EpcyBaiknHckuii cenbckuii IcnonHUTenbHbIA KOMUTET
AnbMeTbEBCKOro MyHULMMNAIbLHOro panoHa
Pecnybnukn TatapcTaH

6 anpens 2022 roga Ne 6

O6 yTBEPXOEHUN aAMUHUCTPATUBHOIO
pernameHTa npeAoCTaBneHnst MyHULMnanbHoMn
yCryru no Bblaadve crpaeku (BbINUCKN)

B cootBetcTBUMM ¢ PepepanbHbim 3akoHoM  oT 27 uons 2010 r. Ne 210-03
«O6 opraHusaunm NpeaoCTaBEHUS TOCYA4APCTBEHHBIX U MyHULMNANbHBIX ycnyr»,

NCNONHUTENbHLIN KOMUTET NOCTAHOBSAET:

1. YTBEPAUTL aAMUHUCTPATUBHbIA pernameHT npefocTaBneHuns
MyHWLMNAnbHOW ycryrn no Bbigade cnpask (Bbinucku) (Mpunoxerne Ne 1).

2. lMNpusHate  yTpaTuBWMMU cufly  npunoxeHne No2 K MOCTaHOBAEHUIO
EpcybaitkuHckoro  cenbckoro  McnonHUTEnbHOro  komuteTa  AfbMeTbeBCKOro
MyHULMNanbHoro panoHa Pecnybnuku TatapctaH oT 13 ceHtsbpsa 2013 r. Ne8 «O6
YTBEPXAEHNN aAMUHUCTPATUBHBIX PErNaMeHToB NpeAoCTaBlNeHUs MyHULUNanbHbIX
ycnyr».

3. ObGHapopoBaTb  HacTosiliee  MOCTAHOBMEHWE Ha  CcreyuanbHOM
NH(OPMALIOHHOM CTEHAE, PACNONOXEHHbBIN HA TEPPUTOPUM HACENEHHBIX MYHKTOB:
c.EpcybaiikuHo, yn.Cosetckas, A.11, c.Hosas Enawb yn.llentpanbHas n.35
pasmectTnTe Ha «OdwmumanbHoOM nopTane npaBoBOW WHOpMauun Pecnybnuku
TarapcraH»  (PRAVO.TATARSTAN.RU) 1 Ha cailTe  AnNbMeTbeBCKOro
MyHWUMNANbHOro  paiioHa B MHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«VIHTepHeT».

4. HacTosilyee nocrtaHoBneHvWe BCTynaet B Curly nocrne ero ouunansHoro
onybnunkoBaHus.

5. KOHTponb 3a WCMONMHEHUEM HACTOSLUEro MOCTaHOBMIEHUS OCTaBMSO 3a
cobon.

E.l Hukonaesa




MpunoxeHune Ne1

K nocTtaHoBreHuno EpcybaikuHckoro
cenbckoro McnonHuTenbHoro
KomuTeTa ArbMeTbEBCKOTO
MYHMLMMNANbHOro panoHa
Pecnybnukn TatapctaH

oT 6 anpensa 2022 roga Ne 6

AOMVHUCTPATUBHbLIN pernameHT
NpeAoCTaBneHna MyHULMNAaNbHON YCyr Mo BblAaye CrpasKu (BbIMUCKN)

1. OBbLure nonoxeHus
1.1.  Tlpeamer perynupoBaHusa agMUHNCTPATUBHOIO pernamMmeHTa

HacTosawmi aAMUHUCTPATUBHbIN pernameHT npegocTasneHns
MyHULMNAnbHON ycnyru (ganee — agMUHUCTPATUBHbBIA PernameHT) ycTaHaBnusBaeT
CTaH4apT W NOpPSAOK NpeAoCTaBNeHUs MyHULUUNanbHOW YCryrn no BblAayve CrpaBku
(BbIMWCKM) (Banee — MyHUUmMnanbHasa ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnvuamn, MMmerwmMn npaBo Ha MNOlydYeHne MYHULUMManbHOW YCNyru,
ABNSAOTCS Pu3nMyeckme nuua (ganee — 3asgBUTENb).

1.2.2. C 3asBneHvem Bnpase oOpaTUTbCA nNpeAcTaBUTENb 3asaBUTENS,
OEVCTBYIOLWMA Ha OCHOBaHUM [AOKYMEHTa, YAOCTOBEepSAlolWero ero nosHOMOYuns
(manee — npeacTaBuTeNb 3aABUTENS).

1.3. Mopagok NHOPMUPOBAHUA O NPEAOCTABAEHNN MYHULMNANBHOW YCyru

1.3.1. VIHdopmaumna o nopagke npefoCTaBreHUs MyHUUUnanbHOW yCryru
pasmellaeTcs:

1) Ha MHMOPMALMOHHbBIX CTeHAax, CoAepXalyux BU3yarbHYH W TEKCTOBYHO
MHPOPMaAUMIO O MyHMUMNANbHOW ycriyre, pPacnofIOXKEHHbIX B MOMELUEHUSAX
MHOrO(PYHKUNOHAmNbHbIX  LEHTPOB  NPefoCTaBneHWss  roCyAapCTBEHHbIX  ©
MYHULMNANbHbIX YCIyT.

2) Ha cante MYHULUMNANbHOro  painoHa B NHOPMaLMOHHO-
TenekoMmmyHukaumoHHon cetn «MHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MyHuUMnanbHbix ycnyr Pecnybnvku
TaTapcTtaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgwHOM nopTane rocyfapCTBEHHbIX W MyHAUMManbHbIX yCcnyr
(dpyHkumn) (https:// www.gosuslugi.ru) (nanee — EguHbln nopTan),

5) B rocyfapcTBEHHOWN NHOPMALMOHHON cucreme «Peectp
rocygapCTBEHHbIX M MyHuuuMnanbHbiXx — ycnyr  Pecnybnukn  TatapctaH»
(http://frgu.tatar.ru) (nanee — PeecTp rocygapCTBEHHbIX U MyHULUMUNANBHbIX YCAYT).

1.3.2. KoHcynbTupoOBaHMe noO BOMpocam MpeAoCcTaBreHUs MyHULMNanbHOW
yCInyru ocyLecTBnAeTCs:

1) B MHOroyHKLUMOHamNbHbIX LIEHTpax NpefocTaBreHns rocygapCTBEHHbIX U
MYHULMNAMNbHBIX YCIYr NpU YCTHOM OBpaLleHnm - MUYHO Unu no TenedoHy;

2) B nHTEpakTuBHoW hopme PecnybnukaHckoro noprana;



3) B Epcy6aiikuHckom CENbCKOM WcnonHntensHom KomuTeTa
ANbMETbEBCKOrO  MyHMULMNANBHOIO paiioHa Pecnybnukn Tartapctan (ganee -
Ncnonkom):

NP1 yCTHOM OBpaLleHn - NUYHO 1AM No TenedoHy:

ApW MUCbMEHHOM (B TOM 4ucnie B hOpMe 3MeKTPOHHOro AOKYyMeHTa)
obpaileHnn — Ha BymaxHOM HocuTene no noyTe, B 3MEKTPOHHOW chopme o
3NIEKTPOHHOW noyTe.

1.3.3. Undopmauua wa EguHom noptane, PecnybnukaHckom noprtane o
MOPAAKE U CpoKax NPeAOCTaBMIEHUS MYyHULWNANLHON YCMYri Ha OCHOBAaHUM
CBELEHWIA, cofepxalynxcst B Peectpe rocyapCTBEHHbIX U MYHULMNANbHbIX YCnyr,
npefocTaBnAeTcs 3asBuTento becnnaTHo.

Hoctyn Kk uHdopmauum o cpokax nopsagke npegocTaBrieHus
MYHWLMNANLHOW yCIyr ocyecTBnseTcs 6e3 BLINONHEHNS 3asBUTENEM Kakux-nn6o
TpeboBaHuii, B TOM u4ncrne 6e3 WCNONb3OBAHMUS nporpammHoro obecne4vyeHus,
YCTAHOBKa KOTOPOro Ha TexXHW4eckune cpefcTBa 3asBuTens TpebyeT 3aknoueHns
NINUEH3NOHHOTO  MNU MHOrO cornalleHnss ¢ npasoobnagaTtenem nporpamMmmMHoro
obecreyenns, npeaycMaTpuBalLlWeEro B3WMaHue nnaTbl, perucTpauuio  unu
aBTOpM3aLIo 3asBUTEeNa UNK NPefoCTaBNeHNe UM NEPCOHANbHbLIX AaHHbIX.

1.3.4. MNpu obpalueHun 3asgBUTENS NMYHO WAV MO TeneoHy B COOTBETCTBUM
C NOCTyNMBLUMM OBpalleHem npefoCcTaBnsaeTcs MHPOPMaLUs:

1) © MecTe HaxoXAeHUst MHOTrOMYHKLMOHANBLHOrO LeHTpa npegocTaBneHus
FOCYAApPCTBEHHBIX U MyHULMNanbHbIX ycnyr, Wcnonkoma (agpec, rpacduk paboTsl,
CNpaBOYHble TenedOoHbl);

2) O nopsgke npesocTaBeHUs MyHULUMNanbHOW ycnyriu, o crnocobax u
CpOKax nofayun 3asBreHu;

3) O KaTeropusix rpaxgaH, KOTOPbIM NPeAOCTaBMsAeTCa MyHULMNansHas
ycnyra, 0 HOPMaTUBHbIX  MPABOBbLIX  aKTax,  pPerynupymloLLnx BOMpPOCHI
NPEAOoCTaBNeHNs MyHULMNanbHOW yenyru:

4) © nepevHe [OKYMEHTOB, HEOBXOAUMbIX AMNS PacCMOTPEHUs 3a8BEHUS O
NPEAOCTaBNEHNN  MyHULUMNaNbHOW YCnyrn, O Ccpokax npueMa u perucTpayum
3aABNeHus; _

5) 0 Xofe NpefoCTaBneHns MyHULMNanLHoM ycnyru;

6) o wMmecte paswmelleHns Ha caiiTe WHopmMauum no  Bonpocam
NPEAOCTaBNeHNs MyHULMNANbHON YCryrut;

7) o nopsinke ob6xanoBaHWs 4ENCTBUN UNu GesnencTBns LOMKHOCTHBLIX NUL
Wcnonkoma.

Mo nucbmMeHHOMY oBpalyeHuio coTpyaHukn Wcnonkoma noapobHo B
MMCbMEHHOW  hopMe  pasbACHSIT  3asBUTENIO nopsnoK  npefocTaBreHus
MyHWUMNAnNbHOW  ycryr W BOMPOCHI, yKasaHHble B HacTosaWweM nyHKTe
aAMWHNCTPATMBHOTO pernameHTa, 1 B TeyeHue Tpex paboumx aOHel co AHS
perncTpauuy obpalleHus HanpasnsoT OTBET 3asBuUTento. OTBETb AalTCs Ha A3blKe
obpaiyeHns. B cnyyae HEBO3MOXHOCTM aaTh OTBET Ha A3blke obpalleHus
WCMNONb3YIOTCA rocynapcTBeHHble A3bikn Pecny6nuvkn TaTapcTaH.

1.3.5. NHbopmauwmsi no sBonpocam npegocrasnenis MYHULMNansHOW ycnyru
pasMeLlaeTcsa Ha canTe MyHULMNanbHOro paioHa u Ha NHMOPMALMOHHbIX CTEHAAX
B nomeLyeHnax Ucnonkoma ans paboTbl ¢ 3asBuTensMu.

MHdopmaumns Ha rocygapcTBeHHbIX — S3blKax Pecnybnukn TartapcraH,
pasMeljaemast Ha MHPOPMAaLMOHHbIX CTEHAAX U HA calTe MYHULMNANbLHOro paoHa
B V|Hd)opmau,MOHHo-TeneKOMMyHMKauMOHHoM cetn  «VIHTepHeT», BkntoYaer
CBEAGHMA O MyHWUMNanbHOW ycrnyre, coaepxaluuecs B nyHktax 2.1 2.3, 24, 25,
27,29, 210, 2.11, 5.1 aO0MWHUCTPaTUBHOrO pernameHTa, MHopmMaumio o MecTe
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HaxoXAeHus, CnpaBoOYHbIX TenedoHax, BpeMeHn paboTbl Vcnonkoma, o rpaduke
npuemMa 3asiBfieHnin Ha npefocTaBfeHne MyHULMNanbHON yCryri.

1.4. HopmaTuBHble NpaBOBbIE aKkTbl, PErynnpyroLiMe npeaocTaBreHne
MYHULMNANbHOW yCnyru

1.4.1. T[lepevyeHb HOPMATUBHbLIX MPABOBbIX aKTOB,  PErynupyoLnx
npefocTaBfieHne MyHUUMNanbHON ycrnyri (C ykasaHWem pekBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHMKOB UX OhuumanbHOro onybnukoBaHus), pasMeLleH Ha
EonHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHULMUNAMbHbBIX YCIYr, HA caiTe
MYHMUMMANbHOrO panoHa B WH(POPMALMOHHO-TENEKOMMYHUKAUNOHHOW  CeTu
«WHTEepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO pernameHTa B AEWCTBYHOLLEN pefakunu
MOANEXUT pasmMelleHuio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U
MYHULMUMNAMNbHbIX YCMyr, Ha caWTe MYHULUNanbHOro panoHa B WMHAOPMaUMOHHO-
TENeKOMMYHUKaLMOHHOW ceTu «HTepHeT».

1.5. TepMuHbI, ucnonb3yemble B aGMUHUCTPATUBHOM pernamMmeHTe,
N nx onpenenexHuns

1.5.1. B agMWHMCTPaTUBHOM perfnameHTe WCMOMb3ylTCs crnegylolimne
TEPMUHbI U onpefeneHns:

yaaneHHoe paboyee MecTo MHOrodYyHKLMOHaNbHOro LeHTpa
NpefocTaBneHns rocyfapCTBEHHbIX WU MyHULMNANbHbIX YyCAyr — TeppuTopuanbHO
obocobneHHoe CTPyKTypHOe nogpasgeneHve (o0uc) MHOroyHKUMOHANbHOro
LeHTpa NpefocTaBneHus rocyaapCTBEHHbIX U MyHULMNAMNbHBIX YCyr, CO34aHHoe B
rOpOACKOM (CENbCKOM) MOCENEHMM MYHULMUNANbHOro panoHa Wnn B TOPOLCKOM
okpyre Pecnybnukun TatapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHusaummn
AEATENBHOCTU MHOrOMYHKUMOHANbHbBIX LIEHTPOB NpeaocTaBeHns rocy4apCTBEeHHbIX
W MyHUUMNANbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHvem [lpaBuTenscrea
Poccuiickon ®epepaunn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yreepxxaeHun Mpasun
opraHu3auMn OeATenbHOCTM MHOTOYHKUMOHaNbHbIX LEHTPOB NpeAoCTaBleHns
rocy4apCTBEHHbIX Y MYHULMMNANbHbIX YCIyr»;

TexHuyeckass owmbka - owwnbka (onucka, oneyaTka, rpammaTnyeckas unwu
apumeTnyeckas owmnbka nubo nogobHasa owwmbka), gonyuleHHas Mcnonkomom,
NpefocTaBnAlWNUM  MyHULMNANbHYK yCryry, W nNpuBeAlWas K HeCOOTBETCTBUIO
CBEEHWNN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUMNANbHON YCyrn), CBEAEHNAM
B JOKYMEHTaXx, Ha OCHOBaHUM KOTOPbIX BHOCUITUCb CBEAEHNS,

EovHas cuctema mnaeHtudukaumm v ayTeHTudukaumm B WMHGPACTPYKTYpE,
obecneunBaroLLen NH(OPMALMOHHO-TEXHONOIMYECKOoe B3auMoAencTeme
NHDOPMALMOHHBLIX CUCTEM, UCNOMNb3yEeMbIX AN NPefOoCTaBNeHUs rocy4apCTBEHHbIX
N MyHUUMManbHbIX ycnyr B anekTpoHHon cdopme (ganee — ECUA) — cdepepanbHas
rocynapcTBeHHas NHOPMaLMOHHas cucTema, obecneymnBatoLLas
CaHKLUMOHUPOBAHHbLIA AOCTYN YYaCTHUKOB WHAOPMAaLMOHHOIO B3avMOAEWCTBUSA B
cuctemMe uaeHTudukaumm n ayTeHTudukaumm K nHdopmauuu, cogepxallencsa B
rocyfapCTBEHHbIX WHMOPMALMOHHBIX CUCTEMax W WUHbIX  MHOPMALMOHHbIX
cuctemax;

ML - NocynapcteeHHoe BrogxkeTHoe yypexaeHne «MHOorodyHKUNOHaNbHbINA
LEeHTp npefocTaBfeHnss rocyaapCTBeHHbIX U MyHUUMnanbHbix ycnyr B Pecnybnuke
TaTtapcTtaHny;



ANC Mol - ABTOMaTU3MpOBaHHas MHOpMaLnoHHas  cuctema
MHOTOMYHKLMOHANbHbIX LeHTpoB npegocTaBneHuns rocydapCTBEHHbIX U
MyHVUUMNanbHeIX yenyr Pecny6nuvku TatapcraH.

1.52. B aAMVHACTPATUBHOM  pernameHTe  nog  3asiBlEHMeM o}
NPEAOCTaBNEHNN MYHULMNANBbHOMN ycnyru (Danee - 3asBreHne) noHMmaeTcs 3anpoc
O NpenocTaBneHnn MyHULMNansHon YCIyrv1, NOAAHHbIN B COOTBETCTBUM C NYHKTOM 3
CTaTbh 2 deneparnbHOro 3akoHa oT 27 uions 2010 roga Ne 210-93 «06 opraHusauumn
MPEAOCTaBNEHNA  rocyfapCTBEHHbIX U MyHWUMNanbHblX  ycnyr» (ganee —
denepanbHbIn 3akoH Ne 210-93).

2. CraHpapT npegocrasneHus MyHULMNansHom ycnyru
2.1. HanmerosaHue MYHULIMNAnsHOM ycnyru
Beinaya cnpasku (Bbinuckm).

2.2. HaumeHoBaHue WCNOITHUTENbHO-PaCNoPAANTENBHOrO OpraHa MeCTHOro
camoynpaBfieHnsi, HeNoCpPeaCTBEHHO MPEAOCTaBNALLEro MyHULMNAnbHYIO yenyry

EpcyBaikuHckuin - cenbckuii WcnonuutensHeii  komuteT AnbMeTbeBcKoro
MyHULMNansHoro panoHa Pecny6numku TartapcraH (nanee-Vcnonkom).

2.3. Onucanue pesynbrata NPEAOCTaBNEHNA MyHULMNANbHO yenyru

2.3.1. PesynbTtatom npegocraBneHns MyHULMNANbHOW ycnyru sensieTcs:

1) cnpaBka (BbInucka) (Npunoxexne Ne 1 K HacTosALlemy
aAMWHUCTPATUBHOMY pernameHTy):

2) peweHne o6 oTkase B NPEAOCTaBNEeHNN  MyHWUMNAnbHON  ycryru
(NpunoxeHue Ne 2 k HacTosLemMy afiMUHUCTPaTUBHOMY pernameHTy);

3) peweHne 06 oTkase B pueéme  NOKYyMeHTOB, Heobxoaumbix ans
NMPEAOCTaBNEHNa MyHULMNANbHOM yenyrm  (npunoxedne Ne 3 g HacToALlemy
8AMUHNCTPATUBHOMY pernameHTy).

2.3.2. PesynbtaT npepocrasneHus MyHULMNaneHoW ycnyru Hanpasnsiertcs
SafABUTENI0 B  (DOPME  3MEKTPOHHOrO AOKYMEHTa, noAnmMCaHHOro  ycuneHHoik
KBaNMMUUMPOBAHHON 3MeKTPOHHOIA NOANMUCBIO  YNOTHOMOYEHHOTO  AOMKHOCTHOIO
nuua Vcnonkoma (nubo Wcnonkoma), B cooTBeTcTBUM C© ®enepanbHbIM 3aKOHOM OT 6
anpensa 2011 roga Ne 63-03 «06 SNEKTPOHHOW noanucky» (fnanee — deneparnbHbil
3akoH Ne 63-®3) B nuuHbIN KabUHeT Enuvnoro noprana. B cnyyYyae HanpaBneHus
3anBleHns nocpenctsom PecnybnvkaHckoro noprana pesynbtaTt npenocTaBneHns
MyHULMNaneHOW  ycnyrv  HanpaBnsieTcs  Tak ke B NIUYHbIN  KabuHeT
Pecny6nukaHckoro noprana.

2.3.3. To BbIGopy 3aseuTens pesynbTaT npeaocTaBneHUs MyHWULMNANbHON
ycnyrn Bbiaaetcsa B Mcnonkome unu B MoL B dopme SK3emnnspa aneKTPoOHHOro
AOCKYMEHTa, pacnevataHHOro Ha 6yMakHOM HOCUTEeNne, 3aBEepeHHOro nevatblo u
MOAMNCBIO COOTBETCTBEHHO YNOMHOMOYEHHOTO AOMKHOCTHOrO nvua Ncnonkoma unu
paboTHnka ML,

2.3.4. 3assutens BMIpaBe  nony4nTb  pesynbTaT  npemocTaBneHUs
MyHWLMNanbHOW ycnyru B dhopme SNIEKTPOHHOrO  AOKyMeHTa B TeyeHMe cpoka
ASNCTBUSA pesynbTaTa NpeaocTaBieHus MYyHULMNAnsLHOW ycryru.

2.4. Cpok npenocTasnenmnst MyHULMNansHoi YCryrv, B TOM YiCre C yyeTom
HeobxoanmocTy obpatlleHus B OpraHusaunu, y4acTseyoLlme B npeaocTasneHnm
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MyHULMNanbHOW yCnyrn, CpoK NPUOCTaHOBAEHUS NPefoCTaBneHna MyHULMnanbHoN
ycnyrv B cny4ae, ecrnv BO3MOXHOCTb NPUOCTAHOBNEHNS npegycmoTpeHa
3aKoHopaTenscTtBom Poccuiickon depepauyum, CPOK BblAa4u (HanpaeneHus)
HOKYMEHTOB, ABNSAIOLUMXCS pe3yrbTaToM NpesocTasieHus MyHULMNansHoM ycnyrm

2.4.1. MyHuumnansHas yelyra npenocTaBnsietcs B TeuyeHue Tpex pabounx
OHen.

2.4.2. MpvocTtaHoBneHne CpOKa NpefocTaBneHns MyHUMNansHoii yenyr He
npeaycMoTpeHo.

243, Hanpaenenue AOKYMEHTa, ABNAOLIErocs pes3ynbTaTtom
MPEAOCTaBNeHNA MyHULMNanbHON ycnyru B (hopMeE  BNEKTPOHHOrO [OoKyMeHTa,
SaABUTENIO OCYLIECTBNAETCA B A€Hb OOPMACHUS W peructpauum pesynsTaTta
NPEAOCTABNEHNA MyHULMNANbHON ycnyru.

2.5. VicuepnbiBatoLyuii NepeYeHb OKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKOHOAATENbHLIMU U MHBIMU HOPMATUBHBIMY NPaBoOBbIMK akTaMu Ans
NPEOOCTaBNEHNA MYHULIMNANBHO YCIyru, a Takke yCnyr, KOTopble ABNSOTCS
HeobXoAMMbIMU 1 0BA3aTENbHBIMY AJIA NPELOCTaBNEHNSt MyHULMNanbHbIX yCnyr,
NOANEXalUMX NpeACTaBnNeHno 3asBUTENEM, CrOCOBbI X nonyyYeHua saasuTenem, B
TOM YnCne B 3neKTPOHHON hopMe, NOpsILOK nX npeacTaBneHus

2.5.1. Ans nonyueHus MYyHULIMNanbHOW ycnyrn 3asiBuTens npeacTasnsieT
cnegytouine AOKYMEHTbI:

1) BokymeHT, YAOCTOBEPAOLUA  IMYHOCTL  (He Tpebyetca B cnyyae
obpalleHus nocpeacTeom Pecny6nukaHckoro noprana);

2) LOKYMEHT, YAOCTOBEPAIOLMIA NONHOMOYUS NpeAcTaBUTeNs 3aaBuTeEnNS;

3) 3asBneHve:

B dopMe [oOKyMeHTa Ha OymaxHom HocuTene (Nnpunoxenne Ne 4 g
HacTosLLemMy aqMUHUCTPaTUBHOMY pernameHTy);

B SNIEKTPOHHOM hopme (3anonHsaeTcs nocpeacTsom BHeceHus
COOTBETCTBYIOLUNX CBEAEHNIA B 3MEKTPOHHYH PopMy 3asiBreHus), noanvcaHHoe B
COOTBETCTBUM C TpeboBaHUAMM nyHkTa 2.5.3 8AMUHWUCTPATMBHOIO pernameHTa, npu
obpalleHnm nocpeacTsom Pecny6nukaHckoro nopTana:

4) B criyyae, ecnv ons npeaocTaBneHus MyHULMnaneHoOW ycnyru Heobxoavma
obpaboTka NepcoHamnbHbIX AaHHbIX finua, He ABnALIerocs 3asiBUTENEM, U ecrnv B
COOTBETCTBUM C hbepeparnbHbIM 3aKOHOM obpaboTka Takux nepcoHanbHbIX OaHHbIX
MOXET OCYLUECTBNATLCA C  Ccornacus  ykasaHHOro nnua, npu obpalleHnn 3a
nony4eHnem MyHUUMnanbHo ycryru 3sassuTtens AOMNONHUTENbHO npeacTaBnseT
AOCKYMEHTbI, noATBepXaalolwme MofyvyeHue cornacus YKasaHHoro nvuya wunu ero
S@KOHHOTO NpefcTaBuTens Ha 06paboTky nepcoHanbHbIX AaHHBIX YKa3aHHOro nuua.
HokymenTel, nogreepxaatowme nony4yeHne cornacus, MoryT 6biTh NpeACTaBREeHb! B
TOM 4ucne B (popme 3MEKTPOHHOIO OOKYMeHTa;

S) B cnyyae, ecnu o6s3aHHOCTb XPaHeHs [OMOBOW KHUMM o 31.12.2017
BO3naranacb Ha COBCTBEHHUKOB KUITbIX NOMELLEHNN, 3asBnUTeNeM npeacTaenseTcs
AOMOBas KHura;

6) npasoycTaHaenusatoLme AOCKYMEHTbI Ha WHAMBWMAYaNbHbLIA KUMOK [OM
(ecnm npaBo cobCTBEHHOCTH He sapeructpuposaHo B EAuHOM rocygapcTBeHHoM
PEECTPe HeABMXNMOCTIN) — ANS BbIMUCKA U3 MOXO3ANCTBEHHON KHUTK.

2.5.2. 3asBneHue u fipunaraeMble AOKYMEHTbI MOryT 6biTh NpeAcTaBneHb
(HanpasneHbl) 3asBUTENEM OgHUM 13 crnenyrLwmx cnocobos:

1) yepes MOL Ha ByMaxHbIX HocUTensx u B BUOE SNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLWMUX TpeboBaHWsIM nyHkTa 2.5.3 aAMUHNCTPATUBHOrO pernaMeHTa;
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2) nocpencTsom PecnybrnukaHckoro nopTana 8 3NEeKTPOHHOW hopme;

3) B Mcnonkom nun4HO WM NocpeacTBOM MOYTOBON CBS3W Ha BymaxkHoMm
HocuTene.

3asBfieHne n npunaraemble AOKYMEHTbI, Mpu HanpaBneHuy nocpencTsom
MOYTOBOI CBSI3U, 3aBEPAIOTCS B YCTAHOBNEHHOM MOPSIAKE.

2.5.3. 3asiBneHne npu HanpasneHWUu nocpenctsoM PecnybnunkaHckoro
nopTana noAnuncbiBaeTcsi NPOCTON 3MEeKTPOHHOM NOANUCHI0 3asaBUTENS.

Ans nonyyeHns npocToin 3neKTPOHHOW MOAMUCK 3asBUTEMHO Heobxogmmo
NpONTV Npoueaypy perucTpaumm (aytentudukaumn) 8 ECUA, a Taioke noaTBepauTb
YYETHYIO 3anncCh.

ONEeKTPOHHbIE AOKYMEHTbI (311EKTPOHHbIE 06pasbi AOKYMEHTOB), yKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMUHMCTPaTUBHOMO pernamMmeHTa, 3aBepsitoTcH
YCUNEHHOW KBanuuLMPOBaHHON MOAMUCHIO NUL, YNONMHOMOYEHHbIX Ha cosfaHue u
NOANMCaHVe TaknxX [OKYMEHTOB, B TOM Y/CIe HoTapuycamu.

ONEKTPOHHbIE JOKYMEHTbI (3NIEKTPOHHbIE 0Bpa3bi AOKYMEHTOB), npunaraembie
K 3a7BNEHNI0, B TOM 4uCre [OBEPEHHOCTW, HanpaBnslOTCA B Buae aiifos B
topmarax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pa3mepom He Gonee 50 MbaiiT.

KavectBo npepocTaBnsieMbix  3neKTpOHHbIX AOKYMEHTOB  (3MEKTPOHHbIX
00pasoB AOKYMEHTOB) AOMKHO MO3BOMSTL B MOMHOM OBbeme npoynTaTb TEKCT
AOKYMEHTa 1 pacrnosHaTth pekBU3UTbI JOKYMEHTa.

2.5.4. 3anpelyaeTcs TpebosaTb OT 3aABUTENS:

1) nNpeactaBneHWss [OOKYMEHTOB W VH®OPMaLUM  Wnu  OCyLLECTBNEHUS
AEWCTBWIA, NpeAcTaBrneHe WM OCYLECTBIEHWE KOTOPbIX HEe npedycMOTPeHo
HOPMaTNBHBIMW NPABOBLIMU aKTaMu, PEryrMpyloLMK OTHOLLEHUS, BO3HMKaOWME B
CBSA3M C NpeAoCTaBeHNEM MYHNLMNANbHOW YCryru:

2) OCYLLEeCTBNIEHUSI OENCTBUIA, B TOM Ynche cornacoBaHuni, HeobxoanMbIX 4N
nony4eHnst  MyHUUMNanbHOW yCryr u CBA3AHHBIX C  OBpalieHWEM B UHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOyMNpaBfeHWUs, OpraHusauuu, 3a
UCKNIOYEHNEM  NONyYeHWUs ycnyr u MonyyYeHns [OKYMEHTOB M MHdopMaumy,
NPEAOCTaBNAEMbIX B pesynbTate NpedoCTaBNeHWUs TakUX YCMNyr, BKMHOYEHHbIX B
NEepeYHn, ykasaHHble B 4Yactm 1 crtatbm 9 depepanbHoro 3akoHa Ne 210-d3
(HeobxofuUMbIX 1 06sI3aTENBHBIX YCYT);

3) MNpencTaBneHns [OKYMEHTOB U  MHopMaLmy, OTCyTCTBME UK (MNN)
HEIOCTOBEPHOCTbL KOTOPLIX HE YKasbiBanUCh Npy nepBoHaYanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXOAUMBIX ANS MPEAOCTaBeHUs MyHULMNANbHON ycnyru, nubo B
NPEAOCTaBNEHNI MyHULMNANbHOW YCIYri, 3a UCKITIOYEHUEM CriefyIoLnX CIyYaes:

a) n3MeHeHne TpeboBaHWii HOPMAaTUBHbIX NPaBOBbIX aKTOB, KacalLMxcs
NPEAOCTABNEHNST  MYHULMNANbHOW  YCMyrv, nocre nepBOHaYanbHoi  nogayu
3anBlieHUs O NpefoCTaBIeHU MyHULMNANbHOM yCryru;

©) Hannune owwnbok B 3asBNEHUN O NpeaocTaBneHu MYyHVLMNAnbHOW yCyru
W AOKyMEHTaX, nofaHHbIX 3assuTeNeM Mnocne nepBoHavanbHOro oTkasa B npueme
FOKYMEHTOB, HeobxoAuMbIX AN NpefocTaBneHus MyHUUUNanbHOW ycnyru, nubo B
NPEAOCTABNEHUN MYHULIMANbHOW YCNyrn 1 He BKIOYEHHbIX B MPEACTaBIEHHbIN
paHee KOMMMEeKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa AeiCTBUA [OKYMEHTOB WAN WM3MEHEHue NHopMauumn
fnocne nepBoHa4anbHOro ovkasa B MNpreme AOKYMEHTOB, HEOBXOOUMbIX A
NPEAOCTaBNEHNS MyHULUMNAanbHOW yCnyru, nMbo B NpeaocTaBneHnn MyHULMNansHoii
ycnyru;

) BbISBMEHUE [OKYMEHTanbHO noATBEePXAEHHOro  dhakta (NMpu3Hakos)
OLUMBOYHOrO MMM NPOTUBOMNPABHOMO AECTBUS (bespencTBus) OOMKHOCTHOrO nuua
Wcnonkoma, paboTtHuka M®L, npy nepeoHayanbHoM oTkase B npueme OOKYMEHTOB,
HEobXoAuUMbIX — ANA  NpefocTaBneHns  MyHULMNanbHoil yenyrn, nubo B



npeaocTaBneHnn MyHULUNansLHOW yCryrm, 0 Y4em B MUCbMEHHOM BUAE 3a MOAMUCHIO
pykoBoguTena Wcnonkoma npy nepeBoHayanbHOM OTKase B MpUEME AOKYMEHTOB,
HEOBXOAUMbIX AONs NpefoCTaBfeHUs MyHUUMNanbHOW YCryru, YyBeAoMmseTcs
3asBUTENb, A TaKXXe NPUHOCATCA U3BUHEHUS 32 AOCTaBMNEHHbIE Heyn0bCTBa;

4) npegocTtaBnenns Ha OymMalkHOM HocUTene OOKYMEHTOB U MHdopMaLmu,
9NEeKTPOHHbIe 0bpasbl KOTOPbIX paHee ObiNu 3aBepeHbl B COOTBETCTBUW C MYHKTOM
7.2 vactn 1 ctatbn 16 ®epgepansHoro 3akoHa Ne 210-D3, 3a UCKMIOYEHUEM CryYaes,
€Cn¥ HaHeceHMe OTMEeTOK Ha Takue [OKYMEeHTbl Nnbo ux u3bsATME aBnsAeTcs
HEOBXO4MMbIM YyCNOBMEM NPefOoCTaBMEHNS TOCYAAPCTBEHHOM WM MYyHULMNANbHON
YCNyru, N UHbIX CIy4aeBs, YCTAHOBMEHHbIX dhefepanbHbiMy 3aKOHaMMU.

2.6. VcyepnbiBaloLmnin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
HOPMaTUBHbIMW NPaBOBLIMWN akTamMun A8 NPeAOoCTaBNeHNs MyHULUNAnbHOW YCyru,
KOTOpbIEe HaXoOATCHA B PacnopsXeHUN rocyfapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO

camoynpasrieHnsa U NoABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam Ui opraHam
MECTHOro camoynpasreHus opraHn3aunii u KoTopble 3asiBUTENb BNpaBe
npeacTaBuTb, @ TaKKe Crnocobbl UX NOMyYeHUs 3asBUTENAMU, B TOM YiCTE B
ANEKTPOHHOWN hopMe, MOPSAOK NX NPeACTaBNeHNs; rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoyrnpasneHunsa nMMbo opraHu3auns, B pacropsi>keHUn KoTopbIX
HaxXoAATCA AaHHble JOKYMEHTbI

2.6.1. Nony4aTca B paMkax MeXBe4OMCTBEHHOIO B3aMMOAENCTBUS:

1) BbiNWCcka W3 EAMHOrO rocynapCTBEHHOrO peecTpa HeOBMWKUMOCTN — —
®epnepanbHas cnyxba rocyaapCTBEHHON perncTpauunm, kagactpa u kaptorpadun;

2) cBefeHWs O [OeNlCTByKOLWEM nacrnopte rpaxgaHuHa Poccuiickoi
®epepauyun — MBI Poccuu;

3) cBegeHMa O  HOTapuanbHOW  JoBepeHHocTM —  depgeparnbHas
HOTapvanbHas nanarta.

2.6.2. 3asiBUTENb BpaBe NpefoCTaBUTb JOKYMEHTbI (CBEAEHWS), yKasaHHble B
noanyHkTe 1 nyHkra 2.6.1 afMUHUCTPATUBHOIO pernameHTa, B (hopMe 3MEKTPOHHbIX
AOKYMEHTOB, 3aBEPEeHHbIX YCUNEHHOW KBanuuUUPOBaHHOW MNOAMNWUCHIO MWL,
YNONHOMOYEHHbIX Ha co3faHue W nognucaHue Takux LOKYMEHTOB, Npu nogade
3asABneHns.

2.6.3. HenpepacrtasneHve (HeCBOEBPEMEHHOE NPEACTABNEHNE) YKa3aHHbIMU B
nyHKTe 2.6.1 aAMWHUCTPATVBHOIO pernameHTa opraHaMu rocyaapCTBEHHON BnacTu,
opraHamu MEecTHOro camoynpasreHus, opraHn3aunsaMm 4OKYMEHTOB U CBEAEHUI He
MOXeT SBNATbCSA OCHOBaHMEM [Afs oTkasa B MPefoCTaBleHUM MyHUUUnanbHoW
yCnyru.

2.6.4. [JormmKHOCTHOE nvuo U (Mnu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
AOMUHUCTPATMBHOIO perrfaMeHTa OpraHoB W oOpraHusauuin, He npeacraBuBLUME
(HecBOeBpeMEHHO  NpeAcTaBMBLUME)  3anpoLUeHHble UM Haxoddwwecs B
PacrnopskeHnn  OOKYMEHT WnW  CBefdeHus, nognexar aAMUHUCTPaTUBHOM,
AVCUMNIIMHAPHOW U NHOWM OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccuickon ®enepauymm.

2.6.5. 3anpelyaeTcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHWS, B TOM
yucne noAaTBepXaalwliMe BHEeCceHWe 3asBuTeNnem nnatbl 3a npefocTaBleHve
MYHULIMNanbHOW YCINYrn, HaxoAaLmMecs B pacnopsKeHUN rocyaapCTBEHHbIX OpraHos,
OpraHoB MECTHOro CaMOoynpaBneHns W MNoABEeAOMCTBEHHbIX T[OCYAaPCTBEHHBIM
opraHam 1 opraHam MecTHOro camoynpaBneHnst opraHn3aLmi.

HenpencrtaeneHve 3asBWTEnem [OOKYMEHTOB, COAepXXalux CBEAEeHWs,
KOTOpble HaXo4ATCA B pacnopsXeHn rocyfapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpaBneHns U NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm Wnu opraHam
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MECTHOro camoynpasreHus opraHusauuin, He ABNSAETCH OCHOBaHWEM 4na oTKasa
3aABUTENIO B NpenocTaBrieHnIn MYHULMNanbHON ycnyruw.

2.7. VicyepribiBaloLLmii nepeyeHb OCHOBaHWI ANs 0Tkasa B npueme AOKYMEHTOB,
HEOBXOAUMBIX A4St NPEAOCTaBIEHUS MYHULMNANBHON YCITyriA

2.7.1. OcHoBaHusIMM ONns oTKasa B npueme AOKYMEHTOB, HeobxoauMbix Ans
NPEAOCTaBNEHUS MyHULMNANbHON YCNYrn, SABASIOTCS:

1) nNpencTaBneHHble 3asBATENEM [OKyMEHTbI copgep)kaT MOYUCTKA U
UCMIPABNEHNA  TeKCTa, He  3aBepeHHble B MOpsiAKe,  YCTaHOBIEHHOM
3akoHodaTenbcTBOM Poccuiickoit depepauyum;

2) DOKYMEHTbl COAEpXaT MOBPEXAEHWS, Hanuune KOTOpbIX He Mo3BONSeT B
MOMHOM OObEME WCMoNb3oBaTh MHAOPMALMIO W CBEAEHUS coaepxailumecs B
AOCKYMEeHTax Ans NpeAoCTaBNeHNs MyHULMNANbHOM YCRyru;

3) npeacTaBneHHble [OKYMEHTbI WU CBeaeHUS yTpaTunm cuily Ha MOMEHT
obpalleHns 3a MyHULMNAnbHON YCnyroil (DOKYMEHT, y[0CTOBEPSAIOLLNIA NMOMHOMOYMS]
NpeAcTaBuTens 3sassuTens, B cryvae obpalleHuss 3a npefocTaBfieHueM
MYHULMNANbHOW YCryry ykasaHHbIM NULOM):

4) nofjaya 3asiBNEHUs O npeaoCTaBEHUN MYHUUMNanNbHON ycnyru u
AOKYMEHTOB, HEOOXOAWUMbLIX AN NPefoCTaBNeHUs MyHULMNAnbHOIA ycnyru, B
SMEKTPOHHON POpMe C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHui;

S) HEKOPPEKTHOE 3aroriHeHne o6si3aTenbHbIX Nonei B dopme 3asBneHus, B
TOM 4ucne B MHTEPaKTUBHOW hopme 3asBneHus Ha PecnybnukaHckom noprane
(HepocToBepHoe, HemonHoe, NGO HenpaBubHoe 3anonHeHue);

6) npencraBneHWe HEenomHoro KoMmnnekTa AOKYMEHTOB, Heobxoaumbix Ans
NpeAoCTaBNeHUss MyHULMNanbHOW yCnyru;

7) 3asiBiEHMe O NpefoCTaBMEeHU YCIyri NogaHo B opraH rocyfapCTBEHHOWM
Bnactu, opraH MECTHOro caMoynpaBneHus UMW OpraHv3auuto, B MOSHOMOYUS
KOTOPbIX HE BXOAWUT NPeAoCTaBlEHNE MyHULUNATLHOM YCryru;

8) HecobniofeHne ycTaHOBNEHHbIX cTaTbeil 11 depfepanbHOro 3akoHa oT 6
anpens 2011 roga Ne 63-03 «O6 anekTpoHHOW noanMcuy YCIOBUN NpU3HaHNS
AENCTBUTENBHOCTMU YCUNEHHOW KBAnNUULMPOBAHHOIA SMEKTPOHHOWM NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWA [ans oOTKasa B npueme [OKYMEHTOB,
HeobOX0ANMbIX ANSt NOMYYEHNUS MYyHULMNANbLHON ycnyru, ABNAeTCs ncYepnbiBaoLLm.

2.7.3. PeweHne o6 oTkasze B npueme 3asiBNEeHUs U [OOKYMEHTOB,
HEOOXOAMMBIX ANS NPEAOCTABMNEHNS MYHULMNALHOIA yCcnyru, MoxeT 6bITb MNPUHATO
KaKk BO BpeMmsi npuema 3asBUTENdA, TaK W MOCMe MOMy4YeHUs OTBETCTBEHHbLIM
AO/DKHOCTHBIM  nMuoM  Mcnornkoma — HeobxoAuMbIX  ANS  NpefocTaBneHus
MYyHULMUNANbHOM ycnyru  OOKYMEHTOB (cBeaeHun) C  ucrnonb3oBaHMEM
MEXBEAOMCTBEHHOTO  WH(OPMALMOHHOTO  B3aUMOLENCTBUS, B  CPOK,  He
npesbIWaoLWnii O pabounx AHEN CO AHSA perncTpaLum 3asBreHus.

2.7.4. 3anpeujaeTcst OTKa3blBaTh B MPUEME 3aSBNEHUS U UHbIX AOKYMEHTOB,
HeobXoAnMbIX ANA npefocTaBneHUs MyHULMNanbHO ycnyru, B cfyyae ecnu
3anABNeHNE 1 JOKYMEHTbI, HeobXxofumbie ANS NPeAoCTaBRAeHNs MyHULMNanbHON
ycnyrn, noAaHbl B COOTBETCTBUMW C WHOpMauueir o cpokax u nopsake
MPEAOCCTaBNEHNA MyHULMNanbHOW ycryrn, onybrnukoBaHHoN Ha EguHom noptane,
PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLwyuii nepe4veHb OCHOBaHWU ANA NPUOCTAHOBAEHUS UMK OTKa3a B
NPeaocTaBneHny MyHULMNaneHoM yenyru
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2.8.1. OcHoBaHMA ANs NPUOCTAHOBNEHUS NpefoCTaBlEeHUs MyHULUMNAansHON
YCIyru oTCyTCTBYIOT.

2.8.2. OcHoBaHVs A4Nnsa oTkasa B NpefocTaBneHnn MyHUUunanbHOW yenyru:

1) B npeacTaBneHHbiX 3asiBNeHnn n (Mnu) AOKYMeHTax COA4epPXUTCA HenonHas
n (Mnn) HepgocToBepHasa MHdopmMauus;

2) nocTynneHue oTeBeTa opraHa rocyfapCTBEHHOW BRacTW, opraHa MecTHOro
camoynpasneHuss nubo noaBeJOMCTBEHHOW OpraHy rocyapCTBEHHOW Bracth unu
opraHy MEeCTHOro camoynpaBfeHuUsi opraHu3aun Ha MeXBeOOMCTBEHHbIN 3anpoc,
cBugeTenbcTBytolero 06  OTCyTCTBMM  AOKYMEeHTa u  (unu)  wnHdopmauuu,
HeobxoauMbIX ans npenocTaBneHuns MYHMULMNANbHON ycnyru, ecnu
COOTBETCTBYIOLNA OOKYMEHT He Obin npeacTaBfeH 3asBuTenem no cobCTBEHHON
nHULMaTuBe,

3) OoTCyTCTBME CBEAEHUN O PEerncTpauumn rpaxgaHuHa no MecTy XuTenbcTBa
(NpebbiBaHWA) B pacnopsiXeHny OpraHoB MECTHOMO CamoynpaBreHuns.

2.8.3. NepeyeHb OCHOBaHWUI ANA OTKasa B NPeAoCTaBNeHUM MyHULUNanbLHON
yCryru ABASETCH NCHEPMNbIBAOLLNM.

2.8.4. 3anpellaeTca OTKasblBaTb B NpefoCTaBNeHUM MyHULUNANbHOW yCrnyri
B Cliyyae, ecnu 3asBfneHne O NpefocTaBfeHun MyHULMNanbHOW YCnyru nofaHo B
COOTBETCTBW C WH(hopmaumern O Ccpokax W nopsagke npefocTaBneHus
MyHULMNanbHoOn ycnyru, onybnukoBaHHon Ha EavHom noptane, PecnybnukaHckom
noprane.

2.9. Mopanok, paaMep U OCHOBaHWA B3WMaHUA rocy4apCTBEHHOM NOLWMUHBI UK UHON
nnaTbl, B3UMaeMoii 3a NpefocTaBIeHNe MyHULMNANbHOR yCryru

MyHuumnanbHas ycnyra npefocraenseTcs Ha 6e3B03Me3aHO OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABNAITCA HEOOX0ANMbIMM 1 0Bs3aTENbHBIMK AN
NpeaoCcTaBNeHna MyHULUNanbHOW yCryrn, B TOM YMCie CBeAEHUS O LOKYMEHTE
(DOKyMeHTax), BblAaBaeMoM (BblAaBaeMblX) OpraHnM3aumsamMuy, y4acTBYOLWMMN B

npegocTaBneHm MyHUUUnanbHbIX yCnyr

MNpepocTaBneHne HeobxoaMMbIX 1 0B6A3aTenNbHbIX yCryr He TpebyeTcs.

2.11. lNopspok, pasamep 1 OCHOBaHUA B3MMaHWs NnaTbl 3a NpefocTaBreHne yenyr,
KOTOpble ABNAOTCA HEODX0AMMbIMY 1 0BA3aTenbHbIMY ANS NpeocTaBneHns
MYHULMNANbHON YCryru, BKNYaa MHopmaLmio 0 MeToauke pacyeta pasmepa
Takown nnatbl

MpenocTaBneHne HeoOXoAMMbIX 1 00si3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcmmanbHbI CPOK OXMUOAHUA B odepenmn npu nogaye 3anpoca o
npefocTaBrneHn MyHUUMNanbHOW ycnyri, yenyru, npeaocTaBnsaemon
opraHusauuein, y4acTByloLein B NnpegocTaBneHnn MyHULMNAnsHoON yCrnyru, u npu
nonyyYeHnn pesynbTaTa NpegocTaBeHns Takux yenyr

2121. Bpems oxugaHus npu nogave 3aABMEHUs HaA  nonyyYeHue
MyHALMNansHOW ycryru - He 6onee 15 MUHYT.

2.12.2. Npn nony4yeHun pesynbTata npegocTaBneHns MyHULUNanbHOM yenyru
MaKCVUMarbHbIA CPOK OXXMAAHUSA B OMepeamn He AOSMKEH npeBbiwaTtb 15 MUHyT.
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2.13. Cpok 1 nopagok peructpaymm anpoca 3asiBUTENs 0 NpeaocTaBneHun
MYHULMMNanbHOW yCryru v ycnyru, npeaocTaBnsaemMoi opraHnsaunei, y4acTeyoLen
B NpeAoCTaBNeHnn MyHULUNansHoM ycnyru, B TOM YUCIe B SNIEKTPOHHON hopme

2.13.1. lpu nuyHom obpaweHun B MOL] B fgeHb nogayn 3asiBreHus
3agBuTento Bblgaetca pacnucka us ANC MOL ¢ peructpaumoHHbIM HOMEPOM,
noaTBEPXAaoLWUM, YTO 3aaBlEeHe OTNPaBeHo, U A4aToN Nojadn 3asBneHus.

2.13.2. Tlpun HanpaeneHun 3asBneHus nocpeacteoMm, PecnybnukaHckoro
noprana 3aaBuTenb B AeHb nofadu 3asBfeHus nofnyyaeT B NUYHOM KabuHeTe
PecnybnvkaHckoro nopTtana M N0 3MEKTPOHHOW  MOYTE  yBEAOMIEHME,
nogTeBepxaaloLlee, YTO 3asdABfeHMe OTnpaBneHo, B KOTOPOM  yKa3biBalOTCH
PErncTpauUmnoHHbIA HOMEp 1 faTa Nofayun 3asBreHus.

2.13.3. lMpun nuyHom obpaweHun B Mcrnonkom B AeHb MOfadyn 3asiBNEHUS
YNOSIHOMOYEHHbIM ~ [JOMMKHOCTHLIM ~ nMuyoM  Vicnonkoma 3asBUTEND  BblAAeTcs
pacrnucka u3 aBToMaTU3MPOBAHHON UH(OPMALMOHHON CUCTEMbI, NPeAHa3HaAYEeHHON
ONs OKa3aHWsA roCyAapCTBEHHbIX WM MYHULMNAMNbHbIX YCRYr, C PEerucTpaunoHHbIM
HOMEpOM, AaTON NoJayn 3assBreHNs N NepeyHeM NpeaCTaBNEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHWA K NOMELLEHNAM, B KOTOPbIX NPEeA0CTaBNAETCS
MyHULUMManbHasa ycnyra, K 3any oXuwaaHus, Mectam s 3anofHEHWs 3anpocoB O
npenocTaBlieHnn MyHULMNAansHOW yCnyrn, UHPOpMaLMOHHbIM CTEHAAM C
obpasuamu nx 3anonHEHUs N NepeYyHemM LOKYMEHTOB, HeobxoanMblx Ans
npeaocTaBNeHns KaXgon MyHUUUNanbHOW yCryri, pasmeLeHnto 1 ohopMIeHNo
BM3yanbHOW, TEKCTOBOW N MyNbTUMEAUAHON MHOPMaLUKM O Nopsake
NpeaocTaBfeHnA Takow ycrnyru, B TOM Ymcne kK obecnedeHnto 4OCTYyNnHOCTH ANng
NHBaNMOoB yKa3aHHbIX 0OBEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHo4aTenbCTBOM M 3akoHoAaTensCcTBomM Pecnybnukn TaTapcTaH 0 coumanbHOn
3aluTe uHBanNnaoBs

2.14.1. lNpepocTtaBneHne MyHULMNanbHON yCryrn OCyLLECTBNAETCA B 34aHNAX
N nomMmeLieHussx, obopyAOBaHHbIX NPOTUBOMNOXAPHOW CUCTEMON U CUCTEMOW
NOXapOoTyLLEHUS.

Mecta npuema 3assutenen obopyaywTcs Heobxogumor wmebenvto aOns
0(POPMIIEHNSA AOKYMEHTOB, UHDOPMALIMOHHBIMI CTEHOAMMU.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbcTBOM Poccuiickonn degepauum o
counanbHOW 3almMTe MHBaNMAOB B Uensax BecnpenaTCTBEHHOro AocTyna K MecTy
npefocTaBneHnss MyHuumunansHon ycnyrn obecnevmBaeTcs:

1) obecneynBaeTcs OecnpensaTCTBEHHbIA [OCTYN WHBanNWAOB K MECTY
npefocTaBneHuss MyHuuunanbHon ycnyrn (yAOoOHbIA BXOA4-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B ux npeaenax);

2) BU3yarbHas, TEeKCToBas W MyNbTUMeOUnHas MHpopMauns O nopsgke
npefocTaBrneHns MyHUUUNansHOW ycnyrn pasmelyaeTcs B yAOOHbIX NS 3asBuUTenei
MecTax, B TOM YUCre C Y4eTOM OrpaHnyYeHHbIX BO3MOXHOCTEN MHBANUAOB;

3) COMPOBOXAEHME WHBanNuWaoB, WMEKLWMUX CTOWKME paccTponcTBa
yHKLMN 3pEHNA N CAMOCTOATENBHOIO NEPEaBUKEHUS, N OKa3aHNE UM MOMOLLU;
4) BO3MOXXHOCTb CaMOCTOATENbHOrO NepenBMKEHUA MO TEPPUTOPUU, Ha

KOTOPOW pacrofioeHbl 0OBEKTbl COUManbHOW, WHXEHEPHOW W  TPaHCNOPTHOM
NHMPACTPYKTYP, BXOAA B TakMe ODBLEKTbl U BbIXOAA M3 HUX, NMocadku B TPaHCMOPTHOE
CPEACTBO 1 BbICAAKN U3 HEro, B TOM YUCIE C UCMNOMb30BaHNEM KpeCcna-KomnsacKy,

5) Hagnexallee pasmelleHne obopyaoBaHusa U HocuTenen nHdopmauuu,
HeobxoauMbIx Ans obecneveHns GecnpensTCTBEHHOro AOCTyna UHBANUAOB K ycrnyram ¢
y4ETOM OrpaHUYEHUI NX XKUIHELEATENbHOCTH;
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6) AybnuposaHne HeoBXOAMMOWN ANs UHBANUAOB 3BYKOBOW W 3pUTENbHOW
WHpopmaLmn, a Takke Haanucell, 3HAKOB W WHON TEKCTOBOM U rpaduyeckon
NHopMaLK 3HaKaMu, BbINONHEHHBLIMY PeNbetHO-TOMEYHbIM LWpUdTOM Bpaiins;

7) Aonyck cypaonepesogyuka 1 TudrocypaonepeBoayvnka;

8) Aonyck cobaku-npoBoAHMKa npu HanMyum AOKYMEHTa,
NOATBEPXKAAKLEro ee cneuunansHoe obyvyeHune u BbligaBaemoro no dopme u B
nopaake, KOTopble YCTaHOBMEHbI npukazom MuHucTepcTBa Tpyaa M couvanbHOW
3awmTbl Poccuinckon ®epepaummn ot 22.06.2015 Ne 386H «O6 yTBEpX)AESHWUM DOPMbI
AOKyMeHTa, noATBepaawwero cneuvanbHoe obyyeHne cobaku-npoBOAHMKA, W
nopsiaka ero Bbiaaum».

2.14.3. TpeboBaHus B 4actu obecneyeHuss OOCTYNHOCTVW [ANA WHBANMOoB
00BEKTOB, B KOTOPbIX OCYLLECTBNAETCS NPefoCTaBEHNE MyHULMNANBHOR YCryru, 1
CcpencTs, WUCMNONb3yeMblX MpU MNPeaoCTaBlEeHUN MYyHULUNANbHON YyCryru, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. aAMWHUCTPATMBHOIO pernamMeHTa,
npyMeHalTcA K obbektam W cpefacTBaM, BBEAEHHbIM B 3KCMyaTauuio  Wnu
npoweawmm MmoaepHu3aLumo, pekoHcTpykuuio nocne 1 nons 2016 roga.

2.15. lNokasaTtenu 4OCTYNHOCTN K Ka4yeCcTBa MyHULMNANbLHOW YCryr, B TOM
Yyncrne KonMyecTBo B3aUMOAENCTBUM 3aABUTENS C AOMIKHOCTHBIMI NULAMK NpK
npenocTaBneHny MyHULUNanbHOW YCNyrn U Ux NPpOAOIKUTENBHOCTL, BO3MOXHOCTb
nony4YeHns HopMaLnn o Xxoae NpefocTaBneHna MyHULMNANbsHOW yCnyri, B TOM
Yyucne ¢ Ucnosib3oBaHneM MHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTUA,
BO3MOXXHOCTb MO0 HEBO3MOXHOCTb NOMYYEHUS MYHULMNANbHOW YCryri B
MHOroyHKLMOHANbHOM LIeHTPE NpefoCcTaBeHns rocy4apCTBEHHbIX U
MYHULMNAanNbHbIX yCnyr (B TOM 4Yucne B NofiHOM obbeme), B nobom
TeppuTopuanbHOM nopasfeneHnmn opraHa UCNOoNHUTENbHO PacnopsanTENbHOro
opraHa MecTHOro camoyrnpasfeHus, No Bblbopy 3asBuTens (SKCTeppUTOpUanbHbIi
NPWHLMM), NOCPEACTBOM 3anpoca O NpefoCTaBNeHUN HECKOMbKUX rOCYAapCTBEHHbIX
1 (MNK1) MyHULMNANbHBIX YCNYr B MHOTO(YHKLUMOHAmNbHbIX LeHTpax npeaocTaBeHns
roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, NPeayCMOTPEeHHOro ctatbeit 15.1
®epepanbHoro 3akoHa Ne210-93 (komnneKkcHbIi 3anpoc)

2.15.1. Nokasatensamu 4OCTYNHOCTW NPefOCTaBMNEeHUS MyHULUNANbHOW yCyri
ABMSAOTCS:

pPacnonoXeHHOCTb MNOMELLeHNA, B KOTOpOM BedeTcs npuemM, Bblgada
[AOKYMEHTOB B 30HE AOCTYNHOCTW OBLEeCTBEHHOrO TpaHCcnopTa;

Hanumume HeobXxoAMMOro KonuyecTBa CneuunanucToB, a Takke NOMELLEHUA, B
KOTOPbIX OCYLLIECTBNAETCA NPUEM JOKYMEHTOB OT 3asiBUTENe;

Hanuyne wucdepnbiBalowWwen WHgpopmaumm o cnocobax, nopsigke K cpokax
npenocTaBneHnsa MyHULUMNanbHOW yCcnyrn Ha MHPOpPMaLUMOHHbIX cTeHdax, EanHom
noprane, PecnybnukaHckom noprtane, caiTe MyHULMNANbLHOIO paioHa;

okasaHue noMoLM uHBanMuMaam B npeofoneHnn 0OapbepoB, MeLLakLLnX
MONy4Y€eHUIO UMW YCINYTr HapaBHE C APYrMMY NuLamu.

2.15.2. lNokasaTensMn kadyecTBa MPeAoOCTaBMEHUS MyHULMMNANbLHOW YCryry
ABNSAOTCS:

1) cobnogeHne cpokoB npMema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobrnofeHve cpoka nonyyYeHust pesynbTaTta MyHULMNanbsHON YCryru;

3) oTcyTCTBE OOOCHOBaHHBLIX *anob Ha HapylleHus aaMUHUCTPATUBHOrO
pernameHTa, coBepLUeHHble paboTHukamu icnonkoma;

4) KONU4YeCcTBO B3aWMOAENCTBUI 3aABUTENSA C OOMKHOCTHbIMKM nuuamu (6e3
ydeTa KOHCynbTauuni):
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B3anmopencTene sasBuTENs ¢ paboTHUKamu Mcnonkoma wnu ML npu
NPEAOCTaBNEHNN  MyHULUUNAnbHOW  yCryrn  OCyLUEeCTBASETCS OOWH pas npwu
NPEACTaBNeHnn 3asBNeHns Co BCeEMU HeobXoaAMMbIMU AOKYMEHTaMu;

OAVH pas B cry4ae HeobXO0AMMOCTM NonyyYeHns pesynbsTarta npenocTaBneHus
MyHUUMNanbHOW ycnyru B Mcnonkome wnu M®Ll B dopme sk3emnnsipa
SNEKTPOHHOro AOKYMeHTa Ha Byma)HOM HocuTene.

MpofomkuTensHOCTL OAHOrO B3aUMOAENCTBUS 3asBUTENS C AOIMKHOCTHbIMMN
fivuamu Npu NpeAoCTaBNeHM MyHULIMNANBHOM YCyru He npeBblWwaeT 15 MuHyT.

3asBuTEnb BMpaBe OLEHUTb Ka4yecTBO npeaocTaBlieHNss MyHULUMNansHoN
ycnyrv ¢ NOMOLLUbK  YCTPOMCTB  MOABMMKHOMN pagMoTeneoHHON  CBS3W, C
ncnonbsosaHnem PecrnybnukaHckoro noprana, TepMuHansHbIX YCTPOWCTB.

2.15.3. Nndpopmauus o xope NPEAOCTaBNEHNA MyHULMNANbLHOW YCIYrn MOXeT
ObITb  nonyyeHa 3asBUTENEM B NWUYHOM kabuHete Ha EauHom noprane,
PecnybnukaHckom nopTane, B Wcnonkome, ML,

2.15.4. TlpepocTaBnexne MyHULMNANLHOM ycnyrn ocyulectsrnsietcs B nobom
M®L| no BbiBopy 3aseuTens HesaBUCHMO OT MecCTa ero »uTenbCTBa UMM MecTa
PaKTUYECKOro NPOXKMBAHMS (NpebbiBaHKs) Ha Tepputopuu Pecnybnuku TartapcraH
N0 SKCTEPPUTOPUATIBHOMY MPUHLMMY.

MyHuuvnaneHas ycnyra B coctase KOMMMEKCHOro  3anpoca  He
npefocraBnseTcs.

2.16. UHble TpeboBaHms, B TOM uncne y4unTbIBaKoLLME 0COBEHHOCTM
NPEAocCTaBNeHNs MyHULMNanbHOM YCRyri no 9KCTEepPPMTOPUANBLHOMY NPUHUMMY
(B cnyqae, ecnu MyHuuMnansHas ycnyra npenocTasnseTcs no
SKCTEPpUTOPUaANbLHOMY NPUHLMMY) N 0COBEHHOCTI NpefoCcTaBReHNs
MYHWLMNAmnbHOW yCyru B 311eKTPOHHON chopme

2.16.1. Mpw npegocTaBneHnm MYHULIMNANbHOW YCryrn B aNeKTPOHHON chopme
3asBuTeNb Brnpase:

1) nonyuuts wHopmaumio o nopAdke w  cpokax npenocTaBneHus
MYHULIMNANbHOW YCNyr, pasmeLleHHylo Ha EauHom noptane, PecnybnukaHckom
nopTane;

2) nopatb 3asBreHWe O npefocTaBneHUN MYHUUUNANbHOW YCNYr U UHble
AOKYMEHTbI, HeobxoauMble ANS npefocTaBneHus MYHULMNANBHON YCMyrn, B TOM
qucne [OKyMEeHTbl U WHPOPMaLWIO, 3MEeKTPOHHbIe obpasbl KOTOpbIX paHee Gbinu
3aBEPEHbI B COOTBETCTBMUN C NMYHKTOM 7.2 YacTu 1 ctaTtbu 16 deneparnbHOro 3akoHa
Ne 210-®3, ¢ ucnonb3oBaHem Pecny6nukaHckoro noptana:

3) NOMy4nTb CBEAEHUS O XOAe BbINOMHEHWS 3asBAEHU o npefocTaBneHum
MYHULIMNAnbHOW yCnyr, nofaHHbIX B 3NeKTPOHHOM dopwme;

4) OCyLIEeCTBUTb OLIEHKY Ka4yecTsa NPEAOCTaBNEHNS MyHULMNANBHOR YCAyru:

5) MonyunTb pesynbTaT NPefocTaBneHus MyHMLMNaneHoOW ycnyrn B copme
SNeKTPOHHOro AOKYMEHTa:;

6) nopaTb xanoby Ha pelueHue Aelicteue (6espeiicteue) Mcnonkoma, a
TaKke ero  OOMKHOCTHbIX MWL,  MYyHULMNAanbHbIX Crnyxalwux nocpencTtBom
PecnybnukaHckoro noprtana, noptana  eaepanbHol rocyapCTBEHHO
NHOPMaLMOHHO CUCTEMBI, obecneunBatoLLel npouecc  gocyaebHoro
(BHecyaebHoro) obxanoBaHus peweHnin n fencteunin (6esgenctems), COBEpPLUEHHbIX
fpn  NPEAOCTaBNEHNN TOCYLAPCTBEHHLIX U MYHULMNAMbHBIX ycnyr opraHamu,
MPEAOCTABNALMMU  TOCYAAPCTBEHHbIE W MYHUUMNAMbHbIE ycnyru,  ux
AOTDKHOCTHBIMU NTMLI@MK, rOCYAAPCTBEHHBIMU U MYHULMMAALHBLIMY cry>xawmmu.
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2.16.2. ®dopmupoBaHue  3asBfeHNs  OCYLUECTBMSETCH nocpeacTBom
3aNONHEHNA 3MEeKTPOHHON hOopMbl 3asBneHus Ha PecnybrnukaHckom noptane 6e3
HeobXoAVMOCTY AONONHUTENBHON NOAAYMN 3aSBMEHUS B KAKON-NNBO NHOIA dhopme.

2.16.3. Mpwu dhopmyrpoBaHnm 3asiBneHns obecneynsaeTcs:

1) BO3MOXHOCTb  KOMWPOBAHWSI M  COXPAHEHWUS 3asiBAEHWS W UHbIX
AOKYMEHTOB, HEOOXOAUMBIX ANA NPEeAOCTaBNEeHUS YCYTI;

2) BO3MOXHOCTb  3aMOSIHEHUS  HECKOMbKAMW  3asBUTEMSIMW  OAHOW
3NEKTPOHHOW hOpMbI 3asBreHns Npy obpalleHun 3a ycrnyramu, npeanonarawmmi
HanpasrieHne COBMECTHOrO 3asiBNIEHWNSI HECKONbKUMW 3asiBUTENSMU;

3) BO3BMOXHOCTb MevaTu Ha BymaxkHOM HocuTene Konuu SNEKTPOHHOW
dopmbl 3asiBneHns:;

4) coxpaHeHne paHee BBELEHHbIX B 3MEKTPOHHYHO dopmy 3asBneHus
3Ha4yeHUU B 1HOOON MOMEHT MO >KEnaHWK MNoNb3oBaTens, B TOM uuche npw
BO3BHMKHOBEHUM OLWIMOOK BBOAA M BO3BpaTe [AMs MOBTOPHOrO BBOAA 3HAYEHUN B
SNEKTPOHHYIO POPMY 3asABIIEHUS;

5) 3aronHeHve nonen arekTPOHHOM hOpMbI 3asBMEHUs 4O Hayarna BBoaa
CBELEHUI 3aaBUTENEM C WCMOMb30BaHWEM CBELEHUN, pasmewieHHbix B ECUA, u
cBefeHui, onybnunkoBaHHbIX Ha PecnyGnnkaHckom nopTane, B 4acTu, KacawoLlencs
CBELEHUI, OTCYTCTBYIOLMX B €AVHON CUCTEME MAEHTUDMKALMU U ayTeHTudukayunm;

6) BO3MOXHOCTb BEpPHYTLCS Ha NoBOI U3 3TANOB 3anofHeHUs 3MNEKTPOHHOW
hopMbl 3asiBrieHns 6es notepu paHee BBeAeHHOR HOPMaLNY;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee MoAaHHbIM UM 3asBAECHUSM B
TE€YEHNEe He MeHee OHOro rofa, a Takke 4aCcTUYHO CHOPMUPOBAHHBLIM 3aSBMEHUSIM
- B Te4YEeHNEe He MeHee 3 MecsLEB.

2.16.4. 3anucb 3aseuTenen Ha npuem B MOL| (ganee - 3anuce)
ocyulecTensAeTca nocpeactsoMm PecnybnukaHckoro noprtana, TenedoHa KOoHTaKT-
LeHTpa MoL.

3asBUTENIO NPEAOCTaBNSAETCH BO3MOXHOCTL 3anncy Ha Mobble cBOBOaHbIE
AnA Npuema faty v Bpems B npeenax yCTaHOBIEHHOTO B MHOrOMYHKLVOHANbHOM
LeHTpe rpaduka npuema.

3anncb Ha onpeaeneHHylo 4aTy 3akaHYMBaeTCs 3a CyTKU [0 HacTynneHus
3TOW AaThl.

Ans OCyLLeCTBNeHs npeaBapuTenbHOM 3anucu NMocpeacTBoOMm
PecnybnukaHckoro noprtana 3asBuTenio HeobXxoauMoO ykasaTb 3anpaluvBaemble
CUCTEMON AaHHbIE, B TOM YuChe:

amMuUnuIo, NMs, 0TYECTBO (MPY HANNYUK):

HoMep TenedoHa;

afpec 3NeKTPOHHOW NoYTbl (MO XKenaHu);

Xenaemyo aaTy u Bpems npuema.

B cny4ae HecooTBeTCTBUsSI CBeAeHWit, KOTopble COOBLIMI 3asBuTEmb npwu
NpeABapnTeNnbHO 3anucy, LOKyMeHTaM, NpeACcTaBMneHHbIM 3asgBUTENeM Npu fMYHOM
nprueme, npeaBapuTenbHas 3anncb aHHYIMPYETCS.

[Mpu ocyLiecTBneHUn NpefBapUTENbHONR 3anncK 3asiBUTENIO 0BecneYnBaeTcs
BOSMOXHOCTb pacnevaTtatb TanoH-noaTeepxaeHve. B cnyvae, ecnn 3assutenb
COOOLUMT aApec 3MeKTPOHHOM MOYTbI, Ha yKkasdaHHbIl afpec Takke HanpasnseTcs
MH(OPMaUMs O NOATBEPXKAEHUM NpeABapUTENbHON 3anucu ¢ yKasaHuem garbl,
BpeMeHu 1 MecTa npuema.

[Mpn ocywiecTeneHnn npeaBapuUTensHON 3anUcK 3asiBUTENb B 0683aTENbHOM
nopsifke WHMOPMUPYETCA O TOM, YTO MpedBapuTenbHas 3anuchb aHHynupyeTcs B
clyqae ero HedABKU Mo NCTeYEHUMN 15 MUHYT C Ha3HAYEHHOro BPEMEHW Npuema.

- 3asBuTenb B Nio6oe BpeMs BNpaBe 0TKA3aTbCA OT NpeBapuUTENbHON 3anuci.
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3anpetllaeTtcs TpeboBaTb OT 3as8BUTENSA COBEPLUEHUSA UHbIX OEWCTBUIA, Kpome
NPOXOXAEHUA  UAeHTUdUKaUMM U1 ayTeHTudukaumm B COOTBETCTBUMM  C
HOpMaTMBHLIMW nNpaBoBbIMW akTamu Poccuinckorn depepauuu, ykasaHua uenu
npyema, a TaKKke npefocTaBfieHus CBeAeHUW, HeobxoaumbiX Ana  pacyeTa
ANNTENbHOCTN BPEMEHHOro MHTEpBana, KoTopblii Heobxoanmo 3abpoHnpoBaTh AN
npuema.

3. CocTaB, NocnefoBaTenbHOCTb U CPOKMU BbIMNONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHns K NOPSIAKY UX BbIMNOMHEHUS, B TOM YMCIE OCOBEHHOCTH
BbINOMHEHWA aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHOM dhopMe, a Takxke
0COBEHHOCTU BbINOMHEHUSA aAMUHUCTPATUBHBIX NpoLeayp
B MHOTOYHKLMOHAmNbHbIX LIEHTPaXx

3.1. OnuncaHve nocnenoBaTenbHOCTU AEVACTBUIA NPY NPEAOCTaBNEHUN
MYHULMNAnbHOW yCnyru

3.1.1. NpepocTaBneHne  MyHUUMNanNbHOW  ycnyrn Bko4aeT B cebs
crepylowne agMUHUCTPaTUBHbIE NMPOLEaypbI:

1) KOHCYNbTMPOBaHNE 3asIBUTENS;

2) NPUHATUE W PACCMOTPEHUE KOMMMEeKTa [OKYMEHTOB, MpeACTaBreHHbIX
3asBuUTENEM;

3) HanpaBreHne MeXBELOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4yacTByllLIME B
npefocTaBneHnn MyHULUNanbHOR YCnyru;

4) noArotoBka pesynbTarta MyHULUNANbHOW YCIyTu;

5) Bblgava (HanpaBneHve) 3asBUTENIO pesysibTata MyHUUMnansHoN yenyru;

6) ncnpaBneHne TeXHUYECKMNX OLLUNMBOK.

3.2. OkaszaHue KoHCynbTauuii 3asaBUTENHO

3.2.1. OcHoBaHMeM Havyana BbINOJIHEHUS aAMWHUCTPATMBHON nNpoueaypsl
ABnAeTca obpalleHne 3asBUTEns Nno BOMpPOCaM, CBA3AHHbIM C NpenocTaBlieHUEM
MYHULMNANbHOW YCNyru.

HOMKHOCTHBIM  nMUoM  (pabOTHMKOM), OTBETCTBEHHbIM 338 BbINOMHEHWE
agMVHUCTPATUBHOW NpoLEeaypbl, ABNSETCS:

npu obpawexHun 3assutens B MOL — paboTHuk ML

npu obpalwjeHnn 3assButens B Mcnonkom-zamectTuTenbs pPyKoBOAWUTENS
Vcnonkoma.

3.2.2. 3asBuTenb BnNpaBe oOpaTUTLCS 3a KOHCYNbTaLMen o NOpsiAKe U Cpokax
npegocTaBneHna myHuuunansHon yenyru B MOL nuyHo m no TenedoHy wu
3NEKTPOHHON noyTe.

PaboTHnk MOLL koHCynbTUpyeT 3asiBUTENS, B TOM Yucre no coctasy, popme
NpeacTaBnseMon  AOKYMEeHTauuu 1 Apyrum  BOMpocaMm  Ans  MOny4YeHus
MYHULMNANbHON YCNYTIu.

3asBUTENb MOXET MOonyYuTb WHOpPMaLU O MNOopsAKe MpeaoCcTaBneHns
MyHAUMNansHou ycnyru Ha oduumnansHom cante MOL http:/mfc16.tatarstan.ru.

AOMVHUCTPATMBHBIE MNpouedypbl, YCTaHaBNUBaeMble HACTOSILUUM MYHKTOM,
BbIMOMHATCA B AeHb OOpalleHns 3asBUTENS.

PesynbTatamn BbINOMHEHUS  aAMWHWUCTPATUBHLIX MNPOLEdyp SBASKTCH:
KOHCynbTauus Mo cocTaBy, (opMe MNpeAcTaBnsaemMon OOKYMEHTauum u 4pyrum
BOMpocam, HeobXoAMMbIM ANA NONyYeHUS MyHULUNANbHOR YCIyru.

- 3.2.3. 3asBuTenb BnpaBe o06paTuTbcs B McnonkoMm Mo TenedoHy u
ONEKTPOHHOW MoYTe, a Tawkke MOoMyuuTb KOHCyNnbTauukw Ha PecnybnukaHckom
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nopTane, cavte Vicnonkoma o nopsigke v cpokax NpefocTaBneHns MyHULMNansHomn
ycrnyru, B TOM 41cne no cocrasy, popme NpeacTaBisSeMon AOKYMEHTALUN U APYIVIM
BOMpocam A5 NOSy4YeHUs MyHULMMNAnbHON YCryru.

[oMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBAHUE WHGOPMUPYET
3aABUTENss B COOTBETCTBUM C TpeboBaHUsMU nyHkTa 1.3.4 aOgMUHUCTPATMBHOrO
pernamMeHTa.

AAMUHUCTPATUBHbIE MPOLEAYPbl, YCTAHABNMBAEMbIE HACTOALMM MYyHKTOM,
BbIMOSTHAOTCA B TEYEHNE Tpex pabounx AHen co AHSA NocTynneHus obpalleHus.

PesynbTatamu BbINOMHEHUS  aAMWHUCTPATUBHbLIX NPOLEdyp SBMAKTCH:
KOHCynbTaLmMM no coctasy, opme npefacTaBnsemMon OOKYMEHTauuu u apyrum
BOMpocam, HeobXoAUMbIM ANst MONYYEeHUS MyHULMNANbHON YCnyru.

3.3. lNpuHATEe n paccmoTpeHne KoMMnekTa JOKYMEHTOB,
NpeAcTaBneHHbIX 3agBMTeENeMm

3.3.1. lpvem [OKYMEHTOB Ans NpefoCTaBreHuUs MyHWULMNanbHOW yCryru
yepe3 ML, unu yaganeHHoe paboyee mecto ML,

3.3.1.1. 3assuTtenb (npeactaBuTenb 3aasutens) obpawaetcs B ML c
3anpocom O npeaocTaBreHn MyHULUNansHOW yCnyrn n NnpeacTaBnsieT JOKYMEHThI B
COOTBETCTBUW C MYHKTOM 2.5 afMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, BegyLmin npuem 3asBneHui:

onpegensieT npegmeT obpalleHus:

YAOCTOBEPSAET NMUYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MOSTHOMOYUIA ML, NOAAKLLEro OKYMEHTI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B
nyHKTe 2.5 agMUHUCTPATUBHOIO pernameHTa;

3anonHAET aNeKTPoHHY dopmy 3asasneHus 8 AIC ML,

npu  npenocTaBfieHMn  [OKYMEHTOB,  YKa3aHHbIX B  nNyHkTe 2.5
aOMUHUCTPATMBHOrO pernamMeHta Ha OymaXHOM HocuTene, ocyllecTBnseT
CKaHWpoBaHWe npeacTaBfeHHbIX JOKYMEHTOB;

pacnevartbiBaeT 3assneHne ns AIC MoLl;

nepenaeT 3afaBUTENIO HA NPOBEPKY U NOANUCAHNE;

nocrne noAnucaHusa ckaHupyeT nognucaHHoe 3assnerHne 8 AIC ML,

sarpyxaeT B ANC MOL| fokymeHTbI, npeacTaBneHHble B 3N1EKTPOHHOW dhopme
WNU 3MEeKTPOHHbIE 0Bpasbl OTCKAHNMPOBAHHbIX JOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE
Aeno;

BO3BpaLLlaeT NoAnnucaHHoe 3asBreHe N opurnHanbl OyMaxHbIX LOKYMEHTOB;

BblAaeT 3assBUTENO pacnucKy B NpuemMe LOKYMEHTOB.

AOMVHACTpATUBHbIE MPOLIEAYPbl, YCTaHaBNMBaEMble HACTOALMM MYHKTOM,
BbIMOMHANTCH B AieHb ObpalleHns 3asBuTens.

Pesynbtatamu  BbINOMHEHUS  aAMWHWUCTPATUBHLIX MPOLEdyp SABMSIOTCSH:
roToBOE K OTNpaBKe 3asABMEHNe 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MOL| HanpaBnsieT nakeT [AOKYMEHTOB, MPUHATLIX OT
3agBuTensa B VIcnonkoM B 3MEKTPOHHOW hopme (B COCTaBE MAKETOB 3MEKTPOHHbIX
Aen) B TedeHne ogHoro paboyero AHSA co AHS obpalleHus 3asaBUTENS B CTPYKTYPHOE
nogpasaenenune MoL.

PesynbtatamMu BbINOMHEHUS  aAMUHWUCTPATMBHLIX MpoOLEdyp SABMSKTCS:
3asiBNeHe 1 nakeT JOKYMEHTOB (3MeKTPOHHOE Aeno), HanpaBreHHble B Vicnonkom,
NnocpeacTBOM CUCTEMbI 3NEKTPOHHOrO B3aUMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB ANs NpenoCTaBleHWs MyHULMNAnbHOW YCnyru B
3NeKTpoHHOWN hopme Yepes PecnybnukaHckuii nopTan.
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3.3.2.1. 3asBuTtens pAns nogayu 3asiBNIEHUss B INEKTPOHHOW hopme
BbIMONHAET crieayrowme AeinCTBUS:

BbIMOSIHAET aBTOPU3aLMIo;

OTKpbIBAET DOPMY INIEKTPOHHOTO 3a8ABNEHUS;

3anonHAeT opMy 3MeKTPOHHOro 3asiBNEHWs, BKMHOYaloLWy CBeaeHus,
HeobxoauMble 1 obasaTenbHble 4ns NPefoCTaBNEHNUS MyHULUNANBHON YCIyru;

NPUKPENSeT AOKYMEHTbl B 3NEKTPOHHOW hopMe UMK 3NEKTPOHHbIE 0bpasbl
AOKYMEHTOB K (hOpMe 3MEKTPOHHOTO 3asiBNeHus (npy HeoBxoanMocTw);

noaTeepXaaeT hakT 03HAKOMMEHUS W COrnacus C YCroBUAMMU U MOPAAKOM
npeaocTaBneHna MyHULUNanbHOW yCcryrin B SMeKTPOHHOW dopme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B opmMe 311EKTPOHHOTO 3aABEHUS);

NOATBEPXAAET [OCTOBEPHOCTb COOBLUEHHbIX CBedeHwui (ycTaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPMeE 3NEKTPOHHOr0 3asiBieHns);

oTnpasnseT 3anosiHeHHoe 3NEKTPOHHOEe 3asABneHne (HaxvnmaeT
COOTBETCTBYIOLLYIO KHOMKY B (POPME 3M1EKTPOHHOIO 3asiBNEHUS);

3NIEKTPOHHOE 3adABfIEHNEe NOAMUCLIBAETCA B COOTBETCTBMM C TpeboBaHUSMMK
MyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4aet yBefomMieHne ob oTnpasBke 3NEeKTPOHHOro 3aaBEeHUs.

dopmaTHo-nornyeckas nposepka ChOPMUPOBAHHOIO 3asABneHun
OCyLLIEeCTBNAETCA NOCne 3arofiHeHNs 3asBUTENEM KaXK4oro 13 noneit aneKTPoHHO
opMmbl 3aABNEHUs. [py BbIABNEHNN HEKOPPEKTHO 3aMOSTHEHHOIO MOMA 3NEKTPOHHOM
PopMbl 3afBNEHUS 3asABUTENb YBEAOMISETCS O XapakTepe BbISBNEHHOW OWnBKU 1
nopsgke ee  ycTpaHeHuss  MocpefcTBOM  MHAOPMAUMOHHOrO  coobLeHus
HENOCPEACTBEHHO B ANIEKTPOHHON hOpMeE 3asBNEHUS.

AOMVHUCTPATUBHbIE MNPOLEAYPbl, YCTAHABNVMBAEMbIE HACTOSLUMM MYyHKTOM,
BbIMOMHATCHA B IcHb 0bpalleHuns 3aaBuTens.

PesynbTatamMu  BbINOMHEHUS  afMWHUCTPATUBHbLIX MNpouedyp SABNATCS:
SNEKTPOHHOEe [feno, HanpasrneHHoe B lMcnonkomM  nNocpeacTBOM — CUCTEMb
3MNEeKTPOHHOro B3anMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa 4OKyMEHTOB VIcnonkomMom.

3.3.3.1. OcHoBaHMeM Hayvana BbINOMHEHWUS aAMUHUCTPATUBHOW NpoLeaypbl
ABMNSAETCA MNOCTYNNeHne 3asBNeHUs W WHbIX LOKYMEHTOB, HeobXoaumblxX Ans
npenocTaBieHns MyHULMUNanbHOW YCyriu.

HOMmKHOCTHBIM ~ NMLOM  (pabOTHWKOM), OTBETCTBEHHLIM 33 BbIMOJHEHUE
afMVHUCTPATMBHOW Mpoueaypbl SBNsSeTcs 3amecTuTenb pykoBoauTens Wcnonkoma
(Aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 32 MPUEM LOKYMEHTOB):

3.3.3.2. [IoMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B Cry4ae
obpalleHus 3aaBuTenNs ¢ 3asBneHnem B Mcnonkom:

onpenenseT npeameT obpalleHus:;

yCTaHaBnMBaeT JIMYHOCTb 3asiBUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYUNIA NMLA, NOAAIOLLENO AOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nyHkte 2.5  aAMWHWCTPATUBHOIO  perfnaMeHTa, MpoBEepKy  COOTBETCTBUS
npeacTaBfeHHbIX  [JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuaM (Haanexallee
oopMIeHne Konuii JOKyMEHTOB, OTCYTCTBME B JOKYMEHTAX MOAYUCTOK, MPUMMUCOK,
3a4EPKHYTbIX CIOB U UHbIX HE OTOBOPEHHbIX UCTNPaBEHUNA);

3aMoNHAET  SMEeKTPOHHYK (OopMy 3asBfeHWss B aBTOMaTU3UPOBAHHOW
VH(OPMALMOHHON cucTemMe, npeaHasHayYeHHoW ANs OKasaHUs roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCIYT;

npu  NpedocTaBneHun  OOKYMEHTOB,  YKa3aHHblX B nyHkTe 2.5
aOMUHUCTPATMBHOIO  pernameHta Ha OymaxHoM HocuTene, ocyllecTBNseT
CKaHMpoBaHue npeacTaBneHHbIX JOKYMEHTOB;
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pacrneyvaTtblBaeT 3asABMNEHNE;

nepenaeT 3afaBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne noAnucaHus CKaHMpyeT NoAnMcaHHoe 3aaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NH(OPMaLMOHHYO cucremy,
npedHasHa4YeHHyl Ana  OKasaHuA [oCYAapCTBEHHbIX W MyHWUMNAnbHbIX  yCryr
AOKYMEHTbI, NPeACTaBeHHblE B NIEKTPOHHON (HOPME UNU 3NEKTPOHHble 0bpasbl
OTCKaHUPOBAHHbIX JOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT noAnncaHHoOe 3asBrieHne n opurmHanbl BymaKHbIX LOKYMEHTOB
3a8BUTENIO; ;

BblAaeT 3asaBUTENMIO PacnnCcKy B Nnpueme LOKYMEHTOB.

B cnyyae HanmuuMa oOcCHOBaHUW [Ans OTkasa B MpuemMe [OKYMEHTOB
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEAOMISAET 3asaBUTENS
O Hanu4yun NPensaTCTBUA AN npuema 3asBneHns 1 Bo3BpallaeT eMy [AOKYMEHTbI C
OObACHEHWEM COfepaHUsi BbISBMEHHbIX OCHOBAaHWIA [Ansi oTkasa B npueme
[OKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NWLO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, nocne
NOCTYNNeHNs JOKYMEHTOB Ha PacCMOTPEHME:!

npuceBaMBaeT 3asBMIEHVIO HOMEP B COOTBETCTBMM C HOMEHKNATYypoi aAen u
cratyc «[lpoBepka LOKYMEHTOBY;

n3y4yaeT MOCTyNUBLUME INEKTPOHHbIE Aena, B TOM YWUCMNe MPUMOXKEHHbIe
3anBuUTENeM [OKYMEHTbl B OMEeKTPOHHONW opMe ©  3neKTPoHHble obpasbl
AOKYMEHTOB;

NMPOBEPSET KOMMNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbLIX 06Pa30B LOKYMEHTOB;

npoBepaeT cobniofeHne ycrnoBuin AeNCTBUTENBHOCTY 3MEKTPOHHON MOANUCH,
nocpefactsom obpalleHna Kk EpauHomy nopTtany (B crnydae, ecnu 3asiBUTEneMm

npeAcTaBneHbl 3NEeKTPOHHbIE OOKYMEHTBI, noAnuncaHHble YCUNEHHOW
KBanNMMULMPOBAHHOW 3NEKTPOHHOW NOANUCHID).
Mpwn Hanu4yum OCHOBaHUi, npeaycMOTPEHHbIX MYHKTOM 2.7:1

afMVHUCTPATUBHOIO pernamMeHTa, NnoAroTaBnMBaeT MPOEKT pelleHuss o6 oTkase B
npveme 4OKYMEHTOB, He0BXOAUMbIX AN NPefoCTaBNeHUst MyHULMMANbHOW YCyru.

B cnyyae, ecnu B pesynbTaTe MPOBEPKM YCUNEHHON KBanMULMpOBaHHOM
SNEKTPOHHOW MOoAMNWCK BbISIBNIEHO HecobnoaeHue ycroBuii ee OenCTBUTENbHOCTY,
NPOEKT pelueHns o6 oTkase JOMKEH coaepxaTtb MyHKTbl cTaTtby 11 depepanbHOro
3akoHa Ne 63-d3, koTopble NOCNYXUIM OCHOBAHWEM LSS €ro NPUHATHS.

MNpoekT pelwieHnss o6 oTkase B Mpveme [OKYMEHTOB, HEOBXOAUMbIX ANS
npefocTaBNeHna MyHUUMNAanbHOW ycryru, ¢ ykasaHuem npuyuH oTkasa (B cnydae,
€Cnn OCHOBaHMA [AOnA oTkasa B MNpUeMe [OKYMEHTOB, Heobxooumblx ONs
npefocTaBNeHNs MyHULMNANbHOW YCNyru, CBsA3aHbl C HAPYLUEHWEM YCTaHOBMEHHbIX
TpeboBaHUN K TakMm AOKYMEHTaM, OCHOBaHUsSi AMsi OTKasa B npueme [1OKYMEHTOB
AOJDKHbI CoAepKaTb WMHGOPMaLuMio O HaUMEHOBAHUU OOKYMEHTOB (MHpopmaLuu,
CBEAEHUN), KOTOpble He npeAcTaBfieHbl, COAEPXKaT HEeAoCTOBEpPHble W (Mnn)
NpOTUBOpPEYMBbIE  CBEAEHWUs, OMOPMMEHbl C HapyLeHWEeM YCTaHOBMEHHbIX
TpeboBaHWin), HanpaBnsieTCs Ha CornacoBaHWe B YCTAHOBMEHHOM MOPSAAKE
NocpeACcTBOM CUCTEMbI 3NIEKTPOHHOrO fOKyMeHToobopoTa.

CornacoBaHne npoekrta pelleHUss o6 oOTKaze B MpvemMe [OKYMEHTOB,
HEeobXoaMMbIX AN NpefoCTaBlieHWNs MyHULMNANbHOM YCNyru, OCYLLEeCTBNSETCA B
nopsake, NPeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOrO pernaMeHTa.

B cny4ae oTvcyTCTBMSA OCHOBAHWA [Ans OTKasa B MpUemMe [OKYMEHTOB,
NpedyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHWCTPATUBHOIO pernamMeHTa, AOMKHOCTHOe
nvuo, OTBETCTBEHHOE 3a MpUeM [LOKYMEHTOB, B TeYeHue ogHoro paboyero AgHs co
AHA MOCTYNNEeHUsA 3asBreHns, HanpasnseT 3asBUTEN0, YKasaHHbIM B 3asiBEHUM
cnocobom, yBedOMMIEHWE O MOCTYNNEeHUU 3asiBNeHus, codepKallee BXOOALMNA
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PErucTpaunoHHbIA HOMep 3asiBNeHWs, [OaTy MOoflyYeHUss 3asiBNeHusl, nepeyeHb
HauMeHoBaHUi anrnos, NPEeACTaBMIEHHbIX K HEMY AOKYMEHTOB, AaTy MOMy4YeHus
pesynbTaTa MyHULUMNanbHOW yCnyru.

3.3.3.4. VcnonHeHve npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOrO pernamMeHTa, Mnpu Hanmuyium TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTBnsieTcs B aBTOMaTuU4YEeCKOM pexnme c NCMNONb30BaHNEM
aBTOMATM3NPOBaAHHON NHAOPMALMOHHOW CUCTEMBI, NPEAHA3HAYEHHO A1 OKa3aHNA
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCRyT.

3.3.3.5. AOMUHUCTPATUBHbIE MPOLEAYPbl, yCTaHaBnMBaemMble nyHKTom 3.3.3
afMWHUCTPATUBHOIO pernamMeHTa, BbINOMHAKTCA B TeYeHe ogHOoro pabo4vero AHsA co
AHSA NOCTYNNEeHUsA 3asBlEHNSA Ha PAaCCMOTPEHME.

PesynbTatamu  BbINOMHEHWS aAMUHUCTPATUBHBLIX MNPOUEAYP SBMASKOTCS:
NPUHATBLIA HA PACCMOTPEHUE KOMMMEKT AOKYMEHTOB WM NPOEKT peLleHns ob oTkase
B npueme [OKYMEHTOB, HEeobXOoAUMbIX Ans NpefoCTaBleHWUs MyHULMUNansHomn
ycnyru.

3.4. HanpaBneHve MexBeLOMCTBEHHbIX 3aMpOCOB B OpraHsbi,
yyYacTByoLlne B NPefOCTaBIEHUN MYHULMNANBHOW YCryru

3.4.1.  OcHoBaHveM Havana BbINOSHEHUS aAMUHUCTPATUBHOM npouenypsbl
ABNAETCA MNOMy4YeHWe [OOJHKHOCTHbIM NULOM (pabOTHUKOM), YNOMHOMOYEHHbIM Ha
BbINONMHEHNEe afMUHUCTPATMBHOW npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuKa),
OTBETCTBEHHOrO 3a NPMem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESSI OKYMEHTOB.

HOMKHOCTHBIM ~ nMUOM  (paOOTHUKOM), OTBETCTBEHHbIM 33  BbIMOMHEHUE
aAMWHNCTPATUBHOW npoueaypbl, ABASETCA 3aMecTuTenb pykosoauTens Mcnonkoma
(nanee - JOMKHOCTHOE NMULIO, OTBETCTBEHHOE 3a HanpaBsfieHNe MeXBeAOMCTBEHHbIX
3anpocos).

349 [orKHOoCTHOoEe nmuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEeAOMCTBEHHbIX 3anpocoB, hopMUpyeT 1 HanpasnsieT B 3MEeKTPOHHON dopme
NOCPEACTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO0 B3auUMOAENCTBUSA (nNpw
OTCYTCTBUM TEXHWUYECKOW BO3MOXHOCTM — UHbIMU crocobamu) 3anpockl O
npeaocTaBneHnn [OOKYMEHTOB W CBeAEHWUW, NPedyCMOTPEHHbIX MyHKTOM 2.6.1
aAMVHUCTPATUBHOIO pernameHTa.

ALMVHMCTPATUBHbIE NpoLeaypbl, YCTaHABMWBAEMblE HACTOSLMM MNYHKTOM,
BbINOJIHAIOTCA B €Hb MPUHATUSA 3aABMNEHNS Ha PACCMOTPEHME.

Pesynbtatamu  BbIMNOMHEHUA aAMUHUCTPATUBHBLIX MPoOUEdyp SBASIOTCS:
HanpaBreHHble B OpraHbl BractM u (Unv) nNoABeAOMCTBEHHbIE OpraHam BnacTu
opraHu3auumn 3anpocs.

3.4.3. CneynanncTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHUM  3anpocos,
MOCTYNUBLUNX YEPE3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOrO B3anMOAENCTBUS,
NPeaoCTaBnsaOT 3anpaliMBaemMble OOKYMEHTbl (MHOpMaLUIo) WnvM HanpaensaoT
yBeAOMIEeHUs o6 OTCYyTCTBUM JOKYMEHTa U (Mnun) uHdopMaunm, HeobxoanMblx ANS
NMpPeAoCTaBNEeHNs MyHULMNanbHON ycnyrn (ganee — ysegomMneHne ob oTkase).

ALMUHACTPATUBHbIE MPOLeAypbl, yCTaHaBNVMBAEMble HACTOSILLMM MYHKTOM,
BbIMOMHAOTCA B TeYeHUe Tpex OHeil CO AHA MOCTYNNEeHUs MeXBeoOMCTBEHHOro
3anpoca B opraH WUnu opraHunsauunio, NpefocTaBnsowme JOKYMEHT U MHopmMaLmio,
€Cn UHble CPOKN MOATrOTOBKA W HanpaBreHWsi OTBETA Ha MEXBEOOMCTBEHHbIN
3anpoc He ycTaHoBneHbl defepanbHbIMU  3aKOHaMW, MPaBOBLIMU  akTamu
MNpasutenbctea Poccuiickolt depepaumn 1M NPUHATLIMA B COOTBETCTBAU C
efeparnbHbIMM - 3aKOHAMU  HOPMAaTWMBHBIMU - MPABOBLIMM  akTamu  Pecnybauku
TaTapcraH.
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PesynbTatamy BbINOMHEHUA aQMUHUCTPATUBHbLIX MPOLEAyp SABASAKTCS:
OOKYMeHTbl (CBefeHus), Heobxoaumble ANS NpefocTaBneHus MyHMUMNanbHOW
ycnyrn, nubo yeepomneHne o6 oTkase, HanpaBfieHHble AOMKHOCTHOMY fnLy,
OTBETCTBEHHOMY 3a HanpasfeHne MexxBeJOMCTBEHHbIX 3aNpOCOoB.

3.4.4. HornxHocTHoe nnuo, OTBETCTBEHHOE 3a HanpasreHune
MeXBEAOMCTBEHHbIX 3aMpPOCOB:

nonyvyaer  3anpawvBaeMble  4epe3  CUCTEMY  MEXBEAOMCTBEHHOroO
9MEeKTPOHHOro  B3aMMOAEWNCTBMA [OOKYMEHTbl (CBeAeHus), Heobxoaumble ANs
nNpefocTaBneHna MyHuuunanbHoW ycnyrn, nubo yeegomneHne o6 oTkase npu
OTCYTCTBUM AOKYMEHTa 1 (Mnn) nHcpopmauuu;

npwu HanuM4um OCHOBaHWN, npeayCMOTPEHHbIX MYHKTOM 2.71
aOMUHUCTPATUBHOIO perflameHTa, NoAroTaBnuBaeT NPOeKT pelleHus of oTkase B
npueme OOKYMEHTOB, Heob6X0AMMbIX 415 NPEAOCTaBNEeHUS MyHULUNANbHOM YCYru.

MNpoekT pelweHns o6 oTkase B npueme [AOKYMEHTOB, Heobxogumbix AONA
NPeAOCTaBNEHNA MyHULMNANbHOW YCNyri, C ykasaHueM NpuYnH oTkasa (B crniyyae,
ecrnvm OCHOBaHuWs [Ana oTkasa B MpueMe [OOKYMEHTOB, Heobxoaumbix ANns
npefocTaBneHns MyHULUMNanbHOW YCIyru, CBSA3aHbl C HapyLUeHWeM YyCTaHOBMEHHbIX
TpeboBaHMn K Takum AOKYMEHTaM, OCHOBaHUA AN OTkasa B NpuMemMe AOKYMEHTOB
AOMMKHbI cofepaTb MHOPMaUnio O HaMMeHOBaHWW LOKYMEHTOB (MHOopMauuu,
CBELleHUI), KOTOpble He npeAcTaBfieHbl, COAEpXaT HEAOCTOBEpHble u  (uUnu)
MpoTMBOpEYMBbIE CBeAeHUs, OdOpMMeHbl C HapyleHWeM YCTaHOBEHHbIX
TpeboBaHWin), HanpaBnseTCAa Ha COorfnacoBaHMe B YCTAHOBMEHHOM MNOpsAKe
NnocpeACcTBOM CUCTEMbI 3NIEKTPOHHOrO AOoKyMeHToobopoTa.

CornacoBaHne npoekta pelweHnss o6 oTkasze B MpUEME [LOKYMEHTOB,
HeobXxoAMMbIX AN NPeAoCTaBMEeHUs MyHULUMNAnbHOW YCIyru, OCyLlecTBASeTCS B
nopsigke, NpeayCMoTPeHHOM NyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernamMmeHTa.

AOMVHUCTpaTUBHbIE NpoUeaypbl, YCTaHaBIMBaeMble HACTOSLUM MYHKTOM,
BbIMNOMHATCH B IEHb MNONYYeHUss CBEAEHUIA NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTaTtamMmy BbIMOMHEHUS aAMUHUCTPATUBHbLIX MNpoueayp SABMASKTCS:
AOKYMEHTbl (CBeAeHusl), Heobxoaumble LN NPEeAOCTaBMNEeHUs MyHULMNansHOM
yCcnyru, npoekT peweHuss o6 oTkase B npuemMe [OKYMEHTOB, HeoOXoguMblX AOnS
npeaocTaBneHns MyHULMNanbHOM YCryru.

3.4.5. WcnonHeHne npouenyp, VYKasaHHblx B nyHktax 3.4.2, 344
agMVHUCTPATMBHOIO perfameHTa, npu  HanmMyum TEeXHUYECKONW BO3MOXHOCTU
ocyLLecTBnseTcs B aBTOMaTU4YECKOM pexume c MCNonb30BaHNEeM
aBTOMaTU3NPOBaAHHOW MHPOPMALNOHHOW CUCTEMbI, NPEeAHa3HaYeHHOW 4115 OKa3aHus
rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCyr, B TOM YWCNe C MOMEHTa perncrpayun
3asBIIEHMSA B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATMBHOIO pernameHTa.

3.4.6. MakcumanbHbIi CPOK BbINOMHEHUA aAMUHUCTPATUBHbBIX npoueayp,
yKas3aHHbIX B NMyHKTE 3.4 aAMUHUCTPATMBHOrO perfnamMeHTa, cocTaBnseT Tpu paboymx
OHS.

3.5. MopgrotoBka pesynbraTta MyHULMNAnbHOR yCryri

3.5.1. OcHoBaHMem Havana BbINOMHEHUS aAMWHUCTPATMBHOW npoueaypbl
ABMAETCH MOCTYMNNEHNE OT AOMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBEOMCTBEHHbLIX 3anpocoB, [AOKYMEHTOB (CBeAeHul), HeobxoaumbiX Ans
npenocTaBneHns MyHULUNanbHOW YCyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 32 BbIMOMHEHUE a4MUHUCTPATUBHOM
npouenypbl, SABMASETCH 3amecTuTenb pykosoguTensa lcnonkoma (panee -
AOIMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOAMOTOBKY pes3ynbTaTa npefocTaBneHns
MYHULUNANbHOW YCRyru).
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3.5.2. [lomkHOCTHOE nuLo, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npefocTaBNeHna MyHULMNANbHOW YCyri:

paccmaTtprBaeT CPOPMUPOBAHHBIA KOMMNIIEKT OKYMEHTOB, HEOBXOAUMbBIX A4S
npefocTaBNeHNs MyHULMUNANbHOW YCIyru;

NPy BbISBNIEHUA OCHOBaHWW ANSA OTKasa B NPeAoCTaBfIEHUN MyHULUNANbHON
ycnyrv,  ykasaHHblX B NyHKTe 2.8.2 aAMUHWUCTPATUBHOIO  pernameHTa,
NOAroTaBnMBaeT MPOEKT pelleHUs o0 oTKase B NpeAoCTaBEHUN MyHULMNAMbHOW
ycnyru;

B CrnyYae OTCYTCTBMA OCHOBaHMW AnA  OTkasa B MNPeAocTaBreHum
MYHULMNANbHOW YCnyrn, npefycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOTO
pernaMeHTa, Mo UToram pacCMOTPEeHWs [AOKYMEHTOB, HeOOXOAWMbIX  Ans
NpeaocTaBneHns MyHUUWUNanbHOW yCryri, MNOATrOTaBNMBaEeT MNPOEKT pesynbrarta
NPEeAOCTaBNEHUS MYHULMNANbHOW YyCryrn B COOTBETCTBMU C MoOgnyHkTamu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaensAeT  NOArOTOBMEHHbIN  MPOEKT  pesynbTaTta NpPefocTaBreHus
MyHULMNAnNbHOW YCIyrn Ha corfnacoBaHve B YCTAHOBMEHHOM MOPSAKE NOCPenCTBOM
CUCTEMbI 3NEKTPOHHOro AOKYMeHToobopoTa.

ABMUHWUCTpaTUBHbIE NpoLedypbl, yCTaHaBIMBAEMble HACTOSALUMM MYHKTOM,
BbINOSTHAIOTCA B TE€YEHWUE OAHOro paboyero gHs.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbIX NPOLeayp ABASIOTCS: NPOEKT
pelleHus o6 oTkase B NPeAoCcTaBNEHNN MyHULMNANbHOR YCIyru, Cnpaskm (BLIMUCKM).

3.5.3. CornacosaHne 1 noanucaHve npoekTa pesynbTata NpefoCTaBreHs

MyHALUMNANbHOW  ycnyrn (Oanee — npoekTbl [OKYMEHTOB) OCYyLLECTBASETCS
pykoBoguTenem Mcnonkoma.
MoaroToBfEHHbIE NPOEeKTbl  [OKYMEHTOB, MMeLme  3aMevaHus,

BO3BpaLjaloTcA Ha AopaboTKy Ny, OTBETCTBEHHOMY 3a MOAFOTOBKY pesynbTaTta
MyHUUMNanbHoW ycnyrn. [locne ycTpaHeHus 3ameyaHuil MpoeKTbl [OKYMEHTOB
NMOBTOPHO NepenarTCcs ANs CornacoBaHna U NOAMUCaHUS.

PykoBogutens Mcnonkoma npu paccMOTPEHWM MpOEKTOB [JOKYMEHTOB
npoBepsAeT cobnofeHne agMUHUCTPATUBHOMO perfiaMeHTa AOMKHOCTHBIMU NuLamMu
Mcnonkoma B 4acTu CPOKOB BbIMOSHEHVS AAMUHUCTPATUBHBIX NPOLEAYP, WX
NOCNeAoBaTENbHOCTU U MOMHOTLI, HaNU4YMs  COrNacoBaHU  YNONMHOMOYEHHbIX
AOMKHOCTHbIX Nl Vicnonkoma B cucteme aneKkTpOHHOro LOoKyMEHTooGopoTa.

B cnyyae BbiBNEHWst HapyleHWid B  4YacTM CPOKOB  BbIMOMHEHUS
adMVHUCTPATUBHBIX NpoLEeayp, UX nocnefosBaTenbHOCTU U NOMHOTLI PykoBoautens
Vicnonkoma wuHUUMMPYET npuBrieYeHNe K OTBETCTBEHHOCTU UL, AOMYCTUBLLNX
HapyLUeHWs, B COOTBETCTBUM C NMYHKTOM 4.3 aAMUHUCTPATUBHOIO perfnameHTa.

ABMUHWCTpaTUBHbIE MpoOLeAypbl, YCTaHABMWBAEMble HACTOALMM MYHKTOM,
BbIMNOMHAOTCA B TEYEHME OL4HOro paboyero gHs.

PesynbTatamMu  BbINOMHEHWS aAMUHWUCTPATMBHBLIX MNPOLEAYP SBMASIOTCS:
peleHne o6 oTkase B npueme [OKYMEHTOB HEOBXOAMMBIX AS1S NpefocTaBreHus
MYHULMNanbHOW ycryri, pelieHne o6 oTkase B NpPefoCTaBfeHUn MyHWULUnansHon
ycnyru, crnpaska (Bbinucka).

3.5.4. WcnonHweHnne npouedyp, ykasaHHbiXx B nyHktax 3.5.2, 3.5.3.
aOMUHUCTPATUBHOIO  pernamMeHTa, npu  Hanuuymm TEeXHUYECKOW BO3MOXKHOCTU
ocyllecTenseTcs B aBTOMaTU4YECKOM pexnme B NCNosib30BaHNEM
aBTOMaTU3NPOBAHHOW MHPOPMALIMOHHON CUCTEMbI, NPeAHa3HaYeHHON A5 OKa3aHus
rocyapCTBEHHbIX Y MyHULUMNANbHbIX YCNYT.

MakcumarnbHbIi CPOK BbINOSTHEHWS aMUHUCTPATUBHBIX NPOLEAYP, YKasaHHbIX
B NyHKTE 3.5. alMUHNUCTPATUBHOrO pernameHTa, CocTaBnaeT oanH paboynin AeHb.
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3.6. Bbigaya (HanpaBneHue) 3asaBuTento pesynbtaTta MyHULMNansHoN yeryru

3.6.1. OcHoBaHMeM Ha4ana BbINOMHEHUSI aAMUHUCTPATUBHON MpoLeaypsbl
SIBNAETCA MOofyYeHne [OMKHOCTHbIM IMLOM, OTBETCTBEHHbIM 32 BbIMNOJIHEHMWE
afdMVWHUCTPaTUBHOW npoueaypbl, AOKYMEHTa, NoATBep)KAalLWero npeaocTaBrieHne
MYHALMNAanbLHOW yCnyru.

HOMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 3@ BbINOMHEHWE aAMWUHUCTPATUBHOM
npouenypbl, ABNSAETCA 3amMecTuTens pykosogutensa lMcnonkoma (panee -
AOIMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a BblAavy (HanpaBneHne) LOKYMEHTOB).

3.6.2. [lormKHOCTHOE nuUO, OTBETCTBEHHOE 3a Bbigadyy (HanpasneHue)
[ OKYMEHTOB:

obecrneumBaeT perucTpauumio 1 BHECEHWe CBEeAeHWid o pesynbraTe
npenocTaBneHns MyHULUNanbHOW ycriyrn B MOACUCTEMY BeAeHUs AOKYMeHTauuwu
aBTOMaTU3NPOBAHHOW MHPOPMALMOHHON CUCTEMbI, NPeAHa3Ha4YeHHON AN oKasaHus
roCyAapCTBEHHbIX U MyHULMNAnbHbIX YCAYT;

nssellaeT 3aaABuUTens (ero npeacrtaBuTens) cnocobom, ykasaHHbIM B
3asBneHnn, O pesynbTate MnpPefoCTaBneHns MyHuMUMNanbHOW YyCriyri U o
BO3MOXHOCTW MNONYyYeHWUs pesynbTaTa NpefocTaBneHns MyHUUUNanbHOW yCnyru B
Wcnonkome nnn 8 ML,

WcnonHeHve npouedyp nNpyv  HanmuyMM  TEXHUYECKOR  BO3MOXHOCTU
ocyLyecTBnseTcs B aBTOMaTnU4eCcKoM pexnme € NCrnonb3oBaHUem
aBTOMaTU3NPOBAHHON MHAOPMALIMOHHON CUCTEMbI, MPeaHa3Ha4YeHHO! AN oKasaHus
rocyaapCTBeHHbIX U MyHULMNANbHbIX YCYT.

AAMUHUCTPATUBHbIE NPOLEAypbl, YCTaHABMNMBaEeMble HACTOSLUMM MYyHKTOM,
BbIMNOMHAOTCA B T€4YeHWe OoAHOro paboyvero AHA CO AHA MOAMUCAHWA OOKYMEHTa,
ABNSOLerocs pesynbTaToM npenocTaBneHns MYHULMNANbHOM ycnyru,
YNONMTHOMOYEHHbIM AOMKHOCTHBIM Nnuuom Mcnonkoma.

PesynbTtatamu  BbIMOMHEHUS aAMWHUCTPATUBHbLIX MpoUedyp SBASKTCS:
pasmMelleHne CBeAeHWN O pesynbTaTe NpeAoCTaBneHNs MyHULMNanbHOW yCnyru B
VH(OPMALMOHHBLIX CUCTEMaX, W3BELLeHWe 3asiBUTensa (ero npeacTaBuTens) o
pesynbTate npenocTaBeHns MyHUUMnansHom ycnyri n cnocobax ero nonyyeHus.

3.6.3. Tlopagok Bbliga4yn (HampaBneHusl) pesynbTata npeaocTaBleHns
MYHULUNANbLHOW YCNyru:

3.6.3.1. Mpu obpalyeHun 3asBUTENS 3a Pe3ynbTaTOM MyHULUNAnNbLHONM YCryru
B MOL|, paboTHuk M®L| BbigaeT 3asiBuTEnto pesynbTaT MyHULMMANbLHON YCnyrn B
opme 3K3emnnsApa SMeKTPOHHOro [okKyMeHTa Ha OymakHom Hocutene. [lo
TpeboBaHWI0 3asBUTENS BMECTE C IK3EMMNIISIPOM 3MIEKTPOHHOrO AOKYMEHTa Ha
BymaxxHoM HocuTene emy NpefoCTaBlISIETCS IK3EMMMSAP 3NEKTPOHHOrO [OKYMEHTa
nyTeéMm €ero 3anucu Ha CbeMmHbl HocuTenb WHdopMauuu WnuM HanpasBneHus
3K3emMnrisipa ANEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHON noyTe B afapec 3asiBUTENS.
Npn 3anucu Ha CbeMHbIN HOCUTENb WHOPMAUMK WUAU HanpaBrneHun aK3emnnspa
3NEKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBSIEH SK3EMMIISP 3NEKTPOHHOIO
AOKYMEHTa Ha OyMakHOM HOcuTene, No IMEKTPOHHOW MoYTe MAEHTUYHOCTL TaKoro
3K3emMnnsipa 3NEeKTPOHHOro [OKyMeHTa 3K3eMNspy SMeKTPOHHOro AOKYMEHTa Ha
BymMaxkHOM HocuTene  3aBepsieTcs  YNOSTHOMOYEHHbIM COTPYOHWKOM  C
MCMonb3oBaHNEM YCUNEHHOW KBaNMMULMPOBAHHOW 3IEKTPOHHOW NOAMUCK.

AAOMUHUCTPATUBHbIE MNPOLEAYPbl, YCTAHABNMBAEeMble HACTOSLIMM MYyHKTOM,
BbIMOMHAOTCA B MNOpsAOKE O4YepefHOCTU, B AeHb NpubbiTUA 3a8BUTENA B CPOKM,
yCTaHOBIEHHble pernameHTom paboTtel MOLI.

PesynbTaTaMu BbINONHEHUS aAMUHUCTPATUBHBLIX MpouUeayp SABMATCS:
vKcaums akTta Bblaayn pesynbTaTa NpefoCTaBlieHWUs MyHULMNANbHOW YCryrn B
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ANC MOL, pesynbTaT npeaoCTaBrEHNs MyHUUWNANbHOW YCRyrK, BblOaHHbI
3asBUTENHO.

3.6.3.2. Mpn obpalyerHnn 3aaBUTENs 3a pe3ynbTaToM MyHULMNanbLHOW yCnyru
yepes PecnybnukaHckuii noptan 3asBUTENO B NUYHbLIA KaBUHET aBTOMaTUYEecKu
HanpaBnsieTCs SNMeKTPOHHbIN 0bpa3 [OOKyMeHTa, SBMSIOLWErocs pesyfbTaToM
npenocTaBneHns MYHULMNANbHON ycnyru, NOAMUCaHHbI yCWUrEeHHOW
KBaNMMULMPOBAHHOW 3MEKTPOHHOW MNOAMUCHI0 YMOMHOMOYEHHOrO AOSXHOCTHOrO
nuua Vicnonkoma (Mcnonkomom).

AAMUHMCTPATUBHbIE MNpOLeaypbl, YCTaHaBIMBaeMble HAaCTOSLUMM MYyHKTOM,
BbIMOMHAOTCA B A€Hb MNOANUCAHUA AOKYMEHTa, NOATBEepXKAaloLLEero npegocTaBneHmne
(oTka3 B MpedocTaBneHUV)  MYHUUWUNANbHOW  YCAYr,  YMNOMHOMOYEHHbIM
AOMKHOCTHbIM nnuom Mcnonkoma (Mcnonkomom).

PesynbTaTtamn  BbINOMHEHUS  aAMUHUCTPATUBHBLIX MPOLEAYP ABMAITCS:
HanpaBneHue (npegocrasneHne) C ucnonb3oBaHuem PecnybnvkaHckoro noprana
3aABUTEND  OOKyMEHTa, MOATBEepXAatlLlero npenocTtaBneHne MyHUUMnansHom
ycrnyru (B TOM Yucne oTkas B NpefoCTaBNeHUN MyHULUNanbHOM yCryri).

3.6.3.3. Mpu obpalleHun 3asBUTENS 3a Pe3ynbTaTOM MyHULMUNANsLHOM YCyri
B Vcnonkom, [OOMKHOCTHOE nuULO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB, BblAaeT 3asdBUTENt0 pesynbTaT MyHuuunansHou ycnyru. [lo
TpeboBaHWo 3asaBUTENS BMECTE C 9K3EeMMNISPOM 3fIEKTPOHHOrO [OKyMeHTa Ha
BymakHOM HocuTene emy NpeaoCTaBrsSeTCA 3KIEMMIIAP 3MEKTPOHHOrO AOKYMEHTa
nyTeMm ero 3anucu Ha CbeMmHbll HOcUTenb WHMOPMauMu WnuM HanpaBneHus
3K3emnrsipa 31eKTPOHHOro [OKYMEHTa MO 3/IEKTPOHHON NoYTe B aApec 3asBUTENs.

AOMUHUCTPATUBHbIE MNPOLEAYPbl, YCTAaHABMVBAEMblE HACTOSLUMM MYyHKTOM,
OCYLLUECTBNATCA B MNOpsOKe OYepefHoCTU, B [AeHb npubbiTus 3asiBUTENS B
cooTBeTcTBUM C [IpaBunammn BHyTpEHHEro TpyAoBoro pacrnopsaka Mcnonkoma.

PesynbTatoM BbINOMHEHUS  aOMWHUCTPATUBHBLIX MpoUeayp  SBMAKTCH:
uKcaumst akTa BblAayM pesynbTaTa NPefoCTaBleHWUs MyHULMNANbHON YCryru B
aBTOMaTU3NPOBAHHOW NHPOPMAaLIMOHHOW cucTemMe, NpeaHasHauYeHHo Ans okasaHus
rocyapCTBEHHbIX U MyHULMNANbHbIX YCHYT.

3.7. icnpaBneHune TEXHUYECKMX OLLMOOK

3.71. B cny4yae oOHapyxeHUss TEXHUYECKON OWNBKM B [OKYMEHTE,
SBMAIOWEMCA pe3ynbTaToM MyHULUWUNanbHOW YCAyru, 3asiBUTENb HanpasndeT B
Wcnonkom:

3afBneHve o6 ucnpaBneHnyM TexXHUYEecKon owmbku (npunoxerune Ne 5 k
HacTosALleMy adMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblJaHHbIA 3asABUTENIO KakK pe3ynbTaT MyHULUNanbHOW yCnyru, B
KOTOPOM COOEPXUTCHA TEXHUYECKas oLmbKa;

AOKYMEHTbI, MMEKLLMEe IOPUONYECKYIO CUMY, CBUAETENBbCTBYIOLWMNE O HANUYUN
TEXHNYECKON OLINDKN.

3anaBneHne 06 ncnpasneHU TEXHNYECKON OLLUGKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTE, ABMALWEMCH pe3ynbTatoM MyHUUMNanbHOW  ycnyri, rnogaeTcs
3asgBuTENemM (YrnorHOMOYEHHbIM NpeAcTaBuTeneM) NoYTOBbIM OTNpaBneHnemM (B ToM
4yucne C MUCNosib3oBaHWEM JNEKTPOHHOM MoyThl), NMbo yepes PecnybnukaHckuii
noptan wnnm MOLL.

3.7.2. [JOmKHOCTHOE nuLOo, OTBETCTBEHHOE 3a MpPWEM [OKYMEHTOB,
OCyLIEeCTBNAET npuem 3asBrneHus o0 wucnpaBneHun TEXHUYECKON OLInbKuM,
PErucTpupyeT 3asBneHve C MPUNOXeHHbIMW OOKYMEHTaMu U nepegaer  Wux
AOIMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.
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AAMUHMCTPATUBHbIE MNpPOUEAypbl, YCTaHAaBMMBAEMble HACTOALIMM MYHKTOM,
BbIMONHAITCA B Te4YeHne ofHOro paboyero AHA ¢ AaThl perucTpaumnmn 3asiBneHns.

PesynbTatamn BbINOMHEHUS  AAMWHUCTPATUBHLIX MNPOUEdyp SBNAKTCH:
NPUHATOE WU 3aperucTpMpoBaHHOE 3asBreHWe, HanpaBfiEHHOE Ha pPacCMOTPeHue
AOIMKHOCTHOMY I1LYy, OTBETCTBEHHOMY 3a 00paboTKy 4OKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmatpuBaeT [OOKYMEHTbl W B LEnsX BHECEHWS WCNpPaBneHuii B [LOKYMEHT,
ABNALLLNIACA pe3ynbTaTtom npegocTaBneHus MyHULMNANbHOM ycnyru,
OCyLLeCTBNAET npoueaypbl, NPeAyCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPaTUBHOrO
pernameHTa, v Bbl4AET UCNPaBMiEHHbI OOKYMEHT 3asBUTENO (YMNONIHOMOYEHHOMY
NPeaCcTaBUTENIO) JIMYHO NOA POCMUCL C U3BbATUEM Yy 3asBUTENS (YNOMHOMOYEHHOrO
npeacraBuTens) opurMHana [AOKYMEHTa, B KOTOPOM COAEPXMUTCS TexHuYeckas
owwnbka, unu HanpaeBnseT B afpec 3asBUTENs MOYTOBbIM  OTMpPaBiEeHVEM
(nocpencTBOM 3MEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTY MOMYYeHUss 4OKYMEHTa
npu npepocrtaBneHnn B Vcnonkom opurmHana AOKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHu4eckas oLmnoka.

AOMUHUCTPATUBHbIE NPOLEAYPLI, YCTaHABMVMBaEMble HACTOSILLUMM MYyHKTOM,
BbINOSHAOTCA B TeyeHue ABYX paboymx AHein nocne oOHapy>XeHUsi TeXHWYECKO
ownbKn wnnnm nonyyeHuss oT NbOro 3amHTEPecoBaHHOrO nuvua 3asBleHus o
JonyLieHHon owmnbke.

PesynbtatamMn BbINOMHEHWA aAMWHUCTPATUBHbLIX Mpouedyp SABMAKTCS:
BblJa@HHbIN (HanpaBrneHHbIN) 3aABUTENO OKYMEHT.

4. MNMopaaok 1 hopMbl KOHTPOMSA 32 NPELOCTABNEHNEM MYHULMNANBHOR YCryru

4.1. MNopsipoK OCYLLECTBMNEHUS! TEKYLLETO KOHTPOSSA 3a COBNIOAEHNEM 1 UCMONMHEHNEM
OTBETCTBEHHbLIMY AOMKHOCTHLIMMW NINLIAMMN MONOXEHU aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTUBHbIX MPABOBbLIX aKTOB, yCTaHaBNBaOLLMX TpeBoBaHUS
K MpefoCTaBNeHNI0O MyHULIMNANbHOM YCRyry, a Takke NPUHATUEM UM PeLLEHI

KoHTporb 3a MONMHOTOM ¥ KayYecTBOM MNpPefoCTaBlIEHUS MyHULMMNANbHOM
ycnyru BkntovaeT B cebs BbIABNEHWE U YCTPaAHEHWE HapyLUEHWI npaB 3asBuTeNen,
npoBeaeHve MNpoBepok cobnioaeHns npoueayp NpefocTaBrneHus MyHULMUNnansHow
ycnyru, noAroToBKy peLleHnin Ha aencTteus (besnencteme) AOMKHOCTHBIX NUL OpraHa
MECTHOro caMoyrnpaBneHus.

dopmamy  KOHTpONs 3a CODMNOAEHWEM WCMOMHEHUA aAMUHUCTPATUBHbLIX
npoueayp ABMASKTCA:

1) npoBepka u cornacoBaHWe MNPOEKTOB AOKYMEHTOB MO MpeaoCTaBeHnto
MYHULMNANbHON YyCIyru;

2) NpOBOAUMbIE B YCTAHOBMEHHOM  MNOpsSAKe  MPOBEPKW  BEAEHUs
[ernonpon3BoacTBa;

3) npoBedeHne B YCTAHOBMEHHOM TMOPSAKE  KOHTPOSbHbLIX  NMPOBEPOK
cobnoaeHus Nnpoueayp NPeAoCTaBNEHUs MyHULMNANBHON YCryri.

B uensx Tekywero KOHTPOMS WCMOMb3YTCA CBEAEHUS, UMEKLMecs B
9NeKTpoHHOW Base AaHHbIX, cnyxebHas KOppecrnoHAEHLUMS, YCTHas W NUCbMEHHas
nHopmMauus AOMKHOCTHbIX nvu, OCYLLEeCTBNALLMX BbINOMHEHNE
AOMUHUCTPATUBHbBIX MpoLeayp, XXypHarnbl yyeTa COOTBETCTBYKOLIMX AOKYMEHTOB U
Apyrue cBefeHus.

Ans  oCyl|ecTBNEHWA  KOHTPONs 32 COBEpLUEHVWEeM  [eicTBuii  npu
npenocTaBneHn MyHULMNANbHOW YCNyrn W MNPUHATAW PELUEHUIA PYKOBOAMUTENO
opraHa MEeCTHOro camoynpasfieHUs MNPeACTaBASTCA ChnpaBkM O pesynbTaTax
npefocTaBneHns MyHULUNANbHOW yCyru.
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O cnyyasx W npuuMHax HapyLeHWss CPOKOB, MOCnenoBaTENbHOCTA U
COAepXaHus aAMUHUCTPATUBHbLIX nNpoueayp [AOSKHOCTHbIE nuua HemenneHHo
NHOPMUPYIOT PYKOBOAUTENS OpraHa, NpefoCTaBASOWEro MyHULMNANbHYO YCryry,
a TaKke NpeanpuHMMaKrT CPOYHbIE Mepbl MO YCTPaHEHWUIO HapyLUEHUNA.

TekywuniA KoHTponb 3a cobniogeHueM nocnefoBaTenbHOCTU  OENCTBU,
onpedeneHHbIX  agMWUHUCTpPaTUBHbIMW  npouegypamMu  No  NpefoCcTaBreHuto
MyHAUMNANbHOM  yCrnyru,  OCYLUEeCTBNSETCS  3aMecTUTeNnem  PyKOBOAMTENS
Wcrnonkoma, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO  NPefoCTaBNEeHUD
MYHULUNANbHOW YCNyru.

lNepeyeHb AOMKHOCTHBIX NWL, OCYLIECTBMASIOWMX TEKYLUA  KOHTPOIb,
ycTaHaBnmBaeTcsa nonoxeHnamm ob Vicnonkome n AOMKHOCTHBIM PErnamMeHToM.

4.2. TopsiAoOK U NepMOANYHOCTb OCYLLIECTBNEHUS NNaHOBbIX
N BHEMMNAHOBLIX MPOBEPOK NOMIHOTLI U KAa4YeCTBa NpeaoCTaBNeHUs
MyHULMNAanbHOW yCnyrn, B TOM Yucne nopsigok U opMbl KOHTPOMSA 3@ NOSHOTOM
1 Ka4ecTBOM NMpeAocTaBneHns MyHULMNAnbHON yCnyru

4.2.1. KoHTpOrb 3a NOMHOTOWN 1 KA4€CTBOM NPEAOCTABMNEHNA MyHULMUNANbLHON
ycnyru ocyLlecTenseTcs B popmax:

1) NpoBeaeHns NpoBepPOK;

2) paccmoTpeHuss kanob 3asBuTenen Ha pgeicTteus  (GespgenicTeue)
Ncnonkoma, a Takke nx OMMKHOCTHbIX MWL, MyHULMMANbHbLIX CIYyXaLyunx.

4.2.2. B uenax OCYyLIEeCTBMEHUS KOHTPOMS 3a MOSIHOTOM U KayecTBOM
npeaocTaBNeHNs MyHULUMNanbHON yCcrnyrin NpoBOAATCA MMAHOBbIE W BHEMNSaHOBbIE
nposepkn. [lopsiAOK M NEepuoauyHOCTb  OCYLLECTBMEHUS MNMAaHOBLIX MNPOBEPOK
ycTaHaBnusBaeTca nnaHom  pabotel  Wcnonkoma. [lpu  npoBepke  MoryT
paccMaTpuBaTbCA BCE BOMPOCHI, CBS3aHHble C NpefocTaBneHneM MyHULMNanbHON
ycrnyru  (KOMMIEKCHbIE MNPOBEPKW), WAW  OTAESNbHbIA BOMPOC, CBSA3@HHLIA C
npefocTaBneHnemM MyHUUMNAnNsHOM ycnyrn (Tematuydeckue nposepku). [posepka
TaKkXe MOXEeT NPOBOAUTLCHA MO KOHKPETHOW xanobe 3assutens.

4.2.3. BHennaHoBble NpoOBEPKY NPOBOAATCS B CBA3W C MPOBEPKOW YCTpaHEHUs
paHee BbIABMEHHbIX HapyweHWiA agMWHUCTPATUBHOIO pernamMeHTa, a Takke B
cnyyae nonyveHus xanob sassutenen Ha pencrteus (6esgencteue) Mcnonkoma, a
TaKKe UX AOMKHOCTHbIX MWL, MyHULMUNANbHbIX CAy>KaLlnX.

4.2.4. PesynbraTtbl npoBepkM oOpPMNSATCA B BUAE akta MNPOBEPKM, B
KOTOPOM YKa3blBalOTCA BbIABMIEHHblE HEOOCTaTKM U NPEeanoXeHus no  ux
YyCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL OpraHa, NpeaocTaBnsaoLero
MYHULMNANbHYIO yCNyry, 3a peleHnsa u gencteus (6esgencraune), npuHMMaemble
(ocyLecTBnAeMble) UMW B XOAE NPEAOCTaBEHUS MYHULIMNANbHOW YCryri

[No pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Criydae BbISIBMEHUS HapyLUEHWI
npaB 3asBUTENen BUHOBHblE 5ULA MNPUBNEKAKOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKoHodaTenbcTBoM Poccuinckon Gegepaunn.

PykoBoguTtens lcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
pacCMOTPEHNE 3asBNEHUA.

Pykosoautenb (3amectuTens pyKoBOANTENS) Wcnonkoma HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEeMEHHOe W (MnW) HeHagnexallee BbINOoSIHEHNEe
agMUHUCTPaTUBHbIX [OEWCTBUWA, YKasaHHbIX B pasgene 3 aAMUHUCTPATUBHOIO
pernamMmeHTa.
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HOMKHOCTHbIE NMLA W UHble MyHUUMNAmNbHbIE CRyXallMe 3a peLlleHus u
AencTeuns (bespencrteue), npuHumaemble  (ocyllecTBnsAemble) B  Xxoge
npefocTaBneHns  MyHULUNanbHOW  yCnyrM,  HecyT  OTBETCTBEHHOCTb B
yCTaHOBMEHHOM 3aKOHOAATENbCTBOM MOPSAAKE.

4.4. TlonoxeHusi, xapaktepusyoLime TpeboBaHnsa Kk NopsaKy v opmam KOHTPOns 3a
npeaocTaBneHneM MyHULMNanbHOM ycryru, B TOM YMCHE CO CTOPOHbI rpaXkaaH, ux
obbeauHeHut 1 opraHusauuii

KoHTponb 3a npeaocTaBneHMEM MyHWLMMNAnbHOM YCIyrM CO  CTOPOHBI
rpaxgaH, wux OObedWHEeHUA W opraHusauunii, OCYLIECTBMISETCA MOCPeACTBOM
OTKPbITOCTU AEATENBHOCTM OpraHa MECTHOro camoynpasreHus Npy NpeaocTaBneHnn
MYHALMNANbHOW  yCnyru, MOMy4YeHWs TMOMHOW, akTyanbHOW W [OCTOBEPHON
nHopmaumy o nopsiake NpefoCTaBMNEHNUs MyHULUNANbHOW YCIYri U BO3MOXHOCTY
AocynebHoro paccmoTpeHus obpalleHuit (xanob) B mpouecce npenocTaBneHus
MYHULMNAnbHOW yCryru.

9. HocyaebHbin (BHecyaebHbIN) NopsiaoK obXxanosaHus peLleHunii u 4eincTeunii
(GespencTsus) opraHa, NPeAoCTaBNSAOLWEro MyHULMNANbHY YCRyry,
MHOrO(PYHKLMOHAMBLHOrO LeHTpa NpefoCTaBNeHUst rocyAapCTBEHHbIX
MYHULUNAnNbHbIX YCryr, opraHn3auun, ykasaHHbelx B Yactu 1.1 ctatbun 16
®epnepanbHoro 3akoHa Ne210-P3, a Takke Ux LOSHKHOCTHBIX MWL, MyHULMNAMbHbIX
cny>xawux, paboTHMKOB

5.1. 3asBuTenu uMmeloT npaBo Ha obxarnoBaHWe B A0CYAeOHOM Mopsake
pelleHnid n geicteuii (6e3nencTens) opraHa, NPeaoCTaBNAWEro MyHULMNANbHYO
ycnyry, AOMKHOCTHOrO nuua opraHa, npefgoCTaBnsioWwero MyHULMnanbHy yenyry,
MyHULMNANbHOro  cryalwlero, pPyKkoBOAMTENs  opraHa, nNpeaocTaBraoLero
MYHALMNAnbHYO ycnyry, MHOrOMYHKLMOHANbHOro LeHTpa, paboTHuka
MHOrOMYHKLIMOHANBbHOTO LEHTPa, OpraHu3auuii, MpeaycMOTPEHHbIX YacTbio 1.1
craTtbn 16 ®egepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB.

3asBuTeNb MOXET 0bpaTutbCcsi C Kanobol, B TOM YuUCre B CreayloLmx
cnyyasx:

1) HapylleHue cpoka peructpauuMu 3anpoca O nNpefocTaBieHUN
MYHULMNanbLHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHOro 3sakoHa
Ne 210-93;

2) HapylleHne cpoka NpefocTaBieHnss MyHULMUNansHoi yenyr. B ykasaHHoM
cnydyae pgocyaebHoe (BHecyaebHoe) obxaroBaHve 3asiBUTENEM pPeLUeHun u
AencTBuii (BespencTaus) MHOTroYyHKLMOHaNbHOro UeHTpa, paboTHMKa
MHOTrOYHKLMOHaNbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKLIMOHAMbHBIA LEHTP, pelleHuss U aencTeusa (6esneincrsme) KoToporo
obxanytTcs, BO3MOXeHa dYHKUMA MO NPeAoCTaBrEHU0  COOTBETCTBYHOLLMX
MyH/UMNanbHbIX yCryr B nofiHoM obbeme B Nopsiake, onpeaeneHHoM 4vacTbio 1.3
ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHWe y 3asBUTENS [OKYMEHTOB MMM  WHdopmaumn nmbo
OCYLLECTBIEHUA [OEUCTBUA, MNpeacTaBneHne WNM OCYLLECTBIIEHUE KOTOPbIX He
npeaycMOTpEHO HOPMaTUBHbIMU NpaBoBbIMU aktamu Poccuiickon Pepepaunu,
HOPMaTMBHbIMU NpaBoBbIMK akTamn Pecnybnukn TaTapctaH, MyHUUMUMANbHbLIMM
NPaBOBbIMU aKTaMun A8 NpeaoCTaBneHNs MyHULMUNANbHOR YCyru;

4) oTkas B npueme [JOKYMEHTOB, MpeAoCTaBleHUe KOTOPbIX MPenyCMOTPEHO
HOPMaTMBHLIMM MpPaBOBLIMU akTamu Poccuiickoii degepaumn, HOPMAaTUBHLIMY



23

npaBoBbiMK akTamu Pecnybnukm TaTtapcTaH, MyHULMNanbHbIMU NPaBOBbIMY akTamu
ANS NPpefocTaBneHns MyHULUMNANbHOW YCNyru, y 3asiBUTENS;

5) 0TKa3 B NpefoCTaBNeHUN MyHULMNANbHON YCNyri, ecrii OCHOBaHWUA 0TKasa
He npeaycMoTpeHbl deaepanbHbiMU 3akoHaMW WU NMPUHATBIMU B COOTBETCTBUM C
H/AMW  VHBbIMW  HOPMaTUBHbLIMW MpaBoBbIMW akTtamu Poccuiickonn ®epepauumu,
3aKOHaMW ¥ WUHbIMW HOPMaTtMBHbIMK MPaBOBbIMK aktamu Pecnybnuku TaTapcTaH,
MyHULUNanbHbIMK  MpaBoBbIMM  akTamu. B ykasaHHOM cnyvae pgocynebHoe
(BHecynebHoe) obxanosaHue 3asBUTENIEM pelleHuin U Oeicteuii (6espencTens)
MHOTOOYHKLUMOHaNbHOrO LeHTpa, paboTHMKa MHOroyHKLMOHANBHOrO LeHTpa
BO3MOXHO B crlydae, ecrniv Ha MHOroyHKLMOHamNbHbIA LUEHTP, PeLUeHns 1 AeicTBus
(besneicTBne) KOTOPOro OBXanyrTcs, BO3NOXEHA MYHKUMUA MO MPefoCTaBreHNIo
COOTBETCTBYIOLIMX MYHULUUMAnbHbIX YyCryr B MNOMIHOM oObeme B MNOpsake,
onpeaeneHHom vacTbio 1.3 ctaTtbun 16 GenepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHne c 3asBUTENSA NpY NPELOCTABMNEHNN MyHULMMNANBHON YCIyry
nnatbl, He NPedyCMOTPEHHON HOPMAaTUBHLIMU MPaBOBbLIMU akTamu Poccuiickoi
denepaunn, HOpMaTWBHbLIMU  MpaBoBbIMKW  akTamu  Pecnybnuku  Tartapcra,
MYHALMMANbHLIMA NPaBoOBLIMY aKTaMu;

7) OTKas opraHa, NpefoCTaBnsALLEero MyHULUNanbHy YCnyry, 4OSHKHOCTHOrO
nvua opraHa, npeaocTaBnsAlLWLEero MyHMUuMnanbHy yenyry, MHOroyHKLUOHaNbHOro
LueHTpa, paboTHuKa MHOrOYHKLUMOHaNbHOro LeHTpa, opraHusauum,
NpeAycMOoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, unu nx
PaboTHMKOB B MCMPaBNEHUN AOMYLUEHHbIX MU OMeYaTok U OLNGOK B BblOAHHbLIX B
pesynbTaTte NpefoCTaBNeHna MyHULUMaNbHON ycrnyrn 4oKyMeHTax nmbo HapyLleHne
YCT@HOBMIEHHOIO CpoKa Takux wucrnpasrneHui. B ykasaHHoOM crnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENIEM pEeLUEHWA U OeicTBuin (BesnencTeus)
MHOTrOMYHKLMOHANBLHOrO  LieHTpa, paboTHUKA MHOrogyHKLMOHAMNBHOIO LeHTpa
BO3MOXHO B Criy4ae, ecrim Ha MHOroyHKLMOHanNbHbIA LEHTP, PeLUeHNss U AeilcTBuUS
(besnencTere) KOTOporo oBXamnyktTcs, BO3NOXeHa (MYHKUMS MO MPefoCTaBhneHno
COOTBETCTBYIOLMX MyHAUMNANbHbLIX yCRyr B MOMHOM o0Obeme B nopsake,
onpeaeneHHom YacTelo 1.3 ctaTteun 16 GenepanbHoro 3akoHa Ne 210-03;

8) HapyLleHue cpoka wnu nopsika BblAayu OOKYMEHTOB MO pesynbTaTam
NpefocTaBneHns MyHULMNAanbHOM YCryru;

9) npuocTaHoBMNeHWe nNpPefoCTaBfEHNs MyHUUMNANbHOM  yCryr, ecnu
OCHOBaHWS MPUOCTAHOBIEHUA HE NpedyCcMOTpeHbl heaepanbHbIMU 3aKOHaAMU U
MPUHATBIMW B COOTBETCTBUM C HUMW WHBIMA HOPMATUBHLIMU MPABOBbLIMU aKTammu
Poccuitickoi ®efepaummn, 3aKOHaMU M UHBIMU HOPMATUBHbLIMW NPaBOBbLIMU akTaMu
Pecnybnvkn TartapctaH, MyHMUMNANbHbIMU MNPaBOBbIMKM aktamu. B ykasaHHOM
cnyyae pocynebHoe (BHecydebHoe) obxanoBaHWe 3asiBUTENEM pPeLUeHuin 1
AEVNCTBUN (6espencTaus) MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKLIMOHAMbHbLIA LEHTP, pelueHuss v gedcTeua (Gesgencrene) KoToporo
obxanytTcsd, BO3MOXeHa QYHKUMA MO NPeAoCTaBEHNI0  COOTBETCTBYHOLMX
MyHAUMNanbHbIX yCryr B nofiHoM obbeme B nopsiake, onpeaeneHHoM 4vacToio 1.3
ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHve y 3asBUTENS NPU NPELOCTABMNEHNN MYHULMNANLHON yCryri
AOKYMEHTOB Wnn nHdopmauum, oTCyTCTBME U (UNU) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasbiBanucb npu nepBoHavanbHOM OTKase B MpuemMe AOKYMEHTOB, HeobXoanMbIx
ANs  NpefocTaBneHua  MyHuuuMnanbHoOW  ycnyru, nubo B  nNpeaocTaBneHum
MYHULMNANbHOW YCNyru, 3a UCKIOYEHWEM Cryyaes, npefyCMOTPEHHbIX MyHKTOM 4
vyactu 1 cTaten 7 PepepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM criyvae
nocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pEeLUeHWA W AeNCTBUiA
(BespeiicTBuMA) MHOroyHKUNOHANbHOro LUeHTpa, paboTHuKa
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MHOrO(YHKLMOHaNLHOro LeHTpa BO3MOXHO B cnydae, ecnm Ha
MHOTFOMYHKLMOHANbHbIA LEHTP, PeLleHns U AelcTBUS (bespeiicTBue) koToporo
obxanywTcs, BO3NOXeHa (YHKUMS No  npefocTaBneHuto COOTBETCTBYHLLNX
MyHULMNAnNbHbIX ycriyr B NofHOM obbeme B nopsiake, onpeaeneHHoMm Yactbio 1.3
cratbn 16 ®enepanbHoro 3akoHa Ne 210-93.

9.2. )Xanoba nogaetcs B NMUCbMEHHOW dhopMe Ha ByMaxHoM HocuTerne, B
9NEeKTPOHHOW hopmMe B OpraH, NPEeAOCTaBMSALWMUA MyHALMNANbHYIO ycnyry,
MHOTOYHKLMOHaAMbHBIA LEHTP NGO B COOTBETCTBYIOLLMIA OpraH rocyAapCTBEHHOI
BNacTv, SBMAOWMACA yypeauTenemM MHOrOQYHKLMOHANbHOro ueHTpa (manee -
ydpeautenb  MHOrooyHKUMOHAmNbHOTO LEHTpa), a Takke B OpraHusauum,
npeaycMoTpeHHble 4YacTtbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03.
Kanobbl Ha peleHnsa u [feicteus (GesgeiicTBne) pyKOBOAUTENS opraHa,
NPEAOCTABNAIOLEro MyHULMNAnbHYO yCnyry, nofjalTCs B BbILIECTOSLMIA OpraH
(Mfpu ero  Hamuyum) nubo B criydae ero OTCYTCTBUS paccmaTpuBaloTCs
HENOCPeACTBEHHO PYyKOBOAWUTENEM opraHa, MNpefoCTaBASIOLLEro MyHULMNAanbHY0
ycnyry.  JKano®el  Ha pelwenus u peicteus  (GesgeiictBue)  paboTHMKA
MHOTOMYHKLMOHANBHOro LueHTpa nogatorcst PYKOBOAUTENHO aToro
MHOrO(YHKLMOHANbHOTO LeHTpa. YKanobbl Ha peLueHus U gercTBus (BespgencTaue)
MHOrOMYHKLMOHANBHOMO LeHTpa MOoAalTCs YYpPeanTento MHOrodyHKLUMOHAMBHOMO
LUEHTpa WUnn [OIHKHOCTHOMY IWLY, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbLIM
aktom Pecny6nukn TaTapcTaH. »Kanobbl Ha pelueHus U AencTBus (BesgeicTaue)
PabOTHUKOB OpraHW3aumii, NPeayCMOTPEHHbIX YacTblo 1.1 cTaTbu 16 depnepanbHoro
3akoHa Ne 210-03, nogaloTcs pyKOBOAWUTENAM 3TUX OpraHu3aLuuii.

»Kanoba Ha pelueHns n aeiicTsus (GesaeiicTene) oprana, NPeAoCTaBMsoLWEro
MyHULMNAnbHYO  ycryry, [OOMKHOCTHOrO nuua opraHa, npeaocTaBrsioLero
MyHWLMNANbHY  yCrnyry, MyHULWNanbHOro Cryxallero, pyKoBOAUTENS opraHa,
NPEAOCTABNAOWEro MyHuuunanbHy ycryry, MoxeT ObiTb HamnpasneHa no nodyre,
Hepe3 MHOrOMYHKUMOHAMbHbIA LEHTP, C UCMOMb30BaHNEM WHPOPMALMOHHO-
TEIEKOMMYHVKaLUMOHHOW ceTn «/IHTepHeT», caiiTa opraHa, npeAocTaBfsOLLEro
MyHWumMnaneHyto ycnyry, EguHoro noptana nu6o PecnybnukaHckoro nopTana,
VHOPMaLMOHHON cuUCTEMbI AoCyaebHOro oBXanoBaHUS, a Takke MOXET OblTb
MpUHATA NpU NUYHOM npueme 3assutens. >Kanoba Ha peleHus u [AencTBus
(bespeicTaune) MHOTOYHKUNOHANbLHOro LeHTpa, paboTHuKa
MHOTOYHKLIMOHANbHOrO  LieHTpa MOXeT ObiTb HamnpaBneHa Mo  fnoyte, ¢
“Cnosb3oBaHNeM  WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT»,
ouLManbHOro calta MHOTOMYHKLUMOHANBHOTO LeHTpa, EguHoro noptana nunbo
PecnybnukaHckoro nopTana, NHOPMaLMOHHO cuctembl  gocypebHoro
obxanoBaHusi, a Tawke MOXeT ObiTb MPUHSATA MNpPWU MIMYHOM MpPUEMEe 3asBUTEns.
’Kanoba Ha pellenns n peiicteus (GesaeiicTene) opraHusauuii, npeaycMoTPeHHbIX
dacTteto 1.1 cratbn 16 depepansHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB
MOXeT OblTb HamnpaeneHa Mo MoyTe, C MCMONb30OBAHUEM MHGOPMALMOHHO-
TENEKOMMYH/KALUMOHHON  ceTn  «VIHTepHeT», oMuuManbHbIX  CalToB  3TUX
opraHusauui, EanHoro noptana nu6o PecnyGrvkaHckoro noptana, a Takke MOXKET
BbITb NPUHATA NPU NUYHOM NPUEMe 3asBUTENS.

5.3. XKanoba pgomnxHa cogepxaTb:

1) HaumeHoBaHMe opraHa, npefoCTaBnSALIErO MYHULMNANbHYO  yCnyry,
AOCMKHOCTHOrO nvua opraHa, NPefoCTaBMALWEro MyHUUMnanbHy ycnyry, nméo
MyHMULMNANbHOro criyxalero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykoBoaMTeNs v
(nnn) paboTHMKa, opraHu3auwWii, NPeayCMOTPEHHbIX 4YacTbio 1.1 cTaTen 16
PeneparnbHoro 3akoHa Ne 210-03, ux pykosoguTenei u (Unu) paboTHUKOB, peLleHuns
n fencteus (6esnencTeme) KOTopbiX 06XanyTCs;
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2) hamunuio, nMs, OTHECTBO (MocreaHee - Npu Hanu4ynumn), CBEAEHUs O MecTe
XUTENbCTBa 3aaBUTENA - uanyeckoro nuua nubo HammeHoBaHWe, CBedeHus O
MECTE HaxXOXAEeHUA 3asBUTEeNs - IPUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKkTHoro TenedoHa, agpec (agpeca) 3MNeKTPOHHOW MNOoYTbl (NP Hanuyum) wu
NOYTOBbIV afpec, MO KOTOPbIM AOMXEH ObITb HAaNpaBneH OTBET 3aABUTENHO;

3) cBepeHust 06 obxanyembix peLleHnsx n AencTBusix (6esnencTeun) oprana,
NPenoCTaBnALWEero  MyHUUUNanbHYO  YCnyry, [LOMKHOCTHOTO fuvua  opraxa,
npenocTaBnAlLWEero MyHUUMnaneHy ycnyry, nubo MyHWUMNanbHOro Ccry»alliero,
MHOrO(OyHKLUMOHANbHOrO LieHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEHTPA,
opraHusauuii, NpeaycMoTpeHHbIX YyacTtbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne
210-93, nx paboTHMKOB;

4) [oBOAbI, HA OCHOBAHUW KOTOPbLIX 3asBUTENb HE COrfaceH C peLleHuem u
fevcterem (OesdencTBmem) opraHa, NpefoCTaBnsALWEro MyHULMNANbHY yCnyry,
AOMKHOCTHOrO nuua opraHa, NpefocTaBAflLWero MyHuuunanbHy ycnyry, nubo
MyHAUMNANbHOro  criyailero, MHOroyHKUMOHanNbLHOro uUeHTpa, paboTHuKa
MHOTOMYHKLMOHANBHOrO LEHTpa, OpraHusauuin, npeayCMOTPEeHHbIX 4acTbio 1.1
ctatbn 16 ®epepansvHoro 3akoHa Ne 210-P3, ux paboTHukoB. 3asBUTENEM MOTyT
ObITb nNpeacTaBneHbl OOKYMEHTbl (MpW  Hanuuuu), NoATBEpXAalLye [0BOAbI
3asBuTens, nmbo nx Konuu.

5.4. lMoctynuBwas >xanoba nognexuT perucrpauuyM B CPOK He no3fHee
paboyero AHA, crnenyoLlero 3a AHeEM NoCTyneHus.

5.5. Xanoba, noctynuelas B opraH, NpPefoCTaBMsOWUA MyHULMNANbHYO
ycrnyry, MHOTOMYHKUMOHAamNbHbIA LEHTP, YYPEAUTENtD MHOrogYHKUMOHANbHOro
LeHTpa, B opraHusaunu, npeaycMoTpeHHble YacTeto 1.1 ctatem 16 ®epepanbHoro
3akoHa Ne 210-®3, nubo BbIWECTOSAWMIA OpraH (NpU €ero Hanuyuu), noanexuT
pacCcMOTPEHMIO B TeYeHue nsaTHaguath paboymx OHER Co OHSA ee peructpauuu, a B
crnyyae obanosaHusi OTKasa opraHa, NpefoCTaBMsALEro MyHULMNanbHy ycnyry,
MHOrOYHKLMOHaNbHOrO LEHTpa, OpraHusauuii, npeaycMOTPEeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro s3akoHa Ne 210-d3, B npveme AOKYMEHTOB Y 3asBUTENA
nmbo B UcnpasneHnn AonyLLEHHbIX ONeYaToK U OWNOOK UK B criyyae obxanosaHus
HapyLWeHNA YCTaHOBIIEHHOIO CpOKa TakuWX UCMpaBreHunin - B Te4eHne natu pabounx
[HEeNn Co OHS ee peructpauuu.

5.6. [llo pesynbTaTtam paccMOTpeHus >xanobbl MNPUHUMAETCS OOHO U3
cnefyroLwnx peLeHunin.

1) xanoba ypoBneTBOpsieTCA, B TOM 4ucre B popMe OTMEHbl MPUHATOro
PELUEHNA, WUCMpaBreHns AOMyLIEeHHbIX OnevyaTok U owuboK B BblAAHHbIX B
pesynbTate MpPefoCTaBfeHns MYHULUNanbHOW ycryrn [OOKYMeHTax, Bo3BpaTa
3aABUTEN0  [EHEeXHbIX CPeAcTB, B3MMaHWEe KOTOPbIX HE MNPeayCMOTPEHO
HOpMaTUBHbIMKM NpaBoBbIMK aktamu Poccuiickon dPepepauyunn, HOPMATUBHbIMU
npaBoBbIMK akTamu Pecnybnukn TaTtapctaH, MyHUUMnanbHbIMU NPaBoOBbIMU akTamu;

2) B y4OBNeTBOPEHMM xanobbl 0TkasbiBaeTCS.

He nosgHee OHA, criefylollero 3a AHEM MPUHSTUS PeLUeHUsl, YKas3aHHOro B
HaCTOALLIEM MNyHKTE, 3adABUTENIO B MUCbMEHHOW (POpPMe U MO XenaHu 3asBUTens B
ONEKTPOHHOW hopme HanpaBnseTcs MOTVMBMPOBAHHLIA OTBET O pesynbTaTtax
pPaccMOTpPEHMUs Xanobbl.

5.7. B cnyyae npusHaHus xanobbl nognexallein yagoBneTBOPEHNo B OTBETE
3aABUTEND O pesynbTaTax paccMOTpeHus xanobbl [daetcs WHgopmauus o
AEVCTBUAX, OCYLLECTBMAEMbIX OpraHoMm, npefoCTaBMALWUM MyHULMUNANbHYO
ycnyry, MHOroyHKUMOHanbHbIM LEeHTPOM Nnbo opraHusauuen, npeaycMoTPEHHON
yacteto 1.1 ctatbu 16 OdepgepanbHoro 3akoHa Ne 210-®3, B uenax
He3aMeANNTENbHOrO  YCTPaHEHUS  BbISABMEHHbIX HapyLUeHWA npu  oKasaHuu
MyHULMNANbHOMW yCryrn, a Takke TMNPUHOCATCA W3BUHEHUS 3a [OCTaBMEHHbIE
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HeynobcTBa W ykasbiBaeTcA WHGoOpMauus O AanbHENWMX OEACTBUSAX, KOTOpble
HeobXxoANMO COBEPLUNTb 3aABUTENIO B LIENSX NOMYyYEHUs MyHULMNANbHOR yCryri.

5.8. B cnyyae npusHaHus >xanobbl He nognexallen YAOBMETBOPEHUIO B
oTBETE  3aABUTENO O  pe3ynbTatax  paccMoTpeHus  xanobbl  patTcs
apryMeHTUpOBaHHbIE pPa3bsCHEHUS O NpUYMHaxX MPUHATOrO pPELUeHUs, a TaKke
nHpopmauus o nopaake obxanoBaHs NPUHSATOrO PELLEHNS.

5.9. B cnyyae yctaHOBneHus B xo4e WUNU Mo pesynbTaTam PacCMOTPEHUs
Xanobbl  NpW3HakoB  cocTaBa  aAMUHUCTPATUBHOrO  MNPaBOHAPYLUEHWS WK
NPECTYNNeHns LOIMKHOCTHOE nuLo, pabOoTHWUK, HadeneHHble MOMHOMOYUSMU MO
PacCMOTPEHMIO Xanob, He3ameanuUTeNbHO HanpaensAlT UMEKLLMECs MaTepuansl B
opraHbl NpokypaTypsbl.

Pykosoautens Epcy6al7|KV|Hd
cenbckoro MicnonHuTensHo

g

| .= =

E.l"Hukonaesa
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MpunoxeHue Ne 1

K AODMUHUCTPATUBHOMY
pernaMeHTy npefocTaBneHns
MYHULMNANbHON yCcryru no
BblAa4ye crpasKu (BbINUCKN)

dopma

(Bnawnk opraHa, npegocTaBnsAoLWEro MyHUUMNanLHy yenyry)

ClrPABKA

Caenenust 00 3JI€KTPOHHOM IOAMNUCH

HomkHocTHoe nuuo (PUN0)

(noAnnCb YyNOMHOMOYEHHOTro
AOMKHOCTHOrO NnLa opraHa)
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MpunoxeHue Ne 2

K AOMUHVCTPaTUBHOMY

pernaMmeHTy npenoctaBneHuns

MYHULMNANbHOM ycnyru no

Bblaayve cripasku (BbINUCKM)

®opma

(BnaHk opraHa, npenocTaBnsoLLEro MyHULMNAnbHYIO ycnyry)

Komy:

KoHTakTHbIe OaHHbIe:

Mpencrasutens:

KoHTakTHbIEe AaHHble NpeacTtaBUTens:

PEWEHNE
06 oTka3se B NPEeAOCTaBIEHUN MyHULMNANBHOI YCIyru
Mo BblAave cnpasku (BbIMUCKK)

oT Ne
PaccmoTpeB Balue 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom

MPVHATO pelueHne o6 oTkase B
BblAaye CnpaBKy (BbINWUCKM) MO CReAyoLLEeMY OCHOBAHMIO:
HononnutensbHas nHdopmauyus:

Caenenust 06 3IEKTPOHHOM TTOAITHCH

HomkHocTHoe nuo (PN0)

(noanuch yNomHOMOYEHHOrO
AOMKHOCTHOIO NiLia opraHa)



33

MpunoxeHue Ne 3

K AOMUHUCTPaTUBHOMY

pernameHTy npegocTaBneHuns

MYHULUMNAnbHOM yCcnyru no

BblAaye cnpaBKu (BbINUCKN)
®opma

(BriaHk opraHa, npegocTaBnsioLLEro MyHUUMNANbHYIO yCryry)

Komy:

KoHTaKkTHble AaHHblE:

MpeacraButens:

KoHTakTHbIe AdaHHble NpeacraBuUTens:

PELWEHWE
06 oTkase B NpuemMe JOKyMEHTOB, HEOBXOANMbIX AS1s] npenocTasreHmns
MyHWLMNANnbHOW yCryru no Bbiaadye Cnpasku (BbINUCKM)

oT Ne
PaccmoTpeB Balue 3asiBneHue ot Ne n
npunaraemole K Hemy OOKYMEHTBHI, YNONTHOMOYEHHbIM opraHom

NPVHATO pelleHne o6 oTkase B
pneme NOKyMEHTOB, HeOOXOAUMbIX AN NPefoCTaBNEHUS MyHULMNANLHOM yCryru
Nno BblAaye crnpaBKu (BbIMUCKN) MO CReayLLUM OCHOBAHNUSM:

1.

2.

PasbsacHeHWe npuynH oTkasa:

HononHutensHas nHdpopmaums:

Bbl Bnpase noBTOPHO 06paTUTLCS B YNONHOMOYEHHbIN opraH C 3asBneHnem o
NPEAOCTaBNEHNUN yCryrn nocne yCTpaHeHNs yKasdaHHbIX HapyLLeHWIA.

HaHHbIl 0TKas MoxeT 6biTb 06xanosBaH B AocynebHoM rnopsiake nytem
HanpaBneHNs xanobbl B yNOMIHOMOYEHHbIN OpraH, a Take B cyge6HOM nopsiake.

Caenenust 06 JIEKTPOHHOM TTOITHCH

HomkHocTHoe nuuo (SUNO)

(noanuch ynonHOMOYEHHOro
AOMKHOCTHOrO NiLia opraHa)
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MpwunoxeHue Ne 4

K AAMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MYHULMNansHOW yCnyrn no
BblAaye cnpaBku (BbINUCKM)

®opma
B

(HameHoBaHVe opraHa MeCTHOro
camoynpaBsneHuns)

oT

(dbamunus, nmsa, oT4ecTBO, NACNoOPTHLIE
AaHHbIE, PerncTpaunio N0 MecTy XUTeNbLCTBa,
afpec 3reKTPOHHOW NoYThI, TenedoH)

3AABIIEHUE
O Bbla4ve crnpasKku (BbIMNUCKM)

MNpowy Bac BblgaTh cnpaBky
(BbIMUCKY)

(ykasaTb BUA CripaBKu)

K 3asBneHuto npunaratTcs:

Pe3yanaT npeanocrtaBneHns MyHMl_lMﬂaﬂbHOIZ ycnyru, npowy npegoctaBnTb:

D B NYHbIN KabuHeT MopTana rocyapCTBEHHbIX U MyHULMNAMBHLIX YCAYT
Pecnybnukun TatapcTan;

D B MHOrOChYHKLMOHAmNbHOM LieHTPe NPeAoCTaBneHnsi rocyAapCTBEHHbIX W
MyHUUMnanbHbiX ycnyr Pecnybnvku TaTapcTaH;

D B OpzaHe.

(maTa) (nognwuce) (¢.1N.0.)
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MpunoxeHune Ne 5

K AQMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MYHULMNANbHOM ycnyru no
BblAaye cnpaBKu (BbINUCKN)

PykosoguTento
WcnonHutensHoro komuteTa

OT.

3AABJIEHNE
06 ncnpaBneHnmn TEXHUYECKON OLLINOKN

Coobuato 06 ownbke, AONYLLEHHON NPU OKa3aHUM MyHULMNAMNbHOWR YCyri no
Bblgaye cnpasKku (BbIMUCKN).

3anucaHo:

lMpaBunbHblE CBEAEHUS:

Mpowy uncnpaBuTb  AONYLUEHHYK  TEXHUYECKYHD OWMOKY W BHECTU
COOTBETCTBYWOLINE  WU3MEHEHUss B  AOKYMEHT, SABMAKLWWACA  pe3ynbTaTom
MYHULMNAnbHOW YCIyru.

MNpunarato cnegyoLme LOKYMEHTbI:

1.

2.

B cnyyae npuHAaTMA pelweHns o OTKMOHEeHWM 3asiBneHus o6 ucnpasreHum
TEXHNYECKOW OLINMOKM NpOoLLY HanpaBUTb TAaKoe peLLeHue:

MOCPEACTBOM  OTMNPAaBMEHUA  3MEKTPOHHOro  OOKYMEHTa Ha  agpec
E-mail: ;

B BUAE 3aBEepPeHHOW Konum Ha BymaKHOM HoCUTESE NMOYTOBLIM OTMNPaBNEHNEM
no agpecy: .

HacTtoswmm noareepxaato: cBeAeHNs, BKIOYEHHbIE B 3asiBMNEHME, OTHOCALLMECS
K MOEMN NNYHOCTN W MPEeACcTaBnsieMoOMy MHOK MUy, a Takke BHECEHHbIE MHOK HUXKE,
[OCTOBEPHbI.  [JOKyMEHTbl  (KOMUW  OOKYMEHTOB), TMPUNOXEHHbIE K  3asiBMEHUIO,
COOTBETCTBYIOT TpebOoBaHUsIM, YCTAHOBMEHHLIM 3aKoHOA4ATENLCTBOM  Poccuiickon
defepaumn, Ha MOMEHT MPEeACTaBNEHNS 3asBIIEHUS 3TV OOKYMEHTbl AENCTBUTENbHbI 1
coaepaTt LOCTOBEPHbIE CBEAEHUS.

(maTta) (nognuchb) (©.1N.0)



