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OO0 yrBepaxIeHMH AJAMMHHCTPATHBHOIO PerjiaMeHTa
NpeIoCcTaABIeHNS] MYHUIIUNIAJIbHOM YCJIYIM 10 BblIa4e
CHPaBKH (BHIMHCKH)

B nensx peanuzamuu ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3allMd  NPEJOCTaBICHUS TIOCYJAPCTBEHHBIX M  MYHUIUNAIBHBIX  YCIIYI»,
PYKOBOACTBYACh IocTtaHoBlieHMeM Kabunera MunuctpoB PecnyOmuku Tatapctan ot
02.11.2010 Ne 880 «O6 yrBepxkaenuu Ilopsiaka pa3pabOTKM U yYTBEPKICHUS
aAMUHUCTPATUBHBIX  PETJAMEHTOB  IPENOCTABIEHUS  TIOCYAApPCTBEHHBIX  YCIIyT
UCIIOJIHUTEIFHBIMU OpraHaMu TocyAapcTBeHHOW Biactu PecmyOmuku Tatapctan u o
BHECEHWH U3MEHEHUI B OT/eNbHbIE nocTaHoBIeHUs1 Kabunera MunuctpoB PecriyOnuku
Tatapcran» W BO ucnonHeHwe noctaHoBieHuss Kabunera MunuctpoB PecnyOnuku
Tartapcran ot 13.04.2021 Ne 242 «O06 yTBEepKACHUM TUIAHA MEPONPUATHI MO MEPEXOIy
Ha TPENOCTABICHUE COLMAIBHO 3HAYMMBIX TOCYJAApPCTBEHHBIX YCIYT, YCIYT,
MPEAOCTABIIAEMbIX TOCYJIAPCTBEHHBIMU YyupexaeHusMu PecnyOnuku Tartapcran, B
KOTOPBIX pa3MEIaeTcs TOCYAapCTBEHHOE 3aJaHue (3aKa3), B JJIEKTPOHHON Qopmey,
WcrionHUTENbHBI KOMUTET MYHUIIMIIAIEHOTO 00pa3oBanus «Ilocemok ropoackoro Tumna
TennmeBo KaMcko-YCTbHHCKOTO MyHUIMIAIBHOTO paiiona PecryOnuku TaTtapcran»
IHOCTAHOBJIAET:

1.YTBepauTh aaIMUHHCTPATUBHBIA pErJIAMEHT MPEIOCTABICHUS MYHUIUNAIbHOU
YCIYTH IO BblJja4ye CIpaBKu (BbIMUCKH) coraacHo [Ipunoxenuro Ne 1.

2. [Ipu3HaTh yTpaTUBIIUM CHJIYy MOCTAaHOBJIICHHE MYHUIHMIAIBLHOTO OO0pa3oBaHUs
«ITocenok ropoackoro tuna TennmeBo KamMcko-Y CTBMHCKOT0O MyHUIMNIAIBHOTO palioHa
PecniyOonuku Tatapctan» ot 21.12.2018 No 12 «O0 yTBep>KIeHUU aIMUHUCTPATUBHOTO
perjiaMeHTa MpeA0CTaBICHNU MyHUILIUIIATBHON YCIYTH MO BbIaue CIIPaBKU (BBIITUCKH )».

3. Onmy0sMKoBaTh HACTOSIIEE MTOCTAHOBJICHHE HA O(QUIIMATLHOM TOPTAJIe MPaBOBOM
unpopmarun PecnyOnuku Tatapcran um pa3mecTuTh Ha odunuanbHoM caiite Kamcko-
YcTbuHCKOTO MyHMIMOAIbHOTO paiioHa PecnyOnuku Tartapcran B MHGOPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTh « UHTepHeT.



4. KOHTpOJb 3a HCIOJIHEHHUEM HACTOSIIETO IIOCTAHOBJIEHUS BO3JIOKUTh Ha
pykoBoauTens VICIOMHUTENRHOTO KOMUTETA MyHULUNIATBHOTO oOpa3oBanusa «llocemok
ropoackoro tuna TenumeBo KaMCKO-YCTBHHCKOTO  MYHMIMIIAJBHOIO — palioHa
PecnyOnuku Tatapcrany.

PykoBoaurens A.E. U3010Ba



ITpunoxxenne Ne 1

K IIOCTaHOBJIEHUIO HcnonHuTensHOro
KOMHTETAa MYHHLIHUIAIBHOTO 00pa30BaHUs
«ITocenok ropoackoro tuna TeHuero

Kamcko-YcTpuHCcKOro MYHHULHUTIAJIBHOTO
pariona  PecmyOmmku  Tarapctan»  oT
04.04.2022 Ne 7

AJIMUHUCTPATUBHBIH perjaMeHT
NnpeaoCcTaBJIeHUsI MyYHUIMIIAJILHOMN YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. Oo0umme noJioKeHus

1.1. Ilpeomem pezynupoganusi AOMUHUCTPAMUBHO20 PelAMEHMA
Hacrosimmii  afiMMHUCTPAaTUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHHUIUITAJIBHON
yciyru (fajiee — aIMUHUCTPATUBHBIM PErJIaMEHT) YCTAHABIMBAET CTAHAAPT U MOPSI0K
OPEJOCTAaBICHUS] MYHHULMIIAJBHOW YCIYrM IO BbIJaye€ CHpPaBKU (BBIMHMCKH) (Jajnee —
MYHULIMIIATbHAS YCIIyTa).

1.2. Kameeopuu 3aseumerneii
1.2.1. Jluumamy, HMMEIOMIMMHM NPaBO HA MOJYyYEHHUE MYHULUNAIBHON YCIyIH,
SABJISIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).
1.2.2. C 3asBieHHEM BIpaBe OOPATUTHCS MPEACTABUTEND 3asIBUTENS, JEHCTBYIOMNN
Ha OCHOBaHUU JOKYMEHTA, YOCTOBEPSAIOIIETO €ro MOJIHOMOYHS (Jjanee — NpeICTaBUTEIb
3asIBUTEJIS).

1.3. Ilopsioox ungopmuposanus o npedocmagieHuy MyHUYunaibHou yciyau

1.3.1. Hudopmammsi o TOpsAOKE TMPEIOCTABICHUS MYHULUINAIBHOW YCIyTH
pa3MeniaeTcsi:

1) Ha uHGOPMALMOHHBIX CTEHJAX, COJAEP)KAUIMX BHU3YAJIbHYIO U TEKCTOBYIO
MHOpMALIMI0 O MYHUUUINAIBHOW  YCIyre, pAacloJOXEHHBIX B  MOMELIECHUSIX
MHOTO(YHKIIMOHAIIbHBIX LEHTPOB IPEIOCTaBICHHUS roCy/1apCTBEHHBIX u
MYHHUIMITATBHBIX YCIYT.

2) Ha o¢unmanbHOM caiite KaMcko-YCTBUHCKOTO MYHHIMITAIBLHOTO pailoHa B
MHPOPMAIIMOHHO-TeIEKOMMYHUKalmonHot  cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprame TOCYymapCTBEHHBIX W MYHHUIUMAIBHBIX YCIayr PecmyOnumku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) va ExvHoM mopTane rocyAapCTBEHHBIX M MYHHMIMNANbHBIX YCIYT ((yHKIIMIT)
(https:// www.gosuslugi.ru) (maixee — Equnbiii mopTain);

5) B rocymapcTBeHHON WHGOpManMoOHHON cucteme «PeecTp rocymapcTBEHHBIX U
MyHUIMNIANbHBIX ycayr Pecniyonuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCyapTUpOBaHUE MO BOIIPOCAM MPEIOCTABIECHUS MyHULUIIAIBHON YCIyTrU
OCYIIECTBIISCTCS:

1) B MHOropyHKIIMOHANBHBIX LEHTpPaxX MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - IUYHO WM 110 Tenedony;



https://kamskoye-ustye.tatarstan.ru/
https://kamskoye-ustye.tatarstan.ru/

2) B UHTEpaKTUBHOH Qopme PecnybnukaHckoro nopraia;

3) B HCHoONHUTENBHOM KOMHTETE MYHUIIHMIIAIBHOTO oOpa3zoBanus «llocemok
ropoackoro tuma TennmeBo KamCKO-YCTBMHCKOrO  MYHHMIIMIAIBHOIO — palloHA
PecrryOnuku Tarapcran» (manee — Opean):

MIPH YCTHOM OOpaIleH!H - JTUYHO WU 0 TenedoHy;

IpY MMCbMEHHOM (B TOM 4YHCIie B (JOpME AJIEKTPOHHOIO JOKYMEHTa) OOpalleHun —
Ha OYMa)KHOM HOCHTEJIE 1O MOYTEe, B JIEKTPOHHOU (hopMe 10 SIEKTPOHHOM MoyTe.

1.3.3. Huadopmanus Ha Equnom moprane, PecnyOinkaHckoM mopTaje o MOpsiaKe
U CpOKax TpPeIOCTaBICHUS MYHUIMMNAIbHOW YCIyTM HAa OCHOBAaHUM CBEJCHUI,
comepxammxcsi B PeecTpe  rocymapCcTBEHHBIX M MYHMIIMOAIBHBIX  YCIYT,
PEI0CTABIISAETCS 3aIBUTENIO OECIUIATHO.

Hoctyn kK MHpOpMAIIMK O CPOKaX M MOPSJKE MPEJOCTABICHUS MYHUIIMIIAIbHOU
YCIIYTH OCYIIECTBIsIETCS 0€3 BBIMOIHEHUS 3asBUTEIEM KaKuX-TH00 TpeOOBaHMIA, B TOM
gyrcie 0e3 HCMOJIb30BaHUS MPOrPAMMHOTO OOECHEYEeHHs, YCTaHOBKAa KOTOPOrO Ha
TEXHUUYECKHUE CPEACTBAa 3asBUTENS TpeOyeT 3aKIIOYCHHS JIMIIEH3MOHHOTO WM HMHOTO
COTJIAIlIEHUs ¢ MMpaBooOIagaTeIeM MPOrPaMMHOTO 00eCTIeueHus, TPEeayCMaTPUBAIOIIETO
B3UMAaHHE TJIaThl, PETUCTPAIIMIO WM aBTOPU3AINIO 3asSBUTENS WM MPEJOCTABICHUE UM
MEPCOHATBHBIX TAHHBIX.

1.3.4. Ilpu oOpaiieHuH 3asBUTEIN JMYHO WM MO Tene(dOoHYy B COOTBETCTBUHU C
MOCTYIUBIIUM OOpaIieHUEM IPEeI0CTaBIIsIeTCS HH(DOpMaIus:

1) o MecTe HaXOXKICHUS MHOTO(PYHKIIMOHAIBHOTO IEHTPAa MPEAOCTABICHUS
rOCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX yciyr, Opeana (ampec, rpaduk padoOTHI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MOpsAKEe MPEAOCTABICHUS MYHHIMIAIBLHOW YCIYTH, O CIIOCO0AaX M CPOKax
MMOJIauH 3asIBJICHUM;

3) 0 Kareropusx rpaxaaH, KOTOPHIM MPEIOCTABISACTCS MYHUIIMITATbHAS YCITyTa;
O HOPMATHBHBIX TIPABOBBIX AaKTaX, PEryJUPYIONUX BOMPOCHl MPEIOCTABICHHUS
MYHUITUTIATIEHON YCITyTH;

4) 0 mepevyHe IOKYMEHTOB, HEOOXOAMMBIX i PACCMOTPCHUS 3asiBICHUS O
MPEIOCTaBICHUHA MYHUITUTIAIIBHON YCIYTH, O CPOKAX PUEeMa U PETUCTPALINU 3asIBICHHS;

5) 0 xoje nmpenoCcTaBIeHUs] MyHUIIUITAILHON YCIYTH;

6) o Mecre pasmenicHHs Ha OQUIMAIBHOM caiiTe WHpOpPMAIMK O BOMPOCAM
MIPEAOCTABIICHHS] MyHUITUTIATBHOMN YCITYTH;

7) o mopsake OOKajoBaHHMS ACHCTBHI WU O€30eHCTBUS MTOKHOCTHBIX JIHIY
Opeana.

[lo mnucbMeHHOMY OOpaIIeHHIO COTPYJHUKH OTHEJIa, OTBETCTBEHHOIO 3a
NPENOCTaBICHUEe MYHULMIAIBHOW YCIyrd, moApoOHO B NHCbMEHHOW Qopme
PaA3BACHSIOT 3aBUTEINIO MOPSAOK MPEAOCTABICHHS] MYHUIIMITAIIBHONW YCIYTH M BOIIPOCHI,
yKa3aHHBIEC B HACTOAIIEM MyHKTE aJIMUHUCTPATHBHOTO PETJIaMEHTa, U B TEUEHUE TpeX
pabounx JHEH CO IHS perucTpanui oOpalleHus HapaBiIsaioT OTBET 3asaBUTEN0. OTBETHI
JArOTCS Ha s3bIKe oOpamieHus. B cioyyae HEBO3MOXHOCTH JaTh OTBET Ha S3BIKE
oOpalneHust UCTIONB3YIOTCS TOCYJapPCTBEHHEBIE SI3bIKN PecyOnuku TaTapceraHn.

1.3.5. Hudopmanusa mno BompocaMm MPEAOCTABICHUS MYHULMIAIBHONW YCIyTU
pasMemiaercss Ha  O(QUIMAIBLHOM  CailiTe  MyHUUUMIIAJBHOIO pailoHa W  Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara 1ist pabOThI C 3asIBUTEISIMH.

HNudpopmanus Ha rocynapcTBEHHBIX s3bikax PecmyOmnuku TaTtapcraH, pazmeniaemast
Ha MH()OPMAIIMOHHBIX CTEHJAaX W HAa OPHUIMAIBHOM CaiiTe MYHUILIMIIAJHLHOTO paiioHa B



WH(POPMAIMOHHO-TEIICKOMMYHUKAIMOHHON ceTn «VHTepHeT», BKIOYAeT CBEICHHS O
MYHHIMIIATIBHON yciyre, coiepxamuecs B myHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMUHUCTPATHBHOIO perjaMeHTa, WH(GOPMALUIO O MECT€ HaXOXJCHUS,
CTpaBOYHBIX TenedoHax, BpeMeHu padoTel Opeana, o rpaduke mpuema 3asBICHUN Ha
MPE0CTABICHUE MYHUIIUTIAIIEHOW YCITyTH.

1.4. Hopmamugnvie npagogvie akmwi, pe2yiupyoujue npedocmasienue
MYHUYUNATLHOU YCTY2U

1.4.1. IlepeueHb HOPMATUBHBIX [IPABOBBIX AKTOB, PETYIUPYIOLUIUX MPEIOCTABICHUE
MYHULIMINIAJIBHOW yCIIYTH (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHBHBIX MPABOBBIX aKTOB U
HUCTOYHUKOB MX O(HUIMAIBHOrO OonyOJMKOBaHUs), pa3MelleH Ha EnumHoM mnoprane, B
PeecTtpe rocynapcTBEHHBIX M MYHHUIMNAIBHBIX YCIYr, Ha O(UIHUAIBHOM caiTe
MYHULUIIAIBHOTO  pailoHa B HMH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM  CETH
«HTepHETY.

1.4.2. TexkcT aaMUHUCTPATUBHOTO periiaMeHTa B JACUCTBYIONIEH pEeHaKIUU
MOJIEKUT pasMmenieHuto Ha EguHom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAJIBHBIX YCIYyr, Ha O(QUUUAIBLHOM CaiiTe MYHHUIMNAILHOTO paloHa B
MH()OPMaLOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. Tepmunsi, ucnonvzyemvie 8 AOMUHUCMPAMUBHOM pe2llaAMeHme, U UX OnpeoeeHus

1.5.1. B aAMUHUCTPATUBHOM PEIJIAMEHTE HCIIOJIB3YIOTCA CICAYIOIINE TEPMHUHBI U

ONIPEACIICHHUS:
ylajeHHoe pabodee MECTO MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa MPEJOCTABICHHUS
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPUATLHO 000COOJIEHHOE

CTPYKTypHOE mojipasnesienre (opuc) MHOTOPYHKIIMOHAIBLHOTO IIEHTpa MPeI0CTaBICHUS
roCyJapCTBEHHbIX M MYHHUUHMIAJIBHBIX YCIYI, CO3JaHHOE B TOPOACKOM (CEITBCKOM)
MOCEJICHMH MYHUUHMIIAJBLHOTO pailoHa WM B rOpoAcKoM okpyre Pecnyonuku Tarapctan
B COOTBETCTBMM ¢  nOyHKTOM 34  IlpaBun  opraHuM3auudu  JESTEIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB IPEeI0CTaBIICHUS rocyJapCTBEHHBIX U
MYHULUTNAIBHBIX YCIYT, YTBEPKICHHBIX MOcTaHoBieHHEeM [IpaButenscTBa Poccuiickoil
Oenepanuu ot 22 aexabdbps 2012 r. No 1376 «O6 yrBepxkaenuu [IpaBun opranuzamnuu
JESTeIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TEXHUYECKass omubOka - omuOka (OmHcKa, oOreyaTka, TrpaMMaThyecKas MWIu
apudpmerndyeckas omubOka uO0 Tom00Has omuOKa), JOMyIICHHAas OpraHOM,
MPEAOCTABISIOMMM MYHHIMIAIBHYIO YCIAYry, M TpHUBEAIIAas K HECOOTBETCTBUIO
CBECHMI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHMIIMIIAJbHOW YCIYTH), CBECHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHGUKAIMK W ayTeHTU(UKAUMU B HUHQpPACTPYKType,
oOecreunBaronie UH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHICTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCIOJb3YEMbIX ISl MPEJOCTaBICHUS TOCYJApPCTBEHHBIX MU
MYHUILIUMTAIBHBIX YCIyT B 3JeKTpoHHOW (opme (manee — ECHA) — denepanbHas
rocyJapcTBeHHass MHQOpPMallMOHHAsE chcTeMa, oOecreunBaroniasi CaHKIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMALMOHHOTO B3aMMOJECHCTBHUS B CUCTEME UICHTHU(PUKALIUU U
ayreHTUGUKaIUU K  HHQOpMAIMM,  COAEpKalieiics B TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;



M®I] - T'ocymapctBeHHoe OromkeTHOE YyupexaeHue «MHOroQpyHKIMOHATbHBIN
LEHTP NPEIOCTaBICHUS TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX yciayr B PecmyOmmke
TaTtapcTan»;

AUC MO®I] - ABTOMaTU3UPOBAHHAS uH(pOpMaIMOHHAS cucremMa
MHOTO(YHKITHOHATBHBIX LIEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX u
MYHULIMNAIBHBIX yeiyT Pecriyonuku TaTtapcTaH.

1.5.2. B aiMHUHHCTPAaTHBHOM pEIJIAMEHTE O] 3asBICHUEM O MPEIOCTaBICHUU
MYHULIMNIAJIBHON yCIIyru (fanee - 3asBJICHUE) IMOHUMAETCS 3alIpoc O MPEAOCTaBICHUU
MYHULIMNIQJIBHONW YCIYTH, IOAAHHBIA B COOTBETCTBUM C IYHKTOM 3 cCTarbu 2
®denepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTABICHHUS] TOCYJAPCTBEHHBIX U MYHHUIMITAIBHBIX YCIyr» (manee — DemepanbHblii
3akoH Ne 210-®3).

2. CtanaapT npeaocTaBjieHuss MYHUIUIIAJIbHON YCIyTH

2.1. Haumenosanue MyHUyUnaibHoOU yciyau
Briiaua cripaBku (BBITUCKH).

2.2. Haumenosanue ucnoiHumenbHo-pacnopsaoumesbHo20 opeana MeCmHozo
CAMOYNPAasiIeHUsl, HenOCPEeOCMBEHHO NPEOOCMABIAIOULe20 MYHUYUNATLHYIO YCIY2Y
WcnionHuTenbHbI KOMUTET MYHUIIUITAILHOTO 0Opa3oBaHus «llocenok ropoackoro
tuna TenumeBo Kamcko-YCThUHCKOrO MyHHIMNANBHOrO pailona PecmyOnuku
Tatapcran» (nanee — Opran).

2.3. Onucanue pe3yromama npedoCcmagienuss MyHUYUnaibHou yciyeu

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHHUIIMITATLHOW YCITYTH SIBISIETCS:

1) cnpaBka (Bbimucka) (mpuiaoxeHue Ne 1 k HacTosmEeMy aIMHHUCTPATHBHOMY
pErjlaMeHTy);

2) peuieHre 00 OTKa3e B MPEJOCTABICHUU MYHUITUTIAILHOW YCIIyTH (TIPUIIOKEHHUE
Ne 2 x HacTosieMy aIMHHUCTPATUBHOMY PETIIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX  JIJIst
NpPEeIOCTaBICHUS] MYHULMINANbHOM yciayru (mpuioxenue Ne 3 K HacTosAuemy
aJIMUHHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynbTaT NpPeIOCTABICHUS MYHMIMIAILHOW YCIYTH HAampaBJseTCs
3asgBUTEN0O B (opMe DBJIEKTPOHHOTO  JOKYMEHTa, [MOANHUCAHHOTO  YCHJICHHOM
KBJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJAMHUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cootBeTcTBHM ¢ DenepanbubiM 3akoHOM oT 6 ampems 2011
rona Ne 63-®3 «O0 snextpoHHON noanucky (nanee — @enepanbHbiil 3akoH Ne 63-D3) B
TU4HbIA KabuHer Enuuoro moprana. B ciydae HampaBiieHUsl 3asBJICHUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT MPEJOCTaBICHUS MYHULHUNAIBHON YCIYru
HaIpaBJIsIeTCs TaK ke B JIMUHBIN KaOuHeT PecryOirMkaHCcKOro noprana.

2.3.3. Ilo BbIOOpY 3astBUTENS PE3yNbTAT MPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTH
Boiaercss B Oprane win B M®I[ B ¢dopme 3K3eMIusipa 3IEKTPOHHOIO JTOKYMEHTA,
pacrneyaTaHHOr0 Ha OyMa)XHOM HOCHUTEJNE, 3aBEPEHHOrO Ie4aTbil0 M IOAMNMCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO TOJKHOCTHOTrO Juia Oprana uinn pabotuuka MOII,



2.3.4. 3asBuTenp BIpaBe MOJNYUYUTh PE3yIbTAaT MPEJOCTABICHUS MYHHUIUIAIBHOMI
yciyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHS pe3ysbTara
IIPEAOCTABICHNS] MyHULIMITAJIBHON YCIIYTH.

2.4. Cpox npedocmasieHus MyHUYunaibHot YCiyeu, 6 mom yucie ¢ yuemom
HeobX00uUMOCmU 0OpaweHUs: 8 OP2AHUZAYUU, YHACBYIOUUE 8 NPed0CABLeHUU
MYHUYURATBHOU YCIYeU, CPOK NPUOCMAHOBIEHUS NPEe00CMABIeHUsL MYHUYUNATbHOU
Yyeayeu 8 cayuae, eciu 603MOACHOCHb NPUOCMAHOBIEHUS. NPedyCMOMPeHA
3akornooamenvcmeom Poccuiickoii @edepayuu, cpok evioauu (Hanpasienus)
OOKYMEHMO8, ABNIAIOUWUXCSL PE3YTbMAMOM NPed0CMABIeHUss MYHUYUNATILHOU YCLyeu

2.4.1. MyHuInaneHas yciuyra IpeoCTaBIseTCs B TEUSHUE TpeX pabodmX JHEH.

2.4.2. llpuocTaHOBICHHE CpPOKA MPEIOCTABICHUS MYHHIIMITAJLHOW YCIYyTH HE
PEyCMOTPEHO.

2.4.3. HampaBieHne ITOKYMEHTA, SIBJISIIOIIETOCS PE3yJbTaTOM MPEAOCTABICHHUS
MYHUITUTIAJTBHOW  ycIyrh B (opMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYIIIECTBIISIETCS B JICHb OMOPMIICHHSI M PETHUCTpAIlMU pPe3yJbTaTa MPEeA0CTaBICHUS
MYHHUIUIAIBHON YCIYTH.

2.5. Ucuepnuisarowuii nepeuernb 00KYMeHmMos, HeoOX00UMbIX 8 COOMBEMCMBUU C
3AKOHO0AMENbHLIMU UU UHBIMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU OJIS
npedoCmasienuss MyHUYUNAIbHOU YCIyeu, d makice YCiye, Komopwle AGJsI0NCs
HeoOX00UMbIMU U 0053amelbHbIMU 015 NPEOOCMABIeHUSL MYHUYUNATbHBIX )CILYe,
nOONeHCAWUX NpedCmasieHuIo 3aseumeinem, ChoCoObL UX NOLYYeHUs 3aA6Umenem, 8 Mmom
yucie 8 INeKMpoOHHOU (hopme, NOPsIOOK UX NPeOCMAasIeHUs

25.1. Jlngs mnonydyeHUs MYHMUIIMMAIBHOW  YCIYTHM  3asBUTENb  IPEIICTABIIACT
CIeIyIONTNe JOKYMEHTHI:

1) IOKYMEHT, YIOCTOBEPSIOIIMHA JUYHOCTh (HE TpeOyeTcs B ciaydae OOpalicHHs
nocpeacTBoM PecnyOnukaHcKkoro noprana);

2) TOKYMEHT, YIOCTOBEPSIOIIHNI MOJTHOMOYHS TIPEACTABUTEIS 3aIBUTEIIS;

3) 3asBacHHE:

B (popMe NOKyMeHTa Ha OymakHOM HocuTese (mpuiokeHre Ne 4 K HacTOsIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUW (hopme (3amoiHsSeTCs TOCPEACTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUW B OJJICKTPOHHYIO (OpMy 3asiBIEHHS), TOJANHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjiamMeHTa, NpuU OOpalieHuu
nmocpencTBoM PecryOimnkaHCKoro nmoprana;

4) B ciydae, eciau IS MPEJOCTABICHUS MYHHUIMTIAIBLHOW YCIyTH HeoOXoauma
00paboTKka TEPCOHATBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUHM C (eAepaTbHbIM 3aKOHOM 00pabOoTKa TaKMX TEPCOHATBHBIX JTaHHBIX
MOJKET OCYIIECTBIISATHCS C COTJIACUsS YKA3aHHOTO JIMIA, MPU OOpaIeHUH 3a MOJyYCHHEM
MYHHUITUNIATBHOW YCIyTH 3asgBUTENb JOMOJIHUTEIBHO TIPEJACTABISCT JIOKYMECHTHI,
MOATBEPKAAIONTUE TIOJIYYCHHE COTJIacHsl YKa3aHHOTO JIMIla WM €ro 3aKOHHOTO
NpEICTaBUTEN HAa 00pabOTKYy MEPCOHANBHBIX MAaHHBIX YKa3aHHOTO JHia. JOKyMEHTHI,
MOJITBEPKIAIONINE TONyUYeHHUE COTJIACHsi, MOTYT OBITh TIPEJICTABJICHBI B TOM 4YHCIE B
(opMe 37IeKTPOHHOTO TOKYMEHTA;



5) B cmywae, ecnu OOS3aHHOCTh XpaHEHHs JOMOBOW kHurH 10 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB MWJIbIX IOMEIICHHUH, 3asBUTEIEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABIMBAIOIIME JTOKYMEHThl Ha WHJMBHAYaJIbHBIA >KHIJIOH JOM (€ciu
paBO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EJMHOM rocygapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BHIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHue u TMpuiaraeMmble JOKYMEHTbl MOTYT OBITh TPEJICTABICHBI
(HampaBJieHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 MOI] Ha OyMa)KHBIX HOCHUTENIIX M B BUJIE SJEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBoM PecnyGirkanckoro nopraia B 3J€KTPOHHOU popme;

3) B Opras JIMYHO WK TTOCPEJICTBOM MTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIE.

3asBIEHUE U MpUJIAraeéMble JOKYMEHTHI, IPU HAMPABIECHUHU MOCPEACTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3agBneHue TpW HAMNPABICHWH IOCPEACTBOM PecnmyOamkaHCKOTro mopTaia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JI1s monmydeHusl MPOCTOM 3JIEKTPOHHOW TOAMKUCHU 3asBUTEII0 HEOOXOIUMO MPOUTHU
nponeaypy peructpanuu (ayrentudukanuu) B ECUA, a Takke MOATBEPAUTh YUETHYIO
3aIUCH.

DJIEKTPOHHBIC JTOKYMEHTHI (3JCKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMUHHCTPAaTUBHOIO peErJIaMEeHTa, 3aBEepAIOTCS
YCWJICHHON KBalU(UIIMPOBAHHON MOAMKUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DONEeKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraeMbie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAIIPABISAIOTCS B BUje (daiiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISTH B IMOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa M
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3asIBUTEIIA:

1) mpeacraBieHus NOKYMEHTOB M WH(OpPMAlUU WM OCYIIECTBICHHS JIEUCTBHIA,
NPEACTAaBICHUE WIIM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM  AKTaMH, PETrYJIUPYIOIIMMH OTHOILIECHHS, BO3HUKAIOUIME B CBSI3U C
MPEOCTAaBICHUEM MYHUIIUIIAIBHOW YCIYTH;

2) OCYIIECTBICHUS JCUCTBUN, B TOM YHCJE COTJIACOBAHUM, HEOOXOIMUMBIX IS
MOJIYYCHUS MYHHUIIMNAIBHOM YCIYTM ¥ CBSI3aHHBIX C OOpalieHWeM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpPABJIECHUSA, OPTraHU3alNM, 3a
WCKIIFOYCHHEM TIOJIYYCHHS YCIYr U TOJy4YeHHs JOKYMEHTOB U HuH(opMaIuu,
IPEIOCTaBISIEMbIX B pe3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKJIOYEHHBIX B IEPEYHH,
yKazaHHble B 4acTu 1 crtatbu 9 denepanbHoro 3akoHa No 210-D3 (HEOOXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) nmnpenactaBieHUss JOKYMEHTOB W  HMHQOpMalUU, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU NEPBOHAYAIBHOM OTKAa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEAOCTABICHUS MYHUIMUIAIBHOW YCIyru, Jubo B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:



a) u3MEHeHHe TpeOOBaHMII HOPMATHBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MIPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, MOCIE MEPBOHAYAIBHON M0J1a4y 3asBJIECHUS O
MPEAOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

0) HanMuue OMMOOK B 3asBJICHUM O MPEJOCTABICHUH MYHUIIUIAIBHON YCIYTH H
JNOKYMEHTaX, MOJAHHBIX 3asBHUTEJIEM I[OCIE IEPBOHAYAIBHOIO OTKa3a B MpPUEME
JOKYMEHTOB, HEOOXOAMMBIX MJI MPEAOCTABICHUS MYHUIMIAIBHOW yCIyru, Jubo B
PEIOCTaBICHUU MYHHUIIMIAIBHON YCIYTH U HE BKJIIOYEHHBIX B MPE/ICTABIICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEUYEHUE CpOKa JCHCTBUSA JIOKYMEHTOB WJIM W3MEHEHUE WH(POpPMAIUU MOCIe
NEPBOHAYAILHOTO OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX MJisi MPEAOCTABICHUS
MYHUIIUTIATBHOU YCIYTH, TUOO B MPEOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISIBJICHUE JTOKYMEHTAJIBLHO MOJATBEPKICHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WM TPOTHUBOIPABHOrO JedcTBus (Oe3aeiicTBusi) JoipkHOCTHOro Jmna Opraxa,
pabotHuka M®II, npu nepBoHaYaILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
ULl TOPEJOCTaBICHUS  MYHHMIMOAIbHOW  yCIyI'H, JUMOO B  MPEIOCTaBICHUHU
MYHULIMOATBHON YCIyTH, O 4YeM B IHCbMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJUTEIS
Oprana mnpu nepBOHAYaJIbHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX I
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH, YBEAOMIIAECTCA 3asBUTENb, a TaKkKe
PUHOCATCS] U3BUHEHHUSI 32 JIOCTABJICHHBIE HEYI00CTBA;

4) mpenoctaBiieHUss Ha OyMaXHOM HOCHTENEe JOKYMEHTOB M HH(OpMmaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-P3, 3a UCKIIIOUEHUEM CIIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JHOO WX U3BATHE SBISIETCS HEOOXOIMMBIM
YCJIOBUEM MPEIOCTABICHHS TOCYJAPCTBEHHOW WM MYHUUMIAIBHOW YCIYyTH, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. Ucuepnvisatowuii nepeuenv OOKYMEeHmMos, HeoOX00UMBIX 8 COOMEEMCMEUU C
HOPMAMUBHbIMU NPABOSLIMU AKMAMU O] NPe00CMABIeHUs MYHUYUNATLHOU YCLyeU,
KOMopble HaX00AMCsL 8 PACNOPAICEHUU 20CYOAPCMBEHHBIX OP2AHO8, OP2AH08 MEeCHO20
camoynpaegnenus u n008e00MCMEEHHbIX 20CYOAPCMBEHHBIM OP2aAHAM UNU OP2AHAM
MECMHO20 CaMOYNPAasLeHUs OP2AHU3AYULL U KOMOpble 3as16umeb npase npeocmagums,
a makce CnocoObl UX NOLYYeHUs 3aA6UMENIMU, 8 MOM YUCTe 8 INeKMPOHHOU hopme,
NOPAOOK UX Npedcmaegienus; 2ocy0apCmeeHHblll OP2aH, OPeaH MeCmHO20
camoynpasnenus mbo op2anu3ayus, 6 pacnopsNCeHUU KOMopblx HaX00samcs OaHHble
O0OKyMeHmbl

2.6.1. Tlomy4aroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHUSI:

1) Beimucka w3 EAMHOrO TOCYZapCTBEHHOTO peecTpa  HEIBMKUMOCTH —
®enepanibHas ci1yk0a rocy1apcTBEHHON PETUCTPaLlK, KaJacTpa U KapTorpaguu;

2) cBeJICHHUS O JICHCTBYIOIIEM IacmopTe rpaxaanuHa Poccuiickort demepanun —
MB/I Poccuu;

3) cBeieHUs 0 HOTapUaIbHOM ToBepeHHOCTH — DesiepaibHas HOTapUaIbHAs TajiaTa.

2.6.2. 3asBUTENb BIOpPABE NPEIOCTABUTHh JIOKYMEHTHI (CBEIECHUS), yKa3aHHbIC B
noanyHkTe 1 myHkra 2.6.1 aIMUHUCTPaTMBHOIO pErjaMeHTa, B ()OpPME 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW  KBaIM(QUIUPOBAHHOW  MOANMCHIO  JIMIL,
YIOJHOMOYEHHBIX Ha CO3JaHUE€ W TNOJANHUCAHWE TAaKUX JIOKYMEHTOB, MpU IOAayde
3asIBJICHUS.



2.6.3. Hemnpencrapnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YyKa3aHHBIMH B
nyHKTe 2.6.1 aJMUHUCTPATHBHOTO pErIaMEHTa OpraHaMU TOCYIapCTBEHHOW BIIACTH,
OpraHaMl MECTHOTO CaMOYIPABICHHsSI, OpPraHW3alMsIMHA JTOKYMEHTOB WM CBEICHHU HE
MOJKET SIBIISITHCSI OCHOBAHUEM JUIS OTKa3a B MPEIOCTABICHUN MYHUIIUITAILHON YCIIYTH.

2.6.4. [lomxHocTHOEe muuO u (Wiu) pabOTHUK, YKa3aHHBIX B myHKTe 2.6.1
aJIMUHUCTPAaTHUBHOTO pErJIaMEeHTa OpraHOB W OpraHu3alui, He MpeICTaBUBIINE
(HeCBOEBpEMEHHO NPEACTABUBIINE) 3alpPOIICHHBIE W HAXOASAIIUECS B PAaCHOPSKECHUU
JOKYMEHT WM CBEACHUS, MOAJEKAT aIMUHUCTPATUBHOM, AMCUUIUIMHAPHOW WM WHON
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOJaTeIbCcTBOM Poccuiickoit deneparum.

2.6.5. 3ampermiaercss TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHS, B TOM YHCIIE
MOJTBEPIKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEJOCTaBICHUE MYHUIUNAIBLHON
YCIYTH, HaXOJAAIIMecS B PACIOPSKEHUN TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI ¥ IOJBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPaBJICHHUS OPTaHU3AIUH.

HenpencraBnenne 3asBUTENIEM JIOKYMEHTOB, COJEpPXAIIUX CBEACHUS, KOTOPBIC
HaXOMATCS B PACIOPSHKCHUM TOCYAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
CaMOYIIPaBJICHUSI ¥ IOJBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHHSI OpPTaHW3alMi, HE SBISETCS OCHOBAaHMEM JIIS OTKasa
3asBUTEIIO B MIPEOCTABICHUN MYHUIIUITAIBHON YCIIyTH.

2.1. Hcuepnuvisarowuii nepeueHvb OCHOBaHUU Ol OMKA3A 6 npueme OOKYMEHMO8,
HeoOX00UMBIX o1l npeoocmasienus MYHUYUNATILHOT yenyeu
2.7.1. OcHoBaHMSMHU [JI1 OTKa3za B IIpUE€ME JIOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHUS MYHULIUNIATLHON YCIIYTH, SIBJISIFOTCSA:

1) mpeacTaBieHHbBIC 3aIBUTENIEM JIOKYMEHTHI COAEPKAT MOMYUCTKA U UCTIPABICHUS
TEKCTA, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoin
Oenepanuy;

2) JOKYMEHTHI COZepKaT MOBPEKIACHUS, HAIMYKNE KOTOPBIX HE TTO3BOJISET B MOJHOM
0o0beMe HCMOJIb30BaTh MH(POpPMAIMIO U CBEJCHHUS, COAEpXKAlhecss B JOKYMEHTax st
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

3) mnpeAcCTaBlEHHbIE JOKYMEHTHI WJIM CBEACHUS YTPAaTWIM CUJy HAa MOMEHT
oOparieHusi 3a MyHUIIUIAIBHOW YCIYrod (JOKYMEHT, yIOCTOBEPSIOUIUN TOJTHOMOYUS
MIPEACTABUTEINSI 3asBUTEIISA, B Clydae OOpaIeHus 3a MPeJoCTaBICHUEM MYHUIIUITATLHON
YCIYTY YKa3aHHBIM JIULIOM);

4) nmojava 3asiBJICHHUS] O MPEIOCTABICHUU MYHHIIUIAIBLHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX TSI TIPEIOCTABICHUSI MYHUITUTIATLHOW YCIyTH, B DJIEKTPOHHOU dopme C
HapyIIeHWEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aloJIHCHHE 00S3aTeNBHBIX IOJIEH B (hopMe 3asBICHHS, B TOM
yucjae B UHTEpaKTUBHOW (QopMe 3asBieHMs Ha PecnyOnMKaHCKOM MoOpTaie
(HEeOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABUIHLHOE 3aM0JTHEHNUE);

6) TmpelncTaBJICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
peAOCTaBICHUS MYHUIIUTIATBLHON YCIIyTH;

7) 3asiBJIeHUE O MPEIOCTABICHUU YCIYTH MOJIaHO B OpPraH rocyJapCcTBEHHOM BJIacTH,
OpraH MECTHOT'O CaMOYIPABJICHUS WM OpPraHU3alyi0, B TMOJHOMOYHUS KOTOPBIX HE
BXOJUT MPEAOCTABICHNE MYHULIMTIAILHON YCITYTH;



8) HecoOoIeHNe YCTaHOBIIEHHBIX cTaThel 11 DenepanbHOTO 3aKOHA OT 6 ampens
2011 roma Ne 63-®3 «OO »>1IEKTPOHHOW MOAMUCH» YCIOBUW MpU3HAHUS
JNEHUCTBUTEILHOCTH YCUJIEHHOW KBaTU(UUHMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. Ilepedenb OCHOBaHMI 1Ji OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
ITOJTYYEHHS] MyHULMITAIBHOW YCIIYTH, SIBJISIETCS UCUEPITBIBAIOLIUM.

2.7.3. Pemienue 00 OTKa3e B pUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS] MyHUIIUIIAIIBHON yCIIyTH, MOXKET OBbITh IIPUHSTO, KaK BO BpeMsI IpUeMa
3as1BUTENSA, TaK W IIOCJIE IOJY4YEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM oM Oprana
HEOOXOAUMBIX Ul PEJOCTABICHUS MyHULIMIIAIILHOM YyCIYyTU TOKYMEHTOB (CBEIEHUIN) C
UCIOJIb30BAaHUEM MEXBEJOMCTBEHHOIO MH()OPMALIMOHHOTO B3aUMOJAECHUCTBHUS, B CPOK, HE
npeBblIaOUN 9 pabounx AHEN CO THSA PETUCTPALIMU 3asBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IPHUEME 3asBICHHUS U HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEJOCTABICHHUS] MYHULUIIAILHON YCIYTH, B Cllydae €CJIH 3asBJICHUE
U JTOKYMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABIECHUSI MYHULIUIIAJBbHON YCIyTy, MOAAaHbI B
COOTBETCTBUM € MH(POPMALMEH O CPOKaxX U MOPSAKE MPEIOCTABICHUS MYHULIUIIAIBHON
yCIIyTH, onyosMkoBaHHo Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.8. Hcuepnuvisarowuti nepeueHb 0CHOBAHULL Ol NPUOCMAHOGNIEHUs WU OMKA3d 8

npedocmasienuu MyHUYUnaibHoU yciyeu

2.8.1. OcHoBaHMs JIsl TPUOCTAHOBIICHUS MPETOCTABICHUS MYHULIUITAILHON YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHus JUIsl OTKa3a B MPEI0CTABICHUN MYHUITUTIATLHOM YCITYTH:

1) B MpeACTaBICHHBIX 3asBICHUMA U (MJIM) JTOKYMEHTAaX COJCPXKHUTCS HEIMOJHAs W
(wn) HEegoCcTOBEpHAs: HHMOPMAITHS;

2) TOCTYIUIGHHE OTBETa OpraHa TroOCyJapCTBEHHOW BJACTH, OpraHa MECTHOTO
caMoymnpaBjieHuss Ju0O0 TMOJBEIOMCTBEHHON OpraHy TOCYJapCTBEHHOW BJIACTH WU
OpraHy MECTHOTO CaMOYIpAaBJICHUs OpraHu3alid Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBHM JOKYMEHTa U (W) UHGOpPMAIUU, HEOOXOAUMBIX
JUISl IPEIOCTABIICHUS] MYHULIMIAIBHON YCIYTH, €CIIM COOTBETCTBYIOIIUM JOKYMEHT HE
OBLI MPEJCTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEICHHH O pErHCTpalMM TpakJaHWHA 110 MECTY >KHUTEIbCTBA
(npeObIBaHMsI) B PACHOPSKEHUU OPTaHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHMH JUisi OTKa3a B MPEJOCTABICHWU MYHHIIMIAIBLHON
YCIIYTHU SBJISIETCA UCUEPIIBIBAIOIIUM.

2.8.4. 3ampemiaercsi OTKa3blBaTh B MPEIOCTABICHUM MYHHUIUIIAIBHOM YCIyTH B
Cly4yae, €Cli 3asBIICHHE O MPEJOCTAaBICHUM MYHHIUMIAIBHON YCIYrd IMOJAAaHO B
COOTBETCTBUM C MHPOPMAIMEH O CPOKaxX M MOPSIAKE MPEIOCTABICHUS MYHHUIIUAIATHLHOMN
yCIIyTH, onyonukoBanHou Ha EquHoM moprane, PecyOnrkanckoM moprare.

2.9. llops0ok, pazmep u 0CHOBAHUS 83UMAHUS 20CYOAPCMEEHHOU NOULTUHBL UL UHOUL
naamvl, 83UMAemMou 3a npedocmasieHue MyHUYUnaibHou yciy2u
MynununanbHas yciyra npefocTaBiisieTcsi Ha 0e3B03Me3IHOM OCHOBE.

2.10. Ilepeuens ycnye, komopbwie s610MCsL He0OX0OUMbIMU U 0013aMeNbHLIMU OIS
npeodoCmasienuss MyHUYUNAaIbHOU YCLy2u, 8 MmoM YUcie c8e0eHUsi 0 OOKyMeHme
(Ooxymenmax), 6v10a8aemMoM (8b10A8aeMblX) OPeaHU3AYUAMU, YUACMBYVIOWUMU 8

npeodoCcmasienuu MyHUYunaibHolx yciye



[IpenocraBienre HEOOXOIUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsook, pazmep u OCHOBAHUSA B3UMAHUSL NIAMbL 3 NPe00CmAasieHue YCiye,
KOmopbie A81AI0MCA He0OX0OUMbIMU U 003ameNbHbIMU 0151 NPe00CMABLeHUS]
MYHUYURANBHOUL YCIY2U, 8KIIOYAs UHGOPMAYUIO 0 MemOoOuKe pacuema pamepa makou
niamaol

[IpenocraBiienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. Makcumanvubwlil CpoK 0H#CUOAHUSL 8 OHepedU npu nooade 3anpoca o
npeoocmasienuy MyHUYUNaiIbHoUu YCay2u, YCayau, npeodocmasisiemol op2anu3ayueti,
yuacmeyoweu 8 npe0oCcmasieHuy MyHUYUnaibHou yciyeu, U npu noLyyeHuu
pe3yibmama npedoCmagienust MmaKkux yCiy2

2.12.1. Bpems oxunaHusi MpU Mojade 3asBICHUS HA TOTYyYCHUE MYHHUIUITATBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momyudeHWW pe3yiapTaTa MPEJOCTABICHUS MYHHUIMIAILHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok u nops0ok pecucmpayuu 3anpoca 3as8ume’isi 0 npedoCmasieHuu
MYHUYURATIbHOU YCILy2U U YCIy2U, NPe0oCmasifnemoll opeaHuzayueti, yuacmeayrowueli 8
npeoocmasieHuu MyHUYUnaibHou YCiyeu, 8 momM Yucie 8 JIeKmpoHHOU gopme

2.13.1. Tlpu nmuunom oOparieHun B M®L] B AcHb Mojayu 3asBICHUS 3asIBUTEIIO
BbIaeTca pacrnucka u3 AUC MO®I] ¢ peructpallduOHHBIM HOMEPOM, OATBEPKAAOLINM,
YTO 3aBJICHUE OTIPABJIEHO, U IaTOW MMOJAYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUUW 3asBICHUS TOCPEACTBOM, PecmyOnmnkaHcKkoro mopraia
3asBUTENb B JICHb MOJA4d 3asIBJICHUS MOJy4YaeT B JIMYHOM KaOuHere PecrmyOmukaHCKOTO
nopTaja M MO BJEKTPOHHOM TMOYTE YBEJAOMIICHHE, MOJTBEPKIAIOIIEE, UYTO 3asBIICHUE
OTIpPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALMOHHBIM HOMEpP U Jara MoJauu
3asIBJICHUSI.

2.13.3. IIpu nuudHoMm oOpamenun B Opran B JIeHb MOJAaud 3asBJICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JiMIIoM OpraHa 3asBUTENIO BBIJIACTCS paclucka M3
aBTOMATU3UPOBAHHOW HH(OPMALIMOHHOW CHUCTEMBI, MpPEAHA3HAYCHHOW IS OKa3aHUs
rOCyJapCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, NaTOM
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpebosaHnus Kk nomewjenusm, 8 KOMopvlx NPeOOCMABIACNC MYHUYUNATIbHASL
yeayaa, K 3any 0#CUOaHUsl, MeCmam Oisl 3an0JIHEeHUs 3anpoco8 0 NpedoCmasieHuu
MYHUYUNATLHOU YCIY2U, UHPOPMAYUOHHBIM CIEHOAM ¢ 00pasyamu ux 3anojaHeHUs u
nepeurem 0OKyMeHmo8, He0OX0OUMBIX OJis NPEOOCMABIEHUS KANCOOU MYHUYUNATbHOU
yenyeu, pazmewieHuro u 0opmieHuto 8U3yaibHoU, MeKCmosol U MylbMUMeOUUHOU
ungopmayuu o nopsoke NPeooCcmasieHuss maxKou yciyeu, 8 mom 4ucie K obecneueHuro
docmynHocmu 0l UHBAIUOO8 YKAZAHHBIX 00BEKMO8 8 COOMEEMCmaUl ¢ hedepanbHbiM
3aKOHO0amenbCmeom u 3akonodamenscmeom Pecnyoruxu Tamapcman o coyuanvHotl
3awume UHBAIUOOB

2.14.1. TlpenocTtaBieHre MYyHULMNAIBHOM YCIYTd OCYIIECTBISETCS B 3JaHUAX U
[IOMELICHUSIX, 000pyIOBaHHBIX MPOTHUBOIIOKAPHOM CUCTEMOU u CHUCTEMOU
MO’KaPOTYIICHUSI.

Mecra npuema 3asBuTeNield 000pyIyrOTCsS He0OX0AUMOM MeOembIo st opopMIIeHUS



JTOKyMEHTOB, HH(POPMAIIMOHHBIMUA CTECH/IAMH.

2.14.2. B COOTBETCTBHM C 3aKOHOJIATEILCTBOM Poccuiickoit demepannu o
COIIMAJIbHOM 3alllUTe HWHBAIWAOB B LEIAX OECHPENsITCTBEHHOTO JOCTYla K MECTY
MPE0OCTaBICHUS MYHHUIUIIATBHON YCIIYTH 00€CTIeYMBaETCS:

1) obecnieunBaeTcss ~ OCCHPENATCTBEHHBIM  JOCTYNl ~ HWHBAJIUIAOB K  MECTY
PEIOCTaBICHUS MYHMUIIMIAIBHONW YCIyru (yAOOHBIM BXOA-BBIXOJ B TMOMEIICHUS U
NepeMeIIeHNEe B UX Ipeieniax);

2) BU3yalibHas, TEKCTOBas M  MYyJIbTUMEIWiHAs HHQOpMaIUs O MOpsAKe
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTrd pa3Mmelaercs B yAOOHBIX JUIsl 3asBUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAIN/IOB;

3) CONpOBOXK/ICHHE MHBAIM/IOB, HMCIOIINX CTOMKHE pacCTPOUCTBA (QYHKIIMU 3PCHUS
Y CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

4) BO3MOXHOCTh CaMOCTOSITCJILHOTO TIEPEIBUKCHHS 0 TEPPUTOPHH, Ha KOTOPOW
pacnoioKeHbl OOBEKTHl COLIMAIBHOM, WHKEHEPHOW W TPAHCIOPTHOW HH(QPACTPYKTYD,
BXOJla B Takue OOBEKThl W BBIXOJAa M3 HHUX, MOCAAKU B TPAHCIOPTHOE CPEACTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJISCKY;

5) Hajuiexkaliee pasMelieHHe OOOpYAOBaHHMSA M HOCHTENCH  WHGOpManuy,
HEOOXOJIUMBIX JJI1 0oOecriedeHus: OECIPENnsITCTBEHHOIO JOCTYIa HHBAIUIOB K YCIyram ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnupoBaHHe HEOOXOAMMOW JUIsi HMHBAJIMIOB 3BYKOBOH M 3PUTEIBHOM
uHdopMaIui, a TakKe HaAMNCel, 3HaKOB W MHOW TEKCTOBOM M Tpaduueckoit
uH(pOpMAaIIN 3HaKaMH, BHIMOJIHEHHBIMH pelbeHO-TOUCYHBIM pudTOM bpaitns;

7) TOMYCK CYypAONEePEBOTINKA U TH(IOCYPAOTICPEBOTUNKA;

8) nomyck coOaKu-MPOBOJAHUKA TPU HAIMYHHM JOKYMEHTA, MOJITBEPIKIAIOILICTO €¢
crienuaibHoe 00y4YeHHe U BhIIABAEMOro 1Mo opMe U B TOPSJIKE, KOTOPhIE YCTAaHOBJICHBI
IpuKa3zoM MUHHCTEPCTBA TpyJa M COLMAIbHOM 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386H «OO0 yTBepxkaeHUU (POPMBbI JTOKYMEHTa, MOATBEPKIAOIIETO
crienMalibHOE 00ydeHre COOaKU-TIPOBOAHUKA, U TMOPSIKA €TI0 BhIAUN.

2.14.3. TpeboBanus B 4acTH 00€CIICUCHUS JOCTYITHOCTH JIJIT MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHMIIUNAIBLHON YCIyTrd, W CPEJCTB,
HCTIOJB3YEeMbIX TPHU MPEIOCTABICHUN MYHUIIMIAIBLHON YCIYTM, KOTOpPbIE YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aIMUHUCTPATUBHOIO pErjaMEHTa, MPUMEHSIIOTCS K
00BEKTaM U CpeACTBaM, BBEJICHHBIM B SKCILTyaTAIUIO WJIA MPOIICAINM MOJEPHHU3AIINIO,
pekoHcTpyKIuto nocie 1 utons 2016 roxa.

2.15. Iloxkazamenu docmynHocmu u Ka4ecmeda MyHUYUNAIbHOU YCLy2u, 8 MOM YUCie
KOJIUYEeCE0 83aUMOO0eLiCmMEULl 3aa8Umelis C O0AHCHOCMHbIMU TUYAMU NPU
npeodoCcmagienuu MyHUYUNAaIbHOU YCIAy2U U UX NPOOOINCUMENILHOCTb, 803MOACHOCHb
noJy4enus uHghopmayuu 0 xooe npedocmasieHus MyHUYUnAaIbHoU yCiayeu, 8 mom yucie ¢
UCNONIL308AHUEM UHPOPMAYUOHHO-KOMMYHUKAYUOHHBIX MEXHOL02ULL, 803MONCHOCTb
JUOO HEBO3MONCHOCTb NONYUEHUS MYHUYUNATLHOU YClyeU 8 MHO20(YHKYUOHATbHOM
yenmpe npedoCcmasiieuss 20Cy0apCmeeHHbIX U MYHUYUNATIbHBIX YCIye (8 MOM ducie 8
NOJIHOM 00veme), 8 II0OOM MePPUMOPUATLHOM NOOPA30eNeHUU 0P2aAHA UCNOJIHUMETbHO
PAcnopsaoumenbHo20 Opeana MeCmHO20 CamoynpasieHus, no blOOpy 3aa8umelis
(aKCMeppumopuanIbHull NPUHYUN), NOCPEOCNEOM 3ANPOCA O NPEOOCMABIeHUU
HeCKONbKUX 20CYOapCMBEHHbIX U (UMW) MYHUYUNATILHBIX YCIY2e 8 MHO20MYHKYUOHATIbHBIX
yeumpax npeodocmasieHus 20Cy0apCmeeHHbIX U MYHUYUNATIbHBIX YCIYe,



npedycmompenno2o cmamoeti 15.1 @edepanvroco 3akona Ne210-D3 (komniekcHoiu
3anpoc)

2.15.1. TlokazarensiMu JIOCTYMHOCTH TPEIOCTABICHUS MYHHIMIAIBHONW YCITyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh IMOMELIEHUS, B KOTOPOM BEIETCS MPHUEM, Bblaya JTOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOro KOJIMYECTBA CICIMAIMCTOB, a TaKXe IOMEIICHHUH, B
KOTOPBIX OCYILIECTBIIACTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YME UcYeplbIBaomed uHbopMaluu o crnocobax, MOpsAKe M CpoKax
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YyCIyrn Ha WHGOPMAIMOHHBIX CTEHJaX, EnuHom
nopraiue, Pecny0iamkanckom nopraie, opuiuaIbHOM CalTe MyHUIIUMIIATBHOTO paiioHa;

OKa3aHHe MOMOIIM WUHBAIUJAM B MPEOJIOJNICHUH 0aphepoB, MEMIAIONIUX MMOTYYSHHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. TlokazaremsiMu KadecTBa MPEIOCTABICHUS MYHULMIIAJIBHONW YCIIYT'H
SABIISIFOTCSL:

1) coOnromeHue CPOKOB IIpHUEMa U PACCMOTPEHUS JOKYMEHTOB;

2) coOmroieHre cpoKa MOyYeHHsI pe3yIbTaTa MyHUITUIAILHON YCIYTH;

3) orcyrcTBHe OOOCHOBAHHBIX JKajJo0 Ha HAPYNICHHUS aJIMUHUCTPATHBHOTO
periamMeHTa, coBepuieHHbIe paboTHHKamMu Oprasa;

4) KOJIMYECTBO B3aUMOJICUCTBHIA 3asBUTENSI C JIOJDKHOCTHBIMH Junamu (0e3 ydera
KOHCYJIbTaIIUMN ):

B3auMoJielicTBUEe 3asBUTeNss ¢ paboTtHukamu Oprana wim MOL[ npu
OPENIOCTABICHUM  MYHULHIAIBHOM  YCIYyTM  OCYLIECTBIISIETCS OOWUH  pa3  IpH
NPEICTaBICHUH 3asBJIEHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciydyae HEOOXOJUMOCTH TMOJY4YEHHs pe3ysibTaTa MpeAoCTaBICHHUS
MyHUIMnaibHou ycimyru B Oprane unu MOIL[ B dopme sk3eMiuisipa 371€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Ipo1OKUTENEHOCT  OJTHOTO  B3aUMOJCUCTBUSL 3asIBUTENS] C  JIOJKHOCTHBIMHU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BOPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHUIIMIAIbHOW YCIYTHU C
MOMOIIBI0  YCTPOUCTB MOJBUXHOM paavoTeeOHHON CBS3U, C HCIOJIb30BAHUEM
PecnyGnukaHckoro noprana, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarust 0 XoAe NpeA0CTaBICHUS MyHUIUITATILHON YCIIyTH MOKET OBITh
MoJIyueHa 3asBHUTENIEM B JIMYHOM KabuHere Ha EnumHom moprane, PecnmyGnukaHckoM
noptaie, B Oprane, MOII.

2.15.4. TlpegocraBieHre MyHULIMNIATBHON YCIIYTH OCYIIECTBIsIeTCs B itoooM MOI]
M0 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WM MecTa (PaKTHUYECKOrO
npoxuBaHus  (npeObiBaHusg) Ha  Tepputopun  PecnmyOnmkm — Tatapcrtan 1o
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MynununanbHasi yciyra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEeA0CTaBIIAETCA.

2.16. Unvie mpebosanus, 6 mom wucie yuumsl8aoujue 0cooOeHHocmu npedoCcmaesieHus
MYHUYURATBHOU YCIYeU NO IKCMEPPUMOPUATLHOMY NPUHYUNY (8 CLyuae, eciu
MYHUYUNATbHAS YCLYed NPedoCmasisiemcsi o 9KCMeppumopuaibHOMy NPUHYUNY) u
0cobeHHoCmuU npedoCmasieHusi MyHUYUNAIbHOU YCIy2U 8 d1eKMPOHHOU (hopme
2.16.1. [lpu npemocTaBiIeHUH MYHHIMIIAJBLHOW YCIYTH B AJIEKTPOHHOU (opme
3asiBUTEIIb BIIPaBe:



1) nosy4uTh MHPOPMAITHIO O MOPSJIKE W CPOKAX MPEIOCTABICHUS MYHHUIIUTIATHBHON
yCiIyru, pa3menieHnyto Ha Enunom noprane, Pecny0iukaHckoM mopTadie;

2) mojaTh 3asABICHUE O TMPEAOCTABICHHA MYHHIMIIAILHOW YCIAYTd ¥ HHBIC
JTOKYMEHTBI, HEOOXOIUMBIE IS TIPEAOCTABICHUS MyHUITUTIATBHOW YCIIYTH, B TOM YHCIIE
TOKYMEHTBI U WH(OPMAIINIO, JJICEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHuEM PecryOiinkaHCKOro noprana;

3) HOJy4YUTh CBEICHHMS O XOJC BBINOJHCHUS 3asBICHUA O MPEIOCTaBICHUH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHIIMIIATBHOMN YCIyTH;

5) mony4yuTh pe3ysnbTaT MPEIOCTABICHUS MYHUIMIIAIBHONH yCIyrd B ¢dopme
AIEKTPOHHOIO TOKYMEHTA;

6) moymath kayoOy Ha pericHue W aeiicTBue (Oe3neiicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIWIl, MYHUUMNAIBHBIX CIYXKalllUX TOCpeacTBOM PecmyOaukaHCKOTro
noprana, noprtaia QeaepaibHOl TOCYJapCTBEHHON HHQPOPMAIMOHHON CHUCTEMBI,
obecrnieynBaroNIell Mmpolecc I0CyaeOHOro (BHECYAEOHOro) O0XajaoBaHUS pPEUICHUNU U
nerucTBuil (0e3elCTBUSI), COBEPUIEHHBIX MPHU MPEAOCTABIECHUN TOCYJAapCTBEHHBIX H
MYHULIMOAIBHBIX ~ YCAYT  OpraHaMu, MpPeJOCTaBJSIIOIIMMHU  TOCYJapCTBEHHbIE U
MYHULHNAIbHBIE YCIYT'HM, WX JOJDKHOCTHBIMH JIMUAMH, TOCYAApCTBEHHBIMH U
MYHULHATAIBHBIMU CITYKAIIAMH.

2.16.2. ®opMHpOBaHWE 3aASBICHUS OCYLIECTBIISIETCS IOCPEACTBOM 3aIlOJIHEHUS
ANEKTPOHHOM (GopMbl 3asaBiieHUsS Ha PecmyOnmkanckoM moprtaie 6e3 HeoOXOJIUMOCTH
JOTIOJTHUTEJIPHOM MO/Iauy 3asBJICHUS B KaKON-TM00 MHOU (popMme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 0OCCTICYNBACTCS:

1) BO3MOXXHOCTh KOTIMPOBAHHS M COXPAHCHHS 3asBJICHHS W HHBIX JOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABJICHUS YCIYTH;

2) BOBMOYKHOCTb  3aITOJIHCHUSI HECKOJIBKUMH 3asBUTEISIMH OJIHOM 3JICKTPOHHOM
dbopmbl 3asBiICHUS] TPU OOpalleHWH 3a YyClIyramu, MpeAnojaralolliMU HampaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BOBMOXKHOCTh TI€YaTH HAa OyMa)KHOM HOCHTENE KOMHH JJICKTPOHHOW (HhOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JJICKTPOHHYIO (OPMY 3asBICHHs 3HAYCHHIA B
000 MOMEHT 0 JKEJIaHUIO MOJIh30BaTeNsl, B TOM YHCJIE MPU BO3HUKHOBEHUH ONTHOOK
BBOJIa ¥ BO3BpATE JIJIs MIOBTOPHOTO BBOJIa 3HAUYCHUN B JICKTPOHHYIO (DOPMY 3asIBICHHS,

5) 3amosHeHHE TOJICH AJIEKTPOHHON (OPMBI 3asBICHHS 0 Hadajga BBOJAA CBEACHUI
3asBUTEJIEM C HCIOJIb30BaHUEM CBeJeHMH, pa3melleHHbIX B ECHA, u cBeaeHui,
omyONMMKOBaHHBIX Ha PecrmyOmMkaHCKOM mMOpTane, B YacTH, Kacarolleicsi CBEACHU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINK U ayTCHTU(UKAITIY;

6) BO3BMOKHOCTh BEPHYTHCS Ha JIF00O¥ M3 3TANOB 3aIOJIHCHUS 3JICKTPOHHOMN (hOPMBI
3asBJICHUs O€3 TTOTEPH paHee BBEACHHON HH(GOpMAaIIUH;

7) BOBMOXKHOCTB JIOCTYIIa 3asiBUTEIISA K paHee MOJaHHBIM UM 3asBJICHHSIM B TCUCHHUC
HE MEHEE OJTHOTO rojia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TCUCHUE HE
MeHee 3 MECALIEB.

2.16.4. 3anucek 3asButeneil Ha npueM B M®II (manee - 3ammMch) OCYIIECTBIACTCS
nmocpencTBoM PecmyOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,



3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTH 3allMCHU Ha JIOOble CBOOOAHBIE IS
IpyeMa J1aTy U BpeMs B Ipejesiax YCTAaHOBJIEHHOIO B MHOTO()YHKIHOHAIbHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMNPEAEIICHHYI0 AaTy 3aKaHYMBAETCSA 3a CYTKH 1O HACTYIUICHHS 3TOU
JaThI.

JUig ocylecTBICHUs MPEABAPUTEIbHON 3aliCH MOCpencTBOM PecnyOnnkaHCKOTO
HopTajia 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpallMBacMble CHCTEMON JaHHbIE, B TOM
qHUCIIe:

dbaMmIio, UM, OTYECTBO (TIPU HATUYHH);

HOMep TeneoHa;

a/ipec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHUIO);

KEJIAEMYIO 1aTy U BpeMs IIpuemMa.

B cnydyae HECOOTBETCTBUSI CBEIEHUM, KOTOpbHIE COOOIIMI 3asBUTENb IPHU
MPEABAPUTEIIHON 3alUCH, JOKYMEHTaM, IMPEJCTABICHHBIM 3asBUTEIEM IpPU JIMYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipn ocymiecTBIeHUH MNPEABAPUTENBHOM 3alKMCH  3asSBUTENI0 0OECIeUYHBAECTCS
BO3MO’KHOCTh paclieyaTaTh TAIOH-TIOATBEpKACHUE. B ciayyae, ecii 3asiBUTENb COOOLIUT
aZpec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TakX e Harpasisercs UHGOopMalus o
NOATBEPKIACHUN MPEABAPUTEIBHON 3allMCU C YKa3aHWEM [JaTbl, BPEMEHH M MeCTa
npuema.

[Ipu ocyiecTBICHUH NPEABAPUTEIBPHON 3amUCH 3asBUTEIb B 0053aTEIbHOM
nopsiake HHPOPMUPYETCSI O TOM, YTO IPEIBAPUTENbHAS 3alIUCh aHHYJIUPYETCS B ClIydae
€r0 HESBKH 110 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU NpHEMA.

3asBUTENb B 1I000€ BpEeMsI BIIpaBe 0TKA3aThCs OT MPEIBAPUTEILHON 3aHCH.

3anpemiaercss TpeOoOBaTh OT 3asBUTENS] COBEPIICHMS HHBIX JACUCTBUN, KpoMme
MPOXOXKJICHUS UICHTU(UKAIMU U ayTEHTU(UKAMU B COOTBETCTBHHM C HOPMATHUBHBIMU
MpaBOBbIMM akTamMu Poccuiickoit ®denepanyu, yKazaHus LEId IOPUEMA, a TaKKe
MPEIOCTABJICHUSI CBEICHUI, HEOOXOAUMBIX JUIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. CocTas, nocJjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHHSI A IMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJI€e 0COOEHHOCTH
BbINOJIHEHHS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0CHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPAX

3.1. Onucanue nocrnedosamenvrocmu oelicmsuii npu nPedoCmasieHul
MYHUYUNATIbHOU YCIIYeU

3.1.1. IlpenocrapieHue MYHUIUMAIBHOM YCIYyTU BKJIIOYAET B CeOS ClEAYIOIINE
aIMUHUCTPATHBHBIC MTPOTICTYPHI:

1) KOHCYJIBTUPOBAHKE 3aSIBUTECIIS;

2) IpUHATHE MW  PACCMOTPEHHE KOMILICKTA JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBJIeCHUE MEXKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYacTBYIOIIHUE B
MPEAOCTABICHUN MYHUITUTIATLHOW YCITYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIAIBHOHN YCITyTH;

5) BeIaua (HampaBIeHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUIIATBHOW YCITYTH;



6) ucrpaBiIeHUE TEXHUYECKUX ONTHOOK.

3.2. OkazaHnue KOHCYTbMayuil 3as18Umento

3.2.1. OcHOBaHHEM Hayaja BBIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
oOpalnieHue 3asiBUTENS MO0 BONPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIUIAIbHOM
YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHUCTPATUBHOU MPOIEAYPHI, SIBIIICTCS:

npu obOparnenun 3asputens B MOI — paborauk MDII;

npu  oOpamenun 3asButens B Opran —  VICHOTHUTENbHBIA  KOMHUTET
MyHHUIIUNanbHOro oOpa3zoBanust «llocenmok ropoackoro tumna TenumeBo Kamcko-
Y cThUHCKOTO MyHHUIIMTIANBHOTO paiioHa PecryOnuku TaTapctany» (najnee - J0KHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BMOpaBe OOPATHTHCS 3a KOHCYJbTAIMCH O TOPSIKE W CpOKax
MPEA0CTaBICHUS MyHULIUIIATBHOUN yciayru B ML nu4HO 1 1o TenedoHy U 3JIeKTPOHHOM
oure.

PabotHuk M®IL] KOHCynbTHpPYET 3asBUTENA, B TOM YHCIE IO COCTaBy, (opme
MPEACTABISIEMON TOKYMEHTAUU U APYTUM BOIPOCAM JJIsl MMOJTYUYEHUS MYHULIUIIAIBLHOM
YCIIyTH.

3asgBUTENb MOXKET MOJYyYUTh HH(OpPMALMIO O TOpSAAKE MPEAOCTaBICHUS
MYHHUIIUTIATBHON yeiryT Ha odunranbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbTaTaMu =~ BBINOJHEHUS ~ AaJIMHUHUCTPATUBHBIX  NPOLIEAYpP  SIBISFOTCS:
KOHCYJIbTAIIMSI 110 COCTaBy, (hopme MmpeacTaBiIsieMoil TOKyMEHTAluU U IPYTUM BOIIPOCAM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUSI MyHULIMITAIbHON YCITYTH.

3.2.3. agBurens BpaBe oOpatutbes B Oprad mo tenedoHy W dJIEeKTPOHHOM MmouTe,
a TaKXke MOJy4YuTh KOHCYJbTalMio Ha PecnyOnumkanckoMm moprtane, caiite Oprana o
MOPSIIKE M CPOKAX MPEIOCTaBICHUS MyHUIMNAIBHOW YCIYTH, B TOM YHUCJE MO COCTaBY,
dopMe TmpeAcCTaBIsIEMOM JOKYMEHTAallMd M JIpyTUM BOOpOcaM JUIsl  TMOJTY4YEHUs
MYHHUIUMIAIBHON YCIYTH.

JIOMOKHOCTHOE ~ JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHUE HH(POPMUPYET
3asBUTES B COOTBETCTBMU C TpeOoBaHWsIMU TmyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
perjiameHTa.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIHM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! 0OpallieHusl.

PesynbraTamMu  BBIMIOJMHEHWS ~ QJIMUHHCTPATUBHBIX  TPOILEAYp  SBISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe MpEeACTaBIAEMONl MOKyMEHTAlUM W APYyTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOTYYEHUS] MyHULIUIIAJIBHON YCIYTH.

3.3. llpunsmue u paccmomperue KOMNieKma OOKYMEeHmMOo8, NPeOCmasIeHHbIX 3aa6umeiem

3.3.1. Ilpuem AOKYMEHTOB Uil MPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH Yepes
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (npeacraBuTeNb 3asBUTENs) oopamaercs B M®I] ¢ 3anmpocom o
MPEJOCTaBICHUHY MYHHUIIUTIAILHON YCIIYTH U MPEACTABISAECT TOKYMEHThI B COOTBETCTBUH C
MYHKTOM 2.5 aAMUHHUCTPATUBHOTO PErJIAMEHTA.

3.3.1.2. Pabotauk M®II, Bemymuii mpuem 3asBICHUNA:



OmpeAesieT TPeAMET 00pallleHUS;

YAOCTOBEPSIET TUYHOCTD 3asIBUTEIIS;

MPOBOJIUT NPOBEPKY IMOJHOMOYHM JIMIA, TOJAIOIIETO TOKYMEHTBHI,

MPOBOJIUT TIPOBEPKY COOTBETCTBHUSI JTOKYMEHTOB TpPEOOBAHHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET AMEKTPOoHHYI0 hopmy 3asBieHusi B AUC MOI];

IPU MPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aAMUHHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBJISET CKAaHWPOBAHHUE MPEICTaBICHHBIX
JOKYMEHTOB;

pacrieuartbiBaeT 3asaBieHue u3 AUC MOLJ;

nepeaacT 3asiBUTEIIO Ha IPOBEPKY U MOANKMCAHUE;

MOCJIe MOANUCAaHUs CKaHUPYET noAnucanHoe 3aspienue B AUC MOII;

3arpyxaetr B AUC M®L] nokyMeHTbI, IPEICTABICHHBIE B AIEKTPOHHON (popme i
ANIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, ((OPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpalaeT MOANUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIACT 3asIBUTENIO PACIUCKY B IPUEME JTOKYMEHTOB.

AJIMUHUCTpPATUBHbIC MPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asBUTEIIS.

Pe3ynbTaTaMy BBINIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCA: FOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpapisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIA B
Opran B 25eKTpoHHOM (opMe (B COCTaBEe MAKETOB AJICKTPOHHBIX JI€J1) B TEYEHHE OJHOTO
pabouero JHsS co JTHs 0OpaleHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOILI.

Pe3ynbTaTaMu BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: 3asBICHUE U
MakeT JOKYMEHTOB (DJIEKTPOHHOE JIeNi0), HampaBiieHHble B OpraH, HOCPEICTBOM
CHUCTEMBI JIEKTPOHHOTO B3aMMOJCHUCTBHUS.

3.3.2. Ilpuem HOOKYMEHTOB [UIsi MPENOCTABICHHUS MYHULMIIAJIBHOW YCIYTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asButens I MOAAYM 3asBJICHUS B DJIEKTPOHHON (OpME BBINOJIHSAET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHSIET ABTOPU3ALIMIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3amonHsAeT  (OpMYy  DJCKTPOHHOTO  3asBIICHUS, BKIIOYAIONIYIO  CBEICHUS,
HE0OXoaMMbIC U 00sI3aTEIBHBIC JISl TPEIOCTABICHIS MYHUIIMITAIbHON YCIIYTH;

MPUKPEIUISIET JOKYMEHThl B DJEKTPOHHOW (OopMe WM DIEKTPOHHBIE 0Opa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIMMOCTH);

MOATBEP)KIAET (aKT O3HAKOMJICHUS M COTJIACUS C YCJOBUSIMA U TOPSIKOM
MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYyTd B DJEKTPOHHOU ¢dopme (yCTaHABIUBACT
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBICHMUS);

NOATBEPKAAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEIECHHM  (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTMPABIIAET 3AMOJHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAKUMAET COOTBETCTBYIOUIYIO
KHOIIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIIEKTPOHHOE 3asIBJICHUE MOJMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMH IyHKTA
2.5.3 axMUHUCTPATUBHOTO PETIAMEHTA,

MOJTy9aeT YBEIOMJICHHE 00 OTIPABKE AJICKTPOHHOTO 3asBICHHSI.



dopmaTHO-JIOrHYecKas MpoBepKa CPOPMHUPOBAHHOTO 3ASIBICHUS OCYIIECTBISETCS
MOCJIC 3aIMOJIHEHUS 3aABUTEIEM KaXI0TO U3 ToJieH 3NIeKTpOHHOM Popmbl 3asBienus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TMOJS AJIGKTPOHHOM (OpMBI  3asiBICHHUS
3asIBUTEIb YBEJAOMIISIETCS O XapaKTEepe BBIBICHHOM OIIMOKH M MOPSAIKE €€ yCTpaHEHUs
MOCPEACTBOM MH(OPMALMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asBJICHUSI.

AJMUHUCTpAaTUBHBIE TMPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraramMy  BBIOJIHEHUS  AAMHHHMCTPATUBHBIX  NPOLEAYp  SIBISIFOTCS:
AJIEKTPOHHOE [1€J10, HalpaBieHHOe B OpraH MNOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJEHCTBUSL.

3.3.3. PaccmoTtpenune koMIuiekTa J0KyMeHToB OpraHoM.

3.3.3.1. OcHoBaHWeM Hayajia BBIIIOJHEHHUS aJIMUHUCTPATUBHON MPOIETypHI
ABJISIETCSl MOCTYIUICHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMIIATbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHECHUE
aAMUHUCTPATUBHON MpoLEeypbl sBIseTCs VCONIHUTENbHBII KOMUTET MyHUIMIIAIBHOTO
obpazoBanust  «Ilocenok ropoackoro Tuma TenumeBo KaMcko-YcCTBHUHCKOTO
MyHULIMNIAJIbHOrO paiioHa PecnyOonmuku Tartapcran» (manee - JOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JI0JDKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cllydae
oOpallieHus 3aABUTENS C 3asBiIeHUEeM B Oprax:

oTpesieNsieT NpeaMeT 0OpalleHus;

yCTaHaBIIMBAET JINYHOCTh 3asBUTEJIS;

IPOBOJUT MPOBEPKY MOJHOMOYHM JIMIIA, TOJAOIIETO TOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErJIAMEHTA, TPOBEPKY COOTBETCTBHS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOoBaHMAM (Hajuiexamee OoQOpMIICHHE KOMHUI
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAX IMOJYHUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSAET  JJEKTPOHHYH  (opMy  3asBI€HMS B  aBTOMAaTU3MPOBAHHOMN
MHPOPMAIIMOHHON CHCTEME, IpeJHAa3HaYeHHOW Uil OKa3aHMs TOCYJapCTBEHHBIX U
MYHHIIMINIAJIBHBIX YCIIYT;

IIpU MPEJOCTaBICHUHN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMUHHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIe, OCYIIECTBISET CKaHMPOBAHHE MPEJICTAaBICHHBIX
JOKYMEHTOB;

pacreyaThiBaeT 3asiBICHUE;

MEpEAACT 3asBUTEIIO HA IPOBEPKY U MOANUCAHUE;

nocJie MOANMUCAHUS CKAHUPYET MOANNCAHHOE 3asiBJICHUE;

3arpyskaer B aBTOMAaTU3UPOBAHHYIO UH(}OPMAIIMOHHYIO CUCTEMY,
NpelIHa3HAYCHHYI0 JJI1 OKa3aHWd TOCYJApPCTBEHHBIX M MYHHUIMOAIbHBIX YCIyT
JOKYMEHTBI, MPEJICTABICHHbIE B D3JIEKTPOHHOW (opMe WM 3IEKTPOHHbIE OO0pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, POPMUPYET IIEKTPOHHOE JEII0;

BO3BpaIllaeT IMOJINMCAHHOE 3asBJICHHE W OPUTHMHAIbl OyMaXKHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asSBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.



B cnyuae Hanuuusi OCHOBaHUUM AJi OTKa3a B MpUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JAOKYMEHTOB, YBEAOMJIISICT 3asBUTENS O HAIWYUH
NPEMSITCTBUNA /ISl TIpUeMa 3asiBICHUS U BO3BpAIIaeT €My JOKYMEHTBHI C OOBSICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPHEM JOKYMEHTOB, IOCIE
IOCTYIUIEHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:

IPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYypOHl J€N U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYNUBLINE 3JIEKTPOHHBIE /1e€]a, B TOM YUCIIE IPHIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILJIEKTHOCTh, YATAEMOCTb ANEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSIET COOJIIOJIEHUE YCIOBUM JIEWCTBUTEIBHOCTU AJIEKTPOHHOM MOJIIUCH,
nocpencTBoM oOpamieHuss kK EnuHoMy mnoprany (B ciaydyae, €Clid 3asiBUTEIEM
MPEICTaBICHBI AIIEKTPOHHEBIE JIOKYMEHTHI, MO/IITMCAHHBIC YCUIICHHOU
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOIHUCHIO).

[Ipn Hanmu4UMKU OCHOBAaHUU, MPETYCMOTPEHHBIX MyHKTOM 2.7.1 aIiMUHUCTPATUBHOTO
perimamMeHTa, TMOATOTABIMBAET IMPOEKT pelieHuss 00 OTKa3e B MpueMe JOKYMEHTOB,
HEOOXOUMBIX JJISl PEAOCTABICHHS MYHUITUTIAIBHON YCIYTH.

B cmydae, ecim B pe3yinbrare MNPOBEPKH YCHIEHHOW KBaJM(ULIMPOBAHHOMN
AJIEKTPOHHOM TMOJANUCH BBISBIEHO HECOOJNIIO/IEHUE YCIOBUN €€ JeHCTBUTENIbHOCTH,
IPOEKT pelieHus 00 OTKa3ze JOJDKEH COJAepKaTh MyHKThl ctathu 11 depepanbHOro
3akoHa Ne 63-@3, KOTOpBIE MOCITYKUIN OCHOBAHUEM JJIsl €TO MIPUHSATHSL.

[Ipoekt pemenuss o0 oOTKaze B TMpueMe JOKYMEHTOB, HEOOXOAMMBIX JJIst
pEIOCTaBICHUS] MyHUIIMIATILHON yCIIyTH, ¢ YKa3aHUEM MPUUMH OTKa3a (B cilydae, ecliu
OCHOBaHUS JUIsl OTKa3a B INpUEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBIICHUS
MYHHIIMIIATFHONW YCIYTH, CBSI3aHBI C HAPYIICHUEM yCTaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBAaHHs [JIsl OTKa3a B MpHEME JOKYMEHTOB JOJDKHBI COAEPKATh
MH(OpMaAIMI0O 0 HAUMEHOBAaHUWU JOKYMEHTOB (MH(pOpMAalMM, CBEJIEHUI), KOTOpbIE HE
MPE/CTaBICHBI, COJEPKaT HEJAOCTOBEpHbIE H (WJIM) TPOTUBOPEYMBHIC CBEICHHS,
obopmIIeHBI C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HaMpaBlseTCs Ha
COTJIACOBAaHWE B YCTAHOBJICHHOM TMOPSJIKE TIOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBanue mpoeKTa peuieHust 00 0TKa3ze B MpUeMe TOKYMEHTOB, HEOOXOAUMBIX
VIS TPEeNOCTABJIICHHS MYHMIMIIAJBHOW  yCIyTH, OCYILECTBISETCS B  TMOPSJKE,
MPeTyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTa.

B cinywsae otcyTcTBHS OCHOBaHMH Ul OTKa3a B IpUeME JIOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 agMHUHHMCTPaTHUBHOIO perjaMeHTa, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B T€UEHHE OJHOr0 paboyero JHS CO JHS
MOCTYTUJICHUST 3asBIICHUS, HAIIPABIISACT 3asSBUTENIO, YKa3aHHBIM B 3asBICHUU CIIOCOOOM,
YBEIOMJICHHE O TIOCTYIIJICHUH 3asiBICHUS, COJAEpIKAIee BXOASIINN PErHCTPAlMOHHBINA
HOMEp 3asiBJICHUsS, NaTy TOJYYCHHs 3asBJICHUSA, IEpPEUYCHb HAaWUMEHOBaHWH (hailiioB,
NPECTABICHHBIX K HEMY JOKYMEHTOB, JATy MOJyYEeHUS pe3ybTaTa MYHUIIUMATbHON
yCIIyTH.

3.3.3.4. Hcnonnenwe mpouenyp, YykazaHHeix B nyHkrax 3.3.3.1, 3.3.3.3
aJMUHHUCTPATUBHOTO  perjaMeHTa, TMpud HaJIMYUU  TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOJIb30BAaHHEM aBTOMATU3MPOBAHHOU



MH(POPMALIMOHHONW CHCTEMBbI, MpEIHA3HAYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX W
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHBIC TMPOILEAYpPbl, YCTaHaBIMBaeMbleé MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PErJlaMEHTa, BBIMOJHAIOTCS B TE€YCHHE OJHOrO paboyero AHsS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

PesynbraTamMy BBITIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSATHIN
Ha PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIieHus o0 OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABICHHUS MyHHIIUTIATBHON YCITYTH.

3.4. Hanpaenenue mexcee0oMCMEEHHbIX 3anpoco8 8 OP2atbl, y4acmeyowue 8

npeoocmaegienuy MyHUYUnaiIbHoOu YCiy2u

3.4.1. OcHoBaHMEM Hauaja BBINOJHEHHS aJIMMHUCTPATHBHOW IPOLEAYPHI
ABJISIETCSl TOJY4YEHUE JAOKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATHUBHOM MPOLEIYpPHl, OT JIOJKHOCTHOTO JjMua (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHECHUE
aAMUHUCTPATUBHON MPOLEAYPHI, SABIsieTCs VICIIOHUTENbHBI KOMUTET MyHUIIUIIAIBHOTO
obpazoBanust  «Ilocenok ropoackoro Tuma TenumeBo KaMcko-YcCTBHUHCKOTO
MyHULIMNATbHOTO pailoHa PecnyOnuku Tatapcran» (najgee - JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 HANPABJICHHE MEXKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHHUE MEKBEIOMCTBEHHbIX
3anpocoB, (GOPMUPYET U HANpaBiseT B AJIEKTPOHHOM (hOpMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBHM TEXHHYECKOU
BO3MOXKHOCTH — HMHBIMH CIOCOOAMM) 3allpoChl O NPEJOCTABIECHUU JOKYMEHTOB U
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AIMUHUCTpaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

PesynbraTaMu ~ BBINOJHEHUS ~ aJIMHHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HallpaBJ€HHbIE B OpraHbl BJIAacTU W (WIM) TMOABEJOMCTBEHHBIE OpraHaMm BJACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CrienuanucThl MOCTABIIMKOB TAHHBIX HA OCHOBAHUH 3aIIPOCOB, MOCTYIHBIINX
4epe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJAEHCTBUS, MPEAOCTABISIOT
3anpaiMBaeMble JOKYMEHTHI (MH(QOpMAIMI0) WIM HANpaBiIsSioT YBEAOMJIEHUS 00
OTCYTCTBHM JOKYMeHTa M (i) uHGOpMaluu, HEOOXOIMMBIX MJIs NPeJOCTaBICHUS
MYHMIIMIIAJIHON yCIIyTH (J1ajee — yBe1oMIIeHHe 00 0TKase).

AIMUHUCTpaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM IYHKTOM,
BBINIOJIHAIOTCSL B TEYEHUE TPEX JHEH CO JHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3arpoca
B OpraH WM OPTraHU3allUIo, MPEAOCTABISAIONINE JOKYMEHT U MH(GOPMAIUIO, €CIH HHbIE
CPOKM TMOATOTOBKM M HAINpaBJIEHUS OTBETa Ha MEXKBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJICHbl  (perepanbHBIMM  3aKOHAMM, TPaBOBbIMM akTamu IIpaBuTenbcTBa
Poccuiickoii @enepaliud U NPUHATHIMA B COOTBETCTBHM C (heJepaIbHBIMU 3aKOHAMHU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbpraTaMy BBITOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SBISAIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE [UIsl MPENOCTABICHHMS MYHHUIMIAIBHOM yCIyru, Jnbo
yBeiOMJIeHHE 00 OTKa3e, HaIpaBJICHHbIE TOKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.



3.4.4. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIMpaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpaliiBacMble YE€pe3 CHCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTBHI  (CBEACHUS), HEOOXOIUMBbIC [JIsi MPEJOCTaBICHUS
MYHHIIMIIAIBHOW YCIyTH, MO0 yBeJOMIIeHHE 00 OTKa3e MpH OTCYTCTBHM JOKYMEHTA U
(wnm) uabOpMAaIUH;

IpU HAJIUYUU OCHOBAHUM, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO
periiaMeHTa, TMOATrOTaBIMBAET MPOEKT pelIeHUuss 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEIOCTABICHUS MyHUIIMTIATLHON YCITYTH.

[IpoekT pemieHuss 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIsl
IPEIOCTaBICHUSI MYHUIIMTIIAIIBHON YCIYTH, C YKa3aHHEeM MPUYHH OTKa3a (B ciIydae, eciu
OCHOBaHMS JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHUIUINIATIBHOM YCITyTH, CBS3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUHN K TaKUM
JOKyMEHTaM, OCHOBaHHA [UJIl OTKa3a B MpUEME JOKYMEHTOB JIOJDKHBI COJIEpPXKaTh
MH(pOpMaMI0O 0 HAaMMEHOBAaHWU JOKYMEHTOB (MH(pOpMAlLMM, CBEJICHUI), KOTOpPbHIE HE
MIPE/ICTABICHBI, COAEPX,AT HEJOCTOBEpHblE W (WJIM) NPOTUBOPEUMBHIE CBEICHHS,
opopMJIEHBl C HAapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBiseTcs Ha
COrJJaCOBaHME B YCTAHOBJICHHOM IOPSIKE TOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue IpOEKTa peUIeHUs] 00 0TKa3e B MpUEMeE TIOKYMEHTOB, HEOOXOUMBIX
UL TPENOCTaBICHUS MYHULUIAIBHOW  YCIYIHM, OCYLIECTBISETCI B  TOPSAIKE,
IpEeIyCMOTPEHHOM MMyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTpAaTUBHBIE TMPOLEAYpPHI, YCTaHABIMBAEMblE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOJYYEHHUsI CBEJCHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraramMy BBINOJHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCSA: TOKYMEHTHI
(cBeneHus), HEOOXOAMMBIE [JIsl TPEAOCTABIEHUS MYHULMNAIBHON YCIYT'H, HPOEKT
pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MYHUIUMTIATBHOU YCIIYTH.

3.45. Hcnomnenume mpomeayp, YyKa3aHHBIX B myHKTax 3.4.2, 3.4.4
aIAMUHUCTPATUBHOTO  PErjlaMeHTa, TMpU HAIMYUU  TEXHUYECKOM  BO3MOMKHOCTH
OCYUIECTBJISIETCS. B aBTOMATUYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMATHU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBl, NpPEJHA3HAUEHHON [UIsl OKa3aHHUsS TOCYJNAapCTBEHHBIX U
MYHHUIIMIIAJBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pEerucTpanuu 3asBJICHHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MakcuMalbHBIH CPOK  BBITIOJHEHUS AJMUHUCTPATHBHBIX MPOIEIYD,
YKa3aHHbIX B MYyHKTE 3.4 aJMUHHUCTPATUBHOTO DPETJIAMEHTAa, COCTABJIAET TPU pabOouux
TTHSI.

3.5. Iloozcomoska pe3yribmama MyHUYUNATbHOU YCTYeU

3.5.1. OcHOBaHMEM Hauajia BBITOJIHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE  OT  JOJDKHOCTHOTO — JIMIIA, OTBETCTBEHHOIO  3a  HalpaBJICHUE
MEXBEJIOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBEIEHUM), HEOOXOIUMBIX  JIJIs
NPEAOCTABIEHUS MYHUIIMIIAIBHON YCIIYTH.

JIOJIDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE aAJMUHHUCTPATUBHON
MPOIIEYpPHl, SBIACTCS VICTIOJHUTENBHBI KOMUTET MYHHUIIMIIAILHOTO O00pa30BaHUS
«ITocenmok roponckoro tuna TennmeBo KaMcko-Y CTbUHCKOTO MyHHUIUMITAIIBHOTO panioHa



PecniyOnuku Tarapcran» (nanee - HOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ybTara MpeA0CTaBICHUS MYHHUIIUIIATBHOW YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJrOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

paccmatpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

OpU BBISIBJICHUM OCHOBAHMM 1Jii OTKa3a B IMPEAOCTABICHUH MYHUIUIIAIBLHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO pErjiaMeHTa, MOATrOTaBIMBAET
POEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B clly4ae OTCYTCTBMSI OCHOBAaHUM JJisi OTKa3a B MPEJOCTABICHUM MYHUIUIATBHON
YCIIYTH, IPETyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErIaMeHTa, M0 UTOraM
PAacCMOTpPEHHUsI JTIOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTaBICHUS MYHHUIIUNAIBHON
YCIIyTH, TOATOTABINBAET MPOCKT pe3yibTaTa MPeI0CTaBICHNS MyHHUIIUITATLHOW YCIIyTH B
COOTBETCTBHH C MOANYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATHBHOTO PETIaMEHTA,

HaIpPaBIIAET MOJITOTOBJICHHBIH MIPOEKT pe3ynbpTaTta PEIOCTABIICHUS
MYHHIIMIIAJFHOW YCIYTH Ha COTJIACOBAaHHE B YCTAHOBJICHHOM TMOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOSIIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbpraramMy BBINOJHEHUS aJAMHHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS. IPOEKT
peieHust 00 0TKa3e B MPEJ0CTAaBIEHUN MyHULIMIIAIBHON YCIYTH, CIIPABKU (BBIMKUCKH).

3.5.3. CorynacoBanue U MOANKUCAHUE IMPOEKTa pe3yibTara MPEJOCTaBICHUS
MYHULMNAIBHOW  yciayrd (majnee — MPOEKThl  JOKYMEHTOB) — OCYLIECTBIISETCS
PYKOBOIMUTENEM CTPYKTYpPHOTO TMOJpPAa3ieiCHUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3ynpTaTa MYHHUIMIAIBHOM  yciayrd, 3aMmectuteneMm PykoBogutens  Oprana,
PykoBomurenem Oprana.

[ToaroToBi€HHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHMsl, BO3BPAIIAIOTCS Ha
10paboOTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MyHUIIUIIAIBHON YCIIyTH.
[locme ycTpaHeHHWs 3aMeYaHHMd TPOEKTHl JOKYMEHTOB TOBTOPHO TEpeHaroTcs s
COTJIACOBAHUS M MOAMKUCAHNS.

PykoBomutenr Oprana mpu pacCMOTPEHUHM TPOEKTOB JIOKYMEHTOB MPOBEPSET
cOOJII0ICHUE aIMUHUCTPATUBHOTO PErjaMeHTa JO0KHOCTHBIMU iiaMu OpraHa B 4acTu
CPOKOB BBINOJHEHUS aJAMHUHHUCTPATUBHBIX TMPOLEAYpP, HX IOCIEI0BAaTEIIbHOCTH U
MOJIHOTHI, HAJIMYMs COIJIACOBAaHUM YIOJIHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cmyyae  BbIBIGHMS ~ HApylIEHHWH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYp, MX MOCIEAOBATEIbHOCTH W TMOJHOTHI PykoBoauTens
Oprana MHULMUPYET NMPUBJIEUYECHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HApyIICHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIC TPOIEAYPHI, YCTaHABIMBACMbBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJTHOTO pabodvero THS.

Pe3ynpraramMu BBIMOHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIFOTCS: pEIIeHrEe 00
OTKaze B MpHUEME JOKYMEHTOB HEOOXOIUMBIX JI MPEJOCTABICHUS MYHUIUMIATbHOU
yCIIyTH, penieHue o0 OTKa3e B MPENOCTaBICHUM MYHMIIMNAIBHOW YCIYyTH, CIpaBKa
(BbITIKCKA).

3.54. Vcnonnenue mpoueAyp, yKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aJMUHHUCTPATUBHOTO  perjaMeHTa, TMpud HaJIMYUU  TEXHUYECKOM  BO3MOXKHOCTU



OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C MCIIOIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAYCeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHULIMTIATbHBIX YCIYT.

MaxkcuMalIbHBIM CPOK BBINOJHEHHS aIMHUHUCTPATUBHBIX IMPOLENYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PEIVIAMEHTA, COCTABISAET OJIUH PaOOUYUil ICHb.

3.6. Boioaua (nanpasnenue) 3as18umento pe3yibmama MyHUYUNaibHou yCiyeu

3.6.1. OcHoBaHMEM Hayayia BBITIOJIHEHUS] aIMUHUCTPATUBHON MPOUEAYPHI SABISETCS
MOJIyYEHUE JTOJPKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHON
IPOLIEAYPHI, TOKYMEHTA, OATBEPKAAFOLIETO MPEIOCTABICHHE MyHULIUIIAIIBHOW YCIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHHUCTPATUBHOMN
Mpouenypsl, sBIAEeTCS VICOJHUTENBHBII KOMUTET MYHULHMIAIBHOTO O0O0pa30BaHUs
«ITocenmok ropojsckoro tuna TenumeBo KaMcko-Y CTbUHCKOTO MyHHIUITAIIBHOTO pailoHa
PecniyOnuku Tartapcran» (nanee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIIAYY
(HampaBJieHHE) TOKYMEHTOB).

3.6.2. JIo;pKHOCTHOE JTUI0, OTBETCTBEHHOE 32 BhIIavy (HAmpaBlIeHHUE) JOKYMEHTOB:

00ecreynBaeT perucTpalio U BHECEHUE CBEJEHUN O pe3yJibTare MPEeJOCTABICHHUS
MYHUIIMNAIBHOW YCIYTH B IOJACUCTEMY BEIECHHS JOKYMEHTALlMM aBTOMATU3WPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBl, MPEJHA3HAUEHHON JUIsl OKa3aHWUsA TOCYJIAapCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€ro MPEICTABUTENSA) CIIOCOOOM, YKAa3aHHBIM B 3asiBICHUU, O
pe3yabTare MIPEeNOCTABICHUS MYHULMIIAJIBHONW YCIYTH U O BO3MOXHOCTH IIOJY4YEHMS
pe3yJabTara MnpeloCTaBlIeHUs] MyHUIUNAIbHOU ycinyru B Oprade win B MOLI.

Hcnonuenue mpoueayp Npu HAIMYUN TEXHUYECKONM BO3MOYKHOCTU OCYIIECTBIISETCS
B aBTOMAaTUYECKOM PEXUME C UCIIOJIH30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOM
CUCTEMBI, ITPEJHA3HAYEHHOMN ISl OKa3aHUS TOCYJAPCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT.

AJIMMHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIMM ITyYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE OJHOro padodero JHS €O JHA MOANHMCAHMS JOKYMEHTa,
SABJISTIOILIETOCS pe3yJIbTaToOM IIPENOCTABIEHUSA MYHULHANAIBHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIIoM Oprana (Opranom).

Pe3ynpraTaMy BBIOTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYD SABISIOTCS: Pa3MEICHNE
CBEICHMI O pe3yibTaTe MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyr B MHPOPMAIIMOHHBIX
CUCTEMAaXxX, M3BELIECHUE 3asBUTENSA (€ro MPEACTABUTENS) O PE3YJIbTATE MPEIOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH U CIOC00ax €ro MoJIy4eHus.

3.6.3. Ilopsmok  BbImauum  (HAmpaBlIGHUs)  pe3ysbTara  MPEJOCTABICHUS
MYHULMINIATBHON YCITYTH:

3.6.3.1. Ilpu oOpaieHuu 3asBUTENS 3a PE3yJbTaTOM MYHUIIMIAIBLHOW YCIYTH B
ML, pabotHuk M®IL] BbIIaeT 3asBUTENIO PE3YIbTAT MyHUIIMNIATBHOU YCIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKYMEHTa Ha OymaxHom Hocurtene. [lo TpeboBaHuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPENOCTABISACTCS JK3EMIUIAP BJIEKTPOHHOIO JTOKYMEHTa IIyTEM €ro 3alucy Ha
CbEMHBIM HOCUTENb HWHGOOpPMAIMU WM HANpPABJICHHUS DJK3EMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTA MO JJEKTPOHHOM IOYTe B aapec 3asBuTensd. [Ipu 3amucu Ha ChEMHBIN
HOCHUTENh MH(GOPMALMK WM HANPABICHUHU HK3EMIUIApa AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJIEH OJK3EMIUISIP SJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM
HOCHUTEJIE, M0 JJEKTPOHHOM IOYTE HICHTHUYHOCTh TAKOI'O JK3EMIUIApPA 3JIEKTPOHHOIO



JOKYMEHTA 3K3EMIUISIPY AJIEKTPOHHOIO JTOKYMEHTA Ha OyMa>KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOJIb30BAHHEM YCHJICHHOW KBaTU(pHUIIMPOBAHHON
3JIEKTPOHHOM MTOIITHCH.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSAIOTCS B TIOPSIIKE OYEPETHOCTH, B JICHb NPUOBITHUS 3asBUTENS]I B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

PesynbraTaMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (UKCAIUS
dakTa BBIIAYM pe3yJbTaTa MperocTaBieHUss MyHUIUNanbHOU yciyru B AUC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHUIUIIAIIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. [Ipu oOparieHnu 3assBUTEINS 32 PE3yIbTaTOM MYHUIIMIIATILHON YCIIYTH Yepe3
PecnyGnukanckuil mopTan 3asiBUTENIO B JIMYHBIN KaOMHET aBTOMATHYECKH HAIPaBIseTCs
AJIEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIOIIETOCS  Pe3yJbTaTOM  MPEJOCTABICHHUS
MYHULUNIATBHOW YCIIYTH, MOANUCAHHBIA YCUIEHHON KBAIU(DUIIMPOBAHHON 3JIEKTPOHHOM
MONUCHIO YIIOJIHOMOYEHHOTO JOJLKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCA B JI€Hb IOANWCAHHUS JOKYMEHTA, MOATBEPKAAIOLIETO IPENOCTABICHUE
(oTKa3 B MpeAOCTaBIEHUN) MYHULUIIAIBHON YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbTaTaMu = BBIIOJHEHUS ~ aJIMHUHUCTPATUBHBIX  NPOLEAYp  SIBISFOTCA:
HampaBjieHue (IpelIoCTaBlIECHUE) C HCIOJIb30BaHMEM PecmyOiMkaHCKOro TmopTaia
3asIBUTENIO TJOKYMEHTA, TIOJITBEPKAAIOIIETO MPEA0CTABICHUE MYHHUIIUIIATLHON yCIIyTH (B
TOM YHCJIE OTKAa3 B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH).

3.6.3.3. Tlpu oOparieHun 3asBUTENSI 32 PE3YJIbTATOM MYHHUIIMTIAIBHOW YCIYTH B
Opran, MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHHWE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJIbTaT MYHUIMMAIbHON yciyru. [lo TpeGoBaHUIO 3asBUTENS
BMECTE€ C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEAOCTABIISAECTCS IK3EMILISAP AIEKTPOHHOTO JOKYMEHTA IMYTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb MH(QOpPMAlMK WM HAMPAaBICHUS SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSAIIMM MYHKTOM,
OCYUIECTBJISIOTCS B MOPSIAKE OUEPETHOCTH, B ICHb TPUOBITUS 3asIBUTENSI B COOTBETCTBUU
¢ IIpaBuiiamMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbraTomM BBIMOTHEHUS aJIMHUHHCTPATUBHBIX TMPOIEAYP SBISIOTCS: (UKCAIUSI
dakTa  BBIIAYM  pe3yibTaTa  MPEJOCTABJICHUS  MYHUIIMIAIBHOW  yCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CcHCTEeMe, TpPEIHA3HAYCHHOW [JIsi OKa3aHUS
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCITYT.

3.7. Ucnpasnenue mexuuueckux oumudOK

3.7.1. B ciyyae oOHapyXeHUS TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBJISIIOILIEMCS
PEe3yNbTaTOM MYHHUIIUITATLHOMN YCIYTH, 3asIBUTENb HanpassgeT B Oprax:

3asBJ€HUE OO0 UCHpaBICHUM TEeXHUYECKOM omuOku (mpuioxkenue Ne 5 K
HACTOSAIIEMY aMUHUCTPATUBHOMY PErJIAMEHTY);

JOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHHUIMIAIBHOW YCIyTH, B
KOTOPOM COJICP)KUTCS TEXHUUYECKasl OIINOKA,;

JIOKYMEHTBI, MMEIONNE IOPUANYECKYI0 CHITy, CBUJETEILCTBYIONIME O HAIMYUU
TEXHUYIECKOUN ONTHOKH.



3asBieHne 00 HCIPABICHUU TEXHUYECKON OMIMOKM B CBEICHUSX, YKa3aHHBIX B
TOKYMEHTE, SIBISIOIEMCS Pe3yJIbTaTOM MYHHUIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIEM
(YnOoJTHOMOYEHHBIM  TPEJCTaBUTENIEM) IOYTOBBIM OTIpaBieHHEM (B TOM 4YHCIE C
HCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO dYepe3 PecnyOnukaHCKWMN TOpTan WU
MOII.

3.7.2. JIOmKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JTIOKYMEHTOB, OCYILIECTBIISET
npueM 3asiBlieHUss 00 MCIPABICHUM TEXHUYECKON ONIMOKHU, PErUCTPUPYET 3asiBICHUE C
PUIOKEHHBIMH IOKYMEHTAMHU U MEePEAacT UX JTOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpaTUBHBIE TPOIEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynbraTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHE, HAIIPABIEHHOE HA pACCMOTPEHHUE JOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEIsIX BHECCHHs] HCIpPaBICHUN B JOKYMEHT,
ABJISIIOUIUICS PEe3ylbTaTOM MPEIOCTABICHUS MYHULMIAIBHON YCIYTH, OCYLIECTBISET
OpOLEAYphl, MPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJIMHUHUCTPATUBHOTO perjaMeHTa, H
BBIIa€T MCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY MPEIACTABUTEIIO)
JUYHO TOJ| POCHHUCHh C HU3BATHEM Y 3asBUTENs (YIOJIHOMOYEHHOTO IPEICTAaBUTENS)
OpUTHMHAJIA IOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKAsl OMMOKA, WM HAIIPABIISET B
a/ipec 3asiBUTENIS IOUYTOBBIM OTIIPABJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHON MOYTHI) MUCHMO
O BO3MOXXHOCTH MOJY4YEHHUsS JIOKyMEHTa INpHu mpenocraBieHur B OpraH opuruHaia
JOKYMEHTa, B KOTOPOM COJEP>KUTCSI TEXHUUECKas OlIrOKa.

AJMUHHUCTpAaTUBHBIE TMPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITMIOJHSIOTCS B TEYCHHME MABYX pabouymx JHEW Tociae OOHapyKEHUs TEXHHUYECKON
OIIMOKM WM TMOJYy4YEHHUS OT JII00Oro 3aMHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOIYIIEHHOM OIINOKe.

Pe3synpraramMu BBITIOJTHEHHS] aMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHUIIUIIAIbHOM
yCJIyrd

4.1. Ilopsiook ocywecmenenus mekyuje2o KOHmpoas 3a cOOM00eHuemM U UCHOIHEeHUeM
0MEemcmEeHHbIMU OOJIHCHOCTIHBIMU JUYAMU NOJIOHCEHUU AOMUHUCTIPANUBHO20
pe2namenma u UHblX HOPMAMUBHbIX NPABOGLIX AKMOS, YCIMAHAGTIUSATOWUX MPEOOBAHUSA K
npeodoCcmasienuio MyHUYunaibHo yCayeu, a makice NPUHAmuem umu peueHu

KoHTponb 32 MOJHOTONM M Ka4yeCTBOM NPENOCTABICHUS MYHMIIMIAJIBHON YCIYTH
BKJIIOYAET B ceOs BBIABICHHE U YCTPAHEHHE HApYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
OPOBEPOK  COOJIIOICHHSI  MPOLEAYp MPENOCTaBICHUS MYHHUIMIAIBHOW  YCIIYTH,
MOJTOTOBKY pElIeHU Ha AeicTBus (0e3aecTBUE) TOIKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOJIIOIEHUEM UCIIOIHEHNS aIMUHUCTPATUBHBIX IPOLEAYD
SABJISIFOTCS:

1) mpoBepka W COTJIaCOBaHUE IMPOEKTOB JOKYMEHTOB TII0 MPEIOCTABICHHIO
MYHULIMIIAIBHOMN YCIIYTH;



2) IPOBOAMMEIE B YCTaHOBJICHHOM ITOPSAKE IIPOBEPKHU BEJICHUS
NEJIONPONU3BOACTBA;

3) mpoBelieHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
POLEAYP NMPEAOCTABICHNS MYHUIIUIIAIbHON YCIIYTH.

B 1nmensx TeKymero KOHTPOJSA HCHOJB3YKOTCSA CBEICHMUS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPPECHOHJEHIIMS, YCTHas M MHUCbMEHHas
uH(popMaIus AOHKHOCTHBIX JIUI, OCYIIECTBISIONIUX BBIMOJIHEHUE aJIMHUHUCTPATUBHBIX
IpoLEAYp, )KYPHAIIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE€ CBEACHUS.

Jns ocyliecTBIEHUS KOHTPOJIS 32 COBEPIICHUEM AEHCTBUI NIPU MPEAOCTABICHUN
MYHULHANAIBHON YCIYIM W NPUHATAM PEIICHUH PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOyIpaBJIE€HUA MPEJICTABISIIOTCS  COPABKHM O  PE3yjibTaTax  NPEAOCTABICHUS
MYHULANAIBHON YCITyTH.

O cnyyasx M nmpuYMHAX HapyLWIEHHs CPOKOB, MOCIEAOBATEIBHOCTH U COACPKAHUS
aAMUHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JIMIA HEMEIJIEHHO HH(QOPMUPYIOT
PYKOBOIUWTENSA OpraHa, IPEJOCTaBISIONIET0 MYHUIMIIAJBHYIO YCIYyry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYLICHUM.

Texkymuii KOHTpOJb 3a COOJIFOJICHHEM  TOCIEAOBATEIbHOCTU  JCHCTBUM,
OTIPEIEIICHHBIX aIMAHHUCTPATUBHBIMU IIpOLEAypPaMH 1o IIPEAOCTABJIEHUIO
MYHULIANIAIBHOW  YCIIyIM, OCYLIECTBIIIETCA 3aMECTUTENIEM PYKOBOIMTENS OpraHa
MECTHOI'O  CaMOYNpaBJIE€HUS, OTBETCTBEHHbIM 3a OpraHu3aluio  paboThl IO
IIPEIOCTABICHUI MYHHUILUITAJIBHON YCIIYTM, HAYAJIBHUKOM OTZAENA, OCYIIECTBIISIOLIETO
OpraHu3aInio padOTHI MO MPEJOCTABICHUIO MYHUITUTIAIBHOU YCITYTH.

IlepeyeHb  NOJDKHOCTHBIX  JIML, OCYLIECTBIIAIOIIMX  TEKYIIMHM  KOHTPOJIb,
YCTaHABJIMBACTCS TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JIEICHUSAX OpPraHa MECTHOTO
CaMOYyIPaBJIE€HUS U JIOJXKHOCTHBIMH PETJIaMEHTAMMU.

4.2. Ilopa0ok u nepuooudHoOCmsb 0Cyuwjecmenerus NIAHO08bIX U GHEeNIAHOBbIX NPOBEPOK
HOJIHOMbL U KAYecmea npeooCmasieHus MyHUYUNAaibHou YCiy2u, 8 moM 4ucie NopsiooK U
G opmbl KOHMPOJIA 30 NOTHOMOU U KAYeCMEOM NPedoCmasieHusi MyHUYUNAIbHOU VCyeu

4.2.1. KOHTposb 32 MOTHOTON U KAYECTBOM MPEIOCTABICHHUS] MyHUIUITAJIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeaeHMS IPOBEPOK;

2) paccMoTpeHust xkano0 3asBuTesel Ha nerctBus (Oe3nerictBue) Oprana, a Takxke
UX JOJIKHOCTHBIX JIUII, MYHULIUIATbHBIX CITyKaIluX.

4.2.2. B 1uensx oCylecTBIECHUS KOHTPOJIS 3a MOJIHOTON U KaueCTBOM
MPEJOCTaBIECHUS MYHHUIIUNIAJIbHON YCIIYTH IPOBOASTCS IJIAHOBBIE U BHEIJIAHOBBIE
npoBepkH. [lopsAI0K 1 NEPHOUYHOCTD OCYIIIECTBICHUS ILIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCA miaHoM paboTel Oprana. [Ipu mpoBepke MOTYT pacCMaTPUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH ), MU OTIEIbHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAILHON
ycIllyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS MO
KOHKPETHOM >kajio0e 3asBUTEJIS.

4.2.3. BHemiaHoBbl€ TPOBEPKH MPOBOASTCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN a]IMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B ClIydae
MOJTyYEeHUS KaJI00 3asBUTENeH Ha AeiicTBus (O6e3aeiicTBrue) Oprana, a TaKxke UX
JOJKHOCTHBIX JIMI], MyHUITUTIATbHBIX CIIYXKal[UX.



4.2.4. Pe3ynbTarhl IPOBEPKH OOPMIIAIOTCS B BHJIE aKTa IPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OmeemcmeeHHOCMb 00IHCHOCMHBIX JUY OP2AHA, NPEOOCMABIAIOULe20
MYHUYUNATIbHYIO YCILY2Y, 3a peuleHus u deticmsus (bezoeticmsue), npuHumaembvie
(ocywecmensemvie) umu 6 xo0e npeodoCmasieHus MyHUYUnaibHou yciyau

[To pe3ynbpTaTaM MPOBEICHHBIX IMPOBEPOK B CIIy4Yae BBIABICHUS HAPYIICHUN IpaB
3asBUTEJIC BHUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutrickon deneparuu.

PykoBoauTens opraHa MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTens (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOI'O TIOAPA3ACICHUsI OpraHa
MECTHOTO CaMOYMpPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIN)
HEHAJIJIe)KaIlee BBIOTHEHWE aIMUHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIUMIIAJIbHBIC CITYKAIllMe 332 PEIICHUs] U JeHCTBUS
(O6e3nelicTBue), mNOpuHUMaeMmble  (OCYIIECTBIsiEMble) B  XOAE€  NPEAOCTABJICHUS
MYHULANTAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM
HOPSIIKE.

4.4, [Nonoorcenus, xapaxmepusyowiue mpeboanusi K NOpsaoKy u hopmam KOHmMpoJis 3a
npeodocmasgienuem MyHUYunaibHou yciyeu, 8 MmoM YUcie O CMOPOHbl 2PANHCOAH, UX
00beOUHeHUIl U OP2aHU3AYULL

KoHntposns 3a mpenocraBieHrneM MyHUITUTIATHHOM YCIYTH CO CTOPOHBI TPaxaaH, Uux
OOBEIMHEHWH W  OpraHu3alui, OCYIIECTBISETCS  MOCPEICTBOM  OTKPBITOCTU
ACITENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYMpaBleHUS  TpU  MPEAOCTaBICHHUU
MYHULUTNIATBHON YCITyTH, MOJYYEHUs MNOJHOM, aKTyalbHOW U JOCTOBEPHOU MH(MOPMALINH
0 TIOpSAKE TPEAOCTABICHHUS MYHHUIMIAIBHONW YCIYIHM ¥ BO3MOXHOCTH JIOCYIAEOHOTO
paccMoTpeHust oOpareHuid (kano0) B Mpolecce MNPEIOCTaBICHUS MYHUIIUMAIBHOU
YCITYTH.

5. locyneOHblii (BHeCYy1eOHbIH) MOPSI0K 00KAJT0BAHUS PelIeHUI U 1eiicTBUi
(0e3meiicTBUS) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYIAaPCTBEHHBIX U
MYHULIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbm 16
DenepanabHOro 3akoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIUI, MyHUIIMIIAJIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00KAJOBaHUE B AOCYACOHOM MOPSAIKE PEIICHUA U
nercTBuil  (0e3nedcTBUS) OpraHa, MPEeAOCTaBIAIONIET0 MYHUIUMNAIBHYIO YCIyTY,
JNOJDKHOCTHOIO — JIMLIAa  OpraHa, MPEJOCTaBISIOLIET0  MYHULUNAIBHYIO  YCIYTY,
MYHULMNIAIBHOIO  CHYXAalllero,  PYKOBOAMTENS  OpraHa,  IpPeJOCTaBIISAIOLIEIO
MYHULIUNIATIBHYO yCcIyry, MHOTO(YHKIIMOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa, OPTaHU3alNi, PEeIyCMOTPEHHBIX YacThio 1.1 ctartbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHKOB.

3asiBUTENb MOKET OOPATUTHCS C 7KajI000ii, B TOM YUCIIE B CIAEIYIOMINX CIy4asX:



1) HapymieHue cpoka permcTpaluy 3ampoca O MPeJOCTaBICHUM MYHULUIIAIbHOM
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylleHHE CpOoKa MNPEJOCTaBICHUS MYHHULMIAIBHOM ycinyru. B ykasaHHoM
ciayyae JocyaeOHoe (BHeCcyAeOHOE) 00X»aloBaHUE 3asBUTEIEM pPEIICHUNW U JIEUCTBUMN
(Oe3nelicTBUSI) MHOTO(PYHKIIMOHATBHOTO IHEHTpPa, pabOTHUKA MHOTO(QYHKIIMOHAIHLHOTO
[IEHTpPa BO3MOXKHO B CiIy4yae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIM ILIEHTp, pELICHUs U
nevictBust  (O0e3melCTBHE)  KOTOPOro  OOXAIYHOTCS, BO3JIOKEHA  (QPYHKUIMS — TIO
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIyT B IOJHOM OObEeME B
nopsiJIKe, onpeaeaeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MHGOPMAIMKU JUO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYIIECTBIECHHWE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoii ®Penepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecniyOnuku TaTtapcTaH, MyHULIMITAIBHBIMU TPABOBBIMH aKTaMU ISt
MIPEI0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

4) oTka3 B MpUEME JIOKYMEHTOB, IPEAOCTABICHUE KOTOPBHIX HPETyCMOTPEHO
HOPMAaTHMBHBIMM IPAaBOBBIMM akTaMu Poccuiickonl @enepaunyu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecniyOnuku TaTtapcTaH, MyHULIIMITAIBHBIMU TPAaBOBBIMHU aKTaMH ISl
MIPEAOCTABIICHUS MyHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B MpeAoCTaBICHUH MYHULUIAIbHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
OpEeIyCMOTPEHbI (elepaibHbIMU 3aKOHAMHU W TPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMU akTamu Poccuiickoii @enepanuu, 3aKOHAMU U
WHBIMU HOPMATUBHBIMU MPABOBBIMU aKkTaMu PecnyOnuku Tarapctan, MyHUITUTIATBHBIMU
OpaBOBbIMU aKTaMH. B ykaszaHHOM ciydae aocyneOHoe (BHecyaeOHoe) o0rkaioBaHue
3asBUTEJIEM pEIICHUM W AeUcTBUil (0e3AeiCTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAJBHOTO IIEHTpa BO3MOXHO B Ciydyae, €clid Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pEIIeHus W JeWcTBUs (0e31eHCTBUE) KOTOPOro
0o0XaayroTcs, BO3JOXKEHAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHUIUIAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSAKE, ONPEAEICHHOM YacThio 1.3 cTtaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHHE C 3asBUTENS MPU NPEIOCTABICHUM MYHMIMNAIbHOW YCIyTd
IJIaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH TNPABOBBIMM akTamu Poccuiickon
Odenepanyu, HOPMATUBHBIMU  TpaBOBbIMU  akTamu  PecmyOmmku — Tarapcran,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

7) OTKa3 opraHa, IMPEIOCTaBISIOIIET0 MYHULUIIAIBHYIO YCIYTy, JAOJKHOCTHOIO
JUIa OpraHa, MPEJOCTaBISIOUIET0 MYHHUIMMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIHLHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIMOHAIBHOTO IIEHTpa, OPTaHu3allii, MPeTyCMOTPEHHBIX
gacteto 1.1 crateu 16 denmepanpHoro 3akona Ne 210-®3, unam ux paOOTHHUKOB B
WCIPABIICHUU JOMYIIEHHBIX WMH OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTare
OPEeIOCTaBICHUS ~ MYHHUIMNAJIbHOW  YCIYyrd  JOKYMEHTax  JiM0o  HapylleHue
YCTAaHOBJICHHOTO CpOKa TakKUX WcHpaBieHuid. B ykazaHHOM ciydae pgocyaeOHoe
(BHecyneOHOe) oOXkajoBaHWE 3asBUTENIEM pelieHud W jaercTBuil  (Oe3neicTBuUs)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO  IEHTpa
BO3MOXHO B CJyyae, €clii Ha MHOTrOQyHKIMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUSA
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (GYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIMTIAIBHBIX YCIYT B MIOJTHOM 00BbEME B MOPSAKE, OMPENEICHHOM
yacThio 1.3 cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;



8) HapylleHHe cpoKa WIM TOpsAKa BBIIAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABICHUS MyHUIIUTIAJIBHON YCIYTH;

9) mpuocTaHOBIIEHHE TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIIYTHU, €CIIM OCHOBAHHS
MPUOCTAHOBIICHUSI HE TMPEIyCMOTPEHbI (elepalbHBIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HHUMH HWHBIMH HOPMATUBHBIMH TIPAaBOBBIMH akTaMu Poccuiickon
®denepanvy, 3aKOHAMU W WHBIMH HOPMATHBHBIMU TPABOBBIMU aKTamMu PecnyOnuku
Tartapctan, MyHUIIUNIATBHBIMU MPABOBBIMU aKkTaMH. B ykasaHHOM ciiydae JqocynaeOHoe
(BHecyneOHOe) oOKaloBaHWE 3asBUTENIEM peIIeHUH W JercTBuid  (Oe31eMCTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[IEHTpa, pa0OTHHKA MHOTO(PYHKIMOHAJIBHOIO  IIEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTOQYHKIMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUSA
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (GYHKIMS II0 MPEIO0CTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUTIATBHBIX YCIYT B OJHOM 00OBEME B MOPSAKE, ONPEACTICHHOM
yactblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpeGoBanue y 3asBHUTENS NpPHU MPEAOCTABICHUM MYHHUIUIAIBHON YCIYTH
JOKYMEHTOB WM WHGOpPMAIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIUCHh MPH NMEPBOHAYATLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHIIMIIAILHOW YCIyTH, JUOO B MPEAOCTABICHUHA MYHHIIMITATHLHOU
YCIYTH, 332 MCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX IyHKTOM 4 yactu 1 cratem 7
®denepanpHoro 3akoHa Ne 210-®d3. B ykazanHoMm ciiydae aocyneOHoe (BHeCyaeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM pereHui U JNEUCTBUI (6e3neiicTBus)
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa, pa0OTHHKA MHOTO(PYHKIIMOHAJIBHOIO  IEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTOQYHKIIMOHAJIbHBIM IEHTP, PEIICHUS U JEHCTBUSA
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHAa (QYHKIMS II0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIYT B IOJIHOM 00beMe B OPSKE, ONPEAECIECHHOM
yacThto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. JKamoba mnopaercs B NUCBMEHHOM (GopMe Ha OyMa)XKHOM HOCHUTENE, B
QJIIEKTPOHHOM (opMe B OpraH, NPEJOCTABISAIONIMNA MYHUIIMIAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIbHBIA LEHTP JMOO B COOTBETCTBYIOIIMA OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBIISIOIIMICS yupenuTerdeM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (nmanee -
yUpeauTenh ~ MHOTO(QYHKIMOHAILHOTO  IIEHTpa), a Takke B  OpraHHU3aluH,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-03. XKanoosl Ha
peumieHuss U jaedcTBus (Oe3neiCTBUE) PYKOBOIWTENSI OpraHa, MpeaoCTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIYTY, TTOJAOTCS B BBIIECTOSIINN OpraH (Mpy €ro HaJIU4Yuu) JTu0o B
cllydae ero OTCYTCTBHUSI PacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMUTENEM OpraHa,
MPEIOCTABIISIONIETO MYHUIMNIATBHYIO yciyry. JKamoObl Ha pemieHuss U JCUCTBUS
(6e3neiicTBue) pabOTHHKAa MHOTO(DYHKITMOHAILHOTO IIEHTPA TMOMAIOTCS PYKOBOIUTEIIO
TOr0  MHOTO(YHKIMOHAJIBHOTO LeHTpa. KamoObl Ha pemieHuss U JeUCTBUSA
(Oe3neticTBuE) MHOTO(YHKIIHOHAIBHOTO LEHTpa MOJIAI0TCS YUpEAUTEIIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JODKHOCTHOMY JIMILYy, YIIOJHOMOYEHHOMY
HOPMaTHBHBIM TMpaBOBbIM akToM PecnyOnmku Tarapctan. JKamoOwl Ha pemieHus u
neictBusa (Oe3nelicTBue) paOOTHUKOB OpraHU3alMid, MPEAyCMOTPEHHBIX dYacThio 1.1
cratbu 16 @epepanbHOoro 3akoHa Ne 210-D3, nomatorcs pPYKOBOAUTENSAM 3THUX
OpraHu3aIUu.

Kanoba Ha pemeHuss u geWctBus (Oe3aelcTBUE) OpraHa, IPEAOCTABISIONIETO
MYHHUIIMIIATBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMI[a OpraHa, IMpeIOCTaBIISIOIIETO
MYHHUIIMIIATBHYIO YCIYTy, MYHHUIUMIAIBHOTO CIY>Kallero, pPyKOBOAMUTENS OpraHa,
MPEIOCTABIIAIOIIET0 MyHUIIUITATBHYIO YCIYTY, MOXKET OBbITh HAIPaBJICHA 0 MOYTE, Yepe3



MHOTO()YHKITHOHATEHBIN LEHTP, C UCIIOJIb30BAaHUEM UH(POPMAIMOHHO-
TEJICKOMMYHUKallMOHHOW  cetn  «MHTepHeT», oduumanpbHOrO caiita  oprana,
MPEIOCTABIAIONIET0  MYHUIUMNAIbHYIO  yciayry,  Emunoro  moprama  nubo
PecmyOnmkanckoro nopraia, HHPOPMAIIMOHHON CUCTEMBI JOCYAEOHOro 00kaaoBaHus, a
TaK)K€ MOXET OBITh MPUHATA MPHU JTUYHOM Npueme 3asButend. JKamoba Ha pelieHus: u
NeNCTBUS (6e3neticTBHE) MHOTO(YHKIIHOHATBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOKET OBITh HAaMpaBlieHa [0 MOYTE, C UCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTu «MHTepHeT», oduiumaibHOro caiita
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnuHoro nopraia nu6o PecnyOnmkanckoro nmopradia,
UH(OPMAITMOHHON CUCTEMBI JOCYACOHOr0o 00KaJoBaHus, a TAKXKE MOXKET ObITh IPUHSTA
npu JuyHOM mnpueme 3asiButens. JKamoba Ha pemieHuss u JedictBusi (Oe3geiicTBue)
OpraHM3alul, NPeayCMOTPeHHBIX YacThio 1.1 cTtateu 16 denepanbroro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAmpaBj€Ha MO IMOYTE, C MCIOJIb30BAHUEM
MH(GOPMALIMOHHO-TEIIECKOMMYHHUKAITMOHHON ceTn «WHTepHeT», o(HIMambHBIX CaiTOB
ATUX opranuzauui, EnuHoro noprana nubo PecnyOnukanckoro nopraia, a Takke MOXKET
OBITH MPUHSATA TPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. Kanoba nomkHa colepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MHpeIOCTaBIISIONIEr0 MYHULIUNAIbHYIO YCIYyTry, Jn0o
MYHHULIUNAIBHOIO CIYXAaIlero, MHOrO(QYHKIMOHAIILHOTO LIEHTPA, €ro PYKOBOAMTENS U
(wnu) paboTHHMKA, OpraHu3aluil, MpPeayCMOTpPeHHBIX uyacThio 1.1 crareu 16
®enepanbroro 3akoHa Ne 210-03, ux pykoBoautesneid U (W) pabOTHUKOB, pELICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCNEAHEEe - MPU HAJIUYUHU), CBEIIEHUS O MeECTe
KUTEJIbCTBA 3asiBUTENS - (PU3MUECKOro JHIA JMOO HauMEHOBAaHHE, CBEJICHUS O MECTe
HaXOXKJEHUs 3as8BUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTrO
tenedoHa, aapec (aapeca) MEKTPOHHON MOYTHI (MPU HAJTUYMHU) U MOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss o0 0OKamyeMblX pEIIEHUSAX M JedcTBUsIX (Oe34eiicTBUM) oOpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  yCIYry, JOJDKHOCTHOIO JIMI]Aa  Oprasa,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYry, JIMOO MYHUIMIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTpA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 ®denepanbHoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBaHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C pELICHUEM U
neiictBueM (Oe3leHCTBUEM) OpraHa, MPEAOCTABISIONIETO MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBIAIONIEr0 MYHULMIAIbHYIO YCIYTry, Ju00
MYHUITMTIAJIBHOTO  CIYXKaIllero,  MHOTO()YHKITMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpraHU3allii, MpeIyCMOTPEHHbIX YacThio 1.1 cratbu
16 ®epepanvHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
IPEICTaBIICHbI JOKYMEHTHI (MPU HAJIUYUU), TOATBEPKIAAIOLIUE TOBOABI 3asBUTENS, TUOO
WX KOITHH.

5.4. TloctynuBmias *xanoba MOJIEKUT PErUCTPallUM B CPOK HE IMO3/IHEE pabouero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, noctynusiias B Opra, MNpeI0CTaBISIIONINNA MYHULIUNIATbHYIO YCIYTY,
MHOTO(QYHKIIMOHAJBHBIA IIEHTP, YYPEAUTENI0 MHOTO(PYHKIMOHAIBHOIO IIEHTpa, B
OopraHu3aluu, npeaycMoTpeHHsie yactoio 1.1 crateu 16 denepanbuoro 3akona Ne 210-



@3, nubo0 BeIIECTOAMI OpraH (MpU €ro HaJIWYHH), MOJJICKUT PACCMOTPEHUIO B
TE€YeHHE MATHAIIATH pabOUYMX THEH CO JHS €€ perucTpaluy, a B cliydae 00KajioBaHUsA
0TKa3a OpraHa, MpeaoCTaBIISAIONIEIO0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, OpraHu3anuii, MpeaycMOTPEHHBIX YacThio 1.1 cratbu 16 denepabHOrO 3aKOHA
Ne 210-®3, B mpuemMe JOKYMEHTOB Y 3asBHUTENS JHOO B HMCIPABICHUU JOMYIICHHBIX
OMEeYaTOK M OMMOOK WIM B cilaydae 00>KajJoBaHMs HAPYLIEHUS YCTAaHOBJIIEHHOTO CpPOKa
TaKUX MCIIPABJICHUI - B TEUECHUE MATH pab0UYMX AHEH CO JTHS €€ perucTpari.

5.6. Ilo pe3ynbraTaM paccMOTpPEHHS KajJoObl MPUHUMAETCS OJHO U3 CIEAYIOLINX
PELIECHU:

1) xanoba yoBiIETBOPSETCS, B TOM 4YUCi€ B (pOpME OTMEHBI IPUHATOIO PELICHUS,
UCIPABJICHUS [JOIMYIICHHBIX OINEYaTOK M OMMOOK B BBLIAHHBIX B pe3yJIbTaTe
[IPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH TOKYMEHTAax, BO3BpaTa 3asiBUTEIIO JICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEITYCMOTPEHO HOPMATUBHBIMHM ITPABOBBIMH AKTAMH
Poccuiickoii denepany, HOpMaTUBHBIMU MPaBOBbIMU akTamMu PecrmyOnuku Tartapcras,
MYHULUTNIAIbHBIMU IPABOBBIMU aKTAMU;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mnosgnee nHsA, ciepyromiero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asSBHUTENI0 B MUCBMEHHON (OpME U MO >KEJIAHWUIO 3asBUTEINS B
AJIEKTPOHHOM  (opMe HampaBiIeTCs MOTHBHUPOBAHHBIA OTBET O pe3yjbpTaTax
PaccMOTPEHHUS KaIO0OBbI.

5.7. B cnydae mpu3zHaHMs >KajJoObl MOJyIeKAIIEeHd YTOBICTBOPEHUIO B OTBETE
3asBUTENI0 O pE3yJbTaTaX PacCMOTPEHHUs kKanoObl JaeTcss MH(opMmanus o JEHCTBUSX,
OCYILECTBJISIEMBIX ~ OpPraHoOM,  NPEAOCTABIAIOIIMM  MYHULUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, npeaycMoTpeHHon yacTteio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B uensix HE3aMEMJIUTENBHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIIECHUN IIPU OKAa3aHWM MYHHULMIAIBHOM YCIIYTH, a TaKK€ NMPUHOCATCS
M3BUHEHUS 3a JIOCTaBJIEHHBbIE HEYJ00CTBAa M yKa3bIBaeTCsl MH(OpMalus O AAJIbHEUIINX
NEUCTBUAX, KOTOpbIE HEOOXOJAMMO COBEPIIUTH 3asgBUTENI0 B LENAX MOJIYYCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B cnydae npusHaHus xKanoObl HE MOJJIEXAallleld yIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUS KajloObl [AIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pEIIeHUs, a Takke HH(pOpMauus O TOpsIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBIIEHHUSI B XO/I€ UM IO pe3yJIbTaTaM PacCMOTPEHHsI >KajloObl
IIPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO NPABOHAPYIIEHHMS WJIH MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHUK, HAJIEJICHHbBIE MOJTHOMOYMSIMU [0 PACCMOTPEHHIO Koo,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATyPBHI.



[Tpunoxenne Ne 1

K  AJIMHHHCTPaTUBHOMY  DPETJIAMEHTY
MIPEJOCTABICHUS] MYHUIUIIAIBHON YCIyTH
T10 BbIJIaue CIIPaBKH (BBITTHCKH)

®dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuocTHOE muio (PHO)

(MoAnKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
oprana)



[Ipunoxenne Ne 2
K  AJIMHHHCTPaTUBHOMY  DPETJIAMEHTY
MIPEJOCTABICHUS] MYHUIUIIAIBHON YCIyTH
0 BBIJIaYe CIIPABKH (BBITTHCKH)

®dopma

(bnank oprana, npeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIBHONW YCIYTH
110 BbIJaue CIPaBKH (BBIITUCKHN)
OT No

PaccmorpeB Bame 3asBinenue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHATO perieHne 00 OTKa3e B Bbllaye
CTpaBKH (BBIITUCKH) IO CICTYIOMIEMY OCHOBAHHIO:

JlononHuTenbHas HHGOPMALIUS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muio (PHO)

(monKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)



[Tpunoxxenne Ne 3
K  AJIMHHHCTPaTUBHOMY  DPETJIAMEHTY
MIPEJOCTABICHUS] MYHUIUIIAIBHON YCIyTH
0 BBIJIaYe CIIPABKH (BBITTHCKH)

®opmMma

(bnank oprana, mpe10CTaBISAIONIETO MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC ITPCACTABUTCIIAL

PEIHIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Bame 3asBieHue ot No u
npuaracMble K HEMY JIOKYMEHTBHI, YIOJITHOMOYEHHBIM OpraHoM
NPUHATO pEIICHHE 00 OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEOCTABICHUSI MYHUIIUIIAILHOW YCJIYTH TIO BbIJaue
CTpaBKH (BBIITUCKH) IO CJICTYIONUM OCHOBAHUSIM:

1.
2.

PazpscHeHune nmpuyurH OTKa3a:

JlonoauTeNbHAS HHPOpMAITHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEeAOCTABICHUH YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUM.

JlaHHBIH OTKa3 MOXET ObITh O00aJdoBaH B JOCYJICOHOM TMOPSAKE IyTeM
HaIlpaBJICHUS Ka00bl B YIIOJJHOMOYEHHBIN OPTaH, a TaKke B CyJcOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMTHUCH

JomxaocTtHOe 1o (OH1O)

(moIuMCh YIOJTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)




[Ipunoxenne Ne 4

K  AJIMHHHCTPaTUBHOMY  DPETJIAMEHTY
MPEJOCTABICHUS MYHUIUIAIBHON YCIYTH
0 BBIJIaY€ CIIPABKU (BBITTHCKH)

®dopma
B
(HaMMEHOBaHHUE OPraHa MECTHOT'O CaMOYIPABIICHUS)
oT
(pamuust, UMs1, OTYECTBO)
[1acCIoOpT CEPUU No BBIJIaH

KO IOApa3acJICHUSA

(TmactiopTHEIE TaHHBIC)

ajipec:

(perucrpals Mo MeCTy YKUTEIbCTBA, apeC JIEKTPOHHON MOYTHI, Tee()OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIMUCKHN)

[Ipomry Bac BbiaaTh cripaBKy (BBITIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 15 nuuneit xaGuser [TopTana roCynapCTBEHHBIX W MYHHITUTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MNPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMNANBHBIX yenyr PecyOonuku TaTtapceran;

D B Opzane.

[TonTBepxmaro cBoe coriache Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX B COOTBETCTBHH CO
cT. 9 3akona P® ot 27.07.2006 Ne 152-®3 «O nepcoOHaATIbHBIX JaHHBIX).

(maTa) (moamuce) (®.1.0.)



[Ipunoxxenne Ne 5

K  AIMHUHHCTPaTUBHOMY  pETJIaMEHTY
MIPEJOCTABICHUS] MYHUIUIIAIBHON YCIyTH
0 BBIJIaY€ CIIPABKU (BBITTHCKH)

®dopma

PykoBoaurento
HcnomHuTenbHOro KOMUTETa

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmiato 06 ommoOKe, JOMYIIEHHOW MPU OKa3aHWU MYHUIIMNAIBHOW YCIYTH IO
BbIJIa4€ CIIPABKH (BBIITHCKH).

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JONYHIEHHYIO  TEXHUYECKYH0  OIMMOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SBJISIONMIUIICS pe3yJbTaTOM MYHULIUITATIBHOM
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae mnpunHsTHS peimieHus 00 OTKIOHEHHM 3asiBIeHWs 00 WCIpaBlIEHUU
TEXHUYECKOM OITMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

DHOCpGI{CTBOM OTHpaBJ'IeHI/ISI C-)J'ICKTpOHHOFO ):[OKyMCHTa Ha BHGKTpOHHblf/'I a;[pec
e-mail: :

D B BUJIE 3aBEPEHHOIN KOMHHM Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIPABJICHHEM
10 aJpecy: :
HacrosimyM noareepkaar0: CBEICHUSI, BKIIOUYEHHBIE B 3aSBICHUE, OTHOCSIIMECA K
MOEH JIMYHOCTH W IIPEACTABISIEMOMY MHOIO JIMIYy, & TAKXXE BHECEHHBIE MHOI HHXKE,
noctoBepHbl.  JIOKyMeHTBI  (KOMHWW  JOKYMEHTOB), TPHJIOXKEHHBIE K  3asIBJIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHHUSIM, YCTAaHOBJICHHBIM  3aKOHOAATEIhCTBOM  Poccuiickoit
denepali, HA MOMEHT TPEICTABIICHUSA 3asBJICHUS JTU JOKYMEHTBI JIEUCTBUTENBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (monmuck) (©.1.0.)






