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BYUHCKNN MYHULIUMNATIbHBIN

TATAPCTAH PECITYBIIVIKACHI
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PAVMOH UCMNONHUTENbHbLIN AHA TUHYOIJIE
KOMUTET HOBOTUHYAITMHCKOIO ABbIJT XXKUPNEIE
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04 anpens 2022 roga Ne 9

06 yTBEpXaeHUNM AOMUHUCTPATMBHOIO perfnameHTa
npefoCcTaBNeHUs MyHUUMNANBbHOW YCNyrn
no Bblgaye cnpasku (BbINMUCKN)

B cootBetctBMM ¢ PepepanbHbiM 3akoHoM oT 27.07.2010 roga Ne 210-¢3 «O6
opraHuM3auMn NpeaocTaBfieHNs TrOCYAApPCTBEHHbIX U MyHUUMNANbHbIX ycnyry u [lopsgkom
pa3paboTkm M yTBEPXKOEHUS  aOMUHUCTPATUBHBLIX  pEerfnamMeHToB  npegoctaBreHund
rocygapCTBEHHbIX YCNYr MCMNOSTHUTENbHBIMU OpraHaMm rocyaapcTBeHHOM Bnactu Pecnybnuku
TaTapcTtaH, yTBepxaeHHbIM NoctaHoBneHnem KabuHeta MuHuctpoB Pecnybnuku TaTtapcTtaH oT
02.11.2010 roga Ne 880 «O6 yTtBepxaeHun [lopsgka paspaboTkM U YyTBEPXAEHUS
aflMWUHUCTPATUBHBIX PErNamMeHTOB NpeLOoCTaBNeHUs rOCYAapCTBEHHbIX YCIYr UCNONTHUTENBHbLIMA
opraHamu rocygapctBeHHon Bnactm Pecnybnuku TaTtapctaH M O BHECEHUM M3MEHEHUN B
oTAaenbHble noctaHoBneHna KabuHeta MuHnctpos Pecnybnuku TatapcTtany», CNONHUTENbHbIN
KoMuMTeT HOBOTMHYANMHCKOINO CENbCKOro mnoceneHnss ByumHCKoro MyHuMumMnanbHOro paroHa
Pecnybnukn TatapctaH

NMOCTAHOBIJIAET:

1. YTBEpAnTb AOMUHUCTPATMBHbBIN PEerfnamMmeHT npegocTaBneHns MyHULMNanbHON ycrnyrin no
Bblaye crnpaBku (BbIMUCKM), COTNTACHO NPUITOXEHNIO.

2. Hactosiwee [loctaHoBneHne BCTynaeT B 3aKOHHYK Cuily CO AHSA odumumnanbHOro
ony6nukoBaHus Ha OduumanbHOM nopTane npaBoBon MHdopmMaumm Pecnybnukn TatapctaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasmMeLLeHnto Ha NopTane MyHMUMNanbHbIX
obpasoBaHnn Pecnybnvkn TaTtapcTtaH B WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW CEeTU
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. MNMocTtaHoBneHne NcnonHUTenbHoOro Kommteta HOBOTUHYANIMHCKOIO CEbCKOro noceneHuns
ByuHckoro MyHuumnaneHoro parvioHa Pecnybnukm TatapctaH ot 19.03.2021 roga Ne 3 «O6
yTBEpXAEHUN AOMUHUCTPATMBHOIO perflaMmeHTa no npeaocTaBfieHU0 MyHUUMNANbHOW YyCnyru
Mo Bblgaye cnpaBKku (BbINMUCKN)» NPU3HaTb YTPATUBLUNM CUy.

4. KOHTpOsb 3a UCNOoNHeHneM HacTtosiwero NoctaHoBNeHMst OCTaBNsAo 3a coboun.

Pykosogutens McnonHutensHOro kommreta
HoOBOTUHYaANMHCKOro CenbCKOro noceneHuns
BynHckoro myHuumnansHoro panoHa PT P.K. Magpiwes


http://buinsk.tatarstan.ru/

MpunoxeHwne

K lNocTaHoBNEHUIO

McnonHutensHOro komureta
HoBoTMHYannHckoro

CEenbCKOro NoceneHus

BynHckoro MmyHuumnaneHoro pamoHa PT
oT «04» anpensa 2022 roga Ne 9

ALMUHNCTPATUBHLIN pernameHT
npefocTaBNeHnss MyHUUMNANbHOM YCnyru no Bblgayvye cnpasky (BbINMUCKK)

1. O6Lwue nonoxKeHms
1.1. TlpegMeT perynnpoBaHus agMUHUCTPATUBHOIO perfnameHTa

HacToswmin agMUHUCTPaTUBHBIN pPernaMeHT NpeaocTaBneHnst MyHUUMNanbHOW Ycnyru
(nanee — aAMUMHUCTPATUBHbLIA  pernameHT) YycTaHaBnMBaeT CTaHAapT W MOPSAOK
npenocTaBneHnst MyHUUMMNAnNbHOW YyCcryrM MO Bblgade cnpaBku (BbINWUCKKW) (manee —
MyHUUMNansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamn, nmeLWMMM NpaBo Ha MNOSIyYEHUE MyHUUUNAanNbHOW YCRyru, sIBNAKOTCA
dusmyeckme nuua (ganee — 3asBuTenb).

1.2.2. C 3asBneHnem Bnpaee obpaTuTbCs NpeacTaBUTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHWWM [OOKYMEHTa, YOOCTOBEPSIOWEro ero MofiIHoMoYus (ganee — npeacTaBuTenb
3asBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANbHOW YCIyTU

1.3.1. Hbopmauma o nopsiake npeaocTaBrneHnss MyHULMNanbHOW yCrnyrn pasmeLlaeTcs:

1) Ha MHOPMALIMOHHBIX CTEHAAX, CoAepXalUMX BU3yaribHY N TEKCTOBYIO MHGOPMaLMIO
O MyHULMNANbHOW ycrnyre, pacrnonoXeHHbIX B NOMELLEHUAX MHOTOMYHKLMOHAMNbHbIX LLEHTPOB
npefocTaBfeHNd rocygapCTBEHHbIX N MYHULMMANbHbBIX YCIyr.

2) Ha odmumanbHOM canTe ByuMHCKOro MyHuMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMmyHukaumoHHoun cetn «MHTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkumin) (hitps://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukun Tatapctad» (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHWe MO BOMpocaM MpeaocTaBneHnss MyHUUMManbHOW YCryru
OCYyLLEeCTBNAETCA:

1) B  MHOroyHKUMOHamNbHbIX LEHTpax MpeaocTaBneHnsi roCYy4apCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B icnonHuTeneHOM komMuTeTe HOBOTMHYANMHCKOrO CEeSibCKOro nocerieHns bynHckoro
MyHUUMNanbHOro pavioHa Pecnybnukn TatapctaH (aanee — OpaaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEOHYy;

npv NMUCbMEHHOM (B TOM 4ncre B (popmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHum — Ha
BymMa)KHOM HOcUTese No NoYTe, B NEKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.



1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax npeaocTaBfieHus MyHUUMNAanbLHOW yCnyrm Ha OCHOBaHUM CBEAEHUN, COAepXalLunxcs B
PeecTpe rocygapCTBEHHbIX U MyHMLUMNAMbHbIX YCAYr, NpeaocTaBnaeTcs 3aasutento 6ecnnaTtHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsiake NpeaocTaBfieHUs MyHUUMMNAneHON yCnyru
ocyulecTtBnsietca 6e3 BbINONMHEHUS 3asiBUTENeM Kakux-nmbo tpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NpPorpaMMHoOro obecneyeHns, yctaHoBKka KOTOPOro Ha TEXHUYeCKne cpencrasa
3aaButens TpebyeT 3aknoYeHnsa NMLEH3NOHHOMO UM MHOTO CornalleHns ¢ npaBoobnagaTtenem
nporpammMmHoro obecnevyeHus, npegycMaTpuMBaloWero B3uWMaHue nnatbl, perncrTpaumio unu
aBTOPM3aLMIO 3asiBUTENSA, NN NpeoCcTaBeHne UM NepcoHasibHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NUYHO UNM NO TenedoHy B COOTBETCTBUN C
nocTynMBLWMM obpalleHnemM npeaocTaBnseTcsa HopMaums:

1) o MecTe HaxoXOeHUs  MHOTFOMYHKLMOHANbHOMO LEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX M MyHUumMnanbHblix ycnyr, OpeaHa (agpec, rpaduk paboTbl, CNpaBOYHble
TenedoHbl);

2) O nopsigke npefocTtaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKkTaX, Perynmpylowmx BONPOChl NPeaoCTaBfeHns MyHULMNAanbHOM
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAUMbIX [Afsi pPacCMOTPEHUA 3asBfeHUs o
npegocTaBfeHNN MyHULMNANbLHOW YCryrn, O cpokax npuemMa n permcrpauum 3asaBrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduumanbHOM canTe WHgopMauuMm no Bonpocam
npegocTaBreHnss MyHULMNAanbHON YCIyru;

7) o nopsiake obxanoBaHus AeNCTBUA Unn 6e3nencTBus AOSMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY OBpalleHno COTPYAHUKM OTAeNa, OTBETCTBEHHOMO 3a NpeocTaBreHme
MYHULMMAANbHOW yCrnyrn, nogpobHO B MUCbMEHHOW (hopMe pasbACHSIT 3adBUTESNO MOPSA0K
npegocTaBneHns MyHUUMNANbHOM YCAyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
aAMWUHUCTPATMBHOIO perfameHTa, U B TedyeHue Tpex paboumx OHEW CO OHSA perucTpauuu
obpalleHusa HanpaenaoT oTeeT 3assuTento. OTBEThl JAOTCA Ha sA3blke obpaweHus. B cnyyae
HEBO3MOXHOCTM AdaTb OTBET Ha fA3blke ObpalleHus UCMOonb3YyTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauma no Bonpocam npefocTaBfieHnUs  MYHUUMNANbHOW  YCryru
pasmellaeTca Ha oduumanbHOM camTe MyHUUMNAnbHOro panoHa M Ha WMHAOPMAaLMOHHbLIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemasi Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu  «MHTepHeT», BKNOYaeT CcBedeHua o
MYyHULMNAnNbHOW ycrnyre, cogepxawimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
aflMUHUCTPATUBHOIO pernaMeHTa, WHOpPMauUKd O MeCTe HaxOXOEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpaduke npuema 3asiBIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCRyriu.

1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytowne npegocraBneHne
MYHULMNANbHOW yCryru

1.4.1. llepevyeHb HOpPMATMBHbLIX MPABOBLIX aKTOB, PErynupylLwmx npegocrasneHne
MYHULMMNANbHOW yCNyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX akTOB U UCTOYHUKOB
ux oduuymanbHoro onybnukoBaHusi), pasmeweH Ha EguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHULMNANbHbLIX YCNyr, Ha ouumansHOM canTe MyHUUUNaneHOro panoHa
B MUH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO pernameHTa B LEWCTBYIOLWEN pefakuuMyM noanexuT
pasmelleHnto Ha EguHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHULUMUNANbHbIX YCyr, Ha
oomumanbHOM camTe MYHUUMNanbHOro pamoHa B UHAOPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».



1.5. TepMuHbI, UCMoONb3yeMble B aAMUHUCTPATUBHOM PerflaMeHTe, U UxX onpeaeneHus

1.5.1. B agMuHUCTpaATUBHOM perfiamMeHTe WCNomnb3yTCa cregylwme TepMUuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npenocTaBneHus
rocyAapCTBEHHbIX U MyHMLUMNAmNbHbIX yCryr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgerneHve (opnc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOe B TOPOACKOM (CEenbCKOM) MOCEeNeHun MyHUUmMnanbHOro
panoHa nnun B ropoAckomM okpyre Pecny6nuvku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauuu AeATenbHOCTU MHOIO(YHKLUMOHANbHbIX LeHTPOB npeaocTaBneHns
roOCyAapCTBEHHbIX MU MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBNeHneM [paButenscrea
Poccunckon ®depepaumm ot 22 pgekabpsa 2012 roga Ne 1376 «O6 ytBepxaeHun [lpasun
opraHusaumm AeaTenibHOCTU MHOTFOPYHKLIMOHAITbHbIX LEeHTPOB npegocTaBneHns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckass owubka - owubka (onucka, oneyaTka, rpamMmmaTtvyeckas Wnu
apudpmeTudeckasn owmnbka nnbo nogobHas owmnbka), AonyLeHHas opraHoM, NPeAoCTaBMAOLWMM
MYHUUMNANbHY YCryry, U npueellas K HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBeAEeHWsSIM B [AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCUINCb CBEAEHUS;

EonHaa cuctema  uvaeHTUdumkaumMm 1M ayTeHTUdukauum B MHAGPACTPYKType,
obecneynBarollen MHHPOPMALMOHHO-TEXHOSIOIMYECKOE B3aMMOOENCTBNE  UNH(OPMAaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocydapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon ¢opme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHOPMaLUNOHHas
cuctema, obecneuvBaollad CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOAENCTBMS B CUCTEME MAEHTUPUKauuUM ©n ayTeHTUduKaumm K  MHpopmaumm,
copepxallencsa B rocygapCTBEHHbIX MHOPMAUMOHHBIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cuctemax;

MoL - locypnapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAanNbHbIX ycnyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTomaTtmampoBaHHasa MHPOPMaLIMOHHAA CMCTEMA MHOTOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnsi FOCyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMuHuCTpaTMBHOM pernameHTe Mo 3asiBfieHneM O npeaocTaBrieHnn
MyHUUMNanbHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHULMNANBHOW YCNYrn, NOAaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2 PeaepanbHOro 3akoHa
ot 27 wions 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBfieHUsi FOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (aanee — degepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHULMNanbHOW yCnyru
2.1. HammeHoBaHWe MyHULMMNansHOW ycrnyru
Bblgaya cnpaBku (BbINUCKK).

2.2. HanmeHoBaHWe UCNoNHNTENbHO-PacnopsanTenbHOro opraHa MeCTHOrO caMoyrnpaBeHus,
HernocpeaCTBEHHO NPeAOoCTaBSOLLEro MyHUUMNANbHYH YCnyry

NcnonHutenbHbIn  KOMUTET HOBOTUHYANMHCKOrO CenbCKOro nocerneHns byuHckoro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHve pesynbTaTa NpeaocTaBneHNs MyHULMNansLHOW yernyru

2.3.1. PesynbTatom npegoctaBneHms MyHULMNanbHON YCNyrn SBNAeTCs:

1) cnpaBka (Bbinucka) (mpunoxeHme Ne 1 K HacToswemMy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnm MyHuumnanbHom ycnyrm (npunoxenume Ne 2 K
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy);



3) peweHve o6 oTka3e B npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NpeaocTaBreHus
MyHUUMnanbHon ycnyru (npunoxenne Ne 3 K HacTosiLeMy aAMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. Pe3ynbTat npegoctaBneHs MyHMUMNanbHOW yCryrn HanpasnseTca 3asaBUTENO B
dopmMe  SMEKTPOHHOro  OKYMEHTa, MNOAMUCAHHOIO  YCUSTIEHHOM  KBanvpuumMpoBaHHOMU
3MIEKTPOHHOM MOAMNUCHIO YMOSIHOMOYEHHOIrO AOSMKHOCTHOro nuua OpeaHa (nMMbo OpeaHa), B
cooTBeTCcTBUKN C PefepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoHHON
nognucuy» (ganee — ®epepancHbii 3akoH Ne 63-P3) B nnyHbIn KabuHeT EgmHoro noptana. B
crniyyae HanpaBneHus 3asiBNneHus nocpedcTtBoM PecnybnukaHckoro nopTana pesynbtart
nNpedocTaBneHnss MyHUUMNAanbHOM YCNYyrM HanpaBnsdeTCcs Tak Xe B JNWYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTEns pesynbTaT MNpPedoCTaBfEeHUs MyHUUMNAanbHOW YChyru
Bblaaetcs B OpraHe wnu B MOL, B opme ak3emnngpa 3MEKTPOHHOrO [OOKYMEHTa,
pacneyaTaHHOro Ha 6GyMaxxHOM HocuTerne, 3aBEPEeHHOro nevyaTbio U NoAMUCbI0 COOTBETCTBEHHO
YNONMHOMOYEHHOIo AOMKHOCTHOro nnua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BNpase Nony4nTb pesynbTaT NpeaoCcTaBneHnss MyHULMNanbLHON YCnyru
B popme 3NEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka OEeWCTBUSA pesynbTaTa npefocTaBreHus
MYHULMMNANbHON YCNYyru.

2.4. Cpok npegocTaBfieHUs MyHUUMNansHOW yCnyru, B TOM YnChe ¢ y4eTOM HeobxoamMmocTu
obpalleHus B opraHu3auuu, yyacTteyroLmne B NpeaocTaBneHnn MyHULMNAanbHOW YCryrn, CPOK
NPUOCTaHOBMNEHUSA NpeoCTaBNeHNS MyHULMMANbHOW YCnyru B cnyyae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTenbcTtBoM Poccuinckon ®epepaumm, Cpok
BblAa4yn (HanpasneHnsa) JOKYMEHTOB, SIBASOLLMXCS pe3yribTaToOM npeoCcTaBneHuns
MYHULMNANbHON yCrnyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTCAa B TeYEHME TPpeX paboumnx gHEN.

2.4.2. [TlpuocTaHoBfieHME CpoOKa NpedoCTaBfeHns MyHUUMNANbHOW  YCNyrm He
npeaycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, SBASKOWErocs pesynbTaToM MpeaocTaBneHus
MYHULUMMNANbHON yCryrn B pOpMe 3EKTPOHHOIO AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMASETCH B
AeHb 0(POPMIEHUS U permcTpauumn pesynstaTta npegocTaBneHnss MyHULUMNANsHOM YCyru.

2.5. VicuepnbliBaloLLmii NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHust
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KOTopble SBNSTCA HeobXoanMbIMU U 06a3aTeNbHbIMY
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCNyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONy4YeHNs 3asiBUTENEM, B TOM YUCNE B SMEKTPOHHON hopMe, NopsaoK UX
npeacraBneHns

2.5.1. [Ing nonyyeHuss MyHUUUNANbHOW YCNyru 3asBUTENb NpeacTaBrnseT cregylowime
AOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEpPSOWMUN NMYHOCTb (He Tpebyetca B cnyyae obpalleHus
nocpencTtsomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NpeacTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B dopme AokymeHTa Ha OymaxHoM Hocutene (npunoxeHve Ne 4 Kk HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLEeHUN B 3MNEKTPOHHYIO hopMy 3asaBreHus ), nognucaHHoe B COOTBETCTBUN C TpeboBaHUsMU
nyHkta 2.5.3 agMMHUCTPATMBHOIO  pernameHTa, nNpuv  obpaweHun  NocpeacTBOM
PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv Ans npegocTaBneHns MyHMuunanbHom ycnyrn Heobxoamma obpaboTka
nepcoHanbHblX [aHHbIX NUua, He SABNALWEroca 3asBUTENneM, ecriv B COOTBETCTBUN C
denepanbHbiM 3aKOHOM 06paboTka Takux NepcoHarbHbIX AAHHBIX MOXET OCYLIECTBNATHCH C
cornacus ykasaHHoro nvua, npy obpatieHnn 3a nonyvyeHmeM MyHULMNansHOM ycnyrn 3asButenb
OOMNOSTHUTENBbHO  NpeAcTaBnseT OOKYMEHTbl, noATBepXxaawowme nofnyyeHne cornacus



YKa3aHHOro nvua unu ero 3akoHHOro npeacrtaBuTens Ha o6paboTKy nmepcoHanbHbIX OAaHHbIX
ykasaHHoro nwuua. [oKymeHTbl, noATBepxgawrolue nonyvyeHue cornacusd, Moryt ObiTb
npeacTaBfieHbl B TOM Yncne B oopMe INEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHusi gomoBon kHuru go 31.12.2017 ropa
BO3naranacb Ha COBCTBEHHMKOB XWSbIX MOMELLEHWI, 3asBUTENEM NpeacTaBnAeTca AOMOBas
KHUra;

6) npaBoycTaHaBnMBawLLMe OOKYMEHTbl HA MHAMBUAOYalbHbIA XUNOW AOM (ecrnv npaso
COBCTBEHHOCTM He 3apermctTpupoBaHo B EANHOM rocygapCTBEHHOM peecTpe HeBUXKUMOCTU) —
ANSA BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne n npunaraemble JOKYMEHTbI MOryT ObITb NpeacTaBneHbl (HanpaBeHbl)
3aaBUTENEM OLHMM M3 CneayoLwmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUOE ONEKTPOHHLIX [JOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3f1IeKTPOHHOM hOpMeE;

3) B OpraH nn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN HA ByMaxXHOM HocuTerne.

3asBneHne M npunaraemMmble OOKYMEHTbI, MpU HanpasfneHun MNocpesCcTBOM MOYTOBOM
CBS3U1, 3aBEPSOTCA B YCTAHOBNEHHOM MOpSiAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCs NPOCTOM SNEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyeHuss NpPOCTOM 3SNEKTPOHHOM MOoAMNUCK 3asiBUTEN0 HeobXoaAMMO NPONTU
npouenypy peructpaunm (ayteHtudukauumn) B ECUA, a Takke nogreepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE OKYMEHTbI (3NEKTPOHHbIE 00pa3sbl AOKYMEHTOB), YKa3aHHbIE B NOAMNYHKTaX
2, 4-6 nyHkta 2.5.1 agMUMHUCTPATMBHOIO  pernameHTa, 3aBepsloTCs  YCUINEHHOW
KBanMMUMpOBaHHOW MOAMUCHIO WL, YNONIHOMOYEHHbIX Ha CO3JaHWe W NoAnUCaHWe Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (SNEKTPOHHble 00pasbl [OOKYMEHTOB), Mpunaraembie K
3asiBMeHNI0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnAaATCcs B Buage dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KadectBo npefoctaBnseMbiX 3fEKTPOHHbLIX [AOKYMEHTOB (9NEKTPOHHbIX 0bpa3os
AOKYMEHTOB) AOSIPKHO NO3BONATbL B MOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTb OT 3asABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMauMm WNu OCyLLEeCTBNEHUS [OEeUCTBUN,
npeacTaBneHne unm ocyLecTBIeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMWU NPABOBbLIMM
aKkTamn, perynvpyrowmMMn  OTHOLLEHUS,, BO3HMKawLWMe B CBA3M C NpefocTaBfeHneM
MYHULIMNANbHON YCNYru;

2) OCyLLEeCTBIEHNS] AENCTBUIN, B TOM YUCIE COrfacoBaHUn, HEOBXOAMMBbIX 151 NOMyYeHUs
MYHMLMNANbHON YCAYrn 1 CBA3aHHbIX C 0OpaLleHneM B UHble roCyapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoynpaBfieHUsl, OpraHn3aumm, 3a WUCKITIOYEHMEM MOMYyYEHUa yCrnyr 1 nonyyYeHus
AOKYMEHTOB U MHGOPMaLMK, NpeaoCcTaBnaeMblX B pesynbTaTe npefoCTaBneHus Takux yCcnyr,
BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanmbIx 1 0b6s3aTENbHbBIX YCAYT);

3) npeacTaBneHns JOKYMEHTOB M MHOpMaumn, OTCYTCTBUE U (MNIM) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANs NpefocTaBneHns MyHuumnanbHOW ycnyru, nvbo B npefocTtaBneHun MyHUUUnanbHOW
yCryru, 3a UCKINIYEeHNeM criegyowmx cnyyaes:

a) Wn3MeHeHne TpebOOBaHMM  HOPMATMBHLIX MPaBOBbIX  aKTOB,  KacaloLMXCS
NpeaocTaBNeHNsa MyHUUMNAnNbLHOW YCnyrn, Mocne nepBoHaYaribHONM nodavv 3asiBNEeHns O
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanuuve owWwKBOK B 3aABMEHMM O MpPefoCTaBAEHUM MyHULMNANbHOW YCAyrm W
AOKYMeHTax, NOoAaHHbIX 3asBUTErNeM nocne nepBoHavyanbHOro oTkasa B NpvemMe LOKYMEHTOB,
HeobXxooMMbIX ONS NpeaoCTaBNEeHUA MyHuuunanbHOW ycnyrn, nnbo B npefocTaBreHum
MYHULMMNANbHOW YCNYru U HE BKIMIOYEHHbIX B NPeACTaBNeHHbI paHee KOMNIIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNcTBUS [OOKYMEHTOB WM u3MeHeHwe uHdopmauuuM nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Afs npefocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHm MyHUUUNanbHOM YCIyru;



r) BbiiBNEHNE LOKYMEHTaNbHO NOATBEPXAEHHOro pakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTBna (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOLL, npwm
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXxoauMmbiXx ANA npefocTaBreHus
MyHUUMNanbHON ycryrn, nnbo B NpefoCcTaBreHnm MyHUUMNanbHON yCryru, 0 Yem B MMCbMEHHOM
BMAe 3a NoAnucblo pykoBoauTena OpraHa npy nepBoHavasibHOM OTKa3e B NpMeMe AOKYMEHTOB,
Heobxo4MMbIX ONs MpedoCcTaBneHUs MyHULMNAanbHOW YCnyry, yBedoMmsisieTcs 3asBuTenb, a
TaKke NPUHOCATCA N3BMHEHUS 3a JOCTaBMEHHble Heyao0bCTBa;

4) npegoctaBneHnst Ha ByMaXHOM HocuTene AOKYMEHTOB N MHAPOPMALIMK, SNEKTPOHHbIE
o6pasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMe OTMETOK Ha
Takne AOOKYMEHTbl MO0 uX U3bATME ABMNSETCA HEOOXOAMMbIM YCROBMEM NpeaocTaBieHUs
rocydapCTBEHHOM WM MYHAUMMNANbHOW  YCNyrM, W WHbIX Cly4YaeB, YCTaHOBIIEHHbIX
dhenepanbHbIMN 3aKOHaAMMU.

2.6. VicuepnblBatoLLmMil NepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpeocTaBneHnst MyHULMNanbHOW YCryrn, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM MM opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auui 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl MX NONyYeHus
3asBUTENSAMI, B TOM YMCIE B NEKTPOHHOW (hopMe, NOpsAoK X NpeacTaBnNeHuns;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasneHnst NIbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka M3 EQnHOro rocygapCTBEHHOro peectpa HeaBuxumoctn — PepepanbHad
cnyxba rocygapCTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBefeHus O OelCTByHOLWEM nacnopTte rpaxgaHuHa Poccuinckon Pepepauun — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BNpase NpeaocTaBUTb JOKYMEHTbI (CBEAEHMS), YKa3aHHble B NOAMNYHKTE
1 nyHkta 2.6.1 agMMHUCTPATMBHOIO perfiameHTa, B (PopmMe ONEeKTPOHHbIX [JOKYMEHTOB,
3aBEePEHHbIX YCUTEHHON KBanMUUMPOBaHHOW NOSNUCHIO NL, YNONTHOMOYEHHbIX HAa CO34aHue U
nognucaHne Taknmx 4OKYMEHTOB, Npu nogade 3asBneHus.

2.6.3. HenpencraBneHne (HECBOEBPEMEHHOE MNPEACTABIIEHME) YKA3aHHbIMM B MYHKTE
2.6.1 agMWHUCTPaATMBHOIO pernaMmeHTa opraHaMmy TrocygapCTBEHHOW BflacTW, opraHamm
MECTHOro CamoynpasfeHus, OopraHuM3aumMsaMuM AOKYMEHTOB U CBEAEHUA He MOXET SBNATbCS
OCHOBaHWEM ANs 0TKasa B NpefoCTaBNeHNUM MyHULMMNANbHOW YCNYri.

2.6.4. [omkHOCTHOoe nuuo W (MnM) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perflaMeHTa oOpraHoB M OpraHuM3aumin, He  npeacTaBuBLUME
(HecBOeBpeMEHHO NpeacTaBUBLLME) 3aMPOLLEHHbIE U HAXOASALWMECH B PACNOPSHKEHUN AOKYMEHT
Unu ceefeHnsd, nognexar agMUHUCTPATUBHON, ANCLMMIMHAPHON NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAAaTernbCcTBOM Poccurckon ®eaepaunu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBeOEHUsl, B TOM 4uUChe
nogTreepxgarLme BHeCceHe 3asaBuTenemM nnatbl 3a npefocTaBfieHne MyHUUMNanbHOW YCryru,
HaxoddwWmMecss B PaCMNoOPSPKEHMW  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoB  MECTHOro
camoynpasneHus U nogsBefOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Wnu opraHamMm MeCTHOro
camoynpaBneHns opraHn3aumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, cCoOAepXalluMx CBedeHUusi, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBrieHns 1
noaBeLOMCTBEHHbIX TOCYJAapPCTBEHHbIM OpraHam Wn opraHam MeCTHOro camoyrnpasreHus
opraHusauuin, He 4HBMSETCA OCHOBaHMEM [ANA OTkasa 3asBuTentio B NpegocTaBfeHnn
MYHULMNANbHON YCNYrW.

2.7. VicyepnblBaloLLmMii NepeyeHb OCHOBaHWUI ANs 0TKasa B NpUemMe JOKYMEHTOB, HE06XoaNMbIX
ANs npeaocTaBneHns MyHULMNanbHOM yCnyru



2.7.1. OcHoBaHMAMM ANa OTKa3a B MpuMeMe [JOKYMEHTOB, Heobxogumbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCNYrn, SBASIOTCS:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl cofepkaT MOAYUCTKM U UcnpaBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAaHOBMIEHHOM 3aKoHogaTenbCTBOM Poccunckomn
depepauunm;

2) OOKYMEHTbl cofepaT MNOBPEXAEHWUS, HanMyme KOTOPbIX He MO3BOMsieT B MOJSIHOM
obbemMe unCnonb30oBaTb WHMOPMALUIO W CBEOEHUs, codepxalmecs B [JOKyMeHTax Aans
npegoCTaBeHNS MyHULUMNANBHOW YCNYIW;

3) npeacTaBneHHble AOKYMEHTbI UM CBEAEHMSA yTPaTUNN CUITY HA MOMEHT obpalleHns 3a
MYHUUMNANbHOMW  yCNyron (OOKYMEHT, YAOCTOBEPSIOWMA  MNOSIHOMOYMA  NpencTaBuTens
3aaBuUTeNd, B cnyyae obpalleHns 3a npefocTaBfeHMEM MYHULMNANbHOW YCyrn yKa3aHHbIM
nnuom);

4) nogaya 3asiBNeHUMs O nNpefoCTaBNeHUM MyHUUMNanbHOW YCRyru U [OKYMEHTOB,
HeoOXoauUMbIX ANs NpeaocTaBfeHNs MyHUUMMNAnbHOW YCIyrn, B 3fIEKTPOHHOW dopMe C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHW;

5) HekoppeKkTHOe 3anoriHeHne oba3aTenbHbIX Nonen B gopme 3asiBneHusi, B TOM YACHe B
WHTepakTUBHOW dhopmMe 3aaBrieHust Ha PecnybnvkaHckom noptane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacTtaBneHMe  HEemnosiHOro  KOMMfekTa  [AOKYMEHTOB, HeobxogumbiX — Ans
npefoCTaBNeHNS MyHULUMNANBHOW YCNYTIW;

7) 3asBrieHMe o NpeaocTaBieHnn yCryrm nogaHo B OpraH rocygapCTBEHHOM BriacTu, opraH
MECTHOrO CaMOynpaBfeHnUss WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbLIX HEe BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobntogeHne yctaHoBNEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-9®3 «O6 aneKTpoHHOW NogNUCK» YCNOBUA NPU3HAHUSA OENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3MNEKTPOHHOW NOAMUCK.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B npuveme AOKYMEHTOB, HeobXxogumblX Ans
NONTy4YEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfEHUA U OOKYMEHTOB, HEOOXoOuMbIX ONd
npenoCcTaBneHnUss MYHULMNAnbHOW YCRyrn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TakK W Nocfne MnoflyYeHUss OTBETCTBEHHbIM OOMMKHOCTHbIM nuuom  OpraHa
HeobXoauMbIX AOns NPefoCTaBfEeHMsT MYHUUMNANbHOM YCNyrn AOOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGAOPMALUNOHHOIO B3aMMOAENCTBUS,, B CPOK, He
npesblwaoLwmn 9 paboumnx AHEN CO OHNA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBfNeHUs U UHbIX OOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfEHNA MyHULMNANbHOW YCIyrn, B Cry4ae €ecrnuv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble [Ansi nNpefoCTaBfeHus MyHUUUNanbHOM  YCIyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOpPMaLMEN O CpoKax U nopsgke npesocTaBneHns MyHUUUNanbHOW YCryru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM NS MPUOCTAaHOBEHUS UM OTKa3a B
npegocTaBneHnn MyHMUMNANbsHOM YCIyru

2.8.1. OcHoBaHVsi Ons NMPUOCTaHOBIIEHUS NPEeOOCTaBfEHUS MYHULMNANbHOW YCyru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA na oTkasa B NPegoCcTaBeHnn MyHULMNAanbHON YCNyru:

1) B npeAcTaBneHHbIX 3asBfeHUn N (UNKn) AOKYMEHTaxX COOEPXMUTCH HenonHas u (Mnu)
HeJoCTOBEpPHast MHpopMaums;

2) nocTynneHne oOTBeTa oOpraHa rocy4apCTBEHHOW BRacTtu, oOpraHa MeCTHOro
camoynpasneHus nubo noaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BRacTM UMM OpraHy
MECTHOro camoynpasneHuns opraHusauuu Ha MEeXBEeJOMCTBEHHbIN 3anpoc,
cBugeTtenbcTByowero o6 OTCYyTCTBUM AOKYMeHTa U (Mnv) nHdopmaumm, HeobxoanmblxX AnNS
npegocTaBneHns MyHUUMNanbHOW yCryri, ecnv COOTBETCTBYIOLWMNA [OOKYMEHT He Obin
npeacTaBrieH 3asBuTenemM No cobCTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHUM O perncrpauum rpaxgaHuHa Mo MeCTy >KUMTenbcTBa
(npebbiBaHWs) B pacnopsKeHUn opraHoB MECTHOMO CamMOyMnpaBrieHUs.



2.8.3. lNepeyeHb ocHoBaHMM ANS OTKas3a B NpefoCcTaBrieHMM MYHULUMMNAnsHOM YCIyru
ABNAETCH UCYepnbIBaOLLNM.

2.8.4. 3anpelaeTtca oTkasblBaTb B NpeaoCTaBleHn MyHUUUNAanbHOW YCryru B criyyae,
ecnu 3asiBfieHne O npefdocTaBNeHnn MyHUUMNAnbHOM YCMNyrn MogaHO B COOTBETCTBUWN C
NHopMaLmen o cpokax 1 nopsake NpeaoCTaBneHns MyHULMNansHoON ycnyr, onybrinmkoBaHHOM
Ha EanHom nopTtane, PecnybnvnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI U MHOW NnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yenyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcst Ha 6e3B03mMe3qHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMW ANS
npeaocTaBneHns MyHULMNANbHOW yCryrn, B TOM YUCIe CBeAEeHMS O OKYMeHTe (QOKyMeHTax),
BblJaBaeMoOM (BblJaBaeMbiX) OpraHM3aumsimMu, y4acTBYHOLMMY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yeryr, KoTopble
ABMAKTCA HeOBX0AUMbIMU M 06s3aTeNbHBIMU A9 NPeJoCTaBNeHNA MyHULUNANbHOW YCNyru,
BKNOYast MHpoOpMaLMio O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycnyri, npeaocTaBisieMon opraHmsaumnen, y4acTByoLlen B
npegocTaBeH MyHULMNANbLHOW YCNyrn, 1 Npu nosiy4eHnn pesyrnbTtarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha noryvyeHme MyHuUmnanbHOW yenyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbTaTta nNpegocTaBfAeHNa MyHULMNANbHON  YCryrn
MaKCuUMarbHbI CPOK OXXMAAaHUS B o4epean He OOSKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoKk 1 nopsiaoK pernctpaunmn 3anpoca 3asBuTens o NpegoCTaBNeHNM MyHMUMNANbHON
ycryru u ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTBYOLLEN B NpegoCcTaBneHnm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 3fIEKTPOHHOM bopme

2.13.1. INMpun nuyHom obpaiteHmm B MOL| B AeHb NoAaun 3asiBfieHNs 3asiBUTENIO Bbl4aeTCs
pacnucka 3 AMMC MOL| ¢ perMctpaumMoHHbIM HOMEPOM, MOATBEPXAAlOLWUM, YTO 3asiBrieHue
OTNpaBrieHO, N AaTOW Nofayu 3asiBreHns.

2.13.2. lMpwn HanpaeneHun 3asBneHust nocpeactsoM, PecnybnukaHckoro nopTtana
3aaBuUTENb B [EHb MOAayM 3asiBNEeHWs norny4vyaer B NIMYHOM KabuHeTe PecnybrnvkaHCKoro
noptana W Mo 3MEKTPOHHOM noYTe YyBeOOMMEeHue, noaTBepxaawlee, 4YTO 3asiBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaLMOHHbIN HOMEpP 1 AaTa nofdayum 3asiBreHns.

2.13.3. Mpwn nn4Hom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUs YNOTHOMOYEHHbIM
OOJDKHOCTHbIM Nnuuom OpraHa 3asiBUTENt0 BblJAETCA pacnvcka U3 aBTOMaTU3MpPOBaHHOM
WHOPMALUNOHHON  CUCTEMBI, NpefHa3Ha4YeHHOW [AOns  OKas3aHWs rocydapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM NoJdayun 3asiBfieHUs U nepeyHemM
npencTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuUmMnanbHas ycnyra, K
3any oXxvgaHusi, Mectam Ans 3anofiHEHUs 3anpocoB O NPeaoCTaBNeHUM MyHULMNANbHOW
ycnyrn, MHOOpPMaLUNOHHbLIM CTeHaaM ¢ obpasuamm Ux 3anofiHeHUs U NepeYHeM AOKYMEHTOB,
Heo6XoANMbIX A4S NpeaoCTaBNEHMS KaxXaoM MyHULMMANbHOW YCNyri, pasmeLLeHunto n



0POpMIIEHMIO BU3yallbHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O nopsiake
npegocTaBfeHns Takom yCnyru, B TOM Yncre K obecneyeHnto JoCTyNnHOCTU AN NHBanvaoB
yKa3aHHbIX 0OGBEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHOW YCMNYrn OCYLLECTBMASETCA B 34aHUAX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMeHus
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbctBoM Poccuiickon denepaumm o coumanbHOn
3awmuTe uWHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MeCTy npeaocTaBieHus
MyHUUMNanbHon ycnyrm obecneynBaeTcs:

1) obecneumBaeTcsa GecnpenaTCTBEHHbIM  AOCTYnN WHBaNnaoB K  MecTy
npegocTaBfeHns MyHUUUnanbHon yecnyrm (yAobHbIn BXO4-BbIX0L B MOMELLEHUS 1 NepeMELLEHNE
B UX npegenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeaMMHAa WHpopMauma O nopsiake
npegocTaBneHnsa MyHUUMNanbHON YCNyru pasmeLlaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YMUCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXXHOCTEN NHBANWAOB;

3) conpoBoOXaeHWe MHBanNnaoB, UMEKLNX CTONKNE pacCTPOMCTBA (PYHKUUM 3pEHNS U
CaMOCTOATENbHOIO NepenBMXEHNS, N OKa3aHNE UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENIbHOrO NepenBMwKeHUs Nno TeppuTOpMU, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COUMAnNbHON, MHXEHEPHOW N TPaHCNOPTHOW MHMPACTPYKTYp, BXoAa B
Takme 0ObeKTbl 1 BbiXxO4a U3 HUX, MOCaAKM B TPAHCNOPTHOE CPEeACTBO U BbiCAAKM U3 HETO, B TOM
4yuncre ¢ UCNosib30BaHNEM Kpecra-KonsiCKu;

5) Hagnexauwee pasmeweHve obopydoBaHUA W HocuTenem  MHdopmauumu,
HeobxoauMbIx onsa obecneyeHns 6ecnpenaTCTBEHHOMO 4OCTyNa MHBANMAOB K ycnyram ¢ y4eTom
OrpaHNYEHUN NX XKN3HEOEATENbHOCTMY;

6) gybnupoBaHne HeobxoaMmon [ONS  MHBaANWOOB — 3BYKOBOW
nHdopMauumn, a Takke Haanucen, 3HaKOB M MHOWM TEKCTOBOW M rpaduyecko
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBoAHMKA MNpPU HanMuMM LOKYMEHTa, NOoATBEPXAAtloLero ee
cneumnanbHoe obyyeHuMe U BbldaBaemoro no dopme M B MOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTel Poccuinckon ®epgepaunmm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun hopmbl OOKYMEHTa, NOATBepXAaoLwero cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopsaaKa ero Bbligauny.

2.14.3. TpeboBaHusa B YacTu obecneyeHnss AOCTYNHOCTM ANS MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBISETCA NpeaocTaBneHne MyHMumMnanbsHOM yenyrm, u cCpeacTs, UCNOMNb3yeMbIX
npyv NpegocTaBlieHNn MyHULMNANbHOW YCNyrn, KOTOpble yKaldaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATMBHOIO pernameHTa, NPMMEHSIIOTCA K 06bekTam n cpeacresam, BBeAEHHbLIM
B 3KCMyaTaumio Unv npoLwealmm MogepHm3aumio, pekoHcTpykuuto nocrne 1 nonsa 2016 roga.

3puTeneHOM

n
N NHpopmMaLmnn

2.15. lNokasaTtenu AOCTYMHOCTU U Ka4yeCcTBa MyHMLMNANbHOW yCryrn, B TOM Yynucne
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOMMKHOCTHBIMY NMuaMu Npu npegoctaBneHmm
MYHULUNANBbHOW YCIyru U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb MOSydeHns MHopMauumn o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM Y1CIe C UCNOfb30BaHNEM
NHEOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoMny4YeHNs MyHUUMNanbHOM YCnyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCIyr (B TOM 4ucre B NofiHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaeneHun opraHa UCNOMHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoynpaBrieHusi, No BbIGOpY 3asaBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMN),
NoCpeAcTBOM 3anpoca O NPeaoCTaBleHNN HECKONbKUX rOCYAapCTBEHHbIX U (MK)
MYHULUMNANbHbBIX YCIYr B MHOFOQYHKLUMOHAMbHBIX LIeHTpax NpegocTaBreHns rocyaapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro crateen 15.1 ®epeparnbHoro 3akoHa Ne 210-$3
(komnnieKkcHbIM 3anpoc)



2.15.1. Noka3zaTtenamun JOCTYNHOCTU NPeaoCTaBNeHNA MyHULMNANbsHOW YCINyrn SBSOTCS:

pPacnofioXXeHHOCTb NMOMELLEHUS, B KOTOPOM BeAeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLECTBEHHOrO TPaHCMNOPTa;

Hanu4Me HeobXxoOUMOro KonuMyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOpPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanu4e ncyepnbiBaoLLEen MHOPMaLKMK 0 cnocobax, Nnopsake n Cpokax NpeocTaBieHns
MYHMLUMMNANbHON yCnyrn Ha MHOPMaUMOHHBLIX cTeHaax, EguHom noptane, PecnyGnvkaHckom
noprane, opuumanbHOM cante MyHUUUNANbLHOIo panoHa;

oKasaHve MOMOLLM MHBaNuAam B NpeogorieHnn 6apbepoB, MELLALWNX NOMyYEHUIO UMK
yCrnyr HapaBHe C ApYrMMu fiMuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHOW YCnyri;

3) oTcyTcTBME OB6OCHOBAHHLIX Xarnob Ha HapylleHUs agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWUCTBUN 3asBUTENS C OOMMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYyIbTauni):

B3anmogenctene 3assutend ¢ pabotHukamun OpraHa unu MOL] npu npegocrtaBneHum
MYHUUMNANbHOM YCyrn OCyLeCcTBNAEeTCS OAMH pas Npu NpeacTtaBrieHnn 3asiBfieHns co BCeMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAMH pa3 B Cry4ae HeobXOOUMOCTM MOofydYeHna pesynbTata npegocTaBrneHns
MyHuuunanbHon ycnyrn B OpraHe nnn ML B popme ak3emnnsipa afeKTPOHHOro AOKyMEHTA Ha
OymMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL O4HOIO B3aMMOLENCTBUSA 3asiBUTENS C OIMKHOCTHBIMY NnLamMun npu
npeaocTaBNeHNn MyHUUMNANbHON yCnyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfEeHMs MYHUUMNAnNbHOW ycrnyrn c
NMOMOLLBKD  YCTPOMUCTB  MOABWXHOM  pagumoTenedoHHOM  CBS3W, C  WUCMOfb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenocTaBNeHUs MyHUUMNANbHOW YCIyrm MOXeT ObliTb
nony4yeHa sasiButenem B NM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MoL.

2.15.4. lNpepnocTtaBneHne MyHUUMNanbHOW ycnyru ocywecrtensaetcsa B nobom MOLL no
BblIbOpYy 3asBUTENs HEe3aBMCUMMO OT MecTa €ero XuTenbCcTBa WM MecTa (aKTU4ecKoro
npoxuBaHus (NpebbiBaHns) Ha Tepputopun Pecnybnuku TaTapcTtaH no aKkcTeppuTopranbHOMY
npuHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He NpeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yYnUTbiBaOLWmMe 0COOEHHOCTM NPeaoCTaBNEHNS
MYHUUMNANbHOW YCYru No 3KCTEPPUTOPUAnbHOMY NPUHLMNY (B ciyyae, ecriv MyHuumMnansHas
ycrnyra npefoCTaBnisieTcsl N0 9KCTEPPUTOPMATTbHOMY MPUHLMMY) N OCOBEHHOCTM
npegocTaBneHns MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. MNpwu npegocTaBneHMM MyHULMNANBLHOW YCAYrn B 35IEKTPOHHOM hopMe 3asaBUTENb
Brpase:

1) nonyuuTb uMHGOPMaLMIO O MNOpsSdKe W Cpokax MpeaocTaBfeHus MyHULMNanbHON
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nopaTtb 3asiBfieHWe O NpegocTaBeHUN MyHULMNANbHOW YCyrn U UHble AOKYMEHTHI,
HeobxoouMMble ONs NPEeOOCTaBfEHUS MYHULMNANbHOW YCRyrn, B TOM 4MCNEe AOKYMEHTbl U
NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee Oblfv 3aBEPEHbI B COOTBETCTBUN C NMYHKTOM
7.2 yactn 1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-$3, ¢ ncnonb3oBaHmem PecnybnmkaHCKOro
noprana;

3) nony4YnTtb CBeAeHUss O XOAde BbIMOMHEeHUs 3asiBNeHMrM O npegocTaBreHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUss MyHUUMNansHOW yCryru;

5) nonyunTtb pesynbTaT nNpefocTaBfieHuMs  MyHUUMMNanbHOW ycnyrm B popme
3M1IEKTPOHHOIO AOKYMEHTAa;



6) nogaTb xanoby Ha peweHue n pgencteue (6espenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NWL, MyHULMNAnbHbIX CRyXalwmx nocpeactBoMm PecnybrnvkaHckoro nopTtana,
noptana degepanbHOM roCcygapCTBEHHON MHAOPMAaUMOHHOM CUCTEMbI, obecneynBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHuin n aencteui (6esgencteus),
COBEpLUEHHbIX MpU NpefocTaBneHnn rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCAyr opraHamu,
nNpegocTaBNALWNMUN rOCYAaPCTBEHHbIE U MyHUUUNANbHbIE YCNYrU, UX OOIDKHOCTHBIMU NULaMMU,
rocygapCTBEHHbIMU U MyHULMMANbHBIMU CRYXaLLNMMU.

2.16.2. ®dopmupoBaHne 3asiBfieHUs OCYLLECTBNSETCS MOCPEeLCTBOM  3arofiHEHUS
9NEeKTpOHHOM opMbl  3asdBneHuss Ha PecnybnukaHckom nopTane 6e3 HeobxooMmocTu
AONOSTHUTENBHOW NoAaun 3asBNeHus B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmnposaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHWS 3asiBNEHUA U  WUHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4NS NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUS] HECKOMbKUMUN 3asBUTENSMN OOHOW 3NEKTPOHHON (hOPMbI
3asBreHnsa npu obpalleHun 3a ycriyramu, npegnoniaralowMMmn HanpasfieHMe COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOnum SNEeKTPOHHOW O opMbl
3a8BNeHnNs;

4) coxpaHeHWe paHee BBeLEHHbIX B ANIEKTPOHHYIO (hopMy 3asBieHUs1 3Ha4YeHUI B fitobon
MOMEHT MO >XeraHuK Nonb3oBaTens, B TOM 4ucfne npu BO3HUKHOBEHMM OLUIMOOK BBOAA U
BO3BpaTe 41151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

5) 3anonHeHue nonen aNeKTpoHHON POpMbl 3asiBNEeHUs OO Hadana BBOAa CBEAEHWUN
3agBuTEeNeM C UCMNofb30BaHMEM cBedeHun, pasMmelweHHblx B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalollencs CBeAeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME MaeHTUMKaUMN n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha NtOOOK M3 3TanoB 3arnoSIHEHUS SNEKTPOHHON (hOopMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTYyNa 3asABUTENS K paHee NOAaHHbIM UM 3asiBNIEHNAM B TEYEHUNE He
MeHee OHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3asIBNIEHUSM - B Te4EHUE He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
AaTy 1 BpeMsi B npeaenax yCTaHOBMEHHOrO B MHOTOYHKLMOHANbHOM LIEHTpe rpadunka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TOn AaThbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
nopTana 3asiBuTento HeobxoauMO yKasaTb 3anpallnBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npenBapuTenbHON 3anncu, JOKYMeHTaM, NpeacTaBrieHHbIM 3asiBUTeNneM npu fIM4HOM npueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCS.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anucu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyyae, ecnu 3agsuTenb cooOWUT agpec
3MEKTPOHHOM NOYThI, HA YKa3aHHbIN agpec Takke HanpasnseTcs MHpopmMaunsa o NoATBEPKAEHUMN
npenBapuTenbHOM 3anncun € ykasaHueM gaTbl, BpeMeHU 1 MecTa npuema.

Mpn ocywecTBrneHnn npeasapuUTernibHOM 3anucu 3asBuTernb B 0bBs3aTeribHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHasa 3anvcb aHHYNUPYeTCs B Criydae ero HesiBku no
ncredeHnn 15 MMHYT C HAa3HA4YEeHHOro BPEMEHU npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpOoMe
NPOXOXOEeHUs uaeHTUduKkaumm n ayteHTuduKkaumm B COOTBETCTBUM C HOPMAaTUBHBLIMU
npaBoBbIMU akTamu Poccuiickon epepaumu, ykasaHus Lenu npuemMa, a Takke npeaocraBneHus



CBEeAEHUN, HeobxoauMMbIX ANSA pacyeTa ANUTENbHOCTU BPEMEHHOINO MHTEpBana, KOTOpbIn
Heobxoanmo 3abpoHmpoBaTb AN Npuema.

3. CocTag, nocrneaoBaTenbHOCTb M CPOKM BbIMOMHEHUST aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIe OCOGEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnuncaHune nocnenoBaTenNbHOCTM OENCTBUI NpY NPeaoCTaBneHnn
MyHULMNAnbHOM yCcnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCNyrn BKNYaeT B cebsa cneaywowme
agMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTeNeM;

3) HanpaBneHwe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTBywllMe B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNAanIbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asiBUTENto pesynbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHoBaHMEM Hayana BbINOMIHEHNA agMUHUCTPATMBHOW npouenypbl sBRseTcs
obpalleHne 3aaBmTend nNo Bonpocam, CBsA3aHHbIM C NpefoCTaBieHneM MyHULMNANTbHOW YCIyrn.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — cekpeTtapb WMcnonHuUTenbHOro komuteTa
HOBOTMHYaANMHCKOro CENbCKOro noceneHus bymHckoro MyHuuunanbHOro pavioHa Pecny6nuku
TaTapcTtaH (ganee - 4OMKHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHME).

3.2.2. 3asBuTtenb BrnpaBe o06paTUTLCA 3a KOHCyNbTauMen O mnopsgke M Ccpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOLL ninyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTMpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, ¢opme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM yCnyru.

3asBUTENb MOXET MOMYy4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCTaBNeHNS MyHMLMNANTbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE NpoUeaypbl, yCTaHaBNMBaEMble HACTOSALLNM NYHKTOM, BbIMOMHSKOTCS
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCH: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMEHTauuu u gpyrMm Bonpocam, HeobxogumbiM Lnd
NonyyYeHnss MyHUUUNanbHOWM YCryru.

3.2.3. 3agsuTtenb Bnpase obpaTutbes B OpraH no TenedoHy 1 3nekTPpOHHOM noyTe, a
TaKke NosnyyYynTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npenoCcTaBneHns MyHWUUMNanbHOW YCryrM, B TOM 4ucre no cocTtasy, dopme
npeacTaBnsaemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUpOBaHWE MHAOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHnsiMK NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOSALUM NMYHKTOM, BbIMNOMHSATCA
B TeYeHne Tpex paboumx gHEeN Co AHA NOCTYNneHus obpalleHus.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoUeayp SABMSITCA: KOHCYNbTaunm no
coctaBy, hopme npeacTaBNsAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUMNanbLHOM yCryri.

3.3. lNpuHaTME N paccMOTPEHUE KOMNEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTeNnem



3.3.1. lNpuem oOKyMeHTOB ANnd npeaocTaBneHnsa MyHuumnansHon ycnyrm Yyepes ML unum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. BasaButenb (nNpeactasutenb 3asiBuTensi) obpaiwaetca B ML ¢ 3anpocom o
npefoCcTaBfeHnn MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npy npegocTaBrieHMM [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUWHUCTPATUBHOMO
pernameHTa Ha OyMaXHOM HocuUTesne, OCYLLECTBISET CKaHMpOBaHWE MNpeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NnognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne B AIC MOL;

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenO0;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSHAKOTCS
B AeHb obpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATMBHBIX MNpoueayp SBNATCA: rOTOBOE K
OTNpaBkKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHunk MOL| HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiButens B OpraH
B 3MEKTPOHHON hopMe (B cOCTaBe NakeToB AMEKTPOHHbIX Aen) B TedeHne 0gHOoro paboyero aHs
CO OHA obpalleHns 3asBuTeNs B CTPYKTYpHOe nogpasageneHme MOL.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHbLIX Npoueayp SBMSKTCA: 3asBreHve u
nakeT [OKYMEHTOB (3NeKTpPOHHOEe [ero), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3MIEKTPOHHOro0 B3aMMOLENCTBUA.

3.3.2. Npnem OOKYMEHTOB NS NpeaoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 95IEKTPOHHOM
dopMme Yepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ana nogayn 3asiBNEHUS B 3IEKTPOHHOW popMe BbIMOSHAET
cnegyowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy ANEKTPOHHOIrO 3asiBNEHMS, BKINOYAIOLLY0 CBeAEeHWs, HeobXoaMMble U
obsi3aTenbHble A48 NpeaoCcTaBeHnss MyHUUMNanbHOW YCIyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hOopMe Mnn SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K (pbopme 3neKkTpOoHHOro 3asiBneHnd (npu HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCnoBusMM W NOPAOKOM
npefoCTaBfieHNUsT  MyHUMUMNANbHOW  YCRyrM B ONEKTPOHHOW  dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBedeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBMeHns);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOEe 3asBreHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 311eKTPOHHOrO 3asBreHNs);

SNEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBUM C TpeboBaHnAMU nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4aet yBegomsieHne ob oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnornyeckasi nposepka coopMMpOBaHHOIO 3asiBlIeHNA OCYLLIECTBIISIETCA nocre
3anosfiHEHNS 3asIBUTENEM KaXk40oro 13 nosien anekTpoHHOM hopMbl 3asBneHus. [pn BbiSBNeHUn
HEKOPPEKTHO 3amnoSIHEHHOrO MOMA 3NEeKTPOHHOM (POpMbI 3asBNEHUS 3asaBUTENb YBEAOMMASETCS O



XapakTepe BbISBMEHHOW OLWMOKN M NOpsiAke ee yCTpaHeHUst NOCPeACcCTBOM MHAOPMAaLMOHHOIO
CO00LLIEHN HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYHKTOM, BbINOJTHAKTCA
B A€Hb obpaLleHns 3asaBuUTeNS.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHLIX MNpoueayp SBASKOTCA: 3MEKTPOHHOe
Aeno, HanpaesneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHwne komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl siIBAsieTcA
NMOCTynfeHne 3asiBeHnss M  WHbIX [OKYMEHTOB, HeoOXoauMmbIX ANs npefocTaBneHus
MYHULMNANbHOW YCAyrn.

[OSMKHOCTHBLIM nuuom (paboTHuKoMm), OTBETCTBEHHbIM 3a BbIMOSHEHNE
aAMUHUCTPaTUBHOWN Npouenypbl - cekpeTapb McnonHMTensHOro kommteta HoBOTUHYANUMHCKOIO
cenbckoro noceneHns BynmHckoro myHuumnansHoro panoHa Pecnybnukm Tatapctad (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Criydae obpalleHns
3asBuTeENs ¢ 3aaBneHmem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMMBAaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, ykasdaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexaiiee oqopMIieHMe KOMUA LOKYMEHTOB, OTCYTCTBME B
AOKYMeHTaxX NOAYMCTOK, NMPUNNCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OrOBOPEHHbLIX NCNPaBIIeHUI);

3anosiHAeT ANeKTPOHHY (hopMy 3adBneHnsa B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucTeMe, npefgHasHavYeHHOM ANs oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpeaocTaBneHUN [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPaATMBHOIO
pernameHTa Ha OyMaXHOM HocuUTene, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBfiEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrne nNognucaHna ckaHupyeT NoannucaHHoe 3asaBreHne;

3arpyxaeT B aBTOMaTU3NPOBAHHY MH(OPMALMOHHYIO CUCTEMY, NPEeAHAa3HAYEHHY0 AN
OKa3aHus rocygapCTBEHHbIX W MyHMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrfieHHble B
3MEKTPOHHOW (bOpME MNN 3MEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmMupyeT
3MIEKTPOHHOE A€ero;

BO3BpaLLLAeT NognNMcaHHOE 3asaBNeHNEe U OpurmHanbl ByMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asiBUTESTO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuus ocHOBaHMM NS OTKasa B rnpyemMe JOKYMEHTOB AOJMKHOCTHOEe Nnuuo,
OTBETCTBEHHOE 3a MNpUeM LOKYMEHTOB, yBEOOMIISET 3a8ABUTENS O HaNU4MM NPenaTcTBUMA N4
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C 06 bSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWin Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocse NocTynreHns
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceamBaeT 3asdBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIEe Aerna, B TOM 4ucrie MPUNOXeHHble 3asiBUTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NEeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpencTtesoM obpaweHua Kk EguHomy noptany (B cnydae, ecnu 3asBuTenem npencraBfieHbl
3MEeKTPOHHbIE OOKYMEHTbI, MNOAMUCaHHbIE YCUITEHHOM KBanuUUUPOBAHHOW 3I1EKTPOHHOM
noanuceHo).

Mpn HannuMm OCHOBaHWUA, NPEAYCMOTPEHHbIX MYyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO
pernamMmeHTa, NOAroTaBNMBAET NPOEKT peLLeHns 06 oTkase B NpMeMe JOKYMEHTOB, HEOBX0ANMbIX
ANs NpeaoCTaBneHNss MyHULMNANbLHOW YCIyri.



B cny4vae, ecnn B pesynbtate NPOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
noanncu BolsiBNEHO HecobnogeHne ycrnoBumn ee AenCTBUTENBHOCTU, MPOEKT peLleHns ob oTkase
OOJDKEH cofepxaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-93, koTopble MOCyXunm
OCHOBaHWeM AN ero NPUHATUS.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHULUMMNANbHOW YCNyru, ¢ ykasaHneMm npudnH otkasa (B criydyae, ecrnv OCHOBaHWUS ANns oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX NS NPeaoCTaBEeHNS MyHULMNANbHOW YCIyru, CBA3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [OOKYMEeHTaM, OCHOBaHWA ANA OTkasa B
npueMe [OOKYMEHTOB [OSKHbI coAepxaTtb WHOpMauuio O HaMMEHOBaHUM [JOKYMEHTOB
(nHbopMaumn, ceedeHuin), KOTOpble HE MpeAcTaBrfeHbl, Cooep)XaT HeAOCTOBEpPHble U (MNn)
npoTMBOpEeYMBbLIE CBeAEHUs, O(OPMNEHbl C HapyLeHMEM YCTaHOBMEHHbIX TpeboBaHuin),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake NOCcpeAcTBOM  CUCTEMD
9NEKTPOHHOro JOKYMeHTOoBopoTa.

CornacoBaHune npoekTa peleHus ob oTkase B NpueMe JOKYMEHTOB, HEOOXO4MMBbIX AN
npefocTaBfeHns MyHUUMNAnNbHOM YCIyrn, OCYLLECTBISETCA B nopsigke, npesycMOTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWU ANS OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMUBHOIO perflaMeHTa, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B TeyeHne OAHOro pabo4vero AHA CO AHA MOCTYNSIEHUs 3asiBfieHUs], HanpasnseT
3aABUTENO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBrieHus,
cogepxallee BXOAAWNA PErnCTpauUMOHHbBIA HOMeEP 3adBfeHus, AaTy MNofnyyYyeHus 3asdBneHus,
nepeyeHb HaMMeHOBaHUW pannoB, NPeacTaBrieHHbIX K HEMY OOKYMEHTOB, AaTy MOnyYeHus
pesynbTarta MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, yKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aZiMUHUCTPATUBHOIO perfnameHTa, npyu Hannu4ynMm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXume C MUCMNoSfb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWs rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

3.3.3.5.  AOMuHMCTpaTMBHblE  Npoueaypbl, YcTaHaBnuMBaemble nyHKToMm  3.3.3
afMWUHUCTPATUBHOIO perfiamMeHTa, BbIMOMHATCSA B TedeHue OAHOro paboyvero gHs CO AOHSA
NOCTYNSIEHUS 3a8BMNEHNS HA PAaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUeayp SBMSKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIIEKT AOKYMEHTOB UMW NPOEKT pelleHnss o6 oTkase B Npueme AOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHUUMNANbHOW YCyru.

3.4. HanpaBsneHve MexBegoMCTBEHHbIX 3arpoCoB B OpraHbl, y4acTByOLME B NpeaocTaBneHnm
MyHULMNAnbHOM yCcryru

3.4.1. OcHoBaHMeM Hayarna BbIMOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl SBNAETCH
nonyYyeHne AOSMKHOCTHbIM  NMUOM  (pabOTHUKOM), YNONIHOMOYEHHbIM Ha  BbINOSIHEHME
agMUHUCTPATMBHOWM Npoueaypbl, OT JOMPKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, NPUHSTLIX OT 3a8BUTENS JOKYMEHTOB.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMOSTHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, SBMASETCA pykoBoauTenb cekpetapb McnonHuTensHoro
koMmuTeTa HOBOTMHYANMHCKOrO CenbCKoro noceneHus ByuMHCKOro MyHMUMNanbHOro paroHa
Pecnybnukn TatapctaH (fanee - [OMKHOCTHOE nMLO, OTBETCTBEHHOE 3a HanpasreHue
MeXBEeAOMCTBEHHbIX 3anpocoB).

3.4.2. [lomKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBeLOMCTBEHHbIX
3anpocoB, ¢opMUpyeT W HanpaensieT B 3MEKTPOHHOW OpMe MNoCpeacTBOM CUCTEMbI
MEeXBEeOOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMOAEWCTBUS  (MpM  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXHOCTU — WHbIMK crniocobamn) 3anpocbl O NPeaocTaBleHUn LOKYMEHTOB U CBEOEHWN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMMHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE NPOLeAYpbl, yCTaHaBNMBaeMble HaCTOSALLMM NMYHKTOM, BbINOMHSAIOTCA
B €Hb NPUHATUSA 3a8BNEHNS Ha PacCMOTPEHMeE.

PesynbTaTamun BbINONHEHNS aAMUHUCTPATUBHBLIX Npoueayp SBNATCA: HanpaBreHHbIe B
opraHbl BNacTu u (unun) NoABeAOMCTBEHHbIE OpraHam BriacTu opraHM3aumm 3anpochi.



3.4.3. CneymnanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpoCoB, NOCTYNUBLLMX Yepes
cucTemy MEeXBeLOMCTBEHHOIo SNEKTPOHHOrO B3aMMO4encTBus, npegocTaBnaAwT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unm HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX ANa NpegocTaBeHns MyHUUUNAanNsHOM yenyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSALLUM MYHKTOM, BbIMOJTHAKOTCS
B TeYeHWe Tpex AHEeW CO [OHA MNOCTYNNeHMs MeXBEeOOMCTBEHHOro 3anpoca B OpraH Wunu
opraHusauuto, npeaocTaBngalLLmMe AOKYMEHT U MHPOPMALMIO, €CIIN UHbIE CPOKWU MOArOTOBKU U
HanpaBneHust OTBeTa Ha MEXBELOMCTBEHHbIN 3anpoc He YCTaHOBMEHbl eaepanbHbIMn
3aKkoHamu, npaBoBbiMM akTamu [lpaButenbctBa Poccuiickon degepaumm U MPUHATBIMA B
COOTBETCTBUMN C dheaeparibHbiMW 3aKOHaMW HOPMAaTMBHbIMW NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHBLIX Npoueayp SBRSKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHna MyHMLMnanbLHon ycnyrm, nnbo ysegomrneHme
o6 oOTKase, HanpaBfneHHble [OOIDKHOCTHOMY nuvuly, OTBETCTBEHHOMY 3a HanpasrieHue
MEeXBeLOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaeT 3anpalinBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3NEeKTPOHHOro
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeaeHUs), HeobxoamMble Ans NpeoCTaBNeHNs MyHUUUNansHom
ycnyru, nnbo yBegomrneHve ob oTkase npu OTCYyTCTBUM JOKYMeHTa 1 (unu) nHdopmauum;

npu Hannuynm OCHOBaHWW, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBAaET NPOEKT peLLeHns 0b oTkase B NpuemMe JOKYMEHTOB, HEOOX0aUMbIX
ANA NpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHNs
MYHULUMMNANbHON YCIyru, C ykadaHMeM npudmnH oTkasa (B criyyae, ecrnv OCHOBaHWUS AN OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHNA MyHULMNANbHOW YCNyru, CBA3aHbl C
HapylleHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANnd OTkas3a B
npueme AOKYMEHTOB [OSDKHbI cogepXaTb WHgopMauuio O HaMMEHOBaHMM [OOKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblE HE MpPeACcTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpPEYMBLIE CBEAEHUs, O(OPMMNEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCs Ha CcorfacoBaHMe B YCTAHOBMIEHHOM nopsake MOCPeaCTBOM  CUCTEMbI
3NEeKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOANMbIX OIS
npeaocTaBneHnss MyHUUMNanbHOW YCAyru, OCYLLEeCTBASETCA B nopsiake, npeayCMOTPEHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBAEMbI€ HACTOSILLIMM MYHKTOM, BbIMOSTHAKTCS
B A€Hb NOSyYeHUs CBEOEHUIN NO MEXBEOOMCTBEHHbIM 3anpocaMm.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SBMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeaoCcTaBNeHNa MyHULMNANbHON YCRyrn, NPOEKT pelleHns ob
oTKase B Npueme 4OKYMEHTOB, HEOOXOAMMBbIX A5 NPefoCTaBNeHns MyHULMNAanbHON YCnyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nMyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernamMmeHTa, Npyv HanuMyYnm TEXHUYEeCKONW BO3MOXXHOCTU OCYLLECTBNSETCA B aBTOMAaTU4YECKOM
pexuMme C  UCMNOSib30BaHMEM  aBTOMaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okasaHusl roCyAapCTBEHHbLIX U MyHUUMNANbHbLIX YCIyr, B TOM 4ucrne ¢
MOMEHTa perncTpauun 3asaBfeHMs B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp, yKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CocTaBnsaeT Tpu pabounx gHS.

3.5. MNogroToBka pesynbTata MyHULMUNANBHOW YCryru

3.5.1. OcHoBaHMeM Havana BbINOMIHEHMS aAMUHUCTPATMBHONM MNpoueaypbl sIBNSETCH
NOCTynneHme OT AOMMKHOCTHOMO Nnua, OTBETCTBEHHONO 3a HanpaBlieHUe MeXBEAOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBedeHWui), HeobOXOoAMMbIX AN NPeaoCTaBreHus MyHMUMNanbHOM
ycryru.



[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNAETCA cekpeTapb McnonHuTenbHOro kommteta HOBOTUHYANMHCKOIO CEbCKOro NnoceneHus
ByuHcKoro myHuumnanbHoro pavioHa Pecnybnukm TaTtapctaH (ganee - OOSMKHOCTHOE nvuUo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyrn).

3.5.2. [Io/mMKHOCTHOE N1LO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTa npeaocTaBrieHns
MYHULIMMNANbHON YCNYru:

paccmatpmBaeT  COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGXxoaumbiX Ans
npegocTaBneHns MyHMLMNanbHOW yCnyru;

Nnpwv BbISIBIEHUN OCHOBaHUM AN OTKasa B NpefoCcTaBfeHUun MyHUUMNanbHOW YCnyru,
YyKa3aHHbIX B NyHKTe 2.8.2 aAMWUHUCTPATUBHOIO pernameHTa, NoAroTasnmMBaeT NPOEKT peLleHns
06 oTkase B NpegoCcTaBeHNn MyHULMNAanbHOW YCNyru;

B Clnyyae OTCYTCTBUSA OCHOBaHUM A5 OTKasa B NpeJoCTaBNeHnn MyHULMNAaIbHOW yCryru,
npeagyCMOTPEHHbIX NYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfaMmeHTa, no ntoram pacCMOTPEHUSN
AOKYMEHTOB, HEOOXOAUMbLIX OS1 NpedoCTaBneHns MyHUUMNanbHOW YCnyru, noarotaBnvsaeT
NPOEeKT pesyrnbTaTta NpeaocTaBieHna MyHUUUNanbHOW YCryrn B COOTBETCTBUM C NOAMNYHKTamMM 1
— 3 nyHKTa 2.3.1 aAMMHUCTPATUBHOIO PErfameHTa;

HanpasnsieT MOArOTOBIMEHHbIN MPOEKT pesynbTata npeaocTaBreHna MyHUUUNarbHON
yCInyrm Ha cornacoBaHve B YCTAHOBSIEHHOM MOpsSAKe NOCPeACTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOSHAOTCA
B Te4yeHune ogHoro pabo4vero gHs.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLEeayp ABMASIOTCA: NPOEKT peLleHUs
00 oTKase B NpeaoCcTaBfieHU MyHULMNANbHOW YCIyrn, cripaBku (BbIMUCKN).

3.5.3. CornacoBaHne u1 nognucaHve npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYPHOro nogpasfgeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

lMoAaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLME 3aMeyaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesdynbTarta MyHuuunanbHou ycnyru. Nocne
YCTPaHEHNs] 3aMeYaHU MNPOEKTbl JOKYMEHTOB MOBTOPHO MepealrTcs ANs COorfacoBaHus u
nognucaHms.

PykoBoautens OpraHa npuM paccMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernaMmeHTa A0SMKHOCTHLIMU nnuamm OpraHa B YaCcTu CPOKOB
BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp, UX MNocrefoBaTesNibHOCTU W MOMHOTLI, Hannuus
cornacoBaHuU  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy, OpraHa B CUCTEME 3NEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbISIBieHMSI HapyLUEHUWW B 4YacTU CPOKOB BbINOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W nNonHOTel PykoBoautene OpraHa uvHuumupyet
npuBieYeHne K OTBETCTBEHHOCTM ML, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
alMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble€ HACTOSLMM MYHKTOM, BbINOJTHSAOTCSA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SABNSATCA: pelleHne o0
OoTKase B npuemMe AOKYMEHTOB HeobxoauMbiX ANS NpefoCcTaBfieHUs MyHUUMNAnbHOW YCIyru,
peweHne ob oTkase B NpeaoCTaBneHnn MyHULUNanbHOW yCryrn, cnpaBka (Bbinncka).

3.5.4. NcnonHeHwe npoueayp, ykasaHHbix B nyHKkTax 3.5.2, 3.5.3. agMWHUCTPaATUBHOIO
pernameHTa, Npu HanuUyunn TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexvuMe C  WCMNOSib30BaHMEM  aBTOMATU3MPOBAHHOW  WH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW A58 oKas3aHWs rocy4apCTBEHHbIX Y MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B MYyHKTe
3.5. aOMUMHUCTPATUBHOIO perfnameHTa, cocTaBndeT oanH pabounii AeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru



3.6.1. OcHoBaHveM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl ABNseTcs
nosiy4eHue [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbIMOMIHEHWE agMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaoctaBneHne MyHuumMnansHON yenyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
aBnaeTca  pykoBogutens McnonHutensHoro kommuteta HOBOTMHYANUHCKONO  CEnbCKOro
nocenexHuns bynHckoro myHmumnansHoro panoHa Pecnybnukm TaTapctaH (ganee - 4OMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bblgadvy (HarnpasrieHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perucTpauuio U BHeECeHMe CBedeHUn O pesynbTaTe npeaocTaBrneHus
MYyHUUMNANbHOMW ycryrm B NoAcCUCTeMY BefeHUs [OOKyMeHTauun asBToMaTU3NpOBaHHOW
WH(POPMALNOHHON CUCTEMbI, NpedHasHayYeHHOM AN OKas3aHWs rOoCYLapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT;

n3BellaeT 3asBUTens (ero npeactaBuTensi) CcnocoboM, ykasaHHbIM B 3asdBrEeHUWU, O
pesynbTate npegocTtaBneHns MyHULMnanbHOW yCryrm n 0 BO3MOXXHOCTU NOSyYeHus pesyrnbTaTa
npegocTasneHns MyHuumnansHon ycnyrm B OpraHe unm 8 ML,

WcnonHeHne npouenyp nNpu HanuyMm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNAEeTCA B
aBTOMaTU4YECKOM peXxume C MUCMOoMNb3oBaHWEM aBTOMATU3NPOBAHHOW WH(OPMaLNOHHOM
CUCTeMbI, NpegHa3Ha4YeHHON ANnA OKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIYT.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKOTCA
B TeYeHne oaHoro paboyero AHSA CO AHS NoAnNUCcaHusa OOKYMEHTa, ABMASOWEerocs pesynbTaTtom
npefocTaBfeHnUss MyHULMNANbHOW YCRyrk, YNONHOMOYEHHbIM AO0SDKHOCTHLIM fimuom OpraHa
(OpraHom).

PesynbTatamu BbINONMHEHUS agMUHUCTPATUMBHBLIX Npoueayp SABNAKTCA: pas3MeLleHue
CBeeHUNn O pesynbTaTte npeaocTaBfieHUs MyHUUMNanbHOW Yycrnyrm B MHGOPMALMOHHBLIX
cuctemax, u3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npegocTaBneHus
MYHULMNANbHOW YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. MNopsgok Bblgayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
ycnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTensa 3a pesynbTatoMm MyHuuunanbHown ycnyrm B MOLL,
paboTHMk MOLl BbligaeT 3asBUTEN0 pe3ynbTaT MyHULMNAanbHOM yCcnyrm B popMe ak3emnnspa
3NEeKTPOHHOro AOKymMeHTa Ha 6ymaxHom HocuTene. Mo TpeboBaHuiOo 3aaBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
9K3eMNNAp 3MEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIN HOCUTESNb UHopMauun
UM HanpaslieHUs 3K3eMnndpa 3eKTPOHHOro AOKYMEHTa MO 3reKTPOHHOW rnoyTe B ajpec
3aasutend. lNpu 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN MU HanpasrieHun 3K3emnnapa
3I1IEKTPOHHOrO OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3eMNIISp 9NeKTPOHHOIo JOKYMEHTa
Ha OymaxHOM HocuTene, MO SfIEKTPOHHOW MoYTe WOEHTUYHOCTb TaKoro 3SK3emnnspa
SNEKTPOHHOIro [OKyMEHTa 3K3eMMNnsipy 3MeKTPOHHOro AOKYMeHTa Ha 6GymaxHOM HocuTene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM c MCcnonb3oBaHNEM yCUIEHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOW NoANUCH.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B nopsiake ovepegHoCTW, B AeHb NpUbLITUS 3asBUTENSA B CPOKWU, YCTAHOBMEHHbIE pernaMeHToM
paboTbl MOLI.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBnsTCA: omMkcauuns dakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVC MOL, pesynbtar
npegocTaBneHnss MyHUUMNAansHOW YCNyru, BblAaHHbIA 3a9BUTESIO.

3.6.3.2. lpn obpaweHun 3asiBuTeNd 3a pesynbTaTOM MyHULMMANbHOW YCnyrn 4yepes
PecnybnukaHckuin noptan 3asBUTENt0 B MWYHbIN KabuMHET aBTOMaTUYeCcKM HanpaBnseTcs
3NEeKTPOHHbIN 06pa3 AOKYMEHTa, ABNSAIOLWEroca pesynbTaToM NpegoCcTaBneHns MyHMLMNanbHON
ycrnyru,  NOAMWCAHHbIA ~ YCUMEHHOM  KBanudUUUPOBAHHOW  3IIEKTPOHHOW  MOAMUCHIO
YNONHOMOYEHHOIro AomKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCA
B [OeHb noanucaHus OOKyMeHTa, MOATBepXaawlwero npegocraBneHne (otkas B
npegocTaBneHnm) MyHUUMNArbHOW YCNyru, YNOSIHOMOYEHHbIM AO0SDKHOCTHLIM nnuoM OpraHa
(OpraHom).



PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASIOTCA: HanpasfieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTBepXaatoLllero npeaocTaBneHne MyHMUMNanbHOW ycnyru (B TOM 4ucne oOTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. NMpwn obpalleHnmn 3asBuTensa 3a pesynbTatoMm MyHuuunanoHon ycnyrm B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pe3ynbTat MyHuuunanbHou ycnyru. o TpeboBaHWO 3asBUTENsT BMECTE C 3IK3EMMNISAPOM
9NEKTPOHHOro [AOKYMeHTa Ha OyMaxHOM HocuTene emy npeaocTaBnaeTcs dK3emnnsp
9NEKTPOHHOIrO AOKYMEHTa MyTeEM €ero 3anMcu Ha CbEMHbIA HOCUTENb MHGOPMauMM unu
HanpaBreH1s 3K3eMnnapa aNeKTPOHHOro JOKYMEHTa MO 3NEKTPOHHOM NoYTe B apec 3asBUTENS.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBNATCA B MOpPsAKe oyepefHOCTU, B AeHb NpUbLITUA 3asBUTENs B COOTBETCTBUMU C
MpaBunamu BHYTpEHHEro TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: ukcaunsa dakra
Bbldayn pesynbTata NpeaoCcTaBNeHns MyHUUMNAnNbHOW YCryrm B aBTOMAaTU3NMPOBAHHOWM
WHOPMALUMOHHON  cucTeme, npefHasHadYeHHOM AN OKasaHUs  roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYeCKNX oLnbokK

3.7.1. B cnyyae oOHapyXeHUss TEXHUYECKOM OWUOKN B [OKYMEHTe, SBASoLEeMCS
pes3ynbTaTtoM MyHMUMNANbHOW yCnyru, 3asBuTenb HanpasnseT B OpraH:

3asBrieHne o6 mucnpaereHnn TexHU4eckon owmnbku (npunoxeHne Ne 5 Kk HacToswemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 KaK pesynbTaT MyHULMManbHOW YCryrin, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, MMeKLWMe pUanudeckyo Ccury, CBUAETENbCTBYIOWME O  Hanuyuu
TEXHUYECKON OLLINOKMN.

3asaBneHune 06 ncrnpasneHnn TEXHNYECKON OLLUMOKKN B CBEOEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLWEMCS pe3ynbTaTOM MyHULMNANbHOM yCnyru, nogaeTtca 3asasutenemM (ynosIHOMOYEHHbIM
npegcraBuTenieM) NoYTOBbLIM OTMNpaBneHneM (B TOM YuCrie C MUCMNOSIb30BAHUEM 3NEKTPOHHOWN
noytbl), 6o 4Yepes PecnybnukaHckuin noptan nnn MoL].

3.7.2. JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBIISET NPUEM
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, PErMCTPUpPYET 3asBNeHne C NPUOXEHHbIMU
AOKyMeHTaMu 1 nepegaeT UxX AOSHKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, BbINOJTHATCA
B Te4YeHune ogHoro paboyero AHA ¢ AaThbl perncrTpaumm 3asiBrieHus.

Pesynbtatamm BbINOMHEHUSA agMUHUCTPATMBHBLIX Mpouenyp SBNSAKOTCA: MPUHATOE W
3aperncTpupoBaHHoOE 3asiBfieHMe, HanpaBfieHHOE Ha pPacCMOTPEHWE AOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JO/MKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMatpuBaeT
OOKYMEHTbl M B LENsX BHECEHUA WCMpaBneHUn B LOOKYMEHT, SBMSOWMNCA pe3ynbTaToMm
npefoCcTaBfieHns MYHUUMNANbHOW YCNyrM, OCYLECTBASET npoueaypbl, NpeayCMOTPEHHbIe
NYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, 1 BblgaeT UCnpaBneHHbl JOKYMEHT 3adBUTENIO
(ynoslHOMOYEHHOMY MpeAcTaBuTEN0) SfUYHO NOL POCAUCH C  U3BATUEM Yy  3asaBUTENS
(ynonHOMOYEHHOro MpeacTaBuTEnNs) OpurMHana [[OKYMEeHTa, B  KOTOPOM  COOEPXMUTCS
TexHumyeckass owubka, unu HanpaensieT B agpec 3asiBUTENs MOYTOBbIM OTNpPaBfieHNEM
(nocpeCcTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYeHUS [OOKyMeHTa rpu
npegoctasneHmm B OpraH opurMHana AoKyMeHTa, B KOTOPOM COOEPXKUTCA TEXHMYECKas oLmbka.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbINOJTHATCA
B TedeHne AByx paboumx gHen nocrne obHapy>XeHUst TEXHUYECKOM OLIMBKM Unv NonyyeHus ot
noboro 3aMHTEPECOBAHHOTO NUUA 3asBMeHNs O 4OMNYLEHHON owmnbke.

Pesynbtatamy BbINOMHEHMS AAMUHUCTPATUBHBIX Npoueayp SBNSAKTCA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW YCnyru



4.1. MNMopsaok ocyLecTBNEHNs TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBLIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHMs K NpegoCcTaBneHuIo

MYHUUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHU

KoHTponb 3a NOMHOTOM N Ka4eCTBOM NpeaoCcTaBfieHUss MyHULMNANbHOW YCyru BKIoYaeT
B cebsa BbISBNEeHME W yCTpaHeHMe HapylleHUn npas 3asiBUTENen, npoBedeHue MpoBEpPOK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnNbHOW YCIyri, NOLrOTOBKY pPELUEHUA Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL OpraHa MECTHOIO camoyrpaBrieHUs.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka UM cornacoBaHve [POEKTOB [OOKYMEHTOB MO MNpegoCcTaBneHuto
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNa 0enonpon3BoACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MPOBEpPOK cobniogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensax TekyLero KOHTPONs UCMNONb3YKTCH CBEAEHWS, UMEIOLLMECH B 9NIeKTPOHHON 6a3se
AaHHbIX, crnyxebHasa KoppecnoHAeHUMS, YCTHas N MMCbMEeHHas MHpopMauna AOMKHOCTHbLIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  yyeTa
COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLleHWeM OENCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANbHOMW  YCNYyrM W MPUHATMM  pelleHun  pyKoBOOUTEN opraHa MeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CNpaBkn O pesynbTaTtax NpeaocTaBneHns MyHUUUNanbLHOM
ycnyru.

O cny4asx M NpuYMHaxX HapyLleHWst CPOKOB, MOCNeAoBaTeNlbHOCTM W CoaepXKaHus
afMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUa HeMeasIeHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeaoCTaBnALLIEro MyHULUUNANBHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmn KOHTpPONb 3a cobnogeHMemM nocrnenoBaTenbHOCTU OEWCTBUIA, ONpeaeneHHbIX
afMUHUCTPATUBHbIMM  MNpouedypaMmy N0 NPefoCTaBNEHU  MyHUUMNANbHOW  YCryru,
OCYLLIEeCTBMNSAETCA 3aMeCcTUTeNneM pyKoBOAUTENA OpraHa MEeCTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUK MYHUUMNANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLeCTBNALWero opraHmsaumio paboTbl NO  NpegoCTaBreHuto
MYHUUMNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBIAKLWNX TEKYLUUIN KOHTPOSb, yCTaHaBNNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasderieHnsix opraHa MEeCTHOro caMoynpaBfieHus U
OOJDKHOCTHBLIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanyYHOCTb OCYLLECTBIEHMS MNAHOBbIX M BHEMNNAHOBLIX NPOBEPOK MOSHOTbI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Yucre nopsiaok n opMbl
KOHTPOJIS 3@ MOMHOTOM N KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHOM yCryru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctaeune) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAMNbHbBIX CryXXaLlnX.

4.2.2. B uenax ocyLecTBNeHUs KOHTPOMA 3a NOMHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoOBOAATCA NiaHOBbIE U BHEMMAHOBbIE NpoBepKu. [opsaok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMMBaeTCsa NnaHoM paboTbl
Oprana. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeJocTaBeHnemM
MYHULMMNANbHOW yCnyru (KOMMNeKCHbIe NPOBEPKU), UIM OTAENbHbIN BOMPOC, CBA3AHHbLIN C
npegocTaBneHnemM MyHULMNansHoM ycnyru (Tematudeckmne nposepku). NpoBepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aaButens.



4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNEHHbIX HAPYLUEHWU aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydyae nonyyeHuns
Xanob 3aasuTenen Ha gencteus (besgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEeSSIOKEHUS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUmMnanbHyo
ycnyry, 3a peLueHns n gencteus (6esgenctamne), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
XoAe nNpeaocTaBneHNa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTaMm MpPOBEAEHHbIX MPOBEPOK B CryyYae BbISBIIEHUA HapylweHWn npas
3asiBUTENEN BWHOBHbIE IMLA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

PykoBoauntens opraHa MECTHOrO CaMoyrnpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHMNE 3asiBNEHUN.

PykoBoauntenb (3amMecTutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro camMoynpaBfneHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHoe Wun  (Mnu)
HeHagnexauwee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YyKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMMKHOCTHbIE NMUA U WHble MyHUUMNarnbHblE CryXalwue 3a peleHuss U OencTBus
(6e3penctBue), npuHUMaeMble (OCyLLeCcTBNAeMble) B Xo4e NpefocTaBneHns MyHuuunansHOM
yCnyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapaktepuayoLume TpeboBaHus K Nopsiaky 1 dopMam KOHTPOns 3a
npeaocTaBneHNnEM MyHULMNANbHOM YCNyri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
06beanHeHn 1 opraHnsauunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCYrM CO CTOPOHbI FpaXkaaH, ux
00beaHEHUN W OpraHu3aunin, OCYLLECTBNSETCA MNOCPeaCTBOM OTKPbITOCTM LeATEeNbHOCTH
opraHa MeCTHOro CamoyrnpaBfieHnst NPy NPEAOCTaBNEHUN MYHULMMNANbHOW YCNyri, NONyYeHus
MOSIHOW, aKTyasnbHOW 1 OCTOBEPHOM MHPOPMaLUMKN O NOpsaKe NpeaoCTaBNeHNA MyHULMNANbHOM
ycrnyrm u BO3MOXHOCTU JgocyaebHoro paccmoTpeHmsa obpaweHun (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru.

5. locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHn u genctemm (6es3genctauns)
opraHa, NnpegocTaBngalLWero MyHUUUNanbHy ycnyry, MHOro(oyHKUMOHaNbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHM3aunin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke UX OOIMKHOCTHbIX NULL,
MYHUUMNANbHbIX CryXKaLmx, paboTHUKOB

5.1. 3asgButenn MmeroT npaBo Ha obxanoBaHue B A0CYyOeOHOM Mopsaake peLUueHun u
aenctenin (6e3nencTeuns) opraHa, NpeaoCcTaBnAlLWLEro MyHULMNANbHy yCryry, AOMKHOCTHOIO
nvua opraHa, npeaocTaBfsitoWEero MyHUUMNANbHY YCnyry, MyHUUMNANbHOrO CriyXallero,
PYKOBOAMTENS OpraHa, NpeaoCTaBMsWEro MyHUUUNAaNbHY ycnyry, MHOroyHKUMOHanbHOro
LeHTpa, paboTHMKA MHOTOYHKLMOHANBbHOIO LEeHTpa, OpraHn3aunin, npegyCMOTPEeHHbIX YacTbto
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCA C Xanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCTaBeHNN MyHULMNANbLHOW YCyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHvne cpoka npefocTaBrieHus MyHUUMnansHoW ycrnyrn. B ykasaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelLueHun u gencteun (6esnencrems)
MHOTrOOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, eCcnu Ha MHOrO(PYHKUMOHanbHbIN LEHTP, pelleHnsa n aoencrems (6esgencrtame) KoToporo
oGxanytTcs, BO3noxeHa (PyHKLUMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYHULMNANbHbIX



ycnyr B nonHom obbeme B nopsigke, onpegeneHHoM 4actbto 1.3 ctatbm 16 degepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA OOKYMEHTOB WM WHopmauum nmbo ocyLlecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM ocCyLLEeCTBrEeHUEe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMA
npaBoBbIMK akTamu Poccuiickon ®egepaunn, HopMaTUBHBIMU NPaBOBbLIMK akTamn Pecnybnunkm
TaTtapcTtaH, MyHUUMNANbHbLIMA NPAaBOBbLIMW akKTaMu AN MpPedoCTaBneHuss MyHUUMNnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedocTaBfeHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccurckon Pegepaumm, HOPMATUBHbIMU MNPABOBbIMU
aktamun Pecnybnukn TatapcrtaH, MyHMLMNaNbHbIMW NPaBOBbLIMM akTamu Ang npeaocTaBneHns
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTkas B npedocTaBneHUn MyHUUMNANbHOW YCMyrk, €Cnnm OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMW NpaBoOBbIMM  akTamu  Poccuiickon  Pepepaumn, 3akOHaMU U UHbIMU
HOpMaTUBHLIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTENEM PELLEHNI
" DEencTBUn (6e3pencTus) MHOTrogYHKLIMOHaTbHOIo LeHTpa, paboTHMKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCcnv Ha MHOTO(PYHKUMOHAmMbHbIN LIEHTP,
peweHns u Jgeuncteus (6e3gencTBme) KOToporo obkanyrTcs, BO3foXeHa QyHKUus no
NnpegocTaBfNeHno COOTBETCTBYIOLMX MYHUUMNAMNbHbLIX YCNYr B MOSIHOM oObeme B Mnopsaake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNAnNsHOW yCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinckon — degepaumn,
HOpMaTUBHbIMW NpPaBOBbIMM akTaMu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMMAnbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, nNpeaoCTaBnAWEro MyHUUMMANbHYO YCNyry, MHOro(yHKUMOHANBHOro LEHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOIO LEHTPa, OpraHu3auun, npegyCMOTPEHHbIX 4YacTbiko 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B NCNpaBrieHnn JONYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBneHnss MyHULMNansHOM YCnyru
AOKyMeHTax NMbo HapyLlueHe YCTaHOBIIEHHOMO CpoKa Takux ucrnpaeneHun. B ykazaHHoM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM pPeELLUeHUA n gencteun (6e3nencreus)
MHOIFO(OYHKLMOHANBHOrO LeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO LEHTPa BO3MOXHO B
cny4yae, eCnu Ha MHOroyHKLUMOHanbHbINA LEHTP, peLleHnsa n gencrtems (6e3gencrame) KoToporo
obXxanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMMANbHbIX
ycnyr B nonHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbm 16 PepepanbHoOro
3akoHa Ne 210-93;

8) HapyLLeHuMe cpoka unu nopsaka Bbl4ayn AOKYMEHTOB MO pe3ynbTaTtam NnpegocTaBeHns
MYHMLMNANbHON YCNYyru;

9) npuocTaHOBMEHWE NPeAoCTaBNEHNS MYHUMLMNANbHON YCNYyru, €ecrniM OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaepanbHbIMU 3aKOHAMU U MPUHSATLIMU B COOTBETCTBUM
C HUMU UHBIMY HOPMaTUBHBIMU NMPaBOBbLIMY akTamu Poccurckon degepaumm, 3akoHaMmu 1 UHbIMK
HOpMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
aktamu. B ykazaHHoM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHvne 3asBuUTenem peLleHum
" OencTBum (6espencTBuA) MHOIMOYHKLMOHANbLHOIO LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOIO LieHTPa BO3MOXHO B Crnyyae, ecinim Ha MHOTOYHKLUMOHAamNbHbIA LEHTP,
peweHns u pgeuncteus (6e3gencTBme) KOTOporo obxkanyrTcs, BO3foXeHa QyHKUuus no
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENA NPU NPegoCTaBAeHUN MyHULUNANbHOW YCryrM AOKYMEHTOB
unu uHoOpMaumm, OTCyTCTBME U (UNIM) HEeOJOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
rnepBoOHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAuMMbIX ANna npeocTaBreHus
MyHUUMNANbHOW ycnyru, nmbo B NpedocTaBneHnM MyHUUUNAnNbHOW YCIyru, 3a UCKMYEeHneM
cny4yaes, NpeaycCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 ®egepansHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeLUEeHUn WU
Aencteun (6e3nencTenst) MHOFOMYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOIO



LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroqyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6espencTBne) KOTOporo oObGXamylTcs, BO3MOXeHa (yHKUMS NO  NpeaoCcTaBliEHMIO
COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCAYr B NONIHOM 06beme B nopsake, onpegeneHHOM YacTbio
1.3 cTtatbu 16 PeagepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHOW hopMe Ha ByMaXHOM HocuTerne, B SMEeKTPOHHOWN
dopme B opraH, npegocTaBnsaloWwmnit MyHULMNASbHY YCryry, MHOMOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLIMMN OpraH roCcygapCTBEHHOW BIacTv, SBMSIOWWACA y4dpeauTenem
MHOrO(YHKLMOHaNbHOro LeHTpa (ganee - yypeauternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
TaKkke B opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna wn gencteus  (6es3gencTBvMe)  pykoBOOUTENS  OpraHa,
NpeaoCcTaBNAOWEro MyHUUUNANbHYO YCnyry, NogalTcs B BbIWECTOAWMN opraH (npu ero
Hanu4um) nNMbo B criy4ae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelleHvss n OEenCTBUS
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa MNoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOropyHKUMOHaneHoro ueHtpa. >anobbl Ha peweHns wu geuncteusa (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogalTCcs yuypeamTento MHOrOMYHKLUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NULy, YNOIHOMOYEHHOMY HOPMAaTUBHBLIM NpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrTeme) pabOTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmim.

XKanoba Ha peweHns wu pgeuncteusa (6esgencTeme) opraHa, npenocTaBNAKLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO Nuua opraHa, npefoCTaBnsiowero MyHuMUMnanbHYyH
YyCnyry,  MyHUMUMMANbHOIO  Cry)kallero, pykoBoAUTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyrte, Yepe3 MHOrogyHKUNOHASbHbIN
LEHTp, C UCMNOnb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHOpPMaLMOHHON cuctemMbl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHus n gencTeus
(6e3pencTBrne) MHOroyHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOrO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «WMHTepHeT», oduumanbHOro camta MHOrOoYHKLMOHANbHOMO
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMaUWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NNYHOM NpUemMe 3asBuUTens.
YKanoba Ha pelueHnsa n genctena (besgenctene) opraHnsauuim, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumManbHbIX CanTOB 3TUX opraHu3aumn, EgmHoro noptana nubo PecnybnukaHckoro noprana,
a Takke MOXET ObITb NPUHATA NPU IMYHOM NpUuemMe 3asBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry, OOSMKHOCTHOrO
nvua opraHa, NpeaoCcTaBNAOLLEro MyHULMNANbHYO yCryry, MMbo MyHMUMNanbLHOro Cnyxatero,
MHOrO(OYHKLMOHANbHOro LEHTpa, €ero pykoBogutens u (Mnv) paboTHUKa, opraHusauuu,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykoBogutenemn
n (Mnn) paboTHUKOB, peLleHns u gencTeus (besgencrane) KoTopbix 0bxanyTcs;

2) dbamunnuio, Ms, OTYECTBO (NOCNeaHee - MPU HaNMYnn), CBeAEHUS O MECTe XUTENbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENSA - IOPUONYECKOrO NUua, a Takke HoMep (HoMepa) KOHTaKkTHoro TenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPU HanMyMKn) U NOYTOBLIN adpec, NO KOTOPbIM LOMMKEH ObiTb
HanpasreH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHULUMNANbHYO YyCnyry, ninbo MyHULMNanbHOro Cnyxawero, MHOro(yHKUMOHaNbHOMo LEHTPa,
paboTHNKA MHOrOMYHKUMOHANbHOro LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbio 1.1
ctatbh 16 ®egepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrMaceH C pelleHnem u OencTBueM
(6be3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOSMKHOCTHOrO nuvua



opraHa, NpPegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro Criyxatliero,
MHOTrO(YHKLMOHANbHOro UeHTpa, paboTHMKa MHOroYyHKLMOHANbLHOMO LEHTpa, opraHunsauumm,
npeaycMoTpeHHbix Yactbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBreHbl AOKYMEHTbI (Mpy Hanu4un), NOATBEpPXKAAOLWME A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBasn xanoba noanexuTt permctpauumn B CPOK He no3gHee paboyero AHS,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliasi B oOpraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, YY4peamTentd MHOrogyHKLUNMOHANbHOIO LeHTpa, B opraHm3aumu,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-03, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
paboynx [HeW CcO [OHA ee perucTpaumm, a B crnyvae obxanoBaHWs OTkasa opraHa,
NpeaocTaBNAOLWEro MyHULMNANbHY YCRyry, MHOroyHKLUMOHANbHOro LeHTpa, opraHunsaumm,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTENs NMbo B MCNpaBneHmm AoNyLEHHbIX OnevYaTok u owmnbok nnm B cnyvae
obXXanoBaHUsA HapyLlleHWUs YCTAHOBMEHHOro CpOKa TaKUX WUCNpaBfeHWn - B TedeHue nNATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPEHUNA Kanobbl MNPUHUMAETCA OOHO W3 CchnegyLmnx
peLeHni;

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OONyLEeHHbIX oneYaTok U OoWnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHus
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX He MNpeayCcMOTPEHO HOpMaTMBHLIMM MpPaBoOBbIMW akTamm Poccuickon Pepepaumm,
HOpMaTUBHBIMW NpPaBOBbIMK akTamMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee AOHA, cnefylowlero 3a gHEM NPUHATUS peLUeHus], yKa3daHHOro B HaACTOSALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME U MO XenaHu 3aaBUTeNd B 3SIEKTPOHHOU dpopme
HanpaBnsieTCcss MOTMBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax paccMOTPeHUs Xxanobbl JaeTcss UHopMauus O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULIMNANBHYO YCYry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMmoTpeHHomn Yactblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylweHuMrW Npu  OKasaHuu
MYHMUMMNANbHON yCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBrfieHHble HeynobcTBa U
yKa3blBaeTCqd WHMopMauus o JAanbHeuWwunx OencTBUAX, KOTopble HeobXxoavMmo COBEepLUnNTb
3aABUTENIO B LIENSAX NONYyYEHUss MyHULMNANbHOW YCRyru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3asBUTENO0 O pe3ynbTaTax PpacCMOTPEHUS Xanobbl AalTCA apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLUeHUs, a Takke MHopmauusa o nopsgke obxanoBaHMsS MPUHATOrO
peLueHus.

5.9. B cnyyae yCTaHOBNEHWA B XOA4e WNU NO pe3yfnbTaTaM pPacCMOTPEHUST XKanobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS MW NPECTYNNEeHUsa OOSMKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3amennmMTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NpoKypaTypbl.



(BnaHk opraHa, NpeAoCTaBNAOLLEro MyHULMNanbHy ycnyry)

CrPABKA

MpunoxxeHne Ne 1

K AOMWHUCTPATUBHOMY
pernameHTy npeaocTaBreHns
MyHMUMMANbHON  ycnyrm  no
Bblga4ve cnpaBku (BbINUCKK)

dopma

Cenenust 00 HIEKTPOHHON TOANUCH

HomxHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



[MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy
pernameHTy npenoctaBleHndA

MYHULMNANbHOM

ycnyrm  no

Bblaye cripaBku (BbIMUCKM)

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena:

PEWEHWE
06 oTkase B NpegocTaBeHNn MyHULMNAnbHON YCnyru
no Bblaa4ve CnpaBkn (BbINUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K HEeMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oOTkase B Bblgaye

crnpaBku (BbIMUCKN) NO CrieayroLeMy OCHOBAHMIO:
[ononHuteneHas nHpopmauus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K ALMUHUCTPaTUBHOMY

pernamMeHTy npegocTaBneHuns

MYHULMNANbHOW  ycnyrm o

Bblaye cripaBku (BbIMUCKM)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B npveme LOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaBNeHNs
MyHMUMNAnsHON yCnyru Nno Bblaaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM OpraHom
NPUHATO pelweHne o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMBbIX ANA NPeaoCTaBeHNns MyHULMNANbHOM YCNyru no Bblgadye CnpaBku
(BbINUCKM) NO CneayoLWnM OCHOBaAHUSAM:

1.
2.

PasbsicHeHVe nNpuymH oTkasa:

NononHuTtensHas nHopmauus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOSMIHOMOYEHHLIN OpraH C 3asiBNeHUEM O
npeaocTaBreHNN YCryrn Nocne yCTpaHeHUs! ykadaHHbIX HapyLUEHWIA.

[aHHbIN oTka3z MoxeT OblTb obxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
*anobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaAe6GHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognucb yNnonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 4

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHuns
MYHULMNANbHOW  yCcnyrm o
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(bamunus, nms, oT4eCTBO, NACNOPTHbIE AaHHbIE,
perncTpauuio No MecTy XUTenbCcTea, agpec
3IEKTPOHHOM NOYThLI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

|:|B NM4YHbIM  KabuHeT [lopTana rocydapCTBEHHbIX W MyHUMUMNAMbHbIX YCRyr
Pecnybnukn TaTapcras;

I:IB MHOrOOYHKLUMOHANBHOM  LEeHTpe NnpefocTaBneHus roCydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcraH;

|:| B OpraHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHuns
MYHULMNANbHOW  ycnyrm o
Bblaye cripaBku (BbIMUCKM)

PykoBoguTersnto
McnonHutensHoro komureTa
HOBOTMHYaNMHCKOro cenbckoro
noceneHusa bynHckoro MP PT

OoT:

3AABJIEHNE
006 ncnpaBneHnn TEXHNYECKOW OLLIMOKM

Coobuwato 06 owwmnbke, OONYLLEHHON NPU OKa3aHUU MyHMUMNANbHOW YCryri no Bblgayve
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLUME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHsTUsi pelueHnsi o6 OTKNOHeHWUM 3asiBrieHns 06 ncnpaBneHnn TeXHUYECKON
OLLUMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHOI KoMK Ha ByMaXkHOM HOCUTEere NOYTOBLIM OTMNPaBIiEHMEM MO afpecy:

HacToswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECS K MOEN
FIMYHOCTU W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUWM [OKYMEHTOB), MPUMOXEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBreHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAePXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (nognucek) (©.1.0.)




