HoeoHukoNbCKWiA cenbckuii cnonHUTensHbIA KOMUTET
AnbMeTLeBCKOro MyHULMNANbHOro panoHa
Pecnybnuku TatapcraH

6 anpens 2022 roga Ne 4

06 yTBEepXOeHUM aaMUHUCTPATUBHOIO
pernaMeHTa npefocTaBneHMa MyHULUNanbHon
yCnyri no Bbigaye cnpaBky (BbINWCKK)

B cooteetcTBMM ¢ ®PegepanbHblM 3akoHOM OT 27 wions 2010 r. Ne 210-@3
«O6 opraHusauuv npegocTaBneHna rocyapCTBEHHbIX U MyHULMNANbHbLIX YCAyr»,

WCMONHUTENBHbLIA KOMUTET MOCTAHOBNAET:

i YTBepauto aqMWHWUCTPaTUMBHbIA pernameHT npepocTaBneHna
MyHUUMNanbsHOW ycnyri o Bolgade crnpaskuy (Bbinuckun) (Mpunoxexue Ne 1).

2. MNpusHate yTpaTuBwMMK cuny npunoxeHue Ne2 K nNOCTaHOBNEHWUIO
HoBoHukonbckoro cenbckoro WcnonHuteneHoro KomuTtera AnNbMETbLEBCKOro
MyHULUMNanbHoro paioHa Pecnybnuku Tatapctad ot 13 centabps 2013 r. N2 9 «O6
YyTBEPXAEHUA aAMUHUCTPATUBHLIX PErNamMeHTOB NpefocTaBneHUus MyHUUWNanbHbIX
yenyr».

3. ObHapogoBaTe HacToslee NOCTAHOBMNEHWE Ha  cneyuanbHbIX
MH(POPMaLUMOHHBIX CTEHAAX, pacnoNOXeHHbIX Ha TEPPUTOPUMN HaceneHHbIX NyHKTOB:
AnbmeTbeBCKUIA paiioH, c. HoeoHukonbek, yn. LleHtpaneHas, a. 100, c. XonogHan
MonsHa, yn. llyroeas, n0.60, a. WwTtupsak, yn. Yuwma, n.3, nocenku Xasoeka,
Bontaeso, 3aeoa, Kamenka, Manwii Lyrad, MotawwHas [MonaHa, CocHoBka,
pasmecTuTe Ha «OdwuumanbHoM noprtane npaBoeoi WHgopmauuu Pecnybnuku
TarapctaH»  (PRAVO.TATARSTAN.RU) wu Ha caite  AnbMeTbLEBCKOro
MyHMLUMNanNbHOro pavWoHa B  WH(MOPMALMOHHO-TENEKOMMYHUKALIMOHHOW CeTu
«HTepHeT”.

4. Hacrosulee nocTaHOBMNEHWe BCTynaeT B CUNy nocne ero oguuuanbHoro
onyBnukoBaHus.

5. KoHTponb 3a MCNONHEHWEM HAacTOALero NocTaHOBMEHWA OCTaBnsAl 3a
coboiA.
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MpunoxeHue Ne1

K NOCTaHOBNEeHWo HoBOHMKONLCKOro
cenbckoro WcnonHuTenbHoro
KomuTeTa AnbMEeTLEBCKOro
MyHULMNansHoro paWoHa
Pecnybnuku TaTapcTaH

ot 6 anpens 2022 roga Ne 4

ALMUHUCTPATUBHBIA pernameHT
npefoCTaBneHns MyHULMNANbHOA YCnyri No Bbigaye cnpaeku (BbINWCKK)

1. O6wmre nonoxeHna
1.1. lNpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernamMeHTa

Hacroawmi aMWHUCTPATUBHbIA pernameHT npepocTasneHns
MyHULMNANLHOW yCnyru (aanee — agMUHUCTPaTMBHLIA pErnameHT) ycTaHaBnusaeT
cTaHaapT WM NOpAAOK NPeAoCTaBNEHUA MYyHULMNANbLHOW YCNYru Nno Bblaaye crnpasku
(BbINWUCKK) (Aanee — MyHWUMNaneHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. NMuuamu, UMelLMMN NpaBo Ha NONMyYeHWe MyHWLUMNanbHOW YCNyrH,
ABNAIOTCA QU3NYECKUE NULa (Aanee — 3asBuUTens.).

1.2.2. C g3amsneHwem BnpaBe oOpaTUTbCA npeacTaBuTenb 3aABUTENS,
OEACTBYIOLWMA Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEpslolWero ero nofHoOMo4Ms
(nanee — npeacrTaBuTenb 3aABUTENSA).

1.3. Nopsaok MHOPMUPOBaHUA O NPeAoCTaBNeHUN MyHULUNANbHOK ycnyri

1.3.1. WHcbopmaums o nopsake NpefocTaBneHust MyHWLMNanbHOW ycnyru
pasmellaeTcs:

1) Ha MHGOPMaALUMOHHbIX CTeHAaX, coAepXawux BUayanbHYl0 W TEKCTOBYIO
WHOPMALMIO O MYHWUWNaneHOW Yycnyre, PpacnomnoXeHHbIX B MNOMEeLIeHUAX
MHOrO(YHKUMOHANbHbIX  LUEHTPOB  NPeAoCTaBneHWs  rocyAapCTBEHHbIX U
MYHULIMNANBHLIX YCNyT.

2) Ha cailTe  MyHAUMNanbHOro  paWoHa B MHCQOPMALIMOHHO-
TEeNeKOMMYHUKaLMOHHOI ceTn «MHTepHeT» (https:/www.almetevsk. tatarstan.ru);

3) Ha lMopTane rocyaapcTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnuki
TarapcraH (https://uslugi.tatarstan.ru) (aanee — Pecnybnukaxckuia noptan);

4) wa EpguHOM nopTane rocyAapcTBEHHbIX W MyHWUMNanbHbIX yCenyr
(cbyHkuwmiA) (https:// www.gosuslugi.ru) (aanee — EguHeiié noptan),;

5) B rocyaapCTBeHHOW UHOpMaLMOHHOM cucreme «PeecTtp
rOCYyAapCTBEHHLIX M MyHMuMnanbHeix  yenyr  PecnyGnuku TaTtapctaH»
(http:/ffrgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHBIX ycnyr).

1.3.2. KoHcyneTupoBaHvWe No BOMpPOCaM npeaocTaBneHus MyHULIMNAnsHon
yCnyru ocyLecTBNAEeTCA:

1) B MHOrOGbYHKLMOHANbHBLIX LIEHTpax NpeaocTaBneHns rocyaapcTBeHHbIX 1
MyHULMNanbHLIX YCNyr NpY YCTHOM 0bpalueHuu - MMYHO UK no TenedqoHy,

2) B uHTepakTuBHOW chopme PecnybnukaHckoro noptana;



3) B HOBOHWKONBLCKOM  CENbCKOM WcnonHuTensHOM KoMmuTeTa
AnbMeTbeBCKOro MyHuuunanbHoro pawoHa Pecnybnukw TarapctaH (nanee -
Wcnonkom):

npu ycTHOM obpalleHuu - NUYHO UMK no TenedgoHy,

npu nNUCbMEHHOM (B TOM 4ucre B opme 3NEeKTPOHHOrO [OOKYMEHTA)
obpaljeHun — Ha BymaxHOM HocuTene no noyTe, B 3MEKTPOHHOW copme no
3NEKTPOHHOW NoyTe.

1.3.3. UHpopmauuss Ha EpuHom noprtane, PecnybnukaHckom nopTtane o
nopaake KW cpokax npeaocTaBneHnus MYHUUMNANbHOW YCNyrM Ha OCHOBaHUW
cBefleHuNn, coaepxalumxca B PeecTpe rocyAapCTBEHHbIX U MyHULUMNANbBHLIX YCNyr,
npepocTasnsAeTca 3asesuTento BecnnaTHo.

foctyn Kk wuHcdopMaumm © cpokax U nopsake npefocTaBneHus
MYyHULIMNAnNbHOMA ycnyru ocyllecTenseTcs 6es BbiNnonHeHWA 3asBUTenemM Kakux-nubo
TpeboeaHuii, B Tom uucne 6e3 wMcnonb3oBaHUA nporpammHoro obecneveHus,
ycTaHOBKa KOTOPOro Ha TeXHW4eckue cpeactea sassurtens TpebyeT saknioyveHus
NUUEH3MOHHOIO WM WHOro cornaweHus ¢ npasoobnagateneMm npPoOrpammHOro
obecneyeHus, npeaycMaTpuBAaIOWEro B3UMaHWe nnaThl, PErucTpauuil  wunu
aBTOpPM3auUMIO 3aABUTENA UMK NPefoCcTaBNeHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpaiwyeHun 3anBuTens NUYHO Unu no TenedoHy B COOTBETCTBUU
¢ nocTynueluMM obpaleHnemM npeaoctaBnseTcs MHQOpMaLMA:

1) 0 MecTe HaxoXAEeHWUA MHOrohyHKLUMOHANLHOrO LEeHTpa npeaocTaBneHus
rocyAapcTBEHHbIX U MyHWUMnaneHbix ycnyr, Wcnonkoma (agpec, rpacduk paboTsl,
crnpaBoYHbIe TenegoHbl);

2) O nopsiake npefocTaBneHWs MyHUUMnanbHOW ycnyru, o cnocobax wu
cpokax noaadu 3asBneHui;

3) O KaTeropusx rpawaaH, KOTOpbiM NPefoCTaBNAETCA MyHUUUnanbHas
ycnyra, O HOPMaTWBHbIX NpaBOBbiX akTax, Perynupyiowux BONpoChI
npenocTaBneHns MyHULMNANbHOW YCNyru;

4) 0 nepe4yHe AOKYMEHTOB, HeObBXOAWMbIX ANSA PacCMOTPEHUA 3afABNEeHWs O
npefocTaBneHM MYHUMLMNAnbHOW Yycnyru, O Cpokax npuveMa W perucrpauum
3anBNeHus; ,

5) o0 xoge npenocTaBNeHUs MyHUUMNanbHOW yCnyru,

6) o MecTe pasMelleHMs Ha calTe wHpopmMauuu no Bonpocam
npefocTasneHns MyHULUNansHOW yCnyru,

7) o nopsake obxanoBaHus AeicTBUA Mnu Be3nericTBUA OOMKHOCTHBIX NAL,
Wcnonkoma.

Mo nucemeHHoMmy ofpalwleHunio coTpyaHuku Wcnonkoma nogpobHo B
NMCbMEHHOW (opmMe  pasbACHAKT  3aABUTEN0 NOPAAOK  NpeaocTasBneHus
MYHULMNANBHOW yCNyru U BOMPOCHI, YKa3aHHble B HACTOALWEM MyHKTe
aflMAHUCTPaATUBHOIO pernameHTa, U B TeyYeHue Tpex paboyux OHel Cco [OHA
peructpauun obpalyeHns HanpaenswT oTBeT 3assuTeno. OTBeTh AAlOTCA Ha A3blke
obpawenun. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3bike o6paleHus
MCNONb3YyKTCA rocyaapcTBeHHble A3biku Pecnybnuku TaTtapcTtaH.

1.3.5. NHcdopmaumua no sonpocam NpefocTaBneHns MyHUUMNanbHOW ycnyru
pasMeLlaeTcA Ha calTe MyHULMNansHOro paioHa W Ha MHGOPMaLMUOHHBIX CTeHAax
B nomeLLeHuax Mcnonkoma ans paboTbl ¢ 3aABUTENSMM.

WHdopMaumMs Ha rocyAapcTBeHHbix sA3blkax Pecnybnuku TartapcraH,
pasmellaeMas Ha WHOPMAaLMOHHBIX CTEHAAX U Ha CailTe MyHUUMNansHoro paioHa
B MH(MOPMALMOHHO-TENEKOMMYHMKAUMOHHON cetn  «WHTepHeT»,  BKMO4YaeT
CBEIEHUA O MYyHULMNAnNLHOWA ycnyre, cogepxalumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 210, 2.11, 5.1 agMUHUCTPATUBHOrO pernameHTa, UHgpopmauuio o MecTe
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HaXOXOEHMWs, CNpaBoYHbIX TenedoHax, BpemeHn pabotel WMcnonkoma, o rpaduke
npuema 3asBfeHUt Ha NpeJoCTaBNeHUe MyHULMNANbLHOK YCnyru.

1.4. HopmaTuBHbIE NPABOBLIE aKThbl, PErynvpyioLi1Me npeaocTasneHue
MYHWALIUNANBLHOR yCrnyru

1.4.1. [lepeyeHb HOPMATMBHbIX MNPaBOBbLIX AaKTOB, pPerynupyroLux
npegocTaBneHne MyHuUMnanbHol ycnyru (C ykasaHuem peKkBU3UTOB HOPMaTUBHbIX
NpaBOBLIX AKTOB U UCTOYHWMKOB MX O(UUMansHOro onybnukoBaHusa), pasmelleH Ha
EavHom noptane, B Peectpe rocyaapCTBEHHbIX M MyHULUNANbHBIX YCNYr, Ha canuTe
MyHAUMNAnNbHOrO paioHa B  WHPOPMALUOHHO-TENEKOMMYHUKALUMOHHOW CeTu
«HTEepHeT».

1.4.2. TekcT agMUHWCTPATUBHOIO pernaMeHTa B AEWCTBYIOLWIENW peaakuuu
noanexuT pasmelleHnio Ha EauHom noprtane, B PeecTtpe rocyaapCTBEHHbIX W
MyHULMNANbHBLIX YCNyr, Ha caiTe MYHWLUMNanbLHOrO panoHa B WHMOPMAaLWUOHHO-
TENeKoMMYHWKaLUWOHHON ceTn «AHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM pErnameHTe,
W UX ONpeaeneHus

1.5.1. B agMWHMCTpaTMBHOM pernameHTe WCNONb3YKTCA chneaywune
TEPMUHbI M ONpeaeneHus:

yaaneHHoe paboyee MEecTo MHOroyHKLUMOHaNbLHOIro LUeHTpa
NpefoCcTaBnNeHUs rocyAapCTBEHHBIX U MyHUUMNANbHBLIX YCNyr — TeppUTOpUanbHO
obocobneHHoe cCTpykTypHOe nogpasgeneHue (ouc) MHOrogyHKLUOHANBLHOIo
LUEeHTpa NpPeaoCcTaBneHus rocyAapCTBEHHbIX M MyHMUMNaneHbIX yCnyr, co3faHHoe B
ropoAckoM (CEenbCKOM) MOCENEHWM MyHWUMUNAanbHOro paiioHa wnu B ropoACKOM
okpyre Pecnybnuku TaTtapcraH B COOTBETCTBUMU C NyHKTOM 34 pasun opraHusauum
DEeATEeNnbHOCTU MHOrO(YHKUMOHaNbHLIX UEHTPOB NpefoCcTaBneHusa rocyaapCcTBeHHbIX
W MYHALMNAnNbHbLIX YCNyr, YTBEPXOEHHbIX nocTtaHoBneHunem [lpaeuTenscrea
Poccuitckon ®egepaunu ot 22 aekabps 2012 r. Ne 1376 «O6 yteepxaeHunu [pasun
opraHuM3auun OesTenbHOCTM MHOrogyHKUMOHANbHbIX LEHTPOB NpeAoCTaBNeHUA
rocyAapCcTBEeHHbIX U MyHULMNAnbHbIX YCnyr»,

TexHu4eckas owwubka - owwubka (onucka, onevaTka, rpaMmmaTuyeckas Mnu
apucdmeTudeckan owmubka nubo nogobHas owwubka), AonyuieHHas Kcnonkomom,
NpeaocTaBNALUM  MyHULMNAnNbHYIO ycnyry, u npuveegwas K HEeCOOTBETCTBUIO
CBEeleHWIA, BHECEHHbIX B JOKYMEHT (pesynbTaT MyHULMNAnbHON yCnyri), CBEAEeHUAM
B AOKYMEHTax, Ha OCHOBAHMWN KOTOPbIX BHOCUMUCHL CBEAEHUS;

EauHas cuctema waeHTWUKaUUW u ayTeHTUduMKauuM B UHpacTpykType,
obecnevynsatoLlen MHOPMAaLMOHHO-TEXHOMNOTMYecKoe B3auMopaencTemne
MH(OPMALIMOHHBIX CUCTEM, MCNONb3yeMblX ANA NPeAocTaBNeHWs rocyAapcTBeHHbIX
W MyHULMNAnbHbIX YCNyr B aNeKTpoHHoW ¢opme (nanee — ECUA) — denepanbHas
rocygapcreeHHasn MHpopmauuoHHas cucTema, ofbecneynsaroLlan
CaHKLUMOHUPOBaHHBIA [OCTYN Y4YacTHUKOB MH(OPMaLMOHHOrO B3aUMOAEACTBUA B
cucTEME WAEHTUMKALMM M ayTeHTuduKaumu K WHdopmauwu, copepxkaliencs B
FOCYAApPCTBEHHLIX MH(OPMALIMOHHBIX CUCTEMAX W  WHbIX  WMHCOPMALMNOHHbIX
cucTemax;

ML - MNocyaapcteerHoe GlomkeTHoe yupexaeHne « MHOroyHKUMOHANBHBIA
LEeHTP NPeAOCTABNEHUA rocyAapCTBEHHbIX U MyHULMNanbHbIx ycnyr B Pecnybnuke
TaTtapcTaH»;
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ANC Mol - AsromatuaupoBaHHas  MHGOpMaUWOHHas  cucTema
MHOTO(DYHKUMOHANbHBLIX ~ UEHTPOB  NpefoCcTaBfeHUus  rocyfdapCTBeHHbIX U
MyHUUMnanbHbix yenyr Pecnybnuku TaTtapcTaH.

1.52. B agMuMHUCTpaTMBHOM  pernaMeHTe nod  3asBneHuem o
npeaocTaBNeHWn MyHUUMNAnbLHOW| ycnyru (ganee - 3asBneHvWe) NoOHUMaeTcs 3anpoc
0 NPeAOCTaBNEHUN MYHULUNANBHOW YCNYrn, NOAaHHbLIA B COOTBETCTBUAN C NYHKTOM 3
cTaTem 2 ®epepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6 opraHusaumm
npefocTaBfneHnss rocyAapcTBEeHHbIX W MyHMUMNanbHbIX ycnyr»  (panee —
depnepancHbiid 3akoH Ne 210-93).

2. CtaHgapT npeaocTaBneHns MyHUUUnanbHon ycnyru
2.1. HanmeHoBaHne MyHULMNANLHOW ycnyri
Bbinaya cnpaeku (BbINMUCKK).

2.2. HanmeHoBaHWe UCNonHUTENbHO-pacnopaaMTENsLHOro opraHa MecTHoro
caMoynpaeneHus, HeNnocpeaCcTBEHHO NPeAOoCTaBNALLEro MyHULMNAnNLHY ycnyry

HOBOHUKONLCKUA cenbCkuii MCnonHUTenbHbli  KOMWTET ANbMETLEBCKOrO
MyHUUMNanbHOro painoHa Pecnybnuku TatapctaH (aanee-Ucnonkom).

2.3. Onucanwe pesynbTaTa npeaocTaBneHs MyHuLUnansHoW ycnyru

2.3.1. Pe3synbTaToM NpeAoCcTaBneHus MyHULMNanbHOW yCnyru ABNAeTCA:

1) cnpaeka  (Bbinucka)  (npunoxenue  Ne 1 K  Hacroswemy
afAMUHUCTPATUBHOMY pernameHTy);

2) pelueHve 06 oTKase B NPEfOCTABNEHUA MYHULMNANbHOW yCnyrw
(npunoxeHue Ne 2 k HacTosLLEMY aAMUHUCTPATUBHOMY PErnameHTy);

3) pelleHne 06 OTKase B nNpUeMe [OKYMEHTOB, HeobxoAuMbiXx AnA
NpefoCcTaBNeHUss MyHULMnanbHoW ycnyru (npunoxeHue Ne 3 Kk HacTosLiemy
agMUHUCTPATUBHOMY pPErnamMeHTy).

2.3.2. PesynbTaT npepocTaBneHMs MyHULUMNanLHOW ycnyru Hanpaenserca
3asBUTENt0 B (OPMe SNEKTPOHHOTrO [OKYMEHTa, MOANWCAHHOTO YCWIIEHHOW
KBanu@WLUMPOBaHHON 3NEKTPOHHOW MOAMUCHLIO YNOMHOMOYEHHOrO AOMKHOCTHOrO
nuua Ucnonkoma (nubo Menonkoma), B COOTBETCTBUM C PeaepanbHbIM 3aKOHOM 0T 6
anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW noanucu» (ganee — ®enepancHeid
3akoH Ne 63-©3) B nuuHbiin kabuHeT EawvHoro noprana. B cny4yae HanpaBneHws
3asBneHua nocpeactsom PecnybnukaHckoro noprtana pesynsTaT npefocTaBneHus
MyHULMNANbHOW  YCAYrW  HanpaensieTcs Tak Xe B JIUYHblA  kabuHet
PecnybnukaHckoro noprana.

2.3.3. Mo ebiBopy 3asBUTENs pesynbTaT NpeaocTaBneHUA MyHULUNanbHOW
ycnyru Bbigaetca B Wcnonkome unu 8 MOL| B chopme aksemnnspa 3neKTPOHHOrO
AOKYMEHTa, pacnevataHHoro Ha OymaxHOM HocuTene, 3aBepeHHOro nevartblo W
NOANUCHIO COOTBETCTBEHHO YNOMHOMOYEHHOTO AOMKHOCTHOro nuua Ucnonkoma nnm
paboTHuka ML

2.34. 3assutens Bnpaese Mony4yuTb pe3ynsTar  NpeAocTaBneHus
MyHULMNaneHOW ycnyri B chOpMe SMEeKTPOHHOro AOKYMEeHTa B Te4eHue Ccpoka
NeACTBUA pesynbTaTa NpefocTaBNeHna MyHULUNansHoW yonyru.

2.4. Cpok npefocTaBneHua MyHULMNanbHoi ycnyri, B TOM YACne C y4eTom
HeobxoaumocTu obpalleHus B opraHu3ayum, y4acTeylolue B NnpeaocTaBneHni
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MYHULMNANLHOW yCcnyru, Cpok NPUOCTAHOBINEHWUS NPEAOCTaBNEHUA MyHULMNANBHON
yCnyru B cnyyae, ecnv BO3MOXHOCTb NPUOCTAHOBIEHUA NpedycMoTpeHa
3akoHoparenbcTBoMm Poccuiickon ®enepauum, CpoK Bblaadyv (HanpaeneHus)
[OKYMEHTOB, SBMSAOLMXCA pe3ynbTaToM NpeaocTaBneHna MyHULUNansHon ycnyru

2.4.1. MyHuumnansHasa ycnyra npegocTaBnfaeTcs B TeyeHue Tpex pabouux
AHen.

2.4.2. lNpuocTaHoBNEHWe CPOKa NpefocTaBneHUA MyHULMNANbLHON yCnyrn He
npeaycMoTpeHo.

2.4.3. HanpaeneHue [OKYMEHTA, ABNANOLLEerocs pe3ynsTaTtoM
NPeAoCTaBneHua MyHWUMNansHOW ycnyru B (QOpME 3NEeKTPOHHOrO [OKYMEHTA,
3asBUTENI0 OCYLUEeCTBNAETCA B AeHb OgOpMNEeHUs W peructpauuu pesynbTara
npeaocTaBneHns MyHULMNansHoM ycnyru.

2.5. VicuepneiBaolwmii nepedeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHopaTenbHbIMU UNKA MHBIMW HOPMaTUBHbLIMKA NPABOBLIMK akTamu Ans
NpenocTaBneHus MyHUUMNansHoW YCnyru, a Talke YCnyr, KOTopble ABNAITCA
HeobxoaumbiMu U 06A3aTensHBIMK ANA NPpeaocTaBNeHNs MyHULUUNANbHbLIX YCYT,
noanexawmx npeAcTaBfeHnio 3asBuTenem, cnocobbl nx NONyYeHUA 3afBUTENEM, B
TOM YWUCIe B 3NEKTPOHHOW chopMe, NOPSRA0K X NpeacTaBneHus

2.5.1. na nony4eHus MyHULMNanNbHOW YyCcNyrM 3asABUTENb nNpeacrasnser
cnegyoLwme JOKYMEHTbI:

1) [OKYMEeHT, yaocToBepsioWMiA nuyHocTe (He Tpebyetrca B cnyyae
obpalleHus nocpeacrtesom PecnybnukaHckoro noptana),

2) [OKYMEHT, YAOCTOBEPAIOLLUIA NONHOMOYMA NpeacTaBUTENA 3aABUTENSA,

3) 3anBneHue:

B d¢opMme [aokymeHTa Ha OymaxHoM Hocutene (npunoxeHue Ne 4 K
HacTosALLEMY aflMUHUCTPaTUBHOMY pernameHTy);

B  3aNeKTpoHHoW copme  (3anonHAeTcA  NOCPeACTBOM  BHECEeHWsA
COOTBETCTBYIOLLUMX CBEAEHUIA B INEKTPOHHY0 (OpMy 3asBNeHus), noanucaHHoe B
cooTBeTCcTBUM C TpeboBaHuAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npu
obpaweHun nocpeacteom PecnybnukaHckoro noprana,

4) B cnyyae, ecnu Ans NpefoCcTaBneHna MyHuUMnanbHoi ycnyrn Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX NUUA, HE ABMSAIOLWEroca sasBuTeneMm, U ecnv B
COOTBETCTBUU C (hefepanbHbiM 3akoHOM 06paboTka Takux nepcoHanbHbiX faHHbIX
MOXET OCYLIECTBNATLCA C COMMAcus ykasaHHoro nwuua, npu obpalleHun 3a
nonyYyeHuem MyHULMNAnLHON YyCnyr 3asBuTenb [OMNONHUTENbHO npeacTaBnaeT
[OKYMEHTbI, NOATBEpPXAalowue Mony4yeHue cornacks ykasaHHOro nuua wnu ero
3aKOHHOro npeacraesutens Ha 0bpaboTKy NepcoHanbHbIX AaHHbIX YKasaHHOro nuua.
[lokyMeHTbI, NOATBEPXKAAOLLME NONyYeHWe cornacus, MoryT ObiTe nNpeacTaBneHsl B
TOM Yucne B hopmMe 3NEeKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnu o6R3aHHOCTL XpaHEHWs AOMOBOW KHWUIM [0 31.12.2017
Bo3naranacb Ha cobGCTBEHHUKOB XUNbiX NOMELLEHWA, 3aABMTENeM nNpeacTaBnAeTca
AOMOBas KHUra,

6) npaBoycTaHaBNMBalOLUME AOKYMEHTbI Ha WHAMBMAYAnNbHbLIA XKUNOWA OM
(ecnv npaBo COBCTBEHHOCTW He 3aperucTpupoBaHo B EAuHOM rocynapCTBEHHOM
peecTpe HeABWKUMOCTM) — ANA BbINMUCKK U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3aaBneHne W npunaraembie AOKYMEHTbl MOryT ObiTb NpeAacTaBneHb!
(HanpaeneHbl) 3asBUTENEM OAHUM U3 CrieaytoLwmx cnocobos:

1) yepe3 MOL| Ha BymaxHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
cooTBeTCTBYLLWMUX TpeboeaHuamM nyHkTa 2.5.3 aAMWHUCTPaTUBHOIO pernaMeHTa;
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2) nocpeacteom PecnybnukaHckoro noptana B 3NeKTPOHHOK dopme;

3) B McnonkoMm nNUYHO WNU NOCPEACTBOM MOYTOBOWA CBS3UM Ha GymMaXKHOM
HocuTene.

3asBneHue W npunaraembie OOKYMEHTbI, NPW HanpaBneHwwW MocpencTBoM
NOMTOBOWN CBA3M, 3aBEPAIOTCA B YCTAHOBNEHHOM NOpRAKe.

2.5.3. 3aseneHdue npu HanpaeneHuu nocpencteom PecnyGnukaHckoro
noprana noanuceLIBaeTCA NPOCTON ANEKTPOHHOW NOANUCHI0 3aABUTENA.

[Ons nonyyeHWs nNpOCTOW SMNEKTPOHHOW noanucu 3assuTento Heobxogumo
NpoATU npoueaypy perucrtpauun (ayteHtucpukauun) 8 ECUA, a Taioke noarsepanTb
YYETHYIO 3anunchb.

OneKTpOHHbIE AOKYMEHTEI (3MEKTPOHHbIE 06pa3skl JOKYMEHTOB), yKa3aHHble B
nognyHkrax 2, 4-6 nywkra 2.5.1 agMUHUCTPaTUBHOrO pernameHTa, 3aBepAlTCA
yCUNEeHHOW KBanuuUUpOBaHHOW NOAMWCHLIO ML, YNOMHOMOYEHHbIX Ha co3faHue W
NOANUCaHUE TakUX AOKYMEHTOB, B TOM YMCNE HOTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTHI (3NEKTPOHHBIE 06pa3skl AOKYMEHTOB), Npunaraembie
K 3a8BMEHWI0, B TOM 4YUCNe [AOBEPEHHOCTW, HanpaenswTcs B Buae ¢annoe B
cdopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbGaiAr.

KayectBo npenocTaBnAeMblX 3NEKTPOHHbIX [JOKYMEHTOB (3NEKTPOHHbIX
0bpa3oB AOKYMEHTOB) [OMKHO MO3BONATE B NOMHOM 0ObeMe npouuTaTh TEKCT
AOKYMEHTA M Pacno3HaTh PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aABUTENS:

1) npeacraBneHMs [OOKYMEHTOB W MHGOpMauuMKM WM OCYLECTBNEHUA
OeACTBUMA, NpeAcTaBneHWe WNKU OCYLIEeCTBNEeHWEe KOTOpbIX HE npeaycMOTpeHo
HOPMaTUBHBIMA NPABOBLIMW AKTaMM, PErynupyoLnMMN OTHOLLEHUA, BO3HUKaKOLWWE B
CBSI3W C NpeaoCcTaBneHueM MyHULUNANbHOW yCryru;

2) ocywecTBNeHus SeiCTBMIA, B TOM YUCNEe cornacoeBaHui, Heobxoaumelx ans
NOMy4YeHUA MYHWUMNanbHOW yCnyrM W CBA3aHHbIX € obpalwieHwem B UHble
rocylapCTBEHHbIE OpraHbl, OpraHsl MECTHOro camoynpaBsfieHWs, OopraHusauum, 3a
WCKMIOYEHWEM TMOMyYEHUA YCNyr W MNONyYEeHUs [AOKYMEHTOB W WHgopmauuu,
npegocTasnsemMbix B pesynbTaTe MNpefoCTaBfeHUs TakuxX YCNyr, BKMIOYEHHbIX B
nepe4yHun, ykasaHHble B 4YacTm 1 cratem 9 PegepanbHoro 3akoHa Ne 210-©3
(HeobxoauMBIX U 0BA3aTeNbHBLIX yCnyr);

3) npeacTaBneHUs OOKYMEHTOB W  MHGOpMauuu, OTcyTcTBUe W (Unn)
HEOCTOBEPHOCTL KOTOPLIX HE YKasbliBanuch NpU NepBoHavYanbLHOM OTKase B npueme
[OKYMEHTOB, HeobXoauMbIX ANA NPefoCTaBneHuss MyHUuMnansHoW ycnyru, nubo B
NpeaocTaBNeHMN MyHULMNANBHON YCNyri, 3a UCKNIDYEHUEM CneayroLux cny4yaes:

a) uameHeHwe TpeboBaHWMA HOPMAaTUBHbLIX NPaBOBbLIX aKTOB, KacalolWMXCA
NnpefocTaBneHus MyHUUWNAnbHOW  YCnyrd, Mocne nepBoHa4YanbHOW — nofaqu
3anBNeHUa O NPeAoCTaBNEHUN MYHULIMNANEHOW yCnyry,

6) Hanuune ownBoK B 3aABNEHUU O NPEAOCTABNEHUA MyHULMNANBHOK yCnyri
W AOKYMEHTax, NoAaHHbIX 3asBMTEneMm nocne nepeoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeoBXoAMMBIX ANs NPefOCTaBMNEHUs MyHULMNANBHON yCnyrw, nuéo B
NPefoCTaBNEHUA MYHULIMNAMNLHOM YCMYrn U He BKIIOYEHHbIX B NpepcTaBneHHbId
paHee KOMNNEeKT AOKYMEHTOB;

B) WCTEYEHWE CpoKa AECTBUA AOKYMEHTOB MMM W3MeHeHue WHdopmauum
nocrne nepeOHaYanbHOrO OTKasa B NpUeMe AOKYMEHTOB, Heobxogumeix AnA
npeaocTaBneHdns MyHuUmMnaneHoii yenyri, nubo B npefocTasneHuu MYHULMNAnbHON
ycnyru;

) BbiIBNEHWE [AOKYMEHTanbHO MOATBEPXKAEHHOro akTa (npu3Hakos)
owuBoyHOro Unu npoTueonpaeHoro AeicTeus (6e3neincTens) AOMKHOCTHOrO nuua
Wcnonkoma, paboTtHuka MOLL, npu nepeoHavyanbHOM OTkase B NpUeMe AOKYMEHTOB,
HeobxoauMbIX ANA  MPeAOCTaBNEHWA  MyHMUMnanbHowW ycnyrw, nubo B



npeaocTaBneHnn MyHMLMNAnbHOW yCcnyr, 0 Y4eM B NUCbMEHHOM BUAE 3a NOANUCHID
pykoBoguTena WMcnonkoma npu nepBoHavyanbHOM OTKase B NpuemMe OOKYMEHTOB,
HeobxoouMMbIX AnNA NpefocTaBneHus MyHUWUMNansHOW ycnyry, yBenoMnaeTcs
3as8BUTENb, @ TAKKE NPUHOCATCA U3BUHEHUA 3a JOCTaBNEeHHbIe HeyaobceTea;

4) npepocTtaBneHns Ha OymaXHOM HOcWTene AOKYMEHTOB W WHdopmauuu,
3NEeKTPOHHble 00pas3bl KOTOpbIX paHee ObiNWM 3aBepeHbl B COOTBETCTBUMU C MYHKTOM
7.2 yactu 1 ctaTbm 16 ®epepanbcHoro 3akoHa Ne 210-93, 3a UCKNIOYEHWEM Cny4Yaes,
€CNnu HaHeceHwe OTMETOK Ha Takue AOKyMeHTbl nubo ux wusbATHe SBnNAeTCA
HeobxoQuMMbIM YCrOBMEM MpPeaocTaBNeHWs rocyaapCTBEHHOW UMK MyHUUMNanbHOW
YCNYru, U UHbIX CNy4YaeB, YCTAHOBMEHHbIX heaepansHbiMU 3aKOHaMM.

2.6. NcyepnbiBalowmii nepeveHb JOKYMEHTOB, He0OXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMU aKTaMK1 ANSA NPeaoCcTaBNeHns MyHULMNanbHOW YCnyru,
KOTOPbIe HAaXOAATCA B paCnopPsKeHUM rocyaapCTBEHHLIX OPraHoB, OpraHoB MECTHOro
caMmoynpasneHus U NoABEeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camoyrnpaBneHus opraHu3auui U KoTopble 3aABUTENb BNpaee
NpeacTaBuTb, a Takke cnocobbl UX NONyYeHWs 3aABUTENAMM, B TOM YMChe B
3NEeKTPOHHOK hopme, NOPAAOK UX NPeACTaBNEeHUs; rocyapCTBEHHbLIA OpraH, opraH
MECTHOro camoynpaeneHus nubo opraHusauus, B pacnopsHKeHUU KOTopbIX
HaxOO4ATCA AAHHbIE JOKYMEHTbI

2.6.1. MNony4aloTcsA B paMKkax MEXBEAOMCTBEHHOIO B3aUMOAEHCTBUA:

1) Bbinucka w3 EAWHOrO rocyfapCTBEHHOrO peectpa HeABWKWMOCTM —
denepantHas cnyxba rocyaapcTBEHHON perucTpauuy, KagacTtpa u kaptorpadguu,

2) cBegeHMs O [OEUCTBYIOWEM nacnopte rpaxgaHuHa Poccuitckon
®enepaumu — MB[] Poccuu;

3) cBeAeHMA O  HOTapWanbHOW  [OBEPEHHOCTH
HOTapuanbHas nanara.

2.6.2. 3asBuTens BNpase NpeaocTaBUTh JOKYMEHTLI (CBEAEHUA), yKasaHHble B
noanyHkre 1 nyHkra 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuUUMPOBAHHOW NOAMUCHID NW,
YNONHOMOYEHHbIX Ha co3flaHue W noAnucaHue Takux AOKYMEHTOB, Npu nojade
3asBneHus.

2.6.3. HenpepgcTtaeneHnvwe (HecBOEBpPEMEHHOE NpecTaBneHue) ykasaHHbIMKA B
nyHkTe 2.6.1 aAMWHUCTPATMBHOIO pernamMeHTa opraHamu rocyAapCTBeHHOU BnacT,
opraHamu MecTHOTO CamoyrnpaeneHus, OpraHM3aUMAMK AOKYMEHTOB U CBEeHUIA He
MOXeT SABMATLCA OCHOBAHWEM ONA OTKasa B NpefoCTaBNeHWM MyHULMNanbHOW
ycnyru.

2.6.4. [omkHocTHOe NUUO W (MnK) paboTHUK, yKasaHHbIX B nyHkTe 2.6.1
aAMUHWCTPATMBHOIO pernamMeHTa OpraHoB W OpraHusauui, He npeacTaBuBLLMe
(HecBOEBpEMEHHO  MpPEeACTaBMBLUME)  3anpolUeHHble W HaxopAwuwecs B
paCnoOpsXeHUN  [OKYMEHT WNW  CBeAeHWs, Noanexar afMWHUCTPaTUBHOM,
AWCUMNIWHAPHOA UMW UHOW OTBETCTBEHHOCTU B COOTBETCTBUMU C 3aKOHOAATENLCTBOM
Poccuitckoin Pegepauuu.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENA AOKYMEHTbl CBEAEHWA, B TOM
yucne nOATBEPXAAKLUME BHECEHME 3asBUTENeM nnaTtel 3a npeaocTaBneHue
MYHULMNANbHOW YCNyry, HaxoAsLLUecs B pacnopsXeHU rocyiapCTBEHHbIX OPraHoB,
OpPraHoB MECTHOTO CaMOynpaeneHUs W NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM
opraHam Unu opraHam MECTHOTO CaMoynpaBneHwusi OpraHnsaLui.

Henpeacraenexve 3asBuUTENeM [OKYMEHTOB, COAepXalux CBeAeHus,
KOTOpPbIE HAXOAATCA B PACNOPSHKEHUN roCyAapCTBEHHbIX OpraHoe, OpraHoB MECTHOro
camoynpasreHns M NoABEeAOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHaMm Wnu opraHam

depepansHan
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MeCTHOro camoynpaBneHWA opraHuaauuﬁ, He ABNAeTCA OCHOBaHWeM ONnA OTKa3a
3aABATENID B NpegocTtaBneHn MYHHLIHI'IaﬂbHOﬁ yCnyru.

2.7. VcyepnbiBaowwuii nepevyeHs OCHOBaHWUMA ANA 0TKasa B npueme AOKYMEHTOB,
HeobxoguMMbix NS NpeaocTaBneHusl MyHUUMNaneHoW ycnyru

2.7.1. OcHoBaHMAMW ONs OTKasa B NpUeMe AOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBNeHUs MyHULUMNANLHOW YCNYru, SBNAIOTCA:

1) npeactaBneHHble 3amsBWTENEM [OKYMEHTbl cCoOAepXaT noAYUCTKY W
UCNpaBneHuss TeKcTa, He  3aBepeHHble B MNOpAAKe,  YCTAHOBMNEHHOM
3akoHopgatenscTBoM Poccuiickon ®enepauum;

2) QOKYMEHTBI coaepXaT NOBPEeXAEeHUA, Hanu4Me KOTOpbIX He MNO3BONAEeT B
nonHom ofbemMe WCcnonbL3oBaTh MWHMOPMaUMIO W CBEOEHURA, CoAepXallMecsR B
[OKYMEeHTax Ans npefocTaBneHus MyHULMNanbHOW YCNyru,

3) npencTaBneHHble AOKYMEHTbI MNW CBEAEHUA YTpaTWNWM CUNYy Ha MOMEHT
obpalyeHus 3a MyHULUMNanNbHOW yCNyron (4OKYMEHT, YAOCTOBEPSAIOWMA NONHOMOYKA
npeacTaBuTens 3amBUTENns, B cnyyae obpaweHus 3a npepocTaBneHuem
MYHULIMNANbHOW YCNYru yKazaHHbIM NALIOM);

4) nopjaya 3asBNeHMs O NpPeaocTaBNeHMM MYHWUMNANbHOW ycnyru w
AOKYMEHTOB, HeobxoauMbiX ANs nNpeAoCTaBNeHUs MyHUUMNaneHoOW ycnyru, B
3NEKTPOHHOIU (hopMe C HapyLUEHWEM YCTaHOBNEHHbIX TpeboBaHuiA;

5) HekoppeKkTHoe 3anonHeHue obssartentHbix nonew B copMe 3asBNEHUA, B
TOM 4uCne B WHTEpakTUBHOW thopme 3aseneHus Ha PecnybnukaHckom noprane
(HegocToBEpHOE, HenonHoe, NMbo HenpaeunbHoOe 3anonHeHune);

6) npeacTaBneHUe HEMNONHOro KOMMMEeKTa AOKYMEHTOB, HeobxoAuMmbix ANns
npefocTaBneHns MyHULMNAnsHOMW YCnyri;

7) 3asBneHvWe o NpefoCTABNEeHUM YCNyru NofJaHo B OpraH rocyAapCTBEHHOW
BNacTu, OpraH MECTHOrO CamMoOynpaeleHUs WNUM OpraHusauuio, B MNOMHOMOYMA
KOTOPbIX HE BXOAUT NpeaocTaBneHne MyHULMNansHON ycnyru,

8) HecobniogeHue ycTaHOBNEHHbIX cTaTbel 11 PepepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-©@3 «O6 3nekTPOHHOW NOANUCU» YCMOBWA NPU3HAHUA
[EeNCTBUTENbHOCTU YCUNEHHOW KBannduuMpoBaHHON 3NEKTPOHHOW NOANUCHK.

2.7.2. [lepeyeHb OCHOBaHMA [ONA OTKasa B nNpuemMe [OOKYMEHTOB,
HeoBXxoAMMBIX ANA NONYyYeHUs MyHULMNansHOW ycnyri, ABNAETCA UcYeprbiBalowmuMm.

2.7.3. PeweHne o6 oTkaze B npueme 3afBnNeHUs W [OOKYMEHTOB,
HeoBxoauMbIX AN NPeaoCTaBNeHUs MyHULMNANbHOW YCNYrd, MOXET ObiTb NPUHATO
KaKk BO BpeMsa npuvema 3as#ABUTENs, TaKk W nocne nony4YeHUWa OTBETCTBEHHBIM
OOMKHOCTHBIM — nuuoM  Mcnonkoma  HeoBxogumbix  Ans  NpefocTasneHuyA
MyHULMNANbLHOW  ycnyr  AOKYMEHTOB  (CBeAeHwid) C  WUCnonb3oBaHWeM
MEXBEOMCTBEHHOr0  MH(OPMALMOHHOrO  B3aUMOOEWCTBWA, B  CPOK, He
npesbilwatowmin 9 paboynx AHel co AHA perucTpaunmn 3asaBneHus.

2.7.4. 3anpelwjaeTca OTKasbiBaTk B Npueme 3asiBNEHUA U WHbIX AOKYMEHTOB,
HeobxoQuMbIX ONS NpeaocTaBneHns MyHUUUNanbHOW Yycnyru, B chnyyae ecnu
3asiBMEHWE M AOKYMEHTbl, HeobXogumble ANA NpefoCTaBneHWs MyHWLMNansHoM
yCnyru, nofaHbl B COOTBETCTBMM C WHGOpMauueld O cpokax W nopaake
npefocTaBneHna MyHUUMNanbHOM ycnyru, onybnukosaHHoW Ha EQwHOM noprane,
PecnybnukaHckom noprane.

2.8. UcyepnbiBalowuii nepeyeHb OCHOBaHUA ANA NPUOCTAHOBMNEHWA UNK OTKasa B
npeaocTaBNEHMN MyHULUNANLHOW yCnyru
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2.8.1. OcHoBaHusa ONs NPUOCTAaHOBNEHWMA NPEAOCTABNEHUA MyHULUMNANbHOM
yCIyru OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansi OTKasa B NPeoCTaBNeHU MyHULMNANbHOW YCNyru:

1) B npeacTaBneHHbIX 3asBNeHUn U (MNK) JOKYMEHTaX COAEPXMUTCA HenonHas
W (Mnwn) HegocToBepHasa UHopMaums;

2) nocTynneHne oTeeTa opraHa rocyaAapCTBEHHOW BNacTh, opraHa MecTHOro
camoynpasneHus nubo nogBefoOMCTBEHHOW OpraHy rocyQapCTBEHHOW BnacTu WNw
opraHy MeCTHOro caMoynpasfeHWsi OpraHu3auMm Ha MeXBeLOMCTBEHHbIA 3anpoc,
cBugeTenscTBylowlero o6 OTCYTCTBMM AOKyMEHTa W (Mnu)  uHopmauuu,
Heobxoaumbix  Ans NPeAoCTaBNeHns  MyHUUMNanbHOW  ycnyru, ecnu
COOTBETCTBYIOLLNIA OOKYMEHT He Obin npeacraeBneH 3asBUTEnNeM nNo coODCTBEHHOW
WHUUKMaTUBE,

3) oTCyTCTBUE CBEAEHWIA O perucTpauuu rpaxaaHuHa no MecTy XUTenscTea
(npebbiBaHUA) B pacnopsXXeHU OpraHoB MECTHOro CaMoynpaeneHus.

2.8.3. lNepeyeHb OCHOBaHUIA ANA OTKasa B NpefocTaBneHun MyHULUNanbHOW
ycnyri ABNAETCA UCYepnbiBaOLMUM.

2.8.4. 3anpeuwaeTcs OTKasbiBaTb B NPEeAOCTaBNEHUN MyHULMNANBHON ycnyru
B Cny4yae, ecnu 3asBneHWe O npefocTasneHud MyHULUNanbHOW ycnyru nogaHo B
COOTBETCTBMM C WHJOpMauMen O cpokax W nopsake npefocTaBneHus
MyHULMNansHoW ycnyru, onybnukoeaHHoW Ha EauHom noptane, PecnyGnukaHckom
noprane.

2.9. MNopsgok, pasmep U 0OCHOBaHWA B3UMaHWA roCyapCTBEHHOK MOLNUHBLI UNK MHOW
nnaTbl, B3MMAEMON 3@ NpefocTaBNeHne MyHULMnansHOW ycnyri

MYHHLIH naneHan ycnyra npegoCraBnAeTCA Ha bespoames3gHOn OCHOoBE.

2.10. MepeyeHs ycnyr, KOTOpbIE ABNSAITCA HeobxoauMbIMU U 0Ba3aTensHbIMK ANA
npegocTaBneHns MyHULMNansHOM YCNyru, B TOM YUCNE CBEAEeHUA O AOKYMEHTe
(nokymeHTax), BbijaBaeMoM (BblaaBaemMbix) OpraHu3auusamMu, y4acTBYOLUMK B

npefocTaBneHun MyHUUMNanbHbIX yenyr

lNMpepnoctaBnexHne Heobxoaumbix U obs3aTenbHbIX ycnyr He TpebyeTcs.

2.11. MNopsAaok, pasmep U OCHOBaHUA B3UMaHWA NNaTbl 3a NpegocTaBneHne ycnyr,
KOTOpbIE ABNAKTCA HEOGXOANMBIMK U 0BR3aTeNbHLIMU A4NA NPeAoCTaBNEHUS
MYHULMNANLHOW yCnyru, BkNoYas MHopMaLmio 0 METOAUKE pac4eTa pasmepa
Takol nnaTtbl

MpepocTaenexue HeobxoauMblx u obasaTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumansHbIR CPOK OXWOAHWA B OMepenwu npu nogade sanpoca o
npeaocTaBneHn MyHULMNAnsLHOW YCnyru, ycnyr, npeaocTaBnaemMoi
opraHusauuen, y4acTByloLei B NpefocTaBNeHnn MyHUUUNansHoM ycnyru, u npu
nony4YeHuu peaynsTtaTta npefocTaBneHus Takux yenyr

2.12.1. Bpems oxugaHus nNpu nogadve 3anABNEeHUs Ha nony4YeHue
MyHWUMNanbHOW ycnyru - He bonee 15 MUHYT.

2.12.2. MNpu nony4yeHuu pesynbTaTta NpeaocTaBneHns MyHULUNansHoW ycnyr
MaKcUManbHbIA CPOK OXXUAaHWS B OMEepeamn He AOMKEH NpesbiwaTh 15 MUHYT.
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2.13. Cpok 1 NnopsaAoK perncTpauvn sanpoca 3afsBuTensa 0 npeaocTasneHuu
MYHULMNANLHOWM YCNyr U YCIyr, NpeaocTaBNseMoil opraHusaumei, y4acTeyioLen
B NpeAoCTaBNeHun MyHULMNanbHOW YCnyru, B TOM YUCNE B 3NEKTPOHHOU chopme

2.13.1. Mpu nuyHom obpaweHun 8 MPL B pgeHb nogauu 3a\BNEHUN
3anBuWTENi0 BblgaeTca pacnucka ua AUC MOL| ¢ perucTtpaunMoHHbIM HOMEPOM,
NOATBEPXKAAKLMM, HYTO 3a8BNEHME OTNPaBNEHO, U AaTON NoAaqu 3asBleHus.

2.13.2. MNpu HanpaeneHuu 3asiBNeHUs nocpeacTeoM, PecnybnukaHckoro
noptana 3asBuTeNnb B OEHb NOAAYM 3asiBNEHUsi nonyyaet B NUYHOM kabuHete
PecnybnukaHckoro noptana W N0 3NEKTPOHHOW noyTe  yBeAOMIeHue,
noaTeepxpalwee, 4TO 3asBnNeHWe OTNpaBneHo, B KOTOPOM  YKa3biBAKOTCA
perucTpauvoHHbIA HOMEp U AaTa nojavn 3asBneHus.

2.13.3. MNpu nuyHom obpawesun B KMcnonkoMm B AeHb Nopayu 3asBneHUs
YNONHOMOYEHHBIM  [OMKHOCTHLIM nuUUoM Wcnonkoma 3asBATEN0  BblA3eTCH
pacnucka U3 aBTOMaTW3MPOBAHHOW WH(OPMALIMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOM
ONA OKa3aHWA ToCYAapCTBEHHbIX M MyHULUMNANbHbIX YCNyr, C pPerucTpauuoHHbIM
HOMepOM, AaTON NofAaYu 3afBMeHUs U NepeyHeM nNpeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHWsIM, B KOTOPbIX NPeAoCTaBNAETCA
MyHUALMNANLHanA ycnyra, K 3any oXxuaaHua, Mectam Ansa 3anonHeHus 3anpocos o
npegocTaBneHn MyHULMNansHol ycnyr, MHOPMaUUOHHBLIM CTEeHAaM C
o6pasuamu 1x 3anofTHEHWA U NepeYHeM JOKYMEHTOB, HeobxoauMbIx Ans
NPeAoCTaBNEeHUA KaXaoi MyHULMNANBHOR YCNYrW, pasMeLLeHuio u ohopMIeHuio
BM3yanbHOW, TEKCTOBOW U MyNbTUMEAWAHOW MHbOPMaLIMK O NopaaKe
NpPeAoCTaBnNeHns Takow ycnyru, B TOM yucne k obecneveHuio 4OCTYNHOCTU ANs
WHBanuAOOB yKasaHHbIXx 06 LEKTOB B COOTBETCTBUM C (hefiepanbHbiM
3aKoHOOATEeNbCTBOM U 3aKoHogaTenscTeoM Pecnybnuku TatapctaH o counanbHom
3aluuMTe WHBanNMAoB

2.14.1. NpepocTaBneHne MyHULMNANsHOW YCNyr OCYLIECTBNAETCA B 3AaHUAX
W nomelleHusx, ob6opyaoBaHHbIX NPOTUBONOXAPHOW CWUCTEMOA U  CUCTEMOW
NOXapoTyLUEHUA.

Mecta npuema 3aseuTenei obopyayiloTca Heobxoaumoi mebenbio Ans
ohOpPMNEHNUs AOKYMEHTOB, MHCPOPMaLIMOHHLIMU CTEHAAMM.

2.14.2. B cooteBeTcTBMM C 3akoHopaTenscTBoM Poccwiickoin Pegepaummn o
coumnansbHOW 3alwuTe uHBanugoB B uensx GecnpenAaTcTBEHHOro Joctyna K MecTy
npeaocTaBneHuss MyHUUMNanbHoW ycnyru obecneunsaeTcs:

1) obecneyunsaetca OecnpenATCTBEHHbIA OOCTYN WHBanNMAoOB K MecTy
NpefocTaBNeHus MyHWUMNanbHoiA ycnyru (yAaoOHbIA BXOA-BbIXOA B MOMELUEHMA W
nepemeLleHue B UX npeaenax),

2) BU3yanbHas, TEKCTOBas U MynbTUMeauiAHas MHGOpMauus o nopsgke
npefocTaBreHnuss MyHWUMNanbHOW ycnyri pasMellaetca B yaobHbIX Ans 3aABuTEnewn
MecTax, B TOM YACME C YYETOM OrpaHUYEHHbIX BOZMOXHOCTEW WHBANWAOB;

3) CONpPOBOXAEHWe WHBANWAOB, WMEKWNUX CTOWKKe paccTpoucTBa
hYHKLMW 3PEHUS U CAMOCTOATENBHOIO NEPeABMKEHUNA, U OKasaHWe UM NOMOLLK,

4) BO3MOXHOCTE CaMOCTOATENbLHOrC nepenBwXXeHua Nno TeppuTopun, Ha
KOTOPOW pacnonoXeHbl OOBLEKTHI COUMANLHOW, WHXEHEPHOW W TPaHCMOPTHOW
WHMpPACTPYKTYp, Bxoaa B Takue oB6beKTbl U BbixO4a U3 HUX, NOCAAKK B TPAaHCNOPTHOE
CPEeACTBO W BLICAAKMN U3 HEro, B TOM YACHNE C UCNONb30BaHUEM Kpecna-KONACKH,

9) HaAnexallee pasMelleHne o6OpyAOBaHUA U HOCUTENEH MHGopMaLUK,
HeobBxogumbix Ans obecneyeHus HecnpenaTCcTBEHHOro 4ocTyna MHBanwaoB K ycnyram C
y4EeTOM OrpaHu4YeHUi UX XU3HEAEATENbHOCTH,
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6) aybnupoBaHue HeobxoaMMoit ANA WHBANWAOB 3BYKOBOW U 3pUTENbHOWM
UHpopMaUUK, a TaKKe HagnucewW, 3HAKOB M WHOW TEKCTOBOW M rpadduyeckon
UHOopMaLUKN 3HaKaMK, BbINOMHEHHbIMU penbedHO-TouYe4HbIM WpudToM bpainns;

7) [onycK cypaonepesogquka v TucpnocypaonepesogymKka;

8) [onyck cobaku-npoBogHUKa npu Hanu4uu AOKYMEHTa,
noareepxpawllero ee cneyuvansHoe obyd4eHne W BbigaBaeMoro no dgopmMe W B
nopsake, KOTOpble YCTAHOBNEHbI npukasom MuHucTepcTBa TpyAa W couuanbHOW
sawmTel Poccuitickoin Pepepaumm ot 22.06.2015 Ne 386H «O6 yTeepXaeHun popMbl
AOKYMEHTa, noATBepxaawwero cneuyvansHoe obyyeHne cobaku-npoBoaHUKa, ¢
nopsaKka ero Bbiga4m».

2.14.3. TpeboeaHua B 4actu obecnedeHuMs OOCTYNHOCTW AONA WMHBANWAoB
06bEeKTOB, B KOTOPbIX OCYLUECTBNAETCA NpefocTaBNeHne MyHULMUNanbHoW ycnyru, u
CPeAcTB, WCNONb3yembiX NpW NPenoCcTaBneHuM MyHUUMNaneHOW YCnyru, KoTopble
yKasaHel B nognyHkrax 1 — 4 nyHkra 2.14.2. aAMWHUCTPaATUBHOIO PErnameHTa,
NpUMeHAITCA K obbektamM W cpeacTeamM, BBEAEHHbIM B 3KCMyaTauuio Wunu
npoLleALnMmM MogepHUu3auuio, pekoHcTpykuuio nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU W KaYecTBa MyHULMNANbLHOW yCryr, B TOM
4yucne KoNM4YecTBo B3aMMOAEUCTBMIN 3aABUTENA C OOMKHOCTHEIMK NULIAMK NPK
npeaocTaBneHnn MyHULMNanbsHOW YCnyrn U UX NpoAoMKUTENsHOCTb, BO3MOXHOCTb
nony4yeHus MHopmauum o xoae NpeaocTaBneHUs MyHULUNANbHOW YCNyru, B TOM
Yucne ¢ UCnonb3oBaHneM MHHOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTUHA,
BO3MOXHOCTb TG0 HEBO3MOXXHOCTb MOMYYeHNA MyHULMNANLHOA YCNyri B
MHOroYHKUUOHANBHOM LIEHTPE NpeaoCcTaBNeHNUA rocyapCTBEeHHbIX U
MyHULMNANbHbIX ycnyr (B TOM Yyucne B nonHoM obweme), B niobom
TEPPUTOPUANBHOM NoapasfeneHnu opraHa UCNONHUTENBHO PacnopAAUTENBHOIO
opraHa MecTHOro camoynpasneHus, No BLIGopy 3aABUTENA (IKCTEPPUTOPUANbHBIA
NMPUHLUKUM), NOCPEACTBOM 3anpoca O NpeAocTaBNeHU HECKONbKUX rocyAapCTBeHHbIX
U (MNKU) MyHULMNANbHLIX YCNyr B MHOrodyHKUKOHANBHbLIX LEHTpax NpeaocTaBneHus
rocyAapCTBEHHBIX U MyHULMNANbHLIX YCNyr, NpedycMoTpeHHoro ctateed 15.1
depepanbHoro 3akoHa Ne210-®3 (komnnekcHbl 3anpoc)

2.15.1. NokazaTtensaMu AOCTYNHOCTH NpefoCcTaBNeHUs MyHULMNANLHOW yCcnyru
ABNAIOTCA:

pacnonoXeHHOCTe MNOMELLUeHUss, B KOTOpOM BefeTca npuem, Bblgadva
AOKYMEHTOB B 30HE AOCTYNHOCTU 0BLIECTBEHHOro TpaHcnopTa;

Hanuyve HeobBXo4MMOro KONMuM4YecTsa CNeuuanncToB, a Taloke NOMeLieHund, B
KOTOPbIX OCYLLUECTBNAETCA NPUEM AOKYMEHTOB OT 3aABUTENEN,

HanuyvMe ucuyepnbiBalowen wHhopmauuu o cnocobax, nopsaake U Cpokax
NpefocTaBneHns MyHWLMNAnbHOM yCnyru Ha MHhOPMaUMOHHBIX cTeHnaax, EguHom
noptane, PecnybnukaHckom nopTtane, caiTe MyHULWNANbHOro panoxa;

OKasaHWe nNOMOLUM WHBanugam B npeogoneHun 6Gapbepos, Mellalwmx
NONy4YeHUo UMW YCNyr HapaeHe ¢ ApYriMu NuuamMu.

2.15.2. MokasaTensAMu Ka4ecTeBa NPeAoCTaBNEeHUs MYHUUMNAaNbHOW ycnyru
ABNAKTCA:

1) cobniogeHne Cpokoe npuemMa 1 paccCMOTPEeHUA JOKYMEHTOB,

2) cobnioieHne cpoka Nony4YeHus pesynbrata MyHUUMNansHoW yenyru;

3) otcytcTBMEe 000OCHOBaHHbLIX Xanob Ha HapylleHus aAMWHUCTPaTUBHOrO
pernameHTa, coBeplueHHble paboTHukamu Mcnonkoma,

4) KONMMYECTBO B3aUMOLENCTBNIA 3asBUTENA C AO/MKHOCTHbIMM nuuamu (Ges
y4YeTa KOHCYNbTauui):
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B3aumopeincTeme 3aseutensa ¢ pabotHukamm Wcnonkoma wunu MOL| npu
NPeaocTaBneHuu MyHULMNanNLHOW YCNyr OCYLWECTBNAETCA OAWH pa3 npwu
npeacTaBneHny 3asBlNeHns Co BceMn HeoBXOaMMBIMK JOKYMEHTaMMU;

OAWH pa3 B cny4yae HeobxoQMMOCTH NoNy4YeHnsa pesynbTaTta npeaocTaBneHus
MyHuuunaneHow ycnyrm B Wcnonkome wnu M®Ll B copme aksemnnspa
3NEeKTPOHHOro AOoKyMeHTa Ha BymaxkHOM HocuTene.

lNpofomkMTensHOCTL OQHOMO B3aUMOLEWCTBUA 3aABUTENA C AOMKHOCTHLIMU
nuuaMy Npu NpeaocTaBneHn MyHUUUNansHOM ycnyrn He npesbiliaeT 15 MUHyT.

3asBuTens BripaBe OUEHUTb KA4eCcTBO MPeAoCTaBneHus MyHWUMNansHOW
ycnyru C MNOMOLLbI0O YCTPOWCTB MNOABWXKHOW paguoTenedOHHOM CBA3W, C
ucnonb3oeaHnem PecnybnukaHckoro noprana, TepMUHANbHbLIX YCTPOWCTB.

2.15.3. UHdpopmaums o xoae npeaoctaBneHns MyHULMNanbHOW yCnyru MOXeT
6bITe NONy4YeHa 3aseBuTenem B nNuM4HOM kabuHere Ha EpuHom noprane,
PecnybnukaHckom noptane, B Ucnonkome, ML

2.15.4. MNpepgocraBneHMe MyHULMNANBEHOW YCIyr OCyllecTBnseTcA B nobom
M®L| no euibopy 3asBATENA HE3aBUCMMO OT MECTa ero XWTenbCTBa WNK MecTa
cakTu4eckoro npoxueaHus (npebbiaHua) Ha Tepputopumn Pecnybnuku TaTtapcTaH
No 3KCTEPPUTOPUANbLHOMY NPUHLIANY.

MyHuuMnaneHas ycnyra B 2 COCTaBe  KOMMNEKCHOro  3anpoca He
npeaocTaBnAeTCA.

2.16. WHble TpeGoBaHWA, B TOM YWCTE Y4UTbIBAIOLLME OCOBEHHOCTH
npegocTaBneHns MyHULMNansHO| yCnyr no aKCTeppuTopuansHoMy npuHUUny
(B cny4ae, ecnvu MyHuUMNansbHas ycnyra npefocTaBnAeTcA no
3KCTEPPUTOPMANEHOMY NPUHLUNY) U OCOBEHHOCTU NPeaoCTaBNEHUA
MYHULUMNAnLHOW yCnyru B 3aNeKTpoHHOW opme

2.16.1. MNpw npeaocTaBneHnun MyHULMNANLHOR YCNyrM B aNeKTpoHHoW dopme
3asBUTENb BNpase:

1) nony4iTe WHgOpMaUMKO © TrMOpRAKe W CpoKax npeaocTaBneHun
MyHULMNANbLHOW ycnyry, pasmelyeHHylo Ha EguHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asBfeHWe O NPeAoCTaBMNEeHUM MYyHWLUMNAnbLHOW yCnyrn U WHble
AOKyMeHTbl, HeobxoguMmele Ans npefocTaBneHWs MyHUUMNanbLHOW ycnyr, B TOM
yucne AOKYMEHTbl M WMHOPMaUMIo, 3NeKTPOHHble 0Gpa3sbl KOTOpbiX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yacTu 1 ctaten 16 PenepansHoOro sakoHa
Ne 210-®3, ¢ ucnonb3opaHvem PecnybnukaHckoro noprana,

3) nony4YWTb CBEAEHWA O XOAe BbiNONHEHWS 3aABMNEHWA O NpefocTaBneHun
MYHULMNANbLHOI ycnyrk, NOAaHHbIX B 3NEKTPOHHON hopMe;

4) OCyLeCTBUTb OLEHKY Ka4ecTBa NpeaoCcTaBNeHns MyHULMNansHOW ycnyri;

5) NoNy4WTb pe3ynbTaT NPedoCTaBNEHUA MyHULMNanNbLHORA ycnyru B dopme
3NeKTPOHHOro [OKYMEHTA;

6) nopmath *anoby Ha pelwexue u peicteue (Geapenctsne) Wcnonkoma, a
TalKke ero [OMKHOCTHbIX WL, MyHWUMNanbHbIX CnyXawwux nocpeacTeoMm
PecnybnunkaHckoro noprana, nopTana thenepansHoi rocyaapcTBEeHHON
WHOPMALIMOHHOW  CUCTEMBI, obecneuyunBaioLlein npouecc  pocyaebHoro
(BHecypnebHoro) obxanoBaHua pelleHuit n aeicteni (0e30ENCTBUR), COBEPLUEHHbIX
npu nNPefoCTaBMNEHUM [OCYAAPCTBEHHbLIX W  MyHUUMNanbHbIX YCNyr oOpraHamu,
NPenoCTaBNAWMMN  FOCYAAapCTBEHHbIE M MyHWUMNanbHble  ycnyrv, WX
[OMKHOCTHBIMK NULAMU, rOCYAaPCTBEHHBLIMA U MyHALMNANBHBIMA CRYXaLUWMH.
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2.16.2. ®opmupoBaHWe  3aABNEHWA  OCYLIECTBNAETCA  NOCPeACTBOM
3anonHeHWa 3neKTpoHHOW dopMbl 3asBneHus Ha PecnybnukaHckoMm noptane 6es
HeobXxoQMMOCTKU JONONHUTENbLHOK NoAaYM 3asBNeHUA B Kakou-nubo nHoi popme.

2.16.3. Npn chopmuposaHuu 3aseneHus obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHWA 3asBNeHWs W WHbIX
AOKYMEHTOB, Heo6XoAUMBIX ANA NPeaoCTaBNEeHUs YCNyTH;

2) BO3MOXHOCTb  3aMONHEHWA  HECKONMbKAMM  33ABUTENSMW  OOHOW
3NeKTPOHHOW (hopMbl 3asBneHus npu obpalleHun 3a ycnyramu, npeanonaraiLymm
HanpaeneHwe COBMECTHOTO 3aABMEHUA HECKONbKUMUW 3asBUTENAMM;

3) BO3MOXHOCTL neyath Ha OymaXHOM HOCUTENE KOMWW 3NEKTPOHHOWM
hopMbl 3aABNEHUS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYKD opMy 3asBNeHWs
3Ha4yeHnid B nOOOW MOMEHT MO KenaHWio nonb3oBaTens, B TOM 4uCne Mpw
BO3HMKHOBEHMM owwKnbOOK BBOAA W BO3BpaTe ANA NOBTOPHOMO BBOAA 3HAYEHWA B
3NEeKTPOHHYIO hOpMY 3aABNEHWUS;

5) 3anonHeHue nonew anekTpoHHoW bopMbl 3asBNEHUs [0 Hadana Beoja
CBEOEHWN 3asBWUTENeM C WCNONbL3OBaHWEM cBefdeHui, pasmelleHHbix B ECUA, n
ceefeHun, onybnukoBaHHbix Ha PecnybnukaHckoM noprane, B 4acTW, Kacaloleics
CBEe[leHUH, OTCYTCTBYHOLLMX B €AMHON cuCTEeMe UAEHTUUKALIUK U ayTeHTUUKaLUK;

6) BO3MOXHOCTb BEPHYTHCA Ha NGO U3 3TAnNOB 3anNONHEHUR 3NEeKTPOHHOW
¢opmbl 3anBneHns 6es notepn paHee BBeAEHHOR UHCDOPMaLIUK;

7) BO3MOXHOCTb AOCTYNna 3afABWTENA K paHee NofaHHbIM UM 3asBNEHWAM B
TEYEHNEe HE MEHee OHOro roga, a Takke YacTU4HO CChOpMUPOBaHHBLIM 3aABNEHUAM
- B TEYEHUE HE MeHee 3 MecALEes.

2.16.4. 3anuce 3aaBuTenein Ha npuwem B MOL| (ganee - 3anuch)
ocywlecTenseTca nocpeacteoM PecnybnukaHckoro noprana, TenedoHa KOHTaKT-
ueHtpa MOLL.

3asBUTENID NPeaoCTaBNAETCA BO3MOXHOCTb 3anucu Ha nwbble csobogHble
ANA NpuemMa AaTty U Bpems B nNpegenax YCTAHOBMNEHHOro B MHOrogyHKUMOHANLHOM
UeHTpe rpacumka npuema.

3anucbk Ha onpefeneHHyl OaTy 3aKkaH4YuBaeTCA 3a CyTKM A0 HacTynneHws
3TOW AaThl.

Ans OCYLLECTBINEHNA npeasapuTensHou 3anucu nocpencTsom
PecnybnukaHckoro noptana 3sassBuTento HeobxogMMo ykasaTb 3anpalliuBaemble
CUCTEMOW faHHble, B TOM Y1cne:

hamunuio, UMA, OTYECTBO (NPU HANNYKUK),

HOMep TenedoHa,;

afpec 3NeKTPOHHOW NoYThI (N0 XenaHui);

xenaemyio aaty v Bpems npuema.

B cnyyae HecoOoTBETCTBMA CBEAEHMA, KOTopble coobwun 3assBuTenb Npu
npeasapuTeNbHOW 3anuck, JOKYMEHTaM, NPeACTaBNeHHbIM 3aABUTENeM Npyu NMMYHOM
npueme, npeasapuTenbHaa 3anuchk aHHYNUpyeTcs.

MpwW ocyluecTBnNEHWM NpenBapuTENLHOR 3anuck 3assuTento obecneunsaetcs
BO3MOXHOCTb pacnedyartaTb TanoH-noaTeepxaeHue. B cnydyae, ecnu 3ansBuTens
cooBLWT agpec 3NeKTPOHHOW NOYTHI, HA yKasaHHbIA agpec Takke HanpaBnseTcs
MHpOpMaLUMA O NOATBEPXAEHWM NpenBapwuTenbHOM 3anucu C yKkasaHWeMm faTthl,
BpeMeHM U MecTa npvema.

Mpu ocywecTeBneHM NpeaBapuTENbHON 3anucK 3asBuTens B 0bA3aTenbHOM
nopsake MHOPMUPYETCA O TOM, YTO NpeaBapwTenbHas 3anucCb aHHYNUpPyeTcA B
crnyyae ero HesiBKM Nno uctevyeHun 15 MUHYT C Ha3Ha4YeHHOro BpemMeHu npuema.

3aseuTens B nioboe BpemMs Bnpase 0TKa3aTbCs OT NpeABapuUTENLHON 3anucy.
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3anpeluaeTtcsa TpeboBaTh OT 3aABUTENSA COBEPLUEHUA WUHBLIX AEWCTBUIA, KpoMme
NPOXOXAEHWA  WAEHTUMKAUMM W ayTeHTUMKauum B  COOTBETCTBUM C
HOPMaTUBHbLIMM MpaBoBbiMKM akTamu Poccuitckoir Pepepauun, ykasaHus Uenu
npuema, a TaKke npeaoCcTaBNeHUs CBeaeHul, Heobxoaumbix ANA pacyerta
ANUTENLHOCTU BPEMEHHOrO WHTepBana, KoTopkiil Heobxoaumo 3abpoHupoBaTh Ans
npuema.

3. Cocras, nocnefoBaTenbHOCTE U CPOKW BLINOMHEHUA aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHuA K NOPAAKY UX BbINONHEHWUS, B TOM YUCne 0COBeHHOCTH
BbINONMHEHWA agMWHWUCTPaTUBHLIX nNpoueayp B al'leI{TpClHHOﬁ (bOpME. a TaKKe
0COBEHHOCTU BbINONHEHWA aAMUHUCTPAaTUBHbIX Npoueayp
B MHOroMYHKLMOHaNbHbIX LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEACTBUIA NPW NpefocTaBneHnu
MYHULMNANbHOW YCIyru

3.1.1. NpepocraeneHne MyHAUMNanbHOW ycnyru Biknwovaetr B cebs
cneaylowme agMUHUCTPaTUBHbIE NPoLeayp.!:

1) KOHCYNbTUPOBAHWE 3asBUTENS,

2) NPUHATWE W pacCMOTpPEeHWe KOMNMNeKTa [AOKYMEHTOB, NpeAcTaBneHHbIX
3asBUTENEM,

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTeBylulne B
npeaocTaBneHuM MyHULMNANLHOW YCNyri;

4) noAroToBKa pesynbTarta MyHALMNAnbHOW YCnyru,

5) Bblgaya (HanpaeneHue) 3asBUTENIO pe3ynbTarta MyHULUNANbLHON YCryru,

6) ucnpaeneHne TEXHUYECKNX OLMBOK.

3.2. Oka3aHue KOHCynbTaLUuh 3anBuTento

3.2.1. OcHOBaHMEM Ha4yana BbINOMHEHUA AaOMUHACTPaTMBHOW npoueaypbi
aBnaetcs obpalleHne 3asBUTENA No BONPOCaM, CBA3aHHLIM C NpefocTaBneHvem
MYHULMNANbHOWN YCNyrn.

[domxHocTHbiIM nuuoMm (paboOTHMKOM), OTBETCTBEHHbIM 3a BbiNOMHEHUe
aagMUWHUCTPaTUBHOW Npoueaypbl, ABNAETCA:

npu obpawenun saseutens B8 MOL| — pabotHuk MOL;

npu obpawennn 3aseuTtens B Wcnonkom-samecTuTtens pPyKoBOAWTENA
Wcnonkoma.

3.2.2. 3assutens Bnpaee 0OpaTUTLCA 3a KOHCYNbTauuewi O Nopaake v cpokax
NpeAocTaBneHns MyHuuunansHon ycnyru B MOL| nuyHo u no TenedgoHy W
3NEeKTPOHHOI noYTe.

Pa6oTHuk MOL| koHcynbTUpYyeT 3asiBUTENs, B TOM Y4Cne no cocrtasy, hopme
npeacTaBnseMoin  OOKYMeHTauuu W OpyruM  Bonpocam  Ans  NONy4eHus
MYHULMNAnNbHOW yCnyru.

3anBUTEND MOXET MNOMYyYuTb WHoOpMauwuilo O nopsake npeaocTaBneHus
MYHULMNAanLHOM ycryrin Ha oduunanbHom cainTe MOLL hitp://mfc16.tatarstan.ru.

AMWHUCTPATUBHbIE NpoUeaypbl, YCTAHaBMMBAEMble HACTOALUMM MYHKTOM,
BbINONHAKTCA B AeHb 0BpalLeHus 3aaBuTens.

PeaynbTaTaMu BbiMONMHEHUs aAMUHUCTPATMBHbIX Mpoueayp ABMNATCA:
KOHCYnbTauWsi No cocTasy, ¢opMe npeAcTaBnseMol AOKyMeHTauuu W Apyrim
Bonpocam, HeoBXoaUMbIM ANA NONYYEHUA MyHULMNATNBHOW ycnyrv.

3.2.3. 3asBuTens Bnpase obpatutecs B Wcnonkom no TenedoHy W
3NEeKTPOHHOW noYTe, a TaKkke nNOony4YuTb KOHCynbTauulo Ha PecnybnukaHckom
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noprane, caite licnonkoma o nopsake U cpokax NpeaoCTaBNeHUs MyHULMNANbLHOM
ycnyru, B TOM YUCne no coctasy, (popme npefacrasnaeMon JOKYMeHTauuu U Apyrum
BOMpocam Ans Nony4yeHus MyHUUUNansHoOMn ycnyru.

[loMmKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHUE WHOPMUPYeET
3afABUTENA B COOTBETCTBUMM C TpeboBaHuaMuM nyHKTa 1.3.4 agMUHUCTPATUBHOrO
pernameHTa.

AOMWHUCTpaTUBHbIE MpOUEAYpbl, YCTAHaBNUBaEMble HACTOALUMM MYHKTOM,
BbINOMHAKTCA B Te4YeHWe Tpex paboynx AHen co AHA NOCTynneHua obpalleHus.

PesynbTatamu BbINONHEHUMS A4MWHWUCTPATMBHbLIX Mpoueayp SABNAITCA:
KOHCynbTaUuuMn no cocrtasy, (popme npeacTaenAemMol OOKYMEHTauuu W OPYrum
BOonpocam, HeobxoauMbIM ANA NONYyYEHUA MyHULMNANbLHON YCNyru.

3.3. lNpuHATHE M pACCMOTPEHME KOMMIEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBuTENemM

3.3.1. lNpvem NOKYMEHTOB ANA NPEeAoCTaBMNEHWA MyHUUWNANbHOW YCNyru
yepes MOL| unv ynanexnHoe pabodee mecto MOLL

3.3.1.1. Bassutenb (npeactaBuTent 3aseutens) obpawaetca B MoL c
3anpocoM 0 NpeaoCTaBNeHWn MyHULMNANbHOW yCnyr U NpeacTaBnAeT JOKYMEHTbI B
COOTBETCTBMM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernaMeHTa.

3.3.1.2. PabotHuk M®Ll, BeayLimit npuem 3asBneHuil:

onpegenseT npeamet obpalleHus;

YAOCTOBEPAET NUYHOCTL 3aABUTENS;

NPOBOAWT NPOBEPKY NONHOMOYUIA NULUA, NOAAKOLLEro AOKYMEHTLI;

NPOBOAWT NMPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHWsM, ykasaHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3anonHAeT aNeKTPoHHy dopmy 3assneHusa 8 AUC MaoL;

npuM  npegoctaBneHuM  [IOKYMEHTOB, YKasaHHbiX B  NyHkte 2.5
afMUHMUCTPaTUBHOrO pernameHTa Ha OymaxHOM HocuTene, ocyllecTBnaer
CKaHWpOBaHWe NpeACcTaBNEHHbIX 4OKYMEHTOB;

pacneyartbiBaeT 3ansneHue us AUC MoL;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOAMUCaHUE,;

rnocne NOANUCaHUA CkaHUpyeT noanucaHHoe sassneHue 8 AIC ML

sarpyxaet 8 AUC MOL| nokyMeHTbl, NpeacTaBneHHble B 3NeKTPOHHOW hopme
WIKN 3NEKTPOHHbIe 06pa3sbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpaLLaeT NoANUCaHHOE 3asiBNeHne M opuriHansl GymakHbiX JOKYMEHTOB;

Bbli@eT 3asBUTENIO PACMNCKY B NPUEME [OKYMEHTOB.

AOAMUHWCTPATMBHBEIE NPOUEAypbl, yCTaHaBNMBaeMbleé HACTOALLUMM TMyHKTOM,
BbINOMHRAOTCA B fleHb o6palleHus 3anBuTens.

PeaynbTatamMu BbLINONMHEHWA AOMWHUCTPATUBHbIX Npouenyp SBNAKOTCA:
roToBOE K OTNpaBKe 3aABneHne v nakeT AOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBnser nakeT AOKYMEHTOB, NPUHATbIX OT
3aneuTens B Mcnonkom B 3neKTpOHHOM hopme (B COCTaBe NakeToB 3MNEKTPOHHbIX
Aen) B TeMeHne oaHoro pabodero AHA co AHA obpalleHus 3aABUTENA B CTPYKTYpPHOE
nogpasgenenne MoL|.

PesaynbTatamn BbINONHEHWA AAMUHUCTPATUBHLIX nNpoueayp ABNSKOTCA:
3afBMNEHUE U NaKET JOKYMEHTOB (3NEKTPOHHOE Aeno), HanpaBneHHbie B Mcnonkom,
NoCcpeAcTBOM CUCTEMbI 3MEeKTPOHHOrO B3aUMOOENCTBUA.

3.3.2. MNpvem OOKYMEHTOB ANs NpefoCTaBNEHUA MYHWLMNANbHOW ycnyru B
3aneKTPOHHOM hopme Yepes PecnybnukaHckuii nopTan.
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3.3.2.1. 3aseuten ANA nNoAayuM 3asBNEHWA B 3SNEKTPOHHOM dhopme
BbINONHAET cnegylowine AencTeuns:

BbINONHAET aBTOPU3aLMIO;

OTKpbIBaAET (hOPMY 3NEKTPOHHOIO 3aABNEHUS,

3anonHseT OopMy SMNEKTPOHHOTO 33ABMNEHWA, BKMIOYAIOUYI0 CBEeeHUs,
Heobxoaumbie n obs3aTenbHble ANS NPeACCTABNEHUA MyHULMNANBHOM| YCnyri;

NPUKPENNAET [OKYMEHTbl B 3NEKTPOHHOW hopMe WUnu 3neKkTpoHHble o6pasbl
AOKYMEHTOB K hopMe 3MEeKTPOHHOro 3anBneHus (Npu HeobxoauMocTH);

noaTeepxaaeT hakT 03HAKOMMEHWR U COrnacus C YCNOBUSAMM W NOPSAKOM
NPeaocTaBnNeHna MyHUUWNansHOM yCryrn B 3nNeKTPOHHOW dopme (ycTaHaenueaeT
COOTBETCTBYIOLYIO OTMETKY O cornacuu B oopMe 3NeKTPOHHOro 3asBneHuns);

noaTeepXaaeT [OCTOBEPHOCTb COOOWEHHbIX CBegeHwn (ycTaHaenueaeT
COOTBETCTBYIOLLYIO OTMETKY B hopMe 3NEeKTPOHHOIO 3asBNEHUs);

oTnpaenser 3anonHeHHoe 3NeKTpoHHoe 3anBneHue (HaxxumaeT
COOTBETCTBYIOLLYIO KHOMNKY B hOpMeE 3NEKTPOHHOrO 3aaBNeHUs);

3MEeKTPOHHOEe 3asABfeHue NoANUCHLIBAETCA B COOTBETCTBUM C TpeboBaHMaMK
nyHkTa 2.5.3 aAMUHWCTPaTMBHOIO PErNamMeHTa;

nony4yaet ysegomneHue ob oTnpasBke 3NeKTPOHHOIo 3asBNeHUA.

dopmaTHO-noru4eckan npoeepka chopMMpOBaHHOIO 3a8BNEeHUs
OCYLLEeCTBMNAETCA Nnocne 3anofnHeHWsl 3asBUTENEM KaXKaoro 13 Nonen 3neKTPOoHHOW
hopmbl 3asBneHUs. [pu BeISBNEHUU HEKOPPEKTHO 3anoNHEeHHOro Nonsa 3NekTPOHHOM
(hopMmbl 3aABNEHUA 3asBUTEND YBEAOMMAETCH O XapaKTepe BbiABNEHHOW OLUMOKK K
nopsake ee  YyCcTpaHeHMA  NOCpeacTBOM  MHGhOpMauuMoHHOro  cooblieHwus
HenocpeacTBEHHO B aNEKTPOHHOW hopMe 3asBNEHWA.

AOMUHUCTPaATUBHbIE Npoueaypbl, YCTAHABNUMBAEMbIE HACTOALLMM TMYHKTOM,
BbINONHAKTCA B AeHb obpalleHus 3asBuTens.

PesyneTatamn BbINONMHEHWA agMWHWCTPATUMBHbLIX Npoueayp HABNSKTCA:
3NEeKTpoHHOe [feno, HanpaeneHHoe B Mcnonkom nocpeacTBoM  CUCTEMBI
3NeKTPOHHOro B3aUMOAENCTBUA.

3.3.3. PaccmoTtpeHue komnnekra gokymeHTos Ucnonkomom.

3.3.3.1. OcHoBaHMEM Ha4ana BbINOMHEHUs aAMWHUCTPaTUBHOW npoueaypb
ABMNAETCA MNOCTYNNEeHWe 3asBNeHUs M MHbIX [JOKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBneHs MyHULMNAnNbHON YCnyru.

[JomkHOCTHBIM nNUUOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbiNONHEHWe
agMUHUCTPaTUBHOW Npoueaypbl ABNAETCA 3amMecTuTens pykoBoguTens Mcnonkoma
(aanee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUMeM JOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, B criy4yae
obpalleHun 3aseuTens c 3aseneHvem B Mcnonkom:

onpegenseT npeaMmeT obpalleHus;

yCTaHaBnuUBaeT NUYHOCTL 3asBUTENS,

NPOBOAUT NPOBEPKY NOMHOMOYUA NMUa, NogaloLLero AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nyHkTe 2.5 agMWHACTPaTMBHOIO  pernameHta, MpoBepKy  COOTBETCTBUA
NPeAcTaBMeHHbIX [AOKYMEHTOB YCTaHOBNEHHbIM TpeboBaHusaM (Hagnexaulee
opopMneHne Konui JOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax NOAYUCTOK, NMPUMUCOK,
3a4epPKHYTLIX CMOB U UHbLIX HE OrOBOPEHHBIX UCMPaBNEHWN);

3anonHAeT 3NEeKTPOHHyl opMy 3a8BNEHWA B aBTOMaTU3NPOBAHHOM
WHOPMALMOHHOW CUCTEME, NpefHa3sHa4YeHHOW ONs OKa3aHWA rocyAapCTBEHHbIX W
MYHULIMNAnNbHbIX YCNYT;

npwm npefocTaBneHnM  OOKYMEHTOB,  yKasaHHbiXx B  nyHkte 2.5
aAMUHUCTPATUBHOrO pernameHta Ha OGymaxHoMm HocuTene, oOcyulecTenaer
CKaHupoBaHWe npeacTaBneHHbIX JOKYMEHTOB;
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pacnevyaTbiBaeT 3asBneHue,

nepefaeT 3asBUTENIO Ha NPOBEPKY U NoanucaHue;

nocrne noanucaHua CKaHWpyeT noan1McaHHoe 3asiBneHue;

3arpyXaetr B aBTOMaTM3UpPOBAHHYKD  WH(OPMALMOHHYID  CUCTEMY,
npegHasHa4YeHHYl0 ONns OoKasaHWsA rocyfapCTBEHHbIX W MyHWUMNAanbHbIX YCNyr
DOKYMEHTBI, NpeacTaBneHHble B 3MNeKTPOHHOW (hopMe WNK 3NEeKTPOHHble obpasbl
OTCKaHWPOBaHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHoe 3asBneHue U opuriHansl BYMaXHbIX AOKYMEHTOB
3aABUTENIO;

BblaeT 3asBUTENIO pacnucKy B Npueme AOKYMEHTOB.

B cnyyae HanuuuMa OCHOBaAHMA AONA OTKasa B NpUeMe [JOKYMEHTOB
AOMKHOCTHOE NMUL0, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB, YBeJOMNAET 3aABUTENA
O Hanu4yuwu NpensaTCTBUWA ANA NpUuema 3asBfeHUs U BO3BpallaeT eMy AOKYMEHTbI €
obbACHEHMEM cofepXaHUA BbIABNEHHbIX OCHOBaHWMA AnNs OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NWLIO, OTBETCTBEHHOE 3a NpPUeM [OKYMEHTOB, nocre
NOCTYNNEHUA JOKYMEHTOB Ha PAaCCMOTPEHUE:

npucBanBaeT 3asBNEHUI0 HOMEp B COOTBETCTBMM C HOMEHKNaTypou Aen w
cratyc «[lpoBepka 4OKYMEHTOBY,

W3y4aeT MoCTYnWBLUME 3NEeKTPOHHbIE Aena, B TOM YUCNe NPUNOXEHHble
3anABUTENEM [OKYMEHTbl B 3MNEKTPOHHOW dopMe W 3NEeKTpOHHble obpasbl
[OKYMEHTOB;

NpOBEpPSET KOMNMEKTHOCTb, YATAEMOCTb 3MEKTPOHHLIX 06pa30B JOKYMEHTOB;

npoeepseT cobnwgeHne ycrnosuMi AeNCTBMTENBLHOCTH 3NEKTPOHHOW NOAMNUCH,
nocpeactesom obpaweHus kK EgvHoMy noptany (B cnyyae, ecnv 3asBuTenem
npeacrasneHsl 3NEKTPOHHbIE AOKYMEHTHI, noanucaHHbie YCUNEHHOM
KBanUUUMPOBaAHHOW 3NEKTPOHHOW NOANUCHIO).

Mpu Hanu4um OCHOBaHWH, npeayCcMOTPEHHbIX nyHktom  2.7.1
agMUHUCTPATUBHOrO pernamexTa, NoaroTaBnMMBaeT NPOEKT pelueHus o6 oTkase B
npueme AOKyMEHTOB, HeobXoaMMbIX ANA NPeaoCcTaBNeHUA MyHWLUMNanbHoOW ycnyru.

B cnyyae, ecnu B pesynbTate NpPOBEPKA YCUNEHHOW KBanuduLUpOBaHHON
3MeKTPOHHOW MOANWUCKU BbIABNEHO HecobngeHue ycnoBuh ee [eWCTBUTENbHOCTH,
NpoekT pelueHnMs o6 oTkase AOMKEH copepXaTb MyHKTbl ctateu 11 ®epepansHOro
3akoHa Ne 63-®3, koTopble NOCNYXUNKU OCHOBAHWEM ANA €ro NPUHATUS.

MpoekT peweHns 06 oTKase B nNpuMeme AOKYMEHTOB, Heobxoaumbix AnA
NpefocTaBNeHnss MyHUUMNANbLHOW yCnyru, C yKkasaHueM Npu4uH oTKasa (B cnyvae,
€Cn OCHOBaHWA Ans OTKasa B nNpuWeMe [OKYMEeHTOB, Heobxoaumbix ANs
NpefocTaBneHns MyHULMNANbLHOW yCnyru, CBA3aHbl C HapyLLUEHWEM YCTaHOBMNEHHbIX
TpeboBaHWi K Takum AOKYMEHTaM, OCHOBaHWA ONA OTKasa B npueme AOKYMEHTOB
OOMKHbI cofepxaTbh WHOpMaUMIO O HaUMEHOBaHUWM AOKYMEHTOB (MHgopmauuw,
CBEJEHWiA), KOTOpble He nNpeAcTaBneHbl, COAepXaT HeaocToBepHbie W  (Unu)
npoTUBOpeYUBble cBefeHus, odopMneHbl C HapyleHWeM YCTaHOBNEHHbIX
TpeboBaHuil), HanpaBnseTCA Ha CcornacosaHWwe B YCTAHOBMEHHOM nNOpsAfKe
NOCpeACTBOM CUCTEMbI SNEKTPOHHOrO AoKymeHToobopoTa.

CornacoBaHue npoekta peweHus o6 oTkase B npueme [OKYMEHTOB,
HeobxoauMbIX ANA NPeAoCTaBNEHUs MYHUUMNAnNbHOW YCnyru, OCYLUECTBNAETCA B
nopsiake, NpeaycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernaMeHTa.

B cnyyae OTCyTCTBMA OCHOBaHWA ANS OTKasa B nNpueme [AOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHWCTPATUBHOIO pernaMeHTa, AOMKHOCTHOE
NULO, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, B TeyeHue opgHoro paboyero gHs co
OHS NOCTYNNEeHWs 3asBNeHWs, HanpasBnseT 3asBUTENIO, YKasaHHbIM B 3aABNEHUU
cnocoboM, yBeAOMMEeHWe O MOCTYNMEHWW 3asBMEHWA, copepXallee BXOAALMIA



19

perucTpaUuoHHblA HOMEp 3asBNEeHUs, AaTy MNONyYeHWA 3aABNEHUSA, nepeyeHb
HauMeHoBaHWI aWnos, NpeacTaBNeHHbIX K HEMY [OOKYMEHTOB, AaTy Nony4eHus
pesynbTata MyHULMNansHOW ycnyru.

3.3.3.4. WUcnonHeHwue npoueayp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOrO pPEernaMmeHTa, npu Hanuyuu TEeXHUYEeCKOW BO3MOXKHOCTH
ocyLlecTBNseTcs B aBTOMaTU4YECKOM pexume c Ucnons3oBaHnem
aBTOMaTU3UMPOBAHHOW MH(OPMALIMOHHOW CUCTEMBI, NPeAHa3HaYeHHOW ANA OKasaHuA
rocyAapcTBEHHbIX 1 MyHULMNAnNbHbLIX YCNyT.

3.3.3.5. AOMUHUCTpaTUBHbLIE NpoUeaypbl, ycTaHaBnuBaemble NyHKTom 3.3.3
aAMWHUCTPaTUBHOro pernameHTa, BbINOMHAIOTCA B Te4eHne ogHoro paboyero gHs co
AHA NOCTYNNEeHWsA 3asBNEeHUA Ha pacCMOTpEeHue.

PesynbTatamu BbINONHEHWA AaAMWHWCTPATUBHbLIX MpoUeaAyp HABNATCA:
NPUHATBIA Ha pacCMOTPEHUE KOMMNNEKT [OKYMEHTOB MNU NPOEKT peweHns ob oTkase
B Npueme [OKYMEHTOB, HeobxoauMbiX ANA npeaocTaBneHns MyHWUMNanoHOW
yCnyru.

3.4. HanpaBneHWe MeXBE4OMCTBEHHbIX 3anpOCOB B OpraHbi,
y4acTBylOLUWE B MPEAOCTABNEHUN MyHULMMANBHOW YCnyru

3.4.1. OcHoBaHueM Ha4ana BbINOMHEHUs AAMWHWCTPATUBHOW npoueaypsb
ABMNAETCA MNony4yeHne OOMMKHOCTHbIM NUUOM (pabOTHMKOM), YNONMHOMOYEHHbLIM Ha
BbIMONHEHWE aAMUHWUCTPATMBHOW Npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUeM JOKYMEHTOB, NPUHATLIX OT 3aABUTENS JOKYMEHTOB.

[JomkHOCTHBIM nUUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbiNONHEHWEe
aAMUHWUCTPaTMBHOW Npoueaypbl, ABNAETCA 3aMecTuTens pykoesogutens Wcnonkoma
(Aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaeneHwWe MeXBeAOMCTBEHHbIX
3anpocos).

342 [onmkHocTHoOE nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, (POPMUPYET U HanpaBnAaeT B 3NEKTPOHHOW opme
NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOTO 3NEKTPOHHOrO B3auMoAencTeus (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — MUHbIMU cnocobamu) 3anpocekl O
NpefocTaBneHud [OOKYMEHTOB W CBEAEHWH, NpenycCMOTPEHHbIX nyHKToM 2.6.1
agMWHUCTPATUBHOrO pernameHTa.

AOMWHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBNUBaeMble HACTOALWMM MYHKTOM,
BbINOMHATCA B A€Hb NPUHATUA 3anBNEHUs Ha paccMOTpeHue.

Peaynetatamm BbLINONHEHWS aAMWHUCTPATUBHBLIX nNpoueayp ABNAKTCA:
HanpaeneHHble B OpraHbl BNactu v (MNu) noaBefOMCTBEHHbIE OpraHam BnacTtu
opraHv3auuu 3anpochl.

3.4.3. CneunanucTtel MOCTABLWMWKOB [JaHHbIX Ha OCHOBaHMM 3anpocos,
NOCTYNUBLUKX Yepe3s CUCTEMY MEXBEAOMCTBEHHOTO 3NEKTPOHHOMO B3aUMOAENCTBUSA,
NPeoCTaBNAT 3anpallvBaeMble OOKYMEHTbI (MHCOpMAaLMIo) WNW HanpaensioT
yBeaomneHns o6 OTCYTCTBMM JOKyMeHTa U (Unu) uHdopmaumum, Heobxoaumbix Ans
npeaocTaBneHus MyHUUMnansHoi ycnyru (aanee — ysegomneHune ob otkase).

AOMUHWUCTPaTMBHbIE MpOUEAypbl, YCTaHaBnNUBaemble HACTOALUUM MNYHKTOM,
BLINOMHAIOTCA B TEYEHWe Tpex AHEeW CO AHA NOCTYNNEeHUA MEeXBEeLOMCTBEHHOro
3anpoca B OpraH WnW opraHu3auuio, NpeAoCcTaBnAlWMe JOKYMEHT U UH(DOPMaLMIO,
eCnW MHble CPOKU MOArOTOBKM W HanpaBMeHWs OTBETa Ha MeXBEeAOMCTBEHHbIW
3anpoc He YCTaHOBNeHbl eaepanbHbIMU  3aKOHamu, NPaBOBbIMW  aKTamu
MpasutensctBa Poccuitickoin PepepauMn U NPUHATBIMA B COOTBETCTBMM C
chepepanbHBIMW - 3aKOHaMW  HOPMaTMBHbIMU  NpaBoBbIMM  aktamu  Pecnybnuku
TartapcTaH.
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PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHLIX npoueayp ABNAKTCA:
[OKYMEeHTbl (cBegenus), Heobxoaumble ANA nNpeaccTaBNeHUs MyHWUMNansHOMU
ycnyru, nubo yeegomneHwe o6 oTkase, HanpaBneHHble AOMKHOCTHOMY nWUy,
OTBETCTBEHHOMY 3a HanpasfeHue MeXBelOMCTBEHHbIX 3anpocos.

3.44. [JomkHocTHoe nuuo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBEeAOMCTBEHHbIX 3anpoCcoB:

nony4aeT  3anpaliuBaemMble  Yepes  CUCTEMY  MEXBeAOMCTBEHHOro
3NEeKTPOHHOTO B3aUMOAEWCTBUA AOKYMEHTbl (cBegeHus), Heobxoaumele Ans
npeaocTaBneHus MyHuuunansHow ycnyrn, nubo yeepomneHue o6 oTkase npu
OTCYTCTBUM AOKYMEHTa W (M) MHhopMaumum,

npu Hanu4um OCHOBaHUNA, NpeaycMOTPEHHbIX  MYHKTOM 2.7.1
aAMUHUCTPATMBHOrO pernameHTa, MoAroTaBMMBaeT NpoekT peleHus ob oTkase B
npueme AOKYMEHTOB, HeobXoAMMbIX ANA NPEAOcCTaBNEHNA MyHULMNANbHOW yCnyru.

MpoekT pewexHus o6 oTkase B NpWEME AOKYMEHTOB, Heobxogumbix Ans
NpefoCTaBNeHUA MyHULUMNANLHOW yCcnyr, ¢ ykasaHwem NpuUYMH oTkasa (B cnydae,
ecn¥ OCHOBaHWA ANA OTKasa B MNpuUemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULUMNanbHOW yCnyri, cBA3aHbl C HapyLLUEHWEM YCTaHOBIEHHbIX
TpeboBaHMi K TakMM OOKyMeHTaM, OCHOBaHWA ANA OTKasa B nNpueme AOKYMEHTOB
[AOMKHbI coaepXaTe WHOpMauuil O HauMEHOBAHWM OOKYMEHTOB (MHopmauuu,
CBEAEHWUI), KOTOpble He npeacTaBneHbl, COAepXaT HeAOoCTOBEepHble W (Mnw)
NpoTUBOpEYUBLIE CBefeHus, OdopMNeHbl C HapyLeHUMeM YCTaHOBMEHHbIX
TpeboBaHwWiA), HanpaBnseTcA Ha CcornacoBaHWe B YCTAHOBMEHHOM rnopsaake
nocpeacTBOM CUCTEMbI ANEKTPOHHOro AoKyMeHToobopoTa.

CornacosaHne npoekTa peleHus ob oTkasze B nNpUEME [OOKYMEHTOB,
HeobxoAuMbIX ONA NpPefoCTaBNeHUs MyHUUMNAnbHOW YCnyru, OCYLIeCcTBNAEeTCA B
nopsake, NpeaycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernaMmeHTa.

AOMUHUCTPATUBHBLIE MpOUEAYpPLl, YCTaHaBNMBaeMble HaCTOALMM MYHKTOM,
BLINONHAIOTCA B AEHb NONYYEHUA CBEAEHUIA NO MEXBEAOMCTBEHHLIM 3anpocam.

PeaynbTatamn BbINONHEHUS aAMUHUCTPaTUBHbLIX nNpoueayp HABNAKTCA:
[OKYMeHTbl (cBegeHus), Heobxoaumble ANs NPefoCTaBfeHUs MyHULMNanbHOW
yCryru, NpoekT pelleHus of oTKase B npueme [OOKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHna MyHUUUNansHoM ycnyru.

3.4.5. WcnonHewue npoueayp, yKkasaHHbix B nyHktax 3.4.2, 344
afIMUHUCTPATUBHOINO pernameHTa, npu Hanuyuu TEeXHUYECKOW BO3MOXKHOCTH
OCyLUecTBNAETCA B aBTOMAaTUYECKOM pexume c UCNonb30BaHUEM
aBTOMaTWU3UPOBAHHOI MH(OPMALMOHHON CUCTEMbI, NPeJHa3HaYeHHOW ANA OKa3aHWs
rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr, B TOM Y4CNe C MOMEHTa perucTpauuu
3aABNEHUA B COOTBETCTBUM C NyHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumarnbHblA CPOK BbINONHEHMA aAMWHUCTPaTUBHBIX npoueayp,
yKa3aHHbIX B NyHKTe 3.4 aAMMHUCTPATMBHOTO PErnamMeHTa, cocTasnseT Tpu paboumnx
OHA.

3.5. MogroToBka pesynsTata MyHULUNanbHOW ycnyru

3.5.1. OcHOBaHMEM Hauyana BbLINONHEHWs agMWHUCTPaTUBHOW npoueaypbl
ABNAETCA NOCTYNneHWe oT AOMKHOCTHOrO Nuua, OTBETCTBEHHOro 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHuW), Heobxogumbix ANA
NpeaocTaBneHns MyHULMNanbHON YCnyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHLIM 32 BbINOMHEHWE aAMUHUCTPATUBHON
npoueaypsl, SBnseTcA 3amecTuTenb pykosoautens Wcnonkoma (panee -
NOMKHOCTHOE NWULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta NpefoCTaBIeHus
MYHULMNanbHOW| YCnyru).
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3.5.2. [omkHOCTHOE nWUO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbraTa
npeaocTaBneHus MyHUUMNansHOW yCnyru:

paccmartpusaeT choOpMUPOBAHHBIA KOMMNNEKT AOKYMEHTOB, Heobxoaumbix ons
npeaocTaBneHns MyHUUMNanbHOR ycnyru;

NPy BbIABMNEHUWM OCHOBaHWA ONA OTKasa B NpefocTaBNeHuu MyHWUMNanbHOW
yCnyrv, yKasaHHbiXx B nNyHkTe 2.8.2 agMWHUCTPATMBHOIO  pernameHTa,
noAaroTasnueaeT NpPoekT pelueHus ob oTkase B NpefocTaBNeHWU MyHWLMNAnbHOW
ycnyru,

B cny4ae OTCYTCTBMA OCHOBaHWIA [ANA OTKasa B NpeaocTaBneHuu
MyHULUMNAnNbHOW YCnyri, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPaTUBHOMO
pernameHTa, no WTOraMm pacCMOTPEHUMA [OOKYMEeHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHUUMNAnbLHOW YyCnyru, nNoAroTaBNMBaEeT NPOEKT pesynbTraTa
NpegocTaBneHus MyHULUNanbHOW YCNyru B COOTBETCTBUMM C nognyHktamu 1 — 3
nyHkTa 2.3.1 agMMHUCTPaTUBHOIO pernamMmeHTa,;

HanpaBnAeT MOArOTOBNEHHbIA NPOEKT pesynbTata npeaocTaBneHus
MyHULUMNANbLHON YCnyru Ha cornacosaHue B yCTaHOBNEHHOM NopAAKe NocpeAcTBOM
CUCTEMbl 3NEeKTPOHHOro AoKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE nNpouenypbl, YCTaHABNUBaeMble HACTOALUMM MYHKTOM,
BLINOMHAKOTCA B T@4eHWe ogHoro paboyero gHs.

PesynbTaTtamMu BbiNnONHEHUA agMWHUCTPaTUBHbIX NpoLeayp ABNAITCA: NPOEKT
peleHus ob oTkase B NpeaocTaBNeHnn MyHULMNANbHOW yCnyr, CnpaBKku (BbINUCKK).

3.5.3. CornacopaHve M nognucaHue NpoekTa pesynbTata npefocTaBreHuA
MyHAUMNanbHOW ycnyru (panee — NpoeKTbl [OKYMEHTOB) OCyLeCcTBNAeTCA
pykoeogutenem Mcnonkoma.

MoaroToBneHHble NPOEeKThI NOKYMEHTOB, nMeromne 3aMmeYyaHus,
BO3BpaLlalTcA Ha gopaboTky nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTaTa
MyHUUUnanbHoW ycnyrd. [locne ycTpaHeHWs 3amMevaHUWA NpPoeKTbl AOKYMEHTOB
NOBTOPHO NepeaarTca ANA COrnacoBaHUa U NOANUCAHUSA.

Pykosogutens Wcnonkoma npu pacCMOTPEHWW MPOEKTOB [OOKYMEHTOB
npoeepsieT cobniofeHne agMUHUCTPATUBHOIO pernameHTa AOMKHOCTHBIMWA nuuamu
Wcnonkoma B 4YacTW CPOKOB BLINOMHEHUS AAMWHUCTPATUBHBLIX Npoueayp, ux
nocrieqoBaTenbHOCTM W MONHOTHI, HanNW4MA COrMacoBaHWi  YNONHOMOYEHHbIX
AOMKHOCTHLIX Ny Mcnonkoma B cucteme aneKkTpoHHOro AokymeHToobopora.

B cny4yae BbiABNEHWs HapylleHWA B 4acTW CPOKOB  BbINOSIHEHWUA
aiMUHUCTPATMBHbIX Npoueayp, UX NocCnefoBaTensHOCTU U NonHoTel PykosoguTens
Wcnonkoma WHULMWPYET nNpUBNEYEeHUEe K OTBETCTBEHHOCTM nNWL, AOCNYCTUBLLMX
HapyLUEHUs, B COOTBETCTBUM C NYHKTOM 4.3 aAMWHUCTPaTUBHOrO pernameHTa.

ALMUHWACTPATUBHbLIE NpoUenypbl, yCTaHaBNWBaeMbleé HACTOALUM MNYHKTOM,
BbINOSHATCH B TeYeHWe ogHoro paboyero AHA.

PeaynbTatamMu BbINONHEHUA aOMWHUCTPaTUBHbIX npouenyp SABMAKTCA!
peweHne o6 oTkase B npueme AOKYMeHTOB Heobxoaumbix ANA NpefocTaBneHus
MyHULMNANLHOW ycnyrk, peliexne o6 oTkasze B NPeAOCTABNEHWM MyHUUMNANbHOM
yCnyru, cnpaeka (Bbinucka).

3.5.4. WcnonHeHwe npouedyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3.
a[lMUHUCTPATMBHOIO pEernameHTa, npu Hanu4yun TEXHWYECKOW BO3MOXHOCTH
ocyLjecTenseTcs B aBTOMaTU4EeCKOM pexume G WCNonbL30BaHUeM
aBTOMaTW3UPOBAHHON UH(OPMALIMOHHOW CUCTEMBI, NPeAHa3Ha4YEeHHOW ANA OKa3aHUA
rocyAapcTBEHHbIX U MyHULMNANBHbLIX YCNyT.

MakcumManbHblil CPOK BbINOMHEHUSA aAMUHNUCTPATUBHBLIX NPOUEeAYP, YKa3aHHbIX
B NyHKTE 3.5. aAMUHUCTPATUBHOrO pernamenTa, coctaBnser oauH pabouni AeHb.



22
3.6. Bbigava (HanpasnexHune) 3anBUTENIO pesynbTarta MyHULMNansHOW ycnyri

3.6.1. OcHoBaHvem Hayana BLINOMHEHUS aAMWHUCTPATUBHOW npoueaypsbl
ABNAETCA NONy4YeHWe [OMKHOCTHBIM NULUOM, OTBETCTBEHHBIM 3@ BbINONHEHWEe
agMUHUCTPaTUBHOW npoueaypel, AOKYMEeHTa, NoATBep)XAaiolero npegocTtasneHve
MyHULMNANBLHON YCNyri.

HOMKHOCTHBIM NWULIOM, OTBETCTBEHHbIM 3a BbINONMHEHWE aAMWHWCTPaTUBHOW
npoueaypsl, SBNAETCA 3aMecTuTens pykosogutens Wcnonkoma (panee -
AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a BbiAady (HanpasneHwWe) AOKYMEHTOB).

3.6.2. [lonxHoCcTHOe nuUO, OTBETCTBEHHOE 3a Bbigadyy (HanpaeneHue)
DOKYMEHTOB:

obecneynBaeTr perucTpauuvild W BHECEHWe CBefeHWh O pesynbraTe
npefocTaBneHnss MyHWUUNansHOM ycnyru B MOACUCTEMY BeAEHUA OOKYMEHTaLuu
aBTOMaTU3MPOBaHHON UH(POPMALIMOHHON CUCTEMBI, NPeAHa3HAYeHHOW ANA OKa3aHWA
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNYT;

u3BellaeT 3asBuTens (ero npepcraBuTens) cnocobom, yKasaHHbIM @B
3asBNeHWW, O pesynbTaTe npefocTaBneHWs MyHWUMNanbHOW Yycnyru WM O
BO3MOXHOCTU MONyYeHWA pesynbTata npefocTasneHns MyHWUUNanbHOW YCnyru B
Wcnonkome unu 8 MOLL

McnonHenne npouegyp nNpU  HanNUYMM  TEXHUYECKOW  BO3MOXHOCTM
ocylecTBNAeTCA B aBTOMaTU4ECKOM pexume c Ucnonb3oBaHUem
aBTOMaTU3MPOBaHHOW MHCPOPMALMOHHOW CUCTEMBI, NPeAHa3Ha4YeHHOW ANA OKa3aHWA
rocyfAapCcTBEeHHbIX U MyHULIMNANbHbIX YCNYT.

AOMUHUCTPaTUMBHLIE NpoUeAypbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbINOMHAKOTCA B Te4YeHue ofHoro pabodero AHA CO AHA NoAnNUCaHWA AOKYMEHTa,
ABMNAKLWErocs  pe3ynbTaTtoM  NpefocTaBNeHUs MYyHULMNANLHOW  ycnyru,
YNOMHOMOYEHHbIM AOMKHOCTHBIM NuuomM Ucnonkoma.

PesynbTatamu BbINONMHEHMS aAMWHUCTPATUBHLIX Npoueayp SBNAKTCR:
pasMeLLeHWe CBEAEHUA O pesynbTaTe NPefoCTaBMNEeHWs MYHULMNANLHOW ycnyru B
MHMOPMALIMOHHBIX CUCTEeMax, MU3BelleHWe 3aseuTens (ero npeacraesuTens) o
pesynbTaTe npeAoCTaBNeHUA MyHULMNAnNsHOK ycnyri u cnocobax ero nony4YeHus.

3.6.3. [lopsgok Bbiga4yM (HanpaBneHWsa) pesynbTata npeaocTasneHns
MYHULMNANBLHOW YCNyru:

3.6.3.1. Npwu obpawieHnn 3asBUTENA 33 pe3ynbTaTOM MyHULUNANBLHOW yCnyru
B MoL, pabotHuk MOLl BhigaeT 3asBUTENO pe3ynbTaT MyHWUMNAnNbLHOW ycnyru B
cdopMme 3K3emnnspa 3NeKTPoOHHOro pokymeHta Ha 6GymaxHoMm Hocutene. [lo
TpeboBaHWIO 3aABUTENA BMECTE C 3IK3IEMNNAPOM 3MEKTPOHHOrO [AOKYyMeHTa Ha
BymaKHOM HocuTene emy NpefoCTaBNAETCA 3K3IEMNNAP 3NEKTPOHHOro AOKYMeEHTa
NyTEM €ro 3anucu Ha CbEMHBI HOCUTENb UHGOpMaLMU WUNu HanpaeneHwus
3K3eMnnspa 3MNeKTPOHHOro AOKYMEHTA NO 3NEeKTPOHHOW Mo4YTe B aApec 3asBUTens.
Mpw 3anucu Ha CLEMHLIA HOCUTENb MH(OpPMaUMKW WNKU HanpaeneHuu akaemnnapa
3NEeKTPOHHOIO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMNIAP 3NEKTPOHHOro
[OKYMEHTa Ha DyMa)KHOM HOcWUTEene, no 3MeKTPOHHOW NoYTe WAEHTUYHOCTL TaKoro
3K3EeMNNApa 3MNEeKTPOHHOro AOKYMEHTa 3K3eMMnApY 3NEeKTPOHHOro AOKYMeHTa Ha
ByMaKHOM  HOCUTENe  3aBepseTCA  YNOMHOMOYEHHbIM  COTPYAHWKOM  C
MCNONb30BaHMEM YCUNEHHOW KBanuguUMPOBaHHON 3N1EKTPOHHOW NoAgnuchy.

AIMUHUCTPATUBHbIE NpoLEAypbl, yCTaHaBNWBaemble HACTOALMUM MYHKTOM,
BLINOMHAIOTCA B NOPSAKE OYepeaHOCTW, B AEHb NpubLITUS 3aABUTENA B CPOKW,
yCTaHOBNEHHbIE pernameHTom pabotsl MOLL.

PesynbTatamu BbINONMHEHWA AaAMUHWCTPATMBHLIX nNpoueayp ABNAKOTCA:
cbukcaumsa akTa BblAauv pesynbTaTta NpefocTaBneHWs MyHWUMNanbHOW ycnyrd B
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AUC MOL|, pesynsTaT npeaocTaBNEHUMs MyHULMNANbLHOW YCNyru, BblAaHHbIA
3aABUTENIO.

3.6.3.2. lNpw obpaLlleHun 3anBUTeNs 3a pe3ynbTaToOM MyHWLMNAnNbHOW YCnyru
Yepes PecnybnukaHckuii noptan 3asBUTEN0 B NUYHbLIA KabWHET aBTOMaTUYecKw
HanpaensAeTCcA 3NEeKTPOHHbIW o00pa3 AOKYMeHTa, SABNAIOLWIErocs pesynbTaTom
npenocTasneHus MYHULMNanbHON ycnyru, noanuMcaHHbIA YCUINEHHON
KBanu@MUWPOBaHHON 3NEKTPOHHOW NOANWUCLIY YNOMHOMOYEHHOTO [AOMKHOCTHOMO
nuua Ucnonkoma (Mcnonkomom).

AOMWHUCTPaTUBHbIE MpOLEAYpbl, YCTAHABNWBAEMbIE HACTOALUUM MNYHKTOM,
BLINONHAKTCA B A€Hb NOANWCAHUA OOKYMEHTa, NOATEBEPXAAIOLLEro NpeaocTasneHue
(oTka3 B  NpefocTaBNeHWM)  MYHWUMNAnNbBHOW  YCNyr¥,  YNOMHOMOYEHHbIM
BOMKHOCTHLIM Nuuom Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINONHEHMS AAMUHUCTPATUBHLIX MpoUeAyp SABNAKTCA:
Hanpaenexwe (npegocraBneHue) ¢ wucnonb3oBaHuem PecnybnukaHckoro noprana
3anABUTENO [OKYMEHTa, NOATBEPXAaloWero npeaocTaBneHne MyHUUUnansHow
ycnyru (B TOM Yucne oTkas B NpefocTaBNeHnn MyHULMNANLHOW ycnyru).

3.6.3.3. lpwu obpalleHun 3anBUTENS 3a PE3yNLTATOM MYHWUWNANLHOW YCYTU
B McnonkoMm, [OMKHOCTHOE nWLUO, OTBETCTBEHHOE 3a Bbigady (HanpasneHue)
AOKYMEHTOB, BblAaeT 3aABUTENO pesynsTaT  MyHuuunansHow ycnyru. [lo
TpeboBaHWIO 3aABUTENS BMECTE C 3K3EMNNSPOM 3MEeKTPOHHOrO [AOKYMEHTa Ha
ByMaXHOM HocWTene eMmy NpeaoCTABMNAETCHA 3K3EMMNMAP 3MEKTPOHHOrO AOKYMEHTa
nyTeM ero 3anucu Ha CbEeMHbIA HOCUTENL WHGOPMALMK WNKM  HanpasneHus
3K3EMNNAPA 3NEKTPOHHOro AOKYMEHTa N0 3MEeKTPOHHOW NoYTe B aapec 3asBuTens.

AOMUHUCTPATMBHBIE NpOUEeaypbl, YCTaHABNUBaEMble HACTOSLUMM MNYHKTOM,
OCYWECTBNAOTCA B NOpAAKE O4YepefHOCTH, B [AeHb NpubbLITUA 3afBUTENA B
cooTBeTCcTBUM C [1paBunamu BHyTpPEHHEro TPYAOBOro pacnopsaka Mcnonkoma.

PesynbTaTtoM  BBLINONHEHWUS aAMUHWUCTPATUBHLIX Npoueayp ABMSIOTCA:
¢hukcaumsa cakta Bbigaun pesynbTaTta NPeAocCTaBNEeHUs MyHULMNANbHOW yCnyru B
aBTOMaTU3NPOBaHHOW MHAOPMALIMOHHOW CUCTEME, NpeHa3HaYeHHOW ANA OKasaHuA
rocyAapCTBeHHbIX U MyHULMNANbHbIX YCNyr.

3.7. UcnpaeneHne TEXHUYECKMX OLIMBOK

3.71. B cnyyae oOHapyXeHWs TEXHWYECKOW OWMOKA B [OOKYMEHTE,
ABNAKLEMCA pe3ynbTaToM MyHUUUNansHOW YCnyru, 3asBUTENb HanpaenseTr B
Wcnonkom:

3aneneHne o6 wucnpaBneHuM TexHuyecko owmubku (npunoxenuwe Ne 5 K
HacToALemMy agMUHUCTPATUBHOMY pErnamMeHTy);

OOKYMEHT, BblaHHbI 3a8BUTENIO KaK pe3ynbTaT MyHWLMNanbHOW ycnyrn, B
KOTOPOM COAEPXUTCH TeEXHUYeckas owmbka;

OOKYMEHTLI, UMEIOLLME IPUANYECKYID CUNY, CBUAETENLCTBYIOLUNE O HANU4um
TEXHUYECKOW OLIMBKW.

3assneHue 06 ucnpasneHnn TEXHMYECKOW OLWMBKN B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABNAIOWEMCS pes3ynbTaToM MyHWUMNanbHOW ycnyru, nogaeTtcs
3anBuTenemM (yNnonHOMOYEHHbIM NpeacTaBuTENEM) NOYTOBLIM OTNpPaBNeHneM (B TOM
Yyucne € MUCNONb3OBaHMEM 3MEKTPOHHOW noyThl), Nubo 4yepes PecnybnukaHckui
nopTtan uwnu MOLLL

3.7.2. [OmMKHOCTHOE nULO, OTBETCTBEHHOE 33 MNpUeM [OKYMEHTOB,
OCYLeCTBNsieT npuem 3aseneHnss 00 WCnpaBneHUn TEeXHUYECKOW OLnbKK,
perucTpupyeT 3asiBfieHMe C NPUNOXEHHbIMA [AOKYMEHTamu W nepegaer MUx
[OMKHOCTHOMY NULY, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.
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AOMUHUCTPATMBHBLIE Npoueaypbl, YCTAHABMUBAEMbLIE HACTOSALUMM MNYHKTOM,
BbINOMHAIOTCA B Te4eHMe ogHoro paboyero AHA ¢ AaThbl perucTpauun 3asBneHus.

PesynbTatamu BbINONHEHUA AOMWHWCTPATMBHbLIX Mpoueayp SBNAITCA:
NPUHATOE W 3aperMcTpUupoBaHHOE 3asBNEeHWe, HanpaBnNeHHoe Ha paccMOTpeHue
OOMKHOCTHOMY NWLY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHOoCTHOE nWUO, OTBeTCTBeHHOoe 3a 06paboTky [OKyMEHTOB,
paccmaTtpvBaeT [AOKYMEHTbl W B UenAX BHECEeHWA WCNpaBneHWn B [OOKYMEHT,
ABNSAIOLLUACA pesynbTaTtom npenocTaBneHus MYHWLMNansLHOM YCRYTu,
ocyulecTensAeT npoueaypsl, NpeaycCMOTPeHHble nyHKToM 3.5 agMWHUCTPaTUBHOrO
pernameHTa, ¥ BbljaeT WUCNPaBNEeHHbIA AOKYMEHT 3aaBUTenio (YyNoNHOMOYEHHOMY
npeacTasMTeNio) NMYHO NOA POCTMUCHE C W3BbATUEM Y 3aABUTENA (YNONHOMOYEHHOro
npeacraBsuMTensl) opwurMHana AOKYMEeHTa, B KOTOPOM COAEPXMTCA TexHUYecKas
owubka, wnu HanpaenseT B agpec 3asBUMTENs MNOYTOBLIM  OTNPaBneHuem
(nocpeacTBOM 3MEKTPOHHOW MOYTHI) MUCbMO O BO3MOXHOCTH NOMYYEHUs AOKYMEHTa
npy npegocTtaeneHMu B MicnonkoMm opuriHana AOKYMeHTa, B KOTOPOM COAEpKUTCH
TeXHU4YecKkas owwmnbka.

ALMWHUCTpaTUBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HacCTOALWMUM MYHKTOM,
BbINOMHAIOTCA B TeyeHue AByx pabouwx gHen nocne obHapyXeHUsi TeXHUYECKOW
owmbkn unu nonyyeHus oT MOOOro 3aWHTEPECOBAHHOMO nULa 3asBMeHWs O
aonylieHHon owmbke.

PeaynbTataMu BbLINONHEHWA AAMWHUCTPATUBHbLIX nNpoueayp SABNAKTCS:
BblJaHHbIA (HanNpaBnNeHHbIA) 3aABUTENIO JOKYMEHT.

4. Mopsaok u hopMbl KOHTPONA 33 NPEACCTaBNEHUEM MYHULMNANBLHOW yenyru

4.1. MNopsaok OCyLECTBNEHUA TEKYLLETO KOHTPONS 3a cobniogeHrem 1 UCNonHeHneM
OTBETCTBEHHLIMU JOMKHOCTHBIMWA NULAMM NONOXKEHWUA 3AMUHUCTPATUBHOIO
pernameHTa W UHbIX HOPMaTWUBHbIX NPABOBbLIX aKTOB, yCTaHaBNWBaLLKUX TpeboBaHuA
K NpeAoCTaBneHnto MyHULMNANLHOM YCNyri, a Taloke NPUHATUEM UMK PeLLeHWi

KoHTpone 3a NONHOTOW W Ka4yecTBOM MpPefoCTaBMEeHWA MyHUUMNanbHOW
ycnyru BknioyaeT B cebs BbisBNEHUE W YCTPaHEHUE HapyLUEHWA npas 3anBuTenen,
npoeegeHne npoeepok cobniogeHns npoueayp NpeaocTaBneHWs MyHUUMNAanbHOM
ycnyru, NOAroTOBKY pelueHuin Ha aeincteus (beanenctene) AOMKHOCTHBIX NAL OpraHa
MECTHOro camoyrnpaeneHus.

dopmamn KoHTpOns 3a cobniogeHWeM WCNONHEHWA aAMUHUCTPaTMBHbIX
npoueayp ABNAKTCA:

1) npoBepka U cornacoBaHve NPOEKTOB AOKYMEHTOB MO NpeAoCcTaBneHuio
MYHULMNANbHOW yCnyru;

2) NnpoBOAMMbIE B YCTAHOBMEHHOM  MNOpsRAKE  NPOBEPKM  BEAEHUA
AEenonpon3BocCTBea;

3) npoBeaeHnMe B YCTAHOBNEHHOM MOPRAKE KOHTPOMbHbIX NPOBEPOK
cobnioaeHus npoueayp NpeAocTaBNeHUs MyHULMNaNsHOW yCnyri.

B uensix TeKkywero KOHTPONS WCNONb3YITCA CBEAEHUA, WUMelowuecs B
aneKkTpOoHHON Base AaHHbIX, cnyxebHas KoppecnoHAEeHUMs, YCTHas U NUCbMeHHasn
MHpopmaLUmns AOMKHOCTHbIX nuy, OCYLLIECTBIMAOLLMWX BbINOSIHEHWE
aAMUHUCTPATUBHLIX Npoueayp, XypHansl yyeTa COOTBETCTBYIOLUX AOKYMEHTOB W
Apyrue CBefileHus.

[na ocywecTeneHWs KOHTpPONA 3a COBeplueHneM AEeACTBWA  npu
NnpeAoCTaBMNEHUA MYHUUMNANLHOW YCNyrM W NPUHATAN PELUEHUWA PYKOBOAMTENHD
opraHa MEecCTHOro CcamoynpaBfneHWs npeACcTaBnAlTCA CNpaBku O pesynbrartax
npeaocTaBneHnsa MyHULUnanbHoW ycnyru.
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O cnyy4asx W NpUMMHAX HapyleHWss CPOKOB, MOCneaoBaTenbHOCTH W
cofepXaHua aAMUHUCTPATUBHbIX Mpouedyp AO/MKHOCTHbIE nUua HemeaneHHo
MHCOPMUPYIOT PYKOBOAWTENS OpraHa, NpefocTaBnsAlowWwero MyHULUnanbHyl ycnyry,
a TaKKe NpeanpUHUMAaIOT CPOYHbIE MEpbl N0 YCTPAHEHMWIO HapYLLUEHWIA.

Tekywuih KoHTponbe 3a cobniogeHueM nocnefoBaTenbHOCTU AeWCTBUA,
onpefeneHHbIx  aAMMHUCTPaTUBHBIMKM  Npouedypamu NO  NpeaocTaBneHuo
MYHULUMNANbHOW  ycnyrM,  OCYLLUEeCTBNAETCA  3aMecTUTenem  pykoBoauTens
Wcnonkoma, OTBETCTBEHHbIM 3a opraHusaumio pabotsl nNo npegocTasBneHunio
MYHULMNANbLHON YCNyru.

MepeyeHb [OMKHOCTHBIX NUL, OCYLUECTBNAIOWMX TEeKyLWiA KOHTPOnb,
ycTaHaBnuBaeTcs nonoxeHnamu o6 Mcnonkome U AOMKHOCTHBIM pernameHToMm.

4.2. MNopsook n NnepuoguyHOCTL OCYLLECTBINEHUSA NNaHOBLIX
1 BHENNaHoBbIX NPOBEPOK NOMNHOTEI U KaYyecTBa NpeAoCTaBNeHuA
MyHUALMNAnNbHOW ycnyr, B TOM Yucne nopsaok M hopMbl KOHTPONSA 3a NONHOTON
U Ka4eCTBOM NpeaoCTaBNeHNA MyHULMNANbHOW yCnyri

4.2.1. KOHTpOnb 3a NONHOTON U KA4eCTBOM NPeAoCTaBNEeHUS MyHULIUNANbHOW
ycnyru ocylecTenseTca B coopmax:

1) NnpoBeaeHnsA NPOBEPOK;

2) paccmoTpeHus xano6 3aseuTenei Ha pencteus  (Bespencteme)
Wcnonkoma, a Takke Ux JOMKHOCTHbBIX MWL, MyHALMNanbHbIX CMyXaLlux.

422, B uensx OCyLWECTBNEHWA KOHTPONA 3a MNOMHOTOW W Ka4yecTBOM
NPeaocTaBNeHUs MYHULMNANbHOW YCNyrd NpOBOAATCA MNaHOBbie W BHENNAaHOBbIE
npoBepku. [lopsaok W NEpUOAUYHOCTb OCYLUECTBMNEHWA NMaHOBbIX NPOBEPOK
ycTaHaBnueaeTcA nnaHom pabotel  WMcnonkoma. [lpu npoBepke  MoOryT
paccMaTpuBaThLCHA BCE BOMPOCH!, CBA3AHHbIE C MpejocTaBneHMeM MyHWUMNansHon
yenyru (KOMANEKCHbIe MPOBepKM), WNWM  OTAEMNbHbIA BONPOC, CBA3AHHBIA C
NnpeaoCTaBMNEHUEM MyHULMNANLHOW ycnyru (TemaTtudeckue nposepku). [poBepka
TaKke MOXeT NPOBOAUTLEA NO KOHKPETHOW Xanobe 3ansuTens.

4.2.3. BHennaHoBble NPOBEPKA NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHWA
paHee BbISIBMEHHbIX HAapYLUeHWA aOMWHUCTPaTUBHOrO pernaMmeHTa, a TaKkke B
crnyyae nony4YeHus xanob saseuTeneil Ha peiictenA (Gespencteue) WMcnonkoma, a
TaKKe UX AOMKHOCTHbLIX NUL, MyHULIMNANbHbIX CRYXaLLuX.

4.2.4. PesynbTaTbl npoeepkun OQOPMNAKTCA B BWAe akrta npoBepkd, B
KOTOPOM YKasblBalOTCA BbIABMNEHHbIE HEAOCTaTKW W NPEeAnoXeHWA no WX
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX NUL OpraHa, npefocTaenawero
MyHULMNANbHYIo ycnyry, 3a pelleHus u aeicteus (bespeicTene), npuHUMaembie
(ocyLLecTBNAEMbIE) MU B XOA4Ee NPefoCTaBNeHns MyHULMNansHoM ycnyru

Mo pesynbTaTam NpoOBEAEHHbLIX MPOBEPOK B CMy4ae BbIABMNEHWA HapyLUEHUA
npae 3asBUTENeid BUHOBHbIE fAUA@ MNPUBNEKAlOTCA K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKkoHoaaTenscTeoM Poccuitckon Pegepauuu.

Pykosogutens McnonkoMa HeceT OTBETCTBEHHOCTb 33 HEeCBOEBpPEeMEHHOe
paccMOTpPEHUE 3asiBNEHUN.

Pykosogutens  (3amectutens  pykosogutens)  Wcnonkoma  Hecet
OTBETCTBEHHOCTb 3a HECBOEBpPEMEeHHOoe W (UNW) HeHagnexallee BbiNONHeHWe
afIMUHUCTPATUBHbLIX [EACTBWA, YyKasaHHbIX B pasgene 3 aAMWHUCTPATUBHOrO
pernameHTa.
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[JOMmKHOCTHBIE NWMUA U WHbIE MyHUUMUNAnNbHbIE CNy)KalMe 32 peLleHUust W
NencTBuA (6espencTeune), NpPUHUMaeMble (ocyuwjecTensemeie) B  Xope
npeaocTaBneHus MyHULMNANbHOW  yCnyru, HECYT  OTBETCTBEHHOCTL B
YCTaHOBMNEHHOM 3aKOHOA4aTeNbCTBOM NOPAAKE.

4.4, MNonoxeHus, xapaktepuayowue TpeboeaHusa K nopaaky U opmam KOHTpons 3a
npegocTaBNeHneM MyHULMNAnNsHOM yCryr, B TOM YACNE CO CTOPOHbI rpaXaaH, ux
obbeguHeHuih U opraHusauuia

KoHTponb 3a npegocTaBneHWeM MyHUUUNanbHOW YCNyrh CO CTOPOHbI
rpaxgaH, ux obbeauHeHMA KW opraHuM3auui, OCyLEeCTBNAETCA NOCPefCcTBOM
OTKPbLITOCTU AEATENBHOCTA OpraHa MecTHOro camoynpasneHns Npyu NpeaocTaBneHnum
MYHALMNANLHOW  YCryr, nNonyYeHus MOMHOW, akTyansHOW W [OCTOBEpHOW
uHhopMmauun 0 nopsigke NpegocTaBNeHMA MYHWLMNANbHOW YCNyrn U BO3MOXHOCTU
pocyaebHoro paccMmoTpeHus obpaweHuid (xanob) B npouecce npeaocTasBneHus
MYHULUNANLHOW ycnyru.

5. NocynebHbivi (BHecyaebHbi) nopaaok obxanoBaHUA pelueHUA n AenCTBUNA
(6espeiicTBus) opraHa, NpeAoCTaBNAWEro MyHULMNAnNbHYIO ycnyry,
MHOroyHKLMOHANBLHOro LieHTpa NpeaocTaBneHvs rocyAapcTBeHHbIX 1
MyHWUMNanbHbIX YCNYr, OpraHu3auuid, ykasauHbix B yact 1.1 ctatemn 16
®epepanbHoro 3akoHa Ne210-03, a Tarke UX AOMKHOCTHBIX ML, MyHULMNaNbHbIX
cnyxawux, paboTHUKOB

5.1. 3asButenu umeloT npaso Ha obxanoBaHwe B gocynebHoMm nopsake
pelieHuid n aencteni (besnencTensa) opraHa, NpeAoCTaBNALWEro MyHULUUNaNbHY0
ycnyry, AOMKHOCTHOrO nvua opraHa, npefocTaBnAloLwWero MyHULUMNansHyl ycnyry,
MYHMLMNAnNbHOrO  ChyXallero, pyKkOBOAWTENA opraHa, npeaocTasnalowero
MYHULMNAnNbHy0 ycnyry, MHOro@yHKUWOHANLHOro LueHTpa, paboTHuka
MHOrOYHKLUMOHANBHOIO LEHTpa, OpraHusauuii, npefycMOTpeHHbiX 4YacTtbio 1.1
ctateu 16 denepanvHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB.

3aseutens moxeT obpaTtuTbcs € xanobol, B TOM uucne B cneayloLmx
cnyyasx:

1) HapyweHue cCcpoka peructpauuu 3anpoca O nNpepocTaBneHud
MyHMUMNanbLHOI ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoOro 3akoHa
Ne 210-93;

2) HapyLleHWe cpoka NpefoCcTaBNeHWs MyHULMNanbHoi ycnyrh. B ykasaHHOM
cnyyae pocynebHoe (BHecypebHoe) obxanosaHue 3asBUTENEM peLeHUA ¢
aencteun (6espeircTBus) MHOrOQYHKLUMOHANbLHOrO  LEeHTpa, paboTHuka
MHOTrO(YHKLWOHANBHOro LUeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTOChYHKUMOHANbHbIA LEHTp, pelieHus W fedcteus (GesgedcTBue) KOTOpOro
obxanylTca, BO3NOXeHa @QYHKUMA NO nNpefocTaBneHuio COOTBETCTBYHOLUX
MYHULMNAnbHbLIX yCnyr B nonHom obbeme B nopafgke, onpegeneHHoM 4YacTbio 1.3
ctaTen 16 PepepanbHoro 3akoHa Ne 210-©3;

3) TtpeboBaHue y 3afBMTEns [OKYMEHTOB WNU uHGopmauun nnbo
OCyLEeCTBNEeHMs [AEACTBWA, NpeAcTaBneHue Wnu OcCyLIeCTBNIEHWe KOTOpbIX He
NpeaycMOTPEHO HOpPMaTWBHLIMM npaBoBbiMM akTamu Poccuiickon ®eaepauum,
HOPMaTMBHbLIMWA NPaBoBbIMM akTamu Pecnybnuku TaTtapcraH, MyHWUUNanbHbIMU
NpaBoBbIMW AKTAMK1 [4Ns NPeA0CTaBNEHUA MyHULIMNANbHOW ycnyru;

4) oTKa3 B NpMeme AOKYMEHTOB, NpeAoCTaBNeHne KOTOpbiX NPeAycMOTPEHO
HOpMaTUBHbIMK MpaBoBbIMKM aktamum Poccuickoid ®epepauny, HOPMaTUBHLIMU
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npasoBbiMu aktamu PecnyGnuku TaTtapctaH, MyHWLUMNANbHLIMWA NPaBOBLIMK aKTaMu
ANns NnpefocTaBNeHns MyHUUUNANsHOW YCNyry, y 3asBuUTens;

5) oTkas B npegocTaBneHnn MyHUUMNANsLHOW YCNyr, €cnu OCHOBaHWA OTKasa
He npegycMoTpeHbl heaepantHbIMU 3aKOHAMWU U NPUHATBIMW B COOTBETCTBUM C
HAMAW WHBIMA HOpPMaTMBHbBIMW nNpaBOBbIMM akTamu Poccuiickon ®Pepepaunu,
3aKOHaMK U WUHBIMKM HOpPMaTUBHbIMK nNpasoBbiMM akTamu Pecnybnuku TaTtapcraH,
MyHUUMNanNbHbLIMA  NpaBoBbiIMKW  akTamu. B ykasaHHOM cnyy4ae pocypebHoe
(sHecynebHoe) obxanopaHue 3asBUTENneM pelleHud U pencTeuid (GeapencTsus)
MHOro(pyHKLMOHaNbHOro LeHTpa, paboTHUMKA MHOro(yHKUMOHANLHOrO LeHTpa
BO3MOXHO B Cny4Yae, ecnv Ha MHOroyHKUMOHaNbHLIA LEHTP, pPeLleHna U AeACTBUA
(bespeitcTBue) koToporo oBxanylTCcA, BO3NOXeHa (PYHKUMA MO npeaocTaBneHuio
COOTBETCTBYIOLLUMX MYHULUUNanbHbIX Yycnyr B nonHoMm obbemMe B nopsAake,
onpeaeneHHoMm YacTelo 1.3 ctaten 16 PepepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue c 3aABUTENS NPU NPeaoCTaBNEHUM MyHULIMNANbLHOW yCnyru
nnartbl, He nNpPeaycMOTPEHHOW HOPMATUBHbLIMW NPaBOBbLIMK akTamu Poccuickoin
®epepauun, HOPMaTUBHbIMM NpaBoBbiMM aktamu Pecnybnukn TartapcraH,
MYHULUNANbEHBIMKW NPABOBLIMW aKTaMMU;

7) 0TKa3s opraHa, NpeAoCcTaBNALIEro MyHUUMNanbHy ycnyry, AOMMKHOCTHOIO
nuua opraHa, NpefocTasnALLero MyHUUMNAansHyIo ycnyry, MHOroyHKLUUOHaNbHoro
LeHTpa, paboTHuka MHOroyHKUMOHANbLHOro LUeHTpa, opraHu3auum,
npeaycMoTpeHHbiX YacTblo 1.1 ctaten 16 GepnepanbHoro 3akoHa Ne 210-03, unm mx
paboTHMKOB B MCNpaBMEHWM AONYLIEHHbIX UMK ONEYaToK U OWKWBOK B BblAAHHBLIX B
pesynbTaTe npeaocTaBneHnss MyHULMNansHOW yenyru 4oKyMmeHTax nubo HapylieHue
YyCTaHOBNEHHOro CpoKa Takux ucnpaeneHwid. B ykasaHHom cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHwe 3asBUTENEM pelleHWd W aewcTeun (GespencTsuR)
MHOroyHKUMOHaNBHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbHOTO LeHTpa
BO3MOXHO B Cry4yae, ecnu Ha MHOro(yHKLUMOHaNbHLIA LUEHTP, PeLueHns u AelCTBuA
(bespeicTene) KoToporo obxanyloTcs, Bo3noxeHa YHKUMA Mo npefocTaBneHuio
COOTBETCTBYIOLUMX MyHUUMNAnbHbIX Yycnyr B nonHom obkeme B nopaake,
onpegeneHHom 4acTtbio 1.3 crathu 16 ®epgepansHoro sakoHa Ne 210-93;

8) HapylweHwe cpoka unu nopsaka Bbigayu OOKYMEHTOB NC pesynbTartam
npegocTaBneHns MyHULMNanbHOW YCnyru;

9) npuoCTaHOBNEHUE nNpPefoCTaBNEHUA MyHWULUUNaneHOW ycnyrn, ecnu
OCHOBaHWA MNPWOCTAHOBNEHUA HE nNpeaycMoTpeHbl (heaepanbHbIMW 3aKoHaMu ¢
NPUHATLIMA B COOTBETCTBMM C HUMW WHLIMWU HOPMATMBHbLIMW NPaBOBLIMA aKTaMK
Poccuiickon ®egepauuu, 3akoHaMmi U UHbIMA HOPMaTMBHbIMW NMPaBOBbLIMU aKTamu
Pecnybnukn TartapctaH, MyHWUMNanbHbIMW NpaBoBbiMA aktamu. B ykazaHHOM
cnyqae pocynebHoe (BHecynebGHoe) obxanoBaHue 3asBUTENEM PELUEHWA W
AeACTBUA (bespencTeusn) MHOropyHKLIMOHANLHOIo LUeHTpa, paboTHK1Ka
MHOTroYHKUMOHANBEHOIO UeHTpa BO3MOXHO B cnyyae, ecnu CE]
MHOrO(YHKUMOHANbHLIA LUEHTp, peleHus U peicTeus (BeapeicTBue) KOTOpOro
obxanyloTca, BO3NOXeHa (YHKUMA MO nNpeaocTaBneHWio COOTBETCTBYHLUMX
MyHULUMNanbHLIX ycnyr B nonHoMm o6beme B nopsgke, onpejeneHHom Yacteio 1.3
ctaTbk 16 PepepanbvHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NPU NPEfOCTABNEHWA MyHUUUNAnbLHOW ycnyru
OOKYMEHTOB MNKU MHopMaumKu, OTCYTCTBUE U (UNKU) HEOCTOBEPHOCTL KOTOPbLIX He
yKasbiBanucb Npu nepBoHa4YanbHOM OTKase B NpueMe [JOKYMEeHTOB, HeobXoaumbix
ANA  NpefocTaBNeHus  MyHuuunanbHOW ycnyru, nubo B npeaocTaBneHwuu
MYHWLMNAnNbLHOW YCNyrk, 3a WCKMIOYEHWeM cryyaes, NpeaycMOTPEHHbIX MyHKToM 4
yactm 1 cratem 7 epepansHoro 3akoHa Ne 210-®3. B ykasaHHOM cnydae
nocynebHoe (eHecypebHoe) obxanoBaHue 3asBUTENEM pelleHUA W AedcTBUiA
(6espencTBUA) MHOroYHKLIMOHANbLHOro UeHTpa, paboTHuka
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MHOroyYHKUMOHAnNLHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroyHKUMOHAanNbHbIA LEHTP, pelueHus u paeicreus (6espnedcTeue) KOTOpOro
obxanyloTcsi, BO3NOXeHa MYHKUMS NO NPefoCTaBNEHUID COOTBETCTBYIOLUX
MyHULMNanbHbIX ycnyr B nonHoMm obbeme B nopsgke, onpeaeneHHoM Yacteio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

5.2. Xanoba nopaetcs B nNUcbMeHHOW chopme Ha GymaxkHOM HocuTene, B
3NeKTpOHHOW (popMe B oOpraH, nNPEeAOoCTaBNAWMA  MYHULUMUNANbHYID YChyry,
MHOropyHKUWOHANbHBLIA LUEHTp NMbo B COOTBETCTBYIOLMIA OpraH rocyaapCTBeHHOM
BNacTv, ABNAKWWACA ydYpeauTeneM MHOrogpyHKUMOHanNbHoOro ueHTpa (ganee -
yypeautens MHOrOMYHKLUMOHANbLHOrO LEeHTpa), a Takke B  OpraHuW3auum,
npegycmoTpeHHble 4acTeo 1.1 crtatem 16 @PegepanbHoro 3akoHa Ne 210-@©3.
Kanobbl Ha peleHus u paeilcteus (OeapgeicTBue) pPyYKOBOAWUTENS Oprasa,
NpeaocTaBnAlLIero MyHUUUNanbHy YCryry, nNogakTcs B BbILLECTORWMIA OpraH
(np ero Hanuuuu) nubo B cnyy4ae ero OTCYTCTBUA pacCMaTpuBaloTcA
HEeNnocpeCcTBEHHO PYKOBOAWTENEM OpraHa, NpeaocTaBnAWEero MyHULMNansHYIo
ycnyry. anobbl Ha pewenHns wu peicteus (Gesgeiicteue) paboTHuKa
MHOTO(PYHKLMOHANLHOro LUeHTpa nopawTca PYKOBOAUTENIO 3Toro
MHOroyHKUMOHanbHoro ueHTpa. XXanobbl Ha pewenus u pencteuns (bespencTene)
MHOrOhYHKLIMOHANBLHOrO LEHTpa MOAaKTCA yYypeauTeni MHOrogyHKLMOHANBHOrO
UeHTpa WM [OOMKHOCTHOMY nWLy, YNONHOMOYEHHOMY HOPMaTUBHbLIM MPABOBLIM
aktom Pecnybnukm Tatapctan. XKanobbl Ha pewwenus u gencteus (6esgeincrene)
paboTHMKOB OpraHn3auui, NpeaycMOTPEHHbIX YacTeio 1.1 ctaTei 16 ®egepanbHoro
3akoHa Ne 210-®3, nogaTcs pykoBOAUTENAM 3TUX OpraHU3auUui.

Xanoba Ha pelueHus n percteus (besgeitcTene) opraHa, npeaocTaBnALEro
MYHULMNANbHYO YCnyry, [OOMKHOCTHOrO Nnuua opraHa, npeaocTaensaiowero
MYHULUMNANbHYIO YCNyry, MyHWLMNAnNbHOrO CcnyXauwero, PpyKOBOAWTENA oOpraHa,
NpenocTaBnAWero MyHUUMNanbHyo yenyry, MoxeTt 6biTe HanpaeneHa no noyTe,
yepea MHOroyHKUMOHaNbHbIK UEHTP, C WCMNONb3OBaHWEM WH(OPMaLMOHHO-
TeNeKoOMMyHUKaLUMoHHOW ceTn «WHTepHeT», caifTa opraHa, npegocTaBnAloLiero
MyHuUMnaneHy ycnyry, EgwHoro noprana nubo PecnybnukaHvckoro noprana,
WHOpMaLUMOHHOW cucTembl gocyaebHoro obxanosBaHus, a Takke MoxeT ObiTh
NpUHATa Npu nuYHom npveme 3aseutens. XKanoba Ha pelleHus U OenCcTBUs
(BespeiicTaue) MHOroYHKLWOHaNLHOro ueHTpa, paboTHuka
MHOropyHKUMOHaNbHOro UeHTpa MoxeT ObiTe HanpaeneHa no no4yte, C
MCNonb3oBaHMEM WHMOPMALUMOHHO-TENEKOMMYHUKALUMOHHOW ceTh «WHTepHeT»,
ocMuMansHoro caWta MHorodyHKUMOHansHoro ueHTpa, EauHoro noptana nu6o
PecnybnukaHckoro  noptana,  WHoOpMauwoHHoW  cuctembl  pocyaebHoro
obxanoBaHuA, a Take MoXeT ObiTb NPUHATA NPU NIMHHOM MpUEME 3asBUTENs.
»Kanoba Ha peweHus n gevcteus (bespelcTene) opraHuMsauui, npeaycMOTPEHHbIX
yacTtelo 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-®3, a Taioke ux paboTHukos
MoxeT ObiTe HanpaBneHa no MoYTe, C MCNONb3oBaHWeM WHOPMAaLUOHHO-
TENEKOMMYHUKaLUMOHHOW ceTn  «WHTepHeT», oduuManbHbiX CaWTOB  3TUX
opraHusauui, EguHoro noprana nubo PecnybnukaHckoro noprana, a Takke MoxXer
ObiTb NPUHATA NPU NUYHOM NPUEME 3aaBUTENS.

5.3. XKanoba gomkHa coaepxaTs:

1) HauMeHoBaHWe opraHa, NpPeAoCTaBNAIWEro MyHWUMNaNbHY YCnyry,
OOMKHOCTHOrO Nuua opraHa, NpeaoCcTaBnslowero MyHuuunanbHyw ycnyry, nubo
MyHULMNanNbHOro cnyxallero, MHOroyHKLUMOHaNLHOro LeHTpa, ero pyKoBOAUTENA ¢
(unu) paboTHWKa, OpraHW3auuMiA, npegycMOTpeHHbIX yactblo 1.1 crateu 16
MepepanbHoro 3akoHa Ne 210-®3, ux pykosoguTteneii n (unv) paboTHUKOB, peLUeHns
u aeicteun (beagencTeme) KOTopbIx 0BXanyloTCs;
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2) chamunuio, UMA, OTYECTBO (nocnegHee - Npu Hanu4uK), CBEAEHUS 0 MecTe
XWTENbLCTBA 3amBWTENs - (huanyeckoro nuua nubo HauMeHoBaHue, cCBefeHusa O
MEeCTe HaxOXOEHUs 3asBUTENs - IOPUOWYECKOrO Nuua, a Taikke HoMmep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (appeca) SNEeKTPOHHOW NOoYThbl (NMPU HaNWYUK) K
NOYTOBLIMA afpec, No KOTOPLIM AOMKeH ObITe HanpaeneH OTBET 3aABUTENIO,

3) ceepenus 06 obxanyembix pelLueHuax u aencTeunx (besnencTenn) oprana,
NPefOCTaBNAWEro MyHUUMNanbHyl0 YCnyry, [AOMKHOCTHOMO nuua oprasa,
NpeaocTaBnAWEero MyHULMNAanNbLHYO ycnyry, nubo MyHALMNanbHOro Chnyallero,
MHOTO(PYHKUMOHANBHOro LeHTpa, paboTHMKa MHOrOYHKLUMOHANLHOrO LUEeHTpa,
opraHu3auuit, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne
210-®3, ux paboTHUKOB;

4) poBoAbl, Ha OCHOBAHWM KOTOPbLIX 3asABUTENb HE COrMaceH C pelleHWeM U
pevicteuem (GespeicTeBumem) opraHa, NpefoCTaBnALWEro MyHUUUNanbHyl0 ycnyry,
AOMKHOCTHOrO NnWUa opraHa, NPeAoCTaBMAKLWEr0 MyHAUMNanbHyl ycnyry, nubo
MYHULMNANbLHOTO  cryawero, MHoOroyHKUMoHansHoro uUeHtpa, paboTHuka
MHOTODYHKUMOHANbLHOTO LUEHTpa, OpraHwW3auwid, npeaycMOTpeHHbiX 4acTbio 1.1
ctaten 16 ®epgepancHoro 3akoHa Ne 210-®3, ux pabotHukos. 3assuTenem moryT
BbiTb NpeacTaBneHbl AOKYMEHTbl (NpW HanWyuw), NOATBEPXAAKWME A[O0BOAbI
3anBuTens, NMbo nux Konuw.

5.4. Moctynuewas xanoba noanexwuT perucTpauuu B CPOK He nosgHee
paboyero AHA, cneayoLwero 3a AHeM NOCTYNNEHUs.

5.5. Xanoba, noctynuBlan B opraH, NPeAocTaBNAIIMA MYHULUNANbLHY
YCNyry, MHOrO(pYHKUMOHANbHLIA LUEHTP, Y4YpEeawuTenk MHOrogYHKLMOHamNbHOM
LUEeHTpa, B OpraHusauuv, npegycMoTpeHHble YacTteio 1.1 ctateu 16 ®egepansHoro
sakoHa Ne 210-®3, nubo BbIWECTOAWMA opraH (NpW ero Hanuuuu), NOANEXUT
pPaccMOTPEHUIO B Te4YeHue nATHaguaTu paboyux AHen co OHA ee peructpauuu, a B
cnyyae obxanoBaHus OTkasa opraHa, NpeAoCTaBMAKLEro MyHULUNAnNbHYO ycnyry,
MHOrotyHKUMOHANBHOrO LEHTpa, OpraHvW3auuii, npegycMOTpeHHbiX YacTbilo 1.1
ctate 16 ®epepansHoro 3akoHa Ne 210-03, B npueme OOKYMEHTOB Y 3aABUTENs
nubo B MCMpaBNEHUM AOMYLLEHHbIX ONeYaTok 1 owubok unu B cnyyae oBxanoeaHus
HapYLLEHWS YCTAHOBNEHHOro CPOKa TakuX WCNpaBneHun - B TeyeHue natk paboumx
AHEeW CO OHA ee perucTpauuu.

56. Mo pesynbTatam paccMOTpeHus xanobbl nNpUHUMAETCA OAHO U3
cneayloLwmx peLlueHni:

1) xanoba ypoenerBopseTcs, B TOM 4ucne B ¢popMe OTMEeHbl NPUHATOrO
peleHUs, WCMpPaBNeHWs [AONyLUEHHbIX oOnevyaTtok W owwWbok B BblAaHHLIX B
pesynbTaTe nNpPeAoOCTaBMEHWs MYHWLUMNanNbHOW YCNyrM [AOKyMeHTax, Bo3BpaTta
3afBUATENI0 [EHeXHbIX CpeAcTB, B3MMaHWe KOTOpbiX He NpedyCcMOTpeHo
HOpMaTUBHbIMK npaBoBbiMM akTamu [Poccuiickoid ®depepauuu, HOpMaTUBHBIMU
npasoBbiMu aktamu Pecnybnuku TatapcTaH, MyHULMNanbHbIMA NPaBOBbIMUA aKTamu,

2) B yAOBNETBOPEHMU Xanobbl OTKa3bIBAETCA.

He nosaHee AHA, cneaylowero 3a AHeM MNPUHATUA PELUeHWs, yKasaHHOro B
HaCTOSALLEM NYHKTE, 3aABUTENIO B NUCbMEHHOW (hopMe U MO XeNnaHWio 3anBuTens B
aNeKTPOHHOW (hopMe HanpaBnReTcs MOTUBMPOBAHHbIW OTBET O pesynbTatax
paccMOTPEHUA anobbl.

5.7. B cny4yae npu3HaHus xanobbl noAnexailei yAoOBNeTBOPEHUIO B OTBETE
3afBUTENI0 O pesynbTaTax pacCMOTPeHWs xanobel pAaeTca uHdopmauus o
[EeNCTBUAX, OCYLUECTBNSAEMbIX OpraHoM, npeaocTaBNAnWMUM  MyHULUNANbHYIO
YCNyry, MHOrOGYHKUMOHANMbHBIM LIEHTPOM nubo opraHu3auved, npeaycMoTpeHHON
yacTblo 1.1 craTeh 16 OepepansHoro 3akoHa Ne 210-®3, B Uensx
He3aMeANUTENbHOrO YCTpaHeHUs  BbISIBMEHHbIX HapyleHWA npu  OKasaHWW
MYHULMNAnbHOA YCnyrk, a Taloke NPWHOCATCA W3BMHEHMA 3a [OCTaBneHHbIe
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HeynobcTBa W yKasbiBaeTcA WMHOPMauUA O aanbHeWwux OeACTBUAX, KOoTopbie
HeobxoaAuMO COBEPLUMTL 3asBUTENIO B LIENAX NONYYEHUA MyHULUNAnNsLHOW YCNyri.

5.8. B cny4yae npusHaHus wanobbl He nognexailen yOoBNETBOPEHWIO B
OTBETE  3asABUTENI0O O  pesynbTaTtax paccMOTpeHuss  xanobbl  pawTes
apryMeHTUpOoBaHHblE pPa3bACHEHWA O MNpPUYUHaX MPUHATOrO pPeLLeHWA, a Takke
uHcopmMaLms o nopsaake obxanoBaHUA NPUHATOrO peLLEHUs.

5.9. B cnyyae ycTtaHOBNEeHWs B XOAe WNWU NO pes3ynbTatam pacCMOTPEHUA
*anobbl NpU3HAKOB CcoOCTaea aAMWUHWCTPATUMBHOMO MNpaBOHapyLUEHWA WK
NPecTynneHns OOMKHOCTHOE nuuo, paboTHUK, HageneHHbie NONHOMOYMAMU NO
paccMoTpeHuIo xanob, HesameanMTenbHO HanpaenAlT UMELWKWECA MaTepuansl B

opraHbl NPoKypaTypbl.

Pykosoautens HoBOHMKE: e
CEeMNbCKOro UCNONHUTENEROSE

. A. Kapumoea
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Mpunoxexue Ne 1

K AOMUHUCTPaTUBHOMY
pernameHTy npeaocTasneHus
MYHULMNANLHOW ycnyru no
Bblga4e crnpasku (BbINUCKHM)

dopma

(BnaHk opraHa, NpeaoCcTaBNSAoWEro MyHULMNAaNbHy ycnyry)

CINPABKA

Caenenus 00 /1eKTPOHHOH MOAMHCH

JomkHocTHoe nuuo (PKUO)

(noanUCh YNONHOMOYEHHOro
AOMKHOCTHOMO Nl opraHa)
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MpunoxeHue Ne 2

K AQAMUHUCTPATUBHOMY

pernamMeHTy npeaoctasneHus

MYHMLMNANsEHOW YCNyru no

BblAa4ye cnpaeku (BbINUCKK)

®opma

(BnaHk opraHa, NnpeaocTaBnALEro MyHULMNansHyo ycnyry)

Komy:

KoHTakTHble AaHHbIE:

MNpepncrasutens:

KoHTakTHble AaHHble NpeacTaBUTens:

PELWEHWE
06 oTkase B NnpeaoCcTaBneHUun MyHULUNanNbHOW YCryri
no BblAaye CnpaBku (BbINUCKK)

oT Ne
PaccmoTtpee Bale zaseneHue ot Ne "
npunaraemMble K HeMy [AOKYMEHTI, yNONHOMOYEHHbIM opraHom

NPUHATO pelleHue 0O oTkase B
Bbljaye CnpaBku (BbINUCKK) NO creayroLemy OCHOBaHUIO:
[ononHuTtensHaa nHpopmaums:

Cpegenuns 00 31€KTPOHHOM NOITHCH

[omkHocTHoe nuuo (PUO)

(nognucb YNONHOMOYEHHOIo
[OOMKHOCTHOrO Nuua opraxa)
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MpunoxexHue Ne 3

K AOMUHUCTPATUBHOMY

pernameHTy npeaocTasneHus

MYHULMNANbLHOW YCYrn No

Bbla4ye cnpaeku (BeIMUCKK)
®opma

(BnaHk opraHa, npefocTaBnAlLero MyHULMNansHyo yenyry)

Komy:

KoHTaKTHbIE AaHHbIE:

MpepcraeuTens:

KoHTakTHbie AaHHble npegcraeuTens:

PEWEHWE
o6 oTkase B npueme [JOKYMEHTOB, He0BX0AUMbIX AN NPeaoCTaBNeHUs
MYHULMNANbLHOIA YCNyru No Bbiaave cripaBku (BbINWUCKK)

or Ne
Paccmotpee Balwe 3aseneHue oT Ne (7
npunaraemsle K Hemy OOKYMEHTHI, YNONHOMOYEHHBLIM OpraHom

NpUHATO pelueHne ob oTkase B
npMemMe OOKYMEHTOB, HEOOXOAWMBIX ANA NPEfOCTaBNEeHUA MYHUUUNANbLHOW YCnyru
no Bblga4ve crnpaeku (BLINKUCKK) NO CneayrwuM OCHOBaHUAM:

1.

2.

Pa3bscHeHWe Npu4MH OTKasa:

[ononHutensHas MHopMaLUms:

Bel Bnpase nosTopHO 06paTUTLCA B YNOMHOMOYEHHbIA OpraH C 3asBneHuem o
npegoCTaBNEHUN YCNYrn Nocne YCTPaHEHWUs yKa3aHHbIX HapyLUeHWN.

[aHHbliA oTkas MoxeT bbiTb OBxanoeaH B AocynebHOM nopsgke nyTem
HanpasneHus xanobbl B yNONHOMOYEHHbIW OpraH, a Takke B cyaebHom nopaake.

Crenenus 06 3MeKTPOHHOH NOANHACH

JonxHocTHoe nuuyo (PN0)

(nognuck YyNONHOMOYEHHOro
[OMKHOCTHOTO NKLa opraHa)
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MpunoxeHue Ne 4

K AIMUHUCTPaTUBHOMY
pernameHTy npegocTtasneHns
MyHULMNaneHOW ycnyru no
Bblade cnpasku (BBINUCKK)

dopma
B

(HaMMeHoBaHWe opraHa MeCTHOro
camoynpaeneHus)

oT

(bamMunus, UMA, OTYECTBO, NACNOpPTHbIE
AaHHble, perucTpauuio No MeCTy XUTenbLCTea,
afpec aneKTPOHHOW NOYThI, TenedoH)

SAABNEHWE
0 Bblaye crnpasku (BbINUCKK)

Mpowy Bac BbigaTe cnpaeky
(BbINUCKY)

(ykasaTk BMA CrpaBKu)

K 3asBneHuto npunarawTCA.

PGSW'IbTET npegocrtagneHnA Myuuuunaanoﬁ ycnyru, npowy npejocrtaBnTb.

|:| B NUYHbIA KabuHeT MopTana rocyaapCTBEHHbIX U MyHULUNANbLHLIX yenyr
Pecnybnukn TaTtapcTaHh;

|:| B MHOrohyHKLMOHaNLHOM LIEHTPE NPeaoCTaBNeHWsa rocyAapCTBEHHbIX 1
MyHUUMNaneHbIX yenyr Pecnybnuku TatapcTaH;

D B OpeaHe.

(nara) (noanuck) (©.1.0.)
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MpunoxeHue Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MyHMLMNAnNbHOW ycnyru no
Bblaade cnpaeku (BbINUCKK)

PykosoguTenio
McnonHuTensHoro komureTa

oT:

3AABNEHUE
06 ucnpaenexHnn TEXHUYECKOW OLLUMBKK

Coobwaio 06 owmnbke, AONYLLEHHOR NPU OKasaHUWM MyHULUNANbHOW ycnyru no
Bblgaye crnpaBKu (BbINUCKHK).

3anucaHo:

MpaBuneHble CBEAEHUSA:

Mpowy wucnpaBuTe OONYLUEHHYKD TEXHUYECKylo OwubKy U BHECTW
COOTBETCTBYIOLLUME WU3MEHEeHMs B  [OKYMEHT, SBNAOLWWACA  pe3ynbTaTom
MyHULMUNAnLHOW yCnyru.

Mpunaraw cnegyowne JOKYMEHThI:

1.

2.

B cnyyae npuHATMA peleHuss o6 OTKNOHeHWU 3asBneHus o6 ucnpasneHuu
TeXHUYeCKON oLMBKKN NpoLLy HanpaBWTe Takoe peLleHue:

NOCPEACTBOM  OTMpaBneHMs  3NEeKTPOHHOrO  AOKyMEeHTa Ha  agpec
E-mail: : .

B BUJEe 3aBEpPEeHHOI Konuu Ha BymarkHoOM HocuTene NOYTOBLIM OTNPaBNeHUeM
no agpecy: :

HacToswmmM noaTeepxaato: CBeAeHWUA, BKIIOYEHHbIe B 3aABNeHWe, OTHOCALLMECS
K MOeii NMMYHOCTU W NMpEeacTaBnsAeMoMy MHOIK NULy, @ Taloke BHECEHHbLIE MHOK HUXE,
AocToBepHbl.  [JOKyMeHTbl  (KONWM  [OKYMEHTOB), NPUINOXEHHble K 3aABnNeHuo,
COOTBETCTBYIOT TpeboBaHWAM, YCTAHOBNEHHLIM 3aKOHOAATENLCTBOM  Poccuiickoi
denepauuy, Ha MOMEHT NPeACTABNEHNSA 3asBNEHUs 3TU JOKYMEHTbI AeUCTBUTENbHbI 1
cofepXar AOCTOBEPHbIE CBEEHUA.

(
(nata) (noanwck) (®.1.0,)



