HoBoTpouukuit cenbeknin ICnonHUTENbHbLIR KoMuTeT
ANbMETLEBCKOr0 MyHULMNANLHOro paitoHa
Pecnybnuku TatapcraH

NMOCTAHOBNEHWE

6 anpens 2022 ropa Ne 5

O6 yTBepxaeHUM aMUHUCTPATUBHOIO
pernameHTa npefocTaBneHnss MyHuLmMnanLHom
ycnyrv no Bbifjade Cnpaekm (BbINUCKK)

B cooteetcTBUM ¢ depepanbHbiM 3akoHoM OT 27 wons 2010 r. Ne 210-03
«O6 opraHuzauuv NpesoCTaBneHNs rocyAapCTBEHHBIX 1 MyHULMNANbHbLIX YCNyr»,

NCMNONHUTESNbHBI KOMUTET MOCTAHOBSET:

1. YTBEPANTL aAMWHUCTPATMBHBIN pernameHT npepocTaBneHus
MyHULMNanLHOW ycnyrn  no Bbigade cnpasku (Bbinuckn) (Mpunoxenve Ne 1). ‘

2. TpusHatb  yTpatMBWWMKM curnly npunoxeHne N2 Kk MOCTAHOBIEHWIO
HoBotpouukoro  cembckoro  UcnomuutenbHoro  komuteTa  ANbMETbEBCKOMO
MyHuUMnaneHoro paiioHa Pecny6nuku TatapctaH ot 13 ceHTsabpsa 2013 r. Ne 21
«O6  yTBepXOEHWN  aLMUHNCTPATUBHbIX pernamMeHToB  npenocTaBneHus
MyHUUMNANbHBIX YCNyry.

3. O6HapopoBaTb  HacTosillee  NOCTAHOBREHME  Ha cneynansHoOM
MHGOPMAaLMOHHOM CTEeHAE, PacrOMNOXeHHbIN Ha TEPPUTOPUN HaCENEeHHOro MyHKTa:
AnbMeTbeBCKMA paiioH, ¢. HosoTpowukoe, yn. Cosetckasi, g. 10, a. Werypua,
yn.LlentpanbHas, 4. 1 pasmectuTs Ha «OduumansHom noptane npasBoBOW
nHpopmaumn Pecnybnuku TaTapctam» (PRAVO.TATARSTAN.RU) » Ha caiite
AnbMeTbEeBCKOro MYHULMNANbHOro panoHa B NHMOPMaLMOHHO-
TENEeKOMMYHUKALMOHHON ceTn «HTepHeT».

4. HacTosiee noctaHoBnexue BCTynaeT B Cuny nocne ero othuumansHoro
onybnukoBaHus.

5. KoHTponb 3a ucnonHenuem HacTofALWero noCTaHOBMNEHUS OCTaBMsl 3a
coboin.

PykosBoauTtens HoeoTpounukoro

cenbckoro icnonHuTensHoro komuteTa .. T'opbyHosa



MpunoxeHue Ne1

K nocraHoBnexunio HoBoTpouuKkoro
cenbckoro McnonHutenbHoro
KoMuteTa AnbMeTbeBCKOro
MYHUUMNANLHOro panoHa
Pecnybnuku TaTtapcTan

oT 6 anpens 2022 rona Ne 5

ALMUHNCTPATUBHLIN pernameHT
MPEAOCTABNEHU MyHNLIMNANLHOW YCNyri No Bblaaye cnipaskm (BbINUCKM)

1. O6wme nonoxeHus
1.1. Tlpeomert Perynmposanmna agMUHNCTPaTUBHOIO pernameHTa

HacTosawun AOMUHUCTPATUBHbLIN pernameHT npegocTaBneHus
MyHULUNanbHOW ycnyru (nanee — aAMUHUCTPaTWUBHLIA pernameHT) ycTaHaBnusaeT
CTaHaapT ¥ NOpAAOoK NPefoCTaBNEHNs MyHULMNANbHON yCnyrv no Belaaye cnpasku
(BbINUCKM) (Banee — MyHULUMNanLHas ycnyra).

1.2. KaTeropuu sasButeneii

1.2.1. Nuuamu, mmetowmmn NPaBo Ha nonydYeHne MyHUUMNanLHOM ycnyru,
ABNATCA DUnYeckue nuya (nanee — 3asaBuTEND).

1.22. C sasBneHvem Bnpase obpatnTbca npeactaBuTens 3asBuTens,
BEUCTBYIOWMIA HA OCHOBaHWUM AOKYMEHTa, YAOCTOBEpPSIOWEro ero nofaHOMOYUs
(danee — npeacrasuTens 3assutens).

1.3. Mopsnok uHbopmuposaHns o NPEAOCTaBNEHNN MYHULMNANBHOM yCnyry

1.3.1. WHdopmaumsa o NOpsAAKe npenocTaBneHns MyHUUMNanbHoN ycnyru
pasmeLlaeTcs:

1) Ha MHOPMaLMOHHBIX CTeHAax, coaepxXalumx BWU3yamnbHylo U TEKCTOBYO
WHOOPMaLMIO O  MyHUUMNAanbHON ycnyre, pacnosnioXeHHbIX B [OMELUEeHUsIX
MHOTOMYHKUMOHAMNBHBIX  LeHTPOB NPEAOCTaBNEeHNs  rocydapCTBEHHbIX U
MYHULMNANbHLIX yCnyr.

2) Ha callTe  MyHMUMNANbHOrO paiioHa B  WHDOPMALMOHHO-
TENEKOMMYHUKALIMOHHOW ceTn «NHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha Tloprane FOCYAaPCTBEHHLIX Y MYHULMNAMNbHbBIX ycnyr Pecny6nvku
TaTtapcrax (https://uslugi.tatarstan.ru) (nanee — PecnybnuvkaHckuii noprtan);

4) Ha EpuHoM noprane OCYAAPCTBEHHBIX M MyHUUMNANbHbLIX  ycnyr
(PyHkumit) (https:// www.gosuslugi.ru) (aanee — EguHbin nopran);

5) B rocyapcrseHHom WHopMaLnoHHoM cucteme «Peectp
FOCYAAPCTBEHHBIX M MyHUUMNANBHbIX yenyr  Pecny6nuku  Tatapcraw»
(http:/ffrgu.tatar.ru) (nanee — Peectp rocynapcreeHHbIX 1 MYHWUUMNAaNbHbIX ycryr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npefocTaBneHws MyHUUMnansHon
ycnyru ocywjecTensiercs:

1) B MHOTOMYHKLMOHANBHbLIX UeHTpaX NpenoCTaBNeHnst rocyaapcTBEHHbIX U
MYHULIMNanbHLIX YCRYr Npu YCTHOM 06paLLeHmnm - TMYHO nnu no TenedoHy;

2) B UHTEPaKTUBHOV opme PecnybnukaHckoro noprana;
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3) B HoBoTpounukom cenbckom McnomHuTebHOM KoMuTeTa AnbMeTbLEBCKOro
MyHnUMnansHoro panoxa Pecny6nuku TatapcTan (nanee — Wcnonkom):

npyu yCTHOM 0BpaLLeHun - NUYHO UNK No TenewgoHy;

npu nucbMeHHOM (B TOM u4ucne B chopme SNEKTPOHHOIO JOKYMeHTa)
obpaweHun — Ha GymaxHOM HocuTene no no4Te, B 3NEKTPOHHON ¢hopme no
SNEKTPOHHOW noyre.

1.3.3. Undbopmauus Ha EguHom noprane, PecnybnukaHckom noptane o
NOPAAKE W CpoKax NpPeaoCcTaBNEHUs MyHULMNANbHON ycnyru Ha OCHOBaHWUM
CBEAEHWA, cogepalumxcs B Peectpe FOCYAapCTBEHHbBIX U MyHULMNANbHbIX yCayr,
npepocTaenseTcs sassuTtento 6ecnnarTHo.

Hoctyn  k  uHdopmauymm o Cpokax u nopsgke npefocTaBneHus
MYHWLMNANLHOW YCIyri OcyLUecTBNSeTCs 63 BbINOMHEHUS 3aasuTenem Kaknx-nubo
TpeboBaHMiA, B TOM 4yucne 6e3 MCNoNb30BAHUS nporpaMmMHoro obecneyeHus,
YCTaHOBKa KOTOPOro Ha TexHuyeckue cpefcTBa 3asBuTens TpebyeT 3aknoyeHus
TMUEHINOHHOTO MM MHOrO  cornallenuss ¢ npaBooGnagaTtenem nporpammHoro
obecneyeHns, npesycMaTPUBAIOWErO B3UMaHUe nnatel, perncTpauuio  unu
asTopu3aLMI0 3asABUTENSA UNKU NPpefoCcTaBneHne uM NEePCOHanbHbIX JaHHbIX.

1.3.4. Tpu obpalyeHnn 3asBuTens NMYHO Mnu no TenedoHy B COOTBETCTBUU
C nocTynueLUMM obpalleHveM npefocTasnseTcs nHopmaums:

1) 0 mecTe HaxoxaeHus MHOTOChYHKLIMOHANBLHOTO LeHTpa npepocrasneHuns
FOCYAAPCTBEHHbIX N MyHUUMNanbHbIX yenyr, Wcnonkoma (appec, rpacduk paboTbi,
CnpaBoYHble TenedoHb):

2) o nopsgke npefoCTaBnEeHUs MyHUUUNANBLHOW ycnyru, o cnocobax u
CpoKax nogauv 3asiBneHun:

3) o kaTeropusx rpaxaaH, KOTOPbIM NPefocTaBnaeTcs MyHuuMnanbHas
ycnyra, 0 HOPMaTUBHbIX  NPaBOBLIX  akTax, perynupyloumx  BOnpochl
NPEAOCTaBNeHNS MYHULIMNANLHO yCnyru;

4) © nepeyHe 4OKYMEHTOB, HEOBXOANMBIX AN PacCMOTPEHUS 3asBREHUs o
NPEAOCTABNEHNN MYHULMNANLHOW yCryrM, O cpokax npuema u perucTpauum
3anBneHus;

5) © XxoAe npefocTaBneHus MyHULMNAanNsHON ycnyru;

6) o wmecte pasmeweHns Ha calite WHopmaumn o Bonpocam
NPEAOCTaBEHNA MyHULMNANbHOW YCryri;

7) o nopsake obxanosaHus AencTenii unu Besgencreuns AOJDKHOCTHbIX Nuy,
Ucnonkoma.

Mo nucbmeHHomy oBpatyeHuio coTpyaHukn Ucnonkoma noapobHo B
MACbMEHHON  hOpME  PasbACHAT  3asBUTENIO NOpsSAOK  npenocTaBneHus
MyHWLMNanLHOM  ycnyru u Bonpocs, ykasaHHble B HACTOSIEM nyHKTE
8AMWHUCTPATUBHOIO perrnameHTa, U B TeuyeHue Tpex paboumx aHen co gHs
perucTpaumn obpatleHus HanpasnsioT OTBET 3aABUTENIO. OtBeTbl faloTcs Ha s3blke
obpaijeHns. B crnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3bike obpalyeHus
NCNOMb3yIOTCA rocyaapCTBeHHbIe s3biku Pecny6niku TaTapcraH.

1.3.5. WHdopmaumsa no BONpocam npenocTaBneHnss MyHuumnanbHon ycnyru
PasmMellaeTcsa Ha cailTe MyHMLMNAanbHOro paioHa U Ha VHMOPMALIMOHHBIX CTeHaax
B nometlleHusx Wicnonkoma ans paboTsl ¢ 3asBuTensMu. _

Nudopmauus Ha FOCYAapCTBEHHbIX A3blkax Pecny6nuku TatapcTaH,
pasmellaeMan Ha UH(DOPMALIMOHHLIX CTEHAAX U Ha caiiTe MyHUUMNanbLHOro panoHa
B mHq)opmauMOHHo-TeneKommyHMKauMOHHon cetn  «UMHTepHeT», BkniouaeT
CBEACHUSA O MyHMUMNanbLHON ycnyre, coaepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5
2.7, 2.9, 2.10, 2.11, 5.1 8AMWHNCTPATMBHOIO pernameHTa, nHopMaumio o mMecte
HaXOXAEHNA, CNpaBoYHbIX TenedioHax, BpemeHu pabotel Wcnonkoma, o rpaduke
fpUema sasBeHnit Ha NpeocTaBReHne MyHULMNAnbHON ycnyru.



1.4. HopmaTuBHbIe NpaBoBble akTbI, perynupytouime npefoctasneHune
MyHUUMNanbHo ycnyru

1.4.1. TepeyeHb HOPMAaTMBHLIX  MPaBOBbIX  @KTOB,  PErynupyoLLmX
NPeAoCTaBNeHne MyHUUMNanbHoN yenyru (¢ ykasaHuem PEKBMU3UTOB HOPMAaTUBHbIX
MPaBOBbIX @KTOB M UCTOYHWKOB UX OMLMANBHOrO onybnukosaHus), pasmeLleH Ha
EavHom noprane, B PeecTpe rocynapcrBeHHbIx v MYHUUMNanbHbIX YCRyr, Ha canTe
MyHULUMNANLHOIO paloHa B MHq)opmauMOHHo-TeneKommyHMKauMOHHoVI cetn
«NHTEepHeTY.

1.4.2. TekcT aAMUHUCTPATUBHOIO pernamMeHTa B AeCTByOWel pegakyuu
noanexuT pasvelyeHvio Ha EauvHom noptane, B Peectpe rocyaapcTBeHHbIX u
MYHULIMNAnNbHLIX YCNyr, Ha canTe MyHULWNaNbHOro panoHa B MHMOPMaLUWNOHHO-
TENEKOMMYHUKaUMOHHON ceTn «UHTepHeT».

1.5. TepMuHbI, ucnonbayemsbie B aAMUHUCTPATNBHOM pernameHTe,
W ux onpepenexns

1.5.1. B aamuHuctpaTtuBHOM PérnaMmeHTe uCnonb3ylTcA  criedywwme
TEPMUHBI U onpeaeneHuns:

yAaneHHoe pabouee MecTo MHOTOMYHKUMOHAMLHOro LUeHTpa
NPEAOCTaBNeHNa roCYAapCTBEHHBIX U MyHUUMNANbHBIX ycnyr — TepputopuansHo
obocobneHHoe  cTpykTypHOE noapasgeneHne (ouc) MHOroMYHKLMOHANLHOTO
HEHTPa NpefoCTaBNeHUst rocyaapCTBEHHbLIX U MyHULMNANbHBIX ycnyr, cosgaHHoe B
FOPOACKOM (CEeNbCKOM) MOCEeNEeHNN MyHULMNANbHOrO pavioHa wnu B ropoackom
okpyre Pecnybnukv TatapcraH B COOTBETCTBUN C NyHKTOM 34 NpaBun opraxunsaumm
AEATENBHOCTY MHOTOYHKLMOHANEHBIX LEHTPOB NPEAOCTABAEHUS rocy4apCTBEHHbIX
W MyHULMNANbHBIX  YCRYr, YTBEPXAEHHbIX MNOCTAHOBMEHUEM MNpasuTenscTea
Poccuiickoit degepauyum ot 22 Aekabps 2012 r. Ne 1376 «06 yrBepxaeHun MNpasun
OpraHusauun [esTenbHOCTN  MHOTOMYHKLUMOHABHBIX LUEHTPOB npenocTaBneHus
rOCYAAPCTBEHHLIX U MYHUUMNANbHBIX YCMYT»;

TeXHn4eckas owwbka - owubka (onucka, onevartka, rpammaTtudeckas wnu
apugpmeTudeckas owubka nubo nofobHas owwubka), fonywieHHast Wcnonkomom,
MPEAOCCTABNAIOWMM  MyHULMNANbHYIO yCRyry, W npuseawas K HECOOTBETCTBUIO
CBEJEHWNN, BHECEHHLIX B JOKYMEHT (pesynbTaT MyHULMNANbHOM ycnyru), ceegeHnam
B IOKyMEHTaxX, Ha OCHOBaHUW KOTOPbLIX BHOCUITUCH cBefeHus;

EqvHas cuctema WOEHTUDMKaUMM U ayTeHTUdUKaum B VHMpacTpykType,
obecneuusaroLei VHGOPMaLMOHHO-TEXHONOIMYEecKoe B3anmopencTaue
WHPOPMALIMOHHBIX crcTem, WCNOoNb3yembiX Ans NpefoCTaBNeHUs rocyaapCTBEHHbIX
VW MYHWLMNANbHbLIX YCNyr B 9NeKTPOHHOI dhopme (nanee — ECUA) — depepansHas
rocynapcreseHHas NHopmMaUnoHHas cucrema, obecneunsaioiyas
CaHKLUMOHMPOBAHHbIA [OCTYN Y4YaCTHWUKOB WHPOPMALIMOHHOIO B3aWMOLENCTBUS B
cucTeme naeHTUdUKauMm U ayteHtTudmkaumm K VHMOpMaLuu, coaepxaluencs B
TOCYAapCTBEHHLIX  MH(POPMALMOHHBIX  CUCTEMAX W UHbIX NHAOPMALMOHHBLIX
cuctemax; _

MoL] - MocypapcTeerHoe BrooxeTHOE yupexaeHue «MHoroyHKUMOHaNbHbIN
LUEHTP NpeaoCTaBneHna rocyapCTBEHHbIX U MyHWUUnanbHeix ycnyr 8 Pecnybnuke
TaTtapctan»:

AUC Mol - ABTOMaTU3NpOBaHHAS WHdOpMauvoHHas  cucTema
MHOTOCDYHKUMOHANbHBIX  LIGHTPOB NPEJoCcTaBneHns  rocygapcTBEHHbIX U
MyHULMnanbHeIx yenyr Pecny6nukv TatapcTan.



1.5.2. B agMuHucTpaTMBHOM pernamedTe nog  3asBneHueMm o
NPEAOCTaBNEHNN MyHMLMNanbHOW yenyr (fanee - 3asiBieHne) noHUMaeTcs 3anpoc
O NPEAoCTaBNeHNN MyHULMNANBLHON YCNyru, NOAAaHHbLIN B COOTBETCTBUN C nyHkTom 3
cTatbu 2 degepanbHoro 3akoHa ot 27 wons 2010 ropa Ne 210-903 «O6 opranusaumu
NPe[oCTaBNeHNsa  roCcyAapCTBeHHbIX W MYHWLMNAnbHbIX ycnyr» (panee —
®epepanbHbii 3akoH Ne 210-03).

2. CTaHaapT npefoCcTaBneHns MyHUUUNanbHOM ycnyru
2.1. HammeHoBaHWe MyHULMNANbHOI yenyru
Beigaya cnpasku (BbInuckm).

2.2. HaumeHoBaHue CMomnHUTENbHO-PaCcNOPSANTENLHOMO opraHa MecTHoro
CamMOynpaBneHns, HENOCPEACTBEHHO NPeAOCTABNSIOLEro MyHULMNANBHYIO YCryry

HosoTponukuin  cenbckuii  UcnonHuTenbHLIA  KOMUTET AnbMeTbeBCKOro
MyHUUMnaneHoro paioHa Pecny6nuku TaTtapcraH (aanee-Ucnonkom).

2.3. Onucaxue pesynbTaTa NpesoCTaBNEHUsS] MyHULMNANbHOM ycnyru

2.3.1. PesynbTaTom npegocTaenexus MYHULMNAnbHOW YCnyru SBNseTcs:

1) cnpaBska (BbInnCKa) (npunoxeHune Ne 1 K HacTosLwemy
aAMUHNCTPATUBHOMY pernameHTy);

2) peweHne o6 oTkase B nNpeAocTaBREHUM MyHUUMNaAnNbLHOW  ycnyru
(Npunoxenne Ne 2 k HacTosLeMy aflMUHUCTPATUBHOMY PErnameHTy);

3) pewenne o6 oTkaze B npueme AOKYMEHTOB, Heobxooumblx ans
npefocrasneHns MyHuuunanbHonm ycnyrv (npunoxeHne Ne 3 HacToswemy
aAMUHNCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npepnoctaenexns MyHWUUNANbHOW ycnyrn HanpasnseTcs
3asBUTENMI0 B  (POPME BNEKTPOHHOTO [OKYMEHTa, MOAMUCAHHOrO YCUMEHHOM
KBANMMULMPOBAHHON 3MEKTPOHHON MOAMMUCHIO YNONTHOMOYEHHOro  [OMKHOCTHOrO
niua Vicnonkoma (nubo Mcnonkoma), B cOOTBETCTBUM C depnepanbHbiM 3aKOHOM OT 6
anpens 2011 roga Ne 63-03 «O6 SNEKTPOHHOW nognucn» (panee — GepepanbHbii
3akoH Ne 63-03) B nuuHbIl kabuHeT EanHoro noprana. B cnysae Hanpasnenus
3anBneHnA nocpencteom PecnybnukaHckoro noprana pesynbrtart npepocTaBneHus
MYHULMNAnNbHOW  ycryru  HanpaBrseTcs Tak ke B MUYHbIA  KabuheT
Pecny6nukaHckoro noprana. -

2.3.3. Mo BhIGopy 3asBUTENS pesynbTat npefocTaBneHus MyHUUMNanbHOM
yenyru Belgaetca B Mcnonkome wunu 8 MoL B hopME 3K3IeMNNApa 3MEKTPOHHOTO
AOKYMEHTA, pacnevaTaHHoro Ha OymaxHOM HOCWUTene, 3aBEPEHHOro NneyaTbio W
MOANMCHIO COOTBETCTBEHHO YMOMHOMOYEHHOrO JOMKHOCTHOTO NMnua Mcnonkoma unm
paboTHuka ML,

2.34. 3asButens  Bsnpase nony4nMTe  pesynmbTaT  nNpefocTasBneHus
MyHULMNansLHOW ycryrm B chopMme 3neKTpOHHOro AOKYMEHTa B TeyeHune cpoka
AEUCTBUA pesynbTaTta NpefoCTaBNeHNs MYHULMNANbHOW ycnyru.

2.4. Cpok npefjocTaBREHUs MyHALMNANBHOV yCnyru, B TOM YMCIe C y4eToMm
HeobxoanmocTy obpalyenns B opraxusaumm, yvacTsyloLme B NpeAoCcTaBneHnm
MYyHULMNANbHOM yCnyrit, CPOK NPUOCTAHOBNEHNS NPELOCTABMEHUSs MYHULMNANLHOMR
ycnyru B cny4ae, ecnu BO3MOXHOCTb MPUOCTAHOBEHWS! NpeaycMoTpeHa
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3aKoHofatenscTsom Poccuiickon ®eaepaumy, CPOK Bblgauun (HanpasneHms)
AOKYMEHTOB, ABNAIOLIMXCA pesynsTaToM npefocTasneHus MyHULMNansHOM ycnyru

2.4.1. MyHuumnansHas ycnyra NPEAocCTaBNAeTCA B TeyeHne Tpex paboumx
OHEen.

2.4.2. TpnocTaHoBneHne cpoka NP@AOCTaBNEHNA MyHULMNANbHON yCnyru He
npeaycmoTpeHo.

243, Hanpasnenue DOKYMeHTa, ABnsoLerocs pesynstaTom
NPEAOCTABNEHNs MyHULMNanbHOW ycnyr B dhopme 3IEKTPOHHOrO  AOKYMEeHTa,
SAABUTENI0 OCYLUECTBNSETCA B AeHb OdOpPMMeHns u pernctpauun pesynbTaTa
P€AoCTaBNeHNs MyHULMNanbHO yenyru.

2.5. Ucuepnbisarowuin Nepe4eHb NOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBYN C
3aKOHOAATENbHLIMU UMM NHBIMU HOPMATUBHLIMM NPaBoOBbLIMU akTamu Ans
MPEAOCTaBNEHNA MyHULMNANbHOM YCRyru, a Takke YyCnyr, KOTopble ABNA0TCS
HeobxoauMbIMU 1 06s13aTeNbHLIMY ANA NpefoCTaBNeHns MyHULUMNanbHbIX ycnyr,
NOANEXALMX NPEACTABNEHNIO 3asBUTENEM, CNOCOBbI X nonyvyeHus sassuTtenem, s
TOM 4ucne B 3neKTPOHHOW opmMe, NopaaoK mx npeacraBneHus

2.5.1. Ang  nonyyenus MYHUUMNANLHOA yCcnyrn 3asiBuUTens npencTasnseT
crnenyouine JOKyMEHTbI:

1)  ROKymeHT, YAOCTOBEpAOWMA  NINYHOCTL  (He Tpebyetca B cryyae
obpaLleHus nocpeacTeom Pecny6nukanckoro nopTana);

2) AOKYMEHT, YA0CTOBEPSAIOLLMIA NOMHOMOUNS npeacTaBuTens 3aaBuTens:

3) 3asBneHue:

B (hopMe [oKyMeHTa Ha BymaxxHOM HocuTene (NpunoxeHne Ne 4 g
HacTosLLleMy agMUHUCTPaTUBHOMY pernaMmeHTy);

B 9NEeKTpOHHOW  cbopMe  (3anonHseTcs nocpeacTtsoM  BHeceHust
COOTBETCTBYIOLMX CBEACHUI B SMEKTPOHHYHO opmy 3asBneHns), nognucaHHoe B
COOTBETCTBUM C TpeboBaHMAMMU nyHkTa 2.5.3 aAMWHUCTPaTUBHOTO pernameHTa, npu
obpalieHuy nocpencrteom Pecny6nukanckoro noptana:

4) B cnyyae, ecnu Ans NpegocTaBneHus MyHULMnanbHon ycnyrn Heobxoguma
0bpaboTka nepcoHanbHbLIX AaHHbLIX finua, He ABNAIWerocs 3asBuTenem, U ecnu B
COOTBETCTBUU C hedepanbHbIM 3aKOHOM obpaboTka Takux nNepcoHanbHbIX AaHHbIX
MOXET OCYLUECTBNATLCA C cornacus yKasaHHoro nuua, npu obpaweHun 3a
MONy4eHNeM MyHUUMNanbLHOM yenyru 3assuTens AONONHUTENbHO nNpeacTasnaeT
AOKYMEHTbI, NOATBEPXKAAlOLME NONyYeHWe Cornacus YKasaHHOro nuua wnu ero
3aKOHHOTO npeacTaBuTens Ha 06paboTKy nepcoHanbHbIX gaHHbIX yKasaHHoro nuua.
[okymeHTbI, NOATBEPXKAAOWME NOMyYeHUe cornacus, MOryT 6biTb NpefAcTaBneHb! B
TOM 4ucne B hopMe 3NEKTPOHHOro AOKYMEHTa;

3) B cnyyae, ecnu 06s3aHHOCTS XpaHeHna OOMOBOW kHurn ao 31.12.2017
BO3naranacb Ha cobCTBEHHUKOB KUMbIX NOMeLlleHnn, 3anBuTenemM npeacrasnseTcs
AOMOBast KHUra;

6) fNpaBoyCTaHasnMBaiolne LOKYMEHTH Ha MHOMBUAYANbHBLIN XWUMON [0M
(ecnu npaBo coBCTBEHHOCTU He 3aperncTpuposaHo B EAMHOM rocyaapcTBeHHoMm
PEECTPE HEABMKUMOCTU) — ANS BbINUCKY U3 MOXO3ANCTBEHHON KHUU.

2.5.2. 3assneHue u fpunaraembie [OKYMEHTbI MOTyT BbITh NpegacTaBReHb
(HanpaeneHs!) 3asBuTenem OLHUM U3 creayrowmnx cnocobos:

1) yepes MOL Ha BymaxHbix HOCHUTENSX W B BUOE 3NIEKTPOHHbBIX AOKYMEHTOR,
COOTBETCTBYIOWMX TpeboBaHWaM nyHkTa 2.5.3 aOMUHUCTPaTUBHOrO pernameHTa;

2) nocpeacTsom Pecny6nukanckoro nopTana B 3aNeKTPOHHOM hopme;



7

3) B Mcnonkom nuyHo wnm NOCPEACTBOM NOYTOBON CBA3N HA ByMaKHOM
HocuTene.

3asBneHve » npunaraemsle AOKYMEHTLI, NpU HanpaeneHnu nocpeacTBom
NOYTOBOW CBA3W, 3aBEPSIIOTCA B YCTAHOBMNEHHOM nopsake.

2.5.3. 3asBnexve npu HanpasneHus nocpefcteom PecnybrvkaHckoro
nopTana noAnuCkIBaeTCs NPOCTON NEKTPOHHON NOANUCHIO 3asIBATENS].

Ana nonyyenus npoctoit SNEKTPOHHOW NoAnMcH 3asBUTENIO HEOBXOaMMO
NPOWTU Npouenypy perucTpaunu (ayTeHTucbukauum) B ECUA, a Tarke NoATBEepAnUTb
YYETHYIO 3anuchb.

ONEKTPOHHbIE JOKYMEHTbI (3neKTpoHHble 06pa3bl AOKYMEHTOB), yKa3aHHble B
noAanyHkrax 2, 4-6 nywkra 2.5.1 aAMUHNCTPATUBHOrO pernameHTa, 3aBepsioTcs
YCUNEHHOW KBanuguumMpoBaHHO Nognucko 1y, yNnonHOMOYEHHbIX Ha co3fgaHue u
noAnucaHve TakMx JOKYMEHTOB, B TOM Yuche HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (8neKkTpoHHble 06pasbi AOKYMEHTOB), npunaraemble
K 3aABNEHWI0O, B TOM 4uCne [OBEPEHHOCTY, HanpaensTca B Buge ainos B
topmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He bonee 50 MGaiT.

KauectBo npepocraensembix SNEKTPOHHbLIX  [OKYMEHTOB  (3NEKTPOHHbIX
0bpasoB [JOKYMEHTOB) [OMKHO MO3BONSTL B nonHoM obbeme npountaTbh TeKeT
AOKYMEHTA U pacnosHaTh PeKBU3UTbI JOKYMEHTa.

2.5.4. 3anpelyaetcs TpeboBaTh oT 3a8BUTENS:

1) npepcrtaeneHuss gokymeHToB M MHDOPMaLUMK UM OCYLLECTBNEHUS
AENCTBUIA, npeacTaBneHne wnu OCYLUECTBNEHUE KOTOPbIX HE NpedyCMOTPEHO
HOPMATWNBHbLIMU NPABOBLIMYA aKTaMW, perynupyioLwmmm OTHOLUEHWS, BO3HUKaOLWme B
CBASW C NpejocTaBneHneM MyHULMNaNLHOIA yCryru;

2) ocyulecTBneHus [eNCTBUIA, B TOM Yncne cornacosaHun, HeobxoanMbIX ans
NONYYEHUS MYHUUMNANLHOW YCAYrM UM CBS3aHHLIX C obpalyeHnemMm B uHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MecTHOro camoynpasneHus, opraHusauuu, 3a
UCKITIOYEHNMEM nonyyYeHust ycnyr v nonydyeHus AOKYMEHTOB 1 WHcopmaumu,
NPEAoCTaBNAeMbIX B pesynbTaTe NPEeAOCTABMNEHUS TaKuX YCNyr, BKMOYEHHbIX B
Nepe4vHn, ykasaHHble B vyactM 1 cratbym 9 ®epgepanbHoro 3sakoHa Ne 210-03
(HeobxoanMbIX 1 0693aTENBHBIX ycnyr);

3) npepcTasBnexus AOKYMEHTOB 1 WHpOpmMaLuu, OTcyTCcTBUE ¢ (unu)
HEA0CTOBEPHOCTL KOTOPbIX HE YKa3biBanNChb Npu NepBOHa4anbHOM OTKa3e B nNpueme
AOKYMEHTOB, HeoOxoauMbIX ANA npepocTasneHus MyHUUMnanbHon ycnyru, nubo B
NpenocTaBneHnn MyHUUMNanbHOW yCnyry, 3a NCKMIoYEHem cneaylLwmx cnyyaes:

a) u3meHeHue TpeboBaHMit HOPMAaTWBHbLIX MNPaBOBbLIX AKTOB, KacaloLWMXCS
NPEAOCTaBNEHNA  MyHUUMNaNbHOM  ycnyru, nocne nepBoOHaYanbHOW nogauu
SanBNEHNA 0 NPefoCTaBNeHNN MyHULMNANLHON ycnyru;

6) Hannyue owmbok B 3asBNEHUM O NPELOCTaBNeHNN MyHULMNANBHOM ycnyru
W AOKYMEeHTax, NofaHHbIX 3asBUTeneM nocne nepBOHa4ansLHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMbIX ANA npeaocrasneHus MyHUUMnaneHon ycnyru, nuéo B
NPEAOCTABNEHNN MYHULUMNANBLHON YCAYMA U He BKITIOYEHHbLIX B npeacTaBneHHbINn
paHee KOMMIEeKT AOKYMEHTOB:

B). UCTEYEHNE CpoKa aeiicTBus AOCKYMEHTOB WUNn U3MEHEeHne WHopMaLmy
MOCNé nepBOHajanbHOrO oTkasa B npueme AOKYMEHTOB, Heobxogumbix ans
NPEAOCTaBNEeHUs MyHULMNanbHOM yenyr, nnbo B NpeaoCTaBNeHNn MyHULMMANLHON
ycnyru;

r) BbISIBMIEHWE [OKYMEHTanbHO MOATBEPXAEHHOrO  chakTa  (Npu3Hakos)
ownBoYHOro nnu POTNBONpaBHoro fencTeus (Be3nencTBuUs) QOMKHOCTHOIO nvya
Wcnonkoma, paBoTHuka M®L, npu nepsonayansHom oTkase B npuemMe JOKYMEHTOB,
HeobxoAMMbIX  AnA  npegocTaBneHus MyHuUUMnanoeHoW  ycnyru, nmbo B
MPEAOCTaBNEHUM MyHULMNANbHOW YCNYTU, O YEM B NUCHMEHHOM BMAE 3a NOANUCHIO



PykoBoautena Kcnonkoma npw nepeoHayansHom OTKase B npueme [OKyMeHTOB,
HEOOXoaUMBLIX AN npegocTasreHns MyHUUMnanbHOW ycnyru, yeegomnseTcs
SanBUTeNb, a TaKkke NPUHOCATCS USBUHEHUS 33 AOCTaBneHHble HeynobceTea;

4) npepocTasneHus Ha OymadkHom Hocutene AOKYMEHTOB # uHopmauum,
SNEKTPOHHbIE 0Bpaskl KOTOPLIX paHee Gbiny 3@BEPEHbl B COOTBETCTBUM C MYHKTOM
7.2 yacTn 1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-93, 3a ucknyeHnem cnyJaes,
€CM HaHeCeHWe OTMETOK Ha Takue AOKyMEHTbI nnbo ux u3bATME saBnsetcs
HeoGxoauMbIM ycrosuem NPEROCTaBNeHNA rocyaapCcTBEHHON wnu MYyHULUMNANbHON
YCIYTW, 1 UHbIX CnyYaeB, YCTaHOBNEHHbIX tbenepanbHbIMU 3aKoHaMU.

2.6. Uicuepnbisatowmin NEpPEeYeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUN C
HOPMaTMBHbLIMM NPaBOBLIMU akTamu Ans npeaocTaeneHns MyHuLmnansHom yenyru,
KOTOpbIE HaXOAATCA B pacnopsiKeHnm rOCyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOTO

caMoynpaBneHus 1 NoaBedOMCTBEHHbIX rOCYAapCTBEHHbBIM OpraHam unu opravam
MECTHOro camoynpasneHns opranusaumii u KOTOpble 3asBuTeNb Bnpase
npencTaBnTb, a Takke cnocobbl nx NoNy4YeHns 3aaBuTensiMu, B TOM Yucne B
SITeKTPOHHOW chopme, NopsAoK nx MPEACTaBNeHUs; roCcy1apCTBEHHbI OpraH, opraH
MECTHOro camoynpasneHus nuéo OpraHusaLus, B pacnopskeHun KoTopbix
HaxoAAaTCA faHHble fOKYMEHTbI

2.6.1. NonyyatoTcs B Pamkax MeBeLOMCTBEHHOTO B3aMMOAENCTBUS:

1) BeiMUcka w3 EguHoro TOCYRApCTBEHHOrO peecTpa HEABUXMMOCTM — —
®enepanbHas criyx6a rocyaapcTeeHHo pervcTpauum, kagactpa u KapTorpacuu;

2) cBegeHus o AencTeyloLem nacnopte rpaxgaHuHa  Poccuickom
depepayum — MBZJ Poccun;

3) ceBegeHns o HOTapnanbHOW  pgoBepeHHoCTM  — ®epepansHas
HOTapuanbHas nanara.

2.6.2. 3asBuTtens BNpase NpefocTaBuTb AOKYMEHTbI (cBeneHus), ykasaHHbie B
noanyHkre 1 nyHkta 2.6.1 aAMWHUCTPATWUBHOrO pernameHTa, B (bopMe INEeKTPOHHbIX
AOKYMEHTOB,  3aBEpPeHHbIX  YCUNEHHON KBanMuLUMPOBaHHOA  nognuceio nuy,
YNONTHOMOYEHHbIX Ha cosdaHue W noanucaHwe Takux [OKyMEHTOB, npu nopaue
3anBneHus.

ycnyru.

2.6.4. [donxHocTHoe nuo u (Mnn) paboTHMK, yKasaHHbIX B nyHKTe 2.6.1
aAMWHUCTPATUBHOIO pernameHTa OpraHoB 1 oprauusaywin, He npegcrasuswme
(HecBoeBpemeHHo NPeAcTaBMBLUME)  3aMpPOLIEHHLIE U Haxogswmecs B
pacnopsxeHun  pgokymeHT  unu CBeAeHus, noanexar aAMUHUCTPaTUBHOW,
ANCLMNANHAPHON UM UHOW OTBETCTBEHHOCTY B COOTBETCTBUU C 3aKoHO4AaTEeNbCTBOM
Poccuiickoin depepayuu.

2.6.5. 3anpewaeTcs TpeboBaTth oT 3asBuTEns AOKYMEHTbI cBegeHusa, B Tom
HUcne nopTeepxgawllne BHeceHue sanBWTeNeM nnatel 3a npegocTaBneHue
MYHULMNanbHoI ycnyri, Haxogsimecs B pacnopsxeHun rocyaapcTBeHHbIX OpraHos,
OPraHoB MeCTHOro CamoynpasneHna u noaBeaoOMCTBEHHBIX rocyaapCTBeHHbIM
OopraHam mnu opraHam mMecTHOro camoynpaeneHus opraHusayuii.

Henpeacraenehve 3asiBuTENneM [OKYMEHTOB, coaepxalinx ceefeHus,
KOTOpbIe HaxoAaTcs B pacnopskeHun OCYAAPCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasneHuss 1 noaBefoOMCTBEHHbIX FOCYAAPCTBEHHLIM OpraHam unmu opraHam
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MEeCTHOIO CamoynpasneHusi OpraHunsaLuin, He SBMAETCA OCHOBaHWEM A4nAa oTKasa
3asABUTENIO B NpeaocTaBneHnm MyHUUMNaneHon ycnyra.

2.7. VicuepnbiBaloLLmnil nepeyeHs OCHOBaHMIl AN 0TKa3a B npuemMe LOKYMEHTOB,
HEOOXO[UMbIX ANSt NPeAOCTaBNEHUS MYHULMNANBHON ycnyru

2.7.1. OcHOBaHVUsIMM ANS OTKasa B npumeme [OoKymMeHTOoB, HeobxoauMbix Ans
NPEeAoCTaBNeHns MyHULMNanLHON YCryrv, SBNSOTCA:!

1) npencraBneHHble 3asBuTEnem AOKYMEHTbl cofepxaT MNOAYUCTKM ¥
WCMPaBNEeHNs  TekcTa, He  3aBepeHHble B MOPAAKE,  YCTAHOBAEHHOM
3akoHoaatenecTBOM Poccuiickoin Gepnepauuu;

2) BOKYMEHTbI COAepXaT NOBPEXOEHUS, Hanuume KOTOPbIX HE no3BonseT B
nonHoM obbeme MCnosb3oBaTh WMHOPMAaLMIO W CBELEeHUs, coaepxaljecs B
ACKYMEHTax AN NPeAOoCTaBNeHNA MyHULMNANBEHON YCAYTu;

3) NpeAcTaBneHHble JOKYMEHTHI UMK CBEeaeHWS yTpatunuM cuny Ha MOMEHT
obpalleHus 3a MyHULUNANLHOI yCnyroil (BOKYMEHT, YAOCTOBEPSIOLMI NOMHOMOYS
NPEACTABATENS  3aABWTENs, B Cnydae oOpalieHus 3a npefocTaBneHuem
MYHWLMNANBLHOW YCNyr ykasaHHbIM fINLIOM);

4) nogava 3asBREHWA O npefoCTaBAEHWM MyHULNANbLHOW ycnyrn u
AOKYMEHTOB, HeobxoauMbIX ANsi npefocTasneHus MYHALUMNANbLHON ycnyru, B
SNEKTPOHHOWN (POPME C HapyLLIEHNEM YCTaHOBMEHHbIX TpeboBaHui;

5) HekoppekTHoe 3anonHeHve ofs3aTensHbIX Nonen B hopme 3aaBneHus, B
TOM 4MCNEe B MHTEPaKTUBHOW chopme 3asBfeHUs Ha PecnybnukaHckom noprane
(HeflocToBepHOE, HenonHoe, nNbo HenpasunbHOE 3anonHeHune);

6) npencraBneHne HenonHoro komnnexTa AOKYMEHTOB, Heobxoaumblx Ans
MPeAoCTaBNeHns MyHnUmMnanbHo ycnyru;

7) 3asBneHne O NpeaocTaBneHnn ycnyru nofaHo B opraH rocyfnapCTBEHHOM
BNacTn, OpraH MECTHOrO CamoynpaBNEHUst WM OpraHu3auMio, B MOSHOMOYMS
KOTOPbIX HE BXOAUT NPELOCTaBMEHNE MyHULMNASTBLHOM YCNyTu;

8) HecobniofeHMe yCTaHOBREHHbIX cTaTbell 11 ®epepanbHoro 3akoHa ot 6
anpens 2011 roga Ne 63-03 «O6 3neKTPOHHOIA NOANUCU» YCMOBWUA NPU3HAHUA
AEUCTBUTENBHOCTY YCUNEHHOW KBaNUULUMPOBAHHOM 3NEKTPOHHON NO4NNCH.

2.7.2. TlepevyeHb OCHOBaHWI# AN oOTKasa B npueme [OKYMEHTOB,
HEOBXOANMbIX [NS MOMYYEHN MyRULMNANLHOI ycnyru, SBNseTCca NcHepnbiBatoLwmm,

2.7.3. Pewenne 06 oTkaze B npueme 3asBNEHUA U OOKYMEHTOB,
HEeoBXoAUMBIX ANsi NPEefOCTaBNEHNS MYHULMNANLHO ycnyr, MoXeT 6biTb NPUHATO
KaK BO Bpems npuema 3asBWTENs, Tak W NOCNe NOMYYEHUs OTBETCTBEHHLIM
AOCIDKHOCTHBIM ~ nuuom  Ucnonkoma  HeoBxoaumbix  gns npefocTaBneHus
MyHUUMNansHOW  ycnyru  QOKYMEHTOB (cBeaeHnit) ¢ umcnonb3oBaHueMm
MEXBEAOMCTBEHHOIO  MH(OPMALMOHHOTO  B3aMMOZENCTBUS, B CPOK, He
npesbialowuii 9 paGoumnx AHeN Co AHSA perncTpayny 3assneHus.

2.7.4. 3anpeljaercsa oTKasbiBaTh B npuemMe 3asiBNEHNSA U WHbIX [OKYMEHTOB,
HeoOXoANMbIX AnA npeaocTaBneHus MYHULMNANbHOW ycryru, B cryyae ecnu
3asABNEHNe W [OKYMEeHTbl, Heobxoaumble Ans npeocTasneHus MYHULMNanNbHONW
ycnyri, nopaHel B COOTBETCTBMWM C UHGopMauven o cpokax W nopsigke
NPEAOCTaBNEHUA MyHULMNANLHON ycnyri, ony6nukosaHHOW Ha EanHoM noprane,
PecnybnukaHckom noprane.

2.8. VicuepnbiBatowyuii nepeyeHs ocHoBaHUi ANS NPUOCTaHOBAEHNSA UNKW OTKa3a B
NPeAoCTaBNeHUN MyHULMNANBHOW yenyru
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2.8.1. OcHoBaHWA ANA NPUOCTAHOBMEHWUS MPEAOCTABMNEHUA MYHWLMNANbHOM
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHwus AnA oTkasa B NPEeJOCTABNEHUN MYHULIMNATLHON YCryru:

1) B NpeacTasneHHbIX 3asBreHun U (Mn) OKYMEHTaX COOAePXUTCA HenonHas
W (Mnu) HepocToBepHasi MHOPMaLUS;

2) nocTtynneHue oTBETa OpraHa rocyAapCTBEHHON BRacTW, opraHa MeCTHOro
camoynpasneHus nnbo noABefOMCTBEHHON OpraHy rocyAapCTBEHHOW BRacTu wmu
OpraHy MEeCTHOro CamoynpaBfieHUs opraHu3aLvn Ha MeXBeLOMCTBEHHbIA 3anpoc,
cenpetenbcTBytowlero 06  OTCyTCTBMM  AOKYMEHTa UM (M)  uHdopmaumu,
HeobxogumbIx  Ans npeaocTasneHus MYHULMNAnNLHOW ycnyru, ecnu
COOTBETCTBYIOLMI AOKYMEHT He 6bin npefcraBneH 3assuTenem no CobCTBEHHOW
uHUUMaTuBe;

3) oTCyTCTBUE CBEAEHWIA O pervcTpauuy rpaxaaHuHa no MecTy XuTenbcTsa
(npebbiBanus) B pacnopskeHU OpPraHoB MECTHOIO CamoyrpaBrieHus.

2.8.3. lNepe4yeHb oCHOBaHUI Afis OTKasa B NPEAOCTABMNEHU MyHULMNANbHOM
YyCRnyru aSBRsieTCA UCHEepPnbIBaOLLNM.

2.8.4. 3anpeljaeTcs OTKasbiBaTh B NPELOCTABNEHUN MYHULMNAMLHOR YCryry
B Cny4ae, ecnu 3asdBrnieHue O NpefoCcTaBNeHun MyHUUWNanbLHoOW ycryr nogaHo B
COOTBETCTBUM C MHGOpMaLMei O cpokax UM nopsgke npeaocTasBneHus
MyHULUMNanbHou ycnyru, onybnukosaHHon Ha EgvHom nopTane, PecnyBnvkaHckom
noprane.

2.9. [NopsAaok, pasmep 1 OCHOBAHUS B3UMAaHWS roCYAapCTBEHHON NOLWMWHBLI UK UHOM
nnaTel, B3MMaeMoW 3a NpefocTaBneHne MyRUUMnansHol yenyr

MYHMLWIHaﬂbHaﬂ ycnyra npenoctaBngaeTca Ha 6e3BO3M83AHOVI OocHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOBXOANMbIMI 1 0BA3aTENbHLIMU ANS
NpefocTaBneHna MyHUUMnanbHOM ycnyri, B TOM YMCne CBEAEHNS O AOKYMEHTe
(AOKyMeHTax), BbiiaBaeMoM (BblAaBaeMblX) OPraHU3aLMsaMm, y4acTBYIOWMMY B

npefocTaBneHn MyHuUMnanbHbIX yCnyr

MNpenocrasnexne HeobxoanMbIX 1 0Bs3aTenbHLIX yCnyr He TpebyeTcs.

2.11. MNopsaaok, pasmep 1 OCHOBaHWS B3UMAaHMA NnaThbl 33 NpefoCTaBneHne ycnyr,
KOTOpble SABMATCA HEoOXoAUMbIMU 1 06A3aTENBHBIMU ANA NPEOCTaBNEeHNs
MYHULMNaNbHOW YCNyri, BKNOYas MHCOPMaLMIo O METOAMKE pacyeTa pasmepa
Takow nnatbl

lMpepocTasneHne Heo6Xo0AMMbIX U 0BSI3aTENBHBIX YCRYr He TpebyeTcs.

2.12. MakcmmasbHbIid CPpOK OXUAaHUA B O4EPEaN NPy Nofaye 3anpoca o
npefocTaBneHMn MyHULMNansHoM yenyru, ycnyru, npeaocTasnsemMoit
OopraHusauuen, y4acTayioLel B NpeJoCTaBNe U MyHULMNANLHOR YCryrv, 1 npu
nostyd4eHun pesynbTata NpefoCcTaBrneHns Takux yenyr

2.12.1. Bpems oxupaHua npu  nojade 3asBMAEHWUS  Ha nonyyeHune
MYHULMNanLHOW ycnyru - He Bonee 15 MuHyT.

2.12.2. MNpwn nonyueHnn pesynbTaTa NpeaocTasneHns MyHULMNANbHON ycnyru
MaKCUMarbHbI CPOK OXMAAHUS B O4epeamn He JOIKEH NpesbiaTth 15 MuHyT.
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2.13. Cpok 1 nopsaok perucTpaumn sanpoca 3asBuTens o npefocTasneHuu
MYHULIMNanNbHOMN YCNYrv 1 ycnyru, NnpefocTaBnseMon opraHusaumeit, y4yacTsyoLen
B NpeéAocTaBiieHu MyHUUMNANbHOW yCnyru, B TOM YMCHEe B 3/1EKTPOHHOR hopme

2.13.1. Tlpn nuyHom obpaleHun B MoOLl B peHb nogaun 3asBneHus
SanBuTeNo BblAaeTCa pacnucka 3 AUC MOLl ¢ perncTpauMoHHbIM HOMEpOM,
NOATBEPXKAALWNM, YTO 3asiBNeHne OTNpaBneHo, U AaTon NoAaun 3asiBNeHus.

2.13.2. Tlpu HanpaBneHwun 3asBneHUs MOCPEACTBOM, Pecnybnukaxckoro
noptana saseuTeNnb B AeHb NOAAYN 3asBiEHWs NonyyaeT B NNMYHOM KabuHeTe
PecnybnukaHckoro noptana #  no  3neKkTPOHHOM  nouTe yBeJoMNeHue,
NOATBEPXAAlOLLee, YTO 3asBNeHWe OTNPaBneHo, B KOTOPOM  yKasblBaloTcs
perucTpaunoHHbI HOMEpP ¥ faTa nofayn 3asBneHus.

2.13.3. Mpu nuyHom obpaiwieHuu B Wcnonkom B AeHb nogayn 3asBneHus
YNOTHOMOYEHHbIM ~ AO/MKHOCTHEIM  nuuom  Micnonkoma  3assutento  BbigaeTcs
pacnucka 13 aBToMaTU3NPOBaHHOW MH(OPMALIMOHHOW CUCTEMbI, NPeaHa3HaYeHHOM
Al OKa3aHusi roCyfapCTBEHHbIX U MyHULMNANbHLIX YCMYr, C PErncTPaLmoOHHbLIM
HOMEPOM, AATON NoAa4M 3asBNEeHNs N NepeYHEM NPEACTaBNEHHbIX JOKYMEHTOB.

2.14. TpeGoBaHMsA K NOMELLEHMUSIM, B KOTOPbIX npepoctasnaeTcs
MyHULMNanbHas ycnyra, K sany oXxugaHus, Mectam ANs 3anofHeHUs 3anpocos o
NPEeAOcCTaBNEHNM MYHULMNANBHON YCAYri, NHCPOPMALIMOHHBLIM CTeHAaM C
obpasLamu 1x 3anonHEeHNs 1 NepeYHeM [OKyMEHTOB, HEOBXOAMMBIX ans
NPELOCTaBNEHUA KaXO0H MyHULIMNAMLHON YCIyryt, pasMeLLeHmnio n opopmneHmio
BU3yanbHOW, TEKCTOBON 1 MynbTUMEANAHONR MHOPMaLMK O nopsake
MPEAOCTABIEHNA Takon yCnyry, B TOM Yncre K 06ecrneyeHnio AoCTYNHOCTY ANs
WHBaNMAOB yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C hefiepanbHbIM
3aKOHOAATENbLCTBOM U 3akoHOAATENLCTBOM Pecnybnuku TaTtapctan o coynansHom
3almTe HBanNuaoB

2.14.1. MNpepocTaBnexne MyHULMUNANLHO YCNyrun ocyLlecTBnaeTcs B 3aaHusx
M nomeleHnsX, oOOopPyaOBaHHbLIX MPOTUBONOXKAPHON CUCTEMOW U CUCTEMOM
noXapoTyLueHus.

Mecta npuema 3sasButenei obopyaytoTcs Heobxoaumon wmebensio ans
OhOPMIIEHNSA AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAaMM.

2.14.2. B coOTBETCTBMM C 3aKOHOAATENbLCTBOM POCCUIICKON ®epepaunn o
counancHoi 3aliuTe UHBaANUAOB B Lensx GecnpensaTCTBEHHOro AocTyna K mecty
npefocrasneHns MyHuumunanbHomn ycnyru obecneuymsaeTcs:

1) obecneunBaeTcs GeCnpensiTCTBEHHLIN [OCTYN MHBANMAos K MecTy
NPefocTaBneHna MyHuuunanbHoi ycnyru (yaoGHbIl BXOA-BbIXOL B noMeLieHna u
nepemeLleHve B nx npegenax);

2) BuU3yanbHas, TEKCTOBas M MynbTUMEAWUiHas WHgopMauns o nopsiake
NPEAOoCTaBNeHNs MyHULIMNANbHON yCryrn pasmellaeTcs B yaoOHbIX ANs 3assuTenen
MecCTax, B TOM YNCNE C YHETOM OrpaHMyYeHHbIX BOSMOXHOCTEN MHBANUAOB;

3) CONPOBOXAEHNE  UHBanNWAoOB, WMEKLWWUX CTOWKME pPacCTpoNCTBa
(YHKLNW 3PEHNS 1 CaMOCTOSTENBHOIO MEPEABIMKEHUS, 11 OKa3aHWe UM nomMoLLm;

4) BOSMOXHOCTb CaMOCTOATENbHOrO MEPEABKEHUS N0 TEPPUTOpUM, Ha
KOTOPOW  pacnonoxeHbl 0BbLEKTbI  COUMAnbHOMN, WUHXEHEPHOW 1  TpaHCNOPTHOWA
NHPPACTPYKTYp, BXOAA B TakMe 06LEKTbI 1 BbIXOAA W3 HWUX, Nocagkn B TpaHCNOPTHoOE
CPEACTBO U BbICA4KU U3 HErO, B TOM HYUCNE C UCMONb30BaHNEM KPeCna-KONACKY:

5) Haanexatlee pasmelleHne obopynoBaHNs U HOCUTENeR MHdopMaLMK,
HeobXxoauMbix Ans obecneyeHuns BecnpensTCTBEHHOrO AOCTyNa MHBaNUAOB K ycryram ¢
Y4E€TOM OrpaHUYeHun nx XU3HeaesaTeNnbHOCTU:
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6) AyGnupoBsaHne HeoGXoaMMON ANS WHBANUAOB 3BYKOBOW U 3pUTENbHON
WHOpMaUMK, a TaKKe Hagnucel, 3HaKoB U WHOW TEKCTOBOW U rpacuyeckon
MHChOPMaLIMM 3HaKaMu, BbINONHEHHLIMM penbeHO-ToYe HbIM WpudToM Bpains;

7) Aonyck cypaonepesodunka u Tudnocypaonepesoaymka;

8) Aonyck cobaku-npoBogHuKa npwm Hanuyuu AOKYMEHTa,
MOATBEPXAAIOWEero ee cneunanbHoe obydeHne W BbigaBaemoro no GopMe U B
MOPAAKE, KOTOPbIE yCTaHOBNEHbI NMpukasoM MuHWCTEpCTBa Tpyda M coumanbHON
sawuTel Poccuiickonn ®egepaunn ot 22.06.2015 Ne 386H «O6 yTBEpXaeHun hopMbi
AOKyMEHTa, NOATBEPXAAIOWEro cneuynansHoe obyuyeHne coBaknu-NpoBOaHMKE, W
nopsafKa ero Bbigaumy.

2.14.3. TpeboBaHuss B yacT obecnevyeHus AOCTYNHOCTW ANS MHBaNWaoB
OBBEKTOB, B KOTOPLIX OCYLUECTBNACTCS NPeAoCTaBNeHne MYHULMNanNsHON ycnyru, u
CPEACTB, MCNOMb3yembiX NPy NpefOCTaBNEHNM MYHULMNAnsHON ycryry, KOTopble
yKasaHbl B noAnyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATWUBHOMO pernamexTa,
NPUMEHAITCA K oObekTam W cpefcTBam, BBEAEHHbIM B 3KCnnyaTtauui  unu
APOLUEALLIMM MOAEPHU3ALINIO, PEKOHCTPYKUMIO nocnie 1 uiona 2016 roaa.

2.15. NokasaTenu 4OCTYNHOCTY U Ka4ecTea MYHULMNANLHOW YCIyrK, B TOM
HNCNE KONMMYECTBO B3aNMOAENCTBUIN 3a8BUTENS C AOIMKHOCTHLIMU NLAMM npu
NPEAOCCTaBNEHUN MYHULIMNANBHOW YCNYr U UX NMPOACIKNTENBHOCTD, BO3MOXHOCTb
nony4eHns nHcopmaLnm o xoae NPesoCTaBNEHUS MyHULMNANbHOIA ycnyru, B Tom
Hnene ¢ ucnonb3oBaHnem MHPOPMaLUOHHO-KOMMYHUKALMOHHBIX TEXHONOMN,
BO3MOXHOCTb TGO HEBO3MOXHOCTb MOMYHYEHUS MyHULMMANBHON ycnyru s
MHOFOMYHKLMOHANBHOM LieHTPe NpefoCcTaBneHNs rocyjapCTBEHHbIX U
MyHULMNanbHbLIX yenyr (B TOM Yncne B NONHOM obbeme), B noGom
TEPPUTOpManbHOM NoAPasAeneHnn opraHa UCNONTHUTENLHO PACMOPSANTENLHOO
opraHa MeCTHOro camoynpasieHus, No BbIGOPY 3asBUTENS (IKCTEPPUTOPNANBHbI
APWHLMN), NOCPEACTBOM 3anpoca O NPeaoCTaBNEHUN HECKOMbKIX rocynapcTBeHHbIX
M (MNK) MyHUUNNANBHBIX YCIYT B MHOTOMYHKLMOHANBHbIX UEeHTpax npeaocTaBneHuns
FOCYAAPCTBEHHbIX U MyHULMNANbHbIX YCIYT, NPEAYyCMOTPEHHOO cTaTheit 15.1
®epepanbHoro sakoHa Ne210-d3 (KoMnneKcHbIi 3anpoc)

2.15.1. MNokasaTenamu 4OCTynHOCTH npefocTaBneHns MyHULMNanbHOW yenyru
ABNSAOTCA:

PACMONIOKEHHOCTb  MOMELLEHUs, B KOTOPOM BEAETCA NpueM, Bbigava
AOKYMEHTOB B 30H€ JOCTYNHOCTM OGLIECTBEHHOIO TPAHCMOPTa;

Hanuyne HeobXOAUMOro KONMYECTBa CMELMANUCTOB, a TakKe noMeLleHuin, B
KOTOPbIX OCYLECTBNAETCS NPUEM JOKYMEHTOB OT 3asiBUTENE:

Hanu4ne ucdepnbisaolelt nHhopMauun o cnocobax, nopsigke u CpoKax
NPEAOCTABNEHNA MyHULIMNANBbHON YCMYrM Ha WH(OPMALMOHHBLIX CTEHAAX, EavHom
noptane, PecnybnukaHckom nopTane, caiite MYHUUMNANbHOro panoHa;

OKasaHne nomowm wHBanu4aMm B NPeoAoneHuu 6apbepoB, MELLAKLLMX
NONY4EHWIO UMW YCIyTr HapaBHe C APYrMy NLamu.

2.15.2. TMokasaTtensmu kayecTsa NPEAOCTaBNeHNs MYyHULMNANLHON ycnyri
ABMSAKOTCS:

1) cobnioaexve cpokos npuema u PacCMOTPEHUS [JOKYMEHTOB;

2) cobrnoaeHne cpoka nonyyeHns pesynbTata MyHULMNanbHON yCnyru;

3) oTcyTcTBME OBOCHOBaHHBIX anob Ha HapyleHns agMUHUCTPATUBHOrO
pernameHTa, coepLueHHble paboTHukamm Ucnonkoma;

4) KONUYECTBO B3aUMOOENCTBUI 3asBUTENs C AOMKHOCTHBIMU nuuamn (bes
y4yeTa KoHCynbTauumi):
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B3aumopeicTene 3saseutens c paboTHukamu Mcrnonkoma wnu Mol npn
NPEAOCTaBNeHUN  MYHULWMANbHOW  YCNyrM  OCYLLEeCTBNAETCS OAWH  pa3s  npu
npeacrasneHnn 3asBneHns Co BceMn HeoBXoAMMbIMI OOKyMEHTamu;

OAVH pas B criy4ae HeoOXoAUMOCTM NONyYeHWst pesynbTaTa npenocTaBneHus
MyHuuMnanbHoW ycnyrn B Wcnonkome wunu MoOL, B chopme aK3emnnsapa
3NEeKTPOHHOIo AOKYMeHTa Ha BymaxkHOM HocuTene.

MpofoMKUTENBHOCTL OAHOTO B3aUMOAENACTBNA 3aSBUTENS C AOMKHOCTHLIMM
nnuamu Npu NpeaocTaBIeHn MyHULIMNANbHOW YCIyr He npeBbiluaeT 15 MUHYT.

3asBUTENb BNpPaBe OLUEHUTb KAYeCTBO MPEAOCTABIEHUS MYHULMNansHoN
ycnyrm ¢ NMOMOLUBIO  YCTPOWCTB  MOABMXHOW  paanoTENedOHHON CBS3W, C
ncnonb3osaHem PecnybnnkaHckoro noprana, TepMuUHanbHbLIX YCTPONCTB.

2.15.3. VHdbopmaums o xoae NpeaocTasneHnst MyHULUNansHom ycnyru MoxeTr
ObiTe nonyveHa 3asiBUTENeM B NWYHOM KabuHeTe Ha EanHom noprane,
Pecnybnvkaxckom noptane, B Vicnonkome, ML,

2.15.4. MNpefocTasnexne MyHULMNAnNbHOM YCNYr OCYLLECTBASETCH B NOGOM
MO®L| no BbIGOpy 3asBATENS HE3ABMCMMO OT MECTa ero XUTenbcTBa WNU MecTa
(haKTU4ECKOro NpoxusaHus (npebbiBaHns) Ha TeppuTopun Pecnybnukn TaTapcTaH
Mo IKCTEPPUTOPUANLHOMY NPUHLKMY.

MyHuumMnanbHass ycnyra B cocTaBe  KOMMIEKCHOrO 3anpoca He
npepocrasnseTcs.

2.16. VHble TpeboBaHuA, B TOM YMCAE YHNTLIBAIOLLNE OCOBEHHOCTY
NPEAOCTaBNEHNA MyHULMNANbHOW YCIyrv Mo aKCTeppuTopUanbHOMy npuHumny
(B cnyvae, ecnu MyHuuMnanbHas ycnyra npefocTaBnseTcs no
SKCTEPPUTOPUANBLHOMY NPUHLNMY) U OCOBEHHOCTW NPeaoCTaBNeHus
MYHUUMNANbLHOW YCNyrn B 3NeKTPOHHOM dhopme

2.16.1. MNpwn NpenocTaBNeHUM MyHULMNANLHON YCRYTU B 3NEeKTPOHHOW hopme
3aABUTENDb BrpaBe:

1) nonyunTe uHopmauMio 0 nopsake M cpokax npefocTasneHns
MyHULMNanbHOW ycnyru, pasmelleHHyio Ha Egwedom noprane, PecnybnukaHckom
noprtane;

2) nopaTtb 3asBneHMe O NPefOCTABNEHUM MYHULMNANbHOM YyCnyrv u uHble
AOKYMEHTbI, HeOOXoaUMbIE AN NPEAOCTABNEHUS MYyHULMNANbHON YCNyru, B TOM
HACNE AOKYMEHTbI W MHOPMALMIO, 3NEKTPOHHbIE 06pasbli KOTOpbIX paHee 6Gbinw
3aBEpeHbl B COOTBETCTBUM C NYHKTOM 7.2 4acTn 1 cTaTbn 16 defepansHOro 3akoHa
Ne 210-03, ¢ ncnons3oBaHuem PecnybnukaHckoro nopTana,

3) NoNyunTb CBEAEHWS O XOAE BbLINOMHEHUS 3asIBMEHUN O npepocTasneHum
MYHWULMNAnNbHOW yCnyru, NoAaHHbIX B 3NIeKTPOHHON (opme;

4) OCYLLECTBUTb OLEHKY Ka4yecTBa NPeaoCTaBNEHUS MyHULMNANbHO ycnyru;

5) nonyuuTb pesynbTaT npesocTaBReHNs MyHWULMNAbHO ycnyrm B ¢hopme
3NEKTPOHHOTO [OKYMEHTA;

6) nopatb xanoby Ha pelueHune u aeicTeue (6bespencrtene) Ucnonkoma, a
Talke . €ro  AOMKHOCTHLIX  NUL,  MyHULMUNanbHbIX — CNYXawux MocpeacTsom
Pecny6nukanckoro noprana, noprana dhenepansHon rocyfapCTBeHHOMN
NHOPMaLIMOHHOW CUCTEMDI, obecneuuatoLLeit npouecc  gocyaebHoro
(BHecynebHoro) obxanoBaHns pelLexnii U aeircTeni (be3nenicTBMs), COBEPLLEHHbIX
npu  NPEAoCTaBNeHNU roCyAapCTBEHHbIX W MyHUUMNAMbHLIX YCIyr opraHamu,
NPEAOCTABNAOWNMIA  TOCYAAPCTBEHHbIE M MyHWUMNAanbHbIE  YCAyrW,  ux
ACIDKHOCTHBIMW MLIaMK, rOCYAAPCTBEHHLIMW U MyHULMNANbHBIMU CRYXALLUMU.
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2.16.2. dopmupoBaHue  3asBREHUS OCYLLEeCTBNAETCA  NOCPencTBOM
3arnonHeHust aNeKTPOHHOW (hopMbl 3asBNEHVs Ha PecnyBnukaHckom noptane 6es
HeOBX0AMMOCTM AONONHUTENBHON NOAAYM 3aSIBAEHUS B KAKOH-NNMBO MHOM dopme.

2.16.3. MNpu bopMuUpoBaHum 3asBneHns obecneunBasTes:

1) BO3MOXHOCTb KOMMPOBAHMS UM  COXPAHEHWS 3asBMEHUS W MHbIX
AOKYMEHTOB, HEOOXOAUMbBIX ANS NPefOCTABEHUS YCIYIy;

2) BO3MOXHOCTb  3arOfIHEHUS  HECKONMbKAMU  3asBUTENSMU ofHoON
SNEKTPOHHOW (POpMbI 3asiBIeHNs Npu obpatyeHnn 3a ycnyramu, npeanonararowmmn
HanpasneHWe COBMECTHOrO 3asBNeHUs HECKOMbKUMU 3asiBUTENSMMU;

3) BO3MOXHOCTb neyaT Ha BymaxHOM HocuTene Konww 3NEKTPOHHOMW
dopmbl 3asaBnEHNS;

4) coxpaHeHwe paHee BBEAEHHbIX B ONEKTPOHHYIO hopMy 3asBneHus
3Ha4YeHuih B NGO MOMEHT MO XenaHulo NOMb3oBaTENs, B TOM uuCne npu
BOSHMKHOBEHMM OLINOOK BBOAA M BO3BpaTe ANS MOBTOPHOTO BBOAA 3HAYEHUN B
SNEKTPOHHYI0 hopMy 3aABREHNS;

S) 3anorHeHne noneit SnNEKTPOHHONM (hopMmbl 3anBneHns [0 Havana BBoAa
CBEAEHUN 3asBMTENEM C WCMOMb30BAHUEM CBEAEHWIA, pasmelleHHbix B ECUA, u
CBEAEHUI, onybnukosaHHsIX Ha PecnybnnkaHckom noprane, B 4YacTu, KacawLlencs
CBELEHUI, OTCYTCTBYIOLUMX B €4MNHOIN cucTeMe MAEHTUMKaAUMY 1 ayTeHTUdDUKaunm:

6) BO3MOXHOCTb BEPHYTLCA Ha MOBON M3 3TANOB 3aNONHEHUS 3MNEKTPOHHOM
thopMb! 3asBneHns 6es notepu paHee BBeAEHHON nHopmaunu;

7) BO3MOXHOCTb [OCTYNa 3asBUTENS K paHee NOAaHHLIM UM 3aSBACHUSM B
TEHEeHUE He MeHee OfHOro rofa, a TaKke YaCTUYHO CHOPMUPOBAHHBLIM 3aSBNEHNAM
- B TeYeHWe He MeHee 3 mecAaues.

2.16.4. 3anucb 3aseuTenen Ha npuem B MOLl (panee - 3anuce)
OCYLLECTBIISETCA nocpeacTsoM PecnybnukaHckoro noprana, TenedoHa KOHTaKT-
ueHTpa ML,

- 3asBMTENIO NPefoCTaBnseTcs BO3MOXHOCTb 3anvcy Ha Miobbie cBoboaHble
AnA npuema aaty v BpeMs B npefenax yCTaHOBIEHHOTO B MHOFOMYHKUMOHANBHOM
LUeHTpe rpadmka npuema.

3anucb Ha onpefeneHHyl aaTy 3akaHuMBaeTcs 3a CYTKW 00 HacTynneHus
3TOW AaThl.

ans OCyLLeCTBNEeHNS npeasapuTensHon 3anucn nocpeacTsom
Pecny6nukaHckoro noprana 3asBuTento HeobxoaMmo ykasaTb 3anpalunBaembie
CUCTEMOW flaHHbie, B TOM Yuchne:

hamMununio, Mms, 0TYECTBO (Npu Hannyum);

HoMep TenedoHa;

3APEC 3MIEKTPOHHOW NOYUTbI (MO XenaHuo)

Kenaemylo faty n Bpems npuema.

B cnyyae HecooTBeTcTBUMA cBegeHuil, KOTOpble cooBWun 3asBuTenb npm
NpeABapUTenLHOW 3annucy, AOKYMEHTaM, NPeCTaBNEHHbIM 3asBUTenem npvt NMNYHOM
npueme, npensapuTenbHas 3anvucb aHHyNMpyeTcs.

[py OCyLUECTBNEHUN NPEABAPUTENLHON 3aNNCh 3asBUTENIO obecneuunBaetca
BOSMOXHOCTb pacrnedaTtatb TanoH-noaTeepxaeHne. B cnyuae, ecnv 3aseuTens
COOBLMT agpec 3MeKTPOHHOR MoYThl, Ha yKasauHbill afpec Take Hanpasnsercs
MHOPMaALUMS O NOATBEPXAEHUA NPEABAPUTENLHON 3anncK C yKasaHvem p[athbl,
BPEMEHW 1 MecTa npuema.

Mpy ocyliecTBneHU NpeasapuTENbHON 3aNMCK 3asBUTENb B obs3arencHom
NopAAKEe MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anuch aHHynupyeTcs B
Cry4ae ero HesBKW No ncTedeHun 15 MUHYT ¢ HasHaYeHHOro BpemeHu npvema.

3asasuTens B Noboe Bpems BNpase 0TKa3aTbCs OT npeaBapuTenbLHON 3anucu.

1
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3anpelyaeTca TpeboBaTb OT 3aSBMTENS COBEPLUEHNS UHbIX AencTBun, Kpome
NPOXOXAeHNA  nAeHTUdMKaUMM 1 ayTeHTUdUKAUMW B  COOTBETCTBUM  C
HOpPMaTUBHbIMU  NpaBoBbIMKU  akTamu Poccuiickot defepaunu, ykasaHus uenu
npyema, a Takke npefocTaBneHnst cBeaeHwid, HeobxoauMbix Ans  pacyeTa
AJIMTENBHOCTU BPEMEHHOrO MHTepBana, KoTopblil HeobxoaMMo 3aBpoHMpoBaTh Ans
npuema.

3. CocTas, nocrefoBaTenbHOCTb 1 CPOKM BINOMHEHUS 80MUHNCTPATUBHbIX
npouenyp, TpeboBaHus K NOPAAKY WX BLIMOSIHEHUS, B TOM YMCHE 0COBEHHOCTU
BLINONHEHNA aAMUHUCTPATUBHbIX NPOLEAYP B 3MEKTPOHHOI (hopMe, a Takxke
OCOBEHHOCTY BLINOMHEHUS aAMUHUCTPaTUBHBIX NPOLIEAYP
B MHOTOMYHKLIMOHASbHBIX LIEHTpax

3.1. OnucaHune nocnepoBaTenbHOCTY ENCTBUN npu npegocTasneHnn
MyHUUMNanbHOW ycnyru

3.1.1. MpepocTaBneHre  MyHULMNANBLHOW ycnyru Bknwvyaetr B cebs
crnepyloue agMUHICTPaTUBHbIE NPOLEaYPbI:

1) KOHCYNbTUPOBaHUE 3as8BUTENS,

2) NPUHATUE U PacCMOTPEHWE KOMMMEKTa [OKYMEHTOB, npeacTaBneHHbIX
3aasuTenem;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoCcos B opraHbl, yyacTeywuive B
npefocTaBneHUn MyHULMNANbHOW YCryru;

4) noaroToska pesynbraTta MyHULMNANLHOM ycnyru;

5) Bbiaaya (HanpasneHue) 3asBuTenio pesynbTaTta MyHUUMNanbHON yCnyru;

6) ncnpaBnexne TEXHNYECKNX OLNBOK.

3.2. OkasaHvie KOHCyNbTaLuii 3as8BUTENKO

3.2.1. OcHOBaHVEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABNAETCH obpalleHne 3asBUTENls MO BOMPOCAM, CBSI3aHHLIM C npefocTaBneHnem
MYHWULMNAaNbHOW yCnyru.

[omKHOCTHBIM  NULOM (paBGoTHMKOM), OTBETCTBEHHBLIM 3a BbINOMAHEHME
aAMUHUCTPATUBHOW Npoueayps!, ABNAETCS:

npu obpatleHnu sassutens 8 MOL — paGoTHuk ML,

npyu obpawennn 3asButens B Mcnonkom-samecTurens pykosoauTtens
Wcnonkoma.

3.2.2. 3asBuTens Bnpase o6GpaTUTLCS 3a KOHCYNbTauueh o nopsifke n cpokax
NPEAOCTaBNeHns MyHuumnaneHoh ycnyru B MOLU nuuHo v no TenedoHy u
3MEKTPOHHOM noyTe.

PaboTHuk MOLL koHCynbTUpYeT 3asBuTENs, B TOM YMUCHe No cocTasy, dopme
NPEACTaBNAEGMON  AOKYMEHTAUMM W ApyrUM  BOMpOcaM  Ans nonyvenus
MyHULMNanbHOW ycnyru.

3asBuTENb MOXET MONyYnTb WMHGOPMaUMIo o nopsake npepocraBneHus
MYHULMNanbHOW ycnyrv Ha ocuunansHom cainte MoL| http://mfc16.tatarstan.ru.

AAMUHWCTPATUBHBIE MPOLEAYPLl, YCTaHaBNMBaEMble HacTOSILLMM MYHKTOM,
BbINONHAKTCA B AeHb OOpatlieHns 3aasutens.

PesyneTatamMu  BbINONHEHUS! aAMVHUCTPATMBHBLIX NPOUeAyp SBNSAKTCS:
KOHCYnbTaUMsA no cocTasy, (hOpMe MPEACTaBMSEMOA AOKYMEHTaUMu W Opyrum
BOMpoCam, HeoOXO4MMbIM NS NOMYYEHUA MyHULMNANBHOM ycnyru.

3.2.3. 3anBuTens Bnpase o6paTuTbCs B Mcnonmkom no TenedoHy u
SNIEKTPOHHOW MNouTe, a TaloKe MOMYYUTh KOHCYMbTALMIO Ha Pecny6nukanckom
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noptane, caitte Vcnonkoma o NopsiAKe U cpokax NPeAoCTaBneHns MYHULMNANLHON
ychyri, B TOM 4ncne no coctasy, hopme NpeacTaBnsemMoit SOKyMeHTaLMN 1 Apyrim
BONpOCaMm Af1si NONyYeHUs MyHULUNAnbHOA yCnyru.

HOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYMbTMPOBAHME NHbopmMupyeT
3aABUTENA B COOTBETCTBAM C TpeGoBaHnAMK nyHkTa 1.3.4 aAMUHUCTPATUBHOrO
pernameHTa.

AAMUHUCTPATUBHBIE MPOLEAYPLl, YCTaHaBNMBaeMble HaCTOALLUMM MNYHKTOM,
BBINOMHAIOTCA B TE4eHne Tpex paboumnx aHei co AHA NOCTynneHns obpaLyeHms.

PesynbTatamu  BLINONMHEHUS  aAMUHUCTPATUBHBIX npoueayp SABNAKOTCSH:
KOHCyNbTaLMn no coctasy, hopme NpeACTaBNAeMoi LOKYMEHTaUMn W Apyrum
BONpocam, HeobXoAMMbIM A5 NONYHYEHUSt MYHULMNANBHOMN YCIyrit.

3.3. TpuHsiTe 1 paccMOTpeHne KOMNMEKTa [OKYMEHTOB,
NnpeacTaBneHHbIX 3asBUTENeM

3.3.1. lpuem pokymeHToB AnSs NPEAOCTaBNeHUst MyHULMNANbHOW yCryru
vepe3 MLl unu yaanernHoe paboyee mecto MoL.

3.3.1.1. 3BasBuTens (npeacraBuTens 3ansuTens) obpawaeTtcs 8 MoL c
3anpocoM O NpefoCTaBNeHN MyHULMNanbHOM YCyr v NpeacTasnseT AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaBothuk ML, Begywmit npuem 3asiBneHui:

onpegenseT npegmeT obpalleHus;

yAOCTOBEPSET NIMYHOCTL 3aABUTENS:

POBOAUT NPOBEPKY NONHOMOUUI NIULIA, NOAAIOLLENO AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEBOBAHWAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO perriaMeHTa;

3aNOMHACT 3NeKTPOHHyto hopmy 3ansneHus B AIC MOL;

NPV~ NPEAOCTaBNeHUM  [OKYMEHTOB,  yKasaHHbIX B  nyHkTe 2.5
8AMUHNCTPATUBHOTO  pernaMeHTa Ha OymaxHOM HocuTene, ocyujecTBnsieT
CkaHupoBaHne npeAcTaBneHHbIX JOKYMEHTOB!

pacnevatbiBaeT 3assnexune us AUC MoL;

népefaeT 3anBuTento Ha NPoBepKy 1 NOANUCaHVE;

nocne noanucaHnsi ckaHMpyeT noagnucaHHoe 3assnexHue s AUC MoL;

sarpyxaeT 8 ALC MOL| nokymeHTbI, npeacTaBneHHble B 3MEeKTPOHHOW hopme
N SNEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbIX JOKYMEHTOB, opMupyeT anekTpoHHoe
Aaeno;

BO3BpalLaeT NoAnuUcaHHOE 3asiBNeHne 1 OpuriHansl GyMakHbIX DOKYMEHTOB;

BblAaeT 3asABMTENIO PACNNCKY B NPUEME LOKYMEHTOB.

ALMUHNCTPaTUBHbLIE NPOLEAYpPL!, YCTaHABMMBAEMble HacTOALUMM MYHKTOM,
BbIMOMHAIOTCA B iIeHb oOpalleHns sassurens. 4

Pesynbtatamn  BbinonHerus aAMUHUCTPATUBHLIX npoueayp SBNSKOTCH:
rOTOBOE K OTNpaBKe 3asiBMEHNE 1 NaKeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®L| HanpasnseT nakeT AOKYMEHTOB, MNPUHATBIX OT
3asBUTeNa B VICNONKOM B 3NEKTPOHHOI thopMe (B COCTaBe NakeTos 9NEKTPOHHbIX
Aen) B TEYEHWNe OJHOro paboyero AHs co aHA obpallieHus 3asBUTENS B CTPYKTYpPHOE
noapasgenexne MoL.

Pesynbtatamn  BbinonHeHus aAgMUHUCTPATUBHLIX npoueayp SBNSIOTCS:
SasBlIeHNE W NAKeT [JOKYMEHTOB (3NEKTPOHHOE [er0), HanpaBneHHsle B Wcnonkom,
NOCPEACTBOM CUCTEMbI IIEKTPOHHOTO B3aMMOLENCTBUS.

3.3.2. lMpwem JokyMeHTOB ans npefocTaBneHns MyHUUUNansHOW ycnyru B
SNEKTPOHHOW thopme yepes PecnyBrvkaHckui nopran.
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3.3.2.1. 3asBuTeNnb pAnA nodauv 3asBneHvus B 3NEKTPOHHOW  hopme
BBIMONHSAET crneayowme nencTeus:

BbINOMHSAET aBTOPU3ALNIO;

OTKpbIBAET POPMY 3MEKTPOHHOIQ 3aABMEHUS

3anonHsaeT opMy INEKTPOHHOTO 3asBeHus, BKIIOYAIOUWIYI0  CBeAeHus,
HeobxoanmMbie n obsizaTenbHbie ANS NpegoCTaBneHus MYHULUNANbLHOW yCnyru;

NPUKPENNACT AOKYMEHTbLI B 3NEeKTPOHHOW (PopmMe WK INeKTPOHHble obpasbi
AOKYMEHTOB K (hOpMe 3MEKTPOHHOrO 3asBreHns (Npw HeobxogumocTn);

NOATBEPXKAAET (PaKT O3HAKOMMEHWSI W COrMacusi C YCIOBUSIMM W nopsigKom
NPEAOCTABNEHNA MYHULMNANLHOW yCryru B 3NEKTPOHHOW dhopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacum B (hOpMe 3MEeKTPOHHOTO 3asBNEHNS);

NOATBEPXA3ET [AOCTOBEPHOCTb COOBLIEHHLIX CBEAEHMIt (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3MIEKTPOHHOIO 3asiBIEHUS);

oTnpaenseT 3anoriHeHHoe 3NEeKTPOHHOEe 3asBneHne (HaxvmaeT
COOTBETCTBYIOLLYIO KHOMKY B POPME 3MEKTPOHHOIO 3asiBNEHNS);

SJIEKTPOHHOE 3asABNEHNe NOANUCHLIBAETCH B COOTBETCTBUM C TpeBOBaHUAMY
NyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErfaMeHTa;

nonyvaet ysegomneHne o6 oTnpaBKke aNeKTPOHHOrO 3asBReHUs.

dopmaTHo-noruyeckas nposepka chOopMUPOBAHHOTO 3asasneHus
OCYLUECTBNACTCH NOCNE 3anofHeHUs 3asBUTENeM Kaxaoro M3 nomen 3neKTPOHHOM
thopmbi 3asBneHns. Mpu BbISBNEHUM HEKOPPEKTHO 3aNONHEHHOrO NoNs 3NEKTPOHHOMN
(hOPMbI 3aABIIEHVS 3a8BUTENb YBEAOMISETCS O XapakTepe BbISABMEHHOW OLUMOKK 1
nopagke  ee  ycTpaHeHna  nocpeacTBOM — MHAOPMAUMOHHOTO  cooBLieHMs
HenocpeCTBEHHO B 3NEKTPOHHO hopMe 3asBneHus.

AZAMWUHUCTPATUBHBIE NPOLEAYPLI, YCTaHABIMBAEMbIE HaCTOALWMM NYHKTOM,
BbINOMHATCA B ieHb obpalleHns 3assuTtens.

Pesynbtatamu  BLINONHEHUS  aAMUHUCTPATUBHbIX npoueayp SBNSOTCH:
SNEKTPOHHOE  Aerno, HanpasneHHoe B MCNomkoM  nocpefcTBOM — CUCTEMb!
SNEKTPOHHOro B3aumMoaencTems.,

3.3.3. PaccmoTpeHue KomnnekTa 4oKyMEHTOB MICnonkoMoMm.

3.3.3.1. OcHoBaHueM Hayana BbINOMHEHWS aAMVHUCTPATUBHON Npoueaypb!
ABNACTCA NOCTYMIEHWE 3asBNEeHUS M MHbIX [JOKYMEHTOB, HeoBXoAuMbIX Ans
NPenoCTaBieHUst MyHULMNANbHON YCnyru.

JomKHOCTHBIM — nnLoMm (paBoOTHMKOM), OTBETCTBEHHBLIM 3a BbINOMHEHME
aAMWUHUCTPATUBHOW NPOLUEAYPbI ABMSETCS 3aMecTuTeNb pykoBoauTens Vicnonkoma
(danee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 NnpuemMm LOKYMEHTOB):

3.3.3.2. lomkHOCTHOE NNLO, OTBETCTBEHHOE 33 Npuem OOKYMEHTOB, B cryyae
obpatlenus 3asnBuTens ¢ sasBneHnemM B MIcnonkom:

onpenenser npeameT obpalleHus:

yCTaHaBNMBaET NIMYHOCTb 3asIBUTENS;

NPOBOAUT NPOBEPKY NONHOMOYMI NNLA, NOAAIOLLETO AOKYMEHTbI;

APOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeBGOBaHUSAM, yKasaHHbIM B
NyHKTe 2.5  aAMWHUCTPaTMBHOTO  pernameHTa, NpOBEpKYy  COOTBETCTBUSA
MPEACTABNEHHBLIX  [IOKYMEHTOB  YCTAHOBNEHHbIM TpeGoBaHMAM  (Hagnexalee
OhopMIIEHNE KONUI [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOLUYNCTOK, NPUMMCOK,
384EPKHYTBIX CNOB 1 MHbIX HE OrOBOPEHHbIX UCNPaBNEHUN);

SANONHAGT  SNEKTPOHHYI0  (POPMY 3asBreHUs B  aBTOMATM3MPOBAHHON
MH(DOPMALUMOHHON cuCTEME, NpefHa3HauEeHHON ANS OKa3aHus rocypapCTBEHHbIX U
MYHULMNAnbHbIX YCNyr;

fipn ~ NPEAoCTaBNeHMN  [OKYMEHTOB,  yKasaHHbIX B  nyHkTe 25
aAMUHUCTDATUBHOrO  pernameHTa Ha OyMaxHOM HOCWTene, OCylecTBhseT
CkaHupoBaHue NpeACTaBNeHHbIX AOKYMEHTOB:
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pacnevartbiBaeT 3asBneHue;

NépenaeT sanABnTento Ha NpoBepKy 1 NoAnucaHue;

nocne noAnucaHnsa ckaHupyeT NoAnNUcaHHoe 3asBReHUE;

Sarpyaeét B aBTOMATU3MPOBAHHYIO  WMH(OPMALMOHHYHO cuctemy,
NPELHAasHaYeHHY0 ANA OKa3aHWs roCyAapCTBEHHbIX U MyHUUMNAnNbHbIX  ycnyr
AOCKYMEHTbI, NpeacTaBneHHble B 3MeKTPOHHON opMe unu 3NEeKTPOHHbIe 06pasbl
OTCKaHNPOBAHHbBIX JOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE 4ENO:

BO3BpALLaeT NOANMCAHHOe 3asBNEeHNe N OpUrMHansl ByMaXHbIX AOKYMEHTOB
3asasuTento;

BbIAET 3aABUTENIO0 PacnCKy B NPYEME JOKYMEHTOB.

B cnysae Hanuums ocHoBanuii gns oTkaza & npueme [JOKyMEHTOB
AOITKHOCTHO® NNLO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBeAOMAAET 3asBUTeNns
O Hanuunn NpensaTcTBUA ANs Npuema 3asiBreHUs W Bo3BpaLaeT €My [OKYMEHTbI C
ODbBSICHEHNEM COAEPXKAHNA BLISIBIEHHBIX OCHOBAHMIA Ans oTKasa B npueme
AOKYMEHTOB. ,

3.3.3.3. [IomKHOCTHOE ML, OTBETCTBEHHOE 33 npuemM [OKYMEHTOB, nocne
NOCTYNNEeHNA JOKYMEHTOB Ha PacCMOTpeHMe:

npucBanBaeT 3asiBIEHUI0 HOMEP B COOTBETCTBUM C HOMEHKNaTypon aen w
cratyc «lposBepka JOKYMEHTORY

W3y4aeT NOoCTYynMBLUME O3NEKTPOHHbIE fAena, B TOM uucne NPUNOXKEHHbIE
3aABNTENeM [OKYMEHTbl B 3MEeKTPOHHOW copme u SNEKTPOHHbIE  0Bpasbl
AOKYMEHTOB;

MPOBEPAET KOMMIIEKTHOCTb, YNTAEMOCTb SMEKTPOHHLIX 06pa30s DOKYMEHTOB;

nposepsieT cobniofeHve ycrnosuin 4eicTBUTENbHOCTY SNEKTPOHHOW nognucwy,
NOCPEACTBOM obpatyeHns k EauHomy noprany (B cnyyae, ecnu 3assuTenem

npencTaBneHsbl SNEKTPOHHbIe JOKYMEHTbI, noAnucaHHble yCUNEeHHOoMN
KBanMULMPOBaHHO 3NIEKTPOHHOM noannceo).
Mpu HanM4Yuu OCHOBaHui, NpeayCMOTPEHHbIX MYHKTOM 2.7.1

AAMUHUCTPATUBHOTO pernamMeHTa, NOAroTaBAMBAET NMPOEKT pewenua ob oTtkase B
npueéme NOKYMEHTOB, HeOBXOANMBIX AMs NpefoCcTaBeHNs MYHULIMNAnNbLHON ycnyru.

B cnyuae, ecnu B pesynerate NPOBEPKN YCUNEHHOW KBanuUUMPOBAHHOWM
SNEKTPOHHON NMOAMUCK BbISBNEHO HecobnioaeHe yCcnoBuit ee OeWCTBUTENbHOCTY,
NPOEKT pelieHns o6 oTKase [OMKEH copepxaThb NYHKTbI CTaTtbh 11 ®epepansbHoro
3akoHa Ne 63-03, koTopble NocnyXunu ocHoBaHUEM ANs ero NpuHATUS.

MpoekT pelseHns o6 oTkase B npveme [OOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTaBNEeHNA MyHULMNANLHOW YCIyMY, ¢ yKasaHueM NPUYMH oTKasa (B cnyvae,
€Cnn  O0CHOBaHMA ANA oTKasa B Mpueme [OKYMEHTOB, HeobxogumbIx Ans
NPEJOoCTaBNeHNs MyHULMNanNbHOW YCNyri, cBA3aHbI C HapylweHNeM yCTaHOBMEHHbIX
TPeboBaHUA K TakUM AOKYMEHTaM, OCHOBaHWS ANA 0TKasa B Npueme AOKYMEHTOB
AOIKHbI coaepxaTb MHAOPMALMIO O HAUMEHOBAHWM AOKYMEHTOB (MHopmaLmu,
CBeAEeHUN), KOoTopble He NPeAcTaBneHbl, coAaepxaT HeAOCTOBEpHble W (vnn)
npoTusopeuusbie  ceedeHnsi, 0OpPMMEHbl ¢ HapylweHneM yCTaHOBMNEHHbIX
TpeboBaHWit), HanpaBnseTCAs Ha cornacoBaHve B YCTaHOBNEHHOM  nopsjke
MOCPEACTBOM CUCTEMbI SNEKTPOHHOTO JOKYMEHTO060pOoTa.

CornacosaHne npoekta pewenns o6 oTkaze B npueme [OKyMEHTOB,
HeoOXoaNUMbIX Ans npenocTasneHus MyHULMNAnNeHOW ycriyrv, ocywlecTsnsaeTcs 8
NOPAAKE, NPeayCMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOMO pernamexra.

B cnyyae otcytcTBUs ocHoBaHuit ANA OTKasa B npueme [OKYMEHTOB,
NPEAYCMOTPEHHBLIX MyHKTOM 2.7.1 afMUHUCTPaTUBHOIO pernamMeHTa, AOMXHOCTHOe
fMUO, OTBETCTBEHHOE 3a MPWUEM AOKYMEHTOB, B TEUYEHUE OOHOMO paboyero gHa co
AHA TIOCTYNNEHUA 3asBNEHUs, HanpasnseT 3asBUTENIO, YKa3aHHbIM B 3asABMNeHUU
cnocobom, yBegomneHue o NOCTYNNEHUN 3anBneHus, codepallee BXOASLUMIA
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PErUCTPaUNOHHLIN HOMEp 3asBneHWs, [aTy MoMy4YeHus 3asABMeHNs, nNepeyeHb
HaUMeHOBaHNA hailnoBs, NPeACTaBREHHLIX K Hemy AOKYMEHTOB, AaTy nonyyexus
pesynbTata MyHUMUMNanbHoOu ycnyriu.

3.3.3.4. Wcnonwenne npoueayp, YKa3aHHbiX B nyHktax 3.3.3.1, 3.3.3.3
AAMUHNCTPATUBHOTO  pErnameHTa, npu  Hamuuuu  TEXHUYECKON BO3MOXKHOCTY
ocyllecrTensieTcs B aBTOMaTUYECKOM pexunme c ncnonb3oBaHvem
aBTOMaTU3NPOBAHHON MH(OPMALIMOHHOM CUCTEMBI, NPEaHA3HAYEHHON ANs oKkasaHus
rOCYAAPCTBEHHbIX ¥ MYHULMNANbHBIX YCAyr.

3.3.3.5. AOMUHWCTpaTUBHbIE npouenypbl, yctaHasnueaemble nyHkTom 3.3.3
8AMUHNCTPATUBHOIO PErnameHTa, BbINOMHATCS B TEYEHUE O4HOMO pabo4yero gHs co
AHA NOCTYNNEHNA 3asBNEHNS Ha PacCMOTPEHNe.

Pesynotatamu  BbinonHeHus aAMUHUCTPATUBHBLIX Npoueayp SBMASIOTCS:
NPUHATLIA Ha PACCMOTPEHUE KOMMAEKT JOKYMEHTOB MM NPOeKT peweHus ob oTkase
B Npueme AOKYMEHTOB, HeoOXoauMbIX ANnA npeaocTasneHus MYHULMNANsHoN
ycnyru.

3.4. HanpaBneHve MexBeIOMCTBEHHbIX 3anpocoB B OpraHkl,
yHacTByiollne B npefocTaBneHnn MyHULMNansHoi yenyr

3.4.1. OcHoBaHMeM Hauyana BbiNOJHEHUS aAMUHNCTPATUBHOM Npoueaypsl
ABMNACTCA MONy4eHNe LAOMKHOCTHBIM NMLOM (PaBOTHUKOM), YNONHOMOYEHHbLIM Ha
BbINOMHEHWEe afMUHUCTPATMBHOW Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a Npuem [OKYMEHTOB, MPVHATBLIX OT 3a8BUTens [OKYMEHTOB.

AomxHocTHbIM  nuuom (paboTHMKOM), OTBETCTBEHHBbIM 33 BbLINOMHEHUE
aOMUWHNCTPATUBHOW Npoueaypsl, ABASETCH 3amMecTuTeb pykoBoauTtens Wcnonkoma
(Ranee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 33 HanpasneHne MexBenOMCTBEHHbIX
3anpocos).

3.4.2. HomkHocTHoe nuyo, OTBETCTBEHHOE 3a HanpasneHune
MEXBEAOMCTBEHHbIX 3anpocoB, GOPMUPYET U HanpasnaeT B 3NEKTPOHHOW hopme
MOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOTO 3MEKTPOHHOTO B3aUMOAENCTBUS (npw
OTCYTCTBUN TEXHUYECKON BO3MOXHOCTU — WHBIMU cnocobamun) 3anpocbl O
NpeAoCTaBneHn AOKYMEHTOB W CBefAeHW, NPEAYCMOTPEHHbIX MYyHKTOM 2.6.1
aAMUHUCTPaTUBHOIO pernamMeHTa.

ALMUHNCTPATUBHBLIE MPOLEAYpPLI, yCTaHABNMBAEMbIE HacTOALUMM NYHKTOM,
BBINONHAIOTCS B i€HL NPUHATUSA 3aSBNEHNS HA PACCMOTPEHME.

Pesynetatamu  BbINonHeHus aAMUHUCTPATVBHLIX  Npoueayp SBNSKOTCS:
HanpaeneHHbie B OpraHbl BMacTM U (MNW) NOABELOMCTBEHHbIE opraHam BnacTtu
opraHusauuu 3anpocsi.

3.4.3. Cneyunanuctsi NOCTaBLUMKOB  N@HHbIX HA OCHOBaHWM  3anpOCoB,
MOCTYNNBLLMX YePe3 CMCTEMY MEXBEAOMCTBEHHOMO 3MEKTPOHHOMO B3aumoaencTsus,
NPEAOCTaBNAT 3anpalunBaemble [OKYMEHTbI (MHDOpMaLMI) MnNKM  HanpaensOT
yBEAOMIEHNA 00 OTCYTCTBUM [OKyMeHTa U (Mnu) VHgopmaumn, Heobxoaumblx Ans
PEAOCTaBNeHNA MyHULMNAnbHO yenyry (panee — yseaomneHne o6 oTKase).

ABAMUHICTPaTUBHBIE NpoLeaypbl, yCTaHaBnnBaemble HaCTOALWMM MyHKTOM,
BBIMOJIHAIOTC B TEYEHWe Tpex AHeW CO AHA nocTynneHus MEXBEOMCTBEHHOrO
3anpoca B opraH unu opraHusauuio, NnpegocTasnsoWue AOKYMEHT 1 nHdopMaLuio,
€CIN WHbie CPOKM MOAFOTOBKU W HanpaBneHus oTBeTa Ha MEXBEOOMCTBEHHbIN
3anpoc  He yCTaHOBNEHbI  heaepanbHbIMKU - 3aKOHaAMM, NpaBoBbIMW  aKkTamu
MpasutenbctBa Poccuiickol Qegepaunt M NPUHATBIMA B COOTBETCTBUM C

denepanbHbIMUM - 3aKOHaMK HOpMaTWBHbIMK  NpaBoBbIMK  akTamu  Pecnybnuku
TaTapcraH.
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Pesynbtatamn  BbinonHeHus aAMUHUCTPaTUBHbBIX npoueayp SABNSIOTCS:
AOKYMEHTbI (CBEAEHWs), HeobXoauMble ANS NPeaoCTaBNEHUs MYHULMNansHoM
yenyru, nubo yBeAoMneHue 06 oOTKase, HanpaBAeHHble AOMKHOCTHOMY  nuuy,
OTBETCTBEHHOMY 3a HanpaBeH1e MEeXBeJOMCTBEHHbIX 3arpOCOB.

3.44. HomxHocTHoe o, OTBETCTBEHHOE 3a Hanpaenexue
MEXBEe[OMCTBEHHbIX 3anpocos:

nonyyaeT  sanpalvBaembie  uyepes CUCTEMY  MEXBEOOMCTBEHHOro
SMEKTPOHHOTO  B3aMMOAENCTBUA  AOKYMEHTbI  (CBedeHus), Heobxoanmble ans
NPEAOCTaBNEeHNA MyHUUMNanbHoOW ycnyrn, nubo yeepomreHue o6 oTkaze npw
OTCYTCTBUM AOKYMEHTa 1 (MNn) nHbopmMaLmu;

npu Hanu4nm OCHOBaHuM, npenycMoTPEHHbIX NYHKTOM 2.7.1
aAMUHNCTPATMBHOTO pernamMeHTa, nofAroTaBnvBaeT NPOEKT pelueHus ob oTkase B
NPUEME AOKYMEHTOB, HEOOXOAMMBIX ANA NPEAOCTABAEHUS MYyHULMIANbHO ycnyru.

Mpoekr peiweHus o6 oTkase B npueme [AOKYMEHTOB, HeobXxoaumbix ans
NPEAOCTaBNEHNS MyHULMNANLHON YCNyru, C yKasaHnem NpuYuH oTkasa (8 cnyvae,
€CNn  OCHOBaHUA Ans oOTkasa B npueMe [OKYMEHTOS, HeobxoaumbIx  Ons
NPEAOCTABMEHNA MyHULMNANbHON YCNyru, CBA3aHbl C HapyLLIeHWeM YCTaHOBINEHHbIX
TpeboBaHMit K TakMM AOKYMEHTaM, OCHOBAHMS ANA 0TKas3a B Npueme [OKYMEHTOB
AOIDKHbI COAEPXaTb MHOPMALNIO O HAUMEHOBAHUM [OKYMEHTOB (MHbopmauuy,
CBE[EHUN), KOTophle He npeacTaBneHsi, CcoaepxaT He[OCTOBEpHble W (Mnw)
NPOTNBOpEYMBbIE  CBEAEHWs, OdOpMNEHbl C  HapylUeHWeM yCTaHOBMEHHbIX
TpeboBaHui), HanpaBRseTcs Ha cornacosaHMe B YCT@HOBNEHHOM  ropsgke
NOCPE/ACTBOM CUCTEMbI 3NEKTPOHHOTO JOKYMEHTooBopoTa.

CornacosaHne npoekta peliewus o6 oTkaze B npueme [OOKYMEHTOB,
HeobXoAuUMbIX ANs npefocTasneHns MYHULIMN@NbHOW yCrnyrn, ocyuwlecTBnseTcs B
NopAfke, NPeAyCMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamexTa.

ALMUHWCTPaTUBHBLIE NPOLEaypLl, yCTaHaBIMBAEMbIE HacToOALMM MNMYHKTOM,
BbINOMHAIOTCH B A@Hb NOJSTYYEHMA CBEAEHUI MO MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu  BbinonHexus aOAMUHUCTPATVBHBLIX npoueayp SBASKOTCS:
ROKYMEHTbI (CBefeHus), Heobxoaumble afs NpeaoCcTaBNeHna  MyHUUUNAanbHOWM
yCnyrv, npoekT peweHus o6 oTkase B npueme [OKYMEHTOB, HeobxoaumbIx ans
NPEAoCTaBNeHNst MyHULUNanbHol ycnyru.

3.4.5. MWcnonHenne npouenyp, yKasaHHbiX B nyHktax 3.4.2, 344
aAMWHNCTPATVBHOTO  pernameHTa, npu HanuuMum  TEXHUYECKOW BO3MOMKHOCTM
ocyulecTBnseTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHnem
aBTOMAaTU3MPOBAHHOW MH(POPMALIMOHHONM CUCTEMBI, NPEeaHA3HAYEHHOI ANA oKasaHus
FOCYAAPCTBEHHbIX U MYHULMNANbHLIX YCRYF, B TOM YMACIe ¢ MOMEHTa perucrpaumm
38ABNEHNs B COOTBETCTBUN C NYHKTOM 2.13 aAMUHNCTPATUBHOIO pernamexTa.

3.4.6. MakcumanbHblii CPOK BLINONHEHUS aAMUHUCTPATUBHBLIX Mpoueayp,

yKa3aHHbIX B NyHKTe 3.4 aAMUHUCTPATMBHOIO pernaMeHTa, cocTaBnseT TPy paboymx
LHSA.

3.5. MNogroToeka pesynbraTa MYHULUMNanNLHOW ycnyru

3.5.1. OcHoBaHMeM Hauana BbINOMHEHNS anMVHUCTPATUBHOK npoueaypsi
ABNAETCA NOCTYyNNeHne OT [OMKHOCTHOrO NuLa, OTBETCTBEHHOrO 3a HanpasneHve
MEXBEAOMCTBEHHBIX 3aMpoCOB, AOKYMEHTOB (cBepenuin), Heobxogumbix ans
NPEAoCTaBNeHNA MYHULIMNANbLHOW yCryri. '

JlOMXHOCTHLIM NMULOM, OTBETCTBEHHBLIM 33 BbINOMHEHME aaMUHUCTPaTUBHON
npouenypel, ABNAeTCA 3amecTuTenb pykoBoauTens Mcnonkoma (panee -

HOJDKHOCTHOE 1ML, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npegocTasneHus
MYHULMNanbHON ycryri).
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3.5.2. [IonmXHOCTHOE §nULO, OTBETCTBEHHOE 3a noaroToBKy pesynbTaTa
npenocTaBneHns MyHULMNanbHOW yCryru:

paccmaTpuBaeT CChoPMUPOBAHHBIA KOMMIEKT [JOKYMEHTOB, HEOBXOANMBIX NS
npenocTaBrieHUss MyHULMNAnNbHOW YCnyru;

NpU BbIABIIEHWM OCHOBAHMW AN OTKasa B MPEAOCTaBAEHUM MYHULMNANLHON
ycnyru,  ykasaHHbIX B nyHkTe 2.8.2 agMUHWUCTPATUBHOTO  permameHTa,
NOATOTABNMBAET NPOEKT peleHns o6 oTkase B NPefoCTaBMNEHUN MYHULMNANBHOI
ycnyru;

B cny4ae OTCYTCTBMS OCHOBaHWA [.ns oTkasa B NpPeAocTaBMEHWUU
MYHULIMNANbHOW yCRyr, npenyCMOTPEHHbLIX NyHKTOM 2.8.2 aAMWHUCTPATUBHOIO
pernamenTa, no WTOramMm pacCMOTPEHWs [OOKYMEHTOB, HeobXxoguMbix Ans
NPEAOCTABNEHNA MYHULMNANbHOW yCnyru, noaroTaBnvMBaeT nNpOeKT pesynbTaTa
NPEAOCTABNEHNA MYHULMNANbHOW yCryrn B COOTBETCTBMM C noanyHkTamu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpasnAeT  NOArOTOBMEHHbIM  NPOEKT pe3ynbTata  nNpenocTaBieHUs
MYHWLMNanbHOW yCnyr Ha cornacoBaHie B YCTaHOBMNEHHOM nopsake nocpeacTsom
CUCTEMbI INEKTPOHHOTO AOKYMEHTOOBOpOTA.

ABMUHUCTPaTVBHBIE NPOUEAYPbL!, YCTaHaBNUBaeMble HacTOSALMM MNYHKTOM,
BbINONHAKOTCA B TEYEHMe ofHOoro paboyero AHS.

PesynbTatamu BbINONHEHU aaMUHNCTPATUBHBIX npoueayp ABMSIOTCS: NPOEKT
peleHnst o6 oTkase B NpesoCTaBNEHUM MyHULMNANBHOM ycnyru, cnpasku (BbINUCKN).

3.5.3. CornacosaHue u nognucaHne npoekTa pesynbTarta npenocTaBneHus

MYHWLMNAnbHOW ycnyrv  (fanee — npoekTbl AOKYMEHTOB) OCYLLECTBASETCH
pykosoauTenem Mcnonkoma.
MoAroToBneHHble  NpOeKkTbl  [OKYMEHTOSB, MEloWmMe  3aMevaHus,

BO3BpaLLAlOTCA Ha AOPabOTKY nuLy, OTBETCTBEHHOMY 3a MOATOTOBKY pesyneTaTa
MyHUUMNanbHOW ycnyru. [Mocne ycTpaHeHus 3amevaHui NPOEKTbl AOKYMEHTOB
MOBTOPHO NepeaalnTCcsa AN CornacoBaHnsa 1 NoanucaHus.

Pykosoguterns Wcnonkoma npu  paccmoTpeHun NPOEKTOB [OKYMEHTOB
nposepsaeT cobnofeHne agMUHUCTPaTUBHOTO pernameHTa 4OMKHOCTHLIMY nuyamu
Wcnonkoma B 4acT CpOKOB BbINOMHEHUS aAMVHUCTPATUBHbLIX Npoueayp, ux
MOCNEA0BATENLHOCT W MOMHOTHI, HANMMYMSt  COMNACOBAHWIA  YTNOMHOMOYEHHbIX
AOMKHOCTHBIX NNL, Micnonikoma B cucTeme 3NeKTPOHHOTO AokymeHToobopoTa.

B cnyyae BbisBreHns HapyweHuit B yacty CPOKOB  BbIMNOMHEHUSA
aAMUANCTPATUBHLIX Npoueayp, WX NOCnefoBaTeNnsLHOCTU M NOMHOTLI PykoBogutens
Wcnonkoma wHUUMWMpYeT npuBneyeHve K OTBETCTBEHHOCTM nuy, [onNycTUBLUKX
HapyLLeHUA, B COOTBETCTBUMN C NYHKTOM 4.3 afiMVHUCTPATUBHOTO perfameHTa.

ABMUHUCTPaATUBHBIE MPOLEAypLl, yCTaHABNVBaeMble HaCTOALLUMM MYHKTOM,
BbINOHAIOTCA B TeYeHWe ofHoro paboyero gHs.

PesynsTatamu  BbINONMHEHUS  3AMUHUCTPATUBHbIX npoueayp SBRSKOTCH:
pewenne o6 oTkase B mpueme AOKYMEHTOB HEOBXOZUMbIX Ans npefocTaBneHuns
MyHULMNanbLHOW ycryru, pelleHue of oTkase B NpeaocTasneHuu MYHULMNANbLHON
ycnyru, cnpaska (Bbinucka). o

3.5.4. MWcnonHeHue npouenyp, YKasaHHbiX B nyHktax 3.5.2, 353
aAMUWHUCTPATUBHOIO  pernamMeHTa, npu  HanuuuM  TexXHUYEcKoN BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTUyeckom pexume c NCNonNbL30BaHNEM
aBTOMaTU3NPOBAHHON MHCHOPMALIMOHHOM CUCTEMbI, NPEAHA3HAYEHHOI ANA OKA3aHWS
rOCyAapCTBEHHbIX ¥ MYHULMMANbHbIX YCAYT.

MakcumanbHbI CPOK BbINONHEHMS aAMUHUCTPATUBHbLIX NPOUEAYP, YKa3aHHbIX
B MyHKTE 3.5. aAMUHUCTPATMBHOrO pernamexTa, CocTaBnseT OAVH pabouni aeHs.



22
3.8. Belgaya (HanpasneHue) sassuTento pesynbTaTa MyHUUMNanbLHOW ycnyru

3.6.1. OcHoBaHueM Hauyana BbINOMHEHWS agMUHUCTPATUBHOW npoueaypsi
ABNAETCA NONyyYeHne [OMXKHOCTHLIM IMLOM, OTBETCTBEHHLIM 33 BbINOMHEHue
aAMVHNCTPATMBHOW MpOLeAypbl, AOKyMEHTa, NOATBEPXKAAIOLEro NpesocTasneHne
MyHULMNANbHOW ycnyru.

HOMKHOCTHBIM NMLOM, OTBETCTBEHHLIM 33 BbINOMHEHME aAMUHUCTPaTUBHOM
npoueaypel, ABNAETCA 3amecTuTens pykosogutens Wcrnonkoma (ganee -
AOCIMKHOCTHOE NTMLI0, OTBETCTBEHHOE 3a Bblgady (HanpasnieHue) 4OKYMEHTOB).

3.6.2. [JomkHOCTHOE nULO, OTBETCTBEHHOE 3a Bblaady (Hanpaenexue)
[AOKYMEHTOB:

obecneunBaeT perucTpauMilo M BHECEHWe CBeaeHuid o pesyneTarte
NPEAOCTaBNEHNs MYyHULMNANbHOW YCnyr B NOACUCTEMY BEAEHUA AOKyMEHTaumw
aBTOMaTU3NPOBAHHOW MH(OPMALIMOHHON CUCTEMBI, NPEAHA3HAYEHHOW ANS OKAa3aHS
roCyAapCTBEHHbIX N MyHULMNAMbHbLIX YCAYT;

n3BellaeT 3ansBuTens (ero npencTaBWUTENs) CrOCOGOM, YKa3aHHbIM B
3afBneHnn, o pesynbTaTe nNPEAOCTaBNEHUs MYHULMNAmbHOA yciyriu M o
BO3MOXHOCTU NOnyveHus pesynbTaTta NPeaocTaBneHnst MyHWUUNanbHON YCnyru B
Wcnonkome unu 8 MoL.

WcnonHeHwne npouedyp npuM  HanWuMu  TEXHUYECKOA  BO3MOXHOCTY
ocyLlecTBnseTcs B aBTOMaTUYECKOM pexume c ncnonb3oBaHnem
aBTOMAaTU3UPOBAHHOW MH(OPMALMOHHON CUCTEMBI, NPEeAHA3HAYEHHOW 4151 OKa3aHUs
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPaTVBHbIE NMPOLEAYPHI, YCTaHaBMMBaEMble HacToOAWMM MYHKTOM,
BbINOMHAIOTCA B TEY4EHWE OOHOro paboyero AHA CO AHS MOAMUCAHUS AOKYMEHTa,
ABNSOLWerocs pesyrbTaTom npeaocTaBneHns MyHULMNANbHOW  ycnyrw,
YNONMHOMOYEHHbIM [OMKHOCTHBLIM NuLomM cnonkoma.

PesynbTatamm BbINOMHEHUS  afMUHUCTPATUBHbBIX npoueayp SABNSATCA:
pasMelleHve ceeaeHuit o pesynbTate NpefoCTaBneHns MyHULMNanbHON ycnyrvu B
WH(POPMALMOHHBLIX CUCTEMax, W3BelLeHWe 3asBuUTens (ero npeacrasuTend) o
PE3yNbTaTe NPeAoCTaBNIEHNA MyHULMNANbHOM yenyru u cnocobax ero nonyueHus:.

3.6.3. Topsigpok Bbigayuu (HanpaBneHws) pesynbTaTa npefoOCTaBAEHMS
MYHULMNansHon ycnyru:

3.6.3.1. Npu o6palieHun saseuTens 3a pe3ynbTaTtoM MyHUUMUNanbHOW ycnyri
B MOL|, pabotHuk MOL| sbinaeT 3assutento pesynbTaT MyHULUUNanNbHOW YCnyru B
(hopmMe  IK3EMNMNApa INEKTPOHHOMO [OKYMEHTa Ha BymaxHom HocuTene. [lo
TpeboBaHWO 3asABUTENs BMECTE C 3K3EeMMASPOM SNEKTPOHHOTO [JOKYMEHTa Ha
BymaxHom HocuTene emy npepoctasnsercs 9K3eMNAsP 3MEeKTPOHHOIO AOKYyMeHTa
NyTeM €ero 3anucu Ha CbeMHbll HocUTenb MHGOPMaUUU unM  HanpPaBREHUS
OKIEMNNAPA ANEKTPOHHOro [OKYMEHTa MO 3MEKTPOHHOW MouTe B aApec 3assutens.
Mpn 3anucn Ha cbemHbI HocuTens MHdOPMALMK unn HanpaBfeHn sksemnnapa
SNEKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMMASP 3NEKTPOHHOIO
AOKYMEHTa Ha DyMaKHOM HocuTene, no 3MEKTPOHHON NOYTE UAEHTUYHOCTb TAaKOro
OKSEMMAAPA SNEKTPOHHOTO [JOKYMEHTa 3K3eMNNSPY SMEeKTPOHHOrO [OKYMeHTa Ha
BymaxkHoM  HocuTene  3aBepseTcs  yNONHOMOYEHHbLIM COTPYOHUKOM €
WCNONb3oBaHNEM YCUNEHHOW KBaNUMULMPOBAHHOM 3M1EKTPOHHON NOANNCH. '

AZAMUHUCTPATUBHLIE NPOLEAYPLI, YCTaHABAMBAEMbIE HaCTOSILLMM MYHKTOM,
BbINOMHAIOTCH B NOPsiike O4EepeAHOCTW, B feHb NpubLITUS 3asBUTENs B CPOKM,
yCTaHOBNEHHbIE pernaMeHTom paboTe M®L.

PesynbTatamu  BbINOMHEHNS  AaAMUHUCTPATUBHBIX npoueayp SABNAKOTCS:
thukcauus hakta BbljauM pesynbTaTa NpefocTasneHns MyHULMNANLHON ycnyrn B
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AUC MOLl, pesynbTaT npepocraeneHus MYHULMNANbLHOW YCAYrv, BblAaHHbLIN
3aaBuTENIO.

3.6.3.2. Mpwn obpaweHun sassuTens 3a pesynbTaToM MyHUUMUNansHOW ycnyri
4epes PecnybrnimkaHCKuii NopTan 3asBUTENI0 B NUYHBIA KaBuHeT aBTOMaTU4ECKM
HanNpaBNAeTCst  AMEKTPOHHBIAN  0Bpa3s AOKyMEHTa, ABASHOLIErocs pesynbTaTtom
npepocTaBneHus MYHULMNaNbLHOWM ycnyru, NoANUCaHHbIN YCWEeHHOM
KBanuMUUMPOBaHHOW 3NEKTPOHHOW MOAMUCHIO YMOJSTHOMOYEHHOIO  [AOMKHOCTHOTO
nvua Wcnonkoma (Ucnonkomom).

AAMUHUCTPATMBHbIE MPOLEAYPLl, YCTaHaBMMBaeMble HacTOALUMM MYHKTOM,
BEINONHAOTCH B A€HL NOANNCAHNS AOKYMEHTA, NOATBEPXKAAIOLLEro NPEAOCTaBNEHe
(oTkas B npepocTaBneHuM)  MyHULMNANbHOM ycnyru,  ynosiHOMOYEHHbIM
AOIMKHOCTHBLIM nnLiom Vicnonkoma (Ucnonkomom).

Pesynbtatamu  BbinonHeHus adMUHUCTPaTUBHBLIX Npoueayp SIBNSIOTCS:
HanpaenexHue (NpepocTaBneHue) C UCNOMb30BaHUEM Pecny6nukaHckoro noptana
SasBUTENIIO  [JOKYMEHTa, MOATBEPXKAAIWEr0 NPEAOCTaBNEHNE  MyHULNAANLHON
ycnyru (B TOM Yncre OTKas B NpefocTasneHum MYyHULMNAnsHOW ycnyru).

3.6.3.3. IMpw obpaueHun 3aseuTens 3a Pe3ynbTaToM MyHUUMNanbHOW ycnyru
B Mcnonkom, [OMKHOCTHOE nWUO, OTBETCTBEHHOE 3a Bbldauvy (HanpasneHue)
AOKYMEHTOB, BblAAET 3asBUTENIO pe3ynbTaT  MyHULMNANbHON ycnyrn. Mo
TpeboBaHuio 3aaBUTENs BMecTe ¢ 9K3EMMNAPOM 3MEKTPOHHOTO AOKYMEHTa Ha
OymaxHom HocuTene emy npegocrasnseTcs 9K3EeMNNAP 3NEKTPOHHOro AOKYMEHTa
nyTeéM ero 3anncu Ha CBEMHbI HOCWUTENb WHMOPMALUUM WK HanpasneHus
9K3eMnnsApa ANEeKTPOHHOIO AOKYMEHTA MO 3MEKTPOHHOM NoyTe B agpec 3asBuTens.

AAMUHUCTPaTVBHbLIE MPOLIEypb, yCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
OCYLUECTBNAIOTCA B MNOPAAKe OYEPEAHOCTH, B [feHb NpubLITUS 3asBuTenss s
CooTBeTCTBUY C [NpaBunamu BHyTPEHHEro TPy40BOro pacnopsigka Micnonkoma.

PesynbTaTtoM  BbinonHeHus: aOdMUHUCTPATUBHBLIX npoueayp SBASKOTCS:
tbukcaums akta Bblaaum pesynbTarta NPefOoCTaBNeHNst MyHULUMnanbHOW ycnyru B
aBTOMAaTU3NPOBAHHOW MHOPMALMOHHON CUCTEME, NpedHa3HauYeHHOV Ans okasanus
FOCYAAPCTBEHHBIX M MYHULIMNAMbHBIX YCAyT.

3.7. UcnpaBsneHne TexHUYeckux owmbok

3.71. B cny4ae oGHapyXeHUs TEeXHWYecKol ownGKu B [OKyMeHTe,
ABNAOLEMCS  pe3ynbTaTtoM MyHULWUNanbHOW YCnyru, 3assuTens HanpasnseT B
Wcnonkom:

3asiBfeHne o6 MCnpaBneHun TexXHUYECKOW OLNGKM (npunoxenne Ne 5 g
HacToALleMy agMUHUCTPaTUBHOMY perfameHTy);

AOKYMEHT, BbIAAHHbIN 3asiBUTENI0 KakK pesynbTaT MyHULMNAnbHOI ycnyru, B
KOTOPOM COAEPXUTCA TeXHUYecKas oLmnbKa;

AOKYMEHTbI, UMEIOLLIE OPUANYECKYIO CUITTY, CBUAETENLCTBYIOWME O HanUYum
TEXHWYECKOMN OLLMOKH.

3asiBrieHne ob vcnpasBneHun TEXHUYECKoN OLLMGKY B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTE, ABnAlOeMCa  pesynbTaToM  MyHULUNAnbHOM ycnyru, nopaetcs
3asiBUTENeM (YrosTHOMOYEHHLIM NPEeACTaBUTENEM) NOYTOBLIM oTnpaBneHnem (B Tom
HACNE C MCMONb30BAHWUEM OMEKTPOHHON MNoYThbl), NUBO yepes Pecnybnukanckuia
nopTan unu MoL.

3.7.2.  [JoMXHOCTHOE INULO, OTBETCTBEHHOE 3a npueM  [OOKYMEHTOB,
OCYWIeCTBNAET MnpueMm 3asdBneHnst o6 MCNpaBMneHUM  TEeXHUYECKON owmbKy,
PErNCTPUPYET 3asBneHue C MPUMOXEHHBLIMKW  JOKYMEHTaMu U nepegaet ux
AOIMKHOCTHOMY Ly, OTBETCTBEHHOMY 33 06PaboTKy AOKYMEHTOB.
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AOMUHUCTPATUBHBIE MPOUEAYPLl, YCTaHABNMBAaEMbie HaCTOALMM MYHKTOM,
BbINONIHAIOTCS B TEYEHWUE o4HOro paboyero AHA C 4aThbl perucTpaummn 3assneHus.

PesynbTaTamu  BbINONHEHWs aAMUHACTPATMBHBLIX NPoUeayp SBASIOTCS:
MPUHATOE U 3aperncTpUpoBaHHOE 3asBNEHWE, HanpaBreHHOoe Ha paccMoTpeHune
AOIKHOCTHOMY NiLlY, OTBETCTBEHHOMY 3a 06pabOoTKY AOKYMEHTOB.

3.7.3. [OmKHOCTHOE nNUO, OTBETCTBEHHOE 3a 0bpaboTky AOKyMeHTOB,
paccmaTtpuBaeT AOKYMEHTbl U B LENsSX BHECEHUS WCnpaBneHuin B AOKYMEHT,
ABNSAIOWMACS pesynbTatom npefocraenexus MyHULMNanbLHOM yenyrw,
OCyLUECTBNSAET npoueaypsl, NPeayCMOTPEHHbIE NYHKTOM 3.5 aAMWHUCTPaTUBHOIO
pernameHTa, n Bbl4aeT UCMPaBAEHHbIA AOKYMEHT 3asBUTEMO (ynonHomoueHHoMy
NPEACTaBUTENIO) NIMYHO NOA POCMUCH C U3LATUEM Y 3asBUTEns (ynonHomMoueHHoro
NPEACTaBUTenNsn) opurMHana AoKYMEHTa, B KOTOPOM COAEPXUTCA TexHu4eckas
OwwbKa, wWNW HanpasnseT B agpec 3asBuTens MOYTOBLIM oTnpasneHuem
(NOCPEACTBOM 3NEKTPOHHOM NOYTHI) MUCHMO O BO3MOXHOCTY nony4YeHust 4OKyMeHTa
npn npepocTasnexHny B Micnonkom opuruHana aokymeHTa, B KOTOPOM COAEpPKUTCH
TexXHu4eckas owmnbka.

ALMUHNCTPaTUBHBIE NPOLEAYpPbl, YCTaHaBIMBaEMbie HaCcTOAWMM MYHKTOM,
BEIMONHAIOTCH B Te4YeHMe AByx pabounx AHel nocne oBHapYKeHWUS TeXHUYECKON
OWMOKM unu nonyyeHuss ot nwboro 3anHTepeCcoBaHHOro nuua 3asBneHus o
AOoNyLLeHHOW owunbke.

PesynbTaTamn  BbinonHeHus aAMUHUCTPaTUBHLIX Mpoueayp SBMASKOTCS:
BblAAHHbIN (HANPaBNeHHbIN) 3asiBUTENIO JOKYMEHT.

4. Mopsifok 1 hopMbl KOHTPONS 3a NpegocTaBneHnem MYHULMNanLHOMN ycryru

4.1. nOpHﬂOK OCYLLeCTBNEHMS TekyLero KOHTpONA 3a COGJ‘IIOAGHVIGM U ncnosiHeHnem
OTBETCTBEHHbLIMU AOSIHKHOCTHBIMU NiMaMu NONOXeHWn AAMUHUCTPATUBHOIO
pernameHTa n nHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBnnBawLnx Tpe6OBaHMﬂ
K MPeaocCTaB/IeHNIO MYHULIMNaNbHON YCIyru, a 1aioke npuHaTtuem nmm peweHuin

KoHTponb 3a nonHoTo # KadecTsom NPefoCTaBNeHNs MyHULMNAanbHOM
ycnyrv BkntodaeT B cebs BbisBNeHWe U ycTpaHeHue HapylweHnin npas 3asBuTenen,
POBEAEHNE MpOBEepOoK COOMAEHNS Npoueayp NpenoCTaBneHNs MYHULMNANbHON
yCIyri, NOAroToBKy pelueHnin Ha fencTeust (6esnenctamne) fomKHOCTHLIX nvy opraHa
MECTHOro camoyrnpasneHus.

PopMamMi  KOHTPONA 3a COBMIAEHMEM WCTONHEHUS AAMUHUCTPATUBHBIX
npoueayp ABNSKTCA: ,

1) nposepka u cornacoBaHue NMPOEKTOB [AOKYMEHTOB NO NpeaocTaBneHunto
MyHUUMNAnNbHOM yCnyru;

2) NPOBOAWUMBLIE B YCTAHOBMEHHOM nopsfgKke  NpoBEpKM  BeaeHus
Aenonpon3BoOACTBA;

3) npoBeaeHe B yCTaHOBMEHHOM nopAOKe  KOHTPOMbHbLIX  MNPOBEPOK
cobnioAeHVst npoueayp npefocTaBneHus MYHULMNanbHOM yCcnyru.

B uensx Tekywero koHTpons UCNONb3yTCs  CBEMAEeHUs, uMelmecs B
9NEKTPOHHOW Gase faHHbIX, cnyxebHas KOPPECnoHAEHUMA, yCTHAas M NUCbMeHHas
uHdopmauma AOMKHOCTHBbIX nwy, OCYLLIeCTBNAOLNX BbINONHEHNE
aAMWHUCTPaTUBHLIX Npoueayp, XypHansl yyeta COOTBETCTBYIOLLWUX AOKYMEHTOB W
Apyrvue ceegeHus.

Ans  ocyuiectBnenns  koHTpons  3a CoBEpLUEHVEeM  OencTBuii  npwu
NPEAOCTABNEHUN MYHULMNANBHOA YCAYrM 1 NPUHATUN pelleHnn pykoBOAUTENID
OpraHa MECTHOro CamoynpaBneHns nPeacTaBAsITCS cnpaBkn O pesynbTartax
NPEAOcCTaBNeHNs MyHULUNANbLHON yenyru.
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O cnyvasx u npuumHax HapyLLieHUss CpoKOB, NOCnenoBaTeNbHOCTU U
COAepXaHus  aAMUHUCTPATUBHBLIX MPOUEdYP [AOMKHOCTHbIE nvuua HemeaneHHo
VHOPMUPYIOT pyKoBoauTens OpraHa, NPeAoCTaBNSAIOLEro MyHULMNANLHYIO ycnyry,
a TaKke NPeanpUMHUMaIOT CPOYHBIE MEpbI MO YCTPaHEHUIO HapyLLUEHWI.

Tekywmin  KoHTponb 3a cobniogeHemM nocnefoBaTeNbHOCTY hencrTeum,
OonpeneneHHbIX  agMUHUCTPaTUBHLIMY npouedypamu  no  npenocTaBneHuto
MyHUUMNanbHOM  ycnyrv,  ocyllecTBRsieTcs 3aMmecTuteneMm  pykosoguTens
Wcnonkoma, oTBeTCTBEHHbIM 33 opraHusaunio paboTtel No npepocTaBneHuo
MyHULMNansHou ycnyru.

MNepeyeHb AOMKHOCTHBIX ML, OCYLUECTBAAIOWNX  TEKyLMA  KOHTPOMb,
yCTaHaBnuBaeTcs nonoxeHuamn o6 Mcnonkome v AOMKHOCTHBIM pernamMmeHTom.

4.2. TTopsAROK M NEPUOANYHOCTb OCYLUECTBAEHIS NTAHOBbIX
W BHEMNAHOBbLIX NPOBEPOK MOSIHOTLI U KaYyecTBa NPeAOCTaBNeHUs
MYHULINNANBHOW YCryri, B TOM YNCIIE NOPAAOK 1 hopMbi KOHTPONSA 3a NOSHOTOW
W Ka4eCTBOM NPEAoCTaBNEHUS MyHULIMNANbHOR yCryru

4.2.1. KoHTponb 3a NonHOTOM v KayecTBOM nNpeaocTaBneHus MyHULUMNansHo
ycnyru ocyluecTsnseTcs B hopmax:

1) NpoBeaeHus nposepok;

2) paccmoTpenus xano6  sasBuTeneil  Ha Aeiicteua  (6espeicTeme)
- Mcnonkoma, a Takke 1x 4OMmKHOCTHBIX N, MyHULMNanbHbIX CRyXallmx.

4.22. B uensx ocywecrsneHns KOHTPONSA 3a MOSIHOTOM W KayecTBOM
NPEAOCTaBNeHNA MyHULUNANbHOR YCRyrM NPoBOASTCA NAaHOBbLIE U BHENnaHoBble
nposepkn. [lopsgok M nNepuoguyHOCTb OCYWeCTBNEHNS NNaHOBbIX NPOBEPOK
ycTaHaBnueaetTcs  nnaHom  pabotel  Ucnonkoma. Mpn  nposepke  moryT
paccmaTpusatbCsi BCe BOMPOCH!, CBA3aHHble C NpefocTaBAeHueM MYHULMNANLHOM
ycnyrn  (KOMReKcHble NPOBEPKN), UNKU OTAENbHbIN BOMPOC, CBA3aHHLIA C
NpefoCTaBneHneM MyHUUMNaNbHOM ycnyrv (TemaTudeckue npoeepkn). Npoeepka
TaKKE MOXET NPOBOAUTLCS MO KOHKPETHOW xanobe 3assnTens.

4.2.3. BHennaHoBble npoBepku NPOBOASATCA B CBA3W C NPOBEPKO YCTPAHEHUS
PaHee BbIABNEHHbLIX HapyLUeHW! agMUHUCTPATUBHOMO pernameHTa, a TaKkke B
Chy4ae nonydeHuns xanob sassuTenen Ha geicTsus (bespencraure) Ucnonkoma, a
TaKXKe UX [OIMKHOCTHBIX MWL, MyHULMNAMbHLIX CAYXaLMX.

4.2.4. PesynbTaThl NPOBEpKN OChOPMASITCA B BuAe akTa npoBepku, B
KOTOPOM  yKasblBalOTCA BbISBNEHHbIE HEQoCTaTKM U NPeanoXeHns no  ux
YCTPaHeHuto.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX nny opraHa, npefocTaBnsaowero
MYHULIMNanbHYO YCNyry, 3a peLueHuns v aencrems (bespencTeue), NnprHUMaembie
(ocyuwjecTnsiemsle) umu B xoae NPEAoCTaBNeHns MyHUUMnanbHom ycnyru

Mo pesynbTaTtam npoBegeHHbIX NPOBEPOK B Cny4Yae BbIABIIEHUS HapyLLeHWUN
Npas 3asiBMTEneil BUHOBHbIE fMUA NpUBReEKalTCs K OTBETCTBEHHOCTN B
COOTBETCTBUM C 3aKOHOAATENbLCTBOM Poccuiickor depnepaumu. _

PykosoguTens Mcnonkoma Hecer oTBETCTBEHHOCTS 3a HeCcBOEeBpPEMEHHoe
paccMoTpeHue 3asBneHui.

PykosoguTens (3amectuTens pykoBoauTens) Wcnonkoma HeceT
OTBETCTBEHHOCTb 33 HecBOEBPEMeHHoe U (1nu) HeHaanexailee BbINOMHeHne

AAMWHUCTPATUBHBLIX OEWCTBUM, yKa3aHHbIX B pasgene 3 agMUHUCTPaATUBHOIO
pernameHTa.
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HOMmKHOCTHbIE NLUA W WHble MyHWUMNANbHbIE CryXallMe 3a peLueHus u
Aeictsna  (GesgeiicTaue), NpUHUMaemble  (oCywiecTBnsemble) B - xoAe
NnpeaocTaBlieHNs  MyHUUMNAnbHOW  ycnyry, HeCyT  OTBETCTBEHHOCTb B
YCTaHOBNEHHOM 3aKOHO4aTeNbCTBOM NOPAAKE.

4.4. TonoxeHus, xapakTepusyioLme TpebosaHus K NOpsAKY U hopmam KOHTpONSA 3a
npefocTasfieHneM MyHULUNanbHOW yCnyri, B TOM YACHE CO CTOPOHbI rpaxkaaH, ux
obbeanHeHnn n opraHusaumii

KoHTpornb 3a npegocTaBneHvem MyHMUMNanbHOW ycnyrm co CTOPOHbI
rpaaaH, wWx OObeAuHEHWH 1  opraHM3auWii, OCYLUECTBRAETCA NOCPEeACTBOM
OTKPbITOCTW AEATENbHOCTN OpraHa MEeCTHOro camMoynpaBneHns Npu NpeaocTaBneHnm
MYHULMNANbHOM  YCRyru, MOMNyYeHUs NOMHON,  akTyanbHOW WU AOCTOBEPHOMN
VHOpMaLuK 0 Nopaake NPeAoCTaBMeHUs MyHULMNANLHON YCAYTY U BO3MOXHOCTM

AocypebHoro paccmoTtpeHus obpatluennii (xanob) B npouecce NPeAoCTaBReHMS
MYHMLMNanNbHOW yCnyru.

5. [locynebHbiit (BHecyaebHbI) Nopsaok 0BXanosaHns peLleHni 1 AencTamil
(be3pencTBus) Oprama, NPefOCTaBMAOLEr0 MyHULIMNAMBHYIO ycnyry,
MHOTOChYHKUMOHALHOTO LEHTPa NPeaoCTaBneHns rocyAapCTBEHHbIX 1
MYHALIMNAanbHbIX YCIyr, opraHn3auunn, ykasaHHbix B Yacty 1.1 ctaToun 16
®epepanbHoro sakoHa Ne210-®3, a Takxe Ux JOMKHOCTHbLIX N, MYyHULMNANbHbIX
cnyxauwumx, paboTHUKoB

5.1. 3asBuTenu umeloT npaBo Ha obKanosaHue B AocynebHom nopsagke
pelleHn u aencteun (6espencTens) opraHa, nNpeaoCcTaBnsoLero MYHULMNANbHYO
ycnyry, BOMKHOCTHOTO nuua opraHa, NpeaoCcTaBnAloWero MyHULMNANbHYIO YCnyry,
MYHALMNAnNbLHOTO  CryXallero,  PykoBoOuTENs  opraHa, npefocTasnsiowero
MyHULMNAanbHyo ycnyry, MHOroyHKLMOHaNbHOro ueHTpa, paboTHuKa
MHOTOCYHKLIMOHAMNBLHOTO  LEHTPa, OpraHusaunil, npeaycMOTPEHHbIX yYacTblo 1.1
cTaTtbk 16 OPepepansHoro 3akoHa Ne 210-3, a Takke nx PabOTHUKOB.

3asButens mMoxeT obpaTtutbes ¢ xanoGoil, B TOM uucne B cneayrowmnx
cnyJasx:

1) HapylweHue cpoka peructpauuu 3anpoca O MpPefoCTaBNEHWN
MYHULIMNanbHOW ycnyry, 3anpoca, ykasaHHoro B cratbe 15.1 ®defgepanbHoro 3akoHa
Ne 210-93;

2) HapylueHne cpoka NpefoCcTaBieHNs MyHUUMNansHoI yenyru. B yKaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem peweHnn wu
aencreun (6espencTeus) MHOrOMYHKLMOHANEHOro UeHTpa, paboTHuka
MHOrOMYHKUMOHANLHOTO UueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOCYHKLIMOHANBHBIA LEHTP, pelleHns u aeincteus (bespeiicTBE) KOTOPOrO
obOXarnylTcs, BO3NOXEHA (YHKUMA MO NPEAOCTABEHUIO COOTBETCTBYHOLNX
MyHUUMNanbHbIX ycnyr B nonHom obbeme B nopsiake, onpeaeneHHoM yacTbio 1.3
cTaTby 16 GefepanspHoro sakoHa Ne 210-03:

3) TpebGoBaHue vy 3asnBUTENs [OKYMEHTOB WM nHdopmaumm  nudo
OCYLLECTBNEHNA [eACTBUW, NPeaCTaBneHve Wnu OCYLLECTBIIEHUE KOTOPBIX He
NPefyCcMOTPeHO HOPMaTUBHEIMM MpaBOBbIMKU  akTamu Poccuiickon ®Pepepauuu,
HOpPMaTWBHLIMK NpaBoBbIMKW akTamn Pecnybnukv TatapcTaH, MyHULMNANbHLIMU
NPaBOBLIMY aKTamu ANs NPefOCTaBNEHNs MyHULMNANbHON YCAyrn;

4) oTka3 B npueme [OKYMEHTOB, NPEAOCTABAEHUE KOTOPBIX npegycMoTpeHo
HOPMaTtNBHLIMW NpaBoBbIMM  akTaMn Poccuitckon Pefepauun, HOPMATUBHBIMU
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npaBoBbiMK akTamu Pecnybnuku TaTapctaH, MyHULMNANbHLIMY NPaBOBLIMU akTamu
AN NpefocTaBNeHna MyHULUNAanbLHOW yCNyr, y 3assuTens;

5) OTKa3 B nNpeaocTaBfeHnn MyHULMNANbHOM yCryru, ecnu oCHOBaHUs oTKasa
He npeaycMoTpeHbl deAepanbHbiMUM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUM C
HAMW  WMHbIMW HOPMaTUBHbIMW nNpaBoBbiMKW akTamu Poccuiickon  Pegepauun,
3aKOHaMy 1 MHbIMX HOPMaTUBHbIMW NpaBoBbIMKW akTamu Pecnybnukn TaTapcTas,
MyHULUMNanbHLIMKW - paBoBbIMW  aktamu. B ykasaHHom cnyvae pocypeGHoe
(BHecynebHoe) obxanosaHve 3asBUTEneM pelleHwn u geunctemin (GespgencTsns)
MHOTO®YHKLUMOHAMBLHOrO  LUeHTpa, paboTHUKa MHOrOQYHKUMOHAMNLHOTO LeHTpa
BO3MOXHO B Clny4ae, €Cnu Ha MHOTOMYHKLMOHANbHbIN LEHTP, PELEHUs 1 AelcTBUS
(bespencTeme) KOTOPOro OOXanyloTCs, BO3NOXKEHA (YHKUMA NO NPEAoCTaBNEHNIO
COOTBETCTBYIOLUMX MYyHULMNamMbHbLIX ycnyr B nonHom obbeme B nopsake,
onpeaeneHHoM YacTblo 1.3 ctatbn 16 GepepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue c 3asBuTENs NPY NPeAOCTaBNEeHUM MyHULMNANBHON YCyri
nnaTbl, He NpPeayCcMOTPEHHON HOPMAaTWUBHLIMKM NpPaBOBbIMU akTamu Poccuitckon
®enepauny, HopMaTUBHLIMM  NpaBoBbIMM  aktamu  Pecnybnuku  Tartapcras,
MYHULUMNANbHBIMU NPABOBLIMUN aKTaMu;

7) oTKa3 opraHa, nNpeAoCTaBNAOWEro MyHULMNANbHY YCAyry, AOMKHOCTHOIO
nvua opraHa, npeaocTaBnALWLEero MyHILMNanbHy yenyry, MHOroyHKLUNOHANbHOro
UeHTpa, paboTHuka MHOrOYHKLUMOHANBHOIO ueHTpa, opraHunsauui,
NPeRYCMOTPEHHBIX YacTblo 1.1 cTaTbn 16 GPeaepanbHoro sakoHa Ne 210-03, nnu ux
pabOTHUKOB B MCMPABNEHUN OOMYLUEHHbIX UMK ONEYaToK ¥ OLWMOOK B BbIAAHHLIX B
pesynbTaTe NpefAocTaBnNeHna MyHULMnansHon ycnyru AokymeHTax nnbo HapylweHue
YCTAHOBMEHHOIO CpoKa TakuvxX ucnpasnenni. B ykasaHHom cnydyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHuin u aencTeuin (GesnencTevs)
MHOTOYHKLMOHANBHOTO  LeHTpa, paboTHWKA MHOTOMYHKUMOHANBLHOrO  LEeHTpa
BO3MOXHO B Clly4ae, ecnu Ha MHOroOyHKLUUOHAmNbHBIA LEHTP, PeLleHnsa U AeicTBus
(GespeiicTene) KOTOPOro OGXKanylTcA, BO3NOXeHAa (MYHKUMSA N0 NpeaocTaBNeHuIo
COOTBETCTBYIOLUMX MyHULMNAnNbHLIX ycnyr B8 nonHom ofbeme B nopsake,
onpepaeneHHoM vactbio 1.3 ctaTbu 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyleHne cpoka wnu nopspaka Bbidauu LOKYMEHTOB Mo pesynbTatam
NPefoCTaBNeHUs MyHULUNAanbLHOW YCnyru;

9) npuOCTaHOBNEHWE nNPefOCTaBMNEHUss MYHUUWUNANbHOW yCcnyrv, ecnu
OCHOBaHWsi NMPUOCTAHOBMNEHNA HE NpedyCcMOTpeHbl dhedepanbHbiMX 3akoHaMu 1«
NPUHATBIMW B COOTBETCTBUN C HUMU WHbIMW HOPMATUBHLIMKW NPABOBbLIMW aKTaMu
Poccuiickoin defepaumn, 3akoOHaMU U UHLIMIA HOPMATUBHLIMW MPaBOBLIMW aKTamy
Pecnybnukn TaTapcTaH, MyHuUMNanbHbIMU NPaBOBbIMU akTamu. B ykasaHHOM
cnyqae pocynebHoe (BHecyneGHoe) obxkanoBaHue 3aABUTENEM pelleHuin u
AenCTBUi (besgencreusn) MHOrohyHKLMOHANLHOIo ueHTpa, paboTHuKa
MHOTOMYHKUMOHANLHOIo LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrO(PYHKLMOHANbHLIA LeHTp, pelleHus u geicteus (GesnencTsne) KoToporo
obxanyloTcs, BO3NOXeHa PyHKUMS N0 NPesOCTaBMEHUIO COOTBETCTBYIOLLVX
MyHULUMNanbHbIX yCnyr B nonHoM obbeme B nopsgke, onpeaeneHHoM vacTteio 1.3
ctatby 16 ®enepanbHoro sakoHa Ne 210-03.

10) TpebosaHue y 3asBuTens nNpu NPeAoCTaBMEHUN MYHVULMMAMNLHONR ycryri
AOKYMEHTOB MU UHPOpMALIMK, OTCYTCTBME U (UNTM) HELOCTOBEPHOCTL KOTOPbLIX HE
yKasblBanucb Npu nepBoHa4yasibHOM OTKase B MNpUeMEe LOKYMEHTOB, HeoOXoauMbIX
ANA  NpefocTaBneHua  MyHuuunanbHo ycnyrn, nubo B  npenocTasneHum
MYHWUMNANbHON YCNyrn, 3a WCKMIOYEHUEM CriydaeB, NpeayCMOTPEHHbLIX MYHKTOM 4
yactm 1 cratbu 7 OdepepanbHoro 3akoHa Ne 210-©3. B ykasaHHOM cnyuae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peweHui U OencTBUW
(BespenicTaus) MHOrOMYHKLMOHANLHOIO ueHTpa, paboTHuka
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MHOrOMYHKLMOHANbHOIO UeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOFOMYHKLMOHANbHbIA LEHTP, PeLleHns u AaelcTeus (BespeiicTBre) KOTOPOrO
obxanylTcs, BO3NOXEHA (YHKUMS N0 NPefoCTaBMNEHMIO COOTBETCTBYIOLLMNX
MyHUUMNanbHbIX ycnyr B NofnHom obbeme B nopsiake, onpegeneHHom yacTbio 1.3
ctaTtbu 16 ®epepanbHoro 3akoHa Ne 210-03.

9.2. )KanobGa nogaeTtcs B NUCbMEHHON hopme Ha ByMaxHOM HocuTene, B
BMIEKTPOHHOW hopMe B OpraH, NPeJoCTaBMAIOLMA  MyHUUMNANbLHYIO  YCRyry,
MHOTOCYHKLIMOHAbHBLIA LEHTP NGO B COOTBETCTBYIOWMIA OpraH roCyaapCTBEHHO
BnacTu, SABNAIOWWICA yypeauTenem MHOrodyHKUMOHANLHOrO UeHTpa (ganee -
ydpeauTenb  MHOTOYHKUMOHANbHOTO LEHTPa), a Takke B OpraHW3aumu,
npefycMoTpeHHble 4Yacteto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-03.
Kanobbl Ha peweHuss n peiicTeus  (GespeicTsne) PYKOBOAUTENS opraHa,
NPEAOCTaBNAWEro MyHULMNAnNbHYO YCryry, nofalTcs B BbILECTOSWWA opraH
(fpu ero Hamuumm) nmbo B cnyyae ero OTCYTCTBUS PAcCMaTpUBAKOTCS
HENOCPEACTBEHHO PYKOBOAWUTENIEM opraHa, NpefoCTaBMSIOEro MyHULMNAmbHYO
ycnyry.  Xanobbl Ha peweHus u pgeiicteus  (6esgeiicTaue) paboTHuKa
MHOro(yHKUNOHANbHOTO LeHTpa nogarTcs pyKOBOAMTENIO 3TOro
MHOropyHKLUUOHaNbLHOro LeHTpa. »Kanobsl Ha pelleHust n pencrens (besgeictane)
MHOTOYHKLMOHAMBHOMO LEHTPa MOJAlTCH YYPEAUTENto MHOTOMYHKLUNOHAMNBHOMO
UeHTpa Wnu OOMKHOCTHOMY nuuy, YMNOMHOMOYEHHOMY HOPMAaTWBHLIM MPaBOBbLIM
aktom Pecnybnuku TaTtapcTtaH. Xanobbl Ha peleHus v OeicTeus (BespencTene)
PabOTHUKOB OpraHnsaunii, NPeayCMOTPEHHbLIX YacTbio 1.1 cTaTen 16 depepanbHoOro
sakoHa Ne 210-03, nogatoTcs pyKoBOANTENAM 3TUX OpraHU3aumii.

»Kanoba Ha petenus n feictsus (GesgeicTeue) opraHa, NpeaoCTaBsoWEro
MyHULMNanbHy0  yCcnyry, [OJDKHOCTHOrO nuvua opraHa, npefocTasnsaiowero
MYHULMNANbHYIO  yCnyry, MYHULMNANbHOTO CRyXallero, pykoBoaMTENs opraHa,
NPEAOCTaBNAOLLEro MyHUUMNANbHYI0 YCRyry, MOXeT ObiTe HanpasneHa rno noure,
Hepe3 MHOTOYHKUMOHANbHLIN LEHTP, C WCMONMb30BAHWEM MHAOPMALUOHHO-
TENIEKOMMYHUKALIMOHHOW ceTn «MHTepHeT», caiiTa opraHa, npefocTaBASOWLEro
MyHuumnaneHyto ycnyry, EguHoro noptana nubo PecnyGnukaHckoro noprana,
VH(OPMALMOHHOW cucTembl JocyaebHoro ofkanoBaHUs, a Takke MOXET ObiTb
NPVHATa Npu nNu4HOM npueme 3assutens. >Kanoba Ha peweHuss u OencTeus
(BespevicTue) MHOTFOMYHKLMOHaNBbHOro UeHTpa, paboTHKKa
MHOTO(YHKUMOHANBHOTO  LiEHTpa MOXeT ObiTb HanpaBfeHa no noute, ¢
“Cnonb3oBaHnemM  UHPOPMaUMOHHO-TENEKOMMYHUKALMOHHOM ceT  «MHTepHeT»,
ouLmanLHoro canta MHOrogyHKLUMOHANBLHOTO ueHtpa, EguHoro noptana nu6o
Pecnybnukanckoro  nopTtana, WH(OPMALMOHHOA  cucTemMbl  gocyaebHoro
obxanoBanus, a Take MOXeT ObiTb MPUHATA NPU NUYHOM MpUeme 3asBUTEns.
»Kanoba Ha peluenns n peiicteus (GeaneicTsre) opraHusaumi, npeayCMOTPEHHbIX
vactblo 1.1 cTatbn 16 defepanbHoro 3akoHa Ne 210-03, a Takke mx paboTHUKOB
MOXeT ObiTb HanpaeneHa NO NoYTe, C MCMOMb3OBAHUEM WHAOPMALMOHHO-
TENEKOMMYHUKaUWOHHON  ceTu  «VIHTepHeT», oMuuManbHbiX  CaWTOB  3TUX
opranusauuii, EquHoro noprtana nu6o PecnyGnnkaHckoro noprana, a Takke MoxeT
ObiTb NpUHATA NPK NMYHOM Npueme 3asBuTeNS.

5.3. ’Kanoba gomxHa conepxats:

1) HaMmeHoBaHMe opraHa, npenoCTaBNALWEro MYHULMNaNbHYIO  ycnyry,
AOCIMKHOCTHOrO nnua opraHa, npeAocCTaBfsoWEro MyHUUMnanbHyo ycnyry, nubo
MYHULANATBHOTO CnyXaLlero, MHOTO(YHKLMOHANLHOro LUEHTPa, ero pykoBoauTens u
(wnn) paboTHuka, opraHusauwil, NPeAyCMOTPEHHbIX 4YacTbio 1.1 craTeu 16
®epepanbHoro 3akoHa Ne 210-03, ux pykosoauTenei u (nnn) paboTHMKOB, peLleHus
v pencteus (GesnenicTere) KOTOpbIX 06XanyoTcs;
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2) hamunuio, M, 0T4eCTBO (NocneaHee - npwn Hanu4nu), cBeAeHNs 0 Mecrte
KWTENBCTBA 3asBUTENA - (DU3MYECKOTO Nuua NGO HauMeHoBaHWe, CBeaeHWS O
MECTE HaxOXOAeHusi 3asBUTENs - IOPUAMYECKOrO Nuua, a Takke HOMep (Homepa)
KOHTaKkTHOTrO TenedoHa, agpec (agpeca) 3neKTPOHHOM NOYTHI (npy Hanuuun) wu
MOYTOBLIN afipec, Mo KOTOPbLIM AOMKEH BbiTh HANPaBAEH oTeeT 3asBuTEN!IO;

3) ceeneHmnsa 06 obxanyembix pelueHusix 1 Aeunctaunax (besneinctenm) oprana,
NPEAOCTABNAIOLIEr0  MyHULMNANbHYIO  YCRyry, AOMKHOCTHOrO  nvua opraHa,
NPEACCTaBNAOLWEro MyHUUMNAnbHYO yenyry, nnbo MyHWLMNansHoro cnyxatyero,
MHOTOYHKUMOHANEHOTO  LieHTpa, paboTHuKa MHOrOChYHKLIMOHANLHOMO  UeHTpa,
opraHusauui, npegycMoTpeHHbIX YacTbio 1.1 cTaThy 16 ®epepanbHoro 3akoHa Ne
210-93, nx paboTHNKOB;

4) ROBOAbI, HA OCHOBAHUM KOTOPbIX 3aSBUTENb HE COrMaceH peleHnem n
Reiicteuem (GespeiicTeruem) opraHa, NPEAOCCTABNALLEro MyHMLMNAnbHY ycnyry,
AOIKHOCTHOTO Nnua opraHa, npefocTaBnSoLLIero MyHUUNNANbHYO yenyry, nubo
MYHULMNAnNLHOro  criyxaulero,  MHOroyHKLUMOHANbHOMO  LieHTpa, paboTHuKa
MHOTOQYHKUMOHAMNLHOMO LIEHTPa, OpraHu3auuii, NPeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro sakona Ne 210-03 ux paboTHukoB. 3asBuUTENEM MoryT
BbiTb  NpepAcTaBneHbl  4OKYMEHTHI (Mpn  Hamuunwn), noAaTBepKOaloWMe [OBOAbI
3aasuTens, nubo ux konuw.

5.4. TMocTtynuBlias »xanoba nognexut perucTpauun B CPOK He nosgHee
paboyero aHs, criepyroLero 3a aHem NOCTYNMeHus.

5.5. Xanoba, nocrynueias B OpraH, npefoCTaBnNSIOWMIA MYHULMNANbHYIO
YCNyry, MHOTO(OYHKUMOHAMNbHBIA  LEHTP, y4peauTesnto MHOrOMYyHKLMOHANbHOro
LeHTpa, B opraHusauum, npeaycMoTpeHHble yacTbio 1.1 ctaTthy 16 depepanbHoro
sakoHa Ne 210-03, nubo BbiwecToswwil opraH (Npu ero Hanuuuu), NOANeXuT
PaccMOTpeHuto B TeYeHne naTHaauaTM pabounx aHel co aHs ee perucTpauuu, a B
cryyae obxanosaHus oTkasa opraHa, NPeAOCTaBMSIOLLIEro MYHUUMNANbHYIO ycnyry,
MHOTOMYHKLNOHANLHOTO  LEHTPa, OopraHu3aumi, NPeAyCMOTPEHHbIX YacTblo 1.1
cTatbn 16 depepansHoro sakowa Ne 210-03, s npuemMe LOKYMEHTOB y 3asBuUTEns
nbo B UCNpaBNeHUN SONYLEHHBIX ONEYaToK 1 OLLNGOK UAK B cnyvae obxanosaxus
HAPYLLIEHWS YCTAHOBIIEHHOTO CPOKA TaKUX UCMPaBREHWit - B TeYeHne naTv paboumnx
AHEW Co OHs ee peructpauuu.

5.6. Mo pesynbTatam paccmoTpeHus xanobbl NPMHMMaEeTCs OoOHO U3
cnegylowmx peLeHuin:

1) xanoba ynoenetsopsiercs, B ToM uucre B thopme OTMeEHbI npuHaTOrO
PELIEHNA, UCNPaBNEeHNA [ONYLUEHHbIX OMevyaToK W OWWGOK B BblAAaHHbIX B
PEsynbTaTe npPefoCTaBNeHUs MYyHWLMNANbHOW YCRyrM AOKYMeHTax, BO3BpaTa
SAABUTENIO  [EHEXHbIX CPEACTB, B3MMaHWE KOTOPbIX He npeaycMoTpeHo
HOPMaTBHLIMM  NpaBoBbIMK  akTamn Poccuiickon  deaepauuu, HOPMaTUBHbLIMU
NpaBoBbIMU akTamn Pecnybnuku TaTapcraH, MyHULMNANbHBIMM NpaBOBbLIMW aKTamu:

2) B yAOBNETBOPEHUM Xanobbl OTKa3LIBAETCS.

He nosaHee aHs, crnegyowero 3a grem NPUHATUS PELLeHVs, YKasaHHOro B
HACTOALLEM NYHKTE, 3aABUTEMNO B MMCbMEHHON (hOPME U N0 XenaHuio 3asBUTeNns B
3NTeKTPOHHOW hopMme HanpasnseTcs MOTWUBMPOBaHHLI OTBET O pesynbTaTtax
paccMoTpeHus xanobsbl. : _

3.7. B cnyyae npusHaHus xanobb noanexatluen ynoBneTBOPEHUIO B oTBeTe
SaABUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl gaeTcs nHopmauma o
AEVCTBUSAIX, OCYLUECTBIISIEMbLIX OpraHoM, NPEOOCTaBASIOLMM  MyHULMNAMbHYIO
YCNYry, MHOTOMYHKUMOHANbHBIM LEHTPOM NuBo opraHusaunen, npegycMoTpeHHoN
yacteto 1.1 crateu 16 denepanbHoro  3akoHa - Ne 210-03, B uensax
HESAMEANUTENbHOrO  YCTPAHEHNA  BbIBMEHHBIX  HAPYLLEHWNA npyu  okasaHuu
MYHULMNANbLHOW yCnyr, a Takke NPUHOCSTCH WSBUHEHWUS 33 [OCTaBneHHble
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HeynobcTBa v ykasbiBaeTCsi WHQOPMaLUs O AaNbHERLNX AENCTBUAX, KOTOpble
HeobXoAMMO coBepLUMTDL 3asBUTENIO B LensX NONYHEHUA MyHULMNANLHON yCryri.

5.8. B cnyyae npusHaHus xanobbl He nognexauen YOOBNETBOPEHNID B
OTBETE  3aABUTENIO O  pesynbTaTax  PaACCMOTPEHUS  xanobbi AaTcs
apryMEHTUPOBAHHbLIE PAIbLACHEHUS O MNPUYUHAX NPUHATOTO PELLEHUS, a Takke
nHdopmaums o nopaake obxanosaHus NPUHATOrO peLUeHus.

5.9. B cryyae ycTaHoBneHus B xo4e unmM no pesynbTatam paccMoTpeHus
xanobbl  npusHakoB cocTaea aOMUHWUCTPATUBHOTO  MpPaBOHAPYLUEHUS WM
APECTyNNeHnst AO/MKHOCTHOE nuUO, paboTHWK, HaAeneHHbIe MNOMHOMOYMSIMA Mo
PacCMOTPEHMIO *anob, HesaMeanuTenbHO: anpasnsoT umeroLMecs Matepuansl B
opraHbl MPOKypaTypbl.

Pykosogutens HosoTtpouukoro

cenbckoro VcnonHutensbHoro komuTe Nn.N. FopbyHosa
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Mpunoxexne Ne 1

K AOMUHUCTPaTUBHOMY
pernameHTy npeaocTasneHns
MYHULMNanbHOM ycnyru no
BblAaqe cnpasku (BbINUCKN)

®opma

(BnaHk opraHa, npegocrasnsiowero MYHULMNAneHYIo yenyry)

CINPABKA

Ceenenus o0 3eKTPOHHO MOANHCH

HomxHocTHoe nuuo (GUNO)

(noAnuchb ynosTHOMOYEHHOro
ACIXHOCTHOTO NWLA opraHa)
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MpunoxeHne Ne 2

K ABMUHNCTPaTUBHOMY

pernameHTy npegocTtasnenuns

MyHULMNANbHOM ycnyru no

Bblaye cnpasku (BbINUCKN)

®opma

(bnatk oprana, npegocraensiowero MYHULMNAaNbHYIO ycryry)

Komy:

KoHTakTHble gaHHble:

Mpencrasurens:

KoHTakTHbIe AaHHble npeacrtasuTens:

PEWEHWNE
06 oTkase B npegocTasneHnn MYHULMNANbLHOW ycnyru
Nno BblAa4e cnpasku (BbINUCKM)

oT Ne
Paccmotpes Bauue 3aseneHue or Ne n
npunaraemsle K Hemy AOKYMEHTSI, YNONTHOMOYEHHbIM opraHom

NPUHATO petueHne o6 oTkase B
Bbliaye Cnpaskm (BbINWUCKM) MO CrEAYIOLWEMY OCHOBAHMIO:
HononxutensHas nudbopmaums:

Caenenns 06 anekTpoOHHOMN MOAIHCH

HomxkHocTHoe nuuo (®N0)

(nognuck YNONHOMOYEHHOro
AOIMKHOCTHOro nuua opraHa)
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MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY

pernameHTy npenocTaBneHuns

MYHULMNANbLHOM yCrnyru no

Bblgave cnpasKn (BbINUCKK)
®opwma

(Brank opraHa, NpeAoCTaBNSIOLEro MyHULMNANLHYIO yCryry)

Komy:

KOHTaKTHble faHHble:

Mpeacrtasutens:

KoHTakTHble AaHHble npeacrasnTens:

PELWWEHWE
06 oTKase B Npueme [OKYMEHTOB, HEOBXOAMMbIX ANIS IPefOCTaBNEHMS
MYyHULIMNANLHOW YCnyru no Belaade cnpasku (BbIMUCKM)

oT Ne
PaccmoTpes Balue 3assnexue or Ne “n
npunaraembie K Hemy DOKYMEHTH!, YNOSTHOMOYEHHbIM opraHom

NPUHATO peleHne o6 oTKase B
Npueme AOKYMEHTOB, HEOOXOAMMbBIX AN NPefOCTaBAEHUS MYyHULMNANBHOI ycnyrm
no BblAa4e cnpa.ku (BbIMNCKW) N0 CNEAYIOLIMM OCHOBaHUSIM®

1.

2.

PasbscHeHWe npuyvH oTkasa:

HononuutensHas uHdopmauus:

Bbl BnpaBe noBTOpHO 06paTUThHCS B YNONMHOMOYEHHbIN OpraH ¢ 3asBNeHueM 0
NPEAOCTaBNEeHNM yCrnyrn nocne ycTpaHeHns ykasaHHbIX HapyLieHuil.

JaHHbli OTkaz MoxeT 6biTb 06XKanoBaH B pocyaebHom nopsiake nytem
HanpasneHns xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cynebHom nopsgke.

Csenenus 06 3J1eKTPOHHOM MOANIHCH

HomxHocTHoe nuuo (SMO)

(noanuchb YnosTHOMOYEHHOro
AOIMKHOCTHOrO Nua opraHa)
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MpunoxeHue Ne 4

K AAMUHUCTPATUBHOMY
pernameHTy npeaocTasneHms
MyHWUMNanbLHOW ycnyru no
Bblia4e cnpasku (BbINUCKN)

dopma

B
(HaMmeHoBaHMe opraHa MECTHOTo
camoynpasrneHus)

oT

(pamunus, umsa, oTyecTso, nacrnopTHble
A@HHbIE, PerucTpauuIo N0 MECTY XUTeNbLCTBa,
aApec MEKTPOHHOMN NOYThI, TenedoH)

3AABNEHWE
O BblAa4e cnpaBKM (BbINMCKA)

Mpotwy Bac sbigath cnpasky
(BbINUCKY)

(ykasaTb BUA cnpasku)

K 3asBnenuto npunaratores:

PesynbTat npenocraenenns mysuumnanbHom ycnyru, NnpoLy npefocTaBnTs:

D B NU4HbIA kabuHeT MopTana rocyfapcTBeHHbIX U MYHULMNEnbHLIX yenyr
Pecnybnuku TaTapcTaH;

DB MHOTOYHKLMOHANBLHOM LeHTpe NpefocTaBrieHus rocyapCTBEHHbIX U
MyHULMnanbHbIx yenyr Pecnybnuku TaTapcran:

D B OpaaHe.

(naTa) (noanuce) (¢.1N.0)
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Mpunoxexne Ne 5

K AAMUHUCTPATUBHOMY
pernameHTy npefocTasneHus
MYHULUMNAnNbLHOW yecnyru rno
BblAaye cnpasku (BbINUCKK)

Pykosogurenio
NcnonHuTenbHoro KomuTeTa

OoT:

3AABIIEHUE
06 ncnpasneHun TeXHNYECKON oWnBKN

CoobLyato 06 owubke, JONYLLUEHHON NPY OKA3aHWUM MyHULMNANLHOMN YCIYTW Mo
Bblave crnpasku (BbINUCKK).

3anucaHo:

lMpaBunbHbie CBEAEHUSA:

Mpowy ucnpaBuTb  AONYLUEHHYHO TEXHWYECKYK OWMBKY U  BHECTM
COOTBETCTBYIOLUME  WUBMEHEHWS B  [JOKYMEHT, SBNSIOWWACA  pe3ynsTaToM
MYHVLMManbHON ycnyru.

Mpunarato cnepytoLme 4OKYMEHTbI:

1.

2.

B cnyyae npuHaTuA peleHns o6 OTKNOHEHWW 3asBreHns o6 ucnpasreHwy
TEXHNYECKOW OLIMBKV NPOoLLY HAaNpPaeWuTb Takoe pelleHune:

NOCPEACTBOM  OTMPABNEHWS  SMEKTPOHHOTO  [OKYMEHTa  Ha  ajpec

E-mail;

B BMAE 3aBEPEHHOI KON Ha BymaKHOM HOCWUTENe NoYTOBLIM OTNPaBREHNeM
no agpecy:

HacTtosiwmm noaTeepkaato: CBEASHUN, BKIIOUYEHHbIE B 3asiBREHMe, omocmuwecm
K MOEN NMYHOCTU 1 NPEACTaBNAEMOMY MHOK ML, a8 TalKE BHECEHHbIE MHOK HUXE,
AOCTOBEPHbI.  [JOKYMEHTbI  (KOMWW  [OKYMEHTOB), MNPUNOXEHHbIE K  3asBMEHMIO,
COOTBETCTBYIOT TpeDOBaHMAM, YCTAHOBMEHHBIM  3aKOHOOATENLCTBOM  Poccuitckol
defepalyim, Ha MOMEHT NPEACTABNEHNS 3asBEHNA 3TV JOKYMEHTb! AefCTBUTENbHbI 1
coaepxaT AOCTOBEPHbIE CBEAEHVS.

(nara) (nognuce) (@.1N.0.)



