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06 yTBEPXOEHUN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBfeHnst MyHULMNANbHOM
yCryru no Bblaade crnpaekuy (BbINUCKN)

1. B cooTBeTCTBMM C UTOramu paclUMpeHHOro 3acefaHus konnermm MuHucTepcTBa
UM POBOro pasBUTUA roCyaapCTBEHHOIO ynpasrieHust , MUHGPOPMaLMOHHbLIX TEXHOMOMIN 1 CBA3K
Pecnybnuku Tatapctan «O utorax paboTbl oTpacnu umgpoBoro pasBntnsa rocygapCTBEHHOMO
ynpaBneHusi, MHPOpPMaLMOHHbBIX TeXHONorMm n ceasn Pecnybnukn TaTtapctad 3a 2021 rog v
nnaHax Ha 2022», WcnonHutenbHbin kKomuteT CaknoB-balickoro cenbCKoro noceneHus
CapmaHoBCKOro MyHuLUMnansHoro pamoHa Pecnybnukn TatapctaH NnoCTaHOBNSET:

2. YTBepauTb npunaraembli  agMUHUCTPATUBHbIN pernameHT npeaocTaBneHuns
MYHUUMNANbHOM YCNyru rno Bblgaye cnpaBku (BbIMUCKK);

3. MpusHatb yTpaTuBWKMM cuny AOMUHUCTPATUBHbLIA pernameHT npeaocTaBrieHns
MYHUUMNANbHOM YCryrk, No Bblgade CnpaBkU (BbIMUCKW), YTBEPXOEHHbLIN NOCTaHOBIEHUEM
WcnonHutensHoro komuteTa CaknoB-bawckoro cenbckoro noceneHns CapMaHOBCKOMO
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapcTtaH ot 25.06.2021r. Ne11 .

4. 3. O6HapogoBaTb HacTosillee MNOCTAHOBMEHME MNyTeM pasMeLlleHus Ha
«OdmumansHOM nopTane npaBoBon MHGopmaumn Pecnybnukn TatapctaH» no Beb agpecy:
http://pravo.tatarstan.ru MW pasMecTuTb Ha oduumanbHom cante CapmaHOBCKOro
MyHWUUMNanbHoro panoHa Pecnybnvkn TatapctaH B UHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHON
cetn IHTepHeT no BebG-agpecy: https://sarmanovo.tatarstan.ru/.

5. KOHTpOnb 3a UCMOMHEHNEM HACTOSILLEro NOCTaHOBEHNSA OCTaBMs 3a COO0N.

PykoBoautenb VIcnonHUTENsLHOro KoMmmuteTa /A

o nocenewns -~ /- JL.M.NabugynnuHa




YTBEpXaeH

noctaHosreHnemM VcnonHnTenbHoro
komuteta Caknos-ballckoro cenbckoro
noceneHna CapmMaHOBCKOIro
MYHULMNANbHOro panoHa

Pecnybnukn TaTtapcTaH

oT 19.04. 2022 r. Ne 4

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNanbLHOMW YCIyru no Bblga4ve cnpaBky (BbIMUCKMK)

1. O6wme nonoxeHus
1.1. TllpegoMeT perynupoBaHus agMMHUCTPATUBHOMO pernamMmeHTa

HacTtoawun agMMHUCTPaTUBHbLIN pernameHT nNpeaocTaBneHnsa MyHUuunanbHom ycnyru (qanee
— aAMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnvMBaeT cTaHdapT M NopsaoK NpefocTaBreHus
MYHULMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKK) (aanee — myHMumMnanbHas ycnyra).
1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamuy, vMmerWwUMM npaBO Ha MNOMyyYyeHUe MyHUUMNAnbHOW YCnyru, SABNAKTCA
duamyeckme nuua (ganee — 3asaBuTesb).

1.2.2. C 3asBneHnemM BnpaBe 00paTUTbCA MNPeAcTaBUTENb 3asiBUTENs, AENCTBYIOLWNMA Ha
OCHOBaHWN [JOKYMEHTa, YOOCTOBEpSHLWEero ero nosiHoMounsa (ganee — npencraBuUTESb
3asBuTens).

1.3. MNopsgok HopMMpoBaHUS O NpeaocTaBneHUn MyHULMNANbHOWN YCIyru

1.3.1. Hbopmaums o nopsaake npefoCTaBneHns MyHUUMNanbHOW yCnyrn pasmeLlaeTca:

1) Ha MHMOPMAaLMOHHBIX CTEeHOaX, CoAepKallMx BU3yarbHYH M TEKCTOBYH MHOpPMaLMIO O
MYHULUMMNANbHOW yCryre, pacrofioXeHHbIX B MOMELLEHNAX MHOrogYHKLUNOHANbHbIX LLEHTPOB
npegocTaBeHnst roCy4apCTBEHHbIX U MyHUUMNASbHbBIX YCITYT.

2) Ha odumumanbHoM canTte CapMaHOBCKOrO MYHULMMAnbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMyHukaumoHHom cetn «HTepHeT» ((http:// www. sarmanovo.tatarstan.ru).

3) Ha [loptane rocygapCTBEHHbIX W MyHUuMnanbHbIX ycnyr Pecnybnukn TartapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocyaapcTBEHHbIX WU MyHUUMNanbHbIX ycnyr (doyHkuun) (https://
www.gosuslugi.ru) (aanee — EamHbin noptan);

5) B rocygapcTBeHHOM WMHGOPMaUMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuuMnaneHbIX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYT).

1.3.2. KoHcynbTMpOBaHMEe MO BOMpocaM MNpefoCTaBneHus MyHUUMNanbHOW  yCcnyru
OCYLLIEeCTBNSAETCS:

1) B MHOrooyHKLMOHAsbHbIX LeHTpax npeaocTaBfieHnsi rocygapCTBEHHbIX U MyHULMNANbHbIX
YCIyr npu YCTHOM oBpaLleHnn - INYHO UK No TeNeqOHy;

2) B UHTepakTuBHoOn hopme PecnybnmkaHckoro noprana;

3) B Ucnonkome:

npu YCTHOM obpaLleHun - SIMYHO UK No TenedoHy;

npy MUCbMEHHOM (B TOM 4ucre B dpOpMe IMEKTPOHHOro AOKymeHTa) obpallieHum — Ha
OyMaxXHOM HOcUTerne Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3NIEKTPOHHON NoYTe.

1.3.3. NHopmauusa Ha EgnHom noptane, PecnybnvkaHCcKOM noptane O nopsigke M Cpokax
npegocTaBfeHns MyHULMNAanbHOM YCIyrn Ha OCHOBaHUM CBEAEHUN, coaepalmxcs B PeecTtpe
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeaocTaBnsaeTcsa 3agasuTento becnnartHo.
JdocTtyn K uHGoOpmMauum O cpokax M nopsigke npenocTaBfeHuUst MyHUUMNanbHOW YCryru
ocyulecTBnseTcs 6e3 BbINOMHEHUA 3adBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCnonb30BaHMS NPOrpaMMHOro obecneyvyeHuns, ycTaHoBKa KOTOPOro Ha TeXHU4Yeckne cpencrea
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3aasutens TpebyeT 3aKIyYeHns NULEH3MOHHOIO UMW MHOTO COornalleHus C
npaBoobnagartenem nporpammMHOro obecnedeHusi, npegycMaTpuBatoLLero B3MMaHve nnatbl,
perncTpauuio unm aBTopmsaumio 3asaBuTens nnu NpegoctaBneHne M NepcoHarbHbIX aHHbIX.
1.3.4. MNpwu obpalleHnn 3aaBUTENS NIMYHO UK MO TenedoHy B COOTBETCTBUU C NOCTYNUBLLMM
obpalleHnem npegocraBnaeTca nHpopmauus:

1) MecTto HaxoxaeHue ncnosikoma: c. Caknos-baul, yn. JleHuHa, g.93A.

2) [padvk paboTbl:

3) noHegernbHUK — naTHUUA: ¢ 7.30 go 16.30 vac;

4) cy66ota: ¢ 7.30 go 11.00;

5) BOCKpecCeHbe: BbIXO4HOW OEHb.

6) Bpemss nepepbiBa And otabixa W NUTaHWS YyCTaHaBNMBaeTCH MpaBuriaMmu
BHYTPEHHero TpygoBoOro pacnopsgka.

7) CnpaBou4Hbln TenedoH 885559(4-33-38).

8) lNpoxog nNo [OOKyMeHTaM  yOOCTOBEPSWMM  JIMYHOCTb. O  nopsagke
npeaocTaBneHna MyHuuMnanbHOW ycnyru, o crnocobax u cpokax nogayu
3asBNEeHUN;

9) o kaTeropusax rpaxgaH, KoTopbiM NpefocTaBnseTcsa MyHuUMnanbHas ycnyra; o
HOPMaTUBHbIX MPABOBbLIX aKTax, perynupyrwmx BOMPOChLI NpeaoCTaBNeHus
MyHULMNANbHON yCnyru;

10)o nepeyHe [OOKYMEHTOB, HeOBXOAWMbLIX [AfiI1 PacCMOTPeHUs 3asiBfeHnd o
npeaocTaBneHNn MyHUUUNANbHOW YCyrM, O CpoKax npuema u perncrpauuu
3asBrieHus;

11)o xoge npenocTaBneHns MyHULMNAanbHON YCNyru;

12)o mecTe pasMelleHna Ha odumumanbHOM canTe WHgopMauum Mno Borpocam
npeaocTaBneHnsa MyHULMNANbHOW YCRyru;

13)o nopsgke obxanoBaHus OencTBUA unn 6e30eUCTBUA  OOSDKHOCTHBIX  JvL
Ucnonkoma.

Mo nucbMeHHOMY obpalleHuo COTPYAHVKM OTAena, OTBETCTBEHHOro 3a npefocTaBrieHune
MYHULMMNANbHON yCryrn, nogpobHO B MUCbMEHHOW (POpMe pasbsACHSAT 3asBUTEN0 NOpPSLoK
npefocTaBfeHnss MyHUUMNANbHOM YCNYrM U BOMPOCHI, yKa3aHHble B HACTOSLWEM [MyHKTe
agMWHUCTPATUBHOIO perfiaMmeHTa, U B TeyeHue Tpex paboumx OHen CO AHS perucrpauumum
oOpalleHna HanpasnaT oTBET 3aasutesnto. OTBeThl AaloTCs Ha A3blke obpalieHus. B cnyyae
HEBO3MOXHOCTU [aTb OTBET Ha A3blke obpalleHUss MCNOMb3YTCA roCy4apCTBEHHbIE A3bIKMN
Pecnybnukn TaTapcTtaH.

1.3.5. lHdopmauma no Bonpocam npegoctaBneHms MyHULMNansHON yCnyrn pasmeLlaeTcs Ha
ouymnansHom cante  CapmMaHOBCKOro  MyHuuunanbHoro  pavoHa  (http://  www.
sarmanovo.tatarstan.ru). 1 Ha MHOPMAUMNOHHbLIX CTEHAAX B MoMelleHusx Mcnonkoma ans
paboTbl C 3aaBUTENAMM.

MHdbopmaums Ha rocygapCTBEHHbIX A3blkax Pecnybnukm TartapcTaH, pasmelwjaemasa Ha
WHPOPMALUMNOHHBLIX CTEeHOaxX M Ha oduumanbHoMm cante CapMaHOBCKOMo MyHUUMNANbHOro
panoHa B WH(OPMALUMOHHO-TENEKOMMYHMKAUMOHHON ceTn «WHTepHeT» (http:// www.
sarmanovo.tatarstan.ru), Bkn4aeT cBedeHUs O MyHMUMMNANbLHOW ycnyre, cogepxaiwumecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO perfiaMeHTa,
MHOPMaUUIO O MECTE HaxOXAeHN, CNpaBoYHbIX TenedoHax, BpeMeHn paboTsl Micnonkoma, o
rpaduke npuema 3asBneHnn Ha npegocTaBreHne MyHUUUNanbHOM yCryri.

1.4. HopmaTuBHbIe npasoBble aKThl, perynupyoLime npegocrasreHne
MYHULUMNANbHOW yCnyru

1.4.1. TlepeyeHb HOPMATMBHLIX MPABOBbIX aKTOB, pPErynupyrwmx npegocrtaBrneHne
MYyHUUMNANbHOM ycnyru, pas3MmelwleH Ha EgvHom noptane, B PeecTpe rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, Ha oduumansHom cante CapMaHOBCKOrO MyHMUMMNANbHOIO panoHa B
MHOPMALMNOHHO-TENEKOMMYHUKAUNOHHON ceTu «HTepHeT» no BebG-agpecy: (http:// www.
sarmanovo.tatarstan.ru).

1.4.2. TekCT agMWHUCTPATMBHOIO pernamMeHTa B [OEUCTBYHOLLEN pefakumm noanexuT
pa3smMeLleHnto Ha EguHom nopTtane, B PeecTpe rocyaapcTBEHHbIX U MyHULMMANbHbIX YCIyr, Ha
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odmuymanbHom cante CapmMaHOBCKOro MYHULMNANBHOIO panoHa B
MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT» no Be6-agpecy: (http:// www.
sarmanovo.tatarstan.ru).

1.5. TepMuHbI, Ucnonb3yemMble B aAMUHUCTPATUBHOM pernamMeHTe, 1 nx onpeaeneHus

1.5.1. B agmuHucTpatMBHOM perfnameHTe UCNoNb3ylTCA cregyowme TepMuHbl U
onpeaeneHus:

noA cnpaBKkoW (BbIMWUCKOW) BblAaBaeMOW OpraHamMmu MecTHOro camoyrnpaBsieHUs NoOHUMaeTcs —
BbIMXCKa W3 MOXO3ANCTBEHHOM KHWUIMK, apXvMBHas BbINMCKaA W3 OOMOBOM KHWUMK, cripaeka C
npeablayLwero MecTta XuTenbcTBea.

yaaneHHoe  paboyee  MeCTO  MHOrOQYHKUMOHANbHOrO  LUEHTpa  MNpeaocTaBreHus
rocyAapCTBEHHbIX U MyHUUMMANbHbIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTYpHOe
nogpasgeneHve (ouc) MHOro(PyHKLMOHANbHOro LeHTpa npeaocTaBieHnsi rocyaapCTBEeHHbIX
N MyHUUMNAnNbHbIX YCIyr, CO34aHHOe B ropoAckoM (CeribCKOM) noceneHun MyHULMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBMM C NyHKTOM 34 [Npasun
opraHusauum AeATenbHoOCTU MHOIOYHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr, YTBEPXAEHHbIX NocTaHoBneHneM lNpasutenscrea
Poccunckon depepaumm ot 22 pgekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun
opraHusaumm AeaTenlbHOCTU MHOrOYHKLMOHaNbHbIX LEeHTpOoB npegocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHu4yeckas owmbka - owmnbka (onucka, onevaTka, rpammaTudeckas unu apupmeTndeckas
owmnbka nnbo nogobHas owmnbka), gonyLeHHasa opraHoMm, NPeAoCTaBNAWMM MyHULMNANbHYO
ycryry, U npuBeglias K HecoOTBETCTBUIO CBEeOEHWW, BHECEHHbIX B JOKYMEHT (pesynbTaT
MYHUUMMNANbHOW YCnyrn), CBeAeHWsIM B [LOKYMEHTax, Ha OCHOBaHUW KOTOPbIX BHOCUIIUCb
cBefeHus;

EaovHas cuctema ngeHtudmkaumm n ayteHTMdmkaumm B MHpacTpykType, obecnednsaroLLen
MHOPMALNOHHO-TEXHONOMMYECKOE B3anMoaencTeme MHPOPMALIMOHHBIX cucTem,
nucnonb3yemblX [Ans NPefocTaBfieHUsl TFOCYOapCTBEHHbIX WM MyHMUMNANbHbIX  YCryr B
anekTpoHHon opme (ganee — ECUA) — dbegepansHada rocygapcrBeHHas MHPOPMaLMOHHas
cuctema, obecneymBaroliasi CaHKUMOHUPOBAHHbBIA [OCTYN YYaCTHUKOB WMHMOPMALMOHHOIO
B3aMMOAENCTBMS B CUCTEMe WAeHTUduKaumMm un ayTeHTudukaumm K  uHdopmauumu,
cofepXallencsa B rocyfapCTBEHHbIX UHPOPMALMNOHHbBIX CUCTEMAX M UHbIX MHAPOPMAaLMOHHBIX
cuctemax;

MoLl - TlocynapctBeHHoe 6GrogpkeTHoe yypexaeHne «MHOroyHKUMOHANbHbIN  LEeHTP
npefoCcTaBeHns roCy4apCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnvke TatapcTtaHy;
ANC ML, - AsTomMaTtM3MpoBaHHas WHPOPMALMOHHAS CUCTEMA MHOTOMYHKLMOHANbHbBIX
LEeHTPOB NpefocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnvkm TaTtapcTaH.
1.5.2. B agmMumHUCTpaTMBHOM perfliameHTe noh 3asiBfieHMeM O NpenocTaBfieHuun
MYHUUMNANbHOM ycnyrn (ganee - 3asBfieHWe) MOHMMAaeTCsa 3anpoc O npefocTaBfieHuun
MYHUUMNANBHOW YCNyrn, NoAaHHbIA B COOTBETCTBUM C NMYHKTOM 3 cTaTbk 2 defeparnbHOro
3akoHa o1 27 wona 2010 roga Ne 210-03 «O6 opraHusauum npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr» (aanee — ®egepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru

2.1. HammeHoBaHne MyHULMNAansHOW ycrnyru

Bblaaya cnpasku (BbIMUCKK).

2.2. HaumeHoBaHWe UCNONHUTENBbHO-pacnopaanTENbHOro opraHa MecTHOro camoyrnpaBreHns,
HenocpeacTBEHHO NPeAoCTaBASLWEro MyHULUNAbHYO YCNyry:

WcnonHutenbHbii komuteT CaknoB-balluckoro cenbckoro nocenenns CapmMaHOBCKOro
MYHUUMNANbHOro panoHa .
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2.3. Onucaxve pesynbtaTa npeaocTaBneHns MyHULMNANbHON yCryrm

2.3.1. Pe3ynbTtatoM npegoctaBfieHNa MyHULMNANIbHOW YCIyrn SBASETCA:

1) cnpaBka (Bbinucka) (npunoxeHuve Ne 1 K HacTosiwemMy agMWUHUCTPATUBHOMY
pernameHTy);

2) pelueHne o6 oTkase B NpefoCTaBNeHUM MyHMLMNANbHON ycrnyrn (npunoxeHune Ne
2 K HacTosLLeMy aAMUHUCTPATUBHOMY perfamMeHTy);

3) pelweHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHns
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosiwemMy agMUHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegoctaBneHUs MyHUMUMNANbHOW YCNyrn HanpasnseTcs 3asiBuTento B
opMe  ONEKTPOHHOro  [OKYMEHTa, MOAMUCAHHOINo  YCUMEHHOW  KBanuduunmpoBaHHOW
3IEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOrO AOSMKHOCTHOIO Nvua Mcriosikoma, B COOTBETCTBUN
¢ ®enepanbHbiM 3akoHOM oOT 6 anpens 2011 roga Ne 63-03 «O6 3neKkTpoHHOM noanucKu»
(nanee — ®epepanbHbii 3akoH Ne 63-O3) B nuYHbIN KabuHeT EamHoro noptana. B cnyyae
HanpaBneHus  3asBneHns  nocpeactBoMm  PecnybGnukaHckoro  nopTana  pesynbTaT
npegocTaBfeHns MyHUUMNANbHOMW YCAyrM HanpasnseTca TakK Xe B JUYHbIN  KabuHeT
PecnybnukaHckoro nopTrana.

2.3.3. Mo BbIbOpY 3asBUTENA pe3ynbTaT NPeaoCTaBNEHNSs MyHMUMNANbHOW YCNYru Bbl4aeTCcsa B
Wcnonkome nnn B MOLL B hopme ak3emnnsipa aneKTpOHHOro AOKyMeHTa, pacneyaTtaHHOro Ha
BymaKHOM HocuTene, 3aBepPeHHOro nevyaTbio U NOAMUCHID COOTBETCTBEHHO YNONTHOMOYEHHOIo
AOMMKHOCTHOro nuua Mcnonkoma nnun pabotHmka ML,

2.3.4. 3asBuTenb Brnpaese NONyyYnTb pes3ynbTaT NpeaoCTaBfeHUs MyHUUUNANbHOW YyCnyru B
opMe 3MNEKTPOHHOrO0 AOKYMEHTa B TeYyeHue cpoka OeUCTBUA pesyrbTaTa npeaocTaBrieHust
MYHULIMMNANbHON YCNYru.

2.4. Cpok npeaocTaBneHns MyHUUMnanbHOW ycnyriu, B TOM YMcne ¢ y4eToM HeobXoaMmMocTu
obpalleHnsa B opraHusaumm, y4acTByollMe B NpeaoCcTaBieHn MyHUUMNanbHOM yCryrm, Cpok
NPUOCTaHOBMNEHNS NPeAoCTaBNEeHNa MyHULMNANbHOW YCnyrn B crnyyae, eCn BO3MOXHOCTb
NPUOCTAHOBMNEHUS NpeagyCMOTpeHa 3akoHogaTenbCTBOM Poccuickon ®epepauun, Cpok
Bbldaun (HanpaBneHusi) [OOKYMEHTOB, SBMSKOWMUXCA pe3ynbTaTtoM npenocTaBreHus
MYHULMMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsieTcsa B TedeHne Tpex paboumx gHewn.

2.4.2. lpuocTaHoBNEHME cpoka NpeaocTaBNeHna MyHUUMNAanbHOW YCIyrn He NpeaycMOTPEHO.
2.4.3. HanpaBneHne  OOKyMeHTa, SABNSOLLErocst pe3ynbTaToMm npenocTaBneHns
MYHULMNANbHOM YCryrn B hopMe 3MIEKTPOHHOIO OOKYMEHTA, 3asBUTENIO OCYLLECTBNSETCHA B
AeHb 0(POPMIMEHUS N permcTpauumn pesynstaTta npegocTaBneHns MyHULMNANbHOM YCyru.

2.5. VcuyepnblBawlWMin NepeyeHb [OOKYMEHTOB, HeobXoAMMbIX B COOTBETCTBMM C
3aKoHoAaTeNbHbIMU UM UHBIMW HOPMAaTMBHLIMM MPaBOBbLIMW akTaMu ANs nNpeaocTaBneHust
MYHULMNAnbHONM YCIyri, a Takke YCnyr, KoTopble SBMSTCA Heo6XoanMbIMK 1 06s13aTeNbHbIMU
ANs npeaocTaBrieHMst MyHUMUMNanbHbIX YCMyr, NOANexXawux nNpeacTaBreHuio 3asiBUTenemM,
cnocobbl MX MOrfy4YeHus 3asiBUTENeM, B TOM YMUCIe B INEKTPOHHOW chopme, MopsiAoK UX
npeacTaBneHns

25.1. ina nony4yeHna MyHUUMNAanNbHOW Yycnyru 3asBuTeNnb MpeactaBngeT crnegywowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSAOLLMI NIMYHOCTL (He TpebyeTcs B crnyvyae obpalleHns nocpencTBoM
PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLWMNIA NOSTHOMOYNA NpeacTaBUTENS 3asaBUTENS;

3) 3asBneHue:

B ¢opmMe [JoKymeHTa Ha OymaxHom HocuTene (npunoxeHme Ne 4 K Hactodawemy
aAMWUHUCTPATUBHOMY perfiameHTy);
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B ONeEeKTpOHHOW copMe (3anornHseTcs nocpeacTBOM BHECEHUSI COOTBETCTBYHOLLINX
CBELEHNI B 3NEKTPOHHY0 (hopMy 3aaBneHust), NognncaHHoOe B COOTBETCTBUM C TpeboBaHMAMM
nyHkta 2.5.3 agMumHUCTpaTMBHOrO  pernameHTta, npu  obpaweHun  NocpeacTBOM
PecnybnukaHckoro noprana;
4) B cnyyae, ecnu Ans npefocTtaBneHus MyHUUMNanbHOM ycnyrm Heobxoamma obpaboTka
nepcoHanbHbIX AaHHbIX NUua, He SABNSAILWErocs 3asiBuTenem, U ecrim B COOTBETCTBUM C
deneparnbHbIM 3aKOHOM 06paboTka TakMx NepcoHasnbHbIX AAHHbBIX MOXET OCYLLEeCTBMASATLCSA C
cornacus ykasaHHOro nuua, npu obpalleHum 3a MnonydYeHWeM MyHUUMNanbHOW yCnyru
3aaBuUTeNb LOMOSMHUTENbHO MpeAcTaBnAeT [OOKYMEHTbl, noATBepXpatowue nonydyeHne
cornacus ykasaHHoOro nuiua Unmn ero 3akoHHOro npeacrasutensd Ha o6paboTKy nepcoHanbHbIX
AaHHbIX yKaszaHHoro nuua. [JokyMeHTbl, nogTBepXaatoLmne nomnyvyeHme cornacus, MoryT ObiTb
npeacTaBneHbl B TOM Yucne B popmMe 3reKTPOHHOIO JOKYMEHTA;
5) B cny4ae, ecnn 06s3aHHOCTb XpaHeHMst 4OMOBOMW kHUrM Ao 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XWUNbIX NOMELLEHNI, 3assBUTENEM NpeACcTaBnseTCs AOMOBast KHUra;
6) npaBoycTaHaBnuBawLiMe [OKYMEHTbl Ha WHOMBMAOYamNbHbIA XWNOW AOM (ecnyu npaso
cOBCTBEHHOCTM HEe 3apernMcTpmpoBaHo B EANHOM rocygapCTBEHHOM peecTpe HeABMXMMOCTI) —
AJ19 BbINMUCKU U3 MOXO3ANCTBEHHOMW KHUTW.
2.5.2. 3asBneHne u npunaraemMble LOKYMEHTbl MOryT ObITb npeacTaBreHbl (HanpaBneHbl)
3asBuUTENEM O4HUM U3 crneayowmx cnocobos:
1) 4epes MOL Ha 6ymMaxHbix HOCUTENAX M B BUOE SNEKTPOHHbLIX [JOKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnamMmeHTa;
2) nocpeacteoM PecnybnvkaHCKoOro noprana B 9NeKTPOHHON hopMe;
3) B Aicnonkom nNnMYHO unm nocpeacTBOM NOYTOBON CBA3M Ha ByMaXHOM HocuTene.
3adaBneHne 1 npunaraemble OOKYMEHTbI, NPWU HanpasfeHuM NOCpeacTBOM MOYTOBOM CBSA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKe.
2.5.3. 3aseneHne npu HanpaeneHun nocpeactBoM  PecnybnvkaHckoro  noptana
noanncbIBaeTCs NPOCTON INEKTPOHHOW NOANUCHI0 3asBUTENS.
[na nony4yeHna NpoCTon 3MEKTPOHHOM NoANUCK 3asiBUTEN0 HeobxoaMMo NPonTU npoueaypy
pernctpauum (ayteHtndmkaummn) B ECUA, a Takke noaTBepanTb YHETHYIO 3aMnuUCh.
ONEeKTPOHHbIE JOKYMEHTbI (311IEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHbIe B NOAMNyHKTax 2, 4-
6 NyHKTa 251 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepArTCA YCUNEHHOWN
KBannMuuMpoBaHHON NOANUCBI0 NUL, YNONTHOMOYEHHbIX Ha CO34aHue U noanucaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.
ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbLIE 00pa3bl AOKYMEHTOB), NpunaraemMble K 3asiBfieHu1Io, B
TOM Ymncne AOBEPEHHOCTU, HanpaeBnawTCcAa B Buae gannos B hopmatax pdf, jpg, jpeg, png, tif,
doc, docx, rtf, sig pasmepom He Bonee 50 MbawT.
KauecTBO npegoctaBnsemMbIX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbLIX 06pPa30B AOKYMEHTOB)
AOJTDKHO MO3BONATH B MOMIHOM O06beme nNpovnTaTbh TEKCT AOKYMEHTa U pacrno3HaTb PEKBU3UTLI
AOKYMeHTA.
2.5.4. 3anpewaeTca TpeboBaTtb OT 3asBUTENS:
1) npeactaBneHna OOKYMEHTOB UM WMHoOpMaumm unm  OCYLLUECTBNEHMS  OENCTBUN,
npegcTaBneHne UM ocyLLeCTBIIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMU NPaBOBLIMU
akTamu, perynupylowmMmmn  OTHOLLEHUS, BO3HMKaKLWMe B CBA3W C NpefocTaBlieHneM
MYHUUMNANbHOW YCNyru;
2) ocyLlleCcTBMNeHNs OEWUCTBMIA, B TOM YMCNEe COrflacoBaHUn, HEOOXOAUMbIX ANS MOMyYeHuUs
MYHUUMNANbHOMW YCNYrM M CBA3aHHbIX C ObpalleHMeM B MHble rOCy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOro camoyrpaBrieHUd, OopraHusauuu, 3a WCKIMIOYEHWEM MOonyyYeHnsa ycnyr u
nosly4eHnst JOKYMEHTOB U MHOpMaLMKN, NpeaocTaBngaemMblX B pesyrnbTaTe npefocTaBfeHus
TaKuX YCNyr, BKIMHOYEHHbIX B NepeyHu, ykasaHHble B YacTu 1 ctatbn 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxoaMMbIX 1 0653aTENbHLIX YCNYr);
3) npeacTaBneHnsa 4OKYMEHTOB 1 MHpopmaunn, oTCyTCTBUE U (UNIN) HEOOCTOBEPHOCTb KOTOPbIX
He yKasblBanucb nNpu nepBOHa4yaribHOM OTKase B MNpuemMe LOKYMEHTOB, HeobBXxoauMbix ASis
npegocTaBneHnsa MyHMuMnanbHoOn ycnyrn, nnbo B NpeaocTaBneHnM MyHULMNanbHOW yCnyru,
3a UCKIMIOYEHNEeM crnegyowmx crnyyaes:
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a) n3MeHeHne TpeboBaHW HOpPMATUBHbIX NpaBOBbIX aKkToB, KacatoLmxcs
npefocTaBneHns MyHuLMNanbHOW YCryrn, fnocne nepBOHavyanbHOW Mofayn 3asiBrieHust O
npegocTaBneHnn MyHUUMNanbHON ycnyru;
6) Hannume owmnboK B 3asBNEHUN O NPefOoCTaBNEHUM MYHULMNANbHOW YCNYrn U AOKYMEHTaX,
nodaHHbIX 3asBUTENeM Nocre nepBoHayarbHOro oTkasa B npueme JOKyMEeHTOB, HEOBXOANUMbIX
ANa nNpefocTaBneHns MyHuUMnanbHOW ycrnyru, nMbo B NpeaocTaBfEeHUn MyHUUMnanbHOW
YCIyr U He BKINIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIEKT JOKYMEHTOB;
B) WCTEYeHMe Cpoka [OencTBusA [OKYMEHTOB WU WU3MEHeHue uHdopMaumm nocre
nepBoOHavyanbHOro oOTka3a B MpuMeMe [OOKYMEHTOB, HeobxoauMmbIX ANns npefocTaBreHus
MyHMLUMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM YCryru;
r) BbISIBIEHME [OKYMEHTanbHO NOATBEPXAEHHOro dakta (NMpu3HaKoB) OLIMOBOYHOrO wmNu
nNpoTMBONPaBHOro Aenctensa (6e3aencTens) A0MKHOCTHOro nuua Micnonkoma, pabotHuka ML,
npy nepBoHavyanbHOM OTKase B NpuemMe [OKYMEHTOB, HeoOXOAMMbIX ANnA npefocTaBrieHus
MyHMUMNANbHOM ycnyrk, nubo B NpPeaoCTaBNEHUN MyHULMNANbHOW YCnyrn, O 4Yem B
NMMCbMEHHOM BUAe 3a MOAMUCbID pyKoBoAUTENS Mcnonkoma npu nepBoHayaribHOM OTKa3e B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANs  NpeaoCcTaBfeHnss  MyHUUMNanbHOW  yCnyru,
yBeJOMNSEeTCA 3aABUTENb, a TakKe NPUHOCATCH U3BUHEHNS 3a AOCTaBMeHHble HeyaobCTBa;
4) npepoctaBneHMss Ha OymMaXXHOM HocuTerne [OOKYMEHTOB U WH(OopMauuu, 3reKTPOHHble
obpasbl KOTOpbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 yactn 1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-93, 3a UCKITOYEHNEM CriyyaeB, ecrniv HaHeceHue OTMETOK Ha
Takne OOKyMeHTbl NMnbo nx usbsaTMe ABNSETCS HEeoOXOAMMbIM YCIOBMEM MNpedoCTaBMeHus
rocyadapCTBEHHOMW MMM MyHUUMNANbHOW  YCINyr, W WHbIX Cfy4yaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuyepnbiBatoLmin nepeyeHb 4OKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMW akTaMmu ANS NpefocTaBfieHUsT MyHULMMNANbHOW YCNyru, KOTOpble HaxogsaTcsa B
pacrnopshkeHUN rocygapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CaMOynpaBfieHUst U
noaBeLOMCTBEHHbIX FOCYJAapCTBEHHbIM OpraHam WM opraHam MeCTHOro camMoynpasfieHus
opraHuM3aumin 1 KOTOopble 3asiBUTENb BrpaBe NPeAcTaBUTb, a Takke Cnocobbl MX MONyyYeHus
3agaBuTenssMM, B TOM 4MUCNEe B 3MEKTPOHHOW opme, MOopsaOK UMX MpeacTaBreHus;
rocygapCTBEHHbIA OpraH, oOpraH MECTHOro camoynpasfeHns nubo opraHuM3aums, B
pacrnopsXeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. MNMony4atoTcs B paMmKax MeXBeJOMCTBEHHOIO B3auMOOENCTBUS:
1) Bbinucka 13 EAMHOrO rocygapCTBEHHONO peectpa  HeABMXMMOCTU -
depepanbHas cnyxba rocyaapcTBeHHOM permcTpauum, kagactpa u kaptorpadouu;
2) cBegeHust 0 OAENCTBYKOLLEM nacnopTte rpaxgaHuHa Poccunckon depepauum —
MB[] Poccuu;
3) cBegeHMa O HoTapuanbHOW JoBepeHHOCTM — ®PefepanbHas HoTapuanbHad
nanara.
2.6.2. 3agBuTenb BnpaBe NPeaocTaBuUTb OOKYMEHTbI (CBEAEHUS), YKa3aHHble B NMOANYHKTE 1
nyHkTa 2.6.1 agMMHUCTPATMBHOIO perfnameHTa, B OpMe 9feKTPOHHbIX [LOKYMEHTOB,
3aBEePEHHbIX YCUMEHHOM KBaNnUMuUUMPOBaHHOW NOANUCHIO NNL, YNONHOMOYEHHbIX Ha COo3aaHne
N nognucaHne Takux AOKYMEHTOB, NpKU nogaye 3asiBfieHus.
2.6.3. HenpencrtaBneHne (HECBOEBPEMEHHOE NpeacTaBrieHMe) yKka3aHHbIMU B nyHkTe 2.6.1
aAMWHUCTPATUBHOIO perfameHTa opraHaMym rocygapCTBEHHOW BRnacTu, opraHaMy MeCTHOro
camoynpasfeHus, opraHn3auusaMn JOKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA OCHOBaHMEM
ANs 0TKasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyri.
2.6.4. [JomKHOCTHOE NnUO M (Mnn) paboTHUK, YKasaHHbIX B NyHKTEe 2.6.1 aAMUHUCTPATUBHOIO
perrnameHTa OopraHoB M OpraHusauumn, He npeacrtaBmBLUNE (HECBOEBPEMEHHO NpeacTaBUBLLME)
3arnpoLlleHHble U Haxo4sdwMeca B pacropshkeHUn [JOKYMEHT Wnu cBefeHus, nognexar
aAMWHUCTPATUBHOW, AUCUMMSIMHAPHOM UMW WMHOW OTBETCTBEHHOCTU B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.
2.6.5. 3anpelwaetca TpeboBaTb OT 3asBUTENs [LOKYMEHTbl CBedeHWUsd, B TOM 4ucne
nogTeepxgarLme BHeCeHMe 3asBUTenemM nnaTtbl 3a NpeaocTaBrieHne MyHULMNansHOW yenyru,
HaxogddwWmecss B PacrnopskeHUM  rocyfgapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
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caMoyrnpaBrieHMst W NoaBeAOMCTBEHHbIX rocyqapCTBEHHbIM OpraHam unuM opraHam
MECTHOIo caMmoynpaBIieHns1 opraHu3auni.

HenpeacrtaBneHue 3asBuTeNneM JOKYMEHTOB, coaepXallMx CBeAeHUs, KOTopble HaxoasaTcs B
PacrnopsikeHNM Trocy4apCTBEHHbIX OpraHoOB, OPraHOB MECTHOro caMoyrpaBreHust W
NoABeOOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM WM opraHaM MECTHOro camMoyrnpaBrieHus
opraHu3auuin, He $BNAETCS OCHOBaHMEM Ans OoTkasa 3asBUTen0 B NpPeaocTaBreHun
MYHULMNANbHOW YCIyru.

2.7. NcyepnbiBaloLWwmin nepevyeHb OCHOBaHWUI Anst oTkasa B NpMeMe JOKYMEHTOB, HEOOXOAMMbIX
ans npeaocTaBneHns MYyHMLMNANbHOM ycnyru

2.7.1. OcHoBaHMsIMW ONsl OTKasa B Npueme AOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBneHus
MYHUUMNANbHOW YyCNyru, ABNATCA:

1) npeacTaBneHHble 3aaBUTENeM JOKYMEHTbI CoOAepKaT NOAYMUCTKA U UCNPaBNEHUs TeKCTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccuinckon denepaunn;

2) DOKYMEHTbI codepaT NOBPEXAEHUs, HannumMe KOTOpbIX He NMO3BONSAET B MOSIHOM obbeme
ncnonb3oBaTb MHPOPMaLMIO U CBEAEHUS, coaepalumecs B AOKYMEHTax Ans npeaocTaBneHuns
MYHULMMNANbHON YCNYru;

3) nNpeacTaBneHHble OOKYMEHTbl UNU CBeAeHUs YyTpaTuin cury Ha MOMEHT obpalleHus 3a
MYHUUMNANbHOMW  YCRyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOMIHOMOYMS  NpeacTaBuTens
3aaBuTend, B criydae obpalleHus 3a npefocTtaBrieHMeM MyHUUMMANbHOW YCNYrn yKkasaHHbIM
nmuom);

4) nopgaya 3asABfneHWss O MNpPedoCTaBNEeHUN MyHULMNANbHOW YCryrM W OOKYMEHTOB,
HeobOXoauMbIX AN NpefoCcTaBfieHUss MYHUUMNAnNbHOM YCIyrn, B ONEeKTPOHHOW ¢opme
HapyLleHWeM yCTaHOBIEHHbIX TpeboBaHWi;

5) HekoppekTHOe 3anofiHeHue obas3aTenbHbIX nosied B popMe 3asiBfieHUs, B TOM 4ucne B
WHTepakTuBHONM dopme 3asiBneHns Ha PecnybnukaHckom nopTtane (HeaoCTOBEpHOE,
HenosiHoe, NMBOo HenpasubHOE 3anofIHEHWE);

6) npeacTaBrieHne HenosiHOro KOMMeKTa JOKYMEHTOB, HEODXoANMbIX ANS npefoCcTaBneHus
MYHULMMNANbHON YCNYru;

7) 3asiBfieHne O NpeaocTaBfeHun ycryrm nogaHo B OpraH rocygapCTBEHHOW BRacTw, opraH
MECTHOro CcaMOynpaBfieHUsi WM  OpraHu3auuio, B MOSIHOMOYMSA KOTOPbIX He BXOauT
npegocTaBfeHne MyHUUMNanbHON ycnyru;

8) HecobnoaeHe ycTaHOBIEHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpensa 2011 roga
Ne 63-®3 «O6 3neKkTpOHHOW MoANUCU» YCNOBUN MPU3HAHUA OENCTBUTENBHOCTM YCUINEHHOM
KBannuuuMpoBaHHOM 3MEKTPOHHOW NOANUCH.

2.7.2. [lepeyeHb OCHOBaHUM ANd OTKasa B NpuemMe JOKYMEHTOB, HEOBX0AUMbIX 45151 NONyYeHus
MYHUUMNANbHOW YCNyru, SIBASIETCA UCYEpPrbIBaOLLUM.

2.7.3. PeweHne o6 oTKasze B Npuveme 3asBNeHUs U OOKYMEHTOB, HeobXoguMblx Ans
npegoCcTaBfeHnss MyHUUMNANbHOW YCIyrn, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3aaBuUTENd, TaKk WU MOCne MosfyYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom Kcnonkoma
HeobXoauUMbIX Ons NPedoCTaBfEeHUs MyHUUMNANbHOW YCrnyrM [OKYMEHTOB (CBegeHun) C
NCNOSb30BaHMEM MEXBEAOMCTBEHHOIO MHOPMALMOHHOMO B3aUMOAEWCTBUS, B CPOK, He
npesblwaroLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpeLlaeTcs oTKasblBaTb B NpUeMe 3asiBIIEeHUS N MHbIX JOKYMEHTOB, HEOBX0ANMbIX A5
npefocTaBfieHns MYHUUMNANbHOW yCnyru, B Criydae ecnu 3asiBfieHne U [LOKYMEHThI,
HeobxoouMMble Ons NpeaoCTaBNeHUa MyHUUMNAnbHOW YCRyri, nogaHbl B COOTBETCTBMM C
WHoOpMaUMen O Cpokax MW nopsagke NpedocTaBfieHUss  MYHUUMNANbHOWM  YCAyrw,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. NcyepnbiBaowmi  rnepevyeHb OCHOBaHUM AN NPUOCTAHOBMNEHUS WM OTKasa B
npegoCcTaBeHUM MyHULMNANbHOW YCNyrn

2.8.1. OcHoBaHWsi ANA NPUOCTAHOBMNEHUS NPeOoCTaBMEeHUs MyHULMMANbHOW  yCryru
OTCYTCTBYIOT.
2.8.2. OcHoBaHuA Ans 0Tkasa B NpeaoCTaBneHMn MyHUUMNansHOM yCryru:
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1) B npeacTtaBneHHbIX 3asiBAeHun n (Mnm) AOKYMEHTaX COAEPXMUTCA HEMONHAasA n (1Mnn)
HeJoCTOBepHast MHopMaums;
2) nocTynsieHne oTBeTa opraHa rocygapCTBeHHOW BracTu, opraHa MeCTHOro caMmoynpaBneHus
nmbo noaBeoOMCTBEHHOM OpraHy roCcyfapCTBEHHOM BRacTU WM OpraHy MeCTHOro
camoynpasfeHnss opraHuMsauMmM Ha MeXBEOOMCTBEHHbIN 3anpoc, cBuAeTenbCcTBylowero ob
OTCYTCTBMM AOKYMEHTa W (unu) wuHdopMmaummn, HeobxoaumbiX ANS npefocTaBneHns
MYHULMNANbHOW YCyru, ecrnv COOTBETCTBYHOLLNIN JOKYMEHT He 6bln NpeacTaBneH 3assButenem
Nno co6CTBEHHON UHNLNATUBE;
3) OTCyTCTBME CBEAEHUN O perucTpauum rpaxgaHuHa no Mecty xutenbctBa (npebbiBaHus) B
pacrnopsiXeHNn opraHoB MECTHOIO CamoyrnpaBrieHNs.
2.8.3. lNepeyeHb ocHOBaHWW ANs OTKasa B NpefocTaBfieHNn MyHULMNANbHOW yCryru aBnseTca
ncyepnbiBaloLLNM.
2.8.4. 3anpellaeTcs OTKasbliBaTb B NPeAOCTaBEHUM MYHMLMNANBHON YCNYrn B crnyyae, ecnu
3asiBrieHMe O npedocTaBfeHnun MyHUUMNanbHOM YCyrm MnoJaHoO B COOTBETCTBUMM C
WHOpMaUnen O cpokax U nopsgke  MpefocTaBreHns  MyHUUMNAnbHOW — YCNyru,
ony6nukoBaHHoM Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. MNopsagok, pasmep U OCHOBaHUS B3VMaHWUS FOCYAapCTBEHHONM MOLUMMHBI UM MHOW Nnathbl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHMUMNanbsHON ycnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble SBRSAOTCA HeobxoauMbIMM U 0obsi3aTeNbHbIMU - ANS
npenocTaBneHns MyHUUMNanbHOM yCryr, B TOM YUCne CBeAeHMs O IOKYMEHTE (AOKyMEHTaXx),
BbljaBaeMoM  (BblJaBaeMblX) OpraHu3auusiMi, yyacTBYWOWMMW B  NPeAoCTaBleHun
MyHUUMNAnbHbIX YCryr

npe,D,OCTaBJ'IeHVIe HeobxoanMbIX 1 06a3aTENbHbIX ycnyr He Tpe6yeTc;|.

2.11. MNMopsigok, pa3Mep M OCHOBaHWSI B3UMaHUS nnaTbl 3a npeaocTaBneHue ycnyr, KoTopble
ABNATCA HeOOXoANUMbBbIMU U 06s13aTeNbHBIMU ANS NPEAOCTaBNEHNS MyHULUMNANBHOW YCnyru,
BKITHOYas MHpopMaLMIO O MEeTOAMKe pacyeTa pasMmepa Takon nnathbl

MpepocTaBneHne HEOHXOAUMbIX U 0B6sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXWAaHWA B odepenu npu nogadye sanpoca O npeaocTaBfieHuun
MyHUUMNANBHOW  yCNyrn, ycnyrn, npegocTtaBnseMon opraHusaumen, yyacTBylollen B
npegocTaBfeHUn MyHULMNAnNbHOW YCryri, U npu noslydeHuu pesynbTtaTa npefocTaBneHus
Takux ycnyr

2.12.1. Bpems oxmngaHma npm nogaye 3asiBfieHUs Ha NoflydeHne MyHUUUNanbHOW YCryrn - He
bonee 15 MUHyT.

2.12.2. Tpn nony4yeHun pesyrnbTata NpeaocTaBfieHNa MyHULUNANbHOW YCNyrm MakCMmarnbHbIn
CPOK OXugaHusi B oMepean He JOKeH npeBbiwaTtbh 15 MUHYT.

2.13. Cpok 1 nopsaok pernctpauumn 3anpoca 3asiBUTens o NpeAocTaBneHn MyHULMNanbHOM
ycrnyrm wu ycnyru, nNpefocTaBfsieMON OpraHu3auven, yyacTBylolleld B NpeaoCcTaBreHun
MYHUUMMANsHOW YCNyru, B TOM YACHEe B 3NEKTPOHHON cdhopme

2.13.1. MMpn nu4Hom obpaiieHnn B MOL] B oeHb nofaymn 3asiBfeHust 3asiBUTEN0 BblaaeTcs
pacnmcka ns AUC MOL| ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXAAIOLINM, YTO 3asiBNEHne
OTNpPaBrieHO, N AaTOW NoAdayun 3asiBEHUS.

2.13.2. NMpwn HanpaBneHun 3aaBneHns nocpeacTsoM, PecnybnvkaHckoro noprana 3asiBuTenb B
AEeHb nogayn 3asiBneHusi nonyyvyaet B nNnYHOM kabuHeTe PecnybrnvkaHckoro noprtana v no
31EeKTPOHHOM NoYTe yBeJOMIeHUe, NoaTBepXxaatoLLee, YTo 3asiBfieHne oTnpasBrieHo, B KOTOPOM
yKa3bIBalOTCA perMcTpaunuoHHbI HOMEP U Aata nogadn 3asBneHus.
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2.13.3. Tllpn nuyHom obpaweHnn B Mcrnonkom B [OeHb nogayn 3asiBeHus
YNONMHOMOYEHHbIM [OO/MKHOCTHBIM nnuoM Kcnonkoma 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WMHAOPMALUMOHHOM CUCTEMBbI, NpeaHasHayYeHHOM AN oKasaHuA
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, C perucTpaumMoHHbIM HOMEpPOM, AaTOM nopayu
3asiBNeHNs N NepevyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMeLLEHMAM, B KOTOPbIX MPedoCcTaBnseTCcd MyHuuunanbHas ycnyra, K
3any oXxugaHusi, Mectam Afis 3anofilHeHUs 3arnpoCcoB O MPefoCTaBfeHUn MyHUUMNansHOM
ycnyrm, MHPOpMaUMoOHHbIM cTeHaam ¢ obpasuammn ux 3anosiHeHUS 1 NepevyHeM JOKYMEHTOB,
HeobXxooMMbIX ANA MPeAoCTaBfeHUss KaXaon MyHMUMMAnNbHOW YCryrn, pasMeLLeHuio Wt
0POpPMIEHNIO BU3yarnbHOW, TEKCTOBOW W MyNbTUMEOUWHOW UWHopMaumMm O nopsake
npegocTaBneHnsa Takown ycryrn, B TOM yucne Kk obecnevyeHuo OOCTYMHOCTU AN UHBaNuaoB
YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C  dpefeparibHbiM  3aKOHOA4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnunkm TaTapcTaH 0 coumanbHON 3alimTe MHBanMaoB

2.14.1. lNpepocTtaBneHne MyHUUMNArIbHOW YCIyrn OCyLEeCcTBASEeTCS B 34aHUAX U MOMELLEHUSX,
0b60pyaoBaHHbLIX MPOTUBOMOXXAPHOW CUCTEMON U CUCTEMOWN NOXaAPOTYLLEHUS.

Mecta npuema 3aasutenen obopyaylTca Heobxogumon mebenblo Ons oopMieHus
AOKYMEHTOB, NH(POPMALMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBUM C 3aKOHOAATENLCTBOM Poccuickon degepaumm o coumarnbHom 3almTe
WHBaNMAoB B Lenax 6ecnpenaTCTBEHHOro JOCTyna K MecTy NpeaoCcTaBfeHns MyHULMNAanbHON
ycnyrn obecnevnBaeTcs:

1) obBecneumBaeTca  OecnpenATCTBEHHbIN  AOCTYN  WHBaNMAOB K MECTy
npegocTaBneHns  MyHuuunanbHon ycnyrn  (yAoOHbIA  BXOA-BbIXOL B MOMELLUEHUS U
nepemMeLleHne B nx npeagenax);

2) Bu3yarnbHasl, TeKkcToBas W MynbTUMegunMHasi uHopMauuss o nopsagke
npenocTaBneHns MyHUUMNAaNbHOW YCNyrn pasmellaeTcs B yaoOHbIX Ansa 3asBuTenen mecrax,
B TOM YUCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANMAOB;

3) conpoBOXAEeHME UHBANUAOB, UMEIOLLNX CTOMKME PaCCTPONCTBA (PYHKUUM 3pEHUS
N CaMOCTOATENBLHOrO NepeaBuXeHUs, 1 OKasaHne UM NMOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO MEPEOBWKEHUS NO TEPPUTOPUM, HA KOTOPOW
pacnonoxeHbl 06BHEKTbI COUnanbHOW, MHXEHEPHOW N TPaHCNOPTHON MHAPACTPYKTYp, BXxoda B
Takme 06BbEKTbI M BbIXOAA U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO M BbICAAKM U3 HEFO, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexauwee pasMelleHne obopyaoBaHMS W HOCUTENEem WHgopmMauum,
HeobOxoauMbIx Ansa obecneyeHns GecnpenaTCTBEHHOro AOCTyna MHBanuAoOB K ycryram C
YYETOM OrpaHUYEHNN UX KU3HEAEATENbHOCTMU;

6) gybnuvpoBaHne HeobxoouMMoW AN WHBANMAOB 3BYKOBOW WU 3pUTENBHOWN
WHGOpMaLUUK, a Takke Haanucen, 3HaAKOB U MHOW TEKCTOBOW U rpadpmyeckon MHgpopmaumm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHMKA MPU HanMyuuM OOKYMeEHTa, MOoATBepXaatowero ee

cneunansHoe oby4vyeHne u BblgaBaemMoro no opMe M B MOPSiAKE, KOTOPbIE YCTaHOBMEHbI
npukasom MuHuctepcTBa Tpyaa n counanbHom 3awmnTsl Poccninckon ®egepauum ot 22.06.2015
Ne 386H «O6 yTBEpXOeHUM hopMbl AOKYMEHTA, NOATBEPXKAAKLEro cneunanbHoe obydeHne
cobakn-npoBOAHMKA, N NopaaKa ero Bbligauny.
2.14.3. TpeboBaHua B 4yacTn obecnevyeHnss 4OCTYNHOCTU ANSA UHBANMAOB OOBLEKTOB, B KOTOPLIX
OCyLLeCTBMAAEeTCA NpefocTaBfieHne MyHUUMNanbHOW YCAyri, U CPencTB, UCMOMb3yeMblX Mpu
npegocTaBneHn MyHULUUNAanbHOM YCIyr, KOTopble yKadaHbl B nognyHkTax 1 —4 nyHkra 2.14.2.
aAMUHUCTPATUBHOIO perfiameHTa, NPUMEHSTCA K obbekTtaM U cpefcTBaMm, BBeOEHHLIM B
aKcnryaTauuio Unu npowenuunmMm MogepHusauuio, pekoHCcTpykumo nocne 1 uons 2016 roga.

2.15. MNMokasaTenu AOCTYNHOCTU U KaYyecTBa MyHULMNANbHOM YCyrn, B TOM YMChe KONMYeCcTBO
B3aUMOAENCTBUI 3asBUTENS C OOMKHOCTHBLIMM NULIAMU NpY NPeAoCcTaBneHn MyHULMNAanbHoW
ycriyry W UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb MOSyYEHUS WHGOPMAUMM O Xope
npenocTaBneHnst MyHULMnansHoW ycryri, B TOM YMcne ¢ UCnonb3oBaHNEM UHEOPMAaLMOHHO-
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KOMMYHWKaLMOHHbIX TEXHONOMNN, BO3MOXHOCTb ~ JIMOO  HEBO3MOXHOCTb
NOMYYEHNS MYHUUMNANbHOW YCNyrM B MHOFOMYHKUMOHANbLHOM LeHTpe npeaocTaBneHus
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCAYyr (B TOM 4ucfnie B MNOSIHOM o6beme), B fobom
TepputopuanbHOM MoApa3geneHnn opraHa MWCMONHUTENbHO pPacnopsiAMTeNbHOro opraHa
MECTHOrO CcamoyrnpaBrieHunsi, No BbIOOPY 3asABUTENSA (SKCTEPPUTOPMANBHBIN  NPUHLMN),
NOCpPeAcTBOM  3amnpoca O MpefoCTaBfeHUM  HECKOMbKUX FOCYyAapCTBEHHbIX U (UNnn)
MYHUUMNAMNbHbLIX YCNYT B MHOTOMYHKLUMOHAMbHbBIX LEHTPax NpeaoCTaBneHNs rocy4apCTBEHHbIX
N MyHULMNanbHbIX yCryr, npeaycMoTpeHHoro ctatben 15.1 ®epgepansHoro 3akoHa Ne210-d3
(komnneKkcHbIM 3anpoc)

2.15.1. lNokasatensmm AOCTYNHOCTU NpeOoCTaBNeHUs MyHULMNANIbHOM YCIyrn ABASOTCA:
pacrnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BedeTCA NpueM, Bblgadya OOKYMEHTOB B 30HEe
AOCTYNHOCTK OOLEeCTBEHHOrO TpaHCMNopTa;
Hanuune HeobXo4MMOro KonuyecTBa CrneumanuctoB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENeN;
Hanuune ucyepnbiBaoLen nHopMaumm o crnocobax, Nopsiake U Cpokax npenocTaBreHus
MYHULMNANbHOM YCNyrn Ha MHOopMaLMOHHbIX cTeHaax, EaguHom noptane, PecnybnvkaHckom
nopTane, omynanbHOM canTe MyHUUMNANbLHOIO panoHa;
oKasaHue NoMoLLM UHBanNugam B npeodofneHnn 6apbepoB, MeLIaoLWmMX NOSTYYEHUIO UMW YCyr
HapaBHe C ApYyrMMu nuuamu.
2.15.2. lNokasatensiMm kayecTBa NpeaocTaBleHns MyHULMNANbHOW yCryru ABnaTCS:

1) cobntogeHne CpoKoB NpMema u pacCMOTPEHUS JOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHus pesynbTata MyHULMNANbHON YCNyru;

3) otcytctBME OBOCHOBAHHbLIX Xanob Ha HapyweHuss agMUHUCTPATUBHOIO

pernameHTa, coBeplUeHHble paboTHUkamn icnonkoma;
4) KONMYeCTBO B3aMMOOEWCTBUN 3asBUTENS C AOSDKHOCTHbIMU nvuamu (6e3 yyeTa
KOHCYNbTaLUUn):

B3aumogencteme 3asasutend ¢ paboTtHukamm Wcnonkoma wvnu ML, npu npepocrtaBneHuun
MYHULMMNANbHOW YCIyrn OCyLLecTBNSAeTCS OAMH pa3 Npy NpeacTaBneHnn 3asBreHns Co BCEMU
HeobXoaUMbIMU AOKYMEHTaMU;
OVH pa3 B cny4yae HeobxoanMMOCTM NonyyYyeHns pesynbTaTta NpegoCTaBneHns MyHULMNanbHON
ycnyrn B icnonkome unu MOLL B hopme ak3emnngpa aneKTpoOHHOro A0KyMeHTa Ha BymaykHOM
HocuTene.
MpoJomkNTENbHOCTE OOHOMO B3aMMOAEWNCTBUS 3adABUTENS C AOSDKHOCTHLIMK NvuamMu npu
npeaocTaBieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.
3aaBuTenb BNpaBe OUEHUTb Ka4eCTBO NpeaoCTaBNeHns MyHULMMNANsHOM YCnyru ¢ NOMOLLbHO
YCTPOWCTB MNOABMXHOW pagnoTenedoHHON CBs3WM, C ucnonb3oBaHMem PecnybnvkaHCKoro
nopTana, TepMuUHanbHbIX YCTPOWUCTB.
2.15.3. Hdbopmaums o xoae npeaoctaBreHnsa MyHULMNanbHOW YCiyrn MoXeT ObiTb nonyvyeHa
3asiBuTENEM B JIMMHOM KabuHeTe Ha EpagmHom noptane, PecnybnukaHckom nopTane, B
Wcnonkome, MOLL.
2.15.4. MNpepocTtaBneHne MyHMUMNanbHON ycnyru ocywectensaercsa B ntobom MOL, no Buibopy
3a8BUTENA HE3aBMCUMO OT MeCTa €ro XUTemnbCTBa MM MecTa akTUYeCKOro NpOoXMBaHUS
(npebbiBaHns) Ha TeppuTopun Pecnybnnkmn TatapcTaH no aKCTeppuUTopUansHOMY NPUHLMNY.
MyHuuMnansHaga ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npefocTaBnseTcs.

2.16. "Hble TpeboBaHMS,, B TOM 4UCMEe Y4yuTbiBalOWME OCOOEHHOCTM NpPeaoCTaBEHMS
MYHULUMNANbHOM YCAYrn No SKCTEPPUTOPUANbHOMY NPUHLMNY (B cnyyae, ecnu MyHuuunanbHas
ycnyra npefocTtaBnsieTCd MO 9KCTEppUTOpManbHOMY  MpUMHUMNY) U OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lMpn npenocTaBneHMUM MyHULMNANbLHOW YCNYyrn B 3MEKTPOHHOW (hopMe 3asiBUTErb
BNpasee:
1) nony4nTb MHGOPMAaLMIO O NMOPSIAKE M CPOKaxX NpeaocTaBneHnst MyHULMNanbHowM
ycnyru, pasmelleHHyto Ha EgnHom noptane, PecnybnvkaHckom nopTtane;
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3)

4)
5)

6)
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noaatb 3asiBreHne o] npenocTaBneHnn MyHULMNANbHOW YCyrn
M WHble [OKYMEHTbl, Heobxoaumble ANS NpefoCTaBfeHUs MyHUUMNAanbHON
yCryru, B TOM YnCne OKYMEHTbl U MHGOPMAaLUIO, ANIEKTPOHHbLIE 06pa3sbl KOTOPbIX
paHee OblNM 3aBepeHbl B COOTBETCTBUWM C MyHKTOM 7.2 4yactm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHuMeM PecnybnukaHckoro
nopTrana;
NONyYnMTb CBEAEHUS O XOAE BbINOSIHEHUS 3asiBMEHMA O NpeaoCcTaBneHUn
MYHMLUMNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMme;
OCYLLECTBUTb OLIEHKY Ka4yecTBa NpefoCTaBNeHUs MyHULMNANbHOM YCNYyru;
nonyYnTb pesynbTaT MpefoCTaBieHUss MyHMUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;
noaatb xanoby Ha peweHue n gencreune (besgencrame) icnonkoma, a Takke ero
AOJMKHOCTHbIX L, MyHMUMNANbHbIX CAyXaLmx nocpeactsom PecnybnmnkaHcKoro
nopTana, noptana gegepansHOn rocyaapcTBEHHON MH(POPMAaLMOHHOW CUCTEMBI,
obecneunBatowlen npouecc pgocyaebHoro (BHecygebHoro) obkanoBaHuS
peweHnn n pencteun (6e30encTeusl), COBEPLUEHHbIX MpU NpenocTaBreHum
rocygapCTBEHHbIX W MYHULUMNANbHbLIX YCRyr opraHamu, MpeaocTaBnsolWLMMm
rocy4apCTBEHHblE M MyHUUMNAsbHbIE YCAYrn, WX LOMKHOCTHBIMW fvLaMM,
rocyaapCTBEHHbIMU U MyHULMNANbHLIMW CAYXaLLUMMMU.

2.16.2. dopmMupoBaHMe 3asBfIEHUS OCYLLLECTBSIETCA NOCPEACTBOM 3amnoSTHEHUS ANEKTPOHHOM
dopMbl 3asBneHuss Ha PecnybnunkaHckoMm nopTane 6e3 HeobxoanMMOCTU AOMNOSTHUTENBbHOM
nogayun 3asiBrieHusi B Kakon-nmbo nHon gpopme.

2.16.3. lNpwn bopmupoBaHumM 3asiBneHnsa obecneynBaeTcs:

1)

2)

3)

4)

5)

6)
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BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asiBlIEHUS N WUHbIX OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBneHns yenyru;

BO3MOXHOCTb 3arOSIHEHUSI HECKONbKUMU 3asiBUTENSIMU  OOHOW  3NIEKTPOHHOM
dopmbl  3asBfeHna npu  obpalleHun 3a ycnyramu, npegnonararLmmm
HanpaBfieHMe COBMECTHOro 3asaBNeHNss HECKONbKNMUN 3asiBUTENSMN;
BO3MOXHOCTb nevatm Ha OymMaXHOM HOCUTENe KOMUU 3NIEKTPOHHOM (OopMbI
3asaBNeHuns;

COXpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYIO (bopMy 3asiBNiEHUs] 3HAYEHUN B
nobon MOMEHT MO XenaHui nosfb3oBaTend, B TOM Yncne npu BO3HUKHOBEHUU
owunboK BBOA4A W BO3BpaTe Afsi MOBTOPHOrO BBOAA 3HAYEHWMA B SNEKTPOHHYHO
dopMy 3asBrEHUS;

3anosiHeHune noren AaNeKTPOHHOW PopMbI 3a8BIEHNA 40 HaYana BBO4a CBeLEeHUN
3asaBUTENEM C UCMNOMb30BaHNEM CcBeaeHUN, pa3meLleHHbix B ECUA, n ceegeHnn,
onybnukoBaHHbIX Ha PecnybnukaHckoMm mnopTane, B 4acTu, Kacawollencs
CBEOEHUN, OTCYTCTBYWOLWMX B eOVHOW cucteme  unaeHtudukaumm  un
ayTeHTUmKaumm;

BO3MOXHOCTb BEPHYTbCS Ha NtobON 13 3TanoB 3anosTHEHUS ANIEKTPOHHOM (POpMbI
3asBrneHns 6e3 noTepu paHee BBEAEHHOW MHpOpMaLW;

BO3MOXHOCTb JOCTYyNa 3asBUTESNSA K paHee NogaHHbIM UM 3asBNEHUSM B TeYeHne
HEe MeHee OOHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHLIM 3aABIIEHUAM - B
TeyeHne He MeHee 3 MecsiLEB.

2.16.4. 3anucb 3assutenen Ha npuem B MOL| (aanee - 3annck) ocyLecTBnseTcs NocpeacTBOM
PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3asBuTeENto NpeaocTaBnseTCca BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ana npuema gaty
1 BpeMsi B npegenax ycTtaHOBNEHHOro B MHOrO(OyHKLMOHANbHOM LeHTpe rpaduka npuema.
3anuck Ha onpegeneHHylo AaTy 3akaHYnMBaeTCH 3a CyTKM 40 HACTYNMeHns aToM Aathbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnukaHckoro noprtana
3aaBuUTEN0 HEOHXOAMMO yKa3aTb 3anpallmBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:
dhamMunumio, M, OTYECTBO (MPU HaANMYNN);

HoMep TenedoHa;

aZipec 3ANEeKTPOHHOM MOYTHLI (MO XenaHuio);

Xernaemyto gaTy v Bpems npuema.
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B cnyyae HecooTBETCTBUSI CBEAEHWUW, koTopble  coobwmn  3asBuUTEnb  Npw
npenBapuTenbHON 3anucKn, JOKyMeHTaMm, npeAcTaBneHHbIM 3asiBUTENEM MPU NIMYHOM npueme,
npegBapuTenbHas 3anMcb aHHyNMpyeTCs.
Mpw ocyliecTBNeHUN NpeaBapuTeNbHOM 3anucy 3asiBuTento obecrnevymBaeTcsi BO3MOXHOCTb
pacnevaTaTtb TanoH-noATBepXxaeHne. B crnyyae, ecnv 3asBuTenb coobLLNT agapec reKTPOHHOW
MOYTbl, HaA YyKasaHHbIA adpec Takke HanpaBnsieTcss WHgopmauuss O noATBepXXAeHUn
npeaBapuTenbHON 3anncy ¢ ykasaHMem Aatbl, BDEMEHU 1 MecTa npuema.
Mpwn oOcyLlecTBNEHMM NpeaBapuTENbHON 3anucu 3asiBuTenb B 00si3aTeNbHOM  nopsiake
NH(OPMMPYETCH O TOM, YTO NpeaBapuTeNbHas 3anMcb aHHYNIMPYETCS B CIly4ae ero HesiBKM no
ncTedeHun 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMEHM npuema.
3asBuTenb B Ntoboe BpeMs BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anuncu.
3anpellaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AEUCTBUIA, KPOME MPOXOXKAEHMS
naeHTUuKaLMmn 1 ayTeHTudukauum B COOTBETCTBMU C HOPMATUBHbLIMK NMPaBOBbLIMM akTamu
Poccuiickon depepauun, ykasaHus Lenu npuema, a Takke NpefocTaBreHust CBeAeHWHN,
HeobXxoaMMbIX Ansi pacdeTa ANMTENbHOCTM BPEMEHHOro MHTepBana, KoTopbii Heobxoanmo
3abpoHupoBaTh Ans npvema.

3. CocTaB, nocrieaoBaTeNIbHOCTb U CPOKU BbINONMHEHUs aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY MX BbINONMHEHUsi, B TOM 4Yucrie OCOGEHHOCTU BbINOSIHEHUA
agMMHUCTPATUBHbLIX nNpouenyp B 3NeKTPOHHOM opme, a TakkKe OCOOGEHHOCTU
BbINONMHEHNUA aAMUHUCTPATUBHbIX NpoLueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. Onucaxue nocrnenoBaTenbHOCTU AencTBumn npu npeanocTaBneHum
MyHULUMNANbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHMUMNAnNbHOM  yCnyrm  BKMYaeT B cebsa  cnegywowme
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTUPOBAHNE 3asABUTENS;

2) NpUHATUE U PpacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBlEHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBe4OMCTBEHHbIX 3arnpoCOB B OpraHbl, y4acTBYHOLME B NPeaoCTaBeHnm
MYHULIMNANbHON YCNYru;

4) noaroTtoBKa pesynbTarta MyHULMNANbHOW YCryru;

5) Bblga4va (HanpaBreHne) 3asaBUTENO pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHUYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOM  Mpoueaypbl  sIBRseTcs
obpalleHne 3aaBuTENs MO BOMNPoOcaM, CBSA3aHHbIM C MpefoCTaBieHWeEM MYyHULMNAanbHOM
yCrnyru.

HOMKHOCTHBIM NUOM (pabOTHUKOM), OTBETCTBEHHBLIM 3a BbINOSIHEHNE AaOMUHUCTPATUBHOW
npoueanypsbl, ABNSAETCS:

npu obpawieHnn 3aasutens B MOL, — paboTHuk MPL;

npu obpalleHumn 3aasutens B Micnonkom — cekpeTtapb Kcnonkoma.

3.2.2. 3asButenb Bnpase 06paTUTbCs 3a KOHCYNbTauuen o nopsgke n cpokax npeaocTaBrneHuns
MyHuumnaneHon ycnyru B MOLL nnyHO 1 no TenedoHy 1 3NeKTPOHHOW NoYTe.

PaboTHnk M®L] KoHCYnbTUpPYyeT 3asBUTENS, B TOM Y1CIe No CocTaBy, hopme npeactaBngemomn
AOKYMEeHTauun n gpyrum Bornpocam 4518 nonyyeHnss MyHULMNanbHOW YCyr.

3aaBuTenb MOXeT MNonyy4uTb WHopMauMio O nopsake npefocTaBneHUs MyHULUMNanbHOW
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE MpoLeaypbl, YyCTaHaBnMMBaeMble HACTOALMM MYHKTOM, BbIMOSHSAOTCA B
AeHb obpalleHus 3asasuTens.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATMBHLIX MpoOUedyp SBISITCA: KOHCyrbTauus Mo
coctasy, (popme npeacTaBngemMon OOKyMeHTauuuM v ApyruMm Bornpocam, HeobXxoauMbIM AnS
Nnosly4eHuUss MyHULMNarbHOW YCIyru.
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3.2.3. 3asBuTenb BnpaBe obpaTUTbLCS B Mcrnonkom no TtenedoHy v 3neKTPOHHOW
noyTe, a Takke Nonyy4nTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante Mcnonkoma o
nopsigke U cpokax npeaoctaBneHns MyHULUNanbHOM ycnyr, B TOM YKucne no cocrtasy, hopme
npegcraBnsaseMon oKyMeHTauum u Apyrum Bonpocam Ang noflydeHns MyHUUMnansHOW yCryri.
[OMmKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHME WHMOpMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.
AOMWHUCTPATMBHbIE MpOoLEeaypbl, YCTaHaBNMBaEMblE HACTOSALMM MYHKTOM, BbIMOSHAKTCA B
TeyeHne Tpex paboumx gHen co AHA NOCTYNneHus obpalleHuns.
PeasynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX NPOLEeAyp SBMASKTCHA: KOHCyNbTauuuM no
coctaBy, (hopme npeacTaBnNgemMon OOKyMeHTauuMuM v ApyrMm Bonpocam, HeobGXxoauMbIM Ons
NosTly4YeHMs1 MyHULMNANbHOW YCIyTri.

3.3. MpuHATHE " paccMoTpeHune KoMnnekTa OOKYMEHTOB,
npeacTaBnNeHHbIX 3asiBUTENeEM

3.3.1. lpuem OOKyMEHTOB ANSA NpefocTaBrieHnsi MyHuuunansHon ycnyrm dyepe3 MOL, unu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (npeacrtaButenb 3assutensl)) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBneHnn MyHUUMNANbHOM YCryrm u npeacraBnseT AOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUI:

onpegensieT npegmeT obpalleHus;

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpOBOAUT MPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MNyHKTe 2.5
aZiMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT 3NeKTPOHHY0 dopmy 3asierneHnsa B AIC MOL;

npu NpeaocTaBrieHnn JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 agMUHUCTPATUBHOIO perfiameHTa
Ha ByMakHOM HocuTerne, OCyLLeCTBNAEeT CKaHMpPOBaHWe NpeacTaBnNeHHbIX AOKYMEHTOB;
pacneyaTbiBaeT 3aasneHue ns AUIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AVC MOL] pokymMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopmMe  unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOpMUPYET INEKTPOHHOE AENO;
BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESO pacnucky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPaTMBHbIE MpoLEeaypbl, YCTaHaBNMBaEeMble HACTOALLMM MYHKTOM, BbIMOMHATCA B
AeHb obpalleHns 3asBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpOLeayp SBMSKOTCA: rOTOBOE K OTnpaBke
3asiBrieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiBuTtens B icnonkom
B 9N1EKTPOHHOM hopMe (B COCTaBe NakeTOB AMEKTPOHHbIX Aen) B TeyeHne ogHoro paboyero gHa
CO OHA obpalleHns 3asBuTeNs B CTPYKTYpHoe nogpasageneHme MOL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBLIX Npouenyp SBNSAKTCA: 3adBfeHne N naket
OOKYMEHTOB (9MNEKTPOHHOE [en0), HanpasrfeHHble B WcnomnkoMm, nocpeacTBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. lpuem OOKYMEHTOB AN NpedoCTaBreHUs MyHUUMNanbHOW YCryru B 3NEKTPOHHOM
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3agBuTenb And nogayn 3asiBNeHUst B SNEKTPOHHOM (hopMe BbIMOMHAET crieayrowme
AencTBus:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBAaeT POPMY 3NIEKTPOHHOIO 3asiBNeHns;

3anonHsaeT OpMy 9fEKTPOHHOIO 3asBfEHWs, BKIHOYAOLWY CBedeHusi, Heobxoaumble U
obsi3aTenbHble A48 NpefoCTaBeHUss MyHUUMNANbHOW YCYru;

NpUKpennseT AOKYMEHTbl B 3fIEKTPOHHOM (pOpMe unu 3nekTpoHHble 0bpa3sbl JOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3aaBneHus (Mpy HeobxoauMoCTK);
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noaresepxgaeTr akT O3HaKoOMMEeHUs W cornacua Cc YCnoBmaMM U  NOPAOKOM
NnpefocTaBneHns  MyHUUMNanbHOW  YCryrm B SMNEKTPpOHHOW opme  (ycTaHaBnvsaeT
COOTBETCTBYIOLLYKO OTMETKY O Corflacum B popMe 3reKTPOHHOTO 3asiBfieHUs);
noAaTBepXaaeT OOCTOBEPHOCTb COOOLEHHbIX CBeAeHUN (yCcTaHaBnvMBaeT COOTBETCTBYIOLLYHO
OTMETKY B (pOpMe 3MNEKTPOHHOIO 3asiBIIEHUS);
OTNpaBnseT 3arnofiIHeHHOE 3IEKTPOHHOE 3asiBrieHMe (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
bopme 3NEKTPOHHOrO 3asABMEeHUs);
9NEeKTPOHHOEe 3asiBeHue noanucbiBaeTcs B COOTBETCTBUMM C TpeboBaHusiMu nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;
nony4yaeT yBegoMreHue o6 oTnpaBke aNEeKTPOHHOIO 3asiBMeHus.
dopmaTtHo-norn4yeckass nposepka CHHOPMUPOBAHHOIO 3asBMNEHUs OCYLLECTBNSETCA nocrne
3anosiHeHUA 3asBUTENEM KaXXO0ro U3 rnornemn anekTpoHHon opMbl 3asBrneHus. [pu BoisBNeHun
HEKOPPEKTHO 3anofIHEHHOrO MOMs ANEKTPOHHOM (POpMbI 3asBeHNs 3asBUTENb YBEAOMIISeTCS
O XapakTepe BbISIBIIEHHOW OLUMOKN 1 NOpSAKe ee yCTpaHeHUs NocpeacTBOM MHAPOPMALIMOHHOIO
CcOo0b6LLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIEHMS.
AOMUHUCTPaTMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMOMHSAKTCHA B
AeHb obpalleHus 3aasuTens.
Pesynbtatamn BbINONMHEHUA aAMWHUCTPATUBHBLIX Npouenyp SBMSAIOTCA: 3MEKTPOHHOe Aeno,
HanpasneHHoe B MIcnonkom nocpeacTBoOM CUCTEMbI SfIEKTPOHHOIO B3aMMOOENCTBUS.
3.3.3. PaccmoTpeHune koMmnnekra AOKYMeHTOB McnorikoMom.
3.3.3.1. OcHoBaHveM Havana BbIMOSHEHNA a4MUHUCTPATUBHOW Npoueaypbl SBNsieTcs
MOCTYNSIEHNE 3asiBIIEHUS U  WHbIX [JOKYMEHTOB, HeoOXOoAuMbIX ANA npefocTaBreHus
MYHULIMNANbHON YCNYru.
HOMKHOCTHLIM NUOM (pabOTHUKOM), OTBETCTBEHHbLIM 33 BbINOSIHEHWE aAMUHUCTPaATUBHOM
npouenypsbl asnsetca Cekpetapb Vicnonkoma (ganee - 4OMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
npuem LOKYMEHTOB):
3.3.3.2. [JomKHOCTHOE ML, OTBETCTBEHHOE 3a NMPUEM [LOKYMEHTOB, B criyvyae obpalieHus
3aaBuUTeENs C 3asBrneHuemM B Mcrnonkom:
onpegenseT npegmeT obpalleHus;
yCTaHaBNMBaET NIMYHOCTb 3asBUTENS;
NPOBOAUT NPOBEPKY MNOMIHOMOYMI NnLa, NodatoLero AOKYMEHTbI;
NpOBOAUT MPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUS MNpPeACTaBMEHHbIX [LOKYMEHTOB
yCTaHOBMNeHHbIM TpeboBaHWsaM (Hagnexatiee oopMreHue Konmm AOKYMEeHTOB, OTCYTCTBME B
AOKYMEeHTax Nog4YUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OFOBOPEHHBIX UCMPaBneHUI);
3anosiHaeT SneKTPoHHY ¢opMy 3asBfeHWs B aBTOMaTM3VMPOBAHHOW WHMOPMaLMOHHOM
cucTeme, NpegHasHaYeHHON s oKasaHWs rocy4apCTBEHHbIX Y MyHULMNANbHbBIX YCAYT;
npv NpegocTaBieHUn AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHMUCTPATUBHOIO perriaMmeHTa
Ha ByMakHOM HocuTerne, OCyLLEeCTBNSAET CKaHMpPOBaHWe NpeacTaBNeHHbIX AOKYMEHTOB;
pacnevaTtbiBaeT 3asBneHune;
nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;
nocrie nognucaHnsa ckaHupyeT NnognnucaHHoe 3asiBrieHune;
3arpyxaeT B aBTOMaTM3MPOBAHHYID WH(OPMALMOHHYK CUCTEMY, NpefHas3HAYeHHy Ang
OoKasaHusl TrOCYAapCTBEHHbIX W  MyHMUMMAmNbHLIX YCMNyr [AOKYMEHTbl, NpeacTaBreHHble B
SNEKTPOHHOM hOpMe UMK ANEKTPOHHbIE 06pa3bl OTCKAaHUPOBAHHbLIX AOKYMEHTOB, (hopMupyeT
3NEeKTPOHHOE Aeno;
BO3BpaLLaeT NOANUCaHHOE 3asBrieHne N OpurnHanbl ByMaXxKHbIX JOKYMEHTOB 3asiBUTENIO;
BblaeT 3asaBUTENO Pacnuncky B npueme JOKYMEHTOB.
B cnyyae Hanuuma ocHoBaHMM ANs OTKasa B npuemMe [AOKYMEHTOB [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB, YBEAOMIISAET 3asiBUTENs O Hannyum nNpensTcTBum s
npvemMa 3asBreHus 1 Bo3BpaLLaeT eMy JOKYMEHTbl C OO bACHEHWEM COAEPXaHUSA BbISIBNEHHbIX
OCHOBaHWI An1a oTKasa B Npueme JOKYMEHTOB.
3.3.3.3. [JOmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a NPWUeM [OOKYMEHTOB, rocre MnocTyneHus
AOKYMEHTOB Ha pacCMOTpPEHME:
npvcBavBaeT 3asBIIEHNIO HOMEP B COOTBETCTBUWN C HOMEHKIaTypou Aen u craTyc «l1poBepka
AOKYMEHTOBY;
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n3y4aeT NoCTyNuBLLME SNEKTPOHHbIE Aena, B TOM 4uUCMe MPUIOXEHHbIE 3asBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;
npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbBIX 06Pa30B LJOKYMEHTOB;
npoeepsieT cobniogeHne ycrioBuUn AEeWCTBUTENbHOCTM 3NEKTPOHHOW MnoanmMcu, nocpeacTBOM
obpaweHna kK EguHomy noptany (B criydae, ecnu 3asButenem npencraBneHbl 3NeKTPOHHbIE
AOKYMEHTbI, NOANUCaHHbIE YCUNEHHOW KBaNMPULMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO).
[Mpn HaNV4YMKM oCHOBaHWN, NPeAYCMOTPEHHbLIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO pernameHTa,
noaroTaBnMBaeT MNPOEKT peweHns o6 oTkase B npueMe [OKYMEHTOB, HeoOXoanMbIX ANis
npegocTaBneHns MyHULUMNanbHOW yCcnyri.
B cnyyae, ecnu B pesynbTtate MNPOBEPKN YCUINEHHOW KBanNMPUUMPOBAHHOW 3SNEKTPOHHOW
noanncu BbISIBIIEHO HecobniogeHue yCcnoBuin ee LeNCTBUTESNbHOCTWU, MPOEKT pelleHnsa o6
OoTKase [OrKeH copepxaTb MyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, kotopble
NOCIYXXNNN OCHOBAHWEM L5l €r0 NPUHATUS.
MpoekT pelwweHns o6 oTkasze B npueme LOKYMEHTOB, HEOOXOAMMBbIX AONsi NpefoCTaBneHus
MYHULMMNANbHOW YCryrn, ¢ ykasaHnem npuynH oTkasa (B crnydae, ecrnm oCHOBaHWUA NS OTKasa
B NpMeMe AOKYMEHTOB, HEOOXOANMbIX A5 NPeoCTaBNeHMs MyHULMNAanbHON yCrnyri, CBA3aHbl
C HapyLlleHMeM YCTaHOBIMEHHbIX TpeboBaHW K TakuM AOKYMEHTaM, OCHOBaHUA Of1s OTkasa B
npueMe [OOKYMEHTOB [OSKHbI cogepXaTb WHGOpMauui O HaMMeHOBaHUW [OOKYMEHTOB
(MHbopmaumn, ceeaeHnn), KoTopble He NpeacTaBrieHbl, cogepXaT He4OCTOBEPHbIE U (Unn)
nNpoTUBOpPEYnBbIE CBeAEHUs, OPOPMISIEHbI C HapyLeHWeM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnseTcs Ha corfnacoBaHve B YCTAHOBMEHHOM MoOpsiAke MNOCPeaCTBOM CUCTEMb
3IEKTPOHHOro AOKYyMeHToobopoTa.
CornacoBaHue npoekta peleHns o6 oTkasze B Npueme [OKYMEHTOB, HeoOXOoAMMbIX ANis
npefocTaBfeHnss MyHUUMNAaNbHOM YCIyrn, OCyLLeCcTBsSieTCa B nopsagke, NpegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMUBHOIO pernamMmeHTa.
B cnyyae oTcyTCTBMS OCHOBaHUW AN OTKasa B NpuemMe OOKYMEHTOB, MpedyCMOTPEHHbIX
MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYyeHue OAHOro paboyero OHS CO OHS NOCTYNSEHUs 3asiBlIEHUS, HanpasnseT
3a8BUTENIO, yKasaHHbIM B 3adBfeHuMM crnocobom, yBegoMIeHne O NOCTYNNeHUU 3asiBNeHns,
coepxallee BXOAALWNN PErMCTPaLMOHHBIN HOMEP 3asaBfeHus, aaTy nosiydeHusl 3asiBrieHus,
rnepeyvyeHb HaMMeHOBaHUN hannos, NPeAcTaBfEeHHbIX K HEMY OOKYMEHTOB, OaTy NoryyYyeHus
pesynbTarta MyHUUUNanbHOW yCryri.
3.3.3.4. icnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTpATUBHOIO
pernameHTa, nNpu HamMynum TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBIISIETCH B aBTOMaTUYE€CKOM
pexmme C  MCMOfb30BaHMEM  aBTOMAaTU3MPOBAHHOM  MH(OPMAUUOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYT.
3.3.3.5. ALOMUHUCTPATUBHbIE npouenyps!, yCTaHaBfiMBaeMble MYHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfaMeHTa, BbINOSHAKTCA B TeYeHue ogHoro paboyero gHS CO AHS
NOCTYNSIEHNS 3aABMEHNsI HA PaCCMOTPEHME.
Pesynbtatamn BbINONHEHNA aAMUHUCTPATUBHBLIX Mpoueayp SBAAKTCA: NPUHATLIN  Ha
paccMOTPEHNE KOMMMEKT AOKYMEHTOB U NPOEKT pelleHnst 06 oTkase B NpueMe JOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCryri.

3.4. HanpaBrneHve MexXBeaoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYOLLME B NpeaocTaBneHmum
MYHULMNANbHOW yCryru

3.4.1. OcHoBaHMeM Hayana BbIMOSIHEHUS A4MWHUCTPATUBHOM Npoueaypbl ABNSETCH
nonyyYeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YNOMHOMOYEHHbIM Ha  BbIMOJSTHEHUE
agMWHUCTPATUBHOM npoueaypbl, OT AOSPKHOCTHOrO nuvua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOmMKHOCTHBIM NNUOM (pabOTHMKOM), OTBETCTBEHHbIM 3@ BbINOSIHEHWE AAMUHUCTPATUBHOM
npoueaypsl, asnsetca CekpeTtapb UCNOMNKOMa Aanee - AOMKHOCTHOE NUL, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB).

3.4.2. [lomKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpaBlieHWe MEeXBEAOMCTBEHHbIX 3anpocoB,
dopMupyeT M HanpaenseT B 3MEKTPOHHOW  doopMe  MNocpeacTBOM  CUCTEMbI
MEXBELOMCTBEHHOIO  3IEKTPOHHOrO  B3aMMOAENCTBUA (MPUM  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTM — WHbIMM  criocobammn) 3anpochkl 0 NpegocTaBneHnn JOKYMEHTOB U
cBeleHUN, NpeyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHNCTPaTMBHOIO pernamMeHTa.
ALOMUHUCTPaATUBHbIE MNpoLEeaypbl, yCTaHaBMBaeMble HACTOALLMM MYHKTOM, BbINOMHANTCA B
AeHb NPUHATUA 3aABNEHUS Ha pacCMOTpPEHME.
PesynbTatamn BbINOSIHEHNA aLMUHUCTPATUBHBIX Mpoueayp SBMAAKTCA: HarnpasfieHHble B
opraHbl Bfiactn u (Mnu) nogBeLoOMCTBEHHbIE OpraHam BIiaCcTy opraHu3aumm 3anpochl.
3.4.3. Cneumanuctbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWM 3aMnpoCOB, MOCTYNUBLUMX Yepes
cuctemy MEeXBeJOMCTBEHHOIO 3NEeKTPOHHOro B3aUMOAENCTBUS, npegocTaBnsAT
3anpalumMBaemMble JOKYMEHTbI (MHpopMaLnio) UM HanpaeBnawT yBeAOMEHNS 06 OTCYyTCTBUK
AOKYyMeHTa 1 (Mnn) nHcpopmauumn, HeobxoanMbIX ANS NPeAoCTaBNeHUss MyHULUMNANbHOW yCnyrn
(nanee — yBegomneHue o6 oTkase).
AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOJSTHAKTCA B
TeyeHne Tpex OHen COo [OHA MOCTYNIEeHUs MeXBeAOMCTBEHHOro 3anpoca B OpraH unu
opraHusauumio, npeaocTasnsowme JOKYMEHT N MHAOPMAaUUIO, ECIN UHbIE CPOKM NOLTOTOBKN U
HanpaBneHUss oTBeTa Ha MEeXBEeOOMCTBEHHbIN 3anpoc He YCTaHoBfieHbl denepanbHbIMU
3akoHamu, npaBoBbiMM akTamu [lpaBuTtenbctBa Poccuickon degepaumm v NpUHATHIMU B
COOTBETCTBUMN C (hpeaeparnbHbIMN 3aKOHAaMW HOPMaTMBHbLIMW NPaBoOBbIMU akTamun Pecnybnukm
TaTtapcTaH.
PeaynbTatamu BbINOMHEHNSA aAMUHUCTPATUBHBIX NPOLIEaYP ABNAIOTCA: LOKYMEHTLI (CBEAEHUS),
HeobxoauMble ANs NpefocTaBneHns MyHuuunanbHon ycnyrm, nnbo ysegomreHne ob oTtkase,
HanpasneHHble JOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX
3anpocos.
3.4.4. [JOmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEe4OMCTBEHHbIX 3aMpOCoB:
nosiyyaet  3anpawmBaemMble  4Yepe3  CUCTEMY  MEXBEOOMCTBEHHOIO  3JIEKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHusl), Heobxogumble  Ans  npenocTaBneHus
MyHUUMNAanNbHOW ycnyrn, nnbo ysegomrieHne ob oTkase npu OTCYTCTBUMM LOKYMEHTa U (unu)
MHdopmMaLunu;
nNpwu HanM4MM OCHOBaHUI, NPEYCMOTPEHHbLIX NYHKTOM 2.7.1 aAMUHUCTPATMBHOIO perfnamMeHTa,
noarotaBnMBaeT MNPOEKT pelueHns ob oTka3e B NpuemMe AOKYMEHTOB, HEOOXoauMbIX AONs
npegocTaBfieHnUss MyHULUMNANbHOW YCNYru.
MpoekT pelwweHns o6 oTkase B NpuemMe OOKYMEHTOB, HeEOOXOAUMbIX ONs NpeaocTaBrieHUs
MYHUUMNANbHOM YCNYrn, € ykasaHMeM NpuyYMH oTkasa (B cnyyae, ecrnv OCHOBaHWUA Ond oTKasa
B NpyemMe AOKYMEHTOB, HEOOX0AMMbIX AN NpeaoCTaBNeHUS MyHULMNANbHOW YCyrn, CBA3aHbl
C HapyLeHMEeM YCTaHOBJIEHHbIX TPeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA Ofsl OTKasa B
npueme OOKYMEHTOB [OSMKHbI codepxaTb MHpopMauuMio O HaMMEHOBaHUW [OOKYMEHTOB
(MHbopMaumn, ceedeHnn), KOTopble He NpeacTaBrieHbl, cogepXaT He4OCTOBEPHble U (Unun)
NPOTUBOPEYMNBLIE CBEOEHUS, OOPMIIEHbI C HapYyLWEHWEM YCTaHOBIIEHHbIX TpeboBaHui),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsgke nocpeacTBOM CUCTEMD
3MEKTPOHHOro AOKyMEHTOO6opoTa.
CornacoBaHue npoekta peweHna o6 oTkase B npueme [OKYMEHTOB, HeobXxoauMbIX AJis
npeaocTaBfieHNa MYHULMNANbLHOM YCNyru, OCYLLECTBNSeTCA B nopsgke, npegycMoTPeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.
ALOMUHUCTPATUBHbIE MNpPOLEaypbl, YCTaHaBMBaeMble HACTOSLLUMM MYHKTOM, BbINOMHAIOTCA B
AEeHb NONyYeHUs CBeAeHU No MeXBe4OMCTBEHHbLIM 3anpocam.
PesynbTatamu BbINONHEHWS aAMUHUCTPATUBHbBIX NPOLEeayp SABMAKTCA: JOKYMEHTbI (CBeAEHNS),
HeobOxoauMble ONA NPeAoCTaBneHNa MyHUUMNANbHOW YCryri, NPOEKT peweHns o6 oTkase B
npueme JOKYMEHTOB, HEO6XO4MMbIX A4S NPeAOCTaBNEHNA MYHULMNANBbHOW YCIYT.
3.4.5. WcnonHeHue npoueayp, YkasaHHbIXx B nyHktax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
perrnameHTa, nNpu HanmMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMaTU4YECKOM
pexume C  UCMOMb30BaHMEM  aBTOMATU3NPOBAHHOW  MHM(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, B TOM 4Yucne c
MOMEHTa perucTpauumn 3asiBfieHUst B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPATUBHOIO
perrnameHTa.
3.4.6. MakcmarnbHbIN CPOK BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp, YKa3aHHbIX B NYHKTE
3.4 agMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT Tpu paboyumx aHS.
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3.5. MogrotoBka pesynbTaTta MYHULMNASTbHOW YCIyru

3.5.1. OcHoBaHveM Ha4vana BbINOMHEHUS aOMUHUCTPATMBHOW npoueaypbl  ABNSETCH
NMoCTynsieHne oT AOSMKHOCTHOrO Nnuua, OTBETCTBEHHOMO 3a HanpasBlieHNne MeXBeJOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), Heobxoaumblx Ans NpeaocTaBneHns MyHUUMNanbHOM
yCryru.

[OMKHOCTHBIM NUUOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE ALMWHUCTPATUBHOM Mpoueaypsbl,
asnsaetca CekpeTapb ucnosikoma (fanee - AOMMKHOCTHOE MU0, OTBETCTBEHHOE 3a NOATOTOBKY
pesynbTata npeaocTaBneHuss MyHUUUNansHOW yCryru).

3.5.2. [lomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbTaTa npefocTaBreHus
MYHULMNANbHON YCNYru:

paccMatpuBaeT  COPMUPOBAHHbLIA  KOMMMEKT  OOKYMEHTOB,  HeobXxoauMbiX  Ans
npegocTaBneHns MyHMLMNanbHOW yCnyru;

npwv BbISBNEHUN OCHOBaHWN ANs OTKa3a B NpefoCTaBrneHn MyHULMNaribHOW YCIyru, yKadaHHbIX
B MyHKTEe 2.8.2 aAMNHUCTPATUBHOIO pernamMmeHTa, noarotaBnmBaeT NPOeEKT peLleHnsa ob oTkase
B MpeaocTaBneHnn MyHULMNansHOM yCrnyru;

B Cfny4ae OTCYTCTBUS OCHOBaHWM ANA OTKasa B MpeaocTaBfieHuM MYHULMNAnbHOW YCnyru,
npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfnamMmeHTa, no utoramMm pacCcCMoTpeHus
AOKYMEHTOB, HEOOXOANMbIX ANA NpefocTaBneHuss MyHUUMnanbHOW yCnyru, NoarotaBnveaeT
NPOEKT pesynbTaTta NpefoCcTaBneHUss MyHULMNanbHOW YCnyrn B COOTBETCTBUM C NOAMYHKTaMU
1 — 3 nyHkTa 2.3.1 agMUHUCTPATMUBHOIO perfnamMeHTa;

HanpasnseT NOAroTOBNEHHbIV MPOEKT pe3yrnbTaTa NpefoCTaBneHus MyHUUUnansHoOM ycrnyru Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAke MNOCPEACTBOM  CUCTEMbI  ANIEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE MpOLEeaypbl, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHSATCA B
TeyeHne ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npouenyp SIBASITCA: NPOEKT pelieHns o6
OTKase B NpeJoCTaBlieHUn MyHULMMNAnsHOW YCNyru, crpaBkn (BbIMUCKK).

3.5.3. CornacoBaHune 1 nognucaHve npoekTa pesynbTaTa NpeaoCcTaBfeHUs MyHULUNANbHOM
ycnyru (ganee — npoOeKTbl JOKYMEHTOB) OCYLLECTBNSAETCA PYKOBOAUTENEM CTPYKTYPHOro
nogpasgeneHunsi, OTBETCTBEHHOrO 3a MoAroTOBKY pesynbTata MyHUUMNanbHOW YCnyru,
Pykosoantenem Vicnonkoma.

[MoaroToBneHHbIE NPOEKTbl LOKYMEHTOB, MMEIOLLME 3aMeYvaHunsl, BO3BpaLlaloTcs Ha AopaboTky
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesyrbTaTa MyHUuunansHou ycnyru. lNocne yctpaHeHus
3aMeyaHun NPOeKTbl JOKYMEHTOB NOBTOPHO NepeaarnTcs ANs CornacoBaHns U nognucaHus.
PykoBoagutens KMicnonkoma npu paccCMOTPEHMM NPOEKTOB JOKYMEHTOB NnpoBepseT cobniogeHue
aAMWHUCTPATUBHOIO pernameHTa LOMMKHOCTHbIMW nuuamn Mcnonkoma B 4acTM CPOKOB
BbINOJSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp, UX nocnegoBaTtenbHOCTU U MOMHOTLI, HaNU4us
cornacoBaHui YNONMHOMOYEHHbIX AOMKHOCTHLIX nuu Mcnonkoma B cuctemMe 3feKTPOHHOro
AOKymMeHToobopoTa.

B cnyyae BbISiBNEHWs1 HApYyLUEHWIA B YaCTW CPOKOB BbIMNOMHEHUS aaMUHUCTPATUBHbIX Npoueayp,
nX nocrneaoBaTenbHOCTM M NOSHOTLI PykoBoguTens Micnonkoma wHUUUUpyeT npueneveHme K
OTBETCTBEHHOCTM nNuL, [JONYCTMBLUMX HapyLeHWs, B COOTBETCTBUM C nMyHKTOM 4.3
agMWHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE MpoLeaypbl, YyCTaHaBNMMBaeMble HACTOALWMM MYHKTOM, BbIMOSHSATCHA B
TeyeHne ogHoro paboyero gHs.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATUBHbLIX Npoueayp SBNSATCH: pelleHne o6 oTkase B
npueme OOKYMEHTOB HeoOXOAMMBbIX ONs NpefoCTaBneHuss MyHUUUNansLHoOW ycryru, pelueHue
06 oTkase B npefocTaBneHn MyHUUMNanbLHOW yCrnyru, cnpaska (BbINUcka).

3.5.4. VcnonHeHnne npouenyp, ykasaHHblx B nyHktax 3.5.2, 3.5.3. agMUHUCTpPaTUBHOIO
pernamMeHTa, npu HarMynm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBIISETCH B aBTOMaTUYECKOM
pexumMe C  WCMOMNb30BaHWEM  aBTOMATU3NPOBAHHOW  WMH(OPMAUMOHHOM  CUCTEMBDI,
npegHasHavYeHHOWN A58 oKa3aHWs rocyapCTBEHHbBIX U MyHULMNAITbHbBIX YCMYT.

MakcnmarbHbIA CPOK BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp, yKasaHHbIX B MyHKTe 3.5.
agMUHUCTPATMBHOIO perfnameHTa, CocTaBnseT oguH pabounin AeHb.
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3.6. Bbigaya (HanpaBneHue) 3asiBUTENHO pesynbTaTa MyHMUUNANbHON yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUA adMUHUCTPATUBHOM NpoLeaypbl ABASETCH NonyvYeHne
AOIMKHOCTHBLIM  NIULOM, OTBETCTBEHHbLIM 3a BbIMOMHEHWE aOMUWHUCTPATUBHOW MpoLeaypsl,
AOKyMeHTa, noATBepxaatoLero npeaocrasneHme MyHUUunanbHoOn yenyru.

[OMKHOCTHLIM NUUOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE aOMWHUCTPATUBHOW MpoLeaypbl,
Cekpetapb MWcnonkoma (ganee - [JOSDKHOCTHOE JNUUO, OTBETCTBEHHOE 3a Bblgauvy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB:
obecneunmBaeT pernmcTpaumilo U BHECeHWe CBedeHUNn O pesynbTaTe npeaoCcTaBrieHns
MYHUUMNANbHOMW YyCryrm B TMOACUCTEMY BeAeHUs [OKYMeHTauuM aBToOMaTU3npoBaHHOW
WH(POPMALNOHHON CUCTEMbI, MpedHasHayYeHHOW [ANA  OKas3aHuUs [oCy[apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asaBuTens (ero npeacrtaBnTens) cCnocoboMm, ykazaHHbIM B 3asiBNieHNN, O pesynbTaTte
npefocTaBnNeHns MyHUUMNANbHOW YCNyrM M O BO3MOXHOCTM MOMyyYeHus pesynbTaTta
npegocTasneHnsa myHuumnansHon ycnyrn B crnonkome nnn 8 MOL.

WcnonHeHve npouenyp nMpyv HanuUyYnMm TEXHUYECKOM BO3MOXHOCTU OCYyLLeCTBNAeTcs B
aBTOMaTU4YECKOM peXuvMe C WCMNOoNb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMAaLMOHHOM
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocy4apCTBEHHbIX N MyHULUMNANbHbLIX YCNYT.
AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOMHSAKTCA B
TeyeHne ogHoro paboyvero AHSA CO OHA NOANUCaHMA OOKYMEHTa, ABMSOWEerocs pesynbTaToM
npegocTaBneHns  MyHUUMNAnbHOW  YCryrn,  YNOSIHOMOYEHHbIM  [AOIMKHOCTHBLIM  JIULOM
Wcnornkoma.

PesynbTatamu BINONHEHNST a0MUHUCTPATUBHbLIX MpoLeayp ABMAITCA: pa3MeLleHne cBegeHnn
O pesynbTate npefoCcTaBNeHUs MyHUUUNArbHOW YCnyru B MHMOPMALMOHHBIX cuUcTemax,
n3BeLleHne 3aaBuTens (ero npeacTaBuUTens) o pesynstarte npegocTtaBneHns MyHUUMNansHon
ycnyrm n cnocobax ero nosyyeHums.

3.6.3. lNopsaok Bblaaym (HanpaeneHus) pesynbTaTta npeaocTaBneHuss MyHULUNansHOW yCnyru:
3.6.3.1. Npwn obpaLLeHnn 3aaBuTens 3a peadynbTatom MyHuumMnansHon ycnyrn B MOLL, paboTHuk
M®L| BblgaeT 3aaBuUTENtO pesynbTaT MyHUUMNanNbHOW ycnyrm B opme 3ak3emnnspa
9NEKTPOHHOIro [OoKyMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3aaBUTENs BMecCTe C
9K3eMMNNAPOM SMEKTPOHHOIO [OKYMeHTa Ha OymMaxHoM HocuTerne emy npeaocTaBnseTcs
3K3eMnnsap SNEeKTPOHHOro JOKYMEHTa nyTeM ero 3anucy Ha CbeMHbI HOCUTErb MHpopMaLunn
WUNW HanpasrieHnsa 3K3eMnnsapa 3NeKTPOHHOro AOKyMEHTa MO SMeKTPOHHOW noyTe B agpec
3agsutend. [1pu 3annucy Ha CbeMHbIN HOCUTENb MHAOPMaUUKN UM HanpaBieHUN aK3emnnspa
9NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMMsp SNeKTPOHHOro
AOKYMeHTa Ha ByMaXKHOM HocuTerne, No 3NEKTPOHHOM NoYTe NOEHTUYHOCTb TAaKoro ak3emnnsapa
9NEKTPOHHOro AOKYMEHTa 3SK3eMMMspy SMeKTPOHHOro AOKyMeHTa Ha ©BymaxHom Hocutene
3aBepsieTcd YNONTHOMOY€EHHbIM COTPYLHMKOM C NCMorb30BaHNEM yCuUrneHHom
KBannuuuMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMWHUCTPaTMBHBbIE Mpoueaypbl, YCTaHaBnMBaeMble HACTOALWMUM MYHKTOM, BbINOMHAKTCA B
nopsiaike odepedHoCcTu, B AeHb NpubbITUSA 3asBUTENSA B CPOKW, YCTAHOBIIEHHbIE PErfaMeHToM
paboTtbl MOLIL.

Pesynbtatamu BbLINONHEHUS aOMUWHUCTPATMBHLIX Mpouedyp SBRASTCA: dukcaumsa dakra
Bbldayn pesynbTata npegoctaBneHus MyHuuunansHou ycnyrm B AUC MOL, pesynbTaT
npegocTaBneHnsa MyHULMNarnbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpn obpalwieHnn 3asBUTeNa 3a pesynbTatoM MyHUUMNANbHOM YCnyrn 4epes
PecnybnvkaHckuin noptan 3asBuUTEN0 B NIMYHbIA KabUHET aBTOMaTUyecku HanpasnseTcs
SNEKTPOHHbIN  0oBpa3  OOKyMeHTa, sgBndAlWerocd  pesynbTaToM  NpegocTaBreHus
MYHUUMNANbHOMW  yCnyru, noANUCaHHbIA  YCUITEHHOW  KBanuUUMPOBAHHOW 3NEKTPOHHOW
NnoAnncbI0 YNONMHOMOYEHHOIO AOMKHOCTHOMO nuua Vcnonkoma.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOALLUMM MYHKTOM, BbIMOMHSATCA B
AeHb NoAnMcaHnsa JOKyMeHTa, MOATBepXAatoLwWwero npegoctaBneHve (oTkas B NpeaocTaBneHnm)
MYHULMMNANbHOW YCNyru, YNONHOMOYEHHbLIM AOMKHOCTHBIM nuuoM KMcnonkoma.

Pesynbtatamn  BbINOMHEHUA aAMMHUCTPATMBHBLIX MpoUedyp SABMSAIOTCA:  HarnpaseHue
(npepoctaBneHue) ¢ ucnosnb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENo JOKYMEHTa,
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noaTreepXxgaroLlero npegocTasneHue MyHuUMNanbHOW ycnyrm (B TOM 4ucne
OTKa3 B NpefoCTaBlieHNn MyHULUMNAnbHOW yCnyru).
3.6.3.3. lpu obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULMNAnbHOW ycrnyrn B cnonkom,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bbldayy (HanpasBneHwe) [OOKYMEHTOB, BblAaet
3aaBuUTeNto pesynbTaT MyHUuunanoHon ycnyrn. o TpeboBaHuio 3adBUTENs BMeCTe C
9K3EeMNMISAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymMaxkHOM HocuTene emy npegocTaBnsieTcs
9K3eMNNAp 3NEKTPOHHOIo AOKYMEHTa NyTeM ero 3anvMcu Ha CbeMHbIA HOCUTeNb MHopMaLumm
WUNW HarnpasrieHUs 3K3eMnnsApa SNeKTPOHHOro AOKyMEHTa MO 3MeKTPOHHOW MoyTe B agpec
3aaBuTens.
AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBSIOTCH B
nopsigke ovYepedHoCTW, B [OeHb MNpubbITUA 3asBuTend B COOTBETCTBUMM C [lpaBunamu
BHYTPEHHEro TpyaoBoro pacrnopsgka VMcnonkoma.
Pesynbtatom BbINOMHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABNAlTCA: dukcaumsa dakra
Bbldayn pesyrnbTata npefocTaBneHnss MyHUUMNanbHOW YCryrm B aBTOMaTU3NMPOBaHHOW
WHOPMALUMOHHON  cuCcTeMe, npefHasHa4YeHHOM AN OKas3aHWA rocydapCTBEHHbLIX U
MYHUUMNANbHbLIX YCAYT.

3.7. cnpaBneHne TeXHN4eCcKnx owmnbok

3.7.1. B cny4yae obHapyXeHUs1 TEXHNYECKOWN OLINBKN B JOKYMEHTE, ABAIOLWEMCS pe3ynbTaToM
MYHULMMNANbHON YCNyru, 3asButenb HanpasnaeT B Vicnonkom:

3asiBrieHne 00 ucnpaBfieHUM TexHuYeckon owmnbkn (npunoxeHne Ne 5 K HacTodAwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIA 3asiBUTENIO Kak pes3ynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, MMeKLLMe PUONYECKYD CUIy, CBUOETENbCTBYHOLME O HanMymMmM TEeXHU4YEeCKOW
OLLUNGKMN.

3agaBsneHne 06 mucnpaeneHnn TEXHUYECKOW OLWNBKN B CBEAEHUNAX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLLEMCS pe3ynbTaTom MyHMLMMNanNnbHON yCcnyru, nopaetcs 3aaBuTENEM
(ynosIHOMOYEHHbIM  NpeAcTaBuTeneMm) MNOYTOBbIM — OTnpaBfieHMeM (B TOM  4ucne cC
NCMNonb30BaHMEM 3MIEKTPOHHOM NMoYThbl), Nnbo Yepead PecnybnukaHckum noptan nnm MOLL.
3.7.2. [JOMKHOCTHOE NnWLO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, OCYLUECTBMSET npuem
3aaBneHnsa 06 ncnpaBneHnn TEXHUYECKON OLUNBKN, perncTpupyeT 3asiBNieHne C NpUnoXKeHHbIMN
AOKYMEeHTaMM W nepefaeT MX [JOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 006paboTky
AOKYMEHTOB.

AOMWHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMUM MYHKTOM, BbIMOSHAKTCA B
TeyeHne ogHoro paboyero oHA € AaTbl perncTpaunn 3asBreHus.

Pesynbtatamn BbINOMHEHMA A4MWHUCTPATUBHBLIX Mpoueayp SABMASKTCA:  MNPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHue, HanpaBfieHHOe Ha PacCMOTPEHUE [OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [OmKHOCTHOE nnuUO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl U B LEeNnAX BHECEHUS MWCNpaBfieHWA B [OKYMEHT, SBASOWMUNCA pe3ynbTaToM
npegocTaBNeHns MyHMUMNANbHOW YCNyry, OCYLLeCTBNSeT npoueaypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, U BblaaeT UCNpPaBIieHHbIN JOKYMEHT 3asBUTESIO
(ynonHOMOYEHHOMY NpeACTaBUTEN) JIMYHO MOL4 POCMUCh C U3bATUEM Y 3adABUTENS
(ynosTHOMOYEHHOro npeacTaBuTensl) oOpurnHana [OOKYMEHTa, B KOTOPOM  COLEPXUTCS
TexHuyeckaa owubka, wunuM HanpaBndeT B agpec 3asiBUTENs MNOYTOBbIM OTMpaBfieHMEM
(nocpeacTBOM 3fIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTM MOMyYEHUS LOKYMEHTa npu
npegocrasneHum B VICNOMKOM opurMHana OOKYMeEHTa, B KOTOPOM COAEPXKUTCHA TeXHUYecKas
owmnbka.

AOMUHUCTPATMBHbIE MpOLEeaypbl, YCTaHaBAMBaEMble HACTOALLMM MYHKTOM, BbIMOSMHSATCA B
TeyeHue OByx paboumx gHen nocne ObHapyXEeHUS TEXHUYECKON OLMBKN UK MOMyyYeHust oT
noboro 3aMHTEPECOBAHHOTO NUUA 3asBreHnst O AONYLLEHHON owmnbke.

Pesynbtatamn  BbINONIHEHUS  aAMUHUCTPATUBHBLIX  Mpoueadyp  SIBMSKOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.
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4. Mopsagok u ¢hopMbl KOHTpoOnA 3a npepocTaBreHueM MYHULMUNANbHOMN
ycnyrm

4.1. MNopsnoKk OCYLUECTBINEHUST TEKYLLEro KOHTPONsS 3a COOGnAeHMEM U UCMOSNTHEHMEM
OTBETCTBEHHbLIMW [AOMMKHOCTHLIMW NULIAMU MONOXEHUA agMUHUCTPATMBHOIO perfameHTa u
WHbIX HOPMAaTMBHBLIX MPaBOBbLIX AKTOB, yCTaHaBnMBawLWMX TpeboBaHMS K MpenoCTaBreHuUto
MYHULMNAnbHOM YCNyrn, a Takke NPUHATAEM UMW peLLEHWIA

KoHTpomnb 3a NOSIHOTOM M Kay4eCcTBOM MpeAoCTaBfeHns MyHUUMNANbHOW YCNyru BKIOYaEeT B
cebsi BbIsIBEHME W yCTpaHeHWe HapylleHuh npaB 3asBuTenen, npoBedeHuMe NPOBEPOK
cobnogeHna npoueayp NpPeaocTaBfieHUs MyHUUMNANbHOW YCNyrn, NOArOTOBKY peLleHun Ha
aencteus (6esnencTeme) AOMMKHOCTHBIX UL OpraHa MeCTHOro camMoyrnpaBfieHUs.

dopmamMm KOHTpOns 3a cobNoaeHNEM NCNONTHEHNUS aAMUHUCTPATUBHbLIX NpoLeayp siBASOTCS:
1) npoBepka M corfnacoBaHMe MPOEKTOB OOKYMEHTOB MO MNPeAoCTaBIIEHUIO MYHULMNANbHON
ycnyru;

2) NpoBOAMMbIE B YCTAaHOBIEHHOM MOpPsiAKe NPOBEPKM BeAEeHUA 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPSAKE KOHTPOJSIbHbIX MPOBEPOK cobnogeHus npoueayp
npegocTaBfieHnUss MyHULUMNANbHOW YCNYru.

B uensix Tekywero KOHTPOSsi UCMONb3YHTCSA CBEAEHUS, UMEIOLIMECS B INEKTPOHHON 6ase
AaHHbIX, CnyXebHas KoppecnoHAEeHUNd, YCTHaAa U NUCbMEHHas WHdOopMauus LOSMKHOCTHbLIX
Ny, OCYLLECTBNSAIOLWMX BbINONIHEHME aOMWHUCTPATUBHBIX MNpPOUedyp, >KypHanbl y4yeTta
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBneHna KOHTPONS 3a COBEpLUEHMEM [LOENCTBMA NpU  NpenocTaBreHuu
MYHUUMNANBbHOMW  YCNYrM U MPUHATAN  peLleHMA  PYKOBOAUTENIO OpraHa MeCTHOro
camoynpaBneHus NpeacTaBnNATCS CNpaBKM O pe3ynbTaTax NpeaocTaBneHns MyHUUMNanbHOM
ycnyru.

O cnyyasx W nNpuYMHaxX HapylweHWs CPOKOB, MNOCNenoBaTENlbHOCTU W coaepXaHus
aAMUHUCTPATUBHBIX NpoLeayp AOSMKHOCTHbIE N1Ua HeEMeAIeHHO NHPOPMUPYIOT pyKoBOAUTENS
opraHa, NpegocTaBnALLErO MyHULMNANBHYI YCAYry, a Takke NpeanpuHMMaloT CPOYHbIE Mepb
No YCTPaAHEHWUIO HapyLUEHWUN.

Tekywmn KOHTpONb 3a cobngeHMeM nocnenoBaTenlbHOCTU OEUCTBUKN, ONpederieHHbIX
aAMUHUCTPATUBHBIMM  MipouedypamMu MO NPefoCTaBfiEHUI0  MYHUUUNANbHOM  YCRyru,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPeaOoCTaBNEHUIO MYHULMNANbLHON YCNyru,
HavYanbHWUKOM OTAena, OCYLWeCTBNAWero opraHusaumio pabotbl No NpefocTaBneHuro
MYHULMNANbHOW YCAyrn.

lMepeyeHb [OOMKHOCTHBLIX ML, OCYLECTBASALWNX TEKYLWNN KOHTPOSb, YCTaHaBMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MOApa3fenieHnsax opraHa MECTHOro CcamoynpaBreHus wu
AOIMKHOCTHLIMW pernaMmeHTamu.

4.2. Mopsiaok U NeEpUOANYHOCTb OCYLLIECTBIEHUS MMAHOBbLIX Y BHEMMAHOBbIX NPOBEPOK NOMHOTHI
M KayecTBa NPedoCTaBMeHUs MyHUUMNAnbHOW YCryru, B TOM 4ucre nopsidok UM ¢hopmbl
KOHTPOIS 3a NMOMHOTOM N Ka4eCcTBOM NPeAoCTaBMeHNsl MyHUUMNANbHOW YCryrm

4.2.1. KOHTposnib 3a MOMHOTOM W KayeCTBOM MPefoCTaBfEeHUs MyHUMUMNANbLHOW yCnyru
ocyllecTBnsgeTcsa B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccMmoTpeHus xanob 3aasuTenen Ha gencteusa (6esgenicteue) Mcnonkoma, a Takke ux
AOJDKHOCTHbIX L, MyHULMNANbHbBIX CRYXaLLnX.

4.2.2. B uenax ocyuwlecTBAEHUS KOHTPONSA 3a MOSIHOTOM WM KayeCTBOM MpenoCTaBreHUs
MYHUUMNANbHOMW YCRyrM MNPOBOAATCA MfaHOBble W BHEMMaHoBble npoBepku. [lopsagok w
NepuUoaNYHOCTb OCYLLECTBIIEHUSA MNIIAHOBLIX MPOBEPOK YCTaHaBMMBAETCA MNnaHOM paboThbl
Wcnonkoma. [lpu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHble C
npenocTaBeHMEM MyHMUMNANBHOW YCIyrn (KOMMNEKCHbIE NPOBEPKN), UM OTAENbHbIA BOMNPOC,
CBSI3aHHbIN C NpeaoCcTaBeHMeM MyHULMNANbLHOM YCryrn (TemaTudeckue nposepkun). Nposepka
TaKKe MOXET NPOBOANTLCA MO KOHKPETHOW anobe 3asButens.
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4.2.3. BHennaHoBble npoBepKu NPOBOOATCA B CBA3M C  MPOBEPKOU
YCTpaHEeHUs paHee BbIABMEHHbIX HapyLeHUA agMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B
cnyyae nonydeHus xanob 3asisutenen Ha gencteus (6esgencteune) Vcnonkoma, a Takke ux
AOIMKHOCTHbIX NML, MyHMLMNANbHbBIX CryXXaLlnX.
4.2.4. Pe3ynbTaTtbl NpoBepku 0pOPMAITCA B BUAE akTa NPOBEPKU, B KOTOPOM YKasblBatOTCA
BbIsIBMIEHHbIE HEQOCTATKM N NPEeaSIoKEHUS No UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb [AOJPKHOCTHbLIX fML OpraHa, NpefoCTaBMALWEro MyHUMUMNANbHYO
ycnyry, 3a peleHus n genctensa (6esgencreme), npuHMMaemble (OCyLLLECTBSIEMbIE) UMY B XO4€E
npeaocTaBneHNsa MyHMLMNANbHOW yCnyrn

Mo pesynbTaTtaMm NpoBeAEHHbIX MPOBEPOK B Cly4Yae BbISIBIEHUSA HApPYLUEHW NpaB 3asBuTenen
BMHOBHbIE NMLA NPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUWM C 3aKOHOLAATENbCTBOM
Poccunckon depepaunn.

PykoBoautenb opraHa MeCTHOrO CcamoyrpaBfieHWss HeceT  OTBETCTBEHHOCTb  3a
HecBOeBpeMeHHOEe PacCMOTPEHME 3aABIIEHNIA.

HOMKHOCTHbIE MU W WHbIE MYHUUMNANbHbIE CryXalue 3a peweHuss U OencTBus
(6e3pencTBue), NnpuHNMaeMble (OCyLLECTBNSIEMbIE) B XO4€E NPefoCTaBNeHns MyHULUMNanbHON
yCNnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBITIEHHOM 3aKOHOAATENbLCTBOM MOPSAKE.

4.4. TlonoxeHusl, Xxapaktepusylowme TpeboBaHus K nopsiaky M dopmam KOHTpons 3a
npegocTaBfeHneM MyHUUMNANbHOW YCNyru, B TOM 4YMCIle CO CTOPOHbl rpaxpaH, Wux
00beanHEHNN 1 opraHM3auni

KoHTponb 3a npegocTaBneHMEM MYHUUMNANbHOW YCryrM CO CTOPOHbI rpaxaaH, Wx
o0beaHEHUN UM OpraHM3aunn, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOro camoynpaBrieHNs Npu NPegoCTaBNEHNM MyHULMNANBHOW YCYrn, NOMyYeHUs
MONIHOW, aKTyanbHOW W OOCTOBEPHOM WHOpMauMm O Mopsiake npefocTaBfeHus
MYHULMNANbHOW YCNYyrn U BO3MOXHOCTM gocynebHoro paccMoTpeHnsa obpalleHnin (kanob) B
npouecce npefoCcTaBneHms MyHULMNANsHOM YCNyru.

5. AlocynebHbIn (BHecyaeOHbIN) nopsAAoK oO6XanoBaHMA peleHuM W OeUCTBUM
(6e3pencTBUA) opraHa, npeaocTaBnAoLWEro MYHULUUNANbHYO ycnyry,
MHOrocyHKLNOHaNbLHOro LeHTpa npepocTaBneHus rocyfapcTBeHHbIX 7]
MyHUUMNaNbHbIX YCIYr, OpraHu3aumumn, ykasaHHbix B 4actu 1.1 ctatbn 16 PegepanbHoro
3akoHa N2210-®3, a TaKkKe WX AOSMKHOCTHbLIX §NUL, MyHUUMNANbHbIX CRYXalunX,
paboTHUKOB

5.1. 3aaButenu nmetoT NpaBo Ha obxanoBaHue B AocyaebHOM Nopsiake peLleHnin u 4encTeum
(6e3pencTBusl) opraHa, NPenoCTaBAKLWEro MyHULMNANbHYK YCnyry, OOMKHOCTHOro nuua
opraHa, npegoCTaBMAOWEro MyHALMNANbHYO  YCNyry, MYHULMNANbHOrO  ChyXallero,
pPyKOBOAUTENSA OpraHa, NpeAoCTaBnAsoWero MyHULMNanbHy ycnyry, MHOro©yHKLMOHANnbHOro
LUeHTpa, paboTHUKA MHOTO(YHKLIMOHABHOMO LIeHTPa, OpraHm3aLmm, NnpeayCMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepgepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboOTHUKOB.

3asBuTenb MoOXeT 06paTUTLCA C Kanobou, B TOM YUCIE B CReAyLWnX Cryvasx:

1) HapyleHue cpoka permctpauuum 3anpoca O NpPefoCTaBMEHUN MyHUUMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefoCTaBfeHus MyHuuunanbHoW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBUTENEM peLleHnn n aenctenin (6esnencrauns)
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOrOo(YHKLMOHANbHOIO LEHTpa BO3MOXHO B
criydae, €Cnu Ha MHOro(yHKLUMOHAmNbHbIN LIEHTP, peweHns u peuncteus (6esgencrtsue)
KoToporo ob6XanyrTcsi, BO3noXeHa QyHKUMSS MO NpPeaoCTaBMNEHU0 COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCIyr B NOMHOM obbeme B nopsiake, onpefeneHHoM 4vactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB U nHdopmaumm nnbo OCyLLECTBNEHNSA OENCTBUMN,
npeacTaBneHne nnm ocyLLeCTBrIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHLIMU NPAaBOBbLIMU
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akTammu Poccuunckon depepauum, HOPMaTUBHbLIMUN npaBoBbLIMU aKkTamu
Pecnybnukn TartapctaH, MyHMUMNanNbHbIMM NPAaBOBbIMWM akTaMu AN  nNpegocTaBreHus
MYHULMNANbHON YCNyru;
4) oTka3 B npuemMe OOKYMEHTOB, NpefoCTaBfieHNe KOTOPbIX NpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMKU akTamun Poccuinckon ®epepaunmn, HopMaTMBHLIMU NPaBOBbIMU akTamu Pecnybnumku
TaTtapcTtaH, MyHUUMNanNbHbIMM MPaBOBbIMM akTaMu AOf1S NPefoCTaBfAeHUs MyHULMNAanbHON
ycnyru, y 3asButens;
5) oTkaz B npefoCTaBneHMM MYyHULMNANbHOW YCryrk, €ecnm OCHOBaHWA OTka3a He
npegycMoTpeHbl heaepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMKM akTamyn Poccunckon ®denepauun, 3akoHaMM W MHbIMU
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbLIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3nencTBnss)  MHOMOMYHKUMOHANbHOrO  LEHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecinv Ha MHOrogYHKUNOHasbHbIN LEHTP,
peweHns n pencteua (6e3gencteme) KOTOPOro obxkanykTcs, BO3NOXeHa QYHKUMA Mo
NpeaoCcTaBNEeHNIO COOTBETCTBYIOLUMX MyHUUMNAMNbHbBIX YCNyr B NofHOM obbeme B mopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;
6) 3aTpeboBaHve C 3asiBUTENS Mpu NpeaocTaBfeHUM MYHUUMNAnNbHOW YCAyrn nnaTbl, He
npeaycMOTPEHHON  HOpPMATMBHbIMKM  MNpaBoBbIMM  akTamm  Poccunckon — depepauumm,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHULMNanbHbIMKU NPaBOBbIMU
akTamu;
7) oTKa3 opraHa, NpeaoCTaBNAOLLEro MyHUUMNANbHYKO YCryry, AOSMKHOCTHOrO Nuua oprawa,
NpegoCcTaBNAOLWEro MyHUUMNANbHYKO YCAyry, MHOrO(yHKUMOHaNbHOro LeHTpa, paboTHuka
MHOIFOOYHKLMOHANBbHOIrO LUeHTpa, opraHu3auum, npefycMOTPeHHbIX YacTtbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, unm ux pabOTHMKOB B UCMpPaBnEHUN AOMNYLEHHbIX UMUK
onevyatok M OoWKnBOK B Bbl4aHHbIX B pe3ynbTaTe NpeaocTaBNeHnss MyHUUMNAnbHOM YCNyru
AOKYMeHTax nunbo HapylleHwe YCTaHOBMEHHOro CPoKa TakuMx ucnpasneHuin. B ykazaHHOM
cnyyae pocyaebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEeM pelleHuin U OencTBui
(6e3pencTBnsa) MHOrOYHKLUMOHANBLHOMO LEeHTpa, paboTHMKA MHOFOYHKLMOHANbHOro LeHTpa
BO3MOXHO B Crlydae, €ecnM Ha MHOroyHKUMOHANbHbLIN LEHTP, PeLleHna 1 LencTBus
(6e3penctBne) KoToporo o6GxanylTcsl, BO3MOXeHa @YHKUMA MO  NpeaoCTaBEHMIO
COOTBETCTBYHOLUMX MYHMUMNANbHbLIX YCAyr B MOMAHOM obObemMe B nopsiake, onpenerieHHOM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;
8) HapylieHMe cpoka MM Nopsiaka BblAavyM AOKYMEHTOB MO pes3ynbTaTaM NpeaocTaBreHus
MYHULIMNANbHON YCNYru;
9) npuoOCTaHOBMNEHWE NPenoCTaBfEHUs  MyHUUMNANbHOW  YCNyrM, €cnv  OCHOBaHUS
NPUOCTAHOBMEHNS He NpeaycMoTpeHbl eaepanbHbiMM - 3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUN C HUMU UHBbIMW HOPMAaTMBHbIMK NpPaBoOBbIMK akTamu Poccuiickon Pepepaumm,
3aKOHaMW UM MHbIMM HOPMaTMBHbIMW MNPaBOBbIMM akTamu Pecnybnukun TartapcTah,
MYyHUUMNAaNbHLIMA NPaBoOBbIMM akTamu. B ykaszaHHOM crniydyae pgocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLlueHnn n gencteun (6e3nencTensd) MHOroyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOroyHKLUMOHANbHOIO LEHTpa BO3MOXHO B Crflyvae, €cnu Ha
MHOTrOOYHKLMNOHANbHLIN LEHTP, peleHuns n gencteus (6esgencrene) Kotoporo obxanyrTcs,
BO3r0XeHa yHKUMSA Mo NpeaoCTaBNeHN0 COOTBETCTBYHOLMX MyHULMNAMNBHBLIX YCYT B MOSTHOM
obbeme B nopsgke, onpeaeneHHomM Yactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.
10) TpeboBaHue y 3asBUTENSA NpPU NPeaoCTaBNeHNN MyHULMNANbHOW YCNyrn AOKYMEHTOB Mnn
WHpopmauumn, oTcyTcTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucb npwu
nepBoHavanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoouMbix ANSA npefocTaBreHus
MyHMUMNANbHON ycnyru, nnbo B NpeaocTaBneHuM MyHULMNANbHOW YCyrn, 3a UCKITIOYEHNEM
cny4yaes, NpefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7 ®egepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM criydyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUMA W
AencTeum (6e3pencTus) MHOroYHKLNOHaNbLHOro LeHTpa, paboTHUKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUNOHAsbHbIN LEHTP,
peweHns n pencteua (6es3gencteme) KOTOPOro obxkanykTcs, BO3NoOXeHa QYHKUMA No
NpegoCTaBNEeHNIO COOTBETCTBYIOLLUMX MyHUUMNAMbHbBIX YCNyr B NofHOM obbeme B mnopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.
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5.2. Xanoba nogaetca B MUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NEKTPOHHOM dopme B opraH, npeaocTaBnALLMIA MYyHULMNAbHYO ycnyry,
MHOTFO(YHKLMOHANbHbLIN LUEHTP NMMB0 B COOTBETCTBYIOLIMIN OpraH rocygapCTBEHHOW BRacTw,
ABMAWMACA  ydpeauTenemM MHOMoYHKUMOHANbLHOrO LUeHTpa (ganee - ydypeauTernb
MHOrOOYHKLMOHANbHOro LEHTpa), a Takke B OpraHusauuu, npegycMOTPEHHble YacTbio 1.1
ctaTbu 16 ®egepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelleHus u gencteums (6esgencraeme)
pyKOBOAUTENA oOpraHa, npedoCTaBNALWero MyHUMUMNanbHYKO ycryry, nogalTcs B
BbILUECTOSALMIA OpraH (Npyn ero Hanuymm) nNnbo B cryyae ero OTCYTCTBUS paccMaTpuBatoTCs
HenocpeaCcTBEHHO PYKOBOAMTENEM oOpraHa, npedocTaBnsAlwWero MyHUUMNanbHY YCryry.
YKanobbl Ha pelueHunsa n gencteus (besgenctene) paboTHMKA MHOTOYHKLMOHANBHOMO LieHTpa
noJatTCcs PyKOBOAUTEMD 3TOrO0 MHOTOYHKUMOHANbLHOro ueHTpa. XKanobbl Ha pelleHns u
penctena  (6es3genctene)  MHOMOMYHKUMOHANbHOMO  LEHTpa  nodalTca  yvypeauTernto
MHOIOYHKLMOHANbHOIO LEHTPa UM AOSMKHOCTHOMY nvuy, YNONMHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToMm Pecnybnukn TatapctaH. XXanobbl Ha peweHnsa n gencrena (6esgencraeme)
pabOTHMKOB OpraHM3aumin, NPegyCMOTPEHHbIX YacTbto 1.1 cTaTbkn 16 PegepanbHOro 3akoHa Ne
210-93, nogatoTcsa pykoBoAUTENAM 3TUX OpraHn3auuin.
YKanoba Ha pelleHus n gencteusa (6e3nencTemne) opraHa, NpeaocTaBnsoLEero MyHULMNanbHyo
ycrnyry, [OOSDKHOCTHOrO fvua opraHa, npefocTaBrslowero  MyHUUUNanbHYy — YyCnyry,
MYHULMNANbHOIO CryXallero, pykoBOAUTENSA oOpraHa, npefoCTaBrsiowwero MyHUUMNanbHyo
ycnyry, MoxeT ObITb HanpaBfieHa no MnoyTe, 4epe3 MHOrOYHKUMOHANbHBIA LEHTP, C
ncnosib3oBaHMeM NHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM cetn «HTEepHeTy,
odomumManbHOro canMTa opraHa, npeaocTaBnsowero MyHumMnansHyto yenyry, EauHoro noptana
nnbo PecnybnukaHckoro noprana, MHPOpMaLMOHHOM CUCTEMbI gocyaebHoro obxanoBaHus, a
Takke MOXeT BbITb NPUHATa Npy NMYHOM Npueme 3aasutens. >Kanoba Ha pelleHns n 4encTaus
(6e3pencTBmne) MHOroYHKUMOHANbLHOMO LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LeHTpa
MOXeT OblTb HanpasfieHa MO No4YTe, C  UCNONb30BaHMEM  MH(OPMAaLMOHHO-
TeNeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduumanbHOro camta MHOrOMYHKUMOHANbHOro
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noptana, MH(POPMaLMOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATA MPU IMYHOM NpuemMe 3asBUTENS.
YKanoba Ha pelweHus n genctauna (6esgencrTeme) opraHmsaunin, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PeagepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaeneHa
no no4yte, ¢ UCMOSIb30BaHMEM WHGOPMALNOHHO-TENIEKOMMYHUKALUNMOHHON ceTu «UHTepHeT»,
odomumanbHbIX CanToB 3TUX OpraHmnsauun, EguHoro noptana nu6o PecnybnukaHckoro noprana,
a Tarke MoXeT ObITb NPUHATA NPU INYHOM NpuemMe 3aaBuUTens.
5.3. X)Kanob6a pgomkHa cogepxaTb:
1) HauMeHoBaHWe opraHa, NpPeaoCcTaBNALWEro MyHULUUNANbHYO YCyry, AOSPKHOCTHOMO fivua
opraHa, NpefoCTaBfAOWEro MyHMUMNanbHY ycnyry, nnmbo MyHUUMNAnNbHOro Cryxallero,
MHOrO(OYHKLMOHANbHOrO LUeHTpa, ero pykosoautens u (unu) paboTHUKa, opraHusauun,
npenycMOTPEHHbIX YacTbto 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx pykosoantenen
n (Mnn) paboTHUKOB, peLleHns U aencTens (besgencTene) KOTopbIX 0bXxanyTcs;
2) dhammnuio, nms, OoT4ECTBO (NocnegHee - NpU Hanuuun), CBeAEHUsI O MECTE XUTenbCTBa
3asBuTensa - uandeckoro nuua nubo HaMMeHOBaHWe, CBeAeHUss O MeCTe HaxOXOEeHUs
3aaBUTENd - IOPUANYECKOro Nuua, a Takke HoOMep (Homepa) KOHTakKTHOro TtenedoHa, agpec
(agpeca) anekTpOHHOM NOYThl (NPU HanM4Mn) N NOYTOBBLIM agpec, MO KOTOPbIM AOSMKEH ObITb
HanpasrieH OTBET 3asiBUTENIO;
3) cBegeHna o006 obxanyembix peweHusax u - gencteuax  (6esgencteuu)  oprada,
npegocTaBnAloLWEro MYyHULUUNAIbHYO ycnyry, OOJTKHOCTHOIO nmua opraHa,
NpefoCTaBSAWEro  MyHUMUMNANbHYHO  ycryry, nubo  MyHMUMNAanNbHOro  CriyXawlero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKLUMOHANBbHOMO LieHTpa, OpraHnu3auun,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;
4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM n OenUCTBUEM
(6espencTBnem) opraHa, NpeaocTaBnAlWEro MyHUUMNANbHY YCyry, AOSPKHOCTHOrMO nuua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nnmbo MyHUUMNANbHOro CryXallero,
MHOIFOOYHKLMOHANBbHOro UeHTpa, paboTHMKA MHOrogyHKUMOHANbHOIO LeHTpa, opraHnsauumn,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboOTHUKOB.
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3aasuteneMm MoryT OblTb NpeacTaBrieHbl OOKYMEHTbI (npwn HanmMuum),
noaTreepxaatoLume AoBOAbI 3aaBuTend, NMbo nx Konuw.
5.4. TloctynuBwaga >anoba nognexuT perucrpaumm B CPOK He no3gHee paboyero OHs,
cnegyowlero 3a IHEM MOCTYNJIEHWUS.
5.5. Xanoba, nocTtynuBwasa B oOpraH, MOpPeaoCTaBNAWNA  MYHUUMNAMNbHYO  YCAyry,
MHOIrOYHKLMOHANBHbIN LEHTP, Y4peanTento MHOrooyHKLMOHAbHOIo LeHTpa, B opraHnsauuu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOAWMN opraH (Npu ero Hanuynn), NOLMNEXUT PacCMOTPEHUIO B TeYeHne nsaTHaguaTtu
paboynx OHeW CO [OHA ee perucTpaumm, a B crnydae obxanoBaHus oOTKasa opraHa,
npegoCTaBnALWEro MyHUUUNAanbHY YCrnyry, MHOrOYHKLMOHANbLHOMO LieHTpa, opraHnsauui,
npegycMOTPEHHbIX 4YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Y 3aABMTENs NMB0o B cnpasneHnn 4OonyLeHHbIX oneyaTok U OWnBoK nnu B cnyvae
obXxanoBaHUsS HapyLleHUS YCTaHOBIIEHHOIO CpOKa TakUX WCMPaBIiEHUMW - B TeYeHue NATu
paboynx OHEeN Co OHA ee perncTpauuu.
5.6. [No pesynbTaTaMm paccMOTPEHMS XKanoodbl NPMHMMaETCS OAHO U3 CNeayoLWNX PELLUEHNIA:
1) xanoba ypoBneTBopsieTCcss, B TOM u4ucne B (opmMe OTMEHbl MPUHATOIO peLleHns,
ncnpasneHnsa AonyLeHHbIX onevyaTtok 1 oWnbok B BblAaHHbBIX B pe3ynbTate npefocTaBreHuns
MYHUUMNANbHOM YCryrn OOKYMeHTaX, BO3BpaTa 3asiBUTESIO0 LOEHEXHbIX CpeAcTB, B3nMaHue
KOTOPbIX HEe MpegycMOTpeHO HOpMaTUBHbLIMW MpaBoBbiMM akTamMu Poccuinckon depepauuu,
HOpPMaTUBHBLIMW MPaBOBbLIMU akTaMmn Pecnybnuku TatapcTtaH, MyHUUUNAanIbHLIMU NPaBOBbLIMU
akTamu;
2) B y4OBMNEeTBOPEHUN xanobbl oTKa3biBaeTCs.
He nosgHee OH4A, cnefyowero 3a AHEM NPUHATUS peLLEHNs, yKa3aHHOro B HAaCTOALWEM NYHKTe,
3asBUTEN0 B MUCbMEHHOW (popMe M MO XenaHu 3adBUTENA B 3MEKTPOHHOW dopme
HanpaBnseTcs MOTUBMPOBAHHBINA OTBET O pe3yribTaTaX pacCMOTPEHUS Karnoobl.
5.7. B cnyyae npusHaHus xanobbl nognexailen yaoBneTBOPEHUIO B OTBETE 3asiBUTEMO O
pesyrnbTatax paccMoOTpeHus xanobbl Aaetca MHopMaums 0 OENCTBUSAX, OCYLLECTBASEMbIX
OopraHoMm, NpeaoCcTaBnsoLWLMM MyHULMNANBHYIO YCNYry, MHOTOYHKLMOHANbHBIM LLIEHTPOM b0
opraHusaumen, npeaycmoTpeHHom YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
uensix HesamMensnMTeNnbHOrO0  YCTPAHEHWS  BbISIBMIEHHbIX  HapyleHWA MNpu  OKasaHuu
MYHULUMMNANbHON YCNYru, a Takke MPUHOCATCS M3BUHEHWSA 3a OOCTaBfieHHble HeyaobcTea U
yKkasblBaeTca MHoOpMauMs O AanbHEenWwnx OeWCTBUAX, KOTOpble HeobxoguMmo COoBepLunTb
3aABUTENIO B LIENAX NONYYEHUS MyHULMNANbHOW YCAYTN.
5.8. B cnyyae npusHaHua xanobbl He nognexawien yaoBneTBOPEHUIO B OTBETE 3asBUTESO O
pesyrnbTatax pacCMOTPEHMUS Xanobbl 4al0TCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYNHAX
NPUHATOrO peLleHunsl, a Takke nHopmaLms o nopsiake o6kanoBaHUA NPUHATOTO pPeLUEHUS.
5.9. B cny4ae ycTtaHOBEHUS B Xo4e Unn No pesynbTaTaM pacCMOTPEHUS Xanobbl NpU3HaKoB
cocTaBa aAMWHUCTPATUBHOIO MpPaBOHAPYLUEHUS WU MPECTYNMeHna OOSMKHOCTHOE nuuo,
paboOTHWK, HagereHHble MNOSIHOMOYUAMM MO PACCMOTPEHUIO Xanob, HesamennuTenbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1
K AOMWHUCTPATUBHOMY perfiaMeHTy npeaoCcTaBfeHns MyHUUMNanbHOM YCRyrn no Bblaadve
crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYHO YCRyry)

CrNPABKA

CaeneHus 00 IEKTPOHHOM MOATUCH

HormxkHocTHoe nuuyo (PNO)

(noanucb YNonTHOMOYEHHOO AOMKHOCTHOrO NnLia opraHa)
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MpunoxeHne Ne 2
K AOMWHUCTPATUBHOMY perfiaMeHTy npeaoCcTaBfeHns MyHUUMNanbHOM YCRyrn no Bblaadve
crnpaBku (BbIMUCKN)

dopma
(BnaHk opraHa, npegocTaBnAwLLIEro MyHULUNANBHYO YCNyry)
Kowmy:
KoHTakTHble AaHHbIE:

Mpeacrasutensb:
KoHTaKTHble AaHHble NpeacTaBuTens:

PEWEHME
06 oTkase B NpefoCcTaBeHnn MyHULMNANbHOW YCyru
no Bblga4ve CrnpaBku (BbINUCKK)

oT Ne
PaccmoTtpeB Bawle 3aaBneHue ot Ne W npunaraemble K
Hemy OOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom

NMPUHATO peLleHne o6 oTkasze B Bblgade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHutensHasa nHpopmMauns:

CeeneHus 00 IEKTPOHHOM MOAUCH

HormxHocTHoe nuuyo (PNO)
(noanuch YyNOMHOMOYEHHOMO AOSMKHOCTHOIO NvLa opraHa)
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MpunoxeHne Ne 3
K AOMWHUCTPATUBHOMY perfiaMeHTy npeaoCcTaBfeHns MyHUUMNanbHOM YCRyrn no Bblaadve
crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsALLEro MyHULMNANbHYHO YCIyry)

Komy:
KOHTaKTHblEe AaHHbIE:
MpeacraBsuTtens:
KoHTakTHble faHHble NpeacTaBUTENs:

PELWEHNE
06 oTkase B NpMeme JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBNeHNs
MyHUUMMANbLHOM YCNyry No Bblaaye cnpaBku (BbIMUCKM)

oT Ne
PaccmoTpeB Balle 3aaBneHue ot Ne W NpunaraemMble K
HeMy OOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelweHne ob oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX 4518 NPeaoCTaBNEeHNA MyHULMNANBHOW YCYr No Bblgade CnpaBku
(BbINKCKM) NO CneayoLWnUM OCHOBaAHUSAM:

1.

2.

PasbsicHeHVe npu4mH oTKa3sa:
[ononHutensHasa nHpopmMauns:
Bbl BNpase NOBTOPHO 06paTUTLCA B YNOMHOMOYEHHbIN OpraH ¢ 3asiBfieHneM O NpeocTaBeHnm
YCIyrv nocne ycTpaHeHus ykasaHHbIX HapyLLUEHWN.

[aHHbIN 0TKa3 MOXeT ObITb 06XXanoBaH B 4ocyaebHOM NopsiaKe NyTEM HanpasreHUs xanobbl
B YNOTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsigke.

CaeneHus 00 IEKTPOHHOM MOAITUCH

HormxkHocTHoe nuuyo (PNO)
(nognncb yNnorTHOMOYEHHOrO AOMKHOCTHOTO fnLa opraHa)
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MpunoxeHne Ne 4
K AOMWHUCTPATUBHOMY perfiaMmeHTy npeaoCTaBfeHns MyHUUMMAnbHOW YCnyru No Bblgaye
crnpaBku (BbIMUCKN)

dopma
B
(HaMmeHoBaHue opraHa MEeCTHOro
camoynpaBneHus)

oT

(dpamunusa, nMs, 0TYECTBO, NACNOPTHbIE AaHHbIE, PerncTpaumio No MecTy XUTenbcTea, agpec
3NEeKTPOHHOM NMoYThbl, TerniedoH)

3AABIIEHNE
O Bblaye cripaBku (BbIMUCKN)

Mpowy Bac BblgaTtb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKu)

K 3asBNeHunto npunararTcs:

Pe3yanaT npenocraBlieHNA MyHVILI,VII'IaﬂbHo% ycnyru, npowy npeaoCrtaBuUTb:

I:IB NU4YHbIM KabuHeT [NopTana rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr Pecnybnvku
TartapcTaH;

D B MHOrOyHKLUNOHANbHOM LEeHTpe NpefoCTaBfieHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH;

D B Vlcnonkome.

(nata) (nognwuce) (.1.0.)

MpunoxeHne Ne 5
K AOMWHUCTPATMBHOMY perfliameHTy MnpefoCTaBfeHus MyHUUMNanbHOW YCrnyrn no Bblgade
cnpaBku (BbINUCKN)

PykoBogutento
McnonHnTenbHOro kommreTta
OT:

3AABIIEHNE



30
00 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuato 06 owmnbke, AONYLEHHOW NPWU OKa3aHUM MyHULMNAnbHOW YCIyrn no Bblgave cnpaBKku
(BbINUCKN).
3anucaHo:
MpaBunbHbIE CBEOEHWS:

MpoLy cnpaBuTb AONYLEHHY TEXHNUYECKYIO OLUIMBKY M BHECTM COOTBETCTBYHOLLME U3MEHEHUS
B JOKYMEHT, SABNSALINIACS pe3ynbTaToM MyHULMNANbHOW YCNyru.

Mpunarato cneayowmne AoOKYyMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHnss 06 OTKIMOHEHUW 3asiBNeHUss 06 MCnpaBfeHMU TEeXHUYECKOW
OLLUMGKM NPOLLY HanpaBWUTb TaKoe peLLeHUe:

nocpeacTBOM OTMpaBeHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHON Konuu Ha OyMa)kHOM HOocuTene MOYTOBbIM OTMpaBfieHWeM Mo agpecy:

Hactoawmm noarteepxaar: CBEAEHUs, BKIIOYEHHbIE B 3asBfieHME, OTHOCALUMECS K Moen
NIMYHOCTU U NpeacTaBngeMOMy MHOK NULY, a TakkKe BHECEHHbIE MHOK HWXE, LOCTOBEPHbI.
[oKyMeHTbI (Konun JOKYMEHTOB), NPUITOXKEHHbIE K 3adBNEHUI0, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBIIEHHbIM 3aKkoHoAaTenbCcTBOM Poccuickon deepaumn, HA MOMEHT NpenCTaBreHUs
3asiBreHNs 3T AOKYMEHTbl AENCTBUTENBbHbLI U coAepXaT JOCTOBEPHbIE CBEAEHMS.

( )
(maTta) (noanuceb) (®.1.0.)

MpunoxeHwne
(cnpaBo4HoE)

PeKBU3NTbI JOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeagocTtaBrieHune MYHI/ILI,VIHaﬂbHOVI
ycnyrn n ocyuwectBiAalOWUNX KOHTPOJIb €e UCMNOoJIHeHuA,

Ucnonkom CapMaHOBCKOro cenbCKOro nocerneHus
CapMaHOBCKOro MyHMLMMNanbLHOro panoHa

[omKHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBogutens Vcnonkoma 885559(4-33-38) sakb.sar@tatar.ru
CekpeTtapb Mcnonkoma 885559(4-33-38) sakb.sar@tatar.ru

CoseT CapMaHOBCKOro cesfibCKOro nocerneHus
CapMaHOBCKOro MyHMUMNanbLHOro panoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa 885559(4-33-38) sakb.sar@tatar.ru




