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HOCTAHOBJIEHME KAPAP

29 Maprt 2022 rona ¢. Tpounxuit Vpait Ne 8

«O0 yTBEPKICHUU aJIMUHUCTPATHBHOIO
periameHTa [IPe/IOCTaBIIEHUA
MYHUIMITAIBHOM ~ yCllyru [0 BblIaue
CIIPaBKHU (BBITHUCKH )»

B uemsix peanusamun OenepalbHOro 3aKoHa 0T 27 OIS 2010 ropa Ne 210-03
«O6 opranuzandy MPeIoCTaBIeHHs TOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYTY,
pYKOBOACTBYsiCH roctaHoBnenvem Kabunera MunucTpos Pecny6immku Tatapctan oT
02.11.2010 No 880 «O6 yreepxachuu [lopsaxa paspaboTku ¥ yTBEPKICHHS
aJIMHHUCTPATUBHBIX ~ PEIJIAMEHTOB  TNPENOCTAaBIECHMA  FOCYAapCTBEHHBIX — yCIYT
MCTIOHUTENBHBIME OPraHaMi FOCYapcTBeHHOM BracTh PeciyOinky Tatapcran u 0
BHECEHMM M3MeHeHu# B OTHelbHble TocTaHoBienus Kabunera  MHHHUCTPOB
PecryGuuky TatapcTar», a Takke TocTaHoBieHHeM VICTOTHATENLHOIO KOMHUTETa OT
21.06.2016 Ne9orm «O Tlopsiake pa3pabOTKM W YTBEPXKIACHHA aJAMHHUCTPATHBHBIX
PETIAMEHTOB TIPEAOCTABNIEHHs MYHULIMNAIBHBIX yCIyD, YcTaBoM MYHHLUNAIBHOTO
obpasopanus «Tpouiko-Ypaickoe —CenbCKoe  OCENeHHE) Pridno-Crnoboackoro
MyHULHMIANBHOTO paifona Pecriybnuku TatapcTan, ITOCTAHOBJIAIO:

1. YIBepAUTh NpUIaracMblil aJIMMHUCTPATHBHBIM PErIAMCHT MPeNOCTaBICHIA
MYHMIIMIATBHON yCIYTH 110 BbI1ade CIIPaBKH (BBITTUCKU).

2. [pusHaTh yTPaTUBIIAM CHJy HOCTaHOBJeHHE VICHOTHUTENBLHOTO KOMMTETA
Tpowutko-YpalcKoro cenbCKoro NOCENeHUs Pr16H0-CI1000/CKOrec MYyHHWUMIAIBHOTO
paiiona Pecnybmmku  Tarapctan  OT 10.03.2021r.  Ne3  «OO0  yTBEp)JICHUH
aJIMMHUCTPATHBHOTO PerjlaMeHTa MpeoCcTaBICHuUs MYyHHLUNATBHON yCIyTH 110 Bblade
CIIPABKH (BBITTHCKH )».

3. Hacrosiiee TOCTaHOBIIEHNE Pa3MECTUTh Ha CIELHATbHOM HHPOPMALMOHHOM
CTEH[E Tpouiko-Ypackoro CeJIbCKOTrO MoCeJIeHus Pri6uo-Crnoboackoro
MYHUIUIATEHOrO paifona PecryOnuku Tarapcral, pacllONOXEHHOTO MO aApecy:
Pecry6nuka Tarapctan, Peibno-Cnodoackui MYHUIMNANbHBINA paffon, c. Tpoulkui
Vpaii, yalllkonsnas, A.13,ymllpukamckas, 1.9, ceno I'pemsuxa, yJI.AJNEKCaHAPOBA,
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.24, opunpransHom caiite Pri6H0-Clio601CKOro MyHUIMNAIEHOTO paiiona Pecry6nuku
Tarapcran B MHQOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHONW ceTy MHTepHeT HO BeG-
anpecy: http://ribnaya-sloboda.tatarstan.ru u «OdunmansHOM NOpTane MNPaBOBOI
vHpopmanuu Pecrny6nmuxu Tarapcram» B MHMOPMAIHOHHO-TETEKOMMYHUKALHMOHHOMN
cet Miurepner no Be6-anpecy: http:/pravo.tatarstan.ru.

4. KoHTposb 33 HCTIONHEHHUEM HACTOSILErO MOCTAHOBIEHUS OCTABIISIO 3a COGOII.

I'maBa Tpounko-Ypaiickg
CEJIbCKOTO MOCEJICHUS //
Pri6u0-Criobonckoro
MYHHUUIUNAIBHOTO pai

P.X.Cadun



YTBEepKICH

MOCTAHOBJIEHUEM
VcnotHUTeNBHOTO KOMHUTETA
Tpowumnko-Y paliCKOro CeabCKOTOo
TTOCEJICHUS
Pri6H0-Cnoboackoro
MYHHAIUTIAIBHOTO paioHa
Pecny6smuku Tarapcran

oT «29» 03.2022 1. Ne 8

AJMHUHHCTPATUBHBIH perjiaMeHT
IpefoCTaB/ICHHs] MYHHIMNAILHOH YCJIYTH N0 BbiJa4e CNPABKH (BBIMHCKH)

1. O6uiue noJIoKEHHUN
1.1. Tlpenmert perynupoBaHUs afMHHHACTPATUBHOIO PErTIaMeHTa

HacTosAmuii afMHUHACTPATHBHBIA peryiaMeHT IIPEfOCTABIEHUs MYHHIUIAIbHOH
ycyru (manee — aIMHHUCTPATHBHBINA PETNIAMEHT) YCTaHABIMBACT CTAHAAPT U MOPSAOK
NpeNOCTaBIeH s MYHUIUNATLHON YCIyrd MO BBIJIA4Y€ CHPaBKH (BINTHCKY) (Hasee —
MyHHUIUTATHHAS YCIyTa).

1.2. KaTeropuu 3asBUTEIIEH

1.2.1. Jlunamu, HUMEOUIMMHM IIpaBO Ha MOJIYyYCHHE MYHHUIMIIATBHON YCIIYyIH,
ABIAIOTCA (PU3MYECKHUE JIHIia (Janee — 3asiBUTEND).

1.2.2. C 3asgBneHueM BIOpaBe OOpaTUThCS MPEACTaBUTEIb  3aABUTENS,
NEHCTBYIONIH HA OCHOBAHHHU JOKYMEHTA, YIOCTOBEPSIONIEro ero mojHOMOY s (1anee
~ MPEJCTABUTENb 3asABUTENS).

1.3. Tlopsaaok HHPOPMHUPOBAHUS O MIPEIOCTABICHUY My HULIMIIATLHON yCIYTH

1.3.1. Vndopmarus o mNOpsAKe I[PeJOCTABICHAS MyHULUIIAIBHON YCIyrHd
pa3MeliaeTcs:

1) Ha mHQOPMALMOHHBIX CTEHAAX, COJEPKANIMX BU3YaNbHYI M TEKCTOBYIO
uHQOpMAIMI0 O MYHHIWIIANbHOH yclyre, paclolOXeHHBIX B IIOMCIICHUAX
MHOTO(QYHKI[HOHABHBIX ~ LEHTPOB  IPEIOCTABJICHUA FOCY[apCTBEHHBIX U
MYHHULUATIATBHBIX YCIYT.

2) Ha obuIHMANTBHOM caiiTe MyHHIHUIAILHOTO palioHa B HH(OPMAIHOHHO-
TEJIEKOMMYyHUKALUOHHON ceTn «HTEpHETY (https://www.ribnaya-
sloboda.tatarstan.ru);

3) ua Iopralze roCyJapCTBEHHBIX ¥ MYHHIMIATBHBIX ycuyr PecryGmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOiuKkancKui mopTan);

4) na EnuuoM mopTase rocy1apCTBEHHBIX U MyHUIMINAIBHbBIX yCIYT (byHKIHI)
(https:// www.gosuslugi.ru) (nanee — Enunsiii nopran);



[To muceMeHHOMY OOpaIieHUI0 COTPYIHUKH OTZENa, OTBETCTBEHHOIO 3a
npeoCTaBIeHHEe MYHUIMOAIBHOM yCIIyIrH, MOJIPOOHO B INHCbMEHHOH (opMme
Pa3bSICHAIOT 3asBUTENIO IOPSAOK TIPEJAOCTaBIEHUsS MYHHLIMIAIBHOW YCIYyrd H
BOIIPOCHI, YKa3aHHbLIE B HACTOSIIEM NYHKTe aIMUHUCTPATHBHOIO perjlaMeHTa, U B
TedueHne Tpex paboumx mHeH cO JHS perucTpalyy OOpallleHUs HaIpaBIsAlOT OTBET
3asBuTen0. OTBETHl JaloTCs Ha si3plke oOpamieHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha SI3bIKEe OOpAIlleHHs HCIONB3YIOTCS TOCYNapCTBEHHbIE S3bIKM PecmyOmuku
Tarapcras.

1.3.5. Undopmauus mno BompocaM NPeHOCTABIEHUS MYHULUINAILHON YCIyrd
pasMmeniaeTcs Ha oduuarsHOM  caifTe  MYHHUUMIIQJIBHOIO pailoHa U Ha
WHQOPMAITHOHHBIX CTEHAaX B ToMenleHusx Upzana st paboTHL ¢ 3a1BUTEISIMHU.

Mudopmanuss Ha TroCyIapCcTBEHHBIX s3blkax PecnmyOmuku  Tarapcrad,
pasMmernaemMas Ha HHOOPMAIHOHHBIX CTeHIAX Y Ha O(UIMAIBHOM  caire
MYHMITUIIAIBGHOTO  paiioHa B  HHQOPMAlMOHHO-TEIEKOMMYHUKAIMOHHON  CeTH
«MHTepHET», BKIIOYAET CBEJIECHUS O MYHMIMIIAJIBHOU YyCIyre, coAeplkalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHHACTPATUBHOI'O perjlaMeHTa,
HHOOPMAIIMIO O MECTe HaXOXKJEHHUS, CIPABOYHBIX TeneoHax, BPEMEHH pPabOThI
Opeana, o Tpaduke mpueMa 3asBICHUN Ha MPelOCTaBIeHNe My HULIUIIAIbHON YCIyTH.

1.4. HopMaTWBHEIE [IPABOBBIE AKTHI, PErYIHPYIONIME NPETOCTABICHIE
MYHUIIMITAIBHON YCIYyTH .

1.4.1. IlepedeHb HOPMATHBHBIX  NPaBOBBIX  AKTOB,  PEryJIHPYIOIIHUX
IpedOoCTaBlIeHUe MYHHMIMIIATLHOH yCIyrd (C yKa3aHWeM PEeKBH3UTOB HOPMATUBHBIX
IIPABOBEIX AKTOB M HCTOYHHKOB MX OQHIHATHHOIO ONyONHKOBaHWS), pa3MelleH Ha
Enusom moprane, B PeecTpe TOCyIapCTBEHHBIX M MYHUIMIIAIbHBIX YCIyT, Ha
oduIaTHEHOM caute MYHUAUHATTATEHOTO pariona B UH(POPMALMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.4.2. TexcT agMUHUCTPATHBHOTO perjlaMeHTa B JEUCTBYIOLIEH peNaKiuu
NOJJICKUT pasMmeleHnro Ha Enwaom mnoprtane, B Peectpe rocynapcTBEHHBIX U
MYHHITUNATBHBIX YCIyT, Ha oQUIWansbHOM caiiTe MYHHLMIAIBPHOIO paloHa B
uHbOPMAaIMOHHO-TEIeKOMMYHUKATHOHHOH ceTH «HTepHeT».

1.5. TepMI/IHBI, HCIIOJIBE3YCMBIC B aIMUHUCTPATUBHOM PETIaMEeHTE, U UX OIIPCUCICHUA

1.5.1. B aAMHUHUCTpaTUBHOM pETJIaMEHTE UCIIOIB3YIOTCS CIEAYIOIINEe TEPMUHEI U
onpeieNeHus:

yaajeHHoe paboyee MecTO MHOTO(DYHKIMOHAJIBHOIO ILEHTpa INpeAoCTaBlICHUS
TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYyT — TEPPUTOPHATIBHO 000CO0IEeHHOE
CTPYKTYpHOE [oIpasaeieHue (oduc) MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IPENOCTABICHUS TOCYJaPCTBEHHBIX ¥ MYHHUIIMIIAIBHBIX YCIIYT, CO3aHHOE B TOPOACKOM
(cenbCKOM) TOCENCHUH MYHUIUIIAILHOTO paliloHa WIM B TOPOIACKOM  OKpyre
Peciy6aukm Tarapctan B coorBerctBMHM ¢ nyHkToM 34 IlpaBun opranusauuu
e TeNFHOCTH MHOTO(PYHKIMOHAIBHBIX [IEHTPOB NPEIOCTABICHHS IOCYLapCTBEHHBIX U



6

MYHUITUIATbHBIX YCITYT, YTBEPIKICHHBIX OCTAHOBIICHHEM IIpaBuresnscTBa Poccuiickoi
®egeparu ot 22 pexabps 2012 r. Ne 1376 «O6 yrBepxkaeHnHu [IpaBun opraHu3alny
JeSITeNHHOCTH MHOTO(QYHKIMOHAIBHEIX IEHTPOB [PE/OCTABICHNS FOCYAPCTBEHHBIX 1
MYHULATAIBHBIX YCITyT»;

Texumueckasd ommOKka - ommbka (omucka, oledyarka, TpamMmaThiecKas Wil
apudmerndeckas —omubka  JH0o nogoOHas omwbKa), JONyHICHHAs OpraHoM,
TIPeOCTABISAIOLIAM MyHHUIMIAIBHYIO yCIyry, ¥ IPUBEIIIAN K HECOOTBETCTBUIO
CBeICHHH, BHECEHHBIX B JOKYMEHT (pe3ylIbTaT MYHHULHAIIATBHOH YCIIYTH), CBEICHUSM B
JOKYMEHTax, Ha OCHOBAHUHU KOTOPBIX BHOCHJIUCH CBECHHUS,

Equpas cucTeMa HISHTUOUKALUK M AyTEHTH(QHKAUWH B uHbpacTpyKType,
obecrieunBaroNIeH MHGOPMAIMOHHO-TEXHOIOTIECKOe B3aUMOJIEHCTBHE
MH(MOPMAIIMOHHBIX CHCTEM, MCIOJB3YEMBIX Ul MPeNoCTaB/ICHI roCy/IapCTBEHHBIX H
MYHHIUNAIBHBIX YCIyr B 3IEKTPOHHOH dopme (mamee — ECHA) — denepanbnas
rocynapcTBeHHas HHQOPMAIMOHHAA CUCTEMA, obecrneurBaioas CaHKIHOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MHGOPMALOHHOTO B3AUMOJIEHCTRBAS B CUCTEME MICHTU(QUKALMN U
ayTeHTHQUKAIMK K  HHQOpMAUWH, comepxaiieiics B [OCYJapCTBEHHBIX
WH(GOPMALIMOHHBIX CHCTeMaX ¥ HHBIX HHQOPMAIHOHHBIX CHCTEMAX;

M®IT - [ocynapcTBeHHOE OGHODKETHOE YUPEKICHHE «MHOro(QyHKITHOHANBHBIN
LEHTp HPEeIOCTABJNEHMs TOCYIapCTBEHHBIX W MYHWIMIAIBHBIX YCIyT' B PecmryGnuke
TartapcTam»;

AUC M®I] -  ApromaTH3upoBaHHasd uHGOpPMAaIMOHHAs ~ CHCTCMa
MHOTO(YHKIIMOHAIBHbBIX LIEHTPOB IIpeOCTaBICHHS rocyIapcTBEHHbIX "
MYHUIMOANBHEIX yCIyT PecryOnyke TatapcTad.

1.5.2. B aqMUHHCTpaTHBHOM pEIJIAMEHTE IOJ 3asBICHHEM O NPENOCTABJICHHM
MyHUIMITATBHOM yenyru (rasiee - 3asBICHNE) NTOHUMAETCs 3apoc O NPEIOCTABICHNH
MYHHIMIATBHON YCIYTH, TOJAHHBIH B COOTBETCTBAM C IIYHKTOM 3 crarbu 2
denepanpHOro 3akoHa OT 27 WO 2010 roma Ne 210-®3 «O6 opraHuzanun
TIPEIOCTABIEHHS FOCYIAPCTBEHHBIX ¥ MyHUIMITATIBHBIX yCIyT (nanee — PenepanbHbIA
3akoH Ne 210-D3).

2. CTaugapT NpefocTaBlieHHst MyHHIHNATLHON yCIyrH
2.1. HapMmeHOBaHUE MYHUIUIIAILHON YCIYTH
Beimaua crpaBky (BBITUCKH).

7 2. HauMeHOBaHUEe UCIIOTHUTEbHO-PAcTIOPAIUTEIEHOTO OpraHa MeCTHOT'O
caMOyITpaBJIeHHs, HEMOCPEACTBEHHO IpeNOCTaBISIONIETO0 My HUIIUITATIBHYIO yCIyTy

Henonnumensuviii komumem Tpouyxo-Ypaiicko2o cenbCko2o nocenenis PuwibHo-
Crno600ck020 MyHuyUnANLHO20 paiiona Pecnybruxu Tamapcmar.

2.3. Ommcanye pe3yJibTaTa Ipe/IoCTaBIeHNs MyHALUIATBHON yCIyTH
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2.3.1. Pe3ynpTaToM NpefoCTaBIeHIs MyHHIUAIBHON YCIYTH SBIAETCS:

1) cmpaska (Beinucka) (mpuinokerre Ne 1 Kk HACTOSIIEMY aAMUHHUCTPATHBHOMY
periIaMeHTy);

2) pemeHme 06 OTKase B I[PEIOCTABNEHMH MyHALMNANBHOH  yCIyTH
(mpunoxerne Ne 2 K HACTOSIEMY aIMUHACTPATHBHOMY PETJIAMEHTY);

3) pemenwe 00 OTKaze B IpHeMe JIOKYMEHTOB, HEOOXOMUMBIX  OJIs
IPeJOCTaBICHHs MYHHIWIANGHOM ycnyrn (mpuioxenne Ne 3 K HacTosuIeMy
aIMMHUCTPATUBHOMY PErJIaMeHTy).

2.3.2. Pesynprar npenoCTaBICHUs MYHHLHMNAIBHOW YCIYIH HaIpaBiseTCs
3agBuTENI0 B (OpME 3NEKTPOHHOTO JOKYMEHTa, IIOJAMHCAHHOIO  YCHJICHHOH
KBAIU(QUIMPOBAHHOM 3JIEKTPOHHOH TOANMCHIO YIIOIHOMOYEHHOIO IOJDKHOCTHOTO JIMLA
Opzana (mu6o Opzeana), B cooTBETCTBUM ¢ DesiepanbHbIM 3aKOHOM OT 6 ampens 2011
roma Ne 63-@3 «O6 anexTpoHHOH noanucky (natee — PeaepanbHblil 3aK0H No 63-03) B
AWgHB KabureT EnpHoro moptana. B ciydae HampaBlieHHs 3aABICHUS MMOCPE/ICTBOM
PecryGIMKAaHCKOTO TOpTaia Pe3yJbTaT IPefOCTaBIeHAs s MYyHUIMIIAILHON YCIyIH
HaTPaBJIAETCA TaK Ke B JIMYHBIN kabuner Pecrnybnukanckoro nopraa.

2.3.3. Tlo BHIGOpY 3asBUTENs pe3yJbTar [PEAOCTABIEHHS MyHHUIHUNATIBHON
yexyru peijaetcss B Oprame wim B MOIL B dopme dK3eMIUIApa SJICKTPOHHOIO
JOKyMEHTa, paclieyaTaHHOro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOrO INedaThio M
IOJUIACHI0 COOTBETCTBEHHO YTMOJTHOMOYEHHOTO [ODKHOCTHOro Jmia OpraHa uiy
pabdotarka M®LI.

2.3.4. 3asBUTENb BIIPaBe MONYYUTh Pe3ylbTarl IPeIOCTABIEHUS My HULIUIATBHOH
yciyrd B (opMe SIIEKTPOHHOTO ITOKYMEHTa B TEYEHHMe CPOKa JEHCTBHS pe3yJbrara
[PeIOCTABICHNS MyHULMIIAIEHON YCIIYTH.

2.4, CpoK IpeOCTaBIeHIS My HUIIMIATILHOM YCIIYTH, B TOM YHCIIE C yHCTOM
HeoOXOIMMOCTH OGpallleH|s B OpraHu3alyy, y4acTBYONINE B IPEIOCTABICHIN
MYHUIUIQIBHON YCIYTH, CPOK IPHOCTAHOBNICHHMS IIPEIOCTABIICHNUS] MYyHUIUIATbHON
YCIIYTH B CJIydae, eciii BOSMOXKHOCTB IIPUOCTAHOBNICHUS IIPELYCMOTPEHA
3aKoHOJaTebcTBOM Poccuitckoit @eieparyy, CpOK BbLIauH (HANPABIEHNS)
JIOKYMEHTOB, SIBISIONIAXCS PE3YIITATOM HPEIOCTABIEHUS My HULIMIIATBHON yCIyTH

2.4.1. MyHHIUIANEHAS yCITyTa MPeIOCTaBIsSeTCs B TeUEHHe TPEX PabouHX JIHEH.

2.4.2. TIpHOCTAaHOBJEHHE CpPOKA IMPENOCTABNEHMS MyHWIHIIANBHON yCIyrd HE
IIPEeLyCMOTPEHO.

2.4.3. Hampapienue JOKyMEHTa, SBIIOLIErOCsS DPe3yIbTaToOM NPEAOCTaBICHHUA
MyHHIUNAIBHOM ~ yenyrd B Qopme  DJIEKTPOHHOIO  JOKYMEHTa,  3aiBUTEJIIO
OCYIIECTBASAETCA B JeHb O(QOPMIEHHS M DPErMCTpalMy Pe3ynpTaTa MpefoCTaBICHMA
MyHUILUIIAJIBHON YCIIyTH.

2.5. VicuepnsIBaromuii repedeHs JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHO/IATeIbHBIMY WK HHBIMIA HOPMATUBHEIMH MPAaBOBBIMU aKTaMHU JJIst
TIpeAOCTaBIEeHIA MYHHIMIATBHON YCIYTH, & TAKKe yCIyT, KOTOPBIE ABIAI0TCA
HEOOXOMUMBIMHI U 0083aTeNbHBIME JJIsI TPEAOCTABICH) MYHUIIMIIANBHBIX YCIIYT,
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HOJICXKATUX [IPEACTABIICHUIO 345IBUTCIIEM, CIOCOOEI X IIONIYYUCHHS 3aBUTENIEM, B TOM
’ YHCJIIC B 3H€KTpOHHOI71 (bopMe, HNOPAAOK MX IIPEACTABIICHUS

2.5.1. Jlna monydeHMs MyHHUMNAILHOI YCIYIM 3asBHTENb MPEACTaBISET
CIIEAYIOMUE TOKYMEHTEL:

1) MOKYMEHT, ynoCTOBEPSIONIHIA THIHOCTD (ue TpebyeTcst B ciyuae obparueHus
IOCpeCTBOM PecmybnukancKoro moprana);

2) TOKYMEHT, YIOCTOBEPSIONHN TTOTHOMOYKS TIPEJICTABUTENIS 3asBUTE,

3) 3asBiieHue:

B (JopMe TOKyMeHTa Ha 6yMakHOM HOCHTelIe (npunoxenue Ne 4 x Hactosmemy
aIMUHUCTPATUBHOMY PErjaMeHTy);

B JJIEKTPOHHOU (popMe (3aroNnHseTes ITOCPELCTBOM BHECEHHS COOTBETCTBYIOIINX
CBEIEHUWH B SIEKTPOHHYIO (GOpMy 3asBIEHHs), MOANMCAHHOE B COOTBETCTBUH
TpeOOBaHUSIMU IIyHKTA 2.5.3 aIMUHUCTPATHBHOTO perjaMeHTa, IIPH OOpaIleHHH
nocpecTBOM Pecitybnrkanckoro mopraia;

4) B cimydae, eciid I IPeSOCTABIEHUS MYHUIUNAIGHON yCIyTu HeoOXoauMa
00paboTKa MepCOHANBHBIX NaHHBIX JIUIa, He SIBJISIFOIIIETOCS  3asiIBUTENIEM, U €ClId B
COOTBETCTBUM C (e/lepalbHEIM 3aKOHOM 06paGoTka TaKMX HEPCOHANBHBIX JAHHBIX
MOXET OCYIICCTBILITECS C COTTIACHS YKa3aHHOTO JIHIIA, TIPH o0palneHuy 3a [OJIyYeHHEM
MYHULMNANBHON  YCIYTH 3aABUTENb JOMOJHHUTEIHHO NPEJCTaBIseT JTOKYMEHTEI,
HONTBEPXKIAIOMINE IIOJyYeHHE COTNIACHS YKA3aHHOTO JIMIA MIM ero 3aKOHHOIO
TIPE/ICTaBUTENs Ha 00pabOTKY IepCOHAIBHBIX NAHHEIX YKA3aHHOIO JIHIA. JoKyMeHTHI,
HOATBEPXKAAIOINE TONYYSHHE COTNAcUi, MOTYT OBITh IPEACTABIEHLI B TOM YHCIE B
(opMe 21IEKTPOHHOTO JOKYMEHTa;

5) B ciydae, eciu 0GS3aHHOCTD XpaHeHUs JOMOBOM KHuru 10 31.12.2017
BO3Jaraiach Ha COOCTBEHHMKOB KHWJIBIX ITOMELICHHM, 3asBHTENEM IIPENCTaBIAETCS
JIOMOBasi KHUTA,

6) IpaBoycTaHABIMBAIOIIME JOKYMEHTHI Ha UHIVBUIYaNIbHBIN XKUIOU oM (eciH
IPaBO COOCTBEHHOCTH HE 3aperMCTPUPOBAHO B EmuHOM rOCYJTapCTBEHHOM peecTpe
HEIBMKUMOCTH) — JIJIS BBIIIMCKY U3 TTOXO3SHCTBEHHON KHUTH.

2.5.2. 3adBneHwe W mpHIaraeMble JOKYMEHTBl MOTYT OBITH IPEACTABICHBI
(HarpaBIIeHBI) 3aIBUTEIIEM O[HAM U3 CIEAYIOIIUX CIIOCOOO0B:

1) yepes MOIL] Ha 6GyMaHBIX HOCHTENSIX U B BUJIE 3JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOMMX TPeOOBAHUAM MyHKTa 2.5.3 aIMUHHUCTPATUBHOTO periaMeHra;

2) mocpezctBoM Pecniy6irnkanckoro [IopTajia B 3JIEKTPOHHOH QopMe;

3) B Opra JM9HO WK IOCPEICTBOM TIOYTOBOM CBS3H Ha OyMa)XHOM HOcHUTeTIE.

3asiBlleHMe ¥ TIpUIAraeMble  JOKYMEHTHI, IIpY  HANpaBIeHUH IIOCPENCTBOM
TIO4TOBOH CBA3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM IIOPSIKE.

2.5.3. 3asBneHue npu HanmpaBieHAU nocpeacTBoM PecrybnukaHckoro nopraia
[IOAMUCBIBACTCS MPOCTOH 3JIEKTPOHHOM MMOAMUCHIO 3asBUTEIIS. ‘

Jns HoNydeHWs MPOCTON 3NEKTPOHHONW MONITHCH 3asBHTENIO HEO0OXOTUMO
IPOUTH NPOLERYPY PErHCTpaIUy (ayrenrudukanun) B ECUA, a taxxke IIOATBEPAUTH
YUYETHYIO 3a0HUCh. ‘
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DJIEeKTPOHHBIE JIOKYMEHTH! (3J€KTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
HOAMYHKTax 2, 4-6 nynxra 2.5.]1 aIMHHHCTPATHBHOIO periaMeHTa, 3aBEPAIOTCS
YCUIIEHHOH KBaNnX(ULMPOBAHHONW MOMIMCHIO JIHII, YIIOJHOMOYEHHBIX Ha CO3NaHUE W
MOJIITUCaHKEe TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

ONEeKTPOHHBIE NOKYMEHTHI (3JeKTPOHHbIE 06passl JOKYMEHTOB), IIpUIaraeMble K
3a4BJICHUIO, B TOM 4YKCJIE JOBEPEHHOCTH, HAMpPABISIOTCA B BHIE (ailioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom me Gonee 50 Mbaiit.

KauecTBo mpenocTaBiIseMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JE€KTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO IIO3BOJIATH B IOJHOM OOBEME ITPOYUTATH TEKCT JOKyMEHTa W
pacIo3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3ampemaercs TpeOOBATEH OT 3aABUTEIA:

1) mpezncTaBneHus TOKYMEHTOB M MH(DOPMAIMKM WM OCYLIECTBICHHS AeiicTBUiA,
IPeACTaBIeHUE WM OCYIIECTBICHUE KOTOPHIX HE IPefyCMOTPEHO HOPMATHBHBEIMU
NPaBOBBIMH aKTaMH, PEryJUpYOMUMH OTHONICHHS, BO3HHUKAIOIIHE B CBSI3H C
peoCTaBIeHHeM MyHULUNATIBHON YCIYIH; ,

2) ocylIecTBICHUS OEMCTBUM, B TOM YHCIE COIVIACOBAHMM, HEOOXOMUMBIX s
IONTy9eHUs] MYHMIMINAIBHON YCIYTM W CBS3aHHBIX C OOpallleHreM B HHBIE
rOCYyIapCTBCHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPaBleHHUs, OpraHU3alHH, 3a
UCKIIOUCHUEM TMOJIY4YEeHHUS YCIyr M MOJyYeHUs JOKYMEHTOB W WH(QOPMAIHH,
IPEeIOCTaBIAEMbIX B pe3yJIbTaTe IIPEJOCTaBICHUS TaKUX YCIyr, BKJIIOUYEHHBIX B
NepevHy, YyKasaHHble B dYacTH | crateu 9 @DepepanbHoro 3akoHa Ne 210-®3
(HeoOXOAUMBIX B 00SI3aTEBHBIX YCIIYT);

3) npexncraBleHHS JOKyMEHTOB ¥ HMHGOPMALHMM, OTCYTCTBHE M (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBANMCH IIPH IIEPBOHAYANBHOM OTKa3e B MpHEME
JTOKYMEHTOB, HEOOXOMUMBIX UIS NPENOCTABIEHMS MYHHIHUIAILHONU YCIYrH, aubo B
IIPEeIOCTaBICHNAN MYHULIMIIAIBHOMR yCIYTH, 338 UCKITIOUEHHEM CIIEIYIOIIUX CIIyYaeB:

a) HW3MEHEHUe TpeOOBaHWH HOPMATUBHEIX IPABOBBIX AaKTOB, KaCAIOMIMXCS
IIPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH, TOCIe TIEPBOHAYAIBHOM MOJaYy 3asBIEHUS
O IPEAOCTABIEHNH MyHUIIUIATBHON YCIIyTH;

0) Hanu4ue omubOK B 3asiBIEHHUM O TPENOCTABICHAN MYHHUIUIIAILHON YCIyTH 1
JOKyMeHTaX, MOMaHHBIX 3asgBUTENIEM IIOC/ie IEePBOHAYANBHOTO OTKa3a B MpHEME
HOKYMEHTOB, HEOOXOOMMBIX ISl TIPENOCTABIIEHUS MYHHIMIIAILHON yCiayru, aubo B
IIPEeIOCTABICHUHN MYHHIMIIABHOMN YCIyTH U He BKIIOUEHHBIX B TIPEJICTAaBICHHBIH paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHEe CPOKa JEHCTBHUS JOKYMEHTOB MJIM M3MEHEHHe MHGOPMALUHY II0CHe
[I€PBOHAYATLHOIO OTKA3a B IPHEME JTOKYMEHTOB, HEOOXOMUMBIX JUIS MPEAOCTaBIEHIs
MYHUIUIIATBHON YCIIyTH, THO0 B [IPEIOCTABICHUH MYHULIMIAIBHOW YCIYTH;

I) BBISIBICGHHE JOKYMEHTAIBHO MOATBEPKAEHHOro (Qakra (IPU3HAKOB)
OIIMOOYHOrO MM NPOTHBOIPABHOTO JeiicTBus (Oe31eHCTBHS) NOJKHOCTHOIO IHIA
Oprana, paborauka MOL], npu mnepBoHayaIbHOM OTKa3e B HpUEMe JOKYMEHTOB,
HEOOXOIUMBIX JIIS IIPENOCTABICHNS MYHUIUIIAIBHON YCIyrH, TH60 B Tpe0CTaBIeHUN
MYHHLHIIAJIBHOA YCIYIM, O 4eM B IHCBMEHHOM BHJE 3a MOANHUCHIO PYKOBOIUTEIS
Oprana npum nepBOHa4YaTEHOM OTKAa3e B IPHEME JOKYMEHTOB, HEOOXOIMMBIX I
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IpPEeNOCTaBIEHUs MYHUIMIANGHOM yCIyrd, YBeJOMIIETCA 3asBUTENb, a TaKKe
TIPHHOCATCS M3BUHEHHS 33 OCTaBICHHbIE HEY100CTBa,;

4) mpemocTaBIeHHs Ha OyMaKHOM HOCHTENE JOKYMEHTOB M HH(OPMALWH,
3NEKTPOHHBIE 00Pa3sl KOTOPHIX paHee ObLIM 3aBEPEHE! B COOTBETCTBHUM C IIHKTOM 7.2
yactu | crateu 16 ®enepansroro 3akona Ne 210-D3, 3a HCKIIIOYCHHEM CIIy4aeB, €CJIU
HAHEeCeHHe OTMETOK Ha TaKWe IOKyMEHTHI JHM0O WX M3BATHE SBIAETCS HEOOXOINMBIM
YCTIOBHEM MpPEJOCTABIEHHs TOCYHAPCTBEHHOM WM MYyHULMIAIBHONX YCIYId, W MHBIX
Clly4yaeB, yCTAHOBIIEHHBIX (efepalibHBIMHU 3aKOHAMH. '

2.6. VcuepnsiBarommyii nepedeHp JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMATHBHBIMH TIPABOBBIMY aKTaMH ISl IPEIOCTABIEHNS My HUIIUIIATBHOH YCIIyTH,
KOTOPBIE HAXOJATCS B PACTIOPSHKEHUHU IOCY IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBIIeHNs U T0IBeJOMCTBEHHbIX MOCY IAPCTBEHHBIM OpraHaM Uil OpraHaM
MECTHOI'O CaMOYIIPaBIeHUs OpTraHu3alid ¥ KOTOPhIE 3asBUTEIIb BIPABE ITPENICTABUTD, a
TaKKe CIIOCOBH! MX MOYIeHHs 3asBUTENSIMHA, B TOM YHCIE B 3EKTPOHHOM popme,
NOPANOK UX MPEACTABICHUS; TOCYAapCTBEHHBIA OpraH, OpraH MeCTHOTO
caMOYIIpaBIeHH s JI0O OpraHu3alis, B PaCIOPSHKEHHH KOTOPBIX HAXOATCS TaHHBIC
JIOKYMEHTBI

2.6.1. Iony4aroTcs B paMKax MeXBEIOMCTBEHHOTO B3aUMOICHCTBHA:

1) Bpmumcka u3 EmdHOTO TroCyJapCTBEHHOIO peecTpa HEABHXKHMOCTH — —
DepepallbHas cTyK0a roCy1apCTBEHHON PeriCTpalliy, KafacTpa U KapTorpahuu;

2) cBemeHUS O HeHCTBYIOLIEM Macmopre rpaxaaHuna Poccuiickoi deneparuu —
MB]I Poccuu;

3) cBemeHus O HOTapHalbHOM TOBepeHHOCTH — DesepanpHas HOTapUAJIbHASA
nanara. .

2.6.2. 3asBUTENb BIpaBe NPEIOCTABUTH TOKYMEHTHI (CBEIEHVS), YKa3aHHBIC B
moxnyukre 1 myHkTa 2.6.1 aIMUHUCTPATHBHOIO PErjaMeHTa, B GOpMe 3IEKTPOHHBIX
JTOKYMEHTOB, 3aBEPEHHBIX YCWICHHONW KBalM()MIMPOBAHHOM  IIOAIMCHIO  JIHI,
YHONHOMOYEHHBIX Ha CO3JaHHE M IOANMCAHWE TaKUX JOKyMEHTOB, NpH MoJaie
3asBICHUS.

2.6.3. Hempencrapnenue (HecBOEBpEMEHHOE IPEJCTABJIEHNE) YKa3aHHBIMU B
nyHkTe 2.6.1 aJMUHUCTPATMBHOIO periaMeHTa OpraHamMH IOCYJapCTBEHHOH BJIACTH,
OpraHaMH MECTHOTO CAMOYIIPABIEHNs, OpraHM3alliaMU JOKYMEHTOB ¥ CBEICHHH He
MOXKET SBIIATHCS OCHOBAHHUEM IS OTKA3a B NPEIOCTABICHUN MyHHIUIATBHON YCIYTH.

2.6.4. JlowkHOCTHOe 1HIO ¥ (uou) pabOTHUK, yKa3aHHBIX B MyHKTe 2.0.1
aJ]MHHUCTPATHBHOTO periiaMeHTa OpPraHOB W OpraHusaluil, He TIPEJCTaBUBIINC
(HECBOEBPEMEHHO MPEICTABUBIINE) 3alPOIIEHHbIE U HaXOAANIMECA B PACHOPSHKEHHM
JOKYMEHT WIH CBEJeHHS, TOJIEKAT aIMUHICTPATUBHON, MUCIMINIMHAPHON UM WHOHU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTescTBOM Pocculickon Denepaluy.

2.6.5. 3anpeniaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTBI CBEICHUS, B TOM THCIIC
NOATBEIKIAIOIIHE BHECEHHE 3asiBHUTENEM ILIAThI 33 IPETOCTABIECHUE MYHUIMIIANbHOU
YCIIYTH, HaXOSIIrecs B PAcIOPsHKEHUH TOCY 1apCTBEHHBIX OPraHOB, OPraHoB MECTHOTO



11

C&MQYHpaBHeHHﬂ B INOABCIOMCTBCHHBIX T'OCYHAapCTBCHHBIM OpraHaM HJIH OpraHaM
MECTHOIO CaMOyIIpPaBlICHUA 0pF3HH33HPIfI.

HGHpGI{CTaBJICHI/Ie 3aiABUTCIICM JJOKYMEHTOB, COACPKalllUX CBCICHHA, KOTOPHIC
HaXOJATCI B  PACHOPSKEHHUHW TOCYHAapCTBCHHBIX OpPraHoB, OpraHoB MECTHOIO
caMOynpaBlI€HUI W I[OABCHOMCTBEHHBIX T'OCYAAapCTBCHHBIM OpraHaM HIM OpraHam
MCCTHOI'O CaMOYIIPaBIICHHUA opraﬂnsauuﬁ, HC ABJ/DIECTCA OCHOBaHHEM JJid OTKasa
3a4BUTEIIIO B IIPECOOCTABICHHUH MYHHHHHaJIBHOﬁ YCIYIrH.

2.7. VicuepripIBaroliuii mepeueHb OCHOBAHUIM U1 OTKa3a B IIPUEME [[OKYMEHTOB,
HEOOXOMUMBIX JUIS IPEAOCTABICHIS MyHUIUNIAIBHOM YCIYTH

2.7.1. OcHoBaHuMsaAMHU IJis OTKa3a B IpHeMe IOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS] MyHUIIMTIATBHOHN YCIYTH, SIBIAIOTCS

1) nDpexncraBieHHBIC 3asABUTENEM JOKYMEHTHLI COIEPKAT MOTUYUCTKH U
HCIIPaBJIEHUs TEKCTa, HE 3aBEPCHHbIC B HMOPSAKE, YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparumy;

2) MOKYMEHTBI COIEpXaT TMOBPEXKICHHS, HaJWYHe KOTOPHIX He IIO3BOJISET B
NOJHOM OOBEME HCIONB30BaTh WMHMOPMAIMIO W CBENEHHSA, COJMEPIKAIHECS B
JOKYMEHTaX Ul IPEJOCTaBISCHUS MyHUITUTIATFHON YCITYTH;

3) mpencTaBleHHBIE TOKYMEHTHI WJIH CBEJEHHMS YTPATHIA CHIy Ha MOMEHT
oOpaleHus 3a MyHUIWITANGHON YCIyrod (JOKYMEHT, YAOCTOBEPSIOMIUA TOIHOMOMMS
IIpeACTaBUTENIS 3asABUTEINS, B cydae oOparieHus 3a IpeJoCcTaBIeHueM MYHHUIIATIATbLHOH
YCIIYTH YKa3aHHbIM JIUIIOM ),

4) nonaua 3asBIEeHUS O MPEJOCTABIEHNN MYHHLUIAILHOM YCIYTH U JOKYMEHTOB,
HEOOXOAKUMBIX AJISI IIPEOCTABICHUST MYyHHUITAIBHON YCIYTH, B 3JEKTPOHHON dopme ¢
HapyllIeHUeM YCTaHOBJICHHBIX TpeOOBaHMIL;

5) HEeKOPPEKTHOE 3alloHeHre 00s3aTeNbHBIX NoJeH B (popMe 3asBIEHUS, B TOM
YUClle B HWHTEpPaKkTUBHOH ¢opMe 3asBieHHs Ha PecrmyONuUKaHCKOM TOpTaie
(HemocToBEpHOE, HETIONHOE, TUOO HEMIPABUIIEHOE 3aAMI0JHEHHE);

6) mpeAcTaBICHHE HEMOIHOIO KOMILIEKTA JOKYMEHTOB, HEOOXOMMMBIX JIs
[IPEIOCTaBICHUS MyHUIMITAIGHOHN YCIYyIH;

7) 3asBlIE€HHE O MNPEeNOCTaBIEHUH YCIYrd IOJAHO B OpPraH IOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOIO CaMOYIIPABJICHUS WM OPraHu3alliio, B MMOJTHOMOUYMS KOTOPBIX
He BXOIUT IIPEeIOCTaBIeHUe MyHUIUTIATFHON YCIIYTH;

8) HecoOmrofeHWe yCTAHOBIEHHBIX cTarbedl 11 PDelepansHOro 3akoHa OT 6
ammpenss 2011 roma Ne 63-@3 «0O6 3neKTpOHHON NOMIUCH» YCIOBHM TPU3HAHUS
JNEACTBUTEIIPHOCTY YCUICHHON KBATH(PUIIMPOBAHHOMN 3JIEKTPOHHOM MTOAIUCH.

2.7.2. IlepedeHb OCHOBaHU I OTKa3a B NPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL IOy YE€HUS MyHULUIIAIBHON YCITYTH, SIBIISIETCS UCUYEPITBIBAIOIINM.

2.7.3. Pemenue o0 oTkase B mpHeMe 3agBICHHS U JOKYMEHTOB, HEOOXOIUMBIX
IUIsL IPEJOCTABJIEHNS] MyHUIUIIATBHOU YCIIYTH, MOXET OBITh HPHUHSITO, KaK BO BpeMs
IIpueMa 3asiBUTENd, TaK K MOCJE IMOJYyYEeHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIHUIIOM
Oprana HeOOXOOUMBIX MJISi TIPENOCTABICHUS MYHHUIMIIAILHOM YCIYIH JOKYMEHTOB
(cBeeHMiA) c HCTIOJIB30BAHUEM MeKBEJIOMCTBEHHOI'O HH(OOPMALIMOHHOTO
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B3aMMOJICHCTBHS, B CPOK, He MpeBblaomumit 9 pabounx nuedl co mHS perucTpanuu
3asBJICHUSL.

2.7.4. 3ampemraercs OTKa3wIBaTh B IpHEMe 3asBIEHHS M WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIIA IIPEeIOCTABIEHHS MYHHIMITAIBHOM YCIYTH, B ClIy4ae €Cliv 3asBIIEHUE
¥ JIOKyMEHTEI, HEOOXOJMMBIe ISl PEAOCTABICHUS MYHHIUIATHHOM YCIYTH, ITIOJaHbl B
COOTBETCTBHH ¢ HH(OpMAIMell 0 CPOKax U MOPSIKe MPEXOCTABICHHUS MYHHLUTATBHOM
YCIIyTH, onyOnukoBaHHo# Ha ExunoM noprare, Pecrrybnukanckom mopraie.

2.8. HC‘ICpHLIBaIOHII/Iﬁ HECPpEUCHD OCHOBaHHI AT IPHUOCTAHOBJICHUSA MIIH OTKA3a B
npeaocTaBlICHUN MYHHHHHHHLHOfI yCiyru

2.8.1. OcHoBaHuS IS I[PUOCTAHOBJIEHHUS IPEJOCTABIEHUS MYyHUIUTATBHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ISt 0OTKA3a B IPEOCTABICHUN MYHUIHNATHOM YCIIYTH:

1) B npencrapneHHEIX 3asBleHUN U (MITH) TOKYMEHTax CONEPXKUTCS] HEMOJIHAA U
(unm) HemocToBepHas UHOOPMALIHS,

2) nocrymnenue OTBETa OpraHa IOCYIApCTBEHHON BIACTH, OpraHa MECTHOIO
CaMOyNpaBleHus MO0 MONBEOMCTBEHHOM Opramy roCyJapCTBEHHONW BIacTd WM
Opraty MECTHOIO CamOYNpPaB/IeHHS OpraHW3allMd Ha MeXBEIOMCTBEHHBIH 3ampoc,
CBHETEJILCTBYIONIETO 00 OTCYTCTBUU OKYMEHTA U (MIM) HHDOPMALNH, HEOHX0TUMBIX
AJIL TPENOCTABICHIS MYyHUOMIIANBHOM YCIYTH, €CIM COOTBETCTBYIOIMI JOKYMEHT He
OBLII IIPEJICTABIIeH 3asIBUTENEM 110 COGCTBEHHON HHUIIMATHRE:

3) OTCyTCTBHE CBENCHHMI O PErucTPalfi IPAXIAHWHA TI0 MECTY JKUTeJIbCTBA
(Ipe6bIBAHMS) B PACIOPSHKEHHH OPIaHOB MECTHOTO CaMOYIIpaBJICHHUSI.

2.8.3. Ilepevens ocHOBaHWil M OTKA3a B IpeIOCTABICHHUH MYyHULIATIATBHOM
YCIIYTH SIBISAETCS UCUEPITBIBAIOIIIHM.

2.8.4. 3amperaercss OTKa3piBaTh B MPEXOCTABICHAH MYHHIUIIAJIEHON YCIYTH B
CIydae, €ClIM 3asBICHHE O INPENOCTABICHMM MYyHULUNAIBHON YCIOyTd IOJAHO B
COOTBETCTBUM ¢ MH(OPMarmell 0 CpOKax U NOPAIKE MPENOCTABICHHS MyHHIUTATBHOMN
YCIyry, onybnukoBanHo# Ha Enurom noprane, Pecy6nuxanckom nopraie.

2.9. Ilopsok, pasMep U OCHOBAHHS B3UMAHUS rOCyTapCTBEHHOW NONIUIMHBI UK HHON
IIJIaThI, B3AMAaeMO}Hi 32 PeIOCTaBIeHIe MyHHIIUNIATEHON YCIyTH

MynununaneHas yciyra npeocTapisercs Ha 6e3B03Me3THOM OCHOBe.
2.10. INepeuens yciyr, KOTOphie SBISIOTCS HEOOXOAUMBIME 1 0GS3aTe TbHEIMM JUIS
TIPEOCTABNICHUS MYHUIIUNIATTBHON YCIIYTH, B TOM YHCIIE CBEAEHHUS O OKYMEHTe
(MOKyMeHTaX), BhIIaBaeMoM (BblaBaeMBIX) OpraHM3alMsIMH, YIaCTBYIOIIUMH B

OpeaOCTaBICHUHA MYHUITUTIAIIbHBIX YCiyr

IIpenocraBienue HeOGXOMUMBIX U O6S3aTENBLHBIX YCIyT He TpebyeTcsl.
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2.11. Tlopsnox, pasmep ¥ OCHOBaHHs B3UMAHHS IIATHI 32 [IPEOCTABIEHUE YCIIYT,
KOTOPBIE ABISIOTCS HEOOXOAUMBIMHU U 00S3aTENbHBIMHE I8l TIPEIOCTABICHHUS
MYHUIUIANBHON YCIIYTH, BKIOYas HHGOPMALKIO 0 METOJMKE pacyeTa pasMepa Takoi
MIaThI

2

IIpenocraBnenue HEOOXOAUMBIX W OOS3aTENBHEIX YCIYT He TpebyeTcs..

2.12. MaxcuManbsHEIH CPOK OXKUITAHHUS B OYepenHd IIpH IIoJade 3ampoca o
[IPEOCTaBICHIN MyHUUHUIIANBHO! YCIIyTH, YCIyTH, IPeJOCTaBIsIeMO opranu3auei,
YYacCTBYIOMICH B IPEXOCTABICHUN MyHUIMIATLHON YCIYTH, U IIPY TIOJTyIEHHUH

. pesyrbTaTa NpeJOCTaBIeHUS TaKHX YCIIyT

2.12.1. Bpems oxu/IaHus IPY TT0/a4e 3asBeHNs Ha TIONyUeHHe MyHUIMTATLHOH
yciyru - He bosee 15 MunyT.

2.12.2. Tlpy momy4eHHH pe3ysibTaTa MPEIOCTABICHHS MYHHIUIIATIBHON YCIIYTH
MaKCHMAaJIbHBIH CPOK OXKHJI@HUS B OUePe He JOJDKEH MPEBBIATh 15 MUHYT.

2.13. CpoK ¥ MOPSIOK PErMCTPALMY 3aITpOca 3asBHTENIS O MPEAOCTaBIeHUN
MYHUIIUNIATIEHOM YCIIyTd ¥ YCITYTH, IPEIOCTaBIsIeMOM OpraHu3alueii, yqacTByIomieil B
NIPSOCTaBICHUN MyHULIUIIANBHON YCIYTH, B TOM YHCIIE B SJIEKTPOHHOM (Gopme

2.13.1. Tlpu nmu4uHOM OGpalLEeHuH B M®II B meH® 1IO0aYM 3asBICHUS 3asIBUTEIO
BbIAaeTcs pacnucka u3 AMC MO®L] ¢ peructpanioHHBIM HOMEPOM, HOATBEPIKTAIOLIHM,
4TO 3a5BJICHHE OTIIPABIICHO, U NaTOM OJAYH 3asIBICHUS.

2.13.2. Ilpw HampaBIeHnH 3asIBIEHUS IOCPENCTBOM, Pecry6Inkanckoro noprasa
3ajABUTEIIb B ICHB IIOJIa4H 3asBJICHUSI [IOJIy4aeT B JUYHOM KabuHere PecnyGnmukaHcKoro
fopTajia ¥ IO 3JIEKTPOHHOH TIOYTE yBEJOMJIEHHE, TMOATBEPIKIAIOMIEE, YTO 3asIBICHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBAalOTCS DPETHCTPAllMOHHBIA HOMEp M JaTa I0Jauu
3asBIICHUS.

2.13.3. Ilpu muyHOM o6pamenun B OpraH B J[CHb [OJAYM 3asBIEHHS
YHOIHOMOYEHHBIM NOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENFO BBIJAETCS PACITHCKA M3
aBTOMAaTU3UPOBAHHOW MHGMOPMAIMOHHON CHCTEMBI, NpeIHA3HAYEHHON IJisi OKa3aHMs
FOCYapCTBCHHBIX ¥ MYHUIUNANbHBIX YCIYT, ¢ PErHCTPAllMOHHBIM HOMEPOM, IaToOH
[O0a9X 3asBICHUS U MEPEYHEM IIPENCTABICHHBIX JOKYMEHTOB.

2.14. Tpe6oBanus K HOMEIICHHSM, B KOTOPBIX MTPEJOCTABISETCS MyHULMTATBHAS
ycnyra, K 3ally OXKUJaH¥sl, MECTaM JJIsl 3alI0JHEHMS 3aIIPOCOB O MPEIOCTaBIeHUH
MyHHULUNATBHOHN yCIIYTY, HHQOPMAIMOHHBIM CTeHaM ¢ 06pasaMi UX 3aroHEeHus 1
[E€PEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIEHHS KX I0H MYHUIIHIIATBHOM
YCJIyTH, Pa3MeIleHUI0 ¥ 0(pOPMIIEHHIO BU3YAIbHOMH, TEKCTOBOM M MYIbTHMEIHIHHOM
HH(pOPMAIMY O IOPSIKE MPEAOCTABIEHUS TAKOH YCIYTH, B TOM 9HCIE K OOECTIeYEHHIO
AOCTYIHOCTH JUI1 MHBANUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (beAepabHBIM
3aKOHONATENIECTBOM M 3aKOHOAaTenbcTBOM PecrryOmuku TatapeTaH o conuanbHOM
3alllMTe WHBAINIOB
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2.14.1. TlpenocrapieHue MyHHUIUNATLHON YCIYTH OCYIIECTBIAETCSA B 3[IAHAAX U
IOMEIICHUSX,  O0OpPYJOBaHHBIX IIPOTHBOMIOKAPHOM  CHCTEMOM M CHCTeMOM
[IOKApPOTY IS HHS.

Mecra npuema 3asgBuTenedi 0BGOPYAYIOTCI HEOOXOIUMOM MeGelBlo Ui
0QOPMIIEHHS TOKYMEHTOB, HHGOPMAHOHHLIMU CTEHIAMH.

2.14.2. B CcOOTBETCTBHM C 3aKOHOJATEIHCTBOM POCCHICKOIN Qenepanyu 0
COIMAIbHON 3alllUTe HWHBANUIOB B IENSIX OECHPEISITCTBEHHOTO JOCTYNAa K MeCTy
IPeJOCTaBNCHHS MYHUIMIIAIBHON YCIyrH 00eCIeYnBaeTCs:

1) obecrneunmBaeTcss OeCHpEeNSTCTBEHHBIN JOCTYN HHBATHIOB K MECTY
OPEeNOCTaBICHUS] MYHUUMIIAIBHOU ycayru (yIOOHBIH BXOJ-BBIXOA B IIOMEIICHWS W
IepeMelleHne B UX Npejeiax);

2) Bu3yanbHAdA, TEKCTOBAs M MyJbTHUMeIWHHAS HHGOPMAIHMS O MOPSIKE
NPENOCTAaBIEHU MYHMIIMNAIBHON YCIYTM pa3MellaeTcs B ymoOHBIX JUIA 3asBHTelNell
MECTax, B TOM YHCIIe C YYETOM OIPaHUYEHHBIX BO3MOKHOCTEH MHBAIIAOB;

3) CONpPOBOX[IEHHE MHBANHUIOB, HMEIOLIUX CTOMKHE PAcCTPOMCTBA (yHKIHH
3PEHUS U CAMOCTOSTENLHOIO IIEPEBIDKEHHS, H OKA3aHUEe UM ITOMOLIH;

4) BO3MOXHOCTH CaMOCTOSITENIBHOIO TEPEABMKEHUS IO TEepPPUTOPUM, Ha
KOTOPOH ~ pacroONOXEHBl OOBEKTHl COLMAIBHON, WHKEHEPHOM U TPaHCIOPTHOMH
MHOPACTPYKTYP, BXO/Ia B Takue 0OBEKTHI M BEIXOJA M3 HUX, IIOCAIKH B TPAHCIOPTHOE
CPENCTBO Y BBICAAKH U3 HEr0, B TOM YHCJIE C UCIONB30BAaHUEM KPECIa-KOJSCKY;

5) Haniexaliee pasMellenre OOGOPYNOBaHMS M HOCHTeNeH HH(GOPMALH,
HEOOXOIUMBIX sl 0OeCTedeHu st GecIpensSTCTBEHHOTO JOCTYTIA HHBAMIOB K YCIyraMm
C Y4€TOM OIPaHUYEHUHN MX KUIHEJEATENHHOCTH,

6) nybnmpoBanue HEOOXOIUMOM IS WHBAIUIOB 3BYKOBOH M 3PHUTEIBHOM
uHbOpMALlMM, a TaKKe HAAMHCEH, 3HAKOB M WHOH TEKCTOBOH K rpadHuecKoit
MH(OPMALMK 3HAKAMH, BBITOIHEHHBIMY PeTbedHO-TodeIHBIM IpHdToM Bpaitis;

7) IOIyCK CypIONepeBOIUUKa U TUMIOCYPAOTIEPEBOIIUKA;

8) Iomyck cobaku-IPOBOIHMKA [PU HAIMYMY JOKYMEHTA, MIOATBEPKIAF0IIEro
€e crnenuangpHOe o0yueHwe M BhaBaeMOro 1o (GopMe M B IIOPSIKe, KOTODBIE
YCTaHOBJIEHBI NPUKa3oM MunucTepcTBa TpyZa W COLUMATLHON 3aIMThl Poccuiickoii
OQenepatuu ot 22.06.2015 Ne 386m «O6 yTBepxkAeHHH (OPMBI IOKYMEHTA,
IOATBEPXKIAIOIIETO  CHELUaNbHOe O00ydeHHe COOaKHU-NPOBOMHUKA, W IOPSAAKA €ro
BBIIAYD). |

2.14.3. Tpebopanus B wacTu obecreueHHs JOCTYIHOCTH /IS HMHBAIUIOB
OOBEKTOB, B KOTOPHIX OCYIIECTBISETCS MPENOCTABIEHHE MYHHLMIATBHON YCIyTH, U
CPEACTB, HCIONE3YEMBIX IPU MPEAOCTABIEHHH MYHHIUNAIBHOU YCIYI'M, KOTOPHIE
yYKazaHbl B moamyHkTax 1 — 4 mymkra 2.14.2. aJIMHUHUACTPATUBHOTO peEriaMeHTa,
NPUMEHAIOTCS. K O0BEKTaM M CPEACTBaM, BBEJEHHBIM B OKCILTYaTalHio HIH
IIPOIIEAINMM MOJEPHU3AIMNIO, PEKOHCTPYKIIHIO rTocite 1 uronst 2016 rona.

2.15. TlokasaTenn JOCTYITHOCTH M KaYeCTBa MyHHIUIAIEHOH YCIYIH, B TOM qucre
KOJTMIECTBO B3aUMONEHCTBHM 3asBUTENS C JOIDKHOCTHBIMU JTUIAMY K
PEIOCTaBICHUN MYHHUIIMITAJIEHOM YCIYTH U UX MPOIOJDKUTEIIHLHOCTD, BO3MOXKHOCTH
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NONy9eHNs HHYOPMAIMK O XOJIe HIPEOCTABICHHS MyHHUITUITANEHOM YCIyTH, B TOM
" 9HCIIe C UCIIONB30BaHHEM HH()OPMAIIMOHHO-KOMMYHUKAIUOHHBIX TEXHOIOTHIA,
BO3MOXKHOCTB JTMOO HEBO3MOXKHOCTh HOJyY€HHUsI MYHUIIMIANBHOMH YCIYTH B
MHOTO(}YHKIMOHATEHOM LIEHTPE IIPeI0CTaBIEeHUs FOCY[apCTBEHHbIX U
MYHUTIMIIAIBHBIX YCIIYT (B TOM YHCIIE B IIOIHOM 06beMe), B IIOOOM TepPHTOPHATEHOM
[I0Apa3AeIeHHU OpraHa UCTIOJHUTENBHO PACIOPAIUTEIBHOTO OpraHa MECTHOTO
CaMOyIpaBJIeHUs, [0 BEIOOPY 3aIBUTEIS (IKCTEPPUTOPHATBHBIN TPUHIIAIL),
IIOCPELCTBOM 3aIIpOCa O IPEOCTABIIEHUU HECKONBKUX [OCY IapPCTBEHHBIX U (M)
MYHHULMIIANBHBIX YCIYyT B MHOTOQYHKIIMOHANBHBIX [IEHTPAX MPENOCTABICHUSL
TOCYTapCTBEHHBIX M MYHUIIUIIANBHBIX YCIIYT, TPEAYCMOTPEHHOro cTaTheil 15.1
®enepanbHOro 3akoHa Ne210-O3 (KOMILIEKCHBII 3apoc)

2.15.1. TloxazarensmMu ROCTYIHOCTH MpPeJOCTABIEHHS MYHHIIUIAIBHOMN YCIAYTH
ABJISIIOTCS

PacIioIONEHHOCTh IIOMEIIIEHHs, B KOTOPOM BeIeTCs NPUeM, BbiJada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOINECTBEHHOTO TPAHCIIOPTA;

HaJIMYie HEOOXOIMMOTO KOJMYECTBA CHELHUANUCTOB, 4 TAKXKe ITOMEIICHUM, B
KOTOPBIX OCYHIECTBIIAETCS IIPUEM JOKYMEHTOB OT 3asBUTENCIH;

HaJM4ye HCYEepIbIBaONied uHbopManuy o crocobax, IMOpsJIKE M CpOKax
IPETIOCTaBICHUS MYHUIMIIAILHOM yCIyrd Ha WHOOPMALMOHHBIX CTEHIAX, EIWHOM
noprane, Pecrrybnukanckom nopraiie, ohHIHaILHOM caiiTe MyHULIUIATEHOTO paifoHa;

OKa3aHWEe IIOMOLIM WHBAIMJaM B TIPEOJOJICHUH OapbepoB, MEIIAIONIUX
NOJyYE€HUIO MU YCIYT HapaBHE C IPYTUMU JIHIIAMH.

2.15.2. TloxazarensMu KadecTBa IIpEeNOCTABIECHHS MYyHHIUIIAIBHOM YCITYTH
SBJISIOTCS: |

1) cobmonenue cpoxoB mprema 1 paccMOTPEHHUs JOKYMEHTOB;

2) cobmoienure cpoka Moy deHuUs pe3yIbTara MyHHIUATBHOH YCIyTH;

3) oTcyTcTBHE OGOCHOBAHHBIX JKAanod HA HApYIIEHHA aiMHHHUCTPATHBHOIO
pernamenTa, coBepiueHnsle paboraukamu Oprausa;

4) KONMMYIECTBO B3aUMOEHCTBUH 3a1BUTENS C ODKHOCTHBIMMY JIMI[AMHI (6e3 yuera
KOHCYJIbTalIH ):

B3aUMOJCHCTBUE 3asBUTENsd ¢ paboraukamu Oprama wmm  MOL] 1pu
NpPENOCTABNCHUY  MYHHULMUIIABHOW  YCIyIM  OCYIIECTBISETCS OIMH pa3 IIpU
IIPEJCTABIICHUY 3asBICHUS CO BCEMHU HEOOXOTUMBIMU JOKYMEHTAMH;

OJMH pa3 B Cliydae HEOOXOIUMOCTH IONYYEHHs pe3yNbTaTa IIPeOCTaBIIeHIS
MyHMIMIANBHOH ycnyru B Oprane umu MOLL B ¢opme sK3eMIUIspa 371€KTPOHHOTO
JIOKyMeHTa Ha OyMaXXHOM HOCHUTEJIE.

IponomKuTEeNbHOCTD OJHOTO B3aMMOAESHCTBHSA 3asSBHTENS C IOJDKHOCTHBIMH
JULAMH NIPH IPEOCTaBICHUN MYHHUIIUIIANBLHON YCIYTH He MpeBhIaeT 15 MUHYT.

3asBUTEND BIPABE OLUEHHUTH KAYECTBO NPENOCTABIEHN MYyHUIHITATBHOMN YCIIYTH C
IIOMOIIBIO YCTPOWCTB IIOABYXKHOM pagnoTele)OHHON CBA3H, C HCIIOIH30BAHMEM
Pecnybimkanckoro nopraia, TepMUHaIBHBIX YCTPOHCTB.
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2.15.3. Nudopmarms o xonie NMpeaocTaBlIeHUs MyHULIUNATBHOU YCIYTH MOXET
OpITh TONydeHa 3asBUTENEeM B JWYHOM KabuHere Ha EpgwHom  mopraie,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. TlpemocTaBieHre MYHHLMIATBHON YCIYTH OCYIIECTBISETCS B JIOOOM
M®I] no BbIOOpY 3asBUTENE HE3aBUCHMO OT MECTa €ro JKUTENbCTBA UM MecTa
axTuueckoro npoxuBauus (pebriBanus) Ha Tepputopun Pecnybnuku TaTtapceran mo
3KCTEPPUTOPHATBHOMY TTPHHLIMITY.

MyHuuunambHas ycliyra B COCTaBe KOMIUIEKCHOTO 3aIipoca He IIPeAOCTaBIISETCS.

2.16. Unrle TpeboBaHus, B TOM YUCJIE YIUTHIBAIOIINE OCOOCHHOCTH IIPENOCTaBIICHUS
MYHUITUNATHHOU YCIIyTH 110 SKCTEPPUTOPUATEHOMY TIPUHIUITY (B CIIydae, ECIH
MYHHUIHITAIbHAS YCIIyTa MPeIoCTaBIsSETCs 10 IKCTEPPUTOPUATFHOMY IIPUHIUITY ) U
0COOEHHOCTH MPENOCTABICHUS MYHHUIUITATLHON YCIYTH B 3JIEKTPOHHOU dopMme

2.16.1. Tlpu mpemocTaBlIeHUH MYHHULMIIATEHON YCIYyTH B JJEKTPOHHOH (opme
3asBUTEJNIb BIPABE:

1) momyuuts uHpOPMAUIO O TOPAAKE M  CpOKax IpefoCTaBICHUSA
MYHULIATIATHGHON YCIIyTH, pa3MelleHHyr Ha EnxuHoM moptane, Pecmy0OinKaHCKOM
NOpTaJe;

2) mopathk 3adBIEHHE O MNPEJOCTABICHWH MYHHLHIIAIBHON YCIYyIH U HHBIE
JIOKYMEHTHI, HEOOXOUMBIE JIJISt IPEIOCTaBICHNSI MyHUIIUITAIGHON YCIyTH, B TOM YHCIIE
DOKYMEHTH U WH(OPMAIIIO, 3NMEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHMU C MyHKTOM 7.2 wactu 1 crateu 16 ®@enepansuoro 3axkoHa Ne 210-03, ¢
UCIOJNIb30BaHKNeM PecniyOnukaHcKoro moprana;

3) TOMy4YuTH CBEJeHUsI O XOJ¢ BBINOJHEHWS 3asBICHUN O NPENOCTaBICHUU
MYHHUIUNQIEHON yCIYTH, ONAHHBIX B 3JIEKTPOHHOH (hopMe;

4) OCyIIeCTBUTH OIICHKY KauyeCTBa MPe/IOCTABIEHUS MYHHIUITAJIbHON YCIIYTH;

5) momyduTh pe3yapTaT MNPEJOCTABICHUS MYHUIIMINAIBHOW YCIyrd B (GopMme
3JIEKTPOHHOTO JOKYMEHTA;

6) moparthb xanoby Ha perieHue u nericteue (Oe3znelicTBue) Opraxa, a TaKxKe ero
JTOJDKHOCTHBIX JIAL, MYHUIUIANBHBIX CIYKaIMX IOCPENCTBOM PecmyOIruKaHCKOro
noprana, mnopraia GeneparbHONd TOCyTapCTBEHHON HWHGOPMAIIOHHON CHUCTEMBI,
obecneunBaroieil nporecc nocyaeOHoro (BHecyneOHOTro) oO)KanoOBaHWs peLIeHUA U
aeicTBui (Oe3neiicTBYSI), COBEpIIICHHBIX NpPH MPENOCTaBICHUM T'OCYIAapCTBEHHBIX HU
MYHUIUITATEHBIX ~ YCIYI  OpraHaMu, MPeJOCTaBISIONIMMHA TIOCYyIapCTBEHHBIE U
MYHULIUIIANIBHBIE  YCIYTH, WX JOMKHOCTHBIMHU JIMUAMH, TOCYJapCTBEHHBIMH U
MYHUIUTIATEHBIMHA CITYKAIFMHU.

2.16.2. ®opMupoBaHHE 3asBIECHHS OCYLIECTBIAETCS IOCPEACTBOM 3aII0OJIHEHMS
3NeKTPOHHOHN (QopMbI 3asBiieHus Ha PecryOnukaHckoMm mopraie 6e3 HeoOXOIMMOCTH
JOTIOJIHUTENIbHOM MOIa4H 3asBNEHUs B KaKOW-Tub0 HHOU Gopme.

2.16.3. Ilpu popmupoBaruy 3assBIESHUS 00ECIEUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHHS U COXpPaHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISt TIPEIOCTABIIEHUS] YCIIYTH;
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2) BO3MOXHOCTB 3aIOJNHEHUS HECKOJBKMMH 3aSBUTEIAME OJHON 3IE€KTPOHHOM
opMbl 3asBNEHHS NPU OOpPALICHHH 3@ YCIyTaMM, MpeAToaralolUMy HalpaBleHre
COBMECTHOTO 3asBJICHUSI HECKONbKIMHU 3asiBUTEISIMU;

3) BO3MOXHOCTb TedaTH Ha GyMa)KHOM HOCHTENE KOHNMU 3IeKTPOHHOM (OpPMEI
3asBIICHUS,

4) coxpaHeHHe paHee BBEIEHHbIX B 3JIEKTPOHHYIO hOpMY 3asBICHHUS 3HAYECHHUH B
000 MOMEHT IO KENaHHIO IT0IB30BaTENs, B TOM YHCIIe ITPH BO3HUKHOBEHHN ONIAOOK
BBOJIa ¥ BO3BpaTe Ui [IOBTOPHOTO BBOJA 3HAYCHHUH B SIEKTPOHHYIO (GOPMY 3asBICHUS;

5) 3amonHeHMe TIOJeH OIEKTPOHHON (OpMbI 3asBICHUS [0 HAYajia BBOJA
CBEJICHWM 3asBUTENeM C HCIOJIb30BaHWEM CBeleHHH, pa3MemeHHXx B ECUA, u
CBEIICHHH, ONyONUKOBaHHBIX Ha PecryGnukaHckoM mopTaiie, B 4acTH, Kacaromiehcs
CBEJICHHH, OTCYTCTBYIOIMX B MHON CHCTeMe UICHTU(DUKALUY K ayTeHTHDHKALINY,

0) BO3MOXHOCTH BEpHYThCS Ha JOGON W3 STAlOB 3aNONHEHHS 3IEKTPOHHOM
(opmbI 3asBIeHNA O3 TOTEpU paHee BBEACHHOH HHHOOPMALIIH;

7) BO3MOXHOCTh [OCTyNa 3asBUTENs K paHee IOJAHHBIM KM 3asBICHHIM B
TCYCHHME HE MEHEE OJHOI'O rofia, a TAKXKEe YaCTUYHO C(HOPMUPOBAHHEIM 3asBIEHHSIM - B
Te4YeHUE He MeHee 3 MeCsIIEB.

2.16.4. 3anuce 3agButeneli Ha npueM B MDI] (nasee - 3ammch) OCYLIECTBISETCS
nocpenctBoM Pecriybimkanckoro nopraia, texedona KOHTakT-nenTpa ML,

3asBUTENO IPENOCTABISIETCS BO3MOXKHOCTE 3aIllMCH Ha JIFOOBIe CBOGOMHbBIE IS
IpreMa aTy ¥ BpEMs B TIPE/eNiaX yCTAHOBJIEHHOTO B MHOTO(YHKIHOHAIEHOM [IEHTPE
rpaduka mpremMa.

3anuch Ha ONpesieNeHHYI0 QaTy 3aKaHYMBAETCS 3a CYyTKH O HACTYIUICHHUS JTOH
NaThl.

Jist ocyiiecTBIeHyS TIpeBapHTENBHOM 3aIMCH TIOCPEICTBOM Peciy6IuKaHcKoro
TIopTaja 3asBUTENIO HEOOXOAUMO yKa3aTh 3alpaliuBacMble CHCTEMOM NaHHBIC, B TOM
Juce:

(ammmio, UM, 0TUECTBO (IIPU HATUYHK);

HOMED TenedoHa,

azpec 3JIEKTPOHHOH MOYTHI (110 JKEAHMIO);

KEeJIaeMYyIo 1aTy ¥ BpeMsl IpHeMa.

B ciygae HeCOOTBETCTBHS CBeJCHHil, KOTOpble COOONIMI 3agBUTENb TIPH
TPEABAPUTENBHON 3aIMCH, JNOKyMEHTaM, IIPEeCTABIECHHBIM 3asBUTEIEM IIPU JHUYIHOM
IpueMe, NpeaBapuTeNbHast 3aIUCh aHHYJIUPYETCH.

Ilpy ocymecTBIeHUN INpeABapHUTENbHOM 3aUCH 3asSBHUTENIO OOECIednBacTCs
BO3MOXHOCTb paclievyaraTs TalOH-NOATBEpXKIeHue. B ciyuae, eciu 3asBUTENb
COOOIIMT anpec SIeKTPOHHOM I[IOYTHL, HA YKA3aHHBIH aApec Takke HAIPaBIIETCS
MH(OPMALHS 0 MOATBEPKICHHUH IPEBAPUTENBHOMN 3aIUCH C YKA3aHHEM JaTh, BpeMeHH
¥ MecTa NpreMa.

Ilpn ocylecTBIEHUN MpeJBapUTENbHON 3amucH 3asBUTENb B 00S3aTENHHOM
NOpsijiKe HHPOPMHUPYETCS O TOM, YTO IpeABAPUTENbHAS 3aIUCh AHHYIHUPYETCS B ClIydae
€ro HeABKH I10 UCTEUEHUH |5 MUHYT C Ha3HAYEHHOTO BPEMEHH IIPHUEMA.

3asBuTENk B M0OOE BpeMs BIpaBe OTKAa3aThCs OT IPeBAPUTEIBHOM 3aIHCH.
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© 3ampemaercss TpeboBaTh OT 3asABUTENS COBEPIIEHUWS HHBIX IEUCTBUH, KpoMe
IPOXOXKIEHUS UACHTU(DUKANY U ayTeHTH(QUKAIMU B COOTBETCTBUH C HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickolt ®enepanmu, ykasaHds IeId IIpUeMa, a TaKKe
OpeJOCTaBICHUS] CBEIECHUM, HEOOXOMUMBIX JJIs pacyeTa JUIATEIBHOCTH BPEMEHHOIO
HHTEPBaJla, KOTOPBIA HEOOX0MMO 3a0pOHUPOBATH JUTS IpHUEMA.

3. CocraB, noc/1e10BATENHLHOCTh H CPOKH BbINOJIHEHHS aAMAHHCTPATHBHBIX
npouenyp, TpeGoBaHUs K NOPSIKY HX BLINOJHEHHSI, B TOM YHCJie 0CO0eHHOCTH
BBLINOJIHEHHH aIMHHHCTPATHBHBIX NPONEXYP B 3JIEKTPOHHOI hopme, a TaKKe

0CO0€HHOCTH BbINOJHEHHS aAMHHUCTPATUBHBIX NPOLEAYP B
MHOIO(PYHKIHOHAIBHBIX HEHTPax

3.1. Onuncanue nocienoBaTeI-HOCTH JeUCTBUH NPH NPeOCTaBIeHUH
MYHHULIMIIATBHOHN YCIyTH

3.1.1. IlpenocraBienre MyHHUIIMITIATBHONH YCIYTH BKJIIOYaeT B cebs Clemyroliue
aJIMUHUCTPATHBHBIC TPOLIECTYPHI:

1) koHCYNBETUPOBAHHE 3aSIBUTEIS,

2) IpUHATHE W PAacCMOTpPEHHE KOMIUICKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3assBUTENIEM;

3) HampaBieHNe MEXKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, yYaCTBYIOIIHE B
NPeIOCTaBICHUN MyHULIUNAEHON YCIyTH;

4) moAroToBKa pe3ysnbTata MyHHUITUTTATHHOMH YCITyTH;

5) BeIiava (HampaglieHHe ) 3aABUTEITIO Pe3yIbTaTa MyHHUIUITATFHOW YCIYTH;

6) uCTIpaBIeHUE TEXHUYECKUX OLINOOK.,

3.2. Oxazanue KOHCYJIbTAIHHA 3aBUTEIIO

3.2.1. OcHoBaHvMeM Hauaiga BBHIMOJHEHUS aJIMHHUCTPATUBHON MpOLENypHI
ABseTcs oOpallleHHe 3asBHUTENs 110 BOMIPOCaM, CBS3aHHBIM C TIPEIOCTABICHHEM
MYHULUIIAIbHON YCIYTH.

JoimxHOoCTHBIM  sMIIOM  (pa0OTHHUKOM), OTBETCTBEHHBIM 34  BBITIOJIHCHUE
aIMUHUCTPATUBHOU NMPOLEAYPHI, SIBIIACTCS:

npu oOpaienuy 3asButens B MOLL — pabotuuk MOII;

npu obpaiteHny 3assurtens 8 Opran — PykoBomutens McmomHuTesHOrO
KoMuTera Tpouko-Ypalickoro celibCKOro IMoceIeHus

3.2.2. 3agBUTens BIpaBe OOpaTHTHCS 3a KOHCYNIbTallMe# O TMOpSJIKE U CpoKax
[IPENOCTAaBIECHUST MyHHIUNampHOM yenyrm B MO®Il nuuHo m mo TenedoHy U
3JIEKTPOHHON IOYTE.

Pa6orauk M®IL] koHCYnmBTHpYeT 3asBUTENS, B TOM YHCIE IO COCTaBy, (Gopme
IIPEJICTaBIAEMON TOKyMEHTAMM U IPYTUM BOIIPOCaM IS TIONyYSHHS] MyHUITUNATbHON
YCIIyTH. '

3adBUTENb MOXET HOIYYHTh HHQOPMAUWI0 O TOpSAKe MPedOCTaBIeHUs
MYHUIUNAIBHON yCIyru Ha opuruatbHoM catite MOL http://mfcl6.tatarstan.ru.
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ANIMUHUCTDATUBHBIE [IPOLENYPhl, yCTAHABIUBAEMbIE HACTOSIIIM IIyHKTOM,
BBINOJHAIOTCS B IeHb OOpaIIeHus 3asBUTEIIS.

Pesynbratamy  BBIIONHEHWS — afMHHHCTPATHBHBIX IPOLENYP  SIBISIOTCS:
KOHCYJIbTALlMsA 110 COCTaBy, (OpPMe IMPEJCTAaBNAEMOM HOKyMEHTAIMH H IPYIUM
BOTIPOCaM, HEOOXOAUMBIM IS IOy SeHUs MYHHUIHIIATBHOM YCIIyTH.

3.2.3. 3asButens BrpaBe obpatuthcs B Opran mo TeNEQOHY U 3IEKTPOHHON
TIOYTE, a TaKkKe IMONYYUTh KOHCYJIbTaluio Ha PeciyGiukanckoMm mnoprane, caiite
Oprana o nopsizike ¥ CpOKax MPeJOCTABIEHHS MyHATUIATHHOM YCIIyTH, B TOM YHUCIIE I10
COCTaBYy, (hOpMe MpeJICTABIAEMOIl TOKYMEHTAIMY 1 JPYTHM BOIPOCaM IS TIONTYYeHus
MYHUIIHOAIBHON YCIyTH.

JIOJDKHOCTHOE  JTHIIO, OTBETCTBEHHOE 33 KOHCYJIbTHPOBAaHHE WH(POPMHUPYET
SQIBUTEIA B COOTBETCTBHM C TPeOOBaHMAMM TIyHKTa 1.3.4 aIMUHHCTPATHBHOTO
periaMmeHTa. |

ATIMUHUCTPATUBHEIE IPOLEAYDH, YCTAHABIMBAEMBIE HACTOSIIHM IIyHKTOM,
BBLIIIOTHAIOTCS B TEYEHUE TPeX pabovux JHEH co JTHS HOCTYIUIEHHs 0OpaIeHys.

Pesynbratamu  BBIIONHEHWS — aIMHHHCTPATHBHBIX Opouenyp  SBISIOTCA:
KOHCYNBbTAllM¥ IO COCTaBy, (GOPME MNPEICTAaBIACMOM NOKYMEHTAIMH M IPYTHM
BONIPOCaM, HEOOXOAUMBIM TS TIOJTy4eH s MyHULMTATEHON YCIIyTH.

3.3. IlpunsTue u paccMOTpeHHe KOMIINEKTA TOKYMEHTOB,
MIPEICTABICHHBIX 3asBUTEIEM

3.3.1. IlpueM IOKYMEHTOB IS TIPeNOCTABICHUS MYHHUUHWIIATIBHON YCIYyTU uYepes
MOI] unu ynanennoe pabouee Mecto ML,

3.3.1.1. 3asgBurens (mpencraBuTens 3asBuTENA) obpamraercss B M®DL] ¢ 3aIpoCcoOM
O THPENOCTaBNCHUY MYHMUOMIANBHOA yCIYyIM M HPEICTaBIsAeT [OOKYMEHTH B
COOTBETCTBHU C ITyHKTOM 2.5 aJIMHHUCTPATHBHOIO PErIaMeHTa.

3.3.1.2. Pabotanx M®II, Beywiuii riprem 3asBieHuii:

OTIpeNIeIIsieT NpeaMeT o0paleHus;

YIOCTOBEPSET INYHOCTE 3asiBUTEI;

IIPOBOJIUT IPOBEPKY MOJHOMOYHMH JHIa, IOJAIOIETO JOKYMEHTEL;

TIPOBOJUT MPOBEPKY COOTBETCTBHS IOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
OyHKTe 2.5 a]MUHUCTPATHBHOIO peraaMeHTa;

3aMOJIHAET JJIEKTPOHHYIO hopMy 3asiBierus B AUC M®II;

[IpH  NPEAOCTaBICHHUH  JOKYMEHTOB,  yKa3aHHBIX B  HOyHKTe 2.5
AIMUHUCTPATUBHOTO  pErlaMeHTa Ha  OyMaXXHOM  HOCHTENle,  OCYLIECTBISET
CKaHUPOBaHHUE MMPEJCTaBIEHHEIX JJOKYMEHTOB;

pacnedatsiBaer 3asBienue u3 AC MOIT;

NICPEACT 3asBUTEIIIO Ha IIPOBEPKY M HOIIUCAHUE;

I0CJIe ITOAIUCAHNS CKaHUPYeT monucasHoe 3aspierue B AUC M®L];

sarpyxaeT B AUC MO®I] noxymeHTsI, OpecTaBIeHHbIE B 3JIEKTPOHHOH hopme
I SJIEKTPOHHBIE 00Pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMEPYET 3JIEKTPOHHOE
Teno;

BO3BpaIlacT MOAMUCAHHOE 3asIBIeHUE U OPUTUHAIIEI OYMaKHBIX JOKYMEHTOB;
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BBIJIAET 3aBUTENIO PACIIMCKY B MpUEME JOKYMEHTOB.

AIMUHUCTpPATUBHbIC MPOIEAYPHI, YCTAHABIMUBACMBIE HACTOSALIUM ITYHKTOM,
BBHITIONTHSAIOTCS B JIEHb 00pallieHus 3asiBUTEI.

Pe3ynbraTaMy BBITTOJTHEHUS aIMUHUCTPATUBHBIX IIPOLELYD SABJIAIOTCH: TOTOBOE K
OTIIpaBKe 3asBJIEHUE U MTaKeT JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiseT naxker IOKyMEHTOB, HPHUHATHIX OT
sagutTens B Opran B 5JeKTPOHHOM GopMe (B COCTaBe MAaKETOB NIEKTPOHHBIX JET) B
TeYeHHe OJHOro pabodero MHA CO JOHA OOpalleHWs 3adBUTENA B CTPYKTYpHOE
noapazaenenue MOILI.

Pe3ynbTaTaMy BEITONHEHUS aIMUHUCTPATUBHBIX IPOLEAYP ABIIAIOTCS: 3asiBIICHUE
W TIaKeT JOKYMEHTOB (DJIEKTPOHHOE JeNo), HampaBieHHble B Oprad, IOCPeICTBOM
CHUCTEMBI DJIEKTPOHHOI'O B3aUMOIEACTBHS.

3.3.2. IlpueM NOKYMEHTOB IS IPEJOCTaBICHUS MYyHULMIIANBHOHW YCIYIH B
3IIEKTPOHHOHN hopMme uepes PecriyOnmkaHcKuil mopTail.

3.3.2.1. 3agBuTens JUIS [OJAYM 3aSBICHUS B 3JIEKTPOHHOH (QOpME BBIIOIHSIET
ClelytollHe ICUCTBUSA:

BBITIONTHAET aBTOPU3AIUIO;

OTKpBIBaeT (POpMy 3JIEKTPOHHOTO 3asBICHU,

3amonHseT GopMy BIEKTPOHHOIO  3asBJICHHS, BKIIOYAIOUIYIO CBEICHWS,
HEOOXOMMEIE ¥ 00S3aTeIIbHEIC IS ITPEIOCTABIEHNS MyHAIUIIANLHON YCIYTH;

IPUKPEIJISET TOKYMEHTH B 3JIEKTPOHHOM (QopMe MIM 3NeKTPOHHBIE OOpashl
JIOKYMEHTOB K (POpMe 3JI€KTPOHHOIO 3asBieHus (IpH HeOOXOIUMOCTH);

MOJTBEPXKIaeT (aKkT O3HAKOMJIEHHS M COIVIAcUs C YCIOBHAMH U TIOPSAKOM
IIpeIOCTaBIEHHsT MYHUIUIANGHON YCIyr'M B 3JEKTPOHHOM Qopme (yCTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COIrJIacuy B JOpMe 3JIEKTPOHHOTO 3asIBICHHU);

MOATBEPKIAET  JTOCTOBEPHOCTH  COOOIIEHHBIX CBeAEGHMH  (yCTaHaBIUBaeT
COOTBETCTBYIOIUIYIO OTMETKY B (JOpPMe 3IEKTPOHHOIO 3asBICHHUA);

OTHOPABJISIET 3aroTHeHHOe BAEKTPOHHOE 3asBJICHUE (HaxuMaet
COOTBETCTBYIONIYIO KHOTIKY B OpMeE 3JIEKTPOHHOTO 3asBICHU );

SJIEKTPOHHOE 3asBJIEHHME IIOAMMUCHIBAETCS B COOTBETCTBUM C TpeOOBaHUAMHU
MyHKTa 2.5.3 afMUHUCTPATUBHOTO PETVIAMEHTA;

MOJTyJaeT yBeJOMIIeHHEe 00 OTIIPAaBKE IEKTPOHHOT'O 3asBJICHHUS.

®opMaTHO-JIIOTHYECKAS TIpoBEpKa chOpPMHUPOBAHHOIO 3asIBJICHUS
OCYIIECTBISETCS TOCHe 3alOJHEHUs 3asBUTEIEM KaXZOTro U3 IOJIeM 3JIeKTPOHHOMN
dbopmel 3asBienus. [IpyU BBISIBIEHNM HEKOPPEKTHO 3aIIONHEHHOIO MO 3IIEKTPOHHOU
dGopMBI 3asBEHHS 3asBHUTENh YBEJIOMISETCS O XapakTepe BBIIBICHHOM OIIMOKH M
mopSAIKE ~ ee  yCTpaHeHMs  IOCPEICTBOM  HHGOPMANMOHHOIO  COOOIIECHHUS
HETIOCPEACTBEHHO B 3JIEKTPOHHOU (hopme 3asiBIEHUS.

AJIMUHUCTPATHBHBIE TIPOIEAYPHI, YCTAHABIWBACMBIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpaIleHUs 3assBUTEIIS.

Pe3ynbTaTaMyu  BBIMOJHEHHUS  aJMUHUACTPATUBHBIX  TIPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE [0, HampasiieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICUCTBUA.

3.3.3. PaccMoTpeHre KOMITIeKTa JOKYMEHTOB OpraHoMm.
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3.3.3.1. OcHoBaHveM Hadajia BBIMOJHEHUS aIMUHHCTPATUBHOU MPOLEAYPHI
ABIIAETCA IIOCTYIUIEHWE 3asBICHUS W HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
[IpeIOCTaBIeHUsI MyHULIUTIATBHOM YCIYTH.

JIOMKHOCTHBIM JTUIIOM (pabOTHUKOM ), OTBETCTBEHHBIM 3a BHITIOJIHEHUE
aJIMUHVCTPATABHOM NMPOLEAYpHI sABNIseTcs: PykoBoauTens MCIOTHUTEIEHOTO KOMUTETA
Tpouniko-Ypaiickoro cebcKoro moceaeHus .

3.3.3.2. JIOMXHOCTHOE IIUIIO, OTBETCTBEHHOE 32 IMpPHUEM [IOKYMEHTOB, B Clydae
obpairieHust 3asBUTENS C 3asBieHueM B Opras:

onpenensieT npeaMer oopalleHus;

YCTAHABIIMBAET JIUYHOCTD 3aBUTEIIS;

IIPOBOJUT NPOBEPKY MOJTHOMOYUH JIUIIA, TOAAIOIIEero TOKYMEHTHI,

IPOBOJHT TPOBEPKY COOTBETCTBHS JIOKYMEHTOB TPEOOBAHHWSAM, YKA3aHHBIM B
IMyHKTEe 2.5  aJMUHUCTPATHBHOTO  perjlaMeHTa, MpPOBEPKY  COOTBETCTBHUSA
IIPEeCTaBIEHHbIX  JIOKYMEHTOB  yCTAaHOBICHHBIM  TpeOoBaHusiM  (Haaimexallee
oopMIieHHEe KOMHUM NOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOMYMCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OFOBOPEHHBIX UCITPABICHUH );

3aI0JIHAET  JJIEKTpOHHYI0  (QopMy 3asiBieHMs B  aBTOMaTHU3WPOBAaHHOMH
UH(OPMAITHOHHON CcHUCTeMe, TNpenHa3HAUYEHHOW Ui OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUTIAIBHBIX YCIYT;

IIp¥  TPEeNOCTaBleHHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MHyHKTe 2.5
aIMUHUCTPaTUBHOTO  perjaMeHTta Ha OyMa)XHOM  HOCUTENle, OCYIIECTBISET
CKaHMPOBaHMUE MPEACTABICHHBIX JOKYMEHTOB;

pacreyaThiBaeT 3asBIeHue;

nepefaeT 3asBUTENIO Ha MTPOBEPKY U MOITUCAHUE;

II0CJIE TIOANMUCAHUS CKaHUPYET MOAINUCAHHOE 3asBIICHNUE;

3arpyxaer B aBTOMAaTH3UPOBAHHYIO WHOOPMAIIMOHHYIO CUCTEMY,
[IpeIHA3HAUYCHHYIO [JIS OKa3aHUsl TOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT
IOKYMEHTBI, MpeJICTABICHHBICE B 3JEKTPOHHOH (GopMe WM DIEKTPOHHBIE 00pasbl
OTCKaHHPOBAHHBIX IOKyMEHTOB, GOPMHUPYET IIEKTPOHHOE JIETI0;

BO3BpalllaeT NOANKMCAHHOE 3asBIIEHHE W OPUTHHAIBl OyMaXXHBIX IOKYMEHTOB
3asBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B TIpUEMe JJOKYMEHTOB.

B ciyyae Hanwumsi OCHOBaHUM JUIsl OTKaza B NpUEME JOKYMEHTOB JIOJDKHOCTHOE
JULO, OTBETCTBEHHOE 3a TIPUEM JOKYMEHTOB, YBEJOMIISIET 3asBUTENI O HAIWYMH
IPEMSITCTBUM ISl pUeMa 3asBIICHUS W BO3BpAlllaeT €My IOKYMEHTHI ¢ OOBACHEHUEM
COJIEp>KaHMs BBISIBICHHBIX OCHOBAHUH I OTKa3a B IIpHeMe JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCIE
NIOCTYIUIEHHS JOKYMEHTOB Ha PaCCMOTpPEHHUE:

[IPUCBAUBACT 3a5ABJICHUIO HOMEDP B COOTBETCTBHM C HOMEHKJIATYPOU A€l U CTaTyC
«IIpoBepka NOKyMEHTOBY;

U3y4aeT IMOCTYNMBUIME JJIEKTPOHHBIE Jieja, B TOM YHCJIE NPHUIIOKEHHBIE
3asiBUTENIEM IOKYMEHTHI B 3JIEKTPOHHOHN (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;
IIPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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 IIpoBepsieT COOMIOJEHME YCIOBUN JEHCTBUTEIBHOCTH DJICKTPOHHOH MOJIUCH,
TOCPEACTBOM oOpaieHuss K EnuHoMy DopTaly (B Cllydae, €ClIH  3asSBUTEIEM

MPEeCTABIEHbI 3JIEKTPOHHbIE JTOKYMEHTBHI, IIOATTMCAaHHbIE YCUJICHHOU
KBaJTUGHUIUPOBAHHOM 3IIEKTPOHHOM MOJINCHIO).
Ipu HAIIUYUU OCHOBAHWH, IpenyCMOTPEHHBIX IMYHKTOM 2.7.1

a]MUHHACTPATUBHOTO DErjaMeHTa, IOJArOTaBIUBAeT HPOEKT peIleHMs o0 OTKase B
IpreMe IOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTaBISHU MyHULUIIAILHON yCIYyTH.

B cnyuae, ecnm B pe3ynbraTe IPOBEPKH YCHUIECHHOM KBaIU(QUUUPOBAHHON
SNIEKTPOHHON TOJMUCH BHISBICHO HEcOOIONEHHE YCIOBUHA ee IeHCTBUTENBHOCTH,
IPOEKT peleHuss 00 OTKase IODKEH COAepKaTh HMyHKTHl cTaThu 11 DenepaiibHOrO
3akoHa Ne 63-P3, KOTOPBIE MOCILY>KWUIN OCHOBAaHUEM JIS €r0 IPUHSATHS.

ITpoext pemienus o6 oOTKasze B IIpueMe ITOKYMEHTOB, HEOOXOIUMMBIX IS
IpeOCTaBIeHsT MYyHUIUNAIBHON YCIyTH, ¢ yKa3aHMeM IIpMYMH OTKasa (B ciydyae,
eclIM  OCHOBaHMs [UIi OTKasa B [pHEMe JIOKYMEHTOB, HEOOXOIMMBIX IS
pefOCTaBIIEHNs] MYHUIUITAIBHON YCIYTH, CBS3aHBl C HapyIIEHHEM YCTaHOBIIEHHBIX
TpeOOBaHuil K TaKkuM JOKYMEHTaM, OCHOBaHHs IJIi OTKa3a B IIpueMe JOKYMEHTOB
JOIDKHBI colepKaTh MH(OPMAIMI0O O HAWMEHOBaHWM IOKYMEHTOB (MHGOpMaIuH,
CBeNIGHHH), KOTOpHle He MPEICTaBIEHbI, COIEPXKAaT HENOCTOBEpHbIE W  (MIH)
IPOTUBOPEUMBEIE CBEJIEHHMS, OPOPMIIEHBI C HAPYIIIEHHEM YCTaHOBIEHHBIX TpeboBaHui),
HAMpaBJIsIETCS HAa COrJacOBaHHE B YCTAaHOBIECHHOM IIOPAJKE ITOCPEICTBOM CHCTEMBI
ANEKTPOHHOTO TOKYMEHTO000pOTA.

CornacoBanue TIpoeKTa pelieHHs o0 oOTKase B IIpueMe JIOKyMEHTOB,
HEOOXOMUMEIX JUISI TPEJOCTaBICHUS MYHMLWNANBHON YCIIYT'H, OCYIISCTBISETCS B
MOPSIIKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMMHUCTPATHBHOIO PEeTJIaMEeHTa.

B cinydae oOTCYyTCTBHWSI OCHOBaHMM Ul OTKasa B IpHeMe JOKYMEHTOB,
IPEeAYCMOTPEHHBIX ITyHKTOM 2.7.1 aIMUHUCTPAaTUBHOIO perJamMeHTa, TOJDKHOCTHOE
JIAII0, OTBETCTBEHHOE 32 MPHUEM TOKYMEHTOB, B T€UE€HHE OJHOr0 pabodero JiHs CO THS
MOCTYIIIEHUs 3asBJIEHNUS, HAPABJISET 3aBUTENIO, YKA3aHHBIM B 3asBJIEHHHU CIIOCOOOM,
YBEIOMIIEHHE O IIOCTYILIEHWM 3asBJICHHs, COAEpKaIee BXOIAIMA PEerUCTpalliOHHbIN
HOMEp 3adBJEHHs, [aTy NONyYeHMs 3asBIICHUS, TepedeHb HaHMMEHOBaHMH (aiios,
IpECTAaBIEHHBIX K HEMY JOKYMEHTOB, JaTy HOJYyYeHUs Pe3ylbTaTa MyHHIHIAIbHOU
YCIIyTH.

3.3.3.4. Hcnonmenme mnpouemyp, yKasaHHbIX B IyHKTax 3.3.3.1, 3.3.3.3
aIMHHUCTPATUBHOILO  perjiaMeHTa, [NpH HaIW4YMH TEXHHYECKOW  BO3MOXXHOCTH
OCYIIECTBIAETCS B aBTOMATUYECKOM PEKHUME C MCIOIB30BAHUEM aBTOMATH3HPOBAHHOM
uH(GOPMAIHOHHOM CHCTEMBI, MpeJHa3HAYeHHOH U1 OKa3aHhs rOCyNapCTBEHHBIX U
MYHULANIATBHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTUBHBEIE IPOLEAYPHl, YyCTaHaBlIMBaeMble HMYHKTOM 3.3.3
a]MHHUCTPATHBHOIO PEIIAMEHTA, BBIMOJHSIOTCS B T€UEHHE OJHOro pabodero AHS CO
JTHS TIOCTYTUTCHHUS 3asIBJICHUSI HA PACCMOTPEHHE.

Pe3yibTaTaM¥ BBITIOJHEHHS aJMHHUCTPATHBHBIX IPOLEYD SBISIOTCS: TIPUHSTHIN
Ha PACCMOTPEHWE KOMILIEKT JOKYMEHTOB WM IIPOEKT PeIleHus 00 oTKase B [pueMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHIS My HULIUIIAIBHON YCIIYTH.
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3.4, HanpaBjieHue MeXBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, YYACTBYIOIIYE B
IIPEIOCTaBICHUN MYHUIIUITAIBHOMN yCIIyTH

34.1. OcHoBaHMeM Hauana BBHIIONHEHUS AIMHUHHCTPATHBHOM IPOLEIYpHI
SBJIIETCA IIOJIy4eHHE [OJDKHOCTHBIM JHMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBHIMOJHEHNE aJIMUHUCTPATUBHOM TNpoOLenypbl, OT NOJDKHOCTHOTO Nuiia (pabOTHHKA),
OTBETCTBEHHOIO 34 [IPHUEM JOKYMEHTOB, MPUHSITHIX OT 3asABUTENIS JOKYMEHTOB.

JloixHOoCTHBIM TH1IOM (pabOTHUKOM ), OTBETCTBEHHEIM 3a BEIITOJIHEHHE
aAMMHHCTPATUBHOU IIPOLEIYPHI, ABISETCS PYKOBOAUTEND MICTIONMHUTETHEHOTO
Komurera Tpounko-Ypaickoro cenbCKoro moceIeHwms..

3.4.2. IonmXHOCTHOE JUIIO, OTBETCTBEHHOE 32 HAIIPaBICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB, (POPMUPYET W HaNpaBiseT B JJIEKTPOHHOU (GOpMe MOCPEICTBOM CHCTEMBI
MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO B3auMOJAEHCTBUA (MPU OTCYTCTBUM TEXHUYECKOH
BO3MOXXHOCTA — HHBIMHU CIIOCO0OaMHM) 3alpochl O MOPENOCTaBICHUN JOKYMEHTOB U
CBEIEHUI, IPeNyCMOTPEHHBIX MYHKTOM 2.6.1 aIMHHUCTPATHBHOTO perjiaMeHTa.

AZIMVHUCTpPAaTUBHbIE TPOLEAYPHl, YCTaHABIMBAEMBbIE HACTOSIIUM IyHKTOM,
BBLIIIOJIHAIOTCS B A€HBb MPUHATUS 3aSBJICHUS HA PaCCMOTPCHHUE.

PesynpraraMy  BBIIOJHEHWS  aJIMMHHUCTPATHBHBIX  NPOLELYP  SBISIOTCS:
HAIpaBJIEHHBIE B OpraHbl BJIAcCTU M (WIM) IIOJBEIOMCTBEHHBIE OpraHaM BIACTH
OpraHu3alvH 3ampockl.

3.4.3. CiequanucTsl  MOCTaBIIMKOB  JAaHHBIX HAa  OCHOBAaHHHM  3alpOCOB,
MOCTYIUBIINX YEpe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aHUMOJIEUCTBHUS,
IIPeJOCTABIIAIOT 3alpaliuBaeMble JOKYMEHTHl (MHQOpMalMi0) WM HAMPaBISIOT
yBeIOMIIEHUsL 00 OTCYTCTBHM JMOKyMeHTa W (i) HHGOPMAIUH, HEOOXOMUMBIX IS
IIPEeOCTaBIICHUS] MyHULIUNAIBHON yCIyTH (nanee — yBefoMIieHue 00 oTKasze).

AIMUHUCTpATUBHBIE NPOLENYpPhI, YCTAaHABIMBACMBIE HACTOSIIMM IyHKTOM,
BRITIOJHAIOTCA B TEYEHUE TpeX JHEW co JHS TOCTYIUICHUS MEXBEJIOMCTBEHHOIO
3aIIpOCa B OpPraH MIM OPraHU3alvIo, MPeJOCTABISIONINE AOKYMEHT U HHGOpManuio,
€CJIM MHBbIe CPOKM IIOATOTOBKM M HAMpPaBJIEHUS OTBETA HA MEXBEJIOMCTBEHHBIN 3arpoc
He YCTaHOBJIEHBI (QenepalbHBIMU 3aKOHAMW, MPaBOBBIMH akTamMu [IpaBuUTenncTBa
Poccuiickoii ®enepanyy U NMPUHATHIMA B COOTBETCTBUH ¢ (DelepabHBIMH 3aKOHAMU
HOPMAaTUBHBIMU NIPaBOBBIMK akTamu Pecrrybmuku Tarapceran.

PesynbraTaMy  BBINOJHEHHWS  aIMUHUCTPATUBHBIX  TPOIEAYD  SBISIOTCS:
JOKyMEHTBI (CBEICHUS ), HEOOXOIUMBIE IS TPENOCTABICHUS MYHUITUTIAIEHOM YCITyTH,
nubo yBenomiieHHE 00 OTKase, HAMpaBJIeHHBIE JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HaIlpaBIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. IonXKHOCTHOE JUI0, OTBETCTBEHHOE 3a HAIIpaBJIEHHE MEXBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3allpalllMBacMble Yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJIEMCTBYAS JOKYMEHTHl (CBeJeHUs), HEeOOXOOuUMBIe Ui TpPEeJoCTaBIeHUS
MYHUIUIAIBHON YCIYTH, TU00 yBeJOMIIEHHE 00 OTKa3e NpU OTCYTCTBUM JIOKYMEHTa U
(unu) nHbOpMAITNY;
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npu HAJIMYUH OCHOBaHUH, IIPEyCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMUHUCTPATMBHOTO DETNIAMEHTd, MOATOTABIUBAET IPOEKT pelleHus 06 OTKase B
IpHeMe TOKYMEHTOB, HEOOXOMUMBIX [T HPENOCTABIEHHA My HUIIHIIAIEHOM YCIyTH.

Ilpoexr pemenus o6 oTkase B INpHeMe JOKYMEHTOB, HEOOXOMMMBIX IIIA
IIPEJOCTABICHUS MYHMIMIIANBHON YCIYId, ¢ yKa3aHHEM NpPHYMH OTKasza (B ciydae,
€CIM  OCHOBaHHMSA NS OTKaza B [pUEME JOKYMEHTOB, HEOOXOAUMBIX IS
[IPEIOCTABICHAS MYHULMIIAIBHOW YCIyIH, CBA3AHBl C HAPYIIEHHEM YCTaHOBIIEHHBIX
TpeOOBaHUH K TakuM JOKYMEHTAM, OCHOBaHHS Uil OTKa3a B IpUeMe JOKYMEHTOB
AOJDKHBL  COAEPKaTh HMHMOPMAUMIO O HAMMEHOBAHHH [JOKyMEHTOB (MH(OpMALNH,
CBENICHHi1), KOTOpble He IIPEJCTABIEHBI, CONEPXKAT HEIOCTOBEDHBIE U (wm)
IIPOTUBOPEYMBBIE CBEICHMUS, OPOPMIIEHEI C HAPYIIEHHEM YCTAHOBIEHHBIX TpeOoBaHMi),
HalIpaBJIIeTCS Ha COINIACOBaHME B YCTAHOBJIEHHOM MOPSAAKE IOCPENCTBOM CHUCTEMEI
BJIEKTPOHHOI'O TOKYyMEHTO00O0pOTA. :

Cornacosanwe rmpoekra peruenus o6 oOTkase B IpHEMe JOKYMEHTOB,
HEOOXOMUMBIX ISl TIPENOCTABICHUS MYHHIUMIATBHON YCIyTH, OCYILECTBISETCA B
HOpsZIKE, IPEAYCMOTPEHHOM TyHKTOM 3.5.3 aIMUHHCTPATUBHOTO PErIaMEHTA.

AJIMUHHUCTPATUBHBIE TPOLEAYPH, YCTAHABNMBAEMBIE HACTOSIIHM IIYHKTOM,
BBITIOJHAIOTCS B A€HD ITOJIYYCHHUS CBEJCHUHM IT0 MEXXBEOMCTBEHHBIM 3aIIPOCaM.

PesynbrataMy  BBIIONHEHUS  aiMWHHCTPATHBHBIX  NPOLEAYpP  SBISIOTCS:
JIOKyMEHTSI (CBELEHUS), HEOOXONUMBIE ISl TPEIOCTABICHNS MYHHIIUTAIBHOMN YCIIyTH,
IPOEKT pemeHus o0 oOTKa3e B MpHeMe HOKYMEHTOB, HEOOXOMHUMBIX  JJid
IPeIOCTaBIECH s MyHULIUTIATBHON YCIIYIH.

3.4.5. UVcmonHenwme rmpomenyp, yKasaHHRIX B NyHKTax 3.4.2, 3.4.4
AAMMHUCTPATUBHOIO  PErVIAMEHTa, I[pH HAJNMYHKA TEXHHYECKOHM  BO3MOXKHOCTU
OCYILIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C UCIONB30BaHUEM aBTOMATH3UPOBAHHOI
MH()OPMAaLOHHON CHCTEMBI, NpeXHA3HAYCHHOM Uil OKA3aHuUs rOCYJapCTBeHHBIX H
MYHUIIMMATBHBIX yCIyr, B TOM 4YHCIE C MOMEHTa pETrHCTpalid 3asBICHUS B
COOTBETCTBHUM C ITYHKTOM 2.13 aIMUHHCTPATHBHOI'O pPErllaMeHTa. '

3.4.6. MakcUManbHBIH CPOK BBITIONHEHHS aIMHHUCTPATHBHBIX npoueayp,
YKa3aHHBIX B IIYHKTe 3.4 aJMHHHCTPAaTHBHOIO PErNaMEHTa, COCTABNAeT TPH pabodumx
JTHSL.

3.5. IloproroBka pesynbsrata MyHUIMIIANBHON YCIyTH

3.5.1. OcHoOBanMeM Hadala BBHIIOJHEHHS aIMHHHCTPATHBHOM MPOLIETYPHI
SBJIACTCS MOCTYIUICHHWE OT JOJDKHOCTHOIO JHMIA, OTBETCTBEHHOTO 34 HalpaBlIEHUE
MEXBCIOMCTBEHHBIX  3alIpOCOB, JTOKYMEHTOB (CBeIEHHI), HEOOXOMUMBIX IJIS
IPeNOCTaBJICHHA MYHULUIIATBHON YCITyTH.

JIOJIXKHOCTHBIM JTHITOM, OTBETCTBEHHBIM 32 BINOTHEHHE aIMUHHCTPATUBHOH
IpOUEeNypEl, sBiseTcst Pykosoaurens Menomuurensuoro komutera Tpowiko-

Y palicKoro CebCKOro noceneHus.

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynnTaTa
IIPEOCTaBIECHUA MYHUIUIIANEHON YCITYTH:



25

. paccMmaTpuBaeT cHOPMUPOBAHHEIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX I
MpeIOCTaBICHUS MyHULMIIAIBHON YCIYTH,

MpU BBISBICHWM OCHOBAaHWH [ OTKa3a B NPEJOCTAaBJIEHUA MYyHHIHIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMHHUCTPATUBHOIO pPeriiaMeHTa, NOAIrOTaBInBaCT
IIPOEKT pelienus 06 0TKa3e B IpeoCTaBIeHUH MyHUIUIIAILHON YCIyTH;

B CIIydae OTCYTCTBHSI OCHOBAHUM sl OTKa3a B IIPEIOCTABIEHUY MYHHULIUIIAIbHOM
YCIYTH, TPETyCMOTPEHHBIX IIyHKTOM 2.8.2 aJMHUHHCTPATHBHOIO pErlaMeHTa, o
UTOTaM  pAacCMOTpPEHWsT  JOKYMEHTOB,  HEOOXONMMEBIX I NPENOCTaBICHUS
MYHULUIANBEHON YCIyTH, ITOATOTaBIMBAET IPOEKT pe3yibTaTa HPEXOCTABICHHS
MYHHIAMIANBHEON YCOYyTH B COOTBETCTBMM ¢ HOANyHKTamMu 1 — 3 mnyHkra 2.3.1
aJMHHUCTPATUBHOT'O PETJIAMEHTA;

HANpaBjIsieT  MOJTOTOBIEHHBIM  HpPOEKT  pe3ynbrata  NPEAOCTaBICHUS
MYHHIMNATGHON YCIYTH Ha COIVIACOBAHME B YCTAHOBICHHOM IOPAAKE IMOCPENCTBOM
CHCTEMEI BJIEKTPOHHOTO JOKYMEHTOOOOPOTA.

AJIMUHHACTPATHUBHEIE TPOIENYphl, yCTaHABIMBAE€Mble HACTOSIIUM IIYHKTOM,
BBIITOJIHSAFOTCS B TEUSHUE OIHOr0 pabodero JHs.

PesynpTataMyl BBITIOJNHEHWS aJMUHUACTPATUBHBIX TPOLEAYP SIBISIOTCH: IIPOEKT
pellieHus 06 0TKa3e B MPEIOCTABIEHIH My HUIUIIATBHOH YCIYTH, CIPABKU (BBIIICKH).

3.5.3. CornacoBanre ¥ MOAMMCAHWE IIPOEKTa pe3ynbTara IPeaoCTaBIeHUA
MyHULUMATPHOM  yclyru (majiiee — IPOEKTHl JOKYMEHTOB) — OCYINECTBIIAETCS
DPYKOBOJHTENIEM CTPYKTypHOTO IIOZpa3fieleHus, OTBETCTBEHHOIO 3a MOIATOTOBKY
pesyipTaTa MYHMIMNATBHON  ycimyrw, 3amectureneM Pykosomurens Oprana,
PyxoBoputenem Oprana.

ToaroTosneHHbIe TPOEKTH JOKYMEHTOB, UMEIOILUE 3aMeYaHusi, BO3BPAILAIOTC
Ha JOPabGOTKY JHMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY Ppe3y/bTaTa MyHHIHUIIAIbHOH
yeayru. Toce yeTpaneHus 3aMe4aHUl IPOEKTHl JOKYMEHTOB IIOBTOPHO MEPENAIOTCS
JUTSL COTTIACOBAHUS Y MOANMCAHNS.

Pykosogutens OpraHa TpH PacCMOTPEHUM HPOEKTOB JOKYMEHTOB IPOBEPSET
COOIIOIeHHe aIMUHHCTPATUBHOIO perjaMeHTa JOMKHOCTHBIMH nmnamu Oprana B
YacTH CPOKOB BBIMOJHEHUS aIMUHUCTPATUBHEIX IPOLEAYP, UX MOCIENOBATEIPHOCTH U
MONHOTHI, HANWHYHUS COTTIACOBAHMI YIOJHOMOYEHHBIX MOMKHOCTHEIX Jjul Oprana B
cHCTEME BJIEKTPOHHOTO JOKyMEHTO000POTA.

B cayuae BBISBIEHUWS ~HapylIeHHMH B 9acTH  CPOKOB  BBIIOJHCHHSA
aJIMAHHACTPATHBHEIX TIPOLENYP, UX [OCIEeJOBATENPHOCTH M IONHOTHI PykoBomuTens
Oprana HHHIAAPYET NPUBJICUYCHNE K OTBETCTBEHHOCTH JIMI], JOIYCTHBIINX HAPYIICHHUS,
B COOTBETCTBHH C IIyHKTOM 4.3 aIMUHUCTPATUBHOIO PErjlaMeHTa.

AJMUHUCTPATHBHBIC TPOIENYPHl, yCTaHaBIMBAEMble HACTOSINMM IIyHKTOM,
BBITOJIHSIOTCS B TEYEHUE OJHOTO pabodero JHH.

Pe3ynpTaTaMyl BHITONHEHUS aIMHHUCTPATUBHBIX MPOLEAYp ABIAIOTCA: PEIICHUC
06 oTKa3e B IpHeMe JOKYMEHTOB HEeOOXOMUMBIX IS TIPeIOCTaBIeHHUs My HULAIAIbHOM
yCIyTHu, peleHue o0 OTKase B NPENOCTABICHHM MYHHMIMIANBHOW YCIYTH, CIpaBKa
(BBITTMCKA).

3.5.4. UcnonHeHue mpolenyp, yKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJ]MHHUCTPATHBHOTO peErjiaMeHTa, TMpPH HaIWYAM TEXHUYECKOH  BO3MOXKHOCTH
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OCYILECTBIIACTCA B aBTOMATHYECKOM PEXHME C HCIONb30BAHMEM aBTOMAaTHU3UPOBAHHOM
HH(OPMAITOHHON CHCTeMbr, TIpE/IHA3HAYCHHON JUI OKA3aHHs TOCYHApCTBEHHBIX M
MYHULHIIAIBHBIX YCIIYT.

MakcumanbHbIi cpox BEITONHEHMS aNIMHHUCTPATHBHBIX POLEAYD, YKa3aHHEIX B
IYHKTE 3.5. aAIMHHUCTPATHBHOTO PeTIIaMeHTa, COCTaBJIAeT OUH paboyuii 1eHbp.

3.6. Brigaua (HampaBienne) 3asiBUTEIIO Pe3yIbTaTa MyHUIHUTIANEHON yCIyry

3.6.1. OcHoBaHwem Havana BRIIOJHEHHUSA  aIMHHUCTPATHBHOM IPOIEqypbI
ABISICTCSA  MOJYYEHUE JOJDKHOCTHEIM JULOM, OTBETCTBEHHBIM 33 BBHIOJHEHHE
AAMUHUCTPATHBHON IPOLEYPHI, AOKYMEHTA, TIOATBEPXAAIOIIErO IIPeNOCTABIICHHE
MYHHIUIATBHOHR YCIyTH.

JIOIKHOCTHBIM JTHIIOM, OTBETCTBEHHEBIM 34 BBIMTOJIHEHUE aJIMUHUCTPATHBHOMN
IPONCAYpEI, ABnsgeTcs PykoBomurens Mcnmomaurensaoro komurera Tpouiko-
Ypaiickoro censckoro moceenus.

3.6.2. JlomxHocTHOE JIMUO, OTBETCTBEHHOE 33 BBLIAYY (HanpaBHeHHe)
JIOKYMEHTOB:

obecrieunBaer PETHCTPANMIO M BHECEHWE CBegeHUH o pesynbTare
TIPENOCTABICHUS MYHUIMIAILHON yenyru B NOACHCTEMY BENEHHUS JOKYMEHTAIlUH
aBTOMAaTHU3UPOBAHHON HHGOPMAIHOHHO CHUCTeMBI, IPeAHA3HAYCHHOW IS OKa3aHus
T'OCYTapCTBEHHEIX U MYHUIUTATLHBIX YCIIyT;

M3BCIIACT 3asIBATENIS (€0 MpecTaBuTelIsN) CII0COOOM, YKa3aHHBIM B 3a8BIICHHH, O
PE3yIbTaTe NpPeNOCTaBNeHHUsS MYHHIMIANBHOMN YCIYTH ¥ O BO3MOXXHOCTH IONydeHHs
PE3yJbTaTa Npe0CTaBlIeHUS] MyHHITHIATBHOMN yciyru B Oprase wiu B ML,

Hcnonuenne TPOLCAYp  NpM  HANMYUH  TEXHHYECKOH  BO3MOKHOCTH
OCYIIECTBIISETCSA B aBTOMATHIECKOM PEXKHME C HMCII0JIB30BaHUECM aBTOMAaTH3UPOBAHHOM
MH(OPMAITHOHHOH cHCTeMpl, IPE/IHA3HAYEHHON UL OKa3aHMsI TOCYJAPCTBEHHBIX W
MYHULUTIATBHBIX YCIIYT.

AJIMUHHCTpaTHBHEIE IIPOLENYPBI, yCTAHABIMBAEMBIE HACTOSIHAM IIYHKTOM,
BBITIOJHAIOTCS. B TEUEHHE OIHOTO paGovyero JIHS co AHSA MOJIIMCAHUS JOKYMEHTA,
SIBIIAIOIIErOCS pe3ynasTarom HIpefoCTaBIe s MYHULHUNAILEHON YCIIyTH,
YIOITHOMOYEHHBIM JOIKHOCTHEIM JIHI[OM Oprana (Opranom).

Pesynbratamu  Brmonmenus 4IMMHUCTPATUBHBIX  MPOUEAYD  SBJISIOTCS:
pasMeIleHne cBeleHHH o pesymnprare IIPENOCTABICHA MYHHUUMIANBHOM YCIyTrH B
HH(OOPMAOHHRIX CHCTEMaX, W3BEIleHWE 3asBUTENs (ero IIPENCTaBUTENS) O
PE3yIbTaTe NpeOCTaBNICHNs MYHUIUIAILHOMN YCJIYTH M CLIOCODAX €ro MOoNyUYeHuUs..

3.6.3. TIlopsmox BBImaun (HanpaBnenust)  pesyssrara NPEIOCTaBICHUS
MYHHIMOATBHON yCIyTry:

3.6.3.1. Ilpu obpauiennu 3asButens 3a PE€3yJIPTATOM MYHUIMIIANEHON YCIYTH B
M®I], paGoTtHuk M®I] Brimaer 3asBurerno PE3yJIbTAT MYHWIMIANBHON YCIYTH B
dopme  sk3eMmmspa SJICKTPOHHOTO  IOKyMeHTa Ha 6OymaxHOoM Hocutene. Ilo
TPeOOBAaHUIO 3asABUTENT BMecTe c SK3EMILIAPOM  BIIEKTPOHHOTO  JOKYMEHTa Ha
OyMakHOM Hocurele CMY TPENOCTABNACTCS JK3EMIULIP 3JIEKTPOHHOIO MOKYMEHTa
IIyTEM €ro 3alkiCH Ha CheMHEBIH HOCHTENE MHGOPMALUK WM HaTIpaBieHus IK3EMILIISApa
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JIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHON ITouTe B aapec 3asaBurens. [Ipu 3anucu Ha
CheMHBIM HOCUTENb HHGOPMALMK WM HANpPaBICHUU 3SK3EMILLIpa BJIEKTPOHHOTO
JOKYMEHT4, Ha OCHOBE KOTOPOI'O COCTABIEH 3K3EMILISIP DJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOcuTele, MO JJIEKTPOHHOM MOYTe HAEHTHYHOCTH TAKOTNO JK3EMILIIpa
3JIEKTPOHHOIO JIOKYMEHTa »3K3eMIUIAPY JJEeKTPOHHOIO JOKyMeHTa Ha OyMaXHOM
HOCHUTEJIE 3aBepsaeTCs YIIOIHOMOYEHHBIM COTPYIHHUKOM C HCIIOIB30BaHUEM YCUIIEHHOUN
KBATM(UITUPOBAHHOM IIEKTPOHHOM ITOIIIHCH.

AIMVHUACTPAaTUBHBIE TPOIENYPHl, YCTAHABIWBAEMbBIE HACTOSIIAM ITYHKTOM,
BEINIOJHAIOTCS B IOPSIAKE OYEPEeNHOCTH, B JI€Hb IPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHEIE peryiaMeHToM paboTsl ML,

PesynpraramMu BBINOIHEHUS aAMUHACTPATUBHBIX MPOLICAYP SBISIOTCS: QUKCAIUS
(axTa BeIIAYM pe3yJbTaTa MpefocTaBieHus MyHUIMnanbHoi ycryru B AVIC MO,
pe3yIbTaT IpefoCTaBIeHU MyHALIIUIIATBPHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu obpammenun 3asBUTENs 3a Pe3yIbTaTOM MYHHUIMIATIBHON YCIyrH
yepe3 PecnyOnukaHCKUP mopTan 3asfBUTENI0O B JMYHBIM KaOWHET aBTOMATHYECKU
HalpaBlIAeTCsl  JJIEKTPOHHBIM  0o0pa3  JOKYMeHTa, SBISFOLIErocs  PE3yJbTaToOM
[IpeOCTaBIICHUS MYHULMOAJIBHOU YCIYTH, TIOITUCaHHBIN YCUJIEHHOU
KBaJIN(UIMPOBAHHOU 37EKTPOHHOH MOAMUCHIO YIIOTHOMOYEHHOTO JIOJDKHOCTHOTO JIHLIA
Oprana (Opranom).

AJIMUHUCTpATUBHBIE MPOIENYpPhl, yCTAHABIMBAEMBIE HACTOAIIUM IIyHKTOM,
BBINIOJHSIOTCS B JI€Hb MOJNKCAHUS JIOKYMEHTA, MOATBEPXKIAOIIEro MPENOCTaBICHUE
(0TKa3 B MpeOCTaBIICHUH ) MyHUIIUNATBHON YCIYTH, YIOJIHOMOYEHHBIM JTOIKHOCTHBIM
aunom Oprana (Opranom).

PesynpraramMmyu = BBINIOJIHEHUST ~ QJIMUHHUCTPATUBHBIX  IPOLENYD  ABJISIOTCH:
HalpasleHue (MpeAocTaBleHHE) C WCIONb30BaHMEM PecrnyOiuKaHCKOro Ioprana
3asBUTEIIO TOKYMEHTa, MOATBEPKIAIOIIEro NMPEeIOCTaBICHNEe MYHUIUIAIBHON YCIYyTH
(B TOM YHCNIEe OTKA3 B MPEJOCTABICHUN MYHHUIIUTIATFHOU YCIYTH).

3.6.3.3. Ilpu obparennn 3assBUTENS 3a PE3yIbTaTOM MYHULIMNAIBHON yCIyTH B
OpraH, JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HalpaBlieHUe) JTOKYMEHTOB,
BBITAET 3asSBUTENIO pe3yibTaT MyHWUIMIAIbHOH ycnyru. [lo Tpeboanuro 3asBUTENS
BMECTE C D3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTEIE €My
IPEeAOCTABISETCS IK3EMIUISIP 3NEKTPOHHOTO JOKYMEHTA IyTEM €ro 3allUCH Ha ChEMHBIN
HOCHUTEJNIb MH(OpPMAIINU WIHM HAMpaBIEHUS SK3EMIUIIpa 3JIEKTPOHHOIO NOKyMEHTa IIO
3JIEKTPOHHOM II0YTE B aJipec 3asiBUTEIIA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTaHABIMBAaeMble HACTOSAIIMM IIYHKTOM,
OCYLIECTBIISIFOTCS. B TIOPSAJKE OUEPENHOCTH, B JeHb MNPUOBITHS 3aABUTEIA B
cooTBeTcTBMH ¢ [IpaBunamu BHyTpeHHEro TPYJOBOTO pactiopsiika OpraHa.

Pe3ynbTaToM BBIMONHEHHS aIMUHUCTPATUBHBIX TMPOLEAYD SBISIOTCSA: (QUKCALUS
daxTta BBIOAUM  pe3ynbTaTa  NPENOCTaBICHUS  MYHULHUNANBHON  YCIyTH B
aBTOMAaTHU3UPOBAaHHONW WH(MOPMAIMOHHON CHUCTeMe, TpEAHA3HAUEHHOM NI OKa3aHus
rOCYIApCTBEHHBIX ¥ MyHUIUIIANBHBIX YCIYT.

3.7. UcnipaBieHue TEXHUIECKUX OLINOO0K
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3NIEKTPOHHOTO HOKYMEHTA [0 3JIEKTPOHHOM mouTe B anpec 3assurens. [Ipu 3amucu na
CbEMHBI HOCUTENb MHGOpPMAIMM WM HANPaBICHUN 3K3eMILISpa 3JIEKTPOHHOIO
JMIOKyMEHTa, Ha OCHOBE KOTOPOI'O COCTaBIICH SK3EMIUISP JIEKTPOHHOIO NOKYMEHTa Ha
OyMa)XHOM HOCHTeNe, 110 3JEeKTPOHHOM [MOYTe HASHTHYHOCTH TaKOro OK3EMILIApa
3JIEKTPOHHOIO JOKYMEHTA 3K3EMIUIAPY SJCKTPOHHOTO JOKyMEHTa Ha OyMakHOM
HOCHUTEJIE 3aBePSIeTCs YIIOIHOMOYEHHBIM COTPY/ITHUKOM C UCIIOJIB30BaHUEM YCUJIEHHOMN
KBaNTUGUITUPOBAHHOM 3JIEKTPOHHOM MTOIIIHCH.

AIMUHUCTPATUBHBIE TPOICIYPhI, YyCTAHABIWUBAEMBIE HACTOSAIIUM ITYHKTOM,
BEINIOJIHAIOTCS B IIOPSAKE OYEPENHOCTH, B JIeHb NPUOBITHUS 3asiBUTENS] B CPOKH,
YCTaHOBJIEHHBIE perjgameHToM pabotel MO®I,

PesynpTaraMu BBIIOIHEHUS aAMUHUCTPATUBHBIX MPOLELYP SBISIOTCS: QUKCAIVS
(axTa BBIIAYM pe3yNbTaTa IPeAOCTaBIeHUs MyHHIMNaNbHOW yciayru B AC M®L],
pe3ynbTar IpeJoCTaBIeHNs MYHULIIMIATHHON YCITyTH, BbIIAHHBIN 3aBUTEITIO.

3.6.3.2. Ilpu obpamenuu 3asBUTENS 32 Pe3yJbTaTOM MYHHUIUIAIBHON YCITyTH
gepe3 PecnyOnukaHckuil mopTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKH
HaAIpPaBIsIeTCsl  BJIEKTPOHHBIM  00pa3  JTOKyMeHTa, SBISIIOLIErOCsS  Pe3ylbTaToM
[IpeIOCTaBIEHUS MYHULATTATBHOM YCIIYTH, TTOIITUCaHHbBIN YCUJIEHHOMN
KBATU(UIUPOBAHHOM 3IEKTPOHHOMN TTONNMCHIO YIIOTHOMOUEHHOTO JTOJKHOCTHOTO JIAIA
Oprana (Opraaom).

AIIMAHUCTpATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMble HACTOSIIMM IIyHKTOM,
BBITIOJIHSIOTCS B JIEHb NOJNUCAHUS JTOKYMEHTa, MOATBEPKAAIOIIEro NPefoCcTaBlIcHue
(oTKa3 B IIpeOCTaBIEHNH ) MyHULIMNIATBHON YCIYTH, YIIOJTHOMOUYEHHBIM TOJDKHOCTHBIM
naunoMm Oprana (Opranom).

Pe3ynpTaTaMy  BBIMIOJIHEHUS  aJMUHUACTPATUBHBIX  NPOLEAYP  SBISIOTCH:
HanpaBiieHHe (MPegoCTaBlieHHe) C WCIoNb30BaHWeM PecrmyOnMKaHCKOro mopraia
3asBUTENIO JIOKYMEHTa, TOATBEPKAAIOIIEro MpeAoCTaBIeHHe MYHUIUIIAIBHON YCIyru
(B TOM YHCIIE OTKA3 B MPEIOCTABICHUH MYHULIUTIATHLHOU YCIYTH).

3.6.3.3. Ilpu obparennn 3asBUTENS 3a PE3yJbTaTOM MYHULIMIIAJIBHON YCIIyTH B
Opran, AOXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HalpaBlieHHE) JOKyMEHTOB,
BBIAET 3asBUTENIO pe3ylbTaT MYyHUIMNATRHOH ycuyru. [lo TpebGoBanuro 3asgBuTENs
BMECTE C 3K3eMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTEIE €My
IPENOCTABISETCS SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3alliCH Ha ChEeMHBIN
HOCHTEJb WH(OpPMAIIUU WM HampaBIEHUS SK3eMIUIIpa 3JEKTPOHHOIO TOKyMEHTa IIO
3JIEKTPOHHOM IOUTE B aipec 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIE TIPOIENYPHI, YCTAHABJIMBAEMble HACTOSUIUM IIyHKTOM,
OCYILIECTBJISIFOTCS. B TIOPAOKE OYEPEeNHOCTH, B JCHb MpHUOBITHS 3asBUTENA B
cooTBeTcTBMH ¢ [IpaBunamu BHyTpeHHErO TPYIOBOTO pacnopsaka OpraHa.

Pe3ynbTaToM BBHITIONHEHHS aIMUHUCTPATUBHBIX TPOLEAYD SBIAIOTCS: (PUKCALUS
dakta BBIJAUM  pe3yNbTaTa  NPENOCTaBICHUS  MYHULMIANBHONH  YCIyTM B
aBTOMAaTHU3UPOBAaHHONW WH(OPMAIIMOHHON CHCTeMe, NpEeIHA3HAUYeHHOW NI OKa3aHUs
rOCYNapCTBEHHBIX U MyHULMTIATBHBIX YCIYT.

3.7. UcnipaBneHnue TeXHUUECKUX OLIMOOK
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. 3.7.1. B cny4ae oOHapy»XeHUs TeXHHIECKON OMIMOKM B JIOKYMEHTE, SBIIAIOIIEMCS
pe3yIbTaTOM MYHHUIMTIAIBHON yCIyTH, 3asBUTENb HanpaBisieT B OpraH:

3asBIeHHe OO0 WCIpaBIeHUM TeXHWYecKoi omubky (mpuioxenue Ne 5 K
HACTOSALIEMY aJMHHUCTPATUBHOMY PErJIaMeHTY);

JOKYMEHT, BBIJIAHHBIH 3asBUTENIO KaK Pe3yNbTaT MyHHUIUNATbHOH YCIyrHd, B
KOTOPOM COZEPIKUTCS TeXHUIeCKas OIHuOKa;

JIOKYMEHTHI, UMEIOMIHe FOPUAMYECKYIO CHUITY, CBHACTCILCTBYIOIME O HATWIHA
TEXHUYECKOU OTIMOKY.

3asBieHne o6 MCIIPaBIEHUH TEXHUYECKON OIMMOKM B CBEICHHSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISTFOIEMCS] Pe3yJIbTaTOM MyHHUMITAIBHON yCIIyTH, OJACTCS 3aABUTENICM
(YIIOTHOMOYEHHBIM IIPEJICTABUTENEM) IOYTOBBIM OTNpAaBIeHMEM (B TOM HHCIE C
MCIIOJIF30BAHMEM DIIEKTPOHHOM 1OYTHI), MO0 depe3 PecrmyOnukaHCKUW IIOPTal UIH
MOII.

3.7.2. JIOIDKHOCTHOE JTUI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYILECTBISCT
TIpUeM 3asBJIeHus 00 UCTPaBICHUH TEXHUYECKOH OUIMOKM, PerHCTPUPYET 3asBICHHE C
IPUIOKEHHBIMH TOKyMEHTaMH U [epeaeT MX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKyMEHTOB.

AJIIMUHHCTPATHBHBIC TIPOLENYPhl, YCTaHABJIMBAaEMble HACTOAINUM IIyHKTOM,
BBHITIONIHAIOTCS B T€UEHKE OAHOro pabodero AHs € 1aThl PErUCTPALAY 3asBIICHH.

PesynpTaTaMu BBITOJIHEHUS aIMUHUCTPATUBHEIX TIPONEAYP ABJIAIOTCA: TIPUHITOS
U 3aperucTPUPOBaHHOE 3asBICHUE, HAIPABIEHHOE HA PACCMOTPEHME IOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIOWKHOCTHOe JHMIO, OTBETCTBEHHOE 32 OOpabOTKy IOKYMEHTOB,
paccMaTpHBaeT MOKYMEHTHl M B IeNSX BHECEHMS WCIPaBICHUH B JIOKYMEHT,
SBISIIONTMICA PE3YNBTATOM IPEJOCTABICHUs MyHHIMIAIBHON YCIyTH, OCYIIECTBIIIET
IPOLIEAYPHI, IPeIyCMOTPEHHBIe IYHKTOM 3.5 aJMUHMCTPATMBHOIO PETrNIaMCHTa, H
BBLIAET MCHPABIECHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYECHHOMY IIPEICTABUTEIIO)
JIUYHO MOJ| POCIMCH C WM3BITHEM y 3asBUTENS (YIONHOMOYCHHOI'O [peCTaBUTENs)
OpUTHMHANA JOKyMEHTa, B KOTOPOM COIEPIKUTCSA TeXHUIecKas OUIMOKa, UM HAMPaBIIeT
B afpec 3asBUTENS NOYTOBLIM OTIPaBICHHEM (IIOCPENCTBOM 3IIEKTPOHHOH IIOYTHI)
HCBMO O BO3MOXKHOCTH TMOIy4YeHHs MOKyMeHTa Ipu mnpenocTasieHuu B Oprad
OpUTHHANA JOKYMEHTA, B KOTOPOM COAEPKUTCSA TeXHUYECKas OIMOKa.

AJIMUHHCTPATHBHBIE MPOLENYPHl, YCTaHaBIWBAacMble HACTOSINUM IIyHKTOM,
BBIMONHSIOTCS B TeUeHHMe OByX paboumx aHedt mocie oOHApyKEHHs TEXHHYECKOH
OUMOKKA MIIM IIOJyY4eHHs OT J000ro 3aMHTEPECOBAHHOIO JIALA 3asfBICHUS O
JOMYIIEeHHOW OImuOKe. :

PesynpraramMy  BBITOJNHEHHS.  aJIMMHUCTPAaTHBHBIX — IIPOLENYp  SBISIOTCH:
BEIJIAHHEIN (HAIPABICHHBIH ) 3asBUTEIIO JOKYMEHT.

4. Mopsnok 1 GopMbl KOHTPOJIS 32 MPeIOCTABICHHEM MyHHIHNAIBHOH
YCJAYyTH

4.1. TIopsAIOK OCYIIECTBIEHHS TEKYIero KOHTPOJIA 38 COONIOICHHEM 1 HCTIOTHEHUEM
OTBETCTBEHHBIMHU JODKHOCTHBIMHE JIMIIAMHU ITOJOKEHUH aqMHUHUCTPATUBHOIO
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perflaMeHTa U MHBIX HOPMATHBHAIX IPABOBLIX aKTOB, yCTaHABIMBAIOIMX TPEOOBAHUS K
IPENOCTABIEHUIO MYHHUIUITATEHON YCIYyTH, a TakKe PUHATAEM UMHU PEIleHNH

KOHTpons 3a MONHOTOM W Ka4eCTBOM IIPEIOCTABICHHUs MYHUIMITAIBHON YCIyTH
BKJIFOYAET B ce0sl BBIABJIEHME U yCTPaHEHHe HapyUICHUH IIpaB 3asgBUTENEH, IPOBEICHUE
IIPOBEPOK  COOJIOJIEHUsST TPOIEIyp NPeHOCTaBIeHUs MYHULHUIATBHON — YCIyTH,
IIOATOTOBKY pellieHuil Ha neficTrs (Oe3aeiicTBrE) NOIMKHOCTHRIX JIMIT OpraHa MECTHOrO
CaMOyIpaBJIECHHUS.

dopmMaMu  KOHTPOJIS 32 COOMIOJEHMEM MCIOJHEHHS aIMUHUCTPATHUBHBIX
MPOLEeAYD SIBISFOTCA:

1) mpoBepka U COINIACOBAHHUE IPOEKTOB ,Z[OKYMCHTOB 10 TMPeIOCTABIECHUIO
MYHHUITUIIAIBHON YCIYTH;

2) IpOBOANMEIE B YCTAHOBIIEHHOM MTOPSIIKE IIPOBEPKU BEJIEHUS
JIETIOTIPOU3BOACTBA;

3) mpoBeieHNe B YCTAHOBIIEHHOM IIOPSIKE KOHTPOJIBHBIX MTPOBEPOK cobmroieHus
IIPOIeIyp MIPEIOCTABICHNS MyHUIIUIIAIBHON YCIIYTH.

B 1ensx Tekymero KOHTPOJS HCHONB3YIOTCS CBENICHHs, WMEIOLIUeCs B
SIIEKTPOHHON 0a3e NaHHBIX, CIyXkeOHas KOPPECHOHJECHIWs, YCTHas W IHCbMEHHAs
uH(pOPMAIUS TOHKHOCTHBIX JIHII, OCYLIECTBISIONIMX BBIMTONHEHNE aAMHHUACTPATHBHBIX
IpOLEYD, KYPHATB! yieTa COOTBETCTBYIOLIUX TOKYMEHTOB M JPYTHUE CBEICHUA.

JI71s OCyIIEeCTBIICHUST KOHTPOJIS 38 COBEpIISHHEM NeHCTBUI TPH NMPEOCTaBIeHUH
MYHUILIMATATBHON YCIYyTd Y TPUHATUM PELICHWH PYKOBOAWUTENIO OpraHa MECTHOTO
caMOyIIpaB/ieHUs]  IIPEJCTAaBIIOTCS CIpPaBKU O  pe3yibrarax IMpeJOCTaBIeHHUSI
MYHULIMIIATBHOU YCIIYIH.

O ciydasx ¥ IpUYMHAX HapyLIEHUs CPOKOB, IOCIeI0BAaTSIbHOCTH U COLEPIKAHUS
aJIMHHHUCTPATUBHBIX TPOLENYyp HOJDKHOCTHBIE JIMIIA HEMEJICHHO HHQOPMHPYIOT
PYKOBOAUTENS OpraHa, MpPefOCTaBISAIOIIEr0 MYyHHIUITANbHYIO YyCIyry, a Takxe
HpeIIpHHAMAIOT CPOYHBIE MEPHI 10 YCTPaHEHWIO Hapy IIEHUH.

Texymmii KOHTPONE 3a COONIOJEHUEM  IIOCIIEN0BaTeIBHOCTU NeACTBHH,
ompeAeIeHHbIX aIMAHUCTPATUBHBIMU npoueaypamu o MPEe0CTaBIEHUIO
MYHUIATATBHON YCIYTH, OCYILIECTBISETCS 3aMeCTUTelleM pPYKOBOJIHWTES OpraHa
MECTHOTO  CaMOYIIPaBJeHHS, OTBETCTBEHHBIM 334 OpraHM3amuio  paboTel IO
IPeIOCTABICHHIO MYHHUIUNIAIBHON yCIyIy, HaYaIbHUKOM OTJIENa, OCYLICCTBIIIONIETO
OpraHM3aIuio paboThl 10 MPEeJOCTaBICHAIO MyHULUIATLHON YCITYTH.

[epedeHs JOMKHOCTHBIX  JIML, OCYIIECTBISIOWIMX — TEKYIUMH  KOHTPOJE,
YCTAHABIMBAETCS MONOXEHUSMHU O CTPYKTYPHBIX IOApAa3IeNeHusX opraHa MECTHOrO
caMOYTIPaBJIeHUS U JOJDKHOCTHBIMU PErlaMEHTaMH.

4.2. TTopsmoK U MEePHOUIHOCTD OCYIIECTBIICHHUS IIAaHOBBIX ¥ BHEIIIAHOBBIX IIPOBEPOK
IIOJHOTELI ¥ KaYeCTBa MPENOCTaBICHNS MyHUIUIIATIBHON YCIYTH, B TOM YHCIIE TOPAIOK
1 GOPMBI KOHTPOJIA 3a MOJHOTOM M KaYeCTBOM MPETOCTaBISH s My HUIUITATbHON
yCIIyTd
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3 4.2.1. KoHTpoIb 32 NOTHOTOM M KAYECTBOM IPEIOCTABICHUS My HUIIUIAILHOM
YCIyTH OCyHIecTBIseTCsl B hOpMax:

1) nmpoBeaeHus MpoOBEPOK;

2) paccMOTpeHus Xajob 3asBuTenei Ha neiictBus (6e3neiicteue) Oprana, a
TaKXK€e MX JOJDKHOCTHBIX JIMI, MyHUITUIAIBHBIX CITY)KAIIHX.

4.2.2. B nensx ocyIiecTBICHUS KOHTPOJISI 32 OJHOTON ¥ KAYEeCTBOM
IPeIOCTaBIICHHS MyHULIMITAIBHON YCIYTY MPOBOSTCS TIAHOBHIE ¥ BHEIUIAHOBBIC
npoBepku. [Iopanok U NepuoaNYHOCTE OCYIIECTBIEHHUS TNIAHOBBIX IPOBEPOK
yCTaHaBiauBaeTcs maHoM padotsl Oprana. [Ipu mpoBepke MOTyT pacCMaTpUBATHCS BCE
BOIPOCHI, CBA3aHHBIE C IIPEIOCTaBIeHAEM MYHHIANIATHHOM YCIyrH (KOMITTEKCHBIE
IPOBEPKH ), WU OTAENBHEIN BOIPOC, CBSI3aHHBIN ¢ IPEIOCTABIEHHEM MYHHUIIHIAIBHOMN
YCIyTH (TeMarudeckue npoBepku). [IpoBepka Takke MOKET ITPOBOIUTECS T10
KOHKPETHOM ajobe 3asiBUTES.

4.2.3. BHemnaHOBBIE TPOBEPKH NPOBOAATCS B CBS3H C IIPOBEPKOH YCTpaHEHHS
paHee BBIABIECHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PEriIaMeHTa, a TakXKe B ClIydae
NOJIy4eHMs J)KaIo0 3asBuTeell Ha neticTBus (Oe3neiictrie) Oprana, a Takke uX
JNOJDKHOCTHBIX JIVI, MyHUTIUITATBHBIX CITYKAIUX.

4.2.4. PezynbraTsl IpoBepKU 0(QOPMIISIOTCS B BUJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEIOCTATKH U IPEIIOKEHUsS 0 UX YCTPAHESHHIO.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMI OpraHa, IIPeI0CTaBIISIOMETO
MYHHUILUIATBHYO YCIYTY, 32 pelleHus U AeicTBus (Oe3nefcTre), IpUHIMaeMble
(ocyILecTBIsieMbIe) MU B XOJI€ MPeIOCTaBICHUS MyHULIUTIATBHON YCIyTH

o pesynpTraTtaM npoBeeHHBIX MPOBEPOK B CIIydae BBISIBICHUS HapyIICHUH NpaB
3agBUTeNIell BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTeNnbcTBOM Poccutickoit Meneparun.

PykoBonuTens opraHa MeCTHOTO CaMOYNpaBJIeHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asBICHUM.

PykoBoputens (3aMecTUTeNlb PYKOBOIHUTENS) CTPYKTYPHOTO IOJpa3[esiCHHs
OpraHa MeCTHOI'O CaMOYIPaBlICHUS HECeT OTBETCTBEHHOCTHh 3a HECBOECBPEMEHHOE U
(nnu) HeHajuexkallee BBIIOJHCHHE aJMUHUCTPATUBHBIX JeHCTBHUH, YKa3aHHBIX B
paszene 3 aAMUHHUCTPATUBHOTO PETiIaMeHTA.

JOIDKHOCTHBIE JIMLA M MHbIE MYHHIMNANbHbIE CIyXalllie 3a pelleHus |
nericTBus (6e3nelicTBUE), MpHHUMAaeMble (OCYIIECTBISAEMBIC) B XOJe IMPEeIOCTABICHUS
MyHUIMIIANBHOH  yCIyrd,  HEecyT  OTBETCTBEHHOCTh B YCTAHOBJIEHHOM
3aKOHOJIaTENhCTBOM MOPSJIKE.

4.4. ITonoxenwns, xapakrepusylomye TpeGoBaHus K MOPSAKY ¥ GopMaM KOHTPOJIS 3a
IIPpEeIOCTaBICHUEM MYHUIIUITAIIBHOW YCIIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXkHaH, ux
o0beMHEHUH U OpraHu3aIui
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. KonTposs 3a mpefocTapieHreM MyHHIHUITATBHON YCIYTH €O CTOPOHBI IPaKIaH,

MX OOBeIMHEHMH M OpraHM3alMi, OCYLIECTBISIETCA ITOCPEICTBOM OTKPBITOCTH
ACATEIPHOCTH ~ OpraHa  MECTHOIO  CAaMOYNpPaBJIeHWs  [pd  IPENOCTaBIEHUH
MYHMIUIIATBHOM ~ YCITYTW, IIOMyYeHHs IONHOW, aKTyausHOW M  J0CTOBEPHOM
MHGbOPMAaLMU O MOPANKe [PEeIOCTABICHUA MYHHIUIANBHOM YCIYTH M BO3MOXHOCTH
HOCYneOHOTO paccMOTpeHHs obpaiieHuii (kano0) B Ipolecce IIPeIOCTaBICHHUS
MYHHUIUITAIBHON YCIyTH.

5. locynebnblii (BHeCyeGHbIN) NOPAXOK 00/KAT0BAHHS pellieHHI U JelcTBHIA
(GesnpeiicTBus) OpraHa, NPeXOCTABIAIOMIEre MyHHIHMIAIBLHYIO YCAYTY,
MHOTOQYHKIHOHAJBLHOI0 HEHTPa NPEeAOCTABICHH FOCYIAPCTBEHHBIX H
MYHHIMIAJIbHBIX YCJAYT, OpraHu3aluii, yka3aHHbiX B yactu 1.1 crateu 16
Degepasibaoro 3axkona Ne210-®3, a Takike MX JOKHOCTHBIX JIHII,
MYHHIHIATLHBIX CJYXKAHHX, pA00OTHUKOB

5.1. asBuTeNM UMEIOT PABO Ha OGKATOBaHUE B JOCYAEOHOM MOPAIKE peIleHnH
U JerictBuil (Oe3nelCTBUA) OpraHa, IIPeJOCTAaBIMIOUIEr0 MYHULHUNATBGHYIO YCIYTY,
JAOJDKHOCTHOTO  JIMIIa OpraHa, IpeNOCTaBISIOMEr0 MYHHIUIAIBHYIO  YCIYTY,
MYHULHUIIANBHOIO  CIyJ)Kallero,  pyKOBOJUTENS  OpraHa,  IIPeIOCTaBIISIOLIEO
MYHUIUTIATBHYIO yCIyTY, MHOro(yHKITHOHATBHOI'O LeHTpa, paboTHuKa
MHOTOQYHKIHOHAIBHOTO [EHTPa, OPraHU3allki, HpelyCMOTPEHHBIX acThio 1.1 cTathu
16 ®epepanbroro 3akona Ne 210-D3, a Takxe HX paGOTHAKOB.

3asBUTENb MOXET OOPATUTHCS € KATOOOM, B TOM YHCIIE B CIELYIONIAX CIIydasX:

1) HapymieHye cpoka perucTpamyy 3anpoca O MPeJOCTaBIeHHH MyHHUIHIATbHOMN
yCiIyry, 3anpoca, ykasanHoro B cratrse 15.1 Genepansroro 3akona Ne 210-03;

2) mapyuieHHe CpoKa IIPeJOCTaBIEHUs MyHHIUNAILHON yCIyrH. B ykasaHHOM
coy4ae jgocynedHoe (BHecyneOHOe) obxanoBaHue 3asBUTENEM pelleHHH M peiicTswmil
(GeszelicTBrA) MHOTODYHKIHOHAILHOTO 1IEHTPa, pabOTHHKA MHOTO(YHKIHOHATEHOTO
OEHTPa BO3MOXHO B CiydYae, €ClIU Ha MHOIO(GYHKIMOHANIBHBIA IEHTP, PEIICHUS H
nedcTBusi  (Oe3melcTBHE) KOTOPOro  OOXKATyIOTCS, BO3JNOXKEHA (YHKUUA MO
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMUHMNATGHEIX YCIyr B IIOJHOM 00beMe B
NopsiAKe, onpefieIeHHOM YyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBanue y 3aBUTEIS JOKYMEHTOB WK HHGOPMAIMH THO0 OCYIIeCTBICHUS
JEHUCTBUH, TIPEICTaBIeHHe WM OCYIIECTBICHHE KOTOPHIX HE IIPELYCMOTPEHO
HOPMAaTHBHBIME TIpaBOBBIMM akTaMu Poccuiickoit ®Denepanuu, HOpMaTUBHBIMU
NpaBoOBBIMM akTaMu PecmyOmuku Tarapcrad, MyHHIHNATGHBIMHM [IPABOBLIMU aKTAMHU
JUISL TIPEIOCTABIIEHHUs MyHULTUTIATBHOM YCITyTH;

4) oTKa3 B mHpueMe JOKYMEHTOB, IPENOCTABIEHHE KOTOPHIX IIPELyCMOTPEHO
HODMAaTUBHBIMU TIpaBOBbIMH akTamu Poccuiickoif ®enepaiuu, HOPMAaTUBHBIMU
IpaBoOBbIMH aKTaMu Pecny6iukm TatapcTaH, MyHUIUIATLHBIMEA [IPaBOBEIMH aKTaMU
AJISL TIPEOCTaBIICHUA MyHULUTIAIBHON YCIIYTH, Y 3aIBUTEN;

5) OTKa3 B NPEOCTABICHUA MYHUIMIATBHON yCIYTH, €CITH OCHOBAHHUS 0TKa3a He
IPEAYCMOTPEHBL (eflepallbHBIMA 3aKOHAMM M IIPMHSTBIMM B COOTBETCTBHH C HUMH
MHBIMM HOPMaTHBHBIMM IPaBOBLIMHM akTaMu Poccuiickoét ®enepariu, 3aKOHaMU H
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MHBIMM ~ HOPMAaTUBHBIMM  [PaBOBRIMHM  akTamMu  Pecnybnukm  Tartapcras,
MYHMIMIANBHBIMA  IPAaBOBBIMU  aKTaMW. B  yKa3aHHOM cioydae JocyneOHoe
(BHecyneOHOe) oO)kaJoBaHWE 3asiBUTENIEM pelleHuit u gedcreuil  (Ge3meiicTBHs)
MHOTOQYHKIIMOHATBFHOTO [EHTpa, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO IIeHTpa
BO3MOXXHO B CJIy4ae, €Clld Ha MHOTrO(YHKIIMOHAIBHBIN IICHTP, PeIIeHUs U JeHCTBUSL
(Ge3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3NOKEHA GYHKIMS [0 MPEI0CTABIEHUIO
COOTBETCTBYIOIIMX MYHHUIIMIANBHBIX YyCIYr B TIOJHOM o0OBeMe B TMOpSJKe,
onpeneneHHOM JacTeio 1.3 craren 16 @enepansHoro 3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3aABUTENS HPU TPEAOCTABICHHH MYHULMIATBHOU YCIyTH
[1aTel, HE MPEeTyCMOTPEHHOW HOPMATHBHBIMU IIPAaBOBBIMH akTamu Poccuiickoit
Qenepauyy, HOPMATUBHBIMH  IIPaBOBLIMH  akrtamu PecmyOmumku  Tarapcras,
MYHUIUNAIBHBIMU MIPABOBBIMY aKTaMH,

7) oTKa3 opraHa, MPEJOCTABJISIONIEr0 MYHUIHIIAIBHYIO YCIYTy, JOMKHOCTHOTO
JHMIa OpraHa, IpeAoCTaBISIONEro MYHUIIMNAIBHYIO YCIYTY, MHOTOGYHKIIMOHAIBHOTO
LIeHTpa, pabOTHHKAa MHOTO(QYHKITHOHAIILHOTO [IEHTPa, OPTaHU3allii, TIPeTyCMOTPEHHBIX
yacTero 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-03, unu ux pabOTHHUKOB B
UCIPABICHUM AOMYUICHHBX MMM OTEYaTOK U OIMHOOK B BBEIAHHBIX B PE3yNbTaTe
[IPENOCTaBIeHUs]  MYHUIMIIATHHOM  yCIyrd  JOKyMeHTax Jubo  HapylleHue
YCTaHOBJIEHHOTO CpOKa Takux WChpaBieHud. B ykazanHoMm ciyyae pocynebHoe
(BHecyneOHoe) oOalioBaHWEe 3asBHUTENIEM pelleHUd u Jedicteuit (OesnmeiicTBus)
MHOrOQ)YHKIIMOHAIBHOTO IIeHTpa, paboTHWKa MHOrOQYHKIMOHAIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €Clid Ha MHOTO(YHKIMOHATBHBIA LUEHTpP, PEIIeHUs U NeHCTBUS
(Ge3meiicTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOXKEHa (YHKIHUS 110 NPEIOCTABICHHUIO
COOTBETCTBYIOILMX MYHUIMNANBHBIX YCIYT B TOJHOM o00BbeMe B IOPSAJIKE,
onpenieneHHOM 4YacTero 1.3 ctateu 16 @enepansroro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM IOps/iKa BBIJAYd JOKYMEHTOB IO pe3ylibTaTam
IIPEOCTABICHISI MyHHIIUITAIBHON YCITYTH;

9) nprocTaHoBIeHHUE MPEIOCTABICHUS MYHUIMITAIBHOM YCITyTH, €CIId OCHOBAHUS
IIPUOCTaHOBJIEHUS HE MPENyCMOTPeHBl (elepalbHBIMU 3aKOHAMU W TIPHUHSTBIMH B
COOTBETCTBMM C HHMM WHBIMH HOPMATUBHBIMHU ITPaBOBBIMM aKTaMu Poccuiickon
Qenepanuy, 3aKOHaAMM ¥ WHBIMH HOPMATHBHBIMH IIPAaBOBBIMHM aKkTaMu PecmyOnuxu
TarapcraH, MyHUIIMTIATBHBIMU TIPABOBBIMH aKTaMU. B ykazaHHOM ciiydae nocyieOHoe
(BHecyneOHOe) oOOXaloBaHWe 3asBUTENIEM pelleHnid M jaedctBudl  (6Ge3neiicTBUA)
MHOroQyHKIIMOHAJIBHOTO IeHTpa, pabOoTHWKa MHOTO(QYHKIMOHATBHOIO ILEHTpa
BO3MOXHO B CJIydae, €Cciid Ha MHOTO()YHKIIMOHATHHBIM LIEHTP, pelieHrs U NeHCTBUS
(Ge3meiicTBHE) KOTOPOTO OOXKATIYIOTCSA, BO3NOXKEHA QYHKIHA IO TPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHHUIIMNAIBHBIX YCJIyT B IOJNHOM o00BeMe B IOPAJKE,
onpeneneHHoM 4acTeto 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3. |

10) TpeGoBanme y 3asBHUTENS NPH NPEJOCTABIECHHM MYHUIMIIATLHON YyCIyru
JOKYMEHTOB WU WHQOpPMAIUU, OTCYTCTBHE U (MJHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJMCh NIPH TIEPBOHAYAIBEHOM OTKa3e B IIpHeMe JIOKyMEHTOB, HEOOXOUMBIX s
IIPEIOCTABJICHHUS] MYHUIIMIIAIBHON ycnyru, Jub0 B IMpEeAOCTaBIeHUN MYyHUIUIIAIbHOU
YCIIyTH, 32 HCKJIIOUEHHEM CIy4aeB, NPelLyCMOTPEHHBIX MyHKToM 4 "acTu 1 crartbu 7
@enepanpHoro 3akoHa Ne 210-03. B ykazanHoMm ciaydae gocyneOHoe (BHecymeOHOE)
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o0xanoBaHue 3asiBUTEIIEM peliesu 51 JieficTBUN (6e3neiicTBu)
MHOTOQYHKIMOHAJILHOTO — [eHTpa, paboTHWKAa MHOTOQYHKIMOHAIBHOTO  IICHTPa
BO3MOXHO B CiIy4ae, €Clld Ha MHOTOQYHKIMOHATIBHBINA LEHTDP, PEINEHHS ¥ NCHCTBUS
(GesnelicTBAE) KOTOPOTO OOXKANYIOTCS, BO3IOXKEHa (YHKIMsS IO MPEeJOCTaABICHUIO
COOTBETCTBYIOLIMX MYHMIUNATbLHBIX YCIYyr B IOJHOM oO0beMe B  MOpPsJIKe,
ompeeneHHoM yacThio 1.3 cratsu 16 GenepansHoro 3akona Ne 210-D3.

5.2. XKanoba mnopmaercs B IMCBMEHHOM QopMme Ha OyMaXKHOM HOCHTENe, B
3NIeKTpOHHON (opMe B Oprad, NIPeNOCTaBIAIONMNE MYHHIMNAIBHYIO YCIYTY,
MHOTO(YHKIHOHANBHBINA [EHTp JubO B COOTBETCTBYIOLIMH OpraH rocyHapCTBEHHOH
BIIACTH, SBJIONIMIHCA yYpeAuTeNeM MHOTO(QYHKIMOHAIBHOIO NeHTpa (raiee -
yapeauTens  MHOTOQYHKIHMOHANEHOTO  IIEHTpa), @ TakKe B  Oprasus3aluy,
IpexycMOTpeHHbIe yacThio 1.1 crateu 16 MexepansHoro 3akona Ne 210-03. JKanobs
Ha pelleHuss U AedcTBus (Oe3neilcTBUE) PYKOBOIWTENs OpraHa, IpPeAoCTaB/IsrOMEero
MYHHUIUIATBHYIO YCIYTY, TIOA0TCS B BRINECTOALIMHA opra (IIpH ero Halu4uu) 1160 B
cllydae ero OTCYTCTBHUS pacCMaTpUBAIOTCS HENOCPEACTBEHHO PYKOBOIUTENIEM OpraHa,
TPEJOCTABIAIONIEr0 MyHUIMIAIBHY0 yciayry. JKanoOsl Ha pelieHus H [eHCTBUA
(GesmeiicTBre) pabOTHHUKA MHOTOQYHKIIMOHATILHOIO EHTPa MOJAI0TCs PYKOBOAUTEIO
3TOr0 MHOTOQYHKUMOHANLHOrO IeHtpa. JKamoGsl Ha pemenus u  ICHCTBHA
(6e3meiicTBUE) MHOTO(QYHKIXOHAIBHOI'O IIeHTpa [MOIAIOTCS yAIpeaUTEIIO
MHOIOQYHKIIHOHAJIFHOTO LEHTPa WM JIOJDKHOCTHOMY JIHUIY, YIOJTHOMOYCHHOMY
HOPMATHBHBIM NpaBoBbIM aktoM PecmyGiukw Tarapcran. JanoGer Ha permeHus u
neiicTBus (GesnelicTBie) pabOTHUKOB OpraHW3alliii, HpefyCMOTPEHHbIX 9acThio 1.1
cratem 16 ®epepansaoro 3akoHa Ne 210-®P3, moparorcss PyKOBOAUTENAM 3THX
OopraHu3alui.

XKanoba ma pemenus u neiictBusi (Oe3meiicTBue) opraHa, MpPeOCTaBIAIOMIEro
MYHHULHUIIAIBHYIO  YCIYry, HOJDKHOCTHOIO JiMla OpraHa, IHPeAoCTaBIAIOMICIO
MYHHUIMIATBHYIO YCIyry, MYyHHLIUIIAIBHOIO CIIyXallero, pyKOBOJAWTENS oOprasda,
PefOCTaBIAIONIEr0 MyHHUIMITATBHYIO YCIyry, MOXeT ObITh HalpaBlieHa IO IIOYTE,
yepes MHOTOMYHKIMOHAIBHBIA [EHTp, C HCTIONB30BaHMEM HMH(POPMALIMOHHO-
TeJIeKOMMYHHKaLMoOHHOM cetd  «MHTepHeT», OQHIManbHOro  caiitTa Oprama,
IPeIOCTABIAIONIEr0  MYHWIMIATbHYIl0  ycuyry, EnumsHoro — moprama — aubo
PeciyGIIMKaHCKOro MopTaia, WHGOPMAIMOHHOM CHCTEMBI JOCY1e0HOro 00xXanoBaHu,
a TakKe MOXKeT OBITh [IPHUHATA [IPH JUYHOM Ipreme 3asBuTess. JKanoba Ha peleHus 1
nenucTBUs (6e3neiicTBUE) MHOT'O(YHKIIMOHAJIEHOTO LIEHTpA, paboTHUKA
MHOTOQYHKIMOHAJIBHOTO  I[I€HTpa MOXeT OBITh HampapjieHa 1o IodTe, ¢
HCIIONb30BaHMEM  HH(QOPMALMOHHO-TEJIEKOMMYHHUKAHOHHOH — cetn  «lHTepHET»,
odUIUATEHOTO caiiTa MHOTO(YHKIMOHANBHOrO ILeHTpa, Ejaumoro noprana Jubo
Pecry6IUKaHCKOTO TOpTana, HH(GOPMAIMOHHON CHCTEMBI JIOCYAe0HOro 0bXaIoBaHus,
a TaKKe MOXKET OBITH IPUHSTA NIPH JIUYHOM mpueMe 3asBuTens. JKanoba Ha peleHus u
nedictBust (Ge3neficTBie) OpraHM3alMM, NpeiyCMOTpeHHBIX dacThio 1.1 crareu 16
®enepanbHoro 3akona Ne 210-03, a Taxke uxX pabOTHUKOB MOXET OBITH HalpaBIIEHA
0 TI0OY4Te, C UCIONB30BaHHEM HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHONW — CeTH
«/HTepHeTY, OQUIMANBHBIX CcaifiTOB 3THX opranmsanui, EnuHOro moprana 6o
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PecryGnukanckoro moprana, a Takke MOXeT GbITh IIPHHSTA [IpU JIUYHOM IpHEME
3asBUTEIS.

5.3. JKanoba nomxHa comepxars:

1) HanmeHOBaHMe opraHa, NPEeIOCTABISIONIETO MYHHLIHIAIBHYIO yCayry,
AOIDKHOCTHOTO JIMIA OpraHa, NpeNOCTABJIAIONIEr0 MYyHHIMIATBHYIO YCIyTy, Ju60
MYHUIUTIATIBHOTO CITyXaIllero, MHOrOQyHKIIMOHAIBHOIO IEHTPa, €0 PYKOBOIUTENS U
(wnu) pabotHwKa, opraHuzamui, IPEAYCMOTPEHHBIX uacThio 1.1  cratem 16
DenepanbHoro 3akona Ne 210-D3, ux pykopoautenei u (HiM) pabOTHHKOB, peLIeHus U
mericTus (Oe3aeicTBYE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, oT4ecTBO (IIOCIENHEE - MPU HAIMYHH), CBEJICHUSA O MecTe
XKHUTEbCTBA 3asABUTENS - QU3MUECKOTo WA MO0 HaUMEHOBaHUE, CBEICHHS O MECTe
HaXOXICHHs 3asABHUTEIS - IOPUIUYECKOr0 JIMIA, a Takke HoMep (HOMepa) KOHTAKTHOTO
Tenedona, anpec (ampeca) dIeKTPOHHOMN MOUTH (IPH HATHYHH) H MOYTOBBIN azpec, 1o
KOTOPBIM JOJKEH OBITh HalpaBlieH OTBET 3asIBUTENIO,

3) cBemenus 06 oOXKalyeMbIX pelleHHsX W nedcTBHsX (Ge3meiicTBHH) oprama,
IIPENOCTABIISIOMEr0  MYHUIMNATIBHYIO  yCIyry, IO/DKHOCTHOIO JIMIa OpraHa,
OPETOCTABIAIOMEr0 MYyHULIHIATBHYIO YCIYry, JUO00 MYHHMIHIAIBHOIO CIyKaILero,
MHOTOQYHKIIMOHANBFHOTO — IEHTPa, pabOTHMKA MHOTO(MYHKIHOHAIEHOTO LIEHTPa,
OpraHusalii, MPeIyCMOTPEHHBIX acThio 1.1 cratbu 16 @enepansHoro 3axoHa Ne 210-
@3, ux pabOTHHUKOB;

4) mOBOIBI, HA OCHOBAHMM KOTOPHIX 3afBUTENb HE COTVIACEH C pElICHHEM W
nevcreueM (OesnelicTBuem) opraua, MIPETOCTABISIONIET0 MYHULHIIANBHYIO YCIIYLY,
AOIKHOCTHOIO JIMIA OpraHa, MPedOCTABIAIOMEr0 MYHWIUNATLHYIO YCIyry, IH00
MYHHMIHIAIBHOTO  CIy)Kalllero,  MHOTOQYHKIHMOHANBHOIO  [EHTpa, paboTHHKA
MHOTO(YHKIIMOHAILHOTO HEHTPa, OPraHu3alui, IpefyCMOTPEHHBIX YacThio 1.1 crathu
16 ®enepanshoro zaxoma Ne 210-®3, ux paGOTHHKOB. 3asBHTEIEM MOTYT OBITh
NPENCTABNEHBl TOKYMEHTHI (IIpM HANIWYWH), MOATBEPKIAIOIIME JIOBOJBI 3asBHUTEIS,
1100 WX KOIIHH.

5.4. Ilocrynusinas xanoba IOMNEKUT PETMCTPAIIMT B CPOK He TTO31Hee paGouero
JHI, CIIETIYIOLIETO 3a THEM TTOCTYILICHMS.

5.5. XKayoba, nocTynuBImas B OpraH, MPeIOCTABNSIONME MYyHHUIUIANBHYIO
YCIyTy, MHOTO(YHKIMOHANBHBIA IEHTP, YYPENUTENI0 MHOTOGYHKIHMOHAIHHOTO
LHEHTpa, B OpraHU3alluy, IpeqyCMOTpeHHble 4JacTero 1.1 cratem 16 PenepansHOro
3akoHa Ne 210-®3, nubo BhlmecTOAIME opran (IPU €ro HAIMYUH), MOIEKHUT
PacCMOTPEHHIO B TEUEHHE MATHAILATH PabouuX AHEH cO JHS ee PEerucTpalyy, a B
ciydae 00XanoBaHWs OTKa3a OpraHa, NPEeJOCTABIAIONIEr0 MYHHIHUIATBHYIO YCIyTY,
MHOTOGYHKIMOHALHOTO LIEHTPa, OpraHu3alliii, IIpeyCMOTPEHHBIX YacThio 1.1 crathm
16 Denepanbroro 3axoma Ne 210-®3, B mpueMe HOKYMEHTOB y 3asBHTEINS GO B
UCTIPABIICHUHN JONMYICHHBIX OIIEYaTOK W OMMOOK WM B clydae OOXKaJOBAHUS
HApYIIEHUs yCTAaHOBIEHHOTO CPOKa TAKMX MCIPABIEHHH - B TeYeHHE MATU pabouux
JHEH CO JHS ee PeruCTpalHH.

5.6. ITo pe3ynmbTaTaM paccMOTPEHHs XKanoOkl IPHHIMAESTCS OJIHO U3 CISIYFOUIMX
pelieHuii:
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1) xanoba ymoBJETBOpSETCS, B TOM 4UHcie B (OpMe OTMEHBI MPUHSITOTO
penlenus, UCTIPaBIeHUs TOMYIISHHBIX OTeYaTOK U OIMIMOOK B BEIIAHHBIX B pe3yJbTaTe
TpeIOCTaBICHUS MYHUIMNAIbHOM  yCIyrm JOKYMeHTax, BO3Bpara 3asBUTEIIO
JEHEeXKHBIX CPEJICTB, B3WUMaHME KOTOPbIX HE IPEAYCMOTPEHO HOPMAaTHBHBIMHU
npaBoBEIMU akTamu Poccuiickoit ®enepaly, HOPMATHBHBIME TIPAaBOBBIMH AKTaMH
Pecniy6nmku TatapcTal, MyHULIUIAIBHBIMY IPABOBBIMU aKTaMHU;

2) B yIOBJICTBOPEHUH KaJIOOBI OTKA3bIBAETC.

He mosgHee naHs, CIEAyIOMEro 32 JHEM MPUHATHA DEIICHHS, YKa3aHHOTO B
HACTOSAINEM IIYHKTE, 3asBUTEII0 B ITUCHMEHHOW (OpME H IO XKETAHUIO 3asiBUTECNA B
BNEKTPOHHON (opMe HampaBisieTcs MOTHBMPOBAHHBIH OTBET O pe3yibTaTax
PacCMOTPEHUS KAIOOBL.

5.7. B cnywae npusHaHus XanoObl NOJANEXKalled yIOBICTBOPEHUIO B OTBETE
3aBUTENIO O PE3yJIbTaTax PacCMOTPEHHs! KamoObl HaeTcs MH(OpManus O IeHCTBUIX,
OCYIIIECTBIIAEMBIX ~ OpPraHOM,  IPENOCTaBIAIOIIMM  MYHUIMIIANBHYIO  YCIyTy,
MHOTO(YHKIIMOHANLHBIM IEHTPOM JTHO0 OpraHu3aluei, IpexycMOoTPeHHOM 4acThio 1.1
cratbu 16 @egepansroro 3akora Ne 210-D3, B 1enax He3aMeIUTETILHOIO YCTPAHEHUS
BBIABJICHHBIX HAPYIIECHUM MPH OKa3aHUH MYHHUIUIIATBHON YCIIYyTH, a TAKOKe IPHHOCATCS
W3BMHEHHUS 32 [OCTaBIeHHbIe HEyJ00CTBA M yKa3bIBaeTcs HHPOpMALusd O HalbHEHIINX
JIEeUCTBUSAX, KOTOpble HEOOXOAMMO COBEPLIMTH 3asBUTEII0 B LEIAX MNOIYYCHHA
MYHULATTATBHON YCIIyIy.

5.8. B ciydae mpu3HaHUS JXaxo0bl HE HMOJJIEXKAIIEH YIOBICTBOPCHUIO B OTBETE
3aABUTENIO O PE3YIbTaTax pPacCMOTPEHMS JKaloObl JArOTCs apryMeHTHPOBaHHBIC
Pa3bACHEHMS O IIPUYMHAX [PUHSTOTO PEMIeHUs, a TakkKe HMHGbOpMauus o IOpAiKe
00XKaJTOBaHUS TIPUHSTOTO PEILICHHUS.

5.9. B ciydae yCTaHOBNEHHS B XOJI€ MIIM TIO Pe3yJIbTaTaM PacCMOTPEHHS KaloOb!
NPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO MPABOHAPYIIEHMS MK NPECTYINICHUS
JOIDKHOCTHOE JIUI0, paGOTHHK, HafleTeHHbIE TOJHOMOUHSIMH IO PACCMOTPEHHIO XKanoo,
He3aMeINTEILHO HATPaBISIIOT UMEIOIINECs. MaTepHrallbl B OpraHsl IPOKYypaTyphL.
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[pumoxenue Ne 1

K AJIMUHUACTPATUBHOMY
peryiaMeHTy IIpelOCTaBICHUS
MyHMITUIIATEHON YCIyTH 110 BblIa4e
CIIPaBKH (BBIIHCKH)

®opma

(Brank oprasa, IpeIoCTaBIISIOMIEr0 MYHUIUTATHHYIO YCIYTY)

CITPABKA

Caenienns 00 3IeKTPOHHOM IIOITHCH

JNomxuoctroe muno (GPHO)

(HOAMHUCH YIIOTHOMOYEHHOTO JOJDKHOCTHOTO JIMUa
opraHa)
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ITpunoxenune Ne 2

K AZIMAHUCTPATUBHOMY
pErlaMeHTy NpelocTaBIeHus
MYHUIUIIATBbHOU YCIIYTH 1O BhIfade
CIIPaBKH (BBITTUCKH )

Gopma

(brask oprana, IpefOCTaBIAIOMIEr0 MYHHIHIATBHYIO YCIYTY)

Komy:

KonrtaktHeie JaHHBIC!

IlpencraBurens:

KonTaxktHbIE HAAHHBIC IIPCACTABUTEIS:

PEIIIEHUE
00 0TKaze B penoCTaBICHUN MYHHIMIIANBHON YCITyTH
I10 BbIa4e CIIPABKU (BBITHCKH)
oT No

PaccmotpeB Baine 3assienue ot No u
[IpUIaraeMbie K HEMY JIOKYMEHTHI, YIIOJIHOMOYEHHBIM OpraHom
MPUHATO pelleHne 00 OTKase B BEIIayue
CIIPAaBKH (BBIMKCKH) IO CIELYIOMIEMY OCHOBAHHMIO:

JomonuuTensHas HHGOpMALUS

Crenierus 06 3JIEKTPOHHOMN NOJIHCH

HomxrocTHOE mHI0 (PUO)

(MOAMHCH YTIONIHOMOYEHHOTO JOKHOCTHOTO JIULA
opraHa)
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[Ipwroxenue Ne 3
K AJIMHAHUACTPAaTUBHOMY
peryiaMeHTy IpPeAOCTaBIIEHHUS
MYHUIUITATHHON YCIyTH I10 BhIIa9e
CIIPaBKH (BBIMICKH)

dopma

(PTaBK Oprana, IIPeIOCTABIIOMEr0 MyHAITHIIATBHYIO YCIYTY)

Kowmy:

KonrakTHbIC JaHHBIE!

IIpencraBurens:

KonTakTHBIC JaHHbBIE npeancraBuTelisd:

PEINIEHUME .
06 0TKa3e B NpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS IIPel0CTaBICHNUS
MYHUIUITATHHON yCIIyTH 110 BhlIa4e CIpaBKH (BBITIUCKY)
oT No

PaccMmoTtpeB Barre 3asBieHHe OT No 151
npuiiaraeMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpTraHoM
NpUHATO penieHne o6 oTkase B
[preMe JOKYMEHTOB, HeOOXOIUMBIX Ul IPEJOCTaBIEH s MyHULMIATBHON yCIyTH 10
BEIJAde CHPABKY (BBIIHUCKH) IO CIEAYIOIUM OCHOBaHUAM:!

1.
2.

PasnscHeHUe TIPUYUH OTKa3a:

JomonuuTeIbHAS HHPOpMAIHsL:

Bl BIpaBe MOBTOPHO OOPaTUTHCSA B YHONHOMOYEHHBIH OpPraH C 3asBICHHEM O
TIpeIOCTaBICHIN YCIIyTH MOCIe YCTPaHeH s YKa3aHHbIX HapylLIeHUN.

JlaHHBIM OTKa3 MOXET OBITh O0anoBaH B JocyneOBOM IOpslKe TyTeM
HanpaBJIeHus JKaNo0bl B yIIOJHOMOYEHHBIN OPraH, a Takxke B cyneOHOM MOpSIKE.

Ceepenus 00 SIEKTPOHHOM ITOAMUCH

JlomxaocTHOE nuro (GUO)

(MOIMACH YIIONTHOMOYEHHOTO IOJDKHOCTHOTO JTHIA
opraHa)
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ITpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perjiaMeHTy MpeoCTaBIeHHUS
MYHHIUTATBHOU YCIIYTH 110 BbLAa4e
CIIPaBKH (BBITTUCKY )

®opma

B

(HaMMEeHOBAaHNUE OpPraHa MECTHOTO CaMOYIPaBIEeHHs)

oT

(thamuusi, ¥MS, OTYECTBO, TIACTIOPTHBIE JAHHBIE, PETUCTPALIMIO
0 MECTY KUTENBCTBA, Al[PEC SNEKTPOHHON MOUTHI, TeNe(OoH)

3AABJIEHUE
O BBIJIAY€ CIPABKU (BBITTUCKH)

[Iporry Bac BeIAaTh cripaBKy (BBITIUCKY )

(ykasarb BUI CHPaBKH)

K 3agBnenuro I[pHUJIararoTcs:

Pe3ynpTaT IpeIoCTaRIeHYSI MyHHUIIUITAIBHON YCIYTH, IIPOUTY IPEAOCTaBHTh!

[ 1B nwunsiii kaGuuer ITopraja rocyIapCTBEHHBIX U MYHUIIMNAIBLHEIX YCIyT
Pecny6nuku Tartapcran;

D B MHOTO(QYHKIHOHATBHOM IEHTPE NpeNOCTABIEHHUS [OCYIapCTBEHHBIX H
MYHHITUTIATBHBIX yeayT Pecriybnuku TarapcTas;

D B Opcane.

(mara) (Tmomuck) (®.N.0.)
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[Tpunoxenue Ne 5

K AJIMAHHCTPATHBHOMY

peryiaMeHTy IpeI0CTaBIeHHUS

MYHHMIMITAIEHON YCIYTH 1O Bhigade
" crrpaBKH (BBITHCKH )

Pyxosogurento
HcnonmHUuTENEHOTO KOMUTETA

oT:

3ASABJIEHUE
00 ucnpaBIeHUN TEXHUUYECKON OMMUOKN

Coobmaro 06 ommbKe, TOMyIMIEHHONW TPH OKa3aHWU MYHHUIMIIAIBHON YCIYTH IO
BbIJa4e CHpPaBKU (BBIMUCKH).
3anucaHo:

IIpaBunbHBIE CBEOEHUS:

Ilpomry wucnpaBuTh  JIOMYHIEHHYIO TEXHWYECKYI0 OMIMOKY M BHECTH
COOTBETCTBYIOIME  U3MEHEHMS B  JIOKYMEHT, SBJSIOIUKCA  Pe3ylbTaToM
MYHHIUTAIBHON YCITYTH.

ITpunararo cregyromue TOKyMEHTBI:

1.

2.

B cinydyae TnpuHATHS penieHHs 00 OTKIOHEHHWW 3asBieHUs 00 HCIpPaBICHUU
TEXHUYECKOM OLINOKH TPOITYy HAIIPaBUTh TAKOE pelieHue:

IIOCPEICTBOM OTIIPABIEHUS 3JIEKTPOHHOTO TOKYMEeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHOHN KOMUU Ha OYyMaXXHOM HOCHTEIE ITOUYTOBLIM OTIIPABICHUEM 10

ajipecy:

Hacrosmmm moaTeepxar0: cBe/IeHNs, BKIIFOYCHHBIE B 3asBJICHUE, OTHOCSIIKECS K
MOEH JHUYHOCTA U NPEACTABIIEMOMY MHOIO JIMIYy, & TaKXXE€ BHECEHHBIE MHOK HUXKE,
IOCTOBEpHBI.  JIOKyMEHTHI (KONMMM JOKYMEHTOB), IPWIOXKEHHBIE K  3as4BJICHUIO,
COOTBETCTBYIOT  TpeOOBaHUSIM, YCTAaHOBJIEHHBIM  3aKOHOZATelbcTBOM  Poccuiickon
Qenepaniy, HA MOMEHT TPEJCTABICHUS 3asBJICHUS 3TU JOKYMEHTHI JNEUCTBUTENIBHBI U
COZIEPIKaT IOCTOBEPHBIE CBEICHUA.

(nara) , (oamwcs) (®.1.0)
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