NMOCTAHOBJIEHNE

cnonHWTENbHOr0 KOMUTETa BepXHETaKepMEHCKOro CelbCKOro noceneHus
MEeH3eIMHCKOro MyHULMNAaNbHOro paiioHa Pecny6nmku TaTtapcTaH

«O BHECEHUM M3MEHEHMWI B NMOCTaHOB/EHNE VICMONMHUTENBHOIO KOMUTETA
BepxHeTaKepMEHCKOI0 CeNibCKOro noceneHnst MeH3e/IMHCKOro MyHULMNAIbHOMO
paiioHa Pecny6simku TaTtapctaH oT 05 heBpansa 2020 roga Ne 1«06 yTBep)KaeHUN

aMVUHUCTPATUBHbIX pernaMeHToB NPefoCTaBNeHNS MYyHULUMNAIbHbIX YCAYyr»

oT «21» anpena 2022 . Ne 10

B uensax npuBeAeHMsi HOPMATMBHBLIX MPaBOBbIX aKTOB B COOTBETCTBUE C
AEeVCTBYOLLMM 3aKOHOAATENbCTBOM. ACnONHWUTENbHBIi KOMUTET
BepXHETaKepMEHCKOrO  CeMbCKOr0  MOCeNeHnss MEH3eMHCKOro  MYHULMNaNbHOro
painioHa Pecny6nmkn TatapcTaH

MOCTAHOBJIAET:

1 TlpunoxeHne Ne 4 K MOCTAHOBNEHWIO VICMOHUTENIbHOTO  KOMUTETA
BepxHeTakepMeHCKOro noceneHnss  MEeH3e/IMHCKOrO  MYHUUMMa/IbHOro  parioHa
Pecny6nmkn  TartapctaH ot 05 peBpand 2020 ropa Ne 1 «O6 yTBEPKAEHMN
AOMUHUCTPATUBHbIX  PerfaMeHTOB MpefoCTaB/iEHUA  MYHUUUNANbHBIX  YCAyr»
N3NOXKNTb B HOBOW pedakunn (npunaraetcs).

2. [lpu3HaTb yTpaTUBLUMM CWUIYy MOCTaHOB/eHWe VICNOMHUTENbHOro KOoMUTETa
BepxHeTakepMeHCKOro noceneHnss  MEH3e/IMHCKOro  MyHUUMNaNbHOro  panioHa
Pecniybnukn  TartapctaH oT 02 HoA6psi2012 ropa Ne 24 «O6 yTBepXaeHUU
aAMUHUCTPATUBHbLIX PErnaMeHToB MNpPefoCTaBNeHNa MYHUUUNANIbHBLIX YCayr - Mo
Bbldaye CMpaBOK W BbIMUCOK WX MOXO3SMCTBEHHON KHUIMM BepxHeTakepMeHCKOro
Ce/Ib,CKOro NocesieHns»

3. TpusHatb yTpaTUBLUMM CWUIY MOCTaHOB/IeHWe ICNONHUTE/IbHOr0 KoMuTeTa
BepxHeTakepMeHCKOro  nocefieHns  MEH3e/IMHCKOTO  MYHUUMMNaNbHOrO  painoHa
Pecny6nmkn  TaTapctaH oT  OlceHTsiops 2015 rogaNe 79 «O6 yTBepXAeHUM
aAMVHUCTPATUBHOrO pernameHTa MnpeaocTaB/ieHNs  MYHUUMMANbHON  yCnyrn o
MNPUCBOEHNIO (M3MEHEHMIO,YTOUHEHMIO, aHHY/NMPOBaHMI0)agpeca  OOBLEKTY
HeABVXKMMOCTU.

4. HacTosilee NOCTaHOBMEHWNE MOANEXUT 0hmUmMasbHOMY Ony6/IMKOBaHNIO.

5 KOHTpOsb 3a MCMOMHEHNEM HACTOALLEro MOCTaHOB/IEHUSI OCTaB/ISAKO 3a COOON.

PykoBoauTesb A A LLlapnnos;



MpunoxeHne MM

K NOCTaHOB/IEHWIO
WcnonHuTensHoro KomuTeTa
BepxHeTakepMeHCKOro CefibCKOro
noceneHusi MeH3es MHEeKoro
MYHWLMNANBLHOTO painoHa
Pecny6nvkun TaTapcTaH

oT 05.02.2020. Ne |

(B pefakumm noctaHoBNEHMA

oT «21» anpens 2022 .N210)

AQMUHUCTPATUBHbINA pernameHT
npefocTaBNeHNss MyHULMNANbLHOM YCyri No Bblgade CpaBKu (BbIMUCKN)

1 O6uime NonoXeHUs
1.1. TpeaMeT perynmpoBaHusi aAMUHUCTPATUBHOIO PernaMeHTa

Hactosawmini agMUHUCTPATUBHBIA pernameHT MnpefoCTaB/IeHNs MyHULUMMNAIbHOR
ycnyru (fanee - aAMUHUCTPATMBHbLIA PErnameHT) ycTaHaB/MBaeT CTaHAApPT U MOPALOK
NpefoCTaB/eHNss MYHULUMNAIbHOM YCnyrn Mo Bbigade cripaBky (BbINUCKK) (fanee -
MyHULMNabHaa ycnyra).

1.2. KaTeropuu 3asBuTenei

1.2.1. Jlnyamy, MMeloWwyMM MNpaBo Ha MOMy4YeHWe MYHUUMNANbHOW YCayru,
ABNAOTCA PU3nYeckre nuua (fanee - 3aaBUTENb).

122. C 3adBfieHVeM BnNpaBe 06paTUTbCA  MpPeAcTaBuUTeNb  3asABUTENS,
AENCTBYIOLLMIA Ha OCHOBaHMW [OKYMEHTa, YAOCTOBEPAIOLLErO ero nosHoMouns (aanee
- MPeACTaBUTESb 3asABUTENSA).

1.3. MNopsiAOK UHOPMUPOBAHNUS O NPeAOCTaBNEHNN MYHULMNANBLHON YCyri

1.3.1. WH(opmaumss o nopsake npefocTaBleHMst  MYHUUMNASbHOW  YCyru
pasmMeLLaeTcs:

1) Ha VH(OPMAUMOHHBLIX CTeHAaX, COAepXaliMX BU3YyaslbHYH0 U TEKCTOBYHO
MH(OPMaUMIO O  MYHUUMMAZIbHON  yCfyre,  PacnosfioKeHHbIX B MOMELLEHUAX
MHOTO(DYHKLMOHa/IbHbIX LIeHTPOB npenocTaBfieHNns rocyAapCTBEHHbIX 7
MYHULMNAbHBIX YCNYT.

2) Ha oumumanbHOM calTe MYyHUUMMNaNbHOrO paiioHa B MH(OpPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «VHTepHeT»(https://menzelinsk.tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MYHUUMMATbHbLIX YCayr Pecrny6ivku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - PecnybnnkaHckuin noptan);

4) Ha EfMHOM nopTasie roCyfapCTBEHHbIX M MyHUUMMAbHBIX YCAyr ((PYHKUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);


https://menzelinsk.tatarstan.ru
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5) B roCy1apCTBEHHOI WMH(OPMaLMOHHON cucTeMe «PeecTp rocyaapCTBeHHbIX Y
MyHUUMNanbHbIX ycnyr Pecny6nukn Tatapctad» (http://frgu.tatar.ru) (ganee - PeecTp
roCyapCTBEHHbIX M MYHULMNA/IbHBIX YCYT).

1.3.2. KOHCy/NbTMpOBaHMe MO BOMpocaM MpefoCTaB/eHns  MYHULMNaIbHOW
YCNYTn OCYyLLecTBnaeTCH:

1) B MHOTrO()YHKUMOHA/IbHbIX LEHTpax MNpeaocTaBneHns rocyAapCTBEHHbIX U
MYHULMNabHBLIX YCAYT MPY YCTHOM 06paLLEHNN - IMYHO WK MO TeNeqoHy;

2) B IHTEpaKTUBHOW hopme Pecrny6/MKaHCKOro noprana;

3) B MicnonHuTeNIbHOM KoMUTETe BepxHeTakepMeHCKOro Ce/ibCKOro MoCcesieHus
MeH3eMHCKOro MyH/ULMNanbHOro panoHa Pecny6nvkn TatapctaH (ganee - Kicnonkom
Cr).

NPV YCTHOM OOpAaLLEHMMN - NIMYHO WK MO TENEMOHY;

Npy NMUCbMEHHOM (B TOM 4mC/e B (DOPMe 3/IEKTPOHHOIO JOKYMeHTA) obpaLleHnm
- Ha ByMaXHOM HOCUTesIe MO MoYTe, B 3/1EKTPOHHOW (hopMe MO 3/IEKTPOHHOI MouTe.

1.3.3. VIHthopmauua Ha EguHoM nopTane, Pecny6/MKaHCKOM MopTasie O nopsiake
M CpoKax nMpefoCTaB/eHUs MYHUUMNAIbHON YCIYyrM Ha OCHOBaHUW  CBEAEHWH,
cogepawmxcs B PeeCTpe  rocyAapCTBEHHbIX M MYHUUMNAAbHBIX — YCAYT,
NpefoCTaB/AeTCA 3adBUTENO BecniaTHo.

JocTyn K nHopMaumm 0 Cpokax 1 nopsgke MpefoCTaBeHUs MYyHULMNAbHOM
YCNYr OCYLLECTBNAETCS 6e3 BbINO/HEHNSA 3asBUTENEM KaKuX-nnbo TpeboBaHWiA, B TOM
ynucne 6e3 MCNoNb30BaHWUA MNPOrpaMmMHOro Ob6ecrneyeHUs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKMe CpefcTBa 3asBuTeNs TpebyeT 3ak/IYeHUs NULEH3MOHHOIO WM UHOMo
cornawleHus C npaBoo6agarenem MPOrpaMmMHoOro obecrieyeHms,
NpefyCMaTpMBAKOLLIErO B3MMaHWe Mathl, PErncTpauMio Wi aBTopu3aumio 3adBuTens
U NpeaocTaB/ieHne UM NEPCOHAIbHbIX AaHHbIX.

1.3.4. Mpy obpaleHnN 3a8BUTENA IMYHO WK MO TeneoHy B COOTBETCTBUU C
MOCTYNUBLLMM 06paLLleHNeM MPeLoCTaBNAeTCs UHDopMaLms:

1) 0 MecTe HaxOXAeHus MHOrOMYHKLUMOHA/IbHOTO LEeHTpa MpeaocTaB/eHus
rocyfiapCTBeHHbIX U MyHUUMNanbHbIX yenyr, Mcnonkoma CI (agpec, rpaduk paboTol,
CNpaBOYHble TeNeOoHbI);

2) 0 nopsiaKe NpPefoCTaB/iEHUA MYHUUMNAIbLHOM YCyru, 0 Cnocobax W Cpokax
nofayun 3asB/eHUMN;

3) 0 KaTeropusax rpaxgaH, KOTopbIM NPeAOCTaBSETCA MyHULMNANbHASA YCNYra;
O HOPMaTMBHbIX MPAaBOBbIX aKTax, Peryavpylowmx BOMPOCbl MpPeaocTaB/eHuns
MYHULMNATILHOW YCNYTU;

4) 0 rnepeyHe AOKYMEHTOB, HeOOXOAMMbIX [J11 PacCMOTPEHMs 3asBfieHUss O
NpefoCTaBNeHMn  MYHULUMNASIbHOW  YCNyr, O CpokKax npvema W perucrpayum
3asB/IEHNS;

5) 0 xofe npefocTaBneHUss MyHULMNAIbHON YCyTu;

6) O MecTe pasMelleHMs Ha omuManbHOM cailTe MHQOopMauMM Mo Bornpocam
NpefoCTaB/eHNs MyHULMNANTbHOW YCNYT;

7) 0 nopsgke o06XanoBaHUA AENCTBMIA WK 6e34eMCTBUA [O/MKHOCTHBLIX /L
OpraHa.
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[0 NWCbMEHHOMY 006palleHN0 COTPYAHWKW OTAena, OTBETCTBEHHOrO 3a
NpefocTaB/ieHNe  MyHUUMNAILHOW  yCnyrn, nogpobHO B MUCbMEHHON  hopme
Pa3bACHAOT 3a8BMTEN0  MOPALOK NPeAOCTaBNEHUS  MYHUUMNaNbHOW  YCiyrn W
BOMPOCHI, YKa3aHHble B HACTOAWEM MyHKTe aAMWHUCTPATMBHOIO pernameHTa, U B
TeYeHMe Tpex pabounMx [Hein cO AHA perucTpaumy 06palleHMs HanpaBnslT OTBET
3adBuTento. OTBeTbl [alOTCs Ha S3blke obOpalleHus. B cnyvae HEBO3MOXHOCTW [aTb
OTBET Ha f3blke 0O6palleHNs WCNONb3YKTCA rOCYAapCTBEHHbIE A3bIKKM Pecrybnmku
TaTapcTaH.

1.3.5. VHopmauus no Bonpocam NpPefoCcTaBeHUs MYHUUUNAIbLHOW YCyru
pasMeLlaeTcs Ha odmumasibHOM caiire Ce/lbCKOro rnocefieHns U Ha UH(OPMaLMOHHbIX
cTeHAax B rnomelleHmsx Mcnonkoma CI gns paboTbl € 3a9BUTENSAMNA.

MHopmMaumss Ha  rocyJapCTBeHHbIX — fA3blkax  Pecnybnuku  TartapcTaH,
pasMellaemMasdt Ha  WMHMOPMAUMOHHBLIX CTeHAAaX W Ha oMuuMaTIbHOM  caiTe
MYHUUMNANLHOTO  palloHa B WH(OPMaLMOHHO-TENEKOMMYHMKALUMOHHOW  CETU
«/HTepHeT», BK/OYaeT CBEAEHVMA O MYHUUMNANbHOW YyCnyre, cofepykallimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMWUHUCTPATMBHOIO pernameHTa,
MHOPMALMIO O MeCTe HaxOXAeHWs, CMpPaBOYHbIX TefeoHaxX, BPEMEHU pPabOThl
OpraHa, 0 rpatvke npremMa 3asB/ieHMIn Ha NPeAoCTaBeEHNE MYHULUNAILHOW YCNYTI.

1.4. HopmaTtumBHbIe NpaBOBbIe aKTbl, PerynnpyroLme npegocTaBieHmne
MYHULMNANbHOW YCNyTK

141 TllepeyeHb  HOPMATMBHLIX  MPaBOBbIX  aKTOB,  PErynnmpyroLmx
npefocTaBfieHne MyHULUMNaNbHOW YCNyrn (C yKasaHMem PeKBM3UTOB HOPMAaTMBHbIX
MPaBOBbIX aKTOB M WMCTOYHMKOB WX O(hMUMAIbHONO Orny6/MKOBaHWA), pasmeLleH Ha
EfvHOM nopTane, B PeecTpe rocyfapCTBEHHLIX W MYHUUMNANbHbLIX YCNyr, Ha
omLMaIbHOM cauire CEeNbCKOro noceneHns B NH(OpMaLNOHHO-
TeNEKOMMYHMKaLUMOHHOW CETU «/HTEPHET.

14.2. TekCT aAMWHUCTPATMBHOIO pernameHTa B [AEWCTBYHOLIEA pefakuum
NOANEXUT pasMeLleHnt0o Ha EauHOM nopTane, B PeecTpe TrocyaapCTBEHHbLIX W
MYyHUUMNANbHLIX  YCYr, Ha OuUMaZIbHOM  CaliTe  CeNbCKOro  MNocesieHns B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOWN CeTU «/IHTEpHET».

1.5. TepMuHbI, UCMO/b3yeMble B aAMUHUCTPATUBHOM PErnaMeHTe, 1 ux
onpegeneHus

151 B agMWUHUCTpaTUBHOM pernameHTe UCNOMb3YKTCA CreayroLine TEPMUHLI U
onpeneneHns:

yfaneHHoe paboyee MeCTO MHOrO(yHKUMOHaIbHOTO LEeHTpa MpeaocTaB/ieHmns
roCcyfapCTBEHHbIX W  MYHMUMMANBbHBLIX YCIyr - TeppuTopuasibHO 0060c06/1eHHOe

CTPYKTYpHOE rnogpasgaeneHue (odphuc) MHOrOYHKLUNOHA/IbHOTO LIeHTpa
NpeaocTaBNeHNs rocyAapCTBEHHbIX M MyHUUMNAbHBLIX YCIyr, CO34aHHOe B ropPOACKOM
(CenbCKOM)  MOCENEHMM  MYHUUMNASIbHOMO paloHa WM B TOPOACKOM  OKpyre
Pecny6nmkn TartapcTaH B COOTBETCTBMM C MNyHKTOM 34 [paBun opraHv3aummn



[eaTeNbHOCTM MHOTOYHKLUMOHA/bHBIX LeHTPOB MPEeAOoCTaB/IEHNS TOCY4APCTBEHHBLIX U
MYHULMNbHBIX YCNYT, YTBEPXAEHHbLIX NMOCTaHOBNeHMeM [MpaBuTensCcTBa PoCCUIACKON
depepaumm ot 22 aekabps 2012 r. Nel376 «O6 yTeepxaeHUn [paBui opraHv3almmn
[eATeNIbHOCTM MHOFO(YHKLMOHa/IbHBIX LEHTPOB MpPeaoCcTaB/ieHNs rocyAapCTBeHHbIX U
MYHULMNANBHBIX YCAYyr»;

TeXHMYecKasd oOwmnbka - owwnbka (onucka, orevarka, rpaMmmarmyeckas wim
apumeTnyeckas owmnbka mMb60 nofobHad  owwnbKa), [AOMNYyLIEHHas OpraHom,
NPefoCTaBNAOWMM  MYHULMMANIBHYIO  YCyry, W npuBeflas K HEeCOOTBETCTBUIO
CBefEHWNA, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNaIbHOW YCNyrn), CBEAEHUAM B
[OKYMEHTax, Ha OCHOBaHWM KOTOPbIX BHOCU/IUCL CBEAEHWS,

EanHas cuctema uMAeHTU(MKaAUMM M ayTeHTU(MKaUMM B UH(PACTPYKTYpe,
obecreyBaroLLei NH(OPMALMOHHO-TEXHOOrYeCcKoe B3aVIMO/eincTBme
NH(OPMALMOHHBLIX CUCTEM, WUCMOMb3YeMbIX O1S MPefoCTaBNeHUs roCyLapCTBEHHbIX U
MYHULMN&IbHLIX YCNYT B 3M1eKTPOHHON hopme (panee - ECUA) - degepanbHas
rocyfapcTBeHHast MH(opMaLMOHHas cucTema, obecrneymBaroLlasd CaHKLMOHMPOBaHHbIN
[OCTYN Y4aCTHMKOB MH(OPMaLMOHHOI0 B3aMOAENCTBMS B CUCTEME UAEHTUUKALUN Y
ayTeHTU(PMKaUMN K WMH(OpMaLMK,  COAEpPXKalLencss B rOCyAapCTBEHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHbIX MH(OPMALMOHHBIX CUCTEMAX;

M®L] - ocyaapCTBeHHOe OHOMKETHOE yupexaeHne «MHOrohyHKLUNOHabHbIN
LIeHTP MpefoCTaB/IeHUs TOCYLAAPCTBEHHbIX WM MyHUUMNabHLIX ycnyr B Pecny6svke
TaTapcTaH»;

ANC M®LlL -  ATOMaTM3MpoBaHHas NH(opMaLoHHas cuctema
MHOTO(DYHKUNOHA/IbHBIX LIeHTPOB MpefoCTaB/IeHUArOCY4aPCTBEHHbIX 7
MYHULMNAIbHBIX Yenyr Pecnybnmnkmn TaTapcTtaH.

1.5.2. B agMUHUCTPaTMBHOM pernamMeHTe Moj 3adB/eHWEM O MPeAOoCTaB/IEHUN
MYHALMNANIbHOW ycnyrn (fanee - 3asB/ieHNE) MOHMMAETC 3arnpoc O MpefocTaBieHUn
MYHULUMNA/IbHOW  YCNYrW, MOJAHHbLIA B COOTBETCTBAM C MYyHKTOM 3 CTaTbl 2
depfepanbHoro 3akoHa ot 27 wond 2010 roga Ne210-d3 «O6 opraHuzaumu
NpefoCcTaBNeHNs roCyAapCTBEHHbIX U MyHULUMMANbHLIX yCiyr» (fanee - ®efepasibHblil
3aKoH Ne210-P3).

2. CTaHfjapT npegocTaB/ieHNA MyHULUMAIbHOM yCnyru
2.1. HanmeHOoBaHve MyHULUMNaIbHON YCyru
Bblgaya cnipasku (BbINUCKN).

2.2. HaumeHoBaHWe UCNOMHUTENBbHO-PACMOPAANTENIBHOIO OpraHa MECTHOIO
caMoynpaB/eHns, HENOCPeACTBEHHO NPEAOCTaBNSIOWEr0 MyHULIMNALHYHO YCayry

NCNONHMTENbHBLIA ~ KOMUTET  BepXHETAKEPMEHCKOr0  CENbCKOro  MOCENeHus
MeH3eMHCKOro MyHULMNanbHOro paiioHa Pecny6nunku TatapcTaH
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2.3. OnwucaHue pe3ynbTaTta NpeaoCcTaBeHns MyHULMMANbHOI YCnyru

2.3.1. Pe3ynbTaTtoM npefocTaBieHnst MyHULMNaIbHON YCNYTn ABNAETCA:

1) cnpaBka (Bbinucka) (npunoxxeHne Ne 1 K HacToswemy afMUHUCTPATUBHOMY
PernameHTy);

2) peweHne 00 OTKase B MNPeAOCTaBMEHUM  MYHULMMANbHOW  YCNyru
(npunoxkeHye No 2 K HacTosLLEMY afMUHUCTPATUBHOMY PerfiaMeHTy);

3) peweHve 06 OTKase B MNpueMe [JOKYMEHTOB, HeoOXOoAuMMbIX — A/1s
NpefocTaBneHns  MyHUUMNANbHOW  ycnyrn  (MpunoxeHne Ne 3 K HacToslemy
aAMUHNCTPATUBHOMY persiaMeHTy).

2.3.2. PesynbTaT npefoCTaB/ieHNs MYHULUMNAIbHON  YCNyrM  HanpaenseTcs
3a9BUTENN0 B (JOPMEe  3/MIEKTPOHHOrO  [OKYMEHTa,  MOAMUCAHHOrO  YCWJIEHHOM
KB/IM(MLMPOBAHHOW 3M1EKTPOHHOM NOAMMUCHIO YMOSIHOMOYEHHOIO AO/MKHOCTHOIO NnLa
Wcnonkoma CI1, B cooTBeTCcTBUM C DepepanbHbIM 3akKOHOM OT 6 anpena 2011 ropa
No63-P3 «O6 3neKTpoHHOW nognucu» (fanee - degepasbHblii 3aKOH Ne63-P3) B
NNYHBIA KabuHeT EAMHOro noptana. B cnyyae HanpasfieHWs 3asB/eHMst MOCPeACTBOM
Pecny6/iMKaHCKOro noprtana pesynbTar MpeAocTaBieHns  MyHULUNAbHOW  YCIyTru
HanpaB/ISeTCA Tak Xe B /INYHbIN KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3asBUTENs pesynbTaT MNpPefoCTaBNeHNs MYHULMNaIbHOW
ycnyrn Bblgaetca B OpraHe wm B MO®L, B opme 3k3emnnspa 3/1eKTPOHHOMO
[JOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTesie, 3aBEepPeHHOro MeyvaTblo U
MOAMNUCLI0 COOTBETCTBEHHO YMOMIHOMOYEHHOrO AO0/MKHOCTHOro nunua OpraHa wm
paboTHMka M®L,

2.3.4. 3adBuTeNb Bripase MonyynTb pesynbTaT NpefocTaB/ieHns MyHULMNaIbHOW
ycnyrn B (pOpMe 3/EKTPOHHOrO [OKYMeHTa B TeYeHue Cpoka [elcTBus pesy/ibTara
NpeaoCcTaBieHNs MyHULMNATbHOW YCYTW,

2.4. CpoK npefocTaB/ieHNs MyHULMMNaNbLHOM YCNYri, B TOM YMC/E C YYETOM
Heo6X0AMMOCTM 06paLLEHNst B OpraHu3aLmi, y4acTByHoLLME B NPeaoCcTaBIeHNN
MYHULMNAIBHOM YCyrn, CPOK NPUOCTaHOBNEHNS MPeAOCTaB/IeHNS MYHULMNAILHON
YCNyryi B CNly4yae, eCc/ii BO3MOXHOCTb NMPUOCTAHOBEHUS MPeayCMOTpPeHa
3aKOHOAaTeNbCTBOM Poccuiickoli defepauim, CPOK Bblgaun (HanpasneHus)
[OKYMEHTOB, ABNSIOLUMXCS Pe3yNbTaToM MPeAoCTaBeHns MyHULMNANbHONW YCnyru

2.4.1. MyHuMumMnanbHas ycnyra npeaocTaB/seTcs B TeUEHME TPeX paboumnx AHeEN.

2.4.2. TlpyocTaHOB/NEHME CpOKa MNPeaoCTaB/EHNS MyHULMNASbHOW YCIyrn He
npesyCMOTPEHO.

2.4.3. HanpaBneHne [AOKYMeHTa, ABNAIOLWEroca pe3ynbTaToM MpeaoCcTaB/eHns
MyHAUMNANIbLHOW  ycnyru B (DOPME  3/1EKTPOHHOrO  [IOKYMEHTa,  3asiBUTENH0
OCYLLIECTBNISIETCA B [€Hb OMOPMJIEHMA W PerucTpauum pesynbtata npeaocTaB/eHns
MYHULMNAbHOR YCNyT .

2.5. VicuepnbIBatoLLMil NepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHOfaTeNNbHbIMI UM UHBIMUA HOPMATMBHbLIMI NPaBOBbLIMW aKTaMU /1
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NpefoCTaBNEHNst MYHULMNANBLHON YCNYTi, a TakXKe YCIyr, KOTOpble SBNSHOTCS
HEoOXOAMMbIMM 1 06s13aTENbHLIMI /1 NPEAOCTABEHUS MyHULMNAbHBIX YCYT,
NoAneXalimx npeacTaBeHUO 3asBUTENEM, CMOCOObI UX MOMYYeHMS 3asiBUTENIEM, B TOM
yncne B 3NEKTPOHHOI hopMe, MOPSAOK X NPeACTaB/eHNS

25.1. Ana  nony4veHWs  MYyHUUMNAIbHOW  YCNyrn 3asaBUTE/lb  MPeLCcTaBnseT
CnepyroLLme JOKYMEHTI:

1) LOKYMEHT, YAO0CTOBEPAIOLWMIA NMMYHOCTb (He TpebyeTca B cry4vae 0bpalLeHUs
MOCPeACcTBOM Pecny6/IMKaHCKOro noprana);

2) [OKYMEHT, Y0CTOBEPAIOLLMIA NOMHOMOUNA MPeLCTaBUTeNs 3asBUTeNS;

3) 3asB/eHNe:

B (DOpMe [JOKYMeHTa Ha GyMakKHOM HocuTene (npunoxeHue Nod K HacTosLiemy
aAMVHUCTPATUBHOMY perfiaMeHTy);

B 3/1eKTPOHHOW (hopMe (3aro/iHAeTCS MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEJEHWA B 3MIEKTPOHHYKO (OpMYy 3asBfieHWs), MOAMMUCAaHHOE B COOTBETCTBUU C
TpeboBaHuAMM NyHKTAa 2.5.3 agMUHUCTPATUBHOIO perfiameHTa, Mpu obpalleHum
MocpeacTBoM Pecrny6/IMKaHCKOro noprang;

4) B CNy4yae, ecnv Ana MpefocTaBneHuss MyHULMNAIbHOW YCnyrn Heobxoamma
06paboTKa MepcoHasIbHbIX AaHHbIX NNLA, He SBNAIOLLErocs 3asBuTE/IeM, U ecln B
COOTBETCTBUM C (heflepa/ibHbIM 3aKOHOM 00paboTKa TakuMX MNepcoOHaNbHbIX AaHHbIX
MOXXET OCYLLECTB/IATLCA C COrMiacua yKasaHHOro fimua, npu obpalleHnn 3a nonyyvyeHnem
MYHALUMMNANIbHOW  YCYTX  3asBUTE/b  [OMOSIHUTENbHO  NPeACTaBnseT  [AOKYMEHTbI,
NOATBepPXXAatoLMe noslydeHWe cornacua  ykasaHHOro vuda Wi ero  3akOHHOro
npeacTaBuTeNns Ha 06paboTKy MepCcOHaNbHbIX AaHHbLIX YKa3aHHOro nnua. JOKyMeHTbl,
NOATBEPXAAIOLLME MOJTyHeHMe COrnacusi, MOryT ObITb MpefcTaB/eHbl B TOM 4uUC/e B
(hopme 3/1eEKTPOHHOI 0 JOKYMEHTA;

5) B cnydyae, ecnmM 0053aHHOCTb XpaHeHWs AoMoBOM KHurv go 31.12.2017
BO3/MaraiaCb Ha COOCTBEHHUKOB XXW/bIX MOMELLEHWIA, 3asBUTENIEM MpeLCcTaBnseTcs
[IOMOBasi KHUrg,;

6) NpaBOyCTaHaB/MBaKOLLME AOKYMEHTbI Ha WHAMBUAYaIbHBIA XXWUIOA AOM (ecnn
NpaBo COOCTBEHHOCTM He 3aperucTpyMpoBaHO B EAMHOM rocyfapCTBEHHOM peecTpe
HeABVKMMOCTW) - AN BbIMUCKN M3 MOXO03ANCTBEHHON KHUTW.

2.5.2. 3adBneHve un npunaraemMble LOKYMEHTbl MOryT OblTb MNpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENEM OAHMM K3 CeAYyHOLLIMX CNOCO6OB:

1) uepes M®LL Ha ByMaxXHbIX HOCUTENISX W B BUAE 3MEKTPOHHBLIX [LOKYMEHTOB,
COOTBETCTBYHOLLMX TPebOBaHMAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMeHTa;

2) nocpefcTBOM Pecny6/MKaHCKOro noptaia B 3/1EKTPOHHON (DOPME;

3) B ucnonkom CI1 NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OYMakKHOM
HocuTene.

3adBneHne © npunaraemble AOKYMEHTbI, MNPWU  HanpasieHUN MOCPEACTBOM
MOYTOBOW CBA3W, 3aBEPSAKOTCA B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3asABneHVe Npu HarpaefieHWM MOCpPeacTBOM Pecnyb/nmkaHCKoro noptana
MOANMCLIBAETCSA NPOCTON 3/1EKTPOHHON MOANUCHIO 3asBUTENS.
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[na  nonyyeHWs nNPOCTOM  3MEKTPOHHOW  MOAMWCKU  3aBUTENH0  HEOOXOAMMO
NPOWTY Mpouesypy peructpauun (ayteHTudukauymn) B ECUA, a Takke MogTBepAWTb
YUYETHYHO 3amnuch.

ONEKTPOHHbIE [JOKYMEHTbI (3/IEKTPOHHbIE 00pasbl AOKYMEHTOB), YKa3aHHble B
nognyHkTax 2, 4-6 NyHKTa 251 aAMWHUCTPATUBHOIO pernamMeHTa, 3aBepsAloTCs
YCWUNEHHON KBaIM(PULMPOBAHHON MNOAMMUCLIO /AL, YMOMHOMOYEHHbIX Ha CO3faHue U
noAnucaHve Taknux LOKYMEHTOB, B TOM YuC/ie HoTapuycamu.

ANEKTPOHHbIE [OKYMEHTbI (3/1eKTPOHHbIE 00pasbl JOKYMEHTOB), MpunaraemMble K
3asB/IEHNIO, B TOM 4uC/e [AOBEPEHHOCTW, HanpaBnawoTcs B BuAe (aiinos B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6auT.

KayecTBO npefocTaBnsieMblX 3/1eKTPOHHbIX [JOKYMEHTOB (3/1EKTPOHHbLIX 06pa30B
[NOKYMEHTOB) AO/DKHO MO3BONATL B MOHOM O0beMe Mpo4YMTaTb TEKCT AOKYMeHTa U
pacno3HaTb PeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3adBUTENS:

1) npeacraBneHnst LOKYMEHTOB W MH(OPMaLMM WM OCYLLECTB/IEHUA LeACTBUNA,
NpefcTaB/ieHNe WM OCYLLeCTB/IEHWe KOTOPbIX He MpefyCMOTPEeHO HOPMAaTUBHLIMU
MpaBoOBbIMW  aKTaMu, PerynvpyrowmmMm OTHOLLEeHWs, BO3HMKaloWwmne B CBA3N C
npefocTaB/ieHeM MyHULMNAbHON YCIYTu;

2) OCYLLECTBNEHNA AENCTBUMA, B TOM YMUC/e COriacoBaHWin, HeoOXOAUMbIX [ANs
MONYYEHNS MYHUUMMAIBHOW  YCNYyrM U CBA3AHHbLIX C  OOpalleHMeM B  UHbIE
rOCyapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro CcamMOyrpaBfieHus, OpraHusauuu, 3a
NCKNHOYEHNEM  MOMlYYEHUss YCAYr W MOMyYeHUs [OKYMEHTOB UM MHGopmaumu,
npefocTaBisieMblX B pesynbTaTe MNPeAOCTaBfEHNA TakUX YCAYr, BK/IHOYEHHbIX B
nepeyHu, YykKasaHHole B 4acTm 1 ctatbm 9 PepepasibHOro 3akoHa Ne 210-P3
(Heo6X0AMMbIX 1 06s3aTeNbHbIX YCNYT);

3) nNpefcTaBneHUs [OKYMEHTOB W WHQopmauuu, oTtcytcteue U (1an)
HeOCTOBEPHOCTL KOTOPbIX HE YKasblBa/IMCb MPU NepBOHAYa/IbHOM OTKase B Mpueme
[NOKYMEHTOB, HeOOXOAMMbIX ANs MNPefoCTaB/eHVUs MyHUUMMaSbHOW ycnyru, nnbo B
NpesocTaBNeHNN MyHULMNAIbHON YCNYTW, 38 UCKHOYEHEM ClefyHoLWmnX Cy4aes.

a) M3MeHeHWe TpebOBaHM HOPMATMBHBLIX MNPABOBbLIX aKTOB, KacatoLLMXCA
NpefoCTaB/ieHNs MyHUUMMNILHOW YCyrin, Noc/e nepBoHaYvasibHOM Nogayuv 3asB/ieHUs
0 MpPeaoCcTaBNeHUN MYHULUNIBHOWN YCNYTK;

6) Ha/Mume OWNBOK B 3asB/IeHMN O NPEeLOCTaBMEHNM MYHUUMMATILHOW YCyrh 1
OOKYMeHTax, MoJaHHbIX 3adBWTeNleM Moc/e MepBOHayYa/lbHOro O0TKasa B rMpueme
[NOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCTaBNeHns MyHUUMNAIbHOM yciyrn, nnbo B
NpesoCcTaBNeHMN MyHULMNATbHOW YCYT N He BKIKOYEHHbLIX B MPeACTaB/IeHHbIN paHee
KOMNJIEKT JOKYMEHTOB;

B) MCTeYEeHVe CpoKa AeNCTBUSA LOKYMEHTOB WM M3MEHeHMe MH(opMaumm nocne
NepBOHaYa/lbHOr0 O0TKas3a B MpuemMe AOKYMEHTOB, HeOOXOAMMbIX 41 NpefoCTaB/eHNs
MYHULMMNATIHOW YCNYrK, MO0 B NPefoCTaBeHn MyHULMNATbHOW YCIYTI;

N BbiFIBNIEHNe  [JOKYMEHTa/IbHO MOATBEPXKAEHHOro  (pakta  (NPM3HAKOB)
OLNBOYHOrO0 WM MPOTMBONPABHOIO [AencTeua (6e34encTBus) AO/MKHOCTHOIO nvua
ucnonkoma CrI1, paboTHuka MOPL,, npu nepBOHaYyaSlbHOM OTKase B MpUeEMe
[AOKYMEHTOB, He0OXOAMMbIX ANS MPefoCTaB/eHuss MYHUUMMANbHOW ycnyrn, nnbo B
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NpefocTaBNeHNn MyHULMNAIbHON YCIyrn, O YeM B MUCbMEHHOM BWAe 3a MOAMUCHIO
pykosoauTensa ucnosnkoma CI mpy nepeBoHaya/lbHOM OTKase B Npueme [OKYMEHTOB,
HeOOXOAUMbIX — ANA  MPefoCTaB/IeHMs  MYHUUMMASbHOW  YCNyri,  YBeLOMIISETCA
3a9BUTESb, & TaKXKe NPUHOCATCA M3BMHEHMS 3a [OCTaB/IEHHble HEYA00CTBa;

4) NMpefoCTaBieHNs Ha OyMaXHOM HocuTesle [OKYMEHTOB W MH(opmMaumu,
3NIEKTPOHHbIe 06pasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBMMU C MYHKTOM 7.2
yactn lcrtatbn 16 ®PepepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOUYEHWEM CydaeB, ecnu
HaHeCeHVe OTMETOK Ha Takue AOKYMEHTbl IMO0 UX U3bATUE SABNAETCA HeoOXOAUMbIM
YCNOBMEM NPEAOCTaBEHNA TOCYAAPCTBEHHOW WM MYHUUMUMNANILHOW YCNYrU, N UHbIX
C/lyyaeB, YCTaHOB/EHHbIX (hefepasibHbIMK 3aKOHaMW.

2.6. cuepnbiBatoLLmiA NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMW MPaBOBLIMX aKTaMW 11 MPeAO0CTaBNEHNS MyHULMNAbHOW YCnyru,
KOTOpble HAaXOASTCA B PaCMOPSXKEHUN TOCYapCTBEHHbIX OPraHOB, OPraHOB MECTHOr0

camoynpaB/ieHNs U NOABEeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHaM Wn opraHam
MeCTHOro CaMoynpaB/eHUs opraHm3auuii 1 KOTopble 3asBUTENb BrpaBe NpeacTaBUTh, a
TaKXKe Cnocobbl UX MOMYYEHNs 3aBUTENSMI, B TOM YMCNe B 3NEKTPOHHOI (hopMe,
NOPSAOK UX NPeACTaBeHNs; FoCyAapCTBEHHbI OpraH, opraH MecTHOro
camoynpaB/ieHMs MO0 OpraHK3aLms, B pacrnopsPKeHUN KOTOPbIX HaXOAATCA AaHHble
[OKYMEHTHb

2.6.1. Mony4yaroTca B paMKax MeXXBeAOMCTBEHHOIO B3aMMOLENCTBUS:

1) Bbinncka ©3 EAMHOrO rocyaapCTBEHHOrO peecTpa  HeABUMXKMMOCTM
depnepanbHan cnyxXba rocyaapcTBEHHOM perucTpauumn, Kagactpa u Kaptorpaguu;

2) CBefleHVs O [eNCTBYHOLLEM MacnopTe rpaxaaHnHa Poccuiicko Pefepaumm -
MB/ Poccuu;

3) cBefleHNs O HOTapua/bHOW [OBepeHHOCTM - defepasibHas HoTapUasibHas
nasara.

2.6.2. 3asBuUTeNb Bnpase MpefoCTaBUTb LOKYMEHTbl (CBeAeHWs), YKasaHHble B
noanyHkTte! nyHkra 2.6.1 agMUHUCTPATUBHOrO perfiaMeHTa, B (JOPMe 3/1EKTPOHHbIX
[NOKYMEHTOB,  3aBEPEHHbIX  YCWIEHHOW  KBa/IMPULMPOBAHHOW  MOAMWUCLID  NnL,
YNOMHOMOYEHHbIX Ha CO3[aHWe W MOoAMuUCaHWe TakuMX [OOKYMEHTOB, Mpu rnojaye
3aAB/1eHUS.

2.6.3. HenpeacTtaBneHne (HecBOeBPEMEHHOE MpeACTaB/ieHME) YKazaHHbIMU B
NyHKTe 2.6.1 afAMWHUCTPATMBHOIO pernamMeHTa opraHamu rocyAapCTBEHHOW BnacTw,
opraHamy MeCTHOro camoynpaB/ieHus, OpraHn3aumsMn [OKYMEHTOB W CBEAEHWUA He
MOXXET ABNATLCA OCHOBaHMEM [/151 0TKa3a B MPeLOCTaB/IEHNM MYHULMMAbHON YCyT.

2.6.4. [OOMKHOCTHOE /MUO M (M) pabOTHUK, YKaszaHHbIX B MyHKTe 2.6.1
afIMUHNCTPATUBHOIO perfiameHTa OpraHoB W OpraHu3auuii, He NpeacTaBUBLLNE
(HecBOeBpeMeHHO NpeACTaBMBLLME) 3aMPOLLEHHbIE M HAXOAALMECA B PacropsiKeHUn
AOKYMEHT WN CBeAEHWs, MOANeXaT afMUHUCTPATUBHON, AUCLUNINHAPHON WU WHOM
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOAATENIbCTBOM Poccuiickor deaepauun.

2.6.5. 3anpelyaetcs TpeboBaTb OT 3aABUTENSA AOKYMEHTbI CBEAEHUS, B TOM YUC/E
MOATBEPXKAAIOLLME BHECEHME 3asBUTENIEM NiaTbl 3a NpefocTaB/eHe MyHUUMNAIbHON
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YCNyry, HaXoAsLLIMECs B PacropsXKeHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO
camoynpaBneHnst U NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaMm W OpraHam
MECTHOIO CaMoyMNpaBNeHNsi OpraHn3aLii.

HenpeactaBneHne 3asBUTENEM [OKYMEHTOB, COAEPXaLLUMX CBeAEHWs, KOTopble
HaxodATCA B PaCMoOPSXeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHoOB  MECTHOrO
camoynpaBneHnst ¥ MOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM OpraHam
MECTHOIO CaMOYMNpaBNeHUs OpraHu3auunii, He SBNSIETCS OCHOBaHMEM AnA  OTKasa
3asBMTENIO B NPeOCTaB/eHUM MYHULMNANLHOR yCayr.

2.7. VicuepnblBaloLWwumii nepeyeHb OCHOBAHWIA /19 0TKa3a B Mpueme A0KYMEHTOB,
HEobX0AMMbIX AN NPeAoCTaBNeHNS MyHULMNAIbHOW YCayru

2.7.1. OCHOBaHMAMM [N OTKasa B MNpUeMe [LOKYMEHTOB, HeoOXOAMMbIX [ns
NpefoCTaB/eHVss MyHULMNAbHOW YCNYTU, SBISKOTCS:

1) npefcTaBfieHHble 3asBUTENIEM  [JOKYMEHTbl  COAepXKaT  MOAYUCTKA U
MCMpaB/ieHMst TEKCTa, He 3aBepeHHble B MOPsAAKe, YCTaHOB/IEHHOM 3aKOHOLATe/bCTBOM
Poccuiickoin degepaunu;

2) [OKYMEHTbl COAep>KaT MOBPEXAEHWs, HaJmuMe KOTOpPbIX He MO03BOJISET B
MO/IHOM 00beMe WCMOMb30BaTb WHMOPMALMIO U CBEAEHWUs, COAepKalimecs B
[AOKYMeHTax A5 NpefocTaBieHNs MyHULUMNAbHOM YCyTu;

3) npefcTaBfieHHble AOKYMEHTbl WM CBELEHVUS YTPaTWAM CUTYy Ha MOMEHT
obpalleHna 3a MyHULMNaNbHOW YCIyroin (LOKYMEHT, YAOCTOBEPAIOLLMIA MOSTHOMOYNS
NpeacTaBuTeNs 3asBUTeNs, B Cydae obpalleHns 3a NpeaocTaBneHeM MyHULMNaIbHOW
YCNYrn yKa3aHHbIM JIMLIOM);

4) nogaya 3asB/IeHNS O NPEAOCTaBIEHUN MYHULMNAIBHOW YCNYT U JOKYMEHTOB,
HeobXoAUMbIX 419 MPefOCTaB/IEHNA MYHUUMMANIbHOW YCNYTW, B 3/1EKTPOHHON (hopme C
HapyLLeHWeM YCTaHOB/IEHHbIX TPeboBaHUI;

5) HEKOPPEKTHOe 3amnosiHeHVe 06s3aTeNbHbIX Mo/eil B (POpMe 3asBNeHUs, B TOM
yucne B MHTEPaKTUBHOW (hopme 3asBNeHWA Ha Pecny6/MKaHCKOM  nopTane
(He[oOCTOBEpHOE, HEMo/HOE, MO0 HemnpaBW/IbHOE 3amoSIHeHne);

6) npefCTaB/ieHNe HEMOSIHOrO KOMI/IEKTa [AOKYMEHTOB, HEOOXOAUMbIX /s
NPeaoCcTaBIeHNA MyHULMNATbHON YCNYTI;

7) 3adBNeHWe O NpefoCTaBfeHUN YCIyru MNOJaHO B OpraH rocyAapCTBeHHOM
BNacTW, OpraH MeCTHOro camoyrnpaB/ieHUs UM OpraHM3aumio, B MOIHOMOUYMS KOTOPbIX
He BXOAUT NpPeAocTaB/ieHne MyHULUNaIbHON YCyTu;

8) HecobnofeHVe YCTaHOBMEHHbIX cTaTbet 11 defepasbHOro 3akoHa OT 6
anpensd 2011 roga Ne 63-®3 «O06 3/1eKTPOHHON MOANUCU»  YCNOBUA  NPU3HAHNS
[EACTBUTENIBHOCTN YCUNEHHOW KBa/M(PULMPOBAHHOW 3M1EKTPOHHOW MOAMUCH.

2.7.2. TepeyeHb OCHOBaHW ON1s OTKasa B MpuemMe LOKYMEHTOB, HEOOXOAMMbIX
ON15 NONYYEHNUT MyHULMNAIbHOW YCNYTU, SBASETCA UCHEPMbIBAOLLMM.

2.7.3. PelleHve 06 OTKase B Npueme 3asiBMIEHUA U JOKYMEHTOB, HEOOXOAMMbIX
AN NPefoCTaB/ieHNs MYHULMNAIbHON YCNYTh, MOXET OblTb MPUMHATO Kak BO BpeMS
npvema 3afBuTeNs, Tak W MNocfe Mony4vyeHUss OTBETCTBEHHLIM AO/MKHOCTHLIM JINLIOM
OpraHa HeoOXoAMMbIX ANA MPeAoCTaBNeHUs MYHULMNAIbHON YCNyrn [OKYMEHTOB



(cBeaeHwin) C MCMO/Mb30BaHNEM Me>XBeJOMCTBEHHOIO NH(OPMaLMOHHOIO
B3aWMO/ECTBUSA, B CPOK, He NpeBbllalWidi 9 paboumx AHER CO AHA perucTpawnu
3asB/EHNA.
2.7.4. 3anpeu_\aeTc9| OTKa3biBaTb B MpuemMe 3adBNeEHNA N WUHbIX OOKYMEHTOB,

He06X0ANMbIX Ans NPeaoCTaBNAeHUS MYHULWNANbHO! YCNyru, B Clydae ecin 3asBfeHne

N LOKYMEHTbI, HEOOX04MMbIE 419 NPeAOoCTaBNeHUs MYHULMNIbHON YCyru, NofaHbl B
COOTBETCTBUM C MH(OopMaLMeil 0 CpoKax M MopsiAKe MPefoCTaBfeHNs MYHUUMMNAIbHOM
ycnyru, ony6nMkoBaHHoOW Ha EguHom noptane, Pecny6inkaHCKOM ropTase.

2.8. VicuepnbiBatoLuii nepeyveHb OCHOBAHWIA NSt MPUOCTAHOBMEHNS WM OTKa3a B
NpefoCTaB/IeHU MyHULMNANbHON YCayTu

2.8.1. OcHOBaHMA [ANA MPUOCTAHOB/IEHUA MPEAOCTaBMIEHUA  MYHULMMNAIbHOM
YCNyru OTCYTCTBYHOT.

2.8.2. OCHOBaHWA 4Na 0TKasa B MPeAoCTaBNeHUN MYHULMNIBHON YCyTiA:

1) B NpefcTaBfeHHbIX 3adaBfieHnn U (M) LOKYMEHTaX COAEPXKUTCHA HerosHas u
(unn) HefocTOBEepHas MH(opMaLMS;

2) MOCTyrn/eHMe OTBETa OpraHa rocyfapCTBEHHOW B/aCTW, OpraHa MeCTHOro
camoynpas/ieHnss nnbo MoABEAOMCTBEHHON OpraHy rocyAapCTBEHHON BacTu WK
opraHy MeCTHOro camoynpaB/eHUs OpraHu3auMmM Ha MeXBeLOMCTBEHHbIA 3anpoc,
CBUAETENbCTBYHOLLEr0 06 OTCYTCTBMM JOKYMEHTa U (M) UH(opMaumn, HeobXoAMMbIX
A/19 NPefoCTaBIEHNA MYHUUMMNANILHOW YCNYrn, eC/in COOTBETCTBYHOLMIA [JOKYMEHT He
OblN NPeACTaB/EH 3asBUTENIEM MO COOCTBEHHON MHULIMATUBE,

3) OTCYTCTBME CBEAEHWI O perucTpaumn rpaxgaHuHa Mo MeCTy >KMTeNnbCTBa
(NpebblBaHKA) B pacropsiXXeHn opraHoB MeCTHOrO camoymnpaB/eHus.

2.8.3. TlepeyeHb OCHOBaHWIA N4 OTKasa B MNPeAOCTaBNeHUM MYHULMNAIbHON
YCNYIn ABNAETCA MCUHEPMbIBAOLLMM.

2.8.4. 3anpelyaetcsa OTKasblBaTb B MPeAOCTaBIEHUN MYHULMNIbHOW YCNyrn B
CNyyae, ecnv 3asB/ieHMe O MNpPefoCTaBfeHNM MYHUUMMNANIbHOW YCIyrn MojaHo B
COOTBETCTBUM C MH(hOPMaLMen 0 CpoKax U Nopsiake NpefocTaBneHns MyHULMNAIbHOM
ycnyru, ony6nMkoBaHHOW Ha EguHOM nopTase, Pecrny6/MKaHCKOM MopTae.

2.9. lNopsagok, pasmep M 0OCHOBaHWNA B3MMaHUA rocy,u,apCTBeHHon MOLL/INHBLI WX NHOM
nnatbl, B3MMaeMou 3a npeanoctaB/ieHNe MyHI/ILI|I/II'IaJ'II:>HOI7I yCenyrun

MyHuumnanbHasa ycnyra npefoctaBnseTca Ha 6e3B03Me3HON OCHOBE.

2.10. MMepeyeHb ycnyr, KOTopble ABNAOTCA HEOOXOAUMBLIMU M 06513aTE/IbHBIMU AN
NpeaocTaBneHNs MyHULMNATIbHOW YCNYTW, B TOM YMCNE CBEAEHMS O JOKYMEHTE
(noKyMeHTax), BblaBaeMOM (BblaBaeMblX) OpraHu13auuaMm, y4acTBYHOLMMA B

NPeaoCcTaBneHNN MyHULMNAbHLIX YCyT

MpenocTaBneHne HeOOXOAMMBIX M 0683aTeNbHbIX YCYT He TpebyeTcs.
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2.11. TopsAnoK, pa3Mep 1 OCHOBaHMS B3UMaHWA MNaThl 3a NPeAoCTaB/IeHNe YCnyr,
KOTOpble ABNAKTCA HEOOXOAUMBbIMU 1 0653aTeNlbHbIMU 4115 NPeLoCTaB/eHNs
MYHULMMNASbHON YCyrn, BKAKOYas MH(OpMaLmio 0 METOAMKE pacyeTa pasmepa Takou
nnatbl

[pepocTaBneHie HEO6XOAMMbIX Y 06A3aTe/IbHbIX YCYr He TpebyeTcs.

2.12. MakcyMabHbIli CPOK OXKMaHUsA B 0Yepeay Npu nofaye 3anpoca o
NpPefoCTaBNEHN MYyHULMMANBHOR YCyri, YCayru, NpeaocTaBNsemMoli opraHusaLmei,
y4acTBYHOLLEl B NPeAoCTaBNEHNN MyHULMNANbHOM YCNYTW, WU MPK MOMyYeHUm
pe3ynbTaTa NPeaocTaBIeHNs Takux YCnyr

2.12.1. Bpems oxugaHus npy nogaye 3asBAeHNUsS Ha MOyYeHWEe MYHULMNAIbHOM
YCNYru - He 6onee 15 MUHYT.

2.12.2. Mpn nony4yeHWn pesynbTaTa NPeAOCTaB/EHUS MYHULUMNANbHON YCAyrn
MaKCUMa/lbHbI CPOK OXMAAHMS B O4epean He AOMKEH MNpeBbillaTh 15 MUHYT.

2.13. CpoK 1 NopsAdoK perncTpaumun sanpoca 3adasutensd o nNpeaocTasieHnn
MYHULMNANLHOW YCNYry 1 YCNyru, NpefocTaBnsieMon opraHm3almen, y4acTBYOLLEN B
npefocTaBNEHUA MYHULMNAILHOW YCNYTA, B TOM YUC/E B 3NIEKTPOHHOM (hopme

2.13.1. pn nmyHOoM obpalleHnn B M®L B fieHb Nogaun 3asB/IeHUA 3a59BUTENHO
BblgaeTca pacnucka n3 AIC M®L ¢ pernctpauMoHHbIM HOMEPOM, NOATBePXAatoLLMM,
4TO 3asB/IEHVE OTMPAB/IEHO, U AATON MOJaYn 3adB/IEHNS.

2.13.2. Tlpy HanpaBfeHUN 3asBIEHUs1 NMOCPEACTBOM, Pecny6/MKaHCKOro noptana
3a9BUTESb B leHb Nofayn 3asB/eHust MonyyaeT B IMYHOM KabuHeTe Pecny6/IMKaHCKOro
nopTasia 1 Mo 3M1eKTPOHHOW MNouTe YBeAOM/IeHMe, MOATBEPXAatoLLee, YTO 3asBfieHue
OTNPaB/ieHO, B KOTOPOM YKa3blBAlOTCA PErucTpauuoHHbIA HOMep W fdarta nojayu
3asB/IEHUS.

2.13.3. Mpy nnuyHoM o6paweHmn B ucnonkoMm CIT B AeHb nojauv 3asB/ieHns
YNO/IHOMOYEHHbIM ~ AO/HKHOCTHLIM oM ucrnonkoMa CIT  3a9BUTEN0  BblAaeTca
pacnmcka U3 aBTOMaTU3MpoBaHHOW MHHOPMALMOHHON CUCTEMBI, NpefHa3HaYeHHOW A1
0Ka3aHWA rocyaapCTBEHHbIX N MyHULUNASbHBLIX YCNYr, C PerucTpalMoHHbLIM HOMEPOM,
[AToN nofayn 3adBneHns N NepevyHeM MpeacTaB/ieHHbIX JOKYMEHTOB.

2.14, TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNAETCA MyHULMNAbHas
yCnyra, K 3any oXXugaHus, Mectam 14 3aro/IHeHns 3anpocoB O NpesocTaBIeHUN
MYHULMNANbHON YCNYTri, MHOPMaLUMOHHBLIM CTEHAAM C 06pasuamMmn 1X 3arnosIHEHNS Y
NepeyHeM AOKYMEHTOB, HEOOXOAMMbIX A1 NPEeAOCTaB/EHNA KaXKO0A MyHULMNAbHOM
YCNYrn, pasMeLleHnto 1 oPOPMIEHNIO BU3Ya/lbHOIN, TEKCTOBO 1 MYy/IbTUMEANIAHOM
MHopMaLMKX O NOpsiAKe MpefoCTaBNeHNs TaKo YCyrn, B TOM YUCIe K 06eCNEeYEHNIO
[OCTYMHOCTU A1 WHBAIMA0B YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM C (hefiepasibHbIM
3aKOHOZAaTe/IbCTBOM W 3aKOHOAATe/IbCTBOM Pecny6nvku TatapcTtaH O coupaibHOM
3awmTe UHBaNNA0B



2.14.1. TpefocTtasneHe MyHULUNA/IBHON YCNYT OCYLLECTBNSETCA B 3[aHUSAX U
MoOMeLLeHNsAX,  060pyL0BaHHbIX MPOTUBOMOXaPHOA CUCTEMOIA W CUCTEMOWA
MOXapOoTYLLEHNS.

Mecta npuema 3asBuTeNen ob6opyaytoTcs Heobxoaumoin  Mebenblo  Ans
O(POPM/IEHNS LOKYMEHTOB, UH(OPMALMOHHBLIMK CTEHAAMMU.

2.14.2. B cooTBeTCTBUMM C 3aKOHOAATeNIbCTBOM Poccuiickon dPegepaummn o
COUMa/IbHOM 3aliMTe WHBAIMAOB B LENAX OecrnpensaTCTBEHHOro A0CTyna K MecTy
NpeaocTaBneHNa MyHULMNAILHOW YCyr 06ecrnevmBaeTcs:

1) obecrieuvBaeTca GeCnpensaTCTBEHHbIM  AOCTYNM  WHBA/IMAOB K  MeCTY
NpPefocTaBneHNs MyHUUMNANBHON ycnyrn (YA0OHbIA BXOA-BbIXOL B MOMELLEHUA U
nepemMeLLieHne B UX npefenax);

2) BU3yasibHasdA, TEKCTOBas W My/NbTUMeAMAHAs WH(opMaums O nopsiake
NpefocTaBneHns MyHUUMNANIbHOW YCNyr pasMellaeTcs B YAOOHbIX 4718 3asBUTesNei
MecTax, B TOM Y/C/e C YH4ETOM OrpaHNYeHHbIX BO3MOXHOCTEN UHBINAOB;

3) COMPOBOX[EHWME WHBA/IMAOB, VIMEIOLMX CTOWMKME PacCTPOMCTBa (PYHKLMN
3peHunst 1 CaMOCTOATE/IbHOMO MePefBMXKeHWs, U OKazaHne UM NOMOLLY;

4) BO3MOXXHOCTb CaMOCTOSITE/IbHOTO MNEepPeABMKEHUS MO  TEPPUTOpPUX, Ha
KOTOPOW  PacrnofiokeHbl 0O0BEKTbI  COLMATIbHOW, WHXEHEPHOM W TPaHCMOPTHOM
MH(PacTPyKTyp, BXOAa B Takue OOBEKTbI M BbIXOAa M3 HWX, MOCaAKW B TPAHCMOPTHOE
CPeACTBO M BbICAAKM M3 HEro, B TOM YUC/e C UCMO/b30BaHNEM KPec/na-KOMACKM,

5) Hagnexalllee pasMelleHVe 000pyAoBaHUA W HOCUTENEn WHGopMaLmK,
HeobXoAMMbIX 419 0becrieyeHns 6ecrnpensTCTBEHHOrO AOCTyna WHBA/IMAOB K yCiyram
C YYETOM OrpaHNYeHnin UX XKN3HeLesATe/lbHOCTY;

6) Oy6nvMpoBaHMe HeoOXOAUMON AN WMHBaIMAOB 3BYKOBOW W 3pUTENIbHOM
MHopMaLUMK, a TakkKe Haanucei, 3HaKOB W MHOW TEKCTOBOM W  rpadinmyeckom
MH(hopMaLUmmn 3Hakamu, BbINMOMHEHHLIMW PeibeHO-TOYEYHbIM LIPUGTOM Bpaiins;

7) [ONycK cypaonepeBofyunka v TUI0CYPLOMNepeBOAUNKS,;

8) [monyck cobaku-nNpoBOAHMKA MPY HATNMYMM AOKYMEHTA, MOATBEPXKAAtOLLEro
ee cneuvasibHoe 00y4eHMe W BblgaBaeMoro no qopme W B MOPSAKE, KOTOpble
YCTaHOB/IEHbI MpPUKa3oM MwuHUCTepPCTBa TpyAa M COUMabHOM 3awmuTbl PocCUincKoi
depepaumm ot 22.06.2015 No 386 H «O6 yTBEpXKAEHMM (HOPMbl [AOKYMEHTa,
MOATBEPXAAIOLLEr0 CrneunasibHoe 06yyeHMe CO06aKM-MPOBOAHUKA, W MOpAAKa ero
Bblaun».

2.14.3. TpeboBaHMs B 4acTh o0becrneyeHUs AOCTYMHOCTM AN WHBaIMAOB
00BLEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPeAocTaBneHe MYHUUMMANbHOW YCyrun, Wy
CPeACTB, MCMOMb3yeMbIX MpU MPeAOCTaB/EHUN  MYHULUMNABLHOW YCNYrn, KOTOpble
yKasaHbl B noanyHktax 1 - 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa,
MPUMEHSAIOTCA K OObeKTaM W CpefcTBaM, BBEAEHHbIM B 3KCMyatauuio  Win
NpoLLeLLnM MOLEPHN3aUUIO, PEKOHCTPYKUMIO nocne 1wuona 2016 roga.

2.15.  TlokasaTenu AoCTYNHOCTW U KavecTBa MyHMLIMNAIbHONM YCyT, B TOM yMcne
KO/IMYECTBO B3aMMO/ENCTBUIA 3aBUTENA C AO/MKHOCTHLIMI IMLAMIA MpU
NpefoCTaBNEHNN MyHULMNANbHOW YCYT 1 UX NPOAO/MKUTENBHOCTb, BO3MOXHOCTb
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NoslyYeHnst UHopMaLMn 0 Xode NPeaocTaB/EHNS MyHULMNAIbHON YCNyr, B TOM
yuncrne C 1UCMosb3oBaHMEM NH(POPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOT A,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOJTyHEHUS MYHULMNASILHOW YCNyrn B
MHOFO(YHKLUNOHA/IbHOM LIEHTPe MpefoCTaB/ieHUst TOCYAapCTBEHHbIX U
MYHULMNabHBIX YCyr (B TOM YMC/e B MOTHOM 00bEME), B IHOOOM TEPPUTOPUANbHOM
noApasgeneHnn opraHa UCNoHNTENbHO PacnopaaMTeIbHOr0 opraHa MecTHOro
camoynpas/eHus, Mo BbIOOPY 3aiBUTeNS (SKCTEPPUTOPUA/IbHBIA NPUHLUMM),
MoCcpeACTBOM 3anpoca O NpefoCcTaB/IeHUM HECKOMbKNX TOCYAaPCTBEHHbIX U (M)
MYHULMNANbHbLIX YCMYTr B MHOIOMYHKLUMOHA/IbHBIX LIeHTpax npeaocTaB/ieHns
rocyaapCTBEHHbIX U MyHMUUNANbHbIX YCAYT, NpeayCMOTPEHHOro ctaTber 151
depepanbHOro 3akoHa Ne210-d3 (KOMMIEKCHbIA 3anpoc)

2.15.1. TMokasatensMn [LOCTYMHOCTX MNPeAOCTaB/IEHNS MYHULMNAIbHON YCayru
AABNAKOTCA:

PacnonoXXeHHOCTb MOMELLEHUs, B KOTOPOM BEAETCA MpUeM, Bblgaya AOKYMEHTOB
B 30He [OCTYNHOCTN OOLLECTBEHHOr0 TPaHCMopPTa;

Ha/muMe HeoOXOAMMOro KONMMYecTBa CreuMaINCcToB, a Takke MNOMELLEHWn, B
KOTOpbIX OCYLLECTB/AETCS MPYeM JOKYMEHTOB OT 3asBUTESEN;

Ha/IMuMe WCYUEPrbIBAKOLLE MH(OpPMaLMM O crocobax, Mopsake W CpoKax
NpPefoCcTaBieHNs MYHULMNAIbHON YCNYyrn Ha WMH(OPMaUMOHHbIX CTeHaax, EavHom
noptasie, Pecny6inkaHCKOM noprase, opuumasibHOM caiTe MyHULMNaIbHOrO painoHa;

OKasaHMe nMOMOWM WHBaMAAM B MPEeOAosieHnM  6apbepoB,  MeLLatoLLmMX
MONYYEHUIO VMW YCNYT HapaBHe C ApYrMU NLaMN.

2.15.2. TlokasaTensiMym Ka4yecTBa MpPefoCTaB/eHVss  MYHULMMATbHOW  YCIyru
ABNAOTCA:

1) cobnogeHne CPOKOB NpuemMa 1 PaCCMOTPEHNSA LOKYMEHTOB;

2) COONI0eHNE CpOoKa NMony4YeHNs pesysnbTata MyHULMNaIbHON YCnyru;

3) oTCyTCTBME O0O0CHOBaHHbIX >a/00 Ha HapylweHUs afMUHUCTPATUBHOIO
pernameHTa, CoBepLUEHHble paboTHMKaMn OpraHa;

4) KOMIMYeCTBO B3aMMOZENCTBUIA 3adBUTENS C SO/DKHOCTHBIMKU nnLamn (6e3 ydyeTa
KOHCY bTauui):

B3aMMOJENCTBME 3asBUTENS C paboTHMKamMu OpraHa wwm  MOL,  npu
NpPefoCcTaBNeHU  MYHUUMNASbHOM — YCNYrM  OCYLLECTB/SETCA  OAMH  pa3  npu
NpeAcTaB/ieHNN 3asB/IEHNA CO BCEMU HEOOXOAMMbIMIN JOKYMEHTaMU;

OOVH pa3 B C/nyyae He0obOXOAMMOCTW MONY4YeHWUs pesynbTaTa NpefoCTaB/IeHNS
MyH/AUMNanbHOW ycnyrn B OpraHe wim M®LL B ¢opme 3k3emnispa 371eKTPOHHOIo
LOKYMeHTa Ha 6yMaXKHOM HocuTene.

[MpPOA0/HKNTENBHOCTL OLHOrO B3aMMOAENCTBUSA 3asABUTENA C  AOMKHOCTHLIMU
nvuamy nNpyv NpeAocTaBneHun MyHULUMNaILHOW YCYr He MPeBbILlaeT 15 MUHYT.

3asBuUTENb BMNpaBe OLEHUTb Ka4yecTBO NPeAocTaBieHnss MyHULMNAIbHOR YCnyrun ¢
MOMOLLBI0  YCTPOWCTB  MOABMXKHOM  pafgmoTeniepOHHOM CBA3W, C  WCMOJ/Ib30BaHMEM
Pecny6/MKaHCKOro noptana, TepMUHa/IbHbIX YCTPOCTB.
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2.15.3. ViHthopmauma 0 xofe MpefocTaBfieHVss MYHULMMANbHON YCIyr MOXET
OblTb  MOflydyeHa 3adBWTENleM B JIMYHOM  KabuHeTe Ha EgvHOM  noprane,
Pecny6nvkaHckom noptane, B ucrnosikom CIrl, ML,

2.15.4. TpepocTasnieHNe MYHULMNAIbHON YCIYr OCYLLECTB/ISETCA B JIOO60M
M®L no BbibOPY 3adBUTENS HE3aBUCKMMO OT MeCTa €ro >XUTenbCTBa WM MecTa
(haKTMUEeCKOro npoxXviBaHUA (MpebblBaHWA) Ha TeppuTopun Pecny6namky TatapctaH no
3KCTEPPUTOPUAIBHOMY NPUHLAMY.

MyHuLMNanbHas ycnyra B COCTaBe KOMIMIEKCHOMO 3anpoca He NnpeaocTaBniseTcs.

2.16. VHble TpebOBaHNS, B TOM YMCNe YYMTbIBatOLLIME OCOBEHHOCTM MPeAOCTaBNEHNS
MYHULMNabHOW YCNyr Mo 3KCTeppuUTOpuanbHOMY npuHUmny (B Ciydae, eciu
MyHULMNaIbHAs YCnyra NpeaocTaBseTca No 3KCTEPPUTOPUaTbHOMY MPUHLMMY) Y
0COGEHHOCTW MpefoCTaB/eHNs MYyHULMMANBLHOW YCNYri B 3NeKTPOHHON hopme

2.16.1. Mpn npegocTaBneHU MYHULMNATILHOW YCNYTW B 3/1EKTPOHHON hopme
3a9BUTE/b BMNpaBe:

1) nonyuiTb  UH(OpMaUMIO O  MNOpsaKe W CpoKax  MpeaocTaB/ieHns
MYHUUMMNANbHON  yCyrn, pas3MelleHHyto Ha EavHom nopTane, Pecny6/nMKaHCKOM
noprasne;

2) nojatb 3asBfieHWe O NPeAocTaB/eHUM MYHUUMMATbHOW YCIYyru N WHble
[AOKYMEHTbI, He06XoAMMble A4/1 NPeLOCTaBEHNS MYHULMNAILHOW YCNYTn, B TOM YuCe
[AOKYMEHTbI 1 MHOPMALMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPLIX paHee OblIN 3aBEpPEeHbl B
COOTBETCTBUWN C MYHKTOM 7.2 4yacTh 1 ctatb 16 ®PepepasbHOro 3akoHa Ne 210-P3, ¢
MCMOMb30BaHMeM Pecny6/IMKaHCKOro noprana;

3) MonMyyunTb CBEAEHUS O XOAe BbINOMHEHUA 3asB/IEHWIA O MNpPefoCTaBIeHUN
MYHULMNATILHOW YCYTK, NOAAHHBIX B 3/IEKTPOHHON (POpME;

4) OCYyLLEeCTBUTb OLEHKY KayecTBa NpefoCTaB/IeHNS MYHULUNAILHOW YCYTW;

5) nonyuuTb pe3ynbTaT MpPefocTaBNeHUs MYHUUMNAIbHOW YyCiyrn B (popme
3NIEKTPOHHOI 0 AOKYMEHTA;

6) nopgatb >kanoby Ha pelueHuwe u gencteve (6esgericTeue) mcnonkoma CIl , a
TaKXKe ero  AO/DKHOCTHbIX AL,  MYHUUMNAbHBIX — CAYXKALWWMX  MOCPeLCTBOM
Pecny6/IMKaHCKOro nopTana, nopTana (hefiepasibHOM rocyaapCTBEHHOW
MH(OPMaLMOHHOM CUCTeMbI, 0becneymBaroLLent npoLecc aocyaedHoro (BHecyaebHoro)
06XanoBaHNA  pelleHWA 1 gedcTBuiA  (6e3[enCTBMA),  COBEPLUEHHbIX — Mpu
NpefoCTaB/ieHNM  FOCYAapPCTBEHHbIX M MYHULUMNAIbHBIX  YCIyr — OopraHamu,
NPefoCTaB/IAIOWMMN TOCYAAPCTBEHHbIE Y MyHULMNA/IbHBIE YCNYTW, UX LO/MKHOCTHLIMU
NMLAMK, TOCYAapCTBEHHbIMWU Y MyHULMNAbHBIMA CNYXKaLLUMK.

2.16.2. ®OpMMpOBaHNE 3aaB/IEHMS OCYLLECTBNSETCA MOCPELCTBOM 3arlo/IHEHNA
3NIEKTPOHHON (HOPMbl 3asB/eHUss Ha Pecny6/MKaHCKOM nopTasie 6e3 HeobX0o4MMOCTM
[OMNOMHUTENbHON Mofayn 3asaB/eHNs B KaKoW-mbo MHOW (opme.

2.16.3. Tpy hopMmpoBaHNK 3asB/IEHNA 06eCneYnBaeTCs:

1) BO3MOXHOCTb KOMMPOBaHMS N COXPaHEHUS 3asiBNEHNA W WHbIX JOKYMEHTOB,
HeobXoANMbIX NS NPeAoCTaBNeHNs YCNyriu;
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2) BO3MOXHOCTb 3aro/IHEHUA HECKOSIbKUMW 3asBUTENAMU OAHOW 3/1EKTPOHHOW
(hopMbl 3asB/IEHNA MpY 0bpalleHnn 3a yciyramu, npeanosiaralolyMm  HanpasieHmne
COBMECTHOIO 3asB/IEHNA HECKO/IbKUMU 3aABUTENIAMU;

3) BO3MOXXHOCTb MeyaTn Ha OYyMaXHOM HOCWTesie KOMUW 3MEKTPOHHOW (POPMbI
3a9BNIEHNS;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYHO (hOPMY 3asiB/IEHNA 3HAYEHUI B
N060I MOMEHT M0 YKeNlaHWKo NOMb30BaTesA, B TOM YMUC/E NMPY BO3HUKHOBEHMMN OLLMOOK
BBOZa W BO3BpaTe A/19 MOBTOPHOIO BBOAA 3HAYEHWIA B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUS;

5) 3anonHeHWe Moseii 3MEKTPOHHON (HOPMbl 3adBNeHVss [0 Hadvasa BBOAA
CBefeHVin 3asaBuTe/leM C WCMOMb30BaHWEM CBeAeHMi, pasMmelleHHbiX B ECUIA,
cBefleHWA, ony6nMKoBaHHbLIX Ha Pecryb/MKaHCKOM nopTane, B 4YacTW, KacatoLeincs
CBefEHWNIA, OTCYTCTBYHOLLMX B €AMHON CUCTEME UAEHTUMUKALMN 1 ayTeHTUMKaLMK;

6) BO3MOXHOCTb BEpPHYTbCA Ha /Il060M M3 3TanoB 3arofIHEHUS 3/1EKTPOHHOW
(hopMbI 3asBNeHMs Ge3 NoTepu paHee BBEAEHHON MH(OpMaLuK;

7) BO3MOXHOCTb A0CTyna 3asaBUTENA K paHee MOAaHHbIM VM 3asB/IEHUAM B
TeyeHMe He MeHee OHOrO rofa, a TakKxke 4aCTUYHO CHOPMMUPOBAHHBLIM 33aSB/IEHNAM - B
TeyeHne He MeHee 3 MeCsLEB.

2.16.4. 3anucb 3asBuTenen Ha npueMm B M®LL (nanee - 3anucb) OCyLLECTBNSAETCS
nocpeacTBoM Pecny6/IMKaHCKOro rnopTana, TeneoHa KOHTaKT-LeHTpa ML,

3aABMTeNt0 MpPeaoCcTaBISeTCA BO3MOXHOCTb 3amnuMcu Ha Nobble CBOOGOAHbIE A/1S
npvemMa faTy W Bpemsa B npefeniax YCTaHOB/IEHHOrO B MHOMO(MYHKLMOHa/IbHOM LEeHTpe
rpagumka npviema.

3anucb Ha onpefeneHHyYH aTy 3aKaHUMBaeTCA 3a CYTKU [0 HacCTyn/jeHust 3TOn
[atbl.

[na ocylwecTsneHns npeaBapuTeIbHOM 3amnmcn NocpeicTBOM Pecny6/MKaHCKOro
nopTasia 3asaBUTEN0 HeOOXOAMMO yKasaTb 3arpallimBaeMble CUCTEMOW AaHHble, B TOM
yuncne:

(hamunInio, MM, 0THECTBO (NPU HaINUNK);

HoMep TefneoHa;

afipec 3/IEKTPOHHON NoYTbI (M0 YXKXENaHWH0);

XKenlaemyto faty v Bpems npriema.

B cnyyae HeCcOOTBETCTBUS CBEfEHWi, KOTOpble COOOLMT 3asBUTE/b  MPU
npeaBapuTeNIbHOM 3anmcK, AOKYMeHTaM, MPeACTaB/IeHHbIM 3asaBUTEIEM MPU JINYHOM
npvemMe, nNpeaBapuTesibHas 3anucb aHHYIMpYyeTcs.

[pn  OCyLIeCTBNEHUN MpPefBapuUTENIbHOM 3anucy  3asaBUTEN0  06ecreynBaeTcs
BO3MOXHOCTb pacreyatatb Ta/IOH-NMOATBEPXKAEHWe. B cnydvae, ecnim  3asBUTENb
COOOLUMT afpec 3MEeKTPOHHOM MOYTbl, HA YKaszaHHbIA afpec Takke Hanpas/seTCs
MH(hopMaums 0 NOATBEPXAEHUM MPeABapUTEIbHOM 3amnncK ¢ yKasaH1eM AaTbl, BPEMEHU
N MecTa npuema.

[pn OCyLlecTBNeHUN MpeLBapuTeNbHON 3anucy 3adBuUTeNlb B 00s3aTe/lbHOM
nopsaKe MHGOPMUPYETCS O TOM, UYTO MpefBapuTe/ibHas 3anucb aHHYIMPYeTCs B Cy4vae
ero HesBKM N0 UCTeYeHUM 15 MUHYT C HA3HAYEHHOr0 BPeMeHU npuema.

3asBuTeNb BNOOOE BPeMs BrpaBe 0TKa3aTbCA OT MpeABapuTe/lbHON 3anuncu.
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3anpellaeTca TpeboBaTb OT 3asBUTENII COBEPLLEHUS WHbIX [OEACTBUIA, Kpome
MPOXOXAEHNS UAEHTU(NKALMN 1 ayTEHTUMKALMNA B COOTBETCTBUMN C HOPMATUBHbLIMU
NPaBOBbIMM aKTaMu Poccuiickoli defepauny, YKasaHUs LenM npreMa, a Takke
NpPeoCTaBNeHNS CBEAEHWI, HEOOXOAWMMbIX [/ pacyeTa [IMTeNIbHOCTM BPEMEHHOIO
VHTepBana, KOTopbIii HE0OGX0AMMO 3a6POHMPOBATL /1S MpreMa.

3. CocTaB, nocnegoBaTe/IbHOCTb 1 CPOKW BbIMOMHEHUS aMUHUCTPATMBHbIX
npoueayp, TpeboBaHUS K NOPSAKY MX BbINOMHEHUS, B TOM UMC/e 0COGEHHOCTM
BbIMO/IHEHNS aAMUHUCTPATMBHbIX NPOLEAYP B 3NIEKTPOHHOM hopMme, a Takxke

0COGEHHOCTY BbIMO/THEHNST alMUHUCTPATUBHbIX NpoLeayp B
MHOIOYHKLMNOHA/TbHbIX LEHTpax

3.1. OnucaHve nocneaoBaTeNbHOCTW AENCTBUIA NpX NpeaoCcTaBNeHN
MYHULMNANBHOR YCNyTi

3.1.1. MNpegocTtaBneHe MyHULMMNANILHON YCNYr BKIOYAET B Cebs cnegyrouime
aAMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCY/NbTUPOBaHWe 3adBUTENS;

2) NMPUHATME W PACCMOTPEHME KOMMEKTa [OKYMEHTOB, MpefACTaB/IeHHbIX
3aABUTENEM,;

3) HanpaeneHMe MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4acTBylOLlME B
NpefoCTaBNeHUN MyHUUMUNAIbHOW YCNYTW;

4) NofroToBKa pe3ysbTaTa MyHULUMUNAIbHOW YCNYTu;

5) Bblgaya (HanpaBneHVe) 3aaBUTENIO pe3y/ibTaTa MyHULMNAIbHOW YCNYTW;

6) ucnpa./ieHNe TEXHUYECKNX OLLMOOK.

3.2. OKasaHWe KOHCY/NbTauuii 3aBUTENHO

3.2.1. OcHOBaHVeEM Hayasia BbIMOMHEHWUS  AAMWUHUCTPATUBHON  npouesypb!
ABNAETCA obpalleHne 3adBuTeNs M0 BOMPOcaM, CBA3aHHbIM C MpPeAocTaB/ieHNEM
MYHULMNATIbHOW YCYTW.

JOMKHOCTHBIM oM (PabOTHUKOM),  OTBETCTBEHHbLIM 33  BbIMO/IHEHNE
aIMUHUCTPATUBHOW MpoLeaypbl, ABNAETCS:

Npn obpaLleHnn 3aasuTens B ML, - paboTHNUK MPLI;

Npn obpatleHnn 3assutens B ucnoskom CI1 - paboTHUK mncnonkoma CI (panee -
[O/MKHOCTHOE NINLL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHMe).

3.2.2. 3asBMTeNb BrpaBe 06PaTUTLCA 3a KOHCY/bTauuei O Mopsiake M Cpokax
NpefocTaBneHns  MyHUUMnasbHoW ycnyru B M®LL nn4HO u no  TeneoHy U
3NEKTPOHHOW MouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTENS,, B TOM 4uC/e MO COCTaBy, (hopme
NpeacTaB/femMoin JOKYMeHTaUMM 1 Apyrum BOMpocam AJist MosyyYeHns MyHULMNaIbHOWM
YCIyTn.

3adBuTE/lb  MOXET MOofyynMTb MH(opMauUMilo O Mopsdke npeaocTaBfeHus
MYHUUMMNAbHON YCyrn Ha oguumanbHoM caite ML http://irifcl6.tatarstan.ru.
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AAMVHMCTPATVBHbIE MPOLEAYPbl, YCTaHaB/IMBAEMble HACTOAWMM  MYHKTOM,
BbIMO/IHAKOTCA B IeHb 00paLleHns 3asaBUTeNs.

PesynbtataMn  BbIMOMHEHWA  aAMWHUCTPATUBHBLIX  npoueayp  ABNAKOTCS:
KOHCYNbTauus Mo cocTaBy, (opMe MpeLcTaBnsgeMor [OOKYMeHTauunm un  Opyrum
BOMpOcaM, HeobXoAMMbIM A/ MOYyHeHUs MyHULMNaNbHOA YCyTu.

3.2.3. 3afBuTenb BnpaBe o6paTutbca B ucronkom CIT 1o  TenedoHy
3NIEKTPOHHON MOYTe, a TaKXKe MOJyUYNTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM MnopTarie,
canTe CeNbCKOro MOCeNneHns O MOPsiAKE W CPOKax MpeaocTaBneHust MyHULMNaIbHON
ycnyru, B TOM 4ucfie Mo CocTaBy, (hopMe MpefcTaBiseMon AOKYMeHTauuu n apyrum
BOMpocaM /11 MOJIyHeHUst MyHULMNAbHOW YCNyTW.

[OMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WHMOPMUPYET
3aA9BUTENII B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
perfiamMeHTa.

AQMUHUCTPATMBHbIE NPOLEAYPbl, YCTaHaB/MMBaEMble HACTOALWMM  MYHKTOM,
BbIMO/IHAKOTCA B TeUEHMe TpexX paboumnx AHein co AHSA NOCTYMNNeHMs obpalleHus.

PesynbTatamy  BbIMOSIHEHUA  aAMWHUCTPATMBHBIX  MPOLEeayp  ABNAOTCA:
KOHCy/bTauuyM Mo cocTaBy, (bopme MPeACTaB/SEMON  [JOKYMeHTauuu w  Apyrum
BOMpocamM, He06XOAUMBIM AJ11 MOTYHEHUS MYHULMNAIbHOW YCyTW.

3.3. [pnHATME 1M pacCMOTPEHME KOMIMIEKTA LOKYMEHTOB,
npeacTaBfIEHHbLIX 3aA4BUTENIEM

3.3.1. lMpvem JOKYMEHTOB A/11 NPeAOCTaB/EHNA MYHULUMNAIbHON YCyrn Yepes
M®L, nim yaaneHHoe paboyee mecto ML

3.3.1.1. 3asBuTenb (NpeactaBuTeNb 3asBUTeNs) obpalaetcd B M®LL ¢ 3anpocom
O MpefocTaBNeHMn  MYHUUMMASbHOW  YCNyrn M NPeAcTaBnseT  [AOKYMEHTbl B
COOTBETCTBUN C NYHKTOM 2.5aA4MWUHUCTPATMUBHOIO perfamMeHTa.

3.3.1.2. PaboTHNK M®LI, BefyLmin nprem 3adBeHNIA:

onpegenseT npeamMeT obpalleHus;

yA0CTOBepseT IMYHOCTL 3aAaBUTENS;

MPOBOANT MPOBEPKY MOTHOMOUUIA LA, MOAAIOLLETO AOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBMS [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHNCTPATUBHOIO PErNIAMEHTA;

3arMo/HAET 3NEKTPOHHYIO hopmy 3aaBneHns B AIC ML,

npwu npefocTaBNeHN  [OKYMEHTOB,  YKasaHHbIX B MyHKTe 25
aMUHUCTPATUBHOIO  pernameHTa Ha  OyMaXXHOM  HOCWUTeNle,  OCYLLECTBASET
CKaHMpoBaHue NpeacTaBeHHbIX JOKYMEHTOB;

pacrneyatbiBaeT 3asaBneHne n3 AVIC MoL;

nepeaaeT 3aABUTE/NIO Ha NPOBEPKY W NoanuncaHue;

rocne noAnmcaHnsa CKaHMpyeT nognucaHHoe 3asaeneHne B AVIC MdL;

sarpykaet B AVIC MO®L| JOKyMeHTbI, NpeAcTaB/ieHHble B 3/IEKTPOHHOW (hopme
WM 3N1EKTPOHHbIE 00pasbl OTCKaHMPOBAHHBLIX [AOKYMEHTOB, (POPMUPYET 3/1eKTPOHHOE
[1eno;

BO3BpaLLaeT MOANUCAHHOE 3asB/eHVE Y OPUTMHASbI BYMaXKHbIX JOKYMEHTOB;

n



19

BblAaeT 3adBUTENIO PACMUCKY B NpYemMe AOKYMEHTOB.

AQMUHUCTPATMBHbIE MpPOLEAypbl, YCTaHaB/MBaeMble HACTOALMM  MYHKTOM,
BbIMO/IHAKOTCA B IeHb 0OpaLleHns 3asaBUTeNs.

PesynbTatamy BbIMOMHEHMS aAMUHUCTPATUBHbLIX MPOLIELYP ABNAKOTCA: rOTOBOE K
0TNpaBKe 3asBNeHNE U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHMK MO®LL HanpaBnseT nakeT [OKYMEHTOB, MPUHATLIX OT
3asBuTens B ucrnonkom CI1 B 3neKTpoHHOM (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbIX
[en) B TeYeHne OAHOro paboyero AHA CO [AHA Ob6palleHWs 3asaBUTENA B CTPYKTYpPHOE
nogpasgeneHve MLl

PesynbTatamy BbIMOIHEHNA aAMUHUCTPATMBHbBIX NPOLEAYP ABNAOTCA: 3adB/eHue
M NakeT [OKYMEHTOB (9/1eKTPOHHOe [ef0), Hanpas/neHHble B ucrnonkom  CIT,
MOCPEACTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOZECTBUS.

3.3.2. lpvem [OKYMEHTOB 115 MpPefocTaB/eHnss MyHUUMMNANbHOW YCnyrn B
3NEKTPOHHOI thopMe Yepe3 Pecny6imKaHCKMIA nopTan.

3.3.2.1. 3adBuUTENb A1 MOfdAYn 3asB/IEHUSI B 3/1EKTPOHHON (hopme BbIMO/HAET
cneayoLme aencTBus:

BbINOMHAET aBTOPU3aLMIO;

OTKpPbIBaeT (POPMY 3/1eKTPOHHOI O 3asB/IEHNS;

3aMofiHAeT  (POPMY  3/IEKTPOHHOIO  3asB/IeHWsA,  BK/HOYAIOLLYK  CBEAEHMS,
HeobXxo4uMble 1 06s3aTe/IbHbIe ANA NPeAOCTaBeHNS MYHULMMANILHOW YCNYTu;

NPUKPENNSeT AOKYMEHTbl B 3/MIEKTPOHHON (hopmMe WM 3/EKTPOHHbIE 06pasbl
LAOKYMEHTOB K (DOPME 3/1EKTPOHHOIr0 3asB/1eHns (NMpy Heo6X0AMMOCTHN);

MOATBEPXKAAET (PaKT O3HAKOMJSIEHMS W COrfiacud € YC/MoBUAMU W MOPSALAKOM
NpefocTaBneHnss MYHUUMNIbHOW YCNyrn B 3EKTPOHHOM (hopme (yCTaHaB/MBaeT
COOTBETCTBYIOLLLYHO OTMETKY O COrfiaC B (DOPMe 3/1EKTPOHHOTO 3asB/1eHNA);

MOATBEPXKAAeT  [OCTOBEPHOCTb  COOOLUEHHbIX  cBeAeHun  (ycTaHaB/nvMBaeT
COOTBETCTBYIOLLYHO OTMETKY B (pOpMe 3/IEKTPOHHOI O 3adB/IeHNS);

OTnpaBnseT 3arosiHeHHoe 3N1EKTPOHHOE 3asB/eHne (HaXMMaeT
COOTBETCTBYHOLLYIO KHOMKY B (POPME 3/IEKTPOHHOr O 3adB/IeHNS);

3NIEKTPOHHOE 3asiB/IeHMe MOANUCLIBAETCA B COOTBETCTBUMM C TpeboBaHMsAMU
NyHKTa 2.5.3a4MUHNCTPATUBHOIO periameHTa;

rnosiyyaeT yBeOM/IeH/ e 06 OTMPaBKe 3/1eKTPOHHOIO 3asB/IeHMS.

dopmaTHO-/10rnyeckas npoBepKa ChOpPMMPOBAHHOIO 3aB/ieHNs
OCYLLECTB/IAETCA MNOC/e 3arofiHeHUst 3adBUTENeM KaXK4Oro W3 Mo/er 3/1eKTPOHHOM
(hopMbl 3asBneHns. [pn BbISBNEHUM HEKOPPEKTHO 3aro/IHEHHOTO MOJS 3/1EKTPOHHOM
(hOopMbl  3aABMEHNA 3asBUTENb YBEAOM/SAETCH O XapaKTepe BbISABIEHHOW OLIMOKM W
nopsake  ee  YCTpaHeHus NocpeacTBOM MH(DOPMaLMOHHOTO  COO0OLLEHNSA
HenocpeACTBEHHO B 3/IEKTPOHHOW (hOpMe 3asB/IeHUS.

AQMUHUCTPATVBHbIE MPOLEAYPbIl, YCTaHaBIMBaeMble HACTOALUMM  MYHKTOM,
BbIMO/IHAOTCA B ieHb 0OpaLLeHNs 3adBUTENS.

Pesynbtatamy  BbIMOMIHEHUA  aAMUHUCTPATUBHbLIX  MpouUedyp  SBAAKOTCA:
3NIeKTPOHHOE [Jeno, HanpasneHHoe B wucrnonkom CIT  nocpeAcTBOM — CUCTEMbI
3/IeKTPOHHOI 0 B3aMMO/EeNCTBIS.

3.3.3. PaccmoTpeHme KomrnekTa JOKyMeHToB OpraHom.
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3.3.3.1. OcHoBaHvMeM Hauyana BbIMOMHEHMS AAMWHUCTPATMBHOW NPOLEaypb!
ABNAETCA MOCTYMNJIEHWe 3asBfIEHNA W WHbIX [OKYMEHTOB, He0obXOAMMbIX  [A/is
NpefoCcTaBneHN MyHULMNAILHOW YCYTW.

JOMKHOCTHbIM -~ oM (PabOTHWKOM),  OTBETCTBEHHbIM 32  BbINOJHEHWE
afIMUHUCTPATUBHOM npouedypbl  sBnseTca paboTHuk wucrionkoma CI1 (ganee -
[O/MKHOCTHOE NINLL0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a MpWeM [AOKYMEHTOB, B C/ly4ae
obpalleHns 3asaBUTeNs C 3asBneHnem B ucnoskom CrT:

ornpefenseT npeameT obpalleHus;

yCTaHaB/IMBAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY MOTHOMOYMIA LA, MOLAMOLLEr0 AOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBMS [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 25  agMUHUCTPATMBHOIO  periameHTa, MPOBEPKY  COOTBETCTBUA
NPefCTaB/IEHHbIX  [JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM  (Hadnexallee
othopMm/IeHE KOMWUIA [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MOAYMCTOK, MPUIMCOK,
3a4epPKHYTbIX C/IOB U MHbIX HE OFOBOPEHHBIX MCMPaBieHWNi);

3aMofHAET  3MIEKTPOHHYIHO  (DOpMYy  3asiBMleHMs B aBTOMATU3MPOBAHHOM
MH(DOPMaLMOHHON CUCTeMe, NpefHa3HaYeHHOW [ANA OKasaHWs roCYAapCTBEHHBIX U
MYHULMNAbHBIX YCAYT;

MpyM  MpefoCTaBfieHUM  OOKYMEHTOB,  YKasaHHbIX B MNyHKTe 25
aIMUHUCTPATMBHOINO  perfaMeHTa Ha  OyMaXXHOM  HOCWTeNle,  OCYLLECTB/SET
CKaHuMpoBaHve npeacTaB/eHHbIX 4OKYMEHTOB;

pacrneyartbIBaeT 3asB/eHNE,;

nepesaeT 3aABMTENIO Ha NPOBEPKY W NoAnucaHue;

nocne NoAnuMcaHns CKaHMpyeT NOAMNMcaHHOE 3asiB/IEHNE;

3arpy»aet B aBTOMAaTM3MPOBaHHYHO NH(OPMALMOHHYHO cucTemy,
npefHasHayeHHYH [N1A  O0Ka3aHWA rOoCyAapCTBeHHbIX UM MYHUUMNAbHBLIX  YCAyr
[JOKYMEHTbI, MpefcTaB/eHHble B 3/1EKTPOHHON (HOPMe WM 3NEeKTPOHHbIE 06pasbl
OTCKaHMPOBAHHbIX LOKYMEHTOB, ()OPMUPYET 3/1IEKTPOHHOE AeNo;

BO3BpaLlaeT MOANUCAHHOE 3asB/ieHMe U OpUTrMHaNbl OYMaXKHbIX [OKYMEHTOB
3a9BUTENIO;

BblAaeT 3aABUTE/O PacnuUCKy B npuemMe 4OKYMEHTOB.

B cnyyae Hannuma OCHOBaHWIA AN OTKasa B NpueMe AOKYMEHTOB AO/IHKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNPUeM [OKYMEHTOB, YBELOM/IAET 3asABUTENS O Hanyum
NPenAaTCTBUIA AN NpriemMa 3asB/IEHUS U BO3BPALLaeT eMy [LOKYMEHTbl C OObACHEHNEM
COZlEpPXXaHns BbISAB/EHHbIX OCHOBAHWIA A1 OTKa3a B NMpviemMe JOKYMEHTOB.

3.3.3.3. [1o/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a MNpUeM AOKYMEHTOB, MOcC/e
MOCTYN/IEHNA JOKYMEHTOB Ha PacCMOTPEHME:

NpuYcBanBaeT 3asB/IEHNIO HOMeP B COOTBETCTBMU C HOMEHKNATYPOUW feN W cTaTtyc
«[poBepKa LOKYMEHTOBY;

M3yyaeT MOCTYMMBLUME 3MIEKTPOHHbIE fena, B TOM  4UC/e  MPUIOXEHHbIE
3a9BUTENIEM JOKYMEHTbI B 3/IEKTPOHHOM (hOPME M 3/1EKTPOHHbIE 06pasbl JOKYMEHTOB;

MPOBEPSIET KOMMNEKTHOCTb, YNTaeMOCTb 3/IEKTPOHHbIX 00pa30oB AOKYMEHTOB;
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NpoBepsieT CO6/M0AeHE YCOBUIA [EACTBUTE/IbHOCTM  3/IEKTPOHHON  MOANUCH,
nocpeacTsoM obpaweHna K EAuHomy noptany (B Cryvae, ecan  3asBUTENEM

npeacTaBNeHbl 3NEKTPOHHbIE NOKYMEHTB!, NoAnucaHHbIe YCUNEHHOM
KBaIMULIMPOBAHHON 3N1EKTPOHHOW MOAMUCHID).
Mpy  Hannumu OCHOBaHMWIA, MpeayCMOTPEHHbIX MYyHKTOM 2.7.1

aAMMHNCTPATUBHOrO pernamMeHTa, MNOArOTaB/MBAET MPOEKT pelleHns 06 OTKase B
npvieme AOKYMEHTOB, HEOOXOAUMBIX A/ NPeLOCTaB/IEHNS MYHULMMAIbHOW YCYTW.

B cnyyae, ecnm B pesynbTate MPOBEPKU YCUIEHHON KBa/M(hMLMPOBAHHOW
3N1eKTPOHHON MOANWUCU  BbLISBNEHO HECOOMIOLEHVE YCNOBUA ee [elNCTBUTENIbHOCTH,
MPOEKT pelleHns 06 OTKase [AO/MKEH cofepXaTb MyHKTbl cTatbk 11 degepasibHOro
3aKoHa Ne 63-P3, KoTopble MOCNY>KWUIN OCHOBaHMEM [NA ero NPUHATKA.

[MpoekT peweHns 06 OTKase B MpUEME [OKYMEHTOB, HeoOXOAWMMbIX /1S
NpPefoCcTaBNeHNs MYHULUMNATbHOM YCyrn, C yKasaHWeM MpuYMH OTKasa (B Clydae,
€C/M  OCHOBaHMA [ OTKasa B nNpuemMe [OKYMEHTOB, He0OXOAMMbIX /1
NpefocTaBneHNs MYHULUMNIbHON YCyru, CBA3aHbl C HapyLIeHVWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWS [11 OTKasa B Mpuieme [JOKYMEHTOB
LO/MKHbI  cofepXaTb WHMOpMaUMilo O HaMMEeHOBaHUW [LOKYMEHTOB (MHopMauuu,
CBefleHWin), KOTopble He MpeACTaBfieHbl, CoAepXaT HeAocToBepHble W (Un)
MPOTUBOPEUVMBbIE CBEAEHNUSA, ODOPM/IEHBI C HApPYLUEHNEM YCTAaHOB/EHHbIX TPe6OBaHNI),
HanpaB/feTCa Ha corjiacoBaHve B YCTaHOB/IEHHOM MOpPAAKe MOCPeACTBOM CUCTEMbI
3M1eKTPOHHOr0 JOKYMEHTO060pOTa.

CornacoBaHue MpoekTa pelweHuss 06 OTKase B MpvemMe  [LOKYMEHTOB,
HEOOXOAUMbIX [N NPeAoCTaBNeHNs MYHUUMMNANIbHOW  YCNYrW, OCYLLECTBNAETCA B
nopsaake, NpefycMOTpPeHHOM MYHKTOM 3.5.3 aAMWUHUCTPATMBHOIO perfamMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHWWA [n1d OTKasa B NpueMe [OKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATMBHOIO pernameHTa, LO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B TeYeHMe OAHOro paboyero AHSA CO AHS
MOCTYM/IEHNA 3asB/IEHNA, HaMpaB/feT 3aaBUTESIO, YKa3aHHbIM B 3asB/leHMX CrOCO60M,
yBeJOM/IeHVe O MOCTYMN/IeHUW 3asBfeHNs, CofepyKallee BXOAAWMIA PerncTpalMoHHbIN
HOMep 3asB/IeHUs, [aTy MOMy4YeHUs 3asBfieHUs, MNepevyeHb HavMeHOBaHWn  (haiisios,
NPeACTaBNeHHbIX K HEMY [OKYMEHTOB, AaTy MoflydyeHust pesy/ibTata MyHULMNaIbHOW
YCnyru.

3.3.3.4. VicnonHeHne npoueayp, YKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiaMmeHTa, Mpu  HaMuuMM  TEXHWYECKOW  BO3MOXKHOCTU
OCYLLECTB/IAETCA B aBTOMATMYECKOM PeXUMe C UCMO/b30BaHWEM aBTOMATU3VPOBAHHOM
MH(OPMAaLMOHHON CUCTEMbI, MpefjHa3HaYeHHOW [/19 OKa3aHWsi roCYAapCTBEHHbIX U
MYHULMNAbHBIX YCYT.

3.3.3.5.  ALMVWHUCTpaTUBHbLIE  MpoLUeaypbl,  YCTaHaB/IMBAEMble  MYHKTOM
3.3.3a4MUHNCTPATNBHOIO pernaMeHTa, BbIMOHAKTCA B TeYeHWe O4HOro paboyero AHs
CO AHA NOCTYN/EHNA 3aABNEHNA Ha PaCCMOTPEHME.

Pe3ynbTatamy BbINOHEHWS afMUHUCTPATUBHBIX NPOLEAYP ABMAKOTCA: MPUHATLIA
Ha PacCMOTPEHWe KOMIMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 oTkase B Npueme
[AOKYMEHTOB, HEOOXOANMBIX N5 MPeLOCTaB/eHUs MyHULMNAbHOW YCYTW.
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3.4. HanpaBrneHvie MeXXBeJOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTByoLLVe B
NPeAoCTaBNeHUN MYHULUNANBHOR YCNYTK

3.4.1, OcHOBaHMEM Hayana BbINOMHEHNA AAMUHUCTPATUMBHOW MpoLeaypbl
ABNAGTCA NONYYEHUE [OMKHOCTHLIM JNULOM (pabOTHMKOM), YMOIHOMOYEHHbIM Ha
BbIMO/IHEHWE aAMWHUCTPATUBHON Mpoueaypbl, OT AO/MKHOCTHOro nuvua (paboTHMKA),
OTBETCTBEHHOrO0 3a NpvieM LOKYMEHTOB, MPUHATLIX OT 3adBUTENA AOKYMEHTOB.

JOMKHOCTHLIM ~ NnMuUoM  (pabOTHUKOM),  OTBETCTBEHHbLIM 3@  BbIMOJIHEHUE
aIMUHMCTPATMBHOW Mpouefypbl, aBnsetca paboTHuK ucnonkoma CIT (panee -
[O/MKHOCTHOE NINLO, OTBETCTBEHHOE 3a Hanpas/ieHMe MeXXBeAOMCTBEHHbIX 3arpocoB).

3.4.2. JOMKHOCTHOE ML, OTBETCTBEHHOE 3a Hamnpae/ieHNe MeXXBeAOMCTBEHHbIX
3anpocoB, (POPMUPYET WM HanpaBnseT B 3/IEKTPOHHOW (hopMe MOCPeACTBOM CUCTEMbI
MEeXBeLOMCTBEHHOIO 3/IEKTPOHHOI0 B3avMOZENCTBUA (MPU OTCYTCTBUMM TEXHUYECKOM
BO3MOXXHOCTM - MHbIMW crnocobamu) 3anpocbl O MpPefocTaB/eHn [OKYMEHTOB U
CBefleHWin, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 afMWHUCTPATMBHOIO persiaMmeHTa.

AAMVHUCTPATVBHbIE NPOLEAYpbl, YCTaHaB/IMBaEMble HACTOALWMM  MYHKTOM,
BbIMOSHAKOTCA B ieHb NPUHATUA 3asB/IeHNsI HA PACCMOTPEHME.

PesynbTataMy  BbINOMHEHUA  aAMWHUCTPATUMBHbLIX  NpoUedyp  ABNAKOTCA:
HanpaefieHHble B OpraHbl BAactM W (MAM) NOLABEAOMCTBEHHbIE OpraHaMm BfacTw
opraHusaumm 3anpocsl.

3.4.3. Cneumannctbl  NOCTaBLIMKOB  [aHHbIX HAa  OCHOBaHWW  3ampocoB,
MOCTYMUBLUMX Yepe3 CUCTEMY MeXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3aUMOLENCTBMS,
NpefoCTaBNAOT  3anpallnBaemMble  AOKYMeHTbl  (MH(OPMAaLMIO) WAM  HampasnawoT
yBeJOM/IEHNA 06 OTCYTCTBUWM [OKyMeHTa W (Uin) WH opMaummn, HeobXOoAMMbIX A/1s
NpefoCTaB/IEHNS MyHULUMNANLHOW YCnyru (fanee - yBefoM/IeHNe 06 0TKase).

AAMVHUCTPATVBHBbIE MPOLEAYPbl, YCTaHaB/IMBAEMble HACTOAWMM  MYHKTOM,
BbIMO/IHAOTCA B TeYeHWe Tpex AHEeln COo [AHA MOCTYMN/eHUs MeXBeLOMCTBEHHOrO
3anpoca B opraH WM opraHu3auuio, MpefocTaBnsalolMe OOKYMEHT U UH(OPMaLUIO,
€C/IM VHble CPOKM MOATOTOBKW W HarpaB/eHus OTBeTa Ha MeXBeAOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepasibHbIMM  3aKOHaMK, NPaBoBbIMW akTamu [1paBuTe/bCTBa
Poccuitckoi degepaumm 1M NPUHATBIMA B COOTBETCTBUWN C (hefiepa/ibHbIMK  3aKOHaMW
HOPMaTUBHBLIMM MPaBOBbIMK akTamy PecnybnvMkn TaTapcTaH.

PesynbTatamy  BbIMO/IHEHUSA  aAMUHUCTPATMBHLIX  MPOUesyp  ABNAKTCH:
LOOKYMEHTbI (CBefjeHns), HeobxoauMble 4719 MPefoCTaB/eHNs MYHULMNAILHON YCyru,
nnéo ysefomneHe 06 OTKase, Hamnpas/ieHHble AOHKHOCTHOMY /LY, OTBETCTBEHHOMY
3a Harnpas/fieHVe MeXXBeAOMCTBEHHbIX 3arpoCcoB.

3.4.4. [Jo/MKHOCTHOE L0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBeAOMCTBEHHbIX
3anpocos:

NofyyaeT 3anpallmBaemble yepe3 CUCTEMY MEeXBELOMCTBEHHOI0 3/1eKTPOHHOMO
B3aVIMOJENCTBMSA  [OKYMeHTbl (CBefeHus), HeobXoAuMmble [A/19  MpPefocTaBieHuns
MYHUUMNAbHON yCnyru, Nnbo yBefoMeHe 06 OTKase npy OTCYTCTBUM LOKYMEHTa U
(nnn) MHopmavmu;
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npwu Hamumnm OCHOBaHW, NpeayCMOTPEHHbIX MYyHKTOM 2.7.1
afIMUHNCTPATUBHOIO pernaMeHTa, MOAroTaB/IMBaeT MPOEKT pelleHnss 06 OTKase B
npvieme JOKYMEHTOB, HEOOXOAUMBIX A/ NPefOCTaB/IEHNA MYHULUNAIbHOW YCTYTI.

[MpoeKkT peweHns 06 OTKase B MpuvemMe [OKYMEHTOB, Heo6XoAUMbIX [Ans
npefocTaBneHNs MYHULWNANbHOM YCAyru, C yKasaHMeM MpUUMH OTKasa (B Clyuae,
€C/M  OCHOBaHMA [Nd OTKasa B MpuemMe [JOKYMEHTOB, HeOoOXOAMMbIX [/
NpefocTaBneHns MYHULMNIbHON YCNyrn, CBS3aHbl C HapyLUeHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWS [18 OTKasa B MNpuemMe [LOKYMEHTOB
[O/DKHbI  COAepXXaTb MH(OPMaLMI0 O HaMMeHOBaHUW [OKYMEHTOB (MH(opmaumu,
CBefleHWin), KOTopble He MNpeAcTaBfeHbl, COAepXaT HeAoCTOBEpHble 1 (Mnn)
MPOTUBOPEUMBbIE CBEAEHUSA, OPOPM/IEHbI C HapyLLEHVEM YCTaHOB/IEHHbLIX TpeboBaHWi),
HanpaB/AeTCA Ha corfacosaHWe B YCTaHOB/IEHHOM TMOpsALKe MOCPeACTBOM CUCTEMbI
3/IeKTPOHHOr0 OKyMeHTo0bopoTa.

CornacoBaHue TMpoeKTa pelleHWs 06 OTKase B MNpueMe [OKYMEHTOB,
HeOOXOAMMbIX A1 MPeAOCTaBEHUS  MYHULMMNIBHOA YCNYr, OCYLLECTBNSETCH B
nopsaake, NpeaycMOTPEHHOM NMYHKTOM 3.5.3 aAMUHUCTPATUBHOIO periameHTa.

ALMVHUCTPATMBHbIE MpPOLEeAypbl, YCTaHaB/IMBAaEMble HACTOALMM  MYHKTOM,
BbIMOSHAKOTCA B AieHb MOYYEHUS CBEAEHUI N0 MeXXBELOMCTBEHHBIM 3arpocam.

PesynbTaTamMy  BbINOMHEHUA  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
[OKYMeHTbI (CBefeHns), HeobxoavMble A5 MPefoCTaBNeHs MyHULMNAIbHOW YCNyTu,
MPOEKT pelleHMs 00 OTKase B MNpUeMe [LOKYMEHTOB, He0oOXOoAMMbIX  Ans
NpeaocTaBneHNA MyHULMNATbHOW YCYTW,

3.4.5. lcnonHeHre npouedyp, YKasaHHbIX B NyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  perfameHTa, Mpu  HaMuMM  TEXHWYECKOW  BO3MOXXHOCTU
OCYLLECTB/IAETCA B aBTOMATUYECKOM PeXUMe C MCMO/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(DOPMALMOHHON CUCTEMbI, MpeAHa3HAYeHHON [NA OKa3aHWst TOCYAapCTBEHHbIX U
MYHULMNA/IbHLIX  yCyr, B TOM 4WCNe C MOMEHTa peructpauun 3asBfieHns B
COOTBETCTBUN C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakCUMa/IbHbIA  CPOK  BbIMO/IHEHUS  aAMUHUCTPATUBHBLIX MPOLeayp,
yKa3aHHbIX B NyHKTe 3.4 aAMMHUCTPATMBHOIO persiaMeHTa, COCTaB/SET TpM paboumx
OHS.

3.5. MoaroToBka pe3y/nbTaTa MyHULMNANbLHON yCnyru

35.1. OcHOBaHMEM Hayana BbIMOMHEHWS AAMWUHUCTPATVMBHO  NpoLeayps
SIBNAETCA MOCTYM/AEHWe OT [O/HKHOCTHOrO /LA, OTBETCTBEHHOrO 3a HarpaBfeHue
MeXXBEIOMCTBEHHbIX ~ 3aMpoCcoB, [OKYMEHTOB  (CBefleHWId), HeoBXOAMMbIX  Afs
MPeaocTaBneHNs MyHULMMaNLHOW YCyTi.

[OMKHOCTHLIM NINLOM, OTBETCTBEHHbIM 33 BbINOMHEHUE AAMWUHUCTPATUBHOM
npoueaypbl, ABNseTca paboTHMK ucnonkoma CI (ganee - [AO/MKHOCTHOE NULO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTaTa NpefocTaBNeHUs MyHULMNANLHOR ycnyri).

3.5.2. [OmKHOCTHOE /fMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata
MpeaocTaBNeHNs MyHULMMaNLHOW YCnyri:

paccMaTpuBaeT CHHOPMMPOBAHHbI KOMMNEKT [JOKYMEHTOB, HE0OXOAWMbIX s
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NpeLoCTaBNeHNss MyHULMNAIbHON YCyTW;

NPV BbISIB/IEHUM OCHOBaHWIA N8 OTKasa B MPeAoCTaBNeHUM MyHULMNAIbHON
YCNyry, YKa3aHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATMBHOIO pernamMeHTa, NoAroTas/vBaeT
MPOEKT peLleHnst 06 0TKa3e B NPeAOCTaBMEHNM MYHULUMMNATIbHOW YCYTu;

B C/ly4Yae OTCYTCTBMA OCHOBaHMWI A/19 OTKa3a B MPefoCTaB/eHnN MyHULUMNAIbHON
YCNyru, npefyCcMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, no
NUToram  pacCMOTPEHWA  [OKYMEHTOB,  HeoOXoAMMbIX A1 NpefoCTaB/ieHNs
MYHALMNANIbHOW  YCNyrW, MNOArOoTaB/MBAeT MNPOEKT pe3yfibTata MpeaocTaBieHuns
MYHUUMMNASIbHOM  yCyrn B COOTBETCTBMM C nofAnyHktamu | - 3 nyHkra 23.1
aAMUHUCTPATUBHOIO PernameHTa;

HanpaBnseT  MOArOTOB/IEHHbIN MPOeKT  pesynbTata  NpefoCTaB/eHNA
MYHULMMNATIbHOW YCMYTU Ha COrsiacoBaHMe B YCTaHOB/IEHHOM TMOPsAKe MOCPeCTBOM
CUCTEMbI 3/IEKTPOHHOr0 JOKYMEHTO0060pOTA.

AILMVHUCTPATMBHbIE MPOLEAYpbl, YCTaHaB/MBAEMble HACTOAWMM  MYHKTOM,
BbIMO/THAOTCA B TeYEHMe OAHOro paboyero AHs.

PesynbTaTamMy BbINOSHEHMSA aAMWUHUCTPATUBHLIX MNPOLeayp SABNAKTCA: MPOEKT
peLLeHnst 06 0TKase B NPeAOCTaBIEHUN MYHULMNANILHOW YCYr, CnpaBku (BbINUCKMN).

3.5.3. CornacoBaHve W nognucaHvue npPOeKTa pe3ynbTaTa MNpeaocTaBIeHns
MyHAUMNANIbHOW — ycnyrn  (danee -  MPOeKTbl  JOKYMEHTOB)  OCYLUECTB/ISETCA
PYKOBOAMTENEM CTPYKTYPHOrO noApasfeneHns, OTBETCTBEHHOINO 3a MOArOTOBKY
pesynbrata MyHUUMMANbHOW YCyrun, 3amectuteniem Pykoogutens ucnonkoma CI,
PykoBsoauTenem ucrnonkoma Cr1l.

[ToAroTOBNEHHBIE MPOEKTLI AOKYMEHTOB, MMEIOLLME 3aMeyaHWUs, BO3BpaLlakoTCA
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHUUMNaIbHOW
ycnyru. locne ycTpaHeHWs 3aMedaHWin NMPOeKTbl LOKYMEHTOB MOBTOPHO MepeaatoTcs
[/19 COrNnacoBaHNsA 1 NoANMcaHus.

Pykosogutens ucnonkoma CIT npy pacCMOTPEHMM TMPOEKTOB AOKYMEHTOB
npoBepsieT CobNtoAeHNe aAMUHUCTPATMBHOIO pernaMeHTa AO/MKHOCTHbIMK NhLaMu
ncnonkoma CIT B yacTM CPOKOB BbIMOMHEHNA aOMWUHUCTPATUBHBLIX MpOLeayp, WX
MocnefoBaTe/IbHOCTM U MOMIHOTbI,  HaMYWUA  COrMIacoOBaHUA  YMOTHOMOYEHHbIX
LO/MKHOCTHBIX /My, OpraHa B CUCTEME 3/1IeKTPOHHOI0 OKYMEHTO060pOTA.

B cnyvae BbISIBNEHMS  HapyLeHW B 4aCTM  CPOKOB  BbIMOJIHEHUA
aOMWUHUCTPATUBHBLIX Npoueayp, WX MocnefoBaTe/lbHOCTM UM NOMHOThI PyKoBoAUTESb
ncnonkoma CIT MHUUMMPYET NPUBJIEYEHME K OTBETCTBEHHOCTWU /UL, AOMYCTUBLLUX
HapyLLleHns, B COOTBETCTBUM C MYHKTOM 4.3 aIMUHUCTPATUBHOIO pernamMeHTa.

AIMVHUCTpPaTUBHbIE NpOLEeaypbl, YCTaHaB/IMBaeMble HACTOALLMM  MYHKTOM,
BbIMO/IHAKOTCA B TeYEHMe O4HOro paboyero AHs.

PesynbTaTamy BbIMOMIHEHUA aMUHUCTPATMBHBLIX Npoueiyp ABNAHOTCA: peLLeHune
06 OTKa3ze B MpuemMe LOKYMEHTOB HEOOXOAMMbIX 4/ NPeAoCcTaBNeHns MyHULMNAIbHOM
ycnyru, peweHve 00 OTKase B MPefOCTaBfEHUM MYHUUMNA/ILHOW YCNyru, CrpaBKa
(BbINUCKa).

3.5.4. VcnonHeHwe npouefyp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOIO  perfiaMeHTa, Mnpu  Ha/MuyuM  TEXHUYECKOM  BO3MOXXHOCTU
OCYLLIECTB/ISETCA B aBTOMATUYECKOM PeXXUMe C UCMO/b30BaHNEM aBTOMATU3UPOBaHHOM
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MH(OPMALMOHHOM CUCTEMbI, NpeAHa3HaYeHHON AN OKa3aHWs TFoCYAapCTBEHHbIX W
MYHULMNAbHBIX YCNYT.

MakcyMabHbIli CPOK BbINOHEHWS aAMUHUCTPATUBHBIX NPOLIeAyp, YKa3aHHbIX B
NyHKTe 3.5. aAMUHUCTPATMBHOIO PernameHTa, COCTaBNseT OAUH Paboumnii eHb.

3.6. Bblgaya (HanpaBneHWe) 3asBUTENIO pe3ynbTaTa MyHULMNANbHOW YCnyri

3.6.1. OcHOBaHMEM Hayasa BbIMNOHEHNA aAMWHUCTPATUBHOW  MPOLEaypb!
ABNAETCA MOJlyYeHWe [OO/DKHOCTHbIM  JIMLUOM, OTBETCTBEHHLIM 38  BbIMNO/IHEHME
afAMUHUCTPATUBHOM Mpoueaypbl, [LOKYMEHTa, MOATBEPXKAAIOLLEro nNpeaocTaB/ieHne
MYHULMNA/ILHOW YCYTW.

[OMKHOCTHLIM  INLOM, OTBETCTBEHHbIM 33 BbIMNO/IHEHNE AAMWHUCTPATUBHON
npouenypbl, sBnsetca paboTHWK wucnonkoma CI1 (ganee - [O/MKHOCTHOE /MU,
OTBETCTBEHHOE 3a Bblgadyy (Hanpas/ieHVe) JOKYMEHTOB).

3.6.2. [JO/MKHOCTHOE /iMUO, OTBETCTBEHHOEe 3a Bbigady (HanpasfieHue)
[NOKYMEHTOB:

obecrneuvBaeT  perucTpauMo M BHECEHMEe  CBeAeHMn 0  pesynbTare
NpeaocTaBneHns MYHULMNIbHOW YCNyrn B MOACUCTEMY BefeHUs [OKyMeHTauuu
aBTOMaTM3MPOBAHHON WH(OPMALMOHHON CUCTEMbI, MNpPeAHa3HAYeHHON [ANA OKas3aHUS
rocyAapCTBEHHbIX U MYHULMNAIbHLIX YCNYT,

M3BeELLAET 3aaBUTeNA (ero NpeacTaBMTens) Crnocobom, yKasaHHbIM B 3aBMIEHUN, O
pesynbTare MpefoCTaB/IEHUS MYHULMNAIbHOW YCAYrM U O BO3MOXHOCTU MOMYyYeHUS
pe3ynbTarta npefocTaBneHns MyHUUMNanibHON ycnyru B ucnonkome CI wam 8 MOLL

icnonHeHve — npouedyp  MpU HaAYMM  TEXHWYECKOW  BO3MOXKHOCTU
OCYLLECTB/IAETCA B aBTOMATUYECKOM PEXUME C MUCMO/b30BaHWEM aBTOMATU3MPOBAHHOM
MH(DOPMAaLMOHHON CUCTEMbI, MNpeAHa3HaYeHHOW A1 OKas3aHMs TOCYAapCTBEHHbLIX W
MYHULUMNALHBIX YCNYT.

AIMVHUCTpPaTUBHbIE NpOLEeAypbl, YCTaHaB/IMBaEMble HACTOALLMM  MYHKTOM,
BbIMO/HAOTCA B TeYeHWe OfHOro paboyero AHA CO AHA MOAMUCAHUA [OKYMEHTa,
ABNAOLLerocs pe3ynbTaToM npesocTaB/eHNS MYHULMNAIbHOW yCnyru,
YNO/THOMOYEHHbIM JO/HKHOCTHLIM MLOM Mcnonkoma AL

PesynbTtataMy  BbINOMHEHMA  aAMWUHUCTPATUBHLIX  MNpouesyp  ABNAKOTCA:
pasMeLleHre CBeAEHUn O pe3ysnbTate MPefoCTaB/ieHNs MYHULUMNIbHON YyCnyru B
NH(POPMALMOHHbIX  CUCTeMax, W3BelleHWe 3aasutensa (ero npeacrasutens) o
pesynbTarte NPeAoCcTaBNeHs MyHULMNAIBHON YCNyr v cnocobax ero nosyyeHus.

3.6.3. Tlopsagok Bbigaun  (HanpasfieHWs)  pesynbtata  NpPeaocTaBfeHns
MYHULMMNANbHON YCNYTI:

3.6.3.1. Mpn obpalleHnn 3asaBUTENA 3a Pe3y/IbTaTOM MYHULMMASbHOW YCyrn B
M®Ll, paboTHUK MOPL], BblAaeT 3adBUTENO Pe3ynbTaT MYHUUMMAJbHOW YCnyru B
(hopme  3K3emnaApa 3NeKTPOHHOro [OKyMeHTa Ha OyMaxHoM Hocutene. [1o
TpeboBaHMIO 3asBUTENIA BMECTe C 9K3EMIM/IAPOM  3/IEKTPOHHOIO0 [JOKYMEHTa Ha
OYMaXXHOM HOCUTEe/Nle emy MPefoCTaBAeTCA 3K3EMMNAP 3/1EKTPOHHOIO [OKYMeHTa
MyTeM ero 3arnncy Ha CbeMHbIA HOCUTESb MH(OPMAaLMM WM HanpaB/ieHNa 3K3emnnsapa
3NIEKTPOHHOI0 AOKYMEHTa MO0 3/1eKTPOHHOW NouTe B afpec 3assuTens. lMpu 3anucy Ha
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CbEMHbIA HOCUTENb  MH(OPMaLMM WM HanpaB/eHWn 3K3eMnaspa 3/1eKTPOHHOIO
[IOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMAP 3/IEKTPOHHOIO AOKYMEeHTa Ha
OYMaXHOM HOCWUTEfe, MO 3/IEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro aK3emnsspa
3NIEKTPOHHOI0  [JOKYMEHTa 3K3eMMApYy 3/eKTPOHHOro [JOKYMeHTa Ha OyMakHOM
HOCuTeNe 3aBepseTCA YNOHOMOYEHHbIM COTPYAHUKOM C UCMO/b30BAHNEM YCWUEHHOWA
KBa/IMULMPOBAHHOI 3/1EKTPOHHOW MOAMUCH.

AIMVHUCTpPaTUBHbIE NpoLUeAypbl, YCTaHaB/IMBaeMble HACTOALUMM  MYHKTOM,
BbIMOMHAOTCA B MOPAAKE O4YepefHOCTW, B [eHb NpubbLITUA 3adBUTENs B CPOKM,
YCTaHOB/IEHHbIE pPerfiaMeHTomM paboTel M®L,

PesynbTataMu BbIMOSIHEHUS aAMUHUCTPATUBHbLIX NPOLELYP ABAAKTCA: (UKcaLmWS
(hakTa Bblgayn pesysnbTaTa MNpPeAaocTaBNeHUs MyHUUMnanbHoin ycnyrm B AVNC ML,
pe3ynbTaT NpefocTaBneHns MyHUUMNANbHOW YCYTW, BblAaHHbIA 3asBUTENHO.

3.6.3.2. Tpn obpalweHN 3asBUTENS 3a Pe3yNbTaToM MYHUUMNAIbHON YCnyru
yepes PecnybnMKaHCKWIA MopTas 3aiBUTEMO B JINYHBIA  KabUHET aBTOMaTUYeCcKU
Hanpae/sSieTCsd  3MEeKTPOHHbIN  06pa3  [JOKYMeHTa,  SBMAIOLWErocs  pesy/ibTaTtom
npesocTaB/IeHNS MYHMLMNATbHOM ycnyru, MOANUCaHHBIN YCW/IEHHOW
KBaIM(DMLMPOBAHHOM 3M1IEKTPOHHOM NOAMMUCHIO YNOSHOMOYEHHOMO JO/MKHOCTHOMO LA
ncnonkoma Cr1.

AIMVHUCTpPaTUBHbIE MpOLEeAypbl, YCTaHaB/IMBaeMble HACTOALMM  MYHKTOM,
BbIMOMIHAKOTCA B [leHb MoAnucaHusa AOKYMeHTa, MOATBEPXKAAOLEro npefocTas/ieHue
(0TKa3 B NMPefoCTaB/IEHUN) MYHULUMMATIbHOW YCAYTW, YNOMHOMOYEHHbIM [O/MHKHOCTHBIM
nnuom mncnonkoma Cri.

PesynbTaTamy  BbIMOMHEHUS  aIMMHUCTPATMBHLIX  MpOUeayp  ABNAHOTCA:
HanpasfieHve (MpefoCTaB/ieHWe) C UCMOMb30BaHMEM Pecny6/MKaHCKOro rnoprtana
3a9BUTENO0 JOKYMEHTa, NMOATBEPXKAAIOLLEro NpeAocTaBieHne MYyHULMNATbHOW YCyru
(B TOM YmnCne OTKa3 B NPefOCTaBMEHNA MYHULMMATILHOW YCYTH).

3.6.3.3. lMpn obpalleHnn 3asBUTeNs 3a Pe3yNbTaToOM MYHULMNaIbHON YCIyrn B
OpraH, [LO/MKHOCTHOE NML0, OTBETCTBEHHOE 3a Bblhadvy (HampasneHue) [OKYMEHTOB,
BblJaeT 3aABUTENIO pe3ysibTaT MyHUUMNasibHOW ycnyrn. o TpeboBaHMIO 3asBUTENS
BMECTE C 9K3EMM/ISPOM 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXHOM Hocutene emy
NPefoCTaBNAeTCA 3K3EMMN/IAP 3MIEKTPOHHOr0 AOKYMeHTa MyTeM ero 3anucy Ha CbeMHbIi
HOCUTENlb MH(OPMaLMM WX HanpasieHnss 3K3eMnaspa 3/1eKTPOHHOro AOKyMeHTa Mo
3NIEKTPOHHOI MoYTE B afpec 3aaBUTENS.

AIMVHUCTpPaTUBHbIE NpOLEeAypbl, YCTaHaB/IMBaeMble HACTOALLMM  MYHKTOM,
OCYLLUECTB/IAOTCA B MNOPAAKE OYepefHOCTW, B [eHb MpuUbbITUS 3adBUTeNs B
COOTBETCTBUM C [paBunaMu BHYTPEHHErO TPYLOBOro pacnopsagka mcronkoma Crl.

Pe3ynbTaToM BbIMOMHEHNA afMUHUCTPATUBHBLIX MPOLEAYpP ABASAOTCA: mKcaums
(pakTa  BblgauM  pesynbTata MpPefoCTaBfeHVUs  MYyHUUMNAbHOW  YCIyru B
aBTOMaTM3MPOBaHHOW WHMOPMALUMOHHOW CUCTEMe, NpefHa3HaYeHHOW A1 OKa3aHus
roCyAapCTBEHHbLIX Y MYHULMMAIbHLIX YCNYT.

3.7. VcnpaBneHue TEXHUYECKMX OLLNGOK
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3.7.1. B cnyyae 06HapY>KEHUSI TEXHNYECKON OLLUMOKWN B IOKYMEHTE, SIBNAIOLLEMCS
Pe3yNnbTaToM MYHULUMMNAaNLHOW YCNyru, 3asaBuTe/lb HanpasiseT B ucnonkom Cri:

3asB/ieHNe 00 WCMpPaB/EHUN TEXHUYECKOW ownbkn (npunoxkeHne No5 K
HacTosLLEMY afMUHUCTPATUBHOMY PerfiaMeHTy);

NOKYMEHT, BblAaHHbIA 3adBUTEMO KaK pe3ysibTaT MyHUUMNANbHOW YCNyru, B
KOTOPOM COAEPXXUTCA TEXHNYECKAs OLLUNOKa;

OOKYMEHTbI, MMENLLME HOPUANYECKYIO CUNY, CBUAETENbCTBYIOWME O HaMumn
TEXHNUYECKOW OLLNOKMN.

3asBneHne 06 MCNpaBieHNN TEXHUYECKOW OLUIMOKM B CBEAEHUSX, YKa3aHHbIX B
OOKYMEHTE, ABMAOLWEMCA Pe3y/ibTaTOM MYHULMNAIbHOW YCNyri, NoJaeTcs 3asBUTeNeM
(YNONMHOMOYEHHbIM MpPeACTaBUTENIEM) MOYTOBLIM OTMNpaBieHMeM (B TOM 4ucne C
MCNONb30BAHMEM 3M1EKTPOHHON MOYTbI), MO0 Yepe3 Pecnyb/MKaHCKUA MopTan Wn
ML,

3.7.2. [JOMKHOCTHOE MO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNAET
NpVeM 3asiB/IEHUSI 00 MCMNPaBMEHMN TEXHUYECKO OLIMOKM, PErncTpupyeT 3asB/ieHne C
MNPUIOXKEHHBIMW 1OKYMEHTaMW W nepefaeT UxX A0/HKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy [1OKYMEHTOB.

AQMUHUCTPATMBHbIE NPOLIEAYPbl, YCTaHaB/NMBAEMblE HACTOAWMM  MYHKTOM,
BbINO/HAKOTCS B TEYEHME OHOro paboyero [HA € AaTbl PErncTpaLnmn 3asB/eHNs.

Pe3ynbTaTtamy BbIMOMHEHUS aAMUHUCTPATMBHbIX MpoUeayp ABMASHOTCA, MNPUHATOE
N 3aperncTpvpoBaHHOe 3asiB/IEHME, HarpaB/ieHHOe Ha PacCMOTPeHME OO/MKHOCTHOMY
NNLLY, OTBETCTBEHHOMY 3a 00PaboTKY [1OKYMEHTOB.

3.7.3. [JO/DKHOCTHOe /MU0, OTBETCTBEHHOE 3a 00pabOTKy [10KYMEHTOB,
paccCMaTpuBaeT [AOKYMEHTbl W B LUEMSX BHECEHWA WCMNPaBNEHUA B  [JOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MpefoCTaBNeHUs MYHULMNASbHOW YCNyr, OCYLECTBSET
npoueaypbl, NPeayCMOTPeHHble MYyHKTOM 3.5 aAMWHUCTPATUBHOIO pPernameHTa, W
BblAAaeT WCMpPaB/EHHbIA AOKYMEHT 3asBUTeNO (YMNONHOMOYEHHOMY MNPEACTaBUTENIO)
MYHO MOf, POCNUCb C U3bATUEM Yy 3asaBuUTeNd (YMONHOMOYEHHOrO MpeacTaBUTENS)
OpuUrvHana AOKyMeHTa, B KOTOPOM COZEPXKMUTCA TEXHUYECKas OLnbKa, Uin HanpasniseT
B afpec 3asBWUTENA MOYTOBbIM OTNpaB/ieHVeM (MOCPEACTBOM 3/1EKTPOHHOM MOYThI)
MACbMO O BO3MOXHOCTW MOMyYEHNS [AOKyMeHTa Mpu npegoctasneHnn B OpraH
opuUrvHana AoKyMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas OLINOKa.

AQMUHUCTPATMBHbIE MPOLEAYPbI, YCTaHaB/MBAaeMble HaCTOSLUMM  MYHKTOM,
BbINO/MHAKOTCA B TeYEHWe [ABYX paboumx [Heil rnocne O6HapYy>KeHUS TEXHUYECKOW
OWNOGKN WM MOMYy4YeHnss OT Jlo60ro 3aMHTEPecOoBaHHOro /nua  3asB/IEHUS O
AONyLEHHOW OLLNOKe.

PesynbTaTamMy  BbIMOMHEHNA  aIMUHUCTPATUBHbLIX  MPOLEAYp  ABMSHOTCS:
BblaHHbIA (HarnpaBfeHHbIA) 3aBUTENO JOKYMEHT.

4. TopsaoK 1 hopMbl KOHTPONS 3a NpefocTaBeHNEM MYHULMNANbLHO
ycnyru

4.1. TopsafoK OCYLLECTBNEHNS TEKYLLEro KOHTPO/S 3a COOMOLEHNEM U UCMO/THEHNEM
OTBETCTBEHHbIMW LO/HKHOCTHLIMW /IMLAMW MOJSIOXKEHNIA aAMUHUCTPATUBHOIO
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pernameHTa n NHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, YCTaHaB/1MBalOLLNX TpEﬁOBaHI/IFI K
npenocTaBIEHNIO MyHI/ILI|I/II'IaJ'II:>HOI7I YCNYru, a TakKxKe npuHATMEM nMn peLIJEHI/II‘/JI

KOHTPO/b 3a MOMHOTOM W KAa4YecTBOM MPeAoCTaB/eHUs MYHULMNANLHOW YCyru
BK/I0YaeT B Cebs BbISIBNIEHNE W YCTPaHEHNE HapPYLLUEHWIA NpaB 3asiBUTeNeid, NpoBeaeHme
MPOBEPOK  COGMOAEHMs  Mpoueayp  NPedoCTaBNeHWs  MYHULMMANbHOM  YCnyru,
NOAroTOBKY PeLUeHnin Ha aercTeus (6e3aeiicTBMe) AOMKHOCTHbIX /1ML, OpraHa MecTHOro
camoynpaB/eHus.

dopmamMn  KOHTPONS 3a  COOMOAEHVWEM  WCMOMHEHWUS  aAMUHUCTPATUBHbIX
npoLeayp SBNSKOTCS:

1) npoBepka K COrfacoBaHWe MPOEKTOB AOKYMEHTOB MO MpefoCTaBNeHUIO
MYHULUMNANbHON YCNyru;

2) NpoBOAMMbIE B YCTaHOB/EHHOM nopsake MPOBEPKM BEAEHWS
[EeN0onpon3BOACTBa,;

3) NpoBeAeHMe B YCTAHOBNEHHOM MOPSiAKE KOHTPO/bHBLIX NPOBEPOK COGMHOAEHNS
npoueayp NpeaocTaBneHns MyHULMNANbHOR YCayru.

B uensx TeKyLero KOHTPOAS WCMONb3yHTCA CBEAEHMS, WMEKLWmecs B
3NEKTPOHHON 6a3e [aHHbIX, CNy)ebHasd KOPPecrnoHAeHUMs, YCTHas W MNUCbMeHHas
MH(OPMaLMS AO/MKHOCTHbBIX /UL, OCYLLECTBASIOLWMX BbINOMHEHNE aAMUHUCTPATUBHbIX
npoLeayp, XypHasbl yyeTa COOTBETCTBYOLNX AOKYMEHTOB U ApYrue CBeAeHuS.

[ns OCyLLECTBNEHNA KOHTPONSA 3a COBEPLUEHNEM AEWCTBUIA MPU NpeaoCTaB/eHNN
MYHUUMNA/ILHOW YCAYTM WU MPUHATUN  PELLEHWIA PYKOBOAMTENHD OpraHa MEeCTHOro
caMoyrnpaB/ieHNs  NPeACTaBMAOTCA  CrpaBKM O  pe3y/nbTatax — NpefoCTaBneHUs
MYHULMNAILHOW YCNYTI.

O cny4asx M NpuYMHax HapyLLEHWs CPOKOB, MOCNEA0BAaTE/IbHOCTM 1 COAEpXXaHUS
aMUHUCTPATMBHBIX Mpouedyp [AO/MKHOCTHbIE NMua HEMEeASIEHHO  MH(OPMUPYHOT
PYKOBOAMTENA OpraHa, MpeAoCTaBNsAOWEro MyHUMUMNANbHYIO YCAyry, a Takxke
NpeAnPUHNMAIOT CPOYHbIE MEPbI MO YCTPAHEHNHO HapYLLIEHWIA.

TeKylWwm il  KOHTPONb 3a  COOMKOAEHMEM  NOCNefoBaTeNlbHOCTU — [ENCTBUIA,
onpeaeneHHbIX  adMUHUCTPATUBHbLIMM npoueaypamn N0 MPeAoCTaBNEHMIO
MYHUUMNANbHON  YCNYrK, OCYLLECTBNSETCA 3aMeCcTUTENIeM PYKOBOAUTENS OpraHa
MECTHOIO  CamOynpaBfeHUsi, OTBETCTBEHHbIM 3a OpraHM3auuo  paboTbl MO
NpeaoCcTaB/eHN0 MYHULUMNANBLHOW YCAYr, HaydalbHUKOM OT[eNna, OCYLLEeCTBASIOLLEro
opraHu3auunio paboTbl MO NPeAOCTaBNEHNIO MyHULMNAIbHON YCNYTW.

MepeyeHb  AOMKHOCTHbIX /UL,  OCYLLIECTBASKOWMX  TeKYLNA  KOHTPO/b,
yCTaHaB/IMBAETCA MOJMIOXKEHUSIMU O CTPYKTYPHbIX MNOApa3feneHnsX opraHa MEeCTHOro
CaMOyrpaBfeHNs: U JO/MKHOCTHbIMU PeriaMeHTamu.

4.2. TMopsoK 1 NePUOANYHOCTb OCYLLIECTB/IEHUS MJTAHOBbIX U BHEM/TAHOBbIX MPOBEPOK
MONMHOTbI U Ka4yecTBa NPeoCTaBNeHNs MyHULMMANBbHOM YCNyr, B TOM YMc/e NOpsaoK
1 hOPMbl KOHTPONS 3a MO/IHOTOM M Ka4eCTBOM MPeoCTaBeHNst MyHULMNAIbHOM
ycnyrm
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4.2.1. KOHTPO/b 3a MO/HOTON M Ka4ecTBOM NPeAoCcTaB/eHNs MyHULIMNAbHOW
YCNYrn OCYLLECTBNSIETCA B (popMax:

1) npoBefeHns NPoBepOK;

2) pacCMOTPEHUA Xanob 3asasuTenein Ha aencteus (6esaeinctene) ncrnonkoma Cri,
a TaKKe MX AOMKHOCTHBIX AL, MyHULMNANbHbIX CYXallyX.

4.22. B uensx OCYWECTBMEHNA KOHTPONS 3a MOMHOTOM W KayeCTBOM
NPeaocTaBNEHUS MYHULMNANIbHOW YCAYr MNPOBOASTCA M/laHOBble W BHEMIaHOBbIE
npoBepkn. TopAdOK M MNEPUOAUYHOCTb  OCYLLECTBMEHWA  MIaHOBLIX  MPOBEPOK
yCTaHaB/MBaeTcA nnaHoM paboTbl  ucrnonkoma CIl. [py  npoBepke  MoryT
paccMaTpuBaTbCs BCE BOMPOCHI, CBSI3aHHblE C MNPEAOCTaB/EHMEM MYHULIMNAIbHON
ycnyrn  (KOMMNMEKCHbIE  MPOBEPKW), WM OTAEMbHbIA  BOMPOC, CBSI3aHHbIA  C
NpeaocTaBNEHNEM  MYHMUUMNANbHOW yCnyrn (TemMaTuyeckue npoBepku). [lpoBepka
TaKKe MOXKET MPOBOAUTLCS MO KOHKPETHOM XXanobe 3asBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCS B CBS3M C MPOBEPKON YCTpaHeHUs
paHee BbISBMIEHHbIX HapPYLUEHWA aAMUHUCTPATMBHOIO pernaMeHTa, a Takke B Cly4ae
No/lyyYeHns Xanob 3asaBuTenein Ha aenctensa (6esgencteue) mncronkoma CIl, a Takke KX
OO0/MKHOCTHbIX 1ML, MYHULMNAAbHBIX CYXaLLX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OPOPMAAIOTCS B BUAE aKTa MPOBEPKW, B KOTOPOM
YKa3bIBaKOTCA BbISB/IEHHbIE HEAOCTATKM W NPEANIOKEHNS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHBIX /UL, OpraHa, NpefoCTaBNAOLLErO
MyHULMNabHYO YCYTY, 3a PeLLeHnst 1 aeincTems (6e3aeiicTBUE), MPMHUMAEMbIe
(oCyLLeCTBNISIEMbIE) UMM B XOA€ NPeAOoCTaBIeHNS MyHULMNAIbHOW YyCayru

Mo pe3ynbTaTaM NPOBEAEHHbLIX MPOBEPOK B C/lyyae BbISAB/EHMS HApyLUEHWUIA MpaB
3a8BUTENIE BUHOBHbIE NNLIA MPVB/IEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKoHOJaTeNbCTBOM Poccuiickon deaepaumn.

PykoBoauTeNb OpraHa MEeCTHOrO CamoOynpaB/fieHMsi HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aABIEHNI.

PykoBoguTenb (3aMeCTUTENb PYKOBOAUTENA) CTPYKTYPHOrO noApasgeneHns
opraHa MecTHOrO CamoOynpaB/ieHUsi HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
() HeHagseXxallee BbINOMHEHWE AAMUHUCTPATMBHbLIX [EMCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pPernaMeHTa.

[OMKHOCTHbIE LA W VWHble MyHMUMMA/bHbIE ClY)XKalMe 3a pelieHus W
JenicTens (6e3nencTBre), NpMHMMaeMble (OCYLLECTBNISEMbIE) B XO4e NpeAocTaB/eHuUs
MYHULMNAIbHOM ycnyru, HECYyT  OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOJATe/IbCTBOM TMOPSIZKE.

4.4, TlonoXeHus, xapakTepusytoLme TpeboBaHMs K NOPAAKY 1 hopmaM KOHTPONA 3a
npefoCTaB/ieHNEM MYHULMNAIbHOW YCYrn, B TOM YMC/e CO CTOPOHbI FpaXkaaH, X
06beAVHEHNIA 1 OpraHn3aLmi
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KOHTpONb 3a NpeaocTaBNeHMeM MYHULMNANBHOM YCMYrn CO CTOPOHbI rpaXaaH,
X OObEAVHEHWA W OpraHM3aLUWii, OCYLUECTB/ISIETCS MOCPEACTBOM  OTKPbITOCTU
[eSTeNbHOCTM  OpraHa  MEeCTHOro  caMoynpaB/feHuMst  Mpu  MpefocTaB/eHnn
MYHULMNANbHOM  YCNYrK,  MOMYYeHWst  MOMHOM, aKTyalbHOM W [AOCTOBEPHOIA
MHAopMaLMK 0 MopsiaKe NPeAoCTaBNeHWUs MYHULMMNAIbHOW YCAYT U BO3MOXHOCTM

[ocyebHOro paccMoTpeHns obpaileHnin  (kanob) B npouecce NpeaocTaBeHus
MYHUUMNANLHON YCNyrn.

5. [ocynebHblin (BHecyaebHbIA) NMopsaaoK 06XKanoBaHUA pPeLLeHnn 1 OeNCTBUI
(6e30enCcTBUS) OpraHa, NPeaocTaB/IAOLEro MyHULUUNANbHYO YCyry,
MHOIro)yHKLMOHA/IbHOIO LIEHTpa NpefocTaB/IEHNA FOCyAapCTBEHHbIX U
MYHULUMNAbHbIX YCYr, opraHm3auumn, yKasaHHbIX B YacTu 1.1 ctaTbn 16
defepasibHOro 3akoHa Ne210-d3, a Takke MX O/HKHOCTHbIX NIL,
MYHULMMANbHbIX CAyXallyX, paboTHNKOB

5.1. 3aaBuTeNM MMEKOT NPaBO Ha 06XanoBaHve B LOCYAeOHOM MopsaKe peLleHni
N dencteuin (6e3deiiCTBUA) OpraHa, MNpefoCTaBAWEro MyHULUNAIbHYIO YCayry,
OO/HKHOCTHOIO  iMya  opraHa, MpefoCTaB/fIlOWEr0o  MyHUUMMNAIbHYHO  YCAyry,
MYHALUMNIBHOTO  CNyXallero,  PyKOBOAWTENst  opraHa,  MpefoCTaB/IAOLLErO
MYHULMNAIbHYIO ycnyry, MHOrO()YHKLMOHA/IbHOIO LleHTpa, paboTHMKa
MHOMO(DYHKLMOHa/IbHOTO LieHTpa, OpraHu3auuii, npesyCMOTPEHHbIX YacTbio 11 cTartbu
16 ®esepanbHOro 3akoHa Ne 210-P3, a Takke X pabOTHUKOB.

3asBuUTENlb MOXKET 06paTUTLCA C XKaslob0i, B TOM YKC/E B CEAYHOLLMX CyYasX:

1) HapyLUeHVe CpoKa perucTpayumn 3anpoca o0 NpPeaocTaBneHn MyHULMNaIbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro sakoHa Ne 210-P3;

2) HapylleHWe cpoKa MnpeaocTaBieHust MyHUUMMNAIbHOW Yycnyrn. B ykazaHHOM
cnyyae fgocyne6Hoe (BHecyaebHOE) 06)KanoBaHWe 3asBUTENIEM PELLEHUA W OeWACTBUIA
(6e34einCcTBMA) MHOTrO(YHKUMOHa/IbHOIO LEHTPa, paboTHMKa MHOrOMYHKUMOHAIbHOMO
LleHTpa BO3MOXXHO B C/lyyae, €C/iM Ha MHOTO()YHKLMOHA/IbHBIA LEHTP, PeLUeHus U
nevicteua  (6e34eincTene)  KOTOPOro  0GXKa/nyroTCcs,  BO3/MIOXKEHA  (OyHKUMS 1O
NPefoCTaB/eHNO COOTBETCTBYHOLUMX MYHUUMNA/IbHLIX YCNYr B MOSHOM 00beme B
nopsaake, onpeaeneHHoM yacTtbto 1.3 ctatbi 16 PefepansHoro 3akoHa Ne 210-P3;

3) TpeboBaHWe y 3a9BUTENA LOKYMEHTOB UM UH(OPMaLmn MO0 OCYLLEeCTB/IEHUSA
[eVCTBUIA, MpefCTaB/eHNe WM OCYLUEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW  MPaBOBbIMM akTamy  Poccuiickon  Pefepaumy,  HOPMATUBHBLIMU
NpaBoBbIMM akTamn Pecnyb6nvku TatapcTaH, MyHMUMMNANbHLIMX MPaBOBbIMK aKTamu
A/19 NPefoCTaB/eHNss MYHULMNAIbHON YCNyTI;

4) 0TKa3 B MNpueme AOKYMEHTOB, MPefOCTaB/IEHNe KOTOPbIX MpedyCMOTPEHO
HOPMaTUBHLIMM  MpPaBOBbIMW akTamu  Poccuiickoin  defepauymun,  HOpMaTVMBHLIMU
NpaBoBbIMM akTamu Pecny6nmku TatapcTaH, MyHMUMMNA/bHbIMX MPaBOBbIMK aKTaMu
A1 NpefoCTaBNeHnst MyHULMNABHOW YCYTW, Y 3aABUTENS;

5) 0TKa3 B NpefoCTaBNeHU MyHULMMAIbHOW YCNYr, eCcfin OCHOBaHWS OTKasa He
NpeaycMOTpeHbl (PefepasibHbIMU  3aKOHAMW U MPUHATLIMUA B COOTBETCTBMM C  HUMM
MHbIMA HOPMAaTUBHbLIMM MPaBOBbIMU akTamy Poccuiickoin Pefiepaumm, 3akoHaMn 1
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NHbIMM HOPMaTUBHbIMN MpaBoBbIMM aKTamu Pecny6nmnku TaTapcTaH,
MYHWLUWUNANbHbIMW  MpPaBOBbIMM  akTaMu. B ykasaHHOM  cnyyae  focyge6Hoe
(BHeCyebHOe) 06XasioBaHMe 3asBUTENEM PeLleHnin 1 AeicTBuin  (6e3aencTBuA)
MHOTMOYHKUMOHA/IbHOTO  LieHTpa, PaboTHMKA  MHOrOg)yHKLMOHA/IbHOMO  LeHTpa
BO3MOXHO B ClyyYae, ec/iM Ha MHOTMOMYHKUMOHANbHBIA LEHTP, PeLueHns U AeincTsus
(6e3aeicTBME) KOTOPOro 06XKanytoTCs, BO3/MIOXKEHA (DYHKUMA MO NPefoCcTaBNeHUO
COOTBETCTBYIOLMX ~ MYHUUMMATIbHLIX  YCYyr B MOMHOM 00bemMe B MOPAZKe,
onpeaeneHHoM YacTbto 1.3 cTaTbk 16 depaepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3adBMTeNs NpU MPefOCTaBMEHUN MYHULMMNATIbHOW YCIyrn
nnatol, He MNPeAyCMOTPEHHON HOPMATMBHLIMU MPABOBbIMM  aKTaMn  POCCHIACKON
depfepauuy,  HOpMaTMBHbIMKM  MPaBOBbIMW  akTamMu  Pecny6ivku  TatapCTaH,
MYHULMNa/IbHbIMM NPaBOBbIMW aKTaMu,

7) 0TKa3 opraHa, NpefoCTaBAALWEr0 MYHULMNAIbHYO YCAYry, AOMXHOCTHOrO
Nnua opraHa, NpegocTaBAAOLLEro MyHULMNAbHYIO YCAYry, MHOMO(MYHKLWOHaIbHOMO
LIeHTpa, paboTHMKa MHOTO(YHKLMOHa/IbHOTO LIEHTpa, OpraHu3auuii, npeaycMOTPEHHbIX
yactbto 11 cTaten 16 PepepanbHOro 3akoHa Ne 210-d3, unm X pabOTHMKOB B
MCNpaBfeHN AOMNYLIEHHbIX MMX OMeYyaToK WM OWMOOK B BblaHHbIX B pe3y/bTare
NpPefoCTaB/ieHNs  MYHULMMNAIbHOWA YyCnyrm  JOKYMeHTax  iMb0 HapylueHue
YCTaHOB/IEHHOIO CpPOKa TaKMX WCMNpasfeHni. B ykaszaHHOM cfiyydae pocynebHoe
(BHecynebHoe) o006XKasnoBaHMe 3asBUTENEM pPeLleHMin U AeicTBuil  (6e3deincTBrs)
MHOTMOYHKUMOHA/IbHOTO  LieHTpa, pabOTHMKA  MHOrOgYHKLMOHA/IbHOMO  LeHTpa
BO3MOXHO B C/lyYae, eC/iM Ha MHOTOMYHKUMOHa/IbHbIA LIEHTP, PeLUeHns U LeiCTBUs
(6e3feincTBME) KOTOPOro 006XKanytoTCs, BO3/IOXKEHA (DYHKUMA MO NpPeAoCcTaB/IeHUIO
COOTBETCTBYHOLMX  MYHULUMNAIbHBIX  YCIYr B MNOJHOM 0O6beMe B  MOPSAKe,
onpeaeneHHoM Yactbto 1.3 cTatbk 16 ®PepepanbHOro 3akoHa Ne 210-P3;

8) HapylleHWe cpoka WM MopsaKa BblhauuM [LOKYMEHTOB MO pe3y/nbTaram
NpefoCTaB/eHNss MyHULUMNATbHON YCAYTH;

9) nprocTaHOBNEeHME NPeAOCTaBIEHNA MYHULUMMATILHOW YCNYTW, eCiM OCHOBaHMUA
MPUOCTAHOB/IEHNA He MpeayCMOTPeHbl (efepasibHbIMM  3aKOHaMU U MPUHATLIMA B
COOTBETCTBUM C HUMU WHLIMA HOPMATMBHBLIMW MPaBOBbIMU aKTamu  POCCUIACKOM
depepaunn, 3aKOHaMM WM MHBIMU HOPMATMBHbLIMK MPaBOBbIMM akTamu  Pecry6nvku
TartapcTaH, MyHUUMNaIbHBIMIW MPaBOBbIMX akTaMu. B ykaszaHHOM crny4ae focynebHoe
(BHecynebHoe) o00XasnoBaHMe 3asBUTENIEM peleHuMin 1 aeicTeun  (6e30eincTBus)
MHOTMOYHKUMOHA/IbHOrO  LieHTpa, pPaboTHMKA  MHOrO()yYHKUMOH&/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOMO(YHKUMOH&/IbHbIA LEHTP, PeLleHuss 1 [eicTBrs
(6e3feincTBME) KOTOPOro 06XKanytoTCs, BO3/IOXKEHA (YHKUMA MO NpPefoCcTaBleHUo
COOTBETCTBYIOLUMX  MYHULUMMNAIbHLIX  YCAYr B MOMHOM 00beMe B  MOPSAKe,
onpeaeneHHoM yacTtblo 1.3 ctatbk 16 ®depepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHve Yy 3asBUTENA MNpPU MNPEAOCTaBNEHUM MYHULUMMANLHOW YCIyru
LOKYMEHTOB WX WH(OpMaLmMu, OoTcyTcTBUe W (MNKN) HELOCTOBEPHOCTb KOTOPbLIX He
yKa3blBa/IUCb MPU MEepBOHaYa/lbHOM OTKase B NMpuemMe AO0KYMEHTOB, HeoOXOAMMbIX A1
NpefocTaBneHNsa MYyHULUMNAIbHON YCNyru, Mbo B MPefoCTaB/eHnn MYHULMNaIbHOW
yCnyru, 3a UCK/KUYeHWeM cfydaeB, NpefycMOTPEHHbIX MYHKTOM 4 4yacTh 1 ctatbu 7/
®efepanbHOro 3akoHa Ne 210-d3. B ykasaHHOM cnydvae gocyaebHoe (BHecyznebHOe)
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06>xasnioBaHme 3anBuTENEM peLLeHnI 7 [eCTBUN (6e3gencTanA)
MHOTMOYHKUMOHA/IbHOTO  LIEHTPa, PaboTHMKa  MHOrOQYHKLMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, eCc/ivM Ha MHOTOYHKUMOHaIbHBIA LEHTP, PeLleHns n eicTBus
(6e30eCTBNE) KOTOPOro OOXaNyHTCS, BO3/M0XeHa (YHKUMA M0 npeaocTaBNeHUo
COOTBETCTBYIOLMX ~ MYHUUMMATbHLIX  YCIYr B MOHOM 00bemMe B MOPsAKe,
onpeaeneHHom 4YacTbto 1.3 cTathi 16 ®PenepanbHOro 3akoHa Ne 2 10-d3.

5.2. XKanoba nopgaetca B MUCbMEHHOW (hopMe Ha OyMaXHOM HoOcuTene, B
ANIEKTPOHHON  (hopmMe B OpraH, MpPefoCTaBAAWNUA  MyHULMNAIbHYO — YCyry,
MHOTO(YHKLUMOHaNbHBIA LEHTP MO0 B COOTBETCTBYHOLUMIA OpraH rocynapCTBEHHOW
BacTW, SABNAIOLWMIACA y4upeauTeneM MHOTMOMPYHKUMOHAIBHOIO UeHTpa (Janee -
yupeauTeb  MHOTOYHKLMOHA/IbHOTO — LIEHTPa), a Takke B  OpraHusaumu,
npeaycMOTpPeHHble YacTbto 11 ctath 16 ®PeaepasbHOro 3akoHa Ne 2 10-d3. XKanoobwl
Ha pelleHns n paencTeua (6e3neiicTBUe) PYKOBOAWTENS OpraHa, NpefoCcTaB/stoLLEro
MYHULMNIbHYIO YCNYTY, NMOAAKTCA B BbILLECTOAWMI opraH (Mpy ero Haamymm) Moo B
C/lyyae ero OTCYTCTBMS paccMaTpuBatOTCA HEMoCPeLCTBEHHO PYKOBOAWTESIEM OpraHa,
NPefoCTaBNAOWEr0 MyHUUMNANbHYO ycnyry. XXanobbl Ha pelleHns W OenCTBUSA
(6e3nencTBME) pabOTHMKA MHOrO(YHKLNOHAILHOTO LIEHTPa MOoJarTCA PYKOBOAUTENHO
3TOr0  MHOTOYHKUMOHANIbHOrO  LeHTpa. >Kanobbl Ha pelleHnss W [AelcTBuS
(6e3peincTaue) MHOTO(DYHKLMOH&/IbHOIO LIeHTpa nogatoTcs ydpeanTento
MHOrO(OYHKLMOHA/IbHOTO  LeHTPa WM JO/HKHOCTHOMY  fiMuy,  YNO/THOMOYEHHOMY
HOPMaTUBHbLIM MPaBOBbIM aKTOM Pecry6nimkn TaTtapctaH. >Kasobbl Ha pelleHust 1
nevictena (6e3aeincTene) PaboOTHUKOB OpraHu3aumid, NPeayCMOTPEHHbIX 4acTblo 11
cTatb 16 depepanbHOro 3akoHa Ne 210-®P3, nogarTcs PyKOBOAUTENAM  3TUX
opraHm3auu.

XKanoba Ha peweHuss n feictems (6e3feilcTBME) opraHa, MpPeaocTaBNAoLLEero
MYHALMNAIbHYIO  YCNyry,  AO/DKHOCTHOrO  nmMua  opraHa,  MpefoCTaB/IstoLLEro
MYHULUMNIbHYIO  YCNYrY, MYHULUMNAIbHOTO CAY)XKALLEero, PYKOBOAMTENS OpraHa,
NPeLOCTaB/IAOWEr0 MYHUUMMNANIBHYIO YCYTY, MOXET OblTb Hanpas/ieHa Mo rouTe,
yepes  MHOTrO(YHKUMOHa/IbHbIA  LEHTP, C  WCMO/Ib30BaHWEM  UH(OPMaLMOHHO-
TENEKOMMYHUKAUNOHHON  CeTU  «VIHTepHEeT»,  ojmumanbHOro  canWta  OpraHa,
MPefOCTaB/IAIOWEr0  MYHUUMMANbHYO  YCyry, EguHoro  noprtana  /iM6o
Pecny6/mKaHCKOro noptana, WHPOPMaUMOHHOW CUCTeMbl A0CYAebHOro o6kanoBaHus,
a TakKe MOXeT ObITb NMPUHATA NPU IMYHOM MpreMe 3aaBuTens. YKanoba Ha peLleHns U
fencTBus (6e3pneincTaue) MHOrO(YHKLUNOHaIbHOIO LIeHTpa, paboTHMKa
MHOMOYHKUMOHAIbHOTO  LieHTpa  MOXET  OblTb  HanpasneHa MO  Mo4Te, C
MCMOMb30BaHMEM  MH(OPMAaLMOHHO-TEIEKOMMYHUKAUMOHHON  ceTn  «V/IHTepHeT»,
omumManbHOro  carMta  MHOrO(YHKLMOHA/IbHOTO LeHTpa, EAmHoro noprana nnbo
Pecny6/MKaHCKoOro noptana, MHPOPMaUMOHHOW CUCTEMbl A0CYAeOHOro 06XanoBaHus,
a TaKke MOXKET ObITb NMPUHATA MPU IMYHOM MNpreMe 3aaBuTens. XKanoba Ha pelueHns u
fenicteus  (6e3geiicTBue) OpraHusauuii, npefyCMOTPeHHbIX 4acTbto 11 cratbu 16
depepanbHoro 3akoHa Ne 210-P3, a Takke UX PabOTHMKOB MOXET ObITb Harpas/ieHa
Mo MoyTe, C WCMO/b30BaHVEM WH(POPMALMOHHO-TENEKOMMYHMUKALMOHHOW  CETU
«/HTepHET», o(uUMa/bHbIX CalNTOB 3TUX oOpraHm3aumii, EamHoro noptana nnbo



Pecny6/MKaHCKOro rnopTana, a TakkKe MOXET ObiTb MPUHATA MpY JINYHOM Mpueme
3a9BUTENS.

5.3. XKanoba fomkHa cogepxarb:

1) HamMMeHOBaHMe oOpraHa, MpPefOCTaBMSAIOLWEro MyHULMNANbHY  YCAyrY,
LOMKHOCTHOTO /NiMLla OpraHa, npefoCTaBNALWEro MyHULMNAIbHYKO YCnyry, nméo
MYHULMNANIbHOTO CNY>Kalllero, MHOrO(YHKUWOHAIBHOO LEHTPa, ero pyKOBOAUTENS U
()  paboTHMKA, OpraHusauuii, npeaycMOTPeHHbIX 4YacTbto 11 cTatbl 16
defepanbHOro 3akoHa Ne 210-d3, ux pykosoauTeniein u (um) paboTHUKOB, PeLLEHUS U
fencteua (6e3aencTBrE) KOTOPbIX 00XanytoTcs;

2) (hamununio, Ums, OTYecTBO (MocrefHee - MU HaIMuMK), CBeAEHUS O MecTe
XUTENbCTBA 3as8BUTENA - (IM3MYECKOro nvua nMbo HaumeHOBaHWE, CBeLEeHVsS O MecTe
HaXOoXAeHWs 3a9BUTENs - FOPUANYECKOrO IMLa, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOYThl (MPY HAIMYUKM) W NOYTOBLIA afpec, Mo
KOTOPbIM [O/KEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHMA 00 06XKalyeMbIX pelleHnsx n aeictBusax (6e34eicTBMM) opraHa,
NPeaoCTaBNAOWEro  MyHULMNaNbHYK — YCAyry, [AO/DKHOCTHOIO  /iMua  opraHa,
NPefOCTaB/IAOWEr0 MYHULMNANIbHYO YCNyry, 60 MYHUUMNASLHOIO CNyXallero,
MHOTO(PYHKUMOHA/ILHOTO  LieHTPa, PaboTHMKA MHOTrO(YHKUMOHAIbHOIO  LIEHTPa,
opraHu3auuii, NPeaycMOTPEHHbIX YacTbio 11 cTaTbk 16 defepasnbHOro 3akoHa Ne 210-
®3, X pabOTHMKOB;

4) [poBoAbl, Ha OCHOBaHMW KOTOPbIX 3asBUTE/lb He COrfiaCeH C peLlueHneMm wu
fenictemem (6e3nencTBMEM) OpraHa, NpPefoCTaBAAOWEro MyHUUMNAIbHYO YCyry,
[O/MKHOCTHOTO /LA opraHa, MpefoCTaB/ALWEro MyHUUMNATbHYKO ycnyry, nMéo
MYHALMNIBHOTO  CNY)KaWero,  MHOTrO()YHKLMOHA/IbHOIO  LEHTpa,  PaboTHMKa
MHOMO(DYHKUMOHa/IbHOTO LieHTpa, OpraHu3auuia, npeLyCMOTPEHHbIX YacTblo 11 cTatbu
16 ®PepepanbHOro 3akoHa Ne 210-P3, ux pabOTHMKOB. 3asBUTENlEM MOryT OblTb
npefcTaBneHbl AOKYMEHTbI (MpY  Ha/imMumm), MOATBEPXKAAOLLME [0BOAbI 3adaBUTENS,
NGB0 NX KOMUW.

5.4. MocTtynueLLas Xanoba NoANEXNT perucTpauun B CPOK He nosaHee paboyero
[HA, CNefyoLLero 3a AHeM MOCTYNIeHUS.

55. >Kanoba, nocTynuBlas B oOpraH, NPeAOCTaBNAOWMA MyHULUUNANBHYHO
YCNyry, MHOTO()YHKUMOHA/IbHBIA  LEHTP, Y4YpeauTento  MHOrOMYHKUMOHA/IbHOMO
LIeHTpa, B OpraHusaumu, nNpegycMOTpeHHble YacTblo 11 cratbn 16 PepepasibHOro
3akoHa Ne 210-®3, nmMbO BbILECTOAWMA opraH (MpWM €ero Hau4yum), MOLNEXUT
PacCMOTPEHMIO B TeYeHWe NATHaAUaTKM paboumx AHEe CO OHA ee perucTpauuu, a B
Cflyvyae 006)kanoBaHMSI OTKasza opraHa, MpPefoCTaBMSAKOWEro MyHUUMNANbHYO YCNyry,
MHOIO(YHKLUMOHaNbHOIO LIEHTPa, opraHu3auuia, nNpeLyCMOTPEHHbIX YacTblo 11 cTatbu
16 depepanbHOro 3akoHa Ne 210-P3, B npuveme [JOKYMEHTOB Yy 3adBUTENA /MO0 B
MCNpaB/ieHMN  AONYLIEHHbIX OMneyatoK W OWMOOK WM B C/lydae 006)XKanoBaHWA
HapyLLUeHNs YCTaHOB/IEHHOrO CpOKa TakMX WCMPaB/ieHUA - B TeYeHue NATM paboumx
[HEN Co [HS ee perucTpaumm.

5.6. Mo pesynbTatam pacCMOTPEHUA Xanobbl MPUHUMAETCA OLHO U3 CNeAYyHOLLMX
PELLIEHWIA:
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1) xanoba Yy[AOBNETBOPSETCA, B TOM 4ucne B (JopmMe OTMEHbI MPUHATOrO
PELLEHUNS, MCNPaBeHNs AONYLEHHbIX OMeyaToK W OWMOOK B BblaHHbIX B pe3y/bTaTe
NPefoCTaB/eHNst  MyHUUMNaNbHOW  YCyrM  OOKYMeHTax, BO3BpaTa  3asBUTESHO
[IEHEeXHbIX CpPefCTB, B3WMMaHMe KOTOPbIX He NpedyCMOTPEHO  HOPMAaTUMBHbLIMU
NpaBoOBbIMM akTaMn Poccuiickoin Pepaepaumn, HOPMATUBHLIMU MPABOBLIMW  aKTaMu
Pecny6imku TaTapcTaH, MyHUUMNAIbHLIMA MPaBOBbIMU aKTaMu;

2) B Y[OBNETBOPEHNN Xa/obbl OTKa3bIBAETCH.

He nosgHee [AHA, cnefylowlero 3a AHeM TMPUHATUA PeLleHus, YKasaHHOro B
HaCTOsILLEEM MYHKTE, 3asBUTE/N0 B MUCbMEHHOW (DOPME M MO XXeNaHWK 3asBUTENA B
ANEKTPOHHOW  (hOpMe  HanpaBnseTcsd  MOTMBMPOBaHHbLIA  OTBET O  pe3y/bTarax
PacCMOTPEHUSA XKasoobl.

57. B cnydae npuvsHaHUA >kanobbl nogsiexaiwlei yaoBNEeTBOPEHUIO B OTBETE
3a9BUTENO O pe3y/ibTaTax PacCMOTPEHMS Kanobbl AaeTcs MH(OpMauus O AeNCTBUSAX,
OCYLLIECTB/IAEMbIX ~ OpraHom, npefocTaBNArLLMM MYHULMNAIbHYHO  YCIyrY,
MHOIOYHKLUMOHa/IbHbIM LIEHTPOM NGO opraHu3auueid, npeaycMoTpeHHOM YacTbio 11
cTatby 16 ®enepanbHOro 3akoHa Ne 210-®3, B Lensx HesameAIMTENNbHOIO YCTpaHeHUS
BbISIB/IEHHbIX HapYLUEHWIA NPU OKa3aHUU MYHUUMUNAIbHOW YCNYTK, a Takxe MPUHOCATCA
M3BMHEHNA 3a [10CTaB/IEHHbIE HEY[0OCTBA M YKa3blBaeTCs MH(OpMaUMs O AasbHEALINX
OEACTBUAX, KOTOPble HEeob6XOAMMO COBEPLUMTL 3asiBUTEN0 B LENSX MNOMyYeHus
MYHULMNANbHOW YCNyTn.

5.8. B cnyyae npusHaHWA >Xanobbl He Mofnexalleil YO0BNeTBOPEHNIO B OTBETE
3a9BUTEN0 O pe3ynbTatax pPacCMOTPEHUA >Kaslobbl [alOTCA  apryMeHTUPOBaHHbIE
Pa3bACHEHNS O MPUUMHAX MPUHATOrO PeLLeHns, a Takke WH{opMaumMa O nopsake
06XXa/10BaHUA NMPUHATOrO PELLEHNS.

5.9. B cnyyae yCTaHOB/IEHMS B XOfe WM MO pe3y/ibTaTaM PacCMOTPEHUSA »Kanoobl
NMPU3HaKoOB COCTaBa aAMUHUCTPATMBHOIO MNpPaBOHAapPYLUEHNA WM MNPECTynieHns
[OMKHOCTHOE NNLL0, PabOTHUK, HaZeNleHHbIE NMOSIHOMOYMAMM MO PACCMOTPEHUIO XKasoo,
He3ameA/IMTeNIbHO HanpPaBNAT UMEIOLLMECS MaTepuasibl B OpraHbl NMPOKypaTypbl.



[MpunoxxeHne Ne 1

K ALMUHUCTPATUBHOMY
pernameHTy npesocTas/ieHNs
MYHULMNaIbHOW YCNyru Mo Bblgaye
Ccrnpasku (BbIMUCKN)

dopma

(BnaHK opraHa, NPeaoCTaBSHOLLEr0 MyHULIMNALHYHO YCAYry)

ClrPABKA

CsefieHUs 06 3M1€KTPOHHOI noanucu

JomkHocTHoe nnuo (PKO)

(nognucb YNOMHOMOYEHHOTIO
[I0O/XHOCTHOIO /1MLa OpraHa)
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MpunoxxeHne Ne 2

K AQMUHUCTPATUBHOMY
perfameHTy npegocTaBfieHns
MYHULMNaIbHON YCNyTn Mo Bblgaye
crnpaBku (BbIMUCKN)

dopma
(BnaHk opraHa, NpefoCTaBAOLWErO0 MyHULMNASIbHYIO YCNYTY)
Komy:
KOHTaKTHble JaHHbIe:
[MpeacTaBuTenb:

KOHTaKTHble AaHHble MpeacTaBUTENs:

PELLUEHNE
06 OTKase B MPefocTaB/eHn MyHULMNAIbHOW YCyTu
MO BblAaye CnpaskKn (BbINUCKN)
oT Neo

PaccmoTpeB Balle 3asBneHve oOT No n
npunaraemble K Hemy LOKYMEHTBI, YMO/HOMOYEHHbIM opraHom
MPUHATO peLleHne 006 0TKase B Bblgade
crpaBKu (BbIMUCKK) MO CMeaytoLemMy OCHOBaHWIO:

JononHuTenbHaa MHgpopmauma:

CBeaeHua 006 3M1eKTPOHHOI noanucu

JomkHocTHoe nnuo (PKO)

(noanuck YNonHOMOYEHHOTO
[0/MKHOCTHOIO LA OpraHa)
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MpunoxkeHne Ne 3
K AOMUHUCTPATUBHOMY
pernameHTy npegocTasfieHns
MYHULMNaIbHON YCNYTK Mo Bblgaye
crnpasku (BbINUCKW)

dopma

(BnaHK opraHa, NPeaoCcTaBSIOLLEr0 MyHULIMNANBLHYHO YCayry)

Komy:

KOHTaKTHble AaHHbIE:
[MpenctaBuTens:

KOHTaKTHbIE AaHHbIe NMpeacTaBUTENS:

PELLUEHWE
06 OTKase B NnpriemMe AOKYMEHTOB, HEOOXOANMBIX ANA MpefoCTaBNeHMS
MYHULMNANbHON YCNyr Mo Bbldave cripaBKu (BbIMUCKN)
oT No

PaccmoTpeB Balle 3aaBnieHue oT No n
npunaraemble K Hemy NOKYMEHTDI, YMO/THOMOYEHHbIM opraHom
NPUHATO pelleHne 06 OTKase B
npvemMe [OKYMEHTOB, HEOOXOAMMBIX NS NPeAOCTaBMEHUSA MYHULUMUNANLHOW YCIyrn no
Bblaaye cnpaBKn (BbIMUCKK) MO CnedyroLmMM OCHOBaHUAM:

K
2.

Pa3bsACHeHWe NMpUYMH 0TKa3a:

JononHuTebHas NHgopmaums:

Bbl BnpaBe MOBTOPHO 06pPaTUTLCA B YMOSIHOMOYEHHBIA OpraH C 3asB/leHWEM O
NpefocTaBNeHnN YCyTn Nocse YCTPaHeHNs YKazaHHbIX HapyLUeHUA.

JaHHbIA  0TKa3 MOXeT OblTb 00XanoBaH B [JOCYyAe6HOM MOpsAKe MyTem
Hanpae/ieHMs XKasiobbl B YNOMHOMOYEHHbIW OpraH, a Takke B CyAe6HOM MopsfkKe.

CsefeHUA 06 3M1eKTPOHHOW nognucu

JomkHocTHoe nnuo (PKO)

(no4nucb YNosHOMOYEHHOr 0
[O/MKHOCTHOIO N1Lia opraHa)
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MpunoxeHne Ne 4

K AAMVHUCTPATUBHOMY
pernameHTy npegocTasneHns
MYHULMN&ILHOW YCNYTn Mo Bblgave
CrnpasKu (BbIMUCKN)

dopma
B
(HaumeHoBaHMe opraHa MecTHOro
camoyrpas/ieHuns)

oT

(thamunmns, UMs, 0THECTBO, MACTIOPTHbIE
[laHHble, PerncTpaLmio no MecTy
XKNTENbCTBA, afIPEC 3MIEKTPOHHON MOoYThI,

TeneoH)

3AABJIEHVE
0 Bblgaye crpasku (BbINUCKN)

MpoLuy Bac BblgaTb cnpaBKy (BbIMUCKY)
(ykasaTtb BUf CrpaBKW)

K 3asaBneHno npunararoTes:

Pe3ynbTaT npegocTaB/eHNs MyHI/ILI,I/II'IaJ'IbHOI‘/JI ycnyru, npowy npenoctaBnTb:

| 1B NNYHbIN KabuHeT MopTana rocyfapCTBEHHbIX WM MyHULMNANbHbIX YCayr
Pecny6nukn TaTapcTaH;

| 1B MHOrothyHKLMOHaNbHOM LEHTPe MpPefoCTaBNEHNst TFOCYAapCTBEHHbIX U
MYHULMNabHBIX YCnyr Pecny6nmku TaTapcTaH;

1 IB OpraHe.

(nata) (nognwucek) (®.1.0))
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[MpunoxkeHne Ne 5

K AGMUHUCTPATUBHOMY
pernaMeHTy npefocTaB/ieHuns
MYHULMNIbHON YCNYTK Mo Bblgade
CrpasKK (BbIMUCKN)

PyKoBoAUTENIO
IcnonHNTENbEHOrO KOMUTETA

OT.

SAAB/IEHVE
06 MCnpaBeHNN TEXHNYECKON OLUMOKN

Coobuato 06 owwmbke, AOMYLLEHHOM NPU OKa3aHUW MYyHULMNALHOW YCnyru o
Bblaye cnpasku (BbINUCKN).
3anucaHo:

[NpaBunbHLIE CBEAEHUS:

Mpowy wucNpaBuUTb  OOMNYLUEHHYH  TEXHUYECKYK)  OLWIMOKY W BHECTM
COOTBETCTBYIOLLME  WM3MEHEHMSI B AOKYMEHT,  SBNAOWMIACA  pe3y/bTaToM
MYHULMNAIbHOW YCNyTI.

[Mpunarato cnegyroline JOKYMEHTbI:

2

B cnydyae NpUHATUS peLleHWst 06 OTK/IOHEHWW 3asiBNieHMs 06 WCMpPaBieHUm
TEXHNYECKOI OLUMOKM MPOLLY HanpaBUThb TaKOe PeLLEHNE:

MOCPEeICTBOM OTMPaB/EHMS 3NEKTPOHHOIO AOKYMEHTa Ha aapec E-mail: ;

B BI/IE 3aBEPEHHOI KOMUM Ha 6YMaXKHOM HOCUTeNe MOYTOBbLIM OTMPAB/EHMEM MO
afpecy: :
HacTosILLMM NOATBEPKAAO: CBEAEHWS, BK/HOUYEHHbIE B 3asB/IEHME, OTHOCALLMECH K
MOEl/i NIMYHOCTM W MPEeACTABMSIEMOMY MHOK /LY, a TakKe BHECEHHbIE MHOH HUXkE,
[OCTOBEPHbL.  [IOKYMEHTbl  (KOMUW  [OKYMEHTOB),  MPUMOXKEHHbIE K  3asB/IEHMIO,
COOTBETCTBYIOT ~ Tpe6OBaHMsIM,  YCTAHOB/MEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOIA
denepalmn, Ha MOMEHT NPEeACTaBMEHUs 3asIBNEHUs 3T [OKYMEHTbl [AeACTBUTENbHbI U
COZIEPXKAT J0CTOBEPHbIE CBEAEHNS.

(narta) (nognwucek) (©.1.0))



