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OO0 yTBep)XJIeHUHN aIMUHUCTPATUBHOTO perjiaMeHTa
NPelOoCTaBICHUSI MyHUIIUTIAIBHON YCITyTH
T10 BbIJiayue CIpaBKH (BBITTUCKH )

B cooTBeTrcTBHU C MTOraMU PacUIMPEHHOro 3acefaHus KoJulernu MHUHHCTEPCTBA
nu(poBOro pa3BUTHUS rOCyIapCTBEHHOI'O0 yIpaBlieHHuss , HH(OOPMAaIUMOHHBIX
TexHoJorui u cBs3u Pecniybnuku Tarapctan «O utorax paboThl 0OTpaciy HU(PpPOBOro
Pa3BUTUS TOCYHAPCTBEHHOIO YIpaBlieHUs, HH(MOPMALMOHHBIX TEXHOJIOTHI U CBS3H
Peciybnuku Tartapcran 3a 2021 rox u rmanax Ha 2022y, VICIOTHATEIbHBIH KOMHTET
CapmaHOBCKOro cenbckoro mnoceneHus: CapMaHOBCKOTO MYHULMIAJIBHOTO paiioHa
PecnyOmuku TarapcTan mocTaHoBIISIeT:

1. VYrTBepnuTh npunaraeMblii aIMHUHUCTPATUBHBIA pErjamMeHT MpPeloCTaBJICHUS
MYHUIIANIAIIBHON YCIYTH IO BbIJade CIPaBKU (BBITUCKH );

2. llpu3Harh yTpaTUBIIUM CUIY AJIMUHUACTPATUBHBIN periaMeHT Ipe0CTaBIeHuUs
MYHUIIMIANbHOW YCIyrd, IO BbIJaye CHpPaBKU (BBIUCKU), YTBEPIKICHHBIH
noctaHoBjieHueM VcnonHuTtenbHoro  komuTeTra (CapMaHOBCKOIO — CEJIBCKOIO
noceniennss CapMaHOBCKOTO MYHHMLMIANBHOTO paifoHa Pecnybnukwm Tarapctan ot
11.06.2021 1. Nel2 «OO6 yTBepKAEHMM TNEpeuHs MYHULIUIAIBHBIX —YCIyT,
npenocraBisieMblx VcnmonHUTeNnbHBIM  KOMHUTETOM (CapMaHOBCKOTO  CEJIbCKOTO
noceneHuss CapMaHOBCKOT0 MyHHUIUIIAIbHOTO paiioHa Pecryouku Tartapcrany.

3. OOnHapomoBaTh HacTOsIlee TOCTAHOBJICHHWE IIyTEM pa3MeIleHus Ha
«OdunmansHOM TIOpTane mpaBoBoil mHpopManuu PecryOmuku TaTapcran» mo Beb

anpecy: http://pravo.tatarstan.ru U pa3MecTuTh Ha o(QULIHATBHOM calTe
CapMaHOBCKOI'0 ~ MYHHIIMIIATBHOTO  paiioHa  PecryOmukm ~ Tarapctan B
UHPOPMAIMOHHO-TEIEKOMMYHHUKALOHHON cetn HuTepHeT o BeO

anpecy:https://sarmanovo.tatarstan.ru/.
4. KoHTpOJIb 32 UCIIOJTHEHHEM HACTOSIIEr0 ITOCTAHOBJIEHHUS OCTaBJISIO 33 COOOIA.
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PYKOBOIII/ITCJH) M cnoMHUTENEHOTO KOMUTET
CapMaHOBCKOFO CCJIBCKOTI'O ITOoCEJICHUu A : 5 KouuTer Capuanoackaro
CapMaHOBCKOrO MyHUIIMITAJBHOTO paifoHa %3
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YrBepxaeH

nocTaHoBjeHHeM HMcnonHurensHoro komurera
CapMaHOBCKOT0 CEeJIbCKOTO MOCeeHH
CapMaHOBCKOr0 MYHMUMMATLHOTO paiiona
Pecny6nnku Tarapcran

oT «20» anpens 2022 r. Ne 7

AAMHUHHUCTPAaTUBHBIN perjamMeHnT
npeaocTaB/JeHHsi MyYHHIUNAJLHONH yCIYTH 10 BblJaye CPaBKH (BbHINMHUCKH)

1. O0mue noJ1oKeHus
1.1.  Ilpenmer perynupoBaHUs aAMHUHHCTPATHBHOIO perjiaMeHTa

Hacrosimunii aiMUHUCTPAaTUBHBIN perjaMeHT MPel0CTaBIEHNS My HULIUIIAIBHOM
YCIIyTH (Jjajiee — aIMAHUCTPATUBHBIM perilaMeHT) YCTaHABIUBAET CTAHAAPT U TIOPAIOK
NpPeJOCTaBIeHHs] MyHHUIUIIANBHON YCIyTH MO BBIJAYe CIIpaBKU (BBIMKMCKH) (mayee —
MYHHUIUIIANbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumamu, MMEOIUMU IPaBO Ha MOJyYeHHE MYHUIMITAIBHON YCIyTH,
SBIISIIOTCS (PU3MUECKHE JIMLA (Jlanee — 3asiBUTENb).

1.2.2. C 3agBneHweM BIIpaBe O0OpaTUThCS TMPENCTABUTENb 3asBUTENS,
JEHCTBYIOIIWHI Ha OCHOBAaHUH IOKYMEHTa, Y IOCTOBEPSIIOIIETo ero MOoJTHOMOoYHs (1anee
— [IPeICTaBUTEIb 3asIBUTEIS).

1.3. ITopsinox uH(GOPMUPOBAHUS O TIPEIOCTABICHUN MYHULIUNATBHON YCIIyTH

1.3.1. Mudopmanust o mopsake NpedoCTaBICHHsS MYyHHIUIAIbHON YCIyru
pasMeraercs:

1) Ha MHQOPMALMOHHBIX CTEHAaX, COAEPIKAIIWX BU3YaTbHYIO U TEKCTOBYIO
UH(OpPMALMI0O O MYHULMNAIBHOH YCIyTe, pacloOOKEeHHBIX B ITOMELIEHUIX
MHOIMO(QYHKIIMOHAJbHBIX  LEHTPOB  IPEAOCTABICHHMS  TOCYJApPCTBEHHBIX |
MYHULMIATBHBIX YCIIYT.

2) Ha oduuuansHoM caiite CapMaHOBCKOIO MYHHMIIMITAIHLHOTO paiioHa B
MH(QOPMALMOHHO-TeIeKOMMYHUKallMOHHON  cetn  «Murtepuer»  ((http:/ www.
sarmanovo.tatarstan.ru).

3) na Iloprane rocynapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr PecrmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecrryOnukaHckuil mopran);

4) na EqyHOM 1oprane rocy1apCTBEHHBIX B MyHHUIUIATBHBIX YCIYT (()yHKIMN)
(https:// www.gosuslugi.ru) (nanee — Eaunbiit mopran);

5) B ToCy1apCcTBEHHOM HHOPMALIMOHHOM cHcTeMe «PeecTp rocymapcTBEHHBIX
¥ MyHUIMNATBHBIX ycrayr Pecrmy6muxu Tarapcram» (http://frgu.tatar.ru) (mamee —
PeecTp rocynapcTBEeHHBIX U MYHUIIUIATIBHBIX YCIIYT).




1.3.2. KoncynbTHpoBaHHE MO BONPOCAM MPEIOCTABIEHUS MYyHHIUIATIBHOMN
YCIIYTH OCYLIECTBIISIETCS

1) B MHOro()yHKIIMOHATBHEIX LEHTPaX MPEeIOCTABIEHHS TOCYJAPCTBEHHbIX U
MYHHULHIIQIBHBIX YCIIYT TIPH yCTHOM 00PaIleHHH - TUIHO HIH 110 TeJie(oHy;

2) B uATEpaKTUBHOH (hopme PecryGiikaHckoro nopraina;

3) B Ucnonkome:

IPU YCTHOM OOpalleHUH - TUYHO HJTH 110 TeTePOHY;

NP THCBMEHHOM (B TOM uuclie B (OpMe JJIEKTPOHHOIO [JOKYMEHTA)
oOpaileHMd — Ha OyMaKHOM HOCHTeNle IO [0YTe, B OJIEKTPOHHOH (opMme IO
DJIEKTPOHHOM I10YTE.

1.3.3. Unpopmanus Ha Egunom mnoprane, PecrmyGinukaHckoM mopraie o
MOpsiIKE W CPOKax MpeNoCTaBlIeHHs MYHHMLUIAIBHOW YCIYrH Ha OCHOBAaHUH
CBEIICHU, comepKalmxcs B PeecTpe rocynapCTBEHHBIX U MYHHIUIIAIBHBIX YCIYT,
IIPEAOCTaBIIAETCS 3asiBUTEII0 OecTIaTHO.

JlocTym K nHpOpPMALIMKU O CPOKAX M ITOPSKE MTPEOCTABIEHNs MyHHLUIAIBHOI
YCIIyTH OCYIIECTBIIIETCS 0€3 BBIMOIHEHUS 3asBUTENEM KaKUX-I1M00 TpeOGoBaHuUil, B
TOM 4HcIie O€3 UCIIOIb30BaHUs IPOTPAMMHOI0 0OeCTIeYeH s, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEICTBA 3asiBUTEISI TPeOyeT 3aKITFOUEHUS JTULEH3HOHHOIO WIIM UHOTO
COTJIALIEHUSI C npaBoobiafaTenemM IPOTPaMMHOTO obecrievueHus,
NpeyCMaTPUBAIOLIErO B3UMaHHUE IJ1aThl, PErMCTPALIMIO NITH aBTOPH3AIUIO 3asIBUTEJIS
WU TIPEAOCTaBICHUE UM MEPCOHANTBHBIX JaHHBIX.

1.3.4. Ilpn obpalueHuu 3asBUTEIsl INYHO WITH 110 Tele(OHY B COOTBETCTBHHU C
NOCTYNHBLIMM 0OpallleHueM MPeTOCTaBIETCS HH(YOPMAIU:

1) Mecto HaxoxneHue wucrnonkoma: PT c.Capmanoso yi.Jlennna, 28, B
KOH(epeHI3ane B 3[aHUU KHHOYPEXKIEHNUS;

2) I'padux paboTsr:

3) moHemenbHUK — maTHHUIA: ¢ 8.00 7o 16.00 yac;

cy660Ta, BOCKpeceHbe: BEIXOIHOM JEHb.

4) Bpems mepepsiBa Ui OTABIXa W NUTAHMS YCTAHABIWBAETCS MPaBUIAMH
BHYTPEHHETO TPYAOBOTO PaclopsaKa.

CrpaBouHslif Tenedon 885559(2-43-67).

5) Ilpoxom mo MHOKYyMEHTaM YAOCTOBEPSIOIIUM JIHYHOCTB, O IOPSIKE
NPE0CTaBAEHUs MYHULUITAJIIBHON YCIYTH, O CIIOcO0axX M CpoKax IMOJa4uu 3asBIIEHHI;

6) 0 KaTeropusx TIpak[aH, KOTOPBIM IPEIOCTABISETCS MYHHUIUIAILHAS
ycCliyra; 0 HOpMaTHUBHBIX IIPABOBBIX aKTaX, PEryJIUPYIOIINX BOTIPOCHI IIPEIOCTABICHUS
MYHULIUNIAJIIBHOW YCIIYTH;

7) o0 mepeuHe NOKYMEHTOB, HEOOXOIMMBIX IJII PACCMOTPEHHUS 3asBICHHS O
NPEOCTaBIEHUHd MYHHUIMIAIBHOM YCIYyrd, O CpoKax IpHeMa W perucTpaluu
3asIBIICHUS;

8) 0 xoJe npenocTaBieHusl MyHULUTANBHOH YCIyTu;

9) o MecTe pasMelleHUs Ha OQULHATEHOM caifTe HH(GOPMAIMU [0 BOIPOCAM
IPEOCTaBIEHUS MyHULUIIAILHON YCITyTH;

10) o mopsiaxe obrkamoBaHusi AEHCTBUN WM Oe3/1eiCTBUS HOMKHOCTHBIX JIHI]
Hcenonkoma.

Ilo muceMeHHOMY OOpallieHHIO COTPYAHHUKM OTJEeNa, OTBETCTBEHHOTO 3a



NPEeIOCTAaBICHUE MYHHUIMUNAIBHON YCIYyrd, MOAPOOHO B THMCBMEHHOH (opMme
Pa3bsICHSIOT 3asBUTENIO IOPSANOK IPENOCTaBICHUs MYHHLIMIAIBHON YCIyrH H
BOTPOCHI, YKa3aHHbIE B HACTOSAIIEM ITyHKTE aIMUHUCTPATUBHOTO perjamMeHTa, U B
TeYeHHE TpeX pabovux QHeH cOo AHS PerucTpalru OOpallleHUs] HATPABISIOT OTBET
3assBUTENN0. OTBETHI JAIOTCA Ha s3bIKe oOpalleHus. B ciydae HEBO3MOKHOCTH HAaTh
OTBET Ha S3bIKE OOpalleHHs HCIOIB3YIOTCS TOCYIapCTBEHHBIE S3BIKK PecryGnuku
TartapcraH.

1.3.5. Madopmanus no BompocaMm IpeloCTaBICHUs MYHHUIUIIAIBHONU YCIyTH
pasmelnnaercss Ha oduuuanbHOM caiite CapMaHOBCKOIO MYHHIMIAIBHOIO paiioHa
(http://  www. sarmanovo.tatarstan.ru). ¥ Ha HWH()OPMAUOHHEIX CTEHIAX B
nomelieHusx Mcrnonkoma st paboThl ¢ 3aBUTENSIMU.

WMudopmanuss Ha rocylapCTBEHHBIX si3blkax Pecrnybmauku  Tartapcraw,
pasmeriaeMas Ha HHGOPMALMOHHBIX CTeHAAX W Ha OQHUIHUAIBHOM CcalTe
CapmaHOBCKOTO MYHULUAIBHOTO paiiona B UH(}OpMaLTOHHO-
TEJIEKOMMYHHUKaLMOHHON cetu «MHTepHeT» (http:// www. sarmanovo.tatarstan.ru),
BKJIIOYAET CBEAEHUS O MYHULHUIIAIBHON yciyre, coaepxainuecs: B myHkrax 2.1, 2.3,
24,25,2.7,2.9,2.10, 2.11, 5.1 anMUHUCTPATUBHOIO perjamMeHTa, HH(HOPMALIUIO O
MECTe HaxXOXXIEHHMs, CIIPaBOYHBIX TesiepoHaX, BpeMeHH paboTel Vicmomkoma, o
rpaduke npuema 3asiBI€HUH Ha MPeJOCTaBIeHUEe MYHHUIMITATBHON YCIYIH.

1.4. HopMaTtuBHBIE IPaBOBbIE aKThI, PETYIUPYIOIIHE MPEOCTaBICHHE
MYHULUIATBHON yCITyTH

1.4.1. TlepeueHp HOpPMATUBHBIX I[PABOBBIX AaKTOB, PEryJIHUPYIOIINX
IpeAOoCTaBIEHNEe MyHULIMIIAIBHOM yCIIyTH, pa3MellieH Ha Enqunom nopraine, B Peectpe
rOCyJapCTBEHHbIX W  MYHULMIAIBHBIX  YCAyr, Ha odUIHAIBHOM  caiTe
CapmaHOBCKOTO MYHUIMITAIBHOIO palioHa B UH(}OPMAIITOHHO-
TeJeKOMMyHUKalnnoHHOW cetu «MHTepHeTr» mo BebG-ampecy: (http:/  www.
sarmanovo.tatarstan.ru).

1.4.2. TexcT agMHUHHMCTPaTUBHOI'O perjaMeHTa B JEeUCTBYIOIIEH pemakiuu
MOMJIEXUT pa3MelleHnt0o Ha EnuHom noprane, B PeecTpe rocynapcTBeHHBIX H
MYHULHUIIATIBHBIX YCIYT, Ha opuuuanbHoM caiite CapMaHOBCKOTO MYHHIIUIIATLHOTO
paiioHa B HMH(POPMAaLMOHHO-TEIIEKOMMYHHUKAUMOHHOU ceTn «IHTepHET» IO Bed-
aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepMuHBI, HCIONB3yEMble B aAMUHUCTPATUBHOM perjaMeHTe, H UX
oTpeeNeHUsI

1.5.1. B axMUHUCTPaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS ClEAYIOIINe TEPMUHBI
U OTIpE/ICJICHHUS:

ylajeHHoe pabouee MECTO MHOTO(YHKIIMOHAIBHOIO LEHTPa MPeIOCTaBIEHUsS
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYr — TEPPUTOPHUATBLHO 000Cc00eHHOE
CTPYKTypHOe  moapasfeneHue  (oduc)  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa
MPENIOCTABAEHUS! TOCYJApPCTBEHHBIX W MYHULMIIAIBHBIX YCIYr, CO3[JaHHOE B
FOPOZICKOM (CENIbCKOM) IOCEJIEHUH MYHHLHUIAIEHOrO palioHa WM B TOPOJCKOM
okpyre Pecnybnuku Tatapcran B COOTBETCTBHHM C MyHKTOM 34 [IpaBui opraHuzanuu
AEATENHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYAapCTBEHHBIX



U MYyHULUNAIBHBIX YCIYr, YTBEP)KIEHHBIX IOCTaHOBIeHUEM [IpaBuTenbCTBA
Poccutickoit ®enepauuu ot 22 nexadbps 2012 r. No 1376 «O6 ytBepknenuu [Ipasun
OpraHM3alliyd JESITeIBHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPENOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIUTIATBHBIX YCIYTY;

TeXHUYECKas OmuOKa - omubka (ONMCKa, orevyarka, rpaMMaTHdecKas HiH
apumeTHdecKas omMOka 1160 momoOHas omubKa), MOMyINEHHAs OpPraHoM,
NPEIOCTaBIAIOIUM MYyHULUNAIBHYIO YCIYTy, W TpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHMH, BHECEHHBIX B JOKYMEHT (pe3yIbTaT MyHHUIUIAIILHOW YCIIYTH), CBENEHUIM
B JJOKyMEHTaX, HA OCHOBaHWHU KOTOPBIX BHOCHUJIMCH CBEIEHHS;

Envnas cucremMa uueHTUGUKAUUM U ayTeHTHQHUKALUH B HHPPACTPYKTYpE,
o0ecrieyuBaroIen MH(pOPMALIMOHHO-TEXHOJIOTHUECKOE B3aUMOJICHICTBHE
MH(QOPMALMOHHBIX CUCTEM, HCITOJIB3YEeMBbIX JJIsl TPEIOCTABIEHHUS [OCYJapCTBEHHEIX 1
MYHULMINANBHBIX YCIYr B 3JIEKTpoHHOH (opme (naisee — ECUA) — denepanbuas
rocynapCTBEHHasI UH(OpMalOHHAS cucTema, oOecrieynBaromas
CaHKLMOHUPOBAHHBIA [OCTYIl YYaCTHMKOB HH(OPMAIIMOHHOIO B3aUMOIEMCTBUS B
cHUCTeME HMIEHTH(QHKALUU U ayTeHTH(PHUKAUWH K HH(YOPMAIMH, CoIepiKalleiics B
rOCYJapCTBEHHBIX HMH(POPMALIMOHHBIX CHCTEMaX MW HWHBIX HMH()OPMALMOHHBIX
CUCTEMaXx;

M®OI] - I'ocynapcTBeHHOE OrOMKETHOE yupexkaeHne « MHOropyHKIIMOHATbHBIMI
LEHTP IIPelOCTaBIEHUs TOCYNaPCTBEHHBIX U MYHHUIUIIAIBHBIX yCIyT B PecrmyOnnke
Tarapctany;

ANUC MO®L[ - Apromaru3upoBaHHas  WHGOpPMAILMOHHAS  CHCTEMA
MHOrO(YHKIIMOHAIBHBIX ~ LEHTPOB  TPEJOCTABICHHUS  TOCYNapCTBEHHBIX U
MyHUUHUIANBHBIX yenyr Pecniybnuku Tatapcran.

1.5.2. B anMUHUCTpPaTUBHOM perjiaMeHTe MOJ 3asBJICHHUEM O IPeI0CTaBICHHH
MYHULMIAIBHON yCIyTH (fanee - 3asBleHre) MOHUMAETCs 3aMpocC O MPeI0CTaBIeHHH
MYHULUIIAJIBHON YCIYIrd, MOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTarhbu 2
QenepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «OO6 opraHuzanuu
NPEJOCTaBICHUS] TOCYJAapCTBEHHbIX W MYHMIMIAIBHBIX ycIyr» (mamee —
OenepanbHbiid 3akoH Ne 210-D3).

2. CTanaapTt npeaocTaB/eHUs] MyHHIHNIAJBHOMH YCIyru

2.1. HaumeHOBaHNEe MyHHULUTNIAIBHON YCIYTH
Brigaua cripaBku (BBIITUCKH).
2.2. HaumeHOBaHUE UCIIOJHUTEIBHO-PACTIOPSAUTENBHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHHUs, HEITOCPEACTBEHHO MTPEAOCTABIISIONIEr0 MyHUITUITATEHYIO YCIYTY:
WcnonaurensHplii  komuter  CapMaHOBCKOTO — CEJIbCKOTO  IMOCEJIEHHUS
CapMaHOBCKOIO MyHULMITIAJIBHOIO paiioHa .
2.3. Onucanue pe3ysbTara IpeoCTaBIeHUsS MYHUIIUTATLHON YCITyTH
2.3.1. Pe3ynpTaToM NpeocTaBiieHus MyHUIIUTIATBHON YCIIYTH SIBIISIETCS:
1) cmpaska (Beinmcka) (mpunoxxenue Ne 1 K HACTOSIIEMY aIMUHHCTPATHBHOMY
periaMeHTy);
2) pemenne o0 oOTKase B PEJOCTABIEHWM MYHHMLMOANILHONW yCIyru
(mpunoxxenre Ne 2 K HacTOSIIIEMY aJMHHHUCTPATUBHOMY PETNIAMEHTY);



3) pewmeHne 00 OTKase B TMpUHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
NPEOCTaBICHUs MYHHULMNAIbHOU yCiuyru (mpunoxxeHne Ne 3 K HacTosILeMy
aIMUHUCTPATUBHOMY pErIaMeHTy).

2.3.2. Pe3ynbTaT MNpeNOCTaBAE€HHs MYyHHLMIATbHON YCIYrd HalpaBIseTcs
3asBUTENII0 B (OpME DJIEKTPOHHOTO JOKYMEHTa, MOAMNMCAHHOIO YCHJIEHHOM
KBaJIM(QUIMPOBAHHON DIEKTPOHHOW IMOIMUCHIO YIIOJIHOMOYEHHOTO MODKHOCTHOIO
nuua Hcnonkoma, B cOOTBeTCTBUM ¢ DeepaibHLIM 3aKOHOM OT 6 anpens 2011 rona
Ne 63-03 «O6 anextponnoil noamucn» (nanee — Pexepanbubiii 3akoH Ne 63-D3) B
NUYHBIA KabuHeT Exunoro noprana. B ciy4ae HampasiieHus 3asBIeHUs TOCPEACTBOM
Pecrybnukanckoro noprana pesynbTaT IIPeAOCTAaBIEHUsS MyHHIHUNAILHOM yCIyrH
HaTpaBJIsIeTCS TaK XKe B JINYHBIM kabuHeT PecnybmukaHcKoro moprasna.

2.3.3. Ilo BeIOOpy 3asBHUTENs pe3yNbTaT MPENOCTABIEHUS MYHULMIIANbHOM
ycnyru Beinaetcs B Mcnonkome unun B MOL[ B hopMme sk3eMIuisipa 3J1EKTPOHHOTO
JOKyMEHTa, pacle4araHHOro Ha OyMa)KHOM HOCHTese, 3aBEPEHHOr0 Ie4aTblo U
MOJITTUCBIO COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOJKHOCTHOTO Juia Mcernonkoma niu
pabotauka M®LI,

2.3.4.  3agBuTeNnb  BOpaBe  IONYYHTh  pe3yjibTaT  [PENOCTABIEHHUS
MYHHUIUIIAIBHON YCIyrdn B (OpMe 3JIeKTPOHHOTO JOKYMEHTa B TEYEHHE CpPOKa
JENCTBUS Pe3yNbTaTa IPEAOCTaBICHUS MyHUITUTIATBHON YCITYTH.

2.4. Cpox npeJ0CTaBIeHNs MyHULUIIAIBHOM YCITyTH, B TOM YKCJIE C y4ETOM
He0OXOMMOCTH OOpallleHUs] B OpraHU3alliH, YIaCTBYIOLIME B TPENOCTABIEHUH
MYHHUIHUIANBHON YCIIYTH, CPOK IIPUOCTAHOBIIEHUSI MPEJIOCTABIIEHUS MYHUIIMITAIbHON
YCIIyTH B CIIy4dae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIIEHHUS ITPeTyCMOTpEHa
3aKoHoarenbcTBOM Poccuiickoit Denepauni, CpoK BeIIAYH (HATIPABIEHMS )
JOKYMEHTOB, SBJISIOLIMXCS PE3YJIbTATOM IIPEIOCTABICHUS MYHULIUITATBHON YCITyTH

2.4.1. MyHuuunanpHas yciyra IpeloCTaBsIeTCss B TedeHHWe Tpex pabouux
THEeH.

2.4.2. TlpuocTaHoBI€HHE CPOKA MPEJOCTaBICHUSI MYHHUIUNATBHON YCIYIH He
[IPEyCMOTPEHO.

2.4.3. HanpaBieHue AOKyMEHTa, SIBISIOLIETOCS Pe3yJIbTaTOM IPeNOCTaBIECHHS
MYHULUIIANBHOW ycIyrd B (QopMe 3JeKTPOHHOIO0 JIOKYMEHTa, 3asBHUTENI0
OCYUIECTBIISIETCS B IE€Hb OQOPMIIEHUS M PErMCTpally pe3yibTaTa MpeaoCTaBlIeHus
MYHULUIIATbHON YCIIYTH.

2.5. MicyepripIBaroLuii epeueHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU MU UHBIMA HOPMATHUBHBIMU ITPABOBBIMH aKTaMH ISt
MPEeTOCTaBAEHUS MYHHUIUIIAIILHOM YCIIYyTH, a TaKXKe YCIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOAUMBIMHU U 0053aTeNBHBIMU IS TPEIOCTABIEHHS MYHULUIIATIEHEIX YCIYT,
MOJISKAIINX MPEACTABIEHHUIO 3aIBUTEIIEM, CIIOCOOBI UX ITOJYUEHHS 3asiBUTEIEM, B
TOM YHCJIE B 3JIEKTPOHHOH (opMe, TOPSIOK UX MPEACTABIEHMUS

2.5.1. JIng moiydeHHs MYHULHMIIANBHOW YCIYrW 3asBHUTENb MpeCTaBIseT
ClIEIyIOLIME JOKYMEHTHI:



1) IOKYMEHT, yI0CTOBEPAIOIIM IMYHOCTS (He TpeGyeTcs B cliydae oOpaleHHs
nocpeacTBoM PecniyOnmukanckoro nmopraina);

2) IOKYMEHT, yJI0OCTOBEPSIOLIHH TTOTHOMOYMS [IPEACTABUTENS 3asBUTEIISL,

3) 3asBICHHE:

B hopMe NOKyMeHTa Ha GyMaKHOM HocHTele (puiioxkerne Ne 4 K HaCTOSIIIEMY
aIMUHUCTPATUBHOMY PErIaMeHTy);

B OJIEKTPOHHOM  (opMe  (3amoNHSAEeTCs  I[OCPEACTBOM  BHECCHUSI
COOTBETCTBYIOLIMX CBEIEHUN B JJIEKTPOHHYIO (DOPMY 3asBIEHHS), NOANMCAHHOE B
COOTBETCTBUM C TPEOOBAHUAMM MyHKTA 2.5.3 aIMUHHCTPATUBHOIO pErjaMeHTa, Ipu
oOpalleHHU IOCPEICTBOM PecrybauKaHCKOro moprana;

4) B ciydae, ecnu Ui MPeNOCTABICHHUSI MyHUIUNAIBHON YCIYyIM HeoOXoauMma
00paboTKa NMepCOHATBHBIX NAHHBIX JIMIA, He SABISAIOLIETOCs 3asBUTENEM, U €Cld B
COOTBETCTBUH C (pefiepajbHbIM 3aKOHOM 00paboTKa TaKMX INMEepCOHANBbHBIX AAHHBIX
MOXET OCYHIECTBJSITECSA C COIJIacus yKa3aHHOTO JIMLEA, NpH OOpalleHud 3a
MOJTyYeHWEM MYHUUMWIAIBHON YCIyTHd 3asBUTENb JIOMOJHUTEIBHO TIPENCTABIAET
JOKYMEHTBI, MOATBEPKIAIOIINE IIOIYYEHHUE COTJIacHsl YKa3aHHOIO JIMLA WJIM €ro
3aKOHHOI'O TIPEACTaBUTENS Ha 00paboTKy MEepCOHATIBHBIX JaHHBIX YKA3aHHOIO JIHULA.
JIOKYMEHTEI, TIOATBEPIKIAIOIINE [IOTyUYEeHHE COIJIachs, MOT'YT OBITh MPEACTABIEHEI B
TOM 4HCJIE B (POpPME JEKTPOHHOTIO JOKYMEHTA,

5) B ciydae, ecid OOsS3aHHOCTh XpaHEHHs IAOMOBOM kHMru mo 31.12.2017
BO3Jlarajach Ha COOCTBEHHMKOB JKUIIBIX ITOMEIICHHM, 3asBUTEJEM MPENCTaBIAETCS
JIOMOBasi KHUTa;

6) NpaBOyCTaHABIMBAIOIIME OKYMEHThl HA HHIAMBUAYAJILHBIA KHIOH J0M
(ecmu mpaBO COOCTBEHHOCTU HE 3aperMCTPUPOBaHO B EJHMHOM rocynapcTBEHHOM
peecTpe HeABUKUMOCTH ) — J1JIsl BEIITUCKH U3 MOXO3SIHCTBEHHON KHUTH.

2.5.2. 3asBneHuMe W IpuIlaraeMble JOKYMEHTBI MOTYT OBITh TMpPEICTaBIEHEI
(HampaBJieHbl) 3assBUTENEM OJJHHM U3 CIEAYIOLIMX CIIOCOOOB:

1) uepes MO®LI Ha 6yMa)xHBIX HOCUTEJISIX U B BHJIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAaHUAM ITyHKTa 2.5.3 aIMUHUCTPATHBHOTO PETJIAMEHTA;

2) mocpeactBoM Pecry6nukaHckoro rnopraia B 3JeKTPOHHOM (hopMe;

3) B McnoiakoM JMYHO HJIM TMOCPEACTBOM IOYTOBOW CBSI3W Ha OyMasKHOM
HOCHTEJIE.

3asBlIeHME M TpHJIaraeMble JIOKYMEHTBHI, TPU HAIMpPAaBIeHWH [OCPENICTBOM
TIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM TIOPSIIKE.

2.5.3. 3asBIeHNe NIpY HalpaBIeHUH MOCPEACTBOM PecmybarkaHCKOro moprana
[OAIHUCBIBAETCS IIPOCTOM 3JIEKTPOHHOU MOATUCKHIO 3asIBUTEISL.

s momydeHuss NPOCTOM 3JIEKTPOHHOW TOMNMMCH 3asiBUTENIO HEOOXOIMMO
NPOWTH Ipouenypy perucrtpaunu (ayreHtudukanun) B ECHA, a takxe moATBEpANTS
YUETHYIO 3aIlHCh.

ONEeKTPOHHbIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAmyHKTax 2, 4-6 mynkrta 2.5.1 aIMHHUCTPaTMBHOTO perjiaMeHTa, 3aBEepSIOTCS
YCHUJIEHHOH KBaJIM(ULUPOBAHHON MOJIMCHIO JIUL, YIOJHOMOYEHHELIX HA CO3NaHUE U
MOANKMCAHWE TAKMX JOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMHM.

OIIEKTPOHHBIE JOKYMEHTSHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeMble
K 3asIBJICHHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAIIPABJISIOTCA B Bue (pailioB B hopmaTax
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KauecTBo mpenocTaBisieMblX 3JIEKTPOHHBIX JOKYMEHTOB  (3JIEKTPOHHBIX
00pa3oB JTOKYMEHTOB) [OJKHO MO3BOJIATH B TIOJHOM 00OBEME IPOYMTATH TEKCT
JNOKYMEHTa U paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeiaetcs TpeOOBATh OT 3aSBUTEISA:

1) npencraBieHus: JOKYMEHTOB M MH(POPMALUU UM OCYIIECTBICHHUS TeHCTBHH,
NPEACTABJIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEeayCMOTPEHO HOPMAaTHBHBIMHU
NIPaBOBBIMM aKTaMM, PEryJHpYIOIIMMH OTHOIICHHUS, BO3HUKAIOIIHWE B CBSI3U C
NpeAOoCTaBIeHUEM MYHULIUIAIBHON YCIYTH;

2) ocylLIecTBIeHHs NeHCTBUM, B TOM YHCJIE COTJIACOBAHUMN, HEOOXOIUMBIX IS
NOJIyYEHUsT MYHUIMIANbHOM YCIYrM W CBsSI3aHHBIX C OOpalleHHeM B HWHbBIE
rocyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJIeHUs, OpraHu3alliu, 3a
UCKJIIOYeHUEM I[IOJyYeHUsI YCIyr M TIOJMydyeHHUs JTOKYMEHTOB u HWH(OpPMAIUH,
NPEeIOCTABISIEMBIX B pe3ylbTaTe IPEeAOCTaBICHUS] TaKUX YCIYT, BKIIOYEHHBIX B
NepevHu, ykazaHHble B 4actu | crateu 9 @DepepanbHoro 3akoHa No 210-D3
(HEOOXOAMMBIX M 00s13aTEeNILHBIX YCIIYT);

3) mpexacraBieHUs JOKYMEHTOB U HMHpoOpMamuud, OTCYTCTBUE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIHLHOM OTKa3e B IIpHUEME
JOKYMEHTOB, HEOOXOAUMBIX [Jis MPEeAOCTaBICHUS] MYHULIUIATBHON yCIIyTrd, TU00 B
NpeIOCTaBICHUU MYHHUIMIIAIIBHON YCIIYTH, 32 UCKIFOYEHHUEM CIEYIOIIUX ClIydyaeB:

a) u3MeHeHHe TpeOOBaHWM HOPMATHUBHBIX ITPABOBBIX AaKTOB, KaCarOIIUXCS
MpeA0CTaBIeHUs] MyHUIUIIATbHOM YCIIYTH, MTOCJIe ePBOHAYATBHOM MOAauH 3asIBICHUS
0 MPEeOCTaBICHNN MYHHUIUIIATBHON YCIyTH;

0) Hanmu4Yue OMIMOOK B 3asBICHUU O MPENOCTABICHUN MYHUIIUTIATHLHONW YCIyTH
U JIOKYMEHTaX, MOJAHHbIX 3asiBUTENIeM I0cJjie MepBOHAYAIBHOTO OTKa3a B IpUEMe
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEIOCTABIEHUS MYHULUIATLHON YCIyTH, TUOO B
MPEeAOCTaBICHUN MYHULMIIAJbHONW YCIYTH U He BKIJIIOUEHHBIX B IPEICTaBJICHHBIN
paHee KOMILUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa AEUCTBUS JOKYMEHTOB WJIK U3BMEHEHHE UH(OPMAaLUH T10CIe
NepBOHAYAILHOTO OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOAUMBIX AJIsl PEAOCTaBIeHUS
MYHHITUIIAIBHON YCITyTH, JIMOO B MPENOCTABICHUN MYHULUIIATHEHOUN YCITYTH;

I') BBIABICHHE JIOKYMEHTAJIBHO MOATBEpikAeHHOTO ¢akTta (MPU3HAKOB)
OIMOOYHOTO HJIM MPOTHUBOIPABHOTO JeWcTBUs (0e3aelCTBUs) TOJKHOCTHOIO KA
Ucnonkoma, padotauka MOLI, npu nepBoHavyaJbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIT  TPEeNOCTaBlIeHUS  MYHWIMIAIBHOW  ycmyrd, Jubo B
MpeIOoCTaBICHHU MYHHUITUTIATFHON YCIYTH, O YeM B IMTMCbMEHHOM BUJE 32 MOJIHUCHIO
pykoBomuTensi McmojkoMa npu mnepBOHAYaJIbHOM OTKa3e B IPUEME TOKYMEHTOB,
HEOOXOMUMBIX [JIJIi TPEJOCTaBICHUS MYHHIMIAIBHOW YCIyTH, YBEIOMIISIETCS
3asIBUTEJb, & TAK)KE MMPUHOCSTCS U3BUHEHHUS 3a I0CTaBJIeHHbIe HEY10OCTBA;

4) mpenoctaBieHuss Ha OyMa)KHOM HOCHUTeNle JTIOKYMEHTOB W WH(OpMAIUH,
3NIEeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUHM C TIYHKTOM 7.2
yactu 1 crtateu 16 PenepansHoro 3akona No 210-D3, 3a UCKIIIOUEHHUEM CITy4YaeB, eCITH
HaHECEHWE OTMETOK Ha TaKue JOKYMEHTBI TUOO UX U3BIATHE SBISIETCS HEOOXOIMMBIM
YCIIOBHEM IIPEAOCTABIIEHUS TOCYAAPCTBEHHON WJIM MYHULIUTTATIBHONW YCIIYTH, U UHBIX
Clly4aeB, YCTAaHOBJIEHHBIX (hefiepaibHBIMU 3aKOHAMH.



2.6. McuepnpIBatolIMi IepevyeHb JOKYMEHTOB, HEOOXOQUMBIX B COOTBETCTBUH C
HOPMaTUBHBIMU MPABOBBIMM aKTaMHM IS [IPEIOCTABIEHUSI MYHUIIUTIAIBHOHN YCITyTH,
KOTOPBIE HAXOASTCS B PACIIOPSHKEHUH IOCY JapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUsI 1 IOJBEIOMCTBEHHBIX [OCY JapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOI'O CaMOYTIPaBJICHHS OpraHU3alii U KOTOpBIE 3assBUTENb BIIPaBE
IPEICTaBUTh, & TAK)KE CIIOCOOBI UX MOJTyUEHHUs 3asIBUTEISAMH, B TOM YHUCIIE B
BJIEKTPOHHOH (hopMe, MOPAINOK UX NPEeICTaBICHHUS; FOCYAapCTBEHHbIN OpraH, Opra
MECTHOI'0 caMOyTnpaBJeHus MO0 OpraHu3aLus, B PaCOpsHKEHHH KOTOPBIX
HaXOIATCs NTaHHbIE TOKYMEHTBI

2.6.1. ITonyuarorcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOACHCTBHUS

1) BbImMcKa M3 EOMHOrO ToCYyIapCTBEHHOTO peecTpa HEABMKUMOCTH — —
DenepanbHast ciiyk0a rocy1apcTBeHHON perucTpalny, KafacTpa U KapTorpapuu;

2) cBeneHus o AeHcTByIOIIEM MacnopTe rpaxaanuna Poccuiickoit Mepepaliu
— MB/I Poccuu;

3) cBeleHMs O HOTapualibHOW moBepeHHOCTH — DelepanbHas HOTapUalbHAS
nasjara.

2.6.2. 3asBuTeNp BIpaBe MPEJOCTABUTh AOKYMEHTHI (CBENEHHS), YKa3aHHbIE B
noanyHkTe 1 myHkra 2.6.1 afMMHUCTPAaTUBHOTO PerjiaMeHTa, B (hopMe dIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOH KBaJIU(DHUIIMPOBAHHON IOAMMCHIO JIMIL,
YIIOTHOMOYEHHBIX Ha CO3[aHME M IOJNMCaHUe TAaKUX [IOKYMEHTOB, TMpH Tojaye
3asBJICHUSI.

2.6.3. HemnpencraBineHue (HECBOEBpEMEHHOE IMPECTaBIEHNE) YKa3aHHLIMUA B
IyHKTe 2.6.]1 aZIMUHUCTPATUBHOI'O periiaMeHTa OpraHaMH IOCYIapCTBEHHON BIACTH,
OpraHaMHM MECTHOI'0 CaMOYyIIPaBJEHHUs, OPraHU3aLUsIMU JOKYMEHTOB U CBEIAEHUI He
MOJKET SIBJISITHCS OCHOBAHUEM VISl OTKAa3a B IPEJOCTABIEHUN MYHULIUTIATIEHOM YCITyTH.

2.6.4. JlomxHocTHOE nMLO M (MiIM) pabOTHWK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErJlaMEHTa OpraHOB M OpraHu3alui, He IpeiCTaBUBIIHE
(HECBOEBPEMEHHO NPECTABUBIIINE) 3aMPOLICHHbBIE U HAXOSIIUECS B PACTIOPSIKEHUM
JOKYMEHT UJIH CBEJIEHHUs, TIOJJIEKAT aAMUHUCTPATUBHON, TUCIUTIITHHAPHON MIIH HHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHONATEILCTBOM Poccuiickoit Demepariui.

2.6.5. 3anperaercst TpeOoBaTh OT 3asIBUTENS JOKYMEHTBI CBEJEHMS, B TOM YHUCJIE
MOATBEPIKAAIOLINE BHECEHHE 3asABUTENIEM IIJIAThI 3a IPEIOCTABICHUE MyHHULIUITAIEHON
YCIYyTH, HaXOUSIIUEeCd B pacHOpsDKEHMH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOyIpaBJIEHHs U IOJBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM HJIH
opraHaM MECTHOTO CaMOYIIPaBJIEHHUsI OPraHU3aLINH.

Henpezcrasnenue 3asBuTenemM NOKYMEHTOB, COJIEPIKALIUX CBEIEHMUS, KOTOPbIE
HaXOJSITCS B PACHOPSUKEHMHM TIOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyTIpaBJeHUs] U IMOJBEOMCTBEHHLIX I'OCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYNpaBJE€HUsl OpraHu3alui, He SBISETCS OCHOBAaHMEM ISl OTKasza
3asIBUTEJIIO B MIPENOCTABICHUH MYHUIIUITAIEHON YCIYTH.

2.7. VcuepripiBarolyii epedeHb OCHOBAHHH ISl OTKa3a B IIPUeMeE JOKYMEHTOB,
HEOOXOAUMBIX [JIs TIPeIOCTaBIICHHUs MYHHUIIUNIAIBLHOM! yCIyrn



2.7.1. OcHOBaHUSMM Ul OTKa3a B IpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
IIPEIOCTABIIEHUs] MyHULIUIATBbHON YCIYTH, SIBIISFOTCS:

1) nmpexncTaBneHHBlE 3asBHTENIEM [OKYMEHTBHI COAEpXKAT IIOJUUCTKH U
UCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Pocculickoii ®enepannu;

2) NOKYMEHTBI COAEpPXaT MOBPEXKIEHHs, HAIMYNE KOTOPHIX HE II03BOJISIET B
MOJIHOM 00beMe HCIOJb30BaTh HH(DOPMALMIO W CBEIEHUs, COjep)Kalluecs B
JOKYMEHTaxX JJIsl IPEAOCTaBIEHUS MyHUITUTIATBHON YCITyTH;

3) mpenCTaBlEHHblE JOKYMEHTBI WM CBEIEHUS YTPATHIM CHIY Ha MOMEHT
oOpaleHus 3a MyHULUIAIBHOH yCITyroi (IOKYMEHT, yI0CTOBEPSIIOLUIUIA TOTHOMOYHS
NPECTaBUTENsI  3asBUTENA, B  Cly4ae oOOpallleHHs 3a [pemoCTaBlIEHUEM
MYHUIUIAIBHON yCIIyTH yKa3aHHBIM JIUI[OM );

4) mnomaua 3asBIE€HHMS O MPENOCTABICHHM MYHHWLUNANLHON YCIyTH |
JOKYMEHTOB, HEOOXOIMMBIX JJISI IPEIOCTABICHHS MYHHIMIAIBLHON YCIyTrH, B
3JIEKTPOHHOMN (OpMe C HapyIIeHHEM YCTaHOBIIEHHBIX TPeOOBAHMIA;

5) HEKOPPEKTHOE 3alloIHeHNe 0053aTeNbHbBIX TI0JIel B (popMe 3asBIEHHUS, B TOM
Yuciie B MHTEPAKTHBHOM (QopMe 3asBIeHHsS Ha PecrnyOIHKAaHCKOM IopTaje
(HemocToBepHOE, HEMOMHOe, TUO0 HEMPaBUIILHOE 3aMOJIHEHHUE );

6) mpencTaBlIeHHE HEMOJIHOTO KOMIUIEKTA AOKYMEHTOB, HEOOXOMMMBIX AJIS
[IPEAOCTABIEHUS MyHULUIAIBHON YCITYTH;

7) 3asBIEHKHE O IMPENOCTABICHMHU YCIYyTH IMOJAHO B OpraH rocCyAapCTBEHHOM
BJIACTH, OpraH MECTHOIO CaMOYIPABJIEHUS WM OpraHU3aluio, B ITOJHOMOYHUS
KOTOPBIX HE BXOAUT IIPEIOCTABIEHNE MYHULIUTIATLHOR YCITyTH;

8) HecoOJoJIeHUe yCTAHOBIEHHBIX craTheit 11 DemepanbHOro 3akoHa or 6
anpeniss 2011 roma Ne 63-03 «OO6 31eKTPOHHOH MOAMKCHY YCIOBUU MPU3HAHUS
JEeUCTBUTENBHOCTH YCUIEHHON KBATU(PUIMPOBAHHON 3JIEKTPOHHOM MMOAMKCH.

2.7.2. IlepeyeHb OCHOBAHMH AJi OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOAUMBIX
IUTSL TIOJTy4E€HUST MyHULIMIAIbHOM YCIIYTH, SIBIISIETCS NCUYEPIIBIBAIOILIAM.

2.7.3. Pemienune 006 oTkase B MpueMe 3asiBIIEHUs U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTaBIIEHUST MYyHHULUIIANBHON YCIYIH, MOJKET OBITh IPUHATO KaK BO BpeMs
IIpUeMa 3asBUTENISA, TaK W I10CJIE TMONYYEeHHUS] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
Hcnonkoma  HEOOXONMMBIX UL IIPEAOCTAaBICHUS  MYHHIWNAIBHOU  yCIyTH
JIOKyMEHTOB (CBEJIeHHH) C CIIO0Ib30BaHUEM MEKBEIOMCTBEHHOTO HH()OPMAIHOHHOIO
B3aMMOZENCTBHUS, B CPOK, HE NPEBBILIAIOIUN 9 pabouux AHEH co IHS pPerucTpaluu
3asIBJIEHUS.

2.7.4. 3ampelaercs OTKasbplBaTbh B IpHUEMe 3asBICHHUS W HHBIX JTOKYMEHTOB,
HEOOXOAMMBIX [yl IPEIOCTABICHUS MYHHLMIIAIBHON YCIYr'd, B Cilydae eciu
3asBJIEHWE W JOKYMEHTBI, HEOOXOAMMBIE HJisi TPEeNOCTABIECHHS MYyHHIMIIAILHON
YCIyTH, IIOJaHbl B COOTBETCTBUM C HHQpOpMauuedl O CpoKax | IOPSIKE
NpeOCTaBICHUs MyHHMLUIIANIBLHONW yCIyrd, OMyOJIMKOBaHHOM Ha ExuHom moprarne,
PecniyOnukaHckoM mopTaite.

2.8. MicuepnbIBaroLuil epeueHb OCHOBAHHU 1715l IPUOCTAHOBIIEHUS MJIM OTKa3a B
IPEJOCTaBIEHNH MYyHUIUITATBHON YCIYTH



2.8.1. OcHoBanusi 1yl NPUOCTAHOBIIEHHS TPENOCTABIEHUsS MYHHLHUIIATIbHOMN
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBanus Ui 0TKa3a B IPENOCTaBICHHN MYHULIMIIAIBLHON YCTyTH:

1) B peacTaBNeHHbIX 3a8BICHNUN U (MJIM) JOKYMEHTAaX COIEPIKUTCS HEOIHAS H
(unm) HeJOCTOBEpHAS HH(MOPMALIKS;

2) mocTymieHHe OTBeTa OpraHa OCYAApCTBEHHOM BJIACTH, OpPraHa MECTHOIO
caMOyTIpaBlieHus JIMOO ITOABEIOMCTBEHHOI OpraHy rocyJapCTBEHHON BIACTH WIH
OpraHy MECTHOI'O CaMOyTIpaBJIEHUsl OpraHM3alUM Ha MEXBEIOMCTBEHHBINW 3arpoc,
CBUIETENBbCTBYIOIIET0 00 OTCYTCTBHM JOKYMEHTa u (Wid) HMHpOpMALUH,
HEOOXONMMBIX I TIPeNOCTaBICHHS  MYHHULMOAILHOW  yCIYIHM,  eClH
COOTBETCTBYIOLIMH IOKYMEHT He OB Tpe/CTaBieH 3asBHUTEEM II0 COOCTBEHHOMN
WHULINATHBE;

3) OTCYTCTBHME CBEIEHHH O PerHCTpalyy IpakJaHWHA MO MeCTy JKHTEeNIbCTBA
(mpeOpIBaHMsA) B PACTIOPSKEHUH OPraHOB MECTHOTO CAMOYTIPABIEHHUSL.

2.8.3. Ilepeyenp OCHOBaHWI s OTKa3a B MPEJOCTABIEHHH MyHULMIIAIBHOMN
YCILYTH SIBJII€TCS] UCUEPIIbIBAIOLIUM.

2.8.4. 3anpemnaeTcs OTKa3bIBaTh B MPEJOCTABICHHN MYHULMIAILHON YCIYTH B
cliydae, €CJM 3asBIIEHHE O INPEAOCTaBICHUHM MYHUIHUIAIBHON YCIYrd IMOJAHO B
COOTBETCTBUM C MH(OPMALIUEN O CPOKaX M TIOPSIKE MPEeNOCTABIEHNS MYHULMIIAIbHOI
yciyru, onyonukoBaHHo# Ha ExnHoM mopraiie, PecriyGinkanckom mopraiie.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOUUTUHEI HIIU
WHOH IIJIaThI, B3UMaeMOM 3a IIPeOCTaBIeHNE MYHHUIIUITATBHON yCIyTrH

MynununanbHas yciyra NpeaocTaBisieTcst Ha 0€3B03Me3IHOM OCHOBE.

2.10. Ilepe4yenb yciyr, KOTOpbIE SIBISIOTCS HEOOXOOMMBIMHM M 00S3aTebHBIMHU IS
NPEIOCTABIEHUS] MYHHMLUNAIBHON YCIyrd, B TOM YHCJE CBEIAEHUS O JOKYMEHTE
(moxyMeHTax), BbIAaBaeéMOM (BBIIABaE€MBIX) OpraHU3alMsIMH, YYaCTBYIOUIMMH B
NIPEIOCTaBIEHUH MYHULIUTATBHBIX YCITyT

IIpenocraBienue HEOOXOAUMBIX U 0053aTENILHBIX YCIYT He TpedyeTcs.

2.11. Ilopsinok, pasMep W OCHOBaHMs B3MMAaHUS IUIATHl 3@ MpPEJOCTABJIEHHE YCIIYT,
KOTOpBIE SBJISAIOTCS HEOOXOAMMBIMH M 00s3aTeNbHBIME Ul  [IPELOCTABIIEHUS
MYHULMIAIBHON YCIIyTH, BKIFOYasi HH(QOPMaLIKIO 0 METOIUKE pacyeTa pa3Mepa Takoi
IIaThl

[IpenocraBnenne HEOOXOAUMBIX M 00513aTENBHBIX YCIIYT He TpeGyeTcs.

2.12. MakcuManpHBId  CPOK OXHJAHUSL B OYepead Mpd I[0Jade 3ampoca o
NPeNOoCTaBICHUH MYHHUIUIIATBHOMN yCIIYTH, YCIIyTH, TPeI0CTABIISIEMOM OpraHu3aluei,
YYacTBYIOIIEH B IPEJOCTABIEHUH MYHMIHUIIAIBHON YCIYTM, W TPU TOJTyYeHHH
pesynbTara NpeJoCTaBIeHUs TAKUX YCIyT

2.12.1. BpeMsa oOxuJaHus TpH [Ofade 3asBIEHHMS Ha IIOJydeHHe



MYHMLIMITAIBHON YCIIYTH - He Oonee 15 MUHYT.
2.12.2. Tlpu nony4eHnn pe3ysbTaTa NpefoCTaBICHUsI MyHULUIIATBHON YCIyTH
MaKCUMAJIbHBIH CPOK OXKMJAHUS B OUYEPEN HE JNOJIKEH MpeBbIaTh 15 MUHYT.

2.13. Cpox 1 mopsafoK perucTpalyy 3amnpoca 3assBUTENs O MIPEN0CTABICHUH
MyHHULUNATBHON yCIIYyTH ¥ YCIIYTH, TPEJOCTaBIsIeMOH OpraHu3aine, yyacTByroei
B IIPEAOCTABICHUH MYHHUIUITATBHOR YCIIyTH, B TOM YHCJIE B JIEKTPOHHOH (opme

2.13.1. Ilpu nuunom obparierHun B ML B 1eHb nogayu 3asBICHUS 3aIBUTENIO
BeigaeTcss  pacnucka w3 AMC  M®L] ¢ perucTpanMOHHBIM — HOMEPOM,
MOATBEPIKAAIOIINM, YTO 3asBJIEHHE OTIPABIEHO, U TaTOW MTOAAYH 3asBJICHUS.

2.13.2. Ilpm HampaBlneHUU 3asBICHHMS IMOCPEICTBOM, Pecrny6iInKaHCKoro
noprana 3asBUTE]L B JEHb I[OAAYM 3asBJEHHUs TMOJy4aeT B JHUYHOM KabOUHETe
PecryObnukanckoro  mopraga M [0 JJIEKTPOHHOM — IOYTE  YBEJOMJICHHE,
MONTBEPXKAAOIIEE, YTO 3asBJIEHHE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
perucTpalMOHHbINA HOMEp U J1aTa MoJAavH 3asiBJICHHS.

2.13.3. Ilpu nuuHoMm oOpamieHuu B VICmoakoM B IeHb MOLAYM 3asBJICHUA
YTOTHOMOYEHHBIM HOJDKHOCTHEIM JTMLOM Flcronkoma 3asBUTEIIO BBIAETCS paciucKa
U3 aBTOMATH3MPOBAaHHONM WH(MOPMAIIMOHHOM CHUCTEMBI, IMpeJHA3HAYEHHON I
OKa3aHWs TOCYAApCTBEHHBIX M MYHULUINAIbHBIX YCIYL, C PErucTPalHOHHBIM
HOMEpOM, JIaTOH IOJauy 3asiBJIEHUS U IIePeYHEM IPeICTaBIeHHBIX JOKYMEHTOB.

2.14. TpeboBaHHUsI K TOMEILEHHUSIM, B KOTOPBIX MTPEIOCTABIISAETCS MYHULUITAIbLHAS
yCIIyra, K 3airy OKMIaHHus, MeCTaM Il 3all0JIHEHMS 3alIPOCOB O MPEOCTaBICHUH
MYHHULUNANBHON YCIYTH, HH(OPMaLMOHHBIM CTEHIaM ¢ 00pa3laMu KX 3aI0JHEHU
U TIepevYHeM JOKYMEHTOB, HEOOXOMUMBIX JUISl MPEIOCTABIEHUS KaKI0H
MYHULIUNIAIIBHON YCIIYTH, pa3MelleHUI0 U 0(hOPMIIEHUIO BU3yalbHOMN, TEKCTOBOU U
MyJIbTUMEIUMHON HH(OPMALIMK O TIOPSIKE MPEOCTaBIEHUS TAKOH YCIyTH, B TOM
qucie K 00ecreyeHUIo JOCTYTHOCTH ISt MHBATUAOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBUHU ¢ (hefiepalibHBIM 3aKOHOAATEILCTBOM U 3aKOHOJATEILCTBOM
Pecny6nuku Tarapcran o conpaibHON 3allliTe HHBATUIOB

2.14.1. IlpenocTtaBiaeHue MyHULUTAIBHONW YCIIYTH OCYIIECTBISETCS B 3MaHUSIX
U [OMELIEHHUsIX, O00O0pYIOBaHHBIX IPOTUBONOXKAPHOH CHCTEMOW U  CHCTEMOI
[I0KAPOTYILLIEHHUS.

Mecra mnpuema 3asBUTENEld OOOpPYIYIOTCS HEOOXOIMMOH MeOesplo s
oopMIIEHUS] JOKYMEHTOB, HH(OPMAIIMOHHBIMHU CTEHIaMH.

2.14.2. B cOOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit Denepauuu o
COLMAbHON 3alUTe HHBAIUIOB B LEJSIX OECHNPEensiTCTBEHHOTO IOCTYIa K MeCTy
IIPEe0CTaBICHUSI MyHULIUITAIIBHONW YCIYTH 00eCcrieYnBaeTcs:

1) obecneunBaercss OecHpensTCTBEHHBIH OCTYI HWHBAIUIOB K MECTY
NPEIOCTaBIIEHUss MYyHULUNAIBHONW yciayrd (yAOOHBIM BXOA-BBIXOJ B ITIOMEIIEHUS W
nepeMelleHre B UX Npefenax);



2) BuU3yalbHas, TEKCTOBas U MyJbTUMEIUMHAs HHQOpPMALHUA O IOPSIKE
NPEeNOCTaBIICHUSI MYHULUIIAIIBHON YCIIyTH pa3MellaeTcsl B yAO0OHBIX s 3asiBUTENEH
MeCTax, B TOM YHUCJIE C yYETOM OIrPaHUYEHHBIX BO3MO)KHOCTEH MHBAIUIOB;

3) COmpoOBOXIEHHE MHBAIUIO0B, UMEIOIINX CTONKHE pACCTPONCTBA (PYHKIUH
3PEHHS U CAMOCTOSITEILHOIO IIEPEBUKEHUS, U OKa3aHUE UM ITOMOILIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEepEIBHKEHHs [0 TEPPUTOPHHU, Ha
KOTOPOH PacCIIONOXKEHbl OOBEKTBI COLUANBHOM, HHXEHEPHOW W TPaHCIOPTHOM
MH(QPaCTPYKTyp, BXOJa B Takhe 0OOBEKTH! M BBIXOJA U3 HUX, TOCAAKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAaHUEM KPeCia-KOJSCKH;

5) Halexallee pasMelleHHe 00OpyINOBaHHUsl W HOCHTeNed HMH(pOPMAaIHH,
HEOOXOIUMBIX JIs 0OecnedeHus OeCIPersITCTBEHHOTO 0CTYIa HHBAIKIOB K yCIIyram
C YYETOM OTpaHUYEHUM UX KU3HEAEATeIbHOCTH;

6) nmyGmupoBaHKHe HEOOXOAUMOM JJIsI MHBAIMIOB 3BYKOBOM M 3PUTEIBLHOM
MH(OpPMAalLMK, a Takke HaAMHUCel, 3HAKOB M WHOH TEKCTOBOM M rpaduueckoii
UWH(OPMALMH 3HaKaMH, BBITIOJHEHHBIMHU pelibeHO-TOUeUHbIM IipudToM Bpaiins;

7) IOIyCK CYypAOIEepeBOIUNKA U TH(IOCYPAONEPEBOAUNKA;

8) moryck co0aKU-NPOBOIHUKA pH HaJu4uu JIOKYMEHTA,
MOATBEPXKIAIOIIET0 €€ CIelMalbHoe OO0ydeHHe U BblgaBaemMoro mo ¢opme U B
NIOPSIIKE, KOTOPBIE YCTAHOBIIEHBI MpUKa3oM MMUHHCTEpCTBA Tpylla U COLMAILHON
3aumThl Poccuiickon @enepannu ot 22.06.2015 Ne 386H «O06 yTBepkaeHUM (HOPMEI
JOKYMEHTa, IOATBEPXKIAIOIIEr0 CHelualbHOe OOyueHHe COOaKH-POBOJHKMKA, U
NIOPSIIKA €ro BhLAAUM.

2.14.3. TpeboBaHuss B YacTH OOECIEYEHHUs OCTYITHOCTH IS HHBAIHIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEAOCTaBlIeHHEe MYHHUIUITATBHON YCIyTrH, U
CPEICTB, MCIOJB3YEMBIX NPHU INPENOCTaBIEHUN MYHULUNAIBHON YCIyTH, KOTOpHIE
yKazaHbl B moAanyHkrax | — 4 mynkra 2.14.2. agMUHUCTPaTUBHOTO perjiaMeHTa,
NPUMEHSIOTCS K 00BbeKTaM W CpeACTBaM, BBEIEHHBIM B OKCIUTyaTallMIO WM
NPOLLIEAIINM MOAEPHU3ALMIO, PEKOHCTPYKUHMIO nocie | uromnsg 2016 rona.

2.15. IlokaszaTenu JOCTYITHOCTH M Kaue€CTBa MyHULUIIATHEHONU YCIIYTH, B TOM
YHUCII€ KOJIMYECTBO B3aUMOAECUCTBUM 3asBUTENS C IOJDKHOCTHBIMU JIMLIAMH TIPH
IIPEIOCTABICHUN MYHULMITAJIIBHON YCIIYTH U UX IPOJOJKUTENBHOCTD, BO3MOYKHOCTh
MOJIy4eHHs] HH(POPMaLUU O XOJ€ MPeAOCTaBIeHUS MyHHUITUTIATBHON YCIyTH, B TOM
YHCJIe C UCI0JIb30BaHUEM MH(POPMalIMOHHO-KOMMYHUKAIIUOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTb JINOO HEBO3MOYKHOCTb IMOJTYUEHUSI MyHHUITUTIAIBHON YCIyTH B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPEe MPeI0CTaBICHHUS TOCYIapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYT (B TOM YHCIIE B ITOJIHOM 00beMe), B JII0OOM
TEPPUTOPUAIIBHOM IIOJPa3AEJIEHNN OpraHa UCTIOJHUTENBHO PaCOPSIAUTENHHOTO
OpraHa MeCTHOI'O CaMOYIIPaBJIEHH:, II0 BEIOOPY 3asiBUTENsI (SKCTEPPUTOPHATIbLHBIN
MPUHLIKI), ITOCPEICTBOM 3aripoca O MPeLOCTaBIEHUH HECKOIBKUX FOCYAapCTBEHHEIX
U (MJIKM) MyHULIMIIANBHBIX YCIYT B MHOTO(QYHKLUNOHATBHBIX EHTPAX MPEN0CTaBIeHUS]
rOCYIapCTBEHHBIX U MYyHHULUIAIBHBIX YCIIYT, IPEIyCMOTPEHHOro cTaTheil 15.1
®enepanbHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. IloxazaTensMi JOCTYIIHOCTH MPEIOCTABICHHUS] MyHULIUTIAIBHON yCIIyTH



SIBJISIFOTCSL:

PacToNOKEHHOCTh IOMEILUEHHUs, B KOTOPOM BEIeTCs IIPHEM, BbIzada
JOKYMEHTOB B 30HE JOCTYITHOCTH OOIECTBEHHOTO TPAHCIIOPTA;

HaJIM4y1e HeOOXOAMMOro KOJIMYeCTBa CIELHUATHCTOB, a Tak)Ke IOMELIeHUH, B
KOTOPBIX OCYILLECTBIISETCS IPUEM JOKYMEHTOB OT 3assBUTENIEN;

HaJlM4YKMe MCYEPIBIBAOIEd MHMOPMAlMU O cIocobax, MOpsAAKe M CpoKax
MPEeNOCTABICHUS MYHHMLMIIAJLHON YCIYyrd Ha MHPOPMAIMOHHBIX CTeHAax, EIUHOM
nopraie, PecriybnukanckoM noprane, opUIHaIbHOM CaliTe MyHULUIAIBHOTO pailoHa;

OKa3aHWe ITOMOIIM WHBAIKWJIaM B IIPEONOJNICHHH OapbhepoB, MEINAIOLIUX
IIOJIyYEHHUIO UMU YCIIyT HapaBHE C JPYTHMU JIULAMH.

2.15.2. TlokasaTensmMu Ka4decTBa MPENOCTABICHUS MYHHIMNAIBHON YCIyrH
SIBIISIFOTCSL:

1) cobmroneHne CpoKoB MpreMa U PaCCMOTPEHUS JOKYMEHTOB;

2) cobmofieHre CpoKa MOydeHHs Pe3yIbTara MyHULMITAIBHON YCITYTH;

3) oTCyTCTBHE OOOCHOBAHHBIX JKalo0 Ha HAPYLIEHWs aJIMMHUCTPATHBHOTO
periiaMeHTa, COBepIleHHble paboTHUKaMHK Vicmonkoma;

4) KONMU4eCcTBO B3aUMOJEHCTBHUI 3asiBUTENsI C IOJDKHOCTHBEIMK JMuamu (6e3
yueTa KOHCYJIbTAI|):

B3aUMOJIEUCTBUE 3agBUTENs ¢ pabotHMkamMu Vcrmonmkoma wnu MOLL mpu
NPEAOCTABICHUH MYHHWLMIIANLHOW  YCIIyTM OCYILECTBISETCS OIWUH pa3 IIpH
MPEJCTABIIEHNH 3asBIIEHU CO BCEMU HEOOXOIUMBIMH JIOKYMEHTAMHU;

OJMH pa3 B Clly4yae HEOOXOIUMOCTH TOJYUeHHUs pe3yabTara MpeLoCTaBIECHHUS
MyHHULHUIaTBHON yeayru B Menonkome wim MOLL B popme ak3eMIisipa 31€KTpOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

[IpoNOmMKUATENBHOCTh OJHOTO B3aUMOJEHCTBHUS 3asBUTENS C IOJDKHOCTHBIMU
JULAMU IIPY [IPEOCTaBIEHUN MYyHULUIIANGHON YCITYyTH He TIPEeBBIIAET 15 MUHYT.

3asBUTEINb BIIPaBe OLEHUTH KaueCTBO MIPEJOCTABIECHHUS MyHUIUITATBHOR YCIIyru
C IOMOIIBI YCTPOMCTB IOABM)KHOM paanoTenepOHHON CBS3M, C HCIOJb30BaHUEM
PecnyGuxaHCKOTo mopraia, TEPMUHAIBHBIX YCTPOMNCTB.

2.15.3. Madopmanus o Xxoae NpeaoCTaBICHNUS MYHHUIUITAILHON YCIYTH MOKET
ObITH MONy4YeHa 3asBHUTENEM B JIMYHOM KabuHeTe Ha EjuHOM mopTaie,
Pecnybnukanckom noprane, B Mcnomkome, M®LI,

2.15.4. TlpenocraBienre MyHUIMNAIBHON YCIYTH OCYIIECTBISETCS B JHOOOM
MOII o BrIOOpPY 3asiBUTENsSI HE3aBUCUMO OT MeCTa €ro JKHTENbLCTBAa WM MecTa
(axTuueckoro npo>xuBaHus (MpedbIBaHMs ) Ha TeppuTopuu Pecy6mku Tataperan o
DKCTEPPUTOPUATBLHOMY MPUHLIUITY.

MyHununanpHas — yciayra B COCTaBe  KOMIUJIGKCHOIO — 3ampoca  He
IIPEAOCTaBIISIETCSI.

2.16. Mnble TpeboBaHusl, B TOM YHCIIE YYUTHIBAIOIIME OCOOEHHOCTH TIPENOCTABIEHHS
MYHHUIUIAIBHON YCIyTH M0 3KCTEPPUTOPHUATIELHOMY NIPUHIUIY (B CiIydae, eCliu
MYHUIUIIATbHAs yCIyra IIPeI0CTaBIsAeTCs 110 SKCTEPPUTOPUATBHOMY TIPHHIIMITY) |
OCOOEHHOCTH MPeIOCTaBICHNs MyHULUIIANBHON YCIIYyIU B 3JIEKTPOHHOM popme

2.16.1. Ilpu mpegocTaBiIeHUH MyHUIHUIIAIBHON YCIYIU B 3JEKTPOHHON (opme



3asiBUTEJIb BIIPABE:

1) nomyumts wuHGbOpMALUIO O MOPSIKE M CPOKaxX IPeJOCTaBJEHUs
MYHMLIMITATBHON YCIYrd, pasMelLleHHyl0 Ha EnuHoMm moprane, PecmyOnukanckom
nopraie;

2) momaTh 3asBJIE€HHE O IPENOCTAaBICHUH MYHHUIMITAIBHOM YCIYIM W HHbIE
JIOKYMEHTBI, HEOOXOMUMBIE JUISl MPENOCTAaBICHUSI MYHHUIUITAILHON YCIyTH, B TOM
YKcae JOKYMEHTBI M MH(QOPMALUIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN
3aBEPEHBI B COOTBETCTBHUH C ITyHKTOM 7.2 yacTu 1 ctateu 16 @enepanbHoro 3akona Ne
210-03, ¢ ucnons3oBaHueM PecryOmrKaHCKOTO MopTaia;

3) NOJyYMTh CBEIEHUS O XOZE BEIMNOJHEHHUS 3asBIIEHHH O MperoCTaBIEHUH
MYHHUIMIAIBHON yCIIyTH, TOJAHHBIX B 3JIEKTPOHHOU (hOpMeE;

4) OCyIIECTBUTB OLIEHKY KadeCTBa IIPEeJOCTaBICHUS MyHULMITAILHON YCIIyTH;

5) TONYYMTH Pe3yJbTaT MPEdOCTaBICHUS MYHHIMIIATBHOU YCIYrH B (popMme
3JIEKTPOHHOTO JIOKYMEHTA,

6) momare xaynoOy Ha peleHwe W nmedctBue (OesmeiictBue) Mcmonkoma, a
TaK)K€ €ro JOJ/DKHOCTHBIX JIML, MYHUIUIAIBHBIX CIYXAIIUX IOCPENCTBOM
Pecnybnukanckoro  mopTana, noprana  (eaeparbHOM  rocylIapCTBEHHON
UH()OPMAITMOHHOM CHCTEMBI, obecIieuynBaroIen npotiecc JIOCyIeOHOr0
(BHEcyne6HOro) 00XaloBaHUs pELICHUI u JelcTBH (6e31elCTBHSA), COBEPIIEHHBIX
OpA IPEeNOCTaBIEHUU TOCYJApCTBEHHBIX M MYHHULMIAIBHBIX YCIYr OpraHamu,
IIPENOCTABISIOIMMMY  TOCYHAapCTBEHHbIE U MYHHUHUIIAJbHBIE  YCAYTH,  HX
JNOJDKHOCTHBIMU JIML@MHU, FOCY JaPCTBEHHBIMM U MYHUIIUNATBHBIMU CTY>KaIKMHU.

2.16.2. ®opMupoBaHUE 3asIBJICHUS OCYILIECTBISETCS MOCPEACTBOM 3aII0JHEHHUS
3IIEKTPOHHOM (DOPMBI 3asiBJIeHUs Ha PecryOnukaHckoM mopTaiie 6e3 HeoOXOaUMOCTH
JOTIOJIHUTENILHOW ITOJa4U 3asBIEHUS B KaKol-11ub0 nuHoit opme.

2.16.3. Tlpu popmupoBaHuu 3asiBISHUS 00ECIIEYUBACTC:

1) BO3MOXHOCTb KOITMPOBAHUS U COXPAHEHUS 3asBJICHUS U MHBIX JJOKYMEHTOB,
HEOOXOIMMBIX ISl IIPEOCTABIICHUSI YCIIYTH;

2) BO3MOYKHOCTB 3aI0OJHEHMs HECKOJILKIMHU 3asBUTEIISIMH OJTHOM 3JIEKTPOHHOM
(GopMBI 3asiBIeHUs P OOpallleHnH 32 yCIyraMu, MpeAroiaralolliiMy HalpaBlieHHe
COBMECTHOTI'O 3asIBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOJKHOCTb IeYaTH Ha OyMa)KHOM HOCHTEJIE KOTTHHU 3JIEKTPOHHOM (POPMEI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBeJASHHBIX B JICKTPOHHYIO (DOpMY 3asBIICHUS 3HAYEHN I
B J1I000M MOMEHT MO JKEJIaHWIO IMOJb30BaTeNs, B TOM YWCJe IPU BO3HUKHOBREHHH
oLIMOOK BBOJA M BO3BpaTe AJIsi TOBTOPHOIO BBOJA 3HAUYEHUN B AJIEKTPOHHYIO (opMy
3asIBIICHUS,

5) 3amnosiHeHHe TMOJel 3JIeKTPOHHOW (OPMBI 3asBieHHs M0 Hadyaja BBOJA
CBEIEHUHN 3asBUTEJIEM C HCIIOJNB30BAHMEM CBelneHUM, pasMmelneHHbX B ECHA, wu
CBEJICHUH, OIMyOJIMKOBaHHBIX Ha PecnyOnukaHcKoOM TopTale, B 4aCcTH, Kacarolencs
CBEIEHUH, OTCYTCTBYIOIIMUX B €AUHON cUCcTEME UIACHTU(UKALINY U ayTeHTHDUKALINH;

6) BO3MOXXHOCTb BEPHYTBCS Ha JIFOOOH M3 JTArOB 3allOJHEHHUS 3JIEKTPOHHOM
(GopMbl 3asBIeHNUS 6€3 TOTepH paHee BBEAEHHOM HH(OPMALUH;



7) BO3MOYKHOCTb [IOCTYyTIa 3asBUTENIS K paHee MOJAHHLIM MM 3asBICHUSM B
TeYeHUE He MEHEE OJIHOTO rojia, a TakXKe YaCTHYHO C(POPMUPOBAHHBIM 3asIBJICHUSAM -
B T€UEHHUE HE MEHee 3 MECSIIEB.

2.16.4. 3anucek 3agBureneii Ha npueM B MOL] (nanee - 3amuck) ocyliecTBiaseTcs
nocpeznctBoM PecriybnukaHckoro noprana, Teaedona KoHTakT-1entpa MO,

3asBUTEIIO MPEOCTABIISICTCS BO3MOXKHOCTb 3aITMCH Ha JII00BIe CBOOOIHBIE IS
npreMa IaTy U BpeMs B IIpeJieiaX YCTaHOBIEHHOTO B MHOTO(YHKIIMOHAIILHOM IIEHTpE
rpaduka npuema.

3anuce Ha ONpeNEeHHYIO JaTy 3aKaHUMBACTCs 3a CYTKH 10 HACTYIIJIEHUS 3TOM
JaThI.

Jist OCYIIECTBIICHHUS npeaBapUTeNbHOU 3anuicu IIOCPENCTBOM
PecnybnnkaHcKkoro mnoprana 3asBHTENIO HEOOXOAMMO yKa3aTh 3alpalldBaeMble
CUCTEMOH JaHHbIE, B TOM YHCIIE:

(baMuITHI0, UMs, 0OTYECTBO (MIPH HAIMYHK);

HOMep Tene]oHa;

aZpec IMEKTPOHHON MOUTHI (T10 )KEJTaHHUIO );

KeJaeMyro JaTy U BpeMsi IpueMa.

B cinyyae HecoOTBETCTBHSA CBENEHMH, KOTOpble COOOLIMI 3asBUTENb IPH
NpeIBaprUTEIbHON 3allUCH, JOKYMEHTaM, [IPEACTABICHHbBIM 3asBUTENEM TIPU JTUMIHOM
npueMe, NpeaBapuTeIbHas 3alUCh aHHYJTUPYETCS.

[Ipy ocylecTBIEHUHM TpeABAPUTEILHON 3aITUCH 3asBUTENIO 00eCIeYnBaeTCs
BO3MOJKHOCTb pacleyaTaTb TaJlOH-TIOATBepkaeHue. B ciydae, ecnu 3asBUTENb
COOOLIUT ajpec 3JIEKTPOHHOM IMOYTHI, HA yKa3aHHBIA aapec Tak)Ke HaIpaBJIseTcs
UHpopMaIMsl O TOATBEP)KICHWM IPEABAPUTENBHON 3alluCH C yKa3aHWeM JaThl,
BpEMEHHU U MecTa IpueMa.

IIpy ocyluiecTBIEHUM IpPEIBAPUTENBHON 3alKUCH 3asBUTENb B 0053aTeIbHOM
nopsiike MH(MOPMHUPYETCS O TOM, YTO TMpeABApUTENbHAsI 3allUCh AHHYJIHPYETCs B
Clly4ae ero HesIBKM I10 HCTEYeHUH 15 MUHYT C Ha3HAYeHHOTO BPEMEHH MpueMa.

3asBUTENb B JII000E BpeMsl BIIpaBe OTKA3aThCs OT MPEIBAPUTEILHON 3aIHCH.

3ampemaercss TpeOOBaTh OT 3asBUTENSI COBEPIICHUS WHBIX IEUCTBUE, Kpome
NPOXOXKAEHUS UACHTU(PUKALUY U ayTEHTU(UKALMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoii ®Denepauuu, ykazaHus LEd TMpUeMa, a TaKKe
[IPEIOCTABIEHUS CBEIEHUM, HEOOXOAUMBIX AJI pacyeTa JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPbI HEOOXONUMO 3a0pOHUPOBATE [IJIS IPUEMA.

3. CocraB, nocJjiefoBaTeIbHOCTh H CPOKH BbINOJHEHHS] AIMHUHUCTPATHBHbBIX
npoueayp, TpeboBaHus K NOPSIAKY HX BbINOJIHEHHSI, B TOM YHCJie 0COO€HHOCTH
BBINOJIHEHUS] AAMHHHCTPATHBHBIX NPoileAyp B 3JeKTPOHHOIT hopMe, a TaKKe

0COOCHHOCTH BBINOJHEHHS aJIMHHHCTPATHBHBIX MpoUeayp B
MHOroyHKIHOHAJIbHBIX HEHTPAX

3.1. OnucaHue nociefoBaTeIbHOCTH ASUCTBUHN MPU MPEN0CTaBIeHHN
MYHULUITAIBHON YCIIyTH

3.1.1. IIpenocraBieHue MyHULUIIATBHON YCIYTH BKJIFOYAET B Ce0sI CleMyIOIINe



aZIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYNIBTUpPOBaAHHUE 3aIBUTENS;

2) mpuHATHE M pPacCMOTPEHHE KOMIUIEKTA IOKYMEHTOB, MpeICTaBIEeHHBIX
3asiIBUTEJIEM,

3) HalpaBJeHUE MEXKBEJOMCTBEHHBIX 3al[POCOB B OPraHbl, YYacTBYIOLIME B
NPEeAOCTaBIEHUH MYHULIUIATBHON YCIyTH;

4) noaroToBKa pe3yibraTta MyHULUNIAIBHON YCIyTH;

5) Bbliaua (HanpapseHye) 3asBUTEIIO Pe3yIbTaTa My HUIMTATEHOMH YCIyTH;

6) UcrpaBiIeHHe TEXHUYECKNX OLIUOOK.

3.2. Oka3aHue KOHCYIbTALMHI 3asiBUTENIO

3.2.1. OcHOBaHWeM Hayaja BBINONHEHHS! aIMHHMCTPATUBHON IIPOLIETypHI
SIBJIIETCS. OOpallleHre 3asBUTENs M0 BOIPOCAM, CBS3aHHEIM C MPeoCTaBICHHEM
MYHHULHAIIAJIBHON YCITYTH.

JlOJKHOCTHBIM ~ TUIIOM  (pabOTHHUKOM), OTBETCTBEHHBIM 34 BBITTOJIHEHUE
aIMUHHACTPATUBHOMN MPOLEYPHI, IBIISETCS:

npu obpameHun 3asButessi B MOL] — paboraux MOLI;

npu obpawmenuu 3asButens B Mcrnonkom — cekperaps Mcnonkoma.

3.2.2. 3asiBuTesb BIpaBe oOPAaTUTHCA 3a KOHCYNbTALMER O TOPANKE U CPOKax
NPENOCTABICHUs MYyHHUHNAIBHOW ycnyru B MOL[ numuo u no Tenedony wu
3JNIEKTPOHHOM ToUTe.

Pabotnuk M®LI KOHCYIBTHPYET 3asBUTENS, B TOM YHCIIE 10 COCTaBy, Gopme
NPEeNCTaB/SIeMO  TOKYMEHTallMd M JIPYyTUM  BONpOCaM  JUiss  IMOJyYeHUs
MYHULIMIIAJILHON YCIIyTH.

3asgBUTENb MOXET MOJIYyYUTh HH(POPMALHMIO O MOPSAKE MPEeNOCTaBIEHUs
MYHHULIAIAIBHONR yciyru Ha oduuuanbHoMm caiite M®I] http://mfcl6.tatarstan.ru.

AJIMMHUCTPAaTHBHBIE MPOLEAYPHI, yCTAHABIHBAEMbIE HACTOSILUM ITyHKTOM,
BBITOJIHSIFOTCS B IEHb OOpaIlleHHsI 3asIBUTEIIS.

PesynbraTamMy  BBINOAHEHUS aIMHHUCTPATUBHBIX IPOLIEAYD  SBISIOTCS:
KOHCYJIbTAlMsl T10 COCTaBy, (OpMe MpPeACTaBIsIeMON MNOKYMEHTAMH W APYyIUM
BOIIPOCAaM, HEOOXOIUMBIM ISl TIOJIyYSHUs] My HULIMTAJIBHOM yCIyTH.

3.2.3. 3asBuTeNb BIIpaBe 00paTUTHCS B MICTIONKOM MO TenedoHy 1 3JeKTPOHHOI
N0YTe, a TaKXKe TMOJYyYUTh KOHCYNbTalUMI0O Ha PecnyOnukaHCKOM MopTaje, caiTe
HMcnonkoma o mopsake ¥ cpokax MpPeNOCTaBICHHUs MYHUIMIIAIBHONW yCIyTH, B TOM
YUCIie M0 cocTaBy, (hopMe NMpeJCTaBIIeMON TOKYMEHTAIMH U JIPYTUM BOIIPOCAM IS
[OJIYYEHNS MYHULUTNIATBHON YCIYTH.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHWE HH()OPMHUPYET
3asBUTENI B COOTBETCTBHUM C TpPeOOBaHUSMM IyHKTa 1.3.4 agMHHHCTPATUBHOIO
pernaMeHTa.

AJIMUHHMCTPaTHBHBIE TPOLENYPHI, yCTaHABIMBAEMbIE HACTOSILUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUEHHE TPeX pabounx JHEW CO AHS MOCTYIIEHUs O0palleHus.

PesynbraTamu  BBITONHEHMS aIMHUHUCTPATHBHBIX MNPOLEAYp  SBJSIOTCS:
KOHCYJIBTAlMK IO COCTaBy, (OpMe NPENCTABIAEMON NOKYMEHTALMH M IPYIHUM
BOIIPOCaM, HEOOXOAUMBIM ISl ITOJTYUESHUsI My HULUIIATLHON YCIIYTH.



3.3. IIpuHsATHE U pacCMOTpPEHHE KOMILIEKTa JOKYMEHTOB,
NPEeACTaBIEHHBIX 3asBUTEIIEM

3.3.1. IlpreM JOKyMEHTOB JUIs IPENOCTaBIeHHs My HULIUITATBHOM YCITyTH Yepes
MO®I] nnu ynanennoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpencTaBUTENnb 3asBUTENs) obOpaimaercs B MODI[ ¢
3aIpOCOM O INPEAOCTaBIEHUN MyHULUIIAIBHON YCIYTH U TIPECTABISAET JOKYMEHTHI B
COOTBETCTBUH C ITYHKTOM 2.5 aJIMUHUCTPATUBHOTO perjiaMeHTa.

3.3.1.2. PabotHuk M®LI, Bemymuii mprem 3asiBJICHUIA:

onpeJnesnseT npeamMeT odpallieHus;

YAOCTOBEPSIET JIMYHOCTD 3asBUTEIS,

IIPOBOJUT NMPOBEPKY MMOJIHOMOUYNN JTULIA, TOAAFOIIErO TOKYMEHTEL;

[IPOBOJMT MPOBEPKY COOTBETCTBUS JNOKYMEHTOB TpeOOBaHHSAM, yKa3aHHBLIM B
IIyHKTE 2.5 aAIMUHUCTPATUBHOrO PErjiaMeHTa;

3aMoJHseT JIEKTPOHHYIO popMmy 3asBienus B AVIC MOL];

Ipd  MNpPedOCTaBJIEHWH  JOKYMEHTOB,  YKa3aHHbIX B  TIyHKTe 2.5
aAMUHUCTPATUBHOIO perjlamMeHTa Ha OyMaXHOM HOCUTeNle, OCYIIECTBJISET
CKaHUpPOBaHUE MpeACTaBIEHHBIX I0KYMEHTOB;

pacrnevatsiBaet 3asaBineHne u3 AVC MOLJ;

nepenaeT 3assBUTENIO Ha MPOBEPKY U MOANUCAHNUE;

MIOCJIE MTOJIMACAHNS CKaHUPYeT noAnucanHoe 3assieHue B AVIC M®L;

zarpyxaet B AVIC MOL] nokyMeHTbl, pe/iCTaBlIeHHbIE B AIEKTPOHHOU opme
WM 2JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, ((OPMUPYET IEKTPOHHOE
NeJ1o;

BO3BpalllaeT MOJANKUCAHHOE 3as1BI€HUE U OPUTHHAJIBI OyMaXKHBIX IOKYMEHTOB,

BBIJAET 3asIBUTEJIFO PACITUCKY B IIpUEMe JOKYMEHTOB.

AMUHMCTpaTUBHBIE MPOLEAYpPhl, yCTaHaBIMBAaEMbIe HACTOSAILIUM ITyHKTOM,
BBITIOJIHSIFOTCSI B IeHb OOpaIlleHUs 3asBUTES.

Pe3ynbraTamu BEINTONHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TOTOBOE
K OTIIpaBKe 3asiBJIEHUE U MaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®OI] HampaBisieT MNakeT AOKYMEHTOB, ITPUHSATHIX OT
3asiBUTENIs B MICITONIKOM B 3JIEKTPOHHOU popMe (B cOCTaBe TTAKETOB DJIEKTPOHHBIX JIeN)
B TEUEHHWE OJIHOro pabouero JHs cO IHsI OOpallleHHs] 3asBUTENsI B CTPYKTYpHOE
noapaznenenue MOLI.

PesynbraTamy  BBINONHEHUsT 2JMHHHUCTPATHUBHBIX MPOLEAYpP  SBISIFOTCS:
3asBJICEHNUE U MaKeT IOKYMEHTOB (3JIEKTPOHHOE JeJi0), HampasieHHble B Vcmonkom,
MOCPEICTBOM CHUCTEMBI JIEKTPOHHOI'O B3aUMOIECHCTBHUSI.

3.3.2. IlpueM IOKYMEHTOB [JIs NpPENOCTaBJICHUS MYHULMIIAIBHOM YCIyrd B
AIIEKTPOHHOM popme yepe3 PecrryOnukancKuit moprai.

3.3.2.1. 3asBuTenp Uil MOJAYM 3asBJICHUS B JEKTPOHHON (hOpMe BBITTOTHSET
clenyrole AeHCTBUS:

BBITOJTHSIET aBTOPU3AIIHIO;

OTKpbIBaeT (JOPMY FJIEKTPOHHOTO 3asBIICHUS,

3arnonHseT (GOopMy BIEKTPOHHOIO 3asBJIEHHs, BKIIOYAIOIIYIO CBEIEHHS,



HeoOXOMMBbIe ¥ 00s13aTeNIbHbIE IS PENOCTABICHUS MyHUIIMITATBHOM YCITyTH;

NPHUKPETIISAET NTOKYMEHTBI B 3JIEKTPOHHON (DOpMe WM 3NeKTPOHHbBIE 00pasbl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBICHUS (MIPU HEOOXOUMOCTH);

MOATBEPXKIAeT (aKT O3HAKOMIEHMS M COINIACHS C YCIOBUSAMM U TIOPSIIKOM
IPENOCTaBIeHUs] MyHHLUIIATbHON YCIIyTM B JJIEKTPOHHOU (opMme (ycTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHU B (DOPME 3JIEKTPOHHOTO 3asBJIEHUS);

MIOATBEPXKAAET JTOCTOBEPHOCTh COOOLIEHHBIX CBeleHHH (yCTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY B (DOpPME 3IEKTPOHHOIO 3asiBIIEHUS ),

OTIPaBIIsIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HaXXuMaeT
COOTBETCTBYIOLIYIO KHONKY B (JOpMeE 3JIEKTPOHHOTO 3asiBJIEHHUN);

3JIEKTPOHHOE 3asBJIEHHE MOMIMUCELIBAETCS B COOTBETCTBHU C TPeOOBaHUAMU
NMyHKTa 2.5.3 aIMUHUCTPATUBHOTO periiaMeHTa;

T0JIy4aeT yBeLOMIIEHHE 00 OTIPaBKe AJIEKTPOHHOTO 3asBJICHHUS.

DopmaTHO-TOrHYecKas poBepka c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISICTCS TOCJIE 3AIOJTHEHUS 3asgBUTENIEM KaXKIOTO M3 IOJIEH 3JIEKTPOHHOM
(opmel 3asBnenus. IIpu BbISBICHNE HEKOPPEKTHO 3aIIOIHEHHOTO TI0JIs 3JIeKTPOHHOM
(GopMBI 3asBIEHUs 3asBUTENb YBEIOMISIETCS O XapaKTepe BBISBICHHOH OMIHOKH U
NopsiIKe €€ YCTpaHeHWsA  IIOCPENCTBOM  HH(POPMAIMOHHOTO  COOOIIEHUS
HETIOCPEJCTBEHHO B 3JIEKTPOHHOU (popMe 3asiBIIEHHUS.

AIIMAHHMCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIUBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCSL B IEHb 00paIlleHus 3asiBUTEITS.

PesynbraTamMyu  BBIOJTHEHUS aJMHHUCTPATHUBHBIX MPOLEAYD  SABJISIOTCS:
3IIEKTPOHHOE JIENI0, HAalpaBieHHOe B MICIIOIKOM OCpeACTBOM CHCTEMBI DJIEKTPOHHOIO
B3aUMO/IECTBHUS.

3.3.3. PaccMoTpeHue KoMIuiekTa JOKyMeHTOB M CIoaKoMOoM.

3.3.3.1. OcHoBanneM Ha4aja BbINOJHEHHUs aAMUHHCTPATHBHOHN MpPOIELyphl
SBIISIETCS TIOCTYIUIEHWE 3asBJIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIEHUS MyHULUTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTMLOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBINIOJHEHHE
aIMUHKCTPAaTUBHOM npouenypsl sBisercs Cexperapy HMcmonkoma (manmee -
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 32 MPHUEM JIOKYMEHTOB):

3.3.3.2. JIOJO)KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM TOKYMEHTOB, B Cydae
oOpallleHHs 3asiBUTEJIS C 3asBiieHneM B Mcrmokom:

OIpeJeNsieT npeMeT 00palleHus;

YCTaHaBJIMUBAET JUYHOCTD 3asIBUTEJIS,;

IIPOBOJIUT MPOBEPKY MOJTHOMOUNM JIK1IA, MOJAIOIIETO TOKYMEHTHL;

[IPOBOJUT IPOBEPKY COOTBETCTBUS NOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
NyHKTE 2.5  aZMHHHCTPAaTHBHOIO  periaMeHTa, IIPOBEPKY  COOTBETCTBUS
IPEACTABIEHHBIX  [JOKYMEHTOB YCTAaHOBJEHHBIM TpeOoBaHUSIM  (HaIeKaliee
oopmenue Konui JOKyMEHTOB, OTCYTCTBHE B JOKYMEHTAX TOJYUCTOK, IPHUITHCOK,
3a4€PKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHUI );

3allOJIHAET  DJIEKTPOHHYIO  (DOpMy  3asiBJIC€HMS B aBTOMAaTH3UPOBAHHOM
MH(QOPMAIMOHHON CHCTeMe, NMpeqHa3HAuYeHHON Ul OKa3aHWsl [OCYIapCTBEHHBIX U
MYHULAITAJIBHBIX YCIIYT;

Npy  MPEJOCTaBI€HMHM  JOKYMEHTOB,  YKa3aHHbIX B  TyHKTe 2.5



aJIMUHHACTPATHBHOIO  perjaMeHTa Ha OyMa)KHOM HOCHTENE, OCYLIECTBIISET
CKaHUpOBaHUE MPEeACTaBIEHHBIX TOKYMEHTOB;

pacrevyaThiBaeT 3asiBJIEHHUE;

nepeiaeT 3assBUTENI0 Ha TPOBEPKY U MOANUCAHUE;

I10CJIE TIOATIACAHUS CKAHUPYET MOANUCAHHOE 3asBIEHUE,

3arpyxKaer B ABTOMATU3UPOBAHHYIO MH(HOPMAIIMOHHYIO CUCTEMY,
NpeHa3HAaYeHHYI0 JJIsl OKa3aHWsi TOCYNApCTBEHHBIX M MYHULMMAIbHBIX YCIYT
JNOKYMEHTBI, MPEJCTaBIEHHbIE B 3JIEKTPOHHOH (opMe WM 3JIeKTPOHHbIE OOpasbl
OTCKaHHPOBAHHBIX IOKYMEHTOB, (OPMHUPYET DJIEKTPOHHOE JIEJI0;

BO3BpalllaeT MOAMUCAHHOE 3asiBICHUME W OPUTHHAJBI OYMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIO PACIIUCKY B [TpUEME JOKYMEHTOB.

B cnydae Hanu4usi OCHOBaHMH JJ1s1 OTKa3a B IpUeMe JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TPHEeM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaIUYUU
MIPEISITCTBUM [IJIs1 IpUeMa 3asiBIEHUS] U BO3BpalllaeT eMy NOKYMEHTBI C 00BbsICHEHUEM
CollepKaHusl BBISIBJIEHHBIX OCHOBAHHWH JJIsI OTKa3a B IMpUeMe JIOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, IOCIE
MOCTYTIJIEHUS] JOKYMEHTOB Ha pacCMOTpPEeHHE:

MIPUCBAMBAET 3aABJIEHUIO HOMEP B COOTBETCTBUM C HOMEHKIJIATYpOW Aen M
craryc «lIpoBepka TOKYMEHTOBY;

M3y4yaeT IIOCTYINMUBIUNE OJIEKTPOHHBIE Jela, B TOM YHUCJE IPHUIOKEHHbIE
3asiBUTEJIEM IOKYMEHTBI B 3JIEKTPOHHOH (hopMe U dJIeKTPOHHBIE 00pa3bl JOKYMEHTOB,;

MIPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MpoBepsieT coOMONeHHe YCIOBUN IEHCTBUTENBHOCTU 3JIEKTPOHHOM MOJIUCH,
nocpefAcTBOM obpameHusi k EmuHomy moprany (B ciydae, €ClIM 3asiBUTEJIEM

MIPEeCTaBIIECHBI AJIEKTPOHHbIE JIOKYMEHTBHI, MOATIMCAHHBIE YCUIIEHHOU
KBaTM(ULIIMPOBAHHON AJIEKTPOHHOU TIOJIMUCHIO).
[Tpu HaJIUYMKM  OCHOBAHWH, NPEeIyCMOTPEHHBIX  OyHKTOM  2.7.1

aJIMIHUCTPAaTUBHOIO perjaMeHTa, MOATrOTaBIMBAET MPOEKT pelleHHs 00 oTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIsl IPEOCTaBIEHUSI MyHULIUIIATIBHON YCIYTH.

B ciydae, eciu B pe3yibTaTe MPOBEPKH YCHUJIEHHOW KBaIM(PUUIHUPOBAHHON
AIIEKTPOHHOM TOJIMUCK BBISBIEHO HECOONIOJAEHUE YCIIOBUM €€ HeHCTBUTENIBHOCTH,
MIPOEKT pellieHus] 00 OTKa3e JOJIKEH colepxaTh MyHKTHl cTaThbu 11 denepanbHOro
3akoHa No 63-D3, KOTOpbIE MOCIYKUIU OCHOBAHUEM [IJISl €r0 IPUHSITHS.

[IpoekT pemenuss o0 oOTKaze B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MpeoCTaBIeHUsT MYyHUIIUIIATBHONW YCIyTH, C YKa3zaHUeM IpUYMH OTKaza (B ciiydae,
eClIM OCHOBaHHWs JJisi OTKaza B IpuUeMe JIOKYMEHTOB, HEOOXOAMUMBIX IS
MPe0CTaBICHUS] MyHULUIAIbHONW YCIYTH, CBSI3aHbl C HAPYILIEHHEM YCTAaHOBJIEHHBIX
TpebOBaHUN K TakUM AOKYMEHTaM, OCHOBaHMs AJis OTKaza B NpUEMe JOKYMEHTOB
JOJDKHBI COJIEpPXKaTh WH(POPMaLMI0 O HAUMEHOBAaHWUH JOKYMEHTOB (HH(pOpMAaIny,
CBEIIEHMI), KOTOpble He IMpencTaBleHbl, CcoJep>KaT HeIOCTOBEpHble U  (MJIM)
NPOTUBOPEYMBBIE  CBeJeHUs, OG(OPMIIEHBI C HapyLIEHHEM YCTAHOBJEHHBIX
TpeOOBaHUH), HampaBseTcs Ha COIJIAaCOBaHWE B  YCTAHOBJIEHHOM  TIOPSIKE
IIOCPENCTBOM CHCTEMBI AJIEKTPOHHOIO JOKYMEHTO000pOTAa.

CormnacoBaHue TNpoeKTa pelieHuss 00 oTKaze B IpUEME JTOKYMEHTOB,



HEOOXOMMMBIX /IS MPENOCTaBIeHHS MYyHHIMNAILHON YCIyrH, OCYIIECTBISETCS B
MOPSIAKE, TPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aZIMUHUCTPATUBHOIO PErIaMeHTa.

B cmydae OTCYTCTBMsS OCHOBaHHH Ui OTKasa B IIpUeMe JOKYMEHTOB,
MPeyCMOTPEHHBIX IMyHKTOM 2.7.1 agAMMHMCTPaTMBHOIO DPErjiaMeHTa, JOKHOCTHOE
JIMLO, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB, B T€YEHHE OHOTO paboyero IHS co IHS
NOCTYIUJICHHUS  3asBJIEHUS, HANpaBiIsAeT 3asBUTENIO, YKA3aHHLIM B 3asBJICHUH
CIIOCOOOM, yBENIOMJIEHME O TIIOCTYIUICHHH 3asBIIEHMsS, Ccojepikaliee BXOMSLIHiT
PErMCTPAallMOHHBIA HOMEp 3asBJICHHMs, JaTy IIONydeHWs 3asBJIEHUs, IepedeHb
HaMMEHOBaHUN (hadiIoB, MPENCTABICHHBIX K HEMY JOKYMEHTOB, NaTy IIOTydeHHUsI
pe3yJIbTaTa MyHHUIMITATEHON YCIYTH.

3.3.3.4. HcronHeHue mnpouenyp, yKasaHHbIX B IyHkTax 3.3.3.1, 3.3.3.3
AIMUHUCTPATUBHOTO pErjlaMeHTa, MpPU HAIWYUK TEXHUYECKOM BO3MOYKHOCTH
OCYILLECTBISIETCS B aBTOMAaTHYECKOM pexume o HCITOJIb30BaHUEM
aBTOMAaTH3UPOBAHHON MH(POPMAIMOHHOW CUCTEMBI, NPeaHa3sHaYeHHON IS OKa3aHuUs
rOCYIapCTBEHHBIX U MYHULIMTIATBHBIX YCIIYT.

3.3.3.5. AOMMHHCTpAaTUBHBIE ITIPOLEAYphl, yCTaHABIMBAEMBIE IyHKTOM 3.3.3
aZIMUHUCTPATUBHOTO PETJIAMEHTA, BBIIOJIHAIOTCS B TEUEHHE OJHOTO paboyero JHs co
JIHs TIOCTYIUIEHUS 3as1BJIEHUS HA PACCMOTPEHHE.

Pesynbraramu  BBINIONHEHHS aJMHUHHCTPATUBHBIX [MPOLEAYP  SBISAIOTCS:
NPUHSTBHIA HA PACCMOTPEHHE KOMIIJIEKT JOKYMEHTOB HITH TTPOEKT pelleHns 00 0TKa3e
B [IpHEMeE JJOKYMEHTOB, HEOOXOAUMBIX [UIsl TPEIOCTABIICHUS MYHHUIIUITAILHON YCITyTH.

3.4. HanpaBHeHHe MEXBEIOMCTBEHHbBIX 3allpOCOB B OpTraHbl, Y4aCTBYIOIIHE B
npeaoCTaBICHUA MYHHHHHaHBHOﬁ YCIayru

3.4.1.  OcHoBanueM Hauana BBIMOJHEHHUS AIMHUHUCTPATHBHON MPOLELYPbI
SBJISETCSA IOJy4YeHUE TOJDKHOCTHBIM JIMLOM (pabOTHHMKOM), YIOJHOMOUYEHHBIM Ha
BBINIOJTHEHUE aJIMUHMCTPATUBHON IPOLENYpBl, OT JOJKHOCTHOTO Juia (paboTHUKA),
OTBETCTBEHHOTO 3a MIPUEM JJOKYMEHTOB, IIPUHSTHIX OT 3asSBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34 BBIITOTHEHUE
aIMHUHUCTPATUBHON mHpouenypsl, sBisercss Cekperapb HCIOJIKOMa jajiee -
JIOJDKHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 HalpaBIeHHE MEKBEIOMCTBEHHBIX 3aPOCOB).

3.4.2. JlomxkHOCTHOE JINILIO, OTBETCTBEHHOE 3a HaIpaBJIeHHUe
MEXBEJOMCTBEHHBIX 3aIlpOCOB, (OPMHUPYET W HANpaBisieT B 3JEKTPOHHON (hopme
TIOCPEJCTBOM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3auMoJeicTBUs (IpH
OTCYTCTBHUM TEXHMYECKOH BO3MOXKHOCTH — WHBIMH CITIOCOOaMH) 3ampochl O
[IPEJOCTABIEHUN JOKYMEHTOB U CBEJIEHUH, NPEIyCMOTPEHHBIX IyHKTOM 2.6.1
aIMHUHUCTPATUBHOIO perjlaMeHTa.

AJIMAHUCTPATUBHBIE IPOLENYphl, yCTaHABIMBaeMble HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb IIPUHATHS 3asIBJICHHsI HA PACCMOTPEHHE.

PesynpraTamMu  BBINOJMHEHUS aJAMHHUCTPATUBHBIX  IMPOLELYD  SBISIOTCA:
HarpaBJieHHbIE B OpraHbl BIACTH M (MJIM) MOJBEIOMCTBEHHBbIE OpraHaM BJIACTH
OpraHU3alyy 3aTpPOCH.

3.4.3. CienuanucTel IIOCTABIIMKOB JaHHBIX HAa OCHOBAHHMH  3aIlpOCOB,
MOCTYTHUBIINX YEPE3 CUCTEMY MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOEHCTBHH,



MPENOCTABISIOT 3alpaliiBaeMble JOKYMEHTHl (MH(MOPMAaLMIO) HJIM HANpaBISIOT
yBeIOMIJIEHUsT 00 OTCYTCTBMHU JOKYMEHTa M (WIH) MH(POpPMALMU, HEOOXOJUMBIX I
MIPeI0CTaBIeHIs] MyHULUIIAIBHON yClIyrH (ajee — yBeJoMIieHHe 00 0TKaze).

AJMUHUCTPATUBHbBIE MNpPOLEAYpbl, YCTaHABIMBAEMble HACTOSILHUM ITYHKTOM,
BBIIIOJIHAKOTCS B TEYEHHE TpexX [HEW CO AHA IMOCTYIUJIEHHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHU3aldIo, NPENOCTaBIAIOINE JOKYMEHT U HH(OpMAaLHIO,
€CJIM MHbIE CPOKM MTOATOTOBKU U HAIPABJIEHUS OTBETA HAa MEXXBEJOMCTBEHHBIN 3apoC
HE YCTaHOBJIEHbl (elepalbHbIMU 3aKOHAaMM, NpaBOBbIMU akTamu [lpaBuTenncTBa
Poccuiickoii ®enepauuu U NPUHATHIMUA B COOTBETCTBUHU C (peepasibHBIMU 3aKOHAMHU
HOPMaTHBHBIMHU NTPaBOBBIMM akTamu PecniyOnuku Tatapcras.

PesynbraTamu  BBINOJIHEHUS aIMWUHUCTPATHUBHBIX IMPOLENYD  SBIISIFOTCS:
JOKYMEHTBl (CBENEHHMsI), HEOOXOAUMBle MJisg MPEJOCTaBICHHUS MYyHHULUIATbHON
yclyrd, nubo yBenomiieHHe o0 oOTKase, HalpaBJeHHbIE JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HallpaBJIEHHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomkHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpapJIeHHE
MEXBEIOMCTBEHHBIX 3aIIPOCOB:

II0JIy4aeT 3arparliBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOTO
B3aMMOJIEHCTBUS JOKYMEHThI (CBEJeHMs), HEeoOXOIWMBbIe Ui TIPeIOoCTaBICHHS
MYHULMIIAIBHON yCIIyTH, TUOO yBeJOMIIeHHe 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa
U (WJK) “HpOpMaLIUH;

npu HaJIM4nU OCHOBaHUH, [PELYCMOTPEHHBIX  ITYHKTOM 2.7.1
aJIMAHUCTPAaTHBHOIO perjaMeHTa, MOJAroTaBlIMBaeT MPOEKT pelleHHs o0 oTkaze B
npueMe T0KyMEHTOB, HEOOXOAUMBIX AJIs IPEAOCTABIEHUS MyHULIUIIAIIbHON YCITYTH.

[IpoekT pemieHuss o0 OTKa3ze B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs
MpeNOoCTaBIeHUs] MyHULMIIAIbHON yCIyry, ¢ yKazaHWeM MpHYMH OTKasa (B ciydvae,
ecii OCHOBaHHUsl [l OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIHMMBIX IS
Mpe0CTaBIeHUs] MyHULUIAIBHON YCIYTH, CBSI3aHbl C HAPYLIEHHUEM yCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB
JOJKHBI COJEp)KaTh MH(POPMALKIO O HAaUMEHOBAaHUM JOKYMEHTOB (MH(pOpMaLuy,
CBEJCHMI), KOTOpble HE MpeACTaBIeHbl, COAepXkaT HENOCTOBEpHble M (WIN)
MPOTUBOPEUHBBIE  CBEeACHUS, OQOPMIIEHbl C HapyLIEeHHWEM YCTAaHOBJIEHHBIX
TpeOOBaHMIi), HaMNpaBiseTcss Ha COIVIACOBAHME B YCTAHOBIEHHOM IOpPSAKE
TIOCPE/ICTBOM CHCTEMBI 3JIEKTPOHHOIO JJOKYMEHTO000pOoTa.

CornacoBaHue TMpoeKkTa peleHuss 00 oTkaze B MpUHEME JOKYMEHTOB,
HEOOXOOUMBIX ISl NPEeNOCTaBICHUS MYHULHUIIAIBHOW YCIYTH, OCYLIECTBISETCS B
nopsiike, MPeayCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PerjlaMeHTa.

AIMUAHHMCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBIIMTOJTHSIFOTCS B JIEHb MOJIYYEHHUsI CBEeHUH MO MEXBEIOMCTBEHHBIM 3aIlpocaM.

PesynpraTamMy  BBINIONMHEHUS AIMUHMCTPATUBHBIX IPOUEAYpP  SBIISIOTCSA:
JOKYMEHTBl (CBeIeHHs!), HEeOOXOAMMBbIe MJis MpPelOoCTaBICHUs MYyHHUIHUIaIbHON
YCIyTH, TPOEKT pelleHus o0 OTKaze B MpHeMe JOKYMEHTOB, HEOOXOMMMBIX IS
NIPEAOCTaBIEHUS MyHULUNAIbHON YCIYTH.

3.4.5. MHcnomnenwe mpouenyp, YKaszaHHbIX B IyHKTax 3.4.2, 3.44
aIMHHUCTPATUBHOIO pErjlaMeHTa, IMpPU HAJIWYUM TEXHHYECKOH BO3MOXHOCTH
OCYILIECTBIISETCS B aBTOMAaTU4YECKOM pexume v UCII0JIb30BaHUEM



aBTOMAaTU3UPOBAHHON MH(OPMALMOHHON CUCTEMBI, TIPeAHA3HAYEHHOM A OKa3aHus
rocyJapCTBEHHBIX U MyHHLUIANBHBIX YCIIYT, B TOM YHCJIE C MOMEHTa PerrucTpaLuu
3asBJIEHUS B COOTBETCTBHMHU C MYHKTOM 2.13 aIMUHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MaxkcuManbHbBIM CPOK BBIOJIHEHUS aJIMHUHHCTPATUBHBIX npoLenyp,
yKa3aHHbBIX B IyHKTE 3.4 aAMUHUCTPATUBHOIO PErjlaMeHTa, COCTABISAET TPH pabodmx
JTHSL.

3.5. [logroroBka pesynbTaTa MyHULIUIIATBHON YCITyTH

3.5.1. OcHoBaHMeM Hayajla BBINOJHEHUS! aJMUHUCTPATHBHON MPOLEAYPEI
SBIISIETCS TIOCTYIUIEHWE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOI'O 3a HalpaBiieHHE
ME)XBEJIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBeACHHUH), HEOOXODUMBIX JJIs
[IPEAOCTABIECHUS MyHULMITAIbHON YCITYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBITMIOJIHEHHE aIMHUHHMCTPAaTUBHOMN
npouenypsl, sBisierca Cekperapp HCMoJgkoMma (fajgee - IOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa IMPEeAOCTaBICHUS MYHHUIUIIATLHON
YCIYTH).

3.5.2. JIoJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIOJArOTOBKY pe3yjbTara
[IPEAOCTABIIEHUSI MYHULUIAIbHON YCITYTH

paccMatpuBaeT c(hOpPMHUPOBAHHBIN KOMILIEKT TOKYMEHTOB, HEOOXOIUMBIX I
[IPEOCTABIIEHUs] MyHULIUIIATIbHON YCIYTH;

IIPU BBISIBJIECHUM OCHOBAaHMM [Jisi OTKa3a B MPEJOCTABICHHUH MYHUIMIIATbHON
YyCIIyI'dM, YyKa3aHHbIX B IyHKTe 2.8.2 aIMUHUCTPATUBHOTO  perjiaMeHTa,
MOArOTABIMBAET MPOEKT pellleHHss 00 OTKa3ze B MPEeNOCTaBICHWU MYHULIUIATbHOM
YCIIYTH;

B Cly4ae OTCYTCTBMSI OCHOBaHMW [JIi OTKa3a B IPeJOCTaBICHUHU
MYHMIMIIAIBHON YCIIYT'¥, IPEeIyCMOTPEHHBIX IYHKTOM 2.8.2 aaIMHUHHCTPATUBHOTO
pernaMeHnTa, IO MTOraM pPAacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEAOCTABIEHUS MYHULMIIAIBHON YCIYTd, IOJArOTaBIMBaeT MPOEKT pe3yibTaTa
NIPEAOCTABICHUSI MYHUIMIIATbHON YCIYrd B COOTBETCTBHUU C TOAIYHKTamMH 1 — 3
nyHKTa 2.3.1 aIMUHUCTPATUBHOIO PerjiaMeHTa;

HalpaBjsieT  IOATOTOBJIEHHBIM  MPOEKT  pe3yiabTara  IpeaoCTaBIICHUS
MYHULUIIAIIBHON YCIIyTM Ha COIVIaCOBAHUE B YCTAHOBJIEHHOM IOPSIKE MOCPEICTBOM
CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.

AIMYHHUCTpaTUBHbBIE MPOLEAYPhl, YCTAHABJIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJIHOTO pabodero IHS.

PesynbraTamMy BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: TTPOEKT
perieHus 00 oTKase B MPeJOCTaBICHUN MYyHHUITUIIAIBHON YCITYTH, CITPABKH (BBITTUCKH).

3.5.3. CoryacoBaHve M MOAINUCAHWE MpPOEKTa pe3yJibTara MpefoCTaBIeHUs
MYHHUIUIIATBHOW YCIyrd (Jajmee — TPOEKTBl JOKYMEHTOB) OCYILECTBIISETCS
PYKOBOZMUTENEM CTPYKTYPHOIO IOApa3JeieHusl, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yibTaTa MYyHULMIIAJIBHOW YCIyTrH, 3amecTuTerneM PykoBomutens Ficmonkoma,
PykoBonurenem Vcnonkoma.

IToaroToBneHHbIe MPOEKTH JOKYMEHTOB, HMEIOIIHE 3aMEUaHMs, BO3BPAIIAI0TCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a TOArOTOBKY pe3ylbTaTa MyHHLMIANLHOM



ycnyrd. Ilocne ycrpanenns 3aMmedaHuii IPOEKThI JOKYMEHTOB MMOBTOPHO NEPeIaloTCs
JUISL COITIAaCOBAHUS U MOJMUCAHMUS.

PykoBomutenb McmonkoMa npH  pacCMOTPEHHH TMPOEKTOB JIOKYMEHTOB
IpOBepsAET COONIOeHHE aAMUHUCTPATUBHOTO perjiaMeHTa HOIKHOCTHBIMH JTMLIAMH
VcmonkomMa B 4acTM CPOKOB BBINOMHEHHS aJAMHUHHUCTPATHBHBIX IIPOLENYp, HX
NOCTeNOBATeIbBHOCTH ¥ IOJHOTHI, HaJIWYMsl COIJIACOBAaHUM  YITOJTHOMOYEHHBIX
JOJDKHOCTHBIX JIHILL cronkoMa B cucteMe 3JIeKTPOHHOTO TOKYMEHTO060pOTa.

B cinyvae BbIBIEHHS HapyLIeHHMH B 4YacTH CPOKOB  BBIITOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLENYP, UX IOCIEA0BATEIBHOCTH M TOJTHOTHI PyKOBOIMTEND
Mcnonkoma MHMLOUHMPYET NpPUBIEUEHHE K OTBETCTBEHHOCTH JIWL, MJOMYCTHBLIMX
HapyIICHUs, B COOTBETCTBHUHM C ITyHKTOM 4.3 aIMUHHUCTPATUBHOTO perjiaMeHTa.

AJIMUHMCTPaTHBHBIE NPOLEAYPHl, YCTaHABIHWBAEMbIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSAIOTCS B TE€YEHUE OJHOTO pabovero JHs.

PesynbTaramMu  BBITIONHEHMS] aIMUHHCTPATHUBHBIX TPOLENYD  SBISIOTCS:
peuienne o6 OTKaze B IpUEMe IOKYMEHTOB HEOOXOAUMBIX ISl IIPeNOCTaBIEHUS
MYHMIIUIIAIBHON YCIIyTH, pelleHHe 00 OTKa3e B MPeJOCTaBICHHH MYHMIIMIIAILHOMI
YCIIyTH, CIIpaBKa (BBIITUCKA).

3.5.4. MHcronHeHue mpouenyp, YyKa3zaHHBIX B MyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO PEIVIAMEHTA, MPU HAIWYAM TEXHUUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM pexumMe C HCITOJIb30BaHUEM
aBTOMAaTU3UPOBAHHOW MH(OPMAIIMOHHON CUCTEeMBbI, MpeaHa3sHaYeHHO I OKa3aHUs
rOCyJapCTBEHHBIX U MyHULIMITAJIbHBIX YCIIYT.

MakcuMaabHbIi CPOK BBIITOJIHEHHUS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX
B IIYHKTe 3.5. aIMUHUCTPATUBHOTO PerjaMeHTa, COCTaBJIsIeT OJMH pabOUYnil [EHb.

3.6. Beigaya (HanmpaBieHue) 3asiBUTENIO pPe3yIbTaTa MYHHUIUITANBHON YCIYTH

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS aJIMHUHHCTPATHBHON IPOLELYPHI
ABJISIETCS  IIOJy4EHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBITIOJHEHHE
aZIMUHUCTPATUBHOW IPOLENYPBI, TOKYMEHTA, MOATBEPKIAIOIIEro IMPe0CTaBlIeHNe
MYHULHUIAJIBHON yCIyTH.

JIOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBLIM 3a BBINIOJHEHWE aIMUHHCTPATHBHOM
npouenypsl, Cexperaps Mcnoskoma (nanee - NOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbIIauy (HampaBJieHHe) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIgady (HarpaBJIeHHE)
JIOKYMEHTOB:

obecrieyrBaeT pErucTpalldio ¥ BHECEHHE CBEIEHHM O  pe3ysbTare
IIPENOCTABIEHU MYHULMIIAJIBHOW YCIYrd B TOJCHUCTEMY BEIEHHS HOKYMEHTALUN
aBTOMAaTHU3MPOBaHHOW MH(OPMALMOHHON CUCTEMBI, TIpeJHA3HAYEHHOH IS OKa3aHusl
roCyJapCTBEHHBIX U MYHULIUIAIbHBIX YCIIYT;

U3BEILAET 3asIBUTENs (€ro MPeiCTaBUTEs) CITOCO00M, YKa3aHHEIM B 3asBIEHHUH,
O pe3yJibTaTe MPeJOCTaBIIEHN My HULUIAIBHON YCIYTH ¥ O BOBMOXXHOCTH IMOJTyYEHHMS
pesynbTara IpegoCTaBleHns MyHULUNaIbHON yeyru B Micronkome miau 8 ML,

Vcrnonnenne mpouedyp Tpd  HAIWYMM ~ TEXHMYECKOH  BO3MOXKHOCTH
OCYLIECTBIISIETCS B aBTOMaTHYE€CKOM pexumMe v UCITOJIb30BaHUEM



aBTOMaTU3MPOBAHHON MH(MOPMAIIIOHHOW CUCTEMBI, NPeJHa3HaYeHHON I OKa3aHuUs
roCyIapCTBEHHBIX U MyHULMITAIbHBIX YCITYT.

ANIMUHUCTPATHBHbBIE TIPOLENYPHI, YCTAaHABIHBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSL B T€YEHHE ONHOro paboyero OHs CO JHS MOJIIUCAHHUs JOKyMEHTa,
ABJIAIOLIECTOCS ~ PE3yJbTaTOM  MPEJOCTABIEHMA  MYHHULMNATBHOW  YCIIYIH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Vcronkoma.

PesynbpraTamMy  BBIIIOJTHEHUS aJIMHHHUCTPATUBHBIX IPOLEAYD  SBJISFOTCS:
pa3sMelIeHne CBEACHUH O pe3ylbTaTe IPeNOCTABICHUS MYHHUIUIIAIBLHOW YCIyrd B
MH(QOPMAMOHHBIX CHUCTEMAX, H3BEILCHHE 3asiBUTENsl (€ro IpeACTaBHTENs) O
pe3ynbTaTe NpeAoCTaBIeHNs MYyHULIMIIATBHON YCIYTH U CITOCO0aX ero Moy YeHusl.

3.6.3. llopsamox BhelJaud (HampaBIeHUs) pe3ysibTaTa MPEeNOCTABIEHUS
MYHULUIIAJIIBHON YCIIyTH:

3.6.3.1. Ilpu obpaleHun 3asBUTENS 32 Pe3yJIBTATOM MYHULUITATLHON YCIIyTH B
M®II, pabornux M®L] BelnaeT 3asBUTENIO Pe3yJNbTAT MYHUIMIAILHOW yCIyrd B
Gopme sKk3eMIUIsIpa NEKTPOHHOTO MOKYMEHTa Ha OyMakHOM Hocutene. [lo
TpeOOBaHMIO 3asBUTENs BMECTE€ C OK3EMIUIIPOM SJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)kHOM HOCHTENIE eMy MPEAOCTaBISeTCs] dK3EMIULIP DJIEKTPOHHOIO IOKYMEHTA
MyTeM €T0 3allMCH Ha CheMHbIM HOCUTETb MH(MOPMALUK UIIH HaIPaBJICHUS SK3eMILIsIpa
9JIEKTPOHHOI'O JOKYMEHTA I10 3JIEKTPOHHOU ITo4YTe B anpec 3asButes. [Ipu 3anucu Ha
ChEMHBIH HOCUTENb HMH(OPMALMK WM HalpaBICHUU SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABIIEH IK3EMILISIP dJIEKTPOHHOIO TOKYMEHTA Ha
OyMa)kHOM HOCHTelNe, 110 3JIEKTPOHHOW I0YTe HAEHTUYHOCTH TAKOTO JK3EMILISIpa
DJIEKTPOHHOIO JOKYMEHTa 3K3EMIUISIPY 3JEKTPOHHOTO MOKyMEHTa Ha OyMakKHOM
HOCUTEJE 3aBepseTCsl YMNOJHOMOYEHHBIM COTPYAHHKOM C  HCIIOJb30BaHHEM
YCUJIEHHOW KBaIU(DULIUPOBAHHOM 3K TPOHHON MOITHCH.

AIMUHUCTpPATUBHBIE IPOLEAYpPhl, yCTaHABIMBAEMbIe HACTOSIIUM ITyHKTOM,
BBIIIOJIHAIOTCA B IIOPSIKE OYEPENHOCTH, B JI€Hb NPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE periaMeHToM pabotel MDILI.

PesynbpraTamMy  BBINTONHEHUsT AIMUHUCTPATUBHBIX TPOUEAYP  SABISIOTCS:
¢ukcaums ¢axkrta BbAAYM pe3ysibTaTa MpeloCTaBICHUS MYHHLHMIIAIBHOW YCIYTH B
ANC MOLI, pesynbTaT MPeaOCTABICHUAS MYHULMIAIBHON YCIYTH, BBIIaHHBIN
3asIBUTEJTIO.

3.6.3.2. Ilpu obpalieHnu 3asBUTENS 32 Pe3yIbTaTOM MYHUIIUIAIBHON YCITyru
yepe3 PecnyOnukaHckuil moprtan 3asBUTENIO B JMYHBIM KaOWHET aBTOMATHYECKH
HampaBisieTcsl  AJeKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIETOCS Pe3yJIbTaTOM
Mpea0CTaBICHUS MYHHUIUIATBHOM YCILyTH, MOATIMCAHHBIN YCHIJIEHHOU
KBaNU(ULIUPOBAHHON 3JEKTPOHHON MOMAMUCKHI0 YITOJHOMOYEHHOIO JOJDKHOCTHOIO
nuna Mcmonkoma.

AJIMUHUCTpaTUBHbIE TPOLEAYpPBl, YCTaHABJIMBAaeMble HACTOSIIUM ITyHKTOM,
BBIIIOJIHSAIOTCS B JIEHb MOANMCAHUS JOKYMEHTA, IOATBEP)KIAIOIIEr0 MPeIOCTaBIeHNE
(oTka3 B  MPENOCTABICHMM) MYHULHUIAIBHOH  YCIYyTH,  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIuIloM Vcronkoma.

PesynpraTaMy  BBINOJHEHHUS aAMHHUCTPATUBHBIX IPOLENYD  SABISIOTCS:
HarpaBJjieHUe (IIpelloCTaBleHHe) C HCIOIh30BaHHEeM PecrnyOMHKaHCKOro mopTaia
3asBUTEJIIO JOKYMEHTa, [OATBEP)KAAIOLIEro MpeloCTaBlIeHne MYHHULUNATbHON



YCIIyTd (B TOM YHMCJIe OTKa3 B IPEJOCTABICHIUH MYHHIIAIAIBHON YCIYTH).

3.6.3.3. IIpu obpaiienny 3asBUTENs 3@ pe3yIbTaTOM MYHULUIATBHON YCIIyTH B
McrnonxkoM, [NOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblgauy (HarpaslieHHe)
JOKYMEHTOB, BBIJAET 3asIBUTENIIO PE3YNILTAT MyHULUIIAIILHON yciyrd. [1o TpeboBanmio
3asiBUTEJISL BMECTE C DK3EMIUIAPOM DJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHUTEIIE
eMy IpPEeNOCTaBIISAETCs 3K3EMIUISIP 3JIEKTPOHHOIO JIOKYMEHTa MYTeM €ro 3amucy Ha
CBbEMHBIM HOCUTeNb MH(OPMALMK WM HaIpaBICHUs OK3eMIUIApa 3JeKTPOHHOIO
JIOKYMEHTA I10 2JIEKTPOHHOM I10YTEe B aJIpecC 3asiBUTEIIS.

AQMUHHCTpaTUBHBIE MPOIEAYpPHl, yCTaHABIMBAEMbIe HACTOSIIUM ITyHKTOM,
OCYILUECTBJIAIOTCA B TIOpSJKE OYEPEeAHOCTH, B JE€Hb MPUOBITUS 3asBUTES B
cooTBeTcTBUH ¢ [IpaBuiiamu BHyTpeHHEro TpynoBoro pacropsiaka Mcmonkoma.

PesynpraToM  BBINOJIHEHUS AAMUHUCTPATHUBHBIX  TIPOIEAYD  SIBISIFOTCS:
¢ukcanus ¢axkrta BbAAYM pe3ysibTaTa MPeNOoCTaBICHHUS MYHULUIMATbHOW YCIYTd B
aBTOMAaTU3UPOBAHHON MH(POPMAIIMOHHOW CHUCTeMe, MpelHa3HAYeHHON IsT OKa3aHMs
roCyapCTBEHHBIX U MYHULIMIAIbHBIX YCIYT.

3.7. VcnipaBneHre TeXHUYECKUX OLIHOO0K

3.7.1. B cnydae oOHapy>XeHMs] TEXHHYECKOW OIMMUOKM B IJOKYMEHTE,
SBJIIIOLIEMCsT  pe3yJIbTaTOM MYHULMITAJIBHOM YCIyTH, 3asBUTENIb HAlpaBiiseT B
Hcnonkom:

3asiBIeHHEe OO0 HUCIpaBICHUM TEeXHUYEeCKOW ommoku (mpuioxkerwe No 5 x
HACTOSILLIEMY aIMUHUCTPATHUBHOMY PEIrJIAMEHTY);

JNOKYMEHT, BBIJAHHBIM 3asBUTENIO KaK pe3yJibTaT MYHULMNANbHOM yCIyTH, B
KOTOPOM COJIEPIKUTCS TEXHUUECKast OLINOKa;

JNOKYMEHTBI, UMEIOILNE FOPUINUECKYIO CHUITY, CBUIETENbCTBYIOUIME O HATUIUU
TEXHUYECKOW OIIHUOKH.

3asBieHre 00 UCTPaBIEHUH TEXHUUECKOH OIIMOKN B CBEICHUSIX, YKAa3aHHBIX B
JIOKyYMEHTE, SIBJISIIOIIEMCSl  pe3yJbTaTOM MYHHMLUIIAJbHOM yCIYrd, IOJAeTCs
3asBUTeNIeM (YIIOJTHOMOYEHHBIM MPECTABUTENIEM) MIOUYTOBLIM OTMIpaBiIeHHEM (B TOM
YHUCJIe C WCIIOJIb30BaHUEM 3JIEKTPOHHOW TMouThl), 1o uepe3 Pecrnybnukanckuit
nopran wi MOLI.

3.7.2. JIOM>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMpHEeM JOKYMEHTOB,
OCYHIIECTBIISIET TpUEM 3asiBICHUs 00 WCIpaBIEHUU TEXHUYECKOW OIIMOKH,
PETUCTPUPYET 3asBIEHUE C MPUIOKEHHBIMU JTOKYMEHTaMU M TMepefaeT ux
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOoTKy JOKYMEHTOB.

AIMUHHUCTPATUBHBIE MpPOLEAYphl, yCTaHABIMBAaeMble HACTOSILIUM ITyHKTOM,
BBITIOJTHSIFOTCS B TeUEHHE OJHOTO pabouero AHS ¢ AaThl perucTpaluu 3asiBAeHUSL.

Pesynbraramu  BBITIOJNIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP  SIBISIOTCS:
MPUHSTOE M 3apEerdCTPUPOBAHHOE 3asiBJIEHHE, HaIlpPaBlIEHHOE Ha pPacCMOTpPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00paboTKy JOKYMEHTOB,
paccMarpuBaeT JOKYMEHTBl M B LEJIAX BHECEHMS HCHpPaBIeHUH B JIOKYMEHT,
SIBJISTIOILMICS pe3yJIbTaTOM MPEJOCTABIEHNUS MYHULUIIATBEHON YCIIYTH, OCYIECTBISET
NpOLENYpPEl, NMPEeLyCMOTPEHHBIE IIyHKTOM 3.5 aJIMHHUCTPATUBHOTO perjiiaMeHTa, U



BbIZIaeT MCIPABJICHHBIH JOKYMEHT 3asBUTENIO (YIIOJIHOMOUYEHHOMY IPEICTaBUTEIO)
JUYHO TOJ POCIHCH C U3BATHEM Yy 3asBUTENs (YITOJIHOMOYEHHOTO IMPEACTaBUTEIS)
OpUTHHaANa JOKYMEHTa, B KOTOPOM COJIEPXKUTCS TeXHHWYecKas OlIuOKa, WiIu
HaIpaBJIsieT B afpec 3assBUTENS IOUTOBBIM OTIPaBIeHUEM (ITOCPEICTBOM 3JIEKTPOHHOM
MOYTEI) IIHCBMO O BO3MOXKHOCTH IOJYYEHHUsS NOKyMEHTa IpU MPEJIOCTABIEHHH B
Hcnonkom opuruHaia J0KyMeHTa, B KOTOPOM CONEPKUTCS TeXHUYECKast OIIHOKa.

AJIMHHHCTpaTUBHbIE MPOLEAYpPHI, YCTaHABIMBAaeMble HACTOSIIUM ITyHKTOM,
BBIMIOJTHSIIOTCSL B TEUEHHE JBYX pabouux AHEH mociie oOHapy)XeHHs TEeXHHYECKOH
OLIMOKM WM TOJY4YeHHUS OT JIOO0ro 3aWHTEPECOBAHHOIO JIHMIIA 3asBIEHUS O
JOIYIIEHHON olInOKe.

PezynbpraraMu  BBINOJHEHUS AJMHUHHCTPATHBHBIX MPOLEAYP  SABJISIOTCS:
BBIJIAaHHBIN (HalpaBiIeHHbIHN) 3asBUTENIO JOKYMEHT.

4. Ilopsinok u (popMbl KOHTPOJISI 32 MpeJOCTABJIeHHEM MYHUIIHNAIbLHOMN
yCJayru

4.1. Tlopsimok ocymIecTBICHHs TEKYIEr0 KOHTPOJIS 38 COOJIIOIEHUEM U UCIIOJHEHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMU JIMLIAMH TIOJIOKEHUH aMUHUCTPATHBHOIO
periaaMeHTa M MHbIX HOPMATHUBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPeOOBAHUS
K ITPEAOCTaBIEHNI0 MyHULIMIIAJIbHON YCIIYTH, a TAK)Ke TPUHSATHEM UMH PelleHn

KoHTposnb 32 TOJHOTOH U KaueCTBOM MPEI0CTABICHUS MYHHUIUIIAIIEHOM yCIyTH
BKJIFOUaeT B ce0sl BBISIBIEHHE W yCTpaHEHWE HapyIIeHWH IIpaB 3asBUTEINEH,
MpOBeeHUEe IPOBEPOK COONIONCHUS TPOLEAYp NPEIOCTABICHHS MYyHHUIUIAIbHON
YCIIyTH, IOATOTOBKY pellleHUi Ha felicTBUs (6e3eiicTBIE) OKHOCTHBIX JIUI] OpTraHa
MECTHOTO CaMOYTIPaBJICHHUS.

dopMaMy KOHTpOJISI 32 COONIOACHHEM WCIIONHEHUS aIMUHUCTPATHUBHBIX
MpOLe Ay SIBJSIFOTCS:

1) mpoBepka M corjlacoBaHHe IIPOCKTOB JOKYMEHTOB TIO TPEJIOCTABICHHIO
MYHHIUTIATBHON YCITyTH;

2) mpoBOJMMBIE B YCTAHOBJIEHHOM  TIOpSiIKE  MPOBEPKH  BEICHUS
JIeJIONPOU3BO/ICTBA,

3) mpoBe/ieHHEe B  YCTAaHOBJIEHHOM TOpPSJIKE KOHTPOJBHBIX  IPOBEPOK
COOIOIEHUS TIPOLIEYP TIPENOCTABICHUS MYHULIMITAIbHON YCIYTH.

B mensix Tekyiuiero KOHTPOJISL HCIIOJB3YIOTCSI CBEIEHWs, WMEIOLIUecs B
DIIEKTPOHHOU 0a3e JaHHBIX, CIIy)KeOHash KOPPECIOHISHIIUS, YCTHAsE W MUChMEHHas
UH(pOpMALTHST JTOJIKHOCTHBIX JTHII, OCYIIECTBIISIFOLITUX BBITIOJIHEHUE
aIMUHUCTPATUBHBIX MPOUEAYpP, KYpPHAJbl yuyeTa COOTBETCTBYIOUIUX AOKYMEHTOB U
JIpyrue CBeAeHHUs.

JInst  oCylIecTBIEHHUS  KOHTPOJsSl 32  COBEpIIEHWEM  JEeHWCTBUU  IIPH
MPeOCTaBICHUN MYHUIMIIAJBHONW YCIYyTd W TMPUHATUU PEIIeHUH pPYyKOBOIUTEIIO
OopraHa MECTHOTO CaMOYIpaBJEHHUsl TMPEACTABISIOTCS CIPaBKU O pe3ysibTarax
IIPEeAOCTaBICHUSI MYHULIUTIAIBHONW YCIYTH.

O cmyyasx W TpUYMHAX HapyLIeHUs CPOKOB, IOCIENOBATENLHOCTH U
collepKaHUsl aAMMHMCTPATUBHBIX MPOLENYp JOJDKHOCTHBIE JIMLA HEMEJJIEHHO



MH(MOPMUPYIOT PYKOBOAHMTENS OPraHa, MPEAOCTABIISIOUIEr0 MY HUIMIIAIBHYIO YCIIyTY,
a TaKKe MPpearpUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIEHHH.

Texymmuii KOHTponb 3a COOJIOJIEHHEM TIOCIIENOBATENILHOCTH —JIEHCTBHIA,
ONpPEJENIEHHBIX  aIMUHUCTPATUBHBIMM  IpOLeNypaMH [0  IPeIOCTABIECHHUIO
MYHULUINANBHON YCIIYTH, OCYILECTBIAETCS 3aMECTHTEeNIeM PYKOBOIHUTENS OpraHa
MECTHOTO CaMOyMpaBlieHHWs, OTBETCTBEHHBIM 3a OpraHM3aluio paboThl  II0
MPEI0CTaBIICHUIO My HULIMIIATbHON yCIIyTH, HAYaJIbHUKOM OTJIeNa, OCYILECTBISIOLIETO
OpraHu3aLuIo paboTEI IO MPENOCTaBICHUIO MYHUIIUIAIBHON YCIYTH.

[lepeyenb HOMKHOCTHBIX JIML, OCYIIECTBISIFOIUMX TEKYIMH KOHTPOJIb,
YCTaHaBJIMBAETCS MOJNIOXKEHUAMH O CTPYKTYPHBIX MOJpa3iesieHUsIX OpraHa MeCTHOIO
CaMOYIIpaBJEHUS U JTOJDKHOCTHBIMH perjiaMeHTaMH.

4.2. ITopsiAoK ¥ NMEPUOAUYHOCTD OCYIIIECTBIEHHUS INIAHOBLIX U BHEITJIAHOBBIX
MIPOBEPOK IOJIHOTHI M Ka4€eCTBa MPEJOCTaBIECHUS] MyHUIIMIIATLHON YCIIYTH, B TOM
YHCJIE MOPSAIOK U (POPMBI KOHTPOJIS 3 TIOJIHOTOM U Ka4eCTBOM IPEOCTABIEHUS

MYHULIMNIAJIBHON yCIyTH

4.2.1. KoHTpOJb 32 MOJHOTON U KaueCTBOM IPelOCTaBIEHUS MYHULIMITAILHOMI
YCIIyTH OCYIIIECTBISETCS B popMax:

1) mpoBeneHus MpoBepoK;

2) paccMmoTpeHus xanob 3asBuTenell Ha AercTBus (Oe3meticTere) Mcemnonkoma,
a TakKe X JOJKHOCTHBIX JIUI, MyHUIIUIAIbHbBIX CYIKALIUX.

4.2.2. B unensix OCyLIECTBICHHUS KOHTPOJS 3a IIOJHOTOH M KadyeCTBOM
NIPENOCTABIEHUS MYHULMITAIBHONW YCJIYTd TPOBOJSATCS IJIAHOBBIE W BHEIJIAHOBBIE
npoBepku. [lopsaok ¥ NepUONMYHOCTH OCYIIECTBIEHHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBiIuBaeTcss  IlaHoM  pabotel  HMcrmonkoma. [lpu  mpoBepke  MOryT
paccMaTpuUBaTbCSl BCE BOMPOCHI, CBSI3aHHBIE C IMPEOCTaBICHUEM MYyHHIUIIATBHON
ycnyrdn  (KOMIUIEKCHBIE TIPOBEPKH), WJIM OTHEJbHBIM BOIPOC, CBS3aHHBIM C
NPeJOCTaBIeHUEeM MYHHUIMIAIbHON yciyrn (Temarudeckue mpoBepkH). [IpoBepka
TaK)Ke MOKET IMPOBOJIUTHCS 110 KOHKPETHOU jkasio0e 3asiBUTETIS.

4.2.3. BHemaHOBBIE MPOBEPKH MPOBOMASTCS B CBS3U C MIPOBEPKOM yCTpaHEHHUs
paHee BBISBIEHHBIX HapyIICHUN aMHHUCTPATUBHOIO PerjiaMeHTa, a TaKkxkKe B Ccliydae
noJiydeHus xkanob 3asButesiei Ha nercTBus (6e3neticTBue) Mcmonkoma, a Takxke MX
JOJIKHOCTHBIX JIUI, MYHULIUITAJIBHBIX CITYKaIUX.

4.2.4. Pe3ynbTaThl IPOBEPKH OPOPMIISIIOTCS B BUJIE aKTa IIPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCSI BBISIBICHHBIC HEJIOCTATKH M MPEJUIIOKEHUS 10 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIIsFOIIETO
MYHULMNAIBHYIO YCIIyTY, 3 peLlIeHUsl U neicTBus (Oe3eiicTBUe), MpUHUMaeMble
(ocymiecTBIsIEMBIE) UMHU B XOJ€ PEJIOCTABICHUS MYHUILIUIATBHON YCIIyTH

[To pesynbraraM IpPOBENEHHBIX IIPOBEPOK B CIIydae BBISABICHHUS HapPYIIEHUN
[paB 3asBUTEJIEll BUHOBHBIE JIMLA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKoHOaTesbcTBOM Pocculickoit denepain.



PyKOBOJHMTENb OpraHa MECTHOTO CaMOYIPaBJIeHHs HECeT OTBETCTBEHHOCTDH 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asBJIEHUH.

PykoBoauresb (3aMeCTHTENb PYKOBOAMTENSA) CTPYKTYPHOIO MOJpa3sieeHus
opraHa MECTHOTO CaMOYIIPAaBJIEHUsI HECET OTBETCTBEHHOCThH 32 HECBOEBPEMEHHOE H
(unn) HeHaJJie)Kallee BbINOTHEHHE aJIMUHUCTPATUBHBIX JNEHCTBUH, YKa3aHHBIX B
pazzerne 3 aAMUHUCTPATUBHOIO PErJIaMEHTA.

JIOIDKHOCTHBIE JIMIIAa WM WHble MYHULMNAIbHBIE CIIy)XKallde 3a pEIIeHHS U
neiictaus (6e3neiicTBre), MpUHUMAaeMble (OCYILECTBIsIEMbIe) B XO€ MPEJ0CTaBIEHU
MYHHLMNATBHOW  yCIyTHM,  HECyT  OTBETCTBEHHOCThH B YCTaHOBJIEHHOM
3aKOHOJATeILCTBOM IMOPSIIKE.

4.4. TTonoxeHus, XapaKTepHU3yOIie TpeOOBaHUs K MOPAAKY U (popMaM KOHTPOJIs 3a
Npe0CTaBIeHHEeM MYHULUIIAJILHON yCIyTH, B TOM YHCJIE CO CTOPOHBI IpaXkIaH, UX
00beIMHEHUH U OpraHu3anui

KoHTpoJIb 3a MpefocTaBiIeHeM MyHHULIUIAIBHON yCIyTH CO CTOPOHBI I'Pak1aH,
UX OOBEIUHEHHH M OpraHu3alui, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
JNEATENBHOCTH  OpraHa  MECTHOTO  caMOyIpaBJeHHs IIpU  I[peJoCTaBlIEHUU
MYHHUIUITATBHON  YCJIYTH, IIOJyYeHHs [IOJHOM, aKTyallbHOM M JOCTOBEPHOM
WH(OPMAIIUK O TIOPSIKE MPEJOCTABICHUS MyHULIUIAIbHOM yCIyTH U BO3MOXKHOCTH
nocyaebHOro paccMOTpeHus oOpauleHui (kanob) B mpouecce INpeNoCTaBIeHuUs
MYHHUUMIAJIBHOW YCIyTH. :

5. HocyneOHblii (BHeCyAeOHBIH) NOPSIAOK 00:€a/I0BaHHs PEeleHHI U JeHCTBHA
(6e3peiicTBHS) opraHa, NpeJocTaBJSIIOLIEr0 MyHUUHUIAJLHYIO yCIyry,
MHOrO()YHKIHOHAJIbHOI0 LICHTPA NPEAOCTABJIEHHS rOCy1apCTBEHHBIX U
MYHHUUHNAJBHBIX YCJIYT, OpraHu3aluii, yka3aHHbIX B yacTH 1.1 ctatbu 16
®denepanabnoro 3akoHa Ne210-®3, a TaxKe UX JOJLKHOCTHBIX JIMIL,
MYHHUIHOAJbHBIX CJIYXKAUHX, pA0OTHUKOB

5.1. 3asgBuTenu WMMEIOT MPaBO Ha OOXKajloBaHHWE B JOCYJEOHOM IIOPsIKE
peleHuii U AelcTBUM (6e3nelcTBHs) Oprana, NpeloCTaBIsIOIIEro My HUIUTTATbHY O
YCIYTY, MOHKHOCTHOTO JIMLA OpraHa, MpeaoCcTaBIsAioIIero MyHHIUIIANBHYIO YCIyTY,
MYHHUIHITATBHOrO  CIy)Kalllero, pyKOBOAMTENs  OpraHa,  IPeIOoCTaBIISIOIICTrO
MYHMLMIANBHYIO ~ YCIyTy,  MHOrOQYHKIMOHANbHOrO  LEHTpa,  paboTHHKa
MHOrO()YHKIIMOHAILHOTO [EHTpa, OpraHu3alyi, MIpelyCMOTPEHHBIX YacTeio 1.1
crateu 16 ®enepanproro 3akona No 210-D3, a Taxke X paOOTHUKOB.

3asBUTENIL MOYKET OOPATUTHCS C ¥KaJ0O0MH, B TOM YMCJIE B CIIENYIOIIMX CIIyUasx:

1) wHapylmieHHe CpoKa pEerucTpaluu  3ampoca O  [PEJOCTaBICHHH
MYHULHUIIAIBHON YCITyTH, 3ampoca, ykazaHHoro B cratee 15.1 DenepanbHoro 3akona
Ne 210-®3;

2) HapyllIeHHe CpoKa MpeAoCTaBIeHUs MyHULMIIATbHON YCIyTrd. B yKkazaHHOM
cnydae qocyneOHoe (BHecyneOHoe) o6KanoBaHue 3asiBUTENIEM PELIEHUN U AeUCTBUI
(6e3neitcTBus) MHOTO(YHKIIMOHAIBHOTO LeHTpa, paboTHUKa
MHOTO(YHKIIMOHATBHOTO LEHTpa  BO3MOXHO B ciydae, ecnu Ha



MHOTrO()YHKUMOHANBHBIA LEHTP, pelleHnust U gelcTsus (GesneiicTBue) KOTOPOro
00XKaNyroTCs, BO3J0OXKEHa (YHKIMS [0 TMPENOCTABIEHUIO COOTBETCTBYIOIIHX
MYHHULMIIANBHBIX YCIYT B IIOJIHOM OOBeMe B IOpsJIKE, ONpeleseHHOM 4YacThio 1.3
crateu 16 MenepanbHoro 3akoHa Ne 210-D3;

3) rTpeboBaHMe y 3afBUTENS JOKYMEHTOB MM MHpOpPMALMKU JU6O
OCYWIECTBICHHs [EMCTBUH, INPEACTABIEHUE WM OCYLIECTBICHUE KOTOPLIX He
NpeAyCMOTPEHO HOPMAaTUMBHBIMH IIPaBOBBIMU akTaMu Poccuiickoii ®epmepaunu,
HOPMATUBHBIMU MPaBOBLIMM aKkTamu PecrnyOnuky TarapcTaH, MyHHLIHNATLHBIMH
NPaBOBLIMHM aKTaMM JUIs TPEJOCTABICHUS MYHULUITIATBHON YCIIyTH;

4) oTkas B npueme JOKyMEHTOB, MPENOCTaBICHHE KOTOPBIX MPELyCMOTPEHO
HOPMAaTHBHBIMU IPABOBBIMH aKTaMu Poccuiickoil ®Denepanuy, HOpPMaTHBHBIMH
npaBOBBIMHU aKkTamu Pecriybnnku Tarapcran, MyHHIMTANBHBIMU [IPABOBLIMUA aKTAMH
JUTsL TIPEOCTABIIEHUSI MyHULIMTIATBHOW YCITYTH, Y 3asBUTENIS;

5) oTka3 B MPeAOCTaBICHUN MYHHLUIIATLHOM YCIIyTH, €ClIM OCHOBAHUS OTKa3a
He NpeyCMOTpeHbI (hefiepaabHbIMU 3aKOHAMH M TPUHATEIMU B COOTBETCTBUH C HUMU
UHBIMH HOPMAaTHBHBIMHU NPaBOBBIMU akTamu Poccuiickoit denepaunu, 3aK0HAMH U
WUHBIMH ~ HOPDMAaTHUBHBIMH  IpPaBOBBIMM  akTaMd  PecnyOnmkum  Tarapcraw,
MYHULHMIANBHEIMUA  IIPaBOBLIMM ~ aKTaMM. B ykaszaHHOM ciy4ae mocyaeOHOe
(BHEecysieOHOe) 00XKanoBaHHE 3asBUTENIEM peIleHUud u aedcTBhil (Oe3melcTBHs)
MHOTO(YHKIIMOHAIBHOIO ILEHTPa, paOOTHHKA MHOTO(QYHKIHOHAIBHOTO I[eHTpa
BO3MOXKHO B Cily4ae, €ClIM Ha MHOTO()YHKIMOHATBHBINA [EHTpP, PEIIeHUs U JeHCTBHUS
(6e3nelicTBHE) KOTOPOro OOXKayIOTCs, BO3JOXKeHA (PYHKIHUS IO MPENOCTABIEHHIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIYr B TIIOJJHOM O0BeMe B TIOPSIIKE,
ornpeneseHHoM 4acTeio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHue C 3asBUTENS NMPU MPEJOCTABICHUH MYHUIIUIATBHON yCIyru
[IJ1aThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMH akTaMu Poccuiickoi
Qenepanuy, HOPMAaTUBHBIMU TIPaBOBBIMU  akTamu PecmyOnuku  Tarapcraw,
MYHULMNAJIbHBIMU IPaBOBBIMHU aKTaMHU;

7) oTKa3 opraHa, MpeIoCTaBISIOMEr0 MYHUIIUIAIBHYIO YCIIYTY, TOJDKHOCTHOTO
Jauna oprasa, MPEeAOCTaBJISIIOILETO MYHULUTATbHYIO yCIyTY,
MHOTO(YHKLIMOHAIBHOIO LEHTpa, pabOoTHWKA MHOrO(YHKUHMOHAIBEHOTO IEHTpA,
OpraHu3alui, NMpelyCMOTpeHHBIX 4YacTbio 1.1 craTteu 16 @enepanpHoro 3akoHa Ne
210-@3, unu ux pabOTHUKOB B UCIIPABJIIEHHHN IOIYIIEHHBIX HMU OIEYaTOK U OIIHOOK
B BBIJJAHHBIX B pPe3yJIbTaTe NPEJOCTaBICHUS MYHUIUIATHLHOU YCIYrd IOKYMEHTax
1100 HapylleHHe YCTaHOBJIEHHOTO CpOoKa TaKMX MCIpaBlieHnd. B ykazaHHOM ciyuae
nocynebHoe (BHecyneOHoe) oOkanoBaHHE 3asBHUTENIEM pELIeHWH W HeWcTBUi
(6eznmencTBus) MHOTO(QYHKLIIMOHAJIEHOTO LIEHTpa, paboTHUKa
MHOTO(YHKIIMOHATHHOTO LHEHTpPa  BO3MOXHO B ciyuae, ecinu Ha
MHOIO(QYHKIIMOHAIbHBIM LEHTp, pelleHuss W AeiicTBus (Oe3neiicTBHE) KOTOPOro
00XalyroTCs, BO3JOXKEHa (YHKUHS TI0 IPEIOCTABIEHHUIO COOTBETCTBYIOINX
MYHULMIAIBHBIX YCIYr B IIOJIHOM O0beMe B IMOpsiIKe, ONMpeAeieHHOM 4YacThio 1.3
cratbu 16 OenepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa MM MOpsAKa BbIIAYM JOKYMEHTOB [0 pe3yJbTaTam
NPENOCTaBICHUS MYHULUAIbHON YCIYTH;

9) HpUOCTAaHOBIEHHE TIPENOCTABIECHUS MYHHIMITANLHON yCIyTH, €cly



OCHOBaHMs TIPUOCTAHOBJIEHUSI HE IPENyCMOTPEHBI (PeAepalbHBIMU 3aKOHAMU U
NPUHSATHIMA B COOTBETCTBHM C HUMM MHBIMH HOPMATUBHBIMU IIPABOBBIMH aKTaMU
Poccuiickoit ®denepanuu, 3aKOHAMU ¥ UHBIMU HOPMAaTUBHBIMHU MPABOBBIMU aKTaMU
Pecrybnuku TarapcTaH, MyHUUMIaTbHBIMH TMPaBOBBIMH aKTaMW. B ykazaHHOM
ciydae focynebHoe (BHecyneOHoe) o0xanoBaHUe 3asiBUTENIEM PEIeHUN U JeiCTBUI
(6e3nericTBUs) MHOT0(yHKITHOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO()YHKLIMOHATIBHOTO LIEHTpa  BO3MOXHO B ciydae, ecim  Ha
MHOTO(QYHKIIMOHAIBHBIM LEHTp, pelleHuss u aeicTBus (Oe3neificTBHE) KOTOPOro
00KamyloTcsl, BO3JIOKeHa (YHKLUHSA [0 MPEIOCTABIEHHIO COOTBETCTBYIOIUX
MYHULUNAIBHBIX YCIYr B IOJHOM oOBbeMe B TIOpPsAKEe, OIpeesIeHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENSI MPU NPEAOCTABICHUN MYHHIMIIAJIBHON YCIyru
JOKYMEHTOB WJIM MH(pOpMalKK, OTCYTCTBUE U (MJIH) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIMCh MPU MIEpBOHAYAIIBHOM OTKa3e B IpHUEMe TIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEeAOCTABIEHUS! MYHULIMIIATIBHON yCIyTH, 100 B MPEeIOCTABICHHH MyHHUIIUITAILHON
YCIIyTH, 32 UCKJIIOUEHUEM CIly4aeB, MPeayCMOTPEHHBIX MYHKTOM 4 YacTu 1 cTaThu 7
OepnepanbpHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae nocynedHoe (BHecyneOHoe)
obrxanoBaHue 3asiBUTEJIEM peLIeHnit 151 NeUCTBUU (6e3neiicTBUSN)
MHOTO(QYHKIMOHAJIbHOIO LEHTpa, paboTHUKAa MHOTO(YHKIMOHAIBHOTO LEeHTpa
BO3MOXHO B CJIy4ae, eclii Ha MHOTO(DYHKIIMOHAIBHBINA LIEHTP, PEIICHUS U AeHCTBUS
(6e3meiicTBHE) KOTOPOro 0O0XKalIyTCsl, BO3JOKEeHA (DYHKIIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHULHUMAIBHBIX YCIYyr B TIOJIHOM o00BeMe B IOpPSIKE,
onpeneneHHOM 4acThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

5.2. Xamoba momaeTcs B NMHUChbMEHHOW (opme Ha OyMaKHOM HOCHTeNe, B
DIIEKTPOHHOW ¢dopMe B OpraH, IPENOCTABISIIOUMN MYHULMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHABHBIA LEHTP MO0 B COOTBETCTBYIOIIUM OpraH rocylapCcTBEHHON
BJIACTH, SIBJISIOMIMICS ydpeauTeneM MHOrOQyHKIIMOHAIBHOTO LeHTpa (nanee -
yUpeIuTeNb MHOTO(YHKIIMOHAIBHOTO IIEHTpa), a TakKe B OpraHU3allvy,
npeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbrHoro 3akona Ne 210-D3. JKanoOsr
Ha pelneHus u aercTBus (0e3neiicTBUe) pyKOBOJAUTENSI OpraHa, Mpel0CTaBIISIOLIEro
MYHHULMTAJIBHYIO YCIYTY, TTOAI0TCS B BBILIECTOSIIUN OpraH (TIpU ero Halu4uK) Jubo
B ClIyyae ero OTCYTCTBHs pPacCMAaTpPUBAIOTCS HEIMOCPEICTBEHHO pPYKOBOJUTEIEM
OpraHa, MpeIOCTaBIIONIET0 MYHHULMIANbHYIO yciayry. JKajgoOel Ha pelleHus |
nerictBus (Oe3neicTBUEe) pabOTHUKA MHOTO(DYHKIHMOHAJIBHOTO IEHTpa IOJAr0TCs
PYKOBOJIUTEIO 3TOr0 MHOTO(QYHKIMOHANbHOTrO ILeHTpa. JKamoObl Ha pelieHus u
nevictBus (Oe3melicTBHE) MHOTO(YHKIMOHAIBHOTO LIEHTpa MOJAIOTCS YUYPEIUTENIO
MHOTO()YHKIIHOHATILHOTO IEHTPa WM JIOJDKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM Pecry6nuxu TaTtapcrad. JKanoOwl Ha perieHus u
nericTBus (O6e3neicTBUe) paOOTHUKOB OpTraHU3alui, MpeayCMOTPEHHBIX YacThio 1.1
cratbl 16 @enepanbHoro 3akoHa Ne 210-D3, monaroTcs pyKOBOAUTENSIM 3THUX
OpraHu3aLuK.

XKanoba Ha pemenust U aeiicTBus (6e3meiicTBUE) opraHa, MpeaoCTaBIISIOIETO
MYHULMIAIBHYIO YCIYTy, HIOJDKHOCTHOTO JIMIla OpraHa, MpeioCTaBIIsIOIIero
MYHULUNIAIBHYIO YCJIYTy, MYHMIMIIAJBHOTO CIYXaIlero, PYKOBOAMUTENSI OpraHa,
[IPEAOCTABIISIIOIIEr0 MYHHUIIMNIATIbHYIO YCIYTy, MOXET ObITh HampaBiieHa IO IMOYTe,



4epe3 MHOrO(QYHKLMOHAIBHBIA LEHTP, C HCIHOJNb30BaHHEM HH()OPMALMOHHO-
TEJICKOMMYHHUKAIMOHHOK cetn  «MHTepHeT», oduuuansHoro caiita oprana,
NPEeIOCTaBIAIOLIEr0  MYHMUMIANBHYIO  yclyry, EmguHoro  moprama  mu6o
PecnyOnukanckoro — mopraia, — MHOOPMAalMOHHOW  CHUCTEMBI  mOcCyneGHOro
00KallOBaHUs, @ TaK)KE MOXKET OBITh IMpPUHSTA TP JMYHOM IPUEME 3aABUTEILS.
JKanoba na perienus u neiicTust (GesmelicTBHe) MHOTO(QYHKIMOHATLHOIO LEHTPA,
paboTHMKa MHOTO(YHKLIHOHAIBHOTO LEHTPa MOXKET OBITh HAlpaBiieHa I10 IIOoUTeE, C
MCIIOJb30BAHUEM HMH()OPMALMOHHO-TeIeKOMMYHHKAIMOHHON ceTH  «MHTepHeTY,
opUIMAaNnEHOro caiiTa MHOrO(QYHKLIHOHAIBHOTO LEHTpa, EAWHOro mopranma 60
Pecry6bnukanckoro  mopraiia,  MHGOPMAIMOHHON  CHCTEMBI  H0CYIEOHOro
00’KaloBaHMsl, a TaK)Ke€ MOYKET OBbITh NPHUHSTA IMPH JHYHOM [PUEME 3asTBUTEIIS.
JKanoba na pemrenus u AeicTBus (Oe3nelicTBHe) OpraHU3aldii, MPeryCMOTPEHHbIX
gacTeio 1.1 craten 16 ®PenepanbHoro 3akoHa No 210-03, a Tawke X pabOTHUKOB
MOXXET OBITH HampaBjieHa II0 II04YTe, C HCIOJb30BaHHEM MH(OPMAILMOHHO-
TEJIEKOMMYHHUKaUMOHHONW  ceTH  «lIHTepHeT», odUUIHATLHBIX  CaWTOB  3THX
opranuzauui, Ennnoro noprana nubo Pecnybnukanckoro mopraina, a TakKe MOMKET
OBITH MPUHSATA MTPU JIUYHOM TPHUEME 3aSBUTEJISL.

5.3. J)KanoGa noimkHa comepiKaTh:

1) HammeHOBaHME oOpraHa, MPEJOCTABISIIOMIETO MYHUIUMANIBHYIO YCIyTYy,
JOJDKHOCTHOI'O JIMLIA OpraHa, MNpefoCTaBIsIONIero MYHUIUTAIBHYIO YCIyry, JH6o
MYHHULHUIAIBHOIO CIIyXKalllero, MHOro(QpyHKIHOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTENS 1
(unu) paOOTHHKA, OpraHU3alui, OpPeayCMOTPeHHBIX 4dYacThio 1.1 cratem 16
@enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTeneit u (Win) pabOTHUKOB, pELIEHHUs
u feiicTBus (Oe3neiicTBrIe) KOTOPBIX 00XKaIyIOTCS;

2) ¢amunnio, UMs, OTYECTBO (TIOCNEaHEee - TIPU HAJIMYUH), CBEICHHs O MeCTe
JKUTEJIbCTBA 3asIBUTENIS - (PU3NUYECKOro JIla TMO0 HaMMEeHOBaHHE, CBEICHUS O MECTE
HaXO0JXKJIEHUs 3asiBUTEJIS - FOPUINUYECKOro JIMLA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (agpeca) IEKTPOHHON MOYTHI (ITPU HAJIMYKHK) ¥ ITOYTOBBIN aapec, 1o
KOTOPBIM JIOJKEH OBITH HANpaBJIeH OTBET 3asiBUTEIFO;

3) cBeneHus 00 o0Xk)alyeMbIX pelIeHUsIX U IeHCTBUsIX (O6e3neHCTBUHN) oprana,
MPENOCTABIISIIOIIEr0 MYHULUNAIBHYIO  YCAYTy, JOJDKHOCTHOTO JIMIa OpraHa,
MIPEAOCTABIISIIOIIEr0 MYHULIMIAIBHYIO YCIYTy, JUO0 MYHULMTAIBHOTO CITyKaIlIero,
MHOTO(QYHKLIMOHaJIbHOIO LEHTpa, paboTHHKAa MHOroQyHKIIMOHAILHOTO LIEHTPA,
OpraHM3alui, NpeNyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona No
210-d3, ux pabOTHUKOB;

4) noBonbl, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEelIeHUEeM U
neiictBueM (6e3neiicTBUEM) opraHa, MPeIOCTaBIIAIONIEr0 MYHULUITATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IPeIoCTaBISIIOUIEr0 MYHUIHUIATBHYIO YCIyTY, JTHOO
MYHUUIHMNAIBHOTO  CIyXallero, MHOro(QyHKIIMOHAIBHOTO IeHTpa, paboTHHKA
MHOTO()YHKLIIMOHAJIBHOTO IIEHTPa, OpraHW3alui, MperyCMOTPEHHBIX dYacThio 1.l
ctatbu 16 PenepanbHoro 3akoHa Ne 210-D3, ux paboTHUKOB. 3asIBUTENIEM MOTYT OBIThH
NpeACTaBIeHbl AOKYMEHTHI (MIPU HAJIWYWN), TTOATBEPNKIAFOIINE TOBOMBI 3asSBHTENS,
1100 UX KOIHHU.

5.4. IloctynuBuas >xkaymoda MOAJIEKUT PErucTpaldid B CPOK HE TM037Hee
pabouero JHs, CASAYIOIIETO 3a IHEM TTOCTYIIJICHHUS.



5.5. JKanoba, mocTynuBIIas B OpraH, NPeNOCTABISIONIMA MyHULUIAIBHYIO
YCIYry, MHOrO(QYHKIMOHAIBHBIA LEHTP, YUPEAUTEN0 MHOrO(YHKIMOHAIEHOTO
[eHTpa, B OpraHM3allii, IPeayCMOTpeHHble YacThio 1.1 crateu 16 DemepanbHOro
sakoHa Ne 210-®3, nubo BbllLleCTOSIIMHA OpraH (MPH €ro Haau4yuM), MOAJIEKHUT
PacCMOTPEHMIO B TE€YEHHUE INATHAAUATH Pab0OYMX JTHEW CO IHS ee perucTpaluu, a B
cily4yae 00KamoBaHMsl OTKa3a OpraHa, MpeJoCTaBIISIOIIEr0 MyHUIUNAIBHYIO YCIyTY,
MHOro()yHKIMOHAJILHOrO LEHTpPa, OpraHH3aldil, MpeayCMOTPEHHBIX 4YacThio 1.1
craThu 16 @enepansHoro 3akona Ne 210-D3, B mpreMe JOKYMEHTOB Y 3aIBUTENS JTU60
B HCIPAaBJICHUH [OIMYIIEHHBIX ONEYaTOK M OLIMOOK MM B ciydae 00KajoBaHUS
HapyIICHUSI YCTAHOBIIEHHOTO CPOKa TaKMX MCIIPABIEHUH - B TeUEHHUE MATH pabounx
JTHEW CO [THS €€ PerucTpaliyH.

5.6. Ilo pesynpraTaM pacCMOTpeHMs HKaloOBl TPUHUMAETCS OOHO U3
CJIEAYIOLLUX PELICHUN:

1) xanoba ynoBiaeTBOpsieTCs, B TOM 4YHCie B (DOPME OTMEHBI IPHUHATOIO
peIIeHwMsl, UCIIPaBIEHHUS JOIYIIEHHbIX OIIEYaTOK U OIUMOOK B BEIIAHHBIX B PE3YJIHTATE
NPEeNOCTaBIEHU MYyHHULMIIAJIbHOM YCIyT'M JOKYMEHTaX, BO3BpaTa 3asBUTEIO
JEHEKHBIX CPEJCTB, B3MMAaHHUE KOTOPBIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMM akTamu Poccuiickoit Denepaliiv, HOPMATHBHBIME MTPABOBBIMH aKTaMU
Pecny6nuxu Tatapcran, MyHUIIUTIAIBHBIMY [TPABOBEIMU aKTaMMU;

2) B yIOBJIETBOPEHUH KaJI00bI OTKa3bIBAETCSI.

He mosnsee nHdA, clieyrollero 3a JHEM NPUHSITHS pelleHUs, YKa3aHHOT'O B
HAaCTOSIILEM IIyHKTE, 3asBUTEJII0 B NIUCbMEHHOU (hopMe M 10 YKEeJTaHHUIO 3asBUTENS B
3JEKTPOHHOM (opMe HaIpaBisieTcss MOTHBHUPOBAHHBIA OTBET O pe3yJbTaTax
PaccMOTPEHHUS KaTOOBI.

5.7. B cily4ae Npu3HaHUs KaJoObl TOJJIeKalled yIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO O pe3yJibTaTaX pacCMOTPEHHs KalloObl naeTcst HHGOopMalus O JeHCTBHUIX,
OCYLIECTBISIEMBIX ~ OPraHOM, IPENOCTABJSIOLIMM  MYHUIHUIATBHYIO  YCIYTY,
MHOrO0()yHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3alueil, npearyCMOTPEHHON YacThio
1.1 crareu 16 @enepanpHoro 3akoHa Ne 210-D3, B wensx He3aMeIIUTEILHOIO
YCTpPaHEHHUs BBIABIECHHBIX HaApyLIEHWM IpPH OKa3aHUM MYHULMIAIBHOU YCIyTH, a
TaK)Ke IPUHOCATCS W3BUHEHHMs 3a JIOCTaBJIEHHble HEyAoOCTBa M YKa3bIBAeTCs
UHpOpMALUS O JalbHEHIIUX [eHCTBUAX, KOTOpble HEOOXOIUMO COBEPIIUTH
3asIBUTEJIIO B LEJSAX MOJNyYeHUs] MyHULIUITATIBHON YCITYTH.

5.8. B ciyyae nmpusHaHus Kajno0bl He ToJIe)Kalel ya0BIETBOPEHHIO B OTBETE
3aSIBUTEJNII0O O pe3yJbTaTaX PacCMOTPEHHUsl >KaloObl MAIOTCS apryMEHTHpPOBaHHbBIE
pPa3bsCHEHUsI O NMPUYMHAX NPUHATOrO PEILIEeHMs, a Takke WHGOpMalus O TMOpPsIKe
00’KaJloBaHUsI IPUHSITOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIEHHS B XOA€ MWIHM IO pe3yJbTaTaM pPacCMOTPEHUS
KajoObl ~ TIPU3HAKOB  COCTaBa  AAMHHHUCTPATUBHOIO  IPABOHAPYIUEHWs  HIJIH
[IPECTYIJIEHUSI NOJDKHOCTHOE JIMIO, pPadOTHUK, HaJeleHHbIe ITOJHOMOYHUSIMU TI0
PacCMOTPEHHUIO Kallod, He3aMeUIUTENIbHO HAIpaBIISIOT UMEIOIIMecs MaTepHalbl B
OpraHbl MPOKYpPaTypPHI.



[Tpunoxxenue No 1

K AJIMUHUCTPATHBHOMY
perylaMeHTy NpeI0CTaBIeHHS
MYHHUIUIAIBHON YCIYTH 110
BBbIJIa4€ CIIPaBKH (BBITTUCKN)

Dopma

(BnaHk oprana, NpenoCTaBIIAIOIEro MyHHLUHNATLHYIO YCITYTY)

HomxnocTHoe nuio (PHO)

CITPABKA

CaeneHMs 00 31eKTPOHHOIN MOANKNCH

(HOZ[I'IMCI) YHNOJTHOMOYEHHOTO AOJHDKHOCTHOTO
JIMLIA OpraHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
periiaMeHTy MpeOoCTaBICHMUS
MYHHUIUTIANTBHON YCITYTH TI0
BbIJlau€ CTIPaBKH (BBITUCKH)

dopma
(BrnaHk opraHa, NpeA0oCTaBISIIOLLEr0 MYHHLIMTTAJIbHYIO YCIIYTY)
Kowmy:
KoHTaKTHBIE NaHHBIE:
[IpencraBuTens:
KoHTaKkTHbIE faHHBIE
NIPEeACTaBUTEISA:
PEIIIEHUE
00 oTKa3e B NIPeJOCTaBIeHUH MyHULIMIIAIBHON yCIyTH
MO BbIZlaue CIPaBKU (BBIITUCKHN)
oT Ne
PaccmotpeB Bartue 3asgBieHue ot Ne U
npuiaraemble K HEMY TOKYMEHTHI, YIIOJITHOMOYEHHBIM OpraHoM

NPUHATO pelleHUe 00 OTKaze B
BbIZla4e CIIPaBKU (BBITUCKH) MO CJIENYIOLLEMY OCHOBAHHUIO:
JlononHurtensHas uHpopmMaLus:

CaeneHust 00 31eKTPOHHOMN MOAMUCH

HomxHocTHoe nuuo (PHO)

(MOANUCH YNOJTHOMOUYEHHOIO A0JKHOCTHOTO
JIMLA OpraHa)



[Tpunosxxenue No 3

K AIMUHHUCTPATUBHOMY

periaMeHTy NpeoCTaBlIeH s

MYHULUIIAIBHON YCITYTH 110

BbIJIa4€e CITPaBKH (BBITTUCKH)
®opma

(Bnank opraHa, NpeNoCTaBIISIIOMIET0 MyHHLMIAIBHYIO YCITYTY)

Komy:

KonTakTHbIE NaHHBIE:

IIpencraBurens:

KoHTakTHBIE NaHHBIE
NpeaCTaBUTEIIS:

PEHIEHWE
00 oTKaze B IpreMe JOKYMEHTOB, HEOOXOIUMBIX s MpenoCTaBIIeHUS
MYHHUIUATBHON YCIIyTH 110 BblJaue CIIPaBKH (BBITTHCKHN)
oT No

PaccmotpeB Bamie 3asBnenue ot No u
npuiaraemMbie K HEMY JOKYMEHTBHI, YIIOJITHOMOYEHHBIM OpraHoMm
[IPUHATO peuleHue o0 OTKaze B
rnpyeMe NOKYyMEHTOB, HEOOXOAMMBIX UL MPENOCTAaBICHHS MYHHUIMIANBHON! YCIyTH
1O BbIJa4ye CIIPaBKHU (BBITHUCKH) TIO CIEIYIOIIMM OCHOBAHUSIM:

1.
2.

Pa3bpsicHeHuMe MpUYUH OTKa3a:

HormnonuuTtensHas nHGOpMaL:

BbI BIpaBe MOBTOPHO OOpPATUThCS B YIIONHOMOUYEHHBIH OpraH ¢ 3asBICHUEM O
MPEOCTABIIEHUH YCIIYTH TI0C/Ie YCTPaHeHUs YKa3aHHBIX HApYILEHMI.

JlaHHBIH OTKa3 MOXET OBITh 00’KaToBaH B JOCYAEOHOM IOpAAKE ITyTeM
HalpaBJIeHNUs )KaI00bI B yIIOIHOMOYEHHBII OpraH, a TakKe B Cy1e0HOM MOpsIKe.

CeenieHus 00 371eKTPOHHOI 110 AMHCH

HomxHocTHoe inuo (PHO)

(noanuch YNOJTHOMOYEHHOTO JI0KHOCTHOTO
JliLa opraHa)



[Ipunoxenue Ne 4

K AZIMUHUCTPATHBHOMY
pernaMeHTy MpeaoCTaBIeH s
MYHUIUIIAIBHON YCIYTH T10
BbIJla4€ CIIPABKU (BBITHCKH)

®opma

B
(HauMeHOBaHKE OpraHa MECTHOrO camoyNpaBIeHHUs)

oT

(bamunus, UMs, OTUECTBO, NACMIOPTHbIE JAHHBIE,
PErucTpaLuio o MecTy KHTENbCTBA, aIPeC IEKTPOHHOI
noYTbl, TeJeoH)

3ASBJIEHUE
O BbIJa4y€e CIIPaBKU (BBITUCKH)

[Ipoury Bac Bbipate cripaBky
(BBITTHCKY)

(yka3aTb BHJ| CIIPABKH)

K 3asiBnenuro npuiaararOTCsd:

Pesysbrar npenocrapieHuss MyHULUIANBHON yCITYT|, IPOILY MPEJI0CTABUTD:

]:[ B TMYHBIA KabuHeT ITopTana rocy 1apcTBEHHBIX M MyHULIUNAIBHBIX YCITYT
Pecny6nuxu Tarapcran;

DB MHOTO()YHKIIMOHAJIBHOM IEHTpe MPeAOCTABIEHUSI TOCYJAPCTBEHHBIX U
MYHHIUIANBHBIX yeayr PecriyOnuku Tarapcran;

]:I B Mcrnonkome.

(mata) (monmuce) (®.1.0.)



[Ipunoxenne No 5

K AIMUHUCTPATUBHOMY
perinaMeHTy MpenocTaBIeHus
MYHULIUIIATBHON YCITYTH 110
BbIJla4€ CIIPABKH (BBITUCKH)
PyxoBoaurento
HcnonuuTensHOro KoMuTeTa

OT:

3ASABJIEHUE
00 MCNpaBJICHUH TEXHUYECKON OLINOKH

Coob1uaro 06 oumbke, NOMYUIEHHOMN IPH OKA3aHWKM MYHULMIATBHON YCIYTH I10
BBIZIa4e CIPaBKU (BBITTHCKH).
3anMcaHo:

HpaBI/IHBHBIG CBCJCHHUSI:

Ilpoury — wucCnpaBuTh JOMYHIEHHYIO TEXHMYECKYIO OIIMOKY M BHECTH
COOTBETCTBYIOLME  M3MEHEHHS B  JOKYMEHT, SBJSIOLIMHCS  PE3yNbTaToM
MYHHULUIIATBHON YCIIyTH.

[Ipunarato ciemyromme q0KyMEHTHI:

l.

2.

B ciyvae npuHATHS pelieHus 00 OTKJIOHEHHM 3asBIEHHS 00 HCIIpaBICHHU
TEXHHUYECKOW OIIMOKM MpOLTy HAMPaBUTh TAKOE peILeHHUE:

MIOCPEJCTBOM  OTIPABJICHUSI  JJIEKTPOHHOIO  [OKYMEHTa Ha aapec E-
mail: ;

B BHJIC 3aBEPCHHON KONMUM Ha OyMaKHOM HOCHTENE MOYTOBBIM OTIIPABIEHUEM
o azpecy:

HacrosimM noaTeep:kaaro: cBe/ieH s, BKIIOYEHHbIE B 3asBICHHE, OTHOCSIIIHECS]
K MO€H JIMYHOCTH W IPEJCTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIE MHOIO HIKE,
JOCTOBEPHBI.  JIOKyMEHTBI (KOMHMM JOKYMEHTOB), TIPUIIOXKEHHBIE K  3asBICHMIO,
COOTBETCTBYIOT ~TpeOOBaHUSIM, YCTAHOBJEHHBIM 3aKOHOINATEIBCTBOM PoccHiCKO
Denepaliny, Ha MOMEHT MPEJICTABICHHUSI 3asIBICHUSI 9TH JOKYMEHTbI JIeHCTBUTENBHBI 1
cofiepKar JOCTOBEPHBIE CBEIEHNSI.

(maTa) {(nmonrmuce) (P.1.0.)

[IpunoxxeHue
(cpaBoYHOE)



PeKBH3UTBI 10J5KHOCTHBIX JIHL, OTBETCTBEHHBIX 32 MpPeI0CTABJIEHHE
MYHHUHUNAJbHOH YCIYrH U OCYLIEeCTBJIAIOIIMX KOHTPOJIb €€ HCIOJIHEeHUs,

Hcnonkom CapMaHOBCKOro cejibCKOro moce/ieHHs
CapmMaHOBCKOro MyHHIIMNIAJLHOIO paiioHa

JlomxHOCTB Tenedon DJEKTPOHHBIN aapec
PykoBonurens Mcrmonkoma 8(85559)2-45-38 Sar.sar(@tatar.ru
Cexperaps Mcnonakoma 8(85559)2-43-67 Sar.sar(@tatar.ru

CoBer CapMaHOBCKOTIO CeJIbLCKOIO MOCeIeHHS
CapmaHOBCKOro MyHHIIMNIAJILHOIO paiioHa

JlomkHOCTh Tenedon ONEeKTPOHHBIN aapec

['naBa 8(85559)2-45-38 Sar.sar(@tatar.ru




