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OO0 yTBepXACHUHM aIMHUHHCTPATHBHOTO
periaMeHTa IPeIOCTaBIICHUS
MyHHIANIAIBHOW yCIyTH IO BblAadye
CIIpaBKH (BBIITUCKH)

B coorsercTBrH ¢ PenepanbHbM 3akoHoM oT 27 wronst 2010 roga Ne210-03 «O6
OpraHM3alMK [PEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX  yCIIyD»,
VICIIONHUTENBHBIH KOMUTET BOJBIIEKalOUIIKOTO CellbcKoro moceneHus Kakbuikoro
MyHHIMIansHOro paiiona Pecry6nuku Tarapcran [IOCTAHOBJUIET:

1. YIBepauTh mpHiaraeMbelii aJIMHUHHACTPATUBHEBIM PETIIAMEHT INPEJOCTABICHHS
MyHHIMIIAIBHON yCIIyTH TI0 BBIIa4e CIIPABKYU (BBITUCKH).

2. Omy6iMKOBaTh HACTOSIIEe I[IOCTAaHOBIEHHME HA O(QHIMAIBHOM IIOpTaje
npaBoBoii mHGbopMmanuu Pecry6iuku Tarapcrar  (pravo.tatarstan.ru), a TaKke
pasMecTuTh Ha OQUIMATILHOM caliTe bBombIexkadOUIIKOro CelbCKOro IOCENeHHS
KaifGuIKoro MyHUIMIAIEHOTO pailoHa B HH(OOPMAIMOHHO-KOMMYHUKAIIMOHHON CeTH
«MaTepHeT» 1o Beb.ampecy:https://bkaybic-kaybici.tatarstan.ru/.

3. Hacrosimee MOCTaHOBJIEHHE BCTYIIAET B CHJIy IIOCIE €ro OQHIHATIBHOrO
omy0nuKoBaHus (0OHAPOIOBaHMUS).

4. KOHTpOJIb 32 HCIIOTHEHHEM HACTOSIIIETr0 [IOCTaHOBJICHHS OCTABJIAIO 32 COOOH.

CrOMHUTENbHE!
KOMWUTET
exatibuyKo20

PyxoBogutens




[TpunoXkeHUe K MOCTaHOBJICHUIO
VICIIOTHUTETEHOTO KOMHUTETA
BonpekaifOHIIKOTO CEIBCKOr0 IMOCCTICHUS
Kaif6u1xoro MyHHIMNIAIBHOTO paioHa
Pecriy6uku Tatapcran

ot «01» ampens 2022 r. Ne 7

AJMHHHCTPATUBHBIN perjiaMeHT
npeaoCcTaBIeHHS] MYHHIUNAALHOM yC/IYTH 0 BbiAave CpaBKH (BBINUCKH)

1. O6mue MoI0KEHHUs
1.1. Ilpeamer peryiupoBaHMs aIMAHUCTPATUBHOIO pErIaMCHTa

HacTosmuil aJMUHUCTPATHBHEIH PErIAMEHT IPEJOCTABIECHHS MyHHIHIAIBHOH
yCIIyrH (fanee — aIMUHICTPATHBHEIA PErNIaMEHT) yCTaHABIMBAET CTAHAAPT U MOPATOK
IIPeIOCTaBJICHNS] MYHHUIUIAIBHONW YCIYTW IO BBIAYE CIPaBKH (BeIITUCKH) (Hanee —
MyHHULUATBHAS yCIIyTa).

1.2. Kareropuu 3asiBUTENEH

1.2.1.JIunaMy, WMEIOIIMM IIPaBO Ha MOIydeHHE MyHWIMMIAIbHOH YCIyTH,
SABJISTFOTCS (PH3MUECKHME JIULA (Iaee — 3aIBUTEID). ,

1.2.2. C 3asBileHHEM BIpaBe OOpaTUTLCSA MPEACTaBUTENb  3asBUTE],
NeHCTBYIOMUM HA OCHOBAHUH JOKYMEHTA, y[OCTOBEPAIOIIEro ero MOTHOMOTHA (manee
— IIPeJICTABUTEIb 3asIBUTEIS).

1.3. Tlopsinox WHGOPMHUPOBAHHUS O ITPEIOCTABICHUH My HHUIAIIATBHON YCIIyTH

1.3.1. Wudopmamus o IOpsaKe TMPEAOCTaBICHUS MYHHLUANAIBHON yCIIyTH
pa3Meriaercs:

1) Ha MHGOPMALMOHHBIX CTEHJAX, COINEPXKAllMX BU3YalbHYIO M TCKCTOBYO
MHQOPMALIMIO O MYyHHIWIATBHOM yCiyre, pacloJIOXKEHHBIX B  MOMEIICHIAX
MHOTOQYHKI[MOHATBHBIX ~ LEHTPOB  MNPENOCTAaBICHHA  TOCYHapCTBEHHBIX U
MYHHIIAITIAIBHBIX YCIYT.

2) ma o¢wunuansHOoM caiite KaifOuiKoro MyHHIUIIATEHOTO palioHa B
MH(QOPMAIHOHHO-TEIIEKOMMYHUKAIIHOHHON  CETH «nreprer»(https://www.kaybic.
tatarstan.ru);

3) Ha odurmanbHOM caiiTe DBONBIIEKAHOMUIKOTO CENBCKOTO  IIOCETCHHA
KaliOuIKoro MyHHIUIIAIBHOIO paioHa B MH(pOPMAIIMOHHO-TENIEKOMMY HUKALIHOHHOH
cetn «UaTepreT» (https://bkaybic-kaybici.tatarstan.ru);

4) ma Iloprame rocyIapcTBEHHBIX U MYHMIMIIATIBHBIX YCIyT Pecrybnuku
Tarapctan (https://uslugi.tatarstan.ru) (zanee — Pecry6nuKaHCKUH TIOpTa);

5) Ha EquHOM mopTane rocyIapCTBeHHBIX M MyHULMIIANBHBIX yCIIyT (byHKIIM)
(https:// www.gosuslugi.ru) (nanee — Enussii opTan);




6) B roCyJapcTBEHHOM HH(POPMAITMOHHOM cucTeMe «PeecTp rocy1apCTBEHHBIX 1
MyHMIMIATBHEIX yeIryT Pecmy6nuku TarapcTam» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYyHHIUIIAIBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHHE IIO BOMPOCAaM IIPENOCTABICHHUI MYHHUIIUAIAJIBHON
YCIIyTH OCYILECTBIISAETC: _

1) B MHOro)yHKIIMOHAJIBHBIX LEHTPAaX MPEJOCTaBICHHs IOCYIapCTBEHHBIX H
MYHHUIIUNATBHBIX YCIYT P YCTHOM OOpAIIeHHH - TUYHO HITH 10 TenedoHy;

2) B UHTEpaKTUBHOH hopme Pecmy6inkaHCKOro noprana;

3) WcnonHUTENBHOM KOMHUTET BobleKafOUIIKOro CEeJIbCKOro IOCEICHUS
Kaif6uiKoro MyHHAIUIATEHOTO paiiona Peciry6muku Tarapcran(aanee — OpeaH):

TIPY YCTHOM OOPAIeHNH - INYHO WK MO TelNe(OHY;

TIpU MIACHMEHHOM (B TOM YHUCJIE€ B POpPME SIIEKTPOHHOTO JIOKyMEeHTa) 00pallleHun
— Ha GyMaXHOM HOCHTEJIE 10 [I0YTe, B SJIEKTPOHHOH (opme 110 3JIEKTPOHHOM IOYTE.

1.3.3. Uudopmarus na Equrom nopTane, Pecry6inKkancKoM MOpTae O MOpsiiKe
M CpOKax IPEeJOCTABICHUS MYyHULUNAIbHOW YCIyTM Ha OCHOBaHHH CBEIICHUN,
cojepkammuxcsi B PeecTpe TOCYAApCTBEHHBIX M~ MYHHIUNAIBHBIX  yCIYT,
IPENOCTABISIETCS 3asBUTEINIO OECILIATHO.

JlocTyn K wHGOPMAIMK O CPOKaX ¥ MOPAIKE IMPENOCTaBICHUSL MYyHHUIUIAIEHOM
YCIIYTH OCYILIECTBIIAETCS O€3 BBITOJIHCHHUS 3asBUTEIIEM KaKuX-I1u00 TpeOOBaHUM, B TOM
ypcie 6e3 KCIONB30BaHHMA IPOrPaMMHOrO OOecleveHus], yCTaHOBKa KOTOpOro Ha
TeXHHYECKHE CPENCTBA 3asBHUTENs TpeOyeT 3aKIOueHUs JMLIEH3MOHHOTO MM MHOTO
COTJIalleHus c mpaBooOIaiaTeaeM IIPOrpaMMHOI0 oOecrieueHus,
TIpeTyCMATPUBAIOIIEro B3MMAHUE IUIATHI, PETUCTPAIMIO WA aBTOPU3AIMIO 3aABUTEII
WA [IPEOCTABICHUE UM IIEPCOHATBHBIX JaHHBIX. '

1.3.4. Tlpu oOpamieHuy 3asABUTENS JIMYHO HIIK I10 TejeOHy B COOTBETCTBUU C
[IOCTYIHBIIEM OGpAIeHIeM IIPEJOCTaBIAeTCs HHPOPMAIHA:

1) o MecTe HaxOXAEHHS MHOTOQYHKIHOHAIBHOIO LEHTpa IPEAOCTABICHUL
roCyJapCcTBEHHBIX W MyHUIMIAIBHBIX ycuyr, Opeaua (ampec, rpaduk pabOTHI,
CIIpaBOYHBIE TeIE()OHBI);

2) o TOpsAKe MPEeIOCTABICHUsS MyHHIHUIIAIBHOHN yCIYTH, O crmocobax U cpokax
[OIa4YH 3asIBJICHUN;

3) 0 KaTeropusx IpakIaH, KOTOPHIM MPEJOCTABIACTCSA MyHHUIMIIANBHAA YCIIyTa,
0 HODMAaTHBHBIX [PABOBBIX aKTax, pETYNHPYIOIIMX BOMPOCH TIPEAOCTABICHIA
MYHUIIUIIAIBHOM YCIIyTH;

4) o mepevHe JOKYMEHTOB, HEOOXONUMBIX HJIf PACCMOTPEHMS 3afABJICHHUA O
IpeJOCTABIEHNN MYyHHUIMIAIBHOM YCIyrd, O CpOKax IpueMa M PerucTpalii
3asIBIICHUS;

5) 0 XoJe NpPeIoCTaBIeH)s MyHULUIIAIBHOM yCIIyTH;

6) 0 MecTe pa3MelleHHs Ha OQUIMAILHOM CanTe uHbOpMaliU 0 BOIPOCAM
TIpeI0CTABICHHS My HUIUIIATBHOM YCIIyTH;

7) o mopsake 00KaTOBaHUS nedicTBUi nnm Oe3NeUCTBHS JOJDKHOCTHBIX JIHIL
Opeana.

[To THCEMEHHOMY OOpaIeHHIO COTPYIHHMKH OTJAEeJa, OTBETCTBEHHOIO 3a
IpeJOCTaBlIeHHe MyHHUIHUIIAIBHON  yCIIYTH, Mofpo6HO B IHCBMEHHOH (opme
Pa3bACHSIOT 3asBUTEIIO IIOPSAIOK IPEAOCTaBICHHU MYHUIIUIIAJIBHONA YCIIyTH U
BONPOCHI, YKa3aHHBIC B HACTOAINEM IIyHKTE aJMHHHCTPaTHBHOrO perjlaMeHTa, U B
TeueHue TpeX pabodMX AHEH €O IHS PErMCTPalvd OOpalleHHs HANpPaBiIOT OTBET .




sastBuTeN0. OTBETHI MAIOTCS Ha s3bIKe oOpamieHus. B cirydae HEBO3MOKHOCTH JaTh
OTBET Ha $3bIKe OOpAIlleHUs HCIOJB3YIOTCS TOCYNapCTBEHHBIC SA3BIKH PecmyGnuxu
TaTapcraH.

1.3.5. adopmanus 1o BOMPOCaM NPENOCTABICHUS MYHHLIUTIAIBHON YCIYTH
pasmernaeTcsi Ha oduiuansHOM caiite KaiOHIKOTro MyHHIUNANBHOTO paiioHa U Ha
MH(GOPMAIIMOHHBIX CTEHAAX B HoMeenusx Opeana s pabOoTHI C 3asBUTENSMHU.

Wupopmanusi Ha TOCYJapCTBEHHBIX — A3bIKAX PecyOommku  TaTapcraH,
pasMemiaeMas Ha HHQOPMAIMOHHBIX CTEHIaX U Ha odpuimansHoM caiite KaiOuukoro
MyHHUIUIIAILHOIO  paoOHa B MH(MOPMAITMOHHO-TEIEKOMMY HUKAI[HOHHOH  CETH
«/HTepHET», BKJIIOYAET CBEJEHHA O MYHHIMIIAIBHOHM YyCIyre, COACpXallhecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPATHBHOI'O PETIIAMEHTA,
MHQOPMALMIO O MECTe HaxXOXJICHUS, CIPaBOYHBIX TeneoHaX, BpPEMEHH DPabOThI
Opeana, o rpaduKe IpHeMa 3asBICHUN Ha IPE0CTaBICHNUE MYHUIUITAIBHON YCITYTH.

1.4. HopmaTuBHbIE IPaBOBBIE aKTHI, PETYIUPYIOMINC IPENOCTABICHAC
MYHHLIANIAIBHOMN YCITyTH

1.4.1. TlepeyeHb  HOPMATUBHBIX  [PABOBBIX  AKTOB,  PETYJIUPYOLIMX
TIPEeIOCTABICHIE MYyHHUIUIIAIBHON YyCIyTH (¢ ykazaHWEM PEKBU3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB U HMCTOYHHKOB MX OQUIHATHLHOTO onyOJIMKOBaHHUs), pa3MeIleH Ha
ExvHOM IIOpTale, B PeecTpe IOCYIapCTBEHHBIX H MyHHIMIANBHBIX YCIIyT, Ha
ouIaIbEHOM caire MYHHULUIIAIBHOTO pariona B nH()OPMaLMOHHO-
TeNeKOMMYHHMKAI[OHHON ceTH «IHTepHeT».

1.4.2. TexcT agMHHHCTPATUBHOI'O periiaMeHTa B JNEeUCTBYIOIIEN peIaKIuu
MOJIEXHUT pasMelleHuto Ha ExmHom moprane, B Peecrpe rocyaapCTBEHHBIX 1
MYHHUIMIAIBHBIX YCIYT, Ha OQUIHAIBHOM caiite KalOHUIIKOrOo MYHHIIUIIAIIBHOIO
paiioHa B MH(MOPMAIIHOHHO-TENEKOMMY HUKAIIHOHHOH CETH «IHTEpHETY.

1.5. TepMUHBI, HCTIONb3yEMBIE B aIMUHACTPATHBHOM PETIIAMCHTE, 1 HX ONPEACTICHIA

1.5.1. B aIMHHHCTPATUBHOM perIaMeHTe UCIIOIb3yIOTCS CIIEAYIONe TCPMHUHBI 1
OIpeIeNIeHHS:

yIaneHHOe pabodee MeCTO MHOTrO(YHKIMOHAILHOTO LEHTPa MPENOCTABICHHMA
FOCYJAapCTBEHHBIX ¥ MYyHUIMIAIBHBIX YCIYT —' TEPPUTOPHAILHO 000c00IeHHOE
CTPYKTYPHOE IIO/Ipa3/ielIeHHe (odwuc) MHOTr0GyHKIIOHATBHOTO [[EHTpa
[IpeIOCTaBJIeHNs] TOCY 1aPCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT, CO3MAHHOE B TOPOACKOM
(CelbCKOM) TIOCENIEHWH MYHHIMTATBHOTO paioHa WM B TOPOJCKOM  OKpyre
Pecriy6muku TatapcTaH B COOTBETCTBHM C IIYHKTOM 34 IlpaBwi OpraHU3auU
JeSTeBHOCTH MHOTO(QYHKIMOHAIBHBIX [EHTPOB [PEIOCTaBIIEHNs FOCYAapCTBEHHBIX 1
MYHHIHUIATBHBIX YCIYT, YTBEPXKICHHBIX IOCTAHOBICHUCM [IpaButenscTBa Poccuiickon
®enepamuy oT 22 mexadpst 2012 r. Nel376 «O6 yrBepxaeHnu [IpaBui opraHu3anuu
NesTeNbHOCTH MHOTO(YHKIIMOHATIBHBIX LEHTPOB MPEeJOCTABICHUS TOCYAapCTBEHHBIX 1
MYHHUIUIIATBHBIX YCIYT»;

TexHHueckas ommbka - ommOka (Omucka, OIedYaTKa, rpaMMaTHiecKas HIH
apudMmernyeckas ommbKa KOO momoOHas oImmOKa), JOIyIIeHHas OpraHoM,
IIPEIOCTABIAIOIM MyHULMIIAIBHYIO yCIyry, W TNPHBEAIIad K HECOOTBETCTBHIO




CBEJICHMH, BHECEHHBIX B JOKYMEHT (De3yNIbTaT MyHULHIIATbHOH YCIIyTH), CBEICHHUAM B
JIOKYMEHTaX, Ha OCHOBAaHMH KOTOPBIX BHOCHJIUCH CBSCHUS,

EquHas cucTeMa HACHTUGUKALME M ayTEHTH(HKAluu B uHGPacTPyKType,
obecriednBaroLIei MH(GOPMALIOHHO-TEXHOTIOTHIECKOEe B3aHMOJICCTBHE
MHGMOPMAIMOHHBIX CHACTEM, MCIIOIB3YSMbIX I MPeJOCTaBICHH rOCyIapCTBEHHBIX M
MYHHILMIAIBHBIX YCIYT B 3JIEKTPOHHOH dopme (manmee — ECHA) — denepanpHas
rocylapcTBeHHasi MH(QOPMAMOHHAS CUCTEMA, ob6ecreunBaoNIas CaHKIIMOHUPOBAHHbIN
JIOCTYII YIaCTHUKOB HH(QOPMAIMOHHOTO B3aUMOJIEHCTBHS B CHCTEME UIeHTAGUKALMH |
ayTeHTHUKAMH K  WH(OpMAIUH, cozjepxaieiics B TOCYAapCTBEHHBIX
MHGOPMALMOHHBIX CHCTEMaX U MHBIX HH(QOPMAIMOHHBIX CHCTEMAX;

M®I] - TocynapcTBeHHOE OMODKETHOE YUPEKACHUC «MHOTro(QyHKIAOHAIBHbIN
IEHTp TMPENOCTABICHUA TOCYNApCTBEHHBIX M MYyHHLHIANBLHBIX YCIyT B PecmyOurke
TaTtapcTrany,

AUC M®I[ - ApromarusupoBaHHas  MH(OPMAIMOHHAS  CHCTEMA
MHOI0(GYHKIIHOHATBHBIX IIEHTPOB IpeOCTaBICHUS rocyAapCTBEHHBIX u
MYHHIUNATBHBIX yeryT Pecy6muku TaTapcTas.

1.5.2. B aqMHHHCTPATHBHOM pErIaMeHTe O] 3asBJICHHEM O IPeJOCTaBICHUM
MyHHIUNATGHON yCIyTH (anee - 3asiBJICHHE) TIOHUMAEeTCsl 3alpoC O MPENOCTABICHUH
MYHMIUIANGHOM YCIYTH, HONAHHBIH B COOTBETCTBHM C ITyHKTOM 3 crateu 2
desepanbHOro 3akoHa OT 27 U0 2010 roma Ne210-®3 «O6 opraHu3alyu
IIPeIOCTABIIEHS FOCY JAPCTBEHHBIX M MyHUIMITAJIBHBIX yCIIyD» (nanee — OenepanbHbIA
3akoH Ne210-D3).

2. CTaHAapT NpefocTABIeHHsS MyHHIANAIBHOH yCIyrd
2.1. HarMeHOBaHNE MYHUIIUIIATBHON YCIyTH
Briaua crpaBKé (BBITHCKH).

97.2. HauMeHOBaHK€e UCIIOIHUTEIFHO-PACIOPSAAUTEIIBHOTO Oprana MECTHOTO
caMOYIIpaBlIeHUs, HEMOCPEICTBEHHO TIPeIOCTABILIONIEr0 My HULUIIAIBHYIO YCIyTy

VcromHUTeIbHbIH KOMUTET BOIBIIEKalOUIIKOrO CEIbCKOr0 IMOCCICHUS Kaiibumnkoro
MYHHIIMIIAIEHOIO paioHa PecnyGnuxu Tarapctan

2.3. Onucanue pe3ynpTara IpeIoCTaBICHUL MYHHULUNAIBHOR yCITyTH

2.3.1. Pe3yapTaTOM IIPEIOCTABICHMS MYHHULHUIIATBHOM YCITyTH SBJISAETCS:

1) crmpaska (BblmucKa) (MprioxkeHne No 1K HACTOSIIEMY aIMUHHCTPATHUBHOMY
peraMeHTy);

2) pelueHue 00 OTKa3e B IpeOCTaBICHUN MyHHULUATEHOM
yemyru(mpuiioxenre Ne 2K HacTOsIeMy aJIMAHACTPaTHBHOMY peryiaMeHTy);

3) pemenwe 00 OTKase B TIpHEME IOKYMEHTOB, HEOOXOIUMBIX  IJIS
IIpeIOCTaBIECHHS] MYHUIMIIAIBHOR  yCIyTd (mpwiokenre Ne 3K HAcTOSIIEMY
aJIMHHACTPATHBHOMY PEITIAMEHTY).




2.3.2. PesynpTaT IpeIOCTaBICHHA MyHHUIIUIIQIPHOW YCIYyrd HalpaBlIseTCs
3agBUTENI0 B (OpMe DIEKTPOHHOTO  JOKYMEHTa, IIOAIMCAHHOTO YCHUJICHHOM
KBaTM(QHUIMPOBAHHOM 371€KTPOHHOM IOJMHUCHIO yIIOIHOMOUCHHOTO IOJDKHOCTHOTO JIMIIA
Oprana, B cooTBeTcTBHU ¢ DenepalbHbIM 3aKOHOM OT 6 anpens 2011 roma Ne63-@3
«06 3JeKTpOHHOW mommuch» (mamee — QdenepanbHbIl 3aKOH Ne63-D3)B THYHBIN
xabumer Eamporo mopTama. B cilydae HampaBIeHMS 3asBICHHA IOCPEACTBOM
Pecny6IMKaHCKOrO IOpTajia pe3ynpTaT MpeAOCTaBICHUA MYHUIUIATBHOW yCIyIH
HATIPABNAETCS TaK XKe B TMIHBIA KaOUHET Pecmy0uUKaHCKOrO MOpTaa.

2.3.3. [lo BeIOOpY 3asBUTENS pPE3YNbTAT IPEAOCTABICHHA MYHUIUIATEHON
ycayru Bbliaercs B OpraHe WM B M®IL] B dopme 3K3eMIUsipa DIEKTPOHHOIO
JOKYMEHTa, pAacIle4aTaHHOTO Ha OyMaXHOM HOCHTENe, 3aBEPEHHOIO [Ie9aThi0 U
TONKCHI0 COOTBETCTBEHHO YIIOJTHOMOYEHHOIO IOJDKHOCTHOTO JIHMMA Oprana wuiaa
pabotauka M®LI.

2.3.4. 3asiBUTENb BIpPaABE MOIyYUTh PE3yNbTaT NPEIOCTABICHUS MYHHUIAIAIEHON
yeryrd B (GopMe 3JIEKTPOHHOTO JIOKyMEHTa B TEICHHME Cpoka NEeUCTBUS pe3ysbTaTa
TIpeNOCTABIICHIS MyHUIIUNIATBHOM YCITyTH.

2.4. CpOK Ipe/IOCTaBIIeHAs] MyHUIUIIAIbHOM YCITYTH, B TOM HHCIIE C YICTOM
HEOOXOIUMOCTH 0OpAIEeHHs B OPraHH3aIUHY, YIaCTBYIOIIME B IIPEOCTABICHIH
MYHHUIUIANBHOM YCIyTH, CPOK IPUOCTAHOBIEHHS IIPeAOCTABIICHIA My HALUIIAJIEHOM
YCIIYTH B CIly4ae, eCIIH BO3MOXHOCTD IIPHOCTAHOBIICHHS PETy CMOTPCHA
3aKOHOIATeLCTBOM Poccuiickoi Degeparyiy, CpOK BbIIATH (HarpaBIICHHU)
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3yIbTaTOM HPENOCTaBICHU MYHUIIAIIAIBHOM YCIyTH

2.4.1. MyHununanbsHas yciayra IpefoCTaBIAeTCs B TCICHUE TPEX pabovmX JHEH.

2.4.2. TIpHOCTaHOBIEHUE CPOKA IPEIOCTABICHHUA MyHHUIAIIAJIBHON yCIyTH HE
IpeIyCMOTPEHO.

2.4.3. HanpapieHue NOKYMEHTa, SBIIOMIETOCS pPe3yJIbTaTOM IIPEeOCTaBICHUS
MyHHLMIATBHOH —yclmyrH B (opme  JJIEKTPOHHOTO - JOKyMCHTE, 3asIBUTEIIIO
OCYILIIECTBIAETCS B JCHb OQOPMIECHHS M PEruCTpaniy pesyjbrara IIPeOCTaBIICHISI
MyHHULAIAIBHON YCITYTH.

2.5. VicyeprpIBarOIIUi I€pPEYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHO/IATeIbHBIMH MM MHBIME HOPMATHBHBIMY IIPABOBBIMU aKTaMH IS
IIpeOCTABNEHNS My HUIIUTIATIBHOM YCIIyTH, & TAKXKe yCIIyT, KOTOpBIC SBJISIFOTCS
HEOOXOMMMBIMH ¥ 00s3aTebHBIMH AIIS IIPEJOCTABICHIS My HULIANIALHBIX yCIIYT,
[OUIEKANIEX PEACTABIEHUIO 3asBUTEIEM, CIIOCOOB! MX MOy ICHHS 3aABUTEIIEM, B TOM
ypciie B AIEKTPOHHOM (opMe, OPSAIOK UX MPEICTaBICHHA

2.5.1. Jlns TONydYeHWsT MYHHIMNAIBHOM YCIyrd 3adBUTENb Ipe/ICTaBIsAET
CcIIeIyIOIIUe JOKyMEHTBL:

1) TOKyMEHT, yAOCTOBEPSIOLIUN JTUIHOCTH (ue TpeGyeTcs B cllydae OOpaIleHus
nocpezictBoM PeciyGIMKaHCKOro opTaa); :

2) IOKYMEHT, yIOCTOBEPSIOLIAH TOIMHOMOYHS IIPEACTABUTCII 3asIBUTEILS;

3) 3asBICHHUE:

B (hopMe JIOKYMEHTa Ha OyMa)KHOM HOCHUTC]e (mpunoxxernue Ned K HaCTOSIIEMY
aJIMHHUCTPATUBHOMY PETTIAMEHTY);




B 3JIEKTPOHHOM (opMe (3aIoIHIETCs IOCPEICTBOM BHECEHHUSI COOTBETCTBYFOIIMX
CBEJCHHH B DJIEKTPOHHYIO ()opMy 3asBICHHUS), NOANHUCAHHOE B COOTBETCTBUM C
TpeGOBaHMAMH TTyHKTa 2.5.3aIMHHICTPaTHBHOIO pErJaMeHTa, IpH OOpalleHHH
IIOCpeCTBOM Pecmmy6nuKkaHCcKoro mopraina,

4) B ciydae, eciy Il TPEIOCTABICHAsS MyHULWIATBHOH yCIyrd HeoOXxoxuMma
06paboTKa MepCOHANBHBIX JaHHBIX JIMIA, HE SBISIOIICTOCS 3asgBUTEIEM, M €CIH B
COOTBETCTBHU C (pelepalbHBIM 3aKOHOM 00paboTKa TaKUX MEpCOHAIBHBIX NaHHBIX
MOJKET OCYIIECTBIISATECS C COTVIACHS YKa3aHHOTO JIMIIA, TPH OOpaIIeHHIH 32 MOy ICHHEM
MYHHIMIIAIBHON YCIyT'M 3asBUTENb JOIOJHHUTENIBHO MPEJCTaBIACT HOKYMCHTEL
IOATBEPKAAIONIAE [OTyYSHHUE COIJAachs YKA3aHHOrO JIMI[A HIM €ro 3aKOHHOIo
IIpeCTABUTENs Ha 00pabOTKy IIepCOHANBHBIX JAHHBIX YKa3aHHOTO Juua. JIOKyMEeHTBI,
HOJTBEPKAAIOIIKE MOTyYeHHE COMIACHsl, MOryT OBITh IPEICTABICHBI B TOM YUCIEC B
bopMe 3IeKTPOHHOI'O JOKYMEHTA,

5) B ciydae, eciu OOS3aHHOCTh XPaHEHMS JOMOBOM KHHTH IO 31.12.2017
BO3JIarajiaCh Ha COOCTBEHHHKOB JKHIJIBIX IIOMEIIEHHH, 3asBHUTENIEM IIPEICTaBIISAETCS
JIOMOBasi KHUTa,;

6) IpaBOYCTAHABIMBAOIIUE JOKYMEHTh! HA HHIMBUIyaTbHBIA JKAIOH JOM (eCiiH
paBoO COOCTBEHHOCTH HE 3aperMCTPUPOBaHO B EJMHOM rocynapCTBEHHOM peecTpe
HEIB)KAMOCTH) — ISl BBITUCKH U3 TIOX03AHCTBEHHOM KHHUTH.

2.5.2. 3asBieHWe U IIpUIAaraeMble JOKYMEHTHI MOTYT OBITh IPEeCTABIICHEI
(HaIpaBIeHbl) 3aBUTEJIEM OIHUM U3 CIIEIYIOIIHMX CIIOCOOOB:

1) yepes M®I] Ha GyMa)XHBIX HOCHUTEISAX U B BUJE JIEKTPOHHBIX NOKYMCHTOB,
COOTBETCTBYIOIIMX TPEOOBAHMUAM ITyHKTa 2.5.3aIMHHUCTPATUBHOIO PETJIAMEHTA;

2) mocpeacTBOM Pecry6amuKaHCcKOro mopraia B SIeKTPOHHON (popMe;

3) B Opras JMYHO WM OCPEICTBOM IIOYTOBOM CBSA3M HA OyMa)KHOM HOCHTENE.

3asiBIeHMEe M IpuaraeMble JOKyMEHTHI, [P HAalpaBJICHHH IIOCPEACTBOM
[IOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM IMOPSAKE.

2.5.3. SasiBileHHe NIpY HAIpPaBJEHWM MOCPeNCcTBOM PecryOimKkaHCKOro moprana
HOJINMCEIBAETCS IIPOCTON 3JIEKTPOHHOM IO/ITKUCHIO 3asiBUTEILA.

JIisl TONYYeHHs] IIPOCTON 3JEKTPOHHON IIOJIHMCH 3asBUTENIO HEOOXOIMMO
mpoiity mporeaypy peructpauuu (ayrentuduxanuu) B ECHA, a Takke IOATBEPAUTE
YUETHYIO 3aIIUCh.

IeKTPOHHBIE JOKYMEHTBI (3IEKTPOHHBIE OOpa3hl JOKYMEHTOB), yKasaHHBIE B
MOANyHKTax2, 4-6myHKTa  2.5.1aIMMHHCTPaTHBHOIO  PETJIAMEHTa,  3aBEPAIOTCA
YCUIIEHHOW KBaJU(UIIMPOBAHHON IOINMCHIO JIUI, YIOIHOMOYCHHBIX Ha CO3MaHHMEC M
MOIMCaHKe TAKKX JOKYMEHTOB, B TOM YKCJI€ HOTAPUyCaMH.

IIeKTPOHHBIE JOKYMEHTHI(3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IPHJIaraeMble K
3agBJCHHIO, B TOM YKCIE JOBEPEHHOCTH, HAIpABILIOTCS B BUIE (aiinos B dopmarax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gomnee 50 Mbaiir.

KadyecTBO IPeJOCTaBISEMBIX JMEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO MO3BOJIITH B TOJHOM OOBeMe IPOYMUTATh TEKCT AOKYMCHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anperaercs TpeOOBATH OT 3asIBUTEJIS:

1) mpeacTaBiIeHUs] JOKyMEHTOB U MH()OPMALMX WM OCYIIECTBICHU NeHUCTBUN,
TIpeJCTaBJIeHHe WM OCYIIECTBIEHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMH
IPAaBOBEIMM AKTAMH, PEryJIUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIME B CBASH C
IpeNOoCTaBIeHHEeM MyHHULUIIATIbHON YCITyTH;




2) OCYILECTBICHUS JEWCTBUH, B TOM 4HUCIE COTJIacOBaHMM, HEOOXOAMMEBIX IS
TMOJTyYeHss MYHUIWIIANBHOW YCIyTH M CBA3aHHBIX C oOpameHreM B HHBIC
rocyJapcTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYMpPAaBJICHUS, OpraHu3aliy, 3a
WCKITIOYEHHEM [OJIyYeHusl YCIyr MK IIONy4YeHHs JOKYMEHTOB H uHbOpMaIKH,
IPEeNOCTAaBIAEMBIX B De3yJbTaTeé MpPEJOCTaBICHUS TAaKUX YCIyT, BKIIOUCHHBIX B
IepeyHH, yKazaHHele B dacTh 1 cratbu 9 DenepaqbHOro 3akoHa Ne 210-03
(He06XOMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpeACTaBIeHHS MOKYMEHTOB M WH(QOpMaluW, OTCYyTCTBHE U (vnn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IIPH NEPBOHAYAIBHOM OTKA3e B NPUEME
JIOKyMEHTOB, HEOOXOJMMBIX [UIS NPeAOCTaBICHHS MyHMIUNIATBHON yCIyTH, 1100 B
IIPeIOCTABIEHUI MYHHUIAIIATBHOM yCIyTH, 33 HCKIIOUEHUEM CIICAYIOMIHX CIIy1acs:

a) W3MeHeHHe TpeOOBaHME HOPMATHBHBIX IIPABOBBIX aKTOB, KACAIOWIMXCAH
PENOCTABICHUS] MyHUIIUIIAJILHON YCIYTH, IOCIe IepBOHAYAIFHOM I10/Ia4X 3asiBICHUA
0 IPEeIOCTABIICHIY MyHUIUIIAIBHON YCITyTH;

0) HamM4ue OIUOOK B 3asBJICHUU O NMPEIOCTABICHUN MYHULUNIAIBHON yCITyTd U
JOKYMEHTaX, MOJAHHBIX 3asBUTENEM IOCIE IIEPBOHAYAIBHOTO OTKa3a B MPHEME
JIOKyMEHTOB, HEOOXOJUMBIX Uil IPEeJOCTaBICHHUS MYHULMTIAIGHOM YCIyTHd, nubo B
TIPeOCTaBIEHHH MyHHIMITAIBHOM YCIyr ¥ HE BKIIFOICHHBIX B [IpeICTaBJICHHBIN paHee
KOMILIEKT JOKYMEHTOB,

B) HCTeYEHUE CPOKa JEHCTBHSA JOKYMEHTOB MJIM M3MECHCHUEC uHbOpMaIUK I10CTIe
[ePBOHAYATFHOIO OTKa3a B IMpUeMe JOKYMEHTOB, HEO0OXOIUMBIX MJIsl MPENOCTaBICHUS
MyHUIUNATGHON YCIIyTH, TH00 B IPEA0CTaBICHUH MYHUIUIATBHOMN yCIyTH;

r) BbIIBIEHHE JOKYMEHTAIBHO  IOATBEPKIACHHOIO dakra (TIPU3HAKOB)
OIHGOYHOTO WM IPOTHBOIpPABHOTO neiicTBus (6e3meHCTBHS) MODKHOCTHOIO JIMIA
Oprana, paborauka MOLI, npu [nepBoOHAYaIbHOM OTKase B IIPUEME JOKYMEHTOB,
HEOOXOIMUMBIX I TIPEIOCTABICHUs MyHHUIMIIAIBHOM yCIIYTH, 1100 B IIPEIOCTaBICHUH
MyHHIAIATBHON YCIyrH, O 9eM B MHUCbMEHHOM BUIE 3@ IOAMMCBHIO PYKOBOAUTCIA
OpraHa Tpd [EepBOHAYAIBLHOM OTKase B IIpUEME [OKyMCHTOB, HEOOXOIUMBIX IS
TpeOCTABJIEHNs] MYyHHIUIIAIBHOM YCIyrH, YBEAOMILSICTCS 3asBUTENb, 4 TaKXe
IIPUHOCSTCS] U3BHHEHUS 32 JTOCTaBJICHHbIC Hey1o00CTBa;

4) mpenmocrtaBieHHss Ha OyMaXHOM HOCHTENE NOKyMCHTOB H uH(bOpMaLH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIMA 3aBEPEHBI B COOTBETCTBHH C IIyHKTOM 7.2
yactu 1 crateu 16 @enepanbHOro 3aKkoHa No 210-®3, 33 UCKJIIOUYCHUEM CIIy4daeB, €CIIH
HaHeCeHHe OTMETOK Ha TaKue JOKYMEHTHI JH0O HX U3BSATHE SABJIICTCS HEO00XOAUMBIM
YCIIOBHEM MpeIOCTABIEHHUs TOCYIapCTBEHHOH WA MyHUIUIAIBHOR yCITyTH, ¥ HHBIX
CIIy4aeB, yCTAaHOBICHHBIX ()e/lepalbHBIMU 3aKOHAMH.

2.6. VicuepIibIBaioNIHii epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C
HOPMaTHBHBIME IIPaBOBBIMU aKTaMH JUL IIPEIOCTABICHHSA MyHUIIAIIAIBHOH yCITyTH,
KOTOpBIE HAXOMATCS B PACTIOPSHKEHUH FOCY TAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBIeHHUs U I0BEJOMCTBEHHBIX [OCYJapCTBEHHBIM OpraHaM Ml OpraHam
MECTHOTO CaMOYIIpaBJIeHH)s OpraHU3allii U KOTOPBIe 3asBUTENIb BIpaBe NPC/ICTABUTD, a
TaK)Ke CIIOCOOBI X IOIYYEeHs 3asiBUTESIMU, B TOM YHCJIC B 3IIEKTPOHHOH (opMe,
MOPSIZIOK WX MPEICTABICHNS; TOCY 1apCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOyIIpaBIIeHHUs TUO0 OpraHM3allis, B PACIOPSDKEHUHN KOTOPBIX HAXONATCS HaHHBIC
JOKYMEHTEI




2.6.1 ITomy4aroTcsi B paMKax MeXBEIOMCTBECHHOT'O B3aMMOJICUCTBHS:

1) Beimucka u3 EIMHOrO TOCYAapCTBCHHOrO peecTpa HEIBIKUMOCTH — —
depepanbHas ciryx0a rocy1lapcTBEHHOU PerMCTpaliy, KaaacTpa 1 KapTorpaduu,

2) cBezeHHMS O JAEHCTBYIOIIEM TAaCIOPTe IpaXAaHNHA Poccutickoit Oenepanuu —
MB/I Poccuu;

3) cBefieHUs] O HOTapHAIBHOW JOBEPEHHOCTH — DenepaiibHasi HOTapHAIbHASA
naara.

2.6.2. 3asBUTENIb BIIpaBe IMPEIOCTABUTh AOKYMCHTHI (cBenmeHus1), yKasaHHBIC B
noxmysktel myHkTa 2.6.1 aqMHHHUCTPATMBHOTO PCTIAMEHTA, B bopme 3IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH KBAIM(GHUIMPOBAHHON  MMOJNMCBHIO  JIHIL,
YIONTHOMOYEHHBIX HA CO3[aHMe W IOANKCAHWE TaKUX JOKYMEHTOB, IIpH nopaye
3asIBIICHUS.

2.6.3. HempencrapieHue (HECBOCBPEMEHHOE IpeJCTaBIeHNe) yKa3aHHBIMH B
myHkTe 2.6.1 aIMUHHCTPaTUBHOIO pPErllaMeHTa OpraHaMu rOCYJapCTBEHHOW BIIACTH,
OpraHaMi MeCTHOTO CaMOYTPAaBJICHHUs, OPraHM3aLMsIMU JIOKyMEHTOB H CBElICHUI HE
MOJKET SBIISTHCS OCHOBAHHEM Ul OTKA3a B IPEOCTABICHUH MyHHULAIAIEHON YCIIyTH.

2.6.4. JlomKHOCTHOe NMI0 X (MioM) pabOTHHK, YKa3aHHBIX B ITyHKTE 2.6.1
aJMUHHUCTPATHBHOIO pPErJIaMEHTa OpraHoB M| opraHu3aluii, He TPeJCTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABHBIIKE) 3aNPOIIECHHBIE M HAXOIAIIMECH B pacropsHKeHUU
JOKYMEHT WM CBEIEHHUs, OMJICKAT aIMAHMCTPATABHOM, JUCIUIUIMHAPHON WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOaTebcTBOM Poccuiickoi Denepanuy.

2.6.5. 3amperaeTcst TPeOOBATh OT 3asBUTENA JOKYMEHTBI CBEIICHUS, B TOM qucie
[TOATBEPKIAMOIAEe BHECEHHE 3asBUTENEM IUIAThl 33 TPEIOCTABICHHC MyHHULIUTIaTEHOA
YCIIyTH, HAXO/SIIHecs B PACIOPSHKEHAM OCY TapCTBEHHBIX OPTaHoB, OpraHoB MECTHOTO
caMOyIpaBeHdss W II0JBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM HiH opraHam
MECTHOT'O CaMOYIIPaBJICHUS OpTaHU3aIIH.

Hermpe/cTapieHne 3asBUTENEM TOKYMEHTOB, COJEPXKAIMX CBEACHUAL, KOTOpBIE
HAXOIATCS B PACIOPSDKCHHH TOCYJapCTBEHHBIX OPraHoB, OpTaHoB MECTHOTI'O
CaMOyIpaBjeHhsi W I[10JBEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OprataM Hii opra’am
MECTHOTO CaMOYIPABIEHHUs OpPTaHM3alMi, He SABISETCS OCHOBAHWEM LA OTKa3a
3aBUTENIO B IIPEIOCTABICHUN MyHULMIIATBHON YCIyTH.

2.7. VicueprbIBaIONIMi IlepedeHb OCHOBAHUH} IS OTKa3a B IPUEME JIOKyMEHTOB,
HEOGXOMMMBIX [UIS IIPeOCTABIICHUS. My HUIUITAIIbHOH yCITyTH

2.7.1. OcHoBaHUSAMH I OTKa3a B INpHeMe IOKYMCHTOB, HEeOOXOIUMBIX JUIS
TIpeNOCTABIICHHS MyHUIIUTIATIBHOM YCIIYTH, SBIISFOTCA:

1) mpezcTaBieHHble 3asBUTENIEM JOKYMEHTBI COAEPXKAT IOATUCTKI 1 WCIIPABIICHUS
TeKCTa, He 3aBepEHHbIE B IIOPSJKE, YCTAHOBICHHOM 3aKOHOAATCIHCTBOM Poccutickon
Oenepanuu,

2) IOKYMEHTHI COJEpXKaT IOBPeKACHHUSA, HAIMYME KOTOPBIX HE [I03BOJISIET B
HONHOM OOBEMe MCIOJb30BaTh HMH(POPMAIUIO W CBEACHHMs, COACPXKAIIUECT B
IOKyMEHTaX Ul IPeI0CTaBICHUS MyHUIIAIIAIBHON YCITyTH;

3) HpeACTABIEHHBIE JOKYMEHTHI WM CBEACHHUS YTPATHIH CHILY HAa MOMEHT
oGpamenns 3a MyHHIUIATBLHON YCIyro# (IOKyMEHT, YAOCTOBEPSIOLIUAK MOTHOMOYH
[peCTABUTEIIS 3asIBUTENIA, B Clly4ae OOpalleHus 3a MPeIOCTaBICHACM MyHHULUIATEHOHN
YCIIyTd yKa3aHHBIM JIULIOM);




4) mopa4a 3asBJIEHHUsSI O TPEIOCTABICHAN MYHUIIUNIATBHON YCIYyT U JOKYMEHTOB,
HeOOXOMMBIX [UIS IPEIOCTABIEH)s MYHHUIUIIAIBHOM YCIIYTH, B 3IEKTPOHHOM (opme ¢
HapyIIeHHeM yCTaHOBIEHHBIX TPeOOBAHHI, yKa3aHHBIX B IIYHKTe 2.5.3. HACTOAIIErO
periiaMeHTa;

5) HEKOpPPEKTHOE 3allONHEHHe 00sA3aTeNbHEIX ToNel B (popMe 3asBICHUS, B TOM
ypcle B WMHTEpaKTHBHOM QopMe 3asBleHHs Ha PecrmyOnuKaHCKOM —IoOpTaje
(HeZIOCTOBEpHOE, HEMOJIHOE, IMO0 HEIPABUILHOE 3aMlOHEHHE); -

6) mpejiCTAaBIEHHE HEMOJHOIO KOMIUIEKTa JOKyMEHTOB, HEOOXOMUMBIX [Jid
IIPEOCTABIICHUSI My HULIUIIAILHOHN YCITyTH;

7) 3asBleHHe O MpPEIOCTABIEHHH YCIYTH IOJAHO B OpraH rocylapCTBEHHOM
BIIACTH, OPTaH MECTHOTO CaMOYIIPaBJIEHHs WM OpraHU3alHIo, B IIOJIHOMOYHS KOTOPBIX
He BXOJIUT MPEIOCTABICHE MyHUIUIIAIBHOHN yCITyTH;

8) HecobmrojeHue YCTaHOBIEHHBIX cTaThedl 11 @enepalbHOro 3aKoHa OT 6
anpenss 2011 roma Ne 63-®3 «O06 551eKTPOHHOH IOMIKCH YCJIOBUM IpU3HAHUS
IefCTBUTENBHOCTH YCHIEHHON KBATU(QHUIIUPOBAHHOM 3JIEKTPOHHOM ITOTIHUCH.

2.7.2. IlepeueHbp OCHOBAaHMM JJii OTKa3a B IpHEME NOKYMEHTOB, HEO0XOIUMBIX
ISl IOJTyYeHUs MyHULIUIIQIBHOM yCIIYT |, SIBIIETCS NCUEPIIBIBAIOIINM.

2.7.3. Pemenue 06 oTKase B IIpUeMe 3asBIEHHS ¥ JOKyMEHTOB, HEOOXOIMMBIX
UL TIPENOCTABNEHHS MyHUIMIIATGHON YCIyTH, MOXET ObITh MPUHATOKAK BO BPEMS
preMa 3asBHUTENs, TaK U IOCHE IOJNyYeHHs OTBETCTBEHHBIM IOJDKHOCTHBIM JIMIIOM
OpraHa HeoOXOOMMBIX JUIsi [PEJOCTABIEHMS MYHHLMIAIBHOW YCIYIHM NOKYMEHTOB
(cBemeHMi) ¢ UCIONB30BAaHMEM  MEXBEAOMCTBEHHOIO UH()OPMaILOHHOIO
B3aHMOJEHCTBHS, B CPOK, HE MpeBBINIAIONMH 9 paboymx AHEW CO THSA PErHCTpalny
3asiBJICHUS.

2.7.4. Bampemiaercss OTKa3blBaTh B NpHWeMe 3asBICHHUSA U HHBIX NOKYMCHTOB,
HeOOXOAUMBIX VISl IIPEIOCTABICHUS MyHULIUIIAIBHON yCIIYTH, B CIIy4ae €CITA 3as1BICHUC
¥ JOKYMEHTEI, He0OXOUMbIE U IPEOCTaBIEHUS MyHUIUNATBHOM YCIIYTH, [OJAHEL B
COOTBETCTBUH ¢ MH(pOpPMALHeil O CPOKaX W MOPSKE IPEIOCTABJIEHUs MyHHUIHIIATEHOK
yCITyTH, OMyOnrKoBaHHON Ha ExrHOM nopraie, PeciryOiikaHCKOM TopTaie.

2.8. VicueprpIBaroIuii IIepedeHb OCHOBAHUI ISl IPHOCTAHOBICHHUS WK OTKA3a B
IpeI0CTABICHAN MyHULMIIAILHON yCIYTH

2.8.1. OcHOBaHHs IS IPUOCTAHOBJIEHUs IIPEJOCTABIEHHUS MYyHHIUIAIBHOHN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaH¥Ms AJIsI OTKAa3a B IPENOCTABICHAN My HULMIIAIBHOMN yCITyTH:

1) B Hpe/CTaBIEHHbIX 3asBICHUU U (MJIK) JOKYMEHTAX COAEPKHUTCS HEMOIHAT 1
(unu) HeTOCTOBepHas HH(QOpPMALIUS;

2) NOCTYyIUIEHHWE OTBETa OpraHa rOCYJapCTBEHHOW BJIACTH, OpraHa MECTHOIO
CaMOyIpaBleHHss MO0 MOABEAOMCTBEHHOM OpraHy TrOCYHapCTBEHHOH BIACTH WIH
OpraHy MECTHOTO CaMOYIPaBIEHHs OpraHu3alu¥ Ha MEXXBEJOMCTBEHHBIN 3aIpoc,
CBUIETEIBCTBYIOIIETr0 006 OTCYTCTBUM JOKYMEHTa U (MIIM) HHPOPMAIKH, HE00XO0IUMBIX
JUTSL TIPEIOCTABIEHHS MYHHUIMIIAIBHON YCIIyTH, €CIIH COOTBETCTBYIOIIMH JIOKyMEHT HE
OBLI IIPECTABIIEH 3asBUTENEM 110 COOCTBEHHOW HHUIMATHBE;

3) OoTCyTCTBHME CBEJCHHM O PETMCTpalliy rpaJaHWHA IO MECTY JXUTCJILCTBA
(mpeObIBaHus) B PACIOPSKEHUU OPraHOB MECTHOI'O CaMOYIIPABICHHUS.




2.8.3. IlepeueHp OCHOBaHMM MJi1 OTKa3a B MPENOCTABICHUM MYHUIIMAIIAIBHOU
YCILyTH SIBJISIETCSI UCUEPITHIBAIOIIIAM.

2.8.4. 3ampemiaeTcss OTKa3blBaTh B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIIyI'd B
clly4ae, eclid 3asBJI€HHEe O TPeNOCTaBICHUM MYHULWNATBPHON YCIyTHW I[OJAHO B
COOTBETCTBHH ¢ MHPOPMALIMEH O CpOKaxX U MOPSAKE IMPEeIOCTaBICHUS MyHUIUIIAIbHON
yCIIyTH, orybaukoBaHHOM Ha EnuHoM noprane, PecrmybirkaHcKoM mopTaie.

2.9. Ilopsiok, pazMep U OCHOBaHHS B3SUMaHHUS TOCYJapCTBEHHOM ITOIUIUHEI WIX HHOU
IUTaThl, B3UMaeMOH 3a MpeoCTaBIeHe MyHUIUIAIbHON yCIyTH

MYHI/IIII/IHaJIBHaSI yciyra nmpeaoCTaBIIsAC€TCA Ha 663B03M63)1H0ﬁ OCHOBE.

2.10. IepedeHb yciIyT, KOTOPBIE SIBISIFOTCSI HEOOXOOUMBIMU U 00S3aTEIBHBIMU IS
NPeOCTaBJICHNSI MyHULIUIIAIHFHON YCITyTH, B TOM YUCII€ CBEIEHUS O TOKyMEHTE
(moxyMeHTax), BbIIJaBaeMOM (BBbIIaBa€MbIX) OpraHU3alUsIMU, yIaCTBYIOIIUMY B

MIPEIOCTaBICHHH MYHHUIIUIIAIBHBIX YCIIyT

[IpemocraBnenne HEOOXOIUMBIX U 005S3aTEIBHBIX YCIYT HEe TpeOyeTcs.

2.11. Ilopsimok, pa3Mep U OCHOBaHUsI B3UMAaHUs IUIATHI 3a IIPEAOCTaBIEHHE YCIIYT,
KOTOPEBIE SIBJISIFOTCSI HEOOXOIUMBIMU U 00s13aTENIbHBIMY JIS IIPEIOCTABIICHUS
MYHHIHIATFHOHN YCIYTH, BKIIIOYas HH(OOPMAIMIO 0 METOAUKE pacdyeTa pasMepa TaKou
TIaThl

Ipenocrasiienne HEOOXOMUMBIX M 00sI3aTEBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuManbHbIM CPOK 0XKUJAHUS B OUE€pENH IIPH IoJaje 3ampoca o
MPEIOCTABICHUN MyHUIUITAIEHON YCIYTH, YCIYTH, IPEI0CTaBIIIEMON OpraHu3aluei,
YYaCTBYIOIEH B ITPEJIOCTABICHUH MyHHUIUIIAIILHON YCIYTH, ¥ IIPY IOy YE€HUH
pe3ysbTaTa IpeI0CTaBICHUs TAKUX YCIYT

2.12.1. Bpemst oxujaHus TIPY TI0Jjaue 3asBICHUS Ha [I0JIydeHHe MyHHUIUIIaIbHOM
| yCIIyTH - He 6osee 15 MUHYT.

2.12.2. Tlpu monydYeHUHW pe3ysbTaTa IMPEeJOCTABICHUsS MYHHUIUIAIBLHONW YCIyTH
MaKCUMAJIbHBIA CPOK OXHJIaHUS B OYeper He JOJDKEH IIPEeBbIAaTh 15 MUHYT.

2.13. Cpok ¥ mOPsIAOK pEerUCTpaLiy 3arpoca 3asBUTEINS O IIPEAOCTaBICHUN
MYyHHUIUITATLHON YCIYTH U YCIYTH, TPEeJOCTaBIsIeMOM OpraHu3alyel, y9acTBYIOIIEH B
TIPEIOCTABIEHHH MYHHUIIUIIATBHON YCITyTH, B TOM YHCIIE B 3JIEKTPOHHON (popme

2.13.1. Ilpu nuuaoMm obpamennu B MOLI B neHb Moga4y 3asBICHUS 3aSBUTEIIO
BeIaercs pacrucka u3 AVC M®L] ¢ perucTpalliOHHBIM HOMEPOM, ITOATBEPIKAAFOIINM,
YTO 3asIBJICHUE OTIIPABIEHO, U 1aTOM 104U 3asIBJICHUL.

2.13.2. Ilpu HampaBJIeHUH 3asiBJICHHS TOCPEACTBOM, Peciry6iukancKoro moprana
3asBUTENb B IeHb IIOJa4Yy 3asBJIEHUs [TOJIy4aeT B INIHOM KabuHeTe Peciybiukanckoro
TOpTajla ¥ IO 3JIEKTPOHHOM I0YTe yBEIOMIIEHHUE, ITOATBEPXKIAIOIIEe, YTO 3asBICHUE




OTIPABJI€HO, B KOTOPOM YKAa3bIBaIOTCS PErHCTPAlOHHBIM HOMEp M Jara IOJa4yH
3asBIICHU.

2.13.3. Ilpm nuuHom obpamenun B OpraH B JeHb IIOAAaYd 3asBJIEHUS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuiioM OpraHa 3asBHTENIO BBIOACTCS PACIIHCKA U3
aBTOMAaTU3MPOBAaHHON HH()OPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHOM /I OKA3aHWUs
TOCY[AapCTBEHHBIX U MYHHUIMITAJBHBIX YCIYT, C PErHCTPAlMOHHBIM HOMEPOM, aTOi
II0JIa41 3asIBJIICHUS U IIEPEUYHEM MPEeJICTaBICHHBIX JOKYMEHTOB. :

2.14. TpeboBaHUs K IOMEIIEHISIM, B KOTOPBIX MIPEOCTABISETCS MyHHUIIUIIAILHASL
yCIIyTa, K 3ajly OXXKHUIAHUsl, MecTaM JJIs 3all0JHEHUS 3aIlIpOCOB O MPEIOCTaBICHUI
MYHHLHANIAIBHON YCIyry, UH(QOPMALIMOHHEIM CTeHAaM C 00pa3liaMy MX 3aIl0JHEHUSI 1
IIEpEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS MPEOCTABICHUS KaKIOH MyHHUIUIATBHOM
YCIIyTH, pa3MelIeHHIO U 0(OPMIICHUIO BU3YaJIbHOH, TEKCTOBOM U MYJIbTHME THHHON
HH(OpMaU 0 MOPSAAKE MPEAOCTABIEHUS TAKOU YCIYTH, B TOM YHCIIE K 00ECIIEYEHHIO
JOCTYITHOCTH JJIS MHBAIUIOB yKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C (perepalbHbIM
3aKOHOJaTeJIbCTBOM M 3aKOHOJaTeIbCTBOM Pecmybmuku TatapcTad o conuambHOR
3al[UTe UHBAJIHIOB

2.14.1. IlpenocTaBieHre MyHULIUTIAIBHON YCIYTH OCYIIECTBISIETCS B 3MaHUSX H
[IOMEIICHUAX,  00OpYIOBaHHBIX IMPOTHBOIIOXKAPHOH  CHCTEMOM W CHCTEMOM
HOXKapOTYIIEHUS.

Mecra mnpuema 3asBuTenel 00OPYIOYIOTCST HEOOXOMUMON MeOeNblo IS
o opMIeHHS JOKYMEHTOB, HH(POPMAIMOHHBIMHI CTEHIaMH.

2.14.2. B COOTBEeTCTBHH C 3aKOHOJATeIbCTBOM Poccutickoir ®enmepaiuu o
COLIMAJbHOM 3alllUTe HHBAIWJOB B LEJSIX OECHpPernsITCTBEHHOIO J0CTyna K MECTy
IIPEOCTaBICHUSI MyHUIIUNIAIBHON YCIIyTH 00eCTIeYBAETCS:

1) obecmeunBaercs OeCHpemsITCTBEHHBIH HOCTYI HHBAJIHUAOB K MECTY
IIPEAOCTABIIEHUS] MyHULUNIATbHOU yciayru (yZOOHBIA BXOJ-BBIXOJ B IOMEUICHUS U
IIepeEMELICHNE B UX IIpefeliax);

2) BU3yallbHas, TEKCTOBas M MYJIbTHMEIUHHAs WHQOpPMAIWS O TIOPSIKe
IIPEOCTaBICHUSI MyHULIMIAIBHOM YCIyru pa3MelaeTcss B yAOOHBIX AJisl 3asBUTENEH
MECTax, B TOM YKCJIE C yYeTOM OI'PaHUYEHHBIX BO3MOXXHOCTEN WHBAIHUIOB;

3) cOmpoBOXAECHHE HWHBAIHIOB, HMEIOIINX CTOWKHE PACCTPOHUCTBA (YHKIIUU
3pEHHUS U CAMOCTOSITEILHOTO IIEPEABIKEHHUS, U OKa3aHUe UM ITOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO IIEPEIBIDKEHUSI [0 TEPPUTOPUH, Ha
KOTOPOM pacrojioXeHbl OOBEKTHl COIMAJbHOW, WHXXEHEPHOM U TPaHCIOPTHOU
UH(pacTPyKTyp, BXO/a B Takke OOBEKTHI U BBIXOJa U3 HUX, IOCAIKH B TPAHCIIOPTHOE
CPEeACTBO U BBICAIKU U3 HETO, B TOM YHUCJIE C UCIIOJIb30BaHUEM Kpecia-KOJISICKH;

5) Hapnexamiee pasMmeleHHe OOOpYyIOBaHHS M HOCHUTENeW HH(pOpMauuy,
HEOOXOIUMBIX IJIs1 o0ecredeHns: OeCIpensITCTBEHHOTO AOCTyIa HHBAIUIOB K yCIyram
C y4€TOM OIPaHUYEHUU UX KU3HEEATeIbHOCTH;

6) nyOnmpoBaHWe HEOOXOOWMOW MJI WHBAJIUIOB 3BYKOBOM U 3PUTEIHHON
HHQOpPMAIIWK, a TaK)Ke HaIluced, 3HAKOB W WMHOW TEKCTOBOW H TrpaduvecKoi
uH(OpMaLUU 3HAKAMH, BBITIOJHEHHBIME pelibe(HO-TOYeHHbIM pudTom bpaiins;

7) IOMyCK CypJoIlepeBOAYMKA U TH(IOCYPAONEPEBOIUMNKA;

8) momyck coOaKu-IIPOBOAHUKA MTPHU HATHYUHU JOKYMEHTa, OATBEPIKAAIOIIEro
ee cHenuaibHOe OOy4YeHHMe M BbIIaBaeMoro mo ¢opMe U B MOpPSAKE, KOTOpHIE




YCTaHOBIICHBI NPUKa3oM MuHHCTEPCTBA Tpylda H COLMAIBHOM 3aIUThl POCCHICKOM
®@epeparu ot 22.06.2015 Ne 386m «OO6 yTBepXKICHUH GbopMBI  TOKyMEHTa,
[IO/ITBEPIKIAIONIEro ClielHalbHoe OoOydeHue COOaKH-IPOBOIHMKA, M IOpAAKa €ro
BBIIAYN).

2.14.3. TpeGoBauuss B dacTH oOecredeHust MOCTYIHOCTA ZJII HHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS TPENOCTABIICHUE MYHHLMANAIBHON YCIIyTH, U
CpPEICTB, HUCIOIB3YEMBIX IIPHA MPEAOCTaBICHUN MYHULUATIATBHON YCIYT'H, KOTOPBIE
yKa3aHbl B IOANyHKTax 1 — 4 MyHKTa 2.14.2. agMHHHUCTPATUBHOI'O PEIrIaMEHTa,
IPUMEHSIOTCST K OOBEKTaM U CpPEACTBAaM, BBENCHHBIM B OSKCIUTyaTalMio M
IIPOLITEITIM MOJIEPHU3ALIKIO, PEKOHCTPYKIMIO Toce 1 HioIs 2016 rona.

2.15. TTokasareny JOCTYIHOCTH ¥ Ka4eCTBa MyHHULUITAIBHOM YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOIEHCTBHI 3asBUTENS € JOJDKHOCTHBIMU JIMIIAMH TIPU
TIPeNOCTABIEHIN MyHHIIUNIATFHON YCIYTH 1 X IPOJOJDKATEIEHOCTE, BOSMOXKHOCTD
noJy4eHHs KHQOPMAIMH O XOJIe PEIOCTABICH)s My HUIMIIATBHOH yCIIyTH, B TOM
YHCIIe ¢ MCIIONB30BaHMEM HH(bOPMAIMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH,
BO3MOKHOCTD JTMO0 HEBO3MOXKHOCTD MOJIyUeHHS MyHHUIUIIATbHON YCIYTH B
MHOTO(YHKIIMOHATFHOM LIEHTPE MMPEJOCTABICHUS TOCY IapCTBCHHBIX 1
MyHULUTATBHBIX YCIYT (B TOM YHUCIE B IIOJTHOM 00BeMe), B IFOOOM TEPPUTOPHATBHOM
TIO/Ipa3/ieNleHiy OpraHa MCIIOJHUTENBHO PAaCIOPAAUTENBHOTO OpraHa MECTHOTO
caMOYIIpaBJIeH s, I10 BBIOODY 3asiBUTEIIS (3KCTeppUTOPHAIBbHBIH IPUHIIKIT),
TIOCPECTBOM 3aIpoca O IIPEeIOCTaBIEHUH HECKOIBKHX rOCy 1apCTBEHHbIX 1 (wm)
MYHHIMIAIBHBIX YCIyT B MHOTO(QYHKI[MOHATIBHBIX HEHTPAX MPe0oCTaBICHI
rOCyIapCTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIIYT, IPEIyCMOTPEHHOIO crarbeit 15.1
®enepanpHOro 3akona Ne210-@3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. TloxazatenssMu OOCTYIIHOCTH MNPEAOCTaBIICHUA MYHHIUIAIBHOM YCITyTH!
SIBIISIFOTCSL:

PACIIONOKEHHOCTh IOMEIIEH s, B KOTOPOM BEIETCs MPUCM, BbIAada NOKYMCHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaTFYHe HeOOGXOIMMOrO KOJMYECTBA CIIEHUATUCTOB, a TAKKe IMOMEIICHHH, B
KOTODBIX OCYILECTBIAETCS IIPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HAaNMYMe WCYEepIBIBAlOIell HHGOpPMAIMM O CrIocodax, MOpSAIKe U CpoKax
IPEeJOCTABIECHNS MYHHIMIIAIBHON YCIYTH Ha MHQOPMAHOHHBIX CTeHAax,EnuHOM
nopraie, Pecry6uKaHCKOM TOpTase, OQUIHatbHOM caliTe MyHUIMIIAIBHOIO PaiOHa;

OKazaHpe IOMOIIM WHBAIAAAaM B IIPEOJONCHUM 0apbepoB, MEMIAIOIINX
TIOJIyYEHHIO UMH yCIIyT HapaBHE C APYTHMH JTHIAMH.

2.15.2. TlokasaTensMi KadecTBa IPEIOCTABIEHHS MYHUIWUIIANBHOU YCIYTH
SIBIISIFOTCSL:

1) coburoieHre CPOKOB NPHEMA U PACCMOTPEHHS TOKYMEHTOB,;

2) coburoieHNe CpoKa IOTyYeHUs pe3ybTaTa MYHHUIUAIBHOMN yCITYTH;

3) oTcyTcTBME OOOCHOBAaHHBIX Kano0 Ha HapyIIeHWsS aIMUHUCTPATUBHOIO
periiaMeHTa, coBepLIeHHbIe paboTHiKamMu OpraHa;

4) KOMMYEeCTBO B3aUMOJIEHCTBUH 3asBUTEIL C NOJDKHOCTHRIMHU JIMIAMH (6e3 yuera
KOHCYJIBTAIH):




p3apMozeiicTBHe 3asBUTeNs C paborHukamu OpraHa WiH M®IL[ mnpu
[PeJOCTAaBICHAN  MYHHIUIAIBHON — YCIyrd —OCYIICCTBIACTCS  OAHMH pa3 mpu
IpeICTaBICHIH 3asBIEHIS CO BCEMU HEeO0OXOAMMBIMU JOKYMEHTaMU;

OIMH pa3 B Cilydae HEOOXOMMMOCTH IOIydYeHHS pe3ylbTard IIPEIOCTABIICHIS
MYHHIUNANBHOH ycimyru B Oprane uim M®IL] B dopme 3K3eMIUIsIpa IEKTPOHHOTO
JIOKyMeHTa Ha OyMa)KHOM HOCHUTETIE.

TIpONOIDKUTENHHOCTE OJHOTO B3aUMOJICHCTBHS 3asBUTEINA C JIOJKHOCTHBIMH
JIMLAME TIPY TIPENOCTABICHAY MyHULHIIAIBHON YCITyTH HE TIPEBBIIIAcT 15 MUHYT.

3astBUTEINb BIIPABE OLIEHUTH Ka4eCTBO IPEIOCTABICHNA MyHHLUAIAIBHON YCIYTH C
[TOMOIBIO YCTPOMCTB TMOABIDKHON Da/MOTENe(OHHON CBSI3H, C HCIIOJTb30BaHUEM
Pecry6niKaHCKOro IIopTaia, TePMUHATBHBIX YCTPOMCTB.

2.15.3. Vndopmanus 0 xole MpeAoCTaBICHUA MyHHUIIATIAIBHON yCIyTd MOXET
ObITh IOJNydYeHa 3asBUTEIEM B JIHYHOM xabunere Ha EjauHOM TIOpTale,
Pecmy6nukanckoM mopTaine, B Oprase, MOILI.

2.15.4. IIpemocraBiieHHe MyHHIWIAIBHON YCIYTH OCYIICCTBIACTCA B TF0O0M
M®I{no BeIGOpY 3asBHTENs HE3ABUCHMO OT MeCTa ero JKHMTEJBCTBA WIA MecTa
(paKTUUECKOTO MPOXKMBAHUS (mpeObIBaHKs) HA TEPPUTOPUH Pecmy6muku TaTapctal 10
3KCTEPPUTOPUAIIEHOMY MTPUHIUILY.

MyHHUIUIATbHAs YCIyTra B COCTaBe KOMILIEKCHOTO 3allpoca He IIPEIOCTABIISIETCS.

2.16. Vuble TpeGOBaHKS, B TOM YUCIIE YIUTHIBAIOIINE 0COOEHHOCTH NPEAOCTaBICHUS
MYHHIUIATBHON YCITYTH 110 3KCTEPPHTOPUAEHOMY MPHHITHILY (B ciydae, eciu
MyHHIUIIATbHAS yCITyTa MPENOCTaBIsAeTCs MO OKCTEPPUTOPUATIEHOMY IPUHIIAILY) U
0COGEHHOCTH IIPEOCTABIEHIS MyHHIUIIAIbHOM yCITyTH B 3IIEKTPOHHOU popme

2.16.1. Ilpu TpenoCTaBlIeHHH MyHULMMIAIBHOR yCIyTH B 3NEeKTPOHHOI (opme
3asBUTENb BIIPaBE:

1) momyuuTs HMHpOpMAIMIO O IOpAAKE M CPOKax IpEeIOCTABIIECHHS
MYHULUIIAIGHOW YCIIyrd, Pa3sMelIeHHYyIO Ha ExusoM IopTaie, PeciryOiIuKaHCKOM
TIOpTAJIe;

2) mopjarh 3asBIEHHE O IIPEJOCTaBICHUM MyHHULUITAIBHON YCIyTH M HMHbBIE
[IOKyMEHTbI, HEOOXOIMMBIE IS IPe0CTABICHNU MyHUIUTIAIBHOM yCIIyTd, B TOM YUCIC
JIOKyMEHTBI ¥ MHQOPMALUIO, SJIEKTPOHHBIC 06pa3bl KOTOPBIX paHee OBLIH 3aBEPEHbL B
COOTBETCTBUH C IIYHKTOM 7.2 4acTd 1 crateu 16 @epepalbHOTO 3aKOHA Ne 210-®3,c
HCIIONB30BaHMEM PecmyOIMKaHCKOro IopTaa;

3) HOJNYYHTH CBENEHHS O XOJE BBINOJIHCHMA 3asIBJICHUM O IIPeNOCTaBICHUU
MYHUIUIIATEHON yCIIyTH, TIOJJAHHBIX B 3JIEKTPOHHOM (OpME;

4) 0oCyIIECTBUTH ONEHKY KauyecTBa IIPe0CTaBICHI MyHHUIAAIBHON YCIYTH;

5) MONMy4YWTH PE3yNbTAaT IIPEJOCTABICHUS MyHHIMIIAGHON yCIyTd B (opme
5]IEKTPOHHOTO JTOKYMEHTA;

6) momaTh Kalo0y Ha pelleHne U NeiCTBIe (6e3meiicTue) OpraHa, a TaKXe €ro
JOJDKHOCTHBIX JIMI[, MYyHHIIMIIAIBHBIX CIyKaluX IOCPEICTBOM PecmyOIMKaHCKOTO
moprana, moprana (enepaibHOH roCyHapcTBEHHOM HMH(OPMALMOHHOK ~CHCTEMBI,
obecreynBarolIell mporece I0CyAeOHOro (BHECYIEOHOTO) 00XKATOBAHHUS peLIeHUN U
neicTBuil (Ge3/eHCTBUsT), COBEPUICHHBIX IPU MPEAOCTaBICHIN rOCyIapCTBEHHBIX H
MYHHIUIATBHBIX ~ yCIYT — OpraHaMmy, —MpeJOCTaBIIAIOIIHMA rocyapCTBEHHbIE U




MyHUIMIATbHbIE YCIyTH, MX TOJDKHOCTHBIMH JIALAMH, TOCYAApCTBCHHBIMU "
MYyHHUIUIATBHBIME CILyKAIIAMH.

2.16.2. ®opMmupoBaH¥e 3asBIEHHs OCYLIECTBIASTCS MOCPSACTBOM 3allOJIHCHHA
NEKTPOHHOM (OpMBI 3asiBleHHs Ha PeciryOnMKaHCKOM IopTale 6e3 HeoOXOAUMOCTH
JIOTIONHUTENBHOM T10/[aul 3asiBICHHS B KaKOU-1M00 HHOH dbopwme.

2.16.3. TIpu hopMHUPOBAHUY 3asBIECHUs 00SCTICUNBACTCS:

1) BO3MOKHOCTH KOIIMPOBAHHMS U COXPAHEHHS 3aSBIICHIT U MHBIX JIOKyMEHTOB,
HEOOXOOUMBIX IS TPEAOCTABICHUS YCIIyTH,

2) BO3MOXHOCTH 3aIIOJIHEHHUsI HECKOIBKAMH 3asBHTE/IAMH OJIHOM 3JIEKTPOHHON
hopMBI 3asBIEHHsS] IPH OOpalleHUH 33 yCIyramu, IPeAoNararoiiiMu HaIIpaBJICHUE
COBMECTHOTI'O 3asIBJIEHHUS HECKOIBKUMH 3asBUTEIIIMH;

3) BO3MOXKHOCTH I€YaTH Ha OyMa)XHOM HOCHTEINC KOTHH 3JIEKTPOHHON (OPMBI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEIEHHBIX B 3JIEKTPOHHYIO dopMy 3asBICHNUs 3HAYECHUN B
1060# MOMEHT II0 JKEJTAHHIO [T0JIH30BaTeNs, B TOM YHCJIe NP BOSHUKHOBCHHH ook
BBOJI U BO3BpATe /s IOBTOPHOTO BBOJIA 3HAYCHHUH B SJIEKTPOHHYIO bopmy 3asBICHUS;

5) 3amonHeHWe IOJNeH 3JIEKTPOHHOM (GopMBl 3asBIEHMs 1O Ha4ajga BBOJA
CBeJIeHWIl 3asBUTEIEM C HCIIONB30BAHUEM CBEACHMH, DPasMEIICHHBIX B ECUA, u
CBe/leHMit, OMyOIUMKOBAHHBIX Ha PecrmyOmuKaHCKOM moprane, B HacTH, KacaroLencs
CBeJeHU}, OTCYTCTBYIOIIUX B €UHON CHCTEME MIeHTU(QUKALMHA U ay TeHTHpUKAIIIH;

6) BO3MOJKHOCTH BEpHYTHCS Ha JIIOOOH M3 STaloB 3allOJHEHUA 3JIEKTPOHHOMI
hOpMEI 3asByeHIs 6€3 IOTepU paHee BBEACHHOH uHGbOpPMAaLIWH;

7) BOSMOXHOCTb JOCTyIIa 3asBHTENs K paHee MOJAHHBIM MM 3afABICHIAM B
TedeHMe He MeHee OJHOTO rofia, a TaKKe YaCTUYHO C(OPMUPOBAHHBIM 3asBICHUAM - B
TeyeHue HEe MeHee 3 MeCSILEB. ;

2.16.4. 3armcs 3asBuTeNell Ha npreM B MOLI (garmee - 3amuch) OCYIMIECTBISCTCS
nocpenicTBoM PecyOnuKkaHCKOro IopTana, tenedona koHTakT-1ieHTpa MOLI

3asIBUTEIIO MIPEIOCTABISIETCS BOSMOXKHOCTh 3alliCy Ha Tr00BIe CBOOOJHBIE IS
IprieMa 1aTy U BpeMs B IpejieiaX yCTaHOBJICHHOIO B MHOTO(YHKI[OHAJIEHOM LIEHTPE
rpaduka npuema.

3amuch Ha ONpeieIEHHYIO JaTy 3aKaHIABaeTCs 33 CYTKH 0 HACTyIUICHHA 3TOU
JaThl.

JI71s1 OCYILECTBICHHS IIPeBAPUTENIBHON 3aIKCH II0CPEICTBOM PeciyOirKaHCKOTO
opTana 3asBUTEI0 HEOOXOMMMO YKa3aTh 3alpalliBacMble CHUCTEMOM JaHHBIE, B TOM
qucie:

bamMmIHIO, UM, OTYECTBO (IIPU HAJTMYUN);

HOMep Tene(oHa,;

afipec 3JIEKTPOHHO II0YTHI (I10 YKEJIAHUIO );

KeJIaeMylo aTy U BpeMs mpueMa.

B ciaydae HECOOTBETCTBUS CBEJICHUM, KOTOPbIC COOOIIMI 3asBUTENb TIPU
[pe/IBAPUTENBHON 3aIlMCH, JOKyMEHTaM, TPE/CTABICHHBIM 3aiBUTCIeM py JTUYHOM
TpueMe, [pe/IBapUTeNIbHAs 3allHCh AHHY TPy TCA.

[Ipy OCYIIECTBICHHH MNPEIBAPUTEIBHOM 3alUCH 3aiBATEIO obecrieunBaeTCs
BO3MOXKHOCTh ~pacredaTarb TaJOH-TIOATBEPKICHHUC. B cmydae, ecid 3asBUTENb
COOOIIAT aapec SIEKTPOHHOW MOYTHI, Ha yKa3aHHBIA aJpec TaKKe HampaBIseTCs
MH(pOpPMAIU O IOATBEPKIACHHN Tpe/IBApUTENIBHOM 3aIIiCHU C YKa3aHHEM JIaThl, BDEMEHH
U MecTa IIprema.




[Ipd OCYIIECTBICHUM IIPEJBAPUTEILHON 3aIMCA 3asIBUTCID B 00s13aTeIbBHOM
nopsiike MHGOPMHUPYETCS O TOM, 4TO [PEeABApUTENIbHAS 3alUCh aHHYTUPYCTCA B cirydae
er0 HeSBKU I10 KCTEYeHUH 15 MUHYT C HA3HAYEHHOT'0 BPEMEHH MpHUeMa.

3asBHTENb B JTF060E BPeMsi BIPaBe OTKA3aThCs OT TIPE/IBAPUTE/IBHOM 3aIiCH.

3ampemnaeTcss TpeGOBaTh OT 3asABUTENS COBEPIICHHUS HMHBIX NENCTBHIA, KpoMe
POXOXKIEHHS UACHTUDUKAIMY ¥ ayTeHTH(UKAIMK B COOTBETCTBAN € HOPMAaTHBHBIMU
npaBoBeIME akTamu Poccumiickod Denepalliy, yKasaHWs LETH MpHeMa, a TaKXKe
[PeJIOCTaBJeHHs CBEJCHUH, HEOOXONMMBIX JUIA pacdera IUIUTEIBHOCTH BPEMEHHOI'O
MHTEepBaJIa, KOTOPBIA HE0OX0IMMO 3a0pOHMPOBATE LS IPUEMA.

3. CocTaB, MOCJIeI0BATEILHOCTD H CPOKH BbINOJHEHHs] aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHs K NOPSAAKY HX BbINOJHEHHS, B TOM IHCIE 0COOEHHOCTH
BLINOJIHEHHs] AIMHANCTPATHBHBIX NPOLEAYP B 2JIEKTPOHHOMH opme, a TAKIKeE

0CO0eHHOCTH BBINMOJIHEHHS aAMHHHCTPATHBHBIX Npoueayp B
MHOro(pyHKIIHOHATbHBIX HEHTPaxX

3.1. OmucaHue MoCie0BaTeIbHOCTH IeACTBHI TIPU IPEIOCTABICHUH
MYHHLAIAIBHOH yCIIyT!

3.1.1. TIpegocTaBieHne MyHHIUIIATBHOM YCIyrd BKIIOYACT B cebs cleayrolme
aJIMAHHCTPaTUBHBIE ITPOLIETyPHI:

1) KOHCYJIBTHPOBAHHE 3asBUTEII;

2) IpUHATAE ¥ PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIpeICTaBIEHHBIX
3asIBUTENIEM;

3) HampaBJeHHEe MEXBEJOMCTBCHHBIX 3alpOoCoB B OpraHbl, y4acTBYIOIIME B
TIpefoCTaBICHUH MyHULIUIIAIBHON yCIyTH;

4) moaroTOBKA pe3yJIbTaTa MYHHUIIAIATBHOM YCIIyTH;

5) BeI1aua (HaIIpaBJIEHKE) 3asSBUTEIIIO pE3ybTaTa MyHHULUAIAJIBHOM YCITyTH;

6) rcTIpaBieHre TeXHIIECKUX OLIHOOK.

3.2. Oka3aHue KOHCYJIbTAllUi 3asSBUTEIIIO

3.2.1. OcHoBaHWeM Hayajia BBIIOTHEHHI aJIMAHMACTPATUBHOM  MPOLEIYPBI
aBysieTcs oOpallleHue 3asBHTEN IO BOIPOCaM,’ CBA3AHHBIM C IIpe0CTaBIEHHEM
MyHHULUANAIBHON YCIIyTH.

JIO/DKHOCTHEIM ~ JTMIOM  (PaOOTHHKOM), ~OTBETCTBEHHBIM 34 BBLITIOJTHEHUE
aIMUHHACTPATHBHON IPOLIETYPBI, ABJISACTC:

npu obparennn 3assurens B ML - paborauk MOLI;

npu obpamennn 3asButens B Opran—cekperapb M COMHUATETFHOTO KOMHUTETA
BONBIIEKAiOMIIKOrO  CENIbCKOTo  TMOCeTeHHs (manee - JOJDKHOCTHOE  JIHILO,
OTBETCTBEHHOE 33 KOHCYJIETHPOBAHHE).

3.2.2. 3asgBUTENb BIIpaBe OOpATUTHCS 32 KOHCyIIbTAI[iell O TOpsiike M CPOKax
TIPeIOCTABICHHS] MYHUIUIIAIBPHOM yCIyrd B M®I] nuyHo ¥ 1O Tene(oHy H
9JIEKTPOHHOM I10YTE.

Pa6oTHrKk MO®L] KOHCYNBTHPYeT 3asBUTEIs, B TOM 4YHCIe IO COCTaBy, dbopme
[pe/CTaBIAeMOl JOKYMEHTALMA 1 APYTUM BOIPOCAM I MOy CHHA MYHHUIATATEHOM
YCITyTH.




3asBUTEI> MOKET IOMydHTh WH(GOPMALMIO O MOPAMKE TMPEAOCTABIICHIA
MYHHUIHUIAIBHOH YCITIyTH Ha O(QUIHAaTBHOM caiite M®I1 http://mfcl6.tatarstan.ru.

AIMUHHCTpaTHBHBIE I[POLEAYpbl, YCTaHABJIMBAEMbIC HACTOAIMNM IIYHKTOM,
BBINIOJTHSIOTCS B JIEHb OOpallleHus 3asiBUTEIS.

PesynbTaraMu  BBIIOJHEHHS ~ aIMHHHCTPATHBHBIX — MPOLEIYP SBIISTFOTCSL:
KOHCYJIBTAIlsl [0 COCTaBy, (opme IpeCTaBIsieMON JIOKyMEHTAllud U JPYrUM
BOIIPOCaM, HEOOXOMMBIM IS IOy YEHIS MyHHUIAIAIBHON YCIIYTH.

3.2.3. 3asBuTens BIOpaBe o0paTuThess B Oprad Io TeneoHy H SIEKTPOHHOH
moure, a TAaKKe MOIyYUTh KOHCYJIBTALMIO Ha PecITy6IMKAHCKOM TOpTalle, CauTe
OpraHa 0 HOpPAJIKE U CPOKaX NPe0CTaBICHHA MyHUIUIIATBHOH YCIIyTd, B TOM YHCIIE IO
coctaBy, hopMe TPeACTaBIseMON JOKYMEHTALUA U PYTUM BOTIPOCaM VIS TIOTTyYeHUS
MyHHUIUITATBHON YCIYTH.

JIO/DKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHC HHGOPMUPYET
3asBUTENS B COOTBETCTBMH C TpeOOBaHWMSIMH ITyHKTa 1.3.4 agMUHUCTPAaTUBHOI'O
periaMeHTa.

AIMAHWUCTPATHBHBIE IPOLEAYPBl, YCTaHABIMBACMBIC HACTOAMIMM IIyHKTOM,
BLIMTOJTHAIOTCS B TEYEHHE TPeX pabourX JHeW cO AHS MOCTYILICHUA oOpaleHusl.

PesynbraTaMyé  BBIIONHEHWs — aIMHHHCTPATHBHBIX — MPOLUCAYP SIBIISTFOTCSL:
KOHCYNBTAIllMd 10 COCTaBy, (opme IpeICTABIsIeMON JIOKyMCHTAllMW W ApYTUM
BOIIPOCaM, HEOOXOAMMBIM IS TIOJTy IeHHA MyHHULAIATBHON YCIYTH.

3.3. [IpursTHE ¥ PACCMOTPEHHUE KOMIUIEKTa IOKyMEHTOB,
TpeICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM JOKYMEHTOB IS NMPEXOCTABICHH MyHHIIAIAIBHON yCIyTd 4epes
M®I] wiu yaneHHOe pabodee MeCTO MOII.

3.3.1.1. asBurens (IpeICTABATEID 3asSBUTEIL) obpamraercst B MOLI ¢ 3anpocom
0 MpEeNOCTABIEHHH MyHHIUWIATBHOH yCIyrd H IpeCTaBIsieT JIOKYMEHTHl B
COOTBETCTBHUH C IIyHKTOM 2.5aIMUHACTPATUBHOTO PErIIaMEHTa.

3.3.1.2. Pabotaux M®L], Beymuil IpHeM 3asBICHUNL:

oIpesielisieT IpeIMET OOpaIleHHS;

yIOCTOBEpsieT IMYHOCTD 3asBUTEILS;

[IPOBOJUT IPOBEPKY MOJHOMOYHH LA, TIOAFOIIETO JOKYyMEHTHI,

TIPOBOJUT IMPOBEPKY COOTBETCTBUS JOKYMCHTOB TpeGOBaHUAM, YKa3aHHBIM B
IyHKTe 2.5 aIMUHUCTPATUBHOTO PeTIIaMCHT; :

3aIIOJHSIET AIEKTPOHHYIO GOPMY 3asBICHUS B AVIC MOLI;

mpH  TPeJOCTABNEHWH  JOKYMEHTOB,  yKa3aHHBIX B IyHKTEe 2.5
aIMUHUACTPATUBHOIO  periaMeHTa  Ha OyMaXHOM  HOCUTENe, — OCYIIECTBIACT
CKaHWpPOBAHKE MPEJICTABICHHBIX JIOKyMEHTOB,;

pacreyaTbIBaeT 3asBICHHUE U3 AVIC MOLI;

TepejaeT 3asBUTENIO Ha IPOBEPKY M MOAIHCAHNC,

ocJie MOIIICAHU CKaHUPYEeT IOANMUCaHHOE 3asIBICHHUC B AVC MODIL];

sarpyxaer B AVIC M®I] 10KyMEHTBI, [PEICTABICHHDIC B 3IIEKTPOHHOH (popme
WA 3JIEKTPOHHbBIE 00pa3bl OTCKaHMPOBAHHBIX JOKYMCHTOB, GopMupyeT 3JIEKTPOHHOE
IeIo;

BO3BpAIIAET [OIICAHHOE 3asIBICHUE 1 OPUTMHAIIBI OyMa)KHBIX JIOKyMEHTOB;

BBIZIAET 3asIBUTEITO PACIIUCKY B IPUEME TOKYMEHTOB.




AJIMHHUCTpAaTHBHBIE TPOLEXYPHl, YCTaHABIMBACMBIC HACTOAIINM ITyHKTOM,
BBINIOJTHSAIOTCS B JICHb 00pallleHNus 3asBUTEIISL.

PesynpraTaMyl BHIIOJHEHUS aJIMUHHACTPATHUBHBIX MPOLEAYP SABJIAIOTCS: FOTOBOC K
OTIIpaBKe 3asiBIICHHE U ITaKET JOKYMEHTOB.

3.3.1.3. Pa6otHuk M®PI] HampaBisieT NakeT [OOKYMEHTOB, IPHHATBIX OT
3asBuTens B Opran B DIIEKTPOHHOHM (opme (B COCTaBe NMAKeTOB SJIEKTPOHHBIX 1en) B
TedeHHe OIHOro paboyero MAHS CO JHA OOpalleHus] 3asBUTENA B CTPYKTYpHO®
noapasaenesue MOLI.

Pe3ynbTaTaMy BBINOJHEHUS a]MUHUCTPATUBHBIX MIPOLE/Yp ABJIAIOTCS: 3asBICHUC
M TaKkeT IOKYMEHTOB (3JEKTpOHHOE Meno), HampapjieHHble B OpraH, HOCPENCTBOM
CHCTEMBI DJIEKTPOHHOI'O B3aUMO/IEHCTBHSL.

3.3.2. IlpweM HOKyMEHTOB [UIS TMPEIOCTABICHUSA MYHHUIIUNIAIBHON YCIYyTH B
37IeKTpOHHOU (opMe depe3 PecrmyOnuKaHCKuUA MOPTAL.

3.3.2.1. 3asgBUTens VIS TIONAYH 3asBJIEHMS B 3JEKTPOHHOH (OpME BBIIOIHSACT
ClleyIoLue JeHCTBHU:

BBINOJTHSIET aBTOPU3ALIMIO;

OTKpBIBAeT OPMY BJIEKTPOHHOTO 3asIBICHHS;

3amoyHsAeT (OpPMY OJEKTPOHHOIO  3asBJICHMS, BKIIOYAIOMIY0  CBEICHMHI,
HeoOX0MMMbIE ¥ 00S3aTeNIbHBIE ISl TPENOCTABICHUS My HUILMIIATBHON YCIIyTH;

IPUKPEIUIieT JOKyMEHTHI B 3JEKTPOHHOW (opMe MM SJIEKTPOHHBIC o0pa3bl
JIOKyMEHTOB K (pOpMe 3JIeKTPOHHOTO 3asBJIeHus (IIpU HEOOXOIUMOCTH);

IoATBepKAaeT (aKkT O3HAKOMIEHHMS W COINIAacHs C YCIOBUSMH M TOPSAAKOM
IPEJIOCTaBICHNs MYHHIUIIAIPHON YCIyTH B OJIEKTPOHHOH dbopme (ycTaHaBIHBACT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHHU B (popMe IIEKTPOHHOTO 3asBJICHUS);

MOATBEPYIAeT  JOCTOBEPHOCTb  COOOIIEHHBIX — CBEICHHH (ycTaHaBIHMBaET
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe SIIEKTPOHHOTO 3asBIICHH);

OTIIPaBIIsET 3aIOJIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaXxUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (hOpMe 3IEKTPOHHOTO 3asBICHI);

5JIEKTPOHHOE 3asBJICHUE IOAIKMCHIBAETCSI B COOTBETCTBUH C TpeOOBaHUAMMU
myHKTa 2.5.3aIMUHACTPATHBHOTO PETIaMEHTa,

ToJIy4aeT yBeJOMICHHE 00 OTIpaBKe 3JIeKTPOHHOIO 3asBICHI.

dopmMaTHO-JIOTHYeCKast IIpoBepKa c(hOpMUPOBAHHOT'O 3asIBIICHMUS
OCYIIECTBJISAETCS] TIOCNIE 3allOJHEHHUs 3asBUTEIIEM KaXI0ro us3 moJyieli 3JEKTPOHHOM
dopMBI 3asBieHus. IIpU BBIABICHUH HEKOPPEKTHO 3aIlOJHEHHOTO IIOJIA 3JIEKTPOHHOM
GOpMBI 3asABICHMS 3asABHUTENb YBEAOMILIETCS O XapakTepe BBIBJIEHHOM OIIMOKH H
HOpsiIKe ~ €e  YCTPaHeHHS  IOCPEICTBOM HHQOPMAIIMOHHOTO  COOOIIEHHUS
HETIOCPEICTBEHHO B SIEKTPOHHOM (pOpMe 3asBICHHU.

AZIMAHUCTpAaTHBHbIE IIPOLEIYpHI, YCTaHABIMBaeMbIE HACTOSLIMM ITyHKTOM,
BBIITOJIHSIOTCS B JIEHb 0OpalleHus 3asBUTEIIS.

Pe3ynpTaTaMd  BBINONHEHHSA  AJMUHUCTPATHBHBIX — MpOLEAYp  ABJIAIOTCH:
3JEKTPOHHOE €0, HampapieHHoe B OpraH MOCPEICTBOM CHCTEMBI 3JICKTPOHHOTO
B3aHUMOJICHCTBHUSI.

3.3.3. PaccMoTpeH#e KOMILIEKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHHEM Haydajla BBHIIONHEHHUS aJMUHHUCTPATUBHOU IPOLEXYPBI
SBJSETCS IOCTYyIUIEHWE 3asBJIE€HUS W HHBIX JIOKYMEHTOB, HEeOOXOOUMBIX IS
IIPEIOCTABIICHUS MyHUIIMIIATBHON YCIyTH.




JIOKHOCTHEIM ~ JIALOM  (PaOOTHHMKOM), OTBETCTBEHHBIM 33  BBINOJHCHHE
a/[MUHUCTPATHBHOM MpOLEAYPEl SBIAETCA CeKpeTaph VICIIOTHUTENBHOrO KOMHTETA
BONBIIEKalOUIIKOrO  CeIbCKOro  IoceleHus (manee -  JAOJDKHOCTHOE . JIMIO,
OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPHEM MOKYMEHTOB, B CIIydac
obpamieHus 3asBUTEN C 3asBlIeHneM B OpraH:

onpezeNseT IpeaMeT oOpalleHus;

yCTaHaBIUBAET IMYHOCTH 3asIBUTETLS;

IIPOBOUT MPOBEPKY IOTHOMOYHIA JIHLIA, TTIOJAOIIETO TOKYMCHTRIL,

IPOBOJAUT INPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUAM, yKa3aHHBIM B
myEkTe 2.5 ~ aJMHHHCTPATUBHOIO  perjaMeHTa,  IPOBEPKy  COOTBETCTBHA
IPENCTABICHHBIX ~ JOKYMEHTOB  YCTaHOBJIEHHBIM TpeGoBaHMAM  (Hamexariee
odopMiIeHHe KOIUH TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYMCTOK, IPHIIHCOK,
3a4epPKHYTHIX CIIOB U HHBIX HE OTOBOPEHHBIX UCIIPaBIIeHUN );

3aMoJIHsIeT  DJIEKTPOHHYIO  (QopMmy  3asBICHHMA B aBTOMAaTH3UPOBAaHHOM
MH(GOPMALMOHHON CHCTEMe, MNpEJHA3HAYCHHON UIl OKa3aHWs TOCYHapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIYT;

Ipd  TPEJOCTaBICHHMM  JOKYMEHTOB,  YKa3saHHBIX B IIYHKTC 2.5
aIMPHICTPATHBHOTO  perifaMeHTa Ha  OyMaKHOM  HOCHTENS, — OCYINECTBIACT
CKaHHPOBaHUE IPECTaBIEHHBIX TOKYMEHTOB;

pacredaTsIBaeT 3asBICHUE;

TriepeiaeT 3asBUTENIO Ha IPOBEPKY ¥ NOANUCAHUE,

[IocJjie OANUCAaHNs CKaHUPYyeT IIOAIMCAHHOE 3asIBIICHUC,

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO HH(GOPMALMOHHYTO CUCTEMY,
IpeHA3HAYeHHYI0 JUIS OKas3aHWs TIOCYJapCTBEHHBIX X MYyHHIMINAIBHBIX —yCIyT
JOKYMEHThI, MpEICTABICHHBIE B JJIEKTPOHHOMU dopMe WM DIEKTPOHHBIE OOpa3bl
OTCKaHHPOBAHHBIX JOKyMEHTOB, GOPMUPYET 3IEKTPOHHOE JCJI0;

BO3BpAlllaeT ITOJANMCAHHOE 3asBICHUE W OPUTHMHAIIBI OyMaXHBIX JOKyMEHTOB
3asIBUTEIIIO;

BBIIA€T 3asIBUTEJIIO PACIUCKY B IIpUeMe JOKYMEHTOB.

B cirydae HaiWuus OCHOBAaHHH JUIA OTKa3a B IPHEMe NOKYMEHTOB JO/DKHOCTHO®
JIAI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEJOMIIAET 3asBUTEIA O HAJMTHU
TIPENATCTBHM U1 IpHeMa 3asBJICHHS U BO3BpaIlaeT eMy AOKyMEHTBI C 00BSICHEHUEM
CcOZlepyKaHusl BbIIBICHHBIX OCHOBAHWH AUl OTKa3a B [IPUCME IOKyMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHUEM JOKYMCHTOB, rocjie
IOCTYIUIEHHS JOKyMEHTOB Ha paCCMOTPEHHE:!

IIpUCBAMBaeT 3asBJIEHUI0 HOMEP B COOTBETCTBUH C HOMEHKJIATYpOU HEI U CTaTyC
«[TpoBepka JOKYMEHTOBY;

p3ydaeT IIOCTYNHUBIIME OJIEKTPOHHBIE Jena, B TOM HHCIC IPHIOKCHHEIC
3asBUTENEM JOKYMEHTHI B 9JIEKTPOHHON (opMe U 3/IEKTPOHHbIE 00pa3sl JOKyMEHTOB;

TIpOBepsIET KOMIUIEKTHOCTD, YATAEMOCTh JJIEKTPOHHBIX 00pa3oB JOKYMEHTOB;

TIpoBepsieT COOJIOJICHNE YCIOBUN JCHCTBUTEHHOCTH HJIEKTPOHHON ITOAIMCH,
mocpefcTBOM oOpamienuss K EpuHOMYy IopTamy (B ciydae, ecCid 3asBUTEIIEM
IIPECTABIICHBI BIIEKTPOHHBIE JIOKyMEHTEI, ITOJITUCAaHHBIE YCUJICHHOM
KBAIXGbUIMPOBAHHOMN SJIEKTPOHHOH MOIIHACEO).




[Ipu HaJIUYUH OCHOBaHUH, peayCMOTPEHHBIX ITyHKTOM
2.7.1aIMAHACTPATUBHOTO PErIaMeHTa, MOArOTaBIMBACT MPOCKT PEIICHUA 00 oTkase B
preMe JJOKYMEHTOB, HEOOXOUMBIX JUIs [IPEAOCTABIICHIA MYHHULIATIATBHON YCIYTH.

B cinydae, eciad B pe3ysbTaTe MPOBEPKH YCUJIEHHOM KBaIU(UIIMPOBAHHON
SNMEKTPOHHON TOMIMCH BBIABIEHO HECOOMONEHUE yCJIOBHH €€ NeHCTBUTENIBHOCTH,
TIPOEKT pelleHns 00 OTKase NOJDKEH COACpXKAaTh ITyHKTBI cratpu 11 DenepalbHOrO
zaxoHa Ne 63-®3, KOTOpBIe MOCITY KA OCHOBaHUEM JJIsL IO TIPHHATHS.

[IpoexT pelreHus 00 OTKase B MpPUEME JOKyMEHTOB, HEOOXOIUMBIX IS
[PeJOCTABNEHHs MyHUIUIIAIBHON YCIYTH, C yKasaHHeM IpHHHH oTKaza (B ciyd4ae,
ecIi OCHOBaHWS JUIi OTKasa B TpueMe JTOKyMCHTOB, HEOOXOOUMBIX U
IPeNOCTaBNEHNsT MYHHUIMIIAIBHON YCIIyTH, CBA3AHBL C HapyIlIeHHeM yCTaHOBJICHHBIX
TpeGoBaHMi K TaKMM JOKyMCHTaM, OCHOBaHHS IUIA OTKasa B npreMe JOKyMEHTOB
JOMKHEL COIepKaTh HH(QOpMALMIO O HAMMEHOBAHHM JOKYyMCHTOB (urdOpMAaIVH,
CBeleHMiI), KOTOpble HE MPEICTaBIeHbl, COACPXKAT HeJOCTOBepHbIE ¥ (WJIH)
IPOTHBOPEYMBBIE CBEIEHNUS, OQOPMIICHBI C HAPYIICHIEM yCTaHOBIIEHHBIX TPEOOBAHMUIH),
HATPABJIAETCsT HA COTJIacoBaHWE B YCTAHOBICHHOM IOPSIKS [IOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO TOKyMEHTO000pOTa.

CorjacoBaHde I@pOEKTa pelleHHs 00 OTKase B TNpuUeMe JOKyMCHTOB,
HEOGXOIMMBIX Ul IIPEJOCTABIEHHsS MyHHUIMIAIBHON YCIyIH, OCYMIECTBINCTCA B
nopsiaiKe, MpeIyCMOTPEHHOM IIyHKTOM 3.5.3aJMUHHCTPATUBHOIO perIaMeHTa.

B ciydae OTCYTCTBHS OCHOBaHMH [yl OTKasa B IPHEME JIOKyMEHTOB,
IIpelyCMOTPEHHbIX IIyHKTOM 2.7.1 aIMHUHHCTPaTHBHOIO perjiaMenTa, IOJDKHOCTHOE
JTAII0, OTBETCTBEHHOE 3 IPHUEM JOKYMEHTOB, B TCICHUE ONIHOTO pabodero QHs CO JHs
OCTYIUIEHHS 3asBICHHS, HANPABIISIET 3asIBUTEIO, yKa3aHHBIM B 3asBIICHUHU CIIOCOOOM,
yBeOMJIEHHE O MOCTYIUICHHH 3asBIICHIS, COACPKAIICE BXOJISIIUAI pErHCTPAIlOHHBIH
HOMep 3asBJIEHWS, ATy TNONy4YCHHs 3asBICHUA, IEPEICHD HAMMEHOBAaHUM (anioB,
TIpe/ICTABIEHHBIX K HEMy JIOKYMEHTOB, ATy IIONyHqCHUA pe3ynbTata MyHHUIUIIATEHOH
YCIIyTH.

333.4. MWcrmonHenwe INpolenyp, yKasaHHBIX B IIyHKTax 3.3.3:1;
3.3.3.3aIMHHUACTPATUBHOIO pEriaMeHTa, Mpu HaIHTAN TEXHUYECKONH BO3MOXHOCTH
OCYIIIECTBIISIETCS. B ABTOMATHYECKOM PEKUME C MCIIONB30BAHICM aBTOMAaTH3MPOBAaHHOU
uHGOPMAIMOHHON CHCTEMBI, IIpeJHA3HAYEHHOM JUI1 OKa3aHHs IOCY/@pCTBEHHBIX H
MYHHLUAIBEHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTWBHbIE IIPOLEAYPHI,  yCTAHABIHBACMbIC ITyHKTOM
3.3.3aIMUHACTPATUBHOTO PErIAMEHTA, BBIIOIHAIOTCS B TEYEHUE OIHOTO pabouero JHs
COTHS TIOCTYILICHHS 3asBJICHHS HA PACCMOTPCHHE.

Pe3yspTaTaMy BEIIOJTHEHUs aIMHHICTPATUBHEIX MPOLCAYDP SIBJISFOTCS: TIPUHATHIH
Ha PACCMOTPEHHEe KOMIUIEKT JOKYMEHTOB MM IPOCKT pemeHuss 00 OTKase B IPUCME
JIOKyMEHTOB, HEOOXOIUMBIX [ IPENOCTABICHUA MYyHHUIAIIAIBHOW YCIYTH.

3.4. HanpapJieHre MeXBeIOMCTBEHHBIX 3alpOCOB B OpTaHbl, y4acTBYIOLIHE B
IIpeIOCTABJICHHI MyHHUIIMIATEHOM YCIyTH

3.4.1. OcHoBaHWEM Hauaja BbIITOJIHCHUA ATMUHUCTPATUBHON TPOLENYPBI
SBIISIETCSl TOJyYeHHe OJDKHOCTHBIM JIMIIOM (paGOTHHKOM), YIIOJHOMOYEHHBIM Ha
BLIIOJIHEHNE aIMUHHACTPATHBHON MPOLENyphl, OT NO/DKHOCTHOTO JIALA (paboTHUKA),
OTBETCTBEHHOTO 3a IPHEM JIOKYMEHTOB, TIPUHSTHIX OT 3aABUTE/A I0KYyMCHTOB.




JIO/DKHOCTHBIM ~ JTMIOM  (PabOTHHUKOM), ~OTBETCTBCHHBIM 34 BBITIOJIHEHUE
aJIMUHMCTPATHBHOM MHpPOLENypHI, SBISAETCA CEKpeTaph VCIOMHUTETFHOTO KOMHUTETA
BoJIbIIEKaHOMIIKOr0  CeNbCKOro  moceleHus  (mamee - JIOJDKHOCTHOE . JIHIO,
OTBETCTBEHHOE 3a HaIpaBlIeHUE MEKBEIOMCTBEHHBIX 3aIpOCOB).

3.4.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAlIPaBJICHUC ME)KBEIOMCTBEHHBIX
3ampocoB, (GOPMHUPYET U HAIPABIACT B 9JIEKTPOHHON (opMe MOCPEACTBOM CHCTEMBI
MEIKBEIOMCTBEHHOIO SIEKTPOHHOTO B3aMMOZEHCTBHs (U OTCYTCTBHH TEXHUIECKOU
BO3MOJKHOCTH — MHBIMH CIIOCO0aMM) 3alpochl O TIPENOCTABICHWH NOKyMEHTOB H
CBe/IeHHiA, IPeyCMOTPEHHBIX ITHKTOM 2.6.1aIMUHUCTPATHBHOTO PEIIAMCHTA.

AIMAHWUCTPATHBHBIE TPOLEAYPH], YCTAHABIMBAEMble HACTOAMMM  IIyHKTOM,
BBIIOJIHSIIOTCS B I€Hb IPUHSTHUS 3asBJICHUS HAa paCCMOTPEHUE.

PesynbTaTamMy  BBINONHEHWs — aAMHHUCTPaTHBHBIX — TIPOLCAYD SIBJISTFOTCSL:
HanpaBlieHHbIe B OpraHbl BIAcTH | (MnK) TOJBEIOMCTBEHHBIC OpraHaM BIACTH
OpraHu3alyy 3arpoChl.

3.4.3. Crer@ajucTsl  IIOCTABIIMKOB  TAHHBIX Ha  OCHOBAaHHH 3aIpOoCoB,
IOCTYIMBIIMX Yepe3 CHCTEMy MEKBEJOMCTBEHHOTO SICKTPOHHOTO B3aMO/ICUCTBYS,
IIPEOCTABISIIOT  3allpalliBaeMble  IOKYMCHTBI (uEOpMaLUIO) WM HaNpaBIAIOT
yBemOMIEHHsT 00 OTCYTCTBHM HOKyMEHTa H (uu) wHGOPMAIHUH, HEOOXOIUMBIX L
IpefOCTABJIEHIS MyHUIIUNIATIBHOM YCIIyTH (maee — yBemoMIIeHHE 00 OTKa3e).

AMAHHCTPATUBHbIE IIPOIEAyphl, YCTaHABIMBAEMBIC HACTOAMIMM IIyHKTOM,
BEIIONHSIOTCS B TEYeHHe TpeX [Hed cOo IHA TOCTYIUICHHS MEXBEJIOMCTBEHHOIO
3ampoca B OPraH WIM OPraHM3aluio, MPENOCTABISIOMKE NOKYMEHT H uH(bOpMaIHIO,
€CJIH MHBIE CPOKHU MMOJATOTOBKU W HAIpaBJIECHWs OTBETa Ha MeKBEIOMCTBEHHBIN 3aMpoC
HEe YCTAaHOBJEHbH (eJepalbHBIMI 3aKOHAMH, MPABOBRIMH aKTaMi [TpaBUTENLECTBA
Poccuiickoit Depepanuu U MPUHATHIME B COOTBETCTBUHU C (benepalbHBIMKE 3aKOHAMH
HOpPMATHBHBIMY IIPABOBBIMU aKTaMU Pecnyonuku TarapcTas.

Pe3ynpTaTaMd  BBIIONHEHWS — aJMHMHHMCTPaTUBHBIX  MPOLCAYP SIBIISFOTCSL:
JOKyMeHTHI (CBeJjeHHs), HEOOXOAUMBIE IS TPeNOCTABIICHI MyHHIIATIAIBHOM YCIYTH,
6o yBegoMIeHHe 00 OTKase, HalpaBICHHBIE JNOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HalpaBlIeHIe MeKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOIKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAIIPABJICHUC MEXBEIOMCTBEHHBIX
3aIpOCOB:

MoJIydaeT 3alpalldBaeMble 9epe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'0
B3aHMOJIEHCTBUSL JTOKYMEHTHl  (CBEIEHHSD), geobxoquMble s IIPEIOCTaBICHHUA
MYHULMIAIGHOM YCITyTH, 100 yBeJIOMIICHHIE 00 OTKaze Ipu OTCYTCTBHH JOKYMEHTa U
(vn) uHGOPMALIHH;

pu HaJIMYUU OCHOBAHHUH, Ipey CMOTPEHHBIX ITyHKTOM 2.7.1
a/[MAHACTPATUBHOTO pErTaMeHTa, MOJrOTABIMBAET IPOCKT PEIICHHI 00 oTkaze B
preMe JOKYyMEHTOB, HEOOXOUMBIX JUIS PEAOCTABICHIA MyHHLIAIAIbHOM YCITyTH.

[IpoekT pemeHus 00 oTkase B IpHeMe JOKyMEHTOB, HEOOXOOUMBIX IS
TpeJIoCTABJIEHHsT MYHHIMIIAIBHOM YCIYTH, C yKasaHHEM IpUYMH OTKa3a (B ciydae,
ecIi OCHOBAHHWS [UIi OTKaza B TpueMe JOKYMCHTOB, HEOOXOMUMBIX IS
IpefOCTABJICHHSI MyHHULMIIAIBHOM YCIIYIH, CBA3AHBL C HapylIeHAEM yCTaHOBJIEHHBIX
TpeGOBaHMH K TAaKMM JIOKyMEHTAM, OCHOBaHMS s OTKasa B nprueMe IOKYyMEHTOB
JOIDKHEL COIepXKaTh HH(GOpMALKIO O HaMMEHOBAaHHH JOKYMCHTOB (uHpOpMAaIIVH,
CBEIIGHUH), KOTOpble He MpPe/CTaBIeHbl, COACPXKAT HeOCTOBepHbIE W (MIIH)
IIPOTHBOPEUHBBIE CBEIEHHS, OPOPMIICHBI C HAPYIICHHEM yCTaHOBJIEHHBIX TpeOOBaHU),




HAMpABJIAETCs Ha COINIACOBAHME B YCTAHOBJICHHOM IOPSJAKE ITOCPEICTBOM CUCTEMBI
3JIEKTPOHHOTO JOKyMEHT0000pOTa.

CorjacoBande IpoeKTa pemeHus o0 oOTkase B TpUeMe JOKYMEHTOB,
HEOOXOMMMBIX [UIS IPEJOCTABIEHHS MyHMIUNAIBHOH YCIyrH, OCYIIECTBIAETCS B
IOpAIKE, TIPELYCMOTPEHHOM ITyHKTOM 3.5.3aIMMHMCTPATHBHOTO PErIAMCHTA.

AIMHUHHCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM  IyHKTOM,
BBITIOJIHSIOTCS B IeHb [TOJyYEHUsI CBEI€HHUH 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesyibTaTaMy  BBIIONHEHHS  aIMHHHCTPATHBHBIX — [POLEAYp  ABILIOTCA:
JOKyMEHTHI (CBe[eHNUs), HEOOXOAUMBIE I MPENOCTABICHNA MYHUIUIIAIBHOM YCIIyTH,
IpoeKT pelneHus 00 OTKase B MpueMe JOKyMCHTOB, HEOOXOAUMBIX IS
TIpeI0CTABIEHHS My HULUTIATBHOH YCITyTH.

3.4.5. VcmonHeHuWe  TpoleAyp,  yKasaHHBIX B IIyHKTaX 342,
3.4.4aMHHUCTPATABHOTO pErJaMeHTa, IpH HaTHINH TEXHUYECKOU BO3MOXKHOCTH
OCYIIECTBIIAETCS. B ABTOMATHYECKOM PEXKHME C HCIIOIB30BAHNEM aBTOMATH3UPOBAaHHOM
MHOPMALIMOHHON CHCTEMBI, MpeJHA3HAYCHHOH IS OKa3aHUs rOCyIapCTBEHHBIX U
MYHHIUIAIBHBIX yCIOyr, B TOM WYHCJ€ C MOMCHTa pEIHCTpallhi 3asBJICHUS B
COOTBETCTBHH C IIYHKTOM 2.13 aIMHUHUCTPaTUBHOTO PETIAMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIOJIHEHMs] aJIMUHHACTPATHBHBIX IPOLEAYD,
YKa3aHHBIX B IMyHKTe 3.4 aJMMHMCTPATHBHOTO DETJIAMEHTa, COCTABIICT TPH pabouunx
THSL.

3.5. [ToAroTOBKA pe3yIbTaTa MyHHLUIAIbHON YCIyTH

351. OCHOBaHHEM Hayaja BBIIONHEHUsS AJMPHUCTPATHBHOM IIPOLEIYPHI
SBISETCS IOCTYIUIEHHE OT MOJDKHOCTHOTO JIML@, OTBETCTBEHHOIO 3a HAMpPABICHHUC
ME)KBEJIOMCTBEHHBIX  3alpoCcOB, JTOKYMEHTOB (cBemeHuit), HEOOXOAUMBIX IS
TpeOCTABIICHHS MyHUIIUNIATBbHOH YCITyTH.

JIO/IKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOIHEHHE aJIMUHHCTPATABHON
TpOIeyphl, SABISIETCS CeKpeTaph VICIOMHWTENBHOro KOMUTETA BoplekaitOuIKoro
CeBCKOro TOceNeHnsl (manee - JOJDKHOCTHOE IIMIO, OTBETCTBEHHOC 3a MOITOTOBKY
pe3yIIbTaTa IpeloCTaBIeH s My HULIUTAIbHOH yCITyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOC 3a [IOArOTOBKY pe3ylbTara
TIPeOCTaBIICHHS] MyHHIMIIAIBHOH YCIIyTH:

paccMarpuBaeT cHOPMUPOBAHHBIN KOMIUTEKT JOKyMEHTOB, HEOOXOIUMBIX JUIA
TIpeNOCTaBJICHHS MyHUIIUTIATIbHOMN YCITYTH;

IpH BBIABJICHWM OCHOBaHWH Ul OTKa3a B IPEJOCTABICHHUH MYHHUIUIAIEHON
YCIIYTH, yKa3aHHbIX B ITyHKTe 2.8.2 aIMUHUCTPATHBHOTO PEITIAMCHTA, [TOATrOTaBIUBAET
TIPOEKT pelIeHust 00 0TKa3e B MPeJOCTaBICHIN MYHHUIUIATBHON yCIIyTH;

B CJIydae OTCYTCTBHSI OCHOBaHH UL OTKa3a B IPEJOCTABICHIN MYHHUIUNAIEHON
YCIIyTH, IpPEeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMHMHHCTPATUBHOIO pErIaMeHTa, II0
WUTOraM  pPacCMOTpeHHs  JOKYMEHTOB, HeOOXOAUMBIX I  IIPEIOCTaBICHHA
MYHHUIUIQIBHOM YCIYTH, TOJTOTABIMBAET TPOCKT pe3ylbTara Ipea0CTaBICHUS
MYHHIHUNATBHON YCIYyrd B COOTBETCTBMH C TIOAIMYHKTAMU 1 — 3 myskra 2.3.1
aJIMAHHCTPATUBHOIO PETJIAMEHTA,;

HampapiseT  I[OJATOTOBJIEHHBIA  NPOEKT  pesyJbTara IIPeOCTaBIIEH
MYHUIUIAIBHOM YCIyTH Ha COINacoBaHue B YCTAHOBJICHHOM HOpSIIKE MOCPENICTBOM
CHCTEMBI 3IeKTPOHHOTO TOKyMEHTO000pOTa.




AIMUHHCTpaTHBHBIE IIPOLEAYpPHl, YCTaHABIMBACMble HACTOAIIMM IyHKTOM,
BBITIOJIHSIIOTCS B T€YEHUE OTHOTO pabodero Hs.

Pe3ynprataMy BBIIIOJHEHUS aIMHHHCTPATUBHBIX IPOIEAYpP SBIAIOTCS: IPOCKT
pemenus 06 OTKa3e B IPeJOCTABICHAN My HULUIIATIBHOM YCIIyTH, CIIPABKH (BBIIHUCKA).

3.5.3. CorjacoBaHMe M IIOAIIMCAHUE IIPOEKTa pe3yipTara IIPEIOCTaBICHUA
MyHHLHIAIBHONH ycuyrd (mamee — TPOEKTHl JOKYMEHTOB) — OCYIIECTBISETCS
PYKOBOIMTENIEM CTPYKTYpPHOTO IOZApPA3/eNIeHHs, OTBETCTBEHHOrO 3a IIOATOTOBKY
pesyibTaTa MyHULMNAIBHOW  yCIyTH, 3amecTHTeneM PykoBomurerns OpraHa,
PykoBonutenem Oprana.

[ToArOTOBIEHHEIE IPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMe4aHus, BO3BPAIIAIOTCs
Ha 10pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY Ppe€3yJbTaTa MYHHIUITAIBHON
yeryru. Tlocie ycTpaHeHHs 3aMeYaHui MPOEKThI JOKYMEHTOB MOBTOPHO NEPENAroTCs
IUISL COTJIACOBAHMS U IIOAIIMCAHMS.

PykoBomutens OpraHa IpH PacCMOTPEHHH IMPOEKTOB JOKYMEHTOB IPOBEPACT
COOJIOIeHIE aMUHIUCTPATUBHOTO pErNaMeHTa IODKHOCTHhIMH Juiamu OpraHa B
YaCTH CPOKOB BBIMOJIHCHUS aJMHHUCTPATUBHBIX IIPOLEAYP, HX MOCIENOBATEIBHOCTH 1
IIOJTHOTHI, HAIMYHMS COTNACOBAHHH YIONHOMOYEHHBIX JODKHOCTHBIX Jul OpraHa B
cHCTeMe 3IEKTPOHHOTO JOKYMEHTO000pOoTa.

B cioyuae BBISBICHHSA ~HapylIeHWd B  4YacTH  CPOKOB  BBINOJIHCHHA
a/IMAHHCTPATHBHBIX TPOIELyp, WX IOCIEN0BATENBHOCTA U IOJHOTEI PyKoBomuTeNb
OpraHa HHUIUKEPYET [IPUBJICYEHNE K OTBETCTBEHHOCTH JIUII, IOITy CTUBILINX HAPYIICHNS,
B COOTBETCTBHUH C IIYHKTOM 4.3 aIMUHUCTPATHBHOI'O PETJIaMEHTA.

AJIMHHHCTpAaTHBHBIE IPOLELYpPHl, YCTAaHABIMBACMBIC HACTOAIIMM IIyHKTOM,
BBITIOJIHAIOTCS B T€UEHHE OJHOTO Paboyero IHs.

PesynpraraMyl BBITIOJIHEHHS aMHUHUCTPATUBHBIX IPOLEAYP SBISFOTCS: PEIICHUE
06 OTKa3e B IIpHUeMe JTOKyMEHTOB HEOOXOIMMBIX JUIs IPEJOCTaBICHIS MYHHIIATAIbHON
YCIIyTH, pelleHue o0 OTKase B MPENOCTaBIeHWH MyHHUIMIIAIBHON yCJIYTHd, CIpaBKa
(BBIMIUCKA).

3.5.4. Hcnonnenne npouenyp, yKa3aHHBIX B ImyHKTax3.5.2,
3.5.3.a[]MHHHCTPATHBHOTO pErJaMeHTa, HPH HAJIMYMM TEXHHIECKOH BO3MOXHOCTH
OCYIECTBIIAETCS B @aBTOMAaTHIECKOM PEXUME C HCTIOIb30BAHIEM aBTOMATH3UPOBAaHHOU
MH(POPMALMOHHON CHCTEMBI, IIpeJHa3HAYEHHOU Ul OKa3aHWs rOCyAapCTBEHHBIX H
MYHHIIANAIBHBIX YCIIYT.

MakcuMalbHBIH CPOK BBIIIOJHEHUS aIMHUHUCTPATUBHBIX IPOLEAYDP, YKa3aHHBIX B
yHKTE 3.5.aIMAHUCTPATUBHOTO PETIaMeHTa, COCTABIISACT OUH pabouuii IEHb.

3.6. Beigava (HampapleHue) 3asSBUTEN0 Pe3yIbTaTa MyHULIUIIAIBHON YCIyTH

3.6.1. OcHOBaHHEM Hauala BBIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPEI
ABISIETCS TONy4eHHe JODKHOCTHBIM JIMIOM, OTBETCTBCHHBIM 32 BBIIOJHCHHE
aIMHHUCTPATHBHOM IPOLEIyphl, MNOKYMEHTa, MOATBEPHKIAIOIIETo MpeIOCTaBICHNS
MYHULIANIAIBHON YCIYTH.

JIOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJIMUHHACTPATHBHOM
TIPOLIEayPBl, SBISIETCS CeKpeTapb VICIOJIHUTENBHOTO KOMHUTETa BonpmekaitbuKoro
CeNIbCKOTO0 TOCeleHus (hajee - [ODKHOCTHOE JIMIO, OTBETCTBEHHOC 3a BBIAATY
(HanpaBlieHre) TOKYMEHTOB).




3.6.2. JIOKHOCTHOE JIHILO, OTBETCTBEHHOS 33 BbIIATY (HampaBieHue)
JOKYMEHTOB:

obecrieunBaeT  PETUCTPALMI0 U BHECEHHC CBEIEHWIA O  pe3yibTare
[PeOCTABJIEHMS] MyHHUI[MIAIBHON yCIyTH B IMOACUCTEMY BEIeHUS JTOKyMEHTAIlu!
ABTOMATH3UPOBAHHOM HH(POPMALIMOHHON CHCTEMBL IpeIHA3HAYeHHON /Ul OKa3aHWs
rOCYJapCTBEHHBIX U MyHHUIHUIIAIBHBIX YCIYT;

p3BemaeT 3asBUTels (ero TIPeCTaBUTes) CI0CO00M, YKa3aHHbBIM B 3aiBJICHUM, O
pe3yipTaTe MPEeIOoCTaBIeHHs MYHHUIUTIATBHOM YCIyTH U O BO3MOXXHOCTH IOJyHCHN
pe3yJbTaTa IpeIoCTaBICHUs MyHULUIAIBHOR ycnyru B OpraHe Wi B MOILI.

VcrmonHeHWe  OpoLeAyp  Tpd  HaIA4HAU TEXHUYECKOW  BO3MOXKHOCTH
OCYIIIECTBIISETCS B ABTOMATHIECKOM PEKUME C UCTIOIL30BAHIEM aBTOMATH3UPOBAaHHON
MHGOPMALOHHOW CHUCTEMEI, IpeIHA3HAYCHHOM JUIs OKa3aHWs TOCYHapCTBEHHBIX H
MYHHLUNAIBHEIX YCIIYT.

AZIMMHACTPATHBHBIE IPOIEIypPbl, YCTAHABIMBAEMBIC HACTOSIINM ITyHKTOM,
BEIMOJHSIIOTCSL B TEYeHHe OXHOro pabodero AHSA CO AHA MOMIMCAHUA JOKYMCHTA,
SIBJISTFOLIIETOCS pe3yIbTaTOM IIPeOCTaBIIEHUS MyHHULUTAIBHOM yCIIyTH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIULIOM Oprana (Oprasom).

PesynpraraMy  BBIIOJHEHHMS — @JIMHHHCTPaTHBHBIX — MPOLCAYD SIBJISTFOTCSL:
pa3MelleHHe CBEJEHMH O pe3ynbTare MpeNOCTaB/ICHI MyHHUIUAIAIBHOW YCIYyTH B
FH(QOPMAIMOHHBIX ~CHCTEMax, H3BEIICHIe 3adBUTEIL (ero TpeACTAaBUTENS) O
pesyJibTaTe MPeI0CTaBICHHs MyHHUIMITATBHOM YCITYTH | CII0C00aX ero MOy eHH.

3.6.3. Ilopsmox  BBIAAYH (HampaBlieHHsT) — pe3yipTara  TpefOCTABICHI
MYHHUIUINAIBHON YCIIyTH:

3.6.3.1. Ilpu oOpamieHuy 3asBUTENs 33 pe3ylIbTaTOM MYHUIIHAIAIBHOM yCIyTH B
M®I], pa6orauk MOIL] BbITaeT 3aABUTENIO PE3YJIbTAT MyHHIIATIAIBHOM YCIYTH B
dbopMe 9K3eMIUIAPa OJIEKTPOHHOrO ITOKyMEHTa  Ha 6ymaxuoMm Hocutene. Ilo
Tpe6OBaHMIO 3asBUTENS BMeCTe C OSK3EMIUIIPOM SIEKTPOHHOTO [OKyMEHTa Ha
GyMa)KHOM HOCHTENEe €My IPeJOCTaBISACTC SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IIyTEM €ro 3alliCH Ha CheMHbIH HOCUTENb H(QOPMALMY UM HAIPaBJICHHUs SK3EMILIAPA
3JIEKTPOHHOTO JIOKYMEHTa II0 5J€KTPOHHO! MOYTe B aApec 3asBUTCIL. [Tpu 3amucu Ha
ChbeMHBIH HOcHTedb MH(OPMAIMH WM HalpaBlIeHuH SK3CMIUIIpa DJIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOI'O COCTABICH SK3EMILIIP 3NEKTPOHHOIO JOKYyMEHTa Ha
OyMa)XHOM HOCHTENe, IO SNEKTPOHHOM MOYTe MASHTUYHOCTh TaKOro JK3EMILLIpa
3JIEKTPOHHOTO JOKyMEHTa OK3eMIUIAPY OJICKTPOHHOTO JIOKyMeHTa Ha OyMaXHOM
HOCHTENE 3aBePsIeTCs YIIOITHOMOYEHHBIM COTPYHHKOM C HCIIOJIb30BaHUEM YCUJIEHHOM
KBAIA(QHUIMPOBAHHON 3IEKTPOHHOM MOITHCH.

AZIMUHHCTpATHBHBIE IIPOLEAYPHI, YCTaHABIMBACMBIC HACTOSIIIUM ITyHKTOM,
BBIIIOJIHSAIOTCS B IOPSAKE OYEPEeIHOCTH, B JACHD npuOBITHS 3asBUTEIS B CPOKH,
YCT@HOBJIEHHBIE PErJIaMEHTOM pa6otsr MOLI

Pe3yIpTaTaMy BBIIONHEHHS aIMHHACTPATUBHEIX MPOLCAYP SIBIISIFOTCS . (PUKCAIVST
dakTa BBLHAYM pe3yibTaTa MPEeNOCTaBICHHA MyHHUIUIIAJIBHOW YCIyI'H B AVIC MOI],
pe3yJbTaT NPeI0oCTaBICHU MyHHUIHIAIBHON YCIYTH, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpaleHuy 3asBHTENA 3a pe3yIbTaToM MyHHUIUNAIBHON yCIIyTH
gepe3 PecIyONUKaHCKHM IOpTal 3asBUTCIIO B JUYHBIA KaOWHET aBTOMAaTUYECKH
HANpPaBJISAETCS  3JIEKTPOHHBIH 06pa3s  JIOKyMEeHTa, SBILIONIETOCS — Pe3yJbTaToM
IIpe0CTaBIICHUS MYHHUIIATIAIBHOM yCIIyTH, [IOIIMCAHHBIA YCUJIEHHOM




KBTI QUIMPOBAHHOM 3JIEKTPOHHOM HOITHCHIO YIOJHOMOYE€HHOTI'0 JOJKHOCTHOTO JIMIA
Oprana (Oprauom).

AZIMHHVCTPAaTUBHEIE IPOLEAYPH], YCTAHABIHBAEMBIE HACTOSIIAM IIyHKTOM,
BBIIIOJIHAIOTCA B ICHB IMOANKMCAHHS [OKYMEHTA, ITOATBEPIKIAIOINEr0 NIPEJOCTABIECHHE
(0TKa3 B MPeIOCTAB/ICHII) MyHHUIIUTIATEHOM YCIIYTH, YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM
oM Oprana (Opranom).

PesynbraraMu  BBIONHEHHMS — aJMHHHCTPATHBHBIX IPONEAYD  SIBIISIFOTCS:
HalpaBieHne (IIPEJOCTABNEHNEe) C HCIONB30BAHUEM PecIy6ImMKaHCKOro IopTaa
SaJABUTEINO NIOKYMEHTA, MOATBEPXKIAIOMIEr0 MPeAOCTaBIeHHe MyHHUUMIATBLHOR YCIyTH
(B TOM 4HCIe OTKA3 B [IPeAOCTABIEHIH MyHULUIATBHOH YCIIYTH).

3.6.3.3. Ilpu obparueHuy 3asBUTENs 32 Pe3yIbTATOM MYHHIUIIAJIBHOU YCIyTH B
Opran, NODKHOCTHOE JIMIO, OTBETCTBEHHOE 34 BbIZIady (HAaIpaBIeHHE) JIOKYMEHTOB,
BBIZACT 3ajABUTCIIIO PE3YNIbTaT MYHHUIHUNAILHON yciryrd. I1o TpeGoBaHMIO 3asBUTENS
BMECTE C JK3EMIIIPOM OIIEKTPOHHOIO JOKYMEHTa Ha OYMaXKHOM HOCHTENE eMy
IPEOCTABJIIETCST SK3EMILIAIP 3JIEKTPOHHOIO TOKYMEHTA ITyTEM €r0 3aIlFCH Ha CheMHBII
HOCHTeNb HH(pOPMAalUK WM HAIPaBIEHHS JK3eMILTIpa 3JIEKTPOHHOI'0 JOKYMEHTa II0
BJIEKTPOHHOM II0YTE B aJIpeC 3asBUTEI.

AIIMUHUCTPATHBHBIE IPOLEYDHl, YCTaHABIHBAEMBIE HACTOSIIHM IIyHKTOM,
OCYIIECTB/IAIOTCSL B IIOPAAKE OYEPENHOCTH, B J€Hb NPHUOBITHS 3asBUTENS B
CcooTBeTCTBUM ¢ [IpaBuiiamMu BHyTpeHHEr0 TpyROBOro pacropsaka Oprasa.

PesysbraroM BEHIIOIHEHHUS aMHHHUCTPATHBHBIX OpoUEeayp SBISFOTCS: (DUKCaIys
(axTa  BBITAYM  pe3yibTaTa  [PENOCTABICHUS MYHHMIMIIQIBHONR  yCIyTH B
aBTOMAaTU3MPOBAHHON HH(OPMAILMOHHOM CHCTeMe, NpeTHA3HAYEHHON I OKA3AHMUS
TOCYIapCTBEHHBIX U MYHHUIUIIATBHBIX YCIIyT.

3.7. cnpaBieHre TEXHUYECKUX OMIAOOK

3.7.1. B cimyuae oOHApyKEHUSI TEXHUYECKON OIIHMOKH B JIOKYMEHTE, SIBJISIOIIEMCS
Pe3y/bTaTOM MYHUIMIANBHOU YCIIYTH, 3asIBUTENb HanpasiseT B OpraH:

3ajBJI€HHE 00 HCIPABIEHHH TEXHHYECKOH ommbku (mpuioxeHne NoS k
HaCTOAINEMY aIMHHUCTPATUBHOMY PETIIAMEHTY);

AOKYMCHT, BbIIAHHBIH 3asBHTEII0 KaK pe3yibTaT MyHHULMUNANLHON YCIyTH, B
KOTOPOM COZNEPIKUTCS TEXHUYECKAs OLIMOKA;

AOKYMEHTBI, UMEIOIIUE OPUNUIECKYIO CHILy, CBUAETEILCTBYIONIHE O HATHIUU
TEXHUYECKOU OIITHOKH.

3asBieHne 06 MCIPABICHHH TEXHUYECKOH OIIMOKH B CBEIEHHUSX, yKa3aHHBIX B
AOKYMEHTE, SABJIIOMIEMCS PE3yJIbTATOM MyHHULIUIAIBHON YCIIyTH, IIOAAETCS 3asIBHTEIEM
(YIIOMTHOMOYEHHBIM IIPENCTABUTENEM) IOYTOBBIM OTIpaBjieHueM (B TOM 4YHCIE C
WCIIONE30BaHUEM 3JIEKTPOHHOM IIOYTHI), KOO 4depe3 PecryGiukaHcKmii mopTan wiu
M®OII.

3.7.2. JIoIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIIECTBIISIET
PUEM 3asBJICHUs 00 HCIPABIEHMH TEXHHYECKOH OMMOKH, PErHCTPHPYET 3asBIeHUE C
IPUIIOJKEHHBIMU JOKYMEHTAMK U IIepe/laeT uX JOJUKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00paboOTKy TOKyMEHTOB.

AIIMAHUCTPATHBHEIE IPOLEYDHI, YCTAHABIMBAEMBIE HACTOSIIHM IIyHKTOM,
BBIIIOJIHSOTCS B TEYEHUE OAHOTO pab0vero JHS C JaThl PErUCTPAIHH 3asIBICHHS.




PesyspTaTaMy BBIIOJIHEHHUS! aMHHUCTPATUBHEIX IIPOLCAYD SBJISIFOTCS: TIPUHSATOE
W 3apervCTPUpOBAHHOE 3asBJICHUE, HANPABIEHHOE HAa pacCMOTPEHHE IOJDKHOCTHOMY
JIALLY, OTBETCTBEHHOMY 33 00paboTKy JIOKyMEHTOB. ,

3.7.3. JIOJDKHOCTHOE IIMIIO, OTBETCTBCHHOC 34 06paboTKy JOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTBL M B IEJSIX BHECCHUA UCIIPaBJICHUN B JIOKYMEHT,
SBJSTIOLIUNCS Pe3yIbTaTOM IPEOCTaBICHUS MyHHILMITATEHOM yCIyTH, OCYIIECTBILICT
TIPOLENYPBI, HPEdyCMOTPEHHBIE ITYHKTOM 3.5aIMUHUCTPATHBHOIO pErjlaMeHTa, Hu
BBIIAET KCIPABICHHBIA NOKYMEHT 3asBUTEIIO (YIIOTHOMOYEHHOMY IpEICTABUTEIIO)
JIMYHO TIOJ] POCIUCH C H3BATHEM Yy 3asBUTCILI (YIIOJTHOMOYEHHOTO IpenCTaBUTENs)
OpHTHHAIIA IOKyMEHTa, B KOTOPOM COJIEPXKUTCS TeXHAIECKas omuoOKa, WIN HalIpaBisieT
B ajipec 3asBUTENs IIOYTOBBIM OTIIPABICHUEM (IIOCPEICTBOM 3JIEKTPOHHOH IIOYTHI)
MCEMO O BO3MOMKHOCTH TIIOIydYeHHs IOKyMEHTa IpH NPENOCTaBICHUH B Opran
OpUTHHAA HOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHIICCKA omuoxa.

AJIMHHUCTpaTHBHbIE I[IPOLEAYPbl, YCTaHABIMBaeMble HACTOMIIM ITyHKTOM,
BLIIOJHSIOTCS B TEUeHHWE OBYX pabouMxX IHEH IMOCIe OOHApy)XEeHHs TEXHUIECKOH
omMGKH WIM TONy4eHHs OT JIO0Oro 3aMHTEPeCOBAHHOIO JIHMIA  3AsiBICHUA 0
JOMyIIEHHOH OIIHOKe.

Pe3yipTaTaMd  BBIIOJHEHWs — aJIMHHUCTPATHBHBIX — MPOLCAYD SIBJISTFOTCSL:
BBIAHHBIN (HalpaBlICHHBIH) 3asBUTENIO JOKYMEHT.

4. Tlopsinok 1 (hOPMBI KOHTPOJIsE 32 MPEAOCTABIEHHEM MyHHIUIAJbHON
yCJIYyrH

4.1. TTopsmOK OCYIIECTBIIEHHS TEKYLIETO KOHTPOIIA 38 cOOTIOIEHHEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHE JIML[AMH TIOJIOKEHUH aIMUHACTPATHBHOTO
pernamMeHTa U MHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, yCTaHABIMBAIOIIUX TPeOOBAHHUA K

()

MIpea0CTaBJICHUIO MYHULIAIAJIbHOHN YCIIyT'H, a TaKXe IIpUHATHEM HMH peIHeHI/Iﬁ

KOHTpOJIb 3@ MOJNHOTOM ¥ Ka4eCTBOM MPEAOCTABICHIA MYHHUIAIAIBHOM yCIyTH
BKIIFOUAET B CeOs BBISBICHHE U yCTpaHEHUE HapyLICHHH MPaB 3asBUTEJIEH, IPOBEIICHNE
IPOBEPOK ~ COOMIOAEHHUsT  MPOLENYp  MPEAOCTABICHIA MYHUIUNAIBHON  YCIYIH,
[IOATOTOBKY PEIIeHUI Ha NEeUCTBUSA (6e3meiicTBrE) JODKHOCTHBIX JIUL OpraHa MECTHOTO
caMOyTIpaBJICHHUS.

dopmaMH KOHTPOJL 32 COOJIIOIEHNEM ' HCTIOJHEHUS aIMUHMCTPATUBHBIX
IpOLENYP SBIISIOTCS:

1) mpoBepka M COIJIACOBaHHE IIPOEKTOB JOKYMCHTOB [0 TPEeIOCTaBICHUIO
MYHHLUIATBHON YCITyTH;

2) MpOBOAUMBIE B YCTAaHOBJIIEHHOM  IIOpSIKE [IPOBEpKMA  BCICHMS
JIEIONIPOU3BOJICTBA;

3) mpoBe/ieHHe B yCTAHOBICHHOM MOPS/IKE KOHTPOJIBHBIX IIPOBEPOK COONIOICHNUS
IpOLEeAyp IPeTOCTaBIECHUL MYHHUIAIIAIBHON YCIYTH.

B mensx TEKyIIero KOHTPOJIS HCIONB3YIOTCS —CBEICHUA, pMeroluecss B
3IEKTPOHHOW 0Oase MaHHBIX, cayKeOHasi KOPPECIIOHICHIMS, yCTHad H IIACbMEHHAs
rH(pOpPMALUs TODKHOCTHBIX JIKL, OCYIIECTBIIAIOMIHX BBITIOJIHEHHE aJMUAHUCTPATUBHBIX
TIPOLIEAYP, KyPHAIBI ydeTa COOTBETCTBYIOIIMX JIOKYMEHTOB U IpyTUe CBEACHUA.

JInist OCyIIeCTBIEHUS KOHTPOJIA 38 COBEPIICHHEM NeACTBHM IIPHU IIPEIOCTaBICHUI
MYyHHIUIIIBHON YCIyTH W MpUHATHH pelneHnii PyKOBOAWTENIO OpraHa MECTHOTO




CaMOYIPABJICHUS  NIPE/CTABIAIOTCS  CHPAaBKH O  Pe3yNbTaTaX  IPeIOCTABICHHS
MYHHIHAIAIBHON YCIIyIH.

O ciyyasx v MpUYHHAX HAPYLIEHHS CPOKOB, MOCIE[0BATEIbHOCTH 1 COJlepKaHHUs
AAMHHUCTPATUBHBIX IIPOLEAYP MOJDKHOCTHbIE JIMIA HEMEUIEHHO HH(MOPMUPYIOT
PYKOBOAUTENIA OpraHa, MNPENOCTAaBISIOMWEr0 MyHHIMIAIBHYIO YCIYTy, a TaKKe
TIpEINPHUHUMAIOT CPOYHBIE MEPEI [0 YCTPAHEHUIO HAPYIIICHHIA.

Texymmii KOHTPONB 3a COGTIONEHMEM IOCITEIOBATENBHOCTH NeHCTBUH,
ONPCICTCHHBIX — aAMUHHUCTPAaTHBHEIMH  MPOIEIypaMH MO  IPELOCTABICHUIO
MYyHULIUIIAIBHON  yCIIYTH, OCYIIECTBIISETCS 3aMECTHTENeM PyKOBOIUTENS opraHa
MECTHOTO ~ CaMOYIIDaBIICHHS, OTBEICTBEHHBIM 3a OPraHM3AlMIO  paGoTHl MO
TMPCAOCTABICHIIO MyHUIUITAIBHON YCIyI'H, HAYalbHUKOM OT/IENA, OCYILECTBISFOIIEro
OpraHu3alHIo pabOTHI O IPENOCTABICHHIO MyHUIIHIATBHOM YCIIyTH.

Ilepedenb  MOMKHOCTHBIX JIHI,  OCYILECTBISIOMMX TEKYIIMA  KOHTPOJIb,
YCTaHABIIMBACTCS IIOJIOKEHUAMHU O CTPYKTYPHBIX IIOAPA3NENEHHIX OpPraHa MeCTHOTO
CaMOYIPaBJICHUsSI H JOJDKHOCTHBIMH peraMeHTaMH.

4.2. I10psIOK ¥ IIePHOAMIHOCTE OCYIECTBIEHHS TIAHOBIX U BHEILIAHOBEIX IIPOBEPOK
TIOJHOTBL M Ka1€CTBa IIPEAOCTABICHHS] MyHULUNIATBHOM YCIIYTH, B TOM YHCIe HOPSIOK
¥ (DOPMBI KOHTPOJIS 32 OJTHOTOM U Ka9eCTBOM MIPEIOCTABIICHUS] MYHHIUIIAIBHOM
yCIIyTH

4.2.1. KoHTpONb 3a HONHOTOH W KayecTBOM NIPEIOCTABIIEHUST MYHHIIUIIAILHON
YCIIyTH OCYIIECTBIISIETCS B OpMax:

1) mpoBeeHus MpoBepoK;

2) paccMOTpeHHs Kalob 3asBUTeNel Ha NeHCTBHS (6esneiictBue) Oprana, a
TaKKe X NOJDKHOCTHBIX JIUII, MyHULIUIATEHBIX CITy KAIIHX.

42.2. B memsix oCyIIeCTBICHUS KOHTPOJISI 3a IIOJJHOTOM M Ka4eCcTBOM
[IPENOCTABICHHUS MYyHULUNAIBHON YCIyI'H IPOBOISTCS IUIAHOBBIE M BHEIUIAHOBEHIE
npoBepkH. IIOpsiOK M NepUONUYHOCTE OCYINECTBIEHMS ILIAHOBBIX IIPOBEPOK
YCTaHaBIIMBAETCS MIaHOM paboTel Oprana. IIpu nposepke MOryT paccMaTpUBaThCS BCE
BOIIPOCEI, CBS3aHHBIC C TIPEJOCTABICHHEM MYHUIHIIANBHON yCIyrd (KOMILIEKCHBIE
IPOBEPKH), MIIM OTIEIbHbIN BONPOC, CBSI3AHHBIA C IIPEAOCTaBIEHUEM MYHHUIAIIAIBHON
yernyrn (TeMaTHdeCKHe IMpOBepkH). IIpoBepka Takke MOXKET IIPOBOAUTHCS  TIO
KOHKPETHOM ano0e 3asiBUTEJIS. ’

4.2.3. BHenIaHOBBIE MPOBEPKU MPOBOMATCS B CBA3H C MIPOBEPKOHN yCTpaHEHUs
PaHee BBIABICHHBIX HApYIICHWH aJMUHUCTPATUBHOIO PEIrVIAMEHTa, a TAaKXKe B ClIydae
NOJIyYeHHsl )Kano0 3asBHTENel Ha IeHCTBUS (GesmetictBue) OpraHa, a Takke wuX
AOJDKHOCTHBIX JIUL, MyHHIUIAIBHBIX CIIYKAIUX.

4.2.4. PesynpTaThl IpOBEpKH O(GOPMIISFOTCS B BUJE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBJICHHBIE HEIOCTATKH M IIPEIOKEHUSI 10 UX yCTPaHEHHIO.

4.3. OTBETCTBEHHOCTH JOIDKHOCTHBIX JIHI] OpPraHa, [IPENOCTABJISIONIETO
MYHHUIIUNATIEHYIO YCIIyTy, 38 PeIIeHNs U NeHCcTBUs (Oe3neiicTBIE), IPUHIMAaeMBbIe
(OCyILIECTBIAEMbIC) UMM B XOJie TIPEIOCTABIEHHS MYHHIUIIAIBHOR YCITyTH



ITo pe3ynpTaTaM IMPOBEAEHHBIX MPOBEPOK B CIIy4ae BHIABICHH HapyILIEHUH [IpaB
3asSBUTEIe BUHOBHEIE JIMIlA IPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOIATeILCTBOM Poccuiickoit denepaluu.

PyKoBOAWTEIb OpraHa MECTHOIO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PAaCCMOTPEHHE 3asBICHUN.

PykoBoauTenb (3aMECTUTEID PYKOBOIWTENSI) CTPYKTYPHOTO IOIPa3[eIeHUs
OpraHa MECTHOTO CaMOYIIPaBJIEHHs HECET OTBETCTBEHHOCTh 32 HECBOCBPCMCHHOC H
(wim) HeHajUIe)Xallee BBIMOJIHEHHE AIMUHUACTPATHBHBIX JNIEUCTBUM, YyKa3aHHBIX B
paszerne 3 aIMUHACTPATHBHOTO pErilaMeHTa.

JIOJKHOCTHBIE JIMLa ¥ UHbIE MyHHIMIIAIBHBIC CIYXKallde 33 PpEIICHUS U
nevicteus (Oe3neiicTBUE), IPUHUMAEMBIC (ocyliecTBIsIEMBIe) B XOM€E IMPEIOCTaBICHUSA
MYyHHUIIUNAIBHON yCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIaTEJIECTBOM ITOPSIIKE.

4.4, TTonoXKeHs1, XapaKTepu3yroliie TpeOoBaHUs K IIOPAIKY ¥ (popMaM KOHTPOIIS 33
IpeNoCTaBIEHHEM MyHHIUNIAIBLHOM YCIIYyTH, B TOM YUCIIE CO CTOPOHBI IPak/iaH, uX
00BbeIMHEHUN U OpraHU3aIui

KoHTponb 3a mpeaocTaBIeHHEM MyHHULUIIAIBHOM YCIyTH CO CTOPOHBI IpaXIaH,
WX OOBEeIVHEHHN M OpraHM3aldi, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
IeSTeNPHOCTM  OpraHa  MECTHOTO  CaMOYIpaBjieHWs  TpH  NPENOCTaBICHUM
MyHALWIANBHOM  YCITYTH, TIONyYeHHs IIOJHOW, AaKTyalbHOH M  JOCTOBEPHOH
MH(QOPMAIIMK O TOPSAKE [PEAOCTABIEHHS MyHHLHIIAIBHOH YCIYTH M BO3MOXHOCTH
nocyne6HOro paccMoTpeHust oOpameHuit (kano0) B IIpoOUECce MPENOCTABICHHUA
MYHHIIMIIAIBHOMN YCIyTH.

5. locyneGHblii (BHeCY1e0HBII) OPSIOK 00/KaI0BAHHsI PelIeHHH H NeHCTBHH
(Ge3meiicTBHSI) OPraHa, NpeJoCTaBJIsIOIEr0o MyHHIHNAILHYIO yCIyry,
MHOro()yHKIHOHAILHOIO IIEHTPA NPeJ0CTaBICHHs rOCYy1apCTBEHHBIX H
MYHHIHNAJIbHBIX YCIYT, OpraHu3auuii, yKa3aHHbIX B 4aCTH 1.1 craTtbu 16
®enepanbHoro 3akona Ne210-®3, a Takke HX J0JUKHOCTHBIX JIHIL,
MYHHIMIAJbHBIX CJIYXKAIMHX, pA00THHKOB

5.1. 3asBUTENM UMEIOT [IPAaBO HA 00’KAJIOBaHKE B JOCYNEOHOM MOPSIKE PEIICHUH
W pmedicTBHM (Oe3MeHCTBUS) OpraHa, IPeJOCTABISIOIIETO0 MyHHIHUMAIBHYIO YCIYIY,
JO/DKHOCTHOTO ~ JIMIIAa OpraHa, IpeJOCTaBJIAIOIIEr0 MyHHMIMIAIBHYIO  YCIyIy,
MYHHIUIATBHOTO  CIy)XaIlero,  PyKOBOJWTENsS  OpraHa, — IpeJOCTaBIIAIOIICTO
MYHUITUTIAIBHYIO yCIIyTY, MHOT'0()YHKIIHOHAJIBHOI'O IIEHTPA, paboTHHKA
MHOrOQYHKIMOHAIBHOTO IIEHTPA, OPraHU3alrii, IPeyCMOTPEHHbIX JaCThIO 1.1 cratbu
16 ®exnepansHOro 3akona Ne 210-P3, a Takke uxX paOOTHUKOB.

3asiBUTEINIb MOXKET 0OPaTHTHCS C Kano00H, B TOM YHCIIE B CICAYIOMIHX CIIydasiX:

1) HapylIeH#e CpOKa PErUCTPAllUK 3arpoca O MPeI0CTaBICHIN MYHUIIUIAIBHON
YCIIYTH, 3aIpoca, yKa3aHHOTo B cTathe 15.1 DdeziepanbHOro 3aKoHa Ne 210-93;

2) HapylIeHHe CpPOKa MPENOCTABIECHHS MyHHUIUNAIBHOU YCIYTH. B ykazaHHOM
ciydae pocynebroe (BHecyneOHOe) 00XaloBaHUE 3aABUTENIEM peleHui U JIeHCTBUM
(6e3zeficTBUsA) MHOrOMYHKIHOHATBHOIO IIEHTPa, PabOTHUKA MHOTOGYHKIMOHAILHOTO
LEHTpa BO3MOKHO B Clly4ae, €CIi Ha MHOTOQYHKIMOHANBHBIM LEHTP, PCIICHHA M




neiictBus  (Ge3nelicTBHE) KOTOPOTO  OOXAIyIOTCs, BO3JIOXKCHA GyHKIMA 110
IIPEJOCTABJIEHUIO COOTBETCTBYIONIMX MYHHIMIATBHBIX YCIyr B IIOJHOM o0BpeMe B
TIOpSIIKE, OTPESICHHOM 4acThio 1.3 cTaThh 16 ®epepansHOro 3akoHa Ne 210-D3;

3) tpeGoBanme y 3asBUTEIS JOKYMEHTOB HIIM HHQOPMAIUK 1100 OCYIIEeCTBICHUS
NedcTBH, TpEeACTaBIeHHMe MIM OCYIIECTBICHHE KOTOPBIX HE IIPeIyCMOTPEHO
HOPDMATHBHEIMH IIDaBOBBIMH aKTaMH PoCCHHCKOH denepauuy, HOPMATHBHBIMU
NpaBoBEIMH akTamu PecryOmuku TarapcraH, MyHHIMIAIBHEIMY MPABOBBIMU aKTaMU
IS TIPEIOCTABIICHUS MyHULIMIIAJIbHON YCITyTH;

4) oTKa3 B TpWeMe NOKyMEHTOB, IPEJOCTaBIEHHE KOTOPBIX MPEIyCMOTPEHO
HOPDMATHBHEIMM TIPaBOBBIMH aKTaMu Poccuiickol deneparyiv, HOPMATHBHBIMU
1paBoBEIME akTamu PecryGmuku Tarapcra, MyHHIMIIAIBHBIME HPABOBBIMH aKTaAMH
IUISL TIPEIOCTABIICHHS. My HULIUITIAJIbHON YCIIyTH, Y 3aSBUTEILS;

5) 0TKa3 B MPEIOCTaBICHAN MyHUIIMIIATBHOM YCIIyTH, €CII OCHOBAHMS OTKa3a HE
[peyCMOTpeHbl (enepanbHBIMU 3aKOHAMH M IIPUHATBIMA B COOTBETCTBHM C HIMH
MHBIMA HODMATHBHBIMU NPABOBBIMH aKTamu Poccuiickoi denepanny, 3aKOHAMHA U
WHBIMA ~ HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMH Pecny6muku ~ Tarapcras,
MyHHIMIQTGHEIMA ~ [IPABOBBIMM  akTamu. B yKasaHHOM  CJydae nocynebHoe
(BHecyneOHOE) O00XKanoBaHHe 3asABUTEIEM pelieHuit U OEHCTBUH (Ge3nelicTBHA)
MHOTOQYHKIHOHATBHOrO ~LIEHTpa, paboTHMKA MHOTO(GYHKIIMOHAJIFHOTO  L[EHTPa
BO3MOXKHO B CIydae, eclli Ha MHOTOQYHKIMOHATBHBIA LEHTP, PEIICHUA U JeHCTBUS
(6e3zeiicTBUE) KOTOPOIo OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS TI0 TPeNOCTaBICHHIO
COOTBETCTBYIOIIMX MYyHHUIUNANBHBIX YCIyr B IOJHOM obbeMe B TIODPSIKE,
OIpEeIeIEHHOM YacThIO 1.3 craTeu 16 ®enepanbHOro 3aK0Ha No 210-®3;

6) 3arpeGoBaHHMe C 3asBUTENS IPU IPENOCTaBICHUU MyHHUIIUIAIBHON yCIyT!
UIaThl, He MPeIyCMOTPEHHOH HOPMATHBHBIMM IPABOBBIMHM aKTAMU Poccuiickoin
denepanyy, HOPMATMBHBIMH  IIPAaBOBBHIMH  aKTaAMH PecnyOonuku ~ Tatapcras,
MyHHUIUIATHHBIMH IPABOBBIMU aKTaMH,;

7) oTKa3 OpraHa, MPeIOCTABIIAIONIEr0 MyHHIHIAIBHYIO YCIYTY, JOIDKHOCTHOIO
JIMI[A OpraHa, TPeJOCTABIAIOEro MYHULIUIIATIBHYIO yCIYTY, MHOTO(YHKIIMOHAIBHOTO
IeHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO [CHTPA, opraiu3ayii, IpeayCcMOTPEHHBIX
gacteio 1.1 crateu 16 ®emepansHoro 3akoHa Ne 210-03, mmm uX pabOTHUKOB B
FICIIPaBJICHHH [JOIYIMIEHHBIX MMU OIEYaToK M OomuOOK B BEITAHHBIX B pPe3ylbTaTe
IIpefOCTABIICHNST ~ MYHHUIMIATBHOM  yCIyr# — JNOKyMEHTax b0  HapylIeHHe
YCTAHOBJIEHHOTO CPOKa TaKWX MHCIPABICHUH. B’ yKka3aHHOM Clydae [0CyZaeOHoe
(BHecyneOHOe) O0OKallOBaHHE 3asBUTENICM pelieHuil H JEHCTBUH (Ge3meiicTBYA)
MHOTO(QYHKI[MOHAIBHOIO ~ II€HTpa, ~pabOTHMKA MHOTO(QYHKIIHOHAJIBHOIO  LEHTPa
BO3MOJKHO B CIIydae, €CIIM Ha MHOTO(YHKIMOHAIBHBIH HEHTP, PEIICHHT 1 IeWCTBUA
(6e3zeiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKCHA QyHKIMS MO IPENOCTaBICHHUIO
COOTBETCTBYIOIMX MYHMIMIIAIBHBIX YCIYT B  IIOJHOM obopeMe B IOpSIKe,
OIIpeIeJIEHHOM 4acThio 1.3 cTaThu 16 ®enepanpHOro 3aKoHa No 210-D3;

8) HapylleHWe CpOKa MM [MOpSIKa BBIAAYM AOKYMEHTOB IIO pe3ynbTaram
TIpeNOCTaBIICHHS] MyHHIUITAIBHOK YCITyTH;

9) mprOCTaHOBIIEHHE IIPEIOCTABICHHU MyHHMIUTIATBHON YCITyTd, €CIH OCHOBAHU
IIPUOCTAHOBIICHHSI HE IPEIyCMOTPEHBI (eneparbHEIME 3aKOHaMH U NPHUHATHIME B
COOTBETCTBHUM C HHMHM HMHBIMA HOPMATHUBHBIMH IIPaBOBBIMH AKTaAMH Poccuiickoi
Qenepanyy, 3aKOHAMH M HHBIMM HOPMATHBHBIMH IPaBOBBIMH aKTaMH Pecmy6nuku
Tarapcrad, MyHHUIUIAIBHBIMA TPABOBEIMU aKTAMU. B yka3aHHOM cllydae JocynebHoe




(BHeCymeOHOE) O00XKaloBaHWE 3asBUTEIIEM pelieHuit U AEHCTBUM (Ge3neiicTBHA)
MHOTOQYHKIIHOHAIIBHOTO ~ IIeHTpa, pabOoTHHKA MHOTO(YHKIIMOHAIBHOIO  IIEHTpa
BO3MOXXHO B CJIydae, eclii Ha MHOTOQYHKIMOHAIBHBIA IEHTP, PEIICHHUS U JEHUCTBUS
(6e3neiicTBre) KOTOPOro OOXKAIYIOTCs, BO3IOXKEHA GyHKIMS [0 NPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIUNAIBHBIX YCIyT B  IIOJHOM o0beMe B TIOPSIKE,
onpeneneHHoM dacThio 1.3 crateu 16 OenepanbHOro 3aKOHa Ne 210-@3.

10) TpeGoBaHue y 3asBUTENs IPU IPEJOCTABICHUH MYHUIUIIAJIBHON YCIYTH
JOKyMEHTOB MM MH(OPMAIIMH, OTCYTCTBHE M (W) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAIUCH [IPY IIePBOHAYAIBHOM OTKa3e B IPUEME IOKYMEHTOB, HEOOXOIUMBIX IS
Ipe0CTaB/IeH s MYHUIUIATBHOH YCIyrH, MO0 B MPEAOCTABICHIH MYHULUTIAIBHON
YCIIYTH, 33 UCKIFOYEHHEM CIly4aeB, MPeIyCMOTPEHHBIX MTyHKTOM 4 gactu 1 crateu 7
®enepansroro 3akoHa Ne 210-03. B ykazaHHOM ciy4dae nocynebHoe (BHeCyneOHOE)
o0)xajoBaHUe 3asIBUTEJIEM peIIeHUH 151 JIEeACTBUI (Ge3meticTBUA)
MHOTOGYHKIIHOHANBHOTO ~ IIEHTpa, pabOTHHKA MHOTO(QYHKIIHOHATIBHOIO  LEHTPa
BO3MOXKHO B CIIydae, eCId Ha MHOTOQYHKIMOHANBHBIN LIEHTP, PEIICHUA H JIeHCTBUA
(6e3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3IOKEHA GyHKUOUST 11O TIPENOCTABICHHIO
COOTBETCTBYIOLIMX MYHHLUHUNAILHBIX YCIyr B TIOJHOM obbeMe B TOPSIKE,
onpeeeHHOM 9acThio 1.3 cTaThu 16 ®enepansHOTo 3aK0HA No 210-®3.

5.2. Yamo6a momaercs B INHChMEHHOW (opMe Ha OyMaXHOM HOCHTEINE, B
SIEKTPOHHON (OpMe B OpraH, MPENOCTaBISIOMEN —MyHALUIANBHYIO  YCIyTY,
MHOTO(YHKIMOHATBHBIA LEHTp MO0 B COOTBETCTBYIONIMH OpraH rOCy1apCTBEHHOM
BIACTH, SIBJISIOINMICS y4peAuTeNeM MHOrO(QYHKIMOHAIBHOTO LEHTpa (manee -
yUpemuTens ~ MHOTOQYHKIHOHATEHOIO IeHTpa), & TaKkkKe B  OpraHM3alNy,
TpeycMOTpeHHble JacThio 1.1 crarbu 16 ®depepanpHoro 3akoHa Ne 210-D3. YKanoOs1
HA pemieHHsl U nedcTBHs (OesnedcTBre) PYKOBOJAWTENL OpraHa, IIPeIOCTaBIIAIONIETO
MyHHIUIATBHYIO yCIYTy, TOJAI0TCS B BBILICCTOSAIIMH OpraH (TIpu €ro HaTH4YUK) 00 B
clIydae ero oTCYTCTBHs PaCcCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
TIPEOCTABILIOIIET0 MYHUIUIAIBHYIO yCIYTy. Xano6pl Ha pelieHHs U JEHCTBUA
(6e3neiicTBHe) PabOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa TNOJAIOTCA PYKOBOAUTEMO
3TOro MHOrO(YHKIMOHATBHOrO IeHTpa. JKano0bl Ha pEMeHHT U JecTBUSA
(Ge3neiicTBHE) MHOTI'O(QYHKIIMOHAIBHOTO IIEHTpa IIOJJAFOTCS yUpEIUTEITIO
MHOrOQYHKIIHOHATEHOTO LEHTPa MM JOJDKHOCTHOMY JIALY, YHOJHOMOYCHHOMY
HOPMATHBHBIM IpaBOBEIM aktoM PecryOuuku Tarapcrad. XanoOsl Ha pelIeHHs MU
neiicteus (Ge3zmeiicTBrue) paGOTHHKOB OpraHu3alui, MpexyCMOTPEHHBIX HacTbio 1.1
cratbu 16 @DenepaJbHOr0 3aKOHA Ne 210-®3, momaroTcsi PYKOBOAUTEIAM OSTHX
OpraHU3aLMH.

Wanoba mHa pemesns u nedcrBus (GesnedicTBre) OpraHa, MPEAOCTAaBIIAIOIICTO
MYHHIUNATBHYIO ~ YCIYTy, JMOJDKHOCTHOrO JIMIA — OpraHa, IPEIOCTABIAIONIETO
MYHHIHTIATBHYI0 YCIYry, MyHHUIUIAIBHOIO —CIIy)Xallero, pyKOBOXUTEA oprasa,
MIPEIOCTABIIIONIET0 MYHHIMITAIBHYIO YCIyTy, MOXKET OBITh HaIpaBJeHa II0 IIOYTE,
gepe3 MHOTO(YHKIHOHANBHBIA LEHTP, C HCIOIB30BAHMEM uH(OpMaIMOHHO-
TeTeKOMMyHHKAIMOHHOW  cetnt  «VIHTepHeT»,  OQHUIMAIBLHOTO ‘caiita  oprasa,
TIPEOCTABILIIONIEr0  MYHUUUNANbHY  YCIyTY, Enuaoro - moprama  Jub0
PecIryOIMKaHCKOTO [OpTala, HHOPMALHOHHOH CHCTEMBI nocyae0HOro 00XKaIoBaHUs,
a TaK)Ke MOXeT OBITh IPUHSITA IIPH JIMNYHOM [IpUEME 3aSIBUTCILA. Yanoba Ha peleHus 1
IeWCTBUSA (Ge3meiicTBUE) MHOTO(YHKI[1OHAIEHOTO IIEHTpAa, paboTHHUKA
MHOTO(YHKIMOHATBHOTO ~ LEHTPAa MOXeT OBITh ~ HampasleHa IO IOHTe, C
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HCIIOIB30BAHMEM  MH(OPMAIEOHHO-TEIEKOMMYHUKALMOHHON  CeTH  «YIHTEPHET?,
obuIMAaTbHOrO caiiTa MHOrOQYHKIMOHAIBHOTO IICHTPE, EmuHOro mopTana Jubo
Peciry6MKaHCKOTO MMOpTaa, UH(POPMAIIHOHHON CHCTEMEI mocyie0HOro 00XKaloBaHuU,
a Tax)ke MOYEeT OBITh IPUHSITA IIPH JIAYHOM IIPHEME 3a5BUTCILA. Xanoba Ha peleHus U
neiictust (Ge3zeifcTBre) OpraHM3aLMi, IPETyCMOTPEHHBIX HaCTBIO 1.1 cratem 16
®epepansHoro 3akoHa Ne 210-@3, a TaxKe uX paGOTHUKOB MOXET ObITh HalpaBJeHA
MO0 IoYTe, C WCIOJIb30BaHUEM uHGOPMAIOHHO-TEIEKOMMYHUKAIIOHHOH  CETH
«/IHTepHET», OQUIMANBHBIX CaHTOB I3TUX opranusaiuii, EmuHoro mnopraia 60
Pecny6IMKaHCKOTO MOpTaia, a TaKKe MOXKET OBITH IIPUHSTA NPH JIAYHOM IpHEME
3asIBUTEIIS.

5.3. )Kanoba moipKHaA COAeprKaTh:

1) HAaEMEHOBAaHWE OpraHa, MPeJOCTaBIAIOWEro MyHUIHAIIATIBHYIO yCIIyTY,
JIOJDKHOCTHOTO JIMI[A OpraHa, NPEeNOCTABISIONIEro MyHULMIAIBHYIO yCIyTY, b0
MyHUIAIATEHOTO CIIy)KaIIero, MHOro®yHKIMOHAIBHOIO HEHTPa, ero PYKOBOIMTEIS U
(unu) paGOTHHKA, OpraHU3ald, TMpPEeXyCMOTPEHHBIX gyactero 1.1 cratem 16
®enepansHOro 3akona Ne 210-@3, ux pykoBonutenei u (Wix) pabOTHUKOB, PELICHUS U
neiicTeust (6e3aelcTBIE) KOTOPBIX 00KATyIOTCS;

2) haMuIuo, ¥WMs, OTYECTBO (mocnenHee - IpU HaJIM4YWK), CBEIECHMS O MeCTe
JKHTEbCTBA 3asBHUTENS - (PU3MYECKOro JIMIa JTub0 HAMMEHOBAHHME, CBEJCHHUA O MECTC
HAXOXKIEHWs 3asBUTENS - FOPUAUYECKOTO JIMIA, & TAaKkKe HOMEP (HoMepa) KOHTaKTHOTO
TenedoHa, anpec (agpeca) SIEKTPOHHOH TOYTEL (IIp¥ HAMMYUU) U TIOYTOBBIH ANpeEC, IO
KOTOPBIM ZIOJDKEH OBITh HAIPABICH OTBET 3asBUTEIIIO;

3) cBeneHnsi 00 OOXKaIyeMbIX PEIICHHIAX H neiicTBusX (Oe3meficTBHM) OpraHa,
IIPeIOCTABISIIONIEr0  MYHHUI[MIANBHYIO  YCIYTY, MODKHOCTHOTO ~ JIMIIa  Oprasa,
TIPeIOCTABIISIOIIEr0 MYHULUIIATBHYIO YCIYTY, 60 MYHHIUIATIBHOIO CITyKaIlero,
MHOrOQYHKIIOHANBHOrO ~ IIEHTpa, paboTHHKA MHOTOQYHKI[MOHAIBHOTO  LIEHTPa,
opraHu3alyi, mpeIyCMOTPEHHBIX acThIO 1.1 craTeu 16 ®emepanbroro 3axkona Ne 210-
@3, ux pabOTHHKOB,

4) HOBOIBI, HA OCHOBAHWM KOTOPBIX 3aiBHTC/E HE COTIIACCH C pelleHueM H
neiictBueM (Oe3eliCTBHEM) OpraHa, MPENOCTABIIAIONIETO MyHHLHUAIBHYIO yCIYyTY,
JOJUKHOCTHOTO JIMI[@a OpraHa, NPeJOCTaBIISIONIEro MyHHIUIATIBHYIO ycnyry, nubo
MyHHIUIIAIBHOIO  CIIYXKaIleTo, MHOrO(QYHKIIMOHAIBHOIO  LIEHTPA, paboTHHKA
MHOTrO()YHKIIHOHAJIBHOTO LIEHTPA, opraHu3alyii, IpelyCMOTPEHHBIX JaCThI0 1.1 crateu
16 ®enepansHoro 3akoHa Ne 210-®3, ux pabOTHHUKOB. 3asBUTEIEM MOIYT OBITH
IpeJICTaBIeHbl JOKYMEHTHI (IIpH HAJIMYUY), TOATBEP)KJAOIIe JOBOMBI 3aSBUTCIL,
1160 UX KOIIHUH.

5.4. TlocTynuBIIast ano6a MOIEXXHUT PETUCTPalK B CPOK HE no3aHee pabodero
ITHSL, CIIEIYIOMIETO 3a JHEM IOCTYIUICHHS.

5.5. XXamoba, mocTylnuBIIas B Opral, TPEIOCTABISIONMA  MYHHUIUTIAIBHYIO
yCIyry, MHOrOGYHKIIMOHAIBHBIH UEHTP, YYPEAUTEIO MHOrO()yHKIIMOHAIBHOTO
[eHTpa, B OpraHM3allMH, [PEJYCMOTPEHHBIC HACTBHIO 1.1 crateu 16 DenepalbHOTO
saxopa Ne 210-®3, nuGo BBIIECTOSIUM OpraH (IpH €ro HAJIUYWH), IOMJICKUT
PACCMOTPEHHIO B TEYCHHE NATHAALATH pabounx HHEH CO JHS ee PEerucTpaliy, a B
cllydae 0o0XalOBaHHSA OTKa3a OpraHa, IPeJOCTAB/IIOLICTO MyHHUIUNAIBHYIO YCIYTY,
MHOrO(QyHKIIMOHAIBHOTO LIEHTPA, OpraHM3alui, IPeyCMOTPEHHBIX JaCThIO 1.1 crateu
16 ®epepansHoro 3akoxa Ne 210-@3, B mpueme AOKYMEHTOB y 3asBUTENs JHOO B
MCTIPABIIEHAN JIOIYIICHHBIX OIEYaTOK H OmMOOK WIM B ciydae O00XaloBaHMA




HApYIIEHHs YCTAHOBJICHHOTO CPOKA TaKUX WCIPABICHUH - B TEUCHHUC IIATH pabounx
IHEH o IHS ee perUCTpalliu.

5.6. ITo pe3ynbTaTaM pacCMOTPEHHMS KaloObl IPUHAMAETCS OJIHO U3 CICAYIOMIIX
pELIeHUI:

1) xamoba yHOBNETBOPSIETCS, B TOM dHcie B (OpMEe OTMEHBI NPHUHATOrO
pelleHus, UCIIPaBIeHHs JOIYIIEHHbIX ONEeYaToK U omKOOK B BBIJIAHHBIX B PE3YJIbTATE
IPEOCTABIEHNs] MYHHIMNATBHOM yCIyrH JOKYMEHTaxX, BO3BpaTa  3aABUTCIIO
JICHS)KHBIX CpEICTB, B3MMaHHE KOTOPHIX HE TIPEAyCMOTPCHO HOPMATHBHBIMH
MpaBOBBIMM akTamMu Poccuiickolt Denepanyy, HOPMaTHBHBIMU IPaBOBRIMH aKTaMH
Pecry6nuku TatapcTaH, MyHHIMITATbHBIMA IPAaBOBBIMH aKTaMU;

2) B yIOBJIETBOPSHUH JKall00bI OTKa3bIBACTCA.

He mo3mHee OHS, CIELYIONEro 3a IHEM MPHWHSATHS DPEIICHHS, YKa3aHHOIo B
HACTOSIIIIEM IIyHKTE, 3asSBUTENIO B IMCEMEHHOHW (opMe ¥ IO JKEJIAHUIO 3asBUTCIA B
SNEKTPOHHOH (opMe HAlpaBIsfeTcs MOTHBUPOBAHHBIH OTBET O  pesynbTarax
PacCMOTPEHUS KaJIOObI.

5.7. B ciay4ae NpuU3HAHUS JKajloObl MOANEKAIIECH YNOBIECTBOPCHHIO B OTBETE
3aSBUTENIO O Pe3yIbTaTaX PaCcCMOTPEHMS XKamoObl JaeTcsl HHpOpMAIHS O JIEeUCTBUSX,
OCYIIECTBISIEMBIX ~ OPraHOM,  NPEAOCTABISIONIMM — MyHWIWNANpHYIO  yCIyTy,
MHOTOGYHKIIMOHANBHBIM LIEHTPOM 00 OpraHu3alueH, TpeIyCMOTPeHHOH dacThio 1.1
crater 16 @enepansHoro 3akoHa Ne 210-@3, B 1eIIX HE3aMEUTUTEIIBHOTO yCTPAHCHIA
BBISIBJIEHHBIX HAPYIIEHHH [PU OKa3aHUM MyHUIUIIAIBHON yCIyTH, 8 TakXKe NPUHOCATCA
W3BMHEHUS 33 JOCTaBIeHHbIE HEY0OCTBa U yKa3blBaeTCs HH(bOpMAalHs O JalbHeHIINX
NEWCTBUSX, KOTOpbIE HEOOXOAMMO COBEPLIUTH 3asBUTENIO B IEMAX IOTydCHUA
MYHHULATIAIBHOM YCITYTH.

5.8. B ciiyyae Hpu3HAHUS JKAIOOBI HE IMOJNEXKAIIeH yIOBICTBOPCHUIO B OTBETE
3aSBUTENI0 O pE3yNbTaTax pAcCMOTPEHHMs JKAIOOBI MHalOTCSA apryMCHTHPOBAHHBIC
pasbACHEHHs O IPUYMHAX TPUHSATOTO PEHICHWS, a TAKKe uHbopMaIys O IOPsSJKe
00 KaJIOBaHUS IPUHSITOTO PEIICHHUS.

5.9. B cirydae yCTQHOBJICHHUS B XOJI€ MIIH II0 Pe3yIbTaTaM pacCMOTPCHHA KaJo0BbI
PU3HAKOB COCTaBAa aIMHHHCTPATMBHOIO IpPaBOHAPYIICHHUS MM TPECTYILICHUA
JOJDKHOCTHOE JIMI0, pa0OTHUK, HaJ/lelIeHHbIE TTOJTHOMOYUAMH TI0 paCCMOTPEHHIO kanoo,
He3aMeJIUTEeNIFHO HAIPaBIIIOT UMEIOLIMECS MaTeprallbl B OpraHbl IPOKYpaTypBL.




[punoxerue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy MpeJIOCTaBICHIUS
MYHHUIUITATHHOHN yCIyTH 1O BbIAA4e
CIIpaBKH (BBIIIHCKH)

®opma

(Bnask oprasa, IPpeIOCTaBJISOIIEI0 MyHUIIUTIAIBHYTO YCIIYTY)

CITIPABKA

CpeneHus 00 JIEKTPOHHOM ITOIITHCH

Nomxrocrtroe uno (OGHO)

(MOMMHUCH YIOTHOMOYEHHOTO HOJDKHOCTHOTO JIALA
oprasa)




[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
perjiaMeHTy MpeIOoCTaBICHUS
MYHHIIATIATHHON YCIIyTH IO BbIa4e
CIIPaBKH (BBIIHCKH)

®opma
(bank opraHa, IPeAOCTABIIAIOIIET0 MYHUIUIIATBHYIO YCIIYTY)

Kowmy:

KouTakTHBIE NaHHBIE:

IIpencraButensb:

KoxTaxkTHbIE JaHHBIE IIPEACTABUTEIIA!

PEIIEHUE
06 OTKa3e B IPeJOCTaBIEHUH MyHUIIUNIAIbHON YCIIyTH
T10 BbIJaye CIIPAaBKH (BBIIHCKH)
OT No

PaccmorpeB Bamie 3asBiieHHe OT Ne u
puaraeMsle K HEMY JIOKyMEHTE, YIIOJIHOMOYEHHBIM OpraHoM
IPUHSATO pelleHre o6 oTKase B BbIJaYe
CIIpaBKH (BBIMUCKHM) IO CIIEIYIOIIEMY OCHOBAHHIO:

JlonomHUTETbHAS HH(OPMALIHS:

CaezneHus 00 IEKTPOHHOM IIOIMHCH

THomxroctroe uno (PHUO)

(TTO/IUCH YIIOTTHOMOYEHHOTO JIOJDKHOCTHOTO JIALIA
oprasa)




[Tpunoxxenue Ne 3
K AIMUHUACTPATUBHOMY
perJiaMeHTy NPeJOCTaBICHNUS
MYHHIIUATIATHHOMN YCIIyTH 110 BbIIa4de
CIpaBKH (BBIIIMCKH)

®opma

(BIaHK OpraHa, MpeloCTaBISIOMEr0 MyHHIHTIATBHYIO YCIYTY)

Kowmy:

KoHnTakTHbIE JaHHEBIE:

[IpencraBUTENb:

KonTakTHBIE JaHHBIE IPEACTABATEIIS:

PEIIEHUE
00 OTKa3e B IIpUeMe JOKyMEHTOB, HEOOXOMUMBIX UL IPEAOCTABICHIU
MYHHIIAIATBEHOMN yCIyTH 110 Bbla4ue CIIPaBKH (BBIMHICKN)
oT No

PaccmotrpeB Bare 3asBiieHne OT No "
IpUIaraeMble K HEMY TOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM
NpUHATO pelieHHe 00 oOTKase B
IpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS IIPeOCTaBICHHUS MYHHUIUIIAIBHON YCIyTH IO
BBIJlaue CIPaBKHU (BBINUCKH) II0 CIIEIYIOIINM OCHOBAaHHSM:!

1.
2.

Pa3psicHeHMe IPUYKH OTKa3a:

JlomoHUTETbHAs HHPOPMAaIIHs:

BbI BIpaBe MOBTOPHO OOPATHTECSA B YMONHOMOYEHHEIM OpraH ¢ 3asBICHHEM O
[PeNOCTABIEHHH YCIIyTH [OC/Ie YCTPaHEH)s YKa3aHHBIX HapyIICHHH.

JlaHHBI OTKa3 MOXET ObITh 00XanoBaH B JOCY/EOHOM TOPSIIKE IyTeM
HaIpaBJIeHHs JKaJI00b! B YIIOTHOMOYEHHbIN OPraH, a TAKKe B Cy1eOHOM IOPSIIIKE.

Caeznenust 00 3JIEKTPOHHOM IOIITHCH

THomxroctroe muio (OGHO)

(MOAMHUCH YIOTHOMOYEHHOTO A0JDKHOCTHOTO JIAL@A
oprasa)




[Tpunoxernue Ne 4

K AIMUHUACTPATUBHOMY
peryiaMeHTy IPeOCTaABICHHS
MyHHULUAIBHON yCIyTH IO BblIa4e
CIIpaBKH (BBIITHCKH)

®opma

B

(HaMMeHOBAaHUE OpraHa MECTHOTO CaMOyTIpaBIICHNS)

OT

(dpammTHsl, UMS, OTYECTBO, IACTIOPTHBIC JAHHDIC, PETHCTPALMIO
TI0 MECTY JKUTENIbCTBA, aIpec 5JIEKTPOHHOM MOYTHI, TenedoH)

3ASIBJIEHUME
0 BBLIAYE CIIPABKH (BBIIUCKH)

ITpoury Bac BeIiaTh ClIpaBKy (BBITIHCKY )
(yka3aTh BHJI CIIPABKHU)

K 3asBieHUIO IPUIAratoTC:

PesynbraT IpeoCTaBIeHHA MYHHIATIAIBHOM yCITyTH, IIPOLITY IPEAOCTABUTD:

DB MUHbI Kabumer IlopTama rOCyIapCTBEHHBIX W MYHUIMIIATBHBIX yCIIyT
PecmyOmuku TatapcTaH;

’

D B MHOrO(QYHKIMOHATBHOM LEHTPE TPEIOCTaBICHIA rocyIapCTBEHHbIX U
MyHUIHUTATBHBIX yCIyT PecIryOonuKku TarapcraH,

[:] B Opzane.

(mata) (IO ITTHCB) (®.1.0.)




[Tpunoxxenue Ne 5

K AIMUHUCTPaTHBHOMY
perjiaMeHTy IPeI0CTaBICHIs
MYHHUIUITAIBHON YCIYTH 110 BbIIAYE
CIIpaBKH (BBIITMCKH)

PykxoBopureiro
VCTIOTHUTEIEHOIO KOMUTETA

OT:

3ASBJIEHUE
00 MCIpaBIeHUU TEXHHYECKOH OMMOKU

Cooburato 06 omubKe, TOMYIIEHHON MpY OKa3aHUK MyHHMLHMIIAIBHOW YCIYTH IO
BbIJaye CIIPaBKH (BBITUCKH).
3anucaHo:

[IpaBUSIbHBIE CBEIEHHUS:

[Ipomly HCIPAaBHTH  [OIMYIIEHHYI0 TEXHHYECKYyl0 OMMOKY U  BHECTH
COOTBETCTBYIOIME  M3MEHEHUs B  JOKYMEHT,  SB/SIOLIMHCA  PE3yJIbTaTOM
MYHHULIMIAIBHON YCIYTH.

[Ipunararo cnegyromue JOKYMEHTBI:

1.

2.

B ciydae NpHHATHS pelleHds 00 OTKIOHEHMM 3asBJEHHs 00 HCIPaBICHUM
TEXHUYECKOH OIMMOKY MPOLLY HAlIpABUTh TAKOE PEIICHUE:!

IIOCPEACTBOM OTIIPABIECHUs DJIEKTPOHHOTO TOKYMEHTa Ha afapec E-mail: .

B BHJIE 3aBEPEHHON KOMUU Ha OyMaXKHOM HOCHTEJE I0YTOBBIM OTIIPABICHHEM II10
azpecy: 3
HacrosmmM MoATBEp)KIal0: CBEICHUS, BKIFOYECHHBIC B 3asBJICHUE, OTHOCSIIACCS K
Moell JIMYHOCTA M IPEJCTaBIsIeMOMYy MHOIO JIMIly, @ TakKe BHECCHHBIE MHOKO HIDKE,
nocToBepHBL.  JIOKyMeHTHI (KOIMM — JOKYMEHTOB), TPHIJIOKEHHBIE K  3aBICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSAM, YCTaHOBJICHHBIM  3aKOHOIATEIHCTBOM Poccuiickon
Denepalmy, Ha MOMEHT NPEICTABICHHUS 3asBICHUS 3TH TOKYMEHTBI NCHCTBUTEIBHBI
coziepKaT JOCTOBEPHEIE CBEICHHS.

(mata) (momch) (®.1.0.)




