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KAPAP
ITOCTAHOBJIEHHE
30.03.2022 ropa ¢.Kyrapuano Ne 8

«O6 yTBepXKJIeHWHM aJIMHHUCTPAaTHBHOTO
periaaMeHTa TIpe1oCTaBlICHUs
MyHHUHTIBHOM — yCIyrH [0 BbIAAHS
CITPaBKH (BBITUCKH )»

B uensx peammzauuu PenepalpHOro 3aKoHa OT 27 wutonst 2010 roma Ne 210-03
«O6 opraHu3alliii TpPeJOCTaBICHHs TOCYIAapCTBEHHBIX M MYyHHIHMMAIBHBIX YCIYD»,
PYKOBOJCTBYSCh ITOCTaHOB/IeHHeM Kabuneta Munuctpos Pecny6iukn TarapcraH OT
02.11.2010 Ne 880 «O6 yrBepxaenuu Ilopsiaka paspaboTki M YTBEPKICHUSA
aIMHHUCTPATHBHEIX  PErNIAMEHTOB  IPEOCTABICHMA  TOCYAApCTBEHHBIX  yCIyT
HCTIOJHUTENBHBIMHA OpraHaMid TOCYJapCTBEHHOH BIACTH Pecniyonuku TarapcTad 4 O
BHECEHMH H3MEHEHUH B OTIeNbHbIe mocTaHoBieHus Kabunera MUHHCTPOB PecryOnuku
Tarapcran», a TakXke [OCTaHOBICHHUEM WcnomautensHoro komutera oT 21.06.2016
No96mn «O Ilopsiake pa3paboTKH M YTBEPKACHHS AAMHHACTPATHBHBIX PErTAMEHTOB
TIpPEIOCTABICHHS MYHHUIHUMATBHBIX YCIyT, YCTaBoM MYyHHIMIIAILHOTO 00pa30BaHus
«KyrapumHCKOE CEJIbCKOE IMOCEIeHNe» Pp16H0-C1060CKOr0 MYHHLMIIATEHOTO paioHa
Pecry6ruku Taraperan, [IOCTAHOBJIAIO:

1. VTBepAMTh TpHIAraeMblii aJMHHHUCTPATHBHBIA pPErNaMEHT MPENOCTABICHIA
MYHHLUIIAJILHON YCIIyTH 110 BbIAAY€E CTIPaBKU (BBIMTMCKH).

2. Tlpu3HaTe YTPAaTUBLIMM CHIy MOCTAHOBICHHC McnoaHUTeIbHOI0 KOMHUTETa
KyrapunHCKOTO CelIbCKOI0 IMOCeNCHHsA Pr161H0-C10601CKOr0 MYHHLHITANBHOTO panoHa
Pecrybrmuku Taraperan ot 10.03.2021r. Ne6 «O6 yTBepKIEHUH aqIMHUHHCTPATUBHOIO
peraMeHTa [MpefoCTaBIeH s MyHUIMIIABHOH YCIyTH 110 BbIAA4E CIPABKU (BBITIMCKH)».

3. HacTosiluee TIOCTAHOBJEHHE Pa3sMECTHTh Ha CIELHaTbHOM MH(QOPMAIHOHHOM
creHie Kyrap4mHCKOro CelbCKOTO IMOCETEeHH Pr16H0-C1000/1CKOTO MYHHITANATBHOI0
paiiona Pecriybmuku TaTtapctaH, pacookKeHHOTO MO alpecy: PecnyOnuka Taraperas,
Pp10HO-CioGoacKiit MyHMIMIIANBHEI paioH, c.KyrapuuHo, yiL. 3auTOBBIX, 1.l1A,
oduumansHoM caiite Pri6HO-Criod0ACKOr0  MyHHIHNANBHOIO paiiona PecryOanku
TarapcTaH B MH(OPMALMOHHO-TEIEKOMMY HUKALMOHHOH CCTH HatepHer no Beb-ampecy:
http://ribnaya-sloboda.tatarstan.ru u «OQuIMaTEHOM MOpTase npaBoBOi MHGpOpPMALIH
Pecnyonuku TatapcTan» B uH(POPMALMOHHO-TEICKOMMYHUKAIIHOHHOH CeTH WuTepHer
no BeG-ampecy: http://pravo.tatarstan.ru.




4, KOHTpOJ'Ib 33 MCIIOJIHEHHEM HACTOMLIEr 0 MOCTAaHOBIICHUA OCTABJIAIO 34 coOoil.

I'naBa Kyrap4mHCKOIO CelIbCKOro MOCEICHHUA
Pp16H0-C10604CKOT0 MyHHIIMTIAILHOTO paioHa
PecnyOnuku Tarapcran L e A.T.Cadpun

/



Yr1BepxkacH

IMOCTAHOBJIEHUEM

M CcrnomHUTEIbHOIO KOMUTETA
KyrapunHcKoro cenbcKoro moceneHus
Pr16HO0-Cin000ACKOTO
MYHUITUIIAJILHOTO paiioHa
Pecniy6onuku Tarapcran

oT «30»03.2022 1. Ne &

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaABJIeHU MyYHUIMIIAILHON YCJIYI'H N0 Bbllaye CIPABKH (BBITUCKH)

1. O0mue moJioKeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEHT MPEJOCTABICHUSI MYHHUIIMIAIBHON
yclyru (fajee — aJAMUHUCTPATUBHBIA PETIaMEHT) YCTAHABIMBACT CTAaHIAPT U MOPSIAOK
MPEIOCTABIICHUS MYHHUIIMIAIBHONW YCIYTd IO BbIJay€ CIpaBKU (BBIMUCKH) (nanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. JlumamMu, WMEONIMMH TPABO HA IMOJYYEHUE MYHUIMIAIBHOW YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBieH”eM BIpaBe OOpaTUTbCS MPEACTABUTENb  3asBUTEI,
JEUCTBYIOUIMI Ha OCHOBAHUM JOKYMEHTA, YIOCTOBEPSIIOLIETO €ro MOJTHOMOYMS (fanee —
MPEACTABUTEND 3asBUTEIIS).

1.3. Ilopsinok uH(pOpMHUPOBAHUS O TIPEAOCTABICHIUN MYHHUITUTIATHLHON YCIyTH

1.3.1. Uudopmamuss o mOpsAKe MPEAOCTaBICHUS MYHHUIMNAIBHON YCIyru
pa3Melaercs:

1) Ha wWHQOPMAIMOHHBIX CTEHAAX, COACPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHUIMNAIBHOM  yciyre, pacHoJIO)KEHHBIX B  IMOMEIICHUSX
MHOTO(YHKITHOHATbHBIX IIEHTPOB MPEIOCTABICHHUS rOCyIapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha o¢QUUHUATBHOM CalTe MYHULMNAIBHOTO paioHa B HWHGOPMAIMOHHO-
TeleKoMMYHHUKarmonHo# cetn «utepuer» (https://www.ribnaya-sloboda.tatarstan.ru);

3) na Ilopranme rocymapCTBEHHBIX M MYHHUIMNATBHBIX yciayr Pecrmybmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) Ha EnuHOoM moprayie rocyIapCTBEHHBIX M MYHHUIUMAIBHBIX yCIYyT ((YHKIIHA)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBEHHON WH(POPMAIMOHHON cucteme «PeecTp rocyaapCcTBEHHBIX H
MyHUIMIANbHBIX ycayr Pecnyonuku Tatapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT).



1.3.2. KoHCyJabTUpPOBaHME MO BONPOCAM MPEAOCTABICHUS MYHUILUMIIAIBHON
YCIIYTH OCYIIECTBIISCTCS:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHuy - TUYHO WU 0 TeleoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B UcnonautenbHoM KomuTeTe KyrapumHCKOro cenbckoro noceneHusi PeiOHO-
Cno00/icKOoro MyHUITUTIATBHOTO paiioHna Pecrryomuku Tataperan (nanee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

Py MUCBMEHHOM (B TOM uucie B (opMe JIEKTPOHHOTO JOKYMEHTA) 0OpallieHuu
— Ha OYMa)KHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Uadopmanus Ha Enqunom noprane, PecnyOimnkaHckoM mopTaje o mopsiiKe
U CpOKax TMpelOoCTaBlCHUS MYHUIMMNAIbHOW YCIyTd HAa OCHOBAHUM CBEJCHUI,
comepxammxcsi B PeecTpe  TrocylapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Jloctynn k nHpOpMaUKM O CpOKaX W TMOPSAIKE MPETOCTABICHUS MYHHUITUIATHHOM
YCIIYTH OCYIIECTBIIACTCS 0€3 BBITOJHECHHSI 3asBUTEIIEM KaKHX-TH00 TpeOOBaHUM, B TOM
yrcie 0e3 HCIOIb30BaHUS MIPOrPAaMMHOTO OOECHEYEeHHs, yCTaHOBKa KOTOPOrO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTEISI TPEeOYEeT 3aKITIOUCHUS JUICH3HOHHOTO WM HHOTO
COTJIAIlIEHUs ¢ MpaBooOIagaTeNIeM MPOrPAMMHOT0 O0ECTICUSHHS, TIPETyCMAaTPHUBAIOIIIETO
B3UMaHUe TIJIaThl, PETUCTPAIIAIO WM aBTOPHU3AINAIO 3aSBUTEIIS MWW TIPEIOCTABICHUE UM
MEPCOHAJIbHBIX JTAHHBIX.

1.3.4. Tlpu oOpaiieHuu 3asBUTENS JUYHO WK MO TeaehOHY B COOTBETCTBUM C
MOCTYMHBIIINM OOpaIieHueM MPeA0CTaBISIETCS HHDOPMAITUS:

1) o MecTe HaXOXICHUS MHOTO(PYHKIIMOHAIBLHOTO IICHTpa
MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHUIMMAIBHBIX yciuyr, Opeana
(ampec, rpaduk paboThl, cipaBoYHbIE TeIEPOHDI);

2) O TMOpsSIKe TMPEIOCTaBACHUS MYHHUIIMITAIbHONW YCIyTH, O
croco0ax M cpokax MmoJ/iauu 3asBICHUN;

3) 0 KaTeropusx TrpaxkIaH, KOTOPBIM  MPEIOCTABIISACTCS
MYHUITUTIATbHAS YCIYTa; 0 HOPMAaTUBHBIX MPABOBBIX aKTaX, PEryIUPYIONTUX
BOIIPOCHI TIPEIOCTABIICHHUS] MYHUIIMTTAIBHON YCITYTH;

4) 0 mepe4yHe JIOKYMEHTOB, HEOOXOJMMBIX I PacCMOTPCHUS
3asIBJICHUS O TIPEIOCTABICHUH MYHHUIIMIIAIBHOW YCIYTH, O CPOKaX MpHUeMa
PETHCTPAIINH 3asIBJICHHS;

5) 0 Xoje MpeaoCTaBICHUS MYHHUIMITAILHON YCIYTH;

6) o Mmecre pa3melneHus Ha OQHUIMATLHOM caiiTe HHGOPMAIMH 110
BOIIPOCAM MPEIOCTABICHUS MYHUIIUTIAILHON YCIIYTH;

7) 0 TIOpsAIKe OO0KaJoBaHHWS JICHUCTBHMM WM  Oe31eHCTBHS
JIOKHOCTHBIX Jiull Opeana.

[lo mnmcekMEeHHOMY OOpaIleHHWI0 COTPYIHHUKH OT/AENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHHUIIMIIAJBHON  YCAyrd, TmMOJApoOHO B MHCHbMEHHOW  (opme
Pa3bACHSIOT 3aSBUTEIIO MOPSIAOK MPEAOCTABICHUSI MYHHUITUIIATLHON YCIIYTH U BOTIPOCHI,
yKa3aHHbI€ B HACTOSIIEM MYyHKTE aAMUHUCTPATUBHOIO PETJaMEHTa, U B TEUEHUE TPEeX
pabouux JHEH COo JHS pEerucTpaluy oOpalleHrs HAIpaBiIsIlOT OTBET 3aaBUTEN0. OTBETHI
JaloTCad Ha s3blke oOpaieHus. B ciayuyae HEBO3MOXHOCTH JaTh OTBET Ha S3bIKE
oOpaleHus UCTIOJIb3YIOTCS TOCYIapCTBEeHHbIE s3Ik PecnyOnuku TaTapcras.



1.3.5. UHdopmanus mo BompocaM MPEeAOCTaBICHUS MYHHUIUNAIBHON YCIyTH
pa3Meniaercss Ha  O(QUIMAIBHOM  CaiiTe  MYHULUIAIBHOIO  pailoHAa U  Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara Jist pabOThI C 3asIBUTEIISIMH.

Wudopmanus Ha  TOCyIapCTBEHHBIX  s3blkax  PecmyOmmku — Tatapcraw,
pasMemniaemass Ha HMH()OPMAIIMOHHBIX CTEHJAaX M Ha OQUIMAIBHOM  caiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B HMH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«HTEpHET», BKIIOYAET CBEICHUS O MyHULIMIIAIBHOMN yCIIyTe, COAEpkKAIMecs B IIyHKTaxX
2.1, 23, 24, 2.5, 27, 29, 2.10, 2.11, 5.1 agMUHUCTPATHUBHOIO pETJIaMEHTA,
MHPOPMALIMI0O O MECTe HAXOXKJIEHUS, CIPABOYHBIX Tele(pOHax, BpPEMEHU pabOTHI
Opeana, o rpaduke npuema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE MPABOBBIE AKThI, PETYIUPYIOIINE MPEOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepeyeHp  HOPMATHUBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLINAX
MPEOCTABICHUE MYHUIUNAIBHON YyCIyru (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M HMCTOYHUKOB HX O(PUIIMATIBLHOTO OMyOJMKOBAaHMS), pa3sMElIeH Ha
Ennnom moprane, B Peectpe rocygapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr, Ha
opuHAITBHOM caiTte MYHHIUITATBHOTO paiioHa B nH(pOpMAaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT aJIMUHHMCTPATUBHOIO pETJIaMEHTa B JCUCTBYIOLIECH peaaKiuu
MOJUICKUT pa3MelleHni0 Ha EauHom moprane, B PeecTtpe TrocymapCTBEHHBIX |
MYHUIIMOAIBHBIX  YCIYyT, Ha O(QUIMAIBHOM calTe MYHUIMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B 3IMUHUCTPATUBHOM PETJIIAMEHTE, U UX OMpPEICIICHUS

1.5.1. B atMMHUCTPaTUBHOM PETJIAMEHTE HCHOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yAaJleHHOe pabouee MECTO MHOTO(YHKIIMOHAIBHOIO IIEHTpa MpeIoCTaBICHUS
rOCyJapCTBEHHbIX M MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTypHOE mojipasnesienue (0uc) MHOrO(QyHKIIMOHATBLHOIO LIEHTPA MPEI0CTABICHUS
roCyJapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYr, CO3JaHHOE B TOPOACKOM (CEITBCKOM)
MOCEJICHUH MYHUIIMIIAIHLHOTO paiioHa WM B TOPOACKOM okpyre PecnyOnuku Tatapcran
B cooTBeTcTBUM ¢  nyHKktomM 34  IlpaBun  opraHuzanuu  J€ATEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS rocyJapCTBEHHBIX 17}
MYHULIMIAIBHBIX YCIIYT, YTBEPKIACHHBIX NOCTaHOBieHUEM lIpaBurenscrBa Poccuiickon
Oenepanuu ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepx)aeHuu [lpaBun opranuzanuu
JESITeIbBHOCTY MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUSI TOCYIApPCTBEHHBIX U
MYHULUIATBHBIX YCIyT»;

TeXHUYecKas omubka - omubka (OmucKa, oledyarka, rpaMMmaTHdecKas WM
apupmernyeckas omuoOka MO0 TomoOHas omuMOKa), JOMyIIEHHAsh OpraHoM,
IPEIOCTABIAIOIIMM MYHULMIIAJIBHYIO YCIYry, M IpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yjibTaT MYHULMIIAIBHON yCIIyTu), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEJCHUS;



Enunas cucrema wuaeHTHGUKAIMK W ayTeHTU(dUKAUMU B HHQpACTPYKType,
o0ecreunBaroIIei MH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHUE
MH(POPMALIMOHHBIX CHUCTEM, HCTOJIB3YEMBIX IUIS MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYyT B 3eKTpoHHOU ¢opme (manee — ECUA) — denepanpHas
rocynapcTBeHHass MHGOpPMAIMOHHAA CHCTEMa, OOecleynBaronas CaHKIHOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(OPMALIMOHHOTO B3aHMMOJCHCTBHS B CHCTEME MACHTU(DUKAIIIHN U
ayreHTUGUKaIUA K  HMHQOpPMAIMM,  COJAEpKamieiics B TOCYJapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®II - T'ocymapcTBeHHOE OrOKETHOE YUpexkJeHHe «MHOTo(QYyHKIIMOHAIBHBIN
IIEHTP MPEAOCTaBIICHUS TOCYJapCTBEHHBIX M MYHHUIIMIAJIBHBIX yciyr B PecmyOmumke

Tarapcrany;
ANC MOI] - ABTOMaTU3UPOBAHHAS nHpopMaIMoHHAas cucTemMa
MHOTO()YHKITMOHAJIBHBIX LIEHTPOB pEAOCTaBICHUS roCyJ1IapCTBEHHBIX u

MyHUIIUTIATBHBIX yenyr PecnyOnuku TaTtapceras.

1.5.2. B agMUHUCTPAaTHUBHOM PETJIAMEHTE IIOJ[ 3asBICHHEM O NPEAOCTABJICHUU
MYHULUINAIBHOW YCIyru (fanee - 3asBJICHHUE) NMOHUMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHUIUIIAUIBHON YCIyTH, IIOJaHHBIM B COOTBETCTBUA C IIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa or 27 wurwonga 2010 roga Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTABIIECHUSI TOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyr» (nanee — denepalibHbIN
3akoH Ne 210-®3).

2. CTaHaapTt npeaocTaBjJIeHNsi MyHMIMNIAJIbHON yCIyrH
2.1. HaumeHoBaHKME MYHHUIIUIIAJTBHOM YCIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOyIpaBIIEHUS, HETIOCPECTBEHHO MPEI0CTABIIAIONIETO MyHUIIUIIATBHYIO YCIIYTY

Ucnonmumenvuoiti  komumem Kyeapuunckoeo cenvckoco nocenenus Puiono-
Cnob6o0ckoeo myHuyunanvnozo paiiona Pecnyonruku Tamapcman.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUs MyHULIUIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCIIYTH SBISICTCS:

1)  cmpaBka (Beimucka) (mpuitoskenue Ne 1k  Hacrosiemy
aIMUHUCTPATUBHOMY PETIIAMEHTY);

2) pemieHne 00 OTKa3e B NPEJOCTABICHUH MYHHIUIAIbHOM
yeiayra  (mpuwioxkenue Ne 2 K HACTOSIIEMY aJAMUHUCTPATHBHOMY
peryiaMeHTy);

3)  pemienre 00 O0TKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeI0CTaBIEHUSI MyHUILIMTIATBLHON yeayru (mpusoxenue Ne 3 k HacTosiiemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar MnpeaoCTaBICHHUS MYHHUIIMNAIbHOW YCIYTHM HaIpaBJsieTcs
3asBUTEN0 B (OpMe  DBIEKTPOHHOTO  JIOKYMEHTAa, MOJMNUCAHHOTO  YCHJIEHHOMN



KBaJIM(ULIUPOBAHHOM 3JIEKTPOHHON MOJNUCHIO0 YIOJHOMOYEHHOTO JOJLKHOCTHOTO JIMIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rona Ne 63-®3 «O06 snexkTpoHHOM noanuckuy» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
nnaHblil kabunet ExmnHoro moprana. B ciydae HampaBieHHs 3asBICHHS MOCPEICTBOM
PecnyOnukanckoro mnoprana pe3yiapTaT MPEJOCTaBICHUS MYHULHUINAIBHON YCIYrd
HaIPaBJISIETCS TaK XKE B JIMYHBIN KaOuHeT PecrybnrkaHckoro moprarna.

2.3.3. I1o BBIOOpPY 3ad4BUTENS PE3YJIBTAT NPEIOCTABICHUS MYHULIUIIAIILHON YCIIyTH
BeitaeTcss B Oprane wim B M®IL[ B ¢dopme sk3emIuisipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrieyaTaHHOr0 Ha OyMaXXHOM HOCHTEJE, 3aBEPEHHOIO II€YaThl0 U MOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTrO Jinia Oprana uinm pabotHuka MOILI.

2.3.4. 3agBuTenb BOPABE MOJYYUTH PE3YyJIbTAT MPEIOCTABICHUS MYHHIMIIAIBHON
yciayrud B (opMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpoKa AEMCTBHS pe3yibTara
IIPEIOCTABIICHUS MyHULIMITAJIbHOW YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEO0OXOAMMOCTH 0OpalIeHUsI B OpTraHU3ALMH, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CIIM BO3MOXXHOCTb IPUOCTAaHOBJICHHSI IIPEyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIa4M (HAIPABICHUSA)
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3YyJIbTaTOM MPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.4.1. MyHununanbHas ycayra MpeoCTaBIsieTca B TeUEHUE TpeX pabodumnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpOKa MPEAOCTABICHUS MYHUIUIIAIbHOW YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBneHue [ITOKYMEHTA, SIBJISIIOLIETOCS PE3YyJbTaTOM MPEAOCTABICHUS
MYHUIIUTIATBHOW  yciyrd B (opMe  DIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBJISIETCS. B JIeHb OMOPMIICHHMSI M PETUCTpAIlMU pe3yJibTaTa MPEeJoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaAMH JJISI
MPEIOCTABJICHUS] MyHULIMTIAIBHOM YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOUMBIMU U 00513aTEILHBIMU ISl IPEIOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOJITICXKAIMX MPEACTABICHHUIO 3asiBUTEIIEM, CIIOCOOBI UX MOTYUYEHUS 3asIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popme, MOPSAIOK X MPEACTABICHUS

25.1. Jlngs monmydeHUss MYHUIIMIAIBHOW YCIYTH 3asBUTENb IMPEJCTaBISET
CJIEIyIOIIUE JOKYMEHTBI:

1) MOKyMEHT, YIOCTOBEPSAIONINIA JIMYHOCTh (HE TpedyeTcs B ciydae oOparieHus
nocpencTBoM PecryOimkaHckoro moprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTEIS 3asIBUTEIIS;

3) 3asBieHUE:

B (popMe NTOKyMeHTa Ha OyMakHOM HocuTene (nmpuioxkeHue Ne 4 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoJIHAETCs MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B OJIEKTPOHHYIO (opMy 3asiBIEHHUsS), MOJANUCAHHOE B COOTBETCTBUM C



TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO perjaMeHTa, Mpu OOpalieHuu
nocpecTBOM PecryOnkaHCKOro nopraia;

4) B ciydae, eciau s MPENOCTaBICHUS MYHULMIAIBHOM YCIyrd HeoOXxoauma
00pa0oTKa MEpPCOHANBHBIX JAaHHBIX JIMIA, HE SIBIAIOMIETOCS 3asBUTENIEM, M €CIH B
COOTBETCTBUHM C (henepanbHbIM 3aKOHOM OO0pa0OTKa TaKUX MEPCOHANBHBIX JaHHBIX
MOET OCYIIECTBIIATHCS C COIJIACUs YKA3aHHOTO JIMIA, IPU OOpAIEHUH 32 MOIYyYCHUEM
MYHULMINAIBHOM yCIyTH 3asBUTENb JOMNOJHUTENBHO TPEICTABISAET JIOKYMEHTHI,
NOATBEPKAAIOIINE TOJyYEHUE COIIACUS YKA3aHHOrO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENII Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO JuIa. JJOKyMEHTHI,
MOJTBEPKAAIOUIUE MOJYyUYEHUE COTJIacusi, MOTYT OBITh IMPEACTABJICHBI B TOM 4YHCIIE B
(dhopme 2IEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciau OOS3aHHOCTh XpaHEHUs JIOMOBOM KkHuTH g0 31.12.2017
BO3Jarajach Ha COOCTBEHHHUKOB JKWJIBIX IIOMEIICHUN, 3asBUTEIEM IPEACTABIAETCA
JIOMOBAsi KHUTA;

6) NpaBOyCTaHABIMBAIOIINE JOKYMEHThl HA WHIMBHIYaIbHBIA KHIIOH JIOM (€ciu
paBO COOCTBEHHOCTHM HE 3apeTrUCTPUPOBAHO B EIMHOM TOCYZapCTBEHHOM pEecTpe
HEJBUKUMOCTH) — JJI BBITUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBl€eHWE W TPWIAraeMble JOKYMEHTBl MOTYT OBITh IPEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJIEAYIOIINX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XHBIX HOCUTENISIX U B BHJIE AJIEKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOILIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpeactBoM Pecry0iarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBIeHUE W NpPWIAraéMbple JOKYMEHTBI, IPpU HANpPaBICHUH IOCPEACTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM HOPSIIKE.

2.5.3. 3asBieHuEe TIPU HAMpPABICHUH TOCPEACTBOM PecmyOiMkaHCKOTro moprana
MOJIKUCHIBAECTCS ITPOCTOM 3JIEKTPOHHOM MOAIUCHIO 3asIBUTEIIS.

J{nst mosiydeHust MpOCTOM AIEKTPOHHOM MOJMUCH 3asBUTENI0 HEOOXOAUMO MPOUTH
npouenypy perucrpauuu (ayrentudukanuu) B ECHUA, a takke MOATBEPIUTh YUETHYIO
3aMuCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHbIE O0pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnyHkrax 2, 4-6 mnyHkta 2.5.1 aIMHUHUCTPATMBHOIO PEIVIAMEHTA, 3aBEPSIOTCA
YCWJICHHOW KBaJIM(DUIIMPOBAHHON TMOIMMUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNeKTpOHHBIC JOKYMEHTHI (IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHIIAraeMble K
3asBJICHUIO, B TOM YHCJIC JJOBEPEHHOCTH, HANIPABJISIOTCS B BUJIE (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) MIOJDKHO IMO3BOJIATH B IOJHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) mpeacraBieHus: JOKYMEHTOB M MH(GOPMAIMU WIM OCYIIECTBICHHS ACHCTBUMH,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMUA OTHOUIEHHWS, BO3HHUKAIOIIME B CBA3U C
IPEAOCTABIEHUEM MYHHUIIMNIATIBHON YCIIyTH;



2) OCyIIeCTBIICHUS NEHUCTBUI, B TOM YMCII€ COTJIACOBAHUM, HEOOXOIUMBIX [IJIst
MOJIYYCHUS] MYHHIIMNAIBHOW YCIYTM W CBS3aHHBIX C OOpaimieHueM B  HWHBIC
rOCyJapCTBEHHBIC OpPTaHbl, OPTaHbBl MECTHOTO CaMOYIIPABJICHHUS, OpPTaHU3AINH, 34
WUCKIIFOYCHHEM TIOJNIYYCHHS YCIYT U TOJy4YeHUs JOKYMEHTOB W HWH(MOpMaIH,
MIPEIOCTABIIIEMBIX B pe3yJbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIIOYECHHBIX B IEPEYHH,
ykazaHHbeie B actu 1 ctateu 9 dDenmepanbHoro 3axkoHa Ne 210-D3 (HeoOXOAMMBIX U
00s3aTENbHBIX YCIYT);

3) TmpeacTaBieHHs JOKYMEHTOB H  HHGpOpMAIMU, OTCYTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IMPHU IEPBOHAYAIBHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIi MPEAOCTABICHUS MYHUIMIAIBHOW yCIyrd, 1ubo B
PEI0CTaBICHUU MYHUIIUTAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) u3MEHeHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacaroUIUXCs
MIPEI0CTABIICHUSI MYHUIIUTNIAIBHON YCIYTH, MOCTE MePBOHAYAIBHON T0JIa4H 3asBJICHUS O
MIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

0) HaMYMe OMMOOK B 3asBJIICHUH O TPEIOCTABICHUN MYHUITUTIAIBLHOW YCIyTH U
JOKyMEHTaX, TIMOJAaHHBIX 3asBHTEIIEM IIOCJE IEPBOHAYAIILHOTO OTKa3a B TIIpHEME
JTOKYMEHTOB, HEOOXOAMMBIX IS TMPEAOCTABICHUS MYHHUIIUTIATBHOW YCIyTH, JHUOO B
MPEIOCTaBICHUY MYHHUITUTIATFHOW YCIIYTH M HE BKIIOYCHHBIX B IMPECTABICHHBIN paHee
KOMITJIEKT TOKYMEHTOB;

B) MCTEUCHHUE CPOKa JCHCTBUS JOKYMECHTOB WM W3MEHEHHE MH(OpPMAIUU TOCIIE
MEePBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS
MYHUIIUTIATIBHOM YCIIYTH, THOO B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH;

I) BBIABJICHHE JIOKYMEHTAJIbHO  MOATBEPKACHHOTO  (akra  (TIpU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (O€3MeHCTBUSI) MOMKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®II, npu mnepBoHAYaIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsI TIPEIOCTABICHUSI MYHUIIUIIAILHON yCIIYTH, MO0 B MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, O Ye€M B MHCbMEHHOM BHJIC 3a TOMAMKUCHIO PYKOBOJIUTEIS
Oprana mpu mnepBOHAYAIBPHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHHUIIUNIANBHOW YCIYTH, YBEAOMIIACTCS 3asBUTENb, a TaKKe
MIPUHOCSITCS M3BUHECHHMS 3a JOCTABJICHHBIC HEYT00CTBA;

4) mnpepocraBiieHHs Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB M HMH(pOpPMALIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 crareu 16 denepansHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH
HAHECEHWE OTMETOK Ha TaKue€ JOKYMEHTHI JTUOO WX U3BITHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM TIPEIOCTABICHHUS TOCYJAAPCTBEHHOW WM MYHHIIUTAIBHOW YCIYTH, W HHBIX
CJIy4JaeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH IS IPEAOCTABICHNS MYHULUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSKEHUU FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLHI U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTD, a
TaK)Ke CIOCOObI X MOJIYUYEHUS 3asBUTEISIMU, B TOM YUCIIE B AJIEKTPOHHOMU (opMe,
IOPAAOK UX IPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIpaBJIeHUs JINOO OpraHu3alys, B paCOPsSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI



2.6.1. ITonyyaroTcst B paMKax MEXBEOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Bemmcka w3 EOWHOTO  TOCYJapCTBEHHOTO  peecTpa
HenaBmxuMocTH — DenepanbHas ciayk0a roCyAapCTBEHHOW PEruCTpaliy,
KaJacTpa 1 KapTorpaduu;

2)  CBemeHUs O JCHCTBYIOIIEM IMAcHopTe TpaxknaHuHa Poccuiickoii
®enepanun — MB/I Poccun;

3) cBemeHUs O HOTapUALHOW JOBepeHHOCTH — DenepanbHas
HOTapuaibHas MMajara.

2.6.2. 3asBuTeNb BIpaBe MNPEIOCTaBUTh JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aJMUHHCTPATUBHOIO perjiameHTa, B (opMe AIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBIU(DHUIIMPOBAHHONW  MOJIMUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3/JaHHE W MOJIMCAHUE TAaKUX JOKYMEHTOB, IpU [OJade
3asIBJICHUS.

2.6.3. HemnpexacraBieHne (HECBOEBPEMEHHOE IMPEJICTABICHUE) YKa3aHHBIMU B
ImyHKTe 2.6.1 aIMMHMCTPATUBHOIO pPErVIAMEHTAa OPraHAMHM TOCYJAPCTBEHHOW BIIACTH,
OopraHaMM MECTHOI'O CaMOYIIpaBJEHUS, OpPraHu3alusMU JIOKYMEHTOB M CBEJICHUN HE
MOXET SBJIATHCS OCHOBAHHMEM JJISI OTKA3a B IIPENOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

2.6.4. JlomwxHocTHOE JMLIO W (WiIM) pabOTHHMK, YKa3aHHBIX B IyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErIaMeHTa OpPraHOB W OpraHu3allli, HE NPEICTaBUBIINE
(HECBOEBPEMEHHO IMPE/ICTABUBILNE) 3alPOLICHHbIE M HAXOJSAIIMECS B PACIOPSHKEHUU
JOKYMEHT WJIA CBEJICHHMs, MOJUIEKAT aJMUHUCTPATUBHOM, NTUCHUINIMHAPHOW WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon deneparuu.

2.6.5. 3anpemiaeTcss TpeOOBATh OT 3asBUTENSA JOKYMEHTHI CBEJACHUS, B TOM YHCIIC
MIOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a IMPENOCTABICHUE MYHHULHUIIAIBHON
YCIIYT'H, HAXOASIIMECS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS M TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WIA OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLIHM.

HenpencraBnenue 3asBUTENIEM TOKYMEHTOB, COJEPIKAIMX CBEICHUS, KOTOPbIE
HaxoJATCd B pAaCHOPSDKEHUM TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPABJIEHUsI M TOJBEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPAaBJIEHUsS OpPraHW3alWid, HE SBJSIETCS OCHOBAHMEM [UJI OTKas3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUIIUTIATBHOM YCIYTH.

2.7. VicuepribIBaromuii mepevyeHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHNS MYHUIIUITAILHON YCITyTH

2.7.1. OcHoBaHMSIMU [JIi OTKaza B TpHEME JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEIOCTABJICHUS] MyHULIMITAIIBHOW YCIIYTH, SBJISFOTCS:

1) npencraBieHHbIe 3aIBUTENEM JTOKYMEHTBI COAEPKAT MOAUYUCTKU U UCTIPABJICHUS
TEKCTa, HE 3aBEPECHHBbIC B MOPSIAKE, YCTAHOBICHHOM 3aKOHOAATENILCTBOM Poccuiickoun
denepaunu;

2) JOKYMEHTBI COJIep)KaT MOBPEXKACHUS, HAJIMYHE KOTOPHIX HE TO3BOJISIET B
MOJTHOM 00BEME MCIO0JIb30BaTh MH(OOPMALIUIO U CBEACHUS, COJEPKAIIMECs B JOKYMEHTax
JUIs1 IPEJIOCTABICHNUS] MYHUIUTIAIBHOMN YCIIYTH;



3) npencTaBie€HHblE JOKYMEHTHl WM CBEJIEHUS YTPATUIM CHUIYy HA MOMEHT
oOpalleHusi 3a MYHUIUIAIbHON YCIYrod (JIOKYMEHT, yIOCTOBEPSIOLINI MOJTHOMOYUS
MIPEACTABUTEINS 3asBUTENA, B CIydae oOpalleHus 3a MPEeA0CTaBICHUEM MYHULUIIAIbHOM
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nopaya 3asBIEHUS O MPENOCTABICHUN MYHHUIIMIAIBHON YCIYIHM U JOKYMEHTOB,
HEOOXOIUMBIX AJIs MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3aIlOJIHEHUE 0053aTeNbHbIX MOJIEH B (popMe 3asBICHUS, B TOM
qucjie B HWHTEpakTHUBHOM Qopme 3asBieHus Ha PecnyOnmkaHckoM —mopraie
(HeIOCTOBEPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHME HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX [
[IPEIOCTABICHUS MyHULUIIAIbHON YCIIYTH;

7) 3adBlIeHME O MPEAOCTaBICHUM YCIYyI'M IOAAHO B OpraH TrOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOI'O CAMOYIIPABJICHUS WM OPTraHU3ALMIO, B IIOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOJII0/IeHNE YCTaHOBIIEHHBIX cTaTtheil 11 denepanbHOro 3akoHa oT 6 anpens
2011 rToma Ne 63-®3 «OO »>IEKTPOHHOW MOJAMUCKH» YCIOBUW MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaNU()UIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. llepeyeHb OCHOBaHM JI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIIETCS NCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTka3e B IpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUSI MyHUIIMIIAIBHOMN YCIIyTH, MOXKET ObITh MPUHSATO, KaK BO BpeMsI IpUeMa
3asiBUTENS, TaK W IOCJIE IOJY4YEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM oM Oprana
HEOOXOUMBIX ISl IPEIOCTABIICHUSI MYHULIUIIAIILHOMN yCIIyTH TOKYMEHTOB (CBEIEHUM) €
HCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJECHCTBUS, B CPOK, HE
MpeBbILIAIONIMN 9 pabounX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3ampemiaercs OTKa3blBaTh B IPUEME 3asBIICHUS U MHBIX JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEJOCTABICHHUS] MYHULIUIIAIbHON YCIYTH, B CIy4Yae €ClId 3asiBJICHHUE
U TJOKyMEHThI, HEOOXOAUMBIE ISl TPEAOCTABIEHUS MYHULIUIIAJBLHON YCIyry, MOAAaHbl B
COOTBETCTBUM C MH(POpPMALIMEH O CPOKaX M MOPSAKE MPEAOCTABICHUS MYHHUIMIAIbHON
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaromiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WIJIM OTKa3a B
IIPEAOCTaBICHUNA MYHUIIMIIAJIBHON yCIIYTH

2.8.1. OcHoBaHusl IS TNPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUIIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKA3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH:

1) B mpeAcCTaBICHHBIX 3a8BJICHUU U (WJIM) TOKYMEHTAX COJEPKUTCS HEIMOIHas U
(wn) HEHOCTOBEpHAs HH(MOPMAITHS;

2) mocCTyIUIeHHME OTBETa OpraHa TOCYIapCTBEHHOM BIJIACTH, OpPraHa MECTHOTO
caMOyIpaBJjieHus1 JIMOO TMOABEAOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BIACTH WM
OpraHy MECTHOTO CaMOYIpAaBIICHUS OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBHM JOKyMEHTa M (Win) uHGOpMaIluU, HEOOXOAUMBIX
JUTSL TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTH, €CIU COOTBETCTBYIOIIMI JOKYMEHT HE
OBLIT MPEJICTABIICH 3asIBUTENIEM 110 COOCTBEHHOW MHUIIUATUBE;



3) oTcyTCcTBHE CBEIEHMIM O pEerucTpaluy TIpaKAaHWHA IO MECTY >KUTEJIbCTBA
(mpeObIBaHNA) B paCOPSXKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHUM Il OTKAa3a B IIPEAOCTABICHUN MYHMIMIIAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3blBaThb B IMPEJOCTABICHUH MYHULMIIAJIBHON YCIYrd B
cillydyae, €CIIM 3asBICHUE O MPEAOCTaBICHHMH MYHHMIMIIAIbHOW YCIYyrd IOJAHO B
COOTBETCTBUH ¢ MH(pOpManuen 0 cpokax M MOPSAAKE MPEAOCTABICHUS MYHULUTATbHON
yciyru, onyoaukoBaHHOM Ha EnnHom noprane, PecniybnukanckoM nopraine.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
I1aThl, B3UMAeMOM 3a MpeI0CTaBICHNE MYHUIIMITAIIbHON yCITyTH

MyHununanbpHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SABISIOTCS HEOOXOTUMBIMU U 00s13aTEIbHBIMH TSI
NPEIOCTABIECHUSI MyHUIIUIIAIBHOM YCIIYTH, B TOM YUCJIE CBEJACHHS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEAO0CTABICHUN MYHULIUIIATIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.11. [lopsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOUMBIMH M 0053aTEIbHBIMU JJIsI IPEA0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAITUIO O METOJIMKE pacyeTa pa3Mepa TaKou
J1aThI

[IpenocTaBieHre HEOOXOAMMBIX U 0053aTCIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIA CPOK OKUIAHUS B OUEPEIH TPH MTOAade 3ampoca o
MPEIOCTaBICHUY MYHUITUTIATBHOU YCIIYTH, YCIIYTH, IPEIOCTaBIAEMON OpraHu3aInei,
YYacTBYIOIIECH B MPEIOCTABICHIUN MYHUIIUITAIGHON YCITyTH, ¥ TIPH TTOTYYCHUN
pe3ynbTaTa MpeoCTaBICHUS TaKUX yCIyT

2.12.1. Bpems oxuaaHus NpU MoAAa4Ye 3asBICHUS HA MOJYyYEHHE MYHULIAITAIBHON
yCIIyTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpm nmomyyeHuW pe3yibTaTa MPENOCTABICHUS MYHHMIMNAIBHOM YCIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok U MOpsAI0K pEeruCcTpaliy 3anpoca 3asBUTENS O IPEJOCTaBICHUH
MYHULIMIIAIBHOMN YCIYTHU U YCIIYTH, IPEIOCTABIIIEMON OpraHn3aliel, y4aCTBYIOIIEH B
MPEIOCTABICHUN MYHUIIMNIATBHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. IIpu nuunom oOpamennu B M®Il B neHp mogayu 3asBICHUS 3asSBUTEIIO
BbIIaeTcs pacrucka u3 AUC MO®I] ¢ peructpaniioHHBIM HOMEPOM, TTOATBEPKIAOIINM,
YTO 3asBJICHUE OTIPABJICHO, M IATON MOJa4H 3asiBJICHUS.



2.13.2. Tlpu HanpaBlieHUH 3asBJICHUS MOCPENCTBOM, PecnyOimKaHCKOTO mopTalia
3asIBUTENh B JICHD MOIAYX 3asIBJICHUS MOJIy4YaeT B JIMYHOM KaOmHeTe PecmyOimkaHckoro
nopTaja M MO 3JIEKTPOHHON MOYTE YBEIOMJIEHHE, MOATBEPXKIAIOIIEE, YTO 3asIBICHHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPALMOHHBIA HOMEp M JaTa MoJadyu
3asIBJICHUS.

2.13.3. Ilpm unuuHoM oOpamenuu B Opran B J€Hb I[OJayu 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIACTCS paclucka u3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHON CHUCTEMBbI, MpPEIHA3HAUYEHHON ISl OKa3aHus
roCyJapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, IaTOM
M10/1a4Y¥ 3asBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEILIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUIIUTIATbHAS
yCiyTa, K 3a1y O)KUAAHUsI, MECTaM JUIs 3allOJIHEHHUS 3alIPOCOB O MPEAOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, HHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX A0 MyHUITUTIATIbHON
YCIIYTH, pa3MENIeHUIO0 U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEANITHOM
nH(popMaIK 0 MOPSAJKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YUCII€ K 00ECTICUCHUIO
JIOCTYITHOCTH JJIsl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (he/lepaIbHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3alIUTe UHBAJIN]IOB

2.14.1. TlpenocraBieHne MyHULMIAIBHOW YCIYTM OCYIIECTBISETCS B 3[aHUSX U
[IOMELLECHUSX, 000PYIOBaHHBIX MPOTUBOTIOKAPHOU CHUCTEMOU 51 CHUCTEMOU
MOKaPOTYLICHHUS.

Mecta mpuema 3asBUTENEH O00OPYIyIOTCS HEOOXOIMMOW MeOenplo s
oopMIIEHUSI TOKYMEHTOB, MHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUHU C 3aKoHOJaTeNbCTBOM Poccuiickoit ®dexnepanuu o
COIIMAJILHOM 3alllUTe WHBAIMJIOB B ILENAX OECHPENsITCTBEHHOTO JOCTYMa K MECTY
MPE0CTaBICHUS MYHHUITUTIALHON YCIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTCsl OCCHPENATCTBECHHBIA JOCTYH HWHBAJIMIOB K  MECTY
MPEOCTaBICHUS MYHULMNAIBHON yciayru (yIOOHBI BXOJ-BBIXOJ B IOMEILICHUS H
MepeMeEIlCHHE B UX MpeJiesiax);

2) BU3yallbHas, TCKCTOBAas M MYyJbTHMeIuiHAsA WHGOpMAIUA O TOPSIKe
MPEIOCTABICHUS MYHUIIMITAILHON YCIYTH pa3MemaeTcsl B YAOOHBIX JIsi 3asiBUTEICH
MecCTax, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUOB;

3) COMpOBOXICHUE HHBAIHUIOB, UMEIOIINX CTOWKHE pPAaCcCTPOMCTBA (PYHKIIUU
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHHE UM TTOMOIIIH;

4) BO3MOXXKHOCTH CaMOCTOSITCIIbHOTO TEPEABMKECHUS [0 TEPPUTOPUH, Ha
KOTOPOM  pACIOJOKEHBI OOBEKTHI COIMAIBHOM, WHXXEHEPHOM W  TPaHCIOPTHOM
HH(DPACTPYKTYp, BXOAa B TaKhe OOBEKTHI U BHIXOAA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPeCa-KOJACKU;

5) HamIexkaliee pasMelIcHHe OOOpYIOBaHHMS M HOCHTENIeH HWH(pOpMAaIUH,
HEOOXOIUMBIX JUIsl 0OecredeHusl OECIPensITCTBEHHOTO JIOCTYIa HHBAIUIOB K yCIIyram ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;



6) nyOsmpoBaHHEe HEOOXOIUMOW [UIsi WHBAIUIOB 3BYKOBOW M 3PHUTEIBHOM
uHbOpMallMK, a TaKXe HAAMUCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduvecKkon
nH(}OpMAITUU 3HAKaAMU, BHITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudTOoM bpaiins;

7) IOIyCK CypAOINEepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) momyck coOakU-TIPOBOJHMKA MPU HAJIMYUU JOKYMEHTA, TOJITBEPKIAIOIICTO
ee chmenuasibHOe OOyYeHHEe W BbIAaBAEMOTo 1o (opMe W B TOPSIKE, KOTOPHIC
YCTAHOBJIEHBI MPHUKAa30M MMUHUCTEPCTBA TpyJa M COLMAJIbHOW 3amuThl Poccuiickou
Oenepanu ot 22.06.2015 No 386 «O06 yrBepxkaeHUU (GOPMBI JTOKYMEHTA,
MOJTBEPKIAIOMIETO CIENHaIbHOE O00ydeHUue COOaKU-TIPOBOJHUKA, M TOPSIKA €ro
BBIIAYMN.

2.14.3. TpeboBaHus B 4aCTU 0OecCTieYeHUs JOCTYITHOCTH JIJISI HHBAJIU0B 0OBEKTOB,
B KOTOPBIX OCYIIECTBISIETCA NPEAOCTABICHUE MYHHIIUIIAIBHON YCIYyTH, U CPEACTB,
HCIIOJIBb3YEMbIX TPHU MPEIOCTABICHUM MYHUIMIIAIBHOW YCIYTHM, KOTOpPHIE YyKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2. aIMMHUCTPAaTUBHOIO pETJIaMEHTa, MPUMEHSIOTCA K
00BEKTaM U CpPEJICTBAM, BBEJACHHBIM B SKCIUTYaTaIMIO WM MPOIICAIIUM MOACPHU3AIIMIO,
pekoHcTpyKIuto nociue 1 uronsa 2016 roxa.

2.15. IlokazaTenu TOCTYITHOCTH M Ka4yeCTBAa MyHHUITUTIATLHOW YCIIYTH, B TOM YHUCIIC
KOJINYECTBO B3aUMOJICUCTBUIN 3asBUTEIS C IOKHOCTHBIMU JIUI[AMU NPU
MPEA0CTaBICHUHA MYHUIIUTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOYKHOCTD
noJIy4eHus: THGOPMAIIMK O XOJI€ MPEIOCTaBICHUSI MyHUIIUIAIBHON YCIYTH, B TOM YHCIIE
C UCIOJIb30BaHUEM UH(GOPMAIITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
7100 HEBO3MOXKHOCTh MOJyUYCHHSI MYHUIIUITAIGHON YCITyTH B MHOTO(YHKITHOHAIBHOM
[EHTPE MPEOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIYT (B TOM YHCIIC B
MOJIHOM 00BeME), B JTIOOOM TEPPUTOPUATBHOM MOPA3ACIICHUH OpPraHa UCIIOJHUTEIHHO
pacnopsAIuTEILHOTO OpraHa MECTHOTO CaMOYTIPaBIICHHUS, 110 BEIOOPY 3asiBUTES
(3KCTEpPUTOPHUAIIBHBIN MPUHIIUIT), HOCPEICTBOM 3aIMpPOCa O MPEI0CTABICHUN HECKOJIBKUX
rOCYJIapCTBEHHBIX U (MJIM) MYHUIIUITAJIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX LIEHTPaX
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT, MPEIYyCMOTPEHHOTO
cratbeit 15.1 @enepanbHoro 3akoHa No210-D3 (koMIIEKCHBIN 3ampoc)

2.15.1. TlokazarensaMu OOCTYIHOCTHM NPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
SBJISIFOTCSL:

pPacnoJIOKEHHOCTh MIOMELIEHUSI, B KOTOPOM BEIETCS MPUEM, Bbla4a JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJMYECTBAa CIHEIUAINCTOB, a TaKXKe IOMEIIECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUE uHcYeprbiBaoniel uHdopManun o crnocobax, MOpsAIKEe M CpOKax
MPEIOCTABICHUS MYHUIMNAIBHON YCIyTM Ha HH(OPMAIMOHHBIX cTeHAaX, EauHOM
nopraine, PecnyOnukanckom nmoptanie, ohuIMaIbHOM CaliTe MyHHUIIUIIAILHOTO PaioHa;

OKa3aHME MOMOIIM UHBAIKMIAM B TIPEOAO0JIEHUN OapbepoB, MEIIAIOUIUX MOTYYEHHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIUIIAMH.

2.15.2. TlokazarensaMu KayecTBa MPENOCTABICHUS MYHULMNAIbHON YCIyTH
ABJISIFOTCS:

1)  coOmrozeHHE CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;



2)  coOuoJieHHE CpOKa TOJYYeHHUs pe3ysibTaTa MYyHHIUIAIbHOW
YCIIyTH;

3) orcyrctBue  OOOCHOBaHHBIX  JKIO00  HA  HApYUICHHSA
aJIMUHHCTPATUBHOTO PETJIaMEHTa, COBEpIICHHbIE paboTHHKaMu OpraHa;

4)  KONMYECTBO B3aMMOJCUCTBUI 3asBUTENS C JIOJDKHOCTHBIMU
munamu (0e3 yuera KOHCYJIbTaIui):

B3aUMOJICCTBUE 3asBUTENs C paboTHukamMu Oprana wiu  MOL[ npu
NPEIOCTAaBICHUN  MYHULMUINAIBHON  YCIYIM  OCYIIECTBIAETCS OAMH pa3 Mpu
Ipe/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B clydyae HEOOXOAMMOCTH TMOJYYEHUsS PE3yJbTaTra MPEOCTABICHUS
MyHHUIIUNANbHOW yciayru B Oprane win MOL] B dopme sx3eMIuisgpa 3JIEKTPOHHOIO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aMMOJEHUCTBUS 3asBUTENL C JOJDKHOCTHBIMU
JULAMU IIPYU PEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTHh KAYE€CTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTU C
MMOMOINIBI0 YCTPONCTB MOJBWXHOM paanoTeneOHHOM CBSI3UM, C UCIOJIb30BaHUEM
PecnyOnnkaHcKoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmaruss o xole NpeAoCTaBICHUS MYyHUIUNAIBHOM YCIYI'M MOKET
ObITh TOJIydeHa 3asBUTEJEM B JMYHOM KaOuHere Ha EnmHoM  mopraine,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHMIMIAIBHOW YCIYI'M OCYUIECTBIIAECTCA B JIHOOOM
M®I] no BbIOOpY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro »HUTEIbCTBA WJIM MeCTa
(dakTrdeckoro npoxkuBaHus (mpedObiBaHus) Ha Tepputopun PecrnyOmuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMILJIEKCHOIO 3alpoca HE IPENOCTABIISETCS.

2.16. Unbie TpeOOBaHMA, B TOM YHCIIEC YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHIIMIIATILHON YCITYTH TI0 SKCTEPPUTOPHUATBHOMY MIPUHIIMITY (B clTydae, €cliu
MYHHIIMIIATbHAS YCIyTa MPEA0CTaBISIETCS 10 SKCTEPPUTOPUATLHOMY PUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAIbHON YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBi€HWHM MYHULMIAIBLHON YCIYTH B 3JEKTPOHHOU (opme
3asBUTEIb BIIPABE:

1)  nonyuuTth WHOOPMAIUIO O MOPSJIKE U CPOKAX MPEIOCTABICHHS
MyHULIMIAJIBHOM  yCIIyI'M, pa3MelleHHyrw Ha EaumHom  moprane,
PecnyOnmnkanckom nopraine;

2)  1oHaTh 3asBICHUE O MPEIOCTABICHUHA MYHHUIIMIAIBLHON YCIyTH
U UHbIE JOKYMEHTBI, HEOOXOIUMBbIE IJI MPEAOCTABICHHUSI MYHHUIIMITAIbHON
yCIyTd, B TOM 4YHCJE JOKYMEHTBHI U HMH(OPMALMIO, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C MYHKTOM 7.2 yactu |
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, ¢ wuCHOIB30BaHHEM
Pecnybiinkanckoro noprana;

3) [ONy4YWTh CBEACHHUS O XOJE BBINOJHEHUS 3asBICHHNA O
IIPEIOCTABICHUN MYHULMUIIAIBHON YCIYTH, IIOAAHHBIX B JJIEKTPOHHOMN

hopme;



4)  OCYyIIECTBUTH OLICHKY KauecTBa Mpe0CTaBICHUS
MYHULIANAIBHOU YCIIYTH;

5)  TOXy4HTH pe3yNbTaT MPENOCTABICHUS MYHUIUIIAILHON YCIIyTH
B (hopMe ANEKTPOHHOTO JJOKYMEHTA;

6) rmomarh xajgo0y Ha pelmieHHe u JelicTBue (Oe3aeicTBHE)
Oprana, a TakXe €ro JOJDKHOCTHBIX JIMIl, MYHHUIUIAIBHBIX CIY>KaIIHX
nocpeactBoM  PecrmyOnukanckoro — mopraja, mopTana  (exepanbHOiM
rocyapCcTBeHHOW MH(GOPMAIIMOHHON CHCTEMbI, 00ecreyrBaroeid mporecc
nocyneOHoro (BHecyaeOHOro) oOKajloBaHMS pEIICHUH U JeHCTBUI
(Oe3meiicTBUs), COBEPUICHHBIX MPHU NPEIOCTaBICHUH TOCYAAPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT OpraHaMu, MpelOoCTaBISIONMMU TOCY1apCTBEHHbBIE
u MYHUIIUTIATbHBIC YCIIyTH, ux JOJKHOCTHBIMU JUIAMH,
roCyapCTBEHHBIMU U MYHUITUTIATIBHBIMH CITY>KaIlIAMHU.

2.16.2. ®opMupoBaHUE 3asBICHHUS OCYILIECTBIISIETCS IMOCPEACTBOM 3aIOJIHEHUS
ANEKTPpOHHON (hopMbI 3asBiieHUs Ha PecmyOnukaHckoM mopTane 0e3 HeoOXOIuMOCTH
JOTIOJTHUTENIBHOM MO1auu 3asiBJICHUS B KAKOW-TMO0 UHOH (hopMme.

2.16.3. IIpu popMupoBaHuM 3a4BICHUS 0OECIEUNBAETC:

1)  BO3MOXXHOCTH KOIIMPOBAHHS M COXPAaHCHHS 3asBJICHUS U WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUS YCIYTH;

2)  BO3MOXHOCTH 3aIlOJHECHHS HECKOJIBKUMH 3asSBUTEIISIMU OJIHOU
AJNEKTPOHHON  (GOpMBI  3asBICHUS TpU  OOpallleHWH 3a  yCIyramu,
MPEANOoJaralolMMi HaIMPaBJICHUE COBMECTHOTO 3asiBICHHUS HECKOJIBKUMU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH TI€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHH
AJIEKTPOHHOM (HOPMBI 3asIBICHUS;

4)  coxpaHEHHE paHee BBEACHHBIX B 3JEKTPOHHYIO (opMy
3asiBJICHUS] 3HAUYCHUN B JIIOOOM MOMEHT MO JKEJIaHUIO TOJIb30BATENsI, B TOM
qyclie TIpY BO3HWKHOBEHWHW OMIMOOK BBOJA M BO3BpaTe JUIsl MMOBTOPHOTO
BBOJIa 3HAUYEHUH B DJIEKTPOHHYIO ()OpMY 3asIBJICHHS;

5)  3amnojHEHHE TOJIeH JCKTPOHHOW (HOPMBI 3asBJICHUS 10 HaJala
BBOJIa CBE/ICHUH 3asiBUTENIEM C UCTIOJIB30BAHNEM CBEICHHI, pa3MEIICHHBIX B
ECUA, u cBeaeHuit, onyonnKkoBaHHBIX Ha PecnyOiukaHckoMm mopTajie, B
YaCTH, KAaCalolIeHCsd CBEICHUN, OTCYTCTBYIOIIMX B €IUHOM CHUCTEME
UACHTUUKAIINY U ayTeHTU(UKAITIY;

6)  BO3MOXHOCTh BEPHYThCS Ha JIOOOW M3 DSTAlOB 3aMOJHCHUS
AIEKTPOHHON  (opMBbI  3asBIICHHS ©Oe3 TOoTepH paHee BBEACHHOM
uHdopMaIuy;

7)  BO3MOXHOCTH JIOCTyIa 3asBUTENIS K paHee IOJaHHBIM WM
3adBJICHUSIM B TEUYEHHE HE MEHEee OJHOro Tofa, a TakXKe YacTHUYHO
c(hopMHUPOBAHHBIM 3asBJICHHUSAM - B TCUCHHE HE MCHEe 3 MECSIICB.

2.16.4. 3anuck 3asBuTeneil Ha npueM B MO®IL] (manee - 3amuch) OCyLIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO0 TPENOCTABISETCS BO3MOXHOCTh 3allUCH Ha JIOOble CBOOOJHBIE IS
nprema JaTy U BpeMsl B IpejiesiaX YCTAHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTpE
rpaduka nmpuema.



3anuch Ha OMNpPENEIECHHYIO J1aTy 3aKaHUYMBAETCA 3a CYTKH J10 HACTYIUIEHUS 3TOU
JaThl.

JIst oCcyIIeCTBICHUS TIPEABAPUTEIILHON 3aMiCH TTOCPEACTBOM PecmyOmmKancKoro
nopTaja 3asBUTEII0 HEOOXOJUMO YyKa3aTh 3alpalliBacMble CUCTEMOM JaHHBIE, B TOM
qucIe:

dbamunio, UM, OTYECTBO (IIPU HATHYHUK);

HOMeEp TenedoHa,

aipec AMEKTPOHHOM MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO J1aTy U BpeMsl Iprema.

B cimydae HECOOTBETCTBUSI CBEACHHM, KOTOpbIE COOOIIMI 3asBUTENb MpHU
NpPEABAPUTEIBLHOM 3allMCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTEIEM MPH JUYHOM
npueMe, MpeaBapUTEIbHAS 3alUCh AHHYJIUPYETCS.

IIpu ocymiecTBIEHUU TMpEABAPUTENBHON 3alUCH 3asBUTEN0 O0ECHeunBaeTCs
BO3MOXKHOCTh pacredaTaTh TaJOH-NIOATBEpXKIeHuE. B ciydae, ecnu 3asBUTENb COOOIIUT
aZpec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TaKkKe HaIpaBiseTcs MHPpopMauus o
MOATBEPKIACHUN TMPEIBAPUTEIBHON 3alMCU C YKa3aHWEM [aThl, BPEMEHU U MecTa
npuema.

[Ipn ocylIecTBIEHNN MNpPEIBAPUTENBHON 3alUCH 3aABUTENb B 005A3aTEIBHOM
MopsiIKE HHPOPMUPYETCSI O TOM, YTO IPEIBAPUTEIIbHAS 3AMMCh aHHYJIUPYETCS B CiIydae
€ro HEsBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asBUTENH B JII000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENI COBEPIICHUS HWHBIX JEUCTBUM, KpoMe
MPOXOXKJICHUS UJECHTU(UKAIIMU U ayTEHTU(UKAIIMU B COOTBETCTBHHM C HOPMATHBHBIMH
npaBoBbiMH aktamu Poccuiickor ®enepanuun, ykazaHus LEId IpUEMa, a TaKxke
MPEIOCTABIICHUSI CBEICHUM, HEOOXOAMMBIX ISl pacyeTa IJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, 110CJ1e10BATEJIBbHOCTH U CPOKHU BbINOJTHEHUS A/IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEYP B 3JIeKTPOHHOI GopMe, a TaKiKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHHULMITAIBHON yCIIyTH

3.1.1. [IpenocraBieHrne MyHUITUTIATHHOM YCIYTH BKIIOYAET B CeOsl CIEIYIONTHE
aIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) KOHCYJIBTHUPOBAHHUE 3AIBUTEIIS;

2) IpUHSITHE ¥ PACCMOTPCHHE KOMILIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlCHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUC B
NPEI0CTaBICHUN MYHUIIUTIATBHON YCIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBJICHKUE) 3asBUTEITIO Pe3yJIbTaTa MyHHUIIUIIATBHON YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLTHOOK.



3.2. Oka3aHue KOHCYJIbTAllU 3aBUTEIIIO

3.2.1. OcHOBaHMEM Hayaja BBHINOJHEHHUS AJMHUHHCTPATHUBHOW  MPOIEAYpPHI
ABJISIETCSl OOpalieHue 3asBUTENS IO BOINPOCAM, CBS3aHHBIM C IMPEIOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aIMUHHACTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpamenun 3asaputens B MOI — pabotrauk MDI];

npu oOpamieHuu 3asButTedss B Opran — cekpeTtapb VcnogHUTEIbHOrO KOMHTETA
KyrapunHckoro cenbckoro noceiieHus (fajiee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENbL BIIpaBe OOpPATUTHCS 3a KOHCYJIbTALMEH O MOPAIKE M CPOKax
MPEI0CTaBICHUS MYHUIIUIIATBHOUN ycayru B ML nuuHo 1 1o Tenedony U 3JeKTpOHHOM
IIOYTE.

PabotHuk MO®IL] KOHCYJIbTHpPYET 3asBHUTENIA, B TOM YHCIE IO COCTaBy, Qopme
IIPEACTABIIEMON JOKYMEHTAMU U JIPYTHM BOIIPOCAaM JUIA MOJIYYEHUS MYyHULUNIAIBHON
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HWH(POPMALMIO O TMOPSAAKE MPEIOCTaBICHUS
MYHUITUIIAILHON yCIyTH Ha opunmansHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHUs 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAIIM 110 COCTaBy, (popMe MpeACTaBIsIeMOl TOKyMEHTALUU U IPYTUM BOIIpocam,
HEO0OXOAMMBIM JIJIs1 TIOTYYEHUS MYHUIIUTIATLHOM YCIYTH.

3.2.3. 3asBUTENH BIIpaBe 00patuThes B Oprau 1o TeneoHy U JIEKTPOHHOHN MOUTe,
a TaKXke MOJY4YUTh KOHCyJbTalMio Ha PecnyOnmkaHckom mopTtane, caiite Oprana o
MOPSAKE U CPOKAX MPEIOCTABICHHUS] MyHULUIIAIIBHOW YCIIYyTH, B TOM YMCJIE IO COCTaBYy,
dbopme mpencTaBiAseMON JIOKYMEHTallMd W JAPYTUM BOIpOCaM ISl  MOJy4YEHHUS
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAaHUWE HWH(OpMUpyeT
3asBUTEISI B COOTBETCTBMM C TpeOOBaHMSIMM TmyHKTa 1.3.4 agMUHUCTPATHBHOIO
periameHTa.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0oUYMX AHEH CO JTHS MOCTYIUICHUSI OOpallieHusl.

Pe3ynbraTaMyu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMNpEeACTaBIIeMON AOKyMEHTAllMl | JPYruM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYESHHS] MyHUIUIATIBHOM YCIIYTH.

3.3. [IpuHaTHE U pacCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asSBUTEIIEM

3.3.1. IIlpueM IOKYMEHTOB JIsl MPEAOCTABICHUS MYHUIUIIAJBbHONW YCIYTH 4epes
M®II wu yaanennoe pabouee mecto M®DII.



3.3.1.1. 3asBuTens (npeacTaBUTENb 3asiBUTENA) ooparnaercs B M®I] ¢ 3anpocom o
MPEJOCTaBICHUHA MYHHUIIMTNIATLHON YCIIYTH U MIPEACTABISAET JOKYMEHThI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Benyuuii npruem 3asBICHUMN:

ONpeAENsIeT MpeaMeT OOpaICHUS;

YIOCTOBEPSIET JINYHOCTH 3asSBUTEIIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
YHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET IEKTPpOoHHYI0 dhopmy 3asBieHuss B AUC MOI];

IIPU NPEIOCTABICHUHU TIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJMUHHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISIET CKaHMPOBAHHUE MPEIACTaBICHHBIX
JOKYMEHTOB;

pacrnieuarbiBaeT 3asBieHue u3 AUC MOLJ;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienne B AUC MOL];

3arpyxaer B AUC MO®IL] n1oxkyMeHThI, MpeACTaBIECHHbIE B 3JEKTPOHHOU (Qopme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, ()OPMUPYET SJIEKTPOHHOE
NEN0;

BO3BpAaIaeT MOANUCAHHOE 3asBJICHUE U OPUTHUHAJIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUS! a[IMUHUCTPATUBHBIX MPOLEAYP SABISIOTCSA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk MO®I] HanpaBniseT makeT T0KYMEHTOB, PUHATHIX OT 3asiBUTEIIS
B Opran B 2JeKTpOHHON (opme (B COCTaBe MAKETOB JJIEKTPOHHBIX JIeNl) B TEUCHHE
OJIHOTO paboyero AHS cO JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE MOApPA3/ACIICHUE
MO®II.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SIBJISIIOTCS: 3asBJIICHHE
U TMakeT JOKYMEHTOB (BJIEKTPOHHOE [Ie710), HampaBiieHHble B OpraH, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM IOOKYMEHTOB MJIsi NPEAOCTABICHUS MYHUIMIIAJBHOW YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asBuTenp A8 MOJAYM 3aSBIICHUS B JJICKTPOHHOW (hOpME BBITOTHSIET
CIEAYIOLINE NEUCTBUS:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (DOPMY DIECKTPOHHOTO 3asIBJICHUS;

3amonHseT GOpMy  DJIEKTPOHHOTO  3asBJICHHs, BKJIIOYAIONIYI0  CBEJCHUS,
HEO0OXOAMMBIC U 00s13aTEIbHBIC JIJIS IPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

MPUKPEIUIIET JOKYMEHTBI B JJICKTPOHHOU (opMe WM 3JICKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAaeT (AKT O3HAKOMIIGHHMSI M COIJIaCHUS C YCJIOBHSIMHU M MOPSIKOM
PENIOCTaBIECHUS MYHMIMMNAIBHOW YCIYTM B BJIEKTPOHHOUW ¢opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBJICHHUS);



HNOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEAEHUH  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBJICHUS);

OTIIPABJISIET 3aTIOJTHEHHOE AJIEKTPOHHOE 3asBJICHHUE (HAXXKMMAEeT COOTBETCTBYIOLIYIO
KHOMIKY B (pOpMe 3JIEKTPOHHOTO 3asBIICHUS);

AIIEKTPOHHOE 3asBJICHUE TIOJIITMCHIBACTCA B COOTBETCTBUH C TPEOOBAHUAMHU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBeJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBIICHUSI.

dopmaTHO-JI0THYECKasl TPOBEPKA CPOPMUPOBAHHOTO 3aSIBJICHUS OCYIECTBISETCS
MOCJIE 3aII0JIHEHUS 3asBUTEJIEM KaXKJI0T0 U3 MOJIEH 3JeKTpOHHON (hopmbl 3asBieHus. [lpu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO IOJIA 3JEKTPOHHOM (OpMbI  3asBIICHUS
3asBUTEIIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKU M MOPSAAKE €€ YCTPAHEHUs
IOCPEACTBOM MH(POPMAIIMOHHOTO COOOIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHON (opme
3asBJICHUSI.

AJIMUHHUCTPATUBHBIE TPOLIEIYpPhl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb 0OpaIleHus 3asiBUTEIIS.

PesynbraramMyu  BBIMOJTHEHHUS  AAMHUHHCTPATHBHBIX  TMPOLEAYpP  SIBISIFOTCS:
AJIEKTPOHHOE [1e10, HampaBieHHoe B OpraH MOCPEIACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBUS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM HayaJla BBINOJHEHHUS AJMUHHUCTPATUBHON IIPOLIEAYPHI
ABJIIETCS TOCTYIJICHWE 3asBICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIf
MPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMMHHUCTPATUBHOM MpOLEAYphl SBJISETCS  CeKpeTapb VICHOIHUTENbHOrO KOMHTETa
KyrapunHckoro cenbckoro moceneHus (J1ajnee - A0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B cCllydyae
oOparteHus 3asgBUTENS C 3asBieHreM B Oprax:

OTpenensieT MpeaAMeT 0OpallIeHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTEIIS;

POBONT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEeHTa, MPOBEPKY COOTBETCTBUS MPECTaBICHHBIX
JOKYMEHTOB YCTAQHOBJICHHbIM TpeOoBaHMsSIM (Hajuiexamiee OQOpMIICHUE KOMHI
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOAYMCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHAET  JJIEKTPOHHYIO  (QopMmMy  3asBiI€HMS B  aBTOMAaTU3MPOBAHHOMN
MH(POPMALIMOHHON CHUCTeMe, MpEeIHAa3HAUEHHOW [UJIsl OKa3aHUS TOCYJapCTBEHHBIX W
MYHHUILIMITATIBHBIX YCIYT;

IpU IPEJOCTAaBICHUHN JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISCT CKaHHMPOBAHHUE IMPEICTABICHHBIX
JTOKYMEHTOB;

pacreyaTbIBacT 3asiBICHUE;

HepeacT 3asBUTENIO0 HA IPOBEPKY U MOANNCAHUE;

1ocJie MOJIUCAHNS CKAaHUPYET MOANMCAHHOE 3asIBIICHUE;



3arpykaet B ABTOMATU3UPOBAHHYIO UH(}OPMAIIMOHHYIO CUCTEMY,
MPEIHA3HAYEHHYIO I OKAa3aHUs TOCYJApCTBCHHBIX W MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, TPEICTABICHHBIE B DJEKTPOHHOW (opMe WIM DIEKTPOHHBIE OOpa3bl
OTCKAaHHPOBAHHBIX TOKYMEHTOB, (GOPMUPYET SIEKTPOHHOE JETI0;

BO3BpallaeT MOAMMCAHHOE 3asBJICHUE WM OPUTHHAIbI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asIBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanmnuusg OCHOBaHM Il OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMJISIET 3asBUTENS] O HAIMYHUH
NPENSATCTBUN JUIsl TIpreMa 3asiBJICHHUS U BO3BpAIlACT €My JOKYMEHTBI C OOBSICHEHHUEM
COJIEpKAaHMS BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKA3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JHII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

[IPUCBANBACT 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKIIATYPOU JIEJI U CTATYC
«ITpoBepka TOKYMEHTOBY;

M3y4aeT TNOCTYNUBIIME DJJICKTPOHHBIE Jeia, B TOM YHUCJIE IPUIIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hOopME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,;

MPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOJIOJICHUE YCIOBHUM JEHCTBUTEIBHOCTH JJIEKTPOHHON MOJIHUCH,
ocpecTBOM oOpamieHuss Kk EnuHomy mopramy (B ciyyae, €clid 3asBUTENEM
MPECTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBI, NOANMCAHHbBIC YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIHUCHIO).

[Ipu HamMuMKU OCHOBAHUH, MPEAYCMOTPEHHBIX MMYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, TMOATrOTaBIMBAET MPOEKT pelieHUusT 00 OTKa3e B MpUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJISI TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnydae, ecam B pe3ynbrare MPOBEPKH YCHICHHOW KBATU(PHUIIMPOBAHHON
AJIEKTPOHHON TOJMUCU BBIABICHO HECOONIOACHUE YCIOBUM €€ JeHCTBUTEIHLHOCTH,
MPOEKT pelieHus 00 OTKaze AOJDKEH cojaepxaTh MyHKTbl ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKWJIM OCHOBAHUEM JIJI €TO MPUHSTHS.

[IpoekT pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJIst
MPE0CTaBICHUS] MYHUIIMTIATBHON YCIyTH, C YKa3aHUEM MPUYMH OTKa3a (B cliydae, ecliu
OCHOBaHHUS JUIsl OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIWMBIX [JIsl MPEIOCTaBIICHUS
MYHUILIMIATBHON YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHHUS [Jii OTKa3a B MpHEME JOKYMEHTOB JIOJKHBI COJIEPKAaTh
uH(OpMAIMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(OpMAIlUU, CBEIICHUMN), KOTOpHIC HE
MPEJCTABIICHBI, COJEPXKAT HEIAOCTOBEpHbIE M (WJIM) MPOTUBOPEUYUBHIE CBEICHUS,
opopMIIEHBI C HApYyIICHHEM YyCTAHOBIEHHBIX TpeOOBaHWI), HaIpaBIseTCS Ha
COIVIACOBAHME B YCTAHOBJIECHHOM TNOPSAKE MOCPEACTBOM CHUCTEMBI JJIEKTPOHHOIO
JOKyMEHTO000poTA.

CoriacoBaHue MPOEKTA PEIICHUsI 00 0TKa3e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
I TPEAOCTABJICHUS MYHUIMNAIBHON  YCIYTHM, OCYILIECTBIACTCA B  TOPSIKE,
MPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cimywyae OTCyTCTBHSI OCHOBaHM i1 OTKa3a B TIPUEME JOKYMEHTOB,
OPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aIMHHUCTPaTUBHOIO pErjJaMeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHUE OJIHOTO pabouero JHsS CO JHS
NOCTYIUJICHUS! 3asBJICHUSI, HAIIPABJISET 3asBUTENIO, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,



YBEJAOMJICHUE O TOCTYIUICHUH 3asiBICHUS, COJEpKalllee BXOISMUIUN PErucTpallMOHHBIN
HOMEDP 3asiBICHUS, JaTy TOJyYCHHs 3asBICHUS, IMEPEYCHb HAMMEHOBAHWM (DAIIIOB,
MIPEJCTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IMOJYyYEeHHUs pe3ysibTaTa MYHUIUMIIAIBLHON
YCIIYTH.

3.3.3.4. HcnonHenwe mponeayp, yKaszaHHbIx B mnyHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, [MpU HAJIMYUU TEXHUYECKONM  BO3MOXHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATU3WPOBAHHOMN
MH(OPMAIIMOHHONW CHUCTEMBI, MpPEeAHA3HAYCHHOW JUIsi OKa3aHUsl TOCYIAapCTBEHHBIX U
MYHUITUTATbHBIX YCITYT.

3.3.3.5. AJMUHHCTpaTHUBHBIE MPOLEAYPHI, YCTaHABIMBAaeMble IYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIaMEHTA, BBITIOJHSIOTCS B TE€YEHHE OJIHOrO paboyero JHS CO
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

PesynpTaTaMy BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLIEIYP SIBISIFOTCS: MPUHSATHIN
Ha PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus o0 OTKa3e B MpHUEMe
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABIEHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayana BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYpPbI
ABIIIETCS TMOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YHOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMMHUCTPATUBHOM MPOLEAYpPHl, OT JOJDKHOCTHOTO Jula (pabOTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM NPOLENYpHI, SBIAETCA CeKpeTapb VICIIOIHHUTENIBHOIO KOMHTETA
KyrapunHckoro cenbckoro moceneHus (Jajnee - A0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaITpaBJICHUE MEXKBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET M HAIpaBiseT B AJEKTPOHHOW (POpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHUCTBUS (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HMHBIMU CIIOCOOAMM) 3ampoCchl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TMPOLIEAYPbl, YCTAHABIMBAEMbIC HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBIIIOJIHEHMSI ~ aJMHHHCTPAaTUBHBIX  NPOLUEAYpP  SBIISFOTCH:
HallpaBJE€HHbIE B OpraHbl BJACTU W (WIM) TMOABEJOMCTBEHHBIE OpraHaM BIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBUIMKOB  JAaHHBIX HAa  OCHOBAaHUU  3alpOCOB,
MIOCTYINHBIINX YEpPe3 CHCTEMY MEXBEIOMCTBEHHOI'O AJIEKTPOHHOIO B3aUMOJEHCTBHS,
MPEIOCTABIIAIOT  3allpallliBaeMble JOKYMEHThl (MH(POpMAIUIO) WM HAMpaBISIOT
yBEOMJICHHSI 00 OTCYTCTBUHM JIOKyMEHTa M (Wjiv) HMH(OpMalMU, HEOOXOAUMBIX IS
MPEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AIMUHHCTPAaTUBHBIE IIPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIHMM IIyHKTOM,
BBIIIOJIHAIOTCS B TEYEHUE TPEX AHEM CO JHA MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3aIrpoca
B OpraH WJIM OPTraHu3allvio, MPEAOCTABISAIOIINE JOKYMEHT U MH(POPMALUIO, €CIU HHbIE
CPOKM IIOATOTOBKM M HAIIpaBJIEHUsS OTBETA HAa MEXBEIOMCTBEHHBIM 3alpoc HE



yCTaHOBJIEHbl  (efepalbHBIMU  3aKOHAaMHM, MIpaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit @enepaniii U NPUHATHIMA B COOTBETCTBHU C (PelepaibHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynpraTaMyu  BBIIOJIHEHHMS ~ aJIMHHHCTPATUBHBIX  MOPOUEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE JJIsl MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH,
100 yBEJOMIIEHHE 00 OTKa3€, HAallPaBJIECHHBIE TOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3allpallMBacMbIe 4epe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJECHCTBUSL JOKYMEHTHl (CBEACHMs), HEOOXOAMMBIE [UIsl  IPEIOCTaBICHUS
MYHULIUNIATIBHON YCIIYTH, MO0 yBeJOMJIEHHE 00 OTKa3e IpU OTCYTCTBUU JIOKyMEHTa U
(wn) uadopmanuy;

IIPY HAJIMYUH OCHOBAHMM, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
perjiaMeHTa, IMOATrOTaBIMBAET MPOEKT pelIeHUusT 00 OTKaze B IpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MYHULIMIIAIbHON YCIYTH.

[IpoekT pemenuss 00 OTKaze B MNpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIA
MPEIOCTABICHUS MYHUIIMNAIBHON YCIYTH, C YKa3aHUEM MPUYHH OTKa3a (B cilydae, eCiu
OCHOBaHMS JUIsl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULUIIATBHOW YCIyTH, CBS3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUMN K TAaKUM
JNOKyMEHTaM, OCHOBaHHs JUJIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEpXKAaTh
nH(pOPMaLMI0O O HAUMEHOBAaHUU JIOKYMEHTOB (MH(pOpMaluu, CBEIEHUM), KOTOpbIE HE
NPEJICTaBICHbI, COJEP)KAaT HEAOCTOBEpHblE M (WJIM) TPOTUBOPEUMBBIE CBEACHUA,
opopMIIEeHBI C HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBiseTCd Ha
COIJJaCOBAaHME B YCTAHOBJICHHOM IOPSAJIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000poTA.

CornacoBaHue MpoeKTa pelieHus: 00 0TKase B MpUEMe TOKyMEHTOB, HEOOXOAMMBIX
JUISL  TPENOCTAaBICHUS MYHHUIMOAIbHOW  YCIYTM, OCYIIECTBISIETCS B  MOPSJIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHHCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TMPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMu BBIITOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: JOKYMEHTBI
(cBeneHus), HeoOXOOUMbIE [JIsi MPEAOCTABICHUS MYHMIMNAIBHOW YCIYTH, HPOEKT
pemieHuss 00 OTKa3e B MIpHEME JOKYMEHTOB, HEOOXOAMUMBIX Ui MPEeIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.4.5. HcnomHenume mpouenyp, YKazaHHbIX B nOyHkrax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  PErJIaMEHTa, IMpPU HAIMYUM  TEXHUYECKOM  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C HCIIOJIb30BAHUEM aBTOMATHU3WPOBAHHOM
MH(GOPMALIMOHHON CHCTEMbI, MpEIHAa3HAaYeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX W
MYHULUNAIBHBIX YCIYyT, B TOM YHCIE€ C MOMEHTAa pPETUCTpalMy 3asBJICHHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHHCTPATUBHOI'O PETJIaMEHTA.

3.4.6. MakcuMalbHbIA CPOK BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLENYD,
yKa3aHHbIX B NYHKTE 3.4 aJMMHHUCTPATMBHOIO pErjlaMeHTa, COCTaBISET TpU padbOUMX
THSL.

3.5. IloaroroBka pe3ysibTaTa MyHUIMNIATBLHON YCIYTH



3.5.1. OcHoBanumeM Hauyaja BBINOJHEHUS AJIMUHUCTPATHUBHOM MPOLETYpPbI
ABJISIETCSI MOCTYIUIEHHE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HaIlpaBJIEHUE
MEXBEJIOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB  (CBeIAeHUM), HEOOXOAWMBIX  JJIS
MPEA0CTABIEHUS MyHULUMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aJIMHHUCTPATUBHOU
MpoLEnypbl, SBIsETCA  cekperapb McnonHutenpHOro komurera KyrapumHckoro
CEJIbCKOTO ToceNieHusl (Janee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY
pe3ynbTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJATOTOBKY pE3yJbTara
PEAOCTABICHUS MYHHUIIMIIAJBbHON yCIIYTH:

paccMatpuBaeT CHOPMUPOBAHHBI KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

IpU BBISIBJICHUA OCHOBAaHUW i1 OTKa3a B NPEAOCTABICHUM MYHHIUIAIBbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOIO PEIrJIaMEHTA, MOJATrOTaBIMBACT
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B ClIy4ae OTCYTCTBUSI OCHOBAHMH Il OTKAa3a B MPEIOCTABICHUH MYHULIMNAJIBHOU
YCIYTH, IPEIYyCMOTPEHHBIX MMyHKTOM 2.8.2 aIMUHUCTPATUBHOI'O PErJIaMEeHTa, [0 UTOraM
paccMOTpEHHUsI JOKYMEHTOB, HEOOXOJMMBIX [l MPEIOCTABICHUS MYHULIUIAIBHOU
YCIIYTH, IOJrOTABIIMBAET MPOEKT PE3YJIbTATA MPEAOCTABICHNUS] MYHULIMITAJIbHON YCIYTU B
COOTBETCTBHHM C MOAIMYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJIIET MOATOTOBJICHHBIN MIPOEKT pe3yJibTara MPEAOCTaBICHUS
MYHULIMNAIBHON YCIYTM Ha COTJIACOBAHUE B YCTAHOBJIEHHOM IMOPSAJKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

AJIMUHUCTpPATUBHBIE TMPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOvero JHs.

Pe3ynbTaTaMu BBINOJHEHHUS AIMUHHUCTPATHUBHBIX NPOLEAYP SBISIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUN MYHHUITUTIATLHON YCIIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOAIKACAHUE TMPOEKTAa pe3yJbTara IPEIOCTABICHUS
MyHUIUNAIBHOM  ycayru (majsee — TPOEKThl  JTOKYMEHTOB)  OCYULIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO IMOAPA3AENEHUs], OTBETCTBEHHOI'O 3a IMOATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrd, 3amectuteneM PykoBoautenss  Oprana,
PykoBomurenem Oprana.

[ToaroroByieHHbIE MPOEKTHI IOKYMEHTOB, UMEIOIINE 3aMeYaHusl, BO3BPAIAOTCS Ha
J0pabOTKy JIUITYy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MyHUITUTIATLHOW YCIIyTH.
ITocne ycTpaHeHus 3amMe4yaHUM MPOEKThl JOKYMEHTOB TOBTOPHO TMEpPENArOTCsA s
COTJIACOBAHMS U TTOAMMUCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0/IeHre aJIMUHUCTPATUBHOTO periiaMeHTa JOJKHOCTHBIMU JiniiaMmu OpraHa B 4acTH
CPOKOB BBINIOJHEHUS AJMUHUCTPATUBHBIX MPOUEAYpP, HX MOCIEAOBATEIBHOCTH U
MOJTHOTHI, HAJUYWS COTJIACOBAHMM YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BBISBICGHMS ~ HapylIEHMHd B 4YacTH  CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLENYP, MX MOCIEIOBATEIBHOCTH W MOJIHOTHI PykoBOauTENH
Oprana MTHUIMHUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUL, JIOMYCTUBIINX HAPYIIEHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.



AJMUHUCTpPATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMy BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEIYpP SBISIIOTCS: PEIICHUE
00 OoTKaze B mpHeMe JOKYMEHTOB HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHUITUIATBHON
YCIyTH, peuieHue o0 OTKa3e B MPEIOCTABICHUM MYHULUNAIBHOM YCIyTH, CIpaBKa
(BBITTUCKA).

3.5.4. Hcnonuenue mpoleayp, VyKazaHHbIX B myHktax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO  pErjiaMeHTa, IMpH HAIUYUM  TEXHUYECKOW  BO3MOXKHOCTU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKHMME C HCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(GOPMAIIMOHHONW CHUCTEMBI, MpPEeJAHA3HAYCHHOW JUIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHHUITUTIATbHBIX YCITYT.

MakcumanbHbId CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOUEAYpP, YKa3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJJUH PaOOUHil IEHb.

3.6. Briymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHOW YCITYTH

3.6.1. OcHOBaHMEM Hauyajla BBINIOJHEHUS AaJIMHHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI  TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI, JOKYMEHTa, MOATBEPKIAOIIETO0 MPEI0CTABICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHUE aJIMHHUCTPATUBHON
MpOLEAYphl, SBISETCS cekpeTapb McnomHuTenbHOro KomMurera KyrapumHCKOro
CENbCKOTO IMOCENEeHMs (najee - AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBbIIAUYY
(HampaBJieHHE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJayy (HampaBlieHUE)
JOKYMEHTOB:

o0ecrieurnBaeT perucTpaluio 1 BHECEHUE CBEJIEHUI O pe3ysbTaTe MpeJoCTaBICHUS
MYHUIUTNIATBHOW YCIYTH B MOACUCTEMY BEICHHS JOKYMEHTAllMM aBTOMAaTHU3WPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHOM HJisi OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

W3BEIIAET 3asBUTENS (€ro MpPeACTAaBUTENS) CIIOCOOOM, YKAa3aHHBIM B 3asiBJICHUH, O
pe3ynibTaTe MpeOCTaBICHUS MYHULMUIAIBLHON YCIYTM MU O BO3MOMKHOCTH MOJYYEHUS
pe3yJibTaTa NpeaoCTaBICHUSI MyHUIIMITAIBLHOM yciayru B Oprane wiu B MOLI.

HcnonHenne  mpouenyp  HOpd  HaJM4YMM  TEXHUYECKOW  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C HCIIOJIb30BAHUEM aBTOMATHU3WPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW [JI1 OKa3aHWsA TOCYIAapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJIHSIOTCS B TEUEHHWE OJHOr0 pabodero AHSA CO JHSA TOAMHMCAHUSA JIOKYMEHTa,
ABJISIFOLLIETOCS pe3yabTaToOM peAoCTaBICHUS MYHULATATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiuIloM Oprana (OpraHom).

Pe3ynpTaTaMy  BBIIIOJIHEHMS] ~ aJMHHHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCS:
pa3sMEUIEHUEe CBEACHUW O PE3yJbTaTe MPEIOCTABICHUS MYHULMNAIbHOM YCIyrd B
MH(OPMAIIMOHHBIX CUCTEMAaX, U3BEILEHUE 3asdBUTEINS (€r0 MPEeICTaBUTENIs) O PEe3yJIbTaTe
PeI0CTaBIECHUSI MyHUIIMIIATBHONU YCIYTH U CIIOCO0aX €ro Moxy4eHusl.



3.6.3. ITlopsimox Bblgauu  (HampaBjeHHWs])  pe3yjibTaTa  MNPEIOCTaBICHUS
MYHULIMTIAIBHOMN YCIIyTH:

3.6.3.1. Ilpu oOpaimeHnn 3asBUTENS 332 PE3yIbTATOM MYHULIMIAIBHON YCIYTH B
M®II, pabotank M®L] BeIgaeT 3asBUTENIO Pe3yabTaT MyHUILIUIIATIBHON YCIyTH B (hopMe
PK3EMIUIApa DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpeboBanuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My MPEIOCTaBISAETCS AK3EMIULIP 3JEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alKucH Ha
CbEMHBIM HOCUTENh HWH(OpPMAIMKM WM HANpaBICHUS HK3EMIULIpa SJIECKTPOHHOTO
JOKYMEHTA IO 3JEKTPOHHOM IOoYTe B aapec 3asaBuTensd. [Ipu 3amucu Ha ChEMHBIN
HOCHUTENIb MHGOPMAIIMKM WJIM HAIPaBJICHUU SK3EMIUISpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH OJK3EMIUISP SJEKTPOHHOTO JIOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE, MO AJIEKTPOHHON IMOYTE WIACHTHUYHOCTh TAKOIO JK3EMIUISIpA 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE 3aBepseTcs
YIIOJTHOMOYEHHBIM COTPYAHHKOM C HCIIOJIb30BAHMEM YCHJIEHHOW KBaIU(PHUIIMPOBAHHOU
3JIEKTPOHHOM MOIHCH.

AJMUHHCTPAaTUBHBIE TMPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHSIIOTCS. B TOPSIAKE OYEPEIHOCTH, B JEHb MPUOBITUA 3asBUTENS] B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padboTsl MOII.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISAIOTCA: (PUKCAIUSA
(akTa BbIJAYM pe3yibTaTa MPEAOCTaBIEHUS MyHUIUNanbHOM yciayru B AUC MOI],
pe3yabTatT NPeIOCTABICHNUS MyHUIUIIAIBHOW YCIYTH, BbIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTEN 3a PE3yJbTaTOM MYHUIUIAIBHON YCIyTH
yepe3 PecnyOnmukaHCKuii TOpTall 3asSBUTENI0 B JIMYHBIM KAaOWHET aBTOMATHYCCKH
HAIpaBIIIETCS  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SIBIAIOIIErocs  Pe3yJIbTaToOM
[PEIOCTaBICHUSA MYHHULUITATBHON YCIIyTH, MOITUCAHHBIN YCHUJICHHOMN
KBaJIN(ULMPOBAHHOMN 3JIEKTPOHHON MOJIMHUCHI0 YHIOJHOMOYEHHOIO JOJKHOCTHOTO JIMIA
Oprana (Opranom).

AJMUHHUCTPATUBHBIE TMPOLIEAYpPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B JI€Hb TOJNUCAHUSI JIOKYMEHTa, MOATBEPKIAIOIIET0 MpPeI0CTaBICHUE
(0TKa3 B MpeAOCTaBIEHUN) MYHULIUIIAIBHON YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nuioM Oprana (Opradsom).

Pe3ynpTaTaMy  BBIIIOJIHEHMS]  aJMHHHUCTPATUBHBIX  NPOUEAYpP  SBIAIOTCS:
HarpaBjeHue (IpeloCTaBlIeHWE) € MCHOoJb30BaHHeM PecnyOiaMkaHCKOro moprania
3asIBUTEII0 JOKYMEHTA, IIOATBEPHKAAIOLIETO MTPEAOCTABICHNE MYHULIUIIAJBHON yCIyTH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUIIAJIbHON YCIYTH).

3.6.3.3. IIpu oOpamieHun 3asBUTENS 32 PE3yJIbTaTOM MYHUIMIAIBHON YCIYTH B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAIpaBIICHHE) JAOKYMEHTOB,
BbIIAET 3asBUTENIO pe3yJbTaT MYyHHLIMNaIbHOW yciayru. Ilo TpebGoBanuio 3asBUTENs
BMECTE C DK3EMIULIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OYMa)XKHOM HOCUTENIE eMy
IIPENOCTABISICTCSA SK3EMILISP JIEKTPOHHOIO JIOKYMEHTA ITyTEM €ro 3alliCH Ha ChEMHBIN
HOCHUTEJIb MH(QOpPMALMK WM HANPAaBICHUS SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa II0
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIOTCS B MOPSIAKE OUEPETHOCTH, B JC€Hb MPUOBITUS 3asBUTENISI B COOTBETCTBUU
¢ IIpaBuiiamMu BHyTpEHHETO TPyAOBOro pacnopsaka Oprana.



Pe3ynpTaToOM BBIMIOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp SIBISIIOTCA: (UKCAIUs
dakTa  BBIJAYM  pe3yjdbTaTa  MPEJOCTABICHUS  MYHHUIIMIAIBHOW  yCIyTHd B
aBTOMATU3MPOBAHHON HMH(POPMAIIMOHHON CHUCTEMe, TpPEIHA3HAYCHHOW MJIsT OKa3aHHs
rOCyapCTBEHHBIX U MYHHULIUITAIBHBIX YCIIYT.

3.7. cipaBiieHrE TEXHUIECKUX OMTUOOK

3.7.1. B cnyuae oOHapy>XeHUs] TEXHUYECKON OIIMOKH B JIOKYMEHTE, SIBJISIOIIEMCS
pe3yJIbTaTOM MYHULIMIIAILHON YCIIyTH, 3asBUTENb HanpasisieT B Opras:

3asiBieHMEe OO0 WCMpaBIICHUU TEXHUYECKOM omubku (mpuwioxkenue Ne 5 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3asBUTEII0 KaK pe3yibTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasl OINOKa;

JOKYMEHTBI, MMEIOIINE IOPUANYECKYIO CUIIY, CBHUJETEIbCTBYIOLIME O HAJIUYUU
TEXHUYECKOU OIINOKH.

3asiBieHre 00 UCHpPaBICHUM TEXHMYECKOW OIMOKW B CBEIACHMSIX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHUIIMTIAIBHON YCIYTH, MOAAETCS 3asBUTEIIEM
(YMOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTIHpaBlIeHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), MO0 yepe3 PecnyOiuMkaHCKUWA TOpTan WU
M®OII.

3.7.2. JIoJKHOCTHOE JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILIECTBISET
IpPUEM 3asBJICHUS 00 HCIPAaBICHUU TEXHUYECKOW OLIMOKH, PETUCTPUPYET 3asBJICHUE C
MPUJIOKEHHBIMH IOKYMEHTAMHU U NEpeJaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE TPOLIETYpPhl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BHINIOJIHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD SBISAIOTCS: MPUHATOE U
3apEruCTPUPOBAHHOE 3aBJICHHUE, HAMIPABIEHHOE HA PACCMOTPEHHE JTOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OO0pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEsSIX BHECCHHMs] WCHpPABIEHUN B JOKYMEHT,
SBIISIIONIMNACS PE3yIbTaTOM TMPEJOCTABICHUS MYHHIIMIIAIBHONW YCIYTH, OCYIIECTBIISICT
OpOLEAYpHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 agMUHUCTPATUBHOTO pETJIaMEHTa, U
BbIIA€T HCIPABJICHHBIA JTOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ| POCHHCH C HU3BATHEM Y 3asBUTENs (YIOJIHOMOUYEHHOTO IPEACTaBUTEs)
OpUTHMHAJIA IOKYyMEHTa, B KOTOPOM COJAEPIKUTCS TEXHUUYECKas OINOKa, MIIM HAalpaBIIseT B
aJipec 3asBUTENIS IOUYTOBBIM OTIIPABJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHON MOYTHI) MUCHMO
O BO3MOXXHOCTH TOJY4YEHHUS JOKyMEHTa MpH mnpefoctaBieHnr B Opran opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas OlInoKa.

AJIMUHHUCTpAaTUBHBIE TPOLEIYpPhl, YCTAaHABIMBACMbIE HACTOSAIIUM ITYHKTOM,
BBITIONHSIOTCS. B TEUYEHHE IBYX pabouux AHEW mocie OOHApyKEeHHsS TEXHUYECKOU
OMMOKU WU TIONyYCHHUS OT JIO00TO 3aMHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JOMYIIIEHHOM OIITHOKE.

Pe3ynpTaTaMy BBINOJHEHUS aMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: BbIAAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.



4. Tlopsanoxk U ¢GopMbl KOHTPOJISI 32 PeI0CTABIeHHEM MYHUIMIATbHOI
YCJIyIrd

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJHKHOCTHBIMU JIMIIAMU MOJIOKEHU aIMUHUCTPATUBHOTO PErjJaMeHTa
Y MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAOIINUX TPEOOBAaHUSA K
MPEAOCTABICHUIO MYHULIUITAIbHON YCIYTH, a TAKKE IPUHATHEM UMU PEIICHUN

KoHTponb 3a MOJHOTOM M KAa4ECTBOM MPENOCTABICHUS MYHHULMNAIBHON YCIyrd
BKJIIOYAET B ceOs BBIABJICHHE U YCTpAaHEHHE HAPYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
IPOBEPOK  COOJIIOIGHUSI  MPOLEAYpP MPEIOCTaBICHUS  MYHHUIMIAIBHOW  YCIYTH,
MOJITOTOBKY PEIIeHUI Ha AeicTBus (0e3aeicTBIE) TOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJIIOICHUEM UCTIONHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD
SABJISIFOTCSL:

1) mpoBepka W COTJIACOBaHWUE TMPOEKTOB JTOKYMEHTOB TIO TPEIOCTABICHHIO
MYHULIMIAIBHOMN YCIyTH;

2) IPOBOJIUMBIC B YCTaHOBJIEHHOM MOPSJIKE MIPOBEPKHU BEJICHUA
NETONPOU3BOACTBA;

3) mpoBelieHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpOLEeYp IPEAOCTABICHUS] MyHULIMIIAJIBHOW YCIIYTH.

B memsx TeKymero KOHTPOJISI HCHOJIB3YKOTCA CBEIACHHUS, HMEIOIIUECS B
AIIEKTPOHHON 0a3e MaHHBIX, CIyXeOHas KOPPECHOHJCHIMS, yCTHAasT M MHUChMEHHAs
uH(popMaIus JOHKHOCTHBIX JIUIl, OCYIIECTBIISIONIMX BBIMOJHEHUE aMUHUCTPATUBHBIX
MPOLEYD, KYPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U APYTUE CBEICHUS.

I ocylecTBIEeHUs KOHTPOJIS 3a COBEPLICHUEM JEUCTBUU NPU MPEIOCTABICHUU
MYHULUIIAUIBHON YCIYIM W MPUHATAM PELICHUN PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOyNpaBJI€HUs MPEICTABISIIOTCS  CHOPABKM O  PE3yibTaTax  NPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

O cnyyasx ¥ nmpuYMHAX HapyLWIEHHsI CPOKOB, MOCIEAOBATEIBHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MAOJDKHOCTHBIE JIMIAa HEMEMNJICHHO HWH(OPMUPYIOT
PYKOBOIUTENSA OpraHa, IPEeJOCTaBISAIOMIET0 MYHUIMIIAJBHYIO YCIYry, a TaKxke
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIICHU.

Texkymmuii KOHTPOJIL 3a COOJIIOJICHHEM  TIOCIEIOBATEIIBHOCTH  JCHCTBUH,
ONPENEICHHBIX aIMHUHUCTPATUBHBIMU MpoLeIypaMu o MPEI0CTABIICHUIO
MYHULUIIAUIBHON  YCIYTH, OCYLIECTBIISIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIPAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHU3alMI0  padOThl  TIO
MPEIOCTABJICHUID MYHUIUIIAIBHON YCIYTd, HAYAJIBbHUKOM OTAENA, OCYIIECTBIISIIOLIETO
OpraHU3aIMI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

[lepeyeHbp  OOMKHOCTHBIX — JIML, OCYIIECTBIAIOIIMX  TEKYIIUH  KOHTPOJIb,
YCTAaHABJIMBAETCS TMOJOXKEHUAMH O CTPYKTYPHBIX NOAPA3ACICHUSAX OpraHa MECTHOIO
CaMOyIPaBJIEHUS U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. Ilops 1ok ¥ NEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI M KaueCTBa MPEJOCTABICHNUS] MyHULIUIIAILHON YCIYTH, B TOM YHCIIE TIOPSAIOK U
(bopMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAJIbHON yCITyTH



4.2.1. KoHTpOJIb 32 NOJHOTON U KAYE€CTBOM MPEAOCTABIEHNS MyHULUITIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha aercteus (0eznericteue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIML], MyHULUITAJIBHBIX CTYKalluX.

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJTHOTOM U KaYEeCTBOM
[IPEIOCTABICHUSA MyHULIMIIAIBHON YCIIYTH IPOBOASATCS IUIAHOBBIE Y BHEILJIAHOBBIC
npoBepku. [Iopsa0K ¥ IEpHOANYHOCTE OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C MIPEIOCTABIEHUEM MYHUILIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKM), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET POBOJUTHCS MO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHen1aHOBBIE IPOBEPKU ITPOBOJATCS B CBSA3U C IIPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(GOPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIUIl OPTaHa, IPeI0CTaBISIONIET0 MYHUIUTTATEHYIO
yCIIyTY, 32 pEIIeHUs U AelcTBUs (0e31eicTBIE), MPUHUMAaeMble (OCYIIECTBIISIEMbIC) UMH
B XOJI€ MTPEIOCTABICHUS MYHUIIUTIATILHON YCIIYTH

ITo pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B ClIydae BBISBJICHUS HAPYIICHUM IpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATENLCTBOM Poccuiickoit denepann.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3JCICHUS
OopraHa MECTHOTO CaMOYyTPaBJIECHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHAJIJIeXKaIlee BBIOTHEHUE aJIMHUHUCTPATUBHBIX JACHCTBUM, YKa3aHHBIX B paszuene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOJDKHOCTHBIE JIMIA ¥ MHBIE MYHULIMIAIBHBIE CITYKAIIKE 32 PEIICHUS U JIEUCTBUS
(6e3meiicTBue), mNpuUHUMaeMble (OCYIIECTBISEMBIE) B  XOAC€  MPEJOCTABICHUS
MYHULIMNAIBHOUN yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
TOpsIJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUI U OpraHu3aIui

KOHTpOJIB 3a NMp€aOCTaBJICHUEM MYHI/IHHHaHBHOﬁ YCIYIu CO CTOPOHBI I'paXXIaH, UX
O6’I)GIII/IH€HI/II\/'I 141 OpraHHSaHHﬁ, OCYIICCTBIIACTCA IoCcpcaACTBOM OTKPBITOCTHU



NEATEIbHOCTH  OpraHa  MECTHOIO  CaMOYIIpPaBJI€HUS  NpU  NPEIOCTaBICHUU
MYHHIIMIIAIBHON YCIIYTH, MOTYYSHHs IOJTHOM, aKTyalbHON U TOCTOBEPHON MH(OpMaLIUU
O TOPSJIKE MPENOCTABICHHUS MYHULUIAIBHOW YCIYIM W BO3MOXHOCTH AOCYAEOHOIO
paccMOTpeHust oOpamieHnid (kasio0) B Tporecce MPEIOCTABICHHUS MYHHUIIMITATBHON
YCIIYTH.

5. locyneOHblii (BHeCYyAeOHbIH) MOPSAI0K 00KAJT0BAHUS PellieHUi U 1eiicTBUi
(0e3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMNIAJIBbHYIO YCJIYTY,
MHOIO(pyHKIMOHAJBHOI0 EHTPA NMPeI0CTABJICHHUS TOCYyIapCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIyKAIUX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KAJTOBaHUE B TOCYACOHOM MOPSIIKE PELICHUN 1
nerucTBuil  (0€3neiCTBUA) OpraHa, IMPeJOoCTaBISIONIEr0 MYHHUIMNAIBHYIO —YCIYTY,
JOJDKHOCTHOIO ~ JIMIJAa OpraHa, MpPeJOCTABISIIONIEr0 MYHUUUNAIBHYIO  YCIYTY,
MYHUIUINAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  MPeAOCTaBIIAIOIIETO
MYHULUTIATIbHYIO yCIIyTY, MHOTO()YHKIIMOHAJIEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpelycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue cpoka perucTpaluy 3ampoca O MPEeIOoCTaBICHUH MYHULUIAIbHON
yCIIyTH, 3apoca, yKazaHHOro B ctaTbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIEHHE CpOKa MPEAOCTABICHUS MYHHIIMIAIBLHOM yciayru. B ykazaHHOM
ciaydyae nocyacOHoe (BHecyacOHOE) oOajloBaHHE 3asBUTEIEM pEIICHUH W JICHUCTBUN
(6e3meiicTBUsl) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO
LEHTpa BO3MOXXHO B Cllyyae, €Cld Ha MHOTOQYHKIMOHAJbHBIA LEHTP, pEUICHHUs U
nevictBust  (0e3melCTBUE)  KOTOPOro  O0XaTyHOTCSA, BO3JIOKEHA  (PYyHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHHULHUIAIBHBIX YCIYr B IOJHOM OObEME B
MOpsJIKE, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHueE y 3asiBUTENS TOKYMEHTOB WM MH(pOpMauu JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU [paBOBbIMM akTaMu Poccuiickon @Denepaunu, HOPMaTUBHBIMU
nmpaBoBbIMH akTamMu PecyOnuku TaTapcTad, MyHUIIUTTATBHBIMU TTPABOBBIMH aKTaMU JIJISI
MPEOCTaBICHUS] MYHUITUIIAIbHON YCIIYTH;

4) oTka3 B mIpUEME JIOKYMEHTOB, MPEJOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU NpaBOBbIMM akTaMu Poccuiickon @Dexepaunv, HOPMATUBHBIMU
nmpaBoOBbIMH akTamu PecmyOnuku TaTapcTad, MyHUIIUITATBHBIMU TTPABOBBIMH aKTaMU JIJISI
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B NPEIOCTABICHUH MYHULIUIIAIBHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MpeayCMOTpEHbl (eepaibHbIMA 3aKOHAMU M TMPUHATBIMU B COOTBETCTBUM C HHUMH
VHBIMU HOpPMAaTUMBHBIMU NpaBOBbIMM akTamu Poccuiickoii @Penepanuu, 3aKOHaMU U
MHBIMU HOPMATUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku TatapctaH, MyHUIIMTATbHBIMA
paBOBBIMU akTaMu. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOoe) 00XxKajJoBaHUE
3asiBUTEJIEM pEIIeHU U naercTBuil (0e3aeiicTBUsl) MHOTO(YHKIIMOHAIBLHOTO LEHTpA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTPa BO3MOXKHO B Cly4yae, €clid Ha



MHOTO(QYHKIIMOHAJIBHBIM IIEHTp, pelleHus u JedcTBus (0e3AeicTBHE) KOTOPOTO
O0XaIIyIOTCS, BO3JIO)K€HAa  (QYHKIHUS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B IOJIHOM 00bEME B OPAJIKE, ONPEACIIEHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENIA NPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTH
IJIAThl, HE MNPELYCMOTPEHHOM HOPMATUBHBIMH IIPAaBOBBIMH akTamu Poccuiickoi
@denepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  PecnyOmmkm — Tartapcras,
MYHULIUIIATbHBIMU IIPABOBBIMH AKTaMH;

7) OTKa3 opraHa, HpPEJOCTaBISAIOLIEI0 MYHULUNAIBHYIO YCIYTY, JTOJKHOCTHOTO
JMIa opraHa, MPEJOCTaBISIOLIET0 MYHUIMNAIBHYIO YCIYTY, MHOIO()YHKIHOHAJIBHOTO
[IEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluil, peayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, uiam ux paOOTHHUKOB B
WCIPABIICHUU JOIMYIIEHHBIX HMMH OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJIbTare
NPEIOCTABICHUS ~ MYHUUUOAIBHOM  yCcIOyrn  JIOKyMEHTax  Ju00  HapylIeHHE
YCTAaHOBJICHHOTO CpOKa TakKMX HcCHOpaBlieHHd. B ykazaHHOM ciydae paocyaeOHoe
(BHecyneOHOe) oO0kaloBaHUE 3asBUTENIEM pelieHud u jaercTBuil  (0e3neicTBus)
MHOTO(DYHKIITMOHAJIBHOTO  IIEHTpa, pa0OTHUKAa MHOTO(QYHKUHMOHAIBHOTO  LEHTpa
BO3MOKHO B Cllydyae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBINA LIEHTP, PELIECHUS U JIEUCTBHS
(Oe3meiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMIIATBHBIX YCIYT B OJHOM OOBEME B MOPSAKE, ONPEAEICHHOM
yacThio 1.3 crateu 16 @eaepanbroro 3akona Ne 210-D3;

8) HapylleHMEe CpOKa WIM TNOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaMm
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBIIEHHE NMPENOCTABICHNUSI MyHULIUNIAIBHONW YCIYTH, €CIIM OCHOBAHMSI
NPUOCTAHOBJICHUSI HE IMPEIyCMOTPEHbl (elepalbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HHMU HWHBIMH HOPMAaTHUBHBIMM IpaBOBBIMU akTaMu Poccuiickoi
®enepanyy, 3aKOHaMH W MHBIMA HOPMAaTHUBHBIMHM IPaBOBBIMU akTaMu PecryOnnku
Tartapcran, MyHUIIMNATBHBIMA MPABOBBIMU aKTaMH. B yka3aHHOM ciiydae JqocyaeOHoe
(BHEcyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelleHud U JedcTBuil  (0e3meicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHUKAa MHOTO(QYHKUHMOHAIBHOTO  LEHTpa
BO3MOKHO B Cllyyae, €CJIM Ha MHOTO(YHKIMOHAJIbHBIN LIEHTP, pEUIEHUS U JEeUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIUIIATIBHBIX YCIYT B TIOJIHOM 00beMe B MOPSIKE, ONPEIeICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBanue y 3asBUTENSI MNpPU MPEAOCTABICHUM MYHUIMNAIBHON YyCIyru
JOKYMEHTOB WM WHGOpPMAaIlUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUS MYHMUIIUIAJIBHONW YCIyTH, JMOO B MPENOCTABICHUH MYHULUIMATBHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX NYHKTOM 4 yactu | crtatem 7
®enepansHoro 3akoHa Ne 210-03. B ykazanHOM ciydae ngocyaeOHoe (BHecyaeOHOoe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17§ NENCTBUI (Oe3neiicTBU)
MHOTO(YHKIIMOHAJILHOTO  [IEHTpa, pa0OTHHKA MHOTO(PYHKIMOHAIBHOIO  IEHTpa
BO3MOKHO B CiIy4ae, €CJIM Ha MHOTO(QYHKUIMOHAJIBHBIM LEHTP, PEILICHUS U JECHCTBUS
(6e3nericTBUE) KOTOPOrO OOKAIYIOTCS, BO3JIOkKEHAa (YHKIUS TI0 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIIYT B IIOJIHOM O0OBEME B MOPSAKE, ONPEIEIEHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.



5.2. Kanoba mnomaercs B NHUCbMEHHOM (opmMe Ha OyMaKHOM HOCHUTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeIOCTABIAIOMIMNA MYHUIUNANIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA HEHTP JHO0 B COOTBETCTBYIOLIUN OpraH TrOCYAapCTBEHHOU
BJIACTH, SBIIOMIMNCSA ydpeauTeIeM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (nanee -
y4ypeauTenb ~ MHOTO(QYHKUIMOHAJIBHOTO  ILIEHTpa), a TaKkke B  OpraHHU3aluu,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 ®@enepanbHoro 3akona Ne 210-03. YKanoOs! Ha
peumieHuss U AeidcTBus (Oe3A€iiCTBHE) PYKOBOAUTENS OpraHa, MpeI0CTaBIISIIONIETO
MYHHUIIUTIATBHYIO YCIIYTY, TIOJIAI0TCS B BBIIIECTOSIIIMKN OpraH (Mpy €ro HaJIUu4Yuu) Jubo B
cllydae €ro OTCYTCTBUSI pacCMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIET0 MYHHUIMNANbHYI0 ycinyry. JKamoObl Ha pelieHus W JeHCTBUSA
(6e3nericTBue) paboTHHKA MHOTO(GYHKIIMOHAIBHOTO IIEHTpa IMOJAIOTCS PYKOBOJIMUTEIIIO
ATOr0 MHOTO(YHKIIMOHAJIBHOTO IieHTpa. JKanoObl Ha pemieHuss U JEHCTBUSA
(Oe3neticTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpa NOJIAF0TCS YUPEIUTENIO
MHOTO(QYHKIIMOHAJIBHOIO LEHTpa WIA JODKHOCTHOMY JIMIY, YIOJHOMOUYEHHOMY
HOPMAaTHBHBIM NpaBoBbIM akToM Pecnybmuku Tarapcran. XamoObl Ha pelieHus |
nevctBust (Oe3neiicTBrUE) paOOTHUKOB OpraHMU3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @PepepanbHOoro 3akoHa Ne 210-D3, nomarorcs pPYKOBOAUTENSAM 3THUX
OpraHu3alyri.

Kanoba na pemeHust u JerctBusi (0e3aeHCTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHUIUNAIBHYIO  YCIOYry, JIOJDKHOCTHOTO JIMIIA  OpraHa, MpeaoCTaBIISIOIIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIMIAIBHOTO CIYXKaIlleTo, PYKOBOJMUTENSI OpraHa,
MIPEIOCTABIIAIOIIEI0 MyHUIIMITAJIBHYIO YCIYTY, MOXKET OBbITh HaIlpaBJIeHa IO 110YTE, Yepe3

MHOTO()YHKITMOHAJIbHBIN LIEHTD, c HCIOJIb30BaHUEM uH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHeT», odummanibHOro  caifta  Oprasa,
MIPEIOCTABIISIOLIETO MYHHULMIIAJIBHYK)  YCIIYTY, Enunoro  moprama  nmbo

PecnyGnukanckoro noprana, "HGOPMAIITMOHHONW CUCTEMBI 10CYIe0HOTO 00XKalOBaHuUs, a
TaK)Ke MOXKET OBITh MPHUHSATA MPU JUYHOM mpueme 3asButens. JKamoba Ha pemieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO()YHKIIHOHATILHOTO LIEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOXKET ObITh HAIpaBJI€Ha MO MOYTE, C UCIOJIb30BAHUEM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduuuanbHOro caiita
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana nubo PecnyOnmkaHckoro nmoprania,
MH()OPMAITMOHHOW CUCTEMBI JOCYAEOHOT0 00KalOBaHUs, a TAKXKE MOXKET OBbITh MTPUHSTA
Npy JIMYHOM Tpueme 3asBurteinsa. JKamoOa Ha pemieHus u JeictBus (Oe3neicTBHE)
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HANpaBJICHA MO TMOYTE, C MCIOJIH30BAHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn « HTepHeT», odUIMaTbHBIX CalTOB
ATUX opranm3aiuii, Enuaoro nmoprana nu6o PecmyOnukanckoro mopraa, a Tak’kKe MOXKET
OBITH IPUHSTA TIPH JIUIHOM TIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMmeHOBaHHME oOpraHa, MPEJOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIUNIATBHOTO CIYXaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOAMUTENS U
(unu) pabOTHWKA, OpraHM3aluii, MPEayCMOTPEHHBIX dYacTeio 1.1 cratem 16
®denepanpHOro 3akoHa Ne 210-d3, ux pykoBoauTeneid u (Win) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyHOTCS;



2) ¢aMunuio, uMs, OTYECTBO (TIOCJIEIHEE - MPU HAIMYWU), CBEJACHUS O MECTe
KUTENbCTBA 3asBUTENS - (PU3MUECKOTO JHIa JTUOO HaMMEHOBAHHE, CBEJICHUS O MECTe
HAXOXKJEHUS 3as8BHUTENS - IOPUAMYECKOrO JIMIA, a TakKe HoMep (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) MEKTPOHHOH MOUTH (IPU HAJTWMYHUH) W TIOYTOBBIM aapec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHuss 00 O0XaldyeMbIX pELICHUSIX W JAecTBUsX (O€3AeHCTBUM) Oprasa,
MPEJIOCTABISIONIET0O  MYHULMIIAJIBHYIO  yCIYyTy, JOJDKHOCTHOIO  JMIA  Oprasa,
PEIOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JMOO MYHHUIIMIAIBHOTO CIIY)KAalllero,
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa, pPabOTHUKA MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpAa,
OpraHH3alul, NPeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neictBueM (Oe3meicTBMEM) oOpraHa, MPEOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, JU00
MYHUIUINAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOIO  ILIEHTpa,  pabOTHHKA
MHOTO(QYHKIITMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpelycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPEJCTaBIICHBl TOKYMEHTHI (IIPU HAJIMYUHU ), TIOJITBEPKAAIOIINE JOBOIBI 3aABUTENS, MO0
UX KOITUH.

5.4. IloctynuBiuas xajioda MOJUIEKAT PETUCTPALIMU B CPOK HE IMO3HEE pabovero
JIHS, CJIEIYIOLIETO 3a THEM ITOCTYTUICHUS.

5.5. XKanoba, moctynuBias B Oprad, MNPEJOCTABISIIONIUN MYHUIIUIAIBHYIO
yCIIYTY, MHOTO(DYHKITMOHAJIBHBIN IIEHTP, YUPEAUTETI0 MHOTO(YHKIIMOHATILHOTO IIEHTPA,
B OpraHu3alnu, NpeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, nubo0 BHIMIECTOSNINN oOpraH (IPU €ro HaJu4HuH), TMOJUICKUT PACCMOTPEHHIO B
TEUEHUE MATHAIIATH pabOYMX JHEW CO JTHS €€ PEerucTpalldd, a B cliydae 00»ajloBaHUSA
OTKa3a OpraHa, Mpea0CTaBISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, MHOTO(YHKITHOHAIBHOTO
LIEHTpa, OpTraHu3alnl, MPEeyCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepanbHOro 3aKkoHa
No 210-®3, B mpueme TOKYMEHTOB Y 3asiBUTENs JUOO B HCIPABICHUM JIOMYIICHHBIX
OMeYaToK U OMMOOK WM B clydyae 00KaJOBaHMSI HAPYIIEHHUsS YCTAaHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUM - B TCUCHHE MSATHU pabOUUX JHEN CO THS €€ PEeTUCTPALUH.

5.6. Ilo pe3ynbTraram pacCMOTPEHUS KaJIOObl MPUHUMAETCSI OJHO U3 CIEIYIOIIUX
pELICHUN:

1) sxanmoba y1oBIETBOPSAETCS, B TOM YUCIEe B (JOpME OTMEHBI MPUHSATOTO PEIICHUS,
WCIIpaBJICHUSl JIOMYIICHHBIX OMEYaTOK M OImMMUOOK B BBIJIAHHBIX B PE3yibTaTe
MPEAOCTaBICHUS MYHULIMTIATBHON YCIYyTrd JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH aKTAMU
Poccuiickori deneparii, HOpMaTUBHBIME TPaBOBbIMH akTaMu PecnyOnuku Tarapcraw,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mno3nHee nHA, cleylomiero 3a JHEM NPUHATHS pPEIICHHs, YKa3aHHOIO B
HACTOSIIIIEM MYHKTE, 3asSBUTENI0 B MHCHBMEHHOM (opMe M MO JKEJNaHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme HampaBisieTCss MOTHMBUPOBAaHHBI OTBET O  pe3yJbTarax
PacCMOTPEHHUS KaJTOOBI.

5.7. B cnyuae mnpusHaHUsS KajdoObl MOJICKAIICH YJIOBJIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJIbTaTax PacCMOTPEHHUs >KajoObl AaeTcss uHbopmalus O JACUCTBUSX,



OCYLIECTBIISIEMBIX ~ OpPraHoOM,  IIPEAOCTaBIIOIIMM  MYHULHUNAIBHYK)  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM JIMOO OpraHu3anuei, mperycMOTpeHHON yacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-03, B nensix HE3aMEUIMTEIIBHOIO YCTPAHEHHUS
BBIBJICHHBIX HAPYLIECHUW MPU OKA3aHWM MYHMIMIIAJBHON YCIYTH, a TAKXKE MPUHOCATCS
M3BUHEHUS 32 JIOCTABJICHHBIE HEYJOOCTBA U YKa3bIBaeTCsd MHQPOpPMAIUSI O JaIbHEHIINX
JICUCTBUSX, KOTOpPbIE HEOOXOJUMO COBEPIIMTH 3afBUTENI0 B LENSIX MOJyYCHUs
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciyuae npusHaHMs Kajgo0bl HE MOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENII0O O peE3yJbTaTaX pPACCMOTPEHUs JKajJoObl JarOTCsl apryMEHTHpPOBAaHHbBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHIATOIO PELIEHUs, a Takke HHPopManus O MOpsAIKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciydae ycTaHOBJIEHHS B XOJ€ WIH IO pe3ybTaTaM PACCMOTPEHHUS KaJIOObI
IIPU3HAKOB COCTAaBa aJAMUHUCTPATHUBHOIO IPABOHAPYIICHUS WIM NPECTYIUICHUS
JTOJHDKHOCTHOE JIMLIO, paOOTHUK, HAJIEJICHHBIE TOJTHOMOYHUSMU 110 PACCMOTPEHUIO Kalo0,
HE3aMEJIMTEIBbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl ITPOKYPaTypPHI.



[Tpunoxxenue Ne 1

K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NpeAOCTaBICHUS MYHULIMTIATEHON
YCIJIYTH TI0 BbIJja4ye CIIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

CITPABKA

CBeneHusA 06 3/1eKTPOHHOW NoAnucK

HomxuoctHoe muio (PHUO)

(monKCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxxenue Ne 2

K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHON
YCIJIYTH TI0 BbIJja4ye CIIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmotpeB Bame 3asBneHue oOT Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelieHre 00 OTKa3ze B BblJaue
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas HHGOPMALIUS:

CeefeHuns 06 3/1eKTPOHHOM noanucu

JomxuoctHOE Juio (PHUO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxxenue Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH 10
BbIJ]a4Y€ CIIPABKU (BBIMTUCKH )

dopma
(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTtakTHBIC TaHHEIE:
[IpencraBurens:
KonTakTHbBIEC TaHHBIE TPEACTABUTEIA:
PELLIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl PEIOCTaBICHUS
MYHHUIIUITAIBHOM YCIIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
OT Ne
PaccmorpeB Bame 3asiBnenue ot No "
MpUJIaraemple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO pelIeHre 00 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOAUMBIX MJIsi MPEIOCTaBICHUS] MYHHIIMIAIBHOM YCIYTd IO BbIIaye
CIPaBKH (BBIITUMCKH) MO CJIIETYIOIIMM OCHOBAHMSIM:

1.

2.

Pa3pscHeHune nmpuyurH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBJICHHEM O
MPEJOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIE OTKa3 MOXET ObITh O0O0XajJoBaH B JOCYJIeOHOM TIOPSAKE MyTEeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYCHHBIA OPTaH, a TaKXke B CyJcOHOM TOPSIJIKE.

CsefieHMA 06 31EKTPOHHOW noanucu

HomxuoctHOe muto (PHUO)
(TOATTMCH YHOTHOMOYEHHOTO JODKHOCTHOTO JIUIA OPTaHa)



[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NpeAOCTaBICHUS MYHUIIMTIATLHON
YCJIYTH TI0 BbIJja4€ CIIPaBKHU
(BBITTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOT'O CaMopraBHeHI/Iﬂ)

oT

((pammms, ML, OTIECTBO, TACTIOPTHEIC JaHHBIC, PETHCTPAIIIIO
IO MECTY JKUTEIIBCTBA, a/IPEC ICKTPOHHOH MOUTHI, TeIe(oH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocTaBiieHUuss MyHULUNIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

DB TuuHbId KaOuHer IlopTanma rocynapCTBEHHBIX U MYHUIUMNAIBHBIX YCIYT
PecnyOnuku Tarapcran;

I:lB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEAOCTaBICHUS TOCYAApCTBEHHBIX MU
MyHUIMTNAIBHBIX yeiyr Pecniy6nuku Tatapceran;

D B Opzane.

( )
(mata) (moamnucs) (®.1.0.)




[Tpunoxenue Ne 5

K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHON
YCIJIYTH TI0 BbIJja4ye CIIPaBKU
(BBITTUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmaro 00 ommOKe, JOMYUIEHHOW MPU OKa3aHWK MYHHUIIMNAIBHOW YCIYyTH IO
BbIJIaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[lpomy  wWcmpaBUTh  JOMYIIEHHYIO  TEXHHYECKYIO  OIMMOKY U  BHECTHU
COOTBETCTBYIOIIUE U3MEHEHHUS B IOKYMEHT, SIBIISIOLIUICS PE3yIbTaTOM MYHUIUITATILHON
YCITyTH.

[punararo creayromme J0KyMEHTHI:

1.

2.

B cnyuae mpuHATHS pemieHUs 00 OTKJIOHEHWH 3asBICHHS OO0 HCIPaBICHUH
TEXHUYECKOH OMIMOKHU MPOIITY HANPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPCHHON KOMUHM Ha OyMa)KHOM HOCHUTEJIEC TIOYTOBBIM OTIIPABICHHEM IO
azpecy:

HacrosmmM moarsepkaar0: CBEIEHUS], BKIIFOUEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTA W TNPEICTABIIEMOMY MHOKO JIMILy, @ TAaKK€ BHECEHHBIE MHOK) HUXKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOMMHM  JOKYMEHTOB), IPWIOKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHHMSM, YCTaHOBJICHHBIM  3aKOHOAATeNbcTBOM  Poccuiickoit
@enepany, Ha MOMEHT IIPEICTABJICHUS 3asBICHUS 3T JOKYMEHTHI JEHMCTBUTEIBHBI W
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuck) (®.1.0.)



