[TOCTAHOBJIEHME

MCHoHUTEIbHOTO KoMUTeTa HUKOIAaeBCKOTO CEeNbCKOro nocenenusi MeH3eanHeKoro
MyHHULUNaTbHOro paitona Pecnybnuku Tarapcran

«0O BHECeHHH M3MeHeHHi B nocTaHoB/eHHe VcnoIHUTE/IbLHOI0 KOMHUTETA
HuKO0J2eBCKOT0 CeJbCKOro nocejenus MeH3eJnHCKOro MyHHIIHIIAILHOTO paHoHa
PecnyGankn TaTaperan ot 04 dpespass 2020 roga Ne 1 «06 yrsepiiennn
A/IMHHHCTPATHBHBLIX PerjiaMeHTOB NPeI10CTABICHHSI MYyHHIHNAIbHBIX YCIyD»

ot «21» anpens 2022 r. Nel

B uensx npuBeieHHs HOPMATUBHBIX IPABOBBIX aKTOB B COOTBETCTBUC C
JEHCTBYIOIIMM  3aKOHOJATeNbCTBOM, MCHOTHUTENBHBIH ~ KOMUTET HukoJsiaeBcKoro
CebCKOTO  ToceeHus MeH3eNMHCKOro MyHHMIUnanbHOro paifona PecryOunviku
Tarapcran

[TOCTAHOBJISET:

1. Ilpunoxenue Ne 4 K mnocTaHOBIEHUIO VICTIONTHUTEILHOTO —KOMHTETA
HuKOIaeBCKOTo MoceseHuss MeH3eIHHCKOro MYHHUIMIIANBHOro paiona PeciyOimiky
Tarapcran ot 04 ¢espanst 2020 roma Ne 1 «OO yTtBepKIeHUHU AJIMUHUACTPATUBHBIX
per]aMeHTOB  MPENOCTaBJIEHHMs] MYHHLMMNAIbHBIX  YCIyr»  W3IO0KUTL B HOBO
pefaKiuu(mpuaaraeTcs).

2. Hacrosiiiee nocTaHOBICHHE MOUIEKHUT OPUIIHATLHOMY OITy0JIMKOBAHUIO.
3.KoHTpoJib 32 HCIOTHEHHEM HACTOSIIETO TTOCTAHOBJIEHHS OCTABIISIO 3 CO0O0iA.

PyxoBoautenb M.M.bokosB




[Tpunoxenue Nod

K MOCTAHOBJIEHUIO
HcnonHuTtenbHOro kKomurtera
HukostaeBckoro cenbekoro
nocesieHust MeH3eaMHCKoro
MYHHLHMNAJILHOTO paiioHa
PecnyGiuku Tarapcran

ot 04.02.2020. Ne 1

(B pelaKLiMK MOCTaHOBICHUS
oT «2l»anpenst 2022 Ne | )

AJIMHHHCTPATHBHBbIH perjiaMeHT
npeaocTaBjieHHsl MYHHIHIIAJIbHOHN YCJAYTH N0 BblJ1aye cPaBKH (BHINHCKH)

1. O6mue nosnoxkeHust
1.1.  Tlpeamer perynupoBaHusi aIMUHUCTPATHBHOI'O perjiaMeHTa

Hacrosumii aIMMHUCTPAaTUBHBIM periiaMeHT NPeaOoCTaBIeHUs MYHUIUIIAIBHOMN
YCIyru (J1anee — aJMMHUCTPATUBHBINA PErjlaMeHT) yCTaHABIMBAET CTAHIAPT U MOPSII0K
MPEAOCTaBJICHUS] MyHULMNAIBHON YCIYIM IO BblJaye CHpaBKW (BBINMCKHM) (Hajnee —
MYHULMIIATIbHAS yCayTa).

1.2. Kareropuu 3asiButesnei

1.2.1. Jluuamu, MMEIOIMMM MpaBO Ha TMOJIy4eHHEe MYHHUIUIAIbHOW YCIIyIH,
SBJSIIOTCS (pU3MUecKue Jiuna (Jajee — 3asiBUTEND ).

1.2.2.  C 3asBneHuemM BrpaBe OOpaTUThCS IMPEACTABUTEIL  3assBUTES,
JICUCTBYIOILMIA Ha OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPSIOIIEro ero MmojiHoMouus (naiee
— IIPEJICTaBUTENb 3asIBUTEIIA).

1.3. Ilopsiiox uH(GOPMUPOBaHHUS O NPEAOCTABICHHH MYHULIUTIATBLHOU yCIIyTH

1.3.1. Undopmauuss o mnopsiake NpenocTaBieHUs MYHHUIUNAIBHON YCIYTH
pa3merniaercs:

1) Ha MHPOPMALIMOHHBIX CTEHIAX, COJEPXKAIIUX BHU3YAIBHYIO M TEKCTOBYIO
uHGOpMALIMIO O MYHULUMNAIBHON ycCllyre, pacrojiO)KeHHBIX B  TMOMELICHUSIX
MHOIO(YHKIMOHABHBIX ~ LEHTPOB  IPeIOCTaBIICHUS rocy/1apCTBEHHBIX 1
MYHUIUTIQIBHBIX YCIYT.

2) Ha o¢QUUMAIBHOM CcaiTe MYHHIMIAILHOIO paloHa B HHGOPMALUOHHO-
TenekoMMyHuKatnonHoit cetn «Muteprer»(https:/menzelinsk.tatarstan.ru);

3) na Iloprane rocyaapcTBeHHBIX W MYHULMMNAIbHBIX yciayr PecrnyOauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukaHckuit mopran);

4) na EauHom nopraiie rocyJapCTBeHHBIX ¥ MYHUIIMTIATBHBIX YCIyT ((DYHKLIMIA)
(https:// www.gosuslugi.ru) (nanee — Eaunblii mopTan);



5) B rocyapcTBeHHOW MH(OPMaLMOHHOM cucTemMe «PeecTp rocy1apcTBeHHBIX U
MyHULMDAIbHBIX yeayr PecnyOnuku Tataperan» (http:/frgu.tatar.ru) (nanee — Peectp
rOCY/1apCTBEHHBIX U MYHUIUINIATBHBIX YCIIYT).

1.3.2. KoncynapTupoBaHHe 10 BOMpOCaM MPEAOCTABIECHHUS MYHMUIMIAILHON
YCIIYTH OCYLLECTBISETCS:

1) B MHOro()yHKIMOHAQJIBHBIX LEHTPAaX MPeJIOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHHUIHMITAIBHBIX YCIIYT IIPA YCTHOM OOpALLEHUH - JIMYHO WIIH 10 Tejedony;

2) B MHTepakTUBHOU Gopme PecnyOnukaHckoro nmoprana;

3) B MHcnonuurenbHoM komuTere HHUKOIAEBCKOTO CENbCKOIO IOCETEHMS
Memnsenunckoro MmyHuLMNanbHOTO paiiona Pecryoninku Tataperan (nanee — Mcnonakom
CII).

PU YCTHOM OOpaIleHUH - JIMYHO WK 110 Telie(hoHY;

[Py MMCbMEHHOM (B TOM uucje B (popMe JIEKTPOHHOTO JOKyMeHTa) 00palieHuu
— Ha OyMa)KHOM HOCHUTeJIe TIO TIOYTe, B 3JIEKTPOHHOU (hopMe 110 JIEKTPOHHOM rouTe.

1.3.3. Uudopmanus Ha Enunom noprane, PecnyOiaukanckoM mopraie o Hopsiake
M CpoKax IMpeJoCTaBICHUs] MYHULMNAJIBbHOM YCIyrd Ha OCHOBAaHWUM CBEJCHMH,
comepxkamimxcss B PeecTtpe  rocyJapCTBEHHBIX W MYHHUUMIAIBHBIX  YCIYT,
MPEeNOCTaBIIACTCS 3asiBUTEIIO OECIUIaTHO.

Jloctyn k uHOpManMKM O CpoKax M MOPSAKE MPeOCTaBICHUs MYHHUIUIAIBHOMN
YCIIYTH OCYILIECTBIIAeTCs O€3 BBIIOJIHEHUsI 3asiBUTENIEM KaKUX-IM00 TpeOoBaHHi, B TOM
yucie 0Oe3 MCMoNb30BaHUS TMPOrPaMMHOrO OOecredeHus, YCTaHOBKa KOTOPOTo Ha
TEXHUYECKUE CpeAcTBa 3asBUTeNs TpeOyeT 3aKIIYeHUs JMLEH3UOHHOTO WJIM HHOIO
corjameHus c npaBoobIanarenemMm [IPOrPAMMHOTO obecrieuenusi,
NpelyCMaTpUBalOLLEero B3MMaHMUe IJIaThl, PErUCTPALMIO WIIM aBTOPHU3ALIMIO 3asiBUTEIS
WJIM TIPEOCTABIIEHUE UM NEPCOHANIbHBIX JIAaHHBIX.

1.3.4. Ilpu oOpaiieHuun 3asiBUTEINIS JTUYHO WM MO TejdeGOHY B COOTBETCTBUU C
MOCTYNUBIIMM OOpallleHueM MpeaoCTaBIsieTcss HHPOpMaLus:

1) o Mecte HaxoxaeHHUs MHOTO(DYHKIMOHAIBHOIO IEHTpa IPea0CTaBIeHHS
rOCyapCTBEHHBIX U MyHULMNAIBHbIX ycayT, Mcnonkoma CIT (anpec, rpaduk paborsi,
cripaBouHble TesieOHbl);

2) o mopsiiKe NpeaocTaBieHUss MyHUIIUIIATILHON YCIIYTH, O criocodax U cpokax
10J1a4M 3asiBJICHUU;

3) 0 Kareropusx rpaxiaH, KOTOPbIM MPeAOCTaBIISIETCS MyHULIUNAJIbHAS YCIyTa;
O HOPMATUBHBIX I[IPABOBBIX aKTaX, pPEryJUPYIOLIMUX BOMPOCHl MPEIOCTaABIECHHUS
MYHULIMITAIBHOW YCIIYTH;

4) 0 mepeuHe NOKYMEHTOB, HEOOXOAMMBIX JUIS DPACCMOTPEHHs 3asBICHHS O
NPEJIOCTABJIEHUM MYHULMIIAIBHON YCIYrd, O CpOKax IlpyemMa U perucrpaluu
3asiBJICHNUS,

5) o Xxoje npeaoCTaBlieHHs MyHULUTNAIBHOU YCIIyTH;

6) o MecTe pa3melleHHs Ha opuUIMATLHOM caiiTe MH(OpPMALUM MO BOINpOCAM
NPEeAOCTaBACHUS MyYHULMIIAIILHON YCIIYTH;

7) o nopsake 00XanoBaHWUS NEHCTBUM MU Oe31eMCTBHS JIOJDKHOCTHBIX JIHIL
Opeana.
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[To nucemeHHOMY OOpallleHUIO COTPYIHUKH OTJ€ja, OTBETCTBEHHOIO 34
NpenocTaBieHne MYHULMIAIBHOW yCIyrd, HOAPOOHO B MNHUCBMEHHOU Qopme
PasbICHSIIOT 3asBUTENIO TOPSJOK MPEAOCTABICHUS] MYHHUIMIAIBHON YCIyrM U
BOTIPOCKI, YKa3aHHbIE B HACTOSILEM IIYHKTE aJMUHUCTPATHBHOIO perjlaMeHTa, W B
TeYeHUe Tpex paboyux AHEH co THS perucTpalud OOpallleHWs HAIMpPaBisIOT OTBET
3agBuTent0. OTBETHI JalOTCsl Ha si3bIKe oOpaiieHus. B ciaydae HEBO3MOKHOCTH JIaTh
OTBET Ha A3bIKE OOpPAILUEHHsI HCIOJB3YIOTCS TOCYJapCTBEHHbIE sI3bIKM Pecry6imku
Tarapcran.

1.3.5. Mudopmanuss 1o Bompocam MpeaOCTaBICHHUS MYHHMIMIIAIBHON YCIIyIH
pasmelaercsi Ha O(GULMAIBHOM CaliTe CEeNIbCKOro TMOCeNeHHss | Ha WHPOPMALUOHHBIX
crenaax B nomerenussx Mcnonkoma CIT nist paGoThl ¢ 3asiBUTENSIMH.

Mudopmauuss Ha rocygapCTBeHHBIX — si3bikaX Pecrnybiwku — Tarapcera,
pasMmellaemasi Ha MH(QOPMAalMOHHBIX CTEHAAX W Ha OQUIHAIBHOM  caiite
MYHHUIMIIAABHOIO  palioHa B MH(OPMAIIMOHHO-TEJICKOMMYHHMKAIIMOHHON  CeTH
«MHTepHeT», BKIHOYAET CBEJEHUS O MYHUIMNAIBHON YyCIyre, cojaepXaliuecs B
nmynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMHHHUCTPATHBHOIO perjameHTa,
MHPOPMALMIO O MecTe HaXOXKAEHWs, CIPABOYHBIX TejledoHax, BpPeMeHU paboThl
Opeana, o rpaduke npremMa 3asBleHUN Ha NPEIOCTABIEHUE MYHHULMITIAILHON YCIIYIH.

1.4. HopmaTuBHbIEe MPaBOBbIE aKThl, PETyJIUPYIOLIHE MTPEI0CTABIEHHE
MYHMLUIIAIBHON YCIyTH

1.4.1.  llepeyeHb  HOpPMATUBHBIX  MPABOBBIX  aKTOB,  PEryJUPYIOLIKX
NPeN0CTaBICHHE MYHULHMIAIBHOW yCIyru (C yKa3aHUeM PEeKBU3HTOB HOPMAaTHBHBIX
IIPaBOBBIX AKTOB M HCTOYHHUKOB WX O(MUIIMAIBHOTO OMYOJMKOBaHMS), pa3MelleH Ha
Ennnom mnoprane, B Peectpe rocynapcTBEHHBIX M MYHUUMNAIBHBIX YCIyr, Ha
oduaTbLHOM caiite CeJIBCKOr0 noceneHus B MHGPOPMAIIMOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTu «HTepHETY.

1.4.2. TexkcT aIMHUHHUCTPATUBHOTO perjamMeHTa B JIEUCTBYIOIIEH peaakiiuu
MOJJIEXKUT pasmelieHnio Ha EnuHom mnoprane, B PeecTpe rocyaapcTBeHHbIX U
MYHUUUINAJIBHBIX yCJIyI, Ha O(HUIMAILHOM CcaiiTe CeJbCKOro IIOCeJIeHUs B
HH(OPMALIMOHHO-TEJIEKOMMYHHUKAIHOHHOM ceTh «HTepHeT».

1.5. TepMuHsl, UcTiONIb3yeMble B aIMUHUCTPATUBHOM perjaMeHTe, U UxX
onpeaeneHus

1.5.1. B aAMUHUCTPaTUBHOM perjlaMeHTe UCIIOJB3YIOTCS CleAYIOlNe TEPMUHBI U
olpeieIeHus :

yaalleHHoe paboyee MeCTO MHOTO(QYHKIMOHAJIBHOTO LIEHTPa MpefoCTaBiIeHUs
rOCYIapCTBEHHbIX M MYHULMHOAIbHBIX YCIYr — TEPPUTOPHAIBHO 000CO0IEHHOE
CTPYKTYpHOE nojpaszeaeHue (oduc) MHOTO()YHKIIMOHAJIBHOT'O UeHTpa
NpeOCTaBAEHUs NOCY IAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT, CO3IaHHOE B I'OPOJICKOM
(cebCKOM) TOCeJIEHUMM MYHUIMIAIBHOTO paiioHa WM B TOPOACKOM OKpyre
Pecniyonuku TatapcraH B cooTBeTCTBUM ¢ MyHKTOM 34 [lpaBui opranusainuu



JeSITeNIbHOCTH MHOTO(YHKITMOHAJIBHBIX LIEHTPOB MPEJOCTABICHUS IOCYIaPCTBEHHbIX U
MYHMIMTIAIBHBIX YCIYT, YTBEPKIEHHbIX ocTaHoBIeHUeM [ IpaBurenbcTBa Poccuiickoii
G®enepaumn ot 22 nekadbps 2012 r. Nel376 «O6 yrBepxknenuu IlpaBun opranuzauuu
JeSATEeTLHOCTH MHOTO(YHKIITHOHATBHBIX LIEHTPOB MPEAOCTaBIEHUS TOCYAapCTBEHHbBIX U
MYHULMIATbHBIX YCIIYyT»;

TeXHUYecKass oluOka - omubOKa (omucka, oredarka, rpamMMmathyeckas WIn
apudmeTrueckas ommbOka MO0 T1oa00HasE owuOKa), JOMYIIEHHAas OpPraHoM,
MPeJOCTABSIONIMM MYHULMNAIBHYIO YCIyry, M I[pUBeAlllas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULMIIAIIbHONW yCIYTH), CBEIEHUIM B
JIOKYMEHTax, Ha OCHOBAaHUM KOTOPbIX BHOCHJIUCH CBEJICHUS],

Enunas cucrema uaeHTHPUKAUMKU U ayTeHTU(PUKALMK B HUHEOpaACTPyKType,
obecrneunBaroLei MH(OPMALIMOHHO-TEXHOJIOTMYECKOe B3aMMoO/IeiicTBUE
MH(POPMAILTMOHHBIX CUCTEM, MCIOJIb3yeMbIX ISl MPEJIOCTABICHUS] IOCYAapCTBEHHBIX U
MYHHULHMIAIbHBIX YCIYr B ayiekTpoHHOM (opme (manee — ECHUA) — denepanbhas
rocyjapcrBeHHasi MH(GOpMallMOHHAs cUcTeMa, obecrieyrBatonias CaHKUMOHUPOBAHHbIN
JIOCTYT YYaCTHUKOB HH(OPMALIMOHHOTO B3aMMO/ICHCTBHS B CUCTEME MIEHTU(UKALIMU 1
ayTeHTUUKAMKM K  HHPoOpMauMH,  coAepkalleiics B TIOCyJapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAX ¥ UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®L] - INocymapcTBeHHOE OMOKETHOE yupekaeHue «MHOroyHKUHOHAIbHbIH
LEHTP MpPeJOCTaBICHHUSI FOCYAapCTBEHHBIX M MYHHIMIAIBHBIX yciayr B Pecnybiuke
Tarapcrany;

AUC  M®L][ -  ABTOMarM3UpoOBaHHas  MH(OpPMALMOHHAsE  CUCTEMa
MHOTO(YHKIIMOHAIBHBIX [IEHTPOB Npe10CTaBICHUS rocyIapCTBEHHBIX u
MYHULMINATbHBIX yeayr PecniyOnuku TataperaH.

1.5.2. B aJAMMHUCTPAaTUBHOM perjlaMeHTe IO/ 3asiBJIEHHEM O IPeJOCTaBIeHHUH
MYHMIMTIAJIBLHOU yCIyru (Jajee - 3asBlIeHHE) MOHUMAETCS 3alpoc O IMPeJOCTaBICHUN
MYHHUIIMITAILHOW yCIIyTH, TIOJJQHHBIH B COOTBETCTBMM C IIYHKTOM 3 cTaTbd 2
MdenepanpHoro 3akona ot 27 wmwonsg 2010 roma Ne210-®3 «OO6 opraHusaluu
[PEAOCTaBICHHUS FOCYAAPCTBEHHBIX U MyHUITMIIAIBHBIX yCiIyr» (najnee — PenepanbHbiii

3akoH No210-D3).
2. Cranaapr npeaocTaB/jieHUsi MyHHUHIIAJAbHOR yCayru
2.1. HaumeHOBaHHWE MYHULUNTAIIbBHON YCIIYTH

Bpijiaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHue UCIIOJHHUTEIBHO-PACTIOPAAUTEIIBHOTO OpraHa MECTHOI'O
CaMOYyIIpaBJICHHsI, HEIIOCPEACTBEHHO MPEAOCTABIIAIOIIECTO MYHUIIUITIAIIBHYIO YCIIYT'Y

HcnonuurenbHbli KoMuTeT  HuKonaeBCKOro  CeJIbCKOro roceseHus
MeH3eMHCKOro MyHuIMnaasHoro paona Pecniyonuku Tatapcran
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2.3. Onucanue pe3ysbrara MpeaoCTaBIeHUs MyHUIUIIATIBHON YCIyTH

2.3.1. Pe3ynbraToM mpenocTaBieHUs] MyHULIMNIAIBHON YCIIYTH SBJISETCS

1) cnpaBka (Bbinucka) (mpuioxkenue Ne 1 K HacTosleMy aAMUHHUCTPATUBHOMY
perjameHry);

2) pemieHue 00 OTKa3e B MPEAOCTABICHUM MYHULHUNAIBHOW  YCIyI'H
(npuioxkeHue No 2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY perjlaMeHTy);

3) peumiende 00 OTkKaze B TpUeMe JOKYMEHTOB, HEOOXOIMMBIX U
MpeJloCTaBIeHUs MYHUIHMNAILHOU ycinyrd (mpunoxenue Ne 3 K Hacrosuemy
aIMUHUCTPATUBHOMY pPErJIaMeHTYy ).

2.3.2. Pe3synbTaT MpenOCTaBICHUS MYHULMNAIbHOMW YCIYyrd HalpaBJseTcs
3asBUTENI0 B (opMe IJeKTPOHHOIO JOKYMEHTa, IOAINMCAHHOIO  YCHJIEHHOH
KBAJIM(PUIMPOBAHHOM 3JIEKTPOHHOW MOAMUCHIO YIIOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMIA
Hcnonkoma CII, B cootBeTcTBUU ¢ DenepanbHbIM 3akoHOM oT 6 ampens 2011 rona
No63-D3 «O06 snexkTpoHHoM mnoanuck» (nanee — MenepanbHblid 3akoH Ne63-D3) B
AnuHbld kabuneT Exuuoro noprana. B cinyvae HampaBiieHUsl 3asiBJIEHUS TIOCPEIACTBOM
Pecnybiinkanckoro mnopTayiia pe3ysabTaT MNPeAOCTaBICHUs MYHULMNAIBHON YyCIyru
HarpaBIseTCs TAK e B JIMYHBIA kabuHeT PecrybinkaHckoro nopralja.

2.3.3. Tlo BwIOOpYy 3asiBUTENs pe3yJabTaT MPEeAOCTaBICHUS MYHMIIMIIAIbHOM
yeiayru Bbimaetcss B Oprane wim B M®L[ B ¢opme sk3emiuisipa 37€KTPOHHOIO
JIOKYMEHTa, pacrneyaTaHHOro Ha OyMa)KHOM HOCUTeJIe, 3aBEPEHHOI0 IeYaThl0 M
IMOJMMCHIO COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro Jjuua OpraHa wuiu
pabotHuka M®LI.

2.3.4. BasgBuTeNb BIpaBe MOJYYUTh Pe3yJbTaT NPEeAOCTaBICHUS MYHULUITAILHON
yciyrd B (opme 3JeKTPOHHOIO JOKYMEHTa B TEYEHUE CpOKa JEHCTBHS pe3ylibTaTa
Mpe0CTaBICHUs MyHULUITAIbHON YCIIYT 1.

2.4. Cpok nmpeaocTaBiieH|si MyHHUIMIIAIBHON YCIIYTH, B TOM YHCJIE C YYETOM
HEOOXOAMMOCTH OOpallleH!s] B OpraHu3alyy, y4acTBYIOILKE B IIPEAOCTABICHUH
MYHHIIMIAIBHON YCIyT', CPOK PUOCTAHOBIICHUS IPEAOCTABIECHHUS My HHUIMIIAJILHON
YCIIYTH B Cily4ae, eCii BO3MOXKHOCTh ITPUOCTAHOBJIEHUS ITPEyCMOTpeHa
3aKOHOJaTeNIbcTBOM Poccuiickoii denepanuu, CpoK BbIAauu (HarpaBiIeHUs )
JTIOKYMEHTOB, SIBJISFOIIAXCS Pe3yJIbTATOM MPEIOCTaBICHUSI MYHULIUIIAIbHON YCIIYTH

2.4.1. MyHuuumaabHasi yciyra npeIoCcTaBisieTcsl B TeHeHHe Tpex pabounx JHEeMu.

2.4.2. TlpuocTaHoBIEeHHE CpOKa MpPENOCTaBICHUSI MyHULMIIAILHON YCIyr¥ He
peyCMOTPEHO.

2.4.3. HanpaBneHue TOKYMEHTa, SIBJISIOLLIErOCS pe3yJbTaToM MpeaoCTaBlIeHus
MYHUIIMNQILHOW  yciayrd B (QopMe  DJIEeKTPOHHOIO  JIOKYMEHTa,  3asgBUTEJIIO
OCYLIECTBIIsIETCSl B NeHb OGOPMIIGHUS! U PErucTpaluy pesyJibTaTa IpeloCTaBIeHHMS
MYHULIMAIbHON YCIIyTH.

2.5. I/IC‘{eprIBa}OHlIdﬁ NepeIYCHb JOKYMCHTOB, H€O6XO,HI/IMI>1X B COOTBETCTBUU C
3aKOHO/AATCJIbHBIMHW HMJIK MHBIMHW HOPMATUBHBIMU MIPABOBbIMU aKTaMH T



Npe0CTaBIEHUS MYHULIMTITAIbHOW YCIIYTH, @ TAaK)Ke YCIIyT, KOTOPBIE SIBJISIFOTCS
HEOOXOMMBIMU U 00sI3aTENIbHBIMU JJIs IIPE0CTABICHUS MyHULUIIATIbHBIX YCIIYT,
MOJYIeXKAIIMX MTPEICTABIICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOIYUYEeHUs 3asiBUTENIEM, B TOM
4KcIIe B OJIEKTPOHHOM (popme, MOPsI0K UX MTPEeACTaBICHUS

2.5.1. Jlng  monydyeHUs] MYHULMIIAIBHOW YCIYIW 3asBUTEIb IIPEACTaBIsIET
ClIe1yIOlIHe IOKYMEHTBI:

|) HOKYMEHT, yJOCTOBEPSIOLIMKI JIMYHOCTh (He TpeOyeTcs B ciaydyae oOpalleHus
nocpeactTsoM PecnyOnmkaHckoro nopraia);

2) TOKYMEHT, y/10CTOBEPSIOLINI MOJHOMOYMS NIPEACTABUTEIIS 3asBUTEIS;

3) 3asiBJIEHUE:

B hopMe TOKyMeHTa Ha OyMaxHOM Hocutele (nmpuioxeHue Ned x Hacrosiemy
a/IMMHUCTPATUBHOMY PErjIaMeHTy);

B 2JIEKTPOHHOH (popme (3aTOTHSIETCS MOCPEACTBOM BHECEHHS] COOTBETCTBYIOLIMX
CBEJICHUH B IJIEKTPOHHYIO (opMy 3asiBIeHHUs), MOANUCAHHOE B COOTBETCTBHUU C
TpeboBaHUsIMU TMyHKTa 2.5.3 aJIMUHMCTPATHUBHOIO perjiaMeHTa, Ipu oOpalleHuu
nocpencTBoM Pecriybiukanckoro nopraia;

4) B ciydvae, ecid Juis MPeIOCTaBICHUS MYHULUINAIBHOW YCIIyr'd HeoOXoauMa
00paboTKa TepCOHANbHBIX JIAHHBIX JIMIA, HE SBISIOLIErocsl 3asBUTENIEM, U €ClId B
COOTBETCTBUU C (eaepaibHbIM 3aKOHOM O0O0pabdOTKa TaKMX MEepPCOHAIbHBIX JaHHbBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHs YKa3aHHOTO JIMLA, IPH OOpallleHUH 3a MOTyYeHUEM
MYHUILIMIIAJIBHOM YCIYrd 3asiBUTENb JOMOJIHUTENIBHO IPEeACTABISeT HAOKYMEHTHI,
MOJATBEP)KIAIOIIME TOJIydeHUEe COTJIaCHUsl YKa3aHHOIO JIMIA WM €ro 3aKOHHOIO
MpeJ/iCTaBUTENsT Ha 00pabOTKy MEePCOHANBHBIX JAHHBIX YKa3aHHOrO Jivua. JJOKyMeHThI,
MOJITBEPIKAAIOLIME TTOJYyYEeHUEe COIJIacusi, MOTYT OBITh NpEACTaBICHbl B TOM YHCIIE B
(dhopme IeKTPOHHOTO IOKYMEHTa;

5) B ciyvae, eciM OOS3aHHOCTb XpaHEHUs JOMOBOM KHuru no 31.12.2017
BO3j1arajach Ha COOCTBEHHHMKOB JKUJIBIX IOMELICHWH, 3asBUTEJIEM IPEACTaBIISAETCS
JIOMOBasi KHUTa;

6) NpaBOyCTaHABIMBAIOIIKE JTOKYMEHTBI HA MHJIMBH/LYalbHbIM KUIOW 1OM (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EQMHOM rocynapcTBEHHOM peecTpe
HEJIBM)KUMOCTH ) — JIJISl BBITTUCKU U3 MTOXO3SIICTBEHHOW KHUTH.

2.5.2. 3BasBieHWe W TMpHiaraeMble JOKYMEHTbI MOTYT OBITh IIPE/ICTaBJIECHbI
(HarpasJieHbl) 3asBUTEIEM OJHUM U3 CJIEIYIOLIUX CIOCOOOB:

1) yepes M®I] Ha OyMaKHBIX HOCHTEJSIX U B BHUJIE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUSIM IMyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErIaMeHTa,

2) nocpeacTBoM Pecry0iMKaHCKOTro mopTajia B 2JIeKTPOHHON (opme;

3) B ucnonkoM CIT 1MYHO WM TIOCPEACTBOM MOYTOBOW CBSI3M Ha OyMaXKHOM
HOCHTeJIE.

3asiBlieHWe W TpuiaraeMple JIOKyMEHTbI, MpPHU HalpaBIeHUH IOCPEICTBOM
[OYTOBOM CBSI3M, 3aBEPSIIOTCS B YCTAHOBIEHHOM IOPSIKE.

2.5.3. BasBieHue NpH HAIpaBICHUH TMOCPEACTBOM PecryOnukaHCKOro noprana
MOJIMUCHIBACTCS MPOCTOM 3JIEKTPOHHOM MOANUCHIO 3asBUTEIIS.



JUis  nmoayueHus: TPOCTOM 3JIEKTPOHHOM TMOAMMCHU 3asiBUTENIO HEOOXOAMMO
npoiTh npoueaypy perucrpauuu (ayreHtudukanuu) B ECHUA, a takxke MoaTBepanThb
YUETHYIO 3aIHUCh.

JNeKTPOHHbIE JTOKYMEHThI (2JIEKTPOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHbIe B
nojinyHkrax 2, 4-6 nyskra 2.5.1 aJIMHHUCTPATUBHOI'O perjiaMeHTa, 3aBepsioTCs
YCUJIEHHOW KBaJM(UIMPOBAHHOW TOJAMUCHIO JIMI, YIMOJTHOMOUEHHBIX Ha CO3[aHue U
MOJANUCAaHUE TAKUX JIOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DIeKTPOHHBIE IOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHUIO, B TOM YHUCJIe JOBEPEHHOCTH, HaAmpaBistoTcsi B BUae (aiisioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosee 50 MOaiit.

KavecTBO mpenoeraBisieMbIX 3J€KTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO TIO3BOJIATH B IOJHOM OOBEME MPOUYUTATH TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeiaetcst TpeOOBaTh OT 3asIBUTEJIS

|) mpeacraBieHus 1OKYMEHTOB U UH(GOPMALMU WIM OCYIIECTBIEHUS J1eUCTBUM,
PEJCTAaBI€HUE WM OCYIIECTBIEHUE KOTOPBIX HE MPeLyCMOTPEHO HOPMATHMBHBIMHU
MPaBOBbIMM aKTaMH, PETYJIUPYIOIIMMH OTHOIIEHHUS, BO3HUKAIOIIME B CBS3U C
MpeoCTaBIeHUeM MYHMIMIATbHON YCIyTH;

2) ocyluecTBICHUS ACHCTBUI, B TOM YKCIIE COINIACOBAaHUN, HEOOXOAMMBIX JUIS
MOJyYeHUs] MYHHUIMNAJIBHOW YCIYTM ¢ CBSI3aHHBIX C oOOpalieHueM B UHbIE
rOCy/1IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpAaBJICHHUS, OpraHu3aluu, 3a
MCKITFOYEHHUEM TIOJIyYeHHsl YCIyr M TOJy4YeHHsI JIOKYMEHTOB M HH(OpMaiuu,
NpeoCTaBIsIeMbIX B pe3yJbTare NpefoCTaBleHus] TakKUX YCIyr, BKJIIOYEHHBIX B
nepevyHu, ykazaHHble B 4actd | crateu 9 @DenepanbHoro 3akona Ne 210-D3
(HEOOXO0IMMBIX U 00s3aTENIbHBIX YCIIYT);

3) npeacTaBieHUs JIOKyMEHTOB W MHQOpMaLMM, OTCYTCTBHE U  (MJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3e B IpPUEME
JNOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTABICHUS MYHHULHUINAIBHON YCIyru, jJubo B
Npe0CTaBIeHUH MYHUIIMTIAIIBHON YCIIYTH, 32 UCKIIIOUEHHUEM CIIEAYIOLIUX CIIyYaes:

a) u3MeHeHUe TpeOOBaHWI HOPMATHMBHBIX MPABOBBIX aKTOB, KacCaroLIUXCH
npelocTaBIeHUuss MyHUITUNIATbLHON YCIIyr, Nocjie NepBOHAYAIIbHOM Oauy 3asiBIeHUsI
O MpeaoCTaBIEHUN MyHULIUIIAJILHON YCIyTH;

0) HayMuKe OMMOOK B 3asIBJICHUM O MPEIOCTABICHUM MyHULUIIAJBLHON YCIyru U
JIOKYMEHTax, [OaHHBIX 3asBUTEJEM TI0C/ie TEepPBOHAYAJIBHOIO OTKa3a B [pUEME
JIOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTaBICHHUS MYHHUIMIAIBHON yCiyru, aubo B
MPeA0CTaBIEHUH MYHUITUTTAIIBHON YCIIYTH M He BKJIFOUEHHBIX B ITPEACTABIEHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKA JAEUCTBHUS JOKYMEHTOB HJIM M3MEHEHHEe MH(pOpMAIMK Mocye
[epBOHAYAJIBLHOrO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBICHUS
MYHUIUIATbLHON YCIyTrd, TM00 B MPeIOCTaBICHUN MYHUIUIIAJIILHOU YCIIyTH;

r) BBISIBJEHHE JIOKYMEHTAJIbHO TOJATBEPXKICHHOro ¢akra (MPU3HAKOB)
OLIMOOYHOrO WJIM TMPOTUBONPABHOIO JEWCTBUS (Oe34eHCTBUSA) AOHKHOCTHOIO JIMIia
ucnosikoma CII, paborhuka MO®IL], npu nepBoHayalbHOM OTKa3e B IIpHEMe
JIOKyMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUSI MYHHUIMIAJIbHON yciyru, Jubo B
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MPeJOCTaBAeHUM MYHULMIAIbHONU YCIIyrd, O 4YeM B MMMCbMEHHOM BHJE 3a MOJIMUCHIO
pykoBoaurens ucnoikoma CII npu mepBoHayaabHOM OTKa3e B MpUeMe JTIOKYMEHTOB,
HEOOXOAUMBIX ISl  MPENOCTABICHUS MYHUIMIAIBHOW  YCIYyrH, YyBeIOMIISeTCs
3asiBUTEJ]Tb, @ TAK)KE PUHOCSATCS U3BUHEHUS 32 IOCTaBIICHHbIE HEY100CTBA;

4) mnpenocraBieHUs] Ha OyMaXHOM HOCHTENIe JOKYMEHTOB W WH(OpMaInu,
JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUM C ITyHKTOM 7.2
yactu | crarbu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CJly4yaeB, e€Cliu
HaHeCeHWe OTMETOK Ha Takhe JOKYMEHTbHI JTUOO UX U3BIATHE SIBISETCS HEOOXOIUMbIM
YyCJIOBUEM MpPEeNOCTaBICHMSI IOCYAapCTBEHHON WJIM MYHUIUINAIbHON YCIYTH, U MHBIX
clly4aeB, yCTaHOBJIEHHBIX (De/iepajibHbIMU 3aKOHAMHU.

2.6. McuepnbiBatouiuii nepevyeHb JOKyYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMaTUBHBIMU MPABOBBIMU aKTaMU JJIs NPe0CTaBIEHUs MyHULUIIATBHON YCIIyTH,
KOTOpbIe HAXOISNTCS B PACIIOPSKEHUH MOCYJaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O
caMOYTpaBJIeHUs ¥ TIOIBEJIOMCTBEHHBIX IOCY1apCTBEHHBIM OpraHam WM opraHam
MECTHOT'O CaMOYIIPaBJICHUS] OpraHU3allMi U KOTOpbIE 3asiBUTEIb BIIpaBe Mpe/CTaBUTh, a
TaK)Ke CrocoObl UX MOYUYSHHS 3asBUTEIIIMU, B TOM YMCIIE B 3JIEKTPOHHOM (opme,
MOPSIIOK UX MPe/ICTaBIeHHUsT; TOCYAapCTBEHHbIA OpraH, OpraH MeCTHOIO
camMoynpaBiIeHUs TUOO OpraHu3allvsl, B PacOpsHKEHHUH KOTOPBIX HAXOISTCS laHHbIE
JIOKYMEHTBI

2.6.1. [lonmyyaroTcsi B paMKax MeXBEJOMCTBEHHOI'O B3aUMOIEUCTBHUS

) Beimucka u3 EnMHOro rocyaapcTBEHHOIO peecTpa HEABWXKUMOCTH — —
DeiepanbHas ciy)k0a rocy1apcTBEHHOM perucTpalnu, KagacTpa u kaprorpaduu;

2) cBeJeHus O JeicTBylolIeM nacrnopTe rpaxxaanuHa Pocculickoi Menepanum —
MB/1 Poccuu;

3) cBeneHuss 0 HOTapuanbHOM noBepeHHOCTH — DenepanbHas HOTapuaibHas
najara.

2.6.2. 3asBuTENb BIpaBe IMPEAOCTABUTh IOKYMEHTHI (CBEAECHMS), YKa3aHHbIE B
nojanyukrel mnyHkra 2.6.1 aIMHHHCTPATHBHOTO peryiaMeHTa, B (OopMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOM KBAJIU(PULUMPOBAHHON MOAIMCBHIO  JIKLI,
VIOJHOMOYEHHBIX Ha CO3JlaHWe M TMOJINMCAHWe TaKUX JOKYMEHTOB, IIpU I10Jaye
3asiBJIEHUSI.

2.6.3. Henpencrasienune (HECBOEBPEMEHHOE TPE/CTABIEHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUHMCTPATUBHOTO perjamMeHTa OpraHaMM TIOoCyJapCTBEHHOW BJIACTH,
opraHaMM MECTHOTO CaMOYIIpaBlieHUsl, OpraHU3alUsIMU JOKYMEHTOB M CBEJIEHMU He
MOJKET SIBJISITHCS OCHOBAHUEM JIs OTKa3a B MPEJOCTABICHUHM My HULIMIIAJILHON YCIYTH.

2.6.4. JlomkHocTHOe nui0 W (Wid) paOOTHHMK, yKa3zaHHBIX B HyHKTe 2.6.1
aIMUHHCTPATUBHOIO perjamMeHTa OpraHoB M OpraHu3alui, He IpeACTaBUBIINE
(HECBOEBPEMEHHO TPEe/ICTaBUBIIKE) 3alpPOILIEHHbIE M HAXOASALIMECS B PACIOPSIKEHHUH
JOKYMEHT WJIM CBEICHHMS, MOJJIeKAT aIMUHUCTPATUBHOMN, TUCUUIIITMHAPHONW UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOoHOAaTesbcTBOM Pocculickoin Denepanun.

2.6.5. 3anpeiuaercst TpeObOBaTh OT 3asBUTEIISI JOKYMEHTBI CBEJIEHHUSI, B TOM YHUCJIE
MOJITBEPKIA0IIMe BHECEHHWE 3asiBUTEJIEM TUIAaThl 3a MPEeAOCTaBIeHUe MYHUIMIIAILHOM

-
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YCILYT'H, HAXO/IS1IMECs] B paCMOpPsIKEHUH IOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyTIpaBjieHUsl M TMO0JIBEJOMCTBEHHBIX T'OCY/JIapCTBEHHBIM OpraHam MWJIM OpraHam
MECTHOIO caMOyIpaBJIe€HUsI OpraHu3alui.

HenpencraBnenue 3asiBUTENleM TOKYMEHTOB, COJAEpPKAILMUX CBENECHUS, KOTOpbIE
Haxo/sITCSl B PACMOPSsDKEHUWH TOCYJAapCTBEHHBIX OpPraHoB, OPraHoOB MECTHOTO
CaMOYIIPaBJI€HUs] W [OJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIpaBJIeHUsI OpraHu3allui, He SBISEeTCS OCHOBAHMEM /Ui OTKasa
3asiBUTEJIIO B MPEIOCTABICHUM MYHULIUNIAIIBHON YCIIYTH.

2.7. VicuepniblBatoLMi NiepeyeHb OCHOBAHUM JUUIsl OTKa3a B IpUeMe JJ0OKYMEHTOB,
HEOOXOAUMBIX sl IPEIOCTABICHUS] MyHUIUMIIAIbHON yCIyTH

2.7.1. OcHOBaHMSIMH JJIs OTKa3za B TpHeMe JOKYMEHTOB, HEOOXOIUMBIX s
Npe0CTaBlIeHNUs MyHUIMNIAIIbHON YCIYTH, SIBISIOTCS:

1) npexacraBiieHHble 3asBUTENeM JOKYMEHTbI COZAep)KaT IOJYUCTKH U
HCIIPABICHUS TEKCTa, He 3aBEpeHHbIe B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

2) JOKYMEHTBI COZepIKaT MOBPEXJECHUS, HaJIUuhe KOTOPbIX HE I03BOJISET B
[OJIHOM O0bEMe MWCMOJb30BaTh MHPOPMALMIO M CBEIEHHUs, COAepXKalluecs B
JIOKYMEHTax JIJIsl PeJIOCTaBIeHHUs] MyHULIUIATIbHON yCIIyTH;

3) mpejacTaBieHHbIE JMOKYMEHTbl WJIM CBEJIEHUs YTpaTWIA CHUIYy Ha MOMEHT
oOpalieHust 3a MyHULUIIATBLHOW yCIyrol (IOKYMEHT, YJOCTOBEPSIFOLUUN IIOJHOMOYMS
Npe/CTaBUTEIIsl 3asBUTEIIs], B CTydae oOpalleHus 3a NpeaoCcTaBIeHueM MyHHULMUIIAIbHOM
YCIYrd yKa3aHHBIM JIULIOM);

4) nonaua 3asiBIEHUSI O TTPEIOCTaBICHUM MYHUIIMIIAIIBHON YCIYTH U JIOKYMEHTOB,
HeOOXOAUMBIX JUIsi ITPEIOCTABICHUS] MYHHUIUIIATBHON YCIYTH, B 2JIEKTPOHHOU (opme ¢
HapyllIEeHUEM yCTaHOBIEHHBIX TPeOOBaHUI;

5) HEKOppeKTHOE 3aloJIHeHHe 00s3aTeNIbHBIX Mosiel B (popMe 3asBIIEHUs, B TOM
4uciie B MHTEPAaKTHBHOW Qopme 3asBieHuss Ha PecmyOiaukaHcKoM —mopraje
(He10CTOBEpHOE, HEIOJIHOE, JIN0O HEeNPaBUIbLHOE 3aI0JHEHUE);

6) mnpejacTaBlieHHE HETOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUis
NpeoCTaBIeHUs MyHULIMTTAIbHOW yCITyTH;

7) 3asBlieHHe O TMPEJIOCTaBIEHUH YCIYTH IMOJAHO B OpPraH TIoCyAapCTBEHHOM
BJIACTH, OPTaH MECTHOI'O CaMOYIIpaBJIeHUs] UM OPraHU3alUIO, B MIOJHOMOYHS KOTOPBIX
He BXOJMT MpeA0CTaBIeHNEe MYHULIUITAJIbHOMN YCIyTH;

8) HecoOJIOZieHWe YCTaHOBJIEHHBIX cTaTbei 11 @PepepanbHOro 3akoHa ot 6
anpenss 2011 roma No 63-®3 «O0 37eKTPOHHON MNOANUCH» YCIIOBUW TIPU3HAHMS
JICHCTBUTENBHOCTH YCUIIEHHOM KBaTU(PUUUPOBAHHON DJIEKTPOHHOM MOIIHUCH.

2.7.2. TlepeueHb OCHOBAHMM Ui OTKa3a B MpHeMe JIOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIOJTYYeHHSI MYHULIMIIATIbHOM YCIIYT |, SBJISIETCSI UCUEPITbIBAOLMM.

2.7.3. Peiierrie 00 oTKa3e B MpueMe 3asBICHHS U JIOKYMEHTOB, HEOOXOJIMMBbIX
JUTs TIPEeIOCTaBICHHUSI MYHULMIIAJILHOW YCIyr'H, MOXET ObIThb NPUHATO KaK BO BpeMs
npuemMa 3asiBUTesIsl, TaK W TOC]e MOJYYEHHUsT OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HeoOXOJUMBIX ISl TPEAOCTaBIEHUS MYHULMUMAIBHOW YCIYrd JIOKYMEHTOB
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(cBenenuit) ¢ UCIOJIb30BAaHUEM MEXBEJIOMCTBEHHOI'O MH(POPMAILIMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE TpEeBbIIIAIOUIMK 9 pabouux aHEN cOo AHSA perucrpauuu
3asiBJICHUSL.

2.7.4. 3anpeuaercs OTKa3blBaTh B INpUEeME 3asiBIIEHUS U MHBIX JTOKYMEHTOB,
HEOOXOIMMBbIX ISl TPEAOCTABICHUS MYHULIMITAIBHOM YCIIYTH, B Cllydae eCjiy 3asiBilleHue
M JJOKYMEHTbI, HEOOXOAMMBbIE /ISl IPEAOCTABICHUS My HULIMIIAIbHOU yCIIYI'H, IOJaHbl B
COOTBETCTBUHU ¢ MH(OpMaILEH 0 CpoKax M MOPSAKE MPelOCTaBIeHUs MyHUIMIAIbHON
yciyru, onyosiukoBanHoi Ha ExnHom noprane, PecnyOsinkanckoMm nopraie.

2.8. WcuepnbiBaroliuii mepedeHb OCHOBaHUH ISl IPUOCTAHOBIICHUS UJIM OTKa3a B
fIPeIOCTaBICHUHA MyHULIMIIATIBHON YCIIYT

2.8.1. OcHoBaHusi [Js1 TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHHULMIIAIBHON
YCIIyT'M OTCYTCTBYIOT.

2.8.2. OcHoBaHUs 115 OTKa3a B MPEIOCTaBI€HUHA MYHULUNAIbHON yCIIyTH:

1) B nmpeacTaBleHHbIX 3asiBICHUU U (WJIM) TOKYMEHTaX COJIEPKUTCS HENoJIHAs U
(usin) HerocTOBepHas HH(OpMALUS;

2) MOCTyMJIeHWe OTBeTa OpraHa IoCyJapCTBEHHOW BIJIACTH, OpraHa MECTHOI'O
caMoyrnpaBiieHus: JTUOO TMOJBEIOMCTBEHHOW OpraHy rocyJAapCTBEHHOW BJIACTH WIIU
OpraiHy MeCTHOIO caMOyINpaBlieHHUsl OpraHM3aldM Ha MEXBEJIOMCTBEHHBIN 3arpoc,
CBHU/ICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JOKyMeHTa U (W) MHPOPMALIUU, HEOOXOIUMBIX
JUIS TIPeZIOCTaBICHUSI MYHULIMIIAIBHOM YCIIYTH, €CJIM COOTBETCTBYIOLIMNU JOKYMEHT HE
ObLI Mpe/JICTaBlIeH 3asBUTEJIEM 110 COOCTBEHHON MHULIMATHUBE;

3) OTCyTCTBHE CBEIEHHUU O pEerucTpaluy TpaKJaHWHA 110 MECTy JXUTEeJIbCTBA
(npeObIBaHMsI) B pacropsKEHUH OPraHOB MECTHOT'O CaMOYIIPaBIeHHUS.

2.8.3. IlepeueHr OCHOBaHWU JJIs OTKa3a B MPEJOCTABICHUH MYHUILIUIATLHOU
YCIIYTY SBJISICTCSI UCYEPIIBIBAIOLLIUM.

2.8.4. 3anpeniaeTcsi OTKa3bIBaTh B MPEJIOCTABICHUM MYHULMIAIBHON YCIyTH B
cilyvyae, €ClM 3asBJI€HHE O TMPeAOCTaBIeHUHM MYHHULMNAIBHON YCIYrd IIOJaHO B
COOTBETCTBUU C MH(OpMAIER O CpoKax U MOPsAKE MPeOCTaBICHUs MyHHUIIMITAIbHOM
yciyru, onyoiukoBaHHoW Ha ExnHom nopraine, PecrydivkanckoMm nopraiie.

2.9. Tops 0K, pa3mep U OCHOBaHMsI B3UMaHMSI TOCYAapCTBEHHON MOIIIMHbBI WIK HHOM
IU1aThl, B3MMaeMOU 3a MpeJOCTaBICHNE MyHULIUIIATIbHOM YCIIyT'd

MyHHULMIIATbHAS YCyra IpelocTaBiIsieTcsi Ha 0€3B03Me31HOM OCHOBE.
2.10. [lepedeHp yciyr, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMU U 00s13aTeIbHBIMU U151
MpeI0CTaBIeHUs] My HULIMIIAIBHOM YCIYTH, B TOM YUCJI€ CBEJICHHS O JIOKYMEHTE
(loKyMeHTaX ), Bbl1aBaeMOM (Bbl/1aBa€MbIX) OPraHU3aLUsIMHU, YYaCTBYIOILUMHU B

NpeaoCTaBJICHUKM MYHUIUIIAJIbHBIX yCIIYT

[penocraBienrne HEOOXOAUMBIX M 00sI3aTENIbHBIX YCIYT HE TpedyeTcs.
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2.11. Ilopsiiok, pa3mep U OCHOBaHMSI B3MMaHUS MJIAThl 32 MPEIOCTaBIeHHe YCIyT,
KOTOpbIE SABJISIOTCS HEOOXOIMMBIMU U 00sI3aTEIbHBIMU JIJIS1 TPE1OCTaBIEHUS
MYHHULMIIATBHOM YCIIyTH, BKJIIOUasi UHPOPMaLHKIO O METOIMKE pacyeTa pazMepa TaKoi
TUI1aThI

[IpenocraBiienre HEOOXOIUMBIX M 00SI3aTEILHBIX YCIYT He TpeOyeTcsi.

2.12. MakcuMalibHBIN CPOK 0’KHJI@HUS B OYeped MPU 1ogaue 3arnpoca o
Mpe10CTaBIeHU MYHULIMTIAIBHOU YCIIYTH, YCJIYTH, PEeA0CTaBIsIEMON Opranu3aluei,
y4YacTBYIOLIEH B MPeIOCTaBICHUN MyHULIUNIATIBLHON YCIIYTH, U TPU NOJTyYeHUH
pe3yJibTaTa NpeloCTaBIeHUs TaKUX YCIyr

2.12.1. Bpemsi o)xuiaHust Mpy Mojiayue 3asiBJICHUs] Ha MOJIyYeHUe MyHHULUIIAIbHOM
yCllyru - He 6oniee 15 MUHYT.

2.12.2. Tlpu nonydeHuu pe3sysibTaTa MPeAOCTABICHUS MYHULHMIIAIBHON YCIyIH
MaKCHMaJIbHbIH CPOK 0KMJAHKS B OUYepeId He JOJDKEH MPEeBbIIaTh 15 MUHYT.

2.13. Cpok ¥ NopsIIOK perucTpaiyu 3arnpoca 3asiBUTENIsl O MPeoCTaBIeHUN
MYHULUIIAIBHOU YCIIYTH U YCIIYTH, IPEOCTABISIEMOU OpraHu3alei, y4acTBYIOLEH B
Npea0CTaBIeHH MYHHUIIMIIATIBHOK YCIYTH, B TOM YHUCJIe B 3JIEKTPOHHOU (opme

2.13.1. Ilpu nuunom oOpawienuu B M®DL] B 1eHb nofauu 3asBjeHUs 3asiBUTEIO
BbifiaetTcst pacnucka uz AUUC MOL] ¢ peructpalliOHHBIM HOMEPOM, [MOATBEPIKIAIOIINM,
4TO 3asiBJIEHUE OTIPABIICHO, U AATOW MOJa4M 3asiBIECHUSI.

2.13.2. Ilpu nanpaBiieHUU 3asiBI€HUs NocpeicTBOM, PecyOnukanckoro noprana
3asiBUTEJIb B JIEHb [10/1a4y 3asiBJICHMSI TIOJy4YaeT B JMYHOM KabuHeTe PecnyOimkanckoro
nopraja M 1o 3JeKTPOHHOW MouTe yBeAOMJIEHHE, MOATBEP)KIAIOLIEee, YTO 3asBIeHUE
OTMPABICHO, B KOTOPOM YKAa3bIBAalOTCSl PErUCTPALlMOHHBIA HOMEp M Jiara IMojayvu
3asiBJICHUSI.

2.13.3. Ilpu nuunom oOpameHuu B ucnojkoMm CII B neHb monayu 3asBiIeHUs
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM ucnionkoma CI1 3asBuTento Bbljaercs
pacrucka U3 aBTOMaTU3UPOBAaHHOW MH(DOPMAIMOHHON CUCTEMBI, ITPEAHA3HAYEHHOM JIJIsl
OKa3aHUs TOCY/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT, C PErUCTPAllMOHHBIM HOMEPOM,
JIaTOM 10/1a4uu 3asiBIIEHUS U NIEPeUHEM MPEICTaBIEHHbIX JOKYMEHTOB.

2.14. TpeboBaHUsI K IOMELIEHUSIM, B KOTOPBIX IIPEAOCTABIISAETCS MyHHULIMITATbHAS
yciyra, K 3ajly OKHMJIaHUsl, MECTaM JJIsl 3aII0JTHEHUs 3aIIPOCOB O MPEJOCTaBICHUH
MYHUIMIATIBHOW YCITyTd, MHPOPMAIMOHHBIM CTEHaM C 00pa3LaMu WX 3aI0JIHEHUs U
nepevyHeM JJIOKyMEHTOB, HeOOXOMMBbIX JUUISI PEIOCTABICHMS KaXA0H MyHHULMITIaIbHOM
YCIIYTH, pa3MeIeHHI0 ¥ 0(hOPMIIEHUIO BU3yalIbHOW, TEKCTOBON U MYJIbTUMEIMHHOM
H(OPMALIUU O TIOPSIKE MPEAOCTABICHUs TAKOH YCIyTH, B TOM YHUCIIE K 00ECIeYeHUIO
JIOCTYIHOCTH JUUISl HHBAJTU/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (hefepabHbIM
3aKOHOATENIbCTBOM U 3aKOHOAaTelbCcTBOM PecnyOnuku Tarapcran o conuanbHOU
3allMTe UHBAJIUIOB
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2.14.1. IlpenocraBienre MyHUUMNAIBHON YCIyTrM OCYILLIECTBIISIETCS B 3[aHUSAX U
MOMEIEHUSIX,  000pYI0BAHHBIX MPOTHUBOMIOKAPHOM CUCTEMOMU v CUCTEMOU
MOKapOTYLLIEHHUS.

Mecra mnpuema 3asBuTeNed 00OPYAYIOTCS HEOOXOAMMOW MeOesplo s
o(opmIIeHUS IOKYMEHTOB, UHPOPMAIITMOHHBIMU CTEH/JaMHU.

2.14.2. B coorBeTcTBUM ¢ 3akoHojaaTenbcTBOM Poccuiickoilt @Penepauuu o
COLMANILHOM 3alMTe WHBAIMIOB B LENSIX OeCHpensiTCTBEHHOIO JOCTyNa K MeCcTy
[peaoCTaBIeHUs] MyHULMIAIbLHON YCIyru o0ecreynBaeTcs:

1) obecnieuuBaercsi OecrnpensTCTBEHHbIM JOCTYNl MHBAJIMAOB K MECTy
MpeloCTaBICHUS] MYHHULIMNAIbHOU ycinyrud (ya0OHBIM BXOI-BBIXOJ B IOMEILLEHUS U
nepemMelleHue B ux npezaenax);

2) BuM3yalbHas, TEKCTOBas W MyJbTHMeIuiiHas WHoOpMaLus O TMOpsiKe
MpeOCTaBIeHUs MYHHUIMIAIBLHON YCIYrd pa3MellaeTcss B YIOOHBIX Uil 3asiBUTEIEH
MeCTax, B TOM YUCJIEe C YYETOM OIPaHUYEHHBIX BO3MOKHOCTEH MHBAJIU/IOB;

3) conpoBOXIeHHe WHBAJIMUIOB, UMEIOLIMX CTOMKHE paccTpoiicTBa (yHKIMH
3PEHMSI U CAMOCTOSITEJIbHOTO Mepe/IBUKEHHS, U OKa3aHUE UM [IOMOIIM;

4) BO3MOXXHOCTb CaMOCTOSITEJIbHOTO IEepEeIBHKEHUS I10 TEPPUTOPHUHU, HA
KOTOPOM  pAacrojioKeHbl O0BEKTbl COLMAIbHOM, WHXEHEPHOM U TPaHCIOPTHOU
MHPACTPYKTYP, BXOJa B TaKue OOBEKTHI M BbIXO/JA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPE/ICTBO U BbICAJIKM U3 HEr0, B TOM YUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJICKHU;

5) Hamiexainee pa3MelieHre oOOpyJOBaHUS W HOcCUTesleld HHpopmauuu,
HeOOXOAMMBIX AJIsi oOecrieuyeHus: OecnpernsTCTBEHHOr0 JOCTYIa WHBAJIMIOB K yciyram
C y4eTOM OTpaHUUYEHUN UX KU3ZHENIeSITeIbHOCTH;

6) nybiupoBaHUEe HEOOXOAMMOMW Uil MHBAIUAOB 3BYKOBOH W 3pUTEIILHOM
WHpopMallMk, a TaK)Ke HaJAMuceld, 3HAKOB W HMHOW TEKCTOBOW U rpapuyeckou
“H(MOpMAIIMK 3HAKAMH, BBITTOJHEHHBIMU peibeHO-ToueHHbIM pudTom bpaiins;

7) IOMYCK CypJIonepeBOYrKa U TU(IOCYpI0TepPEeBOUMKA;

8) momyck co0aku-NPOBOHUKA MTPU HATUYUHU JOKYMEHTA, MOATBEPKAAOIIEr0
ee crienMaJibHoe oOydeHHMe | BblJaBaeMoro 1o ¢opmMe M B MOpsAAKE, KOTOpPbIe
yCTaHOBJIEHBI MpPHUKa3oM MMUHHCTEpCTBA TpyJa U COLMUAIBHOW 3amuThl Poccuiickoi
Depepanuu ot 22.06.2015 Ne 386 u «O6 yrtBepxaeHuu GOpPMbI JOKYMEHTa,
MOJATBEPIKIAIONIETO ClelalibHOe O0ydeHUe COOaKU-NIPOBOJHUKA, M IIOpsJKa €ro
BBIJIAYMN.

2.14.3. TpeGoBaHuss B 4acTu o0ecrnedyeHUsl JOCTYIIHOCTH JUls HHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEAOCTABIEHUE MYHULMIAIBHON YCIYIH, W
CPEJICTB, HCIIOJNb3yeMbIX MpPU MPEAOCTABICHUM MYHULMIAIBHOM YCIYrd, KOTOpbIe
ykazaHbl B moanyHkrax | — 4 mysHkra 2.14.2. aIMUHMCTPAaTUBHOIO peErjameHTa,
NPUMEHSIIOTCS K 00BeKTaM MW CpeJCcTBaM, BBEACHHBIM B OKCIUIyaTalMiO WM
MPOLIEAIIAM MOJCPHHU3ALIMIO, peKOHCTPYKIUIO nocie | uross 2016 roxa.

2.15. Iloka3arenu TOCTYNMHOCTH M KayeCTBa MyHULIMIIAJIIBHOM YCIIYTH, B TOM YHCIIe
KOJIMYECTBO B3aUMOJICHCTBUM 3a4BUTEIIS C IOJDKHOCTHBIMU JIMLIAMU TTPU
MPeI0OCTaBIEHUH MYHULIMTTAJIbHOW YCIIYTH Y UX IPOJOJIKUTEIBHOCTD, BOBMOXHOCTh
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noJydyeHus nHPOpMaIUK O X0/1€ NPEJOCTABICHHS] MyHULMIIAIIBHON YCIIYTH, B TOM
4UCIIe C UCTONIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U,
BO3MO)KHOCTB JINOO HEBO3MOKHOCTD MOJIy4Y€HHUS] MyHULIUNIATbHON YCIYTH B
MHOTO()YHKIIMOHAIBHOM LIEHTpPE MPeA0CTaBIEHUs] FOCY1apCTBEHHBIX U
MYHULUIAIBHBIX YCIYT (B TOM YHUCIIE B IOJITHOM 00beMe), B JIFOOOM TepPUTOPUATILHOM
Mojjpa3/iesieHny opraHa UCIIOJHUTENbHO PACIOPSAUTEIBHOIO OPraHa MeCTHOTO
camoyTpaBJieHHUs], IO BbIOOPY 3asiBUTEINS (IKCTEPPUTOPHAIIBHBIN IIPUHLIMIT),
MOCPEICTBOM 3aIpoca O MpeJ0CTaBIeHUH HeCKOJIBKUX MOCY1apCTBEHHBIX U (WIIN )
MYHULHUIAIBHBIX YCIYT B MHOTO(MYHKIIMOHAIBHBIX LIEHTPAX MPeJ10CTaBIeHU
rocyapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, IPeAyCMOTPEHHOro cratbei 15.1
®enepanbaoro 3akona No210-®3 (koMIIeKCHBIH 3a11poc)

2.15.1. Tloka3zaTensiMi JOCTYIHOCTH MPEAOCTABJICHUS MYHMUIMIIAJIbHON YCIyI'u
SABJISIIOTCSL:

pacrosioKeHHOCTh NTOMEILEHHS], B KOTOPOM BeJeTCs IPUEM, BblJlaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOI1IeCTBEHHOTO TPAHCIIOPTA;

HaJluke HeoOXOJMMOro KOJIMYECTBAa CIELMAIMCTOB, a TAKXKe IOMEIIEHHH, B
KOTOPBIX OCYILIECTBISETCS IPUEM IOKYMEHTOB OT 3asiBUTEJICH;

HaJlMuMe ucuepnbiBatolle uHGopmMauu o crnocodax, MNOpsiAKe M CpoKax
Mpe0CTaBICHUS MYHMIIMITAJILHON YCIyrd Ha WH(OPMAlUMOHHBIX CTeHAaX, EauHom
noptasie, Pecny6aukanckom noprajie, opULHAaIBHOM CaiiTe MyHULIMIIAIIBHOIO paioHa;

oKazaHWe TIOMOINM MHBAJIKAaM B MPEOAOJEHUM OapbepoB, MELIAIOUIMX
MOJIy4eHHUIO UMHU YCIIYT HapaBHe C IPyTUMU JIMLIAMHU.

2.15.2. Tloka3aTenssMu KadecTBa MPEJOCTABICHUS MYHULMIIAILHOM YyCIIyTru
SABJISIFOTCS

1) cobmroieHne CpoKoB MpremMa U pacCMOTPEeHUs IOKYMEHTOB;

2) coburoIeHre CpoKa Moy4eHHs pe3ysibTaTa MyHULMIIAIBHON YCIIyTH;

3)orcyTcTBHE OOOCHOBAHHBIX Kajgo0 Ha HapyUeHUs AaJMUHUCTPATHBHOI'O
periameHTa, coBepliueHHble paboTHukamu OpraHa;

4) KOJIMYEeCTBO B3aUMOJIEMCTBHM 3asBUTENISI C TOJDKHOCTHBIMM JMLaMu (0e3 ydyera
KOHCYJIbTALMM):

B3aMMOJIeiiCTBHE 3asBUTeNst ¢ paborHukamu Oprana wm  MO®L[  npu
MPeJOCTaBICHUA  MYHHUUMIAJIBHOW  YCIyIM  OCYLIECTBISETCS  OJMH  pa3  [pu
NpeACTaBIeHUH 3asiBIICHUSI CO BCEMU HEOOXOIMMBIMH JIOKYMEHTAMU;

OJIMH pa3 B cllyyae HEOOXOJAMMOCTU IMOJIy4YeHHUsI pe3ysibTaTra MpeJOoCTaBJICHUS
MyHuImnaaeHoi yeiayru B Oprane win M®L[ B gopme sK3emIusipa 3J€KTPOHHOIO
JIOKYMeHTa Ha OyMa)KHOM HOCHUTEJIE.

[1poomKUTENBHOCT OHOIO B3aUMOJEWUCTBHS 3asiBUTE/s C JOJDKHOCTHBIMU
JIMLAMH TIPH TIPEIOCTABICHHHA MYHHUIIMITATBHOM YCIYTy HE NPEeBbIIaeT 15 MUHYT.

3asiBUTEN b BIIPAaBe OLIEHUTh KAYECTBO MPEAOCTABICHUS MyHUIIUIIAIbHON YCIIYTH C
MMOMOIIBIO  YCTPOMCTB TIOJABM)KHOM paauoTese(OHHONW CBA3HM, C HCIOJIb30BaHUEM
PecnyOirkaHckoro noprasia, TepMUHAIbHBIX YCTPOUCTB.
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2.15.3. Mudopmanust o xone npenocTaBieHUs] MYHUILIUIIATbHOW YCIYTH MOMKET
ObITb MOJydyeHa 3asBUTENleM B JIMYHOM KabuHete Ha ExuHom  mopraie,
Pecniybnukanckom noprasne, B ucnosikom CIT, M®DLI,

2.15.4. IlpenocraBieHre MyHMLMIAIBHOW YCIYTH OCYILECTBIISIETCS B JIHOOOM
M®IL] no BbIOOpY 3asBUTENSI HE3aBUCHMO OT MeCTa €ro J>KUTENbCTBA HWIIM MecTa
(axTHyeckoro npoxkuBaHus (rnpeObiBaHus) Ha TeppuTopun Pecrybiuku Taraperan 1o
YKCTEPPUTOPUATIBHOMY TTPUHIHUITY.

MyHuuMnangbpHas ycjiyra B COCTaBe KOMIUIEKCHOTO 3arpoca He TIPeoCTaBIsieTCs.

2.16. Mluple TpeOOBaHMUs, B TOM YUCJI€ YYUTHIBAIOIIME OCOOEHHOCTH TPEI0CTABIEHUS
MYHHULMIIAIBHON YCIYTH 110 SKCTEPPUTOPUAIBHOMY NPUHIIUITY (B cilydae, eciiu
MYHMIIMIIAJIbHAS yCIIyTa MPeA0CTaBISETCs 0 SKCTEPPUTOPUATILHOMY TTPUHIUITY) U
0cOOEHHOCTH NPEAOCTABICHHS MYHHUIUIIATILHON YCIIYTH B DJIEKTPOHHOH (popme

2.16.1. Ilpu npenocraBieHMM MYHHIMNAIBHOW YCIYTHM B DJIEKTPOHHOH (opme
3asiBUTENIb BIIpaBe:

1) momyuntes uHbOpMaLMIO O TOpSAKE M CpOKax  MPeaoCTaBIeHHs
MYHULMIIAIbHOW YyCIyrd, pasMmelleHHylo Ha ExuHom noprane, PecnyOinkanckom
noprasne;

2) nojarb 3asiBI€HUE O TMPEJOCTABICHHMH MYHHUIUINAIBHOM YCIYIM W MHbIC
JIOKYMEHTbI, HEOOXOAUMBIE ISl TIPEIOCTABICHUSI MYHUIIUTIAJILHON YCITYTH, B TOM YHCIie
JOKYMEHTbI U MH(OPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLJIN 3aBepeHbl B
COOTBETCTBUMU € IIyHKTOM 7.2 yactu | cratbu 16 denepanbuoro 3akona Ne 210-@3, ¢
ncrnosib3oBanueM PecnyOiukaHckoro nopraina;

3) IOJY4YUTh CBEJIEHHUS O XOJ€ BBINOJHEHMS 3asBJICHUM O MpeJoCTaBICHUU
MYHUIMNIAJIBHON YCIYTH, NMOJAHHBIX B 3JIEKTPOHHOU (hopme;

4) oCyleCTBUTh OLEHKY KauecTBa MpeJ0CTaBIeHUs MyHUIUIATbHON yCIIyTH;

5) NOJIy4YUTh pe3ylNbTaT MNpPeJOCTaBICHUS MYHHUIMNAIBHOW yciyrd B dopme
3JIEKTPOHHOI'O IOKyMEHTa;

6) noaath kanoOy Ha perieHue u aeictBue (O6e3nerictue) ucnoakoma CII , a
TAK)K€ €ero JOJDKHOCTHBIX JIML, MYHHMIUMNAJIbHBIX CIyXallUX [OCPeJCTBOM
PecrniyGimkaHckoro noprana, nopraia (denepanbHOM rocyJ1apCTBEHHOM
“H(OpPMAIIMOHHOK cUCTeMBbl, 0OecreurBarolei mpouece 10cyAe0Horo (BHeCY 1e0HO0T0)
oOxaJloBaHUsI  pelleHMH W JedcTBuM  (0e37elCTBUS), COBEPLIEHHBIX  IPH
NPeNOCTaBNeHUH  TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX  YCIAYr  OpraHaMmu,
PeAOCTaBIAIOLIMMH IrOCyAapCTBEHHbIE U MyHULIUNIAJIBHBIE YCIYTH, UX JOJDKHOCTHBIMH
JIMLIAMH, FOCYJaPCTBEHHBIMU U MYHULIMIIATIbHBIMU CITYKalllUMHU.

2.16.2. ®opMupoBaHHe 3asiBIEHUs] OCYIIECTBISIETCS MOCPEACTBOM 3aMOJHEHUS
2JIEKTPOHHOU (opMmbl 3asiBieHusi Ha PecrnyOnukaHckoM noprajie 6e3 HecOXOAMMOCTH
JIOTIOJIHUTEILHOM MOauu 3asiBICHHs B KaKoH-1100 MHOM (hopme.

2.16.3. Ilpu dhopmrpoBanum 3asBiieHUs: oOecrieunBaeTcs:

1) BO3MOXHOCTb KONMPOBAHHUSI U COXPAHEHUS 3asIBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOAMMBIX [JIS1 IPEIOCTABICHUSI YCIIYTH;
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2) BO3MOXKHOCTH 3allOJIHEHUS HECKOJIBKUMHM 3assBUTENISIMU OJIHOW SJIEKTPOHHOMN
(opMbI 3asBJICHHUS MPU OOpalllEeHUU 3a yCIIyramu, IMpeAroJiaralolliMu HalpaBlieHue
COBMECTHOTO 3asIBJIEHUSI HECKOJIBbKMUMH 3aBUTEIISIMU;

3) BO3MOXXHOCTH Ie4aTH Ha OYMa)KHOM HOCHTEJIe KOIHHU 3JIEKTPOHHOU (hopMbI
3asiBJICHUS

4) coxpaHeHHe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (DOpMY 3asiBII€HUs] 3HAUECHUI B
J1000H MOMEHT T10 JKEJIAaHMIO T0JIb30BaTelisl, B TOM YMc/ie MPU BOBHUKHOBEHUH OLIMOOK
BBO/IA K BO3BpATe I MOBTOPHOTO BBOJIA 3HAYEHHI B 3JIEKTPOHHYIO (hOpMY 3asiBICHMS;

5) 3amonHeHWe TOJieH 3JIEeKTPOHHOW (OpMbl 3asiBIEHMs [0 Hayajga BBOJA
CBEJICHUM 3asBUTEJIEM C MCIIOJb30BaHUEM CcBelleHUM, pasMelnieHHblx B ECHA, wu
CBeJIeHHM, onyOJuMKOBaHHBIX Ha PecrnyOiaukaHCKOM mopTajie, B 4acTH, Kacarollencs
CBeJIEHUH, OTCYTCTBYIOIINX B €IHHON CHCTeMe UACHTU(DUKAIIMU U ayTEeHTU(UKALIUH;

0) BO3MOXXHOCTH BEPHYTbCS Ha JIOOOM M3 ATANoOB 3aMOJHEHHUS 3JIEKTPOHHOM
dopmbl 3asBIIeHUs O€3 TIOTEpU paHee BBEeICHHON MH(pOpMALINH;

7) BO3MOJKHOCTH JIOCTyMa 3asBUTENSl K paHee IMOJAaHHBIM MM 3asBJICHUSM B
TeYeHHe He MEeHee OJHOIO Iojia, a TakkKe YaCTUYHO CPOPMHUPOBAHHBIM 3aSIBICHUSIM - B
TeyeHHe He MeHee 3 MecCsIIEB.

2.16.4. 3anucek 3asBuTesneit Ha npuem B M®L] (nanee - 3anmuch) ocylecTBIsSETCS
rnocpencTBoM PecriyOiukanckoro nopraia, rejgedoHa KoHTakT-ueHtpa MOLL,

3asiBUTEIIO MPEAOCTaBISETCS BO3MOKHOCTh 3allMCH Ha JI0Oble CBOOOAHBIE IS
npuemMa JaTy ¥ BpeMs B MpejiesiaX yCTaHOBJIEHHOTO B MHOIO()YHKIIMOHAIIBHOM LIEHTpPE
rpaduka npurema.

3anuch Ha OMpeeNIeHHYIO J1aTy 3aKaH4YMBaeTCsl 3a CYTKH [0 HACTYIUJICHUS JTOM
JIaThl.

Jljist oCyIIeCTBIICHUS TIPeIBApUTEIHHON 3aiCcH NocpeIcTBOM PecrybinkaHckoro
rmopraja 3asiBUTEN0 HeOOXOIUMO yKa3aTh 3amlpalliiBaeMble CUCTEMOW JaHHbIE, B TOM
qucle:

dbaMmuIInIO, UMSI, OTYECTBO (ITPU HAJIMYHH);

HoMmep TesiehoHa;

ajZipec EeKTPOHHOM MOYTHI (110 JKeJIaHHUIO);

KeJlaeMylo JaTy ¥ BpeMsi IpueMa.

B ciiy4ae HECOOTBETCTBHsI CBEIEHHH, KOTOpbIE COOOILMI 3asgBUTENb IIPH
MpeBapuTe/IbHON 3alucH, HOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPH JIKYHOM
npuemMe, rpeaBapuTebHas 3aITUCh aHHYJIUPYETCS.

[lpy ocylecTBIIEHUH TpeIBAPUTEIbHON 3alUCH 3asABUTENI0 00ECHeunBaeTCs
BO3MOXKHOCTh pacrieuataTh TaJOH-TIOATBepXkAeHue. B ciydae, eciau 3asBUTE]b
COOOIIMT aapec 3JEeKTPOHHOW TOYTHI, Ha YKa3aHHbIA agpec TakKKe HallpaBJIsieTCs
rH(poOpMaIUs 0 MOATBEPKICHUM MPEBAPUTENILHON 3alIUCH C yKa3aHUEM J1aThl, BpEMEHU
¥ MecTa rnpuema.

[Ipu ocylecTBIEHHM TPeIBAPUTENIHON 3alucu 3asBUTEIb B 0053aTEIbHOM
nopsizike MHGOPMUPYETCSI O TOM, UTO Tpe/IBapUTEIbHAS 3alUCh aHHYJIUPYETCs B Clly4ae
€ro HEesIBKU 110 UCTeYeHUHU 15 MHUHYT ¢ Ha3HAUYEHHOIO BPEMEHHU IpreMa.

3asiBUTEINb B JIH000€ BpeMsl BIIpaBe 0TKa3aThCsl OT MPeABAPUTEILHOM 3alUCH.
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3anpernaercs TpeOOBaTh OT 3asBUTENSI COBEPILIEHMS] MHBIX JEHCTBUHA, Kpome
MPOXOXKI€HUsT WICHTU(PUKALMKA U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit Denepauuu, ykaszaHds LEId IIpUeMa, a TaKxke
MPe0CTaBIECHUSI CBEJICHUH, HEOOXOMUMBIX Uil pacyeTa JJIUTEJIbHOCTH BPEMEHHOIO
MHTEepBaJia, KOTOPbIA HEOOX0IMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocraB, Noc/1e10BATEJIbHOCTH H CPOKH BbINOJHEHHS aIMHHHCTPATHBHbIX
npoueayp, TpeGoBaHUs K NOPSAAKY HX BbINOJIHEHHSsI, B TOM YHCJ/Ie 0COOCHHOCTH
BBINOJIHEHHSI A IMHHHCTPATHBHBIX MPOLEAYP B JIEeKTPOHHOMH dopMme, a TaKIKe

0COOEHHOCTH BbINOJHEHHUS] A AMUHHCTPATHBHBIX MPOLELYpP B
MHOTO(YHKIHOHAJbHBIX LHEHTpPax

3.1. Onucanue nociie10BaTeIbHOCTH I€MUCTBUM TIPU NIPEI0CTABICHUN
MYHULMNAIBHON yCIIyTH

3.1.1. IlpenocTaBienre MyHUIIMIIAIBHOW YCIYyTM BKJIOYAeT B cedsi cieayroliue
a/IMUHUCTPATHUBHbIE MTPOLIEAYPHbI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIS;

2) npuHATHE W PACCMOTpPEHHEe KOMIUIEKTa JOKYMEHTOB, IpPEeACTaBIECHHbBIX
3asiBUTEJIEM;

3) HarpaBlieHWe MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, y4YacTBYIOLIUE B
Mpe/I0CTaBICHUU MYHULIUTTAJIBHON YCIIyTH;

4) noaroTroBka pe3ysibTaTa MyHULIMIIAIBHOU YCIIYTH,

5) Bbiava (HarpaBlieHKe ) 3asIBUTEIIIO pe3yJibTaTa MyHHULUMIIAJIbHOW YCITYTH;

6) ucrnpaBlieHHe TEXHUYECKHX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTALWM 3asBUTEIIO

3.2.1. OcHoBaHWeM Hayajlla BBIMOJIHEHUS] AAMUHUCTPATUBHOW  MPOLELYPHI
siBJIsieTcsl  OOpallleHue 3asiBUTENIs MO0 BOIIPOCAM, CBS3aHHBIM C  IIPEAOCTABICHHEM
MYHUILUTATbHOM YCIYTH.

JIOIOKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHWE
aZIMUHUCTPATUBHOM NPOLIELYPbl, SABJISETC:

npu obpatienun 3asgputess B MOL] — padorank MODLI;

npu obpaienun 3assutess B ucnosikom CIT— paborauk ncnosnkoma CII (nanee -
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHKE).

3.2.2. 3asgBUTeENIb BIpaBe OOpPATUTHCS 3a KOHCYJbTAllMeH O IOPSJIKE M CpOKax
peIoCTaBIeHUsl MyHUIMNaIbHOM yeayrn B MO®L[ snmuHo u mo  Tenedony u
AIEKTPOHHOM MouTe.

PabotHuk M®L] KOHCYJIGTHPYET 3asBHTEJNs, B TOM YHCIE 10 cOCTaBy, (opme
[peACTaBIseMON JOKYMEHTAIIMKA ¥ IPYTUM BOIPOCaM JUISl TIOTy4eHHUsl MyHHUIUIIAIbHOM
YCIIyTH.

3asBUTEbL MOXET TMOJYYUTh MHGOpPMALMIO O TMOPSAKE MpPeJIoCTaBlICHUs
MYHHUIMNAILHON yeayry Ha oduiinaibHoM caiite ML http://mfcl6.tatarstan.ru.



18

AZIMUHUCTPATUBHbIE TPOLEAYPbl, YCTAHABIMBAEMbI€ HACTOSALLUM IyHKTOM,
BBIMOJHSIOTCS B IeHb OOpallleHUs 3asiBUTEIISL.

PesynbraraMu  BBITIOJHEHHS ~ aJIMUHUCTPATUBHBIX  HpOLELYp  SIBISIOTCS:
KOHCYJIbTAIIUSl 10 COCTaBy, (opMe TMpeiCTaBIsieMOd JAOKYMEHTAllMM U JIpYyruMm
BOIpOCAaM, HEOOXOAMMBIM JUIsl TTOJTYYeHHUS] MyHULIUITATIbHON YCITyTH.

3.2.3. 3asButens BopaBe oOparutbes B ucnoikom CII mo TenedoHy u
HIIEKTPOHHOI 10YTe, a TaKXkKe MOJTYYUTh KOHCYIbTaluio Ha PecryOnurkanckom nopraiie,
cauTe CelIbCKOro MocCeJeHUs] O MOpSAKEe M CPOKax MPEeAOCTABICHUs] MYHUIMIAILHOM
yCIIyTd, B TOM YHUCJIE M0 COCTaBy, GopMe MpeacTaBiseMON JOKYMEHTALMU U JIPYTUM
BOTpOCaM TS TIOJYUEHHUsI My HUIIUITAJIbHON YCITYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJbTUpPOBaHHE HH(MOPMUPYET
3asiBUTE]sl B COOTBETCTBUM ¢ TpeOoBaHUAMM myHKkTa 1.3.4 aaMUHUCTPATHUBHOIO
periameHTa.

AJZIMMHUCTpPAaTUBHbIE MPOLEAYPhl, YCTaHABIMBAEMble HACTOSILIUM IYHKTOM,
BBLITOJTHSIOTCS B TEYEHHE TpeX pabodyuX JHEH co JHS MOCTYIJICHUs] OOpalleHUs.

Pe3ynbraTamMu  BBINOJHEHMUS] ~ QAMUHUCTPATUBHBIX  IMPOLEAYP  SBISIOTC:
KOHCYJIbTAllMM TIO COCTaBy, (opMe Mpe[CTaBIsIeMOM JAOKYMEHTALUMU U JAPYyI'UM
BOIMpPOCAaM, HEOOXOAUMBIM JJIsl TTOJTYYeHHUS] MyHULIMITAJIbHOM YCIIYTH.

3.3. IlpunsiTie U paccMOTpEHUE KOMILJIEKTa JOKYMEHTOB,
MPEe/ICTaBIEHHBIX 3asBUTENIEM

3.3.1. Ilpuem HOKYMEHTOB sl MIPeAOCTaBIEHUSI MyHULIMIIAJILHON YCIIyI'¥ vepes
M®IL unu ynanennoe padouee mecro MDLI.

3.3.1.1. 3aaBuTensb (npeactaBuTelp 3asgBuTessi) oopawaercs B MOLL ¢ 3anpocom
O TMpelOoCTaBI€HUM MYHUIUNAIBHOM YCIyrM MW [peACTaBisieT JOKYMEHTbI B
COOTBETCTBUU C MMyHKTOM 2.5aIMMHUCTPATUBHOIO PErJIaMEHTa.

3.3.1.2. Pabotaux M®L], Benyiumii npueM 3asiBIeHUA:

orpejessieT npeaMeT oOpalieHus;

YJIOCTOBEPSIET JTUYHOCTD 3asiBUTEIIS;

MIPOBOJIMT MTPOBEPKY MOJHOMOYMH JIN1IA, MOJAOLLEr0 JOKYMEHTHI,

MPOBOJIMT TMPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpPeOOBaHHUSM, YKa3aHHLIM B
NyHKTE 2.5 aAIMMHUCTPATUBHOI'O PErIaMEHTa;

3aI0JIHSIET JIeKTPOHHYI0 dopmy 3asBienust B AUC MOLI;

MpyU  MpeJOCTaBIEHWH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJIMUHMCTPATUBHOTO  perjiaMeHTa Ha  OyMa)XHOM  HOCHTEJle,  OCYLIECTBJISCT
CKaHUpPOBaHUE MPE/ICTABIEHHBIX JOKYMEHTOB;

pacriedaTtbiBaet 3asBieHue u3 AUC MOLJ;

riepejaeT 3asBUTENIO Ha IPOBEPKY U MOANKUCAHUE,;

nociie ToAMMcanus CKaHupyeT noanucanHoe 3asisinenne B AVUC MOLI;

sarpykaer B AUC M®L] 10KyMeHTbI, MpeacTaBlIeHHbIe B JJIEKTPOHHOH (opme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHPYET 3JIEKTPOHHOE
JeJ10;

BO3BpalllaeT MoJIMMCaHHoe 3asBJICHHe U OPUTHHAJIBI OYMaXKHBIX JTOKYMEHTOB;
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BbIJIA€T 3asBUTEJIIO PACTIUCKY B IpUEME JJOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOLEIYpbl, YCTaHABJIMBAE€Mble HACTOSIIIMM ITYHKTOM,
BBITOJTHSIFOTCS B JIeHb OOpallleHus] 3asiBUTEIs.

PesynbraraMu BBIMOJTHEHHS] aIMUHUCTPATUBHBIX MIPOLIEAYP SBISIOTCS: FOTOBOE K
OTNpaBKe 3asiBJIEHUE U MaKeT I0KYMEHTOB.

3.3.1.3. Pabotnuk M®DL] Hanpasisier naker JAOKYMEHTOB, MPUHATBIX OT
sagputes B ucrnonkom CIT B anekTpoHHON (popMe (B cocTaBe MAKETOB DJIEKTPOHHBIX
Jie]l) B TedeHue OIHOro pabovero THs CO JHSI OOpallleHHs 3asBUTENS B CTPYKTYypHOE
noapazneneHne MOLL.

Pe3ysibTaTaMu BBITMIOJIHEHUS aIMUHUCTPATUBHBIX POLELYP SBJISAIOTCS: 3asBJIEHUE
M TaKeT JIOKYMEHTOB (3JIEKTPOHHOE Jieno), HampaBieHHble B ucrnoiakom CII,
MOCPEICTBOM CUCTEMBI 3IEKTPOHHOIO B3aUMOAEHCTBUS.

3.3.2. TlpvieM AOKYMEHTOB Uil TMPEJOCTABICHUS] MYHMIMIAJIbHOW YCIYrd B
YieKTpoHHOHU (hopme depe3 PecriyOiinkanckuii moprail.

3.3.2.1. BasBuUTeNb JUIS MOJA4YM 3asBJICHUS B AJIEKTPOHHOU (POpME BBINOIHIAET
CleayIoLMe IeUCTBHUS:

BBIMOJIHSET aBTOPU3ALHUIO;

OTKpbIBaeT GOpPMY JEKTPOHHOIO 3asiBICHUS;

3amosiHsieT  (opMy  DIEKTPOHHOTO  3asiBIeHUs, BKIIOYAIOULYIO  CBEJIECHUS,
HeoOX0/IMMble U 00si3aTesIbHbIE [UIsl IPEIOCTaBICHUs MY HULMIIAIBHON yCIIyIH;

MPUKpEIUIsieT JOKYMEHTBI B AJIEKTPOHHOH (opMme WM 2JIeKTPOHHbIE 00pasbl
JOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asiBICeHHUs (IIPU HEOOXOAUMOCTH);

noarBepxkaaeT (akT O3HAKOMJIEHUSI M COIVIACHS C YCIOBUAMHU M IMOPSIKOM
NPEOCTABICHUsT MYHHULMIIAJBLHOW YCIyrM B SJEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COrJlacuu B (hOpMe JIEKTPOHHOIO 3asiBJICHUs );

MOJTBEP)KIAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBENEHUU  (yCTaHaBIMBaeT
COOTBETCTBYIOULYIO OTMETKY B (hopMe 3JIeKTPOHHOTO 3asiBJIEHN );

OTMPABIISIET 3ar0JHEHHOE AIEKTPOHHOE 3asiBJICHUE (HakuMmaer
COOTBETCTBYIOLLYIO KHOIIKY B (hOpMe JIEKTPOHHOIO 3asiBJICHMUS );

JJIEKTPOHHOE 3asiBJICHUE TOAMUCHIBAETCS B COOTBETCTBUM C TPeOOBAHUSIMHU
nyHkTa 2.5.3aIMMHUCTPATUBHOIO PETJIAMEHTA;

roJiy4aeT yBeJIoMJIeHHe 00 OTIpaBKe JIEKTPOHHOTO 3asiBICHMS.

dopmarHo-I0rUYecKas MpoBepKa c(hOpMUPOBAHHOTO 3asiBJIEHUS
OCYILECTBJIACTCS TIOC/AE 3alOJIHEHMs 3asBUTEEM KaXJO0ro M3 IMOJEH 3JIeKTPOHHOM
(dopmbl 3asBrneHus. [Ipy BBISIBICHHM HEKOPPEKTHO 3arOJIHEHHOIO TOJISi 3JIEKTPOHHOI
(dopmbl 3asiBiIeHMs 3asSBUTENb YBEIOMIISETCS O XapaKTepe BbIABICHHOW OLIMOKH |
MOpsiIke  ee  YCTpaHeHMs]  TOCPEJCTBOM  HMH(MOPMALMOHHOIO  COOOIIEHHS
HEINOCPEICTBEHHO B JIEKTPOHHOH (hopMe 3asiBIeHUSI.

AJIMUHMCTPATUBHBIE TPOLEAYPhl, YCTAaHABIUBAEMbIE HACTOSIIMM [YHKTOM,
BBITTOJIHSAIOTCS B JIEHb OOpallleHusl 3as BUTEIS.

PesynbraramMy  BBINOJIHEHWS]  aIMUHUCTPATMBHBIX  MHPOLEAYpP  SBIISOTCS:
DJIEKTPOHHOE J1eJ1o, HampasiieHHoe B wucnoikoMm CII  mocpenctBom  cuCTeMbl
3JIEKTPOHHOIO B3aUMOJICUCTBHUSI.

3.3.3. PaccmoTpeHue KomIieKTa T0KyMeHTOB OpraHom.
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3.3.3.1. OcHoBaHMeM HauaJla BBIIIOJHEHUS aIMUHUCTPATUBHON [POLENAYPHI
ABJSIETCST  TIOCTYTUIEHHE 3asBICHHUS M MHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIs
Mpe/IoCTaBIEHUsI MyHULIMTTIAIIbHOMW YCITYT 1.

JIOJOKHOCTHBIM ~ JIMLIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBIIIOJIHEHUE
aJIMMHUCTPATUBHOM mpoueaypbl siBisercs padotHuk wucnonkoma CII (nanee -
JIOJKHOCTHOE JTUI0, OTBETCTBEHHOE 3a MPUeM JJOKYMEHTOB):

3.3.3.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B ciy4dae
oOpartteHus 3asiBUTENs ¢ 3asBieHreM B ucrnosiakom CII:

onpenessieT npeaMeT oOpalieHus;

YyCTaHABJIMBAET JIMYHOCTH 3asIBUTEIIS;

NPOBOJUT MPOBEPKY MOJHOMOUMM JIN1Ia, MOAAIOLIEr0 JOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPeOOBAHMSIM, yKa3aHHbIM B
MmyHkTe 2.5  aJMHUHUCTPATUBHOIO  perjlaMeHTa,  IpPOBEpPKY  COOTBETCTBUS
MpeJCTaBIeHHbIX  JIOKYMEHTOB  YCTAHOBJIEHHbIM  TpeOOBaHMsSIM  (HaIexauiee
odopmiieHHe KOMUN JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IOAYMCTOK, IPHUIIHUCOK,
3a4EPKHYTBIX CJIOB MU MHBIX HE OrOBOPEHHBIX UCIIPaBICHUH);

3aM0JIHSACT  JJIEKTPOHHYIO  (opMy  3asiBI€HMsT B  aBTOMAaTU3UPOBAHHOM
MH(POPMALIMOHHOW cHUcTeMe, TpeaHa3HAYeHHOW Il OKa3aHusl TOCyAapCTBEHHBIX M
MYHULMIIAIbHBIX YCIIYT;

Npd  TMpeJOCTaBI€HWH  JOKYMEHTOB,  yKa3aHHbIX B  MIyHKre 2.5
aJMUHHUCTPATHBHOIO  perjiaMeHTa Ha  OyMa)XHOM  HOCUTEJe,  OCYLIECTBIISET
CKaHMPOBAaHUE MPEACTABICHHBIX IOKYMEHTOB;

pacreyarbiBaeT 3asiBJICHUE;

nepeaaeT 3asBUTEINO HA IPOBEPKY U MOANUCAHUE;

rocJie NOANMCaHus CKaHUPYeT MOANMCAHHOE 3asiBJICHHUE;

3arpyaer B aBTOMATHU3UPOBAHHYIO HH(POPMALMOHHYIO cucTemy,
npe/iHa3HAYeHHYI0 JUJIi  OKa3aHUsl TOCYJapCTBEHHbIX Y MYHULMNAIBHBIX YCIyr
JIOKYMEHTBI, TpEJACTABJIEHHbIE B JJIEKTPOHHOW (OpMe WM DIEKTPOHHBIE O00pasbl
OTCKAHMUPOBAHHBIX TIOKYMEHTOB, (hOPMHUPYET 3JEKTPOHHOE JEJI0;

BO3BpalllaeT TMOJAMUCAHHOE 3asBIEHWE W OPUTMHANIBI OyMa)XHbIX JOKYMEHTOB
3asIBUTEITIO;

BbIJIaeT 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciiydyae Hamu4usi OCHOBAHMM /ISl OTKa3a B IIpUeMe JOKYMEHTOB JIOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MpHUEeM JOKYMEHTOB, YBEIOMIIAET 3asBUTENII O HaJU4uH
MPEnsSTCTBHMA JUIS [IpUeMa 3asBICHHUS U BO3BpaIlaeT eMy JOKyMEHTbl ¢ OObACHEHHEM
Co/iep)KaHUsl BbISIBIEHHBIX OCHOBAHUM ISl OTKa3a B IPUEME JJOKYMEHTOB.

3.3.3.3. JloJUKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPHEM JOKyMEHTOB, IOCJe
MOCTYIJIEHUS JIOKYMEHTOB Ha PaCCMOTPEHHUE::

NpUCBAaUBaeT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPOM [l U CTaTyC
«I'IpoBepka 10KyMEHTOBY;

M3y4yaeT IIOCTYNUBIIME OJJIEKTPOHHbIE JieJla, B TOM YHUCJE [PUJIOKEHHBIE
3asBUTEJIEM JJOKYMEHTBI B QJIEKTPOHHOUN (popMe U 3JeKTPOHHBIE 00pa3bl JOKYMEHTOB,;

MpoOBepsieT KOMIIIEKTHOCTh, YATAEMOCTh 2JIEKTPOHHBIX 06pPa30B J0KYMEHTOB;
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npoBepsieT COONIOJIEHUE YCJIIOBUM J1EMCTBUTENBHOCTU DSJIEKTPOHHOW IOAIUCH,
nocpejAcTBOM oOpamieHuss k EauHomy mnopramy (B ciydae, €Clld  3asBUTENEM

NpeCcTaBIeHb JJIEKTPOHHbBIE JIOKYMEHTHI, MOAINKUCAHHbIE YCUJIEHHOM
KBaJTU(ULIUPOBAHHOMN 3JIEKTPOHHON MOAMUCHIO).
[Tpu HaJIMYUK1 OCHOBaHH, peyCMOTPEHHBIX IIYHKTOM 211

aJIMUHUCTPATUBHOTO perjaMeHTa, MOJArOTaBIMBAeT IPOEKT pelleHuss 00 oTkasze B
pUemMe JIOKYMEHTOB, HeOOXOIUMBIX JIJIsl IPEAOCTABIEHUSI MYHHUIIMIIAIbHON YCITyTH.

B ciydae, ecnu B pe3yibTare MPOBEPKH YCWICHHOW KBaJTU(ULMPOBAHHON
3JIEKTPOHHOW TIOJANUCH BBISBIEHO HecOOJII0leHue YCIOBUM ee AeHCTBUTENIbHOCTH,
NpoeKT pelieHuss 00 OTKaze JOJDKEH COAep)Karh MyHKThl ctarbu 11 PenepanbHOro
3akoHa No 63-D73, KOTOpbIE MOCITYKUIU OCHOBAHUEM JUJISl €r0 IIPUHATHS.

[Tpoexkr pemieHuss o0 oOTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUlIs
MPEeJIOCTABIEHUS] MYHHUIIMIAJIBHOM yCIyrd, C yKa3aHMeM IpHYMH OTKasza (B clyyae,
eclli  OCHOBaHUs JUIs OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAMMbIX  JUis
peOCTaBJIeHHs] MYHULMIAJILHOW YCIIyTH, CBS3aHbI C HapyLIEHHUEM YCTaHOBIIEHHbIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBaHMSI Il OTKa3a B INpHEME [JOKYyMEHTOB
JOJDKHBI - cojiepkaTh MH(OPMALUI0 O HAMMEHOBAaHMHM JOKYMEHTOB (MH(pOpMaluu,
CBEJICHUIT), KOTOpbIe He TpEeJCTaBlIeHbl, COJEpKaT HEJOCTOBEpHble U (W)
MPOTUBOPEYMBBIE CBEIEHHMsI, 0(OPMIIEHBI C HApYIIIEHUEeM YCTaHOBJIEHHBIX TpeOOBaHMIA),
HaIpaBJIsIeTCs Ha COIIacOBaHWE B YCTAHOBJIEHHOM IMOPSJIKE ITOCPEACTBOM CHCTEMbI
3JIEKTPOHHOTO JIOKYMEHTO000poTa.

CoryacoBaHue TIpoeKTa pelleHus o0 oTkaze B INpHUEeMe JIOKYMEHTOB,
HEOOXOJAMMBIX JUISl TIPEJOCTABJICHUS] MYHUUHUIAIBHOW YCIYIH, OCYLIECTBISETCS B
rnopsijike, MpeayCMOTPEHHOM ITYHKTOM 3.5.3 aJIMMHUCTPATUBHOIO perjiaMeHTa.

B cnydae OTCyTCTBHSI OCHOBaHMH JUisi OTKa3za B IpUEME JIOKYMEHTOB,
MpelyCMOTPEHHBIX TYyHKTOM 2.7.1 aJMHUHHUCTPATUBHOIO pErIaMeHTa, IOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B T€YEHHUE OJTHOIO PabOYero JHs €O J(Hs
MOCTYIUIEHHSI 3asBJI€HMs, HAIIPAB/ISET 3asBUTEII0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
yBeJIOMJIEHHE O MOCTYIUICHUH 3asiBJICHMS, cojepiKallee BXOAALIMUNM pPerucTpalMoHHbIN
HOMEp 3asiBJICHHs], JaTy I[OJydYeHHUs] 3asiBJIeHUs, TepedyeHb HauMEHOBaHUN (aiiios,
[pe/ICTABJICHHBIX K HEMY JIOKyMEHTOB, JaTy IOJIy4e€HHUs pe3yJbTaTa MyHHUIMIIAIbHOM
YCIyTH.

3.3.3.4. Wcnonnenwe mpouenyp, ykaszaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
a/IMMHUCTPATUBHOTO  perjaMeHTa, [pU HAJIMYMM TEXHUYECKOM  BO3MOXHOCTH
OCYIIECTBIISAETCS B aBTOMAaTUYECKOM PEeXHUMeE C MCIOJIb30BaHMEM aBTOMAaTU3MPOBAHHOM
WH(POPMALIMOHHOW CHUCTEMBI, TpeJHa3HAYeHHON I OKa3aHWs IOCYJ1apCTBEHHBIX W
MYHUIUATBHBIX YCIIYT.

3.3.3.5.  AJAMUHHCTpaTUBHbIE  TpPOLEAYpPbl, YyCTaHABJIMBAEMbIC  IYHKTOM
3.3.3aAMUHUCTPATUBHOIO PErJIaMeHTa, BBIMOJIHAIOTCS B T€UEHHE OJHOrO paboyero JaHs
CO JIHSI MOCTYTUTEHUS! 3asiBJIEHUS HA pAaCCMOTPEHUE.

Pe3yibTaTamMu BBITIOJHEHHS  IMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: IPUHATHIHI
Ha pacCMOTpPeHHE KOMILIEKT JIOKYMEHTOB WJIM MPOEKT pellleHHsl 00 OTKase B IpUeme
JIOKYMEHTOB, HEOOXO/IUMBIX JJIsl TPEAOCTABICHUS MYHULUIIAIbHON YCIIyT'H.
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3.4. HanpaBieHue MeXBeJIOMCTBEHHbIX 3allpOCOB B OPraHbl, y4acTBYIOIIKE B
NpeoCTaBIeHUY MyHULMIIAJIbHOW YCIIyT!d

3.4.1. OcHOBaHMEeM Haydajla BBIMOJHEHUS aIMUHUCTPATUBHOW IPOLELYPbI
SIBJIICTCS  [MOJyYE€HHUE JIOJDKHOCTHBIM JIMLIOM (paOOTHHUKOM), YIIOJIHOMOYEHHBIM Ha
BBINOJIHEHHWE AIMUHUCTPATUBHOM MPOLEAYpPbI, OT JIOJDKHOCTHOIO Jjuua (paboTHMKA),
OTBETCTBEHHOTI'O 3a MPHEM JIOKYMEHTOB, IPUHATHIX OT 3asABUTEIIS JOKYMEHTOB.

JIOWKHOCTHBIM ~ JTMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMUHUCTPATUBHON TIpOLEIyphl, SBisieTcs: pabomuux ucnonkoma CII (nanee -
JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpaBlI€HUE MEXKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo;oKHOCTHOE JIM1I0, OTBETCTBEHHOE 3a HAIlpaBJIEHUE MEXKBEIOMCTBEHHbBIX
3arpocoB, (POPMHUPYET U HAMpaBISIET B DJIEKTPOHHOW (hOpMe IMOCPEICTBOM CHUCTEMbI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJIEHCTBUSL (IIPH OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTM — HWHBIMH CMOCO0amMM) 3ampochl O MPEIOCTaBIEHHU [JOKYMEHTOB H
CBEJICHUH, IIPeyCMOTPEHHbIX IIYHKTOM 2.6.1 aJIMMHUCTPATUBHOI'O perjiaMeHTa.

AJZIMUHUCTPATUBHBIE TIPOLEAYpPhl, YCTaHABIMBAEMble HACTOSALIUM ITYHKTOM,
BBITOJIHSAIOTCS B JIEHb IPUHSATHS 3asIBJICHUS] HA PACCMOTPEHHE.

PesynbraraMy  BBINOJIHEHUS]  AJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HallpaBjJeHHble B OpraHbl BJIacTH M (WJIM) MOJABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3alyu 3arpochl.

3.4.3. Cnenuaauctbl  IMOCTAaBIIMKOB  JAHHBIX Ha OCHOBAaHMM  3alpOCOB,
MOCTYMUBUIMX Yepe3 CUCTEMY MEKBEJOMCTBEHHOIO 3JEKTPOHHOI'O B3aMMOIEMCTBUS,
MPEIOCTABNISIOT 3alpaiiiBaeMble JOKYMEHTbI (MH(MOpPMAIMIO) WIM HampasisioT
YBEJIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa M (Wik) WH(OpMALMU, HEOOXOAUMBIX s
NpeaoCTaBIeHUs MyHUIIMIIAIIBHON YCIYTH (J1aiee — yBeJJoOMJIeHHe 00 oTKase).

AJIMUHUCTPATUBHbIE TMPOLEAYpPbl, YCTAaHABIMBAEMbI€ HACTOSILIUM ILIyHKTOM,
BBIMOJHSAIOTCS B TeYEHUE TpeX AHEW CO JHsS IOCTYILIEHUS MEXBEJIOMCTBEHHOIO
3a1poca B OpraH WM OpraHM3alluio, MPEeJIOoCTaBISIONIME JOKYMEHT U MH(OpMaLHMIo,
€CJIM MHbIe CPOKHM INMOJAIOTOBKHM M HANpaBlIeHUs OTBETa Ha MEXBEAOMCTBEHHBIN 3aIpoC
HE yCTaHOBJIEHBI (eepalbHBIMM 3aKOHAaMHU, MpaBoBbIMU axkTtamu [IpaButenncTBa
Poccuiickoii ®enepaiiui M NPUHATBIMA B COOTBETCTBUHU C (hellepalibHbIMU 3aKOHAMMU
HOpPMATHUBHBIMU NMPaBoBbIMU akTaMu PecnyOnuku TaTtapcTaH.

PesynpTaraMy  BBINOJHEHUSI  AAMUHUCTPATUBHBIX  MNPOLEAYP  SBISIOTCSH:
JIOKYMEHTBI (CBeJIeHHUs1), HEOOXOUMBIe JUIsl TIPEOCTABICHUSI MyHULIMIIAIBHON YCIIYTH,
nubo yBenomieHue o6 oTkaze, HalpaBJIeHHbIE JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIeHWe MeXBEJOMCTBEHHBIX 3aMIPOCOB.

3.4.4. JIOJXHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 HANpPaBJIeHUE MEXBEIOMCTBEHHbIX
3aIpOCOB:

MoJiyyaeT 3alrpaliMBaeMble Yepe3 CUCTEMY MEXKBEIOMCTBEHHOI'O JJIEKTPOHHOTO
B3aMMO/IECTBUSL  JIOKYMEHTBI (CBeIEHHUsI), HeOOXOJHWMble [UJIsl MpPeAoCTaBIeHUs
MYHULMIIAJIBHOW yCilyrd, MO0 yBeoMIIeHHe 00 OTKasze MpU OTCYTCTBUM [JIOKYMEHTa U
(um) uHpOpMaIUH;
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npu HaJIMYUHU OCHOBAHMH, [PelyCMOTPEHHBIX MYHKTOM 2.7.1
aJIMMHUCTPATUBHOIO perjaMeHTa, MOArOTaBIMBAaeT IPOEKT pelleHus 00 oTKase B
npuemMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEIOCTABIECHUSI MY HULIUIIATbHON YCIyTH.

[lpoekr perieHusi 06 oOTKa3e B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX JUls
MpeAoCTaBIeHUs MYHHUIMMAJIBHONW YCIyrd, C yKa3aHMeM IpUYMH OTKasa (B clydae,
€C/Id  OCHOBaHUsi JUIs OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JUIsi
Mpe0CTaBICHUS MYHMIIMIAIBHON YCIyr'd, CBSI3aHbl C HapylIEHHEM YCTAHOBJICHHbBIX
TpeOOBaHUM K TaKUM JOKyMEHTaM, OCHOBAaHMUsS Ul OTKaza B MpHEME JOKYMEHTOB
JIOJDKHBI  COJIEpKaTh WH(OPMAIMIO O HAMMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIUH,
CBEJICHMI), KOTOpble HE TMpeACTaBIEHbl, COAEPKAT HEIOCTOBEpPHbIE M  (MIIK)
NPOTUBOPEUYMBBIE CBEICHHsI, OPOPMIIEHBI ¢ HAPYILIEHHEM yCTaHOBIEHHBIX TPeOOBaHMUI),
HAMpaBJISIeTCSl HA COIJIAaCOBaHWE B YCTAHOBJIEHHOM IIOPSIIKE ITOCPEICTBOM CHCTEMbI
3JIEKTPOHHOIO JIOKyMEHTO000pOTA.

CornacoBanue TMpoeKkTa pelleHus: 00 OTKase B IpUeMe JIOKYMEHTOB,
HEOOXOJMMBIX [l MPEJAOCTaBICHUS] MYHUIUIAIBHON YCIYIrW, OCYIIECTBISCTCS B
MopsiJIKe, MPeyCMOTPEHHOM MyHKTOM 3.5.3 aJIMUHUCTPATUBHOI'O PEIJIaMEHTA.

AIMUHUCTPATUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIMM IYHKTOM,
BBITIOJIHSIIOTCSL B JIEHb MOJYYEHUs CBEJICHUM 110 MEKBEJIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbraramMu  BBIMOJHEHUS ~ aJAMUHUCTPATUBHBIX  IMPOLELYpP  SABIAKOTCH:
JOKYMEHTBI (CBeZeHUs), HeoOX0AUMble ISl IPeAOCTaBICHUs MyHULUIIAIBHON YCIIyTH,
MPOeKT peleHus o0 oOTKase B TMpUeMe JIOKYMEHTOB, HEOOXOAMMBIX  JUis
peI0CTaBIEHUsI MyHULIUIAIbHOW yCIIYTH.

3.4.5. MHcnonHenuwe mpoleayp, YyKazaHHbIX B myHKTax 3.4.2, 3.4.4
aJIMMHUCTPATUBHOIO  perjaMeHTa, TMpd HaJIMYUM TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCSI B aBTOMAaTUYECKOM PEeXUME C MCIOIb30BaHUEM aBTOMATHU3MPOBAHHON
MH(pOPMAIITMOHHOM CHCTEeMbI, TpeAHA3HAUYEHHOW [UIsi OKa3aHUs TIOCYJapCTBEHHbIX U
MYHULMNAJIbHBIX YCIYr, B TOM 4YHUCJE C MOMEHTa pEerucTpaluy 3asBjeHUs B
COOTBETCTBUU € MYHKTOM 2.13 aJIMUHUCTPATUBHOI'O PErylaMeHTa.

3.4.6. MaxkcumanabHbli CPOK BBIMIOJHEHUS AJMUHUCTPATUBHBIX [POLIEAYD,
yKa3aHHbIX B MyHKTe 3.4 aJIMUHUCTPATUBHOTO perjaMeHTa, COCTaBliseT TpU pabouux
JTHSL.

3.5. IloaroroBka pe3yibTara MyHULUTIATBHOW YCIyIU

3.5.1. OcHoBaHMeMm Hauaja BBIMOJHEHUS] AJMHHHUCTPATUBHOW MPOLEAYPHI
SBJISIETCA TIOCTYIUIEHHWE OT JOJDKHOCTHOIO JIMI[A, OTBETCTBEHHOI'O 3a HallpaBlieHHe
MEKBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBeJEeHMI), HEOOXOAUMBIX IS
NPeJ0CTaBIeHUs] MyHULIUTIATBLHON YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHWE aJMHHUCTPATUBHON
npouenypsl, spisgercs paboTHuk wucnonkoma CII (manee - DOMIKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IOArOTOBKY pe3yJibTara PeJOoCTaBIeHUs MyHULUIIAIbHOU YCIyTH).

3.5.2. JIOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJibTara
MPEOCTaBJIEHUs] My HULIMTIATBHON YCIYTH: :

paccMartpuBaeT c(OPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX [UIsi
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MpeI0CTaBIeHUs] MyHULIMTAIIBHOW YCITYTH;

MPU BbISBICHUMA OCHOBAaHWW JUIs OTKa3a B IPEJOCTaBICHMHM MYHHULMIAIbLHON
YCJIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aJIMUHUCTPATUBHOIO perjiaMeHTa, MoAroTaBivuBaeT
MPOEKT pellieHus: 00 OTKa3e B MPeJI0CTaBICHUN MYHULUITAIBHON YCIIyTH;

B cJyyae OTCYTCTBUSI OCHOBAHUH ISl OTKa3a B MPEJIOCTaBICHUN MYHULIMIIAIbHOM
YCIyTH, MPeIyCMOTPEHHbIX MyHKTOM 2.8.2 aIMUHUCTPATUBHOIO perjiaMeHTa, [0
MUTOraM  PacCMOTPEHHsT  JOKYMEHTOB,  HEOOXOJMMBIX  JUlsl  TIPEJOCTaBJICHUS
MYHMIMNIAIbHON yCIYrd, T[OJArOTaBIMBAET IPOEKT pe3yiabTara IpeaoCTaBIeHHs
MYHMIIMNATLHOM YCIYTM B COOTBETCTBMM ¢ mnoanmyHkramMu | — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOIO PErJIaMeHTa;

HarpamiseT  TMOJArOTOBJIEHHBIH  NPOEKT  pesyjbTaTa  NPEAOCTaBJIECHMS
MYHMIIMITAJILHOM YCIIyTd Ha COIJIaCOBaHME B YCTAHOBIIEHHOM IIOPSJIKE ITOCPEACTBOM
CUCTEMbI MIEKTPOHHOT'O JIOKYyMEHTO000pOTA.

AJZIMUHUCTpPATUBHbIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILUUM ITYHKTOM,
BBITMOJIHSAIOTCS B TE€YEHUE OJIHOr0 pabouero JHS.

Pe3ynabraraMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBJISAIOTCI: MPOEKT
peleHust 00 0TKa3e B MPEAOCTaBICHUN My HULMIAIBHOM YCIIyTH, CIIPABKU (BBIITUCKH).

3.5.3. CornacoBaHue | TMOJINUCAHKE TMPOEKTa pe3yjbTara IpPeJOoCTaBIEHUs
MYHUIIMNIAJIBLHOW  yCIyrd (majgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYpPHOTO TIO/pa3/ie/ieHHsi, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yJsibTaTa MYyHHIMIAIBHOW yciyru, 3amectutenem PykoBoaurtens ucnonaxoma CII,
PykoBoaurenem ucnonkoma CII.

[ToaroroBsiieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOILME 3aMeYaHUsl, BO3BPaALIAIOTCs
Ha J0pabdOTKy JHIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ylbTaTa MYyHULMNAIbHON
yciyru. Ilocne ycrpanenusi 3aMedaHUid MPOEKTHI JTOKYMEHTOB IIOBTOPHO IEpeiaroTcs
JUIsl COTJIaCOBaHMS Y MOATTMUCAHUS.

PykoBogutens wucnoinkoma CII mpu paccMOTpeHHUM MPOEKTOB [JOKYMEHTOB
nposepsieT CcoOIIoJiIeHHe aJIMUHUCTPATUBHOIO perjlaMeHTa JOJKHOCTHBIMHU JIMLAMU
ucnosikoma CII B yacTu CpoOKOB BBHINOJHEHUS aJIMMHUCTPATUBHBIX MpPOLEAYp, HX
MOCJIEOBATEIbHOCTY UM TOJIHOTBHI, HaJlW4YUsl COIJIAaCOBAHUM  YNOJHOMOYEHHBIX
JOJDKHOCTHBIX 1ML Oprana B cucTeMe J1eKTPOHHOTO JOKYMEHTO000poTa.

B caywae BbIsIBIeHMST ~Hapyll€HMH B 4YaCTM  CPOKOB  BbINIOJHEHUs
aJMMHMCTPATUBHBIX MpPOLEAYpP, UX MOCIEIOBATEebHOCTH W IOJHOThI PykoBoaurtesnb
ucronikoma CI1 MHMLMMpYeT mpuBIeYeHHE K OTBETCTBEHHOCTH JIML, JOMYCTHUBILNX
HapylleHHUsl, B COOTBETCTBUM C MYHKTOM 4.3 a/IMUHUCTPATUBHOI'O perjaMeHTa.

AZIMUHUCTPATUBHbIE TPOLEAYPhl, YCTAaHABIMBAaE€Mble HACTOSILIAM IYHKTOM,
BBITOJIHSAIOTCS] B T€UEHUE OJHOTO paboyero JHs.

Pesynbraramu BbINOTHEHUS] aAMUHUCTPATUBHBIX MPOLEIYP SBISIIOTCS: pelleHne
00 oTKa3e B IpHUeMe JI0KyMEHTOB HEOOXOIUMBIX JJISl TPEeJOCTABICHUS MYHHULUIAIbHOM
YCIIyTH, peulieHue 00 OTKa3ze B NPeJOCTABICHUM MYHMUIMMNAIBHOW YCIYTH, CIpaBKa
(BBIMTKCKA).

3.5.4. Hcnonnenue mnpouenyp, YykKazaHHbIX B myHKrax 3.5.2, 3.5.3.
aIMUHHACTPATUBHOIO  pErjaMeHTa, MpPU HAJIUMYMM TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJIAETCS B aBTOMAaTUYECKOM PEXKHUME C UCIOJIb30BAaHMEM aBTOMATU3UPOBAHHOM
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MH(POPMAIIMOHHOW CHUCTEMbI, MpeJHAa3HAUYEHHOM I OKa3aHWs TIOCYIapCTBEHHBIX U
MYHULMNAIbHBIX YCIIYT.

MakcuMalIbHbIM CPOK BBITIOJTHEHUSI aIMUHUCTPATUBHBIX NIPOLELYD, YKA3aHHBIX B
MyHKTe 3.5. a/IMUHUCTPATHBHOTO perjiaMeHTa, COCTaBIISIET OJMH pabouHii 1eHb.

3.6. Brimava (HampaBiieHue) 3asiBUTEIIO pe3yiibTaTa MyHULIIMIAIBHON YCIIyTH

3.6.1. OcHoBaHuMeM Hauaja BBINIOJHEHUS AaJAMWHUCTPATUBHOU MPOLELYPHI
SIBJIIETCS.  TIOJIydeHHe JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BbIIIOJHEHUE
aJIMUHUCTPATUBHOW MPOLEAYPhl, AOKYMEHTa, IOATBEPKIAAIOLLEro IIpeloCTaBieHne
MYHHULIUIIATBHOM YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMHHHUCTPATHBHOM
npoueaypbl, sBisercss pabotHuk ucnonkomMa CII (manmee - HOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a BblJ1auy (HampaBiieHHe) JOKYMEHTOB).

3.6.2. JlopKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HampasieHue)
JIOKYMEHTOB:

obecrieurBaeT  perucTpaldld M  BHECEHHE  CBEIAEHUHW O  pesyJsbrare
MpeJoCTaBieHUsT MYHULMNAIBHONW YCIyrd B MOJICHCTEMY BeIEHHs JOKyMEHTalluu
aBTOMATH3UPOBAHHOW MH(POPMAIITMOHHON CHCTEMBbI, MpeJHA3HAYEHHOW [Jisi OKa3aHWs
rOCY/IapCTBEHHBIX U MYHUIMITIAJIbHBIX YCIYT;

W3BEILAeT 3asBUTENIs (€ro MpeicTaBuTeisi) CocoO0M, YKa3aHHbIM B 3asBJIEHUH, O
pe3yJibTaTe MpeJ0CTaBIeHUs] MyHULUNATIbHON YCIYTH U O BO3MOXXHOCTH TIOJIy4Y€HHsI
pe3yibTara IpeaocTaBieHns MyHUIMnanbHou yenyru B ucnosikome CIT nian B MOIL

VcnonHenue  mpoueayp NP HaJWYUKM  TEXHUYECKOHM  BO3MOXKHOCTH
OCYIIECTBJISIETCS B @BTOMAaTUYECKOM PEXKUME C MCIOIb30BAHMEM aBTOMATU3UPOBAHHOM
UH(POPMALITMOHHOM CHUCTEeMbl, TMpeAHA3HAUYEHHOW [UIS OKa3aHUs I'OCYJIapCTBEHHBIX M
MYHUUHUIAIBHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE TPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIIOTCS. B TEYEHHWE OJHOro pabodero AHS CO JHS IMOANKMCAHUS JIOKYMEHTa,
SIBJISIIOIIETOCS pe3yJibTaToM pe10CTaBICHUS MYHULIUNATbHOM yCIyTH,
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLoM ucroiakoMa CI1.

Pe3ynpTaraMy  BBITIOJHEHUS.  AJMUHUCTPATUBHBIX  IPOUENYp  SBJISIOTCS:
pa3MelleHre CBEJEHHH O pe3yJbTaTe IPeJOCTaBICHUs MYHHMIMIIAILHOW YCIyI'd B
MH(POPMAIIMOHHBIX ~ CHCTEMax, HW3BeIlleHWe 3asBUTeNss (ero IpeicTaBHTeNs) O
pe3yJibTaTe MpeaoCTaBlIeHns MyHULMITAIBHOM YCIIyTH U CIIOCO0AX €ro MOJIyYeHHMs.

3.6.3. Tlopsnok BblmauM  (HampaBieHUsl) pesyjbTara  I[PEIOCTaBICHUs
MYHULANAIBHOU YCIIYTH:

3.6.3.1. Ilpu oOpaieH!r 3asiBUTENS 32 Pe3yJbTaTOM MYHHMIMIIAJILHOW YCIIyrd B
M®ILI, pabotHuk M®DIL] BbIaeT 3asgBUTENIO pe3yibTaT MYHMUIMIIAJIBHOW YCIYTH B
Gopme dK3eMIUIApa  JIEKTPOHHOrO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHUIO 3asiBUTEJNII BMECTE C OJK3EMIUIIPOM JJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIe €My MpPeJOCTaBJSETCs JK3EMIUISP JJIEKTPOHHOIO JIOKyMEHTa
yTeM €ero 3anucy Ha CheMHBIH HOCHTEeTh WH(OPMALUU WM HAIpaBIEHUs JK3eMILIsApa
3JIEKTPOHHOrO JOKYMEHTA T10 JIEKTPOHHOU rourte B ajapec 3asBureis. [lpu 3anucu Ha

-
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ChEMHBIH HOCUTENb WH(OpPMALMKM WIM HaNpPaBIEHUU OK3eMIUIIpa 3JIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOI0 COCTABJIEH JK3EMIUISIP DJIEKTPOHHOIO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTeNle, 1O 3JEeKTPOHHOM MOoYTe HACHTHYHOCTH TAaKOro JK3eMILIApa
HJIEKTPOHHOTO JIOKYMEHTa JK3eMIUISIPY 3JIEKTPOHHOIO JOKyMEeHTa Ha OyMaKHOM
HOCHUTEJIE 3aBepseTCsl YIIOJTHOMOYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHMEM YCHUIIEHHOM
KBIM()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCH.

AJZIMUHUCTpPATUBHbIE TPOLEAYpbl, YCTAHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBIMOJHAKOTCS B TOPSAJIKE OYEpPEAHOCTH, B JEHb IPUOBLITUSI 3asiBUTENsE B CPOKH,
yCTaHOBJIEHHbIE persiaMmeHToM padoTsl MO,

PesynbraraMy BBITTOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: PUKCALIMs
(akTa BbIIAUM pe3ysibTaTa MPeOCTaBleHUss MyHUUUnanbHOU yciayru B AUC MO®L,
pe3yNbTaTr MnpeaocTaBIeHuss MyHULIUITAIbHOW YCIYTH, BbIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHuu 3asBUTENSE 32 PE3yJIbTATOM MYHULMIAIBHOW YCIYIH
yepe3 PecrnyOnuKkaHCKUN TOpTan 3asBUTENIO B JIMUHBIM KaOMHET aBTOMAaTHYeCKH
HamnpaBisieTcsl  AIeKTPOHHBIM  o0pa3  JIOKyMEHTa, SBISIOLIEroCs  Pe3yjbTaToOM
[peaoCTaBICH U MYHULUITAJIbHOU YCIIyTH, MOIMTUCAHHBIN YCHJICHHOM
KBaJTM(PUITUPOBAHHOM JIEKTPOHHOU MOMUCHIO YITOJHOMOUYEHHOIO JOJKHOCTHOIO JIMLA
ucnosikoma CI L

AJMUHUCTPATUBHBIE TPOLEAYPhl, YCTaHABJIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIeHb MOJNKUCAHUS JIOKYMEHTa, MOATBEPIKAAIOLIEro IMpeaoCTaBieHne
(0TKa3 B Mpe/IOCTaBICHUH ) MyHULIMTIATIBHON YCIIYTH, YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nunom ucnosikoma CIL

PesynbrataMu  BBIMOJIHEHUSI  QJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HanpaBsjcHUe (MpeaocTaBlieHHe) ¢ HUcnosb3oBaHueM PecrnyOnukaHckoro mnoprajia
3asBUTENIO JOKYMEHTa, MOATBEPIKIAIOIIEro NpeioCcTaBleHne MyHUIUIAIbHON YCIyTH
(B TOM 4MCIIe OTKa3 B MPeAOCTaBIEHUN MYHULIUIIAIBHON YCITyTH).

3.6.3.3. Ilpu oOpaiieHun 3asiBUTENIS 3@ pe3yJIbTaTOM MYHULIMIIAILHOW YCIIyTI'd B
OpraH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAauy (HarpaBieHHe) JIOKYMEHTOB,
BbIJIAET 3asBUTEJIIO pe3yjbTaT MyHULMNaIbHOW ycnyr. [lo TpeGoBaHuio 3asBuUTEIIS
BMECTE C DK3EMIUISIPOM 3JEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHUTENE €My
MPe0CTABISIETCS IK3EMILISP IEKTPOHHOrO JOKYMEHTA ITyTeM €ro 3allMCH Ha CheMHBIH
HOCHTEIb MH(pOPMALMK WM HANpaBlIEHHUs SK3EMILIIpa 3JEKTPOHHOIO JOKYMEHTa 110
3JIEKTPOHHOM MOYTE B aJpec 3asiBUTEIS.

AJMUHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBbIE HACTOSALIMM IYHKTOM,
OCYIIECTBJISIIOTCST B TOpSAKE OYEepPeHOCTH, B JIeHb MPUOBITHS 3asBHUTENS B
cootBercTBuH ¢ [IpaBuiamMu BHyTpeHHEro TPy A0BOro pacnopsiika ucrosnkoma CIIL

Pe3ysibTaToM BBINOJHEHUST aJIMUHUCTPATUBHBIX MPOLELYp SIBIAIOTCS: (UKCALUs
dakta  BbaYM  pe3yjbTara  MPEJOCTABIEHUS  MYHULMIAIBHOM  YCIyrd B
aBTOMATHU3UPOBAHHOM WH(OPMALMOHHOW CHUCTEME, MpEJHA3HAYEHHOMW Ui OKa3aHHs
rOCy/IapCTBEHHbIX U MYHULMITAJIBHBIX YCIIYT.

3.7. VicipaBiieHHe TeXHUYECKUX OLIMOOK
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3.7.1. B ciyuae oOHapy)XeHHS] TEXHUYECKOW OLIMOKHU B JIOKyMEHTE, SIBJISIOLIEMCH
pe3yJIbTaTOM MYHHUIIMNAIBLHON YCIYTH, 3asiBUTENb HarpasisieT B ucrnojakom CIT:

3asBiieHHe OO0 WCIpaBIeHUH TEXHUYECKOW owmubku (mpuwioxkenue NoS K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PErjIaMeHTY);

JIOKYMEHT, BbIJIAHHBIA 3asBUTENIO KaK pe3yJbTaT MYHMIMIIAIbHON YCIyrd, B
KOTOPOM COJIEP)KUTCSl TeXHUYECKasi OlIMOKa;

JNOKYMEHTBI, UMEIOLINe IOPUANYECKYIO CHILY, CBHUJETEJILCTBYIOLIME O HAIUYWH
TEXHUYECKON OIIMOKH.

3asiBjieHue 00 HCIpaBIEHUM TEXHUYECKOW OIIMOKM B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTe, SIBIISIOIIEeM Sl pe3yIbTaTOM MYHULMIIAIBbHOU YCIYTd, ITOAAETCs 3asiBUTENIEM
(YIOJIHOMOYEHHBIM TIPEJICTABUTEIEM) TOYTOBBIM OTIPABJICHUEM (B TOM YHCIE C
MCIIOJIb30BAHUEM 3JIEKTPOHHOM TMOYTHI), b0 vepe3 PecrnyOnukaHckuii nopraj Wim
M®I11.

3.7.2. JIOT»KHOCTHOE JIUIO0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, OCYILECTBIISET
[pyUeM 3asiBlieHUst 00 UCIIPaBICHUH TEXHUYECKOW OIIMOKH, PErucTpUpyeT 3asiBICHUE C
NPUIOKEHHBIMH JIOKYMEHTaAMHU U TepeaeT UxX JAODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboOTKY JOKYMEHTOB.

AJIMAHUCTPATUBHBIE TMPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSAILMM IIyHKTOM,
BBITTOJIHSIFOTCS] B TEUEHHUE OJIHOTO pabodero JHs ¢ AaThl PErUCTPALAU 3asIBICHUS.

PesyiibTaTaMy BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: MIPUHATOE
1 3aperuCTPUPOBAHHOE 3asiBJIEHHWE, HAlpaBJIE€HHOE Ha PACCMOTPEHHE HOJIKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00paboTKy J10KYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy [OKYMEHTOB,
paccMaTpvBaeT JOKYMEHThI W B LEJsAX BHECEHUS WCIPABICHUH B JIOKYMEHT,
SIBJISIIOIIMEICST pe3ysIbTaTOM IPEAOCTaBICHUsT MYHHUIMIIAIBHON YCIYTH, OCYLIECTBIISET
NpoueaAypbl, MPEIyCMOTPEHHbIE MYHKTOM 3.5 aJIMHUHUCTPATUBHOIO perjiameHTa, u
BbIJIAET MCIIPABJICHHBIM JOKYMEHT 3asBUTEIIO (YNOJHOMOYEHHOMY IpPEeACTaBUTEIIO)
JMYHO TOJI POCHHUCH C U3BIATHEM Yy 3asiBUTENs (YIOJIHOMOYEHHOIO MPeJICTaBUTEIIS )
OpHUIMHaNa JOKYMEHTA, B KOTOPOM COJICPIKUTCSI TEXHUYEeCKasi OlKUOKa, WM HallpaBysieT
B ajpec 3asBUTEJSl TOYTOBBIM OTIpaBIeHHEM (IMOCPEICTBOM 3JIEKTPOHHOWU IOYThI)
MUCHbMO O BO3MOXXHOCTH TIOJIy4eHMsI JOKyMEHTa Ipu npeaocrasieHud B Opran
OpUrMHaJia JJOKYMEHTa, B KOTOPOM COJIEPIKUTCS TeXHUUecKas OlInOKa.

AJZIMUHUCTpPATUBHbBIE MPOLEAYpPbl, YCTaHABIMBAEMble HACTOSLIUM ITYHKTOM,
BBITOJIHAIOTCS. B TEYEHHE JIBYX palbouux AHeW mocie OOHapyKEeHHsI TeXHUYECKOU
OLIMOKKA WM TOJy4YeHUss OT J00Oro 3aMHTEPEeCOBAHHOTO JIHMIA 3asBICHUS O
JIOMYILEHHOU OIIMOKe.

PesynpraTaMy  BBINOJIHEHUs]  AAMUHUCTPATUBHBIX  NPOUEAYpP  SBISIOTCS:
BbIJIaHHbIN (HaNpaBIeHHBIN) 3aBUTEIIO TOKYMEHT.

4. ITopsinok u popMbl KOHTPOJIS 32 MPeIOCTABIEHHEM MYHHUIIHNIAIBLHON
yCJIYTH

4.1. ITopsi1ok OCyIIeCTBIEHUS TEKYILEro KOHTPOJIs 332 COOIIOIEHUEM U UCITOJTHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMM JIMLIAMU MTOJIOKEHUH aJIMUHUCTPATUBHOTO
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peryiiaMeHTa W HHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOILIMX TPeOOBAHUS K
[pe0CTaBICHUIO MyHHUIIMITAIILHOM YCIYTH, a TaKKe NIPUHATHEM UMH PELIEHUH

KoHTposb 32 MOJHOTONW M KaueCTBOM IPEAOCTABIICHUST MYHHULMIIAIBHON YCIyT'H
BKJIFOYAeT B ceOs BBbISIBICHHE U YCTpaHEHHWE HApPYLIEHWH IpaB 3asBUTEIIEH, [TIpOBEIeHNE
MPOBEpOK  CcOOIOJEHUsT TpOUeAyp MPEeJOCTABICHUs MYHULMIIAIBHON  YCIYIH,
[MOArOTOBKY pelieHui Ha JeicTBus (0e31eicTBUE) NOIDKHOCTHBIX JIMI[ OpraHa MECTHOrO
caMOyIpaBlIeHUSI.

dopmamMu  KOHTPOJSL 3a COOJIOACHUEM HUCIIOJIHEHHs aJIMMHUCTPATHBHbBIX
MPOLELYD SABIISIOTCS:

1) npoBepka u corjacoBaHue TIIPOEKTOB JOKYMEHTOB MO IIPEIOCTABJIEHUIO
MYHULIUNAJIBHOU YCIIYTH;

2) IPOBOJIUMbIE B YCTaHOBJIEHHOM MopsiaAKe IIPOBEPKHU BEJICHMUSI
JIeJIONPOU3BO/ICTBA;

3) nmpoBe/ieHHe B YCTAHOBIECHHOM IOPSIJIKE KOHTPOJBHBIX MPOBEPOK COOJIOICHUS
NpoLeayp NPeaoCTaBIEeHUs] MyHULIMTIIAIBHON YCIyTH.

B umensx Tekylmero KOHTPOJs MCIOJIB3YIOTCS CBEIEHHUs, WMEIoIrecs B
2JIEKTPOHHOM ©a3e JaHHBIX, CIy)KeOHasi KOPPECHOHIEHLMsS, YCTHaAs W IMHCbMCHHAas
UH(pOpMaLUs AOHKHOCTHBIX JIMI, OCYILECTBIISIFOIINUX BBIIOJIHEHUE aIMUHUCTPATUBHBIX
IIpoLEYp, KYPHAJIbI yY€Ta COOTBETCTBYIOLUX JTOKYMEHTOB U APYI'U€ CBEIEHHS.

JL1st ocyliecTBIICHUS KOHTPOJIS 32 COBEPLLICHUEM JAECUCTBUM IPH IPEAOCTABIIEHUN
MYHHUUMNAJIBHON YCIYrd W TPUHITHU PELIEHUA PYKOBOJMTENIO OpraHa MeCTHOTO
CaMOyIIpaBJIEHUs] ~ NPEACTaBISIIOTCS  CIpPaBKU O  pesyjbTraTax  MIpeaoCTaBlICHUs
MYHUUUIIAJIBHOW YCITyTH.

O cnyyasix ¥ npUUYMHAX HAPYLIEHUSI CPOKOB, IOCIIEN0BATEIBHOCTH U COJIEPIKaAHUSI
aJIMUHUCTPATUBHBIX TPOLEAYP HODKHOCTHBIE JIMLA HEMEUIEHHO WH()OPMHUPYIOT
PYKOBOJIMTEJSI OpraHa, MpeJOoCTaBISAIOEer0 MYHULUMNAIBHYIO YCIyry, a Takxke
NpeArnpUHUMAIOT CPOUYHbIE MEPbI [0 YCTPAHEHUIO HapYILLIEHU.

Texkymmuii  KoHTposib 3a COOJIIOJIEHMEM  TOCIEJOBATEIBbHOCTH  JIEHCTBUH,
ONpeJe/IeHHbIX  aJAMHUHUCTPATUBHBIMHU npoueaypamMyd 110 MpeaOCTaBICHHUIO
MYHULMITAIBHONW YCIIYI'd, OCYILECTBJISIETCS 3aMECTUTENIEM pPYKOBOIUTENS OpraHa
MECTHOIO ~ CaMOYIpaBjeHHs, OTBETCTBEHHBIM 3a OpraHu3alui  padoTel 110
MPeAOCTABIEHUI0 MYHULUMNIAIBHON YCIIYTH, HAa4aJbHUKOM OT/EJIa, OCYILIECTBIISIOLIETO
OpraHu3aiuio padboThl MO MPEIOCTABICHUI0O MYHUIMIIATBHON YCIIYT 1.

[lepedyeHb  JOMKHOCTHBIX JIML, OCYLIECTBISIOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS TMOJIOKEHUSIMA O CTPYKTYPHBIX MOJPA3JAEIIEHUSIX OpraHa MeCTHOIO
CaMOYIIpaBJIeHUs U JOJDKHOCTHBIMU perjiaMeHTaMu.

4.2. Tlopsiiok ¥ MepUOANIHOCTh OCYIIECTBICHHUS MJIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
[MOJIHOTBI U KauecTBa NPeJ0CTaBICeHHS] MyHUIIUITATbHOM YCIIYTH, B TOM YHUCJIE TTOPSII0K
1 (GOPMbI KOHTPOJIS 32 TIOJIHOTON M Ka4eCTBOM IMPEIOCTABICHUS MYyHUIIMIAIbHON
yCIIyTu
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4.2.1. KouTposb 3a noJHOTON U KaueCTBOM IPEAOCTABIEHUS My HULIMIAIBHOM
YCIIYTH OCYLIECTBIsIETCs B hopMax:

1) npoBeaeHus: NPOBEPOK;

2) paccMoTpeHUs Kanob 3asiBuTesieit Ha aeiictBus (Oe3neiictBue) ucnonkoma CI1,
a TaK)Ke UX JIOJDKHOCTHBIX JIML[, MyHULIMIAIBHBIX CITyKallIHX.

4.2.2. B uensx OCYILIECTBIEHUS KOHTPOJS 3a IIOJHOTOM M KayecTBOM
MpeaoCTaBjIeHUsT MYHULMIAIBHONW YCIYyTM MPOBOASITCS IIJIAHOBBIE M BHEIJIAHOBBIE
npoepku. [lopsaok © NEPUOJUYHOCTH OCYIIECTBIEHHUsI IIJIAHOBBIX IPOBEPOK
ycTaHaBiuMBaeTcsi TuiaHoM paboTel  ucnoiakoma CIL. Ilpm npoBepke MoryT
paccMaTpUBaTBCS BCE BOIMPOCHI, CBSI3aHHBbIE € MPEJOCTABICHUEM MYHHMIUIIAIbHOU
yciayrd  (KOMIUIEKCHbIE  MPOBEPKM), WM  OTAENbHBIM  BOIPOC, CBA3AHHBIA C
MpeIoCTaBIeHHEM MYHHUIUIAIBHOM yciayru (Tematudeckue mnpoepku). I[lposepka
TaK)Ke MOYKET MIPOBOJIUTHLCS 110 KOHKPETHOM kanode 3asiBUTEIS.

4.2.3. BHeryiaHOBble MPOBEPKU IMPOBOJSTCS B CBSI3U C NPOBEPKOW yCTpPaHEHMS
paHee BbISBICHHbIX HapylIeHWH aJMUHUCTPATUBHOIO PEIIaMEeHTa, a TAKXKe B Ciydae
oJiyuyeHus kanod 3asButeneld Ha aercTBus (0e3aeiicteue) ucnonkoma CII, a takxke ux
JIOJKHOCTHBIX JIML, MyHULMNIAJIbHBIX CITyKallKX.

4.2.4. PesynbraThl MpoBepkH O0GOPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BbISIBJICHHbBIE HEJOCTATKU U TIPEAJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMLl OpraHa, pel0CTaBIISIOLIErO
MYHULIMIATBHYIO YCIYTY, 3a pelleHus ¥ 1eicTBUs (0e3elicTBre), IPUHUMAaEMble
(ocylecTBiIsieMble) UMU B XOJI€ TIPEOCTABICHUS MYHHULAIIAIBHON YCIIyTH

[lo pe3ynbraram npoBeJeHHBIX MPOBEPOK B Cllyvyae BbISIBICHUs HapyILEHWH I1paB
3asiBUTEJIel BHHOBHbLIE JIMLA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHoaaTenbcTBoM Poccuiickoit Denepauun.

PykoBoauTeb OpraHa MECTHOTO CaMOYIIpaBlIeHHsI HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE pacCMOTPEHUE 3asiBIICHUM.

PykoBoauTenb (3aMecTUTElb PYKOBOAMUTENS) CTPYKTYPHOIO IOJpa3ie/ieHus
opraHa MECTHOrO CaMOYIIPaBJIEHUS HECeT OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(wM) HeHaJJIe)Kalllee BbIMOJHEHUE aJMWUHUCTPATUBHBIX JCHUCTBHM, YyKa3aHHBIX B
pazjene 3 aAMUHUCTPATUBHOIO perjlaMeHTa.

JIOJDKHOCTHBIE JIMIIa M HWHblEe MYHMIMIAJIbHbIE CIIy)XKalllMe 3a peIleHus u
nevictBus (Oe3neicTBUE), TPUHUMaeMble (OCYLLIECTBIISIEMbIE) B XOJ€ NPELOCTaB/ICHNMS
MYHUIUNAJIBLHOM YCIYTH, HeCyT OTBETCTBEHHOCTH B YCTAHOBJIEHHOM
3aKOHO/ATEeJIbCTBOM ITOPAIKE.

4.4. TTonoxeHusi, XapakTepu3yroiue TpeOOBaHUsI K MOPSAKY U (pOpMaM KOHTPOJIS 3a
npelocTaBlieHueM MYHHUIUMIIAIBHON YCIIyTH, B TOM YHCJI€ CO CTOPOHbI IPak/iaH, UX
00beIMHEHUI U OpraHu3alui
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KoHTpoJib 3a nmpeaocTaBieHUeM MYHULUNAIBHON YCIyTM CO CTOPOHBI I'paX</iaH,
X OObEJIMHEHWH M OpraHu3alui, OCYILIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NeSATeIbHOCTM ~ OpraHa  MECTHOIO  CaMOYIIpaBJI€HHUs  IIpH  IIPeJIOCTaBIEHUH
MYHULMIIAJIBHONW  YCJIYTH, IIOJIydeHMsl [IOJIHOM, aKTyaJbHOM M  JIOCTOBEPHOM
UH(pOpMALIMKM O TOPSIIKE MPEJIOCTaBICHUS] MYyHULMIAIBHON YCIYTd M BO3MOXKHOCTH
J0CY1IeOHOTO  paccMOTpeHUst oOpailleHuid (kano0) B mpolecce MpeloCTaBleHUs
MYHHULMIIAIIBHOU YCIIYTH.

5. locyneOnblii (BHecy/1eOHbI) NOPSAA0K 00KaJ0OBAHHUS PEeLICHUN H 1eHCTBHH
(Oe3aelicTBUA) OpraHa, npeioCcTaB/IsI0IIEero MyYHHUHIIAJABHYIO YCJAYTY,
MHOTO(YHKIHOHAJIBHOIO EHTPA NPeA0CTABJCHHS IOCYy1aPCTBEHHbIX H
MYHHIHNAJIbHBIX YCJIYT, OpraHu3auui, ykazanubix B yactu 1.1 craten 16
Peapepanbroro 3akona Ne210-®3, a Takike UX JOJIKHOCTHBIX JIML,
MYHHIHMOAJbHBIX CJYKAMHUX, PA0OOTHUKOB

5.1. 3asiBUTEIM UMEIOT MPABO HA 00’KAJTOBAaHUE B 10CYA€OHOM MOPSIAKE PEIICHUM
v aecTBuid (Oe3eicTBUsI) opraHa, MPeAOCTABISIOLIEr0 MYHULMIAIBHYIO YCIYyTY,
JOJUKHOCTHOTO  JIMila OpraHa, [peJOoCTaBIsIOUIEr0 MYHULMIAIBHYIO  YCIyTYy,
MYHHMIMIAIBHOTO  CIy)XKallero,  pPyKOBOAMTENS  OpraHa,  IpeJoCTaBJISIOLIETO
MYHULUTIATbHYIO ycIiyry, MHOTO(YHKIMOHAJILHOTO LEHTpa, paboTHHKa
MHOTO()YHKIIMOHATILHOTO LIEHTpa, OpraHu3alii, NpeaycCMOTPEeHHbIX YacThio 1.1 cTathu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke UX paOOTHUKOB.

3asiBUTENIb MOKET OOpaTUTHCS C HKajlo00H, B TOM YHUCIIE B CJIELYIOLIUX CIy4asX:

1) HapyuIeHHe cpoka perucTpaluy 3anpoca O MPeJIOCTaBICHUU MYHULMIIAILHON
YCIIyTH, 3arpoca, yka3aHHoro B ctathe 15.1 @enepanproro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MpeOCTaBIeHHs MYHULMNAIBHON yciyrd. B ykaszanHom
ciyvae nocynieOHoe (BHecyneOHOe) o0xajoBaHUE 3asiBUTENIEM PELUeHUH U JeHCTBUU
(GesneiicTBUSI) MHOTO(MYHKIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(QYHKIIMOHATLHOIO
[IEHTpa BO3MOXHO B Cilyyae, €CJid Ha MHOTO(YHKIHMOHAJIBHBIA LIEHTP, PELICHHUS |
nevictBust  (Oe3nelCTBME) KOTOPOTO — OOXKAIYIOTCS, BO3JOKEHa  (YHKLHMs 10
MPEeOCTABIEHHIO COOTBETCTBYIOIIMX MYHMLMIAIBHBIX YCIyr B IOJHOM OObeme B
nopsijike, onpejiesieHHoM 4acThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) rpeboBaHue y 3asBUTENS JOKYMEHTOB WM UH(MOPMAIMK MO0 OCYLIECTBICHMS
JICUCTBUM, TIPEJICTaBICHHUE WM OCYIIECTBICHUE KOTOPBIX HE IIPEAyCMOTPEHO
HOPMATMBHBIMU TIpaBOBbIMU akTaMu Poccuiickoii ®dDexnepanuu, HOPMaTHBHBIMU
npaBoBbIMU akTamu PecnyOiuku TatapcTaH, MyHULMNAJIbHBIMU I[IPABOBBIMH aKTaMHU
JUTsl TIPE€IOCTaBJICHUS MYHULIMITAIIBHOW YCIIyTH;

4) oTka3z B mpuemMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX TPEIYyCMOTPEHO
HOPMATUBHBIMM MpaBOBbIMU akTamu Poccuiickoit ®Penepauuu, HOPMaTHBHLIMU
npaBoBbIMM akTamu PecnyOnuku Tatapctan, MyHULMNAIBHBIMU IIPABOBBIMH aKTaMu
JUISl IPEJIOCTABIIEHUSI MYHULIMTAIbHOM YCIIYTH, Y 3asBUTEIS;

S) oTKa3 B NpeAoCTaBICeHUU MyHULIMITAIIBHOW YCIIyT'H, €CJIM OCHOBaHMS OTKa3a He
npeaycMOTpeHbl (pefepaibHbIMU 3aKOHAMHU U TPUHATBIMH B COOTBETCTBUM C HUMH
WHBIMM HOPMATHMBHBIMHM TNpaBoBbIMU akTamMu Poccuiickon Penepanuu, 3aKOHAMH |
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MHbIMU ~ HOPMATUBHBIMH  TPAaBOBBIMH aktamu  Pecnybnukm ~ Tarapcran,
MYHHUIMIAIbHBIMA ~ TMPAaBOBBIMM ~ aKTaMd. B yka3aHHOM ciydae JocynedHoe
(BHecymeOHOe) o0)kalloBaHME 3asiBUTEIeM pelleHUM U aeidcTBuil  (OesnencTBus)
MHOTO(YHKIIMOHAJILBHOTO  IIeHTpa, pa0OTHUKAa MHOTrO(QYHKIMOHAJIBHOTO  LIEHTpa
BO3MOXHO B Cllyyae, €clii Ha MHOTO()YHKIIMOHAJIbHBIM LEHTpP, PELIeHUsI U JCUCTBUS
(Oe3neiicTBME) KOTOPOro OO0XKaIYIOTCS, BO3J0KeHa (QYHKLMS MO MPEIOCTaBIECHUIO
COOTBETCTBYIOIIIMX MYHHMLHMIIAIBHBIX YCIyr B IIOJHOM O0beMe B IHOpSJKE,
onpejeneHHoM dacThio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHue C 3asBUTENs IPU IMPENOCTABICHUU MYHULHMNAIBHOU YCIYI'H
Miarbl, He TPEeLyCMOTPEHHOM HOPMATUBHBIMM IPAaBOBBIMM aKkTaMu Poccuiickoiu
denepaiyy, HOPMATUBHBIMH  TpaBoBbIMH  akTamu  Pecnybsnuku  Tartapcran,
MYHUIIMTIATbHBIMU IPABOBbIMHU aKTaMH;

7) oTKa3 opraHa, MpeaoCTaBISIONIEr0 MyHULIUIAIBHYIO YCIYTY, J0JKHOCTHOIO
JMLa oprasa, MpeJoCTaBsSIONIero MyHUIIMIAIbHYIO YCIYTy, MHOMO(QYHKIHNOHAIBHOIO
LeHTpa, padOTHUKA MHOTO(YHKIIMOHAIILHOTO LIEHTPa, OpraHu3alliii, peayCcMOTPEHHbIX
yacthto 1.1 craten 16 @enepanpHoro 3akoHa Ne 210-®3, wim ux pabOTHUKOB B
WCIPABIEHUW JIOTYLIEHHBIX MMM OMNEeYaToK M OLIMOOK B BbIJAHHBIX B pe3yjbTaTe
MPeJIOCTaBIICHUS ~ MYHUUMINAIBHOM  yCIyrd  JOKyMeHTax JubOo  HapyuieHue
YCTaHOBJIEHHOTO CpoOKa TaKMX HCIpaBleHud. B ykazaHHOM ciydae JocyjeOHoe
(BHecyseOHOe) oOkajoBaHWE 3asBHUTENeM pelleHU u jeidcTBuil (Oe3neicTBus)
MHOTO(GYHKIIMOHAJILHOTO  IIeHTpa, pabOTHUKA MHOTO(YHKIHMOHAIBHOIO  LIEHTpa
BO3MOYKHO B Ciiy4ae, €clidi Ha MHOTrO(YHKLHMOHAIbHBIA LIEHTP, PEIICHHUs U JICUCTBUS
(Oe3neiicTBHE) KOTOPOTo OOXKANYIOTCS, BO3jOXKeHa (YHKLUUS [0 MpeAoCTaBIEHMIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIyr B TIOJHOM O0beMe B IOpsKE,
omnpeieieHHOM YacThio 1.3 cratbu 16 ®enepanbHoro 3akona Ne 210-D3;

8) mHapylleHHe cpoka WIM TOps/iKa BbIJIAYM JOKYMEHTOB [0 pe3yJibTaram
peoCcTaBjIeHrs MyHULIMITAIbHOW yCITYTH;

9) npuoCTaHOBIEHHE MPEIOCTABICHUSI MyHULIUITAIIBHOM YCIIyTH, €CJIU OCHOBAHMS
MPUOCTAHOBJIEHUSI HE TIPeyCMOTPEHbI (ellepabHBIMU 3aKOHAMM U MNPUHATHIMM B
COOTBETCTBUM C HUMHU WHBIMH HOPMATUBHBIMM [pPaBOBbIMM axkTaMu Poccuiickoii
Menepann, 3aKOHAMH ¥ WHBIMH HOPMATHBHBIMU IIPAaBOBBIMU akTamu PecnyOnuku
Tarapcran, MyHULMIIATBHBEIMEA TIPABOBBIMU akTaMu. B ykazaHHOM ciydae jocyaedHoe
(BHecyqeOHOe) o0)KanoBaHHE 3asiBUTENIeM pelleHud u jaelctBuil  (OesneicTBus)
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa, pPa0OTHUKA MHOTO(YHKIMOHAIBHOIO  LEHTpPa
BO3MOXKHO B Cjy4ae, €Clidi Ha MHOTO(YHKIMOHAJIbHBIA LIEHTP, PEIICHHUs U JIEUCTBHS
(GeszeiicTBrE) KOTOPOro OOXKAIYHOTCS, BO3JOXKeHa (YHKLHS IO NPELOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHMIMIIAJIBHBIX YCIyr B TOJHOM oO0bemMe B IOpSKE,
onpesiesieHHoM 4acThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,

10) TpeGoBaHue y 3asiBUTES MPU MPEJOCTABICHUM MYHULUNAIBHOU YCIyTH
JIOKYMEHTOB WM HMH(OpPMAIUK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPLIX HE
YKa3bIBaJIUCh MPHU TEPBOHAYAIIEHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MpeJl0CTaBIeHUs] MYyHHUIIUNIATBHONW YCIIyTH, JUOO B MPEJOCTABICHUH MYHMIIMITAILHOM
YCJIYTH, 32 UCKJIIOYEHHEM Cliy4aeB, MpeayCMOTPEeHHbIX MyHKTOM 4 yactu | crareu 7
denepanbHoro 3akoHa Ne 210-®3. B ykazaHHoM citydae JaocyaeOHoe (BHecynebOHoe)
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o0)KajoBaHUE 3asiBUTEIEM peLIeHuin u JIeACTBUU (O6e3nercTBUS )
MHOTO(QYHKIHOHAILHOTO  IIeHTpa, paboTHUKa MHOTO(YHKIMOHAIBHOIO  LEHTpa
BO3MOJKHO B Cjly4ae, €Clii Ha MHOTO(YHKLMOHAJIbHBIM LIEHTP, PELICHHs U JIEeUCTBUS
(Oe3neiicTBHE) KOTOPOTO OOKATYIOTCS, BO3JOKEeHA (YHKIMS [0 NPeJOCTaBIEHHUIO
COOTBETCTBYIOUIMX MYHULMNAIBHBIX YCIyr B TIOJHOM 00bemMe B IOpsIKe,
onpejeneHHOM dacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
JIEKTPOHHOW opMe B oOpraH, MOPeJOCTaBISIOLMNA MYHULMIIAIBHYIO  YCIYTy,
MHOTO(YHKIIMOHATBHBIM LEHTp JHOO0 B COOTBETCTBYIOLIMKA OpraH rocyaapcTBEHHOMN
BJIACTH, SIBISIOIIMUCS Yy4peauTeneM MHOropyHKUMOHAIBHOIO LEHTpa (xaiee -
yupeauTelb ~ MHOrOQYHKIMOHAIBHOrO  ILIEHTpa), a TakkKe B  OpraHm3aluu,
npeaycMoTperHbie yacTeio 1.1 crathu 16 ®@enepanbHoro 3akoHa Ne 210-D3. JKanoOsl
Ha pelieHus W AeicTBust (Oe3/eiicTBUE) pyKOBOJIUTEISl OpraHa, MpeJoCTaBlISIOLIEro
MYHHIMIAIBHYIO YCIIYTY, MOJAAI0TCS B BBIIIECTOSIIMHA OpraH (Ipy ero Hajlu4uumn) audo B
cjlydae ero OTCYyTCTBHSI pacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOJAUTEIEM OpraHa,
MPeOCTaBISIONIEr0 MYHULIMNANBHYIO yciyry. JKamoOel Ha pelueHuss W JIeHMCTBHS
(Oe3neiicTBre) pabOTHHKA MHOTO(DYHKIHMOHAIBLHOTO LIEHTPA MOJAIOTCA PYKOBOIMTEIO
3TOr0  MHOTOQYHKIIMOHAJILHOTO [eHTpa. JKanobbl Ha pelleHuss | JIeHCTBUA
(Ge3neiicTBUC) MHOTO()YHKIIMOHAIBHOTO LeHTpa MoJ1atoTcs yUpEeAUTEITIO
MHOTO()YHKIIMOHAIBHOTO IEHTpa WJIM JOJDKHOCTHOMY JIMIlY, YIIOJHOMOYEHHOMY
HOPMATHUBHBIM TMpaBoBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelueHus u
neiicteusi (Oe3zeicTBrEe) paOOTHUKOB OpraHU3allMi, MperlyCMOTPeHHbIX 4acTbio |.1
cratbi 16 ®enepanbHoro 3akoHa Ne 210-®3, nogarorcs pPyKOBOAUTESIM ITHUX
OpraHu3alui.

Kanoba Ha pemenust u aeiicTBusi (Oe3zielicTBUE) opraHa, NpeaOCTaBISIOLIEIO
MYHUIUNAIbHYIO  yCIyry, JOJDKHOCTHOIO JIML@ OpraHa, MpeJoCTaBIIsIOLEro
MYHMIIMNAIBHYIO YCJIYTY, MYHHULUMAJIBHOIO CIyXallero, pyKOBOJUTE/s oOpraHa,
MPeOCTABIISIONIEr0 MYHULIMIAIBHYIO YCIYTry, MOJXET OBbIThb HallpaBjeHa IO IIOYTe,
yepe3 MHOTO(YHKIMOHAJIbHBIA — LIEHTP, C MCIOJb30BaHMEM HH(OPMALUOHHO-
TeJeKOMMyHUKallmoHHOM  cetn  «MHTepHeT», oduLManbHOrO caita  oprasa,
NMpeAOCTaBSAIONIEr0  MYHHULMIAIbHYIO  yciyry, Eaudoro  noprama  audo
PecryOnukanckoro moprajia, HHGOPMAIMOHHON cUCTEeMBI ocyAeOHOro obxaioBaHus,
a TaK)Ke MOXeT ObITh MPUHATA MPH JIMYHOM Npreme 3asButens. JKanoba Ha peleHus 1
JeHCTBUS (Ge3neiicTBueE) MHOTO(YHKIIMOHAJIEHOTO LeHTpa, paboTHUKA
MHOIO(YHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBjieHa TI0 [o4Te, C
MCIIOJIb30BaHUEM  MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW — ceT  «VHTepHeT»,
oduumanbHOro caita MHOroQyHKIMOHATBHOTO IeHTpa, EauHoro mnoprana aubo
Pecniybnukanckoro noprasia, ”HGOPMAIMOHHON CUCTEMBI JOCyAeOHOro 00XkajloBaHMs,
a TaK)Ke MOXeT ObITh MPUHATA MPU JIMIHOM TpueMe 3asBuTesns. JKanoba Ha perieHus u
aeuctBust (Oe3neiicTBUe) OpraHu3aluil, NpeaycMOTpeHHbIX 4acteio 1.1 crtatbu 16
®epnepanbHoro 3akoHa Ne 210-@3, a taxke Ux paOOTHUKOB MOXET ObITh HampaBieHa
Mo r1o4re, C MCHNOJb30BaHHEM HMH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHON —CeTH
«MuTepHeT», OQUUMANBHBIX CAWTOB ATHUX OpraHu3alyii, EauHoro mnopraina aubo



PecnyOnMKkaHCKOro mopTajia, a Takke MOXeT OBIThb IpPHUHSTA NPU JIMYHOM IpUemMe
3asIBUTEJISI.

5.3. XKanoba noymKHa coepKarh:

|) HauMeHOBaHWE OpraHa, MPEeAOCTABISIOUIEr0 MYHULMIIAIBHYIO YCIyTrYy,
JOJDKHOCTHOTO JIMLIA OpraHa, MNpeJoCTaBISIONIEr0 MYHULMIAIBHYIO YCIyry, JIubo
MYHMIMIAIBHOTO CIIyXkallero, MHOro()yHKIMOHAJIbHOIO LIEHTPa, €ro PyKOBOJAUTEINS M
(umv) paGoOTHHKaA, OpraHu3alMii, MpeayCMOTpPeHHbIX dYacTteto 1.1 crateun 16
denepanbHoro 3akona Ne 210-03, ux pykoBoauTtesneit 1 (Uin) padDOTHUKOB, PELIEHHsS U
nevicTBus (6e3/elicTBUE) KOTOPBIX 00XKaTYIOTCS;

2) ¢amunuio, uMs, OT4ecTBO (IOcieaHee - MPU HAJIUYKMM), CBEICHHUS O MecTe
)KUTEJIbCTBA 3asBUTENS - (PU3MUECKOro Jinla MO0 HaUMEHOBAaHME, CBEJIEHHUs O MecTe
HaXO0JXKI€HUS 3asBUTENS - FOPUIMYECKOrO JIUIA, a TaK)Ke HoMep (HoMepa) KOHTaKTHOI'O
Tenedona, aapec (aapeca) MEKTPOHHOM MOUTHI (MPU HAJIMYMHK) U MOYTOBLIN aapec, 1o
KOTOPBIM JIOJKEeH ObITh HallpaBJI€H OTBET 3asiBUTEIIIO;

3) cBeaeHusi 00 oOXKalyeMbIX pelIeHHsX MU JedcTBUsX (Oe3neiicTBUM) OopraHa,
MPeIOCTaBSAIOMIEr0  MYHMIMIAIBHYIO  yCIyry, JOJDKHOCTHOIO JIMIl@ oprasa,
MPeOCTABISIONIEr0 MYHUUHUNAIBHYIO YCIYTy, JUOO MYHULMIAIBHOIO CJYXXallero,
MHOTO(YHKIIMOHAIBHOTO  LEHTpa, pPadOTHUKAa MHOTrO(QYHKIMOHAJIBLHOIO LEHTpa,
opraHu3aIui, npeaycMoTpeHHbIX YacThio 1.1 ctaThu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB,;

4) 1oBOJbl, HA OCHOBAaHWU KOTOPBIX 3aABUTEJb HE COIVIACEH C pelIeHUWEM U
JevictBeM (Oe3nedcTBHEM) OpraHa, MPEIOCTaBIISIOLIErO MYHULMIAIBHYIO YCIyTy,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBIIsIOIIero MYHHMIMIAIbHYIO yCayry, Jaubo
MYHHUIMIIAJILHOTO  CJIy’)Kallero, MHOroyHKIMOHAJIBHOTO  LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LEHTpa, OpraHu3aluid, MpeyCMOTPEHHbIX 4acThto 1.1 cTaTbu
16 ®enepanbHoro 3akona No 210-®@3, ux paboTHMKOB. 3asBUTENEM MOLYT ObIThb
MpeJCTaBlIeHbl JOKYMEHThl (NPU HAIWYKMH), MOATBEPXKIAIOLMe AOBOJbI 3asiBUTEIS,
1100 UX KOMUHU.

5.4. TloctynuBiias ajnoda MoJUIeXUT perucTpalyy B CpOK He Mo3aHee paboyero
JIHS1, CJIE/IYIOILETO 3a JJHEM MOCTYTUICHUSI.

5.5. XKanobGa, mocrynuBilias B OpraH, MpeJOCTaBISIIOIIAN MYHULHUIIAIBHYIO
YCIyry, MHOTO()YHKIMOHAIBHBIA [EHTP, YYPEAUTENTI0O MHOTO()YHKLHOHAIBHOIO
LIEHTpa, B OpraHu3aluu, npeaycMoTrpeHHble ydacthto 1.1 crateum 16 PenepanpHOro
s3akoHa Ne 210-@3, nubo BellecTOSIIMA OpraH (MpU €ro HaJIM4YUM), MOMJICKUT
pacCMOTPEHUIO B TeYeHHe MNATHAAIATH paboumx AHEW cO JHS ee perucTpauuu, a B
ciyyae o0KaloBaHMsI OTKa3a OpraHa, MpeJoCTaBISIIOLIEr0 MYHHUIMOAIbHYIO YCIYTY,
MHOTO()YHKIIMOHATBHOTO LIEHTPA, OPraHu3al|i, TPeyCMOTPEHHbIX YacThio 1.1 cTaTbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asiBUTENs J1MOO B
UCIIPABIEHUU JIONMYIIEHHBIX ONMeYaToK M OmHMOOK WM B clydae O0O0KajJoBaHMs
HApyLIEeHHs YCTAaHOBJIEHHOIO CpOKa TaKUX HCIpaBIeHUH - B TeUeHHE MATH padoumx
JIHEH CO JIHS €€ PerucTpaluu.

5.6. I'lo pe3ynapTaTaM paccMOTpPeHHMS Kaa00bl MPUHUMAETCSI OJHO U3 CIAEAYIOLIUX
peLIeHU:
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1) »xanoba ynmoBieTBOpsieTcs, B TOM 4ucie B (GopMe OTMEHbI IPUHSATOrO
pelleHus, MCIpaBIeHUs AOMYIIEHHbIX OMeYaToK M OIMOOK B BbIJAHHBIX B pe3yJibTaTe
NpeoCTaBIeHUsT MYHULMNAJIBHOM yCIyrn JOKyMEHTaxX, BO3Bpara 3asBUTEIIIO
JICHEXHBIX CpPEJACTB, B3UMaHME KOTOPBIX HE MpPEeAyCMOTPEHO HOPMAaTHBHBIMU
nmpaBoBbIMM akTamu Poccuiickoii ®Penepany, HOPMATUBHBIMHU IIPABOBBIMU aKTaMH
Pecny6nuku TatapcTan, MyHUIIMNIATIbHBIMU IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KaJ100bI OTKA3bIBAETCS.

He mno3nnee nHs, cieayrollero 3a JHEM IMPUHATUS pELIEHUs, YKa3aHHOIO B
HACTOSIILEM IyHKTE, 3asBUTEIO B MUCbMEHHOW (hopMe M 10 JKEJaHUIO 3asiBUTEIs B
JIeKTpOHHOW  (opMe HalpaBiseTcss MOTHUBUPOBAHHBIM OTBET O  pe3ysbTaTax
pPaccMOTPEHHUS HKaJTOObI.

5.7. B ciayuyae mnpusHaHMs KajoObl MOJAJEXAlled YIOBIETBOPEHHUIO B OTBETE
3a8BUTENIO O pe3ysibTaTaX pPacCMOTPEHHMsI KajloObl AaeTcs MHpopManus o AeHCTBHUSX,
OCYLLECTBJIIEMBIX ~ OpPraHOM,  MPEJOCTaBISIONMM  MYHULMIAIBHYIO  YCIYTIY,
MHOTO()YHKIIMOHAJIBHBIM HEHTPOM JIMOO opraHu3alyei, NpeIycMOTPEeHHOM YacThto 1.1
cratb 16 @enepansHoro 3akoHa Ne 210-D3, B uesix He3aMeLJIUTEIIBHOIO YCTPaHEeH M
BBISIBJIEHHBIX HAPYIIEHUN MPU OKa3aHUM MYHULUNIATIBHOW YCIIYTH, a TAKXKe IPUHOCATCS
M3BHHEHUS 3a J0CTaBJICHHbIE HEYI00CTBa M yKa3blBaeTCsi MH(OPMALHS O JaJIbHEHIINX
JICUCTBUSIX, KOTOpble HEOOXOAMMO COBEpILIMTb 3asABUTENIO B LEJIAX IOJYYEHHUs
MYHMIUNAIbHOU YCIYTH.

5.8. B ciyyae nmpusHaHUs KalloObl HE MOJJIeXAlUEH yJIOBJIECTBOPEHUIO B OTBETE
3asBUTENII0 O pe3ysbTaTaXx pPacCMOTPEHMs JKajoObl Jal0TCs apryMEeHTHPOBAaHHbIE
pa3bsCHEHUsI O MPUYMHAX MPUHSATOrO pPELIeHUs, a Takke HHPOPMaIUs O MOPAIKE
00’Kaji0BaHUsl MPUHSITOTO PELLIeHHUS.

5.9. B ciiyuae ycTaHOBJIEHHS B XOJI€ WIIM TI0 pe3ysibTaTaM PacCMOTPEHUS KanoObl
NPU3HAKOB COCTaBa AaJAMHUHHUCTPATUBHOIO IPABOHAPYLICHUs WA TIPECTYIJICHUS
JI0JDKHOCTHOE JTUII0, pabOTHUK, Ha/leIeHHbIE TIOJTHOMOYHSIMU IO PACCMOTPEHMIO KaJio0,
He3aMeUIMTebHO HAMPaBJISIOT UMEIOLMEeCcs MaTeprallbl B OPraHbl IPOKYpaTyphI.
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[Tpunoxenue Ne |

K AIMUHUCTPATUBHOMY
perjaaMeHTy npeloCTaBIeHUs
MYHUIIUTIATBHOM YCIIYTH 1O Bblayue
CIIpaBKU (BBIITMCKH)

®opma

(bnank oprana, npeaocTaBiIsOIIEero MyHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caesienust 00 2JIEKTPOHHOM MOITUCH

HomxuoctHoe nuuo (PHO)

(moANMUChH yIOJIHOMOYEHHOIO
JIOJDKHOCTHOIO JIMLla OpraHa)
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[Tpunoxenue Ne 2

K AZIMAHUCTPATUBHOMY
peryiaMeHTy IMpe10CTaBIeHUs
MYHUIUTIAIBHOW YCIIYTH 1O Bbllayue
CIIPaBKH (BBITTUCKHN )

®opma
(bnank oprana, npeoCTaBIsSIOLIEr0 MyHULIMNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

[IpencraBurens:

KonTakTHbIE JaHHbIE IpeACTaBUTEIISA:

PEHLIEHUE
00 oTKa3e B MPeJ0CTaBIeHUH MyHULIUITATIBHON YCIIyTH
0 BbIJIaye CIPaBKU (BBIITUCKH)
oT No

PaccmorpeB Baiue 3asBnenue or No 7
npuiaraeMpie K HemMy JIOKYMEHTHI, YIOJIHOMOYEHHbIM OpraHoM
NPUHATO pelIeHre 00 OTKase B Bblaaye
CIpaBKH (BBIMUCKHU) TIO CIIEYIOLIEMY OCHOBaHUIO:

JlonosinuTeabHas HHGOpPMaLIKs:

Caeznenus 00 2JIE€KTPOHHOU MOJANUCH

JlomknoctHoe nuio (PHO)

(I'IOI[HI/ICI: YIIOJIHOMOYEHHOT'O
JOJI’KHOCTHOTI'O JIMIia opraHa)
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[Tpunoxenue No 3
K AJIMUHUCTPATUBHOMY
periiaMeHTy Mpe10CTaBIeHUs
MYHULHANAIBHON YCIYTH MO BbiJaye
CIIpaBKH (BBIMTUCKH)

®opma

(bnank oprana, npeaocTaBisIOIIEr0 MyHUIIMIIATBHYIO YCIIYTY)

Kowmy:

KonTakTHBIE JaHHEBIE:

IlpencraBuresb:

KonTakTHbIE JaHHbIE [pEeACTABUTCIIA:

PEHIEHUE
00 oTKaze B puemMe JJOKYMEHTOB, HEOOXOUMBIX JUIS IPEIOCTaBICHUS
MYHUITMITATBHON YCIYTH O BblJa4ye CIPaBKH (BBIMUCKH )
oT No

PaccmoTrpeB Baiie 3asiBienue ot No u
nmpuiaraeMbie K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom
NPUHATO pelieHue o0 oOTkase B
npuemMe J0KyYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTABICHUSI MyHULIUIIAJIBHOW YCIyTH 110

BblJIa4€ CIIPaBKH (BI:II'[I/ICKI/I) o CJICAYOIHUM OCHOBAHUSIM:
l.

~

Lo

Pa3bsicHeHue npUyYMH OTKa3a:

JlononuurensHas uHbOpMaLys:

Bbl BripaBe MOBTOPHO OOpaTHTHCS B YIMOJTHOMOYEHHBIM OpPraH ¢ 3asBIEHUEM O
MpeI0CTaBlIeHUH YCIYTH MoCJie yCTPaHeHUsl YKa3aHHbIX HapyLIEeHUH.

JlaHHbl OTKa3 MOXeT ObITh O0XayioBaH B JOCYJeOHOM TOpsiAKe IyTeM
HalpaBJieHus )KaJ00bl B yIIOJTHOMOYEHHBIN OpPraH, a TakKe B CyZ1e0HOM MOPSIIKE.

CenieHust 00 2IEKTPOHHOM NOIHUCH

JloimkrocTtHoe nuno (PHO)

(HOIIHI/ICb YIOJHOMOYEHHOTO
JOJIXKHOCTHOTI'O JIMIIa opraHa)
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[Tpunoxenune Ne 4

K AZIMUHUCTPATUBHOMY
peryiaMeHTy Mpe10CTaBICHUs]
MYHHULUNAIBHOM YCIYTH 110 Bbllayue
CIIPaBKH (BBITTUCKH)

®opma
B
(HaMMeHOBaHUe opraHa MECTHOI'O
caMOyTIpaBJIeHus )

oT

(baMumHsi, UMsi, OTYECTBO, TACMIOPTHBIE
JaHHBIE, PETUCTPALIMIO TI0 MECTY
JKUTEIILCTBA, aJIPeC MIEKTPOHHON MOYTHI,
TesnedoH)

3ASABJIEHUE
O Bbljlaye CIPaBKHU (BBIIUCKH)

[Ipouy Bac Bei1aTh cripaBKy (BBIITHUCKY )

(yxazaTb BUJI CIIPABKH)

K 3asiBiieHu1o npujararoTcs:

Pe3yanaT npenoCTaBICHUS MyHI/ILII/IHaJ'IBHOﬁ yCIyruy, npoury npeaoCTaBuTb:

[ 15 nnunbii kabuner [Toprana rocy1apCTBEHHBIX U MYHHLMIAIbHBIX YCIyT
Pecniy6nuku Tarapcran;

DB MHOTO()YHKIMOHAIBHOM LIEHTpPE MPEeIOCTaBICHUs T'OCYJapCTBEHHbIX M
MyHHMIUNaabHBIX yeayr Pecniybnuku Tarapcran;

l:[ B Opeane.

(nata) (moamnucs) (®.H1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periJaMeHTy MpeoCTaBIeHUs
MYHUIUTIATIBHOM YCIIYTH 110 Bbijaye
CIIpaBKH (BBIMKUCKM)

PykoBoaureto
W cnoaHuTenbHOro KOMUTETA

OT:

3ASBJIEHUE
00 ucrpaBlieHUH TEXHUYECKOM OIMUOKN

CooOwrato 00 ommbKe, TOMYIIEHHOW MPU OKa3aHUM MYHULIMIAIBLHON YCIYTd 10
Bb1J1a4€ CIIPaBKHU (BBITUCKH).
3anucaHno:

[IpaBuiibHbIE CBEEHUS:

[lpomry w#cnpaBuTh  JOMYIIEHHYKD  TEXHUYECKYIO  OIIMOKY UM BHECTH
COOTBETCTBYIOUIME  M3MEHEHHss B  JOKYMEHT,  SBISIIOLIMICA  pe3ysbTaToM
MYHUILMATbHOM YCITYTH.

[Ipunarato ciienyronme 10KyMEHThI:

1.

2,

B ciyuae npuHSTHS pelieHUss 00 OTKIOHEHMM 3asiBICHMs 00 HCIIpaBieHUU
TEXHUYECKOHN OIIMOKH MPOLIY HAMPaBUTh TAKOE pelleHue:

MOCPEICTBOM OTIIPaBIEHUSI SJIEKTPOHHOTO JIOKyMeHTa Ha ajpec E-mail: ;

B BHJI€ 3aBEepPEHHOM KOMUU Ha OYMa>KHOM HOCHUTEJIE IMOYTOBLIM OTIIPABJIE€HHUEM I10
azpecy:

Hacrosiiim 1moITBepyKiato: CBe/IeHHUs], BKIIOUEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH M MPEJCTaB/IsEMOMY MHOIO JIMIYy, @ TalkkKe BHECEHHbIE MHOK HHXKE,
JNOCTOBEpPHBI.  JIOKyMeHTBI  (KOMMM  JOKYMEHTOB), TNPWIOKEHHBbIE K  3asBJIEHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAHOBJEHHBIM  3aKOHOZATEILCTBOM  Poccuiickoi
Depiepalii, HA MOMEHT IPEACTABICHUS 3asBJIEHUS 3TH JIOKYMEHTbI JEHCTBUTENIbHBI U
COZIePYKAT IOCTOBEPHbBIE CBEICHMUSI.

(naTa) (oAmurCH) (®.1.0.)



