ITOCTAHOBJIEHHUE

HcnonuaurensHoro komurera KaapakoBCKOro CelbCKOro NoceaeHnsS MEH3eIHHCKOro
MYHHULMIIAJILHOTO paiioHa PecmyOnuku Tarapctan

«O BHeceHHH H3MEHEHHI B NocTaHoB/JeHHe HCHOHETEILHOI0 KOMHTETA
KapsiKoBCKOro ceJIbCKOro nocejieHns MeH3e JHHCKOro MyHHITHNIAJILHOTO paiiona
Pecny0anxu Taraperan ot 04 gespana 2020 rona Ne 1 «O6 yrBepkiennn
aAMHHHCTPATHBHBIX PEIJIAMEHTOB NPEXOCTAB/ICHHA MYHHIHNAIbLHDIX YCTyr»

ot «21» anpens 2022 r. Ne 5

B nemsix mnpuBeneHWs HOPMATHBHBIX MPABOBBIX aKTOB B COOTBETCTBHE C
JCHCTBYIOIIMM  3aKOHOJATENbCTBOM, McnonHurensHbiii komuter KaapsakoBcKoro
CEIIbCKOr0 TMOCENeHMss MEH3eIMHCKOr0 MYHHMLMIAIBHOTO paifoHa Pecrny6amku
Tarapcran

INOCTAHOBIJIAET:

1. Ilpwnoxkenume Ne 4 k mnocraHoBieHHIO VICONHHTENBHOIO KOMMTETA
Kanpaxosckoro noceneHus MEH3EIMHCKOTO MYHULMITAIBHOTO paiioHa Pecry0iuku
Tarapcran or 04 ¢despana 2020 roga Ne 1 «O6 yrBepxkaeHnH AJMHHHCTPATHBHBIX
PETIAMEHTOB  IIPEJOCTABICHUS MYHHIMIAIBHBIX YCIyT» M3JI0KHTh B  HOBOM
peaKIUU( IPUIIAracTcs).

2.Hacrosmee nocTaHOBICHHE HOMIEKHT OPHIHAILHOMY OITyOIHKOBAHUIO.

3. KoHTpOIb 32 UCTIOTHEHNEM HACTOSAIIETO TIOCTAHOBIIEHHS OCTABIISIO 32 COOOIA.

X.X.Habuymmn




ITpunosxxenne Ned
K IIOCTaHOBJICHUIO
HcnonHUTENbHOTO KOMHUTETA
KaapskoBCKOTO CETbCKOTO MOCEICHUS
MeH3€eIMHCKOr0 MyHUIMIIAIEHOTO
paiiona PecriyOnuku Tarapcran
ot 04.02.2020. Ne 1

(B peakuy MOCTaHOBIICHHUS

ot «21» anpens 2022 Ne 5)

AIMUHHUCTPATHBHBIN perjiaMeHT
NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH 10 BblIadye CIIPABKH (BHINTUCKH)

1. O0ume moJIoKeHus
1.1. Tlpeamer peryaupoBaHUs aIMHHUCTPATHBHOTO PErIAMEHTA

Hacrosmmii afMUHUCTPAaTUBHBIA PETrVIAMEHT NPEIOCTABICHUS MYHULANAIBHOU
yCIIyTu (Janee — aIMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBAET CTaHAAPT U MOPSAIOK
MPEIOCTaBICHUSI MYHUIIMNAIBHOW YCIYI'M MO BblJaue CHOpPaBKU (BBIMUCKH) (nanee —
MYyHULUIIATbHAS yCIIyTa).

1.2. Kareropuu 3asBureineu

1.2.1. Jlumamu, MMEOIIMMU TPaBO HA TOJyYE€HHWE MYHHIUMATBHOW YCIYyTH,
SBJISTFOTCS (PU3MUECKUE JIUIIA (Jaee — 3asiBUTEIND ).

1.2.2. C 3asgBieHHeM BIIpaBe OOpaTUTbCS TNPEJCTABUTENb  3asBUTEIS,
JEHCTBYIOIIMI HA OCHOBAHMH JOKYMEHTA, YJIOCTOBEPSIOIIErO €ro MOJHOMOYHS (J1anee
— IPEACTABUTENb 3asBUTEINS).

1.3. Ilopsimox nHpOpMUPOBAHUS O PETOCTABICHUN MYHUIIUTTAIbHON YCIIYTH

1.3.1. HNudopmarms o MOpsAKE MPESAOCTABICHUS MYHHUIIUIAIBHONW YCIYTH
pa3meraercs:

1) Ha WHGMOPMAIMOHHBIX CTEHIAX, COJEPXKAIIUX BH3YAIbHYI0 U TEKCTOBYIO
UHGOPMAIIMIO O MYHHUIMIAIBHOW yCIyre, pacloJOKEHHBIX B  IMMOMEIICHHUIX
MHOTO(YHKIIMOHATBHBIX ~ LEHTPOB  TPEAOCTABJICHUS  TOCYIApCTBEHHBIX  H
MYHHUITUTIATBHBIX YCIIYT.

2) Ha OQUIMATLHOM CcaiTe MYHHIMIAIBHOTO pailoHa B HWH(POPMAIIMOHHO-
TenekoMmyHuKkarronnol cetn «MuaTepuer»(https://menzelinsk.tatarstan.ru);

3) ma Iloprame rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyOarKkaHCKHiA TOpTan);

4) na EaquHom nopTtane rocyJapCTBEHHbIX U MYHULUMAJIBHBIX YCAYT (PyHKIUN)
(https:// www.gosuslugi.ru) (nanee — Equnblit moprai);

5) B rocyaapcTBeHHON MH(OPMAIMOHHOM crcTeMe «PeecTp rocynapcTBEeHHBIX U
MyHUIUNATbHBIX yeryr PecniyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHcynbTHpOBaHHE IO BONPOCAM MPEAOCTABICHUS MYHHUIIMNAIbHOM
YCIIYTH OCYIIECTBIISAETCA:

1) B MHOrOQYHKIMOHAJIBHBIX ILIEHTPaX NPEJOCTaBIICHUS TOCYJapCTBEHHBIX U
MYHUIUMINAIBHBIX YCIYT IPU YCTHOM OOpaIll€HUH - TUYHO WUJIU 10 Tenedony;

2) B uHTEpaKkTUBHOMN (hopme Pecmybimmkanckoro moprana;

3) B MHcnomuutenbHoM KomuTeTe KaapsKOBCKOIO CEILCKOTO IMOCEICHHS
MeH3enuHcKoro MyHHIMNaIbHOTo pailoHa Pecniyonuku Tarapcran (nanee — Mcnonakom
CII).

IPpY YCTHOM OOpalleHuu - JIMYHO WIH 10 Teaedony;

P MUCbMEHHOM (B TOM YHCIIe B (JOPME AIEKTPOHHOTO JOKYMEHTa) OOpaIieHnu
— Ha OYMa)XHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOH (hOpME 10 IIEKTPOHHOM MoUTe.

1.3.3. Uadopmarnus na Eqguaom moprane, Pecry0iaukaHCKOM mopTajie o MopsaKe
U CpOKax IMpEeAOCTABIECHUS MYHHULMNAIBHOW YCIYTH Ha OCHOBaHUU CBEICHUM,
comepxkamuxcsi B Peectpe TroCylmapCTBEHHBIX W MYHHIMIAIBHBIX  YCHYT,
MIPEIOCTABIISIETCS 3aIBUTENI0 OECIUIATHO.

Hoctyn k nHbOpMAIUU O CPOKaX MU MOPSIKE MPETOCTABICHUS MYHULIUNATIbHON
YCIIYTH OCYILECTBIISIETCS] O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-IHMO00 TpeOOBaHUM, B TOM
yucie 0€3 HCHOJB30BAHMS IMPOrPaMMHOIO OOECIEUEeHMs, YCTaHOBKAa KOTOpPOro Ha
TEXHUYECKHUE CPENCTBA 3asiBUTENS TPeOyeT 3aKIIOUEHUS JUUEH3MOHHOIO WJIM WHOTO
COrJIalleHUs C npaBooOJagaTeieM IPOrpaMMHOI0 oOecrieueHus,
MPEAyCMaTPUBAIOIIETO B3UMAHUE IUJIAThl, PETUCTPALMIO WIIM aBTOPU3ALUI0 3asBUTENS
WM TIPEJIOCTaBICHUE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHnn 3asBUTENS JIMYHO WA MO TeaedOHY B COOTBETCTBUU C
MOCTYMUBIINM 0OpalieHueM pea0CTaBIsieTcss HHOopMaIus:

1) o Mecre HaxOXIEHUS MHOTO(QYHKIIMOHAJIBLHOTO IICHTPAa IMPEAOCTaBICHUS
rocyJapCTBEHHBIX U MyHUIIMNAIBbHBIX ycayr, Mcnonkoma CII (aapec, rpadux paboTsl,
CIIpaBOYHbIE Teae(OHbI);

2) 0 MOpSAIKe MPEJOCTABICHHUS MYHHIIMIIATHHON YCIYTH, O CIIOCO0axX M CpoKax
MOJa4u 3asIBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPHIM MPEIOCTABIISCTCS MyHHIIUTIANbHAS YCITyTa;
O HOPMAaTHUBHBIX IIPABOBBIX aKTaX, PETYJIUPYIOIIUX BOIPOCH MPEIOCTABIECHUS
MYHULIMNAIBHON YCIYTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPENOCTAaBIICHUN MYHHMIIMOAIBHOM YCIyrd, O CpOKax IMpUEeMa M PErucTparuu
3asIBJICHUS;

5) o0 xo/e NpeAOCTaBICHUS MYHUIIUTIAILHOM YCITYTH;

6) o mecre pa3memieHHs Ha OQUIIMATHLHOM CalTe WHPOPMAIKUU MO BOMPOCAM
IIPEIOCTABICHHUS] MyHUIIMNIAIBHOU YCIYTH;

7) o mopsake o0XaloBaHUS JACHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIHI]
Opeana.

[Io nucekMeHHOMY OOpaleHUI0 COTPYAHUKUA OTJAENa, OTBETCTBEHHOIO 3a
MPEIOCTAaBIICHHE MYHULMIAIBHOW YCIyTrH, NOAPOOHO B NUCBMEHHON (opme
Pa3bACHSIIOT 3asfBUTENIO IMOPSJIOK NPEIOCTABICHUS MYHULUIAIBHON YCIYIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILEM IYHKTE aJMUHHUCTPATUBHOIO pErjaMeHTa, U B
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TeYeHue TpeX pabouux AHEH CcO JHS pEerucTpanuu OOpallleHUs] HAMPABISIIOT OTBET
3asBuTeN0. OTBETHl NAIOTCS Ha sA3bIKE OOpalleHus. B ciaydae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE OOpAIEHUS HCIONB3YIOTCS TOCYJapCTBEHHBIE S3BIKKM PecmyOnuku
TarapcraH.

1.3.5. Undopmamusi mo BoIpocaM MNPEJOCTABICHUS MYHULMIAIBHOW YCIyTU
pa3mMelnaercss Ha O(QUIIMAIIBHOM CalTe CEeIhCKOro MOoceaeHuss W Ha MHGOPMAIMOHHBIX
creHaax B noMmemeHusx Menonkoma CII asis paboThI € 3aIBUTENSIMU.

Uudopmarnus Ha TOCYJapCTBEHHBIX  si3plkax PecmyOmmku — Tartapcraw,
pa3MelniaemMass Ha HMH(QOPMALMOHHBIX CTEHJAaX W Ha O(UIMaNbHOM  cailTe
MYHUITMTIATLHOTO  palioHa B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«IHTEepHeT», BKIIOYAET CBEICHHS O MYHHUIMINAIBHON YyCIlyre, cojepikalivecs B
nyakrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOT'O pPETIAMEHTA,
uH(OpMAIIMI0 O MECTE€ HaXOXKJIECHHS, CIPABOYHBIX TeleoHax, BpeMeHH pabOThI
Opeana, o Tpaduke npueMa 3asBJICHUN Ha MPEJOCTaBIECHNE MYHUIIMIIAIbHON YCIIYTH.

1.4. HopMaTrBHBIE IPABOBBIE aKThI, PETYIUPYIOIINE IPEJOCTABICHUE
MYHULIMIIAIBHON yCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEAOCTaBICHUE MYHUIMNAIBHON yCIYru (C yKa3aHUEM PEKBU3UTOB HOPMAaTHMBHBIX
MPABOBBIX AKTOB M MCTOYHHUKOB HMX O(PUIMATBHOTO OIMYyOJMKOBAaHHUS), pa3MElIeH Ha
Enunom mopranme, B PeecTpe TrocygapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, Ha
opHUIIHAITEHOM caiite CEIIbCKOTO MOCEJICHUS B uH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «THTEepHETY.

1.4.2. Tekct aIMUHUCTPATUBHOTO pErJIaMEHTa B JIEUCTBYIOIIECH peaakuuu
MOMJIEKUT pa3MelleHuo Ha EnuHoMm mnoprane, B PeecTpe rocyaapcTBEHHBIX U
MYHULIMOATBHBIX ~ YCAYr, Ha O(UIMAaTbHOM CaWTe€ CEJIbCKOr0 IIOCEJIEHUs B
UH()OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOMN ceTu «HTepHEeTY.

1.5. TepMuHBI, HCTIOJIB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OIIpEEIICHMUS

1.5.1. B aAMUHUCTPAaTUBHOM PETIAMEHTE UCIIONb3YIOTCS CAEAYIOLNE TEPMUHBI U
OIpeCIICHHUS:

ylnajieHHoe pabodee MecTO MHOTO(YHKIIMOHAJIBHOTO IIEHTpA IMPEIOCTaBICHUSA
TOCYIapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT — TEPPUTOPUATEHO 000COOJIEHHOE
CTPYKTYpHOE nojApasJeieHue (oduc) MHOTO0() YHKITMOHATIHLHOT O IEHTpa
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUILIUIIAJIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(CeIbCKOM) TMOCEJICHHMM MYHUIIMIAIBLHOTO pailoHa WM B TOPOJACKOM OKpyre
Peciyonuku Tarapcran B coorBercTBuM ¢ myHKTOM 34 IlpaBun opranm3zanuu
JESTENbHOCTH MHOTO(DYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIapPCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT, YTBEPKIACHHBIX nocTaHoBieHueM [IpaButenscTBa Poccuiickoi
®enepanuu ot 22 nexabps 2012 r. Nel376 «O6 yrBepxaenun [IpaBun opranuzanuu
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JESTENbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYAApPCTBEHHBIX U
MYHULIUTTBHBIX YCIYT»;

TeXHUYeckass omwudka - omwubka (OnMcka, oleyaTka, IpaMmaTHdecKas WM
apugmerndeckas omuOka nuO0 nomO0OHas omwudKa), JOMyLIEHHAs OpraHoM,
MPEAOCTABISIOMINM MYHUIIMIAIBHYIO YCIYyTry, W TMpUBEAIIass K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHULIMIIAILHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHQUKaMK W ayTeHTH(UKAIMU B UHPPACTPYKTYpeE,
oOecreynBaroIen UH(GOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
MH(OPMAIMOHHBIX CHUCTEM, UCIOJIb3YEMBIX ISl MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHHUIIMTIAIBHBIX YCIyr B 3jekTpoHHOU (opme (nanee — ECHUA) — denepanbHas
rocy/1apCcTBeHHasi MHPOPMAIMOHHAs CUCTEMa, 00eCIIeYrBaIoIas CAHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAITMOHHOT'O B3aUMOJICHCTBUS B CUCTEME UJIEHTU(DUKAIIUY U
ayreHTUPUKAUMU K  HUHQOpMalMM,  CcoJepKalledcs B TOCYAapCTBEHHBIX
WH(OPMAITMOHHBIX CUCTEMaX W UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocymapcTBeHHOE OrOKETHOE yupexkaeHue «MHOTro(yHKIIMOHAIbHBIN
LEHTP MNPENOCTABICHHS] TOCYIAapCTBEHHBIX M MYHULMIAJIBHBIX yciayr B PecmyOinke
Tarapcrany;

AUC  MO®I -  Apromaru3upoBaHHas  MHGOpPMAIMOHHAsg  CHCTEMa
MHOTO() YHKITMOHATTLHBIX LIEHTPOB MpEeAOCTaBICHUS rOCyJ1IapCTBEHHBIX u
MYHUIIMTIATBHBIX yeryr PecyOnuku TaTtapceras.

1.5.2. B agMuUHUCTpaTUBHOM pETJIaMEHTE O] 3asBJICHUEM O IPEIOCTaBICHUHU
MYHULIMNAIBHOW YCIYTU (Z1ajiee - 3asBJICHHE) MMOHUMAETCS 3alpoC O MPEIOCTaBICHUU
MYHULIUTIAIHHOW yCJIYTH, TOJAaHHBIH B COOTBETCTBUM C NYHKTOM 3 CTaTthu 2
®enepanbHoro 3akona ot 27 wuromsa 2010 roma Ne210-d3 «O06 opraHmzanuu
MPEIOCTaBIEHUS TOCYITAPCTBEHHBIX U MYHUIIUMTIATBHBIX YCIyr» (nanee — denepanbHbii
3akoH Ne210-D3),

2. CTanaapt npeaocTaBjJieHUs] MyHMIMIIAJIbHOMN yCIyrH
2.1. HaumeHoBaHME MYHUIIUTIAIBHON YCIIYTH
Boiiaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME HCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OpraHa MECTHOT'O
CaMOYIIPaBJIEHHUsI, HEITOCPEACTBEHHO MPENOCTABIISOIIETO0 MYHULUITAIIBHYIO YCIIYT'y

HcnosHUTENbHBIN KOMUTET KanapsikoBckoro CEJIbCKOr0 [IOCEJICHUS
MeH3enMHCKOro MyHULIUIIAaIbHOr o pailona PecnyOnuku Tatapcran
2.3. Omnucanue pe3ynpraTa IpegoCTaBICHIS MYHUITUTIAIBHON YCITyTH

2.3.1. Pe3ynpTaToM npeaocTaBieHUs] MyHULIMITATbHON YCIYTH SBIISETCS:



5

1) cnpaBka (Beinucka) (mpuiokeHre Ne 1 K HACTOAIIEMY aJIMHUHUCTPATHBHOMY
pErjJaMeHTy);

2) pemieHre 00 OTKa3e B MPEIOCTABICHUHM MYHHUIUNAIBHOW  YCIyTH
(mputoxenrie Ne 2 K HACTOSAIIEMY aIMUHHUCTPATUBHOMY PETJIAMEHTY);

3) pemierne 00 OTKa3e B TpUEME JIOKYMEHTOB, HEOOXOMHMMBIX IS
MPEIOCTaBICHUS MYHULMINAIBLHON yciuyru (mpuiiokenre Ne 3 K HacToAleMY
aJIMHHUCTPATUBHOMY PErjIaMeHTYy).

2.3.2. PesynpTaT mpemocTaBiICHUS MYHUIIMNIATHHOM YCIYTd HaIpaBIsSETCs
3asBUTENI0 B (OpME DJIEKTPOHHOTO JOKYMEHTA, TOJIMUCAHHOTO YCHJICHHOMN
KBATH(PHUITUPOBAHHON 3JIEKTPOHHON MOIUCHIO YITOJTHOMOYEHHOTO JOKHOCTHOTO JIUTIA
Ucnonxoma CII, B coorBerctBuu ¢ denepanbupiM 3akoHoM oT 6 ampens 2011 rona
No63-d3 «OO0 snexkTpoHHON mnonmucu» (nanee — DeaepanbHbii 3akoH Ne63-D3) B
nuuHbIA kabuHer ExuHoro moprana. B ciydyae HanpaBieHus 3asiBICHUS MTOCPEICTBOM
PecniyOnukaHcKoro mopTana pe3yibTaT MPeloCTaBICHUS MYHUIMMAIBHON YCIyru
HAIPaBJISICTCS TaK JKe B JIMYHBIN KaOuHeT PecmyOmrkaHCcKOro moprana.

2.3.3. Ilo BBIOOpPY 3asBUTENS pe3yJbTaT MPEAOCTABICHUS MYHHITUIAILHON
yciayru Beinaercs B Oprane win B M®L[ B ¢dopme sx3emiuisipa 31€KTPOHHOIO
JIOKYMEHTa, pacledyaTaHHOTO0 Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOTO IeYaThlio U
MOJIMMACHI0 COOTBETCTBEHHO YITOJTHOMOYEHHOTO JODKHOCTHOTO juila OpraHa wuiau
paborauka M®II.

2.3.4. 3asBUTENb BOPABE MOTYYUTH PE3YJIbTAT MPEIOCTABICHUS MYHHUIIUIAIBHON
yCIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TCUCHHE CpOKa JICUCTBHUS pe3ysbTaTa
MPEIOCTaBICHUSI MYHUITUTIATBHOU YCITYTH.

2.4. Cpok mpeaocTaBiIeHUs] MyHUIIUTAIBHON YCIYTH, B TOM YHUCIIE C yYE€TOM
HEOO0XOAMMOCTH O0OpalleHUs] B OpPraHU3allly, YYaCTBYIOIIHE B IIPEIOCTABICHUN
MYHUIMTAIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS IPEIOCTABIECHUS MYHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIU BO3MOXHOCTh IIPUOCTAHOBIIEHUS ITPEAYCMOTPEHA
3aKkoHOJaTeNnbCTBOM Poccuiickoit denepanuu, Cpok BeIJauM (HApaBIECHUs)
JOKYMEHTOB, SBIJISIFOIIMXCS PE3YJIbTaTOM MPEJOCTABICHHUS MyHUIIMIAIIBHON YCIIYTH

2.4.1. MyHununagpHas yciayra npeocTaBisieTcs B TEUCHHE TpeX pabounx JTHEH.

2.4.2. IlpuocTaHOBIEHUE CpPOKa MPEIOCTABICHUS MYHUIUIAIBHON YyCIyru HE
peayCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJbTaTOM IMPEIOCTaBICHUS
MYHUIIUIAIBHOW ~ yCIyrd B (OpPME  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTENIO
OCYILECTBIISICTCSI B JIeHb O(GOPMIICHMS M PETUCTpAlMM pe3yibTaTa IMpeJoCTaBICHUS
MYHULIUIIAIBHON yCITyTH.

2.5. VcuepmnpiBaroniuii mepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMHU IIPABOBBIMU aKTaMHU IS
MPEIOCTaBJIECHNS MYHULIMTIAJIBHOM YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIISIOTCS
HEO0OXOIUMBIMU U 00SI3aTEIBHBIMHU JIJISI TPEIOCTABICHUS MYHUITUTAIBHBIX YCIYT,
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MOJIJISKAIINX IPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI X MOJIYYSHUS 3asIBUTEIIEM, B TOM
YHCJIe B AJIEKTPOHHOU hopme, MOPSIO0K UX MPECTaBICHUS

2.5.1. JInga monaydeHUs MYHULIMOAIBHOM yCIYrd 3asBUTENb MPEACTaBIsSET
CJIEIYIOIINE TOKYMEHTHI:

1) TOKYMEHT, yJOCTOBEPSIOIINIA JTUYHOCTh (He TpeOyeTcs B ciiydae oOpaiieHHs
nocpeacTBoM PecnyOnukaHcKkoro noprana);

2) TOKYMEHT, YOCTOBEPSIOMINI MOJTHOMOYMS MIPEIACTABUTEIIS 3aIBUTENS;

3) 3asBieHuE:

B (hopMe JOKyMEHTa Ha OymaxHOM Hocutene (mpunoxeHue Ned K HacToOAIIEMY
aJIMUHHCTPATUBHOMY PEIJIaMEHTY);

B DJICKTPOHHOU (popMe (3amoSIHSIETCS TOCPEICTBOM BHECEHHSI COOTBETCTBYIOIIMX
CBEJICHUN B DIEKTPOHHYIO (OpMy 3asiBIEHUS), MOANMMCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO perjamMeHTa, NpH oOpalleHuu
nmocpencTBoM PecryOmkaHCKOTro moprana;

4) B ciy4ae, ecid JJIsl TIPEAOCTABIICHUS MYHUIIMITAJILHON YCIYTHM HE0oO0XoIuMa
00paboTKa NEepPCOHANBHBIX MAHHBIX JIMIA, HE SBISAIOMIEIOCS 3asBUTENIEM, U €CIH B
COOTBETCTBHH C (efepabHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JTaHHBIX
MOXET OCYIIECTBIISATHCS C COTJIacHs YKa3aHHOIO JIUIA, IpU OOpallleHuH 3a MoJy4eHUuEeM
MYHULIMOQIBHON YCIYTM 3asBUTENIb JIOMOJHUTEILHO TNPEACTABISECT JIOKYMEHTHI,
MOATBEPKAAOIIME TOJYYEHUE COrJacus YKa3aHHOTO JIMLA WM €ro 3aKOHHOTO
MpeACTaBUTENS Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO Juia. JJOKyMEeHTHI,
MOJITBEPKIAIONTUE TTONYYCHHE COTJIacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHUCIIE B
(dhopme IEKTPOHHOTO JJOKYMEHTA,

5) B ciydae, eciu OOS3aHHOCTh XpaHEHUs IOMOBOM kuumru 1m0 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB >KHIIBIX TOMEIECHUN, 3asBUTEIEM IMPEACTABISIETCS
JIOMOBAasi KHUTA;

6) MpaBOyCTaHABIIMBAIOIINE TOKYMEHThl Ha UHJIUBUAYAJIbHBIA KUION A0M (eciu
MpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EMWHOM rocyaapCTBEHHOM peecTpe
HEJIB>KMMOCTH) — JIJIS1 BBIITUCKU U3 MOXO34MCTBEHHOW KHUTH.

2.5.2. 3asBlieHME U TpUIaraeMble JOKYMEHTbl MOTYT OBITh MPEICTABJICHbI
(HampaBJiIeHbI) 3aABUTEIEM OJHUM U3 CJIEIYIOIIUX CIIOCOOOB:

1) uepe3 M®DI] Ha OymMakKHBIX HOCUTENSIX M B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHNX TPEOOBAHUSIM MyHKTA 2.5.3 aIMUHUCTPATUBHOI'O PETIIAMEHTA;

2) mocpenctBoM PecryOinkaHCKOTO mopTasa B AJIEKTPOHHOH GopMe;

3) B ucnonkom CII JIUYHO WM MOCPENCTBOM MOYTOBOM CBSI3M HA OyMasKHOM
HOCHUTETIE.

3asiBicHHE W TMpWiaraéMble JIOKYMEHTBI, IPU HAIpPaBICHUH MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

2.5.3. 3asBrieHue MpU HANPABJICHUH TIOCPEACTBOM PecryOnnkaHCKOTO moprana
MOATIUCHIBAETCS MPOCTOM AIEKTPOHHOMN MOANKUCHIO 3asIBUTEIS.

Jlnst monyyeHus MpOCTOM BIIEKTPOHHOM TMOAMMCH 3asBUTENI0 HEOOXOIUMO
npolTu mporneaypy peructpanuu (ayrentudukanuu) B ECUA, a takke moaTBepauTh
YYETHYIO 3aIUCh.
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DJIEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIC O0pa3bl JOKYMEHTOB), YKa3aHHbIC B
noamyHkrax 2, 4-6 mynkrta 2.5.1 aIMHHHUCTPaTUBHOTO pETJIAMEHTA, 3aBEPSIFOTCS
YCWICHHOW KBaTU(DUIIMPOBAHHON TMOIMCHIO JUI], YIOJHOMOUYEHHBIX Ha CO3/JaHHE U
MOANMCAHNUE TAKUX JOKYMEHTOB, B TOM YHCJIe HOTapUyCaMHU.

DNEeKTPOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHUIO, B TOM YHMCJIE TOBEPEHHOCTH, HANPABIISIIOTCA B BUAe (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO IO3BOJISITH B IMOJHOM OOBEME MPOUYUTATh TEKCT JTOKYMEHTa U
pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpeniaercs TpeOOBATh OT 3asSBUTEIA:

1) mpencraBiaeHus JOKYMEHTOB M MH(POpMAIMU WIH OCYILECTBICHUS JCHUCTBUIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMH aKTaMM, PEryJUPYIOIMIMMH OTHOIIEHUS, BO3HHUKAIOIIME B CBA3U C
MPEAOCTABIECHUEM MYHHUIIMNIATBLHON YCIYTH;

2) OCyIleCTBICHUS NEUCTBUIM, B TOM YHUCJIE COIIACOBAHUM, HEOOXOIMUMBIX s
MOJIYYEHUS] MYHULMMNAIBHOM YCIYrM U CBS3aHHBIX C OOpalieHueM B HHbBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJIEHUS, OPraHU3allH, 3a
HUCKJIFOYEHHUEM TOJYyYEeHHMs YCIyr U TIOJYyYeHHs JIOKYMEHTOB U HWHGOpMaIlUH,
MPEAOCTABISIEMBIX B pE3yJIbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
MepeyHu, yKazaHHble B 4Yactu | crateu 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOAUMBIX U 00s13aTENBHBIX YCIIYT);

3) TmpencraBieHUs JOKYMEHTOB U HWHGOpMAIHMHM, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH IMPH MEPBOHAYAILHOM OTKa3e B IMpUEME
JTOKYMEHTOB, HEOOXOIAMMBIX ISl MPEIOCTABJICHHS] MYHHIIMIAIBHONW YCIYTH, JUOO B
MPEIOCTAaBICHUU MYHUIIUNAIBHON YCIIYTH, 32 UCKIFOUEHUEM CIIENYIOIIUX CITyJaeR:

a) W3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX TMPABOBBIX AaKTOB, KacaroUUXCs
MPEAOCTABICHUS MYHUIMIIAJILHOW YCIYTH, MOCJIE€ MEPBOHAYAIIBHON MOAauH 3asBICHUS
0 MPEOCTABICHUN MYHUITUTIATILHON YCIIYTH;

0) HanMuMe OMMUOOK B 3aBJICHUH O MPEIOCTABICHUN MYHUIIMITAIILHON YCIYTH U
JOKYMEHTaX, TMOJAHHBIX 3asABUTEJIEM IIOCJI€ TEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEIOCTaBICHUSI MYHUIMIAIBHOW YCIyTH, JIUOO B
MPEAOCTABICHUN MYHUIMIIAJIBLHON YCIYTH U HE BKIIOUCHHBIX B IIPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKA JICUCTBUS JOKYMEHTOB WU M3MEHEHHE WH(OpPMAIIUU TIOCTIe
MEePBOHAYATILHOTO OTKa3a B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
MYHULIUTAIBHOW YCITYTH, MO0 B IPEAOCTaBICHUHU MYHUIIMTIATBLHON YCIIYyTH;

T) BBIBICHHE JOKYMEHTAJIBHO TMOATBEPKIAEHHOTO (¢akra (MIPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBONPABHOTO ACUCTBUS (0€31€MCTBUS) TOJPKHOCTHOTO JIUIIA
ucrionkoma CII, paboramka M®PIl, npu mnepBoHAYaIbHOM OTKa3e B IIPHUEME
JOKYMEHTOB, HEOOXOAMMBIX IUIsl MPEIOCTABJICHHUS MYHMUIMMAIbHOMW YCIYyTH, JMOO B
MPEAOCTaBICHUA MYHUIIMNAIBHON YCIYTH, O YeM B MUCHMEHHOM BHUJE 3a MOAMHUCHIO
pykoBoautenss ucnoikoma CII mpu mepBoHayaabHOM OTKa3e B IMPUEME JOKYMEHTOB,
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HEOOXONUMBIX JIJIi TPENOCTAaBICHUS MYHUIMINAIBHOM  YCIYTH, YBEIOMIISETCS
3asIBUTENb, @ TAKXKE MPUHOCITCS U3BUHEHUS 3a JIOCTABJICHHbIC HEY100CTBA;

4) mpenoctaBiieHHsS Ha OyMa)XHOM HOCHUTENIE JIOKYMEHTOB W HWH(pOpMAINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBHUM C MyHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHWE OTMETOK Ha TAaKUE JOKYMEHTHI JHUOO MX H3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABJICHUS! TOCY/IapCTBEHHON WM MYHMIIUNIAIBLHOW YCIYyTU, U UHBIX
CJIy4aeB, YCTAHOBJIECHHBIX (heepabHBIMU 3aKOHAMM.

2.6. UcuepnipiBaromuii nepeyeHs JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABIIEHNS MYHULIMIIAIbHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOIO
CaMOYIIPABJIEHUS U ITOJBEIOMCTBEHHBIX IOCYIAPCTBEHHBIM OpraHaM WIM OpraHaM
MECTHOI'O CaMOYIIPAaBJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTEb BIIPaBE NPEACTABUTH, A
TaK)Ke CIOCOOBI X MOTYYSHHs 3aIBUTEISIMHU, B TOM YUCIIE B 3JIEKTPOHHOU opMme,
MOPSAZOK UX MPEACTABIICHUS; TOCYAAPCTBEHHBINM OpraH, OpraH MECTHOTO
camoyIpaBieHus MO0 OpraHu3alys, B paclopssKeHUHA KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aMMO/ICHCTBHS:

1) Beimucka u3 EAMHOrO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanbHas Ci1y»0a rocy1apCTBEHHON pErucTpaliy, KagacTpa u kaprorpaduu;

2) CBeCHUs O JCHCTBYIOIIEM HacmopTe rpaxkaanuHa Poccuiickoit deneparm —
MB/I Poccuuy;

3) cBemeHWss O HOTapualbHOW JOBEepeHHOCTH — DenepaibHas HOTapHallbHAs
najnara.

2.6.2. 3asBUTENb BOpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEIEHUS), YKAa3aHHBIC B
nonmyHkrel myHkTa 2.6.1 aqMUHUCTPATUBHOTO periiaMeHTa, B (opMe 3IIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHOM TMOANUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/laHHE€ W TOJANMHUCAHWE TaKUX JOKYMEHTOB, MpHU IojAaye
3asIBIICHMUS.

2.6.3. HempencraBienne (HECBOEBPEMEHHOE TPEACTABICHUE) YKa3aHHBIMH B
nyHKTe 2.6.1 aJIMHHUCTPATUBHOIO pEIrIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMu MECTHOI'0 CaMOYIPAaBIICHHUS, OPraHU3alUAMH JIOKYMEHTOB M CBEJICHUN HE
MOXKET SIBJIITHCSI OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIIBHOW YCIYTH.

2.6.4. JloipkHOCTHOE JHMIO W (WiIHM) PaOOTHHK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOIO pErjlaMeHTa OpraHoB MW OpraHu3alyi, HE MpPeICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIIEHHBIE U HAXOJAIIMECS B PACIOPSKECHUU
JIOKYMEHT WA CBEICHUSI, TOJJIeKAT aJIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATEILCTBOM Poccuiickoint denepannmu.

2.6.5. 3amnpemiaercst TpeOOBaTh OT 3aABUTENS JOKYMEHTHI CBEICHUS, B TOM YHCIIE
MOJITBEPKAAIONIME BHECEHUE 3asBUTEJIEM IUIAThI 32 MPEIOCTAaBICHUE MYHULIUMAIBLHON
YCIIYTH, HAXOASUIUECA B PACIIOPSHKEHNUN FOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO



CaMOyTpaBJI€HUs] U IOJBEJOMCTBEHHbIX TOCYAApCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OpraHU3aLUiL.

Hemnpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJEPXKAIIMX CBEIAECHUS, KOTOPBIE
HaxXOoJATCA B PpACIOPSDKEHHMM TOCYJApCTBEHHBIX OPraHoB, OpPraHOB MECTHOI'O
CaMOyTpaBJIEHUSI U TMOJBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIpaBJI€HUs OpraHu3aluid, HE SBISAETCS OCHOBAaHMEM JUIsl OTKas3a
3asIBUTEINIO B IPEIOCTABICHUN MYHUIIMIAIBHOU YCIIYTH.

2.7. VicuepnbIBarolnii mepeueHb OCHOBAHUM JJIsl OTKa3a B MpUEME IOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABIICHHUSI MYHUIIUIIATILHON YCIYTH

2.7.1. OcHoBaHMSIMU [Ji1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOJUMBIX MJIs
IIPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COIEp)KaT TMOJYUCTKH U
UCIIPABJIEHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSIAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepannu;

2) HOKYMEHTBl COJEp)KAaT IMOBPEXKACHMS, HAIWYUE KOTOPBIX HE IO3BOJIAET B
NOJTHOM OOBbEME HCIIOJIb30BaTh HMHPOPMAIMIO M CBEACHHS, COJEpKalluecss B
JOKYMEHTAaX ISl MPEAOCTABICHHUSI MYHULIMITAIbHON YCITYTH;

3) mpeacTaBieHHbIE JOKYMEHTBl WA CBEICHHS YTPAaTWIM CHIY Ha MOMEHT
oOpalleHusi 32 MyHUIIMIAIbHOU YCIYrol (JOKYMEHT, YIOCTOBEPSIOIIMIA MOJTHOMOYUS
MIPEICTABUTENA 3asBUTENS, B Cllydae OOpallleHHs 3a MPEeA0CTaBIEHNEM MYHULIUTTAIbHON
YCIIYT'H YKa3aHHBIM JIULIOM );

4) nogaya 3asBJIEHUS O IPEIOCTABICHUU MYHUIIUNIAIBHONW YCIYT'H U JOKYMEHTOB,
HEOOXOAMMBIX IS MPEAOCTaBICHHUS MyHHUIIMIIAILHOW YCIYTH, B 3JIEKTPOHHOI (hopme ¢
HapyIIEHUEM YCTAHOBIIEHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3aMOoJIHEHUE 00A3aTENbHBIX MOJIEH B (hopMe 3asBICHUS, B TOM
yucie B UHTEpakTHBHOW (¢opme 3asBieHus Ha PecnyOnukaHCKOM —moprane
(HeIoCToOBEpHOE, HEMOJIHOE, JINOO HEMPABUIILHOE 3aIMI0IHEHHE);

6) mNpeAcTaBIEHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS
peIOCTaBICHUS MyHUITUTAIBHON YCIIYTH;

7) 3asdBlEHUE O MPEJOCTABICHUM YCIYT'M IMOJAHO B OpraH TroOCyJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOI'O CaMOYIIPABIICHUs WM OPraHU3aluio, B IIOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEI0CTaBICHUE MYHUIIUIAIBHON YCIIYTH;

8) HecoOmOeHNe YCTAaHOBIICHHBIX cTaThel 11 DemepanbHOTO 3aK0oHA OT 6
anpenst 2011 roga Ne 63-®3 «OO0 5>1eKTpOHHONW TOANMUCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTENBHOCTH YCUIIEHHOW KBATU(PUIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepeueHb OCHOBaHMH /IS OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIMMBIX
JUTSI TIOJTYYEHUSI MyHUIIMNIATbHOU YCIYTH, SIBJSETCS UCUEPIBIBAIOILINM.

2.7.3. Pemienue 06 oTKaze B IpuUeMe 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTAaBICHUSI MYHUIIMIAIBHON YCITyTU, MOXET OBIThb MPUHATO KaK BO BpPEMs
npuemMa 3asBUTENs, TaK W IMOCJIE€ MOIYYEHUS OTBETCTBEHHBIM JIOJXKHOCTHBIM JIMLIOM
Oprana HEOOXOIMMBIX AJIi NPEIOCTABICHUS MYHULUIMAIbHONW YCIYTHM JIOKYMEHTOB
(cBeneHui) c WCTIOJIb30BAHUEM MEKBEJOMCTBEHHOT O UH(POPMAITUOHHOTO
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B3aMMOJICHCTBHS, B CPOK, HE MpPEBBIMAIMKA 9 pabounx AHEH CO JIHS perucTpanuu
3asIBIICHMS.

2.7.4. 3ampemiaercsi OTKa3bIBaTh B TNpPUEME 3asBIICHUS W HMHBIX JIOKYMEHTOB,
HEO0OXOIUMBIX JIJIS IPEIOCTABICHUS MYHUIIMTIAIBLHON YCIYTH, B CIIy4Yae €ClI 3asBJICHUE
¥ TJOKYMEHTBI, HEOOXOIUMBIE JJI MPEAOCTaBICHUSI MyHULIUIIATbHON YCIIYTH, TIOAAHbI B
COOTBETCTBHUH ¢ MH(MOpPMAIEN O CpoKax W MOPAJIKE MPEAOCTABICHNUS] MYHULIUIATBLHON
yciyru, onyoaukoBaHHoW Ha EquHom nopraie, PecyOinkanckoM mopraiie.

2.8. VcuepnbiBatouiuii nepedyeHb OCHOBAaHUH /1JI IPUOCTAHOBIICHUS WJIU OTKa3a B
IIPEAOCTABIECHUN MYHULIIMTIIAIBHON yCIIYT'H

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBJICHHS TMPEAOCTABICHHUS MYHHUIIMIAIHHOU
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHus JUIsl OTKa3a B MPEAOCTABICHUHA MYHUIIUTIATBHOM YCITYTH:

1) B mpencTaBieHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COIEPKUTCS HEMOJTHAS U
(wm) HemocToBepHast HHGOPMAaIIHS,

2) TOCTYIUICHWE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
camoymnpaBjieHusi JIU00 MOJABEJOMCTBEHHOM OpraHy TrOCYJapCTBEHHOH BIAacTH WIH
OpraHy MECTHOT'O CaMOYTMpaBJCHHS OpPraHM3alh Ha MEXKBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOMIETO 00 OTCYTCTBUHU JOKYMEHTA U (MiIu) WHGOpMAITIH, HEOOX OTMMBIX
JUTSL TIPEIOCTaBICHUSI MYHUIIMITAILHON YCIIYTH, €CJIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLT MpeICTaBIICH 3asBUTENIEM IO COOCTBEHHOI HHUIINATUBE;

3) oTcyTrcTBHE CBEIEHUN O pErucTpaluu rpakJaHUHA 10 MECTY JKHUTEIbCTBA
(mpebbIBaHMs) B pacoOpsHKEHUH OPTaHOB MECTHOTO CaMOYIIPaBIICHUSI.

2.8.3. Ilepeuenbp OCHOBaHUW MJid OTKa3a B MPEAOCTABICHUM MYHUIUIAIBLHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPENOCTABICHUM MYHHULMIAIBHON YCIYI'M B
cllydyae, €ClId 3asBIICHHE O TMPEAOCTaBICHUH MYHHUIMIAIBHOM YCIYrH MOAAHO B
COOTBETCTBHH C MHPOPMAIHEH O CpOKaxX M MOPSAKE MPEIOCTABICHNS MYyHUIIUTIATHHON
yciiyru, onyoiaukoBaHHoW Ha ExuHoMm nopraite, PecryOinkanckoM mopraiie.

2.9. TIlopsnok, pa3mMep U OCHOBaHUS B3UMaHUS TOCYAAPCTBEHHON MONUTAHBI WJIH WHON
IJIATHI, B3UMAEMOU 3a IIPEJOCTABIECHUE MyHULIUIIAJBHOU YCIIYT U

MyHunmnanbHast yciayra npeaocTaBisiercss Ha 0€3B03ME3THOM OCHOBE.
2.10. ITepevensp ycayr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIME U 0053aTeITLHBIMU JIJTS
MPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH, B TOM YKCII€ CBEAEHUS O JOKYMEHTE
(mokyMeHTax), BblIaBa€MOM (BbIJJaBAEMbIX ) OpraHU3alUsIMU, YIACTBYIOIIUMH B

npca0CTaBJICHUU MYHUIIUIIAJIbHBIX YCIYT

[IpenocraBieHrne HEOOXOIUMBIX U 00SI3aTENIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep U OCHOBAHMS B3UMAaHMS TUIATHI 32 MIPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBJSIOTCS HEOOXOAUMBIMU U 00S3aTENBHBIMU TSI TPEAOCTABICHUS
MYHUITUTIATBHON YCIIYTH, BKITFOUasi HH(OPMAITUIO O METOJIMKE pacyeTa pa3Mepa TaKou
TJIaThI

[IpenocraBnenre HEOOXOAUMBIX M 00s3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKHUIAHUS B OUYE€pPEIH MPHU MOAade 3ampoca o
MPEIOCTaBICHUN MYHHUITUTIAIIBHON YCITYTH, YCIYTH, IPEI0CTaBIAEMON OpraHu3aIuei,
YYaCTBYIOIIEH B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH, U TIPH MTOTYyYEeHUN
pe3ynbTaTta npeaoCTaBICHHS TAKHX yCIyT

2.12.1. Bpems oxxuiaHus pU Nojade 3asBJICHUS Ha TOJIyYeHUEe MYHULIUNATbHON
yciayru - He 6onee 15 MUHYT.

2.12.2. Tlpu monydeHUU pe3ylbTaTa MPEeIOCTABICHUS MYHUIUNAIBHON YCIyru
MaKCUMaJIbHBIN CPOK OXKHIAHUS B OUe€pEId HE JODKEH MPEeBbIIaTh 15 MUHYT.

2.13. Cpok 1 MopsAI0K PErucTpalum 3ampoca 3asBUTENS O IPEAOCTABICHUN
MYHHITUTAITBHON YCIIYTH B YCIIYTH, TIPEIOCTABISIEMO OpraHu3alueii, yaacTBYIOeH B
MPEIOCTABICHUU MYHUITUTIAIIBHON YCIIYTH, B TOM YHUCJIE€ B 3JIEKTPOHHOU (hopme

2.13.1. [Ipu nuunom obpamennu B M®DL] B neHp mogaun 3asBIEHUS 3aIBUTEIIO
BbIIaeTca pacnucka u3 AVC M®IL] ¢ peructpalilmOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABIIEHO, U 1aTOW MOAAYH 3asIBJICHUSI.

2.13.2. Ilpu HanpaBiieHUU 3asBIICHHUS TTOCPEIACTBOM, PecnyOimKkancKoro mopraia
3asIBUTENb B JICHb MO/IaYM 3asIBJICHUS MOJIy4aeT B JTUYHOM KabuHeTe PecryOnukaHckoro
IOpTAJIa U NO IEKTPOHHOM NOYTE YBEAOMIIEHHE, NMOATBEPKAAIOLIEE, YTO 3asIBICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAKOTCS PErMCTPALMOHHBII HOMEpP W Jara MOoAadu
3asIBJICHUS.

2.13.3. Ilpu nuynom oOpamennu B ucnonkoMm CII B neHp momauu 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JiiioM ucnojdkoma CII 3asBuUTEnto BblOaeTcs
pacnucka U3 aBTOMaTU3HUPOBAHHON MH()OPMAIMOHHOW CUCTEMBI, IPEAHA3HAYEHHOMN 115
OKa3aHHsl TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT, C PEFUCTPALMOHHBIM HOMEPOM,
JATOM MOJ1auy 3asiBJICHUS U IEPEYHEM NPENCTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K OMEIICHHUSIM, B KOTOPBIX MPEIOCTABIISACTCS MyHHUITUIIAIbHAS
yCIyTa, K 3aJ1y OKHAJIAHUS, MECTAM ISl 3aIIOJIHEHUS 3alPOCOB O MPEIOCTABICHUN
MYHUIIATTAIBHOM YCIyTH, HH(POPMAIIMOHHBIM CTEHJIaM ¢ 00pa3llaMu UX 3arloJTHEHUS ’
NepeYHEM JJOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS KaXXI0M MYHUIIUTIATbHON
YCIIYTH, Pa3MEIEeHNI0 U 0()OPMIICHHIO BU3YaTbHOM, TEKCTOBOW U MYJIbTUMEAUITHOM
nH(OpMaIMK O MOPSAIKE MPEIOCTABICHHUS TAKOU YCIYTH, B TOM YHCJIe K 00ECIIeueHUI0
JOCTYIMHOCTH JIJI1 UHBAJIUOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUM C (hefiepaibHbIM
3aKOHO/IATENBCTBOM U 3aKOHOAATENbCTBOM Pecnybnuku TaTapcTaH o conuanbHOM
3alUTe MHBAJIUJIOB
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2.14.1. TlpenocraBiieHre MYHUIIUIIAJLHONW yCIyTH OCYIIECTBISIETCS B 3/IaHUSX U
IIOMEUIECHUSX, 00OpyZOBaHHBIX MPOTUBOMOKAPHOW  CHUCTEMOHM U CHUCTEMOM
MOXKAPOTYLIECHUS.

Mecra mnpuema 3asBuUTENed 00OpYAYIOTCS HEOOXOOUMOW MeOenbio IS
oopMiIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIaMHU.

2.14.2. B cooTBeTCTBMHM C 3aKOHOAATENbCTBOM Poccwiickoit demepamuu o
COLIMATbHON 3allliTe WHBAIMJIOB B LEIAX OECHpEemnsITCTBEHHOIO JOCTyNa K MECTy
MPEIOCTaBIECHUS MYHUIIMNIATBHOM YCIYTH 00€CIIeYuBaETCS:

1) oOecmeumBaercss OeCTPENSITCTBEHHBIA JOCTYN WHBAIWAOB K MECTY
NpeIOCTaBICHUS MYHMIIMNAIBHOMW ycinyrd (yIOOHBIA BXOJ-BBIXOJ, B TMOMEILICHUS U
NepeMEIleHNE B UX Ipeenax);

2) BU3yallbHas, TEKCTOBas W MYJbTUMEIUiHAsS HHPOpPMAIMI O TOPSIKEe
MPENIOCTaBIECHUSI MYHULIMITAILHON YCIYTHM pa3MellaeTcs B YAOOHBIX HJisi 3asBUTENEH
MECTaX, B TOM YHUCJIE C YYETOM OrPAaHUUYEHHBIX BO3MOXHOCTEN HHBAJINJIOB;

3) compoBOXKICHHE WHBAIUIOB, MMECIOLINX CTOMKHE PacCTpOMCTBa (yHKIMH
3pEHUS U CAMOCTOSITENILHOIO MEPEIBUKEHUS, M OKa3aHUE UM MTOMOLLH;

4) BO3MOXKHOCTh CaMOCTOSITEIIBHOTO TEPENBMIKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM pacroioXeHbl OOBEKTHl COLMAIBbHOM, HHXEHEPHOM U TPaHCIOPTHOM
UHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXO/A U3 HUX, IMOCAJAKH B TPAHCIOPTHOE
CPENCTBO U BBICAJAKU U3 HErO, B TOM YHCJIE C UCIIOIb30BAaHUEM KPECIA-KOISICKHU;

5) Haekaliee pasMelicHHe OO0OpYIOBaHHSA W HOCUTENeH WHGOpMAIH,
HEOOXOAMMBIX JIJIsl 0OecTieueHus: OeCpensiTCTBEHHOr0 JOCTya UHBAJIUAOB K YCIyram
C YYETOM OIpaHUYEHUUN UX JKU3HEACSATEIbHOCTH;

6) nmyOnupoBaHWEe HEOOXOIUMOU IS WHBAIHMIOB 3BYKOBOW WM 3pPUTEIHHON
nHpopMaMK, a Tak)Ke HaIANWCEeH, 3HAKOB M HMHOM TEKCTOBOM U TpaduiecKon
MH(pOpMaIIK 3HaAKAMH, BBITIOJTHEHHBIMH PENbe(pHO-TOUCUHBIM IpudToM bpaiins;

7) IOmyCK CypJaONepeBOIIMKA U TU(DIOCYPIOIIEPEBOIUNKA,

8) nomyck coO0aKku-TIPOBOIHUKA NPU HAIMYHUU JOKYMEHTA, TIOATBEPIKIAIOIIETO
ee creuudaibHoe OOy4YeHHEe W BbIAaBaeMoOro mo ¢opMe U B TMOPAIKE, KOTOpHIE
YCTAHOBJICHBI MPHUKa30M MUHHUCTEPCTBA TPyZa U COLMAIBHOW 3aluThl Poccuilckoun
®enepauun ot 22.06.2015 Ne 386 H «0O0 yrBepxkaeHuu (HOpPMBI JTOKYMEHTA,
MOJATBEPKIAIONIET0 CHEHaIbHOE O0yueHue COOaKU-TIPOBOAHMKA, M TOpSAKA €ro
BBIIAUN.

2.14.3. TpeboBanusi B dYacTh OOECHEYECHHsS] JAOCTYMHOCTH [JiIi WHBAIHAOB
O0BEKTOB, B KOTOPBIX OCYIIECTBISETCA MPEIOCTaBICHUE MYHUIIMIIAIBHON YCIYTH, U
CPEICTB, MCIOJB3YEMbIX MpPHU MPEAOCTABICHUH MYHUIUNAIBHOW YCIYTH, KOTOpBIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqMHUHUCTPaTUBHOIO pErJIaMEHTAa,
NPUMEHSIOTCST K OOBEKTaM U  CpPEACTBAM, BBEIEHHBIM B OKCIUTyaTallMl0 WU
MPOILIEIINM MOJIEPHU3AIMIO, PEKOHCTpYKIUIo nocie 1 utonsa 2016 rona.

2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBa MYHUITUTIAIIBHON YCIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJEHUCTBUH 3asIBUTENA C JOJDKHOCTHBIMMU JINLIAMU IIPU
MIPEAOCTABIEHUN MYHULIMIIAIBHON YCIYTH U UX NPOJAOJIKUTENBHOCTh, BO3MOKHOCTD
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HOJTy4YeHUs] THPOPMAIK O XO/1€ MIPEIOCTaBICHN MyHUIIMIIAILHON YCIIyTH, B TOM
YHCIIE C UCIIOJIb30BaHUEM MH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOJIyY€HUSI MyHHUIIMIIAJIbHON YCIIYTH B
MHOT0()YHKIIMOHAJIBHOM LIEHTPE MPEI0CTABICHUS IOCYAapCTBEHHBIX U
MYHHULIUMIATBHBIX YCIYT (B TOM YHCJIE€ B TOJTHOM 00beME), B TIOOOM TEPPUTOPHUAIBHOM
NOJpa3eJICHUN OPraHa UCIIOIHUTENBHO PACIOPSAUTEIBHOIO OPraHa MECTHOIO
caMOyIIpaBJI€Hus, 10 BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN PUHIIHIT),
MIOCPEJCTBOM 3aIIpoca O NPEIOCTABICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (MIJIH)
MYHUIIMTATBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MpeoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT, MPEAyCMOTPEHHOr 0 cTaThen 15.1
®denepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3aIpoc)

2.15.1. TlokazaTenssMu JOCTYIHOCTH TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTd
SBJISIFOTCSI:

PacnoyIOKEHHOCTh TOMEILEHHSI, B KOTOPOM BEJIETCA IPHEM, BblJada JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'0 TPAHCIIOPTA;

HaJIMYUE HEOOXOJUMMOrO KOJMYECTBA CIELMAIMCTOB, a TAKXKE IMOMEIICHHH, B
KOTOPBIX OCYILECTBIIAETCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYME HWCYEPNbIBAIOIIE HHPOpMauu O crocobax, MOpsIKE U CPOKax
MPEIOCTAaBICHUS] MYHUIIMIAIBHON YCIYrM Ha HMH()OPMAIMOHHBIX CTEHOaX, EauHOM
nopraie, Pecny6imkanckom mopTaie, opuIMaIbHOM CaiTe MyHHUIIUIIAIBHOTO PaiOHa;

OKa3aHWe I[IOMOIIM WHBAJIUAAM B TNPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMU yCIIyT HapaBHE C APYTHUMHU JINLAMH.

2.15.2. TlokazarensiMH KadecTBa IMPENOCTABICHUS MYHULHNAIBHON YyCIYru
SABJISFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI JOKYMEHTOB;

2) COOITI0ICHHE CPOKaA TTOTYICHUS Pe3yJIbTaTa MyHHUIIUIIAIBHON YCITyTH;

3) orcyrcTBHE OOOCHOBAaHHBIX K00 Ha HApYyIIEHUS aJMHHHUCTPATHBHOIO
periaMeHTa, coBeplileHHble paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aWMOJICUCTBUI 3asIBUTENS C JODKHOCTHBIMU JIMIamMu (0e3 yuera
KOHCYJIbTAIIUMN ):

B3auUMoJielicTBHe 3asBUTENss ¢ paboTrHukamu Oprana wim MOL[ npu
IIPEIOCTABICHUM  MYHHLIMNAIBHONM  YCIYTM  OCYLIECTBIISIETCS OOUH pa3  IIpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMM;

OMH pPa3 B Ciy4ae HEOOXOIMMOCTH TOJYYEHHs pe3ysbTara IMperoCTaBICHUS
MyHUIMNaNbHOU yciyru B Oprane uinu MOL] B gopme sx3emruisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE.

[TpoIOIKUTENBHOCTh OAHOIO B3aWMOACHCTBUS 3asBUTENS C JOJKHOCTHBIMHU
JULAMU TIPU NPEAOCTABICHUY MYHULIUIIAIBHON YCIyTY HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS] MyHUIIMIAIBHONW YCIIYTH C
MOMOIIBIO YCTPOMCTB MOJBMKHOM pPaJUOTENCPOHHON CBSI3U, C MCIOJIb30BAaHUEM
PecnyOnukaHCcKOro noprasna, TEpMUHAIBHBIX YCTPONCTB.
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2.15.3. Uudopmarust 0 xome MpeaoCTABICHUS MYHHUIIMIAIBHOW YCIYTH MOXKET
ObITh TMONy4YeHa 3asBUTEIEM B JMYHOM KaOuHere Ha EnuHoM mopraie,
Pecniy6ukanckoMm moptaie, B ucrmojkom CIT, M®II,.

2.15.4. TlpenoctaBieHue MYHUIMIAIBHOM YCIYTH OCYIIECTBISETCS B JIIOOOM
M®Il no BbeIOOpY 3asBHUTENS HE3aBUCHMO OT MECTa €ro JKUTENbCTBA WM MECTa
(hakTHyecKoro npoxuBaHus (mpedbIBaHUsA) Ha TeppuTopuu PecryOomuku Tatapcran mo
AKCTEPPUTOPUATILHOMY MPUHITUITY.

MyHunmnanbHast yciayra B COCTaB€ KOMIUIEKCHOTO 3aIpoca HE MPEI0CTABISAETCS.

2.16. 1ubie TpeOOBaHUS, B TOM YHUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHULIMIIAIBHON YCIYTH MO AKCTEPPUTOPUAIBHOMY IIPUHILIMITY (B CIy4ae, eciu
MYyHHUIMNIANbHAS yCIyra MNpeaoCTaBIIsAETCA M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
O0COOEHHOCTH MPEAIOCTaBICHNS MYHUIMIIAIILHOM YCIIYTH B 3JIEKTPOHHOM (hopMe

2.16.1. Ilpu mpenocTaBieHUH MYHUIMNAIBHON yCIyrd B 3JEKTPOHHOH (opme
3asIBUTENb BIIPABE:

1) monmyunte wHGpOpMAIMIO O TOPSAAKE W  CPOKaxX MPENOCTaBICHHUS
MYHUIIMTIATBHOW YCIIYTH, pa3MmemieHHytro Ha EaumHom mnoprane, Pecmybnukanckom
noprae;

2) momarh 3asBICHHEC O TPEAOCTABICHHM MYHHUIIUIIAIBHONH YCIyTH W WHBIC
JOKYMEHTbI, HEOOXOIUMBbIE ISl TIPEIOCTaBICHUSI MyHUITUNAIBHONW YCIYTH, B TOM YHCIIE
JOKYMEHTbl U MH(POPMAIIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHuEM PecryOiinkaHCKOro noprana;

3) MONYYHTHh CBEICHUS O XOJ€ BBIMOJIHCHUS 3asBIICHUH O MPEIOCTABJICHUN
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOU (opMe;

4) OCyIIeCTBUTH OIICHKY KayecTBa MPEOCTABICHHS MYHUITUIAILHON YCITyTH;

5) mony4wTh pe3yabTaT NPEJOCTaBICHUS MYHHUIIUIAIBHOH YCIyrd B ¢opMme
ANEKTPOHHOI'O JOKYMEHTA;

6) momaTh kano0y Ha pemieHue u jaeiictue (OeszneiicrBue) ucnonkoma CII , a
TaKK€ €ro JODKHOCTHBIX JIMI[, MYHHUIMUIAIBHBIX CIYXallMX IOCPEICTBOM
PecnybnukaHckoro nopraia, noprania benepanbHON roCy/1apCTBEHHOU
MH(POPMAITMOHHOW CHCTEMBI, 00eCTIeUnBarOIel Ipoliecc J0cyaeOHoro (BHECY1eOHOr0)
oOXxanoBaHWs  pelmeHut W gedctBuid  (0e3lecTBUs), COBEpPIIEHHBIX  IPHU
MPEAOCTABICHUM  TOCYJAPCTBEHHBIX M  MYHHIMOAIBHBIX  YCIYT  OpraHaMu,
MPEIOCTABISIONIUMHU TOCYITAPCTBEHHBIE U MYHUIIUTIATBHBIE YCIYTH, UX JOKHOCTHBIMU
JUIAMH, TOCYIAPCTBEHHBIMU U MYHUIIUTIATBHBIMU CITYKAIIIUMHU.

2.16.2. ®opmupoBaHuE 3asBICHUS OCYIIECTBISETCS MOCPEICTBOM 3alOJIHEHUS
ANIEKTPOHHOM (hOpMBI 3asBiicHUsT Ha PecrnyOinkanckoMm moptaie 0€3 HeOOXOIUMOCTH
JOTIOJTHUTEIIFHOU ITOJa4uH 3asBJICHUS B KaKOH-IM00 HHOH (popMme.

2.16.3. IIpu popMupoBaHuM 3asiBICHUS 00ECIICUNBAETCS:

1) BO3MOXXHOCTH KOITUPOBAHHWS W COXPAHCHUS 3asBJICHUS W MHBIX JTOKYMCHTOB,
HEOOXOIUMBIX JIJIS IPEIOCTABIICHUS YCIIYTH;



15

2) BO3MOYKHOCTH 3allOJIHCHUS HECKOJIBKMMHU 3asSBUTCISIMHU OJHOM 3JIEKTPOHHOM
(dbopMbl 3asBIICHHUS TpU OOpAIllEHUHU 32 YyCIyramMu, MpeanojaralolliMu HampaBieHUE
COBMECTHOTO 3asBJICHUSI HECKOJIIBKUMHU 3asiBUTEISIMU;

3) BO3MOXKHOCTB IeYaTH Ha OyMa)KHOM HOCHTEJIC KOIHHU DJICKTPOHHOU (POPMBI
3asBJICHUA,

4) coxpaHEHHE paHee BBEJCHHBIX B DJIEKTPOHHYIO (hOpMY 3asiBJIICHUS 3HAUYCHUH B
T000M MOMEHT 10 YKEJaHUIO MOJIH30BATENSI, B TOM YKCJI€ IPU BOSHUKHOBEHUHU OLIUOOK
BBOJIa ¥ BO3BpATeE JJI MIOBTOPHOT'O BBOJIA 3HAUCHUH B DJICKTPOHHYIO (POPMY 3asiBICHMUS,

5) 3amnojHEHHE TMOJeH SJCKTPOHHOM (OpMBbI 3asBICHUSA 10 Hadyajga BBOJA
CBEJICHUI 3asiBUTEJIIEM C HCIOJb30BAHUEM CBeJeHu, pasmemieHHbix B ECHUA, u
CBEICHUH, OIyOJIMKOBaHHBIX Ha PecrmyOiMkaHCKOM mopTaje, B YacTH, Kacarouleics
CBEJICHH, OTCYTCTBYIOIINX B €AMHON CUCTEME UJICHTU(UKAIIUA U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW M3 STAroB 3allOJHEHHS SJICKTPOHHOM
dbopmbl 3asiBiieHMs 0€3 MOTEepU paHee BBEACHHOM HH(OpMaIUK;

7) BO3MOXHOCTH JIOCTYIIAa 3asBUTENS K paHee IMOJAaHHBIM UM 3asBJICHUSIM B
TEYEHUE HE MEHEEe OJIHOTO rojia, a TaKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TEUECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuck 3asButenei Ha mpueM B M®I (nanee - 3amuck) oCcyIiecTBIsETCS
nocpeacTBoM PecnyOiaukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO TIPEIOCTABISACTCS BO3MOXXHOCTH 3aIlMCH HA JIFOOBIE CBOOOJHBIC IS
npueMa J1aTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOT'0 B MHOTO(YHKIIMOHAIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPEAEIICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKH 10 HACTYIUICHUS 3TOU
JIaThI.

JI71st ocyIecTBICHHS TIPEIBAPUTEIHHOM 3aITUCH TTOCPENCTBOM PecmybnmnkaHcKoro
nopTaja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaliuBaeMble CUCTEMOW JaHHbIE, B TOM
1 (W) (K

dbaMuuio, UMsi, 0TYECTBO (TIPU HATTUYHH );

HOMep TenedoHa;

aJIpec JIEKTPOHHOU MOYTHI (1O KETAHUIO);

YKEIAaeMYI0 J1aTy U BpeMs puema.

B ciydae HECOOTBETCTBHUS CBEIEHUM, KOTOpPbIE COOOUIWI 3asBUTENb MpU
MpEeABAPUTEIbLHON 3aMKCHU, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JUYHOM
npueMe, MpeaBapuTesibHas 3aiCh aHHYJIUPYETCS.

[Ipu ocymiecTBIeHUH TPEIBAPUTEITHLHON 3alUCH 3asSBUTETI0 O00ECIIeYHNBACTCS
BO3MOKHOCTh pacneyaTaTh TaJOH-TIOATBEpKIEeHHE. B ciyuyae, eciu 3asBUTEINb
COOOLIUT aJipec SJECKTPOHHOW TMOYTHI, HA YyKa3aHHBIM aJpec TakkKe HalpaBsieTCs
uH(bOopMaIus 0 MOATBEPKICHUN MIPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa Mpuema.

[Ipu ocymiecTBIeHUH TPEIBAPUTEIHLHON 3alHMCH 3asiBUTENh B 00S3aTEIHHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aMKCh AHHYJIUPYETCS B CIIy4yae
€ro HEeSIBKY 10 UCTEUCHUU |5 MUHYT C HA3HAUYEHHOT'0 BPEMEHU MpHeMa.

3asBuTENb B JIF000E BpeMsi BIIPAaBE OTKA3aThCA OT MPEABAPUTEILHON 3aIKCH.
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3anpemaercss TpeOOBaTh OT 3asABUTENSI COBEPIICHUS HHBIX JIEUCTBUM, Kpome
MPOXOXKAEHUS UICHTU(DUKAIIUA U ayTeHTU(UKAIIUA B COOTBETCTBUM C HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickonn @enepanuu, yKazaHus LEId NPUEMA, a TaKkKe
MPEAOCTAaBICHUS CBEACHUM, HEOOXOAMMBIX [IJIi pacuera JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaIa, KOTOPHIA HEOOXOAMMO 3a0pOHUPOBATH JIJIsl TPHEMA.

3. CocTas, nocJ1€10BaTeILHOCTD U CPOKH BbINOJHEHUS AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHNs K MOPAIKY UX BHINOJHEHNS, B TOM YHUCJIe 0COOEHHOCTH
BBITOJIHEHUS] AAMUHHUCTPATUBHBIX MPOLEYP B JIEKTPOHHOH (popme, a TaKke

0CO0CHHOCTH BBINOJIHEHUSI A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(PYHKIMOHAJBHBIX LIEHTPAaX

3.1. Onmcanue mocien0BaTeNbHOCTH ASHCTBHM NPH MPETIOCTaBICHUN
MYHUILUTIAIBHON yCIIyTH

3.1.1. IIpenocraBiieHre MYHUIIMITAJIBHOW YCIYTH BKJIIOYAET B ceOs CISAYIOIIUE
aJIMUHUCTPATUBHBIC MTPOIIECTYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATAE M PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IIPEJCTaBICHHBIX
3asIBUTENIEM;

3) HampaBlicHHEe MEKBEOMCTBEHHBIX 3allPOCOB B OpraHbl, ydYacCTBYIOIIUEC B
MIPEIOCTABICHUN MYHHUITUTIATBHOU YCIYTH;

4) IOATOTOBKA Pe3yJIbTaTa MyHHIIUIIATBHOR YCIYTH;

5) BeIava (HampaBiCHUE) 3asIBUTEITIO Pe3yJIbTaTa MyHULIUIIATBHON YCIYTH;

6) UCTIPaBJICHUE TEXHUIECKUX OMTUOOK.

3.2. Oxa3aHue KOHCYJIbTalUi 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIMOJIHEHUS AJMUHHUCTPATUBHOM MPOIEAYPHI
ABJIeTCs OOpalleHue 3asBUTENS [0 BONPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHIUTIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN NPOLIEAYPHI, SIBISETC:

npu oOparenuu 3assutens B MOI] — paborauk M®II;

npu obopamennn 3asBurtenis B ucnoikom CII — paborauk ucnonkoma CII (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJITUPOBAHUE).

3.2.2. 3asBuUTENL BIpaBe OOPATUTHCSA 3a KOHCYJIBTAIMEH O MOPSIKE U CPOKax
MPENOCTaBICHUSI MYHHUIIMNAIbHOW ycioyru B MOIL[ nuyHo u mo TenedoHy U
BJIEKTPOHHOM ITOYTE.

PaGorank M®I] xoHCYmbTHpYET 3asBHUTENSA, B TOM YHCIE MO COCTaBy, (Gopme
MPEACTABISIEMON TOKYMEHTALMKU U IPYTUM BOIIPOCAaM JUIsl MOJYYEHUs] MYHULIUIIATbHON
YCIIYTH.

3asgBUTENh MOXET TONYy4YUTh HH(POpPMAILMIO O TOPSAKE MPEIOCTaBICHUS
MYHUIIMNIATBHON yCIyTru Ha oduimanbHoM caiite MO http://mfcl6.tatarstan.ru.
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AJIMUHUCTpaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOTHSIFOTCS B IEHb OOpaIlieHus 3assBUTEIIS.

PesynpraramMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SABISAIOTCS:
KOHCYJbTAIlMsI TI0 COCTaBy, (opme TpeacTaBiIsieMOd JOKYMEHTAIlMd U JAPYTUM
BOIPOCaM, HEOOXOUMBIM ISl TTOTYYeHHUS MYHHUIUITATBHON YCIIYTH.

3.2.3. 3asButrensy BrmpaBe oOpatuthes B ucnoinkom CII mo Tenepony wu
AIIEKTPOHHOM MOYTE, a TAKXKE MOIYYUTh KOHCYNbTalMI0 Ha PecrybnukanckoM moprasie,
cailTe CeIbCKOTrO MOCETCHHs] O MOPSAKE M CPOKax MpPeJOCTaBICHUS MYHHUIIUINAIbLHOU
yCIyTH, B TOM YHCIE MO0 COCTaBy, (pOpMe MPENCTaBIIEMON JOKYMEHTAIMA U JPYTUM
BOMPOCAM JUJIsl TOYYCHUS MyHUIIUIAIBHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBUUM C TpeOoBaHUSAMHU NyHKTa 1.3.4 aIMUHHUCTPATUBHOIO
perjameHra.

AJIMUHUCTpaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TpeX pabovux AHEH cO JHS MOCTYIUICHUST 00palleHusl.

PesynbraramMu  BBINIOMHEHUS  AAMUHUCTPATUBHBIX  MPOUEAYpP  SIBISIOTCA:
KOHCYJIbTAIlMM 1O COCTaBy, (GopMe MpencTaBIsieMOl JOKYMEHTAllMd W APYTruM
BOIpOCcaM, HEOOXOJUMBIM ISl TTOJIYYEHUSI MYHUIIMITAIbHOW YCIIYTH.

3.3. IIpuHATHE M paCCMOTPEHHUE KOMILJIEKTA JOKYMEHTOB,
NPEICTaBICHHBIX 3asIBUTEIEM

3.3.1. IIpueM OKYMEHTOB [Jisi MPEIOCTABICHUSI MYHHUIIMNIATBLHON YCIyTH 4epe3
MOI] unu ynanenHoe pabouee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBuUTENs) obpamaercs B M®I] ¢ 3ampocom
O TMPENOCTaBJICHUM MYHULMNAIBHON YCIYIM W TMPEACTaBISIET JOKYMEHTBHI B
COOTBETCTBUHU C MYHKTOM 2.5aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asiBICHUIA:

OTpeeNsieT NpeaMeT o0pallieHus;

YAOCTOBEPSIET JIMUHOCTD 3aBUTEIIS;

IIPOBOJIMT MPOBEPKY MOJTHOMOYMH JIMIA, OJAIOIIETO JOKYMEHTBHIL;

MPOBOJIUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3amnoiHSAET EKTPOoHHYIO0 hopmy 3asBieHus B AUC MOL];

Opyd  MNPEJOCTaBIECHUM  JOKYMEHTOB,  YKa3aHHBIX B  NIyHKTe 2.5
aMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3 AUC MOI];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOJMUCAHUE;

MOCJie MOJMUCAHUsl CKaHUPYeT nojanucanHoe 3assiaenue B AUC MOL];

3arpyxaer B AUC MO®I] nokymeHTHI, NpeACTaBICHHbIC B JICKTPOHHOU (opme
WU DJICKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET DJIEKTPOHHOE
b1 (S3) (O

BO3BpAIllaeT MOJAMUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OYMaXKHBIX JIOKYMEHTOB;
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BBIJIA€T 3asBUTEIIO PACITUCKY B IPUEME IOKYMEHTOB.

AJIMUHUCTpPaTUBHbIC TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIllCHUsI 3asBUTEIIS.

Pe3ynbpTaTaMu BBITIOJIHEHUST aIMUHUCTPATUBHBIX MPOLEYP SBIISIIOTCS: TOTOBOE K
OTMPABKE 3asBJICHUE U MAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk MO®I] HampapiaseT makeT JOKYMEHTOB, TMPUHATHIX OT
3asiButenia B ucnonkoM CII B anekTpoHHO# popMe (B cocTaBe MaKETOB AJIEKTPOHHBIX
Jie7) B T€YEHHE OJIHOrO pabodero JHsS CO JHS OOpallleHUsl 3asBUTENS B CTPYKTYpPHOE
noxpasaenenue MOII.

Pe3ynbTaTaMu BHIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3aIBICHUE
M TIaKeT JOKYMEHTOB (DJIEKTPOHHOE [€0), HampaBieHHble B wucnoikoMm CII,
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOT'O B3aUMOJICUCTBUS.

3.3.2. IlpueM [OOKYMEHTOB [JIsl MPEIOCTABICHHS MYHUIMNAIBHON YCIYyTd B
AIEKTPOHHOM dopme uepe3 PecnyOnrkaHckuii moprail.

3.3.2.1. 3asgBuTens ISl TOMAYW 3aSBIICHUS B DJEKTPOHHOU (hOpME BBITIOIHSET
CJeyIoNue AeHCTBUS:

BBITIOJIHSIET aBTOPU3AIIHIO;

OTKpBIBAET (POPMY IIEKTPOHHOTO 3asIBIICHUS;

3amoiHsAeT (QOopMy DBIEKTPOHHOTO  3asiBJIEHUS, BKJIOYAIOIIYI0 CBEJIECHUS,
HEOOXOJMMBbIE U 00513aTeNIbHBIC IJIs MPEAOCTABICHUS MYHUITUIIATLHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHON (OpMe WM SJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUs! (MIPU HEOOXOIUMOCTH );

noaTBepxkAaeT (akT O3HAKOMJICHUS W COTJIACHUS C YCIOBUSIMU M TOPSIKOM
MPEAOCTABICHUS MYHUIMIAIBHON YCIYyTHM B 3JEKTpOHHOW ¢opme (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHHU B (DOpME DIIEKTPOHHOTO 3asIBIICHNUSA);

MOJITBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEAEHUW  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOPME 3JIEKTPOHHOIO 3asBJICHUS );

OTHPABJISET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaxKUMaet
COOTBETCTBYIOIIYIO KHOIIKY B (pOpMeE AJIEKTPOHHOI'O 3asIBICHHUS);

AIIEKTPOHHOE 3asBIICHUE MOAMHUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUAMU
NyHKTa 2.5.3aIMMHUCTPATUBHOIO PETJIaMEHTa,;

NOJIy4aeT YBEJOMIIEHHE 00 OTIIPaBKe 3JIEKTPOHHOTO 3asBJICHUS.

dopMaTHO-TOTHYECKas poBEpKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYUIECTBIISIETCSl TIOCIIe 3alOJTHEHUs] 3asgBUTENIEM KaXIOro M3 TMOJeH 3JIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BBISBICHUH HEKOPPEKTHO 3AMOJIHEHHOT'O TOJS DJIEKTPOHHOM
(dbopMbl 3asBIICHUS 3asIBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIUOKH U
MOpSIAKE €€ YCTpPaHEHUsi  MOCPEACTBOM  MH(GOPMALIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJICKTPOHHOMN (hOpMe 3asBIICHUS.

AJIMUHUCTpPaTUBHBIC TMPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B JICHH OOpAIICHUSI 3aSBUTEIIA.

PesynbraramMy  BBINOJHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCA:
ANEKTPOHHOE Jeno, HampaBieHHoe B wucnoinkoMm CII  mocpenctBoM — cucTeMbl
AIEKTPOHHOTO B3aUMOECHCTBHUS.

3.3.3. PaccmoTrpenue KomIuiekTa JOKyMeHTOB OpraHoM.
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3.3.3.1. OcHoBaHMeM Hayaja BBINOJIHEHUS AaJIMUHUCTPATUBHOW MPOLETYPbI
SBIIICTCS TIOCTYIUICHHE 3asBJICHUS W WHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHOU YCITYTH.

JIOMKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBCHHBIM 32  BBITIOJIHCHUE
aIMUHUCTPATUBHOW Tpomenypsl sBisercs pabotHuk wucnonkoma CII (mamee -
JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPHEM JJOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B ClIy4ae
oOpartieHust 3asBUTENS ¢ 3asiBiaeHueM B ucronkom CIT:

oTpenensieT mpeaMeT oOpalIeHus;

yCTaHABIMBAET JINYHOCTH 3asBUTEIS;

POBOJIUT MIPOBEPKY IMOJTHOMOYHWH JINIIA, TIOAAFOIIETO JOKYMEHTHI,

MIPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSAM, yKa3aHHBIM B
nyHKTe 2.5  aJAMUHHCTPATUBHOI'O  pErjiaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTaBICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM  TpEeOOBaHWSIM  (HaJJIeKaIiee
opopmieHre KOMUN OKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX MCIIPABIICHU);

3alONTHSAET  DJIEKTPOHHYIO  (opMy  3asBIEHHUS B  aBTOMATU3MPOBAHHOU
MH(OPMAITMOHHONW CHCTEME, MPEJHA3HAUYCHHOW JUIsl OKAa3aHWsl TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Opy  TPEJOCTABICHWM  JIOKYMEHTOB,  yKa3aHHBIX B  TyHKTe 2.5
aJIMUHUACTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENIe,  OCYIIECTBIISET
CKaHUPOBAHHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrevarbiBaeT 3asBICHUE;

nepeacT 3asBUTEII0 Ha IPOBEPKY U MOIMHCAHUE;

MIOCJIC TIOIMMMCAHMS CKAHUPYET MOANUCAHHOE 3asBIICHUE;

3arpyxaer B aBTOMAaTHU3HPOBAHHYIO UHPOPMAITUOHHYIO CUCTEMY,
MpPENHA3HAYCHHYIO IS OKa3aHWsS TOCYNApCTBEHHBIX ¥ MYHHUITUTIAIBHBIX YCIYT
JIOKYMEHTBI, TPE/ICTaBICHHbIE B JJIEKTPOHHON (OpME WM DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TJOKYMEHTOB, (JOPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpAIlaeT TOJMMUCAHHOE 3asBIICHUEC W OPUTHHAIBI OYMaKHBIX TOKYMEHTOB
3asIBUTEIIIO;

BBIJIA€T 3aSBUTENIO PACIUCKY B MPHUEME TOKYMEHTOB.

B cnydae Hanmumsi OCHOBaHU JUIsl OTKa3a B MpUEME JTOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBHUTEIS O HAITUYHH
MPETSTCTBUAN JIJIs1 TIpUeMa 3asiBICHUS W BO3BpAIIAET €My JOKYMEHTHI C OOBSICHEHUEM
COJIepKaHUs BBISIBIICHHBIX OCHOBAaHUH /ISl OTKa3a B IpUEMe JJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JMII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, TIOCIIE
MOCTYIIJICHUS! JOKYMEHTOB Ha PACCMOTPEHUE:

NPUCBAaNBAET 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH JIeT U CTaTyc
«IIpoBepka JOKYMEHTOBY;

U3yYaeT TMIOCTYNHUBIIUE OJJICKTPOHHBIC Jiela, B TOM 4YHCJIE TPUIOKEHHBIC
3asBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOU (OpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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pOBEpsIET COOJIIOJICHHE YCIOBUN JCHCTBUTEIBHOCTU AJIIEKTPOHHOM TMOJIUCH,
nocpeacTsoM oOpauieHuss k EnguHomy mnoprany (B ciy4ae, €clid 3asBUTEIEM

[IPEICTABIIECHbI DJIEKTPOHHBIE JIOKYMEHTHI, MIOANIMCAHHBIE YCUICHHOHN
KBATM(PUIIUPOBAHHON AJIEKTPOHHOMN MOJINUCHIO).
IIpn HaJINYUU OCHOBAHUH, PELYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHUCTPATUBHOTO PErjJaMeHTa, MOATOTaBIMBAET NPOEKT pemieHus 00 OoTKaze B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTaBICHUSI MyHUITUTIATIbHON YCITYTH.

B cnywae, ecnmu B pe3ynabTaTe MPOBEPKH YCWICHHOW KBATH(UIIMPOBAHHOM
AJICKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJCHUE YCIOBUNM €€ JICHCTBUTEIbHOCTH,
IIPOEKT penieHusi o0 OTKasze JOJKEH colepkaThb MYHKThI ctaThu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIY WU OCHOBAHUEM JIJIsl €r0 IPUHSITHUS.

[Ipoext pemeHus o0 OTKaze B MpUeME JOKYMEHTOB, HEOOXOAUMBIX s
MPENOCTaBICHUS MYHUIIUMIIATBLHON YCIyrH, C yKa3aHWEeM MPUYUH OTKa3za (B ciyuyae,
€CIM OCHOBaHMSI JUIsl OTKa3a B TpUEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYI'H, CBSI3aHbI C HAPYUICHUEM YCTAHOBJICHHBIX
TpeOOBaHUIM K TaKUM JIOKyMEHTaM, OCHOBAaHHUS I OTKa3a B IMpUEME TOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGOPMAIMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHMI), KOTOpbI€ HE TMPEACTABIEHbI, COJAEpKAT HENOCTOBEpHbIE U (WIIN)
MIPOTUBOPEUYUBBIE CBEJICHUS, OPOPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHU),
HaIpaBIIIETCS HAa COIJIaCOBAHWE B YCTAHOBJICHHOM MOPSAJIKE MOCPEACTBOM CHCTEMBI
AJNIEKTPOHHOT'O JOKYMEHTO000pOTA.

CorynacoBanue TMpoeKkTa pelieHuss o0 OTKa3e B IpUeMe JIOKYMEHTOB,
HEOOXOMUMBIX JJI TPEAOCTABICHUS MYHUIIUIMAIBHON YCIYyTH, OCYIIECTBISETCS B
MopsiAKe, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PEryIaMEeHTA.

B caydae oOrCyrcTBHMS OCHOBaHMHM JUId OTKa3a B IIpUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO pErjaMeHTa, JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHUE OJHOTO paboyero JHS CO JHS
MOCTYTIJICHUS 3asiBJIICHSI, HATIPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aSBJIICHHH CIIOCOOOM,
YBEJIOMJICHHUE O TMOCTYIUICHUU 3asBJICHUS, COAEpIKAIllee BXOAIINNA PETUCTPALIMOHHBIM
HOMEp 3asiBJICHUS, ATy IOJY4YEHUS 3asBIICHUS, TEpEUueHb HAWMEHOBAaHWN (HaljioB,
NPEACTABIECHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHUs pe3yJbTaTa MYHHIUIIAIbHOM
YCIYTH.

3.3.3.4. Ucnonmuenue mporenyp, ykazanHeix B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJlaMeHTa, TMpU HAJIWYUA TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHON
MH(OPMAITMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW I OKa3aHUS TOCYJApPCTBEHHBIX U
MYHULIUTQIBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpPAaTUBHBIE  MPOIEAYPHl, YCTAHABIMBAEMBIC  ITYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETIIAMEHTA, BBIMOIHSIOTCSI B TEUCHUE OJTHOT0 paboyero JHS
CO JIHSI IOCTYIUICHHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBINOJHEHHS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: NPUHATHIN
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelIeHUs 00 OTKa3e B MpueMe
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS] MYHUIIUTTAIbHON YCITYTH.
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3.4. HaHpaBHCHI/IG MCKBCAOMCTBCHHBIX 3aIIPpOCOB B Opr'aHbl, YH4aCTBYIOIIHC B
npeaoCTaBJICHUA MyHI/IL[HHaJIBHOfI yCIIyru

3.4.1. OcHoBaHMEeM HayaJla BBIMOJTHEHUS AJMUHUCTPATUBHON MPOILENYpPbI
SBJISICTCSl TOJYYEHHE OHKHOCTHBIM JIMLIOM (PaOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLENYPHl, OT JOJKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JOKYMEHTOB.

JIOTKHOCTHBIM ~ TUIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aIMUHUCTPATUBHOW TPOUEAYpHI, sBIsieTCs pabomuux ucnoakoma CII (nanee -
JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIPABJIICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPaBJIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET W HAMNPABIAET B 3JIEKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJECHCTBUS (IIPU OTCYTCTBHHM TEXHUYECKOMN
BO3MOKHOCTH — HHBIMM CIOCOOaMHM) 3ampochl O MPEAOCTaBICHUM JOKYMEHTOB MU
CBEJICHUI, MPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PErJIAMEHTA.

AIMUHHCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOALIUM IIYHKTOM,
BBINIOJIHSAIOTCS B ICHb IPUHATHS 3asBJICHUSI HA PACCMOTPEHHUE.

PesynpraramMy  BBINOJHEHHS  AJMUHUCTPATHBHBIX  NPOLEAYpP  SBJISIOTCA:
HalpaBJIeHHbIE B OpraHbl BJIacTU W (WJIM) MOJABEJAOMCTBEHHbIE OpraHaMm BJIACTH
OpraHu3alyy 3anpOChI.

3.4.3. CnenuanucThl  MOCTABIIMKOB  JIaHHBIX HAa  OCHOBAaHWU  3aIpOCOB,
MOCTYIUBILIUX Y€pPe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOI'O B3aUMOJIECUCTBUS,
NPEIOCTaBIAIOT 3alpalluBaeMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpaBIsIOT
yBeIOMJIeHUs 00 OTCYTCTBUM JOKYMEHTa W (WiK) HUHPOpMALUH, HEOOXOIUMBIX IS
NPeIOCTaBIECHUS] MYHUIIMTIAIBHON YCIYyTH (Jajiee — yBeZOMIIeHHE 00 0TKase).

AJMUHHMCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B TEUYEHHE TpeX JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHM3alfio, MPEJOCTaBISAIONIME JOKYMEHT U HH(OPMAIHUIO,
€CJIM UHbIE CPOKH MOJArOTOBKHM M HANpaBJIEHUS OTBETAa HA MEXBEIOMCTBEHHBIHN 3ampoc
HE YCTaHOBJIEHbI (efepalbHBIMU 3aKOHAMH, IPaBOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoii @enepanuuu U MPUHIATHIMU B COOTBETCTBUM C (DeepajbHBIMU 3aKOHAMHU
HOPMAaTHUBHBIMU MPAaBOBbIMU akTamMu PecniyOnuku TaTapcTaH.

Pe3ynpraTaMy  BBINOJIHEHUS  aJIMMUHHCTPAaTUBHBIX  IPOLELYp  SABISIOTCS:
JOKYMEHTHI (CBEAEHUS ), HEOOXOAUMBIE Jisi MPEAOCTABIECHNS MYHUIIMIIAIBHON YCIyTH,
a0 yBemomiieHne 00 OTKa3e, HalpaBJICHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB!

NOJIy4aeT 3alpalivBaeMble YEpe3 CUCTEMY MEXBEIOMCTBEHHOI'O AJIEKTPOHHOIO
B3aMMOJCHCTBHUS JOKYMEHTHl (CBeIEHHUs), HEOOXOAuUMbIe HJsi MPEAOCTaBICHUS
MYHULIMNIAJIBHON YCIYTH, TU00 YBEOMJIEHHE 00 OTKa3e IMPHU OTCYTCTBUHU JOKYMEHTa U
(unn) nHpopMaIuy;
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npu HATUYUH OCHOBaHH, MPEyCMOTPEHHBIX TYHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, MOATOTaBIMBAET MPOEKT peleHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABIIEHUS MyHUIIUIIATbHON YCIYTH.

[IpoekT pemeHuss 00 OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHUIUMIIAIBLHONW YCIYrd, ¢ yKa3aHMEM NpUYMH OTKasza (B ciyuae,
€CIi OCHOBaHMSI JUIsl OTKa3a B TIpUEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIECHUSI MYHUIMNAIBHOW YCIIYI'M, CBSI3aHbl C HApYyIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMII K TaKWM JIOKyYMEHTaM, OCHOBAHUS [JIi OTKa3a B TMpHEMEe JTOKYMEHTOB
JOJDKHBI - cofiepkaTh HMHGOPMAIMI0 O HAMMEHOBAHMM JOKYMEHTOB (MHGOpMAaIUH,
CBEJICHMI), KOTOpbI€ HE TMPEACTABICHbI, COJEpKAT HENOCTOBEpHbIE U  (WIIN)
POTUBOPEYUBBIE CBEICHMUSI, O(DOPMIICHBI C HAPYLIEHUEM YCTAaHOBIICHHBIX TPeOOBaHUM),
HaIpaBJISIETCsl HA COrJAaCOBAaHUE B YCTAaHOBJIEHHOM IMOPSAKE MOCPEICTBOM CHCTEMBbI
AJIEKTPOHHOI'O IOKYMEHT0000pOTA.

CornacoBaHue TMpOEKTa pelleHus o0 OTkKaze B MpUeMe JOKYMEHTOB,
HEOOXOIHMMBIX I MPEAOCTaBICHUS MYHULMINAIBHON YCIyTH, OCYIIECTBIISIETCS B
MOpSAJIKE, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMeHTa.

AJIMUHHCTpaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSAIOTCS B JIEHb MOJYYEHHUSI CBEICHHUM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMu  BBINOJIHEHUS  QJAMUHHCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
JOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE JIJISl MPEAOCTABICHHUSI MYHUIIUTIAIBHON YCIyTH,
MPOEKT pemieHuss o0 oOTKa3e B TMpUeMEe JIOKYMEHTOB, HEOOXOIUMBIX  JUJIS
MPEIOCTaBICHUS MYHUIIUNIATBHOU YCIIYTH.

3.4.5. HcrnonHenue mpolenyp, VyKazaHHBIX B nyHktax 3.4.2, 3.4.4
aMUHUCTPATUBHOIO  perjamMeHTa, IMpU HaJIUMYUM TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS. B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(OPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHUsA TOCYJApPCTBEHHBIX U
MYHULUIAIbHBIX YCIYr, B TOM 4YHCJIE C MOMEHTAa PErucTpaluy 3asBJICHUS B
COOTBETCTBHH C MYHKTOM 2.13 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.6. MakcumanbHbli CpPOK BBIMOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHbIX B MYHKTE 3.4 aJMHUHUCTPATUBHOIO PErIAMEHTA, COCTAaBJISET TpU pabOUMX
THSL.

3.5. [loaroroBka pe3yiabTaTa MyHUITUTAIBHONU YCIIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHON MPOUEAYpPHI
ABJISIETCS TOCTYIUICHHE OT JOJKHOCTHOT'O JIMIA, OTBETCTBEHHOTO 3a HAaIpaBliCHUE
MEKBEJIOMCTBEHHBIX ~ 3allPOCOB, JIOKYMEHTOB (CBeJ€HUM), HEOOXOAMMBIX A
MPEAOCTABIECHUS MYHUIIUTIATbHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHUE aJMUHUCTPATUBHOU
mpouenypsl, sBiasercss paborHuk wucronkoma CII (mamee - MOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MOJIrOTOBKY pe3yJibTaTa MPeI0CTABICHUS MYHUIMITAILHON YCIIYTH).

3.5.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yibTara
MPEAOCTABICHUS MYHUIIUTIATbHON YCIIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOIWMBIX IS
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MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH;

IpU BBIABICHUU OCHOBAHMU [JIs1 OTKa3a B TPEAOCTaBICHHH MYHUIIUMATbHOU
YCIIYTH, YKa3aHHBIX B TMyHKTE 2.8.2 aAMUHUCTPATHUBHOTO PETJIAMEHTA, IMOATOTAaBIUBAET
MPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHIUH MYHUITUTIATILHON YCIIyTH;

B ClTydae OTCYTCTBHSI OCHOBAHUI /IS OTKa3a B MPEJOCTABICHUN MYHHUITUTAITBHON
YCIIYTH, TPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHUCTPATHUBHOTO pErjaMeHTra, IIo
UTOTaM  PAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABIICHUS
MYHUIIUTIATHHOW  yCIIYTH, TIOJATOTaBIMBAET TMPOEKT pe3yjbTara MpPelOoCTaBICHUS
MYHULIUTIAIBHOM YCIYTH B COOTBETCTBUM C TmoAnyHkramu 1 — 3 mynkra 2.3.1
aJIMMHUCTPATUBHOTO PETJIAMEHTA,;

HANpaBJISIET  TMOATOTOBJIGHHBIM  MPOEKT  pe3yibTaTa  MPeloCTaBICHUS
MYHUIIUTIAJIFHONW YCIYTH Ha COTJIACOBAaHHUE B YCTAHOBIEHHOM TMOPSAKE TMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'0 IOKYMEHTO000pOoTa.

AJMUHUCTpaTUBHBIE MPOIEAYPHl, YCTAaHABIMBAEMBbIE HACTOSALIUM IYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE OJJHOTO pabOYero JIHS.

Pe3ynpTaTaMy BBITIOJHEHUS AIMUHUCTPATUBHBIX MPOLENYDP SBISIIOTCS. MPOEKT
perreHust 00 0TKa3e B MPEAOCTAaBICHINH MYHUIIUTAIBHON YCIIYTH, CIIPaBKU (BBIKUCKH).

3.5.3. CornacoBaHne H MOAINMCAHHE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHHUIIUTIAJIGHOW ~ yCIyrd  (majgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOAMTENEM CTPYKTYPHOTO TMOAPA3JENCeHUs, OTBETCTBEHHOTO 3a MOJATOTOBKY
pe3ynbTaTa MYHUIMIAIBHOM yciayru, 3amectureneM PykoBomutens wucnonkoma CII,
PykoBonurenem ucnonkoma CII.

[TonroroBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUaHus, BO3BPAILalOTCs
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yiabTaTa MYHHIIUINATHHOU
ycayru. Ilocne yctpaHeHUs! 3aMeuaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEpPEaroTCs
JUTSL COTJIACOBAHUS U MOATUCAHUSI.

PykoBomutens wucnonkoma CII mpu paccMOTpeHHH MPOEKTOB JTOKYMEHTOB
NpOBEpsieT COOJIIOJIEHNE aAMHUHHUCTPATUBHOI'O perjaMeHTa JIOJKHOCTHBIMH JIMIAMU
ucnonkoma CII B 4YacTH CpOKOB BBITIOTHEHHUS AAMHHHCTPATHBHBIX MPOIEAYpP, HUX
MOCTIEIOBATENbHOCTH W TOJHOTHI, HAJIM4YUS COTJIACOBAaHUN  YHMOJHOMOYEHHBIX
JOJKHOCTHBIX JiMll OpraHa B CUCTEME 3JIEKTPOHHOT'O IOKYMEHTO000pOTa.

B cinydae BbISIBI€HHS ~ HApylIeHHWH B  YacTH  CPOKOB  BBITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX TMOCIETOBATEILHOCTH M TOJHOTHI PykoBoguTENb
ucnonkoma CII wHULIMUpPYET TpHBICYCHHE K OTBETCTBEHHOCTH JIUII, JOMYCTHUBIIUX
HapYIICHUS, B COOTBETCTBUH C MMYHKTOM 4.3 aIMUHHCTPATUBHOTO PErjaMeHTa.

AJIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUEHUE OJJHOTO pab0overo JIHS.

PesynbraramMu BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OoTKa3e B pueMe JOKYMEHTOB HEOOXOIUMBIX IS TIPEOCTABICHHUS MYHHUIIUTIATIHLHON
yCIIyTd, peueHue o0 OTKa3e B MPEAOCTaBICHUM MYHUIIMNAIBHON YCIyTH, CIpaBKa
(BBITICKA).

3.5.4. Hcnonmnenme mporenyp, YyKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjamMeHTa, TMpU HAJIUMYUA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIIECTBIISIETCS] B aBTOMAaTHYECKOM PEKUME C MCIIONh30BAaHHEM aBTOMATHU3HPOBAHHON
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MH(OPMAIIMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW I OKa3aHUsA T'OCYJApPCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT.

MaxkcumanpHbI CPOK BBIIIOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYD, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISACT OUH PaOOUUil ICHb.

3.6. Beiraua (HanpaBiieHHe) 3asiBUTENIO PE3yJIbTaTa MyHUIIUIIATIBHON YCIyTH

3.6.1. OcHoBaHWeM Hauaja BBITIOJIHCHUS AJMUHUCTPATUBHON MPOIETYpPHI
SBJISIETCSL MOJy4YeHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJTHEHUE
aJMUHUCTPATUBHON MpOLIEYPhl, TOKYMEHTA, IOJATBEPKIAIOIIETO MPEAOCTaBICHUE
MYHHIUTIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMUHUCTPATUBHOMN
npouenypsl, sBigercss paborHuk wucnonkoma CII (mamee - MOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a Bblj1auy (HaNpaBieHUE) TOKYMEHTOB).

3.6.2. Jlo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpPaBIICHUE)
JIOKYMEHTOB:

o0ecrieynBaeT  PErucTpalMi0o W BHECEHUWE CBEIEHUM O  PE3ysbTare
MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd B TOJACHCTEMY BEIEHHUS JIOKYMEHTAluu
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBbI, MpETHA3HAYEHHON ISl OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMTIAIIBHBIX YCIYT;

U3BEIAET 3asBUTENS (€ro MPeACTaBUTENSI) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare MpeaoCTaBICHUS MYHUIMIMAIBHOW YCIYTM U O BO3MOXKHOCTH TOJTYYEHUS
pe3yJibTaTa NpeIoCTaBICHU MyHUITUNIAIbHON yeinyru B ucnosikome CIT unu 8 MOLI.

HcnonHenue  mpouenyp Ipd  HAIMYAM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHUsA TOCYJApPCTBEHHBIX U
MYHULIUTQIBHBIX YCIYT.

AJIMUHUCTpPaTUBHbIE TMPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TE€UEHHUE OJHOTO pabouero JHsS CO JHSA TMOJMUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS pe3yJbTaToM peA0CTaBICHUS MYHULIMIATbHON YCIIYTH,
YIOJIHOMOYEHHBIM JOKHOCTHBIM JiniioM uctonkoma CII.

PesynbTaTaMu  BBINOJAHEHUSI ~ aJMUHUCTPATUBHBIX  NPOLEAYpP  SIBJSIOTCA:
pa3MelIeHue CBEACHUW O pe3ylibTaTe MPEJOCTaBICHUS MYHULMNAIBHOW YCIYTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPEAOCTABICHUS MYHUIIMITAILHON YCITYTH U CITOCO0AaX €ro MOTyYeHUS.

3.6.3. [Tlopsmox Bblmaund (HaAmpaBlGHHWs) pe3yjbTara  IMPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

3.6.3.1. [Ipu oOparieHny 3assBUTENS 32 PEe3yabTATOM MYHUIIUNAIBLHON YCIYTH B
MOILI, padorHuk MOIL] BbiaeT 3asgBUTENIO pPe3yJbTaT MYHUIUNAIBHOW YCIYTHM B
dbopMe dK3eMIUIApa AIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. I[lo
TpeOOBAHUIO 3asABUTENSI BMECTE C DSK3EMIUIIPOM BJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEIE €My MPEIOCTaBIAECTCA JK3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTa
MyTeM €ro 3alicH Ha CheMHBIM HOCUTENb MH(OPMAIIMU WM HATIPABJICHHS SK3EMILIspa
AJIEKTPOHHOTO JOKYMEHTA 10 3JIEKTPOHHOU MmouTe B ajapec 3asButens. [Ipu 3amucu Ha
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CbEMHBIM HOCUTENb WHGOPMAIMK WIM HANpaBIECHUU OHK3EMIUISIpA DIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISP AJEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTENE, MO DJJIEKTPOHHON IMOYTe HUACHTUYHOCTh TAaKOTO SK3EeMIUISpa
AJNIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUISIPY D3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM
HOCHTEJIE 3aBEPSAETCS YIIOJTHOMOYECHHBIM COTPYAHHUKOM C MCITOJIB30BAHUEM YCHIICHHOU
KBATHU(PUIIUPOBAHHON 3JIEKTPOHHON MOJMHCH.

AJIMUHHUCTPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPSAJIKE OYEPENHOCTH, B JCHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padbotsl M®DII.

PesynbraramMu BBRIMTOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (PUKCAITHS
(dakTa BBIJIaUM pe3yJibTaTa MPEAoCTaBiIeHUs MyHHUIUNaabHOU yciayru B AUC M®II,
pe3yJIbTAT MPEIOCTABICHUS] MYHULIUIIAIBHON YCIIYTH, BbIIAHHBIN 3aIBUTEIIO.

3.6.3.2. Ilpu oOpaienun 3asiBUTENS 32 PE3yIbTATOM MYHUIMIIAIBHON YCIyTH
yepe3 PecnyOnukaHckuil mopran 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHUYECKHU
HaIpaBIIAeTCS  AJEKTPOHHBIA  00pa3  JOKYMEHTA, SBISIOIIETOCS  PE3yJbTaToOM
MIPEAOCTABIECHUS MYHULIMIAIBHOM YCIIYTH, MOANMCAHHBIN YCUIICHHOM
KBaJTU(UIIMPOBAHHOM AJIEKTPOHHOMN MOAMUCHIO YIIOJHOMOUYEHHOTO JOJIKHOCTHOTO JIUIA
ucnonkoma CII.

AJIMUHHUCTPaTUBHBIE MPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS. B JIEHb NMOAINUCAHUS JOKYMEHTA, MOATBEPKIAOIIETO NMPEAOCTABICHUE
(0TKa3 B MPENOCTABIEHUN) MYHULIUITAIbHON YCIIYTH, YIOJIHOMOYEHHBIM JI0JKHOCTHBIM
munoM ucnonkoma CII.

PesynbTaTaMyu  BBINOJAHEHUS ~ aJIMUHUCTPATUBHBIX  IPOLIEAYpP  SIBISIOTCA:
HampaBiieHue (MpenocTaBiICHUE) C HUCHoJIb3oBaHMEM PecmyOnukaHckoro mnoprana
3asBUTENI0 JIOKYMEHTA, MOATBEPKAAIOLIETO MPEAOCTABICHUE MYHHUIUMIIAIBHON YCIIYTU
(B TOM 4mCIEe OTKa3 B MPEIOCTABICHUN MyHUIIUTIATHLHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHnu 3asgBUTEINS 332 PE3YIbTATOM MYHHUIMIAIBHOW YCIYTH B
Opran, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAIpaBJiEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJbTaT MYHHMIMNAIbHON yciyru. 1o TpeGoBaHMIO 3asBUTENS
BMECTE C DJK3EMIUIIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCUTENE €My
IPENOCTABISIETCSA IK3EMIUISP IEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCUTEIh MH(POPMAIIUU WM HAMPABJICHUS SK3EMIULIpa 3JIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM ITOYTE B aAPEC 3AsIBUTEIIS.

AJIMUHHUCTPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAECMbIE HACTOSIIIIUM ITYHKTOM,
OCYIIECTBIISIIOTCSI B TOPSJKE OYEPEAHOCTH, B JE€Hb TMPUOBITUS 3asBUTENS B
cooTBeTcTBUH € [IpaBruinaMu BHYTpEHHETO TPYIOBOIo pacnopsaka ucroiakoma CII.

Pe3ynbTaToOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (QUKCAIus
dakta  BBIJAYM  pe3yjbTaTa  MPEJOCTABICHUS  MYHHUIIMIAIBHOW  yCIYTH B
aBTOMATU3MPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeIHA3HAYECHHOW MJid OKa3aHUs
rOCYJIApCTBEHHBIX U MYHULIMTIIAJIBbHBIX YCIIYT.

3.7. UcmpaBrnenre TEXHUIECKUX OMHUOOK
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3.7.1. B ciiyqae oOHapyKEeHHsI TEXHUYECKOM OMMUOKHU B JJOKYMEHTE, SIBJISIOIIEMCS
PE3yIbTAaTOM MYHUITUTIATBHOMW YCIIYTH, 3asiBUTEINb HanpasisieT B ucrmoiakom CIT:

3asBJICHUE 00 WCMPABICHUM TEXHUYECKOW ommOku (mpuioxkeHue NedS K
HACTOAIICMY aIMHUHUCTPATUBHOMY PErJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3aSBUTENI0 KaK Pe3yJbTaT MYHHIIMMAIBHOW YCIyTH, B
KOTOPOM COJIEPKHUTCSI TEXHUYECKAs OLITHOKA;

JIOKYMEHTBI, UMEIOIINE FOPUIANYECKYI0 CHITy, CBHJETEILCTBYIONIUE O HATHYUU
TEXHUYECKOU OITOKH.

3asBicHNE 00 WCTIPABICHUH TEXHUYECKOW OIMMOKU B CBEICHUAX, YKa3aHHBIX B
JTIOKYMEHTE, SIBIISIFOIIEMCST PE3YIbTaTOM MYHUIIMITAILHON YCITYTH, TIOJIA€TCS 3asBUTEIIEM
(YTIOJIHOMOYEHHBIM TPEACTAaBUTEIEM) TMOYTOBBIM OTIIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYThI), I1M00 uepe3 PecnyOnukaHCcKuil mopTan Wid
MOII.

3.7.2. IomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYLIECTBISET
MpUEM 3asBICHUS 00 MUCTPABICHUHM TEXHUYECKON OIMMOKH, PETHCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU IOKYMEHTAMHU U TMEpeAaeT UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy IOKYMEHTOB.

AJIMUHUCTpaTUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAFOTCS B TEUCHHE OJTHOTO pab0yvero JHS C JIaThl pErUCTPALUN 3asBICHUS.

PesynbraramMu BHITIOTHEHWS aIMUHUCTPATUBHBIX MPOIEAYP SBISIFOTCS: MIPUHATOEC
U 3apEerMCTPUPOBAHHOE 3asBJICHUE, HAINPABJIEHHOE HA PACCMOTPEHHE JOHKHOCTHOMY
JIUILYy, OTBETCTBEHHOMY 3a 00pa0OTKY JJOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JTOKYMEHTOB,
paccMaTpWBaeT JOKYMEHTBI M B IIEISIX BHECCHHMS WCIPABICHHA B JIOKYMEHT,
SBJISTFOIIMICS PE3YJIbTATOM TMPEAOCTABICHHUSI MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
MPOLEAYpPHI, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMHUHUCTPATUBHOTO pErjiamMeHTa, U
BBIJIACT WCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJIHOMOUYCHHOMY MPEIACTaBUTEINIO)
JUYHO TOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YIMOJHOMOYEHHOT'O TPEICTABUTENS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUYECKasK ONTMOKA, WM HAIPaBIISET
B aJpec 3asBUTENS IMOYTOBBIM OTTPABICHUEM (TIOCPEICTBOM JJIEKTPOHHON ITOYTHI)
NUCbMO O BO3MOXKHOCTH IOJIYYEHHUS JOKyMEHTa NpH mnpenoctaBieHuu B OpraH
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJEPIKHUTCSI TEXHUYECKAsK OIIMOKA.

AJIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BEITIOJTHAIOTCS B TEUYEHUE JABYX pabO4YMX JHEH mocjae OOHApYKCHHUS TEXHUYSCKOH
OMMMOKA WX TIONY4YEHUS OT JII0OOro 3aMHTEPECOBAHHOT'O JIMIA 3asSBICHUS O
JOTYIIEHHON OIIHOKE.

PesynbraramMu  BBIIOTHEHWUS ~ aAMUHUCTPATHBHBIX  TPOIEAYpP  SIBISIOTCS:
BBIJIAaHHBIN (HATIPABJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Tlopsaoxk U ¢GopMbI KOHTPOJIS 32 MPeI0CTABJIeHHEM MYHHIMIIAIbHOM
yCJIYITH

4.1. TlopsaioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMU JIOJ>KHOCTHBIMU JIMIIAMU TTOJIOKEHUNA aIMUHUCTPATUBHOTO



27

periaMeHTa v UHbIX HOPMATUBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IIPEAOCTABIEHUIO MYHUIMITAJBHON YCIYTH, & TAKKE IPUHATUEM UMH PEIICHUI

KoHTponb 3a MONHOTON M KAa4YE€CTBOM IPEIOCTABICHUS MYHULIMIAIBHON YCIyrd
BKJIIOYAeT B ce0s BBISBICHHUE M yCTPaHEHHE HApYyILIEHUH MpaB 3asBUTENICH, MPOBEACHUE
IPOBEPOK  COOJIOACHUS MPOLEAYp MPENOCTaBICHUS MYHHUIMIIAJIBHOW  YCIYyIH,
MOJITOTOBKY pelIeHui Ha aeicTBus (0e31eiCTBrE) JOHKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYTIPABJICHUS.

dopmMaMu  KOHTPOJAS 32 COOJIOJIEHUEM MCIOJHEHUS aJMUHUCTPATUBHBIX
IIPOLIEAYP SBIISIFOTCS:

1) npoBepka M COTJacoBaHME IMPOCKTOB JIOKYMEHTOB IO TIPEIOCTABICHUIO
MYHULIANAIBHOU YCITYTH;

2) IPOBOJIMMBIE B YCTAHOBJICHHOM  TIOPSJKE  TMPOBEPKH  BEACHUS
JIEJIONIPOU3BOJICTBA;

3) mpoBeieHHE B yCTAaHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX MTPOBEPOK COOIIOICHUS
IIpoLEyp NPEAOCTABIECHNS MYHULIUIIAILHON YCIIYTH.

B memsx Tekymero KOHTPOJI HCIOJB3YIOTCS CBEICHMS, HMEIOINUECS B
AJIEKTPOHHON 0a3ze JaHHBIX, CIIy)KeOHas KOPPECHOHICHIMS, YCTHas W NHCbMEHHas
uH(popMaIus JOIHKHOCTHBIX JIHIL, OCYIECTBISIOIINX BbIIOJHEHUE aJIMUHUCTPATUBHBIX
IIPOLIEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIMX JOKYMEHTOB U IPYTU€ CBEACHUS.

JI1st OCyIIECTBIEHUS! KOHTPOJIS 32 COBEPLICHUEM JEHCTBUN IPU NPEAOCTABICHUU
MYHULANAIBHOW YCIYTM W TPUHIATHU PEUICHUM DPYKOBOAMUTENK OpPraHa MECTHOIO
CaMOYINPABJICHUS  IPEACTABIAIOTCA  CIPaBKM O  pe3yibTarax IMPeIoCTaBIICHUSA
MYHULIUNAIBHOW YCIIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLIEHUSI CPOKOB, OCIEA0BATENLHOCTH U COAEPIKAHUS
aJIMMHUCTPATUBHBIX MPOUEAYP JOJKHOCTHBIE JIMIIA HEMEMJIEHHO HWH(GOPMHUPYIOT
PYKOBOIUTENS OpraHa, IPENOCTaBIIOIIEr0 MYHMIMIAIBHYIO YCIyry, a TaKke
IIPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILICHUM.

Tekymuii KOHTPOIb 32 COOJIFONEHUEM  IOCIIEN0BAaTEIIBHOCTH  JEHCTBUM,
ONPENEICHHBIX  aJIMMHUCTPAaTUBHBIMM  MPOLEAYypaMHM IO  NPEAOCTABICHUIO
MYHHMIMNAIBHON YCIIYTH, OCYIIECTBIIAECTCA 3aMECTUTEIIEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpPaBJEHUS, OTBETCTBEHHBIM 3a OpraHu3anuio  paboThl IO
[IPEAOCTABICHUI0O MYHUIIMIIAJIBHON YCIYyTH, Ha4YaJbHUKOM OTJENA, OCYILECTBIISIOLIErO
OpraHu3alrio padoThl O MPEAOCTABICHUIO MYHUIIMTAIbHON YCIIYTH.

[lepeyeHbp  MOKHOCTHBIX JIML, OCYIIECTBIAIOIIMX TEKYLIMHA  KOHTPOJIb,
YCTaHABJIMBAETCSA IOJIOKEHUSAMU O CTPYKTYPHBIX IOAPA3JEICHUSAX OpPraHa MECTHOIO
CaMOYTIPABJIEHUS U JOJDKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITops 10K M NEPUOAUYHOCTh OCYIIECTBIIECHHUS IJIAHOBBIX U BHEILJIAHOBBIX ITPOBEPOK
IIOJIHOTHI Y Ka4eCTBA IIPEAOCTABICHNS MyHULUITAJBHON YCIYTH, B TOM YHUCJIE TOPSAIOK
1 (POpMBI KOHTPOJIS 3@ IOJTHOTOM U KaUECTBOM IIPEIOCTABICHUS MyHUIIUIAJIBHOM
YCIIyTH
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4.2.1. KoHTpoJIb 32 MOJTHOTOM M Ka4€CTBOM IPEO0CTABIECHUS MyHULIUNIATbHON
YCIIyTH OCYIIECTBIsIETCS B (hopMax:

1) mpoBeneHust NpOBEPOK;

2) paccMOTpeHus xano0 3asBuTesiel Ha neictBusg (6e3neictrue) ucnonkoma ClII,
a TaKKe UX JOJKHOCTHBIX JIUL, MyHULIMTIANBHBIX CIYyXKaIIHX.

4.2.2. B npenax OCYIIECTBIECHUS KOHTPOJS 3a IOJHOTOM M KauecTBOM
NPEIOCTaBIEHUS] MYHUIIUMAIBLHON YCIyTd TPOBOJIATCS IJIAHOBBIE W BHEIIAHOBBIC
npoBepku. [lopsgok W NEpUOAMYHOCTH OCYLIECTBICHHUSA IUIAHOBBIX MPOBEPOK
ycTaHaBNWBaeTcss T1iaaHoM pabotrel wucmonkoma CII. Tlpum mpoBepke MOTyT
paccMaTpuBaThCS BCE BOIPOCHL, CBS3aHHBIE C MPEIOCTABICHUEM MYHUIIUNAIBHON
ycayru  (KOMIUIEKCHBIE IIPOBEPKM), WJIM OTAEIbHBIM  BOIPOC, CBSI3aHHBIM C
NpeIoCTaBIEHUEM MYHHIIMIIAIBHOW YyCiIyrn (TemaTudeckue mpoBepku). I[IpoBepka
TaK)K€ MOXET MPOBOJUTHCS MO0 KOHKPETHOM kajio0e 3asiBUTEIIS.

4.2.3. BHennaHOBbIE TPOBEPKU MPOBOASITCS B CBSI3U C IPOBEPKOM yCTpaHEHMUs
paHee BBISBJICHHBIX HApYIICHUH aJMHHHUCTPATHBHOIO PETJIAMEHTA, a TaKXKe B CiIydae
NOJTyY€eHUs kaylo0 3asBuTeNnel Ha neicTBus (0e3nerictBue) ucnonkoma ClI, a Taxke ux
JOJKHOCTHBIX JTUI], MYHUITUITATBHBIX CITYKAIUX.

4.2.4. Pe3ynbTaThl IPOBEPKH OGOPMIIAIOTCS B BHUJIC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEJIOAKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOKHOCTHBIX JIUL] OPTraHa, MPEI0CTABIISIOLIETO
MYHULIUIIAIBHYIO YCIIYTY, 3a pelleHus U AelcTBus (0e3aeiicTBre), NpUHUMaeMble
(ocylecTBIIIEMbI€) MU B XOJI€ MPEIOCTABICHUSI MYHUIIUTIATBHON YCIIYTH

[To pe3ynbraram mpoBeIEHHBIX IPOBEPOK B CIy4yae BBIABICHUS HAPYUICHUH MpaB
3asBUTENICH BUHOBHBIE JIUIA TMPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickont @enepanum.

PykoBoguTenb opraHa MECTHOTO CaMOYIpPAaBIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUN.

PykoBoautenb (3aMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TMOJApa3ieieHus
OpraHa MECTHOT'O CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE WU
(uM) HeHaJJexallee BBIMOJHEHWE aJMUHUCTPATHUBHBIX JEUCTBHUM, YKa3aHHBIX B
paszzene 3 aAMUHUCTPATUBHOTO PETJIaMeHTa.

JIOMKHOCTHBIE JIWIIa W WHBIE MYHUIIMIATIBHBIE CIyXKalue 3a peHieHus Hu
neictBus (Oe3nelicTBUE), MpUHUMAEMbIe (OCYIIECTBIsIEMbIE) B XO/€ IPEIOCTaBICHUS
MYHHUITUTIATHHON YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIIHCTBOM MOPSIIKE.

4.4. TlonmoxxeHwusi, XapaKTepU3yIoue TpeOOBaHUS K MOPSAKY ¥ popMaM KOHTPOJIS 3a
MPEeIOCTaBICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI TPaXKIaH, UX
00bEIMHEHUH U OpraHU3aIul
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KonTponp 3a mpemocraBlieHHeM MYHHUIIMIAIBHONW YCIYTHM CO CTOPOHBI Tpa)<aaH,
uX OOBCOTWHEHWH W OpTaHU3AIMKA, OCYIIECTBISAETCS IOCPEACTBOM OTKPBHITOCTH
JEITENbHOCTA  OpraHa  MECTHOTO  CaMOYMNpaBJieHUs  TpU  NIPEIOCTaBICHUHU
MYHUITUTIATBHOW ~ YCIYTH, TIONYYCHHS TIOJHOM, aKTyaJlbHOW H  JIOCTOBEPHOM
uH(bOpMAITUU O TOPSAJKE MPEAOCTABICHUS MYHUIUTIATBLHOW YCIYIH M BO3MOXKHOCTHU
JOCYJeOHOTO pacCMOTpeHUss oOpaimieHui (kajmob) B Ipolecce IpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneonblii (BHecyaeOHbI) MOPSA0K 00KaJI0BAHNS pPellieHUil U 1elicTBH
(0e3nmeiicTBHS) OpPrana, NPeAOCTABJIAKINET0 MYHUIIUNIAIBHYIO YCJIYTY,
MHOTO(yHKIMOHAJBLHOI0 LIEHTPA MPeI0CTABJIEHUS TOCYyIaPCTBEHHBIX H
MYHUIMIAJBHBIX YCJIYT, OpraHu3anuii, ykazanHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIMII,
MYHHUIHMNAJBHBIX CJIYKANIUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPAaBO Ha 00KaTOBaHUE B TOCYACOHOM MOPSAIKE pElIeHUN
u JedcTBUid (Oe3leiCTBHsI) OpraHa, HpPeIOoCTaBISIOIIEr0 MYHHUIMNAIBHYIO YCIYTy,
JOJDKHOCTHOI'O  JIMIIA  OpraHa, IpeJOoCTaBJSIOIIEr0 MYHULMIIAJIBHYI  YCIYTY,
MYHUIMNIATBHOTO  CIYXKAIlller0,  PYKOBOJAUTENS ~ OpraHa,  MPedOCTaBIISIOLIEIO
MYHULUTATbHYIO yCIIyTYy, MHOTO(YHKIIHOHAIBHOT O LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOI'O LIEHTPA, OPTaHU3alUl, IPeTyCMOTPEHHBIX YacThio 1.1 cTaTbhu
16 ®enepanpHoro 3akona Ne 210-D3, a Takke UX paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 5KajI000ii, B TOM YHUCIIE B CIEAYIOIINX CIydasiX:

1) HapylieHue cpoka perucTpanuu 3amnpoca O NpeJoCTaBICHUN MYHULIUIIATbHON
YCIIYTH, 3a1pOca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpoKa IpPEJOCTaBIEHUS MYHULIMIAIbHOW yciyru. B ykazaHHOM
ciaydyae JocyneOHoe (BHecyAeOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN W JIeUCTBUUN
(6e3meiicTBUSI) MHOTO(PYHKITMOHAIBHOT'O HEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIHHOTO
LEHTpa BO3MOXKHO B CJy4yae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS U
neiictBus  (0e3deiicTBHE) KOTOPOrO  OOKamyroTCS, BO3JOXKEHAa (QYHKIUS  I10
IPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHUIUIAIBHBIX YCIyr B IIOJHOM 00bEME B
nopsiAKe, onpeneneHHoM 4acTeio 1.3 craten 16 ®enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHuE y 3asIBUTEINS IOKYMEHTOB WM HHGOPMAIIMH JINOO OCYIIECTBICHUS
NCUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPhIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMM TPAaBOBbIMM akTamu Poccuiickon @enepauuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TaTapcraH, MyHULMIANbHBIMU MPABOBBIMU aKTaMHU
JUTSl IPEAOCTaBIICHU MYHULIUIIAJIBbHON YCIyTH;

4) orka3 B mpueMe JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMM IPpaBOBbIMM akTamu Poccuiickonn @enepanuu, HOPMATUBHBIMU
paBOBBIMM akTamMHu PecnyOnmuku TaTapcTaH, MyHULIMIIAJbHBIMU MPABOBBIMU aKTaAMU
JUIsl IPEOCTABIICHAS] MYHULIUITAJIbHON YCIIYTH, Y 3aSBUTEILS;

5) oTKa3 B MpPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHUS OTKa3a He
IPEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU M NPUHATHIMH B COOTBETCTBUM C HHUMHU
VHBIMM HOPMATUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepaunu, 3aKOHAMU U
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MHBIMM  HOPMATUBHBIMHU  TpaBOBbIMM  akTamu  Pecmybmuku  Tarapcran,
MYHHUIIUTIAJHHBIMA ~ MPABOBBIMHM  aKTaMHd. B yKa3aHHOM ciy4dae JocyaeOHoe
(BHecyneOHOE) oO>KajoBaHME 3asBUTEIEM peHIeHuH u AceicTBui  (0e3meicTBs)
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa, pPaOOTHHKAa MHOTO(YHKIIMOHATBLHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JICUCTBUS
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOkKEHA (YHKIUS 110 IPEIOCTABICHUIO
COOTBETCTBYIOIIIUX MYHUIMMAIBHBIX yCAYr B TIOJHOM OOBeME B TOPSIKE,
ornpeneneHHoM yacteio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS NPHU NPEIOCTABICHUM MYHUIMNAIBHOW YCIYrd
IJIaThl, HE MPEIYCMOTPEHHOM HOPMATHMBHBIMH NIPaBOBBIMH akTamu Poccuiickon
®denepand, HOPMATHUBHBIMM  TPaBOBbIMM  akTaMu  PecnyOnuku  Tarapcraw,
MYHHUITUTIATHHBIMH ITPABOBBIMU aKTaMH,

7) oTKa3 opraHa, MpeAOCTaBIAIONIETO MYHUIIMIIAIBHYIO YCIYTY, HOJKHOCTHOTO
JUIa OpraHa, MPeAOCTABIISIONIEr0 MYHULIUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIIBHOT'O
[EHTpa, pabOTHUKAa MHOTO(YHKIIHOHATIBHOTO LIEHTPA, OPraHU3aIHHi, TPeTyCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, wim ux paOOTHUKOB B
WCIIPABJICHUM JOMYIIEHHBIX WMH OIEYAaTOK W OIMMOOK B BBIAAHHBIX B PE3yiIbTaTe
MPENOCTaBICHUS ~ MYHMIIMITAIBHOW  YCIYrM  JIOKYMEHTax Ju00  HapylIeHHE
YCTaHOBJICHHOTO CpOKa TaKWX HWCIpaBieHHid. B yka3aHHOM ciydae gocyaeOHOe
(BHECynmeOHOE) oOOJKajoBaHWE 3asBUTEIEM peEHICHUH u AcicTBUN (0e3meiCTBS)
MHOTO(QYHKIIMOHAJIFHOTO  I[EHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B ClIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIbHBIA IEHTP, PEUICHUS U IEeUCTBUSA
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TIPEIOCTABICHHUIO
COOTBETCTBYIOIIIUX MYHHUIMMAIBHBIX yCIAYr B TOJHOM OOBEeME B TOPSJIKE,
ornpeneneHHoM yacteio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHWE CpOKa WM TMOpsAKa BbIJIAYM JOKYMEHTOB [0 pPE3yJibTaTram
NPEI0CTaBICHUSI MYHUIIUTIAIBHON YCIYTH;

9) npuOCTaHOBIICHUE MPEJOCTABICHHS MYHUITUTIAIHHOU YCIYTH, €CJIU OCHOBaHUS
MIPUOCTAHOBJICHUSI HE MPETYCMOTPEHBI (elepabHBIMA 3aKOHAMUW W TPUHATBIMU B
COOTBETCTBHM C HUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMHu Poccuiickoit
®denepalvy, 3aKOHAMU W HWHBIMA HOPMATUBHBIMHU IPaBOBBIMU akTamMu PecryOnauku
Tarapctan, MyHHIIMTIaJILHBIMU MTPABOBBIMU aKTaMU. B ykazaHHOM ciydae AgocyneOHoe
(BHecynneOHOE) oO>kajoBaHUE 3asiBUTENIEM pelleHuid U JedcTBuil  (06e3aeiicTBus)
MHOTO(YHKIIMOHAJBHOTO  IL[EHTpa, paOOTHUKAa MHOTO(YHKIIMOHATIBHOIO LIEHTpa
BO3MOXHO B CIIy4yae, €CIi Ha MHOTO(QYHKIIMOHAIHHBIA IEHTP, PEIICHUS W JICUCTBUS
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIIMX MYHULMUMANBHBIX yCAYr B TOJHOM OOBEME B TOPAJIKE,
onpeneneHHoM yacteio 1.3 crareu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHme y 3asBUTENS MPH MPEIOCTABICHWH MYHUIIUMAIBLHOW yCIyru
JOKYMEHTOB WU WHGOpPMAIHK, OTCYTCTBHE WU (WJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUChH MPU MEPBOHAYAIBHOM OTKa3€ B MpPHEME JIOKYMEHTOB, HEOOXOUMBIX IS
MPEeIOCTaBIEHUS] MYHUIIUNIATBHONW yCIyTH, JIUOO B MPENOCTABICHUA MYHHIIMITATBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX MYyHKTOM 4 dactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jnocyaeOHoe (BHecyaeOHOe)
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o0>KaJoBaHHE 3aABUTEIIEM pelIEHU 51 JIEUCTBUI (6e3nericTBUA)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIbHBIA LEHTP, PEIICHUS U JEUCTBUS
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOkKEHA (YHKIUS 110 MPEIOCTABJICHUIO
COOTBETCTBYIOIIMX MYHULHUNAIBHBIX YyCIyr B IOJHOM 00bEME B TOPSJIKE,
onpeaeneHHoM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. KanobGa mnogaercs B NHCbMEHHOM QopMe Ha OyMa)XHOM HOCHTENE, B
ANIEKTPOHHON ¢dopMe B OpraH, MPEAOCTABISIOMUNA MYHUIUIIATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN I[EHTP JMOO B COOTBETCTBYIOIIMM OpPraH rocyaapCTBEHHOMN
BJIACTH, SBIAIONIMICA ydpeauTeleM MHOTro(QyHKIIMOHAIBLHOIO IIeHTpa (Jnanee -
yupeiuTeslb  MHOTO(YHKIIMOHAJILHOTO  LIEHTpa), a Takke B  OpraHu3alu,
npenycMoTpeHHble yacTbio 1.1 crateu 16 @eaepanbHoro 3akona Ne 210-P3. YKanoosl
Ha pelieHus W JercTBus (0e3/leiicTBUE) PYKOBOJIUTENS OpraHa, MpeoCTaBIISIONIETO
MYHUIMNIATBHYIO YCIYTY, OJIal0TCS B BBILIECTOSIIINNA OpraH (IpU €ro HaJlm4um) Jubo B
CIIy4ae €ro OTCYTCTBHS PACcCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAUTEIIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMNANBHYIO yciayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nelicTBue) paOOTHHKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha perieHuss W JICUCTBUS
(6e3neticTBHE) MHOT'0()YHKIITMOHAILHOT O LEHTpA MOJAKOTCS YUPEIUTETIO
MHOTO()YHKIIMOHATLHOTO IIEHTPA WM JOJDKHOCTHOMY JIUITYy, YIOJHOMOYCHHOMY
HOPMATHUBHBIM TPABOBBIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus U
neiictBust (Oe3nelcTBre) paOOTHUKOB OpraHU3alldid, MPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3, moparoTcsi PYKOBOJIUTENSAM 3STHUX
OpraHU3aIUu.

JKamoba Ha pemeHmss u jeicTBug (Oe3ICHCTBHE) OpraHa, MPEaOCTaBIISIOIICTO
MYHUIMNIATBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpegoCTaBIISIIOIIETO
MYHULUNAIBHYIO YCIYry, MYHULHMIAJIBHOIO CIIYXaIlero, PpyKOBOAMUTENS OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTY, MOXET OBITh HampaBlieHa MO IOYTE,
yepe3 MHOroyHKIMOHAJIbHBIM UEHTp, C HCHOJIb30BAHHEM HH(OPMAIMOHHO-
TEICeKOMMYHUKAMOHHOW  cetu  «MHTepHeT», OQHUIMaIbHOTO caidTa Oprasa,
NPEeOCTaBISAIONIEr0  MyHUIMNAIbHYIO  ycayry, Eaunoro  moprama  nmbo
PecnyGnukaHckoro noprasna, HHPOPMAIIMOHHON CUCTEMBI JOCYJ€0HOr0 00XkKajloBaHus,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JTUYHOM IpreMe 3asBuTens. JKanoba Ha penieHus u
NENUCTBHS (Oe3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAIBHOIO  IIEHTpa MOXKET ObITh HampaBi€Ha [0 I[o4YTe, C
UCIIOJIb30BAaHUEM  HH(POPMAIIMOHHO-TEIECKOMMYHUKAIMOHHOW — cetn  «HTepHeT»,
opumanbHOro caiita MHOTO(PYHKIMOHAIBHOIO LEHTpa, EnuHoro mnoprana Jumbo
Pecny6mkanckoro nmoprajia, HHPOPMAIMOHHOW CHUCTEMBI JOCYeOHOTO 00KaloBaHMs,
a TAK)K€ MOKET OBbITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha peleHus u
neicTBus (Oe3melcTBHE) OpraHu3aIuii, MPEeayCMOTPEeHHBIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akona Ne 210-d3, a Takke Ux paOOTHUKOB MOXKET OBITh HaIpaBjieHa
0 TIO0YTe, C MCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH
«HTepHer», odUIMANBHBIX CAWTOB ASTUX opraHu3auuii, EgmHoro mnoprama nm6o
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PecniybnukaHcKkoro mopTajia, a TakXe MOXKET ObITh MPUHATA MPU JUYHOM NpHEME
3asIBUTEISL.

5.3. XKanoba nomkHa colepKaTh:

1) HauMmeHOBaHUE oOpraHa, MPEJOCTABISIIONIEIO0 MYHHUIMNAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEJOCTABIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIYyTy, JHOO
MYHHUIIMTIATBHOTO CIIYXAIIero, MHOTO()YHKIIMOHAILHOTO 1IEHTPa, €r0 PYKOBOIUTENS U
(unn) pabOoOTHHMKA, OpraHM3alui, NOpPeaIyCMOTpeHHbIX 4acTbto 1.1 crarbu 16
®denepanpHOro 3akona Ne 210-D3, ux pykoBoauTtenel u (Min) paOOTHUKOB, PEIICHUS U
neiicTBus (6e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OT4eCTBO (TIOCIIEHEE - MPU HATWYWH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOrO JUIA JIMOO HAMMEHOBAaHME, CBEJCHUS O MECTE
HAXOXKIEHUS 3aABUTENA - IOPUAMYECKOro JUIA, a TaKKe HoMep (HOMepa) KOHTAKTHOI O
tenedoHa, agpec (aapeca) MEKTPOHHON MOYTHI (TPU HAJTUYKMK) U TIOYTOBBIM aapec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEINIO;

3) cBemenmst 00 00X aTyeMBIX PEIICHUAX U JNEUCTBUSX (Oe37eiicTBHMU) OpraHa,
MPEAOCTABISIONIETO0 MYHULHUNAIbHYK)  YCIYry, JOJDKHOCTHOTO JIMIA  OpraHa,
MPEIOCTABISIONIET0 MYHULUNAIBHYIO YCIYTy, JUO00 MYHUUMIAIBHOTO CIIyXalllero,
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3aluin, NpeaycMOTpEHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB;

4) noBoabl, HA OCHOBAaHWU KOTOPBIX 3asBUTENb HE COTJACEH C PEUICHUEM U
neiictBueM (0Oe3elcTBHEM) OpraHa, NPEJOCTaBISIOUIEr0 MYHUIMMIAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIISIIONIEIO0 MYHHUIIMMAIBHYIO YCIYTy, JHOO
MYHUIMNIATBHOTO  CIY)KAIlller0,  MHOTO(YHKIIMOHAJILHOIO  IEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpPTraHu3aIri, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBHUTENIEM MOTYT OBITh
MPEACTABICHbl JOKYMEHTHI (TIPU HAJIUYMM), MOJTBEPKIAIONINE JOBOJABI 3asBUTEIS,
7100 UX KOTHH.

5.4. lloctynuBiuas kano0a MoJIeKUT PErUCTPALIMU B CPOK HE MO3HEE pabouero
TIHS1, CJIEAYIOIIErO 32 THEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEIOCTABIISIONIMNA MYHUIIUIAIBHYIO
yCIIYI'y, MHOTO(QYHKUMOHAJIbHBIA LIEHTP, YYPEOUTEII0 MHOTO(YHKIIMOHAIBHOIO
LIEHTpa, B OpraHU3allM, MNpeaycMOTpeHHble 4acThio 1.1 cratbm 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BblmIeCTOAMN opraH (MpU €ro HaJU4KMH), MOAJIEKHUT
PacCMOTPEHHIO B TE€UCHHE TSTHAALUATH pabodux ITHEH CO NIHA €€ PEerucCTpaluu, a B
ciiydae 00>KaJloBaHMS OTKa3a OpraHa, MpelOoCTaBJISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTPA, OpraHu3aluid, MpelyCMOTPEHHbIX YacTbio 1.1 cTtatbu
16 ®enepanpHoro 3akoHa Ne 210-D3, B mpueme JOKYMEHTOB y 3asBUTENsS OO B
UCIIPABJICHUM JIOMYIIEHHBIX OINEYaTOK W OIMOOK WIM B ciydae oOOKajloBaHUS
HapyIIEHUs! YCTAaHOBJIEHHOTO CPOKA TAKWUX HKCIPABICHUI - B T€UEHHUE MATH padoumx
IHEN CO JIHS €€ PETUCTPALIHH.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHHUS KaloObl MPUHUMAETCSI OAHO U3 CIEAYIOITUX
pELICHUN:
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1) xamoba yJIOBIETBOpSETCS, B TOM 4ucie B (OpME OTMEHBI MPHUHATOIO
pelieHus, UCTIPABJICHUSI JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJIAHHBIX B PE3YyJIbTaTEe
MPEAOCTABICHUS MYHHUIMIIAJBHOW YCIYyTM JIOKYMEHTaX, BO3Bpara 3asBUTENIO
JICHEKHBIX CPEJCTB, B3MMAaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMUA akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IPABOBBIMM aKTaMHU
Pecniybnuku Tatapctan, MyHUIIMTIATbHBIMU TPABOBBIMU aKTaMU;

2) B y/1IOBJIETBOPEHUH 5KAJTOOBI OTKA3bIBAETCS.

He mno3nnee nHs, cieAayromiero 3a JHEM MPUHATUS PEHICHUs, YKa3aHHOTO B
HACTOSIIIIEM TMYHKTE, 3asBUTENI0 B MUCbMEHHON (OpMe W MO KEITaHUIO0 3asBUTEISI B
ANEKTPOHHON (opMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHUS KaT00bI.

5.7. B cnywae mpu3HaHUA >KajloObl MOZJIEKAUIEH YAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O Pe3ybTaTaX pPacCMOTPEHUS >KajoObl JaeTcss uHpopManus o ACHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  NOPENOCTABISIIOIIMM  MYHULMOAIBHYIO  YCIYTY,
MHOTO() YHKIIMOHATBLHBIM [IEHTPOM JTMOO OpTraHu3aIuei, mpeaycMOTpEeHHON JacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enaX HE3aMEIJIUTEIBHOTO YCTPAHECHUS
BBISIBJICHHBIX HAPYIICHUU MPU OKAa3aHUU MYHHUITUTIATBLHON YCIYTH, a TAKXKE MPUHOCATCS
M3BUHEHUS 32 JOCTaBIICHHBIE HEY00CTBA M YKa3bIBaeTCs MHGOPMAIHS O TaTbHEUIITUX
JEUCTBUSAX, KOTOpbIE HEOOXOJWMO COBEPIIUTH 3aABUTEII0 B LEIAX MOJy4YCHUS
MYHULIUNAIBHOW YCITYTH.

5.8. B ciyyae mpusHaHus KaJloObl HE MOJIEkKAIIEH yIOBIETBOPEHUIO B OTBETE
3aBUTENII0 O peE3yJbTaTaX pPacCMOTPEHUsI >KAJIOObl JAlOTCsl apryMEHTUPOBAaHHbBIC
pPa3bACHEHHUS] O TNPHYMHAX TPUHATOTO PEHICHUs, a Takke WHGOpMaIus O TMOpPSAKe
00>KaJI0BaHMs IPUHSATOTO PEIICHUS.

5.9. B cnyyae yCTaHOBIJICHHSI B XOJI€ WJIU TI0 pe3yJIbTaTaM PacCMOTPEHUS >KaJ00bl
MIPU3HAKOB COCTAaBa aJMHHUCTPATUBHOIO NPABOHAPYLICHHUS WM MPECTYIUICHUS
JOJPKHOCTHOE JIUI0, pa0OTHUK, HaJEIEHHBIE TTOJIHOMOYHUSIMU 0 PACCMOTPEHHIO Kano00,
HE3aMeIUTENbHO HAIPABJISIOT UMEIOIIMECS MAaTEPUAIIBI B OpPraHbl IPOKYPaTypHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY
periaMeHTy NpeaoCcTaBiICHUs
MYHULIMTAIBHOW YCIYTH O BbJIaue
CIPaBKU (BBIMTUCKH)

®opma

(bnank oprana, NpegOCTABISIIONIEr0 MYHUIIUNAIBHYIO YCIYTY)

CIIPABKA

Ceenenust 00 PJIEKTPOHHON TTOATHCH

HomxuoctHoe auno (PHO)

(MOANMUCH YIIOTHOMOYEHHOT O
JOJIKHOCTHOT'O JIMIIA OpTraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy npeaocTaBiICHUs
MYHULIMNAIBHOW YCIYTH MO BblJIaue
CIPaBKU (BBIMTUCKH)

®opma
(bnank oprana, NpegOCTABISIIONIEr0 MYHUIIUNAIBHYIO YCIYTY)

Komy:

KoHrtakTHbIC JaHHBIC!

HpeI[CTaBI/ITGJ'IB .

KonTakTHbIC AaHHBIC IIPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MPEJOCTABICHUN MYHUIIMIIAIbHON YCIIyTH

0 BbIJIa4€ CIPABKU (BBIIUCKH)
OT No

PaccmorpeB Bame 3asBieHue ot Ne 51
IIpUJIaracMsole K HEMY JTOKYMEHTHI, YIOJITHOMOYEHHBIM OpraHoM
IPUHSTO PELIeHHE 00 OTKa3€e B BbIJAYE
CIPaBKHU (BBIMUCKH) MO CIEAYIONIEMY OCHOBAHUIO:

JlononHuTenbHas HHOOPMALINS

Ceenenus 00 37IEKTPOHHOM MOANNCH

HomxuoctHoe auno (PHO)

(TTOAIUCH YITOJTHOMOYEHHOTO
JTOJDKHOCTHOTO JIUITA OpraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
periiaMeHTy npeocTaBICHUs
MYHULMIIATBHOW YCIIYTH IO BbIJAYE
CIPaBKU (BBIMTUCKH)

dopma

(bnank oprana, NpegOCTABNISIIONIEr0 MyHUITUNAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHBIC AaHHBIC IPEACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MpUeMe JIOKYMEHTOB, HEOOXOUMBIX JIJISI MPEIOCTABIICHHS
MYHHIIMIIAILHON YCITYTH 110 BBIJaue CIPAaBKH (BBITUCKH)
oT No

PaccmorpeB Baie 3asBieHune ot No u
MpUIaracémble K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO peleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JIJISl MPEAOCTaBICHU MYHHUIMIIAIBHOW YCIyTy O

BbIJlau€ CIIPaBKH (BBIITMCKH) 1O CIEAYIOIUM OCHOBAHUSIM:
1.
2.

Pa3psicHeHue npuyuH oTKa3a:

JlononHuTeNbHASE HHPOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCA B YIOJIHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEAOCTABIECHUHN YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYILIECHUIA.

JlaHHBIE OTKa3 MOXET OBITh O00XKaJIOBaH B JOCYJIEOHOM TMOPSAJKE MyTeM
HaIpaBJICHUS 5KaJI0ObI B YIIOJTHOMOYCHHBIN OpraH, a TakKe B CyZ€OHOM TMOPSJIKE.

Caenenust 00 371€KTPOHHOM MOANNCH

JomxaocTtHOe Jutio (PHO)

(MOAIUCH YIIOTHOMOYEHHOT O
JOJ>KHOCTHOTI'O JIMIIA OpraHa)
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[Tpunoxenue Ne 4

K AIMHHHCTPAaTUBHOMY
periiaMeHTy Mpe0CTaBICHUS
MYHHITUTIAIBHON YCIIYTH TI0 BBIAYE
CIIPaBKH (BBIMTUCKH)

dopma
B
(HaMeHOBaHUE OpraHa MECTHOTO
caMOyTMpaBJICHUS )

oT

(pamMunus, uMsi, OTYECTBO, MACTIOPTHHIE
JTaHHBIE, PETUCTPAIHIO TT0 MECTY
YKUTEIBCTBA, aJIPEC AJIECKTPOHHOMN MOYTHI,
TenedoH)

3ASBJIIEHUE
O BbIJ]a4€ CTPABKU (BBIMHICKH)

[Ipomury Bac BbigaTh cripaBKy (BBIHUCKY)

(Yka3zaTb BUJ CIIPABKH)

K 3asBnenuto npuiararores:

Pe3ynpraT npenocTaBieHrs] MyHULANIAIBHOW YCIYTH, MPOILY MPEAOCTABUTD:

[ 18 muunsiit xaGumer [Toprana rocyaapcTBEHHBIX M MYHULMIAIBHBIX YCIyT
Pecnyonuku Tarapcran;

DB MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yeryr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamuck) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periiaMeHTy npeocTaBICHUs
MYHUITUTIATHFHON YCIIYTH TIO BBIJA4e
CIPaBKU (BBIMTUCKHU)

PykoBoaurento
HcnonmHuTEnbHOTO KOMUTETA

OT:

3ASBIIEHUE
00 UCNpaBICHUH TEXHUYECKOH OIIMOKH

CooOmraro 06 ommbke, AOMYIIEHHONW MPU OKa3aHUM MYHUIIMIIAIBLHON YCIyTU MO
BbIJ]a4Y€ CIIPABKU (BBIITUCKH).
3anucaHo:

[IpaBuibHBIE CBEEHNUSA:

[Ipomy ucmpaBuUTh  JAONYIIEHHYIO TEXHUYECKYI0 OIIMOKY U BHECTH
COOTBETCTBYIOIIME  M3MEHEHHMs B  JIOKYMEHT,  SBJLIIOIIUNCS  PEe3yJIbTaToOM
MYHULIUNAIBHOW YCIIYTH.

[Ipunararo cnegyronme JOKyMEHTHI:

1.

2.

B cnyyae npunsaTus pemieHuss o0 OTKJIOHEHHM 3asBICHHUS 00 HCIpPaBICHUU
TEXHUYECKON OIIMOKHM POy HAlPaBUTh TAKOE PEIICHUE:

HIOCPECTBOM OTIPABIICHHS JIEKTPOHHOT'0 JOKYMeHTa Ha aapec E-mail: ;

B BH/JIE 3aBEPEHHON KONMMM Ha OyMa)KHOM HOCHTEJIE IOYTOBBIM OTIPABIECHUEM IO
aapecy:

Hacrosiiym noarBepkaaro: CBEACHUS, BKIFOYEHHBIEC B 3asBJICHUE, OTHOCSIIUECS K
MOEM JMYHOCTH U TPEACTABISIEMOMY MHOIO JIMIYy, a TaKX€ BHECEHHBICE MHOI HUXKE,
nocTOBEepHbL.  JIOKyMEHTBI  (KOMWM  JOKYMEHTOB), TPWIOKECHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBAaHUSM, YCTAHOBJIEHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
@denepanuy, HA MOMEHT MPEICTABICHUS 3adBJICHUS STH JOKYMEHTBI JICWCTBUTEIBHBI U
COZIEpKAT JOCTOBEPHBIE CBEICHUS.

(mata) (oamuCH) (®.1.0.)



