VCIOJIHUTEJBHBIM TATAPCTAH PECITYBJIMKACHI

KOMUTET CAJINXOBCKOI'O BAYJIbI MYHUIIMIIAJIb
CEJIbCKOI'O ITOCEJIEHUA PANOHBI
BABJIMHCKOI'O CAJINX
MYHULIUITIAJIBHOI'O PAMOHA ABBUJI )KUPJIET'E
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETDI
I[TOCTAHOBJIEHUE KAPAP
12.04. 2022 c. HoBwie Uytn Ne 3

O06 yTBepx)aeHUN AJIMUHUCTPATUBHOTO
perjiaMeHTa Mpea0CTaBIeHUs MyHUITUTIATLHOM
YCIIYTH 110 BbIJaue CIIPaBKH (BBITHUCKH)

B cootBercTtBun ¢ @PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHU3alMH MPEJOCTABICHHS TOCYIAPCTBEHHBIX U MYHUIMNAIBHBIX YCIyT», B LEIAX
IIPUBEICHUS HOPMATHBHBIX IIPABOBBIX AKTOB B COOTBETCTBHE C JIEUCTBYIOIIAM
3aKOHOJATENbCTBOM HcnonHuTenbHbId KOMUTET CalMXOBCKOTO CEIBCKOIO MOCEIEHUS
baBnmuHCcKOTO MyHHUITMTIANBHOTO paiioHa PecriyOnuku TatapcTtan

ITIOCTAHOBIAET:

1. YTBepauth npuiaraeMbiii AJIMHUHHCTPAaTUBHBINA PEIVIAMEHT IPENOCTABICHUS
MYHUIMIIATBHOM YCIIYTH MO BblJa4€ CIIPABKU (BBIMHUCKH).

2. OnyOnuKoOBaTh HACTOSIIEE TMOCTAHOBJIEHHWE HAa OQUUHUAIBLHOM IOpTale
npaBoBoil uHbopmarmu Pecriyonuku Tatapcran (http://www.pravo.tatarstan.ru) u Ha
calire baBIMHCKOI0O MyHULIMIIAJIBHOI'O paioHa.

3. KoHTposb 32 UCTIOJTHEHHUEM HACTOSIIIIETO TOCTAHOBIICHUSI OCTABJISIFO 32 COOOM.

PykoBoaurenn 3.C. lNannssiMyTAMHOB



YTBEPXJEH

IIOCTaHOBJICHUEM

HcnonHuTenbHOro KoMmuTeTa
CannxoBCKOIo CeNbCKOro MOCEICHUS
baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa

or 12.04. 2022 r.Ne 3

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABJEHUS MYHUIIMIIAJIbHOH YCJIYTH 10 BbIIaYe CIIPABKH (BbINMCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTaBICHUS MYHHUITUIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMHCKH) (manee —
MyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIONMMU TPaBO Ha TMOJYYCHHE MYHHIMNAIBHOW YCIIYTH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (Jlaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHhCS TMPEICTABUTENb  3asBUTEN,
JICUCTBYIOITUN HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (J1anee
— TIPEJICTaBUTEIIb 3asIBUTEIIS).

1.3. Tlopsinok uH(pOPpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Hudopmammss o MOpsAKE MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJCPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
nHOOPMAIIMIO O MYHHIMIIATBLHOW  yCIyre, pacloJIO)KEHHBIX B  TMOMEHICHHIX
MHOTO(DYHKITMOHANIBHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAApPCTBECHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUIMATLHOM CalWTe MYHUIMMAIBLHOTO paiioHa B WHOOPMAIMOHHO-
TeJleKoMMyHUKanoHHo# cetn «MuTepre™ (https://www.bavly. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naizee — PecryOmukanckuii mopran);

4) na EquHom mopTase rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https://www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMNANBHBIX yeiayr Pecnyonuku Tarapcran» (http://frgu.tatar.ru) (namee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHCyabTUpOBaHME MO BOIpPOCAaM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpAIlieHNH - JTUYHO WU TI0 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B HcnonnutenbHoMm komuTeTe CaauXOBCKOTO CEIbCKOTO IOCEIEHUs
baBnuMHCKOr0 MyHHIIMIIATBHOTO paiiona (najnee — Mcmoykom):

IIpU YCTHOM OOpaIlleHUH - TUYHO WM 0 TeNedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax MpEeAOCTABICHUS MYHULIMNAIbHOW YCIyTM Ha OCHOBAaHUU CBEACHUH,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEJOCTABICHUS MYHULMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHHUS 3asIBUTENEM KaKUX-I1M00 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asABUTENS TPeOYeT 3aKIIOUEHHS JUIEH3MOHHOTO WJIM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTesieM IIPOrPaMMHOTI0 obecnieueHus,
MpEeyCMaTPUBAIOLIETO B3UMAHUE IJIAThl, PETUCTPALUIO WIIM aBTOPU3ALIUIO 3aIBUTEIS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIBHBIX JAHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpaIieHueM MPeI0CTaBIIsIeTCs HH(pOpMaIus:

O MeECTE€ HaxXOXIECHHS MHOro()yHKIHMOHAIBHOIO LEHTpa MPeaoCTaBICHUS
rOCYJIapCTBEHHBIX M MyHUUUNAIbHBIX  ycayr, WMcmonkoma c.HoBeie UYyTw,
yi.IlkoneHas, a.11.

Pexxum paboThI:

MoHeAeIbLHUK - naTHUIA: ¢ 8.00 g0 16.20;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

KonTaktasie Tenedonsr: 885569 3-01-47 cot 9375748189.

1) o mopsiaKe MPeAOCTaBICHUS MYHUIIMIAIBHOW YCIIyTH, O Coco0ax U CpoKax
M10J1a4uM 3asBJIICHUM;

2) 0 KaTeropusx rpakJaH, KOTOPHIM MPEAOCTABISICTCS MyHHUIIUIIANbHAS YCITyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJIUPYIOMIUX BOMPOCHl MNPEAOCTABICHUS
MYHUITUTIATEHON YCITyTH;

3) 0 mepeyHe JAOKYMEHTOB, HEOOXOIUMBIX JUJIsl PACCMOTPEHHsS 3asBICHUS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKaxX IMpUeMa U PEruCTpaluu
3asIBJICHUS;

4) 0 X0/€ MPEIOCTABICHHS MyHHUIIUTIATBHON YCITyTH;

5) o mecre pa3MmemnieHUs Ha OPHUIMATLHOM caiTe MH()OpPMAIUU 10 BOMPOCAM
MIPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

6) o mopsake o0XaloBaHWS JCUCTBUH WU O€3MEHCTBHS JODKHOCTHBIX JIMIL
Hcnonkoma.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIUNAIBLHOM yCIOyrd, MOAPOOHO B NHCbMEHHOW (opme
Pa3bACHAIOT 3aABUTEIIO IOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIyIM U
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM IYHKTE AJMUHHMCTPATUBHOIO PEIrJIaMEHTa, U B
TE€YeHHE TpeX pabouux AHEH CO JHA PErucTpanuy OOpalleHHs] HAINpaBiSIOT OTBET
3agBuTeNt0. OTBETHl NAlOTCA Ha s3bIKE OOpaleHus. B ciaydae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIEHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOmuku
Tarapcras.

1.3.5. UHdopmanus mo BompocaM MNpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pasMmemiaercss Ha  cailite  baBIMHCKOr0O  MyHMUMIIAJBHOIO  paidioHa M Ha
MH(OPMAIIMOHHBIX CTEHIaX B oMeleHusx Mcnonkoma ass paboThl ¢ 3asBUTEISIMHU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pa3MemiaemMas Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMANIBHOM  calTe
MYHULMIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHHWS O MYHULMIAIBHOM YCIyre, COAEp)KAIIMECS B
nynkrax 2.1., 2.3., 2.4., 25, 2.7, 29, 210, 2.11., 51. agMHHUCTPATHBHOTO
periiaMeHTa, MHQOpMalHio O MECTE€ HaXOXKJEHHUS, CIPaBOYHBIX Tele(OoHax, BpEeMEHU
pabotel Ucnonkoma, o rpaduke mpuema 3asiBICHUH Ha IPEJOCTaBICHUE
MYHULMIIAJIBHON YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHULIMIAIBLHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEAOCTABICHHE MYHULMNAIBHONW YCIyrd (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBbIX AKTOB M MCTOYHHUKOB HMX O(PHUIMAIBHOIO OIMYOJHMKOBaHHWA), pa3MEUIeH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYTr, Ha
opuIMaTEHOM caire MYHHLIMTIAJIBHOTO parioHa B uH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH peIaKIuu
IIOJUIEKUT pasMelleHu0 Ha EnuHoMm mnoprane, B PeecTtpe rocygapCTBEHHBIX U
MYHULMOAIBHBIX YCIyT, Ha caWre baBIMHCKOIO MYHMIMIIAJIBHOIO pankoOHa B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TCpMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, 1 KX OIMPCICICHHUA

1.5.1. B agAMUHUCTPATUBHOM pETIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
[IPEIOCTABIEHUS I'OCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cenbCcKOM) TMOCEJIEHWM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpYyre
PecniyOnuku Tarapctan B coorBeTctBuM ¢ nyHKTOM 34 IlpaBun opranuszaiuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX nocTaHoBieHueM [IpaBurenscTBa Poccuiickoii
®enepaunn ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxknenun [IpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommubka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUIIMIAIBHYIO YCIyry, W TMpuUBeIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHGUKANMU W ayTeHTU(HUKAIMA B HHPPACTPYKTYpE,
o0ecreynBaroiei MH(})OPMATMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH(POPMAIIMOHHBIX CHUCTEM, UCTIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHULIMOAIBHBIX YCIAyr B 3JiekTpoHHOU dopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00ECeUMBaIOIIas CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuW,  COAEpKallehHcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX W UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OrOKETHOE YupekaeHue «MHOropyHKIHOHATBHBIH
IEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX yciIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX IIEHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX U
MyHUIMTNAIBHBIX ycryr PecnyOonuku TaTtapcras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHUIUINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATBHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTathu 2
®enepanpHoro 3akoHa orT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MyHHUIIUIAIBLHBIX yCIIyr» (nanee — deaepanbHbIT

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHdss MYHUIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHoOBaHUE UCTIOJIHUTEIIHLHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

NcnonaurenbHblii KOMUTET CalMXOBCKOTO CEJIBCKOI0 MOCEIeHUs baBIMHCKOro
MYHUIIUMTAIBHOTO paiioHa Pecriyonuku Tarapcran

2.3. Onucanue pe3ynbTara IpeloCTaBICHUsI MyHUIIUIAIbHON yCITyTH



2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTIAIBHON YCITYTH SBISICTCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 K HacTOSIIEMY aIMHUHHCTPATHBHOMY
pErJIaMEeHTy);

2) pemicHre 00 OTKa3e B IPEJOCTABICHUH MYHHMIMIIAIBHOW  YCIIyTH
(mpunoxenre Ne 2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETIIaMEHTY);

3) pemicarie 00 OTKa3e B IpUEeME JOKYMEHTOB, HEOOXOAHMMBIX  JIJIst
NpPEeAOCTaBICHUS MYHUIMMAIbHOW yciuyru (mpuioxkenue Ne 3 K HacTosIiemMy
aJIMUHACTPATUBHOMY PETrJIaMEHTY).

2.3.2. Pe3ynpTaT MNpeNoCTaBICHUS MYHUIMNAIBHOW YCIYTHM HampaBisIeTCs
3asBUTEII0 B (OpMe DBIEKTPOHHOTO JOKYMEHTa, TOJIMUCAHHOTO YCHJICHHOMN
KBATH(UITUPOBAHHON JICKTPOHHOM MOMHUCHI0 YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Hcnonkoma (in6o Mcrmosnkoma), B cooTBeTCTBHH ¢ DeiepaabHbIM 3aKOHOM OT 6 anpers
2011 roma Ne 63-®3 «O0 anekTpoHHOMN TToamHcH» (Haee — DeaepanbHbIi 3akoH Ne 63-
®3) B nuuHbld kabuHer EnumHoro mnoprana. B cinydae HampaBieHusi 3asBICHUS

IIOCPEICTBOM Pecny6nukaHckoro nopraina pe3ynbTar IIPEAOCTABIICHUS
MYHUIMIIATBHOW YCIIYT'M HANpPAaBIIAETCS TAK )K€ B JUYHBIA KaOuHeT PecryOiMKaHCKOro
IopTaa.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
yciyru Boiaerca B Mcmonkome minum B MOIL] B dopme sx3emIuisipa 31€KTPOHHOTO
JIOKyMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOIO TMeyYaThio U
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JODKHOCTHOTO Juia OpraHa wuinu
pabotHuka M®II.

2.3.4. 3asBuTENb BOpPABE MOTYYUTh PE3yJbTAT MPEIOCTABICHUS MYHHUIUIAITBHON
yCIyrd B (popMe DJIEKTPOHHOTO JOKYMEHTa B TCUYCHHE CpPOKa JCUCTBHUS pe3yibTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIYTH, B TOM YHUCIE C yYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOU YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABIEHUS MYHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAaHOBJIEHHSI IPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodymnx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMM PE3ysibTaTa MpPeloCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS



IIPENOCTABIEHNS MYHHUIMIIAJIBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTE€IBHBIMU JJISI IPEIOCTABIICHUS MyHULIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBLHOM YCIYrH 3asgBUTENb MPEICTABISET
CHEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkeHue Ne 4 k HacTOsIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIINX
CBEJICHUII B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOJINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsAMU MyHKTa 2.5.3. aAMUHUCTPATHUBHOTO pErjaMeHTa, IMpu OOpalleHuu
nocpenicTBoM PecryOinkaHCKoOro nopraa;

4) B ciyyae, €CiM JJsl MPEAOCTaBIICHUS MYHUIIMIIAJILHON YCIyTH HE0O0XOoauMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIaCHs YKa3aHHOTO JIUIA, IPU OOpallleHuH 32 MOJIyYeHUEM
MYHULIMNAIBHON YCIYTW 3asBUTENb JOMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJYYEHUE COrJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpEeJCTaBUTENSI HA 00pabOTKY MEPCOHANIBHBIX JTAHHBIX YKa3aHHOIO Jinia. JIOKyMEeHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COIJIacHusi, MOTYT ObITh MPEJCTABJICHLI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOWM kHuru no 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB >KWJIBIX ITOMEILCHUM, 3asiBUTENIEM NPEACTaBIsSETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE IOKYMEHThl Ha UHIUBUIYAIBHBIN KUJION JA0M (ecnu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM TocygapcTBEHHOM peecTpe
HEJIBU>)KUMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBieHHWE U TpUJAraeMble JTOKYMEHTHI MOTYT OBITh MPEJCTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJICITYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSM MYyHKTA 2.5.3. a IMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecriyOinkaHCKOTo nmopTaia B 2JIGKTPOHHOU (opme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HAa OyMa)KHOM HOCUTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSIJIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUH TOCPeACcTBOM PecmyOinkaHCKOro mopTania
NOAMMUCHIBAETCS MPOCTOM AIEKTPOHHON NOAMUCHIO 3asIBUTEIIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
npoiTH mporteaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIeKTpOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkTax 2, 4-6 nmyHkra 2.5.1. agMUHUCTPAaTUBHOIO pErjaMEHTa, 3aBEpPSIOTCS
YCUJICHHOW KBaJU(UIMPOBAHHOW MOJANHUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKUCAHUE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBIAIOTCA B BHUIE (ailzioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MoGaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NMPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEHCTBUIA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IIPENOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMLMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIIOYCHUEM TIOJNyYeHHUS YCIyT M TOJyuYeHUs JIOKyMEHTOB M UH(OpMaIuH,
IIPEOCTABIIEMBIX B PE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JuOO B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOAAYN 3asBJICHUS
0 MPEAOCTABICHUH MyHULIUITIATIbHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX JI MPENOCTABICHUS MYHHMIMIIAJBHOW YCIyru, JUOO B
IIPEAOCTABIEHNN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTUBOIPABHOIO AeWcTBUA (0€31eHCTBUS) NOJKHOCTHOIO JIMIA
Hcnonkoma, pabotauka M®II, npu nepBoHauaspHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX IS TPEJOCTABICHUS MyHHUIIMIIATLHOW YCIYTH, JIUOO B MPEAOCTaBICHUN
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MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Hcnonkoma mpy mepBOHAYATBLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOMMMBIX JIJIS
MPEJOCTaBICHUS MYHUIIUMINIATBHOM YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSITCS M3BUHECHHUS 3a JOCTABJICHHBIE HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUs U IOJIBEAOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM HWJIM OpraHam
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSAOK UX MPEICTABICHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O
camMOyHpaBJIeHUs JINOO OpraHU3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JTaHHbIE
JOKYMEHTBI

2.6.1. B paMkax MeXBEJJOMCTBEHHOTO B3aUMOICHCTBHS TTOTY4aroT:

1) Beimucka w3 EIMHOTO TroOCyJapCTBEHHOIO peecTpa HEIBMKUMOCTH — —
denepanbHas ciyk0a rocy1apCTBEHHON perucTpalliu, Kajgactpa u kaprorpaduu,

2) CBEJICHHUS O JCHCTBYIOIIEM IMacropre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1. aIMUHUCTPATUBHOIO PErJIAMEHTA, B (POpPME DJIEKTPOHHBIX
JOKYMEHTOB, 3aBEpPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON TMOANUCHIO  JIMII,
YIOJIHOMOYEHHBIX HA CO3/lJaHW€ W NOJANHCAHHE TaKUX JOKYMEHTOB, IpU MOJa4ye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMH B
nyHkte 2.6.1. aIMHUHUCTPATUBHOrO pPErjiaMeHTa OpraHaMu TOCYJapCTBEHHOW BIACTH,
OopraHaMM MECTHOI'O CAaMOYIpaBJI€HUS MYHULHUIIAJBHOTO pailoHa, IcnoakoMowm,
OpraHu3alMsIMHU IOKYMEHTOB M CBEJICHHI HE MOXKET SIBJIATHCS OCHOBAHUEM IS OTKa3a
B [IPEA0CTABIEHUHA MyHUIIUTIAJTBHON YCITYTH.

2.6.4. JlomxkHocTHOE JMUO W (MnM) paOOTHHK, yKa3aHHbBIX B myHkTe 2.6.1.
aMUHUCTPATUBHOTO pEIrJIaMeHTa OpPraHOB M OpraHu3allvii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHbIE U HAXOISIIUECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJeKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickonn deaepannn.



10

2.6.5. 3ampemniaercst TpeOOBATH OT 3asSBUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPIKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTaBICHNE MYHUIIUITATIEHON
YCIIYTH, HAXOSAIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIIPaBIICHHUSI OPTaHU3AIIHIA.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACP)KAIIUX CBEICHHS, KOTOPBIC
HaxXOJITCS B PACHOPSDKEHUHM TOCYNAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYTPAaBIICHUSI W TOJIBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3AlMiA, HE SBISETCS OCHOBAaHHWEM JUIS OTKas3a
3asiBUTEITIO B MIPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepripIBaroIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH /JI1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABIEHUS MYHULIMIIAILHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKaT IMOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) IOKYMEHTBl COJEpKaT IOBPEXKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJSIET B
IOJIHOM O00BEME HCIONIb30BaTh HMHGPOPMALMI0O M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHl WJIH CBEJCHHMS YTPAaTWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAJIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS
MIPEACTABUTEINS 3aBUTENIA, B Cllydyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULIUITAIbLHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl IPEAOCTABIICHUS MYHUIIMNIAIBHON yCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPEKTHOE 3amojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yuclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCKOM —mopTaie
(HEeIOCTOBEPHOE, HETOJHOE, JIMOO HEMPAaBHIIBHOE 3aII0OJTHEHHUE);

6) TpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEAOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOI0/IeHHE YCTaHOBJEHHBIX cTaTheld 11 denepanbHOTO 3akOoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 535I€KTpPOHHON MOAMKMCH» YCIOBUM NpU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
U1 TTOJIyY€HUSI MyHULIMIIAJIbHOW YCIIyTH, SIBJISIETCSI UCUEPIIBIBAIOLIIM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, MOXET ObITh MPHUHATO KaK BO BpEMs
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IpyueMa 3asBUTEINA, TaK U MOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
HcnonkoMa HEOOXOAUMBIX AJIsl MPEJOCTABICHHUS MyHHUIIUIATBHON yCIyTH TOKYMEHTOB
(cBeneHuin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBBIMIAIONNK 3 pabounx AHEH cO IHS pEerhucTpaluu
3asIBJICHUS.

2.7.4. 3anpemnjaercs OTKa3bplBaThb B IpUEME 3asBJICHHUS UM HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULIMIAIIBHON YCIYTH, B CIIy4ae €CJIi 3asBJICHUE
U JOKYMEHTBI, HEOOXOUMBIE AJIs MPEAOCTaBICHHUS MYHULIUIIAIbHON yCIIyTH, TOJaHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHUIIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoMm noprane, PecryOinkaHnckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH 71l MPUOCTAHOBJICHHSI MU OTKAa3a B
MPENOCTABIECHUA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpe/iCTaBICHHBIX 3asBJICHHH U (WJIM) JOKYMEHTAaX COJICPIKUTCS HETOJHAS U
(wnn) HEegocTOBEepHAst HHMOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHs OpraHMU3allMd Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTa U (WJIK) HH(OpMAIUU, HEOOXOAMMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPEICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIUATUBE;

3) OTCYTCTBHE CBEIEHUH O PETUCTpalMu TPaKJaHWHA IO MECTY >KUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B NPEAOCTABIECHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3plBaTh B NPENOCTABICHUM MYHULIMIAIBHON YCIYT'H B
cillydyae, €CIM 3asBJICHHE O TMPEAOCTaBICHUM MYHUIMNAIbHON YCIyrH MOJAaHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAILHON
yCIIyTH, onmyonukoBanHoi Ha EquHoM moprane, PecmyOnmmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYapCTBEHHOM MOIUIMHBI WJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeI0CTaBICHUS MyHUIIMIIATBHONW YCIYTH U MPEIOCTABISIIOTCS OpraHU3alusIMu U
YIIOJTHOMOYEHHBIMH B COOTBETCTBUU C 3aKOHOJAaTeNIbCTBOM Poccuiickoit denepaunn
JKCIEPTaMH, YYaCTBYIOIIUMH B IPEJOCTABICHUH MYHULIUITAIBHON yCITyTH



12

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISAIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBienre HEOOXOAUMBIX M 00S3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN MIPH [TOAAUE 3a1poca O
IIPEAOCTABICHUNA MYHHUIIMIIAJIBHOMN YCIIYTH, YCIIYTH, IPEIOCTABISIEMON OpPTraHU3allueH,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3yJIbTaTa MpeI0CTaBICHUS TAKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHON YCIIyTH
MaKCHUMaJIbHBIA CPOK 0’KUJAHUS B OUEPEU HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok U MOpsIIOK PErucTpaliy 3ampoca 3asiBUTENS O MPEA0CTaBICHUN
MYHULUNAIBHON YCIYTH U YCITYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHHUITUTIATIBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. [Tpu nuurom oOpamenuu B M®ILI B neHp mogaun 3asiBICHUS 3asIBUTEIIO
BbIaercs pacnucka u3 AC M®IL ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JJATOU MOJauH 3as1BJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asiBUTENb B JI€HB MOa4 3asBJICHUS MMOIYYaeT B JUYHOM KaOuHeTe PecryOinkaHCKOro
nopTaja M MO 3JIEKTPOHHOM MOoYTe yBEAOMIJIEHHE, MOATBEP)KIAIOIIEE, YTO 3asiBJICHUE
OTMPABIIEHO, B KOTOPOM YKa3bIBalOTCA PETUCTPALMOHHBIA HOMEp W Jara MoJayu
3asIBJICHUS.

2.13.3. Tlpu muunom oOpamenuu B lMcmoikoM B J€Hb TOJAYM 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM Mcronkoma 3asBUTENIO BBLAAETCS PACIUCKA
13 aBTOMATU3UPOBAHHOW MH(GOPMAIIMOHHON CUCTEMBI, IPETHAa3HAYCHHOMN JIJIST OKAa3aHUs
roCyJAapCTBEHHBIX M MYHHULHUIIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, J1aTOM
II0/1A4YM 3asIBJICHUS U MIEPEYHEM MTPEACTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEePEeYHEM JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS KaXI0i MyHHUIIUIIATbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHHIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUMHOM
uHGOpMaIIMU O MOPSIKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEYeHHIO
JOCTYIHOCTH 17151 HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
OKapOTYLICHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIUOHHBIMHU CTEHIaAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENAX OECHPEMsITCTBEHHOTO JOCTyNa K MECTy
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTcsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
MPEOCTaBICHNUS MYHMUIIMIAIBLHON yCcIyru (yAOOHBIA BXOA-BBIXOJI B TOMEIICHUSI U
MepeMeEIlCHHE B UX MpeJiesiax);

2) BU3yallbHasA, TCKCTOBAas M MYyJIbTHMeIUHHAsA WHGOpMANUsS O TOPAIKE
MPEJOCTaBICHUS MYHULMIAIBHOW YCIYTHM pa3MellaeTcsl B YIOOHBIX JJIsI 3asBUTENIECH
MecTax, B TOM YHUCJIE C yU€TOM OrpaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) CcOmpoBOXICHHE WHBAINOB, MMCIONIMX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABMIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM | TPaHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJIa B TaKMe OOBEKTHI M BhIXOJA M3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YHCJIE C HCII0JIb30BAHUEM KPECIa-KOJSACKU;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWHGOpMAIUH,
HEOOXOJIMMBIX ISl 00€CTICUeHUs] OECIIPENITCTBEHHOIO JIOCTyIa WHBAIUJIOB K yCJIyraM
C YU4E€TOM OIpaHUYCHUHN UX KU3HEESITEIHLHOCTH;

6) myOaupoBaHHWEe HEOOXOIUMOWM JUIS WHBAIHMIOB 3BYKOBOW M 3PUTEIBHOMN
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
nH(pOpMaIUU 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-MPOBOJIHUKA MTPU HATMYMH JOKYMEHTA, MO ITBEPIKIAFOIIETO
ee crenuanbHoe OOydYeHHE M BbIIaBaeMoro 1o ¢GopMe M B TOPSAKE, KOTOpHIE
YCTAHOBJICHBI NMPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOM 3amluThl Poccuiickon
Oenepaniu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMBI JOKyMEHTA,
MOATBEPKIAIONIETO CIEIHATbHOEe 00y4YeHHe COOaKHU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUIAIBHOW YCIyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUHM MYHUIIUITAIBHOM YCIYTH, KOTOpbHIC
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCS K O0BEKTaM M CpEeJCTBaM, BBEJACHHBIM B JKCIUIyaTallMIO WM
MPONIEAIINM MOJIEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropa.
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2.15. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJryueHus: ”HPOPMAIUH O XO€ NMPEAOCTABICHNUS MyHHUIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT (B TOM YHKCJIE B TIOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
NOAPA3AEIECHUN OPTraHa UCTIOJHUTEIIBHO PACIIOPSAAUTEIBHOIO OPTaHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON yCITyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TaKKE IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe wHcuepnpiBaoniel uHpopmanmuu o crocobax, MOpsSAKE M CpoKax
NPEOCTABIICHUSI MYHUIMNAIbHOM YCIYrM Ha HH(POPMALMOHHBIX CTeHIaX, EanHom
noprane, PecnyOnukanckom noptaie, o(puIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHWE TOMOIIM WHBaJMAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHUHUCTPATHBHOTO
periameHTa, coBeplieHHbIe paboTHHKaMu Mcnonkoma;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTalIH):

B3aUMOJICHCTBUE 3asBUTENsT C paboTtHukamu Hcmonkoma wim MOIl npu
MIPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpHU
MPEACTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU TOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHULMOansHON yciayru B Ucnonkome i M®IL B hopme ax3emIisipa 3J1€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JMLAMU TIPU IPEAO0CTaBICHUY MYHULIMIIAIILHON YCIIyTH HE MPEBbIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLIEHUTh KA4€CTBO MPETOCTABICHHS] MyHUIIUIIAIBHOW YCIYTHU C
MMOMOIIBI0  YCTPOMCTB TIOJIBIDKHON PaIUOTENC(POHHONW CBSI3U, C HCIIOJIB30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHUYHOM KabuHere Ha EnuHom moprasne,
Pecnybnukanckom noprane, B Ucnonkome, MOLI.

2.15.4. TlpenocTtaBieHUe MYHUIMIAIBLHOM YCIYI'HM OCYIIECTBISIETCS B JIIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecCTa
(hakTHYecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecy6auku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE MTPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIUNIATbHAS yCIyra NpeA0CTaBIIAETCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIGKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPAIAKE H  CPOKaxX  IMPEIOCTABICHUS
MYHUIIMTIATIBHOM yCIIyTH, pa3MmenieHHyro Ha Empunom mnoprtane, PecnyOinkanckom
IopTale;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIM M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAIBHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OLIEHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOI'O JOKYMEHTA;

6) momath kano0y Ha penieHue u aeiicTBue (0e3aeiicTrre) Mcmomkoma, a Takxke
€ro JIOJHDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIY)KaIlUX TMOCPEICTBOM PecmyOinkaHCKoTo
noprana, Tmopraia QeaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc aocyaeOHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nercTBui (0e3elcTBYSI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX ~YCIYyr OpraHaMM, NPeJOoCTaBISIONIMMHU TOCYJAapCTBEHHBbIE U
MYHUIUTNIAIbHBIE YCIYTHM, WX JOJUKHOCTHBIMU JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOinkaHckoM mopraie 6e3 HeoOXOAMMOCTU
JIOTIOJTHUTENIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 MHOHU (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3aSBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aITOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJIHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMHi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHON (HOPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (GOpPMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) s3amosHEeHWE TOJIEH JJIEKTPOHHOM (OPMBI 3asBJICHHS JIO Havaja BBOJA
CBEJCHUN 3adBUTEIIEM C MCIIOJIb30BAHUEM CBEICHUM, pa3menieHHbIXx B ECUA, u
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBIeHUs O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEUEHHUE HE MEHEE 3 MECSILICB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KontakT-mieHTpa MOILI.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
mpueMa Jaty U Bpems B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnmKaHCcKoro
nopTajia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbBIC, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOIIMI 3asBUTENb TPU
MPEBAPUTENIHON 3aMUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPU JUYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKACHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aJpec SJICKTPOHHOM TOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBisIeTCs
nH(popMaIusi 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocyiiecTBI€HUN NPEIBAPUTENBHON 3alKUCHU 3agBUTENb B 00s3aTEIbHOM
nopsiike HHOPMHUPYETCS O TOM, YTO MPEBAPUTEIHHAS 3aITUCh AHHYJIUPYETCS B ClIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUEMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HWHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTeHTU(PUKALUU B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOAUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocJj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BBINOJTHEHHUS AIMUHUCTPATHBHBIX POLEAYP B 3J1€KTPOHHOI
dopmMe, a TakKke 0COOEHHOCTH BBITIOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp B MHOrOQyHKIMOHAJIbHBIX HIeHTpax. BapuaHuTsl npexocraBJieHust
MYHUIMNAJIbHOU YCJIYTd, BKJIIOYAONIUE MOPSIA0K NMPeI0CTABICHUS YKA3AHHBIX
YCJIYT OTeJIbHBIM KATErOpPUsIM 3asiBUTe e, 00beIMHEHHbIX 00 IIIMMHU
NPU3HAKAMU, B TOM 4YHCJI€e B OTHOILIEHUH Pe3y/bTaTa MyHHMIMIIAJIbHOMN yCJIyTH, 32
MoJIy4eHrueM KOTOPOro OHH 00PaTWIUCH

3.1. Onucanue mociea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHUILIUTIATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUIIMTIAILHOM YCIYTH BKIIIOYAeT B ce0s CICAYIOIINE
aJIMMHUCTPATUBHbBIE TPOLEAYPHI:

1) KOHCYTBTHPOBAHKE 3aBUTEIIS;

2) IpUHATHE H PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IPEIICTABICHHBIX
3asIBUTETIEM;

3) HampaBJIecHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEIOCTABICHUN MYHULIUTIATHLHON YCIyTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCITYTH;

5) BeIIaua (HanpaBICHKE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM ~— JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJIHCHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOII;

npu oOpamenun 3asButenss B Mcmonkom — cekperapp Mcmonkoma (nmanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BMOpaBe OOpPaTUTHCS 3a KOHCYJbTAIIMEH O TMOPSIKE M CPOKax
NPEIOCTABICHUSI MYyHHUIHUNaTbHOW yciayrd B MOIL[ nguuno u mo TenedoHy u
ANEKTPOHHOM IIOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOMPOCAM IS MOJYYEHUS MYyHHUIIUIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYUYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbIC HACTOSLIMM ITIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTES.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
KOHCYJbTAllUsI 1O COCTaBy, (popMe NpeACTaBIsIeMON JOKYMEHTaluu U APYyTUM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. 3asBuTenb BIpaBe 00paTtuThes B McmonkoM mo TenedoHy U 3JICKTPOHHOU
[o4Te, a TaKXKe MOJYYHTh KOHCYJIbTAlMI0 Ha PecmyOnmkaHckoM nopraine, caiTe
Hcnonkoma o MOpsiIKE M CPOKax MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTH, B TOM
4uCle MO COCTaBy, opMe NpenCcTaBlIAeMON AOKYMEHTALMK U APYTHMM BOIpOCaM JJIst
MOJIYYEHUS] MyHUIIUTIATbHOU YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asiBUTENS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perjlaMeHra.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX padOUYnX JHEH cO IHA MOCTYIUIEHUs OOpalleHuUs.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
KOHCYJIbTallUM IO CcOCTaBy, (opMe TMpEeACTaBIsIEeMON [OKyMEHTAUU U JIPYrHM
BOIIPOCaM, HEOOXOIUMBIM TSl MTOTYYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeENs1) oopamaerca B MPI] ¢ 3anpocom
O TMPEAOCTaBICHUM MYHULUINAIBHOW YCIYTM M TPEACTaBISIECT JIOKYMEHTHI B
COOTBETCTBHUH C ITyHKTOM 2.5. aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOUHNH JINIIA, TIOJAIOLIETO JOKYMEHTHI;

NIPOBOJNUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opu  TPEAOCTaBICHWM  JOKYMEHTOB,  yKa3aHHbBIX B  TyHKTe  2.5.
aJIMUHHACTPATUBHOTO  periaMeHTa Ha OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SIEKTPOHHOE
1EI0;

BO3BpaIllaeT NOIMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIMCKY B IIPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHACTPATUBHBIX MPOLEAYP ABIIIFOTCS: TOTOBOE K
OTIIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiser nNakeT AOKYMEHTOB, MPHHSATHIX OT
3assBUTENS B VICIIONIKOM B RJIEKTPOHHOM (hopMe (B COCTaBE MAKETOB JIEKTPOHHBIX JI€N) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpamieHus 3asBHUTENI B CTPYKTYpHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JJOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B MCcoIKoM, MOCpEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAJIbHOM YCIyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYU 3asBIICHUS B DJEKTPOHHOU (hOpME BBHIMOIHSET
CJICIYIOIIHUE JCUCTBUSA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUs (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyrd B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B ()OpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE TMOJIHUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
NyHKTa 2.5.3. aIMUHUCTPATUBHOTO PETJIaMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCSL TIOCJI€ 3arOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapakTepe BBISIBICHHOW OLIMOKU U
HOpsiAKE €€ YCTpaHeHMsT  IOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIIEHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJHSIIOTCS B ICHb OOpaIleHUs 3asiBUTEIIS.

PesynbraraMu  BBIMIOJIHEHUS ~ aIMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE JEJ0, HalpaBieHHOe B MCIOIKOM MOCpencTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBHSI.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB VCIoTkoMoM.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS aJIMHHUCTPATUBHOW IMPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOTUMBIX JIJIst
NPeI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBHITIOJHCHHE
aJIMUHUCTPAaTUBHOM TpOLEAYphl sBiIsAeTcs cekperapb Mcmonkoma (mamee -
JTOIHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4yae
oOparieHus 3asBUTENS C 3asBiIeHUEM B McmonkoM:

OTIpeseTsieT MpeaAMET 0OpalleHus;

yCTaHaBIMBAECT JINYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEeOOBaHUSAM, yKa3aHHBIM B
nyHKkTe  2.5.  aJIMHUHHCTPATMBHOIO  perjlaMeHTa, MPOBEPKY  COOTBETCTBUS
MPE/ACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHUSAM  (HaJIexaiiee
oopmiileHHEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCITPaBJICHUH);

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOMU
WH(POPMAIIMOHHON CHCTeMe, TMpEeIHAa3HAuUEeHHOW [JIsi OKa3aHUS TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT;

Opu  TPEAOCTaBICHWM  JOKYMEHTOB,  yKa3aHHbBIX B  NyHKTe  2.5.
aJIMUHHACTPATUBHOTO  periiaMeHTa Ha OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHWE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

nocJie NOJNUCAHNS CKAaHUPYET MONMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUIUMTNAIBHBIX YCIYyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B JJIEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpAIIAET TOJAMUCAHHOE 3asBICHHE M OPHUTHMHAIB OyMaXKHBIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIHUUU
NPETSITCTBUNA 71l TIPUEMa 3asiBJICHUS W BO3BpAIaeT €My JOKYMEHTBI C 00BbSICHEHHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU AEN U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSIET COOJIIOJICHUE YCIOBUM JEMCTBUTEIBHOCTU AJIEKTPOHHOM IOJIIHCH,
nocpeAcTBOM obOpameHuss Kk EnuHomy mnopramy (B ciy4ae, €CIM 3asBUTEIIEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIIHUCHIO).
[Tpu HaJU4YUH OCHOBaHH, IPETyCMOTPEHHBIX MTYHKTOM 2.7.1.

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHOM KBAIHM(PUIMPOBAHHON
AJIEKTPOHHON MOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e MOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYKWIH OCHOBAHUEM JIJIsI €70 IPUHSTHUSL.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYrHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh MHGOPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMaIuu,
CBEJICHUH), KOTOpbIE HE TPEJCTaBIEHBbI, COJEpPKAaT HEJAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHUIA),
HaIpaBJIsieTCs Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOpsIKE, MPETYCMOTPEHHOM IMMyHKTOM 3.5.3. aIMUHUCTPATUBHOTO pEriiaMeHTa.

B ciywae oOTCyTCTBHS OCHOBaHM MJii OTKaza B NpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1. aJIMMHHCTPATHBHOTO PETIaMEHTa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEpIKAIEee BXOIAIIUNA PErUCTPALMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YeHUs 3asBJICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHS pe3ysibTaTa MyHUIUIAIbHON
YCIIYyTH.

3.3.3.4. Hcnonnenue mnpouenyp, ykasaHHelx B nyHkrax 3.3.3.1., 3.3.3.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, NMPEJHA3HAYEHHON [JI1 OKa3aHWsl TOCYJIapCTBEHHBIX U
MYHUIUTIATbHBIX YCITYT.
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3.3.3.5. AIMUHUCTpaTUBHbIE NPOLEAYpPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3.
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€YEHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHUE.

Pe3ynbraraMu BHITOTHEHHS aIMUHUCTPATUBHBIX MIPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WM HMPOEKT peleHus o0 OTKasze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieHe MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIUE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM TMPOUEAYPHI, SBISIETCS cekperapb Mcnonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJAEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O NPEJOCTaBICHUH JOKYMEHTOB U
CBEACHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1. aAMUHUCTPATUBHOIO PETJaMeHTa.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUS] HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BIACTU U (WUJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTbl (MH(OpMANUIO) WIA HAOpaBISIIOT
YBEJIOMJICHHSI 00 OTCYTCTBUM JOKyMeHTa U (win) WHGOpMAINKU, HEOOXOIUMBIX s
MPeIOCTABIICHUS] MyHULIMIIAJIBLHON YCIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpPEX JHEW CO JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpraHHU3alfio, MPeJOCTaBIAIOIMINE JOKYMEHT U HH(OpMaluio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (elepaJbHBIMU 3aKOHAMH, MpPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoit ®denepaniui U NpUHATHIMU B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMM MPAaBOBbIMU akTamMu PecniyOnuku TaTapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE JIsi MIPEAOCTABICHUS MyHUIIUMIIAIBHON YCIyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAMpaBlIeHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, JTM00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAIUH;

npu HAJIMYUU OCHOBaHMU, PETYCMOTPEHHBIX MyHKTOM 2.7.1.
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrdM, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [UIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIsS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS Il OTKa3a B NpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHHUIA),
HaIIpaBJISIETCS. HA COTJIACOBAHHME B YCTAHOBJIEHHOM MOPAJIKE IMOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 oOTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOJMMBIX JJI TPEJOCTABJICHUS MYHMIIMITAIIBHOMW YCIIYTH, OCYIIECTBIISICTCS B
MOPSIZIKE, MPEyCMOTPEHHOM IMMYHKTOM 3.5.3. aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb MOJYY€HUSI CBEJICHUHN TTO MEXBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JTOKYMEHTBI (CBEJEHUs1), HEOOXOAMMBIE JIsl MPEAOCTABICHNUSI MyHULIMIIAIBbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mponeayp, yKazaHHbIX B mnyHktax 3.4.2., 3.4.4.
aIMUHUCTPATUBHOTO  pErjaMEHTa, TMpPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETrUCTpall 3asBJICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13. aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISET TPU pabodmx
TTHSI.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MIPEIOCTABIEHUS MyHULUMIIAIbHON YCIIYTH.
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JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHOM
npoueaypsl, sBIseTcs cekpetapp Mcmonkoma (manee - JAOMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MOJITOTOBKY PE3yJIbTaTa MPEI0CTABICHHISI MyHUIIUTIAIIEHOU YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
IpeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeI0CTaBICHUS MyHUIIUTIATBHOU YCITYTH;

IpU BBISIBIICHUU OCHOBAHMM /JIA OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2. aAMUHUCTPATUBHOTO PETjaMeHTa, MOATr0TaBIUBACT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHUS OCHOBAHHI JIJIsl OTKa3a B MPEIOCTABICHUU MYHHUIIUIIAILHON
YCIyTH, TPETyCMOTPEHHBIX MyHKTOM 2.8.2. aIMUHUCTPATUBHOTO perilaMeHTa, II0
UTOTAaM  PAacCMOTPEHHUS  JTOKYMEHTOB, HEOOXOOUMBIX I MPEAOCTaBICHUSA
MYHHIIMNIATBHOW YCIYTH, TOJATOTaBIMBACT WPOEKT pe3yibTara MpeAoCTaBICHUS
MYHHUITUTIATBHOM YCIAYTH B COOTBETCTBUHM ¢ mToamyHkTamu 1-3 myHkra 2.3.1
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yiabTara  MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYI'H Ha COTJIACOBAaHUE B YCTAaHOBJIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero JIHS.

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS: MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHHUIIUIIATLHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MYHHUIIMIIATBHOW  yCIyrd (ajgee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JCICHNUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW yCIoyrH, 3amectuteneMm PykoBomutens HMcmonkoma,
PykoBonurenem HMcnonkoma.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHus, BO3BPAIIAIOTCS
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIUIAIBHOM
yeayru. Ilocie ycTpaHeHHUsl 3aMeuaHuil MPOEKThl TOKYMEHTOB MOBTOPHO MEpEAaroTCs
JUIS COTJIACOBAHUSA U TIOJMTUCAHMUSL.

PyxoBoauTens Mcnonkoma mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSIET
cOOJI0ICHHE aIMUHUCTPATUBHOTO perjlaMeHTa JAOKHOCTHBIMU JuiiamMu Mcnonkoma B
YaCTU CPOKOB BBIMOJIHEHUS a]MUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIBHOCTH U
MOJIHOTHI, HAJMYHUS COTJIACOBAaHUI YIOJTHOMOYEHHBIX JOJKHOCTHBIX Jinll Mcnonkoma B
CUCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciydae BBISIBICHHS ~ HapymIeHWH B  YacTH CPOKOB  BBIMOJHECHUS
aJIMUHHACTPATUBHBIX TMPOIEIYp, UX IMOCIEIOBATEILHOCTH W TOJHOTH PykoBoguTenb
HcnonkoMa WHUIMUPYET TMpPHUBJICUEHHE K OTBETCTBEHHOCTU JIWIl, JOIMYCTHBIIUX
HApYIICHHS, B COOTBETCTBUU C IMyHKTOM 4.3. aAMUHUCTPATUBHOTO PETIIaMEHTA.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero JHS.
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PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MYHUIIATIATEHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHWHM MYHHUIIUITAIILHON YCIIYTH, CIIpaBKa
(BbITICKA).

3.5.4. HcnonneHnue mpoleayp, YKazaHHbIX B nyHkTax 3.5.2., 3.5.3.
aMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHHUIIUTATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABIISICT OJIUH pabo4uil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hayana BBINOJIHEHUS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOIIET0 MPEIOCTaBICHUE
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
IIpoLEenypsl, sABIAETCS cekperapb Mcmonkoma (majee - JTODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 BblJJauy (HAIpPaBJICHHUE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHULMIAIBHON YCIYrM B MOJCUCTEMY BEIECHHS JTOKYMEHTAlUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpeIHAa3HAYEHHON ISl OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULIMIIAIBLHON YCIYTHM U O BO3MOXKHOCTH IOITYYEHUS
pe3yJabpTara MpeIoCTaBICHUs] MyHULIUNTAIBHON ycinyru B Oprane win B MOLI.

HcnonHenne  mpoueayp IOpUM  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C HUCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpEIHA3HAYCeHHOM HJIs OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYpPhl, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO paboyero AHA CO AHS MOAMHCAHUA JOKYMEHTa,
SBJISIFOLIETOCS pe3ynbTaToOM Pe10CTaBIECHUS MYHUIUIATbHON YCIIyTH,
YIIOJITHOMOYCHHBIM JIOJDKHOCTHBIM JIIoM Mcrnonkoma (McronkoMom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3yJpTaTe NpeAoCTaBICHUS] MyHUIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOIy4YeHMs.

3.6.3. Ilopsamox Bblgauum (HampaBlieHUs) pe3yibTaTa  IPEIOCTaBICHUSA
MYHULIMIAIBHOMN YCIIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asBUTENI0 PE3YJHTAT MYHULMUIIAJIBHON YCIYrH B
dbopMe HK3eMmIuIsipa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. I[lo
TpeOOBAaHUIO 3asABUTEISI BMECTE C DSK3EMIUIIPOM BJEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My IMPEAOCTaBISAECTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
IyTEeM €ro 3alKicCH Ha ChbeMHBI HOCUTENb HH(MOPMAIIUU WM HAPABJICHUS SK3EMILISpa
AJIIEKTPOHHOI'O JJOKYMEHTA MO 3JEKTPOHHOM IMo4Te B ajpec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIULIpa SJIECKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH SK3EMILISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TaKOTO JK3EMILISpa
AIIEKTPOHHOTO JIOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
HOCHTEJIC 3aBEPsIeTCS] YIOTHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIb30BAHUEM yCHIICHHOU
KBIM(PUUIMPOBAHHON 31EKTPOHHON MOAMHKCH.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TOPS/AKE OYEPEAHOCTH, B JI€Hb NPUOBITUS 3asiBUTEIS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsel MOII.

PesynbpraramMu BBITIOTHEHUS aAMHUHUCTPATUBHBIX TPOIIEAYP SIBISIFOTCS: (hUKCALUs
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUIunaibHou yciayru B AUC M®I],
pe3yNbTaT MPEOCTABICHUS MYHUIIUITIAIIBHON YCIIYTH, BBIJTAHHBIHN 3asBUTEIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHckuil mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBIISIIOIIETOCS — PE3yJIbTaTOM
[PEIOCTaBICHUSA MYHHULUIIAIbHON YCIIYTH, MO CAHHBIN YCUJICHHOMN
KBAJIM(DUIIMPOBAHHOMN 2JIEKTPOHHOMN MOANMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Hcnonkoma (Mcmonkomom).

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JICHb MOAMNHMCAHUSA JOKYMEHTA, MOATBEPXAAIONIETO MPEAOCTaBICHHUE
(0TKa3 B MPeAOCTaBICHUH ) MYHUITUTIAIBHON yCITyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murioMm Mcnonkoma (Mcmonkomom).

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCS:
HarpaBjeHue (TPeIoCTaBlIEHUE) C HCIOJIb30BaHUEeM PecnmyOIuKaHCKOTO TMopTaja
3asBUTEIIO0 JTIOKYMEHTa, MOATBEPKAAIOIIETO MPEJOCTaBICHHE MYHULUIIATBHON YCIyTH
(B TOM 4McCIIe OTKa3 B IPEAOCTABICHUN MyHUIIMIIAIbHON YCIyTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUMIAIBHON yCIyrd B
HcnonkoM, [OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBlICHUE)
JOKYMEHTOB, BBIJACT 3asIBUTENIO PE3YJIbTaT MyHULMMNAIBHON yciayru. [lo TpeboBanuio
3asABUTEIISI BMECTE C AK3EMIUIAPOM 3JICKTPOHHOTO JTOKYMEHTAa Ha OyMa)kKHOM HOCHTEINE
eMy MPEAOCTaBISETCS DK3EMIUISIP SJEKTPOHHOTO JOKyMEHTa IyTEeM ero 3amlucH Ha
ChEMHBI HOCHUTENh WH(DOpPMAMM WM HAMpaBICHHUS DJK3EMIUISIpa DJIEKTPOHHOTO
JOKYMEHTA TI0 JIEKTPOHHOM TIOYTE B aJIpec 3asiBUTEIIA.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
OCYUIECTBJISIIOTCSL B TMOPSAKE OYEpPEAHOCTH, B JCHb NPUOBITHS 3asBUTENA B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpeHHEro TpyA0BOTo pacnopsaka Mcnonkoma.
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Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  NPEIOCTABICHUS  MYHUIIMIAIBHOW  YCIYyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, NMpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pE3yNbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3a4BUTENb HanpasiseT B McnoakoM:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omubOku (mpuinoxeHue Ne 5 K
HACTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KaK PE3yNbTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OIMNOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIUOKHU.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIpaBIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM HJICKTPOHHOM TMOYTHI), OO uepe3 PecnyOnukaHckuil mopran HWid
MOII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISCT
MIpUEM 3asBICHUS 00 MUCIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEPEacT UX TOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMu BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY TJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUM B JIOKYMEHT,
SBJISTFOIITUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIEYyPhl, MPEAYCMOTPEHHBIE MYyHKTOM 3.5. aJMUHHUCTPATUBHOTO pErjiaMeHTa, U
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTaBUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHAa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTNOKA, UM HAIPaBIIsSET
B aJpec 3asABUTEISA IOYTOBBIM OTIPABICHHEM (TTOCPEICTBOM D3JIEKTPOHHOMW ITOYTHI)
MMMCBMO O BO3MOYKHOCTH TIOJYYEHHUS JAOKYMEHTa TPH MPEIOCTaBICHUH B lcmomkom
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJEPIKUTCSA TEXHUUYECKasl OIIHNOKA.

AJIMUHHUCTpPATUBHBIEC TIPOIEAYPHI, YCTAHABIMBACMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE ABYX pabOuYMX JHEW TMocjiae OOHApPYKEHUS TEXHUYCCKOMN
OIMOKM WM TOJy4YeHUs OT Jito0Oro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIIEHHOUW OLINOKE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
BbIJIAHHBIN (HAIMPaBIICHHBIN ) 3aIBUTEIO JOKYMEHT.

4, Tlopsaaok U ¢GopMbl KOHTPOJISI 32 MIPeI0CTABJIEHUEM MYHHMIMNIAIbHON YCJIYIH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeiicTBus (0e31eiCTBIE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHULMIIATBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP NMPEAOCTABIEHNSI MyHUIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUsA, YCTHAs W MHUCbMEHHAas
nH(popManusl JOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEACHUS.

JIns1 oCy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULMIIAIBHOM YCIYTH M NPUHATUM PEUIEHUI PYKOBOJIWTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CHPaBKM O  PE3yJabTarax MpPEJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN.

Texkymuii KOHTPOJAb 32 COOJIOJEHHWEM TMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULIMNAIBHON YCIIYyTH, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJBHON YCIYyTH, HAYAJIIBHUKOM OTJEJIA, OCYIIECTBIISIIOIIETO
OpraHU3aIMI0 padOTHI MO MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEOCTaBICHUS MyHUIIUTIAIbHON
YCIIyTH

4.2.1. KoHTposb 3a MOJHOTOM M KAa4YECTBOM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpeHus kano0 3asBUTeNe Ha AeiicTBus (Oe3neiicteue) Mcnonkoma, a
TaK)Xe UX JOJDKHOCTHBIX JIML, MyHUIIUIAIbHBIX CIIyKallHX.

42.2. B mnensax OCyIIECTBICHUS KOHTPOJS 32 TMOJHOTOM U KayeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBHIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs miaHoM pabotel Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBaThHCS
BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHHUIMIIAIBHOW yCIyru (KOMILUIEKCHBIE
MIPOBEPKH), UIIM OTIEIBHBIN BOMPOC, CBA3AHHBINA C MPEAOCTABICHUEM MYHHUIIMITATILHON
ycayru (Tematuyeckue TnpoBepku). [IpoBepka Takke MOXET MPOBOAUTHCS 10
KOHKPETHOH kasio0e 3asBUTEIIS.

4.2.3. BHennaHoBbIE MTPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOIMl yCTpaHEHUs
paHee BBISBICHHBIX HapyLIEHUH aJIMMHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
MoJyueHus kano0 3asBuTeneil Ha nedcTBus (Oe3neiicTBue) Mcmonkoma, a Takke UX
JOJIKHOCTHBIX JIUL, MyHUIIUNAIBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynpTaThl TPOBEPKU O(OPMIIIIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOI'0 CaMOYIIPABJEHHS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHaaJIeXKallee BBITIOJTHEHHWE aAIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
pazzele 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUNAIbHBIE CIYXKAIME 3a pELICHUs Hu
nerctust (0e3elicTBUE), TPUHUMAEMble (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPpa)aaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHWA W OpraHU3alMi, OCYLIECTBISETCA MOCPEACTBOM OTKPBITOCTH
NEeATENbHOCTH  OpraHa  MECTHOTO  CaMOYNPAaBICHHUS  NpH  NPEIOCTaBICHUU
MYHULIMIIAIBHON  yCIYTM, IIOJYyYEHUS I[IOJHOM, aKTyaJlbHOW M  JOCTOBEPHOU
uH(pOpMaUMU O MOPAJKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO pacCMOTpeHust oOpaiieHuil (3kajod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHecy1eOHbIH) MOPSIA0K 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHHIIUTAJbHBIX CJYKAIIMX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEAOCTaBISAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI]a OpraHa, MpeAoCTaBISIONIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXKAIllero,  PYKOBOJAWUTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeTycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue cpoka perucTpauuuy 3amnpoca O NpeJIoCTaBICHUN MYHULIUITAIBHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapyllIeHWE CPOKa MPEIOCTaBICHUS MyHULMIAIBHOW yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBLHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEUICHUS U
nevictBusi  (0e3meHCTBUE) KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIIMNAIbHBIX YCIAYTr B IOJHOM O0BEME B
NopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB WM MH(POPMALUH JINOO OCYLIECTBICHHUS
NEUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIIAIbHBIMU MPaBOBBIMU aKTaMU
IUIS TIPEIOCTABJICHUS] MyHUIIMIIAJIbHOU YCIIyTH, Y 3asiBUTENIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
IPETyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM IpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHaMHu U
UHBIMA ~ HOpPMAaTHBHBIMH  MpaBOBbIMM  aktamMu  PecnyOnuku ~— Tarapcran,
MYHHUIIMIIAJbHBIMA ~ TPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIu Ha MHOTrO()YHKIIMOHAJIbHBIM LIEHTp, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU NPEIOCTABICHUU MYHULIUIAIBHOM YCIyTU
IUIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoi
@denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPeIOCTABIIAIOIIET0 MYHULUNAIbHYIO YCIYTY, JOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MyHULIUNIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, padOOTHUKA MHOTO(QYHKIMOHAIBHOTO [IEHTPa, OpraHU3alnid, TPeTyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WUMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelieHuid u jAeicTBuil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIHS TO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYyr B TIOJHOM 00beMe B MOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHHUS MyHUIIUIIATBHOW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eepanbHbIMA 3aKOHAMU W TIPUHSATHIMH B
COOTBETCTBMM C HHMH HHBIMH HOPMATHBHBIMU IPABOBBIMH akTaMu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPAaBOBBIMU akTamu PecrmyOmuku
TaTtapctan, MyHUIIMTIAJIBHBIMU MPABOBBIMHM akTaMu. B ykazaHHOM ciydae aocyaeOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (0e3meiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
BO3MOXXHO B Ciyd4ae, €CM Ha MHOTO(YHKIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKE€HAa (DYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHULUMAIBHBIX YCIAYr B TOJHOM o0OOBeME B MOPAJKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuMe y 3asBHUTENS MPH MPEIOCTABICHUH MYHUIUMAIBHON yCIyTH
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIsI
NPEeIOCTaBICHUS MYHUIIMNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUNM MYHUIUIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae ngocynedOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U NerlCcTBUIM (6e3nericTBUS)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciydae, €ClM Ha MHOTO(YHKIMOHAIBHBIA LIEHTpP, PEIICHUS U JCHCTBHS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYr B TMOJHOM oOBeME B MOPAJIKE,
onpenesieHHOM JacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanmoba mnomaercss B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opME€ B OpraH, NPEeJOCTaBISAIOMIMA MYyHULUUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP MO0 B COOTBETCTBYIOIIMN OpraH rocyapCTBEHHOU
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBLHOTO IleHTpa (Jaiee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOsr
Ha pelleHus W JAecTBus (Oe3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, TIOJIaI0TCS B BBIIECTOSIINKN OpraH (Mpy €ro Han4uu) 0o B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(PYHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAKOTCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JOHKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha penieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTENSM 3THUX
OpraHU3aIUH.

JKamoba na pemrenuss um aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeoCTaBISIOLIEro
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXKAaIlero, PYyKOBOJWTENS OpraHa,
MPEAOCTABISAIONIETO MYHHUIMNANBHYIO YCIYTY, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IEHTP, C HWCHOJb30BaHWEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUHMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro moprasa, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJloBaHUsI,
a TaK)Ke€ MOJKET OBbITh MPUHSATA MMPU JIUYHOM IIpreme 3asBuTeis. JKanoba Ha perieHus u
JNEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET ObITh HampaBieHa [0 I[o4YTe, C
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UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHET»,
oummansHOr0 caifTa MHOTO(YHKIMOHANBFHOTO IEeHTpa, EnuHoro mnoprama mmbo
PecnyOnmmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KajIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
neictBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke Ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C WHCMOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«HTepHeT», O(UIMAIBHBIX CAUTOB H3TUX opraHuzanuii, EguHoro mnoprana nu6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbIThb MPUHSTA TPU JIMYHOM TMpUEMe
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBIISIIOIIEr0 MYHHUIMIAIbHYIO YCIyTy, JIHOO
MYHUIUIAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(ummu) pabOOTHWKA, OpraHM3alWi, NPEAYCMOTPEHHBIX 4dYacTeio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOTO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAaXOXKJCHUS 3asBUTEIS - FOPUAMYECKOTrO JIUIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJILHOTO  LIEHTpa, pa0OTHMKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neicTBEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHHUIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOIO IEHTPa, OPTaHU3alUi, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MIPEACTABIEHBl JOKYMEHTHl (MpPH HAaJW4MM), MOATBEPKIOAIOIIME JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. I[ToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPeIOCTaBISIOMIMNA MYHULHUIAIBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHU3alMM, MpeaycMOoTpeHHble 4acThio 1.1 cratbm 16 denepanbHOro
3akoHa No 210-®3, nubo BbelIeCTOAIMA OpraH (OpH €ro HaJW4yuu), MOJICKUT
pPacCMOTPEHMIO B TE€UEHHE NATHAALATH pabouyux THEH CO JHS €€ PEerucTpaluu, a B
ciiydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIUIMANIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOIO IIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JUOO B
WCIPABICHUU JIOMYLICHHBIX OMNEYaTOK M OMHMOOK WIM B CiIy4ae 0O0KajJoBaHUA
HApYIICHUsS] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUI - B TEUCHHE MATH paboumx
JTHEHN CO JHS €€ PETUCTpaLiH.

5.6. Ilo pe3ynbraraM paccCMOTPEHHMSI Kajl0Obl IPUHUMAETCS OJTHO U3 CIEAYIOUINX
PEILIEHUM:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEILIeHNUs, UCIIPABICHUS JOMYLUIEHHBIX ONEYAaTOK U OLIMOOK B BBIIAHHBIX B PE3YyJIbTaTe
OPEIOCTABICHUS MYHMIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JIEHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMHU
paBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOonuku Tatapctan, MyHUIMIIAIbHBIMH TPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He mo3nHee nHA, CAEAyOIIErO 3a JTHEM IMPUHATHSA PELICHUS, YKa3aHHOTO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opmMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B caywyae mpu3HaHMS >KajJoObl MOJUIEXkKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTaXx PaCCMOTPEHUs KanoObl naercs UHGopMauus O JEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHo! yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensIX HE3AMEMIIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI PU OKa3aHUM MYHUIIMIAIBHON YCIIYTH, a TAaK)Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBaeTCS MH(POPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM MO pe3yJIbTaTaM PacCMOTPEHHUS Kaio0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJeJIEHHBIE MOJITHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajoo,
HE3aMeINTEIbHO HAMPABIISIIOT UMEIOLIUECS MAaTEPHAIIBI B OPraHbl IPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe auio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelieHre 00 0TKa3e B BblAaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(OANUCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIA OpraH C 3asBICHHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CYJCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOE Juio (PHUO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYTIPABIICHI)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KHUTCJILCTBA, aApeC BJ'ICI(TPOHHOI\/’I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIMTNAIBHBIX yeiyr Pecniy6nuku Tatapceran;

I:l B Mcnonkome

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omumbke, JOMYIIEHHOW MPU OKa3aHUM MYHHIMIAIBHOM YCIYTH IO
BbIJIaye CIIPaBKU (BBITTUCKH).
3amnmcano:

HpaBI/IJIBHBIG CBCACHMI:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azpecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moarmce) (®.1.0.)



