VICTIOJTHUTEJIbHBIA KOMUTET TATAPCTAH

HIAJITUHCKOI'O PECITYBJIMKACHI
CEJIbCKOI'O ITOCEJIEHUA BAYJIbI
BABJIMHCKOI'O MYHUIIUIIAJIb PAVIOHBI
MYHUITUTIAJIBHOT'O PAIOHA [IAJITBI ABBUI )KUPJIETE
PECITYBJIMKU1 TATAPCTAH BAILIKAPMA KOMUTETHI
I[TOCTAHOBJIEHUE KAPAP
8 ampens 2022 r. c. [anTse Ne 8

006 yTBepx)aeHUN AJIMUHUCTPATUBHOTO
perjiaMeHTa MpeaoCTaBICHUs] MyHUITUIIAIbHON
YCIIYTH MO BblJjaye CIIPaBKU (BBIITKUCKH)

B cootBercTtBun ¢ @PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHu3alliy MPEIOCTABICHUS] TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», B LEIAX
MPUBEICHUS HOPMATHBHBIX IIPABOBBIX AKTOB B COOTBETCTBUE C JICUCTBYIOLIUM
3aKOHOJATeNbCTBOM McnonHurenbHbiii koMuTeT I1IanTHHCKOTO CENbCKOTO MOCEIEHUs
basnmunackoro mynununansHoro paitona Pecniyonuku Tatapctan [IOCTAHOBJISET:

1. YTBepauth npunaraeMbelii AJMUHUCTPATUBHBINA pPErIaMEHT MPEIOCTABICHUS
MYHULIMIATBHOM YCIIYTH MO BbIJIaue CIIPaBKHU (BBIITUCKH).

2. OnyOnukoBaTh HACTOSIIEE IMOCTAHOBJICHHE Ha OQUIMATBLHOM IOpTalie
npaBoBoil uHpopmanuu PecnyOnuku Tartapcran (http://www.pravo.tatarstan.ru) u Ha
caiite baBIMHCKOr0O MyHUIIMIIATIBHOIO palioHa.

3. KoHTposib 32 UCTIOJTHEHUEM HACTOSIIIIETO TOCTAHOBIECHUSI OCTABJISIIO 32 COOOM.

PykoBoaurens 3.X. ®aTkyuH



YTBEPXJEH

MIOCTaHOBJICHUEM

HcnonHuTenbHOro KOMUTETA
[ITanTUHCKOTO CEeIbCKOro MOCEIEHUs
baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa
ot « 8 » anpenst 2022 1. Ne 8

AIMHHHMCTPATHBHBIN perjaMeHT
MPeaoCTABJeHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLAa4e CIIPABKH (BBIIMCKH)

1. O0mue moJioxKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amiMUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAaHJIAPT U MOPSIOK
MPEJIOCTABIECHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue COpaBKU (BBIMUCKH) (lanee —
MYHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlunamy, MMEOIMMU MNpPaBO Ha MOJyYEHHWE MYHUIIMIAIBHOW YCIYTH,
ABIISAIOTCS (PU3MUECKHE JHla (Janee — 3asiBUTEID).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHbCS NPEACTABUTENb  3asBHUTENS,
JEMCTBYIOIUI HA OCHOBAaHMM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYMS (Janee
— IIPEICTaBUTEIb 3asIBUTES).

1.3. ITopsiok MHPOPMHUPOBAHUS O TPEAOCTABICHUN MYHHUIIUIATBHOU YCIIyTH

1.3.1. Undopmammst o0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHGOpPMALIMIO O MYHHMLIMIAIBHOM yClyre, pacHojIO)KEHHbIX B  IOMEIICHHSX
MHOTOQYHKIMOHAJIHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha oduUUMAaTBFHOM calTe MYHMIMIAJIBLHOTO pailoHa B HH(OPMAIMOHHO-
TeJleKoMMyHUKanoHHou cetn «MHTepHe™ (https://www.bavly. tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecniyOaukaHCKu# mopTan);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https://www.gosuslugi.ru) (manee — Equnsiii mopran);

5) B rocyapcTBeHHOH MH(MOPMAIIMOHHON cucTemMe «PeecTp rocy1apcTBeHHBIX U
MyHUIMTIANbHBIX yeiyr PecnyOnuku Tarapctan» (http:/frgu.tatar.ru) (mnanee — Peectp
TOCYZIapPCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT).
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1.3.2. KoHcynapTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULMNAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIApCTBCHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIieHuy - TUYHO WU 10 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B MHWcnonuurenbHoM komuteTe [llanTUHCKOTO CEIBCKOrO MOCEICHUs
baBnuMHCKOr0 MyHHIIMIIATBHOTO paiiona (najnee — Mcmoykom):

IIPU YCTHOM OOpAIllEHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpeJOCTaBICHUS MYHUIUNAIBHON YCIyrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkamuxcsi B Peectpe rocymapCTBEHHBIX W MYHMUIIUMINAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTU OCYILECTBISETCS O€3 BHITTOIHEHUS 3asBUTEJIEM KaKUX-TMO0 TpeOOBaHUii, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asABUTENS TPeOYeT 3aKIIOUEHHS JUIEH3MOHHOTO WJIM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTesieM MPOTPaMMHOTO oOecrieueHus,
MPEyCMaTPUBAIOIIETO B3UMAHUE TJIAThl, PETUCTPALUI0 WA aBTOPU3ALUIO 3asBUTEIS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYMUBIINM OOpalieHueM PeI0CTaBIIsIeTCs HHpOpMaIus:

1) o MecTe HaxXOXIACHUS MHOTO(YHKIMOHAIBHOIO IIEHTpPa IPEIOCTaBICHHS
roCyJapCTBEHHbIX M MYyHULIMNAIbHbIX ycayr, Mcnonkoma (PT, baBnuHckuii p-H,
c.lllantel, yn.CoBerckas, 1.56A, ma-uT, 8:00-17:00, (85569)38605);

2) O TOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHMI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TIPABOBBIX AaKTaX, PETYJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHULIMNIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPCHHS 3asBICHHS O
MPEJOCTABICHUM MYHULMNAIBHON YCIYyTH, O CpOKax NpUEMa M PETHCTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMH 10 BOMPOCAM
MPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Hcnonkoma.

[lo mnuchkMEeHHOMY OOpalleHUI0 COTPYIHUKH OTJAejia, OTBETCTBEHHOIO 3a
MPEOCTABICHUE MYHUIUNMAIBHON YCIyrd, MOJAPOOHO B MHUCBMEHHOU dopme
Pa3bICHSAIOT 3aABUTENIO TMOPSAIOK TMPEJOCTABICHUS MYHMIIUIIAIBHOW YCIYTH H
BOIPOCHI, YKa3aHHbIE B HACTOSIIEM IMYHKTE AaJMUHHCTPATUBHOTO pErjiaMEHTa, U B
TEUEHUE TpeX pabouux JHEH CO JHS PEerucTpaluud OOpaIlleHUsS HAMPABISIOT OTBET
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3asiBuTeo. OTBETH JAlOTCS Ha sI3bIKe oOpaimieHus. B ciydae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3BIKE OOpAIICHHS HCIOJIB3YIOTCS TOCYIAapCTBEHHBIE sI3bIKM PecryOnmku
Tarapcran.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pasMemiaercss Ha  caiite  baBaMHCKOro  MyHUIMIIAIBHOIO  pailoHa U Ha
MH(OPMAIIMOHHBIX CTEHaX B MoMelleHus X Mcnonkoma it paboThl € 3assBUTEISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOnuku — Tartapcraw,
pa3MeimiaemMass Ha HH(DOPMAlMOHHBIX CTEHJAAX U Ha oOQuIManbHOM  cailTe
MYHUIIMNIATBHOTO  pailoHa B HMHPOPMAIIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTepHeT», BKJIIOYAET CBEACHHUS O MYHHUIUIAIBLHOW YyCiyre, cojepskaiuecs B
nyHkrax 2.1., 2.3., 2.4., 25, 2.7, 29. 210, 2.11., 51. agMHHUCTPATHBHOTO
periaMenTa, HQOpPMaIUI0 O MECTe HAaXOXKIEHHUS, CIIPABOYHBIX Tele(oHax, BpeMEHU
pabotel Mcmonkoma, o Tpaduke TmpuemMa 3asBICHUN HAa NPEAOCTaBICHUE
MYHUIANIATBHOW YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPEIOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IIPaBOBBIX AKTOB M WCTOYHUKOB MX O(QUUHUAIBHOIO OIYOJIMKOBAaHMs), pa3MEIleH Ha
EnunoMm mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIYyI, Ha
oduIaIbEHOM caire MYHHULIUIIAJIBHOTO parioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texct agMHUHUCTPATMBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEW peNaKUUU
MOJUIEKUT pa3MelleHn0 Ha EnmHoM mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULIMNAIBHBIX YCIyT, Ha caidTre baBIMHCKOrO MYHMIMIIAJIBHOIO pandoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B axMUHUCTPAaTUBHOM pErJIaMEHTE UCIOJIb3YIOTCS CIEIYIOIINE TEPMUHBI U
OINpPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBLHOTO IEHTpa MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYypHOE NoApa3aeICHUE (oduc) MHOTO()YHKIIHOHATTLHOTO LEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX M1 MYHUIIMNIATBHBIX YCIYT, CO3JJAHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PecniyOnuku TaTtapctan B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
AESTEIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBIeHUeM [IpaBurenscTBa Poccuiickoii
Oenepauuu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JESITeIbBHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT»;
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TeXHUYECKass ommbka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISAIONIMM MYHHIIUTIAIBHYIO YCIyTy, W TpUBEOIIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIYTH), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapPCTBEHHBIX U
MYHHUIIMNANIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOICHCTBHSI B CUCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKamMu K  WHPOpMAIuu,  CcOAepKameidcs B TOCYAapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHWIMIAIBHBIX YCIyr B PecmyOmmke
TaTapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTtapceras.

1.5.2. B agMUHUCTpaTUBHOM pErjiaMeHTe TO0J 3asBJICHHEM O MPEI0CTaBICHUU
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O6 opranmzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — demepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

Briaua cripaBku (BBITUCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEILHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEACTBEHHO MPENOCTABIAIOIIET0 MYHULIUITAIBHYIO YCIYTY

HcnomautenbHEbln KOMUTET [IIanTUHCKOTO CEJILCKOro IOcCeIeHHus baBIWMHCKOTO
MyHUIUTNIATBHOTO paiioHa Pecriybnuku Tarapcran

2.3. Onucanue pe3yabTaTa NpeaoCTaBICHNs MyHUILIUIIATBHON YCIyTH
2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Bbinrcka) (mpuioxkerre Ne 1 K HACTOSIIEMY aIMHUHHUCTPATUBHOMY
pErJIaMEHTY);



2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mputoskenue Ne 2 kK HaCTOSIIIEMY aJMHHACTPATUBHOMY PETIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
NPEIOCTABICHUS MYHHMIMIAIbHOW yciuyru (mpuioxkeHne Ne 3 K Hacrosmiemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. PesynpTaT mpenoCTaBICHUS MYHHIMIIATBHOM YCIYrd HaIpaBlseTCs
3aBUTENI0 B (QOpME DICKTPOHHOTO JOKYMEHTa, IOJAMNUCAHHOTO YCHUJICHHOM
KBaJTH(PUIMPOBAHHON AJIEKTPOHHON MOJIMUCHIO YITOJTHOMOYEHHOT'O JOKHOCTHOTO JIUIIA
Hcnonkoma (inbo Mcnonkoma), B coorBeTcTBUM ¢ DerepaibHbIM 3aKOHOM OT 6 arperns
2011 roga Ne 63-®3 «O06 annexkTpoHHOM oanuck» (nanee — denepanbHbiil 3aKkoH Ne 63-
®3) B nuuHbld KaOuHer EnumHoro moprana. B cioydae HampaBieHUs 3asBICHUS

IIOCPEICTBOM PecnybOnukaHckoro nopraina pe3ynbTar IIPEAOCTABIICHUS
MYHUIMIIATBHOW YCIIYT'M HANpaBIIAETCS TAK K€ B JUYHbIA KaOuHeT PecryOinKaHCKOTro
noprana.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHLHON
yciyru Beiaerca B Mcnonkome unu B MOIL[ B dopme s3k3emIuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENIe, 3aBEPEHHOTO IMeYaThi0 U
MOJIUCHI0O COOTBETCTBEHHO YIOJHOMOYEHHOrO JOJDKHOCTHOro juua OpraHa wuim
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
MPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUIIMTIATBHON YCIYTH, B TOM YHCJIE C yU€TOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CcIydae, €ClIM BO3MOKHOCTb TPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHNSA)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHHUIIUTAIEHON YCIIyTH

2.4.1. MyaununanabHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUINAILHON YCIyTH HE
IPEyCMOTPEHO.

2.4.3. HampaBneHnue TOKyMEHTA, SBISIOMIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  yciyTh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCS B JCHb OGOPMIICHUS M PETUCTPAIMHM PE3yJibTaTa MPEIOCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUIIUTIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00s13aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIATBHBIX YCIIYT,
MOJIICKALTUX MTPEJICTABICHHIO 3asBUTEIIEM, CIOCOOBI MX MOJyUYEHUs 3aBUTEIIEM, B TOM
YHClie B QJIEKTPOHHOMN (hopMe, MOPSIIOK UX MPEACTABICHUS



25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpamieHus
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEICHMI B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU MyHKTa 2.5.3. aAMUHUCTPATHBHOTO pErjJaMEHTa, IpU OOpallleHun
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JUIsl NMPEJOCTABICHUS] MYHUIIUNIAIBHOM YCIyTM HE0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (PeepalibHbIM 3aKOHOM OOpa0OTKAa TaKUX IMEPCOHABHBIX JTaHHBIX
MOKET OCYIIECTBIISTBHCS € COIIaCHs YKa3aHHOTO JIUIA, TPU OOpaIeHUH 32 MOTyYEHUEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOIMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJIYYEHHUE COrJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpEACTaBUTENSI HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Juia. JIOKyMEHTHI,
MOATBEPKIAIOIINE MMOTYYECHUE COTIIACUsl, MOTYT OBITh MPEJCTaBICHBI B TOM YHUCJE B
(dhopme PIEKTPOHHOTO IOKYMEHTA,;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs] JAOMOBOM kHuru no 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB MHWJIBbIX IOMEIICHHM, 3asBUTENEM MPEACTABISIETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JTOKYMEHThl HA UHIUBUIYIHHBIN KUIION AOM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM TOCyAapCTBEHHOM peecTpe
HEJIBUDKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHOW KHUTH.

2.5.2. 3asBIeHHWE W TpUaraeMble TOKYMEHTHI MOTYT OBITh MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTENIEM OJJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYyHKTA 2.5.3. a IMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOnrkanckoro nmopTaiia B 3J€KTPOHHOU (hopMme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEJIE.

3asiBIicHME U TMpUJaraéMble JOKYMEHThI, IPU HAIMPABICHUH IOCPEICTBOM
MIOYTOBOM CBSA3M, 3aBEPSIOTCS B YCTAHOBIEHHOM IMOPSIIKE.

2.5.3. 3asgBneHue mpH HaIpaBJICHUHM TOCPencTBOM PecmyOiukaHCKOro mopTtania
MONTUCHIBACTCS IPOCTON AJIEKTPOHHOMN MOAMHUCKHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM TMOMANHUCH 3asBUTEII0 HEOOXOAUMO
npoiitu npouenypy peructpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIUCh.

DJCKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noamyHkTax 2, 4-6 mynkrta 2.5.1. agMUHHUCTPAaTUBHOTO pETJIaMEHTa, 3aBEPSIFOTCS
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YCWICHHOW KBTU(DHUIIMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/aHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTApUyCaMHu.

DNEKTPOHHBIC JOKYMEHTHI (JICKTPOHHBIE 00pa3bl TOKYMEHTOR), MIpUIaraeMbie K
3asIBJICHUIO, B TOM YHCJIC JIOBEPEHHOCTH, HANPaBJISAIOTCS B Bujae (aitnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUM,
MIPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTaHU3AlNH, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr M TMOJYyYeHHUs JOKYMEHTOB U uHdOpMaiuy,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MNPEAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIyTH, JIUOO B
MPE0CTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, 32 UCKITIOUYEHUEM CJICTYIOIINX CIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIIBHOW YCIYyTH, MOCIe MEPBOHAYAIBHON MOAa4YM 3asiBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTABICHUSI MYHUIMIIAIBHOU YCIyTrH, JHMOO B
MPENOCTaBIECHUA MYHUIIUMIIAIbHON YCIYTU U HE BKJIIOUCHHBIX B MIPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIlUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Ucnonkoma, padotnuka M®ILI, nmpu nepBoHayaibHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, JU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOJIUTES
Hcnonkoma npu nepBOHAYAIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEOCTaBICHNUS MYHUIIUTIAJBHON YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKKe
MIPUHOCSITCS M3BUHEHHUS 3a JJOCTABJIICHHBIE HEYT00CTBA;
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4) mpenmoctaBieHuss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM NPEIOCTABICHUS T'OCYIApCTBEHHOM WM MYHULMNAIBHON YCIYTHM, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (peepabHBIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIPaBJIEHUS U I10JIBEOMCTBEHHBIX TOCYAAaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJIEHUSI OPTAHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIIpaBJieHUs TM00 OpraHu3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. B paMkax MeXBEIOMCTBEHHOT'O B3aUMO/ICUCTBUS MOJIY4arOT:

1) Beimucka w3 EIWHOTO TrOCyJapCTBEHHOTO peecTpa HENBMKUMOCTH — —
denepanpHas ciy»0a rocy1apCTBEHHON PerucTpaluu, KaaacTpa u kaprorpaduu,

2) cBeJcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickont denepannu —
MBJI Poccuu;

3) cBelacHHMS O HOTapHAIbHOW JoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
nasjara.

2.6.2. 3asgBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1. aIMUHUCTPATUBHOIO PErJIAMEHTA, B (POpPME DJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOANKMCHIO  JIWII,
VIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU M0JAaye
3asIBJICHUSI.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
nyHkte 2.6.1. aIMMHUCTPATUBHOIO PErJIaMEHTa OpraHaMu TOCYyJapCTBEHHOW BIACTH,
OpraHamMM MECTHOTO CaMOYIPaBJICHUS MYHUIMIIAIBHOrO paiioHa, HMcnoakomow,
OpraHu3alUsIMU JOKYMEHTOB U CBEJICHUI HE MOXKET ABJISTHCS OCHOBAHUEM JJIsSI OTKa3a
B MIPEA0CTABICHUN MYHUITUTIATLHON YCITYTH.

2.6.4. JlomkHocTHOE nuIl0 W (W) paOOTHHUK, yKa3aHHBIX B myHKTe 2.6.1.
aIMUHUCTPATUBHOTO pErJIAMEHTa OPTraHOB M OpraHW3aluii, HE TMPEeACTABUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHbIE U HAXOISIIUECS B PACHOPSKECHUU
JOKYMEHT WJIH CBEACHUS, MOAJEKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaeTcst TpeOOBATh OT 3asBUTENIS JOKYMEHTHI CBEJICHHUS, B TOM UUCIIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIAILHON
YCIIYTH, HAXOSIIUECS B PACTIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WJIH OpraHam
MECTHOTO CaMOYTPABJICHUS OpPraHU3aLIHA.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxoOsdaTCsa B PACHOPSDKCHHMUM TOCYAAapCTBCHHBIX OpPraHoB, OPraHoB MCCTHOTIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJId OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU /JI1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX LIS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpXKAaT TMOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEIHLCTBOM
Poccutickon ®enepaiuuy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIUYHE KOTOPHIX HE IMO3BOJSET B
MOJTHOM OOBEME WHCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUIATBHOM YCIYrol (TOKYMEHT, YJOCTOBEPSIOIIUMA MOTHOMOYHS
MIPEICTaBUTEIS 3aBUTENIA, B Clydae oOpallieHus 3a MPeA0CTaBIeHUEeM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS MYHUIIUNIATLHON yCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3amnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecnyOnukaHckoMm mopTalie
(HEgOCTOBEPHOE, HETOJIHOE, JIMOO HETPABIWIHLHOE 3aMOJHECHHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

7) 3asBIEHUE O TMPEAOCTABJICHWU YCIYTH IMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYITPABJICHHS WJIM OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIAIBHOMN YCIIyTH;

8) HecoOI0/IcHHE YCTaHOBJCHHBIX cTaThel 11 demepanpbHOrO 3aKoHa OT 6
anpens 2011 roma No 63-@3 «OO0 537€KTPOHHOM MOAMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJICKTPOHHON MTOATHCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIATBHON YCITYTH, SIBIISIETCSI HCUEPIBIBAIOIINM.

2.7.3. Pemienrue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTaBJICHUSI MYHULIUMTAIBHOM YCIIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs
npueMa 3asBUTENs, TaK W TOCJIE€ TMOJIYyYCHHS OTBETCTBEHHBIM JIOKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOAUMBIX ISl PEIOCTABICHUSI MYHUIIMITAIbHONW YCIIYTH JTOKYMEHTOB
(cBeneHmin) C  HCIOJB30BAaHUEM  MEXBEJIOMCTBEHHOTO  HMH(GOPMAIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpEBBIMAIONUN 3 padoumx THEH CO JHS PErucTpaluu
3asIBJICHUSI.
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2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHULUMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOANMBIE IS MPEJOCTABICHUS MyHUIIMIIATLHOW YCIIYTH, TTOJIaHbI B
COOTBETCTBUM C MH(OpMaLMER O CpOoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUITIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopranie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA34a B
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHMA ISl TPUOCTAHOBJIECHUS MPEJOCTABICHUS MYHHUIIUIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MIIM) JOKYMEHTaX COJICPKUTCS HEMOJHAs U
(wn) HegocTOBepHas MHpOpMaIus;

2) TOCTyIUIEHHE OTBETa OpraHa TOCYNapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
caMOyIpaBjieHus1 JUOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIIPAaBJIEHWsS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUETEIBCTBYIOIIEr0 00 OTCYTCTBUM JOKYMEHTa U (W) HHGOpMauu, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OoTCyTCTBHE CBEIECHHUN O PEruCTpaly TpakJaHWHA IO MECTY >KUTEJIbCTBA
(mpeObIBaHNs) B pacOPsSyKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cillydyae, €CIIM 3asBJICHHE O MPEAOCTaBICHUM MYHULMNAIBHON YCIYrM I[OJaHO B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAILHOM
yCIIyTH, onyosrukoBaHHoW Ha EquHom nopraie, PecryOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU HHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHunan€bpHas yciayra mpeocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH M 0053aTEITLHBIMU JIJTS
MPEAOCTABIICHUS MYHUITUTIATILHON YCIYTH U TIPEIOCTABIISIOTCS OPTaHU3aIUusIMU U
YIOJHOMOYCHHBIMHU B COOTBETCTBHH C 3aKOHOIATENIbCTBOM Poccutickoit Denepanmm
AKCIIEpTaMH, YIYACTBYIOIIUMH B MPEIOCTABICHIUH MYHUIIUITAIbHON yCITyTH

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 IPEAOCTABICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABIICHUS
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MYHHIIMIIATIBHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
TLJIATHI

[IpenocraBienne HEOOXOAUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEepEeIU TIPH Moaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHOMN YCIYTH, ¥ TPU MOJTYyYSCHUU
pe3ynbTaTa MpeOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxXuaaHus NP Noj1adye 3asBICHUS HA TOTyYeHUE MYHUIIUIIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OXKUJAHUS B OYE€pEIN HE JOJKEH NPEBBIMIATH 15 MUHYT.

2.13. Cpok 1 MOpSAIOK PEerUCTPAIH 3aIpoca 3asBUTENS O TPEJOCTAaBICHUH
MYHUIUIATBHOW YCIIYTH M YCIYTH, IPEIOCTaBIsIEMOI OpraHu3alueil, y4acTBYIOLIEH B
IPEIOCTABIIEHUU MYHULIMIIAIBHON YCIYTH, B TOM UHCIIE B 3JEKTPOHHOU (hopme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHb 1Mojaun 3asBICHUS 3asSBUTEIIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHBIM HOMEPOM, TTOITBEPKIAAIOTUM,
YTO 3asBJICHUE OTIIPABIICHO, U JIJATOW MOJJa4M 3asIBJICHUS.

2.13.2. Ilpu HanpaBlieHUU 3agBJICHUS MTOCPENICTBOM, PecmyOimkaHCcKoro nmopraia
3asIBUTENh B JICHB MTOa9U 3asBJICHUS MMOTyYacT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
mopTajia U IO JJICKTPOHHOW TOoYTe yBEAOMIICHHE, MOATBEPKIAIOIIEe, YTO 3asABICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETHUCTPAIIMOHHBIH HOMEpP W JaTa TOoJa4yu
3asIBJICHUSI.

2.13.3. Ilpu nuudom oOpameHuu B lcnonakoM B J€Hb MOJAa4Yd 3asBICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM M CITonkoMa 3asBHTEIIO BBIAACTCS PacIUCKa
13 aBTOMATU3UPOBAHHOW MH(OPMALIMOHHONW CUCTEMBI, IPEIHAZHAYCHHOM ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPAIlMOHHBIM HOMEpPOM, NaTOi
M0/1a4M 3asIBJICHUS U MIEPEYHEM MPEJACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIiyTa, K 3a1y OKUIaHMs, MECTaM JIJisl 3alOJTHEHUS 3alPOCOB O MIPEIOCTaBICHUT
MYHHUITUTIATFHOU YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3al0JIHEHUS U
MIEPEYHEM JIOKYMEHTOB, HCOOXOIUMBIX ISl TIPEIOCTABICHUS KaXXI0W MYHHUITATIATLHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OPMAITUH O TTOPSIKE PEIOCTABICHUS TaKOH YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (eZIepaTbHBIM
3aKOHO/ATEIHCTBOM U 3aKOHOaTenbcTBOM PecnyOmuku TatapcTan o conpanbHON
3aIUTE WHBAIHIOB

2.14.1. TlpenocTaBneHne MyHUITUNIAIHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSX U
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MOMEIICHUSX,  O00OPY/IOBAaHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENCH O000pymyIOTCS HEOOXOmUMOW MeOenplo s
odopmIieHHsT JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOM 3alllMTe WHBAJIWAOB B LENAX OECHPEMSITCTBEHHOTO JOCTyNa K MECTy
peI0CTaBICHUSI MyHUIIUTATBHON YCIYTH 00€CIeYMBaCTCS:

1) obecrneunBaeTcs OCCHPENATCTBEHHBIH JOCTYI HMHBAJIUIOB K MECTY
NPEIOCTaBICHUS MYHUIIMNANBHOU ycinyru (yIOOHBIA BXOJ-BBIXOJI B TMOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2) BHU3yaJlbHasi, TEKCTOBas M MyJIbTUMeIWiHas HWHGOpMAIUs O MOPSAKE
MPEIOCTABICHUS MYHHULMIIAIIBHON YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPOHCTBA (DyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKA3aHHE UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEIBIDKCHHS TI0 TEPPUTOPHH, HA
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UH(PaCTPYKTYp, BXO/1a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpECIIa-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyram
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENBHOCTH;

6) ayOnmpoBaHMe HEOOXOAWMOW Ui WHBAIUIOB 3BYKOBOHW W 3PHUTEIBHOU
uHpopManuu, a TakKKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaIMU 3HAKaAMU, BBINIOJHEHHBIMU pelbe(HO-TOUeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA MTPU HATHMYNH JOKYMEHTA, TIOITBEPIKTAFOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro 1o ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOW 3amuThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (POPMBI JOKYMEHTA,
MOJTBEPKJAIOIIET0 CHelHallbHOe O0yueHue COOaKU-POBOAHMKA, M TOpsAKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dYacTu oOOeCneYeHUs] JOCTYMHOCTH I WHBAJIHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTAaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B moimyHktax | — 4 nynkra 2.14.2. agMHUHUCTPAaTUBHOIO PErJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpEICTBaM, BBEJAEHHBIM B OJKCIUIyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. TlokazaTenu JOCTYITHOCTHA U Ka4€CTBa MYHUIIMTIAIBLHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIISI C IOHKHOCTHBIMU JIMIIAMU TIPH
MPEA0CTaBICHUNA MYHUIIUTIATBLHON YCIYTH U UX MPOJIO0JDKUTEIIBHOCTh, BO3MOYKHOCTD
oJTy4eHust THQOPMAIINH O XOJI€ TIPEIOCTABICHUS MyHUITUIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
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BO3MOKHOCTH JIMOO HEBO3MOXKHOCTD MOJTYYEHHUS] MyHUITUTIATbHON YCIYTH B
MHOTO()YHKIIMOHATIEHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHULIMTAIBHBIX YCAYT (B TOM YUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHLHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asBUTEINS (SKCTEPPUTOPUATIHHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEI0CTABICHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, PEyCMOTPEHHOT0 cTaThel 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. Tloka3zaTenssMu JOCTYIHOCTH IMPEIOCTABICHUS MYHUIIMIAIBHON yCIyru
SABJISTFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINUCTOB, a TAKXKE IMOMEIICHHWM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
IPEIOCTABJICHUSI MYHULMIAIbHOM YCIYIM Ha HH(QOPMALMOHHBIX CTEeHJaX, EanHom
noprane, Pecny0Onukanckom nopraie, opuiuaibHOM caiiTe MyHUIIMIIAIBHOTO paiioHa;

OKa3aHUE I[OMOLIM MHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MELIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
SABJISTFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, CoBepIleHHbIE pa0oTHUKaMH McnonkoMma;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3auMoielicTBUe 3agBUTENsT Cc paboTHukamu Hcnonkoma wimn MOL npu
IIPEJIOCTABICHUM MYHHIMNAJIBHOW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpH
MPE/ICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOUMBIMUA JOKYMEHTaMU;

OJMH pa3 B CiIly4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTara IMpelOoCTaBIICHUS
MyHUIUNaIbHOU yeiyru B Mcnonkome unu M®I] B dhopme sx3emIuIsipa 3IeKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENH BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMTIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBWXHOM paanoTeieOHHOM CBSA3U, C HCIOJb30BAHUEM
PecnyOnnkaHcKoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHOW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecny6onukanckom noprane, B Mcnonkome, M®II.
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2.15.4. IlpenocraBieHue MyHHUIUIAIBHOM YCIYTH OCYUIECTBIAETCS B JHOOOM
MOII no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeECTa
dakTryeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecny6nuku Tarapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTaBISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBHOMY IIPUHITUITY (B clTydae, eCiu
MYHHUITUTIATBHAS YCITyTa MPEA0CTaBIISICTCS 110 SKCTEPPUTOPHATBHOMY TIPHHITUITY ) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHON (hopme

2.16.1. IIpu mpenocTaBlieHWH MYHHIIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asIBUTEJIb BIIPABE:

1) momyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX IMPEIOCTaBICHHUS
MYHUIMIIATBHOM yCIyrH, pa3melnieHHyr0 Ha EnunHom mnoprtane, PecnyOimkaHckoM
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHueM PeciyOnrkancKoro noprana;

3) MOJIydYUTh CBEIACHHMS O XOJC BBINOJHCHHUS 3asABJICHUH O MPEAOCTABJICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPE0CTABICHUS MYHHUIIUIIAIBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIMIAIBHOW YCIyrd B ¢dopMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) momatk kanoOy Ha pemieHue u aeiicTBue (0e3neiicTrre) Mcemomkoma, a Takxke
€ro JOJDKHOCTHBIX JIMI, MyHUIUITAIBHBIX CIIYXaIIUX MOCPEICTBOM PecmyOIMKaHCKOro
nopTana, mnoprana QeaepasibHOM TOCYAapCTBEHHOW HMHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (Oe3elCcTBUsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIAYyr OpraHamu, MPEAOCTAaBISIONIMMU TOCYJApCTBEHHBIE H
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUITUTIAJTBHBIME CITY>KAIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHON (OopMBbI 3asiBieHUsT Ha PecryOnukanckoM moprane 0e3 HeoOXOAMMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-1M00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHUS 00ECIICYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M MHBIX JTOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKHUMH 3asBUTCIIIMH OJIHOM 3JIEKTPOHHOU
(dbopMbl 3agBiICHHS MPU OOpAILEHUU 3a YCIyramH, IpeanojararoliiMU HalpaBiIeHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXXHOCTP Ie4aTh Ha OyMa)KHOM HOCHTENE KOIUU DIIEKTPOHHOU (HOPMEI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEICHHBIX B YJICKTPOHHYIO (POpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TI0JIF30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJICHUN 3asBUTENIEM C MCIOJIb30BaHHEM CBeleHMM, pa3MelnieHHbIX B ECHUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM mopTalie, B YacTH, Kacarouleihcs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STalloB 3aIllOJHEHHS SJICKTPOHHOM
dbopMbI 3asBIeHMS 0€3 TOTEpHU paHee BBEACHHON MH(POpMAINH;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTENS K paHee IOJAaHHBIM MM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, & TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISAETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
npueMa JaTy ¥ BpeMs B Ipejieiax YCTaHOBJIEHHOTO B MHOTO()YHKLIMOHAJIBHOM LIEHTpPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYIUICHHs 3TOU
JIaThI.

JIJ1s ocyliecTBIEHUS MTPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOiimkaHncKkoro
nopTaia 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBA€MbIE CUCTEMOW JaHHBIE, B TOM
quclie:

dbamuinio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
MpEeABAPUTENILHON 3alUCH, TOKYMEHTaM, MPEICTaBIECHHBIM 3asBUTEIEM MpPU JIMYHOM
IIpyueMe, NpeBapUTENbHAS 3allCh aHHYJIHPYETCS.

[Tpu ocymiecTBICHUN NPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOecreunBaeTCs
BO3MOKHOCTh pacredararb TaJIOH-TIOATBEpXACHUE. B ciydae, ecinu 3asBUTENb
COOOIUT aJpec 3JIEKTPOHHOM MOYThl, HAa YKAa3aHHBIM aJpec TakKe HaIlpaBisIeTcs
uH(pOpMaLUs O MOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MecCTa puema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MPEIBAPUTENbHAS 3alIUCh AHHYJIUPYETCS B Cydae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(PUKAIMU U ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATHUBHBIMU
paBoBbIMH akTaMu Poccuiickont @enepainuu, ykKazaHus UEId NOPUEMA, a TaKKe
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MPEOCTABIICHUSI CBEACHH, HEOOXOMUMBIX AJIs pacyeTa JIJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IPUEMa.

3. CocTaB, n0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BBINOJTHEHHUS AIMUHUCTPATHBHBIX IPOLEAYP B 3J1€KTPOHHOI
(opme, a TakKe 0COOEHHOCTH BHINOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp B MHOro(p)YHKIIMOHAJBHBIX HeHTPax. BapuanTel npexocraBieHns
MYHUIUNAIBHON YCIYTH, BKIKYAIONIUE MOPAI0K NPeA0CTABICHNS YKA3aHHbBIX
YCJIYT OT/eJIbHBIM KATEropusiM 3asiBUTeJ1eil, 00beJMHEHHbIX 00 1IMMH
NPU3HAKAMU, B TOM 4YHCJIe B OTHOILIEHUH Pe3y/bTaTa MyHHMIMIIAJIbHOMN yCJIyTH, 32
MOJIy4eHHeM KOTOPOro OHU 00PaTWIHCH

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. IIpegocraBneHre MyHHUIUIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINE
aAMUHHUCTPATUBHBIE MTPOLIETYPBI:

1) KOHCYTBTHPOBAHKE 3asBUTEIIS;

2) IpUHATHE W PACCMOTPCHUE KOMIUICKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3a5IBUTETIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
IIPEAOCTABICHUN MyHULUIIAIbHOU YCIIYTH;

4) MOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeiIaua (HanpaBICHKE) 3asBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C NPEJOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SBISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpaiieHun 3asButens B Mcmonkom — cekperapp Mcmonkoma (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPATUTHCS 3a KOHCYJbTAllMEH O MOPSIKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
MIPEACTABIIEMON JOKYMEHTALMU U APYTUM BOIIPOCAaM I NOJIYyYEHUS MYHULIAITAIBHOM
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyTu Ha ounnamsHoM caiite MODL http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIeHUs 3asiBUTEIIS.

PesynbraraMy  BBINOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SBISIOTCA:
KOHCYJIbTallUsI 1O COCTaBy, (popmMe NpeACTaBIsIeMON JOKYMEHTalMu U APYyTUM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. 3asBuTENb BIpaBe 00patutThesa B McnosikoM 1o TenedoHy U 3JIEKTPOHHOU
oyTe, a TakXKe IMOJIyYUTh KOHCYJIbTalMi0 Ha PecrmyOnmkaHckoMm mopraie, caiite
HcnonkoMa 0 mopsiKke M CpOKax IPEIOCTABICHUS MYHULMNAIBHOM YCIYI'M, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
MOJTyYEHHUSI MyHUIIUTIATbHON yCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
perJameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE TPeX padOuynX JHEH cO IHA MOCTYIUICHUS 0OpalleHusI.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMPEACTaBIIEMON [TOKYMEHTAlUU U JIPYIUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOoCTaBJIECHUM MYHULMNAIBHOM YCIYrM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5. aAIMUHUCTPATUBHOI'O periaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHI JIMIIA, MIOJAFOIIET0 TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  TNPEAOCTaBIEHWHM  JOKYMEHTOB,  YKa3aHHbIX B  NyHKTe  2.5.
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3asgBUTENs B VICMOKOM B 3JIEKTPOHHOM (opMe (B cOCTaBE MAKETOB 3JIEKTPOHHBIX JI€T) B
TEYEHHE OJHOrO0 padouero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B MCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBIICHUS B DJEKTPOHHOU (hOpME BBHIMOIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyrd B D3JEKTPOHHOU (opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3. aIMUHUCTPATUBHOTO PETJIaMEHTA;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapakTepe BBISIBICHHOW OLIMOKU U
MOpsSIIKE €€ YCTpaHEHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE JEJ0, HalpaBieHHOe B MCIOIKOM MOCpencTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KoMIuIeKTa TIOKyMeHTOB VcronkoMoMm.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIISICTCS TIOCTYIUICHWE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATUBHONH TIPOLEAYpPHl  SBIAETCA cekperaph lcmonkoma (mamee -
JTOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JMIO, OTBETCTBEHHOE 34 NPHUEM JIOKYMEHTOB, B Clly4yae
oOparlieHus 3asBUTENIS C 3asBiIeHUEM B McmonkoM:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3aBUTEIIS;

IPOBOIUT MIPOBEPKY MOTHOMOYMH JIUIIA, TIOJAIOIIETO TOKYMEHTHI;

IIPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSM, yKa3aHHBIM B
OyHKTe  2.5.  aJMUHHCTPATHBHOTO  pErjiaMeHTa, TMPOBEPKY  COOTBETCTBUS
NPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSIM  (HaJJiexxaliee
oopmiileHHEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCITPaBJICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MPEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX HU
MYHHIIMITATBHBIX YCIIYT;

Opu  TPEAOCTaBICHWM  JOKYMEHTOB,  yKa3aHHbBIX B  NyHKTe 2.5,
aIMUHHACTPATUBHOTO  periiaMeHTa Ha OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHICAHNUE;

nocJie MOANMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asIBIICHNUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MpEAHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX U MYHHUIUMNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J1€J10;

BO3BpalllaeT MOJNUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIKUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIHIUU
NPEMSITCTBUNA 71l TIPUEMa 3asiBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C 00OBbSICHEHHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PacCCMOTpPEHUE:!

IpUCBaMBAeT 3asBJICHUIO0 HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOU JIeT U CTaTyc
«IIpoBepka TOKyMEHTOBY;
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M3y4aeT NOCTYIHUBUIME DOJICKTPOHHBIE J€Jla, B TOM YHUCJIE IPUIIOKECHHBIC

3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
MIPOBEPSIET COONIOACHUE YCIOBUN JACHUCTBUTEIHHOCTH JJICKTPOHHOW IOJIHCH,

nocpeacTBoM oOpamienuss k EguHomy mopramy (B ciydae, €cCiau  3asgBUTENEM

Ipe/ICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbIC YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Tpu HaJUYUH OCHOBaHM, IPETyCMOTPEHHBIX MYHKTOM 2.7.1.

aJIMMHHACTPATUBHOIO pErjaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MyHUIIMIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ydbTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBUI €€ JEeHCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI cratbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUJIM OCHOBAHUEM [T €TI0 MPUHSTHS.

[IpoekT pemieHns 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMAlLMI0 O HAaMMEHOBAaHMM JIOKYMEHTOB (MH(pOpManu,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, ODOPMIICHBI C HApPYIIEHUEM YCTAHOBJIECHHBIX TPEOOBAHUIA),
HaIIPaBJISIETCS Ha COTJIACOBAHWE B YCTAHOBJIEHHOM IOPSAAKE IOCPEACTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsIKE, MPETYCMOTPEHHOM IMMyHKTOM 3.5.3. aIMUHUCTPATUBHOTO pETrfiaMeHTa.

B ciywae oOTCyTCTBHS OCHOBaHM MJii OTKaza B NpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYHKTOM 2.7.1. aJMUHHCTPATHBHOTO perjiaMeHTa, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero AHS CO JTHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asIBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUJIEHUU 3asBJICHUS, COJEpIKAIlEee BXOIAIIMN PEruCTPALMOHHBIN
HOMEp 3asiBJCHMs, AATy IOJy4YeHUs 3asABJICHUS, NE€peueHb HAMMEHOBaHUM (ailyos,
IIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHMs pe3yJbTaTa MYHHLIMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mpoueayp, ykasaHHbix B myHkrax 3.3.3.1., 3.3.3.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON IJI OKa3aHWsl TOCYJIapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTHBHBIE MPOLEIYpPbl, yCTaHABIUBaeMble MyHKTOM 3.3.3.
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO pabdoyero AHS CO
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA pACCMOTPEHHE.
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PGSYJ'IBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHBIX ITPOUCAYP ABJISAIOTCA: HpHH?ITBIﬁ
Ha PpaCCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHUA 00 OTKa3e B IMprueMe
HOKYMCHTOB, HGOGXOI{I/IMBIX IJI TIPS AOCTABJICHUA MyHHHHHaJIBHOﬁ YCIIyTu.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIUE B
MPEIO0CTABICHUN MYHUIIUTIATBLHOU YCIIYTH

3.4.1. OcHoBaHMEeM Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHON MPOLIEITYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE aJMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHON MPONEAYPHI, SBISICTCS cekperapb Mcnonkoma (nmanee -
JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMHU) 3amlpoChl O TPETOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1. aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBIOJHEHUS ~ AJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCSA:
HaIpaBJCHHbIE B OpraHbl BIACTH U (WJIM) TOJBEJAOMCTBEHHBICE OpraHaM BJIACTH
OpraHu3aluy 3alpOChI.

3.4.3. CnenaicTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aWMOJIECHCTBUA,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjin) uHGOpMalUh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHULIMTIAIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSAIOTCS. B TEUEHHE TpPEX MHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3allMio, MPEIOCTABISIONIME JTOKYMEHT U HH(GOPMAIIHIO,
€CJIM UHBIE CPOKHU MOATOTOBKM W HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (peAepaTbHBIMU 3aKOHAMH, MPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii denepanuivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecriyOnuku TatapcTaH.

PesynbTaTaMu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEIYP  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE IJIsl MIPEAOCTABICHUS MyHUIIUMIIAIBHON YCIyTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBieHHBIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalllBacMble Y€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAUMBIE IS MPEIOCTaBICHUS
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MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uadopmanyu;

npu HAJINYUHU OCHOBaHUH, IPETyCMOTPEHHBIX MYHKTOM 2.7.1.
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MyHUIIUTIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpeIOCTaBICHUS MYHUIIMNAIBHOM YCIYTH, C yKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UJIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIIYTH, CBSI3aHbl C HApYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (HMH(pOpMAaIuH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYNBBIC CBENICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHUI),
HAIPAaBIIIETCS HA COIVIACOBAHUE B YCTAHOBJICHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B TpuUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIs TPEJOCTaBICHUS MYHHUIIUNATBHONW YCIYTH, OCYIIECTBISETCS B
NOpSAJKE, IPEIYCMOTPEHHOM IYHKTOM 3.5.3. aIMUHUCTPATUBHOI'O perjlaMeHTa.

AJMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD [TOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAUMBIE JJIsi IPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABICHUSI MyHHUIIUTIATbHON yCITYTH.

3.45. MHcnonnenue mporeayp, yKazaHHbIX B mnyHktax 3.4.2., 3.4.4.
aJIMUHHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJisi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIOyr, B TOM UHCJIE C MOMEHTAa pETUCTPAllMW 3asBICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13. aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHbIX B MYyHKTE 3.4. aIMMHUCTPATUBHOIO perjaMeHTa, COCTaBJsIeT TpU paboumnx
TTHSI.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SBJISIETCS TOCTYIIGHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEICHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MpOIEAYphl, SBISETCA cekpeTapb Mcmonkoma (majgee -  JIOMKHOCTHOE — JIUIIO,
OTBETCTBCHHOE 3a MMOJITOTOBKY Pe3y/IbTaTa MPeI0CTaBICHHUS MyHUIIUIAIBHOM YCIYTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccmaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

IpU BBISIBJICHUW OCHOBAaHWMW [JII OTKa3a B MPEIOCTABICHUH MYHHIIMITATHLHON
yCIyTH, YKA3aHHBIX B MyHKTE 2.8.2. aIMUHUCTPATUBHOTO PETJIAMEHTA, MOITOTABIIUBACT
MPOEKT pemieHUs 00 0TKa3e B MPEAOCTABICHIUH MYHHUIUIIAILHON YCIIYTH;

B CJIydae OTCYTCTBHSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYHHIIUITATEHON
yCIyTH, TPETyCMOTPEHHBIX MyHKTOM 2.8.2. aIMUHUCTPATUBHOTO perilaMeHTa, II0
UTOTaM  PAcCMOTPEHHUS  JOKYMEHTOB, HEOOXOOWUMBIX JUIA  MPEAOCTaBICHUS
MYHHUIIMIIATBHOW YCIYTH, TOJATOTaBIMBACT MPOEKT pe3yibTara MpeAoCTaBICHUS
MYHUITUTIATBHOM YCIYTH B COOTBETCTBUU ¢ moamyHkTamu 1-3 myHkra 2.3.1
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yiabTara  MPEAOCTaBICHUS
MYHHIIMIIAJTFHOW YCIyTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

ATMUHHCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYCHUE OJTHOTO paboyvero JHs.

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUHM MYHHUIIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHve M TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPEIOCTaBICHUS
MYHUIIUTIATBHOM  yciayru (jajiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJTOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW yCIoyrH, 3amectuteneMm PykoBomutens HWcmonkoma,
PykoBonurenem HMcnonkoma.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHNs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUMAIbHOM
yeayru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEHAArOTCs
IS COTIIACOBAHUSA Y TIOJITUCAHMUSL.

PykxoBonauTens McnonkoMa mpu pacCMOTPEHHUH MPOESKTOB JOKYMEHTOB TIPOBEPSIET
cOOJI0/IeHNEe aIMUHUACTPATUBHOTO PErjlaMeHTa JTOJDKHOCTHRIME Jiniiamu Mcnonkoma B
YaCTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIEI0OBATEIBHOCTH U
MOJIHOTHI, HAJTMYUS COTJIACOBAHUMN YIOJIHOMOYEHHBIX JODKHOCTHBIX vl Mcnonkoma B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cnyuae BBISBIEHUS ~ HapylmieHMd B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, UX TMOCIEI0BATEILHOCTH M TMOJHOTH PykoBOIuTEND
HcronkomMa WHHIMMPYET TPUBICYCHUE K OTBETCTBEHHOCTH JIWIl, JOMYCTHBIIHX
HapyIIEHUs, B COOTBETCTBUU C ITYHKTOM 4.3. aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHHUCTpPATUBHBIEC TIPOIEAYPhI, YCTAHABIMBACMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHE OJTHOTO pab0vero JTHS.

Pe3ynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SABJSIOTCS: PEIICHUE
00 OTKaze B IpreMe TOKyMEHTOB HEOOXOIMMBIX ISl IPEOCTABICHUSI MyHHUIIUITATLHOM
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHHUIIUIIAILHON YCIYTH, CIpaBKa
(BbITIKCKA).
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3.5.4. MHcnonnenue mpoueayp, yKazaHHbIX B nyHkTax 3.5.2.,, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHUIUIATIBHBIX YCIYT.

MaxkcumanbHbIi CPOK BBHITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLETYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OIMH pabounii ACHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBanueM Hayana BBINOJIHEHUS AaJMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOIIET0 MPeIOCTaBICHUE
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOU
MpoLEenypbl, fABIEeTCS cekperapb Mcnonkoma (manee - JIOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 M  BHECEHUE CBEIACHUM O  pe3yibTare
IIPENOCTABICHNS MYHULMIIAIBHOM YCIYIM B IIOJCUCTEMY BEICHHS JOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW U1 OKa3aHUs
roCyJapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT;

M3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NMpeaoCTaBICHUS MYHULMIAIBLHON YCIYTHM U O BO3MOXKHOCTH IOITYYEHUS
pe3yJabpTara MpeIoCTaBICHUs] MyHULIUNTAIBHON ycinyru B Oprane wiu B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIO0Ib30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITMIOJHSIOTCS B TEUEHHE OJHOrO paboyero AHA CO AHS MOAMNHCAHUS JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIMIATBHON YCIIyTH,
YIOJIHOMOYCHHBIM JIOJKHOCTHBIM JiuiioM Mcnonkoma (Mcnonkomom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SIBIISFOTCH:
pa3MeIlEeHNE CBEACHHI O pe3yJbTaTe IPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH)OPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENsl (ero MpeACTaBUTENs) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.6.3. TIlopsamox BblmauuM (HampaBlIEHUs) pe3yJbTaTa  MPeaoCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MOILI, padotHuk MO®IL] BblZaeT 3asgBUTENIO0 PE3yJbTAT MYHUILMUIAIBLHON YCIYrd B
dbopMe HK3eMmIuIsipa BJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asABUTEISI BMECTE C DSK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
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OyMa)XHOM HOCHTENIE €My NPEIOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIM HOCUTENh MH(OPMALIUK WM HAMPABJICHUS HK3eMILIIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM MouTe B ajapec 3asButens. Ilpu 3anucu Ha
CbEMHBI HOCUTENb HWH(OpPMAlMM WIA HANpPaBICHUU DK3EMIUISIpAa AIEKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIE, IO JJIEKTPOHHON MOYTE€ HIEHTHUYHOCTbh TAKOTO H3K3EMILISIpA
AJIEKTPOHHOI'O JIOKYMEHTa OJK3EMIUIIPY OSJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM
HOCHTEJIC 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C HMCIIOJIb30BAHUEM YCUIIEHHOU
KBAJIM(PUIIUPOBAHHOM 3IEKTPOHHON MOJIHUCH.

AJIMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBIIIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JEHb HNPHUOBITHS 3aiABUTENS] B CpPOKH,
YCTaHOBJICHHBIE PerjaMeHTOM padoTsl MOLI.

Pe3ynpTaTaMy BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(akTa BbIIaYM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUUunaibHo yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MYHUIIMIAIBHOW YCIIYTH, BbIJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaieHUn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATUYECKU
HAIpaBJIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIIOIIETOCS — PE3yJIbTaTOM
IIPEIOCTABIICHUS MYHHULIUITIAJIbHOU YCIIyTH, MOANMCAHHBIN YCUWJICHHOU
KBaJIN(PULIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
Hcnonkoma (Mcmonkomom).

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSFOTCS B JI€Hb IOJNMCAaHUS JTOKYMEHTA, MOATBEPKIAOIIET0 IPEIOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAJIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
murioMm Mcnonkoma (Mcmonkomom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYpP  ABISIFOTCA:
HarpaBjeHue (IpeloCTaBiIEHUE) C HCIONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMIAIIBHON YCIYTH
(B TOM 4mcCi€ OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnn 3asBUTENS 3a PE3yJIbTATOM MYHULMIIAIBHON YCIyTH B
HcnonkoM, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBliEHUE)
JOKYMEHTOB, BBIJAET 3asiBUTEINIO PE3yJIbTaT MyHULMNIATbHON yciayru. [lo TpeboBaHuio
3asBUTEJISI BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTABISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3alliCH Ha
CbEMHBI HOCUTENb HH(DOpPMALMM WM HAMNpaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA 10 JIEKTPOHHOM MOYTE B aAPEC 3asIBUTEIIS.

AJMUHHUCTpPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3aiBUTEN B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHET0 TPYJ0BOTO pacnopsaka Mcnonkoma.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYpP SABISIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHUIMNAIBHOW  yCIyrd B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOW CHCTEME, MpeaHA3HAYEHHOW [JIs OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.
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3.7. UcmnpaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUIIATLHOW YCIIyTH, 3aBUTEh HAMPABISET B ICTIOIKOM:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omuoOku (mpuwioxeHue Ne 5 kK
HACTOSIIEMY aJIMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPYKUTCS] TEXHUYECKAsl OIINOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIIUE O HAJIUYHUH
TEXHUYECKOH OIINOKH.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, TIOJJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MIpUEM 3asBJICHUS 00 WCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPUJIOKEHHBIMHU TOKYMEHTaMU U NEPENacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM IIYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3aperuCTpUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKY TJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIOIIMNACS PE3yIbTaTOM TMPEAOCTABICHHUSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
OpOLEAYPHl, MPEIyCMOTPEHHbIE MYHKTOM 3.5. aJMUHHCTPATUBHOTO pErJaMeHTa, W
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEICTABUTEINS)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKas OIIMOKa, WM HAIIPaBIsSeT
B aJpec 3asBUTENI] NOYTOBBIM OTIPABJIECHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
MUCBMO O BO3MOXXHOCTH TOJIY4YE€HMs JOKYMEHTa INpH MpeaocTaBieHuu B Mcmoskom
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOAILIUM ITYHKTOM,
BBITMIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JitoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUST ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.
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4. llopsiaok u popMbI KOHTPOJIA 32 MPEeAOCTABJICHHEM MYHUIUIIAJIbHON YCIyTH

4.1. ITopsatok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM M UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMH OJ0KEHUN aIMUHACTPATUBHOTO
perJaMeHTa U UHBIX HOPMAaTUBHBIX NIPAaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO MyHUILIUIIAJIbHON YCIYTH, a TAK)KE IPUHATUEM UMU PELICHUM

KOHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON YCIYTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyIICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUS TMPOLEyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIyTH,
MOATOTOBKY pellleHUI Ha AeiicTBUs (Oe31eHCTBUE) NOTKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SBJISFOTCSA:

1) mpoBepka H COTIJIacOBaHHWE IIPOCKTOB JIOKYMCHTOB IO MPEAOCTABICHHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHS
MpOUEAYp MPEAOCTABICHUSI MyHUIIUITAIbHON YCIIYTH.

B umemsAx TeKymero KOHTPOJIA UCIHOJb3YIOTCS CBEICHHUS, HUMEIOIIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJIEHIMSA, YCTHAas M MHUCbMEHHAas
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIIONINX BBITTOJHEHUE aMUHUCTPATUBHBIX
MPOIEAYP, KYPHAIIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJCHUS.

Jnst ocymiecTBIEHUSI KOHTPOJIS 32 COBEPIICHUEM JICHUCTBUM TP MPEAOCTaBICHUN
MYHULIMNAIBHON YCAYTM M TPUHITHU PEUICHUM PYKOBOAUTEII OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O cnydasix ¥ IpUYMHAX HAPYIIEHUSI CPOKOB, TTOCJIEI0BATEILHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJJIECHHO WH(OOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIONIETO0 MYHHUIMIAIBHYIO YCIYTy, a TaKkKe
MPEAIPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texkymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCIICIOBATEIbBHOCTH  JICHCTBUH,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYTpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl 1O
MPEIOCTABJICHUI0 MYHUIIUIIAIIBHON YCIYTH, HAYAJIbHUKOM OT/IENIa, OCYIIECTBIISIONIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUIIMTIATBLHON YCIIyTH.

[lepeueHb JOKHOCTHBIX  JIMI, OCYIICCTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS TOJOXKEHUSIMH O CTPYKTYPHBIX TOJpa3AeiICHUSX OpraHa MECTHOTO
caMOyIpaBJ€HUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2, HOprI[OK " ICPUOANIHOCTD OCYHICCTBJICHUA IIJIAHOBBIX H BHCIIJIAHOBBLIX ITPOBCPOK
IIOJIHOTHEI U Ka4CCTBA IIPCIOCTABJICHUA MYHHHI/IHaHBHOI;‘I YCIIyI, B TOM YHUCJIC ITOPAOOK
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1 (GOpMBI KOHTPOJIS 3@ MOTHOTOM U KaYECTBOM MPEAOCTABICHHUS] MyHHUITUIATBHOM
yCIIyrl

4.2.1. KoHTposb 3a MOJHOTOW M KaueCTBOM MPEIOCTABICHUS MYHHIIMIIAIbHON
YCIIYTH OCYIIECTBIIAECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMoOTpeHHus kano0 3asBUTENeH Ha AeiicTBus (6e3nelicTeue) Mcemonkoma, a
TaK)Ke UX JOJKHOCTHBIX JIUI, MyHUIIUTAIbHBIX CIIYKaIlHX.

4.22. B mensx OCyHIECTBICHUS KOHTPOJSI 3a TIOJHOTOM U KayeCTBOM
NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd TPOBOJSTCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepku. [lopsmok W TEpPUOAMYHOCTH OCYUIECTBICHHS IIJIAHOBBIX IMPOBEPOK
yCTaHaBIMBaeTCs miaaHoM paboTsl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpuBaThCs
BCE BOTPOCHI, CBSI3aHHBIEC C MPEAOCTABICHHEM MYHHIIMIIAIEHON yCIyTH (KOMILIEKCHBIE
MIPOBEPKH ), WU OTACIBHBIN BOIPOC, CBA3aHHBIN C MPEIOCTABICHUEM MYHHIIMITATHLHON
ycrayru  (Tematmueckue TpoBepku). [IpoBepka Takke MOXKET TMPOBOJUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEIIS.

4.2.3. BHennaHOBBIE ITPOBEPKU IPOBOMATCS B CBA3U C NPOBEPKON yCTPAHEHUS
paHee BBISBJICHHBIX HapyUIEHUM aAMHUHHCTPATUBHOIO PETJIAMEHTA, a TaKXKe B ClIyyae
NoJIyueHus: kKajod 3asBuTesnel Ha aerictBusa (Oe3aeiictBue) McmoskoMma, a Takxke HUX
JOJHKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITyKalllUX.

4.2.4. Pe3ynpTaThl POBEPKH OPOPMIIAIOTCS B BHUJIE€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEJIOAKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIMNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaaJiexkalllee BBITIOJTHEHUE AJMUHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO pErjaMeHTa.

JIOJDKHOCTHBIC JIMIJa W WHBbIE MYHULUINAIbHBIE CIYXKAlllMe 3a PELICHUs WU
nevicteust (0e3nelicTBUE), MPUHUMAaEeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.
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4.4. TlomosxeHusl, XapaKTepU3YIOIIHEe TPEOOBAHUS K MOPIIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXK/IaH, HX
00BbEIUHEHUHN U OpraHu3anui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
uX OOBEIUHEHUNW U OpraHU3alMMi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUNATBHOW  YCIYTHM, TIOJy4YE€HHs] TIOJHOM, aKTyaJlbHOW W  JOCTOBEPHOM
uHboOpMAaIIMU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJICOHOTO paccMOTpeHust oOpalmieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIAOK 00KAJI0BAHNS pellieHuil U eiicTBU
(0e3neiicTBHs) OPrana, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B 1OCYJCOHOM MOPSAIKE pELICHUN
U JeictBuil (Oe3elCTBUS) OpraHa, MPerOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIJa OpraHa, IPeAOoCTaBIIOMIET0 MYHULHIIAIBHYIO  YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEeIOCTaBICHUS MyHUIUINAIBHOW yciayru. B ykazaHHoM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asABHUTEIIEM PEIICHUN U JNEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATIHLHOTO
LIEHTPa BO3MOXHO B CJlyyae, €CIM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTP, PELIECHUS U
nevctBus  (06e37eiiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIMS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B IOJHOM OObEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asBUTENSA JOKYMEHTOB WM HH(OpPMAIIUK JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MmpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMaTUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHS] MYHULIMITAIBHOW YCIIYTH, Y 3asBUTEII;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
NpeIyCMOTPEHbI (eAepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
UHBIMM HOPMATUBHBIMM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaAMHU U
WHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTtamMu  Pecnybmuku — Tarapcraw,
MYHUIIMNAIbHBIMA ~ MPABOBBIMU  akTaMU. B ykazaHHOM cnydae JiocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJy4ae, €CIM Ha MHOTrOQYHKIHMOHAIBHBIM LIEHTp, PEIICHUs] U JEUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B MOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrd
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IPEIOCTABIIAIOIIET0 MYHULUIAIBHYIO YCIYTY, JOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
WCIPABIICHUU [OIMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUSI ~ MYHHMIMIAJBHOM  YCIYI'M  JIOKyMEHTax Ju0O0  HapylleHHE
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUWE 3asBUTENIEM pelieHuid u jAeicTBuil  (0e3aeiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIYT B TMOJHOM oOObEME B MOPSJKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpOKa WIM MOpsAAKa BbIIaYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUIIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPENOCTABICHUS MyHULUIIAIBHOW YCIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eepaabHbIMU 3aKOHAaMU U TNPUHATHIMH B
COOTBETCTBMM C HHMMHM HHBIMH HOPMAaTHBHBIMH MPAaBOBBIMU akTamMu Poccuiickoi
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMHM akTaMu. B ykazaHHOM ciydae aocyaeOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO ~ LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOpPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.
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10) TpeGoBaHue y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyTu
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH MPHU MEPBOHAUATBHOM OTKa3€ B MpPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctatbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJy4ae, €CIM Ha MHOTO(QYHKIHMOHAIbHBIM LIEHTp, PEIICHUs U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILUMAIBHBIX YCIYr B TMOJHOM o0OOBeME B MOPAJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONANA MYHULIHUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBIIAIONIUMUCS ydpeauTesieM MHOTO(QYHKIMOHAIBHOTO ILIeHTpa (Janee -
yUpeAuTenh  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa), a Takke B  OpraHU3aIuw,
npeaycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOw
Ha peuieHus u jedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATBHYIO YCIYTY, TIOJIaI0TCS B BBIIIECTOSIINM OpraH (Mpy €ro HaJlM4uu) 0o B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABIIAIOIEIO0 MYHUIUNAIbHYIO yciyry. JKajmoObl Ha pelieHuss U JAeUCTBUA
(Oe3neticTBue) pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOT0 MHOTO(YHKIIMOHANBHOTO MeHTpa. JKamoObl Ha pemeHuss © JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKITMOHATBHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pemieHus u
neicTBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISM ITHX
OpraHu3alyi.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeoCTaBISIOLIEro
MYHUIIUTIATBHYIO YCIYTy, MYHUIUNAIBHOTO CIIYXAallero, PyKOBOAMTENS OpraHa,
MPEIOCTABIIAIOIEI0 MYHHUIMNAIBHYIO YCIYTy, MOXET ObITh HallpaBjieHa IO IOYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LEHTP, C HCIHOJb30BaHWEM HWH(OPMALMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  ceTn  «MHTepHeT», oduiuansHOTO caiiTa Oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaKk)Ke MOKET OBITh MPHUHSATA MPH JIUYHOM TIprueMe 3asBuTels. Kanoba Ha perieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO(QYHKITMOHATBHOTO IIEHTpa MOXET OBITh HampaBieHa [0 Io4Te, C
WCIIONIb30BaHNEM  WH(OPMAIMOHHO-TEJICKOMMYHHUKAITMOHHON — ceTn  «MHTepHET»,
opUIMATBHOTO CcaliTa MHOTO(PYHKIIMOHAIBHOTO IIeHTpa, EnuHOrOo moptana ambo
PecnyOnmkanckoro nmoprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/Ie0HOTO 00)KajIoBaHUS,
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a TaKk)Ke MOKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbroro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HalpaBJIeHA
M0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», O(UIMAIBbHBIX CAaUTOB 3TUX opraHuzanuii, EguHoro mnoprana mm6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh MPUHSTA TPU JIMYHOM TMpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIUMAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBIISIIONIEIO MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(wmm) pabOoOTHWKA, OpraHMW3aNWi, NPEAYCMOTPEHHBIX dYacTthio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nenctBus (0e31eicTBIE) KOTOPBIX 00XKATyIOTCS;

2) dbamuninio, uMs, OTYECTBO (MOCTEAHEE - NMPU HAIMWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MIPU HAJIMYUU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
IIPENOCTABISIOIET0  MYHULHIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTpA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MPeIOoCTaBISIOIIET0 MYHHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEr0 MYHHUIMIAIBbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIIYXKaIlller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPEJICTaBICHbl JTOKYMEHTHl (MpU HATUYMM), MOATBEPXKIAIOIIME JOBOABI 3asBUTEIS,
00 WX KOTHH.

5.4. IloctynuBiias xanobda MoJJIeKUT PErUCTPAIIMK B CPOK HE MO3HEE paboyero
JHS1, CJIEIYIOLIETO 332 THEM MOCTYILJICHUS.

5.5. KanoGa, mocrynuBmIas B OpraH, MNPEJOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMM, MpeaycMoTpeHHble 4acTbhio 1.1 cratbm 16 DemepanbHOro
3akoHa Ne 210-®3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKUT
PAaCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOuyuX IHEH CO JTHS ee perucTrpanuu, a B
ciiydyae 00aJIOBaHMSI OTKa3a OpraHa, MpeaoCTaBISIONIEr0O MYHUIUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYLICHHBIX ONEYaTOK M OHmMOOK WIM B CiIy4yae 00KaJoBaHUA
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HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCMPABICHUI - B TEUEHHE MATH paboumx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3synbTrataM pacCMOTPEHHS KalOObl MPUHUMAETCS OJTHO U3 CIECAYIONINX
pEeLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pEelIeHMs], UCPABIICHUS TOMYIEHHbBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
NPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JCHEKHBIX CPEJCTB, B3MMaHHE KOTOPHIX HE TNPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepaiiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecniy6nuku Tatapctan, MyHUITMTIATBHBIMUA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3anee nHs, CIEQyIOMIEro 3a JHEM HNPUHATUS PEIIEHUS, YKAa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTrax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JAEHCTBUSIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHON JacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1ensgX HE3AMEMIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHU IPU OKa3aHUM MYHHUIIMIAIBHON YCIIYTH, a TAaKK€ IPUHOCATCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEIAX IOTYYCHHS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHMS KaJI00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJIeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HAIPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 OTKa3e B BblJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

(OANUCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIM OPraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [IpujaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii ka6uner [TopTana rocymapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Mcnonkome

(mata) (moamuck) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 HUCTIPaBICHUU TEXHUYECKOU OIITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKYMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moarmce) (®.1.0.)



