CUPEHbKUHCKMIA CenbCKnii ICNOMHUTENbHLIA KOoMUTET
AnbMEeTbLEBCKOro MyHUUMNANbHOIo panoHa
Pecnybnukun TatapcraH

NMOCTAHOBIJIIEHME

6 anpens 2022 roga Ne 4

06 yTBEpPXOEHUW aAMUHUCTPATUBHOTO
pernameHTa npegocTaBneHna MyHULMNanbLHow
YCNyry No BbiAdade CNpaBKu (BbIMUCKK)

B cootsetctBun ¢ deaepansHbim 3akoHom oT 27 uwons 2010 r. Ne 210-03
«O6 opraHuzauvm NnpefocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHbLIX yCyr»,

NCNONHUTENbHbLIN KOMUATET NMOCTAHOBNAET:

1 YTBepauTb aAMWHUCTPATUBHbIN pernameHT npegocrasneHns
MYHUUMNANLHOR yCnyru no Bblaade cnpasku (Boinucku) (MpunoxeHwe Ne 1),

2. MpusHaTe yTpaTtuswvMK cuny npunoxexnne N2 K NOCTAHOBNEHWUIO
CupeHbKUHCKOro  cenbckoro  McnonuutensHoro  komuteta  AnbMETbLEBCKOro
MyHULMnansHoro paitona Pecnybnvku TatapctaH ot 13 ceHtabps 2013 r. Ne 8«06
YyTBEPXKAEHUU aAMUHUCTPATUBHBLIX PErNamMeHTOB NpeaoCTaBNeHns MyHUUMNAnbHbIX
ycnyr».

3.. ObHapopoBaTb HacTosillee NOCTaHOBNEHME Ha  CcrneunanbHoOM
MHPOPMALMOHHBLIX CTEHAAX, PACNONOXEHHbIV HAa TEPPUTOPUN HACENEHHbIX NYHKTOB:
nepesHs Yysauickoe CupeHbkuHo yn. LleHTpanbHas 4. 34a , aepesHs Pycckoe
CvpeHbknHo yn. LleHtpansbHas Aa. 15a, nepesHs Kutenra yn.Cosetckas A4.8a,
pasmecTuth Ha «OdwumansHOM nopTane npasosol wWHopmauun Pecnybnuku
Tatapctad»  (PRAVO.TATARSTAN.RU) w©n Ha cante  AnbMETbLEBCKOrO
MYHULMNANBLHOrO  panoHa B WHMOPMAaUWNOHHO-TENEKOMMYHUKAUMOHHOW  ceTu
«NHTEepHeT».

4. HacTtosuwee nocTtaHoOBNEHWe BCTynaeT B CUMy nocre ero oguunanbHoro
onybnukosaHus.

5. KOHTpOnb 3a WCMOMHEHWeM HacTOALWero MnocTaHOBNEHUS OCTaBnsakw 3a
cobow.
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MpunoxexHne No1

K noctaHosneHnto CUPEHbKNHCKOro
cenbckoro McnonHWTensHOro
komuTetTa ANbMETbEBCKOIO
MyHUUMNanbHOro panoHa
Pecnybnukn TatapcTaH

ot 6 anpena 2022 ropa Ne 4

AOMVHUCTPATUBHbBIA pernameHT
npeaocTaBneHNs MyHULMNAnsHOW yCcnyr no Bbiaadye cnpasku (BbINWCKN)

1. OBLwme NonoXeHns
1.1. [pegmeT perynupoBaHnsa aAMUHNCTPATUBHOIO pernaMmeHTa

HacToswwn aqMWHUCTPATUBHbIN pernameHT npegocTaBrneHns
MyHVMLUMNANbLHOM ycnyrv (aanee — aAMWHUCTPATUBHbIA pernameHT) yctaHaBnvsaeT
CTaKAapT W NOPSAOK NPEAOCTaBMNEHNA MyHUUMNANbHOW yCnyrn no BbiAa4e Ccnpasku
(BbINUCKM) (Danee — MyHuUMNanbHas ycnyra).

1.2. Kateropuu 3assuteneu

1.2.1. NIMyamu, UMELWMMN NpaBo Ha NOMyYeHWe MyHUUMNAanbHOW ycnyru,
ABNAOTCH huanmyeckue nuua (nanee — 3asBuTeNb).

1.2.2. C 3asenexHuwem Bnpase o0b0patuTbCA nNpeacTaBuTeNnb 3aABUTENS,
AENCTBYIOLLNA HA OCHOBaHWW AOKYMEHTa, YAOCTOBEpsiowero ero nofHOMOYWS
(nanee — npeacTaBuTENb 3a8BUTENSA).

1.3. MopsAoK MHOPMUPOBAHUS O NPeAOCTaBNEeHU MyHULUNANBHOW yCNyr

1.3.1. WHcbopmaums O NOpsAKe NPefoCTaBNeHUs MyHWUWNanbHON ycnyru
pasmeljaeTcs:

1) Ha WMHMOPMALMOHHbIX CTEHAaX, COAepXKalwwnx BU3yanbHYK W TEKCTOBYHO
MHPOPMALMIO O MYHUUMNAnNbHOW yCnyre, pacrnofiokeHHbIX B MNOMELIEeHUsX
MHOrOYHKUMOHANbHbIX ~ LUEHTPOB  MpeaocTaBneHus rocyfapCTBEHHbIX W
MYHULMNANbHbLIX YCIyT.

2) Ha cante MYHWUWNANbHOrO panoHa B NHOOPMaUNOHHO-
TeneKoMMYHUKaUMoHHON ceTn «MHTepHeT» (https://www almetevsk. tatarstan.ru):

3) wa lMopTane rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnydnuku
TaTapcTaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHcknit noptan);

4) Ha EpavHom noprtane rocyAapCTBEHHbIX W MyHUUMNAnbHbIX yCnyr
(byHkuwit) (https:// www.gosuslugi.ru) (nanee — EanHbiin nopTan);

5) B rocyaapcTBeHHOW NHOPMaLMOHHOW cucteme «PeecTtp
rOCYAapCTBEHHbIX W MyHWuuMnanbHbix  ycnyr — Pecnybnuku — TaTtapcraH»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCIYT).

1.3.2. KoHCcynbTuUpoBaHue no Bonpocam npeaocTaBneHuns MYyHVUMNanbHOW
yCNnyru ocyulecTenaeTcs:

1) B MHOrOOYHKUMOHAnNbHbLIX LUEHTpax npeaoctaBneHns rocyaapCTBeHHbIX U
MYHULMNAMNbHBIX YCIYT NPW YCTHOM OBpaLLEHN - INYHO WK NO TENeOHY:

2) B MHTepakTneHon hopme PecnybnukaHckoro noprana,




el

3) B CpeHbKMHCKOM cenbckom cnonHntensHom komutetTe AnbMeTbeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapctan (aanee — Micnonkom):

NPy YCTHOM 0BpaLLeHnn - NMYHO Nn No TenedoHy,

npuv nNUCbMEHHOM (B TOM uyucne B OpmMe 3NEeKTPOHHOro [OOKyMeHTa)
obpauwieHun — Ha Oyma)kHom HocuTene no no4yTe, B 3NEKTPOHHOW dopme no
3NEKTPOHHOW noyTe.

1.3.3. NMudbopmaumns Ha EguHom noptane, PecnybnukaHckom nopTtane o
Nopsiike W CpOKax npefoCTaBnNEHWss MyHWUMNANbHOW YCNYrM Ha OCHOBAHWW
cBefeHun, cogepxawmxcs B Peectpe rocyaapCTBEHHbIX U MyHWUMNAMNbHbLIX YyCNyr,
npepgocTaenseTcs 3assutento becnnaTHo.

Hoctyn k wHdoOpmaumm O cCpokax W nopsake npeaocTaBneHus
MYHULUWNANbLHOW yCcryrn ocyulecTenseTcs De3 BbINONMHEHWS 3a8BUTENEM Kaknx-nnbo
TpeboBaHuin, B TOM 4ucne 6e3 ucnonb3oBaHWs NpPorpamMMHoro obecnevenus,
yCTaHOBKa KOTOPOro Ha TexXHWYeckue cpeactBa 3assutens TpebyeTr 3aknouveHus
NUUEH3NOHHOTO WNW WMHOTO cornaweHus ¢ npasoobnagartenem nNPOrpamMmHoOro
obecneyeHus, npegycMaTtpuBalrWero B3WUMaHWe nNnaTbl, pPerncTpauui  unwu
aBTOPM3aUVIO 3a8BUTENS NN NPEAOCTaBNEHNEe UM NEPCOHANbHbIX AAHHbIX.

1.3.4. lNpw obpaweHnn 3aasutens NUYHO Unu nNo TenedoHy B COOTBETCTBUN
C NnocTynusLWKUM obpalleHnem npegocrasnseTcs nHopmauns:

1) 0 mecTe HaxoXAeHWs MHOrodyYHKUMOHANLHOro LUeHTpa npeaocraBneHus
rocy4apCcTBEHHbIX W MyHuuunanbHblix ycnyr, Wcnonkoma (agpec, rpaduk paboTsi,
crnpaBoYHble TenedoHbl);

2) O nopsake npefocTaBneHuMs MyHuMUMnanbHOW ycnyru, o cnocobax wu
CpOKax NoJavun 3asBreHun;

3) O KaTeropusx rpakaaH, KOTOPbIM NPeaoCTaBNAETCHs MyHUUMnanbHas
ycnyra, O  HOPMaTWBHbIX  MNPAaBOBbLIX  aKTax, Perynupywwnx  BONPOCHI
npefocTaBneHnss MyHUUMNanbHOW yCnyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAUMbLIX ANA PACCMOTPEHUA 3aRBMNEHUSA O
npegocTaBneHun MyHUUMNAnNbLHOW YCNyrn, O CpoKax npuema W perncrpauyuuv
3a8BNEHNS;

9) O xo4e NpedocTaBnNeHWa MyHUUUNanbHOW ycnyru;

6) o mecTe pasmeweHuWs Ha cante wHPOPMaAuMM No  BONpocam
NpeaoCcTaBNeHns MyHUUMNANLHOW YCNyru;

7) o nopsake obxanoBaHus AeWCTBUA nnv De3OencTBua OOMKHOCTHbLIX Nuy
Wcnonkoma.

Mo nucbmeHHomy obpawenuio coTpyaHukn Wcnonkoma nogpoBHo B
NMUCbMEHHOW  OpMe  PasbACHAKT  3a8BUTENO  NOPSO0K  NPeaoCTaBNeHWus
MyHUUMNAnbHOW  yCNyrM 1 BOMPOCHI, YKa3aHHblE B HACTOSLLEM MyHKTE
AAMUHUCTPATUBHOIO pernameHTa, u B TeyeHue Tpex pabounx OHel co OHS
perucTpauuu obpalleHns HanpaenawT oTBET 3asasutento. OTBETbl 4AKOTCH Ha A3bIKe
obpawennsa. B crnyyae HEBO3MOXHOCTW [aTb OTBET Ha s3blke obpalweHus
NCNONb3YKTCA rocyaapcTBeHHble A3bikn Pecnybnukn TaTtapcTaH.

1.3.5. MHdopmauusa no sonpocam npegocTaBneHns MyHWUUNANsLHOR yenym
pasmellaeTcs Ha caiTe MyHULMNanbHOro paoHa v Ha MHOPMAUMOHHBLIX CTEHAAX
B nomeueHunsax Nicnonkoma ans paboTel ¢ 3asBuTenamu.

WHbopmaums  Ha rocypapcTBeHHbix  s3bikax  Pecnybnuvku  Tatapcrah,
pasmelljaemas Ha WH(OPMaUMOHHbLIX CTEHAAX W Ha CanTe MyHUUWNansLHOro paoHa
B VMH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «WHTepHeT»,  BknwouaeT
CBEAEHWA O MyHWUUNanbHOW ycnyre, cogepxawmeca 8 nyHktax 2.1, 2.3, 2.4, 2.5,
27,29, 210, 2.11, 5.1 agMUHUCTPATMBHOrO pernameHTa, MHHOPMaLUMIO 0 MecTe
HaxoXaeHWsA, CnpaBoYHbIX TenedoHax, spemexn pabotel Wicnonkoma, o rpaduke
npvema 3asBNeHniA Ha NpeaoCTaBNeHne MyHULUNansHOW yCryru.




1.4. HopmaTuBHbIE NPaBOBbLIE aKThbl, perynupyroLne npeaocrTasneHne
MyHUUMNANbHOW yCNyru

1.4.1. [lepeyeHb HOPMATUBHbLIX MPaBOBbIX AKTOB,  PEerynnpyroLlmnx
npeaocTasneHve MyHUUWNanbHoW ycnyry (C ykasaHuem pekBu3MTOB HOPMAaTWBHbIX
MpaBOBbLIX akTOB U WCTOYHWMKOB UX OPUUMANbLHOrO onybnukoBaHus). pasmelleH Ha
EavHom nopTtane, B Peectpe rocyAapCTBEHHbIX N MyHWUMNANbHbIX YCNyr, Ha canTe
MYHULUMNANbLHOrO  paiioHa B WHMOPMALMOHHO-TENIEKOMMYHUKAUNOHHOK  CeTy
«NHTEepHET». '

1.4.2 TeKkcT agMUHWCTPATUBHOrO pernameHTa 8 AEWCTBYKOLWEW pedakumu
noanexut pasmeuwleHvio Ha EgwHom noptane, B PeecTtpe rocyAapCTBEHHbIX W
MyHWLMNAMbHLIX YCyr, Ha CauTe MyHWUWNAanbHOro panoHa B MHMOPMALMOHHO-
TENeKOMMYHVKaUMOHHOW ceTn «HTepHeT».

1.5. TepMUHbI, UICNONb3yeMble B aAMUHUCTPATVBHOM pernameHTe,
n X onpeaeneHns

1.5.1. B agmMuHuCcTpaTMBHOM pernameHtTe WUCNONb3yrTCA cnegyvuve
TEPMUHbI W ONpeaeneHuns:

yAaneHHoe paboyee MecTo MHOroyHKUNOHaNbLHOro UueHTpa
NPeaoCTaBNeHNs rocyAapCTBEHHbIX W MyHUUMNAnbHbIX yCcnyr — TeppuTopvansHo
obocobneHHoe CTPyKTypHOE noapasgeneHne (oduc) MHOrodyHKUMOHANbHOro
LUeHTpa NpeaoCTaBNEHNs roCyAapCTBEHHbIX U MyHWLMNanNbHbIX yCNyr, CO3AaHHoe B
ropoAckoM (CEenbCKOM) MOCENeHWN MyHWUMNanbHOro pawoHa vnu B rOPOACKOM
okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHmsauunu
0eATeNbHOCTU MHOrOoMYHKUMOHANbHbLIX LEHTPOB NPeAoCTaBNeHns rocyapCTBEHHbIX
W MYHUUMNanNbHbLIX  YCNyr, YTBEPXAEHHbIX noctaHosneHnem [lpaBnWTENbCTBA
Poccuinckon ®enepaumn ot 22 gekabpa 2012 r. Ne 1376 «O6 yTesepxaeHun lNpasun
opraHv3aunnm [OesTEenbHOCTW  MHOrOMYHKUMOHANbHLIX LUEHTPOB NpeaocTaBneHns
rocyAapCTBEHHbLIX U MyHUUMNANbHbLIX YCNYr»;

TexHuyeckas owwunbka - owwmbka (onucka, onedarka, rpaMmmaTtuyeckas wunu
apucmeTmyeckaa owwnbka nubo nogobHas owwbka), gonyuleHHas Wcnonkomom,
NPeaoCcTaBnAWMM  MYHULUMNANbHYIO YCNyry, W npueeauwan K HEeCOOTBETCTBUIO
CBEAEHWUA, BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUUNANLHOW yCnyru), CBeAeHNAM
B JOKYMEHTaXx, Ha OCHOBaHUM KOTOPbIX BHOCUNNCL CBEAEHUS,

EovHas cuctema maeHtudukauum n ayTeHTudukaumm B UHMPacTPyKType,
obecnevunsatoulen MH(OPMaUNOHHO-TEXHONOrNYecKoe B3aumogencTeve
MHPOPMALMOHHBLIX CUCTEM, UCMONb3yEeMbIX ANS NPEeAOCTaBNEHUS rOCYAapCTBEHHbIX
MU MyHUUMNanbHbIX ycnyr B anekTpoHHon cdopme (nanee — ECUNA) — denepansHas
rocyaapcTBeHHas MHopMauUnoHHas cuectema, obecnevynBatowan
CaHKUMOHMPOBAHHbLIA O0CTYN YYaCTHWKOB WHMOPMAUMOHHOIO B3avMOAENCTBUS B
cucteme uaeHtTuduMkaumm n ayteHtudukaumm K nHpopmauun, coaepxallencs B
rocyNapCTBEHHbIX WHMOPMAUMOHHBIX CUCTEMAX W WHbIX  WH(OPMALNOHHBIX
cucTemax;

Mo®Ll - N'ocynapcTBeHHoOe BrogxeTHoe ydpexaeHune « MHOroyHKUMOHaNbHbINA
LUEHTP NpeaoCTaBNeHUs rocyfapCTBEHHbIX U MyHWUMNanbHbIX yenyr 8 Pecnybnuke
TatapcraH»,

ANC Mol -  AsTomatmsvpoBaHHas  WHMOpPMaUMOHHAR  cucTema
MHOTOYHKLMOHANbHbIX LUEeHTPOB npefoCcTaBneHns rocyaapCTBEHHbIX n
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTaH.




152, B aaAMUHUCTPATUBHOM pernameHTe noa 3aABNEHNEM o]
npefocTaBnNeHnn MyHULMNanLHoON ycnyrv (aanee - 3aABNEHNE) NoOHUMAETCA 3anpoc
0 NPEAOCTABAEHUM MyHWUMNANBHON YCIYTW, NOAAHHBIA B COOTBETCTBUN C NMYHKTOM 3
craTby 2 GenepanbHoro 3akoHa ot 27 uons 2010 roaa No 210-03 «OB opraHnzauun
NpefoCTaBNeHuss  rocyAapCTBEHHbIX W MyHWLMNanbHelX — yCcryr» (panee -
®epnepanbHbiit 3akoH Ne 210-03).

2. CTaHaapT NpeaocTaBneHns MyHUUUNansHon ycnyrm
2.1. HanmeHoBaHMe MyHWUMNanbHOW ycnyri
Bblgaya cnpasku (BbINUCKK).

2 2. HauMeHOBaHUe UCNONHUTENLHO-PACNOPRANTENBHOMO OpraHa MecTHOro
camMoynpaBneHns, HenocpeACcTBEHHO NPEAOCTABAOWIEro MyHUUMNanbHyto yenyry

CVPEHLKUHCKMA  CenbCKUN NcnonHutenbHbin - KOoMuTeT  ANbMETbLEBCKOrO
MyHUUMNansHoro paiioHa PecnyBnvku TaTtapctaH (nanee-Mcnonkom).

2.3. Onucaxwe pesynsTaTa NpeaocTaBNeHns MyHULMNANbHOW yenyrv

2.3.1. Pe3ynbTaTtoM NpeaocTaBneHns MyHNUMNansHow yenyrn aBnseTcs.

1) cnpaBka (BbINWMCKA) (NpunoxeHwe No 1 K HaCcToSLEMY
aAMUHUCTPATUBHOMY PErNamMeHTy);

2) peweHne 06 oTKkaze B MnNpeaocTaBnNeHUM MYyHMLUMNANBLHOW  yCnyru
(npunoxerune N2 2 Kk HacTosawemy agMMHUCTPaTUBHOMY pernameHTy);

3) pewenve o6 oOTKasze B npueme [OOKYMEHTOB, HeobxoauMbIX ANSA
NpeaocTaBneHns MyHUUMNAnLHOM ycnyrv  (NpunoxeHue Ne 3 Kk Hacrosulemy
aAMUHUCTPaTUBHOMY PErNameHTy).

2.3.2. PeaynsTart npeaocTaBneHns MyHUUMNAnbHOW YyCnyrv Hanpasnsercs
3assuTento B (POPME ONEKTPOHHOrO AOKYMEHTa, MOANUCAHHOTO  YCWNEHHOW
KBANUMWUMPOBAHHOW 3MEKTPOHHOW MOAMUCHIO  YNOMHOMOYEHHOro  AOMKHOCTHOIO
nuua Wcnonkoma (nubo Mcnonkoma), B cooTBeTCTBUM ¢ ®PefepanbHbiM 3aKOHOM OT 6
anpens 2011 roga Ne 63-©3 «O6 anekTpoHHOW noanucu» (aanee — QenepanbHbIv
3akoH Ne 63-®3) B nuuHbli kKabuHeT EpuHoro noptana. B cnydae HanpasneHus
3asBneHns nocpeacTtsom PecnybnukaHwckoro noprana pesyneTat npeaoctasneHns
MYHUUMNANbHOM  yCnyr  Hanpasnsetca Tak  Xe B Jiw iHbld kabuHet
PecnybnukaHckoro noprana.

2.3.3. Mo BbIboOpy 3aseuTens pesynbTaT npeaocTaBneHus MyHUUUnanbHou
ycnyrn Bbigaetca B Wcnonkome unu 8 MOL| B chopme ak3emnispa 3NEKTPOHHOro
NOKYMEHTa, pacneyataHHoro Ha OymaxHOM HocuTene, 3aBepeHHOro nevatelo W
NOANWUCHI0 COOTBETCTBEHHO YNONHOMOYEHHOIO JOMKHOCTHOrO nvua Kcnonkoma unu
paboTHuka MOLL.

2.34. 3assutenb BNpase NoONy4YnuTb  pe3ynbTat  NpeaocTasneHuns
MyHULUMNansLHOW ycnyru B dopme 3NEeKTPOHHOro [OKYyMeHTa B Te4YeHwe cpoka
AeiCTBNS pesynbTarta NnpeAoCcTaBneHna MyHUUUNansHon yenyru.

2.4. Cpok NnpeaocTasneHns MyHUUMNansHon yciyru, B TOM YUCne ¢ y4eTom
HeobxoaAnMOCTK obpalleHus B opraHn3auny, y4acTeyloume B NpefoCTaBNeHnm
MYHULMNANEHON YCAYrk, CPOK MPUOCTAHOBMEHNA NPEAOCTABIIEHNS MYHNLMNANBHON
yCryru B Criydae, ecnu BO3MOXHOCTb NPUOCTAaHOBNEHUS NpeaycMoTpeHa




§)

3akoHogaTenscTsom Poccuiickon Pegepaumn, Cpok Bblaayv (HanpasneHuns)
[OKYMEHTOB, ABNAOWMNXCH pe3ynbTaToM NpeaoCcTaBNeHna MyHUUUNanbHon yecnyru

2.4.1. MyHuuunansHas ycnyra npeaocTaBnsaetcs B TeyeHue Tpex padoymx
OHEWN.

2.4.2. MNpyocTaHOBNEHNE CPOKa NPEeAOCTaBNEHNA MyHULMNANBHOW YCNyrn He
npeaycMoTpeHo.

2.43. Hanpaenenwe BOKYMEHTA, ABNSAOLLErocs pe3ynstaTtom
NPeAoCTaBNEeHNS MyHUUMNANbHOW ycnyrm B (OpPME 3NEKTPOHHOIo [AOKYMEeHTa,
3aABUTENIO OCYLLECTBNSETCA B [€Hb OMOpPMINEHVMs W perncTpaunn pesynbrata
NpeaoCTaBneHNs MyHULUNANbHOW YCNyTH.

2.5. NcyepnbiBawlwmii nepedeHb AOKYMEHTOB, HEODXOANUMbIX B COOTBETCTBUN C
3aKoHoAaTenbHbIMU UM MHBIMW HOPMATUBHbLIMW NPABOBbLIMW akTamu AN
NPeAoCTaBNEHNS MyHUUMNANBHOW YCNYIW, a TakXKe yCrnyr, KOTopble ABNAKTCS
HeobxoauMbIMUK 1 00A3aTENBHBIMW ANS NPeA0CTaBNeHNs MyHUUMNAaNbHbIX YCNYT,
noanexallnx NnpeacTaBneHunto 3assuTenem, cnocobbl X NonyvYeHus 3assutenem, B
TOM 4YUMCNE B 3NEKTPOHHOW hopme, NOPSAOK UX NpeacTaBneHuns

2.5.1. Ang nonyyeHus MyHUUWNAnNbHOW YCNyrn 3assutens npeacraBnaet
cneayowmne AOKYMEHTbI:

1) [DOKYMEHT, YyAOCTOBEPSIOLMA NUYHOCTL (He Tpebyetcs B cnyyae
obpauwleHuns nocpeactesom PecnybnvkaHckoro noprana),

2) AOKYMEHT, YAOCTOBEPSHOLLMNA NONHOMOYMA NPeACcTaBuTenNna 3aasnTens;

3) 3anBnexHue:

B opme [OOoKymeHTa Ha OymaxHom Hocutene (npunoxexnune N 4 K
HacTosLEeMY aAMWHNCTPATMBHOMY PErMamMeHTy);

B 3NEKTPOHHOW dhopme (3anonHseTcs nocpeacTsom BHECEHWS
COOTBETCTBYIOLUMX CBEAEHWA B 3NEKTPOHHYI (hopmy 3asBneHus), noanucaHHoe B
cooTseTcTBuM ¢ TpeboBaHuaMU nyHkTa 2.5.3 agMUHUCTPaTMBHOrO pernameHTa, npu
obpalieHnm nocpeactsom PecnybnukaHckoro noprana;

4) B cny4vae, ecrnv AnNA NpegocTaBNeHns MyHuUMnanbHon ycnyrn Heobxognma
obpaboTka nepcoHanbHbIX AaHHbIX NUUA, He ABNAKLIErocs 3assBuTenem, v ecnu B
COOTBETCTBMM C heaepanbHbiM 3akoHOM obpaboTka Takmx NepCoHanbHbIX AaHHbIX
MOXeT OCYWEeCTBNATbCA C COrnacua ykasaHHoro nuua, npuv obpawexHun 3a
NONy4YeHneM MyHWUUMNANLHOW yCcnyrn 3aseuTeNns AOMNOMHUTENbHO nNpeacTaBnaer
AOKYMEHTLI, NoATBEPXKAAKWMWE NONyYeHne cornacus ykasaHHoru nuua wunu ero
3aKOHHOro npeacrtaBuTens Ha 0bpaboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua.
[OKyMEHTbI, NOATBEPXKAAKLLME NONYyYEeHWe cornacus, MoryT BbiTe NpeacTaBneHs! B
TOM ymcne B hopMe 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnn 006s3aHHOCTL XpaHeHus AOMOBOW KHwuiv go 31.12.2017
BO3Nnaranacb Ha COBCTBEHHWKOB XWUMbIX NOMELLEHUA, 3aaBUTENEM NpeacTaBnseTcs
[LOMOBas KHUra;

6) npaBoycTaHaBNUBaKLME AOKYMEHTbl Ha WHOWBWAYalNbHbIA XWMOW OOM
(ecnu npaBO CODCTBEHHOCTM HEe 3aperncTpvpoBaHo B EAWHOM rocyaapcTBeHHOM
peecTpe HEABMXMMOCTW) — ANSA BbINUCKW U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3a\BneHve n npunaraembie AOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CnegyLwmnx cnocobos:

1) yepe3z MOL Ha DymaxHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
cooTBeTCcTBYOWMX TpeboBaHnam nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa,

2) nocpeactsom PecnybnukaHckoro noptana B 3NeKTPOHHOW hopme;




3) B Mcnonkom nv4HO wnu NOCPeACTBOM MOYTOBOW CBA3N Ha DymaxKHoOM
HocuTene.

3agBneHne n npunaraemble OOKYMEHTbl, Mpu HanpasfeHuv nocpeacTBoMm
NOYTOBOW CBA3W, 3aBEPSKOTCH B yCTAHOBNEHHOM NOPALAKE.

2.5.3. 3aseneHue npw HanpasneHun nocpenctsom PecnybnnkaHcKkoro
nopTana noAnuCbLIBAeTCH NPOCTON ANEKTPOHHOW NOANVCHIO 3aaBUTENSA.

[na nonyy4eHus NpOCTOW 3NEKTPOHHOW NOANWMCK 3ASBUTENHO Heobxoammo
nponTu npoueaypy peructpauun (aytentudukauum) B ECUIA, a Takke noaTeepanTs
YYETHYIO 3anncChb. ,

ONEeKTPOHHbLIE AOKYMEHTbI (3NEeKTPOHHbIE 0Bpasbl AOKYMEHTOB), yKka3aHHbIE B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMUHMCTPATVMBHOrO pernameHTa, 3aBepstoTes
YCUMNEHHOW KBanuMUUMPOBAHHON MOAMNUCHIO NL, YNONMHOMOYEHHbIX Ha Co3faHne u
noanucaHue Taknx AOKYMEHTOB, B TOM YUCNe HoTapuycamu.

OneKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 0Bpa3bl JOKYMEHTOB), Npunaraemole
K 3a8BMEeHW0, B TOM YuCne [OBEPEHHOCTW, HanpasnsawTca B BuAe ¢aunos B8
dopmartax pdf, jpg, jpeg. png, tif, doc, docx, rtf, sig pasmepom He bonee 50 MbawT.

KauecTBO NpeaocTasnAeMbiX 3MEKTPOHHbIX [OKYMEHTOB  (3NEKTPOHHbIX
06pa3oB [OOKYMEHTOB) AOSMKXHO MO3BONSATL B MNONMHOM Obbeme npoynTath TeKCT
[OKYMEHTA U pacno3HaTb PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3a8BUTENSA:

1) npeacTasneHus [OKYMEHTOB W MHOpmauuw unum  OCyulecTBNeHns
OeCTBWIA, NPeAcTaBneHne wWnu OCYLWECTBNEHWE KOTOPbIX He npedyCMOTPEeHO
HOPMAaTUBHbIMW NPABOBLIMW aKTamMi, PerynupyrowymMmm OTHOWEHUS, BO3HUKaOWWNE B
CBA3W C NPeAocTaBneHneM MyHuumunansHom yenyru,

2) ocywlecTBneHns OencTBuin, B TOM Yucne cornacoBaHun, Heobxogumblx ANs
NONy4YeHUA MyHULMNANbHOW YCIyrn W CBS3aHHbIX C  obpauieHvem B WHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamoynpasfeHwus, opraHusaunu, 3a
WCKIIOYEHMEM MOMYYEHUst YCrnyr W NOMyYeHWs [OOKYMEHTOB W WHopmMaunw,
npeaocTaBnsemMblx B pesynbTaTe NpeAoCTaBneHusi Takux YCnyr, BKHOYEHHbIX B
nepeyHn, ykasaHHble B8 4actu 1 cratem 9 DeaepansHOro 3akoHa No 210-03
(HeobxoanMbIX 1 0BsI3aTENbHBIX YCNYr);

3) npeacTtaBneHuWss AOKYMEHTOB W WMHopmauuw, OTcyTcTeue u  (nnw)
HeOCTOBEPHOCTb KOTOPbLIX HE YKa3bliBanuCb Npu NnepsoHa4anbHOM OTKase B npueme
AOKYMEHTOB, HEOBXOAUMbIX AN NPeAoCTaBNeHNs MyHUUUNansHoW ycnyru, nubo B
NPeAoCTaBNeHUN MyHULMNANLHOR YCNyry, 3a NCKNIOYeHNeM CneayoLnx Cny4aes:

a) uameHeHwe TpeboBaHUI HOPMATMBHbLIX MPABOBbIX AKTOB, KacCatLIMXCH
NPeaoCTaBNeHnss  MyHUUMNanbHOW  ycnyrn, nocne nepBOHavanbHoOW  noaadqu
3asiBNEeHUs 0 NpeaoCTaBNEeHUN MyHULMNANLHOW yCnyru,

6) Hannune owmnboK B 3aABNEHUN O NPEOOCTABNEHNN MYHULMNANBHOW yCNyru
1 QOKYMEHTax, NoAaHHbIX 3asBUTENem nocne nepBoHa4YanbHOro oTkasa B npveme
[IOKYMEHTOB, HEOBXOAMMbIX AMNS NPEAOCTaBNEHNS MyHULMNansHOW ycnyru, nnbo B
NpenocTaBneHM MyHUUMNANBLHON YCNYT U HE BKKOYEHHbIX B MPEACTaBNEHHbIN
paHee KOMMNMIEeKT JOKYMEHTOB;

B) MCTEYEHME CpoKa AEWCTBUS AOKYMEHTOB UMW W3MEHeHWe WHGOopmMauuw
nocne nepsoHaYyanbHOro OTKasa B nNpueme [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHuss MyHMUMNanbHoW ycnyr, Nnbo 8 npeaocTaBieHnn MyHuunnansHow
ycnyrm,

) BbIABNEHWE [OOKYMEHTaNbHO MOATBEPXKAEHHOro dakta (npu3Hakos)
oWNBOYHOro MM NPOTUMBONPaBHOro aewctensa (6e3nencTens) AOMKHOCTHOIO nuua
Wcnonkoma, paboTHuka MOLl, npu nepsoHadansHOM OTKase B Npueme [OKYyMEHTOB.
HeoBXoaMMbIX  ANA  NpeaocTaBneHus  MyHuuunansHow  ycnyrm,  nubo B
NpeAoCTaBNeHN MyHULMNANBLHOW YCIyrn, O YeM B NUCbMEHHOM BWAE 3@ NOANUCHIO




pykosogmTens Mcnonkoma npy nepsoHavanbHoOM OTkase B Mpueme [OKYMEHTOB,
HeoBxoaMMbIX AN NPEeAOCTaBNEHWS  MYHUUMNANbLHOW  yCnyru, yBeAOMNSAeTcs
3asBUTEND, @ TAKKE NPUHOCATCA U3BUHEHWUS 3a AOCTaBNEHHbIE HeyaobceTea,

4) npenocTaBsrneHns Ha OyMaxHOM HocuTene AOKYMEHTOB W WHOpmauuv,
aNeKTpoHHbIe 00pasbl KOTOPbIX paHee Dbl 3aBepeHbl B COOTBETCTBUN C NYHKTOM
7.2 yactn 1 ctaTen 16 ®egepanbHoro 3akoHa Ne 210-03, 3a UCKNIOYEeHNEM Cly4aes,
ecnu HaHeceHve OTMEeTOK Ha Takue [OOKYMEeHTbl Nubo ux usbsTne sBnfeTcs
HeoBX0oaWMbIM YCIIOBUEM NPEAOCTaBNEHUsS rOCYAApPCTBEHHON WUMU MYHULMNANEHOK
YCNYrW, U UHbIX Cy4aeBs, YCTAHOBNEHHbIX (hefepanbHbiMi 3aKoHaMU.

2.6. icuepnbiBalolwyin NepeyeHb AOKYMEHTOB, HEODXOANMbIX B COOTBETCTBUM C
HOPMATWBHLIMW NPABOBbLIMW aKTaMu Ns NPEAOCTABNEHUS MYHULIMNANLHOW yCryru,
KOTOpPbIE HAXOASATCS B PACNOPSHKEHUN rOCYAAaPCTBEHHbIX OPraHoB, OpraHoB MECTHOTO

camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHam 1 opraHam
MECTHOro caMoynpasneHnsa opraHu3aumnin n KoTopble 3assuTens Bnpase
npeacTaBuTb, a TakKe cnocobbl nx NoNyyYeHns 3asBuTensmMmu, B TOM Yucne B
3NEeKTPOHHOI hopme, NOPAAOK UX NPEACcTaBNeHNs; rocy4apCTBEHHbI OpraH, opraH
MECTHOro camoynpasneHus Nubo opraHnaauns, B pacnopsxeHun KoTopbIx
HaxXoAATCA AaHHbIE AOKYMEHTbI

2.6.1. MonyuakoTca B pamkax MeXBeOMCTBEHHOIO B3auMOAENCTBUA:

1) Bbinucka u3 EAQWHOro rocynapCcTBEHHOrO peecTpa HeABMXUMOCTM  —
®epepanbHas cnyxba rocyaapCTBEHHO percTpaumuu, kagactpa v kaptorpadgum,

2) cBegeHns O [AeWCTBylOLleM nacnopTe  rpaxgaHuHa  Poccurckou
®epnepauun — MB/[1 Poccun,

3) ceBeaeHwss O  HOTapuanbHOW  goeepeHHocTu  —  deaepanbHas
HOoTapuansHas nanarta.

2.6.2. 3agBuTENbL BNpaBe NPeaocTaBuTb AOKYMEHTbI (CBEAEHWS), yKasaHHble B
noanyHkTe 1 nyHkTa 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B (POpmMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOW KBaNUUUMPOBAHHOW NOANWCHIO UL,
yNONHOMOYEHHbIX Ha CO3AaHWe W MoANWCaHWe TakuX AOKYMEHTOB, Npu noaaye
3aaBneHns.

2.6.3. HenpeacrasneHve (HECBOEBPEMEHHOE NPEACTABMIEHNE) YKA3aHHbIMU B
nyHkTe 2.6.1 aAMUHUCTPATUBHOIO pernaMeHTa opraHamu rocyAapCTBEHHOW BnacTu,
opraHamy MeCTHOro CamoynpaBneHus, OpraHn3aunaMmn AOKYMEHTOB 1 CBEAEHUN He
MOXET SIBNSTbCS OCHOBAHMEM [ANs OTKasa B NPEAOCTABNEHUW MyHWLMNaNbHOW
ycnyru.

2.6.4. [JOMKHOCTHOE NWUUO W (Unn) paboTHWK, yKkasaHHbIx B nyHkTe 2.6.1
aAMUHNCTPATUBHOIO pEernameHTa OpraHoB W oOpraHdu3auuvii, He npencrasvslune
(HECBOEBpPEMEHHO  NpeAcTaBvBLUME)  3AnNpOLUEHHbIE W Haxodaulmecs 8
pacnopshkeHW [JOKYMEHT Wnu  CBedeHus, noanexar  aAMUHUCTPaTUBHOW.
OVCLUUNITMHAPHOW UMW NHOW OTBETCTBEHHOCTW B COOTBETCTBUW C 3aKOHOAATENLCTBOM
Poccuiickon ®egepaumu.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABUTENHA [QOKYMEHTbl CBEAEHWUHA, B TOM
yucne nNOATBEPXKOaoLWVe BHECeHWe 3asBuTeneMm nnatbl 3a npegocTaBnexHve
MYHULMNANbHOW yCNyrn, HaxogswWwnecs B pacnopsi)eHu rocyAapCTBeHHbIX OpraHos,
OpPraHoB MECTHOro CamoynpaBneHus W noABEAOMCTBEHHbIX rOCyAapCTBEHHLIM
opraHam wnu opraHam MecTHOro CamoynpasneHns opraHn3aumni.

HenpepnctaBneHne 3asBUTENEM [AOKYMEHTOB, CcoAepXauwux cBeaeHns,
KOTOPbIE HAXOAATCA B PACNOPSKEHUN rOCyAaPCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpaBneHvs U noABedOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam wnu opraHam



MECTHOro camoynpaBliEHNA ODFBHMBEIU,VIIE, HE ABMNAETCH OCHOBaHWem Ana 0TKasa
3aABUTENIO B NpeaocTaBneHnA MyHmumnaanoﬁ ycnyrw.

2.7. VicyepnbiBaloLwmii nepeyeHb OCHOBAHWUI ANs OTKa3a B npueme [OKyMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBNEHUA MyHULUNANLHON yenyru

2.7.1. OcHOBaHMAMU ONS OTKa3a B NpMemMe OOKYMEHTOB, Heobxoavmbix Ans
npeaocTaBNeHNa MyHULUMNAnbHOW YCNyrn, ABNAKOTCA:

1) npeacTaBneHHble 3asBUTENeM [OKYMEHTbl COAepXat noAqncTkn 1
ncnpaeBneHus  TeKcTa, = He  3aBEepeHHble B NopsiAKe, YyCTAHOBNEHHOM
3akoHogaTenscTBOM Poccuinckon depepauun,

2) OOKYMEHTbI CoepXaT MOBPEXAEHUsi, Hanu4ne KOTOPbIX HE MNOo3BONseT B
nonHoMm obbeme wcnonbL3oBaTb WHMOpMauUWo W CBEAEHWSs, coAepxawwueca B
LOKYMEHTax [118 NPeAOoCTaBNEHNS MyHULMNANbHON yCnyru;

3) npeacTaBneHHble AOKYMEHTbI WKW CBEAEHUSA yTpatuau Cuny Ha MOMEHT
obpalleHns 3a MyHULWUNAnNbHOW YCnyroi (JOKyMEeHT, yAOCTOBEPSIOWMNA NONHOMOYNA
npeacrtaeWTens 3asBuTens, B cnyyae obpalleHns  3a  NpefocTaBnesvem
MYHULMNANEHON YCIyri yKa3aHHbIM NALOM);

4) nopava 3asBMNEHWS O MPEeAOCTaBMNEHUM MYHWUMNANbLHOW ycnyrn
[IOKYyMEHTOB, HeoDXoaWMbIX ANS NPeaoCTaBNeHNs MyHULMNanLHOW ycnyrn, B
3MEKTPOHHOI (POpME C HapyLeHeM YCTaHOBNEHHbIX TpeboBaHny;

5) HEKOpPEKTHOE 3anonHeHne obsasaTesibHbiX Nonen B (opMe 3asBNeHus. B
TOM 4YuCMe B UHTEpaxkTMBHOW dhopme 3aseneHus Ha PecnybnukaHckom noprane
(HEAOCTOBEPHOE, HEMOHOE, MO0 HENpPaBUNbEHOE 3anoNHeHue);

6) npeacTaBneHMe HEMOSIHOrO KOMMMeKTa AOKYMEHTOB, HeobXxoaumbix ANs
npeaocTaBNeHns MyHULMNansHoW ycnyrv,

7) 3asBneHue O NPeAoCTaBNeHUN YCryrn nNogaHo B Oprad rocyaapCTBEHHOU
BNacTu, OpraH MECTHOro CaMOynpaBfieHUs WM OpraHus3auuio, B MNOMNHOMO4YMA
KOTOPbIX HE BXOAMT NPefoCTaBNeHne MyHULMNansHoN yenyru,

8) HecobniogeHve ycTaHoBNEHHbIX cTatbein 11 depepansHOro 3akoHa o1 6
anpens 2011 roga Ng 63-©®3 «0O6 anekTpoHHOW noAnucu» YyCNOBWUWA NPU3HAHWA
AEVCTBUTENBHOCTW YCUNEHHON KBANMUUNPOBAHHON 3N1EKTPOHHOW NOANUCH.

2.7.2. [llepeyeHb OCHOBaHWW LONA OTkaza B Npueme [LOKYMEHTOB,
HeoBXo4NUMbIX ANA NONYYEHUS MyHULUNANBHON YCNYr, SBNAETCH NCYePnbiBAKOLWUM.

2.7.3. PeweHve 00 o0TKase B npuveme 3afABNEHUA W OOKYMEHTOB,
HeoOXoaAVMMbIX ANA NPEAOCTaBNEHNS MyHUUMNANbHOW YCNyrn, MOXeT DbiTb NPUHATO
Kak BO Bpems npuema 3asBuTens, Tak W Nocne noMNyYeHW» OTBETCTBEHHbIM
AO/MKHOCTHBIM — nivuom  Micnonkoma  Heobxoaumbix — Anst  NpefoCcTaBneHus
MyHULMNansHOW ycnyrv AOKYMEHTOB (cBepgeHun) c MCNonNb30BaHMEM
MEXBEOMCTBEHHOMO  MH(OPMAaUWOHHOrO  B3aUMOAENCTBWAS, B CPOK,  He
npesblwatowmin 9 paboumx AHEn Co AHA perncTpaunn 3asaBneHns.

2.7.4. 3anpeljaeTca 0TKasbliBaTb B NpvemMe 3asBNeHNs W UHbIX AOKYMEHTOB,
HeoBXxoQuMbIX ONS NPEeAOCTaBNEeHWs MyHWUMNansHOW ycnyrv, B Ccnyyae ecnu
3asBfeHNe U AOKYMEHTbl, HeoOxoaumbie ANS NpefoCTaBfeHus MyHUUMNansHOW
ycrnyru, nofdaHbl B COOTBETCTBMM C UHdOpMauven O Ccpokax U nopaake
npeaocTasneHns MyHUUunanbHOW ycnyru, onybnukosaHHow Ha EAwHoM noprane.
PecnybnukaHckom noprane.

2.8. WcyepnbiBatowmic nepedeHb OCHOBaHWI ANs NPUOCTAHOBNEHNA UK OTKa3a B
npeaocTaBneHn MyHULMNANLHOW YCNyru
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2.8.1. OcHoBaHUS ONS NPUOCTAHOBMEHUS NMPELOCTaBNeHNA MYHWUUNansHON
yCnyru OTCyTCTBYHOT.

2.8.2. OcHoBaHWA AN 0TKa3a B NPeAoCTaBNEHUN MyHULMNENbLHON yCnyru:

1) B NpeACTaBneHHbIX 3asBNEHUN 1 (UN1) OKYMEHTax COAEPXNTCHA HeENonHas
v (UNKN) HeQoCTOBEPHAA MHAOPMaUNA,

2) nocTynnexHue oTBeTa opraHa rocyAapcTBEHHOW BNAacTy, OpraHa MeCcTHOro
camoynpasneHus nnbo noaBEAOMCTBEHHOR opraHy rocyaapCTBEHHOW Bnactn wau
OpraHy MECTHOrO CamOynpaBrieHUsi OpraHM3auMm Ha MexXBeAOMCTBEHHbIM 3anpoc,
ceugeTenscTBylowero o6 OTCYTCTBUW  JOKyMeHTa w  (unu)  uHdopmauum,
HeobxoanMbIX ans npegocTasneHns MyHWLUMNANbHON ycnyru, ecnu
COOTBETCTBYIOLLMIA [OKYMEHT He Obin npeactasneH 3asBuTeneM no COOCTBEHHOW
WHULUMATUBE;

3) oTcyTCTBME CBEAEHWA O perncrpauvun rpaxaaHuHa no Mecty XuUTenscrea
(npebbiBaHns) B pacnopsiXXeHnn opraHoB MECTHOTO CamoynpaBneHus.

2.8.3. MNepeyeHb OCHOBAHWI ANA OTKasa B NpeAoCTaBneHnu MYHUUUNANbEHOW
YCNnyru SsBNSETCH NCHepnbIBaoLWnM.

2.8.4. 3anpewaeTcs 0TKa3biBaTb B NPEAOCTaBNEHUN MyHULMNANBHON yCnyrn
B Cny4ae, ecrnv 3asiBreHne o NpeAoCTaBneHnn MyHuUMnanbHoW ycnyrv noaaHo B
COOTBETCTBMM C WHOpMaumen O Ccpokax W NopsAke npeaocTaBneHuns
MyHULMNANbHON ycnyrn, onybnukosanHon Ha Egnnom noptane, PecnybnukaHckom
noprane.

2.9. MNopsOoK, pa3Mep N OCHOBaHWS B3UMAHWS roCyAapCTBEHHOW NOWUHbLI UMK UHOW
nnaTbl, B3MMaeMoit 3a NpeaoCcTaBneHne MyHUUMNansHoN ycnyri

MyHuumnansHas ycnyra npegocrasnaercs Ha 6e3s803mMe3HoN OCHoBe.

2.10. MepeyeHb ycnyr, KOTOpbIe ABNSIOTCS HEOBX0AUMbIMU 1 0Bs3aTEeNbHLIMKY ANS
NPenocTaBNeHNA MyHULUMNANbLHOW YCNYrK, B TOM Y1CNe CBEAEHNSA O JOKYyMEHTE
(nokymMeHTax), BbidaBaemoMm (BblgaBaemblx) opraHm3aumamu, y4acTeytowmmn 8

npeaocTaBneHnn MyHuunnaneHblx yecnyr

MNpepocTasnexne HeobxoanMblx U obasaTenbHbIx yenyr He TpebyeTcs.

2.11. MNopaaok, pasmep U OCHOBaHWS B3UMaHWA Nnatbl 3a npeaocTasneHne ycnyr,
KOTOpblE SBNSOTCH HEODX0AUMBIMUN 1 0BA3aTENbHbIMK ANSA NPEAOCTAaBNEHNS
MYHULMNANbLHOW YCNyrv, BKNOYas MHopmMauuio 0 METOAMKE pacyeTa pasmepa
Takow nnatbl

MpepoctaBneHne Heobxoanmbix 1 0bs3aTenbHbIX yenyr He TpebyeTca.

2.12. MakcumanbHbIA CPOK OXWOaHWA B oMepeaun npu nogade 3anpoca o
NpeaoCTaBNEHUN MYHULMNANBLHOW YCNYTW, YCNyrn, NpeaocTaBnaemon
opraHv3auven, y4acTBytoLlen B NpeaoCcTaBNeHnn MyHUUMNAansHOW yenyri, v npw
nonyyYyeHUn pesynbTata npefocTaBneHna Taknx ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3aABleHUA  Ha  nonyyYexHue
MYHULMNANbLHOW yCcnyru - He bonee 15 MuHyT.

2.12.2. NMpwn nony4yeHun pesynsTata NpeaocTasneHns MyHUuunnansHOW ycnyru
MaKkCcMManbHbI CPOK OXWAAHURA B OMepean He AOIMKEeH NpeBbiwaTtb 15 MUHyT.
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2.13. Cpok 1 nopsAoK peructpauuu sanpoca 3aaBuTena 0 NnpeaocTaBneHnn

MYHWLWNANBHOM YCNyri 1 ycnyru, npeaocTasnaemon opraHwsauvei, yqacTeytowen
B NPeAOCTABMEHU MyHUUMNAMNBHON yCnyrit, B TOM H1Cne 8 3NeKTPOHHOW hopme

2.13.1. MNpwn nuuHom obpaweHnn B M®L| 8 AeHb nogdadn 3asBneHns
saseuTenio Bbigaetcs pacnucka n3 AUC MOLL ¢ pervcTpaunoHHbBIM HOMEPOM,
NOATBEPXAAIOLLMM, YTO 3anBNEeHNE OTNPABNEHO, U 0aTON NOAAYWN 3aABNEHNA.

2.13.2. Mpu HanpaeneHwn 3assneHus Nnocpencrsom, PecnybnukaHckoro
noprana 3asBuTens B AEHb NOAA4YN 3AABNEHWS nony4aet B NUYHOM KabuHete
PecnybnukaHnckoro noptana u“  no 3NEKTPOHHOW  noyTe  yBEeAOMNEHWE,
noaTBEpXKAAlOWEe, 4YTO 3asiBneHvwe 0TnpasneHo. B KOTOPOM  YKa3blBakTCH
PErMcTPauUMOoHHbI HOMEP 1 AaTa NOAAYN 3aAB/IEHNA

2.13.3. Mpu nuyHom obpauieHnn 8 Vicnonkom B AEHb Nogayun 3asiBNEeHUA
YMOMHOMOYEHHbBIM  JOTKHOCTHLIM - TULIOM Wcnonkoma 3asBuTento BblAaeTcs
pacnwucka w3 aBTOMaTU3NPOBAHHOW MHOPMAUUOHHON CUCTEMBI, npeaHa3Ha4YeHHon
ANs OKa3aHus rocyAapCTBEHHbIX W MyHUUANAnbHbIX yCnyr, C perncTpaunoHHbIM
HOMEpOM, [1aTOV NoAaYM 3asBNeHNs U NepeqHEM NpeAcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHWNAM, B KOTOPbIX npeaocTaBnseTcs
MyHWLMNanbHan ycnyra, K 3any oxuaaHus, Mecrtam Ans 3anonHeHns 3anpocos o
npesocTasneHun MYHULMNANbHON YCNyrv, UHEOPMAaUMOHHLIM CTEHAAM c
oBpa3suamm ux 3anoiHeHNs U NepeYHem AOoKyMEHTOB, HeobxoauMbIx ANS
NpeaoCTaBNeHNs Kaxaow MYHULMNANBHON YCNyrv, pasmelieHnto u 0QOpPMNEHNIO
BU3yarbHOW, TEKCTOBOW U MyTbTUMEANNHOW nHopmaunn 0 NOpsAKe
npeaocTaBNeHNs Takow ycnyru, B TOM 4ucne K obecneyeHuno 4OCTYNHOCTN ANA
WHBANWAOB yKa3aHHbIx 0OBLEKTOB B COOTBETCTBMN C dhenepanbHbIM
3aKoHOAATENLCTBOM W 3aKOHOAATENbCTBOM Pecnybnwvkun TatapcTtaH o coumanbHon
3aluTe UHBanuaoB

2.14.1. MpefnocTasnexne MyHULMNansHoN yenyri OCyLIeCTBNACTCA B 3naHuax
M nomelleHunsix, 0BOopyAOBaHHbBIX NPOTUBOMNOXAPHON CUCTEMON W CUCTEMOW
NoXapoTyLUEHWUSA.

Mecta npvema 3asBuTenei obopyaytoTcs Heobxogumon mebensko ANs
ochopMneHnst AOKYMEHTOB, UHPOPMALIMOHHBIMM CTEHAaMW.

2142 B COOTBETCTBMM C 3akoHoaaTenscteom Poccunckon depepaunn 0
counanbHOW 3aluMTe WMHBanNWAoB B UEnsx DecnpensTCTBEHHOMC nocTyna K MecTy
NpeaoCcTaBNeHns MyHUUUNansHon yenyru obecneuynBaeTca:

1) oBecneunsaeTcs OecnpenaTCTBEHHbIN AO0CTYyNn WHBanuaos K MECTy
NpeaocTaBneHus MyHULUUNansHon ycnyru (ynobHbIl BXOA-BbIXOA B MOMELIEHNS U
nepemelleHne B Nx npeaenax);

2) BU3yanbHas, TEKCTOBAR W MynbTUMEAUAHas uHgopmauymna o nopsake
NPeAoCTaBNEHUS MyHULMNANBHOW yCnyry pasmellaetcs B yaooOHbIX AN 3assuTenen
MecTax, B TOM YMcre C y4eTOM OrpaHiuyeHHbIX BO3MOXHOCTEN NHBANMAOB,

3) CONPOBOXAEHWE UHBANWAOB, MMEIOWUX  CTOUKne paccTpowcTea
yHKUMU 3PEHINA 11 CAMOCTOATENBHOTO NEPEABMKEHMS, 1 Oka3aHne UM NOMOLL,
4) BO3MOXHOCTb CAaMOCTOSITENBHOIO NepeaBUKeHns no TeppuTopun, Ha

KOTOPOW  PacronoXeHbl OObEKTH coumanbHOW, WHXEHEPHON W TPAHCNOPTHOW
WHDPACTPYKTYp, BXOAa B Takue 00bEeKTbl 1 BbIXOAA U3 HUX, nocagku B TpaHCnopTHOE
CPe/ACTBO W BbICAAKN W3 HErO, B TOM Y/ACNE C UCNONb30BAHNEM Kpecna-Konacky,

5) Hagnexallee pasmelleHne obopyaoBaHua 1 HocUTEenen nHdopmaun,
HeoBxoauMbIX 4ns obecneveHns GecnpenaTCTBEHHOrO A0CTyNa NHBaNMAOB K ycnyram ¢
Y4ETOM OrpaHUYEHWNA UX XKUIHEAEATENBHOCTH,
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6) aybnupoBaHve HeobXxoaAMMON ANA UHBANWAOB 3BYKOBOW W 3pUTENLHOM
UHdOPMauMKM, a Takke Haanucen, 3HAKOB W WHOW TEKCTOBOW W rpaduyeckomn
UHOPMAUMK 3HAKAMU, BLINOMHEHHBIMW penbe®HO-TOYEeYHbIM LWpUgTOM bpanns;

7) [0NycK cypaonepeBogyvka n tudpnocypaonepeBoyvka;

8) [onyck cobakn-npoBoAHUKA npw Hanu4um AOKYMEHTA,
noaTeepxgawouwlero ee cneyvwansHoe obyyvyeHwe u BblgaBaemoro no gopme u B
nopsake, KOTOpble YyCTaHoBNeHbl npukazom MwuHucTepcTBa Tpyda W CcoUManbHOW
3awmnTbl Poccuitickon ®epepaunm ot 22.06.2015 Ne 386H «O6 yTBepxaeHnn opmsbl
OOKyMEHTa, noATBep)xaatwulero cneunansHoe obyyeHne cobaku-npoBogHWKa, W
nopsiika ero Bblgadun». '

2.14.3. TpeboBaHns B 4actn obecneveHus OOCTYNHOCTW ANS WHBaANWAoB
0DBEKTOB, B KOTOPbIX OCYWECTBNRETCA NPefoCTaBNeHne MyHUUMNansHoW ycnyru, un
CpencTs, UCNONb3yeMblX NpU NPefoCTaBNEHUN MYHULMNANbLHOW YCNyrn, KOTopble
yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHWCTPATUBHOIO pernameHTa,
NMPUMEHSAKTCA K OObeKkTam u cpencrsam, BBEAEHHbIM B 3KCcnnyatauuio wunu
npoweawmm MoaepHn3aunio, pekoHcTpykumio nocne 1 nions 2016 roaa.

2.15. MNokasatenu AOCTYNHOCTU U Ka4eCcTBa MyHULUNANbHON yCnyrn, B TOM
Yyucne KoNM4ecTBO B3anMOAEWNCTBUI 3a8BUTENSA C OMKHOCTHLIMU Nuuamu npu
npefocTaBneHnt MyHUUMNansLHOW YCnyru v Ux NPOAOCIIKUTENLHOCTL, BO3MOXHOCTb
NONy4eHnsa UHopMaun 0 XoA4e NPeA0CTaBNEHUA MYHULMNANbHOW YCNyrn, B TOM
Yucre C UCnofb3oBaHnemM MHPOPMALMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOTUNA,
BO3MOXXHOCTb MO0 HEBO3MOXHOCTb NOMYYEHUS MYHULUNANBHOW YCNyrn B
MHOTrOYHKLUMOHANbHOM LEHTPE NPeAOoCTaBNEeHNA TOCYAaPCTBEHHbIX U
MyHUUMNAnNbHbIX YyCNyr (B TOM Yucne B nonHom obweme), 8 nobom
TeppuTopuansHOM noapasfeneHnun opraHa UCNoNHUTENBHO PAcNoPRANTENBHOMO
opraHa MeCcTHOro camoynpasneHus, No BbiDopy 3aaBuTens (3KCTeppUTOpPUanbHbIN
NPUHLUWM), NOCPEACTBOM 3anpoca O NPefoCTaBNeHNN HECKONbKNX roCyAapCTBEHHbIX
W (MNKN) MyHUUMNANBbHbBIX YCAYT B MHOTOMYHKUMOHANbHbLIX UEHTpax NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHULUMWNanbHbIX YCNyr, NnpeaycMoTpeHHOoro crateen 15.1
®epepansHoro 3akoHa Ne210-O3 (komnnekcHbIW 3anpoc)

2.15.1. Nokazatensmu JOCTYNHOCTU NPEeAOCTaBNEHNA MYyHUUMNANBHOW YyCNyru
ABNAOTCS:

pacnonoXeHHOCTb MNOMEL|eHWs, B KOTOPOM BedeTcs npuem, Bblaada
AOKYMEHTOB B 30HE AOCTYNHOCTN ODWECTBEHHOrO TpaHecnopTa,

Hanuyne HeobxoAuMMOro KonuyecTsa Cneumanuctos, a Talke NOMELUEHWIA, B
KOTOPbIX OCYLLIECTBNAETCA NPUeM AOKYMEHTOB OT 3asBUTENEN;

Hanuyue ucyepnbiBawwWwen uHpopmaumm o cnocobax, nopsake n cpokax
NpefocTaBneHns MyHUUMNanNbLHOW yCnyrn Ha MHGOPMaUVOHHbIX cTengax, EanHom
noptane, PecnybnukaHckom noptane, cante MyHUUMNanbHOro panoxa;

OKasaHwe nomMoLM uHBanuaam B npeogoneHvn ODapbepoB, Mellarujnx
NONMYYEHUI0 UMW YCNYT HapaBHe C APYrMu nuuamu.

2.15.2. lokasatensmu KayecTBa NpPefoCTaBNEHUs MYHUUMNANLHOW yCNyru
ABNAOTCS:

1) cobnogeHne cpokoB NpuemMa U pacCMOTPEHWUS [OKYMEHTOB;

2) cobniogeHvne cpoka NnonyYyeHnsa pesynbtarta MyHUUNNansHom yenyri:

3) otcytcTBMe ODOCHOBaHHbLIX anob® Ha HapyweHus agMUHUCTPAaTUBHOIO
pernameHTa, CoBepLueHHble paboTHmkamun Vicnonkoma;

4) KONVYEeCcTBO B3aUMOAENCTBUI 3afBUTENSA C AOMKHOCTHbIMU nuuamu (bes
yyeTa KOHCynbTauun):
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B3aumopencremve 3assutens C paboTHukamn lKicnonkoma wunw MOLL npu
npegocTaBneHnm MYHWUMNANbHOW  ycnyrn  OCywecTBnAeTcs  OANH paz npw
NpefCTaBneHun 3asenexus co Bcemu HEeoDXOAVUMbIMUN AOKYMEHTAMN!

OOVH pa3 B crnyyae HeobxoAnMOCTY NOMyHEHNA pesynbTata NpeaocTaBneHns
MyHUUMNanoHOW  ycnyru B Wcnonkome wunu MOLL B dopme 3K3emnniapa
3NEKTPOHHOrO AOKYMEHTa Ha BymaxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOMO B3aMMOAENCTBUS 3asBUTENS C AO/HKHOCTHBIMY
nMuamMn nNpu npeaocTasneHnu MyHWUMNANBLHON yCNyry He npesbiliaeT 15 MUHYT.

3asBUTENb BMNPaBe OUEHWTL KayecTBO NPEAoCTaBeHUR MyHULUMNANbHOW
ycnyrm € NOMOLUIBH yCTPOWCTB  MOABWKHON pagnotenedOHHON CBA3N. C
ycnonb3osaHvem PecnybnvkaHckoro noprana, TepMuHanbHbIX YyCTPOWCTB.

2.15.3. Hbopmauwmsa 0 xofe npeaocTaBneHna MYHULMNANbHON yCnyrn MOXeT
BbiTb NoOMydYeHa 3asButenem B JINHHOM kabuHeTe Ha EagwHom nopTane,
Pecny6nukaHckom noptane, B Micnonkome, MOLI.

2 15.4. MpenocTasneHne MyHuunnansHou yenyrm ocyujecTenaeTcs B niobom
M®Ll no Bbibopy 3asBuTENs HE3aBUCMMO OT MecTa ero XuTenocrea unu mecta
(haKkTU4eCcKoro NpoXunBaHws (npebbiBaHns) Ha TEPPUTOPUN Pecnybnukn TatapcTaH
no 3KCTEppUTOpUanbLHOMY NpuHLUNY.

MyHuumnanbHas ycnyra B COCTase KOMNMEKCHOro  3anpoca  He
npeaocTaBnaeTCs.

2 16. NHble TpeboBaHus, B TOM YACNE y4NTbIBAOWINE ocobeHHOCTH
NpefoCTaBNeHNs MyHNUNNANbHON ycnyrv no 3KCTEPPUTOPUNANLHOMY NPUHLINNY
(B cnyyae, ecnv MyHuumnanoHas ycnyra npeAocTasnsaerca no
3KCTEPPUTOPUANBEHOMY NPUHLMMY) W ocobeHHOCTV NpefocTaBneHns
MyHVWLMNANbHON yCnyrn 8 3MNeKTPOHHOW hopme

2.16.1. lNpwn npegocTaBneHnn MyHULMNanNbHOW ycnyrun B 3NEeKTPOHHOW dopme
3asiBUTENb BNpaBe:

1) nonyuuTb WHMOpPMauulo O NOpRake W cpokax npenocTaBneHvs
MyHUUMNANbHON ycnyru, pasmelieHHylo Ha EguHom noprane, PecnybnukaHcKom
nopTtane;

2) nopaTtb 3asBneHne O npeaocTaBneHvun MyHUUMNANbHOW YyCnyrn v vHbie
[OKYMEHTbI, Heobxoaumbie ANA NpeAoCTaBNeHNs MyHULUMNANbLHOW yCnyrn, B TOM
yucrne AOKYMEHTbl M MHGOPMauWio, 3NEKTPOHHbIE obpasbl KOTOpbIX paHee Dbinw
3aBepeHbl B COOTBETCTBMN C MYHKTOM 7.2 yactn 1 ctatbn 16 @enepanbHOro 3axkoHa
Ne 210-®3, ¢ ncnonb3osaHnem PecnybnvkaHckoro noprana,

3) noMy4YMTb CBEAEHUS O XOAEe BbINOMHEHUA 3a8BNeHnin 0 npegocTasneHuu
MYHWUMNANbHOW yCNyrv, noAaHHbIX B 3NEeKTPOHHOW hopMmE;

4) oCyU|EeCTBUTb OLEHKY Ka4ecTBa NpeAocTaBneHns MyHULMNANbHOW ycnyru,

5) nony4nTb pesynbTaTt npefocTaBneHns MyHULMNANLHO ycnyrn B opme
3M1EKTPOHHOTO AOKYMEHTA,

6) nopaTtb xanoby Ha peweHue U nevictevne (bespencTene) Mcnonkoma, a
TaKKe ero  AOMMKHOCTHBIX UL,  MYHWUMNAmbHbIX  ClyXawux  NocpeacTsom
PecnybnukaHckoro noprtana, noptana henepansHom rocyaapcTBeHHOW
NHAOPMaLMOHHO CUCTEMDI, obecneumnsaroLien npouecc pocyaebHoro
(BHECYAeDbHOro) obxanoBaHus peleHnin n AencTeni (BesnencTensg), COBEPLUEHHbIX
npyv NPEAOCTaBNEHUN TOCYAAPCTBEHHBbIX W MyHULANANBHBIX ycnyr oprasamu,
NpefoCTaBNAOWMMU  TOCYAAPCTBEHHbIE U MyHALMNANLHLIE ycnyrn, — ux
[OMMKHOCTHBIMW NLAMW, rOCYAAPCTBEHHBIMI 1 MyHUUMNANbHBIMI CTyXanmMm.
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2.16.2. ®dopmupoBaHve  3asBNeHUs  OCyWEeCTBNAETCA  NOCPeEACcCTBOM
3anonHeHuns 3rNeKTPOHHOM (HOpMbl 3asBneHuss Ha PecnybnukaHckom nopTane 6es
HeobxoAMMOCTU AONONHUTENBHOW Noaa4Yn 3asBnNeHns B KAKon-nubo nHon dopme.

2.16.3. MNpwn bopmmnpoBaHum 3aseneHnsa obecneymsaeTca:

1) BO3MOXHOCTb KOMWMPOBAHWA WU COXpPaHEHWA 3as8BNEeHUA W WHbIX
AOKYMEHTOB, HeobxoAWMbIX ANA NPEeaoCTaBNEHUS YCnyru;

2) BO3MOXHOCTb  3aroOfIHEHUSR HECKONbKUMMU kELEVREREIIT OaHOW
3NEeKTPOHHOI (hopMbl 3asBNeHus npu obpauwleHun 3a ycnyramu, npegnonarakwmmu
HanpasrneHne COBMECTHOrO 3asBNEHUSA HECKONbKUMUN 3a8BUTENAMM;

3) BO3MOXHOCTb neyaTu Ha OymaxxHOM HocuTene KOMmun JNEKTPOHHOW
hopmbl 3aABNEHUS;

4) coxpaHeHve paHee BBEOEHHbIX B JNEKTPOHHYH OpMy 3asBnNeHus
3HavyeHun B nNOOOW MOMEHT NO >KEenaHW nonb3osBaTend, B TOM 4Yucne npwu
BO3HWKHOBEHWN owwnbok BBOAA W BO3BpaTe AN MNOBTOPHOINO BBOAA 3HAYEHUW B
ANEKTPOHHYIO hOpMY 3asBMNEHNS,

5) 3anonHeHne nonei 3NeKTPOHHOW hOpMbl 3a\BNEeHWs [0 HadYana sBoaa
CBEleHW 3asBUTENEeM C WUCMOoMb3oBaHWEM cBeaeHui, pasmeuleHHbix B ECUA, n
cBefleHuit, onybnukoBaHHbix Ha PecnybnukaHckom nopTane, B 4acTu, Kacawulencs
CBEIEHWIA, OTCYTCTBYIOLMX B €4WHON CMCTEME AEHTUMMKaLMM N ayTeHTudukaumm.

6) BO3MOXHOCTb BEpPHYTbCH Ha NoOON 13 3TanoB 3anONHEHWUA 3NEKTPOHHON
dhopmbl 3asBneHns 6e3 noTepu paHee BBEAEHHOWN WHopMaLnK;

7) BO3MOXHOCTb AOCTyna 3asiBUTENSs K paHee NoAaHHbIM UM 3aABNEHUAM B
TeYeHue He MeHee OfHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBLIM 3aABNEHUAM
- B TEMEeHWe He meHee 3 MecCsLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOLl (nanee - 3anuce)
ocyuiecTenseTca nocpeactsom PecnybnukaHckoro noprtana, TenedoHa KOHTaKT-
ueHTpa MOLI.

3aaBuTeno NpefocTaBnAeTCcs BO3MOXHOCTbL 3anvcu Ha nwbble csobogHbie
ANs NnpuemMa AaTy v Bpemsi B npefenax yCTaHOBMNEHHOTO B MHOTOMYHKUMOHANbHOM
UeHTpe rpaduka npuema.

3anvucb Ha onpedeneHHyl AaTy 3akaHuYuBaeTCs 3a CYTKW A0 HacTynneHus
3TOW AaThl.

Ons ocyulecTBneHus npeaBapuTensHoOn 3anucu nocpeacTBoOmM
PecnybnukaHckoro noprana 3assuTtent Heobxoammo ykasaTb 3anpawvsaemble
CUCTEMOW AaHHbIE, B TOM YUCSIE:

dhamMuUnuK, UMsi, OTYECTBO (NPU HaNU4un),

Homep TenedoHa;

afipec 3NEeKTPOHHOW NOYTLI (N0 XenaHwuwo);

enaemyr aaTty u Bpems npuema.

B cnyvyae HecooTBETCTBUSA CBEAEHWW, KOTOpble coobwwmn 3assuTtens npwu
npeaBapuTensLHON 3anvMcu, AOKYMEHTaMm, NpeacTaBneHHbIM 3asgsuTenem npu In4Hom
npueme, npeaBapuTenbHas 3anucb aHHYNUPYeTCs.

Mpun ocyuwlecTBNeHUn npeaBapuTenbHoOi 3anucy 3assuTtento obecneynBaeTcs
BO3MOXHOCTb pacneyartaTb TanoH-noarsepxaeHwe. B cnyyae, ecnu 3aaBuTtenb
cooBLWNT agpec INEeKTPOHHOW NOYTbl, Ha yKa3aHHbIM aapec TakKe Hanpasnsercs
NHOpPMaLMs O NOATBEPXKAEHWW nNpeaBapuTenbHOW 3anucu C yKasaHuwem Aatbl,
BPEMEHU N MEcTa npuema.

Mpn ocywecTBneHun npeaBapuTensHOW 3anvucK 3asButens B 0bazaTtenbHoOM
nopsgke WHOPMUPYETCA O TOM, YTO NpeaBapvTeEnbHas 3anucb aHHynupyeTtcs B
crnyyae ero HesiBKM No uctedeHun 15 MUHyT ¢ Ha3Ha4YeHHOro BpEMEHN npuema.

3assutene B Ntoboe Bpems BnNpaBe 0TKasaTbCHA OT NpeABapuTenbHON 3annucu.
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3anpeuwaeTtcs TpeboBaTh OT 3aABUTENS COBEPLUEHUA WUHbIX AEUCTBUI, KpOME
NPOXOXOEHWS  naeHTuukaumm 1 ayTeHTudukaumm B COOTBETCTBUM  C
HOPMATUBHEIMW NpaBoBbiMM akTamwu Poccuinckon Pegepaunmn, ykasaHua uenwu
npuema, a TaKke npefocTaBneHna cBedenuin, Heobxoaumbix ANA  pacuyeTta
ANUTENBHOCTVM BPEMEHHOro MHTepBana, KoTopbil Heobxoanmo 3abpoHupoBaTth ANS
npuema.

3. CocTaB, nocneaoBaTenbHOCTb U CPOKN BbINONHEHUS aAMUHUCTPaTUBHbIX
npoueayp, TpeboBaHUs K NOPSIAKY WX BbINOMHEHWS, B TOM Yucne ocobeHHocTH
BbINOMHEeHUS aAMUHUCTPAaTUBHBIX MPOUEAYP B ANEKTPOHHOW (hopMe, a Takxe
0COBEHHOCTU BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp
B MHOrOMYHKUMOHANbHbIX LeHTpax

3.1. OnncaHme nocnenoBaTensHOCTU 4eACTBUN NPU NPeAoCTaBneHum
MYHULMNANBHOW YCNyru

3.1.1. lNpepoctaBnexne MyHMUMNanNbLHOW  ycnyru  BkMw4yaeT B cebs
cnegyrowme agMUHUCTPaTUBHbIE NPOLEAYPbI:

1) KOHCYNbTUpPOBaHWE 3aABUTENS;

2) NPUHATME W pPaCCMOTPEHWE KOMMNEeKTa [AOKYMEHTOB, NpeacTaBMNeHHbIX
3anBuTENEM:;

3) HanpaeneHne MeXxBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, yyacTBylolme B
npenocTaBneHn MyHUUMnansHoOn yenyru;

4) noaroToBKa pesynbTata MyHULUMNANbHOW yCNyru;

D) Bblfa4a (HanpasneHue) 3asBUTEND pesynbTata MyHUUMNanbHOW yCnyri;

6) ucnpaBneHne TeEXHUYECKUX owmnbok.

3.2. OKkasaHune KOHCynbTauuin 3aaBuTento

3.2.1. OcHoBaHnemM Havana BbINONHEHWS aaMWHWCTPATUBHOW npoueaypb
ABnseTcs obpalleHne 3asBuTEns NO BOMNPOCAM, CBA3aHHLIM C NpegocTasneHvem
MYHUUUNANbHOW YCNYTn.

[OMKHOCTHBIM ~ NMUOM  (PabOTHMKOM), OTBETCTBEHHbLIM 33 BbINONHEHUE
agMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npv obpauwenun 3aasutens 8 MOLL — paboTtHuk MOL;

npu obpawexnnn 3assutens B Mcnonkom-zamectutens  pykoBOAWUTENSN
Wcnonkoma.

3.2.2. 3assuTens Bnpase obpatnTbCa 3@ KOHCyNbTaUMen o NopsiaKke u cpokax
npefocTaBneHna  MyHuuunanbHon ycnyrm B MOL nuyHo w no TenedoHy w
3NEKTPOHHOW NoYTe.

PaboTHuk M®L| KoHCynbTUpyeT 3aaBUTENs, B TOM Yucne no coctasy, opme
NpeacTaBnsemMon  [OKyMeHTauum 1 Apyrum  BOMpocaMm  ANA  NONyyYeHus
MYHULUUNANBHOW yCnyru.

3asBuTeNb MOXET nony4YuTb MHOPMauWio O NOPSAKEe NpeaocTaBneHuns
MYHULMNAnNLHOW ycnyri Ha ouumnansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTpaTVBHbIE NpOUEeaypbl, YCTAaHABNUBAEMbIE HACTOALMM MNYHKTOM,
BbINOMHAKTCA B AeHb 0DpalleHns 3assutens.

PesynbTatamyn BbINONHEHWUS AAMWHWUCTPATUBHLIX MPOUEAYP SBNRKOTCSH.
KOHCyNnbTauna no cocrtasy, opme npeacTaBNaeMon AOKYMEHTauuu u Apyrim
BOMpocam, HeobxoANMbIM ANK NONYYEHUS MYHUUMNANBHOW YTy,

3.2.3. 3assutenb Bnpase obpaTutbcA B Mcnonkom no  TenedoHy w
SNIEKTPOHHOW MNoYTe, a TakkKe NoNy4uTb KOHCynbTauuw Ha PecnybnukaHckom
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noprane, canTe Vcnonkoma o NOpsAKe W Cpokax NpefoCcTaBNeHns MyHUUMNansHou
yCnyru, B TOM Yucne no cocrasy, opme npeactaBnaemMon AOKYMeHTaumn n aApyrum
Bonpocam AN nonyYyeHns MyHUUUNansHOW yCnyru.

[lomKHOCTHOE NWUO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE WHOpMUpyeT
3asBuTENs B coOTBEeTCTBUM C Tpeborauwamu nyHkta 134 agMUHUCTPATUBHOMO
pernameHTa.

AZIIMUHUCTPATUBHLIE NPOUEAYyPbl, yCTaHaBNMBaeMble HACTOAWMM MYyHKTOM,
BLINOMHSIOTCA B TEYEHNE Tpex paboyunx AHen co AHS NOoCTynneHus obpalleHns.

PesynbTatamu  BbINONHEHMA  aAMWHWUCTPATMBHbLIX nNpoueayp SBNAKTCA:
KOHCynbTauMnm no coctaBy, opme npeacTaBnsemMon OOKyMEeHTauuu u Apyrum
BOnpocam, HeoDXoANMbIM ANA NONYYEHNS MyHULMNANLHOW YCNyru.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNMEKTa [OKYMEHTOB,
npencTaBneHHbIX 3agBUTENem

3.3.1. MNpuem [OOKYMEHTOB ANS NPeAoCTaBNeHWs MYHUUWUMaNbHOW YCnyru
yepes MO unn ynaneHHoe paboyee mecto MOLL.

3.3.1.1. 3asasuTtens (npeacrtasutens 3assutens) obpawaetca 8 MOU c
3anpocoM O NPeaocTaBneHu MyHUUMnaneHOW yCnyru n npeacTaBnsaet AOKYMEHThbI B
COOTBETCTBUWN C NYHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk MOL|, Begywmin npuem 3assrneHuni:

onpeaenseT npeamMmeT obpalleHus;

YAOCTOBEPSET NMNYHOCTL 3aABUTENSA;

NPOBOAMT NPOBEPKY NOMHOMOYNIA NULUA, NOAAKLIETO AOKYMEHTHI,

NPOBOOMUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TPebOBaHWAM, yKasaHHbIM B
NyHKTE 2.5 agMWHUCTPaTUBHOIO pernameHTa,

3anonHAET ANEKTPOHHY hopmy 3assneHns 8 AC ML,

npu npefocTaBNeHnun  OOKYMEHTOB,  yKa3aHHbIX B nyHkte 2.5
agMUHUCTPATMBHOIO pernameHTa Ha OymaXHOM HocuTene, ocyulecTsnaer
CKaHUpOBaHWe NpeacTaBNeHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3assneHue n3 AIC MoL;

nepenaeT 3aABUTENIO HA NPOBEPKY U NOANVCAHWE,

nocne nognucaHnsa ckaHmpyeT nognucaHHoe 3assnenune 8 AVC MOL,

sarpyxaeT B AIC MOL| 4oKyMeHTbI, NnpeacTaBneHHble B 3NEKTPOHHOW thopme
UMW 3NEKTPOHHbIE 0Bpa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
aeno;

BO3BpaLLAEeT NoANUCaHHOE 3asBNEHNE N OpUrnHanbl DyMarKHb.X AOKYMEHTOB,

BblAaeT 3aABUTENIO PACNUCKY B NPUEME AOKYMEHTOB.

AOMUHUCTPATMBHbLIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSWMM MNYHKTOM,
BbINOMHAKTCH B AeHb obpaueHns 3assutens.

Pesynbtatamun BbINONHEHUS A4MWHUCTPATMBHbLIX Npougayp SBNASIKOTCH:
rOTOBOE K OTNpaBKe 3asBNeHWe 1 NakeT LOKYMEHTOB.

3.3.1.3. PabotHuk MOLl HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3asBuTtensa B cnonkom B 3NEKTPOHHON hopme (B COCTaBe NaKkeTOB 3MNEKTPOHHbLIX
Aen) B TedeHune ogHoro paboyero gHA co AHS obpalleHns 3asBuTens B CTPYKTypHOE
nogpasgeneHmne MoL.

PesynbTtatamn BbINOMHEHWS aAMWHUCTPATUMBHBLIX Npoueayp SBNSTCH:
3afBNEeHNe W NakeT AOKYMEHTOB (3NEKTPOHHOE AeNo), HanpaeneHHble B Wcnonkom,
nocpeacTBOM CUCTEMbI INEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lpuem OOKYMEHTOB ANSA NPEAOCTaBNEHWMS MyHWUWNanbHOW ycnyrn B
3aneKTpoHHOW hopme Yepes PecnybnukaHckuin noptan.
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332 1. 3aseuTens ANA nojayn 3anBneHWA B 3nNeKTpoHHOW hopme
BbINOMHAGT cnegytouwime NENCTBUA:

BbINOMHAET apTopn3auunto,

oTKpbIBAET OPMY INEKTPOHHOTO 3a9BMNEHNS,;

3anonHseT (OpMy 3MEKTPOHHOTo  3anBNEHWS, BKNIOYAIOLLYK CBEAEHWA,
Heobxogumble u 06a3aTensHbie ANA npeaocTaBneHns MyHULMNANbHOW yCnyru,

npukpennsaeT AOKYMEHTbI B 3NEKTPOHHOW opMe UK SNEKTPOHHBLIE obpasebl
NOKYMEHTOB K popme 3NEKTPOHHOro 3aABNEHNA (npw HEeobX0aANMOCTH);

noaTeepxaaeT akT O3HAKOMNEHWHA 1 cornacms C ycnosuamun u nNopsakoM
npenocTaBnexHns MyHWUMNansHoOW ycnyrv B 3NEeKTPOHHOW dhopme (ycTaHaBnueaet
COOTBETCTBYIOLLYO OTMETKY O cornacuv B hopme 3NEKTPOHHOTO 339BNEHNA):

noaTeepxXaaer [OCTOBEPHOCTb CoOBLIEHHbIX CBeAeHwn (ycTaHasnueaet
COOTBETCTBYIOLLYIO OTMETKY B hopme 3NEeKTPOHHOTO 3aABNEHNA),

oTnpasnaeT 3anonHeHHoe 3MNEeKTPOHHOE 3afBneHne (HaxxumaeT
COOTBETCTBYIOLLYIO KHOMKY B popme 3NEKTPOHHOIO 3aRBNEHNS);

SNEKTPOHHOE 3asBrieHue noanvcbIBaeTCA B CcOOTBETCTBUN C TpeboBaHWAMW
nyHkTa 2.5.3 aiMUHUCTPATUBHOTO pernameHTa;

nonyyaeT yBeaomNneHne 06 OTNpaBKe 3NEKTPOHHOTO 3aABNEHNA.

dopmaTHO-noru4eckas nposepka chopMNpOBaAHHOTO 3anaBNeHNs
OCYLLECTBNSETCA MOCne 3anonHeHNs 3asgBUTENEM KaXAoro n3 nonen 3nNeKTpoHHOW
dopmbl 3asenexvs. [pu BoiABNEHAN HEKOPPEKTHO 3aNONHEHHOro NoNA 3NEKTPOHHOW
chopMbl 3a8BNEHNS 3anBUTENb yBEAOMNAETCA O XapakTepe BLISBNEHHOW OWMDKK 1
nopsiake ee  YCTPaHeHwus nocpeacTeoM — WH(OPMAUMOHHOTO coobuieHns
HenocpeACTBEHHO B 3NEeKTPOHHOW hopme 3anBneHns.

AomuHUCTpaTVBHbIE NPOUEAYPbI, ycTaHaenmaemble HacTOALWMM MNYHKTOM.
BLINOMHAKOTCS B eHb 0BpaleHNA 3anBUTENA.

Pesynbtatamy  BbINONMHEHNA afIMWHNCTPATUBHBbIX —npoueayp  ABMAKTCH.
3NEeKTPOHHOE Aeno, HanpasneHHoe B Vcnonkom nocpeacTtBoM  CUCTEMDI
3NEKTPOHHOrO B3aMMOAENCTBNS.

3.3.3. PaccmoTpeHve KoMnnekTa A0KyMEHTOB icnonkomom.

3.3.3.1. OcHoBaHWeM Hadana BbINONHEHWH aAMUHUCTPaTUBHOW npoueaypb!
SBNSETCA NOCTyNneHve 3asBneHus U UHbIX AOKYMEHTOB, Heobxoanmbix AnNA
npepocTaBneHns MYHWLMNAnbHOR ycnyru.

[OMmKHOCTHBIM ~ TULIOM (paBOTHUKOM), OTBETCTBEHHbIM 38 BbINOMHEHWE
afjMVUHNCTPATWBHOW npoueaypbl ABNAETCH samecTuTens pykosoautens Vicnonkoma
(nanee - AOMKHOCTHOE NNLO, OTBETCTBEHHOE 3@ NPUEM [AOKYMEHTOB):

3.3.3.2. JJOMKHOCTHOE N1LO, OTBETCTBEHHOE 34 npuem AOKYMEHTOB, B Cny4ae
obpalleHvs 3asBUTENs C 3aABIEHNEM B Wcnonkom:

onpegenseT npeamveT obpauwleHus;

ycTaHasnueaeT NNYHOCTb 3aABUTENH,

NpPOBOANT NPOBEPKY NOMHOMOYVIA NUua, NoAaoLLEro AOKYMEHTHI,

NpoBOAWNT NPOBEPKY COOTBETCTBUA fokymeHTOB TpeboBaHuAM, ykasaHHbIM B
nyHkte 2.5  aAMUHWCTPATWBHOMO pernameHTa,  NPOBEPKY COOTBETCTBUSA
npeacTaBneHHbIX  JOKYMEHTOB yCTaHOBMNEHHbIM TpebosaHuam  (Hagnexawee
ocpopMneHne Konui AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NOA4MCTOK, NPWNUCOK,
334EPKHYTBIX CNOB 1 UHbIX HE OTOBOPEHHbIX ncnpasnexHunn);

3anonHseT 3NeKTPOoHHyl  Qopmy 3aseneHus B aBTOMaTN3NPOBAHHON
MchopmauMOHHoPl cucreme, npenHaaHaquHoﬁ ANA OKasaHusa rocyaapcTBeHHbIX U
MyHULMNAnbHbIX YCnyr,

npy  npepocTasneHnun  AOKYMEHTOB, yKasaHHbix B NYHKTE 2.0
aAMUHNCTPATUBHOrO  pernameHTa Ha BymaxHoMm HocuTene, OCyWecTBNAET
CKaHWpoBaHWe NpeAcTaBneHHbIX AOKYMEHTOB,




pacnevaTtbiBaeT 3asnBNeHune;

nepeaaeT 3asBUTEN0 Ha NPOBEPKY U NOANUCaHWE;

nocne NoANUCaHWUs CKaHWpyeT NOANMUCAHHOE 3asABNeHne;

3arpyxaet B aBTOMaTU3MPOBAHHYIO NHOPMALNOHHYHO cucTemy,
npegHa3Ha4YeHHyr AnAa  OKalaHwsa rocyaapCTBEHHbLIX W MyHUUWNAanbHbIX  YCnyr
[NOKYMEHTbI, MPeacTaBnNeHHble B 3M1EKTPOHHON (DOpMe WUNN INeKTPOHHble obpassbl
OTCKaHWPOBAHHbLIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpawaeT nognucaHHOe 3aAaABEHWE N OpuUrnHarnbl 6yMa>KHbIX AOOCKYMEHTOB
3a8BUTENIO; ,

BblAaeT 3aABUTENO PACNUCKY B NPUEME [JOKYMEHTOB.

B cny4ae Hanuuus OCHOBaHWA ANs OTkasa B MNpUeMEe [OOKYMEHTOB
[OOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, yBEAOMNAET 3adABNTENs
0 Hanuyuu NPensTCTBMIA ANS Npuema 3asBneHns u Bo3BpalwjaeT emy AOKYMEHTbI C
oOBACHEHMEM cogepxaHnAa BblABNEHHbIX OCHOBaHWWM ang O0TKa3a B npueme
LOKYMEHTOB.

3.3.3.3. [lonXHOCTHOE NUUO, OTBETCTBEHHOE 3a NpuemMm [AOKYyMEeHTOB, nocne
NOCTYNNEHUA LOKYMEHTOB Ha PpacCMOTPEHME:!

npuceavsaeT 3asBMNEHWI0 HOMEpP B COOTBETCTBUW C HOMEHKNaTtypow aen u
ctatyc «[lpoBepka AOKYMEHTOBY;

n3yyaeT MOCTyNUBLUME 3NEKTPOHHblE Aena, B TOM Yucne npUNoXeHHble
3asBUTENEM [OKYMEHTbl B 3NEeKTPOHHOW dopme U  3NeKTpoHHble obpa3sbl
ODOKYMEHTOB,;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 0DPa308 AOKYMEHTOB,

npoBepseT cobnioaeHne ycnosuii AENCTBUTENBHOCTU 3NEKTPOHHOW NoAanucHK,
nocpeacteom obpaiwleHus K EguHomy noprtany (B cnydae, ecnu 3aaBuTenem

npeacTaBneHsbl 3MNEeKTPOHHbIE OOKYMEHTHI, nognucaHHble yCUNEeHHOoN
KBanMuuMpoBaHHOW 3NEKTPOHHOW NOAMUCHI).
MNpwn Hanu4yuu OCHOBaHWN, npeayCMOTPEHHbIX MYHKTOM 271

agMWHUCTPATMBHOIO pernameHTa, NoaroTaBnvMBaeT NPOeKT peweHws oD oTkase B
npueme AOKYMEHTOB, He0BX0AWMbIX ANA NPefOoCTaBNeHNA MyHULUNANbHOW yCrnyri.

B cnydyae, ecnn B pe3ynbTarte NPOBEPKUM YCUNEHHOW KBanuuuupoBaHHOW
3NEeKTPOHHOW NognucKu BbISBNEHO HecobnwaeHwe ycnoBuii ee OeWCTBUTENbHOCTMN,
NPoeKT peweHns ob oTkase AOMmKeH coaepxaTb NyHKTbl cTaTen 11 PegepanbHOro
3akoHa Ne 63-O3, KoTopble NOCNYXWNU OCHOBAHWEM ANS €ro NpUHATHS.

MpoekT peweHns o6 oOTKase B npueme [LOKYMEHTOB, Heobxogumbix ANS
npeAoCTaBneHna MyHUUMNansHOW yCnyrn, C yKkasaHuem nNpuYuH ntkasa (B cnyyae,
eCnu OCHOBaHWA [Ans oTKasa B nNpueme [AOKYMEHTOB, Heobxoaumblx AONs
npefoCTaBNeHns MyHUUMNAnsHOW yCnyrn, cBs3aHbl C HAPYLWEHWEM YCTaHOBNEHHbIX
TpeboBaHWN K TakMM AOKYMEHTaM, OCHOBAHWS ANS OTKasa B Npueme AOKYMEHTOB
AOMMKHbI cofepXaTb WHOPMauUUK O HAUMEHOBAHWW OOKYMEHTOB (MHopmauvn,
CBEAEHWN), KOTOpble He npeacTaBneHbl, coaep)XaT HeaoCToBepHbie W (Mnn)
NPOTUBOPEYMBLIE  CBEAEHWs, OMQOpPMMEeHbl C HapyleHWeM YCTaHOBNEHHbIX
TpeboBaHWiA), HanpaBnNseTCcs Ha CcornacoBaHWe B YCTAHOBNEHHOM MOPSAKE
NoCpPeAcTBOM CUCTEMbI 3N1EKTPOHHOro AoKymeHToobopoTa.

CornacosaHvne npoekra peweHus 0O oOTkase B nNpueme [OKYMEHTOB,
HeobxoaumbIX ONS NPeAoCTaBNEeHWs MyHWUMNAanbHOW YCNyryv, OCYWecTBNSeTCs B
nopsake, NpenycMoOTPEHHOM NyHKTOM 3.5.3 aaMUHNUCTPaTUBHOMO pernameHTa.

B cnyyae oTCcyTCTBMA OCHOBaHWWA ANSA OTKasa B NpuemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMmeHTa, AOSMKHOCTHOE
NUUO, OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, B TeyeHue OAHOro paboyero AHSA Co
[AHS NOCTYNNEHWs 3asBMNEeHus, HanpasnfeT 3afaBUTENtO, yKa3aHHbIM B 3asBneHuu
cnocobom, yBeAoOMnEeHME O NOCTYNNEeHWW 3asBrneHus, coaepxkaulee BXoaawni
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pErncTpaunoHHbIA HOMep 3asBnexHus, Aarty nonyYeHus 3asBneHus, nepeveHo
HavmeHoBaHUN halinoB, NPeAcTaBneHHbIX K Hemy AOKyMEHTOB, aaTty nony4eHus
pesynbTara MyHUUMNanbHoW yenyrv.

33.3.4. WcnonHeHue npouedyp, YKasaHHbix B MyHKTEX 3331, 8335
afMUHWCTPATUBHOrO pernameHTa, npu  Hanudaw TEXHUYECKON BO3MOXHOCTU
ocyLlecTenAeTCca B aBTOMaATUYECKOM pexume c NCNoNbL30BaHNEM
aBTOMaTU3NPOBaAHHOW NHOPMALNOHHOW CUCTEMbI, npeaHasHa4YeHHoW ANs OKa3aHus
rocyapCTBEHHbIX N MyHUUMNaNbHbIX yCIyT.

3.3.3.5. AAMUHWCTPaTUBHbIE NPOUEAYPbI, YCTaHaBNMBAEMbIE nyHkTtom 3.3.3
afMUHNCTPATUBHOrO pernameHTa, BbINONHAOTCH B TeyeHne ogHoro pabo4ero AH\ cCo
[HS NOCTYNMEHUA 3aABNEHNA HA PACCMOTPEHNE.

PesynbTatamy  BbINOMHEHWA  aAMUHWCTPATNBHBIX npoueayp SABNAKTCA:
MPUHATBLIN HA PACCMOTPEHUE KOMMIEKT AOKYMEHTOB UNi NPoekT pelwenuns ob oTkase
B npueme [OKYMEHTOB, Heobxoaumbix ANs npefoCTaBnNeHns MyHNUMNAnsHON
ycnyru.

3.4. HanpasneHne MexseA0MCTBEHHbIX 3anpocoB B OpraHbl,
yyacTeyioLine B NpeAocTasneHum MyHUUMNANBHON yCNyru

3.41. OcHoBaHuem Ha4yana BbINONHEHUA aAMUHUCTPaTMBHOW Npoueaypsbl
ABMNAETCS NonyyYeHve AOMKHOCTHbIM NULIOM (pabOTHUKOM), YNONHOMOYEHHbIM Ha
BLINOMHEHUE aAMWHUCTPATMBHON NpoUeaypbl, OT AOMKHOCTHOTO nnua (paboTHuKa),
OTBETCTBEHHOrO 33 NPUEM AOKYMEHTOB, NPUHATLIX OT 3aABUTENS AOKYMEHTOB.

JIOMKHOCTHBIM ~ NNLIOM (pabOTHWKOM), OTBETCTBEHHbIM 32 BbINONHEHNE
aAMUHUCTPATUBHOW Npoueaypbl, ABNAETCA 3amecTnTeb pykoBoguTens Wcnonkoma
(nanee - [OMMKHOCTHOE NULIO, OTBETCTBEHHOE 338 HanpaBneHne MexseloMCTBEHHbIX
3anpocoB).

3.4.2. [lonmKHOCTHOE nnuo, OTBETCTBEHHOE 3a Hanpasnexune
MEXBELOMCTBEHHbIX 3anpocoBs, (POPMWPYeT W HanpasnaeT B 3NeKTPOHHOW dopme
NOCpeACcTBOM CUCTEMbI MEXBEAOMCTBEHHOTO 3NEKTPOHHOTO B3auMOAENCTBUA (Npu
OTCYTCTBAM  TEXHWYECKOW BO3MOXHOCTA  —  WHLIMW cnocobamun) 3anpocbl O
npefocTaBneHuy  AOKYMEHTOB W cBeAeHWn, NpefyCMOTPEHHbIX MYHKTOM 2.0.1
aAMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATVBHbIE NpOLEAypbl, YCTaHaBNIVBAEMbIE HACTORLLNM NYHKTOM,
BbINOMHAOTCA B A€Hb NPUHATUA 3asBNEHUS Ha pacCMOTpeHne.

PesynbTatamy  BbINOSIHEHWS  aAMWHWUCTPATABHBIX npoueayp ABNAKTCA:
HanpasfieHHble B OpraHbl BNactm u (unn) NoABEAOMCTBEHHbIE OpraHam Bnactv
opraHu3auum 3anpochbl.

3.4.3. CneuvanncTbl NOCTABLIWKOB [AaHHblX Ha OCHOBaHMW  3anpocos,
NOCTYNUBLUMX Yepes CUCTEMY MEXBEAOMCTBEHHOTO 3NEKTPOHHOIo B3anMOAENCTBUS,
NPeaocTaensioT 3anpalnsaembie AOKYMEHTbI (MHdbopmauunio) Unu  HanpasnawoT
yBefoMneHns 06 oTCyTCTBAM AOKYMEHTA W (W) MHopmauumn, HeobxoanMbIx ANs
npenocTaBneHns MyHVULMNANbHOM ycnyrn (4anee — yseaomneHmne ob oTka3ze).

AZMWHWCTPATVBHLIE NPOLeaypbl, yCTaHaBnnsaeMble HACTOALNM NYHKTOM,
BLINONHSIOTCS B TEYEHWE Tpex AHEeR CO [HS MOCTYNNeHns MeXBeAOMCTBEHHOTO
3anpoca B OpraH unu opraHusauunio, NPeAoCTaBNALNE [OKYMEHT 1N MH(OPMAUWUIO,
ecnv WHble CPOKW MNOArOTOBKM W HanpasneHws oreera Ha MEXBEAOMCTBEHHbIV
3anMpoC He ycCTaHoBneHbl deaepanbHbiMU  3aKOHaMU, npaBoBbIMW  aKTamu
Mpasutensctea Poccuitckon  deaepaunn v NPUHATBIMW B COOTBETCTBAM C
cdbenepanbHbiMU - 3aKOHamMW  HOPMATUBHLIMY npasoBbiMK  akTamu Pecnybnukn
TaTapcTaH.
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Pesynbtatamn BbIMOMHEHWA agMWHUCTPATMBHbLIX NpoUeayp SBNAKTCSH:
AOKYMEHTbI (CBeAeHws), Heobxoaumble ANA NpPeaocTaBneHus MyHUUMNanbHOW
ycnyru, nuboc yeepomneHve o0 oOTKase, HanpaBneHHble AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCOoB.

3.44. [lomKHOCTHOE nuyo, OTBETCTBEHHOE 3a HanpaeneHwe
MEXBEAOMCTBEHHbIX 3aNpPOCOB:

nonyyaet  3anpallvBaemMble yepe3s cucTemy MEXBEAOMCTBEHHOIO
3NEeKTPOHHOro B3aMMOOEWCTBUSA OOKYMeHTbl (cBegeHws), Heobxogumele ans
npeaocTaBneHns MyHuuunaneHoOW ycnyrn, nubo yeeagomneHve ob oTkase npw
OTCYTCTBUWU AOKYMEHTa 1 (MNun) nHopmauunm;

npv Hanu4ynn OCHOBaHWN, npeaycMOTPEHHbIX NYHKTOM 2.71
agMWHUCTPaTMBHOIO pernameHTa, noaroTaBnuBaeT NPoekT peweHus oD oTkase B
npveme JOKYMEHTOB, HeoBxoAuMbIX 4Ns NPefoCTaBNeHna MyHUUUNAnbHOW yCnyrv.

[NpoekT peweHusa o6 oOTkasze B npueme LOKYMEHTOB, HeobxoauMmbix aAns
npeaocTaBNeHns MyHUUUNanbHON YCNyru, C ykasaHuwem npuy4vH oTkasa (B cnyyae,
eCnn OCHOBaHWA [ONa O0TKasa B NpuUemMe [OOKYMEeHTOB, Heobxogumbix Ans
NpenocTaBneHns MyHUUUNAnbHOW YCNyru, cBA3aHbl C HAPYLWEHWEeM YCTaHOBMNEHHbIX
TpeboBaHWA K Takmm AOKyMEeHTaM, OCHOBaHWS ANS 0TKasa B NpUMeme [AOKyMEHTOB
AOMXKHbI coAepxaTb WMHPOPMAaUWKD O HaWMEHOBAHWW [AOKYMEHTOB (MHdopmauun,
CBe[leHWW), KOTOpble He npeacTaBneHbl, COoAepaT HeaoCTOBEepHble W (unwu)
NPOTUBOpPEYMBbIE CBeAeHWs, OMOPMNEHbl C  HapyWeHWEeM  YCTaHOBMEHHbIX
TpeboBaHuit), HanpaBnsieTCs Ha COrnacoBaHWe B YCTAHOBMEHHOM nopsake
NOCPEeACcTBOM CUCTEMbI INEKTPOHHOrO AOKYMEHTOODOpOTa.

CornacoBaHve npoekta peweHuss o6 oTkase B NpUemMe [OKYMEHTOB,
HeobxoAWMbIX ANS NpPeaoCTaBneHWs MYHWUMNANbHOW YCNyru, OCyuwlecTBnsercs B
nopsake, NpeaycMoTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AIMUHNCTPATUBHBLIE NpOUEAypPbl, YCTaHaBNUBAEMbIE HACTOALWIMM MYHKTOM,
BbINOMHAKTCH B A€Hb NONYYEHUS CBEAEHUIN N0 MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINONHEHUS aAMWHUCTPATWBHbLIX Mpoueayp SBMSKOTCH:
AOKYMEHTbl  (CBeaeHws), Heobxogumbie ANA NpeaocTaBneHws MyHUUWNansHOM
ycnyru, npoekT pelweHuss o6 oTkase B npveme AOKYMEHTOB, Heobxoaumbix ANS
NPEeAOCTaBNEeHNs MYHULNNANbLHON yCnyru.

3.4.5. MWVcnonHewve npouedyp, YyKasaHHbIX B nyHkTax 342 344
aAMMUHUCTPATUBHOIO pernamMeHTa, npu Hamu4yun TEeXHUYECKOW BO3MOMHOCTH
ocyuiecTBnseTcs B aBTOMAaTUYECKOM pexunme c NcnonbL30BaHnem
aBTOMaTN3MPOBAHHOW MHPOPMALMOHHOW CUCTEMBI, NPEAHA3HAYEHHOW ONA OKa3aHWs
roCcyAapCTBEHHbIX U MYHULUNaNbHLIX YCryr, B TOM Yucne ¢ MOMEHTa perucrpauuu
3aABNEHNA B COOTBETCTBUN C NYHKTOM 2.13 agMWHNCTPATUBHOIO pernameHTa

3.4.6. MakcumanbHblii CPOK BbINOMHEHUS AAMUHUCTPATUBHLIX NPOUEAYP.
yKa3aHHbIX B NyHKTEe 3.4 afMWHUCTPATUBHOIO pernameHTa, cCocTaBnaer Tpu paboymx
AHSA.

3.5. [NoaroToeka pesynstaTa MyHUUUNANBHOW YCYru

3.5.1. OcHoBaHuem Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypsbl
ABNAETCA NOCTYyNneHne OT AOMMKHOCTHOro Nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (cBeaeHui), Heobxoaumbix ANS
NpeaocTaBneHna MyHULUNAnbHOM yCcnyru.

JOMKHOCTHLIM NTMLIOM, OTBETCTBEHHbLIM 33 BbINOMHEHWE agMUHUCTPATUBHOW
npouenypel, sBNAETCA 3amecTuTens pykosBoautens Wcnonkoma (ganee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa npenocTaBfieHus
MYHULUNANbLHOW yCnyrn).
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3.5.2. JJomkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbrarta
npeaoCTaBNEHUA MyHUUMNANbLHOW yCNyru:

paccmaTpuBaeT chOPMUPOBAHHBIA KOMMNNEKT AOKYMEHTOB, HeobxoanmMbIx ANs
npenocTaBneHns MyHUUUNAanbLHON yCnyru,

NPV BbISBNEHUW OCHOBAHWIA ANA OTKasa B NPeAoCTaBfeHUn MyHUUUNansHOW
YCNyru,  yKasaHHblX B nNyHkTe 2.8.2 agMuHUCTPATMBHOTO  pernamexTa,
NoAroTaBnuBaeT NPOEKT peweHus o0 oTkase B npedocTasneHun MyHUUWNanbHoOU
ycnyru,

B Cny4ae OTCYTCTBMSA OCHOBaHWAW [N 0OTKasa B MNpedocTaBneHuy
MYHULUNANLHOW YCnyru, npeaycMOTPEHHbIX NyHKTOM 2.8.2 agMWHUCTPATWMBHOIO
pernaMmeHTa, Mo UTOram pacCMOTPEHUs AOKYMEHTOB, Heobxodwumbix — Ans
NPeaoCcTaBneHNs MyHUUUNANbHOW YyCnyru, noArotasnuBaeT NPOEKT pesynbrata
npeaocTaBneHns MyHUUWNansHOW ycnyru B COOTBETCTBMM C noanyHktamu 1 — 3
nyHkTa 2.3.1 aAMWHUCTPATUBHOIO pernameHTa,;

HanpaeBnseT NOArOTOBMEHHbIW  NPOEKT  pe3ynsTtara npeaoctaBneHuns
MYHULUMNANLHOW YCNyru Ha CornacoBaHvWe B yCTAaHOBNEHHOM NOPSAKE NOCPeACTBOM
CUCTEMbI 3NIEKTPOHHOrO 4OKymeHToobopoTa.

ALMUHUCTPATUBHbLIE NPOUEAypbl, YCTaHaBNUBAEMblE€ HACTOALWWUM MNYHKTOM,
BbINOMHSKTCH B TEeYEHne 0aHOoro paboyero aHs.

PesynbTaramu BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPOEKT
pelweHus 0b oTkase B NpegocTaBneHnn MyHUUMNansHOW YCyr, CNpaskn (BbIMUCKK).

3.5.3. CornacoBaHve n nognucaHue npoekrta pesdynbTata npefocTaBneHns

MyHUUMNANbHOW ycnyrn (ganee — nNpoeKTbl [OKYMEHTOB) OCYWECTBNAETCA
pykosoagutenem Kcnonkoma.
[MoaroToBneHHble nNpoeKTbI AOKYMEHTOB, nmeroume 3amevaHuns,

BO3BpalwjarTcs Ha gopaboTky nuuy, OTBETCTBEHHOMY 33 NOATOTOBKY pe3ynbTaTta
MyHuUMnansHon ycnyru. [llocne ycTpaHeHus 3ameyaHnn NpoeKkTbl [AOKYMEHTOB
NOBTOPHO NepenarTCcs ANA COrnacoBaHnA v NOANNUCAHUA.

PykoBogutens Wcnonkoma npw paccMOTPEeHUM NPOEKTOB [OOKYMEHTOB
npoBepsieT cobniaenne agMMHUCTPATUBHOMO pernaMmeHTa AOMKHOCTHLIMU Nuuamn
Ncnonkoma B 4acTW CPOKOB BbINOMHEHWA aaMWHUCTPATUBHLIX Npouegyp, WX
nocneAoBaTeNnbHOCTM U NOMHOTbI,  HAamW4MA  COrnacoBaHWi  YNONMHOMOYEHHbIX
OOMKHOCTHBIX Nuy icnonkoma B cucteme 3nekTpPOHHOro AoKymMeHToobopoTa.

B cnyyae BbiSBNEHWs HapyweHWA B 4acTu CPOKOB  BbINOMHEHWA
aAMUHWUCTPATUBHLIX Npouedyp, WX nocnefoBaTensHOCTV M nonHoTel Pykosoauntens
Wcnonkoma wHUUMMpyeT npuBneyYeHwe K OTBETCTBEHHOCTW nuul, AOoNYyCTUBLLWX
HapyweHWsi, B COOTBETCTBMM C NMYHKTOM 4.3 aAMUHUCTPATUBHOIO PErNamMeHTa.

AOMUHUCTPATUBHLIE NpouUeaypbl, YCTaHaBNMBaeMble HaCTOALUWM MYHKTOM,
BbINOSHAKTCS B TeYeHne oaHoro paboyero gHa.

PesynbTatamun BbINONHEHWS aAMWHUCTPATUBHbLIX Npoueayp SABNSAKOTCS:
peweHne ob oTkase B npueme OOKYMEHTOB HeobxoAuMmbix ANS npeaocTaBrneHns
MyHULMNANbHOW ycnyrn, peweHwe ob oTkase B NpefoCTaBNEHUUM MYHUUUNANLHOW
ycnyru, cnpaeka (BbInucka).

3.5.4. WcnonHeHne npoueadyp, YKasaHHbix 8 nyHktax 3.5.2, 3.5.3.
AaAMWHUCTPATMBHOIO pernameHTa, npu  Hanuyum TEexXHUWYECKOW BO3MOXHOCTU
ocyuiecTBnaeTca B aBTOMaTUYECKOM pexvme G NCcnonL3oBaHnem
aBTOMaTN3MPOBAHHON NHEOOPMAaLUNOHHOW CUCTEMBI, NPEAHA3HAYEHHOW A1 OKa3aHuna
roCy4apCTBEHHbIX U MYHULMNANbHbIX YCNYT.

MakcumManbHbI CPOK BbINOMHEHNA aAMUHUCTPATUBHbLIX NpoUeayp, yKa3aHHbIX
B NyHKTe 3.5. aAMWHUCTPATMBHOIO pernameHTa, cocTaBnaeT 0anH paboynn aeHb.
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3.6. Bbigaya (Hanpasnexune) 3asBuTento pesynstarta MyHUUMNansHoW ycnyru

3.6.1. OcHoBaHMeM Hadana BbINONHEHUS aAMWHUCTPATUBHOW npoueaypsb
ABMNAETCA NONyyYeHwe [AOSMKHOCTHbIM NWUUOM, OTBETCTBEHHbIM 33 BbINONHEHWE
agMUHUCTPaATUBHOW npoueaypbl, AOKYMEHTa, NOATBEPXAalLwlero npeaocraBneHve
MYHULMNANbHOW YCNYru.

[OMKHOCTHLIM NWULOM, OTBETCTBEHHLIM 3@ BbINONHEHWE AOAMUHNCTPATUBHOW
npoueaypbl, sSBMAsSeTca 3amectutenb pykosoautensa Wcnonkoma (oanee -
OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a BblAauy (HanpasneHue) JOKYMEHTOB).

3.6.2. [omkHOCTHOE nWUO, OTBETCTBEHHOE 3a Bblaady (HanpasneHue)
[OKYMEHTOB:

obecneunBaer perucTpauuKd W BHECEHWe CBedeHWW O pesynbtaTte
npeaocTaBneHnss MyHUUMNAnbHOW ycnyru B NOACUCTEMY BeAEHWs [OKyMeHTauuu
aBTOMaTM3MpoBaHHOW MHOPMaALUNOHHON CUCTEMbI, NPEAHA3HAYeHHOW ANA OKa3aHnd
rocy4apCcTBEHHbIX U MYHUUMNANbHbIX YCNYT,

n3sewaeT 3asBuTeENs (ero npeacrasuTtens) cnocobom, yKasaHHbIM B
3a8BMeHUM, O pe3ynbTate nNpPeaoCTaBNEeHVWA  MyHWUWNanbHOW  ycnyrm un 0
BO3MOXHOCTW MONyYEHWUs pe3ynbTaTta NpegocTaBNeHns MyHUUMNanbLHoOW ycnyri B
Wcnonkome nnu 8 MOLI.

WcnonHewne npouegyp NpU  Hanuyum  TEXHUYECKOW  BO3MOXHOCTW
ocyulecTenseTcs B aBTOMaTUYECKOM pexvme C NCNONb30BaHNEM
aBTOMaTN3NPOBaHHOW MHOPMAUNOHHOW CUCTEMBI, NPEAHA3HAYEHHOW AN OKa3aHUs
rocyAapCTBEHHbLIX U MyHULUMNANbHbBIX YCNYT.

ALMUHUCTPATUBHBIE NPOUEAYypbl, YCTaHABNWBaEMble HACTOALIUM MYyHKTOM,
BLINMONHAKTCA B Te4YeHue ogHoro paboyero AHA CO AHS NOANUCAHWA [OKYMEHTa,
ABNAOLIErocs pe3ynbTaTtom npenocraBneHuns MYHULMNANbHOW ycnyru,
YyNONMHOMOYEHHbIM JOMKHOCTHLIM NUoM KMcnonkoma.

PesynbTatamu BbINONMHEHUA aQMWHUCTPATUMBHBIX Npoueayp HBNAKTCS:
pasmMelieHne CBeAeHW O pe3ynbTaTe NpPeaoCcTaBneHus MyHUUWNAanbHOW yCnyru 8
MH(POPMAaLMOHHbLIX CUCTEMAx, W3BelleHwe 3asBuTens (ero npeacrasuTens) o
pe3ynbTaTe NpeAoCTaBNeHns MyHMLMNanbHOW yCcnyru n cnocobax ero nonyyYeHus.

3.6.3. TMopsgok Bblgayun (HanpaBneHwsa) pe3ynbTata npefocTaBneHus
MYHULMNANbHOW YCNyru:

3.6.3.1. MNpwn obpaweHnn 3asBuTensa 3a pe3ynbTatoM MyHUUWNanbHOW yCnyru
B MOLl, paboTtHuk MOL| BbigaeT 3asBuTento pesynbtaT MyHMUMNANbHOW yCcnyru 8
hopme 3k3emMnnsipa 3NEeKTPOHHOTO [AOKymMeHTa Ha OymaxuHom Hocutene. [lo
TpeboBaHuK 3asBUTENS BMECTE C IKIEMNNSPOM 3INEKTPOHHOrC AOKyMEeHTa Ha
BymaxHOM HocuTene emy npefocTaBnseTcs 3K3eMNNsp INEeKTPOHHOro AOKYMEeHTa
nyTeM €ro 3anuch Ha CbeMHbIA HOCUTENb WHMOopMauMMm wunuv HanpasneHus
3Kk3eMnnspa 3NEKTPOHHOro AOKYMEeHTa Mo 3MEeKTPOHHOW NoYTe B agpec 3assuTens.
[Mpyn 3anucym Ha CbeMHbIN HOCUMTENb WHOPMAaUWW WNKW HanpaeneHwn 3k3emnnapa
9NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMNEH 3K3EMNNAP 3NEKTPOHHOMo
AOKYMEHTa Ha DymaxxHOM HocuTene, No 3NEeKTPOHHOW NoYTe WOAEHTWYHOCTL Takoro
aK3eMnnspa JNEeKTPOHHOro AOKYMEHTA 3K3eMNNsipy 3MEeKTPOHHOro AOKyMeHTa Ha
BymaxxkHom HocuTene 3aBepseTca  YNONMHOMOYEHHbIM COTPYOHNKOM c
NCNONb30BAHWEM YCUNEHHOW KBAanMOUUMPOBaHHOWN 3NEKTPOHHOW NOAMUCK.

ALMWHUCTPATMBHbIE NpOUEAypbl, YCTaHaBNMBAEMble HACTOSLWMUM MNYHKTOM,
BbINOSTHAKTCH B NOPALKE OMEpenHOCTW, B AeHb NpubbITUA 3asBUTENA B CPOKW,
yCTaHOBMNEHHbIe pernameHTom paboTtel MOL.

Pesynbtatamn BbINONHEHWA AAMWHWCTPATUBHbLIX NpoUeAyp SBNSKOTCS:
dhukcaums dakTa BblAayn pesynbTaTa NPeaoCcTaBneHus MyHUUUNansHOW ycnyru B
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AUC MOL, pesynetar npeaocTaBneHns MyHWUMNANBHOW  YCnyru, BblAAHHbIN
3asBUTENIO.

3.6.3.2. Mpwn obpauwieHun 3assuTens 3a pe3ynbLTaTom MYHULMNANBHON yCnymw
yepes PecnybnukaHckui nopTan 3asBnTenio B NWYHbIA kKabuHeT asToOMaTU4ECKW
HanpaBnsAeTCs  3MEeKTPOHHbIN obpas [OoKymeHTa, SBMAOLIErocs pe3ynbTaTom
npeaocTaBneHns MYyHULMNANbHOW ycnyru, NoOANUCaHHbLIN yCMNEHHON
KBaNUMUUMPOBaHHOM 3NEKTPOHHON MOAMNWUCHIO  YNONHOMOYEHHOTO [OMKHOCTHOTO
nuua WUcnonkoma (Micnonkomom).

ALMWHUCTPaTVBHbIE NPOLEAYpbI, yCTaHaBMMBaEMbIE HACTOALMM NYHKTOM,
BLINOMHAKTCA B A€Hb NOANUCAHWNA AOKYMEHTA, noATBEpKAAKLero npefocTaBneHne
(oTka3 B npefocTaBneHun) MyHWUWNANsLHoNn — ycnyru, yNONHOMOYEHHBIM
[OMKHOCTHbLIM NULIOM Wcnonkoma (Mcnonkomom).

PesynbTatamy  BbIMONHEHWA aAMWHUCTPaTUBHbIX npoueayp  ABNAKTCH.
HanpasneHwe (NnpeaocTaBneHne) € MCnofb3oBaHnem PecnybnukaHckoro noptana
3asBUTEND AOKYMEHTa, NOATBEpXAAoLWero npepocTasnexHne MYHULMNANbEHON
ycryrin (B TOM Yucre 0Tkas B NPEAOCTABNEHNN MYHULMNANLHON YCIyru).

3.6.3.3. MNpwu obpauieHnn 3aaBuTens 3a pe3ynsTaTtom MYHULMNANbLHOW yCnyrv
8 VCNOMKOM, AOMKHOCTHOE fMLO, OTBETCTBEHHOE 3a BblAady (HanpaBnexve)
[IOKYMEHTOB, BblAaeT 3afABUTEN0  pesynbrar myHuumnansHon  ycnyrn.  Tlo
TpeboBaHuio 3asBUTENS BMECTE C 3KIEMNNAPOM 3NEeKTPOHHOTO AOKYMEeHTa Ha
BymaxkHOM HOCWUTENe emy NPeaoCcTaBnAeTCA 3K3eMNNAp 3NEKTPOHHOro AOKyMEHTA
nytem ero 3anucu Ha CbEMHbIi HOCUTENb MHMOpMauun wnu  HanpaeBneHnA
3K3eMNNapa 3NEKTPOHHOro AOKYMEHTa No ANEKTPOHHOW NOYTE B aApec 3asBnTens.

AZMWHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNMBaemble HACTOALLMM MYHKTOM,
OCYLLECTBNAOTCA B NOpsake o4vepeaHocTh, B feHb npubbiTusa  3asBuTena B
cooTeeTcTBMM ¢ MpaBunamu BHYTPEHHero TpyaoBoro pacnopaaka Wcnonkoma.

Pe3ynbTaToOM  BbINONHEHNS  @AMWHWCTPATUBHBIX npoueayp SBNSAKTCA
cdukcauvs akta BblAadu pesynbrara npeaocTaBneHuns MyHUUMNANbHOW ycnyrv 8
aBTOMAaTU3NPOBAHHON MHDOPMALIMOHHOW CUCTEME, npeaHa3Ha4YeHHoN AN OKa3aHus
rocyAapCTBEHHbIX U MyHNLMNANbHBIX yCAyT.

3.7. Ucnpasnexue TeXHUYeCKnX owmnboK

3.7.1. B cnyyae obHapyxeHus TEeXHUYECKOW OWWbKn B OOKYMEHTE,
ABNAOLWEMCA pe3ynbTaTtoMm MYHULMNATNBHOW yCcnyrn, 3asBuTens HanpasnseT B
Wcnonkom:

sasBneHue o6 MCNpaBneHun TEXHUYECKOW owmnbkn (npunoxenune Ne 5 K
HacTosLWEeMY agMUHUCTPATUBHOMY pernameHTy):

[OKYMEHT, Bbll@aHHbIN 3aABMTENIO Kak pesynbTar MyHUUMNANbLHOW yCcrnyrv, 8
KOTOPOM COAEPXKUTCH TeXHNYeckas owunbka,

[OKYMEHTbI, UMerowme 1opnandeckyto cuny, CBMAETENLCTBYIOWIME O HANU4uu
TeXHNYECKOW OLLINDKN.

3aasneHve 0b ncnpasneHunn TeXHUYECKOoN OWNDKN B CBEAEHNAX, YKa3aHHbIX B
[NOKYMEHTE, SBMAIWEMCA pe3ynbTaTom MyHWLWNANsHOW — ycnyrv,  NoAaeTes
3aasuTenem (ynosIHOMOYEHHbIM npeacTasuTenem) NoYToBbIM OTNPaBNEeHNEM (B TOM
uscne C WCMONb30BaHWEM 3MEKTPOHHOW MoYThl), nnbo 4yepes PecnybnukaHckni
noptan unu MOLL

3.7.2. [orKHOCTHOEe nuuo, OTBEeTCTBEHHOE 34 npuem  [OOKYMEHTOB,
ocyuwlecTBnseT npuem  3anBneHns 06 WcnpasneHun TexHU4ecKou owmndKuN,
peructpupyet 3asenexHue C NPUNOXEHHBIMU  [IOKyMEHTamMn 1 nepenaer  nx
[AOMKHOCTHOMY NLly, OTBETCTBEHHOMY 3a 0bpaboTKy 4OKYMEHTOB.
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AOMUHUCTPaTUBHbIE NPOUEAYPbl, YCTaHABNMBAEMbIE HACTOAWMM MYyHKTOM,
BbINONHAKOTCH B Te4eHne oAHoro paboyero AHS ¢ AaTbl pernctTpauuv 3aasneHus.

PesynbTatamun BbINOMHEHWS  AAMWHWCTPATUBHbLIX NPoueayp SBASIOTCS:
MPVHATOE M 3aperncTpupoBaHHOE 3afiBMEHWE, HanpasBfIEHHOE Ha pPacCMOTpeHue
AO/MKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE nUUO, OTBETCTBEHHOE 3@ 06paboTKy [JOKYMEHTOB,
paccmatpuMBaeT [OOKYMEHTbl W B UENnAX BHECEHUS WCNPaBNeHWn B [OOKYMEHT.
ABNAOLWNIACS pesynbTaTom npenocTaBneHuns MYHULMNANbLHOM ycnyru,
ocylwiecTBnseT npoueaypbl, NpeaycMoTpeHHble nyHKToOM 3.5 agMWHWCTPaTUBHOrO
pernameHTa, v BblgaeT WUCNPaBMEHHbIN [NOKYMEHT 3a8BUTENK (YNOITHOMOYEHHOMY
NPEACTAaBUTENO) NUYHO NOA4 POCNUCL C UIBSTUEM Yy 3aABUTENS (YNONTHOMOYEHHOrO
nNpeacTaBMTensa) opurvHana [LOKYMeHTa, B KOTOPOM COAEPXUTCH TexHuYeckas
owwbKka, wnu HanpasnseT B agpec 3aABUTENns MNOYTOBLIM  OTNPaBneHuem
(NocpeacTBOM 3NEKTPOHHOW NOYTBI) NUCBMO O BO3MOMXHOCTU NONYYEHWUS AOKYMeEHTa
npy nNpenocTasneHnn B VIcnonkom opvrnHana gokyMeHTa, B KOTOPOM COAEPKUTCH
TeXHU4YecKas owmbka.

AOMUHMCTPaTUBHbIE NpPOUEaypbl, YCTAaHaBNMBAEMbIE HACTOALWMM MNYyHKTOM,
BbINOMHAKTCA B Te4YeHne AByX pabouymx AHen nocne obHapyXeHusi TeXHU4YeCKoWn
oWwubKn mnu nonyveHns ot NOOro 3avHTEpPecoBaHHOro nuua 3asBneHus o
AONYLEHHOW oLnbKe.

PesynbTatamy BbINONHEHWS aAMWHWCTPATUBHbLIX MPOUEAYP SABNAKTCS:
BblAaHHbIA (HANpaBNeHHbIN) 3as8BUTENIO OKYMEHT.

4. [NopsaoK v hopMbl KOHTPONS 3a NPEfOCTaBNEeHNEM MyHULMNANBHOR yCnyri

4.1. Nopanok oCyLLEeCTBNEHNA TEKYLEro KOHTPOMSA 3a COBNIOAEHNEM N UCMOMHEHNEM
OTBETCTBEHHBIMWU AOMKHOCTHLIMUN NULAMW NONOXEHUA aAMUHUCTPaTUBHOIO
pernameHTa n MHbIX HOPMAaTWMBHbLIX NPABOBbLIX AKTOB, ycTaHasnueaowmnx TpebosaHns
K NPeaocTaBneHnio MyHUUMNAnNbHOW YCNYrn, a TakKe NPUHATUEM UMW PELLEHWUIA

KoHTporb 3a NONHOTOM W Ka4eCcTBOM NPEeAoCTaBNeHWUs MyHULMNANLHON
ycnyrn Bknw4aeT B cebA BbIABMEHWE W yCTpaHeHWe HapylleHwi npas 3assuTenen,
npoBeAeHne npoBepok cobniogeHws npouesyp NPefoCcTaBNEHWS MYHULUNANbHOW
yCnyru, noaoroToBKy pelleHnin Ha genctems (besgeincTeme) AOMKHOCTHBLIX L OpraHa
MECTHOIo caMmoynpaBneHuns.

®opmamy  KOHTPONSA 3a COBNIAEHVWEM WCMNOMHEeHWA aaAMUHWCTPaTUBHbIX
npoueayp SBNATCA:

1) npoBepka W cornacoBaHWe NPOEKTOB [OKYMEHTOB MO NPeAoCTaBieHMio
MYHULMUNANBHOW yCnyru;

2) npoBoAWMbIE B YCTAHOBNEHHOM  MNOPSAKE  MNPOBEPKW  BeAeHWs
AEenonpon3BoACTBa;

3) npoBeAeHne B  yYCTaHOBNEHHOM MOPSAAKE KOHTPOMbHbLIX  MPOBEPOK
cobnoaeHns npoueayp NpefocTaBNeHUs MyHULMNANLHOR YCnyri.

B uenax Tekywlero KOHTPONA WCMNONb3YKTCA CBEAEHWS, WMEeWMnecs B8
9NeKTpOHHOW Dase AaHHbiX, cnyxebHas KOppecnoHAeHUUs, YCTHas U NUCbMEHHas
nHopmayms AOIMKHOCTHBIX nwy, OCYLECTBNAWMNX BbINONHEHWe
aAMVHUCTPaTUBHbBIX MpoUeayp. XypHanbl y4yeTa COOTBETCTBYIOUMX OOKYMEHTOB W
Lpyrve cBefeHus.

Ana  ocywecTBneHns  KOHTPONs 3@ COBEpUWEHMEM  AEUCTBWA  npu
NPeaoCTaBNEHUN MYHUUWNANbHOW YCMyrn W NPUHATAM pPEeLUeHUd PYKOBOAMUTENO
opraHa MeCTHOro camoynpaBneHus npeacTaBNAlTCA CnpaBku O pesynbTarax
NPeAoCTaBneHna MyHULUMNAnbHON yCnyri,




O cnyvasx W NpuvyMHax HapylweHwss CpOKOB, NOCNeaoBaTeNbHOCTN W
COAepKaHUsa anMUHWCTPATUBHbLIX Mpoueayp AOMKHOCTHbIE Nuua HemeaneHHo
MHOPMUPYIOT pyKOBOAUTENS OpraHda, npegocTaBnstolero MyHmumnnansHyro yenyry.
a Taloke NpeanpPVHUMaIOT CPOYHbIE MEPbI MO YCTPaHEHWIO HapyLWeHW.

Tekylwmit KOHTPONMb 3a cobniogeHveMm nocnefoBaTensHOCTU  AencTBun,
onpegeneHHbIXx  aAMWHUCTPaATUBHbIMK  Npouegypamu  No  NPeAoCTaBNeHWto
MyHUUMNANbHOW  ycnyru,  OCyUWecTBNseTcs — 3amecTutenem  pykoBoAWUTENA
Wcnonkoma, OTBETCTBEHHbIM 3a oOpraHu3auuo paboTbl No  NPeaoCTaBneHVo
MYHUUMNANBHOW yCnyru.

MepeyeHb AOMKHOCTHLIX MWL, OCYLUECTBNRIOWMX TEKYLWWUA KOHTPOMb,
ycTaHaBnmeaeTcs nonoxeHnsmu ob Vicnonkome v AOIKHOCTHBIM pErnameHTom.

4.2 MNopsnok  Nepuogu4HOCTb OCYLWLEeCTBNEHNA NNAaHOBbLIX
N BHEMMaHOBbLIX NPOBEPOK NOMHOTLI U Ka4YecTBa NpeaoCcTaBneHna
MYyHULMNANbHOW YCNyrv, B TOM YUcne Nopsaok U hopmbl KOHTPONS 3@ NONHOTOX
M Ka4yeCcTBOM NPeAoCTaBneHns MyHNUNNanNnsHoN yenyru

4.2.1. KOHTponb 3a NOMHOTON U KAYECTBOM NPeaoCcTaBNeHns MyHLMNansHoN
YyCInyru ocyLlecTBNaeTcs B popmax:

1) npoBeneHna NPOBEPOK;

2) paccmoTpeHus kanob 3aseuwTenen Ha gencteus  (bespenctenve)
Wcnonkoma, a Takke Ux A0ONMXHOCTHbIX ML, MyHULUNANbHbIX CRyXalux.

4272 B uenax OCYLECTBNEHWS KOHTPONSA 3a MONMHOTOW W Ka4ecTBOM
NnpeaocTaBneHns MyHULUMNANbHOW yCnyr NPOBOASTCS NNaHOBble W BHEMNNaHOBbIE
nposepkn. [lopsaok v NEepuoaVHHOCTbL  OCYWIECTBNEHWS NNaHOBbiIX NPOBEPOK
ycTaHasnueaeTcs nnadom pabotel  WMcnonkoma. [lpy  nposepke  moOryT
paccmaTtpyMBaTtbCA BCE BOMPOCHI, CBA3AHHbIE C NPEAOCTaBNEHUEM MyHWLUNANbHON
ycrnyrn  (KOMMMEKCHbIE MPOBEPKW), WNU  OTAENbHLIA  BOMPOC, CBA3AHHLIW  C
npegocTaBneHneM MyHUUMNaneHoW ycnyru (Temartudeckue nposepkn) [lposepka
TaKkKe MOXET NPOBOAMTLCA NO KOHKPETHOW xanobe 3aasurens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3WN C NPOBEPKOWN yCTpaHeHns
paHee BbISBMEHHbIX HapyLWeHWW agMUHUCTPaATMBHOIO pernamedTa, a Takke B
cnydae nonyyeHus xanob sassuTenen Ha aewncteus (Despencteue) Vicnonkoma, a
TaKXe UX AOMMKHOCTHLIX NUL, MyHULWUNANbHbIX CNyXawmnx.

424 PesynbTtaTbl NpoBepkn OMOPMNAKTCS B BWAE akTa NPOBEpKW, B
KOTOPOM YKa3blBAKOTCH BbISBMEHHbIE HEOOCTaTKM W NpeanoXeHws no  ux
YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL OpraHa, NnpeaocTaBsnawero
MYHULMNANLHY ycnyry, 3a pelenus n genctems (besgenctene), npuHUMaemsie
(ocyLUecTBNSEMbIE) UMW B XO4E NPeAoCTaBNeHna MyHULMNanbHOW yenyru

Mo pesynbTatam NPOBEAEHHbIX MPOBEPOK B Cry4ae BbISBMEHUA HApyLEeHWN
npae 3asBUTENEVW BWHOBHbLIE nNUUa nNPWBNEKaKTCA K OTBETCTBEHHOCTW B
COOTBETCTBUM C 3aKoHoaaTenbcTBOM Poccuinckon Gepnepaunu.

PykoBogutens lcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe
paccMOTPEeHUE 3a8BNEHUN.

Pykosogutenb (3amecTutens pyKOBOAWTENS) Wcnonkoma HeceT
OTBETCTBEHHOCTbL 3a HecBOoeBpeMeHHOoe 1 (MNKn) HeHaanexalwlee BbINONHeHWe
agMUHUCTPATUBHbIX [EACTBUIA, YyKa3aHHbix B pasgene 3 agMWHUCTPaTUBHOID
pernameHTa.
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ﬂOJ‘I}KHOCTHbIe nmya v MHble MyHuWUuNanbHbIE cny»xawwuwe 3a peweHns u
AenicTeus (bespencreune), npUHUMaemsble (ocywiecTBnsembIe) B xone
npeaocTaBneHuns MyHUUMNANbHOW  yCnyry, HEecyT  OTBETCTBEHHOCTb B
YyCTaHOBMNEHHOM 3aKOHOAATENbLCTBOM MOPSAKE.

4.4 MNonoxeHus, xapaktepusylLive TpeboBaHna K NopaaKky n opmMmam KOHTpons 3a
NpeaocTaBneHnemM MyHULMNanbHON yCyri, B TOM YMCNe CO CTOPOHbI rpaxaaH. nx
obbeanHeHW n opraHn3auymn

KoHTpons 3a npepoctaBneHveM MyHUUWNansHOW ycnyru CcO  CTOPOHbI
rpaxgaH, ux obbeavHeHWn W opraHvM3auun, OocyllecTBNAEeTCA NOCPEeACTBOM
OTKPbITOCTN AEATENBHOCTN OpraHa MeCcTHOro camoynpasneHns npu NpegocTaBsneHnn
MYHUUMNANLHON  YCNyr, MOMyYeHWA NOMHOW, akTyanbHOW U AOCTOBEPHOW
nHopMaumMn O NOpsAKE NPedoCTaBNEHUS MYHULMNANsHOW yCNyr v BO3MOXHOCTM
nocynebHoro paccmoTpeHus obpaweHuin (kanob) B npouecce npeaocTaBneHws
MYHULMNANbHOW YCNyru.

5. ocynebHblit (BHeCyAeOHbI) Nopsaok 0OxanoBaHNa peLeHnii u AencTenm
(bespencTeun) opraHa, NPeaoCcTaBNALEro MyHUUMNANbHYO yenyry,
MHOTOhYHKUMOHANbHOrO LEHTpa NpeaocTaBneHns rocy4apCTBEeHHbIX 1
MYHUUMNANbHbIX YCNYr, OpraHn3auunii, ykasaHHbix B 4actu 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-®3, a Takke ux AOMKHOCTHbBIX MUY, MyHUUMNANbHbIX
cnyxawwx, paboTHukos

5.1. 3assuTenn vmelT npaso Ha obxanosaHve B AocyaedbHom nopaake
peleHnin n gencTeui (bespencTena) oprada, NPeaoCcTaBNAoWEro MyHUUNMNAaneHy
ycnyry, AOMKHOCTHOrO Nuua opraHa, NpeaocTasNsowero MyHuUMnaneHyo ycnyry,
MYHUUMNANBHOTO  CRyXallero, PykoBOAUTENs  opraHa, npeaocTaBnstoLllero
MyHUUMNanbHYO ycnyry, MHOroYHKUMOHANbHOTO ueHTpa, paboTHuka
MHOrOMYHKLUMOHANbHOrO LEHTPa, OpraHvu3auui, npeayCMOTPEHHbIX 4acTblo 1.1
ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-®3, a Takke nx paboTHNKOB.

3anBuTenb MOXeT 00paTuTbCca C anobow, B TOM 4Yucne B cneayrolnx
crnyqasx:

1) HapyweHwe cpoka perucrtpaumn 3anpoca O npeaocTaBneHun
MyHUUMNANLHOW ycnyru, 3anpoca, yKkasaHHoro B ctatbe 15.1 ®eaepanbHOro 3akoHa
Ne 210-93;

2) HapylweHWe cpoka NpefocTaBneHns MyHuuunansHon ycnyru. B ykazaHHom
cnyyae pocynebHoe (BHecynebHoe) obxanosaHve 3afBuTENeM pelieHuin w
AencTenmn (bespencTeng) MHOroyHKUNOHaNbHOro ueHTpa, paboTHWKa
MHOroQyHKLUMOHANBbHOro ueHTpa BO3MOXHO B cnydae, ecnu Ha
MHOrOOYHKLMOHANbHbIA LEeHTP, pelwexHna w aenctseus (DesgencTtsme) KOTOPOro
obxanytoTcs, BO3NOXeHa QyHKUMA N0 NPeaoCTaBNEHWIO  COOTBETCTBYHOWMNX
MyHULMNANbHBLIX YCNyr B NonHOM obbeme B nopsake, onpegeneHHom yacteo 1.3
ctaten 16 ®enepansHoro 3akoHa Ne 210-P3;

3) TpebosaHve Yy 3asBUTENS [OKYMEHTOB Wnu  WHpopmauun nubo
OCYLIECTBNEHUS AEWCTBUIA, nNpeacTaBlieHMe WNM  OCYLIECTBNEHME KOTOpbIX He
NPeaycMoTPEeHO HOPMaTuBHbIMW NpaBoBbiMM akTamu Poccuitickon Ddepepayunum,
HOPMAaTUBHbLIMW nNpaBoBbiMKW akTamu Pecnybnukn TaTtapcrtad, MyHWUMNanbHbIMY
NpaBoOBbLIMY akTamun ANsA NpeaoCTaBNeHUs MyHULUNANLHOW YCNyru,

4) oTKa3 B Npueme [OKYMEHTOB, NpeaocTasneHne KOTopbIX NpesycMOoTpeHo
HOPMaTWBHbIMW NpaBoBbiMM akTamu Poccunckon degepauynn, HOPMaTWUBHbLIMU
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npasoBbiMu aktamu Pecnybnukun TatapcTad, MyHWUMNANbHbIMU NP@BOBLIMU akTaMu
N8 NPEeAOoCTaBNEHUA MyHULMNANbHOW YCNyru, y 3asBUTeNs,

5) 0TKa3s B NPeAoCTaBNEHNN MYyHULMNANBHOW YCNYrn, eCnit OCHOBaHUA 0Tka3sa
HEe npeaycMOTpeHbl (heaepanbHbIMU 3aKOHaMW U NPWHATBIMW B COOTBETCTBMU C
HUMW WHBLIMU  HOPMAaTWBHLIMU MPaBOBbIMU akTamu Poccuickon  denepauny,
3aKOHaMW W UHLIMU HOPMaTUBHbLIMW NpPaBoBbiMW akTamw Pecnybnukwn TaTapcTas,
MyHULMNanbHbIMK  NpaBoBbiMM - akTamu. B ykasawHom cnydae [gocynebHoe
(BHecyaebHoe) obkanoBaHvwe 3asBUTENem peleHnin v AedcTBui (besnencTeus)
MHOrOMYHKLIMOHANBLHOTO  LeHTpa, paboTHWKa MHOTOYHKUMOHANLHOTO  UEeHTPa
BO3MOXHO B Cryyae, ecnit Ha MHOTOMYHKUWOHAMNbHbLIA UEHTP, PeWeHns n AencTBus
(BespeiicTBie) KOTOPOro 0OXanyloTCs, BO3NOXeHa QyHKUMA NOo NpeaoCTaBleHunio
COOTBETCTBYIOLMX MyHWUMNAMbHLIX yCnyr B MofHOM obbeme B NOpsAdke,
onpeaeneHHom YacTtbio 1.3 cTatbn 16 PeaepanbHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHue ¢ 3asBUTENSs NpyU NPeAoCTaBNEHUN MyHULMNANbBHON yCnyr
nnaTtbl, He NPeAyCMOTPEHHOW HOPMAaTUBHbIMW NPABOBbLIMK axkTamu Poccuinckon
depfepauun, HOPMATWBHBIMU  MpaBoBbIMK  akTamu  Pecnybnuku TaTapcTaH,
MYHUUUNANbHLIMWU NPaBOBLIMW aKTaMu;

7) 0TKa3 opraHa, NpeaoCcTaBNAOWEro MyHMUMnanbHyto ycnyry, A0MKHOCTHOMO
nuua opraHa, NPeaoCTaBNSIoOWEro MyHUUMNANbHY YCNyry, MHOrOMYHKUMOHANLHOIO
LeHTpa, paboTHuKa MHOTrodYHKLMOHANbHOro LueHTpa, opraHu3auymm,
npeaycMoTpeHHbIX YacTblo 1.1 cTaTbn 16 PeaepanbHoro 3akoHa Ne 210-03, wnn wx
pabOTHWKOB B UCMPaBNEHUN AOMNYLEHHbIX MU One4vaTok W OWMOOK B BblAAHHbIX B
pesynbTaTe NPeaoCTaBNeHUst MyHULIMNANbHOR yCnyrn AoKyMeHTax nubo HapylweHxue
YCTAHOBNEHHOTO CpOKa Takux wcnpasnexdun. B ykasaHHom cnydvae pocypebHoe
(BHecyaebHoe) oOxanoBaHue 3asBUTENEM pelweHun u AenCTBun (6esnencrTauns)
MHOTOYHKUMOHANbHOTO  LeHTpa, paboTHuka MHOroMyHKLUMOHANLHOro  UeHTpa
BO3MOXHO B Cry4ae, ecnv Ha MHOTOMYHKLVWOHAMNbHbLIA UEHTP, PELUEHWS N AeNCTBUA
(Besnencrane) KOTOpOro obBxanyloTcs, BO3NOXEHa MyHKUMA No NpeaocTaBneHunto
COOTBETCTBYIOWMX MyHUUMNAMNbHLIX yCclyr B NoNHOM obbeme B NOPAAKE,
onpeaeneHHom yacTeio 1.3 ctaTtbh 16 PenepanbHOro 3akoHa Ne 210-93;

8) HapylleHvWe cpoka Wnn Nopsaka Bblady [OKYMEHTOB NO pesynsTatam
NPEAOCTaBNEHUS MYHULUNANbHOW YCNyTn,

9) npuocTaHoOBNEHWE NPefoCTaBNeHUA MyHUUMNANbLHOW  ycnyru, ecnu
OCHOBaHUSI MPUOCTAHOBMNEHUS HE NpeaycMOTpeHbl eaepanbHbIMU 3akoHamu U
NPVHATLIMW B COOTBETCTBMM C HUMWU WHBLIMU HOPMATWBHLIMW NPaBOBLIMW aKTaMu
Poccuiickon denepaunn, 3akoHaMW U UHLIMW HOPMATUBHLIMW MPABOBLIMK aKTamu
Pecnybnuku TatapcTad, MyHULMNanbHbIMW NpaBoBbiMW akramu. B ykasaHHOM
cnydae pgocynebHoe (BHecynebHoe) obxanosawvwe 3assuTenem peLleHnn wu
AevncTBuiA (bespencTemng) MHOTrOyHKUMOHANbLHOro ueHTpa, paboTHuka
MHOTOYHKLUMOHaNBHOTO LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOMYHKLIMOHANbHLIA UEHTP, peleHns u aenctsua (Despencrene) KOTOPOro
0BXanyloTcs, BO3NMOXeHa (YHKUMA MO NPeAoCTaBNEeHU0  COOTBETCTBYHOLIMX
MyHULUMMANbHbIX ycnyr B NonHom obbeme B nopsiake, onpeaeneHHoM 4acTbio T3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3.

10) TpeboBaHve y 3asBUTENS NpU NPEAoCTaBNeHNU MyHUUUNANBHOW ycnyru
[NOKYMEHTOB MNW MHOPMaLumn, OTCYyTCTBME W (MNW) HeAOCTOBEPHOCTL KOTOPbIX HE
yKas3blBanMCb Npu NepBOHauYanbHOM OTKase B Npueme [AOKYMEHTOB, Heobxoaumbx
ANS  NpeaocTaBrfeHns MyHuuunanbHoih —ycnyr, nwbo B npeagocTasneHun
MYHULMNANbHOR YCNyru, 3a UCKIIOYEHUEM Cny4aes, NPeayCMOTPEHHBIX NYHKTOM 4
yactm 1 crtatem 7 OepepansHoro 3akoHa Ne 210-®3. B ykazaHHom cnyqae
pocynebHoe (BHecynebHoe) obxanosaHve 3asBUTENEM PELEHUA W OedcTBuf
(CespencTaunA) MHOTrO®YHKLUOHANLHOTO ueHTpa, paboTHuKa
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MHOTOYHKLMOHANLHOTO ueHTpa BO3MOXHO B cnydae, ecnu Ha
MHOrOMYHKUNOHAMbHLIA LUEHTP, PEeLleHns u pencrtena (bespencrave) KOTOPOro
0BXanylTcs, BO3NOXeHa MyHKUMA NO  NpefoCTaBneHuto  COOTBETCTBYIOWWX
MyHULMNANbHLIX YCnyr B NofHom obbeme B nopsiake, ONpeaeneHHoOM 4acTblo 1.3
cTatbu 16 GepepansHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaetcs B NUCbMEHHOW hopme Ha DymaxHom HocuTene, B
3NEKTPOHHOW (popMe B OpraH, NPefoCTaBnAnWNA  MyHAUMNANLHY  yenyry,
MHOTOYHKUMOHANbHBLIA LUEHTP NMBO B COOTBETCTBYIOWMI OpraH rocy4apcTeeHHou
BNAcTW, SBMSIOWMIACK y4YpeauTenem MHOTOMYHKLUMOHANbHOMO UeHTpa (panee -
yuypeaunTens  MHOrOMYHKUMOHANLHOro  UEeHTpa), a Takke B opraHvusauun,
npegycMoTpeHHble 4acTeto 1.1 craten 16 ®epepanbHOro 3akoHa Ne 210-03.
YWanobbl Ha peweHus un gencTeus (Bespenctsve) pykoBoguTens oprala,
NPEeAOCTaBNSIOWIEr0 MyHULMNANbLHYIO YCyry, NOAAlOTCA B BbILUECTOSAWMA OpraH
(npu ero Hanuymu) nubo B cnydae ero OTCYTCTBMA  paccmartpuBsaloTcs
HEenocpeAcTBEHHO PYKOBOAMTENEM OpraHa, NpeaocTaBNAloWero MyHUUMNAnbHYyo
yenyry. JKanobbl Ha pewenns w peucteus  (DespencTsune) paboTHWKa
MHOrO@YHKLMOHANLHOMO ueHTpa nogarTcs PYKOBOAUTENIO atoro
MHOrOYHKLMOHANbHOro LeHTpa. XXanobsl Ha peleHns penctena (besnencraeve)
MHOrOYHKLMOHANEHOO LEeHTpa NOAATCA yHYpeauTentio MHOTOMYHKLUMOHANBHOIO
UEHTpa WNW AOSMKHOCTHOMY nuLy, YNOMHOMOYEHHOMY HOPMaTWBHbLIM NPABOBbLIM
aktom Pecnybnuku TaTapctad. »Kanobbl Ha pewenns u aeuctens (bespencTsue)
pabOTHNKOB OpraHn3auui, NpedyCMOTPEHHbIX YacTblo 1.1 cTaten 16 ®enepanbHoro
3akoHa Ne 210-®3, nogaoTcs pyKoBOAUTENAM 3TUX OpraHn3aumnn.

Yanoba Ha peweHuns n geiicteus (besnencTene) oprada, NnpefocTasnAoLEero
MYHULUMNANbHYIO  YCNyry, [AOMKHOCTHOrO nuua opraHa, npenocTaBnstoliero
MYHULMNANbHY  YCNyry, MYHUUMNANbLHOro Cryxallero, pykosBoautens opraxa,
NPeAoCTaBNALWIEr0 MYyHUUMNANbHYIO YCNyry, MOXeT ObiTe HanpaeneHa no noqte,
yepe3 MHOrodyHKUMOHAMNbHbBIA LUEHTP, C WCNONb3oBaHUEM  UHMOPMALMOHHO-
TeneKkoMMyHuKauvoHHon cetn «WHTepHeT», canta opraHa, npeaocTaBnAlLIero
MyHUUMNanbHylo ycnyry, Eaworo noprana nubo Pecnybnwkaxckoro noprana,
WHDOPMALIMOHHOI CcUCTEMbI AOCYyAebHOro obxanosaus, a Takke MOXeT ObiTb
NPUHRTA NPU NUYHOM npueme 3assutens. >Kanoba Ha pelweHus n AencTsus
(bespencrene) MHOrO@YHKLUNOHANBHOTO LeHTpa, paboTHuka
MHOTOMYHKLIMOHANbLHOrO  LUEeHTpa MoXeT ObiTb HampasneHa no noyre. C
UCNONb30BaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTun  «MHTepHeT»,
opuLManLHOro canTa MHOroyHKLUMOHANLHOrO ueHTpa, EauHoro noprtana nnbo
PecnybnukaHckoro nopTtana, NHOPMALMOHHON cucTemsl nocynebHoro
obxanoBaHuA, a TaKKe MOXeT ObiTb NPMHATA NpW NUYHOM NpUeme 3anBuTens.
Yanoba Ha peleHus n geicteus (GesgeicTene) opraHnsauunn, nNpeaycMOoTPEeHHbIX
yacTbio 1.1 cTaTbn 16 degepanbHoro 3akoHa Ne 210-03, a Takxke ux paboTHUKOB
MOXeT OblTb HanpasneHa no noyTe, C WCNOMb30BAHUEM WHMOPMALWMOHHO-
TEenekoMMyHukaumonHon cetn  «MHTepHeT», ohuymanbHbix ~ CaWTOB  3TUX
opraHusauvi, EanHoro noptana nubo PecnybnukaHckoro noprana, a TakKe MOXeT
ObITb NPUHATA NPU NNYHOM NPUEME 3aaBUTENS.

5.3. >Kanoba pomkHa cogepxartb:

1) HaumeHoBaHWe opraHa, nNpPeaoCTaBNAIOWErO MYHUUUNANbHYO YCNyry,
[OMKHOCTHOrO MUUA OpraHa, NpeaoCTassioWero MyHUUMNansHy ycnyry, nubo
MYHULMNANbHOTO Cy»Kallero, MHOroyHKLMOHaNLHOro UEHTPa, ero pykoBOAUTENA U
(Wnn) paboTHUKA, oOpraHM3auuin, npPeaycMoTpeHHblx dacTelo 1.1 craten 16
depnepansHoro 3akoHa Ne 210-®3, ux pykoBoavTenei u (unv) paboTHUKOB, pelleHns
n pencteus (besneicTeune) KOTOpbIx 0BXanyrTCs;
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2) haMunuio, UMsi, OTYECTBO (NOCNEAHee - MPY Hanu4uu), CBEAEHUA O MecTe
KUTENbCTBA 3asBuUTENs - usndeckoro nuua nubo HavmeHoBaHuwe, ceedeHws o
MecTe HaxOXAEHWs 3asBUTENs - KPUAMYECKOTO Nvua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, adpec (aapeca) 3INMEKTPOHHOW NOYThl (MPU Hanuuun)
NOYTOBbLIN aApPEC, NO KOTOPbLIM AOMKEH ObITb HAaNPaBneH OTBET 3aABUTENIO,

3) cBepeHns 06 oBxanyembix peWweHusx u aencTeusx (0esaencrTeumn) opraxa,
NPefoCTaBNAOWEro  MyHWUWNANbHY  yCryry, AO/MKHOCTHOTO — fvua  oprawa,
NPeaoCTaBNAOWEro MyHULMNANLHYK YCryry, nubo MyHWUWNAnLHOro Cnyxalero,
MHOrOMYHKLIMOHAMNBLHOMO  LeHTpa, paboTHMKa MHOTOMYHKLMOHANBLHOMO  LUEeHTPa,
opraHusaumnii, NPeayCcMOTPeHHbIX YacTblo 1.1 ctaten 16 deaepancHOro 3akoHa No
210-03, nx paboTHWNKOB,

4) nosoAbl, HA OCHOBAHWUW KOTOPbLIX 3a8BMTENb HE COMMaceH C PelweHvem u
pencrtenem (besgeicTBmem) opraHa, NpPeaocTaBnsAwLEero MyHUUUNanbHy ycnyry,
[OMKHOCTHOTO NWl@ OpraHa, NpeAoCTaBNsAloWero MyHULMNanbHy ycnyry, nubo
MYHULMMNANbHOrO  CnyxXallero,  MHOTOMYHKUMOHANBHOTO  LEHTPa, paboTHuKa
MHOroyHKUMOHANBLHOIO LUEeHTpa, OpraHusauuni, npegycMOoTPeHHbIX YacTbto 1.1
cratbn 16 depepansHoro 3akoHa Ne 210-03, nx paboTHukoB. 3asiBuTtenem moryTt
BbiTe NpeacTaBneHbl AOKYMEHTbl (Npu  Hanuuuw), noaTeBepxaavllne A0BOAb
3aasuTens, nubo nx Konuw.

5.4. MoctynuBwas xanoba nognexut perncrpaunv B CPOK He nosaHee
pabo4yero aHs, cneayroulero 3a AHEM NOCTYNNEHNA.

5.5. MXanoba, nocTynvBliaa B OpraH, NpeaocTaBnAlwmnin MyHUUWNaneHyo
ycnyry, MHOrO(YHKUMOHaNbHbIA LEHTP, YYPeanTentd  MHOTOMYHKUMOHANbLHOTO
LUeHTpa, B OpraHvW3auun, NpeaycMoTpeHHble YacTeio 1.1 craten 16 GeaepansHoro
sakoHa Ne 210-®3, nubOo BbIECTOSWMA Oprad (Npu ero Hanmuyuu), NOANEXnT
paccMOTPEHWIO B TEYEHWe NAaTHaguatv paboyvx AHew co AHA ee perncTpaunun, a B
cnyyae obxanoBaHus oTkasa opraHa, NPeAoCcTaBnNALWEro MyHUUUNANbHYIO yCnyry,
MHOrOYHKLUMOHANLHOTO UEHTPa, OpraHu3auuvii, npeayCMOTPEeHHbIX yacTeto 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03, B npueme OOKYMEHTOB Yy 3anaBuTens
nubo B MCNpaBNEHUN AONYLLEHHbIX ONEYaToK 1 oWnOoK nnu B cny4ae obxanosaHus
HapyLLEHWS YCTAHOBMNEHHOro CPOKa TakuX UCMPaBMNEHWA - B Te4eHne natvm pabouunx
[HEN Co HS ee perncrpaymv.

5.6. Mo pesynbTatam paccMOTpPeHus Xanobbl MNpuHUMaeTcs OAHO U3
CneaylLmnX peLeHni:

1) »anoba ynoBneTBopsieTcA, B TOM 4ucne B POpME OTMEHbl NPWHATOrO
PEWeHNs, WUCNpaBneHnss [ONyWEHHbIX One4aTok v OowuvboK B BblA@HHbIX B
pesynbTate npeaocTaBneHnsa MyHWUMNanbHOW ycnyrn [OKymeHTax, Bo3spata
3afBUTEN0 [OEHEXHbIX CPEeACTB, B3VMaHWe KOTOpbIX HE NpeayCcMOTpeHo
HOpMaTMBHbIMKM npaBoBbiMn aktamu Poccunckon Ddepepaunn, HOpMaTUBHbLIMU
npasBoBbiMy akTamu Pecnybnukn TatapctaH, MyHUUunansHbIMY NPaBoBbIMWU akTamu,

2) B yAOBNETBOPEHMM anobbl 0TKa3blBaeTCA.

He nosgHee aOHSs, cnepyloulero 3a AHEM NPUHATUSA pelleHWns. YKa3aHHOro B
HaCTOALLEM MyHKTE, 3asBUTENIO B NMMCbMEHHOW (DOpME 1 NO XenaHwuio 3asBuTens B
3NEeKTPOHHOW opMe HanpaBnaeTcs MOTUMBMPOBAHHBLIM OTBET O pesynbrartax
paccMoTpeHus xanobwl.

5.7. B cnyyae npu3HaHusa xanobbl nognexailen yaoBneTBOPEHUo B OTBETE
3a8BUTENIO O pesynsbTatax paccMoTpeHus xanobbl fgaetcsa  wuHdopmauus o
OEACTBMAX, OCYLLeCTBNSEMbIX OpraHoM, npeaocTaBnAlWNM  MyHULWNANbHYHO
YCryry, MHOroYyHKUMOHaNbHbIM LeHTpoMm nubo opraHv3auuein, NnpeaycmMoTpeHHOW
yactbto 1.1 cratbu 16 ®epgepancHoro 3akoHa Ne 210-03, B uensx
He3amMeanUTENLHOrO  YCTPAHEHWA  BbIABMNEHHbIX  HapyweHwn npu  oKkasaHuu
MYHULUMUNANbLHOW YCNyrn, a TakKe NPUHOCATCA W3BUHEHWS 38 [OOCTaBlEHHbIE
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HeynobcTBa M ykasblBaeTcA WHgoOpMauus O AanbHelwwnx AenNCTBUSX, KOTOpble
HeobXxoaMMO COBEPLUMTL 3aABUTEMIO B LENSX NONYYEHNA MyHULMNANbHON yCnyri,

5.8. B cnyuyae npwu3HaHus xanobbl He noanexaiwen ynoBNETBOPEHWIO B
oTBEeTe  3asBUTEN0 O  pe3ynbTatax  paccMOTpeHus  xanobbl  garTcs
apryMeHTUpOBaHHblE Pa3bfACHEHUA O MPUYUHAX NPUHATOrNO peleHns, a Takke
nHhopmayma o nopsake 06xanoBaHUA NPUHATOTO PeLUEeHNS.

5.9. B cnyyae yctaHoBneHus B xoAe wnv no pe3ynbrtaram pacCMOTPEHWH
xanobbl NpW3HaKOB cocTasa aAMWHMUCTPATUBHOIO  NPABOHAPYWEHWs  Unu
NPecTynneHuss AOMMKHOCTHOE nuuo, PaboTHUK, HageneHHble MNOMHOMOYMAMKU NO
paccMOTPEHMIO xanob, HesamennMTENbHO HanpasBnsawT UMEeKWmnecs matepuansl B
OopraHbl NPOKypaTypbl.

PykoBoguTtenb CUPEHbKUHCKOTO
cenbckoro VicnonHutensHoro Kom

&

[.A.CeBacTbsHOB



MpunoxeHne Ne 1

K ADMWHUCTPATUBHOMY
pernameHTy npegocTasneHuns
MYHUUMNANBHOW yCcnyrv no
Bbla4ye CNnpPasKku (BbINMWUCKN)

®opma

(bnaHk opréHa, NPeaoCTaBNSOLErO MyHUUMNANBHYIO YCIyry)

ClMNPABKA

Ciejterunst 00 MICKTPOHHOM 110/ LTNCH |

JomkHocTHoe nuyo (OPUN0O)

(nognuce YyNONMHOMOYEHHOro
AOONXHOCTHOro nuua opraHa)
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Mpunoxexne Ne 2

K ADMUHNCTPATUBHOMY
pernameHTy NpeaoCTaBneHns
MYyHULMNANbHOW yCRyri no
Bblaaye cnpasBku (BbIMWCKW)

®opma

(Bnank opréHa‘ NpenoCcTaBnALEro MyHILMNAnbHYK yCnyry)

Kowmy:

KoHTaKkTHbIE OaHHbIE!

Mpeactaurtens:

KoHTakTHblE AaHHbIE NpeaCcTaBuTens:

PEWEHWE
00 oTkase B NpeaoCTaBNEHUN MyHULIMMNANBHOW YCNyru
no Bblgaye cnpaskun (BbINUCKKX)

oT Neo
PaccmoTper Bawe 3assneHue ot Ne 7
npunaraembie K HEeMy AOKYMEHTbI, YNONMHOMOYEHHbIM OpraHom
NPUHATO pelweHne 00 oTkase B

Bblaye cnpasku (BbIMUCKN) NO CReayrLwwemMy OCHOBaHUIO:
[JononHutenbHas MHpopMaLUmUs:

Cestenust 00 HICKTPOHHOM THO/UTHCH

[omxkHocTHoe nuyo (PN0)
i (noanncb yNnoNHOMOYEHHOro
‘ [AOMKHOCTHOTO Nuya opraxHa)
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MpunoxeHune Ne 3

K AQMWHUCTPaTUBHOMY

pernameHTy npeaocTasneHuns

MYHULMNANbHOW yCryrv no

Bblgaye cnpasKku (BbIMNCKW)
®opma

(bnaHk opraHa, NnpeaoCTaBNALWEro MyHULMNANBHYIO YCIyry)

Komy:

KOHTakTHblE AA@HHbIE:

lNpeactaBuTEnNb:

KoHTaKTHbIE JaHHbIE NpeacTaBuTens:

PELWWEHWE
06 oTkaze B Npueme AOKYMEHTOB, HEODXOAMMbIX ANs NPefoCcTaBneHuns
MYHULMNANbHOW YCNYri No Bblgaye CnpaBku (BbINUCKW)

oT No
PaccmoTpee Bawe 3asenexune ot Ne n
npunaraemble K HEeMy OOKYMEHTHI, YNOTHOMOYEHHbIM opraHom

NPUHATO pelweHne 06 oTkase B
npueme OOKYMeHTOB, HeobxoauMblx ANA NpefoCTaBnNeHus MyHUUMNansHOW ycnyru
Nno Bblgaye cnpaBKku (BbIMUCKW) NO CNeayroLMM OCHOBaHWUAM:

1.

2.

PasbacHeHue npuyunH oTKasa:

[JononHutensHas nHpopmauuns:

Bbl BNpaBe NOBTOPHO 0DpaTUTLCA B YNONHOMOYEHHbLIA OpraH C 3asBneHnemM o
npeaocTaBNEHUN YCNyrn nocne yCTpaHeHUs YKasaHHbIX HapyLeHWn.

[aHHblh O0TKa3s MoxeT bObiTb obxanoeBaH B pgocyaebHom nopsake nytem
HanpaeneHus »*anobbi B yNONMHOMOYEHHLIW OpraH, a Takxke B cynebHom nopsiake.

Creienus 00 LICKTPOHHON 10, UTHCH

HomkHocTHoe nuyo (PN0)

(noanucCeb YNONHOMOYEHHOro
AOMKHOCTHOMO Nuua opraxa)



MpunoxeHue Ne 4

K AQMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHULMNANbHOW yCNyrv no
Bblgade Cnpagku (BbINWUCKN)

dopma
B

(HauMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

(dbamunus, MMsA, 0THECTBO, NACNOPTHbIE
NaHHbIE, pErMcTpaumnio N0 MeCTy XUTenscTea,
afpec 3NeKTPOHHON NOoYTbl, TenedoH)

3AABJIEHUE
O Bbla4ye cnpaBku (BbIMUCKW)

Mpowy Bac BbigaTk cnpasky
(BbINWUCKY)

(ykasaTtb BWA Cnpasku)

K 3asBneHvto npunarakTcs:

PesynbTaTt npeaocTaBneHnss MyHUUMNanbHOW yCnyru, Npowy NnpeaocTasnTb:

D B NUYHbIA kabuHeT MopTana rocyaapCTBEHHbIX U MYHUUMNAMbHbLIX YCNyT
Pecnybnukn TatapcTaH;

D B MHOTOMYHKLUMOHANbHOM LEHTPe NpeaoCTaBNeHns rocy4apCTBEHHbIX U
MyHuUMNaneHbix yenyr Pecnybnukn TaTapcraH;

]:l B OpeaHe.

(naTa) (noanuce) (®N.0)
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Mpunoxexnne N2 5

K ADMWHUCTPATUBHOMY
pernameHTy npedocrasneHns
MYHWUMNANBHOW yCnyrn no
Bblga4Ye Cnpagku (BbIMWUCKN)

PykoBoauTtento
McnonHUTeNbHOro kKomutera

i

3AABNEHWE
06 ncnpasneHny TEXHUYECKon OLUNDBKK

Coobwato 06 owmbke, AONYLEHHONW NPW OKa3aHWM MyHULUNANbHOW yCcnyryi no
Bblja4ye Cnpasku (BbIMUCKK).

3anucaHo:

MpasunbHble CBEAEHUS!

Mpowy WCNpaBuTb  OOMYLEHHYID  TEXHWYECKYI  Owwbky wn  BHECTY
COOTBETCTBYIOLME  W3MEHEHUS B AOKYMEHT,  SBNAOWWACA  pe3ynsTaTom
MYHULUMNANbHOW yCnyri.

Mpunarato cnegyrowme AOKYyMEHTbI:

1,

2.

B cnydyae nNpuHATWS pelueHus 06 OTKNOHeHUW 3assneHws 00 ncnpasneHuw
TeXHUYECKO owmnbKn NpoLly HanpaBuTbL Takoe peLlleHne:

NocpeacTBOM  OTMPAaBMNEHWs  3MEeKTPOHHOrO  AOKYMEeHTa  Ha  agpec
E-mail: :

B BUOE 3aBEPEHHOW KOnum Ha BymaxkHOM HocuTene NoYTOBbIM OTNpaBesnem
no agpecy: ‘

HacToswmm noaTBepKaato: CBeAeHWA, BKNIOYEHHbIE B 3as8BNeHne, OTHOCALLIMECH
K MOEA NUYHOCTM W MPeacTaBnseMoMy MHOK ULy, a Takke BHECEHHbIE MHOK HWXe,
[OCTOBEpPHbI.  [JOKyMEHTbl  (KONWW  OOKYMEHTOB), MPWUMOXEHHbIE K  3aABNEHWIO,
COOTBETCTBYIOT TpeboBaHWAM, YCTAHOBMEHHbIM  3akoHodaTensCcTBoM  Poccuickon
depepaumi, Ha MOMEHT NPEACTABNEHNS 3aABNEHNA 3TU AOKYMEHTbI AENCTBUTENbHbI 1
cogepKaTt AOCTOBEPHbIE CBEAEHUSA.

(paTa) (nognuce) (®1N.0)



