PECINYBJIUKA TATAPCTAH
WCNONHUTENbHBLIA KOMUTET
AHA-BYJIAK CEJIbCKOIro NOCENEHUA
TYKAEBCKOIO MYHULIUNAIIbHOIO PAMOHA

NMOCTAHOBIJIEHUE
«05» anpena 2022r. Ne4

«O6 yTBEpXAeHN! aAMUHNCTPATUBHOTO
pernameHTa npefocTaBneHns MyHUUMnansHom
yCryru no Bblaayve cnpasku (BbINMACKK)»

B uenax peanunsaunn PeagepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-93 «O6
opraHusauun  npeaocTaBfieHUs  FOCYAAPCTBEHHbLIX © W MyHUUMMANbHBLIX  YCIyr»,
pykoBoAcTBysACb nocTtaHoBneHvem KabuHeta MwuHuctpoB PecnyGnvku TartapctaH oT 2
Hosbpa 2010 r. Ne 880 «O6 yrtBepxaeHun [lopagka paspaboTkM W yTBEPXKAEHUA
aOMUHUCTPATUBHBIX pernameHToB npegocTaBneHns rocyAapCTBEHHbIX ycnyr
NCMOMHUTENbHLIMWU OpraHamu rocyaapcTBeHHon Bnactu Pecnybnuku TatapctaH», B pamkax
nepesoda MyHULUMNanNbHbIX YCIyr B 3NEKTPOHHYO hopMy,

MOCTAHOBNAET:

1. YTBEepauTe AOMUHUCTPATUBHLIA pernameHT NpPeAoCTaBMNEHMSI MYHULMNANbHOM
ycnyru no sblgadve cripaBky (BbIMUCKK).

2. MNpusHaTb yTpaTUBLWKMM CUny rnocTaHoBneHue McnonHutenbHoro komuteTa AHa-
bBynskckoro cenbckoro noceneHus TykaeBCKOro  MyHUUMNanbHOro paroHa PecnyGnuku
TarapctaH ot 16.12.2021 Ne 18 «O6 ytBepxgeHun AOMUHUCTPATUBHOIO pernameHTa
npefocTaBeHNsa MyHULUMNAaNbLHOW YCIyru Mo Bbigave BbIMUCKA U3 NOXO3ANCTBEHHOW KHUTUY.

3. OnybnukosaTb (06HapopoBaTh) HacTosiee pewenne Ha OduumnanbHoOM nopTane
npaBoBOW nHopmMaumn Pecnybnuku TaTapcTtaH B NHOPMaLMOHHO-
TenekoMMmyHukaunoHHon cetn «WHTepHeT» http//pravo.tatarstan.ru n Ha odumumnansHom
cante TykaeBcKoro MyHuumnanbHoro pavioHa Pecnybnuku TatapcTtaH B MHOpMaLMOHHO-
TenekoMmyHukaumoHHo cetu «UHTepHeT» http//tukay.tatarstan.ru B paspene «Cenbckue
noceneHnsa».

4. KoHTpOnb 3a UCMONTHEHNEM HACTOSILLEro NOCTAHOBNEHUS OCTaBMsAO 3a CODOON.

Pykosoantens

McnonHuTenbHOro komuterta M.C. CaretouHoB




YTBEPXKAEH

nocraHoeneHvem VicnonHuTenobHoro
KomuTeTa AHa-bBynsakckoro cenbckoro
noceneHus TykaeBCKOro MyHULMNanbHOro
pavioHa Pecny6bnukn TaTtapcTtaH

oT «05» anpensa 2022 r. Ne 4

ALMMHUCTPATUBHBIN pernameHT
npeaocTaBNeHUs MyHULMNANbLHOW YCIyru no Bbiaaye CnpaBku (BbINMCKMW)

1. O6wme nonoxeHus
1.1.  TpeameT perynmpoBaHus agMUHUCTPATUBHOrO pernameHTa

HacTosawmin agMMHUCTPATUBHBIA PErNaMeHT NpeaoCcTaBneHns MyHuLmMnanbHon ycnyru (nanee
— aAMWHUCTPATMBHbIA perramMeHT) YyCTaHaBnuBaeT CTaHA4apT W NOPSAOK NpeAoCcTaBreHus
MyHULMNAanNbHOW YCnyru no Bbiaaye crnpasku (BbINUCKW) (Aanee - MyHuUMnanbHas ycnyra).

1.2. Kateropuu 3aasutenen

1.2.1. Jlngyamun, wumerowmn npaBo Ha rnornyvyeHue MyHmumnaanoﬁ ycnyru, sBnSA0TCA
dusnyeckue nuua (aanee — 3asBUTEND).

1.2.2. C 3asBneHuem BnpaBe 00paTUTbCA NpPeAcTaBUTENb 3asBUTENS, OEWCTBYIOWMA Ha
OCHOBaHWUM LOKYMEHTA, YAOCTOBEPAIOLLEro ero NofIHOMounst (anee — NnpeacTaBuUTENb 3asaBUTENS).

1.3. Mopsagok MHOpPMUPOBaHUA O NPeOoCTaBNEHUN MyHULMNANBHOW YCyrn

1.3.1. IHchopmauumsa o nopsake npefocTaBreHna MyHULMNanbHON yenyr pasmeLlaeTcs:

1) Ha UHOpPMaLMOHHBIX CTeHAAX, COAePXKalUnX BU3YarbHYK U TEKCTOBYIO MHGOPMaLUO O
MyHULMNANbHOW yCnyre, pacrnofioXeHHbIX B MOMELLUEHUSAX MHOroyHKUMOHAmNbHbIX LIEHTPOB
npeaoCcTaBrneHns rocyAapCTBEHHbIX U MyHULIMNAnbHbIX YCAYT.

2) Ha oduumanbHOM  cailTe  MyHUUMnanbHOro panWoHa B MHOPMAaLMOHHO-
TenekoMMyHukaumoHHomn cetn «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha [loprane rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TartapcTaH
(https://uslugi.tatarstan.ru) (qanee — Pecny6nukaHckuin noptan);

4) Ha EpuHOM nopTane rocyfapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (cpyHkumin) (https://
www.gosuslugi.ru) (aanee — EauHbii noptan);

5) B rocynapCTBEHHONW WHMOPMaALMOHHON cucteme «PeecTp rocyAapCTBEHHbIX W
MyHuUuMnanbHbix ycnyr Pecnybnukn Tatapcrtan»  (http:/frgu.tatar.ru) (pnanee - Peectp
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCryr).

1.3.2. KoHCynbTuUpoBaHWe MO BOMpocam MNPefoCTaBNEHNs MYyHULMNANbHOW  yCcnyru
OCYyLLeCTBNAETCA:

1) B MHOroyHKLIMOHaNbHbIX LIEeHTpax NpefocTaBneHns rocyfapCTBEHHbIX 1 MyHULMNANbHbIX
ycnyr npu ycTHoM o6palleHnm - fINYHO unu no TenedoHny;

2) B MHTepakTuBHon popme PecnybrivkaHckoro noprana;

3) WcnonHutenbHbiM KOMUTETOM HAHa-BynsKcKOro cenbckoro nocenexHus TyKaeBCKOro
MyHULMNanbHOro panoHa (aanee - icnonkom):

npv yCTHOM oBpalLLeHnnt - IMYHO UNK No TenedoHy;

npu MUCbMEHHOM (B TOM u4ucrie B (QOPME 3MEKTPOHHOro AOKyMeHTa) obpaiieHnn — Ha
ByMa)KkHOM HOCUTErE Nno MoYTe, B ANIEKTPOHHON hopMe MO 3MEeKTPOHHOI MouYTe.

1.3.3. UHdopmauusa Ha EgmHom nopTane, PecnybnukaHckom nopTane o Nopsigke u cpokax
NnpeaocTaBneHnua MyHULMNanbHOW YCNyrM Ha OCHOBaHWW CBEAEHWUN, cogepxawmxca B Peectpe
rocyAapCTBEHHbIX U MyHULMMNanbHbIX YCNyr, NMpeaoCcTaBnseTcs 3aasuTento 6GecnnaTHo.

focTtyn K uHdopmauuM O cpokax W nopsake NpefoCTaBneHUs MyHUUMMNAnbHOW YCnyru
ocyulectenseTca 6e3 BbINONMHEHUA 3asBUTENeM Kakux-nnbo TpebosaHui, B TOM uucne 6es
NCNonb30oBaHUA nporpaMMmHoro obecrneyeHus, yCTaHOBKA KOTOPOrO Ha TEXHWYeckue cpeacrtsea
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3aaBuTens TpebyeT 3akioYeHUs NULEH3NOHHOMO MMM WHOro CorfaweHus ¢ npasoobnagarenem
nporpaMmmHoro ofecneyeHns, npeaycMaTpuBalOWEero B3WMaHWe nnatbl, perucTpauuio  unm
aBTOPM3aLMIO 3aABUTENS UMK NpefoCTaBneHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuUTeNA NNYHO UK NO TeNedgoHy B COOTBETCTBUN C NMOCTYNUBLLUM
ob6palleHnem npeaocTaBnAeTcs MHopmaums:

1) 0 MecTe  HaxOXOeHUA  MHOroYHKLMOHANbHOro  LEeHTpa  npenocTaBreHus
rocyfapCTBEHHbIX U MyHuUUuMnanbHbiX ycnyr, Wcnonkoma (agpec, rpaduk paboTtbl, cnpaBoyHble
TenedgoHbl);

2) O nopsiake NpefocTaBfieHUa MyHMUMNanbHOW ycryrn, o crnocobax M cpokax nogauu
3aABMNeHUN;

3) O KarteropusAx rpaxgaH, KOTOpbIM MpefoCTaBnseTCA MyHWUMnanbHaa ycnyra; o
HOPMaTUBHbIX NPaBOBbLIX aKTax, PErynMpyroLmnX BONpoCkl NpeaocTaBneHnss MyHALMNanbHOW yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobXoAUMbIX [ONA  PacCMOTPEHMA  3asBNEHUWA O
npeaocTaBreHn MyHULMNanbHOM YCNyru, o cpokax npuema n peructpauum 3asBreHus;

5) o xope npepocTaBneHUs MyHULMNanbHOW YCnyru;

6) o0 MecTe pasMelweHns Ha odulmnanbsHOM canTe VIHCbOpMaLWII/I no Bonpocam
NpeaocTaBneHns MyHULMNanbHOM ycnyru;

7) o nopsagke obxanosaHUs A4ENCTBUIN Unu 6e3nencTBns 4OMKHOCTHbIX Ny cnonkoma.

Mo nucemeHHomy obpalleHuio COTPYAHWKU OTAEna, OTBETCTBEHHOrO 3a npefocTaBrieHve
MyHuUMNanbLHOn ycnyry, noApobHO B MUCbMEHHOW opMe pPasbACHAIT 3aABUTENO MOPAAOK
NpeAoCTaBreHNss MyHUUMNAnbHOMW YCNyrM W BOMPOCHI, YKasaHHble B HACTOSWEM MyHKTe
aAMUHUCTPATUBHOMO pernamMmeHTa, U B Te4eHue Tpex pabounx gHen co AHA perncrpauum obpalleHus
HanpaenAwT oTBeT 3aasuTento. OTBeTbl AaOTCA Ha A3bike obpalleHus. B cnyyae HEBO3MOXHOCTH
AaTb OTBET Ha A3blke obpalLeHNst UCNONb3YTCA roCyAapCTBEHHbIE A3bik Pecnybnukm TatapctaH.

1.3.5. MHbopmaLmsa no Bonpocam nNpenocTaBneHns MyHUUMNanbHOW YCrnyru pasmellaeTcs
Ha oduLManbHOM CalnTe MyHULMNAnbHOrO paroHa U Ha MHAOPMALMOHHBLIX CTEHAAX B NOMELLEHUSX
Wcnonkoma ansa paboTbl ¢ 3agBuTensmu.

UHdopMmaunss Ha rocyaapCTBeHHbIX A3blkax Pecnybnuku TatapcrtaH, pasmeljaemas Ha
WHOPMALIMOHHbIX CTeHAax W Ha oduuuanbHOM caWTe  MyHMUMNanbHOro panoHa B
NHOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHOM cetn «NHTEpHETY, BKITHOYaeT cBefeHusd o]
MyHMUMNanbHOW ycnyre, copepxawmecsa B nyHkrax 2.1, 2.3, 2.4, 25, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO pernameHTa, UHPOPMaLMIO O MECTe HaxXOXAEHWS, CrpaBOYHbIX TenecbOHax

BpemeHun paboTbi Micnonkoma, o rpacuke npuema 3asiBNeHuin Ha NPeAoCTaBMNEeHNe MyHULIMNANbHON
ycnyri.

1.4. HopmaTtuBHble NnpaBoBbie akThbl, PperynupyloLwne npeaocTaBneHme
MYHULMNanbLHOW ycnyru

1.4.1. TllepedyeHb HOPMaTUBHbIX MPABOBbLIX aKTOB, PEryNUPYOWNX MNPEefOCTaBMeHne
MyHULUMNanbHOW ycnyru (C ykasaHuem peKkBuM3nTOB HOPMaTMBHBIX MPaBOBbIX AaKTOB U MCTOYHUKOB KX
odmumanbHoro onybnukoesaHus), pasmelleH Ha EanHom noptane, B PeecTpe rocygapcTBEHHbIX U
MyHULMNAnbHbIX YCryr, Ha oduumnanbHOM CcalTe MyHUUUNanbHOro pamoHa B WHopMauMOHHO-
TENeKoOMMYHUKaLMOHHOW ceTu «IHTEpHETY.

1.4.2. TeKkCT agMUHWCTPATMBHOrO perfameHTa B AEWCTBYIOLWIEN pepakumMn noanexuT
pasmelleHuio Ha EpuHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHWUMNAnbHbIX YCRyr, Ha

ouLManbHOM CaiTe MyHULMNAanbHOro panoHa B MHGpOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTu
«UHTEepHET».

1.5. TepmuHbl, ncnonb3yemMblie B aAMUHUCTPATUBHOM perfnamMmeHTe, 1 ux onpegeneHms

1.5.1. B aAgMUHUCTPATMBHOM pernameHTe WCMonb3ylTCs Ccrneaylowue TepMuHbl U
onpeaeneHns:

yAaneHHoe  pabodyee  MeCTO  MHOrOMYHKUMOHANbHOrO  LEHTpa  NpefocTaBneHus
rocyfapcTBeHHbIX W MyHUAUMNanbHbIX Yycryr — TepputopuanbHo 000Co0OneHHoe CTPYKTypHOe
nogpasaeneHne (ouc) MHOrodyHKLMOHANbHOrO LUEHTpa MNPEeAoCTaBNEHNA TOCYAapCTBEHHbIX W
MyHULMNAanbHbIX YCryr, co3faHHoOe B ropoACKOM (CEnbCKOM) MOCENEHUN MYHULMUMNANbHOro panoHa
unu B ropoackom okpyre Pecnybnuvkn TatapctaH B COOTBETCTBUM € NYHKTOM 34 [MpaBun opraHusauum
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OEATENbHOCTU  MHOrOYHKUMOHAanNbHbIX  LIEHTPOB  MPEAoCTaBfeHUss  rocyAapCTBEHHbIX 1
MYHULMNAnbHbIX YCNyr, yTBEPXAEHHbIX noctaHosneHuem [lpasutensctea Poccuiickon deaepaumm
oT 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHwu [lpasBun opraHusauum [eATENbHOCTU
MHOrOYHKLMOHasbHbIX LIEHTPOB NPeAoCTaBNeHNs rocyAapCTBEHHbIX U MyHULIMNAMNbHbIX YCNYry;

TeXHU4Yeckasi owmnbka - owmbka (onucka, oneyartka, rpaMmaTuyeckas unu apudmeTnyeckas
owmnbka nubo nopobHas owwubka), AoNyLEHHAs OpraHoM, NPeAoCTaBNALWMM MyHULMNANbHYO
ycrnyry, W npuBeAlas K HEeCOOTBETCTBUIO CBEAEHWUWA, BHECEHHbIX B [OKYMEHT (pesynbTaT
MYHULMNANbHON yCryru), CBEAEHUSAM B AOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUITUCH CBEAEHWS;

EovHas cuctema unageHtudumkaumm n ayteHtudukaummn B nHpacTpyktype, obecneunsaroLen
NHGOPMALIMOHHO-TEXHOOMMYECKOe B3aUMOAENCTBME UHDOPMALIMOHHBIX CUCTEM, UCNOMb3yeMblX ANA
NPeAOCTaBNEHUA rOCyQapCTBEHHbIX W MyHMUMNAnbHbIX YCNyr B 3MEKTPOHHOW dopme (fanee —
ECUA) - depepanbHas rocygapcTBeHHas WHQOpMaUMOHHas cuctema, obecneynsaroLlas
CaHKLUMOHMPOBAHHbIA  AOCTYN Y4YaCTHUKOB WMH(POPMaLMOHHOrO B3aMMOLEWNCTBUA B CUCTEME
noeHTUdUKaLMM 1 ayTeHTUdUKaumm K UHopmauuu, coaepxawencs B rocyfapCTBEHHbIX
MHPOPMAaLIMOHHbBIX CUCTEMAX U UHBIX MHAPOPMALMOHHbIX CUCTEMAX;

MoLl - TlocymapctBeHHoe 6GropkeTHoe yypexaeHne «MHOroyHKUMOHanNbHbIA LEHTP
NpPeAoCTaBEHUSA roCyfapCTBEHHbIX U MyHULUMNanbHbIX yenyr B Pecnybnuke Tatapctany;

AUC MoL - AsTomaTtuaupoBaHHasi MHOPMAUMOHHAs cUCTeMa MHOrodyHKLMOHAarMbHbIX
LIEHTPOB NpeAoCTaBneHus rocyaapCcTBeHHbIX 1 MyHULMNanbHbIx yenyr Pecnybnvku TaTapcTaH.

1.5.2. B agMuHUCTpaTMBHOM perfnameHTe noj 3asBfeHMeM O NpefocTaBlieHun
MyHALUMNanNbHON ycnyrn (panee - 3asBrieHWe) MOHWMaeTCA 3anpoc O npefocTaBneHuu
MYHALMNANbHOW YCryrn, NoAaHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTaTbu 2 degepanbHOro 3akoHa oT
27 wona 2010 roga Ne 210-®3 «O6 opraHusauun npefocTaBneHUss rocyAapCTBEHHbIX W
MyHULMNanbHbIX yenyr» (ganee — @egepanbHbivi 3akoH Ne 210-03). '

2. CtaHaapT npeaocTaBneHUs MyHULMNanbHOMU ycnyrﬁ
2.1. HaumeHoBaHVe MyHMLMNANbHOW ycnyru

Bbigaya cnpasku (BbINUCKN).

2.2. HaumeHoBaHune ncnonHUTEnNnbHO-pacnopaanTenibHOro opraHa MecTtHoro camoynpaeiieHus,
HenocpeancTBeHHO npegocTaBnAaowero MyHuumnanbHyO yenyry

WcnonHuTenbHbIi  KOMWUTET  (YKasblieaemcsi  HauMeHoeaHue  op2aHa  MEeCMmHO20
camoyrnpassieHusi MyHuyunanbHo20 obpasosaHus, npedocmasnsioweao MyHuyuUnansHyr ycryeay). B
cnyqdae OeneauposaHusi NMOIHOMOYUL Mo rpedocmasneHuro MyHuUunansHol ycryau yKasbiearmcs
opzaH MecmHo20 caMoyrnpasseHusi U opaaHu3auyusi, UCMOMHSoUas MnosTHOMOYUS Op2aHa.

2.3. OnucaHve pesynbTtaTta NpeaoCTaBneHnsa MyHULMMNANbHOR ycnyru

2.3.1. PesynbTaTom npeaocTaBneHns MyHULMNanbHOW ycryri sBNseTcs:

1) cnpaeka (Bblucka) (npunoxexue Ne 1 Kk HacToAWEMY aAMUHUCTPATUBHOMY PErNamMeHTy);

2) peweHne o6 oTkase B NPefoCTaBnNEeHUM MyHUUMNanbHOW ycnyru (npunoxeHuve Ne 2 k
HacToALWEeMY afMUHUCTPATUBHOMY PErflamMeHTy); _

3) peweHne o6 oTkase B npueme [OKYMEHTOB, HeoOXoauMMbIXx AONA NpenocTaBneHus
MyHUUMNaneHon ycnyru (npunoxeHve Ne 3 k HacTosAweMy agMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTaT npepocTaBneHus MyHWLMNAnbHOW YCNyru HanpaBnseTcs 3asBUTENO B
dopme INEKTPOHHOro AOKYMEHTa, MOAMUCAHHOrO YCUINEHHOW KBaNUMUUMPOBAHHOW 3NEKTPOHHON
NOANUCLIO YNOMHOMOYEHHOro AOMKHOCTHOro nmua Menonkoma (nubéo Ucnornkoma), B COOTBETCTBUM C
®epepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOW nognucuy (aanee —
®epepanbHblin 3akoH Ne 63-®3) B nuyHbin kabuHeT EguHoro noprtana. B cnyyae HanpaBneHus
3asBneHua nocpeacTtsom PecnybnukaHckoro noprana pesynbtaT NpeaoCTaBNeHUa MyHULMNanbHOM
YCNyrn HanpaerseTCcAa Tak e B NUYHbIN kabuHeT PecnybnukaHckoro noprana.



2.3.3. Mo BbIGOpY 3asBUTENA pesynbTaT NPeAoCTaBNEHUs MyHULMNAanbHOM yCryru BbiaaeTcs
B Wcnonkome unu B MOLL B hopme 3k3emnnapa 3nNeKTPOHHOrO AOKYMEHTa, pacnedyaTaHHoOro Ha
OyMaXkHOM HoOcCUTEene, 3aBEPEeHHOro ne4yaTbld U MOAMUCHI0 COOTBETCTBEHHO YMOSIHOMOYEHHOro
AOIMKHOCTHOro nuua Mcnonkoma nnun padotHuka ML,

2.3.4. 3asBuTenb BnpaBe NONy4YUTb pesynbTaT NPefoCTaBfEHUA MyHWUMNAnbHOW YCnyru B
dopmMe 3neKTPOHHOro [AOKYMEHTa B TEeYeHWe Ccpoka [AencTBUSA pe3yanaTa npepocTaBneHus
MYHULMNANbHOW yCnyru.

2.4. Cpok npefocTaBrneHnsi MyHULMNanbHOM YCryru, B TOM YXCIe C y4ETOM HEOBXOAUMOCTH
obpalleHuns B opraHu3aummy, y4acTByoLme B NpefoCTaBNeHnn MyHULMNAnbHOW YCnyr, Cpok
NPUOCTaAHOBNEHUS NPEAOCTABMNEHUA MyHULMNANLHOM YCryru B Criydae, eCriu BO3MOXHOCTb
NPVMOCTaHOBMNEHMUS MPeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickoih degepaumn, Cpok Bblgauu
(HanpaBneHus) JOKYMEHTOB, ABNAIOLWMXCA pe3ynbTaToM NPeAOCTaBNEHNA MyHULMNANbHOW YCyrit.

2.4.1. MyHnumnanbHas ycnyra npefocTaBnaeTcs B TeYeHNe Tpex paboumnx gHen.

2.4.2. TllpuoctaHoBrneHWe Ccpoka nNpefoCTaBMEeHUs  MyHUUMMAnNbHOW  ycriyru  He
npeaycMOTPEHO.

2.4.3. HanpaBneHne [OKYMeHTa, SABMAKOLWErocs  pes3ynbLTaToM  MNpeaocTaBneHus
MyHULMNAnNbHOW ycnyru B hopme 3MNeKTPOHHOro AOKYMEHTA,- 3asBUTENI0 OCYLLECTBNSETCA B AEHb
ohopMnEHNs 1 perucTpaunn pesynbrara NnpeaocTaBneHna MyHULUNanbHOW YCIyru.

2.5. VicuepnbliBalolumin nepeyeHb AOKYMEHTOB, HE06X0ANMbIX B COOTBETCTBUM C 3aKOHOAATENbHbIMU
UM MHBIMU HOPMAaTUBHBLIMU NPaBOBLIMU aKTaMu AA NPeAoCTaBNeHNs MyHUUMNansHoW ycnyrv, a
TaKkKe YCryr, KOTopble ABNATCA HE0BX0AUMbIMU U 065i3aTenbHbIMK ANA NPeAoCTaBNeHNA
MYHULMNanbHbIX YCIyr, NoAnexallux NpeAcTaBeHnio 3asBUTenem, cnocobbl MX NonyyeHus
3aABUTENEM, B TOM YUCIE B 3NEKTPOHHON hopme, NOPAAOK WX NpeAcTaBneHus

2.5.1. AnA nonyyeHns MyHUMUMMNANbHOW YCNyru 3asiBUTenb NpeAcTaBnseT cnegyrlve
OOKYMEHTbI:

1) AOKYMEHT, yAOoCTOBEPAOWMNA NMNYHOCTL (He TpebyeTcs B cnyyae obpalyeHns nocpeacTsom
PecnybnukaHckoro nopranay);

2) DOKYMEHT, yAOCTOBEPAIOLLMIA NOSTHOMOYMA NPEACTaBUTENS 3aABUTENS;

3) 3asBneHue:

B dopmMe p[fokyMeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 Kk HacToswemy
afMUHUCTPaATUBHOMY PErfameHTy);

B 9NEKTPOHHOM hopme (3anonHAETCA NocCpeACTBOM BHECEHUS COOTBETCTBYHOLUMX CBEAEHUA B
3MNEKTPOHHYI0 opMy 3asBneHus), nognucaHHoe B COOTBETCTBUM C TpebGoBaHusMM nyHkTa 2.5.3
aAMUHUCTPaTUBHOIO pernameHTa, npu obpalleHun nocpeactsom PecnybnnkaHckoro noprana;

4) B cnyyae, ecnu AnNsA NpeaocTtaBneHus MyHuumMnanbHoOW ycnyru Heobxoguma obpaboTtka
nepcoHarnbHbIX AaHHbIX nuUa, He SABMSKLWErocs 3asBuUTENEeM, W €ecnv B COOTBETCTBUM C
denepanbHbIM  3aKOHOM 00paboTka TakuMx NEepCOHanbHbIX AAHHbLIX MOXET OCYLLEeCTBNATbCA C
cornacusi ykasaHHoro nuvua, npu obpalleHun 3a noryvyeHnem MyHULMNanbHOW ycnyru 3asBuTenb
AONONHUTENbHO NpPeAcTaBnsAeT AOKYMEHTbI, MOATBEPXAAIOWME MONMyYeHUe Ccornacusi ykasaHHoro
nvua unu ero 3aKoHHOro npepacrasBuTenss Ha o6paboTKy NepCcoHanbHbIX AaHHbIX YKa3aHHOro nuua.
[lokymeHTbI, noaTeepXa2iowme nonyyeHne corrnacus, Moryt ObiTb NpeacTaBneHbl B TOM 4ducne B
hopme 3NEeKTPOHHOro [OKYMEHTA,;

5) B cny4ae, ecnu 06s3aHHOCTbL XpaHEeHUs JOMOBOW kHuru go 31.12.2017 BO3naranace Ha
COBCTBEHHWKOB XMUIbIX MOMELLEHWUNA, 3asBUTENEM NPeACTaBNAETCA JOMOBasA KHUra;

6) npaBoycTaHaBnuBawLWNe [AOKYMEHTbI HA WHOMBUAYanNbHbIA XXWMOA OOM (ecnu npaBo
coBCTBEHHOCTU HE 3aperucTpupoBaHo B EAUHOM rocyfapCTBEHHOM peecTpe HeaBUXUMOCTU) — ANs
BbINMUCKN N3 NOXO3ANCTBEHHOWN KHUMN.

2.5.2. 3asBneHue n npunaraemble OOKYMeHTbl MOryT ObiTb MpeacTaBneHbl (HanpasreHbl)
3aABUTENEM OLHMM U3 CneayoLwmx cnocobos:

1) uyepes MOL| Ha OymaxHbIX HOCUTENSAX WM B BUAE JNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLMX TPeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pPErnamMmeHTa;

2) nocpeacTteoM PecnybrivkaHckoro noprarna B 3NEeKTPOHHOW hopMme;

3) B Vicnonkom nu4Ho unn nocpeacTBOM NOYTOBOW CBA3N Ha BymaxkHOM HocuTene.
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3asBneHne u npunaraemMble AOKYMEHTbI, NMPU HanpaBfeHUn NOCPEACTBOM MOYTOBON CBA3W,
3aBEPSAITCA B YCTAHOBMEHHOM NOPSAKE.

2.5.3. 3asBneHue npu HanpaeneHun nocpeactsoMm  PecnybnukaHckoro  noptana
noAnUCbIBaeTCA NPOCTON 3NEKTPOHHOW NOAMMUCHIO 3asABUTENS.

[na nony4yeHusa nNpocTon 3NEKTPOHHOW NOAMNUCKU 3asBUTENI0 HEOOXOAMMO NMPONTU npouenypy
pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepAnTb YYETHYIO 3annch.

OnEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 06pasbl [OKYMEHTOB), YKasaHHble B MOAMYHKTax 2,
4-6 nyHkta 2.5.1 agMUHUCTPaTUBHOIO pernamMmeHTa, 3aBepsAlTCA YCUNEHHOW KBanuduumpoBaHHON
MOANUCBIO NWL, YMONMHOMOYEHHbIX Ha CO34aHME M NOANUCAHWE TaKMX AOKYMEHTOB, B TOM 4ucne
HoTapuycamu.

OneKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), Npunaraemble K 3asBMeHuIo,
B TOM 4uUcrie AOBEPEHHOCTU, HanpaensalTcA B Buae dannos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rif, sig pasmepom He 6onee 50 M6anT. :

KayecTBO NpenocTaBnseMbiX 3NEKTPOHHbIX 4OKYMEHTOB (3NEKTPOHHbLIX 00pa3oB JOKYMEHTOB)
AOMKHO MO3BONATE B MOMHOM o6beme npouyuTaTh TEKCT AOKYMEHTA W pacno3HaTb PEKBU3UTHI
AOKYMeHTa.

2.5.4. 3anpeuwaeTtcsa TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHWs [OKYMEHTOB W UHMOPMAUWMM  MNUM  OCYLUECTBIEHWUS  OEWCTBUM,
NnpeAcTaBneHMe WM OCYLLIECTBMEHUE KOTOPbIX He NPeayCMOTPEHO HOPMAaTUBHbIMM MpPaBOBbLIMU
aKTamu, perynmpyowmmMm OTHOLLEHWUS, BO3HUKAOLLME B CBA3W C NPEefoCTaBleHNEM MyHULMNansHon
ycnyru;

2) ocylwecTBfneHna OEWCTBMIA, B TOM YMCME COrnacoBaHui, HeobXoauMbIX ANA MOnyyYeHus
MyHULMNAaNbHON ycnyrn n CBA3aHHbIX C OOpalleHneM B WHble rocyfapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamoynpaBneHWs, OpraHusauun, 3a WUCKIIOYEHUMEM MONyYeHUss YCnyr u noslyueHus
OOKYMEHTOB M WHMOPMauuu, NpefocTaBnseMblXx B pesynbTaTe MNpeaocTaBneHnss Takux YCnyr,
BKITIOYEHHbIX B MEPeyYHu, yKasaHHble B 4actm 1 ctatbm 9 OdepepanbHoro 3akoHa Ne 210-93
(Heob6xo0anMBbIX U 0653aTENbHBIX YCIYr);

3) npeacTaBneHUss OOKYMEHTOB W WHOpMauuu, OTCYTCTBUE WU (MNK) HELOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Mpu nepsoHayanbHOM OTKa3e B NpueMe OOKYMEHTOB, HeoOXoaumbix Ans
NpeaocTaBneHns MyHWUMnanbHOW ycnyru, nubo B NpefocTaBneHuM MyHULMManbHOW ycryru, 3a
NCKIIOYEHNEM CneayoLnX Criy4Yaes:

a) uaMeHeHue TpeboBaHWA HOPMATMBHBLIX NPABOBbLIX AKTOB, KacaloWMUXCA NpenocTaBneHus
MyHULUMNAnNbHOW YyCnyru, nocre nepBoHavanbHOW nojadn 3asiBNeHMs O NpenocTaBreHun
MyHULMNAnNbHOW yCnyru;

6) Hanu4yne ownBOoK B 3asBNEHUN O NPEAOCTaBNEHUN MyHULMNANbHOW YCNyru U OKYMEHTaX,
nojaHHbIX 3asBUTENEM rnocne nepeoHavanbHOro oTkasa B Npueme AOKYMEHTOB, HeobGXxoAmmbix AnS
NnpeaoCcTaBrneHna MyHULUMNAnNbHOM ycnyri, nubo B NpeaocTaBneHUun MyHULMNAnbHOW YCrnyrn u He
BKIMIOYEHHbIX B NPEeACTaBMNEHHbIA paHee KOMMNIEKT 4OKYMEHTOB,;

B) WCTEYEHWe CpoKa [EeNCTBUS [OKYMEHTOB WINU  U3MEHEeHWe WHdopmauum nocne
nepBoHayanbHOro OTKasa B MpuveMe [OKYMEHTOB, Heobxogumbix Ans NpeaocTaBneHus
MyHULMNanbHoW ycnyr, nubo B npeaocTaBneHn MyHULMNanbHOM YCnyru;

) BbIiBNEHWE [OKYMEHTanbHO MOATBEPXKAEHHOro dakta (MPW3HaKoB) OLUMGOYHOrO wnw
npoTusonpasHoro AencTens (besgencTeunsi) AormkHocTHoro nuua Mcnonkoma, pabotHuka MOLL, npu
nepBoHa4aribHOM OTKase B TMpuemMe [OKYMEHTOB, Heobxoaumbix Ans  npegocTasBneHus
MyHULMNanbHOW ycnyru, nnbo B npefocTaBneHnM MyHWUMNAnbHOW YCnyru, O Yem B NMUCbMEHHOM
BMAE 3a NoAnuchbio pykosoauTens Mcnonkoma npu nepesoHavanbHOM OTKa3e B NpUeMe OOKYMEHTOB,
HeobXxoAuMbIX ANA NPefoCTaBreHUs MyHULMNANbHOW yCryry, yBeAOMISETCA 3asBUTENb, a Takke
NPUHOCATCSH U3BUHEHUA 332 A0CTaBMEHHble Heyao0CTBa; ‘

4) npepocTaBneHuss Ha BGymaxkHOM HocuTerne AOKYMEHTOB U WHcpopMauuu, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4vactu 1 crtatbn 16
®epepanbHoro 3akoHa Ne 210-P3, 3a UCKNOYEHMEM CRy4YaeB, ECNU HaHECEHWE OTMETOK Ha Takue
AOKYMeHTbl nubo nXx u3bATME ABNAETCA  HeoOXOAUMBIM  YCMOBMEM  MNPefoCTaBneHus

rocyp,apCTBeHHoﬁ mnn MyHVILl,VII'IaJ'IbHOVI ycnyrn, n UHbiX cny4yaeB, YCTaHOBIIEHHbIX Cbe,D,epaJ'leblMVI
3aKOHaMMW.

2.6. MC‘-IepI'IHBaiOLLWIVI nepeyveHb AOKYMEHTOB, HeobxoanMbIX B COOTBETCTBUN C HOPMaTUBHbIMU
npaBoBbIMW akKTaMu A4 npegocTtaBneHns MyHVILl,I/II'IaJ'IbHOVI yCnyru, KOTopbie HaxoOATCA B



pacnopsXxXeHun rocygapCTteeHHbIX OpraHoB, OpraHoB MeCTHOro camoynpasiieHusa 1
noAsefoMCTBEHHbIX rocyaapcTBeHHbIM OpraHam unu opraHam MecTtHoro camoynpasrieHUA
opraHmaaLumh N KOTOpble 3adaBUTesb Bnpaese NpeacrtaBuTb, a Takke cnocobbl nx nony4vyeHusA

3adasuTenAaAmMmn, B TOM 4Ynucne B SﬂeKTpOHHOﬁ (bopMe, nopAAoK Ux npeacTtaBneHns; I'OCWJ,apCTBeHHbIIZ
opraH, opraH mecTtHoro camoynpaBsreHuaA nn6o opraHusauua, B pacrnops>XeHnn KOTopbIX HaXoa4ATCA
AaHHblE€ OOKYMEHTDI

2.6.1. Mony4aTca B pamMmKax MeXseoMCTBEHHOIO B3aMOAENCTBUA:

1) BbINMUCKa M3 EQWHOro rocyaapCTBEHHOro peectpa Hegswxumoctn — degepanbHas
cnyxba rocyaapCTBEHHOW perucTpaunn, kagactpa u kaptorpaduu;

2) cBegeHuWs O OEWCTBYKOWEM nacnopte rpaxgaHuHa Poccuiickon ®epepauum — MB[
Poccuu;

3) cBegeHus 0 HoTapuanbHOW foBepeHHOCTU — OeaepanbHas HoTapuanbHas nanara.

2.6.2. 3asButenb BrpaBe NPefocTaBUTb AOKYMEHTbI (CBEAEHUS), yKasaHHble B noanyHkTe 1
nyHKkTa 2.6.1 agMUHUCTPATMBHOrO perriameHTa, B )OpMe 3MEKTPOHHbIX LOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBanUUUNPOBaHHOM MOAMUCBIO MWL, YMOMHOMOYEHHbLIX Ha CO3daHue u nopnucaHve
Takux AOKYMEHTOB, NMpu nopaye 3asBreHus.

2.6.3. HenpeacraBneHue (HecBoeBpeMEHHOEe MNpPeACTaBneHne) ykasaHHbIMU B nyHkTe 2.6.1
afMWUHNCTPATUBHOIO perfiaMeHTa opraHamy [OCyAapCTBEHHOW BRacTW, opraHamm MEeCTHOro
CaMoynpaBfeHNs, OpraHn3aunuaMu OOKYMEHTOB U CBEAEHWUIA HE MOXET SABNATbCA OCHOBaHWEM Ons
OTKasa B NPefoCTaBlEHNN MyHULMNANbHOW YCIyru.

2.6.4. [lomKHOCTHOE NnUo U (M) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 aAMUHUCTPATUBHOIO
pernamMeHTa OpraHoB W OpraHusauui, He npeacTaBuBLUME (HECBOEBPEMEHHO MpeacTaBuBLLINE)
3anpoLleHHble W HaxofsAlWMecs B pacrnopsiKeHUM [OKYMEHT Wnu  ceBedeHus, nognexar
agMVHUCTPATUBHOW, AWCUWNMMHAPHOA WM WMHOW  OTBETCTBEHHOCTW = B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickon denepaumu.

2.6.5. Banpewaetca TpebGoBaTb OT 3aABUTENA [OKYMEHTbl CBeAEHWs, B TOM u4ucne
NnoATBEPXAAoLWNE BHECEHME 3asBUTENEeM nnaTtbl 3a NpeaocTaBneHne MyHULMNAnbHOW YCnyru,
HaxoAsLMeCcs B pacrnopsXXeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro CamoyrnpaBrieHus w
NOABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WnM oOpraHam MeCTHOro camoynpaBneHus
opraHusaumn.

HenpepacrasneHue 3asBUTENEM AOKYMEHTOB, COAEpXaLLMX CBEAEHUS, KOTOPbIE HAXOASATCSH B
pacnopsPKeHUn  rocyAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro  camMoyrnpaeneHusa wu
NoABEAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam WnM opraHam MeCTHOro camoynpasneHus

OpraHv3auuii, He ABNSETCH OCHOBaHWEM S5 OTKa3a 3asiBUTENIO B NPEeLOCTaBNEHNN MyHULMNAbHOM
ycnyru.

2.7. VicuepnbiBatoLwmin nepeyeHb OCHOBaHUIA ANA 0Tka3a B NpYeMe AOKYMEHTOB, HeoOXoauMbIX Ans
npeaocTasneHns MyHULMNanbHOW ycnyru

2.7.1. OcHoBaHNsAMMU ANA OTKa3a B NpUeMe OOKYMEHTOB, HEOOXOAUMbIX AN NpefoCTaBNeHNs
MYHULMNANbHOM YCyru, SBnATCS:

1) NpeAcTaBneHHble 3anABUTENEM AOKYMEHTbI COAEpXKaT NOAYMCTKU U UCNPaBIIEHNS TEKCTA, He
3aBepeHHble B NopsiaKe, ycTaHOBNEHHOM 3akoHoAaTenbCcTBoM Poccuiickon depepauuu;

2) [OKYMEHTbl coaepXaT NOBPEXAEHUs, Hann4yne KOTopbIX He NO3BOMSET B NOMHOM ob6beme
ncnonb3oBaTh MHAOPMaLMIO M CBEOEHWS, COAEpXalMecs B LOKYMEHTax Ans NpefoCcTaBleHus
MyHULMNAanNbHOW yCnyru; _

3) npeAcTaBrneHHble OOKYMEHTbI UMW CBEAEHUA YTpaTWM CUNy HA MOMEHT obpalleHus 3a
MYHULMNANbHON YCNyron (4OKYMEHT, YAOCTOBEPAIOLWMIA NONMHOMOYUS NpeacTaBuUTens 3asiBUTENS, B
criyyae obpalleHuns 3a npefocTaBneHnemM MyHULMNAanbHOW YCNyru ykasaHHbIM NULOM);

4) nopaya 3asABneHWs O nNPeAoOCTaBMNEHUN MyHUUMNANbHOW YCNyrM W LOKYMEHTOB,
HeobXxoAuMbIX ANA NPeAoCTaBNeHUs MyHULMNANbHOW YCIyru, B 3NEKTPOHHOM (DOPME C HapyLUEHUEM
yCTaHOBNEHHbIX TpebGoBaHui,

5) HekoppekTHoe 3anonHeHue obssaTernbHbiX Mnonen B opMe 3asBMNEeHWUsi, B TOM 4ucre B

WHTEpaKTMBHON hopme 3asBreHus Ha PecnybrnvkaHckom noptane (He4OCTOBEPHOE, HENOMHOE, NBo
HeNpaBUIbHOE 3aroNHEHNE);



6) NpeacTaBneHne HEMOSIHOro KOMMNIeKTa AOKYMEHTOB, HEOGXOAUMbIX AN NpefocTaBneHus
MYHULMNANbHOW ycnyru;

7) 3asBneHne O NpeAoCcTaBfieHnun yCcrnyru noaaHo B OpraH rocyfapCTBEHHOW BNacTW, opraH
MECTHOro camoynpasrieHUs U OpraHu3auuio, B NOMIHOMOYUSA KOTOPbIX HE BXOAUT NpeaocTaBrneHune
MYHULMNANbHON ycnyru;

8) HecobntogeHWe ycTaHOBMNEHHbIX cTaTben 11 ®eaepanbHoro 3akoHa ot 6 anpens 2011 roaa
Ne 63-03 «O6 anekTPOHHOW noANUCU» YCMOBUIA NPU3HAHUA OEWCTBUTENbHOCTU YCUNEHHOMW
KBanMULUMpPOBaHHOWN 3NEKTPOHHOW MOANUCHK.

2.7.2. TepevyeHb OCHOBaHUA A[nNA OTKasa B nNpuemMe [AOKYMEHTOB, HeoOXxoaumbixX AnA
NONy4YeHUA MyHULMNanNbHOW YCryrn, SBNAETCA ncYepnbiBaloLWUM.

2.7.3. PeweHne 06 oTkase B npueme 3asBfEeHUA W [OKYMEHTOB, HeobxoaumblX AN
npeAoCTaBneHna MyHULUMNAnNbHOM YCnyru, MoXeT OblTb MPUHATO Kak BO BPEMS NpuemMa 3asBuTens,
Tak U nocre nory4YeHUs OTBETCTBEHHbIM [OMDKHOCTHbIM nuuoM Wcnonkoma HeobxoaumbiX Ans
npefocTaBreHnss  MyHMUMNanbHOW  ycnyru  OOKYMEHTOB  (CBedEHWA) C  UCMOnb3oBaHWEM
MEXBELOMCTBEHHOIO VMHMOPMAaLMOHHOrO B3aUMOAEWCTBUSA, B CPOK, He npesbiwarwmin 9 paboumx
AHEN COo AHSA perncTpaunn 3assBreHus.

2.7.4. 3anpelaeTcs OTKasbiBaTb B MpuMeMe 3asBMEHUA U UHbIX AOKYMEHTOB, HEOBXOAMMbIX
ONA NpefoCTaBMNeHUs MyHUUUNanbHOW Yycnyru, B Cry4yae ecnv 3asiBrieHne W [JOKYMEHTbI,
HeobxoauMble ANA NPeaoCTaBnNeHUs MyHWUMNanbHOW © yCnyrn, nofaHbl B COOTBETCTBUM C
nHopMaLmen o cpokax U Nopsiake NPeaoCTaBNeHnsa MyHUUMNanbHOM ycnyru, onybnukoBaHHOM Ha
EovHom noptane, PecnybnnkaHckom noprane.

2.8. NcuepnbiBatoLwmin nepeyeHb OCHOBaHWUM Ans NPUOCTaHOBNEHUA UM OTKasa B NpeaoCcTaBleHnn
MYHULMNAnNbHOR ycrnyru

2.8.1. OcHoBaHWA pAnNA NPUOCTAHOBNEHUS NPEAOCTaABMNEeHUss MYHULMMNANbHOW  ycryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA Ans oTKasa B NPeAoCTaBNeHUN MyHULMNANbHON YCNyru:

1) B NpeacTaBreHHbIX 3asiBNeHuuM u (Mnn) AOKYMEHTax COAEpXWUTCA HenonHas u (unw)
HefoCTOBEPHaA NHOPMaLUS;

2) nocTynneHne oTBeTa OpraHa rocyapCTBEHHON BNAcT, opraHa MeECTHOro camoyrnpasrieHns
nnbo NoaBeAOMCTBEHHON OpraHy rocyAapCTBEHHOM BNacT UMM opraHy MECTHOro camoynpaBneHus
opraHusauuMm Ha MeXBeAOMCTBEHHbIA 3anpoc, CBUMAETENbCTBYOWEro o6 OTCYyTCTBMM AOKYMEHTa U
(vnn)  wHdopmaumn, HeobxoAMMbIX ANA  NPeAoCTaBNEeHUss MyHUMUMMNAnbHOW  ycnyru, ecnu
COOTBETCTBYIOLLMIA AOKYMEHT He Obin NpefcTaBreH 3asBuTenem no cob6CcTBEHHON NHULMATUBE;

3) oTCyTCTBME CBEAEHWUIA O PErncTpauun rpaxgaHnuHa no MecCTy XuTenbcTBa (npebbiBaHns) B
pacnopsHPKEHUN OpraHOB MECTHOrO CamoynpaBrieHNs.

2.8.3. lepeyeHb OCHOBaHMIA AnNsi OTKasa B MNPeAOCTaBNEHWM MYyHULMNANbLHOM YCrnyru
ABNAETCA UCYEPNbIBAOLLMM.

2.8.4. 3anpeLyaeTca 0TKa3biBaTh B NPeAOCTaBNEHUN MyHULIMNANbLHON yCryru B criydae, ecnm
3asBneHne O npeaocTaBneHny MyHULMNanbHOW yCnyru No4aHo B COOTBETCTBUMM C MHGpopmauven o

CpoKax W nopsiake NpefocTaBneHuss MyHULMNanbHoM ycnyrn, onybrnmkosaHHon Ha EavHom nopTane,
Pecny6nukaHckoM noprare.

2.9. MNopsAgok, pa3vep U 0OCHOBaHWA B3UMaHWA rocy4apCTBEHHON NOLWMAWHBI UMY UHOW MnaThl,
B3VMaeMoli 3a NpefoCTaBNeHne MyHULMNANbLHOM ycnyri

MyHuumnaneHas ycnyra npegocrasnsaeTcs Ha 6e3B03Me34HON OCHOBE.
2.10. Mepe4yeHb ycnyr, KOTOpble ABMATCA HEOOXOAMMbBIMU U 06si3aTenbHbIMU ANS NPeAoCTaBNEHNA
MyHULMNansLHOW ycryru, B TOM YACIE CBEAEHMUS O AOKYMEHTE (JOKYMEHTaXx), BbiaaBaeMoMm

(BblA@BaEMbIX) OpraHu3auuaMm, y4acTBylOLWMMHN B npefocTtasneHnn MyHuUmMnanbHbIX yCnyr

MpepocTaBneHne HeobxoaMMbIX U 06si3aTeNbHbIX yCryr He TpebyeTcs.
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2.11. MNopspok, pasmep 1 OCHOBaHUA B3UMaHUA NnaTbl 3a NpefocTaBreHne ycnyr, Kotopbie
ABNATCA HeobXxoaMMbIMU U 06si3aTENBHLIMU ANA NPEAOCTABNEHNA MyHULMNANbHOW yCnyru,
BKITHOYas MHOpMaLmio 0 METOAMKE pacyeTa pasmepa Takow nnarbl

MpepnocTasneHne HeobxoanMbIX U 06si3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcvMMmanbHbI CPOK 0XMAaHWUA B oYepean npu nogade sanpoca o NpefocTaBneHum
MYHALMNAnbHOW ycnyru, ycnyri, NnpeaocTaBnsiemMoin opraHusauven, y4acTeyoLlen B
NpeAoCTaBNeHMU MyHULMNANbHON YCNyrn, U NpU NONyYeHnn pesynbTata NpeaoCcTaBNeHns Takux
ycnyr

2.12.1. Bpems oxugaHusa npv nogadye 3asBfeHnUs Ha NnonyyYyeHne MyHuumMnanbHOn yenyru - He
Gonee 15 MUHYT. :

2.12.2. Mpw nony4yeHun pesynbTarta NPefOCTaBNEHUS MyHULMNAINBHON YCIyr MakcMMarbHbI
CPOK OXuAaaHWUs B oMepean He AormKeH npesbiwaTh 15 MUHYT.

2.13. CpoK 1 nopsagok pernctpaumm sanpoca 3assuTens o NpefocTaBneHun MyHULUmMnansHon ycnyru
W ycnyru, NpeaocTaBnsaeMoi opraHMsaumein, y4acTeyoLwen B NpeaocTaBneHny MyHuumnansHon
yCryru, B TOM YMCIe B SNEKTPOHHON hopme

2.13.1. MMpu nuyHom obpaiieHun B MOL| B aeHb nogauyn 3aseneHus 3asBUTENO BbiAaeTcA
pacnucka n3 AUC MOPL| ¢ perncTpaumMoHHbIM HOMEPOM, MOATBEPXKAAWMUM, YTO 3asBreHue
OTNpaBrieHo, N AaTon NoaaYvn 3asBneHus.

2.13.2. lNpn HanpaeneHun 3asBneHns nocpeactsom, PecnybnukaHckoro noprana 3assuternb
B [EHb nojayu 3asiBneHus nonyyYaet B NMYHOM kKabuHeTe PecnybnukaHckoro noprana v no
3MNEKTPOHHOW MnoYTe yBeAOMIEHWE, NOATBEpXAalLlee, YTO 3asBMNEeHMEe OTNpaBreHO, B KOTOPOM
YKa3blBalOTCA PErMcTpauUmMoHHbIA HOMEpP 1 AaTa Nofayu 3asiBNeHus.

2.13.3. MNMpwn nuyHom obpalleHnn B Ncnonkom B AeHb nogaqn 3asiBNeHnst YNonHOMOYEHHbIM
OOSDKHOCTHBIM  nuuoM  Wcnonkoma 3asBUTENO BbIAETCA pacnucka w3 aBTOMaTM3MpPOBaHHOMW
NHOPMALIMOHHON CUCTEMbBI, NpeAHa3Ha4YeHHON AN OKa3aHWA roCyfapCTBEHHbIX U MyHULMNANbHbIX

ycryr, C perucTpauuoHHbIM HOMEpPOM, AaToW Mnojadn 3asBreHus u nepe4vyHeMm npeancrtaerieHHbIX
AOKYMEHTOB.

2.14. TpeboBaHUA Kk NOMELLEHUSIM, B KOTOPbIX NPEAOCTaBNSETCA MyHuUMnanbHas ycnyra, K 3any
OXMAaHWA, MecTam Ans 3anonHeHUsa 3anpocoB O NPEeAOCTaBNEHUN MyHULMNANbHOW YCNyru,
NHMOPMALIMOHHBIM CTeHAaM ¢ o6pasLammn Ux 3anofTHEHUA N NepeYHeM AOKYMEHTOB, He06XoANMbIX
ANA NPefocTaBneHns KaXaon MyHULMNanbHOW yCnyr, pasmeLleHuio 1 opopMnNeHnIo BU3yanbHOM,
TEeKCTOBOW ¥ MyNbTUMEANNHON NHOPMAaLIMK O NopsaKe NPefOoCTaBNEeHN Takon yCnyr, B TOM Yucne
K obecneyeHnto JOCTYNHOCTU ANS MHBaNUAOB yKasaHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHoAaTeNnbCTBOM U 3aKoHoAaTenscTeoMm Pecnybnukn TatapctaH o coumanbHON 3awuTe
WHBanuaos

2.14.1. TpepocTtaBneHne MyHWLMNAnbHOW YCNyrM OCYLLECTBNAETCA B 34aHMAX W
nomeLleHusax, o6opyaoBaHHbIX NPOTUBOMOXaPHON CUCTEMOM U CUCTEMOW MOXKAPOTYLLEHUS.

Mecta npuena 3asButenen obopyaytoTca Heobxoaumoin mebenbio Aons  oopMIeHUs
AOKYMEHTOB, UHPOPMALIMOHHBIMU CTEHAAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbCcTBOM Poccuitickoin depepaumm 0 couuanbHow
3awmTte wHBanNuAoB B LUensax 6OecnpensTCTBEHHOro [[ocTyna K MecTy npeAoCTaBneHus
MyHULMNanbHOM ycnyr obecneynBaeTcs:

1) obecneunsaeTcs GecnpenATCTBEHHbIA LOCTYN MHBANMAOB K MECTy NpenoCTaBreHus
MyHULMNanbHOM ycrnyru (YyAo6HbIA BXOA-BbIXOA B MOMELLEHUA U NEPEMELLEHNE B UX Npeaenax);

2) BuW3yarnbHas, TEKCTOBAs U MynbTUMEAUnHan NHopMaLms 0 nopsake NpeaocTaBneHns
MyHULMNAanNbHON ycryrn pasMmellaeTcs B yAoOHbIX ANSA 3asBUTENEN MecTax, B TOM Yncne C Y4eToM .
orpaHuyeHHbIX BO3MOXXHOCTEN MHBaNUAOB;

3) conpoBOXAEHUE WHBaNUAOB, UMEIOLLMX CTOMKUE PacCTpoMCcTBa (PyHKUMM 3PEHUSA U
CaMOCTOATENbHOrO NEPEABMKEHUS, U OKa3aHUE UM NMOMOLLY;
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4) BO3MOXHOCTb CaMOCTOSITENBHOrO MNEPEABMKEHUS MO TeppuTOpUMM, HaA KOTOPOW
pacnonoxeHbl 06BLEKTbI COLManbHON, UHXEHEPHOW U TPAHCMOPTHOW MHMPaCTPYKTyp, BXxoAa B Takue
0OBEKTbI U BbIXOA4A M3 HUX, NOCAAKW B TPAHCMOPTHOE CPEACTBO M BbICAAKU U3 HEro, B TOM 4ucne C
NCNonb30BaHNEM Kpecna-KONSCKY;

5) Hagnexallee pasmelleHne obopyaoBaHMA U HocuTenen nHdopmauum, HeobxoaMMbIX
ansa obecneveHus GecnpensiTCTBEHHOro [OCTyna WHBaNWAOB K yCrnyram C YY4eTOM OrpaHuYeHun ux
XU3HEAEATENbHOCTY,; '

6) pybnupoBaHue HeobxoAMMON ANA UHBANWAOB 3BYKOBOW U 3pUTENbHOW MHopMauuu,
a TakKe HagnucenW, 3HaKOB M  MHOW TEKCTOBOW W rpadudeckorn UWHGOpMauuyM 3Hakamu,
BbIMONHEHHbIMU penbedHO-ToUYEYHbIM WpndTom bpains;

7) Aonyck cypaonepesoAyuka u Tudnocypaonepesogumka;

8) ponyck cobaku-npoBOAHMKA TMpU  HanMuuuMu [OOKYMeHTa, MOATBEPXAALWEero ee
crneuunansHoe oby4yeHue 1 BbigaBaeMoro no opme 1 B NopsiaKe, KOTopble YCTaHOBMEHbI NPUKa3oM
MuHucTepcTBa Tpyaa v coumanbHon 3awmuTbl Poccuinckon ®eapepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXAEHUN POpMbl [OKYMEHTA, NOATBEPKAAIOLEro cneyvansHoe obyvyeHne cobaku-npoBoaHUKA,
W Nopsiaka ero Bbigavum».

2.14.3. TpeboBaHnsa B 4actu obecneyeHuss AOCTYMHOCTU ANA WHBaNWAOB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBNAETCA NPeAOCTaBNEHNE MyHULIMNANbHOW YCNYrn, U CPEACTB, UCMOb3yeMblX Mpu
NpeaoCTaBNeHMN MyHULMNANbHOW YCNyrn, KOTOpble ykasaHbl B nopnyHktax 1 — 4 nyHkta 2.14.2.
aOMUHUCTPATUBHOrO pernamMeHTa, MPUMEHAIOTCA K O0O0bekTaM W CpeacTBaMm, BBEAEHHbIM B
3KCnnyaTauuio Unu npoLueiwmnm MogepHu3aumio, pekoHcTpykumio nocne 1 nonsa 2016 roga.

2.15. NokasaTtenn [OCTYMHOCTU U KayecTBa MyHUALMNANbHOM ycryru, B TOM 4YUCne KONMYecTBO
B3aUMOJENCTBUA 3asiBUTENA C AOMKHOCTHBIMU nvUaMu NpyU NPeaoCTaBfeHUn MyHULMNanbHOW
ycnyru v ux npoAormHKUTENbHOCTb, BO3SMOXHOCTb MOMyYeHus nHdopMauum o xoae npeaocTaBrneHns
MyHALUMNANbHON ycnyru, B TOM 4uCrieé C WUCMOnb30BaHWEM WH(OPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHOMOrMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb MOMYYEHUs MyHULMNAnNbHOM ycnyru B
MHOroyHKLMOHaNbLHOM LIEHTPE NPEeAOoCTaBNEHUs roCyAapCTBEHHbBIX U MyHULMNAnbHbIX YCNyr (B TOM
yucne B nonHoMm obbeme), B nbOOM TeppuTOopuanbHOM MOAPA3AEneHMn opraHa WUCMOSNTHUTENBHO
pacnopsauTensHOro  opraHa MECTHOrO  CaMoyrpaBfeHus, no Bblibopy  3asBuTENs
(skcTeppuTOopUanbHbIA - NPUHUMMN), MNOCPEACTBOM 3anpoca O NpefoCTaBreHMM  HECKOMbKUX
rocyfapcTBeHHbIX W (UNK)  MyHUUMNAnbHbIX  YCNYyr B MHOMOMYHKUMOHaNbHbIX  LEHTpax
NpefocTaBneHNs rocyfapCTBEHHbIX W MYyHUMUMNAnNbHbIX YCRyr, npeaycMOTpeHHoro crtatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (KOMMNMEKCHbIR 3anpoc)

2.15.1. MNokazaTensMmu AOCTYNHOCTU NPEAOCTABNEHUSA MYHULMNANBHOW YCNyrn ABNSIOTCA:

pacnonoXXeHHOCTb MNOMELLEHUSA, B KOTOPOM BeAeTCA NpueM, Bbigava AOKYMEHTOB B 30HE
AOCTYNHOCTW OBLLECTBEHHOrO TPAHCMOPTA;

Hanvyne HeobXxoAMMOro KONMUYEecTBa CreunanucToB, a TakkKe MOMELUEHUIA, B KOTOPbIX
OCYLLECTBIAETCA NPUEM LOKYMEHTOB OT 3asiBUTENEN;

Hanuune ucyepnbiBaowen nHhopmaumm o crnocobax, NoOpsAKe U Cpokax NpefoCTaBneHus
MyHMUMNAnNbLHOMW ycnyrm Ha WHMOPMaUMOHHBLIX cTeHaax, EguHom noprtane, PecnybnukaHckom
noprane, opuynanbHOM canTe MyHULMNANbHOro panoxa;

OKasaHue NomoLLM MHBanuaam B npeogoneHnn 6apbepos, MeLlaoLWwmnx Nony4YeHnto Mu yenyr
HapaBHe C ApYrMMuy NULamMu.

2.15.2. MNokasaTensiMu Ka4ecTBa NPeAOCTaBNEHUA MyHULMNANbHOW YCINyrn ABNSIOTCS:

1) cobniopeHne CpokoB NpuemMa u PaccCMOTPEHUS OKYMEHTOB;

2) cobnioaeHve cpoka nonyyYeHus pesynbtata MyHULMnanbHom yCnyru;

3) oTcyTcTBME OOOCHOBaHHbLIX >anob Ha HapylweHWs agMUHUCTPATUMBHOIO pernameHTa,
coBepLUeHHble paboTHukamu Ucnonkoma;

4) KONU4YeCcTBO B3aMMOAEWCTBUIA 3asBUTENA C  OOMMKHOCTHbIMM nuuamy (6e3  ydeTta
KOHCynbTauni):

B3aumopencTene sassutens ¢ pabotHukamu Wcnonkoma unu MOL, npyu npepocTtasneHum

MYHULMNANbHON YCNyrn OCYLUECTBNAETCA OAWH pa3 Mnpu NpeacTaBleHUun 3asBEHWs CO BCEMU
HeobXoANMbIMU [OKYMEHTaMU;
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OOWH pa3 B crny4yae HeobOXOAMMOCTM MOMyYeHUs pesynbTata npefocTaBeHUs
MyHuUUmnaneHon ycnyrn B Ucnonkome nnu MOLL B doopme ak3emMnnspa 3NeKTPoHHOro AoKyMeHTa Ha
BymaxxHoM HocuTene.

MpofoomMKMTENBHOCTL OAHOMO B3AWUMOAENCTBUA 3asBUTENS C OOMMKHOCTHBIMK fuuamu npu
npeaocTaBieHnn MyHULMNanbHOW yenyr He npesbiaeT 15 MuHyT.

3aaBuTENDb BNpaBe OLEHUTb KAa4YeCTBO NPefoCTaBneHns MyHULMNanbHON yCryru ¢ NOMOLLbIO
YCTPOWCTB MOABWXKHOW paavoTenedOoHHOW CBA3M, C ucrnonb3oBaHneM PecnybnukaHckoro noprana,
TepMUHarnbHbIX YCTPOWUCTB.

2.15.3. WHdopmauma o xoge nNpefocTaBMneHns MyHULUMNanbHOW ycryr MoXeT ObiTb
rnonyyeHa sasBATENEeM B NUYHOM kabuHeTe Ha EpguvHom noptane, PecnybnukaHckom noprane, B
Ucnonkome, MOLL.

2.15.4. MNpepocTaBneHne MyHUUMNanbHoOM ycnyrn ocyuectenseTca B niobom MLl no BeiGopy
3a8BMTENA HE3aBMCMMO OT MeCTa €ero >XUTenbCTBa UMM MecTa (aKkTUYecKoro npoXvBaHuA
(npebbiBaHus) Ha TeppuTopun Pecnybnukm TatapcTaH No aKCTeppUTopuansHOMY NPUHLMMY.

MyHuuunanbHas ycnyra B cocTaBe KOMMNMEKCHOro 3anpoca He NpefocTaBnseTcs.

2.16. UHble TpeboBaHns, B TOM YuCre yunTbiBatoLme ocobeHHOCTU NpefocTaBneHns
MYHULMNANbHOW YCIyru No 3KCTeppuTopranbHOMY NpuHUMNY (B criyYae, ecnu MyHuuunanbHas
ycnyra npeaocTaBnseTca No 3KCTEPPUTOPMarbHOMY NPUHLIMMNY) U 0COBEHHOCTU NpefocTaBneHus
MYHULMNAnbHOM YCRyrn B 3rIeKTPOHHON bopme

2.16.1. MNpwn npepocrtaBneHUM MyHULMNanbHOW YCryru B 3NeKTPOHHOW dopmMme 3asBUTenb
Brpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CPOKax NpefocTaBfeHnsa MyHULUMNanbHOW yCryru,
pasMeLLeHHy0 Ha EaquHom nopTane, PecnybnvkaHckom noprane; ,

2) nopatb 3asBreHVe O NpPefoCTaBMEHWUM MYHWLMMNANbHON YCMNyrh U WHble LOKYMEHTHI,
HeobxoauMble ANA NPefoCTaBfeHUs MYHULMNANbHOM YyCrnyru, B TOM 4YUCNE [OKYMEHTbl W
NMHOPMaLMIO, 3ANEKTPOHHbIE 06pasbl KOTOPbLIX paHee Obinu 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2
yactu 1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHuem PecnybnukaHckoro
noprana;

3) nony4uTb CBEAEHWS O XOA4E BbINOSIHEHMA 3aABNEHUA O NPEAOCTaBNEHNN MyHULMNANbHON
yCryru, NoAaHHbIX B 3N1EKTPOHHON hopme;

4) oCyLWecTBUTb OLEHKY Ka4yecTBa NpefocTaBreHns MyHULMNanbHon ycnyru;

5) nonyuuTb pesynbTaT NPeAoCcTaBNeHNA MyHULMMNanbHOW ycnyrn B hopme 3EeKTPOHHOro
AOKYMEHTa,;

6) nopaTtb xanoby Ha peweHune n geincteue (6espencteme) Micnonkoma OpraHa, a Takke ero
OOSDKHOCTHBIX NUu, MyHULMNAanbHbIX Criyalimx nocpencrsom PecnybnuvkaHckoro noprana, noprana
denepanbHON  rocyfapCTBEHHON WHMOPMaUMOHHOW cucTembl, obecnednBalowen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHusi pelleHuin u gencteui (6e3neincTBus), CoBepLUEHHbIX
npy nNpefocTaBneHnn rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamu, npeaocTaBnsiolWmMMn
rocyfjapCTBeHHbIE U MyHULMNAnbHbIE YCMYrk, UX AOMKHOCTHbIMA NWLAMWU, FOCYAapCTBEHHBIMU W
MYHULMMNENbHBIMU CRY>XaLLUMW.

2.16.2. dopmnpoBaHue 3asBEHNS OCYLLECTBMNSAETCA NOCPEACTBOM 3aMONMHEHUSA 3NEKTPOHHOM
dopMbl 3aseneHus Ha PecnybnukaHckom noprtane 6e3 HeobxoAMMOCTU OOMOMHUTENBHOW Nopauu
3a8BNeHUNA B Kakon-nmto nHom copme.

2.16.3. Npu bopmuposaHun 3aseneHus obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHUs 3asiBNEHWS W WHbIX [OKYMEHTOB,
HeobXxoAuMbIX AN NPeAoCTaBNeHUs yCnyru; '

2) BO3MOXHOCTb 3amnoSfiHEHUs HECKONbKUMWU 3asBUTENSAMU OOHON 3MEKTPOHHOW (OpMbI
3asBneHua npu obpalweHun 3a ycnyramu, npegnonaralowyMMyM  HanpaBneHWe COBMECTHOro
3aABMNEHNA HECKONbKUMU 3asiBUTENSAMM,;

3) BO3MOXHOCTb NneyaTu Ha ByMa)kHOM HOCUTENE KONUW ANEKTPOHHON hopMbl 3asiBNEHNS;

4) coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYIO (hopMy 3asBneHUs 3HadeHun B niobon
MOMEHT MO XenaHuio Nonb3oBaTens, B TOM YUCrne npu BO3HWKHOBEHUW OWMOOK BBOA4A WM BO3BpaTe
ONA NOBTOPHOro BBOAA 3HAYEHWUIA B 3NIEKTPOHHYIO (DOpMY 3asBMNEHNUS;

5) 3anonHeHWe nonen 3neKTPOHHOW (OPMbl 3a8BMNEHWA A0 Hayana BBoAa CBEAEHUN
3aABUTENIEM C UCMOMb30BaHNEM CBefeHuin, pasmelleHHbix B ECUA, n ceepgeHuin, onybrnmkoBaHHbIX
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Ha PecnyGnukaHcKoM noprare, B 4acTu, Kacalowwenca CBeAEHWA, OTCYTCTBYIOLLUX B €4MHON cucTeme
naeHTuduKaLUMn 1 ayTeHTudmkaumm;

6) BO3MOXHOCTb BEpHYTbCS Ha nobON K3 3TanoB 3aMNOMHEHUA JNEKTPOHHOW ¢opMbl
3asBreHus 6e3 noTepu paHee BBEAEHHOWN MHAOpMaLUK;

7) BO3MOXHOCTb AOCTyna 3asBUTENs K paHee MNofaHHbIM UM 3asiBNEeHWsM B TeYeHue He
MEHee OOHOro roAa, a Takke YacTUYHO CHOPMUPOBAHHBLIM 3asiIBNEHUSAM - B TEYEHME He MeHee 3
MeCsILEB. :

2.16.4. 3anucb 3assButenen Ha npvem B MOLl (nanee - 3anucb) ocywecTeBnAeTcs
nocpeacteom PecnybnukaHckoro noprana, TenedgoHa KoHTakT-ueHTpa ML,

3anBuTEnN0 NPEeAOCTaBNAETCA BO3MOXHOCTb 3anucu Ha niobblie ceobogHble Ana npuema aaty
1 BpEMS B nNpegenax ycTaHOBMNEHHOro B MHOrOMYHKLIMOHANbHOM LieHTpe rpaduka npyema.

3anucb Ha onpeeneHHyo AaTy 3akaH4YMBaETCA 3a CyTKU A0 HACTYNNEeHUs 3To AaThbl.

[nsa ocywecTBrneHus npenBapuTenbHOM 3anucu nocpeacTsomMm PecnybnukaHckoro noptana
3aaBuTENO HeobBXoAMMO yKasaTh 3anpalunBaeMble CUCTEMON AaHHbIe, B TOM YuCne:

damunuio, UMA, 0TYECTBO (MPU HanU4yuK);

HoMep TenedoHa;

afpec NEKTPOHHON MouThl (N0 XKenaHu);

Xenaemyo aaty u Bpems npuema.

B cny4yae HecooTBETCTBMA CBEAEHUI, KOTOpble coobLymn 3asBuUTENb NpU NpeasBapuTenbHON
3anncK, OOKyMEeHTaMm, MpPeACTaBrieHHbIM 3asBUTENEM MpU NIMYHOM npueme, npeasapuTernbHas
3annCb aHHYNMpPYeTCA.

Mpun ocywiecTBreHnn npeaBapuTeribHOM 3anucu 3asBuTento obecneynsBaeTcsi BO3MOXHOCTb
pacnedvaTtaTtb TanoH-noaTBepxaeHve. B cnyyae, ecnn 3asBuTenb CoobOWMT agpec 3neKTPOHHOW
noyTbl, Ha YKasaHHbIA afpec Takke HanpaenseTca WHopMaumus O NOATBEPXKAEHUU
npeaBapuTENbHON 3annucy C yKkasaHWuem AaTtbhl, BPEMEHM U MecTa npuema.

Mpn ocywecTeneHun npenBapuTeNnbHOM 3anucu 3asBuTenb B ob6A3aTenbHOM nNopsake
MHPOPMUPYETCH O TOM, YTO MpefBapuTerbHas 3anucCb aHHYNUPYETCA B Criydae ero HesiBKU Mo
ncredeHun 15 MUHYT € Ha3HaAYeHHOro BpEMeHU Npuema.

3assutenb B Noboe BpeMs BripaBe 0TKa3aTbCA OT NpeABapUTENbHOM 3anncu.

3anpewaetca TpeboBaTb OT 3aABUTENA COBEPLUEHUSA MHbIX LENCTBUNA, KPOME MPOXOXAEHUS
naeHTMduKauMm 1N ayteHTuukauum B COOTBETCTBMM C HOPMATMBHBIMM MNPaBOBbIMW  aKTamu
Poccuiickoin ®epepauun, ykasaHUs LUenu npuema, a Tawkke NpefoCTaBrneHua CBeAeHuNn,

HeobXoOMMbIX [ONA pacyeTa ANUTENBHOCTM BPEMEHHOro WHTepBarna, KoTopblii  Heobxoaumo
3abpoHnpoBaTb Ans npuemMa.

3. CocTaB, nocnenoBaTenibHOCThL U CpPOKHU BbiNOJIHEHUA aAMUHUCTPATUBHbLIX npoueAayp,
Tpe6OBaHMR K nopsagKy UxX BbiMNOJIHEHUA, B TOM YUcCne 0COGEHHOCTU BbINOJNIHEHUA
agMUHUCTPRAaTUBHbIX Npoueayp B 3ﬂeKTpOHHOﬁ (bopMe, a TaKKe 0COGEHHOCTU BbINOJIHEHUS
AAMUHUCTPATUBHLIX NMpoueayp B MHOFOCbYHKI.!MOHaﬂbeIX LUeHTpaXx

3.1. OnucaHne nocrnegoBaTenbHOCT AEACTBUN NpW NPeaoCTaBNeEHUN
MYHULMNANbHOM ycnyru

3.1.1. NpenoctaBneHne MyHUUMNanNbHOW ycnyru BkMoyaeT B cebs  cnepyoowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATNE N PaCCMOTPEHUE KOMMMEeKTa AOKYMEHTOB, NpeACTaBNEHHbIX 3asBUTENEM;

3) HanpaBsneHne MexxBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLWWe B NpeaoCTaBrneHum
MYHULMNANbHOR YyCNnyru;

4) NnoAroToBKa pesynbTaTta MyHULMNANbHOW YCnyru;

5) Bblgaya (HanpaBreHve) 3asBUTEro pesynbTata MyHULMNAanbHON yCnyru;

6) ucnpaeneHne TEXHNYECKNX OLLMBOK.

3.2. OkasaHue KOHCyNbTaLuin 3a8BUTENIO

3.2.1. OcHoBaHVMEM Hayana BbINOMHEHWS aAMUHUCTPATUBHOW Mpouedypbl  ABRsSeTcs
obpalleHne 3asBUTENSs MO BOMPOCaM, CBA3aHHbIM C MPeAO0CTaBMNEHNEM MYHULMNANBHOA YCyri.
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3.3.1.3. PaboTHuk MO®OLl HanpaBnaeT nakeT [AOKYMEHTOB, MPUHATBLIX OT 3asBUTENA, B
McnonkoMm B 3neKkTpoHHOW chopme (B COCTaBe MaKeTOB 3MEKTPOHHbIX Aen) B TeYyeHwe O[HOro
pabouyero oHA co AHA obpalleHusa 3aaBUTENS B CTPYKTYpHOE noapasgeneHne MoLl.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHBIX NPOLEAyp ABNAIOTCA: 3asBNeHWe N nakeT
OOKYMEHTOB  (3MIEKTPOHHOE [Aeno), HanpaeneHHble B Mcnonkom, nocpeacTtBOM CUCTEMbI
3MNEKTPOHHOro B3aMOAENCTBUSA.

3.3.2. MMpuem [OKYMEHTOB ANA MPEAOCTaBMNEHUS MYHMLMNANbHOW YCnyrn B 3SrEeKTPOHHOW
dhopme yepes PecnybrivkaHckuin noprarn.

3.3.2.1. 3asBuTenb AnA nogavn 3asBneHUA B 3MNEKTPOHHOW hopMe BbINOMHAET criegyooLline
OencTBuA:

BbINOMHAET aBTOPU3aLMIO;

OTKpbIBaET POPMY SNEKTPOHHOIO 3asiBNEHUS;

3anonHaeT opMy JrEeKTPOHHOro 3asBMEHWs, BKIOYaLWY CBeAeHUs, Heobxoauwmbie U
obsasaTenbHble ANA NpefocTaBNeHns MyHULMNANbHOR YCryru;

NpVKpennsaeT AOKYMEHTbI B 3MEKTPOHHOW hopme unn 3nekTpoHHble 0bpasbl JOKYMEHTOB K
hopMe 3NEKTPOHHOrO 3asaBreHns (Npyu HeobxoouMocCTH);

noATBePKAaET haKT O3HAKOMITEHUA U COrflacusa C YCNoBUAMU U NOPSAKOM NpenocTaBreHus
MYHULMNANbHOMW YCNyru B SrEKTPOHHOW chopme (yCTaHaBnMBaeT COOTBETCTBYIOLLYIO OTMETKY O
cornacuu B opmMe 3NeKTPOHHOro 3asBeHUs);

noATBepXAaeT AOCTOBEPHOCTb COOOLUEHHbIX CBEAEHWA (YCTaHaBNMBAET COOTBETCTBYHOLLYIO
OTMETKY B (DOPME 3MEKTPOHHOIO 3asBMNEHUS);

OTNpaBnseT 3arnofiIHEHHOE 3NEeKTPOHHOE 3asBreHue (HaXXMMaeT COOTBETCTBYHOLLYIO KHOMKY B
dopMe 3MEKTPOHHOIO 3aABMEHNS);

3MNEKTPOHHOE 3asABrieHne MOoANUCbIBAETCS B COOTBETCTBUMM C TpebGoBaHuAMM nyHkTa 2.5.3
agMWHUCTPaTUBHOMO pPerfameHTa;

nony4yaeT ysegomneHue o6 oTrnpaBKke 3/1EKTPOHHOIO 3asBNEHNS.

dopmaTHO-Nornyeckasi nposepka CcEOPMMPOBAHHOIO 3asBMEHUS OCYLLECTBNSEeTCA nocne
3anonHeHna 3asBUTENEeM KaXKaoro U3 rnonen 3neKkTpoHHOW ¢hopMbl 3asiBneHus. [Npu BbisBNEHWM
HEKOPPEKTHO 3arofiHEHHOro Momns 3NeKTPOHHOW (bopMbl 3aABNEHUSA 3asBUTENb YBEOOMMSETCA O
XapakTepe BbIfiBeHHOW owunbkn 1 rnopsigke ee YCTpaHeHUs MnocpencTBOM WMHGOPMAaLMOHHOro
coobLLeHNss HeNOCPEeACTBEHHO B 3NEKTPOHHO hopMe 3asiBNeHUs.

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNUBaEeMble HACTOALLMM MYHKTOM, BbIMOSTHATCA B
AeHb obpalleHns 3asaBuTens.

PesynbTatamy BbINONHEHUA aAMWHUCTPATMBHBLIX NPOLEAYP ABMSIOTCH: 3NEKTPOHHOE AEno,
HanpasneHHoe B OpraH nocpefCcTBOM CUCTEMbI NIEKTPOHHOrO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa 4oKymMeHToB Mcnonkomom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHON npoueaypbl sBNAeTcA
NocTynneHne 3asBneHnsa N NHbIX AOKYMEHTOB, HeobXxoAuMbIX ANS NPeaoCTaBNeHUs MyHULMNANbHOW
ycnyru.

[IOMKHOCTHBIM NUUOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbINOMHEHWE aAMWHUCTPATUBHOM
npouenypbl AenAetcs cneuwanuct Wcnonkoma (ganee - [OMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a
npuemM AOKYMEHTOB):

3.3.3.2. JormkHOCTHOE nuLIo, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B criyyae obpalieHus
3aaBuTeEnA ¢ 3aasneHvem B Micnonkom:

onpeaenseT npeameT obpalleHus;

yCTaHaBfMBaEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NMOMHOMOYUIA LA, NOAAIOLLENO [OKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TPeGOBaHWSAM, yKasaHHbIM B MyHKTe 2.5
agMUHUCTPATUBHOINO  pernameHTa, MpoBepKy COOTBETCTBUS MNPEACTABMEHHbIX OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHWAM (Hagnexawiee odOpMIIEHME KOMWUMA [OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaX NoAYMCTOK, MPUMNUCOK, 3a4EPKHYTbIX CNOB U UHbIX HE OFOBOPEHHbIX UCMPaBNeHWUi);

3anofHAET 3NEKTPOHHY0 OpMYy 3asiBNeHWs B aBTOMATU3UPOBAHHOW WHMOPMALMOHHOWN
cucTteme, NpeaHasHa4yeHHoW AnNA okasaHUs rocyAapCTBEHHbBIX U MyHULMNANbHbIX YCIyT;

npv NPeaoCcTaBrieHNN LOKYMEHTOB, YKasaHHbIX B NMYHKTE 2.5 agMUHUCTPATMBHOrO pernameHTa
Ha GymaXKHOM HOocuTerne, OCyLLECTBNAET CKaHUPOBAHWE NPEACTABMNEHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3asBrieHNE,;

nepeaaeT 3afaBUTESIO Ha MPOBEPKY U NoanucaHue;
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rnocne nognucaHnst CKaHUPYeT NoANMcaHHoe 3asBNEHUE;

3arpykaeT B aBTOMAaTM3NPOBAHHYID WMHAOPMALMOHHYKD CUCTEMY, NpefHasHa4vyeHHyl Ans
OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr AOKYMEHTbI, NPeACTaBEHHbIE B 3NEKTPOHHOM
dopme UnNun aNeKTPOoHHbIE 00pasbl OTCKAHNUPOBAaHHbLIX 4OKYMEHTOB, (DOPMUPYET SMNEKTPOHHOE AEero;

BO3BpaLlaeT nognucaHHoe 3asBreHne N opuriHanbl 6yMaXHbIX [OKYMEHTOB 3asBUTENIO;

Bbl4aeT 3asABUTENIO PacrnCKy B NpUeMe 4OKYMEHTOB.

B cnyyae Hanmuuus OCHOBaHWIA ANA OTKasa B MNpueme [OOKYMEHTOB [OMMKHOCTHOE Lo,
OTBETCTBEHHOE 32 NpUem LOKYMEHTOB, YBEAOMMNAET 3asABUTENSA O Hanu4um NpenaTCcTBUA ANA npyema
3asBMEHUA 1 BO3BpaLLaeT eMmy OOKYMEHTbl C OOBbACHEHWEM COAEpPXXaHWUS BbISIBNIEHHbBIX OCHOBAaHWN
ANSA 0TKasa B Npueme OOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, Mocne nocTynneHus
AOKYMEHTOB Ha pacCMOTPEHME:

npuceBanBaeT 3asiBfIEHUI0O HOMEpP B COOTBETCTBUM C HOMEHKNATypoun aen u cratyc «lposepka
OOKYMEHTOBY; :

n3y4yaeT MOCTYNUBLUME OSNIEKTPOHHbIE Aena, B TOM 4uUCne MPUIOXEHHble 3asBUTENEM
AOKYMEHTbI B 3MNEKTPOHHOM hopMe U 3MEeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepseT KOMMIIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 06pa3oB JOKYMEHTOB;

npoeepseT cobriiofeHne ycnoBuin AeNCTBUTENbHOCTU 3MEKTPOHHOM MOANUCcKU, nocpeacTtsoM
obpaweHna k EgvHomy noprtany (B criydae, ecnu 3asBUTENEM NPEACTaBleHbl SMEKTPOHHbIE
OOKYMEHTbI, NoANUCaHHbIE YCUITEHHOW KBannuumpoBaHHON aNEKTPOHHON NOAMUCHID).

Mpn Hanuuum ocHoBaHWA, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1  agMUWHUCTPaTUBHOrO
pernameHTa, NOAroTaBnvMBaeT NPOEKT pelleHusa o6 oTkase B NpUeme AOKYMEHTOB, HE0BXoAUMbIX AN
NpPeAoCTaBNEHUA MyHULMMNANBHON YCryru.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKU YCUIEHHOW KBanupUUMpPOBaHHON 3reKTPOHHOM
Nnoanucu BbiISBNEHO HecobniogeHue ycnoBui ee AeWCTBUTENbHOCTW, MPOEKT pelleHus o6 oTkase
JOIMKEH coaepXaTb NyHKTbl cTtaTbn 11 ®depepanbHoro 3akoHa Ne 63-O3, KOTOpbie MNOCYXUNK
OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkase B NpUEME AOKYMEHTOB, HEOOXOOAUMbLIX ANA NpenocTaBneHus
MyHULMNanNbHOW YyCnyru, ¢ ykasaHWem npuyuH oTkasa (B Crnyvae, ecnv OCHOBaHUA ONA OTkasa B
npueme [OKYMEHTOB, HeobXxoAWMbIX ANA MNPeAoCTaBneHWs MyHALMMNAnNbHON YCryru, CBA3aHbl C
HapyLeHnemM yCTaHOBIEHHbIX TpeboBaHUA K Takum LOKYMEHTaM, OCHOBaHWA OS1A OTKasa B npueme
AOKYMEHTOB [OSMKHbI cofepxaTb WHOPMaUMiO O HaVMEHOBaHWM [OKYMEHTOB (MHOpMaLuw,
CBEAEHW), KOTOpble He MpeacTaBneHbl, coaep)XaT HeAOCTOBEPHble W (UNKU) NPOTUBOPEYUBLIE
cBefeHuNsi, 'OPOopMneHbl C HapyLeHWeM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTca Ha
corrnacosaHune B YCTaHOBIIEHHOM MopsKe nocpeacTBOM CUCTEMbI ANIEKTPOHHOro fOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHnss o6 oTkase B NpUeMe [OOKYMEHTOB, HeoOXxoaumbix AONS
NpeAoCcTaBeHNsa MyHULMNANbHOW YCIyru, OCyLLECTBNAETCA B NOpSAKe, NpesyCMOTPEHHOM NMYyHKTOM
3.5.3 aAMUHUCTPATUBHOrO perfiameHTa.

B cnyyae oTcyTcTBMA OCHOBaHWI Ans OTKasa B NpUEMe OOKYMEHTOB, NPenyCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPaATUBHOrO perfiameHTa, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM
[JOKYMEHTOB, B Te4yeHue opHoro pabouyero AHA CO AHS MNOCTYNNEHUs 3asBNEHUs, HanpaBnseT
3aABUTENIO, YKasaHHbIM B 3asBneHun crnocobom, yBeAoOMIEHME O NOCTYNSEHWM 3asBMEHUs,
cofepxallee BXOOALWMA PEerucTpaumMoHHbIA HOMEP 3asBfieHus, AaTy MoNyyYeHus 3asBhneHus,
nepeyeHb HauMMeHoOBaHWW ainos, MNPEACTaBMNEHHbIX K HEMY [OOKYMEHTOB, AaTy nonyvYeHus
pesynbTaTa MyHULMNaribHOW ycnyru.

3.3.3.4. UcnonHeHve npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMWHMCTPATMBHOIO
pernameHTa, npu Hanu4Mm TeXHNYECKON BOSMOXXHOCTU OCYLLECTBIISETCA B aBTOMaTUYECKOM peXnme
C WCMNonb3oBaHWMEM aBTOMAaTU3NPOBaAHHOW WH(POPMALMOHHOW CUCTEMbI, NPEAHAa3HaYEHHOW Ans
OKasaHWA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCyT.

3.3.3.8, AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnmBaemble MYyHKTOM 3.8.3
aAMVHUCTPATUBHOIO perriaMeHTa, BbINOMHAKTCA B Te4YeHue opgHoro paboyero [HA CO AHA
NoCTyNneHNs 3aaBrieHUs Ha PpacCMOTPEHME.

PesynbTaTamu BbINOMHEHUS aAMUWHUCTPATUBHBLIX MpoUeayp SBNATCA: MNPUHATLIA  Ha
pacCcMOTPEHNE KOMMMEKT AOKYMEHTOB WIM MPOEKT pelweHns o6 oTkase B NpuvemMe OOKYMEHTOB,
HeobxoanMbIX ANA NPEAOoCTaBNeHUA MyHULMNANbHOW YCryru.
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3.4. HanpaeneHne mexXse4OMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLME B NPeAoCTaBNEHNN
MyHULMNanNbHOR ycnyrn

3.4.1. OcHoBaHMEeM Hayana BbINOSIHEHUA a4MWHUCTPATUBHOM nNpoueaypbl ABNSeTcA
NnonyYeHne  OOIMKHOCTHbIM  NMuoM  (paboOTHWMKOM),  YMOMTHOMOYEHHbIM  Ha  BbIMOMHEHWNe
agMUHUCTPATUBHON Mpouenypbl, OT AOMKHOCTHOro nvua (paboTHuka), OTBETCTBEHHOro 3a Npuem
AOKYMEHTOB, NMPUHATLIX OT 3aABUTENSA JOKYMEHTOB. ‘

JOMmKHOCTHBIM NULOM (PabOTHWKOM), OTBETCTBEHHBbIM 3a BbINOSHEHWE AAMUHUCTPATUBHON
npoueaypbl, ABNSETCA cneunanuct Mcnonkoma (ganee - AOMKHOCTHOE NWLIO, OTBETCTBEHHOE 33
HanpaBrneHne MeXBeL0MCTBEHHbIX 3anpoCcoB).

3.4.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBrieHUWe MEXBELOMCTBEHHbIX 3anpocoB,
cdopmmpyeT u HanpaenseT B 3MEKTPOHHOW (OpME MOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOrO
3NEKTPOHHOrO B3aWMOZENCTBUS (MPU OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTU — WHbIMK cnocobamu)
3anpocbl O MNPEAOCTaBMNEHUM [OKYMEHTOB W CBEAEHWIA, NPefyCMOTPEHHbIX MyHKTOM 2.6.1
agMUHUCTPaATUBHOIO perfameHTa.

ALOMUHUCTPAaTMBHbIE MpoUenypbl, YCTaHaBNUBAEMbIE HACTOALMM MYHKTOM, BbIMOSHAKOTCA B
[OEHb MPUHATUA 3a8BNEHNA Ha PaCCMOTPEHME.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpoueayp SBNAKTCA: HanpaBneHHble B
opraHbl Bnactv 1 (unv) nogBe4oMCTBEHHbIE OpraHam BriacTh OpraHMsaLmmn 3anpochl.

3.4.3. CneumanucTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocOB, MOCTYMUBLUMX Yepes
CUCTEMY MEXBEOOMCTBEHHOrO 3fIEKTPOHHOrO B3aWMOAEWCTBUA, NPefOoCTaBMSAT 3anpallnBaeMble
AOKYMEHTbI (MHOPMaUWIO) UNW HanpaensloT yBeAOMIEHUA 06 OTCYTCTBMM LOKYMEHTa U (Mnn)
NHdOopMaLK, HeOBXOAUMBIX ANs NPefoCTaBneHNA MyHULMNAanbHON ycnyru (qanee — yseaomneHume
o6 oTkase).

AOMUHUCTPaTUBHbBIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMUM MYHKTOM, BbINOMHAKOTCH B
TeyeHue TPex OHEel CO AHSA MOCTYMNEHNS MEXBEAOMCTBEHHOrO 3anpoca B OpraH Unu opraHusaumio,
npegocTaensowme JOKYMEHT U MHOOPMALNIO, ECINN UHBLIE CPOKU NMOLTOTOBKM U HanpaBreHns oTBeTa
Ha MeXBEOOMCTBEHHbIA 3anpoC He YCTaHOBMEHbl dhefepanbHbIMU 3aKOHaMK, NMPaBOBbIMU akTamm
MpaButenbcTBa Poccuiickoin depgepauum n NpUHATLIMA B COOTBETCTBUM C heaepanbHbIMUA 3aKOHaMU
HOpMaTMBHbIMW NMPaBoBbIMX akTamu Pecnybnuku TatapcTaH.

PesynbTatamy  BbIMNONMHEHUS  aAMUHUACTPATMBHBLIX MPOLEAYP ABMAIOTCA:  OOKYMEHTbI
(cBepeHus), Heobxoaumble ANs NPeAoCTaBnNeHUss MyHULMNanbHOW ycnyru, nubo ysepgomneHune ob
OTKa3e, HanpasrieHHble OMKHOCTHOMY NULly, OTBETCTBEHHOMY 32 HanpaBreHUe MeXBEAOMCTBEHHbIX
3anpocos.

3.4.4. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBneHne MeXXBeAOMCTBEHHbIX 3anpoCoB:

nony4yaet  3anpallMBaemble  Yepe3  CUCTEMY  MEXBEAOMCTBEHHOrO  3NIEKTPOHHOro
B3aMMOLENCTBUA [OKYMEHTbl (CBedeHus), Heobxoaumblie ANS NPeaoCTaBMeHUs MyHULMNanbHOW
ycnyru, nubo yBegomneHne o6 oTkase npu oTCyTCTBUWU AOKYMEHTa U (Mnn) MHopmMauuu;

npyv HanN4YUM OCHOBaHWUI, NPEeAYCMOTPEHHbIX NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa,
noarotaBnueaeT MpPoeKT peweHus o6 oTkase B npuemMe [OKYMEHTOB, Heobxoaumblix AnA
NpPeAoCTaBEHNA MyHULMNANBbHON YCIyri.

MpoekT pelweHna o6 oTkase B NpUEMe LOKYMEHTOB, HeoOXoAWMBIX ONSA NPeAOCTaBNEHUA
MyHULMNAnNbHON ycnyru, ¢ ykasaHvem npuyuH oTkasa (B Crny4yae, ecrnv OCHOBaHWs AONns OTkasa B
npueme [OOKYMEHTOB, Heobxoaumbix ANA MNPefoCTaBreHWs MyHWUMNAnNbHOW YCryru, CBA3aHbl C
HapyLLIeHNeM YCTaHOBREHHbIX TpeboBaHUA K TakuM LOKYMEHTaM, OCHOBaHUSA ONs OTKasa B npueme
OOKYMEHTOB [OSMKHbl cofepXaTb WHOpMaLmMio O HaWMEHOBAHWW LOKYMEHTOB (MHGOpMaumn,
CBEJEHUI), KOTOpble He MNPeACTaBneHbl, coaepXxaT HeOoCTOBEpHble W (UNnu) NPOTUBOPEYMBbLIE
cBefeHuss, OodopMneHbl C HapyleHWeM YCTaHOBMNEHHbIX TpeboBaHMi), HanpaBnseTca Ha
cornacoBaHue B YCTaHOBIIEHHOM MopsAKe NocpeacTBOM CUCTEMbI NTEKTPOHHOr0 fOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHuss 06 oTkaze B NpPUMEME LOKYMEHTOB, HeoGXxoAuMbIX Ans
npeaocTaBneHna MyHULMNAnbHOM ycryru, oCyLecTBNAETCA B Nopsgke, NpeayCcMOTPEHHOM MYHKTOM
3.5.3 agMUHUCTPATMBHOIO perfameHTa.

AOQMUHUCTPaTUBHbBIE MpoLeAypbl, YCTaHaBMMBAEMble HaCTOALWMM MYHKTOM, BbINOMHATCA B
OEeHb rnonyvYeHnsa cBefeHui no MeXxsefoMCTBEHHbBIM 3arpocam.

PesynbTaTamMu  BbINOMHEHUA  aAMUHUCTPATMBHBIX NpOUEAyp SBNSKOTCA:  AOKYMEHTbI
(cBepeHusn), Heobxoovmble ANA NPEAOCTaBMNEeHUs MYHUUMNANbHOW YCIyru, NpoekT pelleHus o6
OTKase B NpUemMe AOKYMEHTOB, HeOBX0AMMbIX ASA NPeAoCTaBNEeHUA MyHULMNANbHOW YCnyri.
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3.4.5. WcnonHeHue npouenyp, YkasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaATUBHOrO
pernameHTa, npyu HannM4ymm TEXHUYECKON BO3MOXXHOCTU OCYLLIECTBIIAETCA B aBTOMaTUYECKOM pexumve
C WCrnonb3oBaHWEM aBTOMATU3MPOBAHHON WMH(OPMALUMOHHON CUCTEMbI, NpPefHasHaAYeHHOW AnSA
oKasaHWA rocygapCTBEHHbIX W MyHUUMUNAnNbHbIX YCryr, B TOM 4uCne C MOMEHTa perucrpaumu
3aABMNEHNA B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPaATUBHOIO perfiameHTa.

3.4.6. MakcumarbHbI CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX Npouenyp, ykasaHHbIX B NyHKTe
3.4 aAMUHNCTPATUBHOrO pernamMeHTa, cocTaBnseT Tpyu pabounx gHs.

3.5. MNogroTtoBka peaynbTaTa MyHULMUNANbLHOW YCIyrn

3.5.1. OcHoBaHMem Hayana BbINOMHEHUSA aAMWHUCTPaATUBHOW Npoueaypbl SABMASETCA
NOCTynneHne OT [AOMMKHOCTHOrO nuua, OTBETCTBEHHOrO 32 HanpaBneHWe MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHuUi), HeobxoanMbIX AR NpeaoCTaBNeHNs MyHULMNAnNbHON yCnyri.

[OMKHOCTHBIM NWULIOM, OTBETCTBEHHbIM 32 BbINOMHEHWE aAMUHUCTPATUBHOW NpoLeayps!,
aBnseTca cneuuanuct Wcnonkoma (fanee - [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta npefocTaBneHns MyHUuMnanbHon ycnyru).

3.5.2. [lomkHOCTHOE nuLo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa NpeaoCcTaBneHus
MYHULMNANbHOW yCnyru: ,

paccmatpuBaeT  CPOPMUPOBAHHBLIA  KOMMMEKT  OOKYMEHTOB, Heobxogumbix  AnA
NpeaocTaBneHNs MyHULMNAnNbHON yCnyru;

npv BbIABMEHUM OCHOBAHWA ANs OTKasa B MNPeAOCTaBNEHUMN MYHULMNANbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOrO perfamMeHTa, NoAroTaBnMBaeT NPOEKT pelueHusa ob
OTKase B NpeAoCcTaBreHn MyHULMNanbHOM yCnyru;

B Criy4ae OTCYTCTBUS OCHOBaHWWA AONA OTKasa B MPEeAoCTaBNeHUW MyHWLMNAnbHOW YCnyru,
NPeaycCMOTPEHHbIX MYHKTOM 2.8.2 agMUHWCTPaTMBHOrO perfiameHTa, Nno uToram pacCMOTPEHUSA
AOKYMEHTOB, HEOoBX0AUMBIX ANs NpefoCTaBreHUs MyHULMNANbHOW YCryri, NOAroTaBnMBaET NpPOeKT
pesynbTaTa NpeAocTaBneHns MyHULMNanbHOW YCryrn B COOTBETCTBUM C nognyHkTamu 1 — 3 nyHKTa
2.3.1 afMUHUCTPATUBHOIO pPerfnamMeHTa;

HanpasnseT NoAroTOBNEHHbIA MPOEKT pesyrnbTaTta NPeAoCTaBnNeHNs MyHULMNANbHOW yCnyru
Ha cornacoeaHne B YCTAHOBMEHHOM roOpsAKke MNOCPEeACTBOM  CUCTEMbl  3NEKTPOHHOrO
AOKymeHTooGopoTa.

AOMUHUCTPaTUBHbIE MpoLEeaypbl, yCTaHaBNMBaeMble HACTOSILUMM MYHKTOM, BbIMNOSIHATCA B
TeyeHue ogHoro paboyero gHs.

PesynbTataMu BbINONMHEHUA agMUHUCTPATUBHBIX Npoueayp ABMAKTCH: NPOEKT pelueHus ob
OTKase B NpeAocTaBrneHn MyHULMnanbHOW yCrnyru, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHue 1 noanucaHne npoekTa pesynbTata NpeaocTaBreHns MyHULMNanbHoM
ycnyru (ganee — npoekTbl [OOKYMEHTOB) OCYLUECTBISAETCA pPYyKOBOOUTENEM CTPYKTYPHOro
noapasaeneHus, OTBETCTBEHHOrO 3a NoAroTOBKY pesynbTaTa MyHUUMNANbHOW YCNyry, 3amectTutenem
Pykosogutens Ucnonkoma, PykoBogutenem Ucnonkoma.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMEKLLME 3aMedaHns, BO3BpaLLaloTCA Ha AopaboTky
nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata MyHuuunanbHow ycnyru. [locne ycTpaHeHus
3amMeyvaHu NPoeKTbl AOKYMEHTOB NOBTOPHO NEpeaatTcs ANA COrnacoBaHns U NOANUCaHUSA.

PykoBogutens WcnonkomMa npu paccMOTPEHUM MPOEKTOB [OKYMEHTOB MpOBEpSET
cobnofeHve agMUHUCTPATUBHOIO pernaMeHTa AOMMKHOCTHLIMU Nuuamu McnonkomMa B YacTu CPOKOB
BbINONHEHUS aAMUHUCTPATUBHbIX Mpoueayp, WX MNOCnefoBaTENbHOCTM W MOMHOTHI, Hanuuus
cornacosaHWi YrnornHOMOYEHHbIX [AOMMKHOCTHbIX nuy Wcnonkoma B cucteme 3MEKTPOHHOrO
OokymeHToobopoTa.

B crnyyae BbiiBNEHUS HapyLWeEHWA B 4acTU CPOKOB BbIMOMHEHUS a4MUHUCTPATUBHbIX
npouenyp, WX nocriefoBaTenbHOCTM W nonHoTbl  Pykosogutens Wcnonkoma  umHUUMupyeT
npvBneYeHne K OTBETCTBEHHOCTWU NWL, AOMYCTUBLUMX HapyLUEHWs, B COOTBETCTBMM C MYHKTOM 4.3
aAMUHUCTPaTUBHOIO pernameHTa.

AAMUHUCTPATUBHBIE MNpoLeaypbl, YCTaHaBNMBaEMbIe HACTOSLUMM MYyHKTOM, BbIMOMHATCS B
TeyeHue ofgHoro pabouero AgHs.

PesynbTaTamu BbINOMHEHUA aAMVIHMCTpaTI/IBHbIX npoueayp ABNSAKTCA: peleHne o6 oTkase B
npveme [OKYMEHTOB HeoOXoAWMbIX ANs NPEefoCTaBMNeHUs MyHWLMNAnbHOM YCryru, pelueHue o6
OTKase B NPefoCTaBNeHUN MyHULIMMANbHOM YCryri, crpaska (Bbinucka).
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3.5.4. WcnonHeHne npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMuHuCTpaTUBHOIO
pernameHTa, nNpy HanM4yMm TEXHUYECKON BO3MOXHOCTUN OCYLLIECTBIAETCA B aBTOMaTUYECKOM pexnve
C WCMONb30BaHUMEM aBTOMATU3NPOBAHHOW WH(OPMALMOHHOW CUCTEMbI, NpPeAHasHayYeHHoW AnA
OKasaHWA rocyfapCTBEHHbIX U MyHULIMNAMNbHbIX YCNYT.

MakcumanbHbIi CPOK BbINOMHEHUSs aAMUHUCTPATUBHBIX NPOLEAYP, YKasdaHHbIX B MyHkTe 3.5.
aAMUHUCTPATUBHOrO pernamMeHTa, CoCcTaBnsaeT oanH pabounii AeHb.

3.6. Bolgaya (HanpaeneHue) 3asaBuTeNio pesynbTaTa MyHULMNAanbHON YCyru

3.6.1. OcHoBaHMeM Hauana BbINONHEHUS agMUWHUCTPATUBHOW npoueaypbl SABNSAETCA
nonyyYeHue AOMKHOCTHBIM JIULOM, OTBETCTBEHHbLIM 32 BbIMNONHEHWE aAMUHUCTPATUBHOW MpoLeaypsl,
AOKYMEHTa, NOATBEpPXKAALLEro NnpeaocTaBneHme MyHuUmnanoHom yenyriu.

[OMKHOCTHBIM NLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE aAMUHUCTPATUBHOW npoLeaypsl,
ansaeTcsa cneuvanuct Wcnornkoma (ganee .- [OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgaudy
(HanpaBneHne) [OKYMEHTOB).

3.6.2. [1o/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bbldavy (HanpaBneHue) 4OKYMEHTOB:

obecrneunBaeT perncTpauuio W BHECEHWe CBEAEHU O pesynbTaTte npeaocTaBneHus
MYHALMNANbHOW  ycriyru B MOACUCTEMY BEAEHUS  OOKYMEHTauuuM  aBTOMaTU3MPOBaHHOM
NHPOPMAaLIMOHHON CUCTEMBI, NpeaHa3Ha4YeHHON ANA OKa3aHUs rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr,

usBewaeT 3assutens (ero npepcrtaBuTeNns) cnocoboMm, yKasaHHbIM B 3asBnNeHUW, O
pesynbTaTe nNpeaoCTaBrneHUs MyHUMLMMNANbHOW YCNyrn U O BO3MOXHOCTW MOMy4YeHUs pesynbraTa
npeAocTaBneHna MyHuumnaneHon yenyru B icnonkoma mnu 8 MOL.

WcnonHeHve npouenyp Mpy HamvMumy TEXHWYECKOW BO3MOXHOCTU OCYLLECTBMAETCA B
aBTOMaTMYECKOM PEXUME C UCMNONb30BaHWEM aBTOMATU3MPOBAHHOW WMHMOPMALMOHHON CUCTEMDI,
npeAHasHa4YeHHON Ar1A OKa3aHWUs rocyAapCTBEHHbIX U MyHULMNAaNbHbIX YCNyT.

AOMUHUCTPaTUBHbIE MPOLEAYpPbl, YCTaHaBNMBAaEMble HACTOSILLUM MYHKTOM, BbIMOMHSAIOTCA B
TeyeHne opHoro paboyero AHA CO AOHA nNOANUCAHWUS [OKYMEHTa, SBNSOLWErocs pesynbTaTom
NPeAoCTaBreHNA MyHULUMNANbHOW YCryry, YNOSIHOMOYEHHbIM OOMMKHOCTHBIM nuuom  KMcnonkoma
(Ucnonkomowm).

Pesynbtatamy BbINONMHEHUA aAMWUHUCTPATMBHBLIX Mpoueayp SBMAKTCA:  pasMelleHue
CBEJEHUA O pesynbTaTe MNpefoCTaBneHUs MyHULMNAanbHON ycnyrn B UHOPMAaLMOHHBIX CUCTEMAX,
n3seLLeHne 3anBuTens (ero NpeacTaBuTens) O pesynbTaTe NPefoCTaBNeHNA MyHULMNANbHOW yCryru
n cnocobax ero Nony4YeHus.

3.6.3. lMopspok Bbigaum (HanpaeneHws) pesyrbTata NPEAOCTaBNEeHUs MyHULMNANbHOW
ycnyru:

3.6.3.1. lNpn obpaweHnn 3assBuTens 3a pesynbTaToM MyHAuunanbHon ycnyru B MOL,
paboTHMKk MO®L| BblgaeT 3asBuTEnto pesynbTaT MyHUUMnanbHOW ycnyrn B dopme aksemnnspa
3MNEKTPOHHOro [AOKymMeHTa Ha 6OymaxHom Hocutene. [lo TpeboBaHuio 3asBUTENss BMECTE C
3K3EMNIAPOM 3MEKTPOHHOrO AOKYMEHTa Ha ByMakHOM HocuTene emy NpefoCcTaBnsAeTCA dK3eMnnap
3MNEeKTPOHHOro AOKYMEHTa NyTeM ero 3arnucy Ha CbEMHbIA HOCUTENb MHPOPMaLMK UK HanpaBneHus
3K3emMnnsApa 3MeKTPOHHOro AOKYMEHTa Mo 3reKTPOHHON no4yTte B agpec 3assutens. [Mpu 3anucu Ha
CbEMHbI HOCUTENb WHMOPMALMM WM HaNpaBneHUN ISK3EeMNNspa 3MEeKTPOHHOro OOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBIiE€H 3K3EeMNNAP SMEeKTPOHHOro AOKYyMeHTa Ha GymaxHom HocuTene, no
3NEeKTPOHHON MOYTE WAEHTUYHOCTb TaKOro 3K3eMmnnspa 3MEeKTPOHHOTO AOKYMEHTa 3K3emnnspy
3MEeKTPOHHOro AOKyMEHTa Ha OymakHom HocuTene 3aBepseTcsl YNONHOMOYEHHbIM COTPYAHWKOM C
NCnonb3oBaHWEM YCUNEHHOW KBaNnnULUMpPOBaHHOW 3NEKTPOHHON Nognucuy. _

AOMUHUCTPaTUBHbBIE NpoLEeaypbl, YyCTaHABNMBaEMble HACTOSALMM MYHKTOM, BbIMOMHATCA B
nopsake o4epenHocTu, B AeHb NpUbLITUA 3asBUTENS B CPOKW, YCTAHOBIEHHbIE pernameHTom paboTsbl
MoLl.

PesynbTatamy BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: dukcaumns dakTta
Bblgayn pesynbTata npepoctaBneHuss MyHuumnansHon ycnyrm B AUC MOL, pesynetaT
NPeAoCTaBNeHNA MyHULMNANbHON YCIyru, BbiAaHHbIA 3as8BUTENIO.

3.6.3.2. lpu obpaweHnn 3asBuTENA 32 pes3ynbTaTOM MyHULUMNANbHOW YCnyrn 4epes
PecnybnukaHckui noprtan 3asBATENO B JINYHbIA  KAaOMHET aBTOMATMYECKM HanpaBnseTcs
3NEKTPOHHbIN 06pa3 [OKyMeHTa, SBNSAIOLWErocs pesynbTaToOM NPefoCTaBMNEHUs MyHULMNArbHON



19

yCcnyru, NOAMNUCaHHbIA YCUNEHHOW KBannMULMPOBAHHON 3MEeKTPOHHON MOAMUCHIO YNOMTHOMOYEHHOro
[OIMKHOCTHOro nuua Mcnonkoma (Micnonkomom).

AIMWHUCTPATUBHbIE MpOLEeAypbl, YCTaHaBNUBaeMble HACTOALWMM MyHKTOM, BbIMOMHATCA B
[eHb MoanucaHus OOKyMeHTa, MoATBep)Kaalolero npepoctaBrneHne (oTkas B MpeaocTaBrieHnin)
MYHULMNAnNbHOW YCNyru, ynonHOMOYEHHbIM AOMKHOCTHBIM NULOM Mcnonkomom (MIcnonkomom).

PesynbTtatamu BbiNONMHEHWA aAMWHUCTPATUMBHbIX nNpouedyp SBRAAOTCA: HanpasreHue
(npepoctaBneHne) c ucnonb3oBaHWeM PecnybnukaHCcKoro nopTtana 3asBUTENO  [AOKYMEHTA,
NOATBEPKAAIOLLEro NpeaoCTaBNeEHe MyHULMNANbHOW yCnyr (B TOM Yucrne oTkas B NpeaocTaBneHum
MYHULMNANbHOW yCcrnyru).

3.6.3.3. MNpu obpalleHnn 3asBUTENS 3a pe3ynbTaToM MyHuLmnanbHon ycnyru B Mcnonkom,
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3afABUTENO
pesynbTaT MyHuumnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENss BMECTE C  3K3EMMNAPOM
3MEKTPOHHOro AOKYMeHTa Ha ByMakHOM HOocuTene eMy npefocTaBnseTcs dK3eMnrisp dreKTPOHHOro
AOKYMEHTa NMyTEM €ero 3anucu Ha CbEMHbI HOCUTENb MHAOPMaLUM UK HanpaBreHUs 3K3emnnapa
3MEKTPOHHOro AOKYMEHTA NO 3NEKTPOHHOW NoyTe B aApec 3asBUTENS.

AOMUHNUCTPaTUBHBIE NpoLEeAypbl, YCTaHaBNMBaEMble HACTOALWMM NYHKTOM, OCYLLECTBAOTCA
B NMopsifke OoYMepefHOCTH, B AeHb NpubbiTUS 3asBUTENA B COOTBETCTBUM C [1paBunammn BHYTPEHHero
TpyAoBoro pacnopsgka Mcnonkoma.

Pe3ynbTaToM BbLIMNOMHEHUS aAMUHUCTPATUBHbIX Mpoueayp SBNSAOTCA: dukcaumsa dakra
Bbldayn pesynbTata NpefoCTaBreHUMs  MYHUUMNAnNbHOW ycrnyrm B aBTOMAaTM3VWPOBAHHOM

NHOPMALMOHHOW cucTeme, NpeaHasHavYeHHON ANA OKka3aHWA rocyAapCTBEHHbIX M MyHULMNanbHbIX
ycnyr.

3.7. UcnpaBneHne TeXHUYEeCKUX owmbok

3.7.1. B cny4ae oOHapyXeHUss TEXHWYECKOM OWMUBKM B OOKYMEHTe, SBMSAKLEMCH
pe3ynbTaToM MyHULMNAanbHOW yCryru, 3asButenb HanpasnseT B Micnonkom:

3asBrneHne o6 wucnpaBneHum TexHudeckonm owunbku (npunoxeHme Ne 5 k HacToswemy
agMUHUCTPaATUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pesynbTaT MyHUUUNanbHOW YCnyrn, B KOTOPOM
COAEPXMUTCA TEXHUYECKasn oLmnbKa;

AOKYMEHTbI, UMELME OPUANYECKYIO CUMY, CBUAETENLCTBYIOWINE O HanU4Mu TEXHUYECKON
oLmbKu.

3anBneHne o6 ucnpaBneHUn TEXHUYECKON OWWNOKN B CBEAEHWAX, YKasaHHbIX B AOKYMEHTE,
ABMNAIOLEMCA pe3ynbTaToM MyHULMNanbHOW ycnyru, nopaetcs 3assutenem (YnoriHOMOYEHHbIM
npeacTaBUTENEM) MOYTOBLIM OTMNPaBleHNeM (B TOM YMCHE C UCMOMb30OBAHUEM 3NIEKTPOHHOM MNOYTHI),
nnéo yepes PecnybnukaHckuin noptan unu MOoL.

3.7.2. [JomKHOCTHOE nULIo, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, OCYLUECTBNAET Mpuem
3asBneHns o6 wucnpa.neHUn TEeXHWYECKON OLINBKKU, PEerncTpupyeT 3asiBNeHue C NPUNOXKEHHbIMU
AOKYMEHTaMu 1 nepefaeT ux AOMKHOCTHOMY NnuLly, OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, YyCTaHaBIIMBaEeMbl€ HaCTOALMM MYHKTOM, BbIMOMHATCA B
TeyeHne oaHoro paboyero AHA € AaThl pErncTpaumm 3asBneHus.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAYP SBMAOTCA: MNPUHATOE U
3aperncTpypoBaHHOE 3asiBfieHWe, HanpasrneHHoOe Ha pacCMOTPEeHWEe AOMMKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a 06pabOTKY [OKYMEHTOB.

3.7.3. JormkHOCTHOE nuLO, OTBETCTBEHHOEe 3a 06paboTKy [OKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbI M B LEensAx BHECEeHWA WCMNpPaBrneHUWin B [AOKYMEHT, SBMAOWWACA pe3ynbTaToM
npeaocTaBneHnss MyHULMNanbHON yCnyru, OCyLUEeCTBIAET Npoueaypbl, NPeAYCMOTPEHHbIE MYHKTOM
3.5 agMuHUCTpaTMBHOrO pernameHTa, W Bbi4aeT WCNPaBNEHHbI AOKYMEHT  3asiBUTENHO
(YynormHOMOYEHHOMY  MpeACTaBUTEN) JIMYHO MOo4  POCNUCL C  U3BATUEM Yy  3asBUTENS
(ynonHomo4eHHOro npepcraBuTENs) opurMHana OOKYMEHTa, B KOTOPOM COAEPXWUTCS TeXHU4Yeckas
oLmnbka, UnNn HanpaesnAeT B aApec 3aaBUTENA NOYTOBLIM OTMPAaBEHNEM (MOCPEACTBOM ANIEKTPOHHON
MOYThbl) MMCbMO O BO3MOXXHOCTM NOMYyYeHUA JOKYMEHTa Npu npegocTaeneHny B icnonkom opurnHana
OOKYMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oumnbka.

AOMUHUCTPATMBHbLIE NpoLEaypbl, YCTaHaBMMBaeMble HaCTOALWMM MYHKTOM, BbIMOMHAKOTCA B
TeyeHne AByX pabounx aHen nocne obHapyXEHUA TEXHUYECKON OLMOKU UK NonyyYeHus oT noboro
3anHTEepEeCcoBaHHOro NMua 3asBeHus 0 AONYLLEeHHON owunbke.
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PesynbTaTamyu  BbINOSMHEHWA  aAMWHWUCTPATUBHBLIX MNPOLEAyP ABMNSIOTCA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENIO AOKYMEHT.

4. Mopaaok u hopMbl KOHTPONSA 3a NpefoCTaBNeHUeM MyHULMNANLHOW yCnyru

4.1. MNopsaok OCyLLECTBNEHUSA TEKYLLEro KOHTPOoNs 3a cobnogeHnem 1 UCNoNHEHNEM
OTBETCTBEHHbIMU AOMKHOCTHBIMU NLIAMW NOSTOXEHUIA afMUHUCTPATUBHOIO perfiaMmeHTa U UHbIX
HOPMaTUBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TPEOOBaHNA K NpefoCTaBNeHNo MyHULMNanbHON
yCcnyru, a TaKke npuHATUEM UMW peLLeHni

KoHTponb 3a NONMHOTOM U Ka4YeCTBOM NpPeAoCTaBNEHUs MyHULMNANbHOW YCryrn BKMOYaeT B
cebs BbISIBNIEHUE U YCTPaHEHWe HapyLleHUi npaB 3asBuTEnen, NpoBeaeHne NpoBepok cobnoaeHns
npouenyp npegocTaBneHns MyHUMLMNANbHOW =~ YCNyr, MOArOTOBKY peLleHuin Ha [OencTBusA
(6espencTame) AOSMKHOCTHbIX NUL, OpraHa MECTHOro camoyrpasneHus.

dopmamu KOHTPOnSA 3a cobrnogeHnemM UCNONHEHUS agMUHUCTPATUMBHBIX NpoLeayp ABMAKTCA:

1) NnpoBepka W cornacoBaHWe NPOEKTOB AOKYMEHTOB MO NPEAOCTABMEHUIO MyHWLIMNAnbHON
ycnyru;

2) NpoBOAUMbIE B YCTaHOBMNEHHOM NMOPsiAKe NPOBEPKUA BEAEHWUS AENONPON3BOACTBA,;

3) npoBefeHne B YCTaHOBMEHHOM MOPSAKE KOHTPOIbHbLIX NMPOBEPOK cobnoaeHus npoueayp
NpeAoCTaBneHUa MyHULMNANbHON yCcryru.

B uenax TeKylero KOHTPOMs MCMNoNb3ylTCs CBEAEHWUS, MMEeKLWMecs B aneKTpoHHon Gase
AaHHbIX, cnyxebHasi KoppecnoHAeHUUs, YCTHas U NUCbMEHHas MHopMauua OOMKHOCTHBIX L,
OCYLLECTBMAOLWMNX BbIMNOMHEHWE agMUHUCTPATUBHBIX MPOLUEAYpP, XXypHarbl y4eTa COOTBETCTBYHOLLUX
OOKYMEHTOB W1 Apyrue cBeAeHus.

[na ocywecTBNeHUA KOHTPONA 3a COBEpLUeHMEM [eWCTBUA Npu  NpefocTaBneHuu
MYyHULMNANbHOW yCryrn U NPUHATAN peLUeHUiA PyKOBOAUTENMO opraHa MEeCTHOro camoyrnpaBneHus
NpPeAcTaBnsOTCA CpaBKu O pe3ynbTaTax NpeAoCTaBeHnsa MyHULMNAnbHON YCRyrit.

O cnyyasx M nNpuYMHaX HapyLUEeHUS CPOKOB, MOCNeaoBaTENbHOCTU U COAEpXKaHUSA
afMVHUCTPaTUBHBIX MNpoueayp AOSMKHOCTHbIE IMUa HeMeAneHHO MHGOPMUPYIOT PYKOBOAUTENSA
opraHa, NpefoCTaBnALWEro MyHALMNanbHy yCnyry, a Takke npeanpuHUMaloT CpoYHblie Mepbl Mo
YCTPaHEHUIO HapyLUEHWHA.

Tekywmn KoHTponb 3a cobnogeHneM nocnefoBaTenbHOCTU AEWCTBUW, onpegeneHHbIX
aAMUVHUCTPaTUBHBIMK NpoLeaypamn rno npeaocTaBneHno MyHUUMNanbHOM yCnyru, ocyLecTBnsaeTcs
3amMecTuTenemM pykoBoAUTENA opraHa MECTHOro camoynpasreHus, OTBETCTBEHHbIM 3a OpraHu3auuio
paboTbl NO NPEeAoCTaBMEHNIO MyHULMNANbHOM YCryry, HayanbHWKOM OTAena, OCYLLECTBMSOLEro
opraHusaumio paboTbl N0 NPeAOCTaBNEHNIO MyHULIMNANBLHOM YCyru.

MepeyeHb [OMKHOCTHBIX WL, OCYLUECTBMAIOWMX TEKYLUA KOHTPOMb, YCTAHaBNMBAETCA

NONOXeHNnAMU O CTPYKTYPHbIX noAapasperieHuax opraHa MEeCTHOro camoynpasneHua u
AOJMKHOCTHbIMU pernameHTamn.

4.2 nOpFl,D,OK 1 NepnognvyHoOCTb OCyLUeCTBIIEHUA NNAHOBbIX U BHEMMAaHOBbLIX NPOBEPOK MOSTHOTbI U
KayecTBa npepnocraBneHuns MyHMLanaﬂbHOVI ycnyrun, B TOM 4ucrne nopsanok n CbOprI KOHTpPOIA 32
NOSTHOTOW U Ka4YEeCTBOM npepgocraeneHna MYHI/IL\MI'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpornb 3@ NOMHOTON U Ka4eCTBOM NPeAoCTaBIIEHUST MyHULMNANbHON yCnyru
ocyLuecTBnseTcs B opmax:

1) npoBeneHns NPOBEPOK;

2) paccmoTpeHun xanob 3assuTenen Ha aenctens (6esgenictene) Micnonkoma, a Takke ux
AOIMKHOCTHBIX NAL, MyHULMNANbHbBIX CY>KaLmX.

4.2.2. B uensx ocyLlecTBNEHUA KOHTPOrSA 32 NOMIHOTON U KAYECTBOM NPeLoCTaBNeHUs
MyHULMMNAanNbHOW YCNyrm NpoBOAATCA NNaHoBbIe Y BHEMMaHoBble NpoBepku. Mopsaok u
NepuoanYHOCTb OCYLLIECTBIIEHUSA MIaHOBbIX NPOBEPOK yCTaHABNMBAETCA NNaHoM paboThbl
Wcnonkoma. Mpu nposepke MOryT paccMaTpuBaTbCs BCE BOMPOChHI, CBA3AHHbIE C MPEAOCTaBNEHNEM
MYHULMNAnNbHOM ycryrn (KOMMneKcHbIE NPOBEPKK), UM OTAENbHBIA BONPOC, CBA3AHHLIN C

npeaocTaBrneHnemM MyHULMNanbHON yeryr (Tematmyeckue nposepku). Mpoepka Takke MoXeT
NPOBOAUTBLCA NO KOHKPETHOW Xanobe 3assutens.
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4.2.3. BHennaHoBble NPOBEPKN NPOBOASATCS B CBSA3U C NPOBEPKON YCTPaHEHUsA paHee
BbISIBNEHHbIX HapyLUEeHW agMUHUCTPATUBHOIO PerfiameHTa, a Talkoke B crnyvae nonyveHus xanob
3asBuTenen Ha gencrtema (besgencrtamne) Micnonkoma, a TaKke X AOIMKHOCTHbBIX MWL,
MYHULMNAnNbHbIX CRy>XaLlux.

4.2.4. PesynbTaTbl NPOBEPKU OPOPMMAIOTCA B BUAE aKTa NPOBEPKN, B KOTOPOM YKa3blBalOTCA
BbISIBMIEHHbIE HEAOCTATKN U NPEANOXEHUA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NUL, OpraHa, NPeAoCTaBnALWEro MyHMUMnanbHyo ycnyry, 3a
peLleHns n genctens (6esgencTene), NpuHMMaemble (OCyLLECTBISEMbIE) UMK B XOA€e
npeAoCcTaBneHnsa MyHULMNanbHOW yCcnyru

Mo pe3ynbTaTam NpPoBeAeHHbIX NPOBEPOK B Criyyae BbISIBNEHUS HAPYLLEHWIA NpaB 3asBuTenein
BMHOBHbIE 5uLAa MNPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®epepauun.

PykoBogutene opraHa MeCTHOrOo CaMoOynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3asBMNEHUIA.

PykoBoguTens (3amecTuTenb PyKOBOAWUTENSA) CTPYKTYPHOrO NoApasfeneHns opraHa MecTHoro
camoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W (UNnM) HeHagnexailee
BbiNOMHEHNE aAMWHUCTPATUBHbLIX [EWCTBUIA, YyKasaHHbIX B pasgene 3 agMUHUCTPaATUBHOMO
pernameHTa.

JOMKHOCTHBIE NMUa W WHble MyHUUMNanbHble ChnyXawue 3a pelweHus v [OenNcTBusA
(6espencTaune), NnpMHUMaeMble (OCyLLECTBIIAEMbIE) B XOAe NPEAOCTaBNeHNs MyHULMNAnbHON yCryru,
HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM MOPSAAKE.

4.4. TonoxeHus, xapakrtepusytoLme TpeboBaHuA K NOpsAKY U opMam KOHTpOns 3a
npeaocTaBneHnem MyHULMNanbHON YCryr, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux obseanHeHnn n
opraHusauumn

KoHTponb 3a npepocTaBneHWeM MyHULMNANbHON YCNyrM CO CTOPOHbI FpaXAaH, WX
obbeanHeHUn 1 opraHusauui, OCYLUECTBMAETCA MOCPEeACTBOM OTKPbITOCTU AEATENbHOCTM opraHa
MECTHOrO CaMOynpaBrneHUs npu nNPefocTaBneHn MyHULUMNAnbHOW YCNyrn, MOyYeHUs MorHoM,
aKkTyanbHON M OOCTOBEPHOW WHOPMaLUK O NopsiAaKke NpefoCTaBneHUs MyHULMNAnNbHOW yCcrnyrn w
BO3MOXHOCTU pocyaebHoro paccmoTpeHus obpalieHuin (kanob) B npouecce npeaocTaBneHus
MYHULMNANbHON yCNyri.

5. [locynebHbIN (BHecyaeOHbIW) Nnopsaaok o6)xanoBaHUA pelleHnA U AencTBun (6e3nencTema)
opraHa, npeAoCcTaBnAKOWEero MyHULUNanbHyI0 ycnyry, MHOro(pyHKLMOHaNbHOro LeHTpa
npenocTaBneHUNA rocyaapCTBeHHbIX U MyHULIMNANbHbIX YCRYT, OpraHu3auui, yKka3aHHbIX B
yacTtu 1.1 ctatbm 16 PeaepanbHoro 3akoHa Ne210-P3, a Takke UX JOMMKHOCTHbIX UL,
MYHULMNaNbHbIX CryXawux, paboTHUKOB

5.1. 3aaBuTenun nmeioT npaeo Ha obxarnosaHve B 4OCYyAeOHOM NOpsAKe pELLEHUA U AeACTBUIA
(6espencTena) Mcnonkoma, nNpeaoCTaBMSAOLWIEro MyHULMNAnNbHYK YCRyry, AOMKHOCTHOrO nvua
Wcnonkoma, npenocTaBrnsAloWero  MyHULMNAnbHYO  YCRyry, MYHULMNANbHOIO  CryXXaLlero,
pykoBOAUTENSA oOpraHa, nNpeAoCTaBnsAloWEero MyHUUMNANbHYIO YCNyry, MHOrOMYHKUMOHANbLHOM
LueHTpa, paboTHMKa MHOroyHKLUMOHANbHOro LieHTpa, opraHusauuii, NpeayCMOTPeHHbIX YacTbio 1.1
crtatbun 16 degepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA € xanoboi, B TOM YMCIe B CrieayoLmX cryyasx:

1) HapylieHne cpoka peructpauun sanpoca O NpefoCTaBEHUM MYHULMNANbHOW ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro 3akoHa Ne 210-03;

2) HapyleHue cpoka npefoCTaBneHuss MyHWuunanbHoW ycnyrun. B ykasaHHoM crniyvae
pocyaebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM pelueHuid U peicteuin  (Bespencreus)
MHOrOMYHKLIMOHANbHOro LeHTpa, paboTHMKa MHOrodyHKLMOHANbHOrO LiEHTPa BO3MOXHO B Cryyae,
€CInn Ha MHOrodYHKLMOHanNbHbIN LEHTP, peLueHns u aenctens (6esgencTene) KoToporo obxkanyTes,
BO3MOXeHa (YHKUUA MO NPEeAoCTaBfIEHUI0 COOTBETCTBYIOWMX MYHULMNANbHbIX YCRyr B MNONTHOM
obbeme B nopsiake, onpepeneHHom YyacTbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93;
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3) TpeboBaHuWe y 3aABUTENS AOKYMEHTOB NN MHGOPMaLMn NMbo ocyLLeCTBIEHNUA AEACTBUNA,
NpeacTaBneHne Wnu OCYLLECTBMEHUE KOTOPbIX HE NpeAyCMOTPEHO HOPMAaTUBHbBIMWA MpPaBOBbIMA
aktamu Poccuitickon depepaumn, HOpMaTUBHbIMKM NpaBoBbiMU akTamu Pecnybnvku TartapcTaH,
MyHULMNanbHbIMU NPaBOBbIMU akTaMy AN NPpeAoCTaBneHns MyHULMNanbHON yCnyru;

4) oTKka3 B NpMemMe [OKYMEHTOB, NpeaoCcTaBfeHne KOTopbiX NpeaycMoTpeHO HOpMaTUBHbLIMW
npaesoBbiMi akTamu Poccuiickoir Pepepaumun, HOPMATUBHLIMU NPaBoBbIMK akTamu Pecnybnuvku
TaTapcTaH, MyHULMNanbHbIMA NPABOBLIMWA akTamu AN NPEAOCTABMNEHUA MyHULMNANbHOW ycnyru, y
3asBuTens;

5) oTkas B npenocTaBneHuM MyHAUMNanbHOW YCNyru, €cnu OCHOBaHUA oOTKasa He
npeaycMoTpeHbl heaepanbHbiMA  3aKOHaMW U MPUHATBIMW B COOTBETCTBMM C HUMW  UHbIMU
HOpMaTMBHbIMU MpaBoBbiMKM akTamu Poccuiickon Pepepauun, 3akoHaMmu U UHbIMU HOPMAaTUBHBLIMU
npaBoBbiMM akTamu Pecnybnuku TaTtapctaH, MyHUUMNanbHbIMWA NpaBoBbIMX akTamu. B ykazaHHOM
cny4yae pocynebHoe (BHecyneOHoe) obxanoBaHve 3asaBUTENEM peLLEHUA 1 aeicTeuin (6esnencTeuns)
MHOTrO(pYHKLMOHANBHOIO LieHTpa, paboTHMKa MHOrOMYHKLUMOHANbLHOMO LieHTpa BO3MOXHO B Crny4ae,
€Cnn Ha MHOropyHKUMOHAnbHbIN LEHTP, pPeLUeHns u aencreus (6esnencTene) KOToporo obxanyroTes,
BO3MOXeHa (PYHKUMUA MO NPEeAoCTaBfEHNI0 COOTBETCTBYIOWMUX MyHULMNANbHbIX YCNyr B MOMHOM
obbeme B nopsigke, onpeaeneHHom Yyactbto 1.3 ctatbmn 16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asBUTENA NpU MPEAOCTaBNEHUN MYHWLMNAnNbHOW ycnyru nnaTbl, He
npeaycMOTPEHHON HOpPMAaTMBHbIMK NpaBoBbIMU akTamu Poccuiickon depepaunv, HOpMaTUBHbIMW
npasoBbiMK akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMU NPaBoBbIMA akTamu;

7) otkas Wcnonkoma, npefocTaBnsOWEro MyHUUMNANbHYH YCnyry, AOSMKHOCTHOro nuvua
Wcnonkoma, npenocTaBnsloWero MyHUUMNAnNbHYy  YCryry, MHOroyHKLUMOHANbHOro LIEHTPa,
paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTpa, OpraHn3aunn, npeaycMoTpeHHbIX Yactbio 1.1 ctatbun 16
®epepanbHoro 3akoHa N2 210-93, unu nx paboTHUKOB B UCNpaBNeHUN AONYLLEHHbIX UMW ONeYaTokK v
OWMNBOK B BblAaHHbIX B pe3ynbTaTe NPefoCTaBneHUs MyHUUMNanbHOW yCnyru OOKyMeHTax nmbo
HapylleHWe YCTaHOBMEHHOrO CpoKa Takux wucnpaeneHuin. B ykasaHHoM cnydae pocypebHoe
(BHecynebHoe) obxanoBaHue 3aaBuUTeENEemM peLueHuin n  Oencreum (6e3pencTeuns)
MHOroyHKLMOHaNbHOro LieHTpa, paboTHUKa MHOrodyHKLMOHANbHOro LEHTPa BO3MOXHO B Criyyae,
€Cnn Ha MHOroYHKLUMOHAamNbHbIN LEHTP, peLueHus n aencTems (0esnencTeme) KoToporo obxanyTes,
BO3MNoXeHa YHKUMA NO NpefoCTaBMeHU0 COOTBETCTBYHIOLUMX MYHUUMNANbHBIX YCryr B MOSHOM
obbeme B nopsake, onpeaeneHHoM YacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapylieHne cpoka unu nopsaka BblgavuM OOKYMEHTOB MO pesynbTaTaMm npenocTaBneHus
MYHULMNAnNbHOM yCnyru;

9) npuocTaHOBrEHWe npeaocTaBfeHnss MyHWUMNanbHOMW YCnyri, €ecrnv OCHOBaHUA
NPUOCTaHOBNEHUSA HE NpeaycMoTpeHbl deaeparnbHbIMU 3aKoHaMu U NPUHATBIMA B COOTBETCTBUU C
HAMW WHBIMA HOPMaTMBHbIMWA MpaBoBbIMW akTamu Poccuiickon depepaunn, 3akOHAMU U UHBIMU
HOpMaTUBHbIMU NpaBoBbiMK aktamu Pecnybnvku TaTapcTaH, MyHULMNAanNbHBIMU NPaBOBbIMU aKTamu.
B ykasaHHoMm cniyyae pocypnebHoe (BHecynebHoe) obxanoBaHvue 3asiBUTENEM PEeLUeHUA U AeNCTBUN
(besnencTensl) MHOrOMYHKUMOHANbHOrO LEHTpa, paboTHWKAa MHOroyHKUMOHANbHOro LeHTpa
BO3MOXHO B Criyyae, ecnv Ha MHOroyHKLMOHanNbHbIA LIEHTP, PELLEHUsA U gencTBusA (OespencTene)
KOTOporo  obxanyrTcs, BO3NOXeHa (yHKUMS NO  NPEAOCTaBMEHU  COOTBETCTBYHOLLMX
MyHULMNanbHbIX yCrnyr B nornHoMm obbeme B nopsake, onpedeneHHoM 4Yactbio 1.3 cratbm 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHune y 3asBUTENSA NpU NPeAOCTaBNEHNN MYHULMNANbHOW YCNYrn LOKYMEHTOB Unu
nHopMaLmK, OTCYTCTBIUE U (MNWN) HEA0CTOBEPHOCTb KOTOPbIX HE YKasbiBanuch Npu nepsoHavyanbHOM
oTKase B NpUeme AOKYMEHTOB, HEODOXOAUMBIX ANsi NPEAOCTaBNEHUSs MyHULMMNANbHOW ycnyru, nubo B
npefocTaBneHnn MyHULMNanbHON yCnyru, 3a UCKIOYEHNEM CryvaeB, NpeayCMOTPEHHbIX NMYHKTOM 4
yacth 1 craten 7 dPepepanbHoro 3akoHa Ne 210-®3. B ykasaHHoOM cnydae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3aaBUTENEM peLueHni n LeNcTBUi (6espencreuns)
MHOroyHKLMOHamNbHOro LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOro LEHTPa BO3MOXHO B Criydae,
€Cnn Ha MHOroyHKLMOHarbHbIA LEHTP, PeLleHnsa 1 AencTeus (6esnencTeme) KoToporo obxanyrTes,
BO3MNoXeHa (YHKUMS MO MNpefoCTaBMEeHUI0 COOTBETCTBYIOLWMX MYyHUUMNASbHBIX YCRyr B MOMHOM
obveme B nopsake, onpegeneHHom vactbio 1.3 ctatbn 16 dPepepansHoro 3akoHa Ne 210-03.

5.2. XXanoba nopaeTcs B MUCbMEHHON copme Ha OyMaKHOM HocuTene, B 3MEeKTPOHHOW
dopme B opraH, NpeaoCcTaBnALWNA MyHULMNANbHYIO YCIyry, MHOroyHKLUMOHANbHbIA LEHTP nubo B
COOTBETCTBYIOLLMN opraH rocyAapCTBeHHON BnacTu, ABNAOLWMIACA yypeautenem
MHOroyHKLMOHaNbHOro UeHTpa (ganee - yuypeavTtens MHOrOMYHKLMOHANBHOMO LEHTPA), a TaKkke B
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opraHusauuu, NpeaycMoTpeHHble YacTbto 1.1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-$3. >Kanobb!
Ha peweHuMa W peicteus (6es3gencTeBve) PYKOBOAUTENs  opraHa, MpeaoCTaBnsoLIero
MyHULMNanbHyo ycnyry, NnofalTCA B BbILWECTOAWMIA opraH (Mpu ero Hanuyum) nubo B crnyyae ero
OTCYTCTBUS pacCMaTpuBalOTCA HEenocpeAcTBEHHO PyKOBOAWUTENEM opraHa, MpeAoCcTaBnsAoLIero
MyHUUMnanbHylo  ycnyry. >Kanobbl Ha peweHus wu  peicteus  (Bespeincteve) paboTHMKa
MHOrOYHKLIMOHANbHOro LeHTpa NoJaloTCA PYKOBOAUTENIO 3TOr0 MHOroyHKLIMOHANbLHOro LEeHTpa.
YKanobbl Ha pelweHns un gencteus (6espencTeve) MHOroPyHKLUMOHANbHOrO LEeHTpa MnofakTes
yypeauTento MHOroyHKLMOHAmNbHOro LEHTpa WM  [OMMKHOCTHOMY nuly, YNOSIHOMOYEHHOMY
HOPMaTUBHbLIM MpaBoBbiM akTom Pecnybnuku TaTtapctaH. Xanobbl Ha pelweHus U [OencTBuA
(GespeiicTBue) paboOTHUKOB OpraHM3auumii, NpeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PepeparnbHOro
3akoHa Ne 210-03, nogatTcsa pyKOBOAUTENAM 3TUX OpraHusauumi.

>Kanoba Ha pewenns wn pgencteua (GespencTeume) opraHa, npefocTaBnALWEro
MyHULMNAnNbHY ycnyry, AOMKHOCTHOrO nuua opraHa, NpefocTasnsAowWwero MyHULMnanbHy yenyry,
MYHULMNANbHOrO CryXallero, pyKoBoAUTENS opraHa, NpefoCTaBnsAoLWero MyHULMnanbHyo yenyry,
MoXeT ObiTb HanpaBrneHa No noyTe, 4Yepe3 MHOroyHKUMOHAanNbHbIA LIEHTP, C WUCMONb30BaHNEM
NH(OPMALIMOHHO-TENEKOMMYHMKALUMOHHON ceTn  «WHTepHeT», odumuymanbHOro cainta opraHa,
npeaoCcTaBnsAlLWero MyHuumMnaneHyo ycnyry, EguHoro noprana nubéo PecnybnukaHckoro noprana,
NHGOPMALIMOHHON cUCTEMbI focyaebHoro obxxanoBaHusA, a Takke MOXeT ObITb NPUHATa NpU NINYHOM
npueme 3assutens. XXanoba Ha pewenua n pgeuncteust (6espgeinctene) MHOrodyHKLIMOHANbHOMO
UeHTpa, paboTHWKA MHOroMYHKUMOHaNbHOro LEeHTpa MoxeT ObiTb HanpaBneHa Mo no4yte, C
UCrnonb3oBaHWeM WHMOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTun «UHTepHeT», oduumanbHoro
canTa MHOrodyHKUMOHanbHOro ueHTpa, EauHoro noprtana nnbo PecnybnukaHckoro nopTana,
NHbopMaLMOHHON cucTembl AocyaebHoro obxanosaHus, a Takke MOXeT BbiTb NPUHATA NPU NIMYHOM
npveme 3assutensa. XKanoba Ha peweHua w  pgencteua  (6esgeincteve)  opraHusaumi,
npeaycMOTpPeHHbIX YacTbio 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB
MOXeT ObITb HanpasneHa no rnoyTe, ¢ UCMONb30BaHUEM WMHOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «WHTepHeT», odmumanbHbiX CalNTOB 3TUX OpraHusaumin, EgmHoro noptana nubo
PecnybnvkaHckoro noprana, a Takke MOXeT ObITb MPUHATA NPU JIMYHOM NpUeMe 3asBUTENS.

5.3. XKanoba pomxkHa cogepxatb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBMALWEro MyHALMNANbHYO YCRyry, AOMKHOCTHOro nuua
opraHa, npefocTaBnALWEro MyHAUUNanbHy0 ycnyry, nubo MyHUUMNAnbHOrO  Cry’ailero,
MHOro(pyHKLMOHaNbHOro LEHTpa, ero pykosogutens wu (Wnv) paboTHWMKa, oOpraHu3auui,
npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, nux pykosoautenen u
(unu) paboTHUKOB, peLueHns u aencTens (6esnencTamne) KoTopbix 06XKanyrTCs;

2) damunuio, UMA, OTYECTBO (NocneaHee - Npu Hanuyuu), CBEAEHUS O MECTE XUTEnbCTBa
3assuTens - pusmyeckoro nuua nubo HaumMeHoBaHue, CBEAEHNA O MECTE HaXOXAEHUSA 3asBUTEns -
IOpUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (appeca)
3MNEKTPOHHOM MOYTbI (NPW Hanu4MKn) 1 NOYTOBLIA aapec, NO KOTOPbIM AOMMKEH ObiTb HanpaBneH oTBET
3aaBUTENIO;

3) cBegeHua o6 obxanyembix pelleHusx W gencteusx (GespencTeuM)  opraHa,
NPeAoCTaBMAILWEro MyHUUMNANbHYKO YCryry, AOMMKHOCTHOrO Ivua opraHa, npefocTaBnAloLWwero
MyHULMNAnNbHYIO ycnyry, nuMbo MyHULMNanbHOro CriyXaiero, MHOroyHKLUMOHANbHOro LEeHTpa,
paboTHMKa MHOroPyHKLMOHANbHOro LIEHTPa, OpraHnsauui, NpeaycMoTPeHHbIX YacTbio 1.1 ctatbun 16
®epepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COrnaceH C peleHneM U LAeNCTBUEM
(bespencrTanem) opraHa, NpefoCTaBnALIEro MyHUUMNanbHy YCnyry, AOMKHOCTHOrO Nnula opraHa,
npeaocTaBnsAoLero MyHULMNanbHyo ycnyry, nnéo MYHULMNAnbHOro cnyxaLuero,
MHOTOPyHKUMOHANbHOIO LIEHTpa, paboTHUKA MHOrOYHKUMOHAMNBHOrO LEHTPa, OpraHusauwii,
npeaycMoTpeHHbIX 4YacTtbio 1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-03, ux pabOTHMKOB.
3asButenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbl (MpW Hanuuuu), NoaTBEPXKAawoLWmMe A0BOAb
3aasuTens, nNMbo ux konuu.

5.4. lMocTtynuBlias xanoba noAanexvT pernctpauum B CPOK HE Mno3gHee paboyero AHs,
crneayloLiero 3a AHEM NoCTYNNEHns.

5.5. Xanoba, noctynuBlias B opraH, NPeAOCTABNSIOWMA MyHULMNANbHYIO  yCnyry,
MHOrOMYHKLMOHANbHBIA LEHTP, Yy4YpeauTenio MHOroyHKUMOHANbHOro LEHTpa, B OpraHv3auuu,
npegycMoTpeHHble YacTtbio 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-03, nubo BbILLECTOALLMNA
opraH (Npw ero Hanu4YnK), NOANEXUT PACCMOTPEHUIO B TEYEHUE NATHaAUATU paboyunx gHen co AHA ee
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peructpauuu, a B cny4ae obanoBaHWsi OTKasa opraHa, MpeAocTaBnAoLIEero MyHUUMNanbHyo
yCryry, MHOroyHKLMOHANbHOrO LIEHTPA, OpraHv3auuii, NpeaycMOTPEeHHbIX YacTbio 1.1 ctaTtbn 16
depepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asBuTens nubo B McCnpaBneHuu
[ONYLLEHHbIX ornevaTok U owunbok unu B criyyae obxanoBaHWs HapyLleHWA YCTAHOBMEHHOro Cpoka
TaKuX UCNpPaBnEeHWUi - B TeYeHne NATU pabounx AHEN Co AHA ee perncTpaumn.

5.6. Mo pesynbTaTaM paccMOTPEHUs Xanobbl NPUHUMAETCA OAHO U3 CrEAYIOLLNX PELLEHN:

1) xanoGa yQoBneTBOpPsieTCA, B TOM 4ucre B ¢opmMe OTMEHbI MPUHATOrO pPELLeHUs,
UCnpaBneHuss [OMYyLIEeHHbIX One4yaTok W Oowubok B BbiAaHHbIX B pesynbTaTe npeaocTaBrieHns
MYHULMMNANbHOW yCnyru AOKyMeHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPEACTB, B3MMaHWE KOTOPbIX
He NpeaycMOTPEHO HOPMAaTUBHbIMM NpaBoBbIMKU akTamu Poccuitickon Pepepauun, HopmMaTUBHLIMU
npaBoBbiMK akTamu Pecnybnukm TatapctaH, MyHULUUNanbHbIMU NPaBOBbIMY aKkTamu;

2) B yAOBMNETBOPEHMM xanobbl 0TKasbiBaETCS.

He nosgHee OHA, cnepylowero 3a AHEM MPUHATUS pPeLleHUs, yKa3aHHOro B HacToslem
NyHKTE, 3asBUTEND B MNMUCbMEHHON (POpME M N0 XEnaHWui 3asABUTENA B 3NEKTPOHHOW opme
HanpaBnAeTCA MOTUBMPOBAHHbIV OTBET O pe3yrfbTaTax PacCMOTPEHUS XKanobb!.

5.7. B cny4ae npusHaHus xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO O
pesynbTaTax pacCMOTPeHUsA xanobbl AaeTca nHpopMaLma 0 AENCTBUAX, OCYLLECTBNSAEMbIX OpraHoM,
NpeaoCTaBMAOLLMM MyHALMNANbHYKO YCNYry, MHOFOMYHKUMOHANbHbLIM LEEHTPOM Nnbo opraHusaumen,
npeaycMoTpeHHon uactblo 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-03, B uensx
He3aMeanMTENbHOro YCTPaHEHUS BbISIBNEHHbIX HAPYLUEHWI NpY OKasaHWM MyHULMNAanbHON ycryru, a
Takke NPUHOCATCA W3BUHEHWS 3a [OCTaBrieHHble HeyaobcTBa M ykasbiBaeTca WHgopmauus o
JanbHenwWwmnx AencTBuAX, KOoTopble HEeoOXOAMMO COBEpLUMTb 3asBUTENMO B LENAX nonyyYeHus
MYHULMNAnNbHOW yCnyri. :

5.8. B cny4yae npusHaHuA Xanobbl He nognexalein yaoBneTBOPeHNo B OTBETE 3asBUTESNIO O
pesynbTaTax pacCMOTPEHUS >Xanobbl [aATCA apryMEHTUPOBAHHbIE Pa3bACHEHUA O MpUYMHAX
NPUHATOrO peLleHns], a Takke HopMaLumsa o nopsake o6XxanoBaHUA NPUHATOrO peLLeHUs.

5.9. B cny4ae ycTaHOBMNEHUA B XO4€ UK NO pe3yfbTaTam pacCMOTPeHUs Xanobbl NpU3HaKoB
cocTaBa afiMVHUCTPATUMBHOMO MPaBOHAPYLUEHWUA UMW NPECTYNNEeHNs AOMMKHOCTHOE NULo, PaboTHUK,
HaJeneHHble MOSMIHOMOYMAMW MO  PacCMOTPEHUI0 xanob, HesamepnuTenbHO HanpasnsAlT
nMerLmnecs martepuarnsl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY pernameHTy
NpPeaoCTaBnNeHNa MyHULMMNANbHOR ycnyru

no Bbigaye crpasku (BbINNCKN)

(BnaHk opraHa, npeAoCTaBnAoLWEro MyHMLUMnanbHyo yenyry)

CMPABKA

Csenenus 00 3IEKTPOHHOM IOIITUCH

HomkHocTHoe nuuo (PUO)

dopma

(nognuck ynonHOMOYEHHOro
JAOMKHOCTHOrO NuLa opraHa)
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MpunoxeHune Ne 2

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHNA MyHULMNanbHOW YCryru
no Bbiga4ye cnpasku (BbINUCKWX)

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNanbHyo ycnyry)
Komy:
KoHTakTHble AaHHbIE:
Mpepcrasutens:
KoHTakTHble AaHHblEe NpeacTaBUTeNs:
PELLEHUNE
06 oTKase B npefoCcTaBneHun MyHULUMNanbHoOn ycnyru
no Bblgaye cripaBku (BbINUCKK)
oT Ne
PaccmoTtpes Balle 3asisrneHune ot Ne n npunaraemble K

HEMY [OOKYMEHTbl, YMNONMHOMOYE€HHbIM OpraHom

NPUHATO peLleHue o6 oTkase B Bblaade crpaBku (BbIMUCKW) MO CNeayoLlemMy OCHOBaHMIO:
JononHuTenbHas MHMOPMaLWs:

Caenenus 06 31€KTPOHHON MOANUCH

HorkHocTHoe nuuo (PUNO)

(moanuck YyNONHOMOYEHHOro
AOMMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMVHUCTPaATUBHOMY perfameHTy
NnpefocTaBneHna MyHULMNanbHOW yCryru
no Bblgaye Crpasku (BbINMACKK)

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNanbHyo ycryry)
Komy:
KoHTaKTHble AaHHbIE:
Mpepctasutens:
KoHTakTHble AaHHble NpeacTaBuTeNs:
PELLEHWE
06 oTkase B npueme AOKYMEHTOB, He0OXoAUMbIX ANs NpeaoCTaBneHus
MyHULMNanbHOW yCnyru no Bbigaye cripaBku (BbINUCKM)
oT Ne
PaccmoTtpes Bale 3asiBneHue ot Ne 1 npunaraemble K

HEMY [OOKYMEHTbl, YMONHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTkase B NPUEME [OKYMEHTOB, HeoOXoAWMbIX AnA NpegocTaBrneHus
MYHVLMNANbHOW YCNyru no Bbigave cnpaskuy (BbIMUCKW) MO CNEeAYHLWUM OCHOBaHUSIM:

.,

2

PasbAacHeHue npuynH oTkasa:

[ononHuTtenbHasa nHpopmMmaums:

Bbl BrnpaBe noOBTOPHO 06paTUTLCA B  YNOMHOMOYEHHbIW oOpraH C 3asBfieHMEM O
npeaoCcTaBrneHny YCnyr nocne yCTpaHeHUs yKasaHHbIX HapyLUeHWUN.

[aHHbIn 0TKa3 MoxeT 6biTb oBxanoeaH B AocyaebHOM nopsiake nyTem HanpasneHus xanobbl
B YNONHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsake.

Crepnenns 00 3JIEKTPOHHOM MOITHUCH

HomxHocTHoe nuyo (PUO)

(noanuck ynonHOMOYEHHOro
[AOMKHOCTHOTO NLia opraHa)
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MpunoxeHune Ne 4

K ADMUHUCTPaATUBHOMY perfiameHTy
npeaocTaBneHns MyHULMNanbHON yCryru
Mo Bblgaye cnpasku (BbIMUCKN)

dopma
B

(HaumeHoBaHWe opraHa MEecTHoOro
camoynpasreHns)

oT

(bamunusa, ums, oT4ECTBO, NacrnopTHbIE AaHHbIE,
perncTpauumio no MecTy XutenbcTea, afpec
3MEKTPOHHOMN NOYThI, TeNnedoH)

3AABNEHUE
0 Bblfaye crpaBku (BbINUCKK)

Mpowy Bac BbigaTh crnpasky (BbINUCKY)

(ykasaTb BUA CnpaBKu)

K 3aaBneHuto npunararTcs:

PesyanaT npegocrasneHns MyHVIUMI'IaJ'IbHOﬁ ycnyru, npowly npeaoCtaBuTb:

D B NUYHbIA kabuHeT NopTana rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTapcTaH;

D B MHOrOYHKUMOHANbHOM  LEHTPe NPefoCTaBneHus  rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTaH,

D B Ucrnonkome.

(
(oaTa) (nognuce) (©.1.0.)
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MpunoxeHne Ne 5

K ADMWUHUCTPaATUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHOW YCnyru
Mo Bbiga4e cnpasky (BbINUCKN)

PykosoguTtento
WcnonHuTtenbHoro komuteTa

oT:

3AABJIEHUE
00 ncnpaeneHnn TEXHUYECKON OLINGBKN

Coobwatw o6 owwnbke, AOMYLIEHHOW MNpPY OKasaHUM MyHUUMNAnbHOM YCnyrn nNo Bblaade
CnpaBKu (BbIMUCKK).

3anucaHo:
MpaBunbHbIE CBEAEHWS:

-

Mpowy wncnpaBuTb LOMNYLWEHHYD TEXHUYECKYO OWMBKy W BHECTM COOTBETCTBYIOLME
N3MEHEHMA B AOKYMEHT, ABNSAKLWMACA pe3yrbTaToM MyHULMNANbHOW YCIyri.

Mpunarato cneayrowme 4OKYMEHTbI:

1.

2,

B cnyyae npuHATUS peleHus 0O OTKNOHEeHWM 3asBneHus 06 UCnpaBneHMn TEXHUYECKOW
OLWMOKKN NpOLLY HanpaBuTb TaKoe peLLeHue:

nocpeacTBOM OTNPaBMEHNA ANEKTPOHHOro AOKYyMeHTa Ha agpec E-mail: .

B BMAE 3aBEPEHHOM Konuu Ha OymakHOM HOcUTENe MOYTOBbIM OTMPaBfiEHWEM MO aapecy:

HacTosiuMm rnoATBep)kaal: CBeAeHUs, BKMIOYEHHble B 3asiBrieHue, OTHOCALUMECA K MOeMn
NNYHOCTU U NPEACTaBNSEMOMY MHOK MWL, a Taloke BHECEHHbIE MHOK HUXKE, 4OCTOBEPHbI. [JOKYMEHTbI
(KON  OOKYMEHTOB), MPWIOXKEHHbIE K 3asBMEHUIO, COOTBETCTBYIOT TpeboBaHUAM, YCTaHOBMEHHbLIM
3akoHopaTenbcTBoM Pocculickoin defepaumn, Ha MOMEHT NPEACTABNEHUS 3asBMNEHUS 3TU LOKYMEHTbI
AeVCTBUTENbHBI U COAEPXKaT AOCTOBEPHbIE CBEAEHUS.

(paTa) (nognuce) (©.1.0))



