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BacurbeBckuit cenbekuit icnonHuTenbHbIn KOMUTET
ANbMETHEBCKOr0 MyHULMNaNbHOro pakoHa
Pecnybnukun TaTapcraH

6 anpens 2022 roga Ne6

O6 yTBEPXASHUN aAMUHUCTPATUBHOIO
perfiaMeHTa npefocTasreHus MYHULMNAnbHON
YCRyru no Bbiaye cnpaskit (BbINUCKY)

B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 uions 2010 r. Ne 210-93
«OB6 opraHusaLumu NPefoCcTaBnNeHns roOCYAAPCTBEHHbIX N MyHULIMNANbHBIX yCIyr,

BacunbeBCKuUi cenbCKuii UCMONMHUTENbHBIA KOMUTET NMOCTAHOBIAET:

1. YTBEPOUTL agMUHUCTPaTUBHbLIN pernameHT npeaocTasneHus
MYHULMNANbLHOW YCryru Mo Bblaade cnpaekut (BbInncky) (MpunoxeHue Ne 1).

2. MpusHaTh  yTpaTusBwmMmu curny npunoxexve Ne2 K NOCTaHOBNEHWIO
BacunbeBCKOTrO  CenbcKoro  McnonHutensHoro  komuteta  ArnbMeTbeBCKOro
MyHULMnanbHoro paitoHa Pecnybnuku TatapcTaH oT 13 ceHTabpsa 2013 1. Ne34 «O6
YTBEPXAEHUM afMUHUCTPATMBHbLIX PErNameHToB NPefOCTaBNeHNs MyHULMNANBHBIX
yCryr».

3.. OG6HapoposaTb HacTosillee MOCTaHOBNeHWE Ha  cneuuansHoOM
WHOPMALIMOHHOM CTEHAE, PACTONOXEHHbIA Ha TeppUTOpPUN HACENEHHbIX MyHKTOB.
c.BacunbeBka, yn.LlentpanbHas, A.26; a.Ynaknbl Huwima, yn.LleHTpansHasn,g.32a,
pasMmecTutb Ha «OduunanbHoM noprane npasoson uHdopmaumu Pecnybnuku
TaTapctaH»  (PRAVO.TATARSTAN.RU) u Ha calite  ArnbMeTbeBCKOIO
MyHULIMMaNLHOro  paitoHa B NHOPMALMOHHO-TENTIEKOMMYHNKALIMOHHON  CEeTH
«NHTEpHETY. ‘

4. HacToslee NOCTaHOBNEHNE BCTynaeT B CUNy Nocne ero ouumManbHoro
ony6numKoBaHus. ‘

5. KoHTponb 3a WCNOSIHEHMEM Ha
coboi.

OCTaHOBNEHUsi OCTaBNAD 3a
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MpunoxeHue Net

K nocTaHoBneHuto Bacunbesckoro
cenbckoro McnonHutensHoro
KomuTeTa AnbMEeTbEBCKOro
MYHULMNAnbHOro painoHa
Pecnybnukun TaTapcraH

ot 6 anpens 2022 rona Ne 6

AOMVUHUCTPaTMBHbIA pernameHT
NPEeAOCTaBNEHUS MyHULMNANbLHOM YCyrn No Bblaave crnpasku (BbIMUCKKM)

1. O6Lwme nonoXxxeHus
1.1. TlpeameT perynupoBaHns agMUHUCTPATUBHOMO perfiameHTa

HacToswwui agMUHUCTPaTUBHbLIV pernameHT npegocTaBneHna
MyHUUMNANbLHON ycnyru (fanee — agMUHUCTPATUBHLIA pernameHT) ycTaHasnveaeT
CTaHAapT » NOPSAAOK NPeaoCTaBNeHna MyHULUMNanbHOW yenyri no ebligaye cnpasku
(BbINUCKK) (Danee — MyHUUMNanbHasa ycnyra).

1.2. Kateropun 3assurtenen

1.2.1. Jluuamn, MMeWMMN NpaBO Ha NONydYeHWe MyHULMNanbLHOW YCnyr,
ABNAITCA PUsMyeckme nuua (ganee — 3asiBuTensb).

1.2.2. C 3asBneHnem BnpaBe o6paTUTbCA nNpeAcTaBuUTENb 3asBUTENS,
OEVCTBYIOWMIA Ha OCHOBaHUM [OKYMEHTA, YAOCTOBEPSAIOLEro ero nosHomMouus
(nanee — npeacTasuTenb 3anaBUTENS).

1.3. MNMopsagok nHcopmupoBanus o0 NpeaocTaBeHnn MyHULUNanbHOW yCnyru

1.3.1. UHcbopmaums o nopsiake npefocTaBneHus MyHUUUNanbHOW ycnyru
pasmeLyaeTcs: , ~

1) Ha WHMOPMALMOHHBIX CTEHAaX, CoAepXKaliuX BU3YasribHYIO W -TEKCTOBYIO
WHOPMALMIO O MYHMUMNANbHOM ycryre, pacronioXeHHbIX B  MNOMEeLLEeHUsX
MHOTO(YHKLIMOHAMbHbLIX ~ LEHTPOB  MpeAoCTaBnNEHUMA  TOCYAapCTBEHHbIX U
MYHUUMNanNbHbIX YCyr.

2) Ha canTe  MyHMUMManbHoOro  pailoHa B MHAOPMaLWMOHHO-
TENEeKOMMYHUKaUMOHHO ceTn «HTepHeT» (https://www.almetevsk. tatarstan.ru); |

3) Ha [MopTane rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TarapcTtaH (https://uslugi.tatarstan.ru) (aanee — PecnybnvkaHckuii noptan);

4) nHa EpuHoM nopTane rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr
(dbyHkumin) (hitps:// www.gosuslugi.ru) (aanee — EguHbiin nopTan);

5) B rocygapCcTseHHOM HOPMaLNOHHOWN cucreme «PeecTtp
rocyAapCTBEHHbIX M MyHuMuunanbHbiX  ycnyr  Pecnybnuku  TartapctaH»
(http://ffrgu.tatar.ru) (aanee — Peectp rocyaapCTBEHHbIX N MyHULMNANbHbIX ycnyr).

1.3.2. KoHcynbTupoBaHWe NO BOMpPOCam NPeAoCTaBfIeHUs MyHULMNanbHOW
ycrnyru ocyuiecTsnaeTcs:

1) B MHOrodhyHKLIMOHanNbHbIX LIeHTpax npeaocTaBneHnst rocyaapCTBEeHHbIX W
MYHULMNAsbHbBIX YCNYT Npyu YCTHOM obpalleHuy - TMYHO Unu no TenedoHy;

2) B nHTepakTnBHoW chopme PecnybnukaHckoro noprana; -
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3) B Bacunbesckom cenbckom VcnonHutenbHoM KomuteTa AnbMETbEBCKOIO
MyHULMNaneHoro paioHa PecnyGnvku TatapctaH (nanee — Vicnonkom):

NPy YCTHOM 06paLLEHMN - NUYHO UNK MO TenedoHy;

npu MUCbMEHHOM (B TOM u4ucne B hOpMe INEKTPOHHOTO [AOKYMEeHTa)
obpaileHun — Ha OGyMakHOM HocuTene Mo noyTe, B 3MEKTPOHHOW copme no
3MNEKTPOHHOW noYTe.

1.3.3. IHdopmaums Ha EpumHom noptane, PecnybnukaHckom mnopTane o
nopsoke W CpoKax nNpefoCTaBreHWA MyHULUMNanbHOW YCyrM Ha OCHOBaHWM

CBeOEeHU, coaepaluxcs B PeecTtpe rocyaapCTBEHHbIX ¥ MyHULMNANbHbIX ycnyr,,

npenocTasnseTcs 3aasutento GecnnaTHo.
Joctyn K wHGopmauMm O Cpokax W MNopsiake  NpefocTaBreHus

MYHMLIMHaﬂbHOVI ycnyru ocywiecreraeTcs 6e3 BbINONHEeHUs 3aaBuTENeM Kakux-nubo

TpeGoBaHWii, B TOM uucne 6e3 MCMoONb3OBaHMA MpOrpammHoro obecneveHus,
yCTaHOBKa KOTOPOrO Ha TEXHWYECKVWe cpepcTsa 3assuTens TpebyeT 3akioyeHus
MINLIEH3NOHHOrO WM WHOro cornalweHuss ¢ npasoobnagatenem nporpaMmmHoOro
obecneyeHns, npegycmaTpuBaloero B3MMaHWe Mnartbl, perucTpauuio  wunm
aBTOPU3ALMIO 3aABUTENS UMK NPeAoCTaBNEHNe UM NEePCoHanbHbIX AaHHbIX.

1.3.4. Mpu obpalyeHun 3asBATENSA NUYHO UIU No TenedoHy B COOTBETCTBUM
¢ noctynvewmm obpalleHnem npegoctaBnsaeTca nHdopmauusa:

1) 0 MEeCTe HaxoXaeHWUs MHOroyHKLMOHaNbHOro UeHTpa npefocTaBneHus
roCyAapCTBEHHBIX M MyHULMNanbHbIX ycnyr, Mcnonkoma (agpec, rpaduk paboTsl,
cnpaBoYHble TernedoHbl);

2) O nopsiAKe NpenoCTaBNEHWs MyHWUMNanbHoW ycnyru, o cnocobax u
CpoKax nojgavv sasisrneHui;

3) o KaTeropusix rpaxgaH, KOTOpbIM MPEAOCTaBNAETCA MyHUUUNanbHas
ycriyra; O HOPMAaTUBHbLIX. MNPaBOBbIX  akTax, Perynupyiowmx  BOMPOCH
npefocTaBnieHNs MyHUUMNANbLHOW yCnyru;

4) o0 nepevHe OOKYMEHTOB, HeOOXOAUMBIX ANA PAcCMOTPEHUA 3asBneHUs o
NpefoCcTaBneHny MyHUUMNAnNbLHOW ycryrn, O Cpokax npuema wu perucrpauyuu
3asABneHNs,;

5) o xop,e npefoCcTaBneHnus MyHULMNanbHoOW ycnyr;

6) o0 - MecTe pasmelleHuMss Ha cailTe uHdopMauum no Bompocam
NpPefoCcTaBNEeHNs MyHULMNAnbHOW ycnyru;

7) o nopsigke ob6xanosaHus AenCTBUA U 6e3neiicTBUS AOMKHOCTHBIX ML
Ucnonkoma.

Mo nucbMeHHoMy ofpalieHnio coTpyaHuku Wcnonkoma nofpobHo B
MUCbMEHHOW  (opMe  pasbACHAT  3aABUTEN0  NOpAAoK  fpefocTaBneHUus
MYHWLMMNANbHOW YCNyrM W BOMPOCHI, YKasaHHble B HACTOALWEM MyHKTe
aAMUHMCTPATUBHOrO pernaMeHTa, M B TeuyeHue Tpex pabounx [OHEN . 'Co AHA
perncTpaumn obpalleHus HanpasnaoT oTeeT 3aasuTento. OTBETbHI AAIOTCA Ha A3bIke
obpalueHnsi. B criydae HEBO3MOXHOCTM [JaTb OTBET Ha A3blke obpalleHus
MCMONbL3YIOTCA roCyAapCTBEHHbIe A3blki Pecny6nvku TaTapcTaH.

1.3.5. Hdbopmauus no BonpocaM NpeaocTaBneHns MyHULMNanbHoW ycnyru
pasmMeLiaeTcs Ha caiiTe MyHULMNanbHoro paioHa v Ha MHGOPMALMOHHbIX CTeHAAX
B nomeuleHusax Vcnonkoma ansa paboTsl € 3aaBUTENSMM.

WHdopmaumss Ha rocydapCTBeHHbIX f3bikax Pecnybnvku TaTapCTaH
pasmeLjaeMas Ha MHGOPMALIMOHHBIX CTEHAAX W Ha caiiTe MyHuuuMnansHoro paioHa
B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «/HTepHeT»,  BKNo4YaeT
CBEAEHUS O MyHMLMNANLHOM ycriyre, cojepxaluneca B nyHktax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPaTUBHOrO perrameHTa, uHgopmaumio o mecre
HaxXOXAEHWS, CNpaBoYHLIX TenedoHax, Bpemenn pabotel Mcnonkoma, o rpacbvu(e
npuema sasiBrieHUin Ha NpefocTasneHne MyHuumnanbHow yenyru. .
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1.4. HopmaTtvBHble NpaBOBbl€ aKTbl, perynupyloline npegocrasneHme
MYHULIMNANbHON yCryru

1.4.1. TlepeyeHb HOPMaTWUBHbLIX MPAaBOBbLIX aKTOB, PEerynupyioLmx
npegocTaBrieHne MyHULMNanbHOW ycnyru (C ykasaHueM pPeKBU3UTOB HOPMAaTUBHbLIX
NpaBoBbIX aKTOB M UCTOYHMKOB UX ochuumanbHoro onyGnukoeaHus), pasmelleH Ha
EpvHom noprane, B PeecTpe rocyfapCTBEHHbIX M MyHULMNANbHbBIX YCIyr, Ha canTe
MyHMUMNANLHOrO paoHa B MHAOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu
«UHTEpHETY.

1.4.2. TekcT agMUHUCTPATUBHOrO pernameHTa B [eiCTByolleih peakuum

noanexunT pasmMmelleHuo Ha EanHom noptane, B Peectpe rocynapCTBEHHbIX U-

MYHULMNAnNbHBLIX YCNYr, Ha caiiTe MyHWUMnansHoOro pawoHa B WHpOpMaLUNOHHO-
TENEeKOMMYHUKaUNOHHON ceTu «MHTepHeT».

1.5. TepMuHbI, UCMONb3yEMble B aAMUHUCTPATUBHOM pernaMeHTe,
U VX onpegenexns

1.5.1. B agmumHuCTpaTUBHOM pernameHTe WCNonb3ywTCA creaywolime
TEPMUHbI U OnpeaeneHns:

yAaneHHoe paboyee MeCTO MHOTO(YHKLMOHANLHOTO LeHTpa
NPenocTaBneHns rocyfapCTBEHHbIX WU MYyHWULMNanbHBIX yCryr — TepputopuanbHo
06ocobrneHHoe CTPYKTypHOe nopapasgeneHve (ouc) MHOroYHKUMOHANBHOMO
LieHTpa NpeaocTaBneHnst rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr, CO3jaHHOe B
rOPOACKOM (CEenbCKOM) MOCENEHUN MyHULMUNanbHOro panoHa wnv B TOPOACKOM
okpyre Pecny6nuku TatapcTaH B cooTBeTCTBUM € NyHKTOM 34 [NpaBun opraHusaumu
[AesATENbHOCTM MHOFOMYHKLIMOHANMBHBIX LIEHTPOB NpeAoCTaBNeHns rocyAapCTBEHHbIX
W MyHWUMNAnbHBIX  YCNyr, YTBEPXAEHHbIX nocTaHoenexuem [lpaeutenscrea
Poccuiickoin Penepauum oT 22 agekadpa 2012 r. Ne 1376 «O6 yteepxaeHun Npasun
opraHusauunm AesiTenlbHOCTU MHOTOYHKLMOHaNbHBIX LEHTPOB NpefoCcTaBleHns
rOCYAAPCTBEHHbBIX ¥ MyHULIMNANBHBIX YCNYT»;

TexHnyeckas owwwmbka - owwmbka (onwucka, orevartka, rpammaruyeckas wunu
apudmeTnueckass owmbka nubo nogobHas owwubka), AonyuleHHas Mcnonkomom,
NPefoCTaBNAWMM  MYHALMNANbHYIO ycnyry, W npuBejwas K HeCoOTBETCTBUIO
CBEAEHWIA, BHECEHHBIX B [JOKYMEHT (pes3ynbTaT MyHULMNAanbHOW yCnyru), CBEAEHUAM
B [JOKYMEHTaX, Ha OCHOBaHWUMN KOTOPbIX BHOCUNUCH CBEAEHMS,

EavHas cuctema upeHTUDUKauMmM U ayTeHTUdbukaumum B WUHMPacTPyKType,
obecneunsaioLLe MHOPMALMOHHO-TEXHONOTMYECKoe B3auMmopencTene
WHPOPMALIMOHHBIX CUCTEM, UCMOMb3YEMbIX AMst MPEfOCTaBNEHUsA roCY[apCTBEHHbIX
W MyHULMNanbHbIX YCIyr B 3NEeKTpoHHoi dopme (nanee — ECUA) — depepancHas
rocyaapcrBeHHas nHopmaLUnoHHas cucTema, obecnevunsatoLas
CaHKLMOHVPOBAHHbIA LOCTYN YYACTHUKOB WH(OPMaLMOHHOTO B3aMMOAEWCTBUA B
cucTeMe UAEHTMdMKALMM U ayTeHTUMKauMM K WHdopmauum, cogepxailencs B
FOCY[J@pCTBEHHbIX WHGOPMALMOHHBIX CUCTEMax U WHbIX  MHOPMALMOHHBIX
cuctemax;

M®L] - FocynapcTeeHHoe BrogkeTHoe yupexaeHne «MHOrodyHKUMOHaNbHbI
LeHTp NpefoCTaBNeHNs rocyaapCTBEHHbIX U MyHMLMNAanbHBIX yenyr B Pecnybnuvke
TaTtapcTaHy;

AUC MU - AsTomMatusupoBaHHas  uHGOPMauWOHHas  cucTema
MHOrOYHKUMOHANbHBEIX ~ UEHTPOB  MPEAoCTaBneHWs  rocyfapCTBeHHbIX U
MyHULMnanbHbix yenyr Pecnybnvku TatapcTtaH. :

?
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1.5.2. B  aAMMHUCTpATMBHOM  pernameHTe nog  3asBneHWeM o
NPEAOCTaBNeHNN MyHULMNanLHOW yenyru (aanee - 3asiBreHue) NoHMMAaeTCs 3anpoc
O NpefoCTaBneHN MyHMLMNanbHON ycnyru, NoAaHHbINA B COOTBETCTBUM C MYHKTOM 3
craTbu 2 degepanbHoro 3akoHa ot 27 uionst 2010 roga Ne 210-03 «O6 opraHusaumu
NPEAOCTABNEHNs1  TOCYAAPCTBEHHBIX W MYHUUMNAnbHbIX — yCryr»  (ganee —
®efepanbHbii 3akoH Ne 210-03).

2. CtaHgapT npefjoCTaBneHns MyHULMNanbLHOM ycnyru
2.1. HaumeHoBaH1e MyHULMNaNbHON yenyru
Bbloava cnpasku (Bbinuckn).

2.2. HavumeHoBaHWe UCMONMHUTENBHO-PaCcNOPSAUTENLHOrO opraHa MecTHOro
CamoynpaBneHus, HenocpeACcTBEHHO NPeAoCTaBNSAIOLIEro MyHULMNANbLHYIO YCryry
Bacunbesckuit  cenbCkuit  UCMONHUTENbHBIA  KOMUTET  AbMETHEBCKOIO
MyHUUMnansHoro paioHa PecnyGnuku TaTtapcTtaH (ganee-Mcnonkom).

2.3. Onucanvie pesynbTaTta NPeAOCTABNEHNS MyHULMNATLHON YCryru

2.3.1. PesynbTaToM NpegoCcTasneHns MyHULMNansHOM ycnyru aBnsaeTcs:

1) cnpaBka (BbInucKa) (npunoxenne  Ne 1 K  Hacroswemy
aAMWHUCTPaTUBHOMY pPeErfiamMeHTy);

2) peweHne o6 oTKase B NPEAOCTABMEHUM MyHULMNANLHOVA ycnyru
(npunoxenne Ne 2 k HacTosiLemy aAMUHMCTPATUBHOMY pernameHTy);

3) peweHve 06 oTkase B npueMe [OKYMEHTOB, HeOBXOANMBIX ans
NPEAOCTaBNEHNs MyHUUMNanbHOW ycnyrv (npunoxenue Ne 3 k HacToswemy
aAMVHUCTPaTUBHOMY pPeErnaMeHTy).

2.3.2. PesynbTaT npefocTaBeHUs MyHULMNANbHON ycnyru HanpasnseTcs
3aABUTENI0 B (HOPME 3MEKTPOHHOTO [OKYMEHTA, MOAMMUCAHHOTO  YCUIEHHOIA:
KBaNMMULMPOBAHHOW 3MEKTPOHHON MOAMMCHI0 YMOMHOMOYEHHOTO AOMKHOCTHOIO
nvua Ucnonkoma (nubo Vicnonkoma), B COOTBETCTBUM C denepansHbiM 3aKOHOM OT 6
anpens 2011 roga Ne 63-03 «O6 anekTpoHHO! noanucu» (nanee — depnepanbHbIN
3akoH Ne 63-03) B nuuHbIii kabuHeT EputHoro nopTtana. B cnyvae HanpaeneHns
3anBneHus nocpeactsoM PecnyGnuvkaHckoro noprana pesynbTaT NpeaocTaBreHust
MYHULMNANbHOW  YyCNyrM  HanpaBnsieTcsi Tak Xe B NWYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGopy 3asBuTENns pesynbTaT NpPefoCTaBIIEHMS MyHULMNANbHO
ycnyrv Bbigaetcs B Micnonkome unu 8 MOL| B dopme aksemnnspa aneKTpoHHOro
AOKYMEHTa, pacneyataHHoro Ha ©OyMaXHOM HOCUTENe, 3aBEePEeHHOro nevyaTbio U
NOANUCHIO COOTBETCTBEHHO YMONHOMOYEHHOIO AOMKHOCTHOro nuua Mcnonkoma nnu
paboTHuka ML,

234. 3asBuTeno BnpaBe MOMyYWTb pesynbTaT  NPeAoOCTABMEHMS
MyHULMNAnLHOW ycnyru B (hOpMe 3MEeKTPOHHOTO [OKYMeHTa B Te4YeHue cpoka
AeNCTBUSA pesyribTaTta NpefocTaBleHUst MyHULMNAmbHOIA yCryru.

2.4. Cpok npefocTaBneHns MyHULUNansHo yCnyru, B TOM YiCHe C y4eToM
HeobxoaMMocTi obpalleHus B opraHusaumm, y4acTeylolme B NpefoCcTaBneH m
MyHULIMNaneHOMN yCnyry, CpOK NPMOCTaHOBNEHNS NPeoCTaBeHNst MyHULMNANbHOM
YCIyT! B Cryyae, cnn BO3MOXHOCTb NPUOCTAHOBNEHNS npeaycMoTpeHa
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3akoHoparenbcTBOM Poccuiickoin defepaumm, Cpok Bbigauu (HanpasneHus)
OOKYMEHTOB, ABMAIOWNXCA pe3ynbTaTom NpeaocTaBneHns MyHULMnansHon ycnyru

2.4.1. MyHuumnanesHas ycrnyra npeaocTaBnsieTcs B TeyeHue Tpex pabouux
AHen.

2.4.2. MNpuocTaHoBNEHE CPpOKa NpeaocTaBrieHUss MyHULMNANbHOR yCcnyru He
npegycMoTpeHo.

243. HanpaeneHue [OKYMEHTa, sBnsoLerocs pesynbTaTtomM

npegocraBneHns MyHuUMNanbHOW ycnyrm B cbopme ANEKTPOHHOro AOKyMEHTa,,

3asIBUTENI0 OCYLUECTBNAETCS B AeHb OMOPMNEHUs W perucTpauun pesynbrarta
NpefoCTaBNeHUs MyHULMNANGLHOW YCIyTu.

2.5. WicuepnblBaloLlwnii nepedeHb fOoKyMEHTOB, He06X0AMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UMY UHBIMU HOPMAaTUBHBIMY NPABOBLIMK aKTamy Ans
npefocTaBneHnss MyHULMNanbLHOM YCryru, a Takke YCryr, KoTopble SABMSAITCS
HeoBxoauMbIMK U 06si3aTeNbHLIMU AN NPeAoCTaBNEeHUss MyHULMNANbHbIX YCIyT,
noanexalmx NpeacTaBneHuto sasaBuTeneM, cnocobbl MX NONyYeHUs 3asBUTENEM, B
TOM YuCre B 3NEKTPOHHON hopMe, NopadoK UX NpeacTaBieHus

2.5.1. na nony4yeHus MyHuUMnanbLHOW Yycnyru 3asBuTenb npeacTasnseT
criegytoLne OKYMEHTHI:

1) DOKYMEHT, YLOCTOBepsiiowmii nuyHocTs (He Tpebyetca B cnyyae
obpalueHus nocpeacteoM PecnybnimkaHckoro noprana);

2) LOKYMEHT, yAOCTOBEPSIOLLMIA NONTHOMOYMA NpeAcTaBUTeNs 3aABUTENS,

3) 3asBneHue:

B opMe [okyMeHTa Ha OymaxHom Hocutene (npunoxenne Ne 4 «
HacTosLeMy agMUHUCTPaTUBHOMY perfameHTy);

B  ONEKTPOHHOW  chopme  (3anonHAeTcsi  MOCPeACTBOM  BHECEHUSA
COOTBETCTBYIOLLUMX CBEAEHMWIA B 3NEKTPOHHYI0 hopMy 3asiBNeHus), nognucaHHoe B

COOTBETCTBUMN C TpeboBaHUsMK NyHKTa 2.5.3 agMUHUCTPaTUBHOIO perfiameHTa, npu

obpaLueHum nocpeactesom PecnyGnukaHckoro noprtana,

4) B cny4ae, ecnv Ans NpefocTaBNeHUst MyHULMnansHOW ycnyr Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbLIX NULa, He ABMALIEeroca sasBuTeNlem, U ecnu B
COOTBETCTBUU C dhefepanbHbiM 3aKoHOM obpaboTka Takux nepcoHanbHbiX LaHHbIX
MOXEeT OCYLEeCTBNATLCA C COrMacus ykasaHHoro nwuua, npu obpaileHun 3a
Mony4YeHneM MyHULUMNanbHOW ycnyru 3asBuTenb [AOMONMHUTENbHO npeacTaBnseT
LOKYMEHTbI, NMOATBEpXAAloWMe NonyyeHne cornacus ykasaHHoro nvua wnu ero
3aKOHHOTO npegcTasuTens Ha obpaboTKy nepcoHanbHbIX AaHHBIX YKasaHHOro nuua.
[lokyMeHTbl, NoATBEpXAaoLuMe nonyyeHne cornacvsi, Moryt ObiTb NPeACTaBneHs! B
TOM uucne B hopme 3NeKTPOHHOro fOKYMEHTa,;

5) B cny4yae, ecnu 06A3aHHOCTb XpaHeHWUs p,OMOBOVI kHuru go 31.12.2017
Bo3naranacb Ha COOCTBEHHUKOB XMWNbIX NOMELLEHU, 3asaBUTENeM NpeacTaBnseTca
AOMOBas KHUra;

6) npaBoyCTaHaBnMBaOLWME LOKYMEHTbl Ha WHAVWBMAYaNbHbLIA XWUMOW [OM
(ecnu npaBo COOCTBEHHOCTM He 3aperucTpuposaHo B EAMHOM rocyfapCTBeHHOM
peecTpe HeABWKUMOCTM) — 4NS BBIMUCKU U3 NOXOSANCTBEHHOW KHUIU.

2.5.2. 3asBneHve u npunaraemble LOKYMEHTbl MOTYT ObiTb nNpeacTaBfieHbl
(HanpaeneHbl) 3aaBUTENIEM OOHVM U3 CriedyoLLmMX cnocoboB:

1) yepe3 MOLL Ha BymaxkHbIX HOCUTENAX U B BUAE 3NEKTPOHHbBIX AOKYMEHTOB,
COOTBETCTBYHOLUMX TpeboBaHuaM nyHkTa 2.5.3 agMUHUCTPATMBHOrO pernameHTa,

2) nocpeAcTeom PecnybnukaHckoro nopTana B 3MeKTPOHHQH hopme;

’
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3) B Mcnonkom nUYHO MNyM MOCPEACTBOM [OYTOBOWA CBA3N Ha GymakHOM
HocuTene.

3asBneHve ¥ npunaraemble [OKYMEHTbI, NpU HanpasneHuu nocpeacTBOM
MOYTOBOW CBA3W, 3aBEPAIOTCS B YCTAHOBNEHHOM NOpsiKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpepcrtsom PecnybnukaHckoro
nopTana noAnvcbiBaeTCsi NPOCTON 3MEKTPOHHON NOANUCHIO 3asiBUTENS.

Ans nony4YeHus NPOCTON 3rEeKTPOHHOW nognucy 3asiButenio Heobxoaumo
NponTW npouenypy perncrpauun (ayteHtudukaumm) 8 ECUA, a taike noareepanTb
YYETHYIO 3anuchb.

OneKTPOHHbIE AOKYMEHThI (3MEKTPOHHbIE 0Bpa3sbl AOKYMEHTOB), yKkasaHHble B
noanyHkTax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATMBHOrO pernamMeHTa, 3aBepalTcs

YCMﬂeHHOVI KBa.I'IM(pVILWIpOBaHHOVI noanucblo nNul, ynonHOMOYEHHbIX Ha co3gaHue n.

noAnucaHne Takux 4OKYMEHTOB, B TOM YMCNe HoTapuycamuy.

ONEKTPOHHbIE AOKYMEHTHI (3NEeKTPOHHble 06pasbl AOKYMEHTOB), Npunaraemblie
K 3asBMEHUIO, B TOM 4uCne [OBEPEHHOCTH, HanpaBnsalTcs B Buae daiinos B
cdopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbaiT.

KauyecTtBO npenocTaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB - (SNEKTPOHHbIX
06pa3oB LOKYMEHTOB) HAOMKHO MO3BOMIATE B MOMHOM 0ObEeMe npouuTaTb TEKCT
[OKYMEHTa U pacno3HaTbh PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeuwaeTtcs TpeboBaTb OT 3asABUTENA:

1) npeacTaBneHUss [JOKYMEHTOB W WHOpMauuu Wnu  OCyLLEecTBreHus
OEWCTBUN, NpeAcTaBfieHne WNU  OCYLUECTBNIEHWE KOTOpPbIX HE MNpefycMOTPeHo
HOPMaTUBHLIMU MPaBOBLIMY aKTaMu, perynupylowmnMy OTHOLLEHUs!, BO3HUKaowue B
CBSI31 C NpeaocTaBfieHNneM MyHUUMNanbHoOM ycnyri;

2) ocyllecTBneHns 4ecTeuiA, B TOM YMCne cornacoBaHui, Heobxoaumblx Ans
NOSyYEHUs MyHUUMNAnNbHOW YCMyrM U CBs3aHHbIX C obpallieHnem B UHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpasfieHus, opraHusauuu, 3a
UCKMIOYEHNEM MOMYyYEHUsT YCNyr W NOMy4YeHUst [OKYMEHTOB U  WHdopmauuu,
NpefocTaBnAemMblX B pesynbTaTe NpefoCTaBNeHus Takux YCMyr, BKIIOYEHHBIX B
nepeyHn, ykasaHHble B 4vactm 1 ctatbm 9 PepepanbHoro 3sakoHa Ne 210-03
(HeobxoaMMBbIX 1 0Bsi3aTENbHbBIX YCIYr);

3) npefcTaBneHus [OKYMEHTOB U uHopmauuu, OTCyTCTBUME U (Mnn)

HEeL0CTOBEPHOCTb KOTOPbIX HE yKasbiBanvcb Npu NepsoHavanbHOM OTKase B npueme
LOKYMEHTOB, HeoOXoauMbIX AN NPEeAoCTaBNeHUs MyHULMnanbHow ycnyru, nubo B
npenocTaBneHn MyHULMNANbLHON YCryru, 3a UCKITIoYeHNeM crieyioLmx crnyyaes:

a) nsMmeHeHne TpeboBaHMII HOPMATVBHBLIX MPaBOBbIX AKTOB, KacaloLuxcs
NpedoCTaBNeHnss MyHuUMNanoHOW YCnyru, rnocre nepBoHaYanbHOW noAayu
3asABIIEHUA O NPefoCcTaBleHUM MyHULMNArbHON yCryru,

6) Hanuune owmnbok B 3asiBIEHUM O NpedoCTaBfieHU MyHULUUNANbHOW yCryru
W OOKYMEHTax, NofaHHbIX 3asiBUTEneM nocne nepsoHa4anbHOro oTkasa B npueme
[LOKYMEHTOB, HeoOXoauMbIX ANs NpefoCTaBMeHVs MyHULMNanbHOWA ycnyr, nmbo B
npefocTaBfeHn MyHUUMMNAanbHON YCNYrM U He BKTIOYEHHbIX B NpeacTaBleHHbIN
paHee KOMMNNEKT AOKYMEHTOB;

B) WCTEYEHME CpOKa OEWCTBUSI OOKYMEHTOB MM M3MEHeHue uHhopmauum
nocrne mnepBOHaYanbHOrO OTKaza B MpuWeEMe [OKYMEHTOB, Heobxogumblx Ans
NpeaocTaBneHns MyHULMnanbHo ycnyru, nbo B npefaocTaBneHnn MyHuuunanbHow
ycnyru;

r) BblsiBNieHWe [OOKYMEHTanbHO NOATBEPXAEHHOro dpakta (npu3HaKkoBs)
OLWKNBOYHOro MNM NPOTMBONpPABHOrO AevcTeus (6e3neincTens) OOMKHOCTHOrO nvua
WUcnonkoma, pabotHuka MOLL, npu nepsoHa4ansHOM OTKase B Npueme [OKYMEHTOB,
HeoOXOAMMBIX AN NMPEAOCTaBNeHNs  MyHuumnanbHoW  ycnyrn, nubo B
npefocTaBneHn MyHULMNanbHOW YCIyru, o Yem B NUCbMEHHOM BuZe 3a NOANMUCHIO

t»



pykosogutens Wcnonkoma npu nepBoHadYanbHOM OTKase B NPUEME LOKYMEHTOB,
HeoOXoAuMMbIX ANA NPefoCTaBIEHUs MyHULUMNAaNbHOW yCnyrn, yBeaoMnsieTcs
3asABUTEND, a TaKKe NPUHOCATCA U3BUHEHMA 3a AOCTaBNeHHbie HeynobCeTBa;

4) npepocrtaBneHua Ha OyMa)HOM HocuTerne AOKYMEHTOB U WHopmaumw,
3neKTpoHHble oBpasbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUMU C MYHKTOM
7.2 yactn 1 ctatbn 16 PepepansvHoro sakoHa Ne 210-P3, 3a UCKNOYEHUEM Criyvaes,
€Crn HaHeceHMe OTMETOK Ha Takue AOKYMeHTbl NMbo MuX usbsTUE ABnAEeTCA
HeobXoaMMbBIM YCNOBUEM NPELAOCTABEHUS FOCYAAPCTBEHHON UM MyHULMNANbHOW
YCIYTU, U UHbIX Criyyaes, yCTaHOBMNEHHbIX dhefepanbHbiMU 3aKOHaMM.,

2.6. VcuepnbiBalowuin nepeveHb JOKYMEHTOB, HE0OX0OOUMBIX B COOTBETCTBUM C
HOpPMaTMBHbIMW NPaBOBLIMU aKTamu 4ns NPefoCcTaBNeHNss MyHULUMNANbHON YCnyry,
KOTOpbI€ HaXOAATCA B PacnopsiKeHUn rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOrO

camMoyrnpasneHust 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam Unu opraHam
MECTHOro caMmoyrnpaBfieHus opraHusauuii U KoTopble 3asBUTENb Brpase
npeacTaBuTb, a Takoke cnocobbl NX NONyYEeHUs 3asBUTENSMA, B TOM YUCSE B
3NEeKTPOHHOW (hopMe, NOPSAOK NX NPEACTABIEHUS; rOCYAaPCTBEHHbIN OpraH, opraH
MECTHOro camoynpasfeHUs nMMbo opraHnsauus, B pacnopsiKeHUn KoTopbixX
HaxoA4AaTCsA AaHHbIe AOKYMEHTbI

2.6.1. MNMony4aloTcs B paMKkax MeXBegOMCTBEHHOrO B3anMOAENCTBUS:

1) BbiNUCKa 13 EAMHOrO rocygapCTBEHHOrO peecTpa HEeABMKUMMOCTA  —
denepansHas cnyxba rocygapcTBeHHOW perncTpaumn, kagactpa u kaptorpaduu;

2) cBefeHMA O [peicTsylolleM nacnopTe  rpaxaaHuHa  Poccuickoi
®epgepauun — MB1 Poccuu;

3) cBegeHus O  HOTapuanbHOW  OoBepeHHocT™ —  depepanbHas
HOTapuanbHasa nanaTta.

2.6.2. 3assuTenb Brnpase NPefocTaBnTb AOKYMEHTbI (CBEAEHUS), YKasaHHbIe B
noanyHkTe 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B opMme 2NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUIIEHHOW KBanuduuuMpoBaHHOW MNOANWUCHID Nl
YrOSTHOMOYEHHbIX Ha CO34aHue W nojnucaHve Takux OOKYMEHTOB, Npu nogadye
3aaBMeHus.

2.6.3. Henpeacrasnenue (HECBOEBpEMEHHOE NPeACTaBNeHNE) YKa3aHHEIMU B
nyHKTe 2.6.1 agMUHUCTPaATUBHOIO perrameHTa opraHamu rocyfapCTBEHHOW BracT,
opraHamy MECTHOro camMoynpasfieHUsi, OpraHn3auMaMu JOKYMEHTOB U CBEAEHUIA He
MOXeT SABNSATbCA OCHOBaHMEM ANA OTKasa B NpefocTaBlieHUW MyHUUMNanbHOW
ycnyru.

2.6.4. JomkHoctHoe nuuo 1 (unu) paboTHUK, YKasaHHbIX B MyHkTe 2.6.1
aAMVHUCTPaATUBHOIO perfaMeHTa OpraHoB W OpraHusauuii, He npeacTasuBLUNE
(HECBOEBPEMEHHO  NpPEeACTaBMBLLME)  3anpolUeHHbie U Haxogswuecs B
pacnopsKeHnn OOKYMEHT WNW  cBedeHus, nognexaTr agMUHUCTPaTUMBHOW,
AUCUMMIMHAPHOM UM MHON OTBETCTBEHHOCTY B COOTBETCTBMM C 3aKOHOAATENLCTBOM
Poccuiickon ®enepamu.

; 2.6.5. 3anpelaetca TpeboBaTtb OT 3aABUTENA AOKYMEHTbI CBEAEHWs, B TOM

yucne noaTeBepxaawlMe BHECEeHME 3asiBUTeneMm nnaTtbl 3a npefocTasreHue
MYHULMNANBLHOM YCNYrn, HaxoasLwmecs B pacnopsXXeHn rocyaapCTBEHHbIX OPraHos,
OpraHoB MECTHOroO CamoynpasreHMa W MOABEAOMCTBEHHbBIX rOCYAapCTBEHHbIM
opraHam Unu opraHam MeCTHOro CamoyrnpasfieHUsa opraHusauuii.

HenpegcraeBneHve 3asBuTenem [OOKYMEHTOB, coaepXalux CBeAeHus,
KOTOpblE HaxXOAATCS B PACMOPSXEHUU rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOTO
camoynpaBneHnss U NOABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Wnu opraHam
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MECTHOro camoynpasneHus opraHusauui, He SIBNSETCA OCHOBAHWEM Aana oTkKasa
3aABUTENIO B NpenocTaBneHnn MyHuUUnansHomn ycnyru.

2.7. VicuepnbiBatoLLmil nepeyeHb OCHOBaHWI ANs 0TKasa B npueme LAOKYMEHTOB,
HeoOX0ANMBIX AMns NPeAOCTABNEHNST MyHUUMNANLHOM YCITyTH

2.7.1. OcHoBaHUAMM ANs OTKasa B Npueme AOKYMEHTOB, HeobxooumbIX Ans
NPeAoCTaBNeHNA MyHULIMNanbLHOM YCNyru, SBNSIOTCS:

1) npeacTaBneHHbie 3asBUTEnem AOKYMEHTbI coAepXXaT noaYUCTKU W
NCNPaBNeHUss  TekcTa, He  3aBepeHHble B MOpsAKe,  YCTAHOBMEHHOM'
sakoHogarensCcTBOM Poccuiickoit depnepauum;

2) [OKYMEHTbI cofepXaT MOBPEXAEeHUs, Hannuue KOTOPbIX HEe NO3BONSET B-
NOfHOM obbeme ucnonb3oBaTh WHGOPMALMIO U CBEAEHUS, coaepxaiimecs B
AOCKyMEHTax ANns NpefoCTaBneHns MyHULMNAanbHON YCRyru;

3) nNpencTaBneHHble NOKYMEHTh UNu CBeaeHUS yTpaTunu cuny Ha MOMEHT
obpalleHus 3a MyHULMNaNbHON YCryroi (AOKYMEHT, YAOCTOBEPSIOLLMIA NOSTHOMOYUS
npeacTasutens safBUTens, B cnyyae obpaweHust 3a npefocTasreHUeM
MYHMLIMNANbLHOW YCyru ykazaHHbIM TULOM);

4) nogava 3asBNEHMS O npPefoOCTaBEHUM MyHUUMNANbHOA ycnyrn u
ROKYMEHTOB, HEOOXOAUMbBIX AN NPeAoCTaBNEeHNs MYHULMNANLHON ycnyru, B
3/TEKTPOHHOM (hOpMe C HapyLLEHNEM YCTaHOBNEHHbIX TpeboBaHuit;

5) HEeKoppeKTHoe 3anonHeHne obs3aTenbHbLIX nonei B dopme 3asBneHus, B
TOM 4ncne B WMHTEPaKTUBHOW hopme 3asiBneHust Ha PecnyBnukaHckom noprane
(HepocToBepHoe, HenonHoe, NMBo HenpaBuIbLHOE 3anofiHeHWe);

6) npencTaBneHne HEnonHoro kommnnekTa AOKYMEHTOB, HeobxoammblX Ans
npefocTaBneHUss MyHULMNanbHOW YCnyru;

7) 3asBnNeHne o NPefoCTaBNeHM YCNYrY NOAaHo B opraH rocygapcreeHHOM
BnacTu, opraH MECTHOro camoynpaeneHust WM OpraHv3auvio, B MOMHOMOMUS
KOTOPbIX HEe BXOAMT NpefocTaBeHne MyHULUNanbHOA YCRyru;

8) HecobriofeHWe ycTaHOBNEHHbIX cTaTben 11 depepanbHOro 3akoHa ort 6
anpens 2011 ropa Ne 63-®3 «O6 aneKTPOHHON MOANMCH» yCrnoBuUWA NpU3HaHUA
AeACTBUTENBHOCTY YCUNEHHOM KBannUUMPOBaHHON 3NIEKTPOHHON NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWUiA AnA oTKasa B nNpueme [OKYMEHTOB,
HeobX0AUMbIX ANs NONYYEHNS MYHULMNANBHON ycnyru, ABNsAETCA ucyepnbiBaloLum.

2.7.3. PeweHune 06 oTkase B npueme 3asBNEHUA U [OKYMEHTOB,
HEOOXOAUMBIX ANs NPefOCTaBNEHUs MyHULMNASbHOI ycnyru, moxeTt 6biTb NpUHATO
Kak BO BpeMsi npuema 3asiBUTENs, TaK W MOCre MOMYyYEeHUs] OTBETCTBEHHBbIM
AOMKHOCTHBIM ~ nivloM  Wcnonkoma  HeoGxoAUMbIX  Ans  NpefocTaBneHus
MYHULMNANbHOW  ycnyrmu  [OKYMEHTOB (cBepeHWin) Cc  UCnonb3oBaHMEM
MEXBEAOMCTBEHHOTO  WH(hOPMALMOHHOrO  B3aUMOAEWCTBMS, B  CpOK, He
npesbIaloLLnMii 9 pabounx AHelt co AHS perncTpaLmum 3asiBreHus.

2.7.4. 3anpellyaeTcs OTKasblBaTh B NpUEMe 3asBMEHNS W WUHbIX [OKYMEHTOB,
HeoOXoAUMbIX [ANA NPeAOCTaBNeHNs MyHWULMNANbHOI ycnyru, B cnyyae ecnu
SaABNeHNe U LOKYMEHTLl, HeoOXoguMble ANs NPefoCTaBNEeHUs MyHULMNansHOM
ycnyr, nojaHbl B COOTBETCTBUM C WHcbopMmauumeid O cpokax W nopsgke
NPEAOCTABNEHUA MYHULMNanbHOW ycnyru, onybnukoBaHHoW Ha EauHom nopTane,
PecnybnvikaHckom noprane.

2.8. UcuepnbiBaroLumii nepevyeHb OCHOBaHUI ANsi NPUOCTaHOBMEHUS UMY OTKa3a B
npefocTaBneHn MyHULMNanbHON ycryru
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2.8.1. OcHoBaHMA Ans NPUOCTaHOBNEHUS NPEeLOCTaBNEeHUs MYHULMNANbLHOM
yCcnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHus Ans oTKasa B NPEAOCTaBNEHNA MyHULIMNANBLHOW YCIyru:

1) B NpeAcTaBneHHbIX 3asBreHun u (UNu) JOKYMEHTaxX COAEPXUTCS HenonHas
u (unNn) HegocToBepHan nHbopmMauus;

~ 2) nocTynneHue oTeBeTa opraHa rocygapCTBEHHOW BRacTW, opraHa MEeCTHOro

camoynpasneHus nubo noasenoMCTBEHHOW OpraHy roCcyAapCTBEHHOW BnacTu wnu
opraHy MeCTHOro camMoynpasfieHUsi opraHu3auuy Ha MeXBeOOMCTBEHHbIM 3anpoc,

cBUAETENbCTBYOWEr0O 06 OTCYTCTBUM AOKYMEHTa W (Mnu)  UHdopMaLmu,
L4

HeobXoAWMBLIX  ANA  MPefoCTaBMEHWSI  MYHWULMManbHOW  YyCryru,  ecnu
COOTBETCTBYIOLUIA AOKYMEHT He Obin npefcTaBrneH 3assuTenem no cobCcTBeHHOM
UHUUMaTuBe;

3) oTcyTcTBME CBEAEHUI O perucTpauuy rpaxgaHuHa no MecTy XUTenbCcTBa

(npebbiBaHus) B pacnopsiXeH OPraHOB MECTHOrO CaMOyMpaBIieHus.

2.8.3. [lepeyeHb OCHOBaHWi AN OTKasa B NPeAOCTaBNEHUU MyHULMNANbHOM
yCnyru SiBNS€TCA UCHEPMbIBAIOLLIMM.

2.8.4. 3anpelyaeTcs OTKasbiBaTb B NPEAOCTABNEHUN MYHVULMNANBHOW YCIyTu
B cnyyae, ecnu 3asBfneHue O npefocTaBfeHn MyHUUMNanbHOW ycnyru nofaHo B
COOTBETCTBMM C WuHoOpMauuendn o cpokax W nopsgke npefocTaBneHust
MyHUUMNanbHOW ycnyru, onybnukosaHHon Ha EavHom noptane, PecnybnunkaHckom
nopTane.

2.9. Mopsaok, pasMep 1 OCHOBAHUS B3UMaHUS rocyAapCTBEHHOW NOLLSMHB! U UHOM
nnarbl, B3UMaeMol 3a NPeaocTaBneHne MyHULMNANLHO| yenyrv

Mwauwnaanaﬂ ycnyra npefoctaBnaeTcs Ha 0e3Bo3me3HOI OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABNSATCA HeobxoanmbiMy M obA3aTenbHbIMU AR
npefocTaBnieHns MyHUUMUnansHOM yenyr, B TOM Yucne cBeeHns O OKYMeHTe
(nokymeHTax), BblAaBaeMoM (BblgaBaeMblX) OpraHnsauusiMy, y4acTsYIoLMMMN B

npeaocTasneHun MyHUUMnanbHbIX yenyr

MpenocTaBneHne HeoGXoaMMbIX U 0Bsi3aTeNbHLIX YCRyr He TpebyeTcs.

2.11. MNopagok, pasmep 1 OCHOBaHMA B3UMaHUs NnaThl 3a NpegocTaBrneHue yenyr,
KoTopble ABMATCA HeobxoanmbiMu 1 obsasaTenbHbIMU 115t NpefocTaBnexHus
MyHULIMNAanbHON ycnyry, BKoYas MHopMaumo 0 MeToduKe pacyeTa pasmepa
Takow nnathbl

MNpepocTaeneHne HeobGxoanMbIX U obssaTerbHbIX yenyr He TpebyeTcs.

2.12. MakcumarnbHbIA CPOK OXWAAHUA B ouepeam npu nogavye sanpoca o
NpefocTaBieHM MyHULMNANbLHOW YCyru, yCnyru, npeaocTasnsieMon
opraHusauuen, y4acTByoLEn B NpeaocTaBneHn MyHuUmMnanbHom ycnyru, u npu
nony4YeHun pesynbTata NpefocTaBneHusa Takux ycnyr

2.12.1. Bpewma oxugaHua npu nojadye 3asBneHUa Ha nonyyeHue
MyHULMNanbHoOM ycriyru - He 6onee 15 MUHYT.

2.12.2. MNpu nony4yeHumn pesynbtata NpefocTaBneHna MyHULMNanbHOW yenyru
MaKCUMarbHbIVi CPOK OXKWAAHWUS B OMEPeaV He AOMMKEH NpeBbiwaTh 15 MUHYT.

t»
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2.13. Cpok 1 NOpsiAOK perncTpaunm sanpoca sasBuTens o NPeAocTaBeHuy
MYHULIMMANbLHOM YCMyru 1 yCrnyru, npefocTaBnsieMol opraHu3aumneli, yuacTaylowel
B NpeAoCTaBNeHNN MyHULMNAnbLHOMN YCryry, B TOM YKCIE B NIEKTPOHHON hopme

2.13.1. Tpn nuyHom obpawesun B MOLl B feHb nogaum 3assneHus
3aaBuTento BbigaeTca pacnucka u3 AUC MOL ¢ pervctpaumoHHbiM HOMEPOM,
NOATBEPXKAALLMM, YTO 3aABMEeHue OTNpaBneHo, U AaToN NoAaYuMN 3asnBeHus.

2.13.2. Tlpn Hanpasnenun 3asBNeHUs nocpefcTeoM, PecnybnukaHckoro
noprtana 3asBuTenb B [eHb Mogaudu 3asBfieHUWs nonydyaet B NMYHOM KabuHeTte
PecnybnukaHckoro noptana w no  3MEKTPOHHOW  MouTe  yBEAOMIEHME,
NnoATBEpXKAawLlee, YTO 3asBNEHUE OTNPaBfieHo, B KOTOPOM YKa3biBalOTCA
PerucTpaLuoHHbI HOMEpP U faTa nogavn 3asBlieHus.

2.13.3. MNpu nuyHom obpawieHun B McnonkoMm B AeHb nojauvu 3asBlieHus
YNONTHOMOYEHHbIM  [OMMKHOCTHBIM ~ nMuom  Ucnonkoma 3asBuTenio  BbiaaeTcs
pacnucka 13 aBToOMaTU3NpOBaHHON MHMOPMAaLUMOHHON CUCTEMbI, NpeAHa3HAYeHHOW
AN OKasaHUsA TrOCYAapCTBEHHbIX U MYHULUMNANbHbLIX YCNYr, C pPerucTpaurMoHHbIM
HOMepOM, AaToi nojayun 3asBneHUs U NepeyYHeM NPEeACTaBIIEHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMeLLeHNAM, B KOTOPbIX NPefoCTaBNAeTCs
MyHUUUNanbHas ycnyra, K 3any oXxXwaaHus, Mectam Afisi 3anofiHeHus 3anpocoB O
npeaocTaBneHnn MyHUUUNanbHON yCryrn, UHOPMAaLIMOHHBIM CTEHAAM C
obpasLamu Ux 3anosiHEHUsi U NepevHeM JOKYMEHTOB, HEOGXOAUMBIX ANs
NpefocTaBNeHUs Kaxkaon MyHUUMNansHOW yCnyr, pasmeLLeHuto 1 ohopmnexnto
BU3yaribHOW, TEKCTOBOW U MynbTUMEAWUIHON MHcopMaLun 0 nopsgke
npefocTaBneHust Takon ycnyry, B TOM Ynucne K o6ecneyerHnio 4OCTYMHOCTY Ans
WHBanuaoB yKasaHHbIX 06 LEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHoAaTenbLCTBOM U 3akoHogaTenscTtBoM Pecnybnuku TaTapcTtaH o counansHon

‘ 3awuTe NHBannaoB

2.14.1. MNpepocTaBneHne MyHULMNANbLHOM YCNYrn OCYLLECTBNAETCS B 34aHMAX
n nomewleHnsx, oBOopyAOBaHHLIX MPOTUBONOXAPHOA CcUCTEMOW U CUCTEMOW
NoOXXapoTyLIEHMS.

Mecta npuema 3assuteneinn obopyaylotcs  Heobxogumoit mebenbio ans
ohopMneHnst LOKYMEHTOB, MHGOOPMALIMOHHBIMU CTEHAAMMW.

2.14.2. B coorBeTcTBMM C 3akoHodaTenbcTBoM Poccuiickoit degepauum o
counanbHoi 3almTe UHBanuOoB B Lensx 6ecnpenATCTBEHHOrO JOCTyna K MeCTy
npefocTaBneHnss MyHuumnansHoi yenyrm obecnevymsaeTcs:

1) obecneunBaeTca OGecnpensaTCTBEHHbIM OOCTYN WHBANMAOB K MECTy

npefocTaBlieHua MyHULMNanbHON ycnyru (y,U,O6HbWI BXO4-BbIXO4 B MNOMELLEHUA WU

nepemMeLleHne B ux npegenax);

2) BM3yanbHas, TEKCToBas M MynbTUMeauiiHas uHdopmaums o nopsgke
npefocTasneHuss MyHUUMnanbHON ycnyru pasmelaeTca B yAOOHbIX Ansl 3asiBUTENen
MecTax, B TOM Yucne ¢ y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANUAOB;

3) COMpPOBOXAEHWEe UWHBaNWAOB, MWMEILWMX CTOKUEe paccTpoiicTBa
YHKUNN 3pEHUA U CaMOCTOATENBHOIO NEPEABMKEHUA, N OKa3aHue UM NOMOLLW;

4) BO3MOXHOCTb CaMOCTOSITENbHOTO NepeaBuXEHUst Mo TeppuTopun, Ha
KOTOPOM pacrosioXeHbl OObLEeKTbl COUUanbHON, WHXEHEPHOM W TPaHCMOPTHOWN
WHGPACTPYKTYp, BXoAa B Takne oObeKTbl ¥ BbiXxoAa U3 HUX, NOCAAKU B TPAHCMOPTHOE
CPEACTBO W BbICAAKM 13 HETO, B TOM YKCIie C UCNONb30BaHNEM Kpecna-KONACKY;

5) Hapnexawjee pasmelleHne obopyaosaHusa U Hocutenen nHpopmauum,
Heobxoanmbix ans obecneyenuns GecnpenaTcTBEHHOrO AOCTyna MHBanmp,oa K ycnyraM c
Y4ETOM OrpaHU4eHN UX XN3HEAEATENIbHOCTY; ,

e
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6) AybnuposaHue HeOGXOAMMOI AN UHBANMAOB 3BYKOBOW W 3PUTENLHON
WHOPMaUMK, a TakKke HagnMcel, 3HAaKoB U WHOM TEKCTOBON M rpadunyeckom
VH(OpMaLU 3HaKaMK, BbINOMHEHHBIMI PenbedHO-TOYEYHbIM wpudTom bpainns;

7) Aonyck cypaonepesog4nka u Tudgrocypgonepesoaymka;

8) AOnycK cobakun-nposogHuKa npu Hanu4mm AOKYMEHTa,
noaTeepxaatoLiero ee cneuwansHoe ofydyeHue U BblgaBaeMoro no copmMe M B
nopsiAke, KOTOpble yCTaHOBMEHbl Mpukasom MuHUCTEepcTBa Tpyga W couuanbHoM
3awmTel Poccuiickon ®epepauun ot 22.06.2015 Ne 386H «O6 yTBepxaeHUM dopmbl
AOKyYMeHTa, noaTeepxatollero cneuuanbHoe obyyeHue coGaku-npoBOAHUKA, W
nopsiaka ero Bblgadn». ,

2.14.3. TpeGoBaHua B 4acTu obecneyeHnss [OCTYNHOCTW AN WHBANMAOB

06bekToB, B KOTOPbIX OCYLLEeCTBIIASTCA npefocTaBneHne MyHuunnanbHon ycnyru, n -

CpeAacTs, mcnonb3yemblX npyu NPeAoCTaBNEHUM MYHWULMNANbLHOW YCRyru, KoTopble
yKkasaHbl B nopanyHkrax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOrO perfameHTa,
NPUMEHSITCA K oObekTam W cpeAcTBaMm, BBEAEHHBIM B 3KCRNyaTaUMIO WIM
npoleaLium MoaepHusaumto, pekoHcTpykuuio nocne 1 uions 2016 roga.

2.15. lNokasarenu AOCTYNHOCTY 1 KaYeCTBa MyHULMNATLHON YCIyTy, B TOM
4nCne KoNM4YEeCTBO B3aUMOLENCTBUIA 3a8BUTENA C JOMKHOCTHLIMM NMLAMI Npu
npenocTasneHn MyHUUMNanbHOM YCryrn U ux NPOAOIKUTENBLHOCTb, BO3MOXHOCTb
MonyYeHns MHgopmaLmmn o xoae npefoCTaBNeHNUs MyHULUNANLHOI YCNYTY, B TOM
4ucre ¢ ucnonb3oBaHNem MHMHOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHONOMIN,
BO3MOXHOCTb JINDO HEBO3MOXHOCTL MOMYYEHUS MyHULMNASLHON YCNYIv B
MHOro(YHKUMOHANLHOM LIEHTPE NPefoCTaBeHWs FOCyAapCTBEHHbIX U
MYHULIMNAnbHBIX YCNYr (B TOM Yicne B NONHOM obkeme), B niobom
TeppuTOpHanLHOM nogpasaesnieHu oprada UCNOMHUTENbBHO PacnopPsAAUTENbHOrO
opraHa MeCTHOro camoynpasrieHus, No BbIGOpPY 3asBUTENS (IKCTEPPUTOPUATbHBIN
APUHLMM), NOCPEACTBOM 3anpoca O NPeAoCTABNEHNN HECKONbKNX FOCYAapCTBEHHbIX
W (UNu) MYHULMNANbHBIX YCITYT B MHOTO(YHKLMOHASbHBIX LIEHTPaX NpeaocTasneHus
rocyaapCTBeHHbIX U MyHULMNANbHBIX YCNyr, NpegycMoTpeHHoro ctatbeit 15.1
®epepansHoro sakoHa Ne210-d3 (KOMMNEKCHbI 3anpoc)

2.15.1. lNokazaTenamu JOCTYNHOCTU NPESOCTABAEHNS MyHULIMNAaNbHOM ycnyru
ABNSAIOTCS:

pacnonioXXeHHOCTb MOMELUEeHUsi, B KOTOPOM BeAeTCA NpueM, Bbigaya
AOKYMEHTOB B 30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCMopTa;

Hanuuve HeobXoAMMOro KONMMYECTBa CMELUaniCTOB, a Talke NOMEeLLeHUl, B
KOTOPbIX OCYLLECTBNAETCA NPUEM OOKYMEHTOB OT 3aABUTESNEN;

Hanuune wucyepnblBalowen uHgopmauun o cnocobax, nopsgke M cpokax

npefocTaBneHns MyHULUMNanbHON YCnyru Ha NHhOPMaLUMOHHbIX cTeHpaax, Epunom:

noptane, PecnybrnimkaHckom noprane, caite MyHULMNANLHOTO PaioHa;

OKasaHWe nomowy wHBanugam B npeoforneHun OGapbepos, MeLLaLWmx
NoMy4YEeHUo MU YCITyr HapaBHe C APYTMMU fMLaMu.

2.15.2. TokasaTensmu KkayectBa NPEAOCTABNEHUS MYHWLMNANbHON YCnyry
ABNAOTCA:

1) cobrniogerue cpokos npuema u pacCMOTPEHUS LOKYMEHTOB;

2) cobriofieHue cpoka Nony4eHNs peaynsTaTa MyHULMNanbHON YCyru;

3) oTcyTcTBME OBOCHOBAHHBLIX anob Ha HapylUeHWUs afAMWUHUCTPATUBHOMO
pernameHTa, coBeplueHHble paboTHUkamu Vicnonkoma;

4) KONMYECTBO B3aNMOLEICTBUI 3asBUTENSA C AOMKHOCTHLIMU NULAMM (Ges
yyeTa KOHCynbTauuii): :

t»
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B3aMMoJencTBue 3asBuTens ¢ paboTHUkamu Mcrnonkoma wnm MoL npwu
PEAOCTABNEHNN  MYHMUMNANLHOW  YCryr  OCYLUECTBMSIETCA OAWH  pas npuv
NPeACTaBneHu 3asBneHNs co BCeMN HeOOXOAUMBIMU JOKYMEHTaMU:

OAWH pa3 B criy4ae HeobXOAUMOCTM NONYYEHUs pesynbTaTa MPefoCTaBNeHNs
MyHUUUnaneHoi ycnyrv B lMcnonkome wunwu M®L B dopme aksemnnsipa
SNEeKTPOHHOro AOKYMEHTa Ha BymaXXHOM HocuTene.

MpOAOIXUTENBEHOCTL OLHOTO B3aMMOAENHCTBUS 3aSBUTENS C AOMKHOCTHBIMU
fmuamu npy NpefocTaBneHuy MyHUUMNanbHoO YCnyr He npesbiluaeT 15 MUHYT.

3asBuTenb BMpaBe OLUEHUTb KauyecTBO NPefocTaBNeHnss MyHUUMNanbHo
ycnyrm ¢ MOMOWDbIO  yCTPOWCTB  MOABMXHOW  pagauoTenedOoHHOI CBSi3N,
ncnonbsosaHnem PecnybnukaHckoro noprana, TepMUHanNbHbIX YCTPOWCTB.

n
L4
c

2.15.3. UHdopmaLms o xoge NPeaoCcTaBneHnss MyHULMNansHOW YCIyrn MoXeT

ObiTb nonyyeHa 3asBUTENEM B NWYHOM KabuHeTe Ha EanHom nopTane,
PecnybrnnkaHckom noptane, B Mcnonkome, MoLI.

2.15.4. MpepocraBneHne MyHULMNANLHOMN ycnyru ocyllecTenseTcs B mobom
MOL| no Bbibopy 3asBUTENs HE3ABMCUMO OT MECTa ero XUTENbCTBA WNM mecTa
hakTUyYeckoro npoxusaHus (NpebbiBanns) Ha Tepputopun Pecnybnuku TartapcraH
MO SKCTEPPUTOPUANBEHOMY MPUHLMNY.

MyHuumnansHass ycriyra B cocTaBe  KOMMMEKCHOMo 3anpoca He
npeaocTaBnaeTcs.

2.16. WHble TpeGoBaHWs, B TOM Ynuche yuuTblBaowme ocobeHHoCcTH
NPEA0CTaBNEHNA MyHULMNANBHOW YCryr No aKCTeppuUTopuansHoMy npuHUmny
(B cnyvae, ecnu MyHuLUMnanbHas ycnyra npefocTraBnseTcs no
SKCTePpUTOPUanNbLHOMY NPpUHLKUNY) M 0OCOBEHHOCTU NPeAoCTaBnNEHUs
MYHULIMNAnbHOW YCRyr B SNEKTPOHHOI hopme

2.16.1. Mpu npefoCcTaBNEHM MyHULMNANBHOI yCrnyr B 3neKTpoHHOM opme
3asBuTEnNb BNpage:

1) nonyunTe uHdopmaumio o nopsgke u CpoKax npegocTaBneHus
MYHULMNanLHOW ycnyru, pasmelleHHylo Ha EguHom noptarne, PecnybnunkaHckom
nopTane;

2) noAaTb 3asBreHVe O MPefoCTaBreHUN MyHULUNANbHOIA YyCnyrm n uHble
AOKYMEHTbI, HeobXoAuMble AN NPEeAoCTaBNeHNs MyHWULMNAnsHOM ycnyru, B ToMm
HMCne [OKyMEHTbl U MHpOPMaumIo, 3NeKTPOHHbIe 06pasbl KOTOPLIX paHee Gbinu
3aBEPEHbI B COOTBETCTBUM C NYHKTOM 7.2 yacTh 1.ctathk 16 depnepanbHOro 3akoHa
Ne 210-93, ¢ ucnonbaosaHvem Pecny6nukaxckoro noprana;

3) nonyuYnTL CBEAEHUA O XOAE BLINOMHEHUS 3aSBNEHMIT O npegocTasneHnn
MYHULMNaNbHOWN yCryru, NofaHHbIX B 3NEKTPOHHOI hopMme; ot

4) OoCyLLeCTBUTb OLEHKY KayecTsa NpeoCTaBNeHMs MYHULMNANbHOW YCNyru;

5) nonyuuTb pesynbTaT NPeAoCTaBNEHUS MyHULMAANbHOI ycnyru B chopme
3NEKTPOHHOIro AOKYMEHTA;

6) nogatb xanoby Ha pelseHve U geiicTeue (6espeiictene) Ucnonkoma, a
Talke  €ro  AOMKHOCTHLIX WL, MYHUUMNANbHBIX CRYXALMX MNOCPELCTBOM
PecnybnukaHckoro  noprana,  noprtana benepansHoit  rocyaapcTBEHHOM
NHOPMaLIMOHHOM CUCTEMBI, obecneuuBaioLeit npouecc  pocypebHoro
(BHecyneGHoOro) obxanosaHua peLueHuin U aercTeuil (besneincTBus), coBEpLUGHHBIX
npy  NpeaocTaBneHun rocyfapCTBEeHHbIX W MyHULMNAnbHLIX YCIYr opraHamu,
NPEAOCTaBNAOWMMN  TOCYNApCTBEHHbIE M MyHUUWUNamnbHble  YCiyru,  ux
AOJBKHOCTHBIMU NULIAMY, rOCYAAPCTBEHHLIMI U MYHULIMNANbHLIMU CIyXaLMMK.

tp
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2.16.2. ®dopmupoBaHuE  3aSBNEHUS  OCYLUECTBNAETCS  NOCPEACTBOM
3anoriHeHnsl 3NeKTPOHHOM hopMbi 3asBneHuss Ha PecnybnukaHckoMm noptane 6es
HeobX0AMMOCTM AONOMHUTENBHON NoAaYM 3asiBMeHUs! B Kakoi-nnbo nHoi dhopme.

2.16.3. Mpu dopmupoBaHuu 3assreHus obecneunsaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUA U COXPAHEHWS 3asIBMEHUS U UHbIX
AOKYMEHTOB, HEOOX0ANMBIX 4N NPEAOCTaBIEHUS YCIyru;

2) BO3MOXHOCTb  3aMOMHEHWUSt  HECKOMbKUMWM  3asBUTENAMU  OOHOM
9NEKTPOHHOI (hopMbl 3asBREHNS Npu obpalleHun 3a ycnyramu, npeanonaraloLwmmm
HanpasJsieHne COBMECTHOTO 3assBNEHNs1 HECKONbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb ne4aT Ha OymaxHOM HocuTene KOMuUM 3NEKTPOHHOW

dopmbl 3anBNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHYIO (HOpMY 3asBEHUS

3Ha4yeHUn B nioGOM MOMEHT no >enaHuio MNonb3oBaTens, B TOM 4ucne npw
BO3HWMKHOBEHMU OWMNOOK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHMT B
3NeKTPOHHY0 POopMy 3asiBNEHUS,

S) 3anofiHeHue nonewt aNeKTPOHHOW (HOPMbI 3asBMEeHUst 4O Hayana BBOAaA
CBEAEHWI 3asBUTENEM C WCMONb30BaHMEM CBedeHWN, pasmelleHHbix B ECUA, u
cBeAeHuiA, onybrmkosaHHbIX Ha PecnybnukaHckoM nopTtane, B 4acTu, Kacawoweics
CBEAEHWI, OTCYTCTBYIOLLUX B €4UHOW CUCTEME UAEHTUMDMKALMN U ayTeHTUDUKALNY;

6) BO3MOXHOCTb BEPHYTHCA Ha NOBON U3 3TaNOB 3arONHEHUS 3NEKTPOHHOIA
thopmbi 3anBneHns 6e3 noTepu paHee BBeAEHHOW UHOPMAaLMK;

7) BO3MOXHOCTb [OCTYNa 3asBUTENA K paHee nofaHHbIM UM 3asiBRIEHUSIM B
TEYeHne He MeHee OLHOro rofda, a TaKkke 4acTU4HO CChOpPMUPOBAHHBIM 3asiBNIEHUAM
- B TeYeHUe He MeHee 3 mecsLeB.

2.16.4. 3anucb 3assutenert Ha npuem B MOL| (ganee - 3anuch)
ocyulecTBnsieTcss NocpeacTeoM PecnybnukaHckoro noprana, TenedoHa KOHTaKT-
ueHtpa ML,

3asBuTento NpeaocTaBnsieTcs BO3MOXHOCTb 3anucu Ha niobbie cBob6ofaHble
Ans npuema gaty v Bpems B npefenax yCTaHOBEHHOro B MHOTOYHKUMOHANBHOM
LeHTpe rpaduka npmema.

3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCsl 3a CyTKU [0 HaCTYMneHWs
3TOU AaThl.

Ons ocyLlecTBneHus npegsapuTenbHoin 3anucu nocpencTsom
PecnybnukaHckoro noprtana 3asBuTento HeoGXoOouMMO ykasaTh 3anpaluvBaeMble
CUCTEMOW AaHHbIE, B TOM YuUcne:

chamunuio, UMs, OTYECTBO (NPU HANUYUK);

HoMep TenedgoHa;

appec 3MeKTPOHHOW MoYTHI (N0 XKenaHuio);

Xenaemylo [aTy v Bpemsi npuema.

B cnyyae HecooTBeTCcTBMS CBefeHU, KOTOpble coobLumMn 3aﬂBMTenb npu
npeABapuTEnbHOW 3anucu, JOKYMEHTaM, NpeAcTaBneHHbIM 3asBUTENEM NPU JIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNMPYETCS.

Mpu ocywecTenenny npeaBapuTenbHOW 3anuck s3assutenio obecneynsaeTcs
BO3MOXHOCTb pacnevaTtarb TanoH-nogTeepxgeHue. B cnyvyae, ecnu 3assBuTenb
COOOLUMT afipec 3MEeKTPOHHOW MouThl, HAa yKas3aHHbIl agpec Takke HanpasnseTcs
uHdopmaLma o noATBEPXAEHUM NpeaBapuTENbLHOW 3anucy C yKasaHUeM Jaartsl,
BPEMEHU 1 MecTa npuema.

MNpu ocyllecTBneHWn npenBapuTenbHOR 3anucK 3asBuTens B 06a3aTenbHOM
nopsgke MHGMOPMUPYETCs O TOM, YTO npeaBapuTenbHas 3amnucb aHHynMpyeTcs B
criy4qae ero HesiBku no ucredeHun 15 MUHyT C HasHa4YeHHOro BPEMEHU npuema.

3asBsuTefNb B N060oe Bpems Brpase oTkasaTbCs OT npe.qaap_vlTeanoﬁ 3anucu.

1]
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3anpeuwjaeTcs Tpe6oaaTb OT 3asiBATENS cosepu.leva MHBIX AeUCTBuNiA, Kpome
NPOXOXAeHNs  uOeHTUMKaUMM U1 ayTeHTUUKaUMM B COOTBETCTBUMM  C
HOpPMaTWBHbIMM NpaBoOBbIMKU akTamu Poccuitickol defepaunn, ykasaHus Lenu
npuema, a Takke npefoCTaBNeHUs CBeAeHUW, HeobxoauMbIX Ans  pacyeTa
ANATENBHOCTU BPEMEHHOro MHTepBana, KoTopbili HeobxoauMo 3aBGpoHMpOBaTL A4S
npuema.

3. Cocras, nocnefoBaTenbHOCTb U CPOKW BLINONHEHUS aAMUHUCTPATUBHBIX
npotieayp, TpeboBaHus K NOPAAKY WX BbINONHEHUS, B TOM YUCHEe 0COBEHHOCTM
BbINOSTHEHNS aAMUHMCTPaTUBHBIX NPoLiedyp B 3MEKTPOHHON (opme, a Take
OCOGEHHOCTY BbIMNOMHEHWNS! aAMUHUCTPATUBHBIX NPOLEAYP
B MHOTOYHKUMOHANbHBIX LIEHTpax

3.1. OnucaHue nocnefoBaTENLHOCTY ASKCTBUI NPY NPEfOCTABAEHUN
MYHULMNAnNLHON ycnyru

3.1.1. MNpepocraenenne  MyHUUMNanbHOW  ycryrM  BKMYaeT B  cebs
cnepyoLime agMUHUCTPaTUBHbIE NpoLeayps!:

1) KOHCYNbTUPOBaHMWE 3asBUTENS;

2) IpUHATUE U PacCMOTPEHWE KOMMMEKTa AOKYMEHTOB, MPEeACTaBAEHHbIX
3asBuTEneM;

3) HanpasreHne MEeXBEAOMCTBEHHbLIX 3anpOCOB B OpraHbi, yyacTeywowe B
NpeAoCcTaBNeHN MyHULMNANbLHOW yCnyry;

4) NOAroToBKa pesynbTaTta MyHULMNANbHON YCRyru;

5) Bblaava (HanpaBneHue) 3asBUTENIO pesynbTaTa MYHULMNanbHOM ycnyru;

6) ncnpasneHne TEXHUHECKNX OLUMBOK.

3.2. OxasaHne KOHCYnbTaLuil 3asSBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOSHEHUSt aAMWUHUCTPATUBHOM npoueaypsl
SBNAETCS obpalleHue 3anBuTENs MO BOMPOCAM, CBA3aHHLIM C MPEAOCTABMEHMEM -
MYHUUMNAanbHON yCryru.

HOMmKHOCTHBEIM  NMLIOM  (PaBOTHMKOM), OTBETCTBEHHbIM 33  BbINOSHEHUE
aAMUHUCTPaTUBHOW NpoLeaypsbl, ABNSAETCS:

npu obpawieHnn sassutens B MOL| — pabotHnk ML,

npu obpalieHun 3aseBuTens B  VCMoONKOM-3aMecTUTenb PYKOBOAUTENS
Wcnornkoma.

3.2.2, 3anBuTenb BripaBe 0OpaTUTLCS 3a KOHCYNbTaUMeih 0 NopsiAKke U cpokax
NPeAoCTaBNiEHUA MYHULMNANbHOW YCnyru B M<DLI, NMYHO U no TenedoHy u
3MNEKTPOHHOW nouTe.

PabotHuk MOL] koHCynbTUpyeT 3asiBuTENSs, B TOM YKCre Mo CocTaBy, daopwle
npeacTaensemod  AOKyMeHTauuu W gpyrum  Bonpocam  Afs  NonydYeHus
MYHULIMNanbHOM yCnyru.

3asnBuTENb MOXET MONMY4YUTb WMHMOPMALMIO O MOPAAKe NPeAoCTaBNEHMUs
MyHMUMNanbHOW ycrnyru Ha ocduumansHoMm caiite MOL| http://mfc16.tatarstan.ru.

AOMWHUCTPATUBHBIE MPOLEAYpPb, yCTaHaBHMBaeMbIe HaCTOAILLMUM TMYHKTOM,
BbINOSTHAOTCA B IeHb 0bpaLleHus 3asBuTens.

PesynbTatamn  BbINOMHEHUA aAMWHUCTPATUBHbBIX npoue,qyp ABNAIOTCA:
KOHCynbTauus no coctaey, hOpMe MPeACcTaBnsAeMol OOKYMEHTaUMKM U ApYrum
BONPOCaM, HEOOXOANUMBIM Ansi NOMYyHYeHUs] MyHULMNANbHOMN YCRyri.

3.2.3. BasBuTenb Bnpase obpatuTbcs B Vcmomnkom : ro TenegoHy u
3NeKTPOoHHOW nouTe, a TaKKe MNOMy4uTb KOHCYnbTauuio Ha " Pecnybnukarckom
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‘noptane, cante Wcnonkoma o nopsgke U cpokax npefocTaBneHnss MyHUUMNanbHon
ycnyru, B TOM 4ucne no coctasy, popme npefcrasnissieMoil JOKYMEHTauum n apyrum
BOMNpOCaM A1 NosiyYeHUs MyHULMNANbHON yCnyru.

[lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHGoOpMUpyeT
3asBuUTENs B cooTBeTcTBMM C TpebosanHusmu nyHkta 1.3.4 agMUHUCTPATMBHOIO
pernameHTa.

AOMUHUCTPaTUBHbIE nNpouenypbi, YCTaHaBnMBaeMble HACTOALLUM MYHKTOM,
BbINOSHAOTCA B TeYeHMe Tpex pabounx gHen co AHSA NocTynneHus obpalyeHuns.

PesynbTaTamMu  BbINONMHEHWS1 aAMWHUCTPATUBHBLIX TpoLeayp SBNAOTCA:
KOHCYNMbTALMM MO COCTaBy, hOpMe MPEACTABASEMON [OKYMEHTaLUuMu v Apyrum’
BOMnpocam, HeobxoanMbIM ANS NONyYeHUss MyHULMNanbHOM YCnyru.

3.3. lNpuHaTtue n paccmoTpeHne KoMnneKkTa JOKYMEHTOB,
npeAcTaBreHHbIX 3asBUTENem

3.3.1. lpuem [okyMEHTOB Ans NpefoCTaBNEeHUs MYHULUNanbHOW ycnyru
yepes MOL nnn yganeHHoe paboyee mecto MOLL,

3.3.1.1. 3assuten. (npepctasutens 3aseuTtens)) obpawaetca B MOL ¢
3arnpocoM O NpefoCTaBNeHu MyHULUMNANbLHOW YCNYru U npeacTasnseT JOKYMEHTh! B
COOTBETCTBMU C NYHKTOM 2.5 aAMUHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PabotHuk MOLL, BepyLuii npuem 3asBneHuii:

onpegenseT npegMeT obpatleHus;

yOOCTOBEPSAET JINYHOCTL 3asABUTENS;

NPOBOAUT NMPOBEPKY NOSTHOMOYMIA N, NOJAILLEro OKYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeOoBaHWAM, yKasaHHbIM B
NyHKTe 2.5 aAMUHUCTPATMBHOIO perfiameHTa;

3aroniHAET ANEeKTPOHHY dopmMmy sassreHus B AUC MOL;

npu  NpedocTaBfieHMM  OOKYMEHTOB, yKasaHHblXx B nyHkte 2.5
agMUHUCTPATUBHOIO pernameHta Ha OymaxHOM HocuTene, OCyulecTBnser
CKaHupoBaHue npeacTaBNeHHbIX 4OKYMEHTOB;

pacneyaTtbiBaeT 3aasneHve ns AC MoL;

nepenaet 3anBUTENIO HA NPOBEPKY U NOANUCAHWE;

nocne nognucanns ckaHupyeT nofgnucaHHoe saasneHne 8 AIC MoL;

sarpyxaet B AUIC MOL] gokyMeHTbI, NpeAcTaBfeHHbIe B 3N1EKTPOHHON dopme
UInn 3NeKTPOHHbIE 06pasbl OTCKAHUPOBAHHbIX p,oxymeHToa hopMUpyeT 3NeKTPOHHOe
aeno;

BO3BpaLlaeT nognncaHHoe 3anBrneHne n opurnHansl GyMaxHbIX JOKYMEHTOB;

BblAaeT 3asBUTENIO PaCnMCKy B Npueme JOKYMEHTOB.

AOMUHUCTPaTUBHbLIE Npoueaypbl, yCTaHaBnuBaemble HAaCTOSWMUM nyHKTOM
BbINOJHAIOTCA B IeHb obpalleHus 3assuTens. ‘

Pesynbtatamm  BbINOMHEHUSA ap,MMHMCTpaTMBHbIX npouenyp SBMSAIOTCA:
roTOBOE K OTrnpaBKe 3asABMeHNe 1 NakeT AOKYMEHTOB.

3.3.1.3. PabotHuk MOL HanpaenseT nakeT [OKYMEHTOB, MPUHATbIX OT
3asBuTens B VMICNonkoMm B aNeKTPOHHOW chopme (B cOCTaBe MakeTOB 3MNEKTPOHHbIX
Aen) B TeyeHue ogHoro pabodero AoHs co AHA obpalleHus 3asBuTens B CTPYKTYpHoe
nogpasaeneHne MoL,

PesynbTatamy BbINOMHEHUS aAMWHUCTPATUBHBIX “mpouedyp ABNAIOTCA:
3asiBNeHNe N NakeT LOKYMEHTOB (3NeKTPOHHOE Aerno), HanpasneHHble B Mcrnonkom,
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.2. lpuem JOKYMEHTOB ONA NpefocTaBlieHus MyHmuwnaanow ycnyru B
3aNeKTPOHHOW hopMme Yepes PecnybnukaHckui nopTan
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3.3.21. 3asBuTenb ANA nojauM 3afBMEHUSt B ANIEKTPOHHOM opme
BbINOMHAET cneaylowme AencTBus:

BbINOMHSAET aBTOPU3aLMIO;

OTKpblBaeT POPMY 3NEKTPOHHOIO 3aABIEHUS;

3anofiHAeT (opMy 3MNEKTPOHHOTO 3asiBMEHWsl, BKIIIOYAIOWYIO CBEAEHUS,
HeoGxoauMble 1 obasaTenbHbIe AN NPEAOCTABMAEHNA MyHULIMNANBHON YCRYTiA;

NPUKpennseT OOKYMEHTb! B 3MIEKTPOHHON hopMe unu 3MeKTpOHHble obpasbl
[OKYMEHTOB K hOpMe 3MEeKTPOHHOrO 3asBeHns (npu HeobxoanumocTH);

noATBepXXaaeT (PakT O3HAKOMIMEHUS U cornacusi C YCrOBUAMU U MopsAAKOM
NpefoCTaBneHnsa MyHULUMMansHOM YCnyrn B 3MEKTPOHHOW chopme (YCTaHaBJ'MBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacuy B oopMe 3NEKTPOHHOIO 3asiBreHus);

noaTBepXaaeT [OCTOBEPHOCTb COOOLUEHHLIX CBeAeHUi (YCTaHaBﬂMBGET‘

COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3MEKTPOHHOTO 3asiBNIEHUS);

OTNpaBnsAeT  3anofiHEHHOE  3NEKTPOHHOEe 3asnsneHve (HaxumaeT
COOTBETCTBYHOLLYIO KHOMKY B hopMe aNeKTPOHHOIO 3asBNEHUS);

SNEKTPOHHOE 3asiBNeHne NOAMUCLHIBAETCH B COOTBETCTBUM C TpeboBaHUAMMU
nyHKTa 2.5.3 agMUHUCTPaTUBHOIO pernameHTa;

nonyvaet yBefjoMmneHve o6 oTnpaske NIEKTPOHHOIO 3asBIIEHUS.

dopmaTHO-noruveckas nposepka CchOpMUPOBAHHOTO 3asABneHus
OCYLLEeCTBNSETCA MOCIe 3aroSfIHEHUA 3afBUTENEM KaXaoro 13 rnonei SneKTPOHHOM
thbopmbl 3anBneHus. Mpu BbISBNEHWU HEKOPPEKTHO 3aMOJSTHEHHOTO NOJISA 3MEKTPOHHOM
(hopmbl 3asBNeHnst 3asBUTENb YBEAOMNAETCA O XapaKkTepe BbIIBMIEHHON OWWBKU 1
nopsgke ee  yCTpaHeHWs  nocpeacTBOM — MH(POPMALMOHHOrO  coobLUeHus
HenocpeacTBEHHO B 3NEKTPOHHON hopme 3asBreHUs.

AOMUHUCTPaATUBHbLIE NpPOUEAYpPHI, yCTaHaBnuBaeMble HacTOALUMM MYHKTOM,
BbINOMHAIOTCA B AeHb obpalleHus sasBuTens.

PesynbTatamy BbINONHEHUS  agMUHUCTPATUBHbIX npou.enyp ABNAIOTCA:
9NEeKTPOHHOe Jeno, HanpaeneHHoe B Wcnonkom nocpeacTsoM  CUCTEMbI
3reKTPOHHOro B3auMOAENCTBUSA.

3.3.3. PaccmoTpeHue KomnnekTa fOKYMEHTOB MCnosnikoMom.

3.3.3.1. OcHoBaHVeM Havana BbINOSHEHWUS afAMWHUCTPATMBHON Npoleaypsb!

ABNAETCA MOCTYNNEeHWe 3asBneHUA W WHbIX [OOKYMEHTOB, HeoOXxogumbix Ans
npenocTaBneHnsa MyHULUNanbHON yenyru.

[omKHOCTHbIM  NUUOM  (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUEe
agMVHUCTPaTUBHOW npoueaypbl ABMAETCA 3aMecTUTenb pykoBoautens Mcnonkoma
(panee -- AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [lormKHOCTHOE NULI0, OTBETCTBEHHOE 32 NpUEM JOKYMEHTOB, B Criyyae
obpalleHusa 3asBuTens ¢ 3asBneHneM B Mcronkom:

onpepenseT npeamet obpalleHus;

yCTaHaBfIMBaeT NIMYHOCTL 3asABUTENS;

NPOBOAUT NPOBEPKY MOSTHOMOYMIA NnLa, nop,aromero DOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nNyHkTe 2.5  agMUHUCTPaATUBHOIO  pernameHTa, MNPOBEPKY  COOTBETCTBUSA
NPEACTaBMNEHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM (Hapnexallee
odhopMIIEHUE KOMWIA JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMUCTOK, MPUMMUCOK,
3a4EPKHYTLIX CMOB U UHbIX HE OFOBOPEHHLIX UCTIPaBNEHUNA);

3anoNHAET JNIEKTPOHHYID opMy 3asiBNIEHUS B+ aBTOMAaTU3UPOBaHHOM
WHPOPMaLMOHHON cucTeMe, NpeaHasHavYeHHOW ANs OKasaHUs roCy4apCTBEHHbLIX U
MYHULMNANbHbIX YCNYT;

npu  MpedocTaBNeHUU  OOKYMEHTOB,  YKasaHHbIX . B MyHkte 2.5
aOMUHUCTPATUBHOTO pernameHTa Ha OyMaHOM HocuTesie, OcyllecTenser
CKaHvpoBaHue NpeacTaBieHHbIX [IOKYMEHTOB; ’ '
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pacnevaTbiBaeT 3asBneHue;

nepeaaeT 3asBUTENIO HA NPOBEPKY U NOAMUCAHNE;

nocne NoANMCaHUs CKaHUPYET NOANUCaHHOE 3aABNEHNE;

3arpyxaeT B aBTOMATU3MPOBaHHY  WH(OPMALMOHHYID  CUCTEMY,
npefHasHa4YeHHY [N OKa3aHWs TOCYAAPCTBEHHbIX UM MyHULMNAnbHbIX  yCryr
AOKYMEHTBI, NpefCTaBreHHble B 3MEKTPOHHOW (hOpMe MNK 3MeKTPOHHbie obpasbi
OTCKaHWPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3NIEKTPOHHOE AENO;

BO3BpaLLaeT NOANUCaHHOe 3asiBNEeHNe U OpuUrMHarnbl GyMaXKHbIX LOKYMEHTOB
3aABUTENIO;

BblA@EeT 3a8BUTENIO PACNNUCKY B MPpUEMe OOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHWiA OnNA oOTkasa B MPUEME [OKYMEHTOB

OOMNXKHOCTHOe NNU0, OTBETCTBEHHOE 3a npunem JOKYMEHTOB, yBeOMNAET 3aAButTensa -

O HanWyuu NpPenAaATCTBUA ANA NpyveMa 3asBrieHUst U BO3BpallaeT eMy AOKYMEHTb C
obbsAICHEHVEM cofAepXaHus BbIABMEHHbIX OCHOBaHWWA Ans oOTkasa B npueme
[OKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEeM AOKYMEHTOB, nocne
NocTynneHusi LOKYMEHTOB Ha pacCMOTPEHUE:

npuceavBaeT 3asBMEHUIO HOMEpP B COOTBETCTBUU C HOMEHKNATypon aen u
craTtyc «[1poBepka JOKYMEHTOBY;

n3y4yaeT MOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM Yucrne npunoXeHHble
3asBUTENEeM [OOKYMEHTbl B 3feKTPOHHOW opme W  3neKTpoHHble obpasbl
AOKYMEHTOB;

NpoBepseT KOMMIIEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbLIX 06Pa3oB JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBuin AeNCTBUTENBHOCTH 3NEKTPOHHON noanucuy,
nocpeactesom obpauleHns Kk EauHomy noprtany (B cnyvae, ecnu 3asBuUTernem
npeacrasneHb! SMNEKTPOHHbIE OOKYMEHTHI, noAnucaHHbie YCUNEHHOW
KBanuuUMpoBaHHON SNEKTPOHHOM NOANUCHIO).

Mpwu HanMuuu OCHOBaHWi, npegycMOTpPeHHbIX NYHKTOM 271
aJMUHUCTPaATUBHOIO perfiameHTa, noAroTaBnMBaeT NPOEKT pelleHna o6 oTkase B
npuemMe AOKYMEHTOB, HeoOXoaUMbIX AN NpefocTaBieHUs MyHULMNANLHONR yenyri.

B cnyyae, ecnn B pesynbTare NpoOBEPKU YCUMEHHOM KBanuuuMpoBaHHON
3M1EKTPOHHOM .MOAMUCU BbISBNEHO HecobniogeHne ycrnoBvuin ee OelCTBUTENbHOCTH,
NPoeKT pelleHna o6 oTkase AOSMKEH cofdepkaTb NYHKTbI ctaTtb 11 degepanbHoro
3akoHa Ne 63-93, koTopble NOCNYXUMN OCHOBaHUEM OIS €r0 NPUHATUA.

Mpoekt peweHus 06 oOTkase B MpPUEME [OKYMEHTOB, HeoOXoAuMMbIX Ans
npenocTaBneHns MyHULUMNanbHOW ycnyru, ¢ ykasaHueMm NpuyunH oTkasa (B crnyvae,
€CNnN OCHOBaHUA pAns OTKasa B NpueMe [OKyMEHTOB, Heobxoaumbix Ans
npefocTaBnieHns MyHUUMNaribHOW YCnyrn, cBA3aHbl C HapyLeHUeM YCTaHOBIEHHbIX
TpeboBaHWM K TakuM AOKYMEHTaM, OCHOBaHuUsi ANs OTKasa B MpuemMe JOKYMEHTOB
DOIMKHBI coaepXaTb MHGMOPMaUMIo O HaMEHOBaHMK [OKYMEHTOB (MHopmaumu,
CBEfEHWit), KOTopble He NpeACTaBrieHbl, COAepXKaT HefOoCTOBEPHbIE U (Mnw)
NpOTUBOpPEUUBbIE CBeAEHWUs, OcopMNeHbl C HapyweHUWeM YCTaHOBMEHHbIX
TpeboBaHWiA), HanpaenseTCs Ha corflacoBaHne B YCTAHOBMEHHOM MOpsifke
NOCPELACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHve npoekta peleHns o6 oTkase B npuemMe [OKYMEHTOB,
HeoOXoaAMMBIX ONA NPefoCTaBneHUs MyHUUMNanbHON YCNyru, OCYLLIECTBMSEeTCS B
nopsake, NPeayCMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOTO pernameHTa.

B crnyyae OTCYTCTBMA OCHOBaHWIA A OTKasa B MpuemMe [OKYMEHTOB,
NPeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIrO pernameHTa, OOJHKHOCTHOe
fULO, OTBETCTBEHHOE 3a MpUEM LOKYMEHTOB, B TeYeHWe opHoro paboyero gHs co
AHA NOCTYNNEHUS 3asBNEHUs, HanpasAeT 3asBUTENIo, yKasaHHblm B 3aABneHun
crnocobom, yBeOOMIIEHWE O MOGTYNSIEHUM 3asiBreHus, cogepxXallee BXOAALMMA

i



19

perucTpaumoHHbIA HOMep 3asBrieHws, AaTy TMoflydeHUst 3asBMieHUs, nepeyeHb
HauMeHOBaHUM (hainoB, NpeAcTaBNEHHbIX K HEMY OOKYMEHTOB, OaTy NONy4YeHus
pesynbTata MyHUUMNanbHOMN yCnyru.

3.3.3.4. VcnonHeHue npouenyp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernameHTa, npyu Hanmuuum TEeXHUYECKOW BO3MOXHOCTU
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexuve c UCNONb30BaHWEM
aBTOMaTU3NpPOBaHHON MHOPMALMOHHOM CUCTEMbI, NPpeaHa3HAYeHHOW ANA OKasaHuA
rocyAapCTBEHHbIX U MyHUUMMANbHbIX YCIYT.

3.3.3.5. AOMUHUCTpaTMBHbIE NPOLEAYpbl, YCTaHaBIMBaeMble MYyHKTOM 3.3.3
aaAMUHWCTPATUBHOIO pernameHTa, BbIMOMHAITCA B TeYeHWe ogHoro paboyero gHs co
AHSA MOCTYNIEHUA 3aABNEeHNS Ha pacCMOTPEHME.

PesyanaTaMM BbiNOJTHEHNA agMUHUCTPATUBHBLIX nNpolenyp ABAAKOTCA:

NPUHATLIA Ha PaCCMOTPEHUE KOMMMEKT JOKYMEHTOB UMW NPOEKT pelleHus o6 oTkase
B NpueMe JOKYMEHTOB, HEeOOGXOOMMbIX AN MNPefoCTaBreHNs MYyHULMNAnbHOM
ycnyru.

3.4. HanpasneHune mexBef0MCTBEHHbIX 3aNpOCOB B OpraHb,
y4yacTsyiollve B NpefoCTaBNeHn MyHMLunanbHoW ycnyru

3.4.1. OcHoBaHMem Hayana BbINONMHEHWUSI aAMUHUCTPATUBHON npoueayps!
ABNAETCA MONyYyeHue [OIMKHOCTHbIM NULOM (paboTHUKOM), YNONMHOMOYEHHBIM Ha
BbINONIHEHNE agMWHUCTPATMBHOM Npoueaypbl, OT AOSKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOIO 32 NPUeM [JOKYMEHTOB, NPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

[IoMKHOCTHLIM - NULUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHWEe
aAMUHUCTPaTUBHOWN npoueaypbl, ABNSETCA 3aMecTUTeNb pykosBoauTens Mcnonkoma
(nanee - NOMKHOCTHOE NNLO, OTBETCTBEHHOE 33 HanpasneHne MeXBeAOMCTBEHHbIX
3anpocos).

34.2. [ormkHocTHOoe nuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHBIX 3anpocos, dOPMUPYET U HampaBnsieT B 3IEKTPOHHOWN dopme
NOCPEACTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO B3aWMOAEWUCTBUSA (npu

OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — WUHbIMM crnocobamu) 3anpocbl O °

npepocTaBneHnn [OOKYMEHTOB W CBeAEeHMA, NpeayCMOTPEHHbIX nyHkToM 2.6.1
aAMUHUCTPaTUBHOIO perfnamMeHTa.

AOMUHMCTPaTVBHbIE NpOUeAypbl, YCTaHaBNMBAEMble HACTOSALUM TMYyHKTOM,
BbIMONHAOTCA B A€Hb MPUHATUA 3aABMNEHNS HA PACCMOTPEHNE.

PesynbTatamMu BbINONMHEHUS aQMUHUCTPATUBHLIX nNpouedyp SBMAIOTCS:
HanpaeneHHble B opraHbl Bnactv u (unu) nopaBefOMCTBEHHbIE OpraHam BRacTu
opraHusaLuu 3anpocsl. )

3.4.3. CneunanncTbl NOCTaBLYMKOB [aHHbIX HA OCHOBaHWM 3anpocos,
NOCTYNUBLLNX YEPEe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOrO B3anMOAeicTeuns,
npenocTaBnAloT 3anpaluvmBaeMble AOKYMEHTbl (MHcbopMauumio) wnu HanpasnsawoT
yBefioMrieHns o6 oTCyTCTBUM JOKyMeHTa U (unu) uHdopmauumn, Heobxogumblx Ans
npenocTaBneHna MyHULIMNanbHON yenyru (ganee — ysegomneHune o6 otkase).

AIMUHUCTPATUBHBLIE MPOUEAYPLI, YCTAHABMUBAEMbIE HACTOALUMM MYHKTOM,
BbIMNOMHAIOTCA B TeYeHue Tpex AHeWl CO OHSA MNOCTYNIeHUs MEXBELOMCTBEHHOro
3anpoca B opraH Wi opraHusauuio, npefocTaBnsalwme JOKYMEHT U MHOPMaLMIO,
€CN VHble CPOKU NOArOTOBKU W HanpaBSfieHUst OTBEeTa Ha MEeXBEOOMCTBEHHbIN
3anpoc He ycTaHoBMeHbl dedepanbHbIMU  3aKOHaMW, MPaBOBbIMUA  aKkTamu
MpasutenbctBa Poccuiickon ®depepaumm U MNPUHATBIMU B COOTBETCTBUU C
tbegepanbHbLIMU - 3aKOHAaMM  HOPMATMBHBIMKM  MpaBoBbIMM  akTamu  Pecnybnviku
TarapcraH. i ' )
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Pesynbtatamu BbinonHeHus aAMUHUCTPaTUBHLIX Mpoueayp ABMASIOTCS:
AOKYMEHTbl (CBeAeHus), HeobxoauMbie AN npefoCcTaBAeHUs MyHUUMNAanbHOM
ycnyru, nubo yeegomneHne o6 oTkase, HanpasnieHHble [OOMKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a HanpaeneHe MeXBeOMCTBEHHbIX 3anpoCoB.

3.44,. HomxHocTHoe nvuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpoCOoB:

nony4yaeT  sanpawuvsBaemMble  4Yepes  CUCTEMY  MEXBEOOMCTBEHHOTO
S/TEKTPOHHOTO  B3aMMOAEWCTBUA  [OKYMEHTbl (CBeaeHus)), Heobxoaumbie aons

npefocraeneHna MyHuuunanbHoOn ycnyru, nubo yBegomneHue o6 oTkase npm’

OTCYTCTBUM BOKYMEHTa U1 (Mnn) uHdopmMauum;
npu Hanu4uum OCHOBaHU, nNpenycMOTPEHHbIX NyHKTOM 271

aMUHUCTPaTUBHOTO pernameHTa, noarotasnusaeT NPOEeKT pelueHnsa o6 oTkase B-

npueme AOKyMEHTOB, HEOOXOANMBIX AN NPEAOCTABNEHUS! MyHULMNANbHOI YCIyTu.

lNpoekT pelieHnss o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix AOnis
NPEA0CTaBNEeHNA MyHULIMNANbHON YCNyru, C yKasaHWeM NPUYMH oTkasa (B crnyyae,
eécnu OCHOBaHWsA [OnA oTkasa B MpuWeMe [JOKYMEHTOB, HeobXoaumbix Ans
NPEAOCTaBNEeHNA MyHULIMNANEHOW yCnyry, CBA3aHbl C HapYLUEHUEM YCTaHOBIIEHHbIX
TpeboBaHWit K TakuM [OKYMEHTaM, OCHOBaHWSi ANSl OTKasa B npueme OOKYMEHTOB
AOIMKHBI CoAepxXaTb WH(OPMAaUMIo O HaMMEHOBaHWUW [OKYMEHTOB (MHcopmaLmy,
CBEAEHWA), KOTOpblE He nNPEe/ACTaBMeHbl, COAEePXKAT HENOCTOBEPHbIE W (vnn)
NpOTMBOpPEUMBbIE  CBEAEHWUs, OQOPMNEHbl € HapyLUEHWEM YCTaHOBIEHHbIX
TPeboBaHWUiA), HanpaBNsAeTCA Ha COrMacoBaHWe B  YCTAHOBNEHHOM nopsake
NOCPEeACTBOM CUCTEMb! 3NIEKTPOHHOrO JOKYMEHTOOGOpOTA.

CornacoBaHue npoekta pelieHnss o6 oTkase B nNpueme [IOKYMEHTOB,
HEeoBXOAUMbIX AN NPeAOCTaBNeHUs MyHULMNANLHON YCnyru, OCYLLIeCTBAETCH B
nopsiAke, NpeayCMoTpeHHOM nyHKkToM 3.5.3 agMUHUCTPATUBHOrO pernaMmeHTa.

AAMWHUCTPaTUBHBIE NPOLEAYPbI, YCTaHaBNMBAEMble HACTOSILUMM MYHKTOM,
BBIMOSTHAOTCS B A€HL NOMYYEeHUs CBEAEHWIA MO MEXBEAOMCTBEHHLIM 3anpocam.

PeaynbTaTamn  BbINOMHEHUS  aAMUHNUCTPATUBHbIX npoueayp SABMSAKTCSA:
AOKYMEHTLI (cBefieHust), Heobxoaumble AN MPEROCTABNEHUS MYHULMNANbHOV
ycnyr, NpOEeKT pelueHust o6 oTkase B npueMe AOKYMEHTOB, HEoOGXOgMMbIX AMS
npeAocTaBneHnss MyHULMNAanbHOW yCryru.

'3.4.5. WcrnonHeHue npouepyp, YyKasaHHbIX B nyHKTax 3.4.2, 3.4.4
AOMUHUCTPATUBHOIO pernameHTa, npu  Hanu4unm TEeXHUYECKOW BO3MOXKHOCTMU
ocyLlecTBnseTcs B aBTOMaTU4YECKOM pexume c UCMnonb3oBaHUeEM
aBTOMaTN3MPOBAHHON MHHOPMALIMOHHON CUCTEMBI, NPeAHa3HAYeHHOM ANs OKa3aHMs
FOCYAAPCTBEHHbIX U MyHULMNAnbHbLIX YCNyr, B TOM YuCrie C MOMEHTa perucTpaum
3aABlIEHUA B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOTO pernameHTa.

3.4.6. MakcumarnbHbIii CPOK BbIMOMHEHMS aAMUHUCTPATMBHLIX npoLlieayp,
ykasaHHbIX B MyHKTE 3.4 aAMUHUCTPATUBHOIO pernameHTa, COCTaBISET Tpu pabounx
OHS.

3.5. Nogrotoeka pesynbTata MyHULMNANLHOI YCyrn

3.5.1. OcHoBaHveM Hauyana BbIMOMHEHWUS aAMWUHUCTPATUBHON npoenypsbl
ABMAETCA NOCTYyNNeHne OT AOMKHOCTHOrO Nnuua, OTBETCTBEHHOIO 3a HanpaeneHue
MEXBEAOMCTBEHHbIX 3arMpocoB, [OOKYMEHTOB (CBedeHui),. HeobXoaumblx Ans
NPeaocTaBneHna MyHULMNAanLHO yCnyru.

FOMXHOCTHBIM NULOM, OTBETCTBEHHBLIM 32 BbIMOSTHEHNE AAMUHUCTPATUBHOIA
npouenypel, ABMNAETCA 3aMecTuTene pykosoautens WMcnonkoma (panee -
[OIMKHOCTHOE SMLIO, OTBETCTBEHHOE 3a- MOATOTOBKY Pe3ynbTaTa NpefocTaBneHus
MYHULMNANsLHOM ycnyru). - > :
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3.5.2. [lomkHOCTHOE nKUO, OTBETCTBEHHOE 33 NMoAroToBKy pesynbrarta
npenocTaBeHns MyHULMNAnbHO yenyru:

paccMaTpuBaeT cpOpMUPOBAHHLIA KOMMIIEKT AOKYMEHTOB, HEOBXOAMMBIX ANs
npeAoCTaBneHns MyHULMNanbHOM yCcnyru;

NpY BbIABNEHUN OCHOBAHWIA Ans OoTKasa B NPeAoCTaBlNEeHUU MYHULMNANbHOM
ycnym,  ykasaHHblX B MyHKTe 2.8.2 aAMUHUCTPATMBHOrO  pernaMeHTa,
NOAroTaBnMBaeT NPOEKT pelieHns o6 oTkase B NPedoCTaBNEHUM MYHULIMNANbHO
ycnyru;

B cCny4ae OTCYTCTBMA OCHOBaHWA [ANA OTKasa B NpefocTasfeHun
MYHULMNANbHOW YCryru, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPaTUBHOMG
pernameHTa, no uToram pacCMOTPEHUS [OKYMEHTOB, HeOoOXOAWUMBbIX Ans

NPeAoCTaBNeHNs MYHULMNANbHOW YCryrv, MOAroTaBMBAET MPOEKT pesynbTaTa.

npefocTaBneHns MyHUuMnanbHOW ycryru B COOTBETCTBMM C MOANyHKTamum 1 — 3
NyHKTa 2.3.1 afiMMHUCTPATUBHOIO pernameHTa;

HanpaBnsfeT NoAroTOBNEHHbIN MNPOEKT pesynbTaTta MNpefocTaBneHus
MYHULMNAnbHOW| YCNyr Ha COrnacoBaHue B yCTaHOBIIEHHOM MOPsaKe NocpeacTBOM
CUCTEMbI ANEKTPOHHOrO AOKYMEHTO0G0opOTA.

ALOMUHUCTPaTUBHbIE NPOLEAYPbl, YCTAHABNWUBAEMble HACTOSILLMM MyHKTOM,
BbINONHAOTCA B TeYeHMe ogHOro paboyero gHs.

Pesynbtatamu BbINOMHEHNS aiMUHUCTPATUBHLIX NPOLIEAYP SBMSIOTCS: NPOEKT
peLleHusi 06 oTkase B NpefoCTaBNEHUN MYHULMNANBHON YCrYru, cripaBku (BbINUCKN).

3.5.3. CornacosaHue 1 nopnucaHue npoekra pesynbTaTa NPefoCTaBMNEHMS
MyHULMNANbHOW ycryrv (danee — npoekTbl AOKYMEHTOB) OCYLLEeCTBAAETCA
pykosoauTtenem Wcrnonkoma.

MoaroroBneHHble NPOeKTbl  OOKYMEHTOB, nmerone 3ameyvaHus,
BO3BpALLAIOTCA Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbraTa
MyHUUMnaneHoW ycnyru. [locne ycTpaHeHUs 3ameqaHuin NpoeKTbi [OKYMEHTOB
NMOBTOPHO NepeaalTcs 417 COrnacoBaHus U NOANUCaHUS.

PykoBogutens MWcnonkoma npyu paccmMoTpEHUM MPOEKTOB AOKYMEHTOB
nposepsieT cobnoAeHNe aaMUHUCTPATUBHOTO perflameHTa AOMKHOCTHLIMU NULamm

Wcnonkoma B 4acTM CPOKOB BbIMONMHEHUS aAAMUHUCTPATMBHLIX NPOLEAYp, WX -

nocnenosaTesibHOCTU W MOMHOTHLI, Hanuyusa  COrnacoBaHWUi  YNOMHOMOYEHHBIX
AOIMKHOCTHBIX MUy Kcrnonkoma B cucteme 3reKTPOHHOTO LOKYMeHToo6opoTa.

B cnyyae BbiSIBNEHUA HapylleHWiht B 4acTU CPOKOB  BbINOMHEHMS
aAMUHNCTPATUBHLIX NpoLledyp, WX nocneaosaTensHOCT U NoNHOTH PykosoauTens
Wcnonkoma uHULMMpYeT npuBReYeHWe K OTBETCTBEHHOCTU fuL, AOMYCTUBLLMX
HapyleHus, B COOTBETCTBUU C NYHKTOM 4.3 aflMUHUCTPATUBHOIO pernameHTa.

AAMUHUCTPATVBHbIE NPOLEeAypPLl, YCTaHaBNWBAEMble HACTOSILMM MYHKTOM,
BbIMNOJIHAIOTCA B TeYeHe ogHoro paboyero gHs. a

PesynbTatamn BbINONHEHUS AAMUHUCTPATUBHLIX MPOLEAYP SIBNSIOTCS:
pelieHne o6 oOTKase B npueme [OKYMEHTOB HEOBXOAUMbIX AN NpefoCTaBNEHUS
MyHULMNAnbLHOW ycnyru, pelleHne o6 oTkase B MPEeAoCTaBMEHUM MYHULIMNANBHOM
ycnyru, cnpaska (Bbinucka).

3.5.4. MWcnonHeHve npouedyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernameHTta, npu  Haluuuu TEeXHUYECKON BO3MOXHOCTU
ocyLlecTBnsieTcs B aBTOMAaTUYECKOM pexume c ncrnonb3oBaHMEM
asTOMaTM3NpPOBaHHON UHPOPMALMOHHON CUCTEMbI, NPpeaHa3HaYeHHON S OKa3aHUs
rocyiapCTBEHHbIX ¥ MyHUUMNANbHBIX YCYT.

MakcuManbHbIi CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX NPOLEAYP, YKasaHHbIX
B nyHkTe 3.5. aAMUHUCTPATUBHOTIO pernameHTa, CoCTaBnseT oanH pabounii AeHs.
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3.6. Bbigaua (HanpaeneHue) sasBuTenio pesynbTaTa MyHULMNAbHOI ycnyru

3.6.1. OcHoBaHMeM Hauana BbINOMHEHUS aAMUHUCTPaTUBHOW npoueaypbl
ABNAETCA nNonyYyeHne [LOMMKHOCTHbIM JIULOM, OTBETCTBEHHbIM 3a BbINOMHEHUe
aAMWHNUCTPATUBHON Npoueaypbl, AOKYMEHTa, MOATBEPXKAAIOLWero npeaocTaBneHue
MYHULUUNANbHOW yCnyru.

JOMKHOCTHBIM NULOM, OTBETCTBEHHBIM 3a BbINONHEHUE afAMVUHUCTPaTUBHOM
npouenypel, ABNAeTCs 3amecTutens pykosoauTtens Wcnonkoma (nanee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a Bbifayy (HanpasneHne) AOKYMEHTOB).

3.6.2. [JomxHOCTHOE nULO, OTBETCTBEHHOE 3a Bblgadyy (HanpaseneHwue)’

AOKYMEHTOB:

obecneunBaer perucTpaumio M BHeceHue CBeAeHUA o pesynbTaTte -

NPEAOCTABNEHNA MYHULMNANbLHOW YCryru B MOACUCTEMY BELEHUS OOKYMEHTaLuu
aBTOMaTU3NPOBaHHON MH(OPMALIMOHHOM CUCTEMBI, NPeHA3HAYEHHO! ANsi OKa3aHUs
rOCYAaPCTBEHHbIX U MyHULMNANbHbIX YCIyT;

nsBew@aeT 3assuTens (ero npepctasuTens) crnocoboM, yKasaHHbLIM B
3asBneHnn, o pesynbTate npPefoCcTaBfieHns MyHUUMnanbHOW ycnyrk M o
BO3MOXHOCTU MoNyYeHUa pesynbTata NpeaocTaBneHust MyHUUMnanbHOM ycnyr B
Wcnonkome unu 8 MOLY.

WcnonHenne npoueayp nNpu HanMuMM  TEXHUYECKOW  BO3MOXHOCTM
ocyLecTensieTca B aBTOMaTU4EeCKOM pexumve c ncnornb3oBaHueM
aBTOMaTU3NPOBaHHON MHGOPMALIMOHHOW CUCTEMBI, NPEAHa3HaYeHHOM A5 OKa3aHUs
rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAYT.

ABAMUHUCTPATUBHbIE MpoLefypbl, YCTAHAaBNWBAEMble HACTOSLLMM MYHKTOM,
BBINONHAKTCA B Te4eHWe odHOro paboyero gHA CO OHS MOANUCAHMS [OKYMEHTa,
ABnsaoLwerocs pe3ynbtatoMm  npefocTaBneHus MYHULMNANbHOW  ycnyry,
YNOSIHOMOYEHHbLIM AOMKHOCTHBIM NMuom Mcnonkoma.

Pesynbtatamn BbINOMHEHWS agMUHUCTPATMBHLIX nNpoUeayp SBISKOTCS:
pasmelieHne ceeaeHnii o pesynbTaTte NpefoCcTaBreHUs1 MyHULMNANbHONR YCnyru B
WHOPMALMOHHBLIX CUCTEMaX, W3BELeHWe 3asBuUTeNnA (ero npeacTaBuTens) o
pesynbTarte NnpefocTaBneHnsi MyHMUMNanbHon yCnyru u cnocoGax ero nony4YeHus.

3.6.3. Topspok Bbigaun (HanpaBneHus)) pesynbTaTa NpefoCTaBMNeHMs
MYHULMNANbHON YCryru:

3.6.3.1. MNpu oBpawleHnn sasBuUTens 3a pesynbTaToM MyHULMNANBHON YCIyr
B MOL|, pabotHuk MOL| BbigaeT 3asiBUTENIO PesynbTaT MyHMLMNANbHON YCIyru B
(opMe 3K3emnrsApa 3MEeKTPOHHOTO AOKYMEHTa . Ha OyMakHoM HocuTene. [lo
TPeboBaHUIO 3asiBUTENA BMECTE C 9K3EMMISPOM 3MIEKTPOHHOTO [OKyMEHTa Ha
OymaxkHoM HocuTene emy npefocTaBnsETCsl K3EMNIAP 3NMEKTPOHHOTO AOKyMeHTa
nyTeéM €ero 3anucu Ha CbeMHbIl HOCMTENb WHOPMaUUM MUY HanpaeneHus
3K3emMnnsapa INEKTPOHHOro AOKYMEHTa MO 3MIEKTPOHHON MoYTe B aApec 3asBUTens.
Mpu 3anucy Ha CbEMHbIA HOCUTENb WH(OPMALMM WM HanpaBneHuu SK3eMmnsipa
SJIEKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBNEH 3K3eMMMIAP 3NEKTPOHHOro
AOKYMeHTa Ha ByMaxHOM HocuTene, Mo 3MIEKTPOHHON NOYTE WAEHTUYHOCTb TAKOro
SK3emnnspa 3M1eKTPOHHOTo LOKYMEHTa 3K3eMNsApy 3MEKTPOHHOrO AOKYMEeHTa Ha
DymaxHoM  HOcuTene  3aBepsieTCsi  YNOMHOMOYEHHBIM  COTPYAHUKOM  C
“cnonb3oBaHMEM YCUITEHHOW KBanuuLUNpOBaHHON 3N1EKTPOHHOM NoAMUCH.

AAMVHUCTPATUBHbIE MPOLIEAYpPbl, YCTAHABNNBAEMbIE ‘HACTOSALUMM MYHKTOM,
BBINONHAIOTCA B MOpsAAKe O4YepedHOCTH, B AeHb NpubLITUS 3asBUTENS B CPOKM,
yCTaHOBMEHHbIe pernameHTom pabotbl MOL.

PesynbTatam BbINONHEHUS aAMUHWUCTPATUBHBIX NPOLEAYP SBRSIOTCS:
vkcaums dakta BbliaduM pesyrbTaTa NpefoCTaBEHNS MyHMLMNANbHON YCNyru B
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AUC MOLU, pesynbTaT npenocTaBrieHUs MyHUUMNANbHOW yCnyry, BblAaHHbIA
3aaBuTeSNIO. ‘

3.6.3.2. Npu obpalueHnn 3aaBuTeNs 3a pesynbTaToM MyHULMNanbHON ycnyru
uepes PecnybnukaHckuii noptan 3asiBUTEN0 B NMUYHbIA KaBUHET aBTOMaTU4YEeCKM
HanpaensAETCst JfIEKTPOHHbLIA 00Opa3s [AOKyMeHTa, SABMAILIEroca pesynbTaTtoM
npepocTasrieHus MYHULMNanbHOM ycnyru, noAnucaHHbIA ycureHHowm
KBannMUUNPOBAHHON 3MEKTPOHHON NOAMNUCHIO YNOMHOMOYEHHOIo  AOMKHOCTHOIO
nuua Ucnonkoma (Mcnonkomom). -

AZMVHUCTPaTMBHbIE NPOLEAYPbl, YCTaHaBNNBAEMble HACTOALMM MYHKTOM,
BbINONHAOTCA B ASHb NOANMCAHWA AOKYMEHTa, noaTeepXaatoLlero npenocraenexve’
(oTkaza B npedocTaBneHuy)  MyHULMMANbHOW  ycnyrv,  YNONHOMO4YEHHbIM
[IOMMKHOCTHBIM Nuuom Micnonkoma (McrnonkoMom).

PesynbTatamyi  BbINONMHEHUSA  aAMWHUCTPATUBHBIX MpouUesyp SABNAOTCS:
HanpasrieHue (NPedocTaBneHne) ¢ ucnonb3oBaHuem Pecnybnukanckoro noprtana
3a8BUTENIO [JOKYMEHTa, MOATBEPXAAlLWEro npeaocTasneHne  MyHAUMnanbHoM
ycnyri (B TOM Y/Cne OTKa3s B NPEAOCTaBNEHNN MyHULIMNANLHOW yCnyru).

3.6.3.3. Mpu obpaLueHun 3aaBuTens 3a pesyribTaToM MyHULUNanbHOW ycryru
B Mcnonkom, AOMKHOCTHOE nWLO, OTBETCTBEHHOE 3a BblAadvy (HanpasneHue)
[OOKYMEHTOB, BbigaeT 3asBUTENi0 pesynbTaT MyHuuMnanbHoh ycnyru. Tlo
TpeboBaHUIO 3aABUTENS BMECTE C 3IK3EeMMMSAPOM SIEKTPOHHOTO AOKYMEeHTa Ha
fymaxHOM HocuTene emy npefocTaBnseTCs 3K3EMMNAP INIEKTPOHHOro AOKyMeHTa
nyTeM €ro 3anucu Ha CbEeMHbli HOCUTeNnb WHMOpPMauun wunu  HanpasneHus
3K3eMNnApa 3MEeKTPOHHOIo JOKYMeHTa No 3MEKTPOHHOW NoYTe B agpec 3asBuUTens.

AOMUHUCTPaTUBHbLIE NpouUeaypbl, YCTaHaBMUBaeMble HACTOALIMM [YHKTOM,
OCYLUECTENSIIOTCA B MOpsiAKe O4vepefHocTW, B [AeHb npubbltus 3asButens B
cooTeeTcTBUM ¢ MpaBunamu BHYTPEHHErO TPy#oBOro pacrnopsgka Micnonkoma.

PesynbTaTtom BbINONMHEHWS agMUHUCTPATUBHBIX Mpoueayp SABAAIOTCA:
dukcauma dakTa Bbigauu pesynbTata NpefocTaBneHVs MyHUUMnanbHoW ycnyru B
aBTOMaTM3MPOBaHHO MHDOPMALMOHHON cuCTeMe, NpeHasHa4YeHHON AN oKasaHus
rOCYLAapCTBEHHbIX U MyHULMNAMbHBIX YCIYT.

3.7. UcnpaBneHue TexHndeckux owmnbok

3.7.1. B cnyyae oBHapyxeHust TexHW4eckoi owmbkn B [OKYMEHTe,
ABNSAOWEMCA Pe3ynbTaToM MyHUUMnanbHOW ycnyrm 3asiBUTENb HanpasenseT B
Wcnonkom:

3asiBneHve o6 ucrnpaBneHnn TeXHUYEecKoh oLnbku (npvmox(eHwe Ne 5 «k
HacTosILLEMY aMWUHUCTPaTUBHOMY pernaMmeHTy),

[AOKYMEHT, BbiAaHHbIA 3aABUTENI0 Kak pesynbTat MYHULIMNarbHOWN ycnyrw B
KOTOPOM COLEPXUTCS TeXHUYecKas oLnGKa,

JAOKYMEHTbI, MeloLLue Iopuandeckyto cuny, CBMAETENLCTBYIOLLME O HanMunmn
TEXHWUYECKON OLLIMGKM.

3assneHune 06 ucnpaeneHun TEXHNYECKOW OLLMOKN B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, SBNAIWEMCS pesynbTaToM MyHWUMNanbHOW ycnyrn, nopjaeTcs
3asBUTENeM (YNorHOMOUYEHHbIM NpeacTaBuTenemM) NoYToBbLIM OTNPaBieHNeM (B TOM
yucrne ¢ MCronb3OBaHMEM 3MEKTPOHHOW nouTsl), nudo qepes PecnybnukaHckuin
noptan unu MoLL.

3.7.2. [JomxHOCTHOE 5nuLo, OTBETCTBEHHOe 3a [MpueM [OKYMEeHTOB,
OCYLUECTBNSET NpueM 3asBfieHust 00 UCMPaBneHMM TEXHUYECKOW  OLmbKu,
perucTpupyeT 3asiBfieHne C MPUNOXKEHHbIMUM  AOKYyMEHTaMi U1 nepeaaer wux
LOIKHOCTHOMY ML, OTBETCTBEHHOMY 3a 0GpaboTKy [OKYMEHTOB.
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AOMVHUCTPaTVBHbLIE NPOLEAYpPbl, YCTaHABMMBaeMble HAaCTOSLMM MYHKTOM,
BbINOSTHAIOTCA B TEYEHNe oaHoro paboyero AHA ¢ AaThl perucTpaumn 3asiBneHus.

PesynbTaTamn  BLIMONMHEHUA aJMWHUCTPATUBHBIX MNpoueayp SBRAIOTCS:
NMPUHATOE U 3apEerMcTpUpoBaHHOE 3asBfiEHUE, HanpaBfieHHOE Ha pPacCMOTpeHue
AOIDKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.7.3. [omxHoCTHoe nuLo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB,
paccmatpusaeT [AOKYMEHTbl U B LENsX BHECEHUS WCNPaBfieHUA B [AOKYMEHT,
ABMSAOLUACS pesynbTaTom npeaocTaBneHns MYHULIMNanbHOM ycnyru,
ocyllecTBnAeT npoueaypbl, NPegycCMOTPeHHbie NMyHKToM 3.5 aAMUHUCTPATUBHOTO
pernameHTa, 1 BbIAET WUCTPABMEHHbIA JOKYMEHT 3asiBUTENO (YNOMHOMOYEHHOMY'
NpeacTaBUTENIO) NIUYHO NOA POCMMUCH C U3BLATUEM Y 3asaBUTENS (YNONHOMOYEHHOro

npegcrasuTens) opurHana OOKyMeHTa, B KOTOPOM COOEPXUTCA TexHuyeckad -

owwubka, wnNU HanpaenseT B afpec 3afBUTENA MOYTOBLIM OTMPaBlieHUeM
(NoCpeacTBOM 3MEKTPOHHOI MOYTbI) MUCbMO O BO3MOXHOCTU MONYyYEHUs JOKyMeHTa
npu npegocTtaeneHun B KMcrnonkom opurvHana OOKYMEHTA, B KOTOPOM COAEpXWUTCH
TEXHUYecKasn oLmbka.

AOMUHVCTPATUBHBIE Npoueaypbl, yCTaHaBNMBAEMble HaCTOSILUMM MYHKTOM,
BbLINONHAIOTCA B TeuyeHue AByX pabouux AHelr nocrne obHapyXeHWs TEXHUYECKOM
owmMbKu unu nonyyeHus ot noGOro 3auHTEPecoBaHHOrO nuua 3asiBNeHUs O
AonyLweHHon otunbke.

Pesynbtatamn  BbINOMHEHUS aAMUWHUCTPATMBHBLIX Npouedyp SBRSIOTCA:
BblAaHHbIA (HanpaBneHHbIR) 3aaBUTENIO JOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPONSA 33 NPEAOCTABIEHNEM MyHULIMNAMLHOI YCITyri

4.1. MNopafok ocyLlecTBNEHUS TEKYLLErO KOHTPOSIA 3a COBMIOAEHNEM 1 UCTIONHEHNEM
OTBETCTBEHHLIMW JOMKHOCTHLIMM NMLaMU NMOSOXKEHUI aAMUHUCTPaTUBHOIO
pernameHTa u WHbIX HOPMaTUBHBIX NPABOBbLIX aKTOB, YCTaHABNMBAIOLWMX TPeBoBaHNS
K NPeAoCTaBIEHNIO MyHULIMNANbHOM YCIYTY, a TakKe NPUHSATUEM UMW PELLEHUN

KoHTponb 3a MONMHOTON M KayecTBOM NPEAOCTaBMEHUS MYHULMNANbHOW
ycnyru BKno4yaeT B ceOA BbiBNEHUE U YCTPaHEHWe HapyLUeHU npas 3asBuUTenei,
npoBefeHWe MNpPoBepoK cobniofeHns npouedyp NpefoCTaBNeHUs MyHULMNanbHOM
ycnyru, NoAroToBKy pelleHuin Ha aeicteua (6esneincTeune) JOMKHOCTHBIX NUL opraHa
MECTHOIo camoyrnpasrieHus.

dopMamy  KOHTponsi 3a cobriogeHneM WCMOSMHEHUS afaMUHUCTPATUBHBIX
npoueayp sSBNATCS:

1) npoBepka u cornacoBaHWe NPOEKTOB OOKYMEHTOB MO npep,OCTaBneHmo
MYHULMNANLHON yCnyru;

2) npoBOOAMMBIE B YCTaHOBNEHHOM  MOpsidke  NpPOBEPKU Be,quwﬂ
AEenonpov3BoOACTBa; '

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE  KOHTPOSIbHbIX MNPOBEPOK
cobnioaeHns npoueayp NPefoCcTaBNeHUss MyHULMNANbLHOW yCeryru.

B uensax Tekywero KOHTPONsS WCMONb3YOTCA CBEAEHWS, VMEIOLLMecs B
aneKkTpoHHol 6ase fgaHHbIX, cryxebHas KoppecnoHOeHUMs, YCTHast U NUCbMeHHas
Hgopmaums AOMKHOCTHbIX nmu, OCYLLECTBNAIOLLUX BbIMOSHEHWE
agMUHUCTPATUBHbLIX Npouenyp, XypHanbl yyeta COOTBETCTBYIOLMX OOKYMEHTOB W
Apyrue csefeHus.

[na  ocyllecTBNeHWA KOHTPONS 3a COBepLUeHVWeM OelCTBUA  npu
NPeaoCTaBneHun MyHULMNanbHOW yCnyrM W MPUHATAM pPELUEHWA PYKOBOAMUTENO
opraHa MeCTHOTO CaMoynpaBrneHusi npeacTaBnsoTCs cnpaBKM o pesyanaTax
npefoCcTaBeHNst MyHULIMNANbHOR yCryru.
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O cnyvasx u npuumHax HapyLUeHNs CPOKOB, nOCnenoBaTenbHOCTU U
COAEPXaHUA  aAMUHUCTPATUBHLIX NpOUEeAypP [OMKHOCTHbIE nvua HemegneHHo
WHOPMUPYIOT pyKoBOaUTENS Oprasa, npefocTaBnsAoLLero MyHULMNanbHYO yCnyry,
a Takke NpeAnpPUHMMAIOT CPOYHbIE MepbI MO YCTPaHEHUIO HapyLeHuiA.

Tekywuit  KoHTponb 3a cobniogeHneM nocnegoBaTensHOCTM aencTesui,
ONpeAeneHHbIX  aMUHUCTPaTUBHLIMM npouegypamn no  npepocTaBieHUI0
MYHULMNANbHOM  yCRyrM,  OCYWEeCTBNSIETCH  3amecTUTenem pykoBoguTens
Wcrionkoma, oOTBeTCTBEHHbIM 3a opraHusauuio pabotel No npenocTaeneHuo
MyHULMNanbHoM yenyru. ,

lepeyeHb  JOMKHOCTHBIX Nuu, OCYLUECTBIIAIOLMX  TEKYLUWA  KOHTPOSb,
ycTaHaBnuBaeTcs nonoxeHusmu o6 Mcnonkome m OMKHOCTHLIM pernameHTom.

4.2. Tlopsipok U NepuoguyHoCTb OCYLLIECTBIEHUS NNaHoBbIX
W BHENNAHOBLIX NPOBEPOK NONHOTHLI U KA4YECTBa NpPeAoCcTaBNeHus
MYHWULMNanbHON yCnyru, B TOM Y1Cne NOPsAoK U1 ¢popMbl KOHTPONS 3a NONHOTOM:
W KQ4€CTBOM NPEAOCTaBNEHUS MyHULIMNANLHO yCryru

4.2.1. KoHTponb 3a MofHOTO U Ka4yecTBOM npeaocTaBneHnss MyHULMNansHo
ycnyru ocyllecTsnseTca B hopmax:

1) NpoBeaeHus nposepok;

2) paccmoTpeHus xano6 3aseuTeneil Ha Aeiicteua  (6espeiicTeue)
Wcnonkoma, a Takke UX AOMKHOCTHBIX NuL, MYHULUNAnNbHbIX CRYXXaLLuX.

4.2.2. B uensx ocyuwecTeBneHus KOHTPONSA 3a MONHOTOM ¥ KavyecTBOM
NPEAOCTABNEHUA MYHULIMNANLHON YCNYrn NPOBOAATCA MNAHOBLIE M BHENNaHOBbIe
NpoBepKkA. TIOPSABOK W NEPUOAMYHOCTb OCYLIECTBNEHNS NNAaHOBbIX npoBepoK
ycraHaenueaetcs nnaHom  pabotel  Mcnonkoma.  [Mpu npoBepke  mMoryT
paccMaTpuBaTtbCa BCe BOMPOCHI, CBS3AHHbIE C MpeAoCTaBneHneM MyHUUMNanbHOM
yCnyrm  (KOMMMEKCHble MPOBEPKW), WNU  OTAENbHbIN BOMPOC, CBA3aAHHLIN C
npefocTaBneHMeM MyHULMNansLHOW ycrnyru (Tematudeckue nposepku). MpoBepka
TaKKe MOXeT NPOBOAUTLCA MO KOHKPETHON Xarnobe 3assuTens.

e

4.2.3. BHennaHoOBbIe NPOBEPKU NPOBOASTCS B CBSI3Y C NPOBEpPKOW yCTpaHeHUs -

PaHEe BbISBNEHHbIX HapyLUEHWA aAMUHUCTPATUBHOTO pernaMeHTa, a Takke B
cnyvae nonydyeHus xanob sasBuTeneil Ha OencTBuS (6espencteue) Ucnonkoma, a
TaKKe UX QOMKHOCTHbLIX ML, MYHULMNANbHbIX CryXatumx.

4.24. PesynbTaTbl nposepku oOpMISIOTCH B BUAE aKTa npoBepku, B
KOTOPOM  yKasblBalOTCA BbISBNEHHbIE HEAOCTATKM W MPEArioXeHns no  ux
yCTpaHeHuIo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBLIX UL opraHa, npefocrasnsowero’
MYHALIMNANbHYIO YCIyry, 3a peLueHns u AelicTeuA (GesaeiicTBre), NpUHMMaeMble *
(ocylecTBnsieMble) MU B Xofie NPeAoCTaBAEHS MyHULMNanLHOM ycnyrm

Mo pesynbTaTam NpoBeAEHHbLIX NPOBEPOK B cry4ae BbISIBIEHUS] HapYyLUEHW
npaB  3ansBuTenel BWHOBHbIE 5nULUA NPUBNEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAJATeNbCTBOM Poccuiickoit denepaumm.

PykoBogutens Mcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEeBpEMEHHOE
paccmoTpeHmne 3asBneHui.

PykosoauTens (3amectutens  pykosoauTens) Wcnonkoma  Hecer
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOe W (UMW) HeHaanexallee BbiNOMHEHUe
aAMWHUCTPaTVBHLIX [OEWCTBWIA, yKasaHHbIX B pasgene 3 aAMWHUCTPATUBHOTIO

-

pernameHTa. - -
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[OmKHOCTHBIE NMUA M WHble MyHWUMNAmnbHble CryXaiue 3a peliexHma wu
Aencteua  (GespeiicTBME),  NPUHMMaeMble (ocywectBnsiemble) B xopge
NPEAOCTaBNeHNs  MyHULUMNanbHOW  yCryrM,  HecyT  OTBETCTBEHHOCTb B
YCTaHOBNEHHOM 3aKOHOAATENbCTBOM NOPS/KE.

4.4. MonoxeHus, xapakrepuayiowme Tpe6oBaHus K nopsaaKy U doopmam KOHTpons 3a
NPe[oCTaBNeHUEM MYyHULMNANbHOW YCIyru, B TOM YKCHE CO CTOPOHbI FPadKaaH, ux
obbeauHeHnit n opraHusaumii

KoHTponb 3a npepoctaBneHMeM MyHUUMNANbLHOW YCAYrM  CO CTOPOHbI'
rpaxgaH, uX obbeauHEeHWidt wu  opraHuMsaumii, OCYLLECTBRSIETCS nocpencTesom
OTKPBLITOCTW AE€ATENbHOCTU OpraHa MECTHOro CaMOynpaBeHUs Npu NPefoCTaBNEHUN -
MYHALMNANbLHOW  yCryr, nonyyeHust NOSHOM, aKTyanbHOM U [OCTOBEPHOW
MHOpMaLWK O NOpsAKe NPEeAOCTABRAEHUS MYHULMNANBHOW YCIYTY U BO3MOXHOCTM
AocynebHOro paccMoTpeHust obpalleHuit (kanob) B npoLecce NpefocTaBReHMs
MyHULMNANbHOM yCryru.

5. [locynebHbiii (BHecynebHbIN) Nopaaok 06xanosaHNs peLleHni 1 aencTBuil
(bespeiicTeus) opraHa, NPEAOCTABMSIOWErO MyHULIMNANbHYIO ycnyry,
MHOTOChYHKLMOHANMBHOTO LIEHTPa NPEAOCTABNEHNS FoCYAapCTBEHHBIX U
MYHULIMNanbHbIX YCIyr, opraHnsauuin, ykasaHHbIX B Yactu 1.1 ctaten 16
®epnepanbHoro 3akoHa Ne210-03, a Takke UX AOMKHOCTHBIX nuu, MyHUUMNanbHbIX
cnyxawmx, paboTHuKoB

5.1. 3asBuUTenu WMMET npasBo Ha ofkanoBaHue B aocygebHom nopsaake
peleHuit n neicTeui (GesgeiicTens) opraHa, NPefOCTABNSAIOWIEro MyHULMNAMNbHYIO
yenyry, AO/MKHOCTHOTO nuua opraHa, NpefocTaBnAoLLero MyHULMNAanbHY yenyry,
MyHULMNANbHOro  CriyXxallero,  pykoBoguTens  opraHa, npeaocTasnsiowero
MYHULNANbHYHO ycnyry, MHOrOYHKLIMOHaNbHOro UeHTpa, paboTHuka
MHOrO(YHKUMOHANBHOTO  LIEHTPa, OpraHv3auui, NpeayCMOTPEHHbIX yYacTblo 1.1
cratbu 16 GegepansHoro 3akoHa Ne 210-03, a Takke ux paboTHMKOB.

3asBuTtens MoxeT obpaTtuTbes ¢ xanoboil, B TOM uucre B cregyoLmx
cnyvasx: '

1) HapyweHue cpoka perucTpauuu 3anpoca O NPefOCTaBMEeHUM
MyHUUMNaneHoOW ycnyry, 3anpoca, ykasaHHoro B ctatbe 15.1 deaepanbHOro sakoHa
Ne 210-03; .

2) HapylieHue cpoka npefocTaBNeHVst MyHULUMNanbHOM yenyru. B ykazaHHOM
cnydyae pocygebHoe (BHecynebHoe) obkanosaHue 3asBUTENEeM peLUeHWin W
DencTBui (6esgenicTBuA) MHOrOMYHKLUNOHANbLHOro LleHTpa, paboTHuKa
MHOroyHKUNOHAaNbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOMYHKUMOHAMNBHBIN  LIEHTP, pelueHus u aeiictens (GespeiicTeue) KOTOporo
obXanyloTcsi, BO3OXeHa (DYHKUMSI MO NPEROCTaBIEHMIO COOTBETCTBYIOLLMX
MyHULMNAanbHbIX yCRyr B nofmHom obbeme B nopsigke, onpegeneHHoMm vactbio 1.3
ctaTbk 16 ®egepansHoro sakoHa Ne 210-93;

3) TpebosaHne y 3amBUTENA [AOKYMEHTOB WNM  WHdopmaumm nu6o
OCYLECTBNEHNst [LOEeWUCTBUA, NpeACTaBlEHWE WNKU OCYLLECTBNEHME KOTOPbIX He
npenycMoTpeHO HOpMaTWBHBIMIA NpaBoBbiMU akTamu Poccuiickolt  Pegepauun,
HOPMaTUBHbLIMW NpaBoBbIMK akTamMu Pecnybnuku TaTtapcraH, MyHUUMNAnbHLIMU
NpaBoOBbLIMK aKTaMu ANs NPefoCTaBEHUA MyHULMNANbHOR YCnyri;

4) oTKka3 B npueme AOKYMEHTOB, NPefoCTaBreHne KOTOPhIX NPeaycMOTPEHO
HOPMaTWBHbIMU * NPaBOBbIMK  akTamu  Poccuiickon ®deaepaunin, HOPMaTUBHBLIMM

4
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NpaBoBbIMK akTaMy Pecnybnuku TatapctaH, MyHUUMNAnbHbIMK NMpaBOBbIMU aKTamu
ANA NpeAoCTaBneHns MyHUUMNanbHoM yCnyru, y 3asBuTens:;

5) OTka3 B NPeAOCTaBNEHUM MYHULMNANBHON YCIYrv, ECNv OCHOBAHUS OTKa3a
He npedycMoTpeHbl deaepanbHbIMKA 3aKOHAMU M MPUHATHIMU B COOTBETCTBUM C
HUMU ~ MHBIMWA  HOPMaTUBHLIMKU  NpaBoBbIMKM  akTamu  Poccuiickon  depepauum,
SaKOHaMW U UHbIMW HOPMAaTMBHBIMW NpaBoBeIMu akTamu Pecnybnuku TaTapcTaH,
MyHULMNANbHEIMU - NpaBoBbIMI  akTamu. B ykasaHHom cnyyae pgocyneGHoe
(BHecynebHoe) obxanosaHue 3asiBUTEREM pewennt u peincteuin (6esgeincteus)
MHOTODYHKLMOHANBHOTO  LieHTpa, paboTHMKA  MHOTOMYHKLUMOHAMNLHOIO LeHTpa
BO3SMOXHO B Cny4ae, ecni Ha MHOrOhYHKUMOHANbHbLIA LIEHTP, peLleHns U aeiicTens
. (Gespeiicteue) koTOoporo obxanyloTcs, BO3NOXeHa pyHKUMA No npefocTaBneHuto
COOTBETCTBYIOLUMX MYHUUMNANbHBIX ycnyr B nonHoM ofbeMe B  nopsigke,
onpeAeneHHom YacTbto 1.3 cratbmn 16 degepanbHoro sakoHa Ne 210-03;

6) sarpefoBaHue ¢ 3asBUTENSA NpU NpefoCTaBAEHNM MyHULMNansLHoNn ycnyru
nnatel, He npeayCMOTPEeHHOW HOPMAaTMBHLIMM MPaBOBLIMKM aKTamy Poccuiickoi
®efepauny, HOPMaTUBHBLIMKM  MNPaBOBLIMU  aKTamu Pecnybnukn TatapcraH,
MYyHUUMNANbHBIMY NPABOBLIMY aKTamu;

7) oTKa3 opraHa, NpeaocTaBAsoLLero MyHUUMNanbHYIO yCRyry, LOMKHOCTHOro
fivua opraHa, NpeAoCTaBNAOWEro MyHULMNAnNbHYIO YCNyry, MHOroYHKLUMOHANbHOro
UueHTpa, paboTHuka MHOroyHKLUNOHAaNLHOro ueHTpa, opraHusauui,
NpenyCcMOTPpeHHbIX YacTbio 1.1 cTatbn 16 denepanbHoro sakoHa Ne 210-3, unun ux
PaboTHUKOB B UCMPaBNEHUN JOMYLIEHHBIX UMW ONEYATOK U OLUMBOK B BblAAHHbIX B
pesynbTaTeé NPeAoCTaBeHNs MyHULMNANbHOA YCAYr AOKyMeHTax nnbo HapyLueHue
YCT@HOBIIEHHOrO Cpoka Takux ucnpasneHuid. B ykasaHHOM cnyyae pocyneGHoe
(BHecypeGHoe) obxanoBaHve 3asiBUTENEM pelLeHUit 1 geiicTBMIl (GespevicTBuS)
MHOTOCDYHKUMOHANbHOrO  LUeHTpa, paboTHVKa MHOTOPYHKLIMOHANBHOTO  LieHTpa
BOSMOXHO B Cny4ae, ecnv Ha MHOrOYHKUMOHArbHbIA LEHTP, pelleHns v aeicTens
(BespeiicTBue) KoToporo obxanyloTcs, BO3NOXeHa (PYHKUMS Mo npenocrasneHunio
COOTBETCTBYIOLWUMX MyHULMNANbHBIX YCNYr B MOMHOM ob6beMe B MOPsAKe,
onpeAeneHHom YacTtbio 1.3 ctaTtbun 16 GegepanbHoro sakoHa Ne 210-03:

8) HapyweHue cpoka UMK MopsigKa BbIAAYW [OKYMEHTOB MO pesynbTatam -
NpefoCTaBneHNss MyHULMNanbHOW YCnyry;

9) npuocTaHoBNEHWE NPefOCTABMEHUS  MYHULMMANLHOVA ycnyrn, ecnu
OCHOBaHWA NPUOCTAHOBNEHUS HE NPenycMOTpeHbl edepanbHbiMA 3aKOHAMU U
NPUHATEIMA B COOTBETCTBUM C HUMU MHLIMU HOPMAaTMBHLIMU MPABOBLIMUA aAKTaAMMU
Poccuiickoin Genepauumn, sakoHamu U UHLIMU HOPMaTMBHbIMWU NPaBOBbLIMK aKkTamMu
Pecnybnuku TatapcraH, MyHUUMNanbHbIMK npaBoBbIMU akTamu. B ykasaHHoMm
cnyyae pocynebHoe (BHecypnebHoe) obxanoBaHue 3asiBUTENEM peLleHuin u
aencreuim (BespencTeus) MHOrodyHKLMOHaNLHOro LUeHTpa, paboTHuka
MHOrO(pYHKUMOHANBLHOTO UeHTpa BO3MOXHO B~ crnyvae, ecnu Ha
MHOFO(PYHKUMOHANbHLIA LUEHTP, peLleHns v AeiicTeus (6espnencrteue) kotoporo
obXanyloTcs, BO3NOXeHA YHKUMS MO  NPEAOCTABMEHMIO COOTBETCTBYIOLLMX
MyHULIMNAnNbHLIX YCNyr B NOfMHOM obbeme B nopsiake, onpefeneHHoM 4acTbio 1.3
craTtbu 16 depepansHoro 3akoHa Ne 210-03.

10) TpeGoBaHve y 3asBUTENst NpU NpefoOCTABAEHUM MYHULMNanbLHOW ycnyru
AOKYMEHTOB Mnn MHhOpMauun, OTCYTCTBME U (MNK) HELOCTOBEPHOCTb KOTOPBIX HE
yKasbiBanucb npu nepeoHavanbHOM OTKase B Npueme OOKYMEHTOB, HeoBXoauMbIX
AnA - NPeaocTaBneHna  MyHuuunanbHoW ycnyrn, nubo B npefocTaBneHMu
MYHULMNANLHON YCNYrW, 3a UCKIIOYEHUEM CNyvaes, NPeayCMOTPEHHbIX MYHKTOM 4
yactm 1 cratbn 7 QPepepanbHoro 3akoHa Ne 210-03. B yKkasaHHOM criyyae
pocyaebHoe (BHecynebHoe) obxanoBdHue 3asBUTENEM PELIEHNA U [eincTsuin
(Be3pnericTBuA) MHOTOMYHKLMOHANbHOro ~ ueHtpa, . ° paboTHukKa
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MHOTrOYHKLUUOHAMNBLHOTO LeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrOOYHKLMOHAMbHbLIA LUEeHTP, pelieHus u pelicteus (GespgeiicTBue) KOTOporo
obxanyloTcsi, BO3NOXeHa MYHKUMSE MO NpefoCTaBfEHUID COOTBETCTBYIOLMUX
MyHUUMNanbHbIX ycnyr B nonHoMm obbeme B nopsgke, onpefeneHHoMm vacteio 1.3
cratbu 16 PepepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nopaetcs B nUCbMeHHOR chopMe Ha OymakHOM HocuTene, B
3NeKTpoHHOW dopMe B OpraH, nNPefoCTaBASIOWUA  MYHULMNANbHYIO  YCnyry,
MHOTrOOYHKLIMOHanNbHBIA LEeHTP nMMBo B COOTBETCTBYIOLMIA OpraH rocyaapCTBEHHOM
BracTv, SABNALWWIACA ydpeauTenemM MHOrOYHKUMOHASIBHOrO UeHTpa (ganee -
yypeauTens MHOrO(pYHKUMOHANbLHOIO LEHTpa), a Takke B opraHusauum,’
npeaycMoTpeHHble 4acTblo 1.1 cratbm 16 PepepanpvHoro 3akoHa Ne 210-93.
XKanobbl Ha peweHus wu pgeiictBus (besneiicTBUe) pPYKOBOAWTENA OpraHa, .
npeaoCTaBnAoWEero MyHALUUNAanbHYI0 YChyry, NOQAlTCA B BbILWECTOSLWMIA OpraH
(npu ero Hanuuum) nubo B cnydae €ero OTCYTCTBUA paccmaTtpusaloTca
HENOCPEACTBEHHO PYKOBOAWUTENEM opraHa, NpefocTaBfslowero MyHuUMnanbHyo
ycnyry. Kanobbl Ha peweHus u pevictBus  (GespevictBue) paboTHuKa
MHOropyHKUMOHAarNLHOro UueHTpa nogarTcs pykosoguTtenio aTOro
MHOrodpyHKUMOHanbHoro LeHtpa. XKanobbl Ha pelueHus u gencteus (Gesgeicteue)
MHOrOMYHKLUMOHANLHOTO LUEHTpa MOJAITCA yYpeauTernio MHOroyHKLMOHaNbHOro
UeHTpa wvnu [OSMKHOCTHOMY 5uuy, YNONMHOMOYEHHOMY HOPMAaTUBHLIM MNPaBOBbLIM
aktom Pecnybnukn TatapctaH. XKanobbl Ha pewenus u geicteus (besgeinctene)
paboTHMKOB OpraHusauuii, NpegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHoro
3akoHa Ne 210-93, nogatoTcs pykoOBOAUTENSAM 3TUX OpraHusauuii.

>Kanoba Ha pelueHus u pencteus (6esgencTeue) opraHa, NpenocTaBnsaoLWLEero
MyHALMNAnbHYIO  yCcriyry, AOMMKHOCTHOrO nvua opraHa, npefoCcTaBnsiowero
MyHULMNANbHYO YCryry, MYHULUNanNbLHOTO ChyXKallero, PYKOBOAWUTENS OpraHa,
npeaocTaBnALIEero MyHUUUNanbHylo yenyry, MoxeT 6biTb HanpasneHa no noure,
yepe3 MHOrOPYHKUMOHanNbHbIA LEHTP, C UCNOSIb30BaHNEM  WUHOPMALMOHHO-
TENEeKOMMYHUKaLUMOHHON ceTu «WHTepHeT», caiTa opraHa, npefocTaBnsiowero
MyHUUMnanbHylo ycnyry, EguHoro noptana nmbo PecnybnukaHckoro nopTana,
HGOpMaUMOHHON cuctembl pocynebHoro obxanoBaHus, a Tawkke MOXeT ObiTb -
NPUHATa npu nuyHom npueme 3asasutensi. Xanoba Ha peweHus n OerncTBUS
(6espencTteue) MHOFOPYHKLIMOHANbHOTO LeHTpa, paboTHuKa
MHOroOyHKUMOHANbHOro LeHTpa MoxeT ObiTb HanpaBneHa no noyte, ¢
ncnonb3oBaHMeM MHOPMaAUMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «UHTepHeT»,
ochuumanbHoro canta MHOrodyHKUMOHANbHOro LeHTtpa, EpguHoro noprana nubo
PecnybnukaHckoro  noptana,  MHGMOpPMauuoOHHOW  cucteMbl  gocyaebHoro
obxanosaHusa, a TaKke MOXeT ObiTb MPUHSTA NpU JNIMHYHOM MNpUEME 3asiBUTENS.
XKanoba Ha pelueHus n geicteua (besgeicTane) opraHusauuin, nNpesycMoTpeHHbIX
vactbio 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-03, a Tawke ux paboTHUKOB
MOXeT ObiTb HanpaeneHa Mo nmno4vte, C WCNO/Ib30BaHMEM WH(POPMALUNOHHO-
TenekoMMyHuUKaumoHHon cetn  «UHTepHeT», oduumanbHbIX CauToB  3TUX
opraHusauui, EguHoro noptana nubo PecnybnukaHcKoro noprana, a Takke MOXeT
ObITb NPUHATA MPU NIUYHOM NPUEME 3aSBUTENS.

5.3. XKano6a gomxHa cogepxartb:

1) HaumeHoBaHWe opraHa, NPefOCTaBASIOWEro MyHUUMUMNANbHYIO YCRyry,
[AOMKHOCTHOrO nuua opraHa, NpefoCTaBfsIOWEro MyHUUMRansHyl ycnyry, nubo
MYHULMNAnNbHOro cnyxalero, MHOropyHKLUMOHANbHOToO LiEHTpa, ero pyKoBOAUTENS U
(unu) paboTHWKa, opraHusauwii, npenyCMOTPeHHbIX uvacTbto 1.1 cratbu 16
depepanbHoro 3akoHa Ne 210-93, nx pykosoguTenen u (unwv) pa60THV|KOB peLueHns
n gencreus (6e3,qewcn3me) KOTOpPbIX 0BXanyTcs;

4



29

2) pbamunuio, ma, OTHECTBO (NOCNELHEE - NPU HaNM4yuKn), CBEAEeHUA 0 MecTe
XUTenbCTBa 3asBuTens - guanyeckoro nuuya nubo HaumeHoBaHWe, CBedeHUs O
MeCTe HaxoXOEHUs 3asBuUTens - IPWAUYEcKoro nuua, a Takke Homep (Homepa)
KOHTaKkTHoro TtenedoHa, agpec (agpeca) 3MEKTPOHHON MOYTHI (MPYM Hanmuuuu) WU
MoYTOBbLIV aapec, No KOTOPbIM AOIMKEH ObiTh HAaNPaBNeH OTBET 3aABUTENIO;

3) ceBeaeHuA o6 obxanyembix pelleHnsx u gencTeusx (6esgencTemm) opraHa,
npeaoCcTaBnAwLLIEero  MyHUUMNanbHYK YCNyry, AOSDKHOCTHOrO nuua  opraHa,
NpenocTaBnAwLLIEero MyHuUUnanbHylo ycnyry, nubo MyHuWUUNanbHOro cryxawlero,
MHOTO(PYHKLMOHANLHOTO  LeHTpa, paboTHMKa MHOroyHKLMOHANBHOMO LEHTpa,,
opraHusauuin, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro s3akoHa Ne
210-03, nx paboTHUKOB;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3aABUTENb HE COorfaceH C pelieHuemMm un-

Aencteuem (6esgenctsmem) opraHa, NpefoCTaBMAOLWEro MyHULMNAbHYIO YCAyry,
OOIMKHOCTHOrO Nuua opraHa, npefocTaBnsaiollero MyHuMuMnanbHyl ycnyry, nubo
MYHULMNANbHOTO  criyXallero, MHOroyHKUMOHanNeHOro LeHTpa, paboTHuKa
MHOrO(PYHKUMOHaANbHOrO LEHTpa, opraHusauui, npeaycMOTPEHHbIX YacTbio 1.1
cratbn 16 ®epepansHoro sakoHa Ne 210-93, ux paboTHukos. 3asButenem moryT
ObITb NpedcTaBneHbl OOKYMEHTbl (Mpy  Hanuuuu), NOATBEPXAAoWME [0BOAbI
3aasuTens, NMbo mx konuu.

5.4. MoctynuBwas >xanoba nNOANEXWT perncTpaumm B CPOK HE nosaHee
paboyero AHs, creayoLero 3a AHeM NOCTYMNEHUS.

5.5. )Kanoba, noctynuelias B opraH, NPeaoCTaBNAIOWNUA MyHULMNANbHYIO
ycnyry, MHOFOMYHKUMOHANLHbLIA LUEHTP, Yy4ypeauTentd MHOrocyHKUMOHANLHOro
LeHTpa, B opraHusauuun, npenycMoTpeHHble vacteio 1.1 ctatbn 16 degepanbHoro
3akoHa Ne 210-93, nubo BLIWECTOAWMIA opraH (NpyU ero Hanuuum), MNOLNEXUT
paccMOTPEHUIo B TeYeHue naTHaguaty pabounx OHen co OHA ee peructpauuu, a B
crnyyae obxanoBaHusa oTKasa opraHa, NpefoCTaBsoWLEero MyHULMNanbHyo yenyry,
MHOrobYHKUMOHANbHOTO LEHTpa, OpraHusauumii, npeaycMOTPEHHbIX 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme JOKYMEHTOB Yy 3aABUTENS
nnbo B ucnpasneHnn OONYLLEHHbLIX oneYyaTok U ownboK unu B crnyyvyae obxanoeBaHus

HapyLUeHWUs1 YCTaHOBIIEHHOIO CPoKa TakuxX UCMpaBneHuit - B Te4eHue natu paboumx -

AHEeNn Co OHSA ee perucTpaumu.

5.6. Tllo pesynbratam paccMOTpeHus Xanobbl NpUHUMaeTca OAHO U3
cneayoLwmx peLLeHui:

1) anoba ygosneTsBopseTca, B TOM uucne B dhopMe OTMEHbl MPUHATOro
peLLeHns, uCnpaBneHus [AONyLWEeHHbIX one4yatok M ownboK B BblJaHHbLIX B
pesynbTate npefoCTaBfiEeHUs MyHUUMNANbHOW YCryrM [OKyMEeHTax, BosBparta
3aSBUTENI0  [EHeXHbIX CpeAcTB, B3MMaHWE KOTOPbIX He MpeayCcMOTPEHO
HOopMaTuUBHbIMW npaBoBbiMM akTamu Poccuitickonn Pepepauuy, HOPMaTUBHbLIMU
npasoBbiMy akTamu Pecnybnnku TaTtapctaH, MyHMLUMnanbHbIMY MPaBOBLIMY aKTaMu;

2) B yaoBneTsopeHum xanobbl oTkasbiBaeTCA.

He nosgHee pHA, cnefyrowero 3a AHEM MNPUHATUS PELUEHUs, YKazaHHOro B
HacCTOSALLEM MYHKTE, 3asiBUTENO B MMCbMEHHON (hOpME U MO XKENaHUIO 3asBUTens B
3NEeKTPOHHOW dopMe HanpaenseTcA MOTUBUPOBAHHBLIA OTBET O pesynbratax
paccMOTpeHUs Xanobbl.

5.7. B cny4yae npusHanus xanobbl noanexallen yooBneTBOPEHUI0 B OTBETE
3anABUTENI0 O pesynbTaTtax paccMoTpeHus xanobbl paetcsa uHdoOpmauus o
OENCTBUAX, OCYLUECTBAEMbIX OpraHoMm, npefocTasnsAoWUM  MyHULMNANbHYO
ycnyry, MHOrodyHKUMOHanbHbIM LeHTpoM nubo opraHusauuen, npegycMoTpPEeHHON
yactbto 1.1 cratb 16 epgepanbHoro 3akoHa Ne 210-03, B uensx
HE3aMeOMTENbHOIO  YCTPAHEHUS  BbISIBMEHHbIX HapyWEeHWA npu  oKasaHuu
MyHUUMNAnNbHOM ycnyrn, a Tawke MNPUHOCATCA W3BUHEHUS 3a [OCTaBlEHHble
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HeypoBcTBa M yKasbiBaeTCsl WHGOPMaUWs O OanbHellumx [eCTBUAX, KOTopble
HeobX0ANMO COBEpPLUMTL 3asIBUTENIO B LIENAX NOMyYEHUs MyHULMNAaNbHOW YCryru.

5.8. B cnyyae npusHaHua >xanobbl He noanexaiulei YAOBNETBOPEHUIO B
oTBeTe  3asBUTENI0O O  pesynbTaTax paccMoTpenuss  kanobbl  AaloTes
apryMeHTMPOBaHHbIE Pa3bACHEHUS O NPUYMHAX MPUHATOrO peLleHus, a Takke
nHGpopMauma o nopsake obxanoBaHUs NPUHATOTO peLUEHUs.

5.9. B cny4yae ycTtaHOBMeHUS B XOA4e WNWU NO pesynbTaTtam pPacCMOTPEHWUs
Xanobbl MpuU3HaKoB coCTaBa aAMUHWUCTPaATUBHOrO MNpaBOHApPyLUeHUs  unu
NPecTynneHnss [OMKHOCTHOe nuuo, paboTHWK, HafeneHHble NONHOMOoYMAMU Nno,
pacCMOTPEHMIO Xanob, HesaMeanuTenbHO HanpasnAlT UMEloLWUecs mMartepuansl B
opraHbl NPOKypaTypb!.

PykosoauTtens Bacunbesckoro

cenbckoro VcnonHuTenbHoro komputeéra s, v .M. KacbimynnuH
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MpunoxeHue Ne 1

K AOMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHus
MYyHULMNanbLHON ycryru no
BblAade cripaBkuy (BbINUCKN)

dopma

(bnaHk opraHa, npefocTaBnSIOWEro MyHULMNANLHYIO yeryry)

ClMNPABKA

CaezneHust 06 3MeKTPOHHON MOIIIHCH

HomxkHocTHoe nuuo (PUO)

(nognuck YyNonHOMOYEHHOro
AOIMKHOCTHOrO NMua opraHa)

,

3



(bnaHk opraHa,

MpunoxeHue Ne 2

K AAMUHMUCTPaTUBHOMY
pernamMmeHTy npegocTaBneHns
MYHULUMMAnbHOW YCryru no
BblAade cripaBku (BbINUCKN)

dopma
NPEeAOoCTaBNAIOLLEr0 MyHULMMANBHYIO YCIYry)

Komy:

KoHTakTHble AaHHblE:

MNMpepncrasutens:

KoHTakTHble AaHHble NpeacTaBuTens:

PEWEHWE

06 oTkase B npenocTasneHnn MyHVlLlVII'IaJ'IbHOVI ycnyr

no Bblgaye cnpaBku (BbIMUCKK)

oT Ne
PaccmoTtpeB Balle saasneHue ot Ne N
npunaraembie K Hemy AOKYMEHTb!, YNONTHOMOYEHHbIM OpraHom

NMPUHATO peLueHne o6 oTkase B

Bblgauye crnpasku (BbIMUCKKU) MO CrneayoLeMy OCHOBaHUIO:

[ononHuTtenbHas uHpopmaums:

Caenenust 00 3MEKTPOHHOM IIOIIHCH

JomxHocTHoe nuuo (PNO)

(noanncb YNONMHOMOYEHHOro
[JOMMKHOCTHOrO Nnua opraHa)
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Mpunoxexue Ne 3

K AOMUHUCTPaTUBHOMY

pernaMeHTy npegocTasneHus

MYHULMNanbLHOW yCryru no

Bblgaye cnpasku (BbINMUCKM)
dopma

(BnaHk opraHa, npeaoCcTaBnALLErO MyHULIMNANbHYIO YCNyry)

Komy:

KoHTakTHble JaHHblE:

Mpeacrasurens:

KoHTakTHble AaHHble NpeacTaBuTens:

PELWEHWE
06 oTKkase B Nnpueme JOKYMEHTOB, HeOOX0oAUMBIX A11S NPeA0CTaBNEeHNs
MYHVLIMNanbLHOW YCNyru no Bbigaye cnpaskuy (BbINUCKK)

oT Ne
PaccmoTpes Balie sasBneHune ot Ne 7
npunaraemblie K HemMmy OOKYMEHTbI, YMNOSTHOMOYEHHbIM OopraHom

MPUHATO pelleHne o6 oOTkase B
npueme AOKYMEHTOB, HEOGXOAUMbIX ANA NPefOCTaBNEHWUs MyHULMNANbHON ycnyri
rMo Bblgaye cnpaeku (BbIMUCKY) MO CrefyoLMM OCHOBaHUSIM:

1.

2.

PasbsicHeHVe npuynH oTKasa:

JononHutenbHasa nHopMmaums:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbIA OpraH ¢ 3asiBIEHNEM O
NPeAOoCTaBNeHUMN YCIyry NOCHe YCTPAHEHUs YKa3aHHbIX HapyLUeHWI.

[aHHblil oTkas MoxeT ObiTb obxanosaH B AocyAebHom nopsake nyTem
HanpasneHus xanobbl B yNONHOMOYEHHbBI OpraH, a Takke B CyaebHoM nopsiake.

Caenenust 00 37€KTPOHHOR MOIIIHCH

JomxkHocTHoe nuuo (PUNO)

(NOANUCH YNOTHOMOYEHHOTO
[OMKHOCTHOTIO NULia opraxa)
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Mpunoxexue Ne 4

K AOMUHKUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MYyHULMNansHON ycnyru no
Bblgaye crnpasku (BbIMUCKK)

dopma
B '

(HavMeHoBaHuWe opraHa MeCcTHOro
camoynpasrneHus)

oT

(cbamunusi, UMs, OTYECTBO, NACNOPTHbIE
AaHHbIe, perucTpauuio no MecTy XUTEnNbLCTBA,
afpec 9neKTPOHHOMW NouThl, TenedoH)

3AABNEHUE
O Bbifjaye crpaBku (BbINUCKM)

Mpowy Bac sbigaTth cnpaeky
(BbINKCKY)

(ykasaTb BUA CrpaBKK)

K 3asiBneHuto npunararTcd.

PesynbTtaTt npegocraBneHns MyHUUMUNansHOM yCryri, NpoLy NpeaocTaBnuTh:

D B NWYHbIA kabuHeT lNopTana rocyaapCTBEHHbIX U MyHULUMNANbHBIX YCNyr
Pecnybnukn TaTtapcTan; )

D B MHOrOYHKUMOHANBHOM LEHTpEe NpefocTaBleHnst rocyaapCTBEHHbIX U
MyHUUUNanbHbIX yenyr Pecnybnvku TatapcTaH;

D B OpzaHe.

(nara) (nopnuchk) . (dNn0)
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MpunoxeHune Ne 5

K AOMUHUCTPATUBHOMY
pernaMeHTy npefocTaBneHns
MYHULMNANbHOM yCryru no
Bblgave cripasKu (BbIMUCKK)

PykosoguTernio
WcnonHutensHoro komuteTa

OT:

3AABJIEHUE
06 ncnpaeneHnn TeXHUHECKOW OLNGKK

Coobwato 06 ownbke, 4ONYLIEHHOW NPY OKasaHUn MyHULMNanbHOW ycryru no
Bbijaye cnpaBKku (BbIMUCKK).

3anucaHo:

MpaBunbHble cCBEAEHUA:

Mpowy wWCNPaBUTb  [OMYLUEHHYI0 TEXHWYECKylw owmbky W  BHECTU
COOTBETCTBYIOLIME  W3MEHEHUS B  [OKYMEHT, SBNSIOWMACA  pesynbTaTom
MYHULIMMANbHOM YCnyru.

Mpunaraio cnegyoLme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pelueHusi 06 OTKNOHEHWU 3asiBrieHust 06 ucnpasneHuu
TEXHUYECKOI OLUMGKM NPOLLY HanpaBWUTb Takoe peLleHmne:

I'IOCpeﬂCTBOM oTnpasnenus ANEKTPOHHOTO AOKYMEHTa Ha agpec

E-mail: ; ‘
B BUE 3aBEPEHHOW Konun Ha BymaKHOM HOcUTENe NOYTOBLIM OTNPaBNEHNEM
no agpecy:
HacTosLmm noaTeepXaalo: CBeAeHNs, BKIIOYEHHbIe B 3asiBIieHue, omocsumec;l
K MOEI NIMYHOCTU U NpEeACTaBNsSeMOMY MHOKO fULY, a TakKe BHECEHHbI® MHOI HUXeE,
[OCTOBEPHbI.  [IOKYyMEHTbl  (KOMUKM  [OKYMEHTOB), MPWUMOXEeHHble K 3asBMEeHUIo,
COOTBETCTBYIOT TpeboBaHMsIM, YCTaHOBIEHHbIM  3aKoHoAaTenbcTBoM  Poccuiickon
depepaunn, HA MOMEHT NPEACTaBIIEHNS 3asBNEHUA 3TU JOKYMEHTbI p,eVICTBVITeJ'IbeI n
coaepxar AOCTOBEPHbIE CBEAEHMUA. .

(pata) (noanuceb) (®.1.0.)
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