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C.Ypa3smeTbLeBo «13» pekabps 2021 r

MOCTAHOBJIEHUE Ne 25

O6 yTBePXKAEHUN AIMUHUCTPATUBHOIO PersiameHTa
NPeAoCTaBNEHNS MYHULIMNANBHOW YCYrn Mo BblJaye paspeLleHnst Ha BCTYM/IeHNe
B 6paK HeCOBEPLUEHHOIETHUM, JOCTUTLUMM Bo3pacTa 16 net

B uenax peannsaumm defepasbHoro 3akoHa ot 27 mond 2010 roga Ne 210-P3
«O6 opraHu3aumMn npeaocTaBneHns rocyLapCTBEHHbIX WM MYHULMMAAbHbLIX YCayr»,
PYKOBOACTBYACb MocTaHoB/eHNeM KabuHeTa MuHUCTpoB Pecny6imkn TaTapcrtaH oT
02/11.2010 Ne 880 «O6 yTBepkaeHun Tlopsaka pa3paboTKM W YTBEPXKAEHMS
aOMVHUCTPATMBHBLIX  PerfiaMeHToB  MpPefoCTaB/eHNss  TOCYAApPCTBEHHbLIX  yCAyr
NCMOSTHUTENbHBIMW OpraHaMu rocyfapCTBeHHON Bnactu Pecny6imkn TaTtapctaH U O
BHECEHUM W3MEHEHWA B OTAeNbHble MocTaHoBneHus KabuHeta MUHWUCTPOB
Pecnybnukn TaTapcTaH», WCNONHWUTENbHbIA KOMUTET YPasMeTbeBCKOI0 CebCKOro
noceneHvss MycntoMOBCKOro MyHuumnanbHoro paioHa NMOCTAHOBIAET:

1 YTBepAuTb npunaraemblit AGMUHUCTPATUBHLINA PernameHT npefocTaBieHus
MYHUUMNANIbHOW  YCNyr MO Bbigaye paspelleHWs Ha BCTYMNJeHMe B 6pak
HecoBepLUeHHONETHMM, AOCTUTLLNM Bo3pacTa 16 feT (NpUioXxKeHue).

2. OnybnukoBaTb HacTosAllee [MOCTAHOB/IEHWE Ha OofuuMaibHOM — caiTe
MyCNHOMOBCKOro MYyHULMMNA/IBHOTO paioHa U Ha ouuuanbHOM nopTasie MnpaBoBOW
nHopMaumm Pecny6nvkun TatapcTtaH http://pravo.tatarstan.ru.

3. HacToslee noCTaHOB/EHNe BCTYMaeT B 3aKOHHYK CWay Mocne ero
orumanbHOro ony6MKoBaHus.

4. KOHTPO/b 3@ UCMO/THEHMEM HACTOALLEr0 NOCTaHOB/IEHNA OCTaB/IAKD 3a COOOM.

A.l".3aknpsaHoB


http://pravo.tatarstan.ru

YT1BepxKIaeH

IMOCTAHOBJICHUEM

Ypa3MeTbeBCKOTO CETbCKOTO MOCEICHUS
MyCIIFOMOBCKOTO MYHHUIIUITAJILHOTO
paiiona, Peciyonuku Tatapcran

oT «13» nexabps 2021 r. Ne 25

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaBIeHU MYHMIMIIAJIBHON YCJIYI'H 10 BblIaye pa3penieHus Ha BCTYIIeHHe
B Opak HecOBepPIIEHHOJETHUM, JOCTUIIIIMM Bo3pacrta 16 Jer

1. O0mue moJ10KeHUA
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

HaCTOHHII/Iﬁ a,ZIMI/IHI/ICTpaTI/IBHblﬁ PETIIaMCHT IIPCAOCTABJICHUA MYHI/ILII/IHaJIBHOﬁ
YCIIYT'H (IIEUIGG - aIIMHHI/ICTpaTHBHBIﬁ pernaMeHT) YCTAaHAaBJIIMBACT CTAHIAPT U IIOPAO0K
IIpcaoCTaBJIICHUA MYHHHI/IHEIJIBHOI;'I YCIYyIru 110 BbLIA4YC PA3PCHICHHA Ha BCTYILICHHC B
6pa1< HCCOBCPHICHHOJICTHUM, AOCTHUITIHMM BO3pacTa 16 ner (,uaﬂee — MYHHIMIIAJIbHAA

yCIIyTa).
1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
ABIISIIOTCS HECOBEPILIEHHOJIETHUE TpaxklaHe, JOCTUTIIME Bo3pacTa 16 ner (mamee —
3asIBUTEJID).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO0 €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPEICTaBUTEh (PU3UIECKOTO JIUIIA ([aee — MPEeICTAaBUTE b 3asIBUTEIISN).

1.3. Topsimox nHoOpMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIIbHON YCIIYTH

1.3.1. Wndopmamuss o TOpsAKE NPENOCTABICHUS MYHUIUIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BHU3YAIbHYI) M TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMNAIBHOW YCIIyre, pPacHOJIOKCHHBIX B  TOMECIICHHUIX
MHOTO(YHKITMOHANBHBIX ~ IICHTPOB  TPEIOCTABICHUS  TOCYJAapCTBECHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM CcalWTe MYHUUMIAIBHOIO paioHa B HWH(OPMALUOHHO-
TeJleKOMMYyHUKannoHHo# cetn «MuTepre™ (https://www.muslumovo.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na EquHoMm mopTasie rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoncynpTUpOBaHME IO BONPOCAM MNPEAOCTABICHUS MYHHIUIIAIBHON
YCIIYTH OCYIIECTBISETCA:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B uHTEepakTUBHOM hopme Pecnmybnrkanckoro noprania;

3) 6 HUcnonnumenvhom Komumeme Ypasmemvpe8CK020 CelbCKO20 NOCENeHUs.
Mycnromosckozo mynuyunanviozo pationa Pecnybonuxu Tamapcman (nanee — Opran):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCIIe B JOPME IIEKTPOHHOTO JOKYMEHTa) 0OpaIieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe TrocylapCTBEHHBIX W MYHUIUIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BaHUS IMPOTrPaMMHOrO OOECHEeUEHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asIBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX M MYHULMNAIbHBIX Yyciyr, Oprana (agpec, rpaduk paOOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIHUX BOIPOCH IPEAOCTABICHUS
MYHUITUTIATEHON YCITyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MyHULMIIAJIBHOM YCIIYTH, O CPOKaX IPUEMA U PETUCTPALIUU 3asIBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3MmemieHUs Ha OPHUIMATBLHOM caiTe MH()OpPMAIUU IO BOMPOCAM
MPEAOCTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[Io nucekMeHHOMY OOpalIeHUuI0 COTPYAHMKU OT/AENa, OTBETCTBEHHOIO 3a
NPENOCTaBICHUEe MYHUILMIAIBHOW YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEJOCTABICHUS MyHUIIMIIAIBHOM YCIIYT'H U BOIIPOCHI,



YKa3aHHbIE B HACTOSILEM IMYHKTE aJIMUHUCTPATUBHOTO PEIrJIaMEHTa, U B TEUEHUE TPEX
pabouunx THEH CO THSA PETUCTPAlUK OOpaIeHUs HAMTPABIISIOT OTBET 3asiBUTEI0. OTBETHI
JAI0TCSl Ha s3bIKe oOOpaiieHusi. B ciaydae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpareHus UCTIOJB3YIOTCS TOCYIapCTBEHHBIE sS3bIkn PecyOnuku TaTapcras.

1.3.5. Uudopmanua nmo Bormpocam MPEJOCTaBICHUS MYHHUIIMIAIBHOW YCIyrd
pasMemiaercss Ha OQUUHUAIBHOM  CaWTe MYHHUIMOAIBHOTO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHaX B moMelieHusx Oprana Jyist paboThl ¢ 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MeimiaemMas Ha HMH(DOpPMAlMOHHBIX CTEHJaX W Ha O(QUIMAIBHOM CaiTe
MYHUIIMNIAIBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEepHETY, BKIIIOYAET CBEACHUS O MyHULIMTIAIBLHOHN yCIIyTe, COAepKaIIuecs B MyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 agMUHHCTPATHUBHOTO pEIIaMCHTA,
HHPOPMAIHIO O MECTE HAX0XKACHHUS, CIPAaBOYHBIX TeledoHax, BpeMeHu padbotsl Oprana,
o rpaduke npuema 3asiBJICHUI Ha MPEJOCTABICHUE MyHUIIUNIATIBLHOMN YCIIyTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
oduIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoptane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAJIBHBIX YCIYr, Ha O(HUIMANbHOM CcailTeé MYHULIMNAIBHOTO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEIeSICHUs

1.5.1. B anMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIBb3YIOTCS CIEAYIONINE TEPMUHBI U
OINpPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBLHOTO IEHTpa MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYypHOE nojpaszenenue (o¢prc) MHOroQyHKIMOHAILHOTO LIEHTPA MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETbCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO pailoHa WK B TOPOJICKOM okpyre Pecnyonuku TaTtapcran
B COOTBETCTBUM ¢ mOyHKToM 34 IlpaBun  opraHuzanuv  J€STEIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIMTNIATBHBIX YCIYT, YTBEPKIECHHBIX NTocTaHoBleHueM [IpaButenbcTBa Poccuiickoi
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBui opranuszanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHULUIATBHBIX YCIyT»;
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TeXHUYECKas ommOKa - ommoOka (OmMcKa, OIedyaTka, TpaMMaTHYecKas WIIH
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEJOCTABISIONMM MYHUIIMIAIBHYIO YCIYyTy, W TPUBEAINIas K HECOOTBETCTBUIO
CBEJICHUI1, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUIAIBHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapPCTBEHHBIX U
MYHHUIIMNAIBHBIX YCIyT B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKamMu K  WHPOpMAIuu,  CcOAepKameidcs B TOCYAapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMAaX U MHBIX HHPOPMAIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHUIMNAIBHBIX yCIyr B PecryOunuke
TaTapcran»;

HcnonkoM — WCHOJHUTENbHBIA KOMUTET MYHULMNAIBHOTO paiioHa (Win
TOPOJICKOTO OKpYyTa);

EI'P 3AI'C — EnuHblid TOCYJApCTBEHHBIM PEECTP 3alUCEl aKTOB I'PAXKIAHCKOTO
COCTOSIHUS;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCyJ1apCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT PecyOonuku TaTapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULIMIATBHON yCIYyTH (J1ajiee - 3asBJICHHE) MMOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHUITUTIATBHOW YCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wions 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyr» (nanee — deaepaibHbIif

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjieHUsI MyHUITUNIAJIBLHOM YCJIYTH

2.1. HanmeHnoBaHue MyHHUITUTIATBHON YCIIYTH

Brimava paspernieHns Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIINM
Bo3pacta 16 jer.

2.2. HaumeHOBaHHE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HNcnomHUTENbHBIN ~ KOMUTET  YPa3METbEBCKOTO  CEJIBCKOTO  MOCEIICHUS
MyCcliIoMOBCKOT0 MyHUIIMIIATBHOTO paiioHa Pecriyonuku Tarapceran (nanee — Opran)

2.3. Onucanue pe3ynbTara IpeoCTaBICHUSs! MyHULIUIIAIbHON YCITyTH



2.3.1. Pe3ynpTaToOM MPEIOCTABICHUS MYHUIIUITATILHOW YCIIYTH SIBISIETCS:

1) pemenme O BBJAUE  paspemieHWss HA  BCTyIUICHME B Opak
HECOBEPIICHHOJIETHUM, JIOCTUTIIUM Bo3pacTa 16 set (mpunokenue Ne 1 k HacTosmeMy
aIMUHUCTPATHBHOMY PETJIIAMEHTY);

2) peuieHue 00 OTKa3e B MPEIOCTABICHIUH MyHHIIMTIAIBLHON yCIyTH (IPUIIOKEHHE
Ne 2 x HacTOsIIIIEMY aIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHne 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
MpPEIOCTABICHUS] MYHHIMNANbHON ycimyru (mpwiokeHne Ne 3 k  Hacrosiiemy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMMCAHHOTO YCHJICHHOM
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIMIA
Oprana (mu6o Oprana), B coorBeTcTBHH ¢ DeepanbHbiM 3akoHOM OT 6 ampenst 2011
roqia Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HaIpaBJIIETCS B JIMYHBIA KaOuHeT Pecrybimkanckoro noprania.

2.3.3. Ilo BbIOOpY 3a4BUTENS pe3yNbTaT NPEJOCTABICHUS MyHUIIUNIAIBHON yCIIyTH
Bb1aercs B Oprane wian B MOIL] B popme sk3emIuisgpa 3JI€KTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOIO IMe4YaTbi0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO IOJKHOCTHOTO Juia Oprana nin padotHruka MOI,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycIyrd B (GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJBHON yCIyTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITUTIAIBHON YCIYTH, B TOM YUCIE C yYETOM
HE00XO0AMMOCTH 0OpalIeHuUsl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABIEHUS MyHULIUTTIAILHOM
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBIIEHUS ITPEAYCMOTpPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIaUX (HAIIPABICHMUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHHSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MynununanbHas yciyra npejocrtasisgercs B Teuenue 10 pabounx THEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHUIIUMAILHON YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHULIMOAIBHOM  yCcayru B (opMe  DJIEKTPOHHOTO  JOKYMEHTAa,  3asBUTEIIO
OCYILECTBIISIETCS B JIeHb OGOPMIICHUS M PETUCTPALMHM pe3yJibTara MpeAoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMU WJIM MHBIMU HOPMATUBHBIMU ITPABOBBIMH aKTaMU IS
IIPENOCTABIIEHUSI MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
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HEOOXOJMMBIMU U 0053aTEIbHBIMU JJIS1 IPEIOCTABICHUSI MyHULIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MTPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. Jlng mogydeHHs] MYHUIMIAIBHOM YCIyrd 3asBUTENb MPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) TOKYMEHTBI, yTIOCTOBEPSIOIINE JTMUYHOCTh BCTYIAIOIINX B Opak (He TpeOyeTcs B
citydae oOpalieHus mocpeAcTBoM PecnyOnuKkaHCKOTo noprania);

2) IOKYMEHT, YAOCTOBEPSIOIIMNA IOJHOMOYMS NPEICTABUTENST 3asBUTENS (HE
TpedyeTcs B ciydae 0OpalleHus: 3aKOHHOTO MPEICTABUTENS 3asIBUTENS);

3) 3asiBJICHHE:

B opMe JOKyMeHTa Ha OyMakHOM Hocutene (mpuiokenue Ne 4 Kk HacTosAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUI B DJICKTPOHHYIO (OpMY 3asBICHHS), TOIINHCAHHOC B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHun
nocpenicTBoM PecryOinkaHCKoOro nopraa;

4) MACHPMEHHOE COTJIaCHE 3aKOHHBIX MPEICTABUTEIICH JIMII, BCTYMAIOIIUX B OpakK,
3aBEPEHHOE B IIOPAJKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM O HOTAPUATE;

5) IOKyMEHTBI, OJTBEPKAAIOIIHE 0COObIE 00CTOSTEIHCTBA CHIDKEHHS OpavyHOro
BO3pacTa (CrpaBKa MEAUIMHCKON OpraHu3alliid rOCy/1apCTBEHHON WM MyHULIUITAIIBHOM
CUCTEMbl  3[pAaBOOXpPAHEHHs] O HAIMYUM OEPEeMEHHOCTH JHOO  JTOKYMEHTHI,
IIOATBEPKAAIOIINE HEIOCPEACTBEHHYIO YIpO3y JKM3HH OZHOIO W3 JIML, >KEIAIOIIMUX
BCTYITUTH B OpaK).

2.5.2. 3asBrneHue W TpuiaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (opMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asBlICHHE W TMpUJIaraeMble JOKYMEHTBI, MPU HAIMpPABICHUU MOCPEICTBOM MOYTOBOU
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IOPSJIKE.

2.5.3. 3asBreHuEe MPHU HAMpPaBICHUH TOCPEIACTBOM PecrybOiMkaHCKOro mopTralia
MOJIKCBHIBAETCS IPOCTON AJIEKTPOHHOM MOANKUCHIO 3asIBUTES.

J71st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMHICH 3asSBUTEII0 HEOOXOAMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke mOATBEpIUTh YIETHYIO
3aIUCh.

DJIEKTPOHHBIC JIOKYMEHTHI (3JIEKTPOHHBIE OOpa3bl JOKYMCHTOB), yKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkta 2.5.1 aAMUHUCTPATHUBHOTO pPEIJIAMEHTA, 3aBEPsSIOTCA
YCWJICHHOW KBAJIU(PUIIMPOBAHHON MOJMUCHIO JIHI], YIOJHOMOUYEHHBIX Ha CO3/IaHHE U
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjIaraémMbie K
3asBJICHUIO, B TOM YHUCIIE JJOBEPEHHOCTH, HATPABIIAIOTCS B BUjE (aiinios B popmarax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaiT.
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KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WJIU OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOMIMMH OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
peI0CTaBICHUEM MYHUITUTIATBHOU YCIIyTH,

2) OCyIIECTBJICHHS ACHCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
NOJIYYCHHUS] MYHHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C oOOpalieHueM B HHbIC
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBIICHUSA, OpraHu3aluH, 3a
UCKITIOYCHUEM TIONyYeHHUS YCIyT M TOJNyYeHHUs JIOKyMEHTOB H HWH(OpMaIuH,
MPEA0CTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
ykazaHHble B yacTu | ctateu 9 depepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpeacTaBIeHUS TOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, OO0 B
MPENOCTABICHUHA MYHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPENOCTaBIECHNS MYHHUIIMNIAIBHOM YCIIYTH, OCIIE€ TEPBOHAYATILHOM NTO1a4H 3asIBJIICHUS O
MPENOCTABICHUA MYHHIIUIIAIbHON YCIIYTH;

0) HanM4ue OMMOOK B 3asIBJICHUH O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
MPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAJIbHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (0€3eNUCTBUSI) JOJKHOCTHOTO JIHIIA
Oprana, pabotnuka MOI], npu nepBoHaYaILHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOM yCIyTH, TMOO B TIPEIOCTABICHUU
MYHULIMOAIBHON YCIYyTM, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJUTEIS
Oprana mpu TepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY1I00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TAaKUe JIOKYMEHTHI JHMOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCJIOBUEM MPENOCTABICHUSI TOCYIAPCTBEHHON WJIM MYHHUIIUNAIBbHON YCIYTH, U UHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peepaibHbIMHU 3aKOHAMHU.



2.6. UcuepnipiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U I10ABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyINpaBJIEHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsi B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

1)  cBenenus o poxnenun pedenka — ET'P 3AIC;

2) cBenieHus 00 ycrtanosieHuu otiosctBa — EI'P 3ATC,

3) cBeleHUS O JSHCTBYIOIIEM IMacropre rpaxkaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

4)  cBemeHuss W3 WH(POPMAIMOHHOW CHUCTEMBI HOTapuaTa O HOTApPHAIBHO
3aBEpEHHOM JOKyMeHTe — DeniepanbHas HOTapyualibHAs ManaTa;

5)  cBemeHus o0 YCTaHOBJICHUU ONEKH HaJ PEOCHKOM W3 PEHICHUS OpraHa
OIIEKU U MOIEeYUTENbCTBA — MconkoM;

6) cBemeHHWS O PETHCTPAIMOHHOM Yy4YeTe [0 MECTY JXHTEIbCTBA H MECTY
npeowsiBanus — MBJ Poccun.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHkTax 1 - 6 myakra 2.6.1 aIMUHUCTPAaTUBHOTO perjaMeHTa, B hopMe dJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOAMNKMCHIO  JIWII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE W NOANMCAHWE TAKUX JOKYMEHTOB, IIPU ITOAAYE
3asBJICHUS.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO PErJaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3aLMsIMU JOKYMEHTOB U CBEICHHUU HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISI OTKa3a B IPEIOCTABICHUN MyHULIUTTAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB MW OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBpPEMEHHO TPE/ICTABHUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHUSI, TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHThI CBEJCHHS, B TOM UYHCIIC
MTOATBEPKIAIOIINE BHECEHUE 3asIBUTENIEM IUIAThl 34 MPEAOCTABIECHUE MYHULHANAIBHOU
YCIYTH, HAXOJAIIMECS B PACIIOPSIKEHNH I'OCYTAPCTBEHHBIX OPTaHOB, OPrAaHOB MECTHOTO
CaMOyNpaBJ€HUsS M IMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLIHA.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOpbIE
HAXOJATCA B PACHOPSDKEHUM TOCYJNApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUsS U IMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIs1 IPEAOCTaBICHHSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBISIIOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXKAaT TMOAYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTE€IHCTBOM
Poccuiickon ®eneparuu;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE MO3BOJSET B
MIOJTHOM 00bEME UCT0JIb30BaTh HH(POPMALIMIO U CBEICHUS, COJIEpKAIUECS B TOKYMEHTaX
JUISL TPEOCTABJICHUS MYHULIUTIATBHON YCIIYTH;

3) npencTaBiIeHHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEJCTABUTEIS 3asIBUTEISA, B Cilydae 0OpallieHus 3a MpeJoCTaBICHUEM MYHUIIUTTATIHLHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojaya 3asBJICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU (opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MOJei B opMe 3asBICHUS, B TOM
yycjie B HHTEepakTuBHOM (Qopme 3asaBienus Ha PecmyOnukanckoMm mopTtalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3alOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O MPEAOCTABJICHWU YCIYTH TMOJIAHO B OpPraH roCyJapCTBEHHOMN
BJIACTH, OpPTaH MECTHOT'O CaMOYITPaBJICHUS WJIM OPTaHU3allUI0, B MOJHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3akoHa ot 6 anpens
2011 rToma No 63-@3 «OO0 »5IEKTPOHHON TMOAMUCH» YCIOBUN TMPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. Ilepeuenb OCHOBaHUM JJII OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYYEHHS] MyHUIUIIAIbHOW YCIYTH, SABJISIETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemenue 00 oTKa3e B MpUeMe 3asiBJICHUS U JOKyMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABICHUS MYHUIIUITAIGHON YCIIYTH, MOXKET OBITh IPUHSITO KaK BO BPEMs IIpreMa
3asBUTEIIS, TAK M TIOCJIC TMOJYyYECHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JmiioMm OpraHa
HEOOXOIUMBIX JJIsI MPEIOCTABIICHUS MyHUITUTIAIbHON YCIIYTH JOKYMEHTOB (CBEICHUI) C
HCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH(OPMAITMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIIAIIIMN 9 pabounx JHEW CO AHS PETUCTPAIIUU 3asIBJICHUS.

2.7.4. 3anpemiaercsi OTKa3blBaTh B MpPUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl PEIOCTABICHUSI MyHULIUITAIIBHOW YCIIYTH, B CIy4Yae €ClId 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEAOCTABIICHUS MYHHUIIUTIAIBHON YCIYTH, TTOAaHbI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH ISl MPUOCTAHOBJICHUS WM OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMA ISl TPUOCTAHOBJIECHUS MPEJOCTABICHUS MYHHUILIMIAIbHOU
yCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) 3asgBUTENP HE COOTBETCTBYET KAaTErOpPUM JIML, HMMEIOIIMX MpaBO Ha
IIPEIOCTABIICHUE YCIYTH;

2) OTCYTCTBHUE Yy 3asBUTEJI PETUCTPALMU [0 MECTY >KHTEJIbCTBA HA TEPPUTOPUU
MYHUIMIIAJIBHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSITEIBCTB, YKa3aHHBIX B MOJMYHKTE 5 myHKTa 2.5.1.
aAMUHUCTPATUBHOTO perjiamMeHTa JIn0o 00IIero pedeHka y JIil, BCTYNaIUX B Opak;

4) B TpeACTaBJICHHBIX 3asBJICHUU M (WJIM) TOKYMEHTAaX COACPIKUTCS HETIOJIHAS U
(wn) HegoCcTOBEpHAsk HH(MOpMAIHS.

2.8.3. IlepeueHp OCHOBaHWU Il OTKa3a B IPENOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTM B
clly4dae, €CJIM 3asBJICHUE O NPEIOCTAaBICHUM MYHUUUIAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaAILUEN O CpOKaX U MOPSAKE NMPEAOCTaBICHUS MYyHULIUIIAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciuyr, KOTOPBIE SBISIOTCS HEOOXOTUMBIMH U 00S3aTETEHBIMU IS
IIPEAOCTABJICHUS MYHULIMIIAJIBHON YCIIYT'H, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBaeMOM (BbIIaBAEMbIX) OpTraHU3aALUSIMH, YIACTBYIOIIHUMH B

MIPEIOCTABIEHUN MYHULIMTIIAJIBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOUMBIMU U 0053aTEIBHBIMU JJISI IPEIOCTABIICHUS
MYHHIIMIIATILHON yCITyTH, BKIIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pasmMepa Takou

I1J1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcsl.
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2.12. MakcumManbHBINA CPOK OKUJIAHUS B OUEPEIU TIPH MMOa4e 3a1poca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISICMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTy4YEeHUN
pe3ynbTaTa NpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxxujaHus Mpy Mojayde 3asBJICHUS Ha NMOJy4eHHEe MYHHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUIAHUS B OUe€peaH HE IOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u MopsiI0OK PErucTpaluuy 3anpoca 3agBUTENS O MPEI0CTABICHUN
MYHULIUNAIBHON YCIYTHU U YCIYTH, MPEIOCTABIIAEMOM OpraHu3aliuei, yuacTByoen B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU hopme

2.13.1. [Ipu nuuaom oOpamennu B M®I] B neHs mojgaun 3asiBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHHWM 3asBIICHUS TIOCPEACTBOM EnuMHOro mopraina,
PecnyOnmkaHckoro noprasia 3asiBUTENb B JIEHb NOJAa4M 3asBJICHUS MOJIY4YaeT B JUYHOM
kabuHete PecnyOiMKaHCKOTO MopTaia M IO JJIEKTPOHHOM I0YTE YBEJOMIICHUE,
MIOATBEP)KIAIOIIEE, YTO 3asABJICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAOTCS
pPErUCTpallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb MOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEeIHAa3HAYECHHON ISl OKa3aHUs
roCyJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, AATOU
M0/1a4YM 3asIBJICHUS U MIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
ycayra, K 3a1y OKUAaHUsI, MECTaM ISl 3alIOJTHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULIUITATBHON YCITyTH, HH(POPMAIMOHHBIM CTCHIaM ¢ 00pa3iiaMu UX 3aroJIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOMMBIX JUIS TIPEAOCTABICHUS KX I0M MYHHUITUTIATLHOMN
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
uH(pOpMaIu 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCIIE K 00E€CTICUCHHUIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHM C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmmku TaTapcTan o connanbHOM
3al[MTe UHBAJIUJIOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
MOMENICHUSIX, OOOPYJOBAaHHBIX  IMPOTHBOMOXAPHOM  CHUCTEMOHM UM  CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mpuemMa 3asBuTesied O00OPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
odopmileHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBHH C 3aKOHOAATCIBCTBOM Poccuiickoit denepamuu o
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COIMAIBHOW 3aIllUTe WHBAJIUAOB B IIEJAX OCECHPEMSITCTBEHHOTO IOCTyMa K MECTy
MIPEAOCTABICHUS MyHULIMIIAIBHOM YCIYr 00€CIeunBaeTCS:

1) oOecrieunBaeTCcsl OCCHPENATCTBCHHBIH JOCTYIl HMHBAJIMIOB K MECTYy
MPEAOCTABICHUS MYHHUITUTIATBHOW yCIIyTH (yIOOHBIM BXOJ-BBIXOJ B TIOMEIICHHS U
HepeMEIICHIE B UX Mpe/eliax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIKe
NPEIOCTaBICHUS MYHULIUIIAIILHON YCIYTM pa3MellaeTcs B yAOOHBIX [UJISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COMpOBOXJICHUE WHBAINIOB, UMCIOIIUX CTOHKHE PaccCTPOMCTBA (DYHKITUH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TIEPEABMKCHHAS 110 TEPPUTOPUH, Ha
KOTOPOM pACMOJIOKEHBl OOBEKTHl COLMAIBHOM, WHXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJA M3 HUX, MMOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) Haiekamiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENeH WH(OpMAIUH,
HEOOXOIUMBIX JJIs1 00ecreueHus] OECIPEnsITCTBEHHOTO JOCTYIa HHBAUIOB K YCIyTraMm C
Y4ETOM OTPaHUYCHUM UX KU3HEJEATEIbHOCTH,

6) nyOimMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH W 3PUTEIIBHOM
uHopmaIuu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
nH(}OpMAIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiiis;

7) IOIyCK CypJOoTepeBOaUrKa U TU(IOCYPAOTICPEBO UMK,

8) nomyck co0aKH-IIPOBOJIHUKA MIPU HATMYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe OOydeHHEe M BblIaBaeMoro mo ¢opMe M B TMOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickoi
Qenepauun ot 22.06.2015 No 386 «OO0 yrBepxkaeHun (OpMbI JTOKYMEHTA,
MOATBEPKIAIOLIETO ClelHalIbHOEe 00y4YeHue COOaKU-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpebOoBaHHWs B YacTH OOECMEYCHHUS JOCTYIMHOCTH IS WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMIMAIBHOW YCIyTH, U
CPEACTB, HCIOJIb3YEMBIX MPU MPEAOCTABICHUNA MYHUIIUMAIBHOW YCIYTH, KOTOpbIC
yKa3aHbl B moimyHkTax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PErJIAMEHTA,
MIPUMEHSIOTCS K O0BEKTaM U CPEJICTBaM, BBEJACHHBIM B SKCILTyaTaIUIO WM MPOIIEIIITUM
MOJIEPHU3ALNIO, pEKOHCTPYKIUIO nocie 1 urons 2016 rona.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
MPEIOCTABIECHUN MYHUIIMNATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJIy4eHHs] THPOPMALIMK O XOJI€ MPEOCTaBICHUS MyHUIIMTAIBHONW YCIYTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIUMTNIATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B JTH0OOM TEpPUTOPUATHEHOM
MIO/IPa3/IeJIEHUN OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJieHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIBHBIIN IPUHITUI),
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MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUIIAIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1pocC)

2.15.1. Iloka3zaTenssMu JOCTYHHOCTU IPENOCTABICHUS MYHULMNAIBHON yCIyru
SBJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMELICHNS, B KOTOPOM BEAETCS MIPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCcUYeplnbIBaonieil uHpopmammu o crmocolax, MOPSAIKE U CpPOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyIM Ha WH(OPMAIMOHHBIX CTEeHJax, EnuHoMm
noprane, PecnyOnukanckom noptaie, o(puIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHKE MOMOUIIY MHBAJIMAM B PEOAO0JIEHUHN 0aphePOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMU JIUIAMHU.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISTFOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBepluieHHble paboTHHKaMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENE ¢ paboTtHukamu Oprana wimum  MOL npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYyrM  OCYUIECTBJISETCS OIMH pa3 Mpu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOJKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUY MYHULIUIIAIBHON YCIYyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbIO  YCTPOMCTB TOJIBIDKHON PaJUOTENC(POHHONW CBSI3U, C HCIOJIb30BAHUEM
PecnyOnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoAe NMPeAOCTaBICHUS MYHHUIMNAIBHON YCIyTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecnybnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIIMIAIBLHON YCIYyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro MKUTEIbCTBA WJIM MecCTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE TPEIOCTaBIISETCS.
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2.16. Vnble TpeboBaHMs, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cliydae, eciiu
MYHUIIMIIAJbHAS YCIIyTa MPEA0CTaBISIeTCS M0 SKCTEPPUTOPUATEHOMY PUHLIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B JIEKTPOHHOM hopMme

2.16.1. Ilpu npenocTaBieHHMH MYHUIMNAIBHOW YCIYTH B 3JEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) momyuyuth wuHGOPMAIMIO O TOPSAIKE W  CPOKax IMPeIOCTaBICHHUS
MYHHUIIMNIATBHOW YCIyTH, pa3MmelieHHyro Ha EguHom mnoptane, PecnyOinkaHckom
nopraie;

2) mojaTh 3asBIICHUE O TIPEJOCTABJICHUM MYHHIWIAIBHOW YCIYyTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC JIJISl TTPEIOCTABICHUS MyHUITUTIATLHOW YCIYTH, B TOM YHCIIC
JOKYMEHTBI ¥ WH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEpEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
HCITOJTh30BaHEM PecimyOnmmKkaHCcKoro moprana;

3) MOJY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHUS 3asABICHHHA O MPEIOCTaBICHUU
MYHUITUTIATFHOM YCITYTH, TIOJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUIIUIAIBLHON YCIYTH;

5) moJiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (0e3neiicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMNIAIBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOnmnKaHCcKoro
noprana, Tmopraiga QeaepalbHON TOCYIapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
obecrnieunBaroIie mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e31elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpraHaMy, TPEIOCTaBISIONIMMH TOCYJApPCTBEHHBIE U
MYHUITUTIATBHBIC YCAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 0e€3 HeOoOXOIUMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asBJICHUS B KaKON-TM00 MHOU (popMme.

2.16.3. Ilpu popmMupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHUMH 3asBHTEISIMH OJHOW 3JCKTPOHHOM
(dbopMBl 3asBJICHHS TIPU OOpAIICHUU 3a YCIyraMH, MPEArnojararoliiMHi HaIlpaBiICHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€UaTH HAa OyMaKHOM HOCHTEJC KOIHUHU BJICKTPOHHOU (POpMBI
3asIBJICHMS,

4) coxpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (DOPMY 3asBIICHUS 3HAYCHUH B
000 MOMEHT T10 JKEJIAHHFO TTOJIB30BATESI, B TOM YHCJIEC TIPU BO3HUKHOBCHHH OIIMOOK
BBOJIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO ()OPMY 3asIBICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBICHHS 0 Hadvajga BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BaHUEM CBeJIeHUH, pa3smenieHHbiXx B ECUA, u
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CBEIICHMI, OMyOJMKOBAaHHBIX Ha PecmyOnMkaHCKOM MopTajie, B YacTH, Kacarolleics
CBEICHMIA, OTCYTCTBYIOIIUX B €AUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTH BEPHYThCS Ha JIFOOOW M3 ITaroB 3aIllOJIHEHUS 3JICKTPOHHOM
dbopMbI 3asBIeHMS 0€3 TOTEpHU paHee BBEACHHON HH(POpMAIIH;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTEIS K paHee IOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) OCyIECTBISETCS
nocpenctsoM PecrybnukaHckoro noprana, renedona KoHTakT-ienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIe CBOOOJHBIE IS
npreMa JaTy ¥ BpeMs B Ipejieiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOinKancKoro
nopTaja 3asBUTEN0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOMW JAaHHbBIE, B TOM
qucIie:

dbaMunuio, UM, 0T4€CTBO (IIPU HATTUYUH);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B cnyuae HeECOOTBETCTBHSI CBEAECHUN, KOTOpBIE COOOIIMI 3asBUTEIb IIpU
MpEABAPUTEIILHON 3alUCH, JIOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM MPHU JTUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MO’KHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOIIUT
aZipec ANEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TaKXe HampaBlisieTcss HHPOpMaLIUS O
MOATBEPKJAECHUU TPENBApPUTENbHON 3allUCU C yKa3aHUEM JaThbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyliecTBI€HUN NPEIBAPUTENBHON 3alKUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HHOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOT'O BPEMEHU IIpUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPaBE OTKA3aThCs OT PEBAPUTEIBLHON 3alHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILEHUS HMHBIX JCHCTBHM, Kpome
MIPOXOXKJICHUS UJICHTU(DUKAIIMN U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickont @enepanuu, ykazaHus UeId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, noc/jie10BaTeJIbHOCTb U CPOKH BbINOJIHEHHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHUsA K MOPSAAKY UX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOI0(pyHKIMOHAJIBHBIX HEHTPAaX
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3.1. Onucanue nociae10BaTeIbHOCTH ISHCTBUH MPU PE0CTaBICHUH
MYHULIMNAIBHOU YCIyTH

3.1.1. [IpenocTtaBieHne MyHULMIAIBHON YCIYI'H BKIIIOYAET B CEOsl ClEIyrOIINe
aJIMMHHCTPATUBHbIE TIPOLIEAYPHI:

1) KOHCYTBTHPOBAHKE 3asBUTEIIS;

2) TPUHATHE € PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, MpPEACTaBICHHBIX
3asBUTEJIEM,

3) HampaBJCHUE MEXKBEIOMCTBCHHBIX 3allPOCOB B OPTaHbl, YYacCTBYIOIIUE B
MPEAOCTABIEHUN MyHULUMIIATIbHON YCIYTH;

4) MOATrOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCITYTH,

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIIBHOW YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aIBUTEIIIO

3.2.1. OcHoBaHMeM Hauaja BBINOJIHEHUS AaJMHUHUCTPATUBHON MpPOLELYPHI
ABJIIETCSA OOpallleHHe 3asBUTEIs] O BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpanieHnu 3asButens B Oprad - PykoBoauTteins McnolHUTEIbHOTO KOMUTETA
YPa3smMeTbEBCKOIO CENBCKOTO NOCENeHUusT MyCIFOMOBCKOIO MYHULIMMNAIBHOTO paiiOHA
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 38 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTeNnb BIpaBe OOPATHTHCS 3a KOHCYJIBTAIMEH O TOPSIKE U CPOKax
MPEA0CTaBIECHUS MyHUIIMTTAIBHON yci1yrd B ML nu4HO 1 110 TenedoHy 1 AIEKTPOHHON
ITOYTE.

PabotHuk M®IL[ koHCYIbTHUpYET 3asBUTENA, B TOM YHCIE MO COCTaBy, (opme
IIPEACTABIISIEMON JOKYMEHTALMKM U IPYTUM BOIIPOCAM IS MTOJY4EHHUS] MYHULIAIIAJIEHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALMIO O TMOpPSAKE MpPeloCTaBICHUs
MYHUITUTIATIBHOM yCIyTu Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMVHHCTPAaTUBHBIE NPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSUIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

PesynbraTaMyu  BBINOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NIPOLENYP  SIBISFOTCS:
KOHCYJIbTALIMS 110 COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIBbHON YCIYTH.

3.2.3. 3agBuTenb BiipaBe o0paTuThes B Opran no TeneQoHy U 3JIEKTPOHHOM 1moyTe,
a Tak)Ke TOJYYUThb KOHCYJbTalMio Ha PecnyOnukanckoM moprane, caite OpraHa o
MOPSAKE U CPOKAX MPENOCTABICHUS MYHUIIUITAJBHON YCIYTH, B TOM YHUCIE [0 COCTABY,
dbopMe mnpenacTaBiIsieMONM JOKyMEHTAllMM W JAPYTUM BOMNpOcaMm JUIsl  TOJTYYECHHS
MYHULIMIAIBHOMN YCIIyTH.
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JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsSIMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
periameHTa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHUBHBIX  IPOLIEAYP  SIBIIIFOTCS:
KOHCYJIbTAlUM 10 COCTaBy, (opMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpPOCaM, HEOOXOIUMBIM ISl TOJTY4EHHSI MyHULIUIAIBHOMN YCIIyTH.

3.3. [Ipunstrie U pacCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
MPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUS] MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTEN) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOCTaBJICHUM MYHULMIAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JIMYHOCTH 3asBUTEILS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.5 aIMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOANKUCAHUS CKaHUPYET NoanucaHHoe 3aasieHue B AUC MOI];

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PaGotHuk MO®IL] HanpaBiisieT MakeT TOKYMEHTOB, PUHATHIX OT 3asBUTEIS
B OpraH B 2JIeKTpOHHOH (hopme (B cOCTaBE MAKETOB AJIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs co THS 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asIBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J0), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 PecnyOnrkaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyIouue AeHCTBUS:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTHI B 3JEKTPOHHOW ()OpPME HIIM 3IJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH B 3JIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBIICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas MpOBEepKa CPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMblI 3asiBieHus. [Ipu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OopMBI  3asiBIEHUs
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U MOPSAKE €€ YCTpaHEHUs
MOCPEICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMMHHUCTPATUBHBIX  HPOLEAYP  SBIISIFOTCS:
AIIEKTPOHHOE JIeJI0, HampasjieHHoe B OpraH HOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
ABJISIETCSl TIOCTYIUIGHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJis
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM Mpoleaypsl siBisiercs PykoBoaurens McnolHUTENEHOTO KOMUTETA
VYpa3MeTbeBCKOTO CENIbCKOTo MoceiaeHus: MyCIOMOBCKOTO MYHHUIIMIIAJIBHOTO paiioHa
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asiBiIeHreM B Oprax:
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OTIpeIeIsIET MPeIMET OOpaIICHIS;

yCTaHABIMBACT JTMYHOCTD 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JOKYMEHTOB YCTAaHOBJIGHHBIM TpeOoBaHUsAM (Haaiexamee OQOpMIICHHE KOMUH
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTAX IMOJYHUCTOK, MPUITUCOK, 3aU€PKHYTHIX CIIOB H
MHBIX HE OTOBOPEHHBIX UCTIPABICHUH );

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEME, IMpeIHa3HAuYEeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUITUTIATBHBIX YCITYT;

IIPY MPEJIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MIYHKTE 2.5 aIMHHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIICT CKAHUPOBAHUE TMPEACTABICHHBIX
JTIOKyMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TIepeIacT 3asBUTEIIO Ha IPOBEPKY U TOAMKICAHNCE,

MOCJIC TTOAMMCAHNS CKAHUPYET MOAIMNCAaHHOE 3asBIICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WIH DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAIllA€T TOJNUCAHHOE 3asBICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamwmums OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, YBEIOMJISCT 3asBUTEIS O HAJIUYUU
MIPENSATCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BBISIBJICHHBIX OCHOBAHHMH JIJIsl OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYTICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPOH JIeTT M CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHUBIINE DOJICKTPOHHBIC Jiella, B TOM YHCIE MPHIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss kK EmuHomy mopramy (B ciy4yae, €CIM 3asBUTEIEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOJANKUCAHHbIE YCUJICHHOM
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
[Ipun HaJIM4uu OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUs 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

B cmnydae, ecnmu B pe3yiabTaTe NPOBEPKH YCUIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JEUCTBUTEIBHOCTH,
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MPOEKT pelIeHus: 00 OTKa3e JOJKeH colep)kaTh NMyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM [IJIS1 €T0 MPUHSITHSL.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCIYTH, C YKa3aHHEeM MPUYMH 0TKa3a (B ciiydae, eciiu
OCHOBaHHUS ISl OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEJOCTaBICHUS
MYHUIUITAIBHON YCIIyTH, CBA3aHbI C HAPYIICHHEM YCTAaHOBJICHHBIX TPEOOBaHUN K TAKUM
IOKyMEHTaM, OCHOBaHHUS JJsi OTKa3a B INpHEME JOKYMEHTOB MJOJDKHBI COJEpPkKATb
MHQOPMALIMI0O 0 HAUMEHOBAaHUHM JTOKYMEHTOB (MH(OpMAalUH, CBEIEHHI), KOTOphIE HE
HpEeACTaBJICHbI, COJAEPKaT HEIOCTOBepHble W (MJHM) MPOTHBOPEUMBHIC CBEICHHUS,
oopMieHbl C HapylUIeHHMEM YyCTAaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COTJIACOBAaHUE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
Ui TIPENOCTABJICHUS MYHHIIMIIAJBLHOW yCIYyTH, OCYIIECTBISIETCS B  TOPSJKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAIMHHUCTPATHBHOTO PETIIAMEHTA.

B cnayyae oTCyTCTBHSL OCHOBaHMI /s OTKa3a B TMpPHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUU 3asiBICHUS, COAEpIKallee BXOISAIINNA perucTpaliOHHbIHN
HOMEp 3asBJICHMs, AATy IOJy4YE€HUs 3asBJICHUS, NE€PEUYCHb HAMMEHOBaHUM (ailyos,
IPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4E€HUs pe3yJbTaTa MYyHHUIMIIAIBLHOU
yCIIyTH.

3.3.3.4. Ucnomnenue mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AQMuHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbIC MTyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIaMEHTA, BHITIOJHAIOTCS B TEYCHUE OTHOTO pabovero THS cO JHs
MOCTYIUICHHUS 3asIBJIEHUSI HA PACCMOTPEHHE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIJISIOTCS: PUHATHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM Hayaia BBINOJHEHUS AIMHHUCTPATUBHOW IPOLIEAYPHI
SBIISICTCS TIOMY4YEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHUCTPATUBHOMN MpoLEaypHl, ABiseTcs PykoBoaurens VcnomHUTENBHOTO KOMUTETA
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YPa3smMEeTbEBCKOIO CEIBCKOTO MOCeNeHUss MyCIFOMOBCKOTO MYHULMIIAIBHOTO palOHa
(mamee - MOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAINPABICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HAIPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HAMNPABISIET B 3JIECKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOIO B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HWHBIMH CIOCO0aMH) 3ampochl O MPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIITOJIHSIOTCS B ICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJCHHbIE B OpraHbl BIACTH U (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aliy 3apOChI.

3.4.3. CrneuuanucTtbl TOCTAaBIIMKOB JAHHBIX HA OCHOBAaHHWU 3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWUMOJECHCTBUA,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(OpPMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHUSI 00 OTCYTCTBHM JIOKyMEeHTa W (Wjin) MH(OpPMalUM, HEOOXOIUMBIX JIs
IIPEIOCTABIIEHUSI MyHULIMIIAJIBHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS. B TEUEHHE IIATH JHEN CO JHS MOCTYIUIEHHS MEKBEIOMCTBEHHOIO 3a1poca
B OpraH WIHM OpPraHU3AlIMIO, IPEIOCTABIIAIONINE TOKYMEHT U UH(OpPMALIMIO, €CIIU UHbIE
CPOKM IIOArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEXBEJOMCTBEHHBIM 3ampoc HeE
YCTaHOBJICHBI  (ellepaibHBIMU  3aKOHAMH, T[PAaBOBbIMU akTamu [IpaBuTennbcTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOMMBIE JIsl MIPEAOCTABICHNUS MyHULUMIIAIBHON YCIyTH,
100 yBeIoMJIEHUE 00 OTKa3€e, HAMPAaBJICHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 33 HANIPABIIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB!

NOJIy4aeT 3alpalllBacMble Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHThI (CBEACHHS), HEOOXOAWMBbIE Ui MPEIOCTaBICHUS
MYHMILIMIIAJIBHOW yCIyTH, TUO0 yBEeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(wm) nadopmaruy;

MIPY HAJTUYMH OCHOBAHUM, TPETYCMOTPEHHBIX MTyHKTOM 2.7.1 a IMHHUCTPATUBHOTO
perjiaMeHTa, TOJrOTaBIUBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUEeME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHUIIMIATBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHUIIMIIAJLHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B ciiydae, eciiu
OCHOBaHMs [IJIsl OTKa3a B MpUEME JAOKYMEHTOB, HEOOXOIHUMBIX ISl MPEJOCTABICHUS
MYHUIUMTIATBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUM K TAKMM
JOKyMEHTaM, OCHOBAaHMS MJJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJIEpXkKaTh
uH(pOpPMaLIMI0O 0 HAMMEHOBAHUWU JOKYMEHTOB (MH(OpMalH, CBEIEHUIl), KOTOphIE HE
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MPE/ICTaBICHbI, COJEP)KaT HEAOCTOBEpHbIE M (WJIM) NPOTHUBOPEUMBHIE CBEICHHUS,
oopmIIeHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI{), HampaBiseTcs Ha
COTJIACOBAaHUE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa peieHus 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIUMBbIX
IJIE  TPEAOCTAaBICHUS] MYHHMIMIAIBHOM yCIYT'H, OCYIIECTBISIETCS B  TOPSIKE,
HpPeAyCMOTPEHHOM ITyHKTOM 3.5.3 a]MHHUCTPATUBHOTO PETJIaMEHTA.

AJMHMHUCTpaTHUBHBIE TPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIy4YEHUS CBEJICHHI 10 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMy  BBIMOJHEHUS  QJMUHUCTPATHBHBIX  IPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE ISl MPEJOCTABICHUSI MyHUIIUNIAIBHON YCIIyTH,
MPOEKT pelIeHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TPEAOCTABICHUS
MYHHIIMIIATBHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW NJs OKa3aHHs TOCYAapCTBEHHBIX U
MYHMUILIMIIAJBHBIX YCIOYr, B TOM UYHCJIE C MOMEHTa pPETrucTpalluy 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTa.

3.4.6. MaxkcumanbHbI CPOK BBIIOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJaMEeHTa, COCTABIIAET IATh pabounux
THEH.

3.5. [foaroroBka pe3ynbraTa MyHUIIUTIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MpPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATUBHOM
npouenypsl, spisiercs PykoBogurenb VCMOIHUTENBHONO KOMUTETA YPa3METbEBCKOTO
CENIbCKOTO  ToceNieHuss MyCIIOMOBCKOTO  MYHHUIIMIAIBHOTO palioHa (majee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY peE3yJbTaTa IPEIOCTaBICHUS
MYHUIIMIIAIEHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MIPEAOCTABIEHNS MYHULIMIIAJBHON YCIYTH:

paccMarpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEA0CTABICHUS MyHUIIUTIATBHOU YCITIYTH;

IpU BBISBIICHUM OCHOBAHMM MJi1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJaMEHTa, MOJArOTaBIMBACT
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHHUIIUNIATBHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOI'O PErJIAMEHTA, [I0 UTOraM
paccMOTpPEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTaBICHUS MYHHUIMNAIbHOMN
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YCIIYTH, MOATOTABIMBAET MPOEKT Pe3ysibTaTa NPeI0CTABICHUS MYHUIIUNIATLHON YCITyTH
B COOTBETCTBHUU C MOAMYHKTOM | myHKkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HafpaBJISIET  MOJATOTOBJICHHBIM  TMPOEKT  pe3yibTaTa  MPEAOCTaBICHUS
MYHUILIMIAIBHON YCIYTM Ha COIJIaCOBAHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOO4MX JHEH.

Pe3ynbraTaMu BBITIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOILEAYpP SBISIIOTCS: MPOEKT
pemieHuss 00 OTKa3e B MPENOCTaBICHUM MYHUILIUMAIBHON YCIYTH, MPOEKT pPElIeHUs O
BblJlau€ pa3pelieHus Ha BCTyIUIGHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIINM
BO3pacTta 16 ner.

3.5.3. CornacoBaHue | TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHULIMOAIBHOM  yCIyru (nmajmee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yiabTara MYHULIMOAIBLHOM  ycioyru, 3amecturenieM PykoBogutenss Oprana,
PykoBomurenem Oprana.

[ToaroTroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAIIAlOTCs
Ha JIOpaOOTKY JIUIly, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUMAILHON
yciyru. Ilocne ycTpaHeHHs] 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAOTCS
JUIS1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOTO PEeTJIaMeHTa I0JKHOCTHRIMY JuiiaMu OpraHa B 4aCTH
CPOKOB BBINIOJHEHUSI AJMUHUCTPATUBHBIX MPOLEAYpP, HUX MOCIEAOBATEIbHOCTU U
MOJTHOTHI, HAJIMYMSI COIJIACOBAHUN YIMOJHOMOYEHHBIX OJDKHOCTHBIX Jiuil OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbISBIEHUST ~HApylIEeHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX TOCJIEA0BATEIBHOCTH W TMOJHOTHI PyKoBOIUTENH
Oprana UHULIMUPYET MPUBJICUEHUE K OTBETCTBEHHOCTH JIMII, IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUU C MYHKTOM 4.3 a]IMUHUCTPATUBHOTO PErIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEYCHHUE IBYX pabOUMX JHEH.

Pe3ynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: PEUICHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUITAIEHON
YCIIyTH, pelieHre 00 0TKa3ze B MPEJOCTABICHUN MYHHUIIUTIAIBHON YCIYTH, PEIIEHUE O O
BBIJIaU€ paspericHusi Ha BCTYIUICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIUM
Bo3pacta 16 jer.

3.5.4. MHcnomHenwe mpoueayp, VyKa3aHHbIX B MmyHkTax 3.9.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjJaMEHTa, TpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIIOIh30BaHUEM aBTOMATHU3WPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYCHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

MakcuMaIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
myHKTe 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET YE€ThIPEe padOUnX JTHS.



24

3.6. Boiaua (HanpaBieHue) 3asiBUTEIIO pe3ybTaTa MyHUIIUTIAIBHON YCIyTH

3.6.1. OcHoBaHmeM Hayaja BBIIOJTHCHUS AIMUHUCTPATUBHON MPOICAYPHI
SBJISICTCSI  TIOJIY9CHHWE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE
aMUHUCTPATUBHOM TMPOLIEYpPhl, JTOKYMEHTa, MOJTBEPKAAONIETO MpPeIOCTaBICHUE
MYHUIUTIATBHOU YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM
npouenypsl, sBisercss PykoBogutens McnomHuTeasHOro KoMuTeTa Ypa3MeTbeBCKOTO
CEJIbCKOTO  TocesieHuss MyCIIOMOBCKOTO ~ MYHHUIIMIAIBHOTO palioHa (nmaiee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJauy (HAIpaBJICHUE) JOKYMEHTOB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAA4y (HAIpaBJICHHE)
JIOKyMEHTOB:

00€ecIeynBaeT PErucTpalio 1 BHECEHUE CBEICHUI O PE3YJIbTATE PENOCTABICHUS
MYHUITUTIATFHOW YCIIYTH B MOJCHUCTEMY BEACHUS JTOKYMEHTAIIMH aBTOMAaTH3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TMpETHA3HAYEHHON JI OKa3aHWsl TOCYTApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

M3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHHUH, O
pe3ynibTaTe MPeaOoCTaBICHUS MYHUIIUMAIBLHON YCIYTHM M O BO3MOXKHOCTH IOTYYEHUS
pe3ynbTaTa MpeoCTaBICHU MyHUIIUIAIbHON yeimyru B Oprane win B M®II,

Wcnonnenre  mpoueAyp OpUd  HAIMYAM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCTIOJIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JJIi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCS. B TEYCHHE OJHOTO pabodyero IHS CO JHSA TOANMUCAHUS JOKYMEHTA,
SABJISIFOIIETOCS pe3yIbTaTOM IIPEIOCTaBIICHUS MYHHUITUTATHHON YCIIyTH,
YIOJTHOMOYEHHBIM JOHKHOCTHBIM jtuiioM Oprana (Opranom).

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TMPOICAYP  SBIISFOTCS:
pa3MeIleHne CBEACHWM O pe3yibTaTe MPEAOCTaBICHUS MYHUIIMITAIIGHON YCIYTH B
MH()OPMAITMOHHBIX CUCTEMaX, U3BEIICHUE 3asBUTEIIS (€r0 MPEACTABUTEINSI) O pe3yIbTaTe
MIPEI0CTABICHUS MYHUITUTIATBHOM YCIIYTH M CIIOCO0aX €ro MoydeHusl.

3.6.3. Tlopsmox Bbmaud (HampaBiIeHHs) pe3ysibTaTa  MPeJAOCTaBICHUSA
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. [Ipu oOpareHnu 3asBUTENS 32 pPe3yJbTaTOM MYHUIIMIAIBLHOW yCIyTH B
MOII, pabotark M®I] BrigaeT 3asBUTEIIO PE3YIHTAT MYHUITUTIATLHON YCIIYTH B hopMe
DK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpebGoBanuio
3asABUTEIISI BMECTE C AK3EMIUIAPOM 3JICKTPOHHOTO JTOKYMEHTAa Ha OyMa)kKHOM HOCHTEINE
eMy MPEAOCTABISICTCS DK3EMIUISP SJCKTPOHHOTO JOKYMEHTa IyTEM €ro 3amlucH Ha
ChEMHBI HOCHUTENh WH(OpPMAIMKM WM HANpPaBICHUS DK3EMIULIpAa 3JIEKTPOHHOTO
JOKYMEHTa IO DJIEKTPOHHOM mo4dTe B ajpec 3asBurend. [Ipu 3ammcu Ha CheMHBIN
HOCHUTE)Ib MH(DOPMAITUU WM HANpPABJICHUH DK3EMIUISIpA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO SJECKTPOHHOU MOYTE WIACHTUYHOCTh TAKOTO ASK3EMIUISpa AJIEKTPOHHOTO
JOKYMEHTAa AK3EMIUIIPY JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
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YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJIB30BAaHUEM YCUJIEHHON KBaIM(DHUIIMPOBAHHOMN
3JIEKTPOHHOM IMTOIITHCH.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B TIOPSIIKE OYEPETHOCTH, B JICHH TNPUOBITHS 3asSBHUTEISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SABISAIOTCS: (pUKcaus
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUss MyHUlIunaibHo yciayru B AUC M®I],
pe3yabTaT NPeI0CTABICHHUS MyHULIUIIAIBHOW YCIYTH, BbIITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKHU
HaIpaBJsieTC  AJNEKTPOHHBIA  00pa3  JOKyMEHTa, SBJSIOLIErOCS  pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMIIATbHON YCIIyTIH, ITOJNIMCAHHBIN YCUJIEHHOMN
KBATHM(PUUUPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAHMS JOKYMEHTA, IOATBEPKAAOLIErO IPENOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIISIOTCS:
HarpaBjeHue (IpeloCTaBlIeHUE) C HCIOIb30BaHHEM PecnmyOmuKaHCKOTO MopTana
3asIBUTEIIO IOKYMEHTA, TTOITBEPIKAAIOIIETO MPEJ0CTABICHUE MYHUIIMITAIIbHON YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUIIUITAILHON YCIyTH).

3.6.3.3. [Ipu oOparnieHnn 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENIE €My
MIPENOCTABIISAETCS DK3EMILUIAP JIEKTPOHHOIO JOKYMEHTA ITyTEM €T0 3alMCH HAa ChbEMHBIN
HOCHUTEJIb MH(POPMALIUM WJIM HAIMpPaBJICHUS HK3EMIUISIpPA 3JIEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIOTCS B MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3asIBUTEINSI B COOTBETCTBUU
¢ IIpaBuiiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. VicnipaBiieHne TEXHUYECKUX OUITUOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOW OIMMOKHU B TOKYMEHTE, SBIISIOIIEMCS
pe3yIbTaTOM MYHHUIIUITATLHOW YCIIYTH, 3assBUTENh HampasisieT B OpraH:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuOku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJMUHUCTPATUBHOMY PETrJIaMEHTY);
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JIOKyMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yNbTaT MYHHUIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJCTEIHCTBYIOIINE O HAJTUYHH
TEXHUYECKOM OIIMOKH.

3asBiieHHEe 00 MCIPaBJIEHUM TEXHUYECKOM OIIMOKM B CBEJICHMSIX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHUIIUITAIIBHOW YCITYTH, TI0JIa€TCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTaBUTEIEM) IIOYTOBBIM OTMIpaBICHHEM (B TOM 4YHCIE C
UCIIOIb30BaHUEM JJICKTPOHHOM TMOYTHI), JHMOO 4epe3 PecrnyOnuKaHCKUN TMOpTanl WIH
M®II.

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIIECCTBIISCT
MIPUEM 3asBJICHHUS 00 MUCIPABICHUHM TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMH JJOKYMEHTAMHU U TEPEIaeT UX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMBbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TCUCHHE OJTHOTO padodero AHS ¢ AaThl PETUCTPAIIUN 3asBIICHHS.

Pe3ynpTaTaMy BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
M 3apEeTHCTPUPOBAHHOE 3asBIICHHWE, HAMPABICHHOE HAa PAacCCMOTPEHHUE TOJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISX BHECCHHS WCIPABICHUN B JOKYMCHT,
SIBJISIIOIIMMCS PE3yJbTaTOM IPEAOCTABICHUS MYHHUIUIIAJIBHONW YCIYTH, OCYIIECTBISET
MPOIEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aIMUHHCTPATHBHOIO pEriiaMeHTa, H
BBIJIACT HCIIPABICHHBIH JOKYMEHT 3asSBUTENO (YIOJHOMOYEHHOMY IIPEJACTaBUTEIIIO)
JUYHO TIOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYCHHOTO TIPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas ONTHOKA, NN HAIPaBJIsET
B aJpec 3asdBUTES TOYTOBBIM OTHPABICHHEM (ITOCPEICTBOM DJJICKTPOHHOMN ITOYTHI)
MMMACBMO O BO3MOXHOCTH TOJYyYCHHS JOKYMEHTa TMpH TpenocTaBieHnd B OpraH
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbBbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TE€UEHHE ABYX pabOuYMX MIHEW TMocjiae OOHApYKEHUS TEXHUYCCKOMN
OIIMOKH WJIH MOJTYYESHUS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJICHUS O JIOIYIIICHHON
omuoKe.

Pe3ynbpraTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS: BhIIAHHBIN
(HampaBIICHHBIN ) 3aBUTEIIIO JOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 MIPEI0CTABJICHUEM MYHHIUNIATbHOMI
yCJIYITH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IPEIOCTaBICHUIO MYHUIIMIIAIBLHON YCIYTH, a TaK)Ke IPUHITHEM UMU PELICHUN
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KoHTpob 32 MOTHOTOW M Ka4eCTBOM NPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asBUTENICH, IPOBEICHUE
MIPOBEPOK  COOJIFOJICHMS] TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeicTBuUs (0€31eiCTBIE) JOHKHOCTHBIX JIUL OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpPOJII 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJMUHUCTPATUBHBIX
IPOLEYpP SABJIAOTCS:

1) mpoBepka H COTJIaCOBaHHE IPOEKTOB JOKYMEHTOB II0 IPEIOCTABICHUIO
MYHMIUIIAIBHON YCIIYTH;

2) TpOBOAMMBIE B  YCTAaHOBJICHHOM  IOPS/IKE  TPOBEPKH  BEICHHS
JEJIONPOU3BOICTBA,;

3) mpoBeIeHNE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITFOICHHSI
IIPOLEAYP NMPEAOCTABIECHUS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HMEIOIMECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHUHUs, YCTHAs U MNHUCbMEHHas
uH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIFONINX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAIIBI yU4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUSI.

JIns ocyIiecTBIEHNs. KOHTPOJIS 3a COBEPLICHUEM JEUCTBUN IIPU IIPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M IPUHATUM PELICHUH PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asx ¥ NpUYMHAX HAPYLIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYpP JIOJDKHOCTHBIE JIMIA HEMEUIEHHO WH()OPMUPYIOT
PYKOBOIMTENS OpraHa, HPEeJOCTaBISAIOMIETO MYHMIMIIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTpPOJIb 32 COONIIONEHHUEM MOCJIENOBATEIBHOCTH  JEHCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIIATBHON YCIIYyTM, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIWTENS OpraHa
MECTHOTO  CaMOYIpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alui  paboThl MO
MIPENOCTABICHUI0 MYHHMIIMIIAJIBHON YCIYyTH, HAYAJIBHUKOM OTJEJA, OCYIIECTBIISIIOILIETO
OpraHu3alMio padoThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCITyTH.

[lepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBILSIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHaBIMBAETCA IOJIOKEHUSMUA O CTPYKTYPHBIX INOJPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMU.

4.2. ITops 10K ¥ NEPUOIUYHOCTD OCYILECTBIICHHS INIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
ITOJIHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUIIUTAIbHON
yCIIyTH

4.2.1. KOHTpOJIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUS] MyHUIUIIAIbHON
YCIIYTH OCYHIECTBIIsIETCS B (hopmax:
1) mpoBeaeHus MPOBEPOK;
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2) paccMoTpeHus xanob 3asBuTeneit Ha aeiicTBus (Oe3neiicteue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILKX.

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MPEAOCTABIECHUS MYHULMIIAIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHETIAHOBBIE
npoBepku. [Iopsa0K ¥ IEpHOANYHOCTE OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHULIMIIAIBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH ), NN OTAEIBHBIA BOIIPOC, CBSI3aHHBIN € IPEIOCTABICHUEM MYHULIUIIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET POBOJUTHCS 1O
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUN aJIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNer Ha fnencTBus (0e3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITyKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS MO0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaEeMbIe
(ocymiecTBIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbTaTaMm MPOBECHHBIX MPOBEPOK B CIIydac BBISBICHUS HAPYIICHUH ITpaB
3asBUTEJICH BHHOBHBIC JIUIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOATENLCTBOM Poccuiickoit denepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHM.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENS) CTPYKTYPHOTO IOAPA3IACIICHUS
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE 1 (HJTH)
HEHAJJIe)KaIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JNEHCTBUN, YKa3aHHBIX B pas3jene 3
aIMUHHUCTPATHBHOTO periaMeHTa.

JIOJDKHOCTHBIC T M MHBIC MYHHUITUIIAJIbHBIC CTYKAIlIUE 3a PEIICHUS U JICHCTBUS
(6e3nericTBue), MNpUHHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEILCTBOM ITOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIlue TpeOOBaHUS K TIOPSIAKY U hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIAILHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a npenocTaBieHueM MyHULIMIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, UX
oObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CAaMOYIIPABJIEHUS  NPU  NPEAOCTABICHUU
MYHHIIMIIAIBHON YCIYTH, IOTYyYEHUS MOJHOM, aKTyalIbHOM U TOCTOBEPHON MH(pOpMauu
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O TIOPSIKE TPETOCTaBICHUS MYHUIIUIAIBHON YCIIYTH M BO3MOXHOCTH JIOCYJ€OHOTO
paccMoOTpeHusi oOpamieHnid (kayio0) B MpoIlecce MPEIOCTABICHUS MYHHITUTIATBHON
YCITYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, Npeao0CTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHHUS TOCYA1aAPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuiil, yKa3aHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIIUNAJIbHBIX CJIY:KalluX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KaJIOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUA
u JedctBuil (0e3aeicTBUS) opraHa, MPEeIOCTaBISAIOIIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MpeIoCTaBISIOIIET0O MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS ~ OpraHa,  IpPeJOCTaBJISIOLIEro
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeayCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke uX paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5KaJI000i, B TOM YUCIIE B CIEAYIOIINX CIyqasiX:

1) HapylIeHne cpoka perucTpaiuu 3anpoca o MpeIoCTaBICHUN MYHULIUIAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapyluleHHe CpoKa IpeJOCTaBJICHUS MYHULIMNAIbHOU yciyru. B ykasanHom
ciaydyae jocyacOHoe (BHecyaeOHOe) 00KaloBaHHE 3asSBUTEIIEM PEIICHUN U JICUCTBUI
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXKAIyHOTCS, BO3JIOKEHA  (PYHKUMS — TIO
MPEAOCTABICHNUIO COOTBETCTBYIOIIMX MYHHMIIMIAIbHBIX YCIYr B IOJHOM O0BEME B
MopsJIKEe, onpeaeaeHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JTMOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUITMTIATEHBIME TTPABOBBIMH aKTAMU JIJIS
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

4) oTka3 B NpueMe IJOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
npaBOBBIMU akTamu PecriyOnuku TatapcTan, MyHUITMTIATEHBIME TTPABOBBIMH aKTAMU TS
MPEAOCTABICHUS MYHUIIMTIATILHOM YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NpelIOCTaBICHUN MYHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
MpEeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHSTHIMA B COOTBETCTBHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMU U
MHBIMU HOPMAaTUBHBIMU MTPaBOBBIMU akTamu PecriyOnuku TaTapcTan, MyHULIUTTATbHBIMU
MPaBOBBIMM aKTaMH. B ykazaHHOM ciiydae jocyneOHoe (BHecyneOHOe) o0KalloBaHHE
3asIBUTEJIEM DEIICHUH W JercTBuil (0e31eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €clId Ha
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MHOTO(YHKIIMOHAJIBHBIA LIEHTp, peuleHus u fAeiictBus (Oe3melicTBHE) KOTOPOTO
00XaylTCs, BO3JIOXKEHAa (YHKUHUS 10 MPEJOCTABICHHI0 COOTBETCTBYIOIIMX
MYHULIMIATBHBIX YCIYT B IOJHOM O0OBEME B IOPSIAKE, ONPEIETIEHHOM 4acThio 1.3 cTaTtbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMNAIBHOW YCIYTH
IIaThl, HE TMPETYCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH aKTaMu Poccuiickoit
®denepaniid, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHUIIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, MpPeOCTABISIONIET0 MYHUIIMIIAIIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIIONIET0 MYHUIIMITAIIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
LEHTPa, pabOTHHKA MHOTO(YHKIIHOHATIBLHOTO LIEHTPA, OpPraHU3aIHH, TPEeTyCMOTPEHHBIX
gacTeto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTABICHUSI ~ MYHHIMIIATBHOM  YCIYTH  JOKyMEHTax Ju00  HapylleHHE
YCTAaHOBJICHHOIO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AcehcTBUil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO  LEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIHOIO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUS U JACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEACICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CJTH OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (eepaabHbIMA 3aKOHAMH W TPHUHATHIMHU B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMU akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMU akTamu PecmyOmuku
Tarapctan, MyHUIIUTTIATFHBIMHA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae Aocyne0Hoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelleHu u aedcTtBuil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B MOJHOM 00b€ME B IOPSAKE, OTIPEAECICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH NP MEPBOHAYATHHOM OTKa3€e B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHIIUIIATBHONW yCIyTH, JIUOO B MPEJOCTABICHUH MYHUIUNAIBHOMI
YCIIyTH, 33 MCKIIOUYEHHUEM CITydaeB, MPeayCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOE)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (6e3neiicTBU)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, paOOTHUKa MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Ciyd4ae, €CM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUs U ACHCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIHS MO MPEAOCTaBICHUIO
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COOTBETCTBYIOIINX MYHUIIUTIAILHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIIKE, ONIPEACICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B OpraH, MPEeAOCTABISIONNANA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp MO0 B COOTBETCTBYIOIIUWA OpraH TroCyJapCTBEHHOMN
BJIACTH, SBISIIOIIMICS ydpeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHblie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U JAecTBUs (Oe3nelcTBUE) PYKOBOJUTENST OpraHa, MpeloCTaBIISIONIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIIECTOAIIMNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss u JIeUcTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JIeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJAKOTCSA YUPEAUTEITIO
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa WM JOHKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nectBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nmogarTCs PYKOBOAUTENISM ITHX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeicTBus (Oe3AeiicTBUE) OpraHa, MPenOCTaBISIONIETO
MYHULIMOAIbHYKO  YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, IpeIOoCTaBIISIOLIErO
MYHULMOAIBHYK YCIYTy, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJAUTEINS OpraHa,
MPEA0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, c UCIIOJIb30BaHUEM MH(OpMaAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMaIbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUUMIAIbHYHO  ycayry, EgunHoro  moprama  nmbo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
TaKKe€ MOXET OBbITh MPUHATA NP JUYHOM IpueMe 3asButens. JKamoba Ha pernieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MOXKET OBITh HAIIPaBjIeHa MO MOYTE, C UCIIOJIb30BAaHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «MHTepHeT», oduimanbHOro caiTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EquHoro nmoprana nub6o Pecnybnukanckoro noprana,
MH()OPMAITMOHHON CUCTEMBI 10CY1€OHOT0 00KaJIOBaHUs, @ TAKKE MOKET OBITh IIPUHSTA
py JUYHOM mpueme 3asButens. JKamoba Ha pereHuss U jaeucTBus (Oe3neicTBre)
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HaNpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
MH(}OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(puIUaIbHBIX CalTOB
ATUX opraHu3auuii, Enunoro noprana nu6o Pecrybnnkanckoro noprania, a Takske MOKET
OBITH MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABISIIONIETO MYHHIIMNAIBHYIO YCIYTY, JH00
MYHUITUTIAJIBHOTO CITYXKAIeTo, MHOTO()YHKITMOHAIBHOTO TIEHTPA, €r0 PYKOBOJIUTENS U
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(umu) pabGoTHHMKA, OpraHU3alUii, NpPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (i) paOOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TOCIEIHEE - MPH HATWYHMH), CBEACHHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaK:Ke HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) AESKTPOHHON MOYTHI (IIPU HAJIMYKMK) U TTOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBemeHus 00 OOXKaTyeMbBIX PEIICHMSIX U JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
NPEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  Oprasa,
MPEAOCTABIIOIET0 MYHUIMIAIBHYIO YCIYTy, JIMOO MYHHMIMIAIBHOIO CITYKaIEro,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBFHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM H
neictBueM (Oe3eliCTBHEM) oOpraHa, NpeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBIISIIOIIEr0 MYHHMIMIAIBbHYIO YCIyry, JIH0O
MYHHUILIMIIAJIBHOTO  CIIY)KAlllero, MHOIO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPraHnu3alui, PEeAYCMOTPEHHBIX YacTbio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEJICTaBICHbI TJOKYMEHTHI (IIPU HAJIMYHMH ), TIOATBEPKAAIOIINE TOBO/IBI 3asIBUTEIIA, JINOO
UX KOIIUU.

5.4. IlocTynuBiias xajnoda MoJIekKUT PErucTpalii B CPOK HE MO3HEe pabodero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MOPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIIYT'y, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETIO MHOTO(DYHKIIMOHAILHOTO 1IEHTPA,
B OpTraHu3allny, IPeaycMOTpeHHbIe yacThio 1.1 craten 16 @enepanbrnoro 3akona Ne 210-
®3, nub0 BBINIECTOAIMN OpraH (NP €ro HaJUu4yuu), MOJJICKHUT PACCMOTPEHUIO B
TE€YEHUE MATHAALATH paboynX AHEH CO JIHA €€ pEerucTpalllu, a B ciiydyae 00KajloBaHUs
OTKa3a OpraHa, Ipe0CTaBJISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATBHOTO
LIEHTpa, OpraHU3alnil, Ipe1yCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueMe JOKyMEHTOB Yy 3asBUTENSI JTUOO B MCIPABICHUU JTOMYIIEHHBIX
OIeYaTOK M OLIMOOK WM B Cllydae 00>KaJoBaHMs HapylIEHHs YCTaHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUI - B TEUEHUE NATH paboUYMX JHEH CO JIHS €€ perucTpaluu.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pPELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YUCIIE B (JOPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBJICHUS JOIMYLICHHBIX OMNEYaTOK W OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEA0CTABICHUS MyHUITUTIATBHON YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEINIO IEHEXKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATUBHBIMHM MPABOBBIMH aAKTAMHU
Poccuiickoii denepaiium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHHIIMIIATbHBIMU TIPABOBBIMH aKTaMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.



33

He mo3nHee nHs, ClAEAyIONIEro 3a JIHEM MPUHSITUS PEIICHUs, YKAa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asSBUTEII0 B MUCHbMEHHOW (OpME U IO JKEIAHWIO 3asBHUTEIS B
ANEKTPOHHON (opmMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mnpu3HaHUs KajgoObl MOJJICKAIEH YIOBJICTBOPEHHUIO B OTBETE
3aBUTEIIIO O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl JaeTcs uHpopMalus o JeHCTBUSX,
OCYILIECTBIISIEMBIX ~ OPTraHOM,  NPEAOCTABISAIONIMM  MYHULIMOAIBHYIO  YCIYTY,
MHOT'O(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluei, mpeaycMoTpeHHon yacTteio 1.1
cratbu 16 @denepanbHoro 3akona Ne 210-D3, B 1e1s1X He3aMEJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUH MPH OKa3aHWW MYHHITUTIAILHON YCIYTH, a TaK)Ke MTPUHOCSATCS
M3BUHEHUS 33 JOCTABJICHHBIC HEYOOCTBA M YKa3bIBaeTCs MHGOPMAIHS O JATBHEUIIINX
JNEUCTBUSX, KOTOpPhIE HEOOXOJMMO COBEPIIUTH 3afABUTEII0 B IEJISIX MOJTYYEHUS
MYHHUIUIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH YAOBIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl AAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHUSI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke MHOOpMAIMsS O MOPSJIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cimyyae ycTaHOBIICHHS B XOJI€ WJIU I10 PE3yJIbTaTaM PacCMOTPEHHS Kajao0bl
MPU3HAKOB COCTaBa aAJMHUHUCTPATUBHOTO MPAaBOHAPYIIEHUS WM IPECTYIUICHUS
JOJDKHOCTHOE JIUII0, paOOTHHUK, HAJICJICHHBIE TTOJTHOMOUYHSMH 10 paCCMOTPEHHIO K00,
HE3aMEeJIMTEIbHO HAPaBJISIOT UMEIOIIMECS MaTepUalibl B OpTraHbl MPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPIIECHHOJIETHUM, JTOCTUT UM
BO3pacra 16 ner

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

IIpujIaracMbIC

PEIIIEHUE
No
PaccmoTrpeB Baie 3asdBieHue ot No 151
K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM

MPUHATO PELICHUE O

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJIaY€ pa3pellieHUs Ha BCTYIJIEHUE B OpaK HECOBEPIIEHHOJIIETHUM, JOCTUTIIUM
BO3pacra 16 ner

oT Ne
Paccmotpes Baie 3asBiienue ot No U IIpUjaraemple

K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OPraHOM
MIPUHSTO perieHre 00 OTKa3e B

110

CJIEYIOIINM OCHOBAHUSIM:

1.

2.

JononHuTenbHas HHGOpMAaLIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBbITh O00KaJoBaH B JOCYACOHOM TIOPSIAKE IyTeM
HaIpaBJICHUS Kajl00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TakXke B CyJAeOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JHomxuoctHOE auio (PHO)

(HOANKCH YIIOJTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHUITUTIATBHOM YCIIYTH 10 BbIJa4e pa3pelieHus: Ha BCTYIUICHHE B Opak
HECOBEPILIECHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 et

oT Ne

PaccmotpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
peumienue o0  OTKaze B MOpHeMEe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
O CIEIYIOIINM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a!

JononHuTenbHas HHGOpMAaLIUS:

Bb1 BopaBe MOBTOPHO OOpPAaTHUTHCS B YMOJHOMOYEHHBIH OpPTaH C 3asBICHUEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAaHEHUs YKa3aHHBIX HApYIIECHUI.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTeM
HaIpaBJIEHUS kaJl00bl B YIIOTHOMOYEHHBIN OPTaH, a TAK)Ke B Cy/1IeOHOM MOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOE auio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BbIJIaU€ pa3pelIcHus Ha
BCTYILJICHHE B OpaK
HECOBEPIICHHOJICTHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABIICHUS)

oT

(pamwtns, UMs1, OTIECTBO 3asBUTEIIS)
Anpec MecTa JKUTENbCTBA U (UIIK) aJipec MecTa
peObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuUTENA
Anpec 3IIeKTPOHHON TIOYTHI 3asIBUTENS

3asBJICHHUC.

[Tpomy paspemuTs MHE 10 JOCTHKEHHUS BO3pacTa BOCEMHA/IIATH JIET BCTYIIUTh B Opak
C Ip. ,

MIPOKUBAOIIIM(Eii)
JaaTa poxXaACHUA

MacropT BbIJAH (KOrjaa, KeM)

10 IPUYNHE

(mara) (moamnucek) (®.1.0.)
[Ipomry pa3pemuTs MHE BCTYITUTh B Opak C .
110 IOCTUKEHHS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxaenus :

MIPOKUBAIOIITHI(ast)
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MacropT BbIJAH (KOT1a, KEM)
PexkBHU3HUTHI aKTOBOM 3aIIUCH O POKICHUU:
Ne akToBOM 3ammcu ,
JlaTa BbIJTa4M aKTOBOM 3aIlMCH ,
MecTo rocy1apCTBEHHOW PETUCTPALIMA aKTOBOM 3aIIMCH O POKIACHUU

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB an4HbI KaOuHet [lopTasia rocyaapCTBEHHBIX U MYHHIMNAIBHBIX YCIYT
PecnyOonuku Tarapcran;

l:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeryT Pecy6nuku TaTapceran;

D B Opzane.

(mara) (moamuch) (®.1.0.)
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ITpunoxenue Neo 5

K AIMUHUCTPAaTUBHOMY
pErJaMeHTy IpeJOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTHU IO
BbIJIaY€ pa3pelieHus Ha
BCTYILICHUE B Opak
HECOBEPIICHHOJIETHUM,
JOCTUTIIMM Bo3pacTa 16 ser

PykoBoautento
M cromHuTeILHOrO KOMUTETA

Ort:

3asiBlICHHE
00 UCTIPABICHUU TEXHUYECKOU OITUOKH

Coobmaro 06 ommodke, AOMYIIEHHOW MPU OKAa3aHUH MYHULIUIIAIBHON YCIyTH
1o

3amnmcaHo:

HpaBI/IJIBHBIC CBCACHMUA:

[Ipomry wucnpaBUTh JOMYIIEHHYIO TEXHUYECKYI0 OIIMOKY U BHECTH
COOTBETCTBYIOIIME HM3MEHEHUSI B JOKYMEHT, SBISIONIMHCA PE3YyJIbTaTOM
MYHHULUITAIBHON YCIYTH.

[Tpunararo crnenyromme J0KyMEHTHI:

1.

2.

B ciyuae npuHsATHS pelieHus 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUYECKOU OIIMOKM MPOIIy HAITPAaBUTh TaAKOE PEIICHUE:

MOCPEACTBOM OTHPABJICHUSI AJIEKTPOHHOTO JOKymMeHTa Ha azapec E-
mail: ;

B BUJIC 3aBEPECHHOMN KOIMH HAa OYMa>KHOM HOCHUTEJIE TOYTOBLIM OTIIPABJICHUEM
o aapecy:

Hacrosumm = moarBep:knaro:  CBEICHHs, BKIIOYCHHBIE B 3asBJICHHUE,
OTHOCAIIMECS K MOEH JIMYHOCTH U IIPEACTABIIIEMOMY MHOIO JIMILY, 4 TAKXKE BHECEHHBIE
MHOIO HIKE, JOCTOBEpHBI. JIOKYMEHTHI (KOMWU JIOKYMEHTOB), TPHJIOXKEHHbIE K
3asIBJICHUIO, COOTBETCTBYIOT TPEOOBAaHUSM, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
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Poccuiickon CDC,Z[CpaI_II/II/I, Ha MOMCHT IPCACTABICHHA 3asBJIICHUA O3THU JOKYMCHTLI
JICICTBUTEIIBHBI coacprkaTt JOCTOBEPHLIC CBCACHUSA.

(mara) (moamuck) (®.1.0



