PECITYBJINKA TATAPCTAH TATAPCTAH PECIIYBJIHUKACHI

VCIIOJIHUTEJIbHBI KOMUTET CAPMAH MVYHHUIIUIIAJIb PAMOHBI
[ITAPJIMAPEMMWHCKOI'O CEJIBCKOI'O [LIOPJIOPOMO ABBLI XXUPJIETE
[TOCEJIEHUS CAPMAHOBCKOI'O BAIIIKAPMA KOMMUTETBI

MYHULIUITAJIBHOTI'O PAMIOHA

MNOCTAHOBJIEHHUE KAPAP
ot 20 anpeas 2022 r. Ne 6

OQ yTBepk/1eHUU aJMUHUCTPATUBHOTO perjiaMeHTa
NPeJOCTaBICHUS] MyHULIUNIATBHON YCIYTH
10 BblJ1aue CIPaBKHU (BBIMTUCKH)

B cooTBeTcTBHM ¢ MUTOramMM paclIMpPEeHHOro 3aceJaHusl KOJUIErMd MHHHCTEPCTBA
1M(POBOro pa3BUTUS I'OCYAAPCTBEHHOT'O yIpaBlIeHHs , HHOOPMAIIMOHHBIX TEXHOIOIHI
u cBsa3u Pecnybnuku Tarapcran «O utorax paboThl oTpacid LHU(POBOTO Pa3BHTHS
rOCyJapCTBEHHOI'O YIIpaBlIeHUs, THPOPMAIIMOHHBIX TEXHOJIOTHH M CBs3U PecryOmuku
Tarapcran 3a 2021 romx wu mnmaHax Ha 2022», HWcrnonHUTEIbHBIH KOMHTET
[IlapaapeMUHCKOTO cenbekoro nocenenus CapMaHOBCKOTO MYHHIUIIAIILHOTO paiioHa
Pecny6nuku TarapcTad mOCTaHOBIISET:

1. YTBepauTh mpuiaraeMblii aJMUHUCTPATUBHBIM  perjaMeHT IpeaoCTaBIeHHUS

MYHHULUINIATBHON yCIIyTH MO BblJaue CIPaBKH (BBIITUCKH);

2. IlpusHaTh yTpaTUBIIMM cUITy AJIMUHUCTPATUBHBIN pEeriIaMeHT MpeI0CTaBlIeHuUs
MYHULMINATIBHOW YCIYrd, 1O BblAaye CHpPaBKU (BBIMUCKU), YTBEP)KIEHHBIN
nocraHosyienueM McenonuurenasHoro komuteTa [lapnuapeMUHCKOTO CebCKOTO
nocenenusi CapMaHOBCKOTO MYHHIMIIAIIBHOTO paiiona Pecry6nuku Tartapcran
oT 27.06.2021r. Ne21 .

3. OO6naponmoBaTh HacTosillee IOCTAHOBIEHHE IIyTeM pa3MelleHds Ha
«OduuunansHoM moprane mpaBoBod uHGopmauuu Pecny6muku Tartapcran» mo BeO
azpecy: http://pravo.tatarstan.ru ¥ pa3mecTuTh Ha opunraIbHOM caiite CapMaHOBCKOTO
MyHMLMIAIbHOrO  paiiona  PecnyGmuku ~ Tarapctan B HMH(OpPMaAIMOHHO-
TEJIeKOMMYHHUKAIITMOHHOM CeTH WNurtepHer 1o BeO-azpecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpOJIb 3a UCIIOJIHEHUEM HACTOSIIEro MOCTAaHOBIICHUS OCTABIISIO 32 COOOH.

PykoBomuTe s ICIIOTHUTEIEHOTO KOMUTEEd 7"\
[TlapanapeMHHCKOro CeIbCKOTO MOCRIeH S - =

CapMaHOBCKOIO MyHHLIMITAIBHOTO PAHOHa. H.H.Xy3una




YTBEpXaeH

NnocTaHOBMNEHNEM
NcnonHutensHoro komuTeTa
LLlapnnapeMmnHCcKoro cenbcKoro
noceneHns CapmaHOBCKOro
MYHULMNANbLHOro panoHa
Pecnybnukn TaTtapcTaH

oT «20» anpensa 2022 r. Ne 6

AOMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOMU YyCIyru no Bblaa4ve cnpaBku (BbIMUCKW)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

Hactosawmin agMUHUCTPaTMBHbBIA pernamMeHT npenocTaBfieHnss MyHuuMnanbHOW
ycnyrm (ganee — agMMHUCTPATUBHLIN pPerfnamMeHT) ycTaHaBNMBaeT CTaH4apT U Nopsgok
npegocTaBneHns MyHUUMNanbHOW YCNyrM Mo Bblgade cnpaBku (BbINUCKKW) (oanee —
MyHMUMNanbHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamn, umewWMMM NpPaBO Ha MOMyYeHWEe MyHULMNAnbHOW YCyru,
ABNAKTCA husndeckume nuua (ganee — 3asBuUTenb).

1.2.2. C 3asBneHnem BnpaBe obOpaTuTbCa npeacTaBUTENb 3asiBUTENS,
AENCTBYIOLMIA HAa OCHOBAHNN LOKYMEHTA, YOOCTOBEPSHOLLErO ero nosiHoMouus (ganee —
npeacTaBUTENb 3asBUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBIEHNN MyHULMNATbHOW YCyrn

1.3.1. WNHpopmaums o nopagke npefnocTtaBfieHUs MyHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha WMHOPMAUMOHHBIX CTeHAaX, coAepXallMx Bu3yarnbHYHO W TEKCTOBYIO
WHOpMAUMIO O  MyHMUMMAnNbHOM  yCnyre, pacrnonoXeHHbIX B MOMeLLeHUAX
MHOIO(PYHKLMOHANbHbIX LEeHTpoB npefocTaBreHns rocyaapCTBEHHbIX n
MYHUUMNANbHbIX YCAYT.

2) Ha odwuumanbHom canmte CapMaHOBCKOrO MyHMUMNANbHOrO panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW  ceTu  «UHTepHeT»  ((http://  www.
sarmanovo.tatarstan.ru).

3) Ha [lopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX Yycnyr Pecnybnukn
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckum noprtan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX M MyHULUMNANbHbLIX YCyr (QyHKLUWIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocyaapCTBEHHOW MHPOPMALMOHHON cnucteMe «PeecTp rocyaapCTBEHHbIX U
MyHUuunanbHbix yenyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocam npefocTaBfieHUss MyHULUNanbHOW
yCIyrun ocyLeCcTBAsSeTCA:

1) B MHOropyHKUMOHANbHbIX LEHTpax npefoCTaBfeHUs rocy4apCTBEHHbIX W
MyHMUMNANbHbIX YCAYr NPY YCTHOM OBpaLLeHUn - IMYHO NN NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B Ucnonkowme:



http://www.______.tatar.ru/
http://www.______.tatar.ru/

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npyv NINCbMEHHOM (B TOM Yncne B popMe 3MEKTPOHHOIoO AOKYMeHTa) obpalleHunm
— Ha ByMaxHOM HocuTerne Mo noyTe, B ANIEKTPOHHON hOpMeE NO SFIEKTPOHHOM MoYTe.

1.3.3. NHdopmaumsa Ha EgmuHom nopTane, PecnybnukaHckom nopTtane o nopsake
N CpoKax npeaocTaBfeHUs MYHUUMMNANbHOW YCIyrM Ha OCHOBaHUM CBEOEHUH,
cogepxawmxca B Peectpe rocygapCTBEHHbIX W MyHUUMManbHbIX — YCAYT,
npegocTasnseTca 3assutento 6ecnnaTHo.

HocTtyn Kk nHpopmMaumumn o cpokax U nopsgke npenocTaBfieHUss MyHULMNAnsHOW
ycnyru ocyuiecTtsrnsieTcs 6e3 BbINOSIHEHUS 3asiBUTENeM Kakux-nmbo TpeboBaHuin, B TOM
yucne ©6e3 UCNONb30BaHMS MNPOrpaMMHOro obecneveHus, ycTaHOBKa KOTOPOro Ha
TEXHUYEeCKMe cpeacTtBa 3asBuTens TpebyeT 3akmioyYeHUst NUUEH3MOHHOMO MU UHOTO
cornawleHus C npasoobnagarenem nporpamMmmMHOro obecneyeHus,
npegycmaTpuBalroLLero BauMaHue nnatbl, permcTpauuio UM aBsTopmsaumio 3asasutens
Unu NpegocTaBneHne UM NepcoHarnbHbIX aHHbIX.

1.3.4. MNpun obpaweHnn 3aaBUTENS NUYHO UK Mo TenedoHy B COOTBETCTBUN C
noctynueLLuMM obpalleHnem npegocTaBnseTcs MHopmauma:

1) Mecto HaxoxaeHue ucnonkoma: PT g.llapnuapema, yn.lWkoneHasq, 4.57,
B 34aHMM AOMa KyIbTypbl;

2) padvk paboTbl:

3) noHegenbHuK — natHuya: ¢ 8.00 go 16.00 vac;
cy660Ta, BOCKpeCeHbE: BbIXOAHOW AEHb.

4) Bpems nepepbiBa Ans OTAbIXa U NUTaHUS yCTaHaBMMBAETCHA npaBuniamm
BHYTPEHHEro TpyA4oBOro pacnopsaka.

CnpaBo4Hbi TenedgoH 885559(4-57-55).

5) lNpoxoa NO [OOKyMeHTaM YAOCTOBEPSOWMM JIMYHOCTb, O nopsagke
npeaocTaBneHns MyHUUuUnanbHOW ycnyrm, o cnocobax u cpokax nogayu
3aaBreHunn;

6) O KaTeropusax rpaxgaH, KOTopbiM NPeaoCTaBnaeTCsa MyHULMNanbHas ycnyra;
O HOpPMaTMBHbIX TMpPaBOBbIX akTax, perynupyloLwux BOMNPOCh NpeaocTaBreHns
MYHULUUNANbHOW yCnyru;

7) O nepeyHe [OKYMEHTOB, HEOOXOOUMbIX ANS PacCMOTPEHUS 3asiBlIEHUS O
npegocTaBfieH MyHULMNANbHOW YCIyrn, 0 cpokax npuemMa u permcrpauum 3asBrieHus;

8) o0 xopae npegocTaBnNeHNa MyHULMNANbHOW YCNyru;

9) o0 mecTe pasmeLlleHnsa Ha odumumnanbHOM canTe nHdopmaumMm No Bonpocam
npefocTaBrieHns MyHULUNAIbHON YCNYTu;

10) o nopsgke obxxanoBaHus OEWCTBUN UM 6e34encTBMS AOSMKHOCTHLIX NnL,
Ucnonkoma.

Mo nucbMeHHOMY oOpalleHuto COTPYyAHMKM OTAena, OTBETCTBEHHOro 3a
npenocTaBfeHne  MyHMUMNANbHOM  ycnyrn, nogpobHO B MNUCbMEHHOW dopme
Pa3bsCHSAOT 3adABUTENIO0 NOPSLAOK NPeoCTaBNEHNs MyHMUMNANbHOM YCNyru n BONpocChl,
yKasaHHble B HacTOALLEM MYHKTe afiMUHUCTPATMBHOIO perfnamMeHTa, u B Te4yeHne Tpex
pabounx OHeW CO AHS perucTpauun obpalleHus HanpasnslT OTBET 3asaBUTENIO.
OTBeTbl AaloTCA Ha A3blke obpalleHns. B cnyyae HEBO3MOXHOCTU JaTb OTBET Ha A3blke
obpaLlleHnsa Ncnonb3yTca rocyaapcTBeHHble A3bikin Pecnybnukn TaTapcTtaH.

1.3.5. NHdopmaums no Bonpocam npefocTaBfieHUss MyHUUMNANbHOW yCnyru
pa3smellaeTcsa Ha odumumanbHom cante CapMaHOBCKOro MyHMUMMAnNbHOro paroHa
(http:// www. sarmanovo.tatarstan.ru). n Ha MHPOPMALNOHHBIX CTEHAAX B MOMELLEHUSX
Mcnonkoma gnsa paboTbl ¢ 3asBUTENSAMMN.



MHdopmaums Ha rocyaapcTBeHHbIX a3blkax Pecnybnukm  TaTapcTaH,
pasmewaemMad Ha WHPOPMAUMOHHBIX CTeHgax W Ha oduumnmanbHOM caunTte
CapmMaHOBCKOro MyHULMMNansHOro panoHa B UHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHOWN
cetn «WHTepHeT» (http:// www. sarmanovo.tatarstan.ru), BknoyaeT cBegeHUs o
MyHUUMNAaNbHOW ycryre, cogepkawmecs B nyHkTax 2.1,2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaTMBHOrO pernameHTa, HopmaLmio 0 MECTE HAXOXKAEHUS, CPABOYHbIX
TenedoHax, BpemeHn paboTbl Wcnonkoma, o rpaduke npuema 3asBfEeHUN Ha
npegocTasfieHne MyHULMNAaNsLHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE akTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHMUMMANBHOM yCryrm

1.4.1. TllepeyeHb  HOpPMATUBHbLIX  MNPaBOBbLIX  aKTOB, perynmpyoLmnx
npefocTasfieHe MyHMUMNanbHOW ycnyrn, pasmelweH Ha EguHom noprtane, B PeecTtpe
rocygapCTBEHHbIX U MyHULMMANbHbIX yCryr, Ha oduumansHom cante CapmMaHOBCKOIoO
MYHUUMNANBHOIO  paloHa B MH(OPMaUNOHHO-TENEKOMMYHUKALUNOHHOM  CeTn
«MHTepHeT» no Beb-agpecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TekcT agMMHUCTPATMBHOIO perfiameHTa B [OEWCTBYHOLLEN pefakuum
nognexuTt pasmelleHnio Ha EguHom nopTane, B PeecTpe rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX yCcnyr, Ha odwuumnanbHoM cante CapMaHOBCKOrO MyHMLMNANbHOro
panoHa B MHGOPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTn «IHTepHeT» no Beb-agpecy:
(http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, ucnonb3yemble B aAMWHUCTPATUBHOM perfiameHTe, Un Ux
onpegerneHus

1.5.1. B aaMnHUCTpaATUBHOM pernamMmeHTe UCMomnb3yTCa crneayowme TepMnHbl 1
onpegenexus:

nog cnpasBKOW (BbINWUCKOW) BblgaBaeMOW OopraHaMy MECTHOrO camoynpasrieHUs
NOHMUMaeTCA — BbINUCKA M3 MOXO3ANCTBEHHOW KHUMM, apXWBHasA BbINUCKa M3 AOMOBOM
KHWUMA, cnpaBka C npeablayLero Mecra XuTtenbCcraa.

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbLHOIO LeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX W MyHUUMNANbHbIX Yycrnyr — TepputopuanbHo o06ocobneHHoe
CTPYKTYpHOe nogpasgerneHuve (0punc) MHOroyHKLUMOHaNbHOro LleHTpa NnpeaocTaBneHns
rocyAapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr, CO34aHHOEe B TFOPOACKOM (CEeNbCKOM)
noceneHnm MyHMUMnanbsHoro pamoHa unu B ropoackom okpyre Pecnybnuku TaTapctaH B
COOTBETCTBUM C NMYHKTOM 34 Mpasun opraHusaumm nesaTenbHOCTH
MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns rocyaapCTBEHHbIX n
MYHUUMNANbHbIX YCAYr, YTBEPXAEHHbIX NOocTaHoBMeHneM lNpasuTensctBa Poccuickon
®epepaunn ot 22 gekabpa 2012 r. Ne 1376 «O6 ytBepxaeHun NpaBun opraHusaumm
AEeATEeNbHOCTU MHOMO(PYHKUMOHANBHbIX LEHTPOB NPeaoCTaBeHNsa rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYI»;

TexHuyeckas owmnbka - owwnbka (onucka, onedvatka, rpaMmmaTuyeckas Wnu
apudmeTndeckana owmnbka nmbo nogobHas owwnbka), OOnyLEeHHas OpraHom,
NpefoCTaBAOWNM  MyHULMNANbHYIO  YCryry, W npuBegwass K HeCOOTBETCTBUIO
CBe[leHWI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMNAanbHON YCnyrn), CBeAEHNSM B
AOKYMEHTaX, Ha OCHOBaHUMN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema ugeHTUUKaumMm M ayTeHTUduKaunum B WUHAPACTPYKTYpPeE,
obecneunBaroLLen MHGOPMAaLIMOHHO-TEXHONOMMYEecKoe B3auMoOeNCTBUE
WHJOPMALMNOHHbLIX CUCTEM, UCMNOSIb3yeMbIX NS NpeaoCcTaBrneHns rocyaapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr B 3nekTpoHHou dopme (ganee — ECUA) — depepanbHasa
rocyaapcTBeHHasi MHpopmaunoHHas cuctema, obecneymnsaroLiasi CaHKLMOHUPOBAHHbIV
AO0CTYN Y4aCTHUKOB MH(OPMALMOHHOIO B3auUMOAENCTBUSA B CUCTEME MAEHTUUKaUnn n



ayTeHTUdpunKayum K  MH(opmauumn, coepxatiencs B rocyapCTBEHHbIX
WHJOPMALUMNOHHbIX CUCTEMAX U NHbIX MHOPMALMOHHBIX CUCTEMAX,;

Mo®L| - locypnapctBeHHoe GlompkeTHoe yupexaeHune «MHOrogyHKLMOHaNbHbIN
LEeHTP npefoCcTaBfeHMs roCyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnuke
TartapctaHy;

ANC MoLl - ABTOMaTM3MpPOBaHHAasA MHOPMaLMOHHas cuctema
MHOTrOOYHKLNOHAaNbHbIX LEeHTPOB npegocTaBneHus rocygapCTBEHHbIX n
MyHuUMnanbHbIX yenyr Pecnybnukn TatapcTtaH.

1.5.2. B agMMHUCTpaTMBHOM pernamMeHTe nog 3asiBfieHMeM O NpefocTaBieHun
MyHUUMMNaNbHON ycnyru (ganee - 3asiBneHne) NnoHMMaeTcs 3anpoc O nNpeaocTaBneHnmn
MYHUUMNANbHOW YCIyrn, nodaHHblW B COOTBETCTBUM C MyHKTOM 3 cTatbun 2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-&3 «O6 opraHusayum
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyry (ganee — deaepanbHbIn
3akoH Ne 210-93).

2. CtaHpapT npegocTaBlieHUA MyHULUNANbLHOM yCIyru
2.1. HanmeHoBaHne MyHULMNANbLHOW yCryrn
Bblgaya cnpaBku (BbIMUCKN).

2.2. HammeHoBaHWe UCNONHUTESNbHO-PaCNOPSANTENbHONO opraHa MecTHOro
camoynpaBneHus, HENoCPeaCTBEHHO NPeAOCTaBMASAOLWEr0 MyHULMNANBHYO YCNYry:
NcnonuutenbHbin ~ komuteT  LlapnuapeMmnHcKoro  cenbCKoro  rnocerieHusi
CapmMaHOBCKOro MyHULUMNanbHOro pamoHa .
2.3. OnncaHue pesynbTaTta NpeaoCcTaBeHNss MyHULMNANbHON YCyrn

2.3.1. Pe3ynbTtaToM NpefocTaBfeHnss MyHULMNanbHOM yCnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosiLeMy agMUHUCTPATUBHOMY
pernameHTy);

2) peweHune 06 oTkase B NpeaocTaBNeHNN MyHMUMNANbHOM yCnyrn (NPUnoXxeHune
Ne 2 k HacTosLeMY aAMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne o006 oOTkasze B NpuemMe [OOKYMEHTOB, HeobxoauMmbiX AOnsi
npegocTaBrieHns  MyHuumMnanbHon ycnyrn (npunoxeHne Ne 3 K HacToswemy
aAMWHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbtaT npenocTtaBneHUs MyHUUMNANbHOW YCIyrn HanpasnseTcs
3aaBuTento B (OpPME  3MEKTPOHHOrO  OOKyMEHTa, MOAMUCAHHOIO  YCUNEHHOW
KBannuUMpOBaHHON 3MNEKTPOHHON MOAMUCHI0 YNOMHOMOYEHHOIO AOSMKHOCTHOMO nnua
Ucnonkoma, B cooTBeTCTBUN ¢ PefeparnbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-
®3 «O6 anekTpoHHOM nognucuy (ganee — deagepanbHbin 3akoH Ne 63-O3) B nNU4HbIN
kabuHeT EpguHoro noprtana. B cnyvae HanpaBneHus 3asiBieHus NocpencTtBoOM
PecnybnukaHckoro noptana pesynbTart npegocTaBneHns MyHUUMMNanbHOW yCnyru
HanpaBnsgeTCca Tak e B NIMYHbIN KabuHeT PecnybnmkaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTena pesynbTaT NPeaoCTaBfEHUs MyHMUMNanbHON
ycnyrn BblgaeTtcsa B Vcnonkome uvnn B MOL B dopme aksemnnapa 3MeKTPOHHOro
AOKYMEHTa, pacnevyaTtaHHOro Ha OymaXHOM HocuTene, 3aBEepeHHOro nevyaTblo U
NnoanuUCbi0 COOTBETCTBEHHO YMOSTHOMOYEHHOro AOJMKHOCTHOro nuua Wcnonkoma uvnm
paboTHuka MOL.



2.3.4. 3aaBuTenb BNpase NosnyvnTb pesynbTaTt npeaocTaBrneHna MyHULmnnanbHONn
ycrnyrm B (popme SNEeKTPOHHOro OOKYMEHTa B TeYeHue Ccpoka OenCcTBUs pesyrnbTarta
npefocTaBfieHUs MyHULMNANbLHOW YCITyTn.

2.4. Cpok npefocTaBrieHnst MyHULMNAanNsHOW YyCnyru, B TOM YUCHE C y4eTOM
HeobxoaMMocTu obpalleHns B opraHu3aLumm, y4acTByoLmMe B NpegocTaBneHnm
MYHUUMNANbHOW YCNyru, CPOK NMPUOCTaHOBIEHUS NpeaocTaBneHna MyHULunanbHom
yCryru B criyqae, ecriv BO3MOXHOCTb NPUOCTaHOBIIEHUS NpeaycMoTpeHa
3akoHogaTenbcTBoM Poccunckon degepaunn, Cpok Bblaaym (HanpasrieHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM NpegoCcTaBeHnss MyHUUMNansHOW ycnyrm

2.4.1. MyHuumnansHas ycnyra npefoCTaBrisieTcsl B TeYeHue Tpex paboymnx gHen.

2.4.2. lNpuoctaHoBNeEHNe cpoka MpeaocTaBfieHnss MyHUUUNANbHOW YCNYyrn He
npegycMoOTpeEHO.

2.4.3. HanpaBneHne OOKYMEHTa, ABMAKOLWEroca pesynbTaToOM npefoCcTaBneHus
MyHUUMNANbHOW  ycnyrm B pOpMe  9MEKTPOHHOro  JOKYMEHTa,  3asBUTENHO
OCyLLecTBNsAeTcs B AeHb OhOpMIIEHUs U perucTpauum pesynbTata npegoctaBreHns
MYHULUNANbHOW YCyru.

2.5. VicyepnbiBaloLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU NN UHBIMU HOPMAaTUBHbLIMU NPaBOBLIMY akTaMu Ans
npenocTaBneHns MyHUUMNanbHOW YCryru, a Takke YCnyr, KoTopble SBNSTCA
HeobxoanMbIMK 1 06sI3aTeNbHBIMY ANS NPeAOoCTaBNeHUs MyHULMNAanbHbIX YCNyT,
noanexawux npeacTaBneHunio 3asiBUTENEM, Cnocobbl NX NONyYeHUs 3asBUTENEM, B
TOM 4YncCne B 3NEKTPOHHOM hopMe, NOPSAOK UX NpeacTaBNeHns

2.5.1. [Ona nonyvyeHuss MyHUUMNANbHOW YCNyrn 3asBuTenb npencTaBndeT
cnegylowme JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPALWMIA NMNYHOCTL (He TpebyeTcs B criydyae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLMNI NOSTHOMOYNS NpeaCcTaBUTenNs 3asaBUTENS;

3) 3asBneHue:

B popMe JOKyMeHTa Ha ByMaxHOM HocuTene (npunoxeHune Ne 4 k HacToswemy
aAMWHUCTPaTUBHOMY perfiamMeHTy);

B 3MEKTPOHHOW (bopMe (3anonHAeTCa NOCPeaCTBOM BHECEHUSA COOTBETCTBYHOLLMX
CBeleHU B 3NIEKTPOHHYI (OopMy 3asiBfieHus), MNOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHuaAMM nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa, npu obpaweHum
nocpenctsomMm PecnybnunkaHckoro noptana;

4) B cnyyae, ecnu Ana npegoctaBneHns MyHuuuMnanbHOW ycryrm Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbIX NvUa, He SBMSAIOLWErocs 3aaBuTernemMm, U ecnu B
COOTBETCTBUN C dpefepanbHbiM 3akOHOM 06paboTka TakMx NepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCA C COrnacua ykasaHHoro nvua, npu obpailieHumn 3a nosiyvyeHnem
MYHMUMMNANbHON YCNyrn 3asiBuTeNlb AOMOMHUTENbHO NpeAcTaBnaAeT LOKYMEHTHI,
noagTBepXgawoLlime nofyvYeHne cornacusa  ykasaHHoro nvua unmM  ero  3akOHHOro
npeacrasutens Ha o6paboTky nepcoHanbHbIX AAHHbIX YKadaHHOro nuua. [JoKyMeHTbl,
noaTeepXxgatoLlume nonyyeHne cornacusi, Moryt 6biTb nNpeacTaBneHbl B TOM 4Yucne B
doopme 3NEKTPOHHOIO AOKYMEHTA;

5) B cnydae, ecnum 0053aHHOCTb XpaHeHua JomoBon kHurm o 31.12.2017
Bo3naranacb Ha COOCTBEHHUMKOB XWMbIX NOMELLEHWUN, 3asBUTENeM npeacTaBnaeTcd
AOMOBast KHUra;



6) NnpaBoyCTaHaBNUBawLmne JOKYMEHTbl Ha UHOUBUAYASTbHBIN XUITOM A0M (ecnu
npaBo COOGCTBEHHOCTU He 3aperucTpupoBaHo B EAQMHOM rocygapcTBeHHOM peecTpe
HeABMXNUMOCTN) — NS BbINMUCKU U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne wn npunaraemble LOOKYMEHTbl MOryT ObiTb NpeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CrieayoLmx cnocobos:

1) yepe3d MLl Ha BymMaxkHbIX HOCUTENSX U B BUAE SNEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYOLLNX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpencteoM PecnybnvkaHckoro noprasa B 3feKTpOHHOM (hopme;

3) B /IcNosikoM NMYHO M nocpeacTBOM NMOYTOBOW CBA3M HA ByMaXHOM HOcUTenNe.

3aaBneHne u npunaraemble [OOKYMEHTbl, NpWU HanpasBfeHun nocpeacTBOM
NOYTOBOW CBSA3W, 3aBEPSIOTCH B YCTAHOBIEHHOM NOPSIAKE.

2.5.3. 3agaBneHune npu HanpasfeHun nocpeactsoM PecnybnukaHckoro noprana
noanucbiBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[ns nony4YeHns NPocTon 3NEKTPOHHOW NOANUCK 3aaBUTENO HEOBXO4MMO NPONTU
npouenypy peructpauum (ayteHtudpukaumn) B ECUA, a Takke noarsepauTb YYETHYHO
3anuco.

ONEeKTPOHHbIE OOKYMEHTbI (3MEKTPOHHblE 0Opa3sbl AOKYMEHTOB), yKasaHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepslTCs
YCUMNEHHON KBanuUUMPOBAHHON MOAMUCHLI0 NML, YMOSMIHOMOYEHHbIX Ha CcO34aHue U
nognucaHne Takux 4OKYMEHTOB, B TOM YMUCIe HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3N1IEKTPOHHbIE 06pa3bl AOKYMEHTOB), NpunaraemMble K
3asBEHNIO, B TOM YuCre AOBEPEHHOCTU, HanpaBnsawTCa B Buae pannos B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOSMPKHO MO3BOSIATL B MOSIHOM 0Obeme npovntaTtb TEKCT AOKYMEHTa U
pacno3HaTb PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTtb OT 3assBUTENS:

1) npeacTaBneHnss AOKYMEHTOB U MHOPMaLMN U OCYLLIECTBIEHUS AENCTBUMN,
npeacTaBfieHMe WU OCYLLECTBMIEHME KOTOPbLIX HE NpPesyCMOTPEHO HOPMaTUBHbLIMU
NpPaBoOBbIMM aKTaMu, PEryniMpyrowmMmn OTHOLLEHUS, BO3HMKaKLWME B CBA3M C
npegocTaBfieHUEM MYHULMMNANBHOW YCNYTK;

2) ocyLwlecTBfEHNA OEeNCTBUA, B TOM YUCIEe COrfacoBaHun, HEOBXoaMMbIX NS
NnoslyyeHns MyHUUMNanNbHOM YCNyrM W CBA3a@HHbIX C obpaleHMemM B  UHble
rocyqapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHMsl, OpraHu3auuu, 3a
WUCKMIOYEHNEM  MOSyYEHUA YCNyr W MONyYeHUs [OOKYMEHTOB W WMHdopMauuu,
npenocTaBnsieMblX B pe3ynbTaTe nNpeaoCTaBfeHUs TakuX YCMyr, BKIOYEHHbIX B
nepedHn, ykasaHHole B 4actm 1 crtaten 9 PepgepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 06aA3aTENBHBLIX YCAYT);

3) npeacTtaBneHuMst OOKYMEHTOB W MHAOPMauWKW, OTCYTCTBME WU (MnK)
HEeOCTOBEPHOCTb KOTOPLIX HE YyKasblBanucb Npu nepBoHavanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMmbIX AONsi NpefoCTaBfeHUss MyHuMUMnanbHOW ycnyru, nubo B
npenoCcTaBfeHMM MyHULMNAIBHON YCIyrn, 3a UCKMIOYEHNEM CeayoLMX CIy4aeB:

a) wun3amMeHeHne TpeboBaHW HOPMATMBHbLIX MPABOBLIX AaKTOB, KacaloLnxca
npenoCcTaBfEHNs MyHULMNANBHOW yCnyri, Nocne nepeoHavanbHON nogadn 3asBreHus
O NpeaoCcTaBneHNN MyHULMNANBHOW YCNyTK;

0) Hannume owmnbOoK B 3asiBNIEHMM O NPEAOCTaBIEHUN MYHULMNANBHOW YCIyrn n
AOKYMeHTax, MoJaHHbIX 3asiBUTerneM rocre nepBoHavanbHOro oTka3a B npueme
AOKYMEHTOB, HeobGXoauMMbIX ONs NpedoCTaBfieHUs MyHUuuMnanbHOW ycnyru, nubo B
npefocTaBfieHUM MyHULMMANbLHOW YCIYrn U He BKITIOYEHHbIX B MpeAcTaBrieHHbI paHee
KOMMMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UNU n3MeHeHne nHdopmauyum nocne
nepBOHavanbHOro oTkasa B npueme OOKYMEHTOB, HEOOXOOUMbIX ANsi NpeaoCTaBneHus
MyHMUMNanbHON ycnyru, nMbo B npeocTaBeHnn MyHULUNAnbHOM YCIyru;

r) BbIABNEHWE [JOKYMEeHTanbHO noATBepXOAeHHOro dakrta (Mpu3HaKkoB)
OWKNBOYHOro MM NpOTUBOMNPABHOrO Aencteusa (6e3gencteusl) AOSMKHOCTHOMO nuua
Wcnonkoma, pabotHuka M®L|, npu nepBoHayarbHOM OTKa3e B MpuemMe OOKYMEHTOB,
HeobxogMMbIX ANS NpeaocTaBneHus MyHUuunanbHoW ycnyru, nmbo B NpegocTtaBneHnm
MYHUUMNANBHOW YCryrn, 0 4YemM B MUCbMEHHOM BUAE 3a MOAMNUCLIO PYKOBOAUTENS
Mcnonkoma npu nepBoHayanbHOM OTKase B NpuMemMe [OKYMEHTOB, HeobXxoauMbIX AJis
npefocTaBfieHNUss MyHUUMManbHOW YCryrk, yBeAOMSISIeTCA 3asiBuTenb, a Takke
NPUHOCATCS U3BUHEHUS 3a OOCTaBfiEHHblE HeY400OCTBa;

4) npepocTaBrieHMsi Ha OyMaXHOM HocuTene [OKYMEHTOB W WHdopMauuu,
3eKTPOHHbIe 0bpasbl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UcknoYeHNneM crnyyaes, ecnv
HaHeCeHWe OTMETOK Ha Takue OOKYMEHTbl NIMbo nX n3baTMe ABNSeTCcs HeobXoauMbIM
yCrioBMeM npeaocTaBfieHUsl rOCyAapCTBEHHON UMW MyHULMNANbHOM YCIYrn, U WUHbIX
cnyyaeB, YCTaHOBIEHHbIX beaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMM NPaBOBLIMM aKTaMW ANs NpeaocTaBNeHNss MyHULMNAanNbHOM YCryru,
KOTOpble HaxXoOsaTCA B pacropsiKEHUN roCcyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOMo

camoyrnpaBneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam
MECTHOro caMoynpaBfieHnsi opraHM3aLni U KoTopble 3asiBUTENb BNpaBe NpeacTaBuThb,
a Takke cnocobbl MX NONyYeEHUs 3asBUTENSIMU, B TOM YUCHE B NEKTPOHHOW dhopme,
nopsaokK UX NpeacTaBneHns; rocyaapCTBEHHbIV OpraH, opraH MecTHOro
camoynpaBneHusi Moo opraHn3auunsi, B pacrnopsiKeHMN KOTOPbIX HAXOASATCS AaHHble
AOKYMEHTbI

2.6.1. NonyyaroTcsa B paMkax MexseJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka wn3 EgMHOro rocyaapCTBEHHOro peectpa  HeaBMKUMOCTU -
depnepanbHas cnyxba rocyaapCcTBEHHOW permctpaumm, kKagactpa u kaptorpaduu;

2) cBefeHus o OeUCTBYHOLWEM nacnopTe rpaxaaHnHa Poccurickon ®epepaunm —
MB[] Poccuu;

3) cBedeHMs O HoTapuanbHOW AoBepeHHoCTU — deaepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBuUTb AOKYMEHTbI (CBeOEHMs1), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B (PopMe 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEpeHHbIX YCUMEHHOM  KBanUUUMPOBAHHOW  NOAMUCBLID N,
YNONMHOMOYEHHbIX Ha co3daHwe W NoAnuMcaHue Takmx [OOKYMEHTOB, Npu nopaye
3a8BNeHuns.

2.6.3. HenpepncraBneHne (HECBOEBPEMEHHOE MpPeACTaBfieHNEe) ykasaHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BnacTtw,
opraHamuM MEeCTHOrO caMoOynpaBfieHusi, OpraHn3aunamMmn OOKYMEHTOB U CBELEHUN He
MOXET ABNATbCS OCHOBaHWEM AndA O0TKa3a B NpeAoCTaBneHn MyHULMNanbHOW YCyri.

2.6.4. [JOmMKHOCTHOE nMUO M (MNK) pabOTHMK, YKa3aHHbIX B NyHKTE 2.6.1
afMWHUCTPATUBHOIO perfaMeHTa OpraHoB W oOpraHuv3auui, He npeacTaBuBLUNE
(HecBOEBpPEMEHHO NpeaCcTaBUBLUME) 3anpoLUEHHbIE U HaXo4sALWMECS B pacrnopsikeHun
OOKYMEHT UNu cBedeHusd, rnoanexart aaMUHUCTPaTUBHOW, OUCUUNIIMHAPHOW UM UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccunckon denepaunu.

2.6.5. 3anpewaetca TpeboBatb OT 3as89BUTENSA LOKYMEHTbI CBEAEHUS, B TOM YKCrie
noaTeepxgarLlme BHeceHe 3asBuTenem nnatbl 3a npeaocTaBrieHne MyHUUMNanbHOm
yCnyry, HaxoAsaLWmMecs B pacrnopsiKeHUn rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOIo



camMoynpasrneHmna 1n noaBeoOMCTBEHHbIX rocyadapCTBEHHbIM OpraHamMm WM opraHam
MEeCTHOro camoyripaBJieHUA OpF3HVI38LI,VII7I.

Henpe,D,CTaBneHwe 3adasuTenemMm OOKYMEeHTOB, coAepixKalunx ceeaeHnd, KoOTopbie
HaxogdaTCA B pacnops>XeHnun rocyaapCrtBeHHbIX OpraHoB, OpraHoB MeECTHOIO
camMoynpaslieHna 1 noaBedoOMCTBEHHbIX rocyaapCTBEeHHbIM OpraHam WM opraHam
MEeCTHOro camoyripaBrieHund OpF&HVISGLI,I/IVI, HEe 4ABJlIA€TCA OCHOBaHMEM [OJ14 OTKa3a
3adBUTESTIO B NpeaocTaBJieHN MyHI/ILI,VII'IaJ'IbHOIZ YCInyru.

2.7. MqupﬂblBaIOLLl,Mﬁ nepeyeHb OCHOBaHWin Ang oTkasa B npunemMe JOKyMEeHTOB,
HeobxoanMbIX Ans npegocraBrneHnA MyHMLLMHaHbHOﬁ ycnyrmn

2.7.1. OcHoBaHUAIMM Onsi OTKasa B Mpuveme OOKYMEHTOB, HeobxoAuMbIX Ond
npegoCcTaBfieHNUs MyHULUMNANBHOW YCNYIrn, ABASOTCS:

1) npencTaBfieHHble 3asiBUTENIEM OOKYMEHTbl cofepXaT MNOOYUCTKU U
ncrnpaBfeHns TeKCTa, He 3aBepeHHbIe B NOpsiAKe, YCTAHOBEHHOM 3aKOHOA4ATEeNbCTBOM
Poccuinckon ®egepaunu;

2) [OKYMEHTbl coAepXaT MNOBPEXAEHUS, Hanuyme KOTOpPbIX HE MNO3BONSIET B
nosiHoMm ob6beme wncnonb3oBaTb MHGOPMAUUID W CBEOEHUs, Ccoaepxawueca B
AOKyMeHTax aAns npefocTaBfieHnss MyHUUMNanbsHOW YCnyru;

3) npeacTaBfieHHble AOKYMEHTbl WU CBEAEHUSA YTpaTUM CUy Ha MOMEHT
obpalleHns 3a MyHMUMNANbHOW YCNyron (AOKYMEHT, YOOCTOBEPSOLWMA MOSTHOMOYMS
npegcrasuTens  3adButens, B cfyyYae obpalweHus 3a npegocTaBfieHMEM
MYHULUMNANbHOW YCNyrn YKasaHHbIM JIULIOM);

4) nogaya 3asiBreHnst 0 NpeocTaBieHnn MyHULMNAnbHOM YCNyrn U AOKYMEHTOB,
HeobxoaMMbIX ANs NpeoCcTaBNeHns MyHUUUNanbHOW YCIyrn, B 3NeKTPOHHOM dhopme C
HapyLUEeHNEM YCTaHOBIEHHbIX TPeBOBaHWUI;

5) HekoppeKTHOEe 3anosfiHeHne obs3aTenbHbIX Nosfien B opme 3asiBfieHNd, B TOM
yncrne B WHTEPaAKTMBHOM opme 3asBneHuMss Ha PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOSTHOE, NMMBO HENMpPaBUbHOE 3aMOfIHEHKE);

6) npeacTaBneHWe HEMNOSIHOrO KOMMSEeKTa [LOKYMEHTOB, Heobxoanmbix AN
npefoCcTaBfeHNUss MyHULMNANbHOW YCIyru;

7) 3asBneHne O NpeaoCcTaBfeHUW YCIyrm nogaHo B OpraH rocyaapCTBEHHOM
BlaCTW, opraH MECTHOro camoynpaBfieHUst UM opraHmn3auuio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpefoCTaBneHne MyHUUMNansHON yCnyru;

8) HecobniogeHne ycTaHOBMNEHHbIX cTtatben 11 degepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3neKTpoOHHOW noanNuUCU» YCIOBUKA MPU3HAHUSA
OEeNCTBUTENbHOCTU YCUNEHHOM KBanNnULUMPOBAHHOW 3M1EKTPOHHOM NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHM ONSA OTka3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANa NoNyYeHns MyHULMNanbHOW yCNyru, SBASETCA NcYepnbIBaloLLUM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asiBfieHUs U AOKYMEHTOB, HEODOXOOMMbIX
AnNs NpefocTaBneHns MyHULMNANbHOMW YCNyrn, MOXeT OblTb MPUHATO Kak BO BpeMs
npuema 3asBUTENS, TaK M MOCNEe MNOSNyYeHUs1 OTBETCTBEHHLIM OOJHKHOCTHLIM JULOM
Mcnonkoma HeobxoomMmbIx ANs NpeaocTaBfeHns MyHUMUMNANbHON yCiyrn AOKYMEHTOB
(cBeneHuin) c NCNonb30BaHMEM MEXBEAOMCTBEHHOIO MHOPMALIMOHHOTO
B3aMMOAENCTBMS, B CPOK, He MnpeBbiwarowmnin 9 paboymx gHEN CO OHS perncrpauum
3asBIEHUA.

2.7.4. 3anpewaeTca OTKa3blBaTb B MpUEME 3asiBIEHNA U MHbIX OOKYMEHTOB,
HeobXxoAMMbIX A4Ns NPeOCTaBEHNS MyHMLMNANbHOW YCIYyrn, B CllyYae ecrnu 3asiBfieHne
N OOKYMEHTbI, Heobxoanmble Anst NPeAoCTaBNEHNA MyHMUMNANbLHON YCNyru, NogaHbl B
COOTBETCTBUM C MH(POPMALMEN O CpoKax N Nopsigke npegocTtaBneHna MyHUUmunanbHOW
ycnyru, onybnukosaHHon Ha EgmuHom nopTane, PecnybnvkaHckom noprane.



2.8. |/|C‘-IepI'IbIBaIOLL|,I/IIZ nepeyeHb OCHOBaHu Ansi NPUOCTaHOBJ1IEHNA UITN OTKa3a B
npegocraBieHnmn MyHVILI,VII'IaJ'IbHo% ycnyru

2.8.1. OcHoBaHus ONA MPUOCTaHOBIEHNA MpPeAoCTaBfeHna MyHULMnarbHON
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBNeHU MyHUUMNANbHOW YCIyrn:

1) B NpeacTaBfeHHbIX 3asBfieHUn U (MM) JOKYMEHTaX COAEPXUTCA HenosiHas u
(nnun) HegocToBeEpHasa MHpopMaUns;

2) nocTynfnieHne oTBeTa opraHa rocyfapCTBEHHOW BfacTu, opraHa MeCTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BracTu Wnu
opraHy MeCTHOro CcaMOynpaBfieHUs OpraHu3aumMm Ha MeXBEeOOMCTBEHHbIN 3anpoc,
cBuaeTenbCTBYOWEro o6 oTCyTCTBMM AOKYMEHTa U (Unv) HopmMauumn, HeobxoauMbIx
ANs npefocTaBfieHns MyHUUMNANbLHOW YCNyru, eCnu COOTBETCTBYHOLLMA AOKYMEHT He
Obln NnpeacTasneH 3asBuTenemMm No cO6CTBEHHON MHNLMATUBE;

3) OTCyTCTBME CBEAEHWN O perncTpaumm rpaxgaHmHa no MecTy XUTeNnbCcTBa
(NpebbiBaHWUSA) B pacnopsKeHUM OpraHoB MECTHOIO caMoynpaBeHus.

2.8.3. lepeyeHb OCHOBaHWMM NS OTKa3a B NpefoCTaBfeHUMM MyHMUMNAanbHON
yCnyrn BfsieTCA ncyYepnbIBatoLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NpeAoCTaBAEHUN MyHULMNANbHON YCnyru B
cnyyae, ecnv 3adBfieHMe O MpedocTaBfeHUN MyHULMNanbHOW ycnyru nogaHo B
COOTBETCTBUM C MHGPOPMALMEN O CPpOKax N Nopsiake NpefocTtaBreHns MyHUUmMnanbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNopsapok, pasmep 1 OCHOBaHUSA B3UMaHUS rocygapCTBEHHOWN MOLUMUHBI U UHOW
nnaTbl, B3UMaemou 3a npeaocTaBneHne MyHUUUnanbHOM yCryru

MyHuumnanbHas ycnyra npegocTtaBnsieTcs Ha 6e3B03Me34HOM OCHOBeE.

2.10. lNepeyeHb ycnyr, KOTopble SABASKTCA HeOOXoAMMbIMM U 0b6A3aTenbHbIMU AN
NpeaoCTaBneHNss MyHULMNANbHOM yCnyrn, B TOM YUCRE CBEAEHUS O [OOKYMEHTe
(OokymeHTax), BblgaBaemMoM (BbldaBaeMblX) OpraHuM3auusiMM, YyyacTBYOLWMUMKA B
NpeaoCcTaBneHn MyHULMNANbHbIX YCIyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTeNbHbBIX YCIYr HE TpebyeTcs.

2.11. Topsigok, pasmep M OCHOBaHUS B3UMaHWA NnaTbl 3a MNpefoCTaBfieHUe YCnyr,
KOoTopble 4BRAKOTCA HeobxoauMbiMM U oba3aTenbHbIMW NS NpeaocTaBneHns
MYHULUMNANBHOW YCNyrn, BKIIo4aa MHMOPMaUUK O MeToAUKe pacyeTa pasmepa Takoun
nnaTbl

lMpepocTtaBneHne HeobxoaMMbIX U 06s3aTENbHbIX YCNyr He TpebyeTca.

2.12. MakcumarnbHbI  CPOK OXMOaHWA B o4vepean npu  nogaye 3anpoca o
nNpegocTaBfieHNN MyHULMNANbHOW YCnyrn, yCnyru, npegocTtaBisieMon opraHusaumen,
yyacTBylOLWEN B NPeOOCTaBlEHUN MyHUUMNANbHOW YCNyrM, W nNpu  NOsTyYeHuu
pesynbTaTa NpefocTaBNeHNsa Taknux yCnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBleHNa Ha nonyvyeHme MyHiLunanbHON
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpu nony4vyeHun pesynbtaTta npeaocTtaBreHns MyHULMNAnNsHOW YCryru
MaKCMaribHbIN CPOK OXUAAHUA B 0Mepean He JOIMKEH npeBbiwaTtbh 15 MUHYT.



2.13. Cpok 1 NOpsSiAoK perncTpaumm 3anpoca 3asBuTens 0 NpegocTaBneHnm
MYHUUMMANbHOM YCNyry U YCNyru, NpedocTaBnsieMol opraHM3aumneit, y4acTByHOLLEN B
npeaocTaBneHMN MyHULMNANbHON YCIyr, B TOM YUCIIE B 3NIEKTPOHHOW hopme

2.13.1. lMpn nnyHom obpaweHnn B MOL| B AeHb nogayn 3asiBreHnsa 3aaBuUTento
BblaaeTca pacnucka ns AUIC MOLl ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAALLNM,
4YTO 3asiBfieHMe OTNpPaBreHo, N JaTon nodadn 3asBreHus.

2.13.2. lNpn HanpaBneHun 3aaBneHns nocpeacTtsom, PecnybnvkaHckoro noprana
3asBuUTENb B JeHb Nodayvn 3asBrneHus nosyyvyaeT B IMYHOM kabuHeTe PecnybniMkaHcKoro
nopTana v no 9NeKTPOHHOW no4vTe yBeaoMIeHue, noateepxjarliee, YTo 3adBreHune
OTNpaBfeHo, B KOTOPOM YKasblBalOTCA PEermcTpauuoHHbIN HOMep M Adata nojaudu
3asBreHns.

2.13.3. lNpn nuyHom obpauweHun B Kcnonkom B AeHb Nogayn 3asiBNeHus
YNOSTHOMOYEHHbIM JOMMKHOCTHBLIM NULIOM Vcrnonkoma 3asaBuUTENo BblAaeTcsl pacnvcka s
aBTOMAaTU3NPOBAHHON WMH(OPMALMOHHON CUCTEMBbI, NpeAHa3Ha4YeHHON AN OKa3aHus
roCygapCTBEHHbIX W MyHULUMNAMbHLIX YCIYr, C PerncTpauuoHHbLIM HOMEPOM, AaTown
nogayun 3asiBfeHns n nepevyHem npencraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam A5 3anofiHEHUS 3anpoCcoB O NpeaoCcTaBeHnn
MYHUUMNANBHOW yCcnyru, MHOopMaLMOHHbIM CTeHAAM C obpasLammn Ux 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBMAEHUS KaX40Nn MyHMUMNANsLHOM
ycnyru, pasmeLLeHnio 1 opopMIieHNIo BU3yarbHOW, TEKCTOBOM N MYJIbTUMEANNHOM
NMHOpMaLmMKM 0 Nopsake NpefoCcTaBneHns Takom yCryrn, B TOM Yuchne K obecneyeHunto
AOCTYMHOCTU ANSA NHBaNUAOB YKa3aHHbIX 0OBHEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKoHOAATENLCTBOM U 3aKOoHOAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOu
3awuTe nHBanuaoB

2.14 1. MNpepgocTtaBnieHne MyHULMNANbHON YCNyrn OCYLLECTBNAETCA B 34aHUAX U
nomMeLleHnsax, obopyaoBaHHbIX  MPOTMBOMOXAapPHOM  CUCTEMOM U CUCTEMOW
NoXapoTyLUEHWS.

Mecta npuema 3asButenen obopyayrTca Heobxoaumon mebenbio Ond
0hOpPMIIEHNS LOKYMEHTOB, UH(POPMALMOHHBIMWU CTEHOAMM.

2.14.2. B cootBeTcTBUM C 3akoHogaTenbCcTBOM Poccuiickon depepaumm o
coumanbHOW 3aliMTe MHBaNMAoOB B Uendx 6GecnpenAaTCTBEHHOro A0CTyrna K MecCTy
npefocTaBfieHnsa MyHMUmMnanbHoOn ycnyrin obecnevmBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA AOOCTYN MHBaNUMOOB K MeECTy
npefocTaBfieHns MyHUUMNanbHOW ycnyrn (yooOHbIM BXOA-BbIXOA4 B MOMELLEHUA W©
nepemeLleHne B Ux npeaenax);

2) BM3yanbHas, TekcToBad W MynbTUMeOUNHas WHGOPMauMs O Nopsiake
NpefoCcTaBfieHNs MyHMUMNAanNbHOW yCrnyrin pasmellaetca B yAoOHbIX ANnsa 3assuTenen
MecTax, B TOM YUCre C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN UHBANUAOB;

3) conpoBOXAEHME MHBANMOOB, UMEKLLMX CTOMKME pacCTponcTBa YHKLUN
3pPEHUsA N CaMOCTOSATENbHOMO NEpPeaABMKEHNS, U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENIbHOrO MEPeaABWKEHNS MO TeppuTopuu, Ha
KOTOPOM pacnonoxeHbl OObEKTbl COuUManbHOW, WHXEHEPHON W  TPaHCMOPTHOW
WMHPACTPYKTYpP, BXOAa B Takme OOBLEKTbl M BbixO4a M3 HUX, NOCAAKM B TPaHCMOPTHOE
CpeacTBO U BbICAOKN U3 HEro, B TOM YKCIie C UCMONb30BaHNEM Kpecna-KOMACKY;

5) Hagnexauiee pasmelleHne obopyaoBaHMS U HOCUTENEW WHopmaumn,
HeobxoamMbix ana obecneveHns GecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K ycryram C
y4eTOM OrpaHNyYeHun NX XU3HeOeATeNbHOCTY;



6) AaybnupoBaHue HeobxoouMMOW ONS MHBaNMAOB 3BYKOBOW W 3pUTENbHON
WHOpMaUuK, a Takke Hagnucen, 3HAaKOB M WMHOW TEKCTOBOW U rpaduyeckon
WHJOpMaUUKM 3HaKaMu, BbIMONHEHHbIMU penbedHO-TO4eYHbIM WpudToM bpanng;

7) ponyck cypgonepesoayuvka u Tudnocypaonepesoyuka;

8) ponyck cobakn-npoBOAHMKA NPU HANMMYUK OOKYMEHTa, NOATBEpXAaroLwero
ee cneuyuanbHoe ob6yyeHMe W BblgaBaemoro no d¢opmMe M B nopsigke, KoTopble
yCTaHOBMEHbI npukasoMm MuHWUCTepcTBa Tpyda M coumanbHoM 3awuTbl Poccumnckon
dPepgepaummn ot 22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbI OOKYMEHTa,
nogTeepxgarLwero cneunanbHoe oby4vyeHne cobaku-NnpoBOAHMKA, M MNOpsidka ero
Bblaauny.

2.14.3. TpebosaHuss B 4actu obecneyeHus [OCTYNHOCTW ANfs MHBaNnaos
00BbEeKTOB, B KOTOPbIX OCYLLECTBNSETCS npefocTaBfieHne MyHUUMNAnbHOW yCnyru, u
CcpencTB, WUCMonb3yemMblX NpU MNpeaocTaBfleHUn MyHUUMNANbHOW YCIyrn, KoTopble
yKaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO perflaMeHTa,
NPUMEHSITCA K 06beKkTam 1 cpeacTeam, BBEAEHHbIM B AKCMyaTaumio Unm npoweatmm
MOAepHU3aLmIo, peKoHCTpykumio nocne 1 uona 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHMUMMNANbHOW YCnyri, B TOM Yncne
KONM4eCcTBO B3aUMOAENCTBMI 3asABUTENS C OSMKHOCTHLIMU L aMKN Npwm
npegocTaBeHNn MyHULMNANbHOW YCYTrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHcpopmaumm o xoge NpPeaocTaBNeHns MyHUUMNanbHON yCnyrn, B TOM
4yucne ¢ NCnonb3oBaHNEM MHAOPMaLMOHHO-KOMMYHMKALMOHHBIX TEXHONOMNA,
BO3MOXHOCTb NIMBO HEBO3MOXHOCTb MOMyYeHUss MyHULUNANbLHOW yCryrn B
MHOIO(YHKLNOHANbHOM LeHTpe NpefoCTaBneHnsi rocyaapCTBEHHbIX U MyHULMMNANbHbIX
ycnyr (B TOM Yucne B NosiHoOM ob6beme), B Nlobom TepputopmanbHOM noapasgeneHnm
opraHa UCnosTHUTENbHO pacnopsanTENbHONo opraHa MecTHOro caMoynpaBsneHuns, Nno
BbIOOpY 3asBMTENSA (IKCTEPPUTOPMANbHbBIA NPUHLKUN), NOCPEACTBOM 3anpoca o
npegocTaBfieHNN HECKONBKMX rOCYJapCTBEHHbIX U (MNXW) MyHULUUNANbHbLIX YCIyr B
MHOIO(YHKLMOHAsbHbIX LLeHTpax NpefoCTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, NpeaycMoTpeHHOoro ctatben 15.1 degepanbHOro 3akoHa
Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. Tokasatensammn OOCTYNHOCTU NpefoCTaBfeHUss MyHULUNansHOW YCryru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BedeTCs NpueM, Bbligada JOKYMEHTOB
B 30HE AOCTYNHOCTM O6LEeCTBEHHOrO TPaHCMNopPTa;

Hanuyne HeobxoOMMOro KonuvyecTBa CNeuUManucToB, a Takke MOMELLEHWUA, B
KOTOpPbIX OCYLLECTBISAETCA Npuem JOKYMEHTOB OT 3asiBUTenen;

Hanuune wucdepnbiBaloLWen uHGopMaumm O crnocobax, nopsgke K cpokax
npefocTaBfieHns MyHULUNANbLHOM YCAyrm Ha WHAOPMAUMOHHbIX cTeHaax, EgumHom
noptane, PecnybnukaHckom noptane, opmymanbHOM CanTe MyHULMNANbHOMO panoHa;

oKasaHwe MnOMOWM WHBanNuam B npeoforneHmm 6apbepoB, MeLlatoLwmx
NOyYEHNO UMK YCIYTr HapaBHe C APYrMMU nNuLamu.

2.15.2. Tllokasatenamun KayecTBa MpPeLOCTaBMEHUS MYHUUMNANbHOW YCNyru
ABNAIOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobnogeHne cpoka nornyyeHus pesynbtata MyHULMNAanbHOW yCyru;

3) oTcyTCcTBME OOOCHOBaHHbIX >anob Ha HapyweHus agMUHUCTPATUBHOIMO
pernamMmeHTa, coBepLueHHble paboTHukamun Micnonkoma;

4) KONMYECTBO B3aMMOOENCTBUN 3asiBUTENS C AOIMKHOCTHBIMKU nNuuamn (6e3 yyeta
KOHCymnbTauun):



B3aMmogencteme 3assutend c paboTHukamm Mcnonkoma wnu MOL, npu
npefocTaBfieHUM  MYHUUMMAnNbHOM  YCNYrM  OCYLWeCTBNASeTCa OAWH  pa3  npwu
npeacTaBfieHnn 3asBreHnst CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMU;

OOVH pa3 B crydae HeobxooMMOCTWU MNOSyYeHus pesyrnbTaTa nNpegocTaBreHus
MyHUuunaneHon ycnyrm B Mcnonkome nnn MOL| B dpopme ak3emnnisipa 3NeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

MpoJomkNTENbHOCTE OO4HOMO B3aUMOAEWNCTBUS 3adBUTENA C  OOSHKHOCTHbIMU
nuuyamn nNpyu NpegocTaBneHnn MyHULMNANbHON YCIyrn He npesblwaeT 15 MUHyT.

3aaBuTenNb BNpaBe OUEeHUTb Ka4yecTBO NpeaocTaBNeHns MyHUUUNanbHOW yCnyrm
C MNOMOLLbK YCTPOWCTB MOABWXHOW paanoTenieoOHHOM CBSA3W, C MCMNOSMb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. MH(popmaums o xoge npenocTaBreHusi MyHUUMNANbHON YCIyrn MOXeT
OblTb nonyyeHa 3asiBUTeNneM B JIM4HOM KabuHeTe Ha EgumHom noptane,
PecnybnvkaHckom noptane, B Vicnonkome, MOLI.

2.15.4. TpepocTtaBneHne MyHULMNANbLHOW YCryru ocyllecTBnseTcsa B niobom
Mo®Ll no Bbibopy 3asBMTENA HE3aBUCMMO OT MeCTa €ero XuTenbCTBa WM MecTta
hakTu4eckoro nNpoxusaHus (NnpedbiBaHUs) Ha Tepputopumn Pecnybnukn TatapcrtaH no
AKCTEppUTOPUANbHOMY NPUHLMMY.

MyHuuMnansHas ycnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeoCTaBseTcs.

2.16. NHble TpeboBaHusi, B TOM YucCrie yYnTbiBatoLmMe 0COBEHHOCTM NpeaoCcTaBneHuns
MYHULUMNANBHOW YCNyru No aKCTeEppUTOpMansHOMY NpUHLUMNY (B ciyyae, ecnu
MyHWUUMNanbHas ycnyra npeaocTaBnseTcsa N0 aKCTEppPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULMNANbHOM YCNYr B 3N1IEKTPOHHOM hopme

2.16.1. MNpu npegocTtaBneHUN MyHULUUNANBbHOW YCIYrn B 3MEKTPOHHOW dhopme
3asBuUTENb Brpase:

1) nonyuuTb WH(opmaumo O nopsake W cpokax — npeaocTaBreHus
MYHUUMNANbHOW Yycnyrk, pasmelleHHyto Ha EguHom noprtane, PecnybnukaHckom
noprane;

2) nogaTb 3asiBfieHWe O MpefoCTaBfeHUM MYHUUMNANbHOW YCNyrn U UHble
AOKYMEHTbI, HeobxoaMMble ANd NpegocTaBfeHns MyHULMNAnsHOW yCryru, B TOM Yucre
OOKYMEHTbI 1 MHpOpMaUUIO, SNEKTPOHHbIE 06pasbl KOTOPLIX paHee BbiNn 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 yactu 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, c
ncnonb3oBaHneM PecnybnnkaHckoro noprana;

3) nonyynTb CBeAEHUA O XOA4Ee BbINOSIHEHUS 3asfBMeHW O MNpedoCcTaBneHun
MYHULMNANBHOW YCyru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHns MyHUUMNanbHON yCcnyru;

5) nonyuntb pesynbTaT NpeaocTaBfeHUs MyHUUMNanbHOW ycnyrn B dpopme
3NEeKTPOHHOIO OKYMEHTA;

6) nopatb xanoby Ha pelweHune n genctene (bespencteme) Micnonkoma, a Takke
€ero JOIDKHOCTHbIX NnL, MyHMUMNAnbHbIX CryXalmx nocpeactsoM PecnybrnvkaHcKoro
noptana, noprtana deaepanbHON rocygapCTBEHHOM WHMOPMAUMOHHON CUCTEMBI,
obecneunBarowen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHUs peLleHUn u
aencteun (6e30encTBus), COBEPLUEHHBIX NPU NPenoCTaBfiEHMN FOCYLAPCTBEHHbIX U
MyHUUMMANbHbLIX  YCNyr opraHamu, npefocTaBfsloWUMM  FOCYAapCTBEHHbIE U
MyHMUMNAnNbHbIE  YCAYIW, WX OOSMKHOCTHbIMW  NUUAMW, [OCYAAPCTBEHHBbIMU U
MYHUUMNANbHBIMU CAY>XaLLUMMU.

2.16.2. dopmupoBaHue 3asiBIeHNA OCYyLLECTBMSeTCA NoCpeaCcTBOM 3arofiHEHUS
3NEKTPOHHOM PopMbl 3asiBrneHnst Ha PecnybnvkaHckom noptane 6e3 HeobGxoaumMocTu
AOMNOJTHUTENBHOW NoAaun 3asBEHUS B KAKON-NMGO nHom dopme.

2.16.3. MNpwn cbopmmnpoBaHumn 3aaBneHnss obecrneunBaeTcs:



1) BO3MOXHOCTb KOMMPOBAHWA N COXPAHEHMUS 3aSIBNEHUSA U MHbIX AOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNEeHUS yCnyru;

2) BO3MOXHOCTb 3aMnOSIHEHNSA HECKOSNIbKMMU 3asiBUTENSIMU OLHOW 3IEKTPOHHOM
dopmbl 3aaBneHna npu obpalleHun 3a ycrnyramu, npegnoniaralolwumMm HanpasrieHue
COBMECTHOrO 3asiBfIEHUS1 HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb nevaTtn Ha BymMaXHOM HocuTere KOnuu 3MeKTPOHHOM POpMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 9NEKTPOHHYO (hOpMy 3asiBfIEHUSA 3HAYEHUN
B NMto6oN MOMEHT MO XXenaHuo Nonb3oBaTens, B TOM YMCre Npy BO3HUKHOBEHMM OLLMOOK
BBOAA M BO3Bpare 4151 NOBTOPHOIo BBOAA 3HAYEHWI B 3MEKTPOHHYHO hOpMY 3asIBNIEHUS;

5) 3anonHeHue nonen 3MeKTPOHHOM (POpMbI 3asBfieHUs OO0 Hayana BBoOAa
cBedeHUN 3asiBUTENeM C WUCMNONb3oBaHMEM cBeaeHun, pasmeweHHbix B ECUA, un
cBedeHun, onybnmkoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacarollencs
CBeAEeHWI, OTCYTCTBYHOLUNX B €OUHON CUCTEME NOEHTUUKALMM N ayTEHTUUKALNN;

6) BO3MOXHOCTb BEpPHYTbCA Ha NOOM M3 3TanoB 3anofHEHUSA 3NEKTPOHHOM
dopMbl 3aaBneHus 6e3 notepu paHee BBeAEHHOW MHGOpMaL MK,

7) BO3MOXHOCTb OOCTyna 3asBUTENsl K paHee MoAdaHHbIM MM 3asiBIIEHUSM B
TeYyeHne He MeHee OAHOro roga, a Takke YacTUYHO CHOPMUPOBAHHBIM 3asIBIIEHUSAM - B
TeyeHne He MeHee 3 MecsiLEB.

2.16.4. 3anucb 3agBsutenen Ha npuem B MOL| (nanee - 3anuck) ocyliecTensieTcs
nocpeactsom PecnybnukaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTeNO NPeaoCcTaBnseTCa BO3MOXHOCTb 3anmcn Ha nobble cBobogHble Ans
npuema gaTty v Bpems B npegenax yCTaHOBIEHHOIO0 B MHOMO(YHKUMOHANBHOM LIeHTpe
rpadpuka npmema.

3anucb Ha onpeferneHHy aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTynsfeHus 3Tou
aarbl.

[ns ocyuwiecTBneHna npeaBapuTensHOM 3anmcm nocpencTsom PecnybnmkaHckoro
noptana 3asBuTento HeobxoaMMO ykasaTb 3anpallvBaeMble CUCTEMOW OaHHble, B TOM
yucne:

daMnnuio, Msi, 0TYECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZlpecC 3NIEKTPOHHOM MOYThLI (MO XenaHuto);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeLEHMMW, KOTOpble CcoobWwun 3assBuTenb npu
npegBapuTensHON 3anucu, AOKYMeHTaM, npeacTaBreHHbIM 3asBuTenemM npu nMyHoM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpu ocyuwlecTBNeHUn npenBapuTenbHOM 3anucy 3asBuTento obecneynBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnyyae, ecnu 3asBuTenb
COOOLWMT agpec 9NeKTPOHHOW MNOYThl, HAa YKa3aHHbI agpec Takke HanpaBnseTca
NMHopMaLMsa 0 NoATBEPXKAEHUN NPpeaBapUTENbHON 3an1cn C ykasdaHueM aTbl, BDEMEHMN
1 MecTa npuema.

Mpu ocyuwiecTBneHnn npeaBapuTenibHON 3anucu 3asBuTenb B ob6a3aTtenbHOM
nopsiake MHOPMUPYETCH O TOM, YTO NpeABapuTeNnbHas 3anncb aHHYNMpPyeTcs B criyvyae
ero HesIBKM No ncredeHmm 15 MnHyT ¢ Ha3Ha4YeHHOro BpeEMEHU Npuema.

3asBuTenb B Noboe Bpemsd BrpaBe 0Tka3aTbCHA OT NpeaBapuTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX OEWNCTBUIK, KpPOME
NPOXOXAEHUA MaeHTUMKaLmMm n ayteHTMduKaunum B COOTBETCTBMM C HOPMATUBHbLIMU
npasBoBbiMM akTamu Poccunckon ®Pefepaumn, ykasaHua uenn npuema, a TaKke
npefocTaBfieHns cBefeHUn, HeobxoanmbIX AN pacyeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.



3. CocraB, nocnenoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpEGOBaHMﬂ K nopsAaKy nx BbINoJIHEHUA, B TOM HYucne 0cobeHHOoCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbIX npoueayp B 3.I'IeKTpOHHOﬁ d)opMe, a TaKxe
0CO6GEeHHOCTU BbINOJIHEHUA aAMMHUCTPaATUBHbIX npoueayp B
MHOFO(byHKLIMOHa.ﬂbeIX UeHTpax

3.1. OnucaHve nocnegoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBNeHnm
MYHULMMNANbHONM yCryru

3.1.1. lNMpepgocTaBneHMe MyHMLMNANbLHOW YCryrn BKoYaeT B ceba cneaywolimne
afMUHUCTPaTUBHLIE NPOLLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATME UM pPaACCMOTPEHME KOMMMEeKTa [OKYMEHTOB, MpeAcTaBeHHbIX
3aaBUTENEM;

3) HanpaBfeHMe MeXBEOOMCTBEHHbIX 3arnpoCOB B OpraHbl, y4acTBywliMEe B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

4) nogroToBka pesynbTaTa MyHMUMNANbHON YCryru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTata MyHULMNanbHOM yCnyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrnbTauuni 3asBUTENIO

3.2.1. OcHoBaHMEM Ha4vana BbINOMHEHNA aOMWHUCTPATUBHOW npoueaypbl
ABnseTca obpalleHne 3asBUTeENns MNO BOMpPOCaM, CBA3aHHbIM C NpefocTaBlieHneM
MYHULUMNANbHON YCNyriu.

[JOMKHOCTHBIM  NUoM  (PabOTHMKOM), OTBETCTBEHHbIM 34  BbINOJSIHEHME
aAMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpalieHumn 3assntena B MOL| — pabotHuk MOLL;

npu obpatlueHnn 3aasutens B Vicnonkom — cekpeTtapb Mcnonkoma.

3.2.2. 3asBuTenb BnpaBe ob6paTUTbCS 3a KOHCYrMbTauMemn o nopsigke u cpokax
npefocTaBneHns MyHuumnansHon ycnyrm 8 MOLL nuyHo u no TenedoHy 1 anekTpoHHON
nouyre.

PaboTHnk MO®L] koHCynbTUpyeT 3asiBUTenNsl, B TOM 4YuUcre no coctasy, dopme
npeacraBnseMon JOKyMeHTauMmM u apyrum Bonpocam Anis nonyyYeHns MyHuUunansHom
yCrnyru.

3asBuTenb MOXeT nonyyYnuTb WHopmauuo O nopsgke npenocTaBreHus
MYHUUMNANbHOW ycnyr Ha ocdumunansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSLMM MYHKTOM,
BbIMOSHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn  BbLINOMHEHWA  agMUHUCTPATMBHLIX  Mpoueayp  SABNSAOTCA:
KOHCynbTauMs MO cocTaBy, Qopme npeactaBnsgemMon AOOKyMeHTauuu u Apyrum
Bonpocam, Heob6Xxo4MMbIM AN NONYYEHUS MyHULMNANbHOW YCAYTr.

3.2.3. 3agsuTtenb BnpaBe obpatutbca B Micnonkom rno TenedoHy 1 3NEKTPOHHON
noyte, a TaKkKe MNONy4YUTb KOHCynbTaumio Ha PecnybnukaHckom nopTtane, cante
Mcnonkoma o nopsake n cpokax npeaocTaBneHns MyHUUMnansHOM ycryru, B TOM Yncrne
no cocrtaBy, opmMe npeacTaBngeMon [LOKYMeHTauMm W Apyrum Bornpocam nngd
nosly4eHnsa MyHUuunansHoOn yCnyru.

[omkHOCTHOe nuMUO, OTBETCTBEHHOE 3a KOHCYINbTUpPOBaHWE WHOpPMUpyeT
3asBuTENa B cooTBeTCcTBUM C TpeboBaHuamu nyHkta 1.3.4 agMUHUCTPaATMBHOIO
perrnameHTa.

AOMUHUCTpaTMBHbIE nNpoLedypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM,
BbIMOSTHAKOTCH B TeYEHME Tpex pabounx gHen co AHS NOCTYNneHns obpalleHns.



PesynbTaTamMy  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SIBNSOTCS:
KOHCynbTauMnm Mo cocTaBy, dopMe nNpeacTaBrnsieMo [OOKYMeHTauunm u Apyrum
BONpocaM, HeoGXoaUMbIM A1 NONyYEHUSI MyHULMNANbHOM YCIyTi.

3.3. an/IHFITI/Ie N paCCMOTpeHnEe KOMMNMekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. lpuem OOKYMEHTOB AN npefocTaBfieHns MyHULUUNAanbHOW ycryrn yepes
Mo®L vnn yaoaneHHoe pabovee mecto MOLI.

3.3.1.1. 3aaBsutens (NpeacrtaBuTesnb 3aasuTtens) obpawaetca 8 MOL| ¢ sanpocom
0 NpefocTaBneHnn MyHMUMNanbHOW yCrnyrn n npeactaBnaeT AOKYMEHTbl B COOTBETCTBUM
C NYHKTOM 2.5 agMWHUCTPATMBHOIO perfamMmeHTa.

3.3.1.2. PaboTHnk MO®L|, BeayLimi npnem 3asiBrieHumn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLWErO JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBMS LAOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B
nyHKTe 2.5 agMUHUCTPATMBHOIO pernameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBrieHms B AUC ML,

npu NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTene, OCyLEeCTBNAET CKaHMpOBaHWE NpeacTaBrieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY M NognucaHue;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

3arpyxaet B AIC MOL| nokyMeHTbI, NpeacTaBneHHbIe B 3NEKTPOHHON hopme nnu
3MEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE AEeno;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO pacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPaTMBHbIE npoueaypbl, YCTaHaBNMBaeMble HACTOSLWMM MYHKTOM,
BbIMOSTHAOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: rOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsieT nakeT 4OKYMEHTOB, NPUHATLIX OT 3asBUTENS
B AIcnonkom B 3MneKTpoOHHON hopme (B COCTaBe MAKETOB 3NEKTPOHHbLIX A€EN) B TEYEHNE
ofHoro paboyero gHA co OHA obpalleHnsa 3aaBuTenst B CTPYKTYpHOe noAapasgeneHune
MoLI.

Pesynbtatamn  BbINOMHEHWS  agMUHUCTPATMBHLIX  Npoueayp  SABNATCA:
3asBMneHne M nakeT LOKYMEHTOB (3NIEKTPOHHOE [eno), HarnpaBrieHHble B Kcnonkom,
nocpencTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOOENCTBUS.

3.3.2. lNpuem poKyMEHTOB ANns NpefocTaBfieHNa MyHUUMNANbHOW YCnyrn B
3MEKTPOHHOM hopme Yepe3d PecnybnukaHckuin nopTarn.

3.3.2.1. 3agButenb ons Nnogayn 3asiBNEHNSA B 3NIEKTPOHHOW (POpME BbIMOMHAET
cnegywwmne aencTeus:

BbIMOMHSAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY ANIEKTPOHHOIO 3asBNEHUS;

3anonHaeT (opMy  ONIEKTPOHHOrO  3asdABMEHUs, BKOYAKOLWYK CBeAeHUs,
Heobxoammble 1 obs3aTenbHble ANA NpeaoCTaBNeHNa MyHMLMNANbHOW YCyru;

NpuUKpennseT OOKYMEHTbl B 3MEKTPOHHOW dopMe WU 3MeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBneHus (Npy HeobxoamMmMocTw);



noaTeepxgaeT akT O3HaKOMMEHUs U Ccorfacusa C YCnoBUAMM U MNOPAOKOM
npefocTaBfieHUss MYHUUMMAnbHOW YCryrn B 9NeKTPOHHoOM dopme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 311eKTPOHHOro 3asiBrieHNs);

noaTBepXaaeT AOOCTOBEPHOCTb  COOOLUEHHbLIX cBefeHun (ycTaHaBnvMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNs);

oTnpasnget 3arnorsiHeHHoe 3NIEKTPOHHOE 3asiBrieHve (Haxumaet
COOTBETCTBYHIOLLYIO KHOMKY B (DOPME 3NIEKTPOHHOIO 3asBNeHUs);

3IEeKTPOHHOE 3asiBfieHMe MNOAMUCLIBAeTCs B COOTBETCTBUM C TpeboBaHUAMMU
nyHkTa 2.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa;

nosiydaet ysegomsieHne o6 oTnpasBke 351eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckas npoBepka chopMUPOBAHHOIO 3asBreHns
OCYLLECTBNSAETCS Mnocne 3arnofiHEHUs 3asiBUTENEM KaXK4oro M3 noren 3feKTPOHHOM
dopmbl 3aaBneHus. Npun BbISBNEHUM HEKOPPEKTHO 3arOfIHEHHOMO MOSIS ASIEKTPOHHOM
dopMbl 3adBMNeHUsa 3asBUTESb YBEAOMIISIETCH O XapakTepe BbISABMIEHHOW OLINOKU U
nopsigke  ee  ycTpaHeHusd nocpeacTsom MHPOPMALMNOHHOIO  coobLeHns
HenocpeacTBEHHO B ANIEKTPOHHOM (hopMe 3asiBNEHUS.

AOMUVHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HAaCTOALWMM  MYyHKTOM,
BbIMNONHAKTCA B A€Hb ObpaLleHns 3aaButens.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBIX  Mpoueayp  SBMSKOTCSA:
3IEeKTPOHHOE A€ero, HanpasfeHHoe B CNoNKomM nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO
B3aMMOENCTBUSI.

3.3.3. PaccmoTpeHne komnrekta A4OKyMeHTOB VcnonkomMom.

3.3.3.1. OcHoBaHMeM Havana BbINOMHEHUA aAMUHUCTPATUBHOW Npoueaypsbl
ABNAETCA MOCTYNreHne 3asBfeHNnd W WUHbIX [JOKYMEHTOB, HeoOXOAWMbIX AJis
npefocTaBfieHns MyHULUMNAnbHON YCnyru.

[OMKHOCTHBIM ~ NUoM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbINOSIHEHME
agMuHUCTpaTuBHOM  npouenypbl  aBnsetca CekpeTtapb Wcnonkoma (panee -
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB):

3.3.3.2. [1omKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, B Cllyvyae
obpalleHus 3asBuTens c 3aasneHnem B cnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaeT NIMYHOCTb 3asABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMI Nnua, NoJaroLero A0KYMeEHTb;

NpOBOANUT MPOBEPKY COOTBETCTBMS [OOKYMEHTOB TpeboBaHMSM, YKasaHHbIM B
NyHKTe 2.5 agMVHUCTPATUBHOIO pernameHTa, NPoOBEPKY COOTBETCTBUA NPeLCTaBeHHbIX
OOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHusaM (Haanexailee odopMieHne Konun
AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NOAYNCTOK, NPUNMNCOK, 3a4E€PKHYTbIX CITOB N UHbIX
He OroBOPEHHbIX UCNpaBeHUN);

3anonHAeT  9NEeKTPOHHY  ¢opMy 3asiBNEeHNMA B aBTOMATU3MPOBAHHOM
WHOPMALMOHHON cucTeMe, npefHasHayYeHHOM ONS OKasaHUs rocy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu NpegocTaBfieHNN JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMUHUCTPATMBHOIO
pernameHTa Ha GymMaKHOM HOCUTEefe, OCYLLECTBISIET CKAaHMPOBaHME NpenCTaBlEHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asBieHue;

nepegaeT 3asBUTENO HA NPOBEPKY M NOANUCAHME;

nocrne nognucaHnsa ckaHupyeT NoanucaHHoe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MHPOPMALIMOHHYO cucTemy,
npefHasHa4YeHHyl0 O OKas3aHWA rocydapCTBEHHbIX W MyHUUMNAnbHbIX  YCryr
AOKYMEHTbI, MNpPeACTaBfeHHble B 3NIEKTPOHHOM ()OpMEe WM 3neKkTpoHHble obpasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, POPMUPYET SNEKTPOHHOE AENO;



BO3BpallaeT MOAMMCAHHOE 3asBfieHMe W opurMHanbl GyMaXHbIX LOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTES0 pacnucky B npuemMe JOKYMEHTOB.

B cny4yae Hanuumna ocHoBaHUM AN OTKa3a B npMemMe JOKYMEHTOB [OJPKHOCTHOEe
nnuo, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, YBeAOMISIET 3adABuTENd O Hanmyuu
NpenaTcTBUM AN Npuema 3asiBfieHUst U BO3BpaLWaeT eMy JOKYMEHTbl C O6bACHEHUEM
coepXXaHna BblsIBIIEHHbIX OCHOBaHWM ANs oTKasa B NnpuemMe 4OKYMEHTOB.

3.3.3.3. [OMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, Mocne
NOCTYNSeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asBleHN0 HOMeEP B COOTBETCTBUM C HOMEHKNATYpOoKr e 1 cTaTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT nMOCTYNuBLUME ONEKTPOHHble [Jerla, B TOM 4uCfie MNPUMOXKEHHbIE
3asBUTENEM OOKYMEHTbI B 9NIEKTPOHHON (hOpMe U 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

nposepsieT KOMMAEKTHOCTb, YATAEMOCTb INIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobntogeHne yYcrnoBuin OEeNCTBUTENBHOCTM 3NEKTPOHHOW nognucw,
nocpeactsom obpaweHuss K EgmHomy nopTtany (B cnyyae, ecnu 3asiBUTenem
npeacTasfieHbl 3MEKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUNEHHOWN
KBanMuuMpoBaHHOW 3MEKTPOHHOW NOAMNUCHID).

Mpn HanM4YMM ocHoBaHW, NPEOYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noarotaBnMBaeT MNPOEKT pelleHust o6 oTKase B NpuemMe [OKYMEHTOB,
HeobxoaMMbIX ONst NpeocTaBNeHUs MyHULMNANbHOW YCyru.

B cnyvae, ecnn B peasynbTate MNpOBEPKUM YCUNIEHHOW KBannuumpoBaHHOM
3MIEKTPOHHOM MNOAMUCKU BLISIBIEHO HecobniogeHue YCrnoBun ee OeNCTBUTENbHOCTY,
NPoeKkT pelweHns ob oTkase A0SMKEH coaepXaTb MyHKTbl ctatbn 11 depepanbHOro
3akoHa Ne 63-®3, KoTopble NOCMAY>XUSTM OCHOBaAHWEM A5 €r0 NPUHATUS.

lMpoekT peweHns o6 oOTKase B npuemMe [OOKYMEHTOB, HeobxoaumbIX NS
npegocTaBfieHna MyHUUMNAanbHON yCnyru, ¢ ykasaHMeM NpuynH oTkasa (B criyyae, ecnum
OCHOBaHUA Ons OTKasa B fnpuvemMe JOKYMEHTOB, HeobxoauMMmbix Ofis npefocTaBrieHus
MYHULUMMNANbHOW YCIyru, CBA3aHbl C HapyLIEHWEM YCTaHOBIEHHbIX TPEOOBaHUIN K Taknm
AOKYyMeHTaM, OCHOBaHuUs ONA oTKasa B MNpuvemMe [OKYMEHTOB [OSPKHbl cofepXaTtb
WHGOPMAaLUMIO O HaMEHOBaHUN OOKYMEHTOB (MHoOpMauun, CBEOEHUN), KOTopble He
npeacTaBrieHbl, codepxaT HeOOCTOBEpHble M (UnvM) NpOTMBOPEYMBLIE CBEAEHUS,
OohOpMIIEHbl C HapyLWeHMEeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnseTca Ha
cornacoBaHme B YCTaHOBIIEHHOM nopsAKe MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkaze B MNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX AOns NpefoCTaBfneHUss MyHUUMNanbHOW YCryrn, OCyLLeCcTBNAeTcA B
nopsiake, NnpegyCMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfamMeHTa.

B cnyyae oTcyTCcTBMS OCHOBaHMM [Anis OTKasa B nNpuemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiaMmeHTa, AOSMKHOCTHOEe
MO, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B TedeHue ofgHoro paboyvero gHS co OHA
NOCTYNNEHNS 3asBNeHNd, HanpasnseT 3aaBUTENI0, YKa3aHHbIM B 3asBEHUM CNoOcoboM,
yBeAOMISIEHME O MOCTYNSIEHUN 3asiBEeHUs, coaepallee BXOOALMA perncTpaLMOHHbIN
HOMep 3adaBfeHud, AaTy MNosflydeHust 3asiBfieHus, nepevYeHb HanMeHoBaHu (pannos,
NpeacTaBrieHHbIX K HEMY AOKYMEHTOB, AaTy MONyYeHUsa pesynbrtata MyHULMnanbHOW
yCnyru.

3.3.3.4. WcnonHeHue npouenyp, ykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO  pernaMeHTa, nMpuv  HanuuyMm  TEeXHUYECKOM  BO3MOXHOCTU
OCYyLLEeCTBNAETCH B aBTOMaTUYECKOM peXxmmMe C UCMNOoSb30BaHNEM aBTOMAaTU3NPOBAHHOM
MHOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM OnA OKa3aHWA roCydapCTBEHHbLIX W
MYHULUUNANbHbIX YCAYT.



3.3.3.5. AOMuHUCTpaTUBHbIE MpoLeaypbl, ycTaHaBnuBaemble MnyHKToM 3.3.3
agMUHUCTPATMBHOIO pernaMeHTa, BbIMOSHATCS B TeyeHne ogHoro paboyero AHS co
AHS MOCTYNNEeHUs 3asiBrieHNs Ha pacCMOTPEHME.

PesynbTatamu BbINOSTHEHNA aAMUHUCTPATUBHBIX Npouenyp ABNATCA: MPUHATLIN
Ha paccMOTpeHue KOMMIIEKT AOKYMEHTOB UMW MPOEKT pelwleHns o6 oTkase B npueme
AOKYMEHTOB, HeObXoAUMbIX AN NpefoCcTaBneHnss MyHUUMNanbHOW YCryri.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3alpoCcoB B OpraHbl, y4acCTByrOLnE B
npegocrtaBreHnmn MyHI/ILl,I/lI'IaJ'IbHOﬁ ycnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATUBHOW npoueaypbl
ABMSETCA NOfyyYeHue [LOSMKHOCTHbIM NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHbIM Ha
BbIMNOSIHEHME AOMWHUCTPATMBHOM npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpUeM AOKYMEHTOB, MPUHSATBLIX OT 3ad9BUTENS JOKYMEHTOB.

HJOMKHOCTHBIM ~ NnUuoM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbINOJSIHEHME
aAMUHUCTPaTUBHON npouenypbl, saBnsetcad CekpeTapb ucnonkoma Janee -
AOJMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JofmKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpasfeHne MeXBeAOMCTBEHHbIX
3anpocos, hopmMupyeT 1 HanpaBnsieT B 3f1EKTPOHHON hopMe MOoCpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO B3aUMOAEWNCTBUS (NPU OTCYTCTBUU TEXHUYECKOW
BO3MOXHOCTM — WHbIMW crnocobamn) 3anpocbl O MNPeaoCTaBfAEHUN [OOKYMEHTOB W
cBeAeHUn, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE npoueaypbl, YCTaHaBNMBAeMble HACTOSALWMM MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBNIEHNS HA PAaCCMOTPEHNE.

Pesynbtatamn  BbLINONHEHWS  agMUHUCTPATMBHLIX  Npoueayp  ABNATCA:
HanpaBfeHHble B OpraHbl Bnactu v (unv) noaBefOMCTBEHHble OpraHam BRacTu
opraHusauuu 3anpocsil.

3.4.3. Cneunanuctbl MNOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM  3anpocoB,
NMOCTYNUBLLMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIo 3S1IeKTPOHHOMo B3auMOAENCTBUS,
NpefocTaBnAT  3anpawmBaeMble  OOKYMEHTbl (MHOpPMaLMIO) WM HanpasnsaoT
yBeOOMMNEeHns 00 OTCYTCTBUM LOKYMeHTa M (unu) mHdopmauumm, HeobxoammbiX Ans
npegocTaBfieHns MyHMUMNANbHON YCnyrn (aanee — ysegomrieHme o6 otkase).

AOMUHUCTPATMBHbIE NpoUeaypbl, YCTaHaBnMBaeMble HaCTOALWMM MYyHKTOM,
BbIMOSTHAOTCH B TEYEHNE TPeX AHEN CO AHSA NOCTYNIEHNS MeXBeJOMCTBEHHOMO 3anpoca
B OpraH unv opraHusauuio, npeaocTtaBngaowme JOKYMEHT U MHAOPMAaLMIO, eCN NHbIe
CPOKM TMOLrOTOBKM W HarnpaBfieHUs OTBeTa Ha MeXBEAOMCTBEHHbIA 3anpoc He
yCTaHOBMNEHbl doefeparnbHbiMW  3aKOHaMKW, NpaBoBbIMM  akTamu  [lpaButenbcTea
Poccuinckon degepauunm n NpuUHATBIMM B COOTBETCTBUM C dbeaeparnbHbIMU 3aKoHaMu
HOpPMaTUBHbLIMW NPaBoBbIMK akTamu Pecnybnuku TaTtapcraH.

Pesynbtatamn  BbINOSAIHEHWS  aAMUHUCTPATUBHBIX  MNpoUedyp  SBMSHOTCS:
OOKYMEHTbI (CBeAeHus1), Heobxoammble ANA NpeaoCTaBNeHNa MyHULUNANbHOW YCIyru,
nnbo ysegomneHve o6 oTkase, HanpasfeHHble JOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HanpaBneHne MexXBe0MCTBEHHbIX 3aMpOCOB.

3.4.4. [JomMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXXBe4OMCTBEHHbIX
3anpocos:

nonyyaeT 3anpallvMBaemMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOMO
B3aMMOOENCTBUSA [OOKYMeHTbl (CBedeHus), Heobxoaumble n[ns npefocTaBreHus
MyHMUMNAanbHON ycnyrn, nNubo yBegomneHne ob otkase npu OTCYTCTBUW OOKYMEHTa U
(vnn) nHdopmaumu;

npu HanNU4ynMM OoCHOBaHWN, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT NPOEKT pelleHns o6 oTkase B npueme AOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCTaBNeHNS MyHULUMNANbHON YCNyru.



MpoekT peweHns o6 oOTKase B npuemMe [AOKYMEHTOB, HeobXoaumbIX NS
npefocTaBieHUs MyHULMNANbLHOW YCIYrn, C YKasaHneM NpuymH oTkasa (B crnyyae, ecnv
OCHOBaHUA Afs1 OTKasa B NpuvemMe OOKYMEHTOB, HeoOXoauMMbIX Ons nNpeaocTaBneHuns
MYHMUMNANbHON YCIyru, CBA3aHbl C HApYLWEHWEM YCTaHOBIEHHbIX TPEOOBAHUIN K TaKnm
AOKYMeHTaM, OCHOBaHuUS [Ofs OTKa3a B MpuvemMe [OOKYMEHTOB [AOSDKHbl coAepXaTb
WHGOPMAaUUIO O HaMEHOBaHUM OOKYMEHTOB (MHdOpMauuun, cBefeHun), KoTopble He
npeacTaBfeHbl, cogepxaT HeOoCToBepHble M (MNKM) MPOTUBOPEYMBLIE CBEAEHUS,
odoopMfieHbl C HapyweHWeM YCTaHOBMEHHbIX TpeboBaHWK), HanpasngeTcs Ha
cornacoBaHme B YCTaHOBMIEHHOM MOpsAKe MNOCPeACTBOM CUCTEMbl 3SIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oOTkase B NpuemMe [JOKYMEHTOB,
HeoOXxoguMbIX ONA NpefdoCTaBfeHUs MYyHUUUNANbHOM YCNyru, OCYLLECTBRSIETCA B
nopsigke, NpeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE nNpoLeaypbl, YyCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
BbIMNONHAKTCA B A€Hb NOMNYyYEeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

Pesynbtatamn  BbINOMIHEHMST  @OMWHUCTPATMBHBLIX  Npouesyp  SABMSKOTCA:
AOKYMEHTbI (CBeaeHus1), HeobxogmMmble Onsi NpefocTaBneHns MyHULMMNANbHOM YCyru,
NPoeKT peLleHnsa 06 oTkase B NpuemMe JOKYMEHTOB, HEOBX0ANUMbIX AN NpeoCTaBNeHuns
MYHULUNANbHOW YCyru.

3.4.5. WcnonHeHve npouenyp, VyKasaHHblx B nyHktax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernamMeHTa, npu  Hanuuymm  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBNAETCS B aBTOMaTUYECKOM PEXMME C UCMOSIb30BaHNEM aBTOMATU3MPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOW OnA OKa3aHWA roCydapCTBEHHbLIX U
MyHMUMNANbHbLIX YyCrAyr, B TOM 4uCe C MOMEHTa perncrpauumn 3asiBrieHus B
COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumarnbHbIi CPOK BbINOMHEHUS agMWHUCTPATUBHLIX Mpouenyp,
yKasaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO perfiameHTa, cocTaBnseT Tpu paboumx
OHA.

3.5. lNoaroToBka pesynbTtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUSA aOMUHUCTPATUBHOM npoueaypbl
SIBNSIETCA MOCTYNfIEHME OT AOSMKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HanpaBreHue
MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBeOeHuKn), Heobxoaumbix  AOns
npefoCcTaBfeHNst MyHULMNANbHOW YCIYyTn.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aaMUHUCTPATUBHON
npoueaypbl, sBnsetca CekpeTtapb wucnonkoma (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NoAroTOBKY pe3ynbTaTta NpegoCcTaBNeHnss MyHULMNANbHOM yCnyri).

3.5.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTta
npeaoCcTaBfeHNst MyHULMNANbHOW YCIYTn:

paccmatpmBaeT COPMUPOBAHHBIA KOMMSEKT OOKYMEHTOB, HeobxoouMmbIx OnS
npeaoCcTaBfEHNs MyHULMNANbHOW YCIyTu;

npu BbISIBIEHMM OCHOBaHWMM ONsi OTKasa B NpeaoCTaBfEHUN MYyHULMNAanbHOW
yCnyru, ykasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, nogrotTaBnvBaeT
NPOEKT pelleHns o6 oTkase B NpeaoCTaBEHMN MyHUUMNANBLHON YCIyTu;

B Crlydae OTCYTCTBUS OCHOBaHMWM ANs 0TKasa B NpeoCTaBNeHMM MyHMLMNANbHON
ycnyrm, npegyCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfiameHTa, no ntoram
PacCMOTPEHUS [OOKYMEHTOB, HEOOXoOMMbIX ANA NpeaoCTaBNEHUs MyHMUMNANbHON
ycnyrn, nogrotaBnmMBaeT NPOEKT pesyrnbTata NpefoCTaBfieHNa MyHULMNAIbHON YCnyrn
B COOTBETCTBUM C noanyHKkTamu 1 — 3 nyHkTa 2.3.1 aaMUHUCTPATUBHOIO PerfamMeHTa;

HanpaensetT  NOArOTOBSIEHHbIN NPOeKT  pesynbTaTta npegocTaBneHunst
MYHUUMNANBHOW YCIyrM Ha corfacoBaHWe B YCTAHOBMIEHHOM MNOPSAKE MOCpenCcTBOM



CUCTEMBbI 3NEKTPOHHOIO AOKYyMeHToobopoTa.

AOMUHUCTpaTMBHbIE nNpoueaypbl, YCTaHaBfMBaeMble HACTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCA B TEYEHME ogHOro paboyero gHs.

PesynbTatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBMSKTCA: MNPOEKT
pelweHns ob oTkase B NpedoCcTaBeHU MyHULMNANIbHOW YCAyrn, CrpaBky (BbINMUCKN).

3.5.3. CornacoBaHue v noanucaHue npoekTa pesynbTata npegocTaBeHus
MyHUUMNaneHOW ycnyrn (ganee — MpoeKkTbl  [OOKYMEHTOB)  OCYLUEeCTBASeTCA
PYKOBOAUTESNIEM CTPYKTYPHOro nogpasfeneHnsd, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTaTta MyHuuunanbHoun ycnyru, Pykosogutenem Mcnonkoma.

lMogroToBreHHblIe NPOEKTbl AOKYMEHTOB, UMEOLLME 3aMevaHus, BO3BpaLlalTCcA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHMUMNanbHOW
ycnyrn. [locne ycTpaHeHust 3aMeYaHun npoekTbl AOKYMEHTOB MOBTOPHO MepenarnTcd
Ans cornacoBaHna 1 nognucaHns.

PykoBoauntens Vicnonkoma npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO perfiaMmeHTa AOSMKHOCTHbIMU nvuamu KMcnonkoma B
4YacTu CPOKOB BbIMNOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX nocrnenoBaTenbHOCTU U
NOJSTHOTbI, HANMYMs COrnacoBaHUM YNOSIHOMOYEHHbIX OOMMKHOCTHbBIX nuy, cnonkoma B
CcUCTeMe 3NEeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbigBNEHWA  HapylweHMA B  4acTM  CPOKOB  BbINOJSIHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, MX MocnegoBaTenbHOCTM M MOMHOTHI PykoBoauTenb
Mcnonkoma wHUUMMPYET npuBfieYeHMe K OTBETCTBEHHOCTU v, OONYyCTUBLUMX
HapyLLIEeHNS, B COOTBETCTBUM C NMYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE npouenypbl, YyCTaHaBNMBAeMble HACTOSLNUM MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ogHoro paboyero aHs.

PesynbTatamun BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp ABNATCA: peLleHne
06 oTkase B NnpuemMe AOKYMEHTOB HeOOXoaUMbIX ANA NpeaocTaBeHns MyHUUUNansHom
ycnyru, peweHne o6 oTkase B NpefoCTaBfeHUU MyHUUMNanbHOW Yycryrn, crnpaska
(BbINKCKA).

3.5.4. WcnonHeHne npoueayp, YKasaHHbIX B NyHkTax 3.5.2, 3.5.3.
afMWHUCTPATUBHOIO  pernameHTa, nNpu  Hanmnuum  TEXHUYEeCKOM  BO3MOXHOCTU
OCYLLIeCTBNAETCA B aBTOMATUYECKOM peXnme C UCMofb3oBaHMEM aBTOMAaTU3MPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOW [OnA OKa3aHWA roCydapCTBEHHbLIX U
MYHULUMMNANbHbIX YCNYT.

MakcrmanbHbIA CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO perfnamMmeHTa, CocTaBnsaeT oauMH paboynin AeHb.

3.6. Bbigaya (HanpaBneHve) 3asBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUSA aOMUHUCTPATUBHOW npoueaypsbl
ABNSETCAa noriyyeHue AOSMKHOCTHbIM - fULOM, OTBETCTBEHHbIM 3a BbIMOSIHEHUE
afMVHUCTPATUBHOM npouenypbl, OOKYMEHTa, MOATBepXaawLwero npeaocTaBneHne
MYHULMNANbHON YCNyri.

[OMKHOCTHBIM NMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMWHUCTPATUBHOM
npouenypbl, CekpeTapb Vicnonkoma (ganee - JOMMKHOCTHOE NULLO, OTBETCTBEHHOE 3a
Bblaadvy (HanpaBrieHME) AOKYMEHTOB).

3.6.2. [JOomKHOCTHOE nuMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue)
AOKYMEHTOB:

obecneynBaeT perncTpaumio U  BHECEHWe CBeJeHun O  peasynbTaTe
npefocTaBfieHUss MyHUUMNAnbHOW Yycnyru B MNOACUCTEMY BeAEeHUs [OOKyMeHTauuu
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOM AN OKa3aHus
rocygapCTBEHHbIX U MyHULMNASbHbBIX YCNYT;



n3BeLLaeT 3asaBUTeNs (ero npeacTaBmTensi) cCnocoboMm, ykasaHHbIM B 3asiBIEHUN,
O pesynbTaTte NpefocTaBfeHns MyHULMNANsHOM YCIyrm 1 O BO3MOXHOCTU MOMyYeHns
pesynbTata npefocTaBneHns MyHuumnansHon ycnyru B Micnonkome unm 8 MOLL.

WcnonHeHne  npouegyp  Npu HanmMuYUM  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNAETCS B aBTOMaTUYECKOM pexmMmMe C UCMNOoSib30BaHNEM aBTOMaTU3NPOBAHHOM
WHAOPMALNOHHOMW CUCTEMBI, NpefHa3Ha4YeHHOW ANA OKa3aHUs roCyAapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT.

AOMUHUCTpPaTMBHbIE nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MYyHKTOM,
BbIMNONHAKTCA B TevyeHMe ofHoro pabodero OgHS CO AHSA NoANUCaHUA [OKYMEHTa,
ABMSOLLErocs pes3ynbTaTom npegocTaBneHus MYHUUMNaNbHOM ycnyru,
YNOSTHOMOYEHHbIM AOSMKHOCTHBIM NnLoM cnonkoma.

PesynbTatamn  BbINOMIHEHMST  @OMWHUCTPATMBHBLIX  Npouesyp  SBMSKOTCA:
pasMelleHne cBedeHUn O peasynbTaTe NpedocTaBfieHUs MyHUUMNAanbHOW YCrnyru B
WHOPMAUMOHHBLIX CUCTEMaX, W3BelleHMe 3aaBuTens (ero npeacrasuTend) o
pesynbTaTte npefoCcTaBneHns MyHULMNansHOM ycnyrm u cnocobax ero nonyyeHus.

3.6.3. [llopsagok Bblgadun (HanpaBneHus) pesynbTata NpegocTaBreHus
MYHULUUNANbHOW YCRyru:

3.6.3.1. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaToM MyHULMMNaNbHOW yCnyru B
MoLl, paboTHUK MOL| BblgaeT 3asBuTENO pe3ynbTaT MyHULMNANsHON ycryrn B hopme
aK3emnnsipa I3MeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. o TpeboBaHuio
3a8BUTENS BMECTE C 3K3EMMNAPOM IMEKTPOHHOIO JOKYMEHTA Ha ByMaXXHOM Hocuterne
eMy NpefocTaBnseTcs 3K3eMMNaAp 3NIEKTPOHHOro OOKyMeHTa MyTeM ero 3anucu Ha
CbEMHbIN HOCUTEMb WHMOPMAaLMM UMW  HarnpasfieHUs 3K3eMnnspa SNeKTPOHHOro
AOKYMEeHTa MO 3JIeKTPOHHOW noydTe B agpec 3aasutend. [lpy 3anncm Ha CbeMHbLIN
HocuTemnb MHOPMaUMM UK HanpaBfieHUN 3K3eMnnapa SNEeKTPOHHOro AOKYMEeHTa, Ha
OCHOBE KOTOPOro COCTaBfiIEH 3K3eMMNNsp 3NEKTPOHHOro [OKyMeHTa Ha OymaXHOM
HocuTene, No 3MEeKTPOHHOW MoYTe WUAEHTUYHOCTb Takoro 3K3emnnspa 3NEeKTPOHHOro
AOKYMEHTa 3K3eMNnsapy 3NeKTPOHHOro JOKYMEHTa Ha ByMaXXHOM HocuTene 3aBepseTcs
YNONMHOMOYEHHbIM COTPYAHWKOM C UCMOMb30BaHNEM YCUMEHHOW KBanuuLMpoOBaHHOM
3NEKTPOHHOW NOAMNUCK.

AOMUHUCTPATMBHbLIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM MYHKTOM,
BbIMOSMHAKTCA B NOpsSAKe O4YepedHOCTW, B AeHb NpubbITUS 3asBUTENA B CPOKM,
YCTaHOBJSEHHbIE perfiamMeHTomM paboTel MOLI.

PesynbTatamu BbINONHEHNS afMUHUCTPATUBHbLIX NpoLeayp SABMSITCS: pukcauns
dhakTa Bblgaun pesynbTata nNpeaocTaBneHuss MyHuumnanoHon ycnyrm B AUC MOL,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANbHOW YCIyrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpu obpaweHnn 3asBuTeNa 3a pesynbTatoM MyHUUMNAnNbHOW YCnyru
yeped PecnybnukaHckii nopTan 3asdBUTENO B JNUMYHBbIA KabOMHET aBTOMaTUYEeCKU
HanpaBnaeTCA 9fEeKTPOHHbIN  obpa3 [AOKYMeHTa, SBNSAWeErocsa pesynbTaToM
npegocTasrieHna MYHULMNANbHOW ycnyru, NoANNCaHHbLIN YCUNEHHON
KBannuUMpOBaHHON 3MNEKTPOHHON MOAMUCHI0 YNOMHOMOYEHHOIO AOSMKHOCTHOMO nnua
Wcnornkoma.

AOMUHUCTpPaTMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYyHKTOM,
BbIMOSHAKTCA B A€Hb NOANMCAHUA OOKYMEHTa, MOATBepXAaloLwero npegocraBneHme
(oTka3 B nNpegocTaBneHNN) MyHULMNANBHON YCIyrh, YNOSTHOMOYEHHbIM AO0SMPKHOCTHbLIM
nmuom Ncnonkoma.

Pesynbtatamu  BbINONMHEHUS  aOMWHUCTPATMBHbLIX  Npouesyp  SABMSAKOTCA:
HanpaBsneHve (npegocTaBneHne) C wucnonb3oBaHuem PecnybnukaHckoro noprana
3aABUTENIO0 JOKYMEHTA, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHon ycnyru (B
TOM Yuncre O0Tka3 B NpeaoCTaBneHNn MyHULMNANbLHOW yCryrin).

3.6.3.3. lNpwn obpalleHnn 3asBUTENS 3a pe3ynbTaToOM MyHULMMNANbHON YCNyru B
Mcnonkom, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB,



BbldaeT 3adABUTENIO pe3yrbTaT MyHI/ILI,VII'IaJ'IbHOI7I yCnyru. Mo Tpe6OBaHMlO 3adaBUTENA
BMEeCTe C O3K3eMIMApOM J3JIEKTPOHHOIO AOOKYMEeHTa Ha 6yMa)KHOM HOCcUTENE eMy
npeaocTtaBlideTCA IK3eMNAaAp 3NeKTPOHHOro AOKyMeHTa nytem ero 3anmcum Ha CbEMHbIN
HOCUTEJ1b VIH(bOpMaLl,I/II/I UM HanpaBleHnAa 3K3eMnidpa 3NIEKTPOHHOINo OOKyMEeHTa Mo
SﬂeKTpOHHOVI noyTte B agpec 3adBUTESA.

A,D,MI/IHI/ICTpaTMBHbIe npoueaypbl, YyCTaHaBliMBaeMble HACTOALWLMM MYHKTOM,
OCYLLEeCTBINAKTCA B ropdaoke o4epegHOCTHn, B [O€Hb I'Ipl/l6bITVIFI 3adaBUTENA B
cooTBeTCTBUN C npaBI/IJ'IaMI/I BHYTPEHHEro TpygoBoro pacrnopdnka Wcnonkoma.

PGSyJ'IbTaTOM BbIMNOJIHEHNA aAMUHUCTPATUBHbLIX npouenyp ABndA0TCA: (bI/IKcaU,VIFI
CbaKTa Bblaa4un pesynbTaTta npegocrtaBlieHUA MyHMLlMHaﬂbHOﬁ ycnyrun B
aBTOMaTM3VIpOBaHHOIZ I/IHC*)OpMaLI,I/IOHHOIZ cucteme, I'Ipe,D,Ha3Ha‘-IeHHOI;1 Ona oKa3aHuA
rocygapcCrBeHHbIX 1 MyHULUNAlIbHbIX YCIYT.

3.7. NcnpaeneHne TeXHUYeCcKnx owmnbok

3.7.1. B cnyvyae oBHapyXeHUsi TEXHUYECKOM OLWMOKN B AOKYMEHTE, SABNAIOLWEMCS
pesynbTaToM MyHULUNANbHOW YCIyru, 3asBuTesnb HanpaBnseT B Vcnonkom:

3aaBneHne o6 wucnpaBreHun TexHU4eckon owunbku (npunoxeHme Ne 5 «
HacTosILLeMY aAMUHUCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO Kak pesynbTaT MyHUMUMNanbHOW ycnyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKAs OLLINOKa;

OOKYMEHTbI, MMEeKLMe HPUANYECKYD CUIy, CBUMAETENbCTBYIOLWME O HanMyYum
TEXHUYECKON OLLIMOKMN.

3aaBneHne o6 ucnpaBfeHUn TEXHUYECKOW OLUIMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTE, ABNALWEMCH pe3ynbTaToOM MyHUUMNANbLHON YCyrn, NogaeTcs 3asasButenemM
(ynoniHOMOYEHHbIM NpeacTaBUTeENEM) MNOYTOBLIM OTNpaBrieHMemM (B TOM 4ucne ¢
NCMNONb30BaHNEM 3NIEKTPOHHOM MNOYThl), NGO 4Yeped PecnybnukaHckui noprtan wnm
ML,

3.7.2. [JOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCyLLeCTBNAET
npuem 3asiBfieHns 06 ncnpaBneHnn TEXHNYECKON OLNBKN, permcTpupyeT 3asiBrieHMe C
NPUNOXEHHbIMU AOKYMEHTAMUN N NepefaeT UxX AOIMKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpPATMBHbIE NpOLEeAypbl, YCTaHaBNMBAEMble HACTOALLMM MYyHKTOM,
BbIMOJTHAIOTCSA B TEYEHME OAHOro paboyero AHA ¢ AaThbl perucTpaummn 3asBrneHus.

PesynbTtatamu BbINONTHEHNA aMUHUCTPATMBHbLIX NPOLEayp ABNAKTCA: NMPUHATOE
N 3aperncTpupoBaHHOE 3asBreHne, HanpaBfieHHOE Ha PacCMOTPEHME AOSMKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

3.7.3. [OmMKHOCTHOE nMUO, OTBETCTBEHHOE 3a 006paboTKy [OOKYMEHTOB,
paccMaTtpMBaeT [OOKYMEHTbl M B LENsX BHECEHUSI WCNPaBfeHWA B LOOKYMEHT,
ABNSAOLWNACA pe3ynbTaToM NpeaoCTaBNeHns MyHULMNANbHOW YCIyrn, OCYyLIEeCTBMASAET
npoueaypbl, NpeayCMOTPEHHbIE MNyHKTOM 3.5 aAMWHUCTPATUBHOIO perfnameHTa, wu
BblJAET MCMpPaBMEHHbIN OOKYMEHT 3asBuTento (YynoriHOMOYEHHOMY NpencTaBUTENHO)
NIMYHO NOA POCMUCb C UIBATUEM Y 3asBUTENs (YNONMHOMOYEHHOrO NpPeacTaBUTENS)
opurMHana goKyMeHTa, B KOTOPOM COOEPXKNUTCA TEXHUYECKasn owmnbka, unm HanpasnseT
B agpec 3asBuTenst NoOYTOBbIM OTNpaBfieHneM (MocpeacTBOM 3SNIEKTPOHHOM MOYThI)
NMMCbMO O BO3MOXHOCTM MONyYeHUs OOKYMEHTa Mnpu npepocTtaBneHun B Mcnonkom
opurmHana g4OKyMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKas oLnbKa.

AOMUHUCTpPATMBHbIE NPOLEAypbl, YCTaHABNMBAEMbIE HACTOALUMM MYyHKTOM,
BbINONHAKTCA B TeYEHUE ABYX paboumx AHEN nocrne oGHapyXeHNUs1 TEXHUYECKOM OLUINOKN
UM nonyveHns ot nboro 3aMHTEPECOBAHHOIO nuua 3asBEHMST O AO0NyLEHHOW
owmnbke.



Pesynbtatamn  BbLINONMHEHWS  agMUHUCTPATMBHLIX — Npoueayp  ABNSATCA:
BblAaHHbIN (HanpaBIieHHbIN) 3asABUTENO0 JOKYMEHT.

4. Nopsaok U (hopMbl KOHTPOSA 3a NpeAoCTaBrIeHUEM MyHULMNANbHON
ycnyru

4.1. nOpﬂ,D,OK OoCyLlleCTBIIEHNA TeKyLero KOHTposA 3a cobnogeHNneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MOSOXEHUN aAMUHNCTPATUBHOIO
pernamMmeHTa N NHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, yCTaHaB/IMBAOLLNX Tpe6OBaHI/IFI K
npenocraBiieHnto MyHMLLMHaﬂbHOVI YCIyru, a Takxe npuHATmem nmm peLlJeHMVI

KoHTpoOnb 3a MOMHOTOM M Ka4yeCTBOM MNpefoCcTaBNeHuUs MyHUUUNanbHOW YCyrn
BKNtoYaeT B cebs BbIsiIBIIEHWE 1 yCTpaHeHWe HapyLIeHUn NpaB 3asiBUTeNen, NnpoBeaeHne
npoBepoK cobnwgeHnss npoueayp NpefocTaBfieHUst  MYHUUMNanbHOW  YCRyru,
NnoaroTOBKY pelleHun Ha aenctena (6esgencremne) JOMKHOCTHBIX MWL, OpraHa MecTHOro
camoynpaBneHus.

dopmamMm  KOHTpONst 3a COOMOAEHMEM  MUCMNOSHEeHUA aOMUHUCTPATUBHbLIX
npoueayp sBASKOTCA:

1) npoBepka W cornacoBaHWe nNPOEKTOB [AOKYMEHTOB MO NpenoCTaBNeHUo
MYHULUUNANbHOW YCRyru;

2) npoBoAMMblE B YCTAHOBIIEHHOM  MOpPsiAKE  NPOBEPKM  BedeHus
Aenonpon3BoACTBa;

3) npoBeaeHMe B YCTAHOBSIEHHOM NOPSAKE KOHTPOSbHbLIX NPOBEPOK cobroaeHus
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uensx TeKywero KOHTPONS WCMOMb3ylTCs CBEAEHUs, UMelwmecs B
3NeKTPOHHOM 6ase faHHbIX, Cry)XebHasi KOppecnoHAEeHUMs, YCTHad M NUCbMEHHas
MHGOpPMaUUa AOSMKHOCTHBIX AL, OCYLLECTBASIOLWMX BbINONIHEHWE afMUHUCTPATUBHBIX
npoueayp, XypHarbl ydeTa COOTBETCTBYIOLNX JOKYMEHTOB U APYrne CBeAEHWS.

[lnsa ocyliecTBNeHNsa KOHTPOSIS 3a coBepLleHneM ENCTBUIA NpuU NpeaocTaBneHnm
MYHULUMNANBHOW YCAYyrM W MPUHATUN PELLEHUA PYKOBOAUTENKD OpraHa MEeCTHOro
camoynpaBneHuss MNpPeacTaBnsAlOTCA CnpaBkM O pesynbTartax npenocTaBeHus
MYHULMNANbHOW YCIyru.

O cnyyasix n npuymnHax HapyLLEHNSA CPOKOB, NOCNeA0BaTENIbHOCTM N coaepXaHUs
aAMWUHUCTPATUBHbBIX Mpoueayp MAOMKHOCTHblE nuua HEMEeANeHHO WHGOoOPMUpPYIOT
PYKOBOAUTENS oOpraHa, npefoCTaBAOWEro MyHUUMNANbHYKD YCRyry, a Takke
npeanpMHUMAlOT CPOYHbIE MEPLI NO YCTPAHEHUIO HAPYLUEHWUA.

Tekywmn KOHTPONb 3a cobniogeHnem nocnegoBaTenbHOCTU  AEWCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegoCTaBNeHNIO
MYHULMNANbHOW YCAyrn, OTBETCTBEHHbLIM 3a OpraHu3aumio paboTbl N0 NPeaoCTaBneHNIo
MYHUUMNANbHOW YCRyrK, HayanbHUKOM OTAena, OCYLWECTBSAWEro opraHu3aumo
paboTbl N0 NPEAOCTaBMNEHNIO MYHULMMNANBHOW YCAYTri.

lMepeyeHb OOMKHOCTHbIX NWL, OCYLLUECTBASKOLWMX  TEKYLMA  KOHTPOIb,
yCTaHaBNMBAETCSA MOMOXEHUSAMU O CTPYKTYPHbIX NoApasfderieHusix opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU pPernaMmeHTamu.

4.2. Nopsifok M NepUoanYHOCTb OCYLLECTBIIEHMS MAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBfeHnst MyHUUMNanbHOM YCryr, B TOM YMcre NopsaokK U
hopMbl KOHTPONS 3@ NOSTHOTON U KAYECTBOM MPEAOCTaBNEHUS MyHULMNANbHON yCryru

4.2.1. KoHTponb 3a NONHOTOW U Ka4eCTBOM MpeAoCcTaBreHns MyHUUunansHou
yCrnyru ocyLecTBngeTcs B oopmMax:
1) NnpoBeaeHWsi NPOBEPOK;



2) paccmoTpeHus xanob 3assuTtenen Ha genctensa (besgencraune) Micnonkoma, a
TakKe NX JOIMKHOCTHbIX ML, MyHUUMNANbHbIX CIy>KaLuuX.

4.2.2. B uensax oOCyWeCTBNEHNUS KOHTPONA 3a MOMIHOTOM W Ka4yeCTBOM
npefocTaBfieHUss MYHULMNANbLHOW YyCnyrM npoBOAATCA MfaHOBble M BHEMNSIiaHOBble
nposepkn. [lopsgok M NEpUOAMYHOCTb  OCYLLECTBMIEHUS  MMaHOBbIX MNPOBEPOK
ycTaHaBnueaeTtcs nnaHom pabotbl Mcnonkoma. NMpn npoBepke MOryT paccmMmaTpmBaTbCA
BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBfieHNEM MYHULMNANBHOW YCNyrn (KOMMMEKCHbIe
NPoBepPKN), NN OTAESbHBLIN BOMNPOC, CBA3AHHbLIA C NpeaocTaBneHneM MyHUUMNaIbHON
ycnyru (TemaTtuyeckme nposepku). MNpoBepka Takke MOXeT NPOBOAUTLCS NO KOHKPETHOM
Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NMpPOBEPKU NPOBOAATCHA B CBA3N C NPOBEPKON YCTPaHEHUS
paHee BbIFBMEHHbIX HapyLleHUN agMUHUCTPATUBHOMO perfnameHTa, a Takke B crydae
nonyyvyeHnsa xanob 3aasutenen Ha gencteuna (6esgencrteme) Mcnonkoma, a Takke mx
AOJTDKHOCTHbIX L, MyHULUMNANBbHbBIX CYXaLLmX.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMIISIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NIUL, OpraHa, NpeaoCTaBnAOLWEro
MYyHMUMMAanbHY0 yCryry, 3a pelleHus u gencteus (6esgenctene), npuHMmMaeMble
(ocyLuecTBNsieMble) MU B Xo4e NpeaoCTaBneHnst MyHULMNansHON ycnyrm

Mo pesynbTaTtamMm NPOBEAEHHbLIX NPOBEPOK B Criy4ae BbISIBIIEHUS HAPYLLEHWI NpaB
3asBUTENEN BUHOBHbIE NMUA NPUBMEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMU C
3akoHogartenscTBoM Poccurickon ®eagepaumn.

PykoBoautenb opraHa MecTHOro camoynpasfeHus HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PacCMOTPEHNE 3asBreHUN.

[OMKHOCTHbIE NNUA N MHblE MyHULMNAIbHbIE CryXallne 3a peLleHus N JencTBus
(besgenctBne), npuHUMaemble (OCyLLeCcTBNsieMble) B  Xo4e npeaocTaBrieHus
MYHULUMMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4AaTENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNAaNbLHOM yCryrn, B TOM YUCHE CO CTOPOHbI FpaXkaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTtaBneHmeM MyHUUUNanbsHOM yCnyrn co CTOPOHbI FpaxaaH, Ux
obbeguHEeHUn M opraHuM3auui, OCyLecTBnsieTcsa  MOCPeACTBOM  OTKPbITOCTU
AEeATenbHOCTM  opraHa  MeCTHOro  camMoynpaBrieHuss npu  npefocTaBneHun
MYHULMNANBHOW YCNyru, NofnyyYyeHust NoSIHOW, akTyanbHOW U OCTOBEPHOWN MHOopMaumm
O nopsgke npefocTaBneHUss MyHUMUMNAanbHOW YCNyrM M BO3MOXHOCTUM JocyaebHoro
paccMoTpeHust obpauwieHun (kanob) B npouecce npeaocTaBfeHUs MyHMUMNANbHON
yCnyru.

5. JocynebHbIn (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUA) opraHa, npeaoCTaBNAKLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MYHMLMNanNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B yactm 1.1 ctatbu 16
dPepepanbHoro 3akoHa Ne210-®3, a Takke UX OOMKHOCTHbIX Nuu,
MYHULMNaNbHbIX CRYyXalmX, paboTHMKOB

5.1. 3aaButenun nmetoT npaBo Ha obxanoBaHwne B gocyaebHOM Nopsake peLleHnn
n pencteun (6e3nenctend) opraHa, NpPeaoCTaBASAOLWEro MyHUUUNANbHY yChyry,



AOSDKHOCTHOMO  fvua  opraHa, npefoCTaBnsAOWEro  MyHuMUMNanbHYK  ycnyry,
MYHMUMNANbHOrO  CryXallero, pyKOBOAMTENSI  OpraHa,  NpegoCTaBrisoLLIErO
MYHULMNANbHYO ycnyry, MHOrOyHKLNOHANbHOIro LUeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOro LeHTpa, opraHnsaummn, npegyCMOTPEHHbIX YacTbto 1.1 ctatbn
16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapyLLleHMe cpoka pernctpaumm 3anpoca o NpeaocTaBieHnn MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHUUMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM peLleHun N OencTBUN
(6esgencTBnA) MHOMOPYHKUMOHANBHOMO LEeHTpa, paboTHMKa MHOrogyHKLMOHANLHOMO
LEeHTpa BO3MOXHO B Criy4yae, €Cn Ha MHOro(yHKUMOHANbHbLIA LEHTP, pPELUeHUs W
aencteusa  (besgenctene)  KOToOporo  obkanylTcs, BO3MOXeHa  (PyHKuus Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLLMX MYyHUUMNANbHLIX YCNyr B MNONHOM o6beme B
nopsigke, onpegenieHHoM vacteto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENHA JOKYMEHTOB U MHopmaunm nnbo ocyLLecTBNeHUs
OENCTBUA, nNpeacTaBfieHne WM OCYLLECTBIIEHME KOTOPbIX He npeaycMOTPeHo
HOpMaTUBHbIMW NpaBoBbIMM akTamun Poccuiickon degepauun, HoOpMaTUBHLIMU
npaBoBbIMK akTamMu Pecnybnukn TatapctaH, MyHUUMNanbHbIMY NPaBOBbIMU akTaMu Ans
npegocTaBreHns MyHUUMNanbHON yCcnyru;

4) oTka3 B npueme [OKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX NpenyCcMOTPEeHO
HOpMaTUBHbIMX NpaBoBbIMM  akTamu Poccuiickon  degepauun, HoOpMaTUBHLIMU
npaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNanbHbIMW NPaBOBbLIMU akTaMu 4115
npegocTaBfieHnsa MyHUUMNanbHOW yCnyry, y 3asaBUTENs;

5) oTka3 B npeaocTaBneHmm MyHULMnNanbLHOW yCrnyrn, ecnm OCHOBaHUS OTkasa He
npegycMoTpeHbl beaepanbHbiMM 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBbIMW HOPMaTUBHbIMW NpaBoOBbIMW akTamu Poccuirckon depepaumn, 3akoHamu U
WHBbIMW HOPMAaTUBHbBIMW NPaBoOBbIMKU akTamn Pecnybnukn TaTapctaH, MyHULMNANBHbLIMM
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obxkanoBaHue
3aaBUTENEM pelleHnn n gencteun (6e3genctensl) MHOrO(YHKLMOHANBHOrO LIEHTPa,
paboTHMKA MHOrMOYHKLUMOHANbHOrO LeEeHTpa BO3MOXHO B Crfyvae, ecnv  Ha
MHOrOOYHKLMNOHAMNbHbLIN  LIEHTP, peweHns u aencteus (6e3gencrtBme) KOTOpOro
oOXanylTcs, BO3MNOXeHa QYHKUMA MO  NpPedoCTaBNEeHUd  COOTBETCTBYHOLLMX
MyHUUMMNanNbHbIX yCryr B NONHOM 06beMe B nopsake, onpefeneHHoM YacTbto 1.3 cTaTbm
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPeaoCTaBNEeHUN MyHULMNANbHOW YyCryru
nnatbl, He nNPeayCMOTPEHHON HOPMATMBHbIMM MpaBoOBbLIMW akTamu Poccuinckon
degepaumn, HopMaTMBHbIMW  MNpaBoBbiMM  akTamu  Pecnybnukm  TartapcTtaH,
MyHMUMMNANbHbIMU NPABOBbLIMU akTaMu;

7) oTKa3 opraHa, NpefoCTaBnALWEro MyHULMUNANbHY YCyry, AOSMKHOCTHOMO
nvua opraHa, npeaocTaBnAloLWero MyHUUMNanbHY YCryry, MHOrO(YHKUMOHANbHOro
LeHTpa, paboTHNKa MHOTOYHKLMOHANBLHOMO LeHTpa, OpraHn3aunin, npeaycMoTPEeHHbIX
yacteto 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-d3, unm mx paboTHMKOB B
nucnpasneHnn LONyLEeHHbIX UMK OneyaToK M OWMBOK B BblAAHHbIX B pesynbrarte
npefocTaBfieHns  MyHMUMNanbHOW  yCNyrM  AOKyMeHTax nnbo  HapylieHue
YCTAHOBMNEHHOrO CpoOKa Takux wucnpasneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHun u aencteuin (6espencreus)
MHOIO(PYHKLMOHANbHOrOo  LUeHTpa, paboTHMKaA  MHOrOYHKLMOHANbHOIO  LEeHTpa
BO3MOXHO B CIlyyae, ecriv Ha MHOrO(YHKLUMOHAamNbHbIA LUEHTP, pelleHns N OencCTBUus
(6esgenictBne) KOTOpOro obGxanykTcs, BO3NOXeHa (yHKUMS MO NpeaoCTaBrEHUIO
COOTBETCTBYOLLMX MyHULMNANbHbIX YCNYyr B NONIHOM 06beme B nopsake, onpeaeneHHoMm
yacTtbio 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3;



8) HapyweHvne cpoka unuM nopsigka BblAayn [OKYMEHTOB MO pesynbTartam
npeaocTaBrieHNa MyHUUMNANbHON YCNyru;

9) NnpnocTaHoBEHME NPEOCTaBNEHNS MyHULMNANbHON YCNyrn, ecrnn OCHOBaHMWSA
NPUOCTaAHOBMEHNS He NpeayCcMOTpeHbl doeaeparnbHbIMU 3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HMMW WHBIMW HOpPMaTUBHbIMM MpPaBoOBbIMW akTamun Poccuiickon
depgepaummn, 3akoHaMM U UHBIMWM HOPMATMBHLIMM MNPaBOBbIMM akTamu Pecnybnukm
TaTtapcTtaH, MyHUUMNanbHbIMM NpaBoBbIMKW akTaMu. B ykasaHHOM cnydae gocynebHoe
(BHecynebHoe) obxanoBaHve 3asBuUTENeM pelleHun u aencteun  (besgencteuns)
MHOIO(PYHKLMOHANbHOro  LeHTpa, paboTHMKaA  MHOroyHKLMOHANbHOIO  LieHTpa
BO3MOXHO B Crflyyae, eCcrivm Ha MHOrOo(YHKUMOHAmMbHbIN LEHTP, pelleHna n gencreus
(besgenctBne) KOTOpPOro obGXanykTcs, BO3NOXeHa (yHKUMS MO npeaocTaBreHnto
COOTBETCTBYHOLLMX MyHULMNANbHbIX YCyr B NONIHOM 06beme B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHuWe y 3asaABUTENs NpU NPEOOCTaBNEHUM MYHULMMANbLHON YyCnyrn
AOKYMEHTOB unu mHdopmMauumm, OTCYTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npv nepBoHayanbHOM OTKa3e B Npueme LOKYMEHTOB, HEOO6XoaMMbIX 4NS
npenocTaBreHns MyHUUUNanbHOM ycnyri, nubo B NpegocTaBfeHun MyHUuMnanbHOm
YCrnyrn, 3a UCKMYEHNEM criyvyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crnyvae gocynebHoe (BHecynebHoe)
obxanoBaHve 3agBuTenem peLueHnn n AencTeum (bespencTaus)
MHOrO(PYHKLMOHANbHOro  LeHTpa, paboTHMKA  MHOroQyHKLMOHANbHOrO  LeHTpa
BO3MOXHO B Crlydae, eCcniv Ha MHOroyHKUMOHAasbHbIN LEHTP, pelleHns U AencTBus
(besgenctBne) KOTOPOro obGxanykTcs, BO3NOXeHa (yHKUMS MO NpeaocTaBreHnto
COOTBETCTBYHOLLMX MyHULMNANbHbLIX YCNyr B NOSIHOM o6beme B nopsaake, onpeaeneHHoMm
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
3MNEeKTPoOHHON dopMe B OpraH, nMpefocTaBnsalWmUM  MyHUUMNABHYIO  YCIyry,
MHOTrOOYHKLNOHANbHbIM LEHTP NMOO B COOTBETCTBYHOLMIA OpraH rocygapCTBEHHOWM
BNacTu, SBMAKOWUACA Yy4ypeauTeneMm MHOroyHKUMOHANbLHOrO UeHTpa (Janee -
yypeautenb  MHOTOYHKUMOHANbLHOrO  LEeHTpa), a Takke B  opraHusauum,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanoobbl
Ha pelleHns n aencteus (6e3gencrTeme) pykoBOOUTENS OpraHa, NpeaoCcTaBnsAoLEero
MYHMUMMNANbHYO yCryry, nogatTcsa B BbILWECTOALWMNN opraH (Npu ero Hanvyuun) nnbo B
crny4ae ero OTCyTCTBMS pacCcMaTpUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
npefocTaBnAloWero MyHuuunanbHyo ycnyry. >Kanobbl Ha pelleHus U OencTeus
(6esgenctBne) paboTHMKA MHOrOOYHKLMOHANBLHOIO LEHTPa NOLAaKTCA PYKOBOAUTENHO
3TOro  MHOroOyHKUMOHanbHOro uUeHTpa. >Kanobbli Ha peleHns W  OencTBus
(6eapgenictBme) MHOroyHKLNOHaNbHOro LueHTpa nogatoTcs yuypeauTento
MHOIO(PYHKLUMOHANbHOro  LIeHTpa WnM  OOSMKHOCTHOMY  nuvuy,  YNOSIHOMOYEHHOMY
HOpMaTMBHbIM NpaBoBbiM akToMm Pecnybnuku TaTapctaH. XKanobbl Ha pelueHus U
aencteus (6esgenctene) pabOTHMKOB OpraHusauui, npegyCcMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, nogatTca pykoBOOUTENAM 3TUX
opraHusaumn.

XKanob6a Ha peweHns n gencteus (besgencrene) opraHa, NnpegoCcTaBnAOLEro
MyHUMUMNANbHYKO  yCnyry, AOSPKHOCTHOMO  nvua opraHa, npeaocTaBnsowero
MYHUUMNANbHYK  YCAyry, MYHUUUNANbHOrO CriyXallero, pyKkoBOAUTENS OpraHa,
NpeaoCcTaBnALWEro MyHALMNANbHYIO YCIyry, MOXeT ObITb HanpasneHa no no4rte, Yepes
MHOrOOYHKLNOHaNbHbIN LeHTp, C ncnosb3oBaHNeEM MHJOPMaLNOHHO-
TeNeKOMMyHMKaUMoOHHON  ceTn  «/HTepHeT», oduumanbHOro camTa  OpraHa,
npeaocTaBnALEro MYHULMNANbHYO ycnyry, EauvHoro noptana nmbo
PecnybnukaHckoro noptana, MHopMaunMoHHON cucTeMbl gocyaedbHoro obxxanosaHus,
a TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3asasuTens. XXanoba Ha pelueHus u



AencTens (6espencrame) MHOrOyHKLNOHANLHOro LeHTpa, paboTHuKa
MHOIO(PYHKLIMOHANBbHOrO LIEHTpa MOXET ObITb HAanNpaBfeHa no No4Te, C UCNOSb30BaHNEM
WHJOPMAaLNOHHO-TENEKOMMYHUKALUNOHHON ceTu «WHTepHeT», odmumnanbHOro camta
MHOrO(pyHKLMOHaNbHOro LueHTpa, EanHoro noptana nnéo PecnybnvkaHckoro noprtana,
MHGOPMaLMOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA
npu nuyHoM npueme 3agasutend. Kanoba Ha peweHna n gencteus (besgencreue)
opraHusaumn, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXeT ObITb HampaBneHa no noyTe, ¢ UCNONb30BaHNEM
MHOPMaLMOHHO-TENEKOMMYHMKALMOHHON ceTu «UHTepHeT», odumumanbHbiX CanToB
3TUX opraHmsaumn, EgmHoro noptana nnbo PecnybnvkaHcKkoro noptana, a Takke MoxeT
ObITb NPMHATA NPU NIMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HanmmeHOBaHMe oOpraHa, npPefoCTaBMAWEro MyHUUUNANbHYK  YyCnyry,
AOJDKHOCTHOrO nuua opraHa, npefocTaBnAwwWero MyHuuunanbHyo ycnyry, nubo
MYHUUMNANbHOrO cryawero, MHOro(yHKUNOHANbHOro LeHTpa, ero pykoBogutensa u
(vnn) paboTHuKa, opraHusauurM, npeaycMOTPeHHbIX Yactbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (unu) paboTHUKOB, peLleHns u
aencteus (6es3gencTame) KOTopbix obxanyTcs;

2) dhamunuio, UM4, oT4eCTBO (MocrneaHee - NpU HanuMyuu), CBeAEeHUs 0 MecTe
XUTENbCTBA 3aaBUTENs - M3mMyeckoro nuua nmbo HanMmeHoBaHWe, CBeLEHUSA O MecTe
HaxoXOeHus 3asiBUTENS - IOPUANYECKOro Nuua, a Takke HoMep (HomMmepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NOYThl (MPY HanNU4yMn) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencteun) opraHa,
NpefocTaBnAoWEro  MyHUUMMAnNbHYKO — ycryry, AOMMKHOCTHOrO  nvua  opraHa,
NpefoCcTaBnAoLWEro MyHULMNANbHY ycnyry, nMbo MyHWUMNAnNbHOro CriyXallero,
MHOIO(PYHKLUMOHANbHOro  UeHTpa, paboTHMKA  MHOroYHKUMOHANbLHOrO  LIEeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem wu
aencrtenem (6esgenctBnemM) opraHa, NpeaoCTaBnsOWEro MyHUUUNANbHY yCnyry,
AOIMPKHOCTHOIMO Nnua opraHa, npefocTaBnAlowero MyHuUMnanbHy ycnyry, nunbo
MYHUUMMNANbHOMO  CriyXallero,  MHOroOYHKUMOHANbLHOro  LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOrO LieHTpa, opraHusaumn, npeayCcMoTpeHHbIX YyacTtbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem Moryt ObiTb
npeacTasrieHbl OKYMEHThI (MpY Hanuyuu), noaTeepXxaatoLLme 4oBoAbl 3asaBuTens, nmbo
NX KOMnW.

5.4. MocTynuelas xanoba noanexuT pernctpaumm B CPOK He nosgHee pabo4ero
OHS, crefytoLlero 3a AHEM MOCTYNEeHUS.

5.5. XKanob6a, noctynusLuas B opraH, NpegocTaBnsaoLWLmnin MyHULUNANbHY YCnyry,
MHOIO(YHKLUMOHANbHbLIN  LEHTP, YyYpeauTento MHOrO(yHKUMOHaNbHOro LeHTpa, B
opraHusauuun, NpeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, nnbBO BbILLECTOALMIN OpraH (Npn ero Hanu4nn), NOANEXNUT PAaCCMOTPEHUIO B TEYEHME
naTtHaguaTn paboynx AHEN Co OHA ee peructpauuu, a B criydae obxanoBaHus oTkasa
opraHa, NpeaoCTaBNSAOLLEro MyHUUMNAIbHYO YCyry, MHOrOOYHKLMOHANbHOMo LEeHTpa,
opraHusaumn, NpeaycMoTPEeHHbIX YacTblo 1.1 ctaten 16 ®PegepanbHoro 3akoHa Ne 210-
@3, B Nnpreme JOKYMEHTOB Y 3aaButensa Nubo B ncnpasneHnn AonyLeHHbIX oneyaTok u
ownbok mnu B cnydae o6XanoBaHWA HapyLeEHWUs YCTAHOBSIEHHOrO CpoOKa TaKuX
ncnpasneHun - B Te4eHne NAatn paboyumx AHen Co OHA ee perncTpauun.

5.6. o pe3ynbTatam paccMoTpeHns xanobbl NpMHMMaeTCa OQHO U3 CneayrLnX
peLeHni:



1) xanoba ygoBneTBopsAeTCs, B TOM u4ucrne B (popmMe OTMEHbl MNPUHSTOro
peLleHnsi, UCNpaBeHnsa OONYLEHHbIX OneYyaTok 1 OoWwnbOoK B BblAAHHbLIX B pe3ynbtarte
npegocTaBfieHUss MyHULMMNAansHOM yCryrn JOKyMeHTaX, Bo3BpaTa 3asaBUTENI0 EHEXHbIX
CcpencTB, B3aUMaHWe KOTOPbIX He NpedyCMOTPEeHO HOPMaTUBHLIMW MPAaBOBLIMU aKTammu
Poccunckon degepaumm, HopmaTUBHBIMU NpaBoBbIMU akTamu Pecnybnukn TaTapcTtaH,
MYHUUUNANbHbLIMU NPaBOBbLIMU akTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee AOHsA, criegylowero 3a HEM MPUHATUS peLlleHus, yKa3aHHOro B
HacTOALLEM MYyHKTe, 3asBUTES0 B NMUCbMEHHOW DOPME M MO >XeNaHu 3asiBUTens B
3MEeKTPOHHOM  hopMe HanpaBnseTcs MOTUBUPOBAHHLIN OTBET O pesyfbTaTax
paccMoTpeHUs XKanobbl.

5.7. B cnyyae npusHaHus XanoObl noanexawien yooBneTBOPEHUIO B OTBETe
3a8BUTENIO O pesyfbTaTax pacCMOTPEHNS Xanobbl JaeTca nHopmaumst o JENCTBUSIX,
OCYyLLEeCTBNAEeMbIX opraHom, npegocTaBNALWUM MYHUUMNANbHYO ycnyry,
MHOrOOYHKLNOHANbHbIM LEHTPOM NMMBO opraHuMsauunen, npeaycMoTpeHHon YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA NPU OKa3aHUN MyHULMNANbHOW YCIyrn, a Takke NPUHOCATCS
N3BUHEHUS 3a JOCTaBlEHHblEe Hey406CTBa 1 yKasbiBaeTCsl MHpopMaumsi 0 ganbHENLmnX
OENCTBUSX, KOTOpble HEeOOXOOMMO COBEPLUMTbL 3asiBUTEND B LENAX NosyvyeHus
MYHULUNANbHOW YCIyru.

5.8. B cnyyae npuaHaHus xanobbl He noanexalwlen yaoBreTBOPEHUIO B OTBETE
3a8BUTEND O pe3ynbTatax pacCMOTPEHUA >Xanobbl [alTca aprymMeHTMpOBaHHbIE
pasbsACHEHUS O NPUYMHAX MNPUHATOrO peLleHus, a Takke WHgopmauus O nopsiake
06xanoBaHMs NPUHATOrO peLUeHNs.

5.9. B cnyyae ycTaHOBNEHUSA B XOA4€E UK MO pe3dynbTatamM PacCMOTPEHNS Xanoobbl
NPU3HaKoOB COCTaBa aAMUWHUCTPATMBHOIO MpaBOHAPYLUEHUS WU  MPecTynfeHns
AOIMKHOCTHOE NnLo, paboTHUK, HageneHHble NONTHOMOYNAMM MO PACCMOTPEHUIO Xanob,
He3ameanuUTeNbHO HaNpaBnslT MMELLMECH MaTepuarnbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNAnNbsHOW yCrnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeoCTaBMsLLEr0 MyHULMNANbHYIO YCnyry)

CMNPABKA

Ceenenus 00 DJICKTPOHHOHN TOMHUCH

HormxHocTHoe nuuyo (PNO)

(moanuch yNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNAnNbsHOW yCrnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npegocTaBnsaoLWLEro MyHULMMNANbHYO YCIyry)
Komy:
KoHTaKTHble JaHHbIE:
lNpencrtasutens:
KoHTakTHble AaHHble
npeacrasButTens:
PEWEHNE
006 oTKase B nNpeoCTaBneHnn MyHUUMNAnsHON yCnyru
no Bbla4ve CnpasBku (BbINUCKK)
oT Ne
PaccmoTpeB Bauwle 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM OpraHom

NPUHATO peweHne o6 oTkase B
Bbldaye cripaBku (BbIMMUCKM) MO cregyouemMy OCHOBaHMIO:
[lononHuTtenbHas nHpopmaums:

CBeneHus 00 37€KTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(noanucb yNnorTHOMOYEHHOro
AOIMKHOCTHOIO NMua opraHa)



MpunoxeHne Ne 3

K AOMVHUCTPaTUBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNAnNbsHOW yCrnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUUNAIbHYO YCNyry)
Komy:
KoHTakTHble AaHHbIE:
lNpencrtasutens:
KoHTakTHble AaHHble
npeacraBuTens:
PEWEHNE
06 oTKase B npMemMe AOKYMEHTOB, HEOOXOANMBIX 118 NpeoCTaBeHns
MYHMLUMNANbHOW YCyru no Bblgaye cripaBky (BbIMUCKK)
oT Ne
PaccmoTpeB Bauwle 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTBHI, YMNONMHOMOYEHHbIM OpraHom

NPUHATO peweHne o6 oTkase B
npMemMe AOKYMEHTOB, HEOOXOAMMbIX NS NPeAoCTaBAEHMS MyHUUMNANbHOW yCryrn no
Bblade CrnpaBku (BbIMMCKM) MO CreayLWMM OCHOBaHUSAM:

1.

N

Pa3bsacHeHne NPUYnH OTKa3a:

[lononHuTtenbHas MHGOpMaLUS:

Bbl BNpaBe NoBTOPHO 0OpaTtUTbCA B YNOSTHOMOYEHHbIA OpraH C 3asdBfieHNnEM O
npenoCcTaBfEHNM YCryrn Nocne yCTpaHeHUs yKka3aHHbIX HapyLLIEHUNA.

[aHHbIM OTKaz MoXeT OblTb obxanoBaH B gocyaebHOM nopsgke nyTem
HanpaBneHus Xanobbl B YNONIHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH




HomkHocTHoe nuuo (PUNO)

(noanucb YNorTHOMOYEHHOTO
[OMKHOCTHOrO N1La opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPaTMBHOMY
pernameHTy npeaocTaBreHuns
MYHULMMNANsHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

B

(HanmeHoBaHWe opraHa MeCTHOro

camoynpasneHus)
oT
(bamunus, nms, oT4ECTBO, NACNOPTHbIE
AaHHble, perncTpaumio no MecTty
XUTENbCTBA, agpec 3NEKTPOHHOW MOYThI,
TenedgoH)

3AABIEHUVE

O Bblaye crnpaBku (BbINNCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKun)

K 3asgBneHno npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLuy NpeaocTaBuTb:

I:I B NNYHbI KabuHeT lMopTana rocygapCTBEHHbIX M MYyHUUMNASbHbIX YCyr
Pecnybnukn TatapcTan;

I:IB MHOropyHKLMOHANbHOM LIeHTpe MnpeaoCcTaBeHUst roCyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTaH;

I:I B icnonkome.

(narta) (nognucek) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY
pernamMeHTy npefocTaBreHuns
MYHULMMNANbLHOW yCrnyru rno
Bblaye cripaBku (BbIMUCKM)

PykoBoautento
NcnonHutensHoro komuTeTa

oT:

3AABINEHUE
06 ucnpaBneHnn TEXHUYECKON OLLINOKK

Coobuwato 06 owmnbke, AonyLEHHONW NPU OKa3aHUM MYHULMNANbHOW YCryru no
Bbldaye cripaBku (BbIMUCKK).
3anucaHo:

M paBuIbHbIE CBEOEHUA:

Mpowy  wucnpaBuTb  OOMNYLIEHHYH  TEXHUWYEeCKyld  owmbky U BHECTM
COOTBETCTBYHOLLME UBMEHEHUSI B OKYMEHT, SABMNSOLLMIACA pe3ynbTaToM MyHULMNANbHOM
yCnyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHsaTUS pelueHust o6 OTKNOHEeHUWU 3asiBneHWst 06 ucrnpaBneHum
TEXHUYECKOMN OLIMGKM NPOoLLy HanpaBuTb TaKoe peLUeHme:

NOCPEACTBOM OTNPAaBIIEHNsI ANEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KONuM Ha GyMaXKHOM HOCUTEE MNOYTOBLIM OTNPaBreHNeM Mo

agpecy:

HacTtoswmm noareepxaato: CBeAEHUSs, BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN NNYHOCTM W NPEACTaBNsSiEMOMY MHOK ULy, a TaKKe BHECEHHbIE MHOK HUXE,
A0CTOBEpPHbI. [IOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoaaTenscTBoM Poccuickon degepaumm, Ha MOMEHT
NPeACTaBnNeHNs 3asBreHUa 3TU OOKYMEHTbl OENCTBUTENbHbI M COAepXXaT AOCTOBEpPHbIE
cBeaeHus.

(narta) (nognucek) (©.1.0.)



MpunoxeHne
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBiAOWUNX KOHTPOJIb €e UCMNOJIHeHUS,

Ucnonkom LuapﬂVIapeMVIHCKOFO CeJIbCKOro nocerieHus
CapMaHOBCKOFO MyHUUunanbHOro paﬁOHa

[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
Pykosogutens Ncnonkoma 88555945755 Sarl.sar@tatar.ru
CekpeTapb Vcnonkoma 88555945755 Sarl.sar@tatar.ru

CoBeT CapMaHOBCKOIro cenbCKOro nocerneHus
CapmaHOBCKOro MyHuUuMnanbLHOro pamnoHa

JormkHoCTb

TenedoH

OnNEeKTPOHHbLIN agpec

MmaBa

88555945755

Sarl.sar@tatar.ru




