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O6 yTBEpPXOEHUM aMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHnss MyHULUMnNansHon ycnyru
no Bblgaye cnpasku (BbINMUCKN)

B cootBeTCcTBUM C NPOTOKOSIOM 3acedaHnsa paboden rpynnbl MO peanusauuu
NPOEeKTOB MO undgposBon TpaHchopmaumm Pecnybnukn TatapctaH oT 14.06.2021 roga Ne
LIIr-12-186, ®egepanbHbiM 3akoHOM Poccuiickon ®eagepaunmn ot 06.10.2003 roga Ne 131-
®3 «O6 0bwmx NpuHUMNaxX OpraHu3auMM MECTHOro camoynpasrneHuss B Poccuinckon
depepauunny, denepanbHbiM 3akoHoM Poccuinckon degepauum ot 27.07.2010 roga Ne
210-93 «O6 opraHmsaunmn nNpegocTaBfeHnsi rOCYygapCTBEHHbBIX U MYHULMNATbHBIX YCIyry
Yunctononbcknin ropoackon MICnonHUTENbHLIM KOMUTET

NMOCTAHOBNAET:

1. YTBepauTb agMUHUCTPATMBHbBIA perfnameHT npefocTaBrneHuss MyHULMNanbHON
ycnyrm no Bblgavye CchnpaBkM (BbIMWCKW) COrMMacHO MPUMAOXKEHUIO K HacTosiwemy
NMOCTaHOBIEHWUIO.

2. lNpusHaTb yTpaTUBLUMM CUAy MNOCTaHOBMEHNe YMCTOMONbCKOro rOpPOACKOro
WcnonuutenbHoro kommuteta ot 17.06.2020 roga Ne 57 «O6 yTBEepxaeHun
afMWHUCTPATUBHOIO pernameHTa NpeaocTaBneHns MyHUUMNanbHOM yCcryrn no Bblgaye
cnpaBku (BbIMUCKN) B HOBOW peaakumm».

3. PaamecTtuTb HacTosilee nNOCTaHOBMNEHWe Ha odmumanbHOM nopTane NpaBoBOW
nHdopmauum Pecnybnukn TaTapcTtaH (pravo.tatarstan.ru) n pasmecTutb Ha
oduymnanbHom cante WMcnonHUTENbHOrO KoMuTeTa YMCTONONBCKOrO MYHULMNANbHOro
panoHa Pecnybnuku TatapctaH (http://chistopol.tatar.ru/).

4. KoHTponb 3a WCMNOSIHEHMEM  HACTOSLLEro MOCTAHOBIEHMSI BO3MOXWUTb Ha
3amecTutensa pykosoautTensa YuMcTononbCKoro ropoackoro McnonHWTenbHOro kommteTta
Capaukosa .M

PykoBogutens ropogckoro
NcnonHutenbHOro kommTteTa nN.®. Paxumos


http://chistopol.tatar.ru/

MpunoxeHwne

K MOCTaHOBIIEHMIO YMCTONOMLCKOro
ropogckoro cnosHMTensHOro komuTeTa
Ne 45 ot «29» mapTa 2022 .

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULMnanbLHOM yCnyru rno Bblaa4ve crnpaBKku (BbIMUCKMK)

1. O6wume nonoxeHus
1.1. TllpegoMeT perynupoBaHus agMMHUCTPATUBHOIO pernamMmeHTa

HacTtoawmn agMuMHUCTPaTUBHBLIA pernameHT npefocTtaBfieHns MyHULMNanbHOW
ycnyrn (ganee — agMUHUCTPATMBHBLIM pernamMeHT) ycTaHaBnmMBaeT CTaH4apT U Mopsiaok
npefoCcTaBNeHns MyHUUMNanbHOW YCnyrM nNo Bblgade cnpaBku (BbINUCKKW) (danee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.21. Jlvyamu, wumewOWMMM NPaBO Ha MOSyYeHUEe MYyHUUMNanbHOW YCrnyru,
ABMATCA pusndeckne nuua (ganee — 3asaBUTEND).

1.2.2. C 3aaBneHvem BnpaBe o00paTUTbCA NpeacTaBuTeNb  3adaBUTENS,
AENCTBYIOLNA HA OCHOBaHWUM OOKYMEHTa, yOOCTOBEPSIOLWEro ero nosiHoMmouunsa (ganee —
npegcraBuTens 3asaBUTens).

1.3. MNMopsagok nHopMMpoBaHUS O NpefoCTaBIEHNN MyHULMNANbLHON YCRyru

1.3.1. WHdopmauusa o nopsigke npenocTaBfieHNa MYHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha WHOPMAUMOHHBIX CTEHAaxX, coAepXXaluMx BU3yarbHYD M TEKCTOBYIO
WHpoOpMaLMIO O  MYHMUMNANbHOW  YCriyre,  pPacnofiOKEHHbIX B MOMELLEHUSX
MHOFOYHKLMOHANbHbLIX LEHTPOB NPeAO0CTaBNeHUs rocygapCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha odwuunanbHOM canTe MyHUUMNanbHOro panoHa B WHGOPMALMOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www. chistopol.tatarstan.ru);

3) Ha NopTane rocyaapCTBEHHbIX N MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHoM nopTtane rocygapCTBEHHbIX M MyHULUMNAnbHbIX YCryr (yHKUMN)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocygapCTBeHHON MHMOPMaLUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCAYT).

1.3.2. KoHcynbTpoBaHue no Bornpocam npefocTtaBfieHUss MyHUUUNanbHOW yCnyru
ocyllecTBnseTcs:

1) B MHOroyHKUMOHAmbHbIX LEeHTpax npeaocTaBneHus rocygapCTBEHHbIX W
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpaLleHum - IMYHO UK No TenedoHy;

2) B HTepakTMBHOWN hopme PecnybnmkaHCKOro noprana;

3) B Y1CTONONBCKOM rOPOACKOM UCMOMHUTENBHOM KOMUTETe (ganee — OpaaH):

npu YCTHOM 06paLleHnn - IMYHO UK Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOro AOKyMeHTa) obpalleHmm —
Ha OyMakHOM HOCUTENE MO NMoYTe, B ANIEKTPOHHON hOPME NO SNEKTPOHHOM MOYTE.



1.3.3. NHdopmauma Ha EgmHom noptane, PecnybnvkaHcKkom nopTtane o nopsigke
M CpoKax MpedoCTaBfieHUs MYHUUMNANbHOMW YCNYrM Ha OCHOBAHWW CBEAEHUN,
cogepxawmxcs B Peectpe  rocygapCTBeHHbIX W MyHMUMNANbHbBIX  YCAyr,
npegocTasnseTcs 3asBuTento becnnaTHo.

[ocTtyn K nHopmauum o cpokax M nopsake NpeaocTaBreHus MyHUUMnanbHOW
ycrnyrn ocyuiecternseTcs 6e3 BbINOSHEHMSA 3adBUTENeM Kakux-nnbo tpeboBaHui, B TOM
yncrne 6e3 MCNonb3oBaHWS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHUYeckne cpencrtBa 3asBuTens TpebyeT 3akmnioveHUs NUUEH3NOHHOTO WM MHOro
cornaweHmsa ¢ npasoobrnagarenem nporpammHoro obecneveHus, npegycMaTpyBaroLLero
B3MMaHWe nnaTbl, pernctTpaumio Unu aBTopusauuio 3assBuTens unv npegocraBneHne um
nepcoHarnbHbIX JaHHbIX.

1.3.4. MNpwn obpalleHun 3aaBuTens NUYHO UM MO TenedoHy B COOTBETCTBUWN C
nocTynMBLWMM obpaLlleHneM npeaocTaBnseTcsa HopMaums:

1) O MecTe HaxoXAeHWs MHOrogYHKLMOHANbHOro LUeHTpa
NpeaoCcTaBfieHns rocyapCTBEHHbIX W MyHUuunanbHblX ycnyr, OpeaHa
(agpec, rpaduk paboTbl, cipaBoYHble TENEMOHDI);

2) O nopsgke npeaocTaBNeHUs MyHUUMNANbHOW  ycnyrn, o
cnocobax u cpokax nogayv 3asiBrieHui;

3) O KaTeropusiXx  rpaxgaH, KOTOpbiIM  nNpefocTaBnsieTca
MyHMUMNAnNbHas ycnyra; 0 HOPMaTMBHbIX NMPAaBOBbIX aKTax, pPerysmpyoLmx
BOMPOCHI NpeAoCTaBNeHNA MYHULMNANbHOW YCAYTu;

4) O nepeyHe [OOKYMEHTOB, HeoOXOoOAUMbIX Afs pacCMOTPEHUd
3asBNeHNsa 0 NpeaocTaBeHnn MyHULMNANbHOM YCNyru, 0O CpoKax npvema u
perncTpauumn 3asBneHus;

5) 0 X0A4e NpeaocTaBfeHNst MyHULMNANbHOW YCNYIu;

6) O MecCTe pasMelleHuda Ha ouumanbHOM canTe uHopmaumm
no BOnNpocam nNpeaocTaBneHnst MyHULMNANbHON YCIyru;

7 0 nopsagke obxanoBaHus OenucTBUn  unu  6e3nencTeus
AOIMKHOCTHBIX Ny, Op2aaHa.

Mo nucbmeHHOMYy oOOpalleHuil0 COTPYOHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBrieHne MyHUUUnNanbHOM ycnyru, nogpobHO B NMCbMEHHON dOpMeE pasbACHSOT
3aaBUTENIO NOPAOOK NPeaoCTaBeHNs MyHULUNANbLHOW YCyrn U BONPOCHI, yKa3aHHbIE B
HACTOsILLEM MYHKTE afMWHUCTPATUBHOIO perfiaMmeHTa, u B TedyeHue Tpex paboumx aHewn
CO [HA perncTpauumn obpalleHnsa HanpasnsaoT oTeeT 3agsuTento. OTBeTbl AalOTCA Ha
A3blke oObpalwleHusi. B crnyyae HEeBO3MOXHOCTM [aTb OTBET Ha A3blke obpalleHus
NCNOb3yTCA rocyaapCTBEHHbIE A3blkn Pecnybnvku TaTtapcraH.

1.3.5. WHpopmauua no Bonpocam npegoctaBrieHUs MYHULMNANbHOW YCnyru
pasmMellaeTcs Ha oduunanbHOM calTe MYHULMNANbHOro panoHa (usiu 20p0dCKO20
OKpyea) W Ha MHMOPMAUMOHHbLIX CTeHgax B nomelweHuax OpeaHa pns paboTbl C
3a9BUTENAMM.

MHbopmauma Ha  rocygapCTBeHHbIX — A3blkax — Pecnybnukm  TaTapcrtah,
pasmellaeMaa Ha MHQOPMAUMOHHBIX CTeHgax W Ha oduumanbHOM  cauTe
MYHULMNANbHOIO panoHa B UHGOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTn «MHTepHeT»,
BKINOYAET CBeAEHUS O MyHUUMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4,
25, 27,29, 210, 2.11, 5.1 agMMHUCTPATMBHOIO perfnameHTa, MHPOpPMaLUID O MecTe
HaxOoXAeHWA, CnpaBOYHbIX TenedoHax, BpeMeHn paboTtbl OpeaHa, 0 rpaduke npuema
3asBNEHNN Ha NpeaoCcTaBneHne MyHULUMNanbHOM yCnyru.

1.4. HopmaTuvBHble NpaBOBble akTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCnyru



1.4.1. lNepeyeHb HOpMATUBHBLIX NPAaBOBbLIX aKTOB, PErynMpyroLwuxX npeaocrasneHne
MYHULMNANbHOW YyCnyrn (C ykasaHMem pPeKBU3NTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB WU
WUCTOYHMKOB MX oOdbmumanbHoro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B
Peectpe rocygapCTBeHHbIX W MyHWUMNAMNbHBIX YCAyr, Ha oduuuanbHOM canTte
MYHULMNANsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOINO pernameHTa B [OeWUCTBYOLWEN pedakumum
nognexut pasmMelleHnio Ha EauHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYHULMNANbHbBIX  YCNyr, Ha oduuuanbHOM canTe MyHUUUNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, 1 nx onpeaeneHnd

1.5.1. B agMnHUCTPaATUBHOM perriameHTe UCMONb3YylTCH crieayrowme TepMuUHbl U
onpegeneHus:

cnpaBka (BblNMcKa) - BbIMMCKA U3 MOXO3SIMCTBEHHON KHUMW, apXMBHasi BbiNUCKa U3
AOMOBOW KHWIM, ClpaBka C npeablaywero MecTa XUTenbCTBa, BblgaBaemMasi XUTensm
MHONBMOYANbHbIX XUIbIX AOMOB I. YnCTONONb;

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBrieHns
rocygapCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr — TepputopuanbHOo 060cobneHHoe
CTPYKTYpHOE noapasgeneHne (oguc) MHOroyHKUMOHANBHOrO LieHTpa npefocTaBneHus
rocygapCTBEHHbIX W  MyHUUMNASbHBIX YCIyr, CO34aHHOEe B TOPOACKOM (CenbCKoM)
noceneHnn MyHUUMNanbHOro panoHa unu B ropoackom okpyre Pecnybnukn TatapctaH B
COOTBETCTBUUN C NYHKTOM 34 [1paBun opraHM3aumm esTenbHOCTU MHOTOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCAYr, YTBEPXOEHHbIX
noctaHosneHnem [paButenbctBa Poccuinckon depepaumm oT 22 gekabpss 2012 r. Ne
1376 «O6 ytBepxaeHun [MpaBun opraHM3aunn AEATENbHOCTM MHOMOQYHKUMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNANbHBIX YCAYr»;

TexHudeckas owubka - owubka (onucka, onevaTka, rpammartvyeckas wunu
apupmeTndeckas owmnbka nmbo nogobHas  owwmbka), gonyuweHHas  OpraHom,
NpegoCcTaBNAOLWNM MyHULUMNANBHYIO YCRyry, 1 NpuBeaLas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNAanbHOW yCnyru), cBegeHUsIM B OOKYMEHTax,
Ha OCHOBAHWN KOTOPbIX BHOCUIIUCb CBEAEHUS;

EovHaa cuctema wgeHTMdumkaumm un - ayteHTudukaumm B MHAGPACTPYKType,
obecneymBatoLlemn NHGOPMAaLMOHHO-TEXHONOIMYecKoe B3aumMoadencTemne
MHPOPMALMNOHHBLIX CUCTEM, WUCNOMb3yeMbIX ANS MNpegoCTaBNeHust rocygapCTBEHHbIX W
MYHUUMNANbHbLIX YCNyr B 3MeKTpoHHOW dopme (pnanee — ECUA) — denepanbHas
rocygapcrBeHHasa MHopMauMoHHaa cuctema, obecneymBaroliasi CaHKLMOHUPOBAHHbLIN
AOCTYN YYaCTHUKOB WH(OPMAaLNOHHOIO B3aMMOOENCTBUSA B CUCTEME MOEHTUUKaUMM n
ayTeHTUMKauumn K nHgopmaumm, cogepxallencs B rocygapCTBEHHbIX MHPOPMaLMOHHBIX
CUCTEMAX U MHbIX MHAPOPMALMOHHBIX CUCTEMAX;

MoL| - TlocypapcTBeHHOe 6romkeTHoe ydpexaeHue «MHOrodyHKUMOHaNbHbIN
LEeHTp npefocTaBrieHns rocyAapCTBEHHbIX W MyHWUMNanbHbIX ycnyr B Pecnybnuke
TartapcTtaHy;

ANC MoL - ABTOMaTM3MpOBaHHAsA MHOpMaLMOHHasA cucrtema
MHOIFOOYHKLMOHAMNbHbIX LEHTPOB NpefoCTaBNeHUs rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMUHUCTpaATUBHOM perfiameHTe nog 3adBfieHneM O npenocTaBneHun
MyHMUMMNANbHON ycnyrn (ganee - 3asiBNeHne) NOHUMMAaeTCsl 3anpoc O NpefoCcTaBfieHuu
MYHUUMNANbHOW YCNyrn, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®eaepanbHoOro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — ®efepansHbii 3akoH Ne 210-93).



2. CtaHpapT npegocTaBneHUss MyHULUNANbLHOW ycnyru
2.1. HanmeHoBaHMe MyHUUMNANbLHOM yCryru
Bblgava cnpasku (BbINUCKK).

2.2. HameHoBaHWe NCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

Yucrononbckun ropoackon VICnonHUTENbHbLIM KOMUTET

2.3. OnncaHune pesynbTaTa NPeAoCTaBneHNst MyHULMNanNsHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) crnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosweMmy
aAMWUHNCTPaTUBHOMY perfiaMeHTy);

2) peweHne o006 oOTKasze B nNpedocTaBfeHUn MyHUUMNArbHON
ycnyru (npunoxeHune Ne 2 K HacTosiILeMy aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne o6 oTkase B NpuemMe LOKYMEHTOB, HEOBXoaUMbIX AJ1s
npeaocTaBneHna MyHUUUnansHom ycnyru (npunoxeHune Ne 3 k Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbtaT npefoCTaBfeHuUss MyHUUMNANbHOW YCIyrM HanpasndeTcs
3asgButento B OpMe  OMEeKTPOHHOro  AOKYMEHTa,  MOAMUCAHHOIO  YCUIIEHHOW
KBanMULUMPOBAHHOW 3SIEKTPOHHOW MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOIO nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCcTBUN C PeaepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-d3 «O6 anekTpoHHoOM nognucuy» (ganee — PeagepanbHbi 3akoH Ne 63-03) B
Nn4YHbIN KabuHeT EamHoro noprtana. B cnyvae HanpaBneHus 3asiBNeHUA nocpencTBOM
PecnybnvkaHckoro nopTtana pes3ynbTaT nNpefoCcTaBfieHUs  MyHUUUNANbHOW  yCryru
HanpaBfisieTCa TaK Xe B NINYHbIN KabuHeT PecnybnukaHckoro noptana.

2.3.3. o BbIbopy 3aaBuTens pesynbTaT NPeAoCTaBNEHNS MYHULMNANBHON YCyrn
BblgaeTcs B OpraHe wnu B MOL B hbopme 3ak3emnndpa 3NEKTPOHHOMO AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEpPeHHOro mneyaTbld W MOAMUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaBuTenb BNpaBe MOMNyYnTb pe3ynbTaT NPeaoCTaBMEHUs MyHMUMNANbHON
ycrnyrm B oOpMe 3MEeKTPOHHOro AOKYMEeHTa B TeYeHWe cpoka AeNcTBusl pesynbTaTa
npegocTaBfeHns MyHUUMNanbHON yCnyru.

2.4. CpoK npegocTaBfieHNs MyHUUMNanbHOW yCnyru, B TOM YnUCrie C y4eTOM
HeobxoauMocTK obpalleHus B opraHu3aumm, y4acTByoLmMe B NpegocTaBneHnm
MYHULMNANbHOW YCNyru, CPOK NPUOCTAHOBNEHNSA NpeaoCTaBneHnss MyHULUNANsHOM
ycrnyru B crnyvyae, ecriv BO3MOXHOCTb NPUOCTAHOBMNEHWS NpesyCcMOTpeHa
3akoHogaTenbCcTBOM Poccuiickon degepaumm, Cpok Bblgaun (HanpaBneHnsa) OKYMEHTOB,
ABMAKOLWMXCA pe3ynbTaToM NpeaocTaBieHns MyHUUUNanbHOM yCnyru

2.4.1. MyHuumnanbHas ycnyra npe4oCTaBrsieTca B Te4eHne Tpex paboyumnx gHen.

2.4.2. TlpuoctaHoBneHne cpoka MpegoCTaBfeHna MyHUUMNANbHOW YCrnyru He
npegycMOTPEHO.

2.4.3. HanpaBneHue [OOKYMEHTa, SABMSOLWEroca pesynbTaToM npeaoctaBneHns
MYHULUMNANbHOM YCNyrn B opMe 3fIEKTPOHHOIO AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNAETCS



B AeHb OMOPMNEHMS U perucTpaumm pesynbTata MpenocTaBneHust MyHUUMNanbHOM
ycnyru.

2.5. NcuepnbiBatoLwwmi nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPaBOBbLIMW akTaMu A4S
npenoCTaBNeHNS MyHULMNANBHOW YCNYrn, a Takke YCNyr, KOTopble sIBASTCA
HeobxoaMMbIMn N 06a3aTenbHbIMU 451 NPe4OCTaBNeHNS MyHULMNANbHbIX YCIyT,
nognexawux npeactaBreHnio 3asaBuTenem, cnocobbl X NONy4YeHUs 3asBUTenem, B ToM
4yucne B ANEKTPOHHOM (hopMe, NopsSaoK UX NpeacTaBneHns

25.1.lna nony4yeHuMss MyHUUMNANbHOW YCNyrn 3asiBUTENb npeacraBnsieT
cnegyrowmne OKYMEHTbI:

1) OOKYMEHT, yOOoCTOBEpSLMA NNYHOCTL (He TpebyeTcsa B criydyae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B dbopMe AOKyMeHTa Ha BymaxxHoM Hocutene (npurnoxeHuve Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B 3NEKTPOHHON hopMe (3anonHAeTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHUN B 3NEKTPOHHY opMy 3asBreHus), noanucaHHoe B COOTBETCTBUMM C
TpeboBaHnAMM nNyHKTa 2.5.3 agMWHUCTPATMBHOINO pernameHTa, npu obpaweHun
nocpencTsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv Ong npegocTaBfieHUss MyHUUMNanbHOM Ycnyrm Heobxogvma
obpaboTka nepcoHarnbHbIX [aHHbIX NUUa, He SABMAILWErocs 3asiBUTENeM, U ecrnv B
COOTBETCTBUM C pefiepalribHbIM 3aKOHOM 0B6paboTka TakMx NepCcoHaribHbIX JaHHbIX MOXET
OCYLLECTBMNATLCA C COrflacuMs yKasaHHOro nuua, npyv obpalieHun 3a noslydyeHnem
MYHUUMNANbHOMW  YCNyrn 3asiBUTENb  OOMNOSHUTENbHO MNpeAcTaBnseT  OOKYMEHThI,
noaTeepXxaatoline roriyYeHne Corfacust YKasaHHOro nuua WM ero  3akOHHOro
npegcraButens Ha obpaboTKy nepcoHasibHbIX AaHHbIX yKa3aHHOro nuua. [oKyMeHTbl,
noaTeepxgatoLlime nonyyeHwe cornacus, mMoryT ObiTb nNpeacTtaBneHbl B TOM 4ucChe B
dopMe 3NEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnun 00653aHHOCTb XpaHeHWa aAomoBon KHurm go 31.12.2017
BO3fnaranacb Ha COOCTBEHHMKOB >XWUMbIX MOMELLEeHUN, 3asiBUTeneM npeacraBndeTcs
AOMOBasd KHUra;

6) npaBoycTaHaBnMBalLlne OOKYMEHTbl Ha WMHAMBMAYalbHbIA XWUMNOW OOM (ecnu
npaBo COBCTBEHHOCTM He 3apernctpupoBaHo B EOuHOM rocygapcTBeHHOM peecTpe
HEeBWXUMOCTHW) — OIS BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asiBneHne u npunaraemble [OOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3s MOLl Ha OymMaxHbIX HOCUTENAX U B BUOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnnkaHcKoro nopTana B 35IeKTPOHHOM hopMme;

3) B OpraH nn4HO nnu NnocpeacTBOM NOYTOBOM CBA3WN HA ByMaXHOM HocuTerne.

3asiBneHue n npunaraemble JOKYMEHTbI, NP HanpaBrieHun NocpeaCcTBOM NOYTOBOM
CBSI31, 3aBEPSIOTCA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asaBneHne npu HanpaeBneHun nocpeactBoM PecnybGnukaHckoro noprtana
nognucbiBaeTCsa NPOCTOM ANEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nony4yeHns NpOCTON 3NEKTPOHHOW MOAMUCU 3asiBUTENIO HEOBXOOUMO NPONTH
npoueaypy peructpaummn (ayteHtudpukaumm) B ECUA, a Takke noaTBepauTb YYETHYIO
3anuce.

ONEKTPOHHbIE [OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMMHUCTPATUBHOINO perfamMeHTa, 3aBepsitoTcA



YCUNEHHON KBanupUUMpPOBaHHON MNOAMNUCBID NWL, YMOMIHOMOYEHHbIX Ha COo3daHue WU
nognncaHne TakMx JOKYMEHTOB, B TOM YMCle HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEeKTPOHHble 0bpa3sbl AOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YMCne AOBEPEHHOCTU, HanpaensaTca B Buae dannos B popmatax pdf,
ipPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npepocTaBnsieMblX 3NEKTPOHHbIX OOKYMEHTOB (3M1EKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AOSMKHO MO3BOMATb B MOSIHOM OO6beme npountatb TEKCT AOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTthb OT 3asBUTENS:

1) npencraBneHns JOKYMEHTOB WU MHAOPMaUUM UM OCYLLECTBNEHUS LENCTBUN,
npeacTaBneHne WnNu OCYLECTBIEeHNe KOTOPbIX He MpeayCMOTPEeHO HOpMaTUBHbLIMA
NpaBOBbIMW  aKTaMu, pPerynupyrowuMm  OTHOLUEHWUS, BO3HUKalLWMe B CBA3N C
npegocTaBfeHMeM MyHUUUNANbHOW YCnyru;

2) ocyliecTBeHuss OEeWCTBUW, B TOM 4YUCME COrfacoBaHUn, HeobxoauMbIX Ans
NnonyyYeHnss MyHUUMNAnbHOM yCAyrM UM CBA3aHHbIX C  obpalleHnem B UMHble
rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOyrnpaBrieHUs, opraHusauuun, 3a
UCKMIOYEHNEM  MOSTYYEHUS  YyCryr WU MOfyYeHUs OOKYMEHTOB W MHopmaumn,
npegocTaBnsemMbIX B pesynbTaTe NpeaoCTaBNeHns Takmx yCnyr, BKITIOYEHHbIX B NEePeYHMU,
yKkasaHHble B 4actm 1 crtatbnm 9 ®depepanbHoro 3akoHa Ne 210-®3 (HeobxoauMbIX U
obs13aTenbHbIX YCnyr);

3) npencrtaBneHUs OOKYMEHTOB W uHdopmauuu, OTcyTcTBue u  (Mnu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanMCb NpW MepBOoHa4YaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbIX Ans NpefocTaBneHus MyHuumMnanbHoW ycnyri, nubo B
npegocTaBeHnn MyHULUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) wu3MeHeHne TpeboBaHMM HOPMATUBHBLIX MNPABOBbIX aKTOB, KacaloLuxcs
npegocTaBneHns MyHUUMNanbHOW yCnyru, nocne nepBoHavyanbHOW noaayvn 3asBrieHus O
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnBOK B 3asBMEHUN O MPedoCTaBAeHUM MYHULMNANbHOW YCNyru u
AOKYMeHTax, MOdaHHbIX 3adBUTENEeM Mocfe nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoouMMbIX [AOns NpefoCcTaBfeHuss MyHuuunanbHowW ycnyrn, nubo B
npefoCcTaBfeHMM MYHUUMNANBLHOW YCIYrM U He BKITHOYEHHbIX B MpeAcTaBfieHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYeHNe cpoka OeNCTBUS OOKYMEHTOB WM M3MEHeHue MHpopmaumm nocne
nepBOHavyanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeobxoouMbIX AN npefocTaBrieHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON YCryru;

r) BbiIABNEHME OOKYMEHTANbHO NOATBEPXAEHHOro dakta (Npu3HakoB) OWMBOYHOro
UM NPOTMBOMNpPaBHOro AencTena (6es3aencTeumst) JomkHocTHOro nuua OpraHa, paboTHuKa
M®Ll, npu nepBoHayYanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX Ans
npefocTaBfeHns MyHUUUNanbHOM Ycnyrn, nnbo B nNpeaocTaBfieHUM MyHULMMNansHOM
ycnyru, O 4emM B TMNUCbMEHHOM BuAe 3a nognucbitd pykosoauTenss OpraHa npu
nepBoHa4anbHOM OTKa3e B MpuvemMe AOKYMEHTOB, HeobxoauMmbixX Ans NpefocTaBreHus
MYHULUMMNANbHON yCnyrn, yBeOOMMSIETCH 3asBUTENb, a Takke NPUHOCATCA U3BUHEHUSA 3a
AocTaBneHHble HeyaobCTBa;

4) npepocTaBneHnss Ha OyMaXXHOM HocuTene [JOKYMEHTOB M WMHopmauuu,
3NEKTPOHHbIE 0b6pa3sbl KOTOPLIX paHee Obifv 3aBEpPEHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctaten 16 PepepanbvHoro 3akoHa Ne 210-®3, 3a ucknYyeHMeM cnyvaes, ecnv
HaHeceHne OTMETOK Ha Takue LOKYMEeHTbl NiMbo uX M3bATHE ABnsieTcss HeobxoanmbiM
yCcrioBMeM npenocTaBneHns rocygapCTtBEHHOW WNU MyHUUMMAanbHOW YCAYrn, U WHbIX
cny4yaes, YCTaHOBSEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6. MqupﬂblBa}OLLLMIZ nepevyeHb JOKYMEHTOB, HeobXxoAnMbIX B COOTBETCTBUM C
HOPMaTUBHbIMU MPaBOBbIMUN aKTaM ONA npegocTtaBiieHNA MyHI/ILI,VII'IaJ'IbHOVI YCIyru,



KOTOpble HAaXoOsATCS B pacropsiKeHUN roCcyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBfeHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Unv opraHam
MECTHOro camoynpaBIieHNUst opraHu3aunii U KoTopble 3asiBUTENb BripaBe NPeACcTaBUTb, a
Takke crnocoOdbl X NONyYeHUs 3asBUTENSMU, B TOM YMCIE B NIEKTPOHHONM hopme,
NopsiAoK UX NpeAcTaBnNeHnst; rocy4apCTBEHHbIN opraH, opraH MeCTHOrO caMoynpaBneHus
nnMbo opraHM3aumsi, B pacrnopsiKEHUN KOTOPbIX HAXOASTCA AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1) BbINucKa n3 EanHoro rocygapcTBeHHOro peecTpa
HeaBmxkumoctn — ®depgepanbHas cnyxba rocyaapCTBEHHOW perncrpauumu,
KagacTtpa u kaptorpaduu;

2) cBefeHNA 0 OeNCTBYOLWEM nacnopTe rpaxaaHnHa Poccuinckon
depepauum — MB[] Poccuu;

3) CBEAEHUs1 O HOoTapuanbHOW AoBepeHHocTM — PepepanbHasd
HOTapuwanbHas nanara.

2.6.2. 3asBuTenb BrpaBe nNpeaocTaBUTb AOKYMEHTbl (CBeAEHMs), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMMHUCTpPaATMBHOIO pernamMeHTa, B QOpMe ONeKTPOHHbIX
OOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBanUOUUMPOBAHHOW  MOAMUCLIO  NuL,
YNONMHOMOYEHHbIX Ha co3daHWe W noanucaHue Takmx [OOKYMEHTOB, npu nopade
3asBNeHns.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMeHHOe MpeAcTaBreHne) YykasaHHbIMU B
nyHkte 2.6.1 agMWUHUCTPATMBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BnacTy,
opraHamMu MEeCTHOro camMoynpaBfieHUsi, OpraHu3aumMsiMu [OOKYMEHTOB W CBEAEHUN He
MOXET SABNATbCH OCHOBaHMEM ANSA OTKa3a B NpeAoCTaBNEeHUN MyHULMNANTbHOW YCAYTr.

2.6.4. [JdomkHocTHOe nuuo u (unu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
agMWHUCTPATUBHOIO perfiaMeHTa OpraHoB W OpraHu3auun, He npeacraBuBLUME
(HecBoeBpeMeHHO npeacTaBMBLUME) 3aMNpOLUEHHble U Haxogswmeca B pacropsiKeHun
OOKYMEHT unu cBefeHus, nognexar agMWHUCTPATUBHOW, AUCUUNIIMHAPHON WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOoAaTeNnbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asiBUTENS AOKYMEHTbI CBEAEHUS, B TOM 4YmnChne
nogTeepxaalrLne BHeceHVe 3asiBUTeneM nnatbl 3a npefocTaBfeHne MyHULMnanbHOMU
yCInyru, Haxogswmecs B pacrnopsikeHUM rocy4apCTBEHHbIX OpraHoOB, OpraHOB MECTHOro
camoynpaBfneHuss M noABeAOMCTBEHHbIX T[OCY4apCTBEHHbIM OpraHaMm unM opraHam
MECTHOro camoynpaBfeHns opraHm3aumin.

HenpeactaesneHne 3asBUTENEM [LOKYMEHTOB, COAEepXallnxX CBeOeHUs, KOTopble
HaxoOATCA B PacnoOpsiKeHUMUM  rOCyAapCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOro
camoynpaBfneHuss M noABeAOMCTBEHHbIX T[OCY4apCTBEHHbIM OpraHaMm unM opraHam
MECTHOro CaMOyrnpaBfeHus OopraHmsaunin, He 4HABMASEeTCS OCHOBaHWMEM [Ans OTkasa
3asBUTEN0 B NpeoCcTaBNeHNn MyHULMNANbHOM YCyru.

2.7. VicyepnbiBatoLmnin nepedeHb OCHOBaHWUIA A4S 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX AN NpeaocTaBreHns MyHULMNanbHOW YyCnyru

2.7.1. OcHoBaHMsIMM ONA OTKasa B MpuMeMEe [OOKYMEHTOB, HeobxoauMmbiX Ans
npegoCcTaBNeHns MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHbIE 3asaBUTENEM OOKYMEHTbI coaepXaT NogYUCTKA U UCNpaBnieHus
TEKCTa, He 3aBepeHHble B Nopsake, YCTaHOBIIEHHOM 3akoHO4ATenbCTBOM Poccuimckon
depepaumm;

2) OOKYMEHTbI coaepKaT NOBPeXAeHUs, Hanndne KoTopbiX He NO3BOMSIET B NOSTHOM
obbeme mMcnonb3oBaTb MHPOPMaLMIO U CBEOEHUS, COAEpXallnecss B OOKYMEHTax Ans
npegoCcTaBfeHNss MyHULUMNANbHOWN YCNYTIW;



3) npeAcTtaBneHHble [OOKYMEHTbl WM CBEOEHUs yTpaTuiM Ccury Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YCIyrom (OOKYMEHT, YAOCTOBEPSHLWMIA MOHOMOYUS
npeacraBuTens 3asBUTens, B criydae obpalleHns 3a npegoctaBrieHneM MyHULMNANbHOM
YCnyrn ykasaHHbIM JIULIOM);

4) nogaya 3asBreHNa O NpefoCcTaBNeHUM MyHUUUNAanbHOW YCIyrn U LOKYMEHTOB,
HeobXoauMbIX ANA NpefoCTaBfeHUs MyHUUMNANbHON YCIyrn, B 3NEKTPOHHOM dopMme C
HapyLUEeHMEM YCTaHOBIEHHbIX TpeboBaHUI;

5) HekoppeKTHOe 3anonHeHne obsizaTenbHbIX Nonen B popmMe 3asiBEHUd, B TOM
yncne B MHTepakKTMBHOWM  ¢opMe 3asdBneHuMss Ha  PecnybnukaHckom noptane
(HepgocToBEpHOE, HEMNoONHoe, NMMBO HENPaBUbHOE 3arnosfIHEHNE);

6) npencrtaBneHMe HEMOSHOro KOMMSfEKTa [OOKYMEHTOB, Heobxoaumblx AN
npegoCcTaBfieHNUss MyHUUMNANbHOW YCNyru;

7) 3aaBneHue O nNpeaoCcTaBfieHUN YCNyrM MnodaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MeECTHOro camoynpaBfieHNs UNn opraHn3aumio, B NOSIHOMOYMST KOTOPbIX He
BXOOMUT NpefocTaBieHne MyHULMNansHOM yCnyru;

8) HecobnoaeHne ycTaHOBMNEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-d3 «O6 anekTpoHHOM NOANUCU» YCNOBUN NPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepeveHb OCHOBaHUKM A5l OTKasa B NpMemMe AOKYMEHTOB, HeobxoauMbIxX Ans
NOSTyYEHMST MYHULMNANBHOW YCIYTK, ABNSIETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHune 06 oTkase B npuemMe 3asiBfieHUs N JOKYMEHTOB, HEOOXOANMbIX AN
npefoCTaBNEeHNUS MyHULMMNANBHOW YCNyru, MOXeT ObITb MPUHATO Kak BO BpPeMs npuema
3asBuUTENd, Tak W Mocne nosly4eHUss OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeobXoauMbIX ONA NPefocTaBneHns MyHUUMNAnbHOM YCryrn LOKYMEHTOB (CBEAEHW) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMALMOHHOMO B3aMMOLEWNCTBUSA, B CPOK, HE
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTcsa OTKasblBaTb B nNpuemMe 3asiBMeHUA U WHbIX [OKYMEHTOB,
HeobXxoauMbIX ANA NpefoCTaBfeHUss MyHMUMNANbHON YCIyrn, B CnyyYae ecrnuv 3asiBfieHune
N OOKYMEHTbl, HeobxoauMble NS NpefoCTaBNeHUs MyHUMUMNAnNbHOW YCryru, rnofaHbl B
COOTBETCTBUM C MHGOPMAaUMEN O CpPOKax WU nopagke npenoctaBneHuUss MyHUUMnanbHOW
ycnyru, onybnukosaHHon Ha EgmMHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLmnin nepeyeHb OCHOBaHWUIA ANt TPUOCTaHOBMNEHUSI NN OTKas3a B
npenocTaBneHn MyHUUMNansHOM yCryrm

2.8.1. OcHoBaHuA ons NPUOCTAHOBMEHUS NPeLOCTaBEHNS MYHULMNANBHON yCnyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s ans oTkasa B NpegoCTaBNeHNUN MyHULMNANBHOW YCIYTIW:

1) B nNpeacTaBfeHHbIX 3asBneHun U (Mnn) AOKYMEHTaxX COAEPXUTCA HenonHasa u
(vnn) HepgocToBepHasa NHpopMauns;

2) nocTynneHue oTBeTa oOpraHa rocydapCTBEHHOW BnNacTW, opraHa MeCTHOro
camoynpasneHuns nMbo NoaBeAOMCTBEHHOW OpraHy rocyaAapCTBEHHOMW BNAacTU UM OpraHy
MECTHOrO  CamoyMnpaBfieHUs  opraHmM3auMm Ha  MEeXBeLOMCTBEHHbLIN  3anpoc,
cBugeTenbcTBylowero 06 OTCyTCTBUM LOKYMEHTa u (Mnv) nHdopmMaumm, HeobXoanMbIX
AN NpegocTaBneHns MyHUUMNAanbHOM yCnyrn, ecrnm COOTBETCTBYIOLLNA JOKYMEHT He Obin
npeacTtasneH 3agasuTenemM no cCO6CTBEHHON MHULMATUBE;

3) oTcyTCTBME CBEAEHWMA O perncTpauumn rpaxgaHuHa no MeCTy KUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIO CaMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHW AN OTKa3a B MNpPeaoCTaBNEeHUM MyHULMNAanbHOW
YCInyru SBNSieTCA ncyYepnbiBaloLLnM.

2.8.4. 3anpelaeTtcs OTKasblBaTb B MPeOCTaBEHMM MyHMUMNANbHOW YCnyru B
crniyyae, ecnu 3asiBNeHne O npefoCTaBNeHUN MyHULMNAnNbHOW YCryrM nogaHo B



COOTBETCTBUM C MH(OPMAaLMEN O CpoKax W Nopsake NpefocTaBneHUs MyHMUMNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHUSA B3MMaHUS rocygapCTBEHHOW NOLUMNHBI U MHOWN
nnaTbl, B3UMaemMon 3a npegocTasneHne MyHUUunanbHOW yCryru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW AnS
npeaocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCrie CBeAeHNst O AOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMum, y4acTBYOLWNMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpefocTaBrieHne yenyr,
KOTOpble ABNAITCA HeObXxoaMMbIMU N 0BA3aTeNbHbIMU AS15 NPpeAoCTaBeHns
MYHULMNANbHOW YCIyru, BKNoYas nHpopmMaumio 0 MeTOANKE pacyeTa pasMmepa Takom
nnaTtbl

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumanbHbIM CPOK OXUAAHUA B oMepean npu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBfieHUM MyHULMNANbLHOW YCYrn, 1 NpU NofyvYeHnn pesynbTata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHma npu nogadye 3asiBeHUs Ha noslydyeHue MyHuuuMnanbHoOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesyrnbTata MNpeoCTaBfeHUss MyHUUUNanbHOW YCryru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NopsiAoK permcTpaunmn 3anpoca 3assuTtens o npegocTaBieHnn
MYHULMNANbHOW YCIyrn 1 YyCryrn, npegocTaBnseMon opraHnsaumen, y4acTeyoLwen B
npegocTaBeHn MyHULUMNANbLHOW YCNyrn, B TOM YUCHEe B 9NIEKTPOHHON hopme

2.13.1. MNMpn nnyHom obpaweHnn B MOL| B AeHb nNogayn 3asiBfieHUst 3asiBUTENO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaymoHHbLIM HOMEPOM, NOATBEPXKAAKOLLMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. lMpn HanpaBneHun 3asiBNeHnsa nocpeactsoM, PecnybrnvkaHckoro noprtana
3asiBUTENb B A€Hb Nofayun 3asiBfieHnd nosiydaeTt B JIMYHOM KabuHeTe PecnybnukaHckoro
noptana u no 3NeKTPOHHOM MoYTe yBeOOMIEeHWe, noaTBepxaarollee, 4YTO 3asiBfeHue
OTNpaBfieHO, B KOTOPOM YKasblBAOTCA pPErncTpauMoHHbIi HOMep M JaTta nogayu
3asiBIieHus.

2.13.3. Mpn nunyHom ob6paweHnn B OpraH B [AeHb nogayn 3adBreHus
YNOMHOMOYEHHbIM AOMKHOCTHbIM nuuoMm OpraHa 3asBuTEN0 BblOAETCs pacnucka u3
aBTOMaTU3NPOBAHHON MHGOPMALMOHHOM CUCTEMbI, MpeAHa3Ha4YeHHON ANna oKa3aHus
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIYr, C permcTpauMoHHbIM HOMEPOM, AaTon nogayu
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUSIM, B KOTOPbIX MPeaoCcTaBnseTcs MyHULMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ansi 3anofIHeHUs! 3anpocoB O NpeaocTaBeHnm



MYHULUMNANbHON YCNyrn, MHPOPMaLMOHHbLIM CTeHAAM ¢ obpa3suammn nx 3anosIHEHNS 1
nepevYHemM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaX40N MyHULMNAnbHOM
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yalibHOW, TEKCTOBOWN U MYNbTUMEANNHON
MHdOpMaLUK O NopsiAKe NpeaocTaBneHnsa Takom ycnyru, B TOM Yncrne K obecneyeHumto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befeparbHbIM
3aKoHOAATENbLCTBOM U 3aKOHOAAaTENbCTBOM Pecnybnunkmn TatapcTaH o counanbHom
3awmTe MHBanuaos

2.14.1. lNpepocTaBneHMe MyHULMNANbHOM YCIyrn OCYLLEeCTBNSeTCS B 34aHUAX U
nomMeLLeHunsx, 0b60opynoBaHHbIX NPOTUBOMNOXAaPHOM cucTtemom n cucTemom
NoXapoTYLUEHUS.

Mecta npuema 3asBuTenen obopyaywTcsa Heobxognmon mebenbio  Ons
odpopMIIEHNsST AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHOAMN.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbcTtBoM Poccunckon >depepaumm o
coumanbHOM 3awmTe MHBANMAOB B LeNnax O6ecnpenAaTCcTBEHHOro AOCTyna K MecTy
npegocTaBneHnsa MyHMumnanbHon ycnyrin obecrneynBaeTcs:

1) obBecneumBaeTca OGecnpenAaTCTBEHHbIM [OCTYN WHBaNUMOOB K  MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyrn (yaobHbl BXOA-BbIXOL B MOMELLEHMS WU
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKkcToBad W MynbTUMeaunHas uHdopMaums o nopsake
npefocTaBfeHnss MyHULMNanbHOW YyCryrn pasMellaeTcs B yOOOHbIX Ons 3asiBUTenemn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe WHBaNUOOB, UMEKLWMX CTOMKME pacCcTpoucTBa (yHKLMMU
3pEHUs N CaMOCTOSATENBbHOIO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESIbHOMO NepeaBMXKeHUs no TeppuTopun, Ha
KOTOPOW  pacnofioXXeHbl OOBLEKTbl  COUMarnbHOW, WHXEHEPHOW W  TPaHCMOPTHOWM
WHPACTPYKTYp, BXxoda B TakMe OOBLEeKTbl M BbiXxOo4a U3 HWUX, MOCAAKM B TPaHCMNOPTHOE
CPeACTBO U BbICaZKN U3 HETO, B TOM YMCIEe C UCMONb30BaHWEM Kpecna-KOMSCKY;

5) Hagnexauwee pasmelleHne obopyaoBaHuUss M HOcuTenen WHopmaumn,
HeobxoaMMbIx Ansa obecnedeHns GecnpenaTCTBEHHOro AOCTyna MHBaNUAOB K ycryram C
Yy4E€TOM OrpaHUyYeHU NX XXU3HEOEeATENTbHOCTY;

6) gybnvpoBaHne HeobOxoouMMOW ANs MHBanNMOOB 3BYKOBOW W 3pPUTENbHOM
MHopMaUuK, a Takke Haanucen, 3HakKOB Y MHOW TEKCTOBOWM M rpadonyeckon nHpopmaumnm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypoonepeBoaymka;

8) ponyck cobakn-NpoBOAHMKA NPU HANMYMM OKYMEHTa, NOATBEPXKAAOLEro ee
cneunanbHoe oby4eHne n BbligaBaemMoro no opme 1 B nopsigke, KOTopble YCTaHOBSIEHbI
npukasom MwuHuCTepcTBa Tpyda M coumanbHonm 3awmtbl Poccuinckon depepauum ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl AOKYMEHTa, noATBepXaaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns JOCTYNHOCTU ANA UHBANMAOB OOBHLEKTOB,
B KOTOpbIX OCYLLECTBASIETCA NpeaoCTaBneHne MyHUUMNanbHOMW YCRAyrn, u Cpencrs,
ncrnonb3yemMblX Npu MNpegoCTaBNeHUM MYHUUUNANbHOM YCNyru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO perrfameHTa, NPUMEHSATCH K
obbekTaM n cpeacteam, BBEAEHHbIM B 3KCnnyaTauuio Unu npoweawmm MogepHusauuto,
pekoHCTpyKuuto nocne 1 nons 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCTBa MyHULMUNANbHOW YCryrn, B TOM Yucne
KONM4YeCTBO B3aMMOAENCTBUM 3adBUTENS C AOSHKHOCTHLIMW NMLAMN NpU NpesoCcTaBneHunm
MYHUUUNANbHOW YCAYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns
nHdopMauum o xoae NpeaocTaBneHna MyHULUNansHoOW ycnyru, B TOM Ynucne ¢
ncnonb3oBaHMeM NHPOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMI, BO3MOXHOCTb NMb0o



HEBO3MOXHOCTb MOMy4YEeHUss MyHULMNANbHOM YCNyrn B MHOrOYHKLUNOHANbHOM LEeHTpe
npeaocTaBneHnsi rocyaapCTBEHHbIX U MyHUUUNAMBHbBIX YCryr (B TOM YUCie B NOSIHOM
o6beme), B ntobom TepputopmanbHOM NoapasaeneHnm opraHa MCNoMHUTENBHO
pacnopsaauTenbHOro opraHa MecTHOro caMmoynpasneHus, no Belbopy 3asiBUTENS
(aKCTeppuTOpManbHbIN NPUHLMM), NOCPEACTBOM 3anpoca O NPeaoCTaBeHNN HECKOSTbKUX
rocygapCTBEHHbIX U (UNN) MyHULUMNANbHBLIX YCNYr B MHOrOYHKLMOHANbHbIX LEHTpax
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCYr, NpeayCMOTPEHHOMO
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-O3 (KOMMMEKCHbIN 3anpoc)

2.15.1. TllokasaTenamuM [LOOCTYMNHOCTU MPEeOOCTaBMEHUS MYHULMMNANIbHOM YCIyru
ABMAKOTCA:

PacnosIOXEHHOCTb MOMELLEHMS, B KOTOPOM BeJeTcs nNpueM, Bblgada JOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

HanuuMe HeobXxoOUMOro KonmMyecTBa CrneumanucToB, a Takke MOMeLLEeHUA, B
KOTOPbIX OCYLLEeCTBNAETCS NpMeM LJOKYMEHTOB OT 3asiBUTenen;

Hanuuve wucyepnobiBalOWen WHpopmauunm o cnocobax, nopsgke U - Cpokax
npefoCcTaBfeHns MyHUUMNANbHOW YCNyrM Ha WHMOPMAaUMOHHBIX CTeHgax, EauHom
noptane, PecnybnukaHckom nopTane, opmunanbHOM canTe MyHULMNAnNbHOMO panoHa;

OKasaHue NoMoLLM MHBanugam B npeogoneHnn 6apbepoB, MeLaoLWmxX NosTy4eHuto
UMM YCINYr HapaBHe C APYrMMn NMuamu.

2.15.2. TlokasaTenamu KayecTBa npefoCTaBfEHUS MyHUUMNANbHOW  yCryru
ABNAOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesynbTata MyHUUMNANbHON YCNyri;

3) oTtcyTcTBME OOOCHOBaAHHLIX >anob Ha HapyweHuss agMUHUCTPAaTUMBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3aABUTENS C OOSMKHOCTHbIMUM Nuuamn (6es yyeTta
KOHCYNbTaLNn):

B3anmopencteme 3asButend ¢ pabotHukamm  OpraHa wnm MOL  npu
npegocTaBneHnn MyHULMNAnbHON YCNyru OCYLWEeCTBNAETCA O4MH pa3 npu npeacraBnieHnm
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cnyyae HeobXoAMMOCTU MONyYyeHus pesynbTaTa npenocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wnu ML, B dopme ak3emnnsgpa 9MNeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomkNTENbHOCTL OAHOMO B3aUMOOEWCTBUS  3asaBUTENA C  AO0SDKHOCTHbIMU
nvuamun Npyv NpeaocTaBneHNN MyHULMNANbHON YCNyrn He nNpeBbIilwaeT 15 MUHYT.

3agaBuTenb BNpaBe OUEHUTb Ka4eCcTBO NpeaoCTaBfieHUs MyHULMNANbLHON YCIyrn ¢
NMOMOLLbLIO  YCTPOMUCTB MNOABWKHOW pagumoTeriepoHHOM CBA3W, C  MCMNOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHopmauus o xone npenocTaBfeHUss MYHUUMMAnNbHOM YCyrm MOXeT
ObITb NONy4eHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EanHom nopTtane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTaBneHve MyHUUUNAnNLHOW ycnyru ocyulectensetcs B nobom ML
no BbIOOpY 3asiBUTENS HE3aBMCUMO OT MECTa ero XUTenbCTBa UM MecTa aKTU4ecKoro
npoxumeaHust  (NpebbiBaHWA) Ha  TeppuTopumn Pecnybnvkn  TatapcTtaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOroO 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBatoLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkCTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaocTaBnseTCca N0 aKCTeppUTOpuanbHOMy NPUHLMNY) 1
0COBEHHOCTM NpeaoCTaBneHUss MyHUUUNANbHOW YCIyru B 3NEKTPOHHON dhopme



2.16.1. lpu npegoctaBneHNN MyHUUMNANBHOW YCRyrn B 3MEKTPOHHOW dhopme
3asiBuUTENb BNpase:

1) nonyyYnTb MHPOPMaLMIO O NOPSAKE U CPoKax nNpeaocTaBneHus
MyHUUMNANbHOM  ycnyry,  pasMmeleHHyr Ha  EgmHom  noprane,
PecnybnukaHckom noprane;

2) nofatb 3asiBNeHne o nNpefocTaBneHn MyHULMNansHOM yCryru
N UHble OOKYMEHTbI, HeobxoauMMmble ONS NpefocTaBfieHUs MyHULMNAnbHON
ycnyru, B TOM 4YUCne AOKYMEHTbl M MHGOPMAaLMIO, ANEKTPOHHblIe 0bpa3bl
KOTOpbIX paHee ObifiMn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 4vactu 1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, ¢ wncnonb3oBaHUMEM
PecnybnukaHckoro noprtana;

3) noslyyMTb CBeLEeHUS O XOAe BbINOSIHEHUS 3asiBfiEHUA O
npeaocTaBneHNn MyHULMNANbLHOM  YCryru, MNOAaHHbIX B  3NEKTPOHHOM
popme;

4) OCYLLIeCTBUTb OLLEHKY KayecTBa npegocTaBneHns
MYHMLMNANbLHOW yCnyru;

5) nonyyYnTb pesynbTaT NpefoCTaBneHns MyHUUUNansHOM ycryrm
B (bopme 3feKTPOHHOIo AOKYMEHTA;

6) nogatb xanoby Ha peweHne u pgencrteume (6esgencreume)
OpraHa, a TaKkke ero [AOSDKHOCTHbIX MU, MyHUMUMNANbHbIX ChAyXKawmx
nocpeacteoMm PecnybnukaHckoro noprtana, nopTana deaepanbHON
rocygapcTBeHHON WMHAOPMaLMOHHOM cucTeMbl, obecrneymBarowen npouecc
pocynebHoro  (BHecyoebHoro) obxanoBaHus  peleHun u - OencTBum
(6e3pencTBus), COBepLUEHHbIX MpPU MPeaoCcTaBfleHnn rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr opraHamu, NpeaocTaBnsoWMMN rocygapCTBEHHbIE U
MYyHMUMNANbHbIE YCMYrK, UX OOSPKHOCTHLIMU NLAMMK, FOCY4apPCTBEHHBIMU U
MYHULMMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmmpoBaHMe 3adBMEHUS OCYLLECTBISETCA MNOCPEeACTBOM 3arofiHEHUS
3MEKTPOHHOW opMbl 3asBneHus Ha PecnybnnkaHckoMm nopTane 6e3 HeobGxoauMocTu
AONOSTHUTENBHOW NoAaun 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUS U COXPaHEHUsT 3asiBNEHUS U UHbIX
AOKYMEHTOB, HEOBX0ANMbIX ANS NPefoCTaBneHus YCnyru;

2) BO3MOXHOCTb 3aMOfIHEHUSI HECKOSTbKMMU 3asiBUTENSIMU OOHOW
9NEKTPOHHOM  (opMbl  3asBneHns npu obpaweHun 3a  ycnyramu,
npegnonaravowmMmy HanpasfieHMe COBMECTHOMO 3asiBIEHUA HECKOSbKUMM
3aaBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha 6OymMaxHOM HocuTene Konuu
31IEKTPOHHOM (POPMbI 3asBIIEHUS;

4) COXpaHeHWe paHee BBeOEHHbIX B 3NEKTPOHHYK dopmy
3a8BNeHNsa 3Ha4YeHUn B N0OGON MOMEHT MO XenaHWK MNonb3oBaTeNs, B TOM
yucne nNpu BO3HMKHOBEHMM OLIKMOOK BBOAA W BO3BpaTe LN9 MOBTOPHOro
BBOJA 3HAYEHUN B SNEKTPOHHYIO (POPMY 3asiBIEHUS;

5) 3anofniHeHne nosien 3MeKTPoHHOW (opMbl  3adABNeHUs [0
Ha4Yana BBOAA CBedeHUW 3asiBUTeNneM C WUCMNONb30BaHWEM CBEOEHUN,
pa3MeLLeHHbIX B ECUA, " cBeOeHun, ony6nMKoBaHHbIX Ha
PecnybnukaHckom  nopTane, B  4acTW, Kacawlencs  cBedeHun,
OTCYTCTBYIOLUNX B €ANHON CUCTEME MOEHTUDMKALNN N ayTeHTUKauuu;

6) BO3MOXHOCTb BEpHYTbCA Ha nobon n3 3TanoB 3anosfiHEHMUS
3NEeKTPOHHOM opMbl  3asBreHuss ©0e3 noTepu paHee BBEOEHHON
MHdopMauunu;



7) BO3MOXHOCTb [OCTyna 3asaBUTENs K paHee No4aHHbIM UM
3as8BNEeHNsSM B TevYeHWe He MeHee OfHOro roga, a Takke YacTUYHO
COPMMPOBAHHBIM 3asABNEHMAM - B TEYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anncb 3asisutenen Ha npuem B ML (oanee - 3anucbk) ocyecTBnaeTcs
nocpencteom PecnybnvkaHckoro noprtana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpenocTaBnAeTcss BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
npuema gaty n Bpemsa B npepenax YCTaHOBMEHHOMO B MHOMOYHKUMOHANbHOM LIEHTpe
rpacdovka npuema.

3anucb Ha onpedeneHHy AaTy 3akaH4MBaeTCs 3a CyTKM [0 HacCTynfeHUs 3Tou
aarbl.

[nsa ocywecTBneHns npeasapuTenibHON 3anucu nocpegctsoMm PecnyGnmkaHcKoro
noptana 3asBuUTento HeobXoAMMO yKasaTb 3arnpallnBaemMble CUCTEMOW AaHHble, B TOM
Jyncne:

Gamunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUSA CBEAEHWUA, KOTOpble COOOWUIT 3asaBuUTENb MpU
npeaBapuUTenbHON 3anucu, OOKyMeHTaMm, NpeAcTaBfeHHbIM 3asBUTENEM MNpu JIMYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu 3assutento obecnednBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noaTBepxaeHue. B cnyvae, ecnu 3aasutens coobwmT
afpec 3NeKTPOHHOM MOYThl, Ha yKasaHHbIN agpec Takke Hanpasnaetca nHdopmauusa o
noaTBepXaeHUn npeaBapuUTenlbHONW 3anucu C ykasaHMeM [aTbl, BPEMEHW K MecTa
npuema.

Mpn ocyuwecTBneHnn npenBapuTENbHOM 3anucu 3asiBuTeNnb B 06sa3aTenbHOM
nopsiake MHOOPMUPYETCHA O TOM, YTO NpeaBapuTenbHas 3anuUcb aHHYNMPYeTCsa B crny4yae
ero HesdBKW No nctevyeHmm 15 MMHYT C Ha3HaYEeHHOro BPEMEHW NpuemMa.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asdBUTENS COBEPLUEHUS WHbIX OENCTBUKW, KpOMe
NPOXOXAEHUA MAEHTUUKALUUN M ayTeHTUdMKauMM B COOTBETCTBMM C HOPMAaTMBHbIMU
npasoBbiMM akTamu Poccuinckon degepaunn, ykasaHua ULenn npuemMa, a Takke
npegocTaBneHnsa cBefeHun, HeobXxoauMbIX Ona pacyeTa AfIMTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YMcClie 0COOEHHOCTHU
BbINONHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxe
0COOEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHure nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCTaBNeHNM
MYHULIMNANbHOM YCRyru

3.1.1. NpepocTtaBneHne MyHMUMNANbLHOW YCnyrn BKM4YaeT B cebsa cneayowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NpUHATME W paCCMOTPEHMEe KOMMJeKTa [OOKYMEHTOB, MpeAcTaBreHHbIX
3agBuTenem;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTBywuwme B
npegocTaBfieHNN MyHULMNANBHOW YCIyri;

4) nogroToBka pesynbtarta MyHUUUNAanbHOW yCryru;



5) Bbligaya (HanpaBneHve) 3asaBUTENO pe3ynbTarta MyHUUUNansLHOW yCryru;
6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHWeM Havana BbINOSIHEHUA aMUHUCTPATUBHON Npoueaypbl ABASETCS
obpalleHne 3aaBuTensa No BONpocaM, CBA3aHHbIM C NpeaocTaBlieHneM MyHULMNAnbHON
yCryru.

HOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npu obpalieHun 3asasutensa B OpraH — rnaeHbi cneumnanuct otaena XXKX CT3C un
OX (panee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb BnpaBe 0b6paTUTbCA 3a KOHCyNnbTauuen O nopsigke M Cpokax
npegocTrasneHns MyHuumnansHon ycnyrm 8 MOLL nvyHo 1 no TenedoHy 1 3reKTPOHHOM
nouyre.

PaboTtHnk MO®L| koHcynbTUpyeT 3adBuTENs, B TOM 4ucre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauuu u Apyrum Bonpocam s NOfyYeHUss MyHMUMManbHOM
ycnyru.

3asButen MOXeT nonyyYntb WHopmauuio O nopsake npeaocTaBneHns
MyHUUMMNanbHOW ycnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBNMBAEMble HaCTOSAWMUM  MYHKTOM,
BbIMOMHATCSA B IeHb ObpalleHns 3asasutens.

PesynbTatamn  BbINOMHEHUA  aAMWHUCTPATUBHBLIX  Mpouenyp  ABMASKOTCS:
KOHCynbTauusa no coctasy, oopme npencraBnsaeMon AOKyMeHTauun u gpyrum Bonpocam,
Heo6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbLHOW YCAYTn.

3.2.3. 3aasuTtenb Bnpase obpatutbcs B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe,
a Tawkke MOony4uTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, camte OpraHa o
nopsgke u cpokax npefocTaBfieHUs MyHULMMAnbHOW ycnyru, B TOM 4Yucrie no cocTasy,
dopme npeacTaBnaeMon OOKyMeHTauuu W OpyruMm  Borpocam  Anst  NosiydeHus
MYHUUMNANbHOW YCAyrn.

[OMmKHOCTHOE  NWLO, OTBETCTBEHHOE 3a KOHCYynbTUpOBaHWEe WHopMupyeT
3asBuUTENA B COOTBETCTBUM C TpeboBaHmamMuM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSILMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHen co AHS nocTynneHna obpalleHums.

PesynbtatamyM  BbINOSIHEHUST  aAMUHUCTPATUBHLIX  Npoueayp  SABMSIKOTCA:
KOHCyrnbTauun no coctasy, hopmMe NpeacTaBnsaemMon JOKyMeHTaLMm n Apyrum Bonpocam,
HeobXoaUMbIM AN NONYYEeHUS MyHULUMNANbLHOW YCIyIn.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmnrekta JOKYMEeHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lpvem OOKYMEHTOB ANA nNpefoCTaBNeHUs MyHUUMNanbHOW YCnyrn 4vepes
M®L nnn yganeHHoe paboyvee mecto ML,

3.3.1.1. Baasutenb (Npeactasutens 3assutens) obpawaetca B8 MOLL ¢ 3anpocom o
npeaocTaBNeHnn MyHMUMNANbHOW yCnyrn n NnpeactaBnsaeT JOKYMEHTbl B COOTBETCTBUMN C
MYHKTOM 2.5 agMUHUCTPATMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk M®L], Begywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAALEro AOKYMEHTI;



NPOBOAMUT NMPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B MYHKTE
2.5 agMWUHUCTPATMBHOIO pernameHTa,;

3anorHgaeT 3neKTPOoHHY0 doopmy 3assreHns B AIC MoL;

npy NpegocTaBneHnn AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHTa Ha OymaXHOM HOcuTene, OCYLLUEeCTBMNSEeT CKaHMpOBaHME NpencTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AUIC MOLL gokyMeHTbl, NpeacTaBneHHble B 3f1IEKTPOHHON hopmMe mnm
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpMMpyeT SNEKTPOHHOE AENO0;

BO3BpaLlaeT NoAnMcaHHoe 3asiBNeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE npouenypbl, YCTaHaBNMBAeEMble HaCTOAWMUM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLedyp SBNSIOTCA: roTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B aneKTpoOHHOW (hopMe (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYyeHue OOHOro
paboyero aHs co AHs obpalleHus 3asaBUTeENs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBLIX Npouenyp SBSKTCA: 3asiBreHune
N nakeT AOKYMEHTOB (3MEKTPOHHOE [feno), HanpaeneHHble B OpraH, nocpeacTBoM
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. llpnem [OOKYMEHTOB [AnA MpefoCTaBfeHus MyHUUMnanbHOW YyCnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb Ona nogadn 3asiBNEHUs B 3NEKTPOHHON ()OpMeE BbIMOSHAET
cnegyouine encTens:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  (opMy  SNEKTPOHHOrO  3asiBMEHWs,  BKIIOYAIOLWWY0  CBeOeHus,
HeobxoauMble N oba3aTenbHble ANa NpegoCTaBNeHUs MyHULMNANbHOM YCNyru;

NpUKpennseT AOKYMEHTbl B 9fEeKTPOHHOW OpMe WNn  3neKTpOHHble 06pasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoammocTn);

noaTeepxaaet akT O3HAKOMIIEHUS M cornacusa C YCroBUAMU W MOPSOKOM
npefocTaBfeHns MyHUUMNanbHOMW YCAyrM B 3fEKTPOHHOM opme (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY O COrnacum B hopme 3MNeKTPOHHOTO 3asiBNIEHUS);

noaTeBepxgaeT  OOCTOBEPHOCTb  COOOLUEeHHbIX  cBefeHun  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdBMEeHMUs);

OoTnpaBnsieT 3anofiHEHHOE 3MEKTPOHHOE 3asiBrieHne (HaXXMmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 9MEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asiBNeHne NoanucbiBaeTCa B COOTBETCTBMM C TPEOOBaHMUSMU MyHKTA
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnornyeckasi nposepka CPOPMUPOBAHHOIO 3asiBNEHUS OCYLLECTBSeTCA
nocne 3anosfiHeHUs 3asBUTENEM Kaxaoro U3 rnonemn anNeKTpoHHoU popMbl 3assneHus. Npu
BbISIBIEHUN HEKOPPEKTHO  3arofIHEHHOro Mosis  9NEeKTPOHHOM OpMbl  3adBreHud
3asBUTENb YBEOOMSISIETCH O XapaKTepe BbIABIEHHON OLWMOKM M nopsigke ee yCTpaHeHus
nocpeacTBoM MHAPOPMALMOHHOIO COOBLLEHNST HENOCPELACTBEHHO B 3ANIEKTPOHHOM hopme
3asiBrEeHus.

AOMUHUCTpaTMBHbIE  MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3aasutens.



PesynbTatamn  BbINOMHEHUA  aAMWHUCTPATUBHBLIX  MNpoueayp  ABMSHOTCS:
3NeKTpoHHOe [Jerno, HanpasneHHoe B OpraH NOCpeacTBOM CUCTEMbl  SfEKTPOHHOMO
B3anMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINOMHEHNA aOMWHUCTPATUBHOM Mpoueaypsbl
ABNAETCA MOCTynfieHne 3asBfneHUss U UHbIX [JOKYMEHTOB, HeobxoauMblx  AOrnis
npegocTaBfieHUss MyHULMNANbHOW YCNYru.

HNOMKHOCTHBIM ~ NiMuoM  (pabBOTHMKOM),  OTBETCTBEHHbIM 34  BbINOSIHEHME
aZlMUHUCTPaTUBHOWN NpoLeaypbl aBnseTca rmasHbin cneunanucet otgena XXKKX CTAC u X
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/mKHOCTHOE nULO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Cryyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMWHUCTPATUBHONO pernameHTa, MNpPOBEPKY COOTBETCTBUS NpeacTaBreHHbIX
OOKYMEHTOB  YCTaHOBMEHHbIM TpeboBaHuaM (Hagnexawee odopMieHne  Konumn
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTax NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX
He OroBOPEHHbIX UCNpaBNeHNN);

3anornHaeT  9MEeKTPOHHYK  opMy  3asiBNeHuMss B aBTOMaTU3UPOBAHHOW
WHGOPMALMOHHON cucTeMe, MpefHasHa4YeHHOM AN OKa3aHUA roCyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy NpegocTaBrneHnn AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHTa Ha GymaxXHOM HocuTerne, OCyLLeCTBMSIeT CKaHMpOBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaert B aBTOMaTU3NPOBAHHYHO NHPOPMALIMOHHYHO cucTemy,
npegHasHa4YeHHy Ana oka3aHusi rocy4apCTBEHHbIX U MYHULMNAMbHBIX YCNYr OOKYMEHTHI,
npeacTaBfieHHble B 3MEKTPOHHON hopMe UMW 3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbIX
AOKYMEHTOB, (hopMupyeT aNeKTPOHHOe Aeno;

BO3BpallaeT MOAMMCaHHOE 3asiBieHne W opuriHanbl OyMaXKHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 PaCcnnCKy B Npueme JOKYMEHTOB.

B cnyyae Hanuuua ocHoOBaHWMW Onst OTKasa B NpuemMe OOKYMEHTOB OOSHKHOCTHOEe
NMUO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, YyBeAOMIISieT 3asBUTENS O Hanuyum
nNpenaTcTBUM NS npuemMa 3asiBfieHUs U BO3BpallaeT eMy [OKYMEHTbl C 06bACHEeHMEM
coAepXXaHnsa BbISBMEHHbIX OCHOBaHUIN A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, mocre
NOCTYNEHNS JOKYMEHTOB Ha PpacCMOTPEHME:

npuceanBaeT 3asdBfeHNI0 HOMepP B COOTBETCTBMU C HOMEHKNATypou gen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaet nNOCTYNMBLUME INIEKTPOHHbIE [fena, B TOM 4ucne MpUIIoXeHHbIe
3aaBuUTENEM LOKYMEHTbI B 9IEKTPOHHON (hOpME N INEKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBui LOEWCTBUTENbHOCTU SNEKTPOHHOM NoAnucw,
nocpeactsoM obpaweHna k EpguHomy noptany (B cnydae, ecnv  3asiBUTENEM
npeacTaBneHsbl 3NEeKTPOHHbIE OOKYMEHTHI, nognucaHHble yCUreHHown
KBanuduumMpoBaHHOM 3MEKTPOHHOW NOAMUCHID).



Mpn HanMumMmM OCHOBaHUW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogrotaBnuMBaeT NPOeKT peweHna o6 oTkase B NpuvemMe [OKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBNEeHNA MyHMLMNANbHOW YCYTn.

B cnyyae, ecnu B pesynbrtate MNPOBEPKU YCUMEHHOM KBannduunmpoBaHHOW
9NEKTPOHHOM NOANUCK BbISIBIIEHO HeCcobnioaeHne yCrnoBUn ee AeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase OOMMKEH coaepaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-
@3, KoTOpble NOCNYXUIN OCHOBAHWEM AN ero NPUHATUS.

MpoekT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB, HeobXxoauMmbIX [AJis
npefocTaBfeHnss MyHUUUNanbHOW yCyru, ¢ ykasaHMeM MpuyvMH oTkasa (B criydae, ecnu
OCHOBaHMA ONs OTKasa B MNpuMeMe [OOKYMEHTOB, HeobxoaumbIX Ans npefocTaBreHus
MYHMLUMMNANbHON YCNyru, CBs3aHbl C HapyleHWeM YCTaHOBIEHHbIX TPeOOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHMA ANna OTkasa B MpuMeMe [JOKYMEHTOB [JOSPKHbl coAepXaTb
WHOPMAUUID O HaUMeEHOBaHWW [OOKYMEHTOB (MHJOpMauuu, CBeLeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HegoCTOBepHble W (MnvM) NpOTUBOPEYMBbIE CBeLEHUS,
opopMnEeHbl C HapyWeHWEM YCTaHOBMEHHbIX TpeboBaHWM), HanpaBnseTcs Ha
cornacoBaHve B YCT@HOBIIEHHOM Mopsake MOCPeACTBOM CUCTEMbI  3IIEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHune npoekTa peweHus o6 oTkase B npMeme OKYMEHTOB, HEOOXOANMbIX
AN NpefocTaBneHus  MyHUUMnanbHOM  YCNyrn, OCYLWecCTBNAeTcs B NOpsiake,
npeaycMoTPeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcyTtcTBMA OCHOBaHMA [Anisi OTkasa B MNpuemMe [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernamMeHTa, OOMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero AHA CO AHSA
NMOCTYNSEHUS 3asBfeHNs, HanpaBnsaeT 3asBUTEN0, yKadaHHbIM B 3asBrieHMM Crnocobom,
yBeJOMIIEHNE O MOCTYMNSIEHUN 3asiBfIEHUs, coAepKallee BXOASWMA perncTpaunoHHbIN
HOMep 3asiBfeHus, gaty nofyyeHuUs 3adaBfneHus, fnepedYeHb HauMeHoBaHWW aunnos,
npeaCcTaBNeHHbIX K HeMy [OKYMEHTOB, [aTy MoflydYeHus pesyrnbTaTta MyHULMManbHOM
yCnyru.

3.3.3.4. WcnonHeHne npoueayp, yKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOINO  pernamMeHTa, npu  HanuuMm  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLECTBMAETCA B aBTOMaTU4ECKOM peXmme C UCMOoNb30BaHNEM aBTOMAaTU3MPOBAHHOW
WHOPMALUMOHHON CUCTEMBI, NpedHasHaYeHHOW AN OKas3aHMUSA TOCYy4apCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMWHUCTpaTMBHbIE npouenypbl, YycTaHaBnMBaemble nyHkToM 3.3.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, BbINOSTHAKTCA B TedYeHne oaHoro paboyero gHsi Co gHS
NOCTYNSEHUS 3a8BMEHNS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOAHEHNA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: NPUHATLIN
Ha pPacCMOTPEHME KOMMMEKT AOKYMEHTOB WM MNPOEKT pelleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAoCcTaBneHnsa MyHULUUNanbHOW yCryri.

3.4. HanpaBrneHve mexBeqoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTByoLME B
npenocTaBneHn MyHUUMNansHOM yCryrm

3.4.1. OcHoBaHMeM Havana BbINOMIHEHUS aAMWHUCTPATUBHOM npoueaypbl
ABNAETCA MOorfyvYeHne [OOSDKHOCTHbIM — NMUOM  (PpaBOTHWKOM), YNOSTHOMOYEHHbIM Ha
BbINOSIHEHME aAMUHUCTPATUBHOW Mpoueaypbl, OT AOIPKHOCTHOrO nuua (paboTHuKa),
OTBETCTBEHHOrO 3a NpUeM LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENSA JOKYMEHTOB.

[OomKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOSIHEHUE
agMWHUCTPATUBHOM npouenypbl, ABNseTcs rmasHbin cneynanuct otgena XXKX CTIC u
AX (nanee - QOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeLOMCTBEHHbIX
3anpocos).



3.4.2. [JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpasfieHNe MEXBEeOOMCTBEHHbIX
3anpocoB, opMupyeT M HanpasfiseT B 3NeKTPOHHOW (opmMe nocpeacTBOM CUCTEMDI
MeXBEJOMCTBEHHOIO 3fIeKTPOHHOro B3auMMogencTBua (Npu OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O MNpeaocTaBfieHUN [OOKYMEHTOB WU
cBeleHUN, NPeyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHNCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpPaTMBHbLIE  MNpPOLEeAypbl, YCTaHaBNMBaeMble HACTOSILMUM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MPUHATUS 3asBNEHUs1 Ha PaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBIX  Npoueayp  SBMSKOTCA:
HanpaBfieHHble B OpraHbl BflacTM u (MnNu) noaBeLOMCTBEHHbIE OpraHam BriacTu
opraHusauumn 3anpochi.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHUM 3anpoCcoB, NOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOAEWNCTBMUS, NPenoCTaBnsAOT
3anpawvBaemMble OOKyMEHTbl (MHOpMauuMio) WAM  HanpaBnalT  yBeaoMieHus 006
OTCYTCTBMM [OOKYMEHTa M (Mnn) uHdopmMauuun, Heobxoammbix AN MNpenocTaBneHus
MyHMUMNanbHOW ycnyru (ganee — yBegomnenune ob otkase).

AOMWHUCTPATMBHbIE MNPOLEAypbl, YCTaHaBNMBAeMble€ HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B TeYeHMe Tpex AHEeN CO AHS NOCTYNNeHna MexXBeJOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, nNpeaocTaBnalWME OOKYMEHT M UHGOPMAUMIO, €CNU UHble
CPOKM MOArOTOBKM W HanpaBfeHust OoTBeTa Ha MEeXBEOOMCTBEHHLIM 3anpoc He
yCTaHOBNEHbl  defepanbHbiMKM  3aKkOHaMK, NpaBoBbiMM  akTamu  [lpaBuTenbCcTBa
Poccuinckon ®depepaumm n NpUHATBIMKM B COOTBETCTBMM C dhedeparibHbiMM 3aKOHaMU
HOpPMaTUBHbLIMW NPaBoBbIMK akTamu Pecnybnukn TaTapctaH.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp sBASOTCA: AOKYMEHThI
(cBegeHus), Heobxoaumble AnNs  NpeaocTaBfeHns  MyHUUMNanbHOW  ycnyrn, nmbo
yBeaomMrneHne o6 oTkase, HanpaBfeHHble [OOSMKHOCTHOMY fuuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MEeXBEeAOMCTBEHHbIX 3arnpoCOB.

3.4.4. [JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocos.:

nofnyyaeTt 3anpawivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOMO 31IEKTPOHHOIO
B3aMMOAENCTBMS  OOKYMEHTbl (cBedeHuda), Heobxogumble ANs  NpenocTaBneHus
MyHUUMNaneHOW ycnyrn, nubo yBeaomMmneHne ob oTkase npu OTCYTCTBUM JOKYMEHTa U
(nnn) nupopmaumu;

npy HanNU4ynMm OCHOBAHWA, NMPEeAYCMOTPEHHbLIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, MNOAroTaBNMBAET MNPOEKT peweHuss o6 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCryri.

MpoekT peweHnss 006 oOTKase B MpUEME [OOKYMEHTOB, HeobXxoauMbIX Ans
npegocTaBfeHns MyHULMNANbHOW YCyru, C yKa3aHMeM MpuUYuH OoTKasa (B cnyyae, ecnu
OCHOBaHWA Onsi OTKa3a B MNPUEME [OKYMEHTOB, HeEoOXoauMbIX ANA npenocTaBneHus
MYHUUMNANbHOW YCRyrK, CBsi3aHbl C HapyLUEHMEM YCTaHOBMEHHbIX TpeboBaHWN K Takum
AOKYMEHTaM, OCHOBaHMS [Ons OTKasa B NpuemMe [OOKYMEHTOB [AOJIKHbI codepXxaTb
WHOPMAUUIO O HAaUMEHOBAHWW AOKYMEHTOB (MHGOpMauuu, CBeLeHUN), KOTopble He
npeacTaBneHbl, coaepXxaT HeLOCTOBEPHble W (UNM) MNPOTMBOPEYMBLIE CBEAEHUS,
opopMSiEHbl C  HapyleHWeM YCTaHOBMIEHHbIX TpeboBaHui), HanpaBnseTcs Ha
corfiacoBaHnme B YCTAHOBIIEHHOM MoOpsiAke MOCpPeAcTBOM CUCTEMbl  QNIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHune npoekTa peweHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOANMbIX
AnNa  NpefocTaBneHus  MyHUUMNanbHOM  YCNyrn, OCYLEeCTBNSeTcs B MOpPsSAKe,
npeaycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaATMBHbLIE  MNPOLEAypbl, YyCTaHaBNMBaeMble HACTOSIWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MONyYeHNA CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHNA agMUHUCTPATMBHBIX Npouenyp SABNAKTCA: JOKYMEHTbI
(cBegeHus), Heobxoaumble ANs NPegoCTaBNEHUs MYHUUMNANbHOWM  YCIyrn, MpPOEKT



peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoouMbix AN npegocTaBreHus
MYHULMNANbHOW YCAyrn.

3.4.5. WcnonHeHwe npouenyp, VYKkasaHHblx B nyHktax 3.4.2, 344
aAMWHUCTPATUBHOIO  perfameHTa, npu  HanmuMuMM  TEXHMYECKOW  BO3MOXHOCTU
OCYLLEeCTBMNAETCA B aBTOMaTU4eCKOM peXxmnme C UCMOoNb30BaHWEM aBTOMAaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMBI, NpedHasHayYeHHOW AN OKas3aHUSA ToCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCIyr, B TOM YUCMe C MOMEHTa pernctpaunm 3asiBfieHUs B COOTBETCTBUN
C NyHKTOM 2.13 agMMUHNCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumarnbHbIl  CPOK  BbIMOMHEHUA  aAMUHUCTPATMBHLIX  npoueayp,
yKa3aHHbIX B NyHKTe 3.4 aaMUHUCTPATMBHOIO perfnamMmeHTa, CocTaBnsieT Tpyn pabounx aHs.

3.5. MNMogrotoBka pesynbTata MyHULMNATLHOW YCITyTU

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHWUST aMUHNCTPATMBHOM NpoLeaypbl iBAsieTcA
noctynneHne OT  AOSDKHOCTHOrO  fivua,  OTBETCTBEHHOrO0  3a  HarnpaBsrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBedeHun), Heobxoaumbix — Ans
npegocTaBfieHnUss MyHULUMNANbHOW YCNYru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHNE aAMUHUCTPATUBHOM
npoueaypbl, aBnseTca rnaBHbin cneunanuct otgena XXKX CTOC wu OX (panee -
AOJDKHOCTHOE JNMUO, OTBETCTBEHHOE 3a [MOArOTOBKY pe3ynbTata npeaocTaBreHust
MYHULMMNANbHOW yCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbTaTta
npefocTaBfieHnUs MyHUUMNANbHOW YCIYrn:

paccMmatpmBaeT COPMUPOBAHHLIN KOMMSEKT AOKYMEHTOB, HeobxoaumbiX AN
npegocTaBeHnUs MyHULUMNANbHOWN YCNYIu;

Npwv BbISBNEHUN OCHOBAHWW ANA OTKa3a B NPeAoCTaBfEHMM MyHULMNANbHON
yCryru, ykasaHHblX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO perfameHTa, nogrotasnveBaeT
NPOEKT peLleHnsa 06 oTkase B NpegoCTaBeHMM MyHULMNANbHON YCIyru;

B Cnyyae OTCYTCTBUA OCHOBaHWW ANSA OTKasa B NpefoCTaBNeHUM MyHULMNAarbHOW
ycnyru, npeaycMOTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, no murtoram
pacCMOTPEHNA [OOKYMEHTOB, HeobXxoAuMMbIX [ONA NpeaocTaBfeHns MyHUMUMNanbHON
ycrnyru, noarotaBnuBaeT NPOEKT pesynbTaTta NpeaoCTaBfeHss MyHULMNANbHON yCnyrn B
cooTBeTCTBUM € nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnsieT NOArOTOBIIEHHbIN NPOEKT pesynbTaTta npenocTaBneHuns
MYHUUMNANbHOM YCMyrM Ha corfacoBaHWe B YCTAHOBMIEHHOM nopsiake nocpeacTBOM
CUCTEMbI 3NEKTPOHHOIO AOKyMEHTOO6OopOoTa.

AOMWHUCTPATMBHbIE  MNpoLeaypbl, YyCTaHaBNUMBaeMble HaCTOAWMM  MYHKTOM,
BbIMOMHATCSA B TEYEHME OAHOro paboyero aHs.

Pesynbtatamn BbINOMHEHUS AOMUHUCTPATMBHBLIX Npoueayp SBASKTCS: MPOEKT
peleHuns 06 oTkase B NpeaoCTaBEHMM MYHULMNANBHOW YCIyrn, cnpaBkun (BbIMUCKN).

3.5.3. CornacosaHve ¥ nognucaHve mnpoekTa pesynbTata npeaocTaBneHus
MYHUUMNANbHOW  ycnyrn  (ganee — NPOEeKTbl  OOKYMEHTOB)  OCYLLECTBMSETCSA
pykoBoguTENEeM CTPYKTYPHOro noapasfernieHns, OTBETCTBEHHOro 3a  MOAroTOBKY
pesynbTtata  MyHuUMnanbHOW  ycnyrk, 3amectutenem  PykoBogutensa  OpraHa,
Pykosogntenem OpraHa.

MoaroToBreHHble NPOEKTbl AOKYMEHTOB, MMEIOLWME 3amMeYyaHns, BO3BpaLLaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTaTa MyHUUMNANbHOW YCNYru.
[Mocne ycTpaHeHWs 3aMevYaHun nNPOEeKTbl [JOKYMEHTOB MOBTOPHO nepefatTcs angd
cornacoBaHus U NOANUCaHUA.

PykoBoantens OpraHa npuv pacCMOTPEHMM MNPOEKTOB [LOOKYMEHTOB MpPOBEpPSET
cobnogeHne agMUHUCTPATUBHOIO perfaMmeHTa OOSMKHOCTHbIMK nuuamn OpraHa B 4acTtu
CPOKOB BbIMOMIHEHNA aAMUHUCTPATUBHbIX Npoueayp, Ux nocrneaoBaTesnlbHOCTU U NOMHOTHI,



Hanu4ns CcorrnacoBaHWM YMOSTHOMOYEHHbIX [OIMKHOCTHLIX nuy OpraHa B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbisSBrEeHMA  HapyweHud B 4acTM  CPOKOB  BbIMOSHEHUS
agMWHUCTPATUBHBLIX Mpouedyp, WX nocneaoBaTtenbHOCTU U MOMHOTLI PykoBoauTenb
OpraHa vHuuMMpyeT npusBnevYeHne K OTBETCTBEHHOCTU N, OONYCTUBLUMX HapYyLUEHWs, B
COOTBETCTBUM C NYHKTOM 4.3 agMUHUCTPATMBHOIO perfiameHTa.

AOMUHUCTpPaTUBHbIE  MNpouenypbl, YCTaHaBNMBAeMble HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyero aHs.

PesynbTatamu BbINOMHEHUA agMUWHUCTPATMBHBLIX MNpouenyp SABNAKTCA: pelleHue
06 oTKase B npuveme OOKYMEHTOB HeobxoauMbIX ANS npefocTaBreHus MyHULMNanbHON
ycnyrn, pelweHne o6 oTkase B NpeAoCTaBfieHUV MyHUUMNanbHOW yCryru, crpaBka
(BbINUCKA).

3.54. WcnonHeHne npouedyp, ykasaHHbIX B nyHkrax 3.5.2, 3.5.3.
aMWHUCTPATUBHOINO  pernaMeHTa, npu  HanuuMmM  TeXHUYECKOW  BO3MOXXHOCTU
OCYLLIECTBIMSAETCH B aBTOMaTU4YECKOM peXuMe C UCMNoNb3oBaHMEM aBTOMaTU3NMPOBaHHOM
WHOPMALMOHHON CUCTEMbBI, NpeaHasHa4YeHHOW AN OKas3aHUA roCcy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

MakcumarnbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX MNpoLedyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perriaMmeHTa, coctTaBnsaeT oanH pabounn aeHb.

3.6. Brligaya (HanpaBsneHue) 3asBuTento pesyrbTaTa MyHULMNanbHOM ycryri

3.6.1. OcHOBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABfseTcH
nonyyeHne OOSMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE a4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegoctaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aOMUHUCTPATUBHON
npoueaypsbl, ABASETCA cneuvanuct otgena rnaeHbi cneumanuct otgena XXKX CT3C um
OX (npanee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblaayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JormKkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HarnpasrieHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio n BHECEHNE CBEAEHNI O pe3ynbTaTe NpeaocTaBneHns
MYHUUMNANbHOM YCIyrm B NOACUCTEMY BeOEHUS OOKYMeHTauuuM aBToOMaTU3UpPOBaHHOW
WHOPMALUMOHHON CUCTEMBI, NpedHasHaYeHHOW AN OKas3aHMUSA TOCYy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3aaBuTeNns (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBNIEHUN, O
pesynbTate nNpeaocTaBfieHUss MYHUUMNAnNbHOM YCRyrM U O BO3MOXHOCTU MNOMyYeHUs
pesynbTata NnpegocTaBneHns MyHuuunansHon ycnyrmu B Oprade unv 8 MOLL.

WcnonHeHne npouenyp npy Hannmuynmm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSETCS
B aBTOMaTM4YE€CKOM peXmMme C UCMNofb30BaHMEM aBTOMaTU3NPOBAHHON MHGOPMAaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHON AN OKa3aHUs rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTPaTMBHbIE  MNpoueaypbl, YCTaHaBNMBAEMble HACTOSALWMUM  MYHKTOM,
BbIMOMHATCA B TeyeHMe ofHoro paboyero [HSA CO [HS NOAMUCAHUSA OOKYMEHTa,
ABNAOLLEroca pes3ynbTaToM NpeaoCcTaBneHns MyHUUMNanbHON yCryrn, YNONHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbtatammM  BbINOSIHEHUS  aAMUHUCTPATUBHLIX  MNpouedyp  SABNSKOTCS:
pa3MelleHne cBefeHU O pesynbTaTe npefoCcTaBfieHUss MyHULMNAnbHOW YCryru B
MH(POPMALMNOHHBIX CUCTEMAX, U3BELLEHNE 3aaBuUTeNna (ero npeacraBuTens) O pesynbTaTe
npegoCcTaBNeHNs MyHULMNANbHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Tllopsgok BblgaunM  (HanpaBneHws) pesynbTata NpeaocTaBneHUs
MYHULUMNANbHOW YCRyru:

3.6.3.1. MNpun obpaileHnn 3aaBuTEns 3a pe3ynbTaToOM MYyHUUMNANbHOW YCRyrn B
MoLl, paboTHMk ML BbigaeT 3aaBuTento pesynbtat MyHULMNanbLHON ycnyru B hopme
3K3eMnngapa 9feKTPOHHOro [OKyMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio



3aABUTENA BMECTE C IK3eMMMsPpOM JMEKTPOHHOrO AOKYMeHTa Ha BymakHOM HocuTene
eMy npefocTaBnAeTCa 3K3eMNNAp IMEKTPOHHOro [AOKYMEHTa MyTeM ero 3anucu Ha
CbEMHbIA HOCUTENb WH(OpPMaUMM UNKU HanpaerneHus 3K3emnnsipa 3MeKTPOHHOro
AOKYMEeHTa MO 3MeKTPOHHOW no4vTte B ajpec 3aasutend. [lpu 3anucnm Ha CbeMHbIN
HOCUTENb WH(OPMauUMM UMM HanpasfeHUW 3K3eMmnnsipa SMEeKTPOHHOro OOKyMeHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 9K3eMMnsp 3fEeKTPOHHOrO [OKyMeHTa Ha OyMaKHOM
HocuTere, Mo SMEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro 3K3eMnnspa SrneKTPOHHOro
AOKYMEHTa 9K3eMMNnspy 3NeKTPOHHOro AOKYMeHTa Ha GyMaxkHOM HocuTerne 3aBepsaeTcsd
YMNOSTHOMOYEHHbIM COTPYAHWKOM C WCMOMb30BaHNEM YCUMEHHOW KBanuguumMpoBaHHON
3I1EKTPOHHOM NOAMUCH.

AOMUHUCTPaTUBHbIE Npoueaypbl, YCTaHaBNUBaeMble HACTOSAWMM  MYHKTOM,
BbINOSTHAIOTCA B MOpsAKe oOYepeaHoCTUM, B [OeHb npubbiTUS 3asiBUTENS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHBLIX Npoueayp SABASKTCH: uKcaums
dakTa BblJayn pesynbTaTa npefoctasneHMs MyHuuunansHon ycnyrm B AVC ML,
pesynbTaT NnpeaocTaBneHnss MyHUUUNansHOW yCryru, BblAaHHbIA 3a8BUTENHO.

3.6.3.2. lNpn obpalweHnn 3asBuTena 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyru
yeped PecnybnukaHckui nopTtan 3asBUTEN0 B JIMYHbIA KabMHET aBTOMAaTUYECKU
HanpaBnseTcss  3MeKTPOHHbIM  0bpa3  OOKyMeHTa, SABNALWErocs  pesynbTatom
npegocTaBfieHnd MYHULMNANbHON ycnyru, NoANNCaHHbLIN YCUITEHHOW
KBanuuUMpoOBaHHON 3NEKTPOHHOM MNOAMUCHIO YNOMHOMOYEHHOIOo AOSMKHOCTHOroO nuua
Oprana (OpraHom).

AOMWHUCTPaTUBHbIE MNpoUeaypbl, YCTaHaBNUBaeMble HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B [A€Hb NoAnucaHus AOKYMEHTa, NOoATBepXOalwlero npegoctaBrieHne
(oTKa3z B nNpeapocTaBneHnn) MyHUUMNanbHOW YCRyru, YNONHOMOYEHHbIM OOSIKHOCTHBIM
nnyom OpraHa (OpraHom).

PesynbtaTamn  BbINONMHEHMS  agMUHUCTPATMBHLIX  Mpouedyp  SIBNSAKOTCS:
HanpasneHve (NpegocTtaBrneHne) cC wucnonb3oBaHnem PecnybnvkaHckoro nopTtana
3aaBUTEN0 AOKYMEeHTa, noATBepXaaroLero npefocTaBreHe MyHUUmnansHon ycnyrmn (B
TOM YmnCre OTKa3 B NpeaoCTaBNeHNN MyHULMNANbHOW YCyri).

3.6.3.3. lNpun obpalleHnn 3aaBuTens 3a pesynbTaToM MYyHUUMMNANbHOW yCryrn B
OpraH, OOMKHOCTHOE nMUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHWe) OOKYMEHTOB,
BbldaeT 3asBUTEN0 pes3ynbtarT MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3asBuTens
BMECTE C O3K3EMMSISAPOM SMEKTPOHHOrO [OKYMeHTa Ha 6ymMaxHoM Hocutene emy
npegocTaBnAeTcs 3K3eMnnAp 3NEeKTPOHHOro AOKyMEHTa MyTem ero 3anmcu Ha CbeMHbIN
HOCUTENb WMH(OPMaUUN WUNN HanpasBfieHUs 3K3eMnnspa INEeKTPOHHOro [OKYMeHTa Mo
3NEeKTPOHHOM NnoYTe B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbIE MNpoueaypbl, YCTaHaBfMBaeMble HACTOSALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B NopsagKke ovepeHOCTU, B AeHb NpubbLITUA 3asaBUTENs B COOTBETCTBUM
c NpaBunamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaTtom BbINONHEHUS agMUHUCTPATMBHBIX Mpouenyp ABASKTCA: UKcaums
dakta  Bblgaun  pesynbTata  NpefoCTaBfieHUs  MyHUMUMMAnNbHOW  ycnyrm B
aBTOMaTU3NPOBaHHON MHAOPMALUMOHHOM CUCTEME, NpefHa3Ha4YeHHOW AN OKasaHus
rocygapCTBEHHbIX U MyHULUMMAmNbHbIX YCIyT.

3.7. icnpaBneHne TeXHNYeCKMX OLLnMBoK

3.7.1. B cnyyae obHapyXeHUs TEXHUYECKOW OLMOKM B OOKYMEHTE, ABNAIOLLEMCS
pes3ynbTaTtoM MyHUUMNANbHOM yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrneHne 00 wucnpaBneHUn TexHM4Yeckon owunbkm (npunoxexHme Ne 5 «
HacTosLweMy agMUHUCTPATUBHOMY perfameHTy);



AOKYMEHT, BbIOAHHbIA 3asBUTENI0 KakK pes3ynbTaT MyHUUMNanbHOW yCryrun, B
KOTOPOM COOEPXMUTCH TeXHMYeckas owmnobka;

AOKYMEHTbI, UMELWMe PUANYECKYID CUMy, CBUAETENbCTBYKOLWME O HanMyum
TEXHUYECKON OLUNBKM.

3asBneHne o6 ncnpaBneHUM TEXHUYECKOW OLIMOKM B CBEAEHMUSX, yKasdaHHbIX B
OOKYMEeHTe, ABMSWeMCcsa pesynbTaToM MyHUUMNanbHOM YCnyru, nogaeTcs 3asBuTernem
(ynonHOMO4YeHHbIM NpeacTaBuMTENEM) MOYTOBbIM OTMpaBrieHneM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.7.2. [10/MKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, OCYyLLUEeCTBNSeT
npuem 3asiBfeHns ob mcnpaBneHUM TEeXHUYECKOW OLMnOKKW, pernctpupyeTt 3asBreHue C
NPUNOXEHHBbIMN AOKYMEHTaMU U nepedaeT UX LOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE MNpouenypbl, YCTaHaBNMBAEMblE HAaCTOSALWMUM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEeHUe o4HOro paboyvero AHs € Aatbl perncTpaumm 3asBrieHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHMe, HarnpaBieHHOEe Ha PacCMOTPEeHUe LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE JNMUO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB,
paccmaTpmBaeT AOKYMEHTbI U B LIeNsiX BHECEHUSI UCNPAaBMEHNA B JOKYMEHT, SIBMSIOLLMIACSA
pe3ynbTatoM npeaoCcTaBneHns MyHUUMNANbHOM YCyry, OCYLWeCTBRseT npoueaypsbl,
npeaycMoOTpeHHble  NyHKTOM 3.5 agMUMHUCTPATMBHOIO  perfameHTa, W BblgaeT
ncnpasneHHbl AOKYMEHT 3asiBUTENIO (YNONMHOMOYEHHOMY NpeacTaBUTEsNio) NMUYHO Noj,
pocnucb C M3bATMEM Y 3aaBuTenst (YNOMHOMOYEHHOro npeacTaBuTENsl) opuriMHana
OOKYMEeHTa, B KOTOPOM COAEPXUTCA TexHumdeckad owubka, unm HanpasnseT B agpec
3aaBUTENA MNOYTOBbLIM OTNpaBneHnem (NOCPeaCcTBOM 3fIEKTPOHHOW MNOYTbl) MUCbMO O
BO3MOXHOCTU MOMy4YeHMs [AOKyMeHTa npwu npegoctaesneHmm B OpraH opuriHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

AOMUHUCTPaATMBHbIE npouenypbl, YCTaHaBNMBAEMble HAaCTOSAWMUM  MYHKTOM,
BbINOSTHAKOTCA B TeYEeHNe ABYX paboumnx gHen nocre obHapyXeHUst TEXHUYECKON OLLIMOKM
UNn nonyyeHnsa ot Nboro 3anHTEePecoBaHHOMO NULA 3asBNeHNs O AONyLLEHHON oLnbKe.

PesynbTatamu BbINOSIHEHNA aAMWUHUCTPATUBHLIX NPoLEenyp ABMASOTCA: BblOAHHbIV
(HanpaBnNEeHHbIN) 3a9BUTENIO LJOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANbHOU
ycnyru

4.1. Nopsnok OCYLLECTBNEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCNONTHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULUMMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PeLLEHU

KoHTposib 3a MOMHOTOM M KayeCTBOM NpefoCTaBfeHuUss MyHUUMNanbHOW yCnyrn
BKNtoYaeT B cebsa BbIsIBIEHWE U yCTpaHEHWe HapyLlleHu nNpaB 3asBuTenen, nposeaeHune
npoBepok cobniogeHnsa npouenyp nNpeaocTaBneHnss MyHULMNANbHOW YCNyru, NOArOTOBKY
peweHnn Ha gencteus  (6e3gencTBMe)  OOSMKHOCTHBIX 1AL,  OpraHa MeCTHOro
camoyrnpasneHus.

dopmamMn KOHTpOSS 3a cobnogeHMEM UCMONMHEHUS aAMUHUCTPATUBHBIX Npouenyp
ABMAIOTCA:

1) npoBepka ¥ cornacoBaHue MNPOEKTOB [OOKYMEHTOB MO MpefoCTaBreHuto
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B yCTaHOBJIEHHOM nopsake NpoBepKM BeJeHus
AEenonpon3BOACTBa;



3) npoBegeHne B YCTAHOBMNEHHOM MNOpsSAKe KOHTPOSMbHbLIX MPOBEPOK cobnoaeHns
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B Lenax Tekyuiero KOHTPONSA UCMOMb3YITCHA CBEEHMUS, UMEIOLLMECH B NTEKTPOHHOMN
0ase pgaHHbIX, cnyxkebHasa KoppecnoHAeHuusl, YCTHas W NUCbMEHHasa uHdopmaums
AOJDKHOCTHBIX WL, OCYLLECTBIISAKOWMX BbIMOMHEHNE aOMUHUCTPaTMBHBLIX Mpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus:.

[na ocyliecTBneHns KOHTPOSIS 3a COBeEpLUEHNEM OeUCTBUA Npu npefocTaBfeHum
MYHUUMNANBbHOMW YCRYyrM W MNPUHATUM  pPEeLleHUA PYKOBOAUTENIO OpraHa MEeCTHOro
camoynpaBsfeHus npeactaBndalTCAa  CnNpaBkuM O pesynbratax  npefocTaBfieHus
MYHULMNANbHOW YCAyrn.

O cnyyasx u nNpuyMHax HapyLleHUsi CPOKOB, MOCNeAoBaTENbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX nNpoueayp AOSMKHOCTHblE Nvua  HeMeasieHHO  MHopMUpyroT
pykoBOoOMUTENA oOpraHa, nNpefoCcTaBMslOWEro MyHUUMNAanNbHY  yCcryry, a Takxke
npeanpMHUMatloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUN.

Tekywmi  KOHTpOMb 3a  cobnogeHvem  nocrnefoBaTenlbHOCTM  OENCTBUWA,
onpeaeneHHbIX aAMUHUCTPATUBHBIMU npoueaypamm no npegocTaBeHunto
MYHUUMNANbHOMW  YCIyrn, OCYLLEeCTBNSIETCA 3aMecTuTeneM pPyKoBOAUTENS  opraHa
MECTHOrO  CaMOynpaBrieHWUsl, OTBETCTBEHHbIM 3@  oOpraHuM3auuio  paboTbl MO
npefoCTaBEHNI0 MYHULMMANbHOW YCIyri, HadanbHWKOM oOTAena, OCyLeCTBASALWEero
opraHmsaumto paboTbl N0 NPEAOCTaBEHNIO MYHULMNANBHOW YCIYyTr.

lMepevyeHb  OOMKHOCTHBLIX  NWL,  OCYLLECTBASAIOWMX  TEKYLWWUW  KOHTPOSb,
yCTaHaBNMBAETCSA MOSNIOXKEHUSAMU O CTPYKTYPHbIX MoApas3feneHusx opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NJMAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VII'IGJ'IbHOI?I yCInyru, B TOM 4uUcne rnop4anokK m
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npenocrtaBlieHnA MyHVILl,MHaJ'IbHDVI ycnyru

4.2.1. KOHTponb 3a NOSIHOTOM W KayeCTBOM nNpefoCTaBfieHUs MyHMUMNAnNbHON
yCrnyru ocyuiectsnsietca B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha genctena (besgenctene) OpraHa, a Takke
NX OOSMKHOCTHBIX NNL, MyHULMUNANbHBLIX CIYXXaLlmX.

4.2.2. B uenax ocCywecTBNeHUS KOHTPONS 3a MOSIHOTOM W KayeCTBOM
npegocTaBnNeHns MyHUUMNanbHOW YCryrM npoBOAATCA MfaHOBble W BHEMNSaHOBbIE
npoesepkn. [lopsgaok wM  NEpPUOOUYHOCTb  OCYLLECTBIIEHUA  MNMIAHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcs nnaHom padotbl OpraHa. [pu npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBSA3aHHble C MpeaoCTaBAeHWEM MYyHUUMNANbHOMW YyCnyrn (KOMMEeKCHble
NPOBEPKN), MU OTAENbHbLIN BOMPOC, CBSA3@HHbLIN C NPeaoCTaBfeHNEM MYyHULMNANbHOM
ycnyrm (Tematmyeckue nposepku). [poBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM
Xanobe 3aasutens.

4.2.3. BHennaHoBble MPOBEPKM MNPOBOAATCA B CBA3W C MNPOBEPKON YCTpaHEHUA
paHee BbISIBNEHHbIX HapyWeHWA agMUHUCTPATMBHOIO pernameHTa, a Takke B criyyae
nonyyeHns xanob 3assutenen Ha pJencteua (6esgenctesme) OpraHa, a Takke UX
AOIMKHOCTHbIX 1ML, MyHMLMNAMNbHbBIX CryXXaLLnX.

4.2.4. Pe3ynbTaTbl NPOBEpPKN OOPMIIAIOTCA B BMAE akTa MpPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOXKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnALWLero MyHUUMnanbHyo
ycnyry, 3a peleHus n genctesna (6esnencrame), npyuHMMaemsle (oCyLecTBNAemMble) UMY B
xo[e npefocTaBneHns MyHULMNanbHOW yCryru



Mo pesynbTatam NpoBeAeHHbIX MPOBEPOK B Criyvyae BbIABNEHUA HapyLUEHUA npas
3aABUTENEN BMHOBHbIE fMLA NPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MEeCTHOro caMOynpaBrieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPeHUe 3asBneHUN.

PykoBoantenb (3amecTuTenb pykoBOAUTENS) CTPYKTYPHOrO NoApasaeneHnsa opraHa
MECTHOro CcamMoOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeMeHHoe U (Mnu)
HeHagnexawiee BbINOSIHEHWE aAMMHUCTPATUBHBIX OEWNCTBUW, YKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA M MHble MyHUUMNAnNbHbIE CRyXallmMe 3a pelleHnsa n encTeus
(6espencrtene), npuHMMaemble  (OCYLLECTBRSiEMble) B  XO4e  NpefocTaBrieHus
MYHULMMNANbHON YCRYyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLlime TpeboBaHus K Nopsiaky 1 opmMam KOHTPOns 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
06beanHEHUN 1 opraHM3auni

KoHTponb 3a npegoctaBneHneM MyHULMMANbHOW YCIyrn CO CTOPOHbI FpaXaaH, Mx
o6beaAnHEeHN N OpraHM3auuin, ocyLecTBNSETCS NOCPEACTBOM OTKPbITOCTU AeATENbHOCTH
opraHa MeCTHOro CcamoynpaBfeHus npyv NpPeaoCTaBNeHUV MYHULMMANbHOW YCNyrw,
MOMyYeHWs  MOMHOW, aKkTyanbHOW W  OOCTOBEPHOM MHGOpMauMmM O  nopsigke
npegocTaBneHnss MyHULMMNANbHOW YCryrn U BO3MOXHOCTU JocyaebHOro paccmMoTpeHus
obpalyeHun (xanob) B npouecce nNpeaocTaBneHns MyHULUNAansHON yCnyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHMUMNanbLHYK ycnyry,
MHOroyYHKLMOHANbLHOIO LleHTpa NpeaocTaBleHNA rocyAapCTBEeHHbIX U
MyHUUMNanNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenu nmerT NpaBo Ha obxanosaHne B AocyaebHOM nopsigke peLleHni n
agencteun  (besgenctBuda) opraHa, nNpefoCTaBsOWEro  MyHUUUNANbHYK — YCRyry,
AOIPKHOCTHOMO  NUua  opraHa,  NpefoCTaBMAOWEro  MyHUUMNANbHYH  YCnyry,
MYHMLMNANbHOMO cnyxatuiero, pykoBoauTens opraHa, npegocTaBnsAoLLEro
MYHULMNANbHYHO ycnyry, MHOIO(YHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(PYHKLMOHANBHOroO LEeHTpa, opraHmsaunin, NpegyCMOTPEHHbIX YacTbto 1.1 ctatbun 16
depnepanbHoro 3akoHa Ne 210-dP3, a Takke nx paboTHMKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCre B CreAyoLWmnX crnyyvasx:

1) HapylweHne cpoka permctpaumm 3anpoca O NpefocTaBfieHUn MyHUUUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka npefocTaBfeHMs MyHUUunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLueHun U OeNCTBUN
(6e3pencTBnst) MHOTOPYHKUMOHANBHOrO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B crny4vae, ecnM Ha MHOroQYHKUMOHAIbHbIA LEHTP, PelleHus U
pencteua  (6es3penctBne)  KOTOPOro  OOXamnyktTcs,,  BO3NOXeHa  (PyHKumMss Mo
NpeaocTaBNEeHNI0 COOTBETCTBYHOLMX MYHMUMNANbHbLIX YCryr B MNOMHOM oObeme B
nopsiake, onpeneneHHoM Yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3anBUTENSA AOKYMEHTOB M MHopmaumm NMbo ocyLLeCcTBNEHMS
OENCTBUA, nNpeacTtaBfieHne WM OCYLLEeCTBMEHUWE  KOTOPbIX He  MNpeayCcMOTPEHO



HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamu  Poccunckon  depepaumn, HOPMaTUBHbIMU
npaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHUUMNAnbHbIMKU NMPaBoOBbIMW akTaMun Ans
npeaocTaBnNeHns MyHULMNANbHOW YCYTu;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MpedoCcTaBfeHne KOTOpbIX MNpeayCMOTPeHo
HOpPMaTUBHbIMW  NpaBOBbIMM  akTamn  Poccunckon  degepauun, HOPMATUBHbIMMI
npaBoBbIMK akTamun Pecnybnuku TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoOBbIMW akTaMu OJ1s
npeaocTaBnNeHNsa MyHMLMNANbHOW YCNYrn, y 3asBUTENS;

5) oTka3 B npedocTaBreHum MyHUUMMNanbHOW YCryrn, eCnn OCHOBaHUSA OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U NPUHATBIMU B COOTBETCTBUM C HAMWN UHBIMW
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon defepauun, 3akOHaMU U UHbIMU
HOpMaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU
npaBoBbIMM akTamn. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3asBuTENEM peleHnn n pencteunm (6e34erncTBUA) MHOMOYHKLUMOHANBHOMO LEHTPa,
paboTHMUKA  MHOrO(PYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Crfyvyae, €eCcnu Ha
MHOTFOOYHKUMOHANbHbIN  LEHTP, peweHna wn pencteua (6e3gencteme) KOTOPOro
obxanytTcs,,  BO3NOXeHa  YHKUMA N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MYyHMUMNAnNbHbIX YCNyr B NOIHOM ob6beme B nopsigke, onpeaeneHHoM Yactbio 1.3 ctaTby
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3a\BUTENs NpW NPEenoCTaBMEHUM MYHMLUMNANbHOW YCryrn
nnatbl, He nNpPegyCMOTPEHHONW HOPMATUBHLIMW MpaBOBbLIMW akTamu Poccumnckomn
depepaumm,  HOpmaTUBHbIMM  MNpaBOBbIMM  aktamu  Pecnybnukn  TartapcraH,
MYHULMMNANbHbIMU NPAaBOBbLIMU aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYO YCNYry, AOMMKHOCTHOMO nvua
opraHa, npefoCTaBrAOLWEro MyHUUUNANbHYO YCIyry, MHOrO(YHKUMOHANbHOMO LEHTPa,
paboTHMKA MHOrOYHKLIMOHAMBbHOIO LIEHTPa, OpraHn3auun, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHUKOB B MCMNpaBReHUM
AONYLLIEHHbIX MMM OnevYaTtok U OWWBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULUMNANbHON YCNyrn LOKyMeHTax nunbo HapylleHue YCTaHOBMEHHOro CpoKa TaKux
ucrnpaeneHnn. B ykaszaHHOM criydae pocygebHoe (BHecyoebHoe) obxanoBaHue
3asiBUTENEM peLlleHnn u pencteuin (6esgenctens) MHOrOMYHKLUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(YHKLMOHANbHOIMO  LEeHTpa BO3MOXHO B Cryyae, ecnu Ha
MHOrOOYHKLMOHANbHbLIM  LUEHTP, peleHna u gencrteus  (6e3gencrtBne)  KOTOpPOro
obxanylTcs, BO3noxeHa  YHKUMS N0 NpPedoCTaBMEHVMIO  COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNyr B NOAHOM obbeme B nopsake, onpeneneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBNEHME NPeaoCTaBreHNs MyHULUMNANbHON YCNyrM, eCnnm OCHOBaHWUS
NMPUOCTaAHOBMEHNST HE MNpeayCcMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMUA - B
COOTBETCTBUM C HUMM WHbIMM HOPMATUBHbLIMW MNPaBOBbIMW akTamMn Poccuickon
degepaumm, 3akoHaMM WU MHbIMM HOPMATUBHBIMW MpPaBOBbIMM akTamu Pecnybnukm
TaTtapcTtaH, MyHMUMNanbHbIMX NPaBOBbIMM akTamu. B ykasaHHoOM cnyvyae pocygebHoe
(BHecyoebHoe) obOxanoBaHue 3asBUTENEM peleHun u aencteumn  (6es3gencteums)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOYHKLMOHANbHOIO LieHTpa BO3MOXHO
B Cry4ae, eCcnum Ha MHOroyHKLMOHAmNbHbIA LEHTP, pelleHnss n aencteuna (6espencraene)
KOTOPOro oGXanylTcsi, BO3MOXeHa QYHKUMA MO NpeaoCTaBreHnt0 COOTBETCTBYIOLLMX
MYyHMUMNANbHbIX YCNyr B NOIHOM o6beme B nopsiake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENA NpPU MNPeAoCTaBfEHUN MyHUMUMNANbLHOW YCRyru
AOKYMEHTOB unn nHdopMaumm, OTCyTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayanbHOM OTKas3e B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHns MyHUUMnanbHOM ycnyrn, nubo B npeaocTaBneHnn MyHULMNanbHOM



YyCInyru, 3a MWCKMYEHMEM ChnydaeB, NpeayCMOTPEHHbIX NyHKTOM 4 4yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
oGXxanoBaHue 3asBUTENEM peLLeHnn n genctenn (6esgenctensa) MHOropyHKUMOHaNbHOIro
ueHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEeHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOFOOYHKUMOHANbHbIN  LEHTP, peweHna wn pencteua (6e3gencteme) KOTOPOro
obxanytTcs,  BO3NOXeHa  YHKUMA N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NOAHOM o6beme B nopsake, onpefeneHHoM YacTtbio 1.3 ctatbm
16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba nopaeTca B NWCbMEHHOW opMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM dopmMe B OpraH, npefoCTaBnALWMA  MYHUUMNANbHYO  yCnyry,
MHOTrOOYHKLUMOHaNbHbIN  LEeHTp nnMbo B COOTBETCTBYIOLWMIA OpraH rocygapCTBEHHOM
BNacTu, SABNAKOWWACA yypeauTeneMm MHOroyHKUMOHANbLHOro UeHTpa (Janee -
yypeouTenb  MHOTOYHKUMOHANbHOrO  LEeHTpa), a Takke B  OpraHuMsauumu,
npenycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns u pencteua (6esgenctevMe) pykoBoAUTENS oOpraHa, npedoCcTaBnsAlLWero
MYHUUMNANbHYK ycryry, NogarTcs B BbILWECTOAWMN opraH (Mpyu ero Hanuvyuun) nubo B
crnyyae ero OTCYTCTBMSI pacCMaTpuBalOTCA HEenocpeacTBEHHO pyKoBOAMTENEeM opraHa,
npefocTaBnsAlWero MyHuuunansHyto ycnyry. Xanobbl Ha pelweHus U OeWCTBUS
(6espencTtBne) paboTHMKA MHOrOMYHKUMOHANbBHOrO LEeHTpa NOAalTCA PyKOBOAMTENHO
3TOro MHoOroyHKUMoHanbHoro ueHTtpa. XKanobbl Ha peweHus n gencteus (6esgencraeme)
MHOroyHKLMOHANbHOro LEeHTpa NogarnTcs y4peanTento MHOroOyHKLMOHANbHOrO LieHTpa
UNNU  OOSMKHOCTHOMY  nvly, YMNOSIHOMOYEHHOMY HOPMaTUBHbIM  MPaBOBbIM  aKTOM
Pecnybnukn TaTapctaH. »Xanobbl Ha pelweHna n gencreunsa (besgencreme) paboTHUKOB
opraHusaumn, npeaycMoTpeHHblX Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
®3, nogaroTca pyKoBOAUTENSIM 3TUX OpraHM3auunin.

YKanoba Ha peweHus n pencteua (6es3gencteme) opraHa, npenocTaBnAKOLWEro
MYHAUMNANbHYKD  YCnyry,  AOJDKHOCTHOrO  nuua  opraHa,  npefocTaBnsitowero
MYHUUMMANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxallero, pykoBoAMTENst OpraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANbHYIO YCIyry, MOXeT ObiTb HanpaBneHa no no4yte, yepes
MHOIOQYHKLMOHASbHbIN LEeHTP, C NCNosSib30BaHNEM MHGOPMaLNOHHO-
TeNeKOMMyHUKaLUMOHHON  ceTn  «MHTepHeT»,  oduumanbHOro  canWta  opraHa,
npegocTaBnsAwoLLEero MyHuUunaneHyo ycnyry, EamHoro noptana nnéo PecnybnvkaHckoro
nopTana, MHPOPMaLMOHHON cucTteMbl JocynebHoro obxanoBaHus, a Takke MOXeT ObiTb
NpuHATa nNpy  NMYHOM  npueme 3asButensa. Xanoba Ha pelweHus ©  OEWCTBUSA
(6e3pencTBne) MHOroYHKUMOHANBLHOMO LeHTpa, paboTHMKA MHOrOgYHKLMOHANBHOIO
LeHTpa MOXeT OblTb HanpasneHa Mo MoyTe, C WUCNOSNb30BaHMEM WH(OPMALMOHHO-
TenekoMMYHUKaLMOHHOM ceTtu «UHTepHeTY, odomLmanbHOro canTta
MHOroyHKUMOHanNbHoOro ueHtpa, EgmHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMAaUNOHHOM cucTeMbl JocyaebHoro obxanoBaHud, a Takke MOXeT BbITb NpUHATA
npu nuyHom npueme 3asasutens. XXanoba Ha peweHus n pgencteusa (b6esgencreune)
opraHusauun, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, a Takke ux paboTHMKOB MOXET OblTb HamnpaBneHa no no4vte, C UCMOfb30BaHMEM
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTu «VIHTepHeT», ouumnanbHbIX CauToB 3TUX
opraHusaumn, EgmnHoro noptana nubo PecnybnukaHckoro noprana, a Takke MoXeT ObiTb
NPUHSTa NPU NIMYHOM NpUeMe 3asaBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HauMmeHoOBaHWe opraHa, npPeaoCTaBMSAWEro MyHAUMNANbHYK  yCnyry,
AOIPKHOCTHOIMO NUuA opraHa, npefoCTaBfsWEero MyHUUMnanbHyo ycnyry, nmbo
MYHUUMNANbHOrO ChyXallero, MHOMoYHKLMOHANbLHOMO LIEHTPA, €ro pPykoBOAUTENS W
(vnn) paboTHKKa, opraHM3aumi, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-903, ux pykoBogutenenm n (Mnu) paboOTHUKOB, peLUEeHUs U OeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;



2) damunuio, uMs, oT4ecTBO (nocnegHee - NpW Hanuuun), cBedeHUs O MecTe
XUTenbCcTBa 3asBuTensa - usndeckoro nuua nubo HanmeHoBaHWe, CBEAEHUA O MecTe
HaxoXOeHus 3aaBUTENS - IOPUOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekKTPoOHHOW NOYTbl (MPYM HanM4MM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyembiX peleHusax M gencteusax (besgenctsum) opraHa,
npefoCTaBNALWEro  MyHUUMNAnbHyK  yCryry,  OOJDKHOCTHOro  nuua  opraHa,
NpegoCcTaBnAWEro  MyHUUMNAnbHyO ycnyry, nubo MyHMUMNanbHOro Cryxawlero,
MHOMO(YHKUMOHANbHOro  LeHTpa, paboTHMKA  MHOrO(YHKUMOHANbHOro  LEHTpa,
opraHuMsaunn, NpegycMOTpPeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) posofbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HE COrflaceH C pelleHneM U
penctenem (6esgenctBmemM) opraHa, nNpegocTaBfAOWEro MYyHULMNANbHYK  YCnyry,
OOIMKHOCTHOIMO  NUua opraHa, npefoCcTaBnalowWwero MyHuuuMnanbHyo ycnyry, nvbo
MYHULUMNANbHOro cnyxaktero, MHOroOyHKLNOHAaNbHOIro LeHTpa, paboTHMKa
MHOTOQYHKLMOHAbHOIO LIeHTpa, opraHn3aumn, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3asiButenem Moryt ObiTb
npeacTtasfeHbl JOKYMEHTbI (Mpy Hanuuun), nogTeBepXaatowmne AoBoAbl 3asaBUTeENs, IMbo
NX KOMUMU.

5.4. MoctynuBwasn xanoba noanexuTt permctpauumn B CPOK He no3gHee paboyero
OHSA, crnegyoLlero 3a gHeM NocTynneHus.

5.5. XKano6a, nocTtynueLasa B opraH, NpeaocTaBnAsaloWmMin MyHULMNANbHYO YCnyry,
MHOFO(YHKLUMOHAMNbHbLIM  LEHTP, Yy4YpeauTento  MHOro(yHKUMOHANbHOro LUeHTpa, B
opraHusaumun, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, nnbo BbIWeCTOAWMI opraH (NpY ero Hanu4uKn), NOASIEXNT PACCMOTPEHUIO B TEYEHNE
naTHaguatv paboymx OHeW co OHS ee peructpauuu, a B cnydae obkanoBaHWA OTKasa
opraHa, npefoCcTaBnAKLWEro MyHUUUNAaNbHY YCnyry, MHOMOMYHKLMOHANLHOIO LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, B npveme OOKYMEHTOB Y 3aaBuUTeENs Nnbo B McnpaBneHun OONyLEeHHbIX onevyaTok u
ownbok unM B criyyae oOXanoBaHUS HapyLEeHUs YCTaHOBIIEHHOIO CpoKa Takux
ncrnpaeneHnn - B TeveHne nsatu pabovmx gHen Cco OHS ee perncrpauuu.

5.6. No pe3ynbTaTtam paccMoTpeHus *anobbl NpMHUMAETCA OAHO U3 CneaylLmnx
peLleHni;

1) )xanoba yooBneTBopsieTcs, B TOM Ynucrne B OpMe OTMEHbI NPUHSATOrO peLLeHus,
ucrnpaBneHna OOMyLWeEeHHbIX OneyaTtok U  ownbok B BblgaHHbIX B pesynbraTte
npegocTaBnNeHns MyHUUMNanbHOW yCryrn AOKYMEeHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HE MNpPegyCMOTPEHO HOPMAaTUBHbLIMW MPAaBOBbIMU aKTamu
Poccunckon depepaumm, HOpMaTMBHLIMU MpaBoOBbLIMM akTamu Pecnybnukmn TaTapcrtah,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

2) B yOOBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee [OHs, crnegywouwero 3a AHEM MPUHATUA peELUEHUd, yKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asiBUTENIO B MUCbMEHHOW OpME WM MO XXEeNnaHwuw 3asBuTensd B
3MEeKTPOHHOW  (hbopMe  HanpaBnsieTcss MOTMBMPOBAHHbLIM  OTBET O  pesynbraTtax
pacCcMOTPEHNS Xarnoobi.

5.7. B cnyyae npusHaHusa xanobbl noanexaiien yaoBreTBOPEHUIO B OTBETE
3a8BUTENI0 O pe3ynbTaTax paccMOTpPeHus xanobbl AaeTcs UHgopmaums O AEUCTBUSX,
OCYLLEeCTBMASEMbIX opraHow, npegocTaBnAoLLNM MYHULUMNANbHYO ycnyry,
MHOTrOOYHKLMOHaNbHbIM LIEHTPOM MO0 opraHu3auuen, npegycMoTpeHHOW yactbio 1.1
ctatbn 16 denepanbHoro 3akoHa Ne 210-d3, B Lensax He3aMenIMTEeNbHOro yCTpaHeHu s
BbISIBMIEHHbIX HapyLleHUW NpU OKasaHUM MYyHUUUMNANbLHOW YCnyru, a Takke MNPUHOCATCH
N3BUHEHUS 3a OOCTaBrfieHHble HeynobCTBa M yKasblBaeTcs MHGoOpMauus O anbHenLWwmnx



AENCTBUSAX, KOTOpble HeobXoAMMO COBEpPLUMTb 3asiBUTENO B UENsx MNofyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npu3HaHus kanobbl He noanexallen yOOBNETBOPEHUO B OTBeTe
3a8BUTENIO O pes3ynbTaTax pacCMOTPeHUst xanobbl [alTcs apryMeHTMPOBaHHbIE
PasbsCHEHUS O MpUYMHAX MNPUHATOrO peLleHnsi, a Takke MWHdopMauus o nopsiake
06>kanoBaHUsl NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTtaHoOBReHWs B Xo4e MIu Mo pesynbTaTaM pacCMOTPEHUs »Kanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUST WU  MPECTYNNeHns
AOMMKHOCTHOE NULO, PaboTHUK, HadeneHHble MONIHOMOYMSIMU MO PAcCMOTPEHUIO anoo,
He3ameanMTenNbHO HanpaBnsAlT UMEOLIMECs MaTepuarsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmMnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHYH YCIyry)

CMNPABKA

Caenenust 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(noanucb YyNonHOMOYEHHOro
[AOMKHOCTHOrO fMLa opraHa)



MpunoxeHne Ne 2

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmMnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma
(BnaHk opraHa, npefoCcTaBnsOLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpencrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWEHWE
006 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade cripaBku (BbINUCKK)
oT Ne

PaccmoTtpeB Bawe 3asBneHne oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOTHOMOY€EHHbLIM OpraHom
NPUHATO pelleHne o6 OTkase B Bblaade

crnpaBku (BbIMUCKN) MO CrieayroLeMy OCHOBAHMIO:
[ononHuTeneHas nHpopmauus:

Caenenust 00 3JIEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOro
AOJMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCryrv rno Bblgave crnpasku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAIOLWEro MyHUUUNANbHY YCnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpeacrasuTtens:

KOHTaKTHble AaHHble npencraBuTend:

PELWLEHWE
06 oTkase B nNpMeme AOKYMEHTOB, HEO6XOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCAyru rno Bblgaye crnpaBku (BbIMUCKN)
oT Ne

PaccmoTtpeB Bauwe 3aasneHne oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOAIHOMOY€EHHbIM OpraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBneHns MyHUUMnanbHOW yCryrm no Bblgaye
cnpaBku (BbIMUCKKN) MO CreayroLmMMm OCHOBAHNAM:

1.
2.

Pa3bsicHeH/e NpuynH oTKasa:

[ononHutenbHasa nHpopmMaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTbLCS B YMOMHOMOYEHHbIN OpraH C 3asiBieHMeM O
npeaocTaBnNeHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIn OTKa3 MoOXeT ObiTb o6xanoBaH B AgocyaebHOM nopsake nyTem
HanpaBneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenenusi 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb YNoNHOMOYEHHOTO
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 4

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHuLMnNansHOm
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

oT

(dbamunug, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpaumo No MecTy
XUTENbCTBA, aApec MEKTPOHHOW NOYTbI,
TenedoH)

3AABIIEHNE
O Bblaye crpaBku (BbIMWUCKK)

Mpowy Bac Bbigatb cnpasky (BbIMUCKY)
(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

DB NU4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHULMMAnbHbIX YCIyr
Pecnybnukn TaTapcrah;

I:lB MHOrO(OYHKLNOHANbHOM LUEHTpe MpedocTaBreHna rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcraH;

D B OpeaHe.

(nara) (nognuceb) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npefoCcTaBNeHNst MyHULMNANbHON
yCrnyrv no Bbigave CrnpaBku
(BbINUCKM)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABITEHNE
06 ncnpaBneHnn TEXHNYECKOM OLLINBKN

Coobuwato 06 owmnbke, OOMYLWEHHON MPU OKa3aHUU MyHULMNANbLHOW YCryrn no
Bbla4de crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

MpoLuy McnpaBuTb AOMYLLEHHYIO TEXHUYECKYIO OLUIMOKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B OKYMEHT, SIBNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelweHnst 06 OTKNOHEHWM 3asiBreHust o6 ucnpaBreHun
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb TaKkoe peLLeHue:

nocpeacTBOM OTMpPaBIEHUS ANEKTPOHHOMO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha GYMa)HOM HOCUTEne MOoYTOBbIM OTNpPaBiEHMEM MO
agpecy:

HacTtosiwwmmM noaTeepkpato: CBeAeHUs, BKMHOYEHHbIE B 3asiBieHMe, OTHOCsILMEeCs K
MOEe/ NMYHOCTU W MNpeacTaBMNsieMOMY MHOK fMLy, a Takke BHECEHHble MHOK HUXE,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIIEHWNI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccuiicko depepaummn, Ha MOMEHT
NPEeACTaBreHNs 3asiBNEHVsI 3T [OKYMEHTbl OeNCTBUTENbHbI M copepXaT [OCTOBEpHble
cBeeHus.

(paTta) (mnoanuceb) (©.1.0.)
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