Kama-WcmarnnoBcKuii cenbekuii McrnonHuTenbHbIA KOMUTET

AnbMeTbEBCKOTO MYHULMNANBHOIO painoHa
Pecnybnuknu TatapcraH

MOCTAHOBIEHUNE

6 anpens 2022 roga Ned

06 yTBEpPXKASHUV aaMUHUCTPATUBHOTO
pernameHTa npenocTaBrieHns MYHULMNabHOM
yCnyru rno BblAade crpaBKu (BbIMUCKY)

B cooTseTcTUU ¢ deaepanbHbiM 3aKOHOM  OT 27 wionsa 2010 r. Ne 210-®3
«OB opraH13aLMn NPEeSOCTaBNEHNs FOCY/AaPCTBEHHbIX 1 MyHULIMNATBHBIX yCnyr»,

VCTONHUTENBHbLIN KOMUTET MOCTAHOBIIAET:

1 YTBEPAUTL afMUHUCTPaTUBHbINA pernameHT npegocTaBneHun
MYHULMNansHONM YCryrv Mo BblAaye CrpaBki (Bbinucku) (Mpunoxenvie Ne 1).

2. MpuzHaTb  yTpaTUBLLKMKU Cuny  MpUnoXeHne Ne2 K nOCTaHOBMNEHU)D
Kama-/lcMarunoBCcKoro Cenbckoro ICNoNMHUTENBHOTO KOMUTETA AnbMETLEBCKOT D
MyHULMNanbHOro paiiora Pecnybruku Tatapcrtan ot 13 ceHTsibpa 2013 r. Ne9 «O5
YTBEPXKOEHUN aAMUHNUCTPATUBHBIX PErNaMeHTos NpenocTaBneHna MyHUUMNanbHbIK
ycriyr».

3.. O6napoposaTb HacTosllee MNOCTaHOBMEHWE  Ha crneumnarnsHol
MHIOPMALIMOHHOM CTEHAE, PaCcnoNOXeHHbIN Ha TeppUTopuY HaCENeHHOoro MyHKTél:
c.Kama-Micmarunoso, yn.JieHnHa 92a pasmvecTuTb Ha «OchrymnanbHOM nopTans
npaBoBoi vHdopmaLny Pecnybnuku TatapcTaH» (PRAVO.TATARSTAN.RU) u HE
calite  ANbMETbEBCKOTrO  MyHuUUMNanbHoro  pakoHa B MHPOPMALOHHC |-
TENEKOMMYHWUKaLUVIOHHOM ceTn «VIHTepHEeT». f

4. HacTosillee NOCTaHOBMIEHWE BCTYMNaeT B CWMy nocne ero ohuLanbHOID
onybnvKoBaHus.

5. KOHTpOMnb 3a WCMOMHEHMEM HaCTOsLLero noCTaHOBMNEHNA OCTaBNA0 :a
coboii. ‘

PykosoguTtens Kama-Vicmarunosckoro =
CenbeKoro VicnonHuTensHoro komnteTa L4E,
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MpunoxeHne Ne1

K noctaHoBneHuo Kama-
McmarnnoBckoro cenbckoro
McnonHuTenbHOro komurteTta
AnNbMeTbEBCKOro MyHULIMMNANbHOMO
panoHa Pecnybnuku TaTtapctaH
oT 6 anpensa 2022 roga Ne 4

AOMWHUCTPaTUBHBLIN pernameHT
npegocTaBneHnsa MyHMLUMNanbHOW yCcrnyry no Bblgaye cripaBky (BbIMUCKM)

1. O6Lwue nonoxeHms
1.1. TlpeameT perynupoBaHusi agMUHUCTPATUBHOIO perrnaMmeHTa

Hactoawmn aaAMUHUCTPAaTUBHbIN pernameHT npegocTaBneHns
MyHMUMNanbHOW ycnyru (ganee — agMUHUCTPaATMBHBIA PErfaMeHT) ycTaHaBnvBaeT
CTaHOapT M NOpsSAOK NPefoCTaBleHns MyHUUMNanbHOM YCnyrn no Bblgade CrpaBKu
(BbINWCKM) (Oanee — MyHUUMNanbHasa ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerwmMMmn npaBo Ha MOfydYeHne MyHUUMNanbHOW YCryru,
ABNAKTCA husndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3agBneHnemM BnpaBe o00OpaTUTbCHA nNpeAcTaBuUTENb 3asiBUTENS,
AEUCTBYIOLWNA Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPAIOLLEro €ero mnosHOMOYnUS
(Danee — npeacTaBuUTenb 3asBUTENS).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeAOoCTaBAEeHNN MyHULMNAbHOW YCyrn

1.3.1. NHdopmaumss o nopsiake npenoctaBneHuss MyHUUMNanbHOW YCryrn
pasmellaeTcs:

1) Ha MHOPMALMNOHHBIX CTeHOaX, coAepKalumx BU3yasibHYH M TEKCTOBYHO
WHpOpMaLMIO O  MyHULMNANbHOW ycryre, pPacrnofioKeHHbIX B  MNOMELeHUAX
MHOTMO(YHKUMOHAMNbHbIX  LEHTPOB  MPEedoOCTaBMEHMS  FOCYAApPCTBEHHbLIX U
MYHULMNANbHbIX YCNYT.

2) Ha caWTe  MyHMUMMAnNbHOrO  paunoHa B MH(OPMaAUNOHHO-
TenekoMMmyHukaunoHHoun cetn «HTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [lNopTane rocygapCTBEHHbIX WM MyHuUMNanbHbIX ycnyr Pecnybnuku
TatapcTtaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EpumHOM nopTane rocyaapCTBEHHbIX W MyHUAUMNANbHbLIX YCNyr
(dpyHkunin) (https:// www.gosuslugi.ru) (ganee — EguHeii noptan);

5) B rocygapCTBeHHOM NHopMaLMOHHON cucteme «PeecTtp
rocyaapCTBEHHbIX W MyHuMuMnanbHblXx  ycnyr  Pecnybnukn  TaTapctaH»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNASbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHve no BOMpocamMm npeaocTaBrieHns MyHuuunanbHOU
yCIyrn ocyLLecTBNAeTCcs:

1) B MHOrOoQYHKLMOHAmMbHbIX LeHTpax NpeaocTaBfeHnsi rocyaapCTBEHHbIX U
MYHUUMNANbHBIX YCNYr NpyY YCTHOM 06paLleHnm - IMYHO U No TenedoHy;

2) B HTepakTuBHOM hopme PecnybnvkaHckoro noprana;



3) B Kama-Wcmarunosckom cenbckom  WCMOMHUTENBHOM  KOMUTETE
AnNbMeTbEBCKOrO MyHMUMNAnNbHOro panoHa Pecnybnuku TaTtapctaH (panee —
Ncnosnkom):

npu yCTHOM oBpaLleHnn - MINYHO NN NO TENEdOHY;

npu nMcbMeHHOM (B TOM 4ucne B (OpPME 3IMEKTPOHHOIO [AOKYMEHTa)
obpaweHun — Ha OymaxHOM HocuTene Mo no4vte, B 3MeKTPOHHOM opme no
3NEKTPOHHOM MNoYTe.

1.3.3. Hpopmauua Ha EguHom noptane, PecnybrnukaHckom nopTane o
nopsgke W cpokax npedocTaBfeHus MYHUUMNanbHOW YCnyrM Ha OCHOBaHWUM
cBefieHun, coaepxalwumxca B Peectpe rocygapCTBEHHbIX U MyHULUMNAMNbHbLIX YCAYT,
npegocTaBnseTcs 3asasButento becnnaTHo.

Hdoctyn K uWHQopmaumm o0 cpokax W nopsgke  npenocTaBrieHus
MYHULMNANbHOM yCryrn ocyulecTensieTcs 6e3 BbINONMHEHUS 3asaBUTENEM Kakux-nmbo
TpeboBaHu, B TOM uucne 6e3 MCNonb3oBaHWA NPOrpamMmMHOro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TeXHUYecKne cpefcTBa 3asBuTend TpebyeT 3akniyeHus
NNUEH3NOHHOIO UM WMHOTO CornalwleHuMss ¢ npasoobnagartenemM MNpoOrpamMmMHOro
obecneyeHus, npegycmaTpuBalolLlero B3MMaHWe nnatbl, perucTpaumilo  uUnu
aBTOpM3auUnIo 3asaBUTENA UK NpegocTaBieHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. Npn obpalleHnn 3asaBuTensa NMUYHO UM No TerieoHy B COOTBETCTBUM
C noctynueLLMM obpalleHnem npegoctaBnaeTca nHpopmaums:

1) o MmecTe HaxoXAeHUs MHOro(YHKUMOHANbHOMO LieHTpa npegocTaBfieHns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, Micnonkoma (agpec, rpaduk paboTsl,
crpaBoYHble TenedoHbl);

2) O nopsgke npeaocTaBneHUs MyHUMUMNanbHOWM Yycnyru, o cnocobax wu
Cpokax nogayu 3asBneHun;

3) o kaTeropmdax rpaxgaH, KOTOpbiM NpefocTaBnsieTCd MyHuuMnanbHas
ycrniyra; O  HOPMaTWMBHbIX  MPaBOBbIX  aKkTax, perynupyrowmux  BOMNpOCHI
npegocTaBrieHNs MyHULMNANsHOW yCryru;

4) 0 nepeyHe OOKYMEHTOB, HEODXOAMMbIX NS PAaCCMOTPEHUS 3asiBMEHNS O
npegocTaBfieHMn MyHUUMMNANbLHOW YycryrM, O CpoKax npuemMa u permcrpauuu
3asBreHns;

5) o0 xo4e npeaocTaBfeHns MyHULUNANbHOW YCnyru;

6) O MecTe pasMelleHnss Ha canTe uWHpopmaumm no Bonpocam
npegocTaBrieHNs MyHULMNANsHOW yCryru;

7) o nopsgke obxanoBaHWa OenUCTBUN unu 6e30encTBua OMKHOCTHBIX vl
Ncnornkoma.

Mo nucbmeHHoOMy obpaweHuo coTpyaHukn Kcnonkoma nogpobHo B
NMMCbMEHHON  (OpMe  pPas3bACHAKT  3adaBUTENO  MOPSOOK  NpefocTaBreHus
MYHULMMANbHOW  YCNYrM M BOMPOCbHI, YyKa3aHHble B HACTOSALWEM [MyHKTe
aAMWHUCTPATUBHOIO perfiamMeHTa, U B TeyeHue Tpex paboynmx OHenm Cco [OHSA
pernctpauum obpalieHns HanpasnsT oTBeT 3aasuTento. OTBeTbl 4al0TCA Ha A3blke
obpaweHua. B crnyyae HEBO3MOXHOCTM [faTb OTBET Ha £3blke obpalieHus
NCNOnb3YyTCA rocyaapcTBeHHbIE A3blkn Pecnybnukmn TatapcTaH.

1.3.5. NHdbopmaumsa no Bornpocam npeaoctaBneHns MyHUUUNansHOM yCryru
pa3MeLlaeTcsl Ha canTe MyHULMNAnbHOro paoHa M Ha MHPOPMAaLUNOHHbLIX CTEHOAX
B nomMeLleHusx Vicnonkoma ans paboTbl C 3a9BUTENAMM.

MHpopmauma Ha rocygapCTBeHHbIX 43blkax Pecnybnvkn  TartapcTaH,
pas3mellaemMasa Ha MHPOPMALMOHHBIX CTEHAAX U Ha canTe MyHMUUNanbHOro panoHa
B MH(MOPMAaUNOHHO-TENEKOMMYHUKALMOHHON  ceTn  «MHTepHeT»,  BKM4aeT
cBeleHns 0 MyHUuunanbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIrO perriameHTa, UHpopmMaunio o MmecTe
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HaxXoXAeHWs, CNpaBOYHbIX TenedgoHax, BpeMeHn paboTbl Micnonkoma, o rpaduke
npyema 3asBneHnn Ha NpeJocTaBreHne MyHULMNanbHON YCyru.

1.4. HopmaTtunBHble NpaBoBble aKTbl, perynupytowme npegocrasrieHne
MYHULUMMNANbHOW YCIyru

1.4.1. [llepedyeHb HOpMaTMBHbIX MNPaBOBbLIX akToOB,  PerynupyroLmnx
npegocTaBrieHne MyHUUMNAansHOM ycnyrn (C ykasaHuem peKkBM3MTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB N UCTOYHMKOB MX OpULMaNbHOro onybrnvkoBaHus), pasmelleH Ha
EaouHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMMANbHbLIX YCYr, HA canTe
MYHULUMMANbHOTO pamoHa B  WHGOPMALMOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«UHTEepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perfiamMeHTa B AENCTBYKWOLWEN peaakuuu
noanexuTt pasmelleHnto Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX M
MYHUUMMAnNbHbIX YCyr, Ha canWTe MyHMUMNanbHOro panoHa B WH(OPMaLUOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «/HTepHeT».

1.5. TepMuHbI, ncnonb3yemble B aAMUHUCTPATUBHOM pPeErflameHTe,
N nx onpeneneHns

1.5.1. B agmMuHucTpaTMBHOM perfiameHTe WUCNONb3ylTCsa crneaylume
TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHAaNbHOIo LeHTpa
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHBIX YCRyr — TepputopuanbHO
obocobneHHoe CTpyKTypHOe noapasgeneHne (oduc) MHOroyHKUMOHAaNbHOro
LUeHTpa nNpefocTaBieHns rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCNYr, cO34aHHoe B
roOpoACKOM (CenbCKOM) MOCENIEHUN MYHUUMMNANbLHOMO panoHa WM B TOPOLCKOM
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun opraHusaumm
AEATENbHOCTM MHOMOMYHKUMOHANbHbLIX LLEHTPOB NPeaoCTaBNeHNs rocy4apCTBEHHbIX
M MyHMUMNAnbHbIX YCAyr, YTBEPXOEHHbIX MocTaHoBneHneMm [lpaBuTenbcrea
Poccunckon ®egepaumm ot 22 aekabpsa 2012 r. Ne 1376 «O6 yrBepxaeHum Mpasun
opraHusauun [eaTenbHOCTU MHOTOMYHKUMOHANbHBIX LIEHTPOB NpefoCTaBreHus
roCy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYr»;

TexHu4eckas owmnbka - owmnbka (onucka, oneyaTtka, rpaMmmaTvyeckas unu
apudpmeTuyeckasa owmbka nubo nogobHas owwnbka), gonyweHHas Mcnonkomom,
NpeaoCcTaBNALWMM  MYHULMNANbHYK YyCnyry, W npvBedwas K HecOoOTBETCTBUIO
CBeAEHUIN, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNANbHOW YCryrn), CBEAEHNSAM
B AOKYMEHTaX, Ha OCHOBaHWWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHasa cuctema mgeHtudumkaumm mn ayteHTUdunkaumm B MHAQPaCTPYKTYpE,
obecneunBatoLLen MHGOPMAaLMOHHO-TEXHOOrMYecKoe B3auMMoOeNCTBME
NHPOPMALMOHHBIX CUCTEM, UCMONb3yeMbiX AN NPeaoCTaBMeHUs rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCryr B aneKTpoHHou ¢opme (aanee — ECUA) — cdbepepanbHas
rocygapcrBeHHas NHOPMaLIMOHHasA cuctema, obecne4nBatoLlas
CaHKUVWOHUPOBAHHbLIN [OCTYN YYaCTHUKOB MHGOPMALMOHHOIO B3aUMOAEWCTBUS B
cucteme umaeHTudukauum m ayTeHTudmkaumm K uHgopmauumu, cogepxalencs B
rOCy4apCTBEHHbIX WHMOPMALMOHHBIX CUCTEMAX W WUHbIX  MH(OPMALMOHHBIX
cucTemax;

MoL| - NocyaapcTBeHHOE BrogkeTHOe yupexaeHne «MHOrogyHKUMOHambHbIN
LEeHTp npefoCTaBneHns rocyaapCTBEHHbIX U MyHMUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;
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AMC MoL -  AsTOomMaTuauMpoBaHHasi  MHGOPMaUWOHHas  cucTema
MHOrOYHKLMOHAaNbHbIX LeHTpOoB npegocTaBneHuns rocyaapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecnybnukn TatapcrtaH.

1.5.2. B agmuHucTpatnBHoOM pernameHTte nog  3asBNEeHMEM o)
npegocTaBneHnM MyHULMNansHOM ycrnyru (ganee - 3asiBfieHMe) NoHMMaeTcs 3anpoc
0 NpefocTaBneHNUM MyHULUNANbHOW YCNyri, No4aHHbIA B COOTBETCTBUM C MYHKTOM 3
ctatbu 2 ®enepanbHoro 3akoHa ot 27 utonda 2010 roga Ne 210-$3 «O6 opraHusaumm
NpenoCcTaBnNeHnsl roCyAapCTBEHHbLIX W MyHUUMNAnbHbIX — ycnyr»  (ganee —
®epeparnbHbin 3akoH Ne 210-93).

2. CtaHpgapT npegocTaBneHus MyHUUUnansHom ycryru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHMe NCNONMHUTENbHO-PacnopsaNTENbLHOrO opraHa MEeCTHOMO
camoyrnpaBfieHusi, HENOCPEACTBEHHO NPeaOCTaBNSALEr0 MyHULMNANBbHYO YCIyry

Kama-Ucmarunosckun cenbckui VicnonHuTenbHbii KOMUTET AnbMeTbLEBCKOTO
MyHUUuMnanbHoro panoHa Pecnybnukn TatapcTaH (ganee-Acnonkom).

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHUUMNanbHOM yCryru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLMNanbHOW yCrnyrn ABAsieTCS:

1) cnpaBka (BbINUCKA) (npunoxeHue Ne 1 K HacTosaLwemy
aAMWHNCTPATUBHOMY pernameHTy);

2) peweHve o6 oOTkasze B nNpefoCTaBAeHUM MYHUMUMNANbHOW  YCryru
(npunoxeHne Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY PerfameHTy);

3) peweHne o6 oOTKaze B MNpuemMe [OOKYMEHTOB, Heobxoammbix Ans
npeaocTaBneHnsa MyHuumMnanbHon ycnyrn (npunoxeHve Ne 3 Kk HacTosAwemy
aAMWHNCTPATUBHOMY pernameHTy).

2.3.2. Pesynbtat npegoctaBneHusi MyHULMNANbHOW YCNyrn HanpasnsieTcs
3aaBuTeNntd B (OPME INEKTPOHHOr0 AOKyMEeHTa, MOAMUCAHHOro YCUITEHHOW
KBanM@ULMPOBAHHOW 3fIEKTPOHHON MOLMNUCHLIO  YNOSIHOMOYEHHOIO AO0SMKHOCTHOrIO
nnua Ncnonkoma (nnbo Mcnonkoma), B cooTBeTCTBUM ¢ PegeparnbHbiM 3aKOHOM OT 6
anpenda 2011 roga Ne 63-®3 «O6 anekTpoHHOW noanucu» (ganee — degepasnbHbIn
3akoH Ne 63-93) B nuuHbiM KabuHeT EgnHoro noprtana. B cnyvae HanpaBneHus
3asBneHnsa nocpeactsom PecnybnvkaHCKoro noprana pesynbTtaT npeaocTaBneHunst
MYHMUMNANbHOW  YCRyrM  HanpaensieTcs Tak Xe B JIMYHbIA  KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o BbIGopy 3asBuTENA pesynbTaT NpeaocTaBreHns MyHULMNANbHOM
ycnyrn Bblgaetca B Vicnonkome mnn B MOL| B cbopme ak3emnnsipa 3MneKTPOHHOro
AOKYMEHTa, pacnevyaTtaHHOro Ha OGymMaxHOM HocuTene, 3aBEepeHHOro neyaTbio U
NoAMNUCbI0 COOTBETCTBEHHO YMOMTHOMOYEHHOro AOSMKHOCTHOrO nuua Mcnonkoma mnm
paboTHnka MOL.

2.3.4. 3asButenb BApaBe MNOMAyYMTb  pe3ynbTaT  NpefocTaBreHus
MyHMUMNANbHON ycnyrm B ()OpME SMEKTPOHHOrO AOKYMEHTAa B Te4YeHue cpoka
AEeNCTBUS pesynbTaTa NpegocTaBneHns MyHUUMNanbHON yecnyru.

2.4. Cpok npefocTaBreHns MyHUUMNanbHOM YCnyrn, B TOM YUCIE C Y4ETOM
HeobXxoAMMOoCTM obpalleHns B OpraHn3aLmm, y4acTByoLIne B NpeaocTaBneHnm
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MYHUUUNANbHOW YCyru, CPOK NPUOCTaHOBEHNA NpegoCTaBNeHNs MyHULMNanbHOM
yCnyru B criydae, ecniv BO3MOXHOCTb NPUOCTAHOBMEHUS NpesyCcMOTpeHa
3akoHoaaTenbcTBoM Poccunckon defepaunm, Cpok Bbligayum (HanpasneHus)
[OKYMEHTOB, SBMAIOLNXCH pe3yrnbTaToM NpefoCcTaBneHuss MyHUuunanbHOM yecryrm

2.4.1. MyHnuunanebHas ycnyra npefoctaBnsdeTcs B TeyeHue Tpex paboumx
OHEN.

2.4.2. TlpnocTaHoBfiEHNE CpoKa NpefoCTaBMeHUs MyHULMNANbHOW YCIyrn He
npegycMoOTpeHO.

2.4.3. HanpaeneHue OOKyMeHTa, aBnstoLerocs pe3ynbTaToMm
npegocTaBneHns MyHUUMNanbHOW ycnyru B (opMe ONeKTPOHHOro [AOKyMEHTa,
3agBUTEN0 OCYLLEeCTBNAeTCA B [AeHb OMOpMIIEHUS W pernctpauum pesyrnbTaTta
npegocTaBneHns MyHULMNansHOM yCnyru.

2.5. VicuepnbiBatoLmnin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHBIMU UINN MHBIMW HOPMaTUBHBLIMM NPaBOBbLIMW aKTaMK Ans
npenocTaBneHnst MyHULMNANbHOW YCIyri, a Takke YCryr, KoTopble SIBMSHOTCS
HeobxoanMbIMK U 06s3aTeNbHLIMK ANS NPeoCTaBNEHNST MyHULMNANbHBLIX YCIyT,
nognexalimx npeactaBneHnto 3asBUTeNeM, Cnocobbl UX NoyyYeHus 3asiBUTENEM, B
TOM Ymcrie B 3M1EeKTPOHHON hopme, NOpsAoK UX NpeacTaBneHus

2.5.1. Ina nonyyeHna MyHULMNANbHOM YCRyru 3asiBUTeNb npeacraBndeT
cnegyowme JOKYMEHTbI:

1) [OOKyYMEHT, YyAOCTOBEPSOWMA §MYHOCTL (He Tpebyetca B cnydvae
obpalueHuna nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPeACTaBUTENS 3asBUTENS;

3) 3asBneHue:

B ¢opme [JokymMeHTa Ha OymaxHoM Hocutene (npunoxeHne Ne 4 «
HacTosILeMy agMUHUCTPATUBHOMY perfameHTy);

B  9NIEKTPOHHOM  popme (3anonHseTcs nocpeacTBoMm BHECEHUS
COOTBETCTBYHLMX CBEAEHUN B INEKTPOHHYK (hopMmy 3asBrieHusi), noannucaHHoe B
COOTBETCTBUMN C TpeboBaHUAMM NyHKTA 2.5.3 agMMHUCTPATUBHOIO pernameHTa, npu
obpalleHunn nocpeacTesom PecnybnmkaHckoro noprana;

4) B cny4yae, ecnuv Angd npegocTaBfeHns MyHUUMnanbHON ycnyru Heobxoauma
obpaboTka nepcoHanbHbIX JaHHbIX NUUA, HEe ABMNAILWErocs 3asiBUTENEM, U eCnu B
coOTBEeTCTBUN C (beaeparnbHbIM 3aKOHOM 06paboTka TakMx nepcoHanbHbIX OAaHHbIX
MOXeT OCYyLWeCTBNATbLCA C COorfacusa  ykasaHHoOro nuua, npu obpaweHun 3a
NoNy4YeHneM MyHULMNANbLHOW YCNyrn 3asBuTeNb OOMOMHUTENBHO nNpeacTaBnser
AOKYMEHTbI, MoaTBep)Kaalolme norydeHne corfnacusi yKkasaHHoOro nvua wunm ero
3aKOHHOro npefcraBuTens Ha 06paboTKy NepCcoHanbHbIX AaHHbIX YKa3aHHOro nuua.
[oKyMeHTbI, NogTBepXXaatoLmne nonydeHne cornacud, Moryt 6biTb NpeacTaBneHsbl B
TOM 4ucne B popme 3NeKTPOHHOIro AOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHWd OoMOBOW kHuUrM go 31.12.2017
BO3Maranacb Ha COBCTBEHHMKOB >XUIbIX MOMELLEHUI, 3aaBUTENEM MNpeacTaBnseTcs
AOMOBasi KHUra;

6) npaBoyCTaHaBNuBaKwLiMe AOKYMEHTbl Ha WHOAUBMAYASbHbIA XWUOW OO0M
(ecnn npaBo COBCTBEHHOCTM He 3aperMcTpupoBaHo B EAMHOM rocyaapcTBEHHOM
peecTpe HeaBMXUMOCTMU) — AN BbIMUCKM U3 NOXO3SANCTBEHHOW KHUTN.

2.5.2. 3asiBneHve n npunaraemble LOKYMEHTbl MOryT OblTb NpeacTaBfieHbl
(HanpaBneHbl) 3adBMTENEM OOHUM U3 CreayrLwmnx cnocobos:

1) yepe3 MOL| Ha BymMaKHbIX HOCUTENAX U B BUAE SNEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYHOLUNX TpeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;
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2) nocpenctsom PecnybnukaHcKoro noprana B 9f1eKTPOHHON hopMme;

3) B MCnonkom nMYHO unM nocpencTBOM MOYTOBOM CBA3M Ha OyMakHOM
HocuTene.

3asBrieHne u npunaraemble OOKYMEHTbI, MPW HarnpasfieHUn nocpencTBOM
NMOYTOBOW CBA3N, 3aBEPAIOTCH B YCTAHOBIIEHHOM NOPSIAKE.

2.5.3. 3asiBneHvMe npu HanpaeneHun nocpencTsom PecnybnunkaHckoro
nopTarna noanucbiBaeTcsl MPOCTON SNEKTPOHHOW NOANUCHI0 3asBUTENS.

[Ons nonyyeHus nNpoOCTON 3MEKTPOHHOW MNOAMNUCK 3asBUTEND Heobxoanmo
nNponTn npoueaypy peructpauum (ayteHtudpumkaummn) B ECUA, a Takke noarsepauTb
YYETHYH0 3anuchb.

ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATMBHOIO perfiameHTa, 3aBepstTCA
YCUNEHHON KBanMuUUMPOBAHHOW MOAMUCHIO NNL, YNOSTHOMOYEHHbIX Ha cOo3faHue u
noanvcaHne Takux JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (3N1EeKTPOHHbIE 06pa3bl AOKYMEHTOB), NpuaraemMble
K 3asBfieHMI0, B TOM 4uCre [JOBEPEHHOCTW, HanpasnsawTcs B Buae dannos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyectBO npefoctaBnsiemMblX 93MEKTPOHHbIX [AOKYMEHTOB  (3MEKTPOHHbIX
obpa3oB [JOKYMEHTOB) [OOSMKHO MO3BOSISATL B MOMHOM O6beme npoyuTaTb TEeKCT
AOKYMEHTa 1 pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aaBUTENS:

1) npeAacTaBneHWs OOKYMEHTOB W WHOpMauun wnn  OCyLLecTBEeHUN
AENCTBUW, nNpeacTaBleHne Wnn OCYLEeCTBEeHNe KOTOPbIX He MpeaycMOTpPeHO
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMu, PErynmpylowmnMm OTHOLWEHWS, BO3HMKaOWNe B
CBSA3M C NpefocTaBneHneM MyHUUUNanbHOW yCryru;

2) OCyLeCTBNEHU AENCTBUIA, B TOM YUCIE COrnacoBaHun, HeOOXoaMMbIX Ans
NoSTly4eHUsT MYHUUMNAnNbHOW YCIyrM W CBA3aHHbIX C oOpalieHnem B UHble
rocyaapCTBEHHblE OpraHbl, OpraHbl MECTHOrO CamMOyrnpaBrieHus, opraHusaumn, 3a
NCKMIOYEHMEM TMOSMyYEeHNa YyCnyr W MoflyYeHuss OOKYMEHTOB W WMHopMauuu,
npeaocTaBnsAemMbIX B pesynbTate MNpefoCTaBreHus TakMx YCNyr, BKMOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0baA3aTENBHbIX YCAYT);

3) npeacTaBneHUss OOKYMEHTOB W MHopmaumn, oTcyTcTBue un  (1nu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanvCb Npy NepBoHa4asribHOM OTKase B Npueme
AOKYMEHTOB, HeobXxoanMbIX ANA npefocTaBieHns MyHuumMnanbHOW ycnyru, nmbo B
npeaocTaBNeHNN MyHULMNANbHON YCNyru, 3a UCKITIYEHNEM CeayroLnX cryvaes:

a) n3MmeHeHue TpeboBaHM HOPMATUBHBLIX MPABOBbLIX aKTOB, KacaloLMXCS
npegocTaBneHns  MyHUUUNanbHOM  YCIyrn, Mocre nepBoHavaribHOW nogayu
3asiBreHnst 0 NpegoCcTaBieHNnn MyHULMNAnbHOW YCNyru;

6) Hanu4yne owKnBOK B 3asiBNIEHUN O NPESOCTABNEHUN MyHULMNANBHOW YCIyTu
N OOKYMEHTax, NofaHHbIX 3asBuMTEeNneM Mnocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBneHns MyHUUMNansHOW ycnyru, nvbo B
npegocTaBneHnM MyHUUUNANbHOM YCNYrM U HEe BKMHOYEHHbIX B NpenCcTaBfieHHbIN
paHee KOMMMNEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka OENCTBUS OOKYMEHTOB WKW U3MEHEeHMe WHgopMauun
nocrne nepBOHaYanbHOrO OTKa3a B MpuYeMe [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHMLmMnanbHON ycnyri, nnbo B NnpefoCTaBNeHnn MyHULMNanbHON
ycnyru;

r) BblSIBieHWE [OOKYMEHTANbHO MNOATBEPXKAEHHOro dakta (MpU3HaKoB)
OWMBOYHOro MM NPOTMBOMPAaBHOrO AenCTBUSA (6e3nencTBus) AOMKHOCTHOroO nuua
Ncnonkoma, pabotHuka MOLL, npu nepBoHavanbHOM OTKase B NpuemMe AOKYMEHTOB,
HeobxoOuMMbIX  AONA  NpefoCTaBfeHus  MyHuuunanbHOW  ycnyru, Jnubo B
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npegocTaBNeHUn MyHULMNAanNsHOW ycrnyru, 0 4em B NMUCbMEHHOM BuAe 3a MOAMUCHIO
pykoBoauTensa Mcnonkoma npuv nepBoHavanbHOM OTKase B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ANA NPefoCTaBfeHUs MyHMUMNANbHOW YCryrn, YyBegoMnsieTcs
3as1BUTENb, a TakKe NPUHOCATCS N3BMHEHNSA 3a JOCTaBMNEHHblE HeYa00bCTBa;

4) npegocTtaBneHna Ha OymakHOM HOcuUTene AOKYMEHTOB M MHGOopMauumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiNM 3aBEPEHbI B COOTBETCTBUMN C MYHKTOM
7.2 yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a uckno4YeHnem criyvaes,
€CNM HaHeceHne OTMETOK Ha Takume AOKYMeHTbl NMbo ux usbATHe sBnsieTcs
Heobxo4MMbIM yCNOBMEM MPEeAOCTaBreHUst roCyaapCTBEHHOM UM MyHULMNANbHOM
YCIyri, U UHbIX CIlydaeB, YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaMN.

2.6. VcuepnbiBatoLwmi nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMn 4515 NpeaocTaBneHna MyHUUUNansHoOM ycnyru,
KOTOpble HAaXOAATCS B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIo

camoynpasneHns n nogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamMm 1M opraHam
MECTHOro camoynpasfeHns opraHm3saLmm n KoTopble 3asaBUTENb BNpase
npeacTaBnTb, a Takke cnocobbl NX NONy4YeHUs 3asaBUTENSIMAU, B TOM YUCHE B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeAcTaBnNeHns; rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo opraHn3aumsi, B pacnopsi’>keHUm KOTopbIX
HaxoOATCca AaHHble JOKYMEHTbI

2.6.1. Nony4atoTcAa B paMmKax MeXXBeJOMCTBEHHOIO B3auMMOLAENCTBUSA:

1) BbiNMcka u3 EAOMHOro rocyaapcTtBeHHOro peecTpa HeaBWXMMOCTU — —
depepanbHasn cnyxba rocygapCTtBEHHOW permctpauunmn, kKagactpa u kaptorpaguu;

2) cBegeHua O [JOeCTBylLWeEeM nacnopte rpaxgaHuHa Poccunckon
depepauum — MB[] Poccuu;

3) cBegeHuMas O  HoTapuanbHoW  goBepeHHocTM —  depeparnbHas
HOTapwarnbHas nanara.

2.6.2. 3aaBuTenb BNpaBe NpeoCcTaBUTb JOKYMEHTbI (CBEAEHUS), YKa3aHHbIE B
noanyHkTe 1 nyHkTa 2.6.1 agMMHUCTPATMBHOIO perramMeHTa, B (oopMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUIIEHHOW KBanMPUUUPOBAHHOM MOAMUCHLIO  NnL,
YNOMMHOMOYEHHbIX Ha coO3JaHue W noanucaHve TakuxX [OOKYMEHTOB, npu nojade
3asiBieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPeACTaBrIEHNE) YKa3aHHbIMU B
NyHKTe 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa opraHamu rocyaapCTBEHHOM BRacTy,
opraHamu MeCTHOro camoyrnpasneHusi, opraHM3aunamMm JOKYMEHTOB U CBeeHUN He
MOXeT SBMATbCS OCHOBaHMEM [Af1 OTKasa B NpeAocTaBfeHun MyHUUMNanbHOW
ycryru.

2.6.4. [JomkHOCTHOE nuuo W (Mnn) paboTHUK, yKasaHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO perfiameHTa OpraHoB W oOpraHu3auumin, He npeacTaBuBLLME
(HecBoeBpeMEHHO  MpeAcTaBMBLUME)  3amMpoOLlUeHHble UM Haxogswmecs B
pacropshkeHun  OOKYMEHT unv  cBefeHusi, noanexar aAMUHUCTPaTUBHOW,
ANCUNNAIMHAPHOW U MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOA4ATENBbCTBOM
Poccuickon ®enepauun.

2.6.5. 3anpelwaeTcs TpeboBaTb OT 3asBUTENS LOKYMEHTbl CBEAEHUS, B TOM
yucne nogTeBepxaalwllne BHeceHWe 3aaBuTeneM nnatbl 3a npegocTaBrieHve
MYHULUMNANbHOW YCNYr, HaXoasLWmMecs B pacrnopsiKeHUn rocyaapCcTBEHHbLIX OPraHoB,
OpraHoB MEeCTHOro CcaMoynpaBsfieHUs U NnoABedOMCTBEHHbIX [OCYy4apCTBEHHbIM
opraHam unu opraHam MeCTHOro caMoyrnpasrieHns opraHn3auni.

HenpegcrtaBneHne 3asBuTenieM [OOKYMEHTOB, CoOAepXalimx CBedeHus,
KOTOpble HAaXOOATCA B PaCNOPSKEHUN roCyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOIO
camoyrnpasneHns U noasBefoOMCTBEHHbIX roCygapCTBEHHbIM OpraHam WUnu opraHam
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MECTHOIO CaMOYMnpaBfieHMs1 OpraHv3auuii, He SIBMSIeTCS OCHOBaHMEM AN OTKasa
3asiBUTENIO B NPeoCTaBNeHNM MYHULMNANBHOW YCIyTN.

2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM N5 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHMAMWN AN OTKas3a B Npueme OOKYMEHTOB, HeobXoanMbIX ANis
npeaocTaBneHnsa MyHULMNAaIbHOW yCnyrn, ABNSOTCS:

1) npencraBneHHble 3asBUTENEM [OOKYMEHTbl cogepXaT MO4YMCTKA U
UCnpaBneHns  TekcTa, He  3aBepeHHble B MNopsgke,  YCTAHOBMEHHOM
3akoHogartenbcTBoM Poccuickon deaepaumm;

2) DOKYMEHTbl cofepXaT MOBpeXAeHWs, Hanmyne KOTOpbIX He MO3BOMNSeT B
nonHom ob6beme wucnonb3oBaTb MHAPOPMaUMIO U CBEOEHUS, coepxalmecs B
AOKYMeHTax Ans npefoCcTaBneHnss MyHUUUNansHOM yCryru;

3) npeacTaBneHHble JOKYMEHTbl UKW CBEOEHUS yTpaTuin Curly Ha MOMEHT
obpalleHunsa 3a MyHMUMnanbHON ycrnyron (QOKYMEHT, YAOCTOBEPSHOLWNA NOMHOMOYMS
npegcraBuTens 3asiBuTens, B cnyyvae obpaweHus 3a npenocTaBrieHneM
MYHULMMNANbHOW YCNYrn YKa3aHHbIM JIMLIOM);

4) nogava 3asBfieHMss O MNpedoCTaBfieHUM MYHULMMAnbHOW YCRyrm WU
AOKYMEHTOB, HeobXxoauMMbIX ANA NpefoCTaBfieHUs MyHUUMNanbHOW yCnyru, B
3NEeKTPOHHOM (bOpMe C HapyLleHNneM yCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppekTHOe 3anoriHeHne obAsaTenbHbIX nonen B opme 3asiBfeHus, B
TOM 4uCrfie B WHTEpakTUBHOW popme 3aaBneHuss Ha PecnybnukaHckom nopTane
(HepgocToBepHOE, HeMonHoe, NMMbo HenpaBubHOE 3anofIHEHNE);

6) npeacTaBrieHMe HEeMNoSIHOro KOMMMeKTa AOKYMEHTOB, HeobxoguMmbIX ASis
npeaocTaBneHNsa MyHULMNANbHON yCnyru;

7) 3adBneHne o NpefocTaBfeHnn ycnyru nogaHo B OpraH rocyaapCTBEHHOM
BNacTu, OpraH MEeCTHOro CamoyMnpaBfieHUs WnuM OopraHu3aumio, B MNOSTHOMOYUSA
KOTOpbIX HE BXOAUT NpefocTaBfieHMe MyHUUMnanbHON yenyru;

8) HecobntogeHne yctaHoBneHHbIX ctatben 11 degepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 a3nekTpoHHOM NoAMUCU» YCMOBUA MPU3HAHUA
AEeNCTBUTENBHOCTN YCUNEHHOMN KBaNUOULNMPOBAHHOW 35IEKTPOHHOM NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA [[NA OTKasa B NpuUeMe [OOKYMEHTOB,
Heob6Xxo4MMbIX AN NONyYEHUSs MyHULMNANbHOW YCryrn, ABASIETCHA UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkasze B npuemMe 3adBfEeHUS U [LOKYMEHTOB,
Heobxo4MMbIX ANs NpeaoCTaBNeHNs MyHULMNANbHOW YCyrn, MOXET ObiTb NPUHATO
Kak BO BpeMsi npuvema 3asBuUTENs, Tak W Mocrne nonyvYeHns OTBETCTBEHHbLIM
OOIMKHOCTHbIM ~ nvuom  Wcnonkoma  HeobxoguMmbix — Onsi  NpeaocTaBneHust
MYHUUMNANbHOMW  yCnyrM  OOKYMEHTOB  (CBegeHuMrM) € UCMONb30BaHUEM
MEXBEJOMCTBEHHOITO  WH(OPMAUMOHHOIO  B3aMMOOEWNCTBUS, B  CPOK, He
npesblaroLwmn 9 pabounx AHEN CO AHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTcs OTKasblBaTb B NpveMe 3asiBNEHNA U UHbIX AOKYMEHTOB,
HeobXoauMbIX ANs NpefoCTaBfeHMst MyHUUMNAnbHOM YCryri, B Clyvyae ecnu
3asBNeHne n [OKYMEHTbl, Heobxoaumble ANA NpefoCTaBfeHUs MyHMUMNanbHON
ycryrun, nogaHbl B COOTBETCTBMM C MHOpMauUMen O Cpokax U nopsiake
npeaocTaBneHna MyHUUUNanNbHOW ycnyru, onybnvkoBaHHon Ha EguHom nopTtane,
PecnybnvkaHckom noprane.

2.8. NcyepnblBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBneHUM MyHUUMNANbLHOM yCnyru
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2.8.1. OcHoBaHVs Ons NPUOCTaHOBIEHUA NpefoCTaBfieHUs MyHUUUNANbHOW
yCInyru OTCyTCTBYHOT.

2.8.2. OcHOBaHUs ANga oTKasa B NpeoCTaBNeHNn MyHUUMNANsHOW YCIyrn:

1) B NnpeAcTaBneHHbIX 3asBNeHUN U (UNK) AOKYMEHTaxX COAEPXKUTCA HernonHas
n (MnNn) HegoCcToBepHaa MHopMauns;

2) nocTynneHve oTBeTa opraHa rocyfapCTBEHHOW BRacTW, opraHa MecTHOro
camoynpasrneHnss NMbo NoABe4OMCTBEHHOM OpraHy rocyaapCTBEHHOW BNactu wnm
OopraHy MecTHOro camoyrnpaBfieHUs OpraHu3auun Ha MexXBeJOMCTBEHHbIN 3anpoc,
cBugetenbcTeyolwero o6 OTCyTCTBMM  OOKYMEHTa UM (Mnn)  uHdopmaumu,
HeobxoouMMbIX  Ans npegocTaBneHns MyHMLMNANbHON ycnyru, ecnm
COOTBETCTBYIOLUNA OOKYMEHT He Obln npeactaBreH 3asBuTENEM Mo COOGCTBEHHOW
NHUUMaTuBE;

3) oTCcyTCTBME CBEOEHU O perucTpauuu rpaxgaHuHa no MecTty XuTernbcTBa
(npebbiBaHMs) B pacnopsi)KeHUM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. lNepeyeHb OCHOBaHWW ANSA OTKa3a B nNpefocTaBfieHUM MyHULMNANTbHON
YyCNnyru SBNSeTCa ncyepnbiBatoLLnM.

2.8.4. 3anpelaeTca oTkasbiBaTb B NpefoCTaBNeHMM MyHULUNANTbHOW YyCyru
B Criyyae, ecnv 3asBrieHMe O NpefoCcTaBfeHuM MyHUUMnanbHOW yCriyrn nogaHo B
COOTBETCTBMM C MHGOpMauMenhn O Cpokax W nopsgke npenocTaBleHus
MYHUUMNAaNbHOW ycnyrn, onybnnkoBaHHoW Ha EanHom noptane, PecnybnvkaHckom
nopTarne.

2.9. lNopsgok, pasamep 1 OCHOBAHUSA B3UMaHUs rocy4apCTBEHHOW NOLUSTMHBI UM UHOW
nnaTbl, B3AMMaeMou 3a NpeaocTaBneHne MyHULMNanbHOM ycnyrm

MyHuumnanbHas ycnyra npeaocTaBnsieTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXOAMMBIMU 1 06A3aTENBHLIMKY 4115
npeaocTaBnNeHNs MyHMLMNANbHOW YCyrn, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHUUMNANbHbIX YCNyr

MpepocTaBneHne HeOHXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBAHWSA B3UMaHUs NnaTthl 3a NpeocTaBrieHne yenyr,
KOTopble ABNAITCSA HeOb6XoaAnMbIMU N 06a3aTENbHLIMWU AN NPeaoCTaBeHNs
MYHUUMNANbHOW yCnyru, BKoYas MHopmaLmio 0 METOAMKE pacyeTa pas3mepa
Takow nnatbl

MpepocTtaBneHne HeobxoanmbIX U 0Bs3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npy nogaye sanpoca o
npegocTaBneHnn MyHUUMNANbLHOM YCNyrn, ycnyru, npeaoctaBnsgemMomn
opraHusaumnen, y4acTByHLLEN B NpeAoCTaBEHNN MyHULMNANBHOW YCyru, n npu
nosly4eHnmn pesynbTaTa NpeaocTaBneHns Takux yenyr

2.12.1. Bpems oxugaHus nNpu nogade 3adABNeHUss Ha  MonyyeHue
MYHMUMNANbHON ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbtaTta nNnpegoctaBneHnss MyHULMNansHON ycnyrm
MaKCUMarbHbIW CPOK OXUAAHUSA B 0Mepen He JOMKeH npesbiwaTtb 15 MUHYT.
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2.13. Cpok 1 nopsiAoK perncrpaumm sanpoca 3asButend o npegocTaBneHum
MYHULMNANBHOW YCIyru 1 ycryru, npegoctaBngeMon opraHn3aumnen, ydacTByoLLen
B NpeJocTaBneHnn MyHULMNansHOM ycnyru, B TOM YUCHe B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHnn B MOL B OeHb nogaum 3asBneHus
3asBuTento Bblgaetca pacnmcka M3 AUC MOLL ¢ peructpaumMoHHbBIM HOMEPOM,
NnoaTBEPXXAALWMM, YTO 3a8BieHNe OTrNpaBneHo, U 4aTon nogadun 3asiBfeHus.

2.13.2. Tlpn HanpaBneHuu 3adaBfeHns nocpeactsomMm, PecnybnukaHckoro
noptana 3asiBUTeNb B [OeHb MO4ayn 3asaBfeHust nofnyyaeT B JIMYHOM KabuHeTe
PecnybnukaHckoro noptana W NO  9NEKTPOHHOM  MoYTe  YBEAOMIIEHWME,
nogTeepxaawoliee, YTO 3asBfeHWe OTNpaBfieHO, B KOTOPOM  yKa3blBalOTCSH
perncTpaunoHHbIN HOMEP 1 AaTa nogayvn 3asaBreHus.

2.13.3. lMpn nnyHom obGpaweHnn B Mcnonkom B AeHb Nogayn 3asiBreHus
YNONMHOMOYEHHbIM  AOSMKHOCTHbIM ~ NiMuom  Mcnonkoma  3asiBUTEnt0  BblgaeTcs
pacnucka n3 aBToMaTusnpoBaHHOW WHGAOPMALMOHHON CUCTEMBI, NpeaHa3HavYeHHON
AN OKa3aHUs rocygapCTBEHHbIX M MYHULUMNAMNbHBLIX YCyr, C perucrpaumoHHbIM
HOMepOM, A4aTon NoJayn 3asBfieHUs U nepevyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHasa ycnyra, K 3any oxvaaHusi, Mectam Ans 3anofiHeHns 3anpocoB O
npegocTaBeHnn MyHUUMNANbLHON YCNYrn, NHPOPMaLIMOHHBLIM CTEHOAM C
obpasuamu Ux 3anonHeHUs U nepevyHeM JOKYMEHTOB, HeOBXoauMbIX And
npefoCTaBEeHUs KaXXaon MyHUUMNANbHOW YCyrn, pasMmeLleHnto 1 0opMIIeHnIo
BU3yaribHOM, TEKCTOBOW U MYNbTUMEANNHON NHOPMaLINK O nopaake
npenocTaBneHns Takon ycryrn, B TOM Yucne K obecnevyeHmnto JOCTYNHOCTU A1s
WMHBaNMAoB yKa3aHHbIX 00 HEKTOB B COOTBETCTBUM C (heaeparbHbIM
3aKkoHoOaTenbCTBOM M 3akoHoAaTenbcTBoM Pecnybnukn TatapctaH o coumansHom
3awmTe nHBanuaoB

2.14.1. NpepocTaBneHne MyHUUMNanbHOW yCryrn OCyLLECTBAAETCA B 34aHUSX
M nomMelieHnsXx, oBOopyaOBaHHbIX NPOTUBOMOXAPHOM CUCTEMOW U CUCTEMOWN
NOXXapOTYLLEHWS.

Mecta npuema 3aaButenen obopyayTcsa Heobxogumon mebenbio Onsg
0GOpMIIEHNSI AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMMN.

2.14.2. B cooTBeTCTBUMM C 3akoHoaaTenbcTBoM Poccuickon degepauum o
coumanbHOM 3awuTe WHBaNMAOB B Lenax 6ecnpenaTCTBEHHOro AOCTyna K MecCTy
npeaocTaBneHnsa MyHuLmMnNanbHOM ycnyrin obecnednBaeTcs:

1) obecneunBaetca 6ecnpenaTCTBEHHbIA OOCTYN MHBanNMOOB K MECTY
npeaocTaBneHnsa MyHuuunanoHon ycnyrin (yaoOHbIA BXO4-BbIXO4 B MOMELLEHUS W
nepemMeLlLeHne B Ux npegenax);

2) BM3yanbHasi, TEKCTOBasA U MynbTUMeauNHas WUHgopmauus o nopsigke
npeaoCcTaBNeHNs MyHUUMNANbHOW YCINyrn pasMellaeTcs B yaoOHbIX Ansl 3aaBuTEnen
MecTax, B TOM YMCrle C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) COMPOBOXOEHME WHBaNuMaoB, MWMeEWLWMX CTOMKME paccTponcTBa
PYHKUMN 3PEHUSA N CAMOCTOSTENbHOIO NEPEABMKEHMUS, U OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NEPEeABMKEHUS MO TEPPUTOPMMU, Ha
KOTOPOM pacrnonoXxeHbl OOBLEKTbl couManbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
NHPaCTPYKTYyp, BXoAa B Takme OObeKTbl U BbIXOA4A M3 HUX, MOCAAKA B TPAHCMNOPTHOE
CPeacTBO M BbiCadKN U3 HEro, B TOM YMCIe C UCMOMb30BaHMEM Kpecna-KOMNsACKu;

5) Hagnexawee pasmelleHne obopyaoBaHms U HocutTenen nHopmaumm,
HeobxogmMbix Ana obecneyeHna 6ecnpensTCTBEHHOro AOCTYyNa MHBaNMAOB K ycryram ¢
YYETOM OrpaHUYEHUN UX XKUIHEAEATENBHOCTMU;
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6) Ay6nvpoBaHue HeobxoaMMonm Ans UHBaNMAOB 3BYKOBOW W 3pUTENBHON
WHOPpMaUUK, a TaKKe Hagnucen, 3HAKOB M MHOW TEKCTOBOWM W rpadomyeckon
MHOpPMaUUKN 3HaKaMu, BbIMOMHEHHBIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) [A0MycK cypaonepesogynka u TMgiocypaonepeBoaymka;

8) [0MycK cobakn-npoBOAHMKA npu HanMyum AOKyMeHTa,
noaTBepxaarollero ee cneumanbHoe obydvyeHne UM BblgaBaemoro no ¢opme n B
nopsgke, KOTOpble YCTaHOBMEHbl MpukasoMm MwuHucTepcTBa Tpyga W couunarnbHOMU
3awmtbl Poccuinckon denepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXaeHUN GopMbl
AOKYMEHTa, NOATBepXAarolwero crneuuanbHoe obyyeHne cobakn-npoBogHUKa, W
nopsiika ero Bblgauymny.

2.14.3. TpeboBaHua B 4actm obecrneyeHna LOCTYNHOCTU ANA MHBANVMAOB
00BbEKTOB, B KOTOPbIX OCYLLECTBASETCH NpeocTaBreHme MyHULMNansHoON ycnyru, u
CpeacTB, MUCMNOSb3yeMbiX MpyU NpefoCcTaBNeHun MyHUUMNAanNbHOW YCryrn, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATMBHOIO pernamMeHTa,
NpUMEHsTCA K obbekTam U cpeacTtBaM, BBEAEHHbIM B SKCMyaTtauuio  Unu
npoLleawmnmMm MogepHusaumo, pekoHCTpykuuto nocne 1 nons 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNyrn, B TOM
4yucne KonMyecTBO B3aMMOOENCTBUN 3aABUTENS C AOSDKHOCTHLIMU NUL@AMKU Npu
npegocTaBneHn MyHULUMNANsLHOM YCNyrn n nx npoaoSKUTENbLHOCTb, BO3MOXHOCTb
nosly4yeHust MHopmaumm o xoae nNpegocTaBneHns MyHULMNansHOM ycnyru, B TOM
yucne c Ucnosib3oBaHNeM NHPOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHOIOMMN,
BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb MONYYEHUST MyHULIMNANbHOWN YCIyrn B
MHOroPyHKLNOHAaNBHOM LieHTpe NpeaocTaBreHnsa rocygapCTBeHHbIX U
MYHUUMNAnbHbIX ycnyr (B TOM Yucne B NosIHOM obbeme), B nobom
TepputopuarnbHOM nogpasaeneHnun opraHa UCNoSTHUTENBHO pacrnopsanTeNbHOMO
opraHa MecTHOro camoynpasreHusi, No BbIbopy 3asaBuTens (aKCTeppuTopmranbHbIN
NpUHLMN), NOCPEACTBOM 3anpoca O NpeAoCTaBneHUM HECKOMbKNX roCcyAapCTBEHHbIX
n (MNKU) MyHUUUNAaNbHbIX YCNyr B MHOFOMYHKLUMOHANMbHbIX LEeHTpax npeocTaBeHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPEeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKcHbIN 3anpoc)

2.15.1. NokasaTenamu 4OCTYMHOCTU NPeAoCTaBEHNUss MyHULMNANIbHOW YCryrn
ABNAOTCA:

pacrnonoXeHHOCTb MNOMELLEeHNd, B KOTOPOM BedeTca npueMm, Bblaya
[OKYMEHTOB B 30HE JOCTYMHOCTM OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobXxoAMMOro KonuyecTBa cCrneuuanucToB, a Takke NoMeLleHun, B
KOTOPbIX OCYLLECTBMSETCA NPpUeM JOKYMEHTOB OT 3asiBUTESNEN;

Hanuyve wucdepnbiBawLwwen MHpopMaumm o cnocobax, Nopsake U cpokax
npegocTaBnNeHns MyHUUMNanbHOW YCnyrm Ha MHEOPMaLUMOHHBIX cTeHaax, EavHom
noptane, PecnybnvkaHckomM nopTarne, canTte MyHUUUNanbHOro panoHa;

OKasaHue noMoOWM wHBanNuAam B npeofoneHnn 6apbepoB, MeLLakoLLMX
NOSTYYEHUIO UMM YCIYT HapaBHe C ApYrMMu InuamMu.

2.15.2. lNokasaTensMmn kKayecTBa NpeaoCTaBiEHUS MYHULMMANbHOW YCryru
ABMAKOTCA:

1) cobnogeHne CpoKoB NpMemMa U pacCMOTPEHNS OKYMEHTOB;

2) cobrnitogeHre cpoka nosyvyeHns pesyrnbTata MyHULMNANbHOW yCnyru;

3) oTcyTCcTBME 0OBOCHOBAHHBLIX >Kanob Ha HapylweHus agMUHUCTPaTMBHOMO
pernameHTa, coBeplUeHHble paboTHUkamu Vcnonkoma;

4) KONNM4YeCTBO B3aMMOOENCTBUN 3aABUTENSA C OOSDKHOCTHbIMM nuuamn (6e3
yyeTa KOHCyrnbTauun):
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B3aMMmogenctene 3asButena ¢ pabotHukamu Wcnonkoma wunu MOLL npwm
npeaocTaBneHnn  MyHUUMMNANbHOW  YCNyrM OCYyWeCTBNSAeTCA OOWH pa3  npwu
npeacTaBnNeHNN 3asiBfeHns cCo BCEMN HEOBX0aUMbIMU AOKYMEHTaMU;

OVH pa3s B criyd4ae HeobxoaUMOCTM NoslyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome wnn ML B hopme ak3emnnisipa
9NEKTPOHHOro JOKYMeHTa Ha ByMaKHOM HocuTene.

MpoJomknTenbHOCTb OAHOMO0 B3aUMOAEWNCTBUSA 3asiBUTENS C OOSHKHOCTHLIMU
nvuamu Npu NpegocTaBneHnn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3aaBuTenb BrpaBe OLEHUTb KayeCTBO MNpedoCTaBlieHUss MyHUUUNAarbHOW
ycrnyrm C NOMOLLbK YCTPOUCTB MNOLBWXHOW  paguvoTenedoHHOM CBA3U, C
ncnonb3oBaHmeM PecnybnvkaHcKkoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. Hpopmaums o xoae npefoctaBneHnss MyHUUMNanbHOW YCryru MOXeT
ObiITb MNonydeHa 3asBuTENEM B NUYHOM kabuHeTe Ha EpguvHom nopTtane,
PecnybnukaHckom noptane, B Vicnonkome, ML,

2.15.4. MNpepocraBneHne MyHMUMNaNbLHOW yCryrn ocyulecTBnseTcs B filo6om
M®L| no BbLIGOpY 3asBUTENS HE3aBMCUMO OT MeECTa €ro XuTenbcTBa UMM MecTa
drakTnyeckoro npoxmeaHua (npebbiBaHus) Ha Tepputopun Pecnybnvkmn TaTapctaH
Mo 3KCTEePPUTOPUANBHOMY NPUHLIAMY.

MyHuuMnanbHaa ycrnyra B COCTaBe  KOMMJSIEKCHOro  3anpoca  He
npegocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnUCE y4YUTbIBaOLWLME OCOBEHHOCTH
npegocTaBfeHnUss MyHUUMNANbHOW YCNYrn No 3KCTEPPUTOPUANbHOMY NPUHLMNY
(B cny4yae, ecnu MyHUUMNaneHas ycnyra npegoctaBnseTcs no
3KCTeppuUTOpMansHOMY NPUHLUKMNY) U 0COBEHHOCTN NpeaoCTaBNeHns
MYHULMNANIbHOW YCIyrn B 3NIEKTPOHHOM (hopme

2.16.1. MNpwn npegocrtaBneHN MyHMUUMNANBHOW YCIYrn B 3NEeKTPOHHON dhopme
3asBUTENDb Brpase:

1) nonyuuTb WHGOPMaUMO O MNOpsSiAKE W CpoKax npenocTaBrieHus
MyHMUMNanbHOW ycnyrn, pasMelleHHyio Ha EawHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asiBNEeHVWe O NpefocTaBfeHMM MyHUUMNanbHOM YCNYrn U WHble
AOKYMEHTbI, Heobxoaumble AN NpefoCcTaBneHuss MyHUUMNanbHOW YCrnyrn, B TOM
yucne OOKYMEHTbl U WHOpMaLMIO, 3MNeKTPOHHble 0Bpasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBMN C NMYHKTOM 7.2 4yactu 1 ctatbn 16 defeparnbHOro 3akoHa
Ne 210-®3, ¢ ucnono3osaHmem PecnybnnkaHckoro noprana;

3) nonyy4uTb CBeAEeHUS O XOAe BbINOMHEHUS 3asBieHUA O NpeaoCcTaBreHnn
MYHUUMNANbHOW YCIyru, NoAaHHbIX B 3NIEKTPOHHOW POpME;

4) ocCyLWeCcTBUTb OLIEHKY KayecTBa NpedoCTaBneHns MyHULMNanbHOM YCnyru;

5) nonyuuTb pesynbTaT NpPeaoCcTaBneHUs MyHULMNansHoOn ycnyrn B dopme
SMNEeKTPOHHOIo JOKYMEHTa;

6) nopatb xanoby Ha peweHue n gencrtene (besgenctene) Mcnonkoma, a
Takke €ero [OOIMKHOCTHbIX MWL, MYHUUMNAmNbHbIX  CAYXalWmxX MNOCpeaCTBOM
PecnybnukaHckoro  nopTtana, noptana  cegepanbHOM  rocygapcTBEHHON
NHOpPMaLNOHHOM CUCTEMBI, obecneunBatoLLem npouecc  pgocyaebHoro
(BHecynebHoro) obxanoBaHus peweHnn n genctemmn (6esgencteuns), CoOBepLUEHHbIX
npuM NpefdocTaBneHUM roCyQapCTBEHHbIX M MYHUUMNANbHBIX YCNYr OpraHamu,
NpefoCTaBNAWMMM  TOCYAApPCTBEHHbIE UM MyHUUMNAnbHble  YCAyrn, KX
AOMKHOCTHBIMM N @MW, TOCYAAPCTBEHHBIMU U MyHULMNANBHBIMU CITYXXaLLMMW.
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2.16.2. dopmupoBaHMe  3asiBNEHUS  OCYLLECTBNAeTCsa  NnocpencTBOM
3anosiHEHNSA 3NEKTPOHHOM (opMbl 3asaBneHus Ha PecnybnukaHckom nopTtane 6e3
HeobXo4MMOCTN JONONHUTENBHOM NOAAYN 3asBreHUs B KAKOM-NMBO MHOM dhopme.

2.16.3. MNpu dopmupoBaHumn 3asiBrneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs1 3asiBNeHNd U  UHbIX
[OKYMEHTOB, HEOBXoANMbIX ANS NpefoCTaBneHus yenyru;

2) BO3MOXHOCTb  3arnoflHEHUSI  HECKONbKUMW  3asiBUTENS MU  OOHOW
SNEKTPOHHOM POpPMbI 3asiBrieHUs Npu obpalleHnn 3a ycnyramu, npegnonararoLwumm
HanpasfieHMe COBMECTHOrO 3asiBfieHUs1 HECKONbKUMU 3asiBUTENSAMU,

3) BO3MOXHOCTb MneyaTu Ha OyMaxHOM HoOcUTene KOoMuU 3JNEKTPOHHOM
dopMbI 3a8BNEHUS;

4) coxpaHeHWe paHee BBeAEHHbIX B 3rEKTPOHHYI opMy 3asBneHus
3Ha4yeHn B NOOOM MOMEHT MO XenaHw nonb3oBaTens, B TOM 4ucrne npu
BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe Afi1 NOBTOPHOrO BBOOA 3HAYEHWA B
3NEKTPOHHYI hopMy 3asiBfIEHUS;

5) 3anonHeHWe nonewn 3nekTPOHHOW YOPMbl 3asiBfieHMs OO Havana BBoAa
cBeOeHUn 3asiBUTENEM C UCMONb30BaHMEM CBedeHUW, pasMelleHHbix B ECUA, u
cBeadeHnin, onybnmkoBaHHbIX Ha PecnybnvkaHckom nopTtane, B 4acTu, KacawLliencs
CBEEHNIN, OTCYTCTBYIOLLNX B €ANHON cUcTeMe naeHTudukaumm n ayteHtTumkaumm;

6) BO3MOXHOCTb BEpPHYTbCS Ha NobOWN 13 3TanoB 3anofHEHUS SNEKTPOHHON
dopMbl 3a8BneHns 6e3 notepu paHee BBeAEHHON MHGOpMaLMK;

7) BO3MOXHOCTb [OCTyNna 3asdBuTenNs K paHee NoAaHHbIM UM 3asiBIIEHUSM B
TeyeHne He MeHee OHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3asiBIIEHUSM
- B Te4YeHue He MeHee 3 MecsLIeB.

2.16.4. 3anucb 3agsutenen Ha npuem B MOL, (manee - 3anucb)
ocyllecTBndaeTca nocpeactsom PecnybnukaHckoro nopTtana, TernedoHa KOHTaKT-
ueHTpa MoLl.

3aaBuTENIO NpenocTaBnAeTCss BO3MOXHOCTb 3anucu Ha nobble cBobogHbIe
ANs npyema gaty M Bpemsi B npefesiax yCTaHOBIEHHOro B MHOrOQYHKLMOHATbHOM
LeHTpe rpacumka npuema.

3anncb Ha onpefeneHHyl [aTy 3akaH4MBaeTCHA 3a CYTKM OO0 HacTynfneHus
3TON AaThbl.

ans OCyLLEeCTBMEHNS npegBapuTensHoOn 3anucu nocpeacTsom
PecnybnukaHckoro nopTana 3adBuTento HeobxoOuMO YkasaTb 3anpalluBaemble
CUCTEMOW JaHHble, B TOM YuCre:

daMmnnuio, Ms1, 0TYECTBO (NMPU HaANMYUK);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (N0 XKenaHuK);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecoOTBETCTBUA CBEAEHWA, KOTOpPble COOOLWIMN 3aaBuTENb Npu
npenBapuTenbHOM 3anncu, AOKyMeHTaM, NpeacTaBreHHbIM 3asaBUTENEM Npu NNYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpwn ocylwiecTBneHnn nNpenBapuTenbHOM 3anncu 3aaButento obecnevnBaeTcs
BO3MOXHOCTb pacnedataTb TanoH-noagresepxaeHve. B crnyvae, ecnu 3asButernb
COOBLWNT agpec INEeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBnsieTcs
MHopMauua O MOATBEPXOAEHUN npeaBapuUTeribHOM 3anucu C ykasaHuem [aThl,
BPEMEHM 1 MecTa nNpuema.

Mpu ocywecTBneHMn NpeaBapuUTENbHON 3anucK 3aaBuTenb B 06s13aTeNbHOM
nopsgke MHGoOpMUpyeTcss O TOM, YTO NpeaBapuUTeNnbHasd 3anucCb aHHyNuMpyeTcs B
crny4ae ero HesiBKM No uctevyeHun 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHn npuema.

3asButens B Ntoboe Bpemsa BnpaBe 0Tka3aTbCs OT NpeaBapuUTeNibHOM 3anmcu.
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3anpewaeTca TpeboBaTb OT 3aABMTENS COBEPLUEHUS] MHbIX AEACTBUIA, KpOME
NpoXoXaeHus  naeHTupukaumm ©n  ayTeHTUdMKaumm B COOTBETCTBUM  C
HOpMaTMBHbIMW NpaBoBbIMK akTamun Poccunckon defepaunmn, ykasaHus Lenu
npyema, a Takke npeaoCcTaBrneHuss CBeAEeHWN, HeobXoaMMbIX ANnd pacyeTa
ANUTENBHOCTN BPEMEHHOTO MHTEpBana, KoTopbin Heobxoanmo 3abpoHnpoBaTb 4N
npvema.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIe 0COGEHHOCTH
BbINOSTHEHMS aAMMHUCTPATUBHbIX NPOLIEAYP B 3NIEKTPOHHOM hopMe, a Takke
0COBEHHOCTY BbINOMHEHNS1 aAMUHUCTPATMBHbIX NpoLeayp
B MHOTOYHKLMOHAmNbHbIX LLIeHTpax

3.1. OnncaHue nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. MNpepoctaBneHne MyHUUMNaNbLHOW  yCcnyrm BKovaeT B cebsa
crnegywoume agMUHUCTPaTMBHbIE NPOLeaypbI:

1) KOHCYNbTUPOBaAHNE 3asABUTENS;

2) NPUHATUE W PACCMOTPEHWE KOMMMeKTa [OOKYMEHTOB, MNPeACTaBEHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anNpoOCOB B OpraHbl, y4acTBylOLUNE B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

4) nogroToBKa pesyrbTata MyHULMMNANbHOW YCNyru;

5) Bblgaya (HanpaBneHne) 3asBuUTENo pesynbTaTta MyHULUNANbHOW YCIyru;

6) ucnpaBneHne TEXHNYECKNX OLLNOBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. OcHOBaHMEM Ha4vana BbINOSIHEHNA aAMUHUCTPATMBHOM Mpoueaypbl
aBnseTca obpalleHue 3aaBUTENS MO BOMpOcaM, CBA3aHHbIM C MpeaocTaBreHneM
MYHULUUNANbHOW YCIyru.

HOMKHOCTHBIM  NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHME
aZiMVUHUCTPaTUBHOWN npoLeaypbl, ABNAETCS:

npu obpawieHnn 3aasutens B8 ML, — paboTHuUk ML,

npy obpaweHun 3assutend B WcnonkoM-zamecTuTenb pPyKOBOAUTENS
Ncnonkoma.

3.2.2. 3aaBuTenb BnpaBe obpaTtuTbCA 3a KOHCYNbTaUMen o Nopsake n cpokax
npegocrtaBneHns MyHuuunansHon ycnyru B MOL nuyHo u no TenedoHy wu
3SIEKTPOHHOM NoYTE.

PaboTHuk MOLL KOHCynbTUpYyeT 3asBuTensi, B TOM Yucne no cocrtasy, opme
npeAacTtaBnAemMon  OOKYMeHTauunm W OpyrMMm  Bomnpocam  Ans  nonyyvyeHus
MYHULUUNANbHOW YCAyru.

3asBuTtenb MOXeT MOofyYuTb MHGOPMaUMO O MNopsake NpeaoCTaBreHus
MyHULUMNanbHOW ycnyrm Ha oduumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3asaButens.

Pesynbtatamu  BbINOMHEHUA aAMUHUCTPATUBHLIX Mpouedyp SBMSKOTCA:
KOHCynbTaumua no coctasy, ¢opme npeacTaBnseMon OOKYMeHTauuuM u Opyrum
BOnpocam, Heob6xo4MMbIM AN NONyYEHUST MyHULMNANbHOW YCRYTi.

3.2.3. BasButenb BrpaBe obpatntecs B Wcnonkom no TenedoHy u
SNEKTPOHHOM MoYyTe, a TaKke MoNy4YUTb KOHCynbTaumwo Ha PecnybnukaHckom
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nopTarne, cante Vicnonkoma o nopsigke M cpokax NnpeaocTaBreHnss MyHULUMnanbHowm
ycnyru, B TOM YuUCe NO COCTaBy, hopmMe NpeacTaBnsieMon JOKYMeHTauMmn u Apyrum
BOMpOcaM A1 NONy4YeHUs MyHULMNANbHON YCryri.

[lOMmKHOCTHOE NWLIO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE WHOpMUpyeT
3asBUTENs B COOTBETCTBUM C TpeboBaHusiMM nyHkTa 1.3.4 agMWHUCTPATUBHOMO
pernameHTa.

AIMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM,
BbIMOSHSAOTCS B TeYeHne Tpex pabounx AHewn co AHSA NOoCTynreHns obpalleHms.

PesynbTaTtamMy  BbINOMHEHUS  aAMWHUCTPATMBHbLIX Mpoueayp SBRASOTCS:
KOHCynbTauum no cocTaBy, ¢opme NpeacTaBnsieMo [OKYMeHTauuMuM Wu ApYyrum
BOMpocaM, Heo6XoANUMbIM A NONyYEHUS MyHULMNANbHON YCyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekta JOKYMEHTOB,
npeacTtaBli€eHHbIX 3adBUTENIEM

3.3.1. lpuem pokymeHTOB AN MNpefoCTaBfeHus MyHUUMNAanbHOW YCIyru
yepe3 MOL nnu yganeHHoe paboyee mecto ML,

3.3.1.1. 3Basasutenb (npeacraButenb 3asaBuTend) obpaiwaetca B ML, c
3anpocoM O NpeaocTaBneHnn MyHUUMNANbLHON yCryrn u NpeacTaBnseT JOKYMEHThI B
COOTBETCTBUW C MYHKTOM 2.5 agMUHUCTPATUBHOIO perrnameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBeHun:

onpegenseT npegmeT obpalleHns;

yOOCTOBEpPSAET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI NULa, NoAaroLero JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
NyHKTE 2.5 aAMWUHUCTPATUBHOIO perfnamMmeHTa;

3anonHAeT 3NeKTPOHHY dhopmy 3asereHns B AIC MOL;

npu  npegocTaBrieHUM  OOKYMEHTOB,  YKasaHHblX B NyHKTe 2.5
aAMUHUCTPATUBHOIO pernaMmeHtTa Ha OymaxHOM HocuTene, ocyuwlecTBnseT
CKaHMpoOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3adBUTENO HA NPOBEPKY U NOANNCAaHUE;

nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3assneHne 8 AIC MOLY;

3arpyxaet B AIC MOL| nokymeHTbI, NpeacTaBneHHbIE B 3NEKTPOHHON hopme
NIN ANEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurmHansl 6yMaxkHbIX JOKYMEHTOB;

BblJaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoueaypbl, yCTaHaBiMBaeMble HACTOALWMUM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

PesynbTatamu  BbIMNOMAHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSHOTCA:
roToBOE K OTMNpaBKe 3asiBrieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpasnseT nakeT [LOKYMEHTOB, MPUHATBIX OT
3aaBuTensa B MICNonkom B 3MEKTPOHHON hopme (B COCTaBe MaKeTOB 3NEKTPOHHbIX
Aen) B TeyeHne ogHoro paboyero AHA co gHS obpalleHus 3asBuTens B CTPYKTYPHOE
nogpasgenexHve MoLl.

PesynbTatamu  BbIMNOMAHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSHOTCA:
3asBNeHne 1 NakeT AOKYMEHTOB (3MNEKTPOHHOE [en0), HanpasreHHble B Mcrnonkom,
NoCpPeAcTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. llpyeM OOKYMEHTOB AN NpefocTaBrneHuss MyHUUMNanbHOW ycrnyrn B
3NeKTpOHHOM hopme Yepes PecnybnmkaHckum nopTan.
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3.3.2.1. 3asBuTenb AnNa nogayn 3asBfieHUd B 3NEKTPOHHOM dhopme
BbINOSIHAET crieayolne JencTBuUs:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT PpOpMy SNEKTPOHHOIO 3aABMEeHWS;

3anonHaeT opMy SNEeKTPOHHOro 3asiBfeHUd, BKIOYAoLWY CBeLeHus,
HeobxoauMmble 1 obs3aTenbHble ANA NpeaocTaBneHnss MyHUUUNansHOW yCryru;

NpUKpennseT OKYMEHTbl B 3NIEKTPOHHOM hOpPME UK 3NEKTPOHHbIE 0bpasbl
AOKYMEHTOB K (bOpMe 3NEKTPOHHOro 3asBrieHus (Npn HeobxoaMmocTh);

noaTeepxgaeT (PakT 03HAKOMIMEHUS U COorflacna C YCroBUSMU U MOPSAKOM
npeaocTaBneHna MyHULMNAnbHOW YCryrn B 3NEKTPOHHOW hopme (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopme 3f1eKTPOHHOMO 3asiBNeHus);

noaTeepXxgaeT [OOCTOBEPHOCTb COOOLWEHHbIX cBefeHun (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3asiBrIeHNS);

oTnpasnsaet 3anosiIHeHHoe 3NEeKTPOHHOE 3asaBneHune (HaxnmaeT
COOTBETCTBYHLLYIO KHOMKY B (pOpMe 3MEKTPOHHOIO 3asBreHNs);

3NEeKTPOHHOE 3asiBfieHne MoANuCbiBaeTcs B COOTBETCTBUM C TpeboBaHuUsMU
nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIo 3asiBEHUS.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3asiBreHns
OCYLLEeCTBNAETCA MOocrne 3anofiHeHUs 3asBUTENeM KaK4oro u3 nonen 3NeKTpOHHON
dopmbl 3aaBneHus. Npu BbiISBIEHUM HEKOPPEKTHO 3aNOSTHEHHOIO MO ANEKTPOHHOM
opMbl 3a8BNEHNSA 3adBUTENb YBEOOMMNSETCA O XapakTepe BbISBMEHHOW OLIMOKN U
nopsgke ee  yCTpaHeHuMs  NocpeacTBOM  MHAPOPMAUMOHHOMO  coobLeHus
HenocpeacTBEHHO B SN1EKTPOHHOW hopMe 3asBIIeHUs.

AOMUHUCTPATMBHbIE MNpoueaypbl, yCTaHaBnMBaeMble HACTOALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamu BbIMNOMAHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSHOTCA:
9NEeKTpOHHOe [erno, HanpasneHHoe B Mcnonkom nocpeacTtBOM — CUCTEMbI
3NEKTPOHHOro B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnekTa 4OKyMeHTOB ICnonkomMomMm.

3.3.3.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABNAETCA MNOCTYNneHue 3asaBfeHuMs UM WHbIX [OKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMMNansHOM yCyru.

HOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHME
aAMUHUCTPATUBHOW Npoueaypbl SBASETCS 3aMmecTuTenb pykoBoautens Kcnonkoma
(Banee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JO/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, B Cryvae
obpalleHuns 3aasuTens ¢ 3asBneHnem B Vicnonkom:

onpeaensieT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NNLA, NOAAILWErO JOKYMEHThI,

NpPOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B
nyHKTe 2.5  agMUMHUCTPATMBHOIO  perflaMeHTa, NpOBEPKY  COOTBETCTBUS
nNpeacTaBnNeHHbIX OOKYMEHTOB YCTaHOBIIEHHbIM  TpeboBaHWaM  (Hagnexailee
odopMIieHMEe KONMUN OOKYMEHTOB, OTCYTCTBME B OOKYMEHTaX MOL4YMCTOK, MPUMUCOK,
3a4epPKHYTbIX CMOB N MHbIX HE OrOBOPEHHbLIX NCNPaBNEHNIA);

3anofHAEeT  3NEeKTPOHHYKD OpMy 3asBfEHMs B aBTOMaTU3UMPOBAHHOM
MHGOPMAaLMNOHHON cUcTeMe, NpedHasHaYeHHOW AN OKa3aHusl rocygapCTBEHHbIX U
MYHUUUNANbHbIX YCAYT;

npu  npegocTaBrieHUM  OOKYMEHTOB,  YKasaHHblXx B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHta Ha OymaxHOM HocuTene, OcCyLlecTBnAseT
CKaHUpoBaHWe npeacTaBneHHbIX JOKYMEHTOB;
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pacnedaTbiBaeT 3as8BeHNE;

nepenaeT 3adaBUTENO Ha MPOBEPKY U NognucaHue;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHGOPMAaLIMOHHYIO cuctemy,
npegHasHayYeHHy [ONd OoKa3aHUs TOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr
AOKYMEHTbI, NpeacTaBrieHHblE B 3MEKTPOHHON hOpMe WIM 3NEKTPOHHbIE 0bpasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (POPMUPYET IMEKTPOHHOE Aer0;

BO3BpalLlaeT noanucaHHoe 3asiBfieHUe U opuriHanbl OyMaXkHbIX OOKYMEHTOB
3aABUTENIO;

BblJaeT 3asBUTENI0 Pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae HanunuuMs oOCHOBaHWM [Ons OTkasa B NpueMe [JOKYMEHTOB
AOIMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMNSAET 3asABUTENS
O HanuMyuu NpensaTCcTBUA ANA npuema 3asiBfieHna U Bo3BpallaeT eMy AOKYMEHTbl C
0ObsICHEHMEM CcOoAEepXaHUS BbISBNEHHbIX OCHOBaHUW ANs oOTkasa B nNpueme
AOKYMEHTOB.

3.3.3.3. [JO/mMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM [LOKYMEHTOB, nocne
NOCTYNfEHNs JOKYMEHTOB Ha pacCMOTPEHMeE:

npuceamBaeT 3aaBfIEHNIO HOMep B COOTBETCTBUM C HOMEHKIATypou Oen u
ctatyc «[poBepka AOKYMEHTOBY;

n3yvyaeT MOCTYNMBLUME ISIEKTPOHHbIE [ena, B TOM 4uCrie NPUoOXKeHHble
3asBUTENEM [OOKYMEHTbl B OfIeKTPOHHOM (popMe U  3MEeKTPOHHble 0bpasbl
AOKYMEHTOB;

npoBepsieT KOMMNIEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBuin ENCTBUTENBHOCTM 3MEKTPOHHON NMOAMMUCH,
nocpeactsoM obpaweHus Kk EgmHomy noptany (B cnyyae, ecnu 3asiBUTenem

npeacTaBneHbl 9NEKTPOHHbIE OOKYMEHTBbI, noanvcaHHble YCUITEHHOWN
KBannMduumMpoBaHHOM 3M1EKTPOHHOW NOAMUCKID).
Mpwn Hanuyum OCHOBaHUN, npenyCcMoOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATMBHOIO perfiameHTa, NnoaroTaBfMBaeT MPOEKT pelweHns o6 oTkase B
npuemMme OOKyMEHTOB, HEOBXOAUMbIX ANsl NPeAoCTaBleHNa MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTe MpPOBEPKU YCUIEHHOW KBanvuunmpoBaHHON
SNEKTPOHHOM MOAMNUCK BbISIBIEHO HecobnoaeHne ycrnoBuin ee OeNCTBUTENBHOCTM,
NPOEKT pelleHnss 06 oTKase OOrKeH cogepXaTb MyHKTbl ctatbn 11 degepanbHOro
3akoHa Ne 63-P3, koTopble NOCAYKMUN OCHOBaHMEM L1 €ro NPUHATUS.

MpoekT peweHns o6 oOTkase B MpuvemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npenocTaBneHns MyHULMNanbHOMW YCNyri, C yKkasaHMeM MpuyuH OoTKasa (B cnydae,
€CNM  OCHOBaHUA And oTKasa B nNpueMe [OOKYMEHTOB, HeobxoaumbiX Afis
npegocTaBneHna MyHUUMNANbHOM YCIyrk, CBA3aHbl C HAapyLIEeHUEM YCTaHOBIIEHHbIX
TpeboBaHUN K TakMM OOKYMEHTaM, OCHOBaHUsS AN OTKa3a B Npueme OOKYMEHTOB
OOMMKHbI coaepXaTb WMHopmauuio O HaMMeHOBaHWWM LOKYMEHTOB (MHOopmaLmu,
CBEAEHNN), KOTOpble He npeacTaBfeHbl, codepXaT HeaocToBepHble U (Unn)
npoTMBOpeYMBblIE  CBeAeHusa, OdOpMIIEHbl C  HapyLeHWEM  YCTaHOBIIEHHbIX
TpeboBaHuN), HanpaensieTCA Ha corfnacoBaHMe B YCTAHOBIIEHHOM MOpsiaKe
NoCpeAcCTBOM CUCTEMbI SNEKTPOHHOIO AOKYMEHTOObopoTa.

CornacosaHne npoekta peweHuss o6 oOTkasze B MNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpenoCTaBNEeHUs MyHMUMNANbHOW YCIyrn, OCYLIECTBASETCS B
nopsgke, npegycMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWW OnNs OTKasa B NpuMemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO perfiaMmeHTa, AOSHKHOCTHoe
nnUo, OTBETCTBEHHOE 3a MpMEM OOKYMEHTOB, B TeyeHume oaHoro paboyero AHSA co
OHA MOCTYNMNEeHUa 3asiBfieHUsl, HanpaBnsaeT 3asBUTErNo, yKa3aHHbIM B 3asiBIeHUN
cnocobom, yBeAOMSIEHME O MOCTYNSIEHMMN 3asiBfieHUs, coaepaliee BXOOALUN
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PEermcTpaunoHHbIN HOMEpP 3asiBNeHusi, AaTty nosiydeHnsa 3asaBfeHusi, nepeyYeHb
HanMeHoBaHWN annos, MpeacTaBrieHHbIX K HEeMy [OOKYMEHTOB, AaTy MonyyYeHus
pesynbTarta MyHULUNArIbHOW YCIyru.

3.3.3.4. WcnonHeHue npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perfameHTa, Mpu HalMyum TEXHUYECKOW BO3MOXHOCTU
ocyLlecTBnsAeTcs B aBTOMaTU4eCKOM pexume C MCrnornb3oBaHMEM
aBTOMaTU3NPOBAHHOW MHAOPMALMOHHON CUCTEMbI, NPeAHa3Ha4YeHHOW ON1s1 OKa3aHUs
rocygapcCTBEeHHbIX N MyHULMNANbHbIX YCNYT.

3.3.3.5. AgMunHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBnmBaeMble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfiaMeHTa, BbINOMHATCH B TedeHne ogHoro paboyero gHs co
AHA NOCTYNNEeHUs 3aaBfieHNA Ha paccMOTpeHMeE.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABMAKOTCA:
NPUHATBLIN HA PaCCMOTPEHME KOMMIEKT AOKYMEHTOB UIM NPOEKT pewleHnst 06 oTkase
B MpuvemMe [OKYMEHTOB, HeobXoauMMbIX [Ons MpefdocTaBfeHuss MyHUuunanbHOW
ycnyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl,
yyacTByOLLME B NPeAoCTaBNeHNM MyHULMMNANbHOW YyCnyrn

3.4.1. OcHoBaHMEM Havana BbINOSIHEHNSA aAMUWHUCTPATMBHOM Mpoueaypbl
ABNSAETCA MNOSlyYeHNe AOSMKHOCTHbIM NUUOM (PabOTHMKOM), YMOSTHOMOYEHHbIM Ha
BbINOSIHEHNE aAMWHUCTPATUBHOM MpoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPMEM LOKYMEHTOB, NMPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHME
aAMWHNCTPaTUBHOM NpoLeaypbl, SABNSETCA 3aMecTUTenb pykoBoauTens Mcnonkoma
(Banee - QOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasfieHNne MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. JormkHocTHOe nmuo, OTBETCTBEHHOE 3a HanpasreHue
MEXBELOMCTBEHHbIX 3anpocoB, hopMUpyeT U HanpaBnsieT B 3NEKTPOHHOW dopme
nocpeacTBOM CUCTEMblI MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3ammogeuncTsus (npu
OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM — WHbIMM crnocobamu) 3anpocbl O
npegocTtaBneHNn OOKYMEHTOB UM CBeAeHUM, MNPeayCMOTPEHHbIX MNyHKTOM 2.6.1
aAMWHNCTPATUBHOIO perfamMeHTa.

AOMUHUCTPATMBHbIE MpOLedypbl, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM,
BbINOJSTHAOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA PaCCMOTPEHME.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATUBHBIX Mpoueayp SBNAOTCA:
HanpaBfeHHble B OpraHbl Bnactu u (unv) NOABEAOMCTBEHHbIE OpraHam BracTu
opraHu3auuu 3anpocsi.

3.4.3. CneumanncTtbl MOCTaBLULMKOB [OaHHbIX HA OCHOBaHWW  3anpoCoB,
NOCTYNUBLLNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOIO B3aMMOAENCTBUS,
NpeaoCcTaBnNAT 3anpallnBaemble OOKYMEHTbl (MHGOPMauM) unvM HanpasnsaooT
yBe4OMNeHna o6 OTCyTCTBUM AOKYMEHTA U (Unun) MHgopmaummn, Heobxoanmbix Ans
npegocTaBneHns MyHULmMnansHoOn ycnyru (qanee — ysegomneHue ob otkase).

AOMUHUCTPATMBHbIE MpOLeaypbl, YyCTaHaBfMBaEMble HACTOSLUMM MYHKTOM,
BbINOSTHAIOTCA B TEYEeHMEe Tpex AHEeW CO AOHSA MNOCTYMNNEHUS MEeXBEOAOMCTBEHHOMO
3anpoca B OopraH UM opraHu3auuio, NpegocTaBnsaowmne JOKYMEHT U MHpOpMaLMIO,
€CNN WHble CPOKW MOArOTOBKM W HanpaBneHusi OTBeTa Ha MEeXBeLOMCTBEHHbIN
3anpoc He YyCTaHOBMeHbl edepanbHbiMM  3aKOHaMKW, MPaBOBbIMW  aKTamu
MpaButenbctBa Poccuiickonn Pepepaumm M NPUHATBIMA B COOTBETCTBUM  C
denepanbHbIMM - 3aKOHaMWU  HOPMATMBHBIMW  NPaBOBbIMM ~ akTamu  Pecnybnukn
TaTtapcTaH.
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PesynbTatamu BbINOMHEHWUST aAMWHUCTPATUBHBIX MpoUeayp SBNATCA:
OOKYMEHTbl (CBeAdeHusl), Heobxoaumble AN NpedocTaBneHns MyHULUnanbHOM
ycnyrn, nubo ysegomneHve o6 oOTkasde, HanpaBneHHble [OOSPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpasrieHne MeXBeAOMCTBEHHbIX 3arnpocCoB.

3.4.4. [ormkHoCcTHOoe nmuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBeOMCTBEHHbIX 3aNpOCOB:

nonyyaet  3anpawmBaemMble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOIO
9NEKTPOHHOIO B3auUMOAEWNCTBUS OOKYMEHTbl (CBedeHus), Heobxoaumble LN
npeaocTaBneHna MyHuuMnanbHOW ycnyri, nmbo ysegomneHve 06 oOTkase npwu
OTCYTCTBMM OOKYMEHTa U (Mnin) MHdopMauuu;

npwm Hanu4nm OCHOBaHWN, npeayCMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATUBHOIO pernameHTa, NOAroTaBnMBaeT MPOEKT pelleHuss o6 oTkase B
npueme JOKYMEHTOB, HEO6X0AMMbIX AN NPeaoCTaBNEHNA MYHULMNANTbHOW YCAYT.

MpoekT peweHna o6 oOTkase B npuemMe [OOKYMEHTOB, HeoOXoauMbIX Ans
npeaocTaBNeHNa MyHUUMNANbHOM YCIyru, C ykasaHuMeM MpuUYnH OTKasa (B criyyae,
€CnNn OCHOBaHWS Ang OTka3a B MpuMeMe [JOKYMEHTOB, Heobxogumblx Ans
nNpeaocTaBNeHNa MyHULMNANbHOW YCAYrn, CBA3aHbl C HapyLLeHNeM YCTaHOBMEHHbIX
TpeboBaHUN K TakMM OOKyMEHTaM, OCHOBaHUS ANS OTKa3a B nNpueme OOKYMEHTOB
AOMMKHbI cogepXaTb WMHOpMaUuio O HaUMEHOBaHWW AOKYMEHTOB (MHGOPMaLMK,
CBEAEHWUN), KOTOpble He npeacTaBneHbl, codepXaT HeOoCToBeEpHble M (Unn)
NpoTMBOpPEYMBbLIE  CBeAEHUsl, O(OPMIIEHbl C  HapyLleHWEM  YCTaHOBMEHHbIX
TpeboBaHUN), HanpaBnseTcs Ha CorfiacoBaHMe B YCTAHOBMEHHOM MNOpsAKe
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHne npoekta pelweHnss o6 oTkasze B NpuemMe [OKYMEHTOB,
HeobxoQMMbIX ONS NpeaocTaBneHns MyHULMNAanbHOM YCIyru, OCYLecTBRseTcs B
nopsiake, NpegyCMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOMO pernamMmeHTa.

AOMUHUCTPATMBHbIE MpoOLedypbl, YCTaHaBAIMBaEeMble HACTOSALMM MYyHKTOM,
BbINOJSTHAOTCS B A€Hb NOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamn BbINOMHEHUST aAMMHUCTPATUBHBLIX Npouedyp SBNAOTCA:
OOKYMEHTbl (CBeAeHusl), Heobxoaumble ANA NpefocTaBfieHUs MyHULMNanbHON
yCnyru, NpoeKkT peweHns o6 oTka3e B MpuemMe [OKYMEHTOB, HeobXoanmbiX Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCyri.

3.4.5. WcnonHeHne npouenyp, VYKkasaHHbIX B nyHktax 3.4.2, 3.4.4
aAMWHUCTPATUBHOIO perfiaMmeHTa, nNpu  HanuuinMm TEXHUYECKOM BO3MOXHOCTM
ocyLecTBNsaeTca B aBTOMaTU4ECKOM pexume c MCNoNb3oBaHMEM
aBTOMaTU3NPOBAHHOW MH(POPMALMOHHON CUCTEMbI, NPeAHa3HaYeHHOWN ANS OKa3aHUs
rOCy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, B TOM YMCNe C MOMEHTa perncrpauun
3asiBIieHNs1 B COOTBETCTBUU C MYHKTOM 2.13 agMUHUCTPaATUBHOIO pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMIHEHNS agMUHUCTPATMBHLIX Mpoueayp,
YKa3aHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO perfnaMmeHTa, coctaBnseT Tpu paboumx
AHS.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCnyrm

3.5.1. OcHoBaHMEM Havana BbINOMHEHMS AOMUHUCTPATMBHOW npoueaypsl
SIBNSIETCS MOCTYNeHne oT AOMKHOCTHOrO fvua, OTBETCTBEHHOrO 3a HarnpaBsreHue
MEXBEOOMCTBEHHbIX 3anpoCcoB, [OOKYMEHTOB (CBeAeHuin), HeobXxoaumbix Ans
npeaocTaBneHnst MyHULMNAanbHOWM YCryru.

[OMKHOCTHLIM NNLIOM, OTBETCTBEHHbIM 3a BbINOMHEHME AOMWUHUCTPATMBHON
npoueaypbl, sBAsieTcs 3amMecTutenb pykoBoauTens Wcnonkoma (ganee -
[AOMKHOCTHOE IML0, OTBETCTBEHHOE 3a MOAFOTOBKY pesynbTaTa NpeaocTaBrieHust
MyHULMNanbHOW yCcnyru).
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3.5.2. [ofmKHOCTHOE Inuvuo, OTBETCTBEHHOE 3a [MOAroTOBKY pesyrnbTaTta
npenocTaBneHns MyHULMNansHOM yCcnyru:

paccmaTpmBaeT CHOPMUPOBAHHBIN KOMMMEKT AOKYMEHTOB, HEO6XOAMMbIX NS
npenocTaBneHns MyHULMNansHOM ycnyru;

npu BbISIBIIEHUM OCHOBaHW AN OTKasa B NpefocTaBfeHnn MyHuUMnansHOm
ycrnyru, ykasaHHblX B MNyHKTe 2.8.2 agMWUHUCTPATUBHOIO  perfamMmeHTa,
noaroTaBnMBaeT MPOEKT peweHns o6 oTkase B NpefoCTaBAeHUM MyHMUMMANbHON
ycnyru,

B Criydae OTCYTCTBMS OCHOBaHWW [Ansi OTKasa B NpeaocTaBrieHun
MYHUUMNANBHOW YCRyru, nNpeaycMOTPEHHbIX MNYHKTOM 2.8.2 agMWHUCTPATMBHOIO
pernameHTa, nNoO WUTOraM pPacCMOTPEHUs OOKYMEHTOB, Heobxoaumblx Ang
npegocTaBneHns MyHUUMNanbHOW ycnyru, nogrotaBnvBaeT MNPOEeKT pesyrnbTaTa
npegocTaBneHns MyHULMNanbHOW YCnyrm B COOTBETCTBUM C nognyHktamm 1 — 3
nyHkta 2.3.1 agMMHUCTPATUBHOIO perfiaMmeHTa,;

HanpasnseT MNOLrOTOBMEHHbIA  MPOEKT  pe3ynbrtata nNpegocTaBfeHus
MYHUUUNANbHOW YCryrn Ha cornacoBaHne B YCTaHOBMEHHOM Mopsake rnocpencTBoMm
CUCTEMbIl 3NIEKTPOHHOIO AOKYMEHTOobopoTa.

AOMUHUCTpaTMBHbIE Mpouedypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHATCSA B Te4eHne OAHOro paboyero aHs.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHbBIX Npouenyp ABNAKTCA: NPOeKT
peweHnsa ob oTkase B NpefoCTaBfieHUM MyHULMNANbLHOW YCNYrn, cripaBku (BbIMUCKN).

3.5.3. CornacoBaHue n nognucaHme NpoekTa pesynbTaTa nNpenocTaBleHus

MyHUUMNANbHOM ycnyrn (ganee — nNPOeKTbl [JOKYMEHTOB) OCYLLEeCTBNAEeTCS
pykoBogutenem KMcnosikoma.
MogroToBreHHbIE NPOeKTbI AOKYMEHTOB, nmetrone 3amMevaHus,

BO3BpaLLalTca Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTaTta
MyHuuunanbHon ycnyrn. [locne ycTpaHeHus 3amMeyaHuin NPOoeKTbl JOKYMEHTOB
NMOBTOPHO NepefarTcsa NS COorrnacoBaHnsA 1 NoanMcaHus.

PykoBogntens Wcnonkoma npu paccMOTPEHMM MPOEKTOB [JOKYMEHTOB
nposepsieT cobniogeHne agMMHUCTPATMBHOMO perfiaMeHTa LOMKHOCTHBIMWU fnLamm
Ncnonkoma B 4acT CPOKOB BbINOSIHEHUA aOMUHUCTPATUMBHLIX npoueayp, WX
nocriegoBaTeribHOCTU U MNOSHOThI, HanNUYMA CorrnacoBaHUM  YNONTHOMOYEHHbIX
AOIMKHOCTHLIX NnL, Mcnonkoma B cuctemMe 3eKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbigBNeHUs HapyweHMW B 4acTM CPOKOB  BbINOJSTHEHUS
aAMWHUCTPaTUBHBIX Npoueayp, UX nocrefoBaTeribHOCTU U NONHOTLI PykoBoauTens
Mcnonkoma wHUUUUpYeT rnpuBreYyeHne K OTBETCTBEHHOCTU nuu, AOMyCTUBLUMX
HapyLLleHWs, B COOTBETCTBUM C NMYHKTOM 4.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE MpoUedypbl, yCTaHaBNMBaeMble HaCTOALMM MYyHKTOM,
BbINOJSTHAIOTCSA B TeYEHUe ogHoro paboyvero aHs.

Pesynbtatamn  BbINOMHEHMS  aAMWHUCTPATUBHBLIX Mpouedyp  SABMSATCA:
peweHne o6 oTkase B npueme OOKYMEHTOB HeobXoAuMMbIX ONS npefocTaBeHus
MYHUUMNANbHOW yCryru, peweHne ob oTkase B NpeaoCTaBreHUn MyHUUMNanbHOW
ycnyru, cnpaska (BbInucka).

3.5.4. WVicnonHeHune npouenyp, YkasaHHbix B nyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO perrnameHTa, nMpyv HanMyum TEeXHUYECKOW BO3MOXHOCTU
ocyLuecTBnsaeTcs B aBTOMaTN4EeCKOM pexume c ncnornb3oBaHMEM
aBTOMaTU3NPOBaAHHOW MHAOPMALMOHHOW CUCTEMbI, NPpeAHa3Ha4YeHHOoW NS OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNANbHBIX YCIyT.

MakcumarbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX npoueayp, ykasaHHbIX
B NyHKTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, CocTaBnsaeT oanH pabounii AeHb.
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3.6. Bbigaya (HanpaBneHve) 3asaBuUTenNio pesynstarta MyHUUUnansHoOm ycnyru

3.6.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMUHUCTPATMBHOM npoueaypbl
ABMSAETCA nosiydeHue [OOSMKHOCTHBbIM JNUOM, OTBETCTBEHHbIM 3a BbINONIHEHME
aAMUHUCTPATUBHOW npoLueaypbl, JOKYMEHTa, NOoATBepXgatrowero npegocraBrieHne
MYHUUUNAITbHOW YCIyru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbLIM 3a BbINONIHEHME AaOMWHUCTPaTUBHOM
npouenypbl, 4€BnseTcs 3amectutens pykoBoautena Wcnonkoma (ganee -
OOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bbldayy (HanpasrneHne) JOKYMEHTOB).

3.6.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB:

obecrneunBaeT perucTpaumlo U BHECEHWe CBedeHWn O pesynbrarte
npegocTaBnNeHns MyHUUMNanbHOW YCIyrm B MNOLCUCTEMY BeAeHUs OOKYMeHTauuu
aBTOMaTU3NPOBAHHOW MH(POPMALMOHHON CUCTEMBI, NPeaHa3HaYeHHOW OS5 OKa3aHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuTens (ero npeactaBuTens) Ccnocobom, ykKasaHHbIM B
3asBreHnn, o pesynbTtate npefoCTaBfieHUs MyHUUMNAnbHOW YyCryrm u O
BO3MOXHOCTU MOJSy4eHUs pesynbtata npefocTaBreHna MyHuuMnanbHOW ycnyru B
Ncnonkome nnu 8 ML,

WcnonHeHve npouesyp Npu HanmnMuMm  TEXHUYECKOW  BO3MOXXHOCTMU
ocyLlecTBnsAeTcs B aBTOMaTU4ECKOM pexume C NCNonb30BaHMEM
aBTOMaTU3NPOBAHHOW MH(POPMALMOHHON CUCTEMBI, NPpeAHa3Ha4YeHHOW A5 OKa3aHus
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

AOMWHUCTPATMBHBbIE Mpoueaypbl, yCTaHaBnMMBaeMble HACTOALMUM MYHKTOM,
BbIMOMHATCA B Te4yeHue OAHOro paboyero OHA CO [HS NOAMUCAHUS [OKYMEHTa,
ABMAKOLLErocs pes3ynbTaTom npegocraBneHns MYHULMMNanbHOM ycnyru,
YNONTHOMOYEHHbIM JOMMKHOCTHBIM fiMuoM cnonkoma.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouedyp SABMSAKOTCA:
pa3MelleHne cBeeHUn O pesynbTaTte npefoCcTaBfieHUs MyHUUMNANbLHOW YCryrn B
MH(POPMAUMNOHHBIX CUCTEMaX, W3BelLleHne 3asButensd (ero npeacrasutend) o
pes3ynbTate npefocTaBneHuss MyHUUUNansHOM ycryrn n cnocobax ero nosyvyeHus.

3.6.3. Tllopsagok Bblgaun (HanpaBrneHusl) pesynbTata npeaocTaBlieHuUs
MYHULUUNANbHOW YCAYru:

3.6.3.1. MNpun obpawieHnn 3asaB1UTeENS 3a pPe3ynbTaTtoM MyHULMMNANbHOW YyCryru
B M®L|, pabotHuk MLl BbigaeT 3aasutento pesynbTaT MyHUUMMANbHOW YCNyru B
dopMe IK3eMnnsipa IfEeKTPOHHOro [OKyMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENS BMECTE C IK3EeMMNSIAPOM 3NEKTPOHHOro [AOKYMEHTa Ha
BymaxXHOM HOcuUTene emy MNpeaoCTaBNAETCA IK3EMMNMSP ANEKTPOHHOro AOKYMEHTa
nyTeMm ero 3anucM Ha CbEMHbIN HOCUTENb WHQOPMaUUW WNU HanpaBneHus
3K3emnnsipa 9NeKTPOHHOro AOKYMeHTa Mo 3MeKTPOHHOW MnoyTe B agpec 3asiBUTens.
Mpn 3anMcn Ha CbEMHbIN HOCUTESNb MHGOPMAaLMM UMM HanpasfieHUM JK3eMnssipa
SNEKTPOHHOro IOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMMNIIAP SEKTPOHHOIO
AOKyMeHTa Ha BGyMaXHOM HocuTene, Mo 3NEKTPOHHOW NOoYTE MOAEHTUYHOCTb TaKoro
3K3emnnsipa 9NEeKTPOHHOro AOKYMEHTa 3K3eMMnApy 3MeKTPOHHOro AOKyMeHTa Ha
BymaxxHOM HOocuTene  3aBepsieTCd  YNOMHOMOYEHHbIM  COTPYAHUMKOM  C
NCMNonb30BaHWEM YCUITEHHOW KBannduuMpoBaHHOM 311IEKTPOHHOW NOANUCH.

AOMWHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBiMBaeMble HACTOALMUM MYHKTOM,
BbINOSIHAIOTCA B MNOPSAKE OYepeaHOCTW, B AeHb MNpubbiTUS 3asiBUTENS B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA:
dukcaumna dakta Bblgadn pesynbtata npegocTtaBneHns MyHUUMNanbHOW ycnyru B
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ANC MOU, pesynbtaT npeaocTaBreHNs MyHUUMNANbLHOW YCIyrn, BblOaHHbLIN
3aaBUTENIO.

3.6.3.2. lpu obpalleHnn 3aaBUTENS 3a pe3ynbTaToM MyHULUNANbHOM YCyru
yepe3 PecnybnvkaHckuin nopTan 3asiBUTEN0 B JIMYHbIN KaOWMHET aBTOMaTU4ECKM
HanpaBnseTcs 3NeKTPOHHbIN 00pa3 [AOKyMeHTa, SABNSALWErocs pesynbTaTtoM
npegocTaBneHns MYHULMNANbHOMN ycnyru, NoANNCaHHbLIN YCUNEHHOMN
KBanM@ULMPOBAHHOW SMEKTPOHHON MNOAMUCHI0  YMOTHOMOYEHHOIO AOSMKHOCTHOMO
nnua Ncnonkoma (Micnonkomom).

AOMUHUCTPATMBHbIE MpoLedypbl, YCTaHaBNMBaEeMble HACTOSALMM MYyHKTOM,
BbINOSTHAOTCA B AeHb NOANUCaHMA AOKYMEHTa, NoaTBepXAatoLLero npeaocTaBneHne
(oTka3 B MNpedocTaBNeHUW)  MyHUUMNANbHOWM  YCRAyrK,  YNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nnuom Mcnonkoma (Mcnonkomom).

Pesynbtatamn BbINOMHEHUST aAMMHUCTPATUBHBIX Npouedyp SBNAOTCA:
HanpasneHne (NpeaocTaBreHNE) C MUCMNoNb3oBaHMEM PecnybnunkaHckoro noprtana
3a8BUTEN0  JOKyMEeHTa, MOATBEpXAatlolero npegoctaBrieHne MyHMUMNanbHON
ycnyru (B TOM 4ucne oTkas B NpeoCTaBeHUN MyHULMMNANbHON YCyrn).

3.6.3.3. lpu obpalleHnn 3aaBuUTENs 3a pe3ynbTaToM MyHUUUNANsLHOW YCyru
B Wcnomnkom, OOMKHOCTHOE nNuUO, OTBETCTBEHHOE 3a Bblgayy (HanpasrieHue)
AOKYMEHTOB, BblJaeT 3asiBUTENO pesynbTar  MyHuuunanbHon ycnyrn. [lo
TpeboBaHUIO 3adABUTENS BMECTE C IK3EeMMNSIAPOM 3NEKTPOHHOro [OOKYMEHTa Ha
BymaxHOM HocuTene emy NpPeaoCTaBNAETCA IKIEMMNMAP ANEKTPOHHOro AOKYMEHTa
nyTeM ero 3anMcu Ha CbEMHbIA HOCUTENb MWHOPMaUMM WK HanpasneHus
3K3eMnnapa 3MeKTPOHHOIo AOKYMEHTA MO 3NIEKTPOHHOM NoYTE B afgpec 3asiBUTENS.

AOMUHUCTPATMBHbIE MNpOLedypbl, YCTaHaBnMBaeMble HACTOALLMM MYyHKTOM,
OCYLLECTBNAOTCA B NOpSAKe oO4YepefHOCTM, B AeHb npubbiTua 3asaBuTens B
cooTBeTCcTBUM C [MpaBMnammn BHyTpPEHHEro TPYAOBOro pacnopsaka Vicnonkoma.

Pesynbtatom BbINOMHEHUA  AAMWHUCTPATUBHBLIX Npoueayp SABNAKTCA:
dukcauma dakta Bblgaun pesynbtata npefocTaBrneHuss MyHUUUNanbHOW yCrnyrn B
aBTOMaTU3NPOBAHHON MHAOPMALIMOHHOW CcUCTEME, NpeaHa3Ha4YeHHON AN OKa3aHus
rocy4apCTBEHHbIX U MyHUUUNANbHBIX YCAYT.

3.7. cnpaBneHune TEXHNYECKNX OLLIMOOoK

3.7.1. B cnyyae o0OHapyXeHuUst TEXHMYECKOW OWKNbKM B [JOKYMEHTE,
ABMAKOWEMCS pe3ynbTaTOM MyHUUMMAnNbHOW YCNyru, 3asiBUTeSNb HanpasnseT B
Ncnonkom:

3aaBneHne o6 ucnpasreHun TexHU4Yeckonm owunbkm (npunoxeHne Ne 5 k
HacTosLWeMy agMUHUCTPATUBHOMY perfameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO0 Kak pes3ynbTaT MyHUUMNanbHOW YCNnyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas owmnobka;

AOKYMEHTbI, UMEIOLLNE OPUONYECKYIO CUMY, CBUOETENbCTBYIOWME O HANN4mMm
TEXHUYECKOWN OLUNGKMN.

3agasneHune 06 ncnpaeneHnn TeXHUYECKON OLNBKN B CBEAEHNAX, YKa3aHHbIX B
AOKYMEHTe, SABMfWEMCA pes3ynbTaToM  MyHUUMNanbHOW ycnyru, nogaeTtcs
3asiBuTenem (ynosIHOMOYEHHbIM NpeacTaBuTenieM) NOYTOBLIM OTNPaBlieHNEM (B TOM
ynucrne C WUCNONb30BaHMEM 3JNEKTPOHHOW MouThl), NMBo 4Yepe3 PecnybnukaHckui
noptan nnn ML,

3.7.2. [HOMKHOCTHOE nULO, OTBETCTBEHHOE 3a [MpPUEM [OOKYMEHTOB,
OCyLlecTBNdeT npuemMm 3asBfieHMss 06 ucnpaBneHUU TEXHUYECKOW  OLnOKM,
pernctpupyeTt 3asiBrieHMe C MNpUIIOXKEHHbIMU [OOKYMEeHTaMu W nepepaet Ux
AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.
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AOMUHUCTPATMBHbIE MpoOLenypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbIMOSHAKTCA B Te4eHne ogHoro paboyero aHs € AaTbl pernctpaunm 3asBrneHus.

Pesynbtatamn BbINOMHEHUST aAMMHUCTPATUBHBIX Npouedyp SBNAOTCA:
NPUHATOE W 3apermcTpupoBaHHOE 3asiBNeHWe, HanpaBfieHHOE Ha pacCMOTpeHune
AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

3.7.3. [OMKHOCTHOE nuUOo, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB,
paccmaTtpMBaeT [OOKYMEHTbl U B LENAX BHECEHWUs WCNpaBfieHUA B [LOKYMEHT,
ABNSOLNACA pe3ynbTaTom npeaocTaBneHns MYHULMNANbHON ycnyru,
oCyLLecTBNAeT npouenypbl, NpeaycMOTpeHHble MNyHKTOM 3.5 aagMWHUCTPaTUBHOIO
pernameHTa, U BbldaeT WUCMNpPaBMEHHbIN AOKYMEHT 3asBUTEMNO (YNOHOMOYEHHOMY
npeacTaBUTENO) NIMYHO NOA POCMUCH C U3bATUEM Y 3asBUTENs (YNOSTHOMOYEHHOro
npeacTtaBuTensl) opurMHana [OKYMEeHTa, B KOTOPOM COLEPXUTCA TexHU4yeckas
ownbka, wnM HanpaeBnseT B agpec 3adABuTEnNst MOYTOBbIM  OTNpPaBfEHNEM
(nocpeaCcTBOM 3MEKTPOHHOW MOYThI) MUCbMO O BO3MOXHOCTM MOJTyYEHUS OOKYMEHTa
npy npegoctaBneHMm B CnomnkoMm opurMHana LOKYMEHTa, B KOTOPOM COAEPXUTCS
TeXHU4Yeckas omnbka.

AOMUHUCTPATMBHbIE MpoLenypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbIMOSHAKTCA B TeYeHWe ABYyX paboumx gHEen nocrne OGHapyXeHWUst TEXHUYECKOW
ownbKn mnn nonyvyeHms oT NbOro 3amHTEPEeCcOBaHHOINO nvua 3asiBNEHUs O
AOonyLeHHon owmnbke.

Pesynbtatamn BbINOMHEHUST aAMWMHUCTPATUBHBIX Mpouedyp SBNAOTCA:
BblOAHHBIN (HAaNpaBeHHbIN) 3a8BUTENO LOKYMEHT.

4. MNopagok n opMbl KOHTPOSIS 3a NpefoCTaBlNeHneEM MyHULMUNANbHOW yCnyrm

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMU NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO
pernaMeHTa 1 MHbIX HOPMaTUBHbIX NMPaABOBbLIX aKTOB, YCTaHaBNMBaLLNX TpeboBaHMS
K NPeAOCTaBMNEeHNI0 MyHULMMANBHOW YCNYrn, a Takke NPUHATUEM MU PELLEHUN

KoHTponb 3a nNOSHOTOM M KadyeCTBOM NpedoCTaBfieHUs MyHULMNAnNbHOM
yCcnyru BkrtoyaeT B cebs BbiSIBNEHNE U YCTPaAHEHWE HapyLUeHWA npaB 3asBuTenen,
npoBegeHne MNpoBepPOK cobmnaeHus npouenyp npenocTaBneHus MyHUUMnanbHOW
yCnyru, NoAroToBKy pelleHnn Ha gencTeus (besgencrane) AOMKHOCTHBIX MWL opraHa
MECTHOro camoynpaBfeHus.

dopmamn KOHTpONA 3a cobniogeHMeM UCNOSTHEHUS aAMWHUCTPATUBHbIX
npouenyp ABMATCA:

1) npoBepka M corrnacoBaHue nNPOEKTOB [OKYMEHTOB MO NpeaoCTaBreHuto
MYHULMNANbHOWN YCyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM  nopsigke  MNPOBEPKN  BedeHUs
Aernonpov3BOACTBa;

3) npoBegeHMe B  YCTAHOBSIEHHOM MNopsigke  KOHTPOSbHbIX — MPOBEPOK
cobniogeHnsa npoueayp NpeaocTaBneHns MyHUUMNansHOM YCNyru.

B uensx Tekywero KOHTPONSA WCMNOMb3YTCA CBEOEHUNA, WUMEeKLMecs B
aNeKTpoHHOM 6a3e AaHHbIX, cnyxebHas KoppecnoHAeHUMs, yCTHast U NUCbMEHHas
MHopmMauua OOIMKHOCTHbIX nuu, OCYLLECTBMAOLMX BbINOSIHEHNE
aAMWHUCTPATMBHBLIX Npouenyp, XypHanbl yd4eTa COOTBETCTBYHLLUUX OOKYMEHTOB U
apyrve cBefeHus.

[Onsa  ocywecTBfeHNna  KOHTPOSIA 3@ COBEpLUEeHMEeM  OeUcCTBUW  rnpu
npegocTaBNeHnn MyHUUMNAanNbHOM YCIyrM U MPUHATUUM pPeLUeHUA PYKOBOAUTESHO
opraHa MeCTHOro camoynpaBreHUs npeacTaBnAlTCA CrpaBku O pesyrbTatax
npenocTaBneHns MyHULMNansHOM yCcnyru.
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O cnyyaax u npuynHax HapyLeHUs CpOoKOB, MnocrnegoBaTeribHOCTU WU
coaepXaHns aaMUHUCTPATMBHLIX Mpoueayp [AOMMKHOCTHbIE nvua  HeMeasneHHO
MHPOPMUPYIOT PYKOBOAUTENSA OpraHa, NpefoCcTaBnaAlowero MyHUUUNaneHy ycnyry,
a Takke NpeanpuHUMatoT CpOYHbIE MepbI MO YCTPAHEHWNIO HAPYLLEHUNA.

TeKkylwnn KOHTPONb 3a cobnogeHnem nocrnenoBaTenibHOCTU  AENCTBUN,
onpeaeneHHblX  agMUMHUCTPATMBHLIMKW  fipouegypamMuM Mo NpeaoCTaBlIEHMIO
MYHUUMNANbHOM  YCryrK,  OCYWeCTBMASeTCsa  3aMecTuTenieM  pyKOBOAUTESS
Mcnonkoma, OTBETCTBEHHbIM 3a oOpraHuMsaumio paboTbl MO NPeaoCTaBfEHUIO
MYHUUUNANbHOW YCAYr.

lMepeyeHb OOMKHOCTHLIX ML, OCYLUECTBASIOWNX TEKYLWMA KOHTPOSb,
yCTaHaBnmBaeTcs nonoxeHmamm ob Mcnonkome v AOMKHOCTHBIM PerfiaMeHToM.

4.2. MNopsanok n NepuoanyYHOCTb OCYLLECTBIEHMS MAHOBbIX
1 BHEMIAHOBbLIX NPOBEPOK MOJTHOTLI M KaYeCcTBa NpeaoCTaBeHns
MYHUUMNAnbHOW YCryr, B TOM YMche Nopsiaok U oOpMbl KOHTPOSS 3@ MOMHOTON
N Ka4eCTBOM NpefoCTaBNeHNs MyHULMNANbHOW YCryru

4.2.1. KOHTpOnb 3a MOfIHOTOM N Ka4eCTBOM MpeaoCTaBleHNns MyHULUNansHON
yCnyru ocyuiectensietcsa B oopmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHna kanob 3aaBuTenen Ha pgenctsua  (6esgencreue)
Ncnonkoma, a Takke UxX AOSMKHOCTHbLIX NL, MyHULMNAMbHbBIX CyXXaLlmX.

42.2. B uenax ocywecTBneHUss KOHTPOMSA 3a MNOSIHOTOM W KavyeCTBOM
npeaocTaBneHna MyHULMNANbHOM YCAyrn npoBOOATCA MMaHOBble M BHEMNaHOBble
npoeepkn. [MopsiAoK M NEepuoauMyHOCTb OCYLLECTBIIEHUS MNAHOBbLIX MPOBEPOK
yCTaHaBnMBaeTcss nnaHoMm  pabotbl  Wcnonkoma. [lpu  npoBepke  MoryT
paccmaTpmBaTbCa BCE BOMPOCHI, CBSA3aHHblE C NMPefoCTaBfeHMEM MyHULMNANIbHON
ycnyrn  (KOMMNMEKCHble MNPOBEPKW), WAW  OTAEfNbHbIA  BOMPOC, CBSA3aAHHbLIA C
npeaocTaBneHNEM MyHMLMNANbLHOW ycnyrn (TemaTudeckue nposepku). lNMposepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3N C NPOBEPKON YCTPaHEHUS
paHee BbISBNEHHbIX HapyLeHWA agMWHUCTPATUBHOINO pernameHTa, a Takke B
cnyyae nonyyeHus xanob saasutenen Ha gencteua (besgencteue) Mcnonkoma, a
TakKe UX AOMKHOCTHbIX NML, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.4. PesynbTaTbl NpoBepkM OCOPMAAIOTCA B BMAE akTa MpPOBEPKU, B
KOTOPOM  yKasblBalOTCA BbISBMEHHbIE HEOOCTaTkU U MPeanoXeHns no  ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NULL OpraHa, NnpeaocTaBnsloLwWwero
MyHULMNAnbHY0 YCnyry, 3a pelleHus n aencreus (6esgencreme), npuHUMaeMble
(ocyllecTBNsieMbIE) UMW B X0Ae NPEAOCTaBEHUS MyHULMMANBHON YCnyrn

Mo pesynbTaTtam nNpoBefeHHbIX NPOBEPOK B Crlydae BbISABIIEHUA HapyLleHUN
npaB 3asiBUTENEN BMHOBHbIE IMUa MNPUBAEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4ATENbLCTBOM Poccurickon denepaumn.

PykoBoguteno Mcrnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMOTpEHME 3asiBNEHNN.

PykoBoguTtenb (3amecTtuTensb pykoBoanTens) Mcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MNM) HeHagnexawee BbINoSIHEHNE
afMUHUCTPATUBHbIX [OEWCTBUN, YKa3aHHbIX B pasgene 3 aaMWHUCTPATUBHOIO
pernameHTa.
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[OMKHOCTHbIE NMUA M WHblE MyHUUMNAnbHbIE CRyXawue 3a peleHnsa wu
pencteus  (6esgencrteue), npuHUMaemble  (OCyLLecTBnsieMble) B Xoae
npeaocTaBneHna  MyHUUMNANbHOW  YCNyrM,  HECyT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKOHOA4ATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dpopmamM KOHTPOIS 3a
npegocTaBfeHnemM MyHULMNANbHOM YCyri, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
obbeanHeHUn 1 opraHmsauun

KoHTponb 3a npeaocTtaBneHMEM MyHUMLMNANbHOW YCAYyrM CO  CTOPOHBbI
rpaxgaH, wux OoObeauHEHWA W OpraHM3auun, OCyLLEeCTBASIETCS NOCPeACcTBOM
OTKPbITOCTU AEATENBHOCTM OpraHa MECTHOrO CamoyrnpaBrieHns Npu NpegoCcTaBneHnm
MYHMUMMNANbHOW  YCryru, NOfyYeHUst MOMHOW, akTyanbHOW W  [OCTOBEPHOW
NHOopMaLUN O NopsiaKe NpPeaoCTaBNeHNs MYHULMNANbHON YCNyrn U BO3MOXHOCTU
aocynebHoro paccMoTpeHunsa obpauieHuin (kanob) B npouecce npeaoctaBrneHns
MYHULMNANbHOW YCIyru.

5. ocynebHbin (BHeCyaeOHbIN) nopsagok o6anoBaHUs peLleHnii u 4eNCTBUi
(6espencTBust) opraHa, NpeaoCcTaBNALWEro MyHULUNANbHY yCnyry,
MHOrOOYHKLMOHAIbHOIO LeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX U
MyHUUMMAanbHbIX YCNyr, opraHn3aunn, ykasaHHblx B 4actn 1.1 ctaten 16
depepanbHoro 3akoHa Ne210-P3, a Takke UX OOMMKHOCTHbIX NAUL, MyHUUMNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTtenuM nmeroT npaBo Ha obxanoBaHuve B AocyaebHOM nopsake
peweHnn n genctenn (6e3nencTens) opraHa, NPeaocTaBnsoLWEro MyHULMNANbHYO
ycrnyry, AOSDKHOCTHOMO fvua opraHa, npeaocTaBfisiowero MyHMUMnansHy ycnyry,
MYHMUMNANbHOMO  Criykallero, pykoBoAUTENs  opraHa, nNpegocTaBnstoLero
MYHMLMNANbHYHO ycnyry, MHOIO(YHKLMOHANbHOIro LeHTpa, paboTHuKa
MHOTOOYHKLMOHANbLHOIO LEeHTpa, OpraHu3aumn, npegycMoTpeHHbIX 4YacTtbto 1.1
ctatbh 16 ®eagepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3aaButenb MoXxeT obpatmTtbca C xanobon, B TOM 4uCne B CregyloLlmx
cny4yasx:

1) HapyweHune cpoka perucTpauum 3anpoca O npeaocTaBneHnn
MYHUUMNANbHOW YCryru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHOro 3akoHa
Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHMUMnanbHOW ycnyrn. B ykasaHHOM
cnydyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM pelleHuni W
AencTesumn (6e3penctaus) MHOrOYHKLMOHAIbHOro LeHTpa, paboTHuMKa
MHOTO(YHKLIMOHANbHOIo LUeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOTrOOYHKLUMOHAMNbHbLIN LIEHTP, peweHna u aencteus (b6esgenctane) KOToporo
obxanylTcs, BO3NOXeHa YHKUMA N0 MNpedoCTaBfIEHNIO  COOTBETCTBYHOLLMX
MYHMUMNANbHbIX YCNyr B NosiHOM ob6beme B nopsigke, onpeaerieHHoM 4YacTtbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [OOKYMEHTOB WM  UHGopmMauun nmnbo
OCYLLECTBNEHNS OENCTBUW, NpeAcTaBNeHWe WNU OCYLLEeCTBIIEHWE KOTOPbIX He
npeaycMOTPEHO HOpPMaTMBHbIMK MpaBoOBbIMM akTamu Poccunickon Peaepaumm,
HOpMaTUBHbIMM MNpaBoOBbIMM akTamu Pecnybnvkn TartapcrtaH, MyHUUMNanbHbIMU
NpaBOBbIMU aKTaMu A451s NPeAoCTaBNEeHNA MyHULMNANbHOW YCNyru;

4) oTka3 B Npveme OOKyMEHTOB, NpeAoCTaBfieHne KOTOPbIX NPeayCMOTPEHO
HOpMaTMBHbIMW MpaBoOBbIMW akTamu Poccunckon dPepepaumm, HOPMaTUBHBIMU
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npaBoBbIMK akTamu Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU NPaBOBbLIMU akTaMu
ANdA npefocTaBneHns MyHUUMNAanNsLHOM yenyru, y 3asaBUTenNs;

5) oTka3 B npegoCcTaBneHnn MyHULMNAanbLHOW YCyr, eCriv OCHOBaHNA OTKasa
He npegycMmoTpeHbl hedepanbHbiIMM 3aKOHaMW U MPUHATBIMWA B COOTBETCTBUU C
HAMW VMHBIMW HOPMaTMBHbIMW MNpaBOBbIMW akTamu Poccuiickon ®Pepepauun,
3aKOHaMU N MHbIMW HOPMAaTMBHbLIMW MpPaBOBbIMW akTamu Pecnybnuku TaTapcTaH,
MyHMUMNANbHbIMW  NpaBOBbIMM  akTamn. B ykazaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHWe 3asBUTENEM peLUeHUA N OencTBuni (6e3aencTeus)
MHOIMO(YHKUMOHANbHOro LUEeHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LeHTpa
BO3MOXHO B Cry4ae, eCnm Ha MHOrO(YHKLIMOHAMbHbIA LIEHTP, peLleHns U encTBus
(6es3penicTBne) KOTOpOro oGxamnytTcs, BO3MoOXeHa (PyHKUMS NO NpeaocTaBneHuto
COOTBETCTBYIOLUMX MyHUMUMMANbHbLIX Yycnyr B MNOMHOM ob6beme B nopsake,
onpegeneHHomMm yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEeOCTaBNEHUN MYHULMMNANbHON YCyru
nnatbl, He NPeayCMOTPEHHOW HOpPMaTMBHLIMKM MNpPaBOBbLIMM akTamu Poccuinckon
depepaumm, HopMaTMBHbIMM  NpaBoBbiMM  akTamm  Pecnybnukun  TartapcTaH,
MYHMLUMMNANbHbIMW NPABOBbIMK aKkTamu;

7) oTKa3 opraHa, NpeaoCcTaBnALLIEro MyHULUMNANbHYO YCyry, AOSMKHOCTHOIO
nvua opraHa, NpeaoCcTaBnALWEro MyHUUMnanbHyr yYCryry, MHOrodyHKLUNOHaNbHOro
LUeHTpa, paboTHMKa MHOIOYHKLMOHaNbHOIro LueHTpa, opraHusauuin,
npeanycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nnu unx
paboOTHNKOB B MCNpaBneHun OOMNYLLEeHHbIX UMW OnevaTtok 1 oWwnboK B BblAAHHbLIX B
pesynbTaTte NpeaocTaBneHns MyHUUMNanbHON YCNyru AoKyMeHTax nnbo HapyLueHune
YCTAHOBMEHHOIO CpoOKa TakuMx wucnpaeneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHun n gencteuin (6e3nencreums)
MHOIMO(YHKUMOHANbHOrO LUEeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO LEeHTpa
BO3MOXHO B Crly4ae, eCn Ha MHOrO(YHKLMOHAMNbHbIA LIEHTP, peLleHnst U enNcTBus
(6e3pencrBmne) kotoporo obxanyktTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHuto
COOTBETCTBYIOLUMX MYHMUMMANbHbLIX YCAyr B NOfHOM ob6beme B nopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03;

8) HapylweHune cpoka unuM nopsaka Bbldayn OOKYMEHTOB MO peaynbTaTam
npeaocTaBneHNsa MyHULMNANbHOW YCAYru;

9) npuocTaHOBNEHWEe nNpefoCTaBfeHUs MyHUUMNANbHOW YCNyru, ecnu
OCHOBaHUSA NPUOCTAHOBMEHUS He NpeaycMOTpeHbl eaepanbHbiMM 3aKOHaMU U
NPUHATbLIMW B COOTBETCTBUM C HUMM MHbIMW HOPMAaTMBHBLIMW MPABOBbLIMU aKTaMmu
Poccuinckon depepauum, 3akoHaMmm U MHbBIMW HOPMATUBHBLIMW NPaBOBbIMU akTamu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMM akTamu. B ykaszaHHOM
cnydyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLleHnin U
AencTesumn (6e3penctaus) MHOrOYHKLMOHAIbHOro LeHTpa, paboTHuMKa
MHOTO(YHKLIMOHANbHOIo LUeHTpa BO3MOXHO B cnydae, ecnm Ha
MHOTrOOYHKLUMOHAMNbHbLIN LIEHTP, peweHna u aencteus (b6esgenctane) KOToporo
obxanylTcs, BO3NOXeHa QYHKUMA N0 NpeaoCTaBNEHN0  COOTBETCTBYHOLLNX
MYHMUMNANbHbIX YCNyr B NosiHOM ob6beme B nopsigke, onpeaerieHHoM 4YacTtbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asiBUTENA NpU NPeaoCTaBfEHUN MyHUUMNANbLHOW YCnyru
AOKYMEHTOB MU MHAOPMaLMK, OTCYTCTBME U (MNU) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanuncb Npyv nepBoHa4arnibHOM OTKa3e B MNpueme LOKYMEHTOB, HEOOXOANMbIX
ANA  NpefocTaBfieHus  MyHuuMnanbHOM  ycnyrn, nubo B npeaocTaBneHun
MYHMLUMMNANbHOW YCNyrn, 3a UCKIKYEHWEM cryvyaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactmu 1 cratem 7 ®PepepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM criyyvae
pocynebHoe (BHecygoebHoe) obkanoBaHve 3asBUTENEM pELUEeHUn U OeWCTBUA
(6e3penctBus) MHOroOyHKLNOHaNbHOro LEeHTpa, paboTHMKa
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MHOrOYHKLIMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTrOYHKLMOHAMNbHbLIN LIEHTP, peweHns u agencteus (6esgencteme) KoToporo
obxanylTcs, BO3NOXeHa QYHKUMA N0 NPeaoCTaBNEHU0  COOTBETCTBYIOLLMX
MyHMUMNanNbHbIX YCNyr B nosiHoM obbeme B nopsake, onpeferieHHoM YacTtbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3.

5.2. XXanoba nogaetca B nNUCbMeHHoOW dopmMe Ha OBymakHOM HocuTene, B
9NEKTpPOHHOM dopMe B OpraH, MpeaoCTaBNAWMIA  MyHUUMNANbHY  YCRyry,
MHOrOYHKLMOHANbHbIN LIEHTP NMMOO B COOTBETCTBYHOLLMA OpraH rocygapCTBEHHOWM
BNacTn, SABNANLWMACA ydpeauTenem MHOroyHKLMOHANbLHOrO UeHTpa (Janee -
yypeauTenb  MHOIO(YHKUMOHANbHOMO UeHTpa), a Takke B oOpraHusauuu,
npegycMoTpeHHble 4YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03.
XKanobbl Ha peweHns wn gencteus  (6e3gencTBuMe) pykoBOOMTENSA OpraHa,
NpeaoCcTaBNALWEro MyHUUUNANbHYO YCNyry, MOAAKTCA B BbILWECTOSWMN OpraH
(npy  ero Hanuyum) nmnbo B cnyyae ero OTCYTCTBMS paccMaTpuBaroTCs
HEenoCpeaCTBEHHO PYKOBOAUTENEM OpraHa, NpefoCTaBfsLWEro MyHULMNANbHYO
ycnyry.  JKanobbl Ha peweHus wn pgencteua  (besgenctene)  paboTHMKaA
MHOIO(YHKLIMOHANbHOro LeHTpa nogatorcs PYKOBOOMTENO 3TOro
MHOroyHKLUMOHaNbHOro ueHTpa. »Kanobbl Ha peweHna n aencrems (6esgencrene)
MHOIO(PYHKLMOHANbHOIro LEeHTpa MOAAaKTCA yypeauTentd MHOrogyHKUMOHaNbHOro
UeHTpa wunuM AOSMKHOCTHOMY Nuuy, YNOSIHOMOYEHHOMY HOpPMaTUBHLIM MPaBOBbIM
aktoMm Pecnybnukn TaTapctaH. XXanobbl Ha peweHua u gencteua (besgencrene)
pabOTHMKOB OpraHu3aumm, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro
3akoHa Ne 210-$3, nogatotca pykoBoguMTenam 3aTUX opraHnsauuin.

XKano6a Ha pelwieHna n gencteuna (besnencTene) opraHa, npegoCTaBnAKLWEro
MYHMUMNANbHYK  YCNyry, AO/MKHOCTHOMO fnuua opraHa, npeaocTaBrisioLWEro
MYHULUMNANbHYKO YCryry, MYHUUUNANbHOrO CryXallero, pykoBOOUTENs opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MOXeT ObiTb HampaBneHa no noyre,
yepe3 MHOrO(PYyHKUMOHAmNbHbIA LEHTP, C MWCNOMb30BaHMEM WHAOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WHTepHeT», canTa opraHa, npefocTaBnsaloLwwero
MyHuuMnanbHyto ycnyry, EguHoro noptana nmbo PecnybnukaHckoro noprtana,
NHPOPMALMOHHON CcuUCTEMbI [ocyaebHOro obGxanoBaHus, a Takke MOXeT ObiTb
npyHATa Npy nNU4HOM npueme 3assutens. Xanoba Ha pelweHus n OencTsud
(6espenctaue) MHOrOOYHKLNOHAaNbHOro LueHTpa, paboTHuKa
MHOIMO(YHKUMOHANbHOro  UeHTpa MoxeT ObiTb HanpaeneHa no noyte, C
MCNONb30BaHMEM  WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu  «/HTepHeTy,
odmumanbHOro camta MHOroyHKUMOHaNbHOro ueHtpa, EamHoro noprtana nubo
PecnybnnkaHckoro noprtana, NHGOPMaLNOHHOWN CUCTEMDI aocynebHoro
obxanoBaHus, a Takke MOXeT ObiTb MpuMHATaA MPUM NIMYHOM MNpuemMe 3asaBuUTEnNS.
XKanoba Ha pelwweHnsa n gencreus (besgencTene) opraHmsaumin, nNpeaycMoTPEHHbIX
yactblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB
MOXeT ObITb HanpaBneHa no noyTe, C WUCMNOMb30BaHMEM MHAOPMALMOHHO-
TenekoMMyHUKaUMOHHON  ceTu  «VIHTepHeT», oduumanbHbIX  CanToB  3TUX
opraHusauun, EguHoro noptana nubo PecnybnvkaHcKoro noprana, a Takke MOXeT
ObITb NPUHATA NPY NMNYHOM MpUEME 3asiBUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HanmeHoBaHMe opraHa, MpPeaoCTaBnASOWEro MyHULMNANbHYK YCRyry,
AOSDKHOCTHOIO fiMua opraHa, npeaocTaBnsiowero MyHuuMnanbHyr ycnyry, nmbo
MYHMLMNANbHOMO CryXaLero, MHOrogyHKLUNOHANbHOrO LIEHTPa, ero pyKoBOAUTENS U
(vnn) paboTHUKa, opraHu3auun, nNpeaycMOTpeHHbIX 4YacTtbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, ux pykosoguternen n (unu) paboTHMKOB, peLLeHns
n pencteua (6esgencTeme) KOTopbixX 06XanyTcs;
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2) hamununio, mMs, 0TYECTBO (MOCneaHee - NpU HanuMyumn), ceBedeHUss 0 MecTe
XUTenbCTBa 3asaBuTENs - (PM3MYECKOro nvua nmbo HaummeHoBaHWe, CBedeHUst O
MeCTe HaxOXOeHusl 3asiBUTend - puaudeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 9MneKTPOHHOW MouYTbl (MPUM Hanuuuu) wm
MOYTOBbIV aapec, No KOTOPbIM AOMKEH ObITb HANpPaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyembix pelueHusiX U encTBnax (6esgencrTemm) opraHa,
npegocTaBnAlWEero  MyHUUMNAanNbHY  YCnyry, [OOSPKHOCTHOrO fnuua  opraHa,
npeaocTaBnAwLLEro MyHUUUNANbHY ycnyry, nnbo MyHUUMMNanbHOro Cryxatlero,
MHOIO(YHKUMOHANbHOro UeHTpa, paboTHMKa MHOroyHKUMOHANbHOro LEHTpa,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-$3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHWUM KOTOPbIX 3asiBUTEfNb HE COrflaceH C pelleHnem u
penctenem (6esgenctenmem) opraHa, NpegoCcTaBnAOWEro MyHUUMMANbHYKO YCnyry,
AOIMKHOCTHOMO nuua opraHa, NpefocTaBnsalowWero MyHuuMnanbHyr ycnyry, nmbo
MYHUUMNANbHOrO  CRy)Xallero, MHOrO(yHKUMOHAanNbHOro  UeHTpa, paboTHuMKa
MHOTOOYHKLMOHANbLHOIrO LUEeHTpa, OpraHu3aumn, npegycMoTpeHHbIX 4YacTtbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asiBuTenemM MoryT
ObITb nNpeactaBneHbl OOKYMEHTbl (Npu  Hanuyuu), MOATBepXdarlime [O0BOAbI
3asBuTens, nMbo nx Konuu.

5.4. ToctynmBlas >anoba nognexuT pernctpaumm B CPOK He nosgHee
paboyero gHs, criegyrowero 3a AHeM MOCTYNMEHNS.

5.5. Xanoba, noctynuBwasa B opraH, NpeaoCTaBnsOWMA MyHULMNANbHYHO
ycryry, MHOFO(PYHKUMOHAamNbHbIA  LUEHTP, Yy4YpeauTernto  MHOrogyHKUMOHaNbHOro
LeHTpa, B opraHusaumm, npeaycMoTpeHHble Yyactblo 1.1 ctatbn 16 depeparnbHOro
3akoHa Ne 210-0©3, nubo BbIWeECTOAWMA opraH (NpyU ero Hanmuyuu), MOANEeXuT
PacCMOTPEHNIO B TeYeHne natHaguat pabouymx OHeW Co OHS ee perucTtpaumu, a B
cnyyae obxanoBaHus OTKasa opraHa, NpefocTaBnALWero MyHUUUNanbHy YCryry,
MHOTOOYHKLMOHANbLHOIO LUEeHTpa, OpraHu3aumn, npegycMoTpeHHbIX 4YacTtbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme JOKYMEHTOB Yy 3asBUTENS
nnbo B McnpasreHnMn AoNyLLEHHbIX OneYyaToK U oWnBoK unu B criydyae obxkanoBaHus
HapyLeHNs YCTaHOBMIEHHOMO CpoKa TakuxX UCNpaBIieHUA - B TeYeHue NSt paboumnx
AHEen Co OHA ee perncTpaunm.

5.6. o pesynbTaTaMm pacCMOTPEHUs Xanobdbl MpuMHMMaeTcs OOHO U3
cnegyrLnx peLleHni:

1) xanoba ygosneTBopsieTcd, B TOM 4ucne B (POpMe OTMEHbl MPUHSTOrO
peleHns, ucnpasneHna OOoMyleHHbIX OrneyaTok M OwWuboK B BblOAHHbIX B
pesynbTate npeaocTaBfeHns MyHUUMNANbHOM YCnyrM [[OKYMeHTax, Bo3BpaTa
3a8BUTEN0  [OEHEeXHbIX CpeacTB, B3WMaHMe KOTOPbIX He MpegycMOTpeHo
HOpPMaTMBHbIMW MpaBOBbLIMU akTamn Poccuinckon dPegepauumn, HOPMaTUBHBIMU
npaBoBbIMK akTamn Pecnybnukn TaTtapcTtaH, MyHMLMNanbHbIMW NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee gHfA, cnegywowero 3a HEM MNPUHATUA peLleHus, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEM0 B NMMCbMEHHOM (hopMe M MO KenaHuo 3asBUTENS B
3NEeKTPOHHOM OpMe HanpaserseTca MOTMBUMPOBAaHHbLIM OTBET O pesynbTaTax
pacCcMOTPEHUS anoobi.

5.7. B cnyyae npusHaHua xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE
3asBUTEND O pe3ynbTaTax pacCMOTPeHUs Xanobbl faetca uHdopmauus o
OENCTBUSAX, OCYLLECTBIIIEMbIX OpraHoM, npefoCTaBnAWMM  MYHULUNAITbHYIO
ycrnyry, MHOrO(YHKUNOHaNbHbIM LIEHTPOM NMBO opraHu3aumen, npegycMoTpeHHOn
yactbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, B uenax
He3aMeOsIMTeNbHOro  YCTpaHeHUS  BbISIBMIEHHbIX  HapyWeHWn npu  oKasaHuu
MyHMUMNANbHOW YyCnyru, a Takke MNPUHOCATCA U3BUHEHUS 3@ [JOCTaBliEHHble
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HeynoGCcTBa U ykasbiBaeTcs WHOPMAaLMs O [anbHEMLvX OeicTBUSX, KOTopbie:

HeOGXOJ],I/lMO COBEPLUNTE 3aABUTENNIO B LIENMSAX NOJTIyYEeHUs MYHMLU/IFIaﬂbHOﬁ YCnyrin.
5.8. B crniydae npusHaHua xanobbl He rnogrerkalierl YAOBSTBOPSHNIO E

oTBETE 3adABWTENi0 O  pesynbTaTax  pacCMOTpeHust  kanobbl  fatoTcs
apryMEHTPOBaHHbIE Pa3bCHEHWS] O MPUYMHAX MPUHATOTO PELUSHNS, a TalkoKe
NHOPMAaLIMS O Nopsiake 0BXanoBaHus MPUHATOTO peLleHus. ‘

5.9. B cnyyae ycTaHOBMEHVS B XOAE WY MO pesyfibTataM PacCMOTPEHNS
Xanobbl MPU3HAKOB COCTaBa  aAMUHUCTPATUBHOIO  MNPaBOHAPYLUEHUS  WITY
MPEecTynfeHns [OOMKHOCTHOE nuLo, paboTHUK, HaOeneHHbie NOMHOMOYMUAMU MC
PaccMOTPEHMIO Kafob, He3aMeaNIUTENbHO HanpasnsioT UMEeKLLecs MaTepuans!
opraHbl MPoKypaTyphbi.

Pykosogutenb Kama-Vicmarunosckoro

cenbeKoro VicnonHUTensHoro kommuteta A e langynnuxa



31

MpunoxeHne Ne 1

K AQMUHUCTPaTUBHOMY
pernameHTy npegocTaBneHus
MYHMUMNANbHON yCnyru no
Bblga4ve crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNALWEr0 MyHUUMNANbHYH YCryry)

CMNPABKA

Caenenus 00 3JIEKTPOHHON MOANKUCH

HomkHocTHoe nuuo (PUO)

(noanucb ynorHOMOYEHHOro
[OJMPKHOCTHOTO NnLa opraHa)



32

MpunoxeHne Ne 2

K ADMWUHUCTPaTUBHOMY

pernamMeHTy npefocTaBreHus

MYHULMNANbHOW yCnyru no

Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, npegocTaBnAwLLIEro MyHULUUNANLHYO YCNyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)

oT Ne
PaccmoTpeB Balle 3asiBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTBI, YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
BblAa4e cnpaBku (BbINUCKX) NO cneayowemMy OCHOBaHMIO:
[lononHutenbHas nHpopmaums:

Caenenus 00 3JIEKTPOHHON MOANKICH

HomkHocTHoe nuuo (PUO0)

(nognucb yNnorMHOMOYEHHOTO
AOMKHOCTHOMO Nnua opraHa
MpunoxeHne Ne 3
K ADMWUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MYHULMNANbHOW yCrnyru no
Bblgayve CripaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHY YCryry)
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Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELLEHWVE
06 oTkase B npuveme AJOKYMEHTOB, He0BX0AMMbIX ANs NPeAoCTaBneHus
MYyHULMNAanbHOM YCryru no Bblgade crnpaBkuy (BbIMUCKN)

oT Ne
PaccmoTpeB Balle 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI, YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
npMemMe OOKYMEHTOB, HEOOXoAUMbLIX AN NpeaocTaBrieHnMst MyHULMNanbHOW YCryru
Mo Bblaaye cripaBKu (BbIMUCKW) NO CreayoLMM OCHOBaHUSIM:

1.

2.

PasbsicHeHne npuymnH oTKa3sa:

[lononHutensbHas nHpopmaums:

Bbl BNnpaBe NOBTOPHO 06paTUTLCA B YNONTHOMOYEHHbIA OpraH C 3asiBfieHNEM O
npenocTaBnNeHnn yCrnyrin nocne yCTpaHeHUs ykasdaHHbIX HapyLUEHWA.

[aHHbIn 0TKa3 MoxeT ObiTb obxanoBaH B AocyaebHOM nopsgke nytem
HanpaBneHus xanobbl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsgke.

CaeneHus 00 3JEKTPOHHOM MOMUCH

HormmkHocTHoe nuyo (PUO)

(noanucb ynorHOMOYEHHOro
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBreHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE
AaHHble, perMcTpauunio No MeCTy XUTENbCTBA,
aZipec 3NeKTPOHHOM MoYTbI, TenegoH)

3AABJIEHNE
0 Bblgaye crnpaBKku (BbIMUCKN)

Mpowy Bac BblgaTtb cnpasBky
(BbINUCKY)

(ykasaTb BMA CnNpaBkun)

K 3agaBneHuto npunaratoTcs:

PesyanaT npenocraBlieHnA MyHMLLMHaHbHOIZ ycnyru, npowy npeaoCrtaBuUTb:

B NMYHbIA KabuHeT MNopTana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
Pecnybnukn TatapcTas;

B MHOTO(YHKLMOHANbHOM LIeHTpe NpeaocTaBneHnst rocyAapCTBEHHbIX U
MyHMUMnanbHbIX ycnyr Pecnybnuvkm TaTapcTah;

B OpeaHe.

(naTta) (noanuce) (©.1.0.)
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MpunoxeHne Ne 5

K ADMWUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MYHULMNANbHOW yCrnyru no
Bblgayve CripaBKku (BbIMUCKN)

PykoBogutento
McnonHunTenbHOro kommteTta

OT:

3AABNEHUE
06 ncnpaBneHnn TeXHUYECKON OLLIMBKN

Coobuwato 06 owmnbke, 4ONYLLEHHON NPW OKa3aHUWM MyHULMNAanNbHOM YCNyrn no
Bblaayve CnpaBku (BbINUCKK).
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3anucaHo:
MpaBunbHble CBEAEHUS:

Mpowy wuncnpaBuTb  LOMYLIEHHYD  TEXHUYECKYHD OWMBKY WU  BHECTU
COOTBETCTBYHOLIME  U3MEHEHWA B  [OKYMEHT, SABMNSAWUNCA  pe3ynbTaToMm
MYHULUUNANbHOW YCRyri.

Mpunarato crnegyrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pewieHnst 06 OTKMOHEHUN 3asiBNeHna o0 mcnpasneHun
TEXHMYECKON OLINOKM NPOoLLY HanNpaBUTb TaKoe peLUeHueE:

NnocpeacTBOM  OTMNPaBNEHUs  3NEKTPOHHOrO  AOKYMEHTa  Ha  agpec
E-mail: :

B BUAE 3aBEPEHHOMN KOMMM Ha ByMaKHOM HOCUTESNE NOYTOBLIM OTNpPaBIEHNEM
no agpecy: .

HacTtosawmm noaTeepxaaro: CBeAeHNs, BKITIOYEHHbIE B 3asiBNIEHME, OTHOCALLMECSA
K MOEWN NIMYHOCTU U MpeacTaBfisieMOMy MHOK 1LY, a Takke BHECEHHble MHOK HWXe,
AOCTOBEpPHbI.  [JOKYyMEHTbl  (KOMUW  OOKYMEHTOB), MPUMOXEHHbIE K  3asBIIEHNIO,
COOTBETCTBYIOT TpeboBaHUSAM, YCTaHOBMEHHbIM 3akoHogaTenbCcTBOM  Poccuiickomn
denepaummn, HaA MOMEHT NPEACTaBIEHNST 3aABIIEHNS 3TU AOKYMEHTbI OENCTBUTENbHbLI U
coaepXaT JOCTOBEPHbIE CBEOEHUS.

(pata) (mnoanwuce) (©.1.0.)



