UCNOJHHUTE/ILHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

BUKBYJOBCKOI'O CEJIBCKOI'O MHWH39J19 MYHHULUITAJIb
MOCEJEHUA MEH3EJIHH(;KOF O By PAMOHBI BUKBAY ABBLI
MYHHUMIIAJTBHOT'O PAUOHA . JKUPJIETE
PECIHYBJIHUKU TATAPCTAH BAIIKAPMA KOMMUTETBI
[TOCTAHOBJIEHME
Ne6 ot 21 anpenst 2022r.

«O BHECEHHN H3MeHeHHii B nocTanoB/eHne MCNOIHUTEIBLHOI0 KOMUTETA
BuKGYI0BCKOTO CebCKOTo nocesiennsi MeH3eIHHCKOro MyHHLHNAILHOrO paiiona
PecnyG.nin Tataperan ot 04 despans 2020 roaa Ne 2 «00 yTBepKIeHHH
AAMHHHCTPATHBHBIX PErJIAMEHTOB NPeJOCTABICHHS MYHHIHTIATLHBIX YCIYD

B uensx NpWBEJEHHS HOPMATHBHBIX MPABOBEIX AKTOB B COOTBETCTBHE C
JICHCTBYIOUINM  3aKOHOJATeNBCTBOM, MCTONHUTENBHBIH  KOMUTET bukdyn0BCKOro
CeNbeKOro  nocesieHus MEH3ENMHCKOro MyHMLMIAIbHOrO —palioHa PecryOmuku
Tarapcran

IMOCTAHOBJISIET:

1. Tlpunoskenue Ne 4 x nocraHosieHuto VICIOTHUTENBHOrO KOMHTETa
Brk6ynoBcKoro mocelieHns MeH3eIMHCKOr0 MyHHLMIANEHOTO paioHa PecryOuku
Tarapcran ot 04 despans 2020 roga No 2 «O6 yrBepiKAeHHH AJMHHHCTPATHBHBIX
pernaMeHTOB NpefOCTaBIeHMs MYHHMUMNAIBHBIX  YCIYr» HW3JI0XKHTH B HOBOH
pesaKiuu(mpuIaraeTes).

2 Hacrosiiee NOCTAHOBICHHE MOATEIKUT OPHIIHATBEHOMY OMyOIHKOBAHHIO.

3. KoHTposb 3a UCITOTHEHHEM HACTOSAIIEro MOCTAHOB/IEHH S OCTaBIIAO 33 cobofi.

/
Pyxoaoq_ﬁ_&:{nq._m J1.H.Mapjamuinna




[Ipunoxenue Ned
K IIOCTaHOBJICHUIO

HcnomauTensHOro KOMUTETa
BukOynoBCcKOro cenbcKoro
roceneHus: MeH3eIMHCKOTo
MYHHIIMIIAIBHOTO palioHa
Pecrry6mmku Tatapcran

oT 04.02.2020. Ne 2
(B pemakItmy mMoCTaHOBJICHUS

ot 21 anpens 2022r. Ne 6)

AAMHUHHMCTPATHUBHBIN perjiaMeHT

NpeaocTaBJIeHUs MYHMIMIAJBHON YCJIYTH N0 BblIavye CHPABKHU (BHIMUCKH)

1. O0une mMoJ10;KeHus

1.1. Tlpenmer perynupoBaHus aAMUHACTPATUBHOIO PErJaMEHTa

Hacrosmuit aJIMUHHCTPATUBHBIN perJaMeHT IPEIOCTABIICHUS
MYHUIIMIIAJIbHON yCIIyTHU (Aajiee — aIMUHUCTPATUBHBIN PErJIaMEHT) yCTaHaBIUBAET
CTaHAApPT M NOPANOK MPEIOCTaBICHUS MYHULHUIIAJBHON YCIyrM IIO BblJaye
CIIpaBKH (BBIIIMCKH) (Jajnee — MyHHUIMIAIbHAS YCIyra).

1.2. Kareropuu 3asiButenei

1.2.1. JInjamu, UMEIOUMMHU TTPaBO HA MOJTYYEHUE MYHUIIMNAIBHOU YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JIUIIA (J1ajiee — 3asiBUTEIIb).

1.2.2. C 3asBlieHHMEM BIIpaBe OOpPATUTHCS NPEACTABUTEIb 3asBUTEIIS,
JNEUCTBYIOIIMN HAa OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIONIET0 €ro MOJHOMOYHUS
(masiee — mpeACTaBUTEIIb 3asBUTENS).

1.3. Tlopsimok UHPOPMUPOBAHMS O IPETOCTABICHUHA MYHUIIUTIATBHON yCITyTH



1.3.1. Undopmanus o mopsake MpeaoCTaBICHUS MYHUIIUNAIbHOU yCIyTd
pasmeraeTcs:

1) Ha UHPOPMAIIMOHHBIX CTEHAAX, COJAEPKALIUX BU3YaJIbHYIO U TEKCTOBYIO
UHPOPMALIMIO O MYHUIUIAIBHOW YCIyre, PpacloJIOKEHHBIX B IMOMEIICHUSIX
MHOTO(DYHKIIMOHAIBHBIX ~ LEHTPOB  MPEIOCTaBIEHUS TOCYIJApPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

2) Ha opUIIUATTEHOM CalTe MYHHIIMNIAJIHLHOTO pailoHa B WH(OPMAIIMOHHO-
TenekoMMyHuKanmoHHou cetu «utepuer»(https://menzelinsk.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX U MYHHUIIMNAIBHBIX yciyr PecmyOnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnnyOnukaHckuii moprain);

4) nma EpmHOoM moprane roCyJapCTBEHHBIX W MYHUIIUMAIBHBIX YCIYyT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Equnbiii mopran);

5) B rocymapctBeHHOW  wmH(poOpmanmoHHON ~ cuctemMe  «Peectp
TOCYJAapCTBEHHBIX W  MYHUIMINANBHBIX  ycinyr Pecnybnmukm — Tartapcrasy
(http://frgu.tatar.ru) (mamee — PeecTp TOCYIApCTBEHHBIX M MYHMIIUIIAIBbHBIX

yCIyT).

1.3.2. KoHCy/IbTHpPOBaHUE IO BONIPOCAM MPEIOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYLIECTBIISCTCSA:

1) B MHOTOGYHKIIMOHAIBHBIX IIEHTPaX MPEIOCTaBICHHs TOCYAaPCTBEHHBIX
Y MYHUIUTIATIBHBIX YCIYT IPU YCTHOM OOpAILEHUH - JTMYHO UJIU 0 TeneoHy;

2) B uHTepakTUBHOM PpopMe Pecrybnukanckoro noprana;

3) B HcnonHutenbHOM KOMUTETE BHKOYJIOBCKOrO CENBbCKOIO IMOCEICHHS
MeH3enTMHCKOT0 MYyHUIIMNaIbHOTO paiioHa PecryOnuku Tarapctan (manee —
Ucnonkom CII).

IpU YCTHOM OOpaIeHUH - IUYHO WK MO TeTaeoHy;

Opyd TUCBMEHHOM (B TOM 4YHCie B (opMe 3JIEKTPOHHOTO JOKYMEHTA)
oOpamienun — Ha OyMa)XHOM HOCHUTENIE IO TOYTE, B JJIEKTPOHHOU (opme 1o
AJEKTPOHHOU MOYTE.

1.3.3. Uadopmaruss mHa ExpmHom moprane, PecnyOnukanckoM mopTane o
MNOPSIIKE M CPOKax MPEJOCTABICHUS MYHUIMNAIBHON YCIYyrM Ha OCHOBAHUHU



CBEICHUM, coaepxamuxcsa B PeecTpe rocymapCTBEHHBIX W MYHULHANAIBHBIX
YCIIyT, IPENOCTABIISIETCS 3aBUTEIIO OECIIATHO.

Hoctym & wuHpOpMAMM O CpPOKax W TOPSAIKE MPEAOCTABICHUS
MYHUIMIIAIBHON YCIYTHM OCYILIECTBISECTCS 0€3 BBIOTHEHUS 3asBUTENIEM KaKHX-
a1n60 TpeOoBaHUM, B TOM UKciie 0€3 UCOb30BaHuUs MPOTPaMMHOr0 o0ecreueHus,
YCTaHOBKA KOTOPOT'O Ha TEXHUYECKHUE CPEJICTBA 3asBUTENSL TPEOYeT 3aKII0UYEHUs
JMIIEH3WOHHOTO WJIM WHOTO COTJIAIIEHUS C TpaBooOJagaTesieM MPOrpaMMHOTO
obecrieueHns, MPEIyCMATPUBAIONIETO B3UMAHUE IUIATHI, PETUCTPAIUIO WU
aBTOPU3AIMIO 3asIBUTEIIS WIIM MPEJAOCTABICHUE UM NIEPCOHANIbHBIX JAHHBIX.

1.3.4. IIpu oOpatieHny 3asiBUTEINS JIUIHO WU TI0 TeTe(OHY B COOTBETCTBUU
C MOCTYNUBIIMM OOpaIlIEHUEM MPEOCTABIAECTCS UHDOpMAITHS:

1) o MecCTe HAaXO0XKICHUS MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IPEIOCTABICHUS TOCYAApCTBEHHBIX M MyHHIMNAIbHbIX ycnyr, Mcnonkoma CII
(ampec, rpaduk paboThI, ClipaBOYHBIE TENCHOHBI);

2) 0 MHopsAlIKe MNPEeIOCTaBICHHS MYHHULMNAIBHOW YCIYrd, O cnocodax H
CpOKax MoJayu 3asiBJICHUM;

3) o KaTeropusix rpakJaH, KOTOPHIM MPEIOCTABIAECTCS MYHULIUIAIbHAS
ycllyra; O HOPMATHUBHBIX TMPABOBBIX aKTaX, pEryJUpPYIOLUUX BOMPOCHI
MPEOCTABIICHUS] MyHUIIUTIATILHON YCITyTH;

4) o nepeyHe JOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHUS 3asBJICHUS O
MPEAOCTAaBIICHUH MYHULMNAIBHOW YCIYTH, O CpOKax IpUeMa U PEerucTpanuu
3asIBJICHUS;

5) o xoje npeaoCcTaBiICHU MYHULIUTTAIbHON YCITYTH;

6) o MmecTe pa3MelleHHs Ha OQUIMAIBHOM caiTe HHPOPMAIMU IO
BOMPOCAM MPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

7) o mopsake o0XanoBaHUS IEHUCTBUM WM O€3MEUCTBUS JOJDKHOCTHBIX
mun Opeana.

[lo nmucbmMeHHOMY OOpAaIIEeHHIO COTPYIHUKH OTAENa, OTBETCTBEHHOTO 3a

IPEIOCTaBICHUE MYHHUIMNAIBHON YCIYrH, MOAPOOHO B NHCHbMEHHOU (dopme
Pa3bIACHIIOT 3asABUTENIO TOPSAOK IMPEIOCTABICHUS MYHHULMINANBHON YCIYrH |
BOIIPOCHI, YKa3aHHbBIC B HACTOSAIIEM IMYHKTE aIMUHUCTPATUBHOIO PETJIAMEHTa, U B
TEUeHHUE TpexX pabouux JHEH CO JHSA pEerucTpauuu oOpalleHus: HapaBIsioT OTBET
3agBuTento. OTBETHl JAIOTCS Ha s3bIKe oOparieHus. B ciiyuae HEBO3MOMKHOCTH
JaTh OTBET Ha SI3bIKE OOpAIeHHUs HCHOJB3YIOTCS TOCYJAapCTBEHHBIE S3BIKH
PecryOnuku TarapcraH.

1.3.5. HNuadopmanmss mo Bompocam NPEAOCTABICHUS MYHHIIUTATHHOM
YCIYTH pa3Memaercs Ha OQUIIMAIIBHOM CalTe CEeIbCKOTO TIOCEJICHWsT W Ha
nH(OpManMOHHBIX cTeHaax B mnomemeHusx KMcmonkoma CII miust paGoTer ¢
3asIBUTEIISIMU.



Nudopmanmst Ha TOCynapcTBEHHBIX s3bikax PecmyOnuku Tartapceran,
pasMeniaemasi Ha MH(QOPMALMOHHBIX CTEHJAaX U Ha OQUUHUAIBHOM CalTe
MYHHULMIIAJIBHOTO pailoHa B HMH()OPMALMOHHO-TEIIEKOMMYHUKALIMOHHON ceTH
«MHTEpHET», BKIIOYACT CBEACHUS O MYHUUMIIAJIBHOM YCIyre, COAEpKaluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 aaMUHUCTPATUBHOTO
pernameHTa, MHGOPMALMIO O MECT€ HaXOXACHUS, CIPABOYHBIX TenedoHax,
BpeMeHH paboTbl Opeana, o Tpaduke mpueMa 3asBICHUA Ha MPEIOCTABICHUE
MYHULMIIAJBHON YCIIyTH.

1.4. HopmaTtiBHBIE IPABOBBIE AKTHI, PETYJIUPYIOLIUE TPEAOCTABICHHE
MYHULUIIAJIBHON yCIIyTH

1.4.1. TIlepeyeHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOIIUX
NPEJOCTaBIICHHE  MYHUUMNAIBHOM  yciuyru (C  yKa3aHUEM  PEKBU3UTOB
HOPMAaTUBHBIX  MIPABOBBIX AaKTOB W  HCTOYHUKOB HUX  OQUIMATIBHOTO
omyOIMKOBaHMsl), pa3MmeleH Ha Ennnom noprane, B Peectpe rocynapcTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIyT, Ha OQHUIMAIbHOM CaiiTeé CEeIbCKOro TMOCENICHUsI B
MH(}OPMaALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT».

1.4.2. TekCT aIMMHUCTPATHUBHOIO pPErjJaMEHTa B JCHCTBYIOLIEH peAaKLHUH
NOJJIEKUT pa3MelleHnio Ha EnumHoM moprane, B Peectpe rocyaapCTBEHHBIX U
MYHHULIMIAJIBHBIX YCIyI, Ha O(UIMAJIbHOM CailiTeé CEIbCKOrO IOCEJICHUs B
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTh «IHTepHET.

1.5. TepmuHBI, KCIIOJIB3yEMbIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX
OIIPEEIICHN

1.5.1. B aAMMHUCTPATHBHOM pErJIAMEHTE MCIOJB3YIOTCS CIEAYIOIIHE
TEPMHUHBI U ONIPEACIICHU:

yIaJICHHOE pabouee MECTO MHOTO()YHKIIHOHATTLHOTO IEHTpa
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT — TEPPHTOPHAIHLHO
000co0sIeHHOE CTPYKTYpHOE TojapasaeneHne (opuc) MHOTO(YHKIIMOHAIBHOTO
IIEHTPa MPEIOCTABIICHUS TOCYIapCTBCHHBIX W MYHHIIMITAILHBIX YCIYT, CO3JIaHHOE
B TOPOJICKOM (CEIbCKOM) MOCEJICHUM MYHHIIMIIATBHOTO pailoHa WU B TOPOJICKOM
okpyre Pecnybnuku TarapctaH B cOOTBeTCTBUM ¢ myHKTOM 34 IlpaBmi



OpTaHU3aNWK ACATEIBHOCTH MHOTO(DYHKIIMOHATHHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHMIIUIIAIBHBIX YCIYT, YTBEP)KJICHHBIX MOCTAaHOBJIECHHUEM
[IpaButensctBa Poccuiickoit denepanuu ot 22 aekadbps 2012 r. Nel376 «O6
yTBepxkaeHun I[lpaBunm opraHuzanuu JIeSITEIBbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUNATBHBIX YCITYT»;

TEXHHYECKas OIMMOKa - omuOKa (OTMHCKa, OTedaTKa, TpaMMaTHUeCKasi WK
apudmeTndeckas omuOKka JTu00 momoOHas omuoKa), MOMYIIEHHAS OPTaHOM,
MPEIOCTABIISIONIUM MYHHUITUTIATBHYIO YCIIYTY, W TPHUBEIIIAas K HECOOTBETCTBUIO
CBEJICHWN, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MYHHUIIUNAILHON YCIIYTH),
CBEJICHUSM B IOKYMEHTAaX, HA OCHOBAHWHU KOTOPBIX BHOCHIIVMCH CBEJICHNUS,

Ennnas cucrema maentudukanmu U ayreHTHQUKAIUU B WHOPACTPYKTYpe,
obecreunBaromIe MH()OPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBHE
UH(POPMAITMOHHBIX CHUCTEM, UCTIONB3YEMBIX TUTST PEIOCTABIICHUS
TOCY/IapCTBCHHBIX M MYHHIIMITAJLHBIX YCIYT B JJIEKTPOHHOW (opme (manee —
ECUA) - denepasibHass rocynapcTBeHHass HWHQOpMaIMOHHAsT  CHUCTEMa,
oOecreynBaroasi CaHKIIMOHUPOBAHHBIN JOCTYIl YY9aCTHUKOB HWH()OPMAIIMOHHOTO
B3aMMOJICHCTBUS B CUCTEME MJICHTU(DUKALNUU U ayTeHTU(PUKAIIUN K UHPOpMAaLIHH,
COJIepIKalleiicss B TOCYNapCTBEHHBIX HWH(MOPMALMOHHBIX CHUCTEMaX M HHBIX
UH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - ['ocynapcTBeHHOE Oro/1KeTHOE YUPEKICHUE
«MHOroQyHKUMOHABHBIM ~ LEHTP  MNPEJAOCTaBICHHUS  TOCYJapCTBEHHBIX U
MYHUILIMIIATIBHBIX yCIyr B Pecybnuke TaTapcrany;

AUC MO®I - ApromaTu3upoBaHHas HWH(MOpPMALMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  TMPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHULIMIAJIBHBIX yeiuyr Pecnyonuku Tatapceran.

1.5.2. B aIMHHHCTPAaTHBHOM  pErJIaMEHTE IOJ  3asBICHUEM O
NPEAOCTAaBICHUA MYHUIUNAIBHON YyCIyru (lanee - 3asiBJICHUE) MOHUMAETCA
3aIpoc O MPEIOCTABICHUN MYHMITUTIATLHON YCIIYTH, MMOJJaHHBIA B COOTBETCTBHUHM C
nyHKTOM 3 ctathu 2 denepanbHoro 3akoHa oT 27 utosst 2010 roma Ne210-d3 «O6
OpraHM3allui TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMMIAIBHBIX YCIyT»
(manee — @enepanbHbIil 3aK0H Ne210-D3).

2. CtaHaapT npeaocTaBjieHUus] MyHUIUNIAJIbHON YCIyTH



2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

Briaua cripaBku (BBITHCKH).

2.2. HaumeHoBaHue HUCIIOJTHUTCIIbHO-PACIIOPAAUTCIIBHOI'O OpraHa MECTHOT'O
CaMOYyIIpaBJICHUA, HCIIOCPCACTBCHHO IPEAOCTABIAIOIICTO MYHUIUITIAJIbHYTO

ycyry

WcnionHuTeNnbHbIH ~ KOMHUTET  BHUKOYJIOBCKOTO  CEJIbCKOTO  MOCEJICHHUS
MeH3enMHCKOT0 MyHUIIMNaIbHOTO paitoHa Pecy6uku Tatapcran

2.3. Onucanue pe3ysibTara NpeaoCTaBICHUs] MyHULIUITAIBHON YCIyTH

2.3.1. Pe3ynbraroM mpeaocTaBieHUs MyHUIIUIIATBHON YCIYTH SIBIISETCS:

1) cnpaBka  (Bbmmucka) (mpuioxkenue Ne 1k Hacrosmemy
aJIMUHUACTPATUBHOMY PETJIaMEHTY);

2) pemenue 00 OTKa3e B MPEAOCTAaBICHUM MYHHUIUIMATBHONW YCIyTH
(mpunoxenue Ne 2 kK HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemieHue 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEIOCTABIICHUS MYHHIIMIIATbHOW yciyru (mpuiiokeHue Ne 3 K HaACTOAIIEMY
aIMUHUCTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynbpTaT mMpeAoOCTaBICHUS MYHUITUTIATHHOW YCIyTH HAIPaBIISIETCS

3asBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTA, TOJMMCAHHOTO YCWJICHHOU
KBTH(UITUPOBAHHON AJIEKTPOHHON TOAMKUCHIO YIIOTHOMOUYEHHOTO JOJIKHOCTHOTO
muna Ucnonxoma CII, B cootBeTcTBUU ¢ DepepanbHbIM 3aKOHOM OT 6 ampes
2011 roma Ne63-®3 «OO6 smekTpoHHOM moanuck» (Hanee — denepaabHbIN 3aKOH
No63-®d3) B nuunbli kabuher Eaumnoro mnoprama. B cioydae HampaBieHuUs
3asBJICHUSI TOCPECTBOM PecryOMKaHCKOTro mopTajia pe3ysibTaT MpeAoCTaBlICHU
MYHUITUTIAJTPHOM  yCJIYTM  HAMpaBlsAeTCS TakK K€ B JIMYHBIM  KaOWHET
PecmyOnukanckoro noprana.

2.3.3. 1o BBIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHHS] MYHUIIUITAILHON
ycrnyru Beigaercss B Oprane unn B MOL[ B gopme sk3emIuigpa 371€KTPOHHOTO



JOKYMEHTa, PacleyaTaHHOTO Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOTO IEYaThi0 U
MIOJIITMCHI0 COOTBETCTBEHHO YMOJTHOMOYEHHOTO JODKHOCTHOTO nuia OpraHa wim
pabotHuka MOII.

2.3.4. 3asgBuTENb BOpaBE IMOJY4YUTh  PE3YJbTaT  MPEAOCTABICHUS
MYHUIUNIATBHON yCIyrd B (OpMe 3JEKTPOHHOTO JIOKYMEHTa B TEYEHHE CpOKa
NENCTBUS pe3yibTaTa NPeJoCTaBICHUS MyHUIIUTAIbHON YCIIyTH.

2.4. Cpok npenocTaBiaeHUss MyHULMIIAIbHOM YCIYTH, B TOM YHCJIE C YYETOM
HEOO0XOAMMOCTH OOpallleHusl B OpraHU3ally, y4aCTBYIOIIME B IPEAOCTaBICHUN
MYHULUIIATBHON YCIIYT'H, CPOK IPUOCTAHOBIICHUS ITPEAOCTABIICHHUS
MYHMIUIIATIBHOM YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHUS
MPEyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoint denepanuu, CpoK BbLAAYU
(HanpaBJIeHHSI) JOKYMEHTOB, SIBJSIOLIMXCS PE3YJIbTaTOM IIPENOCTABICHUS
MYHULIMNAIBHON YCIIyTH

2.4.1. MyHununajibHasi ycjiyra MpeoCcTaBiseTcsl B TCUCHHE TpeX padodux
JTHEM.

2.4.2. TlprocTtaHOBJIEHUE CPOKA MPENOCTABICHUS MYHUIIMIAIBLHON YCIyTH
HE NIPETYCMOTPEHO.

2.4.3. Hanpagnenue JTIOKYMEHTA, SABJISIFOIIETOCS pe3yJIbTaTOM
MPEIOCTABICHUS MYHULIMIIAIILHON YCIYTM B (OpMe 3JIEKTPOHHOIO JOKYMEHTA,
3asBUTEIIO OCYIIECTBIISETCS B JCHH O(DOPMIICHHMSI M PETHCTPAlMU pPe3yJibTara
MPEAOCTaBICHUS MYHUITUTIAIbHOW YCIYTH.

2.5. UcuepnibiBaronuii epeueHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJIATEILHBIMU WJIM UHBIMU HOPMATUBHBIMM IIPABOBBIMHU aKTaMU JJIs
MPEOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOMMBIMH U 00s13aTETLHBIMU JIJISI TPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT,
MOIJICXKAIHX TTPEACTABICHHUIO 3asIBUTENIEM, CITOCOOBI X MOTYUYEHUS 3asIBUTEIIEM, B
TOM YHCJIE B AJIEKTPOHHON (hopMe, TOPSAI0K UX IPEACTaBICHUS

2.5.1. Insg mosy4eHUsT MYHULHIIAJIBHON YCIYI'M 3asBUTEIb MPEACTABISIET
CIIEYIOLIUE JOKYMEHTBI:



1) mOKyMEHT, yAOCTOBEpSIOMUNA JUYHOCTh (HE TpeOyeTcss B ciydae
oOpaiieHus mocpeacTBoM PecrmyOamkaHCKOro noprana);

2) TOKYMEHT, YIOCTOBEPSIOIIHI MOTHOMOYHS TTPEACTABUTEISI 3aIBUTEIIS;
3) 3asBJICHHUE:

B (QopMe moxkymeHTa Ha OymakHoM Hocutene (mpmwiokerne Ned k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTpOHHOW  (opme  (3amoiHSETCS  MOCPEJICTBOM  BHECCHHS
COOTBETCTBYIOIINX CBEJCHUN B AJICKTPOHHYIO (DOPMY 3asiBJICHUS), MOAMHUCAHHOE B
COOTBETCTBUHM C TPEeOOBaHUSAMH IMyHKTa 2.5.3 aIMUHUCTPATHBHOTO PEIIAMEHTA,
pu oOparieHnn nocpeacTsom PecnyOamkanckoro noprania,

4) B ciaydae, ecild s TPEJOCTaBICHUS MYHUIMIAIBHOW YCIyTH
HeoOxoauma o00paboTKa TMEpPCOHAJIbHBIX JAHHBIX JIMLA, HE SBISAIOIIErOCs
3asBUTEJIEM, U €CJIM B COOTBETCTBHHU C (hefiepanbHBIM 3aKOHOM 00pabOTKa TaKuX
NEPCOHAJIBHBIX JaHHBIX MOXKET OCYIIECTBIISTHCA C COIJIACHsl YKa3aHHOTO JIMIIA,
npu  oOpalieHuW 3a TOJIyYeHHEM MYHUIUNAIBbHOW  YCIYyTHd  3asBHUTENb
JOTIOTHUTENIBHO ~ TPEACTaBISeT JOKYMEHTBI, MOJATBEP)KAAIONIUE IIOIy4YEHUE
CorIacusi YKa3aHHOTO JIMIIa WJIM €r0 3aKOHHOTO MPEACTAaBUTENSI Ha 00paboOTKy
NEPCOHANBHBIX JAHHBIX YKa3aHHOTO JMIa. JIOKYMEHTBI, MOJITBEPKIAIOININEC
NOJYYCHHE COTJIacHs, MOTYT OBITh MPEACTaBICHHI B TOM 4YHUCIE B Qopme
AIIEKTPOHHOTO JIOKYMEHTA,;

5) B ciyuae, eciau 00sI3aHHOCTb XpaHEHHUs] TOMOBOM kHuru Ao 31.12.2017
BO3J1arajach Ha COOCTBEHHUKOB JKMJIBIX TTOMEIEHHH, 3asBUTEIEM IPECTABISICTCS
JIOMOBasi KHUTa;

6) MpaBOYCTaHABIMBAKOUIUE JTOKYMEHTHl Ha WHIWBHUAYAJIbHBIA XKUJIOW JOM
(ecii mpaBo COOCTBEHHOCTHU HE 3aperuCTPUpOBAHO B ENMHOM rocynapCcTBEHHOM
peecTpe HeIBMXKUMOCTHU ) — JIJIsl BBITUCKU U3 MOX035WCTBEHHON KHUTH.

2.5.2. 3agBiieHue M TpUIaraeMble JOKYMEHTHI MOTYT OBITh IMpEICTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEIYIOLUIUX CIIOCOOOB:

1) depes MOIL] Ha OyMaxHBIX HOCHUTENSX M B BHJIE DSJICKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOIIMX TpeOOBaHUAM IyHKTa 2.5.3 aAMHUHUCTPATUBHOIO
perIaMeHTa;

2) mocpenctBoM PecryOimkaHCKOTO TIOpTaia B 3JEKTPOHHOU popme;



3) B ucnionkom CII AM4HO MM MOCPEACTBOM MOYTOBOM CBA3M Ha OyMa)KHOM
HOCHUTEJIE.

3asBieHUE U npujiaraCMbiC JOKYMCHTBI, IIPpWU HAIIPABJICHHUU IMOCPCIACTBOM
IMOYTOBOM CBA3U, 3aBCPAIOTCS B YCTAHOBJICHHOM ITOPAIKE.

2.5.3. 3adBieHHE NpU HANPABIECHUU MOCPEACTBOM PecnyOiamKaHCKOro
HopTaja MOANUCHIBAETCS MPOCTON AIIEKTPOHHON TOMHCHIO 3asIBUTEIIL.

Jli ToJTy4eHHs MPOCTOM 3JIEKTPOHHON MOJANMUCH 3asBUTEII0 HEOOXOIUMO
npolTH mpouenaypy peructpauun (ayreHtudukanmu) B ECHA, a Ttaxke
IOATBEPAUTD YUYETHYIO 3aIUCh.

DJEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIC
B MOJANYHKTaX 2, 4-6 myHkTa 2.5.1 afiMUHUCTPATUBHOTO PEIrIaMEHTa, 3aBEPAIOTCS
YCWJICHHOW KBaIM(PUIIMPOBAHHOW MOJANUCHIO JIMII, YIIOJTHOMOYEHHBIX Ha CO3/IaHHE
Y TIOJIMHUCAHNE TAKUX JJOKYMEHTOB, B TOM YUCJIE€ HOTAPUYCAMH.

DJEeKTpOHHBIE  JOKYMEHTHI  (JJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB),
IpUjiaraeMble K 3asBICHHIO, B TOM YHCJIC JTOBEPCHHOCTH, HATPABISIOTCS B BHJIC
daitnoB B ¢popmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooiee
50 MoOaiiT.

KauecTBO mpemocTaBisieMbIX O3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJKHO IO3BOJISITh B IOJHOM OOBEME MPOYHUTATH TEKCT
JIOKyMEHTA ¥ PaCIlO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcs TpeOOBATh OT 3asABUTEIIS:

1) mnpeacraBiaeHuss AOKYMEHTOB M HMHGOPMAIMM WM OCYIIECTBICHUS
NEUCTBUN, MPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJUPYIOIIMMH  OTHOIICHHS,
BO3ZHHKAIOILME B CBSI3U C IPEIOCTABIEHUEM MYHULMIIATBHOM YCIIYTH;

2) OCyIIECTBICHHS JCUCTBUI, B TOM UYMCIE COTJIACOBAHUN, HEOOXOJAMMBIX
JUTSL TIOYYEHUST MYHHIIMTIAIBHOW YCIYTH M CBSI3aHHBIX C OOpAIlleHHEM B WHBIC
rOCyJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOT'O CaMOYIMpPABJICHUS, OpraHu3aluu, 3a
WCKIIFOUCHHEM TIOJNYYCHHS YCIYT W TONY4YEHHUs JOKYMEHTOB W WHGOpPMAIIIH,
MPENIOCTABIISIEMbIX B pe3yjbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B
MepEeYHM, yKazaHHble B 4yacTh 1 crtatbum 9 ®enepanbHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT);

3) mpeacTaBieHUs] JOKYMEHTOB M HWH(OpMaIMu, OTCYTCTBUE U (MJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh NpPHU TEPBOHAYAIHLHOM OTKa3e B



npueMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MYHHIUIAIBHON
yCIIyrd, JIMOO B MPEAOCTABICHUH MYHHULIMIAIBHON YCIYTH, 32 HCKIIOUYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) N3MCHCHHUC Tpe6OBaHPIﬁ HOPMATHUBHLIX IIPABOBBIX d4KTOB, KAaCAIOIMIHUXCA
Npea0CTaBJICHHUA MYHHHHHaHBHOﬁ yCIyru, I10cCJic HepBOHaIIaJIBHOI\/II IHoga4uun
3asBJICHUS O IIPCA0CTABJICHUU MYHHHHHaHBHOﬁ YCIIYyTH;

0) HamuuWe OImMOOK B 3asBJICHUU O TMPEAOCTaBICHUU MYHHUIUIIAIBHON
yCIyTH U JOKYMEHTaX, MOJAAHHBIX 3asSBUTEJIEM IOCIE NMePBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTaBICHHUS MYHHIIMITATHLHON
yCIIyTH, TUOO0 B TMPEIOCTABICHUN MYHHIIUIAIHHOW YCIYTH W HE BKIIOUYCHHBIX B
MIPE/ICTABIICHHBIN PaHEEe KOMIUIEKT JIOKYMEHTOB;

B) HCTEUEHHUE CPOKa ACHCTBHS TOKYMEHTOB WJIM HW3MEHEHHE WH(pOpMauu
[IOCJIE TEPBOHAYAIBHOIO OTKa3a B NPHEME JIOKYMEHTOB, HEOOXOAHMMBIX IS
NPEIOCTaBICHUS ~ MYHUIMOAIBHONM  yClIyrd, JubOO0 B  MPEIOCTaBICHUU
MYHULIMNAIBHOU YCITyTH;

I') BBISBICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTa (IMIPU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO ACHCTBUS (O€37EHCTBUSA) JOIKHOCTHOTO
muna ucnosikoma CII, pabotHuka M®ILI, npu nepBoHayaILHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl MIPEAOCTABIECHUS MYHULIUNIAILHON yCIyTy, Tu00
B MPENOCTABICHUM MYHULMNAIBHON YCIYrd, O 4Y€M B NUCBMEHHOM BHJIE 3a
NOANUCHIO pykoBoautela ucnojgkoma CII mpu nepBoHa4aIbHOM OTKa3€ B IIPUEME
JIOKyMEHTOB, HEOOXOAMMBIX [IJIsi TPEIOCTABICHUS MYHUIIUIIATLHON YCIIYTH,
YBEJIOMJISIETCSI 3asiBUTEb, @ TAKXKE MNPUHOCITCA W3BUHEHUS 3a JIOCTABJICHHBIC
HEYMOOCTBa;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(OpMaIHH,
3IIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C TyHKTOM
7.2 wactu 1 crateum 16 PepepampHoro 3akoHa Ne 210-D3, 3a HCKIOYEHUEM
CllyyaeB, €Clli HaHEeCEHHE OTMETOK Ha TaKue IOKYMEHTHI JIMOO UX H3bATHE
SBISIETCS HEOOXOJMMBIM YCJIOBHEM IPEIOCTABICHUS TOCYJapCTBEHHOW WIIH
MYHUIUNAIBHOW YCIYT'M, W WHBIX CJIy4aeB, YCTAHOBJEHHBIX (penepanbHbIMU
3aKOHaMH.

2.6. I/IqupHBIBaI-OHII/Iﬁ IMEPCYCHb NOKYMCHTOB, HCO6XOI[I/IMI>IX B COOTBCTCTBHUH C
HOPMATUBHBIMHU IIPABOBBIMH dKTaMU IJIA ITPEIOCTABJICHUA MYHI/IIII/IHaJIBHOI\/’I
YCIIyTH, KOTOPBIC HAXOOATCA B PACIIOPSKCHHUH I'OCYAapCTBECHHBIX OPraHOB,



OpraHoB MECTHOTO CaMOYIPABJICHUS U TIOIBEJJOMCTBEHHBIX TOCY/IapCTBEHHBIM
opraHam WM OpraHaM MECTHOI'O CaMOYIPABJICHUs OpraHU3alUi U KOTOpPbIE
3asBUTENb BIIpaBe MPEACTABUTH, a TAKXKE CIIOCOOBI MX MOMYyUYEHHUS 3asBUTEISIMU, B
TOM YHCJIE B 3JIEKTPOHHOU (hopMe, MOPSAOK X MPEACTABICHUS; TOCY1apCTBEHHbBIN
opraH, OpraH MECTHOT'O CaMOYTIPABJICHHS TNO0 OpTaHU3aIus, B PACTIOPSHKEHUN
KOTOPBIX HAXOASTCA JaHHbIE TOKYMEHTBI

2.6.1. HOHy‘{aIOTC}I B paMKax MCKBCAOMCTBCHHOI'O BSaI/IMO,HefICTBI/IH:

1) Beimucka u3 EauHOrOo rocyaapCTBEHHOrO peecTpa HEABMKUMOCTH ——
denepanbHas ciyx0a rocy1apCTBEHHON perucTpaluu, Kajaactpa u kaprorpaduu;

2) cBemeHUs O JICUCTBYIOIIEM IacmopTe rpaxaaHuHa Poccuiickoi
Oenepaunn — MB/] Poccnu;

3) cBegeHUs O  HOTapualibHOW  JoBepeHHOCTH —  DenepanbHas
HOTapUAJIbHAs MajaTa.

2.6.2. 3asBUTEND BIOPABE NMPEJOCTABUTH JTOKYMEHTHI (CBEIECHUS), YKA3aHHBIE

B mnoamyHkrel myHkTa 2.6.1 aAMHHHMCTPaTHBHOIO periameHTta, B (dopme
AIIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTH(PUIMPOBAHHON
NOAMKUCHIO JIML, YINOJHOMOYEHHBIX HA CO3JaHME€ W MOJANHCAHME TaKHX
JOKYMEHTOB, IIPU M0Ja4€ 3asIBICHUS.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPEJCTABICHNE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMHUHHCTPATHBHOTO perjiaMeHTa OpraHaMH TOCYAapCTBEHHON
BJIACTH, OpraHaMH MECTHOTO CaMOYIIPaBIICHHUsS, OpPTaHHU3AIMSIMH JOKYMEHTOB WU
CBEJICHUI HE MOXET SBJIATHCS OCHOBAaHMEM [UJIsI OTKa3a B MPEAOCTaBICHUU
MYHHUITUTIATHHOU YCITYTH.

2.6.4. JlomkHOCTHOE JUIO0 M (MIM) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aAMUHHACTPATUBHOTO PErJIaMEHTAa OPraHOB W OpraHU3allui, HE IPEJICTABUBIINE
(HECBOEBpPEMEHHO  NPEACTAaBUBIIME)  3alpOIICHHBIE W  HAXOHSIIMECS B
pacClOpsKEHUU JIOKYMEHT WM CBEICHMS, TMOMJIeKAT aJIMUHUCTPATUBHOM,
JUCUUIUIMHAPHOM  WJIM  MHOM  OTBETCTBEHHOCTM B  COOTBETCTBHM  C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

2.6.5. 3anpemaercss TpeOOBaTh OT 3asABUTENS JTOKYMEHTHI CBEJICHUS, B TOM
YUCJIe TMOATBEPXKIAIOIINE BHECCHHE 3asBHUTENIEM IUIaThl 3a MPEAOCTABIICHUE
MYHUIIUNIATBHOM YCIYrd, HaXOJSAUIMECSs B PACHOPSIKEHUU TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO  CaMOYIpaBJi€HUS U  IOJBEJOMCTBEHHBIX
rOCyJapCTBEHHBIM  OpraHaM WJM OpraHaM MECTHOTO  CaMOYMpPABJICHUS
OpTraHu3alni.



Henpencrasnenue 3agBuUTENEM JOKYMEHTOB, COJIEPKAILUX CBEICHUS,
KOTOPBIE HAaXOIATCS B PACHOPSKEHUU TOCYIAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOI'O CaMOYIPABJICHUS U IIOABEIOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM
WM OpraHaM MECTHOI'O CaMOYIPABJICHUS OPraHU3aLUN, HE SABJIICTCA OCHOBAHUEM
JUISL OTKAa3a 3asiBUTEII0 B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIyTH.

2.7. VicuepniblBaroiuii nepeueHb OCHOBAHUM 11 OTKa3a B MPUEME IOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHNS MYHUIIUIIATLHON YCIyTH

2.7.1. OcHOoBaHMSAMU JJIs1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS MYHHUITUTIAIbHON YCITYTH, SBIISIIOTCS:

1) mnpencraBieHHBIC 3asgBUTENIEM JTOKYMEHTBI COJEpXaT MOMYUCTKH U
WUCTPABICHUSI  TEKCTa, HE  3aBEPEHHbIE B  MOPSAKE, YCTAaHOBJIECHHOM
3aKOHOJATENBCTBOM Poccuiickon Denepannu;

2) JOKYMEHTBI COZIepKaT MOBPEKICHUS, HAIMUNE KOTOPBIX HE MO3BOJISIET B
IOJIHOM OOBEME HCIHOJB30BaTh HMH(OPMALMIO W CBEJIEHUS, COJEpXKALLUECST B
JOKYMEHTAax JUJIs IPEAOCTaBICHNSI MyHULMIIAIBHON YCIIYTH;

3) mpencraBiIeHHBIE JOKYMEHTbI WIHM CBEJICHUSl YTPATUIM CUITy HA MOMEHT
oOpaiieHusi 3a MYHULMINAJIbHOW yCIOyrol (JOKYMEHT, YIAOCTOBEPSIIOIIMIA
[IOJJTHOMOYUSl ~ NpPEACTAaBUTENS  3asBUTENs, B  cilyyae  oOpaumieHus  3a
[PENOCTABICHUEM MYHULUIIAIBHON YCIYTH YKAa3aHHBIM JIULIOM);

4) nomada 3asBIEHHS O MNPEJOCTABICHUM MYHULMIAIBHONM YCIYyTU U
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrH, B
3IIEKTPOHHOM (hopMe C HAPYIIEHUEM YCTAaHOBIICHHBIX TPEOOBAHMUIA;

5) HEKOPPEKTHOE 3arOJHEHHE 00s3aTENbHBIX MoJel B (popme 3asiBICHHUS, B
TOM YHCJI€ B MHTEPAKTHUBHOU (opme 3asBieHus Ha PecrmyOnmukaHckoM mopraie
(HeZOCTOBEPHOE, HEIOJIHOE, MO0 HENPaBUILHOE 3all0JHEHUE);

6) mpeAcTaBIEHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEIOCTABIICHUS! MyHUIIUTIAJIbHON YCIYTH;

7) 3adBJI€HHE O MPEAOCTABICHUN YCIYyTH MOJAHO B OPraH roCcyAapCTBEHHOM
BJIACTH, OpPraH MECTHOIO CaMOYIPABJICHHUS WM OPTraHHU3aLUI0, B ITOJHOMOYMS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHULIMTAIIBHON YCITYTH;



8) HecoOmoIeHne yCTaHOBICHHBIX cTaTthel 11 deaepanbHOro 3aKoHa OT 6
anpenst 2011 roga Ne 63-d3 «O06 »1eKTPOHHON TOANUCH» YCIOBHM IPU3HAHUS
JNENUCTBUTEILHOCTH YCUIIEHHOUN KBAM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIHUCH.

2.7.2. TlepeyeHb OCHOBaHUM [JI1 OTKa3a B TMpUEME JIOKYMEHTOB,
HEOOXOAMMBIX Ui TMOJY4YEHUs]  MYHUIMNAIbHOW  YCIYTH,  SIBIsIeTCA
MCYEPIIBIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B TIpUeMe 3asBJICHUS W JOKYMEHTOB,
HEOOXOAMMBIX Ui TPEJAOCTABICHUS MYHUIMIAIBLHON YCIYrd, MOXKET ObITh
OPUHATO Kak BO BpeMsl MpueMa 3asBUTENs, TaKk W IMOCJE TMOJy4YeHHUs
OTBETCTBEHHBIM  JOKHOCTHBIM  juiioM  Oprana  HEOOXOAMMBIX IS
NpPEAOCTaBICHUS  MYHUIUMIIANILHOW  YCIYrd  JOKYMEHTOB  (CBEIEHH) ¢
WCITOJIb30BAHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aWMOJCHCTBUS, B
CPOK, HE MpeBbIIaoNMi 9 pabouux HEW CO THS PErUCTpallU 3asiBICHUS.

2.7.4. 3anpeiiaerca OTKa3bIBaTh B MPUEME 3asIBJICHUS U MHBIX JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsl MPEAOCTaBICHHUS MYHUIMNAIBHON YCIyTH, B Cllydyae €cld
3agBIICHHE M JOKYMEHTHI, HEOOXOIUMBIE IJISi MPENOCTABICHUS MYHHUIMIIAIbHOM
yCIYTH, TOJaHbl B COOTBETCTBMM C HH(OpPMaLUEll O Cpokax U MOpsAKe
NpEeOCTaBICHUS MyHUIIMNIAILHON yCIIyTH, ony0OauKoBaHHOW Ha Equnom nopTaie,
PecnyOnukanckom nopTaie.

2.8. UcuepribiBaoNIuii nepedyeHb OCHOBAHUM JIJ1s1 PUOCTAHOBJICHUS WM OTKa3a B
PEIOCTaBICHUU MYHUIIMTIATBHON YCIIYTH

2.8.1. OcHOBaHHUs 1Sl IPUOCTAHOBJICHHS! NPEJOCTABICHHUSI MyHULIUITAIEHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS 1JIs1 OTKa3a B MPEIOCTaBICHUN MYHHUIIMIAIBHON YCIIYTH:

1) B mpencraBiieHHBIX 3asiBICHUM W (WMJIU) JOKYMEHTAaX COIEPKHUTCS
HEenoJiHas U (WJIM) HeAOCTOBepHas HH(GOpMaLus;

2) MOCTYyIUIEHUE OTBETa OpPraHa rocyJJapCTBEHHOU BJIACTH, OpraHa MECTHOIO
caMOyIpaBJieHUs! MO0 MOJIBEIOMCTBEHHOW OpraHy roCyJapCTBEHHOM BJIACTH WM
Oprany MECTHOI'O0 CaMOYIPaBJICHHSI OpraHU3allMy Ha MEXBEIOMCTBEHHBII 3aIpoc,
CBUJICTEIILCTBYIOMIETO 00 OTCYyTCTBHM JOKYMEHTa # (Wiau) WHPOPMAIINH,
HEOOXOAMMBIX Ui  TMPEJOCTABICHUS  MYHHUIMNAIbHOW  YCIYTHM,  €Clld



COOTBETCTBYIOIIMKA JOKYMEHT HE OBLI MPEACTABJICH 3asiBUTEIIEM O COOCTBEHHOMU
WHUIIMATUBE;

3) OTCYTCTBHUE CBEICHHUI O PETUCTPALMH TPAXKAAHUHA IO MECTY KUTEJIbCTBA
(mpeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABICHHUS.

2.8.3. IlepeueHb OCHOBaHUH JJI OTKa3a B MIPEAOCTABIEHUN MYHULUITIAIbHOM
YCIIYTH SIBIISIETCS] UCUEPITBIBAIOIIIIIM.

2.8.4. 3ampemaercss OTKa3blBaTh B MPEAOCTABICHUH MYHULHUIAIBHON
yCIyTd B Ciydae, €Cclid 3asBJICHHE O MPEAOCTaBICHHUH MYHUILIUIAJIBLHOU YCIYyTH
MOJJaHO B COOTBETCTBHM C MH(OpMALMEHl O CpoKax M MOPSAIKE MPEeAOCTaBICHUS
MYHUIUNAIBHOW  yciyrd, — omyOnukoBaHHoW — Ha  Exmnom  moprare,
PecnyGnmkanckom mopraiie.

2.9. llopsanok, pa3Mep U OCHOBAaHUS B3UMAHMSI TOCYIapPCTBEHHOMN MOLUIMHBI WU
WHOM IJIaThl, B3UMAaeMOM 3a MPEJ0CTABICHUE MYHUIIMIIATLHON YCIyTH

MyHununansHast yciyra npeaocTaBiseTcst Ha 0€3B03Me3IHOM OCHOBE.

2.10. IlepeueHs ycayr, KOTOPBIE SIBISIFOTCS HEOOXOAMMBIMU M 00513aTENbHBIMU J1JI5
IIPEI0CTABIICHUS MyHULIMITIAJBLHON YCIYTH, B TOM YHCJIE CBEAEHUS O TOKYMEHTE
(IoKxyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alUsIMH, YIaCTBYIOIIMMU B

PENOCTABIEHUN MYHULUMITIATIbHBIX YCIIyT

[IpenocraBiienne HEOOXOANUMBIX U 00A3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsinok, pa3Mep U OCHOBaHUs B3UMAHUS IUIATHI 3a MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIOTCS HEOOXOIMMBIMU U 00s3aTEIBLHBIMU JIJISl TPEIOCTABICHUS
MYHULIMIATBHOM YCIIyTH, BKIIIOYas HH(POpMAIMIO 0 METOJMKE pacueTa pasmepa
TaKoOM IJIAThI

[IpenocraBiienne HEOOXOAUMBIX U 00A3aTENbHBIX YCIYT HE TpeOyeTcs.



2.12. MakcuMalnbHbIH CPOK OKUAHUS B OUEPEIU IIPU M0Aaue 3ampoca o
MPEIOCTAaBICHUN MYHHUIUIIAILHON YCIIYTH, YCIIYTH, TPEAOCTaBIsIEMON
OpraHu3alMen, y4acTBYIOIIEH B MPeIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH, U TIPU
MOJIYYeHUH pe3yJIbTaTa MPel0CTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxumaHus TOpU NOJaYe 3asBJICHUS Ha MOJIyYECHHE
MYHUIIMIIAJIBHON yCIIyTH - He 6oJee 15 MunyT.

2.12.2. Ilpu mnomgydyeHHH pe3yJibTaTa MNPEJOCTaBICHUS MYHULUAIIAIBHON
YCIIyT'M MaKCUMAaJbHBI CPOK OKHMJIAHHS B OYEPENN HE JOJDKEH IMpeBbIIaTh 15
MUHYT.

2.13. Cpok 1 NOpsAZIOK pETUCTpaLldU 3apoca 3asiBUTENIS O IPEAOCTABICHUN
MYHUITUTIATLHON YCIYTH U YCITyTH, TPEAOCTABIIEMON OpTraHu3aIieH,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHHUIUTIIAIBHON YCIIYTH, B TOM YHUCJIC B
ANIEKTPOHHOH (hopme

2.13.1. Ilpu muunom oOpamenun B MO®DI[ B neHb mojgauwm 3asiBICHUS
3asiBUTENIO BhIaeTrcs pacnucka u3 AUC M®I] ¢ peructpaliiOHHbIM HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJICHUE OTIIPABIICHO, U JATOM MTOJa4u 3asBJICHUS.

2.13.2. Tlpu HampaBleHUU 3asiBICHUSA MOCPEACTBOM, PecmybinkaHckoro
nopTana 3asBUTENb B JIEHb IMOJAa4YU 3asBICHUS MOJy4aeT B JMYHOM KaOMHETe
PecniyOnukanckoro mopraza M 1O 3JEKTPOHHOM MOYTE  YBEJOMIJICHUE,
NOJTBEPXKJAIOLIEE, YTO 3asBJICHHE OTIPABIEHO, B KOTOPOM YKa3bIBAKOTCSA
pErUCTpalMOHHBIA HOMEP U J1aTa OJauM 3asIBICHHUS.

2.13.3. IIpu nuuHom obpaiennu B ucrnojikom CII B 1eHb mogaun 3asiBJICHUS
YIOJITHOMOUYCHHBIM JIOJDKHOCTHBIM JIUIIOM ucrioikoMa CII 3asBuTento BbIIaeTCs
pacrucka u3 aBTOMATU3WPOBAHHOU uH(OpPMAITMOHHOM CHUCTEMEI,
MpeAHA3HAYEHHOM MJI1 OKa3aHWsI TOCYJAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C
pPErUCTPAllMOHHBIM  HOMEpPOM, JaTOW TOJauu  3asBJICHUA U  IEPEUYHEM
MPEACTABICHHBIX JOKYMEHTOB.



2.14. TpeGoBaHMs K MOMEUICHHUSIM, B KOTOPBIX MPEIOCTABIACTCS
MYHULIMNANbHAs YCIIYyTa, K 3a1y OKUJIaHUsI, MECTaM JIJIsl 3aI0JIHEHUS 3aIPOCOB O
MPEIOCTABICHUN MyHUIIUTIATILHON YCIIYTH, TH)OPMAIIMOHHBIM CTEHAM C
oOpa3liamMu UX 3arMoJHEHUS U IEPEUYHEM JJOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS KaXKA0W MYHHUIIUIIAJILHON yCIYTH, Pa3MEIIEHUIO U 0(POPMIICHHUIO
BU3yaJIbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HHPOPMAITHH O TIOPSJIKE
IPEIOCTABIICHUS TAKOM YCIyTH, B TOM YHUCIIE K 00€CTIEYEHUIO JOCTYIHOCTH ISl
MHBAJIMJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUH C (heiepaIbHbIM
3aKOHOJIaTEeILCTBOM U 3aKOHOaTenbcTBOM PecnyOnuku TaTtapcTad o coluanbHOU
3aIUTE UHBAJIUJIOB

2.14.1. IlpemoctaBieHWE MYHHMIMNAIBHOW YCIYIHM OCYILIECTBIIAETCS B
3MaHUSIX W TIOMEIICHHSIX, OOOPYJOBAaHHBIX MPOTUBOIOXKAPHONW CHUCTEMON W
CHUCTEMOM MOXKAPOTYIICHHUS.

Mecra mnpuema 3asBUTENIEH OOOpPYAYIOTCS HEOOXOIUMOM MeOenbro s
ohopmIIeHUS TOKYMEHTOB, HH()OPMAIIMOHHBIMU CTEHAAMHU.

2.14.2. B cooTBeTcTBUM € 3aKOoHOAATENbLCTBOM Poccuiickoit denepanuu o

COLIMAJILHON 3aIMTE MHBAJINUJOB B LIENAX OECIPENSTCTBEHHOIO JOCTYIAa K MECTY
IPEIOCTABIICHUS! MYHULIMTIAIBHON YCIYyTHd 00€CIeUnBACTCA:

1) oOecneunBaercst OecCHpensiTCTBEHHBIM MOCTYN HMHBAIHIOB K MECTY
IPEI0CTABIECHUS MYHUIIMIAIBHON YCIyTH (YAOOHBIN BXO/A-BBIXO/l B IOMEUIECHUS U
NepeMeINIeHHEe B UX IMpeiesiax);

2) Bu3yasibHasA, TEKCTOBasg M MYJIbTUMEAMIHAS UHPOPMAIHSI O TOPSAKE
NPEIOCTABICHUS MYHUILIMNAJIBHOW YCIyTH pa3Meniaerca B YAOOHBIX s
3asiBUTEJNEN MeCcTax, B TOM YHUCJIE C Y4YE€TOM OrPaHUYECHHBIX BO3MOKHOCTEU
VWHBAJIM/IOB;

3) CONpOBOXKJIECHHE WHBAJINWJOB, HUMEIOIINX CTOWKHE PACCTPOICTBA
(GYHKIIUM 3pEHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIY;

4) BO3MOKHOCTh CaMOCTOSITEJIBHOIO MEPEBUKEHUS 0 TEPPUTOPUH, Ha
KOTOPOM pPacroyiOKeHbl OOBEKThl COLUATBHOM, MHXKEHEPHOM M TpPaHCIOPTHOU
UH(PPACTPYKTYp, BXOJa B Takue OOBEKThl M BBIXOAA W3 HUX, IOCATKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKM W3 HETO, B TOM YHCIE C HCIOJIb30BAHUEM
Kpecya-KoJISACKU;

5) nHaanexarniee pazMelleHue 000pyI0BaHMs U HOCUTENEH nH(opManuu,
HEOOXOIUMBIX i obOecreueHus: OecTpensiTCTBEHHOrO JOCTyna WHBAIHIOB K
ycllyram C Y4€TOM OIrPAaHUYECHUN UX KU3HEAEATEIbHOCTH;

6) nyOnmpoBaHWe HEOOXOAWMOW JIsi WHBAJIUIOB 3BYKOBOW |
3pUTEIBLHON HWH(POPMAIMKM, a TAKXKE HAIMUCEH, 3HAKOB M HWHOW TEKCTOBOW U
rpadudeckoii WH(OpPMAIMKM 3HAKAMH, BBITIOJIHEHHBIMU PeIbe(HO-TOUCUHBIM
mpudTom bpaiins;

7) IOMYCK CypJOTNepeBOAYNKA U TU(DIOCYPAOTIEPEBOTIHNKA;



8) momyck  cOOaKkWM-IPOBOJHMKA NP  HAIUMYUM  JOKYMEHTA,
MOATBEPKAAIONIECTO €€ CreluaibHoe oOydeHHue W BblgaBaemMoro mno ¢opme u B
MOpSAKE, KOTOPhIE YCTAHOBJICHBI MPUKa30M MUHHCTEPCTBA TPYy/la U COLMAIBHOM
3amuThl Poccutickoit ®eneparmu ot 22.06.2015 No 386 H «OO0 yTBepKICHHUH
GbopMBI  IOKYMEHTa, IMOATBEPXKIAIOIIETO CIeNHaIbHOE OO0y4YeHHue CoOaKu-
MIPOBOJAHUKA, U MOPSIKA €r0 BhIIAYN.

2.14.3. TpeGoBanusi B 4acTh OOECIEUEHHS JTOCTYIMHOCTH JJIi WHBAJIUJIOB

00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHHE MYHUIIUIIATbHONW YCIYTH,
U CpEACTB, HCIOJb3YEMBIX MpPU MNPEJOCTABICHUM MYHULUNAIBHOU YCIIyTH,
KOTOpbIE€ YKa3aHbl B MHOANyHKTax 1 — 4 nyHkrta 2.14.2. aJiMHHHCTPaTUBHOIO
permamMeHTa, NPUMEHSAIOTCS K OOBEeKTaM M CpEeACTBaM, BBEIACHHBIM B
AKCILTYaTalMI0 WIKA IPOLIEIIINM MOJAEPHU3ALMIO, PEKOHCTPYKLHIO 1Tociie 1 uroms
2016 rona.

2.15. Ilokazarenu JOCTYIHOCTH U Ka4eCTBa MyHHUIUIAIBHOMN YCIyTH, B TOM
qHCIIe KOJIMYECTBO B3aMMOICHCTBUI 3asBUTEINS C JOHDKHOCTHBIMU JIMIIAMH TTPH
MIPEIOCTABIIEHUU MYHUIIUTIATHHON YCIYTH U UX TPOAOIKUTEIHHOCTD,
BO3MOXXHOCTh TIOJTY4YeHHS] HHPOPMAIIHH O XO/I€ TTPEIOCTABICHUS MyHHUIIUITATLHOM
yCIIyTH, B TOM YHCIIE C HCIIOIh30BaHNEM HH(DOPMAIIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOT U1, BO3MOXKHOCTb JIMOO HEBO3MOXKHOCTh MOJTYUYEHHUSI MyHUIIUTIATBHON
YCIyTH B MHOTO(QYHKIITMOHATIBHOM LIEHTPE MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00BbEME), B JII0OOM
TEPPUTOPUATHHOM TIOJIPa3ACICHUN OpTaHa UCTIOTHUTEILHO PACTIOPSIUTEIEHOTO
OpraHa MECTHOTO CaMOYIIPaBJICHHMSI, TT0 BBIOOPY 3asiBUTEINS (IKCTEPPUTOPHATBHBIHN
MIPUHIINII), TIOCPEICTBOM 3aIpoca O MPe0CTaBICHUN HECKOIbKUX
rOCYIapCTBEHHBIX M (WJIM) MyHHUIIUIIATBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX
LEHTPax MPEeAOCTaBICHHS TOCYAAPCTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 denepanbHoro 3akona Ne210-D3
(KOMILIIEKCHBIH 3a1poc)

2.15.1. TlokazarenssMu JOCTYIMHOCTH TIPEAOCTABICHUS MYHUIIUITAIBHOM
YCIIYTHU SABJISIIOTCS:

pacnoJIO’KECHHOCTh IIOMCHICHHA, B KOTOPOM BCACTCA IIPHUEM, BblJada
JAOKYMCHTOB B 30HC JOCTYITHOCTH O6III€CTBCHHOFO TPAHCIIOPTA,

HaJIU4Yue H€O6XO,Z[I/IMOFO KOJIMYECTBA CIICHIUAINCTOB, a TAKXKC HOMCMCHHﬁ, B
KOTOPBIX OCYIICCTBIIACTCA IPUCM JOKYMCHTOB OT SaﬂBHTeHeﬁ;



HaJM4He WCUYEPHBIBAIONICH MHQPOpPMAIUA O CIOCO0ax, MOPSAKE M CPOKax
IPEI0CTABIECHUS MYHUIIMIIATBHON YCIYry Ha MH(OOPMAIMOHHBIX CTeHAaX, EnuHoM
noprane, PecnyOnukaHckoMm mnopTaiie, O(QUIMAIBHOM CalTe MYHHUIIMIAIBHOIO
paioHa;

OKa3aHWe IOMOIIM HWHBAJIUJAM B TMPEOJOJICHUH OaphepoB, MeEHIaroUIuX
MOJIYYEHHUIO UMHU YCIIyT HapaBHE C IPYTUMHU JIMIAMHU.

2.15.2. Tloka3zaTensiMu KadyecTBa MPEAOCTABICHUS MYHUIUMIIAIIBHON YCIIyTH
SIBJISIFOTCSL:

1) cobnroieHne CpokoB MpUeMa U pacCCMOTPEHUS JOKYMEHTOB;

2) cobnrofieHue CpoKa MoMyUYEHUsl Pe3ysibTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTCcTBHE OOOCHOBAHHBIX Kajo0 Ha HApyIIEHUS aIMHUHHUCTPATHUBHOIO
peryiaMenTa, coBeplieHHble paboTHuKamu OpraHa;

4) KONMYECTBO B3aUMOJCUCTBUMN 3asBUTENS C JOJDKHOCTHBIMM Jinliamu (0e3
ydeTa KOHCYJIbTalui):

B3auMoOJeiicTBie 3asBUTeNnss c pabotHukamu Oprana wim MOL[ npu

IIPEAOCTABICHUA MYHMIMIIAJBHOM YCIYTM OCYIIECTBISACTCS OJIMH pa3 IpH
NPEICTABICHUN 3asIBICHUS CO BCEMH HEOOXOIUMMBIMH TJOKYMEHTAMU;

OJIMH pa3 B cliyyae HEOOXOIMMOCTH MOMyUYEHUs pe3ysIbTaTa MPeIoCTaBICHUs
MyHULIMIIaTbHOU yciyru B Oprane win MOL] B popme 3x3eMIuisipa 37€KTPOHHOTO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpoaOIHKUTENBHOCTh OTHOTO B3aUMOJECHCTBUS 3asBUTEINS C JOJKHOCTHBIMU
JIMLIAMH IPY PEIOCTABICHUN MyHULIUIIAIBHOW YCIYTH HE NPEBBIIAET 15 MUHYT.

3asgBUTENb BIIPABE OLEHUTh KA4ECTBO IPEAOCTABIEHUS MYHULHIIAIBHON
yCIyTd C TOMOULIBI0 YCTPOMCTB MOABMKHOM pannoTeneOHHOW CBSA3H, C
UCIT0JIb30BaHUEM PecryOIMKaHCKOro noprajia, TEpPMUHAIBHBIX YCTPOMCTB.

2.15.3. Vuadopmamust o XoJe NPEIOCTABICHUS MYHUIIMIAIBLHOW YCIyTd
MOKET OBITh TMOJIyu€Ha 3asBHUTEJEM B JMYHOM KaOuHere Ha EnmHom moprare,
Pecnybnukanckom nopraie, B ucnojkom CII, M®II.

2.15.4. TlpemoctaBieHWE MYHHMIMNAIBHOW YCIYI'HM OCYILECTBIIAETCS B
ao6om MOI] no BbIOOpY 3asiBUTENS] HE3aBUCUMO OT MECTa €ro JKUTEJbCTBA WU
MecTa (haKTUYECKOro MpoKMBaHUs (TIpeObIBaHUS) Ha Tepputopuu PecryOnuku
TaTtapcTaH 1o 3KCTEPPUTOPUATBHOMY TTPUHIIHITY.

MYHI/IIII/IHaHI)Ha}I yciyra B COCTaBC KOMIIJICKCHOI'O 3alpoca HEC
npeaoCTaBIIACTCA.



2.16. ubie TpeOoBaHMs, B TOM YKCJIE YUUTHIBAIOLINE OCOOCHHOCTH
MIPEA0CTABIEHUS MYHULMITIAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHLHITY (B
cllydae, €CJIi MyHUIMIIAJIbHAS yCIyra NPeoCTaBIseTCs 10 SKCTEPPUTOPHATIBHOMY

IOPUHLIUITY) U OCOOEHHOCTH MPEAO0CTAaBICHHUS] MyHULIMIIAIBHON YCIIYTH B
AIIEKTPOHHOH (hopme

2.16.1. Ilpu mnpeaoCTaBIE€HWH MYHHUIMNAIBHOW YCIYTH B 3JIEKTPOHHON
(dopMe 3asBUTEIb BIPABE:

1) momyuyuth uHPOpPMALMIO O TOPSJAKE W CpPOKax IMperoCTaBICHUS
MYHULMIIATBHOW YCIYTrH, pasMenieHHyo Ha EquHom noprane, PecnyOnnkanckoM
noprarne;

2) mopaaTh 3asBJICHHE O MPEJOCTABICHUM MYHMIIMIAIBHONW YCIYTH U WHBIE
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEAOCTABICHNUS MYHULIMITAIIbHON YCIIYTH, B TOM
qucie AOKYMEHTBhl U MH(OpPMAIMIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIn
3aBEpPEHbl B COOTBETCTBMM C NMyHKTOM 7.2 ywact | crateu 16 denepanbHOro
3akoHa Ne 210-®3, ¢ ucnosnb3zoBanueM Pecny0aukaHcKoro moprana;

3) NOJy4YUTh CBEAECHMS O XOJE BBINOJIHEHUS 3asBJICHUNA O MPEJOCTABICHUH
MYHUIIMIIAJIbHON yCIyTH, MOJAaHHBIX B 3JIEKTPOHHOU (Qopme;

4) OCyIIEeCTBUTh OLIEHKY KadecTBa MPEJOCTABICHHUS MYHULUIIAIbHOM
YCIIyTH;

5) NOJY4YUTH pe3ynbTaT MPEAOCTABICHUS MyHUIIMIIAIBHON yCIyru B (popme
AJIEKTPOHHOI'O JJOKYMEHTA;

6) mojath KajnoOy Ha pelieHue u aeicteue (0e3aeiicteue) ucnoskoma CII ,
a TaKXkKe €ero JOJDKHOCTHBIX JIMI, MYHUIUMAJIBHBIX CIYyXallMX MOCPEICTBOM
PecniyOnukanckoro — moprana, noprtana  (QenepanbHO  rocydapCTBEHHOM
WHOOPMAIMOHHOW  cHUCTEeMbl,  OO€eCleuuBalIIe  mpouecc  A0CYAeOHOro
(BHEeCyZeOHOTO)  OOKajoBaHUs  pelleHH W JedcTBud  (Oe3neicTBus),
COBEPILEHHBIX MPU MPEAOCTABICHUN TOCYAAPCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT
opraHaMu, NMPeJOCTABISIIOIIUMU IOCYIapPCTBEHHbIE U MYHUIIUNAIbHBIE YCIYTH, UX
JOJKHOCTHBIMH JIMLAMU, TOCYAAPCTBEHHBIMUA Y MyHULIMIIAIbHBIMU CITY>KAILIAMH.

2.16.2. ®opmupoBaHHE 3asBJIEHUS  OCYIIECTBISIETCA  IOCPEACTBOM

3aMOJIHEHUS 3JIEKTPOHHOM (hopMbl 3asiBieHus Ha PecnyOnukaHckoMm moprane 0e3
HEOOXOMMOCTH JOTMOJHUTENBHOM MOJau1 3asIBJIICHUS B KaKOW-1100 MHOM dopMe.

2.16.3. IIpu dhopMupoBaHUHU 3asIBJICHUS 00ECIICUNBACTCS

1) BO3MOXXHOCTb KONHUPOBAHHMSI M COXpPAHEHHs] 3asBJICHUS M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTh  3allOJIHEHUSI  HECKOJBKMMHU  3asBUTEISAMU  OJHOU
AIIEKTPOHHOM  (QOpMBI  3asBIEHUS  NpH  OOpalleHMH 32  YCIyraMu,



NpEANOoNaralouMMy  HAMNpaBJICHUE COBMECTHOTO  3asiBIICHUS  HECKOJIbKUMHU
3asBUTENISIMU;

3) BO3MOXKHOCTh Me€YaTH Ha OyMaXHOM HOCUTEJE KOMHUHU 3IIEKTPOHHOM
(bopMBbI 3asIBICHHUS;

4) coxpaHEeHHE paHee BBEJCHHBIX B DJJEKTPOHHYIO (OpMY 3asBICHHUS
3HAQYEHUH B JIIOOOW MOMEHT [0 JKEJIaHUIO TI0JIb30BaTelNisl, B TOM 4YHUCJE MpHU
BO3HMKHOBEHUHU OIIMOOK BBOJIa W BO3BpATE JJIsi TOBTOPHOTO BBOJA 3HAYEHUU B
IEKTPOHHYIO (hOpPMY 3asBIICHUS;

5) 3amosHEHHE MOJe 3JIEKTPOHHOM (OpMBI 3asBICHUS OO Hayana BBOJA
CBEJICHUI 3asBUTENIEM C HCIIOJb30BAaHUEM CBeJeHU, pasmenieHHbIXx B ECUA, u
CBEJICHWN, OMyONMKOBaHHBIX Ha PecmyOnmkaHnckoMm TmopTajiie, B  4YacTH,
KaCaroIIeicsl CBEeEHNH, OTCYTCTBYIOIIUX B €IWHOW CHUCTEME WUJCHTU(DHUKAIUN U
ayTeHTU(PUKAIINH;

6) BO3MOXKHOCThH BEPHYTHCS Ha JII000I U3 ATANIOB 3aMIOJHEHHS SJIEKTPOHHOM
dbopMbI 3asBiIeHUs 0€3 MOTepU paHee BBEJICHHON HH(pOpMAITUH;

7) BO3MOXKHOCTH JIOCTYTIA 3asiBUTENS K paHee MOJAHHBIM UM 3asBIICHUSIM B
TE€YEHUE HE MEHEE OJTHOTO T'0J1a, a TAK)KE YACTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSIM
- B TEYECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTenet Ha mipuem B MODI[ (mamee - 3amuch)

OCYIIECTBIISIETCS TOCPEeNCTBOM PecmyOnmkaHcKoro mopraia, TenedoHa KOHTaKT-
uentpa MOII.

3asgBUTENIO MPEIOCTABISIECTCS BO3MOXKHOCTD 3alMCH Ha JII00bIE CBOOOTHBIE
JUIS TIpUeMa JaTy ¥ BpeMsl B Ipejieax yCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIEHOM
HeHTpe rpaduka npuema.

3anuch Ha ONPEACIICHHYIO ATy 3aKaHUYMBAETCA 34 CYTKHM JI0 HACTYIUICHUS
DTOU JATEL.

JInst  OCYyIIECTBIEHHsS  IPEABAPUTEIIBHOW  3allMCH  IOCPEACTBOM
PecryOnukaHckoro moprajia 3asBUTEII0 HEOOXOOUMO YKas3aTh 3allpalliBacMble
CHUCTEMOM JTaHHBIE, B TOM YHCIIE:

(haMIITHI0, UMsI, OTYECTBO (TTPU HATMYHWN );
HOMEp TesnedoHa;

azipec DJIEKTPOHHOM MOYTHI (I10 KEIaHHUIO);
KEJTaeMylo J1aTy ¥ BpeMs puema.

B cnyyae HecooTBEeTCTBUS CBEIEHHIl, KOTOpPbIE COOOUIMI 3asgBUTENb MpPU
IIPEABAPUTEILHON 3allMCH, JOKYMEHTaM, IIPEICTABICHHBIM 3asBUTEIEM IPHU
JUYHOM IIpUEME, IIPEABAPUTEIIbHAS 3alIUCh AHHYIUPYETCS.



[Ipu ocyiecTBICHUN MTPEIBAPUTEIBHOMN 3aITUCH 3asSBUTEII0 00ECIICUNBACTCS
BO3MOXKHOCTb paclieyaTaTb TaJOH-NIOATBEPXkACHUE. B ciydae, eciu 3asBUTEND
COOOIIUT ajpec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TAK)Ke HalpaBisieTcs
uHpopMalusi O MOJATBEP)KJICHUU MPEABAPUTEIBHON 3allMCU C yKa3aHUEM JaThl,
BPEMEHHU U MECTa IPUEMA.

ITpu ocymiecTBiIEHNU NPEABAPUTEIBHON 3aIIUCH 3asiBUTENb B 00513aTEIbHOM
nopsaKe HHPOPMUPYETCS O TOM, YTO MpeABapUTEIbHAs 3alHUCh aHHYJIUPYETCS B
CJIy4ae €ro HesBKM 110 UCTEYEHNHU 15 MUHYT C Ha3HaYE€HHOT'O BPEMEHU ITpUEMA.

3asBUTEIb B JII000€ BpEM:I BIIPABC OTKA3aTbCs OT HpeﬂBapI/ITCJIBHOfI 3alliCH.

3anpeniaerca TpeOOBATh OT 3asBUTEINSI COBEPLICHHSI MHBIX JEHCTBUI, KpoMe
OPOXOXKACHUA HUIACHTUPUKAUMM U  ayTeHTU(UKALMM B COOTBETCTBUU C
HOPMAaTUMBHBIMM INPaBOBbIMU akTamu Poccuiickon denepannu, ykasaHHs LEIH
npueMa, a TakKe MPEJOCTABICHUS CBEACHUM, HEOOXOAMMBIX [Isl pacyera
JUTUTEIHLHOCTH BPEMEHHOT'O MHTEPBaJia, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATD IS
npuema.

3. Cocras, mocJ1e10BATEJbHOCTh M CPOKH BBINOJIHECHUS AIMUHUCTPATHBHBIX
npouenyp, Tpe0OBaHMS K MOPAAKY MX BbIIIOJTHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX POLEAYP B 3JIeKTPOHHOI
¢popme, a TakKe 0COOCHHOCTH BHINOJHEHUS AIMUHUCTPATUBHBIX IPOLEAypP B
MHOT0()YHKIIMOHAJIBHBIX HIEHTPAX

3.1. Onucanue nocaea0BaTebHOCTH AEHCTBUI TPU MPEIOCTABICHUH
MYHULIMNAIBHON YCIIyTH

3.1.1. [IpegocraBiieHne MYHMIIMNAIbHOM YCIYTM BKJIIOYaeT B  ceOs
CIeAYyIONIMEe aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYIbTUPOBAHKE 3aSIBUTEIIS;

2) IpUHATHE U PACCMOTPEHUE KOMILIEKTAa JIOKYMEHTOB, IMPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBJeHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, y4aCTBYIOIIUE B
MPEIOCTABICHUN MYHUIIUTIAIBHOU YCITYTH;



4) noAroToBKa pe3yibTaTa MyHUIIMIAIBHON YCIIYTH;
5) Bb1aya (HanpaBJICHKE) 3asIBUTEIIO PE3YJIbTATA MYHULIUIIAJILHON YCIYTH;

6) ucrpaBiIeHUE TEXHUUECKUX OMIHOOK.

3.2. Oka3aHue KOHCYJIbTALNI 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayajna BBIOJHEHHUS aJIMUHHACTPATUBHON MPOLEAYPHI
ABIIETCSA OOpaIleHHe 3asiBUTENA MO0 BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHHEM
MYHUIIUTIATEHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJIMUHUCTPATUBHOM MPOIIEAYPHI, SABISIECTCS:

npu oopamennn 3asgsuress B MOI[ — pabornuk MOI];

npu obOpamiennn 3asButens B ucnonkoMm CII — pabotauk ucnonkoma CII
(manee - JOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ KOHCYJIbTUPOBAHUE).

3.2.2. 3agBuTens BIpaBe 0OpaTUTHCS 32 KOHCYJIbTALIMEH O MOPSAKE U CPOKax
IPEOCTAaBIICHUS! MYHULUMNATBHOH yciayrd B M®L[ nuyno u mo Tenedony u
AJIEKTPOHHOM IOYTE.

PabotHuk ML KOHCYNbTHpPYET 3asBHUTENIA, B TOM YHCIE IO COCTaBy,
dopMe mpeAcTaBIAEMON MOKYMEHTAUMW M APYTMM BOMIpPOCaM JUIsl IMOJIyYEHHUs
MYHULIMIIAIBHOMN YCIIyTH.

3asBUTENh MOXET IOJYYUTh HH(DOPMAIUIO O TOPSIKE MPEIOCTaBICHUS
MYHUIIMIIAJIBHON yciyru Ha odunmaibHoM caiitte ML http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIITOJIHAKOTCA B ACHD 06pa1ueHH>1 3asBUTCIIA.

PesynbraTaMy BBINOJHEHHUS AJMUHHUCTPATUBHBIX IMPOLEAYP SABIIAIOTCA:
KOHCYJIbTAIlMsI MO COCTaBy, (hOpMe MpPENCTaBIIEMON TOKYMEHTAllUU U APYTUM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYESHHS] MyHUIIUTAIBHOMN YCITyTH.

3.2.3. 3agBurens BmpaBe oOpatuthcsi B ucnoikom CII mo rtenedony u
AIIEKTPOHHOM TMOYTE, a TaKKe MOJIY4YHTh KOHCYJIbTalMi0 Ha PecmyOinmkanckoM
HopTaje, caiiTe CeIbCKOro MOCEJICHUS O TOPSAKE M CPOKax IPelOoCTaBICHUS



MYHUITUTIATFHOW YCIYTH, B TOM YHCIE IO COCTaBy, (hopMmMe mpeacTaBisieMon
JOKYMEHTAIMU U IPYTUM BOIPOCAM JJIsl OJIYYSHUS] MyHUIIUTAIBHON YCIIYTH.

JIOMDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHWE WMH(GOPMHUPYET
3asiBUTENII B COOTBETCTBUU C TPeOOBaHUSAMHU NMyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjamMeHTa.

A,Z[MI/IHI/ICTpaTI/IBHI)IG nmpoucayphbl, YCTaHABJIWMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B TCUCHUEC TPEX pa6OIII/IX JIHEH CO JHS IOCTYILJIICHUSA O6paHICHI/IH.

Pe3ynbTaTaMyu BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA:
KOHCYJITAIIMM MO COCTaBy, (pOpMe MPEACTaBISIEMON JOKYMEHTALMU U JIPYyTUM
BOIIPOCAaM, HEOOXOAUMBIM JIJIsl IOJYYEHHS] MyHULIMITAIbHON YCITYTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMIUIEKTA TIOKYMEHTOB,
NPECTAaBICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem NOKYMEHTOB [Jisi MPEAOCTABICHUS MYHULHMNAIBHOW YCIyTH
yepe3 MOI] nwm ypanennoe pabodyee mecto MODII.

3.3.1.1. 3asgButens (mpemcraBuTeNnb 3asBUTENs) oOpammaercs B M®I] ¢
3amMpocoM O TMPEAOCTABICHUHM MYHUIUMTIAIBHOM YCIYTH U TPEJCTaBIISCT
JIOKYMEHTBI B COOTBETCTBUU C TyHKTOM 2.5aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymmuii mpuem 3asBICHUN:
ompeesIeT MpeaMeT OOpaIcHS;

YIOCTOBEPSCT TMUHOCTD 3asIBUTEIIS;

IIPOBOJIUT MPOBEPKY MOJTHOMOYHH JIUIIA, TI0IAFOIIETO JIOKYMEHTHI;

MIPOBOJIUT ITPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKA3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTa;

3amoJHAET AMEKTPOHHYIO (hopmy 3asiBienus B AUC MOIL];

IpU  TOPENOCTAaBICHUM  JOKYMEHTOB, YyKa3aHHbIX B  IyHKTe 2.5
aIMUHHACTPATUBHOTO pErjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISET
CKaHUPOBAHHUE IIPEJCTABICHHBIX JOKYMEHTOB;

pacneyatsiBaeT 3asBiaeHue u3z AC MOL];



MepeAAET 3asIBUTEIIO HA ITPOBEPKY U MOANUCAHUE;
MOCJIe MOANUCAHUs CKAaHUPYET noanrcanHoe 3aasienne B AUC MOILJ;

3arpyxkaer B AUC M®IL[ noKkyMeHTbI, IPEACTABICHHBIE B 3JIEKTPOHHOMI
dopMe WM SIEKTPOHHBIE O0pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (OpMHUPYET
3JIEKTPOHHOE JIEJIO;

BO3BpallaeT TMOJMUCAHHOE  3asfBICEHUE M  OPUTHHAIBI  OyMa’KHBIX
JOKYMEHTOB;

BbIAACT 3aABUTCIIIO PACIIMCKY B IPUCMC TOKYMCHTOB.

A,Z[MI/IHI/ICTpaTI/IBHLIC npoucaypnbl, YCTAHABJIMBACMBIC HACTOAIIHUM ITYHKTOM,
BBIITOJIHAKOTCA B ACHD o6pameHH;1 3asBUTCIIA.

PCBYJII)TaTaMI/I BBIIIOJJHCHHA AJMHUHHUCTPATUBHLIX IIPOOCAYP ABIIAIOTCA:
TOTOBOC K OTIIPABKC 3a4ABJICHUC U ITAKET NOKYMCHTOB.

3.3.1.3. Pabotoux M®I] HampapisieT MakeT JOKYMEHTOB, MHPHUHSTHIX OT
3asBuTenss B wucnoikom CII B anexTtpoHHod @opMe (B cocTaBe NaKETOB
AIIEKTPOHHBIX JI€]) B TEUEHUE OJTHOTO pabouero JHs co THS oOpalleHus 3asBUTEIS
B CTPYKTypHOE noapasaenenue MOLI.

Pe3ynpraTaMy BBINIOJIHEHHSI aJIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCS:
3asBJIEHUE U NAKET JOKYMEHTOB (3JIEKTPOHHOE JI€J10), HAIIPABJIEHHBIE B UCIIOJIKOM
CII, mocpercTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOIEHCTBHS.

3.3.2. [IpueM QOKYMEHTOB JJisl MPEAOCTABIECHNUS MYHULUIIAJBHON YCIyTU B
AJIEKTPOHHOU (hopme uepe3 PecryOimkanckuii mopTai.

3.3.2.1. 3asgBuTenp s TOJAYM 3asABICHHUS B JJIEKTPOHHON ¢opme
BBITIOJHSIET CIAEAYIOLINE 1EHCTBUSA:

BBITIOJTHSIET aBTOPU3AIIUIO;
OTKpBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHNUS;

3aI10JIHACT (I)OpMy QJICKTPOHHOI'O 3asBJICHHA, BKIIOYAIOIIYIO CBCIACHMUA,
HCO6XOI[I/IMI>I€ 1 00s13aTeIbHEIC I IIPEAOCTABIICHUA MYHHHI/IHaJIBHOfI YCIYIH,

NPUKPETUISET JOKYMEHTHI B 3JICKTPOHHOU (hOpMe HITH SJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBICHUS (ITPU HEOOXOIUMOCTH);



MOATBEPKIAET (PAKT O3HAKOMIICHHSI Y COTJIACHS C YCIIOBUSIMH U TIOPSAKOM
MPEIOCTABICHUS MyHUIIMIIAJIBHOM YCIYTH B 3JIEKTPOHHOU (popme (ycTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIacuu B (hOpMe JIEKTPOHHOTO 3asiBJICHNUS);

MOJATBEPKIAET JOCTOBEPHOCTh COOOILEHHBIX CBEJIECHUN (YyCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpME AJIEKTPOHHOTIO 3asiBJICHUS);

OTMPABIAECT  3aAlOJHEHHOE  JJIGKTPOHHOE  3asBiIeHUE  (HaKUMaeT
COOTBETCTBYIOIIYIO KHOMKY B ()OpME 3JIEKTPOHHOTO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE TOJIMMCHIBAETCS B COOTBETCTBUU C TPEOOBAHHUSIMHU
nyHKTa 2.5.3aIMMHUCTPATUBHOIO PETIIAMEHTA;

MOJTy4aeT YBEIOMJICHHE 00 OTIPABKE AJICKTPOHHOTO 3asiBICHHSI.

dopMaTHO-JIOrHYecKas IpoBEpKa c(OPMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISETCS TOCIIE 3AIIOJIHEHMS 3asBUTEIEM Ka)KO0T0 U3 MOJIEH 3JIEKTPOHHOU
dbopmbl  3asBiaeHus. I[Ipu  BBIIBIEHUM HEKOPPEKTHO 3alOJIHEHHOTO  MOJIs
ANEKTPOHHOM (GOpMBbl  3asBJICHUS] 3asBUTEIb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIIKE €€ YCTPaHEHUs MOCPEACTBOM MH(GOPMAIIMOHHOTO
COOONIEHUS! HEMOCPEJCTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

A,Z[MI/IHI/ICTpaTI/IBHLIG MpoucaAypbl, YCTAHABIIMBACMbBIC HACTOAIINUM ITYHKTOM,
BBIITIOJIHATOTCA B ACHD O6paHIeHI/I}I 3aABUTCIIA.

PCBYJ'II)TaTaMI/I BBIIIOJTHCHHA AaJMHUHHUCTPATUBHLIX IIPOOCAYP ABIIAIOTCA:
OJICKTPOHHOC ACJIO0, HAIPaBJICHHOC B HCIIOJIKOM CII IMOCPCACTBOM CHCTCMBI
OJICKTPOHHOTO B3aMOICUCTBHUS.

3.3.3. PaccMoTpenue KomIiekTa JOKyMEHTOB OpraHoMm.

3.3.3.1. OcHoBaHuEM Hayajia BBIIIOJHECHUS! AIMUHUCTPATUBHON MPOLIEAYPHI
SBJIIETCSl TOCTYIUICHUE 3asiBJICHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
[PEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH.

JIOMIKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aJIMUHUCTPATUBHOM MpoLenypbl siBisieTcss paboTHUK ucnosikoma CII (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JHMIIO0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B
ciydae oOpalieHus 3asBUTEN C 3asgBieHueM B ucroyikom CII:

OoIIpCACIIACT IIPCAMET 06paH_I€HI/I}I;

YCTAaHABJIMBACT JIMYHOCTDH 3asIBUTCIIA,



MPOBOJIUT NPOBEPKY MOJHOMOYMH JIUIA, TOJAFOIIETO JOKYMEHTHI;

MIPOBOAMT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPeOOBAaHUSAM, YKa3aHHBIM B
OyHKTE€ 2.5 aJMHMHHCTPAaTHBHOIO  pErJIaMeHTa, MPOBEPKY COOTBETCTBUS
MPEACTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM (HaJJexKalee
opopMiieHHE KOMHUI JOKYMEHTOB, OTCYTCTBUE€ B JIOKYMEHTax MOJYHUCTOK,
IPUIMCOK, 32YEPKHYTHIX CJIIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );

3aMoJHSAET DJIEKTPOHHYI0 (QopMy 3asiBI€HHUS B aBTOMAaTU3WPOBAHHOM
MH(OPMAIMOHHOW CUCTEME, ITPeIHA3HAYCHHON /I OKa3aHUsI TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT;

Opy  TPENOCTaBICHUU  JOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
aJMUHUCTPATUBHOTO periaMeHTa Ha OyMaXHOM HOCHTENE, OCYLIECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacncyaTeIBACT 3asABJICHUC,
nepeaacT 3asdBUTCIIIO HAa IIPOBCPKY U MMOAINMCAHHUEC,
IMOCJIC MOAIMMCAHNA CKAaHUPYCT IMMOAIIMCAHHOC 3as1BJICHUC,

3arpy’aetT B  aBTOMATH3WPOBAHHYIO  WH(GOPMALMOHHYIO  CHUCTEMY,
NpEeAHA3HAYEHHYIO JJISI OKAa3aHUsI TOCYIAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TIPEICTABICHHbIE B JIEKTPOHHOW (POpMe MM AJIEKTPOHHBIE 00pa3bl
OTCKaHWPOBAHHBIX JOKYMEHTOB, POPMUPYET AIEKTPOHHOE JEJIO;

BO3BpAINaeT MOAMMCAHHOE 3asSBJICHUE U OPUTHHAIBI OYyMaKHBIX JJOKYMEHTOB
3asABUTECIIIO;

BbILAACT 3aABUTCIIIO PACIIMCKY B IPUCMC JTOKYMCHTOB.

B cnydae Hamnumsa OCHOBaHMM Uil OTKa3a B IIPUEME JOKYMEHTOB
JNOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIIACT
3asBUTENS O HAJIMYMU IPEIATCTBUM JUIS IpUEMa 3asBICHUS U BO3BPAIIACT €My
JOKYMEHTBI C OOBSICHEHUEM COJEpPKaHUS BBISBICHHBIX OCHOBAHMW JJI OTKa3a B
IpyueMe TOKYMEHTOB.

3.3.3.3. JJomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JTIOKYMEHTOB, MOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

PUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOMl nen H
cratyc «IIpoBepka JOKYMEHTOBY;



M3y4yaeT MOCTYNUBIIWE JJIEKTPOHHBIE JI€Ja, B TOM YHCIIE MPUIOKECHHBIC
3asBUTENIEM JOKYMEHThl B OJJIEKTPOHHOM (opmMe U 3IEKTpOHHBIE O0O0pa3bl
JIOKYMEHTOB;

IMPOBECPACT KOMIIJICKTHOCTD, YUTAaCMOCTD SJICKTPOHHBIX 06p8.30B
JAOKYMCHTOB;,

OpoBepsAET  COOJIIOJIGHUE  YCIOBUM  JIEWCTBUTEILHOCTH  DJIEKTPOHHOM
NOJAMKUCH, TIOCPEJACTBOM oOpaieHus K EnuHomy mnoprany (B ciydae, eciu
3asBUTEJIEM MPEJCTABIEHBI AJIEKTPOHHBIE JOKYMEHTHI, MOJIUCAHHBIE YCUICHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHOMN MOJINHUCHIO).

I[lpy  HamMuMM  OCHOBAHWM, MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO PETJaMEeHTa, MOJATrOTABIMBACT MPOEKT pelIeHUus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MYHHIIUIAIBHON
YCIYTH.

B cnyuae, ecnu B pe3ynapTaTe NMPOBEPKH YCHICHHON KBaIM(PUIMPOBAHHOU
AIIEKTPOHHOM MOJIMCHU BBISIBJIEHO HECOOJIIOICHUE YCIOBHM €€ AEHCTBUTEIBHOCTH,
IPOEKT pelIeHus 00 0TKa3e JOJKEeH COAepKaTh MyHKTHI ctaThu 11 deaepanbHOrO
3aKkoHa Ne 63-D3, KOTOpbIE MOCITYKUIN OCHOBAHUEM [JISl €r0 IPUHSATHS.

[Ipoekt pemieHus 006 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJif
IPEIOCTABIECHUS MYHULUIIAILHON YCIIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cilydae,
€clii OCHOBaHMs J[Uid OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOAMMBIX MJis
IOPEJOCTABIEHUS ~ MYHULMIAJIBHOW  YCIyrdM, CBSiI3aHbl C  HapylICHHEM
YCTaHOBJIEHHBIX TPeOOBaHMM K TaKUM JIOKYMEHTaM, OCHOBaHHUS Ul OTKa3a B
IpUeMe JOKYMEHTOB JOJDKHBI COJEpKaTh HMH(POPMALUI0 O HAaUMEHOBAaHWUU
JOKYMEHTOB (MH(OpMAINH, CBEIEHUI), KOTOpble HE MPEACTaBIEHBI, COAEpKAT
HEJOCTOBEpHBIEC U (WJIM) MPOTUBOPEUMBLIE CBEIECHUS, O(POPMIICHBI ¢ HApYIICHUEM
YCTaHOBJICHHBIX TPEOOBaHMUI), HANPaABJISETCd HAa COTJIACOBAHUE B YCTAHOBIECHHOM
HOPSI/IKE TOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBaHue NpOEKTa pemeHuss 00 OTKa3e B MpUEMEe JIOKYMEHTOB,
HEOOXOJUMBIX JJIs MPEIOCTABICHNUS MYHUIIMIAIBHON yCIyTH, OCYIIECTBISETCS B
NOPSIJIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO pErIaMeHTa.

B cinydae OTCyTCTBHSI OCHOBAaHMHM Ui OTKa3a B IIPUEME JOKYMEHTOB,
OPELYCMOTPEHHBIX ~ MyHKTOM  2.7.1  aAMMHUCTPATHBHOIO  pEIJIAMEHTA,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B TCUEHHME OJHOIO
pabodyero nHA €O [JHA TIOCTYIUIEHMsS 3asBICHUS, HANpaBsIeT 3asBUTEINIO,
YKa3aHHbIM B 3asBJICHUM CIIOCOOOM, YBEAOMJIEHHE O MOCTYIUICHUHU 3asIBJICHMUS,



coJiepKallee BXOAAIIMNA PETUCTPALMOHHBIA HOMEp 3asBJICHUS, ATy IMOIY4YEHUs
3asBJICHUS, I[epeYeHb HAWMEHOBAaHMW (alIoOB, TNPEJCTABIECHHBIX K HEMY
JIOKYMEHTOB, J1aTy MOJy4YeHHUsI pe3yIbTaTa MyHUIIMIAIbHOU YCIIYTH.

3.3.3.4. UcnonHeHnue mnpoueayp, ykasaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aAMUHUACTPATUBHOTO PEIJIAMEHTA, NPH HAIMYAM TEXHUYECKOM BO3MOYKHOCTHU
OCYWIECTBJISIETCA B aBTOMAaTHYECKOM  PEXKUME  C  HUCIOJb30BaHUEM
aBTOMATU3UPOBAHHON WH(DOPMAIMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW IS
OKa3aHUs rOCYIApCTBEHHBIX U MYHUIUIIAIbHBIX YCIIYT.

3.3.3.5. AJMUHHCTpaTHBHBIE TMPOLEAYPHI, YCTAHABIUBAEMbIC ITYHKTOM
3.3.3aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBHITTOTHIIOTCS B TEYCHHE OJTHOTO pabodyero
JTHSL CO JIHS TOCTYIUIEHUS 3asIBJICHUS] HA PACCMOTPEHUE.

Pe3ynpratamMu BBIITOTHEHUS AJIMUHHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS:
NPUHATHIA Ha PACCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM TPOEKT perieHusi o0
OTKa3e B TMpuUeMe JOKYMEHTOB, HEOOXOAMMBIX IS  TPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YHaCTBYIOLIUE B
IIPEAOCTaBICHUA MYHHUIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHMEM HaydaJia BBINOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYPbI
SBJIETCS MOJTYYEHUE JOJDKHOCTHBIM JTUIIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBITIOJTHEHHWE  QJIMUHUCTPATUBHOM  MPOUEAYpPhl, OT JIOJDKHOCTHOTO  JIMIA
(paboTHMKA), OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, MPUHSATHIX OT 3asBHUTEIS
JIOKYMEHTOB.

JIOJDKHOCTHBIM  JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aJIMUHUACTPATUBHON NPOUEAYPHI, SBIsieTCS pabomuux ucnonakoma CII (nanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32  HANpPaBICHUE MEXKBEIOMCTBEHHBIX
3aIIPOCOB).

3.4.2. JIOWKHOCTHOE  JIMLO, OTBETCTBEHHOE  3a  HaIpaBJICHUE
MEKBEJJOMCTBEHHBIX 3aIIPOCOB, (DOPMUPYET U HANpaBiIsIeT B 3JIEKTPOHHOH (Gopme
HIOCPEJICTBOM CHCTEMBI MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOACUCTBUS (IIpH
OTCYTCTBUM TEXHHYECKOH BO3MOXKHOCTU — HHBIMU CIIOCOOAMHM) 3ampochl O
NPEOCTaBICHUN JOKYMEHTOB M CBEIEHUH, MPEAYyCMOTPEHHBIX MyHKTOM 2.6.1
aJIMUHHACTPATUBHOTO PETJIaMEHTa.



AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, yCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B ICHDb IMIPHUHATHA 3asBJICHUS HA PACCMOTPCHHUC.

PCSYJIBTaTaMI/I BBIIIOJIHCHWA AaAMUHHUCTPATHBHBIX IIPOLCAYP ABJISAIOTCHL
HaIIpaBJICHHBIC B OpraHbl BJIACTU U (I/IJII/I) MMOABCIOMCTBCHHBIC OpraHaM BJIACTHU
OpraHu3anu 3a1pocCHl.

3.4.3. CneunanucTbl TMOCTABIIMKOB JAaHHBIX HAa OCHOBAaHWHU 3aIlpOCOB,
MOCTYIHUBIIHUX yepes CUCTEMY MEKBEJIOMCTBECHHOI'O AIIEKTPOHHOTO
B3aMMOJICHCTBUS, MPEIOCTABISIOT 3aIpaliuBaeMbie JOKYMEHTH (MH(pOpMAIIUIO)
WJIW HAIPaBJISIOT YBEAOMIJICHHUSI 00 OTCYTCTBUU JOKyMEHTa U (Wiu) uHGOpMaIluH,
HEOOXOAMMBIX JUIsl TPEAOCTaBIICHWS MYHHUIMNAIBHOW yciuyru (mamee —
yBeIOMJICHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE TPEX AHEU CO JIHS MOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OpPraHM3al{i0, MPENOCTaBIIONIME JTOKYMEHT H
uH(OpPMAIMIO, €CITU HWHBIE CPOKH TIOJTOTOBKM W HaIMpaBJIEHUsS OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoC HE YCTAHOBJIEHbI (eAepalbHbIMU  3aKOHAMH,
npaBoBbiMU akTamu llpaBurensctBa Poccuiickonn denepauyu U NPUHATHIMUA B
COOTBETCTBUM C (pefiepalbHbIMU 3aKOHAMHW HOPMATHMBHBIMU MPABOBBIMU aKTaMU
PecriyOnuku TarapcraH.

Pe3ynbraTaMy BBINOJHEHUS] AQJIMUHUCTPATHUBHBIX TMPOLEAYpP SBISIOTCS:
JIOKYMEHTBI (CBEJEHHUS), HEOOXOAMMBIE ISl TMPEIOCTABICHUS MYHHUIIMIATHHOM
yCIIyTH, Ju00 yBeAomisieHHe o0 OTKasze, HampaBJiCHHBIC IOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HAMpPaBJICHUE MEKBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIOWKHOCTHOE  JIMLIO, OTBETCTBEHHOE 33  HalpaBJICHHE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

MoJIy4aeT  3ampallidBaeMble  4Yepe3  CUCTEMY  MEXKBEJIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBHUS JIOKYMEHTHI (CBEICHHSI), HEOOXOIUMBbIC JIf
IPEIOCTABIICHUSI MYHUIMNAIBHON ycioyru, Ju0o yBeIOMJIEHHE 00 OTKa3e mpu
OTCYTCTBHUH JIOKyMEHTa U (MJI1) HHPOpMAIIHH;

Ipd  HaJU4YMM  OCHOBAHMM, NPEIyCMOTPEHHbIX  OyHKTOM  2.7.1
aJIMUHHACTPATUBHOTO PETJaMEHTa, MOATOTABIMBAET MPOEKT peIIeHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS MYHUIIUINAIbHON
YCIIyTH.

[Ipoekt pemieHus 006 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJif
IPEIOCTABIICHUS MyHULIUIIAJILHON YCIIYTH, C YKa3aHUEM IIPUUYMH OTKa3a (B ciiydae,



€clii OCHOBaHMs [Uid OTKaza B IIpUEeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJOCTABICHU  MYHULMIIAIBHOW  YCIIyI'M, CBs3aHbl C  HapylICHUEM
YCTaHOBJIEHHBIX TpeOOBaHMM K TaKUM JOKYMEHTaM, OCHOBaHHUS Ul OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJEp)KaTh HMH(POPMALMI0 O HAUMEHOBAHWUU
JOKYMEHTOB (MH(OpMAIINH, CBEIEHUI), KOTOpble HE MPEACTaBIEHBI, COAEpKAT
HEJOCTOBEpHBIE U (MJIM) MPOTUBOPEUMBLIE CBEICHUS, O(POPMIIEHBI ¢ HApYIIEHUEM
YCTaHOBJICHHBIX TPEOOBaHMWI), HAMPABJSETCS HAa COTJACOBAHUE B YCTAHOBIECHHOM
HOPSI/IKE TOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBaHue NpoOeKTa pemeHuss 00 OTKa3e B MpUEMEe JIOKYMEHTOB,
HEOOXOUMBIX JJIs MPEIOCTABICHNUS MYHUIIMIAIBHON YCIyTH, OCYIIECTBISETCS B
HOpsIKe, IPEYCMOTPEHHOM IMYHKTOM 3.5.3 a]MHHUCTPATUBHOIO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B ICHDb ITOJTYYCHHUS CBCI[CHI/Iﬁ 10 MC)KBCAOMCTBCHHBIM 3aIlIpoCaM.

Pe3ynbTaTaMu BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
JIOKyMEHTBI (CBEICHHMsI), HEOOXOIUMBIE I MPEIOCTABICHUS MYHHUITUIIATBLHOM
YCIIyTH, TMPOEKT pelieHusl 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABIIEHUSI MyHUIIUTIATLHON YCIYTH.

3.4.5. HcnonHeHnue mnpoueayp, ykazaHHbIx B nyHkTtax 3.4.2, 3.4.4
aJIMUHUCTPATUBHOTO pPErJIaMEeHTa, NpPU HAIWYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYLIECTBJISIETCSI B~ aBTOMAaTHYECKOM  PEXUME  C  HUCIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON HH(POPMAIMOHHOM CHUCTEMBI, NpeIHAa3HAYEHHOW s
OKa3aHUs TOCYIApCTBEHHBIX U MYHUIIMNAIbHBIX YCIYT, B TOM YHCJIE C MOMEHTA
perucTpanuy 3asBJICHUS B COOTBETCTBUU C MYHKTOM 2.13 agMHHUCTPaTUBHOIO
peryiaMeHTa.

3.4.6. MakcuMaJIbHbI CPOK BBINOJHEHUS aJMUHUCTPATHUBHBIX HPOLENYP,
yYKa3aHHBIX B NYHKTE 3.4 aJIMHUHHCTPATUBHOIO PETJAMEHTa, COCTaBIIIET TPH
pabouux JHS.

3.5. IloaroroBka pe3yibTaTa MyHULIUIIAIBHON YCIYTH

3.5.1. OcHOoBaHMEM Hauaja BBIMNOJHEHUS AJMUHUCTPATUBHON MPOLEAYpPHI
SBJIIETCS MOCTYIIEHUE OT JIOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HANpPAaBIICHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEACHHI), HEOOXOAMMBIX IS
MPEAOCTaBICHUS MYHUIIUTIAIbHOW YCIIYTH.



JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHUCTPATUBHOM
npouenypsl, sBisiercss pabotHuk ucnojikoma CII (manee - MOJKHOCTHOE JMIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MPEJOCTABICHUS MYHUIIMNAIbHON

YCIIYTH).

3.5.2. JIOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a IOJTrOTOBKY pe3yJibTara
[PEI0CTABIICHUS MYHULIMIIAILHON YCIYTH:

paccMaTpuBaeT c(HOPMHUPOBAHHBIA KOMILIEKT JTIOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUS] MyHUIIUTIIAIBHON YCIIYTH;

IPU BBISIBJIEHUU OCHOBaHUU JUIsl OTKa3a B MPEIOCTABIECHUN MYHUIIUIIAIBLHOM
yCIYI'd, YKa3aHHbIX B TNyHKTe 2.8.2 aJAMHHHCTPATHBHOTO pErjiaMeHTa,
MOJATOTaBIMBAET MPOEKT penieHus: 00 0TKa3e B MPEIOCTaBICHUU MYHHUIIMIAIbHON
YCIIYTH;

B Cllydya€ OTCYTCTBHS OCHOBAaHMA i1 OTKa3a B INPEIOCTaBICHUU
MYHULIMOAIBHON YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aMUHUCTPATUBHOIO
periiaMeHTa, 10 WTOTaM PACCMOTPEHUS JIOKYMEHTOB, HEOOXOAMMBIX  JIsI
NPEAOCTaBICHUS MYHUIMIIAIBHOW YCIyTH, MOJTOTaBIMBAET MPOEKT pe3yjbTara
MPEAOCTaBICHNUS MYHUIIMIIAIIBHOW YCIYTH B COOTBETCTBUU C MOANYHKTamMu | — 3
nyHkTa 2.3.1 aAMUHUCTPATUBHOIO PETIIAMEHTA;

HampaBisieT TMOATOTOBJICHHBIA MPOEKT pe3yibTaTa MPEeJOCTABICHUS
MYHUIMNIATBHOM yCIYIM Ha COTJIaCOBaHME B  YCTAHOBJIEHHOM MOpPSIKE
MOCPEJICTBOM CHUCTEMBI SJIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHUCTPATUBHBIE MPOLIEYPbI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,

BBITIOJIHAIOTCA B TCUCHUEC OAHOT'O pa6oqero JH.

PesynpraraMy BBIIOJIHEHUS aJMHHHUCTPATHBHBIX MPOIEAYD SBIISIOTCS:
MIPOEKT penieHusl 00 0TKa3e B MPEIOCTABICHUH MYHUIIUIAIBHON yCITyTH, CIIPaBKH
(BBIITUCKH).

3.5.3. CornacoBanue U NOANMUCAHUE MPOEKTA PE3yJIbTaTa MPEIOCTABICHUS
MYHUIUNIATBHOM yCInyru (Jajgee — TPOEKTbl JTOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJMUTENIEM CTPYKTYPHOTO IOAPA3JCIICHUs, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yJibTaTa MYHULMNAJIBHOW YCIYTH, 3aMeCcTUTENEM PyKoBOAMTENS HUCIOJIKOMA
CII, PyxoBogutenem ucnoakoma CIIL.

[TonroroBimeHHbIE  OPOEKTHI  JOKYMEHTOB, HMMEIOIIME  3aMEYaHus,
BO3BPAIIAIOTCS HA JOPaOOTKY JIMITY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTara
MyHHIMIIAIBHOM yciyru. [lociie yctpaHeHus 3amedaHuii TPOEKThl JTOKYMEHTOB
ITOBTOPHO MEPEAAOTCS JJIs1 COTTIACOBAHUS Y TOANMCAHUSA.

PykoBoautens ucnonkoma CII mpu paccMOTpEHHWH MPOEKTOB JOKYMEHTOB
IPOBEPSIET COONIOACHUE AAMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMU
muuamu  ucnogkoma CII B yacTh CpPOKOB BBIIOJHEHUS aAAMUHHUCTPATHUBHBIX
NpOLEAYp, HUX TOCIENOBATENBHOCTH W TOJHOTHI, HAW4Us COIJIaCOBAaHUU
YIOJHOMOUYEHHBIX JIOJDKHOCTHBIX Jinl OpraHa B CHCTEME 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.



B ClIydaC BBIABJICHHA HapymeHI/Iﬁ B YaCTH CPOKOB BBbIIIOJIHCHUA
AIMUHUCTPATHUBHBIX mnmpouocayp, ux IIOCJIICA0BATCIIBHOCTHU )41 ITOJIHOTHI
PYKOBOI[I/ITCJIB ucnojakoma CII HHUIUHUPYET NTPHUBIICHCHHUC K OTBCTCTBCHHOCTH
JIMII, AOITIYCTUBIINUX HapyHmicHus, B COOTBCTCTBHUU C ITYHKTOM 43
AIMHUHUCTPATUBHOI'O pCriiaMcHTaA.

AI[MI/IHI/ICTpaTI/IBHLIC MpoucaAyphbl, YCTAHABIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBITIOJTHAIOTCA B TCUCHUEC OAHOT'O pa6oqero JH.

PGSYJIBTaTaMI/I BBIIIOJIHCHWA AaAMUHHUCTPATHBHBIX IMPOLCAYP ABJIAIOTCAL

pemieHne 00 OTKa3e B MpUEME JTOKYMEHTOB HEOOXOIMMBIX IIJIsl MPEAOCTaBICHHUS
MYHULMIIAIBHOM YCITyTH, pelieHue 00 0TKa3e B MPEAOCTABICHUA MYHHUIIMIAIBHON
YCIIyTH, CIIpaBKa (BBIIUCKA).

3.5.4. Hcnonuenue mpoleayp, YyKa3aHHbIX B nyHkrax 3.5.2, 3.5.3.
QIMUHUCTPATUBHOTO pEIrJIAMEHTa, TPW HATWYUM TEXHUYECKOH BO3MOXXHOCTHU
OCYIIECTBIISIETCSI B~ aBTOMAaTHYECKOM  pPEXKHUME C  HCIIOJIb30BaHHEM
aBTOMATHU3WPOBAaHHOW HH(DOPMAIIMOHHOW CHCTEMBI, TpEAHA3HAYCHHOW s
OKa3aHUs TOCYIaPCTBECHHBIX U MyHHUIIUITATLHBIX YCIYT.

MakcuManbHBIE ~ CPOK  BBIMOJHCHUS  aJMUHHCTPATUBHBIX  IPOLEIYD,
yYKa3aHHBIX B MyHKTE 3.5. aJIMHHHCTPATHBHOTO pErjaMeHTa, COCTABIISICT OJHH
pabouwii 1eHb.

3.6. Beiiaua (HanpaBiieHHEe) 3asBUTEIIO PE3YJIbTATa MYHULIUIIAILHON YCIyTH

3.6.1. OcHOBaHMEM Hauaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLEAYPHI
ABIIACTCS TOJYYCHHE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE
aJIMUHUACTPATUBHON IIPOLEAYPHI, JOKYMEHTA, MOATBEPKAAIOIIETO MPEIOCTaBICHHE
MYHUIIUTIATEHON YCIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINIOJHEHNUE aIMUHUCTPATUBHOMN
npouenypsl, sBisercs paboTHuK ucnojkoMa CII (manee - MOJDKHOCTHOE JMIIO,
OTBETCTBEHHOE 3a BblJauy (HAIPaBIEHHUE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a BbLAady (HAIpaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT pErucTpaliii0o M BHECEHHE CBEACHUH O pe3yibTaTe
IPEOCTaBICHUS] MyHHUIIMIIAJIbHON YCIIyTH B MOACUCTEMY BEACHUS JTOKYMEHTAIH
aBTOMATH3UPOBAHHOM HMH(OPMAIMOHHONW CUCTEMbI, TpeIHa3HAYeHHOW JUIs
OKa3aHMs FOCYJapCTBEHHBIX ¥ MYHUIIUIIAIBHBIX YCIYT;



W3BEMIaeT 3asBUTENS (€r0 TPEICTABUTENsA) CHOCOOOM, YKa3aHHBIM B
3asBJICHUU, O pe3yJibTaTe TMPEJOCTABICHUS MYHUIUNAIBHOM YCIyTd U O
BO3MOYKHOCTH TOJIyYeHUS pe3ysibTaTa MPeJoCTaBICHNUS] MyHUIIMIIATBLHON YCIyTH B
ucnojikome CII nnu B MOII,

Hcnonnenue rmpouenyp IpU HaJU4MM TEXHUYECKOM BO3MOXHOCTH
OCYLIECTBISIETCS B~ ABTOMAaTMYECKOM  PEeXUME  C  HUCIIOJIb30BAaHUEM
aBTOMATHU3UPOBAaHHOW HMH(DOPMAILIMOHHOW CHCTEMBbI, MpEAHA3HAUCHHOW s
OKa3aHWs FOCYyIAPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT.

AJMUHHCTPaTUBHBIE IIPOLIEYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHAKOTCSL B TEUEHHE OJIHOTO padOoyero JHs CO JIHs MOJINHCAHUS JOKYMEHTA,
SBJSIOIIETOCA ~ PE3yJbTaTOM  IIPENOCTAaBIEHHUs  MYHMIMIIAJBHOM  YCIIYIH,
YHOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM Hcnionkoma CII.

Pe3ynbTaTaMu BBINOJHEHHS AJMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCS:
pa3MelIeHue CBEICHUN O pe3yJsibTaTe MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTU B
WH()OPMAITMOHHBIX CHUCTEMAaxX, H3BEIICHHWE 3asBUTENS (€ro MpeACTaBUTENS) O
pe3ynbTaTe NpeoCTaBICHUS MyHUITUNIATBHONW YCIYTH U CIIOC00aX €ro Moxy4eHusl.

3.6.3. Ilopsaok Bbaauu (HampaBJi€HUs) pe3yJbTaTa MPEAOCTaBICHUS
MYHUIIUTIATBHON YCITyTH:

3.6.3.1. Ilpu oOpaimeHun 3asgBUTENS 3a pE3yJbTaTOM MYHULUIATHHON
yciyru B MO®LI, pabotHuk M®LI BbIAaeT 3asBUTENIO Pe3yJbTaT MyHULUIATBHOM
yclyru B (hopMe SK3EMILIApa 3JIEKTPOHHOIO TOKYMEHTAa Ha OYMa)XHOM HOCHTEJIE.
ITo TpeboBaHNIO 3asBUTENSI BMECTE C IK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENE €MY NMPEJOCTABIAETCS IK3EMIUIAP dJIEKTPOHHOIO JOKYMEHTA
NyTeM €ro 3aluCh Ha ChEMHBI HOCUTENb HWH(GOPMAallMM WIA HalpaBlICHUS
HK3EMIUIAPA JIEKTPOHHOIO JOKYMEHTA 110 3JEKTPOHHOM IOYTE B apEC 3asABUTEIIS.
[Ipu 3anucu Ha CbeMHBIM HOCUTENb MH(YOPMAIIMKM WM HAIpPaBICHUHU 3K3EMILISpa
JJIIEKTPOHHOI'O  JTOKYMEHT4, HAa OCHOBE KOTOPOIO COCTaBJIEH JK3EMIULAD
ANEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, IO JJIEKTPOHHOM IMOYTe
UJCHTUYHOCTh TAaKOr0 JK3EMIUIIpa JJIEKTPOHHOTO JOKYMEHTA JK3EMILLIPY
AJIEKTPOHHOI'O IOKYMEHTA Ha OyMa)KHOM HOCHTEJIE 3aBEPAETCS YIOJIHOMOUYEHHBIM
COTPYJIHUKOM C UCHOJb30BaHUEM YCUJICHHOW KBaTH(PUIMPOBAHHON AIEKTPOHHOU
IOATIUCH.

AJIMMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM MTYHKTOM,
BBITIOJTHSIOTCSL B TIOPSJIKE OYEPETHOCTH, B JI€Hb MPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padoTel MOII.



Pe3ynpraramMu BBITTOTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS:
bukcanus pakra BbAa4YMd pe3ysibTaTta MPeA0CTaBICHNUS MyHUIIUIIAILHOW YCIYTH B
ANC MOII, pe3yabTaT NPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH, BbIJIAHHBIN
3asIBUTEITIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENSI 3a PE3YyJIbTATOM MYHHIUIIAIBHON
yciyru 4depe3 PecnyOnukaHCKUN MOpTal 3asBUTENI0 B JIMYHBIA KaOMHET
aBTOMATUYECKM HAMpaBISETCS JJIEKTPOHHBIA 00pa3 JOKyMEHTa, SBISIOIIETOCs
pE3yJNbTATOM  MPEJOCTABICHUS  MYHULUNAIBHOM  YCIOYrd,  IMOANMCAHHBINI
YCUJIEHHOW KBaJIU(PUIMPOBAHHONW 3JIEKTPOHHOW MOAMUCHIO YIMOJIHOMOYEHHOTO
JOJKHOCTHOTO Jinua ucrosnkoma CII.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHUM MYHKTOM,
BBITIOJHSIOTCSL B JIEHb  NOAMNMCAHUS  JOKYMEHTa,  MHOJATBEPXKIAOUIETO
npenocraBieHue  (0TKa3 B NPENOCTaBICHWM)  MYHUIMIAIBHOMW  YCIYTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIHIIOM Kcnonkoma CII.

Pe3ynbTaTaMu BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
HarpasjeHue (MpeAoCTaBlIeHUE) C MCMOab30BaHHEeM PecnyOimkaHckoro mopraia
3asBUTEIO0 JOKYMEHTA, MOJTBEPKAAIONIET0 MPEeAOCTaBIEHNEe MYHUIUIAIbLHOU
yCIIyTH (B TOM YHUCJIE€ OTKA3 B MIPEIOCTABIECHUN MyHUIIUNIATBHOU YCIIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENSI 3a PE3YyJIbTATOM MYHHIUIIAIBHON
yciyra B Opras, AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HampaBJIeHUE)
JIOKYMEHTOB, BBIJA€T 3agBUTENIO pe3yibTaT MyHUIUNagbHou yemyru. Ilo
TpeOOBAaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE MY MPEIOCTABISAETCS 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTA
MyTeM €ro 3aliCH Ha CHhEMHBIM HOCUTENh HWH(POPMAIMHM WM HaMpaBICHUS
AK3EMIUISIPA AJIEKTPOHHOTO IOKYMEHTA IO JIEKTPOHHOMU MOYTE B aJIpEC 3asABUTEIS.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIHUM MTYHKTOM,
OCYIIECTBISIOTCSI B TIOPSJIKE OYEPEAHOCTH, B J€Hb MPHUOBITUS 3asABUTEINS B
cooTBeTCTBUM C [IpaBuiiamu BHyTpEeHHEro TPYy10BOro pacnopsaka ucrnoiakoma CII.

Pe3ynbTaToM BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCA:
bukcamus pakra BbAa4YM pe3yJsibTaTta MPEeA0CTaBICHNS MyHUIIUTIAILHOW YCIyTH B
aBTOMATU3UPOBAHHON  MH(GOPMAIMOHHOW CHUCTEeME, MpeAHa3HAYeHHOW s
OKa3aHMs TOCYIapCTBEHHbBIX U MYHULIUNIAIbHBIX YCIIYT.

3.7. UcnpaBieHne TEXHUYECKUX OMHUOOK



3.7.1. B cnyyae oOHapyXeHHs TEXHUYECKOW OIMMOKH B JOKYMEHTE,
SIBJISIFOIIIEMCSI  PE3yJIbTaTOM MYHHIIMITAIIBHOW YCIyTH, 3asBHUTENIb HAIMpPaBJISET B
ucnoyikom CII:

3asiBJICHUE 00 WCIpaBICHUM TEXHUYECKOW ommuOku (mpmioxeHue NoS k
HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBINA 3asiBUTEIIO KAaK PE3yIbTaT MyHULIMIIAIBHON yCIIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HUMEIOIINE KOPUINYECKYI0 CHIIY, CBHUJAECTEIbCTBYIOIIHE O
HAJINYNHU TEXHUUECKOUN OIIMOKH.

3asBneHue 00 NCTIPABICHUN TEXHUYECKOW OIMOKN B CBEICHUSIX, YKA3aHHBIX
B JOKYMEHTE, SIBJISIFOLIEMCS PE3yJbTaTOM MYHHUUIIAIBHOM YCIIYTH, MOJACTCS
3asBUTENEM (YIIOJTHOMOYEHHBIM MPEICTABUTENIEM) TOUYTOBBIM OTIpaBiIeHUEM (B
TOM YHCI€ C HCMOJb30BAaHUEM  JJIEKTPOHHOM  TOYTHI), JHOO  4epes
Pecnybnukanckuii moptan wiu MOII.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPHEM JOKYMEHTOB,
OCYILIECTBJISIET TpUEM 3asBJICHUS 00 UCIPABICHUH TEXHUYECKOW OIINOKH,
PEeTUCTPUPYET 3asBJIICHUE C TMPUIOKEHHBIMU JOKYMEHTaMH M TepefaeT ux
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

A,Z[MI/IHI/ICTpaTI/IBHI)IG nmpoucayphbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBITIOJTHAIOTCA B TCUCHUEC OAHOTO pa60qer0 AHs C JaThl pCTUCTPALUN 3asIBJICHHA.

Pe3ynpraramMy BBINOJIHEHMST AJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA:
IOPUHATOE U 3apErUCTPUPOBAHHOE 3asBJICHHUE, HAIIPABICHHOE Ha PacCMOTPEHHE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOM>KHOCTHOE JHUI0, OTBETCTBEHHOE 3a O0OpabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JTOKYMEHTbl M B LIEJISIX BHECEHHS HCIPABICHUN B JIOKYMEHT,
SIBJISIIOIIMIICS ~ pe3yJbTaTOM  MPEIOCTABICHUS ~ MYHUIMIAIBHOW  YCIYTH,
OCYLIECTBJISIET MPOLEAYPHI, IPETYCMOTPEHHBIE TYHKTOM 3.5 aJIMHUHHCTPATUBHOIO
perjiaMeHTa, U BbIIAET UCIPABICHHBIN TOKYMEHT 3asBUTEIO (YIIOJTHOMOYEHHOMY
MPEACTABUTEINIO) JIMYHO MOJ] POCIUCH C UIBSATUEM Yy 3aABUTENS (YIOJIHOMOYEHHOIO
MPEACTaBUTEINS) OpUTMHAa JTIOKYMEHTa, B KOTOPOM COJIEPKUTCA TEXHUYECKas
omuOKa, WIM HaOpaBisieT B aJpec 3asBUTENS IOYTOBBIM OTIPABIECHUEM
(MoCcpeACTBOM  3JEKTPOHHOM MOYTHI) MHUCBMO O BO3MOXKHOCTH IOIYYEHUS



JOKYMCHTA IpU NPCIOCTABIICHHUH B OpraH OpurvuHajlia AOKYMCHTA, B KOTOPOM
COACPIKHUTCA TCXHUYCCKAs omnoOKa.

AJIMUHHUCTpPATUBHBIE TTPOIIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSFOTCSl B TEUCHHE JIBYX Pab04MX JHEW mocje oOHapyKCHHS TEXHHYECKOU
OIMMOKK WJIM TIOJYyYEHHsI OT JIF0OOT0 3aWHTEPECOBAHHOTO JIMIA 3asBJIICHHS O
JOMYIIEHHOM OmnOKe.

Pe3ynbraTaMy BBINIOJIHEHUSI aJIMUHHUCTPATUBHBIX MPOLEAYD SBISIOTCS:
BbIJIAHHBIN (HANIPaBICHHBIN) 3asIBUTENIO TOKYMEHT.

4. Ilopsinok U (pOPMBbI KOHTPOJIS 32 MPeIOCTABJICHUEM MYHHMIUIIAJIbHOMI
YCIYIH

4.1. ITopsiok OCYIIECTBIICHUS TEKYILETO KOHTPOJIS 3a COOJIIOJIEHUEM U
VICITOJIHEHHEM OTBETCTBEHHBIMH JTOJKHOCTHBIMU JINLIAMH TTOJ0KEHUN
aAMUHUCTPATUBHOI'O PETJIaMEHTAa U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHaBJIMBAKOIINX TPeOOBaHUA K MPEIOCTABICHUIO MyHUIUIIATBHON YCIIYTH, a
TaK)Xe MPUHATHEM UMH pELICHUI

KoHTponp 3a NONMHOTOM M KadyeCTBOM IPEIOCTABICHUS MYHULMUIIAIBHOU
YCIIyT'H BKJIFOYAET B ce0sl BBISIBJICHUE U YCTPAHEHUE HAPYILICHUI NIPaB 3asiBUTENEH,
IPOBEJCHUE MPOBEPOK COOJIIOJIEHUS MPOLEAYP NPEIOCTABICHUS MyHUIIMITAILHON
yCIIyTH, MOATOTOBKY pEIIeHUHd Ha naeicTBus (0e31elCTBHE) NOKHOCTHBIX JIMIL
OpraHa MECTHOTO CaMOYIIPaBIICHUS.

dopmamMu KOHTPOJISL 3a COOJIIOJIEHUEM MCIOJIHEHUSI aJMUHUCTPATUBHBIX
IIPOLIETYP ABJISIFOTCS:

1) npoBepka M cOrjaacoBaHUE MPOEKTOB JOKYMEHTOB IO IPENOCTaBICHUIO
MYHULIMNAIBHOUN YCITyTH;

2) IpOBOAMMBIE B  YCTAHOBJIIEHHOM  IMOpPSIAKE  IPOBEPKM  BEICHHUS
JEJIONPONU3BOCTBA;

3) mpoBeeHHE B YCTAaHOBJIEHHOM IOPSAKE KOHTPOJBHBIX IPOBEPOK
cOOJII0IeHUs TPOLIEAYP MPEAOCTABICHUS MYHUIIUIAIBHON YCIIYTH.

B mensx Tekymero KOHTpOJISL MCIOJB3YIOTCS CBEICHUS, MMEIOIIHMECS B
AIIEKTPOHHOM 0a3e JAaHHBIX, CIy>KeOHasi KOPPECIOHICHIUS, YCTHAsI U MUCbMEHHas
uH(popManus JOJDKHOCTHBIX L, OCYLIECTBIISIOIINX BBIIIOJIHEHUE
aMUHHUCTPATUBHBIX IIPOLIEYD, )KYPHAIBI y4eTa COOTBETCTBYIOLIUX JTOKYMEHTOB U
JIPYrUe CBEICHUS.

JImg  OCYIIECTBIIEHHUST KOHTPOJISI 32 COBEPUICHUEM JCUCTBUUA  IIPU
IIPEIOCTABICHUN MYHHMIMIAIBHON YCIYTH U NPUHATHHA PEIICHUH PYKOBOIUTEIIO
OopraHa MECTHOI'O CaMOYIIPABJIECHUs IPEICTABISIOTCS CIPAaBKU O pe3ysbTarax
IIPENOCTAaBIECHNS MyHULUMITAIBHON YCIIYTH.

O cnyyasgx M NOpPUYMHAX HAPYLIEHHS CPOKOB, IOCIEAOBATEIBHOCTH H
COAEP/KAHUA AJAMUHUCTPATUBHBIX IIPOLEAYP AOJDKHOCTHBIE JIMIA HEMEILJIEHHO



WHOOPMUPYIOT PYKOBOJIWUTENS OpraHa, MPEJOCTABIISIIONIETO MYHHUIIMITAIBHYIO
YCIYTY, a TAKXKE NPEANTPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHU.
Texyuii KOHTPOJIb 3a COONIOJIEHHEM TOCIEAOBATEILHOCTH JICUCTBUM,
ONPEJCICHHBIX  AJMUHUCTPATUBHBIMU  MpOLEAYypaMH IO MIPEAOCTABJICHUIO
MYHUIUIIAUIBHON YCIIYTH, OCYIIECTBIISICTCS 3aMECTUTEIIEM PYKOBOAUTEIS OpraHa
MECTHOTO CaMOYyIIpaBJe€HUs, OTBETCTBEHHBIM 3a OpraHM3alUui0 pPadOThl MO

MPEIOCTABICHUIO MYHHUIUTIATBHON YCIIYTH, HaYaJIbHUKOM oTJena,
OCYIIECTBIISIOIIET0 OPTaHU3AIMI0 PaOdOThl MO MPEIOCTABICHUI0 MYHHUIIUIIATBLHON
YCIIyTH.

IlepeyeHb MOOMKHOCTHBIX JIML, OCYLIECTBIIIIOIIMX TEKYLIMH KOHTPOJIb,
YCTAHABIIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX TOAPA3ACICHUSAX OpraHa
MECTHOTO CaMOYTIPABJIEHUS U JOJDKHOCTHBIMU PETIIAMEHTAMM.

4.2. Ilopsinok U MEepUOIUYHOCTH OCYIIECTBICHUS MIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK MOJTHOTHI U KAYECTBA MIPEIOCTABICHUS MyHUIIMTIAJILHON YCIYTH, B TOM
YuCIIe MOPSAOK U POPMBI KOHTPOJIS 32 OJIHOTOM M Ka4eCTBOM MPEJOCTABICHHUS

MYHUIUTIATIBHON YCIyTU

4.2.1. KoHTpob 32 TOJTHOTOM U KQYECTBOM IPEAOCTABIICHUS
MYHHUITUTIATFHOM YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMOTpeHHS Kano0 3asBUTENICH Ha aercTBUs (O0e3aeiicTBIE)
ucnonkoma CII, a Takke UX JOHKHOCTHBIX JIMIl, MyHUITUTIATBHBIX CITYXKAIIHX.

4.2.2. B nensx OCYIIECTBIEHUS KOHTPOJA 3a IIOJHOTOM M KayeCTBOM
IIPEIOCTABIICHUS MyHULMIIAIBHOW YCIIYI'M MPOBOJSTCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepku. IIopsnok M NEPHOAUYHOCTH OCYLIECTBICHHUS IUIAHOBBIX IIPOBEPOK
ycTaHaBnuBaeTcss MiaaHoM pabotel ucnoinkoma CII. Ilpu mnpoBepke wmoryt
paccMaTpUBaThCs BCE BOIPOCHI, CBA3AHHBIE C MTPEAOCTABICHUEM MYHHULUINIAIBHON
yCIyrd (KOMIUIEKCHBIE NPOBEPKH), WM OTACJIBbHBIA BOIIPOC, CBSI3AHHBIA C
IPEIOCTABICHUEM MYHHUIMIIAIBHON yCIyrH (TeMatndeckue nposepku). IIposepka
TaK)K€ MOKET MPOBOJUTHCS IO KOHKPETHOM Kajl00€ 3asiBUTEIS.

4.2.3. BHeIIaHOBbIE NPOBEPKU IMPOBOIATCSI B CBSI3M C IPOBEPKOM
YCTpaHEHHs paHee BBISIBJICHHBIX HAPYIICHUH aJMUHUCTPATUBHOTO pErjlaMeHTa, a
TaKke B CJydae IOJy4yeHHs »Kajobd 3asBuTeNeld Ha JeicTBus (Oe3aehcTBHE)
ucnosnkoma CII, a Takxe uX JOJKHOCTHBIX JIMI], MyHUIIUIIAIBHBIX CITY>KalluX.

4.2.4. PesynbTaThl TpOBEepKH OQGOPMIISIIOTCS B BHJE aKTa IPOBEPKH, B
KOTOPOM YKa3bIBAIOTCSl BBISIBIIGHHBIE HEJOCTATKM U TMPEMIOKEHUS MO0 HX
YCTPaHEHHUIO.



4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] OPTaHa, MPEeA0CTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pellleHus U qeicTBUs (0e31eicTBIEe), IPUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0JI€ NMIPEAOCTABICHUS] MYHULIMITAIbHON YCITyTH

[To pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHHA
IpaB 3asBUTENCH BHHOBHBIC JIMIIA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOIATENBLCTBOM Poccuiickon denepanun.

PykoBonuTenb opraHa MECTHOTO CaMOYIPAaBJIEHUS HECET OTBETCTBEHHOCTD
32 HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUN.

PykoBonuTenb (3aMeCTUTENb PYyKOBOAUTENSI) CTPYKTYPHOTO MOAPA3IeICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
U (W) HEeHaAJIeKallee BhITIOJTHEHNE aIMUHACTPATUBHBIX IEUCTBUHN, yKa3aHHBIX B
pazaene 3 aIMUHUCTPATUBHOTO PErJIaMEHTa.

JIOTDKHOCTHBIE JIMIIa ¥ WHBIE MYHUIIMTATBHBIC CIy)KalllMe 3a PEIICHUs U
nevictBuss  (Oe3nmelcTBUE), NpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJ€
NPEIOCTaBIICHUS ~ MYHUIIMIAIBHONW  yCIIyTM, HECYT OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHO/IaTeJILCTBOM TMOPSIIKE.

4.4. TTonoxeHus1, XapaKTepU3yIomye TPeOOBaHMS K IOPSAIKY U (hopMaM KOHTPOJIS
3a IPEAOCTABICHUEM MYHULIMIIAIIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXK/IaH,
X O0BETMHEHUIN W OpTraHu3aIuit

KoHTponb 3a mpeaocTaBieHHEM MYHHUITUNAIBHOW YCIYTH CO CTOPOHBI
TpaXJaH, WX OOBECIWHCHWA W OpPTaHU3AIMi, OCYIIECTBIACTCS TMOCPEACTBOM
OTKPBITOCTH  JICATEIBHOCTH  OpraHa  MECTHOTO  CaMOYIpaBIIEHUS  TIpU
NPEIOCTaBICHUU MYHHUIUMAIBLHOW YCIyTH, IMOJYYCHHUs TOJIHOW, aKTyalbHOW W
JOCTOBEPHOHN WMH(MOPMALMK O TOPAIKE MPEAOCTABICHUS] MYHUIIUIIATBHONW YCIIyTH
U BO3MOXXHOCTH JIOCYIAEOHOTO paccMOTpeHusi oOparmieHuid (xkano0) B mpoliecce
MPEIOCTABIICHUSI MyHUIIUTIATbHON yCITyTH.

5. locyneOHbIi (BHeCy1eOHBIH) MOPSIIOK 00:KAJIOBAHNS PellIeHNI U JeiiCTBUIl
(0e3neiicTBHs) OpraHa, Npea0CTABJISIOIIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO0(yHKIMOHAJIBbHOIO LIEHTPA NMPEA0CTABJICHHS IOCYIaPCTBEHHBIX U
MYHUIHUNAJBHBIX YCJIYT, OPraHu3anmii, ykazanabix B yactu 1.1 crareu 16
DenepanabHOro 3akoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJbHBIX CJIY:KAlUX, PA0OTHUKOB

5.1. 3asBuTENnM HMMEIOT MpaBO Ha OOXKAJIOBaHWE B JOCYACOHOM MOPSIKE
pemieHnid u  gedctBuil  (Oe3deiicTBHs)  OpraHa, — OpPEIOCTaBIISIIOIIETO



MYHHLMIIAJBHYIO YCIYry, JOJDKHOCTHOTO JIML@A OpraHa, IpeIoCTaBIISIOIIETO
MYHULIMIIAJIBHYIO YCIYTy, MyHUIMIAIBHOTO CIIY)Kalllero, PyKOBOAMTENS OpraHa,
IPEIOCTABIISAIOIIEr0 MYHUIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHOIO LIEHTpA,
pabOTHMKAa MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa, OpraHU3aluil, MperyCMOTPEHHbIX
yactbto 1.1 crateu 16 denepanproro 3akoHa Ne 210-D3, a Taxke UX paOOTHUKOB.

3asBUTENL MOXET OOpaTUThCA C KAJIOOOW, B TOM YHCIIE B CIEAYIOLIUX
ClIyJasix:

1) mHapymieHMe cpoka perucTpaluyd 3amnpoca o IPeAoCTaBICHUU
MYHULIMIAIBHOM YyCIIYTH, 3ampoca, ykazaHHoro B ctathe 15.1 denepanbHoro
3akoHa Ne 210-D3;

2) HapylleHHE CpoKa IpelOCTaBICHUs MYHULUNAIbHOM yciyru. B
yKa3aHHOM ciy4ae jgocyaeOHoe (BHecymeOHOE) oO0KajloBaHHWE 3asBUTEIICM
pelieHuit u aeicTuil (6e3aeicTBIS) MHOTO(DYHKIIMOHAIBHOTO LIEHTPa, paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa  BO3MOXHO B  Cily4yae, €cClId  Ha
MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIIeHUss M JeicTBUS (Oe31eiicTBIEe) KOTOPOTo
00XaJIylOTCSl, BO3JIOKEHA (PYHKIMS MO MPEIOCTABIECHUIO COOTBETCTBYIOIIMX
MYHUIIMIIAJIBHBIX YCIYT B IIOJHOM 00BEME B MOPSIZIKE, ONPEAEIEHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asgBUTENS JOKYMEHTOB WJIM HHpOpMAIUu JHOO0
OCYIIECTBIICHUSI JEHCTBUI, TPEICTABICHWE WU OCYIIECTBICHHE KOTOPBIX HE
IPEeTyCMOTPEHO HOPMATHUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit deneparmu,
HOPMATHBHBIMH TIPAaBOBBIMU akTamMu PecryOmuku TarapcraH, MyHUIIMTAITBHBIMA
MIPABOBBIMH aKTaMU TSI IPEOCTABICHHS MYHUIIUTIAIIBHON YCITyTH;

4) oTka3 B IpueMe JOKYMEHTOB, IPEAOCTABIEHNE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon Penepaumy, HOpMAaTUBHBIMU
npaBoBbIMU akTamu PecmyOnuku TaTtapcTaH, MYHULMIAIBHBIMU TPABOBBIMU
aKTaMu JUIsl IPEIOCTABICHUS MYHULIMIIAIBHOMN YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHMIIMNAIBLHOW YCIyTd, €CIU OCHOBaHHS
OTKa3za HE NPeIyCMOTpeHbl (¢eAepalbHbIMU 3aKOHAMU W TMPUHATHIMH B
COOTBETCTBUU C HUMH WHBIMH HOPMAaTHBHBIMU IPaBOBBIMU akTamu Poccuiickoii
deneparyn, 3aKOHAMH U UHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu PecnyOunku
Tarapcran, MyHMIMIANBHBIMM MPAaBOBBIMHU aKTaMH. B yka3aHHOM ciydae
nocynebHoe (BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pEIIeHUW W JICHCTBUIM
(Oe3nericTBU) MHOTO(YHKIIHOHATILHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa  BO3MOXHO B  Cily4yae, €clId  Ha
MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHUsT M JeiCTBUS (Oe37eiicTBIE) KOTOPOTro



00KamyroTCsi, BO3JIOKEHa (YHKIUS TO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUILIMIAIBHBIX YCJIYT B TIOJIHOM 00BbeME B MOPSIKE, ONPEACICHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS TPHU MPEAOCTABICHUM MYHUIUIAIBLHOM
YCIYTM TUIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMH IPABOBBIMH AKTaMHU
Poccuiickoii ®enepaiid, HOPMATUBHBIMHM IPABOBBIMU aKTamMu PecrnyOnuku
TarapcTan, MyHUIMIIAIIBHBIMA PABOBBIMU AKTAMH;

7) oOTKa3 opraHa, MOPEIOCTABISAIONIEIO0 MYHUIUMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOoCTaBISIONEr0 MYHULUIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aluii, TpeayCMOTpeHHbIX YacTbio 1.1 ctatbu 16 denepanbHoro 3akoHa No
210-®3, wium ux pabOTHUKOB B HUCHPABICHUHU JOMYIIEHHBIX WMU OMNEYATOK U
OIMOOK B BBIAAHHBIX B pPE3yJbTaTe€ MPEJOCTABICHHUS MYHUIUNAIBHOW YCIyru
JOKyMEHTax JIM0O HapylIeHHWE YCTAHOBIIEHHOIO CpOKa TaKUX HcIpaBiieHuid. B
yKa3aHHOM ciy4ae JocyjacOHoe (BHecyaeOHOe) oOKajloBaHHE 3asBUTEIIEM
peleHni u aercTBuil (6e31ecTBUS) MHOTO(YHKITMOHATIBLHOTO IIEHTPa, paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa  BO3MOXHO B  Cily4yae, €cClIM  Ha
MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUsT M JeiCTBUS (Oe31eiicTBIE) KOTOPOTO
00XaNyloTCsl, BO3JIOXKEHa (PYHKIMS TO MPEIOCTABICHUI0 COOTBETCTBYIOIINX
MYHUIIMIIAJIBHBIX YCIYT B OJHOM 00BEME B MOPSIIKE, OMPEACIEHHOM YacTbio 1.3
cratbu 16 @eaepanbHoro 3akona Ne 210-D3;

8) HapylleHHuE CpOKa WM MOPSAKAa BbIAAYM JOKYMEHTOB IO pe3yJibTaTam
NIPEAOCTABIECHNS MYHUIUITAJIbHOW YCIIYTH;

9) mnpHOCTaHOBIEHHE TMPENOCTABICHUS MYHUIMNAIBHON YCIyTH, €cld
OCHOBaHUsl NPHUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (peepaibHBIMM 3aKOHAMH U
IPUHATHIMU B COOTBETCTBUM C HUMHM MHBIMM HOPMATHBHBIMHU MPAaBOBBIMHU AKTaMU
Poccuiickoii @eaepanum, 3aKOHaMU U UTHBIMU HOPMaTUBHBIMU [TPAaBOBBIMU aKTaMHU
PecniyOnuku TartapcTaH, MyHUIIMOAJIbHBIMM IPaBOBBIMU aKkTaMu. B ykazaHHOM
ciydae JnocyneOHoe (BHecyneOHOE) 00KaJIOBaHHWE 3asBUTEIEM pPEIICHUN U
neiictBuii  (Oe3melicTBUA)  MHOTO(DYHKLIHMOHAJIBHOTO  LIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa  BO3MOXHO B  Cily4yae, €clId  Ha
MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHUs M JeHCTBUS (Oe31eiicTBIE) KOTOPOTro
00XaJIylOTCSl, BO3JIOXKEHA (PYHKIMS MO MPEIOCTABIECHUIO COOTBETCTBYIOIIMX
MYHUIIMIIAJIBHBIX YCIYT B IIOJHOM 0OBEME B MOPSIZIKE, ONPEAEIEHHOM YacTbio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.



10) TpeGoBanue y 3asBUTENS IPU MPEAOCTABICHUA MYHUIIUTIAIBHON yCIIyTH
JOKYMEHTOB WJIM MH(POPMALIUHU, OTCYTCTBHE U (WMJIH) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IPU MEPBOHAYATILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
Ui TPEJOCTaBICHUS MYHHUIMIAIBHON YCIyTd, IJMOO B TMPEAOCTaBICHUH
MYHUIIMIIAJIBHOW YCIYTH, 32 UCKIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX MyHKTOM
4 yactu 1 crateu 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae
nocyneoHoe (BHecymeOHOE) O00KamoBaHUE 3asBHUTENIEM PEIICHWH W JeHCTBUN
(Oe3nercTBU) MHOTO(YHKIITOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa  BO3MOXKHO B Cllyyae, €ClId  Ha
MHOTO(YHKIIMOHAIBHBIN LIEHTP, pelieHus U JedcTBus (0e37aeicTBUE) KOTOPOTO
00KamyloTcsl, BO3JIOKEHA (PYHKLIHS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIMIIAJIBHBIX YCIYT B OJHOM 00BbEME B MOPSIIKE, ONPEACIEHHOM YacTbio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba nonmaercs B muUcbMEHHON ¢GopMme Ha OyMa)XKHOM HOCHUTENE, B
3IIEKTPOHHOM (opMe B OpraH, MNPEAOCTABISIIOIIMM MYHUIUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA ~ IEHTp  JMOO B COOTBETCTBYIOIIMH  OpraH
TOCY/IapCTBEHHOW BIIACTH, SBIIAIOIIMNCS YUYPEIUTEIEM MHOTO(QYHKIIMOHAIHLHOTO
HeHTpa (lajgee - ydpeauTenb MHOro(QYHKIMOHAJIBLHOTO IIEHTpa), a TakkKe B
OpraHu3aluu, MpeyCMOTpeHHbIE YacThio 1.1 cratbu 16 denepanbHOro 3akoHa Ne
210-®3. XanoObl Ha perieHus U JeUcTBUs (0e3/1eCTBHE) PYKOBOIUTENSI OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMTIAIBHYIO YCIYTY, MOAAIOTCSA B BBIMIECTOALIMNA OpraH
(mpu  ero HanuuuM) MO0 B CiIy4ya€ €ro OTCYTCTBUSI paccMaTpPUBAIOTCS
HEIOCPEICTBEHHO PYKOBOAMTENIEM OPraHa, MPeJOCTaBISIOIEr0 MYHULIUITAIBHYIO
yciyry. Kamobel Ha pemeHuss u  gedctBus  (Oe3meiicTBue) paOOTHUKA
MHOTO(YHKIIMOHATILHOTO LEHTpa MOJIat0TCS PYKOBOJMTEIIIO 3TOTO
MHOTO(QYHKIIMOHANILHOTO  LieHTpa. JKanoObl Ha pelmieHuss W ACHCTBUSA
(Oe3meiicTBue) MHOTOQYHKUIMOHAIBHOTO  IIEHTpa  MOAAIOTCA  YUYPEIUTENIO
MHOTO(YHKIIMOHAJILHOTO LIEHTPa WU JOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTUBHBIM IPAaBOBBIM akToM PecmyOnuku Tatapcran. XKanoOsl Ha pemieHus u
nevictBus (0e3neiicTBe) paOOTHUKOB OpraHU3alldid, TMPEIYCMOTPEHHBIX YaCThIO
1.1 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3, nogaroTcst pyKOBOJUTEISAM ITHX
OpTraHu3aLnil.

Kamoba mHa  pemenus wu  geictBus  (Oe3neiicTBME)  oprasa,
MPEAOCTABISIONIET0 MYHUIIMIIAIBHYIO YCIYTy, JOJKHOCTHOTIO JIMIIa OpraHa,
MPEAOCTABISIONICTO MYHUIMIAIBHYIO YCIYTy, MYHHUIUIAIBHOTO CIIy>allero,
PYKOBOJIUTEIIS OpTraHa, IPeJI0CTABIISIONIETO MyHUITUITAIBHYIO YCIIYTY, MOXKET ObITh
HaIpaBJIeHa 10 T0YTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIM IIEHTP, C UCIOJIb30BAHUEM
WH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON cetn  «VHTepHET», OoduIMaIbHOro



caiiTa oprana, NMpeAOCTaBJISAIONIET0 MYHMIMIAIbHYIO yciayry, EnuHoro moprana
aubo PecnyOGnukaHckoro mopraia, WH(MOPMAIMOHHON CHCTEMbl J0CYyIeOHOTrOo
00>kajoBaHMs, a TAKK€ MOXKET OBbITh MPHUHATA MPHU JUYHOM IpPUEME 3asBUTEIIS.
JKanob6a Ha pemenust u nerctBus (6e31eicTBIE) MHOTO(YHKITMOHATILHOTO IIEHTPA,
paboTHHKA MHOTO(PYHKIIHOHATBHOTO LIEHTPA MOXKET ObITh HAMIPaBJICHA MO TIOYTE, C
UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn «HTepHeT»,
o(pHUIHATBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO LIeHTpa, EnuHoro moprana imbo
PecniyOnukanckoro  moprana, UHGOPMAlMOHHOM  CHUCTEMBI  JOCYIEOHOTrO
00>kajoBaHMs, a TAKKE€ MOXKET ObITh MPHUHATA MPU JUYHOM IPUEME 3asBUTEIIS.
JKanob6a Ha pemienus u nercTBus (0e34€iCTBUE) OpraHu3aluid, MPeyCMOTPEHHBIX
yacTeto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB
MOKET OBITh HallpaBJIeHa IO IMOYTe, C MCHOJb30BaHUEM HHPOPMAIIMOHHO-
TEIEeKOMMYHUKAaIMOHHOW ceTu «MHTepHeT», OQUIMATBHBIX CANTOB 3TUX
opranmzaiuii, EquHoro moprana mmu6o PecmyOnukanckoro moprana, a Takke
MOKET OBITh MPUHSTA MPU JTUIHOM TIPUEME 3aSTBUTEIIS.

5.3. Kanoba nomkHa comepx aTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJI0CTaBISIONIer0o MyHUIMITATBHYIO YCIYTY, 00
MYHUITUTIATBHOTO  CIY’)Kallero,  MHOTO(DYHKIITMOHAJILHOTO  I[EHTpa,  €ro
pykoBoauTens U (i) pabOTHUKA, OPTaHU3alMi, TPEAYCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanbHoro 3akoHa Ne 210-O3, ux pykoBoautened © (WIN)
pabOTHUKOB, pelleHus U AehcTBUS (0€3/1eHCTBIE) KOTOPHIX 00KaTYIOTCS;

2) dbaMminio, UMsl, OTYECTBO (IOCIEHEE - IPU HAJIUYKHU ), CBEICHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3NYECKOTO JIHIA OO0 HAUMEHOBAHHE, CBEACHUS O
MECTE HaxXOXACHHSI 3asiBUTEINS - IOPUANYECKOrO JIMIA, a TaKKe HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) JICKTPOHHOW MOYTHI (MPU HAIWYUU) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIIO;

3) cBeneHus 00 OOXKayeMbIX PEIICHHUSX M JCHCTBUSIX (0e31eiCTBUN)
opraHa, MPEIOCTABISIONICTO MYHHIIUNAIBHYIO YCIyry, JAOJKHOCTHOTO JIWIA
opraHa, MPEJOCTABISIIONIETO MYHHIIUIAIBHYIO YCIYTy, JHOO MYHHUIIMTAIBHOTO
CITy>KalleTo, MHOTO(YHKIIHOHAJILHOTO IIEHTpA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHU3aIHi, MPEAyCMOTPEHHBIX dYacThio 1.1
cratbu 16 deaepanbpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEIIb HE COTJIACEH C PEUICHUEM U
nercteueMm  (Oe3neiicTBMEM) oOpraHa, MPEIOoCTaBISIONIEr0 MYHHUIIMIAIbHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIa OpraHa, MpeIOCTaBiISIONIEr0 MYHHUIMITAIBHYIO



yCIIyTy, JU00 MYHHUIIMTIAIBHOTO CIYXKaIlero, MHOTO(PYHKIITMOHAIBHOTO IIEHTpA,
paboTHHKAa MHOrOQYHKIHMOHAJIBHOTO IIEHTpPA, OpraHu3aluid, MperyCMOTPEHHbIX
gacteto 1.1 cratbu 16 ®DenepanpHoro 3akoHa Ne 210-d3, ux paOOTHUKOB.
3asBUTENEM MOTYT OBITh MPEACTaBICHbl JOKYMEHTHl (IpU  HAJUYHH),
MOATBEPIKIAIONINE JOBOIBI 3aIBUTEIIS, JTMOO MX KOIIHH.

5.4. TloctynuBimias >xajno0a MOMJIEKUT PETHCTPAllMd B CPOK HE TO3]IHEE
paboyero AHs, CIEIYIOUIEro 32 JHEM NOCTYIJIEHUS.

5.5. XKano0a, nmoctynuBIias B Oprad, NpeloCTaBISIONIMNA MYHULIUITAIBHYIO
yCIIyry, MHOTOQYHKIMOHAJIBHBIM LEHTP, YYPEAUTENI0 MHOTO(QYHKIMOHAIBHOIO
LEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble YacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®D3, nubo BbIIECTOAIMN OpraH (MpU €ro HaJIU4MH), MOJJIEKUT
pPaccMOTPEHUIO B TEUCHHE MATHAALATH pabouux JHEHM Co IHS ee perucTpaluy, a B
ciy4yae O0OalloBaHWs OTKa3za OpraHa, MpPeJOCTaBISIONIEr0 MYHUIMITAIBHYIO
yCIIyry, MHOTOQYHKIHOHAJIBHOTO 1EHTpa, OpTraHU3alli, NpPeITyCMOTPEHHbIX
yacThto 1.1 cTtateu 16 @enepanbHoro 3akoHa Ne 210-D3, B mpueMe JOKYMEHTOB y
3asBUTENS JIMOO B UCIPABIEHUU JOIMYIICHHBIX OMEYaTOK M OMIMOOK MJIM B Cliydae
00XaJloBaHUsl HApYILIEHUS YCTAaHOBJIEHHOTO CpOKa TaKUX MCIpPABICHUM - B
TE€YEHUE NATU pabOYMX JHEN CO JHS €€ perucTpanuu.

5.6. Ilo pesynpTaTaM pacCMOTpPEHUS JKATOOBl TPUHUMAETCS OIHO U3
CIEIYIOIIMNX PELIECHUN:

1) >xanoba ynoBIETBOPSIETCS, B TOM 4HUCiE€ B (OpME€ OTMEHBI MPUHSITOrO
pEIIeHNs, WCTIPABICHUS JTOMYMIEHHBIX OIMEYaTOK W OIMHUOOK B BBIJAHHBIX B
pe3yabpTare MNpeNOoCTaBICHUST MYHUIIMNAIBHOM YCIYyrd JIOKYMEHTaxX, BO3BpaTa
3asBUTENIO0 JICHEKHBIX CPEJACTB, B3UMAaHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMHM TpaBOBbIMU akTamu Poccuiickoit ®epepaiv, HOPMATHBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapcraH, MyHUIMIAIBHBIMU TMPAaBOBBIMU
aKTaMu;

2) B yJIOBJIETBOPEHHH KOOI OTKa3bIBACTCHI.

He mo3nmuee mHs, ciaemyromero 3a JHEM MPUHSATUS PEIICHUS, YKA3aHHOTO B
HACTOSIIEM TYHKTE, 3asIBUTENIO B TUCHbMEHHON (DOpPME M 110 HKETTAaHUIO 3asiBUTEIIS B
ANEKTPOHHOW (opMe HampaBisSeTCs MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHUS JKATOOBI.

5.7. B ciayuae npuszHaHus kajnoObl MOJIeKAIIEH YAOBIETBOPEHUIO B OTBETE
3aSBUTENI0 O PE3yJibTaTaX pacCMOTPEHMs KajloObl Jaercs HHPOpMaLUs O
JNEUCTBUSIX, OCYILIECTBISIEMbIX OpPraHOM, MPEIOCTABISIONIMM MYHUIIMIAIbHYIO



yCIIyTYy, MHOTO()YHKIIMOHATEHBIM LIEHTPOM b0 OpraHu3aluei,
npeaycMoTpeHHon 4dacteio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, B
HEIIX He3aMeJIMTEIbHOTO YCTPAaHEHUS BBISIBJICHHBIX HAPYIICHUM MPU OKa3aHUU
MYHUIIUNIATBHOM YCIYyTHU, a TaKXKe MPUHOCITCS W3BUHEHHUS 3a JOCTAaBJICHHbBIC
HEYMOOCTBAa W yKa3bIBaeTCsl MHGOpMAIMS O MaTbHEHUITNX IEeUCTBHIX, KOTOPHIC
HEO0OXOMMO COBEPIIIHUTH 3aSIBUTEIIO B MEJISAX MOJIYICHUS MyHUIIUTATHHON YCIIYTH.

5.8. B cnyuyae mpusHaHusa XanoObl HE MOAJIEXKAIIECH YTOBJIETBOPEHUIO B
OTBETE€  3asABUTENI0 O  pe3yiJbTaTaX  pPAacCMOTPEHHUs  KaloObl  JAIOTCA
apryMEHTHPOBAHHBIC PA3bACHEHUS O MPUYMHAX MPUHATOTO PEIIEHUs, a TaKKe
uHbOpMaIUs O MOPSIKE 005KaTOBAHUS MIPUHITOTO PEIICHUSI.

5.9. B ciayyae yCTaHOBJIEHMSI B XOJI€ WJIM IO pe3yJbTaTaM PacCMOTPEHHUS
XKaJoObl TPU3HAKOB COCTaBa aAJAMHHHCTPATUBHOTO TIPABOHAPYLICHUS WM
IPECTYIUIEHUS JIOJDKHOCTHOE JIMIO, pa0OTHUK, HaJEJEHHbIE MOJHOMOYMSIMH IO
PacCMOTPEHMIO Kan00, HE3aMEeUINTEIbHO HAPABISAIOT UMEIOIINECS MaTepUabl B
Oprasbl IPOKYpaTyphl.



[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY
pETJIaMEHTY MPEIOCTaBICHUS
MYHHIIUTIAJIBHON YCITYTH TIO
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma

(bnank oprana, mpeOCTaBISIONIET0 MYHUIIUIIATBLHYIO YCIYTY)

CITPABKA

Ceenenust 00 dJIEKTPOHHON TTOIITACH

HomxnoctHoe nuio (OPHO)

(mOAMKUCH YITOJIHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OpraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
pETJIaMEHTY MPEIOCTaBICHUS
MYHHIIUTIAJIBHON YCITYTH TIO
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, mpeOCTaBISIONIET0 MYHUIIUIIATBLHYIO YCIYTY)
Komy:
KoHTakTHBIE JaHHBIE:
[IpencraBurens:
KoHnTakTHbBIE TaHHBIE
MIPEACTABUTEIIA:
PEHIEHUE
00 0TKa3e B MpeIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH
MO BbIJa4€ COPABKU (BBIIUCKH)
oT Ne
PaccmotpeB Baire 3asiBiienue ot No 151
npujiaracMble K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHrue o0 OoTKase B
BbIJlau€ CIIPABKH (BBIMUCKH) MO CIEAYIOIIEMY OCHOBAHUIO:




JlononHuTenbHas uHbOopMaIus:

Ceenenust 00 dIIEKTPOHHON TTOIITHCH

HomxnoctHoe nuio (OPHO)

(mOAMKUCH YITOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIWIIA OpraHa)



[Ipunoxenue Ne 3

K AIMUHUCTPATUBHOMY
pETJIaMEHTY MPEIOCTaBICHUS
MYHHIIUTIAJIBHON YCITYTH TIO
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma

(bnank oprana, nNpeIOCTaBISIOMEr0 MyHULUIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

[IpencraBurens:

KoHTakTHBIE TaHHBIE
MPEACTAaBUTEIIS:

PEHIEHUE
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOIMMBIX AJIsl IPEIOCTABICHUS
MYHULMIATBHOW YCIIYT'H MO BblJa4€ CIIPABKH (BBIITHCKH)

oT Ne
PaccmotpeB Baie 3asBienue ot No 51
IIpujaracMple K HEMY JTOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

NPUHATO pelieHrue o0 OoTKase B

npuemMe JOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS MYHHUIIMIAIbHON
YCJIYTH IO BbIJJaY€ CIPABKU (BBIIMCKHU) MO CJICIYIOIIUM OCHOBAHUSM:



Pazpsacuenue IIPUYUH OTKa3a:

JlonosiHUTENBbHAS uHbOopMaIus:

Brb1 BipaBe moBTOpHO 00OpaTUTHCSA B YIOTHOMOYEHHBIN OpraH C 3asBICHUEM
O MPEIOCTABICHUU YCIYT'H NIOCJIE YCTPAHEHUS YKAa3aHHbBIX HAPYLIECHUMN.

JlaHHBIA OTKa3 MOXKET OBITh O00KAJIOBaH B JOCYACOHOM TMOPSAKE IMyTeM
HaIpaBJICHUS )KAJIOOBI B YIIOJTHOMOYECHHBIN OpTraH, a TAKXKe B CyJIeOHOM MOPSIIKE.

Ceenenust 00 2JICKTPOHHON TTOAITHCH

HomxnaoctHOE nutio (OHO)

(TTOANUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OpraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
pETJIaMEHTY MPEIOCTaBICHUS
MYHHIIUIIAJIBHON yCITYTH TI0
BbIJIa4ye CIIPaBKU (BBIITUCKH)

dopma
B

(HaMeHOBaHUE OpraHa MECTHOTO
CaMOYyIpaBIICHUS )

oT

(bammust, UMs1, OTYECTBO, MACIIOPTHBIC
JaHHBIE, PETHCTPAIUIO TIO MECTY
KUTEIIbCTBA, a/IPEC IECKTPOHHOM
HOYTHI, TeNIe(OH)

3ASBIIEHUE

0 BbIJIa4€ CMPABKH (BBIMTHCKH )

IIpomy Bac BbIgaTh cripaBky
(BBIMTUCKY)

(Yka3aTph BH]I CITIPAaBKH)



K 3asBienuro npunararorcs:

PesynbraT = mpeAocTaBiieHUS ~— MYHULMMNAIBHOW  yCIyTH,  MPOIILY
IPEIOCTABUTD:

|:| B JuuHbIi kabuner Iloprama rocymnapCTBEHHBIX M MYHHUIIUIATbHBIX
ycayr PecriyOnuku Tarapcran;

I:I B MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX
U MyHUIIUNANBHBIX yenyr Pecnyonuku TaTapcran;

I:I B Opzane.

(nmata) (moamnuce) (®©.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY
pETJIaMEHTY MPEIOCTaBICHUS
MYHHIIUTIAJIBHON YCITYTH TIO
BbIJIa4ye CIIPaBKU (BBIITUCKH)

PykoBoauremnto

HMcnonHauTeIbHOr0 KOMUTETA

OT:

3ASBIIEHUE

00 UCTIpaBICHUN TEXHUYECKOUW OIMOKHU

Coo0mraro 00 ommbke, TOMYIIEHHON MPU OKa3aHUW MYHHUIIUNIAILHOU YCIIyTH
10 BbIJa4€ CIIPABKH (BBIMTUCKH).

3anucaHo:

IIpaBunbHBIE CBEAECHUA:

[Ipomry wcHpaBUTh JOMYMICHHYIO TEXHUYECKYI0 OIMMOKY ¥ BHECTH
COOTBETCTBYIOIIME H3MEHEHHS B JOKYMEHT, SBJISIONIMUACS  PE3YyJIbTaATOM
MYHHIUITAIBHON YCIYTH.

IIpunararo cienyromue T0KyMEHTHI:

l.




B cinydae mpunsTHS permieHus 00 OTKJIOHEHUHW 3asBIICHUS 00 UCIPaBICHUU
TEXHUYECKOU OLIMOKHU MPOIIly HAIIPABUTH TAKOE PEIlICHUE:

MOCPEJICTBOM  OTIIPABJICHUS DJJIGKTPOHHOTO JOKyMeHTa Ha aapec E-
mail: ;

B BHJC 3aBEPCHHONW KOomMMM Ha OYMa)XHOM HOCHUTEJIEC TIOYTOBHIM
OTHpaBJIECHUEM o ajapecy:

HacrosiiiMv  moaTBepikar0:  CBEICHHs, BKJIIOYCHHBICE B 3asBJIICHUE,
OTHOCSIIIMECS] K MOEH JINYHOCTHU M MPEJCTABISIEMOMY MHOIO JIMITY, a TAK)XKE BHECEHHBIE
MHOIO HIXKE, JOCTOBEpHBL. JIOKyMEHTHI (KOMMHM JOKYMEHTOB), IPHJIOKEHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIIbCTBOM
Poccuiickoit ®denepannn, Ha MOMEHT NPEACTABIICHUS 3asBJICHUS OTU JOKYMEHTBI
JIEUCTBUTEIIBHBI M COIEPKAT JOCTOBEPHBIC CBEACHHSI.

(nara)



	(в редакции постановления                                     

	от 21 апреля 2022г. № 6)

	Административный регламент

	предоставления муниципальной услуги по выдаче справки (выписки)

	1.1.	Предмет регулирования административного регламента

	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливет стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга).

	2.3.1. Результатом предоставления муниципальной услуги является:

	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);

	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящеу дминистративному регламенту).

	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанногоусиленной квалифицированной электронной подписью уполномоченного должностного лица Исполкома СП, в соответствии с Федеральным законом от 6 апреля 2011 года №63-ФЗ «Об электронной подписи» (далее – Федеральный закон №63-ФЗ) в личный кабинет Единого портала. В случае направления заявления посредством Республиканского портала результат предоставления муниципальной услуги направляется так же в личный кабинет Республиканского портала.

	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра лектронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должностного лица Органа или работника МФЦ.

	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение рока действия результата предоставления муниципальной услуги.





