Taraperan Pecny6ankace: Mynmuuanaasuoe o6pazoBanue

Ap4Ya MyHHIHIANL PAHOHBIHBIH «ropoa Apck»
Apua mohap MyHHIERAL Gepomuiere APCKOro MyHHIMIIATLHOTO PaiioHa
Apua mohap Pecny6uxun Tataperan
famkapmMa KOMHTETHI HCIOJTHUTEIbHBIN KOMUTET
ropoaa Apck
422000, Apua m., CoBer Malixansl, 27 422000, r. Apcek, niomann CoBerckas s 27
Tel. 3-15-25, 3-12-35 Tea. 3-15-25, 3-12-35
%
INOCTAHOBJIEHME KAPAP
oT « 20 » ampeas  2022r. N VG
06 YTBEpPKICHUH AAMHUHHCTPATHBHOIO

PeriaMeHTa  NpeAOCTABJICHHS MYHHUHMIAJIbLHOI
YCIyrd no BbIayde paspellieHHs] HA BCTYILUICEHHE B
Opak HecoBepIIEHHOIETHHM, JOCTHIIIHM BO3pacra
16 et

B nensx peamuzannu ®enepansroro 3akona ot 27 momns 2010 roga Ne 210-d3 «O6
OpranM3alMHi  TPEAOCTaBICHUS TOCY[AApCTBEHHBIX M MYHHIMIAIBHBIX  YCIyT»,
PYKOBOZICTBYsICh MocTaHOBIeHHeM KaGunera MunuctpoB Pecry6iuxu Tarapcrad ot
02.112010 Ne 880 «O6 yrBepmenuu Ilopsiaka pa3pabOTKU H YTBEpXKICHHS
4IMUHUCTPATUBHBIX  PETJIAMEHTOB  NPEIOCTABIEHHMS  TOCYIapCTBEHHBIX  yCIYT
UCTIONIHUTE/IBHBIMA OpraHaMM IOCyNapCTBEHHOW BiacT Pecryomuku Tarapcran u o
BHECCHMM HM3MCHCHMH B OTAeNbHblE IIOCTaHOBIeHHs KaGunera MuHuHCTpoB
Pecy6iuxn Tatapctan», B COOTBETCTBUM C IIOCTAHOBIEHHEM VICIIONHUTENBHOIO
komutera «O Ilopsiake paspaboTku U yTBEpIKACHUS aJMUHUCTPATUBHBIX PErIaAMEHTOB
NPEAOCTABICHAS. MyHMIMIANBHBIX yCiIyr», McnonHuTenbHBI KOMUTET ropoja Apck
Apckoro MyHUIMTIaNbHOTO paiiona Pecry6uku Tataperan [IOCTAHOBJISIET:

1. YTBepauth AIMMHUCTPATUBHBIA PeriaMenT MpeloCTaABIeHUS MY HUIUIATBHOM
YCIYyrd MO BBIIAY€ pa3pelleHHs Ha BCTYIUICHHE B Opak HECOBEpIIEHHOJETHHUM,
JOCTUTLIMM BO3pacTa 16 jier, CoriacHo mpHiIokKEHHIO.

2. Omy6mnukoBate HacTosmee MOCTaHOBIeHHe Ha OQHUUHATEHOM NOpTalle IPaBOBOil
uHpopmanun Pecrry6muku Tartaperan (http:pravo.tatarstan.ru) u 06HapOZOBaTh MyTeM
pa3sMeIleHUs Ha caiiTe ApCKOro MyHHIIUITAIBHOTO paiioHa (arsk.tatarstan.ru).

3. KoHTposs 3a HCIONHEHHEM IaHHOTO MOCTAHOBIEHHS BO3JOXHTH Ha BELYIIEro
CrieqUalIicTa HCIIOIHUTENBHOr0 KoMuTeTa bunanosy I'.X.

PykoBoauTe b HCIIOTHUTENBHOTO
KOMHTETa ropojia ApcK P.®.Kacumos



ITpuinosxenne k MOCTAHOBIEHHUIO
HCIIOJTHUTEIEHOI0 KOMHUTETA
ropoaa Apck

oT «20» ampernss 2022 . No

AMHHMCTPATHBHBIN perjiaMeHT
NPpeaoCTaBIeHAs MyHHINNAJIBLHON YC/IyrH N0 BhIAaYe paspelieH sl Ha BCTYIJIeHHe
B Opak HeCOBEpPIICHHOJIETHHM, XOCTHIIIMM BO3pacTa 16 Jer

1. O6mue moJokenns
1.1.  TlpenMer perynupoBaHus aIMHHUCTPATUBHOTO PErIAMEHTA

Hacrosiuii agiMUHUCTPATHBHEIA periiaMeHT MPeJOCTABICHHS MYHHIUIATBHON
yCIyru (najiee — aJMHUHUCTPATUBHEIH PeraMeHT) yCTaHABIMBAET CTAHAAPT U MOPSLOK
NPENOCTABICHUA MYHHULHUNAIBHON YCIYI'd MO BbIJa4e PaspellicHHs Ha BCTYILIEHHE B
Opax HecoBepIIEHHONCTHHM, IOCTHIIIMM BO3pacTa 16 JeT (amee — MyHHIMIANbHAS

yciyra).
1.2. Kareropuu 3asBureiei

1.2.1. Jlumamu, uMMeOMMH [paBO Ha MONYYEHHE MYyHHLMNAILHON YCIyTH,
ABJIAIOTCA HECOBEPIICHHOJETHHE Ipaxk[JaHe, NOCTUIIIME Bo3pacta 16 ner (mamee —
3a4BUTENh).

1.3. ITopsiiox HHQOPMHPOBAHHUSA O NPEAOCTABICHAN MYHHIIUIIAIBHOM YCIYTH

1.3.1. Madopmanus o mNopsAAKe TMpPeJOCTaBIeHHS MYHHUIUNAIBHON YCIyru
pasMeniaercs:

1) Ha uHpOpPMANMOHHEIX CTEHAAX, COJAEPKAIINX BH3YAIBHYIDO M TEKCTOBYIO
MHQOPMAI[MIO O MYHHUIMNAIBHOH YCIyre, pacloJIOXKEHHBIX B IOMEIIeHHAX
MHOTrO(MYHKIMOHAIBHBIX ~ LEHTPOB  MPEJOCTAaBICHHS  TIOCYJapCTBEHHBIX  H
MYHULUNAIBHBIX YCIIYT.

2) Ha o(UUMATEHOM CaiTe MYHHIUIIAILHOIO paiioHa B HH()OPMALHOHHO-
TeeKOMMYHUKaIMOHHOM ceTn «MuTepueT» (https://www. arsk. tatarstan.ru);

3) na Iloprame rocymapcTBeHHBIX W MYHHUMIAIBHBIX yciyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — Pecnybirkanckuii noprai);

4) pa EauHoM nopraje rocyAapCTBeHHBIX M MyHHUIMIIAIBHBIX YCIYT ((yHKIMNA)
(https:// www.gosuslugi.ru) (nanee — Exunsrit nopran);

5) B rocyaapcTBEHHON MH(POpMaHOHHOM cucTeMe «PeecTp rocyiapCcTBEHHBIX U
MyHULUNANBHBIX yeuyr PecnyOnuku Tarapcrany (http://frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHULIUMIATBHBIX YCIIYT).

1.3.2. KOHCYJIbTUpPOBaHMUE II0 BOIpPOCAM IPEAOCTaBICHUS MYHHULMIIAIBHON
YCJIYTU OCYUIECTBISIETCS:

1) B MHOrO(GYHKIMOHAJIBHBIX LEHTpaX INPENOCTABICHUA TOCYIAPCTBEHHBIX H
MYHHLIUIAIEHEIX YCIYT MPH YCTHOM OOpAIeHHH - THUHO WM 10 TeJe(oHy;



2) B uHTEpaKTHBHOMN (popme Pecnybnukanckoro ropraia;

3) 6 ynoaxomouennom na npedocmaenenue yenyzu opeane (nanee — Opzan):

TIPH YCTHOM OOpAINEHHH - IHYHO WK O TeTedoHy;

TIpH NHUCHMEHHOM (B TOM 4YHCIIe B OpMeE 3/IEKTPOHHOTO JOKYMEHTa) 00paIeHnn
— Ha GyMa)XHOM HOCHTEJIE 10 TI04TE, B IEKTPOHHOI (bopMe 110 1EKTPOHHOI TToUTe.

1.3.3. Nudopmanns va Exqurom noprane, PecrryGnukasckom nopTale o nopsjake
U CpOKax IHpeNOoCTaBICHHS MYHHUUMAILHON YCIYIM HAa OCHOBAHHH CBEIEHHIA,
comepxammxcsi B PeecTpe TroCyNapCTBEHHBIX M MyHHIIMIAIBHBIX  YCIYT,
MIPEIOCTABISETCS 3asBUTENIO OECIIIATHO.

Hoctyn K uHpOpMANUK O CPOKAaxX U MOPSJKE NPEJOCTABICHUS MYHHUIUTIATBHOM
YCIYTH OCYIIECTBIIACTCS O3 BEIIOIHEHHUS 3aIBUTEIEM KaKUX-T1u60 TpeOoBaHuii, B TOM
YhCcle 0e3 WCIOJNB30BaHMS MNPOrPaMMHOrO obecreveHus, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPeJICTBA 3asdBUTENA TpeOyeT 3aKNIOYeHHs JUIEH3UOHHOIO WIM HHOTO
corJlanieHus - npaBoodaaTenem IIPOrpaMMHOTO obecnevenus,
MpeayCMaTPUBAIOIIEro B3UMaHUE ILIAThl, PETUCTPALMIO WM ABTOPU3AIMIO 3asSBUTES,
WIH NIPETOCTABICHHE UM NIePCOHATILHBIX JaHHEIX.

1.3.4. Tlpu obpalieHHn 3asBHTENs JIMYHO WM II0 Tene(OHy B COOTBETCTBHH C
MOCTYNHUBIIKM OOpaIeHHeM NpeIocTaBiseTcs nHGopMarus:

1) o mecre HaxoXJeHHS MHOrOGYHKIMOHANBHOTO LEHTPA MPEJOCTABICHHUS
rOCyapCTBeHHbIX M MYHHLMIAIBHBIX YcIyr, Opeana (aapec, rpadpuk paGoThl,
CIIpaBOYHbIe TenedOHbI);

2) o mopsaxe IpeNoCTaBIeHHsS MyHULUMIIATLHON YCIYTH, 0 clocobax M CpoKax
I10/1a4M 3asiBJIE€HHI;

3) 0 KaTeropusax rpakjiaH, KOTOPbIM IPEAOCTABIAETCA MyHUIUNAIBHAS YCIIyTra;
O HOPMaTHBHBIX IPAaBOBBIX aKTaX, pETYJUPYIOIIUX BOMPOCH IIPENOCTABICHHS
MYHHUIUIIAIBHON! YCIIYTH;

4) o mepevHe NOKYMEHTOB, HEOOXOIMMBIX IUIS PACCMOTPEHMs 3asBIEHUS O
NpeJOCTaBI€HHH MYHMIMIAIBHON YCIyrH, O CpoKaX IMpHeMa M pPerucTpaluy
3asBJICHUS;

5) o xoJe NpeAoCTaBICHU MyHALUIAIBHOM YCIIyTH;

6) o MecTe pa3sMelIeHHS Ha OQHIHATLHOM caiiTe WH(pOPMAIMK 10 BOIPOCAM
NPEJOCTaBIeHUs MyHUIMIIAJIBHOMN YCIyTi;

7) o mopsake oOXaloBaHHMS NEWCTBMM MM Oe3IeMCTBUSA HOJDKHOCTHBIX JIHMI]
Opaana.

ITo mHMCEMEHHOMY OOpalleHHIO COTPYOHHKU OTAeNa, OTBETCTBEHHOTO 3a
NPEJOCTAaBICHNE MYHULUUNAIbHOW YCIyrd, HogpoOHO B NHCbMEHHOU Qopme
PashACHAIOT 3adBUTENIO INOPANOK IIPEJOCTaBICHUS MYHHIUIAIBHOW YCIYyrd U
BOIIPOCHI, YKa3aHHBIE B HACTOALIEM IIYHKTE€ aJMUHHCTPAaTUBHOrO peErjlaMeHTa, U B
TeYEHHE TpexX paboumux IHeH co JHSA PErucTpalyy OOpalleHWsl HalpaBisIFOT OTBET
3asBUTento. OTBETH! JaroTcsA Ha s3bIke oOpamieHus. B cioydae HeBO3MOXXHOCTU JaTh
OTBET Ha A3bIKE€ OOpalleHHs HCIOIB3YIOTCA TOCYAAapCTBEHHBIE SI3BIKH PecmyOnmku
Tarapcran.

1.3.5. UHdpopmanys 1o BompocaM MpeJOCTaBACHHs MyHUUMIAIBHOH yCIyru
pasmemaercs Ha O(QHUMAIBHOM  caliTe MyHMLMNAJILHOIO palloHa H Ha
HH(OPMALMOHHBIX CTEeHJaX B MOMeIleHusx Opaana s paboTHI ¢ 3aIBUTEISIMH.



Wudopmanuss Ha roCyIapCTBEHHBIX — A3BIKAX Pecnybnuku  Tarapcras,
pasmeliaemas Ha HHQOPMALMOHHBIX CTeHZAXx ¥ Ha OQUIMAILHOM  caiiTe
MYHHLUNAIBHOTO  palioHa B MH(OPMALMOHHO-TENEKOMMYHHUKALMOHHON  CeTH
«VIHTepHEeT», BKIIOYAeT CBEIEHHS O MYHULUIATLHOMN ycllyre, conepiKalluecs B
myagiax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11. 5.1 aIMHHHCTPAaTUBHOTO PErjaMeHTa,
MHODOPMALIO 0 MecTe HAXOXKIEHHS, CIIPaBOYHBIX TeNle)OHAX, BPEMEHH paGOTHI
Opzana, o rpaduke npuema 3asenenuii Ha MPEAOCTABICHHE MYHHIUIIATBHOM YCIIyTH.

1.4. HopmaTHBHbIE paBoBBIe aKTHI, PETYIHPYIOIINE MPENOCTABICHHE
MYHHUIHUNAIBHON YCIIYTH

1.4.1. TIlepeyens  HOPMATHUBHBIX NPaBOBBIX  aKTOB,  PerYJIHPYIOIIHUX
IIpeNlOCTaBICHNE MYHULMIANBHOH yciyrd (C yKa3aHHeM DPEKBU3MTOB HOPMATHBHBIX
IPABOBBIX aKTOB M HCTOYHUKOB KX OGUIHMANBHOTO OMyGIMKOBAHMS), pasMelleH Ha
Emnnom moprane, B Peectpe rocymapcTBeHHBIX U MYHHIMIIAIBHEIX YCIyr, Ha
opuIHaTEHOM caiire MYHULUIIATEHOTO paiioHa B UH(POPMAIIOHHO-
TCJIEKOMMYHUKAIHOHHOM ceTH «HTepHeT».

1.4.2. TexkcT aIMHHHCTPaTHBHOIO perjaMeHTa B JEHCTBYIOIEH penaKuuu
TIOMVICKHUT pasMelmienuio Ha EnuHoM mnoprane, B Peectpe rocyqapcTBeHHBIX U
MYHHIMIANBHBIX  yCITYT, Ha O(HUMANBHOM CaliTe MyHHILMNAILHOTO paioHa B
HUH(POPMAIIMOHHO-TEIEKOMMYHUKAITHOHHOM CeTH «HuTepHeTY.

1.5. TepmuHbl, UCIIOIB3yEMBIE B 8IMUHHUCTPATHBHOM pervlaMeHTe, U HX onpeaeneHus

1.5.1. B aAMMHUCTPAaTUBHOM perjiaMeHTe HCIIOJIB3YIOTCA CIENYIOIIMUE TEPMUHBI U
OIpee/ICHH:

yAaleHHOe pabodyee MeCTO MHOro¢yHKUHOHAILHOTO LEHTPa MPELOCTABICHHUS
TOCYAapCTBEHHBIX H MYHHUUNAIBHBIX YCIYT — TEPPUTOPHAILHO 000COGICHHOE
CTPYKTYpPHOE rogpasziesicHue (oduc) MHOTO()YHKILIHOHAIHLHOTO LIeHTpa
MpeNOCTaBICHNUS rOCY TapCTBEHHBIX M MyHHIMIIAIBHBIX YCIIYT, CO30AHHOE B FOPOICKOM
(CeNbCKOM)  NOCENEHHM MYHHLHMIAIGHOTO paloHA MM B TOPOACKOM OKpyTe
PecriyGmuku TartapctaH B COOTBETCTBHHM C IyHKTOM 34 IlpaBun opranuzanuu
AEATENEHOCTH MHOTOQYHKUHOHATBHBIX LEHTPOB NPEAOCTABICHUS TOCYIapCTBEHHbIX U
MYHHLUTANBHBIX YCIYT, yTBEPKAECHHBIX NocTaHoBIeHueM [Ipasurenscrea Poccuiickoit
Denepaunn ot 22 nexabps 2012 r. Ne 1376 «O6 yTBepx)aeHur IIpaBun opraHu3anuu
ACATENIBHOCTH MHOTOQYHKIMOHAIBHBIX LEHTPOB IPEJOCTABIEHUS TOCYapCTBEHHbBIX 1
MYHHULHIIAIBHBIX YCIyT»;

TeXHUYeCKas ommOka - ommOKa (ONUCKa, Oleyarka, rpaMMaTHYecKas WM
apupmernieckas ommbka 1u60 ToxoOHas ommOKa), JOMyIICHHAs OpraHom,
NPENOCTaBIAOMIMM MYHMLMIIAIBHYIO YCIYry, W IpUBEAIIAs K HECOOTBETCTBUIO
CBE/ICHMH, BHECEHHBIX B JIOKYMEHT (pe3yNbTaT MyHUIMIATLHOM YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHIIUCH CBEIECHHUS,

Ennnas cucrema wunentn(ukammu w ayTeHTHGMKAauMM B HH(PACTPYKTYpE,
obecrnieunBaromieit HH()OPMaLHOHHO-TEXHOJIOTHYECKOE B3aHUMO/ICHCTBHE
MHOPMALMOHHBIX CHCTEM, MCIIONB3YEMBIX ISl PEAOCTABICHHS TOCYIAaPCTBEHHBIX



MYHULIMNIANBHBIX YCIYT B SNEKTPOHHOH ¢opme (manee — ECUA) — denepanphas
roCyapCTBEHHAs MHMOPMAIMOHHAS CHCTEMA, 06eCIIeYHBAIOMAs CaHKIMOHUPOBaHHBIM
AOCTYIN y4aCTHUKOB HH()OPMAIIMOHHOTO B3aUMOJIEHCTBHS B CHCTEME UIEHTUDUKALMY U
ayTeHTHQUKaUMM K  uHopMauuu, COIepXallelicss B  rocyaapcTBEHHBIX
MH(OPMALMOHHBIX CHCTEMaX M UHBIX HH(OPMALHOHHEIX CUCTeMaXx;

M®I] - T'ocynmapcTBeHHOE OrOMKETHOE yupexzaenue «MHorodyHKIHOHANBHBIH
UCHTp NPENIOCTABNECHHS IOCYNapCTBEHHBIX U MYHHIHIATBHBIX yCIyr B PecryGimke
Tarapcramny;

UcronkoM —  HCHONHHUTENBHBIM  KOMHTET ropoga Apck  Apckoro
MYHULMITAJILHOTO paiioHa;

ETP 3AI'C — Exunslii rocysapcTBeHHbIH peecTp 3ammceil akToB I'PaXXJaHCKOTO
COCTOSAHHA,

AUC M®I -  AsroMaTusHpoBaHHas HHQOpPMALMOHHAS  CHCTEMA
MHOTO0()YHKIIHOHAIBHBIX LIEHTPOB  MpPENOCTaBJICHHUS roCyIapCTBEHHBIX u
MyHHUIMNATBHBIX yeiuyr PecnyOnuku Tarapcras.

1.5.2. B agMHHUCTpaTHBHOM pernaMeHTe 1oj 3asBJIEHUEM O IIpe0CTaABIEHUH
MYHUUMIANBHOH YCIIYTd (Nanee - 3asBieHUe) IIOHUMAETCS 3alIpoc O IPEXOCTABICHUM
MYHHLHUIIAIBHON YCIyIrd, IOJAHHBI B COOTBETCTBMM C MYHKTOM 3 CTarbu 2
®enepanpHOro 3akoHa ot 27 wmrons 2010 roma Ne 210-®@3 «O6 OpraHu3aluu

IPEAO0CTaBICHHUS TOCY1IapCTBEHHBIX U MyHULUUIAIBHEIX YCIyr» (nanee — @enepanbublii
3akoH Ne 210-P3).

2. CraHgapT npeaocTaB/ieHHsi MyHHIANAIBLHON yCayry
2.1. HaumeHOBaHHE MyHHULMIIATBLHOMN YCIyrH

Brinaua paspelienus Ha BCTyIUIeHHe B Opak HECOBEPIIEHHONETHUM, JOCTUTIIAM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHue UCIIOJTHUTEIILHO-PACTIOPAIUTEILHOTO OpraHa MECTHOIO
CaMOyNpaBjIeHHs], HENOCPEACTBEHHO MPEAOCTABIIAIOIEr0 MyHHLIUIIATBHYIO YCIYTY

VcrionHuTenbHBIA KOMHTET ropoga Apck ApCKOro MyHHIMNANBHOIO paifoHa
Pecny6nuxu Tarapcran

2.3. Onmcanue pesynbTaTa NPeNOCTaBICHH MyHULMITAIBLHOMN yCIyTHd

2.3.1. PesynbTaToM npenocTaBieH s MyHUIUNATBHON YCIyTH SBISETCS:
1)  pewenwe o0 BJaYe  paspellleHMs Ha  BCTYIUIEHAE B Opak
HECOBEPIICHHOJIETHHM, JOCTUIIINM Bo3pacTa 16 net (mpunoxenue Ne 1 Kk HacToseMy

aIMUHUCTPATUBHOMY PErIAMEHTY);
2) pemenue 06 OTKaze B INPENOCTABICHMH MYyHULMIAIBHOM  YCIyTH

(mpuinoxenue Ne 2 Kk HacTOsILIEMY aIMUHHUCTPATHBHOMY PETJIAMEHTY);



3) pemenue 06 oOTKase B TpHeMe JOKYMEHTOB, HEOOXOMUMBIX 1L
IIPENOCTABICHNA MYHUMNANBHOH ycnyrd (mpumioxkerme Ne 3 K HacTosmemy
aJMMHHUCTPAaTUBHOMY PEIrTIAMEHTY ).

2.3.2. Pe3ynmpraT mnpenocTaBIeHHS MYyHHIHNATBLHOI YCIYTH HampaBlseTcs
3afBUTENI0O B (OpPMe DIEKTPOHHOIO JOKYMEHTa, IIOAMMCAHHOTIO YCHIICHHOM
KBANIH(UUMPOBAHHOM SIEKTPOHHOMN NOANHCHIO YTIOTHOMOYEHHOTO OKHOCTHOTO JIHLA
Opeana (1460 Opzana), B cootsercTuu ¢ MefepanbHEM 3aK0HOM OT 6 ampenst 2011
rona Ne 63-@3 «O6 anexrponHo# noanucu» (nanee — OexepanbHbiit 3aKou Ne 63 -®3) B
Jn4HbIA KabuneT Exunoro nopran. B ciyuae HanpasneHus 3asBIeHHS [OCDEICTBOM
PecryGivkaHckoro moprana pe3ymsTaT IpenoCTaBIEHUS MYHHLHUITAIBHONR yCIIyTH
HampaBlsgeTcs B IMYHbIN Kabuner Pecny6mukanckoro noprana.

2.33. Tlo Beibopy 3asBHTENS peE3yNbTAT NPENOCTABICHHUS MYHHLUNAJIEHOM
yenyrd Belaercs B Oprane uwimu B MOL] B ¢dopme sksemmuspa 31neKTpOHHOTO
AOKYMEHTa, pACleYaTaHHOro Ha OyMaXHOM HOCHTENle, 3aBEPEHHOrO0 MeYaThio W
IOJNHUCEI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JODKHOCTHOro juua OpraHa wiu
paborHuka M®II,

2.3.4. 3asBuTenb BIpaBe MOIYYHTH Pe3yIbTAT MPEAOCTABICHHS MyHHIUIATBHON
yenyra B (opMe 3I€KTPOHHOTO JOKYMEHTa B TEYeHHe CpOKa JEHCTBHS pesyibrara
MpeNoCTaB/ICHHUs MYHULIMIIATBHON YCITyTH.

2.4. Cpox npeJocTaBlIeHNs My HULMIIAIBHOM yCIyTH, B TOM YHCIE C YUETOM
HEOOXOIMMOCTH 0OpallleHHs] B OpraHU3alliy, YYacTBYIOIHE B [IPEI0CTaBICHUM
MyHHHHHaHBH()ﬁ YCIYTYd, CPOK IIPHUOCTAHOBIIEHH I npeaoCTaBICHHA MyHHIlI/IHaJTbHOﬁ
YCIYTH B CiIy4ae, €ClId BO3MOXHOCTb IPUOCTAHOBJICHHS IIPELyCMOTpEHA
3aKOHOAATENBCTBOM Poccuiickoit @enepannu, cpok Beiayun (HanpapieHys )
JIOKYMEHTOB, SIBJISIFOIIMXCS Pe3y/IbTATOM IPEeJOCTABICHNAS MyHULUITAILHOM YCITy Ty

2.4.1. MynununaneHas yciyra npefoctasisercs B Tedenue 10 pabouux aHeit.

2.4.2. TlpuocTaHOBNEHHE CPOKA MPEJOCTABIIEHUS MyHMIMIAILHOW YCIyTH He
IIPELYCMOTPEHO.

2.4.3. HanpaBneHue HOKyMeHTa, SBISIOIIErOCs pe3yJIbTaTOM IPEAOCTaBJICHUS
MYHUUMIATBHOH YCIyrHm B (opMe D3JIEKTPOHHOIO [JOKYMEHTa, 3asSBUTENIO
OCYIIECTBIISIETCS B J€Hb OQOPMIIEHHUS M PErHCTPalUM Pe3yJbTara IMPeaOCTaBICHHs
MYHUIUIATBHOM YCIIyTH.

2.5. McuepnbiBaromiyii 1€pe4eHb J10KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU HJIM MHBIMH HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMH JJIst
NpeAOCTaBIICHHA MyHHLIUIIATBHOM YCIYTH, @ TAK)Ke YCIYT, KOTOPBIE SIBIISIOTCS
He0OXO0IUMBIMH U 00A3aTeIbHBIMY 111 IIPEIOCTABICHI MYHULMIIAIBHBIX YCIIYT,
MOJIJIEIKAINX IIPEICTaBICHHIO 3aABUTENIEM, CIIOCOOHI HX IOJYYEHHUs 3asBUTEIEM, B TOM
4KCJIe B IEKTPOHHOM (hopMe, MOPALOK MX IPEACTaBICHUS

25.1. ina nonydeHWs MYHHUIMIAABHOM YCIYTH 3asABHTENb IpPEACTaBIsET
ClIEIyIOLIH1Ee JOKYMEHTHI:



1) NOKYMEHTSI, yI0CTOBEPSIOLINE JINIHOCTL BCTYNAMMX B Opak (He Tpebyercs
B ciiy4ae oOpalleHus ocpecTBoM PecityGkanckoro noprana);

2) 3asBJICHUE:

B (opme noKyMeHTa Ha GyMaxHOM Hocutene (npunoxenrne Ne 4 K HacTosmeMmy
aIMUHUCTPAaTHBHOMY PErJIaMeHTY);

B JJIEKTPOHHOM (hopMe (3aMONHAETCSA NIOCPEICTBOM BHECEHHS COOTBETCTBYIOIIUX
CBEIIEHMI B D3JIEKTPOHHYIO (OPMY 3agBleHUS), MOAMHCAHHOE B COOTBETCTBHH ¢
TpeOOBaHUAMH TYHKTa 2.5.3 aIMHUHHCTPATMBHOTO perjaMeHTa, NpH O6palleHHH
nocpeacTeoM PecryGnukanckoro noprana;

3) MUCEMEHHOE coryacue 3aKOHHBIX IpeJCTaBuTeNell I, BCTYNAIOUX B Gpak,
3aBEPEHHOE B ITOPSA/IKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM O HOTApUATE;

4) NOKyMEHTSI, TOATBEPXKAAIOLINE 0COOBIE 0OCTOATEIHLCTBA CHIKEHUS OPayHOro
BO3pacTa (crpaBKka MeIUIMHCKON OpraHu3ay roCY1apCTBEHHOM WM MyHUIUNIATBHOMH
CHUCTeMBl  3APaBOOXPAaHEHHA O HAIUYUH OCPeMEHHOCTH JU0OO  JIOKYMEHTHI,
NOATBEPKAAIOIINE HEMOCPEACTBEHHYIO YIpo3y JKM3HM OJHOIO M3 JIHML, MKEJaroluX
BCTYNUTH B Opak).

2.5.2. 3ajgBneHHWE W TpHWIaraeMble JOKYMEHTHI MOTYT OBITh IpEICTaBIEHBI
(HanpaBineHsI) 3asiBUTEJIEM OJIHUM U3 CIEAYIONIHUX CIIOCO00B:

1) yepes M®I] Ha GyMaKHBIX HOCHTENAX M B BUJE IIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAHMAM MyHKTa 2.5.3 a]MUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBoM PecnyGnukaHckoro rnoprajia B 3JIEKTPOHHOI (opme;

3) B Opras JUYHO WIM MOCPEACTBOM MOYTOBOM CBA3M HA OYMa)XHOM HOCHTEJIE.
3asdBIE€HAE M IpUIaracéMble JOKYMEHTBI, [IPH HAIIPABICHUH IOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM IIOPSJIKE.

2.5.3. 3asBieHUe NpU HAMpaBJIEHUM [OCPeICTBOM Pecny0IMKaHCKOro noprana
MOJMUCHIBAETCS MIPOCTOM 3NEKTPOHHOM MOJMUCHIO 3asBUTEIIS.

JIns moxyveHWs NpPOCTOM 3IEKTPOHHON NOJIMMCH 3asSBUTENO HeoOXOJUMO
npoiitu npouenypy perucrpaiuu (ayrenruduxauny) B ECMA, a taxxke NoATBEpIUTH
YUETHYIO 3aIIHCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noanyHkrax 2, 4 nyskra 2.5.1 aIMHUHUCTPAaTHBHOIO peIJIaMEHTa, 3aBEPSIOTCH
YCUJIEHHOW KBaJIM(DUIMPOBAHHOW TOMMUCHIO JIMI, YIIOJHOMOHYEHHBIX HA CO3NAHHE H
MIOJIMUCaHKEe TAKUX JOKYMEHTOB, B TOM YHUCII€ HOTapHyCaMu.

DNeKTPOHHbIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl IOKYMEHTOB), IpUiiaraeMsle K
3asBJIEHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIPAaBJIAIOTCS B BUJE (ailloB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.

KauecTBO MpeIoCcTaBIseMbIX JIEKTPOHHBIX TOKYMEHTOB (3JeKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJIATH B IOJTHOM 00BEME IIPOYUTATh TEKCT JOKyMEHTa M
pacIo3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeGOBaTh OT 3asBUTENA:

1) npencrapieHus JOKYMEHTOB M MH(OPMALMH HIN OCYIECTBJIECHUS NEHCTBHH,
NpeCTaBICHHE WIH OCYIIECTBIEHHE KOTOPHIX He IIPEIyCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMM aKTaMH, PETYIUPYIOIMMH OTHOIICHHS, BO3HHKAKWUIME B CBA3H C
MPEAOCTAaBICHUEM MYHULMIATIBHON YCIyTH,



2) OCyMIECTBJICHHS [ECTBHI, B TOM 4HCIE COITIACOBAHWii, HEOGXOMUMBIX I
MONYyYeHNA MYHHLHUNAIbHOW YCIyTM M CBS3aHHBIX C OOpalieHUEM B UHEBIE
FOCYNapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJEHMs, OpraHU3aLMH, 3a
HCKIIOYCHHEM IMOJYYEHHA YCIYyr M MOJNYYeHHs JOKYMEHTOB ¥ HH(OpMAIUH,
NpENOCTaBIACMBIX B PpE3yNbTaTe MNpPEJOCTABIEHAS TaKUX YCIyT, BKIIOYEHHBIX B
IICPCYHY, YyKa3aHHble B 4Yactu 1 crateu 9 ®@enmepamsHoro 3akoHa Ne 210-03
(HEOOXOIUMBIX M 00S3aTENBHEIX YCIYT);

3) npencTaBneHUs JOKYMEHTOB M  HHQOPMAIMH, OTCYTCTBHE U (WIH)
HEI0OCTOBEPHOCTE KOTOPHIX HE YKA3bIBAIMChL IPU NEPBOHAYAIBHOM OTKA3e B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX ISl MPENOCTABNEHHS MYHHULUNATBLHON YCIyrH, 6o B
NPEN0CTAaBICHAN MYyHULUIIAIBHOH YCITYTH, 32 HCKIIIOYSHHEM CIEAYIOMIUX CTy4aeB:

a) H3MeHeHMEe TpeGOBaHHH HOPMATHBHBIX IPABOBBIX AaKTOB, KACAIOLIUXCA
IPeIOCTaBICHUS MYHHUIMIIAILHON yCIyTH, IOCe NTePBOHAYAIBHOMN MOJaYl 3asBICHUS
0 TIPEOCTARIEHHH MyHHIUIIATBEHON YCIIyTH;

0) HaMyKe OMMOOK B 3aSBJICHUH O NMPEAOCTABICHUM MyHHIMIIAIBHON YCIyTH U
JNOKYMEHTaX, [OJaHHBIX 3asBUTEJIEM II0CI€ IIepBOHAYAIBHOTO OTKa3a B IPHEME
JIOKYMEHTOB, HEOOXOMHMBIX IS MPENOCTaBICHHS MYyHHUUMNAIbHOUW YCIyru, nubo B
NPEAOCTaBICHUH MYHHUIUIIATBHOMN YCIYIM U He BKIIIOYEHHBIX B MPECTABJICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKa [JeHCTBUA JOKYMEHTOB WM M3MEHEHHE MH(DOPMALHH [TOCIIE
II€PBOHAYAJIBHOIO0 OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOJAMMBIX [IJIs MPeIOCTaB/ICHHUs
MYHHILIMNAIBHOMR YCIyTH, IUOO0 B IPeJOCTABICHUN MYHHUIUITAIBHOM YCIyTH;

r) BBUIBIGHHE JOKYMEHTaJbHO IOATBEPXKIAECHHOrO (akta (IpH3HAKOB)
OIIXO0YHOr0 WM IMPOTUBONPABHOIO JeicTBHA (0e3MeHCTBHA) MOKHOCTHOIO JIMI(A
Oprana, paboraunka M®I], npu nepBoHayalbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOAMMBIX IS MPEeNOCTAaBICHUA MYHHIUIIAIBHOM YCIIyrH, TUO0 B NIPEIOCTaBICHUN
MYHULUNAIBHON YCIYrH, O 4YeéM B NMHUCBMEHHOM BHJE 3a TOAMMCHI0 PYKOBOJUTENS
Oprana npu NEepBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX I
[Ipe€aoCTaBICHUA MyHHL[HHaJIBHOﬁ YCIOyru, YBCOOMIIFIETCA 3asABUTE]Ib, a TaKXe
NPUHOCATCS U3BMHEHUS 32 IOCTaBJIeHHbIe HEeYA00CTBa;

4) mpemoctaBieHHMS Ha OyMaXHOM HOCHTeNle JIOKYMEHTOB U HWH(popManuu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUH C IYHKTOM 7.2
yacTh | crateu 16 @epepansHoro 3akona Ne 210-M3, 32 uckIOUEHHEM CITy4aeB, €CIIU
HaHECEHWe OTMETOK Ha Takhe JOKYMEHTH JTHOO UX U3BSATHE SBISETCS HeoOXOJUMbIM
YCIIOBUEM TPEAOCTABICHUA TOCYAAPCTBEHHONW WM MYHHUIMNAIBHOM YCIYTH, U HMHBIX
CllyuyaeB, yCTaHOBJIEHHBIX (peZiepalbHBIMU 3aKOHAMHU.

2.6. UcuepnbiBaroniuii epedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH AJIA IIPEIOCTABICHA] MyHULIMIIABHOM YCIIYTH,
KOTOpBIE HaXOIATCS B PACIIOPSKEHUU T'OCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMOyIpaBleHHs U I0IBEIOMCTBEHHBIX IOCY 1apCTBEHHBIM OpraHaM MM OpraHam
MECTHOI'0 CaMOYIIpaBIeHHUs OpraHu3alliii U KOTOPEIE 3asBUTEIb BIIPaBe NPEACTABUTD, &
TaKoKe CIIOCOOBI X IOTy4eHHs 3asBUTENISIMY, B TOM YKCJIE B 3IEKTPOHHON dopMme,
MOpANOK UX MPENCTABIICHNUAA, I‘OC}’IIapCTBeHHBIﬁ OopraH, oprai MCCTHOTO



CaMOyIpaBJIeHNs JTMO0 OpraHU3aLys, B PaCIOPsHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. TTomy4aroTcst B paMKax MeXBEIOMCTBEHHOTO B3aHMOICHCTBUS:

1)  cBexmenwus o poxxnennu pebenka — EI'P 3AIC;

2) CBeJieHUs 00 ycTaHOBIEeH!HH 0THOBCTBA — EI'P 3AIC;

3) cBeIeHUs O AeWCTBYIOMEM NacropTe rpaxnanuna Poccuiickoit ®Denepanuu —
MB/I Poccun;

4)  cBeneHns u3 MHQOPMALMOHHOW CHCTEMBI HOTApHATA O HOTApHAIBHO
3aBEPEHHOM NOKyMeHTe — DesiepabHas HOTApUATbHAS [1AJ14T4;

5)  cBeneHHs 00 YCTaHOBJIEHHU ONEKHM Hal peGEeHKOM W3 pellleHHs OpraHa
OIEKH H MONeYuTeNnsCTBa — Menonkom;

6)  CBENECHMSI O PErUCTPALUOHHOM Yy4YeTe MO MECTy >KMTENbCTBA U MECTY
npebsiBanusg — MBI Poccun.

2.6.2. 3agBuTeNs BIpaBe MPENOCTABUTH JOKYMEHTHI (CBENEHHs), yKa3aHHBIEC B
noanyHkrax 1 - 6 mnyskra 2.6.]1 agMMHHCTPaTHBHOrO perjiameHTa, B (Qopme
JJIEKTPOHHBIX NOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBamH(DUIUPOBAHHON MOAMUCHIO
JIML, YIOJTHOMOYCHHBIX Ha CO3JaHME U IOANUCAHME TAaKUX JOKYMEHTOB, NPH IOJAYe
3asBIICHUS.

2.6.3. HemnpencraBineHue (HeCBOEBPEMEHHOE NPEICTABIEHUE) YKa3aHHLIMU B
nmyHkTe 2.6.]1 agMHHHCTPaTHBHOIO periiaMeHTa OpraHaMH TOCYAapCTBEHHOM BJacTu,
opranamMyu MECTHOI'O CaMOYIIPaBICHHUs, OpPraHU3alHUsAMH [IOKYMEHTOB U CBEIACHUW HE
MOKET ABJIATECA OCHOBaAHHUEM JJIA OTKa3a B IpeaoCTaBIICHUHA MyHHI.{HHﬁJ'[bH()ﬁ YCIYTH.

2.6.4. JlomxHOocTHOe MO W (WiIH) pabOTHHK, YKa3aHHBIX B INyHKTe 2.6.1
aIMUHHCTPATHBHOIO pErIaMEHTa OpPraHOB M OpraHM3alui, HE MpeaCTaBUBIILE
(HECBOEBPEMEHHO NPENCTAaBUBIINE) 3aNpOIIEHHBIE W HAXOASIIHECH B PACMOPSKEHUH
NOKYMEHT WM CBEACHHMS, NOJIeNaT aAMUHUCTPATUBHOMN, TUCIMILTMHAPHON WA UHOM
OTBETCTBEHHOCTH B COOTBETCTBUY C 3aKOHOAATENbCTBOM Poccuiickoit Meneparyu.

2.6.5. 3anpeuaercs TpebOBaTh OT 3asBUTENA JOKYMEHTHI CBEECHMS, B TOM YHCIIE
NOATBEpXKJalolle BHECEHHe 3asBUTENIEM IUIATHl 3a MPeAOoCTaBlIeHNe MYHUIUITAIBHON
YCIIYTH, HaXOAAL1ecs B paclOPsHKeHHH rOCyJapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIIPaBJI€HUs] M I1OABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTI'0 CaMOYIIPaBIeHUs OpPraHU3alUi.

Henpencrapnenue 3asBuTeneM IOKYMEHTOB, COIEPXKALLMX CBEIEHUS, KOTOpHIE
HaxolATCsd B PaCHOPSKEHUM TOCYNapCTBEHHBIX OpPraHOB, OpPraHoB MECTHOIO
CaMOYIIpaBJIEHUA H IIOABCAOMCTBEHHBIX TIOCyAapCTBEHHBIM OpraHaM MJIM OpraHaM
MECTHOTO CaMOYIIpaBJIeHHsI OpraHu3alluii, He SBJIsSeTCS OCHOBaHUEM MJIi OTKa3a
3asBUTEIIIO B IPEAOCTABICHUHA MYHULIMIIAIEHON YCIIYTH.

2.7. VicuepnbIBaloONIii epeueHs OCHOBAHUM 171 0TKa3a B IpUEME JOKYMEHTOB,
HEeoOXOAUMBIX JUIs IIPeJOCTaBIeHHS MyHUIUIIAIbHON YCIYTH

2.7.1. OcHoBaHMSMH IS OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX s
HpC,I[OCTaBJ'IeHHﬂ MYHHI.[HHEIJII:HOI:'{ YCIYIry, ABJIAKOTCA:



1) mnpepcTaBneHHBIE 3ajABHTENEM JIOKYMEHTHI CONAEP)KAT IIONYMCTKH W
MCIIPABIICHUs TEKCTa, HE 3aBEPEHHbIE B MOPSJKE, YCTAHOBIEHHOM 3aKOHOIATEIBECTBOM
Poccuiickoit ®enepanuu;

2) HOXyMEHTHI ConepaT IOBPEXIEHHUs, HAIMYHME KOTOPHIX HE II03BONSET B
NMONHOM OOBEME MCTONB30BaTh WHGOPMALMIO M CBENEHMS, COIepXKalluecs B
AOKYMEHTax IJisl IIPEJOCTABICHUS MyHULIUIIATEHOMN YCIIyTH;

3) mpencTarieHHBle JOKYMEHTEI WM CBEJIEHHS YTPATHIH CHIY HA MOMEHT
00OpalleHNs 32 MyHULUNAIBHON yCITyToif;

4) noxava 3asBIEHHU O MPEIOCTABICHMN MyHHIMIIAIBHOM YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JUIS TPeIOCTABICHNS. MYHHLMIIAILHON YCITyTH, B SJIEKTPOHHOI hopMe ¢
HapylleHHEeM YCTaHOBIEHHBIX TpeOOBaHMIA,

5) HEKOPPEKTHOE 3alloHeHHe 00s13aTeNbHbIX mosiell B GpopMe 3aiBICHHUS, B TOM
Yhcle B HMHTEPaKTUBHOM Qopme 3asBieHus Ha PecnyOnukaHCKOM mopTale
(HemocTOBEpHOE, HETIONHOE, IMOO HEMPABUILHOE 3aTI0THEHHUE);

6) mpencTaBleHHE HEMONHOrO KOMIUIEKTA JOKYMEHTOB, HEOOXOAMMBIX A
IIPEOCTABIEHUS MyHULIUITAIBHON YCIIyTH;

7) 3adBICHHME O MPENOCTaBICHHUU YCIYI'M IOAAHO B OpPraH roCYAapCTBEHHOM
BJIaCTH, OPraH MECTHOI'O CaMOYIIPaBJICHHsl WM OPraHUu3aliio, B MOJTHOMOYHS KOTOPBIX
HE BXOJUT IIPeJOCTaBICHUE MYHUIUIIATIBHOMN YCIIyTH;

8) HecobmroneHue ycTaHOBIeHHBIX ctatheil 11 DemepanbHoro 3akona or 6
anpens 2011 roma Ne 63-®3 «OO0 57aeKTPOHHOH MOAIKMCH» YCJIOBHH TNPU3HAHHS
JEeHCTBUTENIBHOCTH YCUJIEHHOW KBATM(DHUIIMPOBAHHOM 3JIEKTPOHHOH MOATHUCH.

2.7.2. Ilepeuenp ocHOBaHHUii A1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOTHUMBIX
11 IOJTyYeHUs MyHULIUNIATBHON YCITYTH, SIBIIAETCS NCUEPIIBIBAIOIIAM.

2.7.3. Pemtenne 00 oTKa3e B mpueMe 3asBJIEHUS W JOKYMEHTOB, HEOOXOIUMBIX
IUTsl TIPEAOCTAaBICHHUs] MYHHLUIAIBHON YCIIyTH, MOXET OBITh IIPHHSITO Kak BO BpeMs
IpHeMa 3asiBUTENA, TaK M I0CJE MOJYYEHHs OTBETCTBEHHBIM IOJDKHOCTHBIM JIHLIOM
Oprana HeoOXOJMMBIX I IPEJOCTABICHUS MYHHUIUIAIBHON YCIyrd IOKyMEHTOB
(cBeleHMI) ¢  HCMONB30BAHMEM  MEXBEIOMCTBEHHOTO  MH(OPMAIMOHHOIO
B3aUMOJIEHCTBUSA, B CPOK, He IMpeBBIAONMIA 9 pabouux AHEH CO JHS perucTpanuu
3asIBJICHUS.

2.7.4. 3ampemjaercs OTKa3blBaTb B IPUEME 3asBIEHHMS M HHBIX JOKYMEHTOB,
HeOOXOUMBIX JUIS MpefoCTaBIeH!s] MyHULUIIAIEHOM yCIIyTH, B Clly4ae €CJIH 3asBJIeHHE
U JOKYMEHTBI, He0OXOAUMBIE IJIs MPEeOCTaBIeHUS MyHUIUNAIBHOM YCIyrH, MOJaHbI B
COOTBETCTBUH C MH(OpPMAaLUeEH 0 CPOKaX U MOPAAKE NMPEJOCTABICHUA MYHHUIUNIAIBHON
yCIIyTH, OIyOJuKOoBaHHOH Ha EnuHoM nopraine, Pecny0inkaHckoM ropraie.

2.8. HcuepnpiBaromuyii iepe4eHb OCHOBAaHUH JJIs1 IPUOCTAHOBICHHUS HIIM OTKa3a B
NPEeAOCTaBICHUH MYHHLUIIATBHON YCITyTH

2.8.1. OcHoBaHMs JUIsi TPHOCTAHOBIICHHs IIPEJOCTABICHHA MYHHULIMIIAIBHOM

YCIyT OTCYTCTBYIOT.
2.8.2. OcHOBaHHUA AJI4 0TKa3a B IPEAOCTABICHUH MyHUIMIAIBbHOM YCIyTH:
1) 3aj4BUTENb HE COOTBETCTBYET KAaTE€ropuu JHI, HMCHOWMX IpaBo Ha

TIpeNOCTaBIEHHE YCITyTH;



2) OTCYTCTBHE y 3asBUTENs PErMCTPALMH [0 MECTY XUTEILCTBA HA TEPPUTOPHUU
MYHHULUNIABHOTO 00pa3oBaHus;

3) oTCyTCTBHE 0COOBIX OGCTOSATENECTB, YKA3aHHEIX B MOAMYyHKTe 5 myHKTa 2.5.1.
aIMUHACTPATUBHOTO periaMeHTa 0o obmiero pebeHka y JuLl, BCTYNAIOMUX B 6pak;

4) B NIPENCTaRNEHHEIX 3asBlIeHAN U (UIH) JOKYMEHTAX COECPIKUTCS HEMOJIHadA |
(nnn) HenocTOBEPHAs HHPOPMAITHS.

2.8.3. TlepeueHr OCHOBaHMII I OTKA23a B TPENOCTABICHMH MYHHLHIATIBHOMN
YCIIyTHU SIBJISIETCS] HCYEPNBIBAIOIIUM.

2.8.4. 3anpewmaeTcs OTKas3pBaTh B HPEeJOCTABIEHAN MYHHIMIATIBHOM YCIYTH B
CIyyae, €CIHM 3asBlIeHHEe O IIPeJOCTAaBIEHWH MYHULMNAIBHON YCIyrH IIOJaHO B
COOTBETCTBUM C MH(OPMAIMEeH 0 CPOKaX M MOPAIKE MPeNOCTaBICHHs MYHHIMIIAIBHOM
yciyrH, onybiankoBanHo# Ha Exunom nopraine, Pecy6Gnukanckom nopraie.

2.9. Ilopanox, pa3Mep U OCHOBaHHS B3UMaHKs rOCYIapCTBEHHOM OIUTHHBI WIIH HHOM
IUIaThl, B3UMAaEMOM 3a NIPEAOCTaBICHHEe MyHULUIIAIBHOM YCIyTH

MyHnununaneHas yciyra npeaocTaBiseTcs Ha 0e3B03Me3HOM OCHOBE.

2.10. [Tepevens yciyr, KOTOPbIE ABIAIOTCS HEOOXOAUMBIMUA U 00SA3aTENBHBIME IS
NPEAOCTaBICHUA MYHHUIUIIAIbHON YCIIYTH, B TOM YHUCJIE CBEACHHS O JOKYMEHTE
(moxyMeHTax), BblIaBa€MOM (BBIIaBaEMBIX ) OpraHU3aLUsIMHE, YIaCTBYIOIMMH B

NPeJOCTaBICHUN MyHULIUIIAIBHBIX YCIIYT

IIpenocraBienne HEOOXOOUMBIX U 00S3aTENbHBIX YCIYT He TpeOyeTcs.

2.11. Ilopsanok, pasmep ¥ OCHOBAaHUS B3UMAHUS IUIATHI 3a MPEIOCTABIEHUE YCIIYT,
KOTOPEIE SBIISAIOTCSA HEOOXOIUMBIMH H 005S3aTENbHBIMU AJIS IPEAOCTABICHUS
MYHHUIMIIAIEHON YCIIyTH, BKIIIOYas HH(OOPMALUIO O METOJUKE pacyeTa pa3Mepa TaKoi
I1aThI

IIpenocraBiieHne HEOOXOOUMBIX U 00A3aTeNbHBIX YCIYT He TpebyeTcs.

2.12. MakcuMasbHBIA CPOK OKHAAHUA B O4EPEIH IPH IOAaYe 3a1poca o
IPEAOCTaBICHHH MYHHIUIIAILHOM YCIIYTH, YCIYTH, IPEIOCTABIsAEMON OpraHu3alHie,
Y4YacCTBYIOIIEH B IIPEIOCTABICHHN MYHHULUIIAIBHOMN YCIIYIH, K IIPH [TOJy4€HHH
pe3yiibTaTa NIPpCAOCTABJICHNA TaAKUX YCIIYT

2.12.1. Bpems oxunaHus Npu Mojaye 3asBlIeHUs Ha MOJy4YeHHUE MyHHUIUIIAIbHOM

ycIyrd - He 6onee 15 MUHYT.
2.12.2. Ilpu noiy4eHHH pe3yJibTaTa NMPEAOCTaBIEHUs MYHUIUIIAIBHOM YCIyTH
MaKCHUMaJIbHbBIN CPOK OKUIaHUA B O4EPEaH HE JO0JDKEH NPEeBbINaTh 15 MUHYT.

2.13. Cpok 1 mopsAAOK pEerucTpalyy 3anpoca 3asBUTENA O PEIOCTaBICHHH
MYHULUIATBHOR YCIyTH U YCIIyTH, IPEA0OCTABIAEMOM OpraHu3aliei, y4acTBYIOIICH B
TpeIoCTaBIeHHH MyHUIIUIIATBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOM (popme



2.13.1. Ilpu nuynoM obGpamenun B M®L] B [ieHs Moxaun 3asBieHUs 3aBUTEIIO
BblIaeTC pacnucka 13 AVIC M®I] ¢ perucTpaiioHHEIM HOMEPOM, TTOATBEPIKAAIOLIUM,
4TO 3asBJICHHE OTIPABIICHO, U AATOM MOJAYH 3asBIICHUS.

2.13.2. Tlpm HampaBieHUH 3asBICHHS nocpenctsoM EnunHoro moprana,
Pecrny61MKaHCKOro nmoprana 3asBUTENb B IEHb MOJAYH 3asiBICHUS II0JIy4aeT B JJUYHOM
kabuHete PecrybmukaHckoro mnopranra M IO JNEKTPOHHOM IIOYTE yBeLOMIICHHE,
NOATBEPXKAAOIIee, YTO 3afABICHHUE OTIPABIEHO, B KOTOPOM  YKAa3bIBAIOTCS
PErUCTPAIIHOHHBINA HOMED U JIaTa M0JauH 3asBJICHUS.

2.13.3. Ilpp nmuyHomM obpamenuu B OpraH B JeHb NOJAYH 3asBlEHHS
YTIOJTHOMOYEHHBIM JOJDKHOCTHBIM jHLoM Oprana 3asBHTENIO BBIJASTCS paclucKa W3
aBTOMAaTU3UPOBAHHON MHQPOPMAIMOHHOM CHCTEMBI, NMpPEIHA3HAYEHHON I OKa3aHUA
FOCYZIapCTBEHHBIX M MYHHLUIIAJIBHBIX YCIYT, C PEerHCTPAllMOHHBIM HOMEPOM, IaTOM
NIOJIa4H 3asiBJICHUs U IIEPEYHEM MPEACTaBICHHBIX JJOKYMEHTOB.

2.14. TpeboBaHUs K MOMEIIEHHAM, B KOTOPBIX IIPEOCTABISAETCS MYHULIUIATIbHA
yciyra, K 3aJ1y 0OXXKHUJAaHHA, MECTaM JJIs 3all0JTHEHHUs 3allPOCOB O MPENOCTABICHUN
MyHHLIUIAIBbHOH yCIyry, HH(QOPMallMOHHBIM CTEH/IaM C 00pa3liaMy UX 3arloJIHEHHS U
IIEpEYHEM JI0KYMEHTOB, HEOOXOAUMBIX JUIS NTPEJOCTABIEHUS KAXKI0M MyHUIIUIIAILHOM
YCIIyTH, pa3MEIEHUIO ¥ OOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEJUAHOM
MHGOPMAIIUY O MOPsi/IKe IIPEJOCTABIEHHS TAKOW YCIYTH, B TOM YHUCIIE K 00eCIIeYeHHIO
JOCTYIHOCTH JJIsl UHBAJIUAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peepalbHbIM
3aKOHOJIaTENILCTBOM U 3aKOHOAATeNbCTBOM Pecny6nuku TarapcTas o conpanbHOR
3allUTEe UHBAIUIOB

2.14.1. IlpenocTaBiieHue MyHHLMIIAIBHON YCIYI'M OCYIIECTBIAETCS B 3JaHUAX H
NOMEILEHUsX,  00OpyNOBaHHBIX IPOTHBONOXAPHOH  CUCTEMOH U CHUCTEMOH
HOXKapOTYLIECHHS.

Mecra mnpuema 3asBuTenell OOOpYyAYIOTCS HeoOXoaumol MeOenpro Juis
odopmieHHs JOKYMEHTOB, HH()OPMAIIMOHHBIMHU CTEHIAMHU.

2.14.2. B coorBercTBHM ¢ 3akoHOmaTelbcTBOM Poccuiickont @epepauuu o
COLMANIHOW 3allUTe WHBATHIOB B IENSIX OECHpEenaTCTBEHHOIO AOCTyIa K MECTy
TpeioCTaBIeHNs MyHHUITUITATBHOM YCIyTH 00ecreunBaeTcs:

1) obecmeunBaercss OecHnpenATCTBEHHBIH JOCTYN HHBAIMAOB K MECTY
IpeNOCTaBIeHHsT MYHHLIUIAIBHONX yciayrd (yAOOHBIH BXOZ-BBIXOJ B IIOMELICHUS U
IIepEMEILEHHE B MX MpeJenax);

2) Bu3yanbHas, TEKCTOBas H MyJIbTHMeJIWiHas HHQOpManusd O MOpsIKe
TpeIOCTaBIeHHs MYHHUIMIAIBHOM YCIyrH pa3sMeIlaeTcs B YAOOHBIX IJIs 3asBUTENCH
MecTax, B TOM YHCJIE C YIETOM OrPaHMYEHHBIX BO3MOKHOCTEH HHBAIUIOB;

3) CONpOBOXICHHE HHBAIHMIOB, MMEIOIINX CTOHKHE pacCTpOMCTBa (YHKIIHH
3pEHHS U CAMOCTOSITENIEHOIO NIEPEABIKECHHUS, M OKa3aHHe UM IIOMOIIH;

4) BO3MOXXHOCTh CaMOCTOSTENIHOIO IIEPEIBMKEHMS 110 TEPPUTOPHH, Ha
KOTOPOif PacmoNoKeHsl OOBEKTH COLHMANbHOM, MHKEHEPHOM M TPaHCIOPTHOH
HH(PPACTPYKTYp, BX0Ja B TaKkhe 00BEKTHl M BEIXOJa U3 HUX, OCAJKA B TPAHCIIOPTHOE
CpEeICcTBO U BBICAAKH H3 HET'O, B TOM YHCJIC C HUCIIOJIE30BaHHEM KpEeCJIa-KOJIACKH,



5) Hamnexamee pasMelleHHe OGOPYNOBAaHHMS W HOCHTENCH HH(pOPMaLUH,
HEOOXOMMMBIX JUIs 0GecieyeHns GeCIpensITCTBEHHOrO AOCTyIa HHBAIUIOB K yCIyram
C Y4E€TOM OrpaHHYEHHUH UX XKU3HEAEATEILHOCTH,

6) myGmupoBaHde HeOOXOZUMON NS MHBATHIOB 3BYKOBOM U 3pHUTENILHOMN
MHpOpMaIMM, a TakKe HANIUCEH, 3HAKOB ¥ WHOM TEKCTOBOH U rpajuyeckoii
HH(QOpPMaLMK 3HAKaMH, BBIIOJIHEHHEIMU Pelbe(hHO-TOUSUHBIM mpudTom bpaiins;

7) IoIyCK CypIonepeBouMKa U THHIOCYPLOIEPEBOTUHKA,

8) momyck coGaku-IpoBOJHUKA IIPU HAUTUYHMH JOKYMEHTA, IOATBEPKAAIOIIETO
€e creuuanpHoe OOy4eHHe M BbIIaBaeMoro Mo (opmMe U B TOPSAKE, KOTOPHIE
YCTaHOBJICHBI NpUKa3oM MuUHHUCTEpCTBAa Tpyla M COLMAIbHOM 3amuThl PoccHiicKoii
®enepaumn ot 22.06.2015 Ne 386m «O6 yrBepxkIeHHHM (HOPMEL JIOKYMEHTA,
IOATBEPKIAOIIETO CHIELHANbHOE O00ydYeHHe COOAKU-TIPOBOJHMKA, M TOPSAKA ero
BBIIaYn».

2.14.3. TpeOoBaHus B 4YacTH 0OeCIeYeHHs JOCTYIHOCTH JUISl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIAETCS MPENOCTABIEHHE MYHHIUIATLHON YCIYTH, W
CPEACTB, HCIONB3YEMBIX MNP MNPEAOCTABICHUM MYyHHLHUIAIBHONH YCIyrH, KOTOpEHIE
yKazaHbl B MOAMyHKTaX 1 — 4 myHxra 2.14.2. agMHHHCTPaTHBHOIO perjaMeHTa,
NPUMEHAIOTCS K OOBEKTaM M CPEACTBAM, BBEICHHBIM B IKCIULyaTallUi0 MJIHA
IIPOLIENIUM MOAEPHU3AIMIO, PEKOHCTPYKLUUIO nocie 1 urons 2016 roaa.

2.15. IToka3aTens JOCTYIIHOCTH M Ka4eCTBa MYHUIIMIIATBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMO/CHCTBHH 3asBUTEI C JODKHOCTHBIMH JIUIIAMH IIPH
MMpeaoCTaBICHHUH MYHHLIHHaJIhHOﬁ YCIYTrH K UX IIPOAOIIKHUTENIBHOCTE, BO3MOXHOCTH
NOJTy4YeHHs: HHPOPMALUH O XOZe NPEeJOCTaBICHHU MYHULMIIAILHOHN YCIyTH, B TOM
YUCIIE C UCIIONIb30BaHUEM UHGOPMAMOHHO-KOMMYHHUKAIIAOHHBIX TEXHOJIOIHH,
BO3MO>KHOCTB JTHOO HEBO3MOXKHOCTE MOJIyYEHIS MyHUIIUIIAIBHOMN yCIIyTy B
MHOTO(YHKIHOHATBHOM LIEHTPE MPEAOCTABIEHHS I'OCY JAPCTBEHHBIX U
MYHMIMIAIBHBIX YCIYT (B TOM YMCIIE B IIOJTHOM 00bEME), B JIFOOOM TEPPUTOPUATILHOM
TI0/Ipa3/IelIeHUH OpraHa UCHOTHUTEIBHO PACTIOPS IUTEIBHOrO OpraHa MECTHOTO
CaMOYIIPaBJICHUS, IO BEIOOPY 3asiBUTENS (SKCTEPPUTOPUANBHBIN IPUHIAI),
IIOCPEICTBOM 3aIpoca O MPENOCTaBIEHHH HECKOIBKUX TOCYIapCTBEHHBIX U (VIIH)
MYHHLUIIAIBHEIX YCIYT B MHOFO(i)yHKHHOHaJIBHBIX OEeHTpax IMpeaoCTaBIICHUA
rOCYAapCTBEHHBIX ¥ MyHHIHMIIATbHBIX YCIYT, IPELyCMOTPEHHOro craThei 15.1
®enepansHOro 3akoHa Ne210-®3 (KoMIUIEKCHBIH 3ammpoc)

2.15.1. TlokaszaresiMyd JOCTYIIHOCTH IIPEIOCTABIEHUS MYHHULMIIAIBHON YCIyru
SIBIIFIOTCH:

PacIoyIoKEeHHOCTh TTOMEILEHUs], B KOTOPOM BeJeTcsl IPHEM, Bblladya JOKYMEHTOB
B 30HE I0CTYITHOCTU OOLIECTBEHHOT'0 TPAHCIIOPTA;

HaMW4Yue HeoOXOJUMOTro KOJMYECTBa CIIELUATUCTOB, a TaKXe IOMEIleHul, B
KOTOPBIX OCYILIECTBJISETCS IPUEM JOKYMEHTOB OT 3aidBUTEIICH;

HaJlu4yude HcYepnblBaomiel uHpopManuu o crnocobax, IOpsIKE H CpOKax
IPEeOCTaBIeHHs MYHUIMIAIGHON YCIyrd Ha WH()OPMAaIMOHHBIX cTeHaaX, EnmHomM
nopraie, PeciyGnukanckoM nopraie, opuuuagbHOM caiiTe MyHULHUITIATbHOTO paiioHa;



OKa3aHWC TOMOIIM WHBAIMAAM B MPEOJONEHHM OapbepoB, MENIAIOMUX
NOTY4E€HHIO UMH YCIIyT HapaBHE C APYTUMHU JTULAMH.

2.15.2. TlokasarenssMp KadvecTBa NPENOCTAaBICHUS MYHHMLUNANBHONW YCIyIH
ABJIAIOTCS:

1) cobmonenne cpokos npuema u PacCMOTPEHUS JOKYMEHTOB;

2) COOIIIOICHHE CPOKa IOy YeH s pe3yIIbTaTa MYHUIIMIAIBHON yCITyTH;

3) OTCYTCTBUE OGOCHOBAHHEIX anob Ha HapyIUeHUs aIMHUHHUCTPATHBHOIO
periiamenTa, coBepuieHHbIe pabotHukamu OpraHa;

4) KONTM4IECTBO B3aUMOEHCTBHMIT 3aIBUTEIS C [OKHOCTHBIMU Jmuamu (6e3 ydera
KOHCYJIbTalUi):

B3aUMOJICHCTBHE 3asBHTeNnss ¢ pabotHukamu OpraHa wim M®I] npu
PENOCTABNICHAN  MyHHLMNANBHOH ~ YCIYTM  OCYIIECTBIsAETCH OAMH pa3 IIpH
NPEACTABICHUH 3asBICHUA CO BCEMH HEOOXOIUMBIMH JOKYMEHTAMY,

ONUH Das B Cily4ae HEOOXONUMOCTH MOJNYYEHUsS Pe3yibTaTa IIpeIoCTaBlIeHHs
MyHHIMIAIBHON ycinyru B Oprane wim M®LL B dopme 9K3EMILIApa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEIeE.

IIpoAOKATENFHOCT OJHOTO B3aMMOJIEHCTBUS 3asBUTENS C MOJKHOCTHBIMU
JIUIaMH TIpH NIPEAOCTaBICHUN MyHUIUIIATBHOM YCIIyTH HE MPEeBBIaeT 15 MUHYT.

3asBHTEIb BIPABE OLICHUTH KAYECTBO MPENOCTABICHHS My HALIAIAIBHON YCIIyTH C
MIOMOILIBIO YCTPOMCTB MOIBIDKHOM paauoTeneOHHON CBS3M, C HCIOIL30BAHUEM
Pecry6immkanckoro nopraiia, TEpMUHATBHBIX YCTPOHCTB.

2.15.3. ViHdopmanus 0 XoJie MpeJoCTABIEHHS MyHHUIMNAILHOH YCIYTH MOYXKET
ObITh MONy4eHa 3asBUTEJIEM B JIAYHOM KaGWHeTe Ha EjusHOM noprasne,
Pecny6iimkanckom nopraie, 8 Oprarne, M®LI.

2.15.4. IlpenocrapneHye MYHUIMIIANBGHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MO®I] no BeIGOpy 3asBHUTENs HE3aBUCUMO OT MECTA €ro JKUTENbCTBA WM MECTa
(haxTHYecKOro npoxuBanus (mpeObiBaHus) Ha TeppuTopun PecryGnuku TatapcTaH mo
3KCTEPPUTOPHATEHOMY IIPUHIIUILY.

MyHununankHas ycayra B cOCTaBe KOMIUIEKCHOTO 3aIipoca He MPefoCcTaBIAeTCs.

2.16. Muple TpeGoBaHMs, B TOM YHCIIE YYUTHIBAIOLIME OCOOEHHOCTH NPEIOCTaBICHHS
MYHHIHIIATBHOHN YCIYTH 10 3KCTEPPUTOPHATIBLHOMY IPHHIUILY (B Cllydae, ecliud
MYHHULIUNATIbHAS yCIyTa MPeA0CTaBIAETCA 110 SKCTEPPUTOPHAILHOMY PUHIIMITY ) U
0COOEHHOCTH MpPEeIOCTaBICHUS MyHUIMIIATIBHOM YCIIyTH B 2IEKTPOHHOM dopme

2.16.1. Tlpu npeaocTaBiIcHUE MYHHLHMIAIbHON YCIyrH B 3JICKTPOHHOM (opme
3asiBUTelb BIIpaBe:

1) momyuynts wuHQpOpMaUMIO O TOPSAKE U CPOKax  IPEJOCTaBIEHUs
MYHMIMIIAIBHOM YCIIYI'H, pa3MelleHHyl0o Ha EnuHom noprane, PecmyGiamxaHckom
nopTaie;

2) mogarte 3asBJIECHHE O MPEIOCTABICHHM MYHHLHUIAIBHOW YCIYTH M HHBIE
JOOKYMEHTBI, HCOOXOAUMBIE /I IPEAOCTaBICHHS MYHHUIIUIIAILHON YCIIyTH, B TOM YHCIIE
JOKYMEHTEI U MH(OPMaLUIO, 3EKTPOHHbBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C IyHKTOM 7.2 yactH 1 crateu 16 ®exepanbHoro 3axkoHa Ne 210-03, ¢

HCII0Ib30BaHueEM Pecy0nMKaHCKOTO IopTaa;



3) DONyYUTE CBEJEHHSA O XOJ€ BBINONHEHMS 3asBIEHHUH O Hpe,}IOCTaBJICHI/IH
MYyHUIUNATBbHOHN YCITyTH, TIOJaHHBIX B dIEKTPOHHON (opMe;

4) OCyIECTBUTH OLIEHKY Ka4eCTBa IPeJOCTABIECHHUS MYHUIUTNIATBHONR YCIyTu;

5) TOMyYHMTH pe3yJabTaT NPEAOCTABICHHS MyHHIUNAIBHOMN ycoyra B Qopme
3JIEKTPOHHOT'O TOKYMEHTA,;

6) moxartk xanoly Ha pelieHue U AeiicTBue (Ge3eiicTBre) Oprana, a TakXxe ero
AOJDKHOCTHBIX ML, MYHHUIMINANBHEIX CIYXallMX mocpeactsoM Pecny6iamkaHckoro
noprana, mHoprana (QenepanbHON TrocyIapcTBEHHOH HH(OPMAIMOHHON CHCTEMBI,
obecrneynBaroniell mpouecc 1ocyae6HOro (BHeCy1eOHOT0) 00KaNOBaHUA DEIIEHUN H
AefictBuil (6e3nefcTBHA), COBEPIIEHHBIX NP INPEIOCTABICHUH rOCyZIapCTBEHHBIX U
MYHUIMIIATBHBIX ~ YCIIYI OpraHamM, IpeJOCTaBISIOIIMMU IOCYJapCTBEHHblE U
MYHUIUNAIBHBIE YCIYI'H, WX JO/DKHOCTHBIMU JIMIAMH, T[OCYJapCTBEHHBIMH U
MYHMIMIATBHEIMU CITYKAIAMH.

2.16.2. ®opmupoBaHHe 3asiBIEHHS OCYIIECTBISETCS TOCPECTBOM 3alONHEHHS
JIEKTPOHHOM (QopMel 3asBleHust Ha PecmybnukanckoM mopTane 6e3 HEOOXOIMMOCTH
AOTOJTHUTEIBHOH MO1a4H 3asBJICHUS B KaKoi-IH00 HHOM (opMme.

2.16.3. Ilpu dopmupoBaHuH 3asBIEHUS 0OECIEYUBAETCS:

1) BO3MOXHOCTH KONHPOBAHHS M COXPAHEHHs 3asBJICHMSA M UHBIX JOKYMEHTOB,
HEOOXOUMBIX IS IPEJOCTABIIEHHS YCIIyTH;

2) BO3MOXHOCTB 3allOJIHEHUS HECKOJBbKHUMH 3asBHUTENAMH OJHOMN 3JEKTPOHHOM
dopmer 3asBneHNs npu OOpalleHHH 3a yCIyramu, NPeANoNaralolldMH HalpaBleHHE
COBMECTHOT'O 3asBJICHUS HECKOJIBKUMU 3aABUTEIIAMH;

3) BO3MOXHOCTH I€YaTH Ha OYyMaXKHOM HOCHUTENIE KOIUM 3JIEKTPOHHOU (POPMBI
3asBJICHHUS,

4) coxpaHeHHe paHee BBEIEHHBIX B JJICKTPOHHYIO (GOpMyY 3asBICHHUS 3HAYCHUI B
M000# MOMEHT 110 XKEJIaHHUIO TI0JIB30BaTENs, B TOM YKCJIE IIPY BOZHUKHOBEHUH OIIUOOK
BBOJIa M BO3Bpare JAJs IOBTOPHOI'O BBOJA 3HAYEHHIA B JJIEKTPOHHYIO HOpMY 3asBICHUA;

5) 3amonHeHWe mMoJel 3IEKTPOHHOM (OpPMBI 3asBJIeHHS 10 Hayajda BBOJA
CBEJICHUI 3asBHUTEJIEM C MCIOJB30BaHHEM CBelaeHuii, pasmemieHHslx B ECUA, u
CBEJleHUH, OIyOIMKOBaHHBIX Ha PecmyOimkaHckoMm mopTajie, B 4acTH, Kacalollewcs
CBEJIEHUI1, OTCYTCTBYIOIIMX B €IUHOM CUCTEME UIESHTH(GUKAIIMU U ayTeHTU(DUKALIUY;

6) BO3MOXXHOCTH BEPHYTBhCS Ha JIIOOOW M3 3TAlOB 3allOJIHEHUS 3JIEKTPOHHOMU
(¢opMblI 3asBiIeHUs 0e3 oTepu paHee BBEIeHHOH HH(MOpMaLH;

7) BO3MOXHOCTh JOCTYNa 3asBUTENSI K paHee IOJaHHBIM UM 3asBICHUIM B
TE4YEeHHUE He MEHEE OJIHOTO Io/ia, a TaKXKe YaCTUYHO CHOPMHUPOBAHHBIM 3asiBICHUSM - B
TEYEHUE HE MEHee 3 MeCsLEB.

2.16.4. 3anuce 3asaBuTeneit Ha npueM B M®L (nanee - 3amuck) ocyecTBISIETCS
nocpeacTBoM PecnyOnukaHckoro nopraia, tenepoHa KoHTakT-1ieHTpa MOILL.

3asBUTETIO MPEAOCTABIAETCS BO3MOXKHOCTD 3allUCH Ha J0Oble CBOOOJHBIE ANIs
IpUeMa JaTy U BpeMs B IpeJeliaX YCTAaHOBJIEHHOr0 B MHOTO(YHKIUOHAIEHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONpeNesIeHHYIO aTy 3aKaHYHBAaeTCS 3a CYTKH 0 HACTYIUICHHS TOM
JIaThl.



Jlist ocyiiecTBIeH S IpeIBaPUTENLHOM 3aIIICH HOCPENCTBOM PecniyOiukaHckoro
opTaia 3asBUTENI0 HEOOXONMMO yKa3aTh 3allpallliBaeMble CUCTEMOI JaHHBIE, B TOM
qHCIIe:

(hamuIHIO, MMSI, OTYECTBO (TIPU HATHYMHM);

HOMep TelieoHa,

aJIpeC NEKTPOHHOM MMOYTHI (10 XKETAHHIO );

XeIaeMylo JIaTy U BpeMsl ipueMa.

B cinydae HecOOTBETCTBUS CBeIeHMIA, KOTOpEIE COOOMIMI 3asBUTENh TIPH
pEe/IBAPUTEILHON 3allUCH, JOKyMEHTaM, MpPEACTaBIEHHBIM 3asBUTENEM NpPH JTMYHOM
npueMe, NpeBapUTeIbHAS 3aMiCh aHHYIUPYETCS.

[Ipy ocymiecTBiIeHHH NpeJBapUTEIBHON 3alMCH 3asBUTENIO OOecreYnBaeTcs
BO3MOXKHOCTE pacredarar TaJlOH-NIOATBepXkKAeHHe. B ciydae, eciu 3asgBUTENb
COOOLIMT aipec 3JEKTPOHHOH MOYTH, HA YKA3aHHBIA agpec TakkKe HANpaBIAETCS
MH(pOPMAIKS O IOATBEPIKACHUY [IPEIBAPUTENBHOM 3aIIHCH C YKa3aHHEM JaThl, BpeMeHH
U MecTa IpueMa.

Ilpu ocymecTBIeHNH NpenBapUTENbHOM 3alMCH 3adBHTENh B 00S3aTE]LHOM
nopsaike MHPOPMHUPYETCS O TOM, YTO IpeABapHUTEbHAS 3AUCh aHHYJIMPYETCs B Cllydae
€ro HesBKH 10 UCTE€YEHHUH 15 MHHYT ¢ Ha3HAUYE€HHOrO BPEMEHH IIPHEMa.

3asBUTENB B II000E BpeMs BIIPABE OTKA3aThCA OT HPeABAPUTEILHOM 3aIIUCH,

3anpemaercs TpeGoBaTh OT 3ajABUTENSA COBEPIUEHHS HMHBIX IEHCTBHIM, KpOMe
IPOXOXKICHHS MACHTHQHUKALUY U ayTeHTH(UKAIUK B COOTBETCTBHH C HOPMaTHBHBIMU
npaBOBBIMM aKTamMu Poccuiickoli @enepauuu, yka3aHHsS LEJNIM IpHeMa, a Takke
NPENOCTaBICHNs CBEACHUH, HEOOXOOMMBIX IJI pacyeTa IJIUTEIBHOCTH BPEMEHHOTO
HMHTEpBalla, KOTOPBIA HE00XO0AUMO 3a0pOHUPOBATH JJIS PHEMA.

3. Cocras, nocJieI0BaTeJALHOCTh H CPOKH BBINOJHEHHS aJMAHUCTPATHBHBIX
npouegyp, TpeOoBaHHS K NOPSAAKY HX BbINOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJHEHHS] 2 IMHHHCTPATHBHLIX Mpoueayp B J1eKTPOHHOI (popMme, a TakiKe
0CO0CHHOCTH BBINOJHEHHS aIMHHHCTPATHBHbIX NPOLEAYP B
MHOropyHKIHOHAJIBHBIX HEHTPAX

3.1. Onucanue nociexoBaTeILHOCTH AEHCTBHH IPU MPeI0CTaBIeHHUH
MYHULIMITATBHON YCIYTH

3.1.1. IlpemocTaBieHre MYHHULUIIAIBHOW YCIyTH BKJIIOYaeT B ce0s cleayromue
aJIMMHUCTPAaTUBHBIE MPOLEAYPBI:

1) KOHCYTBTHpPOBaHUE 3aIBUTEII;

2) IpUHATHE M PacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPeJCTaBIEHHBIX
3asIBUTENIEM;

3) HampaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
[PEAOCTaBICHUHA MyHULMIIAJIBHOM YCIIYTH;

4) moAroToBKa pe3yJsibTaTa MyHULUIIAILHON YCIIyTH;

5) BbIja4a (HampaBICHUE) 3aABUTENIO pe3ybTaTa MyHUIUIIAIbHOH yCIyTH;

6) ucnpapieHUe TEXHHYECKHUX OIIHOOK.



3.2. Oka3aHne KOHCY/IbTALMI 3asBUTEIIO0

3.2.1. OcHoBaHWeM Hawala BBINOJHEHMA aIMHHHCTPATHBHOM IpoLeaypbl
ABIACTCA OOpalleHHe 3as{BMTENS IO BOIPOCAM, CBS3AHHBIM C MPEIOCTABICHHEM
MYHHLHUIIAIbHON YCIIYTH.

JOJDKHOCTHBIM ~ JTHLIOM ~ (paGOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMUHUCTPATUBHOM MTPOLIETYPHI, SIBISETCS:

npu obpamienuy 3asButens B MOLI — pabotauk M®I;

npyu obpameHny 3asButens B Opran — BeAyLWuii crenuanuct VCmoIHUTEIBHOTO
KOMHUTETa ropoza Apck

3.2.2. 3asBuTens BIpaBe oOpaTHThCA 32 KOHCYNbTALMEW O MOPSAKE M CPOKax
NPEAOCTAaBIICHUs] MyHHUIUNansHOW yciayru B MOILl nuyHo um mo Ttenedony u
3JIEKTPOHHOM MOYTE.

PaGotHrk M®L] KOHCYNbTHPYET 3asABHUTENSA, B TOM YHCIE IO COCTaBy, (Gopme
NPEACTABIIEMOM JOKYMEHTAUHM U APYTUM BONIPOCAM JJISl TTONYYEHHUS MYHUIUNIAILHON
YCIIyTH.

3asgBHTENL MOXET IIONYYUTh WHOOPMALMIO O TMOPSAKE IIPEIOCTABICHUS
MYHMIUNAILHOHR ycIyry Ha odunuansHoM calite MOI] http://mfc16.tatarstan.ru.

AMUHUCTpaTHBHBIE TPOLEAYPHI, YCTAaHABIUBAEMBIE HACTOALIUM [yHKTOM,
BEITIOJIHSAIOTCA B IeHb 00pallleHus 3aBUTEIA.

PezynbraTamMu  BBIONMHEHMS ~ AAMHUHUCTPATHBHBIX  MPOLENYP  SBISHOTCS:
KOHCYNbTalldsl IO COCTaBy, (OpMe IIpeACTaBIAeMON [JOKYMEHTallUH U JPYTrUM
BOIIpOCaM, HEOOXOIUMBIM IS TTOTYIEHUSA MYHHUIIMIIATEHON YCITYTH.

3.2.3. 3agBurens BopaBe oOparutecd B Opran mno TenedoHy M DJIEKTPOHHOM
1o4re, a TakKe MOJYyYATh KOHCYJIbTalMi0 Ha PecmyOiukaHCKOM IopTaie, caite
Oprana o nopsake U Cpokax MpeocTaBIeHHs MYHULUIAIBHOMN YCIYTH, B TOM YHCIE 10
cocraBy, (popMe MpeacTaBIAeMOl JOKYMEHTallMM M JAPYTUM BOIpOCaM UL I10JIyYeHUs
MYHHLHUIAIBHON yCIIyTH.

JIOJKHOCTHOE  JIMLIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAaHHE HMHGQOPMHUpYET
3asBUTENS B COOTBETCTBMM C TpeOoBaHMAMU MyHKTa 1.3.4 agMHHHCTPaTHBHOIO
perjlaMeHTa.

AJIMUHUCTpPATUBHBIE IIPOLEJYPHI, YCTaHAaBIMBaeMble HACTOSIIUM ITYHKTOM,
BBINOJIHAIOTCS B TeYEeHHE TpeX pabouux JHeH co JHS NOCTYIIEHUs OOpalleHusl.

Pe3ynbraTaMd  BBINIOJIHEHHS ~ aAMHHUCTPAaTUBHBIX  MPOLEAYP  SABJIAIHOTCA:
KOHCYJIBTALlMM II0 COCTaBy, (opMe TMpeJCTaBIsIeMOi JOKYMEHTalud U APYTHM
BOIIPOCaM, HEOOXOAMMBIM IS TTONyYEHUS MyHULIUIIAIBHOHN YCIIyTH.

3.3. IlpunsaTtue U pacCMOTPEHHUE KOMILIEKTA JOKYMEHTOB,
IpPe/ICTaBICHHBIX 3aBUTEIIEM

3.3.1. IlpueM KOKYMEHTOB JAJIS TIPEAOCTaBIEHUS MyHHULMNAIBHON YCIYTH depes

MOOII unu ynanesHoe pabouee mecto M®LI.
3.3.1.1. 3asBurens obpamaercs B M®PL[ ¢ 3ampocoM 0 MpeIOCTaBICHUH

MYHHLUIAIBHON YCIYTH U IpeACTaBIseT JOKyMEHThl B COOTBETCTBMH C IyHKTOM 2.5
AIMHHHCTPATHBHOI'O perilaMeHTa.



3.3.1.2. Pa6otanx M®LI, Bexyuwuii ipuem 3asBIeHUIA:

OTpPEAEIIAET NPEeaMET 0OpaICHUS;

YAOCTOBEPSIET TUYHOCTD 3asIBUTEIS,

IPOBOJMT IIPOBEPKY NMOTHOMOYMM JIUIIA, TIOJAOIIETO JOKYMEHTEL;

NPOBOJIUT MPOBEPKY COOTBETCTBUA MOKYMEHTOB TpeOOBaHWUAM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPAaTUBHOIO PETIIAMEHTa;

3aII0JIHSET 3JIEKTPOHHYIO hopmy 3agsnenus 8 AUC M®DL:

Ipy  OPEAOCTaBICHHMM  JOKYMEHTOB,  YKa3aHHBIX B  myHKTe 2.5
AIMUHMCTPAaTUBHOIO  perjiiaMeHTa Ha OyMaXXHOM  HOCHTENIE, OCYIIECTBIAET
CKaHHPOBaHHE MPE/ICTABICHHBIX JTI0KYMEHTOB;

pacreyatsiBaet 3assiaenue uz AUC M®LI;

nepeaaeT 3asaBUTENIO Ha IIPOBEPKY U IIOAMHCAHHE;

[oCJIe MOANMCAHUS CKaHUPYET NnoanucanHoe 3aspiaennue 8 AUIC MOI;

3arpyxaer B AIC M®LI noxyMeHTsI, IpeCTaBIeHHbIE B 3JIEKTPOHHOH (opme
WIH 3JIEKTPOHHBIE 00pa3kl OTCKAHMPOBAHHBIX HOKYMEHTOB, (GOPMHUPYET 3IEKTPOHHOE
IeJio;

BO3BpAILIACT ITOANKMCAHHOE 3asBICHUE U OPUTHHAIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEJIIO PACIIUCKY B IIpUEME TOKYMEHTOB.

AIIMVHHCTpAaTHBHBIE IIPOLEAYPHI, YCTAHABJIMBAEMEIE HACTOSAIIMM ITYHKTOM,
BBINOJIHAIOTCS B I€Hb OOpaIlleHUs 3asBUTENS.

PesynpraTaMy BBIOJHEHHS aMHHHUCTPATHBHBIX MPOLEAYD ABJISIOTCS: TOTOBOE K
OTIIPaBKe 3asBJICHUE U ITAKET JIOKyMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiIsfeT MaKeT [AOKYMEHTOB, IIPHHATBIX OT
3asBuTens B OpraH B 31€KTPOHHOH (popme (B cocTaBe MAKETOB JIEKTPOHHBIX JIEN) B
TeYeHHe OJHOro pabodero OHA CO JOHS OOpalleHHs 3asBUTENS B CTPYKTYypPHOE
noapasgenesne MOLL,

PesyibraTamMy BBINONHEHUS aAMUHUCTPATHBHEIX MPOIIEAYP ABIAIOTCS: 3asBIICHUE
U IaKeT JOKYMEHTOB (3JICKTPOHHOEe Jeno), HampaBieHHble B Oprad, mocpeiacTBOM
CHUCTEMBI 3JIEKTPOHHOT'O B3aUMOIECHCTBHSI.

3.3.2. IlpueM IOKYyMEHTOB Uil TIPEJOCTaBIEHUS MYHULMIIQJBLHON YCIYyr'H B
ANEKTPOHHOM opMe yepe3 PecnybinkaHCKuit mopTai.

3.3.2.1. 3asBuTens AN MONAYH 3aSBICHHSA B JJEKTPOHHOH (hOpMe BBHIIOIHSET
ClIeIyIolHe NeHCTBUS:

BBITNOJIHAET aBTOPH3ALHIO;

OTKpBIBaeT POpPMy JICKTPOHHOIO 3asBJICHUS;
3aMoNIHAET (OPMYy DJIEKTPOHHOTO  3asiBIEHHUS, BKJIIOYAIOLUIYID CBE/ICHHS,

HCOﬁXOI_[HMBIe 1 00s13aTeNnbHbIE AJL MIpeaOoCTaBJICHMA MYHHHHHaﬂbHOﬁ YCIYIH,;

IPUKPEIUIAET AOKYMEHTBI B JJIEKTPOHHOH (opMe HIH 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBIeHUS (IIpU HEOOXOAUMOCTH);

MOATBEPIKAAET ()akT O3HAKOMIICHHS M COIVIaCHsA C YCJIOBHAMH H IIOPAIKOM
IPEeOCTaBIeH)s] MYHHIMIIAIBHON YCIyTH B 3JEKTPOHHOU ¢opMe (yCTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTVIaCHH B (hOpMeE 3IeKTPOHHOTO 3asBIEHHUS);

MOATBEPKIAET JIOCTOBEPHOCTh COOOLICHHBIX CBeAeHHH  (ycTaHaBIHBaeT
COOTBETCTBYIOLIYIO OTMETKY B (POPME 3IEKTPOHHOTO 3asBIEHUS ),



OTIIpaBIIsSET 3aI0JIHEHHOE JJIEKTPOHHOE 3asiBJICHUE (HaKMMaeT
COOTBETCTBYIOLIYIO KHOIKY B (hOpMeE 31IEKTPOHHOI'O 3asBICHMUS);

SJICKTPOHHOE 3asBJICHHE TMOJMHUCHIBAETCS B COOTBETCTBUM C TpeGOBaHUAMM
MyHKTa 2.5.3 aJIMMHUCTPATHBHOIO PEIIaMeHTa;

TN0JIy4aeT yBeIOMIIEHHE 00 OTIIpaBKe IEKTPOHHOTO 3asBJICHHS.

DopmaTHO-TOrHYECKas [IpOBEpPKa chopMHUPOBaHHOTO 3asiBIICHUSI
OCYIIECTBIIAETCA IOCTe 3allOJIHeHHs 3asgBHTENeM KaXIOro H3 TOJEH 3IeKTPOHHOM
opmbr 3asBienus. [Ipu BEISBIEHHH HEKOPPEKTHO 3aIIONHEHHOTO TOJS 3JIE€KTPOHHOK
(GOopMBI 3ajBNEHMA 3asBHUTE]b YBEAOMIAETCH O XapaKTepe BbISBICHHOW OIMOKA |
IIOpsIKE €€  YCTpaHEHHWs  IOCPEACTBOM  HH(DOPMALMOHHOTO  COOOIICHHS
HENIOCPEACTBEHHO B 9JIEKTPOHHOH opMe 3asBIICHHS.

AZMVHMCTpaTHBHBIE IPOLEIYPHl, YCTAHABIMBAEMBIE HACTOSAIIAM MYHKTOM,
BBITIOJIHSIOTCS B JICHb OOpaIlleHus 3asBUTEs.

PesynbrataMu  BBINOJHEHWA  aAMUHUCTPATUBHBIX  IIPOLENYD  SIBISIOTCS:
BJIEKTPOHHOE Jeli0, HamnpaBicHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJEHCTBHS.

3.3.3. PaccMoTpeHHE KOMILIEKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayaja BBIIOJIHEHHUS aJIMUHUCTPATHBHON IPOLELYPHI
SBIISETCS IIOCTYIJIEHWE 3asBICHUS U HHBIX [JOKYMEHTOB, HEOOXOOMMBIX IS
NPEJOCTaBICHUA MyHULUAIIATbHON YCIYTH.

JOmKHOCTHEIM  sMIIOM  (pabOTHHMKOM), OTBETCTBEHHBIM 34  BBLINOJHEHHE
aJIMMHUCTPAaTUBHON IMpoLEeAyphl SBISeTcd BeAymuil crnenuanuct McnonHuTensHOTro
KOMHTETa ropoaa Apck

3.3.3.2. JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Cliydae
obpaenus 3asBuTens ¢ 3assienneM B Opran:

oIpezieNsieT IpeAMeT O0paIleHus;

yCTaHaBIMBAET JUYHOCTD 3asIBUTEIIS;

IIPOBOAUT MPOBEPKY MOJTHOMOYMMA U1, TOJAFOIIET0 JOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPeOOBaHHUsAM, YKa3aHHBIM B
myHkre 2.5  agMHUHHCTPATHBHOTO  perjiaMeHTa,  IpPOBEepKYy  COOTBETCTBHUSA
NpPEACTABICHHEIX  JOKYMEHTOB  YCTaHOBIEHHBIM  TpeOOBaHHAM  (Hajexalee
odopmiicHHE KOMHHA AOKYMEHTOB, OTCYTCTBHE B NOKYMEHTaX IOAYUCTOK, IPHITHCOK,
3aUepPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIPABIEHUHN );

3aI0JIHSET  DJIEKTPOHHYK  (QopMy 3asBIeHHS B  aBTOMaTU3HPOBAHHOM
uH(pOpMallMOHHON CHUCTEME, MpPEeIHA3HAYEHHOM I OKa3saHMA T'OCYJapCTBEHHBIX H
MYHUIUAIBHBIX YCIYT;

NMpU  NPEJOCTABIEHMH  JOKYMEHTOB,  YKa3aHHBIX B  IHyHKTe 2.5
aIMUHHCTPATHBHOTO  perjamMeHra Ha OyMaXXHOM  HOCHUTENE, OCYIIECTBIAET
CKaHUPOBAaHME IIPEACTABICHHEIX JOKYMEHTOB,

pacrieyaThIBacT 3asBICHUE;

nepenaeT 3asBUTENIO Ha IIPOBEPKY U MOAMHUCAHHUE;

IocJie MOAMUCAHUA CKAaHUPYET MOAIIMCAaHHOE 3asBIICHHE,

3arpyxaet B aBTOMaTU3HPOBAHHYIO HH()OPMALUOHHYIO CUCTEMY,
NpEeAHasHAYCHHYI0 [JJI1 OKa3aHuA TIOCYAapCTBCHHBIX H MYHHIHNATBHBIX  YCIYT



AOKYMEHTEI, NpPEICTABIEHHbIE B SJIEKTPOHHOH (opMe MIM 31eKTpoHHbBIE OGpasbl
OTCKaHMUPOBAHHBIX TOKYMEHTOB, (GOPMUPYET 3JIEKTPOHHOE IEJIO0;

BO3BPAIlaCT IOANMCAHHOE 3ajABICHAE M OPUIMHANBI OyMaKHBIX JOKYMEHTOB
3asBUTEJTIO;

BBIACT 3asBUTEIIIO PACIIMCKY B IPUEME JTOKYMEHTOB.

B ciydae Hanudus oCHOBaHHH 11 OTKa3a B IpHEMe JOKYMEHTOB JOMKHOCTHOE
JHII0, OTBETCTBEHHOE 3a MNPHEM JOKYMEHTOB, YBEIOMISET 3asiBHUTENS O HAIUYUU
NPEenATCTBUH [yl NpHeMa 3asABJICHUS M BO3BPAILAET €My JOKYMEHTHI ¢ 0GbACHEHHEM
COIEpIKaHHs BBIABICHHBIX OCHOBAHMH 11 OTKa3a B [IPUEME JIOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a [IpUeM JIOKYMEHTOB, I10CJIe
NOCTYIUIEHHS JOKYMEHTOB Ha PaCCMOTPEHME:

MPUCBAVBACT 3asIBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOU JIeNl U CTaTyc
«IIpoBepka JOKyMEHTOBY;

M3y4aeT TIOCTYNHBIIHE 3JIEKTPOHHBIE [eNa, B TOM YHCJE IIPHIOKEHHbIE
3asBUTENIEM JTOKYMEHTHI B 3JIEKTPOHHON (hopMe U 35IeKTPOHHBIE 06pa3bl JOKYMEHTOB;

IPOBEPSET KOMILIEKTHOCT, YHTAEMOCTh AJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpoBepseT COOIONACHHE YCIOBUN AEHCTBUTEIBHOCTH BIEKTPOHHON IOJIHCH,
MOCPEeACTBOM obpamenuss k Enunomy moprany (B ciydae, ecnm 3asBUTENEM

IIPEICTaBIICHEI 3JIEKTPOHHBIE JOKYMEHTBI, TIOIIMCAHHBbIE YCHUIICHHOk
KBaTM(HULIUPOBAHHO IEKTPOHHOM OAIKCEIO).
IIpu HaTU4IuU OCHOBaAHUM, [IpeAyCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHUCTPATHBHOI'O perjaMeHTa, MOATOTABIUBAET MPOEKT pelleHHs 00 OoTKase B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUI NPEAOCTABICHIS MyHULIUIIATBHOM yCIyTH.

B ciyudae, ecnmum B pesynprare NpPOBEPKH YCHJICHHOM KBaIM(UIMPOBAHHOM
3JICKTPOHHOM IOAIMNCH BBIABICHO HECOOMIOACHUE YCIOBHMI €€ JeHCTBHTEIBHOCTH,
IPOEKT pEelIeHHs 00 OTKa3e JOJKEeH COZEpIKATh IyHKTHI cTaThi 11 DeaepaibHOro
3akoHa Ne 63-03, KoTOpbIE MOCIYKIIA OCHOBAHUEM ISl €r'0 IPUHATHSL.

IIpoekT pemeHus o0 oTKa3e B IpHEME JOKYMEHTOB, HEOOXODMMBIX MJist
MPENOCTAaBICHUA MYHHIMIIAIBHOM YCIYrd, ¢ YKazaHHEeM NPUYMH OTKasza (B ciydae,
€CJIK OCHOBaHHA  OJiA OTKaza B IIpHEME OOKYMCHTOB, HCOGXOIIPIMMX JJI51
IIPEJOCTaBICHUs] MYHULUNAIBHON YCIyTH, CBSI3aHbl C HapylIeHHEM YCTaHOBJICHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAaHMS NS OTKa3a B IIPHEME JOKYMEHTOB
IOJDKHBI CcoAep)kaTh HHGOPMAIMI0 O HAUMEHOBAHUU JOKYMEHTOB (HMHMOpMaIuu,
CBEJCHHI), KOTOpble HE IIPEeICTaBIECHbI, COIEPIKAT HEIOCTOBEpHblE U (HJIH)
IIPOTUMBOPEYUBLIE CBEJIEHUS, 0(DOPMIIEHEI C HAPYIIEHHEM YCTaHOBJIEHHBIX TpeOOBaHUM),
HallpaBJIeTCs Ha COIVIACOBAHME B YCTAHOBJIEHHOM IIOpsJIKE I1OCPEACTBOM CHCTEMBI
9JIEKTPOHHOT'0 1OKYMEHTO0000poTA.

CornacoBanue mnpoekra pemieHus 00 oOTKaze B IIpHEME JOKYMEHTOB,
HEOOXOIUMBIX Il IIPEAOCTABIIEHHS MYHULMIAIBHON YCIYrd, OCYIIECTBISETCS B
HopsKe, MPeayCMOTPEHHOM ITYHKTOM 3.5.3 afIMUHUCTPAaTUBHOI'O PEraMeHTa.

B ciydac OTCYTCTBHA OCHOBaHU U Allsi  OTKasa B TIIPUCME AOKYMEHTOB,
npenqyCcMOTPCHHBIX IIYHKTOM 2.7 4AMHHHUCTPAaTHBHOI'O pPErilaMEHTa, MTOIKHOCTHOES
JIAII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B TEYCHHE OJHOI0 pabo4ero JAHs CO JHS
IOCTYIUICHHsI 3asBJICHHS, HAIIPABIISET 3asABUTENIO, YKa3aHHBIM B 3asBICHUHU CIIOCOOOM,

yBEJIOMJICHHE O NOCTYIUICHMH 3asiBJICHHA, COAEpiKalllee BXOIALIMH perucTpallMOHHBIN



HOMCp 3asBIICHMSA, JaTy IIOJNYHYCHHUs 3asBICHHA, NEpedeHb HaMMCHOBaHWIi (ailjios,
NPEACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOIYYEHUS pe3yibTaTa MyHULUNANBHOMN
YCIIyTH.

3.3.3.4. HcnonHeHHe mpouexyp, yKa3aHHBIX B mnyHkTax 3.3.3.1, 3.3.3.3
aIMUHMCTPATUBHOTO  pErJaMeHTa, TMpPH HAIWYUKM TEXHUYECKON  BO3MOXXHOCTH
OCYINECTB/IAETCA B AaBTOMATHYECKOM PEXHMME C UCIIOIb30BAHHEM aBTOMATU3HPOBAHHOM
MH)OPMALIMOHHON CHUCTEMBI, NpPeIHA3HAYEHHOH IS OKA3aHHUS TOCYIAPCTBEHHBIX H
MYHULMNATBHBIX YCIYT.

3.3.3.5. AIMUHUCTpAaTHBHBIE MNPOLEAYPHI, YCTAHABIMBAEMble MYHKTOM 3.3.3
aJIMUHHCTPATUBHOTO PErjaMeHTa, BHINONHSIKTCS B TEYEHUE OJHOro pabouero JHS CO
IHs MOCTYIUIEHNA 3asBICHUSA Ha PACCMOTPEHHE.

Pe3ynbTaTamu BBIIOJHEHUS aIMUHUCTPATUBHBIX NIPOLELYD ABIAIOTCA: IPUHSATHIN
Ha PacCMOTPEHME KOMIUIEKT JOKYMEHTOB WIIM IMPOEKT pellleHus o6 OTKase B IpHeMe
JTOKYMEHTOB, HEOOXOAMMBIX AJIS IPENOCTABISHHS MYyHUIUIIAIBHOM YCITyTH.

3.4. HampaBlieHHe MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acTBYIOIIUE B
peJoCTaBIeHHH MyHHLUIIAIBHO! yCIyru

3.4.1. OcHoBaHMEM Hayalla BBIOJHEHHUS AJMUHHCTPATUBHOM MPOLEAYPHI
ABJIACTCA TIOJIy4EHHE JOJLKHOCTHBIM JHULOM (pa0OTHHKOM), YITOJIHOMOYEHHBIM Ha
BBIITOJJHEHHE aJMHUHUCTPATHBHOM NpoLEnypsl, OT AODKHOCTHOIO Juua (paboTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asiBUTENIS JOKYMEHTOB.

JoJKHOCTHBIM ~ TULOM  (paOOTHHKOM), OTBETCTBEHHBIM 34 BBINOJIHEHUE
aJIMMHHACTPATHBHON NPOLEAYpPHl, SBISIETCS BeAyNIUi crenuaiucT VICIONMHUTEIsHOro
KOMHTeTa ropoaa Apck.

3.4.2. JlomxHOCTHOE JHULI0, OTBETCTBEHHOE 32 HAIpaBlIeHHUe MeKBEIOMCTBEHHBIX
3anpocoB, OpMHUpPYET M HaNpaBiseT B 3IEKTPOHHOH (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJAEHCTBUS (IIPH OTCYTCTBHM TEXHHYECKOH
BO3MOXXHOCTH — HHBIMH CMoco0aMu) 3ampockl O TMpPEJOCTaBICHUU NOKYMEHTOB H
CBEJICHMH, IIPElyCMOTPEHHBIX ITYHKTOM 2.6.1 aIMMHUCTPAaTUBHOIO PETJIaMEHTa.

AIMHHUCTpAaTHBHBIE TMPOLEAYPHl, YCTaHABIMBAaeMble HACTOSAUIMM IIyHKTOM,
BBIMTOJIHAIOTCS B JEHb MPUHSATHS 3asBI€HUS Ha PaCCMOTpPEHUE.

PegynprataMy  BBINOJIHEHUS  AJAMUHHCTPATUBHBIX  IPOLEIYpP  ABJIAIOTCA:
HanpaB/ieHHblE B OpraHbl BJIAcTH M (WIM) IOABEJOMCTBEHHBIE OpraHaM BJIacTH
OpraHU3aLMHU 3alpPOCH.

3.4.3. CneqMalucTbl IOCTAaBIIMKOB JaHHbIX Ha OCHOBAaHHM  3alPOCOB,
MOCTYMUBIIAX Hepe3 CHCTEMY MEXBEAOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEHCTBHA,
NPEAOCTABIAIOT 3alpalldBaeMple AOKYMEHTHI (MHGOPMAlMIO) WK HalpapisioT
yBeZIOMIIEHHs: 00 OTCYTCTBHM JOKyMeHTa M (Wiu) MHGOpMaLUH, HEOOXOANUMBIX IJIs
TNpeIOCTaBIIEH s My HULIIAIBHOM YCIIyTH (fajiee — yBeZloMIeHHue 00 OTKase).

AIIMHHHCTpaTHBHBIE IIPOLUEAYpPHI, YCTaHABIMBAEMBIE HACTOAIIMM IIYHKTOM,
BBIMOJIHAIOTCS B TEYEHUE ILITH JHEW CO JHSA IOCTYILICHHS MEKBEJOMCTBEHHOIO
3ampoca B OpTaH WM OPraHM3allio, TPEefOCTABIAIONINE TOKYMEHT U MH(OpPMALHIO,
€CJIM WHBIC CPOKH ITOATOTOBKHM M HaIlpaBJICHHA OTBCTA Ha MG)KBC}.IOMCTBGHHBIFI 3arpoc
He YCTaHOBJIEHHl (elepalbHBIMUA 3aKOHAMH, MpPaBOBbIMKM axTamMd IIpaBHTENBCTBA



Poccuiickoit Denepanyy 1 NPHHATHIME B COOTBETCTBHH C (enepanbHEIMU 3aKOHAMH
HOPMAaTUBHBIMU NIPAaBOBLIMU akTaMu Pecry6muku Tatapcras.

Pesynbratamu  BBINONHEHWS — aJMHHHCTPATHBHBIX IOpoUenyp  SBISIOTCH:
AOKyMEHTBI (CBE/ICHHUS), HEOOXOAMUMBIE 11 TIPENOCTABICHNS MyHHUIIANATBHOR yCIIyTH,
b0 yBenoMiIeHHe 00 OTKase, HANPABIEHHBIE JOKHOCTHOMY JIUIlY, OTBETCTBEHHOMY
32 HanpaBIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomKHOCTHOE JTUII0, OTBETCTREHHOE 32 HaIpaBJIeHHEe MEeXBeIOMCTBEHHBIX
3aIpoCOB:

MOJTy4acT 3alpallMBacMble Y€Pe3 CHCTEMY MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJCHCTBHS JJOKYMEHTBI (CBeJEHHA), HEOOXOAMMBblE IS MPeNOCTABJICHHUS
MYHHULATIATBHOR YCITYTH, TH00 yBeIOMIeHHe 00 OTKase IPH OTCYTCTBHM JOKYMEHTa U
(wnm) uadopmanuy;

pu HaJIUYU U OCHOBaHHUH, MIPeNyCMOTPEHHBIX IIyHKTOM 2.7.1
aIMHHUCTPaTUBHOI'0 perjiaMeHTa, IOArOTaBIMBaET MPOCKT pPCIICHUA 00 oTkaze B
[IpUEME JOKYMEHTOB, HEOGXO,I[HMBIX A IPEOOCTaBIECHUA MyHHLlHIIMBHOfI YCIIYTH.

[Ipoekt pemeHus o6 oTkaze B IpHeMe JOKYMEHTOB, HEOOXONUMBIX IS
MPEJOCTABICHUS MYHULMIANLHOM YCIyrH, ¢ yKa3aHHeM NpHYMH OTKaza (B ciydae,
€ClId OCHOBaHUsA Uil OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIHMMEBIX s
NPEI0CTaBICHH MYHHUI[HMAIBHON YCIYrH, CBA3aHbI ¢ HAPYILICHHEM YCTAHOBIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBaHWs [UIi OTKasa B IIPHEME JOKYMEHTOB
JOJDKHBI COZiepXkaTh WH(OpPMAaLMIO O HAUMEHOBaHWM [JOKYMEHTOB (uH(OpMAIHy,
CBEJICHUM), KOTOphle He IPEACTABIEHBl, COAEPXKAT HEJOCTOBEepHBIE M  (WiH)
NPOTUBOPEYMBLIE CBEACHHUS, 0QOPMIICHBI C HAPYIIEHUEM YCTaHOBIEHHBIX TPEOOBaHMI),
HAMpaBJIeTCd HA COIJAacOBaHHME B YCTAaHOBJICHHOM IMOPSJKE IOCPENCTBOM CHCTEMEI
3JIEKTPOHHOI0 JOKYMEHT0000pOoTA.

Cornacopanne mpoekTa pemeHus o0 OTKase B [pHEME IOKYMEHTOB,
HEeOOXOJUMBIX IS IPEJOCTaBICHHS MYHHLHUIAIBHONW YCIYTH, OCYNIECTBISETCS B
NOPSAZIKE, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHHUCTPATHBHOI'O PEerjaMeHTa.

AIIMUHHCTPaTUBHbIE MPOLEAYpPhl, YCTAHABIMBAEMbIE HACTOAIIMM IyHKTOM,
BBIIIOJIHAKOTCA B AC€HD ITOJYYCHHA CBEJICHUH 110 MEXKBCIOMCTBEHHBIM 3allpocaM.

PesynpraTaMy  BBINOJHEHUA  aOMUHUCTPATHBHBIX  IPOLEAYP  SABIAIOTCS:
JIOKyMEHTBI (CBe/IeHNs), He0OOX0IUMEBIE IS NIPEJIOCTABRICHUS MYHUIIUTIABHOR YCIYyTH,
NpPOEKT pemieHHus o0 oOTkase B TMpHEME JOKYMEHTOB, HEOOXOOUMBIX IS
IIPE0CTaBIIEHUs MyHULUIIATBbHON YCIIYTH.

3.4.5. HcnonHeHue mpouenyp, YyKa3aHHeIX B InyHKrax 3.4.2, 344
aIMHHHCTPATHBHOI'O periaMcCcHTa, IIPH HaJIHYIHU TCXHHYCCKOH BO3MOXHOCTH
OCYIIECTBISETCS B aBTOMAaTUYECKOM PEXUME C HCIIOIB30BAHNEM aBTOMATU3UPOBAHHOMN
UH(POPMALMOHHOM CHCTEMBI, IpeIHA3HAYEHHOW NS OKa3aHWs TrOCyJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM WYHCJI€ C MOMEHTAa PETrUCTpaluH 3asBICHUA B
COOTBETCTBHUH C IIYHKTOM 2.13 aAMUHUCTPATUBHOTO PErTIaMeHTa.

3.4.6. MaxkcumanbHBId CpPOK BBIIOJHEHUS QJMHUHUCTPATUBHEIX IPOLIEAYP,
YKa3aHHBIX B ITYHKTE 34 aIMHUHHUCTPATUBHOI'O perilaMeHTa, COCTABIIACT IIATH paﬁotmx

JTHEH.

3.5. IloaroToBka pe3ynbrara MyHULUIIATBEHON YCIYTH



3.5.1. OcHoBaHWeM Hayana BBINOJIHEHUS aIMUHHUCTPATHBHON Mpouenypsl
ABIIIETCS TIOCTYIUICHHE OT JO/DKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HampaBiieHUe
MCXKBCAOMCTBCHHBIX  3aIIDOCOB, JOKYMEHTOB (CBeHEHHII), HEOOXOAMMBIX IS
NPEAOCTaBICHHs MyHULUNIATBHOM YCITyTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBHINOJHEHHE aIMUHHUCTPAaTUBHOM
IPOLENYPHI, SBISETCS BeAyIWid creumanucr McenonnurensHoro xomurtera ropona
Apck.

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
[PEAOCTABICHHUS MYHULIUIIANBHOR yCIyTH:

paccMaTpuBaeT C(OPMHUPOBAHHBIH KOMIUIEKT MOKYMEHTOB, HEOOXOMMUMBIX IS
NPEOCTaBICHUS MyHULIMIIATBHON YCIyTH;

IIDY BBUBIICHHHM OCHOBAaHMM /JIg OTKa3a B IPeNOCTABICHUM MYHHIUIAILHOM
YCIIyTH, yKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATHBHOIO PErIaMeHTa, IIOJArOTABIHBACT
IPOEKT pelleHust 00 0TKa3e B IPENOCTABICHUN MYHUIUIIAIBHOM YCIIyTH;

B CJIy4ae€ OTCYTCTBUS OCHOBAHMH JId 0TKa3a B NPeAOCTABIEHNH MYHUIUNATBHOMI
YCIyTH, TPEeNyCMOTPEHHbIX HyHKTOM 2.8.2 aJMHHHCTPAaTHMBHOTO periaMeHTa, II0
UTOraM  pacCMOTPEHHS  JOKYMECHTOB, HEOOXOAMMBIX M  IPENOCTaBJICHHUA
MYHUIHUNAIBHON YCIYr'M, NOATOTAaBIMBAeT INPOEKT pe3ysbTara IIpeJoCTaBICHUS
MYHUIMNAJIBHOM YCIYrM B COOTBETCTBHHM ¢ NOAOYHKTOM 1 myHkra 2.3.1
aJIMHHHCTPAaTUBHOTO PETJIaMEHTa;

HampaBisf€T  IOArOTOBJIECHHBIM  MPOEKT  pe3ysbrara  [PeJOCTABICHHUS
MYHUIUIIAIBHOH YCIYyTH Ha COIJIACOBAHHE B YCTAHOBJIEHHOM IIOPAJKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTA.

AZIMUHUCTpAaTUBHBIE IIPOLEAYPHI, YCTaHABIMBaeMble HACTOSIIUM IIYHKTOM,
BBITNIOJHAIOTCS B TEYEHHUE JBYX pabo4uuXx JHEH.

PesynpraraMy BBINIOJNIHEHUS aAMHUHUCTPATUBHBIX NMPOLEAYD SBISIOTCH: MPOEKT
pelieHuss 00 OTKa3e B NPEJOCTABICHUH MYHULMIIATBHOW YCIYTH, MPOEKT PEIICHUs O
BblJjaye pa3pelleHUs Ha BCTyIUICHHE B OpaKk HECOBEPLICHHOJETHHUM, IOCTUTIIHM
Bo3pacta 16 ner.

3.5.3. CornacoBaHue U NOANMCAHWE TNPOEKTa pe3ysbTaTa NpPenOCTaBICHUS
MYHHULHMIAIBHOX YyCIOyrd (Jaisee — MPOEKThl JOKYMEHTOB) OCYLIECTBIIACTCS
PYKOBOAUTENEM CTPYKTYPHOIO MOJApa3lieleHus, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbTaTa MYHULMNATbHOW ycayrw, 3amMectureneM Pykosogutens Oprana,
PykoBogutenem Oprana.

[ToaroroBjieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOLINE 3aMEYaHtsl, BO3BpaLalOTCs
Ha JI0paboOTKy JHIy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MyHHUIUIaIbHOH
ycnyru. Ilocne yctpaHeHHs 3aMe4aHMM IPOEKTh! JOKYMEHTOB ITOBTOPHO IIEPENAIOTCA
JJ1s COTTIacOBaHUs M MOANMCAHHUS.

PykoBogutens OpraHa mpu pacCMOTPEHHH IIPOEKTOB JOKYMEHTOB MPOBEPSET
cOOMIOIcHAE aJIMHUHHCTPATHBHOTO pErjiaMeHTa OOJDKHOCTHBIMH juuamu OpraHa B
YaCTH CPOKOB BBITOTHEHHS aJMUHUCTPATHUBHBIX MPOLIEAYP, HX IOCIEI0BATEILHOCTH H
II0JIHOTEI, HAJM4YMs COIVIACOBAHMM YIIOJHOMOYEHHBIX [OJDKHOCTHBIX jaun OpraHa B
CHCTEME JJIEKTPOHHOI'0 JOKYMEHTO000pOTa.

B ciayuae BBIABIEHHMA ~HapylleHMM B 4YacTU CPOKOB  BBIIOJHEHUS



aIMMHUCTPAaTUBHBIX MPOLEAYP, MX IMOCIEAOBATENbHOCTH U IOJHOTHI PyKoBOZHTENH
Oprana HHULMUPYET NPHUBJIEYEHHE K OTBETCTBEHHOCTH JTUII, IOITYCTHBIIINX HapylIeHus,
B COOTBETCTBUH C IIYHKTOM 4.3 aIMUHHCTPATUBHOIO PEriaMeHTa.

AIMAHHCTPATHBHBIE TPOLENYPHI, yCTAHARTMBAEMbIE HACTOSAIIMM IyHKTOM,
BBIIIOJTHAKOTCS B TEUEHUE BYX pabOYHX JHEH.

PesynsraTamMu BEINONHEHMS aAMHHUCTPATUBHBIX MPOLELYP ABISIOTCS: pelleHHe
00 OTKa3e B IIpUeMe JOKYMEHTOB HEOOXOMUMBIX JIsl TPEOCTABIECHUS MYHALHIAIBHOM
yCIyTH, peienre o6 oTKase B IIPEAOCTABIEHNH MyHULUNIATLHON YCIYTH, PEIIeHHE O 0
BblJaue pa3pelieHus] Ha BCTYIUIGHHE B Opak HECOBEPIIEHHOJNETHHM, IOCTHUIIIMM
Bo3pacrta 16 ner.

3.54. Hcnomnenue mpouexyp, yKasaHHeIX B myHkTax 3.5.2, 3.5.3.
QIMUHHUCTPATHBHOI'O DErIaMeHTa, INpU HAJIMYHAHA TEXHHUYECKOH  BO3MOKHOCTH
OcyI[IeCTBJIHETCH B aBTOMaTH4YE€CKOM PEXHUME C UCIIOJIB30BAHHEM aBTOMaTHBHPOBaHHOﬁ
MHQOPMAIMOHHON CHCTEMBI, NpeAHA3HAYEHHOM [ OKa3aHWsA IOCYJAapCTBEHHBIX H
MYHHIMIIAIBHEIX YCIIYT.

MaxkcumanbsHEIN CPOK BBINIOJHEHUS] 8 IMHUHUCTPATHBHBIX IPOLIEYDP, YKA3aHHBIX B
IYHKTE 3.5. aIMUHHCTPaTUBHOTO PErJaMeHTa, COCTABIISET YEThIpe pabounx JHA.

3.6. Beinaua (HanpapieHue) 3asiBUTENIO pe3yibTaTa MyHUIUIAIBHON yCIyTH

3.6.1. OcHoBanueMm Hayana BBHINOJHEHUS aJIMHHHUCTPATHBHOH IIPOLIEYDEI
SBIIIETCA IONY4YEHUE JOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 33 BbINOJIHEHHE
aIMHUHHCTPATUBHOW MpOLEAYpPhl, AOKYMEHTa, IMOATBEPXKIAIOIIEro NpeJOoCTaBICHHUE
MYHHULMIAIBHON YCIyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aIMUHUCTPATHBHOM
NpPOLIEAYPHI, ABISETCA BEAyLIMH crenuuanucT VcnonHuTeNnbHOro KOMHTETa Tropoja
Apck.

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbiIayy (HamnpaBlICHUE)
JOKYMEHTOB:

obecrieuuBaeT perucTpaldi0 W  BHECEHHE CBEIEHMA O  pesylbTrare
NpPeJOCTaBICHUS] MYHULUNAIBHON YyCIYyrd B IOACUCTEMY BEIEHHUS JOKYMEHTalUU
ABTOMATH3UPOBAHHON HHGOPMALMOHHON CUCTEMBI, NpeAHa3HAYEHHOW JUIS OKa3aHUs
rOCyAapCTBEHHBIX M MyHHULMNAIBHBIX YCIIYT;

U3BEl[aeT 3asBHTENS  CHOCOOOM, YKa3aHHBIM B 3asBJICHUH, O pe3yJbTare
NpeAOCTaBICHUs MYyHHLIMIAIBHON YCIyTH H O BO3MOXHOCTH TOJyYeHHS pe3ylibTaTa
MpeAOCTaBICHHA MyHUIUNIaNbHOM ycmyru B Oprane wiu B M®LL

HcnonHenwe  mpoueAyp TpU  HAIMYMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBISAETCA B ABTOMATHYECKOM PEKHMe C HCII0/Ib30BaHHEM aBTOMATU3UPOBAHHON
WH(POPMALIMOHHOH CHCTEMBI, NpPEIHA3HAYEHHON Ul OKa3aHWs TOCYyJapCTBEHHBIX H
MYHULMNAIBHBIX YCIIYT.

AIMHHACTPAaTHBHBIC MPOLEAYpPHl, YCTaHaBIMBACMbIC HACTOAIINM ITyHKTOM,
BBIMOJIHAIOTCA B TEYEHHE OJHOro pabodero AHA CO JHA IIOANMCAHUS ITOKyMEHTa,
ABJIIOIIETOC pe3ynpTaToM [peloCTaBICHUA MYHHUIUIIAJIEHOH yCIIyIH,
YIOJTHOMOYCHHBIM JI0JDKHOCTHBIM JHIIoM Oprana (OpratHom).



PesynbraTaMu  BRIMONHEHHS  AAMHUHUCTPATHBHBIX — MNPOLENYP  SBJISIOTCS:
pasMelleHAe CBEASHHH O pesyinbTaTe NPENOCTABNECHHS MYHHLIWIAILHON YCIyrd B
MHQOPMALMOHHEIX CHCTEMAaX, U3BELICHHE 3asBUTENs O pe3yNbTare IPefOCTABICHHUS
MYHULMIIANBHOH YCIyTH B criocobax ero noxy4eHus.

3.63. [Tlopsnox BETauM (HampaBieHMs) pesyibTaTa  NpefOCTABICHHS
MYHHUIUIIAIBHOM YCITYTH:

3.6.3.1. Ilpu obpamenuy 3asBATENS 32 PE3yNHLTATOM MYHHIHIANLHON YCIyTH B
M®II, paGotauk M®I] BhigaerT 3asBUTENIO pe3yJbTAT MYHHIMIANLHOM YCIYTH B
Gopme SK3eMmIApa OIEKTPOHHOTO JOKyMEHTa Ha OymaxHOM Hocutene. [lo
TpeOOBaHMIO 3asfBUTENS BMECTE C OK3EMIUIAPOM 3NEKTPOHHOIO [OKYMEHTa Ha
OyMaXHOM HOCHTENe €My MNPENOCTABIAETCS JK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
IyTeM €ero 3aluCH Ha ChEMHBIA HOCHTENh HHOOPMALMH HIIH HANIPABJICHHS SK3eMILIspa
3JICKTPOHHOTO OKYMEHTa 110 3JIEKTPOHHOM moure B ajapec 3agpurens. [Ipu 3anucu Ha
Cb€MHBII HOCHTENb HMH(OpPMAUUH WIM HANpaBIEHUM 3K3EMILISPa 3JIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTaBJIE€H SK3eMIULAP AJIEKTPOHHOrO IOKYMEHTa Ha
OyMaxHOM HOCHUTENe, IO 3JIEKTPOHHOW IIOYTE MACHTHYHOCTH TAKOI0 3K3EMILIIpa
JJIEKTPOHHOI'0 JOKYMEHTa JK3EMIULIPY D3JEKTPOHHOIO HOKYMEHTa Ha OyMaKHOM
HOCUTEJIe 3aBEPAETCS YIOJTHOMOYEHHBIM COTPYAHUKOM C HCIOJIB30BAHUEM YCHIICEHHOM
KBaJIM(QUIMPOBAHHON 3JIEKTPOHHON TOIHCH.

AIIMAHHMCTpPaTUBHBIE IIPOLEAYpPHl, YCTaHAB/IUBAEMbIE HACTOSAIIMM ITYHKTOM,
BEIIIOJHAIOTCA B IOPAJKE OYEPEeIHOCTH, B J€Hb NpHUOBITUS 3adBUTENS B CPOKH,
YCTaHOBJIEHHbIE peraameHToM pabotsr MOILI.

PesyneraraMu BEINIOMHEHUS aIMUHUCTPATUBHBIX IPOLEAYDP ABIAIOTCA: (PUKCALMS
(¢akTa BBIOAYM pe3yJsibTaTa MpPeaOCTaBJIeHHsS MyHULMNanbHOM ycinyru B AUUC MOI],
pe3yJbTaT NPeAOCTABIEHUS MyHULIMIIAIBHOM YCIIYT|, BbIJaHHbIN 3asBUATEIIO.

3.6.3.2. Ilpu oOpameHHd 3asABUTENS 3a PE3yJbTATOM MYHULHMMAIBHON YCIYIH
yepes PecmyOnukaHckuil mopTan 3asBUTENI0 B JIMYHBIM KaDMHET aBTOMATHYECKH
HaNpaBJIeTCA OJIEKTPOHHBIM 00pa3 JOKyMeHTa, SBIIOLIErocs — pe3yIbTaToM

IPeIOCTABIICHIA MYHHLIUNATbHON YCIyTH, IO ATTNCAHHBIH YCHIIEHHON
KBaTH(HILHUPOBAHHOMN 3JIEKTPOHHON MOANMCHIO YIIOJHOMOUYEHHOIO JIOJDKHOCTHOTO JIMLA
Oprana (Oprasom).

AJIMUHHCTpaTHBHbIE NpPOLEAYphl, YCTaHABIMBAEMbIE HACTOAIIMM IIYHKTOM,
BBINOJHAIOTCA B JIeHb NMOAMMCAHUS JOKYMEHTa, MOJTBEP)KIAOLIEro IpeIoCTaBIeHHe
(0TKa3 B IpeAOCTABIEHHUN) MYHHUIMIIATbHOM YCIyTH, YIIOTHOMOYEHHBIM JT0JKHOCTHBIM
manom Oprana (Opranom).

Pe3ynbTaTaMid  BBIMOJNIHEHUS  aJMUHUCTPATHBHBIX  [POLEAYP  ABJIAIOTCA:
HanpasieHde (IpedocTaBlIeHWe) C HCHONB30BaHMEM PecrmyOinuMkaHckoro moprana
3aABUTENIIO JOKYMEHTA, MOATBEPKAAIOLIEr0 IpeloCcTaBleHNe MyHHLIMIIAIbHON YCIyru
(B TOM 4HCJI€ OTKa3 B IPEJOCTABICHUH MyHULUIIAIBHON YCIIYTH).

3.6.3.3. Ilpu obpaiieduy 3asBUTENS 3a PE3y/IbTaTOM MYyHUIMNAIbHOW YCIYTH B
OpraH, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bblady (HanpaBleHHe) JOKyMEHTOB,
BBIJAET 3aABHMTEIIO Pe3y/bTaT MyHHUHMnaabHo# ycmyru. Ilo TpeboBanuio 3asBATENS
BMECTE C DK3EMILUIIPOM 3JIEKTPOHHOTO MOKYMEHTa Ha OyMaXHOM HOCHTENe eMy
MPEJOCTABIISETCS HK3EMILISAP JIEKTPOHHOTO JOKYMEHTA IyTeM €ro 3alliCi Ha CheMHBIA



HOCHTENIb MHGOPMAallMK WM HANpaBIEHUs SK3eMILIIpa 3JICKTPOHHOI'0 JOKYMEHTa IO
3JICKTPOHHOM IIOYTE B a[ipec 3asBUTEI.

AJIIMUHUCTpaTUBHEIE [POLELYPEI, YCTaHaB/IMBAaCMbIE€ HACTOSIIMM IIYHKTOM,
OCYMICCTBIAIOTCA B IOPAAKE OYEPEAHOCTH, B JIeHb MNpUOLITHS 3agBUTENS B
cooTBeTcTBUH ¢ [IpaBuiiaMu BHYTPEHHETO TPYIOBOTO pacnopsinka Oprasxa.

Pe3ynbTaToM BBINONHEHHS aJMUHUCTPATUBHBIX TIPOLEAYD SBISIOTCS: (hukcauus
(GakTa BBITAYM  pe3yaLTATA  IPENOCTABIECHUS MYHHIUIIAIEHOA  YCIYTd B
aBTOMaTU3HPOBAaHHON MHGMOPMAIIMOHHON CHCTEMeE, IpeJHa3Ha4YeHHON I OKa3aHHUs
FOCYIapCTBCHHBIX M MYHHULIMIIAJIbHBIX YCIIYT.

3.7. UcnipaBneHue TEXHUYECKUX OIIUOOK

3.7.1. B cinyyae o6HapyKeHHs TEXHHYECKON OMMOKK B JOKYMEHTE, SBIISFOLIEMCS
pe3yNbTaTOM MYHHUIMIIATBHOM yCIIyTH, 3assBUTeNb Hanpasiser B Opran:

3asMBJICHUE 00 MCIpaBIeHWN TEXHUYECKoM omubku (npuioxenue Ne 5 k
HAaCTOALIEMY aIMUHHCTPATUBHOMY PErliaMeHTY);

JOKYMEHT, BEIJAHHBINA 3aSBUTENIO KaK Pe3yIbTAT MYHHUIUNAILHOH YCIyrd, B
KOTOPOM COJEPIKUTCS TEXHUYECKAS OLIMOKA;

OOKYMEHTBI, MMEIOIIHUE IOPUANYECKYIO CHILY, CBHUJETEIBCTBYIOIIUE O HAJIUYHH
TEeXHUYECKOM OIIUOKH.

3asBneHne 00 HCIPaBIEHHWH TEXHUYECKOM OMIMOKU B CBEIEHUSX, YKA3AHHBIX B
AOKYMCHTE, SAB/IAIOIICMCA PE3YIIbTAaTOM M}’HHHHHaﬂbHOﬁ YCIYI'H, 11oJacTCA 3aiBUTCIIEM
[IOYTOBBIM OTIIPABJIEHHEM (B TOM YHCJIE C UCITOJIB30BAHUEM BJIEKTPOHHOM MMOYTEI), THOO
qyepe3 PecrmyOnukxanckuit nopran niu ML,

3.7.2. IomXHOCTHOE L0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYLIECTBISAET
IpUeM 3asBIeHHs 00 HCIpaBIeHHH TEXHWYECKOH OINHOKH, perMCTpUpYeT 3asBlIeHHE C
IPWIOKEHHBIMA JOKYMEHTaMH M NE€pefaeT uX AOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy TOKYMEHTOB.

A,IlMHHHCTpaTHBHBIe Npouenypesl, YyCTaHaBIWBaCMbIE HACTOAMIUM ITYHKTOM,
BBINOJIHSAIOTCS B TEYEHHE OJJHOTO pabodero JHS ¢ JaThl perHCTPalluy 3asBIICHHUS.

PesynbpTaramMu BEIIOJHEHHA aIMUHHCTPATUBHLIX IPOIEAYP ABIAIOTCA: IIPUHATOE
U 3aperuCTPUpPOBAHHOE 3asiBJIeHUE, HAlpaBleHHOE Ha PacCMOTPEeHHE OJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMarpuBaeT JOKYMEHTHEI H B IEI¥IX BHECEHHA HCHpaBHeHHI‘:I B JOKYMEHT,
ABJISIIOIUMICS pe3yJIbTaTOM IIPEAOCTABICHUS MYHULMIAIBHONW YCIyTH, OCYIIECTBIIACT
OpOLENYPEl, MPEeoyCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATUBHOIO pEriiaMeHTa, U
BBIJAa€T HCIIPaBIEHHBIH JOKYMEHT 3afBHTENIO JIMYHO I10J POCHHUCH ¢ HUIBITHEM Y
3asBUTENS OPMIMHAJA JOKYMEHTa, B KOTOPOM COICPIKMUTCS TEXHHYECKas OMIKOKa, WK
HAIIPaBJIAeT B apec 3aABUTE/s MOYTOBBIM OTIPABICHUEM (TIOCPEJCTBOM 3JIEKTPOHHOU
TOYTHI) MECHMO O BO3MOKHOCTH IOIY4CHHs JOKYMEHTa Ipu NpefocTasienud B Opran
OpHUTHHAaJa JOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHUYIECKas omuoOKa.

AIMUHUCTpaTUBHBIE IPOLEAYPbI, YCTaHABIUBAEMblE HACTOALIAM [YHKTOM,
BBITIONHAIOTCA B TEYCHHE ABYX pabo4ux AHeH mnociae oOHApyKeHHs TEXHHYECKOH



OMKOKM MIM TONYYEHHS OT JH0OOr0 3aMHTEPECOBAHHOIO JMIA 3asABIEHUS O
JOIYILEHHO# omHMOKe.

PesynbTatamMy  BBINONHEHHS  AJMUHUCTPATHBHEIX  NPOIEAYpP  SBISIOTCS:
BbIIaHHBIY (HAlIPaBIEHHEIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsiaok 1 GpopmMBI KOHTPO.IS 32 NPEAOCTABJIEHHEM MYHHIIHIAIbHOMH
yeayru

4.1. ITopsamok OCYIECTBIEHUS TEKYILIETO KOHTPOJIS 33 COOMIOACHUEM U HCIIOTHEHHEM
OTBETCTBEHHBIMH JO/KHOCTHBIMU JIMLIAMH NOJOKEHUH aAMUHHUCTPATUBHOTO
periaMeHTa ¥ MHBIX HOPMATHUBHBIX MPaBOBLIX aKTOB, YCTAHABIUBAIOLINX TPeOOBAHUS K
NPeAOCTaBICHUIO MyHULIMIIANBHOR YCIIyTH, a TAK)Ke MPUHATHEM UMH PEILeHUH

KoHTpOJIb 32 MOMHOTOM U KaueCTBOM IPEAOCTABIEHUS MyHHIMIAILHON YCIyru
BKJIOYAET B ce0s BHIABICHUE H yCTPaHEHNe HapyIICHUH [IpaB 3asBUTEIIEH, TPOBEAEHUE
IPOBEPOK COONIOAEHHUS TPOLEAYpP IMPEAOCTABIECHHS MYHUIMNAILHON  yCIIyTH,
IIOArOTOBKY pELICHUH Ha JeicTBHA (Oe3eiicTBHIE) NOKHOCTHEIX JIHI] OpraHa MECTHOTO
CaMOyIIpaBJICHHUA.

®opmMaMH KOHTpOJISE 32 COONIOJEHMEM HCIOJIHEHUS aJMUHHMCTPATUBHBIX
NpOoLeAyp SBISIOTCS:

1) mpoBepka M COITTacOBaHHE IIPOCKTOB JOKYMEHTOB I10 IIPEJOCTABICHHIO
MYHHIUIIATBHOH YCIIYTH;

2) npoBOJUMBIE B YCTaHOBJIEHHOM nopsiake IIPOBEPKH BEIIEHHS
JeJIONPOU3BOACTBA;

3) npoBeieHHE B YCTAHOBJIEHHOM IOPSIKE KOHTPOJBHBIX IIPOBEPOK COOJHOIEHUS
IpOLEAYP NPENOCTABICHUS MYHULIMIIAIBHON YCIYTH.

B Lensix TeKywWero KOHTPOJS WCIOJIB3YIOTCS CBEJCHUS, HMEIOIUECS B
3NIEKTPOHHOIN 0asze JaHHBIX, CIyKeOHasd KOPPECIOHIEHIMsS, YCTHAs M IHCbMEHHas
MH(pOpMaIUd JOHKHOCTHBIX JIUL[, OCYLIECTBISIONMX BBIIOIHEHNUE aJMUHHCTPATUBHBIX
MPOLEAYP, KYPHAIBI y4eTa COOTBETCTBYIOIUX JOKYMEHTOB U APYrUe CBEACHMUS.

Jlns ocymiecTBIEHUs] KOHTPOJIS 3a COBEpILEHHEM AeNUCTBUM [TpH NTPEAOCTABIICHUH
MYHHOUIIAIGHON YCIYI'M M TPHHATHH peLICHHN pPYKOBOJMTEIO OpraHa MECTHOTO
CaMOyIIpaBJICHU S l'[pe,[[CTaBJ'IHIOTCH CIIpaBKH 0 pe3yibTarax NpE€aoCTaBJICHHUA
MYHULUIIATIBHOM YCIyTH.

O cay4asx ¥ MpUYHHAX HapyIIEHUs CPOKOB, IIOCIEN0BATEIBHOCTH H COJIEPIKAHU
aJMHHUACTPATUBHBIX TPOLUEAYP MAODKHOCTHBIE IIHIIAa HEMEQICHHO HMHGOPMHUPYIOT
PYKOBOZHUTENA OpraHa, IPeAOCTaB/AIOMEr0 MYyHHUMIAIBHYIO YCIyry, a Takke
NpEAIPHHEMAIOT CPOYHBIE MEPHI [I0 YCTPAHEHUIO HapyLIEHHH.

Texymuii KOHTpOJAb 3a COONIOIEHHMEM IOCIENOBaTENbHOCTH  JICHCTBUM,
onpe,aeneHme a,HMHHHCTpaTHBHBIMH npoue,uypaMH o Ilpe,[[OCTaBJ'[eHHIO
MYHMIHUNAIGHOH YCIyTH, OCYLIECTBIAETCS 3aMECTUTE]EM pPYKOBOLHUTENA OpraHa
MECTHOTO CaMOYINpAaBJECHHSA, OTBETCTBEHHBIM 3a OpraHH3aluio  paboTel IO
MPENOCTABICHAI0 MYHHUIMIIAIBHON YCIIyTH, Ha4aJlbHUKOM OT/AENa, OCYMIECTBIIAIOMETO

OpraHM3alIio paboThl IO MPEIOCTABICHUIO MYHULMIAIbHOM YCIIYTH.



Ilepeyenb  HOMKHOCTHBIX JIHL, OCYMIECTBISIOMMX TEKYIMHA  KOHTPOJb,
YCTaHaBIUBACTCS IOJOKEHUAMH O CTPYKTYPHBIX IOJPa3leCHUsX OpraHa MECTHOTO
CaMOyTpaBJICHU U JODKHOCTHBIMU PerjlaMeHTaMHu.

4.2. Ilops0x 1 NEPHOAMYHOCTS OCYIIECTBIEHHS [IAHOBBIX 1 BHEILTAHOBBIX IIPOBEPOK
MOTHOTBI ¥ Ka9€CTBA IIPEIOCTABNICHUSA MyHUIIMITATEHOM YCIYTH, B TOM YHUCIIE MOPSI0K
1 (HOPMBI KOHTPOJIS 32 TIOJIHOTOM U KAUeCTBOM NPeIOCTARIeHHS MYHUIUIATEHOMN
yCIyTu

4.2.1. KoHTpons 3a IONHOTOH M Ka4eCTBOM IPENOCTABICHHS MYHHUIIMIATLHOM
YCIIyTH OCYILECTBIsETCS B hopMax:

1) mpoBeneHus mpoBepok;

2) paccMmoTpeHHs xanob 3asBureneil Ha neicrteusa (6Gesgeiictue) Oprana, a
TaKXe UX JO/DKHOCTHBIX JIUL, MyHULIUIIAIBHBIX CITYKalluX.

42.2. B menax OCYILIECTBIEHHS KOHTPOJS 3a IOJHOTOW K KayeCTBOM
NpeJoCTaBlIeHUs] MYHHUIUIIANBHON YCIyrd NPOBONSTCS IUIAHOBBEIE M BHEIUIAHOBBIE
npoBepkd. Ilopamox W NEPUOAUYHOCTH OCYINECTBICHHS IUIAHOBBIX IIPOBEPOK
yCTaHaBIMBaeTCs Iu1aHoM paboTtel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBAThHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEJOCTABJICHHEM MYHUIMIIAIBHONW YCIyrd (KOMILIEKCHBIE
NPOBEPKHU ), WIH OTIENbHBIA BOMPOC, CBA3aHHBIN C NpeJoCTaBIeHHeM MYHUIUAIBHON
yciuyru (temarudeckue Imposepku). IIpoBepka Takike MOMKET IIPOBOAMTHCS IIO
KOHKPETHOH jkano0e 3asBUTe.

4.2.3. BHemnaHOBbIE MPOBEPKH MPOBOAATCA B CBA3M C MPOBEPKOH YCTpaHCHHA
paHee BBISBJICHHBIX HapyIIeHWH aJIMHUHUCTPATUBHOIO pPErllaMEHTa, a TakXKe B CilydYae
NoJIy4eHusi Kajnob 3asBuTenell Ha paeiictBus (GesmeiictBue) Oprana, a Takke HX
JOJDKHOCTHBIX JIUL, MyHUIIUTIAIBHBIX CIYXAIUX.

4.2.4. Pe3ynbpTaThl MPOBEPKU OQOPMIISIOTCS B BUIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAaIOTCS BBISIBICHHBIC HEAOCTATKHU U MPEAJIOKEHHS 10 UX YCTPAaHEHHMIO.

4.3. OTBETCTBEHHOCTD AOJIKHOCTHBIX JIML OpPraHa, MpeJOCTaBIsIONEro
MYHHIMNATEHYIO YCIYTY, 3a peuieHus U aeiictus (OezaeiicTBue), IpUHUMAEMbIE
(ocyIwecTBiIsIEMbIE) HIMH B XOJI€ NIPENOCTABIEHUS My HULUTIAIBHON YCIIYTH

ITo pe3yabTaTaM MPOBEAEHHBIX IIPOBEPOK B CIIyuae BBISBICHHS HAPYLICHUH MpaB
3asiBUTEJIeli BMHOBHbBIE Jidiia TPUBIICKAIOTCA K OTBETCTBEHHOCTH B COOTBCTCTBHH C
3akoHoaTebcTBOM Poccuiickoi ®enepanun.

PykoBOJUTENL OpraHa MEeCTHOTO CaMOYIpaBJIEHHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asBICHMUM.

PyKoBoOMTENb (3aMECTUTENb PYKOBOAMTENSI) CTPYKTYPHOTO IIOAPa3AC/ICHHs
oprasa MECTHOTO CaMOYIIPaBJIEHHS! HECeT OTBETCTBEHHOCTL 32 HECBOEBPEMEHHOE H
(M1M) HeHajjexallee BBITIOJHEHUE AaIMUHMCTPaTHBHBIX JEHCTBHH, YKa3aHHBIX B
paszene 3 agMUHUACTPATHBHOTO PErIAMEHTA.

JIOJDKHOCTHBIE JIML@ M MHBIE MYyHMIMIATbHBIE CITyXallMe 33 PELICHAA H
neiicTBus (Oe3zeiicTBUe), MPUHUMaeMble (OCYILECTBIIEMBIE) B XOJI€ IPEIOCTaBICHHU



MYHULUIIAJIBHOM YCIIYTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/IaTE€JIbCTBOM HOPSIIIKE.

4.4. Tlonoxenus, XapakTepu3yromue TpeGOBAHMS K IOPSAKY U dopmam KOHTpons 3a
MPEAOCTAaBICHHEM MYHULMIIAIBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI FPAXK/IAH, HX
00beIUHEeHHI ¥ OpraHu3aIMii

KoHTpoib 32 npenocTaBienneM MyHULHIATLHONH YCIYTH €O CTOPOHBI TPaXIaH,
MX OOBEJUHEHMH M OpraHM3aliif, OCYLIECTBJISETCS IOCPEACTBOM OTKPBITOCTH
JACATCIBHOCTU oprasHa MECTHOI'O caMOYyIIpaBJICHHUA I1pH IIpe€aoCTaBIICHHH
MYHULMNANBHOH ~ YCIYTH, MONYy4YeHHS IONHOM, aKTyalbHOM M  JIO0CTOBEpHOM
MH(OpMaLMK O NOpPSJIKE MPEAOCTaBIEHUS MYHULHIANBHON YCIYTH U BO3MOKHOCTH
AocyneOHOro paccMOTpeHHs oOpauiendii (kamo6) B Ipollecce INpeJOCTABICHHS
MYHUIUNATEHOM YCIyTH.

S. locyneGnriii (BHecyeGHbII) OPSA0K 00:KaT0BAHNS PelleHHIl i AeficTBHI
(Ge3peiicTBHs) oprana, NpeAOCTaBIAIOLIEr0 MYHHIHNAALHYIO YCIYTY,
MHOro¢pyHKIHOHAILHOI0 UEHTPA MPEeI0CTABIEHMS roCyIapCTBEHHbIX H
MYHHIHNAJBHBIX YCJIYT, OpraHu3auui, yKazaHHbIX B yacTu 1.1 craren 16
PenepaabHoro 3akona Ne210-d3, a Takxe HX J0/KHOCTHBIX JIHII,
MYHHIHNAABHBIX CJIY/KAIHX, PA0OTHHKOB

5.1. 3asgBUTENM UMEIOT PaBO Ha 0GXKAIOBAHKE B A0CYAOHOM IOPIIAKE pELICHUH
M OedcTBuil (Oe3melicTBus) opraHa, NPENOCTABISIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
JODKHOCTHOTO JIMIIa OpraHa, MpeloCTaBISONIEr0 MYHUIUMNATBHYIO  YCIYTY,
MYHHUIMIIATBHOTO  CIYXAaILllero, pYKOBOAUTENsS  OpraHa,  IPenoCTaBIISHOIIErO
MYHULUTIATEHYIO yCIyry, MHOTO(QYHKIUOHATLHOTO LEHTpa, paboTHHKA
MHOroQYHKIHOHAIBHOIO [IEHTpa, OpraHu3alHii, peIyCMOTPEHHBIX YacTeio 1.1 craTen
16 @enepanbHoro 3akoHa Ne 210-®3, a Taxxe uX paGOTHHKOB.

3agBHUTENb MOKET OOPATHTHCS C JKAJO00M, B TOM YHCIIE B CIEAYIOIIHX ClIydasx:

1) HapylleHue cpoKa perucTpaiyy 3arnpoca 0 IPeJoCTaBICHUN MyHULIUIIATBHON
yCIIyTH, 3aI1poca, ykaszaHHoro B ctatee 15.1 @enepansHoro 3axona Ne 210-P3;

2) HapylleHHe CpOKa IPeNOCTaBICHHs MyHHIUIATLHON ycayrd. B ykazaHHOM
coy4ae nocyznebHoe (BHecyneOHoe) oOXkaloBaHWE 3asBUTENIEM pEIIEHHH U JeHCTBUH
(Oe3neiicTBUA) MHOrOGYHKUMOHAIBHOIO LEHTPa, padOTHUKA MHOTO(YHKIHOHAILHOTO
IICHTpa BO3MOXKHO B CIIy4ae, €C/Id Ha MHOTO(YHKLHOHAaIBHBIH LEHTpP, PCIICHUA H
neiictBus  (Oe3neliCTBHE) KOTOPOTO  OOXKAIYHOTCS, BO3JOXKEeHa QYHKUUS IO
IPEeJOCTaBIEHUI0 COOTBETCTBYIOIIMX MYHHULMIAIBHBIX VCIYr B IIOJIHOM 00BEME B
HopsaKe, onpeencHHoM dacTeio 1.3 crarbu 16 enepansHoro 3akona Ne 210-P3;

3) TpeboBaHue y 3aiBHTENA JOKYMEHTOB WK HH(OpManuy aubo oCyleCTBICHUs
JNEUCTBUMA, IIPENCTaBICHHE WIM OCYLIECTBIEHHE KOTOPBIX HE IPeAyCMOTPEHO
HOpDMaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoit Peaepauny, HOPMaTHBHBIMH
npasoBbiMu akTamu PecriyGnuku Tarapcran, MyHAUUMIIAJIBHBIMU 11PABOBBIMHA aKTaMH
IJIs IPEAOCTABIEHUA MyHUIIUITIAIBHOMR YCITYTH;



4) oTka3s B NpHeMe NOKYMEHTOB, NPEIOCTABIEHHE KOTOPLIX MPELyCMOTPEHO
HOPMAaTHBHBEIMH IIpaBOBBIMH akTamu Poccuiickoii ®enepauun, HOPMaTUBHBIME
npaBoBbIMU akTamu Pecrny6nuku TarapcraH, MyHUUMIQIBHBIMA IPAaBOBBIMU aKTaMH
JJ1s IPEAOCTABICHUs MyHUITUITAIBHOMN YCIIyTH, Y 3asBHTENS;

5) oTKa3 B OPeJOCTABICHUH MYHHUIUIIANBHOMN YCIIYTH, €l OCHOBAHHMS OTKA3a He
pefyCMOTpeHs! (eflepabHBIMU 3aKOHaMU W TNIPUHATHIMH B COOTBETCTBHH C HHMH
WHBIMM HOPMAaTHUBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit Denepanun, 3akoHaMH U
MHBIMH  HOPDMATHBHBIMH  IIPaBOBBIMH  akTamu  Pecrnybauku — TarapcraH,
MYHHLUINAIbHBIMH ~ IIPaBOBBIMM  akTaMu. B  ykasanHoM cioydae gocyaebGHoe
(BHeCyneOHOE) oOJKalloBaHHE 3asBUTENEM pelleHuN u jAelicTeuil (Oe3meiicTBus)
MHOroQYHKIHOHAIBHOTO II€HTpa, paboTHUKAa MHOrO(YHKIMOHAIRHOTO IIeHTpa
BO3MOXHO B CIly4Yae, €CJIi Ha MHOTNOQYHKLMOHAJIbHBIN LEHTP, pellieHusi U JIeHCTBUS
(OesneficTBEE) KOTOPOTO OOXATylOTCs, BO3NOKEeHAa (YHKIMS [0 IPe10CTABICHUIO
COOTBETCTBYIOIIMX MYHMLMIIANBHBIX YCIyr B T[IOJHOM 00OBeMe B THOpSIKe,
oIpeneseHHOM 4acThio 1.3 crateu 16 @enepansroro 3akona Ne 210-03;

6) 3aTpeOoBaHMe ¢ 3agBHUTENS IPU NPEIOCTARIEHUU MYHUIMIIAILHON YCIyTH
IUIATEl, HE TMPENyCMOTPEHHOH HOPMAaTUBHBIMH TPaBOBBIMH akTaMu Pocculickoii
®enepauuy, HOPMATHUBHBIMH @paBOBBIMH  akTamu  PecnyOmuku  Tarapcran,
MYHUIUANIATBHBIMU TIPABOBLIMYU aKTaMHU;

7) oTKa3 opraHa, NpeAOCTABISIOLIEr0 MYHUIMIIATbHY YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPEeAOCTaBILIIOIEr0 MyHULUUITIAIBHYIO YCIYT'Y, MHOTO(YHKIHOHAIBHOTO
LEHTpa, padOTHIKA MHOTO(QYHKIIMOHATBHOTO LIEHTPa, OpraHU3alHil, IPeayCMOTPEHHBIX
yacteio 1.1 crateu 16 ®emepanshoro 3akoHa Ne 210-@®3, mium ux pabOTHHUKOB B
UCTPaBJICHUM [AOMYIICHHBIX HMMH OIEYaTOK M OUIMOOK B BBIAGHHBIX B pE3yJIbTaTe
[PEeJOCTaBJI€HU  MYHHLMIIAIBHON  VCIyIH  AOKyMeHTax JHubOO  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKHX MCIpaBleHuid. B ykasaHHOM ciydae gocyaebGHoe
(BHecyseOHOE) oOXajoBaHWe 3asBUTENEM peleHnii u jaedcrBuil  (OezmedcTBHA)
MHOTOQ)YHKIMOHATEHOTO LEHTPa, paboTHWKAa MHOrOQYHKIHOHAIEHOTO —IIEHTpa
BO3MOXXHO B CIy4ae, €clli Ha MHOTO()YHKLUHMOHAJIBHLIN LEHTP, PEILCHMs M JEHCTBUA
(Ge3meiicTBHE) KOTOPOTO OOKaIyIOTCS, BO3JI0KEeHA (YHKUUA MO IIPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHHIUMNAIBHBIX YCIYr B IIOJHOM o0ObemMe B IOpAIKe,
orpesieieHHOM YacThio 1.3 crateu 16 MesepanbHoro 3akoxHa Ne 210-D3;

8) HapymieHHE CpoKa WM MOpsAAKa BBAAYHM JOKYMEHTOB IIO pe3yjIbTaTam
IIpe0CTaBJICHUs] MyHULIMIIAIIBHOM YCIIyI U,

9) nproCTaHOBIIEHHE NPEIOCTABIECHNHS MYHHLIUIIATbHOM YCIIyTH, €CJIA OCHOBAHUSA
IPUOCTAHOBIICHAS HE IPEAYCMOTPEHB! (e/lepalbHbIMU 3aKOHAMH U IPHHATHIMH B
COOTBETCTBHMH ¢ HHUMH HHEIMH HOPMATUBHBIMHM NpaBOBLIMH akTamu Poccuiickoi
deepanuy, 3aKOHAMH ¥ WHBIME HOPMATHBHBIMH IIPaBOBBIMU aKTamu PeciyOnuku
TarapcTad, MyHHLIMIIAILHBIMA [IPaBOBBIMA aKTaMHU. B ykazaHHOM ciydae JocyaedHoe
(BHecyne6HOE) oOO)kalmoBaHHE 3asBUTENeM pelleHHH U JelictBuil (GesnedicTBus)
MHOTOQYHKIIMOHAIEHOTO I[eHTpa, paOOTHMKAa MHOTO(YHKIHOHAIBHOTO LIEHTpa
BO3MOJKHO B CIyd4ae, €CIi Ha MHOTO(MYHKLHOHAJBHBIH LIEHTD, PEIICHUS U JACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyIOTCA, BO3JO0KEHA (QYHKUIHA [10 NPEJOCTaBICHHUIO
COOTBETCTBYIOI[MX MYHHUUNAIBHBIX YCIYyr B IIOJHOM 00beMe B  IOpPANKE,
ornpeneneHnoM 4acTeio 1.3 craten 16 @enepanbroro 3axkona Ne 210-D3.



10) tpebGoBanue y 3asBHTeNs [P HPENOCTABIEHUH MyHHIHIAIBbHOMN yCIyra
AOKYMEHTOB HJIM HH(GOpMALMH, OTCYTCTBHE M (H/IH) HENOCTOBEPHOCTh KOTODBIX He
YKa3bIBIMCh IIPH MEPBOHAYAIBHOM OTKa3€ B [IPHEME JOKYMECHTOB, HEOOXOIUMBIX JUIS
NPENOCTaBIICHUS MyHULUNIANBHON YCIIYTH, JIHOO B IPENOCTABIEHAH MyHHLUNAIBHOMN
YCIyTH, 32 HCKIIIOYECHHEM CIIy4yaeB, NMPEIyCMOTPEHHBIX NMYHKTOM 4 yacTth 1 cratbu 7
Oenepanbroro 3akona Ne 210-03. B ykasanHoM crydae nocyneGHoe (BHecyne6HOE)
00anoBaHue 3agBUTEIEM pereHui u JeCcTBUN (OezneiicTBus)
MHOrOQYHKIIMOHAILHOTO ~ II€HTpa, pabOTHHKA MHOrOMYEKIHOHATLHONO —IIeHTpa
BO3MOXHO B ClIy4ae€, €CIM Ha MHOro()yHKUHOHAJILHBINA LEHTP, PElleHUus U JeHCTBUS
(Ge3zmeiicTBHE) KOTOPOro OGXKANYIOTCS, BO3JIOKEHA (YHKLHS MO0 NPeIOoCTABIECHHIO
COOTBETCTBYIOLIUX MYHUIMIIANBHEIX YCIyr B II0JHOM o0veMe B TIOpSIKe,
onpeneneHHoM 4acTeio 1.3 crateu 16 @exepanbHoro 3axona Ne 210-D3,

5.2. Xanob6a mojaercs B NHCBMEHHOH Qopme Ha OyMaKHOM HOCHTENE, B
SNIEKTPOHHON (OopMe B OpraH, MNPeAOCTABILIOWNN MYHUUNIAILHYIO  YCIYTY,
MHOTOQYHKIMOHATBHBIA LEHTP JH00 B COOTBETCTBYIOIIMI OpraH rocCyAapCTBEHHOM
BJIaCTH, SBJSIOINMHCA ydpeAWTeleM MHOroQyHKIMOHAIBHOIO IeHTpa (maree -
yYpenuTelb MHOTOQYHKUIMOHAIBHOTO IEHTpa), 4 TakXke B OpraHU3aluH,
MpeayCMOTpeHHbIe YacThio 1.1 ctateu 16 @enepansHoro 3axkona Ne 210-D3. XKanobwr
Ha pelleHus U JeilicTBusA (Oe3medcTBHE) PYKOBOAMTENS OpraHa, NMpemoCTAaBIISAIOIIEro
MYHHUUMNAIBHYIO YCIYTy, IOJAIOTCS B BBILIECTOSIIMI Oprad (IIp1 ero Halu4uu) 1ubo B
CIly4ae €ro OTCYTCTBMs pacCMaTpHBAarOTCS HEMOCPEACTBEHHO PYKOBOJMTENIEM OpraHa,
IIPEJOCTABIAIOIEr0 MYHUIMNAIBHYIO ycuyry. JKamoOsl Ha pewmeHus u J1eHcTBHA
(6e3neiicTBue) paboTHHKAa MHOTO(YHKIIMOHATBHOTO LEHTPa HOJAIOTCS PYKOBOIUTEIIO
3TOr0 MHOrOoQyHKLHMOHANBHOrO HeHTpa. JKamoObl Ha peleHHs U JAeHCTBUA
(Ge3meiictBHE)  MHOrOQYHKUHOHAIBHOI'O HEeHTpa TIOaF0TCSA YHpEeAUTEIIO
MHOrO(QYHKIIMOHAJIBHOTO IEHTpa MM JOODKHOCTHOMY JIHILY, YIIOJTHOMOYEHHOMY
HOpPMaTUBHBIM NpaBoBEIM akToM PecmyOmauku Tartapcran. JKanoObl Ha pemieHus u
JeictBus (Oe3nericTBue) paGOTHUKOB OpraHu3alyii, [PeyCMOTPEHHbIX 4acTeio 1.1
cratbu 16 ®egepanpHoro 3axkoHa Ne 210-O3, nonar0Tcss PYKOBOJUTENSM ITHX
OpraHu3alui.

XKanoba Ha pemieHus u AcicTBuA (Oe3neiicTrie) opraHa, MPENOCTaBIAIOLIErO
MYHHUHMIIAIBHYIO YCIYTy, MJODKHOCTHOTO JIMila oOpraHa, IIpeJOCTaBlIIOIIEro
MYHULHUIAIBHYIO YCIYry, MYHHMLMIIAILHOIO CIIy/Kall[el'o, PYKOBOJIUTENSI OpraHa,
NPENOCTABISIONIEr0 MYHUIMIATbHYIO YCIYTry, MOXET ObITb HalpaBieHa [0 No9Te,
yepe3 MHOrOQYHKIMOHAIBHBIA LEHTP, C MCIOJNB30BaHHMEM HMH(POPMAIHUOHHO-
TEJIEKOMMYHUKaUMOHHOH cetn  «MHTepHeT», o¢uuManpbHOr0  caiTa  OpraHa,
MPENOCTABIAIOMIEr0  MYHHLMIANBHYO  yciayry, Eausoro  moprana  ubo
Pecny6IMKaHCKOro moprajia, HH(GOPMALMOHHON CUCTEMbI JI0CYAe0OHOro0 00XanoBaHus,
a TaK)Ke MOXeET OBITh MPUHATA IPU JIMYHOM IpHeMe 3asBuTeis. JKanoba Ha peleHus U
JNeCTBUA (6e3neiicTBHe) MHOTO()YHKIIMOHAIBHOIO LIEHTPA, paboTHHKA
MHOTrOQYHKIIOHATBHOTO I[EHTpa MOXeT ObITe HampaBieHa 1[0 IoYTe, C
HCIIONIB30BaHNeM  HMH()OPMALMOHHO-TeIeKOMMYHHUKALIMOHHOK — ceTH  «lIHTepHeT»,
O(HIMANBHOrO caiiTa MHOTO(YHKIMOHATBPHOTO IeHTpa, ExuHoro mopraia 1100
Pecry6nukalcKoro moprana, HHGOPMAIOHHOH cucTeMbl Jocy1e0H0ro 00xajloBaHus,
a TaK)Ke MOKeT OBbITh NMPUHATA IPH JIMYHOM NpueMe 3asisuTens. Ka100a Ha peruenus u



AeiicTBus (OesneiicTBHe) opraHusaimii, mpegycMOTpeHHBIX 4YacTeio 1.1 crateu 16
®enepansHoro 3akona Ne 210-@3, a Takke HX pabOTHUKOB MOXKET OBITh HalpaBlIeHa
N0 TMOo4YTe, C HCMONB30BAHUEM HMHPOPMALMOHHO-TEICKOMMYHHKAIMOHHON CeTH
«VlHTepHeT», OQHULIUANBHBIX CAWTOB 3TUX OpraHu3aimii, ExuHOrO nopraia Jaubo
PecryGnukanckoro moprana, a TakKe MOXeT ObITH NPHHATA TPH JIHYHOM npuemMe
3asBUTEIA.

5.3. XKanoba momkHa comepxars:

1) HauMeHoBaHue opraHa, INpeJOCTaBISIOIErO MYHHLMIAIBHYIO YCIYTY,
AOJDKHOCTHOTO JIML@ OpraHa, MPEAOCTaBIAIOIIEr0 MYHHLMIAILHYIO YCIYTY, JIH0O
MYHHLHIAIBLHOTO CIIy’Kalllero, MHOTO(QYHKIHOHATIBHOTO IIEHTPa, €r0 PYKOBOIUTENS U
(umu) paboTHMKA, OpraHM3alMif, TNpPEIYCMOTPEeHHBIX dacTelo 1.1 cratem 16
DenepanpHoro 3akoHa Ne 210-®@3, ux pykoBoauTeneii 1 (1K) pabOTHUKOB, PEILEHHS U
neicTBrs (6e31eiCTBHE) KOTOPBIX 00XKaIYIOTCS;

2) damunuio, uMs, oT4ecTBO (MOCIENHEe - NPU HATUUUU), CBEJEHHS O MeCTe
XKUTEIbCTBA 3asBUTENS - (QU3MIECKOro JIMIA MO0 HA¥MMEHOBAHUE, CBEIEHHUS O MECTe
HaXOXCHUs 3asBUTENS - FOPUIUYECKOTO JIMIA, @ TaKKe HoMep (HoMepa) KOHTaKTHOrO
TenedoHa, agpec (aapeca) 371eKTPOHHOIM MoUTHI (MPY HAJIMUYMK) U TIOYTOBBIN aapec, 1o
KOTOPBIM JOJKEH OBITh HANIPABJICH OTBET 3aABHTEIO;

3) cBepeHusa 00 OOXKAIyeMBIX pPElICHHAX M AeHcTBUAX (Oe3melicTBUM) opraHa,
IIPeNOCTaBAIONIEr0 MYHHIMNAIBHYIO YCIyry, JO/KHOCTHONO —JIHIIA — OpraHa,
IPENOCTABIAIONIEr0 MYHULMIANBHYIO YCIyry, JHO0 MYHUIIMIAIBHOrO CIIy’Kallero,
MHOTO(QYHKIHOHAJBHOTO LIeHTpa, pabOTHHKA MHOTO(QYHKIMOHAILHOIO LEHTPA,
opraHu3zalluii, peaycMoTpeHHbIX yacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOJbl, HA OCHOBaHMM KOTOPBIX 3afBUTECIb HE COITIaCeH C pEeIIeHHEeM H
neiictBueM (Oe3zeiicTBHeM) oOpraHa, NpPeJOCTaBISIONICI0 MYHHULHUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBISAIONIET0 MYHHIMIANBHYIO YCIYyTY, JH00
MYHHLHUIAIBHOIO  CIIy)Kallero, MHOTOQYHKUHOHAIBHOrO  LeHTpa, paboTHHKa
MHOTo(yHKLHOHAIILHOTO LIEHTpa, OpraHu3anuii, npeaycMoTpeHHbIX yacTeio 1.1 craten
16 denepansroro 3akoHa Ne 210-03, ux paboTHHKOB. 3asgBHTENIEeM MOTYT OBITh
NpeACTaBICHbl AOKYMEHTHl (IPH HaIM4YWH), MOATBEPKAAIOIIME JOBOJBI 3asBUTENA,
7100 UX KOIIHH.

5.4. TToctynuBmas xano6a MOAJIEXUT PErUCTPaIlii B CPOK He ro3aHee pabouero
IHS, CIIEAYIOIIETO 3a JHEM IIOCTYIIIIEHUS.

5.5. JXKanobGa, mocrynuBmas B OpraH, HPeIOCTABISIONIMH MYHULIMIIAIBHYIO
yCIyTry, MHOrOQYHKIHOHAIBHBIA LEHTP, YYPCIHUTCAD MHOTOQYHKIHOHAILHOTO
LIEHTpa, B OpraHM3allMH, MpeIyCMOTpeHHble 4acTeio 1.1 crareu 16 DemepanbHOro
3akoHa Ne 210-®3, nuG0 BBHIIECTOALMII OpraH (IPH €ro HaJM4YMH), IOJJIEKUT
PacCMOTPEHHUI0 B TEYEHHE MATHAALATH padoduX JHEH CO JiHS ee perucTpanuy, a B
ciydyae 00alloBaHHA OTKa3a OpraHa, NpedOCTAB/IAIOLIEr0 MYHHULMIIAIBHYIO YCIYTY,
MHOro(yHKIMOHAILHOTO LEHTPa, OpraHu3aluii, IpeIycMoTpeHHbIX YacThto 1.1 crateu
16 denepansHoro 3akoHa Ne 210-®3, B npueme IOKYMEHTOB y 3asBUTENs MO0 B
WCHPABJIEHAM JIOMYIIEHHBIX OIEYaTOK U OMMOOK M1 B ClIydae 00XanoBaHUSA
HAapYIIEHHs YCTAHOBJIEHHOTO CPOKa TaKMX MCNPABICHHUH - B TE€YCHUC ILATH PaboMmMX

JIHEi co JHSI ee perucTpanyu.



5.6. Ilo pe3ynbTaTaM paccCMOTPeHHS KaIOGEI IPUHUMAETCS OHO U3 CEXYVIOLIHX
peleHuii:

1) xanoba ymomneTBOpsieTCs, B TOM uHcie B (OpMe OTMEHBI MPHHATOrO
PeINEHNs], CTIPABJIEHHS JOMYIIEHHBIX OIIEYaTOK U OLIMOOK B BBIIAHHBIX B pPe3yJbTaTe
NPEIOCTaBICHUS MYHUIMIIAIBHOM YCIyrM JOKYMEHTAX, BO3BpaTa 3asBUTENIO
ACHCKHBIX CPEACTB, B3MMaHHE KOTOPHIX He IIPEIYyCMOTPEHO HOPMATUBHBIMH
NpaBOBEIMU akTamu Poccuiickoit MDenepanuy, HOPMATHBHLIMH TIPABOBBHIMH AKTAMH
Pecry6smky TarapcTan, MyHUIMNATEHBIME TIPABOBEIMHU AKTaMU;

2) B yZIOBJI€TBOPEHHUH )KaI00BI OTKA3bIBAETCH.

He mosnuee nus, cnepyromiero 3a IHEM NPHHATUsS DPEIUEHHS, YKa3aHHOIO B
HaCTOSILIEM ITyHKTE, 3asSBHTEIIO B MUCBMEHHOW (opMe U IO JKeIaHHIO 3agBUTEINS B
DJIEKTPOHHOM QopMe HampaBmAeTCs MOTHBHPOBaHHBIH OTBET © pe3yJbTaTax
PaccMOTPEHUs KaITOOHI.

5.7. B cmy4yae npu3HaHHA KaloOBI MOIEKAINECH YAOBIETBOPEHUIO B OTBETE
3asBHTENIIO O PEe3yJbTaTaX PacCMOTPEHHUA KalloObl IaeTcs WHGpOpMalus O JeHCTBUSX,
OCYWIECTBISEMBIX  OpPraHOM,  IPEAOCTABISAIOLIMM  MYHUUUIAIBHYIO  YCIYIY,
MHOTo()yHKIIMOHAJIBHBIM LIEHTPOM JIM0O OpraHu3aluei, npeaycMOTPEeHHOM YyacTho 1.1
cratet 16 ®exepanpHoro 3axkona Ne 210-®3, B nesix He3aMeUTUTEIBHOTO YCTPaHEHHUS
BBIABICHHBIX HAPYIIECHUH PU OKa3aHUU MYHULUNAIBHON YCIYTH, & TAKXKE PUHOCATCS
W3BUHEHHMs 3a JOCTaBlICHHBIE HEy00CTBa M yKa3blBaeTcs MH(OpMauus o AaibHeHIINX
JNEHCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPLIMTh 3asABUTEII0 B LEISAX IOTYYSHHS
MYHULIUTIATBHOM YCITYTH.

5.8. B ciyyae npusHaHMS KajnoObl He MOJUIEKALIEH YIOBJIETBOPEHUIO B OTBETE
3aSBUTENII0 O pe3yJbTaTaX pacCMOTPEHHUs JXKalnoOBl HAOTCS apryMEHTHpPOBaHHbIE
Pa3bACHEHUS O NPUYMHAX IIPUHATOIO PEIICHMS, a TAKKE MH(pOpMALUA O IOPIIKE
00>XaIOBaHUS MPUHATOTO PEIICHHUS.

5.9. B ciy4ae yCTaHOBJIEHHS B XOJI€ WU I10 Pe3yJIbTaTaM PacCMOTPEHHUS KaTOOBbI
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPABOHAPYILIEHUS WJIX NPECTYILICHUS
IIOJDKHOCTHOE JIUIIO, paOOTHHK, HaJIeJIeHHbIE TIOTHOMOYUSMHU TI0 pacCMOTPEHHUIO Kallo0,
He3aMeITUTENIbHO HAlIPaBIIAIOT UMEIOLIHecs MaTepualbl B OpraHbl IPOKYpaTyphl.



[Tpunoxenue Ne |

K AIMUHHCTPATUBHOMY
perjlaMeHTy [pe/oCTaBIIeH Usi
MYHULIMTIATIBHOM YCIYTH IO Bhigaye
paspelleHus Ha BCTyIUIEHUe B Opak
HECOBEPILIEHHOIETHUM, JOCTUTTIUM
Bo3pacTa 16 ner

®opma
(bnank oprana, mpeIOCTaBIIAIOMIEr0 MYHUIMIATBHYIO YCIYTY)
Komy:
KoHTakTHbIE JIaHHBIC!
3asBUTEIb:
KonTakTHbIE NaHHBIE 3asBUTENS:
PEHIEHWE
0
oT Ne
PaccMmoTpes Bamie 3asBieHue OT Ne u
IpUIaracMele K HEMY JIOKYMEHTbL, YIOJTHOMOYEHHbBIM OpPraHoM

NPUHATO pelIeHue o

JononuurtensHas uHpOpMAaLIUs:

Caenenus 00 21€KTPOHHOH NOAMHCH

JomxrocTHOE fuuo (PHO)

(noanucs YIOIHOMOYCHHOTO A0/IKHOCTHOrO JIHLA
opraxa)



[Tpunoxenue Ne 2

K AJMHUHUCTPAaTHBHOMY
perjlaMeHTy peaoCcTaBiIeHuUs
MYHHIUIIATBHOMN YCIYTH IO BbIJIa4e
paspelleHus Ha BCTYILIEHUE B Opak
HECOBEPILEHHOJIETHUM, TOCTUTIIAM
BO3pacra 16 net

Qopma
(bmank opraHa, IpeOCTaBIAIONIET0 MYHUIMIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

3asBUTE]Ib:

KonrakTHble AaHHBIC 3adBHTCIIA.

PEIIEHUE
00 oTKa3e B MPeOCTaBICHUH MyHHIIHIIATLHOM yCIyTH
110 BhIZ[au€e pa3pelieHus Ha BCTYyIUIEHHE B OpaK HeCOBEpIIeHHOIETHIM, JOCTUTIIHAM
Bo3pacTa 16 Jet

oT No
Paccmotper Bame 3asBneHue ot Ne 5
npunaracMsbie K HEMY JOKYMEHTHI YHOHHOMO‘iEHHBIM opraHoMm

MPUHATO pelIeHne 00

OTKas€ B
o cJieAyrIinuM OCHOBaHHUAM.

1.
2.

JlononuutensHas HHGOpMALKS:

Bsl BrpaBe MOBTOPHO OOPaTHTHECS B YMOJHOMOYEHHbIM OpraH C 3asBIEHUEM O
TPeJOCTABICHAM YCIIYTH IIOCIIe YCTPAHCHHS yKa3aHHbIX HapyIICHHH.

JlaHHBIH OTKa3 MOXET ObITh oOXanoBaH B J0Cy[AeOHOM TOpALKE IyTeM
HaIpaBJIeHUs Kano0bl B YIIOTHOMOYEHHBIH OpraH, a Takke B Cye0HOM Mopsi/IKe.



Caenenns 06 nekTponHON M0 IHeH

—
}
|

HomxnaoctHoe muno (PHO)

[HO,’II‘IHC[: YIOIHOMOUYSHHOIO Q0¥ HOCTHOrO JIHLA
oprasa)



Ipunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY
perylaMeHTy IIpe10CTaBICHUS
MYHHULHIIAIIBHON YCIYTH 110 BhlAaue
paspelleHns Ha BCTYIUIeHHe B Opak
HECOBEPLICHHOIETHUM, TOCTUTIIHAM
BO3pacra 16 net

Qopma

(bnank opraHa, IpeJOCTABJISIONIEr0 MYHUILMIIAILHYIO YCIYTY)

Komy:

KonTakTHbIE JaHHBIC:

3asBUTEIID:

KoHTaxTHbIe JaHHbIE 3aIBUTEIIS:

PEINEHUE
00 oTKa3ze B MpreMe JOKyMEHTOB, HeOOXOMMBIX /IS MTPEAOCTABICHHUS
MYHHLUIIATBHON YCIYTH 10 BbIaue pa3pelieHus Ha BCTyIIeHHe B Opak
HECOBEPIIEHHOJIETHUM, JOCTHTIINM Bo3pacTa 16 yer

oT Ne
PaccmoTpeB Baie 3asBieHuHe OT Ne U
npuiiara€Malic K HEMY JAOKYMEHTEI VIIO.THOMOYEHHBIM OopraHomM

[IPUHATO

pelcHUE 00 OTKascC B IpuemMe JOKYMCHTOB, HEO0XO0AUMBIX JJiA
10 CIEAYHOIIVM OCHOBAaHMIM:

( 2
%

PazbsicHeHue NIpUYUH OTKa3a:
JlononuuTenpHas HHbOpMAIU:

Bsl BOpaBe MOBTOPHO OOpaTHTHCS B YHNOMHOMOYEHHBIH OpraH ¢ 3asBJICHUEM O

IpeJOCTABIEHNH YCIIYTH TIOCJIe YCTPaHEHHs! YKa3aHHbIX HapyIISHMH.
JlaHHBIA OTKa3 MOXET OBITh OOXajoBaH B J0CYJeO0HOM MOpAAKe IyTeM

HAIpaBJICHHUA %al00bI B yIIOJIHOMOYCHHBII OPraH, a TAKKE B CyAeOHOM MOPATIKE.

CaezieHHA 00 3JIEKTPOHHOM NOAMHCH (




HomxHocTHOE muno (GPHO)

(MONMHCH YNOTHOMOYEHHOTO TOMKHOCTHOTO JHLA
opraHa)



Ipuiioxenne Ne 4

K AZIMAHUCTPAaTUBHOMY
periaMeHTy IpeoCTaBIeHUs
MYHULMIIAIBHOUN YCIIYTH T10
BblJ[aue pa3pellleHus Ha
BCTYILIEHUe B Opak
HEeCOBepPLISHHOIETHUM,
JOCTUI'LITUM Bo3pacTta 16 et

®opma

(HaHMEHOBUHHE oprasa MCCTHOro C&MO}'HP&BJICHHE)

oT

(bamuHA, HMA, OTYCCTBO 3aABUTCIIA)
AJipec MecTa KU TelbCTBA B (1K) aIpec MecTa
npedbiBaHu
3agBUTENS:

Tenedon 3aspuTeas =
AJlpec 3NEKTPOHHOMN 1OYTHI 3asABATEN

3asABJICHHE.

IIpoury paspeluTh MHE IO JOCTHXKEHHS BO3pAacTa BOCEMHA/ILATH JIeT BCTYIIUTh B OpaK
BER. . : s : >

MpOKUBAIOLLM(eit)

JaTa poXICHUA

IACTIOPT BBIAAH (KOrja, KeM)

Mo IIPHYHUHE

( )
(mara) (moamucsH) (®.1.0.)
I[Mpomy pa3pelnTh MHE BCTYIHTh B Opak ¢ Ip.
JIO TOCTHXKEHHS UM (e10) BO3pacTa BOCEMHA/LIATH JIET.
Jlara poxaeHus ;

NPOKUBAOIUIH{A%)



HacTopT BbIAAH (KOTI'/Ia, KEM)
PeKBH3UTBI aKTOBOM 3aIMCH O POXKIECHUN:
Ne akToBOIi 3anucH "
JlaTa BeITayl aKTOBOM 3amucu i
MecTo rocyapcTBeHHOM PErucTpaldy aKTOBOM 3aMUCH O POKICHHH

PesyneraT mpegocTaBieH s MyHUIMIATBHON YCIYTH, IPOLLY IIPEA0CTABHTD:

DB nuyHblid kabuHet [lopTana rocymapcTBEHHBIX M MyHHIMIATBHBIX YCIYT
Pecry6uxu Tarapcras;

D B MHOTOQ)YHKLHOHAIBHOM LEHTPE TNPENOCTABICHUS [OCYIapCTBEHHBIX H
MyHULHUIIANBHBIX yenyT PecyOnuku Tatapceran;

]:l B Opzane.

(mara) (moxmucsk) ' (®.1.0.)



Ilpunoxenrnie No 5

K AIMHHHCTpaTUBHOMY
periIaMeHTy IpeoCTaBlIeH s
MYHULMIIAIbHON YCIYTH T10 BbiJaye
paspenieHus Ha BCTyIUIeHHe B Opak
HECOBEPIIEHHOIETHUM, JOCTUTIINM
Bo3pacTa 16 jer

PykoBoautesnio
HcnoanuTeibHOro KOMUTETA
ropoaa Apck

Or:

3asBiieHue
00 HCIpaBIeHUH TEXHUYECKOM OnuOKH

Coobmaro 06 omudke, JOMYUIEHHOM NP OKa3aHUK MYHHIUIATFHON YCIyrH MO

3anucaHo:

HpaBHJIbeIe CBCIOCHHA:

Ilpomry uCHpaBUTE JOMyINEHHYI0 TEXHUYECKYH0 OIIMOKY ©  BHECTH
COOTBETCTBYIONIHE  HM3MEHEHHS B  JOKYMEHT, SB/IIOIIMICS  pe3yabTaToM
MYHHLMIIATBHOMN YCIYTH.

IIpunarato ciemyronue JOKYMEHTHI:

1

2.

B cinydae npuHATHS pemieHHs 00 OTKIOHGHUM 3asBJICHUs 00 MCIPaBICHUH
TEXHUYECKOH OMIMOKH MPOIIy HAIIPaBUTh TAKOE pelIeHNE:

IOCPEZCTBOM OTIIPaBJIEHH IEKTPOHHOIO J0KyMeHTa Ha aapec E-mail: ;

B BHJIE 3aBEPEHHO# KoMK Ha OyMa)XHOM HOCHUTEJIE [IOYTOBLIM OTIPABICHUEM IO

ajpecy:

HacrosimyM moaTBepIkaaro: CBEICHUs, BKIIOYCHHBIE B 3asBICHHE, OTHOCAIIMECS K
MOEH JIMYHOCTU M TIPEICTABIIIEMOMY MHOK JIMIly, a TAaKkKe BHECSHHBIE MHOK HIXKE,
nocroBepHbl. JIOKyMeHTBI (KOMMH JOKYMEHTOB), IPWIOKEHHBIE K  3asBIIEHHIO,
COOTBETCTBYIOT TpeOOBaHHSM, YCTAHOBJIEHHBIM  3aKOHOJATEbCTBOM  Poccuiickoi
Oenepauuy, HA MOMEHT IIPEJCTABIEHUS 3aSBJIEHUS] 5TW JOKYMEHTBI JEUCTBUTEIbHBI U

COJICPKaT JOCTOBEPHEBIC CBEACHHM.

(nata) (noanuce) (®.H.0.)



