[TOCTAHOBJIEHHE

McnonHuTenbHoro koMmuteTa MpKkeHsamcKkoro cebekoro noceneHmus
MeH3eIMHCKOro MyHULUNaIBHOTo paifona Pecriydnvku Tarapcerat

«O BHeCeHHHN U3MEeHeHH i B nocTaHoBaeHHe MecMo/THUTEIBLHOT0 KOMHTETA
W pKeHSIICKOr0 CellbCKOro noceennst MeH3e IMHCKOro MYHHLUHIAIBHOTO PaiioHa
Pecny6anku Tataperan ot 05 deBpans 2020 roaa Ne 1 «O0 yrsepxaeHun
AAMHHHCTPATHBHBIX PErJIaMeHTOB MPe10CTABJICHH MYHHUHNAIBHBIX YCIyD»

oT «21» anpens 2022 r., No 8

B uensx MpUBeNeHHs HOPMATHBHBIX [1PABOBbIX AaKTOB B COOTBETCTBME C
NeficTBYIOIMM  3aKOHOAaTenbeTBOM, McemonnuTtensubiii  komuteT  VpkeHsiickoro
CeNbCKOro  MocefleHuss MeH3eNMHCKOro MyHULMnanbHoro paioHa PecnyOnuku
TatapcTaH '

[MOCTAHOBJIAET:

. TIlpunoxenue No 4 Kk nocraHoBieHuo HCnoaHuTe1pHOr0  KOMHTETA
MpKeHALICKOro CeJIbCKOro  rocesieHnss MeH3elMHCKOTO  MYyHHUHTMATbHOro  paioHa
PecniyGnukn  Tatapctan ot 05 ¢espans 2020 rogpa Ne 1 «O6 yrBepikaeHun
AJIMMHUCTPATHBHBIX  PErIaMEHTOB  MPEJOCTABACHHMs  MYHMUHNAAbHBIX — YCIyr»
M3IT0KUTh B HOBOH pelakLuu (Mpuiaraercs).

2.MMocranosnienne McnonuutenbHoro kKomuteta MpKEHSUICKOTO  CeIBCKOTO
nocenenust MeH3eAMHCKOrO MyHUUMNanbHoro paiiona Pecnydauku Taraperan
or 20.11.2012r. Ne 32 «O6 yTBepxkaAeHWH aAAMUHUCTPATUBHOIO perjiamMeHTa
MpeJocTaBieHuss MYHHULMIANbHBIX YCIYr [0 Bbllaue CMPaBOK W BBIMHCOK H3
MOXO3SWCTBEHHOW KHUTH MPKEHSIICKOro CeNbCKOro NnoceIeHus» CHUTaTh YyTPaTUBLINM
cuiy.

3.IToctanosnenue KcnonuuTenbHoro KoMmutera MpKeHSAIICKOro CelbeKoro
nocesneHnss MeH3eIMHCKOr0  MyHUUMUnaibHoro paitona PecriyOawkw  Tartapcra
or 24.08.2015r. Ne 15 «O6 yTBepKAE€HHWHW AAMHUHHUCTPATUBHOIO periaMeHTa
NpefoCTaBIeHUs MYHHULHANATIBHOH YCIYrH M0 MPUCBOCHHIO (H3MEHEHHIO, YTOUHEHHIO,
AQHHYJIMPOBAHUIO) aipeca 00BEKTY HEABHAKHMOCTH» CUMTATH YTPATHBLIMM CHUIY.

4 Hacrosiiee MocTaHoOBAEHHE NOAISKUT OpHLHANEHOMY 0NYyO0JIMKOBAHHIO.

S.KOHTPOHB 34 UCTTOJTHEHUEM HaCTOMALLEero nmocTaHoBIEeHUWs OCTaBIIAD 3a coboi.

=,

U ’“:::f BI\\

w\b\l Mgy ~ A
N et
v

N.3.Kamanos

PykoBoauTesb

)

Toabt 600,

o
NN
S

Akl

i, o
4,,:" it "‘_“‘,@k
R T R e



ITpunoxenne Ned
K TIOCTaHOBJICHUIO
HcriomHUTENbHOTO KOMHTETA
HpKeHSICKOTO CebCKOro MOCENeHHUs
MeH3eIMHCKOr0 MyHUITUNATBHOTO
paiiona PecniyOnuku Tatapcran
ot 05.02.2020. Ne 1
(B pemakiuy MoCTaHOBJICHHS

ot «21»anpens 2022 Ne 8)

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJICHU MYHUIIMITAJbHOM YCJIYT'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenMer peryiaupoBaHUs aIMUHUCTPATHBHOTO PETrIAMECHTA

Hacrosimuii amMUHUCTPATUBHBIN pErjlaMeHT MpPeOCTaBICHUS MYHUIIUMATBbHON
yciyru (fajiee — aIMUHUCTPATUBHBIN PErJIaMEeHT) YCTaHABIMBAET CTAaHAAPT U MOPSIOK
NPeIOCTaBICHUS] MYHUIIMIIAJIbHOW YCIYTW IO BbIJaye CHpPaBKU (BBIMUCKH) (manee —
MYHHULHUIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHMIIMIAIBHOWU YCIYTH,
ABJIAIOTCS (PU3UUECKUE JINIIA (Jaee — 3asiBUTEID ).

1.2.2. C 3asgBieHuWeM BIpaBe OOpAaTUTbCA MPEICTABUTEIb  3asiBUTEIS,
JEHUCTBYIOIINI HA OCHOBAHUU JIOKYMEHTA, YOCTOBEPSAIOIIETO €ro MOJHOMOYHS (Janee
— IPEJICTAaBUTEIb 3aABUTEIIA ).

1.3. Topsimox nHGOPMUPOBAHUS O IPEIOCTABICHUN MYHUIIUITAIbHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKE NPENOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJEPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oQUIMAIBHOM CaiTe MYHUIMIIAIBHOTO paioHa B HWHHOPMAIMOHHO-
TeslekoMMyHuKarmoHHou cetn «MuatepueT» (https://menzelinsk.tatarstan.ru);

3) na Iloprame roCcygapCTBEHHbIX W MYHULUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid moptan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (manee — Exunbrit moprain);



5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME [0 BONpPOCAM NPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B HcnonaurenbHOM KomuTeTe MPKEHSIICKOTO CEIBCKOTO IMOCEICHHUS
MeH3enuHcKoro MyHuMnanabHoro paiiona Pecniyonuku Tataperan (nanee — Mcenonkom
CID).

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpY TUCbMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 MOYTE, B 3JIEKTPOHHOUN (hOpMe MO NEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, PecriyOiMkaHCKOM MOpTaie O MOPSIKe
M CpOKax TWPEJOCTaBICHUS MYHUIMIIAIBHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHMIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECIIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCsS 0€3 BBITOIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOECIEeueHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOTO WU HHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeAyCMaTPUBAIOLIETO0 B3MMAHUE IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obpameHnyn 3assBUTEIS JUYHO WIH IO TeledOHY B COOTBETCTBHU C
MOCTYIUBIINM OOpaIleHHEeM MIPEIOCTaBIsIeTCs HHPOPMAITHUs:

1) o Mecre HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
roCyJAapCTBEHHBIX U MYHULIMMAIBHBIX yeiyr, Mcnonkoma CII (aapec, rpadux paboTsl,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O crocobax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpakJaH, KOTOPHIM MPEIOCTABISCTCS MyHHIIATIATbHAS YCIIyTa;
O HOpPMAaTHBHBIX MPABOBBIX aKTaX, PETYJIHMPYIOLIUX BOIPOCH MPEIOCTABICHHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
MPENOCTABICHUH MYHHUIMNAIBHOM YCIYyrH, O CpOKaxX IpUEMa W PErucTpaluu
3asIBJICHUS;

5) o xoze nmpeaocTaBIeHNs MyHUIIUNIAIBHOMN YCITyTH;

6) o mecTe pa3MmelneHUs Ha OPUITMAIBHOM caiTe MHPOPMAIMU O BOMPOCAM
MPEIOCTABICHNUS] MYHUIIUIAIBHOU YCIYTH;

7) o mopsake 00KajJoBaHUs ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Opeana.



[To nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdu, MNOJAPOOHO B MNHUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTENI0 TMOPSJOK NPEAOCTABICHUS MYHUIUNAIBHOW YCIYIH W
BOIPOCHI, yKa3aHHbIC B HACTOSIIIEM MYHKTE aJAMUHHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHHUE TpeX pabdouux JTHEW CO JIHS PETUCTPAIlUU OOpAIlCHUS HAMPABISIOT OTBET
3asBuTEN0. OTBETHI JAIOTCS Ha si3bIKe OOpamieHus. B ciydae HEBO3MOXXHOCTH J1aTh
OTBET Ha S3bIKE OOpaIlleHHs] HCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pa3meniaeTcs Ha OPUIUATIBHOM CaliTe CEebCKOIo MOCENICHUs] W Ha UH(POPMAIMOHHBIX
creHnax B nomemeHussx Memonkoma CII niis paGoThl ¢ 3asIBUTEIISIMU.

Nudopmarnus Ha rocynapcTBeHHbIX  s3bikax PecmyOnuku  Tatapctaw,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX U Ha oQUIMaTbHOM caiTe
MYHULIUTIAIBHOTO  pailoHa B HH(POPMAIMOHHO-TEIIECKOMMYHHUKAIIMOHHOW  CETH
«HTEepHeT», BKIIOYACT CBEACHUS O MYHHUIIMNAIBHOW YCIyre, cojepiKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Opeana, o Tpaduke mprueMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUITUTIATBHON YCITYTH.

1.4. HopMaTHBHBIE MPABOBBIC AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
NPEeOCTaBIEHHEe MYHULMIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DHUIIMAIBHOTO OIMYOJMKOBAHHWA), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHHIUIAJIbHBIX YCIYr, Ha
opUIIHATEHOM caiirte CEIILCKOTO MTOCEJICHUS B nH(pOpPMAITMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aIMUHHMCTPATUBHOI'O pErJIaMEHTa B JCUCTBYIOLICH pemaKiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocynapcTBEHHBIX U
MYHUIUTIATBHBIX ~ YCIYr, Ha O(UIMaTbHOM CalWTe CEeJIbCKOTO TOCEJEHUs B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTH «HTepHeTY.

1.5. TepMuHbI, UICNIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX
ONPEACIEHUS

1.5.1. B aaMUHHCTPaTUBHOM PETJIAMEHTE MCHOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEAEIECHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE MOJIpa3/ICJICHUE (oduc) MHOTO()YHKIIMOHATBLHOTO LIEeHTpa
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, CO3/IAHHOE B TOPOJICKOM
(celbCKOM) TMOCEJICHHMH MYHULMNAIbHOTO pailloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
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NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIMOAIBHBIX YCIIYT, YTBEPKIACHHBIX nmoctaHoBieHueM [IpaBurensctBa Poccuiickoit
®enepauun ot 22 nekadps 2012 r. Nel376 «O6 yrBepxknenun I[IpaBun opraHuzanuu
JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omubka - omuOKka (OmMcKa, oreYaTKa, rpamMMarThyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omulKa), JOMYyIIeHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yibTaT MYHULMIIAIBLHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecreunBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCIOJb3YEMbIX JUISl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAsA CHCTeMa, OOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUS B CUCTEME UIECHTU(DUKALIMY U
ayreHtudukanmm K  uWHQOpmamuu,  colep)Kamielcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQyHKIMOHAIbHBIN
[EHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX yciyr B PecmyOnuke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAlMOHHAs  CHCTEMa
MHOTO(GYHKIMOHATBHBIX LEHTPOB NPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE TOJ 3asBICHUEM O TPEIOCTaBICHUU
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) NOHMMAETCS 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa ot 27 wurwois 2010 roga Ne210-®3 «OO6 opranuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIMIIAJIBHBIX YCIyr» (nanee — OeaepaibHbIii

3akoH Ne210-D3).
2. CTangapT npeaocTaBjieHUs] MyHUIHMNIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIUTTAIBHON YCITYTH

Boigaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPENOCTABISIONIEr0 MYHULIMIIAIBHYIO YCIYTY

HcnomauTtenpHbIN KOMHUTET HNpkensuckoro CEJIbCKOT 0 IIOCEJIEHUS
MeH3eIMHCKOT0 MyHUIIMIIANIbHOTO paifona Pecniyonuku Tatapctan
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2.3. Onucanue pe3ynbTaTa NpeJoCTaBICHUs MyHULIUIIAIbHON YCIyrn

2.3.1. Pe3ynbpTaToOM NpegoCTaBICHHUs] MyHULIMITAIbHON YCIYTU SBIIAETCA:

1) cmpaBka (Beinucka) (mpuioxkenue Ne 1 k HacTOsIIEMY aJIMUHUCTPATUBHOMY
pErjiaMeHry);

2) pemieHne 00 OTKa3e B  IPEJOCTABICHHM MYHUIMIAIBHOH  yCIyrd
(mpunosxeHre Ne 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJMMBIX  JUIs
MPEeNOCTaBICHUS! MYHULMINAIBHON yciyru (mpunoxkenue Ne 3 K HacTosIeMy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HaIpaBiseTcs
3asBUTEN0 B (GOpMe DJIEKTPOHHOrO JIOKYMEHTAa, MOJMUCAHHOTO YCHJICHHOU
KBAJIM(DUIIMPOBAHHOM AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Ucnonxkoma CII, B cootBercTBuu ¢ denepanbHpiM 3akoHoM oT 6 ampens 2011 rona
Ne63-D3 «O06 snektponHOM moanucu» (nanee — DenepanbHbii 3aK0H Ne63-D3) B
nuuHbId kabuneT ExunHoro moprana. B ciiydyae HampaBieHus 3asiBICHHS MOCPEICTBOM
PecnyOinukaHcKkoro mopTana pe3ysibTaT MpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HaIpPAaBJIIETCS TaK K€ B JIMYHBIN kabuHeT PecnyOimkaHckoro noprana.

2.3.3. Tlo BBIOOpY 3asBHUTENsT peE3yJAbTaT MNPEIOCTABICHUS MYHUIUIATBLHOU
ycinyru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO0 Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOTO IeYaThio U
MOJIMKACHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOro smna OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBuTENb BIPABE MOJYYUTH PE3yIbTaT NMPEAOCTABICHUS MYHULIUTIATIbHON
yciyrd B (opme DJIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3yibTara
NIPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MYHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpaIlIeHHs B OpPraHU3alliy, yYaCTBYIOIIHE B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIIBHOM
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBIISIFOLIMXCS PE3yJIbTaTOM MPENOCTABICHN MYHULIMIIAJBHOW YCIIYTH

2.4.1. MyHunumnanpHas yciayra IpeloCTaBiIseTCsl B TCUCHHE TPeX padounux JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHUIIMINAIBLHOW YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHnue IOKYMEHTa, SBISIONIETOCS PE3YIbTaTOM TMPEIOCTABICHUS
MYHUIIUOIAIBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PEruCTpallid pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii miepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMH MPABOBBIMHU aKTaMH JIJIS
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MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 003aTENbHBIMU JJIs1 IPEIOCTABICHUS MyHULIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI MX NOJYUYECHHUSI 3aBUTENIEM, B TOM
YuClie B 3JIEKTPOHHOU (hopMe, MOPSAOK UX MPEACTABICHUS

2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYTM 3adBUTENb IPEACTAaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (He TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM PecnyOnukaHckoro noprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI OJTHOMOYHS MPEICTABUTEISI 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (opme nokymeHTa Ha OymakHOM HocuTene (nmpuiokenre Ned K HACTOSIIEMY
aJIMHHACTPATHBHOMY PETJIaMeHTY);

B JIEKTPOHHOU (popme (3amoHAETCS OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBJICHHUS), MOAMNHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, NpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKOro noprasna;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOxoauma
00paboTKa TMEPCOHATBHBIX JTaHHBIX JIMIIA, HE SIBISIOUIETOCS 3asgBUTENIEM, M €CIH B
COOTBETCTBUM C (efepalbHbIM 3aKOHOM 00paboTKa TakuWX MEePCOHANBHBIX JAHHBIX
MO3KET OCYIIECTBIIATHCS C COTJIacHsl YKa3aHHOIO JIMIA, TPU OOpaIeHUH 32 MOTyYeHUEM
MYHUIIUTIAIBHONW YCIYTHW 3asBUTENb JIOMOJHUTEIBHO TMPENCTaBIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYeHHE COTJlacusl YKa3aHHOIO JIMIA WA €ro 3aKOHHOTO
Ipe/ICTaBUTENsT Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPIKIAIOIINE TIOJYYCHHE COTJIACHsI, MOTYT OBITh NPEICTABIEHH B TOM YHCIE B
(dbopMe IIEKTPOHHOTO JOKYMEHTA;

5) B cimydae, eciau OO0sS3aHHOCTh XpaHEHHsI JOMOBOM KHUTH 10 31.12.2017
BO3JIarajjaCh Ha COOCTBEHHUKOB J>KWJIBIX TOMEIIECHUHN, 3asBUTEIEM IIPE/CTaBISAETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€CiIu
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EQWHOM rocygapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKYU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpuIaraeMple JOKYMEHTHl MOTYT OBITh TPECTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) yuepes M®I] Ha OyMaKHBIX HOCHUTENIAX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B ucnonkom CII NUYHO WM MOCPEACTBOM IMOYTOBOM CBSI3M HA OyMa)KHOM
HOCHUTEJE.

3asBNEeHWE W TpWIaraemMble JOKYMEHTBI, IpPU HANOpaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSIJIKE.

2.5.3. 3asBneHue MpW HANPABJICHWH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMUCKHIO 3aIBUTES.



JUisi mody4deHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEOOXOIUMO
NpoWTu mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAUTDH
YYETHYIO 3aIHCh.

DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOJNUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JIlaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTaPUYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAE (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asiBUTEJS:

1) nmpencraBieHuss JOKyMEHTOB U MH(QOpPMAILMU WM OCYIIECTBICHUS ACHCTBUM,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUNIAIBHON YCIYTH,;

2) ocyllecTBIIeHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHWi, HEOOXOIUMBIX Jisi
NOJIYYeHUS MYHMIIMIAIBHOW YCIYTM U CBSI3aHHBIX C oOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3alUH, 3a
UCKIIIOYEHHWEM TIONYYeHUS YCIYT U TIOJNYy4YeHHs JIOKYMEHTOB M HWH(MOpMaIuH,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKJIIOYEHHBIX B
NnepeyHu, YykazaHHble B yactu | crateu 9 ®DepepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) TmpencTaBiieHHWs JIOKYMEHTOB U HWHQOpMamuu, OTCYTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NMEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJILHONW YCIyTH, JHUOO B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIIYTH, 32 UCKIIOYCHUEM CIEIYIONIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHMII HOPMATHBHBIX TMPABOBBIX aKTOB, KaCarOIIMXCS
IIPEIOCTABICHUS] MYHULMIIAIBHOM YCIyTH, MOCIE NEPBOHAYAIBHON NOJAaYU 3asiBICHUS
O MPEAOCTAaBICHUN MYHUIMIIAIBHON YCIIYTH;

0) HanMuyue omMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH U
JOKYMEHTaX, IOJAHHBIX 3asBHUTEJIEM IIOCJIE IE€PBOHAYAIBHOIO OTKa3a B IIpHUEME
JOKYMEHTOB, HEOOXOJUMBIX AJIsi MPENOCTABICHUS MYHULUNAIBHOW YyCIyrH, JIMOO B
MPEAOCTaBICHUN MYHHUIIUIIAIBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMaLUU MOCIe
MIEPBOHAYAJILHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX /I MPEJOCTABICHHUS
MYHULUOAIBHON YCIIYTH, TMOO B MPEJOCTABICHUY MYHULIUITAJIbHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMKUOOYHOTO WJIM TMPOTUBOINPABHOTO JEUCTBUA (0€31€MCTBUSI) JOJKHOCTHOIO JIHUIIA
ucnonkoma CII, pabGornuka MODIl, npu nepBoHAYaJIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHHUS MYHHMLMIIAJIBHOW YCIyIrHW, JUOO B
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MPENOCTAaBICHUN MYHHUIMNAIBHOW YCIYT'H, O YeM B MHUCbMEHHOM BHJE 3a MOJIHUCHIO
pykoBoaurens ucnonkoma CII mpu nmepBoHayalbHOM OTKa3e B INpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl NPEJOCTAaBICHUS MYHHMIMNAIBHOW  YCIYI'HM, YBEIOMIISIETCS
3asIBUTEIb, & TAKXKE MPUHOCITCS U3BUHEHUS 3a I0CTaBICHHbIE HEY100CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIOBUEM MPENOCTABICHUS TOCYIapCTBEHHOW WJIM MYHULMIAIBHON YCIyTH, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ NepeYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJII ITPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOAATCA B PACIIOPSKCHUU I'OCYAAPCTBCHHBIX OPTaHOB, OPraHOB MCCTHOT'O
CaMOVYIIpaBJICHUA U ITIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HMJIM OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MOJYUCHUA 3aABUTCILIMA, B TOM YUCJIC B SHGKTpOHHOﬁ (1)0pMe,
MOpAIOK UX INPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHui3anysd, B PaCIHOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EnuHOrOo rocymapcTBEHHOTO peecTpa HEIBMKUMOCTH — —
denepanbpHas C1yx0a rocy1apcTBEHHOMN perucTpalvu, KajacTpa u Kaprorpadpuu;

2) cBemeHUs O ACHCTBYIOIIEM IacmopTe rpaxkaanuHa Poccuiickoii @emepanun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBuTENb BIIpaBE NPENOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHkTel myHkrta 2.6.1 agMHHHCTPATHBHOTO perjiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOOJIHOMOYEHHBIX HA CO3/I1aHHE€ W TNOANHCAHUE TaKUX [IOKYMEHTOB, IpU I0Jaye
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS. OCHOBAHUEM JIJI OTKa3a B MPEJIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

2.6.4. JlomwkHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3alPOIICHHBIE U HAXOASLIMECS B PaACIOPSKEHUU
JOKYMEHT WJIH CBEJICHUS], MOJICKAT aIMUHUCTPATUBHOU, NUCIUIUIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoi Denepanumu.

2.6.5. 3ampemiaeTcst TpeOOBaTh OT 3asABUTEIS JOKYMEHTHI CBEJICHHSI, B TOM YHCIIC
MOATBEPKAAIOIME BHECECHUE 3asBUTEJIEM IUIATHl 32 MPEAOCTABICHUE MYHHUIUIAIbHON



YCIIYTH, HAXOASIIMECS B PACIOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJI€HUs] U MOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPaBJIECHUs OpraHU3aLUM.

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, COJEpXKAIMX CBEACHHUS, KOTOPHIE
HaxXOJsTCA B pACHOPSHKEHUM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOYIIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPABJICHUsI OpraHu3aluid, HE SBISETCS OCHOBAHUEM [UIsl OTKa3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCTOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSIMU [Jii OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH, SIBIISTFOTCS:

1) mpencraBieHHbIE 3asBUTENIEM JIOKYMEHTBI COJEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBbIE B MOPSIIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJAEpP)KAT IOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh HH(OPMAIMIO W CBEIEHUS, COJep)Kalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
IpEeJICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallieHus 3a Ipe1oCTaBIeHueM MyHHUITUIAIbHON
YCIIYTH YKa3aHHBIM JIULOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIICHUEM YCTAaHOBIIECHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MOJieH B ¢opMe 3asBICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asiBieHus Ha PecrnmyOnukaHCKOM —mopTane
(HeTOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0OTHEHHUE);

6) TpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX [IJIs
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOJUT NPEJA0CTABICHUE MYHULIUTTAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTatheli 11 demepambHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®@3 «OO0 5>1ME€KTPOHHOW MOANMKMCHY» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCHWJICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. TlepeueHb OCHOBaHMA JUIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 00 oTkKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUISl TIPEJIOCTaBICHUS MYHUIMIAIBHONW YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMs
rpueMa 3asiBUTEJs, TAK W TOCJIE€ TMOJYyYEeHHUS] OTBETCTBEHHBIM JIOJXKHOCTHBIM JIUIIOM
Oprana HeOOXOAUMBIX MJIS MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH JTOKYMEHTOB
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(cBeneHuin) c UCIIOJIb30BAHUEM MEKBEOMCTBEHHOI'O UH(OPMAIIMIOHHOTO
B3aUMOJICUCTBHSI, B CPOK, HE MpeBblatomnil 9 pabounx gHEH CO AHS perucTpanuu
3as1BIICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B MpPUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATIBHON YyCIYTH, B CIIy4Yae €CiM 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM € MH(pOPMAIMEN O CpOKaX U MOPSJIKE MPEJOCTABICHHUS] MYHULIUITATIbHON
yciyry, onyoiaukoBaHHoOM Ha EnnnoMm noprane, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusl i1 TPUOCTAHOBIICHUS TMPEIOCTABICHUS MYHUIIUTIATLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs 1J 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATbHON YCITYTH:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAsS 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa roCyJAapCTBEHHOMN BJACTH, OpraHa MECTHOI'O
caMOyTMpaBjeHUss JUOO TOJABEJOMCTBCHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WJIU
OpraHy MECTHOTO CaMOYIIPABJICHUS OpraHU3allid Ha MEKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHGOPMAIIUK, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLJT Mpe/ICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUIIUATHUBE;

3) OTCYTCTBHE CBEIECHHMI O PETHCTPALMHU TpakJaHWHA [0 MECTY JKHUTEJIbCTBA
(mpeObiBaHMS ) B PACTIOPSIKEHUH OPTAaHOB MECTHOT'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHb OCHOBaHUM I OTKa3a B IPEAOCTABICHUUW MYHUIIMMNATBLHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEJOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUH MYHUIUIAIBHONW YCIYyrH NOJAHO B
COOTBETCTBHH ¢ MH(POPMAIIUEH O CPOKaX U MOPAJIKE MPEJOCTABICHHUS] MYHUIIUTIATLHON
yciyru, onyonukoBanHoU Ha ExuHoM mopraie, PecmyOnukanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOM 3a MIPEJOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuIMnanbpHas ycayra IpeIoCTaBIseTcss Ha 0€3BO3ME3THON OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIHHBIMHA TS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(moKyMeHTax), BblIaBa€MOM (BbLJaBa€MbIX) OpraHU3alUIMH, YYaCTBYIOIIUMHU B

npeaoCTaBICHUU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI IJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIUIAIBHON YCIYTH, BKIIOYasi HH()OPMALUIO O METOJMKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
MPEA0CTaBICHUY MYHUIIUTIATBLHON YCIYTH, YCIYTH, MPEIOCTaBISIEMON OpraHU3alnei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHONW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMms oxxugaHus MpU MMojave 3asBJICHUS HA TOJYyYECHUE MYHHUIATIATbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpn mosydeHWM pe3ysibTaTa MPEJIOCTaBICHUS MYHHUIIMITAJBLHON YCIIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, yyacTByomiei B
NPEIOCTaBICHUU MYHUIIUIIAIIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpaiimuOHHBIM HOMEPOM, MTOJATBEPKIAIOLINAM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Ilpu HanpaBJIeHUH 3asBJICHUS TIOCPEICTBOM, PecmybinkaHCcKoro moprajia
3asBUTEIb B JICHb IMOJIaYH 3asBJICHUS TOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
nopTaja M Mo 3JEKTPOHHOM IMOYTE YBEAOMJIEHUE, MOATBEPIKIAIOIIEE, UYTO 3asIBICHUE
OTIPaBJICHO, B KOTOPOM YKa3blBalOTCS PETUCTPAIMOHHBIA HOMEp M JlaTa IoJadu
3asiBJICHUSL.

2.13.3. Ilpu nuunom oOpamenun B ucnoskoM CII B neHp mojadyu 3asBICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM ucnosikoMa CII 3asBuTEnto BbIAAETCS
pacnucka U3 aBTOMaTU3UPOBAHHON WH(GOPMAITMOHHON CUCTEMBI, TPETHA3HAYCHHON JIJIs
OKa3aHMs TOCYJAapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEPOM,
JaTOM IMOJIauy 3asBJICHUS U TIEPEUYHEM IIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3alI0JIHEHUSA 3aIIPOCOB O MPEAOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMEIUMHON
nH(pOpMaLINK O TIOPSJIKE IPEAOCTABICHUS TAKOU YCIYTH, B TOM YUCIIE K 00ECIEUCHHIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocTtaBieHre MYHULIMNAIBHON YCIYTH OCYIIECTBISAETCS B 3/IaHUAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B coOTBEeTCTBUU C 3akoHOAATeNbcTBOM Poccuiickoit dexpepanuu o
COLIMAJIBHOM 3alllUTe HWHBAIMIOB B LEIAX OECHPENmSITCTBEHHOTO J0CTylna K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
MPEIOCTABICHUS MYHUIIUNAIBHOW yciayru (ymOOHBIA BXOA-BBIXOJ B TOMEUICHUS H
nepeMeIIeHrue B UX npejenax);

2) BuU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMSI O MOPAIKE
NpEeIOCTaBICHUS] MYHUIMIIAJIBHON yCIyrd pa3meniaeTcsi B YIOOHBIX Jis 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OIPaHUUYEHHBIX BO3MOKHOCTEH MHBAIHU/IOB;

3) CcOMpOBOXK/ICHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJILHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPAaHCIOPTHOU
UHPPACTPYKTYpP, BXOJa B TaKhU€ OOBEKTHI U BBIXOJA M3 HHUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamnexkariee pasMmeliecHHe OOOpYIOBaHUS M HOCUTENeH WH(pOpMaIWH,
HEOOXOJMMBIX JIJIsi oOecreueHrs OecIpensITCTBEHHOTO AOCTYIa WHBAIUIOB K yCIyram
C YYETOM OIPAaHUYECHUI UX JKU3HEEITEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKoi
uH(OpMaINK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSUHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe o0yueHHWe M BbIJaBaeMoro mo QopMe U B TOPSIKE, KOTOPHIE
YCTAHOBJIEHBI MPHUKAa30M MMUHUCTEPCTBA TpyJda U COLUMAIBHOW 3ammThl Poccuiickoun
Oenepaniun ot 22.06.2015 Ne 386 uH «OO6 yrBepx)aeHUH GOPMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaNbHOEe 00y4YeHHe COOaKU-TPOBOJHUKA, W TOPSIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTd OOECHEYECHUS JOCTYIHOCTU [JIi WHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHUE MYHHUIIUIIATBLHON YCIYTH, U
CPEACTB, HCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTd, KOTOpHIE
yKazaHel B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEACHHBIM B O3KCIUTyaTal[MI0 WIU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 nrons 2016 rona.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBAa MYHHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHCTBUI 3a4BUTEIA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABICHNH MYHULIUIIATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTh, BO3MOXKHOCTD
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MOJIy4eHHs] THPOPMALIUK O XOJ€ NPEIOCTABICHHUS MyHUIIMIIAIbHON YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIMITAIbHON YCIYyTH B
MHOTO()YHKIIMOHATIBHOM LIEHTPE MPENOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BEME), B TI0OOM TepPUTOPHUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BLIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEAOCTABICHUN HECKOJIbKUX FOCYIaPCTBEHHBIX U (KJIH)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, MIPETyCMOTPEHHOTo cTaThei 15.1
®denepanbpHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampocC)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MYHUIUNAIBHOU YCIYTH
SIBJISIFOTCA :

PacmoJIoKEHHOCTh TTOMEILIEHUS, B KOTOPOM BEJAETCS MPHUEM, Bbladya IOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CIEIHAIMCTOB, a TaKXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISACTCS MPUEM JOKYMEHTOB OT 3aABUTEIICH;

HaJIM4Me ucYEepHbIBaoOme uHGOpMAllUUM O Ccrnocobax, TMOpsJIKE W CpPOKax
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTEHJaX, EIuHOM
nopraie, Pecny6nukanckoM nopraine, opuiiMaIbHOM CaiiTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHWE TIOMOIIM WHBAIMIAM B TMPEOJOJCHUH OaphepoB, MEMIAIOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMH JIUIAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJTYUCHHS pe3yibTaTa MyHUIIUIAIbHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX »Kalo0 HA HAPYIICHHS aJIMHHHCTPATHBHOIO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu OpraHa;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMH (0e3 yueTa
KOHCYJIbTallUM ):

B3aWMoJielicTBUe 3asBUTeNss ¢ pabotHukamm Oprana wim  MOL[ npu
MPEIOCTABICHUH MYHULMINAJIBHOW  YCIYTM  OCYLIECTBISICTCS OJAWH pa3 IIpu
MIPEICTABICHNUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIUH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3yibTaTa MpPeIOCTABICHUS
MyHHUIIUNATBHOW ycnyru B Oprane winu MOI] B gopme 3x3emruispa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpogoKUTENBHOCT OJHOTO B3aMMOAECWUCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIATbHON YCIYTH C
MOMOIIBI0 YCTPOUCTB MOJBHXKHOM panuorene@OHHONW CBSI3M, C HUCIHIOJIb30BAHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHOW YCIYI'HM MOKET
ObITh MOJNIydeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHom moprarne,
PecnyOnukanckom nopraie, B ucnoiakom CIT, M®II.

2.15.4. IlpenocTaBieHre MYHUIUIAIBHON YCIYI'M OCYIIECTBISIETCS B JIIOOOM
MOI] no BbeIOOpY 3asBUTENS HE3aBUCMMO OT MECTa €ro >UTEJIbCTBA WJIM MECTa
(akTUyecKoro npokuaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpOca HE IPEAOCTABIISIETCS.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTNAIbHAS YCIyra Ipel0CTaBIsAETCS M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha Enunom mnoprane, PecmyGiamkanckom
noprare;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH WM HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIINIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, MOJAaHHBIX B JICKTPOHHOU (hopme;

4) OCyIIeCTBUTh OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUIIAIBHON YCIYTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIATBHON yCIyrdn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momathb kajg00y Ha pemieHue u aeictBue (OesmetictBue) mcmonakoma CII | a
TAK)K€ €ro JOJDKHOCTHBIX JIMIL, MYHHUIMOAIBHBIX  CIYXallUX MOCPEICTBOM
Pecnybnukanckoro rnoprasa, roprajia benepanbHOi rOCyJ1IapCTBEHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUNBAIOIICH Tpoliecc JoCcy1eOHOro (BHECY1e0HOTO)
oO)KaloBaHMsI ~ pelmieHuid W JedcTtBuid  (0e3leMCTBHs), COBEPIIEHHBIX  TpHU
MPEJOCTaBICHUN  TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX  YCIYyT  OpraHamu,
MPEAOCTABISIOIIMMEI TOCYITaPCTBEHHBIE 1 MYHULIMTIAIBHBIE YCIYTH, UX JOJIKHOCTHBIMU
JUILAMH, TOCYIApCTBEHHBIMU U MYHULIUIATIBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOUN (Gopmbl 3asiBiIeHUs Ha PecmyOnukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asIBIICHUS B KaKoW-Im00 WHOH (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXKHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBICHUS M WHBIX TOKYMCHTOB,
HEOOXOJUMBIX JIJIS MPEIOCTABICHUS] YCIYTH;
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2) BO3MOXHOCTB 3aIIOJHCHUS HECKOJBKUMHU 3asSBHTCISAMHU OJHOW DJICKTPOHHOMN
dbopMbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoluiiMyi HarpaBICHUE
COBMECTHOT'O 3asIBICHUSI HECKOJIbKUMMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJICKTPOHHOH (HOpMBbI
3as1BJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHUS 3HAUCHU B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JjIsl TOBTOPHOTO BBO/Ia 3HAYCHUH B JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amnojHEHHWE TOJEH SJCKTPOHHON (OPMBI 3asBICHUS 10 Hayalga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAaHUEM CBEJIeHUM, pa3MmenieHHbIx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiikaHCKOM TOopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEpPHYTHCS Ha JIOOOW M3 JTAlOB 3aMOJHEHUS AJICKTPOHHOMN
dbopmbI 3asBiICHUS O€3 MOTEpU paHee BBEACHHON HH(OpMaIINH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Ja, a TaKXKEe YaCTUUYHO C(OPMHUPOBAHHBIM 3asIBIICHHUSIM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuck 3asButenel Ha pueM B M®I] (nanee - 3amuck) oCcymiecTBIsIETCS
nocpencTBoM PecryOnrkaHCKoro nopTana, Tenedgona KoHTakt-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejeiax YCTAaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM IEHTpE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEIBHON 3aIMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTaia 3asBUTEII0 HEOOXOJUMO YKas3aTh 3ampalluBaeMble CUCTEMOW JaHHBIC, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MPU HAJTUYNHN);

HOMED TennedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMyIo J1aTy U BpeMs npuema.

B ciyyae HecooTBeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpEeABAPUTEIbHON 3alKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPHU JMYHOM
rpueMe, MpeBapuTesibHasl 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHNH NPEIBAPUTEIHLHON 3amUCH 3asSBUTEIIO0 O0ECIeYMBaACTCS
BO3MOXHOCTh pacrneyaTarb TallOH-NIOATBEpKACHUE. B ciydae, eciu 3asBUTEID
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HA YKA3aHHBIM aJpec TakKe HaIpaBlsIeTcs
uHbOpMAIS O TOATBEPKIACHNUN MTPEABAPUTEILHOMN 3alMUCH C YKA3aHUEM JaThl, BpeMEHU
1 MecTa npuema.

IIpu ocyuiecTBI€HUH TPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€IbHOM
nopsiike UHGOPMUPYETCSI O TOM, UTO MPEABAPUTENIbHAS 3aIIUCh AaHHYJIUPYETCA B Clydae
€ro HESABKH MO UCTEYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOME
MPOXOKJAEHUSI UICHTU(UKAIIMY U ayTEeHTU(UKALMK B COOTBETCTBHUHM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0C/J1€10BaTeJIbHOCTh U CPOKH BbINOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUA aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOIO0(pyHKIMOHAJBHBIX HEHTPAaX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CeOSl CIEAYIOIINE
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIyTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BblZaua (HampaBICHKE) 3asIBUTEIIO Pe3y/IbTaTa MyHHIIUIAIBHOW YCIYTH;

6) ucrpaBieHHE TEXHHYECKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obOparnienuu 3asputenss B M®OI — pabotank M®I];

npu obpamenun 3asButens B ucnoikoM CII — pabotauk ucnonkoma CII (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAIMCH O TOPSAKE W CPOKax
MPEIOCTaBICHUSI MYHUIUMAIbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
AJIEKTPOHHOM MOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asABHUTEINISI, B TOM YHCIEC IO COCTaBy, (opme
MPEACTaBIsAEMON JOKYMEHTALIUU U APYTUM BOIPOCAM JIJIsl TTOTYUYEHUs MYHUIIUNTATIBHOM
YCIIYTH.

3asBUTENIb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJIKE MPEAOCTABICHUS
MYHULIANAIBHOU yciyru Ha opuiuanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAIlleHUs 3aIBUTEIIA.

Pe3ynpraTamMu  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  ABIISAIOTCS:
KOHCYJIbTallUsSI MO COCTaBy, (opMe TMpenCTaBiIseMON JIOKYMEHTAaUuu U APYTUM
BOIIPOCaM, HEOOXOIUMbIM ISl TOJTYYEHUSI MyHULUIIAIBHON YCIyTH.

3.2.3. 3asButens BrpaBe oOpatutbcs B ucnoiakoM CII mno tenedony wu
AJIIEKTPOHHOM NoUTe, a TAK)KE MOJYyYUTh KOHCYJIbTalMIo0 Ha PecnyOnukaHckoMm noprale,
caiiTe CeJIbCKOTO IMOCEJICHHUS O MOPSJAKE M CPOKax MpPelOCTaBICHUS MYHUIUIAIbLHOM
yCIyTHU, B TOM YHCII€ TIO COCTaBy, (hopMe MpEeACTaBISIEMON JOKYMEHTALMU U APYTUM
BOMpPOCaM ISl MOJTYYEHUsI MyHUIUMIIAJbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TnyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
perjameHTa.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE TPEX pabOUYMX IHEH cO AHS MOCTYIUICHUS OOpallleHuUs.

PesynpraTamMu  BBIMOJHEHUS ~ AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.3. IIpunsaTHe U pacCMOTpEHUE KOMILJIEKTa TOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB ISl MPEIOCTABICHHUS MYHULIMIAIBHON YCIyTrHd 4epes
M®II unu yaanenHnoe pabouee mecro MOII.

3.3.1.1. 3asgButens (mpeacTaBuTeNb 3asgBUTENs) oOpamaercs B M®DI] ¢ 3ampocom
O TMPEJOCTAaBICHWH MYHULMNAIBHON YCIYrM W TMPEACTaBIsE€T JOKYMEHTHl B
COOTBETCTBUH C IIYHKTOM 2.5aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuit mpueM 3asBICHHN:

oTpeesieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IIPOBOAUT MPOBEPKY MTOJTHOMOYMH JINIA, TOJAIOIIETO JOKYMEHTBHI,

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoHSET NIEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

Opy  MPEAOCTaBICHUWU  JOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYIIECTBISAET
CKaHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

NepeIacT 3asiBUTEIII0 HA MPOBEPKY U MOJANMUCAHUE;

1ocJjie MOANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxkaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbIE B 3JIEKTPOHHOU (popme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAILlAECT NOJNMKUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;
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BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBisier MNaKeT JOKYMEHTOB, MPUHATHIX OT
3asButenst B ucnojgkoM CII B anexktpoHHOM (hopme (B cocTaBe MakeTOB 3JIEKTPOHHBIX
7IeN) B TEUEHHUE OJHOro pabodero JHA CO JHS OOpalieHusi 3asBUTENs B CTPYKTYPHOE
noapaszaenenue MOI.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHUE
U TakKeT JOKYMEHTOB (DJEKTPOHHOE [1eJ0), HampaBieHHble B wucnojgkoMm CII,
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOI'O B3aUMOCHCTBUSI.

3.3.2. IlpueM JOKYMEHTOB MAJid MPEIOCTABICHUS MYHHUIIMIAIbHOW YCIYTH B
aNeKTpoHHOM dhopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenp AJg MOAAYM 3asBJICHUS B AJIEKTPOHHON (popme BBIMOIHSET
CIEIYIOIME NCHUCTBHUS:

BBITIOJTHSIET aBTOPHU3ALINIO;

OTKpbIBaET (hOPMY 3JEKTPOHHOTO 3asIBICHUS;

3anojHseT (GopMy OBJIEKTPOHHOIO 3asBIEHUS, BKIIOYAIONIYIO CBEIICHUA,
HEOO0XOAMMBIE U 00s13aTeNIbHbIE JIJIS IPEJOCTaBICHNUS MYHULIUIIAIBHON YCIIyTH;

IPUKpEIUIsIeT AOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBbIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMJIEHUS U COIVIACHS C YCIOBUSIMH U MOPSIKOM
IPEJOCTaBICHUS] MYHMIMIIAJIBHOW YCIYIM B D3JEKTPOHHOM (opMe (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COIJIacHU B (hOpME IEKTPOHHOT'O 3asIBJICHUS);

HOATBEP)KAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUS);

OTIIpaBJISET 3aI0JIHEHHOE JIEKTPOHHOE 3asIBIICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asiBICHHUA );

AJIEKTPOHHOE 3asBJICHUE IOJIMUCHIBAETCS B COOTBETCTBUU C TPEOOBAaHUSIMU
MYHKTa 2.5.3aIMUHUCTPAaTUBHOTO PETJIAMEHTAa,

HOJy4yaeT yBeJOMJICHHE 00 OTHpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopMaTHO-JIOTHYECKAS] IIpOBEpKa c(OpMUPOBAHHOTO 3asIBIICHHUS
OCYILIECTBIISIETCSI TIOCJIE 3allOJHEHUS 3asBUTENEM Ka)XJAOro M3 IOJIEH 3JIEKTPOHHOMN
Gopmbl 3asBnenus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHOMN
(GopMBl 3asBIEHUS 3asABUTENIb YBEJOMIIETCS O XapaKTepe BBIABICHHOW OLIMOKH U
NOpsiIKE €€ yCTpaHEHHs  MOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIICHHS
HENOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHHUS.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
ANEKTPOHHOE Je10, HampaeieHHoe B wucnoikoM CII  mocpeacTtBom — cucTeMbI
AJEKTPOHHOTO B3aUMOJIEUCTBHUS.

3.3.3. Paccmotpenue komIuiekTa JOKyMeHTOB OpraHoM.
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3.3.3.1. OcHoBaHMeM Hauaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLETYPbI
ABJIAETCS TMOCTYIUICHHE 3asBJIEHUS U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTaBICHUS MYHUIIUNIATbHON YCIYTH.

JIOIDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aMUHUCTPATUBHOM TMpouenypbl sBisgercs paboTHUK wucnoiakoma CII (mamee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B ClIy4yae
oOpartieHus 3asaBUTeNs ¢ 3asBiaeHueM B ucnosnkom CII:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUHUMN JIHIIA, MOJAIOMIET0 TOKYMEHTHI;

OPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHUSAM, YKa3aHHBIM B
nyHkTe 2.5  aJIMUHHCTPAaTUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBHS
OpPEJICTaBIEHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHUsAM  (Hajajexaliee
oopMieHHE KOMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HUCIPABICHUN );

3aMoJHSAET  DJIEKTPOHHYIO  (QopMy  3asiBI€HHsT B aBTOMaTU3MPOBAHHOU
MH(POPMAIIMOHHON CHUCTeMe, MpeAHA3HAYECHHOW Jisi OKa3aHUsi TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

OpY  TOPEJOCTAaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENIe,  OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreuaTbIBaeT 3asBJICHUE;

HepeacT 3asiBUTEII0 Ha IPOBEPKY U MOJIUCAHUE;

HocJje MOAMNUCAaHUS CKaHUPYET MOJIUCAHHOE 3asBJICHUE;

3arpyaer B aBTOMAaTU3HPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
OpeJHA3HAYCHHYIO JUIs OKa3aHWs TOCYJapCTBEHHBIX W MYHHUIUNAIbHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B 3JIEKTPOHHOW (opMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHHWPOBAHHBIX JOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEII0;

BO3BpALLlaeT TMOJIUCAHHOE 3asBJICHUE WU OPUTMHAIBl OYMa)XHbIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIIMCKY B IPUEME JTOKYMEHTOB.

B cnydae Hanu4uMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBHUTEIS O HAIUYUU
NPENATCTBUN 71l TIpUeMa 3asiBICHUS U BO3BpAIIAaeT €My JOKYMEHTHI ¢ OOBbSICHEHHEM
COJIep KaHMsl BBISIBJIEHHBIX OCHOBAHUU /I OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NIPHEM JIOKYMEHTOB, IIOCTIC
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

IPHUCBaNBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOM JI€1 U CTaTyC
«IIpoBepka OKyMEHTOBY;

W3y4yaeT IMOCTYNHMBIIME 3JIEKTPOHHBIE Jejla, B TOM YHCIE NPHI0KECHHbIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpME U ANEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;
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MPOBEPSIET COOJNIOJCHUE YCIOBUU JEUCTBUTEIBHOCTH DJICKTPOHHON MOAIUCH,
nocpeacTBOM oOpanieHuss kK EnuHomy mnopraiy (B cioy4ae, €clid 3asiBUTEIEM

MPEICTABIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, NOJIUCAHHbIE YCUJIEHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJNHUCHIO).
IIpu HaJIn4uun OCHOBAHUU, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, TMOJATOTaBIMBAECT NPOEKT pEIIeHHs 00 OTKaze B
preMe TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCITYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUJIIEHHOW KBaJIU(DUIIMPOBAHHOMN
AJNICKTPOHHON TOANKMCH BBISBICHO HECOONIOJCHUE YCIOBUW €€ JeHCTBUTEIHLHOCTH,
NPOEKT pElIeHMs 00 OTKa3e JOJKEH COJep)KaTh MYyHKTHI cTathl 11 demepabHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYXUJIU OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoekT pemieHuss 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHHIIMIAIBHOW YCIYT'HM, C yKa3aHWEeM INPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS IS OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHIIMIIAJILHONW YCIYTH, CBSI3aHbl C HapyIICHWEM YCTaHOBJICHHBIX
TpeOOBaHMWI K TaKMM JOKYMECHTaM, OCHOBAaHMs JUIsl OTKa3a B IMPUEME JOKYMCHTOB
JOJKHBI  COJIEp)KaTh HMH(POPMAIMI0 O HAWUMEHOBAaHHMHM JIOKYMEHTOB (MH(OpMaIuu,
CBEJICHUH), KOTOphIC HE TPEJCTaBICHBI, COJEpPKAT HEAOCTOBEpPHBbIC | (WIJIH)
IIPOTUBOPCUMBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM yYCTAHOBJICHHBIX TPESOOBAHMIA),
HAIPaBJIIETCS] Ha COTJIACOBAHHME B YCTAHOBJIEHHOM TOPSAJIKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpOeKTa pelieHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TMPEAOCTABICHUS MYHHUIMIAIBHOM YCIyrd, OCYIIECTBISETCS B
NOpsAJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oTcyTCTBHA OCHOBaHMI HJii OTKaza B TMpUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjiaMeHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YECHUE OJHOTO padOyvero JHS CO JAHS
MOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,
yBEJAOMJICHHE O TOCTYIUJICHUU 3asBIICHUS, COJEpXKAIllee BXOAIUNA PEerucTPallMOHHbBIN
HOMEp 3asdBIICHUS, JaTy TOJYyYCHHs 3asBICHUS, MEpeYeHb HAMMEHOBaHUU (ailyios,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUS Pe3ysbTaTa MYHUIIUNATHHOU
YCIIYTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHpix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pEerIaMeHTa, TMpH HAJIWMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIb30BAHMEM aBTOMATU3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMHHHCTpaTHUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE  ITYHKTOM
3.3.3aAMUHHACTPATUBHOTO PErIaMEHTa, BBITIOIHSIIOTCS B TCUCHHUE OJHOTO paboyero JHs
CO JTHA MOCTYIIJICHUS 3asiBICHUS HA PACCMOTPEHHE.

PesynpraTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOTEAYP SBISIOTCS: TIPUHSATHINA
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHUEMeE
JTIOKYMEHTOB, HEOOXOMMBIX JIUIS MIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.
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3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHUS aJIMHUHUCTPATUBHOM MPOLEAYPHI
ABIIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHWE AJAMUHUCTPATUBHOW MPOLEIYpPHI, OT JIOJDKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JJOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHOM MPOUEAYpPHI, sBIAseTCs padomuux ucnoakoma CII (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISAET B 3JEKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 a AIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpraTamMu  BBIMOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
HAlpaBJICHHbIE B OpraHbl BJacTH W (MJIM) TOJIBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpoCoB,
NOCTYNHMBUIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISIOT — 3alpaliiBacMble JOKYMEHTHl (MH(POpMAIMIO) WM HANpaBIIsSIOT
yBeZAOMJIEHUsT 00 OTCYTCTBUHU JOKYMEHTa W (Win) uHPOpMAlUU, HEOOXOTUMBIX IJIs
IIPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH (Jlajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBINIOJIHSIFOTCSI B TE€UYEHHWE TPEX MOHEH CO [HS TOCTYIUIEHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alldio, MPEIOCTABISIONIME TOKYMEHT W MH(POpPMAIIUIO,
€CJIM UHBbIE CPOKHU MOATOTOBKU M HAIMPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpoC
HE YCTAaHOBJIIEHBI (eepalbHBIMU 3aKOHAMH, TPaBOBHIMU akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu U NPUHATHIME B COOTBETCTBHUH C (efepalbHBIMU 3aKOHAMH
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTaMu Pecniy6nuku Tatapcran.

Pe3ynpraTamMu  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYp  SBISAIOTCS:
JOKYMEHTHI (CBECHUS), HEOOXOAUMBIE ISl PEJOCTAaBICHHUS MYHUIIUIAIBHON yCIIyTH,
a0 yBegomiieHHe 00 OTKa3e, HalpaBiCHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY
32 HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIPaBJICHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3alpaliiBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE Il MPEJOCTABICHUS
MYHULMOAIBHOW YCIYTH, TUOO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnn) uapopmanuu;
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pu HaJIM4uu OCHOBAHHUH, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjJaMeHTa, MOJArOTaBIMBAET NPOEKT pelleHus o0 OTKasze B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS! MYHHUIMIAIBHOM YCIYrH, C yKa3aHMEM MpUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS JJIg OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX JJis
MPENIOCTAaBICHUS! MYHHUIIMNAIbHOW YCIYT'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMS JUIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBI  cofiepkaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MHGbOpMaIuH,
CBEJICHUH), KOTOpble HE TMpEJCTaBICHbI, COJEpKAaT HEAOCTOBEpHbIE U  (WIJIM)
NPOTUBOPEUUBBIE CBEJICHUS, ODOPMIICHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMI),
HANpaBJIIeTCsl Ha COIJIACOBAHME B YCTAHOBJIEHHOM TMOPSAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoeKTa peleHus o0 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsAJKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb MMOJIYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbpTaTamMu  BBITIOTHEHUS ~ aJMHHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMTAIBHON YCIIYTH,
OPOEKT pelieHuss o0 OTkaze B TpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pEerJIaMeHTa, TMpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXKUME C MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHH O
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYr, B TOM 4HCJI€ C MOMEHTa pETHCTpAlluu 3asBICHUS B
COOTBETCTBUM C TyHKTOM 2.13 aAMUHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MakcumanbHbIii CpPOK BBINIOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEriiaMeHTa, COCTABJISET TPU pabouux
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHuEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOI'O JIMIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHHE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEeJCHHUM), HEOOXOIMMBIX JId
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
nmpoueaypsl, sBiusercss padotHuk wucnonkoma CII (mamee - MOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3yJIbTaTa MPEJAOCTABICHUS MYHHIIHITAILHONW YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJbTara
MPEeAOCTaBICHUS MYHUIIMTIATBHON yCIIyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX st
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MPEeOCTaBICHUS MYHUITUTIATLHON YCIIYTH;

MIpU BBISIBICHUU OCHOBAaHUM ISl OTKa3a B MPEIOCTABICHUM MYHMITUNATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIaMEeHTa, MOATOTaBINBAECT
MIPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUNU MYHUIIUTIATBLHON YCIyTH;

B clly4ae OTCYTCTBUSI OCHOBaHUH JIJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIAYTH, TPEAyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHMCTPAaTUBHOTO peErjlamMeHTa, II10
UTOTAaM  pPacCMOTPEHMsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEIOCTaBJICHUS
MYHULIUMTAIBHOM  YCIyTH, TOATOTABIMBAET TMPOCKT pe3yyibTaTa MPEIOCTaABICHUS
MYHULIUMTAIBHOM YCIYTM B COOTBETCTBUM C mnoamyHkramu 1 — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

HAIpaBJsieT  TMOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIIYTM Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM
CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

AJIMUHHUCTPATUBHBIE TIPOIEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHUE OJTHOTO paboyero JHs.

PesynbTaTamMu BBINOTHEHUS aJMUHUCTPATUBHBIX TPOILEAYP SBISIOTCS. MPOCKT
perieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBanue M MOAMUCAHHE TIPOCKTA pe3yJbTaTa MPEAOCTABICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajiee  — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOIUTENEM CTPYKTYPHOTO TMOJpa3/IeNIEHHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yipTaTa MYHHULMNAIBHOM yclIyrd, 3aMmectutesnem PykoBoautens ucnoskoma CII,
PykoBoautenem ucnonkoma CII.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHMs], BO3BPAILAOTCS
Ha JOpal0OTKy JMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjibTaTa MYHUIIUIATBHOU
yciyru. Ilociie ycTpaHeHus 3amMeyaHuil MPOEKThl TOKYMEHTOB MOBTOPHO IEPENArOTCA
JUIS1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBonutens wucnonkoma CII mpu paccMOTpeHMH MNPOEKTOB JOKYMEHTOB
poBepsieT COOJIIOJICHHE aJIMHUHHCTPATUBHOIO PErVIaMEeHTa JOHKHOCTHBIMH JIMIIAMU
ucrionikoma CII B yacTh CpOKOB BBINOJHEHHS aJIMHHUCTPATUBHBIX MPOLEAYp, HX
MOCJIEIOBATEIBHOCTY W MOJHOTHI, HAJIWYUs COIJIaCOBAHUW  YIMOJTHOMOYEHHBIX
TOJKHOCTHBIX Jinll OpraHa B CUCTEME 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTa.

B ciyuyae BbIBIEHMS ~HApylIeHMH B  4YacTM  CPOKOB  BBIMIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX IOCIEIOBATEIIBHOCTH W MOJTHOTH PyKoBOAUTENH
ucnoinkoMa CII mHULMMpPYET NpPHUBJICYEHUE K OTBETCTBEHHOCTH JIWII, JOMYCTUBIINX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aJMUHHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJTHSFOTCS B TEUCHHUE OJTHOTO pabovero JHs.

Pe3ynbTaTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: PELICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHHS] MYHHUITUTIATHHOM
yCIIYrd, peuieHre o0 OTKa3e B MNPEIOCTAaBICHUM MYHUIMNAIBHON YCIyrd, CIpaBKa
(BBIMUCKA).

3.5.4. Hcnomnenue mporeayp, yKazaHHpIx B myHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJIaMeHTa, NpU HAJIWYUKM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBITTOJTHEHHS AMUHUCTPATUBHBIX NIPOLIENYD, YKA3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISET OJIUH PaOOUYUil 1eHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJIbTaTa MyHULIUITAIBHOW YCITyTH

3.6.1. OcHoBaHuWeM Hauaja BBIMOJHEHUS AaJIMUHUCTPATUBHOW MPOIEAYPHI
SBJISIETCS TOJIydYeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMAHUCTPATUBHON MPOLENYPhl, TOKYMEHTA, IOJITBEPKIAONIETO TMPEIOCTABICHUE
MYHHIIMITAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHBHON
npoueaypsl, spiserca padboTtHuk wucnoikoma CII (manee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a BbIJjauy (HaMpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JIOKYMEHTOB:

o0OecrieynBaeT  pPETUCTpPAIlMI0O W  BHECEHHE CBEJEHUH O  pe3yJsbrare
PEIOCTARICHUSI MYHHUIIMIAIBHOM YCIYrd B TOJACUCTEMY BEIACHUS JTOKYMEHTAIIUU
aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBI, MpETHA3HAYCHHON ISl OKa3aHWSs
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

U3BeIaeT 3asBUTENs (€ro MPeICcTaBUTEeNs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ysbTaTe MPEelOCTaBICHUS] MYHUIIMIAIBHON YCIYTH U O BO3MOXKHOCTH IMOJYYEHUS
pe3yJibTaTa NpeloCTaBICHUS MyHULIMTNIAbHOM ycinyru B ucnosikome CIT niu 8 M®II.

Ucnonnenne  mporeayp TOpud  HAIMYAA  TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHONW CHUCTEMBI, TMPEIHA3HAYECHHOW JUIsl OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJHOrO pabodero AHS CO JHS TMOAMHCAHHS JTOKYMEHTA,
SBIISIOIIETOCS pe3ynbTaTOM PeI0CTaBICHUS MYHHUITUTATBHON yCIIyTH,
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JHIIoM ucnoiakoma CII.

PesynpraTamMu  BBIMOJTHEHUS ~ QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
pa3MeIleHrne CBEICHWA O pe3yibTaTe MPEIOCTaBICHUS MYHUIMIAIBLHOM YCIyTd B
WHOOPMAITMOHHBIX CHCTeMaX, W3BEIICHUE 3asBUTENsS (€ro MpeACTaBUTENs) O
pe3yabTaTe NPeOCTaBICHHUS] MyHUIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYyYEHHUs.

3.6.3. Tlopsmox Bbmaunm (HampaBleHWs) pe3yabTaTa  MPETOCTABICHHS
MYHHULUIIAIIBHON YCIYTH:

3.6.3.1. [Ipu oOparmeHnn 3assBUTENS 32 pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
M®II, paborauk M®I] BbgaeT 3asdBUTENIO pPE3yJbTaT MYHHUIIMIAIBLHON YCIYyrd B
dopMe dK3eMIUIApa IIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBAaHUIO 3asIBUTENII BMECTE C SK3EMIULIPOM D3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENE €My MPEAOCTABISETCS SK3EMIUISIP JJIEKTPOHHOTO JTOKYMEHTa
MyTEM €ro 3aliCh Ha CheMHBIN HOCUTENh WH()OPMAIIUU WM HANIPABIICHHS SK3EMILISIpa
AJIEKTPOHHOTO JJOKYMEHTA MO 3JIEKTPOHHOM mouTe B aapec 3asButens. [Ipu 3anucu Ha
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CbEMHBIM HOCUTENb HMH(POPMALMM WM HANpaBICHUU HK3EMIUIIpAa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH DK3EMILIAP JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTENe, O JJIEKTPOHHOM IMOYTe€ HAEHTHYHOCTh TAaKOr0 HK3EMIUIIpa
AIIEKTPOHHOTO JIOKYMEHTa OHK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE 3aBEPSAETCA YIOJIHOMOYEHHBIM COTPYJHUKOM C HCIIOJIB30BAHUEM YCUIIEHHOU
KBTI (PUIIUPOBAHHON 3IEKTPOHHON MOAMUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJKE OUYEPETHOCTH, B JICHb NPUOBITHSA 3asBUTENIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOSHEHUS] aIMUHUCTPATUBHBIX MIPOILICAYP SIBISIOTCS: (PUKCAIUS
dakTa BbIJAYM pe3yibTaTa MpelocTaBlieHHs MyHUlunanbHou ycinyru B AUC M®I],
pe3yapTaT NPeNOCTaBIEHNS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 pPE3yJIbTATOM MYHUIMIAIBHOM YCIyTH
yepe3 PecnyOnukaHckuil mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKHU
HANpaBJIIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOUIETOCS  pPe3yibTaToOM
IPEIOCTABICHUS MYHULHANAIBHOM YCIIYTH, NOAMUCAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM AJNEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO JIUIA
ucnoakoma CIT.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS JAOKYMEHTa, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B MPeNOCTaBIEHNN) MYHUIIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
nuuoM ucnoiakoma CIL

PesynbTaTamMu  BBINIONHEHUS  aIMHHUCTPATUBHBIX  NPOLEAYpP  SIBISIOTCS:
HampaBlieHHe (MPEJOCTABICHUE) C UCIOJb30BaHHEeM PecrmyOiMKaHCKOro mopTaia
3asBUTEIII0 TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHUE MYHULIUIIAIIBHOW YCIYru
(B TOM 4McCIie OTKa3 B MPEIOCTABICHUN MYHUILIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 33 PE3yJIbTATOM MYHHUIIMIAIBHON YCIYTH B
OpraH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HAIpaBJICHUE) JTOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MyHUIMNaNbHOW ycinyru. [lo TpeGoBaHuUIO 3asBUTENS
BMECTE C OHK3EMIULIPOM DJIIEKTPOHHOTO JOKyMEHTa Ha OYMa)KHOM HOCHUTENE €My
IIPENOCTABIAETCA IK3EMILLAP JIEKTPOHHOTO JOKYMEHTA IIyTEM €T0 3aIllMCH Ha ChbEMHBIN
HOCHUTENIb MH(POPMAIIMK WU HAMPABJICHHS IK3EMIUIIPA IICKTPOHHOTO JOKYMEHTa TIO
AJIEKTPOHHOM II0YTE B aAPEC 3aABUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOAIIMM IMYHKTOM,
OCYLIECTBIIIIOTCS B TOPSIAKE OYEPENHOCTH, B JE€Hb MPUOBITUS 3asBUTENSA B
cooTBeTCTBUH ¢ [IpaBuiaMu BHYTpEHHEro TPYyI0BOro pacnopsiaka ucrnonkoma CIIL.

Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP ABISIIOTCS: (PUKcaIus
dakta BBHAUM  pe3ynbTaTa  MPEAOCTABICHHUS  MYHUIMITAJIBHOW  YCIYyTH B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHOW CHUCTEME, MpEeIHA3HAYCHHOW /I OKa3aHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.7. UcnipaBrieHrne TEXHUYIECKUX OMTHO0K
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3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUUYECKOUM OIMUOKHU B IOKYMEHTE, SBIISIIOIIEMCS
Pe3yAbTaTOM MYHUIIMTIATBHOMN yCIIYTH, 3asiBUTEb HanpaBiseT B ucnoiakoM CII:

3asBIICHUE 00 WCHpaBICHUM TEXHUUYECKON omulku (mpunoxenue Nod k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asSBUTENI0 KaK pPe3yJbTaT MYHUIIMNAIBHOM YCIyTd, B
KOTOPOM COJIEPKUTCS TEXHUUYECKas OIHNOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OITUOKH.

3asBrneHUe 00 UCIPABICHUU TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3YJIbTaTOM MYHHITUTIATBHON YCIYTH, MOJAETCS 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM TIPEACTABUTENIEM) TMOYTOBBIM OTMpPABICHUEM (B TOM 4YHCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOM TOUTHI), OO yepe3 PecnyOimMkaHCKUN TOpTaN WM
MOII.

3.7.2. JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, OCYIIECTBIISIET
IpUEM 3asBJICHUsS] 00 WCIPABICHUN TEXHUYECKOU OIIMOKU, PETUCTPUPYET 3asiBJICHUE C
PWIOKEHHBIMH JIOKYMEHTAMU M TIEpPeaacT UX JOHKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO Paboyero JIHsI C 1aThl PETUCTPALINH 3asIBICHUSI.

Pe3ynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABIECHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTBHI M B IIeJIIX BHECEHHsS HCIPABICHUA B JIOKYMEHT,
SBIISIONIMICS PE3YJIbTATOM MPEJOCTABICHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
IpOLEAYpPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjlaMeHTa, M
BBIIAET HUCIPABICHHBIA JTOKYMEHT 3asBUTENO (YIMOJTHOMOYEHHOMY TMPEIACTABUTEINIO)
JUYHO TOJ] POCIHCH C U3BITHEM Yy 3agBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTENs)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa, WK HAIPABIIAET
B aJpec 3asgBUTENIA IOYTOBBIM OTIIPaBICHUEM (TMIOCPEACTBOM BJICKTPOHHON TOYTHI)
MACbMO O BO3MOXHOCTH MOJY4YEHHUsI JIOKYMEHTa Mpu MpeaocTtaBieHun B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUYECKAs OIMMOKa.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE NABYX pabO4YMX JHEW IMOocie OOHApYyXEHUS TEXHUYECKOU
OMMOKA WX TIOJYYeHHUS OT J000ro 3aMHTEPECOBAHHOTO JIUIA 3asBICHHUS O
JOMYIIIEHHON OIHUOKe.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
BBIJJAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHHUS TEKYIETO KOHTPOJISA 32 COOIIOACHUEM U MCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATHUBHOTO
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perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHUIIUITAJIBHON YCIYTH, & TAKXKE IPUHATAEM UMU PEILICHUI

KonTposib 3a MOTHOTOM M Ka4YECTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHCHHE HAPYIICHUHN MpaB 3asBUTEINICH, TPOBEACHUE
MPOBEPOK  COONIIOAICHUS TMPONEAYp TMPEIOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOATOTOBKY pellieHu Ha nercTBusl (0e31eiCTBIE) JOMKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

1) mpoBepka H COIJIACOBaHHWE IPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULIMTIATIBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MPOBEPKHU BEJICHUSA
JETONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
IpOoLEaYp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B wmemsix Texkymiero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIyKeOHas KOPPECIOHJSHIMs, YCTHasT M THUCbMEHHAas
uHdOpMaIKsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIOIIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
MPOLENYP, )KYPHAIIBI YYETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI71s1 oCcyleCTBIECHUST KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHUILIMNIATBHON YCIYTd M TNPUHSATHM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUS TNPEACTABIISIIOTCS  CIPAaBKM O  pe3ysbTaTax MPeIOCTaBICHUS
MYHULIMTIAJTIBHON YCIIYTH.

O cilyyasx ¥ IpuYMHaX HapyILICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JOHKHOCTHBIE JIMIIA HEMEIJIEHHO HWH()OPMHUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKXke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBAaTeILHOCTH  JICHCTBUH,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMU poueaypaMu I10 MIPEIOCTABIICHUIO
MYHUIMNAIBHON YCIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIMpABJICHUSA, OTBETCTBCHHBIM 3a OpraHU3alHi0  pabdOTBl IO
MPEIOCTABICHUI0 MYHULIMIIAJIBHOW YCIIYTHM, HAaYaJIbHUKOM OTJIENIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio padboThI MO MPEIOCTaABICHUIO MyHUIIMTIATLHONW YCIYTH.

[lepeyeHb HOJDKHOCTHBIX  JIMIL, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX TOJPa3JeICHUIX OpraHa MECTHOTO
CaMOYyMpPaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaok ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSAI0K
1 (POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IPEAOCTABICHUSI MYHUITUTIATbHOM

YCIYTH
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4.2.1. KoHTpOIIb 32 MOJTHOTON M Ka4€CTBOM IPEIOCTABIEHNS MYHUIUIIATBHON
YCIIYTH OCYILECTBIIAETCA B (popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHust kannob 3asiBuTesnei Ha nerictus (6e3nericteue) ucnoiakoma CII,
a TaKXe UX JOJKHOCTHBIX JIML, MyHUIIUIATbHBIX CITYKaIIHX.

4.2.2. B 1mensix OCYIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM M KadeCTBOM
MPENOCTaBICHUS! MYHUIIMNAIBHOW YCIYTM MPOBOJSATCS IUIAHOBBIE M BHEIIAHOBbBIE
npoBepku. Ilopsok W MEpUOJUYHOCTH OCYIIECTBJICHHS IIJIAHOBBIX IPOBEPOK
ycTaHaBiMBaeTcss IuiaHoM pabotel  ucnoikoma CII. Ilpm mnpoBepke Moryr
paccMaTpHUBaThCS BCE BOMNPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHULHMIAIbHON
yciyru  (KOMIUIEKCHbIE TMPOBEPKH), WM OTIEIbHBIM  BOMPOC, CBSI3AHHBIA C
NpeoCTaBICHUEM MYHUIMIAIBHON yciuyru (Temaruueckue mnposepku). IIpoBepka
TaK>K€ MOXKET MPOBOJIUTHCS 1O KOHKPETHOM jkaiode 3asBUTEIIS.

4.2.3. BHemiaHOBbIE MPOBEPKU MPOBOJATCS B CBS3U C MPOBEPKOM yCTpaHEHUs
paHee BBISIBICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOTO pPErjaMeHTa, a TaKKe B Clydyae
NOJIy4eHHUs Kallo0 3asBuTeNel Ha AeiicTBus (0e3neiicTtue) ucnoiakoma CII, a Takxke ux
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHUIIMTAIBHYIO YCIIYTY, 32 pEeUIeHus U AercTBus (0e3/1eiicTBIE), IPUHUMAEMBbIE
(ocyIecTBIIsIeMbI€) MU B XOJI€ TIPEIOCTABICHUS MYHUIIUTIATEHON YCIyTH

ITo pe3ynbpTaram MpOBEAECHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN MpaB
3asBUTENICd BUHOBHBIE JHMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBonurtenb opraHa MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBonutenb (3aMeCTUTENb PYKOBOJAUTENSA) CTPYKTYPHOTO NOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPABJIEHHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wM) HeHaanexauiee BBINOJHEHUE AaJMUHUCTPATUBHBIX JACHCTBHM, YKa3aHHBIX B
pazzeiie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHULUIAJIbHBIE CIYyXKalllue 3a pEeUIeHUus U
nectBus (0e3nercTBUE), MPUHUMAEMble (OCYIIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULIAMATBHOU YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATENbCTBOM MOPSJIKE.

4.4. TlomoxkeHwusi, XapaKTepu3yrolue TpeOOBaHU K OPSAKY U opMaM KOHTPOJIS 3a
MPEeA0CTaBICHUEM MYHUIIUTIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, UX
00bEIMHEHUH 1 OpraHU3aIui
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KonTtpons 3a nmpegoctaBieHneM MyHULHNIAIBHOW YCIYTHM CO CTOPOHBI IPaXkJaH,
UX OOBEIUHEHUH U OpraHU3alMM, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHULMIIAJIBHOM ~ YCIIYI'M, IIOJIyYEHHMs IIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(poOpMaIMU O TOPSAJIKE MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTM M BO3MOKHOCTH
OCYJIe0HOrO0 paccMOTpeHusi oOpaieHuit (kamob) B TIpolecce MPeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. locyneOnblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3nmeiicTBHMSA) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIMIIAJBbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO HEHTPA NMPeI0CTABIEHHUS FOCYAAPCTBEHHBIX 1
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHUE B JIOCYCOHOM MOPSIAKE PEIICHUI
U JedcTBui (Oe3elcTBUA) OpraHa, MNPEJOCTABISIONIETO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBiSIONIEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKalero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIErO
MYHUIUTAIBHYIO YCIIYTY, MHOTO() YHKIIHOHAJTEHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KaI0OO0M, B TOM YHCIIE B CIEAYIOIUX CIydasiX:

1) HapylieHHe CpoKa PEerucTpaliyu 3amnpoca o Mpea0CTaBICHUN MYHHUIIMITATbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapyllleHHe CpOKa MPEJOCTABICHUS MYHHUIMMAIBHONW yCiIyru. B ykazanHom
cinydyae nocyacOHoe (BHecyaeOHOE) 00KalloBaHHWE 3asiBUTEJIEM PCIICHWH W JIEUCTBUMN
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
nevictBust  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHAa  (DYHKIUA 10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAIBHBIX YCIYT B TOJTHOM O0OBEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTENS TOKYMEHTOB WM WH(GOPMAIIHH JINOO OCYIIECTBICHUS
NEUCTBUM, INIPEACTABICEHHE WIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamu Poccuiickon ®Denepaunyv, HOPMAaTUBHBIMU
MpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUITMTIAIBHBIMH TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTaMu Pocculickorn @Penepannv, HOPMATUBHBIMU
nmpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUITMTIATBHBIMH TPABOBBIMH aKTaAMH
JUTSL TPEOCTABICHUSI MYHULIUTTAIBHOW YCITYTH, Y 3asIBUTETIS;

5) oTka3 B NpeaOCTaBICHUN MYHULIUMTAIIbBHOW yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpeAyCMOTPEHbl (PefepaibHbIMU 3aKOHAMU W MNPUHSITBIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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WHBIMA ~ HOPMAaTUBHBIMH  MpaBOBbIMU  akTamu  Pecnybmukum  Tartapcras,
MYHULIUMAJIIBHBIMU ~ MPABOBBIMM  akTaMH. B ykazaHHOM cliydae JocyaeOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asiBUTENIEM pelleHuid U JAeicTBuUil (06e3necTBus)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €ClIi Ha MHOTO(YHKIIMOHAJBHBIA IIEHTpP, PEIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAJIBHBIX YCJIYr B TIOJHOM oO0BeMe€ B TOPSIKE,
onpeneseHHoM 4JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03;

6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
iaTel, HE TMPETyCMOTPEHHON HOPMATUBHBIMHM IPABOBBIMH akTaMu Poccuiickoi
deneparnuu, HOPMATUBHBIMM  TpPaBOBbIMM  akTamu  PecnyOonmku — Tatapcran,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeIOCTaBISIONIEI0 MYHUIIMTAILHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, MPeJI0CTaBIISIONIEI0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3aIui, IpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OINEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS ~ MYHUIMIAIBHOM  YCAYyrd  JOKyMEHTax JOO  HapyIlleHue
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBlieHnil. B ykazaHHoM ciydyae nocyneGHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHud u JIercTBuil (0e31ericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIA LIEHTP, PEIICHUS U JIeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIAYyr B TIOJIHOM 00BbeMe B TIOpAIKeE,
omnpezaeraeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHEe CpoKa WM TOpsJAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTaMm
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHNUS] MyHUIIUTIATHHOM YCIyTH, €CITU OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBHM C HUMHU HWHBIMH HOPMATHUBHBIMH TIPaBOBBIMH aKTamH Poccuiickoi
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae jqocyaeOHoe
(BHecyneOHOE) oOOKaloBaHHWE 3asBUTEIEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(YHKIIMOHATFHOTO IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMINAJIBHBIX YCIyr B IOJHOM 00BbEME B TOPSIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUIATBLHON YCIYTH
JOKYMEHTOB WJIM WH(OpPMAIIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYATHLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABICHUSI MYHUITUTIATHLHOW YCIYTH, JUO0 B MPEAOCTABICHUHA MYHUITUTIATHLHOU
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX IMYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyneOHoe (BHeCymeOHOE)
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00’xasioBaHKe 3asIBUTEIIEM pelLIeHni u JIEVCTBUM (Oe3neiicTBHSN)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIMOHAIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIyr B IIOJHOM o00BeMe€ B TOPSJKE,
onpenesneHHoM 4JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-P3.

5.2. Kanoba mnonaercs B mnUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISAIOMUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBJSIOMIMUACA Y4ypeauTeJIeM MHOIO(QYHKIMOHAIIBHOTO IIeHTpa (Janee -
yuypeauTesb  MHOTO(YHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-03. XKanoObl
Ha pelieHus: U AeicTBus (0e3aeiicTBUE) PYKOBOAMUTENSI OpraHa, MPeAOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIIECTOSIIIUN OpraH (MpU €ro HaJu4duu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISAIONIEr0 MYHHUIMNAIbHYIO yciyry. JKamoObl Ha pemieHuss U JeHCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa TMOJIAI0TCS PYKOBOJIUTEIIO
TOr0 MHOTO(YHKI[MOHAJIBHOTO IeHTpa. JKamoObl Ha pemeHuss W JIeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUpEAUTEIIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. XKanoObl Ha pemieHus u
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, MPEAyCMOTPEHHBIX YacThio 1.1
cratb 16 denepansHoro 3akoHa Ne 210-D3, mnomaroTcs PYKOBOAUTENISAM ATHUX
OpraHU3aIuH.

Kamoba Ha pemeHuss u jacicTBus (Oe3aeCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHUIIUTAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBiISIONIEro
MYHUIIUTAIBHYIO YCIYTy, MYHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWTENS OpraHa,
MPEIOCTABIISIONIETO0 MYHUIIMITATIBHYIO YCIYTy, MOXXET OBbITh HampaBlieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», odunuambHOro caiita oprana,
MPENOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Eawmnoro  moprama  mu6o
Pecny6nukanckoro nmopraina, HHGOPMAITMOHHOW CUCTEMBI JOCYIeOHOTO 00XKajaoBaHUS,
a TaKk)Ke MOXET OBITh MPHUHSATA MPU JTUYHOM TpuemMe 3asBuTens. JKanoba Ha penieHus u
NENUCTBUS (6e3meiicTBHE) MHOTO() YHKIIHOHATEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa MOXET OBITh HAmpaBJIeHa IO TMOo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHONM  cetn  «MHTepHET»,
opuIMaNTBHOTO caiiTa MHOTO()YHKIIMOHAIBHOTO TieHTpa, EauHoro moprama mm6o
Pecnybnmkanckoro moprana, WHGOPMAIIMOHHON CUCTEMBI IOCY/IeOHOTO 00YKaTOBaHMSI,
a TakKe MOXeT ObITh MPUHSTA MPU JIUYHOM Npueme 3asiButend. JKano0a Ha pemeHus u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3, a takxe uX paOOTHUKOB MOXET ObITh HalpaBJcHA
[0 TMOoYTe, C HCHOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HTepHEeT», OQUUUMANBHBIX CAWTOB ATUX oOpranuzanuii, EnuHoro mnoptana 0o
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PecnyOnvkaHCKOro mopTajia, a TakXke MOXKET ObITh NMPUHATA MNpPU JIMYHOM IpHEME
3asIBUTEIISL.

5.3. Kanoba nomxHa coaepxKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIoCTaBISIONIEr0 MYHHMIMNAIbHYIO YCIYry, Ju00
MYHHUIIMIAIBHOTO CIIYXaIlero, MHOTO(Q)YHKIIMOHATBHOTO LEHTPa, €ro PyKOBOJUTENS U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpeHHbIX dYacTbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-D3, ux pykoBoautesneit U (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIUYUU), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMIA JIUOO HAMMEHOBAHME, CBEJECHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKkKe HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oOXaldyeMbIX pelIEHUsX U JAercTBUsAX (Oe3neicTBHM) opraHa,
NPEIOCTABISIONIET0  MYHUIUMNAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIa  Oprasa,
NPEIOCTABISIONIET0 MYHUIMINAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(QYHKIMOHAIBHOTO LEHTpa, pPabOTHUKAa MHOTO(QYHKIMOHAIBHOTO IEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABIISIIONIET0 MYHUIMMAIBHYIO YCIYTY, JHOO
MYHUIIUTAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
PEACTaBICHbl JOKYMEHTHI (MPU HAJIWYMUM), MOATBEPKIAIOIIUE JOBOJbBI 3asiBUTENS,
MO0 X KOTTHH.

5.4. TloctynuBiias »*ano0a MOAJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBinas B Oprad, MNPEJOCTABISIONINN MYHHUIIMTIAIbHYIO
yCIIYTy, MHOTO()YHKIIMOHAJIBHBIA [EHTP, YUYPEAUTEII0 MHOTO(YHKIIHOHAIHEHOTO
LIEHTpa, B OpraHU3alluu, MpeaycMOTpeHHble yacThio 1.1 crateu 16 DenepanbHOro
3akoHa No 210-®3, nubo BbImIeCTOSANINN oOpraH (MPU €ro HaJU4uH), TOJJICKHUT
PacCMOTpPEHHIO B TEUCHHE MATHAAIATH padOuYuX JHEH CO JHS €€ perucrpaiuu, a B
ciyyae 00KaJloBaHMSI OTKa3a OpraHa, MPEeAOCTABIISIONIET0 MYHUIUMMAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aINi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3axkoHa Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asiBUTeNd JUOO B
WCIIPABJICHUM JIOMYIICHHBIX OIMEYaTOK W OMMUOOK WM B CiIy4ae OO0XKaJIOBaHUS
HapYIIEHUsI YCTAaHOBJICHHOTO CPOKAa TAaKWX HWCIPABICHUHN - B TEUCHHUE ISITH pabOdmXx
JTHEH CO JTHSI €€ PEruCTPALUU.

5.6. Ilo pe3ynbTaTamMm pacCMOTPEHHUSI Kaa0Obl IPUHUMAETCSI OJTHO U3 CIETYIOIIUX
pELICHUI:
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1) »xanoba ymoBIETBOpSIETCS, B TOM 4uciI€ B (QopMe OTMEHBI NPUHATOTO
pelIeH s, UCIPABIEHUS JOMYUIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MIPENOCTABICHUS MYHMIMIIAJBHOM  YCIYTM JOKYMEHTAaX, BO3Bpara 3asBUTENIO
JIEHEKHBIX CpPEACTB, B3MMaHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IpaBOBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHUBHBIMU IIPAaBOBBIMU aKTaMH
Pecny6siuku Tatapctan, MyHUIIMIANbHBIMUA IPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He no3nHee nHA, ciaeyroniero 3a JIHEM MPUHATUS PELICHMS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcss MOTUBUPOBAHHBIA OTBET O pe3yJibTaTrax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mpusHaHuUs >kajnoObl MOAJIEkKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajoObl JaeTcs MHPoOpMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHoOM,  MPEJOCTaBIAIOLNIMM  MYHUUUIAIBHYK  YCIYTY,
MHOTO(YHKIMOHATBHBIM HEHTPOM JIMOO OpraHu3alueil, mpeaycMoTpeHHO! JyacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIIUMNIATBHOW YCIYTH, a TAKKe MPUHOCATCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBa M yKa3bIBaeTCs MHGOpMAILHS O JaTbHEHIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHUIMIIAIBHON YCIIYTH.

5.8. B cnyyae npusHaHMA kajnoObl HE MOJJIEKALIEH yTOBIETBOPEHHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHUs >KaloObl JAIOTCA apryMEHTHPOBAHHbBIE
pa3bsCHEHMs] O NPUYMHAX HPUHATOIO PEIICHHs, a TaKkKe HMHpOpMauus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XO/1€ WJIH TI0 pe3yJbTaTaM pacCMOTPEHUS 5KaI00bI
OPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIO, pAOOTHUK, Ha/IeJICHHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMEeIMTENBHO HAIIPABIISAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpegoOCTaBIAIONIETO MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 2JIEKTPOHHOU MOAMUCH

JomxHocTtHOE nuio (PHO)

(OMUCH YITOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIUI[a OpraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma
(bnank oprana, mpegoOCTaBIAIONIETO MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTABICHUH MYHUITUTIATLHON YCITYTH
0 BBIJIa4€ CIPABKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot Ne U
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononauTenbHas uHPOpMaIus:

Cenenus 00 2JICKTPOHHOU MOAMUCH

JomxHocTtHOoe nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY MPEIOCTABICHUS
MYHULATIAJIBHOW YCIIYTH MO BbIIaue
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpeaOCTABIAIONIETO MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJaye CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot Ne 51
pujiaraemsie K HEMY JTOKYMEHTHI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 OTKase B
npueMe TOKyMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHNS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMUCKH) MO CIAEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomauTenbHas HHOOPMAIIHS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEJOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIICHH.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HampaBJIeHUs Kaa00bl B yIIOJJTHOMOYEHHBIN OpraH, a TAaK)Ke B CyICOHOM TOPSJIKE.

CBenenus 00 3NIeKTPOHHOM MOANNCH

JomxHocTtHOoe nuio (PHO)

(MOMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma
B
(HaMMeHOBaHME OpraHa MECTHOTO
caMOyTpaBJICHUS)

oT

(bamunmst, ©Ms1, OTYECTBO, MMACTIOPTHHIE
JAHHBIC, PETHCTPAIUIO TT0 MECTY
YKUTEIIBCTBA, aJIPEC AICKTPOHHOM MOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJ]a4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Be1nath cripaBKy (BBIITUCKY)

(YkazaTb BUJ CITIPABKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

[ 15 nuunsii kabuuer [lopTana rocynapCTBEHHbIX U MYHUIUIAIbHBIX YCIIYT
PecnyOnuku TatapcTan;

DB MHOTO(QYHKIIMOHATFHOM IIEHTPE MPETOCTABICHHSI TOCYJAPCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Opczane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUS] B  JIOKYMEHT,  SIBISIIOUIMHCS  PE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunATHS pemieHuss 00 OTKJIOHEHUHW 3asBICHUS 00 HCIpaBICHUH
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10

ajpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATCIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuchk) (®.1.0.)
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