PECIIYBJIMKA TATAPCTAH
NCHOJIHUTEJbHBIA KOMUTET
KY3KEEBCKOI'O CEJbCKOI'O IIOCEJEHUSA
TYKAEBCKOI'O MYHUITUTIAJIBHOI'O PAIOHA

IHOCTAHOBJIEHHUE

«19» ampens 2022r. c. Kyskeeso No 7

«O6 yTBep)KICHUH a IMHHICTPATUBHOTO
periaamMeHTa IpeI0CTaBIeHNs MyHHUIUIAIbHON
YCIIYTH TI0 BBIIAUe CIIPaBKU (BBIIUCKH)»

B nensax peammzamuu @enepanbHoro 3akoHa oT 27 uronsg 2010 roga Ne 210-D3
«O06 opraHuzanUM TPENOCTaBICHUS TI'OCYJAPCTBEHHBIX W MYHHULMUIAIBHBIX YCIYT»,
PYKOBOJICTBYSICH NocTaHoBIeHneM Kabunera MunuctpoB Pecrybnuku Tarapcran ot 2
HOs1O0pst 2010 1. Ne 880 «O6 ytBepx)nenunm Ilopsinka pa3paboTKu U YTBEPKACHUS
AIMUHUACTPATUBHBIX  PErJaMeHTOB  IPENOCTaBICHUS  T[OCYJAapCTBEHHBIX  YCIYyT
HCIIOJHUTEIBPHBIME OPTraHaMHU TOoCymapcTBeHHOUM Bnactu Pecrybnuxu Tarapcrany», B
paMKax IepeBojia MyHHUITUIIATBHBIX YCIYT B 3JIEKTPOHHYIO hopMy,

IMNOCTAHOBJSAET:

1. VTBepauTh AIMUHUCTPATUBHBINA periaMeHT IPeI0CTaBICHUS MyHULIUIIAIBHOMN
YCIIYTH TI0 BEIZaue CIIpaBKU (BBITUCKH).

2. Ilpu3HaTh yTpaTHBIIMM CHIIy IOCTaHOBJIEHHE VICIOTHUTENIBHOIO KOMHUTETA
Ky3keeBckoro cenbckoro moceneHus TyKaeBCKOro MyHUIUIIATBHOIO paiioHa
PecryOmuku Tatapcran ot 09.12.2021 Ne 20 «O6 yTBepkAeHUN AIMUHACTPATUBHOIO
periiaMeHTa MpPeJOCTABICHUsS MYyHULMIIAIBHOA YCIyI'H IO BBIJA4e BBEIIUCKA U3
[IOXO35IUCTBEHHON KHUTI.

3. Omy6nukoBaTh (0OHapomoBaTh) Hacrosee pemieHne Ha OduIuaabHOM
nopraie mpaBoBod wHpopmarmu Pecrmy6nuku Tartapcran B HH(QOpManuOHHO-
TeJIEeKOMMYHHKAIMOHHOM cetn «HTEepHET» http//pravo.tatarstan.ru u Ha odUIEATIEHOM
caiite =~ TykaeBCKOro MyHHMIMIANBHOrO paifona Pecmy6muxu . Tarapcran B
WH()OPMAIHOHHO-TEIeKOMMYHUKAIIMOHHON cetu «MHTepHeT» http//tukay.tatarstan.ru B
paznene «CenbCKue IOCETECHUY.

4. KOHTpOJH: 3a I/ICHOJ'IHC/I;}H : TE_QSIHIGFO IIOCTAHOBJIEHUS OCTABJIISIO 3a COOO.
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YTBEpXaeH

nocrtaHoBneHvem VicnonHuTensHoro
komuteTa Ky3keeBCKOro cenbcKkoro
nocerneHus TyKaeBCKOro
MyHUUMNaneHoro pamoHa Pecnybnvku
TaTtapcTtaH

oT «19» anpensa 2022 r. Ne 7

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOMU YCIyrn no Bbigaye cnpaBku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMMHUCTPATMBHOMO perfameHTa

HacTosiwuii agMMHUCTPaTMBHbIN pernaMmeHT NpeaoCcTaBneHmst MyHULMNAanbHOW yCryri
(nanee — aOMWHUCTPATMBHLIA pernaMeHT) YyCTaHaBnvMBaeT CTaHAapT W MOPSAoK
NpefocTaBneHnsi MyHUUMNAanbHOW Yycryrn Mo Bblgave cnpaBku (BbiNWUCkW) (manee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSBRSHOTCA
dusmyeckme nuua (ganee — 3asaBuTenNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero nofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHopmauuss o nopsgke npefocTaBfeHuUss  MyHuUunanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMauMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LEHTPOB MNpeAoCTaBfieHUs roCy4apCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanTe MyHMUMNanbHOro panoHa B  MHGOPMALMOHHO-
TenekoMMmyHuKaumoHHon cetn «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbiX yenyr (dyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbii nopTtan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe no BOMpocaM NpefoCcTaBfeHUss MyHUUMNAnbHOW YCryru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;



3

3) NcnonHutenbHbiM kKoMuTeTOM Ky3KeeBCKOro ceribCKoro rnocerieHmsa TykaeBCKOro
MYHULMMNansHOro panoHa (aanee - Mcnonkom):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTerne no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTyn K uHopmaumm 0 cpokax 1 nopsiake NpeaocTaBneHna MyHULMNansHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM ymcrne 6e3
NCronNb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asBuTens TpebyeT 3akniyeHUs JIMUEH3UMOHHOrO WU WMHOro CorfalleHnst ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npegocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
cnpaBoYHble TeNedOHbI);

2) O nopsagke npedocTaBeHns MyHULUnaneHOM ycnyru, o cnocobax n cpokax nogayu
3asBreHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBeHs MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHus o
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n peructTpaunm sasaBneHus;

5) o xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBrieHns MyHUUUNANIbHON YCNYTu;

7) o nopsake obxanoBaHua OeWCTBUM WUNKM  Be3aencTBuMs OOSMKHOCTHBIX N,
Wcnornkoma.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aABUTEN0 NMOPSOOK NPeAoCTaBfEHUS MyHULMMAnNbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCcTosILLEM NYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHA perucTpauun obpaleHus HanpasnawT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNONb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npenoctaBneHna  MyHUUUNanbHOW  yCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNAnbHOro pamoHa M Ha MHMOPMALMOHHbIX
cTeHaax B nomelleHnax Mcnonkoma ans paboTbl ¢ 3a8BUTENSAMM.

NHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemMasl Ha
WH(OPMALMOHHBIX CTeHgaxX W Ha oduunanbHOM cauTe MyHUUMNanbHOro panoHa B
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT», BKNOYaeT CBeAeHns O
MYHULMNANbHOW ycnyre, cogepxawimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aZlMUHUCTPATUBHOIO perfnamMeHTa, WH@OPMauUui O MecCcTe HaxOoXOeHusl, CnpaBOYHbIX
TenedoHax, BpemeHn paboTbl Wcnonkoma, O rpaduke npuema 3asiBNEHUA Ha
npegocrasrieHne MyHUUMNansHOW yCIyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyloLwmx npegocraBreHune
MyHUUMNaAnNbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohmnumansHoro onybnukosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNYr, Ha oduuManbHOM canTe MyHULUNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHuntio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHOPMALMOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (0punc) MHOrodyHKUMOHaNbHOMO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO30aHHOE B rOPOACKOM (CESIbCKOM) MOCENEeHUU MyHULMNANbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHuMsaumMm [eATenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX  MNOCTaHOBMEHNEM
MpasutenbctBa Poccuinckon ®epepauum ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBEepxaeHun
MpaBun opraHusaumMm [eaTenbHOCTU MHOTOMYHKUMOHANMbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHu4yeckas owunbka - owubka (onmucka, onevaTka, rpamMmmaTvyeckas Wnu
apudpmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKaumMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBeHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolasi CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX N UHBIX MHPOPMALMOHHbBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbBIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLMoHHas cucrtema
MHOTrOYHKUMNOHASbHbBIX LIEHTPOB NPeaoCTaBfieHUs rocy4apCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaATMBHOM pernameHTe nog 3asiBlieHMeM O npenocTaBieHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMManNsHOW yCryru, nofaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru



2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru
Bblgaya crnipasku (BbINUCKK).

2.2. HaumeHoBaHwne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHnad, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

WcnonHutenbHbln  KOMUTET  (yKasbigaemcsi HauMeHo8aHue op2aHa MeCmHO20
camoyrpasneHuss MyHuyunasabHo20 0bpa3osaHusi, npedocmasnsuezo MyHUUUNaabHYH
ycnyey). B cnydae OenesupogaHusi rnosIHOMoYul o rpedocmassieHurw MyHuyunamabHou
ycriyeu yka3bleaomcsi op2aH MecmHO20 caMoyrpasrneHus U opaaHu3ayus, UcrosnHsowas
MOSTHOMOYUSI Opa2aHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy);

2) peleHue 06 oTkase B NpefoCTaBlieHUN MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTodAweMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBneHns
MyHULMNaneHon ycnyrm (npunoxeHune Ne 3 kK HacTosAweMy agMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannduunpoBaHHON
3NEKTPOHHOM MOAMUCBbID  YNOMHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmvbo
Mcnonkoma), B cootBeTcTBUM C DefeparnbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOM nognucny (aanee — degepanbHbin 3akoH Ne 63-D3) B nn4yHbIN KabuHeT EgmHoro
noptana. B cnyyae HanpasneHusa 3asBneHus nocpeactsom PecnybnukaHckoro noprana
pesynbTaT NpegocTaBfeHNna MyHULMNAnbHOW YCIyru HanpaBnseTcs Tak Xe B JINYHbIA KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BblGopy 3asBuTENa pesynbTaT nNpegocTaBreHus MyHUUMMNanbHOW YCryru
Bblaaetca B Mcnonkome mnu B MOLL B dopme ak3emnnspa 3NEKTPOHHOMO [OKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua Mcnonkoma nnu pabotHunka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B (OpMe O3MeKTPOHHOro [OKYMeHTa B TevyeHue Ccpoka OenCcTBus pesynbTata
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM He0OBX0aNMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMEHNS NPefOoCTaBNeHUss MyHUUUNANbsHOM YCryr B Criyyae, ecfiv BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCIyru.

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnseTcs B TedeHme Tpex pabounx gHewn.
2.4.2. TlpuoctaHoBneHWe cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABnduwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycrnyru B cbopme ANEKTPOHHOIo AOKYMEeHTa, 3adaBUTENO OCYLLECTBIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a TakxKe yCcrnyr, KOTopblé ABNATCA HeobXoANMbIMU U
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. [ina nony4yeHnMss MyHUUMNanbHOM YCIyrn 3asBuTenb NpeacTaBnseT cnegyowme
OOKYMEHTBI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBuUTenNs;

3) 3asBneHue:

B hopme OoKymeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 4 k HacToswemy
aAMWHUCTPATUBHOMY peErfiaMmeHTy);

B ONIEKTPOHHOW opme (3anonHsAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeJEHUN B INEKTPOHHY ¢OpMy 3asiBfeHus), noAnMcaHHOe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa, npu obpalieHmm nocpeacTBoM
PecnybnvkaHckoro nopTana;

4) B cnyyae, ecnu And npefdocTaBneHUs MyHUUunanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX [OaHHbLIX NUUA, He SABMSAIOLWErocs 3adBuTeneMm, U ecnu B
COOTBETCTBUMN C peeparibHbIM 3aKkOHOM 0b6paboTka TakMx MepCoHarnbHbIX AaHHbIX MOXeT
OCYLLEeCTBNATbCA C COrfacus  ykasaHHoOro nuua, npuv obpalleHun 3a nonyydeHnem
MYHULMNANbHOM  YyCNyrn  3asdBuTenb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTreepXgatoLLme rnosiy4eHue cornacus ykasaHHoro nuua unm ero 3aKkoHHOro npeacraButens
Ha 0b6paboTKy nepcoHasnbHbIX AaHHbIX yka3aHHoOro nuua. [JokyMeHTbl, noaTrsepxgatolime
nonyyeHne cornacus, Moryt 6biTb NpeacTaBfeHbl B TOM 4ucre B (popme 3MeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnv 0643aHHOCTb XpaHeHna aomoBou KHurn 0o 31.12.2017 Bo3naranacob
Ha CODCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asaBUTENEM NpeacTaBnseTcs JOMOBas KHUra;

6) NnpaBoyCcTaHaBnMBatoLLne AOKYMEHTbI Ha UHOUBUAYaNbHbIN XUNOW AOM (eCcnu nNpaso
COBCTBEHHOCTN He 3aperncTpMpoBaHo B EANHOM rocyapCTBEHHOM peecTpe HeaBUXKUMOCTK)
— NA BbINMUCKN N3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHON hopMeE;

3) B Micnonkom NnUYHO iy NnocpeacTBOM NOYTOBOWM CBA3M Ha ByMakHOM HocuTene.

3asiBrneHve n npunaraemble OOKYMEHTbI, MpU HanpasfeHnn nocpeacTBOM MOYTOBOW
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHuu nocpeactsom PecnybrnvkaHckoro noprtana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo NponTU
npouenypy permctpaunm (ayteHTndukaumm) B8 ECUA, a Takke noaTsepamTb YHETHYHO 3aMNUCh.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3bl AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsoTCs YCUINEHHON
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KBannuMpoBaHHON NOANUCHIO MWL, YMOMTHOMOYEHHbIX Ha CO34aHue M NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

ONEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 00pa3bl OOKYMEHTOB), Npunaraemble K
3asiBreHunto, B TOM YMCrie JOBEPEHHOCTN, HanpaensaTcsa B Buae annos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbIX [JOKYMEHTOB (3MEKTPOHHbIX 06pasos
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT AOKYMEHTa WU
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as89BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacTaBneHMe WM  OCYLLECTBIIEHME KOTOPbIX He nNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMm  OTHOLLUEHWSl, BO3HMKalOWMEe B  CBA3N C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyLWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHum, HeobXxoauMbIX AJis
NoNyyYeHnsa MyHULMNANbHOW YCyrn N CBSAA3aHHbIX C obpalleHnemM B MHble rocy4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonydeHus OOKYMEHTOB UM  WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
NpeaocTaBfeHns Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actu 1 ctatbum 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0B6A3aTENbHbBIX YCYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOpMaL M1, OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHavyasnibHOM OTKa3e B NpuemMe 4OKYMEHTOB, HEOOXOANMbIX
ANs nNpefocTtaBneHns MyHUUMNnansHOMW ycrnyrin, nubo B npefocTaBfieHMM MyHUUMNAnbHOM
yCrnyru, 3a UCKINKYEHNEM CreayoLnx cnyyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfiEeHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayn 3asiBfieHust O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hanunume owwunboK B 3asBNEHUN O MNPeAoCTaBfEHUN MyHULMNANbHOW YCIyrn wu
AOKyMeHTax, NofaHHbIX 3agBUTENEM MOCIE NePBOHAYanbHOro 0Tkasa B npuemMe 4OKYMEHTOB,
HeoOXxoOuMMbIX ONA NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHun
MYHULMNAnNbHOM YCNYrn N HE BKIOYEHHbIX B NPEeACTaBNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBMS LOKYMEHTOB WM U3MEHEHWE WHgopMaumn nocne
nepBoHa4anbHOro OTkasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX Onsi npefocTaBrieHUs
MYHULMNanbHOM ycnyru, nnbo B npefoCTaBfieHMM MyHULMNANbLHON YCIyrn;

r) BblSIBfieHWE LOKYMEHTanbHO NOATBEPXKOEHHOIO hakTa (NPMU3HaAKoB) OLLMOOYHOro unum
NPOTUBONPaBHOIro Aencteus (6e3gencTBusi) AOMKHOCTHOro nuua Mcnonkoma, paboTHuKa
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, Heobxogumblx Ans
npenoCcTaBfEeHNs MyHULMNANbHON yCrnyri, NGO B NpefoCTaBNEeHUN MyHULMNANBHON yCnyru,
0O YeM B NUCbMEHHOM BMAe 3a NOANUCHLIO pykoBoauTens Vcnonkoma npu nepBoHavanbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN NPefoCTaBfEHMUST MyHULMNANbHON yCnyru,
yBEOOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBNEHHbIE HeYya06CTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNYEHMEM CIyvaeB, eCNN HAHECEHME
OTMETOK Ha TakMe [OOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeoOBXOOUMbIM  YCITOBUEM
npefoCTaBfEHNUs TFOCYAAPCTBEHHOW WM MYHUUMNANbHOWM YCNYyrM, W WHbIX CIy4aes,
YCTaHOBIEHHbIX dhefepanbHbIMU 3aKOHAMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMM akTaMW Arsi NpegocTaBeHnst MyHULMNAanbsHOW YCryri, KoTopble
Haxo4aTCs B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM M opraHaM MecTHOro
camoyrnpaBneHus opraHM3aumii U KOTopble 3asiBUTENb BpaBe NpeacTaBuThb, a Takke
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cnocobbl nx noJyiydyeHund adasuUtendamm, B TOM 4Y1uCrie B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacnopsA>KeHUn KOTOPbIX HaxXoAATCA AaHHble JOKYMEHTDI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOro peectpa Heasmxknmoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrtpauum, kKagactpa u kaptorpaguu;

2) cBefeHus 0 gencTeyoLeM nacnopTte rpaxgaHmHa Poccunckon depepaumm — MB[4
Poccuy;

3) cBefeHus 0 HoTapmarnbHoOn goBepeHHoCcTn — PefiepanbHas HoTapuanbHasa nanaTta.

2.6.2. 3agasuTenb BnpaBe MNpeAoCTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHktre 1 nyHkTa 2.6.1 agMMHUCTPATUMBHOIO perfiameHTa, B opMe ONeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YyCUNEHHOMN KBanuunumpoBaHHOM noannchLIo nau,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCcaHne Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HeCBOeBpeMEHHOE NMpeAcTaBrfieHNe) yKka3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHN MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfiameHTa oOpraHoB W  OpraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO nNpenCTaBMBLUME) 3anpoOLlEHHble M HaxOAdalMecs B pPacnopsiKeHuu
AOKYMEHT WNU CBeAeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccumnckon degepauumm.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxaarLline BHECeHMe 3asBuTenemM nnaTtbl 3a npegoctaBfieHMe MyHUUMNanbHOM
YyCNnyrn, Haxogsawmuecs B pacnopsikeHUM rocyaapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro
camMmoyrnpasneHnsa U NoABELOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHaMm MeCTHOro
camMmoynpasneHnsa opraHmsaumm.

HenpeacraeneHne 3asBuTeneM [JOKYMEHTOB, coepXawux CBeAeHUs, KOTopble
Haxo4AaTCA B pacrnopsKeHUn rocyfapCTBEHHbIX OpraHoOB, OpraHOB MECTHOIO CamMoynpaBreHns
N NOo4BEeAOMCTBEHHbIX rOCyapCTBEHHbLIM OpraHamMm uUnn opraHam MeCcTHOro camoynpassieHns
opraHusaumn, He $BNAeTCA OCHOBaHMEM [N OTKasa 3adABuTento B MpefocTaBlieHnn
MYHULMNANbLHOW YCNyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaoCcTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuAMM ONA OTKkasa B MpuveMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) npeactaBneHHble 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKA U MChnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeSNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHUS, HanM4YMe KOTOpPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGAOPMAUUIO U CBEAEHUS, coAepXalmecs B OOKyMEHTax ans
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) NnpeacraBneHHblE JOKYMEHTbI UMW CBEAEHUS YTPATUIIM CUITY HA MOMEHT obpalleHns
32 MyHMUMMNANbHOM YCNyron (OOKYMEHT, YyAOCTOBEPSIOWMIA MOMHOMOYMSA npeacTaBUTens
3aaBuUTENS, B cny4yae obpalleHms 3a npeaocTaBneHneM MyHULMNANbHOW YCIyrn yKa3aHHbIM
nmuom);

4) nopayva 3asBMEHUs O NPEeAOCTaBMIEHUN MYHULMNANbHOM YCIyrM U OOKYMEHTOB,
HeobxoOuMMbIX AONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNyru, B SNEKTPOHHOW dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;
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5) HekoppeKTHOE 3anonHeHne obs3aTenbHbIX Nonen B opMe 3asiBfieHNs, B TOM Yncne
B MHTEpaKkTMBHOM popme 3asiBreHus Ha PecnybnukaHckom nopTane (He4oCTOBEpHOeE,
HernonHoe, NM6o HenpaBUIibHOE 3anofHEHWE);

6) npegcTtaBneHMe HEMOMHOrO KOMMMEeKTa [OKYMEHTOB, HeobxoaumbixX —Ans
npegocTaBfieHNs MyHULUMNANbLHOW YCIyru;

7) 3asBrieHMe O npeaocTaBlieHUn YCIyrn NogaHo B OpraH rocy4apCTBEHHOM BracTH,
opraH MeCTHOro camMoynpasfieHUs UK OpraHu3auumio, B NMOSTHOMOYMA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTH
YCUMNEHHOWN KBaNUUUMPOBAHHOW 3M1EKTPOHHOM MNOAMNUCH.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANns
Nosly4eHnsa MyHULUNanbHOW YCyrun, ABASETCA NcHepnbIBaloLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUS N OOKYMEHTOB, HEOOXoauMMbIX OSiS
npefoCcTaBfieHNUs MyHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBUTENd, Tak WU Mnocre MnofyyYyeHUs OTBETCTBEHHbIM [OOSMKHOCTHbIM NUUoM Mcrnonkoma
HeoOXoOuMMbIX ONs NPeAoCTaBfeHUd MyHUMUMNANbHOW YCnyru OOKYMEHTOB (CBedeHWin) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblWaoWmnn 9 paboymx gHen Co gHS perncTpaumm 3asBreHns.

2.7.4. 3anpelwjaetca OTKasbiBaTb B MNpuMeEMe 3asiBIEHNA WU WHbIX [LOKYMEHTOB,
HeoOXoauMbIX AN NpeaocTaBfeHns MyHUUMNAnbHOW YCnyru, B cCfiyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCyrn, noAaHbl B
COOTBETCTBUM C MHPOPMaLMeEn 0 Cpokax 1 Nopsake NpefoCcTaBneHnss MyHULMNanbHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcyepnbiBaloLnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npegocTaBNeHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS MpefoCTaBneHus MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyIn:

1) B npeacTaBneHHbIX 3asBEHUN U (UNN) JOKYMEHTaX COAEPXKUTCS HenonHasa u (unum)
HeJoCcToBepHas NHopmauums;

2) nocTynneHuwe oTBeTa oOpraHa rocygapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UnuM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbIN 3anpoc,
cBmaeTenbCcTByOWEero 06 oTCcyTCTBMM AOKYMEHTaA M (Mnn) MHopmMaunmn, HeobxoauMblx ANs
npefocTaBfieHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYIOLWMN AOKYMEHT He Obin
npeacTasrieH 3adaBuTenem no cobCTBEHHON NHULMATUBE;

3) OTCcyTCTBME CBEOEHWN O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO camMoyrnpaBneHus:.

2.8.3. lepeyeHb OCHOBaHWMI AN OTKa3a B NpeaoCTaBfEHUN MyHULUMMNANbHOW yCnyrn
ABNAETCA UCYepnbiBaOLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNEHNUN MYHULMNANBHOW YCIYrn B Criyvae,
ecnn 3agdBfeHve O MpefoCTaBfeHUM MyHUUMNAanbHOW YCnyrn nogaHo B COOTBETCTBUM C
nHopMaumen O cpokax UM nopsiake NpenocTaBfeHuUss  MyHUMUUNanbHOW  YCnyriu,
onybnukoBaHHoM Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOW 3a NpeAoCcTaBneHne MyHULUNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6€3B03Me3AHON OCHOBE.
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2.10. I'Iepequb YCIyr, KOTOpPbl€ ABJTIAOTCA HeobxoanmMbIMM 1 06s3aTENBHBIMK AN
npenocrasiieHnA MyHMLlMHaﬂbHOVI ycryru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(ﬂ,OKyMeHTaX), BblaBaeMOM (Bblﬂ,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNUN MyHULUNAlbHbIX yCIyT

npe,D,OCTaBJ'IeHMe HeobxoaAnMbIX U 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.11. nOpﬂ,D,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a nNpegocTtaBiieHne ycnyr, KoTopble
SABNAITCA HEOO6X0ANUMbIMUK N 0BsA3aTeNbHbIMU OS5 npegocrtaBrieHnA MyHMLLMHaﬂbHOIZ yCnyru,
BKIo4ad I/IHCbOpMaU,VIIO O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAaHUS B ovepean npy nogave 3anpoca o npeaoctaBrieHnn
MYHMLMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLen B
npeaocTaBneHMn MyHUUMNansHOM YCnyru, 1 Npu NonyYeHnn pesynbTata npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxugaHvsa npu nopaye 3asBrieHUs Ha nNosiydeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nMpeaocTaBreHns MyHULMUNanNbHOW ycnyru
MaKCUMarnbHbIA CPOK OXXUOAHUSA B ovepean He JOIDKEH npesbiwaTb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
yCcryru u ycnyru, npeaocTaBnsieMon opraHm3aumen, yqacTeytoLen B npegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3N1EKTPOHHOU hopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B OeHb nogaum 3asiBieHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3adBneHne oTnpasneHo, U JaTon nogayn 3asiBreHus.

2.13.2. lMpn HanpaBneHun 3asiBieHUs nocpeacTtsomMm, PecnybnukaHckoro noprtana
3asiBUTENb B OEHb Nogayv 3asiBfieHust noriydyaet B NIMYHOM KabuHeTe PecnybnukaHckoro
noptana M NO 3MEKTPOHHOM Mo4YTe YyBeOOMSIeHWe, MnoAaTBepXxjatollee, 4YTO 3asBlieHUe
OTnpaBfieHO, B KOTOPOM YyKa3blBalOTCA PerncTpauuoHHbIN HOMeEp U AaTta nogadn 3asiBfeHus.

2.13.3. Tlpu nuyHom ob6paweHmn B Wcnonkom B [OeHb Nogadn 3asiBrieHUs
YNOMHOMOYEHHbLIM [OSDKHOCTHBIM NUUOM Wcnonkoma 3aaBuTeNto BblgaeTcs pacnucka ums
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM AN OKasaHus
roOCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr, C perMcTpaunoHHbiM HOMEpPOM, OaTOW Mnogayu
3asBfneHns N nepeyHem npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcsa MyHuumnanosHas
ycnyra, K 3any oXxuaaHus, Mectam 4518 3arnoriHeHUsa 3anpocos O NpeaocTaBrieHnn
MYHULMNANbHOW YCyrn, MHPOPMaLMOHHbLIM CTEHAAM C 06pa3uamu Nx 3anofHEHNS U
nepeyHeM AOKYMEHTOB, HEOBXoANMbIX AN1s NPeLOCTaBNeHUs KaXaon MyHULUNANbsHOM
ycnyru, pasmeLleHnio 1 opopMIieHNIo BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
WMHopMaLMKn 0 NopsiaKe NpefoCTaBneHns Takom yCryr, B TOM Yucne K obecnevyeHunto
AOCTYMHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (beeparnbHbIM
3aKoHO4aTeNbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukmn TatapctaH o coumanbHOM 3awmTte
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U



11

nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOWM MOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotca Heobxoanmon mebenbio Ans ohopmIIeHUs
AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTBETCTBUM C 3aKoHOA4aTeNbCTBOM Poccuickon deaepaumm o coumanbHOm
3awmTte MHBanNMOoB B UeNsX 6ecnpenAaTCTBEHHOro [[OCTyna K MecTy npefocTaBneHus
MYyHULMMIansHoOM ycnyru obecneynBaeTcs:

1) obecneumBaeTca  6GecnpensaTCTBEHHbIW  OOCTYN  WHBANMAOB K MecCTy
npeaocTaBfieHns MyHuuMnanbHOM ycnyrn (yooOHbI  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemMeLleHne B ux npeaenax);

2) BusyarnbHas, TeKcToBas W MynNbTUMeAUNHas WHQopMauma O nopsiake
npegoCcTaBfeHNs MyHULMNANbHOM yCryrn pasmMeLLaeTcs B yaoOHbIX A4Ns 3asBuTenen Mmecrax,
B TOM YuCIe C y4eTOM OrpaHNYEeHHbIX BO3MOXHOCTEN MHBaNMO0B;

3) conpoBoOXAeHWe NHBANUAOB, UMEIOLLINX CTONKUE pacCTPONCTBA (PYHKLUUM 3peHNS
N CaMOCTOATENBHOMO NepenBMKeHNd, N oOKasaHne UM MOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKeHUs Mo TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 00bEKTbI COLMAaNbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme oObekTbl N BbiXxo4a M3 HUX, MOCaAKM B TPAHCNOPTHOE CPeACTBO U BbiCagKku U3 Hero, B
TOM YuCre C UCNONb30BaHNEM KpeCna-KONsCKu;

5) Hagnexauwee pasmelleHne obopyaoBaHUss U HocuTenen uHdopmaumu,
HeobOxoguMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOro [OCTyna MHBanMOoB K ycriyram C
Yy4EeTOM OrpaHNYEeHUn NX XKU3HEOEATESNTbHOCTY;

6) aybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHopMauum, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOW W rpaduyeckon nHgpopmauum
3HaKamu, BbIMOSIHEHHBLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

7) ponyck cypaonepeBoaymka u TMnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHMKA MPU HanMUYUM OOKYMEHTa, NOATBEPXAaloLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B NOpsiAKe, KOTOpPble YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoW 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBEPXAEHUM (POPMbI AOKYMEHTA, NOATBEPXKAAOLLErO cneunanbHoe
0by4eHne cobakn-npoBOAHMKA, N NopsagKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCS MNpeaocTaBfieHMe  MyHUUUNAnNbHOW  yCnyrM, W  CPeacTs,
ncnonb3yemMblX MNpU  MNPeaocTaBfeHUN MyHUMUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernamMmeHTa, NPUMEHSAITCA K 06 bekTam
N cpencTBam, BBEAEHHbBIM B 3KCNyaTaumMio Unv NpoLleawmnm MogePHN3ALNI0, PEKOHCTPYKLMIO
nocne 1 nionga 2016 roga.

2.15. lNokasaTtenu [OOCTYNHOCTM W KadecTBa MyHUUMMNANIbHOW YCNyrn, B TOM 4ucne
KONM4YeCTBO B3aUMOAENCTBUI 3asiBUTENSA C LOSMKHOCTHbIMW NvuaMn npyv nNpeaocTaBneHunm
MYHULMNANbHOM YCIyrn N NX NPOSOITKUTENBHOCTb, BO3MOXHOCTb NOMNyYeHns nHgopmaumm o
Xo4e npefocTaBfeHuss MyHUMUMNanbHOW YCnyr, B TOM 4YUCHe C  WUCMNOSb30BaHUEM
MH(OPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyYEeHNa MYHUUMMNANbHOW YCNyrM B MHOMOYHKUMOHANbHOM LEeHTpe npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCryr (B TOM 4ucre B MOfHOM o0beme), B nodom
TeppuTopuanbHOM nogpasfeneHun opraHa MCNOMHUTENBHO pPacnopsiaUTEeNnbHOro opraHa
MECTHOro camoynpaBrieHus,, no BbIOOpYy 3asaBuTEnNs (dKCTEppUTOPUANbHBIA  MPUHLMN),
nocpeacTBOM 3anpoca O MNpedoCTaBNEHUN HECKONbKUX TFOCYAapCTBEHHbIX U (Unin)
MYHUUMMANbHbIX  YCriyr B MHOIMOYHKUMOHAIbHbIX  LUEeHTpax  npegocTaBreHus
rocygapCTBEHHbIX M MyHULUUNANbHbIX YCIyr, NpegyCMOTPEeHHOro ctatben 15.1 ®egepansHoro
3akoHa Ne210-®3 (KoMMneKCHbI 3anpoc)
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2.15.1. T[lokasaTensmm [JOCTYNHOCTU MpPedoCTaBfeHNa MyHUUMNAnNbHOW  yCnyru
ABMAOTCA:

pacnonoXeHHOCTb NMOMELLEHUs!, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30H€e JOCTYNHOCTUN OBLECTBEHHOIO TPAHCMOPTA;

HanMyme HeobXxogMMOro KonuyecTsa cneuuanncToB, a Takke NMOMeLLEeHU, B KOTOPbIX
OCYLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucudepnbiBawOWwen uHGopmMaumm o cnocobax, nopsagke W cpokax
npefocTaBfieHNs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNAanbHOro panoHa;

oKasaHue NoMoLLM MHBanNuaam B npeogosieHnn 6apbepos, MeLlatoLWmnX NoNyYeH1o MK
yCnyr HapaBHe C ApyrMMu nuuamu.

2.15.2. lNokasaTtensamMu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnsitOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUsSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHUUUNANbHOM yCryru;

3) oTcyTCcTBME OOOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOIO perfiameHTa,
coBepLueHHble paboTHukamu Kcnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENSA C OOMKHOCTHbIMKU nuvuamu (6e3 y4yeTa
KOHCynbTauun):

B3aumogencteme 3aaButensa cC paboTtHukamn  Wcnonkoma wunm ML npu
npegoCcTaBfiEHMM MyHULMNANBHON YCIyrn OCYLLECTBSETCA OOUH pa3 npu npeactaBrieHun
3asiBfieHNs CO BCEMU HEODOXOOMMbIMU LOKYMEHTaMK;

OOVMH pa3 B clnyyYyae HeobxoouMMOCTM MONyyYeHust pesynbTata npeaocTaBreHnsd
MyHuumnaneHon ycnyrm B Wcnonkome unn MOL| B opme aksemnngpa 9nNeKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoJoMmKNTENBHOCTE OAHOMO B3aMMOAENCTBUS 3asiBUTENSA C AOSMKHOCTHLIMU NLaMm
npu NpeaocTaBeHnn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MPeAoCTaBfEHUs MyHULUMNANbHOW YCAyrn C
NMOMOLLLIO  YCTPOUCTB  MNOABMXHOM  paguoTenedOHHOM CBA3W, C  UCMONb30oBaHMEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXET ObiTb
nosfiyyeHa 3asiButenem B NMM4YHOM kabmHeTe Ha EanHom noptane, PecnybnvkaHckom noprarne,
B Micnonkome, MOL.

2.15.4. MNpepgocTaBneHne MyHUumMnanbHOW ycnyrn ocyllectenseTtcda B nobom ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEpPPUTOPUANbLHOMY NPUHLMNY.

MyHuumMnanbHas ycrnyra B COCTaBe KOMMSEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YnTbiBaoLLME 0CODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn No 3KCTeEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npegoctaBnsieTCcs No SKCTeppuTopranbHOMY NPUHLKUNY) K
0COBEHHOCTM NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. [lpn npepocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3asBUTENb BrNpase:

1) nony4nTb MHOPMALMIO O NOpsSaKe U CPoKax NpeaoCTaBNEeHUs MyHMLUMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3adBfeHne 0 NpegoCTaBNeHU MyHULMNANbHOW YCNYrn U UHblE OOKYMEHTHI,
HeobxoauMMble Ons NpefoCTaBfeHUs MyHULMNAnNbHOW YCIyru, B TOM 4YuUCrie OOKYMEHTbI U
NMHOpMaLMIO, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactm 1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-93, ¢ mMcnonb3oBaHUEM
PecnybnukaHckoro noprana;
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3) nonyunTb CBeAeHWss O XO4€e BbINOSIHEHMS 3asdBMEHWA O NpeaoCTaBlEHUN
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) OoCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBfeHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pes3ynbTaT NPeaocTaBfeHUs MyHuUMnanbHOM ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteme (besgencrteme) Vicnonkoma OpraHa, a
TaKkKe ero AOSMKHOCTHbIX ML, MyHULMNAanbHbIX CnyXawmx nocpeactsom PecnybnukaHckoro
nopTtana, noptana degepanbHON roCyAapCTBEHHOM  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obkanoBaHWA peLlleHnn wn
aencteun  (6e3gencTBusl), COBEPLUEHHbIX MNpU  NpefoCTaBfeHUn rocyaapCTBEHHbIX U
MYHULMNAnNbHbIX YyCyr opraHaMu, NpegocTaBNALWLMMN rOCy4apCTBEHHbIE U MyHULMNANbHbIE
YCnyrn, UX AOSMKHOCTHLIMM L aMK, roCcy4apCTBEHHBIMU Y MYHULMMNANbHBIMW CAY>XaLLUMMM.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAETCS NOCpeAcTBOM 3amnofiHEHUS
3MEeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAa4YmM 3as8BNeHns B Kakon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUs1 3asiBIEHUSs M MHbIX [OOKYMEHTOB,
HeoOXxoaMMbIX ONs NpeaocTaBneHns yenyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKOSNIbKUMW 3asBUTENSAMW OAHOW  3MEKTPOHHOWN
dopMbl 3asdBfEeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS1 HECKONbKMMUN 3asiBUTENSAMMU;

3) BO3MOXHOCTb Meyat Ha OymMaXHOM HoOcuTene KOMUU SNEKTPOHHOW doopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHYI (POPMYy 3asiBNEHUS 3HAYEeHUN B
nobon MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Yncne Npu BO3HUKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe ANs NOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYIO (DOPMY 3asaBIIEHMS;

5) 3anonHeHue nonen SNeKTPOHHON (PopMbl 3a8BNEHUS OO Havana BBOAA CBEAEHUN
3agBuTeneM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYIOLLMX B €4UHON CUCTEME UAEHTUUKALNM N ayTEeHTUMKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OOM M3 3TANOB 3arnOSfIHEHUS ANEKTPOHHON POPMbI
3asBneHunsa 6e3 notepu paHee BBEAEHHON MHpopMaLnu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4aCcTU4HO CHOPMUPOBAHHBLIM 3aSBNEHUAM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npenocTaBnsieTcss BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans
npyema gaty M Bpemsi B npefenax YCTAHOBMEHHOrO0 B MHOrOQyHKUMOHANbHOM LIEeHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNMeHns 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnmkaHckoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMON AaHHbIE, B TOM YMCheE:

daMnnuio, Msi, 0TYECTBO (NPU HaANMYUK);

HoMmep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOeHUN, KOTopble cooOOWMn  3asBuTENb MpU
npegBapuTenbHON 3anucu, JOKyMeHTaM, NpeacTaBneHHbIM 3agBMTeNeM npu NMMYHOM NpUeMe,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noaTBepxaeHune. B cnyyae, ecnu 3aaBuTenb cooOWnT
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aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBndeTcs WHgopmauus o
noaTBepPXaeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHMeM aTbl, BpeMeHN N MecTa npuema.

Mpun ocylwiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asiBUTeNb B 06s3aTeNbHOM nopsake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anMcb aHHYNIMPYETCS B Cy4Yae ero HesiBku rno
ncrevyeHnn 15 MMHYT C Ha3HaA4YeHHOro BpeMeHN npuemMa.

3asBuTenb B Ntoboe BpeMsi BNpaBe 0TKa3aTbCA OT NpeaBapuUTeSibHON 3anucu.

3anpellaetca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX AOENCTBUKW, KpPOMe
NPOXOXAEHUS MAeHTUdUKaUmMmM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNsa CBeAEHUM, HeobxXoauMMbIX Ans pacyeTta AfIUTENIbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl He06xoaAMMOo 3abpoHNPOBaTL ANs NpuemMa.

3. CocTtaB, nocnenoBaTenibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX Npoueayp B 3NEeKTPOHHOMU chopme, a Takxke
0COOEHHOCTU BbINOMTHEHUS aAMUHUCTPATUBHbIX Npouenyp B MHOroyYHKLUMOHaNbHbIX
LeHTpax

3.1. OnucaHve nocnegoBaTenbHOCTU AEUCTBUI NPY NPpeaoCcTaBneHnm
MYHMUMMANbHONM yCryru

3.1.1. MNMpepoctaBneHne MyHUUMNAnNbHOMW Yycryrn BKo4aeT B cebsa cnefgyowme
agMVHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3asaBUTENO pesyrbTaTa MyHULMNANbHOW YCYIu;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW nNpouenypbl ABMSETCS
obpalleHne 3asBuTENs MO BOMpPOCaM, CBA3AHHbLIM C NpedocTaBfeHWeEM MyHUUUNansHON
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3assutens B ML, — paboTHnk ML,

npu obpaweHnn 3aasutens B Mcnonkom — cneumanuct Wcnonkoma (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsaKe UM cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOL, nnyHo v no TeneoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBUTENsl, B TOM 4uMcne no coctaey, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BONpocam s MOMyYeHUs MyHULMnanbHOM
yCnyru.

3asBuTenb  MOXET NOMyyuTb MHGOPMaUMlO O NOpsiake  npeaocTaBneHus
MYHULMNANbHOM yCrnyrm Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.
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PesynbTatamy BbINONMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBNSTCS: KOHCYNbTauus
no cocTaBy, hOpMe NPeACTaBMASAEMON JOKYMEHTALMMN U APYrMM BONpocam, HeobXoauMbIM A4S
MonyYeHnst MyHULUMNanbHOM yCnyru.

3.2.3. 3asBuTtenb Bnpase obpaTtuTbes B MicnonkoM no TenedoHy 1 3neKTPOHHON NoYTe,
a Takke MONy4nTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cainTe Mcnonkoma o
NOPSsIAKE U CpoKax NPeAoCTaBNEHUst MyHULMNANbHOWM YCryrn, B TOM Yicne No coctasy, hopme
npeacTaBnseMon AOKyMEHTaUMU M APYrMM BOMpocam Ansi MONyYeHust MyHMUMnanbHOM
ycnyru.

[lOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE UHPOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMUHMCTPaATUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAIOTCA B TEUYEHME Tpex pabounx AHel co AHS NOCTynneHus obpalyeHusi.

PesynbTatamy BbINONHEHUS1 aAMUHUCTPATUBHBIX NPOLEAYP SBMASOTCA: KOHCYbTauum
no cocTaBy, hopMe NPeACTaBMASEeMON JOKYMEHTALMMN U APYrMM BONpocam, HEO6X0ANMbIM Ans
Nony4YeHns MyHULUNANbHON YCNyru.

3.3. I'IpMH;lee N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npencrtaBsieHHbIX 3adaBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpencraButens 3asButensi) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimin npnem 3asiBreHumn:

onpegenseT npegMeT obpalleHus;

yOoCTOBepSeT NMNYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMIA NnLa, NoJaroLero A0KYMEHTb;

NpoOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfiaMeHTa;

3anonHAET 3NEeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWUHUCTpPaTUBHOrO
pernameHta Ha OyMaXHOM HoOcuTene, OCyLecTBMsieT CKaHUMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognucaHue;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3assreHmne B AIC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT JOKYMEHTOB, NPUHATBLIX OT 3asiBUTENS, B
Mcnonkom B aneKkTpoHHON hopme (B COCTaBe NakeTOB 3MIEKTPOHHbLIX AEN) B TEYEHME O4HOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYp SBMAIOTCS: 3asBNeHue U
nakeT LOKYMEHTOB (3N1EeKTPOHHOE [en0), HanpaBneHHble B VIcnonkom, nocpeacTBOM CUCTEMBI
3NEKTPOHHOro B3aMMOLENCTBUA.
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3.3.2. T[llpnem [OKYMEHTOB [nns npefocTaBfieHUs MyHUUMNanbHOM Yycryru B
aneKkTpoHHOW chopMe Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asBuTtenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywouine OencTBus:

BbIMNOMNHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, HeobxoanumMble
n obsizatenbHble NS NpeaoCcTaBeHnss MyHULMNAnNbHOW YCryru;

npuKpensiseT [JOKYMEHTbl B 3fEeKTPOHHOW opMe Wunuv  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEeKTPOHHOro 3asBrieHus (Npu HeobxoaMMocCTK);

noaTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMU U NOPSOKOM
npefoCcTaBfieHUs  MyHUUMNANbHOW yCNyru B 3MeKTpOHHOM opme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3M1eKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CcBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHWe (HaxXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEKTPOHHOE 3asiBfieHMe MNOAMNUCBIBAETCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aaMMHNCTPATUBHOIO pernamMeHTa;

nony4vaet yBegomsieHne 06 oTnpasBKe 351EKTPOHHOIO 3asiBreHUs.

dopmaTHO-nornyeckas npoBepka CHHOPMUPOBAHHOIO 3asBfEHUS OCYLLECTBRSETCA
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro 13 nosien 3nekTpoHHoW opmbl 3aasrieHns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOro MOMs 3MEeKTPOHHON POPMbl 3aABMNEHUS 3aaBUTESb
yBEAOMSISIETCA O XapaKkTepe BbISIBIEHHON OWMOKN U Nopsake ee ycTpaHeHUs nocpencTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NTIEKTPOHHON (hopMe 3asBneHus.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbBIX MpoLeayp ABMASKOTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOENCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa AoKyMeHTOB ICnonKoMom.

3.3.3.1. OcHoOBaHMeEM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl SBRseTcA
NoCTynneHne 3asBfeHUss U WHbIX [JOKYMEHTOB, HeobxoauMmbIX AN npeaocTaBneHns
MYHULMNANbHOM YCIyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM npouenypbl sBnsetca cneuvanuct Mcnonkoma (ganee - JOSMKHOCTHOE
MO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nWULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHus 3asBuTens c 3assneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaEeT NIMYHOCTb 3asdABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMI NnLa, NoJaroLero A0KYMEHTb;

NpoOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHNSAM, YKa3aHHbIM B MyHKTe 2.5
aAMVHUCTPATUBHOIO pernameHTa, NpOBEepKy COOTBETCTBUSA MNpPeACTaBfEHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawiee opopMrieHNe KONUN JOKYMEHTOB, OTCYTCTBUE
B [OKYMEHTax nogYuCTOK, MNPUMNUCOK, 3a4YEepPKHYTbIX CIIOB M WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anofiHAeT  3NEKTPOHHYIO dopmy 3aABneHns B aBTOMaTU3NPOBAHHOWN
WHGOPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONns  OKa3aHMs roCyOapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

npu npenocTaBneHUM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HOCUTene, OCYyLECTBMSIeT CKaHMpOBaHWE NpeAcTaBEeHHbIX
OOKYMEHTOB;
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pacneyaTbiBaeT 3asBNeHuE;

nepenaet 3adABMTENIO HA NPOBEPKY M NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT NognMcaHHoe 3asBneHune;

3arpyxaeT B aBTOMaTU3NPOBaAHHYK WH(OPMAUVOHHYIO CUCTEMY, NpefHasHa4YeHHYo
AN1S OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAIbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hopMe NNK ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3r1IEeKTPOHHOE Oeno;

BO3BpalllaeT noAnuMcaHHoe 3asiBfieHne W  opuruHanbl BOyMaXKHbIX OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKa3a B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNU4Mn NnpenaTcTBuUn Ans
npuemMa 3asiBfieH1s 1 BO3BpallaeT eMy JOKYMEHTbI C 06bACHEHMEM COAepXKaHUS BbisIBIEHHbIX
OCHOBaHWW N4 OTKasa B npMeme LJOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, Mocre
NOCTYNEeHNs1 AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNATypow Oen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE NPUMOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

nposBepsieT KOMMMAEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniaeHne ycrnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOW  MOAMNUCH,
nocpencTtsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeactaBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOLMUCaHHbIE YCUMEHHOW KBanNnMUUNPOBAHHOW 3MEKTPOHHOMN
noanucklo).

[Mpy Hannumm OCHOBaHUKW, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, noAroTaBnvMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKM YCUINEHHOW KBanuUULMPOBaAHHON
3NEeKTPOHHOW MOAMUCK BbISBNEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbk 11 ®egepansbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUSIM OCHOBaHWEM L1151 €r0 NPUHATUS.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npefocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYUH OTKasa (B crydvae, ecnu
OCHOBaHWA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoguMbIX [Anis npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOJSPKHbl coAepXaTb
WHOPMALUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHopmaumn, CBeAEHWN), KOTOpble He
npeacTasrieHbl, cogepxaT HeAOCTOBEpPHbIE U (M) NPOTUBOPEYUNBLIE CBEAEHUS, OPOPMIIEHDI
C HapylweHVeM YCTaHOBIIEHHbIX TpeboBaHWI), HanpaBnseTcsa Ha corfnacoBaHve B
yCTaHOBMNEHHOM NopsiaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peLweHuns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXo4MMbIX ANs
npefocTaBfeHns MyHUUUNAanNbLHOW YCNyru, OoCyLLecTBnseTcs B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytCcTBMA OCHOBaHMW Ang oOTKasa B NpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, OOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne 04HOro paboyero AHs co AHS NOCTYNNeHus
3a8BNeHNd, HanpaBnsaeT 3asBUTENIO, YKa3aHHbIM B 3asBNeHUn cnocobom, yBegoMreHne o
NoCTYNNeHUn 3aaBnNeHus, cogepxallee BXOAALWMA PerncTpauuoHHbIN HOMep 3asiBrEeHus,
AaTy rnonyyeHus 3asiBrieHusi, rnepevyeHb HauMeHOBaHWW (pansios, NpeacTaBIiIEHHbIX K HEMY
AOKYMEHTOB, JaTy NonyyYyeHus pesyrnbTata MyHULMNansHOW yCnyru.
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3.3.3.4. WcrnonHeHve npouedyp, YKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, Npu HarMyYnm TEXHUYECKON BO3MOXHOCTHN OCYyLLEeCTBNAETCH
B aBTOMaTM4eCKOM peXuMe C WUCNoSib30BaHMEM aBTOMAaTU3NPOBaAHHOW WH(OPMaLNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1A oKa3aHWsa rocyAapCTBEHHbIX U MyHULMNAITbHbLIX YCIYT.

3.3.3.5. AgmuHucTpaTMBHble nMpouenypbl, YcCTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAITCA B TeyeHne ogHoro paboyvero oHA CO AHA
NOCTYyNNeHnsa 3asBreHns Ha pacCMOTpeHMe.

PesynbTatamun BbLINONHEHUS agMUHUCTPATUBHBIX Npoueayp ABNAITCA: MPUHATLHIA Ha
paccMOTpeHNE KOMMIEKT AOKYMEHTOB UMW MPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpefoCTaBNeHns MyHULUNanbHON YCnyru.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acCTBylOLlneE B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCS
nonyyYyeHne [OSMKHOCTHBIM NUUOM  (PaBOTHWKOM), YNOSTHOMOYEHHBIM Ha  BbINOSHEHUE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPaTUBHOM MpoLueaypbl, SBnseTca cneunanuct Mcnonkoma (ganee - AOMKHOCTHOE
Lo, OTBETCTBEHHOE 3a HarnpaBfieHNne MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMMpPYyeT W HarnpaefisgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMmogencTsus (NpuU  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXXHOCTM — MHbIMW criocobamun) 3anpocbl 0 NpeaoCcTaBfeHNN AOKYMEHTOB U CBEAEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbIE  MpoOUeaypbl, YyCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B AE€Hb MPUHATUS 3asiBIIEHNSA HA pacCMOTPEHNE.

PeaynbTtatamu BbINOSIHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: HanpaBneHHble
B OpraHbl BNnactu n (Mnn) noaBe4OMCTBEHHbIE OpraHam BnacTy opraHusauunm 3anpocsl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB AaHHbIX Ha OCHOBAHUM 3anpocOB, MOCTYMNUBLLMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOOEWCTBUA, NpeaocTaBnsatoT
3anpalumBaemMble JOKYMEHTbI (MHGOpMaLMIo) UM HaNpaBnsaloT yBeAOMeHUs 06 oTcyTCTBUM
AOKyMeHTa n (unn) nHdopMauun, HeobxoauMbIX ANA MNpeaocTaBieHUs MyHUUMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPATMBHbIE  MpOUEenypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCA B TE€YEHME TPEX OHEN CO OHSA MOCTYNIEHUA MEXBEeLOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuto, NpeaocTaBnAoLWmne AOKYMEHT U MHGOPMALMIO, €CIU UHbIE CPOKU
NnoaroToBKM W HanpaBneHuMsi OoTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
defepanbHbIMU 3aKoHamMK1, NpaBoBbIMKU akTamu [paButensctBa Poccuinckon ®epepaumm un
NPUHATLIMU B COOTBETCTBUM C beaepanbHbIMM 3aKOHAaMN HOPMaTUBHBIMUW NPaBOBbLIMW akTaMu
Pecnybnukn TatapcTaH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mpoueayp SABNSAKTCH: AOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpPegocTaBneHUMst  MyHUUMNanbHOWM  ycnyru, nmbo
yBegoMneHme o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MEXBEAOMCTBEHHbIX 3anpOCOB.

3.4.4. [JOrMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasSfieHWEe MEeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JNIEKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxooumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOM ycnyru, nubo yBegomneHne o6 otkase npuv OTCYTCTBUM OOKYMEHTa U (Mnu)
nHdopMaLunu;
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NpU HanmMyuu OCHOBaHUMW, NPEenYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, MOAroTaBnMBaeT MPOEKT peweHus o6 oTka3e B nNpuemMe [OKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

MpoekT peweHusas o6 oOTKkase B MpuemMe [JOKYMEHTOB, HeobxoauMMbIX AN
npefocTaBfieHNs MyHULMNanbHOW YCrnyrn, C ykasaHueMm MpuYnH oTkasa (B criyvae, ecnu
OCHOBaHWA and OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMblX [Ans npeaocTaBneHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHWS [ OTka3a B MpuveMe [OOKYMEHTOB [OJDKHbl codepxaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTasrieHbl, cogepxaT HeAOCTOBEPHbIE N (MNN) NPOTUBOPEYUBLIE CBEAEHUS, OPOPMIEHbI
C HapylweHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaeBnseTcs Ha corrnacoBaHve B
yCTaHOBNEHHOM nopsiake NOCpeACcTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelueHns o6 oTkase B npuemMe JOKYMEHTOB, HEO6XoaUMbIX AN
npefocTaBfieHns MyHUUUNANLHOM YCNyru, OoCyLecTBRsSeTcs B nopsake, npegycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb NOMy4YeHUs CBeAEeHMIN N0 MeXBEJOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBegeHus), HeobxoguMmble Ons NPefoCTaBleHNs MyHUUMMNANbHOW YCyrn, NPOEKT peLleHns
o6 oTKase B Mpuveme [OOKYMEHTOB, HeOoOXoOuMbIX ANA MpedocTaBfieHUs MyHULMNAnsHON
ycnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexume C  UCNoNb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHoOM NS oKa3aHWsA rocyAapCTBEHHbIX U MyHULUMMAnbHbIX YCNyr, B TOM Yucne C
MOMEHTa permcTpaumn 3asBrieHUs B COOTBETCTBUMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, coctaBnseT Tpu paboyumx aHS.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWUHUCTPATUBHOW Npoueaypbl sSIBRsEeTCA
NoCTynneHne oT SOSMKHOCTHOrO vua, OTBETCTBEHHOIO 3a HanpaslieHne MeXxXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANS npeaocTaBfieHns MyHULMNanbHON
ycnyru.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbLIM 3@ BbIMOIHEHWE  AAMUWHUCTPATUBHOWN
npoueaypsbl, ABNsieTcsa cneymanuct Micnonkoma (ganee - A0MKHOCTHOE ML, OTBETCTBEHHOE
3a NOAroTOBKY pesyrbTata NpeaocTaBfeHnsa MyHULUNANbHOW YCyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a MNOAroTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, HeobxoguMmbix [Ona
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbIABMIEHUN OCHOBaHW AOS1 OTKas3a B NpefoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfamMeHTa, MNoAroTaBfvMBaeT MPOEKT
peweHuns 06 oTkase B NpeaoCTaBNeHNN MyHULUNANbHOW YCRyru;

B Cllydae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeaocTaBfieHUM MyHUUUNanbHOW
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no urtoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBAeHUss MyHUUUNanbHOW YCryru,
nogrotaBnMBaeT MPOEKT pesynbTata MpedocTaBreHnd  MyHUUUNarbHOW  ycriyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO perfnamMeHTa,

HanpaBnseT NoAroTOBIIEHHbIM NPOEKT pe3ynbTata npefocTaBrieHUss MyHUUUNansHOM
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yCcnyru Ha corfiacoBaHve B YCTaHOBIIEHHOM MOpsAdKe rnocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TEYEHME OAHOro paboyero AHs.

PesynbTatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX MNpoueayp SABNSAKTCHA:  MPOEKT
pelweHns ob oTkase B NpedoCTaBfieHU MyHULMNANbHOW YCyrn, CNpaBKy (BbIMUCKN).

3.5.3. CornacoBaHne ©n noanucaHue npoekTa pes3ynbTaTa npeaocTaBreHnd
MYHULMMNAnNbHOMW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaUTENEM
CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem Pykosogutensa Micnonkoma, PykoBoguTtenem KMcnonkoma.

lMogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLWMEe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. NMocne
yCTpaHEeHNsa 3aMeYyaHuU NPOEKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs Ansi cornacoBaHus U
noanncaHus.

PykoBoauntens Mcnonkoma npu pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB MpoBepsieT
cobrnogeHe agMMHUCTPATMBHOIO perfiaMmeHTa AOSMKHOCTHLIMK fnbamMu Micnonkoma B YacTtu
CPOKOB BbIMOMHEHNSA aAMUHUCTPATUBHbLIX NpoLenyp, UX MocreoBaTesibHOCTU U MOSMHOTHI,
Hanu4nsa CcorfacoBaHUN  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy KMcnonkoma B cucteme
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

B cnyyae BbISIBNEHUA HapyLleHUW B YacTuU CPOKOB BbIMOMHEHUA aaMUHUCTPATUBHbLIX
npouenyp, Ux nocregoBaTesibHOCTM U NonHOThbl PykoBoautens Mcnonkoma wHuuuupyet
npuenevYeHne K OTBETCTBEHHOCTU N, AONYCTUBLUMX HApPYLIEHUs, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNuBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B Te4YeHne oaHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASAITCA: peweHue o6
OoTKase B npuvemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefocTaBneHns MyHULUNansHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBfeHMM MyHULMNANbHOM YCIyru, cnpaska (Bbinucka).

3.5.4. NicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOW OS89 OKa3aHUs rocyAapCTBEHHbIX U MyHULUMNANbHbBIX YCIIYr.

MakcumanbHbIV CPOK BbIMONHEHUA aAMUHUCTPATUBHbIX Mpoueayp, yKa3aHHbIX B MyHKTe
3.5. agMVHUCTPATMBHOIO perflaMmeHTa, CocTaBnseT oavMH paboynn OeHb.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABMseTcs
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeEHTa, NOATBEPXKAAOLWEro NpeaocTaBneHne MyHUUMNanbHON YCIyru.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npoueypsbl, ABNGeTCA cneunanuct Vicnonkoma (ganee - 4OMKHOCTHOE N0, OTBETCTBEHHOE
3a Bblgavy (HanpaBreHNe) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHVE CBeAeHUN O pesynbTaTe npeaocTaBreHuns
MYHULMNANbHOMW YCNyru B MNOACUCTEMY BedeHUs OOKyMeHTauuuM aBTOMaTU3MPOBAaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

n3BeLLaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBIiEHUU, O
pesynbTtarte npeaocTaBreHnss MyHUUMNanbHOM YCIyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHoun ycnyru B cnonkoma nnu 8 ML,
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McnonHeHne npouenyp nNpyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCH B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHWEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHne oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MpeaocTaBfeHns MyHUUMMIansHOW YCNyru, YNorHOMOYEHHbIM
AOMMKHOCTHBLIM NnyoM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHne
cBeJeHun o pesynbTaTe NpegocTaBfeHns MyHUUUNanbHOW YCryrm B MH(OPMAaLMOHHBLIX
cucTtemax, usBelleHue 3aaButens (ero npencraBuTens) O pesynbTaTe npegocTaBreHus
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. lNopsiaok Bblgayun (HanpaBneHus) pesynbTaTa NpeaocTaBneHnss MyHULUMNanbHON
ycnyru:

3.6.3.1. lpwu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrn 8 ML,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNaneHOM ycnyrn B popme ak3emnnsipa
3IEKTPOHHOIrO AOKyMeHTa Ha OymaxHom HocuTerne. o TpeboBaHuo 3asBuUTENS BMECTe C
3K3eMMAsipOM 3MEKTPOHHOrO [OKYMEHTa Ha OyMakHOM HocuTene emy npefocraBndeTcs
3K3eMMAsip 3MEKTPOHHOrO AOKYMEHTA NyTeM ero 3anmcu Ha CbeMHbI HOCUTENb MHGOPMaLUK
UM HanpaefeHUs1 3K3eMnnspa 3NEeKTPOHHOIrO0 OOKYMEHTa Mo 3NEeKTPOHHOW noyTte B agpec
3assutend. Npu 3anncm Ha CbeMHbIA HOCUTENb MHAPOPMAaLIUK U HaNpPaBNeHUN IK3emnspa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNsAp 3NeKTPOHHOro
AOKyMeHTa Ha OyMaXHOM HocuTene, Mo 3JfEKTPOHHOMW MNoYTe WAEHTUYHOCTb TaKoro
3K3eMnnaApa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNApy 3MEKTPOHHOIO AOKYMEHTa Ha ByMaKHOM
HocuTene 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBannnumMpoBaHHOW 3N1IEKTPOHHOW NoaNnCK.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKke o4YepefHOCTW, B [AeHb nNpubblTua 3asBUTENA B CPOKWU,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Mpouenyp SABNATCA: dukcauuns
dhakTa Bblgayum peaynbrata npegocTaBneHms MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npegocTaBfieHnsa MyHUUMNAanbHOW yCnyru, BblAaHHbIA 3as8BUTENIO.

3.6.3.2. lNpu obpalleHnmn 3aaBUTensa 3a pesyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMATUYEeCKM HanpaBnaeTcs
9NEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANbHOW YCNyrn, NOAMNUCAHHbLIM YCUNEHHON KBannULMPOBaAHHOW 3NEKTPOHHON
noanncbI0 YNOSTHOMOYEHHOIO AOMKHOCTHOMO nNuua Menonkoma (MicnonkoMom).

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NOoANMCaHUA AOKYMEHTa, NOATBepXAatoLLero npeaocrasneHne (0Tkas B
npegocTaBfieHnn) MyHUUMNANbHOW  YCNyrM, YNOSIHOMOYEHHbIM  OOJDKHOCTHBIM — JIULLOM
Mcnonkomom (Mcnonkomom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NPOLeayp SBMSKTCH: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYyHUUMNANbHOW YCNyru B
Mcnonkom, OOMKHOCTHOE nuuO, OTBETCTBEHHOE 3a BblAady (HanpaBneHwe) AOKYMEHTOB,
BbldaeT 3asBUTEN0 pe3ynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuio 3aaBuTens BMecTe
C 9K3eMMNNApOM IfIEKTPOHHOrO AOKYMEHTa Ha OymMakHOM HocuTene emy npeaocTaBnseTca
3K3eMMnnsp ANeKTPOHHOIro AOKyMEHTa rnyTeM ero 3anucu Ha CbeMHbI HOCUTENb MHGOPMaLUn
UM HanpaefeHUs dK3eMnnspa 3MEeKTPOHHOro OOKYMEHTa Mo 3MEeKTPOHHOW noyTe B agpec
3aaBuUTens.
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A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIMBaeMble HaCTOoALLNM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITVIFI 3aaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacrnopgdnka Wcnonkoma.

Pe3yﬂbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAOTCA: CbI/IKcaLI,I/IFI (baKTa
Bbloa4n pe3yrnbTarta rnpenocraBlieHnA MyHmumnaanon ycnyrn B aBTOMaTVI3VIpOBaHHOI7I
I/IHCbOpM8Ll,VIOHHOI7I cuncremMe, I'Ipe,El,Ha3Ha‘-IeHHOI7I anda  OKal3aHunA rocydapCTBEHHbIX WU
MYHUUUNAINbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oObGHapyXeHUsi TEeXHUYECKON OWMOKM B OOKYMEHTEe, ABNSALEMCH
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3asaBuTenb HanpasnseT B MIcnonkom:

3aaBrieHne o6 ucnpaeneHnn TexHMYeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbINA 3a8BUTENO Kak pe3ynbTaT MyHULUMNanbHOW yCnyrin, B KOTOPOM
COOEepPXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, MMeKLMe PUANYECKYD CUny, CBUOETENbCTBYWOLWME O HanuMyuu
TEXHMYECKON OLLUNOKMN.

3aaBneHne o006 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSAKLWEMCA pe3ynbTatoM MyHUUMNanbHOW YCyrn, nogaeTtcsa 3asBuUTENeM
(ynorlTHOMOYEHHbIM  MpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMemM (B TOM 4ucne c
NCrNonNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYLLEeCTBRseT
npuemMm 3asBneHuss 00 ucnpaBfeHUN TEeXHUYECKOW OLIMBKWN, perncTpupyeTt 3asiBfieHne C
NPUMOXEHHBbIMWU AOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY nuvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B TeYEHME 0AHOro paboyero AHs € AaThbl percTpaumm 3asBrneHns.

PeaynbTtatamu BbINOSHEHMUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMEe, HanpaBfiEHHOE Ha PacCMOTPEHWE AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N1LI0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbI U B LEeNnaX BHECEHWA WUCMpaBfeHUA B JOKYMEHT, SBMSKOLMACA pe3ynbTaToMm
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyrn, OCYLLEeCTBSET npouenypbl, NpeayCcMOTPEeHHbIe
nyHktom 3.5 agMMHUCTPATMBHOIO perfnameHTa, M Bbl4aeT MWCMNPaBMEHHbIN  OOKYMEHT
3aaBuTento (YNnONHOMOYEHHOMY MNPEACTaBUTENIO) JIMYHO MO4 pPOCMUCb C MU3BATUEM Yy
3aaBuTens (ynonHOMOYEHHOro MpeAcTaBuTENdA) opurMHana AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckass owmnbka, MnNu HanpaenseT B adpec 3asiBUTENst MNOYTOBbIM
oTnpaBneHnemM (NOCPEACTBOM SNEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeEHTa Npu npegocTaBneHnn B VIcnonkom opurmHana A4oKyMeHTa, B KOTOPOM COAEPKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMbIE  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B TeYEHME ABYX paboumx gHen nocne obHapyXeHNsa TEXHUYECKOW OLNOKN Unn
nony4yeHns ot Nboro 3anHTepecoBaHHOroO NnUa 3asiBNeHNs O JOMNYLLEHHOW OLIMOKe.

PesynbTatamu BbINOMHEHUA aOMWHUCTPATMBHBIX MNPOUEAyp SBASAKTCA: BblAaHHbIN
(HanNpaBnNeHHbIN) 3a8BUTENIO LOKYMEHT.

4. NMopsaok U (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANbHOM yCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOMOXEHUA aAMUHUCTPATMBHOMO perfnaMmeHTa u
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MHbIX HOPMaTUBHbIX NMPaBOBbIX akKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWEe HapyLleHUW npaB 3asiBuTenen, nposegeHve
nNpoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peleHun Ha aencteus (b6esgencrame) JOIMKHOCTHbIX SUL, OpraHa MeCTHOro camoyrnpasrieHus.

dopmamn KOHTpons 3a cobriogeHneM WUCMONHEeHUs agMUHUCTPaTMBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBlieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAEeHUSI AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAKke KOHTPOSIbHLIX MPOBEPOK CobnaeHus
npoueayp npeaocTaBneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YHTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUusl, yCTHas W MNUCbMEHHas UWHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBASOLWNX BbINOSIHEHNE agMUHUCTPATUBHBIX Npouenyp, KypHarbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocylwecTBneHUs KOHTPONS 3a COBEpLUEHMEM LEWCTBUN NpuU NpenocTaBieHuu
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacrtaBndaAlTCsa  CnpaBkM O  peaynbratax  NpeaocTaBreHus
MYHULMNANbHOW YCNyru.

O cnyyasix M nNpuUYMHax HapyLweHusi CPOKOB, MOCreaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  Npouedyp  OOSMKHOCTHblE  Nvua  HEMEANEHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpeaoCTaBfdAloWero  MyHMUMNanbHYK  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHUIO HAPYLLEHWUHA.

TekyLwmin KOHTPONb 3a cobnitogeHnemM nocnegoBaTensHOCTU ENCTBUA, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeAoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENIEM pPYKOBOAWUTENSI oOpraHa MECTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEeaOCTaBNEHUIO MYHWULMMANbHOM YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBreHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOKEHUSIMW O CTPYKTYPHbIX MoApas3feneHusx opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM MPEeAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOMHOTOM N Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNanNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencreus (beagencteune) Micnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHUUUNAMNbHbBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIeHNA KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpeaoCTaBeHuns
MYHULMNANbHOM YCIyr1 NpoBOAATCS NaHOBbIE U BHEMMaHOBbIE NpoBepku. MNopagok n
NnepmoanYHOCTb OCYLLECTBIEHNS NMNaHOBbIX MPOBEPOK YCTaHaBNMBaeTCsa NaHoM paboThbl
Mcnonkoma. Npu npoeBepke MOryT paccMmaTpuBaTbCa BCE BONPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULUNANBbHOM YCryrn (KOMMNNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpegoCTaBeHneM MyHULUNAnNbHOM yCcryrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOM Xxanobe 3asButens.
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4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HApyLIEeHUN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aaBuTenen Ha gencteus (besgencteune) Mcnonkoma, a Takke Ux AOSMKHOCTHBIX NUL,
MYHULMMAnNbHbIX CIy>KaLluX.

4.2.4. PesynbTaTbl NpoBEepKM 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX UL, OpraHa, NpegoCcTaBnAoLWwero MyHULMNansHyo
ycnyry, 3a pelweHunsa n gencreng (besgencrame), npuHMMaemMble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npeaocTaBfeHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIEHMS HapyLUEHWA Mpas
3aaBUTENEN BUHOBHbIE NULA MPMBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb pykOBOAUTENS) CTPYKTYPHOro noApasgerneHvsi opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawee BbIMONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfamMmeHTa.

[OMKHOCTHLIE NULUA M WHble MyHMUMNAnbHbIE CryXaline 3a pelleHus u Oencteus
(6esgencTBme), NpyHMMaeMble (OCyLLECTBISEMbIE) B XOA4€E NPeaoCTaBNeHNS MyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuayowme TpeboBaHus K nopsiaky n dopMamM KOHTpOrs 3a
npegocTaBfeHneM MyHULUNANbHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHW n opraHmnsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, WX
o0begVUHEHUN U OpraHn3aunin, OCyLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AeATENbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu NpegocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauMM O nopsake npenocTaBrieHns
MYHULMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaeBbHOro paccMoTpeHns obpatleHnin (xxanob) B
npouecce npefocTaBneHuss MyHUUunansHOM yCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3aumnm, ykasaHHbiX B 4actu 1.1 ctatbmn 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmeloT NpaBo Ha obxanoBaHue B gocyaebHOM mopsake peLueHun u
pencteun  (6espgencteus) Kcnonkoma, npenocTaBNAOWEro MYHUUMNANbHYK — YCNyry,
AOIMKHOCTHOrO  nuua  Wcnonkoma,  nNpedoCTaBnsOWEro  MyHUUMNANbHYHO  YCRyry,
MYHULMNANbHOIO CRyXallero, pykoBoaUTENs opraHa, NnpegocTaBsiowero MyHULMNanbHY
yCrnyry, MHOTroYyHKLUMOHANbHOrO UeHTpa, paboTHMKa MHOrOYHKLUMOHANBHOIO LEeHTpa,
opraHmsaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, a
Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLwmx cny4vasx:
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1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULUNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocyaebHoe (BHecyaebHoe) obxxanoBaHue 3assButenem peweHni n gencrteumi (6esgencrems)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKaA MHOrOYHKLMOHANBbHOMO LIEHTPa BO3MOXHO B
crny4ae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHns n genctsusa (besgencreme)
KoToporo ob6anylTcsl, BO3noXeHa QYHKUMS MO NpefoCTaBfeHU COOTBETCTBYHOLLMX
MYHULMNAnbHbIX yCryr B NofiHOM o6beme B nopsigke, onpegeneHHoM vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WUNM MHMopMaumm nnubo ocyLecTBreHns
AENCTBUIA, NpeACTaBeHne U OCyLLEeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM aktamu Poccuinckon Pepgepaumm, HOpPMaTUBHBIMKA  NPABOBbIMKA  akTaMu
Pecnybnukn TartapctaH, MyHUUMNAnbHbIMKM MPaBOBbIMW akTamu ANs NpegoCcTaBreHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHMUUNanbHbIMM NPaBoOBbIMW akTamMun AN NpegocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTka3 B npedocTaBneHUM MyHMUMMNANbHOW YCnyrn, ecrnm OCHOBaHMUsi OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU MHBIMM
HOpPMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHLIMM
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENnemM
peweHnn un penctBuin (6e3genctemsi) MHOrOMYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrteme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLUMS Mo
NpegocTaBfeHNo COOTBETCTBYHOLMX MyHUUMNAIbHbBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBeHMn MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon denepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMun Pecnybnukn TatapcTtaH, MyHUUMNanbHbLIMU NPaBoBbIMU
akTamu;

7) oTka3 Wcnonkoma, NpedocTaBnsALWEero MyHUUUNAanbHY YCyry, OOSMKHOCTHOro
niua Mcnonkoma, NpeaocTaBnsAoWeEro MyHUUMMNAnNbHY YCnyry, MHOMOgYHKLUUOHANbHOro
ueHTpa, paboTHMKaA MHOrOMYHKLMOHANBLHOIO LEHTpa, OpraHusauunin, npenycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nnm nx paboTHUKOB B MCNpaBieHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTENeEM
peweHnn wn pgencteun (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6e3gencrTeme) KOToporo o6xxanyTcs, BO3NoXeHa YHKUNA Mo
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNsa MyHUUMNANbHON yCnyru;

9) npuocTaHoBMeHWe NpPeAoCTaBEeHUss MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUU C HAMW NHBIMU HOPMATUBHLIMW NPaBOBbIMW akTamu Poccurckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbiIMM akTamu Pecnybnukn TatapcTaH,
MYHULMNanbHbIMX NMpPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLIeHMA U OencTBun (6e34encTBusi) MHOrodYHKLMOHANbHOro
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UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, ecnM Ha
MHOrOOyHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa YHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom o6bLemMe B nopsake, onpeaeneHHoM Yyacteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3aaBUTENA NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCRyru
OOKYMEHTOB MnM  WHopmauun, oTcyTcTBue U (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBfeHns MyHULMNAnNbHOM ycnyrn, Nnnbo B NpefoCTaBNeHnn MyHULMNAanNbLHOW yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4Yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-93. B ykazaHHOM cnyyae pocydebHoe (BHecygebHoe) obxanoBaHue
3asiBuTENEeM pelweHnn wn pgenctsum  (6e3genctBust) MHOTOQYHKLMOHANbHOMO LEHTpa,
paboTHMKa  MHOrOYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NPeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Kanoba nogaeTtcsa B NUCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCcTaBNALLMIA MyHULMNANBHYIO YCNYry, MHOTO(YHKUNOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLLUMIA OpraH rocygapCTBEHHOW BNacTv, SABMSKOWMIACS ydpeautenem
MHOroyHKLMOHANbHOro LEeHTpa (aanee - yuypegurtenb MHOrOYHKLMOHANbLHOMO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHns u geuncteus (6e3gencteme) pykoBOOMTENSA OpraHa,
npegocTaBnAoLWero MyHUUMNanbHy ycnyry, No4alTCa B BbIWECTOAWMUN opraH (npu ero
Hanuynn) nubo B cryv4ae ero OTCYTCTBUS pacCMaTpuBalOTCH  HenocpenCcTBEeHHO
pyKkoBoaguTenem opraHa, NpegocTaBnsAoLLEro MyHUuunansHyo yenyry. Kanobbl Ha pelueHus
n penctena (6esgencteme) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogarTcs
PYKOBOOAUTENIO 3TOr0 MHOrOYHKLMOHANbHOTO LeHTpa. XKanobbl Ha pelleHna n aencrsuns
(6espgenicTme) MHOTrOgYHKLNOHANbHOMO LeHTpa nogatTcs yypeauTento
MHOrOYHKUNOHANBHOIO LIeHTpa UNun A0SMKHOCTHOMY MLy, YNONHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrane)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENAM 3TUX OpraHn3aLmn.

XKanoba Ha peweHna u pencteua (6es3gencteme) opraHa, NpeaocTaBsoLLIErO
MYHULMNANbHY YCryry, AOMMKHOCTHOMO nNuiua opraHa, NnpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criykalwlero, pPyKOBOAMUTENS OpraHa, npeaoCcTaBnsowero
MYHULMNAnNbHYO YCnyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOroyHKUMOHANbHbIV
LUEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOM CUCTEMbI [ocyaebHOro
obxxanoBaHus, a Takke MOXeT ObITb NpUHATA NPy NMYHOM nNpueme 3asiButens. XXanoba Ha
peweHns wn pgenctBua (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mno no4vte, C UCMOSIb30BaHUEM
NHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHanbHOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHund, a Takke MOXeT OblTb NPUHATa NpuU
nnyHom npueme 3aasutens. XKanoba Ha pelweHus n gencrems (6e3gencrTeme) opraHnsauun,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOSNb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanWTOB 3TUX OpraHu3auun,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM NpuemMe 3asaBUTeEnNs.
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5.3. XXanob6a gomxkHa cogepxaTtb:

1) HaumMeHOBaHWEe opraHa, nNpPegoCTaBNAOWEro  MyHMUMMANbHYK  yChyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnsalowWero  MyHuuunanbHyto — ycnyry, nmbo
MYHULMNANbHOIO CryXallero, MHOropyHKUMOHaNbHOro LEeHTpa, ero pykoBoguTensa u (1mnm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (Mnv) paboTHUKOB, pelleHns n aencteus (besgencreue)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XUtenbCcTtBa 3asBuTens - uamyeckoro nuvua nubo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXOXOEeHMA 3asdABUTENsl - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MOYTbl (MPU HanMyuMu) M NOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus o6 obxanyemblX pelleHuax U gencteusx (6esgencteun) opraua,
npegocTasnaoLero MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO nmuya opraHa,
npefoCTaBnAWEro  MyHUMUMNAnNbHy  ycnyry, J5nuvbo  MyHMUMNanbHOro  cryawiero,
MHOTOYHKLMOHANbHOIO LIeHTpa, paboTHMKA MHOTO(OYHKLMOHANBHOIO LieHTpa, OpraHn3aumm,
npenycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asiBUTESb HE COrMaceH C peLleHneM 1 AencTBUEM
(besgenctBneM) opraHa, NpeaoCTaBnsoWeEro MyHUUMNanbHy YCyry, AOMMKHOCTHOMO nvua
opraHa, nNpefoCTaBNALWEro MyHULMNANbHY YCnyry, nMbéo MyHULMNAnbHOro CriyXxallero,
MHOrOyHKLMOHANbHOroO LieHTpa, paboTHMKa MHOrOOYHKLMOHANBHOIO LIeHTpa, OpraHn3aummn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aasuteneMm MoryT ObiTb NpeacTtaBfeHbl AOKYMEHTbl (Npu Hanuuuu), noaTBepKparolume
AoBOAbl 3asBuUTENd, NMB0O UX KONUN.

5.4. MocTynueLias xxanoba noanexnT pernctpaumm B CPOK He No3aHee paboyero aHs,
cnegylowero 3a JHeM NocTynneHns.

5.5. XKanoba, nocTtynueLlasa B opraH, NpPeaoCTaBfsOWMA MYHULMUNATbHYKO YCNyry,
MHOFOYHKUNOHANbHbIA  LEHTP, ydpeauTento  MHOMOMYHKUMOHAnNbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co OHA ee perncTpaunn, a B cnyyae obxanoBaHust oTkasa opraHa,
npegocTaBnAoLLEro MyHULMNANbHY yCyry, MHOrOgYHKLMOHAIbHOTO LIeHTpa, OopraHu3auumn,
npeaycMOTpeHHbIX Yactbto 1.1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B mMcnpaBneHuu OONyLEeHHbIX oneyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLleHUs YCTaHOBMEHHOrO CPpoOKa TakuUX UCMpaBfeHun - B TeyeHue
naTyM paboumnx AHen Co OHA ee perncTpaunn.

5.6. lNo pesynbTatam paccMOTPeHUs Xanobbl NPUHUMAETCA OAHO U3 CreaykLmnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLNMBOK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBreHuns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW NMpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee gHsA, criegyowero 3a JHEM NPUHATUSA peLLeHUs], YKa3aHHOro B HaCTOSLLEM
NyHKTE, 3a8BUTEN0 B MUCbMEHHOWN (DOpME U MO XeSNaHUIo 3asBUTENS B ANEKTPOHHON hopme
HanpaBnseTCa MOTUBMPOBAHHbIN OTBET O pe3yribTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHua anobbl nognexawien yAOoOBAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPeHnsa >xanobbl JaeTcs MHgopmauus O AeUCTBUSX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaoCcTaBnALWUM MYHUUMNANbHYHO ycnyry,
MHOrOyHKLNOHAaNbHbIM LEHTPOM NbBO opraHnsauunen, npeaycMoTpPeHHON YacTbio 1.1 cTatbm
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16 ®epepanbHoro 3akoHa Ne 210-d3, B uensax He3aMeanuTeNbLHOro yCTpaHEeHUS BbISIBITEHHbIX
HapyLUEeHUA NPW OKas3aHUM MyHUUMNAanbLHOW YCryrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBreHHble HeyaobcTBa 1 ykasblBaeTCs MHOpMaLUms 0 AanbHENLLUX AENCTBUSAX, KOTOPble
HeobX0aMMO COBEPLUUTbL 3asBUTENIO B LIeNsX NONyYeHUS MyHULMNANbHOW yCryru.

5.8. B cnyyae npusHaHus xanobbl He noanexawlen ynooBneTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCMOTPeHUs xanobbl JalTca  apryMeHTUMpOBaHHbIe
pa3bsACHEHUsT O MNpUYMHAX TMPUHATONO peleHns, a Takke WHdopmauua o rnopsake
0bXXanoBaHWsA NPUHATOrO peLUeHNs.

5.9. B cnyyae ycTtaHOBreHMa B xo4e WUnv Mo pesynbTaTtaM pacCMOTPEHUS Xaroobl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UK NPECTYNIIEHNA OOIMKHOCTHOE
nvuo, paboTHUK, HaferneHHble MOTHOMOYMAMM MO PAaCcCMOTPEHMIO Xanob, HesameanuTernbHO
HanpaBnslT MMELLMECH MaTepuarnsl B opraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeoCTaBnsALEro MyHULMNANbHY YCryry)

CMNPABKA

Ceenenus 00 JIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO crieayolemMy OCHOBaHMIO:
[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npMeme LOKYMEHTOB, HEOOXo4MMbIX ONA NpeaoCTaBeHns
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX AOfs NpedoCTaBfieHMs MyHUMUMMNanbHOW ycrnyrn no Bblgade
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb obxanoBaH B focyaebHOM nopsake nyTem HanpasrieHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT NnpegocTaBneHms MyHUUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUUMNANbHbBIX YCRyr
Pecnybnukn TatapcTtas;

I:I B MHOrOQYHKLMOHANbHOM LEHTPE NpPedoCTaBMNEeHUs roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukm Tatapcran;

|:| B UCMOJIKOME.

(naTa) (nognuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no Bblaade crnpaekuy (BbINUCKN)

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHMYECKON OLLIMOKN

Coobuwato 06 owmnbke, onyLLEHHOW MPU OKasaHUM MyHULUNANbHOM YCyrn rno Bblgaye
CrpaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLINOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMUW Ha GyMaXXHOM HOCUTere MOYTOBbIM OTMNPaBiEHUMEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEMN
NIMYHOCTU U MPEACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXe, LOCTOBEPHbI.
[lOKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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