PECTYBJINKA TATAPCTAH
BYUHCKNN MYHULNMATIbHbIN

U TATAPCTAH PECTYBJIKACHI
PAVOH

BYA MYHULMMATNb PAVIOHDI

NCNONHUTENbHLIA KOMUTET | AJILKX
P’ am Y ABbIJT1 XKUPNEIE
AJBIIMXOBCKON O g L5 BALWLKAPMA KOMUTETbI
CEJIbCKOI'O NMOCENEHUA Y
NMOCTAHOBINEHUE KAPAP
04 anpensa 2022 ropa Ne 20

06 yTBEpxXaeHUN AOMUHUCTPATMBHOIO
pernameHTa npeaocTaBneHnsa MyHMLMNAanbHON
ycrnyru no Bblgade crnpaBku (BbIMUCKN)

B cootBeTctBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npefocTaBfeHns rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr» U lNopsgkom paspaboTtkm um
YyTBEPXAEHUS aQMUHUCTPATUBHbBIX pPerfnameHToB nNpefoCTaBfieHUs roCygapCTBEHHbIX YCnyr
UCMONHUTENbHBIMKW ~ OpraHamMmm  rocygapctBeHHon  Bnactm  Pecnybnuknm  TaTapcTtaH,
yTBEpPXAEHHbIM noctaHoBneHnem KabnHeta Munuctpos Pecnybnukn Tatapctan ot 02.11.2010
Ne 880 «O6 ytBepxaeHun [lopsgka pas3paboTkm W yTBEPXAEHUS agMUHUCTPATUBHbIX
pernaMmeHToB NpeaoCTaBNEHNs TOCYQapCTBEHHbIX YCNYr  UCMOMHUTENbHbIMU  OpraHamu
rocygapcrteseHHon Bnactm Pecnybnvku TaTapcTaH M O BHECEHUM U3MEHEHWW B OTAEfNbHble
noctaHoBneHna KabuHeta MuHuctpoB Pecnybnukmn TaTtapctany», CnonHUTEnbHbIA KOMUTET
AnbLUNXOBCKOro CeSibCKOro nocenieHnst BymHckoro MyHMumMnansHOro panoHa

NMOCTAHOBIJIAET:

1. YTBepauTe AOMUHUCTPATUBHBIA perfnamMeHT npefoCcTaBneHns MyHUUUnanbHOW yCnyrm
no Bblgaye cnpasku (BbIMUCKKN), COTNACHO NPUOXEHUIO.

2. HacTtoswee nocTtaHOBMEHWE BCTyMaeT B 3aKOHHYK CUy CO OHA oduuManbHOro
onybnukoBaHusa Ha OduumanbHOM nopTane npaBoBor MHGopmauum Pecnybnukmn TaTtapcTtaH no
agpecy http://pravo.tatarstan.ru/, a Takke nognexuT pasMeLLeHnto Ha lNopTane MyHUUMNanbHbIX
obpasoBaHun Pecnybnukn TaTtapctaH B WHAPOPMALMOHHO-TENEKOMMYHUKALWMOHHOM CEeTU
WHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. lNMocTtaHoBrneHne VicnonHutenbHOro kommteta AnbLUMXOBCKOrNO CErbCKOro noceneHus
ByuHckoro MyHuumnanbHoro pamoHa PT ot 12.03.2021r. Ne 3 «O6 yTBepxaeHuu
AOMWHUCTPATUBHOIO pernameHTa npegocTaBneHns MyHUUunanbHOW YCnyri no Bolgave crpasBky
(BbINUCKM)» NPU3HATL YTPaTMBLUUM CUMY

4. KOHTpOIb 3a NCNOSTHEHNEM HACTOSALLEro NOCTAHOBMEHWSI OCTaBsA 3a COBOMN.

PykoBoauTtens

WcnonHutensHoro komureTa

AnbLUNXOBCKOrO CEMbCKOro nocerneHns

ByuHckoro myHuyunaneHoro pavioHa PT A.l'1. AHgpeeB


http://buinsk.tatarstan.ru/

[MpunoxeHwne

K NOCTaHOBIIEHWIO

WcnonHutensHoro komuTeTa
AnbLUMXOBCKOrO CEenbCcKoro noceneHns
ByunHckoro myHuumnansHoro pavoHa PT
o1 «04» anpensa 2022 r. Ne 20

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNanbHOW yCrnyri no Bblgaye cnpaskuy (BbIMUCKK)

1. O6Lwue nonoxeHmsa
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npefocTaBfeHnss MyHUUMnNanbHOW YCIyru
(banee — agAMUHUCTPATUBHBIA  perfnamMeHT) YyCTaHaBnuMBaeT CTaHAapT W MOPSAoK
npegocTaBfeHns MyHUUMNanbHOW yCcryrm MO Bblgade CchnpaBku (BbINUCKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3assutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha NOMyYeHWEe MyHULMNANbHOW YCIyrn, SIBASOTCS
duamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Bnpase obpaTuTbCs NpeacTaBUTeNb 3aaBUTENA, AENCTBYIOWNA Ha
OCHOBaHWN [OKYMEeHTa, YAOCTOBEPSAIOLEro ero mnofiHoMounsa (Janee — npencraBuTenb
3aasutens).

1.3. MNMopsagok MHopMMpoBaHNA O NpefoCTaBeHNUN MyHULMNANbHOW YCnyrn

1.3.1. Hpopmauums o nopsigke npeaoctaBneHns MyHULMNANbHOW YCryrn pa3MmeLlaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YyarbHYO U TEKCTOBYIO MHPOPMaLNIO
O MyHULMNAanbHOW ycriyre, pacnosioXeHHbIX B NOMELEHUAX MHOMOMYHKUNOHAIbHbIX LIEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha odmumanbHoM canTe byumHckoro myHuuMnanbHOro pavoHa B MHAOPMAaLUMOHHO-
TenekoMmyHukaLumoHHon cetn «HTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnukmn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocygapcTtBeHHOW WH(MpOpMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbeHblix ycnyr Pecnybnukun Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamMm npefocTaBfieHUs MYyHUUMNANbHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOMYHKUMOHAmNbHbIX LUEHTpax MpedoCTaBfeHMs TOCYOAaPCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPY YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B WcnonHutensHoM komuTeTe AIbLUMXOBCKOrO CENbCKOro noceneHns ByuHcKoro
MyHULMNanbHoro panoHa Pecnybnuku TaTtapcTaH (qanee — OpeaH).

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

Npy MMCbMEHHOM (B TOM 4yucrie B oOpMe 3NEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHOMN hOpMeE MO INEKTPOHHOM MoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane O nopsigke u
Ccpokax npeaocTaBfieHUs MyHUUMNAanbLHOW yCnyrn Ha OCHOBaHWUM CBEAEHUN, COAepXalLunxcs B
PeecTtpe rocygapcTBeHHbIX U MyHULMNANbHBIX YCIyr, TpefocTaBnseTcs 3asasutento 6ecnnaTHo.



[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTtaBfieHUss MyHULUNANbHOW YCryru
ocyulecTtensetTca 6e3 BbINOMHEHUS 3asBUTEneM Kakmx-nmbo tpeboBaHuin, B TOM uucre 6e3
NCNONb30BaHNA NPOrpaMMHOro obecneyeHnss, yctaHoBka KOTOPOro Ha TeXHUYeckme cpeacTtaa
3aaButensa TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHus ¢ npaBoobnagartenem
nporpammHoro obecneveHuns, npegycMaTpyMBalOLWEro B3WMaHue nNnatbl, perncTpaumio Unm
aBTOpU3aUMIO 3aABUTENSA UNN NPeJoCcTaBneHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpalleHneM npegocTaBnseTcs MHPopMauns:

1) o MecCcTe HaxOXOeHWs  MHOro(yHKUMOHANbLHOrO UeHTpa npeaocTtaBfeHus
rocyaapCTBEHHbIX M MyHuUumMnanbHblix ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) o nopsiake npefocTtaBneHuss MyHUUmunanbHOW ycnyru, o cnocobax n cpokax nogayuv
3asBlNEeHUN;

3) o KkaTeropusix rpaxgaaH, KOTOpbIM MpefocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX NMPAaBOBbLIX aKTaX, PErynMpylowmx BONPOCbl NPeaoCTaBMEHUs MyHULMNANbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoAuMbIX ANA pPacCMOTPEHUA 3asiBieHUs o
npegocTaBreHnm MyHULMNanbHON YCIyrn, O cpokax npuemMa n permctpauumn 3asaBneHus;

5) o xoge npefocTtaBneHnss MyHUUunNanbHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopMaununm no Bonpocam
npeaocTaBneHnst MyHUUMNAnbHON YCNyru;

7) o nopsigke obxanosaHus AencTBuin unu 6e3nencTensa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo nMcbMeHHOMY ODpalLeHNIo COTPYAHWKM OTAeNa, OTBETCTBEHHOIO 3a NpeAoCcTaBreHne
MYHULMNANbHOW ycnyrn, NoapobHO B NMUCbMEHHOW (hOpMEe Pa3bACHAIT 3asdBUTEN0 NOpSLoK
npefocTaBfeHNa MYHUUMNANbHOM YCNYrm W BOMPOCHl, YKa3aHHble B HACTOSLLEM MYyHKTe
agMWHUCTPATUBHOIO perfiaMeHTa, U B TeyeHwe Tpex paboumx AHEeW CO AHA perncrpauumu
obpalleHnsa HanpasnaT OoTBeT 3asasuTento. OTBeThl AalOTCH Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUs UCMONb3YHTCHA rocyaapCTBEHHbIE A3bIKK
Pecnybnuku TaTapcraH.

1.3.5. WHdopmauma no Bonpocam npefocTaBneHna  MyHUUUNANbHOMW  YCryru
pasMellaeTcss Ha ouunanbHOM canTe MyHUUMMNANbHOMO pamoHa M Ha MH(OPMAaLMOHHbIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3as9BUTENSMUA.

NHbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemasi Ha
WHOPMALMOHHBIX CTeHgax W Ha odwuumanbHOM CcanTe MyHMUunanbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMYaeT CBedeHust O
MyHMUMUNanNbHOW ycnyre, cogepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATMBHOIO pernaMmeHTa, WHQOpPMauMld O MecTe HaxOoXOeHusl, ChpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpacduke npvema 3asiBieHU Ha npegocTaBrieHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCnyru

1.4.1. llepevyeHb HOpPMATMBHbLIX MPaBOBbLIX aKTOB, PErynvpyrwmx npegocraBreHve
MYHULMNANbHOW YCNyru (C yKazaHMeM peKBU3MTOB HOPMATUBHbIX MPaBOBbIX akTOB M UCTOYHMKOB
nx oduuymanbHoro onybnuvkoBaHus), pasmeweH Ha EagumHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHULMNANbHbIX YCNYr, HA ouumManbHOM canTe MyHULMNAnNbLHOro pamnoHa
B MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perflamMeHTa B OEWUCTBYIOLWEN pedakuun NoanexuT
pasmMeLlleHuio Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr, Ha
oomumanbHOM canTe MyHUUUNanbHOro pamoHa B WMHGOPMAaUVOHHO-TENEKOMMYHUKALMOHHOM
cetn «IHTepHeTY.

1.5. TepMuHbI, UCronb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, 1 X onpeaeneHust



1.5.1. B agMuUHUCTpaATUBHOM perfiamMeHTe WCNomnb3yTCa crnegylwme TepMUuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LEeHTpa npeaoCTaBreHuns
rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX yCryr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKUMOHAaNbHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B TOPOACKOM (CEefnbCKOM) MOCeneHur MyHUuunasnbHOro
panoHa nnun B ropoAckomM okpyre Pecny6nuvku TatapcTtaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauuu AeATenbHoCTU MHOTOYHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, YTBEPXOEHHbIX NocTaHoBreHneM [paButenscTea
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenbHOCTU MHOTFOPYHKLMOHAITbHbIX LEeHTpoB npegocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANbHBIX YCAYr»;

TexHnyeckass owubka - owubka (onucka, oneyaTka, rpaMmmaTudeckass unu
apudpmeTndeckas owmnbka nmbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeAoCTaBSAOLWLMM
MYHUUMNANbHY YCryry, U npueeillas K HECOOTBETCTBUIO CBEAEHNN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBeAeHWsSIM B [AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCUINCb CBEAEHUS;

EonHaa cuctema  uvaeHTUdumkaumMm M ayTeHTUduKkauum B MHAGPACTPYKType,
obecneynBarollen MHPOPMALMOHHO-TEXHOOMMYECKOE B3auMoLencTBne WHGOPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon c¢opme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHOPMaLUNOHHas
cuctema, obecneuvBalollad CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOAENCTBMS B CUCTEME UAEHTUUKaAUuUM ©n  ayTeHTUpuKkaumm K MHpopmaumn,
cofepxallenca B rocygapCTBEHHbIX MHPOPMAUMNOHHBIX CUCTEMAX M MHbIX MHAOPMALMOHHbIX
cuctemax;

MoL - locymapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA cMCTEMa MHOTOMYHKLMOHANbHbBIX
LEeHTPOB NpeaoCTaBeHnst FOCyAapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMuHuUCTpaTMBHOM pernameHTe nNof 3asiBfieHneM O npeaocrtaBneHnm
MyHUUMNanbHOMW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCa 3anpoc O npefocTaBreHun
MYHULMNANBHOW YCNYrn, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PeaepanbHOro 3akoHa
ot 27 wons 2010 roga Ne 210-®3 «O6 opraHu3aumm npegocTaBfieHUsi FOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — degepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUNansHOW ycryrm
2.1. HaumeHoBaHne MmyHuMumMnanbHOW ycryru
Bblgaya cnpaBku (BbINUCKK).

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsanTenbHOro opraHa MeCTHOTO caMoyrnpaBeHus,
HernocpeaCTBEHHO NPeAOoCTaBSLLEro MyHUUMNANbHYH YCnyry

NcnonHutenbHbin  KOMUTET  ANbLUMXOBCKOrO  CefbCKOro  noceneHnsi  bBywHckoro
MyHUUMNanbHOro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbHOW ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCNyrn ABNAeTCA:

1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 Kk HacTodAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuumnanbHom ycnyrm (npunoxenme Ne 2 k
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiamMeHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXoOuMMbIX ONsi NpeaocTaBreHus
MyHuUmMnansHon ycnyru (npunoxeHune Ne 3 K HacTosiLeMy aAMUHUCTPATUBHOMY pernamMeHTy).



2.3.2. Pe3ynbTat npegoctaBreHns MyHMLMNanbHOW YCIyr HanpasnseTcs 3asaBUTENIO B
dopmMe  SMEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOINo  YCUITIEHHOW  KBanuvuumMpoBaHHOMU
3MIEKTPOHHOM MOAMNUCHIO YMOSIHOMOYEHHOIrO AOSMKHOCTHOro nuua OpeaHa (nbo OpeaHa), B
cootBeTCcTBUKN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoOHHON
nognucuy» (ganee — ®epepancHbii 3akoH Ne 63-P3) B nnyHbIN KabuHeT EgmHoro noptana. B
crniydae HanpaBneHus 3asiBfneHus nocpencTtBoM PecnybnukaHckoro nopTana pesynbtart
npegocTaBNeHns MyHUUMNANbHOM YCNyrM HanpaBnsieTCa TakK Xe B JIMYHbIA - KabuHeT
PecnybnuvkaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTens pesynbTaT MNpPeAoCTaBfeHUs MyHUUMNanbHOW YChyru
Bblgaetcs B OpraHe wnu B MOL, B opme a3k3emnngpa 3MEKTPOHHOrO OOKYMEHTa,
pacneyaTaHHOro Ha 6GyMaxxHOM HocuTerne, 3aBepPeHHOro nevaTbio 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOIo AoMKHOCTHOro nnua OpraHa unu paboTHuka ML,

2.3.4. 3agBuTenb BNpaBe Nonyy4nTb pesynbTaT NpeaocTaBNeHNa MyHULUMNANbHON YCyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHune cpoka AeWCTBUSA pesynbTaTa npefocTaBneHus
MYHULMNANbHON YCNYru.

2.4. Cpok npefocTtaBneHns MyHUUMnNanbHOW yCcryri, B TOM YUCre C y4eTOM HeobxoammocTu
obpalleHnsa B opraHM3aumn, ydacTBylLME B NPEAOCTaBEHUN MYHUUMNANBbHON YCNyrn, CPOK
NPUOCTAHOBMNEHUA MPeAoCTaBneHna MyHUUMMNanbHOW YCryrn B Criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPEHa 3akoHogaTenbcTBOM Poccuinckon deaepaumm, Cpok Bblgayum
(HanpaBneHns1) OOKYMEHTOB, SBMSKOLWMXCA pe3ynbTaToM MpeaocTaBneHns MyHUUMnanbHOM
ycnyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBnseTca B TeYEHME TpeX paboumnx gHEN.

2.4.2. T[lpuocTaHoBfieHMEe Cpoka MpefocTaBfeHns  MyHUUMNArbHOWM  YCIyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOLWErocs pesynbTaToM NpegocTaBneHus
MYHULUMMNANbHON ycryrn B pOpMe 3NEKTPOHHOIro AOKYMEHTA, 3asBUTEN0 OCYLLEeCTBMASETCHA B
AeHb 0hOPMMEHUS U perncTpauumn pesynbtaTa NpeaocTaBneHnss MyHULMNanbLHON YCryrn.

2.5. VcuepnbiBaoWmin  nepeyeHb [OOKYMEHTOB, HEOOXOOUMbIX B  COOTBETCTBMM C
3aKoHoAaTeNbHbIMU UM UHBIMA HOPMAaTUBHBLIMW MPaABOBLIMU akTaMu AN NpeaocTaBreHust
MyHUUMNAnbHOM YCNyrn, a Takke YCryr, KOTopble SBMSTCS He0O6XoaAUMbIMU U 06s13aTeNbHBIMU
ANS NpefocTaBneHust MyHMUMNanbHbIX YCNyr, foAanexawux npeactaBneHuo 3asiBUTENEM,
cnocobbl MX MONyYeHWs 3asiBUTENEM, B TOM YMCNe B 3MEKTPOHHON cbopme, Nopsaok Ux
npeacTaBneHns

2.5.1. Ina nony4YeHuss MyHMLMNANbHOW YCNyrn 3asiBUTeNb NpeacTaBnseT crnegyrolune
OOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEpPSKWUN NnYHOCTb (He Tpebyetca B cnydae obpalleHus
nocpencTtsomM PecnybrnvkaHckoro noprana);

2) AOKYMEHT, yOOCTOBEPSIOLLMIA NONTHOMOYMSA NpeACcTaBUTeNs 3asaBUTENs;

3) 3asaBneHue:

B dopme AoKkymeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B 3NEKTPOHHOM dhopme (3anonHAeTcssi NocpeacTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBeLEeHUN B 3MNEKTPOHHYIO (popMy 3asiBrieHus), nognucaHHoe B COOTBETCTBUM € TpeboBaHUsaMU
nyHkta 2.5.3 agMuMHUCTpaTMBHOIO  pernameHta, npu  obpalweHuM  nocpeacTBoOM
PecnybnukaHckoro noptana;

4) B cnyyae, ecnv Ans npegoctaBneHnss MyHuuunanbHom ycnyrm Heobxoamma obpaboTka
nepcoHanbHblX AaHHbIX NUUAa, He SABNALWEroca 3asBuTeneM, U ecrim B COOTBETCTBUU C
denepanbHbiM 3akOHOM 06paboTka Takvx NepcoHarnbHbIX AaHHbIX MOXET OCYLLeCTBNATbCA C
cornacus ykasaHHoro nvua, npy obpatieHnn 3a nonyvyeHmeM MyHULMNansHOM ycnyrn 3assButenb
AOMOMNHUTENBbHO  MpeAcTaBnseT  OOKYMEHTbl, nogTBepXgawolme norydyeHne  cornacus
YKa3aHHOro nvua unm ero 3akOHHOro npeacraBuTens Ha obpaboTKy mepcoHanbHbIX AaHHbIX



yKkasaHHoro nwuua. [oKymeHTbl, NOATBepXpawowue nonyvyeHue cornacus, Moryt ObiTb
npeacTasfieHbl B TOM Ynucne B oopMe SNEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnu 0693aHHOCTb XpaHeHUs AomoBon kHurn o 31.12.2017 Boanaranacb Ha
COBCTBEHHMKOB XUIbIX NOMELLEHUN, 3agBUTeNeM npeacTaBnaeTca JoOMOBas KHUra;

6) npaBoycTaHaBnMBawLmMe OAOKYMEHTbl HA MHANBMAYalbHbIA XUNOW AOM (ecrnv npaso
CcOBCTBEHHOCTM He 3apernctpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HegBMXKUMOCTU) —
ANSA BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT 6bITb NpeacTaBneHbl (HanpasneHbl)
3aaBUTENEM OLHUM M3 CneayoLwmx cnocobos:

1) 4vepe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnaMmeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprana B 35IEKTPOHHOM hopme;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOM CBSA3M HA ByMaKHOM HOcUTENE.

3asBneHne M npunaraemMmble OOKYMEHTbI, MpU HanpasfeHuuM MnocpeacTBOM MOYTOBOW
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOpPsiAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeactsoM PecnybnukaHckoro noprtana
noanncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nonyyeHnss NpOCTOM 3NEKTPOHHOM MOoAMNUCK 3asiBUTEN0 HeobxoaMmo MNponTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbIE LOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), Yka3aHHbIE B MOAMNYHKTaX
2, 4-6 nyHkta 2.5.1 agMMHUCTPATMBHOIO  perfiameHTa, 3aBepsitoTCA  YCUIEHHOW
KBanMMUMpOBaHHOW MOAMUCHIO MWL, YNOMIHOMOYEHHbIX Ha CO3JaHWe W MoAnuMCaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (9NEKTPOHHble 0bpasbl AOKYMEHTOB), Mpunaraemble K
3asiBMeHNI0, B TOM YucCrie JOBEPEHHOCTU, HaNpaBnawTcs B Buae dpannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awT.

KauectBO npenocTaBnsAeMblX 3MEKTPOHHbIX LOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) AO/MKHO NO3BONATE B MOMHOM 06beMe NpounTaTh TEKCT AOKYMEHTa M pacrno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMaumm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npeacTaBfieHne UM ocyLLeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBLIMU NMPaBOBbIMU
akTamu, perynupylowmMm  OTHOLUEHUS!, BO3HMKalWMe B CBA3M C NpegocTaBrieHneM
MYHULIMNANbHON YCNYru;

2) oCyLlEeCTBNEHUS AENCTBUIA, B TOM YMCIE COrnacoBaHnmn, Heo6xoaMMbIX AN nony4yeHus
MYHULMMNANbHOW YCAYrn 1 CBA3aHHbIX C 0bpalleHneM B MHble roCyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOyrnpaBfieHUs1, OpraHn3aunn, 3a MCKYEHMEeM MOMNy4YeHUst YCrnyr U nonyvYeHus
AOKYMEHTOB U MHGOpMaLMK, NpeaocTaBnaeMblX B pesynbTaTe npefoCTaBneHus Takux yCnyr,
BKIMIOYEHHbBIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIx 1 0b6s3aTENbHbBIX YCAYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHa4asribHOM OTKase B Npueme OOKYMEHTOB, HEODXOAUMbIX
ANS nNpefocTaBneHns MyHuuunanbHOW ycnyru, nubo B nNpeaocTaBneHuM MyHUUMNanbHON
YCInyru, 3a UCKMOYEHNEM CneayoLwmx crnyyaes:

a) wn3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacCaroLUXCS
nNpegocTaBNeHns MyHUUMNAanbLHOW YCnyru, Mocne nepBoHaYaribHONM nodayvv 3asiBNEHUs O
npegocTaBneHnn MyHULMNanbHON yCnyru;

6) Hanuuve oOwWMOOK B 3asABMEHMM O MPenoCTaBfEHMM MyHUUUNANbHOW YCryrn wu
AOKYMeHTaX, NoAaHHbIX 3asBMTENeM Mnocre nepBoHavanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxoouMMbIX AONS NpedoCTaBNEeHUA MyHuuunanbHOW ycnyrn, nmbo B npenoctaBrieHun
MYHULIMMNANbHOW YCNYru U HE BKIMIOYEHHbIX B NPeACTaBNeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTeYeHue cpoka AeNCTBUA [OOKYMEHTOB WM WM3MEeHeHWe WHdopMauuu nocrne
nepBOHavyanbHOro oTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMblX AN npefocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B NpefoCcTaBneHmm MyHUUUNansHOM YCnyru;

) BbisIBNEHNE OOKYMEHTaNbHO MOATBEPXKAEHHOrO dhakTa (NPM3HaKoB) OLUMOOYHOro WUNK
npoTMBONPaBHOro Aencteus (besgenctans) gomkHoCcTHoro nuua OpraHa, pabotHuka MOLL, npu



nepBoOHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXoauMMbiX ANnA npeaocTaBneHns
MYHULMNANbHOW ycnyru, NMbo B NpegoCTaBNeHMn MyHULMNANbHOM YCIyri, O YEM B MMCbMEHHOM
BMAe 3a noanucblto pykoBoguTena OpraHa npy nepBoHavanbHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeoOXoaMMbIX ONA NpefoCTaBNeHUss MyHUUMNANbHOW YCNyrn, yBeAOMNSAETCs 3asBuTENb, a
TaKke NPUHOCATCA N3BMHEHUS 3a JOCTaBMEHHbIe Heyao0bCTBa;

4) npepocTaBneHnsa Ha ByMakHOM HOcUTene AOKYMEHTOB M MHOpPMaLMK, SNEKTPOHHbIE
o6pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 Yactu 1 ctaTbu 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCeHMe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX u3bsATME ABNSETCS HeobXOo4MMbIM YCrOBMEM MNpeaoCTaBneHUs
rocygapCTBEHHOW MMM MYHUUMMANbHOW  YCAYTW, W  MWHbIX CNy4aeB, YCTaHOBMEHHbIX
dhenepanbHbIMN 3aKOHaAMMU.

2.6. VicuepnbiBatoLLmMin nepeyvyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C HOPMAaTUBHBLIMU
NpaBoOBbIMM akTaMu Ans NPeAOoCTaBfIEHUS MYHUUMNArbHOW YCIyrn, KOTOpble HaxoasiTcs B
pacrnopsikeHUM rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro caMoyrnpaBneHust W
NOABEAOMCTBEHHbIX TOCYLAPCTBEHHbIM OpraHaM WnM opraHaMm MeCTHOro caMoynpaBfeHus
opraHusauun 1 KoTopble 3asiBUTENb BrpaBe MpPeacTaBuTb, a Takke Cnocobbl UX MonyyYeHus
3agBUTENSMW, B TOM 4uUCNe B 3MEKTPOHHOM dopMe, NOPSAOK MX NpeacTaBreHus;
rOCydapCTBEHHbIA OpraH, oOpraH MeCTHOrO caMoynpaBneHuss nvMbo opraHusauusi, B
pacrnopsikeHNM KOTOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka M3 EQnHOro rocygapCTBEHHOro peecTtpa Heaswxkumoctn — PepepanbHad
cnyxba rocyaapcTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBefeHus O OgeucTBylOLWEM nacnopTte rpaxgaHuHa Poccunckon depepauun — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoW JoBepeHHOCTN — PedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenb BNpaBe NpeaoCcTaBUTb JOKYMEHTbI (CBeAEHUS), YKa3aHHbIe B MOAMYHKTE
1 nyHkta 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B (opmMe 3SNEeKTPOHHbIX [OOKYMEHTOB,
3aBEePEHHbIX YCUTEHHON KBanMOUUMPOBAHHOW NOSNUCHIO NL, YNONTIHOMOYEHHbIX HAa CO34aHue U
nognucaHne Taknmx 4OKYMEHTOB, Npu nogade 3adBreHuns.

2.6.3. HenpencraBneHne (HECBOEBPEMEHHOE NPEACTABIIEHME) YKA3aHHbIMM B MYyHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro CcamoynpaBfeHus, opraHuM3aumsaMuM AOKYMEHTOB U CBEAEHUA He MOXeT SBNSATbCS
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUN MyHULMMNANbHOW YCNyri.

2.6.4. [omkHOCTHOe nuuo u (unn) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO  perflaMeHTa OpraHoB M opraHuMsaumin, He  npeacTtaBuBLUME
(HecBoeBpeMeHHO NpeACcTaBMUBLLNE) 3aMPOLUEHHbIE U HAXOASALWMNECS B PACNOPSXKEHUN JOKYMEHT
Unu ceefeHnsd, nognexar agMUHUCTPATUBHON, ANCLMMIMHAPHON NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuiickon ®egepauum.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aaABUTENS OOKYMEHTbl CBEOEHWsl, B TOM 4ucCne
nogTeepxgalrLme BHeCceHMe 3asBUTESNEM MnaTthl 3a NpeJocTaBneHne MyHULUnanbHOW YCnyru,
HaxoddwWmMecs B PaCnoOpPsSPKEHMM  FOCYLAPCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOro
camoynpasfeHus U noaBeLOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHamM WM opraHaMm MeCTHOrO
camoynpaBneHns opraHn3aumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBedeHUs, KoTopble
HaxoA4ATCs B pacrnopsiKeHUM rocyaapCcTBEHHbLIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBIieHUs U
noaBeLOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHam Win opraHam MeCTHOro camoynpaBrieHUs
opraHuMsaumn, He 4BMAsSETCA OCHOBaHWMEM [Afi1 OTKasa 3asdBUTEN0 B NpeaocTaBreHun
MYHULMNANbHON YCNYTW.

2.7. VicyepnbliBaloLLmMiN NepeyeHb OCHOBaHWUI ANs 0TKasa B NpyemMe JOKYMEHTOB, HE06XoANMbIX
ANs npeaocTaBrneHns MyHULMNanbHOM yCnyru

2.7.1. OcHoBaHMAMM OnNs OTKa3a B MpuvemMe [OOKYMEHTOB, HeobxoauMmbixX Ans
npegocTaBnNeHNsa MyHMLMNANbHOW YCNyrn, ABNASIOTCS:



1) npeacTtaBneHHble 3adBUTENEM [OOKYMEHTbl cofepXaT MOAYUCTKM U UCnpaBeHus
TEeKCTa, He 3aBepeHHble B nNopsake, YCTAaHOBMNEHHOM 3akoHodaTenbcTBOoM Poccuinckon
depepauyum;

2) OOKYMEHTbl cofepXaT MNOBPEXAEHUs, HanmMyme KOTOpbIX He MO3BOMAEeT B MOSIHOM
obbemMe wucnonb3oBaTb WHMOPMaUMIO W CBeOeHUs, coaepXawmecsa B [OKyMeHTax Aans
npegoCcTaBeHNss MyHULUMNANBHOW YCNYIW;

3) npeacTaBneHHble AOKYMEHTbI UM CBEAEHMS YyTPaTUNN CUITY HA MOMEHT obpalleHns 3a
MYHUUMNANbHOW  ycnyrom (OAOKYMEHT, YAOCTOBEPSIOWMIA  MNOMHOMOYMS  npeactaBuTens
3aaBuTend, B cnyyae obpalleHns 3a npefocTaBneHMEM MYHMLUMNANbHOW YCYrn yKa3aHHbIM
nnuUom);

4) nogaya 3asiBNeHMs O nNpefoCcTaBNeHUM MyHUUMNanbHOW YCRyru U [OKYMEHTOB,
HeoOXoauUMbIX ANs NpeaocTaBfeHNs MyHUUMMNANbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppeKTHOE 3anoriHeHne oba3aTenbHbIX Nonen B gopme 3asiBNeHusl, B TOM Ynicrne B
WMHTEpaKTMBHOM hopme 3aaBneHus Ha PecnybnukaHckom nopTane (HeEAOCTOBEPHOE, HEMOSTHOE,
nnbo HenpaBubHOE 3arnofIHEHNE);

6) npencTaBneHMe  HEnoriHOro  KOMMSieKTa  [OOKYMEHTOB, HeobxogumbiX — And
npefoCcTaBfeHNs MyHMUMNANbHOW YCNyru;

7) 3asBrieHne o nNpeaocTaBieHnn yCryrm nogaHo B OpraH rocygapCTBeHHOW BriacTu, opraH
MECTHOrO CaMOyrnpaBfieHns WM OopraHM3aumio, B MOSIHOMOYMS KOTOPbIX HEe BXOAUT
npegocTasfieHMe MyHUUMNANbLHOW YCyru;

8) HecobntogeHne yctaHOBNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-9®3 «O6 aneKTpoOHHOW NoANUCKU» YCNOBUA NPU3HAHUSA OENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

2.7.2. lNepevyeHb OCHOBaHUW ANSA OTKa3a B npuveme AOKYMEHTOB, HeobxoauMbIX Ons
NOSTy4YEHMST MYHULMNANBHOW YCIYTK, ABNSETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfEHUA N OOKYMEHTOB, HEOOXOoOuUMbIX ONd
npefoCcTaBneHnss MyHULUMNAnbHOW YCRyrn, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3asBuTENd, TakK W MNocfne MoflydeHUss OTBETCTBEHHbIM AOSDKHOCTHbIM nunuoM  OpraHa
HeobXoauMbIX AOns NPefoCTaBfEeHMsT MYHUUMNANbHOW YCNyrn AOOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGAOPMALUNOHHOIO B3aMMOAENCTBUS,, B CPOK, He
npesblaLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaetcd oOTKasblBaTb B MNpuemMe 3asaBNeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX Onsi NPeAoCTaBfEHNA MyHULMNANbHOW YCIyrn, B CIy4yae ecnu 3asiBfeHve u
AOKYMEHTbI, Heobxoaumble [Ansi nNpefoCTaBfeHus MyHUUMnanbHOM  YCyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpOKaX M Nopsiake NpenoCTaBNeHUs MyHULMNANbHOW YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM NS MPUOCTAaHOBMEHUS UM OTKa3a B
npegocTaBneHn MyHMUMNAanbHON YCIyru

2.8.1. OcHoBaHuWs Ons NMPUOCTAHOBIIEHUS NPELOCTaBMEHUS MyHULMNANbHOW YCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHUA Ansa oTKasa B NpeoCTaBeHNN MyHULMNANbHON YCNyru:

1) B npeAcTaBneHHbIX 3asBfeHUn N (UNKn) JOKYMEHTaxX COOEPXUTCH HenonHas u (Mnu)
HeJoCTOBepHast MHpopMaums;

2) nocTynneHne oTBeTa oOpraHa rocydapCTBEHHOM BfacTu, oOpraHa MecTHOro
camoynpasneHus nubo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTM UMM OpraHy
MECTHOro camoynpasneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbcTBylowero o6 OTCyTCTBUM OOKyMeHTa U (Mnu) nHdpopmaumm, HeobxoanmbiX Ons
npegocTaBneHns MyHUUMNAanbHOW yCryri, ecnv COOTBETCTBYIOLWMIA [OOKYMEHT He 6bin
npeacTaBrieH 3asBuTenemM No cobCcTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHUM O perucTpauum rpaxgaHuHa Mo MeCTy >KUTenbCcTBa
(npebbiBaHKs) B pacnopsbkeHUn opraHoB MECTHOMO CamMoynpaBrieHUs.

2.8.3. llepeyeHb ocHOBaHUW Af1 OTKasa B NpeaocTaBfieHUN MyHULUMNANbHOW YCnyrn
ABIISIETCA NCYEPnbIBAOLLNM.



2.8.4. 3anpewaeTtca oTkasblBaTb B NpeaoCTaBlieHn MyHUUUNAnbHOW YCryru B criyyae,
ecnn 3asiBfeHne o npefdocTaBNeHnn MyHUUMNanbHOM YCrnyrm nogaHo B COOTBETCTBUWN C
NMHpopmaumnen o cpokax 1 nopsake NpeaocTaBNeHNa MyHULMNANbHOW yCryrn, ony6rmMkoBaHHOM
Ha EanHom nopTtane, PecnybnvnkaHckom noprtane.

2.9. Mopsigok, pasmep M OCHOBaHUS B3WMaHUS rOCYyAapCTBEHHOM MOLUMUHBLI UM UHOW Nnathbl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMNanbHOn ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. TllepeyeHb Yycnyr, KoTOpble SBNSATCA HeobOXxoauMbIMM U ob6si3aTenbHbIMU  AnS
npegocTaBneHns MyHULMNAnbHOW YCNyri, B TOM Y1Crne CBeAeHUs O JOKYMeHTe (OOKYMeHTax),
BblJaBaeMoM  (BbldaBaeMbix) OpraHuMsaumMsmMK,  y4acTBYWOLWMMWM B NpedocTaBreHun
MyHULMNAnbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. lNopsgok, pasMep U OCHOBaHWA B3MMaHUS NNaTbl 3a nNpefocTaBlfieHne YCrnyr, KoTopble
ABMATCA HeobXoauMbIMU M 0Bs3aTenbHbIMU ONA NPefoCcTaBNeHns MyHUUUNanbHOW YCryru,
BKNOYast MHopMaLMIo 0 METOAUKE pacyeTa pasMmepa Takow nnatbl

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXMOaHUA B odyepenu npu nogaye 3anpoca O npenocTaBreHuu
MYHUUMNANbHOMW  YCIyrn, Yycnyrn, npefocTtaBndemMon opraHu3aumen, YydyacTBylwen B
npegocTaBneHum MyHULUUNanbHOM YCnyru, U Npy nony4YeHnn pesyrbTaTa NpegocTaBneHnsa Takux
ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha noryvyeHmne MyHuumnanbHOW yCnyru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHUUMNAnbHOW  YCnyru
MaKCuUMarbHbIN CPOK OXMOAaHMUA B Odepean He O0IDKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiaoK pernctpaummn 3anpoca 3asBuTens o NpegoCTaBNeHUM MyHMUMNANbHON
yCcryru n ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByoLEN B NpegocTaBneHnm
MYHULMNANBHOW YCyrn, B TOM YAUCIe B 9NIEKTPOHHOM (hopme

2.13.1. Npu nnyHom obpaiueHnn B MOL| B oeHb nogayn 3asiBNeHNs 3asiBUTENIO BblAaeTcs
pacnvcka 3 AMC MOLl ¢ perMctpaumMoHHbIM HOMEPOM, MOATBEPXAAKOLWUM, YTO 3asiBrieHue
OTNpaBIieHO, N JaTOW Nofayu 3asiBreHns.

2.13.2. lNpun HanpaeneHun 3asBreHUss nocpeacTtBoM, PecnybnukaHckoro nopTtana
3aaBuUTENb B [EHb MNOAayM 3asiBNEeHWs nony4vyaer B NIMYHOM KabuHeTe PecnybrnmkaHCKoro
noptana u MO 3MEKTPOHHOMW noYTe YyBeOOMMEeHue, noaTBepxaawlee, 4YTO 3asiBreHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCHA PErMCTPaLUMOHHbIN HOMEpP U AaTa nofgayu 3asiBrieHUs.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUss YNOSTHOMOYEHHbIM
AOIMPKHOCTHbIM nvuom OpraHa 3asBuTeNio BbldaeTCcd pacnucka u3 aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AONns  OKasaHWa rocyfdapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, C perucTpaumoHHbIM HOMEPOM, JaTOM NnoJdayun 3asiBrieHUs U nepeyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNsSeTCAa MyHUUUnanbHas ycnyra, K
3any oxugaHusi, Mectam s 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNansHoOM
ycnyrn, tHOopMaLMOHHbIM CTeHAaM € obpasuammn Ux 3anosIHEHUSI U NEePeYHEM JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHUS KaXa0M MyHULMNANbHOW YCyrn, pasmMeLLeHnto n
0bopMNEHNIO BU3YyaribHON, TEKCTOBOW U MYNbTUMEANNHON MHpOpPMaLMKN O nopsagKe
npeaocTaBfeHns Takon yCnyru, B TOM 4Ynucrne kK obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB



YyKa3aHHbIX OOGBEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTtapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHOW YCNYrn OCYLLUECTBNAETCA B 34aHUAX WU
nomeLleHnax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLUEHUS.

MecTta npuema 3asBuTenen obopyayroTca Heobxognmon Mebenbio onst oPopMIIEHMUS
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbctBoM Poccuiickon denepaumm o coumanbHON
3awmuTe UWHBaNMOOB B Uenax 6ecnpenartcTBEHHOro AocTyna K MeCTy npefocTaBrieHus
MyHUUMNanbHOW ycnyru obecneynBaeTtcs:

1) obecneumBaetca  OecnpenAaTCTBEHHbIA  OOCTYN  MHBANMAOB K MECTY
npegocTaBneHnsa MyHuumnnansHom yenyri (YyaobHbl BXO4-BbIXO4 B MOMELLEHUS U NepeMeLLeHne
B UX npepgenax);

2) Bu3yanbHasi, TeKCToBass W MynbTUMegunHas uHdopMaumMs O  nopsgke
npegocTaBneHnsa MyHUUMNanbHON YCNyru pasmeLlaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBoOXaeHue MHBaNnaoB, UMELLNX CTONKME pacCTPOMCTBA (PYHKUUM 3pEHNS U
CaMOCTOATENBHOIO NepeasMKeHns, N OKa3aHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENIbHOrO NepenBMKeHUs no TeppUTOpMM, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI CoLUManbHON, NHXEHEPHOW N TPaHCNOPTHON MHMPACTPYKTYp, BXoAa B
Takne o6bEKTbI U BbIXO4a U3 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO M BbiCaAKM U3 HEro, B TOM
4yucre ¢ UCMNonb30BaHNEM Kpecria-KONACKu;

5) Hagnexauwee pasmeweHve obopydoBaHUA W HocuTenem  MHdopmauumu,
HeobxoaMMbIx ansa obecneveHns GecnpenaTCTBEHHOro 4OCTyNa MHBANWAOB K ycryram ¢ y4eToM
OrpPaHNYEHNIN X KN3HEAEATENbHOCTMY;

6) gybnupoBaHne HeobxoaMmon AN MHBaAnNMOOB  3BYKOBOW U 3pUTENbHOM
WHOpMaUuK, a Takke HagnuMCeW, 3HAKOB M MHOM TEKCTOBOM M rpadumyeckon uHdpopmaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypaoonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MpPU HanuuMuM OOKyMEeHTa, NOoATBEpXOalLllero ee
cneumnanbHoe obyyeHuMe U BbldaBaemoro no dopme M B MOpsiake, KOTOpble YCTaHOBIEHbI
npukasom MuHuCTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuimnckon ®epepaunm ot 22.06.2015
Ne 386H «OO6 yTBepxaeHUn (popMbl AOKYMEHTa, NOATBEPXKAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSiAKa ero Bblaauny.

2.14.3. TpeboBaHusa B YactTu obecneyeHnsa AOCTYNHOCTM AN MHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLLECTBASETCH NpegoCTaBeHne MyHULMNAanbLHOM YCIyru, U CpeacTs, UCMOMb3yeMblX
npyv NpPegocTaBfeHnn MyHUUMNANbHOW YCNyru, KOTOpble YkadaHbl B nognyHktax 1 — 4 nyHkta
2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMMEHSITCA K 060bekTaMm u cpeacresam, BBEAEHHbIM
B 3KCMyaTaumio Unm npoLwealmm MogepHu3aumo, pekoHeTpykumio nocne 1 nonga 2016 roga.

2.15. MNokasaTtenun AOCTYMHOCTU U KayeCcTBa MyHMLMNANbHOW yCryrn, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOMPKHOCTHBIMU NMuamMu Npu npegoctaBneHmm
MYHULUUNANBHOW YCIYrM U UX NPOAOIMKUTENBbHOCTb, BO3MOXHOCTb MOMyYeHns nHpopmMaLumm o
Xxo4e npefocTaBneHns MyHUUUNanbHOW yCryr, B TOM YMCIe C UCNONb30BaHUEM
NHEOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHNs MyHUUMNanbHOM YCnyrn B MHOrO(PYHKLMOHANbHOM LeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX M MyHULMNAMNbHbBIX YCNYr (B TOM YMcne B NONIHOM o6beme), B Niob6om
TeppuTopuansHOM nogpasaeneHmn opraHa UCNOMHUTENbLHO pacnopsiAMTENbHOro opraHa
MECTHOro camoynpaBfieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nNocpeacTBOM 3anpoca O NPeAoCTaBeHNN HECKOSbKUX rOCYAapCTBEHHbIX U (1K)
MYHMLMNAnNbHbIX YCAYr B MHOrO(YHKUMOHArbHbIX LeHTpax npegocTaBneHns rocyaapcTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro crateen 15.1 depeparnbHoro 3akoHa Ne210-$3
(komMnnieKcHbIM 3anpoc)

2.15.1. NokaszaTensiMm AOCTYNHOCTX NpeOoCTaBNEeHUS MYHULMNANbHOW YCNYIn ABNSKOTCA:



pacrnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BefeTCcs npueM, Bblaada JOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCMNopTa;

Hanu4ne HeobxooMMOro KonmyecTBa CrneuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLMK O cnocobax, NopsaKe U Cpokax NpeaocTaBneHns
MYHUUMNANbHOW YCNyrn Ha MHGOPMaUWOHHLIX cTeHaaX, EanHom noptane, PecnybnunkaHckom
nopTane, omynanbHOM canTe MyHULMNANbLHOrO panoHa;

oKasaHue MoMOLLM MHBanNuaam B NpeogorieHun 6apbepoB, MeLLAoLWMX NONYYEHNIO UMUK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHuns pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME 0B6OCHOBAHHLIX Kanod Ha HapyleHUs agMUHUCTPATUBHOINO pernamMeHTa,
coBepLUeHHble paboTHnkamm OpraHa;

4) KONU4YeCTBO B3aMMOLEWCTBUI 3asBUTENS C AOSMPKHOCTHbIMM nuvuammn (6e3 yyeTa
KOHCYNbTaLNn):

B3anmogenctene 3asasutend ¢ pabotHukamm OpraHa wnv MOL| npu npegoctaBneHuun
MYHULMMNANbHON YCNyrn OCyLeCcTBNSEeTCA OAMH pa3 nNpu nNpeacTaBneHnn 3asiBfieHUs Co BCEMMU
HeobXoaUMbIMU OKYMEHTaMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW nMonyyvyeHus pesynbrTata npeaocTaBneHus
MyHuuunaneHoun ycnyrn B OpraHe nnn ML B popme ak3emnnsipa afeKTPOHHOro AOKyMeHTa Ha
OymaxHOM HocuTene.

MpoOomknTenbHOCTb OAHOIO B3aMMOLENCTBUA 3adBUTENSA C AOSMKHOCTHBIMU Nl amMu npu
npeaocTaBfieHNN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadeCTBO MNpefoCTaBfeHUs MYHUUMManbHOW YCrnyru c
NOMOLWbLID  YCTPOUCTB  MNOLBWXHOM  pagunoTenedoHHOM  CBA3W, C  UCMNOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. VHopmaums o xoge npenoCcTaBnNeHUs MyHULMMAnNbHOW YCNyrM MOXeT ObiTb
nosiyyeHa sasiButenem B NMM4HOM KabuHeTe Ha EgmnHom noptane, PecnybnvkaHckom noptane, B
Oprane, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyrm ocywectensaetcs B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (pakTu4eckoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapctaH no akcTepputopransHOMY
npuHUMNy.

MyHuuunansHas ycryra B COCTaBe KOMIMIEKCHOro 3anpoca He npegocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre yunTbiBatowme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTEppUTOpUanbHOMY NpuHUUNY (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npeaoCcTaBrsieTCca N0 AKCTEPPUTOPUArIbHOMY NPUHLMMY) N OCOBEHHOCTHU
npegocTaBnNeHns MyHULMNansHOM yCnyru B 3fIeKTPOHHOM bopme

2.16.1. Npwu npegocTaBneHMM MyHULMNANTbLHOW YCIYrn B 35IEKTPOHHOM (popMe 3asaBUTENb
BMpaBse:

1) nonyuuTb MHGOPMaUMIO O MNOPSIAKE WM CPOKax MpenoCTaBfeHus MyHuUunanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asiBrieHWe O NpegocTaBfieHnn MyHULMMNAanbHOW YCNyru U UHble AOKYMEHTHI,
HeoOxoauMble AN NpefoCTaBfeHUs MyHUUMNanbHOW YCryr, B TOM 4YUCREe OOKYMEHTbl U
NMHopMauuio, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obifn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM
7.2 vyactu 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHcKoro
nopTana;

3) nonyunTtb cBedeHUs O Xo4e BbINOMIHEHUA 3asiBNEeHUWA O npegocTaBrieHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pes3ynbTaT nNpefoCcTaBieHUs  MyHuuMnanbHoOW ycnyrm B popme
9NEKTPOHHOIo JOKYMEHTa;



6) nogaTb xanoby Ha peweHne n pgencteue (6espenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MyHULMNAanbHbIX CRyxawmx nocpenctsoM PecnybrnvkaHckoro nopTtana,
noptana degepanbHOM rocygapCTBEHHON MHAOPMALMOHHON CUCTEMBbI, obecnednBatoen
npouecc pgocyaebHoro (BHecyaebHoro) obxkanoBaHWsa pelueHuin n aencteui (6espencteus),
COBEpLUEHHbIX MpU NpefocTaBneHnn rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCyr opraHamu,
nNpegocTaBNALWNMUN rOCYAaPCTBEHHbIE U MyHUUUNANbHbIE YCNYrU, UX OOIDKHOCTHBIMU NULaMMU,
rocygapCTBEHHbIMU U MyHULMMANbHBIMU CRYXaLLNMMU.

2.16.2. ®dopmupoBaHne 3asiBfieHMs OCYLLECTBNSAETCS MOCPenCTBOM  3arnosfiHEHUSA
9NEeKTpOHHOM opMbl  3asdBneHuss Ha PecnybnukaHckom noptane 6e3 HeobxoomMmocTu
AONOSTHUTENBHOW NoAaun 3asBNeHus B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmnposaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHWS 3asiBNEHUA U  WUHbIX [JOKYMEHTOB,
HeobXxo4MMbIX A4NS NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMBbKUMU 3aSBUTENSAMN OOHON 3NEKTPOHHON hOpMBbI
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralwumMym HanpasfieHne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXXHOM HoOcuTene KOMuM SNEKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHWe paHee BBeAEHHbIX B 3NIEKTPOHHYIO (POpMY 3asBieHUs1 3Ha4YeHUI B fitobon
MOMEHT MO >XenaHuK Nonb3oBaTensd, B TOM 4ucCfe Npu BO3HUKHOBEHMM OLLIMOOK BBOAA M
BO3BpaTe 41151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

5) 3anonHeHue nonen 3NeKTpoHHON POpMbl 3asiBNEHUs OO Hadana BBO4A CBEAEHWUN
3agBuTEeNeM C UCMNofb30BaHMEM cBedeHun, pasMmelweHHblx B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacawllencs CBeneHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME MaeHTUMKaUMN n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOM U3 3TANOB 3anoOfIHEHUSI 3NEKTPOHHON POpPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTYyMNa 3asABUTENS K paHee NoAaHHbIM UM 3asiBNIEHNAM B TEYEHNE He
MeHee OHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3asIBNIEHUSIM - B Te4EHUE He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (nanee - 3anucb) ocyllecTBrsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnaeTcs BO3MOXHOCTb 3anMcu Ha nobble cBobogHble Ans npuema
AaTy v BpeMsi B nNpefenax yCTaHOBNEHHOrO B MHOMOMYHKLMOHANbLHOM LiEHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TOn AaThbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
nopTana 3asiBuTento HeobxoauMO yKasaTb 3anpallmBaemMble CUCTEMOWN JaHHble, B TOM YUChe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npegBapuTenbHON 3annucu, JOKYMeHTaM, NpeacTaBrieHHbIM 3asBuUTEeNeM Npu ANMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCS.

Mpn ocywecTBneHnn npegBapuTenbHOM  3anucu  3aaBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyyae, ecnu 3agsuTenb cooOWUT agpec
3MEKTPOHHOM NOYThI, HA YKa3aHHbIN agpec Takke HanpasnaeTcs MHopmaLms 0 NOATBEPXKAEHUN
npenBapuTenbHOM 3anncu C ykasaHueM gaTbl, BpeMeHU 1 MecTa npuema.

Mpn ocywecTBneHnn npeaBapuTeNibHON 3anucu 3asiBUTenb B 00s3aTenbHOM Mopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTernbHas 3anvcb aHHYNUPYETCS B Criydae ero HesiBKM no
ncredeHnn 15 MMHYT C HAa3HA4YEeHHOro BPEMEHU npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEeNUCTBUN, Kpome
NPOXOXOEeHUs uaeHTUduKkaumm n ayteHTuduKkaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMU akTamu Poccuiickon epepaumu, ykasaHus Lenu npuema, a Takke npeaocraBneHus



CBEeAEHUN, HeobXxoOouMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOINO MHTEpBana, KOoTopbIn
Heobxoanmo 3abpoHmpoBaTb AN Npuema.

3. CocTag, nocnegoBaTenbHOCTb M CPOKM BbINOMTHEHUS aAMUHUCTPATUBHbIX NPOLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIe OCOGEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnuncaHune nocnenoBaTenbHOCTM AENCTBUI NpY NPeaoCTaBeHnn
MyHULMNAnbHOM yCcnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCNyrn BKNYaeT B cebsa cneaywowme
agMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTenem;

3) HanpaBneHwe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTByllMe B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNAanbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asiBUTENto pesynbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHoBaHMEM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npoueaypbl SBNseTcs
obpalleHne 3aaBmTend No Bonpocam, CBsA3aHHbIM C NpeoCTaBieHneM MyHULMNANTbHOW YCIyri.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — cekpetapb WcnonHUTENbHOro KomuteTa
AnbLUMXOBCKOrO CENbCKOro mnoceneHmss BymHCKOro MyHuumMnanbHOro pawmoHa Pecnybnuku
TaTapcTtaH (ganee - 4O/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHME).

3.2.2. 3asBuTenb BrpaBe o006paTUTbLCA 3a KOHCyNbTauMen O Mopsgke M cpokax
npegocTaBneHns MyHuumnansHom ycnyrm B MOLL ninyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asiBuTensi, B TOM 4uCre Mo cocTaBy, dopme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM yCnyru.

3asBuTENb MOXET NMONy4YnTb MHPOPMaLUIO O NopsaaKke NpeaoCcTaBNeHNS MyHULMNANTbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOALLUM MYHKTOM, BbIMOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMEHTauuu u gpyrMm Bonpocam, HeobxogumbiM Lnd
NonyyYeHnss MyHUUUNanbLHOW YCRyri.

3.2.3. 3agsuTtenb Bnpase obpaTutbes B OpraH no tenedoHy 1 3nekTPOHHOW noyTe, a
TaKke Nosy4ynTb KOHCyNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke wm
CpoKkax npefoCcTaBneHns MyHUUMNanbHOM YCryrn, B TOM 4ucre no cocTtaBy, dopme
npeacraBnsaemMon JOKYMeHTaumm n Apyrmm Bonpocam Ang nonyvyeHns MyHULMNanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHNE MHAOPMUPYET 3adaBUTENS B
cooTBeTCTBUM C TpeboBaHMsiMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLUM NMYHKTOM, BbIMNOSHSOTCA
B TeYeHne Tpex paboumx gHEN Co AHA NOCTYyNneHus obpalleHus.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX NPoUeayp SABMSAITCA: KOHCYNbTaunnm no
coctaBy, hopme npeacTaBnsgeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM AN
NonyyYeHnss MyHUUUnNanbLHOM yCryri.

3.3. lNpuHaTME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTenem



3.3.1. lNpuem oOKyMeHTOB ANnd npeaocTaBneHnsa MyHuumnansHon ycnyrm Yyepes ML unum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. Basasutenb (npeactasBuTenb 3asBuTens) obpaiwaetrca B MOLl ¢ 3anpocom o
npefoCcTaBfeHnn MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMsIM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHaeT 3NeKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npy nNpegocTaBrieHMM [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLECTBASET CKaHWPOBaHWE MNpencTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AIC MOL;

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uimn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AenO0;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTH0 pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSHAKOTCS
B AeHb obpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX MNpoueayp SBNATCA: FOTOBOE K
OTNpaBkKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PabotHunk M®L| HanpaBnseT NnakeT 4OKYMEHTOB, MPUHATLIX OT 3aasutens B OpraH
B 3MEKTPOHHON hopMe (B COCTaBe NakeToB AMEKTPOHHbIX Aef) B Te4eHne OAHOro paboyero gHs
CO OHA obpalleHns 3asBuTeNs B CTPYKTYpHOe nogpasageneHme MOL.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3NEeKTPOHHOEe [ero), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3MIEKTPOHHOro0 B3aMMOLENCTBUA.

3.3.2. lNpnem OOKYMEHTOB AN NpeaoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOMN
dopMme Yepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asButenb Ana nogayvm 3asdBfEHUs B INEKTPOHHOM OpMe BbINOSHAET
cnegyouwine encTens:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy ANEKTPOHHOrO 3asiBEHWS, BKIOYAIOLWYO CBeAeHUs, HeobxoamMmble 1
obsi3aTenbHble A48 NpeaoCcTaBeHnss MyHUUMNanbHON YCryru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM (hOpMe Mnn 3NeKTPOHHbIe 06pasbl JOKYMEHTOB
K (pbopme 3neKkTpOoHHOro 3asiBneHnd (npu HeobxoammocTn);

nogTeepxgaeT akT O3HaKOMMEHWA W cornacus € YCrnoBUAMM U MOPSAKOM
npefoCTaBfieHNUsT  MyHUUMNANbHOW  YCNYyrM B OfIeKTPOHHOW  dhopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMEHMUSs);

OTnpaBnsieT 3arofIHEHHOE JNEKTPOHHOE 3asBfeHne (HaXuMmaeT COOTBETCTBYOLLYIO
KHOMKY B (popMe 311eKTPOHHOrO 3asBreHNS);

SNEKTPOHHOE 3asiBfeHne nognucbiBaeTca B COOTBETCTBUM C TpeboBaHnAMU nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet ysegomsieHne ob oTnpaBKe 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnornyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIeHNS OCYLLLECTBIISETCA nocre
3anosfiHEHNS 3asiIBUTENEM KaX40ro 13 nosien anekTpoHHOM hopMbl 3asBneHus. [pn BbiSBNeHUN
HEKOPPEKTHO 3amnoSIHEHHOrO MOMA 3MEeKTPOHHOM (POpMbI 3asBNEHUS 3asaBUTESb YBEAOMIISETCS O



XapakTepe BbISBMEHHOM OLWMOKN M NOpsiAke ee YCTpaHeHUs NOCPeACTBOM MHAOPMAaLMOHHOMO
CO00LLIEHN HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKTCA
B A€Hb obpaLleHns 3asaBuUTeNS.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: 3IEKTPOHHOEe
Aeno, HanpaesneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHwne komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSHEHNA agMUHUCTPATMBHOM MNpoueaypbl sBnsieTcs
MOCTyNneHne 3asiBeHns M WHbIX [OKYMEHTOB, HeobxoouMmbix Ans npeaocTaBneHus
MYHULMNANbHOW YCAyrn.

[OSMKHOCTHBLIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMOSHEHNE
aAMUHUCTPATUBHON npoueaypbl - cekpeTapb McnonHUTEnNbHOro kommteta AnbLUMXOBCKOMO
cenbckoro noceneHns BymHckoro MyHuuunansHoro panoHa Pecny6nuvku TatapctaH (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B Criydae obpalleHus
3asBuTeENs ¢ 3aaBneHmem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMMBAaET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, YkasdaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa, MNPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexaiiee oqopMeHne KOnnin 4OKYMEHTOB, OTCYTCTBUE B
AOKYMeHTaxX NOAYMCTOK, NMPUNNCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OrOBOPEHHbLIX NCNPaBIIeHUI);

3anosiHAeT ANEeKTPOHHY (hopMy 3asaBneHns B aBTOMaTU3MPOBaAHHON MHAOPMaLMOHHON
cucteme, npegHasHavYeHHoOW ANns oka3aHus rocygapCTBEHHbBIX U MyHULMNANbHbBIX YCIYT;

npu NpeaocTaBneHUN [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPaATMBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTenie, OCYLLECTBMSET CKaHMpOBaHWE MpeAcTaBieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrne nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaeT B aBTOMaTU3NPOBaHHY MHAOOPMALMOHHYIO CUCTEMY, NPEeAHA3HAYEHHY0 AN
OKa3aHus roCygapCTBEHHbIX W MyHMUMNASbHBLIX YCAYr AOKYMEHTbl, MNpeAcTaBrfieHHble B
3MEKTPOHHOW (bOopMe UNM 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, dhopMupyeT
3MIEKTPOHHOE A€ero;

BO3BpaLLLAeT NognNMcaHHOE 3asaBNeHNEe U OpurmHanbl ByMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannumsi oCHOBaHMI Ons OTKas3a B NpYeMe OOKYMEHTOB AOSMKHOCTHOE NnuLuo,
OTBETCTBEHHOE 3a MNpuUeM LOKYMEHTOB, YBEAOMIISET 3asBUTENS O HanNu4um npenstcTBUA Ans
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C 06 bSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWin Ansi OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, Nocre nocTynneHus
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceamBaeT 3asdBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«[1poBepka OKYMEHTOBY;

n3yyaeT NOCTYNUBLUME IMEKTPOHHbIE Aerla, B TOM 4uCrie MPUoXeHHble 3asiBUTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NEeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  ycnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpencTtesoMm obpaweHus Kk EguHomy noptany (B cnyvae, ecnu 3asBuTenemMm npeacTaBreHbl
3NIEeKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOMW KBanuuuMpoBaHHOM 3NeKTPOHHOM
noanuckHo).

Mpn HannuMm OCHOBaHWUA, NPEAYCMOTPEHHbIX MYyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHnsa o6 oTkase B NpMeMe JOKYMEHTOB, HEOOXOANMbIX
ANs NpeaoCTaBneHNss MyHULMNANbLHOW YCIyri.



B cny4vae, ecnn B pesynbtaTte NPOBEPKN YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
noanncu BelBNEHO HecobnogeHne ycroBun ee 4eNCTBUTENbHOCTU, MPOEKT peLlleHnsa ob oTkase
OOJDKEH cofepxaTb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, KoTopble MOCYXUNu
OCHOBaHWEM 1151 ero NPUHATUS.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHULUMMNANbHOW YCNyru, ¢ ykasaHnem nNpudnH oTkasa (B criydae, ecrnvm OCHOBaHWS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOM YCNyru, CBA3aHbl C
HapyLleHeM YCTaHOBIMIEHHbIX TpeboBaHMM K TakMM OOKYMEeHTaM, OCHOBaHWA ANnd OTkasa B
npueMe [OOKYMEHTOB [OJDKHbl codepxaTb WH(opMaumio O HaMMEHOBAHUM [JOKYMEHTOB
(MHpopMaumn, ceegeHuin), KOTOpble HE MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpEeYMBbLIE CBEAEHUSA, O(OPMMEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM MOpsiAke MNOCPeACTBOM  CUCTEMBI
9NEKTPOHHOro JOKYMeHTOoBopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHWU ANS OTKa3a B NpueMe AOKYMEHTOB, NpeayCMOTPEHHbIX
MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMmeHTa, JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUem
AOKYMEHTOB, B TeyeHne OAHOro paboyvero gHs CO AHSA NOCTYNSIEeHUs 3asiBNEeHus, HanpasnseT
3a8BUTENO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeAoMMeHMe O MOCTYNNEeHUN 3asiBNeHus,
cogepxalliee BXOAAWNA PErncTpaumMoHHbIA HOMepP 3asiBreHus, aTty MosfydeHus 3asiBrieHuns,
nepeyeHb HaMMeHOBaHWN pannoB, NPeacTaBIiEHHbIX K HEMY OOKYMEHTOB, AaTy MOnyYeHus
pesynbTarta MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO perfnamMeHTa, Npu Hann4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMATUYECKOM peXumMe C UCMNoSfb30BaHMEM aBTOMATU3NPOBAHHOW WHMOPMaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWs rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

3.3.3.5.  AOMuHMCTpaTMBHbIE  Npoueaypbl, YyCTaHaBnuBaemble  nyHKkTom  3.3.3
aAMUHUCTPATUBHOIO perfiameHTa, BbIMOMHAKTCSA B Te4YyeHue OoAHoro pabodero AHS CO OHS
NOCTYNSIEHUS 3a8BMNEHNS HA PAaCCMOTPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUeayp SBMSKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHULMNAnbHOM yCnyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOoCOB B OpraHbl, y4acTBYOLIME B NpeaocTaBieHnm
MYHULMNANbHOM YCRyru

3.4.1. OcHoBaHMEM Hayana BbIMONIHEHUA aAMWHUCTPATUBHOW Mpoueaypbl ABMSETCS
nony4yeHne OOSMKHOCTHbIM  NMUOM  (pabOTHMKOM), YMONTHOMOYEHHBIM Ha  BbINOMHEHUe
agMUHUCTPATMBHOWM NpoLeaypbl, OT AOMMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, NPUHSTLIX OT 3a8BUTENS JOKYMEHTOB.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
agMUHUCTPATMBHOW Mpoueaypbl, SBMsSieTCA pykoBoauTenb cekpetapb McnonHuTenbHoro
komuTeTa AnbLUMXOBCKOrO CenbCckoro noceneHns byuHckoro MyHMUMNanbHOro pamnoHa
Pecnybnukn TatapctaH (fanee - [OMKHOCTHOE fMUO, OTBETCTBEHHOE 3a HanpaBsreHue
MeXBEeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [lomKHOCTHOE nWUUO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, ¢opMUpyeT W HanpaenseT B 3MEKTPOHHOW OpMe MNoCpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO  3MIEKTPOHHOrO  B3aumogenctesvs  (Npy OTCYTCTBUMM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMKU crniocobamu) 3anpocbl O NPeAoCTaBleHUN OOKYMEHTOB W CBeOeHWN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMMHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE NPOLeAypbl, yCTaHaBNMBaEeMble HaCTOSALLMM NMYHKTOM, BbINOMHSAOTCA
B €Hb NPUHATUSA 3a8BNEHNS Ha PacCMOTPEHMeE.

PesynbTaTtamun BbINONHEHUST aAMUHUCTPATUBHBIX Npoueayp SBNATCA: HanpaBreHHbIe B
opraHbl BNacTu u (unun) NoABeAOMCTBEHHbIE OpraHam BriacTu opraHM3aumm 3anpochi.



3.4.3. CneynanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anNpoOCOB, NOCTYNMBLUMX Yepes
cucTemy MEeXBeLOMCTBEHHOIo SNEKTPOHHOrO B3aMMO4enCTBuS, npegocTaBnAwT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nn HanpaenawT yBegoMneHns o6 OoTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX ANa NpegocTaBeHns MyHUUUNAanNsHOM yenyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOHATCA
B TeyeHue Tpex AHEeW CO [OHA MNOCTYNNeHMs MeXBEAOMCTBEHHOro 3anpoca B OpraH Wunu
opraHusauuto, npeaocTaBngalLLmMe AOKYMEHT N MHOPMaLMIO, €CrIN UHbIE CPOKM MOArOTOBKU U
HanpaBneHus OTBEeTa Ha MEXBELOMCTBEHHbLIN 3anpoc He YCTaHOBMeEHbl deaepanbHbIMU
3akoHamu, npaeoBbIMM akTamu [lpaButenbctBa Poccuinckon degepaumm U NPUHATBIMU B
COOTBETCTBUMN C heaeparibHbIMU 3aKOHaMW HOPMAaTMBHbIMW NPaBOBbIMU akTamun Pecnybnmku
TartapcTaH.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHBLIX Npoueayp SBRSKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanmMble ANA NpeaocTaBeHNa MyHULMNANbHOW YCnyrn, Nbo yBeaoMeHne
o6 oOTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBEeAOMCTBEHHbIX
3anpocosB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOrO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeaeHUs), HeobxoamMble Ans NpeoCTaBNeHNs MyHUUUNansHom
ycnyru, nnbo yBegomrneHve ob oTkase npu OTCYyTCTBUM JOKYMeHTa 1 (unu) nHdopmauum;

npu Hannuynm OCHOBaHWN, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBAaET NPOEKT peLLeHns 0b oTkase B NpuemMe JOKYMEHTOB, HEOOXOaUMbIX
ANa NpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHNs
MYHULMMNANbHON YCNyru, C ykasaHneMm nNpudmnH oTtkasa (B criyvyae, ecnu oCHOBaHUA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBNeHNa MyHULMNANbHOW YCNyrn, CBA3aHbl C
HapyleHVeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [AOKYMEHTaMm, OCHOBaHWS ANA OTkasa B
npueme AOKYMEHTOB [AOSMKHbl coaepXaTtb MHGPOPMaumMid O HaUMEHOBaHUM [OOKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblE HE MpPeACcTaBrneHbl, cooepXaT HeLOCTOBEPHbIE WU (MNN)
npoTMBOpPEYMBLIE CBEAEHUs, O(OPMMNEHbl C HapyLEHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCs Ha CcorfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MNOCPEeACTBOM  CUCTEMBI
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B Nnpueme AOKyMEHTOB, HEOOXOANMbIX ASis
npegocTaBneHns MyHUUUNAnNbHOW YCNyru, OCYLLeCTBRsieTCs B nopsiake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPATMBHbIE NPOLEaypPbl, yCTaHAaBNUBAEMblE HACTOSALLUM NMYHKTOM, BbIMNOSHSOTCA
B A€Hb NOSTyYeHUs CBEOEHUIN NO MEXBEOOMCTBEHHbIM 3anpocaMm.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SBMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANs NpeaoCTaBNEHNS MyHULUMNANbHON YCIyrn, NPOEKT peLleHnsa oo
oTKase B Npueme 4OKYMEHTOB, HEOOXOAMMBbIX A5 NPefoCTaBNeHns MyHULMNAanbHON YCnyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nNyHkTax 3.4.2, 3.4.4 agMWHUCTPaTUBHOIO
pernameHTa, NpyM HanuuMm TEeXHUYECKOM BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMaTMYeCKOM
pexvuMme C  WCMNOSIb30BaHMEM  aBTOMATU3UPOBAHHOW  WH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okasaHWusl roCyAapCTBEHHbLIX U MyHMUMNANbHbLIX YCIyr, B TOM 4ucrne ¢
MOMEHTa perncTpauumn 3asBfieHMs B COOTBETCTBUM C NYHKTOM 2.13 aaMWHUCTPaATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMIHEHUS aMUHUCTPATUBHBLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perriaMeHTa, CoCTaBnsaeT Tpu pabounx gHs.

3.5. lNogrotoBka pesynbTata MyHULMNATLHOW YCITyTU

3.5.1. OcHoBaHMeM Havana BbINOMHEHMSI aAMUHUCTPATMBHOW Mpoueaypbl SBNsieTcs
NOCTynneHMe OT AOMMKHOCTHOrO fvua, OTBETCTBEHHOMO 3a HamnpaBfeHue MeXBEOOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBedeHWui), HeobOXOoAMMbIX AN NPeaoCTaBfeHus MyHMUMnanbHon
yCcrnyru.



[OSMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aJMUHUCTPATUBHOW Npoueaypsl,
ABNAeTCa cekpeTapb McnonHUTenbHOro kommteta AnbLUMXOBCKOINO CEenbCKOro nocesnieHus
ByuHcKoro myHuumnanbHoro pavioHa Pecnybnukm TaTtapctaH (ganee - OOSMKHOCTHOE nvuUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyrn).

3.5.2. [10/mKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOArOTOBKY pes3yrbTata npefocTaBreHns
MYHULIMMNANbHON YCNYru:

paccmaTpmBaeT COPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobGXxoaumbiX Ans
npegocTaBneHns MyHMLMNanbHOW yCnyru;

npwv BbISIBIEHUN OCHOBaHUM ANS OTKasa B MpeaocTaBfeHUun MyHWUUNanbHOW YCryru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, noarotaBnmeBaeT NPOeKT peLleHns
06 oTkase B NpegoCcTaBeHNn MyHULMNAanbHOW YCNyru;

B Clnyyae OTCYTCTBUSA OCHOBaHUM A5 OTKasa B NpeJoCTaBNeHnn MyHULMNAaIbHOW yCryru,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 aMUHUCTPATUBHOIO pernamMeHTa, no utoram pacCcMoOTpeHUs
AOKYMEHTOB, HEOOXOAUMbLIX OSi NpedoCTaBNeHns MyHUUMNanbHOW YCnyru, noarotaBnveBaeT
NPOEeKT pesyrnbTaTta NpeaocTaBneHna MyHUUUNanbHOW yCryrn B COOTBETCTBUN C NOANYHKTamu 1
— 3 nyHKTa 2.3.1 aAMMHUCTPATUBHOIO PErfameHTa;

HanpasnsieT MNOArOTOBIMEHHbIN MPOEKT pesyrbTata npeaocTaBrieHna MyHUUUnanbHOW
yCInyrm Ha cornacoBaHve B YCTAHOBMIEHHOM MOpsSiAKEe NOCPEeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOSHAOTCA
B TeyeHune ogHoro paboyero gHs.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLeayp ABMASIOTCA: NPOEKT peLleHuUs
00 oTKase B NpeaoCcTaBfieHU MyHULMNANbHOW YCIyrn, cripaBku (BbIMUCKN).

3.5.3. CornacoBaHne u1 nognucaHMe npoekTa pesynbTata NpeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasgerieHnsi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTata MyHUUMNanbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoAaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHusd, BO3BpallalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuuunansHon ycnyru. [ocne
YCTPaHEHNs] 3aMeYaHU MNPOEKTbl JOKYMEHTOB MOBTOPHO MepealrTcs ANs COorfacoBaHus u
nognucaHms.

PykoBoautens OpraHa npuM paccMOTPEHMM TMPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernaMmeHTa A0SMKHOCTHbIMY nnuamm OpraHa B YacTu CPOKOB
BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp, UX MNocrefoBaTesNibHOCTU W MOMHOTLI, Hannuus
cornacoBaHuU  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy, OpraHa B CcCUCTEME 9OfIEKTPOHHOTO
AOKyMeHToobopoTa.

B cnyyae BbISIBEHMS HapyWeEHUW B 4YacTU CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbLIX
npouenyp, WX nocnegoBaTenbHOCTM W nNonHoTel PykoBoautene OpraHa uHuuuupyet
npuBieYeHne K OTBETCTBEHHOCTM ML, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
alMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE NPOLEaYpbI, yCTaHaBNMBaEMbIE€ HACTOSLLMM MYHKTOM, BbIMOMHAOTCS
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHBIX MNpoueayp SBAATCA: pelleHne o6
OoTKase B npuemMe OOKYMEHTOB HeobXxoauMbiX ANs NpefocTaBfieHns MyHULMNAanbHOW YCIyru,
peleHne ob oTkase B NpeaoCTaBneHnn MyHULUNanbHOW yCryrn, cnpaska (Bbinncka).

3.5.4. NcnonHeHwe npoueayp, ykasaHHbiXx B NyHkTax 3.5.2, 3.5.3. agMWHUCTPaATUBHOIO
pernameHTa, Npu HanuUyYnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexvuMme C  UCMNOoSfib30BaHMEM  aBTOMaTU3UPOBAHHOW  WH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B MyHKTe
3.5. aOMUMHUCTPATUBHOIO perfnameHTa, cocTaBndeT oanH pabounii AeHb.

3.6. Bblgaya (HanpaBneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru



3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUWHUCTPATMBHOM Mpouenypbl ABNseTcs
nosiy4eHue [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbIMOMHEHNE agMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuLmMnanbHON yenyru.

HOSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aJMUHUCTPATUBHOW Npoueaypsl,
aBnaeTca pykosoautens MCnonHUTenbHOro kommuteta AnbLUMXOBCKOINO CENbCKOro rnocerieHus
BynHckoro myHuumnanebHoro pavioHa Pecnybnukm TaTapctaH (ganee - OOMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a BblAayy (HanpasreHue) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:

obecneymBaeT perucTpauuio U BHECEHMEe CBedeHWn O pesynbTaTe NpeaocTaBreHUs
MyHUUMNANbHOMW ycryrm B NoAcCUCTeMY BefeHUs [OOKYMeHTauun aBToMaTU3NPOBaHHOW
WH(POPMALNOHHON CUCTEMbI, MpedHasHayYeHHOM AN OKas3aHWs rOoCyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT;

n3sellaeT 3asBUTens (ero npeactaBuTensi) CnocoboM, ykasaHHbIM B 3asBreHUWU, O
pesynbTate npefocTtaBneHns MyHULMnanbHOW yCryrm n 0 BO3MOXXHOCTW NONyYeHus pesynbraTa
npegocTtasneHnsa myHuumnansHon yenyrn B Oprade nnm 8 MOL.

WcnonHeHne npouenyp nNpu HanuyMm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNAEeTCA B
aBTOMaTU4YECKOM peXxume C UCMOoMb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHMOPMaLMOHHOM
CUCTeMbl, NpegHa3Ha4YeHHOW ANnA oKasaHWsA rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCITyr.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKOTCA
B TeYeHne oaHoro paboyero AHSA CO AHS NoAnucaHus OOKYMEHTa, SABMASWErocs pesynbTaTom
npefocTaBfeHnUss MyHULMNANbHOW YCRyrk, YNONHOMOYEHHbIM AOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASTCA: pasMelleHune
CBedeHUNn O pes3ynbTaTte npenocTaBfieHUs MyHUUMNAanbHOM YCryrm B MHJOPMALMOHHbIX
cucTemax, W3BelleHne 3aaBuTens (ero npeacraBuTensl) O pesynbTate MpefocTaBreHus
MYyHULUMNAaNbHOW yCcnyru n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bblgayn (HanpasneHus) pesynbTata npegocTaBneHns MyHULMNanbHON
ycnyru:

3.6.3.1. lpun obpalleHun 3aaBuTENs 3a pe3ynbTatoM MyHuuunanbHow ycnyrm B MOLL,
paboTHMk MOLl BbigaeT 3asBUTEN0 pe3ynbTaT MyHUUMNANbHOW ycnyrn B dopMe ak3emnnspa
3NEeKTPOHHOro AOKymMeHTa Ha 6ymaxHom HocuTene. Mo TpeboBaHuO 3asBUTENs BMeCTe C
9K3eMNNAPOM 9fEeKTPOHHOrO0 [OKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnaeTcd
9K3eMNNAp 3MNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopMaumnm
UM HanpaslieHUs 3K3eMnndpa 3IEeKTPOHHOro JOKYMEHTa MO JreKTPOHHOW noyTe B ajpec
3aasutend. lNpu 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN MU HanpasrieHun 3K3emnnapa
3I1IEKTPOHHOrO OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIeH 3K3eMNIsp SNEeKTPOHHOIo JOKYMEHTa
Ha OymaxHOM HocuTene, nNO SMNEKTPOHHOM MoYTe WOEHTUYHOCTb Takoro 3SK3emnnspa
9NEKTPOHHOIrO [AOKYMEHTA 3K3eMNMSApY 3NEeKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTtene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM c MCcnonb3oBaHNEM yCUNEHHON
KBanMuumMpoBaHHOM 3MEKTPOHHOW NOAMUCH.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBIMBaeMble HACTOSALMUM MYHKTOM, BbINOSTHSAOTCSA
B nopsiake ovepegHoCTW, B AeHb NpUOLITUS 3asBUTENS B CPOKWU, YCTAaHOBMEHHbIE pernaMmeHToM
paboTbl MOLI.

PesynbTtatamu BbIMNOMHEHNA aAMUHUCTPATUBHBLIX Npoueayp ABNAITCA: domkcaumnsa dpakra
BblAaun peaynbTtata npegocTtaBfieHMss MyHuumnansHon ycnyrm B AUC MOLU, pesynbtat
npegocTaBneHnss MyHUUMNAansHOW YCNyru, BblAaHHbIA 3a9BUTESIO.

3.6.3.2. lpn obpaweHun 3asiBuTend 3a pesynbTaTOM MyHULMMANbHOW YCnyru yepes
PecnybnvkaHckuin noptan 3asBUTENIO B JIMYHbIA KabWHET aBTOMaTMYeCKM HanpaBnseTcs
3NEeKTPOHHbIN 0bpa3 AOKYMEHTa, ABNSAIOLWEroca pesynbTaToM NpegoCcTaBneHns MyHMLMNanbHON
ycrnyrv,  NOAMUCAHHbIA  YCUMEHHOM  KBanudUUUPOBAHHOW  3IIEKTPOHHOW  MOAMUCHIO
YNONHOMOYEHHOIro AomKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B [OeHb noanucaHus [OOKyMeHTa, MOATBepXaawlwero npegocraBneHne (otkas B
npegocTaBfeHnn) MyHUUMNArbHOW YCNYrh, YNOSIHOMOYEHHbIM AO0SDKHOCTHLIM nuvuoM OpraHa
(OpraHom).



PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASOTCA: HanpasreHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCcKoro noprtana 3asiBUTEnNt0 AOKYMEHTa,
noaTBepXaatoLlero npeaocTaBneHne MyHMUMnanbHOW ycnyru (B TOM 4ucne oOTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. NMpwn obpalleHnn 3asBuTensa 3a pesynbTatom MyHuumnaneHomn ycnyrm B Opran,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pe3ynbTat MyHuuunanbHou ycnyru. o TpeboBaHWO 3asBUTENsT BMECTE C 3IK3EMMNISAPOM
9NEKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene emy MpefoCTaBnseTcs 3K3emMnnsap
9NEKTPOHHOrO AOKYMEHTa MyTeM €ero 3anMcu Ha CbEMHbIA HOCUTENb MHGOPMauMM Wnm
HanpasreH1s 3K3eMnnapa SNeKTPOHHOIo OKYMEHTa MO 3MeKTPOHHOW NoYTe B aApec 3asBUTENS.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBMATCA B MOPSAKE O4YepefHOCTU, B AeHb NpubbLITUA 3asBUTENs B COOTBETCTBUM C
MpaBunamu BHYTpEHHEro TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: ukcaunsa dakra
Bbldayn pesynbTata NpeaoCTaBNeHNs MyHUUMNANbHOW YyCnyrm B aBTOMaTU3NMPOBAHHOM
WHOPMALUMOHHON  cucTemMe, nMpefHasHadYeHHOM [Ona  OKasaHuUs  roCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYeCKNX oLnbokK

3.7.1. B cny4yae oOHapyXeHUsi TEXHUYECKOM OWMUOKN B [OOKYMEHTe, SBMSLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 mncnpaerieHUn TexHU4eckon owmnbku (npunoxeHue Ne 5 kK HacTodwemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 KaK pesynbTaT MyHULMManbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLWme puandeckyo cuny, CBUOETENbCTBYKOLME O  Hanuumm
TEXHUYECKON OLLINOKMN.

3asaBneHune 06 ncrnpasneHnn TEXHNYECKON OLLUMOKKN B CBEOEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLWEMCS pe3ynbTaToOM MyHULMNANbHOM yCnyr, nogaeTcs 3aasmutenemM (YynosIHOMOYEHHbIM
npegcTaBuTenieM) NOYTOBbLIM OTMNPaBNEHMEM (B TOM YUChe C UCMOJSIb30BAHNEM 3NEKTPOHHOWN
noytbl), 6o 4Yepes PecnybnukaHckuin noptan nnn MoL].

3.7.2. JomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBIISET NPpUeM
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUMOKKN, PErMCTPUPYET 3asaBNEHNE C NPUNTOXEHHBIMU
AOKyMeHTaMu 1 nepegaeT Ux AOSMKHOCTHOMY fvLy, OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaEMbIE HACTOSALLMUM MYHKTOM, BbINOJTHATCA
B Te4YeHne ogHoro pabo4vero gHA ¢ AaThbl perncrTpaumm 3asiBrieHus.

Pesynbtatamy BbINOMTHEHUSA agMUHUCTPATMBHLIX MpoUeayp SABMASATCS: MPUHATOE W
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHUE AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JO/MKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LENsX BHECEHUS WCNpaBfieHUA B [LOOKYMEHT, SBMSOWWNACA pe3ynbTaToMm
npefoCcTaBfieHns MYHUUMNANbHOW YCNyrM, OCYLECTBASET npoueaypbl, NpeayCMOTPEHHbIe
NYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, 1 BblgaeT UCnpaBneHHbl JOKYMEHT 3adBUTENIO
(ynoslHOMOYEHHOMY MpeAcTaBuUTENO) JfUYHO NOL4 POCAUCL C  U3BATUEM Yy  3asBUTENS
(ynonHOMOYEHHOro MpeacTaBuTENs) OpurMHana [[OKYMEeHTa, B KOTOPOM  COOEPXKUTCS
TexHumyeckass owubka, unu HanpaensieT B agpec 3asiBUTENsl MOYTOBbIM OTNpaBfieHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSyYEHUS AOKYMEeHTa npu
npegoctasneHnm B OpraH opurMHana goKyMeHTa, B KOTOPOM COOEPXKUTCSA TEXHMYECKas owmnbka.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKOTCA
B TedeHne AByx pabouymx gHen nocne obHapyXeHUs TEXHMYECKOW OLIMBKN unin nosiyyeHust ot
nob0oro 3aMHTEPECOBAHHOIO NnUa 3aaBneHnst 0 A0NyLLEHHON owmnbke.

Pesynbtatamy BbINOMHEHMS AAMWHUCTPATUBHBIX Mpoueayp SABNAOTCA: Bbl4aHHbIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. [Mopsiaok 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsHOW yCnyru



4.1. MNMopsaok ocyLecTBNEHNsI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBLIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHMs K NpegoCcTaBneHuIo

MYHUUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHU

KOoHTponb 3a NOMTHOTOM N Ka4eCTBOM NpeaoCTaBfieHUss MyHULUMNANbLHOW YCNyru BKIoYaeT
B cebsa BbIBNEHWE W yCTpaHeHMe HapyleHun npaB 3asBUTenen, npoBefeHue NPOBEepOK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnNbHOW YCIyri, NOLrOTOBKY pPELUEHUA Ha
aencteus (6esgencrame) JOMKHOCTHBIX NUL, OpraHa MECTHOro camMoynpaBreHust.

dopmamn KOHTpoONA 3a cobniogeHMemM WCNOMHEHNA agMUHUCTPATMBHLIX Mpoueayp
ABNAOTCA:

1) npoBepka UM cornacoBaHuve TPOEKTOB [OOKYMEHTOB MO NpefoCcTaBneHuto
MYHULMMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpPsiiKe NPOBEPKM BeAeHNA 0enonpon3BoacTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MPOBEpPoK cobniogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensax TekyLiero KOHTPONs UCMNONb3YTCH CBEAEHWS, UMEIOLLMECH B ANIeKTPOHHON 6a3se
AaHHbIX, crnyxebHasa KoppecnoHAeHUMS, YCTHas N NMCbMEHHas MHpopMauna AOMKHOCTHbLIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  yyeTa
COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANbHOMW  YCNyrM W MPUHATUM  peLleHUn  pPyKoBOOUTEMN  opraHa  MeCTHOro
camoynpasneHns NpeacTaBnsoTCs CNpaBkn O pesynbTatax NpeaocTaBneHns MyHUuunansHom
ycnyru.

O cny4asx M NpuUyYMHaxX HapyLleHWst CPOKOB, MOCNedoBaTeNlbHOCTM WU CoOepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NUUA HEMEASNIEHHO UHPOPMUPYIOT PYKOBOANUTENS
opraHa, NpeaoCTaBnALLIEro MyHULUUNANBHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmn KOHTpPONb 3a cobnogeHMeMm nocrnenoBaTenbHOCTU OENCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  MNpouedypaMmy N0 MNPefoCTaBNEHU  MYHUUMNANbHOM  YCRyru,
OCYLLIECTBMNSAETCA 3aMecTUTeNnemM pykoBOAUTENS oOpraHa MeCTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBfEHUIO MYHUUMNANbHOW YCIyrn,
HavyanbHUKOM OTAena, OCYLeCTBNALWero opraHmsaumio paboTbl NO  NpefoCTaBreHUIo
MYHUUMNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHLIX ML, OCYLLECTBSIOWMNX TEKYLIUIN KOHTPOSb, yCTaHaBNNBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsnok n NepuoanyYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Yucre nopsiaok  opMbl
KOHTPOJIS 3@ MOMHOTOM N KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHOM yCryru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctaeune) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNAMbHbBIX CryXXaLlnX.

4.2.2. B uensix ocyLecTBeHMs KOHTPOMSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBreHuns
MYHMLMNANbHON YCNyrM NpoBOAATCA NaHOBbIE U BHEMMAHOBbLIE NpOBEPKU. Mopsaok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMMBaeTCsa NnaHoM paboTbl
OpraHa. Npn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C NPeoCTaBleHneM
MYHULMMNANbHOW yCnyru (KOMMNNeKCHbIe NMPOBEPKU), UM OTAENbHbIN BONPOC, CBA3aHHbLIN C
npegocTaBneHnemM MyHULMNansHom ycnyru (Tematudeckmne nposepku). Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aaButens.



4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae nosnyyeHns
Xanob 3aasuTenen Ha gencteus (besgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMIEHHbIE HELOCTATKN U NPEeaSIOKEHNS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMUmMnanbHyo
ycnyry, 3a peLueHns n gencteus (6esgenctamne), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
XoAe nNpeaocTaBneHNa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTaM npoOBedEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapylleHWn npas
3asBuUTENEeNn BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOMO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amMecTuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro camMoynpaBfneHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHoe Wun  (Mnu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX [OEeWUCTBUKW, YKasdaHHblXx B pasgene 3
aZiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblIe CryXalwme 3a peleHns U OeCTBUS
(6e3penctBue), npuHUMaeMble (OCyLLeCcTBNAeMble) B Xo4e NpefocTaBneHns MyHuuunansHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpedoBaHUs K Nopsiaky 1 ddopMam KOHTpOns 3a
npeaocTaBneHNnEM MyHULMNANbHOM YCNyri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
06beanHeHn 1 opraHnsauunn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANBHOW YCMNYyrM CO CTOPOHbI TpaXaaH, ux
00beaHEHUN N OpraHu3auuin, OCYLLECTBNSETCA MNOCPeACTBOM OTKPbITOCTM LeATeNbHOCTH
opraHa MeCTHOro CamoyrnpaBfieHnst NPy NPEAOCTaBNEHUN MYHULMMNANbHOW YCNyri, NONyYeHus
MOSIHOW, aKTyanbHOW 1 AOCTOBEPHOM MHCpOpMaLMKN O Nopsake NpeaocTaBneHNa MyHULMNANbHOM
ycrnyrm u BO3MOXHOCTU pgocyaebHoro paccmoTpeHnsa obpaweHun (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru.

5. locyaebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHn u genctemm (6esgencramns)
opraHa, NpeaoCTaBnALLEr0o MyHULMNANBHYO YCAYry, MHOrOQYHKLMOHAIbHOIO LIeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHM3auni, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NULL,
MYHUUMNANbHbIX CryXKaLmx, paboTHUKOB

5.1. 3asgButenn MmeroT npaBo Ha obxanoBaHue B A0CYyOeOHOM Mopsaake peLUueHun u
aencteuin (6e3nencTeus) opraHa, NPeaoCTaBNALWEro MyHULMNANbHY YCryry, AOMMKHOCTHOIO
nvua opraHa, npeaocTaBnsoWero MyHUUMNAnbHY yCnyry, MyHUUMNANbHOro Cryxallero,
pyKkoBOAUTENSA OpraHa, NpeoCTaBrsaloWero MyHUUUNanbHy ycrnyry, MHOroyHKUMOHaNnsHOro
LUeHTpa, paboTHMKA MHOrOQYHKLUMOHABLHOMO LeHTpa, opraHu3aumn, npeaycMOoOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asButenb MoxeT 0bpaTUTbLCS € Xanobown, B TOM YKCre B CrieayoLwmx criyqasx:

1) HapyLweHne cpoka perncrpaunm 3anpoca o npefocTaBNeHu MyHUUMNAansHOW YCnyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHvne cpoka npefocTaBrieHus MyHUUMnansHoW ycryrn. B ykasaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLueHun u gencteun (6esnencrems)
MHOTrOOYHKLMOHANbHOrO LEHTpa, paboTHMKA MHOrOYHKLMOHANbHOMO LiEHTPa BO3MOXHO B
cny4yae, eCcnu Ha MHOro(PyHKUMOHanbHbIN LEHTP, pelleHnsa n nencrems (6esgenctame) KoToporo
oGxanytTcs, BO3noxeHa (PyHKLUMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLMX MYyHULMNANbHbIX



ycnyr B nonHoMm obbeme B nopsigke, onpedeneHHoM yactbio 1.3 ctatbm 16 degepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA OOKYMEHTOB WM WHopmauum nmbo ocyLlecTBneHus
AENCTBUA, NpeacTaBrieHne UnNn ocyLLEeCTBIEHNE KOTOPbIX He NpeagyCMOTPEeHO HOPMaTUBHBIMU
npaBoBbIMK akTamu Poccuiickon degepaunm, HOpMaTUBHBIMW NPaBOBbLIMU akTamun Pecnybnukm
TaTtapcTtaH, MyHUUMNANbHbLIMA NPAaBOBbLIMW akKTaMu AN MpPedoCTaBneHuss MyHUUMNnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBneHne KOoTopbliX MpeaycMOTPEHO
HOpMaTUBHbIMA NpaBoBbiMW akTamu Poccurckon Pepepaumm, HOPMATUBHbIMU MNPABOBbLIMU
aktamun Pecnybnukn TatapcrtaH, MyHMLMNANbHBIMW NPaBOBbLIMM akTamu Ang npeaocTaBneHns
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTkas B npedocTaBneHUn MyHUUMNANbHOW YCMyrk, €Cnnm OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMK 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMW NpaBoOBbIMM  akTamu  Poccuiickon  depepaumn, 3akOHaMU U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTENEM PELLEHNI
" aencTenm (6espencTBuA) MHOrO(YHKLIMOHaNLHOro LeHTpa, paboTHWKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecrnv Ha MHOTO(PYHKUMOHAmNbHbIN LIEHTP,
peweHns u geuncteus (6e30encTBMe) KOTOpPOro obXanyrTcs, BO3foXeHa QyHKUuus no
npegocTaBfeHno COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YCNYyr B MOSIHOM oObeme B MNopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNAnNsHOW yCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinckon — degepaumn,
HOpPMaTUBHBIMW NpPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBnslLWEero MyHUUMNanbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, nNpeaoCTaBnAWEro MyHUUMMANbHYO YCNyry, MHOro(yHKUMOHANBHOro LEHTpa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, OpraHu3auun, npegyCcMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JOMYLLEHHbIX
UMK OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBneHnss MyHULMNansHON yCnyru
AOKyMeHTax Nimbo HapyLleHe YCTaHOBEHHOrO Cpoka Takux ucnpasneHun. B ykazaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLUeHUA U gencteun (6e3nencrems)
MHOIrO(PYHKLMOHANBbHOIro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LEHTpa BO3MOXHO B
cny4yae, eCnu Ha MHOroyHKLUMOHAanbHbINA LEHTP, peLleHnsa n gencrtems (6e3genctame) KoToporo
obXxanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMMANbHbIX
ycnyr B NonHoM obbeme B nopsake, onpegeneHHoMm 4vactbto 1.3 ctatem 16 PepepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHuWe cpoka unu nopsaka Bblgayn AOKYMEHTOB MO pe3ynbTaTtam npegocTaBrieHuns
MYHMLMNANbHON YCNYyru;

9) npuocTaHoOBNEHWE NpPeAoCTaBEHNS MYHULMNANbHOW YCNyrM, €cnu OCHOBaHUS
NPUOCTaHOBIEHNSI HE NPeayCMOTPeHbl heaepanbHbIMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM
C HUMN UHBIMW HOPMAaTUBHBIMU NPaBOBbLIMK akTaMu Poccuickon degepaumm, 3aKkoHaMy U UHBIMU
HOpMaTUBHLIMWM NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHvne 3asBuUTenem peLleHum
" OencTBum (6espencTBuA) MHOIMOYHKLMOHANbLHOTO LeHTpa, paboTHWKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgeuncteus (6e30encTBMe) KOTOpPOro oOXanyrTcs, BO3foXeHa QyHKuus no
NpegoCTaBfEHNI0O COOTBETCTBYIOLINX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENSA NPU NPegoCcTaBAeHUn MyHULUNANbHOW YCryr AOKYMEHTOB
unun uHoOpMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
rnepBoOHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAuMMbIX ANna npeaocTaBreHus
MyHUUMNANbHOW ycnyru, nmbo B NpedocTaBneHUM MyHUUUNANbHOW YCIyru, 3a UCKYEeHneM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 Yactu 1 ctaTtbn 7 ®epgepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEHUn WU
aencteui (6e3gencTemst) MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKA MHOMOMYHKLMOHANbHOIo



LeHTpa BO3MOXHO B Clnyyae, eCcriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBud
(6espencTBne) KOTOporo oObGXanylTcs, BO3MOXeHa (yHKUMS No  nNpeaocTaBlieHuIo
COOTBETCTBYHOLUNX MYHULMNAMBHbIX YCAYr B NONIHOM 06beme B nopsake, onpegeneHHOM YacTbio
1.3 cTtatbu 16 PeagepanbHoro 3akoHa Ne 210-93.

5.2. Y)Kanoba nogaetcsa B NnMCbMEHHON hopMe Ha ByMaXHOM HOcuTene, B SNEKTPOHHOW
doopme B opraH, NpegocTasnslowWmnmn MyHUUMNANbHY YCryry, MHOrOYHKLUNOHANbHLIN LIEHTP
nmbo B COOTBETCTBYIOLIMIN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrO(YHKLMOHaNbHOro LeHTpa (ganee - yypeauternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
TaKkke B opraHmnsauuu, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna wn gencteus  (6esgencTtBvMe)  pykoBOOUTENS  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUUNANbHY YCryry, NogalTCs B BbIWECTOAWMA opraH (Npu ero
Hanu4um) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpmBalOTCA HENOCPeLCTBEHHO PYKOBOAUTENEM
opraHa, NpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus n OencTBus
(6e3pencTtBne) paboTHMKA MHOFOYHKLMOHANbBHOIO LEeHTpa noaatTcsl PyKOBOAUTEMD 3TOro
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHnsa u  gencteusa (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NofatTcs yuypeamTento MHOro(YHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOSIHOMOYEHHOMY HOpPMaTUBHBIM MPaBOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6e3gencrTeme) pabOTHMKOB OpraHuM3auuin,
npegycMOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmim.

XKanoba Ha peweHns wun pgeuncteus (6e3gencTBue) opraHa, MNpegocTaBnALEro
MYHULUMNANbHYKO YCNyry, AOSPKHOCTHOrO NUuAa opraHa, npefoCTaBfiSioWero MyHUUMNAnbHYo
YyCnyry,  MyHUMUMNANbHOIO  Cry)kallero, pykoBoAUTENs  opraHa, npegocTaBrisoOLWEro
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyrte, Yepe3 MHOrogyHKUNOHASbHbIN
LEHTp, C UCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MIHTEepHET»,
odhunumnanbHOro cavta opraHa, NpefoCTaBnaoLWero MyHuuunansHyo ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MUHPOPMaLMOHHOW cucTeMbl JocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHSATA NPU NIMYHOM Npueme 3assutensd. XKanoba Ha pelueHnsa n 4encTBus
(6e3pencTBne) MHOroOYHKLMOHANbLHOIO LeHTpa, paboTHMKA MHOMOYHKLMOHANbHOro LEeHTpa
MOXeT OblITb  HanpaBneHa NO  MNOYTe, C  WCMNONb30BaHMEM  UH(OPMALNOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «WMHTepHeT», oduumanbHOro cavta MHOrogYHKLMOHANbHOMO
ueHTpa, EguHoro noptana nmnbo PecnybnukaHckoro nopTtana, WHAOPMaUWOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NMYHOM NpuemMe 3asBuUTEns.
YKanoba Ha pelueHnsa n genctena (6esgenctene) opraHnsauum, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumManbHbIX CanToOB 3TUX opraHu3aumn, EguHoro noptana nnubo PecnybnukaHckoro noptana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPefoCTaBnASAWEro MyHUUUNANbHY YCNyry, AOSMKHOCTHOIO
nvua opraHa, NpegocTaBNAOLLEro MyHULUNANbHYO yCryry, MMbo MyHMUMNanbLHOro Cnyxatlero,
MHOrO(OYHKLMOHANbHOro LEeHTpa, ero pykoBoguTtens u (unu) paboTHUKa, oOpraHu3auuiu,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nx pykoBoguTtenen
n (Mnn) paboTHUKOB, peLleHns u gencTeus (besgencTane) KOTopbix 0bBxanyTcs;

2) bamunnuio, M, OTY4ECTBO (NOCNEeAHEE - MPU HaNMYUN), CBEAEHUS O MECTE XUTENbCTBA
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENS - IOPUONYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHoro TenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPU HanMyuMKn) U NOYTOBLIN adpec, NO KOTOPbIM LOMMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteuax (6esgenctsunm) opraxa,
NpegocTaBnALLEro MyHUUUNANBLHYO YCNYry, AOMKHOCTHOMO Nua opraHa, npeaocTaBnsaloLwero
MYHULMNANbHYO yCnyry, ninbo MyHUUMNanbHOro crnyXawero, MHOro(yHKLUMOHaNbHOMo LIEHTPA,
paboTHMKA MHOrOMPYHKUMOHANbHOro LEHTpa, opraHusauun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3afBUTENb HE COrMaceH C peleHnem u OencTBueM
(6e3pencTBnem) opraHa, NpefoCTaBnASOWEro MyHUUMNANbHYK YChyry, AOMKHOCTHOrO nuvua



opraHa, NpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Ccryxatiero,
MHOTMO(YHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKUMOHANbLHOrO LEeHTpa, opraHusauuu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3agasutenem MoryT 6bITb NpeacTaBneHbl AOKYMEHThI (Mpy HanNu4nn), NOATBEPXAatoLWLmMe A0BOAbI
3aasutend, Nnbo nx Konuw.

5.4. MoctynuBasn xanoba noanexuTt permctpauumn B CPoK He nosgHee pabodero AHS,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBliass B opraH, NpeaoCTaBslOWMA MyHMLMNANbHYKO YCRyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, YY4peamTentd MHOrogyHKLUNOHANbHOIO LeHTpa, B opraHM3aumu,
npenycMoTpeHHble 4actbto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTtu
paboynx [HEeW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaoCcTaBNAOLWLEro MyHULMNANbHY YCRyry, MHOrOyHKLUMOHANbHOro LeHTpa, opraHusauumm,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTenNs Nmbo B MCNpaBneHnn OnyLEeHHbIX onevyaTtok u owmnbok nunm B cnyvae
obXXanoBaHUsA HapyLlleHWUs YCTAHOBMEHHOro CpOKa TaKUX WUCNpaBfeHWn - B TedeHue nNATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPEHUsA kanobbl MPUHUMAETCA OAHO W3 CcrneaylLwmx
peLeHni;

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLWEeHHbIX oneYaTok U OoWnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHus
MYHULUMMNANbHON YCryrn AOOKYMEHTax, BO3BpaTa 3asfABUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MpPeayCMOTPEHO HOpMaTMBHbIMK MpaBoBbiMW akTamm Poccuickon Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMKW NPaBOBbIMU
akTamu;

2) B yAOBNeTBOPEHUM Xanobbl OTKa3bliBaeTCs.

He nosgHee AOHA, cnefylowlero 3a gHEM NPUHATUS peLUeHus], yKa3daHHOro B HaACTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME M MO XenaHu 3aaBUTENd B 3SIEKTPOHHOU dpopme
HanpaBnsieTCcss MOTMBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua xanobbl nognexawen yaoBrneTBOPEHNIO B OTBETE 3asBUTESHO
O pesynbTaTax pacCMOTPEHUs Xanobbl gaeTcss MHopMauna O OENUCTBUSX, OCYLLECTBNAEMbIX
OpraHoMm, NpefoCTaBASOWUM MYHULMMANbHYO YCyry, MHOTO(YHKLMOHaNbHbIM LLEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylweHWrW Npu  OKasaHuu
MYHMUMMNANbHON yCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBfieHHble HeygobcTBa M
yKa3blBaeTCad WHGopMauus o AanbHenwunx OencTBusaX, KOTopble HeobXxoauMmo COBEepLUnNTb
3aABUTENIO B LIENAX NONYyYEHUST MyHULMNANbHOW YCAYTu.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBNeTBOPEHUIO B OTBETE
3as1BUTEN0 O pe3ynbTaTtax pacCMOTPEHUs Xanobbl AaloTCsl apryMeHTUPOBaHHbIE pa3bsCHEHUS
O MpUYMHAX NPUHATOrO peLUeHus, a Takke MHgopmauusa o nopsgke obxanoBaHMS MPUHATOrO
peLueHus.

5.9. B cnyyae ycTaHOBMEeHWs B Xo4e WM No pesynbTaTaM pacCMOTPEHMS Xanobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS MW NPECTYNNEeHNsa OO0SMKHOCTHOEe
nvuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanuMTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.



(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNASbHYO YCyry)

CMNPABKA

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMeHTy npeaocTaBneHns
MYHULMNANbHOW  yCnyrm o
Bblaye cripaBku (BbIMUCKM)

dopma

CeeneHus 00 IEKTPOHHOI MOATUCH

HormxkHocTHoe nuuyo (PNO)

(mognuck ynonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBreHns

MYHUUMNANbHOM

ycnyrm  no

Bbla4ve crnpaBku (BbINUCKK)

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpeJoCTaBleHNn MyHULMNAanbHOW YCnyru
no Bblgaye cnpasku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne 06 oTKase B Bblgaye

cripaBku (BbIMUCKX) NO crieAyoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHpopmaums:

CseneHus 00 IEKTPOHHOM MOATUCH

HomxkHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
[AOIMKHOCTHOTO fnLia opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY

pernameHTy npegocTaBrieHust

MYHMUMMNANbHOW  ycnyrn Mo

Bblga4ve cnpaBku (BbINUCKK)
dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHWE
06 oTkase B npveme OJOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHUUMNANbHOW YCAyrv no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM OpraHom
NPUHATO pelleHne 06 oOTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NpeaoCcTaBleHns MyHUUUNanbLHOM YCnyri nNo Bblgave cnpaBKu
(BbINMCKM) NO CNeayrLUM OCHOBaHUSAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBieHUeEM O
npenocTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT b6bITb obxanoBaH B gocyaebHOM nopsgke nytemM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Crenenus 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PUO) (nognucb yNnorIHOMOYEHHOTO
AOIMKHOCTHOrO n1ua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npeaocTaBneHns
MYHUUMNANbHOW  ycnyrm  no
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunuga, nms, oT4ECTBO, NACNOPTHbIE AAHHbIE,
permcTpauuio no MecTy XuTenbcTBa, agpec
3NEKTPOHHOM NOYTLI, TenedoH)

3AABIIEHNE
0 Bblaye crpaBKu (BbIMWUCKK)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnd MyHmumnaanoﬁ ycnyru, npowy npeaoCtaBuUTb:

I:lB NMNYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAnbHbIX — yChyr
Pecnybnuku TaTapcras;

I:IB MHOTOYHKLMOHANbHOM  LEHTpe NpefoCTaBrieHNsi  roCyAapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnvkm TaTapcTan;

I:l B OpraHe.

(pata) (noanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTpPaATUBHOMY
pernameHTy npegocTaBrieHust
MYHMUMMNANbHOW  ycnyrn Mo
Bblga4ve cnpaBku (BbINUCKK)

PykosoauTtento

McnonHUTEenNbHOro kommteTa
AnbLLUNXOBCKOrO CENbCKOro NoceneHuns
BynHckoro MP PT

oT:

3AABITEHNE
06 ncnpaBneHnn TeXHNYECKON OLLNGKK

Coobuiato 06 owmnbke, OONYLLEHHOW NMPU OKa3aHUU MyHUUMNANbLHOW yCryru rno Bblaadve
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpaeBuTb OOMYLUEHHYHD TEXHUYECKYH OLMOKY M BHECTU COOTBETCTBYyHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUS peweHna 06 OTKNOHEHUN 3asiBfieHNs 00 ucnpasneHnm TEXHUYECKON
OLINOKM NpOoLLY HanpaBuUTb TAKoe peLLEHKE:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KONMMM Ha ByMa)KHOM HOCUTENE NOYTOBbLIM OTNPaBfeHNEM NO afapecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M MPEACTaBIISIEMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[loKyMeHTbI (KOnuK [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBfieHWto, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickon ®depepauum, Ha MOMEHT NpeAcTaBreHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



