHTOB, HEOOXOMMMBIX ISl PENOCTABICHHS MyHULUITATLHON YCIYTH O
BbIJJa4€ CIPaBKH (BBIIUCKHU) IO CIIEIYIOIIHUM OCHOBAHUSIM:

i
2

Pa3pscHeHre nmpuyuuH OTKa3a:

JononHuTensHas HHGOpMAaIIUs:

Bbl BripaBe MOBTOPHO OOpaTUTBCS B YIOJHOMOYEHHBIH OpPraH C 3asBIEHHEM O
NPENOCTABICHUH YCITYTH IIOC/I€ YCTPAaHEeHUS YKa3aHHBIX HapyLIEeHHI .

JlanHHBI OTKa3 MOXeT ObITh O06GXKATOBaH B [OCYHeGHOM MOpSAAKE IMyTeM
HaIpaBJIeHUs JKal00BI B YIIOJIHOMOYEHHEIH OpraH, a Takxe B Cy1e6HOM MOpSIIKeE.

Caenenus 00 3J€KTPOHHON TTOANHUCH '

JomxuoctHoe nuro (PHO)

(HOIIHI’ICB YIIOJITHOMOYEHHOI'O
JOJIDKHOCTHOTO JIMIIa opraHa)
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I[Tpunoxenue Ne 4

K AIIMUHHCTPATHBHOMY
periaamMeHTy IpeloCTaBICHUA
MYHUIUANATBHON YCITyTH I10 BBIAAYE
CIIPaBKH (BBITMCKH)

®opma
B
(HauMeHOBaHHME OpraHa MECTHOTO
caMOYTIpaBJIeHNS)

OT

(dpamMunHUsL, UMs, OTYECTBO, TACTIOPTHBIC
JlaHHbIe, PETUCTPALIKIO TI0 MECTY
KUTeIbCTBA, aIpec dIeKTPOHHOH MOYTHI,
TenedoH)

3ASIBJIEHME
0 BbIIa4e CIPABKH (BBITUCKH)

[Tpoury Bac BeiaTh CIIPaBKY (BBIITHCKY)

(yKa3aTh BUJ CIIPaBKH)

K 3asgBieHHIO npnnararo'rcx:

Pe3yJ'[I>TaT I'IpeIIOCTaBJIeHI/IS{ MYHI/IIII/IHaJILHOf/i yCIIYyTH, npoury Hpe)IOCTaBI/ITLI

DB uuHbIi kabuHeT [lopTana rocyJapCTBEHHbBIX 1 MYHUIUNATBHBIX YCITYT
Pecny6muku TaTapcTan;

DB MHOTO(QYHKIHOHAIBHOM [EHTPE npeoCTaBIeH)s [OCy1apCTBEHHBIX 1
MyHUIUNATBHBIX yCIyT Pecny6mnuku Tarapcrah;

D B Opzane.

(mata) (MO/ITUCH) (®.1.0.)



