PECITYBJIMKA TATAPCTAH TATAPCTAH PECIHYBJUKACHI

WUCTIOJIHUTEJIbHBIA KOMUTET CAPMAH MYHULIIIAJI PAMOHDI
[IETPOBCKO-3ABOJICKOI'O K [IETPOBCKWI 3ABOJI ABbIJI

CEJIbCKOI'O JKUPJIETE BALLIKAPMA KOMUTETbI

[TOCEJIEHWSA CAPMAHOBCKOI'O
MYHULUTTAJILHOI'O PAHOHA

INOCTAHOBJIEHUE KAPAP
ot 20 anpeus 2022 roaa Ne 6

006 YTBEPIK/ACHUH aJIMUHHUCTPATHBHOI'O perilameHra
[PEIOCTABIICHUS MYHHILLHITA. 1LHOM YCIYT'H
110 BblAa4ve ClIpaBKH (BbllllflCl\'H)

B cootsetcTBMM ¢ MTOraMM paclIMpeHHOro 3aceiaHds KOILIerHH Munucrepersa
UH(pPOBOrO PasBUTHS IOCYIAPCTBEHHOIO YIPABICHUS , MHPOPMALMOHHBIX TEXHOIOMHi]
u casu Pecriy6anku Taraperan «O urorax paGorsl oTpacin 1M¢poBoro pa3BUTHs
FOCYapCTBEHHOIO YHPaB/IeHUs, HHPOPMAIMOHHBIX TEXHOIOIWH W CBsI3M PecryGiuku
Taraperan 3a 2021 roa u nuanax na 2022», Mcnoanutenbublii KoMuteT [lerposcko-
3aBOJCKOrO  cenbekoro  noceinenus  CapMaHOBCKOrO MYHHIHIIAIBHOIO  paionia
PecnyOaukn Tataperan nocranosuser:

I. ¥YrBepauTh npuiaraemplii ajAMHHUCTPATHBHBIH periamMeHT [pe/loCTaBIeHUsI
MYHULUNATBHOM YCIIYTH 110 Bbla4e CHIPABKU (BLIMTHCKHN);

2. IlpusHathb YTPaTUBLIMM CHITy AJIMMHHUCTPATHBHbIH periaameHT
HPCAOCTABICHMS MYHHUIMIAILHOR YCIyIH, 110 Bblla4e CHPABKH (BBIITUCKH),
YTBEPAUICHHBIA nocTanoBIeHeM Menonnurensioro komurera |letposcko-
3aBOJICKOIO CelIbCKOTo noceneHns CapMaHOBCKOIO MyHHLHIAILHOO paiona
Pecriy6aukn Taraperan ot 25.06.2021r, Nel2 .

3. OOCuapojoBarh — HACTOsIEE  [OCTAHOBJICHHE  MyTeM pasMelleHus:  Ha
«OduumransHom noprane npaBoBoil uHdopmauuyu Pecry6inku Tarapcrany no Be6
ajpecy: http://pravo.tatarstan.ru 1 pasmecTuTh Ha OQHLKAILHOM CaiiTe CapmaHOBCKOIO

MyHHLHMIQILHOTO  paidona  PecnyGankn  Tarapcrah B MH(QOPMALHOHHO-
TEICKOMMYHUKALMOHHOM CeTH Uurepuer 1o BeO-ajpecy:
https://sarmanovo.tatarstan.ru/.
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Yr1BepxaeH

[IOCTaHOBJIEHHEM VICIIOTHUTETBHOTO
komuTteta [lerpoBcko-3aBoicKOro
CeJIbCKOro nocenaeHus CapMaHOBCKOTO
MYHUILUIIAJIBHOTO pailoHa
Pecniyonuku Tatapcran

ot «20» ampens 2022 1. Ne 6

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 0 BbIIaYe CIIPABKH (BbINMCKH)

1. O0mue moJI0KeHUA
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMUCKH) (lanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlunmamu, UMEOIMMMH TPAaBO Ha TMOJyYEeHHWE MYHHIIMITAIBLHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHWeM BIOpaBe OOpaTUTHCS TMPEIACTABUTENb  3asgBUTEI,
JCHCTBYIONMI HAa OCHOBAaHHUH JOKYMEHTa, YOCTOBEPSIOIIETO €T0 MOJHOMOYHS (Janee
— MPEICTAaBUTEIb 3asIBUTEIISN).

1.3. Topsimox nHpOpMUpOBaHUS O IPENOCTABICHUA MYHUIIUITAIIbHON YCITYTH

1.3.1. Nudopmanuss o mopsake MNPEIOCTABICHHUS MYHUIUTAIBHOW YCIyTH
pa3menaercs:

1) Ha WHOOPMAIMOHHBIX CTEHAAX, COJACPXKAIINX BU3YAIBHYI) U TEKCTOBYIO
UHPOPMAIIMIO O MYHHIMIAIBHONH yCIyre, pacHoJOXKCHHBIX B  TOMEHICHHUIX
MHOTO(YHKIIMOHATIBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAApCTBCHHBIX U
MYHUIUTTATBHBIX YCIIYT.

2) Ha odunmamsHOM caiite CapMaHOBCKOIO MYHHIMIAIBHOTO paiioHa B
MHPOPMAIIMOHHO-TeICKOMMYHUKalmonHot  cetn  «Mutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na lloprame TrOCYOapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYyT ((PYyHKIIHIT)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHIIUIIATHHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOU PopMme PecnyOnamkaHckoro nopraia;

3) B Ucnonkome:

IPpY YCTHOM OOpAIeHUH - JIUYHO WIN MO TENEPOHY;

IpY MUCbMEHHOM (B TOM YHCIIEe B OpME INEKTPOHHOTO TOKYMEHTA) O0palleHuu
— Ha OyMa)XKHOM HOCHTEJIE 10 TI0UTE, B DJIEKTPOHHON (hOpMeE IO DIEKTPOHHOM TOUTE.

1.3.3. Uadopmarnus na Exquaom moprane, Pecy0iukanckoM mopTaie o Mopsiike
M CpOKax IMPEAOCTaBICHUS MYHHIMIAILHOW YCIYyTd Ha OCHOBAHMHM CBEJICHHIA,
comepkamuxcsi B PeecTpe TroCyAapCTBEHHBIX W~ MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIAECTCS 3aABUTENIO OECIUIATHO.

Joctyn xk uHbOpMAaLIUK O CPOKaX M MOPSAIKE MPEAOCTABICHHS MYHULIUIATHHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOoBaHU, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECIEeUeHHUsl, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUEHMsS JIMLEH3MOHHOTO WM MHOTrO
COTJIAILIEHUS C npaBoobiagaTesieM IPOrPaMMHOI0 obecrnieyeHus,
IpeyCMaTPUBAIOIIEr0 B3UMAaHUE IIAThl, PETUCTPALMIO WIIM aBTOPU3ALMIO 3asBUTEIS
WIN NIPEIOCTaBICHUE UM NIEPCOHAIbHBIX IaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpalieHrneM IpeIoCTaBiIsieTcss HHPOpMaIus:

1) Mecto HaxoXXJIcHUE HUCIIOJIKOMA: PT c.IlerpoBckuit 3aBoj
yin.Ilonepeunas, 2a;

2) I'paduk paGOTHI:

3) moueaenbHUK — maTHHNA: ¢ 8.00 1o 16.00 vac;
cy000Ta, BOCKpECEHbE: BHIXOAHOM JICHb.

4) Bpems mepepbiBa Ui OTIbIXa M MUTAHUS YCTAHABJIMBACTCS IMPaBHIAMHU
BHYTPEHHET0 TPYJOBOT'O paciopsiKa.

CrpaBounblii Teiaedon 885559(4-41-22).

5) Ilpoxoa 1O IOKYMEHTaM YAOCTOBEPSIOUIMM JIMYHOCTh, O MOPSJIKE
IPEIOCTABICHUS MYHHUIIMIIAJBbHOW YCIYTH, O CIOC00aX U CpoKax MOJadyu
3asiBJICHUM;

6) o0 KaTeropusx rpaxiaaH, KOTOPBIM MPEIOCTABISACTCS MyHHUIIUIIATbHAS YCIIyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTax, PETYIUPYIOIMUX BOMPOCH TMPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

7) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JIi PACCMOTPCHHUS 3asBJICHUS O
NPEIOCTaBICHU MYHHIIMITALHON YCIYTH, O CpOKax TpHeMa W PETUCTpaluu
3asIBJICHUS;

8) o xoxe npenocTaBIeHUs MYHUITUTIAIEHOW YCITyTH;
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9) o mecre pa3MmemieHUs Ha OQUIMATBLHOM caiiTe MH(OPMAIMU TI0 BOMPOCAM
MPEAOCTABIICHHUS] MYHUITUTIATHLHOU YCIYTH;

10) o mopsake oOXKaTOBaHUS JCUCTBHHA WM O€3IeHCTBHS JOJKHOCTHBIX JIHII
Hcnoakoma.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHHKU OT/AeNa, OTBETCTBEHHOIO 3a
NPEeNIOCTaBICHUE MYHUIMIAIBLHON YCIyrd, MOJApoOHO B MHUCbMEHHON (opme
Pa3bACHSIOT 3asABUTENIO TMOPSJAOK MPEJAOCTABICHUS MYHHUIUIAIBHON YyCIyrd U
BOIIPOCHI, yKa3aHHbIE B HACTOSAIIEM ITYHKTE aJMUHUCTPATUBHOTO pETJiaMEeHTa, U B
TEUEHUE TpeX pabouux JHEW cOo JHS perucTpanuyd OOpallleHHs HAMpaBISIOT OTBET
3asBuTent0. OTBETHl JAlOTCA Ha si3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAIICHHS HCIOJIB3YIOTCS TOCYIAapCTBEHHBIE sI3bIKA PecrmyOmmku
Tarapcran.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pasMmemaercss Ha odunuaaTbHOM caiiTe CapMaHOBCKOTO MYHHITMIIAILHOTO paioHa
(http:// www. sarmanovo.tatarstan.ru). u Ha UHGOPMAIIMOHHBIX CTCHIAX B MTOMEIICHUIX
Ucnonkoma aj1s1 paboOThI € 3asIBUTEISIMU.

Nudopmanus Ha rocyJapCTBEHHbIX s3blkax PecnyOmmkm — Tartapcran,
pasMemaemMasi Ha HWH(DOPMAlMOHHBIX CTEHJAAX U Ha OQUIMaIbHOM  cailTe
CapMaHOBCKOTO MYHUIUTIATEHOTO paiioHa B UH()OPMaIIMOHHO-
TelleKoMMyHUKannoHHoi cern «Murtepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIFOYAET CBEACHUS O MYHHMIIMIAIBHOM yciyre, cojaepikaiuecs B myHkTax 2.1, 2.3,
24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO periaMeHTa, HH(PpOpMAIUIO O
MECTE HaXOXJEHHUS, CIPaBOYHBIX TenedoHaX, BpeMeHH paboTel Mcmomkoma, o
rpaduke mpueMa 3asBICHUN Ha MPEAOCTABICHIE MYHHITUTIATLHON YCITyTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIATIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MpEeA0CTaBICHNE MYHUIIMIAIBHOW yCIyTrH, pa3MenieH Ha ExuHom noprane, B Peectpe
rOCy/IapCTBEHHBIX U MYHMIIMNIAJIBHBIX YCIYT, Ha ouiraabHOM caiite CapMaHOBCKOTO
MYHULIMNIAJIBHOTO  palloHa B MH(OPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HUurtepuer» mo Beb-aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TexkcT amMHUHUCTPATHUBHOTO perjiaMeHTa B JEHUCTBYIOIIEH peIaKiuu
MOJJIEKUT pasMenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, Ha oduuuasbHoM caiite CapMaHOBCKOTO MYHHUIIMIIAIBHOTO
palioHa B HMH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOW cetn «VHTepHeT» 1o BeO-
anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, HCHOJIb3yeMble B aJIMHHUCTPATUBHOM perjaMeHTe, M HX
onpeaeneHus

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeeICHHUS:
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MO/l CIIPaBKOW (BBITMCKOW) BBIAABAEMON OpraHaMd MECTHOTO CaMOYIPaBJIECHUS
MTOHUMAETCS — BBIIMCKA U3 MOXO35SHMCTBEHHON KHUTH, ApXUBHAs BBIHCKA W3 JOMOBOM
KHHUTH, CIPaBKa C MPEABIAYIIEr0 MECTA KUTEIbCTBA.

ylnajeHHoe pabodee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE MOAPA3AECTICHUE (oduc) MHOTO(YHKIIMOHATILHOTO LIEHTpa
PEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MyHUIUIIAIIBHBIX YCIYT, CO3JaHHOE B TOPOIACKOM
(cebcKkOM) TOCENIEHUHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyTe
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHOBJIeHHEM [IpaButenbcTBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUSI TOCYAApPCTBEHHBIX U
MYHULUNATBHBIX YCITYT»;

TeXHUYECcKass omuOka - omuOka (OmHMCKa, oOrnevyaTka, I'paMMmaTHyecKas WU
apudpmeTnyeckass omubOka Jaub0 T1oA0OHas oOmMOKa), JOMYIIEHHass OpPraHoM,
MPEAOCTABIAIONIMM MYHHUIMIAIBHYIO YCIyTy, W TMpuUBeIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIBHON YCIYTH), CBEICHUSM B
JNOKyMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEICHUS;

Enunas cucremMa wuIeHTUQUKALUMU U ayTeHTU(PUKAIUU B HHPPACTPYKTYpE,
oOecrnieunBaromien MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBUE
MH(POPMAIIMOHHBIX CUCTEM, UCHOJIb3YEMbIX Ul MPEIOCTABIECHUS! TOCYAAPCTBEHHBIX U
MYHHUITUTATBHBIX YCIyr B 3JekTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHASI CUCTEMa, 00eCeYrBaroIasl CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HICHTU(DUKALUU U
ayTeHTUQUKaLUMKM K  UHQOpMaUuU,  COJAEpXKalleWcs B TOCYJAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTp MNPEIOCTaBICHUS] TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX yciayr B PecmyOnnke
TaTapcTan»;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyJapCTBEHHBIX 17}
MYHHULIMNATBHBIX yeiayr PecyOnuku Tatapceran.

1.5.2. B aqMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHULMIIAIBHON YCIIyTH (Z1ajee - 3asBJICHHUE) IOHUMAETCS 3alpoC O MPEIOCTaBICHUN
MYHHUIIMIIAJIBHOM YCIIYTM, TOAAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTatbu 2
®enepanbHoro 3akoHa oT 27 wtons 2010 roma Ne 210-®d3 «OO6 opranuzanuu

MPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHHIIUIIATBHBIX yCIyry (nanee — denepaibHbIiI
3akoH Ne 210-®3).



2. CTanaapr npegocTaBjJeHUsI MYHUIUNIAJIBLHON YCJIYTH
2.1. HaumeHoBaHUE MYHUIIUTIATBHON YCIIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHWE UCTIOTHUTEIHLHO-PACIIOPSIIUTEIIEHOTO OpraHa MECTHOTO
caMOyMpaBlIEHUs, HETIOCPEICTBEHHO MPETOCTABIISAIONIETO MyHUIIUTIATBHYIO YCIYTY:
Ucnonaurenpupiii  komutTeT [IeTpOBCKO-3aBOACKOrO  CEIBCKOTO  MOCEICHHUS
CapMaHOBCKOTO MYHHUIIMITAIGHOTO PaiioHa .
2.3. Oncanue pe3yabTaTa MpeI0CTaBICHUS MyHUITUTIATLHOW YCITYTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1) cnpaBka (Beimucka) (mpuinokenue Ne 1 Kk HACTOSIIEMY aJIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMM MYHHIMIAILHOW  YCIYTH
(mputoskenue Ne 2 kK HACTOSIIEMY aMHHUCTPATUBHOMY PETJIaMEHTY);

3) pemierne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIICHUS MYHHIMITANbHOW yciyru (mpuwiokenne Ne 3 K HacTosmiemy
aJIMHHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMMAIBLHOW YCIYyTH HaIMpaBisIeTCs
3asgBUTEN0O B GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIIIA
Hcnonxoma, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
@3 «O6 anexTponHol moanucw» (Hanee — Menepanbubiii 3akoH No 63-D3) B TUUHBIN
kabuner Engunoro moprana. B cimydae HampaBieHHsl 3asBICHHS TIOCPEICTBOM
PecnyOnukanckoro mopTana pe3yibTaT MPEeAOCTaBICHUS MYHUIIMIMAIBHOW YCIyTH
HaIpaBJIsIeTCs TaK e B JIMUHBIN KaOuHeT PecmybirkaHckoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yibTaT MNPEAOCTABICHUS MYHULIUINAIBLHON
ycnyru Beiaercs B Mcmonmkome unu B MOIL[ B dopme sk3emIusipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIMUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JTOJDKHOCTHOTO Juia Mcnonkoma uimu
paboTHuka MOII.

2.3.4. 3asBuTENb BOPABE MOTYYUTh PE3yJbTAT MPEIOCTABICHUS MYHHUIIMITATBHON
ycnyrd B (opMe d3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.



2.4. Cpok mpeoCcTaBIeHUs] MyHUIIUNAIBHON YCIYTH, B TOM YHUCIE C YYETOM
HE00XOAMMOCTH 00OpalIeHuUsl B OpraHU3aliy, YIaCTBYIOIINE B IIPEIOCTABICHUN
MYHUIUIATBHOW YCIIYTH, CPOK TPUOCTAHOBIIEHUS TPEJOCTABICHHUS] MYHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJICHUS IPEyCMOTPEHA
3aKOHO/AaTeIbCTBOM Poccuiickoil denepaiiuu, Cpok BblJauu (HampaBiICHUS)
JTOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHNSI MYHULIIMIIAIBHON YCIyTH

2.4.1. MyHununanbHasi yciyra npefoCTaBIlsIeTCsl B TEUEHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHHULUNAIBLHON YCIyTHM He
IPEeTyCMOTPEHO.

2.4.3. HampaBrneHnue DOKyMEHTa, SBJSIOMIECTOCS PE3yJbTaTOM MPEIOCTABICHUS
MyHULIMOAIBHOM  ycayrd B (opMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYILIECTBIISIETCA B JIeHb OGOPMIICHUS M PETUCTPALMU pe3yJbTaTra MpPea0CTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU UM UHBIMUA HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPEJOCTAaBICHNS MYHUIUIIAJIBHON YCIIYTH, @ TAKKE YCIYT, KOTOPBIE ABIIAIOTCSA
HEOOXOJUMBIMU U 00513aTEIbHBIMU JJIs1 IPEJOCTABICHUS MYHULIUIANBHBIX YCIIYT,
HOJJIeKAIINX IPEICTABICHUIO 3asIBUTENIEM, CLIOCOOBI UX MOJyYEHUs 3asBUTEIIEM, B TOM
quClie B 3JIEKTPOHHOM QopMme, MOPSIOK UX MPEICTaBICHHUS

25.1. lnsg monyyeHUs MYHUIMIAIBLHOW YCIYrdM 3asgBUTENb IPEICTABISET
CJIEYIOIINE JOKYMEHTHI:

1) MOKyMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B cilydae OOpamieHus
nocpeacTBoM PecnyOnukaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBICHHE:

B (popMe mokyMeHTa Ha OyMaxkHOM Hocutele (npusoxkerue Ne 4 K HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPErJIaMEHTY);

B DJICKTPOHHOU opMme (3amoJIHAETCS TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIJIGKTPOHHYIO (OpMy 3asBIICHHUSI), TOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHMSIMU TIyHKTa 2.5.3 aaIMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nmocpencTBoM PecryOinkaHCKoro nmoprana;

4) B ciywae, €CiH JJisl MPEAOCTABIICHUS MYHHUIIMITAJILHON YCIyTH HEOO0XOoaruMa
00paboTKa TEPCOHATBHBIX JAHHBIX JIHIA, HE SBISIONICTOCS 3asBUTEIIEM, W €CIH B
COOTBETCTBUHM C (eepalbHBIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX ITaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHsI YKa3aHHOTO JIUIa, MPU 00palleHru! 3a MOJTyIeHUEM
MYHHMITUTIATBHOW YCIAYTd 3asABHUTEIb JIOTOJHUTEIBLHO TIPEICTABIISICT JIOKYMCHTHI,
MOJTBEPKIAIONINE TOJIYYCHHE COTJIaCUsl YyKa3aHHOTO JIMIA WM €ro 3aKOHHOTO
IPEICTaBUTENISI HA 00pabOTKY MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JuIa. JJOKyMEHTHI,
MOITBEPIKIAAIONTUE TTOJIYICHUE COTJIacHs, MOTYT OBITh INPEACTABIICHBI B TOM YHCIIC B
(opMe 37IeKTPOHHOTO TOKYMEHTA;
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5) B cmyuae, ecid OOSI3aHHOCTb XpaHEHHUA JTOMOBOM KHuru a0 31.12.2017
BO3Jarajach Ha COOCTBEHHHMKOB JKUJIBIX TOMELICHHM, 3asBUTENIEM MpPEICTaBIseTCS
JIOMOBasi KHUTA;

6) IpaBOyCTaHABIIMBAIOIINE TOKYMEHThl Ha MHIAUBUIYAJBHBIN KHIION 1I0M (eciu
npaBo COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BHIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBleHME U TpuUJIATaeMble JTOKYMEHThI MOTYT OBbITh MpEeACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

2) mocpeactBoM PecryOirkaHCKOTO TIOpTajia B 3JIEKTPOHHOHN (opme;

3) B McnoskoM JMYHO WM TOCPEACTBOM IOYTOBOW CBA3M HAa OYMa)KHOM
HOCHTEJIE.

3asgBIeHUE M TpUIAraéMble JOKYMEHTBI, IpPH HAIpPaBICHUU IOCPEICTBOM
MOYTOBOM CBA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBreHne MPHU HAMPaBICHUH TOCPEIACTBOM PecrmyOimKaHCKOTO MmopTaia
MOAMKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTETIS.

JUis moslydeHuss OPOCTOM DIIEKTPOHHOM TMOAMHMCH 3asiBUTENO0 HE0OXOIUMO
OpoiTH npoueaypy peructpanuu (ayreHrudukanun) B ECUA, a Taxke noaTBEpAUTH
YUYETHYIO 3aIIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIE 00pa3bl JIOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 mnysnkra 2.5.1 agMHUHHUCTPATUBHOTO pEIJIAMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaTU(UIIMPOBAHHOW MOJANUCHIO JIUIL, YIMOJHOMOUYEHHBIX Ha CO3/IaHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUJIaraémMbie K
3asBJICHUIO, B TOM YHCJIE€ JTOBEPEHHOCTH, HANpaBisAlOTCS B Buae (ailioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBieHUs] JOKYMEHTOB UM MH(GOPMALMU WM OCYIIECTBICHUS ACHCTBUIA,
MIPEACTABICHUE WM OCYLIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHMKAKOIIWE B CBA3U C
MIPEAOCTABIEHUEM MYHULIMIIATIBHOMN YCIYTH;

2) OCyIIECTBJICHHS JCUCTBUIN, B TOM YHUCJIE COTJIACOBAHHM, HEOOXOIUMBIX ISt
NOJIYYCHHUS] MYHMUIIMNAIbHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HWHBIE
rocyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYINpAaBIICHUS, OpraHu3aluu, 3a
UCKJIIOUCHHUEM TIOJIYYEHMS] YCIYr W TIOJy4€HHS JOKYMEHTOB U UH(pOpMaIuH,
NPEIOCTaBIsIEMbIX B peE3yJbTaTe€ MNPEIOCTaBICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @epepanbHOoro 3axkoHa Ne 210-03
(HEOoOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mpeacTaBieHUS JOKYMEHTOB U HMH(POpMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B IPUEME
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JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUIAIBHOW YCIyTH, JIUOO B
MPEJOCTaBICHUHA MYHUIIMTIAILHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICIYIOIINX CITyYaeB:

a) W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX MIPABOBBIX AaKTOB, KaCAaOUIUXCS
MPEJOCTaBICHUS MYHUIIMIIAIIBHOW YCIYTH, MOCJI€ NEPBOHAYAIBHON MOJauu 3asiBICHUS
O MPEIOCTABICHUN MyHUIIUIIAJIBHOW YCIYTH;

0) HajmM4KMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHMUIIMIAIBHON YCIyTU U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
PEAOCTABICHUN MYHUIIUIIAJIBHON YCIYTH U HE BKJIIOUCHHBIX B IIPEACTABIICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBHUS JOKYMEHTOB WJIM U3MEHEHHE WH(POpMAIIUU MOCIIe
MEpPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHULIMTATBHON YCIIyTH, MO0 B MIPEJOCTABICHUN MYHUITUTIATLHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPXKACHHOTO (akTta (MPU3HAKOB)
OIMMOOYHOTO WM MNPOTHUBONPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Ucnonkoma, pabotHuka M®I], npu nepBoHaYaJbHOM OTKa3€ B MPUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEAOCTABICHUS MyHUIIUIIAIbHOW YCIIYTH, JU0O0 B MPEAOCTaBICHUN
MYHULUNAIBHON YCIYyTM, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJUTEIS
Hcnonkoma mpu nepBOHAYaILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
NPEAOCTABICHUS MYHULMNAIBHON YCIYyTH, YBEIOMIIAETCS 3adABUTEIb, a TaKkKe
PUHOCATCS] U3BUHEHHUSI 32 JIOCTABJICHHbIE HEYI00CTBA;

4) mpenoctaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIlNH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKWE€ JOKYMEHTHI MO0 UX U3BATHUE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCYJIApPCTBEHHON WJIM MYHMIIUTIAIBLHON YCIYTHU, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pefepalIbHIMU 3aKOHAMU.

2.6. VicaepnipiBaronuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNS] MyHULIMTIAIBHOMN YCITYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHUS U ITOJABEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI X MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE€ B 3JIEKTPOHHOU (hopme,
MOPAJIOK UX NMPEACTABJIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOTO
camMOyIIpaBJieHus TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JTIOKYMEHTBI

2.6.1. Tlonmy4aroTcst B paMKax MEXKBEJOMCTBEHHOTO B3aUMOCHCTBHUS:

1) Beimucka W3 EQuHOro rocyaapCcTBEHHOTO peecTpa HEABHKUMOCTH — —
denepanbHas ciyx0a rocy1apCTBEHHON perucTpaluu, kajactpa u kaprorpaduu,

2) CBeJICHHUsS O JCHCTBYIOIIEM IMacropre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;
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3) cBeneHus O HOTapUalbHOW noBepeHHOCTH — DenepanbHas HOTapHATbHAS
nanara.

2.6.2. 3asBuTENb BIpaBEe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHbBIC B
noanyHkre 1 mynkra 2.6.1 aAMMUHHUCTPATUBHOTO pPErJIaMeHTa, B (pOpMe SIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJIICHHOMW KBaTU(UIMPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IpHU Iojaye
3asiBJICHUSI.

2.6.3. HenpencraBienue (HECBOCBpPEMEHHOE TMPEICTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pErJIAMEHTa OpraHaMH TOCYAapCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYTPAaBJICHUS, OPTraHU3AlMIMU JIOKYMEHTOB M CBEJICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTABICHUN MyHUIIUTIAJILHON YCIYTH.

2.6.4. JlomkHocTHOe nUIO0 W (wiu) paOOTHHMK, YKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3aliid, HE MPeICTAaBUBIIUE
(HECBOEBPEMEHHO MPEACTABHUBIINE) 3aMpOIICHHBIE U HAXOMAIIUECS B PACHOPSIKCHHUH
JOKYMEHT WJIHM CBEJICHUS, MOIeKAT aIMUHUCTPATUBHOMN, TUCIUIUIMHAPHOW WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpenraercs TpebOBaTh OT 3aABUTENS JOKYMEHTHI CBEACHHSI, B TOM YHUCIIE
HOJTBEPKAAIOUINE BHECEHUE 3asBUTENEM IUIaThl 3a MPEJOCTAaBICHUE MYHHUIIMIIAIbHOU
yCIIyTY, HaXOASIUECS B PAaCHOPSLDKEHUN FOCYIapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO
CaMOYIPAaBJIEHUS! W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOI'O CaMOYIIPABJICHUSI OPTaHU3aLIUH.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COAEPIKALUX CBEICHHS, KOTOpBIE
HaxoAsTCs B pPacHOpsDKEHUHM TOCYJNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMIpPAaBIICHUSI W TOJBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WJIM OpraHaM
MECTHOTO CaMOYTpaBJICHHUs] OpTaHMU3AIMiA, HE SBIAETCS OCHOBAaHHWEM [UIS OTKasa
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCIYTH.

2.7. VicuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAILHON YCIyTH

2.7.1. OcHOBaHUSMHU JJiI OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEAOCTABICHUS MYHULIUNIATBLHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX,aT TMOAYUCTKA U
WCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTE€IbCTBOM
Poccuiickon ®enepanuu;

2) JIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIUMYHE KOTOPHIX HE IMO3BOJSET B
MOJITHOM O00BE€ME HCIMOJIb30BaTh HHQPOpMAIMI0O U CBEACHHUA, COJICpXKallhecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

3) npencTraBiIeHHBbIE JOKYMEHTBl WM CBEJACHUS YTPATUIW CHJIIy Ha MOMEHT
oOpallleHus] 32 MyHULIMTNAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
IpeACTAaBUTEIIS 3asiBUTENIS, B Cllydae 0OpalleHus 3a MpeAoCTaBICHUEM MYHUITUTIATbHON
YCIIYTH YKAa3aHHBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULIMIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHUIIUNIAIBHOM yCIyTH, B JIEKTPOHHOHN (hopme C
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCckoM —mopTaie
(HeIoCTOBEpPHOE, HETOIHOE, JINOO HENPABUILHOE 3aII0JHEHUE);

6) IpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULIUMIIAIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOT'O CaMOYIIPABJICHUs WM OPTraHU3alMI0, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoO0/IeHNE YCTaHOBJIEHHBIX cTaThel 11 DepepanmpHOro 3akoHa OT 6
anpensa 2011 rogma Ne 63-@3 «OO0 5371€KTPOHHOW NOANHMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHOMN 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJTYYEHUS MyHULMIIAIBbHOM YCIYTH, SIBJSIETCS NUCYEPIIBIBAIOIIMM.

2.7.3. Pemienne o0 OoTKa3ze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
IUI TIPEAOCTaBICHUSI MYHUIMIAIBHON YCIYTd, MOXET ObITh IPHUHATO Kak BO BpeMs
npuema 3asBHUTEN, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX JJIsl PEJOCTABICHUS MyHUIIMIAIBHON yCIyTH TOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aMMOJICUCTBHS, B CPOK, HE MpEBbIMAOMMN 9 pabouux gHEH CO JHS pEerucTparuu
3asIBJICHUS.

2.7.4. 3anpemiaeTrcs OTKa3plBaTh B TpUEME 3asBJICHHUS W HHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAJILHON YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U TOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, MOJaHbI B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTABICHUN MYHULIMIIAIBHON yCIIYyI'H

2.8.1. OcHoBaHMsA ISl TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIIMIAIbLHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHULIUTIATBHON YCIYTH:

1) B mpeacTaBICHHBIX 3asBICHUM U (MJIH) JOKYMEHTAX COMEPIKUTCS HEMOJHAs U
(wn) HEegocToBEepHas HHGOpMaIus;

2) TOCTYIUICHHE OTBETa OpraHa TrOCyIapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyIpaBJjieHus: JMOO MOABEIOMCTBEHHON OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIIpPaBJICHUS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTA U (WJIK) UH(DOpMALIUU, HEOOXOAUMBIX
JUTSl TIPEIOCTABIICHUS MYHULIMITAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENEM 10 COOCTBEHHON MHUIIMATHBE;
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3) OTCYTCTBHE CBEICHHIA O PErHCTPallii TPKIAHWHA TI0 MECTY >KUTEILCTBA
(mpeObIBaHNUsA) B PACIIOPSIKEHUN OPTaHOB MECTHOTO CAaMOYTIPABICHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTH B
cillydyae, €CJIM 3asBJICHHE O MPEJOCTAaBICHUU MYHULMINAIbHON YCIYrd MOJAaHO B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
IJIaThl, B3UMAEMOH 3a MPEIOCTABIICHUE MYHUITUIIAIbHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyenn ycnmyr, KOTOpbIE SIBISIOTCS HEOOXOMMMBIMH U OOSI3aTEIBbHBIMH JIS
MPEAOCTABICHUS MYHULUIAIBHOM YCIYrM, B TOM YHCIE CBEIEHUS O JTOKYMEHTE
(mokyMeHTax), BbIJAaBa€MOM (BBIJABAEMBIX) OpraHU3alUsAMHU, YYacTBYIOUIUMHU B
IPENIOCTABICHUN MYHUIIMIIAIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. [lopsimok, pa3Mep U OCHOBAaHMsI B3WMaHUS IUIAThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpbIE€ SIBJISIFOTCSI HEOOXOJUMBIMU M OOs3aTENbHBIMU ISl MPEIOCTaBIICHUS
MYHUIMINAIBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takon
TJIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcumanbHBIA CPOK OXHUJAHUS B OUYepeaW TMPU Tojade 3ampoca o
MPEIOCTABICHU MYHHUITUTIATBHOW YCIIYTH, YCIYTH, MPEIOCTaBISIEMON OpTraHHU3aIuei,
y4acTBYIOIIEH B TPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTHM, W TPHU TOJTYyYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAaKUX YCIyT

2.12.1. Bpemst oxuaaHus MpH Nojiadye 3asBJICHUS Ha OJyYeHUE MYyHULIUIAIbHON
yCIIyTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu momydyeHuH pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHON YCIyTU
MaKCHUMaJIbHBINA CPOK OKUJAHUS B OYepEN HE JOJDKEH MPEeBBIIIATh 15 MUHYT.

2.13. Cpok 1 NOpsA0K PETUCTPALIMM 3aIPOca 3assBUTENS O MIPEIOCTABICHUN
MYHULIMIATBHON YCIYTH U YCITYTH, MPEIOCTaBIISIEMON OpraHu3alyen, y4acTBYIOIIEH B
MPEeA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE B QJICKTPOHHOU hopme
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2.13.1. [Ipu nuunom oOpamenuu B M®ILI B neHps nmogaun 3asBlieHUs] 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AUC M®I] ¢ peructpallmuoOHHBIM HOMEPOM, TTOATBEPAKAAIOIIIM,
YTO 3aBJICHUE OTIPABJICHO, U IaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBJICHUS MOCPEACTBOM, PecnyOnrkaHckoro moprania
3asIBUTENb B JIEHD M10/1a4d 3asBJICHUS MOTy4YaeT B JUYHOM KaOuHeTe PecryOirnkaHCKOro
NopTaJia U MO JJIEKTPOHHOM MOYTE YBEAOMIICHHE, MOATBEPKIAIOIIEE, YTO 3asIBJIICHHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEpP M JaTa MOoJadu
3asBJICHUS.

2.13.3. [lpu nuuHom oOpameHuu B lcmonkoM B J€Hb MOJAaYd 3asiBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM Vcrnosikoma 3asiBUTENIO BBLAAETCS paclucKa
13 aBTOMATU3UPOBAHHOW MH()OPMAIIMOHHOW CUCTEMBI, ITPEHA3ZHAYEHHOM ISl OKa3aHUs
rOCYJIapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, C PETrUCTPAllUOHHBIM HOMEPOM, JAaTOU
MOJ[a4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yciyra, K 3ajy 0KUAaHUs, MECTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O NPEIOCTaBICHUN
MYHUIUNIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM C 00pa3liaMu UX 3al0JHEHUS U
NEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHUS KaKJOW MyHULIUITAIbHON
YCIIyTH, pa3MEILEHUIO U O(POPMIICHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUNHOM
uHGOpMaIKU O MOPSAJKE IPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CIIEUEHHIO
JOCTYIHOCTH /111 THBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecryOnuku TaTapcTan o conraibHON
3aIIATE NHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISICTCS B 3[AHUSX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTesied 0O0OpPYIyIOTCS HEOOXOAMMOM MeOenbro s
oopMIIeHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHAAMH.

2.14.2. B coOTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit depepanuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LENAX OECHpEmsITCTBEHHOIO JOCTyNa K MECTY
IpeIOCTaBICHUS] MyHUIIMNIANBHON YCIYTH 00ecIieunBaeTCs:

1) obGecnieunBaeTcsi OCCHPEMATCTBEHHBIA JIOCTYIl WHBAJIUIOB K MECTY
MPEIOCTABICHUSI MYHUUMNAIbHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
MepEMEILICHHE B UX Mpeiesiax);

2) BU3yajbHas, TEKCTOBas W MYJbTUMEIWitHAas WH(oOpMAIMS O MOpPSIIKEe
NPEIOCTaBICHUS MYHULIMITAJIbHON YCIYTM pa3MellaeTcs B yAOOHBIX JUJISl 3asBUTEJIEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMpOBOXKIICHHE WHBAJINIOB, HMCIOIINX CTOHKUE paccTpOHCTBa (yHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, U OKa3aHUE UM MTOMOIIIY;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS TI0 TEPPUTOPHH, HA
KOTOPOM PpAacCMoNOKEHbl OOBEKTHl COLUMAIBHOM, WHXXEHEPHOM U TpaHCHOPTHOM
UH(PACTPYKTYp, BXO/a B TaKhe OOBEKTHI M BBIXOJa U3 HHUX, MOCATAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-KOJISICKH;
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5) Hamexkamiee pasMelicHHe OOOPYIOBaHHWS W HOCHUTEICH WH(OpMAIWH,
HEOOXOUMBIX IJIsi 00ecreueHrs: OeCpensITCTBEHHOrO JOCTya HHBATUAOB K YCIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHpopMalMu, a TaKXke HaANUCeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduieckoiu
uH(pOpMAaIUU 3HaKaMU, BHIMOJIHEHHBIMH pelbeHO-TOUCYHBIM IpudTOM bpaitns;

7) IOIyCK CypOIepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKM-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIICTO
ee crenuaibHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPUKa30M MUHHMCTEpCTBA TpyZa W COLMAIIBHOM 3amuThl Poccuiickoun
@eneparn - ot 22.06.2015 Ne 386 «O0 yrtBepkaeHun GOpPMBI JIOKYMEHTa,
MOATBEPKIAIOLIETO CHEHaIbHOE 00y4YeHHuEe COOaKU-NPOBOJHUKA, M TOpSAJIKa €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JAOCTYIMHOCTH IS WHBAJIHMIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIIETCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCHOJIb3YEMBIX MPU MPEJOCTABICHHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKa3zaHbl B noamyHkrax | — 4 nynkra 2.14.2. agIMHUHMCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEJCTBAaM, BBEJCHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEIIINM MOJIEPHU3ALUIO, peKOHCTPYKIMIO nociie |1 utong 2016 rona.

2.15. Tloka3aTenu JOCTYHOCTH U KaueCTBAa MYHULIUIIATbHON YCIYTH, B TOM UHCJIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABICHUN MyHULMIIAIBHON YCIIYTH M UX ITPOJIOJKATEIBHOCTh, BO3MOKHOCTD
NoJty4eHus1 UH(HOPMAILK O XOJ€ TPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIONIb30BaHNEM HUH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT (B TOM YHCIIE B IOJIHOM 00bEME), B THOOOM TEPPUTOPHUATBLHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIOPSIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3aIIpoca O MPEI0CTABICHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (HJIN)
MYHUILIUIAJIBHBIX YCIYT B MHOTO()YHKIMOHABHBIX [IEHTPaX MPe10CTaBICHUS
rOCyAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIIYT, IPEYCMOTPEHHOr0 cTaTheil 15.1
®epnepanbHOro 3akoHa Ne210-@3 (KOMIJIEKCHBIH 3aI1poc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTH IMPEIOCTAaBICHUS MYHUIMIAIBHON yCIyru
SBJISIFOTCSL:

PacnoyIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPHUEM, BblJjaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TakKe IMOMEUICHUH, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me HWCcYepHbIBatONlel HHpoOpMalMu O crocodax, MOpsSAKE M CpOKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX cTeHAax, EanHom
nopraie, Pecny0nukanckom noprane, opuiuaibHOM caiiTe MyHUIUIIAIBHOTO paiioHa;
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OKa3aHUE TOMOIIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHIAMHU.

2.15.2. llokazarenssMM KadecTBAa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
SABJISIFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/ieHNe CpoKa MOTYYCHUS pe3yIbTaTa MyHUIUITATBHOW yCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 Ha HApyIICHHS aJMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKaMu Mcnonkoma,;

4) KOTMYECTBO B3aUMO/ICHCTBHI 3asSBUTENS C JODKHOCTHBIMHU JTHIiamu (0e3 yueTa
KOHCYJIbTalIUM ):

B3auMOJieiicTBre 3asBuTens ¢ pabotHukamu Hcmonkoma wim MOL[ mpu
MPEAOCTABICHUM MYHHUIMNAIBHOM  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IpHU
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOAMMOCTH MOJY4YEHHUs pe3yJbTaTa MPEeIO0CTaBICHUS
MyHULMOansHo# yciayru B Ucnonkome i M®IL B hopme rx3emIsipa 3J1€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aWMOJACHCTBUS 3asBUTENS C JOJKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB TMOJABMKHOW panuoTeneOHHON CBS3H, C HCIOJIb30BAaHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmarus o xoae mpeaocTaBiICHUS MYyHHUITUNATBHOU YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaObuHere Ha EnuHom moprane,
Pecnybnukanckom noprane, B Ucnonkome, MOII.

2.15.4. IlpenocraBiieHre MYHHUIIMIAILHOM YCIYyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeECTa
(akTHueckoro npoxkxuBaHus (mpeObiBaHUsA) Ha Tepputopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHunnanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MPEeI0CTaBIISETCS.

2.16. Nubie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH MO SKCTEPPUTOPUATBHOMY NMPUHIUTTY (B Cclydae, eCiu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISECTCS 110 AKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPE0CTABICHUS] MYHUIIUITAILHON YCITYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBieHUHM MYHUIMNAIBHON YCIYrH B 3JEKTPOHHOU (opme
3assBUTEIb BIIPaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHUIIATIAJTPHOW YCIYTH, pa3MelleHHyto Ha EnuHom moprane, PecmyOimkanckom
nopTa’e;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAIBHON YCIYIH M HHBIC
JOKYMEHTBI, HEOOXOIUMBIC JJIsl PEAOCTABICHHSI MYHUITUTIAIIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
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COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHueM PecnyOnnkaHcKoro noprania;

3) MOJMlyYuTh CBEINCHHSI O XOJE€ BBITIOJHECHHUS 3asBICHUNA O TMPEAOCTABICHUU
MYHUITUTIATBHOMW YCITYTH, TIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIATILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANIEKTPOHHOTO JOKYMEHTA;

6) monaTh skanoOy Ha pelicHue U aeiicTBre (0e3aeiicTBre) Mcnoiakoma, a Takke
€ro JIOJHKHOCTHBIX JIMI], MyHUIIMTIATBHBIX CIIYKaIllUX MOCPEACTBOM PecyOinkaHCKOro
nopranga, nopTtana QeaeparbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHUCTEMBI,
oOecreunBaroIIei mpormecc aocyaeOHoro (BHECYAeOHOr0) 00KaJoBaHUS PEIICHUN M
nercTBui (0e3elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX  YCIAYTr OpraHamu, MPEeAOCTaBISIONIMMU TOCYJAPCTBEHHBIE U
MyHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJIapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUA OCYLIECTBISECTCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (hOpMBI 3asiBiieHUs Ha PecnyOnukaHckoM moptane 0€3 HeOOXOIUMOCTH
JIOTIOJTHUTEJIbHOM TO/1auM 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. Ilpu popmMupoBaHUU 3agBICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHEHUS HECKOJbKUMH 3asBHTCISIMA OJHOW 3JICKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpaIEeHUH 3a YCIyraMu, MPE/IoJIaralolliMU HaIlpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUU DIIEKTPOHHOU (HOPMBI
3asIBJICHUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AJICKTPOHHYIO GOpPMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAHHUIO MOJI30BATENSI, B TOM YUCJIE MPU BO3SHUKHOBEHUH OLLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBICHMUS,

5) 3amonHeHuWe mosiel DIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUM 3asBUTEJIEM C MCIIOJb30BaHUEM CBeJIeHUH, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecmyOnmkaHckoM mopTtaie, B 4acTH, Kacalomencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINYN U ayTCHTU(UKAITUY;

6) BO3MOXKHOCTH BEPHYThCS Ha JHOOOH M3 3TAloOB 3alOJIHEHHUS SJICKTPOHHOM
dbopmpbl 3asBieHHs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIuy;

7) BO3MOXKHOCTH JOCTYyNa 3asBUTENSA K paHee IOJaHHBIM MM 3asBICHHIM B
TE€YEHUE HE MEHEEe OJIHOTO Iojia, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneit Ha mpueM B M®I (nanee - 3anmuch) OCyIIECTBISIETCS
nocpeacTBoM PecnyOiaukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMUCHU Ha JHOObIE CBOOOJHBIE JIs
npuema Jaty ¥ Bpems B MpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.
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3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JaThI.

st ocyliecTBIEHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PeciyOnnKkancKoro
nopTaia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3allpallliBaeMbIe CUCTEMOW JaHHbIC, B TOM
YUCJIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeED TenedoHa;

aipec AMEKTPOHHOM MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO0 J1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOILIWI 3asBUTENb MpPU
MPEABAPUTEILHON 3alUCH, JTOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEJIEM MPU JIMYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipyn ocyuiecTBIEHUH NPEIBAPUTEIBLHON 3alKMCH 3asBUTEN0 OOeCIeYnBaeTCs
BO3MOKHOCTh pacleydararb TaJOH-IOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb
COOOUIUT aapec SJEKTPOHHOW MOYThI, Ha YKAa3aHHBIA aJpec TaKXKe HalpaBiseTCs
uH(pOopMaus 0 MOATBEPKICHUU MPEABAPUTEIBHON 3aMMCH C YKa3aHUEM JaThl, BpDEMEHU
Y MecCTa Ipuema.

[Tpu ocymiecTBICHUM NPEABAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAS 3alIUCh AHHYJIUPYETCS B CiIydae
€ro HEsBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTEIBLHON 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILECHUS HMHBIX JCHCTBHUM, Kpome
NPOXOXKACHUS WACHTU(PUKAIMN U ayTeHTU(PHUKAUN B COOTBETCTBUH C HOPMaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickoit ®enepanuu, ykazaHWs LEId IPUEMA, a TaKkKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. Cocras, noc/1e10BaTeJbHOCTh H CPOKH BBINOJHEHHS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbIIOJIHEHHMS AIMHUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKKe

0CO0CHHOCTH BBINOJHECHUSA AIMHHUCTPATHBHBIX MPOLEAYP B
MHOTO0(pPYHKUMOHAJIBHBIX LIEHTPAX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTaBICHUH
MYHHUIUIIAUIBHON YCIYTH

3.1.1. TlpenocrapieHrue MyHULIUIAIBHOW YCIYyTH BKIIOYAET B ce0s Cleayrolue
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBJICHHBIX
3asIBUTEJIEM,

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
MPEOCTAaBICHUN MYHUIUIIAILHON YCITYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIAIBHOHN YCIIyTH;
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5) BeIIaua (HanpaBiIeHKE) 3asIBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;
6) ucIpaBJICHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3aIBUTEIIIO

3.2.1. OcHOBaHMEM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpOLEIYypbI
ABJISIETCSl OOpallleHue 3asBUTENsE MO0 BOMPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHUITUTIATBHOU YCIIYTH.

JOIKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHECHHE
aMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu obpaienuu 3asBurens B Mcnonkom — cekperaps Mcnonkoma.

3.2.2. 3asgBUTENL BIIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEAOCTABICHUS MYHHIMNAIbHOW yciayru B MOIL[ nuyHo u mno tenedoHy U
BJIEKTPOHHOM TOYTE.

Pabotauk M®IL[ koHCYnpTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U IPYTUM BOIIPOCaM sl TOMYyYEHUST MyHHUITUITATBHOM
yCITyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALMIO O TOPSAKE MPEeAOCTaBICHUS
MYHHUIIUTIATBHON yeiryT Ha odunranbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBIMOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHHCTPATUBHBIX  MPOLELYp  SBISAIOTCA:
KOHCYJbTAaIlsl TIO COCTaBy, (QopMmMe MpenCcTaBIsIieMOld TOKYMEHTAllMu W JIPYTHM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTIATBHON YCIIYTH.

3.2.3. 3asgBuTENH BIpaBe 00paTUThCs B VcmonkoM mo TenedoHy M AICKTPOHHOU
MouTe, a TaKXKe MOJYyYHTh KOHCYJNbTalMI0 Ha PecnyOnukaHckoMm moprane, caite
Hcnonkoma o mopsiiKe€ M CpOKax MNPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTH, B TOM
4ucle MO COCTaBy, opMe MpencTaBlIAeMOd AOKYMEHTALMM U APYTMM BOIpOCam JUJIs
MOJTyY€HHUsI MyHHUIIUTIAJIbHON yCITyTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asBUTESI B COOTBETCTBUM C TpeOoBaHUAMH TMyHKTa 1.3.4 aJIMUHHCTPATHBHOTO
perjameHra.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMx JAHEN CO JHS MOCTYIUIEHUSI oOpalleHusl.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJIbTAlMM 10 COCTaBy, (GopMe MPEeNCTaBIsIeMON TOKYMEHTAIlMd U APYyTUM
BOTIPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTTATEHON YCIIYTH.

3.3. IlpunsitTvie U pacCMOTPEHUE KOMILJIEKTA TJOKYMEHTOB,
IpeACTaBJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB ISl MPEAOCTABICHNS MYHHUIMIAIBHON YCIYTH 4Yepe3
MOI] nnm ynanenHoe padouyee mecto MOLI.
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3.3.1.1. BasButens (mpeacraBuTelnp 3asBuTens) oopamaercs B MOL] ¢ 3anpocom
O TNPENOCTaBJICHUM MYHULMNAIBHON YCIYTM W NPEACTABISIET JOKYMEHTBHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTIpEEISIET MPEAMET OOpaICHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MIPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBAaHUSM, yKa3aHHBIM B
YHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

Opy  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOANKCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] nokymMeHThl, IPEICTaBICHHbBIE B AJIEKTPOHHOM (Qopme
WINA 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpAIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIMCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYpbI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT MAOKYMEHTOB, MPHHSITHIX OT
3assBUTENS B MICIIONKOM B AJIEKTPOHHOM (hopMe (B COCTaBE MAKETOB JIEKTPOHHBIX JI€]) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JeJ0), HampaslieHHble B Vcnonakom, mocpeactsom
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OX0IUMBbIE U 00s3aTeNbHbIC ISl MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MPU HEOOXOIUMOCTH);
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NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSAMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIUIAIBHON yCIyrd B 3JCKTPOHHOW ¢opme (ycTaHABIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTH  COOOIICHHBIX  CBEJNEHUN  (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIECT 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaxXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast MIpOBEpPKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asiBUTEIEM KaXJOro M3 IOJEeH 3IIEKTPOHHON
(dopmbl 3asBienus. [Ipyu BBISABIEHUH HEKOPPEKTHO 3AIMOJIHEHHOTO IMOJS 3JIEKTPOHHOM
(opMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKH W
MOpSIIKE €€ YCTpaHEHUs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOU (hOpME 3asBIICHHUS.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

PesynpTaTaMu  BBIMOJHEHUS  QJIMHHHCTPATUBHBIX  MPOLEAYpP  SBISIFOTCA:
AJIIEKTPOHHOE JI€JI0, HAIIPABJIEHHOE B VICIIOJIKOM MOCPENCTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHSI.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYMEHTOB VcoakoMoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHONW MPOLETYpPhI
ABJISIETCSl TOCTYIUIGHHE 3adBJICHHMS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJis
MPEAOCTABICHUS MyHULIMTIAJBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTpAaTUBHOM mpoueaypsl sBisercs Cekperapp Mcnonkoma (nmanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IPUEM TIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B ClIy4ae
oOparieHus 3asaBUTeN ¢ 3asBjIeHueM B Mcnonkom:

orpenensieT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  perjaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEJCTaBICHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHUAM  (HaJJjIexxaliee
oopMiIeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IMPUITHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABIICHU);

3aMOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBIeHMST B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAIIMOHHOW CHUCTEeME, MPEJHA3HAYEHHON Ui OKa3aHUsS TOCYIapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B TOyHKTEe 2.5
aJMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;
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pacrnevaTbiBaeT 3asBICHUE;

NepeIacT 3asBUTEIIO Ha TPOBEPKY U MOAMKICAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANNCAaHHOE 3asBIICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO nH(pOPMAITMOHHYIO CUCTEMY,
NpeIHA3HAYCHHYIO JUIsl OKa3aHWS TOCYJapCTBEHHBIX M MYHHUIIUMAIBHBIX yCIyT
JOKYMEHTBI, TIPEJICTABICHHBIE B JJCKTPOHHOW (OpME WM DIEKTPOHHBIC 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, JOPMUPYET FICKTPOHHOE JEJI0;

BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUC W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIACT 3asBUTEIIO PACIIMCKY B TIpUEMe JOKYMEHTOB.

B cnydae Hammumsi OCHOBaHMM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMCHTOB, YBEIOMIIICT 3asBUTENS O HAIHYNN
MPENSATCTBUAN U TIpHieMa 3asABJICHUS W BO3BpAIaeT €My JOKYMEHTBI C OOBSICHCHUEM
coJiep KaHus BBISIBJICHHBIX OCHOBAHHH JIJIs1 OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIICHUS JOKYMEHTOB Ha PAaCCMOTPCHHUE

MIPUCBANBACT 3aSBJIICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOU JIET M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIINE DJJICKTPOHHBIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COOMIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH DJCKTPOHHOM ITOIIUCH,
nocpencTsoM oOpamieHuss k Egunomy mopramy (B cliydae, €clu  3asiBUTEIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHOMN
KBIM(PUUUMPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAHHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKasze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHUIEHHON KBAIM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JeMCTBUTENBHOCTH,
IOPOEKT peleHust 00 O0TKaze JOJDKEH coJep)kaTh MyHKThl cratbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JIJIS1 €10 MPUHSITHUS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIAUMBIX JUIS
MIPEAOCTABICHNS MYHULUIIAJBHOM YCIYrd, ¢ yKa3aHWEM MPHUYMH OTKa3a (B cllydae,
€CIi OCHOBaHMSI [ OTKa3a B TpUEeMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABICHNS MYHULMIIAIBHON YCIYI'HM, CBSI3aHbl C HApyLIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS [UIsl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI cofiepKaThb HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmanuwy,
CBEJICHUI), KOTOpbIE HE MPEJCTaBIEHbI, COJAEpPKAT HEAOCTOBEpHbIE U  (WJIM)
IPOTHUBOPEYMBBIE CBECHUS, OPOPMIIEHBI C HAPYILIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUN),
HaIpaBJIsIeTCs Ha COrJaCOBAaHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JJOKYMEHTOOO0pOTA.
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CornacoBaHue TpOEKTa pemeHus o0 OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJISi TPEJOCTABICHUS MYHHUIMIIAIBLHOW YCIyTH, OCYIIECTBISETCS B
MOpSAIKE, MPETYCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnayuae oOTCyTCTBHSI OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
HNPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 aJIMUHHCTPAaTHBHOTO pErjaMeHTa, IOJLKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, B TEYEHHUE OJJHOTO pabodyero AHs CO JHS
MOCTYIUICHHUS 3asBJICHUS, HAMIPABIISET 3asIBUTENIO, YKa3aHHBIM B 3asBICHUH CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUICHUH 3asBJICHUS, COJAEpIKaIlee BXOMSAIIMNA PerucTpaluOHHBIH
HOMEp 3asBJICHUS, NaTy IMOJNydyeHHs 3asBJICHHSA, IEepeueHb HANMEHOBaHWMU (aiiioB,
NpPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYYECHHUs pe3ysibTaTa MyHUIIUIATBLHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMMHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(GOPMAIIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW /Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AQMuUHHCTpaTHBHBIC MPOILEAYPHl, yCTaHABIMBAEMBbIC IMyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErVIAMEHTA, BBIOJHAIOTCA B TEUEHHE OJHOTO pabodero JHsS €O
JHSI TIOCTYTIJICHUS 3asIBJICHUSI Ha PACCMOTpPEHUE.

Pe3ynbraraMu BHIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIJISAIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pElIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1.  OcHOoBaHMEM HadJalla BBITIOJHEHUS AJIMHHHUCTPATHUBHONW MPOLEAYPHI
ABIIICTCSA TIOMY4YEHHE IOJKHOCTHBIM JHIIOM (paOOTHHUKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JOJKHOCTHOrO Jmua (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHHUCTPAaTUBHOM mpouenypsl, sBisgercs Cekperapb HCIOJKOMa Jajee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABIIEHUE MEKBEIOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HANPaBJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpMHUpPYET U HAmpaBisieT B 3JICKTPOHHOU (opMe MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOACUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CTHOCO0aMHM) 3alpocChl O TMPEAOCTaBICHUHU JOKYMEHTOB H
CBECHHMIA, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjiaMeHTa.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOSAILINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHSATHS 3asIBJICHUS HA PACCMOTpPEHUE.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
HampaBlieHHbIE B OpraHbl BiAacTH W (WIM) TOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3al1H 3aMPOCHI.
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3.4.3. CnenayiucThl  TIOCTABIIMKOB ~ JIAHHBIX HA  OCHOBAaHWUW  3aIlPOCOB,
MOCTYNUBIINX Y€pe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEIOCTABIAIOT 3allpalliBaeMble JOKYMEHTHl (MH(pOpPMAIMIO) WJIM HAMPaBISIOT
yBeAOMJICHHsSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMAIUM, HEOOXOJUMBIX JUIS
[PEIOCTaBICHUS MYHULIMIIAIBHOM YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AJMUHUCTPATUBHBIE NPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMOJIHAIOTCS B TEUYEHHE TPEX JHEW CO JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHU3alyio, MPEJOCTABIAIOIINE JOKYMEHT UM HH(pOpMaluio,
€CJI MHBIE CPOKH MOATOTOBKHM M HAIIPABJICHUS OTBETA HA MEXXBEJIOMCTBEHHBIN 3a1poc
HE YCTaHOBJIEHbI (efepalbHBIMU 3aKOHaMH, IpaBOBbIMU akTaMu llpaBurtenbcTBa
Poccuiickoii @enepanuil 1 NPUHATHIMA B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecniyOmmku Tatapcran.

PesynpraramMu  BBIIONIHEHWST ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEJCHHSI), HEOOXOAMMBIE /ISl IPEIOCTABICHUSI MYHUITUTIATBHON YCIYTH,
anb0 yBemomiieHHe 00 OTKa3e, HampaBlIeHHBIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlICHNUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

[OJTy4aeT 3alpallliBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJECHCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOUMBIE i MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TU00 YBEJOMIIEHHUE 00 OTKa3e NpPU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

npu HaJIM4uu OCHOBaHHI, MPEyCMOTPEHHBIX MYHKTOM 2.7.1
aJIMUHUCTPATUBHOTO perjiaMeHTa, TOJATOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUSI MyHHUIIUIIATbHON yCITyTH.

[IpoekT pemeHus 00 OTKaze B NOpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHIIMINAIBHONW YCIYTH, C yKa3aHWEeM MPHYMH OTKa3a (B ciydvae,
€CIi OCHOBaHMS [ OTKa3a B TpUeMe JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHULIMTIATBHON YCIYTH, CBA3aHBl C HApYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM OKyMEHTaM, OCHOBaHHWA [JIsl OTKa3a B TMpHEMe JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMAaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIu,
CBEIICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U  (WIH)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApPYIIIEHHEM YCTaHOBJIECHHBIX TPEOOBAHUI),
HAIpPAaBIIIETCS HAa COIVIACOBAaHUE B YCTAHOBJIIEHHOM TMOPSIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B TMpUeMe JOKYMEHTOB,
HEOOXOAMMBIX [IJISl TPEAOCTABICHHUS MYHUIIUIAIBHON YCIYTH, OCYIIECTBISICTCS B
HopsAKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO periiaMeHTa.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb MOJTyY€HHUsI CBEJICHHI 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEICHHMSI), HEOOXOAMMBIE /ISl TIPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH,
NpPOEKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABICHUSI MyHUIIUIAIbHON YCIYTH.
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3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIWYMM TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PEruCTpalud 3asBICHUS B
COOTBETCTBUU C MMyHKTOM 2.13 aqTMHUHHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MaxkcuMalbHBI CpPOK BBINIOJHEHHUS aIMHHUCTPATHUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 agMHUHHUCTPATUBHOTO PErilaMEeHTa, COCTABISET TPU pabOUMX
THS.

3.5. [loaroroBka pe3ynbrata MyHULIMIIATBHON YCIYTH

3.5.1. OcHOoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPEA0CTABICHUS MyHULIMIIAIbHOM YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sisgerca Cekperapp Hcloikoma (Jajee - JIODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 33 MOATOTOBKY pe3yJbTaTa MPEI0CTABICHHUS MYHUIIMIIAIEHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTara
IPEIOCTABICHUS MyHULUIIATBHOW YCIIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJaMEHTa, MOJArOTaBINBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAHUU JIJI OTKa3a B MPEAOCTABIEHUHA MYHUIUITAJIbHON
YCIYTH, TPEAYCMOTPEHHBIX IyHKTOM 2.8.2 aAMUHUCTPATHUBHOIO pErjiaMeHTa, Io
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULUNAIBHOM yCIIyI'M, TOATOTaBIMBAET TMPOEKT pe3yJbTaTta MpelOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTH B COOTBETCTBMUM ¢ moanyHktamu 1 — 3 myHkra 2.3.1
aIAMUHUCTPATUBHOI'O PETJIAMEHTA,

HalpaBJsieT  IMOATOTOBJIIEHHBIA  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUSA
MYHULMIIAJIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000POTA.

AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINUACAHUE MPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MYHUIIMOAIBHOW  yCOyrd (majmee — TPOEKThl JIOKYMEHTOB) OCYUIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MyHULIUNAIBHOU yCIyTH, PykoBoaurenem Mcnoskoma.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIME 3aMEUYaHusi, BO3BpALIAlOTCs
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Ha JOpa0OTKy JUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pPE3yJIibTaTa MYHHIUNATHHON
yeyru. [locie ycTtpaneHus: 3aMe4aHUil MPOEKTHI TOKYMEHTOB TMOBTOPHO IEPEAAOTCS
JUTSI COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoauTens VcnonkoMa rmpu pacCMOTPEHUHU TIPOCKTOB IOKYMEHTOB TIPOBEPSIET
COOJTIOICHHE aIMUHUCTPATUBHOTO periiaMeHTa JOHKHOCTHBIMU JHiiamMu Vcmonkoma B
JaCTH CPOKOB BBHITIOJHCHHS aJMUHUCTPATHUBHBIX MPOIEIYP, UX MOCIEIOBATEIHPHOCTH U
TIOJTHOTHI, HAJIMYHS COTJIACOBAHMM YIOJTHOMOYEHHBIX JTOJDKHOCTHBIX Jinil Mcronkoma B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

B ciydae BBISIBICHHS ~HApyIIGHWH B  YacTH  CPOKOB  BBHITIOJHCHHSI
aJIMHHHUCTPATHBHBIX TMPOIEIYp, UX IOCICIOBATEILHOCTH W TOJHOTH PykoBomuTENbH
HcnonkomMa WHHIMMPYET TPHUBICYCHUE K OTBETCTBEHHOCTH JIWIl, JOMYCTHUBIIHX
HapyIIEeHUs, B COOTBETCTBUH C ITYHKTOM 4.3 aJIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUYCHUE OJTHOTO pabovero JHs.

Pe3ynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIUTTATEHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHWH MYHHIIMITAIIGHON YCIIYTH, CIIpaBKa
(BBIMHKCKA).

3.5.4. UVcnonnenue nmporeayp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpPH HaJUYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, TMpEeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUST aIMIHUCTPATUBHBIX TIPOIIEAYP, YKa3aHHBIX B
nmyHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEeHTa, COCTABIISECT OUH Pabo4Yuil 1CHb.

3.6. Brimaua (HampapiieHHE) 3aIBUTEITIO PE3yJIbTaTa MYHUITATIATILHON YCIyTH

3.6.1. OcHoBanmeM Hauaja BBHIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON NIPOLIEAYPBI, JOKYMEHTA, IOATBEPKIAIOLIETO IPEAOCTABICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHHUCTPATUBHOMN
npouenypsl, Cekperapp Mcnonkoma (manee - TOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
BbIJ]avy (HaIMpaBJICHUE) TOKYMEHTOB).

3.6.2. JloipKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HAMpPaBIICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  PErucTpalMio W  BHECEHHWE CBEIEHUH O  pe3ylibTare
NPEAOCTABICHUS MYHHUIMNAIBHON YCIYTM B TOJCUCTEMY BEICHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOM HH(GOPMAIMOHHONW CHUCTEMBI, MpEIHAa3HAYEHHOW I OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUNIATIBHBIX YCIIYT;

M3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabpTare NpPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOXKHOCTH ITOJTYYEHHMS
pe3yJbpTara IpeIoCTaBICHUs] MyHULUITAIBHON yeinyru B Mcnonkome nim B ML
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Hcnonnenne  mpouenyp INpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW sl OKa3aHUS TOCYAapCTBEHHBIX H
MYHULIMTIATbHBIX YCIYT.

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPBI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBINOJIHAIOTCS B TEYEHHE OJHOTO paboyero IHsA CO AHS MOANMCAHHUSA JOKYMEHTA,
SABJISTFOLETOCS pe3ynbTaTOM IIPEIOCTABIICHUS MYyHUIUIATBHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM M cronkoma.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
pa3MeIleHHE CBEACHUM O pe3yJjbpTaTe IPEAOCTaBICHUS MYHHULMIIAIBHON YCIyIM B
MH(POPMALIMOHHBIX ~CHUCTEMaX, M3BEIICHUE 3asBUTENs (€ro MpeaCTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs .

3.6.3. Ilopsamox Bblgaunm (HampaBlIeHWs) pe3yjabTaTa  MPEIOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHuu 3asiBUTENS 32 pe3yIbTaATOM MYHHIIMITATBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIAIBHON YCIYrd B
dopme dSK3eMIUIApa ANEKTPOHHOIO JIOKyMeHTa Ha OymaxHoMm Hocutene. [lo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUISIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIISAETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTA
IyTEM €ro 3alHucy Ha CheMHBIH HOCUTENIb MH(POPMAIMU WU HAIIPAaBJICHUS SK3EMIUISpa
AJIEKTPOHHOI'O JTOKYMEHTA IO JIEKTPOHHOW mourte B aapec 3aaBurend. IIpu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMALMM WIA HANpPaBIEHUU DSK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH JK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJEe, MO HJIEKTPOHHON MOYTe HACHTUYHOCTh TAaKOTO SK3EMILIsApa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYJIHHUKOM C HCIIOIb30BAHUEM YCHUJICHHOU
KBaTM(PUUMPOBAHHON 31E€KTPOHHON MOAMKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TOPAJIKE OYEPEIHOCTH, B JI€Hb MPUOBITHUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALUs
dakTa BBIIaYM pe3ysbTaTa MPENOCTaBICHUS MyHUIUNaidbHOU yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 32 PE3yJNbTaTOM MYHHUIMIAIBHOW yCIyTH
yepe3 PecryOnukaHCKUN TOpTain 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOIIETOCS  PE3yJbTaTOM
IIPEIOCTABIICHUS MYHULUIIAIBHON YCIIyIH, IIOAITUCAHHBIN YCUJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO IOKHOCTHOTO JIUIA
Hcnonkoma.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHlI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIITOJIHAIOTCS. B JIEHb NMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0oTKa3 B MpeAOCTABICHUN ) MYHULIMITAIbHON YCIYTH, YIIOJHOMOUYEHHBIM JTOJKHOCTHBIM
munoM HMenonkoma.
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Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBiieHue (TpeoCTaBlICHUE) C HCIOJNb30BaHMEM PecmyOinMkaHCKOro mopraia
3asIBUTEIIIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPETOCTABICHHE MYHULIMIAIBHON YyCIyTU
(B TOM 4mCII€ OTKA3 B IPEAOCTABICHUN MYHULIMTIAIBHON YCITYTH).

3.6.3.3. Ilpu oOpaiiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHHIUIIAJBLHONW YCIYyTH B
HcnonkoMm, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJayy (HampaBJiiCHUE)
JIOKYMEHTOB, BBIJIAET 3asiBUTENIO Pe3yJbTaT MyHUIIUNIAIbHOU yciyru. [1o TpeboBanuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPEIOCTABIACTCS SK3EMIULSIP AJIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alHch Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMK WM HANpaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B aApeC 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSJKE OYEPETHOCTH, B JE€Hb MNPUOBITUS 3asABUTEIS B
cooTBeTCTBUHM C [IpaBuaMu BHyTpEHHETO TPYI0BOTO pacnopsika Mcnonkoma.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP ABISIOTCS: (PuKcarus
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHHUS  MYHULUNAIBHOM  YCIyTHM B
ABTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYECHHOW [Jisi OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUNIAJIbHBIX YCIYT.

3.7. VicnipaBiieHrE TEXHUYECKUX OITHOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHHUECKOW OITMOKU B JIOKYMEHTE, SBIISIOIIIEMCS
pe3yJIbTaTOM MYHHUIIMNIAJIBLHOM YCIIYTH, 3asiBUTEIb HanpasisieT B Mcnosikom:

3asBJICHUE 00 WCHpPABICHUU TEXHUYECKOW OmuoOKu (mpuioxkenne No 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIMIMAIBbHOU YCIyTH, B
KOTOPOM COJICPXKUTCSI TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIY, CBUJIIETEIbCTBYIONINE O HAIMYUU
TEXHUYECKOU OIIMOKH.

3asiBiieHHEe 00 MCIPaBJICHUM TEXHUUYECKOW OIIMOKM B CBEJICHUSIX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIOIIEMCS PE3YJIbTATOM MYHULIUITAIIBHOW YCIYTH, IOIA€TCS 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM TMPEJCTABUTENIEM) TIOYTOBBIM OTIMpaBiIeHWEM (B TOM 4YHUCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHON TOUTHI), OO depe3 PecnyOnukaHckuii mopran wid
MOII.

3.7.2. JI0JKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPHEM JOKYMEHTOB, OCYIIIECTBIISICT
MIPUEM 3asiBICHHS 00 MUCIIPABICHUHN TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPUIOKEHHBIMHU JOKYMEHTAMH M TIepeAaeT UX JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHHUE OJTHOTO paboyero JAHS ¢ AaThl pETUCTpaIliU 3asBJICHHUS.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SABISIOTCA: MPUHSITOE
U 3aperucTPUPOBAHHOE 3asBJICHHE, HAMPABICHHOE HAa PACCMOTPEHHUE OKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pa0OTKy IOKYMEHTOB.



28

3.7.3. JIOMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTBI M B I1EIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABIIIOIIMNACS Pe3yIbTaTOM MPEAOCTABICHHUS MYHUIMIATBHON YCIYyTH, OCYIIECTBIISET
MpOLEAYPhl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHUCTPATUBHOTO peEriiaMeHTa, M
BBIJJACT KCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ POCHHUCH C U3BATHUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IPEICTABUTEIS)
OpHUTrMHaJIa JOKYMEHTa, B KOTOPOM COJEPKHUTCSA TeXHUYecKasi OIiOKa, WM HaIpaBJsieT
B aJpec 3asBUTENS IMOYTOBHIM OTIIPABIEHUEM (TIOCPEIACTBOM AIIEKTPOHHOW IOYTHI)
MHCHbMO O BO3MOKHOCTH IOJIy4€HHs] JOKYMEHTa NpHU IpelocTaBieHud B lcmoikom
OpHUTMHAJIa IOKyMEHTA, B KOTOPOM COJICPKHUTCS TEXHUYECKasi OIrOKa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUYCHHE ABYX paboumx JHEH mocie OOHApyKEHUsS TEXHUYECKOU
OMMOKK WJIM TIONyYeHUs OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOIYIIEHHOM OIINOKE.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIaHHBIN (HAINPaBJICHHBIN) 3asBUTEIIO JOKYMEHT.

4. IMopsinok U GopMbI KOHTPOJIA 32 MpeI0CTABJIEeHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. TTopsioK OCYIIECTBIIEHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMH I1OJIOKEHUN aIMUHUCTPATUBHOTO
perijaMeHTa v MHbIX HOPMAaTUBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
MIPEAOCTABICHUIO MyHULIAITAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELIEHUI

KoHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULMIAIBHON yCIYTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYILIECHUI MpaB 3asBUTENEH, MPOBEICHUE
MPOBEPOK  COOJIIOICHMSI  TMPOLEAYpP TPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY pellIeHUH Ha AeiicTBuUs (0e31eiCTBIE) JOIKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu  KOHTpPOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP SABIIAKOTCA:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEJCHUS
NEJIONPOU3BOACTBA;

3) mpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHSI
IpoLEeAyp NPEAOCTABIEHNS MYHUIIUIIATbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHUS, HWMEIOIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHILHMsA, YCTHAas W MHUCbMEHHAas
uH(popMaIs TOHKHOCTHBIX JIMI, OCYIIECTBISIONIMX BHIMOJHEHUE aIMUHUCTPATUBHBIX
IpoLEeAYp, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JPYTUE CBEACHUS.

JIns ocymecTBIEeHNsT KOHTPOJISL 34 COBEPLIEHUEM JAEUCTBUN IIPU NIPEAOCTABICHUN
MYHULIMIIAIBHOM YCIYTM M MPUHIATUM PELIEHUH PYKOBOAMUTENK OpPraHa MECTHOTO
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CaMOYIIPABJICHHUSI NPEACTABISAIOTCA COPAaBKM O  pe3yibTarax MOpeaoCTaBICHUSA
MYHHUIUMIAIBHON YCIYTH.

O cnydasix ¥ IpyU4YMHAX HAPYIIEHUS CPOKOB, MTOCJIEI0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATHBHBIX TPOIEAYP JOJDKHOCTHBIC JHIIA HEMEMIIECHHO HWH(HOPMHUPYIOT
PYKOBOAMUTENA OpraHa, IMPEIOCTABISAIONICTO0 MYHUIMNAIBHYIO YCIYTY, a TaKke
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHHUIA.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM  TOCJIECIOBATEIbBHOCTH — JICMCTBUM,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0 CTaBICHUIO
MYHUILIUMTAIBHOM  yCJIIYT'HM, OTBETCTBEHHBIM 3a  OpraHu3aIiydi  paboThl IO
MPEIOCTABICHUI0 MYHULIMNIATBHOW YCIyTH, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIONIETO
OpraHu3alrio padboThI MO NPEIOCTABICHUIO MYHUIIMTIATBHON YCIIyTH.

[lepeyeHbp HOJDKHOCTHBIX — JIMI, OCYLIECTBISIONIMX TEKYIIUN KOHTPOJIb,
YCTAHABIIUBAETCS TOJOXKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMMU.

4.2. ITopsnok U NepUOJUYHOCTh OCYILECTBICHUS IJIAHOBBIX M BHETIAHOBBIX MTPOBEPOK
MOJTHOTHI M Ka4€CTBA MPEJOCTABICHUS MyHUIUIIAIbHON YCIYTH, B TOM YUCIIE TTOPSAOK
1 GOpPMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEOCTABICHUS MyHUITUTAIBHON
yCIIyTH

4.2.1. KOoHTpOob 32 MOJTHOTOM M KaYE€CTBOM MPEIOCTABICHUS MyHULIUTTAIIBHOM
YCIIYTH OCYIIIECTBIIIETCS B OpMax:

1) mpoBeieHns1 IPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha nericTBus (Oe3neiictBue) Mcnonkoma, a
TaKXe UX JTOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CITYKaIllUX.

4.2.2. B nensx OCYyIIECTBICHUS KOHTPOJS 3a TMOJHOTOM M KayeCTBOM
MPEOCTaBICHUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. I[lopsSgok ¥ TMEPUOAUYHOCTH OCYIIECTBICHHUSI TIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTCs MIaHoM paboTel Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBaThCs
BCE BOIPOCHI, CBSA3AHHBIE C MPEIOCTABICHUEM MYHUIIUNAIBHON YCIyru (KOMIUIEKCHbBIC
MIPOBEPKH ), WU OTIEIBHBIM BOMPOC, CBA3AHHBINA C MPEIOCTABICHUEM MYHUIUIIATLHOM
yciyru  (Temaruueckue TmipoBepkH). [IpoBepka Takke MOXKET TMPOBOJIUTHCS T10
KOHKPETHOM KaJI00€ 3asBUTEIIA.

4.2.3. BuennaHoBbIE MPOBEPKU MPOBOMSTCS B CBSI3U C IPOBEPKON yCTpaHEHUS
paHee BBISIBJICHHBIX HAPYUIEHUWHA aJMUHHCTPATUBHOIO PEIVIAMEHTA, a TakXKe B Clydae
MOJTyYeHUS Kalo0 3asBUTeNei Ha nerictBus (OesnmeiictBue) Mcmonkoma, a Takke HMX
JIOJDKHOCTHBIX JIMI], MyHUITUTIAJBHBIX CITYXKaITUX.

4.2.4. Pe3ynbTaThl IpOBEPKH OGOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIC HEAOCTATKY U MPEJJIOKEHUS TI0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pelleHus U AeicTBUs (0e31eiCTBIE), MPUHUMAEMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHNUS] MYHULIUITAIbHON YCIyTH
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[To pe3ynbpraTam IPOBENCHHBIX TTPOBEPOK B CIy4Yae BBHISBJICHHS HAPYIIEHUN MpaB
3asBUTENIC BUHOBHBIC JIMIA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBomuTenb opraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asiBICHUH.

JIOMKHOCTHBIC JUIIa W HWHbIE MYHUIMIATbHBIE CIYXalllie 3a pPEIICHUS WU
nevictBus (0e3/IecTBUE), TPUHUMAaeMble (OCYIIIECTBIIIEMbIC) B XOJIe MPEI0CTaBICHUS
MYHHUIIATIATEHOM yCITyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM IMOPSIKE.

4.4. TTonoxeHusi, XapaKTepU3yIomue TpeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATBHOU YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpomb 3a nmpeaocTaBieHueM MYHULIMIAIBHOW YCIIYTH CO CTOPOHBI TpakK/aH,
UX OOBEIUHEHHH U OpraHu3aluil, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATeIbHOCTY  OpraHa  MECTHOTO  CAMOYINpPABJICHUS  OpU  MPEIOCTABICHUU
MYHUIIUNAIBHOW  YCIYTH, TIOJYy4YEeHHs] TIOJHOM, aKTyaJlbHOW U  JOCTOBEpHOMU
uH(bOpMAaIIUU O TIOPSJKE MPEAOCTABICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYZIeOHOTO paccMOTpeHus oOpamieHuii (kajo0) B Tpolecce MNpeoCTaBICHUS
MYHHUITUTIATBHOU YCITYTH.

5. locyneOHblii (BHeCcyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u 1eiicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJIAIOIIECT0 MYHUIUNIAJILHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOTO LIEHTPA NMPeA0CTABJIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, pA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
U JeictBuil (Oe3lelcTBUs) oOpraHa, NPEIOCTaBJISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMI[a OpraHa, IPeJOoCTaBISAIOIIET0 MYHULHUIAIBHYK  YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIMOHATIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHHEe CpoKa PErucTpaluy 3amnpoca 0 NpeJOCTAaBICHUN MYHUIIUTAIbHON
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO
LEHTPa BO3MOXHO B Clyyae, €CIdi Ha MHOTO(QYHKIIMOHANBHBIA LIEHTP, PELICHUS U
neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS — TIO
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MPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsijike, onpeaeaeHHoM yacThio 1.3 ctateu 16 denepanbuoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIH JTUOO OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WM OCYLIECTBICHHME KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSI TIPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Denepanuud, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TaTtapcraH, MyHUIMIIAJBHBIMU MPABOBBIMU aKTaMH
JUTSl IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M MNPUHATBIMA B COOTBETCTBUM C HUMU
MHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
WHBIMH ~ HOPMAaTHBHBIMA  TIPpaBOBBIMH  akTamMu  PecrmyOomukm — Tarapceraw,
MYHULMINAJIBHBIMU ~ TPAaBOBBIMM  akTaMu. B yka3aHHOM ciydae jaocyaeOHoe
(BHEcyneOHOE) 00’kaloBaHME 3asBUTENIEM pEIICHUH W JelcTBUil (Oe31eicTBYA)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JECUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B IOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHHUIIUNAIBHOM YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMU NIPaBOBBIMH akTamu Poccuiickon
@®enepauny, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHUITUTIATLHBIMY IPABOBBIMU aKTaMH,

7) OTKa3 opraHa, NMpeOCTABISIIONIET0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBEHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO EHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIEHHBIX WMHU OINEYaTOK M OIMIMOOK B BBIAAHHBIX B peE3yibTaTe
NPENOCTABICHUS ~ MYHUIIMITAJILHOW  YCIYTM  JIOKyMEHTax Jub0  HapylIeHHe
YCTaHOBJIEHHOIO CpOKa TaKUX HCIpaBieHuid. B yka3anHoM cmyudae nocyneOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIi Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHHUS U JCUCTBUS
(6e3nericTBUE) KOTOPOTro OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaenaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIJA4Yd JIOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUNIAIBHOM YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMU 3aKOHAMHA W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPABOBBIMH akTamMu Poccuiickoi



32

denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH aKTamu PecryOmuku
Tarapctan, MyHUIIUTIATBHBIMUA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeicTBu)
MHOTO(YHKIIMOHAJIBHOTO I[EHTpa, paOOTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUNAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaeneHHoM yacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMITAIIBHOW YCIYTH
JIOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU NEPBOHAYAIBHOM OTKa3€ B NPHEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNS MYHULHUIIAIBHON YCIyrd, JM00 B MPEJOCTABICHUH MYHULIMIIAIIEHON
YCIYTH, 34 HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM pelIeHu’ " JNEUCTBUN (6e3nelicTBUN)
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YCIYyr B TOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANIEKTPOHHOM (GopMe B OpraH, NPEAOCTABISIONIUA MYHUIUMTNIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JMOO B COOTBETCTBYIOIIMM OpPraH TOCY/IapCTBEHHOMN
BJIACTH, SBISIOIIMICS ydpeAauTeleM MHOroQpyHKIHOHAIBHOTO UEeHTpa (nmanee -
yuypeauTeab ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a Takke B  OpraHU3alllH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOs
Ha pelleHus U AeictBus (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPEJOCTABIISIIOLIETO
MYHULUIIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIIMA OpraH (Mpy €ro HaJlM4um) 0o B
Cllydae €ro OTCYTCTBHSI pPacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pemeHus W JICUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOJIAOTCS YUPEIUTEIIO
MHOTO(YHKITMOHAJILHOTO I[EHTpa WX JODKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. JKamoOwsl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeTyCMOTPEHHBIX 4dacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, nmomarTCs PYKOBOAUTENSAM ITHX
OpraHu3aIUu.

Kanoba na pemeHuss u aeiictBust (Oe3AeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUUIIAJBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
NPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa IO TOYTe,
yepe3 MHOTO(YHKIMOHAIBHBIM LIEHTP, C HCHOJb30BaHWEM HWH(OPMALMOHHO-
TEJIeKOMMYHHUKallMoHHONM cetu  «WHTepHeT», oduimaipHOro caita oprasa,
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NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
PecnyOnmkanckoro noprana, HHGOPMAIIMOHHON CUCTEMBI TOCYACOHOTO 00XKaloBaHMUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
NEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJTLHOTO  IIEHTpa MOXET ObITh HampaBJieHa IO To4YTe, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opuUIMaTBHOTO cailiTa MHOTOQYHKIIMOHAJIIBHOTO LIeHTpa, EnuHoro mnoprana Jsmbo
PecnyGnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY1e0HOTO 00KajJoBaHus,
a Tak)Ke MOJKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asBuTens. XKanoda Ha pelieHus u
nenctBua (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHBbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
[0 TI0YTe, C MCHOJb30BAHUEM HWH(OPMAIUMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», OPUIMANBHBIX CANUTOB 3THX oOpraHu3auuii, EnuHoro mnoprana smbo
PecnyOnukaHnckoro moprana, a TakKe€ MOXET OBbITh NPHUHATA TPHU JIMYHOM IpPUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeAoCTaBISIONIETO MYHUIMIAIbHYIO YCIYyry, JIM0o
MYHHULIUIAIBHOTO CITYXKAIIero, MHOIO(YHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJAUTENS U
(i) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-@3, ux pykoBoautenei u (nin) pabOTHUKOB, pELICHUS U
neuncTBus (0e31eiCTBIE) KOTOPBIX 00KayIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIETHEE - MPU HAIWYUH), CBEIACHUS O MECTE
AKUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - FOPUAMUECKOTO JIUIA, a TAaKKe HOMep (HOMepa) KOHTAKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHM KOTOPBIX 3asBUTEJIb HE COIVIACEH C PELICHUEM H
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEIOCTaBISIONIEI0 MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMMAIbHYIO YCIYyTry, JH0o
MYHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
NpPEICTaBICHbl JOKYMEHTHI (MPU HAJIWYMU), TOJITBEPKAAIOUIME JIOBOABI 3asIBUTEINS,
100 X KOTHH.

5.4. I[ToctynuBiias »xano6a MOJICKUT PETUCTPAIIMU B CPOK HE TIO3/IHEE pab0OvYero
JHS1, CJIEYIOLIETO 32 THEM MOCTYILJICHUS.



34

5.5. XKanoGa, moctynuBmias B OpraH, MNPEAOCTABISIONINN MYHUIUIAIbHYIO
YCIyTy, MHOTO(QYHKIMOHAIBHBI IMEHTP, YUYPEOUTEN0 MHOTO()YHKINOHATIBHOTO
LIEHTpa, B OpraHu3aliuu, MNpeaycMoTpeHHble 4dacTthio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BeIIIECTOAIMN OpraH (MpU €ro HaJU4WU), TMOIJICHKHUT
PAaCCMOTPEHUIO B TEUECHHME MATHAIUATH pabOuyuX IHEH CO JHS ee perucrpanuu, a B
ciiy4yae 00aJlOBaHMsI OTKa3a OpraHa, MPeJAO0CTaBISIONIET0 MYHUILUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanvHoro 3akoHa Ne 210-d3, B mpueMe JAOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIIPABJICHUM JIONMYIICHHBIX OINEYaTOK W OIIMOOK WM B cly4ae OO0XaJlOBaHHUS
HapyUICHUSI YCTAHOBJIEHHOTO CPOKAa TAKWUX HUCIIPaBJICHUN - B T€UEHHUE MATH pabouux
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHNN:

1) xanoba ynoBIETBOpSIETCS, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS MYHULUIAIBHON YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTENIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMU INPAaBOBBIMH AKTAMHU
PecniyOnuku TarapcTan, MyHUIIMITATbHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mnosgHee nHs, CIEQyrOIIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCbMEHHON (opMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBiseTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(DYHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3,; B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUW MYHULIMIIAJIbHON YCIIYTH, a TaKKe MPUHOCSITCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTCsl MH(OpMAIHs O JadbHeHIuX
JNEUCTBUSAX, KOTOphIE HEOOXOAMMO COBEpPUIMTH 3afBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHOU YCIIYTH.

5.8. B ciywyae mpusHanus *anoObl HE MOAJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3asgBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHUS] O MPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalus O MOpsaKe
00>KajI0BaHUs! IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KaJT00bI
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TMpPaBOHAPYIIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HA/IeJIEHHbIE MOJTHOMOYHUSIMHU [0 PACCMOTPEHUIO Kajo0,
HE3aMeJTUTENbHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaATYypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJ[aue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH MO BbIAaue CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHb kKaOunet [lopTasna rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

I:l B Mcnonkome.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHITUTIATHFHON YCIIYTH 1O BBIa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHMUI:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaK)K€ BHECEHHBIE MHOIO HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)
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[Ipunoxenue
(cripaBOYHOE)

PekBU3UTHI J0KHOCTHBIX JINIl, 0TBETCTBEHHBIX 32 MPeEI0CTABIEHNE
MYHUIIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOINX KOHTPOJIb €€ UCTIOJTHEeHUsl,

Hcnonkom HGTpOBCKO-gaBOI{CKOFO CCJIBCKOI'0O MMOCEJICHHUA
CapMaHOBCKOI‘O MYHUIIMITIAJIBHOI'O paﬁona

JIomKHOCTD Tenedon DIIEKTPOHHBIN a/IpecC
PykxoBonutens Mcmonkoma 8(85559)4-41-22 Pzavod.sar@tatar.ru
Cekperapb Mcmonkoma 8(85559)4-41-22 Pzavod.sar@tatar.ru

CosetlleTpoBcK0-3aBOACKOI0 CEJILCKOI0 MOCEJIEHUSA
CapMaHOBCKOI0 MYHHIIUNIAJIBLHOTO paiioHa

JIOIKHOCTD Tenedon DJIEKTPOHHBIN aJIpec

I'maBa 8(85559)4-41-22 Pzavod.sar@tatar.ru




