PECTYBJINKA TATAPCTAH
BYWHCKUN MYHWLUNATTbHBIV
PANOH

TATAPCTAH PECITYBIIVKACHI
BYA MYHULINTAITb PANOHbI

NCNONHUTENbHLI KOMUTET KbIPBIK-CALAK
- ABbIIT XUPIEIE
COPOK-CAMIOAKCKOT O BALLWKAPMA KOMUTETHI
CEJIbCKOI'O NMOCENEHUA
MNOCTAHOBIJIEHUE KAPAP
04 anpens 2022 roga Ne 8

06 yTBEpXaeHUM AOMUHUCTPATMBHOIO
pernameHTa npeaocTaBneHnsa MyHMLMNanbHON
yCrnyru no Bblgade crnpaBku (BbIMUCKN)

B cootBeTctBUM ¢ PeapeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsaumm
npeaocTaBNeHns rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» v lNopsgkom paspaboTky U
YyTBEPXAEHUS aQMUHUCTPATMBHbLIX pPerfameHToB MNpeaoCTaBfeHUs rocygapCTBEHHbIX YCnyr
UCMONHUTENbHBIMU ~ OpraHamMmm  rocygapctBeHHon  Bnactm  Pecnybnuknm  TaTapcTtaH,
yTBEpPXAEHHbIM nocTtaHoBreHnem KabnHeta Munuctpos Pecnybnukm Tatapctan ot 02.11.2010
Ne 880 «O6 ytBepxaeHun [lopsgka pas3paboTkm W yTBEPXAEHUS agMUHUCTPATUBHbLIX
pernaMeHToB NpeaoCTaBNeHna rOCy4apCTBEHHbIX YCNyr MWCNOMHUTENbHbBIMUA  OpraHamu
rocygapcrteseHHon Bnactm Pecnybnvku TaTapcTaH M O BHECEHUM U3MEHEHWW B OTAEefNbHble
noctaHoBneHna KabuHeta MuHucTpoB Pecnybnukmn TaTtapctaH», CNONHUTENbHbLIA KOMUTET
Copok-Cangakckoro cefnbckoro noceneHns bByMHckoro MyHMUMNansHOro panoHa

NMOCTAHOBIJIAET:

1. YTBepanTb AOMUHUCTPATMBHbBIVA pernaMmeHT nNpeaocTaBneHns MyHULMNAansHOM ycrnyru
no Bblgaye cnpasku (BbIMUCKKN), COTNACHO NPUIOXEHUIO.

2. Hactosee noctaHoBneHWe BCTynaeT B 3aKOHHYH CUIly CO AHA OduULManbHOro
onybnukoBaHusa Ha OduumanbHOM nopTane npaBoBon MHdopmaumm Pecnybnukmn TaTtapcTtaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMmeLLeHnto Ha lNMopTane MyHUUMNanbHbIX
obpasoBaHun Pecnybnukn TartapcTtaH B WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW CEeTU
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. TloctaHoBnenne WcnonHutenbHoro komuteta Copok-Cangakckoro CenbcKkoro
noceneHus bymHckoro myHuuunansHoro panoHa PT ot 12.03.2021r. Ne 4 «O6 yTBepxaeHuu
AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBneHns MyHUUUNansHOM YCnyru no Bblgaye CrnpasBku
(BbINUCKM)» NPU3HATL YTPaTMBLLUUM CUMY

4. KOHTpOIb 3a NCNOSTHEHNEM HACTOSALLEro NOCTAHOBMEHWS OCTaBMsA 3a COBOMN.

Pykosoautens

WcnonHutensHoro komureTa

Copok-Cangakckoro cenbckoro noceneHunst

ByuHckoro myHuyunaneHoro pavioHa PT: B.®. WWarveBa


http://buinsk.tatarstan.ru/

MpunoxeHwne

K MOCTaHOBIIEHUIO

McnonHutensHoOro komureTa
Copok-Cangakckoro

CEenNbCKOro NoceneHus

BynHckoro MmyHuumnaneHoro pamoHa PT
oT «04» anpensa 2022 r. Ne 8

ALMVHNCTPATUBHLIW perfiameHT
npefocTaBfeHnUs MyHUUMNANbLHOW YCNyr No Bblgave cnpaBku (BbINMUCKK)

1. O6wue nonoxxeHmsa
1.1. [pegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

HacToswmii agMUHUCTPaTUBHBIN pernaMeHT NpeaocTaBneHns MyHUUMNanbHOW Ycnyru
(nanee — aAMUMHUCTPATUBHLIA  perfamMeHT) YyCTaHaBnuBaeT CTaHZapT W MOPSAoK
npenocTaBneHnst MyHUUMMNANbHOW YyCcryrM MO  Bblgade cnpaBku (BbIMWACKKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jluyamn, nmMerLWMMM NpPaBo Ha MONyYEeHUE MyHUUMNANbLHOW YCRyrn, ABMAATCS
duamyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3asBneHnem BnpaBe obpaTuTbCs NpeacTaBuTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofHoOMoYus (Janee — npeactaBuUTeNb
3asBuTens).

1.3. Nopsagok MHPOPMUPOBaHUS O NPeAoCTaBAEHUM MYHULMNANBHOW YCyru

1.3.1. IHdopmauusa o nopagke npenoctaBneHna MyHULUNanbHOM yenyr pasmellaeTcs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, CoAepXaLLnX BU3yasibHY N TEKCTOBYIO UHGOPMaLMIO
O MYHUUUNANbHOW ycCryre, pacronioXeHHbIX B MOMeLeHUSX MHOTOMYHKLUNOHAmNbHbIX LLEHTPOB
npegoCTaBfEHNS rOCy4apCTBEHHbIX U MyHULMMNANbHbBIX YCAYT.

2) Ha odumumanbHOM cante ByuMHCKOro MyHWUMNANbHOrO pamoHa B MHGOPMAaLMOHHO-
TenekoMMmyHukaumoHHon cetn «HTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIyr).

1.3.2. KoHCcynbTMpoBaHMe N0 BoOMpocaM npeaoCTaBfeHns MyHULMNANbHOW YCRyru
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B VcnonHutensHoM komuteTe cenbcKkoro nocerneHna bymHckoro
MyHULMNanbHoro panoHa Pecnybnuku TaTtapctaH (qanee — OpeaH).

npy YCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B ANIEKTPOHHOW hOopME NO ANEKTPOHHOW MoYTE.
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1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
Ccpokax npeaocTaBfieHUs MyHUUMNANbLHOW YCnyrn Ha OCHOBaHUM CBEAEHWUN, COAepXallnxcs B
PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsiake NpedocTaBfieHUs MyHUUMMNanbHON yCnyru
ocyulecTtBnsietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakmx-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3aaButensa TpebyeT 3aknoveHns NMLEH3MOHHOIO NN MHOIO COornalleHns ¢ npasoobnagatenem
nporpammMmHoro obecnevyeHus, npegycMaTpyBaloEero B3uWMaHue nnatbl, perncrTpaumio unu
aBTOpM3aLMIO 3aABUTENSA NN NPeOCTaBNeHNE UM NEPCOHANbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTeNs NUYHO UM No TenedoHy B COOTBETCTBUM C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopmMmauns:

1) o MecTe HaxoXOeHUs  MHOMOMYHKLMOHANbHOMO LUEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX M MyHWuuMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX akTaX, Perynmpylowmx BONPOChl NPeaoCTaBeHNs MyHULMNAanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobOXoOuMbIX [Ofs pPacCMOTPEHUs 3asBNEeHUd O
npeaocTaBneHnm MyHULMNANbHON YCIyrn, O CpoKax npuemMa u perucrTpaunm 3asaBrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHns MyHULMNAIbHON YCNyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHUKN OTAEeNa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHOW yCrnyrn, nogpobHO B MMCbMEHHOW (hopMe pasbACHSAT 3asiBUTENH0 NOPSAoK
npegocTaBneHnss MyHUUMNAnNbHOW YCAyrM M BOMPOCHl, YKa3aHHble B HACTOALWEM MyHKTe
aAMWUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEW Co AOHA perucTpaumm
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThI JAOTCA Ha s3blke obpaleHund. B cnyvae
HEBO3MOXHOCTM AdaTb OTBET Ha SA3blke obpalleHus UCMONb3YHTCH rOCYyAapCTBEHHbIE A3bIKU
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauma no Bonpocam npefocTaBfieHnUs  MYHUUMNANbHOW  YCryru
pasMellaeTcs Ha oduuuanbHOM canlTe MyHUUMNanbHOro paroHa U Ha WMHAPOPMaUUOHHBLIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernaMeHTa, WHJOPMaLMO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyru.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytowne npegocraBneHne
MYHULMNANbHOW yCryrn

1.4.1. llepevyeHb HOPMATMBHbLIX MPaABOBLIX aKTOB, PErynupylwmx npegocraBneHne
MYHULMMNANbHOW YCnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
ux ocumuymaneHoro onybnukosaHusl), pasmeweH Ha EguHom noprtane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLmManbHOM cauTe MyHUUMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfiamMeHTa B OEWUCTBYIOLWEN pedakuun nognexuT
pa3smMeLlleHuio Ha EguHom nopTtane, B PeecTpe rocya4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, Ha
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oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHuns

1.5.1. B agmMunHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LUeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroyHKLUMOHANbLHOro LieHTpa NpeaocTaBneHusi rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO3[4aHHOEe B TrOPOLCKOM (CenbCKOoM) MOCENeHUUM MyHUUMNAanbHOro
panoHa unm B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusaumm AeaTenlbHOCTU MHOFO(PYHKLNOHAMNbHbIX LLleHTpOB npeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNAsbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaATenbHoOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npepocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHu4eckass owwmubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmMmeTudeckas owmnbka nnbo nogobHas owmnbka), AonyLeHHasi opraHoMm, NpeaocTaBAsoLWNM
MYHULMNANbHYO ycnyry, U npueeflasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBEAEHUsSIM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCWUNUCb CBEOEHUS;

EovHaa cuctema uvageHTMduKaumm M ayTeHTudukauum B MHGpacTpyKType,
obecneunBarollen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMOSNb3yeMbIX ASI NPefoCTaBNeHnst rocya4apCTBEHHbIX U MYHUUMNAMbHBLIX YCNyr B
anekTpoHHon cdopme (nanee — ECUA) — depepanbHas rocygapCTBEHHas MHGOPMAaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHUPOBAHHBIA A0CTYN YYaCTHUKOB WH(OPMaLMOHHOMO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUpUKauMm un ayTeHTUuKkaumm K  uMHpopmauumm,
cogepxallencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHue «MHOroyHKUNOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC MoL - ABTomaTtmMsmpoBaHHasa MHPOPMaLMOHHAA cMCTeMa MHOMOQYHKUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIx ycnyr Pecnybnukn TatapcTtaH.

1.5.2. B agMuHUCTpATUBHOM pernameHTe nop 3adBfeHneM O npeaocTaBrieHumn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNyrn, No4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHu3auuun npenoctaBrieHUst rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryrm
2.1. HaumeHoBaHne MyHUUMNANbLHOM yCryru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHWe UCMNONMHUTENBHO-PacnopsANTENbHOrO opraHa MeCTHOrO camoyrpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBNSOLLIEro MyHULMMNANbHY YCIyry

NcnonHUTEeNbHbIN  KOMUTET cenbckoro noceneHns  byuHckoro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHve pesynbTaTta NnpeaocTaBneHnss MyHULUUNansLHOW ycryrm
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2.3.1. Pe3synbTaTtom npegocTaBneHns MyHUUMNanbHON YCNyrn ABNAeTCA:

1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 Kk HacTosAweMy agMUHUCTPATUBHOMY
pernamMeHTy);

2) peleHne 06 oTkase B NpeaocTaBneHnn MyHuLmMnansHom yenyrm (npunoxexme Ne 2 k
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelweHne o6 oTkase B nNpueme OOKYMEHTOB, HeOOXoauMMbIX AN NpeaocTaBreHus
MyHuUMnanbHon ycnyru (Nnpunoxenne Ne 3 Kk HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNAnbLHOM YCNyru HanpaBnseTcsa 3asBUTENo B
dopmMe  9NEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUMEHHOW  KBanvuuMpOBaHHOM
9NEKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOro AO0SMKHOCTHOro nuua OpeaHa (nmbo OpeaHa), B
cootBeTCcTBUN C PeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-903 «O6 3neKTPOHHOM
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-D3) B nnyHbIM kKabuHeT EguHoro noptana. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBneHns MyHUUMMNAnbHOW YCRyrn HanpaBnseTCs TakK Xe B JUYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTerne, 3aBepPEeHHOro neYaTblo 1 NOAMNUCLI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb BrpaBe NoNyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnansHOM yenyru
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYEeHMe Cpoka OEWCTBUSA pesyrbTaTa npefocTaBneHus
MYHULIMMNANbHON YCNYru.

2.4. Cpok npefocTaBneHns MyHULMNanbHOM YCyrn, B TOM YMCe C y4eTOM HeOH6XoaMMOCTH
obpalleHus B opraHu3auunn, y4acTsyoLme B NpegocTaBieHn MyHUUMnanbHOM yCryrm, Cpok
NPMOCTAHOBMEHUS NPESOCTABNEHNS MYHULMNANIBHOW YCIyr B Crlydae, eCrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoaaTenscTBoM Poccuinckon degepaumm, Cpok
Bblgauu (HanpaBneHus) LOKYMEHTOB, ABMSOLMNXCA pe3ynbTaToM NpeLoCTaBeHNS
MYHULMNANbLHOWN yCryru

2.4.1. MyHuumnaneHas ycnyra npegocTaBnsieTca B TeveHne Tpex paboyumx gHewn.

2.4.2. [TlpuocTaHOBNeHMe CcpoKa npeadocTaBneHUs MyHUUMNANbHOW  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BMSIOWEroca pesynbTaToM MpegocTaBreHns
MyHULUMNANbHON ycnyrm B popMe 9NeKTPOHHOro AOKYMEHTa, 3adaBUTEN0 OCYLLEeCTBNSAETCA B
AeHb 0(popMMeHNsa n permcTpauumn pesynbTata NpeaoCTaBeHUss MyHULMNAanbHOW YCIyri.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBIMU NPAaBOBbLIMY aKTaMu AN NPeAoCTaBNeHNs
MYHULMNAnbHOM YCNyru, a Takke YCryr, KoTopble SBNsTCS HeobxoanMbiMK U 06si3aTeNbHbIMU
ANs npegocTaBneHns MyHUUMNanbHbIX YCryr, noanexalmx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NonyYeHns 3asiBUTENeM, B TOM YUCIE B 3NEKTPOHHON dhopme, NopsaoK nx
npencTaBneHns

2.5.1. Ina nony4yeHuss MyHUUMNAnNbHOW yCnyrn 3asBUTeNb NpencTaBnseT crnegyrolue
AOKYMEHTbI:

1) AOKYMEHT, YOOCTOBEPSIOWMA JNUYHOCTL (He Tpebyetca B crydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B popMe AokymeHTa Ha OymaxHoMm Hocutene (npunoxeHve Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLEeHUN B 3NEKTPOHHYO PopMy 3asaBreHus ), MOANMCaHHOE B COOTBETCTBUN C TpeboBaHNAMN



nyHkta 2.5.3 agMuWHUCTpaATMBHONO  pernameHTa, npu  obpalieHuM  nocpeacTBoM
PecnybnvkaHckoro noprana;

4) B cny4vae, ecnu ans npeaocTaBneHns MyHUUunanbHOM ycnyrm Heobxoamma obpaboTtka
nepcoHanbHblX AaHHbIX NUUA, He SBNSAOLWEroca 3asBuTerneM, U ecrnim B COOTBETCTBUU C
denepanbHbIM 3aKOHOM 06paboTka TakuMx NepcoHarbHbIX AAHHBIX MOXET OCYLLEeCTBASATLCA C
cornacus ykasaHHoro nvua, npy obpatieHnn 3a nonyvyeHmeM MyHULMNansHOM ycnyrn 3asasButenb
AOMNOSTHUTENBbHO  NpeAcTaBnseT OOKYMEeHTbl, NoATBep)XAawlme rofnydeHne cornacus
YKa3aHHOro nvua Wnm ero 3akOHHOro npeacraBuTens Ha obpaboTKy nepcoHanbHbIX AAaHHbIX
yKasaHHoro nuua. [oKymeHTbl, NOATBepXgawolwmne nofyvyeHue cornacud, Moryt ObiTb
npeacTasfieHbl B TOM Yucne B hopMe SNEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnu 0683aHHOCTb XpaHeHnsa AomoBon kHurn o 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XUIbIX NOMELLEHUI, 3agBUTeNeM npeacTaBnaeTca AoOMOBas KHUra;

6) npaBoycTaHaBnMBawLMe OOKYMEHTbl HA MHAMBMAOYANbHbIA XUNOW AOM (ecrnv npaso
CcOBCTBEHHOCTM He 3aperncTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HegBMXKUMOCTU) —
ANSA BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBreHbl (HanpaBeHbl)
3asiBUTENEM OAHUM U3 creayroLwmnx cnocobos:

1) 4yepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUAE IMEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1IeKTPOHHOM hopMmeE;

3) B OpraH nn4HO nnNu NocpeacTBOM NOYTOBOM CBA3WN Ha ByMaXHOM HocUTene.

3asBneHne M npunaraemMmble OOKYMEHTbI, MpyU HanpasfeHun MNoCcpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSOTCSA B YCTAHOBNIEHHOM NOpSAKe.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyeHus NpOCTOM SNEKTPOHHOM MNOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbLIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHbI€ B NOAMYHKTax
2, 4-6 nyHkta 2.5.1 agMUMHUCTPATMBHOIO pernamMeHTa, 3aBepsloTCs  YCUIIEHHOW
KBanMMUMPOBaHHOW MOAMUCHIO MWL, YNONIHOMOYEHHbIX Ha CO34aHWe W NoAnUCaHWe TaKuX
AOKYMEHTOB, B TOM 4YM1CEe HOTapuycamu.

ONEKTPOHHbLIE OOKYMEHTbl (SNEKTPOHHble 06pasbl AOKYMEHTOB), MpunaraemMmble K
3asiBMeHN0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnawTcs B Buage dannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanT.

KadecTBo npenocTtaBnseMbiX 3fEKTPOHHbIX [AOKYMEHTOB (9NEKTPOHHbLIX 00pa3oB
AOKYMEHTOB) A0JIPKHO NMNO3BONATHL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3as9BUTENS:

1) npenctaBneHUs OOKYMEHTOB W  WMHMOPMauUMM WNU  OCYLLECTBIIEHUS OENCTBUNA,
npeacTaBfeHne Unm ocyLecTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMM
aKkTamn, perynvpyroMMn  OTHOLLEHUS, BO3HMKawLWMe B CBA3M C NpeaocTaBieHMEM
MYHULMNANbHON YCNYru;

2) OCyLLEeCTBIEHUS] AENCTBUN, B TOM YUCIE COrNacoBaHMn, HEOBXOAUMbIX OS5 NONy4YEeHNs
MYHMLMNANbHON YCAYrn 1 CBA3aHHbIX C 0BpalleHneM B MHble roCyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoyrnpaBfieHUs, OpraHnu3auun, 3a WCKMYEHNEM MNOMyYeHUs yCryr U nonyvyeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCTaBNaAeMblX B pe3yrbTaTe npefoCTaBneHus Takux ycnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX U 06593aTENbHBLIX YCNYT);

3) npencTtaBrneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHa4aribHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXO4MMBbIX
ANA nNpefocTaBneHns MyHUuunanbHOW ycnyr, nubo B npefocTaBneHMM MyHUMUMNanbHON
yCnyru, 3a UCKMYEeHeM crnegyowmx cnyyaes:



a) un3MeHeHne TpeboBaHMN  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefoCTaBNeHNss MyHULMNAnNbHOW YCnyry, nocrie nepBoHayanbHOM nodayvn 3asBfeHus o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannume owmnbok B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeobOXoauMbIX ONA NpefoCTaBNeHus MyHuUMnanbHOW ycnyru, nubo B npegocTaBreHun
MYHULMMNANbHOW YCNYr U HE BKNOYEHHbIX B MPEeACTaBEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
rnepBOHaYanbHOro OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix ANns npefocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeH MyHULMNanbLHON yCnyru;

r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NpPU3HAKOB) OLWMBOYHOIO MU
NPOTUBONPaBHOro AencTBUA (6e30encTBms) AOMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMEME [AOKYMEHTOB, HeobxoauMmblXx ANs npefocTaBreHus
MYHUUMNANbHOW yCnyrn, nnbo B NnpeaocTaBneHn MyHULMNANbHOM YCIyrn, 0 YeM B MMCbMEHHOM
BMAE 3a Noanucblo pykoBoauTena OpraHa npu nepBoHavasnibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHNs MyHUUMNanbHOW YCNyrn, yBeOOMMSAeTCs 3asiBUTEMb, a
TaKke NPUHOCATCSA N3BMHEHMSA 3a OOCTaBIEHHble HeYya00OCTBa;

4) npepocTaBneHuns Ha BymMmaxxHOM HocuTene AOKYMEHTOB U MH(pOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCA HEeOOXOAMMbIM YCROBMEM NpenocTaBieHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKM, W WHbIX ChnyyaeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
NpaBoOBbIMU aKTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHnst 1
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BpaBe NpeAcTaBUTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHns Nbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOSATCS AaHHbIe OOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXXBe4JOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka M3 EAMHOro rocygapCTBEHHOro peecTtpa Heaswxkumoctn — PepepanbHad
cnyxba rocygapCTBEHHOW perMcTpauum, kagactpa v kaptorpadum;

2) cBedeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepaunn — MB[
Poccuy;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenNb BipaBe NpeaoCcTaBuUTb AOKYMEHTbI (CBEAEHUS), YKa3aHHbIe B MOANYHKTE
1 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernamMeHTa, B (OPMeE 3MEKTPOHHbIX [OOKYMEHTOB,
3aBEPEHHbIX YCUITEHHOW KBannMuumMpoBaHHOM NOANUCHIO NKL, YNOSIHOMOYEHHbIX Ha cO3aaHne n
noanncaHne Takmx JOKYMEHTOB, Npu nogade 3asiBreHus.

2.6.3. HenpeacrtaBneHne (HecBOeBpeMEHHOE nNpeacTaBrieHne) ykasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamy rocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHnsauusaMv OOKYMEHTOB U CBEeJEHUM He MOXeT SABNATbCA
OCHOBaHMEeM AJ15 OTKasa B NpeaocTaBfieHnn MyHULUNANsHOW yCnyru.

2.6.4. [ormkHOCTHOe nnuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
agMUHUCTPATMBHOIO  perflaMmeHTa oOpraHoB UM OpraHusauun, He  npeacraBvBLUME
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PACNOPSAXKEHUUN AOKYMEHT
nUnn ceefeHunsl, nognexar agMUHUCTPaTUBHOWN, ANCUUMIIMHAPHOW MM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4ATEeNbLCTBOM Poccurickon degepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3asBUTENA AOKYMEHTbl CBEAEHWSl, B TOM 4ucrne
noaTBepXxaarLme BHeCeHNe 3aaBuTenemM nnatbl 3a NpefoCTaBreHne MyHUUMNansHOW yCryru,



HaxogsilumMecss B pacropshkeHWM  rocyaapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOrO
camMoynpaBreH1st U NoaBeAOMCTBEHHbIX FOCy4apCTBEHHbIM OopraHaM WM opraHam MECTHOrO
camoyrpaBreHnsi opraHn3aLui.

HenpeacraBneHne 3asBuTEneM [OOKYMEHTOB, COAEPXalUMX CBEAEHMs, KOTopble
Haxo4aTCs B pacrnopsikeHUM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOFO CaMoyrnpaBneHust
NoABeOOMCTBEHHbIX OCYAapCTBEHHbIM OpraHam WM opraHamM MeCTHOro camMoynpaBreHust
opraHu3auuin, He SBMSETCA OCHOBaHWEM AN OTKasa 3asABUTEN0 B MNpeaocTaBreHun
MYHULUMNANbHOW YCyru.

2.7. NcyepnbiBalowmin nepevyeHb OCHOBaHWIA A4S OTKa3a B NpueMe A0KYMEHTOB, HE0OXoaUMbIX
Ansi NpegocTaBneHns MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHVsMM [ONA OTKa3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX Afis
npegocTaBneHns MyHULMMNAaNsHOM yCnyru, SBnsoTCs:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl coAepkaT MOAYUCTKM U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3aKkoHogaTenbCTBOM Poccumnckomn
depepaumm;

2) DOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BONiSieT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBeLEeHUs, coAepXawuecs B [OOKyMeHTax Aans
npegocTaBneHns MyHULMNAaNsHOM yCNyru;

3) npeAcTaBneHHble AOKYMEHTbI UK CBEAEHUS yTpaTuin cuny Ha MOMeHT obpalleHus 3a
MYHUUMMNANbHON  YCNyrom (OOKYMEHT, YAOCTOBEPSAOLWMIA  MNOSIHOMOYUSA  NpeAcTaBuUTens
3asBuTENd, B criydae obpalieHus 3a npegocTtaBfieHneM MyHUUUNAanbHOM YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHuMs O NpegoCTaBNeHUM MYyHULMNanbHOW YCAyrM U [OKYMEHTOB,
HeobxooMMbIX ONs NPeAoCTaBNEHUS MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKkTHOe 3anorHeHne oba3aTenbHbIX Nonen B gopme 3asBneHusi, B TOM YUCre B
WUHTepakTUBHOW dhopme 3aaBreHust Ha PecnybnvkaHckom nopTtasne (He4oCToBepHoe, HEMOSHOe,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npegcTaBneHMe  HEMnorHOro  KOMMSieKTa  [OOKYMEHTOB, HeobxogumbiX — Ans
npegocTaBneHns MyHULUMNANsHOM YCNyru;

7) 3asBrieHMe o NpeaocTaBieHnn yCryrm nogaHo B OpraH rocygapCTBEHHOM BriacTu, OpraH
MECTHOro CcamMOyrnpaBfeHus Wunnm opraHu3auuio, B TOMIHOMOYUSA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobrntogeHne ycTaHOBNEHHbIX cTaTben 11 PenepanbHoOro 3akoHa ot 6 anpensa 2011
roga Ne 63-903 «O6 aneKTpoOHHOW NOoANUCK» YCNOBUA NPU3HAHUSA OENCTBUTENBHOCTU YCUITEHHOM
KBannduumMpoBaHHOM 311EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B nNpuemMe LOKYMEHTOB, HeObXxoauMmbIX AJis
Nosly4eHnUs MyHULMNAarbHOW YCIyrun, ABNAETCH UCHepnbIBaOLWNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBfEHUA WU OOKYMEHTOB, HEOOXOOUMbIX ONS
nNpegocTaBnNeHns MyHUUMNAnNbHOW YyCryrn, MoxeT ObiTb MPUMHATO Kak BO Bpems npuema
3asBuTENs, TaK W NOcfne MofydYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nunuoMm  OpraHa
HeobxooMMbIX ONS NPefoCcTaBfeHns MyHUUUNAnbHOW YCNyrn AOOKYMEHTOB (CBedeHwun) c
NCronb3oBaHMEM MeXBEOOMCTBEHHOMO WHAOPMAaUVOHHOIO B3aUMOOEWUCTBUA, B CPOK, He
npeBbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNeHUs W UHbIX OOKYMEHTOB,
HeobxooMMbIX ONA NpeaoCcTaBNeHNa MyHUUUNANbHOW YCIyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbl, HeobxoauMmble [ONs NpedoCTaBNeHns MyHUUMNanbHOM ycnyrn, nogaHbl B
COOTBETCTBUN C MHAOPMaLUMEN O CpoKax U nopsake NpefoCTaBlieHUs MyHULMNANbLHOW YCITyru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM A4S NPUOCTAHOBIEHUS UKW OTKa3a B
npeaocTaBneHnn MyHMLMNAIbHOW yCryrn



2.8.1. OcHoBaHus ONs NPUOCTaHOBIIEHUA NPEefOCTaBIEHUS MyHULMNANbLHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Ans oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrin:

1) B npeAcTaBreHHbIX 3asBNeHun 1 (Unv) JOKYMEHTax COAEpXUTCA HernomnHas u (Mnu)
HelOCTOBepHas MHpopmMaLms;

2) nocTynneHuwe oOTBeTa oOpraHa TrocygapCTBEHHOW BfacTW, oOpraHa MeCTHOro
camoynpasneHns nubo noasBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTuU UMW opraHy
MeCTHOro camoynpasneHus opraHusaumm Ha MEeXBEeAOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEr0 06 OTCYTCTBMM AOKYMEHTa U (Mnu) mHdopmauumu, HeobxoauMmbiX AN
nNpeaocTaBNeHNs MyHULMNANbHOW YCAyrn, €Cnv COOTBETCTBYHOLMN [OKYMEHT He Obin
npeacTtasneH 3aaBuTernieM no cobCTBEHHOM MHMLMATUBE;

3) OTCyTCTBME CBeOEHUM O pernctpaumm rpaxgaHuHa no MeCTy >KUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHUM OpraHoB MECTHOIrO caMoynpaBfieHus.

2.8.3. llepeyeHb OCHOBaHW ANl OTKasa B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNSAETCA UCYepPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBeHn MyHUUUNAnbHOW yCryru B criyyae,
ecnn 3asiBNeHne O npeaoCTaBNeHUN MyHUUMNANbHOM YCNyrM MOA4aHO B COOTBETCTBUM C
MHdOpMaumnen o cpokax u nopsigke NpeaocTaBeHUs MyHUUMNAanNsHOW ycnyru, onybrnmkoBaHHOM
Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMSA B3UMaHWS rOCyAapCTBEHHOM NMOLMMHBI UM UHOW NnaTbl,
B3MMaeMOl 3a NpPeAoCTaBneHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAKTCS HEOOXOAUMBIMU M 06513aTEeNbHLIMU ANS
npeaocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YUCIe CBEAEHUsI O AOKYMEHTE (AOKyMeHTaXx),
BbljaBaeMoOM (BblAaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLMMY B NpeaoCcTaBneHnum
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBfieHne yCnyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENBHBIMU ANA NPefOoCTaBNeHUS MyHULMNANbHOW YCyriu,
BKNtoYasi MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXUOAHUSA B oMepeau npu nogadve 3anpoca o NnpefocTaBreHnm
MYHULMNANBHOW YCryru, ycrnyru, npegocTaBnsieMon opraHmsaumen, y4acTeyoLwlen B
npeaocTaBeHNN MyHULMNANBHOW YCIyrn, 1 Npu Nony4YeHnn pesynbtata npeaocTaBfieHns
Taknx ycnyr

2.12.1. Bpema oxuganusa npu nogade 3adaBfeHUsa Ha NoslydeHne MyHuUmMnansHOM ycnyrm
- He 6ornee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata npegocTaBfieHNa  MyHUUMNANbHOW  yCryru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He OOSMKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 nopsiaoK pernctpaumm sanpoca 3assurens o npeaocTaBfieHu MyHULMNansLHON
ycryru u ycrnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLLen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCIe B 3NIEKTPOHHOU (hopme
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2.13.1. NMpun nu4Hom obpaweHnn B MOLL B oeHb nogayun 3asBneHns 3asaBUTENO BbligaeTcs
pacnucka n3 AMC MOLl ¢ peructpaymMoHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO 3asdBreHune
OTNpaBIieHO, N JaToW Nofdayum 3asiBreHNS.

2.13.2. lMpwn HanpaeneHun 3asiBNeHus nocpeacTsoMm, PecnybnukaHckoro noptana
3aaBUTENb B [€Hb MNOoAayu 3asiBNEHWsa nony4vyaeT B NMYHOM KabuHeTe PecnybnukaHckoro
noprtana v MNO 3MEKTPOHHOW no4YTe YyBeJoMNeHue, noATeBepxjalliee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PermcTpaumMoHHbIN HOMEpP U AaTa nofayun 3asBrieHus.

2.13.3. MMpwn nnyHom obpawieHmnn B OpraH B AeHb nogayn 3asiBfieHUss YNOTHOMOYEHHbIM
AOJDKHOCTHbIM Niuom OpraHa 3asBuUTeENio BblJaeTCAa pacnucka M3 aBTOMaTUM3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3HaA4YeHHOM AN OKas3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM Nofdayun 3asBIieHUs U NnepeyHemM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeA0CTaBnseTCca MyHUuunanbHas ycnyra, K
3any oxuaaHusi, Mectam 4115l 3anofiIHeHUS 3anpocoB O NpeAocTaBneHnn MyHUUUNanbHoM

ycnyrn, MHOpMaLMOHHbLIM CTeHAAM € 0bpasLammn Ux 3anosIHEHUSI U NEPEYHEM JOKYMEHTOB,

HeobXxoauMbIX AN NpeaoCTaBNeHNs KaXaom MyHULMNANbHON YCyrn, pasMeLLLEeHNIO U

0bopMNEHNI0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHDOpMaLMKN O nNopagke
npegocTaBfeHnst Takon YCryrn, B TOM Yucne K obecnevyeHmnio JOCTYNHOCTU OS5 MHBanuaos
yKa3aHHbIX 00HEKTOB B COOTBETCTBMM C defeparbHbiM 3aKOHOAATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumarnbHOW 3awmTe MHBannaos

2.14.1. TlpepocTtaBneHne MyHUMUMNANbHOW YCNYyrM OCYLIECTBNSAETCA B 34aHUSX W
nomeLLeHnsax, 060pya0BaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asButenen obopyayrTca Heobxognmon mebenbto Ana oopmIieHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOOaTeNnbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmuTe uWHBaNMOoOB B Uenax 6ecnpensaTtCTBEHHOro AOoCTyna K MecTy npefocTaBlieHus
MyHUUMMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaetca  GecnpenAaTCTBEHHbIA  OOCTYN  WHBANMAOB K MECTY
npegocTaBneHnsa MyH1UmunansHom ycnyri (YaobHbI BXO4-BbIXO4 B MOMELLEHMS 1 NEPEMELLEHNE
B UX npeaenax);

2) BuM3yanbHasi, TeEKCTOBasi W MynbTUMegunHas uHopMaumss O nopsgke
npegocTaBneHns MyHULMNanbHON YCNyrM pasmeLlaetcs B yAOOHbIX AN 3asBUTENen Mecrax, B
TOM YMCIEe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBoOXAeHue MHBaNnaoB, UMELNX CTONKNE pacCTPONUCTBa (PYHKUUN 3pEeHUs U
CaMOCTOATENBHOIO NepeaBMKEeHUs, N OKa3aHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO NepenBMwKEHUS Mo TEPPUTOPUU, Ha KOTOPOW
pacnonoXxeHbl 00bEKTbI CounarnbHOW, MHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXoaa B
Takne o6bEKTbI N BbIXOA4A U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeACTBO M BbICAAKN U3 HEFO, B TOM
4yuncrne C UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexawee pasmeweHne obopyaoBaHUA U HOCUTENEN  MHAOpPMauuu,
HeobxoamMbix ans obecneveHns 6ecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K yCryram ¢ y4eToM
OrPaHNYEHNIN UX XKN3HEAEATENbHOCTH;

6) gybnupoBaHne HeobxogMmon AN MHBaANMOOB  3BYKOBOW U 3pUTENbHOM
MHOpMaUuK, a Takke Hagnucewn, 3HaKoOB U MHOW TEKCTOBOW W rpadmyeckon MHgopmaumnm
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBoayvka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MpU HanuuuMuM OOKYMEeHTa, noATBepXgaloLlero ee
cneuvanbHoe oby4vyeHMe M BblgaBaemoro no opMe u B nopsigke, KOTOpble YCTAHOBIEHbI
npukasom MuHuctepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSiAKa ero Bblgauny.
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2.14.3. TpeboBaHusa B 4actn obecnedeHnss AOCTYNHOCTU ANA WHBaNMOoB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBIISETCA NpeAocTaBneHne MyHuumMnansHom ycnyru, u cpeacTs, UCMOMb3yeMblX
npu NpeaocTaBieHnn MyHUUMNANbLHOW YCryru, KOTopble ykasaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfnameHTa, NPUMEHSIOTCA K 00 bekTaM 1 cpeacTBam, BBEAEHHbBIM
B 3KCMyaTaumio unm npowweawmm MogepHusaumio, pekoHeTpykuuio nocne 1 nona 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHUUMMNANbLHOW YCIyrn, B TOM Yucne
KONM4YeCTBO B3aUMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKU Npy NpeaocTaBneHnm
MYHUUMNANbHOW YCNyru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MNOMyYeHUs nHdopmaumm o
xo[e npefocTaBneHnsa MyHMLMNanbHOW yCryri, B TOM YMChe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHNss MyHULMNanbHOW YyCiyrn B MHOTO(PYHKLUMOHANbHOM LIeHTpe nNpefoCcTaBneHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM o6beMme), B nobom
TeppuTopuanbHOM nogpasaesnieHnn opraHa UCNONHUTENBHO pacnopaanTernbHOro opraHa
MECTHOro camoynpasrneHusi, No BblIbopy 3asBuUTeNd (3KCTEPPUTOPUANbHbBIA MPUHLNN),
nocpencTBOM 3anpoca O NpPefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUMNAMbHBIX YCAYr B MHOFO(PYHKUNOHAMbHbIX LeHTpax NnpeocTaBneHns rocygapCTBeHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-d3
(koMMneKkcHbIN 3anpoc)

2.15.1. MNokasaTenamMmm 4OCTYMHOCTU NPpeaoCTaBleHNa MyHULMNANbLHOW yCyrn ABNAITCS:

pPacnosIOKEHHOCTb NMOMELLEHUS, B KOTOPOM BeAeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KOnMyecTBa CrneunanucToB, a Takke MOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanu4ne ncyepnbiBaoLLen MHOPMaLKMK 0 cnocobax, NopsaKke U Cpokax NpeaocTaBeHns
MYHUUMNANbHOM YCnyrm Ha MHGOPMaLMOHHbLIX cTeHaax, EaguHom noptane, PecnybnvkaHckom
noprane, opuumanbHOM cante MyHUUMNANbLHOro panoHa;

OKasaHue MoMOLLN MHBanuMaam B npeogosieHnn 6apbepoB, MewlatowmnX NonyYeHno MMmu
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME 0B60OCHOBAHHLIX anobd Ha HapyleHUs agMUHUCTPATMBHOMO perramMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONU4YeCTBO B3aMMOLEWCTBUI 3asBUTENS C AOJMPKHOCTHbIMM nuvuammn (6e3 yyeTta
KOHCYyIbTauni):

B3aMmogenctesne 3aaBsutens ¢ paboTHukamm OpraHa mnm MOLL npu npegoctasneHun
MYHUUMNANbHOW YCyrn OCyLLeCTBAAEeTCS OAMH pa3 Npu NpeacTtaBrieHnn 3asiBNieHnst Co BCeEMU
Heob6Xxo4MMbIMN JOKYMEHTaMW;

OOAMH pa3 B Cry4ae HeobXoOUMOCTM MOMyvYeHna pesynbTata npegocTaBreHuns
MyHuumnaneHon ycnyrn B Oprane nnn MOLL B dhopme ak3emnnspa anekTpoOHHOIo JOKYMEHTa Ha
OymMaxxHOM HocuTene.

MpooomknTenbHOCTb OAHOrO B3aMMOAENCTBUSA 3aABUTENS C AOSMKHOCTHBIMUY NuamMu npum
npegocTaBneHnn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BMpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MyHUUMManbHOW YCrnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOW  pagaunoTenedoHHOW CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.

2.15.3. NHdbopmaums o xoge npenoctaBieHus MyHUUMNanbHOW YCnyru MoOXeT ObiTb
nony4eHa 3asiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocywecrtensgetcs B nobom ML no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (akTUYeCcKoro



12

npoxuneBaHus (npebbiBaHns) Ha TeppuTopumn Pecnybnunkn TaTapcTaH No aKCTeppUTOpUanbHOMY
npuHUMNy.
MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBriseTcs.

2.16. VHble TpeboBaHus, B TOM 4YnCne yYnTbiBatowme oCoO6eHHOCTM NpeaoCcTaBneHuns
MYHULMMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHUuny (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefocTaBnisieTcsl NO 9KCTEppUTOpPUanbHOMY NPUHLMUMNY) N OCOBEHHOCTU
npegocTaBneHnsa MyHULMNAIbHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. lpwn npegoctaBneHNN MyHULUNANBLHOW YCNYrn B 3NIEKTPOHHOW (bopMe 3asiBUTENb
BrnpaBse:

1) nony4nTb WHOpMaUUIO O MOPSAKE U CpokKax MNpedoCTaBNeHUs MyHUUunanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asiBNeHne o npedocTaBneHnn MyHUUUNAanbLHOM YCryrm U UHble OAOKYMEHTHI,
HeoOxoauMble AN NpefoCTaBfieHUss MyHUUMNANbHOW YCNyru, B TOM YuCle LOKYMEHTbl W
NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 4yactu 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-®3, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
noprana;

3) nonyuYnTtb CBeAeHUst O XOoA4e BbIMOMHEHUS 3asiBNeHMrM O npegocTaBreHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWweCcTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNAnbHOW YCIyru;

5) nonyunTtb pesynbTaT NpegocTaBfeHuMs  MyHUUMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MyHMUMNANbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
nopTtana denepanbHON rocygapCTBEHHON WH(OPMAaUMOHHON CUCTEMbI, OobecneudnBaloLLEemn
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWa pelueHuin n aencteuin (besgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEeHUN FOCyOapPCTBEHHbIX M MyHUUMNAMbHbBIX YCIyr OpraHamu,
npegoCTaBNALWUMN rOCy4apCTBEHHbIE N MyHUUMNANbHbIE YCYrK, UX JOSMKHOCTHBIMU nnuamMu,
rocyaapCTBEHHbIMU U MyHULMUNANBHLIMU CIYXaLLMMW.

2.16.2. ®dopmupoBaHne 3asiBfieHUs OCYLLEeCTBNSIeTCS MOCPEenCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl  3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOW NoAayn 3asiBNeHust B Kakon-nmbdo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asfBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONbKUMW 3asBUTENSIMU OLHOW 3NEKTPOHHON hOPMb
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3asiBMIEHNSA HECKONTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTu Ha OyMaxHOM HoOcuTeNne KOMuMuM 3NEKTPOHHOM (OPMbI
3asiBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B NEKTPOHHYIO (hOpMYy 3asiBNEHNS 3HAYEHWI B NIH0O0M
MOMEHT MO XeNnaHuK MoNnb3oBaTesis, B TOM 4YUCre NpuM BO3HWKHOBEHUW OWWMOOK BBOAA M
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B 3NTIEKTPOHHYIO (DOPMY 3asiBMEHNS;

5) 3anonHeHue nonen 3NeKTpoHHON OOpMbl 3asiBNEHUs A0 Havana BBOA4A CBEAEHWN
3agBuTenieM C MCNosfib3oBaHMEM cBedeHun, pasmeweHHblx B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacallwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUMKaUNN N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha ntoOOM U3 3TANOB 3aMNOfNIHEHUSI ANEKTPOHHOW OOPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NoJaHHbIM UM 3asiBfIEHUSM B TEYEeHUE He
MeHee 0JHOro roga, a Takke 4aCcTU4YHO CPOPMUPOBAHHBIM 3aABMNEHUSM - B TEYEHUE He MeHee 3
MecsLeB.
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2.16.4. 3anucb 3assutenen Ha npuem B MOLl (ganee - 3anuck) ocyulecTenseTcd
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTeNto NpeaocTaBnseTcss BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans npuema
AaTty 1 BpeMs B npefenax yCTaHOBMNEHHOro B MHOMOMYHKLMOHaNbLHOM LieHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaH4MBaeTCH 3a CYTKM A0 HacTynsfieHust 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucu nocpeactsom  PecnybnmnkaHckoro
nopTtana 3asiBuTesnto HeobxoAMMo ykasaTb 3anpaluMBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunumio, NMsi, 0TYECTBO (NPU HaNN4nKn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBEeTCTBMS CBeAEHWW, KOTOpble coobwumn  3assuTenb npwu
npeaBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynupyeTcs.

Mpn ocywecTBneHnn npegBapuTenibHOM 3anucu  3aasuTento  obecneyunBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyyvae, ecnu 3agsuTenb coobWUT agpec
3MIEKTPOHHOM NOYThI, HA YKa3aHHbIM agpec Takke HanpaBnaeTcs MHopmaLmsi 0 NoATBEPXKAEHUN
npegBapuTenbHON 3anncu ¢ ykasaHueM AaTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeaBapuTesibHOM 3anucu 3asiBuTenb B 00s3aTenbHOM nopsiake
MHOPMUPYETCH O TOM, YTO NpeaABapuUTernbHasa 3anuUcb aHHYNMPYETCS B Cliydae ero HesBKU Mo
ncrteyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeEMeEHN npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asBUTENd COBEPLUEHUS WHbLIX OEWUCTBUWA, Kpome
NPOXOXAEHUA unOeHTUUKaUMM n ayteHTudukauum B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMU akTamun Poccunckon Pegepauum, ykasaHus Lenv npuema, a Takke npegoctaBneHuns
cBefeHur, HeobxoauMMbIX AONnis pacyeTa ANUTENbHOCTU BPEMEHHOINO WHTEepBana, KOTOpbIv
Heobxoanmo 3abpoHnpoBaTb AN Npuema.

3. CocTag, nocnenoBaTenlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS!, B TOM YMCIEe OCOBEHHOCTUN BbIMONTHEHUS
agMUHUCTPATMBHbIX NpoLEeayp B 3NIEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHune nocnegoBaTenbLHOCTM OENCTBUIA NPY NpeaoCcTaBreHnn
MyHULMNAnbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOMW ycnyru BKAYaeT B cebsa cnegywowme
aZlMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM,

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3aMpoCOB B  OpraHbl, Yy4yacTBywuwue B
npegocTaBneHn MyHULMNANsLHOW YCNyru;

4) nogrotoBka pesynbtata MyHULMNAnbHOW YCnyru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pe3ynbTata MyHUUUNANsHOM YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHVEeM Havana BbINOMHEHNA aAMUWHUCTPaATUBHOW npouenypbl SABMAeTcs
obpalLeHne 3aaBuTENSA NO BONPOCaM, CBA3aHHbIM C NPeAoCTaBeHneM MyHULUMNansHON YCryru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMOMNHEHNE
agMUHUCTPATUBHOW npoueaypbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;
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npn obpaweHnn 3assutena B OpraH — cekpeTapb McnonHWTenbHOro komuTeTa

Copok-Cangakckoro CefnbCkoro noceneHnss ByuHCKOro MyHMUMnanbHOro panoHa
Pecnybnukn TaTtapcTaH (aanee - AO/MKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMKE).

3.2.2. 3asBuTenbL BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O TMOopsiAke W cpokax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL ninyHo 1 no TenedoHy 1 3reKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacraBnsaeMon JOKyMeHTaumm 1 Apyrum Bonpocam Ans NonyYyeHns MyHULMNansHOM YCnyru.

3asBuUTENb MOXET MOMy4YnTb MHPOPMaUUIO O NopsaaKke NpeaocTaBNeHNs MyHMLMNAaNnbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE Npoueaypbl, ycTaHaBNUMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSOTCH
B AeHb oOpalleHns 3asButens.

PesynbTatamu BbINOMIHEHNST aAMUHUCTPATUBHbBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBndgeMon AOKyMeHTauuu u gpyrmm Bonpocam, HeobxogumbiM Ond
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3aaBuTtenb Brnpase obpatnteca B OpraH no TenedoHy U 3NeKTPOHHOM noyTte, a
TaKke NoSNyYynTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npefocTaBneHus MyHWUuMnNanbHOW Ycryru, B TOM 4ucre no cocTtasy, d¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHATCS
B TeYeHune Tpex paboumx gHen co AHSA NOCTYNneHus obpalleHus.

PesynbTatamu BbIMONHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYNbTauumn no
coctaBy, opMme npeacraBnseMor AOKYMEHTauum v ApyrMMm BOnpocam, HeobxoaumbiM Ans
Nosly4eHMUst MyHULMNANbHOW YCIyru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmnrekta 4OKyYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNpuem goKkymMeHTOB 4S5 NpeocTaBneHns MyHuumnansHom yenyrmn yepes MoLL nnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. BasButenb (npeacrtaButenb 3asiBuTens) obpawaetrca B MOLl ¢ 3anpocom o
npegoCcTaBfieHMM MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykadaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCUTeNle, OCYLLUECTBMSET CKaHMpOBaHWE nNpeacTaBeHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocne nognucaHna ckaHumpyeTt nognucaHHoe 3assneHne 8 AIC MOLY;

sarpyxaet B AVIC M®L| gokymeHTbl, npeacTaBneHHble B SNEeKTPOHHOU dopMe unm
3NEeKTPOHHble 0B6pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asiBNIeHNe N OpurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnuUCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPAaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSAOTCA
B A€Hb 0OpaLleHns 3asaBUTeENS.
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PesynbTatamn BbINOMHEHNS agMUHUCTPATMBHBIX MNpoueayp SBNAOTCA: FOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHunk M®LL HanpaBnsaeT nakeT 4OKYMEHTOB, NPUHATLIX OT 3aaBuTens B OpraH
B 3N1IEKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHoro paboyero aHs
CO AHs obpalleHuns 3asBuTens B CTPYKTypHoe nogpasaeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAOTCA: 3asiBfieHue Wt
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [eno), HarnpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOENCTBUS.

3.3.2. NMprnem JoKyMeHTOB AN nNpefocTaBrieHnss MyHUUUNAanbHOW YCNyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 9ANIEKTPOHHOM opmMe BbINOSHAET
cnegywowine AencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHUs, BKIHOYaKLWYy cBefeHus, Heobxoammble v
oba3aTenbHble ANg NpefoCTaBneHnss MyHUUUNAanNsHOW YCryru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hopme 3neKkTpoHHOro 3asBneHns (nNpu HeobxoammocTn);

noagTeepxgaeT akT O3HaKOMIEHWA W cornacusi € YCNoBUSAMW W NOPSOKOM
npegocTaBfeHns  MyHUUMNanbHOW  yCriyrm B 3NEeKTPOHHOM  dopmMe  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBIieHus);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE JNeKTPOHHOE 3asiBNieHne (HaXXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBMM C TpeboBaHNAMK nyHkTa 2.5.3
afiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asaBEHMS.

dopmaTHO-Normyeckasi Nnpoesepka chopmMmMpoOBaHHOIO 3asiBIEHNS OCYLLIECTBISIETCA Nocne
3anoSIHEHNS 3aaBUTENEM KaXXO0ro U3 Nnosien aN1eKTPOHHOM popMbl 3asiBrieHust. [pun BbisiBNeHUU
HEKOPPEKTHO 3anoSIHEHHOrO NMOMA ANEKTPOHHOM (POPMbI 3asiBNeHUs 3asBUTENb YBEAOMMSETCS O
XapakTepe BbISBMEHHON OLMOKM 1 NOpsiAKe ee YyCTpaHeHMs NocpeacTBOM MHAOPMALMOHHOMO
COOb6LLEeHNA HenoCcpeaCTBEHHO B ANIEKTPOHHOM hOpMe 3asiBIEHUS.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALUM MYHKTOM, BbIMNOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASATCA: 3fEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBfeHns 1  WHbIX [OOKYMEHTOB, HeobXxoaumbiX Ans  npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
aAMUHUCTPaTUBHOWN Npoueaypbl - cekpeTapb McnonHutensHoro kommuteta Copok-Cangakckoro
CEenbCKOro nocenenuns bymHckoro myHuumnanbHoOro parnoHa Pecnybnuku TatapcrtaH (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. lomkHOCTHOE nu1L0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, B Criydae obpalleHus
3aaButens c 3aasneHvem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHNCTPATUBHOIO pernameHTa, MNpoBEepKy COOTBETCTBUS MNPeACTaBliEeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexawiee oopmrieHme KON SOKYMEHTOB, OTCYyTCTBUE B
AOKYMeHTax Nog4YUCTOK, MPUMUCOK, 3a4ePKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX UCNPaBneHun);
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3anorHAeT 3MNeKTPOHHYI0 POpMY 3asiBfieHUS B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHavYeHHoOM Ans oka3aHus rocy4apCTBEHHbIX U MyHULMNASbHbIX YCAYT;

npu nNpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME NpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHME;

nepefaeT 3asBUTENO HA NPOBEPKY U NOAMUCAHUE;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHOE 3asBrieHNe;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHYo ang
OKa3aHUs roCygapCTBEHHbIX W MyHUMUMNANbHBIX YCNYr AOKYMEHTbl, MNpPeAcCTaBrfieHHbIE B
9NEKTPOHHOM POPME UMK 3NEKTPOHHbIE 0Opa3bl OTCKaHMPOBAHHLIX OOKYMEHTOB, hopMmupyeT
3M1EKTPOHHOE A€ero;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl ByMaxKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTESIO PacnuncKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMIISET 3asBUTENS O HanNM4Mm nNpensaTcTBUA Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bSCHEHMEM cofepXXaHUS BbISIBIIEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE N1, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCSe NOCTYMMeHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asaBfEHU0 HOMEp B COOTBETCTBMM C HOMEHKMATypon Aen u craTtyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMeE 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpaleHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeactasfeHbl
3MEKTPOHHbIE JOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuuUuMpOBaHHOM 3NEKTPOHHOM
noanuncLHo).

Mpn HanMnuMm OCHOBaHWNA, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogroTaBnMBaeT NPOEKT peleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
AnNs NpeaoCTaBMEeHNss MyHULMNANbHON YCIyri.

B cny4vae, ecnn B pesynbtaTte NPOBEPKU YCUNEHHOW KBannuuMpoBaHHOW 3NEKTPOHHON
noanucy BuISIBNEHO HECOBNIOAEHNE YCNOBUN €€ AENCTBUTENBHOCTUN, MPOEKT peLleHnst 06 oTkase
AOJDKEH cofepaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnu
OCHOBaHMEM A1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpnemMe JOKYMEHTOB, HEODXOOMMBbIX ANa NpeaoCcTaBeHns
MYHULUMMNANbHON YCNyru, C ykazaHnem NpuynH oTkasa (B criydyae, eCnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOBXO4MMbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaHOBIIEHHbLIX TPeOOBaAHUM K TakKMM OOKYMEHTaM, OCHOBaHWUSA ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepXaTtb WHGOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBedeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHbe U (Mnn)
npoTUBOpPeYnBbIE CBeAeHUsl, O(OpPMIIEHbl C HapyLleHMEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBnsieTca Ha cornacoBaHMe B YCTAHOBMNEHHOM MOpPsSiAKE MNOCPEeACTBOM  CUCTEMbI
3MEKTPOHHOro AOKYyMeHToo6opoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOaUMbIX ANnd
npefoCcTaBfeHns MyHUUMNANbHOM YCIyrn, OCYLLUECTBSETCA B nopsigke, npesycMOTPEeHHOM
nyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWUI ANS OTKa3a B NpUeMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B Te4YeHne ogHoro paboyero AHA CO OHA MOCTYNNEeHWsa 3asBreHus, HanpasnseT
3asBUTENO, yKa3aHHbIM B 3asBfeHUM crnocobom, yBegoMSIeHME O MOCTYMNNEeHUU 3asiBlEHMS,
cogepxallee BXOAALWNA PErncTpaumMoHHbI HOMepP 3asiBreHus, aTty MonyyYeHus 3asiBrieHuns,
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rnepeyeHb HaMMeHOBaHUW pannoB, NPeacTaBrieHHbIX K HEMY OOKYMEHTOB, AaTy Mony4eHus
pesynbTarta MyHULMNanbHOW yCryru.

3.3.3.4. WcnonHenne npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO perrnameHTa, npu Hanuium TEXHN4YECKOM BO3MOXHOCTUN OCYLLIECTBNHAETCH B
aBTOMaTU4YECKOM peXxume C MCMOoMb30BaHNMEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMbI, NpeAHa3HayYeHHoON ANA OKa3aHuA rocyaAapCTBEHHbLIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AgmMuHuCTpaTMBHblE rMpoueaypbl, ycTaHaBnuBaemble nyHktom  3.3.3
agMUHUCTPATMBHOINO pernamMeHTa, BbINOMHAITCA B TeYyeHWe ofHoro paboyvero AHA CO [AHA
NOCTYNNEeHns 3asaBNeHNs Ha pacCMOTpeHMe.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MpPoLEeayp SABMASAITCA: NPUHATLIA Ha
paccMOTPEeHNE KOMMMEKT AOKYMEHTOB UIM NPOEKT pelueHns ob oTkase B Npueme OOKYMEHTOB,
HeobxoaMMbIX ANs NpeocTaBneHns MyHULMNanbHOW YCNyriu.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegoCcTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Ha4yana BbIMNONIHEHUS aAMWHUCTPATMBHOW Npouleaypbl SABMSieTCs
nonyyeHne [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONTHOMOYEHHbIM Ha  BbIMOJSIHEHUE
aAMUHUCTPATMBHOWN NpoLeaypbl, OT AOMMKHOCTHOrO Nvua (paboTHUKA), OTBETCTBEHHOIO 3a NpUeM
[AOKYMEHTOB, NPUHATLIX OT 3a8BUTENS JOKYMEHTOB.

J[lOMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
aAMUHUCTPATMBHON Mpoueadypbl, SBNSIETCA PyKOBOAMTENb cekpeTapb WcnonHuTensHoro
koMuTeTa CenbCKoro noceneHust ByMHCKOro MyHMULMNAanbHOro pavoHa

Pecnybnukn TaTapctaH (ganee - AO/MKHOCTHOE 5MUO, OTBETCTBEHHOE 3a HanpasfeHue
MeXBEeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OrmKHOCTHOE IuUOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBELOMCTBEHHbIX
3anpocoB, opmupyeT W HanpaBndeT B 9NeKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WMHbIMK criocobamu) 3anpocbl O NpefocTaBfieHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTpaTMBHbIE NpOoLeaypbl, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOMHATCS
B J€Hb NPUHATUSA 3asBNEHUA Ha pacCMOTpPeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SABMASTCA: HanpasBfieHHbIE B
opraHbl Bnactu n (unv) noaBeAOMCTBEHHbIE OpraHam BriacTu OpraHm3auumn 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpocoB, NOCTYMNMUBLLMX Yepes
cuctemy MeXBeJOMCTBEHHOro 3NEeKTPOHHOro B3anUMOAENCTBUS, npegocTaBnAwT
3anpalwumBaemMble JOKYMEHTbI (MH(pOopMaunio) MnNu HanpaensT yBegoMsieHuss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoaumbIX ANa NPegocTaBneHns MyHULUNANbHOW yCnyru
(oanee — yBegomneHue o6 oTkase).

AOMWHUCTPaTMBHBbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOJTHAKOTCA
B TeYeHue Tpex [HEeW CO AOHA NOCTYNSfeHMs MEeXBeAOMCTBEHHOrO 3anpoca B OpraH unu
opraHusaumio, npegocTasnawme AOKYMEHT U MHPOPMaUnIo, eCNn UHble CPOKU MOATOTOBKA U
HanpaBfieHMs1 OTBETa Ha MEXBEAOMCTBEHHbIM 3anpoc He YCTaHOoBMeHbl heaepanbHbIMU
3aKkoHamu, rnpasoBbiMM akTamu [lpaButenbctBa Poccuinckon ®degepaummn U NPUHATBIMU B
COOTBETCTBUN C dhefeparibHbIMU 3aKOHaMW HOPMaTMBHbLIMU NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamu BbINOMHEHUSA agMUHUCTPATMBHBLIX Mpouenyp SABNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHon ycnyrn, nnbo ysegomneHme
o6 oOTkase, HanpasneHHble [JOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmKHOCTHOEe IMUO, OTBETCTBEHHOE 3a HarpaBfieHne MeXBeLOMCTBEHHbIX
3arnpocos:
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nony4yaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUns), HeobxoamMmble Ans NpeoCTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUM JOKYMEHTa 1 (unu) nHcdopmaumm;

NpyY HanMyYum OCHOBaHWW, MPeAyCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHns 06 oTkase B NpMeMe JOKYMEHTOB, HEODXOANMbIX
ANA NpeaocTaBneHnsa MyHULMNAaIbHOW YCyr.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBeHns
MYHULMMNANbHON YCNyru, C ykasaHneMm npudmH otkasa (B criydyae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMM K TakuM [AOKYMEHTaM, OCHOBaHWUS ANS OTKa3a B
npueme AOKYMEHTOB [OSDKHblI codepXaTb WHGOopMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (MNN)
nNpoTMBOpPEYMBLIE CBEAEHUs, O(OPMNEHbl C HapyLEeHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcs Ha corfnacoBaHMe B YCTAHOBSIEHHOM nopsake MOCPeACcTBOM  CUCTEMbI
3NEKTPOHHOIo JOKYMEHTO06opoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NnpueMe OOKYMEHTOB, HEOOXo4MMbIX AN
npeaocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBASieTCS B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMblE HACTOALLUM MYHKTOM, BbIMOSHSAOTCA
B A€Hb NOJTyYeHUsa CBeOEeHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NpefoCTaBNeHUs MyHULMNANbHON YCyr, NPOeKT peleHus ob
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPeaoCTaBNeHUss MyHULMNAnNbHOW YCIyriu.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTtax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
pernamMeHTa, npyv HanMyYnm TEXHUYEeCKOM BO3MOXXHOCTU OCYLLECTBMNSIETCA B aBTOMATUYECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okKas3aHWsl rocyAapCTBEHHbLIX U MyHULUMNAMNbHBIX YCAyr, B TOM 4uCre C
MOMEHTa pernctpauumn 3asaBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMIHEHNSA aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnseT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHWUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTYyMNJSIeHne OT OOJMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HarnpaBfieHWe MeXBEeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHWn), HeobXxoauMmbiX ANna MNpefocTaBfeHus MyHUUMNarbHOW
yCnyru.

HOMKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 3a BbIMONIHEHWE aAMUHUCTPATUBHOW NpoLenypsl,
aBnseTca cekpeTtapb McnonHutenoHoro kommteta Copok-CargakcKoro CenbCKOro noceneHus
BynHckoro myHuuunanbHoro pavioHa Pecnybnukm TaTapctaH (ganee - OOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3dyfibTata npeaocTtaBneHnsa MyHUUMNAanbHOM YCryrn).

3.5.2. [JomKHOCTHOe nuLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npegoctaBneHus
MYHULMNANBHOWN YCAYIu:

paccMmatpmBaeT  C(POPMMPOBAHHLIM  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBfeHnss MyHUUMNansHOW YCIyru;

Nnpu BbISIBIEHWM OCHOBaHWW ONA OTKasa B MNpefocTaBneHun MYyHUUMNArbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO pernaMmeHTa, NoArotaBnmBaeT NPOeKT peLleHns
00 oTKase B NpeaoCcTaBreHnn MyHULUNAnbHOW yCryru;

B Cfly4Yae OTCYTCTBMS OCHOBaHWIN 4N OTKa3a B NpeAoCTaBeHNN MyHULMNANbHOW yCyru,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 afMUHUCTPATUBHOIO pernamMeHTa, no utoram pacCMOTpPeHUs
AOKYMEHTOB, HeobxoanMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, noarotaBnuBaeT
NPOoeKT pesyrnbTata NpegocTaBneHns MyHUUMNansHOM yCryru B COOTBETCTBUM C NognyHKTamu 1
— 3 nyHKTa 2.3.1 agMMHUCTPaATUBHOIO perfiameHTa;
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HanpasnsieT NOArOTOBMEHHbIN MPOEKT pesynbTaTa MnpeaocTaBneHns MyHULMNanibHON
yCryrm Ha corflacoBaHve B YCTaHOBIIEHHOM Mnopsiake NoCcpeacTBOM CUCTEMbl 3NIEKTPOHHOro
AoKyMeHToobopoTa.

AOMWHUCTPATMBHBIE NpoLeaypbl, yCTaHaBMMBaeMble HaCTOALUM NMYHKTOM, BbINONHAKTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTtatamu BbINONHEHUA agMUHUCTPATUBHbIX NpoLeayp ABNAKTCA: MPOEKT peLleHns
06 oTkase B NpeaoCcTaBNeHNNn MyHULMNANbHOW YCNyrn, CNpaBkn (BbIMUCKN).

3.5.3. CornacoBaHne u1 nognucaHue npoekTa pesynbTata npeaocTaBreHns
MYyHUUMNANbHOW Yycnyrn (ganee — nNpoeKkTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYpHOro nogpasferneHns, OoTBETCTBEHHOro 3a MOAroTOBKY pesyrnbTata MyHuUMnansHOW
ycnyrun, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MogroToBrneHHble MNPOEKTbl OOKYMEHTOB, WMMeElOLWMEe 3amMeyaHusi, BO3BpaLlalTCcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta MyHuuMnansHon ycnyru. lNocne
yCTpaHeHUss 3aMevyaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO nepenarTcs ONA COorracoBaHUs u
nognucaHuns.

PykoBoantens OpraHa npuM paccMOTPeHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernaMmeHTa JOMMKHOCTHbIMK nuuammn OpraHa B 4acTu CPOKOB
BbIMOMHEHUA agMWHUCTPATUBHBIX Mpoueayp, WX nocnenoBaTefnibHOCTU U MOSTHOThI, Hanu4yus
cornacoBaHu  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy, OpraHa B cCUCTEME 3NEKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISiBNEHMS HapyLeHUWW B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbLIX
npouenyp, WX nocnegosaTenbHOCTM W NonHOTbl PykoBoautene OpraHa uHuUuuMupyet
npusBfieYeHne K OTBETCTBEHHOCTM L, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaEMbl€ HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SABNSATCA: pelleHne o0
OoTKase B npuemMe AOKYMEHTOB HeobxoOuMbiX ANS NpefocTaBfieHUs MyHUUMNAanbHOW YCIyru,
peleHne o6 oTkase B NpeaoCTaBeHnn MyHULMNANbHOW yCryrn, cnpaBka (Bbinucka).

3.5.4. VicnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, nNpu HamMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCH B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30OBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNAMNbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLueayp, YKa3aHHbIX B MYyHKTe
3.5. agMMHUCTPaTMBHOIO perfnamMmeHTa, CocTaBnseT oauH pabounn oeHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOW ycryri

3.6.1. OcHoBaHMeM Hauyana BbINONHEHNA aAMUHUCTPATMBHOW npoueaypbl SABNseTcs
nonyyeHne [OMMKHOCTHBIM JULOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aaMUHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yCyri.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHBLIM 3a BbINOSTHEHNE aAAMUHUCTPATUBHOM MpoLEeaypbl,
ansetca  pykoBoguternb WcnonHutenbHoro kKomuteta Copok-Cangakckoro _CenbCKoro
noceneHns BynHckoro MmyHuuyunansHoro panoHa Pecnybnuvku TatapctaH (ganee - 4OMKHOCTHOe
nnuUo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEHWe CBedeHWW O pesyrnbTaTe npedocTaBneHus
MyHUUMMANbHON yCrnyrm B MNOACUCTEMY BeAEHWs [OOKYMEeHTauuy aBToOMaTU3NpOBaHHOM
WHOPMALNOHHON  CUCTEMBI, MNpefHa3HaAa4YeHHOM OS89  OKa3aHWA TroCygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3sellaeT 3asBuTens (ero npeactaButensi) cnocobom, ykasaHHbIM B 3asiBMNEHUU, O
pesynbTaTte NpefoCcTaBneHns MyHUUMNanbHOW YCyrn n 0 BO3MOXHOCTW MOMy4YeHns pesyrnbTaTa
npegocTtasneHnsa myHuumnansHon ycnyrn B OpraHe unnv 8 MOLL.
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WcnonHeHve npouenyp nNpu Hanmuynm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSAETCH B
aBTOMaTMYECKOM peXxumMe C UCMNofb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALIMOHHOM
cUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCIYT.

AOMUHUCTPATMBHbIE NpoLeaypbl, ycTaHaBNUMBaeMble HACTOALUM NMYHKTOM, BbIMNOSHATCA
B TeyeHne ogHoro paboyero AHA CO AHSA MOAMMCAHUS OOKYMEHTa, SBNSAIOLWErocsa pesynbTaTtom
npegocTaBneHns MyHUUMNAnbHOW YCyru, YNOfHOMOYEHHbIM OOIDKHOCTHbIM nuuoM OpraHa
(OpraHowm).

PesynbTatamun BbINONHEHUS agMUHUCTPATUMBHBIX Npoueayp SABNATCA: pas3MelleHune
cBeleHUNn O pesynbTaTe npeaocTaBfieHUss MyHUUMNAanbHOMW YyCrnyrm B  MHGOPMALMOHHBLIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npefocTaBneHns
MYHMLUMNANbHORN YCNyru n cnocobax ero NnonyyYeHms.

3.6.3. lNMopsgok Bblgaun (HanpaBreHus) pesynbTaTa NpefocTaBfeHns MyHULMNanbHON
ycnyru:

3.6.3.1. Npun obpalieHnn 3asaBuUTENA 3a pe3ynbTaTtoM MyHuumnanbHon ycnyrm B8 ML,
paboTHMk MOLl BbigaeT 3asBuTENto pesynbtat MyHUUUNaneHOM ycnyru B popmMme ak3emnnsapa
9NEKTPOHHOro AOKyMeHTa Ha 6ymaxHom HocuTene. [lo TpeboBaHuo 3asBUTENS BMeCTe C
9K3eMMAsSpOM 3SIEKTPOHHOrO [OOKYMeHTa Ha OyMaXXHOM HocuTene emy npefocraBnsieTcs
9K3eMNNAp 9MNEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunm
UM HanpasfieHUs1 3K3eMnndpa 3IEKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW rnoyTe B ajpec
3aasutend. Npu 3anMcn Ha CbeMHbIA HOCUTENb UH(pOpMaUUKN UM HanpasrieHun 3K3emnnapa
31IEKTPOHHOrO OKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EMIMASAP SNEKTPOHHOIo JOKYMEHTa
Ha OymaxHOM HocuTene, NO SNEKTPOHHOM MoYTe WOEHTUYHOCTb Takoro 3JK3emnnspa
3MIEKTPOHHOIrO JOKYMEHTa 3K3eMNMsipy 9SNEeKTPOHHOro AOKyMeHTa Ha OyMaXHOM HocuTene
3aBepseTcH YNOMHOMOYEHHbIM COTPYOHWKOM C ncnonb3oBaHMeM YCUNEHHOWN
KBannuuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALLUM NMYHKTOM, BbIMNOSHAOTCA
B NopsiAike odepenHOCTH, B AeHb NpUbbITUA 3asBUTENS B CPOKN, YCTAHOBIIEHHbIE perfiaMeHToM
paboTtbl MOLI.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp SBnstTca: omkcauuns dakra
BblAaun peaynbTarta npefocTtaBneHnMst MyHuumnanoHom ycnyrm B AUC MOLU, pesynbrtar
npegocTaBfeHns MyHUUMNANbHOW YCNYrn, BblAaHHbIA 3as9BUTESHO.

3.6.3.2. lpn obpaweHun 3asiBUTENA 3a pe3ynbTaTOM MyHULMNAnNbHOW YCnyrn 4vepes
PecnybnvkaHcknin noptan 3asBUTEN0 B fWYHbIM KabMHET aBTOMaTUYEeCKU HanpasrisieTcs
9NEKTPOHHBIN 06pa3 AOKYMEHTA, SBMSAIOLWErocsa pe3ynbTaToM NpegoCTaBneHns MyHMLMNanbHON
ycnyru,  nognucaHHbli  YCUINEHHOM  KBAaNMPUUMPOBAHHOW  ONEKTPOHHOW  MOAMNUCHIO
YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpATMBHBIE NPoLeaypbl, yCTaHaBNMBaEMbI€ HACTOSLLMM MYHKTOM, BbIMOMHAOTCS
B [OeHb nognucaHusi [OOKyMeHTa, NOATBepXaawlwero npegocraBneHne (otkas B
npegoCcTaBfieHnn) MyHULMNANbHOW YCNyrn, YNONHOMOYEHHbBIM AOSMKHOCTHLIM nvuomM OpraHa
(OpraHowm).

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHBIX NPOLEAyp SBASKOTCSA: HanpasreHue
(npepocTtaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprtana 3asBUTEN0 LOKYMEHTa,
noaTBepXxaalwLwero npegocTtaBfeHne MyHuuMnanbHOW ycnyru (B TOM  4ucne oOTkas B
npegocTaBNeHNn MyHULMNANbHORN yCnyri).

3.6.3.3. lpwn obpalieHnn 3aaBnUTeNs 3a pesynbTaToM MyHuumMnansHon ycnyrn B OpraH,
AOJDKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblgadvy (HanpasreHne) JOKYMEHTOB, BblAaeT 3adaBUTENIO
pesynbTat MyHUUMnanbHouW ycnyrn. Mo TpeboBaHWO 3asBUTENS BMECTE C 3IK3EeMMNIISAPOM
9NEKTPOHHOrO AOKYMEeHTa Ha OymMaxHOM HocuTene emy npeaocTaBnseTca 3JK3emnnsp
9NEKTPOHHOro [AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOCUTEeNb WHGOpMauuuM unu
HanpasrieH1s 3K3eMnnapa ANeKTPOHHOIo AOKYMEHTa No 311eKTPOHHOM NoYTe B afipec 3asBUTENS.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPSiAKE O4YepefHOCTU, B AeHb NpubbLITUA 3aaBUTENS B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.
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PesynbTaTom BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp sBRAsoTCS: ukcauns dakrta
BblJaun pes3ynbTata npeaocTaBfeHnMs MyHUUMMANbHOM ycnyrM B aBTOMaTU3MPOBAHHON
MH(OPMAaLMOHHON  cUCTeEMe, MpefHa3HaYeHHOW [ONs  OKasaHWsi ToCyQapCTBEHHbIX U
MYHULMNANbHbLIX YCAyT.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOM OLWMOKN B [OKYMEHTE, sBASOLLIEMCS
pes3ynbTaTtoM MyHULMNAnbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBreHne o6 mMcnpaBreHun TexXHU4YecKon owmnbku (npunoxeHue Ne 5 k HacTosiwemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNanbHOW YCryrn, B KOTOPOM
COOEepPXUTCSA TeXHMYeckasi OLnbKa;

AOKYMEHTbI, UMeILMe IOpPUONYECKY0  Cury, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKMN.

3asBneHune o6 ncnpasneHum TEXHNYECKOM OLLINBKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCSA pe3ynbTaToOM MyHULMNAnbHOW ycrnyri, nogaeTcsa 3assutenem (YNnonHOMOYEHHbIM
npegcraButTeneM) NoYToBbIM OTNPaBAEHWEM (B TOM YMCfe C UCMOSb30BaHNEM 3NEKTPOHHOM
no4tbl), 6o Yepes PecnybnukaHckun noptan nnum MOLL.

3.7.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBSET Npuem
3aaBneHnsa o6 ncnpaBneHnn TEXHNYECKON OLUINMGBKN, perncTpupyeT 3asBrneHne C NpUNoXKeHHbIMN
AOKYMeHTaMu 1 nepeaaeT ux JOIMKHOCTHOMY NinLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NPOLEeaypbl, yCTaHaBNMBAEMblE HACTOSLLUM NMYHKTOM, BbINOSHSAOTCA
B TeYeHne ogHoro paboyero AHA € AaTbl pernctpalmm 3asBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MPOLEayp SBNSATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asiBreHue, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmartpusaeT
AOKYMEHTbl U B LENAX BHECEHUS WCMpaBfeHWA B [LOKYMEHT, SABMSKOWMUNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAanbHOW YCRyrn, OCYLLeCTBNSeT npoueaypbl, NpesyCMOTPEHHble
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCMNPaBMEHHbIN JOKYMEHT 3asBUTENIO
(ynonHOMOYeHHOMY MpeacTaBuTEN) JNUYHO NOA4 POCMUCh C  U3bATUEM Yy 3aaBUTENS
(ynofTHOMOYEHHOrO  npeacTaBuTensl) OpurnHana [[OKYMeHTa, B KOTOPOM  COAEPXKUTCHA
TexHuyeckasa owubka, WnNM HanpasnsieT B agpec 3asBuTend MoYTOBbIM OTNpaBreHnEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCBMO O BO3MOXHOCTM MNOSyYEHUS AOOKYMEHTa npu
npegocTtasneHnn B OpraH opuyrmHana JOKYMeHTa, B KOTOPOM COLAEPKUTCH TeXHUYecKas owmbka.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOSLLUM NMYHKTOM, BbINOSHSAOTCA
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUS TEXHUYECKOW OLIMOKU Mnu NonyvyeHus oT
noboro 3aMHTEpPECOBaHHOTO N1Ua 3asBrneHns 0 AonyLEeHHON ownbke.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBeHNEM MyHULMNANbLHONM YCryru

4.1. MNMopsaok OCyLLEeCTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU NMONOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K NpegoCcTaBneHuto

MYHUUMNAnbHOW YCryrn, a Takke NPUHATUEM UMW peLIeHNA

KoHTpornb 3a NOMHOTOM 1 Ka4eCTBOM NpefoCTaBNeHUs MyHULMMNANbHOW YCyru BKIoYaeT
B cebs BbIABNEHME W YCTpaHEHME HapylleHUWn npaB 3aaBUTENen, NpPoBeAeHWEe MNpPOBEpPOK
cobnogeHnsa npoueayp npeaocTaBneHns MyHUUMNAnNbHOW YCyru, NOLrOTOBKY pPeLUeHUn Ha
aencteus (6esnencrame) A0SMKHOCTHBIX N OpraHa MeCTHOro camoynpaBfieHUs.
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dopmamn KOHTpONA 3a cobniogeHnemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 corfnacoBaHWe MNPOEKTOB [AOKYMEHTOB MO  NpefocTaBlieHuto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGMnoaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCNYri.

B uenax TekyLwero KOHTPONsa NCNoMb3yTCS CBEAEHUS, UMEIOLLMECS B 9NEKTPOHHON Base
AaHHbIX, Cy>XebHasn KoppecnoHAEHLMS, YCTHasA U NMCbMEHHAsa MHpOpMaLUSA OOSHKHOCTHBIX NUL,
OCYLLECTBMAWMNX  BbINOMIHEHNWE  AAMWHUCTPATUBHBIX  NpoLeayp, XKypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocywecTBrneHns KOHTPONs 3a COoBepLleHWeM OEeNCTBUA Mpu npeaocTtaBlieHnn
MYHUUMNANbHOMW  YCNyrM W MPUHATMM  peLleHUn  pPyKoBOAUTEN  opraHa  MeCTHOro
camoynpaBneHus NpeacTaBnsATCA CNpaBkM O pedynbTaTtax NpeaocTaBfeHnss MyHMUMNAIbHON
ycnyru.

O cnyyasax M npuMyYMHaxX HapyLWeHUs CPOKOB, MOCNeAOBaTENbHOCTM M coAepXaHus
aflMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULa HeMeaIeHHO MHAOPMUPYIOT PYKOBOANUTESS
opraHa, NpeaoCTaBnsAlLWEro MyHULMNANbHYO YCIyry, a Takke npeanpuHMMaloT CpoOYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NpefoCTaBNeHUD  MyHWUMNAanbHOW  YCIyru,
OCYLLECTBMSAETCA 3aMecTUTEeNieM pPyKOBOAUTENst oOpraHa MECTHOro camoyrnpaBrneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAoCTaBfIEHUIO MYHULMMANbHOW YCIyrn,
Ha4YanbHUKOM OTAena, OCYLUECTBAKOWEro opraHmsauuio paboTbl MO  NpeaocTaBfEHUIo
MYHUUMNANbHOW YCRyrn.

lMepeyveHb OOMKHOCTHBIX ML, OCYLLECTBNAIOLWMNX TEKYLUNN KOHTPOSb, yCTaHaBNMBAETCS
NOSIOXXEHNAMM O CTPYKTYPHbIX noApasfeneHnax opraHa MeCTHOro camoyrnpasfeHna wu
AOJDKHOCTHBLIMU perfaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHUUMNanbHOW YCryr, B TOM Yucrie Nopsiaok 1 oopMbl
KOHTPOIIS 3@ MOMHOTON M KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAIbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHOM yCryru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgencteune) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MYHMLMNAMbHbBIX Cry>XaLlnX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSHOTON U Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru nNpoBOAATCS NlaHOBbIE U BHENaHOBbIE NpoBepku. [1opaaok u
NepuoanYHOCTb OCYLLLECTBNEHUS NIAHOBbLIX MPOBEPOK yCTaHABNUBAETCS NnaHoMm paboTol
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeOCTaBEHNEM
MYHUUMNANbHOM yCnyr (KOMMMEKCHbIE NPOBEPKN), NNN OTAENbHbLIV BOMPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHULMNANbHOM ycnyru (Tematudeckne nposepku). Nposepka Takke MoXeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae nonyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke X JOIMKHOCTHbIX N,
MYHUUMNANbHbIX CAY>XaLlUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISAIOTCA B BUAE akTa NpoBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaAHEHUIO.
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4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUMnanbHyo
ycnyry, 3a pelueHunsa n gencteus (6esgenctamne), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
Xo4e NpeaocTaBNeHNsa MyHULMNANbHOWN YCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapyLlleHWn npas
3asBuUTENen BUHOBHbIE NUUA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUW C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOMO CcamoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHne 3asBreHUN.

PykoBoautenb (3aMecTuTenb pyKOBOOMTESNS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro camMoyrnpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHOoe U (unu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHLIX [OEeWUCTBUKW, YyKasaHHblx B pasgene 3
aflMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNANbHbIE ChyXalue 3a pelleHus N OencTBus
(6espenctBue), npuHNMaeMble (OCyLLeCTBNSeMble) B XOA4e NpefoCTaBNeHuUs MyHULMNansHoOm
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYru, B TOM YACIE CO CTOPOHbI rpaXkaaH, nx
06beanHEHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANBHOW YCAYrM CO CTOPOHbI rpaXkaaH, Wx
00beaVHEHUI N OpraHn3aunin, OCYLLECTBNSAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBfieHVsi Npy NPeaoCTaBNEHNN MYHULMNANBHOW YCIyru, Nony4eHus
MOSIHOW, aKTyarnbHOW 1 OCTOBEPHOM MHDPOPMaLMKN O NOpsSaKe NpeaoCTaBNeHNA MyHULMNANbHOM
ycrnyrm u BO3MOXHOCTW pgocynebHoro paccMoTpeHus obpaweHuii (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

5. JlocyaebHbin (BHecyaebHbIN) nopsagok o6xanoBaHus pelueHni n aenctemm (6es3gencTams)
opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYO YCAYry, MHOrOQYHKLMOHAIbHOO LIeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OMKHOCTHbIX NNLL,
MYHUUMNANbHbIX CryXalmx, paboTHUKOB

5.1. 3agButenn MMeT nNpaBo Ha obxanoBaHuve B gocynebHoM nopsgke pelleHun w
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNAanNbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, npeaocTaBfsitoWEro MyHUUMNANbHYH YCyry, MyHALMNANbHOroO Cryallero,
pyKkoBOAUTENS OpraHa, NpefoCTaBrsloWero MyHUUUNanbHy ycryry, MHOroyHKUMOHaNnsHoro
LUeHTpa, paboTHMKa MHOrOYHKLMOHAMBbHOMO LeHTpa, opraHn3auum, npegyCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke X pabOTHMKOB.

3asButenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLwwmx criyvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCcTaBeHUN MyHULMNANbLHOM YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHWuunanbHOM ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelLueHun u gencteun (6esnencrems)
MHOTrOOYHKLMOHANbHOro LEHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCnu Ha MHOrO(PYHKUMOHAarbHbINA LLEHTP, peLleHnsa n gencteng (6esgencrTeme) KoToporo
oGxanytTcs, BO3noxeHa (PyHKLUMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX
ycnyr B nofiHom obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 depepanbHOro
3akoHa Ne 210-P3;

3) TpeboBaHMe y 3aaBUTENA AOKYMEHTOB WM WHopmauumn nmbo ocyLlecTBNeHUs
AEeNCTBUA, NpeacTaBrieHne UM oCyLLEeCTBrEeHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbBIMA
npaBoBbIMU akTamun Poccuiickon degepaunm, HOpMaTUBHBIMW NPABOBbLIMU akTamu Pecnybnuvku
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TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW aKTaMu ANfs NPeAoCTaBfeHUss MyHUMUMNAnbHON
ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpedoCTaBfeHne KOTopblX NpeaycMOTPEeHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon Pepepaumn, HOPMATUBHbIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUMUMNanbHbIMU NPaBOBbIMU akTamMu Ansi NpeaoCTaBreHuns
MYHUUMNANbHOW yCnyru, y 3asButens;

5) oTka3 B npefoCTaBfeHMM MyHUUMNANbHOM YCNyru, ecrnv OCHOBaHWs OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMKM akTaMun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NpPaBoOBbIMU
aktamu. B ykazaHHoM crniyvae pocyanebHoe (BHecyaebHoe) obxxanoBaHue 3asBuTenem peLleHuni
n OencTeumn (6e3pencTBus) MHOTrOgYHKLMOHANbHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LieHTpa BO3MOXHO B Cry4Yae, eCnv Ha MHOMO(YHKLUMOHANbHbIA LEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOporo obxkanykTcs, BO3foXeHa QyHKuus no
NpeaoCTaBnNeHno COOTBETCTBYHOLUMX MYHUUUMNAMbHbLIX YCNyr B MOMHOM ob6beme B Mopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHVe C 3asBUTENS NpU NPegoCTaBNeHUM MyHULMNANbHOW YCNyrn nnaTbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMNanbHy YCNyry, OOSPKHOCTHOro nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKa MHOroyHKUMOHANBHOIMO LEHTpa, OpraHv3auun, npegyCMOTPEHHbIX 4acTbio 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, nnu nx paboTHMKOB B UCNPaBEHMM OOMYLLEHHbIX
UMK OMevaTok M OWMBOK B BblAaHHbIX B pe3ynbTate nNpeaoCTaBreHnss MyHULMNansHON ycnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOMO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteun (6e3gencrems)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCcnu Ha MHOTO(PYHKUMOHAamNbHbLIN LIEHTP, peLleHnsa u aencteus (besgencrane) KOToporo
oOXxanytTcs, BO3noxeHa (PYHKLMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUUNANbHbIX
ycnyr B nonHom obbeme B nopsiake, onpegeneHHoM yactbio 1.3 ctatbn 16 PepepanbHoro
3akoHa Ne 210-$3;

8) HapyLueHuWe cpoka Unu Nopsiaka Bblaaum JOKYMEHTOB No pe3ynbTaTam NpeaocTaBneHus
MYHULMNANbHON YCNYTK;

9) npuocTaHOBMEHWe npefoCTaBneHnMs MyHUUUNANbHOW YCAyrn, €CnM OCHOBaHWUS
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaeparibHbIMN 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHbIMW HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMn 1 MHbIMU
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTtaH, MyHUUunanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM cniyvae gocynebHoe (BHecyaebHoe) obxanoBaHune 3asBuUTENEM peLLEeHNIA
n AencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHAMbHOrO LeHTPa BO3MOXHO B Cry4yae, eCnmv Ha MHOTO(YHKLMOHANbHbIA LEHTP,
peweHns u agencteus (6e3gencTBME) KOTOPOro obkanylTcd, BO3MOXeHa QYHKUMA no
NpeaoCTaBnNeHN0 COOTBETCTBYHOLUMX MYHUUUNAMbHbLIX YCNyr B MOMHOM oObemMe B Mopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBLHOW YCyrn JOKYMEHTOB
unun uHgopmMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npeaocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHuM MyHUUMNANbHOW YCIyru, 3a UCKOYEHNEM
cnyyaes, NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELUeHUn W
AencTeun (6e3nencTenst) MHOrOMYHKUMOHANBLHOIO UeHTpa, paboTHMKa MHOrOYHKLUMOHANbHOMO
LUeHTpa BO3MOXHO B Cfy4vae, ecriv Ha MHOroqyHKLUMOHAalbHbIA LEHTP, peLleHns U OenCTBUS
(6e3pencTBne) KOTOPOro OOXanykTCs, BO3NOXeHa QYHKUMS NO  NpegoCTaBfeHuto



25

COOTBETCTBYHOLUNX MYHULMNASbHbIX YCNyr B NONIHOM 06beme B nopsagke, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaeTcsa B NMCbMeHHOW hopMe Ha BGyMaKHOM HOCUTene, B 3fIEKTPOHHOWN
dopme B opraH, nNpegocTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOTOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeouTenem
MHOrO(YHKLMOHANbHOro LeHTpa (danee - ydpeauTtenb MHOrOMYHKUMOHaNbHOMO LUeHTpa), a
TaKkke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3gencteme)  pykoBOAUTENS  OpraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYO YCnyry, NOAalTCs B BbIWECTOAWMA opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, nNpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus M Oenctsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa MNoAalTCs PYyKOBOOMTEMNIO 3TOrO
MHOropyHKUMoHaneHoro ueHtpa. >Kanobbl Ha peweHns u geuncteua (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogatTcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YMNOAHOMOYEHHOMY HOpPMaTUBHbIM MpPaBOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna u gencteua (6esgenctene) pabOTHUKOB OpraHu3auunm,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-03, nogatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHns un pgeuncteusa (besgencTeme) opraHa, npegocTaBNAlLWEro
MYHULMNANbHYKO YCIyry, OOSPKHOCTHOIO Nvua opraHa, NpedocTaBnsowero MyHUUMnanbHYy
YyCnyry,  MyHUMUMNANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnsitoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyTe, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C UCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTEepHeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaLMOHHOW cucTeMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns n 4encTeums
(6e3pencTBne) MHOroyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOIO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOroYHKLMOHANbHOMO
ueHTpa, EauHoro noptana nmnbo PecnybnukaHckoro nopTana, MHEPOPMaLMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNMYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelueHna un genctena (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbk 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET BbITb HanpaeneHa
no no4yte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHn3aumn, EguHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPU IMYHOM NMpUemMe 3asaBuTens.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOMMKHOCTHOrO
nuua opraHa, NPeAoCTaBnAWEro MyHMUMNanNbHy ycryry, miMb6o MyHUUMNAanbHOro cryxatlero,
MHOrOOYHKLMOHANbHOro LEeHTpa, €ero pykoBoautens u (Mnu) paboTHUKA, oOpraHusauum,
npegycMOTPeEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykosoguTtenen
n (Mnn) paboTHUKOB, peLleHns n aencTens (6esgencTamne) KOTopbix 0bxanyTcs;

2) dbamunnuio, Ms, OTYECTBO (NOCNeAHee - NPU HaNMYnn), CBeAEHUS O MECTe XUTENbCTBa
3aasutena - dusanyeckoro nuua nmMbo HauMeHOBaHWE, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENda - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPW HaNM4YuMK) U NOYTOBbLI adpec, NO KOTOPbIM AOMMKEH ObiTb
HanpasreH OTBET 3as8BUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO YCnyry, nnbo MyHMUMNanbHOro Cnyxawero, MHOro(yHKLUMOHaNbHOMo LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANBbHOrO LEHTpa, OpraHu3auun, npeaycMoTpeHHbiX 4actbto 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTESb HE COrfaceH C peLleHneM U OencTBmem
(bespencTBnem) opraHa, npefoCcTaBnsOWEro MyHUUMNAnNbHy YCnyry, OOSDKHOCTHOro nvua
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opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Criyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBreHbl AOKYMEHTbI (Mpy Hanu4un), NOATBEpPXKAAOLWLME A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBwasn xanoba noanexuTt permctpaunmn B CPoOK He no3gHee paboyero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliasi B oOpraH, NpPeaoCTaBsOWMA MYHULMNANbHYKO YCRyry,
MHOIrO(YHKLNOHAMNBHbLIW LEHTP, Y4peanTesito MHOro(yHKUNMOHAaNbHOro LeHTpa, B opraHm3aumm,
npenycMoTpeHHble 4actbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALNN OpraH (Mpy ero Hanu4um), NoAsIeXmnT PacCMOTPEHUIO B TevyeHue MaTHaauaTu
paboynx [HeW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
nNpefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOrO LieHTpa, opraHu3auumn,
npeanycMOTpPeHHbIX 4acTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTeNs NMbo B McnpasfieHMn JONYLEHHbIX ONeYaTok 1 owmnbokK nnu B cnyyae
obXxanoBaHUsA HapylleHWUs YCTAHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrpaunmn.

5.6. Mo pesynbTatam paccMOTPEHUNA >Kanobbl MNPUHUMAETCA OOHO W3 ChnegylLmnx
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLUeHus,
ncrnpasneHnsa OonyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBrieHns
MYHMLUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTEMNO LEHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX He npeaycMOTPEeHO HOpMaTMBHbLIMKM MNpaBoOBbIMM akTamu Poccuinckon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yaAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee AOH4A, cnefylowlero 3a HEM NPUHATUS pPeLUeHus], YKa3aHHOro B HacTosILLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XeNnaHu 3aaBUTENdA B NIEKTPOHHOU dpopme
HanpaBfisieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHns xanobbl noanexawien yaoBrneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax paccMoTpeHus Xanobbl JaeTca UHopmauusa O OENCTBUAX, OCYLLECTBSEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANBbHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93, B
uensx HesamegnuUTeNbHOro  YCTPaAHEeHUS!  BbISIBNEHHbIX  HapyLeHWW npu  OKasaHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBfieHHble HeyaobcTtBa u
yKasblBaeTCAd WHMopMauusa o AanbHenwunx AencTBUSaX, KOTopble HeobXxoauMO COBEPLUMTb
3as1BUTENIO B LENsX NONyYeHUs MyHUUMNANbHOW YCIyru.

5.8. B cnyyae npusHaHusa xanobbl He nognexaiwien yaoBnNeTBOPEHUIO B OTBETe
3asBUTENO0 O pesynbTaTax pacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsagke obxanoBaHMA MPUHATOrO
peLleHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4e WNM MO pes3ynbTaTtaM pPacCMOTPEHUS Kanoobl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNMAeHna OOMMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHUIO Kanob, HezameanuTenbHO
HaNpaBnslT MMEILLMECH MaTepuarbl B opraHbl NPoKypaTypbl.
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(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

CMNPABKA

MpunoxeHne Ne 1

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHus
MYHULMNANbHOW  yCcnyrm o
Bblaye cripaBku (BbIMUCKM)

dopma

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2

K AZMVHUCTPaTUBHOMY
perrnameHTy npeaocTaBreHus

MYHULMNANbHOM

ycnyrm  no

Bblaye cripaBku (BbIMUCKM)

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpeaoCcTaBeHNn MyHULMNAanbHON YCnyru
no Bblga4ve crpaBku (BbINUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemole K HEeMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHe 00 OTkase B Bblgaye

crnpaBku (BbIMUCKKN) NO CrieayroLEeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K ALMUHUCTPaTUBHOMY

pernamMeHTy npegocTaBneHns

MYHULMNANbHOW  yCcnyrm o

Bblaye cripaBku (BbIMUCKM)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B NpMeme JOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBNEHNS
MyHMUMNAnbsHON yCnyry Nno Bblaaye cnpaBku (BbIMUCKM)
oT Ne

PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM OpraHom
NPUHATO peweHne 06 oTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NPefoCTaBeHns MyHULMNanbLHOM YCnyri nNo Bblgave crnpaBKu
(BbINKCKM) NO CNeayoLWnUM OCHOBaAHUSAM:

1.
2.

PasbsicHeHVe nNpuymH oTkasa:

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbIA OpraH C 3asiBlIeHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3 MoxeT OblTb obGxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moanmcb YyNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHns
MYHULMNANbHOW  ycnyrm o
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpaBneHus)

oT

(dbamunusa, nmsa, 0T4ECTBO, NACNOPTHLIE AaHHbIE,
perucTpawmio no MecTy XuUTenbcTBea, agpec
3NEeKTPOHHOM NOoYThl, TernedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BUA crpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B JIMYHbIN KabuHeT [lopTana rocydapCTBEHHbIX W  MyHUUMNAnbHbIX YCRyr
Pecnybnukn TaTapcras;

D B MHOrO(OYHKUMOHaNbHOM UEHTpe npefocTaBnNeHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcrtaH;

D B OpraHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy npenocTaBreHus
MyHMUMMANbHON  ycnyrm  no
Bblga4ve crnpaBku (BbINUCKK)

PykosoauTtento

McnonHutensHoro komureTa
CenbCKoro

nocenexHna bynHckoro MP PT

oT:

3AABITEHNE
06 ncnpaBneHnn TeXHNYECKON OLLNGKK

Coobuiato 06 owmnbke, OONYLLEHHON NPU OKa3aHUU MyHUUMNANbLHOW YCryrn no Bblgade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYKD OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyr.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUSA peweHna o6 OTKIOHEHUN 3asiBrieHUs 00 UcrnpaBrieHnn TEXHNYECKOM
OLNOBKM NpoLLYy HaNpaBuUTb TaKkoe peLLEHmE:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha ByMaKHOM HOCUTENE NOYTOBbLIM OTNPAaBEHNEM NO afpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBMiEHNE, OTHOCSLLMECS K MOEM
MMYHOCTN M NPEACTaBISEMOMY MHOK TNULY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHDI.
[loKkyMeHTbI (KOnuMK [OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNeHWto, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickort depepaunm, Ha MOMEHT NpeacTaBreHus!
3asBneHVs1 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuce) (®.1.0.)



