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B nemsx peanuzanuun ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allMd  MPEIOCTABICHUS TOCYJApPCTBEHHBIX W  MYHULMIAIBHBIX  YCIyI»,
PYKOBOJCTBYACHh mocraHoBlieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan ot
02.11.2010 Ne 880 «OO6 yrtBepxknenuu Ilopsimka pa3paboOTKM U yTBEPKIACHUS
aIMUHUCTPATHBHBIX  PEIVIAMEHTOB  MPEAOCTABICHUS  TOCYHApPCTBEHHBIX  YCIYT
UCIIOJIHUTENFHBIMU OpTraHaMu TocyJapcTBeHHOU BiacTtu PecnyOmmku Tatapctan u o
BHECCHUM W3MEHEHUN B OTHeNbHBbIe TocTaHoBieHus Kabunera MuHuCTpoB
PecniyOmuku Tartapctan» ¥ BO HCHONHEHHE TocTaHoBiieHus KaOunera MuHHCTPOB
Pecniy6muku Tarapcran ot 13.04.2021 No 242 «O0 yTBep >KIeHUU TJIaHa MEPOTPHUATUN
0 IEepexXoqy Ha NPEIOCTaBICHUE COLHUAIBHO 3HAYMMBIX TOCYJIAapCTBEHHBIX YCIYT,
YCIIyT, IPEAOCTaBISIEMbIX TOCYIAPCTBEHHBIMU YUpekIeHusaMu Pecriyonuku TaTtapcras,
B KOTOPBIX pa3MeIIaeTcs rocyJapCTBEHHOE 3ajaHue (3aKa3), B DJIEKTPOHHOU dopmey
Ucnonnurenbublii  koMuTET (CTapOKa3eeBCKOTO CEJIbCKOro mocesneHuss Kamcko-
Y CTBUHCKOIO MYHULUIAIBHOIO paiioHa ITIOCTAHOBJIAET:
1.YTBepauTh aIMHUHHUCTPATUBHBIA pErIAMEHT MPEAOCTABICHUS MYHUIUIAIBHON
yCIIyTH 10 BbiAaue crpaBku (BbiUcky) ([Ipunoxenue Ne 1).

2.Ilpu3HaTh yTpaTUBIIMM CHJIy TNocTaHOBiIeHHE CTapOKa3eeBCKOT0 CEIbCKOTro
nocenenus: Kamcko-Y cTbMHCKOro MyHULIMTIANBHOTO paiiona Pecniyonuku Tarapcran ot
15.12.2018 Ne 11 «O06  yTBEepXJACHUM  AJAMUHUCTPATUBHOTO  pETIaMEHTa
MIPEAOCTABIEHUS MyHULMIIAIBHONM YCIIYTH IO BbIJA4Y€ CIPABKU (BBIMHUCKH).

3. Omy6rKoBaTh HACTOSAIIEE TOCTAHOBJICHUE HA O(PHUITMAIIBHOM MOPTAJIe MPABOBOM
uHpopmanuu PecnyOnuku Tartapctan u pazmectuTs Ha odunuaabHoM caiite Kamcko-
YcThUHCKOTO MyHULMMNAIBHOTO paiiona PecmyOnuku Tatapcran B mHGOpMalmoHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « HTEepHET».



3. KoHTpOJIb 32 HCIIOJHEHNEM HACTOSILETO TOCTAHOBIIEHUS OCTABIISAIO 32 COOOM.

PykoBoauTe/ib HCIIOJTHUTEILHOT0 KOMUTETA
Crapoka3eeBCKOro ceJibCKOro rnocejaeHust HN.X.Carbauesn



ITpunoxxenne Ne 1

K ITIOCTaHOBJICHUIO

M cnomHUTENBHOTO KOMUTETA
CrapoKa3eeBCKOro CEIbCKOro MOCEICHUS
Kamcko-YcTbuHCKOro

MYHHLIMIIAJIBHOTO paiioHa

Pecniy6nuku Tarapcran

ot 18.04.2022 r. Ne 6

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEeHU MYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBITUCKH)

1. O0mue moJI0KeHUA
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN pErIaMEeHT MPENOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH (Janee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (lanee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUTAIBHOW YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEACTABUTEIL  3asABUTE,
JCHCTBYIONMI HAa OCHOBAaHHUH JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHS (fanee
— MPEICTAaBUTEIb 3asIBUTEIISN).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Hudopmauuss o mOpsKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMIO O MYHHIIMIIATBLHOW yCIyre, pacloJIOKCHHBIX B  IMOMEIICHHSIX
MHOTO(QYHKIIMOHATFHBIX ~ IEHTPOB  MPEAOCTaBICHHUS  TOCYJapCTBEHHBIX  H
MYHHIIUTTATBHBIX YCIYT.

2) Ha odpurmanbHOM caiiTe KaMcko-YCThUHCKOTO MYHUIIMITAIBHOTO paioHa B
UHPOPMAIIMOHHO-TeIeKOMMYHUKalmonHoit cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) ua Ilopranme rocygapCTBEHHBIX M MYHHUIMIAIBHBIX yciuyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na Equnom noprasne rocyJapCTBEHHBIX U MYHULIUIMAJIbHBIX YCIYT ((DyHKIIMIA)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocyapcTBeHHOU MH(MOPMAITMOHHOM crucTteMe «PeecTp rocyapcTBEHHBIX U
MyHHIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHUS MYHULHMNAIbHON
YCIIyTU OCYUIECTBIISIETCSL:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B HcnonaurensHoMm komutere CTapoKa3eeBCKOTO CEIBCKOTO IOCEICHHS
Kamcko — YcrbuHCKOr0o MyHununaiabHoro pailona Pecniybonuku Tatapcran (nanee —
Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIPY TUCbMEHHOM (B TOM YHCJIE€ B (pOpME 3JIEKTPOHHOrO JOKYMEHTA) 00OpalieHun
— Ha OyMa)KHOM HOCHUTEJIE 10 TI0UTE, B JIEKTPOHHON (hOpMeE IO INIEKTPOHHOU MOUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckoM mopTaie o Mopsiike
M CpOKax TMpPEeJOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHWHM CBEJICHHIA,
comepkammxcsi B PeecTpe  rocygapCTBEHHBIX M MYHUIUMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBHIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPpaMMHOr0 OOECHEeUEHHUsl, yCTaHOBKa KOTOPOrO Ha
TEXHUYECKHUE CPEACTBA 3asBUTEINA TPEOYeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM POTPaMMHOTO obecrieueHusl,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMIO WIJIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEIOCTABICHIE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WJIM MO TeNe(OHY B COOTBETCTBHUH C
MOCTYIUBIINM O0palieHneM IpeIoCTaBIsIeTCs] HHPOpMAIU:

1) o Mecre HaXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 MOpsJIKE MPEAOCTABICHUS MYHHUIUITAIBHON YCIYTH, 0 coco0ax U cpokax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX Ui PACCMOTPCHHUS 3asiBICHHS O
NPEIOCTaBICHUA MYHHIMITAILHON YCIYTH, O CpOKax TMpueMa M perucTpaiuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3merieHUsS Ha OQUIMAIBLHOM caiiTe MH(DOPMAIMU 10 BOMPOCAM
NPEIOCTABICHUS MyHUITUTIAIIBHON YCIYTH;

7) o mopsnke OOXaloOBaHHS JCHCTBHU WM O€3ACHCTBHS JOJDKHOCTHBIX JIUII
Opeana.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3asABUTENIO MOPSAOK NPEIOCTABICHUS MYHHUIMNAIBHOM YCIYIrM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILLEM IYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEYEHHE TpeX padouMxX JHEW CO JHS PErUCTpaluy OOpallleHHs HaIpaBIIIOT OTBET
3asgBUTeNt0. OTBETHl AlOTCA Ha sA3bIKE OOpaleHus. B ciydyae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIIEHMs HCIOJB3YIOTCS TOCYIapCTBEHHbIE S3bIKM PecmyOinku
Tarapcras.

1.3.5. Uudopmamus mo BompocaM MNPENOCTABICHUS MYHULUINAIbHON YCIYTH
pa3Meniaercss Ha O(QUUIMAIBHOM  CalTe MYHUUIUIAIbHOIO pailoHa U Ha
MH(OPMALIMOHHBIX CTeHIaX B MOMeUIeHUsIX Opeara st pabOThI C 3asIBUTEISIMH.

Nudopmanmsa Ha rocygapcTBEHHbIX si3blkax PecnyOnmuku — Tartapcraw,
pa3MemiaemMass Ha HHQOPMALMOHHBIX CTEHAaX M Ha OQUUIMAIBLHOM  CalTe
MYHULUIIAJIBHOTO  pailoHa B  MH(GOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«/HTEepHET», BKJIIOYAET CBEACHHS O MYHUIMINAIBHON YyCiyre, colepikalivecss B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadbOThI
Opeana, o rpaduke npueMa 3asiBJICHUHM Ha MPEeI0CTaBICHUE MyHUIIUIIAIBHON YCITyTH.

1.4. HopmaTuBHBIE MTPABOBHIE aKThl, PETYIUPYIOIINE MPETOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
MPEOCTABICHUE MYHUIUNAIBHON YCIYyrd (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B HH(pOpPMaIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. TexcT agMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYyTr, Ha OQUIMAIBHOM CaiWTeé MYHULUNAIBHOTO pailoHa B
WH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM pPETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAJIBHOTO LIEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
NPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(celbcKOM) TOCENIEHWHM MYHULHMIIAJBHOTO palioHa WIM B TOPOJACKOM OKpYre
PecnyOnuku TaTtapcraH B COOTBETCTBMM C NyHKTOM 34 IlpaBun opranusanuu
JESITeIbBHOCT MHOTO(QYHKIIMOHATBHBIX [IEHTPOB MPEAOCTABIEHHUS TOCYJapPCTBEHHBIX U



MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX IocTaHOBIEHNEM [IpaBurenscTBa Poccuiickoi
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxkaenun IIpaBuin opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, orneyaTka, IpaMMaTHuecKas WM
apupmeTndeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHas OpPraHoM,
MPEIOCTABISIONIMM MYHUILIMIIAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIUIAIbHONU YCIyTH), CBEACHUSM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMO/JICICTBUE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMbIX JJIs MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanpHas
rocygapcTBeHHasi HH(OpPMAIMOHHAsI CUCTEMa, 00ECIeUMBaIOIas CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME HJICHTU(DHUKALUU U
ayTeHTUQUKaLIMKM K  HMHQOpMaAUUU,  CcOJepXKalleldca B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIO/KETHOE YyupexkaeHue «MHOroQyHKIIHOHATBHBIN
LEHTP NPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULHMIAIBHBIX yciIyr B PecryOmuke

Tarapcrany;
AUC  MO®I] -  ApromarusupoBaHHasi  WH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTLHBIX LEHTPOB NpeAOCTaBICHUS roCyJ1apCTBEHHBIX U

MYHHUITUTIATBHBIX yenyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpAaTUBHOM pETJIaMEHTE IO 3asBJICHUEM O MPEIOCTaBICHUU
MYHUIUINIAIBHOW yCIyTu (Z1ajee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOW YCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
O®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3zanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHULIMIATIBHBIX YCIyT» (nanee — denepanbHblil
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHuss MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIUIIATIBHYIO YCIYTY

HcnonaurenbHblii KOMUTET CTapOKa3eeBCKOTO CEIbCKOro mnocesieHus Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUs! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHUIIMITATLHONM YCITyTH SIBISIETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 Kk HacTosAIEMy aIMUHHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHUIMIAIBHOW  YCIYTH
(mpmtoskenue Ne 2 kK HACTOSIIEMY aJIMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKaze B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTaBICHUS MYHUUMIAIBLHON yciuyru (mpuiokenrne Ne 3 K HACTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBbHOW YCIYyTH HaIpaBisIeTCs
3asgBUTEN0O B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHIJICHHOM
KBAJIN(DUIIMPOBAHHOM 3JIEKTPOHHOHN MOJMUCHIO0 YIOTHOMOYEHHOTO JOKHOCTHOTO JIIIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepaibHbiM 3akoHOM OT 6 ampens 2011
roqa Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHbIii 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HampaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMIIATBHOW YCIYTH
HaIpaBJIseTCs TaK K€ B JIMUHBIN KaOuHeT PecnyOinkaHcKoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
ycayru Bblaercs B Oprane wian B MOL[ B Qopme s3k3eMIUIsipa 3JIEKTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JAOJKHOCTHOro juua OpraHa wid
pabotHuka M®II.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUILIUIATIHLHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHHUIIUTIAJIbHON yCITyTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE C yYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOU YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABIEHUS MYHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBIICHHUS PENYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodymnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHE€ JOKYMEHTA, SIBJISIONIETOCS PEe3yJbTaTOM MPEI0CTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B (QOpMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCA B JA€Hb OGOPMIICHHS M PETUCTpaIlMU Pe3ysibTaTa MNpelOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
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IIPENOCTABIEHNS MYHHUIMIIAJIBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. lng monyyeHus MYHUIUINAIBHOM YCIYrd 3asBUTENb MPEJCTaBIsSET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae OoOpaiicHHs
nocpeacTBoM PecriyOinkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npusoxkeHue Ne 4 k HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCSA MOCPEACTBOM BHECEHHS! COOTBETCTBYIOIINX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOJINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMHUHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpencTsoM PecryOiMkaHCKoro nopraa;

4) B ciywae, €CM Jis MPEJOCTABICHUS] MYHUIIMITAIILHON YCIYTH HE0O0X0JIuMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIUIA, HE SBISIIONIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIMIIA, IPU OOpaIlleHUH 32 MOJIyYeHUEM
MYHULANAIBHON YCIYTM 3aABUTENb JIONOJIHUTEIBHO TMPEJICTABISIET JTOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHUE COTrJacusl YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpEeJCTaBUTENST HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Jinia. JIOKyMEeHTHI,
MOATBEPKIAAIONINE TIOJIydYEHHUE COIJIacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCIIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JIOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >XWJIBIX TOMEIIEHUM, 3asBUTEIEM MPEICTABISIETCS
JIOMOBAsi KHUTA;

6) npaBoycTaHABIMBAIONINE JOKYMEHTHI Ha WHIWBHIYAJIbHBIA KHIION JOM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQWHOM TOCymapCTBEHHOM peecTpe
HEJIBU>)KMMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepez M®DI] Ha OyMaKHBIX HOCHUTENSIX M B BHUJIE DJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JICGKTPOHHOU (hopme;

3) B Opran JIMYHO WK TOCPEIACTBOM ITOUTOBOM CBSI3M Ha OYMaXKHOM HOCHTEJIC.

3asiBicHHME U TIpUjaraeMble JIOKYMEHTBI, IPU HAIPaBJICHUU TMOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUH TOCPeACcTBOM PecmyOinkaHCKOro mopTania
MOJNMUCHIBAETCS MPOCTON IMEKTPOHHON MOJNUCHIO 3asIBUTEIS.
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Jlis mosydeHus TPOCTOW AIIEKTPOHHOM TMOIMHCH 3asBUTEN0 HE00XOIUMO
npoitu mpornenypy peructpanuu (ayrentudukanuu) B ECUA, a Takke mOATBEpIUTH
YYETHYIO 3aIUCh.

DJEeKTPOHHBIC JTOKYMEHTHI (DJIEKTPOHHBIE OOpasbl JOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaTU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJIHOMOYEHHBIX HAa CO3/laHUE U
NOJANKMCAHUE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUaraéMble K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBISAIOTCA B BHUJE (ailyioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00OBEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEHCTBUIA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OCyLIECTBJICHUS NEHUCTBUI, B TOM YHUCIIE COIJIACOBAHMM, HEOOXOIUMBIX AJIs
NOJyYeHUs] MYHULMINAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B UHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHUs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IPENOCTABISIEMbIX B PpE3yJbTaTe€ MPEIOCTABICHUS TAKUX YCIYI, BKIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4actu | cratem 9 @DepepanbHOoro 3axona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mpencraBlieHUs JOKYMEHTOB W WHGOpMAIMH, OTCYTCTBHUE ©  (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHULMNAIBHOW YCIyru, Ju0Oo B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
[PENIOCTABICHUS MYHULMIIAJIBHOM YCIyTH, MOCJIE NEPBOHAYAIBHOW NOJAaY 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJMMBIX Ji MPENOCTABICHUS MYHHIIMIIAJBbHOW YCIyrH, JUOO B
MIPEAOCTABIEHNN MYHULMIIAJBHON YCIYTH U HE BKJIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaILUU MOCIe
NEePBOHAYAILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUNATBHOU YCIYTH, MO0 B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AEUCTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHaYaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULMIIATBHOW YCIyTH, JINOO B IPEIOCTABICHUU
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MYHULIMOAIBHON YCIYTHM, O Y€M B NUCbMEHHOM BHJE 3a MOJNKHCHIO PYKOBOIMUTEIS
Oprana mnpu MNEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHMS 3a JJOCTABJICHHBIE HEYT0OCTRA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHULMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, a
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimrcka w3 EIUHOTO TroCyqapCTBEHHOIO peecTpa HENBMKUMOCTH — —
®denepanbpHas ciy»0a rocy1apCTBEHHON perucTpanuu, Kagactpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM IMacmopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTapUAbHOW JoBepeHHOCTH — DenepanbHas HOTapHabHAS
najara.

2.6.2. 3asBuTeNb BIpaBe MPEIOCTaBUTHh JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 aAMMHHCTPaTHBHOTO PETIaMEHTa, B OpME DIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHbIX YCHJICHHOM KBaJIM(ULUMPOBAHHON MOJANUCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3JlaHUE M TMOJANUCAHUE TaKUX JOKYMEHTOB, HpHU IMojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBpEMEHHOE NPEICTaBICHHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOrO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOW BIAcTH,
OpraHaMH MECTHOTO CaMOYTIPaBJICHMsI, OPraHU3alUsIMH JOKYMEHTOB U CBEACHUN He
MOJKET SIBJISITHCSI OCHOBaHHMEM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATLHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHW3aluid, HE MPeACTaBUBIINE
(HECBOEBPEMEHHO MPEACTABHUBINNE) 3aMpOIICHHBIC W HAXOMAIIUECS B PACHOPSIKCHHUH
JOKYMEHT WJIM CBEJICHUs, MOJJIeKAT aAMUHUCTPATUBHON, AUCIUILTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanumu.

2.6.5. 3ampemiaetcst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEICHHS, B TOM YHUCIIE
MOJITBEPKIAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIUIAIBHOMN
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YCIIYTH, HAXOSIUECS B PACIOPSIKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PAacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPABJICHUS! W MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHHUs OpraHu3aluid, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHOBaHUSIMU JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTEIEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHLCTBOM
Poccutickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJSET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMIO M CBEACHUS, COJAepXKalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CHUIy Ha MOMEHT
oOparieHusi 3a MyHUITUTIATBHOW YCIYrol (JOKYMEHT, YAOCTOBEPSIOIIUMA MMOTHOMOYMS
peICTaBUTENIS 3asiBUTENIS, B CIy4yae oOpalleHus 3a MPeI0CTaBICHUEM MyHUIUIATIbHOM
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 0053aTeNbHBIX MOJel B opMe 3asBIEHUS, B TOM
yycie B HHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukaHckoMm —mopTaie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mnpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIICHUS MyHULIMIIAJBHON YCIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUU YCIYIM IOAAHO B OPraH TOCYAApCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOo/IeHWe YCTAaHOBJICHHBIX cTaThedl 11 denepanpHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 571€KTpPOHHOM NOANMCH» YCIOBUH TNPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBAaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUS MyHULIUTIAIBHOW YCIYTH, SIBJISIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
IUIS MIPENOCTABJICHUS MYHUILIMNIAJIbHOW YCIyTH, MOXET OBbITh MPUHATO, KAK BO BpEMs
IpueMa 3asBUTEINA, TaK U MOCJIE MOJYYEHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX Ui TMPENOCTABICHUS MYHMUIIMIAIBHOW YCIYTHd TOKYMEHTOB



12

(cBemeHuit) ¢ HCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBBIIAOMNK 9 pabounx AHEH cOo AHS pEerucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS W MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJISl MPEAOCTABICHHUS] MyHULIMIIAIIBHON YCIYTH, B CIIyyae €Clii 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM C¢ MH(POpPMAILMEN O CPOKaX U MOPSAKE MPEJOCTABICHUS MyHULUIAIBHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
MMpcaOoCTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHIIUIIAIHLHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocTOBEepHAask HH(MOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYJapCTBEHHOH BJIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUs! JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIMpaBJIEHUS OpraHU3alMl Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIK) HH(DOpMAIUU, HEOOXOAUMBIX
IUIA MPEAOCTaBICHUS] MyHULIUIIAIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIUNA JTOKYMEHT He
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWU A OTKa3a B NPEAOCTABICHUM MYHMIMIIAJIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
cilly4yae, €clid 3asBJICHHE O MPEIOCTAaBICHUNM MYHULMUIAIBHON YCIyrd MOAaHO B
COOTBETCTBUH ¢ MHPOpPMAIE O CPOKaX W TMOPSAKE MPEAOCTABICHUS MYHHUIIMITATLHON
yclyru, onyonukoBanHou Ha ExuHoMm noprane, PecnyOnnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON YCIIYyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUsIMH, YYaCTBYIOIIMMH B

npeaoCTaBJICHNU MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU JIs IPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0)XuaaHus MPU To1ade 3asBICHUS HA TIOTyYeHUE MYHUIIUTIATLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, IMPEIOCTABIIIEMOI OpraHu3alyen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogauu 3asiBIACHUS 3asSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHUH 3asBJICHUSI TTOCPEICTBOM, PecrmyOIuKaHCKOTO mopTaia
3asBUTEJIb B JICHb M0J1a4 3asBJICHUS MOJTy4YaeT B JUYHOM KabuHeTe PecnyOmukaHCKOro
nopTaja M MO AJICKTPOHHOM TMOYTE yBEJOMIJICHUE, MOATBEPXKIAAIOIIECE, YTO 3asBJICHUE
OTHpPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPALMOHHBIM HOMEp M JaTa Mojauu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb [OJa4yu 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJACTCS PACIUCKA U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEIHA3HAUYCHHON /I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAlMOHHBIM HOMEpPOM, AATOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM ISl 3aII0JHEHHS 3aIPOCOB O MPEI0CTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW YCIYTH OCYIIECTBISETCS B 3JaHUSIX U
MOMEIIECHUAX,  00OpPYJAOBAHHBIX MPOTUBOMOXKAPHONH  CHCTEMOM U CHUCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnedl 00OpyAyHOTCS HeoOXxoaumMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTE€ WHBAJIMIOB B LENSAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYyHULMNAIBHOW yCiIyru (yIOOHBIA BXOJ-BBIXOJl B TOMEIIECHHS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MyJIbTUMeIUHHAs HHOOpMAIUs O TOpPSIKe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BO3MOKHOCTEN HHBAIH/IOB;

3) CcoOmpoBOXKIIEHNE WHBAINIOB, HMEIOIINX CTOMKUE PacCTPOHCTBA (DYyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHOM M TPaHCIOPTHOU
UHPPACTPYKTYpP, BX0/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hammexaiee pasMmelieHHe OOOpYyIOBaHHsS M HOCHTENEeH HH(OpMAIUy,
HEOOXOAUMBIX JIJIsl oOecrnedeHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyraMm
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOmupoBaHHWE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3pUTEIBHOMN
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HaAKaMU, BBITIOJTHEHHBIMU pelibe(PHO-TOUEeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-ITPOBOJIHUKA MIPU HAIWYHH JOKYMEHTA, TIOJTBEPKIAIOIETO
ee creuuagbHoe OOydeHHE M BblAaBaeMoro mo ¢opmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TpyJa M COLMAIBHOM 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKYMEHTAa,
MOJTBEPXKJIAIOIIET0 CHEHalbHOe O0yueHue COOaKU-TPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYeHMs] JIOCTYIMHOCTH Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTaBICHHUE MYHULIMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMHUHUCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U CpPEACTBAM, BBEIAEHHBIM B OJKCIUTyaTallUl0 WU
IPOLIEAIINM MOJIEPHU3ALUIO, pEKOHCTPpYKLIMIO nociie | urong 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBICHUHA MYHUIIMTIATBHON YCIYTH U UX NPOJOKUTEIBHOCTh, BO3MOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHATEHOM IIEHTPE MPE0CTABICHHSI TOCYIapCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIIpoca O MPEJA0CTaBICHUN HECKOJIbKHIX TOCYIapPCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensaMud IOCTYIMHOCTH MPEAOCTaBICHHUS MYHULMIATBHOW YCIIyTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEIETCS MPHUEM, Bbljauya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHEIUAIHNCTOB, a TaKKe IMOMELIEHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyepnpiBaonel uHpopmanuu o crocobax, MHOpSAKE M CpoKax
IOPEJOCTAaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX cTeHJaX, EanHom
nopraie, Pecnybnukanckom noprasie, opuuaibHOM caiiTe MyHULIMIIAIIBHOTO paiioHa;

OKa3aHUE [OMOUIM MWHBaJIMJIaM B MPEOJOJCHUH OapbepoB, MELIAIOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHHULMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asiBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIUMN ):

B3aMMOJICHCTBUE 3asBUTENss ¢ pabortHukamu Oprana wmum  MOIL[ npu
MIPEAOCTABICHUM MYHHLIMOAIBHONW  YCIYyTM  OCYLIECTBJISIETCS OOWH pa3 IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOAMMOCTH MOJY4YEHHs pe3yibTaTra IMpeloCTaBICHUs
MyHULIMNaIbHOW ycnyru B Oprane wiu M®I[ B ¢opme sk3eMIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUS 3asiBUTENS. C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBWXXHOM paauoTeneOHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHHUIMIAIBHOM YCIYTH OCYLIECTBISIETCS B JIOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHus) Ha TeppuTopuu Pecryonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHUATHFHOMY MPUHITUITY (B CITydae, eciu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBieHMH MYHHIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyunte wWHGpOPMAIMIO O TOPSAAKE MW  CPOKaxX MPEIOCTaBICHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelieHHyro Ha EguHom mnoptane, PecnyOnnkanckom
opTaie;

2) mojmaTh 3asBJICHHE O NPEIOCTABICHUU MYHUIMITAIBHONW YCIAYTM W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJISl TPEIOCTABICHUS MYHHUIIUTIAILHON YCITyTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMMYHKTOM 7.2 yacTtu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBITIOJHCHHUS 3asBJICHUNA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosyduTh pe3yabTaT MPEIOCTABICHUS MYHUIIMITAIBHONH YCIyTH B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) momath *xanoOy Ha penieHue u aericTeue (OeszneiicTBue) Oprana, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKancKoro
nmoprana, nopraia QeaepalbHON TOCYAapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mporecc M0ocyaeOHOro (BHECYIeOHOT0) 00KaJoBaHUS PEIICHUN U
nencTBuil (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMOAIBHBIX ~ YCIAYTr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHue 3asiBJICHUS OCYILIECCTBIACTCA IMOCPEICTBOM 3alOJTHEHUS
AJIEKTPOHHOMN (HOpMBI 3asiBieHUs Ha PecrmyOnmkaHckoM mopTane 6€3 HEOOXOAUMOCTH
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXKHOCTH KOMHMPOBAHHUS U COXPAHCHUSI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBIICHUS TIPU OOpaIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpPaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIE KOIHUHU IJICKTPOHHOU (OPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
0001 MOMEHT IO JKEJIaHUIO TTOJI30BATEINS, B TOM YHUCJI€ MPU BO3ZHUKHOBEHHH OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B SJIEKTPOHHYIO (JOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoJiel AJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadvajga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIB30BAHUEM CBEIeHMM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMY U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAIlOB 3alOJIHCHUS JJICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON HH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHUE HE MEHEE OJHOTO T'0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3ASABJIICHUSIM - B
TE€YEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona kKoHtakr-nenrpa MO,

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCThH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
npuema J1aTy ¥ BpeMsl B MpejiesiaX yCTaHOBJICHHOTO B MHOTO(YHKITMOHAIIBHOM IEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocyiecTBICHUS MPEIBApUTEIIHLHOM 3alUCH OCPEACTBOM PecryOmukaHCKOTro
nopTaia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEICHUIN, KOTOPHIC COOOIIMI 3asBUTEIb TIPH
MPEBAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEJIEM IPU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecreuynBaeTCs
BO3MOXKHOCTh pacrieyatarb TaJlOH-NIOJTBEpKJIeHHEe. B ciydae, eciu 3asBUTEINb
COOOIIUT aApec DJICKTPOHHOM TOYTHI, HA YyKa3aHHBIM aJpec TaKXe HampaBiseTcs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpeMEHU
U MecCTa rpuema.

[Ipy oOCyIIEeCTBICHUN TMPEIBAPUTEIILHON 3alUCH 3asiBUTENb B 00s3aTEIbHOM
nopsiike UHPOPMUPYETCS O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh AaHHYJUPYETCS B Cllydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPIICHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTHU(PHUKAIUU U ayTCHTU(PHUKAIIUH B COOTBETCTBHUH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepannu, ykKazaHUs LEIW IpUEMa, a TaKKe
MPEJIOCTABIICHUS CBEICHHUI, HEOOXOAUMBIX ISl pacyera UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JUIsl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTAa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJMHHUACTPATUBHONW MPOLEAYPHI
ABJISIETCSL OOpallleHue 3asBUTENs MO BOMPOCAaM, CBSI3AHHBIM C MPEJOCTABICHUEM
MYHULANIAIBHOUN YCIIYTH.

JIOMKHOCTHBIM ~ JIULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIACTCSA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamenun 3asButenss B Opran — VcnomHUTENbHBI  KOMHUTET
Crapoka3eeBCKOro cenbckoro mnoceneHuss Kamcko-YCTBMHCKOrO MYHHULHIAIBHOTO
pationa PecnyOmuku Tarapctan (najgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPaTUTHCS 3a KOHCYJIbTALIUEH O TOPSIKE U CpPOKax
OpEeNOoCTaBICHUs MYHULMNAIbHOH yciuyrd B MOIL[ nmuyno u mno tenedonHy wu
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
IIPEACTABIIIEMON JOKYMEHTAMU U APYTUM BOIIPOCAM Ul MOJIy4eHUSI MyHULAIIAIBHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha ounnambHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

Pe3ynpTaTaMu  BBINOJSHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe NpPeacTaBIIeMOd JOKYMEHTAUU U JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYyYEHUS MyHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThcsa B OpranH no TtenedoHy M 3IEKTPOHHOU
noure, a TaKXKe IMOJNYyYUTh KOHCYyJbTalMio Ha PecnyOivkaHckoM mopTaie, calTe
Oprana o MopsIKe U CPOKAX MPEIOCTABICHUS MyHULIUIIATBHON YCIYyTH, B TOM YHCIIE TIO
cocTaBy, (hopme mpencTaBiIsieMoil JOKYMEHTAIlMN U APYTUM BOMPOCAM ISl MOJTyYEHUs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTEIS] B COOTBETCTBHM C TpeOOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLELYpP  SBIISIOTCS:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB I NPEAOCTABICHUS MYHULUIIAIBHOW YCIIYyI'M 4Yepe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTENs) oOpamaercs B MDI] ¢ 3ampocom
O TPEeNOCTaBIEHUM MYHULMMNAIBHONW YCIYTM M TPEACTaBlIA€T JOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  NPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaet 3aaBieHue u3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JIEKTPOHHOI (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser TMakeT JOKYMEHTOB, IPHUHSATHIX OT
sasiBuTenst B Opran B 2JeKTpOHHOW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBIITOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBjieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAIBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asBuTenb Ui MOAAYM 3asBIICHUS B DJEKTPOHHOU (hOpME BBHIMOIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJCHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIC JIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIECHUH  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE AIEKTPOHHOE 3as1BJICHHE (HaXXUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AJIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUM C TpPEOOBAHUAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOrHYecKast poBepKa c(hOpMHPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXXIOr0 M3 TOJIeH AJIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBIABICHUH HEKOPPEKTHO 3AMOJHEHHOIO MOJS 3JIEKTPOHHOU
(GopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BbIABICHHOW OLIMOKH U
NOpsAJIKE €€  YCTpaHEHHs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOUICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  ABIISIFOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHOe B OpraH NOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLIETYpPbI
ABJISIETCSl TIOCTYIUICHHE 3asBJIICHUS M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
PeIOCTaBICHUS MyHUIIUNATBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aMUHUCTPATUBHOU POLETYPHI SIBIIIETCS WcnonHuTenbHbIN KOMUTET
Crapoka3zeeBCKOro cenbcKkoro moceneHusi Kamcko-YCTBHHCKOrO MYyHUIUIIAIBHOTO
paiiona PecniyOonuku TaTtapcTan (zanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIoOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM TOKYMEHTOB, B CIly4ae
oOpalieHus 3aaBUTENA ¢ 3asiBJIeHueM B Opras:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

yYCTaHaBJIMBAET JUYHOCTD 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTE 2.5  aIMHMHHCTPAaTMBHOIO  PETJIAMEHTa,  IPOBEPKY  COOTBETCTBUS
IOpPEICTABICHHbIX  JOKYMEHTOB  YCTAHOBJEHHBIM  TpeOOBaHUSAM  (HaAJexaliee
oopmiieHHEe KONUH JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asABJIEHUS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHWsl TOCYJAapCTBEHHBIX W
MYHULUTATBHBIX YCIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHbBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIaeT 3asiBUTEIIO Ha TPOBEPKY U MOANKUCAHUE;

II0CJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(}OPMALMOHHYIO CUCTEMY,
MIPEAHA3HAYEHHYIO JUISI OKa3aHHMs TOCYJApCTBEHHBIX W MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEJI0;

BO3BpaIlaeT MOJNMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHUM ISl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
OPEnsSTCTBUN NJisl MpUeMa 3asBJICHUS M BO3BPAILLAET €My JOKYMEHTbI C OOBbSICHEHHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHU JIJIsl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE IMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IIOCIHE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN JEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM obOpameHuss Kk EnuHomy mnopranmy (B ciydae, €ClIM 3asBUTEIIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBAaHMI, IPETyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIM(PUIMPOBAHHON
ANIEKTPOHHOM MOJIUCH BBISBICHO HECOOIIOJEHUE YCIOBUIM €€ JEeHCTBUTEIBHOCTH,
MPOEKT pemeHuss 00 OTKa3e JOJDKEH COAepX aTh MYHKThl craThu 11 depepambHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHUUUNAIbHOM YCIYTHM, C yKa3aHMEM IpHYMH OTKa3a (B ciyyae,
€CJIi OCHOBaHMsI JJs OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJUMBIX IJIf
[IPEIOCTABICHUS MYHUIUMNAIBHOW YCIIYTH, CBSI3aHbl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakUM JOKyMEHTaM, OCHOBaHHS JUIsl OTKa3a B IpHEME JIOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
CBEIICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpX AT HEIOCTOBEpHbIE U  (WJIM)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIpaBJIsieTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss o0 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBaHM JJii OTKaza B NpUEME JOKYMEHTOB,
PENYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUH 3asBJICHHS, COJEPIKAIIEEe BXOISIINA PErnCTPAMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YECHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, AAaTy MOJyYE€HHs pe3yjibTaTa MYHULIUITAIBHON
YCIIyTH.

3.3.3.4. UHcnonnenue mnpoueayp, ykazaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.



23

3.3.3.5. AAMHHHCTpaTHBHBIE NPOLEAYpPHI, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€UEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BBIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIAIOTCS: PUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM HMPOEKT peuieHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acCTBYIOIIUE B
PEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHON MpPOIEAYpPHI
ABJISIETCSl TOJY4YEHUE JOJDKHOCTHBIM JHIIOM (paOOTHUKOM), YINOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYypbl, OT JOHKHOCTHOTO JMLa (pabOTHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHACTPATUBHOMN IIpOLIEYPHI, SABJIACTCS HcnomHaurenbHbIN KOMUTET
Crapoka3zeeBCKOro cenpCKoro mnoceneHuss KaMcko-YCTBHHCKOTO MYHMITUIIAJIBHOIO
paiiona Pecnyonmuku Tarapctan (manee - AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HalpaBJI€eHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (opMHpYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHHUYECKOM
BO3MOXKHOCTH — MHBIMH CIOCO0aMHM) 3alpochl O MPEJOCTaBICHUH JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
HaIlpaBJCHHbIE B OpPraHbl BJIACTU M (WJM) MOABEAOMCTBEHHBbIE OpraHaM BIACTH
OpraHU3aLMN 3aIPOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHWU  3alpOCOB,
IIOCTYNUBILINX 4YE€PE3 CUCTEMY MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJCHCTBUS,
MPEIOCTABIIAIOT 3allpalliiBaeMble JOKYMEHTHhl (MH(OpPMALMIO) WM HAMPaBISIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH (J1ajee — yBeloMJIeHHe 00 0TKase).

AIMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUYEHHE TpEeX JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMIo, MPEeJIOCTaBISAIONINE JTOKYMEHT U MH(GOpPMAIHIO,
€CJIM MHBIE CPOKHU IMOATOTOBKM M HAINPABJICHUS OTBETA HA MEKBEIOMCTBEHHBIN 3alpOC
HE YCTaHOBJICHbI (enepanbHbIMM 3aKOHAMH, MPaBOBbIMU akTaMu lIpaBuTenbcTBa
Poccuiickoii @enepanvii U NMPUHATBIMU B COOTBETCTBUU C (eepalIbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATUBHBIX  IHPOLENYP  SABISAIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOIMMBIE I MPEAOCTABICHUS MYHULUIIAIBHON YCIYyTH,
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1100 yBegoMIIeHHE 00 OTKa3e, HalpaBJEHHbIE JOJKHOCTHOMY JIUIlY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEJIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAMPABIICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIIEHHS), HEOOXOJIUMbIE IJisi TPEIOCTaBICHUS
MYHHUIIUTIATBHONU YCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JOKYMEHTa U
(wm) uabOpMAaIUH;

npu HAJIUYUU OCHOBaHMU, MPETYCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 OoTKaze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TTPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

[Ipoekt pemeHuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHMEM IpPUYUH OTKa3za (B ciydvae,
€CJIM OCHOBaHUs ISl OTKa3a B IIpUEME€ JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIUINIAIBHON YCIYTH, CBS3aHbl C HApYIICHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TakUM JOKyYMEHTaM, OCHOBaHMs Uil OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHUH), KOTOpbIE HE TPEJICTABICHBI, COJEpPXKAT HEJOCTOBEpHbIE U (UJIN)
IPOTUBOPEUYUBBIE CBEICHUS, OPOPMIICHBI C HAPYIIICHUEM YCTAaHOBJICHHBIX TPEOOBAHMIA),
HAIIPaBIIIETCS HAa COIVIACOBAHHUE B YCTAHOBJIEHHOM IMOPSJIKE IMOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHT0000pOTA.

CornacoBaHue TpPOEKTa pelieHuss 00 OTKa3e B TpHEME JOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABIICHUS MYHUIIUIAIBHON YCIyTH, OCYIIECTBISIETCS B
MOPSIIKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATHBHOTO perIaMeHTa.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUH MO MEXBEIOMCTBEHHBIM 3alpOCaM.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
JTIOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE JJIsSl PEIOCTABICHUSI MyHUIIUTTIAIBHOW YCITyTH,
MPOEKT penieHuss o0 oOTKaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKa3aHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, IMpU HAIMYUM TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUsS TOCYJApPCTBEHHBIX M
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTa pETrUCTpallM 3asiBIICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MakcuManbpHBIii CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MYHKTE 3.4 aJMMHUCTPATUBHOIO pErjiaMEHTa, COCTaBJsAECT TPU pabouux
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MPOLEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
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MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHHI), HEOOXOMUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOM
npoueaypsl, spusercs McnomHutenbHbli komMuTeT CTapoKa3eeBCKOrO CEIbCKOro
nocenienus KamMcko-¥YCThUHCKOTO MyHHUIIMNANbHOTO pailona PecnyOnuku Tatapcran
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yjbTaTa
HPEAOCTABJICHUS MYHHUIIUTIATBHOW YCIYTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJrOTOBKY pe3yJibTara
IPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIIYTH:

paccMarpuBaeT c(hOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTaBICHUS MYHUIUIIATbHON YCIIYTH;

IpU BBISIBICHUM OCHOBAaHWUM JUIsl OTKa3a B MPEAOCTABICHUU MYHHUIUIIAIBHOU
YCIIyTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHUCTPATUBHOIO PErIaMEHTa, MOATOTaBINBAET
MPOEKT pelieHus 00 OTKa3e B MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJIs OTKa3a B MPEAOCTaBICHUU MYHUIUTIATbHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, 0
UTOTaM  pPAacCMOTPEHHUSI  JOKYMEHTOB,  HEOOXOIUMBIX  JJii  MPEJOCTaBICHUS
MYHULHANAIBHOW YCIYTd, MOATOTAaBIMBAET NPOEKT pe3ysbTaTa MPEeAOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTH B COOTBETCTBMU C mojanyHktamMmu 1 — 3 mnyHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA,;

HalpaBJISIET  MOATOTOBIICHHBIA  MPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHULUNAIBHON yCIYTM Ha COIJIACOBAHHWE B YCTAHOBJIEHHOM IOPSJKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHUE OJTHOTO pabouero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJ0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH, CIIPAaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA pE3yJbTaTa IPEIOCTABICHUS
MyHULIMOAIBHON  yCIyru (majgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O TMOJIPa3/ClIeHusi, OTBETCTBEHHOIO 3a MOJTOTOBKY
pe3yibTara MYHUIMNAIBHOM  yciyrd, 3amectutenemM PykoBomgutenss Oprana,
PykoBogutenem Oprana.

[ToaroTroByieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAILAIOTCA
Ha JOpaOOTKy JHIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUITATbHOU
ycayru. I[locne ycrpaHeHHsl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAIOTCA
JUIS1 COTJIACOBAHMS Y TTOAMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSET
coOJIF0ZIcHUE aJMUHUCTPATUBHOTO perjiaMeHTa JAOJDKHOCTHhIMU JmiamMu OpraHa B
YaCTH CPOKOB BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOILIEAYP, UX MOCIET0BATEILHOCTU U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUM YIIOJTHOMOYEHHBIX JOJKHOCTHBIX jull OpraHa B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHMS ~ HAPYUIEHUH B  YacTH CPOKOB  BBINOJHEHHS
aIMUHHUCTPATUBHBIX NPOLIEAYp, UX MOCIEAOBATEILHOCTH U MOJHOTHI PykoBOIUTEINb
Oprana UHULIMMPYET MPUBIICUCHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
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B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOvero JTHs.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKase B mpHeMe TIOKyMEHTOB HEOOXOIUMBIX ISl IPEIOCTABIICHUS MyHHUIIUITATLHOM
yCIyTH, pelieHue o0 OTKa3e B MPEAOCTaBICHHHM MYHHUIIMTIAIBHON YCIyTH, CIpaBKa
(BBITICKA).

3.5.4. MHcnomHenwe nmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMUHACTPATHUBHOTO  pETJaMeHTa, TMpPH HAIMYAH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYJAapPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH paboUuil 1CHb.

3.6. Beiymaua (HampapiieHHE) 3aIBUTEITIO PE3yJIbTaTa MyHHUITATIATLHON YCITYTH

3.6.1. OcHoBaHueM Hauana BBINOJIHEHUS AaJIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIINOJHEHUE
QIMUHHUCTPATUBHON IIPOLIEAYPBI, NOKYMEHTA, IIOATBEP)KIAOIIETO IIPEAOCTABICHUE
MYHUIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE AJIMUHUCTPATUBHOU
npouenypsl, sasisgercss McnonHutenbHbld KoMUTET (CTapoKa3eeBCKOIO CENbCKOTO
nocesnennss KaMcko-YCTbUHCKOro MyHHMIMOAIbHOrO paiioHa PecnyOnuku Tarapctan
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBiIeHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAAdy (HAmpaBJICHHE)
JNOKYMEHTOB:

o0ecrieunBaeT  pErucCTpalMl0 M BHECEHHE CBEIEHMM O  pe3yibTare
MPENOCTABICHUS] MYHMIMIIAJBHONM YCIYTM B IIOACUCTEMY BEICHHS JIOKYMEHTALHUH
aBTOMATU3HPOBAHHON MH(GOPMAIIMOHHONM CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
roCyJapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPeACTaBUTENs) CIOCOO0M, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare NpPEeAOCTABICHUS MYHULHUINAIBHOW YCIYIM U O BO3MOXKHOCTH ITOJTYYEHMS
pe3ynbTara NpeJoCTaBICHUs MyHHIIMNAIBHON yciayru B Oprane unu B MOII,

Hcnonnenne  mpouenyp INpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MCIIOIb30BAHUEM aBTOMAaTU3UPOBAHHOU
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE OJHOTO paboyero JHS CO JHSA MOAMHCAHUS JIOKYMEHTa,
ABJISIFOLLETOCS pe3yJIbTaToM IIPENOCTABIECHUS MYHULHAAIBHOM YCIIYyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTaMy  BBINIOJHEHWsS ~ aIMMHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
pasMelIeHne CBEICHUU O pe3ysIbTaTe IpPEAOCTABICHHUS] MYHULMNAIBHOW YCIYI'H B
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WH(GOPMALIMOHHBIX ~CHUCTEMAaX, M3BELICHUE 3asBUTENs (ero MpeaCTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHHIIMIIAIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHs.

3.6.3. Ilopsamox BblgauuM (HampaBleHUs) pe3yjbTaTa  IPEeIOCTaBICHUSA
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHny 3asSBUTEIIS 32 PE3yIbTATOM MYHHIUIIAIBLHON YCIyTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENI0 PE3yJbTaT MYHHIIUMIIAIBHONW YCIYTH B
dbopme dK3eMIuIgpa AJEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. I[lo
TpeOOBAHMIO 3afBUTENII BMECTE C SK3EMIUIIPOM OJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MPEeAOCTABISIETCS SK3EMIUISP AJIEKTPOHHOTO JIOKYMEHTa
yTEeM €ro 3alKicH Ha ChbeMHBIM HOCUTENb MH(MOPMAIIUU WM HAPABJICHUS SK3EMIUISIpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBIM HOCHUTENb HWH(GOPMAIMM WJIA HAMpaBICHUU OHK3EMIUISIPA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO JJIEKTPOHHOM IOYTE HIAECHTUYHOCTh TAaKOTO 3K3eMIULIpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJIHOMOYEHHBIM COTPYIHHKOM C HCIIOJIb30BAHUEM YCHIICHHOU
KBJIM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMAHHCTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJIHAIOTCS B MOPSAKE OYEPEAHOCTH, B J€Hb INPHUOBITUS 3asiBUTENSl B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraraMu BbINOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SIBISIOTCS: (PUKCALIUS
dakTa BIIaYM pe3ysbTaTa MPENOCTaBICHUS MyHHUIMNadbHOU ycinyru B AUC MOI],
pe3ynbTaT NPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENs 32 PE3yNbTaTOM MYHHIIMIAIBHON YCIIyTH
yepe3 PecnyOnuMKaHCKUNA MOpTan 3asiBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JIOKYMEHTa, SBISIOIIETOCS  Pe3yJbTaToM
[IPEIOCTABIIECHUS MYHULHANIAIBHON YCIYTH, MOATNMCAHHBIN YCUJIIEHHON
KBATM(PUUIUPOBAHHON 3JIEKTPOHHOU MOJIHUCHI0 YITOJTHOMOYEHHOTO JOJKHOCTHOIO JIMLA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTABICHNN) MYHULIMITAIIBHON YCIYTH, YIIOJJHOMOYEHHBIM JIOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIJISIFOTCS:
HampaBiieHue (TMpeoCTaBiICHUE) C MHCIOJIb30BaHMEM PecmyOinMkaHCKOro mopraia
3asIBUTENI0 TOKYMEHTA, IMOATBEPKIAIOIIETO MPEAOCTABIEHNE MYHULIMITAIIBHON YCIYTH
(B TOM umCie OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpanieHnn 3asBUTENS 3a pPe3yJbTaTOM MYHULIMIIAIILHON YCIYTH B
Opran, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBlIeHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM HJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENE eMy
NPEAOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA IIyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENb MH(POPMAIMN WM HAIpPaBICHUS 3K3EMIUISPA 3JICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TIOPSAKE OYEPEIHOCTH, B JEHb MNPUOBITUS 3asABUTENS B
coOoTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacrnopsaka Opraxa.

Pe3ynbraTom BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOILEIYp SBIAIOTCS: (UKCaLUs
(akta BBIJAYM  pe3yJbTaTa  IPENOCTABICHUS  MYHULUMNAIbHOM  YCIyIM B
aBTOMATHU3UPOBAaHHOW HMH(OPMAILMOHHOW CHCTEME, INMPEIHAa3HAYEHHOW IJIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cnyyae oOHapyKeHHS TEXHHYECKOW ONMTUOKU B JOKYMEHTE, SBIISTFOIIIEMCS
pe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHUE 00 WCHIPABJICHUU TEXHUYECKOW OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBUTENIO KAK PE3yNbTaT MYHHUIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBHJETEIbCTBYIOIINE O HAJUYHH
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUM TEXHUYECKOM OIIMOKM B CBEACHUSAX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIOLIEMCS PE3yJbTaTOM MYHHUIIMIAIBHON YCIIYTH, IOJAETCS 3asBUTEIIEM
(YnOJIHOMOYEHHBIM IIPEJICTABUTENIEM) IIOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOUM MOYThI), OO uepe3 PecmyOnumkaHcKkuil mopTan uiu
MOII.

3.7.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISICT
MIPUEM 3asIBICHUS 00 UCIPAaBICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUWIOKEHHBIMU JTOKYMEHTAMH M MEPENaeT UX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE OJTHOTO paboyero IHA ¢ JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: MPUHATOE
U 3apETMCTPUPOBAHHOE 3asBJICHUE, HAINPABJIECHHOE HA PACCMOTPEHHE AOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl U B ILEISX BHECEHUS HWCIPABICHUH B JIOKYMEHT,
ABJISIFOLIUICS PE3yNbTAaTOM MNPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTH, OCYILECTBIISET
MPOLEYPbl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPAaTUBHOIO pErjiaMeHTa, U
BbIJIAET HWCIPaBJICHHBIM JOKYMEHT 3asBUTENIO (YHMOJHOMOYEHHOMY MPEACTaBUTENIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3agBUTENS (YIOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUYECKas OIMOKA, UM HAMpPaBIsET
B aJpec 3asiBUTENSI MOYTOBBIM OTMPABICHUEM (TIOCPEACTBOM DSJIEKTPOHHOM IOYTHI)
OUCBMO O BO3MOXKHOCTHU TMOJYYEHHUs JOKyMEHTa Mpu TnpenoctaBieHuu B Oprax
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUYEHHE ABYX pabouux [HEH mocie OOHApY>KEHUs TEXHUYECKOU
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OIIMOKK WJIM TIOJyYeHHUsT OT JHOOOr0 3aMHTEPECOBAHHOTO JIMLA 3asiBIICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCH:
BBIJJAaHHBIN (HAITpaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOM M Ka4eCTBOM NPEIOCTABICHUS MYHHUIMIIAJIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYIICHUW MpPaB 3asiBUTENEH, TPOBEICHUE
MIPOBEPOK  COOJIIOICHMST MPOLEAYpP MNPEIOCTABICHHUS MYHHUIMIAIBHOM  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeiicTBUs (0€31eiCTBIE) JOIKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMi  KOHTpPOJIE 3a COOJIFOIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEYP ABIIAKOTCA:

1) npoBepka © COTJIACOBaHUE IMPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOPSIIKE  TPOBEPKH  BEICHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP MPEAOCTABIEHNSI MyHUIUITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJISI MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHUHUs, YCTHAas W MHUCbMEHHAas
nH(popMaus AOKHOCTHBIX JIUL, OCYIIECTBIISIFONIMX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEACHUS.

JIns1 ocy1ecTBIIEHUSI KOHTPOJIS 32 COBEPILICHUEM JACHCTBUN NIPU MPEIOCTABICHUN
MYHULUIIAIBHOM YCIYTH W MNPUHATUW PELIEHUN PYKOBOJMUTENIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI  MPEICTABISIOTCS  CHPaBKM O  PE3yJbTarax MpPEJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUSI CPOKOB, MOCIEA0BATEIIBHOCTH U CONEPKAHUS
aJIMMUHHUCTPATUBHBIX MPOLEAYpP JAOJDKHOCTHBIE JIMI[A HEMEUICHHO WH()OPMHUPYIOT
PYKOBOJUWTENS OpraHa, MpPEeJOCTaBISIOMIETO0 MYHHMIMIIAJBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTPOJb 3a COOJIOJIGHHEM IMOCJIEIOBATEIbHOCTH  JIEWCTBHM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IMPEIOCTABICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
IIPEAOCTABICHUI0 MYHMIMIIAJBHON YCIYT'M, HAYAIBHUKOM OTJAEJIA, OCYIIECTBIISIOIIETO
OpraHU3aIMIo padOTHI MO NPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYHICCTBJIATOIINX TGKYIHI/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET NPOBOJUTHCS IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIYTY, 3 PeIIeHus U AeicTBus (0e3eiicTBIE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTaTam NpOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYIICHUN ITPaB
3agBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3/CICHUs
OpraHa MECTHOIO0 CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULMNAIbHBIE CIYXKAIIME 3a PpELICHUS WU
nevictBust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEIOCTABICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUIIMIIATBHON YCIYTH CO CTOPOHBI Tpak/iaH,
UX OOBEIMHEHWA M OpraHU3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  YCIYTH, TIOJYYEHHUS IIOJHOM, aKTyaJIbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHUS MYHULMUIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO pacCMOTpeHusi oOpaimieHud (kajio0) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBaHUE B JOCYJEOHOM MOPAJIKE PEIICHUIA
u JnedctBuil (Oe3meicTBUS) opraHa, MPEAOCTaBISAIONIEr0 MYHUIIMNANIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI[a OpraHa, MpeJoCTaBISIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIY)KAIller0,  PYKOBOJMTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue Cpoka perucTpaluuu 3amnpoca O NpelOCTAaBIEHUN MYHHIIMIAIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapyllIeHWE CPOKa MPEIOCTaBICHUS MyHULMIAIBHOW yciayru. B ykazaHHOM
cimydae aocyneOHoe (BHecyleOHOe) 00kamoBaHWE 3asBUTENIEM PEIICHWH W JICUCTBUI
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClId Ha MHOTO(QYHKIMOHAJIbHBIA ILIEHTP, PEIICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  O0XadyrTCS, BO3JIOKEHAa (QYHKIHUS TI0
NPEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHHULMMAIBHBIX YCIYr B TOJHOM 0O0beMe B
nopsiAke, onpeaeeHHoM Jacteio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB UM MHPOPMALMK JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepanuu, HOPMaTUBHBIMU
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npaBoBbIMU akTamu PecnyOnmuku TarapcraH, MyHHIMIIATbHBIMU MPABOBBIMH aKTaMH
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTtamu Poccuiickonn ®enepannuv, HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu PecnyOnuku TaTapcraH, MyHUIIMIIAIbHBIMU I[IPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIAIBHON YCIIYTH, €CIIM OCHOBAHUS OTKa3a He
IPEeIyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBUU C HHUMH
MHBIMA HOPMATUBHBIMHM NpaBOBbIMH akTamMu Poccuiickoit ®denepauuu, 3aKkoHaMu U
UHBIMA ~ HOpPMAaTMBHBIMH  MpaBOBBIMM  akTtamMu  PecnyOnmuku — Tarapcran,
MYHHUIIMIIaJbHBIMA ~ MPaBOBBIMU  aKTaMd. B yKka3aHHOM cllydae JocyaeOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelieHu U AedcTBuil  (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(YHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIYyr B IOJHOM OOBEME B MOPSJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULIMIAIBHOM YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMHM IIPaBOBbIMHM akTamMu Poccuiickoi
@denepanii, HOPMAaTUBHBIMM  TNpaBOBbIMM  akTamu  PecnyOnuku — Tatapcraw,
MYHULIMIIAIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MpPeAOCTaBISIIONIEr0 MyHULIUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, padOTHHKA MHOTO()YHKIIMOHAJILHOTO LEHTPA, OpraHu3aluil, NpeyCMOTPEHHBIX
gactbto 1.1 crarem 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
WCIIPABIICHUU [OMYIICHHBIX WMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pPE3yJbTaTe
MPEAOCTABICHUS  MYHMIMOAIBHOW  YCIAYrM  JIOKYMEHTax Ju0O0  HapyuleHue
YCTaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asiBUTEJIEM pelleHu u jAehcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJbHBIA LEHTP, PELICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (GYHKIUS MO TMPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYyr B TIOJHOM oOOBeMe B TOpSIKe,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM TMOpsAAKa BbIAAYU JOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIAIBHOM YCIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (efepadbHhIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHMH WHBIMH HOPMATHBHBIMU MPAaBOBBIMH aKTamu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIAJIBHBIMHU TIPABOBBIMHU akTaMU. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelleHUu u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pPaOOTHHKAa MHOTO(QYHKUMOHAIBHOTO ILIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO()YHKIMOHAJNBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHIAJIBHBIX YCIyr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUM MYHULUIIAIBHON YCIYrd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATILHOM OTKa3e B MpHUEME JTIOKYMEHTOB, HEOOXOAUMBIX JIs
NPEeIOCTaBICHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUA MYHUIIUIIAIBLHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynebHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM penieHui u el cTBUI (6e3neiicTBHSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B Cy4ae, €ClIM Ha MHOTrO(YHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO TPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIyr B TMOJHOM OOBeME B MOPSJKE,
onpeneneHHoM vyacTeio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTaBISIONIMA MYHUUUIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANbHBIN IEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMICS YyupeIuTeldeM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupeauTeb ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npeaycMoTpeHHbIe yacThio 1.1 cratem 16 @enepanpHoro 3akoHa Ne 210-D3. XKanoowr
Ha pelieHuss U JeucTBus (0e3leicTBUE) PYKOBOJUTENSI OpraHa, MPEeAOCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIIIECTOSIINUNA OpraH (IIPU €ro HaJu4uK) Ju0o B
Cllydae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYyHUIUNAIBHYIO Yciyry. JKamoObl Ha pelieHuss ¥ JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpa MOJAKOTCS YUPEAUTEITIO
MHOTO(DYHKIITMOHAJILBHOTO UEHTpa WM JAOHKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aIfil, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOIWUTENSIM 3THX
OpraHU3aIUu.

JKamoba na pemenuss um aeiictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHHUIMIIAJBHYIO  yCIyry, JODKHOCTHOIO JIMLIa OpraHa, MpeAoCTaBISIOIIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIMITAJIBHOTO CIIYXaIllero, PYKOBOAHUTENS OpraHa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIIMOHANBHBIA UEHTP, C MCIOJb30BaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  ycayry, EauHoro  moprama  nm0o
PecnyOnukanckoro mopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XKaaoBaHMUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpueme 3asButens. XKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPAa MOXET OBIThb HampaBieHa IO TMOo4YTe, C
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UCIIOJIb30BaHWEM  HMH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHET»,
oummansHOro caita MHOTO(QYHKIMOHAIBRHOTO IEeHTpa, EauHoro mnoptana miubo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI J0CYyIeOHOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKamoba Ha pereHus u
nenctBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03,; a Takxke UX paOOTHUKOB MOXET ObITh HalpaBicHA
N0 TIoYTe, C HCMOJIb30BAHUEM WH(MOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», oQUIMANbHBIX CAaUTOB 3THX oOpraHu3auuii, EnuHoro mnoprana mimbo
PecnyOnukaHcKkoro moprana, a TakKe MOXET OBbIThb MPUHSTA MPU JIMYHOM IpUEME
3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHUME oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIONIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHULUINAIBHOTO CIYXaIIero, MHOIO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenel u (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYHMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXO0XKJICHUS 3asBUTENS - FOPUIUUYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) MMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, 1o
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHUSIX M ACUCTBUSAX (Oe37eiicTBHMU) OpraHa,
MPEAOCTABISAIONIETO  MYHULMNAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMIla  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIAIBHOTO CIYXalIEro,
MHOTO(DYHKIITMOHAJIBHOTO  LIEHTpa, pab0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO ILIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBEM) opraHa, MpPEeIOoCTaBISIONIET0 MYHHUIIMIANIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPelOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHMIIMIIAJIBHOTO  CIIY)KAlllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAIBHOIO IEHTPa, OPTaHU3alNN, TPETyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MPE/ICTaBICHbl JTOKYMEHTHI (MPU HATUYMU), TOATBEPXKAAIOIINE JOBOABI 3asBUTEINS,
00 WX KOTHUH.

5.4. IToctynuBmias »xanob6a MOAJICKUT PETUCTPAIIMUA B CPOK HE TIO3]IHEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, mocrtynuBmias B OpraH, MOPEIOCTABISIONIMNA MYHUIHUIAIbHYIO
yCIyI'y, MHOTO(QYHKIMOHAIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3allM, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 ®enepanbHOTO
3akoHa No 210-®3, nubo BbelIeCTOAIMA OpraH (OpH €ro HaJW4yuu), TOJICKUT
PAaCCMOTPEHHIO B TEUYEHHME MATHAAUATH PadOUYMX IHEH CO JHS €€ PEerucTpauuu, a B
ciiydae 00XaJIoOBaHUSI OTKa3a OpraHa, MPeJOCTaBISAIONIETO MYHUIMIANIBHYIO YCIYTY,



35

MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alNiA, IPETYCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanphoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIIPaBJICHUU JOMYIICHHBIX OINEYaTOK W OIMMOOK WM B CiIydae OOaJIOBaHUS
HApYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKWX HCIpPABICHUHN - B TEUCHHE MMATH pabounx
JHEW CO JHS €€ PETUCTPALUU.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PELIECHU:

1) xanoba ynoOBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M ONIMOOK B BBIAAHHBIX B PE3yJibTaTe
NPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asgBUTEIIO
JNEHEXHBIX CpPEACTB, B3MMAHHE KOTOPBIX HE HPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku TatapcTan, MyHUIUMIIATbHBIMHU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He no3gnee nHsA, clieqyroniero 3a JHEM MPUHATHS PELICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pE3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciyyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTAaBILIOIMIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluei, npeaycMoTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1ensIX HE3aMEMJIUTEIIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HAPYIIEHUN MPHU OKa3aHUM MYHULIMIIAJIbHON YCIIYTH, a TaKKe MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYOOCTBA M yKa3bIBaeTCA MH(MOpMALUs O JadbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B cayuae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHUPOBAHHBIE
pPa3bACHEHMS] O NMPUYMHAX MPUHATOrO pEUIEHUs, a Takke HMHpopManus O MOpsSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HaJIeJIEHHBIE MTOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Koo,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJ0CTaBICHUH MyHHUITUTIAILHOW YCIIyTH
T10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
npuIaraeMbie K HEMY JIOKYMEHTBI, YIOJTHOMOYCHHBIM OpraHom
MPUHSITO PelIeHuEe 00 0TKa3e B BbIIaue
cripaBkH (BBIITUCKH) MO CJICIYIONIEMY OCHOBAHHIO:

JlononHuTeNbHAS UHDOPMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasHa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUTAIBHON YCIYTH 10 BbIAadue CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelleHne o0 OTKa3e B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS! MYHUIIMIAIBHONW YCIYTH 10
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moanuce yHOIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT
(pamuust, ©Ms1, OTYECTBO, MACTIOPTHBIE JTAHHBIE, PETHCTPALINIO
10 MECTY JKUTEJBCTBA, aJJpec AIEKTPOHHOI! MOYTHI, Tel1e(OH)

3ASBJIIEHUE
O BbIJIa4Y€ CMIPABKHU (BBIMTUCKHU)

[Ipomry Bac BbiAaTh cripaBKy (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

Pe3ynprar npenocTaBieHuss MyHULIUIIAIBHON YCIYTH, IPOLLY IPEAOCTABUTH:

I:IB TuuHbIA KaOunet [lopTana rocyaapCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

|:| B MHOTO(YHKIMOHAJIBHOM IIEHTPE MPEIOCTABIECHUS TOCYAapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PeciyOonuku Tatapceran;

D B Opzane.

(mara) (moamnuch) (©.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omunodKe, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIIAIBHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWcmpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHWs B JIOKYMEHT,  SIBJSIFOINMACS  Pe3yJbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciydae npuHsATHS pemieHHss 00 OTKJIOHCHUHW 3asBJICHUS 00 WCIPaBICHUH
TEXHUYECKOH OIIMOKY MPOIITY HAIIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha aiapec E-mail: ;

B BUJIC 3aBEPEHHOI KON Ha OyMa)KHOM HOCHTEJIE MTOYTOBBIM OTIPABICHUEM 10
azapecy:

HacrosmmmM noaTsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI W
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



