Pyccko-AkTaluckuin cenbckuii UcnonHUTenbHbIN KOMUTET
AnbMeTbeBCKOro MyHULUMNAaNbLHOro paoHa
Pecnybnuku TatapcTtaH

6 anpensa 2022 ropa Ne5

O6 yTBepxaeHUN agMUHUCTPATUBHOIO
pernameHTa npefocTaBneHnss MyHMUMnansHom
ycnyru no Bblgaye cnpasku (BbINUCKN)

B cooTtBeTcTBUM ¢ DepepanbHbiM 3akoHOM OT 27 uions 2010 r. Ne 210-93 «06
opraHusauyuv NnpefocTaBneHns rocyapCTBEHHbIX U MyHULMNANbHbLIX YCIyr»,

WCNONHUTENbHbLI KOMUTET MOCTAHOBNAET:

1. YTBEPAUTL agMUHUCTPATUBHbIN pernameHT npepocTaBneHus
MyHMUMNanbHoOW ycnyru no sbigaye crnpasku (Bbinucku) (MpunoxeHue Ne 1).

2. MNpusHaTb  yTpatuBWMMK cuny npunoxeHne No2 K NOCTaHOBNEHMIO
Pyccko-AkTawickoro cenbckoro McnonHuTenbHoro KomuTteta AnbMeTbeBCKOro
MyHMUMNanbHoro panoHa Pecnybnuku TatapcTtaH oT 13 ceHTabps 2013 r. Ne7 «O6
YTBEPXKAEHUN aAMUHUCTPATUBHbLIX PErnaMeHToB NpPefoCTaBMNeHUs MYHULMNanbHbIX
ycnyr». \
3. O6HapopoBaTb  HacTosilee MOCTAHOBfIEHWEe Ha  chneuuanbHbIX
WH(OPMaLMOHHbIX CTEHAAX, PACMONOXEHHbBIX HA TEPPUTOPUMN HACEMEHHbIX MYyHKTOB:
ceno Pycckuin Aktaw, yn. Ctpouteneii 4. 14, yn. Komcomonbckas 4. 126, cT. AkTaly,
34aHue KOHTOpbl pasmecTuTb Ha «OdmumnanbHOM nopTane npaBoBoOW UHGOpMaLMK
Pecnybnukn TartapctaH» (PRAVO.TATARSTAN.RU)u Ha caifTe AnbMeTbeBCKOro
MyHULUMNANbHOrO  paioHa B  UHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«UHTEpHeTY.

4. HactosilLlee nocTaHoBrneHve BCTynaeT B CUMy Nocne ero oguumanbHoro
onybnukoBaHus.

5. KoHTponb 3a uCnomnHeHWeM HacCTOSILLEro MOCTAHOBMEHWS OCTaBnsl 3a
coboi.

Pykosoautenb Pyccko-AKTallckoro

cenbckoro lcnonHUTenbHOro Ko C.A. BenoHoros



MpunoxeHne Ne1

K noctaHosneHuto Pyccko-
AKTaLLCKOro cenbckoro
WcnonHuTteneHoro komurteta
AnbMeTbEeBCKOro MyHULUMNanbHoro
panioHa Pecnybnukn TaTtapcTtaH
oT 6 anpens 2022 roga Ne 5

AOMUHUCTPATUBHLIN pernameHT
NPeAoCTaBIeHNa MyHULMNANbHON YCNyru No Bblaaye crnpasku (BbINUCKM)

1. O6wme nonoxeHus
1.1, lNpenmert perynupoBaHua afMUHUCTPATUBHOrO pernameHTa

HacTtoawuin aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MYHULMNAnNbHOW ycnyru (aanee — agMUHUCTPATUBHbIA pPernameHT) ycTaHasnueaeT
CTaHAapT ¥ NOPSAOK NPEeAOCTaBMNEHUS MYyHULMNANbLHOW YCNyr No BblAavye CripasKu
(BbINMCKM)(Aanee — MyHuUMnNanbHasa ycnyra).

1.2. Kateropuwu 3assutenei

1.2.1.Jluuamu, umMerWMMN NpaBO Ha MNOMYYEHWE MyHULMNAMNbLHONA YCnyry,
ABNAITCA PU3nYeckne nuua (ganee — 3asBUTENb).

1.2.2. C 3asBneHvem BnpaBe ob6paTUTbCS= I'Ipe,L'LCTaBMTenb 3aaButens,
AEVCTBYIOLMA Ha OCHOBAHWWM [OKYMEHTA, YOOCTOBEPSIOLIEro €ero MOMHOMOYUS
(nanee — npeacTaBuTeNb 3aABUTENS).

1.3. MNopsaok nHopMMpoBaHUs 0 NpefoCTaBNeHUU MyHULMNANLHOA YCnyr

1.3.1. WHdopmauma o nopsake npeaocTaBrneHUs MyHULMNANbHOM yCryru
pasmMeLlaeTcs:

1) Ha MHOPMaUMOHHBIX CTEHAAxX, coaep KaLlux Bwsyaanyro N TEKCTOBYHO
WHGOpPMaUMIO O MyHWUWNANbHOW YCNyre, pPacrnonoXeHHbIX B MNOMELLEHUSX
MHOrO(PYHKUMOHAMNbHbLIX ~ LEHTPOB  MPEfOCTaBfEHUs  FOCYAApCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

2) Ha caunTe MyHULUMNanbHOro panoHa B MHOPMALMOHHO-
TenekoMMyHuKaLoHHol cetu «HTepHeT» (https://www.almetevsk. tatarstan.ru):;

3) Ha [lopTane rocyfapCTBEeHHbIX W MyHUUMMNanbHbIX ycnyr Pecny6nuku
TatapcraH (https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuii noptan);

4) Ha EpuHOM nopTane rocynapCTBEHHbIX W MYHUUMNAMbHLIX YCRyr
(cpyHkuwmI) (https:// www.gosuslugi.ru) (nanee — EauHblil nopTan);

5) B rocyfapCcTBeHHOMU NHOpPMaLMOHHOM cucreme «Peectp
rocyfapCTBEHHbIX UM MyHUUMNanbHblX  ycnyr  Pecnybnuku  TatapcraH»
(http://frgu.tatar.ru) (nanee — Peectp rocynapCTBEHHbIX M MyHULMNANBHBIX YCIYr).

1.3.2. KoHcynbTupoBaHue 0 Borpocam npefocTaBneHns MyHULMNanbHoM
ycnyru ocyLecTBnseTCs:

1) B MHOTO(YHKLMOHAMNbHbIX LEHTpax NpeaoCcTaBeHUs rocyaapCTBEHHbIX U
MYHWLMNAnbHbIX YCNyr NpU yCTHOM 0BpalLeHnm - TMYHO UK No TenedoHy;

2) B MHTepaKkTusHown popme PecnyGnukaHckoro noprana;



3) B Pyccko-AKTalcKoM  cenbckoM  MCHonmHUTENbHOM KomuteTa
AnbMeTbeBCKOro  MyHULMNAanbHOro paiioHa Pecnybnuku TartapcraH(nanee -
Wcnonkom):

NpY yCTHOM OOpaLLEHNN - NINYHO UMK MO TenedoHy;

Npn NUCbMEHHOM (B TOM uucne B ¢hOpME SNEKTPOHHOro AOKyMeHTa)
obpaljeHmn — Ha BGyMaxHOM HocuTene no noyTte, B SMEKTPOHHOW opme no
SNEKTPOHHOM NoyTe.

1.3.3. UHopmauusi Ha EpguHom noprarne, PecnybnukaHckoMm noptane o
MOPAAKe W Cpokax npefoCTaBNEHUS MYyHULMNANbHOW YCIYrM Ha OCHOBAHUM
CBEAEHUN, cofepxalimxca B PeecTpe rocyaapCcTBeHHbIX U MyHULMNanbHbIX yCnyr,
npepocrtasnsaeTcs 3assuTtenio becnnaTHo.

Hoctyn Kk wuHdopmauum o cpokax u nopsake npenocTaBneHus
MYHULMNanbHOW ycryru ocywecTsnsieTcs 6e3 BbiNONHEHUS 3asBUTENEM KaKUX-u6o
TpeboBaHuii, B TOM u4ucne 6e3 WCNONb3OBAHMUS nporpammHoro obecneveHus,
YCT@HOBKa KOTOPOro Ha TexHW4Yeckue CpeacTBa 3asBuTens TpebyeT 3akmouyeHus
JIMLEHINOHHOrO UNU MHOTrO cornallenus ¢ npasooGragateneM NporpaMMHOro
obecnevenns, npegycMaTpUBAOWErO B3UMaHue nnatbl, perucTpauuio unu
aBTOpU3aLMIO 3asBUTENA UK NPEAOCTaBNEHNE UM NEePCOHANbHbIX AaHHbIX.

1.3.4. lNpu obpalleHun 3asBUTENS NUYHO WAV NO TenedoHy B COOTBETCTBUM
C NOCTYNMBLUMM OOpaLLeHrem NpefocTaBseTcs MHopMaLms:

1) © MecTe HaxOXAEHUS MHOTOMYHKLMOHANBLHOrO LEHTpa npefocraBneHus
FOCYAapCTBEHHbIX U MyHWLMNanbHbIX ycnyr, Wcnonkoma (agpec, rpacduk paboThl,
CNpaBoYHble TenedoHbl);

2) O nopsake npenocTaBneHUs MyHUUMNanbHOW ycnyru, o cnocobax u
Cpokax noga4u 3asiBNeHui; _

3) O KaTteropusx rpaxgaH, KOTOPbIM MpeaecTaBnseTcs MyHUUMNansHas
ycnyra, O  HOPMaTWBHbIX  MpaBOBbIX  aKTax, pPerynupyoLmx BOMPOCHI
NPEAOCTaBIEHUS MyHULMNANbHON YCAyriA;

4) 0 nepeyHe JOKYMEHTOB, HEOBXOAUMBIX ANS paccMOTpeHus 3asBneHus o
NPEAOCTaBIEHUN MYHULMNaNbHOW YCNyru, O CpoKax npueMa u perucrpaumm
3aABNeHNS;

5) 0 xoae npepocTaBneHNs MyHULMNANLHON ycnyru;

6) o mMmecTe pasmelleHus Ha caiTe WHGopMaumMM no  Bonpocam
NPeAoCTaBNeHNA MyHULMNANbHOR yCryru;

7) o nopsiake o6xanosaHus OEUCTBUI UNV GesnencTena SOMKHOCTHLIX NnL
Wcnonkoma.

Mo nucbMeHHOMYy oBpalleHuio coTpyaHukn Wcnonkoma noapobHo B
MUCbMEHHOW  hopMe  pasbACHAIT  3asBUTENIO NOpPSAOK  NpegocTaBneHus
MYHWUMNANbHOW  ycnyrM W BOMPOCHI, yKasaHHble B HacTosLLEM NyHKTe
aAMUHUCTDATUBHOIO pernameHTa, U B TeyeHUe Tpex paboumx gHel co AHS
perucTpauyum obpalleHns HanpaensalT OTBET 3asBuTeNto. OTBETbI AalTCA Ha A3blke
obpalyeHus. B cnyyae HEBOSMOXHOCTM AaTh OTBET Ha S3bike obpaleHus
WCNONb3yKOTCSA rocyaapCTBEHHbIE A3bikn Pecnybnukn TatapcraH.

1.3.5. UHdopmaums no sonpocam MPEAOCTaBNEHNA MYHULMNANbHOW yCnyru
PasMeLLaeTcs Ha cailTe MyHULMNANbHOro paioHa U Ha UHGOPMALMOHHBIX cTeHpax
B nomeLleHusax Ncnonkoma gna paboTsl ¢ 3asBuTensSMy.

WHdopmauma Ha rocynaBcTBEHHbIX — A3blkax Pecnybnuku Tarapcran,
Pasmellaemasn Ha MH(HOPMALMOHHBIX CTEHAAX U Ha calTe MyHULMNANLHOrO paiioHa
B MH(OPMALMOHHO-TENIEKOMMYHUKAUMOHHON  ceTu «WHTepHeT», BkmovaeT
CBEAEHUA O MyHMUMNanbHOW ycnyre, cogepxalyvecs B nyHktax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 210, 2.11, 5.1 agMUHUCTPATUBHOrO pernameHTa, UHopmauuio o mecTe
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HaxOXAEeHUs, CnpaBOYHbIX TenedoHax, BpemeHu paboTel Ucnonkoma, o rpadguke
npuema 3asBrieHVin Ha NpefoCcTaBneHne MyHULMNansHoON ycnyru.

1.4. HopmaTvBHbIE NpaBOBbIE aKThbl, PErynupyloLime npeaocTasneHme
MYHULMNanbHOM ycnyru

1.4.1. [lepedyeHb HOPMATMBHbIX NPaBOBbIX aAKTOB,  PErynuUpyLLMX
npepocTaBneHne MyHuuMnanbHOM ycnyru (C ykasaHMemM pekBU3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB U UCTOYMHWUKOB WX odpuumanbHOro onyGnmkoBaHus), pasMeLleH Ha
EnvHom noptane, B Peectpe rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCNYr, Ha caiTe
MyHULUMNAnbHOro paioHa B WHHOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTu
«NHTEpHeT». v

1.4.2. TekCT agMUHUCTPaATUBHOrO pernameHTa B AeNCTBYOLEN peaakuuu
noanexvuTt pasmelieHuto Ha EavHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MyHUUMNAanbHbIX YCNyr, Ha caWTe MyHULUNanbHOro pawoHa B WMHMOPMaLUOHHO-
TENEeKOMMYHUKALNOHHON ceTu «IHTEPHETY.

1.5. TepMuHbI, ucnonb3yemble B aAMUHUCTPATUBHOM perfnameHTe,
n Ux onpeaeneHus

1.5.1. B agmMuHUCTpaTMBHOM pernameHTe WCNONb3yKTCA crneaylolwme
TEPMWUHBI U ONpeaeneHus:

yAaneHHoe paboyee MecTo MHOro(yHKUMOHaNbLHOro LUeHTpa
NPeaoCTaBNEeHUsA rocyAapCTBEHHbIX M MYHULUNAnNbHbLIX YCNYr — TEPPUTOPUanbHO
obocobneHHoe CTpPyKTypHOe nogapasgenenue (0uc) MHOrodyHKLUUOHANBHOIO
LeHTpa NpefoCTaBneHns rocyAapCTBEHHbIX U MyHULKAANbHbIX YCNyr, Co3gaHHOe B
FOPOACKOM (CENbCKOM) MOCENEHUN MYHULMNAnNbHOrO paiioHa WnuM B TOPOACKOM
okpyre Pecnybnuku TaTtapcTtaH B cOOTBETCTBUM C NyHKTOM 34 NpaBun opraHusaumu
AEeATENbHOCTU MHOTOMYHKLMOHANbHbLIX LEHTPOB NPEAOCTABNEHUS FTOCYAAPCTBEHHbIX
U MyHAUMNanbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHnem [lpaBuTenscTea
Poccuiickon ®epepaunm ot 22 aekabps 2012 r. Ne1376 «O6 yteepxaeHuun MNpasun
opraHusaumMm [eATeNbHOCTU MHOroyHKUMOHANbHbIX LUEHTPOB NpefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYry;

TexHunyeckaa owwnbka - owwnbka (onucka, onevartka, rpammaTuyeckas wunu
apudmeTmyeckan owwnbka nubo nopgobHas owwubka), gonyweHHas Wcnonkomom,
npeaocTaBnALWUM  MYHULMNANbHYIO YCRyry, U npuBeAwas K HECOOTBETCTBUIO
CBEAEHUiA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanbHON yCcnyru), CBeAeHUsAM
B JIOKYMEHTax, Ha OCHOBaHWUW KOTOPbIX BHOCUNUCb CBEAEHUS;

EavHaa cuctema upgeHtudukauum v ayteHTUdUKauumM B UHpPACTpyKType,
obecneyunBaioLlen MHMOPMALNOHHO-TEXHONOIUYECKOE B3aumopeincTaeme
MH(OPMALIMOHHbBIX CUCTEM, UCNONb3YEMbIX ANA NPefOCTaBNEHUA rOCYyAapPCTBEHHbIX
U MyHUUMNAnbHbIX yCnyr B nekTpoHHou cdopme (aanee — ECUA) — cepepanbHas
rocygapcTBeHHas NHOpMaLNOHHas cucTema, obecneuuBatoLlas
CaHKUMOHUPOBAaHHbIA AOCTYN YYaCTHUKOB MH(OPMAaLMOHHOrO B3aMMOAEWCTBUSA B
cucteme umaeHtTuduKkaumm u ayteHTudumkaumm kK nHdopMauuun, coaepxkalleincs B
rocyAapCTBEHHbIX UH(OPMALMOHHbIX CUCTEMAX W  WHbIX WMHEPOPMALMOHHbIX
cucrtemax; »

M®L| - NocynapcTBeHHoe BlopkeTHoe yupexaeHne «MHorogyHKUMOHanNbHbINA
LUEeHTp NpeaocTaBneHna rocyAapCTBeHHbIX U MyHUUMnanbHblX ycnyr B Pecnybnuvke
TaTtapcTtaH»;
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ANC Mol -  AsromaTusupoBaHHas UHOPMaLIMOHHaaA  cuctema
MHOrOMYHKUMOHAMbHLIX ~ LUEHTPOB  NpefoCTaBfeHus rocyAapCTBEHHbIX U
MyHUUMnaneHbIX yenyr Pecny6nvku TatapcraH.

1.5.2. B agMUHUCTpaTWBHOM  pernameHTe noa  3asBfNeHMEM O
NPEAOCCTaBNEHNN MyHULMNAanbHON ycnyru (anee - 3asBfieHne) NOHUMaeTcs 3anpoc
O NPEAOCTaBNEHNN MYHULMNANBHON YCRYriA, NOAAHHbI B COOTBETCTBMM C NYHKTOM 3
cTatbu 2 GegepanbHoro 3akoHa ot 27 uons 2010 roga Ne210-®3 «O6 opraHusaumm
NPEAOCTABNEHNsT  TOCYAApCTBEHHbIX M MyHUUMNANbHBIX  ycryr» (nanee -—
®epepanbHbIn 3akoH Ne210-03).

2. CTaHfapT npefoCTaBieHns MyHULMNanbHOM ycnyru
2.1. HaumeHoBaHWe MyHULMNANbHOW ycnyru
Bblaaya cnpasku (Bbinucku).

2.2. HaumeHoBaHWe WCMOMHUTENBHO-PACNOPSANTENBHONO opraHa MecCTHOro
CamoynpasneHus, HenocpeAaCTBEHHO NPeAOCTaBNSIOWEro MyHULMNAMNbHYIO ycnyry
Pyccko-AKTalickuit  cenbCkuin  UICMONMHUTENbHBLIA ~ KOMUTET AnbMeTbeBCKOro
MyHWLMNaneHoro panoHa PecnyBnuku TatapcTaH (ganee - Micnonkom).

2.3. OnucaHue pesynbTaTta NpeaoCTaBNEHS MYHULMNANbHON ycnyru

2.3.1. PesynbTaToM npenocTaBneHus MYHULUMNANbHON YCNYru ABNAETCS:

1) cnpaBska (BbInucka) (npunoxeHue Ne 1 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy); »e

2) pelweHue 06 oTKase B npefocTaBneHum MYHULUUNANbHOM
ycnyru(npunoxenue Ne 2 k HacToswemy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B npueme AOKYMEHTOB, Heobxogumbix Ans
NPEAOCTaBNEHUA MyHUUMNanbHOW ycnyru (npunoxenme Ne 3 k HacTosLemy
aAMWHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npefoCTaBneHUs MyHULMNAnbHON ycnyru Hanpasnsietcs
3afBuTeNi0 B  (POPME 3MEKTPOHHOTO [OKYMEHTa, MOANUCAHHOrO yCUneHHown
KBaNMULMPOBAHHON 3MEKTPOHHOM MOAMMCHIO YNONTHOMOYEHHOTO AOJMKHOCTHOrO
nvua Ucnonkoma (nubo Mcnonkoma), B COOTBETCTBUM © ®enepanbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne63-®3 «O6 3neKTpoHHOM nognucuy» (nanee — ®epepanbHbIni
3akoH Ne63-03)B nuuHbIN KabuveT EauHoro noptana. B cnyyae HanpasneHus
3asBneHns nocpeacTteom PecnybnukaHckoro noptana pesynsTaT NpefocTaBneHus
MyHULUMNANbLHOW  yCRyrn  HanpaBnsieTcA TaK e B NWYHBIG  KaBuHeT
Pecny6nukaHckoro noprana.

2.3.3. Mo Bbibopy 3asBUTENs pesynbTaT nNpeaoCTaBNeHUA MyHuUMnanbHou
yenyru Bbiaaetcs B Mcnonkome unu B MOL, B dopme 3K3emMnnsapa 3neKTPOHHOro
AOCKYMEHTa, pacnevataHHOro Ha OymMaxHOM HocuTene, 3aBepeHHOro nevaTbio W
NOANUCBIO COOTBETCTBEHHO YNONHOMOYEHHOr0 AOMKHOCTHOrO nuua Mcnonkoma wnu
paboTHuka ML,

2.34. 3assutenb Bnpase nony4ynTe  pes3ynbTtaT  npeaocTaBneHus
MyHWLMNanbHON ycnyru B hOPME 3MEKTPOHHOrO AOKYMEHTa B TeYeHue cpoka
AEUCTBUS pesynbTaTa NpefoCTaBNeHns MyHULMNanbHON ycnyru.

2.4. Cpok npefocTaBfeHNUsi MyHULMNANbHOM ycnyru, B TOM YUCIE C Y4ETOM
HeobxoanmocTu obpalleHus B opraHu3aumu, yyYacTByoLMe B NpefocTaBneHum
MYHULMNAnNbHOW YCNyr, CPOK NPUOCTAHOBNEHUS NPEAOCTaBNEHMS MYyHUUMNanbHON



ycnyru B cnyvae, ecrnv BO3MOXHOCTb NMPUOCTAHOBNEHUS NpeayCMOTpEHa
3akoHogatenscTBoMm Poccuitickon ®enepaunn, Cpok Bblaayuun (HanpaBneHus)
AOKYMEHTOB, ABMSOLWUXCA pe3ynbTaToM NpefocTaBneHns MyHUUMnanbHoN ycnyru

2.4.1. MyHuumnanbHas ycnyra npefocTaBnsieTcss B TeyeHue Tpex paboumx
OHENn.

2.4.2. NpunoctaHoBneHne cpoka nNpenocTaBneHns MyHUUMNanbHOW yCnyru He
npeaycMOTPEHO. ‘ \

243. HanpasneHue OOKYMEeHTa, ABnsoLlerocs pes3ynbTaTtom
NPefoCTaBneHns MyHUUMNanbHOW Yycnyru B popme 3NEeKTPOHHOro [AOKYMEHTa,
3a8BUTENIO0 OCYLLECTBNSETCA B AeHb O(OpMMEeHUs W peructpauuu pesynbTarta
npefocTaBneHuss MyHULMNanbHoOW yCnyru.

2.5. UcyepnbiBatowmit nepeyeHb 4OKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UNN UHBIMU HOPMaTUBHLIMU NPABOBLIMU aKTaMu A4NA
npeAoCcTaBNeHns MyHMLUMNanbHOW YCryru, a Takke YCnyr, KoTopble SBNATCA
HeobxoauMbIMU U 06A3aTenNbHbIMU ANA NPeAOCTaBNEHUA MyHULMNANbHbIX YCNYT,
noanexatumx npeactaBneHuio 3assuTenem, cnocobbl UX NONyYeHUs 3asBuTenem, B
TOM YuCne B 3NEKTPOHHON hopme, NOPSAOK UX NpeacTaBneHns

2.5.1. Ans nony4YeHuss MyHULMNanbHOW ycnyrn 3asBuTeNb NpeacTaBnseT
cnepyloLwmne AOKYMEHTbI:

1) [OKyMeHT, yaocToBepsioWMiA nu4HOCTb (He Tpebyetcs B cnyyae
obpaLyeHns nocpeactsom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLMIA NOSIHOMOYUS NPeACTaBUTENS 3asBUTENS,;

3) 3aaBneHue: -

B ¢Qopme pokymeHTa Ha OymaxHoM Hocutene (npunoxeHue Ned «
HacTosALEMY aAMUHUCTPATUBHOMY perfnamMeHTy);

B ONEeKTpPOHHOW  dopme  (3anonHAeTcs  MOCPEeACTBOM  BHECEHMSA
COOTBETCTBYIOLLUMX CBEAEHUMA B 3NEKTPOHHYI (hOpMYy 3asiBNeHust), NnoanucaHHoe B
COOTBETCTBMU C TpeboBaHuAMM nNyHKTa 2.5.3a4MUHUCTPATUBHOIO pernameHTa, npu
obpalyeHunn nocpeactsom PecnybnukaHckoro noprana;

4) B cny4ae, ecnu Ansa NnpefocTaBneHnss MyHuUMnanbHOM ycnyru Heobxoauma
obpaboTka nepcoHanbHbIX AAaHHbLIX NULUA, HE ABNSIOLIErocsl 3asiBUTENEM, U eCcnu B
COOTBETCTBUM C befeparnbHbiM 3aKOHOM 0bpaboTka Takux NepcoHanbHbIX AaHHbIX
MOXET OCYLUEeCTBNATLCA C COrfnacus ykasaHHoro nwuua, npu obpawleHun 3a
nony4yeHWeM MYyHULMNANbHON YCnyrin 3asBuTenb AOMOMHUTENbHO NpeacTaBnsieT
OOKYMEHTbI, NoATBepXAalLwue noflydeHne corflacua ykasaHHOro nuua wunu ero
3aKOHHOro npeacrtasuTensa Ha o6paboTKy NepcoHanbHbIX AAHHbIX YKa3aHHOro nuua.
[lokyMeHTbl, noaTBEPXAAKOLME NoyYeHue cornacus, Moryt ObiTb NpeacTaBneHbl B
TOM 4ucrne B popme 3MEeKTPOHHOro AOKYMEHTA;

5) B cny4vae, ecnu 0653aHHOCTb XpaHeHUs [oMoBon kHurn go 31.12.2017
BO3naranacb Ha COBGCTBEHHWUKOB XWUIbIX NOMELLEHWUN, 3asaBUTENEM NpeacTaBnseTcs
AOMOBast KHUra,;

6) npaBoycTaHaBnuBawLMe AOKYMEHTbl HAa MHAWBUAYaANbHbIA XWMON [OM
(ecnu npaBo COBCTBEHHOCTU He 3aperncTpuposaHo B EQuMHOM rocypapcTBeHHOM
pEeecTpe HeABWXUMOCTY) — ANSA BbIMUACKUA U3 NOXO3ANCTBEHHON KHUTH.

2.5.2. 3asBneHne u npunaraemble OOKYMEHTbl MOryT ObiTb NpeAacTaBEHbl
(HanpaBneHbl) 3aaBUTENEM O4HUM U3 credyroLmx cnocobos:

1) yepes MOL| Ha ByMaxkHbIX HOCUTENSX U B BUAE 3NEKTPOHHbBIX JOKYMEHTOB,
cooTBeTCTBYOLWMUX TpeboBaHUAM nyHKTa 2.5.3a4MUHUCTPATUBHOrO pernameHTa;

2) nocpenctsoM PecnybnukaHckoro noprana B 3NeKTPOHHON hopMme;
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3) B VcnonkoMm nNWYHO MNM NOCPEACTBOM MOYTOBOI CBSI3U Ha BymaxkHom
HocuTene.

3asBneHre 1 npunaraemble LOKYMEHTbI, mpu HanpaBneHun nocpencTtsom
MNOYTOBOW CBS3M, 3aBEPSAIOTCSA B YCTAHOBNEHHOM NOPSIAKE.

2.5.3. 3asBneHse npu HanpaeneHUM NOCPEACTBOM PecnybnukaHckoro
nopTana noAnNUCbIBAETCA NPOCTOW 3NEKTPOHHON NOANUCHIO 3asiBUTENS.

Ana nonyyYeHus npocToii 3MEeKTPOHHOI NOANWUCK 3asBUTENIO Heobxogumo
NPOMTW Npoueaypy peructpauun (aytenTudbmkauum) B8 ECUA, a Takke noaTeepauTb
YYETHYIO 3anuchb.

OnNeKTPOHHbIE [OKYMEHTbI (3MEKTPOHHbIE 06pasbl [OKYMEHTOB), yKas3aHHble B
noanyHktax 2, 4-6nyHkta 2.5.1aAMWHUCTPATMBHOrO pernameHTa, 3aBepAlTCS
YCUNEHHOW KBanM@UUMPOBAHHOW NOANUCHIO ML, YNOMHOMOYEHHBIX HA CO3haHue u
noAnucaHne Taknx JOKYMEHTOB, B TOM Y/CIie HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI(3NEKTPOHHbLIE 06pa3bl AOKYMEHTOB), npunaraemsble
K 3asBneHuto, B TOM 4ucCrne [AOBEPEHHOCTW, HanpaBnsAlTCA B Buae aiinos B
thopmartax pdf, jpg,jpeg,png, tif, doc, docx, rif, sigpasmepom He Gonee 50 M6aiiT.

Kayecteo npegoctaBnsieMbix 3nEKTPOHHbIX  [OKYMEHTOB (3neKTpOHHbIX
00pa3oB AOKYMEHTOB) AOMKHO MNO3BOMSTbL B MOMHOM OBbeMe npoynTaTb TEKCT
AOKYMEHTa U pacnosHaTb peKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHus [OKYMEHTOB W MHGOPMAaUUM UM ocCyLecTBneHus
AEVCTBUIA, NpeAcTaBneHue WNM OCYLIECTBNEHUE KOTOPbIX He npeaycMOTPEHO
HOPMAaTMBHbIMW NPaBOBLIMU aKTaMu, PerynmpyroLMMM OTHOLUEHWUS, BO3HUKAIOLME B
CBA3U C NpeAoCTaBNeHNeM MyHULMNANbHOW YCRyri;

2) ocyLLeCTBNIEHNA AECTBUI, B TOM YUCIEe COrNacoBaHUii, HEOBXOANMBIX ans
Nony4YeHnsa MyHULMNanbHOW YCRyrM U CBA3AHHbIX:~C OBOpalleHUeM B WHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOyrnpaBNEHUs, opraHusauuu, 3a
WCKITIOYEHWEM  MOMyYeHus ycnyr W Mony4YeHus [OKYMEHTOB U MHdOpMauuu,
NPEAoCTaBNAEeMbIX B pesynbTate NpPefoCTaBMNEHUs TakUX YCMyr, BKIIOYEHHbIX B
NnepeyHn, ykasaHHble B 4Yactu 1 cratbu 9 PegepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIX 1 0Ba3aTENbHBIX yCnyr):

3) npeacTaBneHus [OKYMEHTOB M MHopmaumu, oTCcyTCTBME U (MNN)
HE[0CTOBEPHOCTb KOTOPLIX HE YkasbliBanuch Npu NepsoHavyanbHOM OTKase B npreme
AOKYMEHTOB, HEOOXOAMMbBIX ANs NPeaoCTaBNeHns MyHULMNanbHoI yenyr, nubo B
NPEAOoCTaBNEeHNM MyHNLMNANBHO YNy, 3a UCKIIOYEHNEM CMeAYIOLLNX CRyYaes:

a) u3MeHeHue TpeGoBaHUN HOPMATMBHLIX NPaBOBbLIX AKTOB, KacaroLmxcs
NPEAOCTaBNEHNA  MYyHULUMUNAnNbHOW  ycnyru, nocne nepeBoHavanbHoii  nodaym
3asB/IEHNA O NPefoCTaBNeHUN MyHULMNANbHOW YCRyru;

6) Hanu4ne owmBok B 3asBNEHNN O NPELOCTABNEHUM MYyHULMNANBHON ycnyru
W AOKyMEHTaX, NOAaHHbIX 3asBUTENEM Nocne nepBOHavanbHOro OTkasa B MpuemMe
AOKYMEHTOB, HEOOXOAUMBIX AN NPeAoCTaBNEHUs MyHULMNANBHOIA yenyrv, nubo B
NPEAOCTABNEHUN MYHULMNANbHOW YCNYrM WU He BKIIOYEHHbIX B NPEeAcTaBneHHbIN
paHee KOMMMEeKT AOKYMEHTOB;

B) WUCTeYeHue cpoka AEUCTBUS [AOKYMEHTOB UMW M3MEHeHue Hopmauun
nocne nepBOHa4YanbHOro oTkasa B MNpuUeMe [OKYMEHTOB, HEeo6GXOAUMbIX AnNs
npeaocTaBneHns MyHULMNanbHon yenyrm, nunbo B NpeaocTaBNeHU MyHULMNANbHOM
ycnyru;

r) BbISIBNIEHNE [JOKYMEHTaNbHO MNOATBEPXAEHHOrO ¢hakta (npusHakos)
OLUMOOYHOrO MNKU NPOTMBONPAaBHOrO AeicTBUS (besneiicTBUS) QOMKHOCTHOrO nNuua
Wcnonkoma, pabotHuka MOL, npu nepsoHa4anbHOM oTkase B npMeme [OoKyMEHTOB,
HEOOXOAMMBLIX  ANs  NpefocTaBheHns  MyHULUMNanbHoM ycnyru, nubo B
NPEAOCCTaBNEHNN MYHNLMNANBLHON YCNyrk, O YeM B MUCbMEHHOM BUAE 3a NOAMMUCHIO
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pykoBoauTensa lMcnonkoma npu nepeoHavanbHOM OTKase B npuemMe [OKYMEHTOB,
HeobxoAuMbIX ANA  npefocTaBneHus MyHULMNanbHOW ycnyrn, ysepomnsieTcs
3afBUTENb, a TaKkkKe NPUHOCATCA U3BUHEHUS 3a 4OCTABMEHHbIe HeynobcTea;

4) npefocTaBneHust Ha ByMaXKHOM HocuTene AOKYMEHTOB U WHOopMaLmu,
9MEKTPOHHbIE 06pasbl KOTOpLIX paHee Gbinu 3aBEpPEeHbl B COOTBETCTBUM C MYHKTOM
7.2 vactu 1 ctaTbu 16 degepanbHoro 3akoHa Ne 210-®3, 3a ncknioyeHnem cnyyaes,
€CNN HaHeCeHWe OTMeTOK Ha Takue [AOKYMEHTbl nubo WX W3bsTME SBNSeTes
HEoOX0AMMBIM yCrOBMEM npefocTaBreHns rocyfapCTBEHHOW MNU MyHULMUNANbHO
YCNyru, ¥ VHbIX Criy4aes, YCTaHOBIEHHbIX (hefepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBarowuin nepeyeHs AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUY C
HOPMaTMBHbLIMU NPaBOBLIMU akTaMu AN NpefoCcTaBNeHNs MyHULMNanbHoW ycnyru,
KOTOPbI€ HAaXOAATCS B PacMnopshKEHWUM rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro

camoynpasnieH1s 1 NoABELOMCTBEHHbIX rOCY4apCTBEHHbIM opraHam unu opraHam
MECTHOro camoynpaBneHus opraHnsaLnil U KoTopble 3asiBUTENb Brnpase
NPEACTaBUTb, a TakKe Cnocobbl X NONyYEHUs 3asBUTENSAMU, B TOM YucHe B
3NEKTPOHHOW hopme, NopAaoK X NPEACTaBNeHus; rocyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nubo opraHusauus, B pacnopseHnn KOTopbIX
Haxo4sTCA AaHHble AOKYMEHTbI

2.6.1.MonyyaloTcs B paMkax MEXBe40MCTBEHHOIO B3aMMOAENCTBUSA:

1) BbINUcka u3 EpuHoro rocynapCTtBeHHOro peectpa HeOBMKUMOCTU & —
®efepanbHas cnyx6a rocyaapcTBEHHOI peructpauum, kagactpa u kapTorpaguu;

2) cBedeHVss O feiicTBYIOLLEM nacnopte rpaxaaHuHa Poccuiickol
®enepaumn — MB[] Poccuu; ;

3) cBeaeHuMs 0 HoTapwanbHOIA AOBEepeHHocTn  —  depepanbHas
HOTapuanbHas nanara.

2.6.2. 3asBUTENb BNpase NpefoCTaBUTh AOKYMEHTbI (CBEAEHMSR), yKa3aHHbIE B
noanyHkte1 nyHkta 2.6.1 agMUHUCTPATMBHOrO pernameHTa, B opmMe 3NEKTPOHHbIX
AOKYMEHTOB, ~ 3aBEPEHHbIX YCUMEHHOW KBanWUUMPOBAHHOW MOANMCHIO nuy,
YNONHOMOYEHHbIX Ha co3faHue W NoanucaHWe TakuX [OKYMEHTOB, npu nopaye
3asBneHus.

2.6.3. HenpeacrasneHue (HecBoeBpemeHHoe npeacTaBneHne) ykasaHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOrO pernameHTa opraHamu rocyaapCTBEHHOW BnacTu,
OpraHamit MECTHOTO CamoynpaBneHUsi, OpraHN3aLUAMU JOKYMEHTOB U CBEeEHUI He
MOXET ABNATbCA OCHOBAHWEM [ANA OTKasa B NpefoCTaBheHMM MYHULUMNanbLHOW
ycnyru.

2.6.4. [IomKHOCTHOE nMUO K (Wnu) paboTHUK, yKa3aHHbIX B nyHkTe 2.6.1
aAMWHUCTPATUBHOTO pernameHTa OpraHoB W OpraHu3auuii, He npeacrasueLIne
(HecBOEBpPEMEHHO  npeacTasuBLLME) 3anpoleHHble U1 Haxogsluecs B
PacropsXeHun  [OKYMEHT unu  cBedeHus, noanexar aAMUHUCTPaTUBHOM,
AUCUMNANHAPHOW MM MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoaaTeNLCTBOM
Poccuiickoit Gegepaumm.

2.6.5. 3anpelyaetca TpeboBaTh OT 3asBUTENS AOKYMEHTbI CBEAEHUS, B TOM
Hucne noAaTeepxpawllve BHeCeHue 3asiBUTeneM nnaTthl 3a npegocraBnexHve
MYHULIMNANbHOW yCnyry, HaxoAsLUMECs B PacropsiKeHN rocy4apCTBEHHbIX OpraHos,
OpraHoB MECTHOTO camoynpaBnelns U NOABE4OMCTBEHHbIX rocyfAapCTBEHHbIM
OpraHam unu opraHam MeCTHOro camoynpaBrieHUs opraHn3aumii.

Henpeacraenenne 3asiButenem AOKYMEHTOB, coAepXaluMx CBefeHus,
KOTOPbIE HAXOAATCA B pacnOpsKeHUMU roCyAapCTBEHHBIX OPraHoB, OpraHoB MECTHOro
CamoynpasneHus n noABeJOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam WUnu opraHam
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MECTHOro camoynpasneHus opraHusauuin, He sBnseTcs OCHOBaHMeM Ons oTkasa
3asaBUTENIO B NpefocTaBnieHun MyHUUMNanbHoOu ycnyru.

2.7. WcyepnbiBarowmin nepeyeHb 0CHOBaHMIA ANsA OTKasa B Npueme AOKYMEHTOB,
HeobxoauMbIX AN npegocTasneHus MYHUUMNanbLHOM ycnyri

2.7.1. OcHOBaHWUAMU ANS OTKa3a B nprveme NOKYMEHTOB, HeobxoauMbix Ans
NPEAOCTaBNEHNA MyHULMNANbHOMN YCIYrn, SBASIOTCS:

1) npeacraeneHHble 3asBUTEneM AOKYMEHTbI cofepXaT MoAYUCTKU U
WCNpaBneHus  TekcTa, He  3aBepeHHble B nopsigke,  yCTaHOBMNEHHOM
3akoHoAaTencTeoM Poccuiickoint ®egepauuu;

2) OOKYMEHTbI copepar NOBPEXAEHNsA, Hanuyne KOTOopbIX He MO3BONSET B
NnonHOM obbeme ucnonb30BaTh WHGOpMaLuuio u ceeaeHus, cogepxawuecs B
AOCKYMEHTax AnsA NnpeAocTaBneHnst MyHULMNansHoii ycnyru;

3) NpeacTaBneHHble AOKYMEHTbI M CBELAEHUA yTpaTUNN CUNY Ha MOMEHT
obpalleHus 3a MyHUUMNanLHON ycnyroi (BOKYMEHT, yA0CTOBEPSAOLWMIA NONHOMOYMUS
NPEACTaBUTENs  3asBWTENs, B Ccryyae obpaweHus 3a npegocTaBneHnem
MYHULIMNANbHOW YCNyru ykazaHHbIM nuuom);

4) nopava 3asBneHuss o NPEAOCTABNEHNM  MYHULMNANbHOW ycnyrv u
AOKYMEHTOB, HeobXoAuMbIX [Ans npeaocTaBneHUs MyHUUMNAnNLHONW ycnyrn, B
SNEKTPOHHON (hOPME C HapyLLIEHNEM YCTaHOBNEHHbIX TpeboBaHuit;

) HEKOPPEeKTHOe 3anonHeHue 06S3aTeNbHbIX nonen B copme 3asBneHus, B
TOM 4uCne B MHTEPAKTUMBHOW hopMe 3asBfneHus Ha PecnybnukaHckom noprane
(HegocToBepHoe, HenonHoe, NGo HenpaBunbHoOe 3anonHeHue);

6) npeactaBneHue HenonHoro KomnnekTa AOKYMEHTOB, HeobXxoauMmbIX Ans
NPEAOCTaBNeHNst MyHUUMNANbHO YCnyru; s :

7) 3asBneHVWe o npefocTasneHuu ycnyrv nogaHo B opraH rocyaapCTBEHHOIA
BNacT, opraH MecTHOro camoynpaBneHus unu opraHusauuio, B NOMHOMOYUS
KOTOPbIX HE BXOAUT NpefoCTaBNeHNe MyHULMNAMNbHOI ycnyru;

8) HecobnoageHue YCTaHOBNEHHbIX cTaTben 11 deaepanbHoOro 3akoHa oT 6
anpens 2011 roga Ne 63-®3 «06 SNEKTPOHHOW NOANMCUY» YCROBWIA NPU3HAHMS
AEACTBUTENbHOCTU YCUNEHHON KBanMuLMPOBaHHON 3NEKTPOHHOM nognucu.

2.7.2. TlepeyeHb OCHOBaHWIi ANA  OTkasa B nNpuemMe [OOKYMEHTOB,
Heobxo4uMbIX Ans nonyyeHus MyHULMNAnbHOW ycnyru, sssnseTcs ncyepnbiBarOLWUM.

2.7.3. PeweHne 06 oTkase B Npueme 3asBneHus U [OKYMEHTOB,
HeobxoanMbIX ANA npefocTaBneHus MYyHULMNanbHOW ycnyru, MOXeT BbITb NPUHSTO
KaKk BO Bpems npuema 3asiBUTENs, Tak M nocne NONYYEHUA OTBETCTBEHHbIM
AO/DKHOCTHBIM  nmuoM  Wcnonkoma — HeoBxoanmblx ANA  npepocraBneHus
MyHWLMNaNLHOW  ycnyru  [QOKyMEHTOB (cBegeHwil) ¢ ucnonb3oBaHueMm
MEXBEAOMCTBEHHOTO  MH(OPMAaLMOHHOrO B3aMMOAENCTBMA, B  CPOK, He
npesbllWarLwuin 9 pabounx gHeit co gHs perncTpauum saasneHus.

2.7.4. 3anpelyaeTca oTKasbIBaTh B NPUEME 3asABNEHUA U UHbIX AOKYMEHTOB,
HeobXxoanMbIX ANA npegocTaBneHus MyHAUMNaneHo# ycnyru, B cnyyae ecnm
SasBII€HNE W AOKYMEHTbI, HeobXoauWMble ANS NpeaocTaBneHus MYHULMNanbHoM
ycnymv, nopaHbl B COOTBETCTBUW C WHcbopMaumeid o CpoKax W nopsaake
NPEAOCTABNEHUA MyHULMNANbHOI *yCryrit, onyGrvMKoBaHHON Ha EavHom noprane,
PecnybnukaHckom noprane. ki

2.8. VicuepnbiBatowuii nepeyeHb 0CHOBAHMIA ANA NPUOCTaHOBNEHUNA UNKN OTKa3a B
NPEAOCTaBNEHNN MYHULMNANbHOI YCryru



10

2.8.1. OcHoBaHuA ANsi NPUOCTAHOBMNEHWUS NPEAOCTaBMEeHUs MYHULMNANbHOW
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHuA ANsA O0TKasa B NpefoCTaBNeHUN MyHULMNANLHONR YCRyru:

1) B npeAcTaBneHHbIX 3asBNEeHUN U (UNK) OOKYMEHTaX COAEPXUTCS HenosHas
n (Unn) HepgocToBepHas MHopMauus;

2) nocTynneHuwe oTBeTa opraHa rocyfapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHus nubo noaBeAOMCTBEHHON OpraHy rocyAapCTBEHHON BNacT unu
opraHy MEeCTHOro camoynpaBfieHUA opraHusauuu Ha MeXBeLOMCTBEHHbIV 3anpoc,
CBMAETENbCTBYOWEro 00 OTCyTCTBUM  AOKyMEeHTa U (Mnu)  uHdopmaumu,
HeobxoguMbIX  Ans npenocTaBneHuns MYHULMNanbHON ycnyra, ecnu
COOTBETCTBYIOLLMIA OOKYMEHT He Obln npeacTaBneH 3asBUTENEeM Mo cobBCTBEHHOW
WHUUMaTuee,

3) OTCyTCTBUE CBEAEHWU O perucTpauuu rpaxkaaHuHa no MecTy XKuTenbcTea
(NpebblBaHnA) B pacnopsi)eHU opraHoB MECTHOMO CamoynpaBneHus.

2.8.3. lNepeyeHb ocHOBaHWiA ANA OTKasa B NPeAOCTaBNEeHUU MyHULMNANbHOM
ycnyru ABNSeTCA UcHepnbiBaoLLUM.

2.8.4. 3anpelyaeTca OTKasbiBaTb B NPEAOCTABNEHUN MYHULMMANLHON YCryru
B Crny4ae, ecnv 3asiBNieHNe O NMpefocTaBneHnn MyHUUUnanbHOW YCryru nogaHo B
COOTBETCTBMM C UMHGOpPMAaUMen O Ccpokax MW nopsiake NpedocTaBneHus
MyHULUMNanbHOW ycnyru, onybnukosaHHon Ha EauHom nopTtane, PecnyGnukaHckom
noprane.

2.9. MNopsaok, pasmep 1 OCHOBaHWUA B3UMaHUA rocyAapCTBEHHOM NOLUNUHBI UMU UHOW
nnaTtbl, B3MMaeMon 3a npefocTaBneHne MyHULMNanbHoi ycnyru

MyHuumnanbHas ycnyra npefoctaenserca Ha 683803Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SBMSIOTCA HEOGXOAUMbLIMU U 06S3aTENbHLIMU AS
NPeAOCTaBNEHUSs MyHULMNANbHON YCNyr, B TOM YUCIE CBEAEHUS O OOKYMEHTe
(AOKymeHTax), BbljaBaemMoM (BblgaBaeMbiX) OpraHU3aUmsiMi, y4acTBYIOLMMU B

npeaocTaBneHnn MyHULUNanbHbIX yCnyr

MNpenocTtasneHne HeobxoanMMbIX U 06s3aTeNbHbIX Yenyr He TpebyeTcs.

2.11. MNopsaok, pasmep 1 OCHOBaHUA B3MMaHUA NnaTtbl 3a NPeAoCTaBeHe yernyr,
KOTOpble ABNAITCA HEOOXOANMBIMU U 06A3aTeNbHLIMU ANS NPEAOCTaBNEHUS
MyHULUMNanbHOW ycnyru, BKNovas nHopmauuio o METoAUKe pacyeTa pasmepa
Takou nnatbl

MpenocraeneHne Heobxoanmblx 1 obssaTenbHbIX ycnyr He TpebyeTes.

2.12. MakcumanbHbIii CPpoK OXWAAHUS B OYepeam Npu nogaye sanpoca o
NPeAoCTaBNEeHNN MyHULMNANLHON YCNyru, YCNyru, NnpeaocTaBnsemomn
opraHusauuen, y4acTeyloLlen B NpefoCcTaBeHnn MyHUUMNanbHoW yenyru, u npu
nonyyYeHun pesynbTtaTa NnpefocTaBneHns Takux ycnyr

2.12.1. Bpema oxuaaHus npu nojaye 3aABEHUS HA  NOnyyYeHue
MyHUUMNanbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpwn nonyyeHun pesynbrata NpeAoCTaBNEHUs MyHULMNASBLHONR YCyru
MaKCMManbHbI CPOK OXUAaAHMS B OMepeamn He JOSHKeH NpeBbiwaTh 15 MUHYT.



11

2.13. CpokK v nopsaok peructpauum sanpoca saasuTens o0 NpefocTaBneHnm
MYHULMNANLHON YCNyrv U yCnyru, NpeaocTaBnseMoii opraHusauuen, yyacTeyloLen
B NPeAOCTaBNEHNN MyHULMNANLHOM YCNyTK, B TOM YUCNE B 3MEKTPOHHON hopme

2.13.1. Mpu nuyHom obpaweHnm B MOL| B AeHb nojayun 3asBneHUs
3aaBuTeno Bblgaetca pacnucka ns AUC MOL| ¢ peructpauvoHHbIM HOMEPOM,
NOATBEPXKAAIOLLMM, YTO 3asiBNEHNE OTNPaBieHo, ¥ AaTON nofayu 3anBfeHus.

2.13.2. Mpu HanpasneHuu 3asBreHus nocpeacTsoM, PecnybnukaHckoro
noprana 3asBWTENb B A€Hb Mofayu 3asiBNeHus nony4aer B JIN4HOM kabuHeTe
PecnybrnnkaHckoro noptana M MO 3MEKTPOHHOW  nouyTe  yBE€AOMMEeHue,
noATBepXaalllee, 4YTO 3asBfneHWe OTnpaBneHo, B KOTOPOM  yKasbiBalOTCA
perucTpauvoHHbI HOMEp 1 AaTa NoAayy 3asBneHus.

2.13.3. Mpu nuyHom obpauwieHun B WUcnonkom B AeHb Nojavun 3asBneHus
YMOMHOMOYEHHbIM ~ [OJDKHOCTHbIM — NuUoM  Mcnonkoma  3asBUTENiO  BbliAaeTCs
pacnucka 13 aBTOMaTU3UpPOBaHHON MHMOPMALMOHHOW CUCTEMBI, npegHasHa4YeHHow
LNS OKasaHWs rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr, ¢ perucTpauvioHHbIM
HOMEpPOM, AaTO NoAaun 3asBMNeHNsA U NepeYHeM npefcTaBneHHbIX LOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHUSAM, B KOTOPbIX NPeAoCTaBNAETCA
MyHULMNanbHas ycnyra, K 3any oXxuaaHus, Mectam Ansa 3anofiHeHus 3anpocos o
npeaocTaBneHun MyHULMNanbHOM yCnyr, MHOPMAaLIMOHHBIM CTEHAAM C
o6pasuamm 1x 3anosfHEeHNs U NepeyHeM AOKyMEHTOB, HEOBXoAUMBIX ANA
NPeAoCTaBNEHUS KaXa0i MyHALMNANBHON YCNyry, pa3MeLLeHunto U 0popMneHunto
BU3yanbHOW, TEKCTOBON U MyNbTUMEAUAHON UH(OPMALIMK O Nopaake
NpefoCTaBIeHNs Takow yCryru, B TOM Yucne k obecneyeHnto AoCTynHOCTH ANng
MHBaNMOB yKa3aHHbIX 0GBbEKTOB B COOTBETCTRUM C (hefepanbHbiM
3aKOHOAATENbLCTBOM W 3aKoHoAaTeNbLCTBOM Pecnybnuku TatapcTaH o couuansHou
3awuTe uHBanuaoB

2.14.1. MNpepocTaBneHme MyHULMNanbHON yCryru ocyLLecTBNAeTca B 3aaHusx
N NOMELlEHUsIX, OBOpPYAOBaHHbIX MPOTUBOMOXAPHON CUCTEMOA W CUCTEMOM
NOXapOTYLLEHUS.

MecTta npuema 3aseuTenei obopyayloTcs Heobxoaumoi mebenbio Ans
0hOPMIEHNSA AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTcTBUM C 3akoHopaTenbcTBom Poccuiickon ®epepauum o
couvanbHOW 3alumMTe WHBanuaoB B Lensx GecnpenAaTcTBEHHOro AocTyna K MecTy
npefoCTaBNeHNst MyHULMNanbHO ycrnyrn obecnevnsaeTcs:

1) obecneunBaeTcs OGecnpensTCTBEHHbIA [OOCTYNn WHBaNuAoB K MecTy
NpefoCTaBNeHNst MyHuuMnansHoi ycnyri (yAOOHbIA BXOA-BbIXOA B MOMELLEHUs U
nepeMeLleHue B ux npegenax);

2) BU3yanbHasi, TEKCTOBas U MynbTUMEAWiiHas MHopMauua O nopsake
NPeAOCTaBNEHU MyHULMNanbHON yCnyr pasmellaeTcs B yAoOHbIX Ans 3asBuTenen
MecTax, B TOM YUCIie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBaNNAOB;

3) COMpOBOX/EHME WHBaNWAOB, WMeElLWNX CTOWKME  paccTporcTea
(DYHKLIMM 3PEHNSI U CAMOCTOATENBHOIO NEPEABUKEHUSA, U OKa3aHUe UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITENbHOIrO NepeasuKeHua Mno TepputTopun, Ha
KOTOpPOW pacnonoXeHbol OOBLEKTHI “counanbHOW, WHXEHEePHOW W  TpaHCMNOPTHOW
WHPACTPYKTYp, BXOAA B Takne 0OBLEKTbI M BbiXoAa M3 HUX, NOCALAKN B TPAHCMOPTHOE
CPEeACTBO M BbICAZKN U3 HEro, B TOM YUCNEe C UCMOoNb30BaHNEM Kpecna-KonsacKu,

8) Hagnexallee pasmelieHue obopyfoBaHMA U HocuTenen nHdopmaumu,
HeobxoauMbIX Ans obecnedveHuns 6ecnpensaTCTBEHHOro AOCTyna UHBanNUAo0B K ycnyram €
YYETOM OTrPaHUYEHUN UX KNUSHELEATENbHOCTY;
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6) AybnupoBsaHue HeobXoanUMOoii ANt MHBANMAOB 3BYKOBOI U 3puUTEnbHOM
WHOpMaLuUK, a Takke HaAnucel, 3HAKOB W WHOW TEKCTOBOW U rpachuyeckom
VHOPMaLMMN 3HAKaMK, BbINONHEHHBIMU PenbedHO-TOYEYHbIM WwpudTom Bpaiins;

7) Aonyck cypaonepeBoa4mka u TudnocypaonepesoaumKa;

8) Aonyck cobakun-npoBoaHMKa npu Hanu4um AOKYMEHTa,
NOATBEPXAAKOLLEro ee cneunanbHoe oOyd4eHue M BblAaBaeMoro no ¢opme M B
nopsiAke, KOTOpble YCTaHOBMEHbl NpukasoM MwuHucTepcTBa Tpyaa M coumanbHOM
3awmTbl Poccuitickon ®epepaumm ot 22.06.2015 Ne 386H «O6 YyTBEPXAEHUU hOpMbI
AOKYMEHTa, noATeepxpaloliero cneuynansHoe obyvyeHne cobaku-npoBoAHUKA, U
nopsaka ero Bbigavny.

2.14.3. TpeboBaHua B 4yactn obecneyeHus AOCTYNHOCTU ANA WHBaNuaoB
OOBEKTOB, B KOTOPbIX OCYLUECTBNSETCS NPEAOCTaBNEHUE MYHULMMNANLHOIA ycnyru, u
CPEACTB, WCnonb3yemblX npu npefoCTaBNEHUM MyHULMNANbHOW YCRyru, KoTopble
yKasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa,
MPUMEHAITCA K OObeKTaM U CpeAcTBaM, BBEAEHHLIM B  3KCMNyaTauuio Wnau
npoLwealwnM MoaepHU3aLUnto, pekoHCTpyKumio nocne 1 uons 2016 roaa.

2.15. MNokasarenu AOCTYNHOCTN U KaYeCTBa MyHULMNANLHOI YCIyru, B TOM
4ncne Konu4ecTso B3aMMOAENCTBUIN 3aABUTENA C AOMHKHOCTHBIMU TULAMU NPy
npeaocTaBneHnn MyHULMNanbHON YCNyrn u ux NpoAoIKUTENbHOCTb, BO3MOXHOCTb
NONy4eHns MHhopMaLMK O XOAe NPeAOCTaBNEHNS MYHULMNANBLHON YCYri, B TOM
“ucne ¢ Mcnonb3oBaHNeM UHHOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOTMIA,
BO3MOXHOCTb NGO HEBO3MOXHOCTL NOMYYEHUA MyHULMNANLHON YCIyry B
MHOrOhYHKLIMOHAIbHOM LieHTPe NPeAoCTaBNeHUs rocyAapCTBEHHbIX U
MYHULMNAanbHbIX YCNyr (B TOM 4Yucre B NOSIHOM o6beMe), B No6oMm
TEppUTOpUanbLHOM noapasaeneHun opraHa UCNoNHUMTENBHO pacnopsAUTENbHOO
OpraHa MecTHOro camoynpasneHusi, No BbIGOpy 3asaBUTENS (3KCTEPPUTOPUANbHBI
APUHLMN), NOCPEACTBOM 3aMpoca O NPEAOCTABIEHUN HECKOMBKIX rOCYAaPCTBEHHbIX
W (Mn) MyHULMNAnbHLIX YCYT B MHOTOMYHKLMOHANbHBIX LIEHTPaX NpeaocTaBneHus
roCyAapCTBEHHbIX U MyHULMNANbHbIX YCRyr, NpeayCMOTPEeHHOro ctatbeit 15.1
®epnepanbHoro 3akoHa Ne210-®3 (koMnnekcHbI 3anpoc)

2.15.1. MNokasatensmu [OCTYNHOCTY NPEeAOCTaBNEHNS MyHULMNANbHON ycnyru
ABNSAOTCS:

PacnonoXeHHOCTb MOMELUEHUs, B KOTOPOM BeAEeTCA npueM, Bblgaya
AOKYMEHTOB B 30HE AOCTYNHOCTN OBLLECTBEHHOrO TPaHCNopPTa;

HanuM4yve HeobxoAMMOro Konu4yecTBa CrNeuManucToB, a Takke NOMELLEHUN, B
KOTOPbIX OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ucyepnbiBatolen UHGpopmMaumn o cnocobax, Mopsake M cpokax
NPefoCTaBNeHNA MyHUUMNANbHOW YCnyrn Ha MHGOPMALMOHHLIX cTeHaax, EavHom
noprane, PecnybnukaHckom nopTane, caite MyHULMNANLHOTO paiioHa;

OKasaHve nomolM wuHBanuaam B npeogoneHun 6Gapbepos, MelualoLmx
MONYYEHUIO UMW YCNyr HapaBHe C APYrMMU NULaMW.

2.15.2. TMokasatenamn kavecTBa NPEAOCTABMEHWS MyHULMNANbHOM ycnyru
ABMNAIOTCA:

1) cobniofeHre cpokoB NpUema 1 paccMOTPEHUs JOKYMEHTOB;

2) cobntogeHune cpoka nonylieHus peaynbTaTta MyHULMNANbHOI ycnyru;

3) oTcyTCTBME OGOCHOBAHHBLIX Xanob Ha HapyleHUs afAMUHUCTPATUBHOMO
pernameHTa, coBepLueHHble paboTHukamu Ucnonkoma;

4) KONMYECTBO B3aUMOLEWCTBUN 3asIBUTENS C AOSHKHOCTHBLIMU nvuuyamu (6es
yyeTa KOHCynbTauui):
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B3aumoeictene 3assButens ¢ paboTHukamu Wcnonkoma wnu MoLU npwu
NPEAOCTABNEHNN  MYHULMNANbHOW  yCryr OCYLLECTBNSIETCS OAMH pa3  npw
npeacTaBneHnn 3anBeHnst Co Bcemn HeobXoaNMbIMU AOKYMEHTaMK;

OAVH pas B cny4yae HeobXoAMMOCTM NoNyyYeHUs pesynbTaTa NpefoCTaBneHus
MyHAuunaneHoW ycnyru B Mcnonkome wnu MO, B  dhopme 3K3emnnspa
SNEKTPOHHOro AIOKyMeHTa Ha BymaxxHoOM HocuTene.

MpoAOMKNTENbHOCTE OAHOMO B3aUMOAENCTBUA 3asBUTENS C AOMKHOCTHLIMM
nuuyamu Npu NpeaoccTasneHnn MyHMLUNansHoM YCnyr He NpeBbIWaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KaYecTBO NPEAOCTaBMNEHWUs MYHULMNANbHOM
ycnyru C noOMOLbIO  YCTPOUCTB  MOABMXKHOW  paguoTenedOoHHONW  CBS3W, C
ncnonb3osaHnemM PecnybnukaHckoro nopTtana, TepMUHanbHbIX YCTPONCTB.

2.15.3. IHchopmaums o xoAe NpefoCcTaBeHns MyHULMNanbHOIA ycrnyru MoxeTt
ObiTb MonyyeHa 3asBUTENEM B SMYHOM KabuHeTe Ha EauHom noprane,
Pecnybnukanckom noptane, B Vicnonkome, MoL,

2.15.4. MMpepocTasnexne MyHULMNANbLHON YCAYIM OCYLLECTBRSETCH B Mo6OM
M®L| no BbIbopy 3asBUTENA HE3aBUCUMO OT MECTa ero XWTenbcTBa MMM MecTa
(haKTU4ECKOrO NPOXWBaHWS (NpebbiBaHNsA) Ha TeppuUTOpUM Pecnybnuku TaTtapcTaH
Mo 3KCTEPPUTOPUANBHOMY NPUHLMMY.

MyHuumnanbHas ycnyra B cocTaBe  KOMMMEKCHOro 3anpoca He
npefocTaBnsieTcs.

2.16. UHble TpeGoBaHus, B TOM YnCne yunTbiBaOLLME 0COBEHHOCTM
NPEAOCTaBNeHUA MyHULMNanbHON ycnyr No 3KCTeppUTOpuanbHOMy NpuHLMNY
(B cny4vae, ecnu MyHWUMNanbHas ycnyra npeaocTaBnsieTcs no
SKCTEppUTOpHanbHOMy NPUHLMMY) N OCOBEHHOCTU NPeaoCTaBnNEHUs
MYHULMNANbHOW YCNyrn B 9NeKTPOHHOIN hopme

2.16.1. lNpu npegocTaBneHMM MyHULMNANLHOI yCRyru B 3NEKTPOHHON hopme
3asiBUTENb Bnpase:

1) nonmyuuts wuHdopmauuilo O nopsgke M cpokax npefocTaBneHus
MyHWUMNaNbLHOW ycnyru, pasmeleHHylo Ha EguHom noprane, Pecny6nukaHckom
noprane;

2) noAaTb 3asBneHne O NpefoCTaBEHUM MyHULMNANbHOM yCcrnyru u uHble
AOKYMEHTbI, HeOOXOAWUMbIE ANA NPeAoCTaBMEHUS MyHULMNANbLHON YCNyru, B TOM
4nCne AOKYMEHTbl M MHMOPMAaLMIO, 3MEKTPOHHbIE 0Bpasbl KOTOpbIX paHee 6biiu
3aBEPEHbI B COOTBETCTBUM C NYHKTOM 7.2 YacTu 1 ctaTbu 16 deaepanbHOro 3akoHa
Ne 210-®3,c ncnonbsosaHmem PecnyGnnkaHckoro noprana;

3) nonyunTb CBEAEHWA O XOAe BLIMOMHEHUS 3asBNEHUI O NPesocTaBNeHUN
MYHULMNANbHOW yCryru, NOAAHHbIX B 3NIEKTPOHHOMN (hOpME;

4) OCYLIECTBUTb OLUEHKY KayecTBa NPEAOCTABNEHNS MyHULMMNAbHON ycnyru;

S) MONy4uTb pesynbTaT NPefOCTaBIEeHNUs MyHULMNANbHOM ycnyru B copme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha pelueHue u aeicteue (6esaeiicTere) Wcnonkoma, a
Take ero  AO/MKHOCTHbIX NUU,  MYyHUUMNanbHbIX  CRyXaluUX MocpencTBOM
PecnybnukaHckoro nopTana, noptana  cepepansHoOM rocyaapCcTBEHHOMN
WUHopMaLMOHHOM cuctembl, * obecneuvusatoLlei npouecc pocynebHoro
(BHecynebHoro) obxanosaHus pelleHuit n aencTeuit (Be3penicTBUS), COBEPLUEHHDBIX
Npu  NpEeAoCTaBnNEeHWN roCyAapCTBEHHbIX U MyHUUMNAnbHbIX YCAyr opraHamu,
NPEAOCTaBNALWMMA  rOCYAAPCTBEHHbIE U MyHWUMNAnbHblE  YCRyru,  uX
AOMKHOCTHLIMM NULAMU, rOCYAaPCTBEHHBIMU U MyHULMNANBHBIMUA CRYXaLLUMU.
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2.16.2. dopmupoBaHWe  3asBMEHUS  OCYLUECTBMSIETCH nocpeacTsom
3aroJIHeHNA 3NEeKTPOHHOW hopMbl 3asBreHns Ha PecnybnukaHckom nopTane 6es
HEeobxoANMOCTU AONOMHUTENBHOW NOAAYM 3asBMNEHUS B KaKON-nubBo UHOM dopme.

2.16.3. lNpwu cbopmupoBaHum 3asBneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUS W  COXPAHEHUS 3aSBMEHUSI U WHbIX
AOKYMEHTOB, HEOOXOANMBIX AN NPEAOCTABNEHUS YCYriA; j

2) BO3MOXHOCTb  3amnOfIHEHUS  HECKONIbKUMW  3asBUTENSIMA  O4HOM
SNEKTPOHHOW (POpMbI 3asBMeHnsa Npu obpalleHun 3a ycryramu, npeanonaramLwmmm
HanpaBneHne COBMECTHOrO 3asiBNIEHNS HECKOMbKUMM 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuUTene Konuu 3NEKTPOHHOM
dopMbl 3asBneHus;

4) coxpaHeHWe paHee BBE[EHHbIX B 3MEKTPOHHYIO (hOpMYy 3asBIEHUS
3HauYeHWid B OO MOMEHT MO >KenaHuIo Monb3oBaTeNs, B TOM uYuUChe Mpw
BO3HMKHOBEHUM OLWNGOK BBOAA M BO3BpaTe AMs MOBTOPHOrO BBOAA 3HAYEHMI B
3NEKTPOHHYI0 hopMy 3asiBNEHUs;

S) 3anofiHeHue nonei 3NeKTPOHHOW hOpMbl 3asBNEHUS A0 Hayana BBOAA
CBEAEHW 3asBUTENEM C WUCMONb3OBAaHUEM CBEAEHWA, pasMelleHHbXx B ECUA,
CBEAEHUI, onybnukoBaHHbIX Ha PecnybnukaHckoM noprane, B YacTu, KacawLlencs
CBE[EHWI, OTCYTCTBYIOLLMX B €ANHON CUCTEME MAEHTUUKALMY U ayTeHTumkaumm;

6) BO3MOXHOCTb BEPHYTLCS Ha NGO U3 3TaNOB 3anoNHEHUS 3NEKTPOHHOM
opMbl 3asiBneHns 6es noTepyu paHee BBEAEHHOI MHAOpMaLUN:

7) BO3MOXHOCTb AOCTYNa 3asiBUTENSA K paHee MOAAHHbIM UM 3asBNEHUSIM B
TEYEHNEe He MeHee OfHOro roda, a Takke YaCTUYHO ChOPMUPOBAHHLIM 3aSBNEHUSM
- B Te4YeHue He MeHee 3 MecALEeB.

2.16.4. 3anucb 3asBuTeneil Ha npuem B MOL| (nanee - 3anuce)
ocywjectanaeTca nocpeActsoM PecnybnukaHckore- nopTtana, TenedoHa KOHTaKT-
ueHTpa MoL.

3asBUTENO NPEAOCTaBNAETCH BO3MOXHOCTb 3anMCK Ha Niobble CBOGOAHbLIE
Ans Npuema [aty u Bpems B npefenax yCTaHOBMEHHOro B MHOrOMYHKLMOHANbHOM
LeHTpe rpaduka npuema.

3anncb Ha onpeaeneHHylo f[aTy 3akaH4YMBAETCS 3a CYTKW A0 HACTYMNeHWs
3TOW AaThl.

Ans OCYLLIEeCTBNEHNS npeaBapuTenbHON 3anucu nocpeacTeom
PecnybnukaHckoro nopTana 3asBUTENO HEOBXOAMMO yKasaTb 3anpalivsBaembie
CUCTEMOW AaHHble, B TOM YUCHE:

hamunuio, MMsA, OTHECTBO (MPX HANUYUK);

HoMep TenedoHa;

afpec 3NEKTPOHHOW NOYTbI (MO XKeNaHuo);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTcTBUMA CBEAEHWiA, kOTOpble COOBLUMN 3asBUTEMb MpM
npeasapuUTEnbHON 3annucK, AOKYMEHTaM, NpeACTaBNEHHbIM 3asBUTENEM NPU JIMYHOM
npueme, npeaBapuTenbHasa 3anncb aHHyNMPYeTCs.

Mpu ocyulecTeneHnn npeaBapuTENibHOA 3anucy 3asBUTEN0 oBecneynsaeTcs
BO3MOXHOCTb pacnevataTb TanoH-noATBepxaeHne. B cnyyae, ecnu 3assutens
COOBLMT afpec 3MEeKTPOHHON MOYThI, HAa yKasaHHbIi agpec Takke HanpasnseTcs
MHOPMaUWs O NOATBEPXAEHM NpeABapUTENbHONA 3anucK C yKasaHUeM AaThbl,
BPEMeHU U MecTa npuema. i

Mpu ocyulecTBneHun npefBapuUTeNbLHONA 3anucK 3asBUTENb B 06A3aTeNbHOM
nopsiAke MHPOPMUPYETCA O TOM, YTO MpeABapUTENbHAs 3anuCb aHHYNMPYeTCs B
Crny4ae ero HesiBKu no uctedeHun 15 MUHYT C HasHa4YeHHOro BPEMEHU npuema.

3asBuTenb B Nio6oe BpeMs BNpase 0TKasaTbCA OT NPEABAPUTENbHOI 3anuCy.
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3anpellaeTca TpeboBaTb OT 3as8BUTENS COBEPLUEHWUA WUHbLIX AENCTBUIA, KpoMme
NPOXOXAEHUs  uaeHTUudukauum ©n  ayTeHTudukauMm B COOTBETCTBUM C
HOpPMaTMBHbIMKW MpaBoBbiMKU akTamu Poccuitickon dPedepauun, ykasaHus Uenu
npuema, a TakKe NPeaoCTaBNeHUs CBeAeHWi, Heobxoaumblx Ana pacderta
ANUTENBHOCTU BPEMEHHOro UHTepBana, KoTopbii Heobxoaumo 3abpoHupoBaTh A
npuema.

3. CocTaB, nocnefoBaTenbHOCTb M CPOKM BbINOMHEHUA aAMUHUCTPATUBHbBIX
npoueayp, TpebGoBaHWUsA K NOPALKY WX BbINOMHEHUS, B TOM HuCrie 0CODEHHOCTM
BbINONHEHWSA aAMUHUCTPATUBHbIX NPOLeAyp B ANEKTPOHHON hopMe, a TaKkke
0COBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp
B MHOrO(pYHKUMOHANbHbIX LEHTPaX

3.1. OnucaHve nocneaoBaTenbHOCTM AeWCTBUIN NpU NpeAoCTaBneHnm
MYHULUMNanbHO yCcnyru

3.1.1. MpepocTaeneHne  MyHWUMNAnNbHON  ycnyru BKko4aeT B cebs
cnegylwme agMUHUCTpaTUBHbIE NpoLleaypsi:

1) KOHCYNbTUPOBaHMWE 3asiBUTENS,

2) NPUHATE W PACCMOTPEHWE KOMMMeKTa [AOKYMEHTOB, NpeACTaBMEHHbIX
3asBuUTenem;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTeywlve B
NpeaoCcTaBNEHUN MyHULMNANbHOW YCnyru,

4) noaroToBKa pesynbTata MyHULMNanbHON ycnyru;

5) Bblfava (HanpaBneHve) 3asBUTENIO pesynbTaTta MyHULMNansHoW ycnyru;

6) ucnpaeneHne TEXHUYECKUX OLLNOOK. '

a2

3.2. OkasaHue KOHCynbTauuin 3assuTento

3.2.1. OcHOBaHWEM Havana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
AaBnAeTcA obpalleHne 3asBuTeNs no BOMpocaMm, CBA3aHHbIM C NpPeAoCTaBneHneM
MyHULMNAnNbHON yCnyru.

JIOMKHOCTHBIM  NMUOM  (paBOTHMKOM), OTBETCTBEHHbIM 32 BbINONHEHNE
agMUHUCTPaATUBHOM npoueaypbl, ABNAETCA:

npw obpalyeHun 3aseutens B MOLL — paboTHuk ML,

npu obpaweHun 3assutens B lMcnonkoM-zamecTuTenb  pykoBoAWUTENs
Wcnonkoma.

3.2.2. 3asBuTenb BnpaBe obpaTUTbCA 3a KOHCyNbTauuen o nopaake U cpokax
npeaocTaeneHnss MyHuuunanbHol ycnyru B MOL| nnMuHo u no TenedoHy u
3NEKTPOHHON noyTe.

PaboTHuk MOLL KoHCynbTUpYeT 3asBUTENs, B TOM Yucfe no coctasy, hopme
npeactaBnseMor  AOKYMeHTauunm wu  Opyrum  BonpocamMm  Ans  nonyvyeHus
MYHULMNANbLHON YCNyru.

3asBuUTENb MOXET MNOoNny4YnTb WHMOPMaLUIoO O MNopsAKe NpPeaoCTaBneHus
MyHULMNanbHOM ycryry Ha oduumansbHom caiite MOL http:/mfc16.tatarstan.ru.

AIMWHUCTPATMBHbIE MpPOUEAYypbl, yCTaHaBMMBaEMble HACTOALMM MNYHKTOM,
BbIMOMHAOTCS B AeHb obpalleHua Jassutens.

PesynbTtatamu  BbINOMHEHUA aAMWUHUCTPATUBHBIX Npoueayp SABNAITCA:
KOHCynbTauua no cocTasy, copme npeacTaBnsemMon OOKYMEHTauuum u Apyrum
Bonpocam, Heo6xoaUMbIM AN NONYyYEHUS MyHULMNANbHON yCnyru.

3.2.3. 3asButens Bnpase ob6paTuTbcs B McnonkoM no TenedoHy w
SNEKTPOHHON MoYTe, a Takke MONy4YUTb KOHCynbTauuio Ha PecnybnukaHckom
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noprtane, canTte Mcnonkoma o nopsake U cpokax NpefoCTaBeHUs MyHULMNANbHOA
ycnyru, B TOM 4YuUcne no coctasy, hopMe NpeacTaBnsaemMoin JOKyMeHTauum n opyrum
BOMpocam ANsi NONy4YeHUss MyHULMNANbLHOM ycnyri.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE WHOpMUpyeT
3asBUTENA B COOTBETCTBUMM C TpeboBaHuAMM nyHkTa 1.3.4 agMUHUCTPATUBHOrO
pernameHTa. ,

AOMUHUCTpATUBHbIE NpoLEeaypbl, YCTaHaBNVMBaeMble HACTOALUMM MYHKTOM,
BbINOSHAKTCA B TEHYEHME Tpex paboynx AHEW CO AHA NOCTYNNeHUs obpaLleHus.

Pesynbtatamy  BbIMONMHEHWUS aAMUHUCTPATMBHBLIX MPOLEAYP ABASAIOTCS:
KOHCyNnbTauunm no coctaBy, hOpMe NpPeACTaBMNsSeMOW AOKYMEHTaAUUWM U APYrum
BONpocaM, HeobxoAMMbIM A5 MONYYEHUS MyHULMNANbLHONW YCyru.

3.3. [puHATME N pacCMOTPEHUE KOMMNMEKTA OKYMEHTOB,
npeAcTaBneHHbIX 3asBUTenem

3.3.1. lpuem [OKYMEHTOB ANSA NPefoCTaBNeHUs MyHULUMMANbHOW YyCnyru
yepesd MOL unu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3assutenb (npeactasuTens 3assBuTens) obpawaercs B MoOL c
3anpocom O NpeaocTaBneHn MyHULMNanbHOM ycnyru u NnpeacTaBnseT 4OKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5a4MUHNCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTHuk MOL|, Begywuii npuem 3asaBneHuit:

onpeaensieT npeameT obpalleHus;

YAOCTOBEPSET NMMYHOCTb 3asaBUTENS;

NPOBOAMT NPOBEPKY NONTHOMOYMI NLA, NOAAMOLLEr0 AOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUSI AOKYMEHTOB TpebOBaHWAM, yKasaHHbIM B
NyHKTE 2.5 aAMUHUCTPATMBHOIO pernameHTa; a

3anosnHAeT 3NeKTPoHHy dopmy 3asasneHus B AUC MOLY;

npu  nNpefocTaBneHnuW  AOKYMEHTOB, YKa3aHHbIX B  NyHkTe 2.5
aAMVHUCTPATUBHOrO pernamMeHta Ha 6OymaxHOM HocuTene, OcyllecTBnseT
CKaHMpoBaHWe npeacTaBneHHbIX JOKYMEHTOB;

pacnevartbiBaeT 3assneHue us AUC MoLl;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHusa ckaHupyet noanucaHHoe 3assneHne B AIC MoL;

3arpyxaeT B AIC MOLI nokyMeHTbl, NnpeAcTaBneHHbIE B 3NEKTPOHHON hopme
WNW 3NEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHBIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE
Aeno;

BO3BpaLlLlaeT noanucaHHoe 3asBneHne u opuriHansl 6yMaxkHbIX JOKYMEHTOB;

BblAaeT 3asiBUTENIO pacnucky B npueme AOKYMEHTOB.

AQMUHNCTPATUBHbIE nNpoLeaypbl, YCTaHaBMUMBaEMble HaCTOALIMM MYHKTOM,
BbIMOMHAKTCA B AeHb obpalleHuns 3aasuTens.

PesynbTtatamu  BbINOMHEHWA aAMUHUCTPATUBHbLIX npouedyp ABMSAKTCSA:
roToBOE K OTNpaBKe 3asiBNeHne U NakeT LOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®L| HanpaBnseT nakeT [LOKYMEHTOB, MPUHATLIX OT
3aaBuTeNs B VICMOMKOM B 3MEKTPOHHOW hopMe (B COCTaBe NaKEeTOB 3MEKTPOHHbIX
Aen) B TeYeHne 0aHoro pa60qero AHA co AHA obpalleHns 3asBUTENS B CTPYKTYPHOE
nogpasgeneHne MOL|.

Pesynbtatamy BbINONHERWs agMWHUCTPATMBHLIX Mpouedyp SBRAITCS:
3asBneHne 1 nakeT AOKYMEHTOB (3MEeKTPOHHOE Aeno), HanpasneHHble B cnonkom,
NnocpeAcTBOM CUCTEMbI 3MEKTPOHHOrO B3aMOAENCTBUS.

3.3.2. lpvem JoKyMeHTOB AN NpefocTaBfieHUst MyHUUMNAnNbHOW ycnyru B
aneKkTpoHHon chopme Yepes PecnybnukaHckuii nopTtan.
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3.3.2.1. 3aseuTenb AnNA nojayn 3asiBrieHUss B SNEKTPOHHON opme
BbINOMHAET cneayrowme AeNCTBUSA:

BbIMNOSHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3aABNEHUS;

3anonHaeT (POpMY 3MIEKTPOHHOrO 3asiBNEHWSA, BKIIOYAIOLWWYIO CBeAeHMs,
HeobxofuMble U o6a3aTenbHble ANs NPEA0CTABNEHUS MYHULMNANBLHON YCAYTU;

NPUKPEennseT AOKYMEHTbl B 3MIEKTPOHHOM (DOPME WNU SNEKTPOHHbIE 06pasbl
AOKYMEHTOB K hOpME 3/1EKTPOHHOrO 3asiBNeHus (Npy HEO6X0AUMOCTH);

NOATBEPXAAET (PaKT O3HAKOMNEHWS U COrnacusi C YCroBUAMU WU MOPAAKOM
NPeAoCTaBNeHNs MyHULMNANbHOW YCNyru B 3NEKTPOHHON chopMe (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O COrfiacum B hOpMe 3NEKTPOHHOTO 3asBneHus);

NOATBEPXAAET [OCTOBEPHOCTb COOOLUEHHbIX CBeAeHWl (ycTaHaenuBaer
COOTBETCTBYIOLLYYIO OTMETKY B (pOPME 3MEKTPOHHOrO 3asiBNeHUs);

oTnpasnser 3anonHeHHoe 3MNeKTPOHHOoe 3asBneHue (HaxxumaeTt
COOTBETCTBYIOLLYIO KHOMKY B (hOPME 31EKTPOHHOrO 3asiBNEHNs);

SNEKTPOHHOEe 3asBneHVWe NoANUCHLIBAETCA B COOTBETCTBUM C TpeboBaHUAMMU
NyHKTa 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

nony4aeT ysefjoMneHne ob oTnpaBke 3NEKTPOHHOIO 3asBMEHUS.

dopmaTHo-nornyeckas npoeepka CchOpMUPOBAHHOTO 3aABneHus
OCYLLeCTBNISA€TCA Nocne 3anofIHEHUA 3asaBUTENIEM KaXAoro M3 rnonew 3neKTPOHHOM
hopMbl 3asBreHUs. Mpu BbIABNEHUN HEKOPPEKTHO 3aMOTHEHHOrO NOMS 3NEKTPOHHON
(POpMbI 3asiBNEHNS 3asaBUTENb YBEAOMIISIETCA O XapakTepe BbISBMEHHO OLMBKM
nopsigke ee  yCTpaHeHuMA  MocpeAcTBOM  MHMOPMAUUMOHHOrO  coobLieHus
HEeNnoCpeACTBEHHO B 3NEKTPOHHON hopMe 3asBNEHUs.

ABMUHUCTPATMBHbIE NPOLEAypbl, YCTaHABNMBAEMble HACTOALMM MYHKTOM,
BbINONHAKTCA B AeHb O0bpalleHus 3asaBuTens. B

PesynbTatamMmu BbINONHEHUA aAMWHUCTPATUBHLIX MpPoUEAyp SBASIOTCS:
3NeKTpoHHOe [nOeno, HanpaeneHHoe B  Mcnonkom nocpeacTsOM  CUCTEMbI
3MEKTPOHHOro B3aMMoaencTBus.

3.3.3. PaccMoTpeHue komnnekta 4oKyMeHToB Mcnonkomom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypsb!
ABNSAETCA MOCTYNSIEHUE 3asBMNEHUS U WHbIX [OOKYMEHTOB, HeobXoAuMMbIX Ans
NpeaoCTaBNeHUs MyHULMNANbHOW yCryru.

HOMKHOCTHEIM  NUUOM  (pPabOTHUKOM), OTBETCTBEHHbIM 33 BbIMOSHEHME
aAMUHUCTPATUBHOMW NpoLieaypbl SABASETCH 3amecTuTenb pykosoauTens Wcnonkoma
(nanee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB):

3.3.3.2. lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Cryyae
obpalyeHuns 3assuTens c saasneHvem B Vicnonkom:

onpenensieT npeameT obpalleHus;

ycTaHaBNuBaeT NMNYHOCTb 3asABUTENS;

MPOBOAUT NPOBEPKY NOSTHOMOYUIA NULA, NOAAIOLLETO AOKYMEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBUA NOKYMEHTOB TpebOBaHWAM, yKa3aHHbIM B
NyHKTE 2.5  aAMUHWUCTPATMBHOTO  pernameHTa, MPOBEPKY  COOTBETCTBUS
NPEeACTaBNEeHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM (Hagnexaiyee
OPOpMNEHNE KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUMUCOK,
3a4€pKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX UCMPABNEHUIA);

3anonHseT JNEKTPOHHYI ™ hopMy 3asiBNeHWs B  aBTOMATU3UMPOBAHHON
WH(POPMAaLIMOHHON cucTeme, npeaHasHaYeHHOW ANS OKasaHWUs rocyAapCTBEHHbIX W
MYHULMUNANbHbIX YCAYT;

npu  nNpefocTaBfeHMn  OOKYMEHTOB,  YyKasaHHbIX B NyHkTe 2.5
aAMWUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, OcCyllecTBnseT
CKaHMpoBaHWe NpeAcTaBneHHbIX JOKYMEHTOB;
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pacnevaTtbiBaeT 3asBneHue;

nepenaet 3asBUTENO Ha NPOBEPKY U NOAMUCAHUE;

nocne NoAnMcaHnsa CkaHMpyeT NoANMCaHHOE 3asiBNEHUE;

3arpyxaetr B aBTOMaTU3NPOBAHHYIO MHpOPMaLIMOHHYI0 cuctemy,
MPEAHa3Ha4YeHHylo ANs OKasaHWs rOCYAapCTBEHHBIX U MyHULMMNAMbHbIX ycnyr
AOKYMEHTLI, NpeACTaBreHHbIe B 3MEKTPOHHOW (hOpME WNU 3MEKTPOHHbIE obpasbl
OTCKaHMPOBaHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AeNo;

BO3BpaLLAeT noanucaHHoe 3asBreHue U opuriHanbl GyMaxHbIX [JOKYMEHTOB
3aABUTENIO;

BbIAAET 3aABUTENIO PacnucKy B NpuemMe AOKYMEHTOB.

B cny4ae Hanuuus ocHoBanwit gns  oTkasa B npuemMe [OOKYMEHTOB
ACIKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM [JOKYMEHTOB, YBEAOMMSET 3asBUTENS
O Hanuyuu NpenaTcTBUi ANs Npuema 3asiBNeHUs U Bo3BpallaeT €My OOKYMEHTbI C
ODbACHEHMEeM COAEpXaHUSi BbISIBNIEHHbIX OCHOBAHWIA ANA  OoTKasa B npueme
AOKYMEHTOB. !

3.3.3.3. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, nocne
NOCTYNNEHNs JOKYMEHTOB Ha pacCMOTPEHMUE:

NpUCBanBaeT 3asB/IEHMI0 HOMEp B COOTBETCTBUM C HOMEHKNaTypoil Aen
cratyc «[lpoBepka JOKYMEHTOBY:

W3y4aeT NOCTynuBLUME 3MEeKTPOHHble [fena, B TOM YUCre NPUNOXEHHbIe
SaABUTENEM NOKYMEHTbl B 3NEKTPOHHON (POpME U  BNEKTPOHHbIE obpasbl
OOKYMEHTOB;

MPOBEPAET KOMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHBIX 06pa30B [OKYMEHTOB:

npoBepseT cobnogeHne ycnosuit AeCTBUTENbHOCTH SNEKTPOHHOM noanucu,
nocpeacTsom obpawjeHnsa k EauHomy noprany (B cnyyae, ecnu 3asBuTenem

npeacTaBneHsbl 3MNEKTPOHHbIe AOKYMEHTbI, s+ NOANUCAHHbLIE yCUNeHHown
KBanUULUMPOBaHHOI! 3MEKTPOHHOIA NoANuUCHIO).
Mpw Hanu4um OCHOBaHWIA, NpeayCMOTPEHHbIX MYHKTOM

2.7.1aAMUHUCTPATUBHOrO pernamMeHTa, NnoaroTasnueaeT NPOEKT pelueHusn ob oTkase
B MNpueéme NOKYMEHTOB, HEeoOXOAWMbIX ANA NPEefOCTaBMNEHWs MYHULMNANbHON
ycnyru.

B cnyyae, ecnn B pesynbtaTe nposepku YCUNEHHON KBanuULUMpOBaHHOA
3NEKTPOHHON MOAMUCU BbISIBNIEHO HECOBNaeHe YCNoBUIA ee AeilCTBUTENLHOCTH,
MPOEKT pelleHns 06 oTkase AOIKEeH copepxkaTb MyHKTbl cTaTbu 11 depepansHoro
3akoHa Ne 63-03, KoTopble NOCAYKUM OCHOBAHWEM ANS €ro NPUHATUSA.

MpoekT pewenus o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix Ans
MPEAOCTABNEHNS MyHULMNANBHOW yCryry, C yKasaHUeM MPUYMH OTKasa (B cnyvae,
€Cnn  OCHOBaHWA [Ans OTKasa B NpuemMe [AOKYMEHTOB, HeobXoauMbIX Ans
NPEAOCTABNEHNS MYHUUMNANbHON YCNyrit, CBA3aHbl C HAPYLLEHEM YCTAHOBMEHHbIX
TpeboBaHW K TakuM JOKyMEHTaM, OCHOBaHUSI ANS OTKasa B npueme AOKYMEHTOB
AOMKHbI COAepXaTb MHMOPMaUMI0 O HaWMEHOBAHUM [OKYMEHTOB (MHbopmauumum,
CBEAEHUI1), KOTOpble He MnpeAcTaBneHbI, cofepxaT HefoCToBepHble U (uMnu)
MPOTUBOPEYMBbLIE  CBEAEHMSA, O(OPMMEHbl C  HapyLEHUEeM YCTAHOBMEHHbIX
TpeboBaHuit), HanpaBnsieTcA Ha cornacoBaHue B YCTaHOBMIEHHOM nopsiake
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOrO AOKYyMEHTOO60pOTA.

CornacosaHne npoekta peleHuss o6 oTkase B npuemMe [OKYMEHTOB,
HeobxoauMbIX Ans npepoctasnedus MyHUUMNanbHOM ycnyru, ocyLlecTBnsieTca B
NOpAAKE, NPeAyCMOTPEHHOM NyHKTOM 3.5.3aAMWUHUCTPaTUBHOO pernameHTa.

B cnyyae otcytcTtBMA ocHoBaHWit Ans oTkasa B npueme [OKYMEHTOB,
NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 aMUHUCTPATUBHOrO PernameHTa, AOMKHOCTHOE
fINLO, OTBETCTBEHHOE 3a Npuem [OKYMEHTOB, B TeYeHUEe O4HOro paboyero AHS co
AHA NOCTYNNEHUA 3anBneHWs, HanpasrseT 3asBUTENID, YKasaHHbIM B 3asBrEeHUU
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cnocobom, yBeaoMIieHMe O MOCTYNNEHUW 3asiBfIEHUsi, COAepXallee BXOAALLMIA
PerncTpauroHHbii HOMep 3asBMneHus, AaTy MONy4YeHUs 3asBMNeHus, nepeYeHb
HauMeHoBaHWii haiinos, NpeAcTaBeHHbIX K HEMY LOKYMEHTOB, AaTy MNOMy4YeHus
pesynbTaTta MyHULUNanbHOW yCryru.

3.3.3.4. MUcnonHeHne npouenyp, yKasaHHbIX B  nyHktax  3.3.3.1,
3.3.3.3aAMMHNCTPATUBHOrO pernamMeHTa, Npyu HanMuuu TEXHUYECKOW BO3MOXHOCTM
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexume ¢ NCnonb3oBaHNEM
aBTOMaTU3NPOBaHHOW MHPOPMALMOHHON CUCTEMBI, NPpeAHa3HauYeHHOW AR OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyT.

3.3.3.5. AAMUHMCTpaTMBHbIe npoueadypbl, YCTaHaBNMBAEMblE  MYHKTOM
3.3.3aAMUHNCTPATMBHOIO pernameHTa, BbIMOMHSAKTCA B TEYEHUe OAHOro paboyero
AHA CO AHSA NOCTYNMEHUN 3aABNEeHNs Ha PacCMOTPEHNE.

PesynbtatamMu BbINONMHEHNA aAMUHUCTPATUBHLIX Mpoueayp SBASIOTCS:
NPUHATBIA Ha PacCMOTPEHWE KOMMNIIEKT JOKYMEHTOB UMW NPOEKT pelLeHns 06 oTkase
B Npueme [OKYMEHTOB, HeobXoAuMbIX ANsS NPeaoCcTaBreHus MyHULMNanbHOM
ycnyru.

3.4. HanpaeneHue MexBefOMCTBEHHbIX 3aMpPOCOB B OpraHbl,
y4YacTByoLlne B NpeaocTaBneHnm MyHuuunanbHom yenyru

3.4.1.  OcHoBaHMeM Hayana BbIMOMHEHWUs aAMUHUCTPATUBHOM NpoLeaypbl
ABNAETCA NonyyYeHUe AOMKHOCTHbIM NULOM (pabOoTHWKOM), YNONMHOMOYEHHbIM Ha
BbINOMHEHNE aAMWHUCTPATUBHOW NpoLeaypbl, OT AOMKHOCTHOrO Nuua (paboTHuKa),
OTBETCTBEHHOrO 3a NpYem LOKYMEHTOB, NPUHATLIX OT 3asABUTENS AOKYMEHTOB.

HOMKHOCTHBIM  NULOM  (PabOTHUKOM), OTBETCTBEHHbIM 33 BbIMOMHEHUE
aAMWHUCTPATUBHOW npoLeaypbl, ABNSETCA 3aMecTuTedlb pykosoautens Mcnonkoma
(Aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 38 HanpaBneHue MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [omkHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHue
MEeXBEOMCTBEHHbIX 3anpocoB, POpMUPYeT U HanpaBnseT B 3NEKTPOHHOW dopme
NoCpPeACTBOM CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOAEWCTBUS (Npu
OTCYTCTBUM TEXHWYECKOW BO3MOXHOCTU — WHbIMM cnocobamu) 3anpocel O
NPeaAoCTaBneHnn  AOKYMEHTOB U CBEAEHUWA, NPedyCMOTPEHHbIX  MYyHKTOM
2.6.1aAMUHUCTPATMBHOIO pernameHTa.

AOMWHWUCTpaTUBHbIE MPOLEAYpbl, YCTaHaBMNWBAEMblEe HACTOSLMM MYHKTOM,
BbINONHAKTCA B IeHb NPUHATUA 3aABIEHUSI HA PACCMOTPEHME.

Pesynbtatamn  BbINOMHEHUS aAMUHUCTPATMBHLIX MPOLEAYP SABASIOTCS:
HanpaeneHHble B OpraHbl BnactM W (Mnuv) NoABEAOMCTBEHHbIE OpraHaM BracTy
opraHusauuu 3anpocki.

3.4.3. Cneunannctbl NOCTaBLUMKOB [AaHHbIX HA OCHOBaHWM 3anpocoB,
MOCTYNUBLUUX YEPE3 CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOrO B3aUMOAENCTBUS,
NPeAoCTaBnNAT 3anpalunBaemble AOKYMEHTbl (MHGOPMaUuo) UM  HanpaensoT
yBEeAOMIEHUA 00 OTCYTCTBMM [OKYMEHTa U (Mnun) nHopmauum, Heo6xoanMbIX ANS
NnpeAoCTaBEHNA MyHULMNanNbHON ycnyru (ganee — yseaomneHue ob oTkase).

ALMUHUCTPATUBHbIE MpoOLEaypbl, yCTaHaBNMBAEMble HACTOSALMM MYHKTOM,
BbIMOMHAIOTCA B TeYeHUe Tpex AHEeN CO OHS NOCTYNNEHUS MEXBELOMCTBEHHOro
3anpoca B opraH WK opraHu3auuid, NpesocTaBnaloLLmMe JOKYMEHT U MHGOPMaLMIO,
€CNu UHble CPOKN NOArOTOBKM W HanpaBfieHUs OTBETA Ha MEXBEAOMCTBEHHbIN
3anpoc He YycTaHOoBMeHbl deaepanbHbIMUM  3aKOHaAMW, NPaBOBbIMU  aKTamu
MNpaeutenbctea Poccuiickoit depepauum UM NPUHATBIMA B COOTBETCTBUA C
efepanbHbiMU - 3aKOHaMW  HOPMAaTUBHLIMW  MPaBOBbLIMKM  akTamu  Pecnybnuku
TartapcTaH.
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PesynbtatamMu BbINONHEHUS  AAMWHUCTPATUBHLIX NpoLedyp SBMSIOTCS:
AOKYMEHTbI (CBEAEHMs), HeobXoauMble [ANs NPEAoCTaBMEHUs MYHULMNANbHOIA
ycnyru, nubo ysepomneHue o6 oOTkase, HanpaBfeHHble AOMKHOCTHOMY MuLlY,
OTBETCTBEHHOMY 3a HanpaBfieHNe MeXBEeAOMCTBEHHbIX 3aNpOCoB.

3.4.4. [ormkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBE4OMCTBEHHbIX 3anpOCOB:

nony4yaet  3anpalvBaemMble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOIO
SMIEKTPOHHOrO  B3aWMOLEWNCTBUS  [OKYMEHTbl (CBeAeHus), HeobXxoaumble Ans
NPEAoCTaBneHNss MyHuuMnanbHoi ycnyru, nubo yeeaomnenue o6 oTkase npu
OTCYTCTBUM [OKYMEHTA U (UNn) MHopmaumm;

npu Hanu4um OCHOBaHUH, NpeaycMOTPEHHbIX NyHKTOM 2.7:1
aAMWHUCTPATUBHOIO pernamMeHTa, NnoAroTaBnMBaeT NPOEKT pelueHuss o6 oTkase B
npueme AoKYMEHTOB, HEOOXOANUMbBIX ANA NPEeAoCTaBNEHUS MyHULMNANbHOMN YCNyrid.

MpoekT pelweHns o6 oTkase B NpuemMe [OOKYMEHTOB, HEOOXOAUMbIX Ans
NPEAOoCTaBNEHNA MYHULUMNANbHOW ycnyru, C ykasaHMem NpuUYuH oTkasa (B cnyvae,
€CNiM  OCHOBaHMA ANs OTkasa B MpUeMe [OKYMEHTOB, HeobXoauMmblX Ans
NpeAoCTaBneHns MyHULUNanbHOW ycnyru, CBA3aHbl C HapyLLEHUEM YCTaHOBMEHHbIX
TpeboBaHWA K TakMM AOKyMEHTaM, OCHOBaHUs ANs OTKasa B Npueme [OKyMEHTOB
AOIKXHbI cofepxXaTb WHGOPMaLMI0 O HauMEHOBaHUM [OKYMEHTOB (MHopMaLmy,
CBE[lEHWi1), KOTOpble He npeacTaBreHbl, COAepXaT HeJOCTOBEpHble W (Mnn)
NPOTMBOPEYMBbIE  CBEAEHMSA, OMOPMNeHbl C HapyLeHUEM YCTaHOBMEHHbIX
TpeboBaHUi), HanpaensaeTca Ha COIMacoBaHUE B YCTAHOBNEHHOM MOPSAKE
NOCPeACTBOM CUCTEMbI 3MIEKTPOHHOro AOKYMEeHToobopoTa.

CornacoBaHvne npoekta pelleHuss o6 oTkase B NpuUeme [JOKYMEHTOB,
HEoBXOANMbIX ANA NpeaoCTaBeHNs MyHULMNAanbHOA YCnyri, OCYLIECTBASETCS B
nopsake, NpefyCMOTPEHHOM NYHKTOM 3.5.3aAMUHUCTRATUBHOIO perfnaMeHTa.

AAMVUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBNWBaEMble HACTOSLLMM MYHKTOM,
BbIMOMHAIOTCA B A€Hb NOJNyYEHUA CBEAEHMUI N0 MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu  BbINOMHEHUS AAMUHWUCTPATUBHLIX NpoLeayp SBRSIOTCS:
AOKYMEHTbl (CBefAeHUs), Heobxoaumble [ANS NPeAoCTaBMNEHWs MyHULMNanbHOM
ycnyru, NpoeKkT pelleHus ob oTkase B npuveme [OKYMEHTOB, HeoBXOoAuMbIX ANS
NPeAoCTaBNeHUs MyHULMNANbHOW YCNyru.

3.4.5. WcnonHenne  npouedyp,  ykasaHHbiX B nyHkTax = 3.4.2,
3.4.4aMVHNCTPATUBHOrO pPEernaMeHTa, MNpu HanuMuMm TEXHUYECKOW BO3MOXXHOCTY
ocyllecTenseTcs B aBTOMaTU4YECKOM pexume c Ncnonb3oBaHNEM
aBTOMAaTU3NPOBAHHON MH(POPMALIMOHHOW CUCTEMBI, NPpeAHa3HAYEHHON ANSA OKa3aHUs
roCyfapCTBEHHbIX U MyHULUUNanbHbIX YCNyr, B TOM YUCNe C MOMEHTa perucrpauum
3aABNeHUs B COOTBETCTBUM C MYHKTOM 2.13 afgMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHblii CpPOK BbIMOSIHEHUS aAMUHUCTPATMBHBLIX NpoUeayp,
yKa3aHHbIX B NyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaBnseT Tpu paboymx
AHS.

3.5. NoaroToBka pesynbTaTa MyHULMNANbLHOW YCyriA

3.5.1. OcHoBaHveM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOM npoueaypbl
ABMACGTCA MOCTYNNIeHNe OT AOMKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEJOMCTBEHHbIX 3anpocoB, — AOKYMEHTOB (CBEAEHWiT), HeoBXoauMbIX Ans
NpeaoCcTaBNeHUss MyHULMNanbHON yCnyru.

HAOMKHOCTHBIM NNLIOM, OTBETCTBEHHBIM 3a BbINOSIHEHME aAMUHUCTPATUBHOIA
npoueaypbl, ABNseTcs 3amectutens pykosoautens Wcnonkoma (manee -
AOJHKHOCTHOE nMLO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa NpefocTaBneHus
MYHULMNAnNbHOW ycnyru).
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3.5.2. [lomKHOCTHOE nuLo, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta
NpPeaocTaBneHnss MyHULMNanbHOW YCnyru:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMMNEKT OKYMEHTOB, HEOBX0AUMBIX OIS
npeaocTaBneHnsa MyHULMNanbHOW ycnyru,

Npu BbiABNEHUN OCHOBAHWI ANA OTKas3a B NpeAoCTaBMEHUMU MyHULUMUNANbHOWM
ycnyr,  ykasaHHblX B nyHKkTe 2.8.2 agMMHUCTPATUBHOINO  pernameHTa,
NOAroTaBNMBAET MPOEKT pelleHns o6 oTKase B NpefoCTaBneHUuU MyHUUMNanbHOM
ycnyru;

B Crfy4ae OTCYTCTBMSI OCHOBaHMA ANA OTKasa B NpeaocTaBreHuu
MYHULMNANbHOW ycnyru, NpeaycCMOTPEHHbIX NyHKTOM 2.8.2 agMUHWUCTPaTUBHOIO
pernaMeHTa, no WUToraM pPacCMOTPEHUS [OOKYMEHTOB, HeobxoaAumbix Ans
NPEAOCTaBNEHUS MyHULMNANbHON yCryrk, MNOAroTaBnvMBaeT NPOEKT pesynbraTta
NPeAOCTaBNEHUS MYHULMNANbHOW YCnyru B COOTBETCTBUM C mognyHktamu 1 — 3
nyHKTa 2.3.1 agMUHUCTPATUBHOIO PernamMeHTa;

HanpaensAeT MNOArOTOBMEHHbLIA MNPOEeKT pesynbTaTa NpeaocTaBreHus
MYHULMNANbHOW yCnyru Ha cornacosaHue B yCTaHOBMEHHOM MNOpPSiAKe MOCPEACTBOM
CUCTEMbI 3NEKTPOHHOro AOKyMeHToobopoTa.

ALMUHUCTPATUBHbIE MpOLeaypbl, yCTaHaBNMBaeMble HACTOSALUMM MyHKTOM,
BbIMOMHSAOTCA B T€4EHUe ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHWSI aAMUHUCTPATMBHbLIX NPOLEAyp ABNAITCSA: NPOEKT
peleHns o6 oTkase B NpeAoCcTaBNeHNM MyHULMNANbHOW YCNyru, CpaBku (BbINUCKK).

3.5.3. CornacosaHve n noanucaHve npoekTa pesynbraTa MNpeaocTaBreHus
MyHAUMNanbHOW ycnyrn (Aanee — npoekTbl [AOKYMEHTOB) OCYLLECTBMSETCH
pykosoautenem Ucnonkoma.

MoproToBneHHbIE NPOEeKThbl AOKYMEHTOB, nmerowne 3amevaHus,
BO3BpalLalTcA Ha AopaboTKy nuly, OTBETCTBEHHOMY. 3@ MOATOTOBKY pesynbraTta
MyHUUMnanbHoW ycnyru. [locne ycTpaHeHus 3amevaHuil NpPoeKTbl AOKYMEHTOB
MOBTOPHO NepefaloTecs ANA CornacoBaHmsa U NOANUCaHUS.

PykoBoautens lMcnomnkoma npu pacCMOTPEHWM MPOEKTOB AOKYMEHTOB
npoeepsieT cobnoaeHne agMUHUCTPATUBHOTO pernamMeHTa AOMKHOCTHLIMU NuuaMm
Wcnonkoma B 4acTu CpOKOB BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp, WX
nocnenoBaTeNnbHOCTU U NOMHOTBI, HanUMuuMsA  COrNacoBaHU  YNOMHOMOYEHHbIX
AOMKHOCTHbIX NuL Micnonkoma B cUCTEME 3M1EKTPOHHOrO AOKYMeHToo6opoTa.

B cnyyae BbiBNEHWA HapylweHWA B 4YacTW CPOKOB  BbIMNOSHEHUS
aAMVWHUCTPATUBHbLIX Npoueayp, Ux nocrnefoBaTenbHOCTU U NOMHOTLI PykoBoauTtens
Wcnonkoma wuHWUMMpYET npuBneyYeHue K OTBETCTBEHHOCTU 5uL, AOMNYCTUBLLMX
HapyLLEHUA, B COOTBETCTBUU C MYHKTOM 4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE MpOLEAypbl, yCTaHaBNMBaEMble HACTOALMUM MYHKTOM,
BbINOSHAIOTCA B TEYEHMe ogHOro paboyero AHs.

PesynbTatamu BbINOMHEHWA aAMWHUCTPATUBHLIX Npouedyp SBMASAIOTCH:
peleHne o6 oTKase B Npueme AOKYMEHTOB HeobxoauMbIX AN NpeaocTaBneHus
MyHUUMNanbHoW ycnyru, pelleHne o6 oTkase B NpedoCTaBNEHUM MyHULMNAnbHOM
ycnyru, cnpaska (Bbinucka).

3.54. WcnonHeHune npoueayp, yKa3aHHbIX B nyHkTax3.5.2,
3.5.3.aAMVHUCTPATUBHOIO pernamMeHTa, npu Hanuium TEeXHUYECKOW BO3MOXXHOCTM
ocyLlecTBnseTcs B aBTOMaTM4eCKOM pexume c Ncnonb3oBaHUEM
aBTOMaTM3NPOBaHHON MHpopMaLUOHHON CUCTEMBI, NpeaHa3HauYeHHON ANA oKasaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT. ‘

MakcumanbHbIil CPOK BbINOSIHEHUST aOMUHUCTPATUBHbBIX NPOLEAYP, YKadaHHbIX
B NyHKTEe 3.5.a4MWHUCTPATUMBHOrO pernaMeHTa, CocTaBnseT oauH paboynii AeHsb.
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3.6. Bbinava (HanpasneHve) 3asBUTENIO pesynbTaTta MyHULMNANbHOIA ycnyru

3.6.1. OcHoBaHWeM Hayana BbINOMHEHUS AAMUHWUCTPATUBHOM npoueaypsl
ABNAETCA NONy4YeHWe [AO/MKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINONHEHME
aAMUHUCTPATUBHOW Mpoueaypbl, AOKYMEHTa, NMOATBEPXAAIOLEro NpeaocTaBreHue
MYHULMNANbLHON ycnyru.

HOMKHOCTHBIM NNLOM, OTBETCTBEHHBIM 33 BbINOMHEHUE aAMUHUCTPATUBHON
npoueaypel, ABNsSeTCs 3amecTuTens pykosoauTens Mcnonkoma (panee -
AOCMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bblgayy (HanpaBreHue) AOKYMEHTOB).

3.6.2. [DomkHOCTHOE nuMLO, OTBETCTBEHHOE 3a BblAayy (HanpaBneHue)
AOKYMEHTOB:

obecneuMBaeT perucTpaumio 1 BHECEHWE CBEAEHUA O pesynbTaTe
NpenocTaBneHna MyHUUMNanbHOW YCnyru B NOACUCTEMY BEAEHUA AOKYMEHTauuu
aBTOMAaTU3NMPOBAHHOI UHPOPMALIMOHHON CUCTEMbI, NPeAHa3Ha4YEeHHON ANS OKa3aHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCYT;

n3BelaeT 3assuTens (ero npefcTaBuTens)) CnocoboMm, yKkasaHHbIM B
3asBneHun, o pesynbTate MNpeAoCTaBMEHWs MyHUUMNAnbHOW YCRyru M o
BO3MOXHOCTW MONyYeHWs pesynbTaTta NpefoCTaBneHNs MyHULMNAnbHOW ycryru B
Wcnonkome unu B MoL.

WcnonHenne npoueayp NpU  HamuuMu  TEXHUYECKON  BO3MOXHOCTY
ocyLlecTenseTcs B aBTOMaTU4YECKOM pexume v 1cnonb3oBaHUeEM
aBTOMaTU3UPOBAHHOW UH(POPMAaLIMOHHOW CUCTEMBI, NPeAHa3Ha4YeHHON ANs OKa3aHus
rocyapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

AAMUHUCTPATUBHbIE NpOLeaypbl, YCTaHABMMBAEMbIE HACTOSLLMM MyHKTOM,
BbINONTHAIOTCA B TeYeHWe ofHoro paboyero AHA CO AHSA MOANMUCAHMA [OKYMEHTa,
ABNsKLEerocs pesynbTaTtom NPefOCTaBNEHUSA .« MYHULMNANbLHONW  ycnyru,
YNONTHOMOYEHHbLIM [OMKHOCTHbLIM Nuuom Ucnonkoma.

Pesynbtatamn  BbINOMHEHWS  AAMUHUCTPATMBHLIX NpOLEAYP SBASIOTCS:
pasMelleHne cBeaeHnii 0 pesynbTaTe NPeAoCTaBNEHUS MyHULMNAMbHONA YCnyru B
WHOPMALIMOHHBLIX cuCTEMax, W3BelleHue 3assuTens (ero npeacrasutens) o
pesynbTaTe NPefoCTaBNeHNs MyHULMNanbHON yenyru u cnocobax ero nonyyeHus.

3.6.3. Topsgok Bblaaun (HanpaBneHusl) pesynbTaTa NPEAOCTABEHUS
MYHULMMNANbHON yCnyru:

3.6.3.1. MNpu obpalleHnn 3asBuTENs 3a pe3ynbTaToM MyHULMNANbHOI ycnyru
B MOL|, pabothuk MOL| BbigaeT 3asBUTENO pesynbTaT MyHULMNANLHON ycnyrn B
opMe 3K3eMNnspa 3NEKTPOHHOrO [AOKyMEeHTa Ha 6ymaxHOM HocuTene. [lo
TpeboBaHMio 3asBUTENA BMECTE C IK3EMMISPOM SMIEKTPOHHOTO AOKYMEHTa Ha
OymaxHOM HocuTene emy NpefoCTaBMSIeTCS 3K3EMNMAP 3NEKTPOHHOMO OOKyMeHTa
nyTeM €ro 3anuMcCu Ha CbEMHbI HOCUTENb WHGOPMaUMU WU HanpaBneHus
SK3eMNnApa 3NEeKTPOHHOro [OKYMEHTa MO 3MeKTPOHHOW NoYTe B agpec 3asBuTens.
Mpu 3anucu Ha CbeMHbIA HOCUTENb MHGOPMAaLMK URW HanpaBneHUM 3K3emnnspa
SNEKTPOHHOTO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBMNEH 3K3EMMNNAP NEKTPOHHOrO
AOKYMEHTa Ha OymakHOM HocuTene, Mo 3AMEKTPOHHONM NOoYTE MAEHTUYHOCTb TaKoro
SK3emnnsapa 3NEeKTPOHHOro AOKyMEHTa 3K3eMNNsApy 3MEeKTPOHHOrO AOKYMEeHTa Ha
OymaxHOM  HocuTene  3aBepseTCA  YNONHOMOYEHHbLIM COTPYAHWKOM  C
MCNONb30BaAHNEM YCUIIEHHOWN KBarMMUUMPOBaHHON 3N1EKTPOHHON NOANUCH.

AQMUHUCTPATUBHbIE MPOLUERYPLI, YCTaHABNMBAaEMble HACTOSLMM MYHKTOM,
BBINONHAKTCA B NOpPAAKE OYEPEAHOCTW, B AeHb NpubbITUS 3asBUTENS B CPOKW,
yCTaHOBNEHHbIE pernameHToM paboTtel MOL.

PesynbTatamn BbINONMHEHWS AAMWHUCTPATMBHBLIX NPOLEAYP SBMSIOTCS:
(bukcaums dbakta Bbl4auM pesynbTaTa NPeAOCTABNEHUS MyHUUMNANbHON YCnyrv B
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AUC MOL, pesynbTaT npenocTaBneHus MYHAUUMNANbHOW YCNyru, BblAaHHbIN
3asBuTenio.

3.6.3.2. MNpwu obpalleHun sassuTens 3a pesynbTaTtoM MyHULMNanbHOW ycnyru
Yepes PecnybnukaHckuii noptan 3asBUTENO B NUYHbLIA KaBUHeT aBTOMaTu4ecku
HanpaBnseTCsA 3NEeKTPOHHbIA 00pa3 [okyMeHTa, sBRsOLLErocs pe3ynbTaTom
npeaocTaBneHus MyHULMNanbHoM ycnyru, noAnUCaHHbIM YCUNEHHOW
KBanMMUUMPOBAHHON 3MEKTPOHHON MOAMUCKHIO YNOMHOMOYEHHOTO AOJKHOCTHOrO
nuua Wcnonkoma (Mcnonkomom).

AQMUHUCTPATMBHBIE NPOLEAYPLI, YCTAHABMNUBAEMbIE HaCTOALLUM NyHKTOM,
BbINONHAOTCA B A€Hb NOANMNCAHNUS AOKYMEHTa, NOATBEPXKAAOLLEro NpeAoCTaseHne
(oTka3 B npepocTaBneHWN)  MyHULMNANbLHOIA ycnyru,  ynonHOMOYEHHbIM
AOIKHOCTHBIM nMuom Ucnonkoma (Mcnonkomom).

Pesynbtatam  BbINONHEHUS  aAMUHUCTPATUBHLIX npoueayp SBNSAKTCS:
HanpasneHue (NpeaocTaBneHUe) ¢ WUCNoNb30BaHUEM PecnybnukaHckoro noprana
SAABUTENIO AOKyMEHTa, MOATBEPXAAKLEro NpeAoCTaBneHne MyHULMNANbHOM
ycnyru (B TOM Yucine OTKa3 B NPeAOCTaBNEHUIN MyHULMNAMLHOIA ycnyru).

3.6.3.3. Mpwu obpalyeHunn 3assuTens 3a pe3ynbTaToM MyHULMNANbLHON ycnyru
B McnonkoMm, [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a BblAayy (HanpasneHue)
AOCKYMEHTOB, BblaeT 3asBUTEN0 pesynbTaT  MyHULMUNANbHOM ycnyrn. [o
TpeboBaHuio 3asBUTENs BMecTe C 9K3EeMNNAPOM 3NEeKTPOHHOrO [OKYMeHTa Ha
BymaxHom HocuTene emy npepocTtaBnsieTcs 3K3eMNNsp SNEKTPOHHOrO AOKYMEeHTa
YTEM €ro 3anucu Ha CbeMHbIi HOCUTeNb WHGOPMauUM WKW HanpaBneHus
SK3EMNIApa 3NIEKTPOHHOrO JOKYMEHTA MO 3NEKTPOHHOM NoYTe B agpec 3asBuTens.

AAMUHUCTPATMBHBIE MpOLeaypbl, YCTaHaBIMBaEMble HacTOALUM MNyHKTOM,
OCYyLUECTBNAOTCA B NOpsAKe OYEepeaHOCTU, B [AeHb npubbiTUA 3asBUTeNns B
COOTBETCTBUM C lNpaBunamu BHyTPEHHEro TpyA0BOro pacnopsaka Mcnonkoma.

Pe3ynbtaToM  BLINOMHEHWS  aAMUHUCTPATUBHBIX npoueayp SBNSAKTCH:
thukcaumsa cakta Bblgauu pesynbTaTta NpPenocTaBneHns MyHULMNanbHOW ycnyru B
aBTOMATU3NPOBAHHOW MHPOPMALMOHHOI CUCTEME, NpeaHa3HAYEHHOI ANS OKa3aHUs
rocyAapCTBEHHbIX U MyHULIMNANbHbIX YCAYT.

3.7. icnpaBneHue TexHn4Yeckmx oLwmnbok

3.71. B cnyyae oOGHapyXeHWs TexXHMYecKoll OWuBKM B AOKYMeHTe,
ABNAIOLUEMCH  pe3ynbTaToM MyHULMNAnbHOW yCnyru, 3asiBuTeNnb HanpasnseT B
Wcnonkom:

3asBneHne 00 WCMpaBfeHun TexHUYEecKkolh owwubku (npunoxeHne No5 K
HacTosLLeMy aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbI 3a8BUTENIO0 KaK pe3ynbTaT MyHULMNAnbHOIA ycnyru, B
KOTOPOM COAEPXUTCH TEXHUYECKasi omnbKa;

AOCKYMEHTBI, MMEIoLLME I0pUANYECKYI0 CUMY, CBUAETENLCTBYIOLME O HanUuum
TEXHUYECKOW OLLNOKM.

3asBneHne o6 ucnpasneHn TEXHUYECKON OLINBKY B CBEAEHUSAX, yKa3aHHbIX B
AOKYMEHTE, ABNAIOWEMCH pesynbTaToM MyHULMNANbHOA  yCriyrM, nogaeTcs
3asBuTenem (ynoriHoMOYeHHbIM NpeacTaBuTenem) NoYToBbLIM oTnpaBneHnem (B Tom
HMCNIE C MCNONb3oBaHMEM JMEKTPOHHOW MOYThI), nMGo Yepes PecnybnukaHckum
noptan unu MoL|. -

3.7.2. [lonmXHOCTHOE InMLO, OTBETCTBEHHOE 3a npueMm [OOKYMEHTOB,
OCYLIECTBNACT NpueMm 3asBneHnss o6 MCNpaBneHUM TEXHWYECKoN  OoLMBKu,
PErNCTPMPYeT 3asiBieHNe C MPUMOXEHHbIMW [JOKyMEHTaMW W nepefaer wux
AOIKHOCTHOMY NNLlY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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ALMWUHUCTPaTUBHbIE MpOLEeAYypbl, YCTaHABNUBaeMble HaCTOALLUMM MYHKTOM,
BbINONHAIOTCA B TEé4eHNe ofHOro paboyero AHA ¢ AaTbl perucTpauum 3asiBreHus.

PesynbTatamu  BbINONHEHUS aAMUHUCTPATMBHBLIX npoueayp SBRSAIOTCS:
MPUHATOE U 3aperucTpupoBaHHOE 3asiBNeHUe, HanpaBMNEeHHOE Ha PacCMOTPEeHMe
ACIMKHOCTHOMY NKLly, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.7.3. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccmatpyBaeT [OKYMEHTbI W B LENsX BHECEHWS WUCMPaBMeHUn B [OOKYMEHT,
ABNsLWMNCa pesynbTaTtom npeaocTaBneHus MYHULUMUNANbHOMN ycnyru,
OCYyLLECTBNAET npoueaypbl, NpeayCMOTpeHHble MyHKToM 3.5agMuHMCTpaTUBHOrO
pernameHTa, 1 BblAAeT UCNpPaBnEeHHbI OOKYMEHT 3asBUTENO (YnonHomMo4eHHoMy
NPeACTaBMTENto) NIMYHO NOA POCMUCH C U3BSATMEM Y 3asBUTENS (ynonHomo4eHHoro
NPeACTaBUTENs) OpwurMHana [OKYMEHTa, B KOTOPOM COAEPXKWUTCS TexHUYeckas
OWwubKa, wWNM HanpaenseT B agpec 3asBUTENs MOYTOBLIM oTnpaBfeHnem
(NocpeacTBOM 3MEKTPOHHON MOYTHI) MMCbMO O BO3MOXHOCTM nonyvYeHus AOKyMeHTa
npu npefoctaeneHnn B Kcnonkom opurMHana OOKymeHTa, B KOTOpOM coaepxuTtcs
TexHu4yeckas owwmbka.

ALMWUHUCTPaTUBHBIE MpoLeaypbl, yCcTaHaBNMBaeMble HaCTOALLUMM MNYHKTOM,
BbINONHAOTCA B Te4YeHWe [ABYX pabouux AHei nocne obHapyXeHus TeXHUYECKON
owmnbkn wnu nonyyeHuss oT nbBOro 3aVHTEepPEeCcoBaHHOrO nuua 3asBfeHUs o
AonyLlEeHHoN olunbke.

Pesynbtatamn  BbINnoNHeHUs aAMUHUCTPATMBHLIX npoueayp SABMSIOTCS:
BblA@HHbIN (HanpaBeHHbIN) 3asBUTENIO AOKYMEHT.

4. lNopspok v hopMbl KOHTPONS 3a NPEAOCTAaBNEHNEM MYHULMNANBLHOI ycnyru

4.1. MNopsgok ocyuiecTeneHus TeKywlero KowTpons 3a cobniogeHuem u
UCNONHEeHnem OTBETCTBEHHbLIMU AOMKHOCTHbLIMU nuuamm NONOXeHU
8AMWHUCTPATUBHOTO pernaMeHTa W UHbIX HOPMAaTUBHbIX MNPaBOBbLIX AKTOB,
yCcTaHaBnmBaloLlWmX TpeboBaHMA K NpefoCTaBMEHUIO MyHULMNAMNbHOIA ycnyru, a
TaKKe NPUHATUEM UMM PELLEHMI

KoHTponb 3a nonHoToii M KkayecTBoM npefocTaBsneHus MyHUMLMNanbLHOW
YCNyr¥ BKIKOYaeT B ceOs BbiSBEHNE U YCTpPaHEHWe HapyLueHWii Npas 3asBuTenei,
NpoBEAEHNE NMPOBEPOK COBMNIOAEHUS Mpouenyp NPeAoCTaBneHUs MyHULMNanbHOI
ycnyru, NOAroTOBKY pelleHnin Ha AeincTseus (besgencTBre) LOMKHOCTHBIX UL opraHa
MECTHOro camoynpasneHus.

dopmamMu  KOHTpONsA 3a COBMIOAEHUEM MCMOMHEHUS aAMVHUCTPATUBHbIX
npouenyp SBNAKTCA:

1) npoBepka 1 cornacoBaHWe NPOEKTOB [JOKYMEHTOB MO npenocTaBneHunto
MYHULIMNanNbLHOM ycnyru;

2) NpOBOAMMbIE B YCTAHOBMEHHOM  MOPsiAKE NpoBepKn  BeaeHus
AenonpovsBoacTBa;

3) NpoBEAEHNE B  YCTAHOBMNEHHOM NOPAAKE  KOHTPOMbHbIX npoBepokK
cobntoaeHns npoueayp NPeAoCTaBAEHNA MyHULMNANbHOI ycnyru.

B uUenax Tekywiero KOHTpOMs WCNOMnb3yloTCA CBEAEHMS, nmerowmecs B
SNEKTPOHHOU Base AaHHbIX, CryxebHas KOPpPecrnoHAEHUWS, YCTHAs W NUCbMEHHas
NHpopmaums AOIDKHOCTHBLIX © N, OCYLLIECTBNSOLLMX BbINOSIHEHNE
aAMUHNCTPATUBHBIX Npoueayp, XypHanbl y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB W
Apyrue ceeaeHus.

Ana  ocyuwectBneHus KoHTpons 3a COBEpLUEHNEM  [EeUCTBUMA  npwu
NPEAOCTABNEHUN MYHULIMNANbHOW YCMYrM U MNPUHATUM PELUEHWIA PYKOBOAUTENHO
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OpraHa MeCTHOro CamOynpaBneHUs NPeACTaBNATCA CrpaBkM O pesynbTaTax
NPeAoCTaBIeHNs MyHULMNANbHOR yCnyri.

O crydasx W npuuMHax HapyLEeHUs CpoKOB, MOCMEenoBaTEeNbHOCTA W
COAEepXaHUA aAMUHUCTPATUBHLIX NPOLEAYP HAOMKHOCTHbIE NULUA HeMeareHHo
MHOPMUPYIOT PYKOBOAMTENA OpraHa, NPefoCTaBNAOWEro MyHULMNanbHYo ycnyry,
a TaKke NpefinpMHUMaIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapyLLEHMIA.

TekylMin  KOHTpONb 3a COBMIOAEHUEM NOCNEAoBaTENbHOCTU AEiiCTBUA,
ONPeAeneHHbIX  aAMUHUCTPaTUBHLIMWM  MpoueaypamMu NO  NPefoCTABMEHMIO
MYHULMNAmNbHOM  YCNyrM,  OCYLUECTBASIETCS  3aMECTUTENEM  PyKOBOAWUTENS
Wcnonkoma, oTBETCTBEHHLIM 3a OpraHusauMio paboTbl MO  MPefoCTaBIEHMIO
MYHULMNANbHOW YCyru.

MepeyeHb [OMKHOCTHLIX UL, OCYLIECTBMSIOLUMX TEKYLUUA  KOHTPOIb,
ycTaHaBnueaeTcs nonoxeHusmn o6 Micnonkome v AOMKHOCTHLIM pernaMeHTomMm.

4.2. [opsAaoK M NEpUOANYHOCTb OCYLLECTBNEHUS NNaHOBbIX
¥ BHENNaHOBbIX NPOBEPOK MNOMHOTLI U KAYECTBA NPeaoCTaBeHUs
MyHWLMNanbHOW ycnyru, B TOM Yucne nopsiiok U opMbl KOHTPONS 3@ MOMHOTOM
W Ka4eCTBOM NpefoCTaBNeHUss MyHULMNANbHOW yCnyru

4.2.1. KoHTponb 3a NOnNHOTOI 1 Ka4ecTBOM NpefoCTaBNEHNS MyHULMNanbHOM
yCcnyru ocylecTensieTca B oopmMax:

1) NnpoBeAeHUA NPOBEPOK;

2) paccMmoTpeHuss xanob 3aseuTenen Ha OeicTBuS (GespenicTBue)
Wcnonkoma, a Taike UX AOMKHOCTHBLIX MWL, MyHULMNAMbHBIX Cny>aLuux.

42.2. B uensx OCYLUECTBIEHUS KOHTPOMS 3a MOMHOTOM U KaYeCTBOM
NnpeaocTaBneHna MyHUUUNanbHOW YCnyrn npoBOASATGR NMaHOBbIE M BHEMMaHOBbIE
npoBepku. [lopagok M NepuoAMYHOCTL  OCYLLECTBMEHUS MAAHOBLIX npoBepoK
ycTaHaBnuBaeTcA  nnaHom  pabotel  Ucnonkoma. Mpu  nposepke  moryT
paccmaTpueaTbCA BCE BOMPOCHI, CBSi3aHHbIE C MPefoCTaBMeHUEM MyHULMNANbHOM
ycnyru  (KOMNMEKCHble NpPOBEPKM), WNKM  OTAENbHbIA BOMPOC, CBSI3AHHLIA C
NPeAoCTaBNEHNEM MyHULMNANbHOW ycnyru (Tematudeckue nposepku). posepka
Takke MOXEeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assuTens.

4.2.3. BHennaHoBble NpoBepky NPOBOAATCS B CBA3M C NPOBEPKOIA yCTpaHeHus
PaHee BbIABMEHHbIX HapylEeHUA agMUHUCTPATUBHOIO pernamMeHTa, a Takke B
cnyyae nonyveHus xanob sassutenein Ha aeiicteus (Gesgencteme) Wcnonkoma, a
TaKKe UX AOMKHOCTHBIX NUL, MyHULMNANbHBIX CRYXKaLLuX.

4.2.4. PesynbTaTbl NpPOBEpKM OGOPMASAIOTCA B BUAE akTa NpoBEpPKU, B
KOTOPOM  yKasblBalOTCS  BbiSIBNIEHHbIE HEAoCTaTKh W MPEAnoXeHWs Mo ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb JOMMKHOCTHBIX ML OpraHa, NpeAoCTaBASIOLEro
MYyHULIMNanbHYIo yCryry, 3a pelueHuns n aeiictaus (Gesaeictane), NpuHUMaeMble
(ocyljecTBNsSIeMble) UMK B XOA€ NPEAOCTABNEHUS MyHULMNANbHON yCryry

Mo pesynbTaTtam npoBeAeHHbIX MPOBEPOK B Cryyae BbISIBNEHMS HapyLleHu
npas 3asBUTENEN BUHOBHbIE FRMUA MPUBNEKAIOTCA K OTBETCTBEHHOCTM B
COOTBETCTBUY C 3akoHodaTenbcTBoM Poccuiickoit deaepaumn.

PykoBoautens lMcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMOTpeHue 3asBNeHUN.

Pykosogutens (3amectutens pykoBoauTens) Mcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe MW (MNM) HeHapnexallee BbINoNHeHne
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aAMUHUCTPATUBHbIX AEWUCTBUIA, YyKasaHHbIX B pasgene 3 agMWHUCTPATUBHOIO
pernameHTa.

HoMmKHOCTHbIE NUUa M WHble MyHUUMNanbHbIE CRyXallue 3a pelleHus W
fdencteua  (6esgeiicteue), NPpUHUMaemble  (OCyLlecTBnsiemMble) B  xoge
npeaocTaBneHnss  MyHUUMNanbHOW  yCryru,  HEeCyT  OTBETCTBEHHOCTb B
YCTaHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. MNonoxeHusi, xapakTepusylolme TpeboBaHUs K nopsaky U dopmam
KOHTPONA 3a NpeaocTaBneHVeM MyHUUMNanbHOMA ycnyrn, B TOM YNACME CO CTOPOHbI
rpaxkgaH, ux obbeMHeHun 1 opraHusaLnii

KoHTponb 3a npepocTaBneHneM MyHULMNANbHONA YCRyrn €O CTOPOHBbI
rpaxaaH, wux OObeAWHEHUA U opraHusauuii, OCYLECTBNSETCA MOCPeACTBOM
OTKPbITOCTU AEATENbHOCTU OpraHa MECTHOro camoynpasfieHns Npu NpefocTaBneHum
MYHULMNANbHOW  yCnyr, MOMyYeHUs MONHOW, akTyanbHOW W [OCTOBEpPHOI
WHbOpMaUMM O nopsake NPeaoCTaBEHNs MyHULMNANLHON YCIYrn U BO3MOXKHOCTY
AocynebHoro paccmoTpeHus obpalleHuii (kanob) B npouecce npesocTaBneHMs
MyHULIMNANbHON yCnyru.

5. flocynebHbiii (BHecyAebHbIit) NopsAoK 06XanoBaHWs peLLeHni U AenCTBuiA
(be3peiicTBuA) opraHa, NpeAoCTaBASAOLErO MyHULMNANBHYIO ycnyry,
MHOrOYHKLMOHANBLHOIO LIeHTPa NPeAoCTaBNEHUs roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCNyr, opraHn3auuii, ykasaHHbix B Yactu 1.1 ctaten 16
®epnepanbHoro 3akoHa Ne210-93, a Takke Ux AOMKHOCTHBIX nuu, MyHUUMNanbHbIX
cnyxawmx, paboTHUKOB

2

5.1. 3asBuTENM UMelOT npaBo Ha obxanosaHue B Aocyae6HOM nopsake
pPeleHnii n feiicteuii (6e3nencTemns) opraHa, NPefoCTaBASIOWEro MyHULMNANbHYIO
yenyry, AOMMKHOCTHOrO nuua opraHa, NpefoCcTaBnaoLLero MyHULMNanbHy yenyry,
MYHALUMNANbLHOro  crnyxawyero, pykoBOoAMTENs  opraHa, NpeaocTaBhsoLWero
MYyHULMNanbHy ycnyry, MHOroyHKUMOHAaNbLHOro LUeHTpa, paboTHuka
MHOTOYHKLIMOHANbHOTrO LEHTpa, OpraHu3aumii, NpeaycMOTPEHHbIX YacTbio 1.1
craTtbn 16 depnepansHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB.

3asiBUTENb MOXET 06paTuThCs ¢ Xanoboil, B TOM 4ucne B cneayroLwmx
cnyyasx:

1) HapyweHue cpoka peructpauuu 3anpoca O NpefoCTaBMEHMM
MyHWULMNanbLHON ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro sakoHa
Ne 210-03;

2) HapyLUeHue cpoka npefocTaBneHnss MyHULMnansHon yenyru. B yKa3aHHOM
cny4ae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLUeHWit U
AencTeumn (6espeiicTBus) MHOrO(pYHKLUMOHANbHOro LueHTpa, paboTHuKa
MHOroyHKLMOHANLHOIo LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(PYHKUMOHANbHbLIA LEHTP, pelleHus U geictsus (6espeiicTeue) KOToporo
obxanyloTcsi, BO3NOXeHa (YHKUWA N0 NPesoCTaBEHNo  COOTBETCTBYIOLLMX
MyHUUMNanbHbIX yCryr B NofIHOM obbeme B nopsake, onpeaerneHHoM 4yacTbio 1.3
craTtb 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeGoBaHne y 3asBUTENs AOKYMEHTOB Unu  UHdopmauum nubo
OCyLLECTBNEHNA [AEUCTBUW, NpeACTaBlieHne WM OCYLLECTBIIEHME KOTOPbIX He
NpeaycMOTPeHO HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccuiickoit  depepauum,
HOPMaTuBHbIMW NpPaBoBbIMU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNANbHLIMU
NPaBOBbIMU aKTaMu ANA NPEAOCTaBNEHUA MyHULMNANbHO YCnyru;
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4) oTkas B Npueme AOKYMEHTOB, NpeAoCTaBleHne KOTOpbIX NpeaycMOTpeHo
HOpMaTMBHbIMU NpaBoBbIMM akTamu Poccuitickon Pepepaumu, HOPMaTUBHLIMU
npaBoBbiMU akTamu Pecnybnuku TatapctaH, MyHUUMUNanbHbIMU NPaBOBbLIMU akTamu
ANA NPeAOoCTaBNeHUs MyHUUMNAnbHOW YCNyry, y 3asButens,

5) oTka3 B npefocTaBneHMn MyHuUMnanbHOW ycryru, ecrnv OCHOBaHUA oTkasa
He MpedyCMOTpPeHbl heaepanbHbIMA 3aKOHaMU U MPUHATLIMA B COOTBETCTBUM C
HAMU WHbBIMU HOPMaTMBHbIMM NpaBoBbiMM akTamu Poccuiickon  depepaumu,
3aKoHaMuW U UHbIMW HOPMaTMBHbIMM NpaBoBbiMKW akTamu Pecnybnuku TatapcTaH,
MyHUUMNanbHbIMU - NpaBoBbiMKM  aktamu. B ykasaHHom cnydae pocynebHoe
(BHecyaebHoe) obrkanoBaHue 3asBUTENEM pelleHuin u aeiicteuin (6espencTeuns)
MHOrOYHKUMOHaNbLHOrO LeHTpa, paboTHUka MHOrodyHKLUUOHANbHOIO LEeHTpa
BO3MOXHO B CIly4ae, eclni Ha MHOrOMYHKLMOHamNbHbIA LEHTP, peLleHns u AencTBus
(GespelicTBE) KOTOPOro obxanylTcs, BO3MNOXeHa (PYHKUMS MO NpedoCTaBneHUio
COOTBETCTBYIOLUMX MyHUUMNANbHBLIX YCRyr B MNONMHOM ofbbeme B Mopsaake,
onpepeneHHoM YacTbto 1.3 ctaTbu 16 ®epgepanbHoro 3akoHa Ne 210-03,;

6) satpeboBaHue C 3asBUTENS NpU NPefoCTaBNEHMN MyHULMUNANbHOW yCcnyru
nnaTtel, He NPEeAyCMOTPEHHON HOPMAaTVWBHBIMW NpaBOBbIMA akTamu Poccuiickon
depepaunn, HOpPMAaTUBHbIMM nNpaBoBbiMM  aktamu Pecnybnuku TartapcTaH,
MyHULUMNAnbHbIMU NPaBOBbLIMWU akTamu;

7) oTka3 opraHa, NpeAoCTaBNAOLWEro MyHULMNanbHy ycnyry, AOMKHOCTHOrO
nuua opraHa, NPeAoCTaBNALIEro MyHUUMNanbHyo YCnyry, MHOroyHKUUOHanbHoro
LUeHTpa, paboTHuKa MHOroyHKUMOHANbHOro LUeHTpa, opraHusauuu,
npeaycMOTpPeHHbIX YacTbto 1.1 cTaTbu 16 ®epepansHoro 3akoHa N2 210-93, nnu ux
paboTHVUKOB B MUCMpaBNeHUN JOMYLLEHHbIX UMW ONeyaToK W OWWOOK B BblAAHHbIX B
pesynbTaTe NpPeaoCTaBNeHUss MyHULMNAnbHON YCryri AOKYMeHTax nmbo HapyLleHne
YCTaHOBMEHHOTO Cpoka Takux ucnpaeneHuid. B ykasanHom cnyvae pocyaebHoe
(BHecyaebHoe) obxanoBaHve 3asBUTENEM pelleHWin u aencTsuin (6espencTeus)
MHOrO(PYHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOroyHKLUUOHANbLHOIO LEeHTpa
BO3MOXHO B Clny4ae, ecnv Ha MHOroyHKUMOHAmNbHbIA LEHTP, peLlleHna u AenCTBUS
(6es3peiicTBME) KOTOpPOro obanyloTcs, BO3MOXeHa (PYHKUMSA MO NpeaoCTaBneHUio
COOTBETCTBYIOLMX MYHULUMNAnNbHbIX YCNyr B MNONMHOM obBbeme B nopsadke,
onpefeneHHoM yYacTbio 1.3 ctatbun 16 depepanbHoro 3akoHa Ne 210-03;

8) HapylleHue cpoka unu nopsgka Bbigavu AOKYMEHTOB MO pesynbTatam
npenocTaBNeHUa MyHULMNANbHON yCnyru,

9) npuOCTaHOBMNEHME NPeAoCTaBMNeHWA MyHUUMnanbHOW ycnyru, ecnu
OCHOBaHUSA MPUOCTAHOBNEHUS HE NpeaycMOTpPeHbl deaepanbHbiMU 3aKOHaMu U
NPUHATBIMA B COOTBETCTBUW C HUMW WHbIMW HOPMAaTUBHbLIMU NPaBOBbLIMW aKTaMu
Poccuiickoit depepaumm, 3akoHaMyM U UHbIMA HOPMATUBHLIMU NPaBOBbLIMU aKTamu
Pecny6nukn TaTapcTaH, MyHUUMManNbHbIMKW MPaBOBbIMU akTtamu. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHvWe 3asBUTENEM  pelleHud 1
AEeNCTBUN (6es3pnencTaus) MHOroyHKLMOHanNbHOro UeHTpa, paboTHuka
MHOroyHKLUMOHanNLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOMYHKUMOHANbHbLIA LUEHTP, pelleHus u peicteus (6e3nencTsve) KOToporo
obxanylTcs, BO3NIOXEeHa YHKUMA NO NpeAoCTaBfEHUd  COOTBETCTBYHOLLUMX
MyHULMNanNbHbLIX yCryr B NofiHOM obbeme B nopsiake, onpeaeneHHoM Yactbio 1.3
ctaTbu 16 GenepanbHoro 3akoHa-Ne 210-93.

10) TpeboBaHue y 3asBUTENA NpU NPEAOCTaBNEHUA MyHULMNANLHOW yCnyru
[IOKYMEHTOB WNU MHGOpMaLMKU, OTCYTCTBUE U (UNK) HEAOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepBoHa4anbHOM OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbIX
ANS  NpefocTaBneHus MyHuuunanbHoW ycnyru, nubo B  NpefocTaBneHun
MyHWLMNANbHON YCMYrK, 3a WUCKITIOYEHVEM Cryvaes, NPeAyCMOTPEHHbIX MyHKTOM 4
yactu 1 cratbu 7 PepepanvHoro 3akoHa Ne 210-®3. B ykasaHHOM cny4ae
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AocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peleHnin U aencTeuin
(BespeiicTeus) MHOroyHKUMOHAaNbLHOro LUeHTpa, paboTHuka
MHOrOYHKLMOHaNbLHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOOYHKUMOHANbHbBIA LEHTP, pelleHus U OeNcTBUS (BespenictBue) koToporo
obxanyioTcsi, BO3NOXeHa (YHKUMA MO  MpeaocTaBheHunIo COOTBETCTBYHLLMX
MyHULMNAnbHbIX yCcnyr B MONHOM obbeme B nopsiake, onpefeneHHoM yacTbio 1.3
ctaTtbu 16 ®egepanbHoro 3akoHa Ne 210-d3.

5.2. Xanoba nogaetcsi B NUCbMeHHOI chopMme Ha BymaxHOM Hocutene, B
9NEeKTPOHHOW hopMe B opraH, NpefoCTaBASIOLLMIA MyHULUMNanbHylo  ycnyry,
MHOTOYHKLMOHanNbHbIA LEeHTp nubo B COOTBETCTBYIOLUIA OpraH rocyAapCTBEHHOM
BNacTu, ABNALLWMWIACA yypeauTeneM MHOroyHKUMOHANbHOrO LUeHTpa (ganee -
ydpeauTenb  MHOropyHKUMOHAmNbHOTrO LEHTpa), a Takke B opraHusauuu,
NPeAyCcMOTpeHHble 4YacTblo 1.1 ctaTbm 16 depepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha pelweHns u peiicTeus (bespenicTeue) pykoBoauTens opraua,
MPEAOCTABNAIOLLEro MyHUUMNANbHYO yCnyry, NOAAlOTCS B BbILUECTOSLMI OpraH
(Mpn  ero Hanuyum) nuGo B cnyyae ero OTCYTCTBUA paccMaTpuBaloTCA
HEMOCPEACTBEHHO pyKOBOAWTENEM oOpraHa, NpeaoCTaBnsoLLEro MYHULUMNanbHyo
ycnyry. Xanobbl Ha peleHus W geicTBus (GesperictBue) paboTHUKa
MHOroyHKLUMOHANbHOro LUeHTpa nogatTcs pyKOBOAMTENO aToro
MHOrOhYHKLIMOHaNbHOro LeHTpa. XKanobbl Ha peweHnsa n gencteus (6espeiicteue)
MHOrOCHYHKLIMOHANBHOTO LIEHTPa MOAAITCS YYPEeaUTENio MHOroyHKUNOHANbLHOro
UEHTpa Unu [OMKHOCTHOMY nuuy, YMOMHOMOYEHHOMY HOPMATWUBHBLIM NPaBOBbIM
akTom Pecnybnuku TaTapcrtaH. XKanobbl Ha pelueHus u aeiicTeus (6espeicTeue)
PaboTHUKOB OpraHW3aLuit, NPeayCMOTPEHHBIX YacTbio 1.1 cTaThu 16 denepansHoro
3akoHa Ne 210-d3, nogaroTcs pykoBOAUTENAM 3TUX opraHusauui.

Kanoba Ha pelueHus u gencreus (besgeiicTane) opraHa, NpeaocTaBRsOLEro
MYyHULMNAnbLHYIo  ycnyry, [AOMXHOCTHOrO nuua opraHa, npefocTaBMsoLLEro
MyHULINANbHYIO  yCcnyry, MyHUUMNanbHOro Cnyxallero, pyKOBOAWUTENS opraHa,
MPEAOCTABNAOLLEro MyHMLMNanbHYI0 yCnyry, MoxeT GbiTb HanpaeneHa no noyte,
YEpe3 MHOroMYHKUMOHANbHLIA LUEHTP, C WCMOMb30BaHUEM MHOPMaLMOHHO-
TENEKOMMYHUKaLUMOHHON ceTn «MHTepHeT», calita opraHa, npeaocTasnsoLlero
MyHuUmnaneHyio ycnyry, EauHoro noprtana nu6o Pecny6nukaHckoro nopTana,
MH(POPMaLMOHHOW CUCTEMBI AocynebHoro obxanoBaHus, a Takke MOXeT 6biTb
MPUHATa Npu NU4HOM npueme 3assuTens. Xanoba Ha pelleHVs U OencTsus
(6espelicTue) MHOrOYHKUMOHANLHOro LUeHTpa, paboTHuka
MHOrOYHKLIMOHANbHOrO  LEHTpa MOXEeT 6biTb HanpaBneHa no noyrte, ¢
NCnonb3oBaHWEM  MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON — ceTu «NHTepHeTy,
OhULIManbHOro caiTa MHOroYHKLMOHANBHOTO ueHTpa, EgmHoro noprana nwubo
PecnybnukaHckoro  noptana, MHOPMaUMOHHOA  cucTemMbl  gocype6Horo
obxanosaHna, a Takke MoOXeT BbiTb NMPUHSATA npyu INMYHOM npueme 3asBuUTEens.
Xanoba Ha pelenus n geiicteus (BesgevicTBre) opraHusauuii, NPeayCMOTPEHHbIX
4actblo 1.1 ctaten 16 depepansHoro sakoHa Ne 210-03, a Takke Ux paboTHWKOB
MOXeT ObiTb HanmpaBneHa no noyTe, C MCNONb3OBaHUEM WHOPMaLMOHHO-
TENEKOMMYHUKALUMOHHOW  ceT  «MHTepHeT», oduumanbHbIX  CaliTOB  3TUX
opraHusauun, EguHoro noptana nu6o Pecny6nukaHckoro nopTana, a Takke MoOXeT
ObITb NpuHATa NpU NMYHOM npueme ‘3asBUTENS.

5.3. Xanoba fonxHa cogepxaThb:

1) HauMmeHoBaHMe opraHa, npeaoCTaBMSIOLLEro MyHULMNanbHylo ycnyry,
AO/DKHOCTHOrO nnua opraHa, NpefoCTaBAALWEro MyHULUMUNanbHY ycnyry, nubo
MYHULIMNANbHOro cnyxatyero, MHOroyHKUMOHaNbHOro LeHTpa, ero pyKoBOAUTENS W
(unu) paboTHuKa, opraHusauwmil, NpeaycMOTpeHHbIX YacTblo 1.1 ctatbu 16
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®epepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenei u (unn) paboTHUKOB, peLueHus
W AeiicTeua (GesaelicTene) KOTOpbIX 06XanyoTes;

2) hamunuio, UMs, oTYECTBO (NOcneaHee - npu HanuM4yuu), CBEAEHUS O MecTe
KUTENbCTBa 3asBUTENS - (DU3MYECKOro nuua NvMbo HauMeHoBaHWe, CBedeHUs O
MECTE HaXOMAEHUsA 3afBuTens - LPUAMYECKOrO Nnua, a Takke Homep (Homepa)
KOHTaKTHOrO TenecoHa, agpec (appeca) 3NMEKTPOHHOM MOYTHI (MPU HANMUYMK) U
NOYTOBbI aApec, Mo KOTOPbIM JOMKEH BbiTb HANPaBNEH OTBET 3asBUTENIO:

3) ceefeHust 06 obxanyemblix pelleHnsx U AencTeuax (6espencTeumn) opraHa,
NPEAOCTaBNALEro  MyHULMNANbHY  yCcnyry, [OOMKHOCTHOTO fnuWua  oprawa,
NPEAOCTaBNALEro MyHULMNanbHylo ycnyry, nmbo MyHULMNAnbHOro cryxatiero,
MHOrO(PYHKUMOHaNbHOrO  LieHTpa, paboTHUKA MHOrOMYHKLIMOHANBHOMO LeHTpa,
opraHusauui, NpefyCMOTPEeHHbIX YacTblo 1.1 cTatbm 16 denepanbHoro 3akoHa No
210-93, nx paboTHUKOB;

4) [oBOAbI, HA OCHOBaHUK KOTOPbIX 3asBUTENb HE COrMaceH ¢ pelweHuemMm u
Aelicteuem (GesfelicTBMem) opraHa, NpeaoCcTaBNSIOLErO MyHULMNAanbHyO ycnyry,
ACIMKHOCTHOrO NMuUa opraHa, NpefoCTaBnAlWero MyHUUMNanbHylo ycnyry, nubo
MYHULMNAnNbHOro  crnyxallero, MHOrOMYHKLMOHANbHOro  LUeHTpa, paboTHuKa
MHOrO(YHKUMOHaNbHOMO LEHTpa, OpraHW3auui, npeayCMOTPEHHbIX 4YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03, ux paboTHUKoB. 3asBUTENEM MOryT
ObiTb NpeacTaBneHbl AOKYMEHTHI (MPU  Hanuuuw), noaTeepXgamowme aoBoAbl
3asaBuTens, nubo nx konuu.

5.4. locTynuBlas xanoba NOANEXUT peructpauuu B CPOK HE no3aHee
paboyero OHsa, cneayloLwero 3a AHEM NOCTYNNEHWS.

5.5. Xanoba, noctynuBlas B opraH, NpefoCTaBnSOLMIA MYHULMNaNbHYO
YCNyry, MHOTOYHKUMOHANbHBIA LEHTP, YYPEeauUTEeNio  MHOrOMYHKLMOHANBLHOrO
UeHTpa, B opraHusauuun, npefycMoTpeHHble YacTbio #1 ctatbu 16 degepanbHoro
3akoHa Ne 210-03, nubo BbiECTOAWMIA oOpraH (Npn ero Hanmuuuu), noanexuT
PacCMOTPEHWIO B TeYEHNe nNAaTHaguaTh paboynx fHei co AHSA ee peructpauuu, a B
crnyyae obxanosaHua oTkasa opraHa, NpeaocTaBnsoLEro MyHULUMUNanbHyo ycnyry,
MHOTO(PYHKLIMOHANbHOrO LeHTpa, OpraHusauui, NPEeayCMOTPEHHbIX 4YacTbio 1.1
ctatb 16 ®epepansHoro 3akoHa Ne 210-03, enpueme AOKYMEHTOB Yy 3asiBUTENs
nubo B McnpaBneHnn JONYLUEHHbLIX ONeYaToK U oWMBOK Unu B cnyyae obxanosaHus
HapYLUEHUs1 YCTaHOBMIEHHOrO Cpoka TakUX UCMPAaBNeHWUI - B TeYEHUE NSATU paboynx
AHel co fHA ee perucTpauuu.

5.6. Mo pesynbtatam paccMOTpeHUst anobbl NPUHUMAETCH OLHO W3
cneayroLwmx peLueHuii:

1) »xanoba yposneTtBopsieTcs, B TOM uucne B chopmMe OTMEHbI NPUHATOro
PEWeHUs, wucnpasneHna A[ONyLEHHbIX OnevyaTok M OWWBOK B BblAaHHbLIX B
pesynbTateé npenoCTaBNeHWs MYHULMNAnbHOW YCnyru [OKyMeHTax, Bo3BpaTa
3asABUTENIO  [EHEXHbIX CpeACTB, B3MMaHMe KOTOPbIX HE NpPeaycMOTPEHO
HOpPMaTWBHbIMK NpasoBbIMM aktamu Poccuiickon ®defepaunu, HOpMaTUBHBLIMM
NpaBoBbIMK akTamn Pecny6nuku TaTapcTaH, MyHUUMNanbHBIMA NPaBOBLIMUA aKTaMU;

2) B y,0BNIETBOPEHUM Xanobbl OTKa3blBaeTCs.

He nosaHee gHs, cnepyiollero 3a AHEM MPUHATUSA peLLeHus, YKa3aHHoro B
HacCTOsALLUEM NyHKTe, 3asiBUTENIO B NMUCbMEHHOW (hOpMe U MO XenaHuio 3asiBUTeNs B
3NEeKTPOoHHON chopme HanpaenaeTCA MOTUBMPOBaHHLIN OTBET O pesynbTartax
paccMoTpeHus xanobsi.

5.7. B cny4yae npusHaHus xanobbl nognexaiyei YAOBIIETBOPEHUIO B OTBETE
3asBUTENI0 O pesynbTatax paccMoTpeHus xanobbl paeTca WHGopMauus o
AEUCTBUAX, OCYLLECTBMSIEMbIX OpraHoM, NpeaocTaBNSAOLWMM MYHULMNANbHYO
YCNyry, MHOTOChyHKUMOHAmNbHLIM LEHTPOM NGO opraHusaumeil, npeaycMOTPEHHOI
bacteto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-03, B uensx
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He3aMeanuTenbHOro  yCTpaHeHUs  BbIABMNEHHbIX HapyLeHWd Npu  oKasaHuu
MYHULMNANbHOW yCnyr, a TakKe MNPUHOCATCA W3BUHEHUSI 3a AOCTABNEHHbIe
HeynoOCTBa M ykasblBaeTcs MHMOPMaUMs O AanbHEWWMX AENCTBUSIX, KoTopble
HeoBX0ANMO COBEPLUMTL 3asiBUTENIO B LIENsX NOSTYYEHUS MyHULMNANbHOM ycnyru.

5.8. B cnyyae npusHauua xanobbl He nognexallen yAOBMETBOPEHUIO B
oTBETE  3aABUTENO O  pesynbTaTtax  paccMOTpeHus  xanobbl  AawTcs
apryMEeHTVPOBaHHbIE Pa3bACHEHUA O MNPUYMHAX NPUHATONO PELLEHUs, a TaKkke
MHGopMaLMa 0 nopsake 06XanoBaHUS MPUHATOrO peLLeHus.

9.9. B cnyyae ycraHoBneHus B xofe UNU No pesynbTaTam pPacCMOTPEHMS
Xanobbl  Npu3HakKoB cocTaBa  aAMUHWUCTPATUBHOrO  NPaBOHAPYLUEHUS UMK
NPecTynneHnsa OOMKHOCTHOe nuuo, paboTHWK, HaaeneHHble MOMHOMOYUSIMU MO
PacCMOTPEHMIO Xanob, HesaMeanuMTenbHO HanpaBnalT VMEKLIMECA MaTepuans! B
opraHbl NPoKypaTypbl.

PykosoguTens Pyccko-AKTallcKkoro

cenbckoro icnonHutenbHoro C.A. BenoHoros

am
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MpunoxeHue Ne 1

K ADMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MYHULMNanbHOR ycnyru no
BblAayve cnpasku (BbINUCKW)

dopma

(BnaHk opraHa, NpefoCcTaBnsALWEro MyHULMNANbHY YCnyry)

CIMPABKA

aem

Caenenust 06 31€KTPOHHON MOIMUCH

HomxHocTHoe nuuo (PUNO0)

(l'lO,lJ,l'IMCb YNOJTHOMOY€EHHOro
AOOJKHOCTHOrO nuua opraHa)
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MpunoxeHue Ne 2

K ADMUHUCTPaTUBHOMY

pernameHTy npenocTaBneHus

MYHULMNANbHOW yCryru no

Bblgade crnpasKku (BbINUCKN)

dopma

(BnaHk opraHa, NpefoCcTaBnALWEro MyHUUunansHyo yenyry)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasutens:

KoHTakTHble faHHble npencraBuTena:

PEWEHUWE
06 oTkase B NpefoCcTaBneHMn MyHULMNAnNbHOW yCcnyru
no Bblgave cnpaBku (BbINUCKK)

oT o Ne
PaccmoTtpes Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTBI, YMNOSTHOMOYEHHbIM opraHom

NPUHATO pelueHne o6 oTkase B
Bbl4ave cnpasku (BbIMUCKKU) MO cneayowemMy OCHOBaHUIO:
HononHutensHas nHdpopmauums:

Ceenenus 00 37€KTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO0)

(I'IO,D,I'II/ICb YNOJIHOMOYEHHOro
OOJKHOCTHOroO nimua opraHa)
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MpunoxeHue Ne 3

K AOMUHUCTPaTUBHOMY

pernameHTy npeaocTaBneHus

MYHULMNAnbHOW ycnyru no

BblAaye crnpasBKu (BbINWUCKMN)
®opma

(BnaHk opraHa, npeaocTaBnsAOLEro MyHULMNANbLHYIO YCyry)

Komy:

KoHTakTHble AaHHbIe:

MNpencrasutens:

KoHTakTHble AaHHble NpeacTaBuUTena.

PELWWEHUE
06 oTKase B Npueme [JOKyMEHTOB, HEOBXOANMBIX ANS NPEefOCTaBNEHMS
MYHULMNanbHOM ycnyru no Bblaaye cnpasku (BbINWUCKN)

oT Ne
PaccmoTpeB Balue 3asBneHue ot Ne n
npunaraembie K Hemy AOKYMEHTBI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
Npueme LOKYMEHTOB, HeODXOAUMbIX ANA NpefoCTaBNEeHUs MyHULMNANbHOW YCryru
Mo BblAaye Crnpasku (BbIMUCKM) MO CEAYHOLLUM OCHOBAHMUSM:

1.

.4

PasbAcHeHne npuymnH oTkasa:

[ononHutenbHas MHdopmauus:

Bbi BNpaee NoBTOpHO 06paTUTLCS B YNOMHOMOYEHHBIN OpraH C 3asiBfieHeM O
NPEAO0CTaBNEHNN YCNYTi NOCE YCTPaHEHWS YKasaHHbIX HapyLUEeHWUA.

HAaHHblli oTkas MoxeT ObiTb oBxanosaH B AocynebHOM nopsgke nyTtem
HanpaBneHns xanobbl B yNOMHOMOYEHHbI OpraH, a Takke B cyaeGHOM nopsiake.

Csenenust 06 JIEKTPOHHOMN MOIIHUCH

HomxkHocTHoe nuuo (PUO)

. (noAnucb YNonHOMOYEHHOro
© AOMKHOCTHOrO NLUa opraxa)
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Mpunoxexue Ne 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy npeaocTaBneHus
MyHULMNAnNbHOW yCryru no
BblAaye cnpasku (BbINUCKK)

dopma

B
(HaumeHoBaHVe opraHa MecTHOro
camoynpasneHus)

oT

((bamunus, ums, OTYECTBO, NACMOPTHbLIE
AaHHble, perucTpauunio No MecTy XUTenbCTBa,
afpec ANEKTPOHHOWN NoYTbl, TenedoH)

3AABJIEHUNE
0 Bblaye cnpasku (BbINUCKN)

Mpowy Bac Bbiaath cnpasky
(BbINUCKY)

(yka3a¥b BMA CnpaBKu)

K 3asBneHuio npunararTcs:

PesynbTar npeaocTaBneHns MyHULMNansHOM yCyru, MpoLLy NpeaocTasmuTh:

D B NNYHbIN KabuHeT MopTana rocyfapCTBEHHbIX U MyHULMNANbHBIX ycnyr
Pecnybnuku TaTtapcTaH;

D B MHOrOMYHKUMOHANBHOM LIEHTPE NPEAOCTaBNEeHNs roCyAapCTBEHHbIX 1
MyHUUMNaneHbIX yenyr Pecny6nuku TaTtapcraH;

D B OpeaHe.

(nata) (noanuco) (¢.1.0.)
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MpunoxeHue Ne 5

K AAMUHUCTPaTUBHOMY
pernaMeHTy npeAocTaBneHus
MyHUUMNAnNbHOR ycryru no
Bblaye crnpasku (BbINUCKK)

Pykosoautenio
McnonHutenbHOro KomureTta

OoT.

SAABJIIEHUNE
06 ucnpaBneHun TEXHNYECKON oLInBKN

Coobuwato 06 owmnbke, AonNyLEHHON NPWU OKa3aHUW MyHULUNANbHOW yCnyru no
Bblaave cnpasku (BbINUCKMN).

3anucaHo:

MNpaBunbHbIE CBEAEHUS:

Mpowy wcnpaBuTb LONYLUEHHYD TEXHUYECKYld OoWwubKy U  BHECTU
COOTBETCTBYIOLUME  U3MEHEHUS B  [OKYMEHT, ABNSOWUACA  pe3ynbTaToM
MyHULUMNAnNLHOM YCNyru.

Mpunarato cnepyroLwne JOKYMEHTbI:

1 s

2.

B cnyyae npuHaTus pelwweHns o6 OTKNOHEeHUW 3asBrieHus o6 ucnpasneHuu
TEXHUYECKOM OWNBKM NPOLLY HanpaBUTb Takoe peLleHue:

NOCPEACTBOM OTMNPaBfEHUs 3NEKTPOHHOro AOKyMeHTa Ha agpec E-
mail: X

B BMAE 3aBEPEHHON Konuu Ha ByMaKHOM HocuTene NoYTOBbIM OTNpPaBneHnem
no agpecy: :

HacTtosiumm noaTeBepkaato: CBeAEHNS, BKIIOYEHHbIE B 3asBIIeHNe, OTHOCSLLMECS
K MOEW NIMYHOCTU U MPEACTABSEMOMY MHOK LY, @ TakKe BHECEHHbIE MHOK HUXe,
pocToBepHbl.  [IOKyMEeHTbl  (KOMUW  OOKYMEHTOB), MNPUSIOXKEHHbIE K  3asBMEHUIO,
COOTBETCTBYIOT TpeboBaHMSAM, YCTAHOBIEHHbIM 3aKOHOAATENbLCTBOM  Poccuinckom
denepaunn, Ha MOMEHT NPeACTaBEHUs 3asiBNEHUS 3TU OOKYMEHTbl OEVCTBUTENMbHbI U
COAepaT AOCTOBEPHbIE CBEAEHWS.

( )
(mara) (nognuce) (¢.1.0.)




