I[TOCTAHOBJIEHHUE

HcnonuurensHOro koMuTeTa ATpPSKIHHCKOIO CEIBCKOro noceneHus MeH3eMHCKOro
MYyHHUHNANBHOrO paioHa Pecry6nuku Tarapcran

«O BHecenuH u3MeHeHHii B noctanosenne McnoaHTeALHOr0 KOMHTETa
ATPAKIHHCKOIO CeILCKOro nocesiennst MeH3eTHHCKOro MyHHIHAAALHOTO paiiona
Pecny6ankn TaTaperan or 04 dpespans 2020 roga Ne 3 «O6 YTBepPKICHHH
AAMHHHCTPATHBHBIX PErIAMEHTOB NPEJOCTABICHHS MYHHUHIAILHBIX YCIYI»

ot «21» anpens 2022 r. Ne 5

B uensx npuBeneHHs HOPMATHBHBIX NPABOBBIX AKTOB B COOTBETCTBHE C
ACHCTBYIOUIMM  3aKOHOJATENBCTBOM, MCTONHHTENBHBIH KOMHMTET ATPAKIHHCKOTO
CENBCKOr0 MOCe/eHHs MeH3eNMHCKOro MyHHUMNAanbHOro paifona Pecry6Gmku
Tarapcran

INOCTAHOBIJISIET:
1. Ilpunoxenne Ne 4 K mnocraHoBIeHHIO WCNONHUTENBHOIO KOMHTETa
ATpAKIMHCKOTO TOCeNeHHs MeH3eIMHCKOr0 MyHULMNAIBHOTO paiioHa PecnyGnuku
Tarapcran or 04 ¢espans 2020 roga Ne 3 «O6 yrBepskaeHun AJIMHHHCTPaTHBHBIX

PEriaMeHTOB NPEJOCTABICHHS MYHHLUMNANBHBIX YCIYr» HM3JIOXKHTb B HOBOM
peaakuMHu(npuiaraercs).

2.Hacrosiee nocTaHOB/IEHHE MOAIEKUT ODHLHATBLHOMY OIy6IHKOBAHHIO.

3.KOH’I’p0.ﬂb 3a HCIIOJIHEHHEM HACTOAIIEr0 MOCTAHOBJICHUS OCTABJIAIO 3a COOOMH.
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[Tpunoxenune Ned

K IOCTaHOBJICHHIO

HcnonautensHOro KOMUTETa

ATPSKIMHCKOTO CEITECKOTO

roceneHus: MeH3eIMHCKOro

MYHHLMIIAIBHOTO paiioHa

Pecniybnuku Tatapcran

ot 04.02.2020. Ne 3

(B penaxuy moCcTaHOBIICHUS
ot «21»anpens 2022 Ne 5)

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUsI MyHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue moJ10:KeHus
1.1. Tlpeamer peryiupoBaHHs aIMUHUCTPATUBHOTO perjlaMeHTa

Hacrodmmnii afMUHUCTPATUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHON
yCIyTrH (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHJIAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKH) (lanee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBuTeNE

1.2.1. Jlunamu, MMEOIIMMU MNpPaBO Ha MOJyYEHHWE MYHUIIMIAIBHOW YCIYTH,
ABJISIFOTCST (PU3UYECKUE JIHIIA (Jaee — 3asiBUTEINbD).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JACHCTBYIONINIT HA OCHOBAaHMH JOKYMEHTa, YIOCTOBEPSIOIIETO €0 MOJTHOMOUMs (/1asnee
— IIPEICTaBUTEIb 3asIBUTES).

1.3. Ilopsinok HHPOPMUPOBAHMS O MPEAOCTABICHUN MYHUIIUNIATBHON yCIyTu

1.3.1. Undopmammst 0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMTAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COACPXKAIIUX BU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHULMNAJIBHOM ycioyre, pacHoJIOKEHHbIX B  IOMEIICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJICHUS  TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT.

2) Ha oQUIMATBFHOM CcaiiTe MYyHHUIMNAIBHOTO pailoHa B HH(POPMAIIMOHHO-
TenekoMmyHukarronHo# cetn «MuTepuer(https://menzelinsk.tatarstan.ru);

3) na Iloprame TrOCymapCTBEHHBIX M MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) na Eagunom nopTtane rocyJapCTBEHHbIX U MyHULMIAIbHBIX YCAYT (PYHKIIUI)
(https:// www.gosuslugi.ru) (maisee — Equnblii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTHpoBaHHE IO BOIpPOCaM MPEIOCTABICHUS MYHHIUIAIBHOMN
YCIYTH OCYIIECTBIISIETCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOMN (hopme PecriyOnnkanckoro noprana;

3) B HcCnoiaHHUTEIBPHOM KOMHUTETC ATPSAKIMHCKOTO CEJIBCKOTO IMOCEICHHUS
MeH3enuHCcKOoro MyHuIMnanpHoro paitona Pecnyonuku Tatapcrtan (nanee — Mcnonkom
CII).

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY MHUCHbMEHHOM (B TOM YHCIIe B (pOpME IIEKTPOHHOTO JOKYMEHTA) 0OpalieHIu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME O 3JIEKTPOHHOM MOoYTe.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckom mopraie o Mmopsiike
U CpOKax IPENOCTABICHUS MYHULHUNAIBHOM YCIYTM HAa OCHOBAaHWM CBEACHUU,
comepxammxcsi B PeecTpe rocyIapCTBEHHBIX W MYHUIUINAIBHBIX  YCIYT,
MPEIOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTH OCYILLECTBISIETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS MPOTPAMMHOIO OOECIIEYEeHMs, YCTAaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTENA TPEOYeT 3aKIIOUYEHMSI JIMLEH3MOHHOTO WM MHOIO
COTJIAIICHUS C npaBoobIagaTesieM IIPOrPaMMHOI0 obecrnieueHus,
IIPEyCMaTPUBAIOIIETO B3UMAHUE IJIAThl, PETUCTPALAIO WIIA ABTOPU3ALUIO 3asIBUTEIS
WJIY TIPENOCTABIICHUE UM IEPCOHAIBHBIX JTaHHBIX.

1.3.4. IIpu oOpaiieHHH 3asBUTENS JIMYHO WIA MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHUEM PeA0CTaBIISIETCS MH(pOpMaLK

1) o Mecre HaxXxOXJIEHUS MHOTO(PYHKIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rocyJapCTBEHHbIX U MyHULIMNAIBbHBIX yciyr, Mcnonkoma CII (agpec, rpadux paboTsl,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MOpsAKE MPEJOCTABICHHUS MYHUIIMIIATBHON YCIYTH, O CIOcOo0axX M CPOKax
M0J1a4uM 3asIBJIICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHMBHBIX IIPABOBBIX AaKTaX, PETYJIUPYIOIIUX BOMPOCH IPEAOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKAaX IMpUEeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3mernieHUsS Ha OQUIMAIBLHOM calTe MH(GOpPMAIUK MO BOIpPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.
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[Io nucbMEeHHOMY OOpalllEeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
NPEeNOCTaBICHUEe MYHUILUINAIBHOM yCIyrd, MOAPOOHO B NHUCBMEHHOW Qopme
Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPEJOCTABICHUS MYHHUIMNAIBHON YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM NYHKTE aJIMHHHCTPATHUBHOIO PErJIAMEHTAa, U B
TE€YeHHE TpeX pabouux AHEH CO JHA PErucTpanuy OOpalleHHs] HAINpaBiSIOT OTBET
3agBuTeNnt0. OTBETH JAIOTCS Ha s3bIKEe OOpalleHus. B ciayyae HEBO3MOKHOCTH J1aTh
OTBET Ha SI3bIKE OOpAIEHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. Uudopmamus mo BompocaM MNPENOCTABICHUS MYHULUINAIbHON YCIYTH
pa3MeniaeTcsi Ha OPUIUAIBHOM CalTe CEIbCKOro MOCENEHUsI UM Ha MH(POPMALMOHHBIX
creHaax B noMmemeHusx Menonkoma CII nist paboThI € 3aIBUTENSIMU.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecmyOnmuku — Tartapceras,
pa3MemniaemMasi Ha HMHQOPMAIMOHHBIX CTEHIaX W Ha OQHUIMATBFHOM  caiTe
MYHULMIIAIBHOTO  pailoHa B  MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEICHUS O MYHUIUNAIBHOW YCIyTe, COJEpKAIIUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO pPETIaMEHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX TelepOHAX, BPEMEHU pPaOOTHI
Opeana, o rpaduke nprema 3asBJICHUI Ha IPEAOCTAaBIEHNE MYHUIIUIIAILHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE NPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTaBICHUE MYHUIUNAIBHON YyCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M HMCTOYHUKOB HUX O(PUIMAIBHOTO OMYyOJMKOBaHMS), pa3MEIICH Ha
Enunom mopranme, B PeecTpe rocygapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, Ha
opuIMaTEHOM caire CEIBCKOT0 MTOCEJIEHNUS B UH(}OpMaMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOTO pETJIAMEHTAa B JEHUCTBYIOIIEW pEeNaKIUU
MOJJIC)KUT pa3MenieHnto Ha EguHom mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHUIIMTIATBHBIX ~ YCIYyT, Ha OQUIMAIbHOM CalWTe CeIbCKOTO TOCEJICHUS B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B AIMUHUCTPATUBHOM PETIAMEHTE, U HX
ONIPENEIICHUS

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIUMIAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX M1 MYHUIIMNIATBHBIX YCIYT, CO3JJAHHOE B TOPOJCKOM
(cesbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyTre
PeciyOnuku Tatapcran B cooTBeTcTBHM ¢ ImyHKTOM 34 IlpaBun opranuzanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHOBIeHUEM lIpaBurenscTBa Poccuiickon
Oeneparu ot 22 aexadbpsa 2012 r. Nel376 «O06 yrBepxnenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX I[IEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommubka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHULIMIIAJIGHYIO YCIYTy, W TpHUBEIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAUIMKU U ayTeHTH(PUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICICTBHE
UH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanpHas
rocyaapcTBeHHasi HH(OpPMAIMOHHAsI CUCTEMa, 00ECIeYNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMALIMOHHOTO B3aMMOJICHCTBUS B CUCTEME HJICHTU(DHUKALUU U
ayTeHTHQUKaLIMKM K  HUHQOpMAUWU,  COAEp)Kalledcs B TOCYAApCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMAaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MPEIOCTABICHUSI TOCYIAapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIyr B PecmyOinke
Tarapcrany;

AUC  MO®I] -  Apromaru3upoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyAapCTBEHHBIX U
MyHUIMNANBHBIX yciyr PecryOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE MO 3asBJIICHUEM O IPEIOCTaBICHUU
MYHUIUINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATBHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTathu 2
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «O6 opranuzamuu
MPEA0CTABIIEHUS TOCYTapPCTBEHHBIX U MyHULIMIIATIBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne210-D3).
2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HanmeHnoBaHue MyHHUITUTIATBHON YCIIYTH

Briava cripaBku (BBITHUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HcnonHuTenbHbIN KOMHUTET ATpPSKIMHCKOTO CEJIBCKOTO IIOCEJICHUS
MeH3enuHcKoro MyHuIMnaibHoro paifona Pecy6nuku TaTapcran



2.3. Onucanue pe3ynbTara IpeIoCTaBIeHUsI MyHULIUTIATBHON YCIYTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mprutoskeHre Ne 1 K HacTOSIIEMY aJIMHHHCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHUIMIAIBHOW  yCIYTH
(mputoskerure Ne 2 K HaCTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEeIOCTaBICHUS MYHUIMINAIBLHON yciyru (mpujiokeHne Ne 3 K HacToOALEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOIMHCAHHOTO YCHJICHHOMN
KBaJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
HUcnoaxoma CII, B cootBercTBHH ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 ropa
No63-d3 «O0 snexkTpoHHoM mnoamucu» (nanee — DenepanbHbiil 3akoH Ne63-D3) B
TuuHbIA KabuHeT EauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNPeJIoCTaBICHUS MYHHULMIAIBHOM YCIYrd
HaIpaBJIsIeTCs TaK e B JIMUHBIN KaOuHeT PecrybirnkaHckoro noprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS pE3yNbTaT MPEAOCTABICHUS MYHHUIUNAIbHON
ycayru Bblnaercss B Oprane wian B MOL[ B ¢opme s3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
MOANKCBHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JAODKHOCTHOTrO juna OpraHa winum
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYYUTHh PE3yJIbTAT MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIyrd B (popMe 3IIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTIIAIIBHON YCITYTH, B TOM YHCIIC C y4€TOM
HEOO0XOJIMMOCTH OOpaIleHus B OpraHu3aliuy, y4acTBYIOIIME B MPEI0CTABICHUU
MYHHUIUITAIBHON YCIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABICHUS] MyHULIMNIATBHOM
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTD IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIPABICHUS)
JOKYMEHTOB, SIBIIIFOLIUXCS PE3YIBTATOM IIPEAOCTABICHNS MyHULIMIIAJBHOU YCIIYTH

2.4.1. MyHunmnaibHas yciayra IpeIoCTaBIseTCs B TCUEHUE TpeX pabodnx JHEH.

2.4.2. TlpuocTaHOBJIIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUNAILHON YCIyTH HE
PEyCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTA, SIBJISIONIETOCS Pe3yJbTaTOM MPEIO0CTaBICHUS
MYHUITUTIAJTBHOW  yCIIyTH B (OpME  DJIEKTPOHHOTO  JIOKYMEHTA, 3asBHUTEIIO
OCYIICCTBJISIETCA B JCHH O(QOPMIICHUS M PETUCTPAIMM PE3yJIbTaTa MPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnpiBaroiuii iepedeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJIATEIBbHBIMH WJIM UHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTaAMH JIJIS



IIPENOCTABIEHNS MYHHUIMIIAJIBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIS1 IPEOCTABICHUS! MYHUIIUTIATBHBIX YCIIYT,
MOJIEXKAIINX MTPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asBUTEIIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asBUTENb MPEJCTaBISET
CJIeIyIOLIUE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecryOivkaHckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B opMe moKkymMeHTa Ha OymakHOM Hocutene (mpmioxeHue Ned k HacTosIIEMY
aJIMHHACTPATHBHOMY pETJIaMEHTY);

B JIEKTPOHHOUN QopMe (3amoJIHAETCS MMOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUI B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpenicTBoM PecryOinkaHCKoOro nopraa;

4) B ciyyae, €CiM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON YCIyTH HE0O0XOoauMa
00paboTKa TMEpPCOHANBHBIX JAHHBIX JIUIA, HE SBIISIIONIETOCS 3asBHUTENIEM, U €CIH B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIaCHs YKa3aHHOTO JIUIA, IPU OOpallleHuH 32 MOJIyYeHUEM
MYHULIMOAIbHON YCIYTM 3asBUTENb JOMOJHUTEIBHO TIPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJYYEHHUE COrJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpeACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JUUA. JlIOKyMEHTHI,
MOATBEPKIAIOIINE MOJTYYEHUE COTJAcUsi, MOTYT OBITh MPEICTABICHbl B TOM YHUCJIE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOWM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB MHWJIBbIX IOMEIICHHM, 3asBUTENEM MPEACTABISIETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE IOKYMEHThl Ha UHIUBUIYAIBHBIN KUJION JA0M (ecnu
paBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJIMHOM TrocyJapCTBEHHOM peecTpe
HEJIBYKUMOCTH) — JJIS BBITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®DI] Ha OyMaKHBIX HOCUTENISX M B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopme;

3) B ucnonakom CII IUYHO WM MOCPEACTBOM MOYTOBOM CBSI3W Ha OYyMa)KHOM
HOCHTEJIE.

3asBicHME W TpUjaracMble JOKYMEHTBI, MpPU HaIPaBICHUH MOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPS/JIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUHM TOCPeACTBOM PecmyOiukaHCKOro mopTania
MOANUCHIBAECTCS] IPOCTOM 3JIEKTPOHHON MOAMUCHIO 3asIBUTEIIS.



8

Jlis moslydeHuss TPOCTOW AJIEKTPOHHOW TMOJNMUCH 3asBUTENI0 HEOOXOIMMO
npoitu mporneaypy peructpanuu (ayrentudukarun) B ECUA, a Takke moaTrBepanTh
YYETHYIO 3aIUCh.

DJEeKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aaIMUHHUCTPATUBHOTO pEIJIAMEHTa, 3aBEPSIOTCS
YCUJICHHON KBAJM(DUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraéMbie K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANPABIISIIOTCA B BUAE (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MoGaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBSI3U C
IIPENOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHHMLMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYCHUEM IIOJyYeHHUS YCIyT M IOJIyYe€HUs JIOKYMEHTOB M HUH(pOpMaluu,
IIPENOCTABIIEMBIX B PE3yJIbTaT€ IPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpencraBlieHUS JOKYMEHTOB W WHGOpMAIMH, OTCYTCTBHUE W  (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPENOCTABIICHNS MYHHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAa4Yu 3asIBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIBHON YCIIYTH;

0) HayMyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, IMOJAHHBIX 3asABUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrH, JMOO B
IIPEAOCTABICHUN MYHULIAIIAJIBHOM YCIyTH U HE BKJIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMALIMU MOCE
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JAcHCTBUs (0€31eMCTBUSI) TOJDKHOCTHOIO JIUIIA
ucrionkoma CII, paborHuka MOIL[, npu mnepBoHAYaIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrH, JMOO B
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MPEJOCTaBIECHUA MYHMUIIMNAIBLHON YCIYTHM, O Y€M B MUCHbMEHHOM BHUJE 3a MOAMHUCHIO
pykoBoautens ucnojikoma CII mpu nmepBoHayanbHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JUISl TPEAOCTABICHUS MYHUIIMOAIBLHON  YCIYTH, YBEIOMIISIETCS
3asIBUTENh, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 IOCTaBJICHHBIC HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W UH(poOpMalu,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUSI TOCYAapCTBEHHOW WJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTESIMHU, B TOM YUCJE B JIEKTPOHHOU QopMe,
NOPSAOK UX MPEICTABICHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. TlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) Beimucka w3 EIWHOTO TroOCyIapCTBEHHOTO peecTpa HEIBMKHMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJCHHUS O JCHCTBYIOIIEM IMacropre rpaxkaanuHa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTapUaIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAs
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkrel myHkrta 2.6.1 agMHUHUCTPATUBHOTO pErJIaMEeHTa, B (POpME 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON TMOANUCHIO  JIMII,
YIOJIHOMOYEHHBIX HA CO3/aHHE€ W MOANMCAHUE TAaKUX JOKYMEHTOB, NpPH IoAade
3asIBJICHUS.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBJICHHs, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHI HE
MOJKET SIBISITHCS OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaMeHTa OpPraHOB M OpraHu3allvii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO NPE/ICTABUBIINE) 3AMPOIICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEACHUS, MOAJEKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amperniaeTcs TpeOOBATh OT 3aABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHULIUIIAIIBHON
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YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3auil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPaclOpsDKEHUHM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPAaBJICHUS! M MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIpaBJIEHHUs OpraHu3alui, HE SBJAETCS OCHOBAHHMEM Ul OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. VicuepnibIBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoOBaHUSIMHU i1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAWMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) JOKYMEHTBl COJEpKaT IMOBPEKICHUs, HAJM4We KOTOPBIX HE IO3BOJSIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)KalUecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHusl 32 MYHULUNAIbHON YCIYrod (JOKYMEHT, YAOCTOBEPSAIOIIUNA MOTHOMOYHMS
IpE/ICTaBUTEINS 3asBUTEIIS, B cllydae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIMIAIBHOM
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHULIUMIIAIBHON YCIYTY U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIUNIATBHOW YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yucie B UHTEpakTUBHOM (opme 3asgBienuss Ha PecmyOnukanckoMm —mopTaie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mpencTaBJICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTMPABIICHHS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABICHNE MyHULMIIAIBHOUN YCIIYTH;

8) HecoOI0/ICHHE YCTaHOBJCHHBIX cTaThel 11 demepanpbHOrO 3akoHa OT 6
anpensa 2011 roga Ne 63-@3 «OO0 5371€KTPOHHOW NOANHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedueHb OCHOBaHUU JJII OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTYYEHUS MYHUIIUMIIATBHON YCIYTH, SIBJSIETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTd, MOXET OBbITh MPUHATO KaK BO BPEMs
IpyueMa 3asBUTENA, TaK U MOCJIE MOJYyYEHUsS OTBETCTBEHHBIM JIOJHKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
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(cBemeHuit) ¢ HUCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OpPMALMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBblIatomuii 9 pabounx AHEW cO AHS PEerHuCcTpaluu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULMIAIIBHON YCIYTH, B CIIy4ae €Cliu 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/1aHbl B
COOTBETCTBUM C¢ MH(pOpMaALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIMITAIBHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
MMpcaOoCTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHUIIUIAIBLHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAas UH(pOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYAapCTBEHHOW BJIACTH, OpPraHa MECTHOT'O
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHMu3alMi Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJK) HH(OpMAIuU, HEOOXOIUMBIX
JUI MPEAOCTaBICHUS] MyHULIUIIAIbHON YCIIYTH, €CIIU COOTBETCTBYIOIIUNA JTOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHHUN O PETHUCTpAllMU TPakJaHWHA IO MECTy >KUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WHPOpPMAIEH O CPOKaX W MOPSAKE MPEAOCTABICHUS MYHHUIIMITATHLHON
yCIIyTH, onyosukoBaHHou Ha EquHom moprane, PecryOnrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMITAIIBHON yCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3aLMSIMH, YIaCTBYIOIIUMU B

npeaoCTaBJICHNU MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOpBIE SBIISIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU JIS IIPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus MpHU Noj1adye 3asBICHUS HA OTyYeHUE MYyHUIIUIIATbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, IMPEIOCTABIIIEMOI OpraHu3alyen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHs ogaun 3asBIACHUS 3aBUTEITIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHBIM HOMEPOM, TTOITBEPKIAAIOTUM,
YTO 3asBJICHUE OTIIPABIICHO, M JATOM IMOJa4H 3asBIICHU.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, Pecny0nrkaHCKoro moprana
3asIBUTENb B JICHB MTOa9U 3asBJICHUS MTOTyJYacT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
mopTajia W IO JJICKTPOHHOW TOoYTe yBEAOMIICHHE, MOATBEPKIAIOIIEe, YTO 3asABICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEpP M Jara TOoJa4yu
3asIBJICHUSI.

2.13.3. Ilpu nuunom oOpamieHun B ucnoiakoMm CII B jgeHb momauu 3asiBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JiIIoM ucnonkoma CII 3asBuTento BbIIaeTCs
pacnucka U3 aBTOMaTU3UPOBAHHON WH()OPMAITMOHHON CUCTEMBI, IPEAHA3HAYECHHOM IS
OKa3aHMsI TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, C PETUCTPAIIMIOHHBIM HOMEPOM,
JATOM MOJa4u 3asIBJICHUS U TIEPEUHEM IPEACTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
ycayra, K 3aJ1y OKUAaHUsI, MeCTaM ISl 3alIOJTHEHHS 3aIIPOCOB O MPEAOCTABICHUHN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAUINHOMN
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3allIUTE UHBAJIU]IOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAIbHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHULMNAIBHOW yCiIyru (yIOOHBIM BXOJ-BBIXOJ B TOMEIICHUS W
NEpEMENICHHE B UX IIpEIeiax);

2) BHU3yalbHasi, TEKCTOBasS W MyJIbTUMEIUiHAas HHGOpMAIMS O TOpPSIIKEe
MPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUH, Ha
KOTOPOM PAacroiokeHbl OOBEKThl COLMAJIbHOW, WHKEHEPHOW U TPaHCHOPTHON
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(QOpMAIWH,
HEOOXOUMBIX JJis1 00ecrieueHNs OeCpensiTCTBEHHOro0 JOCTya UHBAJIMIOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaU 3HAKaMU, BBINIOJHEHHBIMH pelibe(PHO-TOUeUHbIM 1IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI INPHUKAa30M MUHHCTEPCTBA TPYyJa M COLMAIBHOW 3alUThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 v «O06 yrBepxkaeHuu (HOPMBI JTOKYMEHTa,
MOJITBEPXKJIAIOIIET0 CHElHallbHOe O0y4YeHHEe COOaKu-NMPOBOAHMKA, M TOpPsAKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHUs] JOCTYMHOCTH IS WHBAJIHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTAaBICHUE MYHULIMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTHd, KOTOpHIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBAM, BBEJAEHHBIM B OJKCIUTyaTalMio WU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHATEHOM IIEHTPE MPEA0CTABICHHS TOCYIapPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEA0CTAaBICHUH HECKOJIbKHIX TOCYAapPCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTensaMu OCTYIMHOCTH TMPEAOCTaBICHUS MYHUIMIAIBHON yCIyru
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeprnpiBaoniel uHpopmanuu o crocobax, MHOpsSAKE M CpoKax
IPEOCTABIICHUSI MYHULMIAIBHOM YCIyrM Ha HMH(OpPMAIMOHHBIX CTeHAaX, EanHom
noprane, Pecnybnukanckom noprase, opuiuaibHOM cailTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOLIM MWHBaJIMJaM B MPEOAOJCHUH OapbepoB, MEMIAIOIINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS Pe3y/IbTaTa MyHHUIIMIIATBHON YCIIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMOJICHicTBUE 3asiBUTENss ¢ pabotHukamu Oprana wimu  MOIL[ npu
IIPEIOCTABICHUM  MYHHIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
MPEJICTABICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTara IMpelOoCTaBIICHUS
MyHUIUNaabHOM yciyru B Oprane wim MO B ¢opme sk3eMIuIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHHS] MYHULIUTIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom moprare,
Pecnybnukanckom noprane, B ucnoikom CIT, M®II.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asiBUTENE HE3aBUCHMO OT MECTa €ro KHUTEIbCTBA WM MECTa
(hakTHYecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecmy6iauku TatapcTan 1mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B DJIEKTPOHHOMN (hopMme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyunte wHGpOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHUIIMTIATBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
HCIIOJb30BaHuEM Pecry0iiMKkaHCcKoro nopraia;

3) MOJY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asSBICHHNA O MPEIOCTaBICHUU
MYHULIMTIATBHOMN YCIIYTH, MOJIaHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monaTh kayoOy Ha pelnreHue u aerictBue (Oe3zaciicTBue) ucnoiakoma CII , a
TaKK€ €ro JOJDKHOCTHBIX JIMI, MYHUIMOAIbHBIX CIyXalllUX IOCPEICTBOM
PecnyGnukanckoro rnopraia, rnopraia dbenepanbHO roCcy1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeYnBaroIei mpolecc a10cyaeOHoro (BHECY1e0HOT0)
oO)kajoBaHWsl  pemieHud W jedcTBuil  (0e374eiCTBUA), COBEPIICHHBIX  IpPHU
MPEAOCTABICHUH  TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX  yCIYr  OpraHamu,
MPENOCTABISIONIMMHU FOCY/IAPCTBEHHBIE U MYHULIMTIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIAaMH, TOCYIapCTBEHHBIMUA U MYHUITUTIATBHBIMU CITYKAIIIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUS OCYILIECCTBISECTCS MOCPEACTBOM 3aIOJIHEHHUS
ANIEKTPOHHON (HOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 06e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JTOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;
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2) BO3MOYKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJHOM 3JICKTPOHHOU
(dbopMBI 3asBIICHHS TIPU OOpAIICHUH 3a YCIyraMH, MPEANojararoliiMKi HalpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€UaTH Ha OyMa)KHOM HOCHTEJIE KOIUHU IJICKTPOHHOU (POpPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl MIOBTOPHOIO BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoJiel AJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTHU(UKAIINYN U ayTCHTU()UKAITUY;

6) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW W3 3TAIOB 3aIOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaACTUYHO CPOPMUPOBAHHBIM 3aSBICHUSM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MIPEIOCTABISETCS BO3MOXKHOCTH 3alMCU Ha JIIOObIE CBOOOJIHBIE IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUS 3TOU
JaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTajia 3asBUTEI0 HEOOXOAUMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciy4ae HECOOTBETCTBHS CBEIEHUMN, KOTOpPbIE COOOIIWI 3asgBUTENb TMpPU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IPU JIMYHOM
MpueMe, MpeBApUTEINIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocyiiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXHOCTh paclieyararb TaJOH-TIOATBEpXKAEHUE. B ciaydae, ecnu 3asBHUTEINb
COOOIIUT aApec DJICKTPOHHOM TMOUTHI, HA YKa3aHHBIM aJpec TakXkKe HampaBsIeTCs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCSI O TOM, YTO MpeABaApPUTEIbHAS 3alUCh AHHYJIUPYETCS B CIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIF0O0E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PUKAMU U ayTCHTH(PUKAIUN B COOTBETCTBHUH C HOPMAaTHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JUIS PUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPoOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. IIpegocraBneHre MyHHUIUIAILHOW YCIYTH BKIIIOYAET B ce0s CIIEIyIOIINE
aJIMUHUCTPATUBHBIE MTPOLIETYPBHIL:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE H PACCMOTPCHUE KOMIUICKTA JOKYMEHTOB, MpPEACTaBICHHBIX
3a5IBUTETIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
IIPEAOCTABICHUN MyHULUIIAJIBHOU YCIIYTH;

4) MOATOTOBKA pe3yNibTaTa MyHHIIUTIATBbHOH yCIYTH;

5) BeIIaua (HanpaBICHHE) 3asBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABIISIETCS OOpalleHne 3asBUTEIs] O BOMPOCAM, CBS3aHHBIM C TIPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHUCTPATUBHOMN MPOLEAYPHI, SIBISIETCS:

npu obpamienun 3asButens B MOIL] — paborark MOI];

npu oOpamiennn 3asutens B ucronkom CIT — paborauk ucnonkoma CII (nanee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O TMOPSAKE W CPOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MpeCTaBIsIeMON TOKyMEHTAIUU B APYTUM BOIIPOCaM JIJIsl TOMyYEHUST MyHUITUTATBHOM
YCIIYTH.

3asBUTENIb MOXET TMOJIYyYUTh HMHPOPMAIUIO O TOPSAKE MPEeAOCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounuanbHoM caiite M®L http://mfcl6.tatarstan.ru.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpAIICHISI 3asIBUTEIIS.

PesynpTaTaMy  BBITIONHEHWS  QJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIlMSI TI0 COCTaBy, (GopMe TPEACTABIIEMONM JTOKYMEHTAlUH U JIPYTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYICHHSI MyHHUITUITATIEHOW YCIIYTH.

3.2.3. 3asBuTens BIpaBe oOpatuthes B wucnoiakoM CII mo tenedony wu
AJIGKTPOHHOH TOYTE, a TAKXKE MOTYIUTh KOHCYIBTAINIO Ha PecmyOnrnkanckoM mopraie,
CaiiTe CEeMbCKOTO MOCENEHUSI O TOPSAKE M CPOKax MPEIOCTABICHUS MYHHIIMITATHLHON
yCIyTH, B TOM YHCIE MO COCTaBy, (opMe MpencTaBiIsieMOl JOKYMEHTAIMA U JPYTUM
BOTIPOCAM JJIsI TIOTYYCHHSI MyHHUITUTIATEHOW YCITYTH.

JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMHUPYET
3asBUTEISI B COOTBETCTBHHM C TpeOoBaHUsAMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
periJameHTa.

AJMUHHUCTpPATUBHBIE TIPOIECAYPHI, YCTAHABIMBACMBIC HACTOSANIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPEX pabOUnX JHEH CO AHS TOCTYIUICHHUS OOpaIIeHHs.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
KOHCYJIBTalMM TI0 COCTaBy, (opMe mpeAcTaBiIsIeMOr MAOKYMEHTAIMH U JAPYTHM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4Yepe3
MOI] nnm ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3agBurens (mpeacraBuTenb 3asBuTeNs1) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PETJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHIA JIMLIA, TIOIAFOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aroJHSET NIEKTPOoHHYI0 dhopmy 3asiBieHuss B AUC MDI];

OpyU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAaHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaetr B AVIC M®L] nokyMeHTbI, IPEICTaBICHHbIE B 3JEKTPOHHON (opMme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
bi () (0

BO3BpaIlaeT MOMMCAHHOE 3asBJIEHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®I[ H©HampaBiaseT MakeT JTOKYMEHTOB, HPHUHSATHIX OT
3asBuTens B ucnoigkom CII B anekTpoHHOM (opMe (B cOCTaBe MAKETOB dJIEKTPOHHBIX
7ieJ1) B TEYEHHE OJHOro pabodero AHS CO THS OOpalleHMs 3asiBUTENS B CTPYKTYpPHOE
noapasaesenue MOII.

Pe3ynbraraMu BBINIOIHEHMS] aIMUHUCTPATUBHBIX IPOLEAYD SBIISAIOTCS: 3asBJICHUE
M TAKEeT JIOKYMEHTOB (JIIEKTPOHHOE JIeJI0), HampasiieHHble B ucnoikom CII,
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTenp Uil MOAAYM 3asBJICHUS B 3JIEKTPOHHOW (hOpME BBINOJHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXOUMBbIE U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUIET JOKYMEHThI B JJIEKTPOHHOM (oOpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAaeT (aKT O3HAKOMIJICHHS W COTJIaCHsl C YCJIOBHMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPAKAACT  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeJCHUM  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOIO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
NyHKTa 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA,

NOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas IpOBEpKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS IOCJIE 3allOJHEHUsS 3asBUTEIEM KaXJOro0 W3 IOJEH 3IIEKTPOHHOMN
¢bopmbl 3asBieHus. [Ipy BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JIEKTPOHHOU
(bopMbl 3asBIIEHUs 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpSIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(OPMAIMOHHOTO  COOOLIEHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hopMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYp  SBISAIOTCS:
ANIEKTPOHHOE [0, HampaBiieHHoe B wucnonkoMm CII  mocpenctBoM — cuCTeMbl
ANIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.3. PaccmoTpenue komMIuiekTa JOKyMeHToB OpraHom.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABIIIETCS TIOCTYIUICEHHWE 3asBJICHUS M UWHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIst
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM mpoleaypsl sBisercss pabotHuk wucnonkoma CII (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CiIy4yae
oOparieHus 3asaBUTeNA ¢ 3asBiaeHreM B ucrnoskom CII:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  yYCTAaHOBJCHHBIM  TPEOOBaHHSAM  (HaJjexaIiee
odopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOMYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX UCTIPABICHUI);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asBICHUS B  aBTOMATU3HPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MPEIHAa3HAUYEHHOW JUIsl OKa3aHUsl TOCYJIAapCTBEHHBIX HU
MYHUIIUTIATBHBIX YCIYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTEe 2.5
aJIMMHHUCTPAaTUBHOIO  pEerJlaMeHTa Ha  OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABIICHHBIX IOKYMEHTOB;

pacreyaTbIBaeT 3as1BJICHUE;

nepeacT 3asBUTEINIO Ha TPOBEPKY U MOAMHUCAHNUE;

1ocyie MOANMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asBIICHNUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
npelHa3HauYeHHYI0 Il OKa3aHUsl TOCYNapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIIYT
JOKYMEHTBI, TIPEJCTaBICHHBIE B D3JCKTPOHHOW (opMe WM SIEKTPOHHBIE O00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET IIEKTPOHHOE JIENI0;

BO3BpaIllaeT TOJMUCAHHOE 3asBICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IpUEME JOKYMEHTOB.

B ciywyae Hanmuusg OoCHOBaHUM AJiIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, YBEJIOMIIAET 3asBUTENI O HaJIUYUU
NPEMSITCTBUNA 71l TIpUeMa 3asiBICHUS U BO3BpAIlaeT €My JOKYMEHThI C OObSICHEHUEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUH JJIsl OTKa3a B pUEMeE TOKyMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIUICHUS JJOKYMEHTOB Ha PacCCMOTpPEHHE:

NIPUCBAMBACT 3asBJICHUIO HOMEDP B COOTBETCTBUHU C HOMEHKJIATYPOH €N U CTaTyc
«IIpoBepka OKYMEHTOBY;

U3ydaeT TMIOCTYMHUBIIWE DJJICKTPOHHBIC JieJla, B TOM 4YHCJE TPUIIOKEHHBIC
3assBUTENIEM JTOKYMEHTHI B DJIGKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pasbl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSIET COONFOICHUE YCIOBUN JCHUCTBUTEIHHOCTH DJICKTPOHHOW TMOJIHKCH,
nmocpencTBoM obpamieHuss k EguHomy moptany (B ciiyd4ae, €Clu  3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHUH, PEIyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJrOTaBIMBAET MPOEKT pelieHus 00 OoTKaze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUTIAIbHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MNPOBEPKH YCHICHHOM KBaTM(UIIMPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISIBJICHO HECOOJIOJICHUE YCIOBUM €€ JeHCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAaHUEM ISl €T0 MPUHSTHSL.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIAMMBIX IS
MIPEJIOCTABICHUS MYHULHUIAIBHON YCIYrd, ¢ yKa3aHWEM MpPHUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIECHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluy,
CBEICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPeOOBaHMUIA),
HaIlpaBJISIETCS. HA COTJIAaCOBAHHME B YCTAHOBJIEHHOM TOPSIKE IMOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTkKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJAMMBIX ISl TPEJOCTABJICHUS MYHMIIMNAIBHOW YCIYTH, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM i1 OTKaza B HpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TEUEHHUE OJHOr0 pabdoyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTEIIO, YKA3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIUJIEHUU 3asBJICHUS, COJIEpKAIllee BXOAAIIUN PEruCTPallMOHHbBIN
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
MIPEJCTABICHHBIX K HEMY JAOKYMEHTOB, AaTy IMOJYYEHHS pe3ysibTaTa MYyHUIUIAIBHOM
YCIIYTH.

3.3.3.4. UWcnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJaMEHTa, NP HAIWYAM TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, TMpEeAHA3HAYEHHOW MJii OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTpPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBbIE  ITYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSAIOTCSA B TEYECHHUE OJTHOTO Paboyvero JHs
CO JIHA MOCTYIUICHHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbpraTaMu BBINMOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHATHIN
Ha PAcCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUeMe
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEIOCTABJICHHS] MyHUIIUITAIbHON YCITyTH.
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3.4. HampaBieHrue MeXBEeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yUaCTBYIOIINE B
IIPEAOCTaBIECHNNA MYHHUIIMIIAJIBHON yCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJIICTCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHOM IMPOLEAYPHl, OT JOJKHOCTHOTO Jjuua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMUHHUCTPATUBHOM NpPOLEAYpHl, SBISETCS pabomuux ucnoakoma CII (nanee -
JOJHDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAlpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampoChl O NPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
HaIlpaBJICHHbIE B OpPraHbl BJIACTH M (WJIM) ITOABEAOMCTBEHHBIE OpIraHAM BIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
IIOCTYIIHMBIINX 4Y€pe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUS,
IPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpMALMIO) WM HaIpaBiIsSIOT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JIOKYMEHTa W (Wjin) MH(OpMalUM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE TpPEX JHEW CO JHA MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (efepaJbHbIMU 3aKOHaMH, MpPaBOBbIMU akTamu I[lpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHMsI), HEOOXOAUMbIE AJI1 MPEIOCTABICHUSI MYHULIUIIATbHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAIPABICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAMMble i1 MPEeIoCTaBICHUS
MYHUIUTNIATBHON yCIyTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;



23

npu HaJIM4YUU OCHOBaHMI, MIPELYCMOTPEHHBIX IYHKTOM 2.7.1
aJIMUHHUCTPATUBHOTO perjaMeHTa, MOJArOTaBIMBAeT MPOEKT pelieHuss 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJMMBIX s
IPEIOCTaBICHUS] MYHULMNAIbHOM YCIYrd, C yKa3aHMEM IpPUYMH OTKa3a (B ciydvae,
€CJIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
IPEIOCTaBICHUS] MYHULUIAIBHON YCIIYTH, CBSI3aHbI C HApYLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTAaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMALMI0 O HAaMMEHOBAaHMM JIOKYMEHTOB (MH(pOpManuu,
CBEJICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUUBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HaIIpaBJIsIETCS Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa peEIIeHHs 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIECHMS), HEOOXOAUMBIE JJIsl PEJOCTABICHUSI MyHULIMIIAIIBHON YCIIyTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPEIOCTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.4.5. Hcnonnenue mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IMpH HaJUYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBIISAECT TpU pabOUMX
THSL.

3.5. [loaroroBka pe3yiapTaTa MyHUITUTATBHONW YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 32 HAIIPaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHMI), HEOOXOOUMBIX IS
MPEI0CTABIICHUS MyHUIIUTIATBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOU
npouenypsl, spisercss padotHuk wucnoikoma CII (mamee - JOMKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MOJINOTOBKY PE3yJIbTaTa MPEJI0CTABICHHSI MyHUIIUTTIAILHOW YCIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTaTa
MIPEAOCTABIICHNSI MYHULIMITAJIBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIs
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MIPEIOCTABIEHUS MyYHULUMIIATbHON YCIIYTH;

IpPU BBIABJIEHWH OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOIO PErJIaMEHTa, MOArOTaBINBAET
IIPOEKT peleHus1 00 0TKa3€ B NPEIOCTABICHUN MyHUIIMIAIBHON YCIIyTH;

B ClTydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIIUTIATBHON
YCIYTH, TPEAYyCMOTPEHHBIX IYyHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjlaMeHTa, Io
UTOTaM  PAaCCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHUIIMNAIBHOW yCIYTH, TOATOTABIMBAET MPOEKT pe3yJibTara MpeloCTaBICHUS
MYHUIIUMTAIBHOM YCIYTM B COOTBETCTBUM C TmoAanyHkramu 1 — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOT'O PErJIaMEHTa,

HaIpaBJsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULMIIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPSIKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AIMUHHCTpAaTUBHBIE TNPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynpraTaMy BBINIOJIHEHHS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS. MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCIYTH, CITPaBKH (BBIITUCKH).

3.5.3. CorynacoBaHne W MOJNUCAHUE MPOEKTA pPE3yJIbTaTa IPEIOCTaBICHUS
MYHHULIMIIAJIBHOW  yclIyru  (Jajmee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IOAPA3JEICHUs, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3ynbTaTa MyHHULMIIAJIIBHOM yciyru, 3amecturesieM PykoBomutens ucnonkoma CII,
PykoBoaurenem ucnojkoma CII.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha JI0pa0OTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUIAIBHON
ycayru. [locne ycTtpaHeHus 3aMeyaHUi MPOEKTHl IOKYMEHTOB MOBTOPHO IMEPEAAOTCs
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBomurens wucnonkoma CII mpu paccMOTpeHMM HPOEKTOB JOKYMEHTOB
MPOBEPSIET COONIOJAEHUE ATMUHUCTPATUBHOTO pErjJaMeHTa JOJKHOCTHBIMH JIMLAMHU
ucrionnkoma CII B yacTu CpPOKOB BBINOJHEHUSI AAMUHUCTPATUBHBIX MPOLEAYp, HX
MOCJIEIOBATEIbHOCTY W TOJIHOTBHI, HAJW4Ms COIJIACOBAaHUM  YIMOJIHOMOYEHHBIX
JOJHKHOCTHBIX Jiul OpraHa B cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnyyae BbIABIEHMS ~ HapylI€HMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYP, MX IOCIEI0BATEIBHOCTH W NOJIHOTHI PykoBoaurtens
ucrionikoma CII mHMUIMUpPYET NPUBIEYEHUE K OTBETCTBEHHOCTH JIMII, JOIMYCTHUBIIHMX
HapyILIEHUs, B COOTBETCTBUU C MYHKTOM 4.3 aJIMMHHCTPAaTUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSUIMM ITYHKTOM,
BBITMIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBINONHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: PEIICHUE
00 OTKa3e B mpueMe JOKYMEHTOB HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHULIUTIAIbHON
YCIIyTH, pelleHHe 00 OTKa3e B MPEAOCTABICHWM MYHULMIAIBLHON YCIyTH, CIpaBKa
(BBIMKCKA).

3.5.4. Hcnonnenue mponeayp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pPErjJaMEHTa, IMpU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOIb30BAHHEM aBTOMAaTU3HPOBAHHOMN
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MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HAaYeHHOW MAJisi OKa3aHUs TOCYIapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIECT OJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHueMm Hauajga BBINOJIHEHUS AaJMHUHUCTPATUBHON MpPOLEAYpPHI
ABJISIETCSL TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYpPHI, ITOKYMEHTAa, IOATBEPKAAKOLIETO IPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJIMUHUCTPATUBHOM
npouenypsl, sBisercss padoTHUk ucnonkoma CII (manmee - JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAMpaBJICHHE)
JOKYMEHTOB:

o0OecrieynBaeT  pPErucTpaluilo W BHECEHUWE CBEIEHUHM O  pe3ylibTare
IIPENOCTABICHNUS MYHULUIAIBHOW YCIYI'M B IIOJACUCTEMY BEIECHHS JOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMALMOHHOM CHCTEMBI, NMPEAHA3HAUEHHOW Ul OKa3aHUsA
roCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEeACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asBJICHHUHU, O
pe3ynbTare NpeJoCTaBICHUS MYHULHIIAIBHON YCIYTH U O BO3MOXKHOCTH IIOJTYYEHUS
pe3yJbpTara Mpe1oCTaBICHUs] MyHUIUAIbHOU yciayru B ucnosnkome CIT wnu 8 MOLI.

Hcnonnenne  mpoueAyp INpUd  HAIMYMKA  TEXHUYECKOHM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C MCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULUTNATIbHBIX YCIIVT.

AJMUHHUCTPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TEYEHHE OJHOTO0 padoyero JTHS CO JHSA MOAMHCAHUS JIOKYMEHTa,
SABJISIFOIIETOCS pe3ynbTaToM PeI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Hcnoiakoma CII.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
pa3MEIlEHNE CBEACHUI O pe3yJbpTaTe IPEAOCTaBICHUS MYHHULMIAIBHON YCIyIHM B
MH(OOPMALIMOHHBIX ~CHUCTEMaX, M3BELICHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3yJbTaTe NpeoCTaBICHUs] MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOTyYeHHUs.

3.6.3. Tlopsmox Bbmaud (HampaBieHWs) pe3ysibTara  MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpanieHnn 3asBUTENS 3a pPe3yJbTaTOM MYHULIMIIAIBHON YCIYTH B
MOILI, padotHuk MOIL] BbIaeT 3asgBUTENIO PE3yJIbTAT MYHULMUIIAIBLHOW YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C D3K3EMIUIIPOM DBJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBIACTCS HK3EMIULSIP 3JIEKTPOHHOTO JTOKYMEHTa
MyTEM €r0 3aliCH Ha ChbeMHBIM HOCHUTENb MH(OPMALIUK WM HAMPABICHUS SK3eMILIsIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOMW IMo4YTe B ajapec 3asButens. 1Ipu 3anucu Ha
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CbEMHBI HOCUTENIb HWH(OPMALMM WIM HAMpPaBICHUU OJK3EMIUISIPA 3SJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HWIACHTHMYHOCTH TaKOTO JK3EMILISpa
AIIEKTPOHHOTO JIOKYMEHTa OHK3eMIULIPY OSJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJIHHUKOM C HCIIOIb30BAaHUEM YCHUIICHHOU
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITUA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBINMOTHEHUS! IMUHUCTPATUBHBIX MPOIEAYD SABISAIOTCS: (pUKcanus
(dakTa BBIIaUM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yabpTaT NPeIOCTABICHNUS MyHULUITAIIBHON YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asiBUTENs 32 PE3yNbTaTOM MYHHIIMIIAIBHON YCIIyTU
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIlpaBJsieTCs.  AJEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOLIErOCs — pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIYTH, MOATIMCAHHBIN YCUJIEHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHON MOAMUCHI0 YIIOJHOMOYEHHOTO JOHKHOCTHOIO JIMIA
ucnonkoma CII.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nmuuoM ucnonkoma CIIL.

Pe3ynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISFOTCH:
HampaByieHUe (IIpeJoCTaBIEHUE) C UCIOJIb30BaHUEM PecmyOiauMkaHCKOro mnopralia
3asBUTENIO TOKYMEHTA, MOATBEPKIAAOIIETO MPEIOCTABICHNE MYHULIMIIAIBHON YCIyTH
(B TOM 4mCIe OTKa3 B MPEAOCTABIEHUN MyHULIMIIAIBHON YCIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMIAIBHON yCIyTrd B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIIAETCA 3K3EMIUIAP AIEKTPOHHOIO JOKYMEHTA IyTEM €0 3allMCH Ha ChbEMHBIN
HOCUTEb MH(POpPMAIMN WM HaNpaBlIEHUS 3K3EMIUISIpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIMM ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEpEIHOCTH, B JE€Hb MPUOBITHS 3asBUTENS B
COOTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOTro pacnopsaka ucronkoma CII.

Pe3ynpTaToM BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYpP SABISIOTCS: (DUKCALUS
(dakTa BBIJAYM ~ pe3yJbTaTa  NPENOCTaBICHUS  MYHUIMOAIBHOW  yCIyI'M B
aBTOMATH3UPOBAHHOW WH(POPMAIIMOHHOW CHCTEME, MpeaHA3HAYCHHOW [JIs OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. VicnpaBiieHre TEXHUYECKUX OUITUOOK
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3.7.1. B cnyyae oOHapyKeHHsI TEXHHUECKOU OIMTMOKH B JOKYMEHTE, SIBIISIFOIIIEMCS
PE3yNhTaTOM MYHUITUTIATLHOM YCIYTH, 3aIBUTENb HampasisieT B ucmoiakom CIT:

3asBJICHUE OO0 WCMIPABICHUH TEXHUYECKOW OmMOKM (TpuioxkeHne NeS k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIBHOW YCIyTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJSIOMEMCS pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, TOIAETCS 3asBUTENIEM
(YITOTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTMpaBIeHHEM (B TOM YHCIE C
WCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), MO0 uyepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asBJICHHUS 00 WCIPABICHUN TEXHUYECKOW OIMMMOKH, PETHCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEpEacT MX MOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pab0Yero JHs C IaThl pErUCTPAIMU 3asiBICHUS.

Pe3ynpTaTaMu BBHITOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JUILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IIEJSIX BHECEHHUS UCIPABICHUH B JTOKYMCHT,
SIBJISTFOIITUICS. PE3YIHTATOM TIPEIOCTABICHUS MYHHUITUIIATBHOW YCIyTH, OCYIICCTBIISICT
MPOIETYPHI, MPETYCMOTPEHHBIC IYHKTOM 3.5 aJIMHHHCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asABUTEIIO (YIMOJHOMOYCHHOMY IPEICTABUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas ONTHOKA, MU HAIPaBJIsET
B aJpec 3asABUTEISA TMOYTOBBIM OTIPABJICHHEM (TTOCPEIACTBOM DJICKTPOHHON TTOYTHI)
MMCbMO O BO3MOXHOCTH TOJY4YEHHUS JIOKYMEHTa TMpu TpenoctaBieHnn B Oprax
OpUTHHAa TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OLINOKa.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX pabouux AHEH mociie OOHapyKeHHs TEXHUYECKOU
OMUOKA WM TIOJy4eHHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asiBICHUS O
JOTYIICHHOM OITHOKE.

PesynpTaTaMyu  BBITIOJHEHWS  aJIMHHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAJIbHOM
yCcayru

4.1. Tlopsitok OCyIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aMUHUCTPATUBHOIO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUI0 MYHULIAITAIIBHOW YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM INPEIOCTABICHUS MYHHULIMIAIBHON YCIyTH
BKJIFOYAET B c€0s1 BBIIBJICHUE M yCTPAaHEHHWE HAPYIICHUN IIpaB 3asBUTENEH, IPOBEICHHE
IOPOBEPOK  COOJIOACHMSI MpPOLEAYp MpPENOCTABICHUS MYHMIMIIAIbHOW  YCIYTH,
HOJArOTOBKY pEICHUN Ha AecTBUA (0e3AeiicTBHE) JOKHOCTHBIX JIUL OPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJII 3a COOJIFOJIEHUEM HCIIOJIHEHUS aJIMUHUCTPAaTUBHBIX
IPOLEYpP SABJIAOTCS:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH,

2) MPOBOAWMEIE B YCTAHOBICHHOM  TOPSJAKE  TPOBEPKA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
IPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJIA HCIOJB3YIOTCA CBEICHMS, HMEIOIINECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(bOpMaLUs JOHKHOCTHBIX JIMI, OCYIIECTBIISIOIINX BBIIOJHEHUE aIMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U IPYTUe CBEACHUS.

JI1s oCyIIeCTBIEHNs] KOHTPOJIS 3@ COBEPLICHUEM ACHCTBUM IIPU NIPEAOCTABICHUN
MYHULIMIIQJIBHON YCIYTM W IPUHATHUU PELICHUH DPYKOBOAUTEIK OpraHa MECTHOIO
CaMOyIPaBJIEHUs IMPEACTABIAIOTCS CIPAaBKU O  pe3yibTarax IpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasx ¥ npyU4rHAX HAPYLWIEHUsI CPOKOB, TTOCIENOBATENBHOCTU U COEPKAHUSA
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTAaBISAIOMIETO MYHHMIMIAIBHYIO YCIYyTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HApyLICHUH.

Texkymuii KOHTpOJAb 32 COOJIOJEHUWEM IOCJIEIOBATEIbHOCTH  JEHCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULIMIIAIBHON YCIIYyIM, OCYLIECTBIIACTCS 3aMECTUTEIIEM pPYKOBOIAUTENS Oprasa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3alui  paboThl IO
IIPEJOCTABICHUI0 MYHMIIMIIAJIBHON YCIYyTH, HAYAJIBHUKOM OTJEJIA, OCYILIECTBIISIOLIETO
OpraHM3aIMio padOThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

IlepeyeHb  JOJDKHOCTHBIX JIML, OCYIICCTBISIOIIMX TEKYIUUHA KOHTPOJIb,
YCTAaHABJIMBACTCS IOJOXKEHUAMU O CTPYKTYPHBIX IOAPA3ACICHUSAX OpraHa MECTHOIO
CaMOyNIPaBJIEHUS U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. Tlopsiiok ¥ MEpUOIMYHOCTh OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUIIMTAIbHON
yCIIyTH
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4.2.1. KoHTpOJIb 32 NOJHOTON U KAYE€CTBOM MPEAOCTABIEHNS MyHULUITIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha aercteus (0eznericteue) ncrnonkoma CII,
a TAKXe UX JOJDKHOCTHBIX JIML, MyHULIMIIATBHBIX CITYXKaIIUX.

4.22. B 1nemax OCyLECTBICHUS KOHTPOJS 3a IIOJIHOTOM M KadeCTBOM
IPEIOCTABICHUS MYHMIMIAIBHONW YCIYyTH NPOBOIATCSA IUIAHOBBIE WM BHEIUIAHOBBIC
npoBepku. llopAok ¥ NEPUOJUYHOCTH OCYIIECTBICHMS IUIAHOBBIX ITPOBEPOK
ycTaHaBinuBaeTcss IiuaHoM paborel  ucnonkoma CII. Ilpu mnpoepke Moryt
paccMaTpuBaTbCA BCE BOIIPOCHI, CBS3aHHBIE C NPEIOCTABICHUEM MYHMIMIAIBHOU
yciIyrd  (KOMIIEKCHBIE TPOBEPKH), WM OTACIBHBIA  BOINPOC, CBS3aHHBIA C
MPEAOCTABIEHUEM MYHULMNAIBHON yCIyru (Tematuueckue mnpoBepku). I[Iposepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

4.2.3. BHennaHOBBIE NTPOBEPKHU ITPOBOAATCSA B CBSI3U C IPOBEPKOM YCTPaHEHUS
paHee BBISBICHHBIX HapyLIEHUH aJIMUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
Moy4ueHus xano0 3asBuTeseit Ha neiicTBus (0e3aeiicTue) ucnonakoma CII, a Takxke ux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl NPOBEPKU OPOPMIISIIOTCS B BUJAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISIOIErO
MYHHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0/I€ IPEAOCTABICHUS] MYHULIUIIAIbHON YCITyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HApYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wn) HeHaasIekKallee BBIMOJTHEHHE AIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHBbIE MYHULHWINAIbHBIE CIYKAIIME 3a PELICHUS WU
nencTBusa (0e3nencTBre), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIUTATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUH U OpraHu3aIui
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KonTponb 3a mpenocraBieHneM MyHHUIUIAIBHOM YCIYTH CO CTOPOHBI TpakKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uHboOpMAaIIMK O TOPSAJKE MPEAOCTABICHUS MYHUIUIAIBHON YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIOIIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 cratbu 16
®enepanbHoOro 3akona Ne210-®3, a Takke UX J10JKHOCTHBIX JIUII,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJAECOHOM MOPSAJIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOTO  CIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YHUCIIE B CIEIYIOIINX CIIyqasiX:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeIoCTaBICHU MYHULIUITATIbEHON
YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae JnocyacOHoe (BHecyaeOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U JeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIYyT B IOJHOM OObEME B
nopsJike, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAIUH MO0 OCYIIECCTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoin @enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONW YCIYTH, €CJIM OCHOBaHUA OTKa3a He
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUH C HHUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanunu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMH  akTtamu  Pecmybmukm  Tarapceraw,
MYHUIIUTIATGHBIMA ~ TIPABOBBIMH ~ aKTaMHd. B yka3aHHOM ciy4dae JocyaeOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULHUIAIBHBIX YCIOYr B IOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOM YCIYTH
I1aThl, HE TMPEJYCMOTPEHHON HOPMATHUBHBIMM MPABOBBIMH akTamu Poccuiickoi
@enepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) oTKa3 opraHa, MPEAOCTABJISIONIETO MYHHUIIMITAIIBHYIO YCIIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEIOCTABISIIONIETO MYHHUIUITAIBHYIO YCIYTY, MHOTO(YHKITHOHAIBHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATBHOTO IICHTPA, OpraHU3aIHHA, TTPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS  MYHMIIMNAJIBHOW  YCIAYTrM  JIOKYMEHTax  JUOO  HapylleHUe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykazanHoMm ciyudae mpocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUITAIBHBIX YCIOYyr B TIOJHOM OOBEME B TOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepatbHBIMA 3aKOHAMH W TPUHATBIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PoccHiickoit
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH akTamu PecryOnuku
TaTtapctan, MyHUITUTIAIBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) o0O’kalmoBaHWE 3asBUTENIEM pEIICHUM u JercTBuil (Oe3aeicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMITAJIGHBIX YCIyT B TOJHOM oOBeMe B TOpSIKE,
onpeaenaeHHoM vyacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TICPBOHAYATHLHOM OTKa3e B MPHEME JTIOKYMEHTOB, HCOOXOUMBIX IS
MPEIOCTABICHUS MYHUIIUITAILHON YCIyTrH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 MCKIIOYEHUEM CIIy4aeB, MPeITyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocyneOHoe (BHeCyneOHOE)
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o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3meiicTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBHUE) KOTOPOTO OOKATYIOTCS, BO3JIOXKEHAa (YHKIHMS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCIOYr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B Oprad, MPEAOCTABIAIONIMN MYHUUHUIAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TOCYJapCTBEHHOM
BJIACTH, SIBJSIIONIMICS ydpeAauTeleM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yuypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoOsl
Ha penieHus U AedcTBUs (Oe37eiCTBUE) PYKOBOJUTEINS OpraHa, MPEeIOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOJAITCA  YYPEAUTEIO
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3alUil, MpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nogarTCs PYKOBOAMUTENISIM 3THX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULMIAIBHOTO CIY’Kallero, pPyKOBOJIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTYy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oprasa,
NPEIOCTABIAIOIIEI0  MyHUIUNAIbHYIO  yciuyry, EauHoro  moprama  nm0o
PecnyOGnukanckoro noprana, HHGOPMAIITMOHHONW CUCTEMBI 10CY/Ie0HOTO 00KajJoBaHUS,
a Tak)Ke€ MOKET OBITh MPUHSATA MPU JTUIYHOM TIprieme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET ObITh HampaBjieHa [0 I[o4YTe, C
UCIOJIb30BaHWEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHET»,
opuIMaNbHOTO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana smbo
PecnyOnukanckoro moprasa, HHPOPMAIMOHHON CUCTEMbI JOCYIeOHOT0 00XKaToBaHMUS,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nevictBust (Oe3eiicTBUE) oOpraHuzalui, MpeayCcMOTpPeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
M0 ToYTe, C KCHOJb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(PUIMANBHBIX CANUTOB 3TUX oOpraHusammii, EgmHoro mnoprama mm6o
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MPEJOCTABIISIIOUIEIO0 MYHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneut u (ujin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEIHCTBA 3aABHUTENS - (DU3UUECKOTO JIMIA JIMOO HANMEHOBAHHE, CBEICHUS O MECTE
HaXO0XJICHUS 3asIBUTENIS - IOPUIUUYECKOrO JIMIIA, a TAK:Ke HOMEp (HOMEpa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUYTH (ITPY HAJIMYWHM) U TTOYTOBBIN apec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe3leiicTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABISIIONIEIO0 MYHHUIIMIAIBHYIO YCIyTY, JHOO
MYHULIMOAIBHOTO  CIYXKAIlleTO, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (MIPU HAJIWYMU), TOJITBEPKAAIOIINE JTOBOJIbLI 3asBUTEINS,
00 UX KOMHH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPEIOCTABISIONIMNA MYHUIUIAIBLHYIO
yCIIyry, MHOTO(QYHKIIMOHAIBHBIA IIEHTP, YYPEAUTET0 MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluu, NpeaycMOoTpeHHble yacThio 1.1 crarbm 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BbIMIECTOANMN oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
PACCMOTPEHUIO B TEUCHHE MATHAIIATH PadOUYMX JTHEH CO JIHSA €€ pEerucTpaiuu, a B
ciiydyae 00KaJloBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOMYIICHHBIX OMNEYaTOK W OMIMOOK WM B Cjlydae o00KaJoBaHUS
HapylIeHUs YCTAaHOBJICHHOTO CpOKa TaKUX HCHPABJICHUN - B TEUCHHE MSATU pabOUYMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELICHUN:
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1) xamoba ynoBIETBOpSIETCS, B TOM YHCI€ B (OpPME OTMEHBI MPHUHATOTO
pellIeHus1, UCTIPABICHUS JTOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanyy, HOPMAaTUBHBIMU IPABOBBIMU AKTaAMH
PecniyOnuku TarapcTan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B MHUCBMEHHON (OpMEe U IO KENAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cayyae mpu3HaHMS >KaJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asBUTEII0 O pe3ysbTaTax PacCMOTPEHHs >KajdoObl Jaercs MHpopmamus o AEUCTBUSAX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABIIONIMM  MYHHUIMNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHUIIMIAIBHON YCIIYTH, a TAaKKe MPUHOCATCSA
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEIAX IOITYYCHHUS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMalus O MOpsaKe
00>Kaj0BaHMs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJI00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATMBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH MO BblJaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

CITPABKA

CeneHust 00 IICKTPOHHON MTOAMCH

JomkHocTHOE nuto (OHO)

(MOAMKUCH YITIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJA4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot No 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO perieHre 00 0TKa3e B Bblaayue
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononnuTenbHas HHGOpMAaLIUS:

Caenenus 00 3EKTPOHHOHN MOANNUCH

JokHocTHOE nuto (OHO)

(MOMKUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OPraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpeOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEIHIEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUTAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmotpeB Bame 3asBieHue ot Ne 151
npujiaracMple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IJISl MPEAOCTABICHHS] MyHUIIUTAIBHON YCIIyTH TIO
BbIJIaue CIPABKH (BBIMUCKH) MO CIETYIOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asiBICHHEM O
MPEJOCTABIEHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kaja00bl B YIIOJTHOMOUCHHBINA OpPTaH, a TAKXKe B CYJeOHOM TOPSIAKE.

Caenenus 00 3EKTPOHHOHN MOANNCH

JokHocTHOE nuto (OHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma
B
(HauMeHOBaHUE OpraHa MECTHOTO
CaMOYIIPaBIICHNS )

oT

(dbamuust, UMsi, OTYECTBO, MACTIOPTHHIE
JIAHHBIC, PETUCTPAIIMIO TI0 MECTY
YKUTEJIBCTBA, aAPEC AICKTPOHHOM MOYTHI,
TenedoH)

3ASBJIEHUE
0 BBbIJIa4€ CIPABKHU (BBITTUCKHU)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(Yka3aTh BH]I CITPaBKH )

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocTaBiieHUss MyHULIUNIAIBHON YCIYTH, IPOILY NPEIOCTABUTH:

[ 15 nuunbiit ka6uuer [Toprana rocyaapCTBEHHBIX M MYHULIMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

I:IB MHOTO(DYHKIITMOHAJIbHOM IIEHTPE MPEeAOCTaBICHUS TOCYJAApCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opzane.

(mara) (moamnuch) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 BBIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo crneayromme JOKyMEHTHI:

1.

2.

B ciayyae mnpuHATHSA pemieHHs 00 OTKIIOHCHHH 3asBJICHHS 00 HCIPaBICHUN
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

Hacrosiium nmoareepkaar0: CBEJICHUSI, BKJIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W TMPEJCTABISIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHBIE MHOK) HUXKE,
noctoBepHbl.  JIOKyMEHTBI  (KOMMMM  JOKYMEHTOB), TIPWJIOKCHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT TPEACTABICHUS 3a8BJICHUS 3TH JOKYMEHTBHI JECUCTBUTEIBHBI U
COJIEPKaT JOCTOBEPHBIE CBEJICHUSI.

(mata) (moamucs) (®.1.0.)



