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MOCTAHOB/IEHVE KAPAP
oT /N. @ Ne

O6 yTBePXAEHNN aAMUHUCTPATMBHOIO pernameHTa
0 NpeaocTaBAEHNN MyHULMNANBLHOW YCAYr No NPeaocTaBeEHNIO NOb30BaTeNAM
aBTOMOOW/bHbIX AOPOr MECTHOIO 3HaYeHUs1 MHADOPMaLMN O COCTOSTHUN
aBTOMOOW/bHbIX A0OPOr Ha TEPPUTOPUM BbICOKOrOPCKOro MyHMLUNMAIbHOIO
panoHa Pecnybnnkn TaTtapcTaH

B uensax peanusaumm oTAenbHbIX HOpM ®PefepanbHOro 3akoHa ot 27.07.2010
No210-$3 «O6 opraHu3aumMm npefocTaBieHnUs roCyAapCTBEHHbIX Y MYHULMNASIbHbIX
ycnyr», ®efiepanbHoro 3akoHa ot 08.11.2007 Ne257-d3 «O6 aBTOMOOW/bHbIX A0pOrax
N O JOPOXKHOW fesATeNlbHOCTU B Poccuiickoin defepaumn U 0 BHECEHUN U3MEHEHWIA B
OTAeNbHble 3aKoHofaTeNlbHble akTbl Poccuiickoil ®Pefepaummn», PYKOBOACTBYACH
nocraHosnieHneM KabuHeta MuHucTpos Pecny6simky TaTtapcTaH oT 23.11.2011 No961
«O BHeCeHUW W3MEHEHW B OTAeflbHble MocTaHoB/eHUs KabuHeta MWHUCTPOB
Pecny6/mku TatapcTaH», IcnonHUTENbHbIN KOMUTET Bbicokoropckoro
MYyHUUMNansHOro panoHa Pecny6nukn TatapctaH, MTOCTAHOBIAET:

1 YTBepauTb npuiaraemMbli AAMUHUCTPATUBHbIN pernameHT
NPefoCTaBMIEHNs  MYHULMNASLHOW YCAyr Mo  NpefoCTaB/IEHNIO  MOMb30BaTENAM
aBTOMOOW/IbHBIX JOPOT MECTHOIO 3Ha4YeHUA MH(hopMaLn 0 COCTOSSHU aBTOMOOW/bHBIX
[OpPOr Ha Tepputopun BbICOKOTOPCKOro MYHULMNASILHOMO paiioHa Pecny6nnku
TaTtapcTaH.

2. Ony6nukosaTb (06HapoOAOBaTb) HACTOSLLEE MOCTAHOB/EHWE pPa3sMecTUB Ha
ouunanbHOM  MopTasie  NpaBoBOW  MH(opMauum  Pecnybnukm — TartapcTaH
http://pravo.tatarstan.ru/, n Ha ouuManbHOM caiiTe BbICOKOTOPCKOro MyHULMNaIbHOMO
paiioHa B ceTn VIHTepHeT no Beb-agpecy: http://vysokaya-gora.tatarstan.ru/.

3. KOHTpONb WUCMOMNHEHWA HACTOALLEero MoCTAaHOB/IEHUA  BO3/MOXWUTbL  Ha
3aMecTUTenss  PYKOBOAWUTENS  WCMOSIHUTENIbHOrO  KOMUTeTa  BbICOKOropckoro
MYHULMNA/IbHOrO parioHa P.®. XakumynnmHa.

PyKoBOAMTE/Nb UCMOHUTENBLHOTO KO
BbICOKOropcKoro MyHUUMNanbHOro; ®.XncamyTanMHOB
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YTBepXaeH

NOCTaHOB/IEHNEM VICNOTHUTENILHOTO
KOMUTETa BbICOKOropcKoro
MYHULMNaILHOIO parioHa Pecrny6mku
TaTtapcTaH

ot«*» W 2022&j Ne

) 1\p o\ ﬁi
A,CI,MI/IHI/ICTpaTI/IBHbII/I pernameHT y
npegocraBneHNA MyHI/ILI|I/II'IaJ'IbHOIZ yCnyrn no rpegocrtaBaeHNO Nnosib3oBaTesiaAM
aBTOMOOWbHbIX [opor MecTtHoro 3Ha4eHunA I/IHCbOpMaLI,I/II/I 0 COCTOAHUN
aBTOMOOU/IbHbIX gopor

1. O6Lme rnonoXKeHns
1.1. TlpeaMeT perynmpoBaHUs agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoawmii  agMUHUCTPATMBHBLIA  perfaMeHT  npeaocTaB/ieHUns
MYHUUMNANbHON ycnyrn (panee - agMUHUCTPATMBHBIA pernameHT) ycTaHaBIMBaeT
CTaHZApT W MopsaLoK NpefocTaBNeHUs MYyHUUMNaIbHOW YCIyru no npefocTaBieHnto
Mosib30BaTeNIAM aBTOMOOW/IbHBIX LOPOr MECTHOIO 3HaYeHUs MH(opMaLM O COCTOSHUN
aBTOMOOW/IbHBIX Aopor (fanee - MyHUUUNaabHas ycnyra).

1.1.2. TlonoXkeHns aAMUHNCTPATMUBHOIO pernaMeHTa NPUMEHAKTCSA B OTHOLLEHNN
icnonHUTeNbHOro KommuteTa BbICOKOrOPCKOro MyH/LMNaIbLHOMO paioHa Pecny6nvku
TartapcTaH.

1.2. KaTeropuu 3asButenei

1.2.1. Jvuamy, MMEKLWMMU NPaBO Ha MOMyyYeHVe MyHULMNAILHOW Yycnyru,
SBNAKOTCS (M3MUECKUE 1 lopuanyeckne nuua (ganee - 3asBUTeNb).

1.22. C 3asBneHveM BrpaBe 00paTWTbCS  MPEACTaBUTENb  3asBUTENS,
OEACTBYHOLLMIA HA OCHOBaHMM [JOKYMEHTA, YA0CTOBEPAIOLLEro ero rnofiHoMouns, nnéo
3aKOHHbIVi NpeacTaBUTENb (PU3NMYECKOro nuua (aanee - NPeAcTaBUTENb 3asBUTENS).

1.3. MopsaoK MHHOPMUPOBAHUSA O MPeAO0CTaBNEHNN MyHULMNANBHOW YCNyTri

1.3.1. MH(opmaumss 0 nopsfke MpefoCTaB/ieHMs MYHUUMNATbHOW  YCyrV
pasmMeLLlaeTcs:

1) Ha WH(OPMaLUMOHHbIX CTeHAaX, COAepXalMX BUM3yalbHYH0 U TEKCTOBYHO
MHDOPMALMIO O  MYHULMNANbHOW  yCnyre, pacrofioXXeHHbIX B MOMELLeHNAX
MHOTrO(DYHKUMOHa/bHLIX ~ LIEHTPOB npeaocTaBneHns rOCyfapCTBEHHbIX W
MYHULMNANbHbIX YCYT.

2) Ha o(muManibHOM calTe MYHULUMMaNbHOIO parioHa B WH{OPMaLMOHHO-
TeNeKOMMYHUKALMOHHOMN CeTn «HTepHeT» (Um ropoackoro okpyra) (https://vysokaya-
gora.tatarstan.ru/);
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3) Ha [loptane rocyaapCTBEHHbIX WM MyHUUMNANbHbIX Yycnyr Pecny6nvku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuia nopTan);

4) Ha EgMHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCIyr ((DyHKUMIA)
(https:// www.gosuslugi.ru) (ganee - EgnHblin nopTan);

5) B rocyapCTBeHHOM UH(OPMaLNOHHON cucTemMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyAapCTBeHHbIX Y MyHULUUMNANbHBLIX YCYT).

1.3.2. KoHcynbTMpOBaHMe MO BOMpocam MpefoCTaBleHN MYHULUMNaNbHOM
YC/YT OCYLLECTB/AETCA:

1) B MHOrOYHKUMOHa/IbHbIX LeHTpax MpefoCTaB/ieHUA TOCYLapCTBEHHbIX W
MYHULMNANbHBLIX YCNYT NPU YCTHOM 00paLLeHU - IMYHO WK MO0 TeNe(DoHY;

2) B UIHTEPaKTMBHOW hopme PecnybnnkaHCKOro noprana;

3) B WCMOMHATENBHOM KOMUTEeTe BbICOKOropCKOro MyHMLMMANbHOro paioHa
Pecny6nukn TaTapcTaH (aanee - OpraH):

MPW YCTHOM 06paLLEHNM - IMYHO UK NO TeNeqoHy;

MpY NUCbMEHHOM (B TOM Yuc/e B (hOpMe 3/1EKTPOHHOI0 JOKYMeHTa) obpalleHnm
- Ha 6yMaXKHOM HOcUTene Mo MoYTe, B 3/IEKTPOHHOW (POpMeE MO 3M1EKTPOHHOM MouTe.

1.3.3. NHhopmanms Ha EguHoM noptane, PecnybankaHCKOM nopTasie O Nopsake
M CpOKax MpefoCTaBfeHNs MYHULUMNaNbHOW YCNYyrM Ha OCHOBaHWM  CBefeHWN,
cofepxawmxca B Peectpe  rocyfapCTBeHHbIX M MYHULMNANbHbIX  YCAYT,
NpefoCTaBSeTCA 3aABUTENIO0 GeCnIaTHO.

JocTyn K MHopMaumm 0 Cpokax U Mopsfke NpPefocTaBfeHns MyHULMNaIbHOM
YCNYT OCYLLECTBNAETCA 6€3 BbIMO/IHEHMSA 3as9BUTENEM KaKMX-TMO0 TpeboBaHWIA, B TOM
yncne 6e3 MCNOMb30BaHUA MNPOrpaMMHOro 06ecrneyeHns, YCTAHOBKA KOTOPOro Ha
TEXHWYECKNe CpefcTBa 3asaBuTens TpebyeT 3akNHYeHUs NIULEH3VOHHOIO WM MHOrOo
cornatleHmns C npaBoobsiagarenem NPOrpamMmmHoro obecrneyeHus,
npegycMaTpuBaroLLLero B3MMaHue nnartbl, permcrpauuio Uanm asTopusauumio 3asBuTens
NN NpeLoCTaB/IeEHME VM NEePCOHAIbHBIX AaHHbIX.

1.3.4. Tlpn obpalleHnn 3aaBUTeNd IMYHO WX MO Tefle()OHY B COOTBETCTBUM C
MOCTYNUBLLUMM O6paLLeHeM NPefoCcTaBIfeTCs NHpopMaLs:

1) 0 MeCTe HaxoXAeHUs MHOroyHKLMOHaNIbHOrO LeHTpa MpeaocTaBieHns
rocyflapCTBeHHbIX W MyHuUMNanbHbIX Yycnyr, OpraHa (agpec, rpajpuk paboTsl,
CnpaBOYHbIe TeneqoHbI);

2) 0 nopsgke NpeaocTaBieHNs MyHUUMNaNbHOW YCyru, 0 cnocobax v cpokax
nojayn 3asB/IEHUI;

3) 0 KaTeropusx rpaxgaH, KOTopbIM NpeLoCcTaBnseTca MyHUUUNaabHas ycnyra;
O HOPMaTWMBHbLIX MPABOBbIX aKTaxX, Peryavpyrowmx BOMPOCbl MNPefoCTaB/eHUs
MYHULMNaNbHOW YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAWMbBIX A/19 PAaCCMOTPEHUA 3asaBfIEHUS O
NpefoCcTaB/IEHUA MYHULMNANBHOR YCYTK, 0 CPOKax NprYeMa v perncTpawmm 3asaB/eHus;

5) 0 xofge npefocTaBneHUs MyHULUNALHOW YCNyTu;

6) 0 MecTe pa3MelleHMss Ha ouuMnarbHOM caiTe MHGopMaLMK Mo BOMNpocam
NpefoCTaBeHNA MyHULMMAILHOW YCNYTW;
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7) 0 nopsigke 06XanoBaHWA OeNCTBUA WMNN 6e30eACTBUA [O/MKHOCTHBIX /NI
OpraHa.

M0 nNUCbMEHHOMY O6palleHN0 COTPYAHWMKM OTAena, OTBETCTBEHHOrO 3a
NpeaocTaB/ieHNe  MyHUUMNAIbHOA  ycnyrn, nNoapobHO B MUCbMEHHOW  opme
Pa3bACHAIOT 3a8BUTESIO MOPALOK NPeaoCcTaBieHNss MyHULMMNANbHOW YCYr 1 BOMPOCHI,
YKa3aHHble B HACTOSALLUEM MYyHKTe aAMWHUCTPATMBHOIO periaMeHTa, U B Te4yeHne Tpex
pabounx aHeln Co AHA perucTpaumm obpalleHmsa HanpaBnsaT OTBET 3asaBuTesto. OTBETI
[AlTC Ha A3blke Ob6palleHWs. B cnyvyae HEBO3MOXXHOCTWM [aTb OTBET Ha f3blKe
obpaLLeHnst UCNONL3YKOTCA roCyAapCTBEHHbIE S3blKM Pecny6/nmky TaTapcTaH.

1.3.5. Hhopmaums no Bornpocam MNpeaocTaBfeHns MyHUUUNANbHOW ycnyr
pasmellaeTca Ha oMuUMaNIbHOM CailTe MyHMUMManbHOro panoHa (UM ropoackoro
OKpyra) MU Ha WHMOPMAaLMOHHBLIX CTeHAax B MomelleHnsax OpraHa Ansa paboTbl C
3a9BUTENAMMN.

MHopmauma Ha  rocydapCTBeHHbIX — si3blkax  Pecny6nmkm  TaTapcTaH,
pasMelljaemMas Ha WH(OPMAUMOHHBIX CTEHAAX W Ha  ojumunasbHOM  cauTe
MYyHMUMNANIBHOrO  pailoHa B UH(OPMaUMOHHO-TEIEKOMMYHUKALUWUOHHOW  CETU
«/IHTEpHeT», BKNHOYAET CBEIEHNS O MyHMLMMANbHOW YCyre, CoAepXXallMecs B MyHKTax
21, 2.3, 24, 25, 27, 29, 210, 211, 51 agMMHUCTPaATUBHOIO pernamMeHTa,
NHPOPMALMIO O MeCTe HaxXOXAEHWUs,, CMpPaBOYHbIX TeneoHaX, BPEMEHU pPaboTbl
OpraHa, 0 rpauke npvema 3asB/1eHNIN Ha NpeaoCcTaBNeHNne MyHULUNAIbHOW YCyTI.

1.4. HopMaTu/BHbIe NPaBOBbIe aKTbl, PEFYNUpPYHOLLIME NPefOCTaB/IEHNE
MYHULUMNA/IbHOW YCNyTru

14.1. TlepeyeHb  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,  PEryavpyroLmx
NpeaocTaB/ieHNe MYHUUMNANILHON YCnyrn (C yKasaHWeM PeKBU3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB N MCTOYHWKOB WX OUUMAIbHOrO ony6nnkoBaHWUs), pasmelleH Ha
EanHoM nopTtanie, B PeecTpe rocygapCTBeHHbIX W MYHUUMNANbHLIX YCAYr, Ha
ouuManLHOM cainTe B MHPOPMALMOHHO-TENIEKOMMYHUKALNOHHOW CETU «HTEpPHET».

1.4.2. TekCT aAMMHUCTPATMBHOIO pernamMeHTa B AENCTBYHOLLEA pedakuun
noaneXxuT pasmMelleHnio Ha EpuvHomM noptane, B PeecTpe rocyAapCTBEHHbIX W
MyHUUMNANbHBIX  YCIyr, Ha  o(MuMaibHOM  caiTe B MHMOPMALWUOHHO-
TeNeKOMMYHUKaLUMOHHOW CeTU «VIHTEPHET».

1.5. TepMuHbI, UCNOSIb3YEMbIE B aAMUHUCTPATMBHOM pPeriameHTe, N UX onpeneneHns

1.5.1. B aAMWHUCTPaTMBHOM pernameHTe UCMNOb3yHTCA Creaytowme TEPMUHbI
onpeaeneHus:

y[aneHHoe paboyee MECTO MHOTO(MYHKLUMOHa/IbHOrO LEeHTpa npesocTaB/ieHuns
rOCYylapCTBEHHbIX W MYHUUMMNANbHLIX YCAYr - TepputopuasibHO 060C06/1eHHOE

CTPYKTYpPHOe nogpasaeneHue (oduc) MHOrogyHKLMOHa/IbHOTO LIeHTpa NpesocTaB/ieHus
roCcylapCTBEHHbIX M MYHUUMNASbHBIX YCAYyr, CO3A4aHHOe B TOPOACKOM (CenbCKOM)
MOCesIeHNN MyHULMNaIbHOIO parioHa UAn B TOPOLCKOM OKpyre Pecny6/imku TaTapcTaH
B COOTBETCTBMM C MNyHKTOM 34  [lpaBun  opraHu3aumMnm  [edTe/IbHOCTU



MHOTO(DYHKLNOHa/IbHbIX LIeHTPOB npeaocTaBieHns rocyfapCTBeHHbIX 7
MYHULMNANbHBIX YCNYT, YTBEPXXAEHHbIX NOCTaHoBMeHeM [MpaBuTenbCcTBa Poccuiickon |
Pepepaumn or 22.12.2012 Ne 1376 «O06 yTBepXaeHun [IpaBun opraHusaLum
[eaTe/lbHOCT MHOTO(YHKLMOHa/IbHbIX LLEeHTPOB MPeAoCTaBeHNs roCcyAapCTBEHHbIX U
MYHULMNASBbHBIX YCNYT»;

TeXHM4Yyeckas oOlIMOKa - owwmnbka (onucka, ore4varka, rpaMmarmyeckas Wnm
apugmeTnyeckas owwnbka Mb60 nofobHas  owwmbka), AONyLeHHas  OpraHom,
NPefoCTaBNAWNM  MYHULMNANBHYIO  YCIYyTy, W NpuBeAwas K HecOOTBETCTBUIO
CBefleHWNIA, BHECEHHbIX B JOKYMEHT (pe3ynibTaT MyHULUMNASbHOW YCNyrn), CBEAEHUSAM B
NOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU/IUCL CBEAEHNS;

ECMA - EgvHaa cucteMa WMAEHTUUKAUMWM U ayTeHTU(UKauum B
NH(paCTPYKTYpeE, obecneyrBaroLLEN NH(OpPMaLMOHHO-TEXHOMOMNYeCKoe
B3aMMOAENCTBME WH(OPMALMOHHBIX CUCTEM, WCMO/b3yeMbIX A1 MNpefoCTaBIeHus
rocyAapCTBEHHbIX U MYyHULMNIbHBIX YCYT B 3/IEKTPOHHOW (hopMe.

defepasibHas rocyfapcTBeHHas WMHMOPMaLMOHHaA cucTema, obecneymsaroLLas
CaHKUMOHNPOBaHHbIA  [OCTYM  YYaCTHWKOB  WH(OPMaLMOHHOINO  B3aMMOENCTBUSA
(rpaxzaH-3asBuTenen 1 4OMKHOCTHBIX /UL, OPraHOB UCMOJTHUTENIbHOWN B/IAaCTU U OpraHoB
MECTHOro camoyrnpaBs/fieHUs) K MHopMaLun, cogepxalleincd B rocyaapCTBeHHbIX
NH(POPMALMOHHbBIX CUCTEMAX U UHbIX MHOPMALMOHHBIX CUCTEMAX;

M®LL - FocyaapcTBeHHOE OHOPKETHOE YyupexaeHne «MHOroyHKUMOHAIbHbIN
LEHTP MpPefoCTaB/ieHNs TOCYAaPCTBEHHbIX WM MYyHMUMNAIbHLIX ycnyr B Pecny6nvke
TaTapcTaH»;

ANC M®Ll -  ABTOMatTM3MpOBaHHasA MH(hopMaLMoHHas cucTema
MHOTO(DYHKLNOHa/IbHbIX LIeHTPOB npeaocTaB/eHns rocyfapCTBeHHbIX 7
MyHUMLMNaNbHbIX ycnyr Pecny6nvkn TatapcTaH.

1.5.2. OCHOBHbIe MOHATUA, MCMOSIb3yeMble B HACTOALEM afMUHUCTPATUBHO|
perfiaMeHTe, NMPUMEHSAKOTCA B TOM e 3HaYeHWUN, 4YTO U B

- ®efepaibHbIM 3aKOHOM 0T 06.10.2003 N 131-®3 "O6 06wWmX npuHUmMNax
opraHmsauumM MecTHOro camoynpasneHusi B Poccuiickoin ®epepaummn” (ony6svMKoBaH B
n3gaHun "CobpaHue 3akoHogaTenbcTBa Poccuiickoin depepaummn™ ot 06.10.2003 N 40,
cTatbs 3822);

- ®efepasibHbIM 3aKoHOM 0T 08.11.2007 N 257-®3 "O6 aBTOMOOM/IbHBLIX Aoporax
N O JOPOXHOIN AeATeNlbHOCTU B Poccuidicko Pefepaumm M O BHECEHUM M3MEHEHWI B
OTAe/bHble 3aKOHOZaTe/bHble aKTbl Poccuinickon defepaummn” (ganee - defepaibHblii
3aKoH N 257-®3) (ony6nvkoBaH B n3gaHuu "CobpaHue 3aKoHo4aTeIbCTBa POCCUIACKON
®epepaymn” ot 12.11.2007 N 46, ctatba 5553);

- defepasibHbiIM  3aKOHOM 0T 27.07.2010 N 210-®3 "O6 opraHu3aymm
NpefocTaBNeHNs rocyAapCTBeHHbIX U MyHUUMNaNbHbIX yenyr" (panee - ®defepasibHbli
3akoH N 210-3) (ony6nmnkosaH B n3gaHun "CobpaHue 3aKoHoAaTeIbcTBa POCCUINCKOM
®epepaymn” ot 02.08.2010 N 31, cratba 4179);
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- 3akoHOoM Pecny6nmkn TatapctaH ot 28.07.2004 N 45-3PT "O MeCTHOM
camoynpasneHun B Pecnybnuke Tatapctan” (onyb6nukoBaH B rasete "Pecny6svka
Tarapctan” ot 03.08.2004 N 155-156, B CO0OpHMKe MOCTAHOB/IEHWIA U PaCNOPSHKEHWI
KabnHeta  MwuHucTpoB  Pecnybnvkm  TarapctaH M HOPMaTMBHbIX  aKTOB
pecnybnKaHCKMX OpraHoB UCMONHUTENbHOWN BnacTy oT 11.08.2004 N 29-30);

YcTaBoM BbICOKOTOPCKOro MyHMLMNANbHOro parioHa Pecny6nvkyu TatapcTaH,
npuHaToro PeweHnem CoBeTa BbICOKOTOPCKOro MyHUUMMA/IbHOrO paioHa OT
21.09.2015 No7, ¢ y4eTOM U3MEHEHUI, MPUHATOrO pelleHnem CoseTa BbICOKOropcKoro
MyHMUUMNanbHOro parioHa ot 28.09.2016 Ne 86, oT 26.05.2017 N 145, ot 28.03.2018 N
205), (nanee - Ycras);

[MonioXkeHnem 06 UCMOMHUTENIbHOM KOMUTETE BbICOKOrOPCKOro MyHULMMNaIbHOI0
painioHa, oT 16.02.2017r. Ne 122 ytBepXaeHHbIM PelweHvem CoBeTa BbICOKOrOpcKoro
MYHMUMNaLHOrO parioHa (ganee - MNonoxeHne 06 UK);

[MpaBunaMmu BHYTpPeHHEro TpyAoBOro pacrnopsgka licnonkoma, YTBepXKaeHHbIMU
Bbicokoropckoro pykosogutens Vicnonkoma ot 30.12.2010 Ne3338 (ganee - NMpasusa).

1.5.3. B agMWHUCTPaTMBHOM pernamMeHTe Moj 3asBfeHWemM O MPeaocTaB/eHV
MYHULMNANBLHON ycnyrn (ganee - 3asB/eHne) NMOHUMMAeTCs 3amnpoc O npefocTaB/eHNN
MYHUUMNANbHON YCNyrn, MOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 CTaTbl 2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-d3 «O6 opraHusauum
npefocTaBNeHNs rocyAapCTBEHHbIX U MYHULMNANbHBLIX YCnyr» (fanee - defepasbHbii
3aKOH Ne 210-d3).

2. CTaHpapT npeaocTaB/ieHMs1 MyHULMNA/IbHOM yCnyriu
2.1. HammeHoBaHMe MyHULMNALHOR YCnyru

MpefgocTaBneHne Monb30BaTeNnsM aBTOMOOU/bHBIX [JOPOr MECTHOrO 3HaueHWs
MH(OpMaLMK O COCTOSIHUM aBTOMOOW/IbHbIX 0POT

2.2. HavMeHoBaHWe UCNOMHUTENIbHO-PacrnopaaMTeNIbHOro opraHa MeCTHOro
camoynpaB/neHns, HeNoCPeACTBEHHO MPeAoCTaBAKOLLEro MyHULMNaNbHYO YCYTy
CnoNHUTENbHbIA ~ KOMUTET ~ BbICOKOTOPCKOI0 ~ MYHMUMNANIbHOrO  paioHa
Pecny6nuku TatapctaH (ganee -OpraH)

2.3. OnucaHve pe3ynbTarta NpefoCcTaBNeHNs MyHULMNANLHONR ycnyru

2.3.1. Pe3ynbTaToM NpeaocTaB/ieHUs MyHULMNANbHON YCNYy T SBNSETCA:

1) pelueHMe O npefoCTaBNEHWM WHKHOPMALMM O COCTOSIHUM aBTOMOOU/BbHbIX
aopor (npunoxxeHne Ne 1 K HacTOSLLEMY aAMUHUCTPATMBHOMY PernamMeHTy);

2) peLLeHne 06 0TKase B NPeAoCTaBEHNN MYHULMNANLHON yenyru (MPUIoXeHue
Ne 2 K HacTosLEeMY aMUHUCTPATUBHOMY PernaMeHTy);

3) peweHne 06 OTKase B MpuMemMe [AOKYMEHTOB, HeobXOAUMbIX — ANS
NpefoCTaBNeHNst  MyHMUMNanbHOW ycnyru  (npunoxeHne Ne 3 K HacTosLeMy
aMUHUCTPATUBHOMY PernameHTy).
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2.3.2. PesynbtaT npefoCTaB/EHNS MYHUUMNIbHOW YCAYyr HanpasnseTcs
3adBUTEN0 B (DOPME  3/IEKTPOHHOIO  JOKYMEHTa, MOAMMUCAHHOro  YCU/IEHHOM
KBa/IM(OMLMPOBAHHOW 3/1EKTPOHHON MOAMMWCHLIO YNOTHOMOYEHHOIO JO/IHKHOCTHOIO /inua
OpraHa (160 OpraHa), B COOTBETCTBUMU C PefepasbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 aneKTpoHHOW noanucu» (fanee - degepasbHbiv 3aKoH Ne 63-P3) B
NNYHBIA KabuHeT EamMHoro noptan. B cnyyae HanpasneHUs 3adBfieHUs MOCPeACTBOM
Pecny6nvMKaHCKOro mnoprasa pe3ynbTaT MpefocTaBieHNs MYHUUUMNAIbHON  YCnyru
Hanpae/IfeTCA B IMYHbIN KabuHeT Pecny6IMKaHCKOro noprana.

2.3.3. To BbIGOPY 3a8BUTeNS pe3ynbTaTt NpefoCcTaBieHUs MyHULMNAIbHON YCNyTn
Bblgaetca B OpraHe nam B M®L| B opme 3k3emnisapa 3/eKTPOHHOIO [AOKYMEHTa,
pacneyaTaHHOro Ha OyMaXHOM HOCUTesle, 3aBepPeHHOro neyaTbid W MOAMUCHIO
COOTBETCTBEHHO YMO/THOMOYEHHOIO A0/MKHOCTHOrO Nnua OpraHa unm paboTHnKa MOLL

2.3.4. 3aABMTeNb BrpaBe NoAyyYnTb pe3ysibTaT NpefocTaBieHns MyHULMNaTbHOM
yCnyrn B (hopMe 3/1eKTPOHHOro [JOKYMeHTa B TeYeHWe Cpoka [encTBuA pesysnbTaTa
npefocTaBneHNs MyHULUNAILHOW YCyTW.

2.4. CpoK npefocTaBneHnst MyHULMNaNbHOW YCNyrn, B TOM YMC/Ee C YYETOM
HEo6X0AMMOCTV 0OpaLLEHNSI B OpraH13aLumn, y4acTByHoLLME B NPeAOCTaBIEHNN
MYHULIMNANbHON YCyri, CPOK NPUOCTAHOBNEHMS NPeAOCTaBNEHNS MyHULMNANbHON
YCNyru B Clyyae, eC/iM BO3MOXXHOCTb NMPUOCTaHOBNEHUSA NpeayCMOTpeHa
3aKoHO[aTeNbCTBOM Poccuiickoii deaepalym, Cpok Bblgadn (HanpaBieHus)
[OKYMEHTOB, SIBMAIOLLMXCS pe3y/IbTaTOM NPeAocTaB/eHnst MyHULMNANbHOK yCnyru

2.4.1. MyHuumnanbHaa ycnyra npegoctaBnseTcs B TedeHve 4 paboumx gHel.

2.4.2. TlpyocTaHOB/NEHME CPOKa MNPeAoCTaBleHUs MYHUUMNIbHON YCNyru He
npeaycMoTpPeHo.

2.4.3. HanpasneHve [LOKYMEHTa, ABNAIOLLEroca pe3ynbTaTtoM nNpefocTaBieHns
MYHAUMMANIbHON  ycnyrm B (JOPME  3/IEKTPOHHOIO0  AOKYMEHTa,  3afBUTESI0
OCYLLIECTBNSIETCA B [eHb O(OPMSIEHUS W perncrpaumu pesynbTarta MnpesocTaBieHns
MYHULMN&ILHOR YCNyTW,

2.5. cuepnbiBatoLLmiA NepeyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBU C
3aKoHOaTe/IbHLIMU U MHBIMUA HOPMATVBHbIMI NPaBOBLIMM aKTaMK [15
NpefoCTaBNeHNS MyHULMMNANBHON YCYyTW, a Takxke YCyr, KOTOpble SBNISKOTCA
HEo6X0AUMbIMI 1 06513aTeNbHbIMW N1 NPeLOCTaBAeHNS MyHULMNANbHbIX YCYT,
noAnexawiyx NpeacTaBeHNo 3asBUTENEM, CNOCOObI UX MONYYeHNs 3asBUTENEM, B TOM
yncne B 3N1EKTPOHHOI (hopme, NOPSAOK UX NPeACcTaB/eHMs

2.5.1. [na  nonyyeHUs MYHUUMNANbHOW  YCNIyrn  3asBUTeNb  MNPeACTaB/se
cnefyrowme JOKYMEHTbI:

1) [LOKYMEHT, YA0CTOBEPSAIOLWMNIA NMYHOCTL (He TpebyeTcs B cryyvae obpalleHus
nocpesCcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, YA0CTOBEPAIOLLMIA NOTHOMOYMSA MPeLCTaBUTENS 3aABUTENS;

3) 3asBMeHNe:
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B (popmMe [OKyMeHTa Ha 6yMaxHOM HocuTenie (npunoxeHne Ne 4 K HacToALemy
aAMUHUCTPATMBHOMY PerfiaMeHTy);

B 9/IEKTPOHHOI (hopMe (3arosIHAETCA NMOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBElEHWIA B 3MIEKTPOHHYKO (hopMy 3asBNeHWs), MOAMUCAHHOe B COOTBETCTBUU C
TpeboBaHUSIMM MyHKTa 2.5.3 aAMWHUCTPATMBHOIO pernamMeHTa, npu obpaLleHnm
nocpeAcTBom Pecry6/MKaHCKOro nopTana;

2.5.2. 3asdBneHVe W npunaraemble [AOKYMEHTbl MOryT ObITb NPeACTaB/EHbI
(HanpaBneHbl) 3as9BUTENEM OAHUM M3 CMEAYHOLLNX CrOCOOOB:

1) uepe3 M®L] Ha OYMaXKHbIX HOCUTENAX N B BUAE 3MEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYIOLMX TPeO6OBaHMAM NMyHKTa 2.5.3 aflMUHNCTPATMBHOIO PernaMeHTa;

2) nocpeAcTBOM Pecny6/MKaHCKOro noprana B 3/1eKTPOHHOW popMeE;

3) B OpraH IMYHO WM NOCPEeACTBOM MOYTOBOM CBA3M HA GYMaKHOM HOCUTENe.
3asBneHne N npwunaraemble LOKYMEHTbI, NPV HanpaeieHWM NOCPeACTBOM MOYTOBOW
CBSI3U, 3aBepATCA B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3asBneHve npv HarpaeneHUM NOcpPeacTBoM Pecny6/MKaHCKOro noprana
MOAMMWCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3asABUTESS.

[N nonyyeHns NPOCTOi 3N1eKTPOHHO NOANNCK 3adBUTENO HEOOXOAUMO MPONTY
npouenypy peructpaumn (ayteHtudgukaunn) B8 ECUA, a Takke noaTBeEPANTb YUYETHYHO
3anuce.

ONEKTPOHHBIN  [OKYMEHT (3/IEKTPOHHbIA 06pa3 [0KYMEeHTa), YKa3aHHbIi B
NoANyHKTe 2 NyHKTa 2.5.1 afAMWHUCTPATUBHOIO pernameHTa, 3aBepseTcsi YCUIEHHOM
KBa/IM(MLMPOBAHHON MOANUCHIO ML, YMOSHOMOYEHHbIX Ha CO3faHue W MNoAnucaHue
TaKMX JOKYMEHTOB, B TOM YMC/e HOTapuycamu,

ANEKTPOHHbIE JOKYMEHTbI (3/IEKTPOHHbIE 06pasbl JOKYMEHTOB), Mpuiaraemble K
3as1B/IEHNI0, B TOM YMC/E JOBEPEHHOCTW, HanpaBfoTCs B BUAe daiinos B popmarax pdf,
jpY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 Mb6aiT.

KayecTBO npefocTaBnisieMbIX 3/1EKTPOHHbLIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
[JOKYMEHTOB) [O/DKHO MO3BOJIATL B MOSIHOM 0O6bemMe MpoYnTaTh TEKCT AOKYMEHTA U
pacno3HaTb PeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewyaeTca TpeboBaTb OT 3aABUTENS:

1) npeAcTaBneHNs LOKYMEHTOB M MH(OPMaLMN UK OCYLLECTB/IEHUS [eCTBUNA,
NnpeacTaB/ieHNe WM OCYLLECTB/IeHWE KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbLIMU
NPaBoOBbIMW  aKTaMu, PeryivpylowMumMm OTHOLLEHUS, BO3HMKalLMe B CBA3M C
npefocTaBneHVeM MyHULUNANIBHON YCYTH;

2) OCYLUeCTBMEHUA [OEMNCTBWUIA, B TOM 4MC/e COrnacoBaHUin, HEOBXOAMMbIX NS
MNOMyYeHN MYHUUUNAIbHOW YCNYTM W CBA3aHHbIX C  OOpalleHMEM B UHble
rocyAapCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpaBfeHus, opraHusauum, 3a
UCKMOYEHMEM MOMYYEHUs YyCAyr W MNOAYYEeHUA [OKYMEHTOB W WHgopmauuu,
NpeaocTaBnsemMblX B pesy/brare NpefocTaB/ieHNs TakuX YCyr, BKIKOYEHHbIX B MEPEYHN,
yKa3aHHble B YacTu 1 ctatb 9 PepepanbHoro 3akoHa Ne 210-d3 (HEOOXOAMMbBIX U
0053aTeNbHbIX YCNYr);

3) npeacTaBneHUs LOKYMEHTOB U MHMopmauuu, OTcyTcTBMe U (4nn)
HeJOCTOBEPHOCTb KOTOPbIX He yKasblBa/IUCb MPW MepBOHAYa/lbHOM OTKase B MNpueme
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[IOKYMEHTOB, HE0OXOoAMMbIX AN MPefoCTaB/EHNA MYHUUUNAILHON yCnyru, nvéo B
npefocTaBneHN MyHULMMNANILHON YCNYTK, 3a UCK/IKOYEHMNEM CledyoLWmMX Cnyyaes:

a) W3MeHeHVWe TpeGOBaHMn HOPMATUBHBLIX MPaBOBbLIX aKTOB, KacaloLmXcs
NpeaoCcTaBneHNS MyHULMNANILHOW YCNYT K, NOC/e NepBOHavYa/IbHON NoAayvm 3asaB/eHns 0
npeaocTaBIeHU MyHULMNAIbHOW YCNYTW;

6) Ha/nMuMe OLIMOOK B 3asBNIEHUN O NPefoCTaBIEHUN MYHULMNAIbHON YCNyrn v
[IOKYMeHTax, ModaHHbIX 3asBUTENEM MOCNe MepBOHaYa/lbHOrO OTKasa B MNpueme
[IOKYMEHTOB, He0oOXoAUMbIX AN MPeAoCTaBEHMS MYHMUUNANLHON yCnyrn, nuéo B
NpeaocTaBNeHN MyHULMNANBHON YCYTU U HE BKIKOUEHHBIX B NPeACTaB/eHHbIA paHee
KOMM/IEKT JOKYMEHTOB;

B) UCTEYEHMe CPOKa AeNCTBUA NOKYMEHTOB WM U3MEHEHME MH(OPMaLUK nocne
NepBOHaYa/IbHOr0 OTKa3a B Mpueme AOKYMEHTOB, HEOOXOAUMbIX ANsi NpefocTaB/IeHUs
MYHMLMNANBLHON YCNyrn, NMbo B NPeaoCcTaBNeHNN MyHULMNaNbHOW YCNYTW;

r) BbIIBNEHWE [OKYMEHTa/lbHO  MOATBEPXKAEHHOro  (hakta  (MPU3HAKOB)
OLUMOOYHOro MM NPOTMBONPaBHOIO [AencTens (6e34encTBns) AO/MKHOCTHOrO Nmua
OpraHa, paboTHuMka M®L, npu nepBoHavasibHOM OTKase B Mpueme AOKYMEHTOB,
Heob6XoANMbIX ON151 NPeAoCTaB/IEHNS MyHMULMNANbHOW YCnyrn, Nbo B npeaocTaBeHNUM
MYHMLUMNANBHON YCNyrn, 0 YeM B MUCbMEHHOM BWAE 3a MOAMMUCLID PYKOBOAMTENS
OpraHa npu repBoHaYa/lbHOM OTKase B MNpUeMe [OOKYMEHTOB, HeOOXOAUMbIX AN
NpefocTaBNeHUss  MYHUUMNANbHON  YCNyrun, YBeAOMNSETCH 3asiBUTE/Nb, a TakKke
MPUHOCATCA N3BUHEHMS 3a AOCTaB/IEHHbIE HEY10OCTBa;

4) npefocTaBneHNs Ha OyMa)KHOM HocuUTene [AOKYMEHTOB W MH opMaLun
3N1EKTPOHHbIE 06pasbl KOTOPbIX paHee Oblv 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yacTn 1 cTtatei 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOYEHUEM C/lyyaeB, eCcin
HaHeceHVe OTMETOK Ha TakKue AOKYMEHTbl b0 MX U3bATME ABNAETCA HEOOXOAMMbIM
YC/IOBMEM MNPEeAOCTaB/EHUS TOCYAAPCTBEHHON WUNWU MYHULUMMANbHOW YCNYrn, WU WHbIX
C/y4yaeB, YCTaHOB/MEHHbIX (DefepasibHbIMU 3aKOHaMMU.

2.6. VicuepnblBatoLLii NepeYeHb JOKYMEHTOB, HE0OXOANMbIX B COOTBETCTBUM C
HOPMaTMBHBLIMW MPaBOBbLIMU aKTaMu ANS NPeA0CTaB/eHNS MyHULMNANbHOW YCyru,
KOTOpble HAXOASTCA B PACMOPSHIKEHNMN TOCYAaPCTBEHHbIX OPraHoB, OPraHOB MECTHOIO

camoynpaB/eHnst U NOABEOMCTBEHHbIX rOCYAapPCTBEHHbIM OpraHam Wan opraHam
MECTHOr0 CamMoynpaB/eHNsi OpraHu3aLUuii U KOTopble 3asBUTe/Nb BrpaBe NpeacTaBUTb, a
TaKkXXe Cnocoobl MX NOMYYeHNst 3aSBUTENSMM, B TOM UKC/e B 3NEKTPOHHOI (hopMme,
NOpAAoK NX NPeACTaB/IeHUs; roCy1apCTBEHHbIA OpraH, opraH MecTHOro
camoynpaBneHns NMM60 opraHu3aums, B pacnopsiXXeHMN KOTOPbIX HaX0AAaTCA AaHHble
AOKYMEHTH

MpeAcTaBneHNe [OKYMEHTOB, KOTOPbIE MOTYT ObiTb OTHECEHbl K AaHHOI
KaTeropuu, He TpebytoTcs.

2.7. VicuepnbIBatoLLMiA NepeyeHb OCHOBaHWIA N 0TKasa B MpueMe J0KYMEHTOB,
HE0BX0AMMbIX ANs NPefoCTaBNeHNS MYHULMMNAIbHOW YCIyTy
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2.7.1. OcHOBaHUAMM [N1A OTKasa B MNpueMe [OKYMEHTOB, HeoOXO4MMbIX A8
npefoCTaBNeHNs MyHULMNAILHOW YCYTU, SBNAKOTCA:

1) npeAcCTaBfieHHble 3asABUTENIEM  [OKYMEHTbl  COAepXXaT MOAYMCTKA U
MCMpPaB/IeHNA TEKCTa, He 3aBEPEHHble B MOPsAAKe, YCTAHOB/IEHHOM 3aKOHOLATe/IbCTBOM
Poccuiickon ®efepaumnu;

2) AOKYMEHTbl COAepXaT MOBPEeXAeHWs, Hanyme KOTOpbIX He MO03BOMIAET B
MOSIHOM 06beMe UCMO0/b30BaTb MHDOPMALMIO N CBEAEHUS, COAEPXKALLMECA B JOKYMEHTaX
AN NpefocTaBNeHnss MyHULMNAIbHON YCNYTW;

3) npeacTaB/ieHHble LOKYMEHTbl WM CBeAEeHWUA YTpaTWan CuUiy Ha MOMEHT
obpalleHns 3a MyHULMNAIbHON YCyron (4OKYMEHT, YA0CTOBEPSAIOLWMIA NOHOMOYMS
NpeLACcTaBUTENS 3adBUTENA, B C/lydae 0bpalleHns 3a nNpefocTaB/ieHMeM MyHULMNAIbHOM
YCNYTN YKa3aHHbIM JINLIOM);

4) nofaya 3asB/eHNa 0 NPefOCTaBNeHUN MyHULMNANBHON YCYT U [OKYMEHTOB,
He0OXOAUMBIX A4N15 NPefoCTaB/eHNs MYHULMNANbHON YCIyri, B 3N1eKTPOHHOI (hopme C
HapyLUeHVEeM YCTaHOB/IEHHbIX TPeO0BaHNI;

5) HeKOppeKTHOe 3amnosiHeHne 06s3aTeNbHbIX NoMei B (hopme 3asiB/IEHUS, B TOM
ynucne B WHTEPaKTUBHON popMe 3asBfeHWs Ha PecnybnvKaHCKOM — nopTase
(HeOCTOBEPHOE, HEMOJHOE, MO0 HernpaBUIbHOE 3anoIHEHNE);

6) npefcTaBNeHVe HEMOSIHOTO KOMMJIeKTa [OKYMEHTOB, He0OXOAUMbIX [N
npefocTaBneHNs MyHULMNaIbHOWN YCyTu;

7) 3adBneHVe O MpefocTaB/eHUM YCIyrn MofjaHo B OpraH rocyAapCTBEHHOM
B/IaCTW, OpPraH MecTHOro camoyrnpaB/ieHUs U OpraHun3auuio, B MOSIHOMOYMNA KOTOPbIX
He BXOAWUT MpefocTaB/ieHe MyHULMNAIbHOWN YCYTH;

8) Hecob/I0AeHMe YCTaHOB/IEHHbIX cTaTbei 11 defiepaibHOro 3akoHa OT 6 anpens
2011 roga No 63-®3 «O6 3MEKTPOHHOW NOAMNUCK»  YCMIOBMIA  NPU3HAHWS
[EeNCTBUTENIBHOCTU YCUEHHON KBA/IM(DULMPOBAHHOW 3M1EKTPOHHOW MOANUCH.

2.7.2. MNepeyeHb OCHOBaHWI 419 0TKa3a B NpremMe JOKYMEHTOB, HE0OX0ANMbIX ANs
MoNlyYeHNss MyHUUMMAIbHOW YCNYTW, ABNSETCA UCYEPMbIBAOLLUM.

2.7.3. PelueHvie 06 0TKase B Npueme 3asB/1eHUs U JOKYMEHTOB, HEO6X0AMMbIX ANs
npefocTaBNeHNs MyHULMNATbHON YCNYT, MOXET ObITb MPUHATO KakK BO BPeMSA npuema
3adBUTENA, TaK W MOCMe MOMyYeHUss OTBETCTBEHHbIM [O/HKHOCTHbIM nuuomM OpraHa
HeoOX0AUMBbIX A4/19 NPeA0CTaBNEHNA MYHMULMNAIbHON YCYrn JOKYMeHTOB (CBefeHUI) C
MCNONb30BaHNEM MEXBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aUMOAENCTBUSA, B CPOK, He
NpeBbILatoLMin 9 paboumx gHen Co AHA perncTpaunn 3asasnieHus.

2.7.4. 3anpellaeTcd OTKas3blBaTb B MpUeEMe 3asBMIEHUS U WHbIX [OKYMEHTOB,
HeoOX0AUMBbIX 4N NPefoCTaB/eHNs MyHULMNaNbHOW YCNYTi, B C/lyYae ecin 3asB/ieHne
N LOKYMEHTbI, He0OXoAMMble A/ NPefoCTaBIeHUS MyHULUNIbHON YCNyTri, NofAaHbl B
COOTBETCTBMU C MH(OpPMaLMein 0 CpoKax v NopsiaKe NpeaocTaBieHNs MyHULMMNAbHOWA
ycnyru, ony6nMkoBaHHOW Ha EqMHOM nopTasnie, Pecny6/MKaHCKOM noprase.

2.8. VcuepnbiBatoLLuii NepeyeHb OCHOBAHWIA ANt MPUOCTAHOBNEHUS UM OTKasa B
NpeAoCcTaBNeHNN MYHULMNANBLHO YCNyru
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2.8.1. OcHOoBaHWA /19 MPWOCTAHOBMIEHUS MPELOCTaB/IEHNS MYHULMNAIbHOW
YC/yru OTCYTCTBYHOT.

2.8.2. OCHOBaHVA 415 0TKasa B NPefoCTaBeHNN MYHULUNANbHOR YCYTu:

1) oTcyTCTBME B 6a3e faHHbIX CBELEHWNIA NO 3anpallnBaeMoin JOpore;

2) 3anpoLleHbl CBEAEHUSA M0 aBTOMOOWIbHOW A0POre, He OTHOCALLECA K MECTHOM
(MyHMUMNANbHOW) aBTOMOOWBHOW JOPOTE;

3) 3asaBWUTENIEM MNPeACTaB/ieHbl AOKYMEHTbl He B MOMHOM 06beme, M60 B
NPeAcTaB/ieHHbIX 3asBfieHUM U (UKM) [OKYMEHTax COLEepXXUTCA HenonHasa wn (uam)
He,0OCTOBEPHaA MH(opmaLus.

2.8.3. TepeyeHb OCHOBaHWn A/ OTKasa B NPEAOCTaBMIEHUN MYHULMNATbHOM
YCNYru ABAAETCA UCUEPbIBAOLLMM.

2.8.4. 3anpellaeTca OTKasblBaTb B MPeAoCTaBNEHUN MYHUUUNAIbHOW YCNYyrn B
Cflyyae, ecnn 3asB/ieHVe O MNPeAoCTaBfEHNM MYHULMNASIBHOW YCAyr MofJaHo B
COOTBETCTBMU C MH(OpMaLein 0 Cpokax v Nopsake NpeaocTaBieHns MyHULMNaIbHOM
ycnyru, ony6svMkoBaHHoW Ha EguHom nopTane, Pecny6/1mkaHCKOM rnopTase.

2.9. lNopanok, pasmep v OCHOBaHWUS B3MMaHUA FOcy,EI,apCTBEHHOI\/JI NOLWNHBI U UHOW
nnaThbl, B3MMaemMon 3a npegoctaB/€EHNE MyHI/ILI|I/II'I8J'IbHOI7I YCnyru

MyHu1UMNanbHas ycnyra npeaocTaBiseTcs Ha 6e3B03Me3HOI OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOPble SABMSKOTCS HEOOXOANMbIMI W 06513aTENbHBIMMN 15
NpefoCTaBeHNS MyHULMMANBHONM YCNYTW, B TOM YMC/E CBEIEHMS O JOKYMEHTe
(AOKyMeHTax), BblaBaeMOM (BblAaBaeMblX) OpraHM3aUusmMim, y4acTBYOLWMU B

NpefoCTaBNEHNN MYHULIMNANbHbIX YCyT

MpenocTaBneHne He0bXoAMMBIX 1 0653aTeNbHBIX YCNYT He TPpebyeTcs.

2.11. TopafoK, pasMep 1 OCHOBaHUA B3UMaHUA NaThl 3a NPeAoCTaBeHNE YCNyr,
KOTOpbIe ABNAKOTCA HEOOXOAUMBIMU N 00653aTeNIbHbIMU /19 NMPeLoCTaBNeHNs
MYHULMNANIbHOW YCyTy, BKAKOYasA MHOPMaLMIO O METOAMKE pacyeTa pa3Mepa Takow
nnatbl

[MpefocTaBneHne HeOOXOAUMBIX 1 06A3aTe/bHbIX YCYT He TpebyeTcs.

2.12. MakcuMasibHbIM CPOK OXUAaHWA B odepean Npu nogave 3anpoca o
NpeaoCcTaBneHUM MyHULMNAILHOW YCNYTW, YCYTX, NPeaocTaBSeMOn opraHn3aLmnen,
y4YacTBYHOLLEN B NPeAoCTaBNeHUM MYyHULUNAILHOW YCYr, WU NPY NoyYeHnm
pesynbTaTa NpefocTaBieHns Takux ycnyr

2.12.1. Bpemsa oxugaHuna npu nogade 3asBNeHNs Ha NOyYeHne MyHULUNAIbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHnn pesynbTata MNpPeaoCcTaBNEHUS MYHULMNANLHOW YCNyru
MaKCUMa/lbHbI CPOK OXMWAAHWNS B o4epen He A0/MKEH NPeBbIaTh 15 MUHYT.



2.13. CpoK 1 NopsAagoK perncTpaymm 3anpoca 3asaBuTens o NpeaocTasieHnn
MYHUUMNALHOW YCNYr v YCNyru, NpeaocTaBnsgeMoi opraHu3aumneit, y4acTByoLLe B
NpefocTaBNEHUN MYHULMNAILHON YCNYTKX, B TOM YKC/e B 3/1IEKTPOHHOIN hopme

2.13.1. Mpn nnyHom obpalleHun B M®LL B feHb nojayun 3asaB/ieHUs 3asBUTENHO
BblaeTca pacnucka ns AVNC MOL ¢ pernctpalMoOHHLIM HOMEPOM, NOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPaB/IEHO, 1 AATON NOAAYMN 3aABNEHWS.

2.13.2. Tlpy HanpaeneHUn 3asaBneHUst NocpeacTBOM PecnybnnkaHCKoOro noprana
3a9BUTESb B IeHb NOAayn 3asB/ieHNs NonyyaeT B IMYHOM KabuHeTe Pecrny6/1MKaHCKOro
noptasia 1 Mo 3/IEKTPOHHOW MoYTe YBeLOMJIEHUE, MOATBEPXAatoLLlee, YTO 3asB/eHue
OTNpaB/eHo, B KOTOPOM YKasblBAKOTCH PErucTpauyoHHbIA HOMep M AaTa nogayu
3asB/IeHNUA.

2.13.3. Tpu nnyHom obpaweHun B OpraH B [eHb Mofjayn 3asBfeHus
YNO/JITHOMOYEHHbIM [O/HKHOCTHLIM NnuoM OpraHa 3asBUTENH0 BbIJAeTCA pacnmucka u3
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHON CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHWA
roCyflapCTBEHHbIX M MYHUUMNASIbHBIX YCAYr, C PerucTpayuMoHHbIM HOMEPOM, AAToM
nojayuun 3afB/EHMA U NepeyHeM NnpeacTaBeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX MNPeAoCTaBNAeTCA MyHULMNabHasA
yCnyra, K 3any OXXuaaHus, Mectam A8 3aro/iHeHWs 3anpocoB 0 NPeAoCTaB/eHNM
MYHUUMNANLHOW YCNYrn, NH(HOPMaLMOHHbIM CTeHJaM ¢ 06pa3Lamm UX 3anosIHEHUS U
nepeyHeM [OKYMEHTOB, HEOOXOANMbIX AN5 MPEeAOCTaBNEHNA KaXKA0M MyHULMMNANbHOM
YCNyru, pasMeLLEeHNIO 1 OPOPMIEHNIO BM3YyasibHON, TEKCTOBOW U MY/TbTUMEANIAHOM
MH(OopMaLMn 0 NopaaKe NpefocTaBieHNs TakKoW YCnyrn, B TOM YMce K 06ecrneyeHunto
NOCTYNHOCTM A1 MHBAIMAOB YKa3aHHbIX 00BEKTOB B COOTBETCTBMU C (hefepasibHbIM
3aKOHOAATeNbCTBOM W 3aKOHOAATeNbCTBOM Pecnybmku TatapcTaH O coLmaibHOA
3almTe UHBaIMAOB

2.14.1. TMpefocTaB/ieHne MyHUUUNATBHOW YCYTX OCYLLECTBAETCA B 34aHUAX U
MOMeLLeHNsAX,  000pYyLO0BaHHbLIX MPOTMBOMOXAPHON  CUCTEMOIA MW CUCTEMOMW
MOXapOoTYLLEHWS.

MecTa npuema 3asBuUTENeil 000PYAYHOTCH HeobXoAMMOW Mebenbio  ans
ohopmIEHNSA JOKYMEHTOB, MH(DOPMALIMOHHBIMU CTeHAAMU.

ObecneunBaeTcs  OeCnpenATCTBEHHbIA  JOCTYN  WHBa/IMAOB K MECTY
NpefoCTaBNeHns MyHUUMNaSbHOW ycnyrn (YAOOHbIA BXOA-BbIXO4 B MOMELLEHMS W
nepemeLLeHne B UX Npeaenax).

BusyanbHasi, TekcToBas W My/NbTUMeAMAHAA  WHGopmaumss O  Mopsiake
NpefoCTaBNeHNs MYyHUUMNAIbHON YCNyru pasMeLlaeTca B YA0OHbIX AN 3asaBUTENei
MecCTax, B TOM YMC/e C Y4ETOM OrpaHUyeHHbIX BO3MOXHOCTEN MHBA/IMAOB.

2.14.2. B COOTBETCTBUM C 3aKoHOAaTe/NbCTBOM Poccuiickoin Peaepaumm o
CouMaNibHOM 3aWpTe MHBAIMAOB B LENAX O6ecnpensTCTBEHHOro AocTyna K MecTy
NpefoCTaBNeHNs MyHULMMNANIbHOW YCyrn 06ecneymBaeTcs:
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1) CconpoBOXAEHWe WHBaNIMAOB, WMMEKLWMX CTOMKMEe pPacCTpoicTBa (PYHKLMM
3PEHNA N CaMOCTOSATENbHOMO MepefBYKEHNSA, U OKa3aHKe UM MOMOLLK;

2) BO3MOXXHOCTb MOCAZKM B TPAHCMOPTHOE CPeACTBO U BbICAAKW W3 HEro, B TOM
yumcre ¢ UCMosib30BaHEM KPec/a-KOoNACKY;

3) Hag/exallee pasvelleHne 060pyaoBaHMS M HOCUTeNein  MHgopmauun,
HeobXoauMbIX A1t obecrieveHNs 6ecnpenaTCTBEHHOrO A4OCTyNa MHBA/IMAOB K YC/yram C
YUYETOM OrpaHNYeHN UX XXU3HEAEATEIbHOCTH;

4) ny6nupoBaHMe HeobXoauMOW ANd WHBAIMAOB 3BYKOBOW W 3pUTENIbHOW
MHopMaumn, a Takke Haanuced, 3HAKOB WM WHON TEKCTOBOW WU  rpadmyeckon
MH OPMaLMN 3HaKaMK, BbIMOTHEHHbLIMU Peflbe)HO-TOYEYHbIM LIPUQTOM bpaiins;

5) [onyck cypaonepeBofynka v TUQIOCYpLONePeBOAYMKE;

6) Aonyck cobaku-npoBOAHMKA NPU HAIMUYNWN LOKYMEHTA, NOATBEPXKAAOLLErO ee
crneuyanbHoe 06yyeHWe W BblaBaeMOro rno opMe 1 B NMopsaKe, KOTopble YCTaHOB/EHbI
npukKasom MuHUCTEpCTBa Tpyda WM couuanbHOM 3awmTbl Poccuitickor deaepauun oOT
22.06.2015 No 386H «O06 yTBEpPXAeHMM (HOPMbl [OKYMEHTa, MOATBepPXXAatoLLero
crneunanbHoe 06yyeHne cobakm-NPOBOAHMKA, U MOPSALKA ero Bblaaum».

2.14.3. TpeboBaHMs B 4acTu obecrneyeHWs OOCTYMHOCTU AN WHBaA/IMAO
00bEKTOB, B KOTOPbIX OCYLLECTB/ISETCA MPeAoCTaBleHne MYHUUMMANbHON YCnyrun, u
CPefCTB, WCMO/Mb3yeMbIX MPU MPeAoCTaB/IEHMN MYHULUMNATbHOW YCNYrin, KOTOpble
yKasaHbl B nognyHktax 1 - 4 nyHkrta 2.14.2. aAMWHUCTPaTMBHOIO pernameHTa,
MPUMEHSAOTCA K 00beKTaM U CpeAcTBaM, BBEAEHHbLIM B 3KCMyaTaumio AN NpoLesLLImnM
MOZEPHM3aLMIO, PEKOHCTPYKLMIO nocne 1utona 2016 roga.

2.15.  TlokasaTenm AOCTYMHOCTU U Ka4yecTBa MyHULUUNAILHOW YCNyrn, B TOM Yucne
KONMMYECTBO B3aMMO/ENCTBUI 3asiBUTENS C AO/MKHOCTHLIMM NLLAMU NPK
NpeaocTaBieHU MyHULMMNANILHON YCNYTX U X NPOAOC/MKUTENIbHOCTb, BO3MOXHOCTb
NoNyYeHNs NHQOPMaLMIN 0 Xoe NPeaoCTaBEHNS MyHUUMUNAILHOW YCYTK, B TOM
yucne ¢ 1UCMosb30BaHNEM NHPOPMaLMOHHO-KOMMYHUKALNOHHBLIX TEXHOMOM A,
BO3MOXXHOCTb /IN60 HEBO3MOXXHOCTb NOMTyYEHUS MYHULMNAILHON YCNYTX B
MHOFO(YHKLMOHA/IbHOM LIEHTPE MpeaocTaB/ieHNs rocyAapCTBEHHbIX U
MYHMLUMNANbHBIX YCyr (B TOM Ync/ie B NOTHOM 06beMe), B 1060OM TeppUTOpPUasIbHOM
noApaszeneHnn opraHa UCNOSHUTENIbHO PacropsaaUTENbHOMO opraHa MeCcTHOMo
camoyrpaB/ieHUs, M0 BbIOOPY 3adBUTENSA (3KCTEPPUTOPUASIbHBIA NPUHLUMN),
MoCpeACTBOM 3anpoca O NpeaocTaB/ieHNN HECKONbKUX FOCYAapCTBEHHbIX U (1K)
MYHULMNabHBIX YCYT B MHOTOYHKLUMOHA/IbHbIX LleHTPaX npeaocras/ieHns
rocyaapCTBEHHbIX Y MyHULMNANIbHBIX YCYT, NPeayCMOTPEHHOro cTatben 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMMNEKCHbIM 3anpoc)

2.15.1. MokasaTensmy AOCTYMHOCTW NPeAOoCTaBNEHNUS MYHULIMNANbHOW YCNyTI
ABNAIOTCA:

PACMONOXEHHOCTb MOMELLEHNS, B KOTOPOM BeAETCs NPUEM, Bblfaua JOKYMEHTOB
B 30H€ [JOCTYMHOCTW 06LLECTBEHHOIO TPAHCNOPTa;

HaMuMe HeoGXOAMMOro KOMMUYEecTBa CMELManNCTOB, a TakKkKe MOMELLEHWIA, B
KOTOPbIX OCYLLECTB/SIETCS NPMEM AOKYMEHTOB OT 3asiBUTENEA;
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Ha/IMuMe KncYeprnbiBatoWwen MHpopmaumMm 0 cnocobax, MNOpsAKe W CpokKax
NpefoCTaBNeHNs MYHUUMMATbHOW YCNYrM Ha WMHMOPMAUMOHHBLIX CTeHAax, EAvHOM
noptasne, PecnybnnkaHCcKoM nopTasnie, opuLMaIbHOM cainTe MyHULMNAIbHOTO PanoHa;

OKa3aHvie NMOoMOLLY UHBaNAAM B MPE00/IeHNN 6apbepoB, MeLLAKLLNX MOTYyHeHUHO
UMW yCNyT HapaBHe C ApYyrumu IMuamu.

2.15.2. TlokaszaTenamy KayecTBa MNPeAOCTaB/EHUA MYHUUMNANLHON yCnyru
ABNAKOTCA:

1) co6n1104eHMEe CPOKOB MNpuema 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobnofjeHVe CpoKa MoslyvyeHns pesynbrarta MyHUUUNanbHOW YCNyru;

3) oTCYTCTBME O0OOCHOBaHHbIX >Kanobd Ha HapyLleHns afMUHUCTPATMBHOIO
pernameHTa, CoBepLUeHHble paboTHMKamn OpraHa;

4) KONMYeCTBO B3aMMOAENCTBUIA 3a9BUTENSA C LOMHKHOCTHLIMU Nnamm (6e3 yyeta
KOHCYNbTaumi):

B3aMMOJeNCTB/e 3asBUTENns C paboTHMkamyu OpraHa wim MOL  npu
NpefoCcTaBNeHnn  MYHULMNaIbHOW — YCNyrM  OCYLLECTBNSETCA OAMH  pa3  Mpw
NpeLCTaB/IEHUN 3asB/IEHNSA CO BCEMU HEOOXOAMMbIMU LOKYMEHTaMU;

OQWH pa3 B C/y4yae HEOOXOAMMOCTW MNOMYYeHWs pesynbTaTa MpefocTaB/eHns
MyHUUMnansHoin ycnyru B OpraHe nam M®L, B dopme 3k3emnigpa 371eKTPOHHOro
AOKYMEHTA Ha ByMa)KHOM HOCUTESe.

[MpOAOMHKNTENBHOCTL OAHOrO B3aMMOAEWCTBMSA 3aiBUTENI C AO/MKHOCTHbIMY
nnuaMu Npy NpefocTaBNeHun MyHULMNAIbHON YCYTy He NPeBbILaeT 15 MUHYT.

3asABuTe b BrpaBe OLEHUTL KaYeCTBO NPefoCTaBNeHUs MyHULMMNAIbHOR YCyrn ¢
MOMOLLbIO  YCTPOWCTB MOABWXXHON  pagmoTenieDOHHOM  CBA3W, C  WCMOJb30BaHWEM
PecnybnmnKaHCKOro rnoprasna, TePMUHAIbHbIX YCTPONCTB.

2.15.3. VIHthopmaumsi 0 xXode MpefoCTaB/IeHUs MYHUUMMASbHOW YCNYTU MOXET
ObiTb  MOSlyYyeHa 3asBUTENleM B JINYHOM KabuHeTe Ha EgMHOM  noprane,
Pecny6mkaHckom nopTane, B OpraHe, M®LI.

2.15.4. TlpepocTaBneHvie MYHUUMNAIbHOW YCIYyr OCYLLECTBNAETCA B /1HOO60M
M®LL no Bblbopy 3asBUTENA HE3aBUCMMO OT MeCTa ero >KMTe/lbCTBa WM MecTa
(haKTUYeCKOro npoxueaHusa (npebbiBaHns) Ha TeppuTopun Pecnybnvkmn TatapcTaH o
3KCTeppuUTOpPNaNIbHOMY NMPUHLIMNY.

MyHuUMNanbHaa ycnyra B COCTaBe KOMM/IEKCHOIO 3anpoca He npefocTaBnseTcs.

2.16. VIHble Tpe6oBaHWs, B TOM YMC/E YUNTbIBAKOLLME OCOOEHHOCTY NPeaoCcTaBIeHNS
MYHULMMNANbHON YCYri N0 3KCTEPPUTOPManbHOMY NpUHUMNY (B CyYae, eciu
MYHULMNaNbHas ycnyra NpeocTaBnseTcs Nno 3KCTePPUTOPUANbHOMY NPUHLMNY) Y
0COGEHHOCTM NPeAoCTaBNeHNS MyHULIMNANBLHON YCYyTX B 3N1EKTPOHHON thopme

2.16.1. Mpy NpefocTaBNeHU MyHULMNANLHOW YCNYrn B 3MEKTPOHHON hopm
3asBWTeNb Bpase:
1) NonyunTb  WHGoOpMaUMlo 0  MOpsAKe M CPOKax — MPeAoCTaBEHMS

MYHULMNANbHOW YCNyru, pasmelleHHyto Ha EpgvmHom noptane, Pecny6nnkKaHCKOM
nopTane;
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2) nofaTb 3asBfieHVe O MpefoCTaB/eHUN MYHULMNASIbHOW YCIYr W WHble
AOKYMEHTbI, HEO6X0AMMble A4/ NPefOCTaBNEHNSA MYHULUNATbHOW YCNYTW, B TOM YUC/E
AOKYMEHTbLI M MH(OPMALMIO, 3M1EKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUWN C MYHKTOM 7.2 YyacTh 1 ctatbn 16 defepasbHOro sakoHa Ne 210-d3, ¢
MCMo/b30BaHNeM Pecrny6/IMKaHCKOro nopTana;

3) MoMyunTb CBEAEHUS O XOfe BbIMONHEHWUA 3asBfleHWA O MNpeaocTaB/ieHUN
MYHULMNANbLHOR YCyrn, NoAaHHbIX B 3/IEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NnpefoCTaB/eHNsa MyHULUNIbHON YCNYTI;

5) nonyunTtb pe3ynbTar MNpefoCTaB/lEHUS MYHUUUNANbHOW YyCnyrn B (opme
3/IEKTPOHHOI 0 JOKYMEHTA;

6) nopatb »anoby Ha pelleHue u aenictene (6e3gencTene) OpraHa, a Takxke ero
OO/MKHOCTHBIX /AL, MYHULMNAAbHLIX CYXXawuxX MnocpeAcTsom Pecny6/MKaHCKOro
noptana, noprtana deaepaibHOM rOCyAapCTBEHHOW WHMOPMALUMOHHOW CUCTEMBI,
obecneymBaroLLeil npouecc gocyaebHoro (BHecyaebHOro) 06XKanoBaHWUA PeLLIeHU U
[ecTBMiA (6e30eiCTBMS), COBEPLUEHHbLIX MNPV MPefoCTaBNeHUM TOCYAAPCTBEHHbLIX W
MYHUUMNANbHBIX — YCYr — opraHamu, MpefoCTaB/AWUMA - TOCYLAPCTBEHHbIE 1
MYyHUUMNAbHbIE  YCYTW, WX AO/MKHOCTHBbIMW  MLAMKW, TOCYAAPCTBEHHLIMU 1
MYHULMNANbHBIMIA CTYXXaLLMMU.

2.16.2. dopmmpoBaHMe 3asB/IEHUA OCYLLECTBSAETCA MOCPELCTBOM 3arno/IHEHUS
3/IEKTPOHHOM (hopMbl 3aBNeHns Ha PecnybinmkaHCKoMm nopTtase 6e3 Heo6Xo4MMOCTU
LONONHUTENBbHOW NOoAayn 3asB/eHNA B KAKON-NMB0 MHOW (hopme.

2.16.3. Mpn (hopMmmpoBaHnK 3as9BN1EHNA 06eCreynBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHWA WU COXPaHEHMWS 3asB/IEHNA U MHbIX LOKYMEHTOB,
HeoOX0AUMBIX 4N MPefoCTaBNeHNs YCyru;

2) BO3MOXXHOCTb 3aro/IHeHUS HECKO/IbKUMW 3asBUTENAMW OAHON 3M1eKTPOHHOWA
(hopMbl 3asB/IEHUS MPW OOpaLLeHnn 3a ycnyramu, npeanonararolyMy Harpas/ieHne
COBMECTHOr O 3a51B/IEHNA HECKO/IbKMM 3aABUTENAMU;

3) BO3MOXXHOCTb NeyaT Ha OYMaXHOM HOCWUTENe KOMWUW 3N1eKTPOHHON (hopMbl
3asBNeHNS;

4) CcOXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUS 3HAYEHWI B
NHO60I MOMEHT M0 >Ke/laHWHO MOJb30BaTesNs, B TOM YuC/e NPy BOSHUKHOBEHMUN OLLUMOOK
BBOJA M BO3BpaTe /19 NMOBTOPHOIO BBOA 3HAYEHWI B 3/IEKTPOHHYHO (POPMY 3asiB/IEHUS;

5) 3anonHeHve noner 3MEKTPOHHON (hopMbl 3adBNeHWA [0 Hadvana BBOAA
CBefleHWn 3asBUTENIEM C WCMOMb30BaHWEM CBeAEHWI, pasMelleHHbIXx B ECUA, u
CBeieHW, Ony6/IMKOBaHHbIX Ha Pecnyb6/mMkaHCKOM nopTane, B 4acTW, Kacaroulencs
CBefleHWNiA, OTCYTCTBYHOLLMX B eMHOW CUCTEMEe NAEHTUPUKALUN N ayTEHTUDMKALMN;

6) BO3MOXHOCTb BEpPHYTbCA Ha /060M M3 3TanoB 3arosIHEHUS 3EKTPOHHOM
(hopMbl 3as9BN1eHMS 6e3 NOTEpU paHee BBEAEHHON MH(OpMaLuN;

7) BO3MOXHOCTb [OCTyMa 3asaBUTeNA K paHee MofaHHbIM MM 3asB/IEHUSM B
TeYyeHne He MeHee OfHOro roja, a Takke 4aCTUYHO CHOPMMPOBAHHLIM 3aB/IEHUAM - B
TeUYeHne He MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3aaBuTenert Ha npvem B M®L (nanee - 3anncb) OCYLLECTB/SETCA
nocpeAcTBom Pecny6/MKaHCKOro noprana, TefiehoHa KOHTaKT-LeHTpa ML,
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3aABUTeNtO MPeAoCTaBNAeTC BO3MOXHOCTb 3anucy Ha Ntobble cBOOOAHbIE A1
npuema gaty v BpeMsi B npefeniax yCTaHOBNEHHOr0 B MHOMOQYHKLMOHaIbHOM LieHTpe
rpaguka npvema.

3anucb Ha onpefeneHHy ATy 3aKaHuMBaeTCs 3a CYTKM [0 HaCTYMJeHUs 3TOi
[atbl.

[N ocyLLecTBNeHNs NpeABapuTeNnbHOM 3anmcK nocpeacTBoM Pecny6/MKaHCKOro
nopTasna 3aaBUTeNt0 HeoOXOAMMO yKasaTb 3arpallivMBaemMble CUCTEMOW AaHHble, B TOM
yumcre:

(hamnInio, UMs, OTYECTBO (NPY HaIMYUK);

HOMep TefethoHa;

aflpec 3M1eKTPOHHON NoYTbI (MO XXeNaHuo);

YKenaemyo Aaty 1 Bpems npuema.

B cnyyae HeCOOTBETCTBMS CBELEHWA, KOTOpble COOOLMA 3a8BUTENb  MpU
npeABapuTeNIbHON 3anucy, LOKyMeHTaM, NPeAcTaB/ieHHbIM 3asBUTENIEM MPU JIMYHOM
npuemMe, NpeaBapuTe/ibHas 3anncb aHHYIMPYeTCS.

Mpn  OCyLLeCTBNEHMN MpefBapuUTeNbHOM 3anucy 3asBuTeNto  0becneymBaeTcs
BO3MOXHOCTb pacneyararb Ta/lOH-NOATBepXAeHMe. B cnyyae, ecnm 3aaBuTent cooowmT
aflpec 3MIEKTPOHHOIM MOYTbI, HA YKa3aHHbIA afpec Takxke HanpaBnseTcs MHgopmaums o
MOATBEPXKAEHUM NpPeABapUTENIbHOM 3amnmcy C yKasaHuWem [fatbl, BPEMEHM W MecTa
npvema.

[Mpy  OCYLLECTBNEHUN MpPeLBapUTENbHOM 3anmncy 3asBUTeNb B 0653aTe/lbHOM
nopsigke MHOOPMUPYETCA O TOM, YTO MpeABapuTe/ibHasA 3anucb aHHYMPYETCH B Cllyyae
ero HesiBKW Mo ncteyeHnmn 15 MMHYT C Ha3HAYeHHOro BPEMEHU Mpuema.

3asABuTeNb B /I060E BpeMS BrpaBe 0TKa3aTbCA OT NpeaBapuTeSibHOM 3anucu.

3anpewlaetca TpeboBaTb OT 3adBUTENS COBEPLUEHUS WHbIX [ENCTBUWA, KpOMe
MPOXOXAEHUA MAEHTUPMKALUN U ayTEHTU(IMKALMM B COOTBETCTBUM C HOPMATUBHbIMM
NMpaBoBbIMM akTamMn Poccuiickon Pegepauun, ykasaHuA LeIM MNpuemMa, a Takke
NpefoCTaBeHns CBeAeHWNA, HeoOXOAMMbIX [ANA pacyeTa AUTENbHOCTU BPEMEHHOrO
MHTEepBana, KOTOPbI1 He0OX0AMMO 3abpOHMpPOBaTh A1 Mprema.
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3. CoctaB, nocnefoBaTe/IbHOCTb M CPOKW BbINOMIHEHUS aAMUHUCTPATUBHbIX
npoueayp, TPeboBaHNS K NOPSAKY VX BbIMOHEHUS, B TOM UMUC/ie 0COBEHHOCTH
BbIMO/THEHNSI aIMUHUCTPATUBHbIX NPOLIEAYP B 3N1EKTPOHHOM hopMe, a TakxKe

0CO6EHHOCTW BbIMOIHEHUS aAMUHUCTPATUBHBIX Mpoueayp B
MHOT0(hYHKLIMOHA/TbHbIX LIEHTPax

3.1. OnucaHne nNocneaoBaTeNlbHOCTY AENCTBUIA NPK NPefoCTaBNEHNN
MYHULIMNANbHON yCnyru

3.1.1. MNpepocTaBneHne MyHULMNAILHON YCNYrn BKAOYaeT B cebs credytouime
aAMUHUCTPATMBHbIE NnpoLeaypsbl:

1) oKa3aHWe KOHCY/bTaUuWii 3a9BUTENIO;

2) NPUHATNE W PaCCMOTPEeHWe KOMMMeKTa [OOKYMEHTOB, MNpeACTaB/IeHHbIX
3a9BUTENEM;

3) NoAroToBKa pesybTaTa MyHULMMNaNbHON YCNYTW;

4) Bblgaya (HanpaBneHve) 3as9BUTENIO pe3ybTaTa MyHMUUUNALHOR YCNYTN.

3.2. Oka3zaHvie KOHCY/bTauuii 3asBUTENHO

3.2.1. OcHOBaHMeM Hayana BbIMOSHEHNA  aAMWHUCTPATUBHOM  Mpoueaypbl
ABNseTCcA obpalleHne 3asaBUTENA MO BOMPOCaM, CBA3aHHbIM C MpPefOCTaB/eHVEM
MYHULMNANIbHOR YCNyT W,

JOMKHOCTHBIM ~ LOM  (PaBOTHMKOM),  OTBETCTBEHHbIM 32  BbIMO/IHEHWE
aIMUHNCTPATMBHOW NPOLeaypbl, ABSETCS:

npu obpalleHnn 3assutens 8 M®L, - paboTHUK M®L;

npy obpaweHun 3adBuTenss B OpraH - [/1aBHbIA  Cneuuannct oTaena
CTPOUTENbCTBA, apPXUTEKTYPbl W KUIULWHO-KOMMYH&/IbHOrO X035iMCTBa  (daiee -
[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHKE).

3.2.2. 3adBUTENb BripaBe 00paTUTLCSH 3a KOHCY/bTaUMein O nopsigke W cpokax
npefocTaB/eHNa MyHUUMNabHOM ycnyr B M®L, niM4HO 1 1o TeneqoHy 1 3M1IEKTPOHHOM
noure.

PaboTHMK M®LL KOHCYNbTUPYET 3asaBUTENA, B TOM 4YWUC/e MO COCTaBy, (popme
NpeLCcTaBsAeMO AOKYMEHTaUUM 1 ApYrM BOMpocam A5 MosyyveHUs MyHUUMNaIbHOM
yCnyru.

3anBuUTENlb  MOXET MOMYyYUTb WHGOpMALMIO O MOpsAKe MpefocTaB/ieHUs
MYHULMNANbHON YCyr Ha ouumanbHoM caite MOLL http://mfcl6.tatarstan.ru.

ALMUHUCTPATMBHbIE NpoUedypbl, YCTaHaBNMBaEMble HaCTOAWMUM MYyHKTOM,
BbIMO/HAOTCA B ieHb 00paLLEeHNs 3aaBUTENS.

Pe3synbtataMy  BbINOJHEHUSA  aAMUHUCTPATUBHLIX  MNPOLEAYp  ABNAKOTCA:
KOHCYNbTaLms Mo cocTaBy, PopMe NpeLCcTaBIsemMon JOKYMEHTaUMW 1 pyrM Bonpocam,
HEOOXOAMMBIM N MONYYEHUSA MYHULUNAIBHOW YCYTW.

3.2.3. 3asABuTeE b BNpaBe 06paTtuTbeA B OpraH rno TeneOoHy 1 3NIEKTPOHHON NouTe,
a TaKxXe MoMy4nTb KOHCyNbTauuio Ha PecrnybnnkaHCKOM rnopTaie, caite OpraHa o
nopsiaKe U CpoKax npeaocTaBneHnss MyHUUUNAIbLHON YCIyrk, B TOM YUC/IE MO COCTaBy,


http://mfcl6.tatarstan.ru
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(hopme MpeAcTaBMSEMON [OKYMEHTaUMW W ApyrM  BOMPOCaM  Af1si  MOJyYeHs
MYHULMNaALHOW YCnyrn.

[LOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHME WH(OPMUPYET
3aABWTENs B COOTBETCTBUM C TpeboBaHMsSMU MNyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernaMeHTa.

AIMVHNCTPATVBHbIE MPOLEAYPbl, YCTaHaBNMBAeMble HACTOALWIMM  MYHKTOM,
BbIMO/HAOTCA B TeUeHMe TPex paboumnx JHei co AHA NOCTYN/IeHUs 0BpaLleHNs.

Pe3ynbTaTaMu  BbIMOMHEHWS  aAMUWHUCTPATMBHbLIX  NpouUeayp  SIBISAKOTCS:
KOHCY/NbTaUuuyM NO CcocTaBy, (hopMe NpeAcTaB/sieMOi [AOKYMEHTaLuunm u  Apyrum
BOMpocam, HEOOXOANMbIM 1S MOMYYeHUS MYHULMNANbLHOM YCyTu.

3.3. [pUHATNE N pacCMOTPEHNE KOMMNIEKTa AOKYMEHTOB,
npegcrtaBneHHbIX 3aABUTENIEM

3.3.1. MMpvieM OOKYMEHTOB A1 NPefoCTaBNeHns MyHULUNaIbHOW YCyru
M®L, nnn yoaneHHoe paboyee Mmecto MOLL

3.3.1J1. 3asBuTenb (NpeactaBuUTeNb 3asBUTENS) obpallaeTcd B M®LL ¢ 3anpocom
0 NpefoCTaBNeHMN MYHUUMMNANbHOMW YCIyrM W nNpeactaBnser  [LOKYMEHTbl B
COOTBETCTBUWN C NYHKTOM 2.5 aAMWUHUCTPATUBHOIO periamMeHTa.

3.3.1.2. PaboTHMK M®L], BeayLwmii Npuem 3asB/eHNI:

onpefenseT npegmMeTt obpaLleHus;

YA0CTOBEPSAET MYHOCTL 3a9BUTENS;

MPOBOAWT NPOBEPKY MOHOMOYMIA LA, NOLAMOLLErO AOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
NYyHKTe 2.5 aAMUHNUCTPATUBHOIO PErfaMeHTa;

3arnosiHAeT 3M1IEKTPOHHYI0 (hopMmy 3asaBneHna B AIC MdL;

Npv NPefoCTaBNEHNN OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aqMUHNCTPATUBHOIO
perfiaMmeHTa Ha 6yMaKHOM HOCUTesie, OCYLLEeCTBNSET CKaHMPOBaHWE MpPeacTaB/eHHbIX
[IOKYMEHTOB;

pacneyaTblBaeT 3aasneHne n3 AIC MoLl;

nepefaeT 3aABUTE/NO Ha NPOBEPKY W noanucaHue;

nocne NoAnucaHns CKaHupyeTt nognucaHHoe 3aasneHne B AVIC ML,

sarpy>xaet B AUIC M®LL foKyMeHTbI, NpeacTaBneHHble B 3/1EKTPOHHON (hopme
VNN 3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX [LOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE
fieno;

BO3BpAaLLaeT NoAMMcaHHOE 3aB/IEHNE U OPUTMHASTbI BYMaXKHbIX JOKYMEHTOB;

BbllaeT 3aABUTE/O PaCnUCKY B NpUeMe LOKYMEHTOB.

AILMVHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBMBAEMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKTCA B leHb 00paLleHns 3asBUTeNs.

Pe3ynbTatamMmy BbINOHEHNA aAMUHUCTPATUBHBLIX NPOLefyp ABNAKOTCA: FOTOBOE K
OTNpaBKe 3adB/ieHMe N NAKET AOKYMEHTOB.

3.3.1.3. PaboTHMK M®L], HanpasnseT NakeT AOKYMEHTOB, NPUHATLIX OT 3aABUTENA
B OpraH B 3/IEKTPOHHOW (hopMe (B COCTaBe NakeTOB 3/IEKTPOHHbIX feN) B TeYeHNe O4HOro
paboyero 4HA CO AHA 0bpaLLeHns 3aaBUTENS B CTPYKTYPHOe nogpasgeneHve MdLl,

Yepe:
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PesynbTaTamy BbINONHEHUA aAMUHUCTPATUBHbIX MPOLEAYP ABNAOTCA: 3asB/IeHMe
N NnakeT AOKYMEHTOB (9/1eKTPOHHOE [efi0), Hanpas/neHHble B OpraH, NocpeacTBoM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOZECTBUS.

3.3.2. Tpvem [OKYMEHTOB A/ MNPeAoCcTaBfeHUs MYyHULUMNANbHON YCnyrn B
3NIEKTPOHHOW hopMe yepe3 Pecrny6/IMKaHCKUIA nopTa.

3.3.2.1. 3asButenb An8 nogavn 3asBfEHMA B 3M1EKTPOHHOW (HOPME BbIMOMHAET
cnefytoLLme aencTBus:

BbIMNO/IHAET aBTOPU3ALNIO;

OTKpbIBaeT JopMy 3/1eKTPOHHOIO 3asB/1IeHNS;

3anonHaeT  (popMy  3/MIEKTPOHHOTO  3asB/IEHWNs,  BK/HOYaAIOLLYHO  CBefeHWs,
HeobXxoanmble 1 06sa3aTeNlbHble 414 NPeAoCTaBIeHNS MyHULUNAIbHOW YCNYTU;

MPUKPENNAET LOKYMEHTbl B 3/1eKTPOHHOW (hopMe WM 3M1eKTPOHHblE 06pasbl
AOKYMEHTOB K (POpMe 3/1EKTPOHHOr 0 3aABNeHns (Mpu Heo6Xo4NMMOCTH);

MOATBEPXAAET (PAKT O3HAKOM/IEHWA W COrfiacusa C YCNOBUAMW U MOPALKOM
NpefocTaBNeHNs MYHUUMNASbHOW YCNYr B 3/IEKTPOHHON (opme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacuv B popMe 3/1IEKTPOHHOIO 3aAB/IEHUS);

MOATBEPXKAAET  [OCTOBEPHOCTb  COOGLLUEHHbIX  CBeAeHuin  (ycTaHaBnMBaeT
COOTBETCTBYIOLLYHO OTMETKY B JOPME 3/IEKTPOHHOIO 3asiB/IEHUS);

oTnpasnseT 3aroiHeHHoe 3N1eKTPOHHOE 3adB/1eHne (HaXMMaeT
COOTBETCTBYHOLLYHO KHOMKY B JOpMe 3/IEKTPOHHOIO 3adB/IEHUSA);

3/IEKTPOHHOE 3asB/1eHMe MOANMMCLIBAEeTCA B COOTBETCTBMM C TPEOOBAHUAMM MyHKTa
2.5.3 alMVUHNCTPATUBHOIO PETNIAMEHTA,;

nony4aeT yBefoM/eHVe 06 OTNpaBKe 3/1eKTPOHHOI O 3asB/IEHUS.

dopmaTHO-/10rMyeckas NPoBepKa CPOPMMPOBAHHOTO 3asiB/IEHUA OCYLLECTBSAETCA
rocsie 3arno/IHeHWs 3aABUTENEM KaXKA0ro 13 MoJeit 3N1eKTPOHHOW (hopMbl 3asB/1eHUs. [pu
BbISIB/IEHNM HEKOPPEKTHO 3aro/IHEHHOrO0 MOMA  3/1eKTPOHHON  (POPMbI  3adBNEeHUSA
3asBUTENb YBELOM/IAETCA O XapaKTepe BblIsIBIEHHON OLUMOKWN M MOpsAKe ee YCTpaHeHWs
NMocpeAcTBOM MH(OPMALMOHHOIO COOOLLEHNA HEMOCPEACTBEHHO B 3/IEKTPOHHOW (hopme
3aBMIeHUS.

AQMUHUCTPATMBHbIE MNPOLEAYpbl, YCTaHaBNMBaEMble HACTOAWMM MYHKTOM,
BbIMOJIHAKTCA B [leHb 00paLleHns 3asBUTeNs.

PesynbTatamMy  BbIMOMIHEHUS  AMWHWUCTPATMBHLIX  MPOLEAYp  SABNAOTCA:
3N1eKTPOHHOE [eno, HarnpasieHHoe B OpraH nocpeacTBOM CUCTEMbl 3/1EKTPOHHOI0O
B3aMMO/IENCTBUS.

3.3.3. PaccmoTpeHMe KoMn/iekTa JOKYMeHTOB OpraHoM.

3.3.3.1. OcHoBaHVMeM Hayasia BbIMOSHEHUS AAMWUHUCTPATMBHOW MpoLleaypb!
ABNAETCA MOCTYM/IeHMe 3asB/IEHNA W WHbIX [OKYMEHTOB, HE0OXOAUMbIX [/
npefocTaBNeHNs MyHULUNAILHOW YCyT .

JOMKHOCTHBIM ~ LOM  (PaBOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHME
afAMUHNCTPATMBHOW NpoLeaypbl ABNSAETCA rNaBHbIA CNeuuannucT OTAena CTPOUTeNbCTBa,
APXUTEKTYPbI U XXUNNLHO-KOMMYHa/IbHOrO X034MCTBa (Aaniee - LO/MKHOCTHOE L,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JO/HKHOCTHOE N1LI0, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, B C/lydae
obpalleHns 3aaBMTeNs ¢ 3aseneHneM B OpraH:
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onpeensieT npegmeT obpallleHns;

yCTaHaB/IMBAET IMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY MOHOMOUMIA MLA, NOAAIOLLETO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHMSAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATMBHOIO PerfiaMmeHTa, NPOBePKY COOTBETCTBUS NMPEeACTaBEHHbIX
JOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMAM  (Hag/iexaliee OMOpM/IeHVE  KOMUK
[AOKYMEHTOB, OTCYTCTBME B [OKYMEHTaX MOAYUCTOK, MPUMMUCOK, 3a4epKHYTbIX C/I0B U
MHbIX He OFOBOPEHHBIX UCMPaBEHWI);

3aMofiHAeT  3NIEKTPOHHYK  (hOpMy  3asBfIEeHMSS B aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOM CUCTEME, MpefHa3HAaYeHHON [N OKa3aHWA rOCYAapCTBEHHbLIX WU
MYHULMNANbHbLIX YCNYT;

Npy NpeaocTaB/ieHn JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 afiMUHUCTPATUBHOIO
pernameHTa Ha 6yMaXKHOM HOCWTene, OCYLLECTB/ISET CKaHWpOBaHWe MpeLCcTaBieHHbIX
[OKYMEHTOB;

pacneyaTbIBaeT 3asB/eHMe;

nepesaeT 3adBUTENtO Ha MPOBEPKY W MOANUCaHWE,

roc/e NoAnucaHns CKaHUpyeT NMOAMMCaHHOe 3asB/eHUe;

3arpy>kaet B aBTOMaTU3UPOBAHHYO NH(OPMaLMOHHYO CUCTEMY,
NpefHa3HaYeHHY0 [/19 OKa3aHWA rOCY[AapCTBEHHbIX W MYHUUMNANbHbIX YCNyr
OOKYMEHTbI, MNPeACTaB/ieHHble B 3/IEKTPOHHON (DOPMe WM 3/1EKTPOHHbIE 06pasbl
OTCKAaHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE [ENO;

BO3BpALLaeT MOAMNMCAHHOe 3asBfIEHWE W OPUTMHASbI BYMaXKHbIX AOKYMEHTOB
3aABUTENIO;

BblAaeT 3aABUTE/IO PacnMCKy B Npueme LOKYMEHTOB.

B cnyyae Ha/imMums OCHOBaHWIA 4ns OTKas3a B Mpueme AOKYMEHTOB [O/HKHOCTHOE
N0, OTBETCTBEHHOE 3a MpuveM [AOKYMEHTOB, YBELOM/SET 3asABUTENS O HaMuuu
NPenaTcTBMIA 418 NpUemMa 3asB/IEHUS Y BO3BPaLLaeT eMy [OKYMEHTbl C 0O0bACHEHVEM
COAepXKaHuA BbIsIBMIEHHbIX OCHOBaHWI AN 0TKa3a B NpriemMe LOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE N0, OTBETCTBEHHOE 3a MNpPWEeM AOKYMEHTOB,
MOCTYN/IEHNS JOKYMEHTOB Ha paCCMOTPEHME:

NpyYCBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYPOW [ef;

M3yyaeT MOCTYMMBLUME 3MIEKTPOHHbIE [Jefa, B TOM 4MC/le MNPUIOXKEHHbIE
3adBUTENEM JOKYMEHTbI B 3/IEKTPOHHOM (hOopMe U 3M1EKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepsieT KOMM/IEKTHOCTb, YATAEMOCTb 3/1EKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepsieT CobMOAeHNE YCMOBUIA AEACTBUTENIbHOCTU 3MIEKTPOHHON MOAMUCH,
nocpeacTBOM obpaweHns K EavHomy noptany (B Ciyyae, ecnv  3asBUTENEM

npeacTaBNeHbl 3NEKTPOHHbIE [OKYMEHTbI, NoAnmMcaHHbIe YCUNEHHO
KBa/IM(MLMPOBAHHO 3M1EKTPOHHOI NOAMMUCHIO).
Mpu HaMMYMKM  OCHOBAHWI,  NpPefyCMOTPEHHbIX MYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT pelleHnss 06 OTKase B
npueme [10KYMEHTOB, HEOOXOAMMbIX A1 NPeAoCTaBNeHUss MyHULMNaNbHOW YCYT K.

B cnydyae, ecnm B pe3ynbTaTte MPOBEPKM YCUIEHHOW KBaM(hMUMPOBaHHOW
3N1EKTPOHHOW MOAMWUCU BbISIBIEHO HECOOM0AeHNEe YCNOBUIA ee OeACTBUTENbHOCTY,

MocC/
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MPOEKT pelleHns 06 OTKase AO/DKEH cofepXaTb MyHKTbl cTatbk 11 dPegepasbHOro
3aKoHa Ne 63-d3, KOTopble NOCMYXXNU OCHOBaHWEM A1 ero NpUHATUA.

[MpoeKT peweHns 06 OTkase B MpUeMe [OKYMEHTOB, HeoO6XOAMMbIX [And
npefocTaBNeHNs MyHULMNAIbHOW YCYTK, C YKa3aHWeM NpU4YnH oTKasa (B Ciy4ae, ecnm
OCHOBaHMS ON1A OTKasa B MpviemMe AOKYMEHTOB, HEOOXOAMMbIX [ANS MpefoCTaB/eHus
MYHULMNANBbHOR YCNYTn, CBA3aHbl C HapyLUeHWeM YCTaHOB/IEHHbIX TPeboBaHMI K TaK1UM
[IOKYMEHTaM, OCHOBaHWA [N OTKasa B MNpPUEME [AOKYMEHTOB [O/DKHbI CodepXKaTtb
MH(OPMaLMIO O HaMMeHOBaHMN [OKYMEHTOB (MHMOpMauun, CBeLEeHWI), KOTOpble He
NnpeacTaB/ieHbl, COAepXXaT HeAoCToBepHble W (UM) NPOTMBOPEYMBLIE CBEAEHWS,
O(POpM/EeHbl  C  HapyLUeHWEeM YCTAHOBJIEHHbIX TpeboBaHWi), HarpaBfseTcsd Ha
cornacosaHme B YCTAHOB/IEHHOM MOpAAKe MOCPEACTBOM CUCTEMbI 3/IEKTPOHHOIO
[AOKYMEHTO060pOTa.

CornacosaHue NpoekTa peLleHns 06 0Tkase B MpremMe JOKYMEHTOB, HE0OXOANMbIX
ANA MPefoCTaBNeHnst  MYHUUMMAZIbHON  YCNyru, OCYLUECTB/AETCA B  MOPSAKe,
npeaycMOTPeHHOM MyHKTOM 3.4.3 aAMUHUCTPATMBHOIO pPersiaMeHTa.

B cnydae OTCyTCTBMA OCHOBaHW [N OTKasa B MpuemMe [JOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO PerfiaMeHTa, AO0/MKHOCTHOE
NNLLO0, OTBETCTBEHHOE 3a MPUeM AOKYMEHTOB, B TEYEHME O4HOro paboyero AHSA CO AHS
MOCTYN/IEHNS 3aAB/IEHNS, HAMNPaB/sSeT 3aABMTENIO, YKa3aHHbIM B 3asiB/IEHMM CNOCOOOM,
yBeOM/IEHME O MOCTYM/IEHNN 3asBIEHUSA, COAepXKallee BXOAAWMIA PErmcCTPaLMOHHBIA i
HOMep 3asBfieHWs, JaTy MOMyYeHWUs 3asBfieHUs, MNepevyeHb HavMeHOBaHWi (hainos, |
NPefACTaB/IEHHbIX K HEMY AOKYMEHTOB, JaTy MOMlyYyeHUs pesynbTata MyHULMNaIbHOM
ycnyru.

3.3.3.4. WcnonHeHue npouedyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aMVHUCTPATMBHOIO  perfiaMmeHTa, npuv  HaIM4Mm  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/IETCA B aBTOMATMYECKOM PeXMME C MUCMO/b30BaHMEM aBTOMATU3NPOBaHHOWA
MH(OPMALMOHHOM CUCTEMbI, MpefHa3HAaYeHHON [N1S OKa3aHUA TroCyAapCTBEHHbIX W
MYHULMNANBbHBIX YCAYT.

3.3.3.5. AQMUHUCTpATUBHbIE TMpoLedypbl, YycCTaHaBnMBaemble MyHKTOM 3.3.3
aIMVHUCTPATMBHOIO PErIaMeHTa, BbIMOJTHAOTCA B TeUEHNE O4HOro paboyero AHA Co AHA
NOCTYMN/IeHNS 3a4B/1IEHUA Ha PACCMOTPEHME.,

PesynbTaTtamy BbINOMHEHNA afMUHUCTPATUBHbLIX NPOLEAYP ABNATCS: NMPUHATLIN
Ha PacCMOTPEHMe KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHnss 06 OTkase B Mpueme
[OOKYMEHTOB, HEOOXOAUMBIX ANS NPeAOoCTaBNeHNa MyHULMNAIbHOR YCyTW.

3.4. MoaroToBKa pe3y/bTata MyHULMNANbLHON YCNyru

3.4.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPATMBHOW Mpoueaypb
SIBNSIETCA NOMyYeHne [O/MHKHOCTHbIM NMLUOM  (PaBOTHMKOM), YMOIHOMOYEHHbIM Ha
BbIMO/IHEHME AAMVMHMUCTPATMBHON Npoueaypbl, OT AO0MKHOCTHOrO nmua (pPaboTHMKA),
OTBETCTBEHHOIO 3a MPUEM AOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM NINLUOM, OTBETCTBEHHbIM 3a BbIMO/NHEHME AAMUHUCTPATUBHOM
npoueaypbl, SBASETCS FNaBHbIA CMeuuanicT oTaena CTPOUTENbCTBA, apXMTEKTYPbl W
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YXUNLLHO-KOMMYHa/TbHOrO X03aiicTBa (Aaniee - AO/MKHOCTHOE ML, OTBETCTBEHHOE 3a
MOArOTOBKY pe3y/bTarta npefocTaBneHns MyHULUNaAbHOW YCyri).

3.4.2. [JOmMKHOCTHOEe /NMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/brara
NpefoCTaBNeHns MyHULMNAIBHOW YCYTW, OCYLLECTB/ISET NPOBEPKY HA/IMYUSA CBELEHU
Mo aBTOMOOW/ILHOW Aopore.

B cnyyae oTCyTCTBMA CBefeHWsA, MOArOTaB/IMBAET MPOEKT NMUCbMa 06 OTKase B
npefocTaBNeHU MyHULMNAIbHOW YCyri (aanee - NMcbMo 06 0TKase).

B cnyyae Hammums cBefeHWA MOArOTaB/MBaeT CNpaBKy MO 3anpallnBaemoit
MHHOPMaLMN O COCTOSAHMN aBTOMOOW/BbHBIX AOPOr (fasee - CnpaBka).

HanpaBnser  MOArOTOBMEHHbIA  MPOEKT  pe3y/nbTaTa  NPefoCTaB/eHMS
MYHULMNANbHON YCNyrn Ha COrnacoBaHWe B YCTaHOB/IEHHOM MOPSAAKe MOCPeLCTBOM
CUCTEMbI 3M1EKTPOHHOI0 JOKYMeHTO060pOoTa.

AOMUHUCTPATMBHbIE MPOLEAYpbl, YCTaHaB/MBaEMble HACTOALMM MYHKTOM,
BbIMO/HAOTCA B TeYeHWe 04HOro paboyero AHS.

PesynbTaTtamMy BbIMOHEHNUA aAMUHUCTPATMBHBLIX NPOLedyp MPOeKT pesysnbTarta
NpeLoCTaB/IEHNS MYyHULMMNATILHOW YCNYTI.

3.4.3. CornacosaHve W nognucaHve rMpoekTa pesynbTata MpefocTaB/eHUs
MyHUUMNaNbHON  ycnyrn  (panee -  NPOeKTbl  JOKYMEHTOB)  OCYLLECTBSETCA
PYKOBOAWTENEM CTPYKTYPHOrO MoApasfefieHnsi, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTara MyHUUMnanbHon ycnyru, Pykosogntenem OpraHa.

[MoAroToB/eHHbIe MPOEKTbl AOKYMEHTOB, MMetoLLMe 3aMeyaHus, BO3BpaLlaroTCA
Ha [OpaboTKy /uLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTata MyHUUUNaIbHOM
ycnyru. Tlocne ycTpaHeHWs 3aMedaHuidi NMPOeKTbl AOKYMEHTOB MOBTOPHO MepeaatoTcs
ANA COrnacoBaHnA 1 noanucaHus.

Pykosogutens OpraHa npy pacCMOTPEeHUW MPOEKTOB [OKYMEHTOB MpoBepseT
CO6/MM0AeHE aAMUHUCTPATUBHOIO pernameHTa 4O/MKHOCTHLIMY imuamm OpraHa B YacTu
CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHLIX Npoueayp, WX NOCNef0BaTeNIbHOCTM U
MOSIHOTbI, Ha/IM4Ms COrMacoBaHUA YMOSHOMOYEHHbIX AO0/MKHOCTHLIX vy, OpraHa B
cucTeMe 3/1eKTPOHHOI0 J0KYMeHTO060poTa.

B cnyyae BbIIBNEHMS  HapyLUeHWA B 4aCTW  CPOKOB  BbIMO/IHEHMS
aAMVHUCTPATMBHBLIX MNPOLEeAyp, WX MOCNefoBaTe/IbHOCTM U NOMIHOTbI PyKOBOAMTESb
OpraHa nHUUMMpyeT NprBAeYeHNe K OTBETCTBEHHOCTU /L, AOMYCTUBLUMX HapyLLEHNS,
B COOTBETCTBUW C MYHKTOM 4.3 af/MUHUCTPATUBHOIO PeriameHTa.

AOMUHUCTPATMBHbIE NPOLeAYpbl, YCTaHaB/MBaEMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TEYEHME OAHOIr0 paboyero AHs.

PesynbTaTtamMy  BbIMOMHEHUA  AAMWHWUCTPATUBHLIX  MPOLeLyp  SABNAOTCA:
MOAMMWCAHHBIN LOKYMEHT (Cnpaska 1Uin NnMcbMo 06 oTKase).

3.4.4. VicnonHeHve npoueayp, YKasaHHbIX B nyHkTax 3.4.2, 3.4.3.
afIMVHUCTPATMBHOIO  perfiameHTa, nMpyv  HaMuUM  TEXHUYECKON  BO3MOXKHOCTW
OCYLLECTB/ISETCA B aBTOMAaTUYECKOM PeXUMe C UCMOo/Ib30BaHMEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHON CUCTEMbI, MNpPeAHa3HAYeHHOW A1 OKa3aHWA TOoCYLapCTBEHHbLIX W
MYHULMNASbHBIX YCYT.

MaKCUMasibHbI CPOK BbIMO/IHEHUS afMUHUCTPATUBHbIX NPOLEAYpP, YKa3aHHbIX B
NyHKTe 3.4. afAMUHUCTPATUBHOIO pernameHTa, COCTaB/IAEeT [Ba pabounx AHS.
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3.5. Bblagaya (HanpaB/eHve) 3asBUTENO pe3y/ibTaTa MyHULMNabHOW YCNyru

3.5.1. OcHOoBaHMeM Hayasia BbIMONHEHUA aAMUHUCTPATMBHON npoueaypb!
ABNAETCA MOSlyYeHne [O/HKHOCTHbLIM  JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME
afIMMHUCTPATMBHOM npoueaypbl, [AOKYMeHTa, MOATBEPXKAAloLWero npefocTaBieHme
MYHULMNANIbHOR YCNyTW.

JOMKHOCTHBIM NINLOM, OTBETCTBEHHbLIM 3a BbINOMHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABMNAETCA NMaBHbIA CNeUVaIUCT OTAeNa CTPOUTENbCTBA, apXUTEKTYPbI U
YXUINLLHO-KOMMYHa/IbHOT O X03ACTBa (fanee - AOMHKHOCTHOE MU0, OTBETCTBEHHOE 3a
Bblgady (Hamnpas/ieHue) LJOKYMEHTOB).

3.5.2.  JlomKHOCTHOe /Mo, OTBETCTBEHHOE 3a Bblgady (HanpasneHwue)
NOKYMEHTOB:

obecneynBaeT perucTpaLmio N BHeCEHNE CBEEHWNIA O pe3y/ibTaTte npefocTaBieHns
MYHULMMNaNIbHON YCyrn B NOACUCTEMY BefeHUs AOKYMeHTauuy aBToOMaTu3MpPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpefHa3HaYeHHON A1 OKa3aHWA TroCyAapCTBEHHbLIX W
MYHULMNANbHBIX YCAYT;

n3BeLLaeT 3asaBuTens (ero NpeacTaBMTeNs) CrNocoboMm, yKasaHHbIM B 3asB/IEHUM, O
pesyfbTaTe MpefocTaBneHnss MYHUUMMAbHOM YCIyrn Y O BO3MOXXHOCTU MOSyYeHUs
pe3ynbTaTa NpeaocTaBeHNs MyHULUMNaNbHOW ycnyrn B OpraHe nnm 8 ML,

icnonHeHve  npouegyp MNpU HaIMUUKA - TEXHWYECKOW  BO3MOXKHOCTU
OCYLLECTB/IIETCA B aBTOMaTMYECKOM PEXUMe C UCMO/b30BAHWMEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMBI, MpefHa3HaYeHHON [N1S OKa3aHUA TroCYAapCTBEHHbIX W
MYHULMNANBbHBIX YCAYT.

AQMUHUCTPATVBHbIE MNPOUeAypbl, YCTaHaB/MBaeMble HACTOALWMM  MYHKTOM,
BbINO/HAKOTCA B Te4YeHMe OAHOro paboyero AHA CO [AHA MOAMUCAHWUA [OKYMEHTa,
ABNAKOLLErocs pe3ynbTatoM  MpeaocTaB/ieHuns MYHULMNaNbHOM ycnyru,
YNO/THOMOYeHHbIM AO/MKHOCTHBIM NnuomM OpraHa (OpraHom).

PesynbTatamMy  BbIMNOMIHEHUA  aAMWHWUCTPATMBHLIX  MPOLEAYp  SABNAOTCA:
pasMeLleHe CBeAeHWA O pe3ynbTaTe NpPefoCTaB/NeHUs MYHUUMUNaIbHON YyCnyru B
NH(OPMaLMOHHbIX CUCTeMaX, U3BeLLEeHWe 3aaBuTend (ero nNpeacTaBuUTeNs) o pesynbTarte |
npefocTaBNeHNs MyHULMNaIbHOR YCYr 1 cnocobax ero nony4veHus.

3.5.3. Tlopsgok BblgauM  (HanpaefeHusd)  pesynbTata  MNpefoCTaB/IEHUS
MYHULMNANbHON YCyTu:

3.5.3.1. Mpy obpalleHn 3asaBUTENs 3a Pe3yNIbTaTOM MYHULUMNAILHOW YCIYTW
M®LL, paboTHUK M®L] BblfaeT 3a89BUTENIO pe3y/bTaT MyHULMMNAIbHOR YCyru B (hopme
9K3eMnifpa 3MEeKTPOHHOI0 [AOKYMeHTa Ha OymakHOM Hocutene. 1o TpeboBaHWMtO
3a8BUTENA BMECTE C 3K3EMM/IAPOM 3/IEKTPOHHOIO AOKYMEHTa Ha 6yMaXKHOM HocuTene
emMy MpefoCTaB/AETCA 3K3eMMsp 3/1eKTPOHHOro [OKYMeHTa MyTem ero 3anucu Ha
CbEMHbIA HOCUTENb WMHMOPMAaLMM WKW HanpaBieHUs 3K3emnaspa 3MeKTPOHHOro
OOKYMEHTa M0 3/1eKTPOHHON noyTe B agpec 3asasutens. lMpu 3anucu Ha CbeMHbINA
HOCUTEe/Ib MH(opMaLMM WX HanpasieHUN 3K3eMnifpa 31eKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOr0O COCTaB/ieH 3K3eMM/sp 3/EKTPOHHOIO [AOKYMeHTa Ha OyMaKHOM
HocUTene, MO 3/1EKTPOHHOM MoYTe MAEHTUYHOCTb TaKOro 3K3eMmaspa 3/IEKTPOHHOIOo
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[AOKYMEHTA 3K3eMN/IPY 3/1eKTPOHHOI0 JOKYMeHTa Ha OYyMaKHOM HOCUTENe 3aBepseTcs
YMNONHOMOYEHHbIM COTPYAHWKOM C UCMO/Mb30BaHWEM YCUIEHHON KBaIM(PULIMPOBAHHOM
3/IEKTPOHHOW MOANMCH.

ALMVHUCTPATMBHbIE NpoUeypbl, YCTaHaB/MBaeMble HaCTOALMM MYHKTOM,
BbINOMHAKOTCA B MNOPAAKE OYepefHOCTM, B [eHb MpUbLITUA 3asaBUTENS B CPOKM,
yCTaHOB/IEHHbIE perfiaMmeHToM paboTbl MOLL.

PesynbTaTamy BbIMOIHEHNUA aAMUHUCTPATMBHBIX NPOLeayp ABNAKTCA: (puKcaums
(bakTa Bblfaun pesynbrata npeaocTaBneHUs MyHuumMnansHou ycnyrn B8 AVIC MOL,
pe3ynibTaT NpefoCTaBeHNS MyHULUNAILHOW YCYTI, BblAAHHbIA 3aSBUTENIO.

3.5.3.2. Tpn obpalleHnn 3a8BUTENA 3a Pe3ynbTaToM MYHULMNASbHON YCNyru
yepe3 PecnybnMKaHCKWIA nopTan 3asBUTENO B JINYHBLIA KaOWHET aBTOMAaTUYeCKU
HanpaBNsAeTCA  3/MIEKTPOHHbIA  00pa3  [OKYMEHTa, SBMAIOLWEroca  pesy/bTaToM
npeaocTaBneHns MYHULMNA/IbHOM ycnyru, MOAMWCAHHbIA YCUNEHHOIA
KBa/IM(OMLMPOBAHHOW 3/1EKTPOHHOM MOAMMWCHIO YMOTHOMOYEHHOIO LO/IHKHOCTHOIO /iMua
OpraHa (OpraHom).

ALMVHUCTPATMBHbIE Npouelypbl, YCTaHaB/MBaeMble HACTOALLMM  MYHKTOM,
BbINOMHAKOTCA B AeHb MNOANUCaHUA [LOKYMEeHTa, MOATBepXAatoLLlero npeaoctas/ieHue
(0TKa3 B nNpeaocTaBneHun) MyHULMNALHOW YCIYTrK, YNOSHOMOYEHHbIM AO/HKHOCTHLIM
nnuom OpraHa (OpraHom).

Pe3synbtataMy  BbINOMHEHNA  aAMUHUCTPATMBHbLIX  MNPOLUEAYyp  ABNAKOTCA:
HanpasfieHne (MpefocTaBfieHWE) C  UCMNONb30BaHWEM Pecnyb/nMKaHCKOro noprana
3a9BUTESIO OKYMEHTa, MOATBEPXKAAIOLLEro NpefocTaBneHe MyHULMNaNb6HOM ycnyru (B
TOM YMC/ie OTKa3 B MPeAO0CTaBNeHUN MYHULMMNANbHOW YCyri).

3.5.3.3. Tpun obpalleHnn 3aaBUTeNSA 3a Pe3yNbTaTtoM MYHULMMAaSIbHON YCIyrn B
OpraH, [OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HampaBfieHWe) AOKYMEHTOB,
BblAaeT 3aABUTENO pe3ynbTaT MyHUUMNanbHOW ycnyrn. o TpeboBaHMIO 3asaBUTENS
BMECTE C 3K3eMMNIAPOM 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXKHOM HocuTene emy
NpefoCTaBNsAeTCA IK3eMMNIAP 3/IEKTPOHHOIO JOKYMEHTa MyTeM €ro 3anvcu Ha CbeMHbIN
HOCUTE/Ib MH(OPMALMN WX HanpaBfieHUsA 3K3eMM/fpa 3/IEKTPOHHOINO AOKYMeHTa Mo
3/IEKTPOHHOW MOoYTe B aapec 3adBuTeNs.

ALMVHUCTPATMBHbIE NpoLeypbl, YCTaHaBNMBaEMble HAaCTOALWMUM MYHKTOM,
OCYLLECTB/IAKOTCA B MOPALKE OYepeHOCTH, B leHb NPUObITUA 3a8BUTENA B COOTBETCTBUN
¢ NpaBnnamun BHYTPeHHEro TpyA0BOro pacnopagka OpraHa.

Pe3ynbTaTOM BbIMO/IHEHUA aAMUHUCTPATMBHbLIX MpoLeayp ABNASIOTCA: (PUKcaums
(pakTa  BblgauM  pesynbTata  NPefOCTaB/NEHUS  MYHUUMNANIbHOW  yCcnlyrn B
aBTOMaTN3NPOBaHHOW WH(OPMaLMOHHOW CUCTEME, MpefHa3HAYeHHOW [ANA OKasaHWs
roCyZlapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

3.6. VcnpaBneHune TeEXHUYECKMNX OLLNGOK

3.6.1. B cnyuae 06HapyXeHVsi TEXHUYECKON OLIMOKM B JOKYMEHTE, SBNSHOLLEMCS
pe3ynbTaToM MyHULMNabLHOW yCnyru, 3asaBuTeNb HanpaenseT B OpraH:

3asBNeHne 00 WCNPaBNeHUN TEXHUYECKON owmnbkn (npunoxeHne Ne 5 K
HaCTOSsLLEMY aAMUHUCTPATUBHOMY PernaMeHTy);
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[AOKYMEHT, BblaHHbIA 3a8BUTEN0 KaK pe3ynbTaT MyHUUMNAbHOW YCNyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKas OLLNOKa;

AOKYMEHTbI, VIMeoLWye HPUANYECKYHO CUY, CBUAETENbCTBYHOLWIME O HaMuum
TEXHUYECKOIN OLLNOKM.

3asABneHe 06 MCnpaBfeHNM TEXHUYECKON OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, AB/AOLLEMCA pe3y/ibTaTOM MYHUUMMNaNbHOW YCNYTn, NOAaeTCs 3asaBUTE/IEM
(YNO/IHOMOYEHHbIM MpeAcTaBuUTeNleM) TMOYTOBbIM OTMnpasieHem (B TOM uucne C
MCNOMb30BaHNEM 3/IEKTPOHHON MNOYThl), NMG0 4epe3 PecnybanMKaHCKWA noptan WUm
ML

3.6.2. [10/IKHOCTHOE /1ML, OTBETCTBEHHOE 3a MPMEM [OKYMEHTOB, OCYLLECTBAAET
Npuem 3asB/ieHNs 06 MCNPaBEHUN TEXHUYECKON OLUNOKK, PeErmcTpupyeT 3asaBfieHne C
MPUIOXKEHHBIMU LOKYMEHTaMU 1 nepefaeT UX SO/MKHOCTHOMY NNLLY, OTBETCTBEHHOMY 3a
06paboTKy [1OKYMEHTOB.

AQMVHUCTPATVBHbIE MpPOUefypbl, YCTaHaB/IMBAeMble HACTOALWMM  MYHKTOM,
BbINO/IHAKOTCA B TEUEHWNE OLHOro paboyero AHA € AaTbl PerncTpaummn 3asBneHus.

Pe3ynbTatamu BbIMOHEHWS aAMUHUCTPATMBHBIX NPOLEeAYp ABNAIOTCA: MPUHATOE
N 3aperncTpuMpoBaHHOE 3asB/ieHMe, HarpaB/fieHHOe Ha PacCMOTPEHME AO/MKHOCTHOMY
ULy, OTBETCTBEHHOMY 3a 06Pab0TKY JOKYMEHTOB.

3.6.3.  [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT [OKYMeHTbl W B LENAX BHECEHWA WCNpaBneHUd B [OKYMEHT,
ABNAIOLNIACA pe3ynbTaToM MpPefoCTaBleHNs MYHULMNAIbLHOW YCNYTW, OCYLLECTBAAET
npoueaypbl, MNpPefyCMOTPEHHble MYHKTOM 3.5 agMWHUCTPATUBHOIO perfiaMeHTa, U
BblAaeT WCMPaBNEHHbIA AOKYMEHT 3adBUTEMO (YNOHOMOYEHHOMY MPEACTaBUTENHO)
JMMYHO MOA POCMMUCb C U3bATUEM Yy 3adBUTeNs (YMOHOMOYEHHOrO NpPeacTaBUTeNSN)
opurrHana fOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHUYeCKas owwnbKa, Uav HanpaeniseT
B afpec 3asaBUTENA MOYTOBbIM OTMpaB/ieHMeM (MOCPeACTBOM 3/IEKTPOHHON MOYTbI)
MACbMO O BO3MOXHOCTU MOMyYeHUs [OKyMeHTa npu npegocTtasneHun B OpraH
OpuUrvHana oKyMeHTa, B KOTOPOM COAEPKUTCH TEXHMYECKas OLIMOKa.

AAMVHUCTPATVBHBbIE MPOLUeAypbl, YCTaHaB/IMBAEMble HACTOALMM  MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe [ABYX paboumx [Heil nocne OOHapy>XeHUs TeXHUYEeCKOW
OLUMOKM UM NMONYyYeHUs OT N1t060ro 3anHTEPECOBaHHOI0 NNLIA 3asB/IEHUSA O AOMNYLLEHHOWA
OLLIOKEe.

Pe3ynbTatamu BbINOHEHWS aAMUHUCTPATMBHBIX NPOLEAYP SABNAKOTCA: Bbl4aHHbI
(HanpasneHHbI) 3a9BUTENIO LOKYMEHT.

4. Mopsgok 1 hopMbl KOHTPO/S 3a NpeaocTaB/IeHNEM MyHULMMA/IbHOM
ycnyru

4.1. TlopsfoK OCYLLECTB/EHNSI TEKYLLEro KOHTPOS 3a COOMOEHNEM U UCTIONHEHWEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU INLIAMUN NONOXKEHUIA aAMUHUCTPATUBHOIO
pernameHTa 1 UHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, YCTaHAB/MBAIOLLIMX TPEOOBAHUSA K
NPeAOCTaBNEHNIO MYHULIMNAILHONM YCYTW, a TAKXKE MNP UHSTUEM VMU PELLEHWIA
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KOHTpO/b 3a MOMHOTOM M KayeCTBOM NpefoCTaBNeHNst MyHULMNANbHONW YCIyTu
BK/HOYaeT B Cebsl BbISB/IEHNE M YCTPaHEHWE HapyLLEeHWIA NpaB 3asBUTeNeN, NPoBeaeHNe
NPOBEPOK  COOMIOAEHUS NpoLedyp  NPefoCTaBNEHUS  MYyHULUMMNANbHOW  YCayru,
MOAroTOBKY PeLLUeHNi Ha aelicTBUs (6e3aeincTBmne) JOMKHOCTHBIX ML, OpraHa MecTHOro
camoyrpaB/ieHus.

dopMaMn  KOHTPONS 3a COOGMOJEHVMEM  WCMOMHEHMS  aAMUHUCTPATUBHbIX
npoueayp SBNAKOTCS:

1) npoBepka ¥ COrnacoBaHWe MPOEKTOB [AOKYMEHTOB MO MpPeAoCTaB/eHNHO
MYHULMNANLHOW YCnyru;

2) NpoBOAMMbIE B YCTAaHOB/IEHHOM  TMOPSAKE  MPOBEPKM  BefEHUS
[EeNonpon3BOACTBa;

3) npoBefieHne B YCTAaHOBNIEHHOM NOPSAKE KOHTPO/bHbIX NMPOBEPOK CO6MHOAEHUS
npoueasyp NpefoCcTaB/ieHNs MyHULMNAIbHOWR YCNyTu.

B uensx TeKylero KOHTPONA WCMOMb3YHTCA CBEAEHMS, VMEIOLLMECs B
3N1EKTPOHHOI 6a3e AaHHbIX, CMy>XebHas KOPPecnoHAeHUWsi, YCTHas U MUCbMeHHas
MH(OPMALIMA AOMKHOCTHBIX /WL, OCYLLECTBASIOLIMX BbINOMHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasbl y4eTa COOTBETCTBYHOLLMX AOKYMEHTOB U Ipyriie CBeAgHMS.

[ns ocyLLEeCTBNEHUS KOHTPONS 3a COBEPLUEHNEM AeNCTBUIA NPy NPeaoCTaBAeHNM
MYHULMNALHOW YCAYr U NPUHATUM PELLEHWIA PYKOBOAWUTENO OpraHa MeCTHOro
camoynpaBneHns  MpeAcTaBNsSKOTCA  CNpaBKM O  pesynbTaTax  NpefoCTaB/eHus
MYHULMNANLHOR YCnyri.

O cnyyasx 1 NpuuMHax HapyLIeHNs CPOKOB, MOCNeA0BaTeNlbHOCTM 1 COAepKaHNs
aAMUHUCTPATUBHBLIX TMPOUEAYP [O/KHOCTHbIE NMLUA HEMEeANEHHO MHMOPMUPYIOT
PYKOBOAUTENS OpraHa, MpPeAoCTaBMSAOLWIEr0o MyHULUMMNANbHYIO YCIyry, a Takxke
NpeAnPUHUMAIOT CPOYHbIE MepPbI MO YCTPAHEHNIO HAPYLLEHWIA.

TeKylMin KOHTPONMb 3a  COGMOAEHWEM  MOCNeA0BaTeNbHOCTU  [eiACTBUIA,
onpefieNleHHbIX  aAMUHUCTPATMBHBIMW  MpoLeAypaMu MO NPefoCTaBNEHUHO
MYHULIMNANbHON  YCNyrW, OCYLLECTBNSETCA 3aMecTUTeNIeM PYKOBOAMTENs opraHa
MECTHOTO  CamOyrnpaB/eHWs,, OTBETCTBEHHbIM 3a OpraHM3auuio  paboTbl MO
NpefoCTaBNEHNIO MYHULMNANLHOW YCNYrK, HavyalbHUKOM OTAeNa, OCYLLEeCTBAAIOLIErO
OpraHu3auuo paboTbl MO NPeAOCTABNEHNIO MyHULMMANbHOW YCyT L.

MepeyeHb  JO/MKHOCTHBIX /AL,  OCYLUECTBASAKOLWIMX  TeKYLMUA  KOHTPOb,
YCTaHaBNMBAETCS MOMOXKEHNSAMU O CTPYKTYPHbIX MOApPa3feneHnsx opraHa MecTHOro
camMoynpaBneHNs 1 AO/MKHOCTHLIMI pernaMeHTaMu.

4.2. TopagoK v NepUOANYHOCTb OCYLLLECTBEHUS NIAHOBbLIX U BHEMIAHOBbLIX NMPOBEPOK
MOMIHOTbI M KauecTBa NpeoCcTaBIeHNs MyHULMMANbHONM YCIYrn, B TOM YMC/E NOPSaoK
1 POPMbI KOHTPO/IS 38 NOTHOTOM 1 Ka4eCTBOM NPeAocTaBeHNS MyHULMNAIbHOM
yCnyru

KOHTpO/bHbIE NPOBEPKM MOTYT ObiTb NIaHOBbIMK  (OCYLLUECTBNATLCS  Ha
OCHOBaHWM MONMYrofoBbIX WM TOAOBLIX MMaHOB paboTbl OpraHa MECTHOro
camoynpaBneHns) WM BHEMMaHoBbIMW.  [Mpu  NpoBeAeHUM  MPOBEPOK  MOryT
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pacCMaTpunBaTtbCA BCE BOMPOCbLI, CBA3aHHbIE C MPEANOCTAB/IEHNEM MyHI/ILI|I/II'IaJ'IbHOI7I
YyCnyru (KOMI'II'IEKCHbIe I'IpOBepKl/I), NN 1Nno KOHKPETHOMY o6pau4eH|/|ro 3aaBUTENA.

4.3. OTBETCTBEHHOCTb [JO/HKHOCTHbIX /ML, OpraHa, NpefoCTaBNSOLLErO
MYHULMMANbHYO YCNYTY, 3a pPeLleHns 1 aeicTens (6e3aeiicTBMe), MPUHMMaeMble
(OCyLLLECTBNSEMbIE) MMM B X0/le NMPeA0CTaBNEHNS MyHULMNABLHOR yCnyru

Mo pe3ynbTaTam NPOBEAEHHbIX NMPOBEPOK B C/lyYae BbISABMEHUS HapYLLUEHUIA npaB
3adBUTeNE BMHOBHbIE /MUA MPUBMIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3aKoHomaTeNbLCTBOM Poccuiickoin depepaunn.

PyKkoBoauTeNb OpraHa MEeCTHOro camoynpaBfieHMs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHMe 3asB/IEHNMN.

PykoBoauTenb (3aMecTUTe/lb PYKOBOAUTENS) CTPYKTYPHOro noApasaeneHuns
opraHa MecTHOro camoynpas/ieHUs HeCET OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U ()
HeHaj/1eXalllee BbINOMHEHNE aAMUHUCTPATMBHBLIX OENCTBUMA, YKa3aHHbIX B pa3gene 3
afMUHUCTPATMBHOIO perfiameHTa.

LOMKHOCTHbIE NMLA N MHbIE MYHULMMNA/IbHBIE CNYyXXallue 3a PeLleHns 1 4encTBns
(6e3peiticTBne), nNpuHUMaeMble  (OCYLLECTBNISEMble) B Xode  MpefocTaB/ieHUs
MYHULUMNANBHON  yCnyrn, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOMATEeNbCTBOM MOPSAKe.

4.4. T1IonoXeHWs, XapakTepusytoLime TpeboBaHNA K NOPAAKY U (hopmam KOHTPO/A 3a
npefocTaBeHeM MYHULMMATILHOW YCYTW, B TOM YUC/IE CO CTOPOHbI FPaXaaH, nx
06beJMHEHNIA 1 OpraHu3aLmil

KOHTpOsb 3a NpefocTaBieHMeM MyHULMNANbHOR YCyrn CO CTOPOHbI FpaXkaaH, UxX
00beAVMHEHWUIA WM OpraHM3aumii,  OCYLLEeCTBNSETCS  MOCPEACTBOM  OTKPbITOCTY
OeATeNIbHOCTU  OpraHa  MeCTHOro  camMoynpaB/fieHMst  Npu  MpeaocTaBneHum
MYHULMNANbHOR YCyru, NoayYeHnst NOMHOW, akTyaslbHOM U JOCTOBEPHOI MHGopMaLui
0 nopsgke NpefocTaBneHNs MYHUUMMANIbHOW YCNYr U BO3MOXHOCTU A0CYAe6HOro
pacCMOTpeHns obpalleHnii (>kanob) B npouecce npeaocTaBneHns MyHULMNAbHOW
ycnyru.

5. [locyaebHbIn (BHeCyaeOHbI) NOPALOK 06XKa/loBaHUS PeLLeHUA N eNCTBNIA
(6e3geincTBMA) opraHa, NPeaoCcTaBNAKOLWEro MyHULMNA/IbHYO YCYTY,
MHOIO(PYHKLMOHaNILHOIO LieHTpa NpeAocTaB/ieHnst rocyLapCTBEHHbIX U
MYHULMN&IbHBIX YCNYT, OpraHn3auui, yKasaHHbIX B Yactn 1.1 ctatbn 16
PepepasibHOro 3akoHa Ne210-d3, a TakXKe UX JO/HKHOCTHbIX 1L,
MYHUUMNTbHbIX CYXXallnX, paboTHUKOB

5.1 3adaBuTENN UMEIOT MPaBO Ha 06XKasioBaHWe B 10CYAeOHOM MOPsAKe PeLUeHNI
N pgencteuin (6e3aencTBUA) opraHa, MNpPeaocTaBNAOLWEro MyHUUMNANbHYO YCNyry,
AO/MKHOCTHOMO L@  opraHa, NpPefoCTaBfsAOWEro  MyHUUMNATbHYO  YCAyry,
MYHULUMNAILHOTO  CAY)KAlLero,  PYKOBOAWUTENS. OpraHa,  MpefocTaBsAoLLEro
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MYHULMMNANbHYHO ycnyry, MHOTO(hYHKLNOHAIbHOIO LIeHTpa, paboTHMKa
MHOIO(YHKLMOHA/IbHOTO LEHTPa, OpraHu3auuia, npefyCcMOTPeHHbIX YacTblo 1.1 cTartbu
16 depepanbHOro 3akoHa Ne 210-P3, a TakKe MX pabOTHUKOB.

3aABuTENIb MOXKET 06paTUTLCA C Xasiob0i, B TOM YMC/IE B CIEAYHOLMNX Cy4asX:

1) HapyLLeHWe CpoKa perncrpaumm 3anpoca o NpPefoCTaBeEHUN MyHULMNIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoOro 3akoHa Ne 210-d3;

2) HapylleHVe CpoKa MpefocTaBfieHUs MyHULMNaTbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecynebHOE) 006)KanoBaHWe 3asBUTENEM PELLEHUIA U AelnCTBUIA
(6e31eMCTBNA) MHOMO(DYHKLUMOHAIbHOTO LeHTPa, paboTHMKa MHOMOMYHKLMOHAIBHOIO
LLeHTpa BO3MOXXHO B C/lyyae, €CfiM Ha MHOTrOQYHKLUMOHa/bHbIA LEHTP, PeLueHns u
neinctems  (6e3deincTBME)  KOTOPOro  06XanyroTcsl, BO3/M0XeHa  QyHKUMA 1o
NpefoCTaBNeHNO COOTBETCTBYIOLWMX MYHUUMNAIbHBIX YCNYr B MOMHOM 00beme B
nopsagke, onpegeneHHoM Yactbio 1.3 cTaTbn 16 ®depepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHWe Yy 3a9BUTeNSA JOKYMEHTOB UM MH(OopMaumy NN60 OCYLLECTBIEHNSA
[EACTBWIA, MpeACTaB/feHNe WM OCYLLECTB/IEHME KOTOPbIX HEe MpeayCcMOTPEHO
HOPMaTUBHbLIMX  MPaBOBbIMW akTamu  Poccuiickon  defepaum, HOPMATUBHbLIMY
MpaBoOBbIMW akTamu Pecny6/nkmn TatapctaH, MyHUUMNIbHBbIMU NPaBOBbIMU aKTamuy [/15
NpefoCTaBNeHNUs MyHULMNAIbHOW YCNyTH;

4) 0TKa3 B MNpueMe [OKYMEHTOB, MpPefOCTaB/IeHWEe KOTOPbIX MpPeayCcMOTPEHO
HOPMAaTUBHbLIMX  MPaBOBbIMW akTamMu Poccuiickon defepaumn,  HOPMATUMBHbLIMM
MpaBoOBbIMW akTamu Pecny6/nkmn TatapctaH, MyHUUMMNabHbIMWU NPaBOBbIMW aKTamu [/1
npefocTaBNeHNs MyHULMNIbHOW YCYTI, Y 3a8BUTENS;

5) oTka3 B NpeaocTaBneHUn MyHULMNANbHOW YCYrKn, eCiM OCHOBaHUA OTKasa He
NpeayCMOTpeHbl (hefjepa/ibHbIMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBMM C HUMM
MHbIMA HOPMAaTWMBHBLIMK TMPaBOBbIMM akTamy Poccuickoin defepaunn, 3akOHaMu K
MHbIMW HOPMAaTUBHbLIMW NMPaBoBbIMI akTamu Pecnybnmnku TatapctaH, MyHULMNAbHbIMY
NpaBoBbIMW akTaMu. B yka3aHHOM cnyvae gocynebHoe (BHecyaebHOe) o6XKanosaHue
3afBUTENIEM PeLleHnin 1 aecTBui (6e34eMCTBMA) MHOTOQYHKLUMOHANIBHOIO LEHTPa,
paboTHMKA MHOTMOMYHKUMOHA/ILHOIO  LiegHTpa BO3MOXHO B Clydae, eciM  Ha
MHOTO(YHKLUMOHA/IbHBIA  LUEHTP, pelleHnss n paenctsus (6e34eiCTBUE) KOTOPOro
0OXKaNyloTCs,  BO3/IOXKEHA  (DYHKUMA MO  MpPefoCTaB/IEHNIO  COOTBETCTBYHOLLMX
MYHULMNaNbHBIX YCNYT B MO/ITHOM 06beMe B MOpsAAKe, onpeaesieHHOM YacTbto 1.3 cTartbu
16 depepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHMe C 3adBUTENA MNPV MPeLOCTaBNeHUN MYHUUUMNANbHON YCyru
nnatbl, He MPeLyCMOTPEHHOM HOPMAaTMBHbLIMW MPaBOBbIMU akTaMu POoCCMIACKOM
degepaunt,  HOPMATUBHBLIMKM  MPaBOBbIMM  akTamMu  Pecny6niukn  TatapcTaH,
MYHULMNNbHBIMM MPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpPeAoCTaB/AOLWEro MyHULUNIbHYKO YCYTY, AO/HKHOCTHOIO
Nnua opraHa, NPeaoCcTaBALWEro MyHUUUNANbHYO YCIYTy, MHOTOMYHKLMOHA/IbHOIO
LIEHTPa, paboTHMKA MHOTOMPYHKLMOHA/IBHOTO LeHTPa, OpraHn3aumii, npegyCcMoTPeHHbIX
yacTbto 11 crtatbm 16 PepepasibHOro 3akoHa Ne 210-d3, wam ux paboTHWUKOB B
MCNPaBNeHNN AONYLIEHHbIX MMM OMevyaTOK M OLWMOOK B BblJAHHLIX B pe3ysbTare
NpefoCcTaBNeHnss  MYHUUMNIbHOA  YCNyrn  JOKYMeHTax  /iMbo  HapylleHue
YCTaHOB/IEHHOr0 CpoKa TaKuX WcCrpasfeHnii. B ykasaHHOM cny4dae paocynebHoe
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(BHecyiebHOe) obXanoBaHMe 3asaBUTENEM pPelleHUiA W AelncTBuin  (6e3aeicTBumSA)
MHOMOYHKLUMOHAIbHOTO  LieHTpa, paboTHMKa  MHOTOQYHKLUMOHa/IbHOrO  LieHTpa
BO3MOXHO B C/lyYyae, €C/iM Ha MHOrO(YHKUMOHA/IbHbIA LEHTP, pelleHns n LencTBuS
(6e3eiiCTBME) KOTOPOro OO6XKaNYHOTCHA, BO3/0XKEHA (YHKUMA MO NPefOoCTaB/IEHUIO
COOTBETCTBYIOLLMX MYHULMMA/bHLIX YCYT B NO/IHOM 06beMe B MOpsAKe, onpeaeneHHOM
yacTbto 1.3 cTatbu 16 denepanbHOro 3akoHa Ne 210-d3;

8) HapylleHWe cpoka WM nopsgka BblgauuM AOKYMEHTOB MO pesy/bTaram
npefocTaBneHns MyHULUNIbHOW YCNYTu;

9) nprocTaHOB/IEHWE NPeLOCTaBIEHNA MYyHULUMNANIbHON YCYrn, eC OCHOBaHWS
MPUOCTAHOB/IEHNA He NPeAyCMOTPEeHbl (efepasibHbIMM  3aKOHaMW U MPUHATLIMA B
COOTBETCTBUM C HUMWU WHbIMWA HOPMATMBHLIMU MPaBOBbIMM aKTaMu POCCUIACKOM
degepaun, 3aKOHaMM M UHLIMW HOPMAaTMBHbLIMW NPaBOBbLIMW akTaMu Pecny6/mku
TatapctaH, MyHMUMMNAIbHLIMK MPaBOBbIMY akTamu. B ykazaHHOM cryyae focyfe6Hoe
(BHecynebHOe) 06)kaioBaHMe 3adABUTENIEM PeLleHnid 1 AedcTBuin  (6e3neincTBnA)
MHOTrOYHKLUMOHA/IbHOTO  LieHTpa, pPaboTHMKA MHOrOMYHKLMOHA/IBHOTO  LieHTpa
BO3MOXHO B C/y4yae, eC/im Ha MHOTMO(YHKUMOHA/bHBIA LEHTP, pPelleHns v AencTBus
(6e3eiCTBME) KOTOPOro OO6XaNyrTCA, BO3/IOXKEHA (YHKUMA MO NPefoCTaB/IEHUIO
COOTBETCTBYIOLMX MYHULMMA/bHBIX YCNYT B NOTHOM 06beMe B MOpsAKe, onpeaeneHHOM
yacTbio 1.3 cTatbkh 16 ®PesepasbHOro 3akoHa Ne 210-d3.

10) TpeboBaHWe Yy 3asBUTENA MPU MNPeLOCTaBAEHUM MYHUUUMNANbHON YCIyru
LOKYMEHTOB WX MH(opMaumKn, OTCyTCTBUE M (UM) HEeLOCTOBEPHOCTL KOTOPbIX He
yKa3blBa/INCb NPW MepBOHaYa/IbHOM OTKase B Mpueme [OKYMEHTOB, HEOOXOAUMbIX A1
npefocTaBNeHNs MyHULMNaIbHON yCnyru, nM6o B MPefoCTaB/eHUN MYHULMNATbHOM
YCNyru, 3a UCKNKYEeHVEM C/lyyaeB, MPefYyCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7
®epepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydae pocyaebHoe (BHecyne6HOe)
obXanosaHme 3anBuTENEM peLleHnm 7 [encTBUm (6e3pencTann)
MHOTMOYHKLUMOHANIBHOTO  LIEHTPa, pPaboTHMKA  MHOTOMYHKLMOHA/IBHOTO  LieHTpa
BO3MOXHO B C/ly4yae, €CiIM Ha MHOTO(YHKUMOHA/IbHBIA UEHTP, PelleHns n LencTBuS
(6e30€eiCTBME) KOTOPOro O6GXAaNyHTCA, BO3/IOXKEHA (YHKUMA MO NPeaoCTaBNEHUIO
COOTBETCTBYIOLLMX MYHULMNASIbHBIX YCNYT B MO/IHOM 06beMe B NOpsiAKe, onpeienieHHOM
yacTblo 1.3 cTatbu 16 defepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nopgaetcs B MUCbMEHHOW (opme Ha OyMaXXHOM HOcuTeNe, B
3NIEKTPOHHOW  (hopme B opraH, MPeAoCTaBNAOWMIA  MYHUUUNAIBHYKO — YCAyTy,
MHOIO(YHKLMOHA/IbHBIA LIEHTP IM60 B COOTBETCTBYHOLMIA OpraH rocyfapCTBEHHOM
BNacTW, SBNAIOLWMIACA ydpeauTeneM MHOMOMYHKUMOHaNbHOIO LeHTpa (manee -
yupeautenb  MHOTOPYHKUMOHAILHOTO  LEeHTpa), a Takke B  opraHusauumu,
npeaycMOTPeHHbIe YacTbio 1.1 cTtatbn 16 defepanbHOro 3akoHa Ne 210-P3. XKanobbl Ha
peweHns w1 paendcTsma (6e3neiiCTBME) PYKOBOAWUTENSA oOpraHa, NPefoCTaBAOLLErO
MYHULMNabHYIO YCyry, NOAAKTCA B BbILLECTOALWMI opraH (Mpy ero Hannyuum) nnéo B
C/lyyae ero OTCYTCTBUA pPacCMaTpuBAKOTCA HEMOCPEACTBEHHO PYKOBOAWUTENIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNaNbHYO ycnyry. >Xanobbl Ha pelleHns u [encTBus
(6e3neincTeme) paboOTHMKA MHOTOQYHKLNOHa/ILHOIO LIEHTPa MoJatoTCs PYKOBOAUTENHO
3TOr0  MHOTOOYHKUMOHANIbHOrO  LeHTpa. >Kanobbl Ha pelleHns w  [elCTBUSA
(6e3pencTaune) MHOTO(DYHKLMOH&/IbHOIO LleHTpa nogatoTca yupeanTento
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MHOTFO(DYHKLUMOHA/IbHOTO  LleHTpa WX AO/HKHOCTHOMY  fiMdy, YMOAHOMOYEHHOMY
HOPMaTUBHbLIM MpPaBOBbIM akTOM Pecny6svMky TatapctaH. XXanobbl Ha pelleHns u
nenicteusA (6e3geincTeve) paboOTHUMKOB OpraHu3auuii, NpefycMOTPEeHHbIX YacTbio 11
cTatbM 16 defepanibHOro 3akoHa Ne 210-d3, noparTcA PYKOBOAUTENAM 3TUX
opraHunsaumin.

YKanoba Ha pelieHus w feictena (6e3geincTeve) opraHa, NpeaocTaB/AOLEro
MYHUUMNANBHYO  YCNyry, AO/HKHOCTHOrO  /nMua  opraHa, NpefoCTaB/sAoLLEero
MYHUUUNAMBHYIO  YCAYry, MYHULMNANbHOIO CAyXKallero, PYKOBOAMTENA OpraHa,
NPeLoCTaBNAOLLErO MyHULMNABHYHO YCYTY, MOXEeT ObITb Harpas/ieHa rno nouyte, Yepes
MHOTO(YHKLMOHA/bHbIN LIEHTP, C 1CMo/b30BaHMEM NH(OpMaLMOHHO-
TENIEKOMMYHUKALUMOHHON  CeTU  «V/IHTEpHeT»,  OoMuMaibHOro  caiMta  OpraHa,
NPefoCTaBNAOWEro  MyHUUMNanbHYyKO  ycnyry,  EgnHoro  noptana  nmbo
Pecny6nvKaHCKOro nopTana, MHPOpPMaLMOHHOW CUCTEMbI AoCYAebHOro obKanoBaHus, a
TaK)Ke MOXET ObITb MPUHATA NPU IMYHOM Mpueme 3asBuTens. XXanoba Ha peleHus U
AencTens (6e3nencTaue) MHOTrO(YHKLUNOHaNbHOTO LIEHTpa, paboTHMKa
MHOrO(DYHKLMOHA/IbHOIO LieHTPa MOXET ObITb Harpas/ieHa Mo noyte, ¢ UCNo/b30BaHNEM
NH(POPMAaLIMOHHO-TENIEKOMMYHUKALUNOHHON CeTU «IHTEpHET», OdmumManbHOro cainta
MHOrO(YHKLMOHA/IBHOIO LieHTpa, EAMHOro noprtana méo Pecny6/MKaHCKOro noprana,
NH(OPMALMOHHOW CUCTEMbI 0CYAeOHOr0 06XKasioBaHNS, a TakXXe MOXET ObITb MPUHATA
Npu NMYHOM npuveMe 3asBuUTENs. XKanoba Ha pelleHus n aencTeus (6e3aeicTane)
opraHu3aunii, NpeaycMOTPeHHbIX YacTbto 1.1 cTaTbk 16 PeaepanbHOro 3akoHa Ne 210-
®3, a TakkKe UX pabOTHMKOB MOXET ObITb Hampas/ieHa no Mo4Te, C UCMO/b30BAHNEM
NH(OPMaLMOHHO-TENEKOMMYHMKALUMOHHOW CeTU «HTEpPHET», O(muUMabHbIX CalTOB
3TUX opraHunsaumin, EgmHoro noptana nmbo Pecny6/MKaHCKOro noprana, a Takke MoXeT
ObITb NPUHATA NPW IMYHOM NPUEME 3aABUTENS.

5.3. YKanoba gomkHa cogepxxarb:

1) HauMmeHOBaHWe opraHa, MpPefOCTaBNAOLWEro MYHUUMNANBHYO  YCayry,
[AO/MKHOCTHOrO /iMLia OpraHa, NpefoCTaBMsfIOLWEero MyHUUMNaSbHYK Yycnyry, nméo
MYHUUMNAIBHOIO CAyXallero, MHOrog)yHKLMOHa/IbHOrO LieHTpa, ero pyKoBOAUTeNsA U
(unn) pabOTHMKA, OpraHu3aumii, MNpPefyCMOTPEHHbIX 4YacTbto 11 cTtaten 16
®epepanbHOro 3akoHa Ne 210-d3, nx pykosoautesnein u (Mnn) paboTHUKOB, PeLLEHNS 1
nencTens (6e30eincTBE) KOTOPbIX 06XKanyroTcs;

2) (hamuino, Ums, OTYeCTBO (MocnegHee - MPWU HaJMyuK), CBeAeHWsA O MecTe
XXUTENbCTBA 3a9BUTENSA - (DU3MYECKOro nmua MMbo HavMeHOBaHWe, CBeAEHUS O MecTe
Hax0XKAeHNA 3asBUTENS - FOPUAMYECKOro iMLa, a TakkKe HOMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3IEKTPOHHON NOYTLI (MPY HaIMUMK) 1 MOYTOBLIN adpec, rno
KOTOPbIM [LO/DKEH ObITb HarpaB/ieH OTBET 3aABUTENIO;

3) cBefleHNs 06 06XKanyemblX pelleHnsaxX u aencTemax (6e3nercTBMM) OpraHa,
NPeaoCTaBNAOWEr0  MYHUUMMANbHYKO — YCAYry, OO/DKHOCTHOrO  /inMua  opraHa,
NPefoCTaBNAOLWEr0o MYHULMMATBHYIO YCAYTY, NMG0 MYHUUMNAIbHOIO CAyXallero,
MHOTMOYHKLUMOHAIbHOTO  LIEHTPa, PaboTHUKA MHOTOMYHKLMOHAIBHOTO  LIEHTPa,
opraHu3aumi, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depnepanbHOro 3akoHa Ne 210-
®3, X pabOTHMKOB;
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4) [0BO/bl, Ha OCHOBAHUW KOTOPbIX 3adBUTE/NIb He COrfaceH C peLleHnem
penctereM (6e3neincTBMEM) oOpraHa, MpPefoCTaB/AWEro MYHUUUNANbHYIO YCAyry,
[AO/MKHOCTHOIO /LA opraHa, NPeAoCTaBAAOLWEro MyHULMNaNbHYK YCyry, moo
MYHAUMNA/IbHOTO  CNy)XKallero,  MHOTMOYHKUMOHA/IbHOTO  LeHTpa,  paboTHMKa
MHOIO(DYHKLMOHA/IBHOIO LIeHTpa, OpraHu3auunia, npeaycMoTPeHHbIX YacTbio 1.1 cTartbu
16 depepasibHOro 3akoHa No 210-®3, ux pabOTHMKOB. 3asaBUTENEM MOTyT OblTb
NpesCTaB/IeHbl AOKYMEHTbI (MPY HAM4YMK), NOATBEPXKAAIOLLIME LOBOAbI 3ad9BUTENA, MO0
NX KOMuu.

5.4. TocTynuBLLas »anoba NoANEXUT PerncTpaumm B CPoK He no3gHee paboyero
[IHA, cnedyroLLero 3a AHEM MOCTYNeHNS.

5.5. >Kanoba, nocTynuBlias B OpraH, MNpPeaoCTaBAAWMNA MYyHULMNATbHYIO
YCNyry, MHOTOYHKUMOHAbHBIA LIEHTP, YYPEAUTENI0 MHOTOMPYHKLMOHAIbHOTO LEHTPa,
B OpraHusaumn, npefycMoTpeHHble 4acTbio 1.1 cTaTbM 16 PeaepasbHOro 3akoHa Ne210-
®3, NM60 BbIWECTOAWMI opraH (MPU €ero HanMyuu), MOANEXMUT PacCMOTPEHUIO B
TeyeHne NATHaALATN Pabounx AHEN CO AHSA ee perucrpauun, a B ciydae 06XanoBaHUs
0TKa3a opraHa, NPeAoCTaBNAOLLEro MyHUUMNABHYO YCYry, MHOTO(YHKUNOHAIbHOIO
LIeHTpa, opraHm3auuia, NpeaycMOTPEHHbIX YacTbio 1.1 cTtaTbi 16 defepasibHOro 3akoHa
No 210-®3, B npueme [OKYMEHTOB Yy 3afBUTENS NIMO0 B MUCNpPaBneHUU AOMYLEHHbIX
OrneyaToK M OWMOOK MK B Cryyae 06XasioBaHMA HapyLleHWUs YCTaHOB/IEHHOIO CPoKa
TaKMX UCMpPaB/IeHNI - B TeYeHMe NATU paboumnx gHei Co AHS ee perncTpauuu.

5.6. Mo pe3ynbTatam pacCMOTPEHUA XKanobbl MPUHUMAETCA OLHO M3 CleAYHOLLUX
PeLLeHNIA:

1) xanoba y0BeTBOPAETCA, B TOM YuMC/e B )opMe OTMEHbI NPUHATONO PeLLeHNs,
MCMpPaB/ieHNA  [OMYyLIEHHbIX OneYyatok W OwKnboK B BbldaHHbIX B pe3y/nbrare
NpeLoCTaBNeHNs MyHULMMNAIbHOW YCNYT LOKYMeHTaX, BO3BpaTa 3asaBUTE/NH0 AeHEXHbIX
CPeLCTB, B3MMaHMe KOTOPbIX He MpeaycMOTPEHO HOPMATMBHbLIMK MPaBOBbIMU aKTaMu
Poccuiickon deaepaymmn, HOPMaTMBHBLIMK MPaBOBLIMK akTaMu Pecny6nvkin TaTapcTaH,
MYHULMNaTbHBIMI NPaBOBbLIMU aKTaMu;

2) B Y[0B/IETBOPEHMM »Xanobbl 0TKa3bIBaETCA.

He no3gHee [HA, cnefylollero 3a AHEM MPUHATUA PeELLeHUs, YKa3aHHOro B
HaCTOsALLEM MyHKTe, 3adBUTENI0 B MUCbMEHHOW (HOPMe K MO >KefaHUKo 3asaBUTENs B
3NEKTPOHHOW  (hopMe  HarmpaBfsieTcd  MOTUBMPOBAHHbLIA  OTBET O pe3y/fibTaTax
PacCMOTPEHMSA XKasobbl.

5.7. B cnyuyae npusHaHusA >Xasnobbl Mognexalleil yaoBfETBOPEHUIO B OTBETE
3a8BUTENIO O pe3yfibTaTax pPacCMOTPeHUs Xanobbl AaeTcs MHopMauus 0 AecTBUsX,
OCYLLUECTB/NISIEMbIX ~ OpraHoM,  NpPefoCTaBNAWMM  MYHULMUNANbLHYO  YCnyry,
MHOTO(YHKLMOHA/IbHBIM LIEeHTPOM NGO OpraHu3auunein, npefycMOTpeHHOM vacToio 1.1
cTaTbh 16 ®epnepanibHoro 3akoHa Ne 210-P3, B Lenax Hesamed/IUTENIbHOIO YCTPaHEHUA
BbISIB/IEHHbIX HapYyLUEHWI MNPy OKasaHUWM MyHULMNaAbHOW YCYyrK, a Takxe NMPUHOCATCA
N3BUHEHWS 3a [OCTaB/IEHHble Hey[06CTBa M YKa3blBaeTCs MHJOpPMaLMs 0 AasibHeALWNX
[ECTBMAX, KOTOpble HeoOXOAMMO COBEPLUMTL 3afBUTENII0 B LENAX MOayyYeHus
MYHULUNATLHON YCNYT .

5.8. B cnyyae npusHaHuA Kanobbl He Nogsiexallein yLoBIeTBOPEHNO B OTBETE
3a8BUTEMNI0 O pe3y/ibTaTaXx pPacCMOTPEHUs Kasiobbl [alTcAa  aprymeHTUpPOBaHHbIe
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PAa3bACHEHUS O MPUYMHAX MPUHATOrO PeLleHWsi, a Takke WHopmauus 0 MNopsake
006)KaNoBaHMS MPUHSATONO PELLIEHNSI.

5.9. B cnydyae YCTaHOBNEHMS B XO/le UMW NO pe3ynbTaTaM PacCMOTPEHNS XKanobk
MPM3HAKOB COCTaBa aAMWHUCTPATVMBHOIO MPaBOHAPYLUEHUS WM NPECTYN/eHns
[0/MHKHOCTHOE UL, PABOTHK, HaZleNeHHbIE NOMHOMOUMSIMM N0 PACCMOTPEHUIO Xanoo,
He3aMeaMTeIbHO HaMPaBNSHOT VMELOLLMECS MaTepuanbl B opraHbl MPOKYPaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHULMNAIbHOW YCYyrn Mo
npeaocTaB/ieHNO Mob30BaATENAM
aBTOMOOW/IbHbIX AOPOr MECTHOI0
3HaYeHns MHgopMaL 1K o
COCTOSHUW aBTOMOOWbHBLIX AOPOT

dopwma
(BnaHK opraHa, NPefoCTaBAAOLWLErO MYHULMMANLHYIO YCAYTY)
Komy:
KOHTaKTHble JaHHbIE:
MpeacTtaBuTeNb:
KOHTaKTHble JaHHble npeacTaBuUTeNs:
PELUEHWE
No
PaccmoTpeB Balle 3adBneHne oT No N npunaraemble K
HeMy [AOKYMEHTbl, YMONHOMOYEHHbIM OpraHom
NPUHATO peLueHme 0

JlononHuTenbHas Hhopmams:

CsefeHns 06 31EKTPOHHOIN nognmcu

JomkHocTHoe nmuyo (PNO)

(noanuch YNOMHOMOUEHHOIO JO/HDKHOCTHOTO ivLa
opraHa)
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[MpunoxkeHne Ne 2

K AOMUHUCTPATUBHOMY
pernamMeHTy npesocTaBneHns
MYHULMNANIbHOR YCNyru no
NpeAoCTaB/IEHUIO M0/b30BaTENAM
aBTOMOOU/IbHBIX JOPOr MECTHOTO
3HaYeHna NH(opMaLmnmn o
COCTOSHUW aBTOMOOW/NbHbIX JOPOr

dopma

(BnaHK opraHa, NpefoCTaBSIOLLEr0 MyHULMNANBHYIO YCNYTY)

Komy:

KOHTaKTHble faHHble:

MNpeacTaBuTenNs:

KOHTaKTHble faHHble N peactaBuTenA:

PELLUEHWME
06 0TKase B NpefocTaBNeHUM MyHULMNATIbHON YCNyrn
rno
oT Ne

PaccmoTpeB Balle 3aaBneHne oT Ne N npuiaraeMble K Hemy |
[OKYMEHTbI YMO/HOMOYEHHbLIM OpraHOM
NPUHATO peLleHue 06 OTKase B

no cnegyowmnm

OCHOBaHUAM:

1.

2

JlononHuTeNbHas MHhopMaws:

Bbl Bnpase NoBTOpPHO O6paTI/ITbCFI B yI'IOfIHOMO‘-IeHHbIVI opraH c 3adB/1eHMeM o rnpeaocTtaBneHnin

yCAyrn nocne yCTpaHeHUs YKas3aHHbIX HapyLUEHWUIA.
[aHHbIN 0TKa3 MOXET ObITb 00XKa0BaH B AOCYAe6HOM nopsaKe NyTeM Harnpas/eHUs Xanobb! B
YMO/THOMOUYEHHBI OpraH, a TaKxe B CyAe6HOM NopsAKe.

CsefieHns 06 3M1eKTPOHHON NognucK
JomkHocTHoe muo (PUO)

(noanmch YNoAHOMOYEHHOTO A0/HKHOCTHOIO LA
opraHa)
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MpunoxkeHne Ne 3

K AGMUHUCTPATUBHOMY
pernaMeHTy npeaocTaBeHns
MYHULMNANbHOR yCnyru no
NpeaocTaBeHNIO NO/b30BaTENAM
aBTOMOOW/bHBIX AOPOr MECTHOIO
3HaYeHNa MH(opMaL K o
COCTOSHUK aBTOMOOWbHBLIX JOPOT

dopma

(BnaHkK opraHa, NPeAoCTaBASAIOLWEro MyHULMUMNANbHYH YCAYTY)

Komy:

KOHTaKTHble JaHHbIE:

MpeacTaBuTeNb:

KOHTaKTHble AaHHbIe N peactaBuTena:

PELLUEHVE
06 OTKa3e B NpreMe J0KYMEHTOB, HE06X0AMMbIX ANs NPeAoCTaBNeHNs
MYHULMMaNLHOI YCNyrn no

oT Ne
PaccmoTpeB Balwe 3asBneHue oT Ne N npunaraemble K Hemy
[LOKYMEHTbI YNOHOMOYEHHbIM opraHom
NPUHATO peLleHne 06 0TKase B MpremMe JOKYMEHTOB, HEOOXOANMBbIX
ana Nno cnefyroLM OCHOBaHUAM:

Pa3bsiCHEHMe NPUYMH 0TKa3a:
JononHnTenbHas Hhopmaums:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YMONHOMOYEHHBI OpraH C 3asBNeHWeM O NPeAoCTaBNEHNM

YCNYT¥ Mocne YCTPaHeHUs YKa3aHHbIX HapyLLeHWI.
[aHHbIN 0TKa3 MOXET ObITb 06XkafioBaH B JOCYAeOHOM MOpsAKe NyTeM HarpaB/ieHNs Xanobbl B

YNO/THOMOUEHHBIIi OpraH, a Takxe B Cyle6HOM MOpSsiAKe.

CseeHns 06 3N1eKTPOHHON nognucu

JomkHocTHOe nnuo (PUO)(NognMch YNOTHOMOYEHHOMO JOMKHOCTHOTO LA OpraHa)
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[MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernaMeHTy npeaocTaBieHUs
MYHULMMANIbHOW YCyru Mo
NpeAoCTaB/IEHUIO NOb30BaTENAM
aBTOMOOW/IbHbIX AOPOr MECTHOIO
3Ha4YeHNa MH(opmMaLmm o
COCTOSHUW aBTOMOOGWbHBLIX JOPOr

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MecTHOro camoynpaBneHMﬂ)

3asBIEHNE.

Pe3ynbTaT NpefocTaB/eHNS MyHMLLMHaﬂbHOVI YCNyru, npowy npegoctaBuThb.

| IB NMMYHBIA KabuHeT MopTana rocyaapCTBeHHbIX U MyHULMMNANbHBIX YCNyr
Pecny6nuku TaTapcTaH;

| [B MHOrO(YHKLMOHaIbHOM LIEHTPe MNPefoCTaB/eHNs rOCyLapCTBEHHbIX W
MYHULUMNaNbHbLIX ycnyr Pecny6imku TaTapcTaH;

| 1B OpraHe,

(nata) (mognuce) (®.1.0))



[MprnoxeHne Ne 5

K ALMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHULMNATIbHOI YCNyru Mo
npeaocTaB/ieHNO Mob30BaATENAM
aBTOMOOW/IbHBIX 4OPOr MECTHOIO
3HaYeHns NHgpopmMaLun o
COCTOSHUW aBTOMOOWbHBIX JOPOr

PyKkoBoanTento
IcnonHUTeNnLHOro KomureTa

Or:

3aaBneHue
06 ncnpaBneHNN TEXHUYECKOIN OLLIMOKK

Coobuiato 06 oLwmnbke, LOMYLLEHHON NPY OKasaHUM MYHUUUMNaNbHOW YCIyrn Mo

3anucaHo:
[MpaBubHbIE CBEAEHMA:

Mpolly  WUCMpPaBUTb  [JOMNYLUEHHYH  TEXHUYECKYH)  OWMOKY W BHECTY
COOTBETCTBYHOLLME N3MEHEHNS B IOKYMEHT, ABNSAIOLLMIACS pe3yNbTaToM MyHMLMNAbHOM
YCNyTHn.

Mpunarato creaytoLme JOKYMEHTbI:

1.

2.

B cnydyae NpUHATMS pelLleHns 06 OTK/JIOHEHUM 3asiBfieHUst 06 WCTpaBneHUu
TEXHUYECKOI OLUMOKM NPOLLY HanpaBUTb TaKOE PeLleHue:

MOCpPeACTBOM OTNPAB/EHUS 3MIEKTPOHHOTO IOKYMeHTa Ha aapec E-mail: ;

B BM/le 3aBEPEHHOI KONWUK Ha ByMaXKHOM HOCUTENIE NMOYTOBbLIM OTMPABNEHNEM MO
afpecy: :
HacTosLLyM NOATBEPXKAALD: CBEEHNS, BK/IOUYEHHbIE B 3asiBNIEHNE, OTHOCALLMECS K
MOEA NMYHOCTM W MPEACTaBNSEMOMY MHOM /ALY, @ TakKKe BHECEHHbIE MHOK HUXke,
[0CTOBEPHbI.  [IOKyMeHTbl  (KOMUM  [JOKYMEHTOB), MPWUIOXEHHbIE K  3asIBMIEHMIO,
COOTBETCTBYIOT ~ TPeGOBaHWAM,  YCTAHOB/IEHHbIM  3aKOHOAATENLCTBOM  POCCMIACKONA
defepauyn, Ha MOMEHT MPEACTaB/EHUs 3asIBMIEHUS 3TU [JOKYMEHTbI [eACTBUTENbHbI U
CO/IEPXKAT [IOCTOBEPHbIE CBEEHMSI.

(nata) (nognuce) (®.1.0.)



