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NOCTAHOBJEHHE "KAPAP
o1 20 anpena 2022 r. N 3

06 yTRepH#ICHHH AIMHHHCTPATHBHOTO PeriiaMeHTa
NpelocTABIeHHA MYHHIHITANBHOH YCIYTH
10 BBIIAYE CIPABKH (BLITHCKN)

B cooTBeTCTEHH ¢ MTOraMH PACIIHPEHHOrD 3acelauMs Kounerdd MuHHcTepeTsa
HHDPOROTD Pa3BHTHA FOCYIapcTEEHHOTO YIpaBienns, HH(IOPMAITHOHHEIX TeXHOIOTHiT
u cpgsy Pecnivbmukn Tataperan «O6 urorax paborel 0Tpacid UH(QPOBOTO Pa3IBHTHA
FOCYJAPCTECHHOND YIPABIeHHA, HHBOPMANoHHEX TexHonoraii 1 ceasn Pecnybanku
Tarapcran 3a 2021 ron w» nnanax wa 2022%,  HenonHuTensnmii  KoMuTET
Kap3sHaKoBCKOTD CEABCKOIO MoceneHHs CapMaHOBCKOTD MYHHUHNANEHOTO paHdoHa
Pecnybnurn Tataperas NoCTaHOBIALST:

1. YTRepIHTE [pHIaraeMbli H/IMHHHCTPATHBHEL pernamMenTt
NpeoCTARNeHHA MYHHIHIATBHON YEIyTH 110 BRIAYe CIPABKH (BBITHCKH ),

2. INpH3HaTe YTPATHBIIMM CHIY AJMHHUCTPATHBHELH permaMeHT IpelocTaBienns
MYHHUMIANBHOH — YOIYIH, [0 BRIAYE  COpPaBkM  (BBIMHCKH),  YTBEPHJICHHBIH
nocTaHonaeHHes MenolHHTeNsHoro KoMHTeTa KapiHAKOBCKOTD CelBCKOTO NOCENeHHA
CapManoBCrOTe MyHHUHIANsHOTO paitona Pecnybaukn Taraperan ot 23.06.2021r, Ne9
«(J0  yTEEPHIEHHH  AIMMHHCTPETHEHOIO permaMeHTa NpelocTABIeHHA
MYHHUHIANBHON YCIyrH M0 BELIAYE CIPABKH (BRIMHCKH ».

3. O0HApOOOBATE  HACTOAILES  TOCTAHOBIEHHE NYTeM  pasMelleHMs  Ha
«OdHunaneHoM nopraiie npasosoi uupopMaunn Pecny@nukn Tataperanys no ped
aapecy: hitp://pravo.tatarstan.u M pasMecTHT: Ha ofHUHANLHOM calTe CapMaHOBCKOTo
MYHHLUHNANEHOTO  pailosa  Pecnvommxkm  Tataperan B HHGOPMaUHOHHO-
TeNeKOMMYHHKALHOHHO CeTH Huteprer no BeD-anpecy:
hitps:/sarmanovo.latarstan.r’.

4, Kontpodis, 3a HeNoMHeHHEM HACTOALIETO NOCTAHOBISHHA, OCTARIAIG 38 coDOI,

Pyrosoaurens MenolHuTeNBHOMD KOMHTETA
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YT1BepxkaeH

MOCTaHOBJICHHEM VICIIOTHUTENBHOTO
KomuTera KaB3usKOBCKOTO CEIbCKOTO
nocesnenusi CapMaHOBCKOTO
MYHUIIUTIAILHOTO paiioHa
Pecniy6bnuku Tarapcran

oT «20» anpenss 2022 1. Ne3

AJIMMHUCTPATUBHbIN perjaMeHT
NMPeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH N0 BblIaye CIPABKM (BBINUCKH)

1. O0mue moJioxkeHUs
1.1. Ilpeamer peryaupoBaHus aMUHUCTPATUBHOIO pErjJaMeHTa

Hacrosiuii aiMUHUCTPATUBHBIN pErJaMeHT MPEIOCTaBICHUSI MyHUIIMIIAIBHOMN YCIIyTH (Janee
— AJMMHUCTPAaTHBHBI pErJIaMeHT) YCTaHaBIMBAeT CTAaHAAPT U MOPAJOK MPEAOCTABICHUS
MYHHMIMIIAJIBHON YCIIYTHU O BblJJau€ CIPABKH (BBIUCKU) (1ajiee — MyHULIMNIAIbHAS YCIIyTa).

1.2. Kareropuu 3asBureneit

1.2.1. Jlunamu, MMEIONIMMH TPaBO Ha TMOJyY€HHE MYHHIWNAIBHOW YCIYTH, SBISIOTCS
(dbuzuvecKue nuIa (Jajgee — 3aIBUTEIb).

1.2.2. C 3asBieHHEM BIpaBe OOPATUTHCS TPEICTABUTENb 3asIBUTENSA, ICHCTBYIOIIMKA Ha
OCHOBAHHUU JIOKyMEHTa, yJJOCTOBEPSIOIIETO €ro MOJHOMOYHMS (J1anee — MPeICTABUTENb 3assBUTEIS).

1.3. Ilopsinok nHGOPMUPOBAHUS O IPEJOCTABICHUN MYHUIIUNIATILHONW YCIyTH

1.3.1. Uadopmarius o mopsaKe IpeloCTaBICHUS] MYHUITUTIATBHON YCIIYTH pa3MeaeTcs:

1) Ha uHGOPMAITMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAIbHYIO M TEKCTOBYIO MH(MOPMAIUIO O
MYHHUIUTAIBHON YCIyre, pacHoJIOKEHHBIX B TMOMEMIEHUSAX MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MIPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHIIUTIATBHBIX YCIIYT.

2) Ha odunmansHOM caiiTe CapMaHOBCKOTO MYHHIIMMIAIBLHOTO pailoHa B HWH(OpMAaIOHHO-
TenekoMMmyHukanunonnou cetu «Murepuer» ((http:// www. sarmanovo.tatarstan.ru).

3) na IlopTrame roOCynapCTBEHHBIX M MYHUIMIANBHBIX Yyciayr Pecnybnuku Tatapcran
(https://uslugi.tatarstan.ru) (namee — PecriyOnukaHckuii mopTan);

4) na EnuHOM moprane rocylapcTBEHHBIX M MYHHUIMNAIbHBIX yeuyr (dykmwmii) (https://
www.gosuslugi.ru) (nanee — Exunsiii mopTan);

5) B rocyaapcTBeHHOHM HH(POpPMAaLMOHHON cucrteme «PeecTp ToOCyIapCTBEHHBIX H
MyHUIIUTIATBHBIX ~ yenyr  PecmyOnmuku  Tarapcrany  (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHCynbTHpOBaHME IO BONPOCAM MPEIOCTABICHUS MYHHIUIIAIBHON  yCIIyI'H
OCYILECTBIIAETCS:

1) B MHOTO()YHKIIHOHATBHBIX IIEHTPAX MPEIOCTABICHHS TOCYIaPCTBCHHBIX M MYHHITHITATEHBIX
YCIIYT MIPH YCTHOM OOpAIleHUH - TUYHO WK 110 TenedoHy;

2) B nHTepakTUBHOI QopMme PecnyOamkaHckoro noprana;

3) B Ucnonkome:

MIPU YCTHOM OOPAIICHHUH - IMYHO WM 10 TeledoHy;

Opd NMHCBMEHHOM (B TOM uucie B (opMe 3JIEKTPOHHOTO JOKyMEHTa) oOpalleHHH — Ha
OyMa)KHOM HOCHUTEJIE IO M0YTe, B 3JIEKTPOHHOM (opMe MO 3JIEKTPOHHOM MouTe.
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1.3.3. Hudopmanus Ha Equnom noprane, Pecnybnukanckom moprajie 0 HOPSAKE U CPOKAxX
MpPeIOCTaBJICHUs] MYHULMIIAIBLHOW YCIYIM Ha OCHOBAaHUM CBEICHHH, coaepxamuxcsi B Peectpe
rOCyJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT, MPEAOCTABIISETCS 3aSBUTEIO OECIIIIaTHO.

Joctyn k uHQOpMAMU O CpPOKax M MOPSAJKE MPEIOCTaBICHHUS MYHUILUIAIbHOW YyCIyru
OCyLIECTBIIAECTCS ©€3 BBINOJIHEHUS 3asBUTENEM KaKUX-THMOO TpeOoBaHMU, B TOM uucie 0e3
UCIOJIb30BAHMS MPOTPAMMHOTO OOECHEYEeHHs, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEeICTBa
3asgBUTENST TPeOyeT 3aKIIOUEHUs JUICH3HOHHOTO WJIM HMHOTO COTJAIIeHHs ¢ IMpaBoobiaaareieM
MPOrpaMMHOIO  OOECHeYeHHs, NPEeIyCMAaTPUBAIOIIET0 B3MMaHHE IUIATHI, PETUCTPALMIO WU
aBTOPU3ALIMIO 3aBUTEIS WIH NIPEAOCTABIECHUE UM IIEPCOHAJIBHBIX JaHHBIX.

1.3.4. Ilpu oOpallieHun 3asBUTENS JIMYHO WM IO TeIePOHY B COOTBETCTBUU C MOCTYMUBIIUM
oOparieHneM IpeoCTaBiIsieTCss HHPOPMAIIHS

Mecto HaxoxaeHue ucnoiakoma: c. Ka3usakoso, yin. CoBerckas, 66B.

['padux paGoTHI:

MoHeAeabHUK — maTHuna: ¢ 7.30 mo 16.30 gac; 06ex ¢ 12.00 xo 13.00

cy000Ta, BOCKpECEHbE: BHIXOIHOM JCHb.

Bpemsi mepepbiBa s OTHbIXa M THUTAHHS YCTAHABIMBAETCS INPaBHJIAMU BHYTPEHHETO
TPYJIOBOr'O pacropsika.

CrpaBounblii Teneon 885559(4-47-16).

1) TIlpoxox Mo JOKyMEHTaM YIOCTOBEPSIOIIUM JIMYHOCTh, O TOPSIKE MPEIOCTABICHUS

MYHHIIMIIATBHON YCIYTH, O Coco0ax U CpoKax MoJayu 3asBICHUN;

2) O KaTeropusx TrpaxIaH, KOTOPbIM MPEAOCTABISICTCS MYyHHIMNAIbHAS —yCIyra; o
HOPMAaTUBHBIX MPABOBBIX aKTaX, PEryIUPYIOLIUX BOIPOCH! MPEIOCTABICHNUS MYHUIIUTIAIBHON YCITYTH;

3) o mepeyHe TOKYMEHTOB, HEOOXOJAUMBIX JIJIsl PACCMOTPEHHUS 3asIBICHHS O MPEAOCTABICHUN
MYHHIMIAIBHON YCIYTH, O CPOKaX MpHeMa U PEerucTpaiiy 3asBIeHUs;

4) 0 Xoje MPeJOCTABICHUS MYHHUIIUTIATBHON YCIyTH;

5 o Mecre pa3MmemieHHs Ha OQHUIHATBLHOM caiiTe HMHGOPMAIMUA IO BOIPOCAM
MIPEI0CTaBICHHS] MYHULIUTIAIbHON YCIIYTH;

6) o mopsaKe 0OKaTOBaHUs NEHCTBUI WK O€31eHCTBHS JOJDKHOCTHBIX JIHIL Mcnonkoma.

[To mucbMeHHOMY OOpalllEeHUI0 COTPYJHUKU OTJENa, OTBETCTBEHHOI'O 3a IPEIOCTaBJICHHE
MYHULUUOAIBHOW YCIIyTH, NOAPOOHO B NHCHbMEHHOM (QoOpMe pazbsCHAIOT 3asABUTENIO0 TOPSAA0K
MPEIOCTaBICHUs] MYHUIUINAIBHOW yCIYTM M BOINPOCHl, YKa3aHHbIE B HACTOSIEM IYHKTE
aJIMUHUCTPATHUBHOI'O PErjlaMeHTa, U B TEYEHUE TpeX pabouMx JHEH CO JIHSA perucTpauuu oOpamieHus
HaIpaBJISIIOT OTBET 3asBUTENt0. OTBETHl NAIOTCSA Ha s3bIke oOpamieHus. B cioyyae HEBO3MOKHOCTH
JaTh OTBET Ha sI3bIKE OOpallleH!s UCIIOIB3YIOTCS TOCYapCTBeHHbIE s13bIkU PecriyOnnku TaTapcTas.

1.3.5. udopmanus no BorpocaMm IpeoCTaBICHUs] MyHUIMIIATIBHOM yCIIyTH pa3Meliaercs Ha
ounmanbHOM caiite CapMaHOBCKOTO MYHUIIUTIAIEHOTO paiiona (http:// www.
sarmanovo.tatarstan.ru). 1 Ha HHGOPMAIIMOHHBIX CTEHAAX B MOMeNeHUsIX Vcmoakoma it paboThl ¢
3asIBUTEIISIMH.

Wudpopmanusi Ha TrocyaapcTBEHHBIX s3blkax Pecny6nmku TartapcraH, pa3Memniaemasi Ha
MH(OPMAIIMOHHBIX CTeHJaX W Ha odummansHoM caiite CapMaHOBCKOTO MYHHUIIMIIATHLHOTO palioHa B
nHbOpMAIMOHHO-TeIeKOMMYHHUKarnonHou cetu «Mutepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIFOYAET CBEJCHUS O MyHULIUNTAIIBHOW yCIyTe, cojepxkaiiuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9,
2.10, 2.11, 5.1 axMUHUCTPATHBHOTO pETIaMeHTa, HHPOPMAIIUIO O MECTE€ HAXOXICHUS, CIIPABOYHBIX
tenedonax, BpeMeHH paboTel Mcmonkoma, o rpaduke npuema 3asBIEHHH Ha NpeNoCTaBICHUE
MYHHIUTTAIBHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE aKThl, PETYJIUPYIONIUE MPEIOCTABICHUE
MYHULUIIAIBHON YCIIYI'H

1.4.1. IlepeueHb HOPMATHUBHBIX IPaBOBBIX AaKTOB, PETYJIHMPYIOLUIMX IPEIOCTABICHUE
MYHULUIIAJIIBHOM YCIIyTH, pasMelleH Ha EjguHom mnoprane, B Peecrpe rocylapCTBEHHBIX H
MYHULIUNAIBHBIX YCIyr, Ha oQuuuaabHOM caiite CapMaHOBCKOIO MYHMIMIIAIBHOIO paiioHa B
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MH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetn «MHTepHer» mo Beb-aapecy: (http:// www.
sarmanovo.tatarstan.ru).

1.4.2. Tekcr aIMHUHHUCTPAaTHUBHOIO pErjaMeHTa B JEHCTBYIOLIEH pENaKUMMU IOJJIEKUT
pa3menienuto Ha EnunHom moptane, B PeecTpe rocynapcTBEHHBIX UM MYHHUIMIAIBHBIX YCIYyT, Ha
opurnmaneHoM  caiite  CapMaHOBCKOTO  MYHHUIIMIIATBHOTO  pailoHa B UH(GOPMAIMOHHO-
TeJIEKOMMYHHKaIIMOHHOH ceTn « HTepHeT» 1o BeO-aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. Tepmunbl, UCIIOJIB3yEMbIE B 3 IMUHUCTPATUBHOM PETJIAMEHTE, U UX OIpeIeNICHUs

1.5.1. B agMUHUCTPaTUBHOM pErJIAMEHTE HCHOJIB3YIOTCS  CIEAYIOIIME TEPMUHBI U
OIIpeeICHUS:

MOJ1 CIIPaBKOM (BBIMHUCKON) BhIJaBAEMOW OpraHaMH MECTHOTO CaMOYIPaBJICHUS MOHUMAETCS —
BBIIIMCKA W3 IMOXO3AMCTBEHHOW KHUI'M, apXWBHAs BBIIUCKA W3 JIOMOBOW KHHUIH, CIIpaBKa C
MPEIbIAYIIEr0 MECTa JKUTEIbCTBA.

ylajeHHoe  paboyee  MECTO  MHOTOQYHKIMOHAJIbHOIO  IIEHTpa  IPEAOCTaBJICHUS
rOCY/IapCTBEHHBIX M MYHUIUNAIbHBIX YCIYI — TEPPUTOPUATBHO 00O0COOIEHHOE CTPYKTYpHOE
nojapaszaeieHne (opuc) MHOrO(QYHKIIMOHAIBHOTO IIEHTPA NPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIMIATBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIbCKOM) MOCENECHUH MYHHUIIMIAIBHOTO paiioHa
WIM B TOpOJACKOM oOkpyre PecmyOmukum Tarapctam B coorBercTBHM ¢ TyHKTOM 34 IlpaBui
OpraHu3alfy JAeATeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX IEHTPOB MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT, YTBEPXKACHHBIX mocraHoBieHueM [IpaBurtensctBa Poccuiickoit deneparuu
or 22 pnekabps 2012 r. Ne 1376 «O6 yrtBepxkaenuu I[lpaBun opraHuzanuu AeSTEIbHOCTU
MHOTO(YHKITHOHATHHBIX IIEHTPOB MPEIOCTABJICHUS TOCYIAPCTBCHHBIX U MYHHUIIMITAILHBIX YCITYT»;

TEeXHHUYECKas omuOKa - ommuOKa (omucka, ormeyaTka, TpaMMmaTHueckas Wik apupMeTudeckas
ommbOka 1ub0 mopoOHast omuOKa), AONYIIEHHAs OPraHoM, IMPEAOCTaBISIONIMM MYHHUIUIAIbHYIO
yCcIyry, W TIpUBEANIas K HECOOTBETCTBUIO CBEACHMI, BHECEHHBIX B JOKYMEHT (pe3ylbTar
MYHUIUIIATBHON YCIyTH), CBEACHUSM B IOKYMEHTAX, HA OCHOBAHHH KOTOPBIX BHOCUJIMCH CBEICHUS;

Enunas cucrema uaeHTHU(PUKAUU U ayTeHTU(UKAMK B UHOPACTPYKType, oOecreunBaroen
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HH(POPMAIIMOHHBIX CUCTEM, HUCIIOIb3YEMBIX JIJIS
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT B JIEKTpoHHOU opme (nanee — ECHA)
— benepanbHas rocyJapCTBEHHAs nH(pOpMaIuOHHas CUCTEMA, obecrieunBaromias
CaHKIIMOHMPOBAHHBIA JIOCTYN YYaCTHMKOB HWH(OPMAIIMOHHOTO B3aMMOJICHCTBHS B CHCTEME
UIeHTU(DUKAIIMK U ayTeHTU(PHUKaMU K UHPOpMALUM, COJAEpXKAIEHCS B TOCYAapCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®I[ - TocymapctBeHHOe OrokeTHOE yupexaeHne «MHOTOQYHKIIMOHAIBHBIA IEHTP
MIPEIOCTABIIEHHUS TOCYITAPCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyr B Pecmybnuke Tatapcrany;

ANUC M®I[ - AproMarusupoBaHHas MH(POpPMAIMOHHAs CHUCTEMa MHOTO(YHKIMOHAJIbHBIX
[IEHTPOB MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MyHUIIUTIATBHBIX yeiIyT Pecriybnuku TaTtapcTaH.

1.5.2. B aIMUHUACTPATHBHOM pPETJIAMEHTE 1101 3asBICHUEM O TTPEIOCTABICHUH MYHUIIATIATBHON
ycnyru (manee - 3asBICHHE) IMOHUMAeTcs 3ampoc O MPEJOCTABICHUH MYHHIIMITATBHOW YCIYTH,
MTOJIAHHBIN B COOTBETCTBHH C MTyHKTOM 3 cTathh 2 @enepanbHoro 3akoHa ot 27 wmronst 2010 roma Ne
210-®3 «O06 opraHu3anuu MPeAOCTaBICHHS TOCYJaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIyT» (Hanee —
denepanbhblii 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBJieHusi MyHHIHMIAJILHON yCIyru
2.1. HanMeHoBaH¥Ee MYHUITUTIAIEHON YCITYTH
Brinava cripaBku (BBITHCKH).
2.2. HaumeHoBaHM€e UCIIOJIHUTEIBHO-PACIIOPSIUTEIBHOIO OpPraHa MECTHOTO CaMOYITPaBIICHHUS,
HETMOCPEICTBEHHO MPEJOCTABIISIIONIET0 MYHUIIUTIATBHYIO YCIIYTY:

Ucnonuutenbuplidi  komMuTeT CapMaHOBCKOTO — celbCKoro moceneHuss CapMaHOBCKOTO
MYHHUIIMIIAJIBHOTO paiioHa .
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2.3. Onucanue pe3yabTara NpeoCTaBICHUS MyHULIUTIAIBHON YCITyTH

2.3.1. Pe3ynbpTaToM npenocTaBieHUs MyHUITUIIAIBHON YCIIYTH SIBIISETCS:

1) cmpaska (Bbinrcka) (mprtoskeHue Ne 1 K HaCTOSIIEMY aIMUHHUCTPATHBHOMY PETIaMEHTY);

2) peueHne o0 OTKa3e B IMPEIOCTABICHUM MYHHLUIAIbHOW yciuyru (mpuiokeHue Ne 2 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PErJIAMEHTY);

3) pemieHre 00 OTKase B MPHEME JIOKYMEHTOB, HEOOXOMMMBIX JUIS MPEAOCTABICHHS
MYHHUIATATBGHON yeayru (nmpuioxenue Ne 3 kK HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar NpeIoCTaBICHUS MYHUIIUTIAIBHON YCIyTy HAMIPABIISICTCS 3asBUTENIO B (hopme
ANIEKTPOHHOTO AOKYMEHTA, MOANKUCAHHOTO YCUJICHHOW KBAJIM(UIMPOBAHHOMN 3JEKTPOHHOM MOAMUCHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Jnia Mcnoakoma, B cOOTBeTCTBHM ¢ DeiepaabHBIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-®D3 «O06 annekTpoHHO# moanuck» (nanee — GenepanbHbiii 3ak0H Ne 63-D3) B
nuyHeli  kabuner EgumHoro moprtama. B ciayuae HampaBiieHHs  3asBJICHHS  MTOCPEICTBOM
Pecny0Onmkanckoro moprana pe3yibTaT MPeAOCTaBICHHUS MYHUIIUTAIBHON yCIyTd HAIpPAaBIsSETCS Tak
e B IMYHbIN KaOuHeT Pecny0nankaHckoro nopraa.

2.3.3. 1o BeIOOpY 3asBUTENS PE3yIbTAT MPEIOCTABICHUS MYHUIIUIAILHON YCIYTH BBIAETCS B
Hcnonkome mmu B M®L[ B dopme sk3emIuisipa 3JIEKTPOHHOTO JOKYMEHTA, pacledaTaHHOro Ha
OyMa)XHOM HOCHTEJIE, 3aBEPEHHOr0 IMeYaTbl0 M TMOJNUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOIO
NOJLKHOCTHOTO nuna Menonkoma ninmn paborauka MO,

2.3.4. 3asBUTEeNb BIpaBe MOJIYYUTHh PE3YNbTAT MPEAOCTABICHHS MYHHIIMIIAIBHOM YCIyTrd B
¢dopmMe DIEKTPOHHOTO JIOKyMEHTa B TEUeHHE CpOKa JEHCTBHA pe3ysbTaTa MpPeJOCTaBICHUS
MYHHIIUITATEHOW YCITYTH.

2.4. Cpok IpeocTaBIeHUs] MyHULIUIIAIBHOM YCIyTH, B TOM YHCIIE C Y4€TOM HE00XO0AUMOCTH
oOpallleHusi B OpraHu3aliy, y4acTBYIOIIHNE B IIPEIOCTaBICHUN MYHULIUIIAIbHOW YCIIyTH, CPOK
[IPUOCTAHOBIICHHUS NIPEJOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH B CIIy4ae, €CIIM BO3MOKHOCTD
IIPUOCTAHOBIICHHUS IPEyCMOTPEHA 3aKOHOIaTeNbCTBOM Poccuiickoit Penepannu, CpoK BbIIA4YH
(HampaBieHMsT) JOKYMEHTOB, SBJISIIOIIUXCS PE3YIbTaTOM IPEAOCTaBICHUS MyHULIUTIAIBHONW YCIYTH

2.4.1. MyHununasiabHas ycayra MpelocTaBiIsIeTcsl B TeYeHHe TpexX pabouux JHEH.

2.4.2. [IpuocTaHOBIIEHHE CPOKA MPEIOCTABIICHUS MYHUITUTIAILHON YCIIYTH HE TMPETYCMOTPEHO.

2.4.3. HamnpaBieHue  JOKyMEHTa,  SBJSIONIETOCS  PE3YJNbTaTOM  MPEAOCTABICHHS
MYHHUIMIIAJIBHOW YCIyrd B (hOpME DJIEKTPOHHOTO JOKYMEHTA, 3asBUTENI0 OCYIIECTBISETCS B JCHb
oopMIIeHHs U pEeruCTpalK pe3ysbTaTa Mpel0CTaBICHNs MyHUIUIIAIbHON YCIyTH.

2.5. cuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMU
VI UTHBIMM HOPMATUBHBIMU IIPABOBBIMM aKTaMU JUIsSl IPEIOCTaBICHUS MyHULMIIAIBHON YCIIYTH, a
TaKXe yCIyT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH U 0053aTEIbHBIMU JIJIS IPEIOCTABICHUS
MYHHUIIMNIAJIBHBIX YCIIYT, MOAJIEKAIIUX MPEACTABICHUIO 3aBUTEIIEM, CTIOCOOBI UX MOTYYEHUS
3asBHUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHON (hopMe, MOPSAAOK UX IPECTaBICHUS

2.5.1. Jlns mOdy4YeHUus MYHUIMIAIBHONH YCIyrHM 3asBUTENb TNPEACTABISIET CIEAYIOIIHe
JOKYMEHTBI:

1) DOKyMEHT, yAOCTOBEPSIOMNI JTUYHOCTh (HE TpeOyeTcs B ciydae OOpaleHus ITOCPEICTBOM
PecnyObnukanckoro moprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHSI IPEACTABUTENS 3asIBUTEIS,

3) 3asBicHME:

B ¢opMe JOKyMEeHTa Ha OyMaXHOM HocuTene (mpuwioxkenue Ne 4 K HacTosALIEMY
aIMUHHCTPAaTUBHOMY PEIJIaMEHTY);

B QJIEKTPOHHOU (popMme (3amoiHSeTCsl TOCPECTBOM BHECEHHUSI COOTBETCTBYIOIIUX CBEICHHH B
AJIEKTPOHHYIO (OpMy 3asiBJICHHS), MOJANHCAHHOE B COOTBETCTBMM C TpPeOOBAHUSMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO pEerIaMeHTa, Ipu o0palleHny nocpeacTsom Pecrybinkanckoro noprana;
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4) B ciyuae, ecnu A MPEAOCTABICHHS MYHHULMNAIBHOW yCIyrm HeoOXxoanma o0paboTka
NEPCOHAJIbHBIX JTAHHBIX JIMIA, HE SBJIAIOLIETOCs 3asBUTENEM, U €CIIM B COOTBETCTBUHU C (pellepaabHbIM
3aKOHOM 00paboTKa TaKMX MEPCOHAJIBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS C COTJIACUS YKa3aHHOTO
JUIA, Opu OOpalleHWu 3a MOJIy4YeHUEM MYHMLIMIAIBHOW YCIYrM 3asBUTENb ONOJHUTEIBHO
IIPEJCTABISET JOKYMEHTBI, IOATBEPXKAAIOIINE IIOIYYEHHE COIVIacusl YKa3aHHOrO JIMLA WU €ro
3aKOHHOI'O IpEACTaBUTENs Ha 0O0pabOTKY NEpCOHAJIbHBIX JAHHBIX yKa3aHHOIro Juua. JlOKyMeHTHI,
MOJTBEPKIAIOUINE IOMYYCHUE COTJIacHs, MOTYT OBITh IPEACTaBIEHbl B TOM 4Hcie B (opme
3JIEKTPOHHOI'O IOKYMEHTA;

5) B ciydae, ecnu 00s3aHHOCTh XpaHEHUs JomMoBoW kHUTH 10 31.12.2017 BO3maramace Ha
COOCTBEHHUKOB JKUJIBIX TIOMEILEHHH, 3aBUTEIEM NIPEICTABIIACTCS JOMOBAsI KHUIa;

6) TpPaBOYCTaHABIMBAIOIIAE JOKYMEHTHl Ha HHIMBUAYAJIBHBIA KUJIOW JIOM (eCiu MpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHO B EAMHOM rocyaapCTBEHHOM peecTpe HEABMIKUMOCTH) — Ui
BBIIIMCKH U3 NIOXO3SMCTBEHHON KHUTH.

2.5.2. 3asBneHue W mpuiaraeMble JOKYMEHThI MOTYT OBITH MpPEICTaBJICHBI (HAIPaBJICHbI)
3asiBUTENIEM OJJHUM M3 CJIEAYIOLIUX CIIOCOOOB:

1) yepes MOPI[ Ha OyMaXHbIX HOCHUTENAX U B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLINX TPEOOBAHMAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,;

2) nocpenctsoM PecnyOimkaHcKoro noprana B 3J€KTPOHHOI Gopme;

3) B Ucnonakom JTMYHO WM IOCPEACTBOM IMOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJE.

3asBiIeHME M IpujaraeMble JOKYMEHTHI, IPU HAIpPaBICHUU IOCPEACTBOM IOYTOBOM CBS3H,
3aBEpAIOTCA B YCTAHOBJIEHHOM MOPSJIKE.

2.5.3. 3asBieHWe IpU  HAOpaBJICHUU HOCPEACTBOM  PecmyOiamkaHckoro  mopTaia
MOJNUCHIBAETCS TPOCTOM 3JIEKTPOHHOM MOJANUCHIO 3asIBUTEIS.

Jliis mosmydeHust MpoCTON 3JIEKTPOHHOM MOJNUCH 3asBUTENI0 HEOOXOIUMO IPOUTH MpoLeaypy
peructpauuu (ayrentudukannn) B ECHA, a Takke NOATBEPIUTh YUETHYIO 3alHCh.

DNeKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B MOAMYHKTAX 2,
4-6 mynkta 2.5.1 aAMHHHCTPAaTHBHOTO PETJaMEHTA, 3aBEPSIOTCS YCHJICHHOH KBaTU(UIIMPOBAHHOU
MOJIIMCHIO JIML, YIIOJIHOMOYEHHBIX Ha CO3/IaHUE M MOJNMCAHUE TaKUX JOKYMEHTOB, B TOM YHCIIE
HOTapHyCcaMHu.

DJEeKTPOHHBIE TOKYMEHTHI (3J€KTPOHHBIE 00pa3bl JOKYMEHTOB), IIpHJIaraeMble K 3asiBICHUIO, B
TOM YHCIIe JOBEPCHHOCTH, HANpaBJISAIOTCS B Buze ¢aitioB B ¢popmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom He 6osee 50 MOaiiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB)
JOJDKHO TI03BOJIATH B TOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W PACHO3HATH PEKBU3UTHI
JIOKYMEHTA.

2.5.4. 3ampemiaercs TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHHuss JOKYMEHTOB UM HMHGOpMaluu WIM  OCYIIECTBIEHUS  JIEHCTBUH,
NPEJCTaBICHUE WU OCYILECTBIEHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMATUBHBIMHU IPAaBOBBIMHU
aKTaMH, PETYIHPYIONIMMHA OTHOIICHHS, BOZHUKAIONINE B CBSI3U C MPEIOCTABICHUEM MYHHIIMIIATBHON
YCIYTH;

2) ocyliecTBiIeHUS JEUCTBUN, B TOM YHUCIE COTJIACOBAHUN, HEOOXOAMMBIX Ui MOJYYEHUS
MYHUIIUTATBHONW YCIYTM M CBSI3aHHBIX C OOpallleHHEM B WHBIE TOCYIAAPCTBEHHBIE OpPTraHbl, OpraHbl
MECTHOTO CaMOYIMpaBJeHUs, OpraHU3allid, 3a HCKIIOYEHHEM TMOJIY4YeHHs] YCIyr M MOJydeHUus
JOKYMEHTOB M HH(OpMAIMK, MPEeJOCTaBIIEMbIX B pe3ylbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIIOYEHHBIX B I€pEYHM, yKa3aHHble B 4acTu | craten 9 @DenepanpHoro 3akoHa Ne 210-3
(He0OXOMMBIX U 00s3aTeNbHBIX YCIYT);

3) mpencTaBieHUS JAOKYMEHTOB M HWH(OpManuu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAINCH MPH NEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEJOCTABICHUS] MYHUIMNAIBHON YCIYrW, JUOO B IpPEJOCTAaBICHUU MYHUIUNAIBHOW YCIyrH, 3a
UCKJIIOUEHUEM CIIEAYIOLIUX CIy4acB:
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a) M3MEHEHHe TpeOOBaHUII HOPMATHBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHHS
MYHULUIIAIBHON  yCIyTH, T[OCJA€ IEpPBOHAYAIBHONW MOJAYM 3asBICHUS O MPEIOCTaBICHUU
MYHUILUIIAJIBHON YCIIYTH;

0) HaIMuue OMMOOK B 3asIBJICHUU O NMPEJOCTABICHUU MYHHUIMIAIBLHON YCIyTH U JOKYMEHTaX,
MOJIAHHBIX 3asBUTENIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MYHHUIMIAIBHON YCIYrH, MO0 B MPEJOCTAaBICHUH MYHUIIMIAIBHOW YCIYTH U HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM U3MEHEeHHWe uHpopManuu Mmocie
[IEPBOHAYAJILHOTO  OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl  IPEIOCTABIICHUS
MYHHUIMIIAIBHOM YCIYTH, JIUOO B MPEAOCTABICHUN MYHULIUIIAJIbHON YCIYTH;

I') BBIABICHHE JIOKYMEHTAJIBHO TOATBEPXKICHHOTO (hakTa (IMPU3HAKOB) OLIMOOYHOTO WIIH
MIPOTHBOIPABHOTO JeHCTBUsI (Oe3eicTBHSI) JOKHOCTHOTO Juiia Mcrmonkoma, paborarnka M®ILI, npu
[IEpBOHAYAJIbHOM  OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl  MPEAOCTaBICHUS
MYHHIIMIIATBHOW YCIyTH, OO B MPEAOCTaBICHUM MYHHUIIMMAIBLHON YCIYyTH, O YeM B HMHUCHMEHHOM
BUJIE 3a MOAINHUCHIO pyKoBoauTelns Vcrnonkoma npu nepBOHAYaIbHOM OTKa3€ B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIsi MPEJOCTABICHUS MYHULUIATBLHOM YCIYyTH, YBEIOMIISIETCS 3asBUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenocTaBieHus Ha OyMa)kKHOM HOCHUTENe JOKYMEHTOB U HH(GOpPMAIUU, SIEKTPOHHBIC
o0pa3el KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBHHM C ITyHKTOM 7.2 dactu | crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue
JOKYMEHTBI JIM00 UX U3BITHUE SABISAETCS HEOOXOIUMBIM YCIOBUEM IPEAOCTABICHUS FOCYAapCTBEHHON
WM MYHHUIIUTAIBHOM YCIIYTH, U HHBIX CITy4aeB, YCTAHOBIEHHBIX (efepaibHbIMU 3aKOHAMHU.

2.6. HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOMMbIX B COOTBETCTBHM C HOPMAaTUBHBIMU
IIPAaBOBBIMU aKTaMH JUISl IPEIOCTABICHUS MyHUIIUIIAJIBHON YCIyTH, KOTOPHIE HAXOIATCS B
pacnopsKEHUH IOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHUS U
ITOABEOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHaM WJIM OPTaHaM MECTHOI'O CaMOYIPABICHUS
OpraHU3alMi U KOTOpbIE 3asBUTEIb BIIPAaBE MPEACTABUTH, & TAKIKE CIIOCOOBI MX MOTY4YEHUS
3asiBUTENISIMU, B TOM YHCJIE B 3JIEKTPOHHOHN (opMe, MOPSIIOK UX MPEICTAaBICHMS; TOCYAapCTBEHHBIH
OpraH, opraH MECTHOTO CaMOYIpaBJIeHHUs JIMOO OpraHu3aIys, B pacCnopsHKEeHUH KOTOPBIX HaXOAATCs
JTAHHBIE JTOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHS:

1) Bemmucka U3 EqMHOrO rocyaapcTBEeHHOTo peectpa HeaBmkuMoctd — DeneparbHast ciyxba
roCy/1lapCTBEHHON PErUCTpalluy, KajgacTpa U Kaprorpaduu;

2) cBeIcHUS O JeHCTBYyIOIIeM TNacnopre rpaxnaHuHa Poccuiickont ®enpepanu — MBI
Poccuu;

3) cBeneHHMs O HOTAPHAIBHOW JOBepeHHOCTH — DesiepanbHas HoTapuaibHas najara.

2.6.2. 3asBUTENb BIpaBe MPEIOCTAaBUTHh JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B MOMAMYHKTE 1
nyHkTa 2.6.1 aJMUHUCTPAaTHBHOTO pErjiaMeHTa, B (popMe 3JIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHOW KBaJTU(UIIMPOBAHHOW IMOAMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3/laHWE U TOJINUCAHHE
TaKMX JOKYMEHTOB, IIPU [10/1a4€ 3asIBJICHMUSI.

2.6.3. HempencraBnenne (HecBOeBpeMEHHOE NpEACTaBICHHE) YKa3aHHBIMA B TyHKTe 2.6.1
aIMMHHUCTPaTUBHOIO pErjaMeHTa OpraHaMu TOCYJapCTBEHHOM BIAcTH, OpraHaMd MECTHOI'O
caMOyMpaBlieHUs, OpraHU3alusIMU JIOKYMEHTOB M CBEJACHUN HE MOXKET SBIATHCS OCHOBaHUEM MJIs
OTKa3a B IPEJOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH.

2.6.4. JIomKHOCTHOE JUIO U (WIK) pabOTHHK, YKa3aHHBIX B MyHKTE 2.6.1 aIMMHHCTPaTHBHOTO
periamMeHTa OpraHOB M OpraHu3alluid, HE IMPEICTaBUBLIME (HECBOEBPEMEHHO IIPEICTaBUBLINE)
3allpOLIECHHBIE M  HAaxOMAUIMECs B  PACHOPSDKEHUM JTOKYMEHT WM  CBEICHMs, IOIJIEKAT
aIMMHHUCTPaTUBHOM, JIUCUMIUIMHAPHOW WJIM HMHOH OTBETCTBEHHOCTH B  COOTBETCTBUU C
3akoHoJarenbcTBOM Poccuiickoit denepanmu.
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2.6.5. 3ampemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHMS, B TOM YHCIE
MOJTBEPKAAIONINE BHECCHHWE 3asBHTEJIEM IUIaThl 3a MPENOCTaBICHHE MYHHIUIAIbHOM YCIYTH,
HAXOJAIINECS B PACHOPSDKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUS U
MOJIBEIOMCTBEHHBIX ~TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBICHHUS
OpraHu3arLui.

Hemnpencrasnenue 3asBuTeneM IOKYMEHTOB, COJEPXKALIMX CBEICHUS, KOTOPHIE HAXOIATCS B
pacropsHKeHUH  TOCYJApCTBEHHBIX ~ OpPraHoB,  OPraHOB  MECTHOTO  CaMOYINpaBJICHUS U
MOJIBEIOMCTBEHHBIX ~TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPaBICHHUS
OpraHu3aIMii, HE SBJSIETCS OCHOBAHMEM JJISl OTKa3a 3asBUTEIIO B MPEJOCTABICHUN MYHHIIMIIATBHOM

YCIIyTH.

2.7. cuepnipIBalOIIMM 1epedeHb OCHOBAHUH /I OTKa3a B IPHEME IOKYMEHTOB, HEOOXOIMMBIX JIJIS
MIPEA0CTABICHUS MYHULIUITAIbHON YCITYTH

2.7.1. OcHOBaHMSIMM 171l OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MIPEIOCTABIICHUS
MYHULUNATBHON YCIIYTH, SIBJISIOTCA:

1) npencraBiieHHbIE 3aIBUTEIEM JOKYMEHTHI COJIEPKAT MOJYMCTKH U MCIPABICHUS TEKCTa, HE
3aBEpPEHHBIE B NOPsJIKE, YCTAHOBICHHOM 3aKOHOaTeabcTBOM Poccuiickoit deneparuu;

2) NOKYMEHTHI COZepKaT MOBPEXKACHUS, HATMYME KOTOPBIX HE MO3BOJSET B MOJIHOM 00beMe
UCNOJb30BaTh MH(OpMAIMIO U CBEIEHMs, COJep)Kalluecs B JOKYMEHTax sl MpeaoCTaBJICHUS
MYHULMIIAJIBHON YCIYTH;

3) mpencTaBieHHbIE JOKYMEHTBHl WJIM CBEIECHUS YTPaTHJIM CHIY Ha MOMEHT OOpalleHus 3a
MYHHULMIAIBHON yCIyroil (JOKYMEHT, YAOCTOBEPSIOIINNA MOJTHOMOYMS MPEACTABUTENS 3asBUTEINS, B
cilyyae oOpalleHus 3a Pel0CTaBIeHUEM MYHULIMIIAIBHON YCIYrH YKa3aHHBIM JIMIIOM);

4) mnonmaya 3asiBI€HHS O NPEJOCTABIEHUU MYHHUIMNAIBHON YCIyTM UM JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEJOCTABIEHUs] MyHULIMIIAILHON YCIIYTH, B 3JIEKTPOHHON (hopMe ¢ HapyIIeHUueM
YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOppEeKTHOE 3aloJHEHHE O00S3aTeNbHBIX IMoJiell B (opme 3asBlIEHHS, B TOM 4YHUCIE B
MHTEpaKTUBHOU (hopme 3asiBieHUs Ha PecnyOinkaHckoM moprane (HeJOCTOBEPHOE, HEMOIHOE, JITH00
HENpaBUIIbHOE 3aMI0JIHEHHE);

6) mpeacTaBI€HUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JJIs MPEIOCTaBIICHUS
MYHHUIMIIAJILHON YCIIyTH;

7) 3asBlIeHHWE O MPEIOCTaBICHUM YCIYI'M MOJAHO B OpraH rocyJapCTBEHHOW BIIACTH, OpraH
MECTHOTO CaMOYIIPAaBJICHHUs WM OPraHU3ALMIO, B IIOJTHOMOYHNS KOTOPBIX HE BXOIUT NPENOCTaBICHUE
MYHULMIIAJIBHON YCIYTH;

8) HecoO0IeHNEe ycTaHOBIEHHBIX cTaTheil 11 denepanbhHoro 3akoHa ot 6 ampens 2011 roxa
Ne 63-®3 «OO6 »51eKTpOHHOM TOINUCH» YCIOBUM TNPU3HAHUA JEHCTBUTEIBHOCTH YCHUIIEHHOU
KBaJIM(UIIMPOBAHHON AJIEKTPOHHOM MOAIHNCH.

2.7.2. TlepeyeHbp OCHOBaHUH JIJIsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMMBIX IS MTOJTyYSHHS
MYHHUIMIIAJIBHON YCIIYTH, SIBJISIETCS NCUYEPIIBIBAOIINM.

2.7.3. Pemenne 00 oTkaze B TpuUeMe 3asBICHUS W JIOKYMEHTOB, HEOOXOAMMBIX JJIS
MPEJOCTaBIEHUS] MyHUIIMIIAIILHOW YCIIYTH, MOXET OBITh NMPUHATO KaK BO BpEeMs IpueMa 3asBUTEIN,
TaKk W TOCJI€ MOJIyYeHUS OTBETCTBEHHBIM JODKHOCTHBIM JIMLOM Vcmonkoma HEOOXOIUMBIX IS
IIPEIOCTABIICHUS ~ MYHHULMINAJIBHOW  yCIYyrM  JIOKYMEHTOB  (CBEIEHHMH) C  HCIIOJIB30BAHHUEM
MEXBEJJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aWMOJICHCTBHS, B CPOK, HE MpeBbIMIatommii 9 padbounx
THEH CO IHA PETUCTPALIUU 3asBIICHUS.

2.7.4. 3ampeniaeTcsi OTKa3bIBaTh B MPHUEME 3asBJICHHS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEJOCTaBICHUS] MYHHMILIMIIAIBHOM YCIYTH, B CIIydae €Cli 3asBJICHHUE M JOKYMEHTbI, HEOOXOAUMBIE
11 TIPEOCTABICHUS MYHUIMTIIAIBHON YCIIyTH, ITO/IaHbl B COOTBETCTBUM C MH(pOpMAIMENd O CpoKax U
MOpSIKE TPEIOCTABJICHUST MYHHUIMIAIBHON YyCIyrd, omnmyOnukoBaHHOM Ha EnumHoMm moptaie,
PecnyObnukanckom mopTaie.
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2.8. McuepripIBaromuii mepeyeHb OCHOBAHHM Il IPUOCTAHOBJICHUS WIIM OTKa3a B PEIOCTaBICHUH
MYHULIMINIAJIbHON yCIIyTH

2.8.1. OcHoBaHMsI 11 TPHOCTAHOBJCHUS TPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs IJIs1 OTKAa3a B MPEIOCTABICHUN MYHHUITUTIATBHOW YCITYTH:

1) B mpeACTaBICHHBIX 3asBICHUM M (WIM) JIOKYMEHTaX COJCPIKUTCS HENoJHas W (WIn)
HEJI0CTOBEepHAass HH(pOpMaIIHs;

2) MOCTYIUICHHE OTBETa OpraHa roCyJAapCTBEHHOW BJAaCcTH, OpraHa MECTHOI'O CaMOYIPaBICHHUS
100 TOBEIOMCTBEHHOM OpraHy TrOCyJapCTBEHHOW BJIACTH WJIM OpPraHy MECTHOTO CaMOYIpaBJICHUS
OpraHM3alyi Ha MEXKBEIOMCTBEHHBIA 3alpoC, CBUACTEILCTBYIOIMIETO 00 OTCYTCTBHM JOKYMEHTA U
(wm) wuHpOpPMANMKM, HEOOXOJUMBIX JUIS TPEIOCTaBICHUS MYHUIMITAIBHOW  YCIYTH, €CJIH
COOTBETCTBYIOIIMI TOKYMEHT HE OBbUI IIPEICTABIICH 3asSBUTENIEM 110 COOCTBEHHOW MHUIIMATHUBE;

3) oTCyTCTBHE CBEIEHUN O perucTpaliy rpakJaHuHA M0 MECTY KHUTelbCTBa (NpeObIBaHMs) B
pacnopsKEHUH OPTaHOB MECTHOT'O CaMOYTIPABIICHHS.

2.8.3. [lepeueHb OCHOBaHUU AJI1 OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIbHOU YCIYTH SIBIAETCS
HCYEPIIBIBAOIIIM.

2.8.4. 3anpemiaerca OTKa3blBaTh B MPEAOCTABICHUM MYHUIIUIAIBHON YCIYTU B CiIy4ae, eciiu
3asiBJICHAE O MPEIOCTABICHUU MYHUIIUIIAIBHON YCIIYTH TOJIAHO B COOTBETCTBUU ¢ WH(pOpManueh o
CpOKax U MOpSAKE MPEAOCTaBICHUS MYHULIUIIATBHON yCIyrd, ony0onukoBaHHON Ha EnnHoM moprane,
PecnyOnukanckoMm nopraiie.

2.9. ITopsiok, pa3mMep U OCHOBAHUS B3UMAaHUS TOCYIaPCTBCHHOMN TOIUTHHBI HJIM MHOU TUTATHI,
B3MMAEMOM 3a NPEIOCTABICHUE MYHULIMIIAIBHON YCIIYTU

MyHununanbHas yciayra npeaocTaBisercs Ha 6e3B03Me3/1HOI OCHOBE.

2.10. HepequL YCIyr, KOTOPBIC SBJISAIOTCA H€O6XOI[I/IM]':>IMI/I 1 00s13aTeIbHBIMHU AJI TIPEAOCTABIICHU A
MYHHIIHH&HBHOI;'I yCiIyru, B TOM YHUCJIC CBCIACHUA O JOKYMCHTC (I[OKYMGHTaX), BbIJJaBa€CMOM
(BLII[aBaCMBIX) OopraHu3alusaMu, Y4aCTBYIOIIHUMHU B IIPCAOCTABIICHUN MYHUIIUIIAJIBHBIX YCIIYT

HpeI[OCTaBJ'ICHI/Ie HCO6XOI[I/IMBIX 1 00s13aTeIIbHBIX YCIYT HE Tpe6yeTc;1.

2.11. Tlopsanok, pa3Mep 1 OCHOBAHUS B3UMAHUS IUIATHI 32 MPEJOCTABIEHUE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMU U O0S3aTENIbHBIMU  JUIsl MIPEJIOCTABJIEHUS MYHULUINAIBHONW YCIYIM, BKJIIOYas
uH(OPMAIIHIO O METOJIMKE pacueTa pa3Mepa TaKoH IiIaThl

HpCI[OCTaBJ'ICHI/IC HCO6XOI[I/IMBIX 1 00s13aTCIbHBIX YCIYT HE Tpe6yeTc;1.

2.12. MakcuMallbHBId CPOK OKMAAHHS B OUYEpeAM IMpH Iojade 3arnpoca O MpeJoCTaBICHUU
MYHUIUIIAJIBHON YCIYTH, YCIIYTH, IPENOCTABIISIEMON OPraHU3alel, y9aCTBYIOIIEH B PEIOCTABICHUH
MYHUILUIIAJILHON YCIYTH, U IIPU MIOJyYEHUH pe3ysbTaTa IPEIOCTaBICHUSA TAKUX YCIyT

2.12.1. Bpems oxxufaHus U 10J1aue 3asBJICHUS HA MOJIyYeHHE MYHUIMIAIBHON YCIyTH - He
6ozee 15 MUHYT.

2.12.2. Ilpu momy4yeHUH pe3yibTara IpeoCTaBIeHUs] MyHUIIMITAIbHON yCIyT MakCUMaJIbHBIN
CPOK OKHJIaHHS B OYEPEH HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PETUCTPAIIMH 3aIpoca 3asiBUTENS O IPEAOCTABICHUN MyHUIIUNIAIBHON YCIyTH U
YCIIYTH, IPEJOCTABIISIEMOM OpraHU3allel, y4acTBYIOIIEH B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIYTH,
B TOM YHCJIC B DJIGKTPOHHOU (hopme
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2.13.1. Ilpu nmuuyHom oOpamienuu B M®IL[ B neHb mopaym 3asiBICHUS 3asSBUTENIO BbIIACTCA
pacicka 3 AWC MO®I[ ¢ peructpalluOHHBIM HOMEpPOM, MOJATBEPKAAOLIAM, YTO 3asiBICHUE
OTIPABIICHO, U 1aTOM M0JIaYy 3asBJICHHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHUS MTOCPEACTBOM, PecnyOinrKkaHCcKoro moprana 3asBHTENb B
JCHb TOJAa4d 3asBJICHUS TMOJIydaeT B JMYHOM KaOwHere PecmyOnmKaHCKOro mopTajlia © IO
AJNIEKTPOHHOW TMOYTE YBEJOMJICHHE, MOJTBEP)KIAIOIIee, UYTO 3asBJICHHUE OTIPABICHO, B KOTOPOM
YKa3bIBaIOTCS PErUCTPALIMOHHBIN HOMEP U JaTa MoJauu 3asBJICHHUS.

2.13.3. Ilpu nuunoM oOpaimeHnu B MICIIONIKOM B J€HBb MOJA4YM 3asABJICHUS YITOJTHOMOYCHHBIM
JOJDKHOCTHBIM ~ JTUIIOM VcrnosikoMa 3asiBUTENIO BBIAACTCS paclucka M3 aBTOMAaTU3UPOBAHHOM
MH(OPMALIMOHHON CUCTEMBI, IPEIHA3HAYCHHON Ul OKa3aHHs TOCYJapCTBEHHBIX U MYHHIIMIIATbHBIX
YCIIYT, C PErucTPallMOHHBIM HOMEpPOM, JAaTOM MOJAaud 3asBICHUS W TEPEYHEM MPEJICTaBICHHBIX
JIOKYMEHTOB.

2.14. TpeboBaHuUs K MOMEIIEHHUSIM, B KOTOPBIX IPEA0CTABISACTCA MyHUIIUNIATIbHAS yCIyra, K 3a1y
0’KMJIaHMs1, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O NPEAOCTABICHUY MYHULIMITAIIBHON YCIIYTH,
MH(GOPMALIMOHHBIM CTEHJaM ¢ 00pa3liaMyu MX 3al0JHEHUS U [IEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX
TUTSL IPEAOCTABIICHHS KOKIOH MYHHIIMIIATBHON YCIYTH, pPa3MELICHUIO U 0()OPMIICHHIO BU3YaIIbHOMH,
TEKCTOBOM U MyJIbTUMEAMHHON HHPOPMALIMKU O TOPSIIKE IPEAOCTaBICHHs TAaKOM yCIyrH, B TOM YHCIIEe
K 00€CTIeUYeHHIO TOCTYITHOCTH JIJIsl HHBAIHM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C (eiepaIbHBIM
3aKOHOJATEIbCTBOM M 3aKOHOaTeabCcTBOM PecnyOnuku TaTapcTan o coluanbHOM 3aluTe HHBAJINA0B

2.14.1. TlpengocTraBieHre MYHUIIUTIATBHON YCIYTU OCYIIECTBISAECTCSA B 3JaHUSX U TOMELICHHSIX,
000pYI0OBaHHBIX MPOTUBOIIOKAPHON CHUCTEMOM M CUCTEMOI MOKAPOTYIICHUSI.

Mecta mnpuema 3asBUTENel 000pYyAYyIOTCSd HeoOXoauMol wmebenbto aisg  OopOpMIICHHUS
JOKYMEHTOB, HH(OPMALIMOHHBIMU CTEH/IaMHU.

2.14.2. B cooTBETCTBUH C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu o colnaibHON 3alInuTe
MHBAJINIOB B IEJIIX OECpPEensTCTBEHHOTO J0CTYIa K MECTY MPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIyTH
obecrieunBaeTcs:

1) oOecrieunBaeTcsi OECHPEMIATCTBEHHBIA JOCTYN HMHBAIUIOB K MECTY MPEAOCTABICHUSI
MYHUIIUTATBHON YCIIyTH (YZO0OHBIM BXOI-BBIXO/] B TOMEIICHUS U EPEMEIIECHUE B UX MpeJieNax);

2) BH3yallbHas, TEKCTOBas U MYJbTHMEAUNHAS WHPOPMAIHS O TMOPSIAKE MPEIOCTABICHUS
MYHUIIUNATBHON YCIYyTH pa3Melaercs B yIOOHBIX Ul 3asBUTENEH MecTax, B TOM YUCIE C yYETOM
OTrpaHUYEHHBIX BO3MOKHOCTEN MHBAIN/IOB;

3) cOmpOBOX/ICHHE HWHBAIHMIOB, UMEIOIINX CTOWKHE paccTpoicTBa (DYHKIMH 3PCHHS H
CaMOCTOSITENILHOTO MEePEABIKEHUS, U OKa3aHUE UM ITOMOLIH;

4) BO3MOXKHOCTH CaMOCTOSITEIIFHOTO TIEPEIBIKEHHS 10 TEPPUTOPUHU, HA KOTOPOM
pacnosokeHbl 00BEKTHI COLMANIbHON, HHKEHEPHON M TPAaHCHOPTHOM MHPPACTPYKTYp, BXOJla B TaKue
OOBEKTHI M BBIXOJA U3 HUX, MTOCAIKU B TPAHCIIOPTHOE CPEJCTBO M BBICAJAKH M3 HETO, B TOM YHCIE C
HCIIOJIb30BaHUEM Kpeciia-KOJISACKH;

5) Hamnexamiee pa3MerieHHe o0OPYAOBaHMS M HOCUTENeH MH(OpMAIMU, HEOOXOIUMBIX
i obecriedeHns: OecpensTCTBEHHOTO JOCTYNa WHBAJIMAOB K yCIyraM C y4eTOM OTpaHMYEHUN HX
KHU3HEIEATEIBHOCTH;

6) nyOmupoBaHUEe HEOOXOAMMOM Il MHBAIUIOB 3BYKOBOW M 3PUTEIbHON MH(POPMAIIUH, a
TaKXe HaJAMucel, 3HaKOB U MHOM TEKCTOBOM M rpaduueckoil nHpopMalnuy 3HaKaMH, BHITOJTHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins;

7) IOIycK CypaoNepeBOUMKa U TH(IOCYPIOTIEPEBOIINKA;

8) nmomyck CcOOaKH-TIPOBOJHWKA TMPH HATUYUK JOKYMEHTa, IOATBEPXKIAIOIIETO ee
crienuanbHoe O0ydeHHE M BBIJABAEMOTO IO (opMe W B MOPSAKE, KOTOPhIE YCTAHOBJIECHBI MPUKA30M
MuHuctepcTBa Tpyaa U conuanbHoi 3amuThl Poccuiickoit denepanun ot 22.06.2015 Ne 386H «O6
yTBEpKACHUH (HOPMBI JTOKYMEHTA, MOATBEPKAAIOIIETO CIEIHATBLHOE 00yUeHHEe COOaKU-TPOBOTHUKA,
U TIOPSJKA €70 BBIIAYN.
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2.14.3. TpeOoBaHMs B 4acTH 00eCIeUeHHsI JOCTYITHOCTH AJII HHBAUIOB OOBEKTOB, B KOTOPHIX
OCYLIECTBISICTCA MNPEJOCTaBIEHUE MYHULUNAIBHOW YCIYI'M, M CpEICTB, HCIOJIb3yEeMBbIX IPH
IIPEIOCTABJIIEHUN MYHULIMIIAJIBHOW YCIIYTH, KOTOpBIE YKa3aHbl B IOANyHKTax 1 — 4 myHkra 2.14.2.
aJIMUHUCTPAaTUBHOTO pErJaMeHTa, INPUMEHSIOTCA K OOBEKTaM U CpEICTBAM, BBEJCHHBIM B
SKCILTyaTalUI0 WK ITPOLIEIIINM MOJAEPHU3ALMIO, PEKOHCTPYKIHIO nociae 1 utons 2016 roaa.

2.15. Tloka3aTenu JOCTYIMHOCTH M Ka4eCTBa MYHUIIUIIATLHON YCIYTH, B TOM YHCJIE KOJTUYECTBO
B3aMMOJICHCTBHI 3asBUTENS C JOKHOCTHBIMU JIMLIAMU TIPU MIPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH
1 UX MPOJOJKUTEIHFHOCTh, BO3MOKHOCTb IMOYYCHHUS HH()OPMAIIUU O X0JI€ TPEOCTABICHHUS
MYHUIIUNIAJILHON YCITyTH, B TOM YHCJIE C UCIOJIb30BaHUEM MH(OPMaIlMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH, BO3MOXHOCTH JINOO HEBO3MOKHOCTh TIOJTYYCHHSI MYHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIHOHATHHOM IIEHTPE MPEI0CTaBICHHUS TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (B TOM
YHCIIe B ITOJTHOM 00BbEMeE), B JTF0OOM TEPPUTOPHATHHOM IOIpa3ACICHUN OpTaHa UCIIOTHUTEIHHO
pacmopsAUTETLHOTO OpraHa MECTHOTO CAMOYIIPABIIEHUS, IO BEIOOPY 3asBUTENS
(3KCTEPPUTOPHATBHBIN TTPUHITUIT), ITOCPEACTBOM 3aIIPOCA O MPEIOCTABICHUN HECKOIBKIX
rOCY/IapCTBEHHBIX U (WJIM) MYHULIUIIATIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX IIEHTPaX
MIPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHoro 3akoHa No210-D3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TTokazaTensiMu 1OCTYIIHOCTH PEJOCTaBIEHUS] MyHULIUIIAIBHON YCIYTH SBIISIOTCS:

PAacCIIOJIOKEHHOCTh TIOMEILIEHUs, B KOTOPOM BEIETCS IPHUEM, BblJadya JOKYMEHTOB B 30HE
JOCTYIHOCTH OOILIECTBEHHOT'O TPAHCIIOPTA;

HaJlMyue HEOoOXOJMMOro KOJMYECTBA CIELUUAINCTOB, a TAaKXE IOMELIEHUH, B KOTOPBIX
OCYILIECTBIISAETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIICH;

HaJIMuue McuepnblBaroniell MHGOpMaMu O CHocobax, MOpSAKE M CpOKax IMpeaoCTaBICHUS
MYHUIUNATBHOW YCIYIM Ha HMH()OPMALMOHHBIX CcTeHAax, EnuHoM mnoprane, PecmyOnukaHckoM
nopraie, opUIHaIbHOM CaliTe MyHUIIMIIAIBHOTO PaliOHa;

OKa3aHHe MOMOIIM UHBAJIN/aM B MPEOJOJICHUN 0apbepoB, MEIIAIOIIUX MOTYYSCHUIO UMM YCIIyT
HapaBHE C APYIMMHU JIMIAMHU.

2.15.2. Tloka3arensMu KadecTBa MPENOCTABICHNAS MyHUIIMIIAIBHON YCIIYTH SIBIISIOTCSA:

1) coluroieHNE CPOKOB MIPUEMa M PACCMOTPEHHS JIOKYMEHTOB;

2) cobmroieHne CpoKa MONydeH s pe3ysibTata MyHUIIMIAIbHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKAT00 Ha HApPYIICHUS aJIMHUHHCTPATHBHOTO pErJIaMEHTa,
coBeplIeHHbIe paboTHHKaMu Mcnonkoma,

4) KOMMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JIOJDKHOCTHBIMH Juiamu (0e3 yuera
KOHCYJIbTaIHi):

B3auMojeiicTBue 3asBuTens ¢ paborHukamu HMcmonkoma mmum M®I[ npu npenocraBieHUN
MYHHULIMIIAJIBHOW YCIYI'M OCYILECTBISETCS OJMH pa3 IpU MPEACTABICHUM 3asBIECHUS CO BCEMU
HEO0OXOIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B cliyyae HEOOXOJIUMOCTH MOJYUYEHUs pe3yibTaTa NMpeloCTaBIeHUs MyHHIIMIIATbHOM
yeinyru B Mcnonkome unu M®L| B gopme sk3emIuisipa 3J€KTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE.

IIpoIOKUTENTBHOCTE OJTHOTO B3aUMOJECUCTBUS 3aABUTENS C JOJDKHOCTHBIMH JIMIAMH IPH
IIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYry HE MPEBBILIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KAYECTBO MPEAOCTABICHHUS MYHULUIIAIBHON YCIYTH C ITOMOIIBIO
YCTPONCTB MOABMKHOW paanoTene@OHHON CBA3M, C HUCHOJIb30BaHHWEM PecrmyOamKaHCKOro mopraia,
TEPMHUHAIIBHBIX YCTPOUCTB.

2.15.3. Nadopmanus o Xxoz1e NpeaoCTaBICHUs] MyHUIMIIAIBHON YCIYTH MOKET OBbITh MoJydyeHa
3asBUTENIEM B JIMYHOM KabuHere Ha ExamHom moprane, PecnyOmukanckoM mnoprtane, B Mcnonkome,
MOII.
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2.15.4. IlpenocTraBneHre MyHUIMTAIBHON YCIYTH ocyIecTBisercs B 1oooM M®L] o BeiOopy
3asBUTENI HE3aBHCHUMO OT MeECTa €ro JKMTeIbCTBA WIM MecTa (PaKTUYECKOTO IPOKUBAHUS
(npeObiBanus1) HAa TeppuTopuu Pecrrybnuku TatapcTan 1o SKCTEPPUTOPHATIEHOMY MPUHIIUITY.

MyHununangbHas yciayra B COCTaBe KOMIUIEKCHOTO 3alpoca He MPel0CTaBIIsIeTCsl.

2.16. Nnbie TpeGoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEIOCTaBICHUSI MYHUIIUTIATbHON
YCIIyTH IO 3KCTEPPUTOPUATBHOMY NPUHIUITY (B Cllydae, €ClIi MyHULIUIIAJIbHAs yCIIyra
MIPEIOCTABIIAETCS 10 SKCTEPPUTOPUATHBHOMY NMPUHIUITY) K OCOOEHHOCTH MPEIOCTABICHUS
MYHHIIUITAIEHOW YCIIYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBIeHUHM MYHHLMIAIBHOW YCIYTH B 3JEKTPOHHOW (opme 3asBUTENb
BIIpaBe:

1) mnoayunts HHGOPMAIIHMIO O MOPSAAKE M CPOKAX IMPEIOCTABICHUS MYHHUIUIIAILHON YCIYTH,
pasMeniennyto Ha Enunom noprane, Pecmybnukanckom moprane;

2) mojaTh 3asBICHHE O MPEAOCTABICHUM MYHHUIIMITAIBHON YCIYyrd M HWHBIC JTOKYMEHTHI,
HEOOXOMUMBIE MJIi TPEJOCTaBICHUS MYHHUIMMAIBLHOM YCIyTd, B TOM 4YHCIE JOKYMEHTBHl U
nH(OpPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
gyactu 1 crtateu 16 @enepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHueM PecmyOinkaHCKOTO
ropTana;

3) TONYyYUTH CBEIEHHS O XOJE BBIMOJHCHUS 3aSBJICHUN O MPEIOCTABICHUN MYHHUIUITATbHON
YCIIYTH, TIOJJAHHBIX B 3JIEKTPOHHOH (opme;

4) OCyIIECTBHUTH OIEHKY KauecTBa MPEIOCTABICHUS MYHUIIUITAIBHOM YCIIyTH;

5) mnoay4uTh pe3yibTaT MPEAOCTABICHHS MYHHIUIAIBHOW YCAYrH B (OpPME 3JIEKTPOHHOTO
JTIOKYMEHTA;

6) mnomath jkanoOy Ha pemieHue u aeiictBue (OesmeiictBue) McmonkoMa, a Takke €ro
JOJKHOCTHBIX JIUI], MyHHUIIMIIAJBHBIX CIYXaIlUX MOCpeacTBOM PecrybmukaHcKoro mopTana, nmopraia
dbenepaibHONW  TOCYIapCTBEHHOM  MHGOPMAIIMOHHOW  CHUCTEMBI, OOECHEYHMBAIONIEH  MPOIIeCC
nocyneOHoro (BHeCYAeOHOT0) 00KamoBaHusl pelIeHU 1 AelicTBUi (0e31eiicTBHS), COBEPIIICHHBIX MPU
MPEIOCTABIICHUN TOCYAAPCTBEHHBIX W MYHHUIIMIAIBGHBIX YCIYr OpraHaMH, MPeIOoCTaBISIOIIAMA
rOCy/IapCTBEHHbIE M MYHHIUMNAIbHBIE YCIYTH, UX JOJDKHOCTHBIMH JIMIIAMU, TOCYJApCTBEHHBIMH U
MYHHIIHITAIEHBIMA CITYKAIAMHU.

2.16.2. ®opMupoBaHHEe 3asBIIEHUS OCYIIECTBISETCS MOCPEICTBOM 3alOTHEHHS SJIEKTPOHHOM
dbopMbI 3asBIeHUS Ha PecmyOimkanckoMm moptaine 0e3 HEOoOXOAMMOCTH JIOMOJHUTEIBHON TMoaaun
3asiBJICHUA B KaKoi-1100 MHOHU dopme.

2.16.3. IIpu popMupoBaHUM 3asiBIICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAaHUS W COXPAaHCHHMS 3asABJICHHUS W HHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABIICHHS YCITYTH;

2) BO3MOYKHOCTh 3allOJHCHUS HECKOJBKUMH 3asBHUTEISIMH OJHOM 3JCKTPOHHOW (HOpMBI
3asIBJICHUS TIPH OOpAIICHUH 33 YCIyTaMH, TPEoaraloiiMy HalpaBlIieHUe COBMECTHOTO 3asBIICHUS
HECKOJIbKUMHU 3asBUTEIISIMH,

3) BO3MOKHOCTH TI€YaTH Ha OyMa)KHOM HOCHTEJIE KOITUH JJIEKTPOHHOU (POPMBI 3asBICHHS;

4) coxpaHEHHE paHEe BBEJCHHBIX B AJICKTPOHHYIO (OPMY 3asBICHUS 3HAUCHHWH B JIIOOOM
MOMEHT 10 KEJIAHUIO MOJIb30BATENs, B TOM YHCIIe IPH BOSHUKHOBEHHUHU OIMMOOK BBOJA W BO3BpATE JIJIS
MMOBTOPHOTO BBOJIAa 3HAYCHUI B AJNIEKTPOHHYIO (hOpMY 3asBIICHUS;

5) 3amosHEHHWE TIOJCH JIIEKTPOHHOW (OPMBI 3asABJACHHUS [0 Hadaja BBOJA CBEICHHI
3asiBUTENIEM C UCIOJIb30BaHUEM CBeJieHUH, pasmenieHHbIX B ECUA, u cBefeHmid, omy0IMKOBaHHBIX HA
PecnyOnukanckoMm mopTaie, B 4acTH, KAacaroIICHCs CBEICHUM, OTCYTCTBYIOIIMX B €IUHON CHUCTEME
UIACHTH(DHUKAIINY U ayTeHTU()UKAIINH;

6) BO3MOYKHOCTH BEPHYThCS Ha JIFOOOHW M3 JTaloOB 3alOJHEHHS DJIEKTPOHHOU (HOPMEI
3asBIIeHUs 0e3 MOTepHu paHee BBEIACHHOM HH(pOopMaLnu;

7) BO3MOXHOCThH JIOCTYIIA 3asIBUTEISI K paHEe MMOJIaHHBIM UM 3asBJICHUSM B TCUCHUE HE MEHEE
OJIHOTO I0jia, a TAK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3asBJICHUSM - B TEUCHHE HE MEHee 3 MecCsIIeB.
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2.16.4. 3anucek 3asButeneit Ha npueM B M®I] (nanee - 3amuch) OCYIIECTBIISETCS MOCPEACTBOM
PecnyOonnkanckoro nmoprana, TenedoHa KoHTakT-ieHTpa MOLI.

3asBUTEINIO TPEAOCTABISAETCA BO3MOXKHOCTD 3alMCH Ha JII00bIe CBOOOAHBIE /7Sl IpUeMa J1aTy |
BpeMs B Mpeiesiax YCTaHOBIEHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTpE rpaduka npruema.

3anuch Ha ONpeAEICHHYIO 1aTy 3aKaHUYMBAETCS 3a CYTKH 10 HACTYIJIEHUS 3TOM JaThl.

s ocyliecTBiIeHUs MpelBapUTENIbHON 3amucu MOocpencTBoM PecnmyOnukaHCKOTo mopraia
3asIBUTEII0 HEOOXOIMMO yKa3aTh 3alpaliiBaeMble CHCTEMOU JTaHHBIC, B TOM YHUCIIE:

dbaMuInIo, UMsl, OTYECTBO (ITPU HATHYUH);

HOMED TeneoHa;

aJipec PJIEKTPOHHOMN MOYTHI (T10 JKETaHHI0);

JKEJIaeMylo J1aTy U BpeMs IIpuema.

B cinydyae HeCOOTBETCTBUS CBEACHUN, KOTOpPbIE COOOLIMI 3asgBUTENb MPH IPEIBAPUTEIBHOM
3aMucH, JOKYMEHTaM, MPEACTaBICHHBIM 3asgBUTEJIEM MPU JIUYHOM TpPHUEME, NMPEIBAPUTEIIbHAS 3aMUCh
aAHHYJIHPYETCS.

[Ipu ocylecTBIEHUH INPEABAPUTEIILHON 3allMCU 3asBUTENI0 00€CIeYMBaeTCsd BO3MOXHOCTh
pacrneuaTaTh TAIOH-TIOATBEpXkKACHUE. B ciydae, eciu 3asBUTENb COOOLIUT aApEC AIEKTPOHHOMN MOYTHI,
Ha YKa3aHHBIN aJpec TakKe HampaBlsgeTcss HHGOOpMAIUs O MOATBEPKACHUH TTPEABAPUTEIILHON 3aITUCH
C YKa3aHHeM JaThl, BpeMEHH U MeCTa IpueMa.

[Ipu ocymiecTBICHUH MNPEIBAPUTEIHLHON 3alUCH  3asiBUTENIb B 00s3aTE€ILHOM TOPSIKE
uH(pOpMUpYETCS O TOM, YTO TMpeaBapUTeIbHAs 3alKiCh AHHYJIUPYETCS B ClIydae €ro HEsBKU II0
MCTE€YEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHU MIpUeEMa.

3asiBUTENb B JII000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTENHHOM 3aMKCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCUCTBUHM, KpOME IPOXOKICHUS
UIACHTU(PUKAIIMM M ayTeHTU(UKAIMM B COOTBETCTBUU C HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®eneparuu, ykazaHus 17U MPUEMa, a TaKKe MPEIOCTaBICHUS CBEICHHHN, HEOOXOIUMBIX
JUIA pacueTa JUIMTETbHOCTH BPEMEHHOTO HMHTEpBaia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH IS
npuema.

3. CocTas, MoCJ1€10BATEJILHOCTh H CPOKH BBITIOJIHEHUS] AIMUHUCTPATHBHBIX MPOLEayP,
TPeO0OBaHUS K NOPSAKY HX BBINOJHEHHS, B TOM YHCJI€¢ 0COOCHHOCTH BbINIOJTHCHUS
aMMHHMCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI dopMe, a TaK:Ke 0COOEHHOCTH BbINOJIHEHHUS
aIMHHUCTPATHBHBIX NMPOLEAYP B MHOTO(YHKIIHOHAJIBHBIX LIEHTPaX

3.1. Onucanue nocneaoBaTeNIbHOCTH ICHCTBUIN IPU MPEAOCTaBICHUN
MYHULUIIAJIBHON yCIyTH

3.1.1. [IpenocraBieHne  MYHHIWINAIBHOW  yCIYrH  BKIIOYaeT B ce0s  Cleayromue
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYJTBTHPOBAHHE 3ASIBUTEIIS;

2) MPUHATHE U PACCMOTPEHNE KOMIUIEKTa JOKYMEHTOB, MTPEACTABICHHBIX 3asIBUTEIIEM;

3) HaImpasJICHUEC MCKBCAOMCTBCHHBIX 3aIIpOCOB B OpraHbl, YJ4aCTBYIOIIUC B IMPCAOCTABJICHUU
MYHUIIUTIATBHON YCITYTH;

4) MoAroTOBKA pe3ysibTaTa MyHUIIMITAIBHON YCIYTH;

5) BbIaua (HampaBleHNE) 3aBUTEIIO pe3ylibTaTa MyHHIUIIAIbHOH yCIIyTH;

6) ucripaBieHHE TEXHUIECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAINKA 3aBUTEITIO

3.2.1. OcHOoBaHMEM Hauyana BBIIOJHEHHUsS  aJMUHUCTPATUBHOM  NpOLENYpHl  SABIAETCA
oOpaleHue 3asBUTENS 110 BOIIPOCAM, CBSI3aHHBIM C MTPEIOCTaBICHUEM MYHUIIUTIAIBHONW YCITYTH.

JIOIKHOCTHBIM JTUIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHHE aIMHUHHCTPATUBHOU
IIPOLENYPBI, SIBJISACTCS:
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npu oOpamienuu 3asButens B MOL] — paborauk MOLI;

npu obpanienuu 3assutens B Mcnonkom — cekperaps Mcnonkoma.

3.2.2. 3asBUTENb BIIpaBe OOPATUTHCS 32 KOHCYJIbTAIIMEH O MOPSAAKE U CPOKAX MPEIOCTABICHUS
MYHUITUTIATBEHOHN yciayru B M®DIL] nuvHo 1 110 TenedoHy v 3JeKTPOHHOM moyTe.

Pabotank M®L] KOHCYIBTUPYET 3aABUTEINS, B TOM YHCIIE TI0 COCTaBy, (hopMe MpeACTaBIIEMOM
JOKYMEHTAI[MU U IPYTUM BOIIPOCaM JJIsl HOMyYEHUSI MyHUILIMIIATbHON YCIYyTH.

3asBUTENb MOXET MOJYYUTh HMH(OPMAIMIO O MOPSAKE IMPEIOCTABICHUS MYHUIUIIAIBHON
ycinyrd Ha oduimansHoM caiite M®I http://mfcl 6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAaHABIUBACMBbIC HACTOALIMNM ITYHKTOM, BBIIOJIHSIOTCS B
JIeHb OOpaIeHUs 3asSBUTEII.

PesynbraTamMy BBIOTHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: KOHCYIbTAlUA IO
cocTaBy, (popme MpeACcTaBIIeMOil JOKYMEHTAIUU U JPYTUM BOIIPOCaM, HEOOXOAUMBIM JJIs OJTy4EHUs
MYHHULIMIIAJBHON YCIYTH.

3.2.3. 3agButens BmpaBe oOpaTuThcs B Mcmonkom mo tenedoHy M SJIEKTPOHHOM MouTe, a
TaK)Ke MOJYYUTh KOHCYJIbTallMI0 Ha PecnyOnukaHckom mnopraine, caiite Mcronkoma o mopsjake u
CpOKax MPeAOCTaBICHUS MYHULIUIIAIHLHONU YCIYTH, B TOM YHCIE 10 COCTaBy, (opMe MpeAcTaBlIIeMOi
TOKYMEHTAIH U APYTHM BOTIPOCAM JIJISl TTOTYYEHUS] MyHHIIUTIAIBHOW YCIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHUE HWHGOPMHUPYET 3asBUTENS B
COOTBETCTBUH C TpeOOBaHUAMU MyHKTA 1.3.4 aAMUHUCTPATUBHOI'O pErjlaMEeHTa.

AJMUHUCTPATUBHBIE MPOLETYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJHSIIOTCS B
TEYEHHUE TPeX pabovMX THEH CO JHS MOCTYIUICHHS OOpaIieHs.

PesynbraraMu BBINONHEHUS aJMHUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: KOHCYJIbTAIlMHM IO
COCTaBy, (pOpMeE MPEICTABIAEMON JOKYMEHTAIIMH U APYTHM BOIPOCAM, HEOOXOIUMBIM JIJIS TIOTY4EHUS
MYHHIIUITATEHOW YCITYTH.

3.3. HpI/IHHTI/IC " paCCMOTPCHNUEC KOMIIJICKTa JOKYMCHTOB,
MpCACTABJICHHBIX 3asABUTCIIEM

3.3.1. IlpueM OKyMEHTOB JUIsl MPEJOCTaBICHHUS MYyHULMMNAIbHOU ycinyru uyepe3 MOI] umu
ynaieHHoe padouee mecto MOII.

3.3.1.1. 3asButens (mpexacraButTenb 3asBUTENs) oOpamaercs B MO®I[ ¢ 3anpocoMm o
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH U NPEACTABIIAET JOKYMEHTBI B COOTBETCTBUU C IIYHKTOM 2.5
aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pa6otnuk ML, Benymuii mprueM 3asBIeHU:

ornpezenseT NpeaMeT o0paleHus;

YAOCTOBEPSET JIMYHOCTD 3asIBUTEIIS;

IIPOBOJIUT IIPOBEPKY IMOTHOMOYUH JIMIIA, TOJAOIIETO JOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAHHUSM, YKa3aHHbIM B IyHKTe 2.5
aMUHUCTPATUBHOTO PETJIAMEHTAa,

3aIoJIHAET MEKTPOHHYIO (hopmy 3asBiaerus B AUC MOLI;

IIPU MPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MIYHKTE 2.5 aMUHUCTPATUBHOTO PErJIAMEHTA
Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAaHHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnevarsiBaet 3asBiaeHne n3 AUC MOLJ;

NepEacT 3asBUTEINIO HA IPOBEPKY U MOANKMCAHUE;

MOCJIe MOANMCAaHNs CKaHUPYET nojanucanHoe 3assienne B AUC M®PII;

sarpy)kaer B AUC MOIL] nokyMeHTBI, NpeJCTaBICHHbIE B DJJIEKTPOHHOH (opme wuiIu
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE AETIO;

BO3BpALIAET MOMMCAHHOE 3asBJICHUE U OPUTUHAIBI OYMaKHbBIX JOKYMEHTOB;

BBIIAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLIETYPhl, YCTAaHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBIIIOJHSIOTCS B
JICHb OOpaICHUS 3asBUTEIS.
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PesynbraTamMy BBINOJTHEHUS aIMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCA: TOTOBOE K OTIpPAaBKE
3asBJICHHUE U MAaKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®L] HanpaBiseT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTeNs B Mcmonkom
B 3JIEKTPOHHOH (popMe (B COCTaBE MAKETOB MIEKTPOHHBIX JI€J1) B TEYEHUE OJJHOI0 pabovero JHs cO THS
oOpariieHust 3assBUTENS B CTPYKTYpHOE moipa3aenenne MOII.

Pe3ynpTaTaMu BBINOJIHEHUS aJIMUHHCTPATUBHBIX NPOLELYP SIBJIAIOTCA: 3asBJIEHUE WU IAKET
JTOKYMEHTOB (3JIEKTPOHHOE JIEJI0), HAIpaBJIeHHBIE B VICIIOIKOM, ITOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO
B3aHUMOJICICTBHS.

3.3.2. Ilpuem AOKYMEHTOB AJisi INPEAOCTABICHUS MYHUIMIAIBHOM YCIYyTU B AJIEKTPOHHOM
dhopme uepes PecniyOnmkanckuii moprad.

3.3.2.1. 3asBuTens UIA MOJA4Yu 3asBICHHUS B DJIEKTPOHHOW (hopMe BBHIMONHSET CIETYyIOLIHe
JIEUCTBUSL:

BBINOJIHSIET aBTOPU3AIHIO;

OTKpBIBAET (POPMY 3JIEKTPOHHOTO 3asIBIICHUS;

3anoyHsAeT (HOpMy SJIEKTPOHHOTO 3asBICHHS, BKIIOYAIONIYIO CBEJCHHS, HEOOXOIMMBIC U
o0s13aTeNbHbIE IS IPEI0CTABICHUS MYHULIMITAIBHON YCIIYTH,

NPUKPEIUISET JTOKYMEHTH B AJIEKTPOHHOW (hopMe WM DJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB K
(hopmMe IEKTPOHHOTO 3asBJICHHS (MPU HEOOXOAUMOCTH);

HOATBEPKIAeT (HAaKT O3HAKOMIICHHUS! W COTJIACHS C YCIOBHSIMH M TOPSIKOM TPEIOCTABICHHS
MYHUIUNAIBHON YCIYTH B 3JEKTPOHHOW (opMme (yCTaHaBJIMBAET COOTBETCTBYIOILYID OTMETKY O
coryiaciu B (hOpMe 3IEKTPOHHOTO 3asiBICHHS);

HOJATBEPAKIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBENCHMH (YCTaHABIMBAET COOTBETCTBYIOLIYIO
OTMETKY B (hOpME IIEKTPOHHOTO 3asiBIICHHUS);

OTIIPABIISET 3allOJTHEHHOE 3JIEKTPOHHOE 3asiBlIeHHE (HaKMMAeT COOTBETCTBYIOLIYIO KHOIIKY B
(hopme IEKTPOHHOTO 3asIBJICHHS );

AJIEKTPOHHOE 3asBJIEHUE IMOJIMUCHIBAETCS B COOTBETCTBUM C TpeOOBaHMAMM MyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PETIIAMEHTA;

NOJIy4aeT yBeJOMJIEHHE 00 OTIPaBKE 3JIEKTPOHHOT'O 3asiBICHUS.

dopmarHO-IOTHYEeCKass MpoBepKa CHOPMUPOBAHHOTO 3asBJICHUS OCYIIECTBISETCS TOCTE
3allOJIHEHMS 3asBUTENIEM KaXIOro M3 TIoyiel 3JeKTpPOHHOM (opMbl 3asiBieHus. [Ipu BbIIBICHUU
HEKOPPEKTHO 3arOJHEHHOTO TOJS JJIEKTPOHHON (OPMBI 3asBICHHUS 3asBUTENb YBEIOMIISETCS O
XapakTepe BBIBICHHON OIIMOKM M TMOpAAKE €€ YCTPaHEHUs IOCPEACTBOM HH(OPMAIIMOHHOTO
COOOIIEHHUST HETIOCPEACTBEHHO B DJIEKTPOHHOH (pOpMe 3asBICHHUS.

AJIMMHHCTpPAaTHUBHbBIE MPOLEAYPHI, YCTAaHABIUBAEMbIE HACTOSALIMM ITYHKTOM, BBIOJHSIOTCS B
JIEHb 0OpaIeHUs 3asIBUTEISI.

PesynbraTamMy BBINOJHEHUS aIMUHHUCTPATUBHBIX MPOLEAYp SBISIOTCA. JIEKTPOHHOE [IEIIO,
HarpaBJiIeHHOE B MICIIOIKOM TIOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMOJICHCTBHSI.

3.3.3. PaccmoTpenune KOMIUIEKTa JOKYMEHTOB McronkoMoM.

3.3.3.1. OcHoBaHMeM Hayalla BBHIMOJIHEHUS aAJIMHHUCTPATHBHON MPOIEIYPHI  SBISETCS
MOCTYIUICHNE 3asBJICHUSI M MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTABICHUS MYHUIUIAIbHON
YCITYTH.

JIOJKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHUE AJAMHUHUCTPATHBHOMN
nporenyps! sBisiercs: Cexkperapb Vcrmonkoma (anee - JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MIPHEM
JIOKYMEHTOB):

3.3.3.2. JIo/»KHOCTHOE JHII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cilydae oOOpalieHus
3asBUTEINA C 3asiBIeHUEM B VcnomakoMm:

olnpenenseT NpeaAMeT 00palleHus;

YCTaHaBJIMBACT TUYHOCTD 3asBUTEIIS;

IPOBOJUT IIPOBEPKY MOTHOMOYMHM JIMLIA, TOAAIOLIETO JOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B IyHKTE 2.5
aJIMUHUCTPAaTUBHOTO  perjaMeHTa, IPOBEPKY COOTBETCTBHUSA  IPEJACTABICHHBIX  JOKYMEHTOB
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YCTAHOBJICHHBIM TpeOOBaHUsAM (Haajexamee o¢popMIIEHHE KON JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOJIYMCTOK, IPUINCOK, 3a4YEPKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMoJIHSACT AJIEKTPOHHYIO (OpMY 3asBICHUS B ABTOMAaTHU3UPOBAHHON HWH(MOPMAIIMOHHON
cucreMe, IpeJHa3sHauYeHHOH JUIsl OKa3aHUs TOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT;

IPY MIPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aMUHHCTPATUBHOTO pEriaMeHTa
Ha OyMa)XHOM HOCHTEJE, OCYLECTBISET CKAaHUPOBAHHE MIPEICTABICHHBIX JOKYMEHTOB;

pacrie4aTblBacT 3asBJICHUE;

nepeaaeT 3asBUTENI0 Ha IPOBEPKY U MOIIUCAHUE;

1ocJie MOJIUCaHNsI CKAaHUPYET NOANMCAHHOE 3asIBIICHUE;

3arpy’kaeT B aBTOMAaTHU3MPOBAHHYIO HH(POPMALMOHHYIO CUCTEMY, IpEIHA3HAUEHHYIO JUIs
OKa3aHMs TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT JOKYMEHTBI, IPEACTABICHHBIC B 3JICKTPOHHOM
(bopMe 1M MEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE AETI0;

BO3BpAIIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB 3asBUTEIIIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B IPUEME IOKYMEHTOB.

B cnyyae Hamumuus OCHOBaHUUM A OTKa3a B IPUEME JOKYMEHTOB JIOJKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEJOMJISIET 3asBUTENS O HAJIMYUM MPENATCTBUM Ul mpuema
3asBJICHHUS M BO3BPAIIAET €My JOKYMEHTHI C OOBSICHEHHEM COJCPKAHUS BBISBJICHHBIX OCHOBAHUM /IS
OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, ITOCIE IOCTYILICHUS
JOKYMEHTOB Ha PaCCMOTpPEHUE!

IpUCBaMBaeT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIAaTypoil nen u craryc «lIposepka
JOKYMEHTOBY,

U3y4aeT IIOCTYIMBIIME OJJIEKTPOHHBIE J€Jla, B TOM YHUCIIE MPUIOKECHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHON (pOpME U 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

poBepsieT COOIOACHUE YCIOBHM JeMCTBUTENBHOCTH 3JEKTPOHHOW MOIMMCH, MOCPEACTBOM
obpamenns k EauHomy mnoprany (B ciydae, €cClM 3asBUTEIEM IIPEACTABIECHBI HJIEKTPOHHBIE
JOKYMEHTBI, IOJIMCAHHbIE YCUIEHHON KBaTU(PULIUPOBAHHOMN 3JIEKTPOHHOM MOIHUCHIO).

[lpy HanmWYMM OCHOBAHWIA, NPEIYCMOTPEHHBIX NyHKTOM 2.7.1 aaMHHHCTPaTHBHOTO
periaMeHTa, MOAr0TaBIMBAET MPOEKT PELIeHUs: 00 OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIICHUSI MYHUIIUIIaJIbHON YCIYTH.

B cnydae, ecnu B pe3ynpTare HPOBEPKHM YCHJICHHOM KBaTM(DUIMPOBAHHON 3JIEKTPOHHOM
MOJNKCHU BBISIBJICHO HECOOJIOJICHHE YCIOBUN €€ JEeHCTBUTENIIbHOCTH, MPOEKT pelIeHuss 00 OTKaze
JOJDKEH COJlep)KaTh NMyHKTHI craThu 11 @enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE NOCITYKUIH
OCHOBAHHUEM JUJISI €70 TPUHSTHSL.

[TpoexT pemienuss 00 oTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui IMPEIOCTaBICHUS
MYHHUIMIIAJIBHOW YCIYTH, ¢ YKa3aHMEeM NpUYUH OTKa3za (B Cilydae, €ciM OCHOBAaHMS JJI OTKa3a B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX MJIsi NPEAOCTAaBICHHS MYHHMIMIIAIBHOM YCIyTH, CBSI3aHBI C
HapyIIeHHEeM YCTAaHOBJICHHBIX TPEOOBAaHWH K TaKMM JOKYMEHTaM, OCHOBAaHHS U OTKa3a B MpHEMeE
JTOKYMEHTOB JOJDKHBI COJIepKaThb HH(OpPMAIMI0 O HAUMMEHOBAHWUHU JOKYMEHTOB (MH(pOpMAaIMH,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpKAT HEIOCTOBEPHblE M (WUJIM) NPOTHUBOPEUUBHIE
cBelleHUs1, 0(pOPMIIEHBI C HApYyIIEHHEM YCTaHOBIICHHBIX TpeOOBAHUN), HAIIPABISETCSA HA COTVIACOBAHUE
B YCTaHOBJIEHHOM IOPSIKE TOCPEACTBOM CUCTEMBI AIEKTPOHHOTO JJOKYMEHTOO00POTa.

CornacoBaHue mHpoekTa pemeHus o0 OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIIEHUSI MYHUIIMIIAIBHOW YCIIYTH, OCYIIECTBIISIETCS B MOPSAIKE, MPETYyCMOTPEHHOM IMYHKTOM
3.5.3 aIMHHHUCTPATUBHOTO PETrJIaMEHTA.

B ciydae oTcyTcTBHsS OCHOBaHMM JUIsl OTKa3a B IIpHEME JOKYMEHTOB, IPEAYCMOTPEHHBIX
OyHKTOM 2.7.1 agMHUHHMCTPAaTUBHOIO PErijaMeHTa, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMpPHUEM
JOKYMEHTOB, B TEUYEHHME OJHOro pabouero IHS €O [AHS IOCTYIUIEHUS 3asBJICHUS, HaIpPaBiseT
3asBUTENIO0, YKa3aHHBIM B 3asBJICHUM CIIOCOOOM, YBEIOMJICHME O IIOCTYIUICHHMHM 3asBJICHUS,
cojiepKalee BXOASIINI perucTpallMOHHbIM HOMEp 3asiBICHUS, JaTy NOJYUYCHHUs 3asBJICHUS, IepeUYeHb
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HAaMEHOBaHMU (DaiIoB, NPEJCTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIy4e€HHUs pe3yibTaTa
MYHHUIUTIAIEHON YCIYTH.

3.3.3.4. Ucnonnenue mpoueayp, ykazanuelx B myHkrax 3.3.3.1, 3.3.3.3 agMHHUCTpaTHBHOTO
peryiaMeHTa, Ipy HATMYUH TEXHUYECKOH BO3MOKHOCTH OCYILECTBIISIETCSI B aBTOMaTHYECKOM PEXKHUME C
MCTOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOW CUCTEMBI, IPEIHA3HAYCHHOM JIIsl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIIYT.

3.3.35. AJMUHUCTPAaTUBHBIE  IPOLIETYpHI, yCTaHaBIIMBaEMbIe IIYHKTOM 3.3.3
aJIMUHHACTPAaTHBHOTO DEIJIAMEHTa, BBIOJNHSIOTCS B TEUCHHWE OJHOro pabodero mHS CO  JHA
HOCTYIUICHHUS 3asIBJICHUS HA PACCMOTPEHUE.

Pe3ynpraTamMu  BBIOJHEHUS AJAMUHHCTPATHBHBIX MPOLEAYp SBJSIOTCS: MPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JIOKYMEHTOB WJIM TPOEKT pemieHuss o0 oTKa3ze B NpHeMe JOKYMEHTOB,
HEOOXOMMBIX JUIS IPEIOCTABICHUS MyHUIIUITAIBHON YCITyTH.

3.4. HanpaBiieHue MeXBE0OMCTBEHHBIX 3allpOCOB B OpraHbl, yUaCTBYIOLIME B IPEJOCTaBICHUH
MYHULUIIAJIBHON yCIyTH

3.4.1. OcHoBaHMEM Hayajla BBIOJIHEHUS] AJMUHUCTPATUBHOM MpOLEAYphl SBISAETCS
[OJydeHHEe  JIOJUKHOCTHBIM  JIMLIOM  (paOOTHMKOM),  YIOJHOMOYEHHBIM Ha  BBIIOJHEHUE
aJIMMHHUCTPaTUBHON MPOLENYpbl, OT JOHKHOCTHOro jHua (pabOTHHKA), OTBETCTBEHHOI'O 3a IPUEM
JOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJIKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMUHUCTPATUBHON
npouenypsl, spiserca Cekperapp MCIOJIKOMAa Jajee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIpPaBJICHUE MEKBEJOMCTBEHHBIX 3alpOCOB,
¢dbopMUpyeT W HampaBiIeT B 3JEKTPOHHOM (opMe MOCPEICTBOM CHCTEMbI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOJICHCTBUSA (MIPU OTCYTCTBUM TEXHHUYECKOH BO3MOYKHOCTH — MHBIMU CIOCOOaMM)
3apochl O IMPENOCTaBICHUU JIOKYMEHTOB M CBEIACHHMM, NPEIyCMOTPEHHBIX MyHKTOM 2.6.1
aJIMMHHUCTPATUBHOIO PETIAMEHTA.

AJMUHUCTPAaTUBHBIE MPOILENYpPhl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, BBITIOJHSIIOTCS B
JICHb IPUHATHSA 3asBJICHUS HA PACCMOTPEHHE.

PesynbTaramMy BBINONHEHHS AaIMUHUCTPATUBHBIX MPOLENYp SBISAIOTCS: HAIpaBJIEHHBIE B
OpraHsbl BIAaCTH U (MJIK) M10JIBEOMCTBEHHbIE OpraHaM BJIACTH OPTaHU3ALMH 3alPOCHI.

3.4.3. CienuaimcTsl TIOCTABIIMKOB JAaHHBIX HAa OCHOBAHWHU 3allPOCOB, TOCTYMUBIINX YeEpe3
CHUCTEMY MEXXBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aWMOJAEWUCTBHA, MNPEAOCTABISAIOT 3alpaliiBacMble
JOKYMEHTHl (MH(OpMAalMI0) WIM HaNpaBisSiOT YBEAOMJIEHHS 00 OTCYTCTBHM JOKYMEHTa U (WJIM)
uHpopMannu, HeOOXOJUMBIX JJIS PEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH (Jlaee — yBeoMiieHre 00
OTKa3e).

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABINBAEMbIE HACTOSIIMM ITYHKTOM, BBIIIOJIHAIOTCS B
TE€YEHHE TpeX JHEW CO JHS MOCTYIJIECHUS MEXBEIOMCTBEHHOTO 3alpoca B OpraH WM OpraHu3alluio,
MIPEOCTABIISAIONINE JOKYMEHT U HH(OPMAIIHIO, €CIIH MHBIE CPOKHU MOJTOTOBKH M HalpaBJIEHUS OTBETa
Ha MEXBEJIOMCTBEHHBIM 3alpoCc HE YCTAHOBJIEHHI (efepalbHbIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
ITpaButenscTBa Poccuiickoit denepanyiv U NPUHATHIME B COOTBETCTBHH € (eiepaaIbHBIMU 3aKOHAMHU
HOPMaTUBHBIMH NPaBOBbIMU akTaMu PecniyOnuku Tarapcras.

PesynpraramMy  BBINOJHEHWS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBIAIOTCS:  JOKYMEHTBI
(cBeneHus), HEOOXOMMMBIE I TPEAOCTABICHUS] MYHUIIMIAIBHOW YCIYTH, JTUOO YBEIOMIICHHE 00
OTKa3e, HaIpaBJIECHHbIE TOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HAIllPaBJICHHE MEXBEIOMCTBEHHBIX
3aIIpOCOB.

3.4.4. J1oXHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAPABJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB!

NOJy4YaeT  3ampallMBaeMble  4epe3  CUCTEMY  MEXKBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBHS JOKYMEHTBHI (CBEIEHHUS), HEOOXOAMMBIC MJsi TNPEIOCTABICHUS MYHUIUIAIBLHON
ycayrd, 1100 yBenomiieHHe 00 0TKa3e MpHU OTCYTCTBUU TOKYMEHTA U (WIH) HHPOPMAaLUY;
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Opy HAIWYUU OCHOBAHWM, TMPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aaMHUHHCTPATUBHOTO
periJamMeHTa, MOAroTaBINBAaeT MPOEKT pPelIeHUsI 00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOAUMBIX JIs
MPEIOCTABIICHUS MYHHUIIUITAILHON YCITyTH.

[Ipoekt pemienuss o0 oTkaze B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJIs MPeJOCTaBICHUS
MYHHIIMITAILHOW YCIYTH, C YKa3aHWEeM NPUYUH OTKa3a (B Ciydae, €ClIM OCHOBAaHHS JIsI OTKa3a B
npHeMe JIOKYMEHTOB, HEOOXOIMMBIX JUIs MPEIOCTaBICHUS MYHUIUINAIBHON YCIyTH, CBS3aHbI C
HapYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHMU K TaKWM JOKYMEHTaM, OCHOBaHUs JJIsi OTKa3a B MPHEME
JOKYMEHTOB JOJDKHBI COJAEpKaThb HHGPOPMAIMI0O O HAaWMEHOBaHUHM JOKYMEHTOB (MH(OpMAINH,
CBEJICHUI), KOTOpbIE€ HE MPEACTABIICHBI, COACPKAT HEIOCTOBEpPHbIE M (WJIM) NIPOTUBOPEUHUBHIC
cBeieHUsI, 0(OPMJIICHBI C HAPYIICHHUEM YCTaHOBJICHHBIX TPeOOBaHMIT), HANIPABISETCA Ha COTJIAaCOBAHHE
B YCTaHOBJICHHOM TIOPSIIKE TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa pelieHHus 00 OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS MYHHIIMITAILHOW YCIIYTH, OCYIIECTBIIICTCS B MOPSIKE, MIPEITYCMOTPECHHOM TyHKTOM
3.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIC MPOIEIYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM, BBITIOJHSIOTCS B
JIeHb MMOJTYYEeHHsI CBEJICHUI M0 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpTaramMu  BBITIOJIHEHUS  AJAMHHHCTPATHBHBIX  MPOIEIYp  SBISIOTCA:  JIOKYMCHTHI
(cBeneHus), HEOOXOAMMBIE JJISl TPEIOCTABICHUS MYHHUIIMITAILHOW YCIIYTH, TPOEKT pelieHus 00 oTKaze
B IIPHEME JJOKYMEHTOB, HEOOXOIMMBIX IS TTPEIOCTABICHUS MyHHUITUITATEHOU YCITYTH.

3.4.5. HcnonHenue mnpouenayp, yKa3aHHbIX B MyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
periJamMenTa, Mpu HATMYHHA TEXHHYECKON BO3MOKHOCTH OCYIIECTBIIICTCS B aBTOMATHUECKOM PEKUME C
MCIOJIb30BaHUEM aBTOMATU3UPOBAHHOW MH(OPMALIMOHHON CUCTEMBI, TPEHA3HAYCHHOM AJIsl OKa3aHuUs
TOCY/IapCTBCHHBIX W MYHUIIUIAIBHBIX YCIYr, B TOM YHCJIE€ C MOMEHTA PETUCTpPAIlUU 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.4.6. MakcuMaJTbHBIN CPOK BBITIOJTHCHHS A IMUHUCTPATUBHBIX TIPOIEAYP, YKA3aHHBIX B ITyHKTE
3.4 aIMUHUCTPATUBHOTO PETJIaMEHTA, COCTABIISIET TPU pabOYUX JHS.

3.5. [loxroToBka pe3ysibraTa MyHHLIUIIAIBHON yCIyTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJIHEHUS AJMHUHUCTPATUBHOM MpOLEAYpPHl  SBISETCS
MOCTYIUIGHHE OT JOJDKHOCTHOTO JIWIA, OTBETCTBEHHOTO 3a HANPABICHHE MEXBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEACHHI ), HEOOXOAUMBIX JIJISl MPEAOCTABICHHS] MyHUITUIATIBHON YCIIYTH.

JIOIOKHOCTHBIM  JTUIIOM, OTBETCTBCHHBIM 32 BBINIOJIHCHHUE AIMUHUCTPATUBHOW TIPOIICITYPHI,
aprsgercs CekpeTapp HCIONKOMa (Jajgee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TOJATOTOBKY
pe3y/bTara Mpe0CTaBACHUS MYHUITUITATBHON YCITyTH).

3.5.2. JIOKHOCTHOE JIHII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yiabTaTa MPEAOCTaBICHHUS
MYHUIUIIAJIBHON yCIyTH:

paccMaTpuBaeT  COPMUPOBAHHBI  KOMIUIEKT  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIS
MIPEIOCTABIICHUS MYHHUIIATIATFHON YCIYTH;

IPU  BBISBJICHUW OCHOBAaHWH IS OTKa3a B IPEJAOCTAaBICHWM MYHHUIIMITAJBLHON YCIYTH,
YKa3aHHBIX B MyHKTe 2.8.2 aJMUHUCTPATHBHOTO PETJaMEHTa, MOJTrOTaBIMBACT MPOCKT PEIIeHUs 00
OTKa3e B MPEOCTaBICHUN MYHHIIUTIAIBHOU YCIIYTH;

B Clly4ae OTCYTCTBHsI OCHOBAaHWW /I OTKa3a B IMPEIOCTABIICHUH MYHHUITUTIATBHON YCIIYTH,
MPEAYCMOTPEHHBIX TYHKTOM 2.8.2 aJMHHUCTPATHBHOTO pErIaMeHTa, I0 HMTOraM pacCMOTPEHUS
JOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS MYHHUIIUIIATLHONW YCITYTH, TTOATOTABIUBACT MPOCKT
pe3ynbpTaTa MPeAOCTaBICHUS MYHHUIIMITATLHOW YCIIYTH B COOTBETCTBUM C MOAMYHKTaMU 1 — 3 myHKTa
2.3.1 aTMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBjIsieT MOATOTOBJICHHBIM MPOCKT PE3yJIbTaTa MPEJOCTABICHUS MYHHUIUIIAIBHON YCIyru
Ha COIVIACOBaHWE B  YCTAHOBJIEHHOM  TMOPSAKE  TOCPEACTBOM  CHCTEMBI  DJIECKTPOHHOTO
JTOKYMEHTO000pOTa.

AJIMUHUCTpPATUBHBIC MPOIEIYpPhl, YCTAHABINBACMbIC HACTOSIINM ITYHKTOM, BBITOJHSIOTCS B
TEUEHHE OJTHOTO PaboUero JTH.
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PesynpraramMu BBIIONIHEHUS aIMUHUCTPATUBHBIX TMPOIEIYp SBISIOTCS. MPOEKT peuieHus 00
OTKa3e B MPEeJOCTABICHIUN MYHUIIUIAIBLHON YCIIYTH, CIIPaBKU (BBIUCKH).

3.5.3. CornacoBanue W MOJANHUCAHHE IMPOEKTa Pe3yJibTaTa MPEIOCTaBICHUS MYHUILIMITATIbHON
yciyrd  (mamee — TPOEKThl  JTOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOJUTENEM CTPYKTYpPHOTO
MOJPA3JeIICHNs, OTBETCTBEHHOTO 3a TOJATOTOBKY pe3yidbTaTa  MYHUIMIAIBHOH  YCIYTH,
PykoBoautenem Mcnonkoma.

[ToAroToBIEHHBIE MPOCKTHI IOKYMEHTOB, UMEIOIIME 3aMEeUaHusl, BO3BPAIIAIOTCS HA JTOPabOTKY
JUIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ylbTaTa MyHHIMNaubHON ycnmyru. [locne ycrpanenus
3aMeUYaHUi MPOCKTHI JOKYMEHTOB IIOBTOPHO MEPEAAIOTCS ISl COTJIACOBAHMSI U TTOIMTMCAHUSI.

PyxoBoautens Mcnonkoma npu paccCMOTPEHUHU IPOEKTOB JOKYMEHTOB IPOBEPSET COOII0ACHHE
aJIMUHHCTPATHBHOTO PETJIAMEHTa MOJKHOCTHBIMH JTUIaMH VICIIOIKOMa B YaCTH CPOKOB BBIIOJIHCHUS
aJIMMHHUCTPATUBHBIX TPOLEAYpP, MX TOCIEIOBATEIBHOCTH U TMOJHOTHI, HAJU4Us COTJacOBaHUU
YIIOJTHOMOYEHHBIX JTOJKHOCTHBIX JIMIL McriojikoMa B CHCTEME DJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B cnyuyae BbISIBICHHS HapylIeHHMI B 4YacTH CPOKOB BBIMOJHEHUS aJMHUHUCTPATUBHBIX
MpoLEeayp, WX TIOCICIOBATEIILHOCTH H  TOJHOTH PykoBomutens VcrmonkomMa WHUIUUPYET
MIPUBJICYEHHE K OTBETCTBEHHOCTH JIMII, JOIYCTHBIIUX HApPYIIEHUS, B COOTBETCTBUH C IYHKTOM 4.3
aJIMHHHCTPATHBHOTO PETIIAMEHTA.

AJIMUHUCTPATUBHBIE MPOIEAYpPhI, YCTAHABIMBACMbIE HACTOAILIUM IYHKTOM, BBITIOJIHSIOTCS B
TEUYCHHE OJTHOTO PabOUero JHs.

Pe3ynbraraMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILENYp SBISIOTCS: pelieHue 00 oTkaze B
preMe JIOKYMEHTOB HEOOXOIMMBIX IS TPEJOCTABICHHS MYHHIIMITAJBLHOW YCIYTH, pelleHue 00
OTKa3e B MPeJ0CTaBICHNN MYHUIIUNIAIBHOMN YCIYTH, ClIpaBKa (BBIMHUCKA).

3.5.4. HcnonHeHue mnpomenyp, yKa3aHHbIX B myHKTax 3.5.2, 3.5.3. agMuUHHCTpaTUBHOTO
periJamMenTa, Mpu HaATMYUKU TEXHUYECKON BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMATHUECKOM PEKUME C
WCIOJIb30BAaHNEM aBTOMATH3UPOBAHHOW MH()OPMAIIMOHHONW CUCTEMBI, TIPEeTHA3HAYCHHOMN JJIsT OKa3aHUs
rOCy/IapCTBEHHBIX ¥ MYHHUIIUIAIBHBIX YCIYT.

MaxkcuMaabHBIA CPOK BBITIOJHEHUS aJIMHHUCTPATUBHBIX MPOIETYpP, YKa3aHHBIX B MyHKTE 3.5.
aJIMMHHUCTPATUBHOTO PETJIaMEeHTa, COCTABISET OJUH pabouuil IeHb.

3.6. Briaua (HanpaBiieHUEe) 3asBUTEIIO PE3YNbTaTa MyHULIUTIAIBHONW YCIYTH

3.6.1. OcHoBaHKEM Hauasa BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISETCS MOJIy4YeHHE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aIMUHUCTPATUBHOM MPOLEAYPHI, JOKYMEHTA,
MIOATBEPKIAOILEr0 PEJOCTABICHUE MYHUIIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMHHHUCTPATUBHOW HPOLEAYpHI,
Cekperapp HMcnonkoma (najee - IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBICHUE)
JIOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJIauy (HAIpaBJiIeHUE) TOKYMEHTOB:

o0ecrnieunBaeT pPETUCTPAllMIO M BHECEHHE CBEACHUH O pe3yibTare IMpeAOoCTaBICHHUS
MYHULUIIAJBHON  YCIyrM B IIOACUCTEMY  BEACHMS  JOKYMEHTAlMM  aBTOMAaTU3UPOBAaHHOMN
MH(OPMALIMOHHON CHUCTEMBI, TPEeTHA3HAYECHHON UIsl OKa3aHHUs TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
YCIIYT;

U3BEIIAET 3asBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O PE3yIbTaTe
[IPEAOCTABIICHUS] MyHULUIIAIBHOM YCIIYTH U O BO3MOXKHOCTH ITOJIYYEHUS pe3yJIbTaTa IPeJOoCTaBICHUS
MyHULUIIAIBHON ycnyru B Mcnonkome ninu B ML

Hcnonnenue mnpouenyp Ipd HAIUYUU TEXHUYECKOM BO3MOMKHOCTU OCYILECTBIISIETCS B
aBTOMaTHYECKOM PpEXHME C HCIOJIb30BAHMEM AaBTOMATU3MPOBAHHONM HMH(OPMAIMIOHHOM CHCTEMBI,
IIpeAHA3HAYECHHOM I OKa3aHUs FOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

AJMUHUCTPAaTUBHBIE NPOLIEIYPHI, YCTaHABIMBACMBIE HACTOAIIUM ITYHKTOM, BBIIOJIHAIOTCA B
TEYEHUE OJHOro paboyero IHS CO JHS TOAMHMCAHUS JOKYMEHTa, SBISIOUIETOCS pPE3yIbTaTOM
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH, YIIOJJHOMOYEHHBIM JOJKHOCTHBIM JInLoM Mcnonkoma.
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Pe3ynpTaramMu BBINOIHEHUS aJMUHUCTPATUBHBIX MPOLIETYP SIBISIFOTCS: pa3MELEHUE CBEICHUN
O pe3yabTare MPeJoCTaBICHUs MyHULIMIAIBHONW yCIyrd B MH(GOPMALMOHHBIX CUCTEMax, U3BELICHUE
3asBUTEINA (€0 MPEICTABUTENS) O PE3y/IbTaTe MPEeIOCTABICHNS MYHUIUIIAIBLHON YCIYTH U CIIOCO0ax
€ro MoJy4YeHHUs.

3.6.3. [lopsnok BbIauu (HampaBlIeHUs ) pe3yibTaTa MPeI0CTaBICHU MyHUITUTIATBHON YCITyTH:

3.6.3.1. Ilpu oOpamiennu 3asBUTENS 3a PE3yNbTaTOM MYyHHIMNAIbHOW yciayru B MODII,
pabotHuk MOIL] BblHaeT 3asfBUTENIO0 PE3yIbTaT MYHUIUNAIBHONW YyCIyrH B (opMe SK3eMIUIsipa
JIEKTPOHHOI'O JIOKyMEHTa Ha OymaxkHoM Hocutene. Ilo TpeOoBaHMiO 3asBUTENI BMeEcCTe C
HK3EMIUISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHUTENE €My MPEJOCTaBIICTCS SK3EMILISIP
3JIEKTPOHHOIO JIOKyMEHTa IIyTeM €ro 3aliCH Ha ChEMHbIM HOCHUTENIb MH(POPMALMU UM HalpaBICHUS
9K3EMILISApA 3JIEKTPOHHOIO JOKYMEHTa I10 3JEKTPOHHOM moure B ajapec 3asButend. Ilpu 3amucu Ha
CbEMHBIH HOCUTENb HMH(OPMAIMM WIM HAlpaBICHUU SK3EMIUIIpa 3JIEKTPOHHOIO JIOKYMEHTa, Ha
OCHOBE KOTOPOI'O COCTABJIEH 3K3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE, IO
IEKTPOHHON IIOYTE MIEHTUYHOCTh TAKOIO OJK3EMIUIApa D3JIEKTPOHHOIO JOKYMEHTAa JK3EMIUIAPY
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE 3aBEepSETCS YNOJHOMOUYEHHBIM COTPYAHUKOM C
MCIOJIb30BAHUEM YCUJICHHON KBAIN(UIIMPOBAHHOM 3IE€KTPOHHON HOIHCH.

AJMUHUCTpPAaTUBHBIE MPOLIEYpPhl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM, BBIIOJIHSAIOTCS B
HOpSiIKE OYEPETHOCTH, B I€Hb MPUOBITHUS 3asBUTENS B CPOKH, YCTAHOBJICHHBIE PETVIAMEHTOM paOOThI
MOII.

Pe3ynpTaraMu BBINOJIHEHUS aJMUHHCTPATUBHBIX TNpOLENYp SBISAIOTCA: (ukcanus ¢akra
BbIAaYU pe3yjbTaTa IpeaocTaBieHus MyHuIUnaipHoil ycnyru B AWC MOLl, pesynbrar
IIPEIOCTABIICHUS MYHULIUIIAJIbHOW YCIIyTH, BBIJAHHBIA 3asIBUTEIIO.

3.6.3.2. Ilpu oOpameHnn 3asBUTEIS 33 PE3YJIBTATOM MYHHIMITATBHOW YCIYIH depe3
PecnnyOnukaHckuil mopTan 3asgBUTEN0 B JIMYHBIA KaOMHET aBTOMAaTUYECKH HalpaBIsgeTcs
ANEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIErOCs pPe3yabTaToOM NPEJOCTABIECHUS MYHULHMNATIBHOM
YCIYTH, MOANMUCAHHBIN YCUJICHHOH KBaJU(PHUIMPOBAHHON 3JEKTPOHHOM MOANMUCHIO YIOJTHOMOYEHHOTO
JOJLKHOCTHOTO Jvia Menonkoma.

AJMUHUCTPAaTUBHBIE INPOLIETYPhl, YCTAaHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJHSIOTCS B
J€Hb TOANMCAaHUS JIOKYMEHTa, MOJATBEP)KIAIOLIEr0 IpenocTaBleHne (0TKa3 B IPEJOCTABICHUM)
MYHHUIMIIAJIBHON YCIIyTH, YIIOJIHOMOUYEHHBIM JOJLDKHOCTHBIM JIMIIOM M cronkoma.

PesynpTaramMyu  BBIMOJIHEHMS AJAMMHHUCTPATHBHBIX MPOLEAYp SBJISIOTCS: HaIpaBliEHUE
(mpenocTaBieHHE) C UCMHONb30BaHUMEM PecnyOiaMKaHCKOro IopTaja 3asBUTENIO JIOKYMEHTa,
MTOITBEP>KIAIOILET0 MPEIOCTaBICHNE MYHUIIMIIAIBHON yCcIyru (B TOM YHCIIe OTKa3 B NPEAOCTaBICHUN
MYHHUIMIIAJILHON YCIIyTH).

3.6.3.3. Ilpu oOpalieHun 3asBUTENS 3a PE3yJbTaTOM MYHUIUMAIBHON yciyru B Mcmonkowm,
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BbIJayy (HANpaBJiICHHE) JOKYMEHTOB, BBIJACT 3asBUTEIIO
pe3ynbTaT MyHMIMNanbHOW yciyru. Ilo TpeOoBaHMIO 3asiBUTENss BMECTE C OSK3EMILIIPOM
3JIEKTPOHHOI'O JTOKYMEHTa Ha OyMa)KHOM HOCHTEJIE eMy HPEAOCTaBIIACTCS HK3EMIUIP 3JIEKTPOHHOTO
JOKYMEHTa IyTEM €ro 3aluCcH Ha ChbEMHbI HOCUTENb MH(GOpMAlMU WM HalpaBiICHHs SK3eMIULIpa
AJIEKTPOHHOIO JOKYMEHTA I10 3JIEKTPOHHOM MOYTE B aJpeC 3assBUTEIIS.

AJMUHUCTpPAaTUBHBIE MPOIEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYHIECTBIISIOTCS
B MOPSJIKE OUYEPETHOCTH, B J€Hb NMPUOBITHS 3asBUTENS B COOTBETCTBUU ¢ [IpaBmiiamMu BHYTpPEHHETO
TpYyZ0BOro pacnopsiaka Mcnonkoma.

Pe3ynbTaToM BBIOTHEHUS aAMUHUCTPATUBHBIX HPOLIEAYD ABISIOTCS: (pukcanus dakTa BbIAYH
pe3ynbTaTa MpeAoCTaBICHUs] MYHHMIMIAIBHOM YCIyrd B aBTOMAaTHU3MPOBAaHHOW HH(POPMAIMOHHOMN
CUCTEME, IPEJHA3HAYEHHOMN AJI OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.7. UctipaBienue TEXHUYECKUX OMTHOOK

3.7.1. B cnmyyae oOHapyXeHHUsI TEXHUYECKOH OIMIMOKU B JOKYMEHTE, SBIISIOLIEMCS PE3yIbTaTOM
MYHUIIUTIATBHON YCIIYTH, 3asBUTEIb HAIlpaBiseT B Mcnoakom:
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3asBlieHHE OO0 MCIIPaBJICHUM TEXHUYECKOW omuoOku (mpuioxenue Ne 5 k Hacrosmemy
aIMUHHCTPATUBHOMY PEIJIaMEHTY);

JIOKYMEHT, BBbIJIaHHBIM 3aBUTENI0 KaK pe3ylbTaT MYHHUIMNAIBbHOM YCIYIM, B KOTOPOM
COZIEP’KUTCS TEXHUUYECKAs! OIINOKa;

JIOKYMEHTBI, UMEIOLUE IOPUANYECKYIO CHIIY, CBUJETEIbCTBYIOLUIUE O HAJIMYHUU TEXHUYECKOU
OLIMOKHU.

3asBneHre 00 MCHPABICHUU TEXHHYECKOW OIIMOKH B CBEJCHMSAX, YKAa3aHHBIX B JIOKYMEHTE,
ABJISIIOIIEMCS. PE3Yy/IbTaTOM MYHULUIAIBHONW YCIYrM, HOJAeTcs 3asBUTENEM (YHNOJHOMOUYEHHBIM
[IPEICTAaBUTENIEM) IIOYTOBBIM OTIIPABIECHUEM (B TOM UYHCJIE C MCIIOJIB30BAHUEM 3JIEKTPOHHOW IOYTHI),
60 yepe3 Pecryonmkanckuit mopran wim ML,

3.7.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, OCYIIECTBISIET MPHEM
3adBJICHUS OO0 HCHPABICHUU TEXHUYECKOM OIIMOKH, PErucTpUpYyeT 3asBICHHME C MPUIO0KEHHBIMU
JOKYMEHTaMH U NepeaeT uX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJIMMHHCTpPAaTHUBHbBIE MPOLEYpPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM, BBIIOJIHSAIOTCS B
TE€YEHHE OJIHOT0 paboyero JAHs C JaThl PETUCTPALIMU 3asBJICHUS.

Pe3zynpTaraMu  BBINOJHEHMs] AIMMHUCTPATHUBHBIX MpPOLENYp SBIAIOTCA: IHPHUHATOE U
3apEruCTPUPOBAHHOE  3asBJIICHHE, HANpaBJICHHOE HA PAacCMOTPEHUE JIOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.

3.7.3. JIoMmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy OKYMEHTOB, pacCMaTpUBAET
JOKYMEHTl M B LeIAX BHECEHMsS MWCIPABICHUH B JOKYMEHT, SBISIOIIUICS pE3ylbTaTOM
[IPEIOCTABIIEHUSI MYHULIUIIAJIBbHONW YCIIYTH, OCYIIECTBISET MPOLEAYpPbI, MPEAYCMOTPEHHBIE MTYHKTOM
3.5 aJMUHHUCTPaTUBHOIO pErjaMeHTa, U BbIJIACT MCIPABJICHHBIH JOKYMEHT 3asBUTEIIO
(YNOJTHOMOYEHHOMY  MpPEACTABUTENI0) JIMYHO TMOJ POCIHUCh C U3BSITHEM y  3asgBUTENSA
(YHOJIHOMOYEHHOTO MPEICTABUTEINS) OpPUIMHAJIa JOKYMEHTa, B KOTOPOM COIEP)KHUTCS TEeXHHYECcKas
ommOKa, WM HAIpaBlsSeT B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM AIEKTPOHHON
MOYTHI) MUCHMO O BO3MOKHOCTH TOJIy4EHHsI TOKYMEHTa Y peAoCcTaBlIeH!H B VIcIIoIKoM opuruHaia
JIOKYMEHTA, B KOTOPOM COJIEP>KUTCS TEXHUYECKasi OlIIHOKa.

AJIMMHHCTpPAaTHUBHbBIE MPOLEAYPHI, YCTAaHABIMUBAEMbIE HACTOSIIUM ITYHKTOM, BBIITOJIHSIOTCS B
TE€YEHHE JABYX pabouyux AHEH mociie 0OHapyKEHUs TEXHUYECKOW OMIMOKU WM MOJIYYEHUs OT Jr000ro
3aMHTEPECOBAHHOTIO JIUIIA 3asIBJIIEHUS O IOMYIEHHON olIHOKe.

PesynpTaramu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  NPOLEAYp  SBISAIOTCS:  BBIJAHHBIN
(HampaBJICHHBIN) 3asBUTEINIO TOKYMEHT.

4. Iopsiok 1 (pOpMbI KOHTPOJIS 32 NPeIOCTABIEHHeM MYHUIIMIIATBHOM YCJIyrd

4.1. TTopsAOK OCYIIECTBIIEHUS TEKYILEro KOHTPOJIA 32 COOJIIOJICHUEM U HCIIOTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMLIAMH MTOJIOKEHUN aJMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX
HOPMAaTHBHBIX NPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHNUS K MPEAOCTABICHUIO MyHUIIUTIAIEHON
YCIIYTH, a TAKXKE NPUHITUEM UMU PELICHAN

KOHTpoJIb 32 MOJIHOTOM M Ka4yeCTBOM IPEJOCTABICHUS MYHHULMIIAIBHON YCIYTM BKIIIOYAET B
ceOs1 BBISIBJICHHE M YCTpaHEHHME HapylIeHWH MpaB 3asiBUTENEH, MPOBEJAEHUE MPOBEPOK COOIIOIECHUS
MpoLenyp MPEAOCTABICHUS] MYHULHIAIBHOM YCIYrd, TMOJATOTOBKY pEHIEHMHM Ha JIEHCTBHS
(Oe3neiicTBUE) JOKHOCTHBIX JIUI] OPraHa MECTHOTO CaMOYTIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOCHUEM HUCIIOJIHEHUS aIMUHUCTPATUBHBIX TPOLEAYD SIBIISIOTCS:

1) npoBepka U COTJIaCOBaHME MPOECKTOB JOKYMEHTOB MO IMPEJOCTABICHUIO MYHHUIIHIIATbHON
YCIIyTH;

2) MPOBOJMMBIC B YCTAaHOBJICHHOM ITOPSIAKE TPOBEPKHU BEACHUS JICIONPOU3BO/ICTBA;

3) mpoBezieHHE B YCTaHOBJICHHOM IIOPSAKE KOHTPOJIBHBIX HPOBEPOK COOIIONCHHUS MPOLEIYP
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

B mensx Tekymiero KOHTpPOJIS UCIONB3YIOTCS CBEICHUS, MMEIOLIHECS B DJCKTPOHHOH Oasze
JAHHBIX, CIyXeOHas KOPPECHOHJECHLMsA, YCTHAas M NUCbMEHHAas WHQPOpMaLUs IOJKHOCTHBIX JIHII,
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OCYUIECTBIISIOIINX BBINOJIHEHUE aJIMUHUCTPATUBHBIX MPOLEAYP, KYPHAIBI y4eTa COOTBETCTBYIOLIUX
JOKYMEHTOB U JPYTHE CBEICHHUS.

[ ocymiecTBieHUss KOHTPOJISL 3a COBEpUICHUEM JEHCTBHM MPHU  NPEJOCTABICHUHU
MYHHULIMIIAJIBHOW YCIYTH U IPUHATHU PEIICHUN PYKOBOIUTEII OpPraHa MECTHOTO CaMOYIIPaBJICHMS
IIPEACTABIIIIOTCA CIIPABKHU O PE3YJIbTATAX MPEAOCTABICHUS] MYHULIUITAIIBHON YCIIYTH.

O cnyyasx H @pUYMHAX HApPYyLIEHUS CPOKOB, IIOCIENOBATEIBHOCTH M  COAEPIKAHUSA
aJIMUHUCTPATUBHBIX MPOLEAYp JOJDKHOCTHBIC JIMIa HEMEIJICHHO HWH(POPMHUPYIOT PYKOBOIUTEIS
Oprasa, IMpeIoCTAaBIIAIOIIEr0 MyHUIUIIAIBHYIO YCIIYTY, a TaKXKE NPEANPUHUMAIOT CPOYHBIE MEPBI 110
YCTPAHEHUIO HAPYIICHUMN.

Texymmii KOHTpOJIb 3a COOJIOAECHHEM IIOCIEJOBATEIbHOCTU JEMCTBUH, OIpeaesIeHHbIX
aAMUHUCTPATUBHBIMU IIPOLIEAYPAMU 110 IPEIOCTABICHUIO MYHULUIIAIBHON YCIyTd, OTBETCTBEHHBIM
3a OpraHu3auuio padoThl MO HPEJOCTaBICHUI0 MYHUIUMNAIBHOM YCIYr'M, HAyaJIbHUKOM OTJAENa,
OCYILIECTBIISAIONIET0 OPraHNU3aLUI0 Pa0OThI IO IPEAOCTABICHUIO MyHUIIUIAIBHON YCIYTH.

IlepeueHp AOHKHOCTHBIX JIML, OCYILECTBISIIOLIMX TEKYIUUH KOHTPOJb, YCTaHABIMBACTCS
IIOJIOKEHUSAMH O  CTPYKTYPHBIX IOAPA3JEJIECHUSAX OpraHa MECTHOTO CaMOYIpPaBJICHUS U
JOJDKHOCTHBIMU PETJIaMEHTaMHU.

4.2. HOpHI{OK " NCPUOJUIHOCTE OCYIICCTBIICHHUS IIJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK ITOJHOTHI U
KaueCTBa MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCJIYyIru, B TOM YUCJIC TOPAA0K U q)OpMI)I KOHTPOJIA 3a
MOJIHOTOM M Ka4eCTBOM MpCaOoCTaBJICHUSA MYHHHHHaHBHOﬁ yciayru

4.2.1. KoHTpOob 32 MOJHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUIIUIIATBHOU YCIYTH
OCyIIECTBIIsIETCS B (hopMax:

1) npoBeieHMsI TPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeNel Ha neicTBus (Oe3nelictBue) Menonkoma, a Takxke X
JOJDKHOCTHBIX JIUL, MyHUITUIAJIBHBIX CITY)KaIIHX.

4.2.2. B mensx OCYIIECTBIEHUS KOHTPOJS 3a TOJHOTOM M KadeCTBOM IMPEIOCTABIICHUS
MYHUIIUNATBHON yCIYyrM TNPOBOJATCS IUIAHOBbIE M BHEMJIaHOBbIE MpoBepku. llopsiox u
MEePUOJNYHOCTb OCYIIECTBIIEHUS IJIAHOBBIX IIPOBEPOK yCTaHABIMBAETCs IUIaHOM padboTsl Mcnonkoma.
IIpy mnpoBepke MOryT paccMaTpuBaTbCsi BCE BOIPOCHL, CBS3aHHBIE C  IIPEIOCTABICHUEM
MYHHUIMIAIBHON yCAyrd (KOMIUIEKCHBIE TPOBEPKH), WM OTHEJIbHBIM BOMNPOC, CBSA3aHHBIA C
NPEOCTaBIEHUEM MYHULUNAIBHOW yCIyru (TemaTuueckue mnpoBepku). IlpoBepka Takke MoOKeT
MIPOBOAMTHCS 110 KOHKPETHOM Kanobe 3asBUTENS.

4.2.3. BHemiaHOBbIE TNPOBEPKM MPOBOJATCS B CBSI3M C IPOBEPKON YCTpaHEHHs paHee
BBISIBJICHHBIX HApYIICHUH aJIMUHHUCTPATUBHOIO pErjlaMeHTa, a TakKKe B Clydyae IMOJIy4eHHs Kasol
3asgBUTeNe Ha JeiictBus  (Oe3zmeiicTBue) Mcmonkoma, a Takke MX JOJDKHOCTHBIX — JIMIL,
MYHHUITUTATBHBIX CITYKAITHX.

4.2.4. Pe3ynbTaThl IPOBEPKH OGOPMIISIOTCS B BHJIE aKTa MPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHbBIE HEJIOCTATKH U MPEIJIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] OpraHa, MPea0CTaBIIAIOIIEr0 MyHUIIUNIAIIBHYIO YCIIYTY, 32
pelieHus u aeiictBus (0e3eiicTBre), MpUHUMaeMbIe (OCYIIECTBISEMbIC) MU B XO/I€ TIPEIOCTABICHUS
MYHULIMTIATBHON YCIIYTH

ITo pe3ynpraraM NMpPOBEAEHHBIX NPOBEPOK B CIy4yae BBIABICHUS HAPYIICHWM MpPaB 3asiBUTENICH
BUHOBHBIE JIMI]a MPUBIEKAIOTCI K OTBETCTBEHHOCTHM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparuu.

PykoBogurens  opraHa  MECTHOIO  CaMOYIIPABJICHHMs  HECET  OTBETCTBEHHOCTb  3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

I[OJI)KHOCTHI:IQ JIUIa MW HHBIC MYHI/II_[I/IHEUIBHLIC cnymaume 3a pemeHI/m nu I[GP'ICTBHSI
(Ge3neiicTBUE), TpUHUMAEMbIE (OCYLIECTBISIEMbIE) B XO/I€ MPEIOCTABICHNUS MYHUIUIAIBLHON YCIIyTH,
HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHOJIATEILCTBOM TOPSIJIKE.
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4.4, TTonoxeHus1, XapakTepU3yoIIre TpeOOBaHUs K MOPSAIKY U (opMaM KOHTPOJIS 3a
MPEIOCTaBIICHUEM MYHUIIUTIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXIaH, UX O0bETIUHEHUHN U
OpraHu3aruin

KouTtponp 3a mnpeaocTaBieHHMEM MYHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpaxaaH, HX
OOBEIMHEHUH M OpraHu3allii, OCYIIECTBISETCS IMOCPEACTBOM OTKPBITOCTH JAESITEILHOCTH OpraHa
MECTHOTO CaMOYIIPAaBJICHUS MPH MPEAOCTaBICHUH MYHHUIMNAIBHOM YCIyr'd, MOJYYEHHUs MOJHOM,
aKTyallbHOM W JOCTOBEPHON WH(MOPMALMU O MOPSAIKE MPEIOCTABICHHS MYHUIIUINATBLHOW YCIYTH U
BO3MOKHOCTH JIOCYJIEOHOTO paccMOTpeHusi oOparieHuil (kano0) B MpoIecce MPeaOCTaBICHUS
MYHHULUIIAJIBHONU YCIYTH.

5. locyneOHblii (BHecy1e0HBII) MOPSA0K 00:Ka10BaHusl pellleHuii U aelicTBuii (0e3aeiicTBHs)
oprasa, NpeaoCcTaBJIAIOIIEer0 MyHHIIUNIAJIbHYIO YCJIYry, MHOTOQYHKIIMOHAJIbHOIO IEHTPa
NMPe0CTABIECHHS FOCY1aPCTBEHHBIX H MYHHMUIMNAJBHBIX YCJIYT, OPraHU3aluii, yKa3aHHbIX B
yactu 1.1 crarbn 16 @enepanbHoro 3axkona Ne210-P3, a Takke UX J0JKHOCTHBIX JIHIL,
MYHUIIUNIAJTbHBIX CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENN MMEIOT MPaBO Ha 00XKaJOBaHHE B AOCYIEOHOM NOPSAIKE PELIEHUN U JeHCTBUM
(Oe3neiicTBUs) opraHa, MPEeAOCTABIAIONIEI0 MYHUIUNAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIA OpraHa,
[IPEIOCTABIISAIOIIEI0 MYHULIMIIAJIBHYIO YCIYT'y, MyHULUIIAIBHOIO CIYyXalllero, pyKOBOAUTENS OpraHa,
IPEJOCTABIIAIONIET0 MYHULMNAIBHYIO YCIYry, MHOTIOQYHKIMOHAJIBHOIO IIEHTpa, pPabOTHUKA
MHOTO(YHKIIHOHAJILHOTO IIEHTPa, OpraHM3alui, NpPeayCMOTpEeHHBIX 4dacThio 1.1 cratem 16
OenepanbHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB.

3asBUTETF MOKET 0OPATUTHCS C KaI000M, B TOM UKCIIE B CIEAYIONIUX CIIydasax:

1) HapylleHHe CpoKa perucTpalMy 3amnpoca O MPeJOCTaBICHWH MYHUIUNAIBLHOW YCIYyTH,
3armpoca, ykazaHHoro B cratee 15.1 ®@enepanbroro 3akoHa Ne 210-D3;

2) HapyleHME CpOKa MPEJOCTaBIECHUS MYHHUIMNAIbHON yciyru. B yka3aHHOM ciydae
nocynebHoe (BHecyneOHOe) oOKajgoBaHUE 3asgBUTENIEM peIIeHUH U JIelcTBuil  (0e31eicTBus)
MHOTO()YHKIIHOHAJIBHOTO LIEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pelIeHns U eicTBus (6e3eiicTBIE) KOTOPOro o0xKalyroTcs,
BO3JIOKEHA (YHKIMS MO NPEJOCTABIEHHIO COOTBETCTBYIOLUIMX MYHHULMIAIBHBIX YCIYI B TOJHOM
o0BbeMe B MOpsIIKe, ONpeesieHHOM yacThio 1.3 cratbu 16 ®enepanbroro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asgBUTENS TOKYMEHTOB WM MH(OpMaIuK JIMOO OCYILECTBICHUS AECHCTBUM,
MIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU
aktamu Poccuiickoit @enepanuy, HOPMAaTUBHBIMH NpaBOBBIMH akTamu PecnyOnuku Tarapceraw,
MYHHUIIMITAILHBIMU TPABOBBIMHU aKTaMH ISl MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIIYTH;

4) oTka3 B IpUeMeE AOKYMEHTOB, MPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepanuy, HOpMaTUBHBIMHU TPAaBOBBIMU akTamu PecrnyOnuku
TarapcTan, MyHUIIUIIAIBHBIMY NIPAaBOBBIMU aKTaMHU JUIsl IPEAOCTABICHNUS] MYHULIMNIAIBHON YCIYTH, Y
3asIBUTENS;

5) oTka3 B NPENOCTABIECHUU MYHULUIAIBHOW YCIyTd, €CIM OCHOBaHUS OTKa3za He
MpelyCMOTpeHbl  (efepalbHbIMU 3aKOHAMU W MPHUHATHIMH B COOTBETCTBUM C HUMHU HWHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHAMM U MHBIMH HOPMaTHUBHBIMU
npaBoBbIMU akTamu PecnyOnmku TarapcraH, MyHHLMIIATbHBIMU MPABOBBIMU akTaMu. B ykazanHoMm
ciydae aocyneOHoe (BHecyaeOHOe) oO)KalloBaHHE 3asBUTENEM PEIICHUN U JeHCTBUi (Oe3aeiicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO()YHKIIMOHAJIBHOIO IIEHTPAa BO3MOXKHO B CIIydae,
€CcIIi Ha MHOTO(YHKIIMOHAIBHBIHN LIEHTp, pelIeHNs U aeicTBus (6e3neiicTBre) KOTOPOro 00KalIyroTCs,
BO3JI0’KEHA (YHKIMS [0 IPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHMIMIAIBHBIX YCIYr B IOJIHOM
o0beMe B MOpsIKE, ONpeeeHHOM yacTbio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-03;
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6) 3aTpeOoBaHHE C 3asBHUTENS MPU TPEJOCTABICHUH MYHHIIMITAILHOW YCIyTd TUIATHI, HE
MPelyCMOTPEHHONH HOpPMAaTHUBHBIMU IpaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMaTUBHBIMU
IIpaBoBbIMU akTamu PecryOsinku TaTapcraH, MyHUIIMIAIBHBIMYU IPAaBOBBIMU aKTAMU;

7) oTka3 opraHa, MPeAOCTABIAIONIET0 MyHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISAIONIETO MYHULIMOAIBHYIO YCIyry, MHOTO(QYHKIMOHAIBHOTO IIeHTpa, pPaOOTHHUKA
MHOTO()YHKITMOHAJIPHOTO IIEHTpA, OpraHu3alMid, MPEAyCMOTPEHHBIX dacThio 1.1 cratem 16
®enepanbHoro 3axkona Ne 210-03, wim ux paGOTHUKOB B UCIIPABICHUH JOMYIICHHBIX UMH OIIEYaTOK U
OoMOOK B BBIJAHHBIX B pe3y/ibTaTe MPEIOCTABICHUS MYHHUIIMIIAIbLHOW YCIyrd IOKYMEHTax JHO0
HapylIeHHE YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBleHHd. B ykaszaHHOM ciyyae gocyneOHOe
(BHECYmEOHOE) o0O>xanoBaHue 3asIBUTEIIEM pereHui u NEHCTBHM (6e3neiicTBus)
MHOTO()YHKIIHOHAJILHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIydae,
€CJIM Ha MHOTO(YHKIIMOHAJILHBIN LIEHTp, peUIeHHs U AeicTBUs (0e31eiCTBIE) KOTOPOro 00KaIyloTCs,
BO3JIOKEHA (YHKIHS IO TPEAOCTABICHHIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYT B TIOJHOM
oObeMe B MopsaKe, onpeaeneHHoM JyacTeto 1.3 cratbu 16 denepanpHoro 3akona Ne 210-D3;

8) HapylleHME CpOKa WJIM IOpsJiKa BbLJIAYM JOKYMEHTOB IO pe3yjbTaTaM IPEIOCTaBICHUS
MYHHIIMIIATLHOM YCITYTH;

9) nmnpuocTaHOBIEHHWE MPEAOCTABICHHUS MYHULMNAIbHOM  YCIyrdM, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEIyCMOTPEHBbI (efepalbHbIMU 3aKOHAMU U MPUHSATHIMA B COOTBETCTBUU C
HUMHU WHBIMA HOPMATHBHBIMHU NPAaBOBbIMU akTamu Poccuiickoin ®enepaunu, 3aKOHAMA U HHBIMHU
HOPMAaTUBHBIMH MPaBOBbIMH akTamu PecnyOnuku TaTapcTaH, MyHUIIMTIATBHBIMU [TPABOBBIMU aKTaMHU.
B ykazanHoMm cnyudae nocyneOHoe (BHeCyneOHOE) 0OKalloBaHUE 3asiBUTENIEM PEIICHHN W JACHCTBUM
(Oe3neticTBUsl) MHOTOGYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHMKAa MHOTO(YHKIMOHAIBLHOTO [EHTpa
BO3MOXXHO B CJlydae, €CJIi Ha MHOTO()YHKIIMOHATIBHBIA IICHTP, PEIICHUs U JeicTBUS (Oe3aeiicTBre)
KOTOPOTrO  OOXKAalyrOTCs, BO3JMOXKEHA  (QYHKIMS 1O  MPEIOCTABICHUIO  COOTBETCTBYIOIIMX
MYHHUIMNAJIBHBIX YCIAYr B IOJHOM 00bEME B MOpSAKE, OINpeneleHHOM uacTeio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBUTENS NPU NMPEAOCTABICHUH MYHULIUNIAIbHONW YCIYTH TOKYMEHTOB WU
uHpOpMaLNU, OTCYTCTBHE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH MEPBOHAYATIBHOM
OTKa3e B MpUeMe JJOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHNUS MyHUIIMIIAJLHONW yCIyTH, TU00 B
MPEAOCTABIEHUH MYHUIIUMIIAJIBHON YCIYTH, 32 UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMYHKTOM 4
yacTtu | crareu 7 @enepanbHoro 3akona Ne 210-D3. B ykazanHoM citydae gocyaeOHoe (BHeCcyaeOHoe)
o0’kaJOBaHUE 3asBUTENEM pEUIeHUH M JelcTBUMl (0e31eHCTBHS) MHOTO(QYHKIMOHAIBHOTO LIEHTpA,
paboTHMKAa MHOTO(YHKIIMOHAJILHOTO LEHTPa BO3MOXKHO B Cllyyae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIN
LEHTp, peleHus U JeictBus (Oe3aelcTBUE) KOTOPOro O0OXKalyloTCs, BO3JIOXKEHa (QYHKLIHUS I10
MIPEIOCTABJIEHUIO COOTBETCTBYIOUIMX MYHHUIMIAIBHBIX YCIYT B TIIOJHOM OOBEME B MOPAJKE,
onpeaeneHHOM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nonaercst B NMCbMEHHOM (popme Ha OyMa)KHOM HOCHUTEINE, B AIEKTPOHHOU (popme
B OpraH, MPEAOCTaBISIONIMA MYHUIUNATBHYIO YCIAYry, MHOTO(DYHKIHOHATbHBIA ILEHTp JHOO B
COOTBETCTBYIOLIUI opraH roCyJ1apCTBEHHOM BJIACTH, SABJISIOIINICS YUpPEOUTEIIEM
MHOTO()YHKIIHOHAJILHOTO LIEHTpa (Janee - yupeauTeab MHOTO(MYHKIMOHAIBHOIO IIEHTPa), a TaKKe B
OpraHmsaluu, npexycMoTpeHsble yacteio 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-D3. XKanoOsl
Ha peleHus u aencTus (Oe3aeiicTBrue) pyKOBOAMUTENS OpraHa, MPeA0CTaBISIONIEr0 MyHHIIUIIATBHYIO
yCIIyTy, TOJAIOTCS B BBIIIECTOAIIMN opraH (MpU €ro Hajauuuu) Jubo B ciayyae €ro OTCYTCTBUS
paccMaTpuBarOTCs HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa, MpeIoCTABIIAIOIIEr0 MYHUIMIAIBHYIO
yenyry. JKanoObl Ha pemieHus u aeiictsus (0e3neiicTBue) paboTHIKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTpa
MOJIAIOTCSI PYKOBOJUTENIO 3TOr0 MHOTO()YHKIIMOHATBHOTO IeHTpa. JKanoObl Ha pelieHus U JelcTBUs
(6e3neiicTBE) MHOTO(YHKIIMOHAILHOTO IIEHTpPa TMOJAIOTCS YUYPEIUTETI0 MHOTO(YHKIIMOHATHLHOTO
[EHTPA WIH JOKHOCTHOMY JIMIY, YIOJTHOMOYEHHOMY HOPMATHUBHBIM TPAaBOBLIM akToM PecryOnuku
Tarapcran. JKamoObl Ha pemieHus u  jaeWcTBus  (Oe3neiicTBUe) pPaOOTHUKOB — OpraHU3AIMA,
npeaycMoTpeHHbIX uactbto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-03, mnopatorcs
PYKOBOJUTEISAM ITUX OpraHU3auil.
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XKanoba Ha pemieHust u gecTBus (Oe31eHCTBIE) OpraHa, MPeJOCTaBIIAIONIET0 MYHULIIUTTAIBHYIO
yCIyTy,  JODKHOCTHOTO — JIMIIA  OpraHa, MPeJOoCTAaBISIONIEr0  MYHULUMAIbHYIO  YCIYTY,
MYHHULMIIAJIBHOTO CIIYXKAIEero, pPyKOBOAMUTENS OpraHa, MPeIOCTaBIISAIONIEr0 MyHUIIMIIAJIBLHYIO YCIYTy,
MOKET OBITh HaIpaBlieHa MO IO4YTe, 4Yepe3 MHOTrO(QYHKIMOHANBHBIM LIEHTP, C HCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW cetn  «MHTepHeT», oduuuanbHOrO caiita oOprasa,
MPEIOCTABIIAIONIEI0 MYHUIIMNAIBHYIO yciyry, Equnoro noprana mubo Pecny6nukaHckoro mopraia,
MH(POPMALIMOHHON CUCTEMBI 10CYAEOHOTO 00KAIOBAHMS, a TAK)KE MOXKET OBITh MPHUHSATA MPH JIUYHOM
npueme 3asButens. JKanoba Ha pemeHus U aecTBus (06e31eiicTBre) MHOTO(YHKIIMOHAILHOTO LIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPa MOXKET OBITh HAIpaBieHA IO MOYTE, C MCIOJIb30BaHUEM
H(OPMALIMOHHO-TEIIEKOMM YHUKAI[THOHHOM CeTH «HTEepHETY, oUIHATEHOTO caiita
MHOTO(YHKIIMOHAJILHOTO ~ IIeHTpa, Enmnoro moprama nubo PecnmyOnmkanckoro mopraia,
MH(OPMALIMOHHON CHCTEMBI J0CYyAe0HOr0 00KalIOBaHuUs, a TAK)KE MOKET ObITh MPHUHSTA MPU JINYHOM
npueme 3asBuTens. XKanoba Ha penieHus u AeicTBus (Oe3/1eHCTBIE) OpraHU3aIHid, TPEIYCMOTPEHHBIX
gacteio 1.1 crateu 16 ®epepanpHoro 3akoHa Ne 210-D3, a Takke MX paOOTHUKOB MOXKET OBITh
HampaBJieHa [0 IIOYTe, C MCIOJIb30BAaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», opuIMaNbHBIX CalTOB 3TUX OpraHu3anuii, Enunoro nmoprana iaubo PecrmyOnukaHckoro
[OpTaa, a TAKXKEe MOXKET OBbITh IPUHATA IPU JIUYHOM IIPUEME 3aBUTEISL.

5.3. XKanoba nomkHa CoaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTaBISIOUIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMLA
OpraHa, NpPeIOCTABISAIONICTO0 MYHHUIMIAIBHYIO YCIYry, JH00 MYHULHMIAIBHOTO —CIYXKAIlero,
MHOTO(QYHKITMOHATBHOTO IICHTPA, €ro pyKoBomauTelns © (wid) pabOTHHWKA, OpTaHHU3AIHA,
npeaycMoTpeHHbIX 4acTtbio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pykoBoAUTENIEeH U
(wn) paOOTHUKOB, pelIeHUs U AeHCTBUA (0€3/1eHCTBHUE) KOTOPHIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYeCTBO (MIOCIEAHEE - MPH HAJIWYUH), CBEIIEHUS O MECTE KUTEIbCTBA
3asiBUTENS - (PU3MYECKOro JHIla JUOO HAaMMEHOBAaHUE, CBEJIEHUS O MECTe HAXOXKJIEHHS 3asBUTENS -
IOPUINYECKOT O JIMIIA, a TaKXKe HoMep (HoMepa) KOHTaKTHOro tenedoHa, aapec (axpeca) 31eKTPOHHON
MOYTHI (ITPU HAJIMYMU) U TOYTOBBIN apec, M0 KOTOPHIM JOKEH OBbITh HANPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXadyeMbIX pelmIeHUsX u JedcTBusx (Oe3meiicTBUM) OpraHa,
MIPEIOCTABIISAIOIEI0 MYHUIMNAIBHYIO YCIYTy, JIOJDKHOCTHOIO JIMIIa OpraHa, IpelOoCTaBIISIOIIErO
MYHHUIMMATBHYIO YCIYTY, JHUO0 MYHUIIMIAIBHOTO CIIYXallero, MHOTO(QYHKIIMOHATBHOTO IEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alMii, MpeayCMOTpEHHBIX YacThio 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAaHMHU KOTOPBIX 3afBUTEIb HE COIVIACEH C pELIEHUEM M JAeHCTBHEM
(Oe3neiicTBUEM) OpraHa, MpeIoCTABIISAIOIIEr0 MYHUIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIa OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIMIATBHYIO yCIyry, oo MYHHUIMITAJIHOTO CITy’Kallero,
MHOTO(YHKITMOHATBHOTO IIEHTpa, pabOTHHUKAa MHOTO(QYHKIIMOHATBLHOTO IIEHTpPA, OpTraHU3aIuii,
npeaycMoTpeHHbIX 4acThio 1.1 cratem 16 denepanpHoro 3akona Ne 210-®d3, ux pabOTHUKOB.
3asBUTENIEM MOTYT OBITh MPEACTABIEHBI MOKYMEHTHI (TIPU HATUYHMU), MOJITBEPKIAIONINE JTOBOIBI
3asBUTENS, JTH0O UX KOIHH.

5.4. TloctynuBiias sxano0a MOAJEKUT PEruCTpAallMM B CPOK HE TMO37Hee pabodero MAHM,
CJIEYIOIETO 33 THEM MOCTYIIJICHHUSL.

5.5. Xamnoba, mnocTynuBIIas B OpraH, NPEJOCTABISIONUN MYHUIIUIAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIBHBIA ILIEHTP, YYPEAUTENI0 MHOTO(QYHKIMOHAJIBHOTO LIEHTpPa, B OpraHU3alllH,
npenycMoTpernbie yacteio 1.1 crateu 16 denepanproro 3akoHa Ne 210-D3, nmu6o BBIIECTOSIIHIA
oprad (IpH ero HaJIMYUH), MOAJICKUT PACCMOTPEHUIO B TE€UEHHE MATHAALATH pabounx AHEW co JAHS ee
perucTpain, a B caydae 00KaloBaHUS 0TKa3a OpraHa, Mpel0oCTaBIISIONIEI0 MyHUITUTAIEHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHOTO IIEHTpa, OpTraHu3aluid, MPEeTyCMOTPEHHBIX dYacThio 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210-®d3, B mpueMe JOKYMEHTOB Yy 3asBUTENs JIMOO B HUCIPABICHUU
JIOTYIIEHHBIX OMEYaTOK U OUIMOOK WM B cilydyae 00’KajloOBaHUS HApPYIIEHUS YCTAHOBJICHHOI'O CpPOKa
TaKUX UCIPABICHUH - B TEUCHHE NATH pabouuX JHEH CO JHS €€ PEerUCTPaIHH.

5.6. Ilo pe3ynbraTaM pacCMOTPEHHUS KaJ00bl IPUHUMAETCS OAHO U3 CICAYIOIUX PEIICHUN:
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1) sxamoba ymoOBIETBOpSIETCS, B TOM 4YHclIe B (OpME OTMEHBI TMPUHATOTO pEIICHHS,
WCIPABIICHUSl JIONYLICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS
MYHUIUIIAIBGHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTEINIO JCHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX
HE MPEeIyCMOTPEHO HOPMAaTUBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoit ®denepanuu, HOpMaTUBHBIMHU
npaBoBbIMU akTamu Pecniyonuku TaTtapcTad, MyHULIMITATbHBIMU PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHHH KAIOObI OTKA3bIBACTCA.

He no3nnee nHs, caeayromero 3a JHEM NPUHATUS PEIICHUS, YKa3aHHOTO B HACTOSILIEM ITYHKTE,
3asiBUTEIII0 B MUCHbMEHHOU (hopMe U MO KEeNaHUIO 3asBUTENS B 3JIEKTPOHHOHM (popme HarpaBisiercs
MOTUBHUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS KaJIO0OBbI.

5.7. B ciydae mpu3HaHuUs *KaJoObl MOJUJIEKAIIEH YJOBIETBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ylbTaTax pacCMOTPEHUS KalloObl Aaercs uHGopMamus O JEHCTBUSX, OCYIIECTBISIEMBIX OPTaHOM,
MPEIOCTABIIAIONIMM MYHHUIIMIIAJIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHBIM HEHTPOM JINOO OpraHu3aIuei,
npeaycMoTpeHHo dacteto 1.1 cratem 16 ®enepambHoro 3akoHa Ne 210-O3, B memsax
HE3aMEeNJIUTEIbHOIO YCTPAaHEHUS BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHWM MYHUIIMNAIBHOW YCIyTH, a
TaKKe TPUHOCATCS M3BUHEHHUS 3a JIOCTaBJICHHBIE HEYN0OCTBA W YyKa3bIBaeTCsA HHQPOpMALUS O
JANbHEUIINX JEHCTBUSX, KOTOpble HEOOXOJUMO COBEPIIUTH 3afBUTENI0 B IENSIX MOIy4eHUs
MYHHUILIMIIAJBHON YCIYTH.

5.8. B ciyuae npusHaHus xanoObl HE MOJIeKAIIeH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO O
pe3ylbTaTaX PpPAcCMOTPEHHS JKaloObl JMAlOTCS apryMEHTHPOBAHHBIC PA3bICHEHUS O MPUIHHAX
MIPUHSATOTO PEIIeHUs, a TAaK)Ke HHPOpMAIUS O MOpsAIKe 00KaIOBAHUS IPUHATOTO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHUS B XOJI€ MJIH IO Pe3yJIbTaTaM PAaCCMOTPEHHs KaJloObl MTPU3HAKOB
cocTaBa aJIMHHHCTPATHUBHOTO MPABOHAPYIIEHUS WM MPECTYIUIEHUS JAOKHOCTHOE JIUIO, PaOOTHUK,
HaJIeJIEHHBIE [TOJIHOMOYUSIMU 10 PACCMOTPEHHUIO Kan00, HE3aMeJIMTENIbHO HAMPABIISIIOT UMEIOIIHNECs
Marepuaibl B OpraHbl IPOKYypaTyphl.
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[Tpunoxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
T10 BbIJIaue CIIPaBKH (BBITTHCKH)

®dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3J€KTPOHHOM MOAMUCH

HomxuoctHOE Juio (PHUO)

(moamuch ynoTHOMOYEHHOTO
JIOJIKHOCTHOTO JIMIA OPTaHa)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

®dopma
(bnank oprana, mpeoCTaBIAIOMIEr0 MYHULIUIIAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbIE JaHHBIE:
IIpencraBurens:
KoHTakTHbIE aHHBIE IPECTaBUTEIS:
PEHIEHUE
00 OTKa3e B MPEeAOCTABICHUHN MYHUIUIAIBHON YCIyTH
I10 BblJau€ CIPaBKH (BBITUCKU)
oT Ne
Paccmotpes Bame 3asBieHue ot Ne U IIpylaracéMble K

HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpPraHOM
MPUHATO pelleHrne 00 0TKa3e B BblJaue CIIPaBKH (BBIMHUCKH) IO CIIEAYIOIIEMY OCHOBaHHIO:
JlononuurenbHas HHQOpMaLUs:

Cenenust 00 HIEKTPOHHON TOANHUCH

HomxuoctHoe muio (PHUO)

(HOIIHI/ICL YIIOJTHOMOYCHHOT'O
JOJZKHOCTHOT'O Jinia OpT: aHa)
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[Tpunoxxenne Ne 3

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

®opmMma
(bnank oprana, mpe10CTaBISAIONIETO MYHUIIMITAIBHYIO YCIIYTY)
Kowmy:
KonTakTHbIE TaHHBIE:
[IpencraBurens:
KoHTakTHbIE TaHHBIE IPEICTABUTEIS:
PEILIEHUE
00 oTKa3e B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI TPEIOCTABIICHUS
MYHHIIUTATBHON YCIYTU 0 BIZa4Ye CIPABKH (BBITUCKH)
oT Ne
Paccmotpes Bame 3asBiieHHe OoT Ne U TpUjlaracmble K

HEMY JOKYMEHTBI, YIIOJJHOMOYEHHBIM OpPraHOM
NPUHATO pelieHne o0 OoTKa3e B MpHEeME JOKYMEHTOB, HEOOXOAMMBIX JJsi MPeaoCTaBICHUS
MYHUIIUTATBHON YCIIYTH TO BblJIaue CIPaBKHU (BBITUCKH) MO CIEAYIOIIMM OCHOBAHUSM:

1.

2.

Pa3bpscHeHne NpuYMH 0TKa3a:

JlononuurenbHas HHQOpMaLUs:

Be1 BipaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM O MPEJOCTaBICHUH
YCIIyTH MOCJIE€ YCTPaHEHUsI YKa3aHHbBIX HapYLICHU.

JlaHHBIH O0TKa3 MOXeT ObITh 00’KaloBaH B JIOCY/I€0HOM MOPSAAKE MyTEeM HAIpPaBJICHUS JKaI0ObI
B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyZeOHOM HOpSAKE.

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomxnoctHoe nuio (PHO)

(moamuch ynoTHOMOYEHHOTO
JOJIKHOCTHOTO JIUI[A OPraHa)
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
MPEIOCTABICHUS MyHHUIIMIIATBHON YCITyTH
0 BBIJIaY€ CIPABKH (BBITTHCKH)

dopma

B
(HaMMeHOBaHUE OpTraHa MECTHOTO
CaMOYTIPaBIICHHUS )

oT

(pamumst, ©Ms1, OTYECTBO, MACTIOPTHBIC JJAHHBIC,
PETUCTPAIIHIO 110 MECTY KUTEIIbCTBA, apec
AJICKTPOHHOM MOYTHI, TEIC(OH)

3ASBJIEHUE
0 BblJaue CIPaBKH (BBITUCKHN)

[Tpomry Bac BbInaTh cipaBKy (BBIIHCKY)

(YkazaTb BUJI CITPaBKH)

K 3zasBnenuro MpUIararoTcs:

Pe3ynprar npeaocraBiieHHs] MyHUIMIIAIBHON YCIIYTH, IPOILY IIPEIOCTAaBUTh:

I:I B JNU4HBIA kaOuHeT IlopTana rocyaapcTBEHHBIX U MYHUIMNANBHBIX yCIyr PecryOnmku
Tarapcran;

|:| B MHOTO(QYHKIIMOHAJIbHOM  IIEHTPE  MPEJOCTaBICHHUS  TOCYJapCTBEHHBIX U
MYHHUIMNAIBHBIX yeiayr Pecnyonuku Tarapceran;

I:I B Mcnonkome.

(mara) (moamuce) (©.1.0.)
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[Ipunoxxenne Ne 5

K AJIMUHUCTPaTHBHOMY PETJIaMEHTY
MPEIOCTaBICHUS MYHHIIUIIATBHON YCIyTH
0 BBIJIaY€ CIPABKH (BBITTHCKH)

PykoBogurento
HcnomHuTenbHOro KOMUTETA

OT:

3ASBJIEHUE

00 UCTIpaBIICHUU TEXHUICCKON ONMTUOKU

Coobmato 06 ommuOKe, TOMYHICHHON NpU OKa3aHUM MYHUIMITAJIHHON YCIYrH MO BBIJaue
CIpaBKH (BBIITUCKH).

3anucaHo:

[IpaBuIBHBIC CBEICHHS:

[Ipomy ucCHpaBUTHh [OMYIICHHYIO TEXHMYECKYI0 OIIMOKY M BHECTH COOTBETCTBYIOIIHE
W3MEHEHUS B IOKYMEHT, SBJISIIOLIUNICS PE3YIbTaTOM MYHUILIMIIAJbHONU YCIYTH.

[Ipunararo cienyronie 10KyMEHTHI:

1.

2.

B cnyuae mpussTHS pernieHUss 00 OTKJIOHEHUHW 3asBIieHHWs 00 HCIPABICHUH TEXHUYECKOMN
OIITMOKY TPOIITY HAIIPaBUTh TAKOE PEIlICHHUE:

MIOCPEICTBOM OTIPABJICHHUS SJIEKTPOHHOTO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC€ 3aBEPEHHON KOMHHM HAa OyMa)KHOM HOCHUTEJNE MOYTOBBIM OTIPABICHHWEM IO aJPECY:

Hacrosiumm noareepxaa0: CBEACHNs], BKIIIOYEHHBIE B 3a5BJICHAE, OTHOCAILIMECS K MOEH JINUHOCTU
U TPEJICTaBIIIEMOMY MHOIO JIMILY, & TAaK)K€ BHECEHHbIE MHOIO HIDKE, JOCTOBEPHBL. J[OKYMEHTbI (KOMHUU
JOKYMEHTOB), TPWJIOKEHHbIE K  3asiBJICHHIO, COOTBETCTBYIOT  TpeOOBAHHSAM, YCTAHOBJICHHBIM
3aKkoHOaTenbCTBOM Poccuiickoir denepaiuy, Ha MOMEHT INPEICTABICHUS 3asABJICHUS 3TU JOKYMEHTBI
JEHCTBUTENBHBI U COJIEP)KAT JJOCTOBEPHBIE CBECHUSL.

(mara) (moamuck) (®.1.0.)
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[Ipunoxenue
(cripaBoUHOE)

PexBU3UTHI AOJIKHOCTHBIX JIHII, OTBETCTBCHHBIX 3a MMPEA0CTABJICHUC MyHI/IIlI/IHaJIbHOﬁ YCIYIru v
OCYHIECTBJIAKINIUX KOHTPOJIb €€ HCIIOJTHCHUS,

Hcnoaxom KaB3nsikoBCKOro cejibCKOro nocejieHus

CapMaHOBCKOFO MYHUIIMITIAJIBHOTO paiflona

JIOKHOCTH

Tenedon

DIIeKTPOHHBIN aipec

PykoBogurens Mcnonkoma

Cekperapsb Mcnonkoma

CoBer KaB3usIKOBCKOI'0 CeJILCKOI0 NNOCEJICHUA

CapMaHOBCKOFO MYHUIHUIIAJTBHOI'0 paﬁona

JIOKHOCTh

Tenedon

DIIeKTPOHHBIN aipec

I'naBa






