PECITYBJIMKA TATAPCTAH
HUCIHOJTHUTEJIbHBI KOMUTET
KPYTJOIIOJBCKOI'O CEJBCKOI'O ITOCEJIEHUA
TYKAEBCKOI'O MYHUITUIIAJIBHOI'O PAVIOHA

INOCTAHOBJIEHHUE

«05» ampesnst 2022r. Ne 8

«O0 yTBEepXICHUN aAMUHUCTPATHBHOTO
periiaMeHTa Mpe0CTaBICHHUSI MyHUIIMIATbHOMH
YCIIYTH 110 BbIIaue CIIPaBKHU (BBITUCKH)»

B nemsax peanuzaunn ®@enepanbHoro 3akoHa oT 27 urong 2010 roma Ne 210-03
«O06 opraHuMzalMM TMPEeNOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT»,
PYKOBOACTBYACH noctaHoBieHneM Kabunera Munuctpos Pecny6nuku Tatapcran ot 2
HOs1Opst 2010 r. Ne 880 «OO6 ytBepxkaenun llopsaka pa3pa®oTKu W yTBEPKICHHS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEAOCTABICHUS  TOCYIJApCTBEHHBIX  YCIyT
UCIIOJHUTENIBbHBIMA OpraHaMH rocyaapcTBeHHoW Binactu PecnyOnmuku Tarapctan», B
pamMKax IepeBo/ia MyHUIUIIAJIbHBIX YCIYT B 3JIEKTPOHHYIO (JOpMY,

ITOCTAHOBJAET:

1. YTBepauTs AIMUHUCTPATUBHBIA PETIIAMEHT MPEIOCTABICHUS MyHULIUIIAIBHOM
YCIIYTH I10 BbIJIa4Y€ CIIPABKU (BBIIINCKH).

2. Ilpu3Harh yTpaTHBIIMM CHJIy HOCTaHOBJIEHHWE VICIMOMHUTENIBHOIO KOMMTETA
Kpyrnononbckoro cenpckoro mnoceneHuss TykaeBCKOro  MyHHULIMIAIBHOTO panoHa
PecniyOnuku Tatapcran ot 09.12.2021 Ne 14 «O0 yTBepkaeHUN AJIMUHUCTPATUBHOTO
periamMeHTa IpeJOCTaBICHHUS MYHULMNAIBHOM YCIyI'M IIO BBIJAYE BBIIUCKUA U3
MOXO3SIMCTBEHHOW KHHUTH.

3. OnybOnukoBath (00HApOIOBaTh) HacTosilee pemeHrue Ha OduiuansHOM
noprane mnpaBoBod wuHpopmanuu PecnyOnuku Tartapctan B uHGOOpPMAIMOHHO-
TeJIEKOMMYHUKAIMOHHOM ceTu «MHTepHeT» http//pravo.tatarstan.ru u Ha oUIIMATEHOM
caiite TykaeBckoro MyHHIMINAIBLHOTO paiioHa PecnyOonuku  Tartapctan B
nH()OpPMAIIMOHHO-TEIEGKOMMYHUKAIMOHHON ceTn «HTepHeT» http//tukay.tatarstan.ru B
pasneine «CenbCKHUe MOCEICHUS».

4. KoHTpOJIb 32 MCIIOJIHEHUEM HACTOSIIET0 MOCTAHOBIICHUSI OCTABIISAIO 32 COOOM.

PykoBonutens
HcnoHUTeNbHOrO0 KOMUTETA W -~ 3.P. Huzamuesa



Yr1BepxkacH

IIOCTaHOBJIEHNUEM VCIIOTHUTETBHOTO
KomuTera Kpyrionoiabckoro cenbckoro
noceneHus TykaeBCKOro MyHUIIMIIAILHOTO
paiiona Pecniy6nuku Tartapcran

oT «05» ampesnst 2022 r. Ne 8

AIMUHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABICHUA MYHHIMIIAJbHON YCIYIH M0 BbliaYye CIPABKH (BBINMCKH)

1. O0mue moJi0KeHUs1
1.1. TIIpeamer perynupoBaHusl aIMUHUCTPATUBHOTO PErIaMEHTA

Hacrosimmin anMUHUCTPATUBHBIM pErIaMEHT NPENOCTAaBICHUS MYHHULMIAIbHON
ycayru (nanee — aiMAHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIAOK
IIPENOCTABICHNsT MYHMIMIIAJBHONW YCIYIM IIO BBIJA4€ CIPABKU (BBIIHUCKHK) (mayiee —
MYHMIUIIAIbHAS YCIIyTa).

1.2. Kareropuu 3asiButeneit

1.2.1. Jlumamu, MMEOIMMH TMpaBO Ha TMOJIY4YEHHE MYHUIMINAJIBHON YCIIyTH,
SBIISIOTCS (PU3MUECKHUE JTUIA (1ajiee — 3asiBUTEIIb).

1.2.2. C 3asBieHueM BrpaBe oOOpaTUTbCS MPEACTABUTEIb  3asBUTEIS,
JEUCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MoJIHOMoYMs (fasnee
— MPEACTABUTENb 3aBUTEIIS).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIIHON YCIyTH

1.3.1. Wnadopmanus o NOpsAAKE NPEIOCTABICHUS MYHHUIMIAIBHON YCIyTrH
pasmeniaercs:

1) Ha MHPOPMAIMOHHBIX CTEHAAX, COAEPKAIIMX BU3YAIbHYIO M TEKCTOBYIO
uHQOpMAIMIO O MYHULMOAIBHOW YyCIyre, pacHoJIOKEHHBIX B MOMEHICHUSAX
MHOTO(YHKIIMOHAIBHBIX LEHTPOB IPENOCTABIICHUS roCyJ1apCTBEHHBIX U
MYHULIUNATbHBIX YCIIYT.

2) Ha oQUUUATBHOM CalTe MYHULMIAIBHOIO paioHa B HMHGOPMAIMOHHO-
TeJIeKOMMYHUKalIMOHHOU ceTn «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) na Iloprame rocygapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);

4) na Enqunom mopraine rocyJapcTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (PYHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunsiii noprain);

5) B rocymapcTBeHHOUW MH(POpMaIMOHHON cucTeme «PeecTp rocymapcTBeHHBIX H
MyHULIMOATBHBIX yeayr Pecnyomuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT).



1.3.2. KoHcynbTHpOBaHUE II0 BOIPOCAM IMPEIOCTABICHUS MYHHIUIIATBHOU
YCIIyTH OCYLIECTBIISIETCS:

1) B MHOTrO(GYHKIIMOHAIBHBIX IEHTPax MPEJOCTABICHUS TOCYIapCTBEHHBIX H
MYHUITUTIATIBHBIX YCIYT TIPU YCTHOM OOPAIIeHUH - TUYHO WU TI0 TeleoHy;

2) B uHTEepaKkTUBHOM (hopme PecnybiivkaHCKOro noprania;

3) HcnosHUTENBHBIM KOMHUTETOM KpyriomoyibCKOro CelbCKOro MOCENECHUS
TykaeBCKOro MyHUIIMIIAJIBLHOTO paiioHa (panee - Mcnonkom):

IIPU YCTHOM OOpAIlEHUH - JTUYHO WJIH 10 TenedoHy;

IpU MUCbMEHHOM (B TOM 4HCJIe B (popMe 3JIEKTPOHHOTO JOKYMEHTa) 00palleHuu
— Ha OyMa>KHOM HOCHTEJE 10 MOYTEe, B JIEKTPOHHOU (hopMe 0 3JIEKTPOHHOM MouTe.

1.3.3. Undopmauus va Enunom noprane, Pecmy6nrkanckom mopraie o mopsiike
U CpOKax IMPENOCTABICHUS MYHULIHMNAIBHOM YCIYTM HAa OCHOBAaHWM CBEJICHUM,
cogepxammxcsi B Peectpe TrocyaapCTBEHHBIX M MYHUUMNAJIBHBIX  YCHYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIaTHO.

JHoctyn k mHbOpMAIMK O CPOKAX M MOPSIKE MPEIOCTABICHUS MYHHUITUTIATHHOM
YCIIYTH OCYIIECTBIISICTCS O€3 BHITIOJHEHUS 3asIBUTEIEM KaKuX-JIMO0 TpeOOBaHM, B TOM
gyucie 0e3 WCMOJb30BaHUS TPOTPAMMHOTO OOECTICUeHHS, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asiBUTENSI TPEOYyeT 3aKII0YEHUs JIMLIEH3UOHHOTO WM HWHOTO
COTJIALLICHUS c npaBooOagaTenem MPOTPaMMHOTI0 obecrieuenus,
IpEeAyCMaTPUBAIOIIET0 B3UMAaHUE IJIAThl, PETUCTPALUIO WIM aBTOPU3ALMIO 3asiBUTEIIS
WJIU IPEJOCTABICHUE UM MTEPCOHAJIBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asBUTEINS JUYHO WIM MO Tele(OHY B COOTBETCTBUM C
MNOCTYIMUBIIUM OOpalieHueM Mpea0CTaBIsIeTCS HHDOpMaLIKS:

1) o MecTe HaxXOXIEHUS MHOTO(DYHKIIMOHAIHHOTO IIEHTPA TMPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHUIMTAIBHBIX ycuyr, Mcmonmkoma (ampec, rpadguk paboThI,
CIpaBOYHbBIE TEIE(POHBDI);

2) 0 MOopANKE MPEIOCTABICHNUS MYHHUIIUIAIHHOW YCIyTH, O CIIOCO0ax M CpoKax
M0JIaYM 3asABJICHHU;

3) 0 KaTeropusix rpaxk/iaH, KOTOPbIM MPEIOCTABISIETCA MyHULIMNIAIbHAS YCIIYyTa;
O HOPMATHUBHBIX IMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOMNPOCH MPEIOCTABICHUS
MYHULIMUIAIbHON YCIYTH;

4) 0 mepeyHe JAOKYMEHTOB, HEOOXOJMMBIX [JIsi PACCMOTPEHHUS 3asiBJICHUS O
OPENOCTABICHUM MYHULMNAIBHONW YCIYyTH, O CpOKax IIpUeMa M PErUCTpaluu
3asIBJICHUS;

5) 0 Xxoje NpeloCTaBICHUsS] MYHULIMTIAIbHONU YCIYTH;

6) o mecTe pa3MelleHHs Ha OpUIMAIBLHOM caiTe MHPOpPMALMK MO BOMpPOCaM
MPEOCTABICHUSI MYHUIIMTIATLHON YCIYTH;

7) o mopsake O0XaJToBaHUS JCHUCTBUU WM OE3MEHCTBHS JTOHKHOCTHBIX JIHIL
Hcenonkoma.

[Io nuckMEeHHOMY OOpaIIeHUI0 COTPYAHHKHA OT/AENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIMITAIIBHOW yCIYTH, TMOAPOOHO B MHUCBMEHHOW (opme
Pa3bICHSIOT 3aiABUTENIO TMOPSAJOK MPEJOCTABICHUS MYHHUIMIAIBHOW yCIyrd |
BOIIPOCHI, YKa3aHHbIE B HACTOSIIIEM IYHKTE AJIMUHUCTPATUBHOIO PEIJIAMEHTA, U B
TEYEHUE TpeX pabouux AHEH CO JHSA PErucTpaluu OOpalleHHs HampaBisiOT OTBET



4

3asgBUTeNt0. OTBETHl NalOTCA Ha s3bIKe oOpaiieHus. B ciayyae HEBO3MOXKHOCTH JIaTh
OTBET Ha SI3bIKE OOpAIICHHs HCIOJB3YIOTCS TOCYyNapCTBEHHBbIE S3bIKM PecmyOmmku
Tarapcran.

1.3.5. Uudopmanust mo BompocaM MPENOCTABICHUS MYHUIUIIAILHON YCIyTH
pasMeimiaercss Ha  O(QUIMAIBHOM  CcaidTeé MYHUUUIAIBHOIO pailloHa U Ha
MH(OPMAIIMOHHBIX CTEHJaX B ToMelleHus X Mcnonkoma st paboThl C 3aiBUTENSIMU.

Uudopmanuss Ha rocynapcTBeHHbIX s3bikax PecnyOnuku  Tatapcras,
pa3Meimiaemass Ha HMHQOPMAlMOHHBIX CTEHAaX M Ha OQUIMAIBLHOM  CcaiiTe
MYHUIUNIAJIBHOTO  pailoHa B UHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CETH
«HTepHeT», BKJIIOYAET CBEICHHMS O MYHHUIUIAIBHON yCiIyre, cojaepKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTpPATUBHOTO pErjiaMeHTa,
MH(GOPMALIMIO O MECTe HAaXOXKIEHHUsS, CHPAaBOYHBIX TenedoHaX, BPEMEHU pPabOThHI
Hcnonkoma, o rpaduke mpuema 3asBICHUN Ha MNPEJOCTABICHHWE MYHHMIIMIAIbHON
YCIIyTH.

1.4. HopmaTHBHBIE NPABOBBIE AKTHI, PETYJIUPYIOLIUE TPETOCTABICHHE
MYHULIMIIATBHON yCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PEryJUPYHOLIUX
[IPENOCTABICHHE MYHULMIIAIBHONW YCIYrd (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IPABOBBIX AKTOB M HCTOYHHUKOB MX O(QUIMAIBHOIO OINYOJIMKOBAaHMS), pa3MEIlEeH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHHULIMIAIBHBIX YCIYT, Ha
oduIaIbHOM caire MYHULUAIAIIBHOTO paiioHa B MH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «IHTepHEeT».

1.4.2. TekcT aaIMUHHCTPAaTHBHOIO pErIaMEHTa B JEHCTBYIOIIEH peaakLuH
IIOJUIEKUT pasMelleHul0 Ha EnuHom mnoprane, B PeecTtpe rocynapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIOyr, HAa OQUIMAIbHOM CaiiTe MYyHUIMOAIbHOTO paiioHa B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH «HTepHeT».

1.5. TepMuHBI, UICHIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACICHUS

1.5.1. B aiMUHUCTPAaTUBHOM PETJIAMEHTE HCIIOJIb3YIOTCS CIEAYIOLIUE TEPMUHBI U
ONPEIEIICHMUS:

ylajJeHHoe paboyee MECTO MHOrO(pYHKIHMOHAJIBHOIO LIEHTPAa MNPENOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEHHOE
CTPYKTYPHOE HOJIpa3JeICHUE (o¢uc) MHOTO(YHKIIMOHAIBHOTO LEHTpa
IIPENOCTABIEHNS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJICKOM
(CeNIbCKOM) TOCEJICHMM MYHHULMIAIBHOTO paliOHa WIM B TOPOACKOM OKpyre
PecnnyOnuku Tatapctan B COOTBETCTBHM C HOyHKTOM 34 IlpaBun opranuzanuu
JESTeIbBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHNEM [IpaBurenscTBa Poccuiickoi
@eneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu IIpaBun opranuzanuu
JESTEIbBHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS IOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT»;



TEXHUYECKas omuOka - omuOka (OmHMcKa, OmedaTka, IpaMMaTHYecKas WU
apudmernyeckas omuOka uO0 TmOAOOHas omuOKa), JOMyIIEHHAas OpraHoM,
MPEAOCTABIAIOIIMM MYHHUIMIAIBHYIO YCIyTy, W TMpUBEAIAs K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJIbTAT MYHHUIIUIIAJIBHON YCIYTH), CBEACHUSAM B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTMUKALIMM M ayTeHTU(QUKALIUKU B HUHQPACTPYKTypeE,
o0ecnieunBaroIien MH(OPMaLIMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHICTBUE
MH(POPMALIMOHHBIX CUCTEM, UCHOJIb3YEMBIX ISl MIPEIOCTABICHUSI TOCYJApPCTBEHHBIX U
MYHUILIUMTAIBHBIX YCIYr B 3JeKTpoHHOM ¢opme (manee — ECUA) — denepanpHas
rocyapcTBeHHasi MHPOPMAIIMOHHAsI CUCTEMa, 0OecleunBarolasi CaHKIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH(POPMAIIIOHHOTO B3aUMOJACUCTBUS B CUCTEME UACHTH(PUKAIIUU U
ayreHTUGUKanuu K  uHpOpManmu, — coAepxkamiencs B TOCYIapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OrOKETHOE yupexkaeHne «MHOroQyHKIHMOHATbHBIN
LEHTP MPEIOCTABICHUS TOCYNapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr B PecmyOmuke
TartapcTan»;

AUC  MO®IL[ -  AprtomaruszupoBaHHas  WH(OpPMAlMOHHAs  CHUCTEMa
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IPEIOCTABIICHUS rOCyAapCTBEHHBIX "
MYHULIMNIAIBHBIX yeiyr Pecnyonuku TaTapceras.

1.5.2. B aAMHHHMCTPaTUBHOM pEIJIAMEHTE IOJ 3asBJICHUEM O MPEJOCTaBICHUU
MYHMIMIAIBHOW YCIIyTH (Jlajee - 3asBJIECHUE) MIOHUMAETCS 3allpoc O IPEIOCTaBICHUU
MYHUIMNAIBHOW YCIYrd, IOAAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wuroas 2010 roma Ne 210-®d3 «O6 opranuzanuu
MIPEAOCTABIIEHUS TOCYTapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyr» (nanee — denepanbHbIi
3aKk0oH Ne 210-D3).

2. CTanaapT npeaocTaBjIeHUusi MyHUIIUNAJIBLHON YCJIYTH
2.1. HaumeHOoBaHrE MyHULIMTIIABHOM YCIYTH
Brigaua cripaBku (BBIITUCKH).

2.2. HaumenoBanue HNCIIOJJHUTCIBHO-PACIIOPAAUTCIIbHOIO Oprada MECTHOI'O
CaMOYyIIpaBJICHHUA, HCIIOCPCACTBCHHO NIPEAOCTABIIAIOIICTO MYHUIUITIAJIbHYIO YCIYTI'y

HcrionHUTENbHBIE KOMUTET (YKA3bl8aemcsi HAUMeHOB8aHue Op2aHa MeCmHO20
CAMOYNpasienus MyHUYUnaibHo20 00pa30eanus, NPeooCmMasiaouec0 MyHUYUnaibHyw
yeayey). B cayuae Oenecuposanus noiHOMOYUU NO NpedoCmasieHuio MyHUYUnaibHou
YCAyeu yKazvlearomces Op2an MeCmHo20 CamoynpasieHus u Opeanu3ayus, UCHOIHAIOWAs
NOJIHOMOYUS OP2AHA.

2.3. Onucanue pe3yJibTara NpeA0CTaBlIeHU MyHULIUITATbHON YCIyTH



2.3.1. Pe3ynpTaTom nperocTaBiICHUs MyHUIIUNATBHOW YCIIYTH SIBJSETCS:

1) cmpaBka (Beiucka) (mpunoxkeHue Ne 1 k HacTosmeMy aJIMUHACTPATUBHOMY
periameHry);

2) pemienne 00 OTKa3e B TMPEIOCTaBICHUM MYHUIMNAIBHOM  yCIyru
(mpunoxkenue Ne 2 K HaCTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX JJif
OPEAOCTABICHUS MYHUUUNAIBHOW yciyru (mpuiiokeHue Ne 3 K HacToseMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar MNOpenoCTaBICHUS MYHULMNAIbHON YCIYIM HalpaBIISIETCS
3agBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOMN
KBAJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCKHIO0 YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Ucnonkoma (6o Mcnonkoma), B cooTBeTcTBUM ¢ DenepaibHBIM 3aKOHOM OT 6 amperns
2011 roga Ne 63-03 «O0 snexkTpoHHOU oanucu» (nanee — Genepanbubiii 3aKoH Ne 63-
®3) B nuuHbld kabuHeT EmuHoro mnopranma. B cimyuae HampaBieHHs 3asBICHUS

IIOCPEICTBOM Pecny6inkanckoro nopraina pe3ysbTar IIPEAOCTABIICHUS
MYHHIIMIIATIBHOW yCIyTH HAMpaBIseTCs TaK K€ B JUYHBbINA KaOuHeT PecmyOamKkaHCcKoro
nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENs pE3yNbTaT MPEAOCTABICHUS MYHHUIIMIAIbHON
ycinyrd Bbigaercss B Mcnonkome mwnm B M®Il B dopme sk3eMIuisipa 3J€KTPOHHOTO
JIOKyMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHUTENe, 3aBEPEHHOI0 MeyYaTbio U
NOAMMUCHIO COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJKHOCTHOTO jauna Mcemnonkoma winu
paboTHuka MOII.

2.3.4. 3asgBUTENDL BOPABE MOJYUYUTh PE3YJIBTAT MPEAOCTABICHNS MyHULMIIAIbHOM
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa IEHCTBHUS pe3ysbTara
MIPEA0CTABIICHNS MYHULIUIIAILHON YCIYTH.

2.4. Cpok npeocTaBiIeHUsI MyHUIIUIATBHOW YCIIYTH, B TOM YUCIIE C YYETOM
HE00X0IUMOCTH 00OpallleHusl B OpraHU3aIliK, YYaCTBYIOIINE B IPEAOCTaBICHUN
MYHHULUIIATBHON YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIICHNS MYHULUIIAJIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTAHOBJICHHSI IPEyCMOTPEHA
3aKOHOAAaTeNbCTBOM Pocculickoit denepaiuu, CpoK BbIAaYu (HApaBICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEJOCTABICHUS MYHUIIMIIAIBHON YCIIyTH.

2.4.1. MyHununaipHas yciayra IpeoCcTaBiseTcsl B TEUEHUE TPEX padounX JHEH.

2.4.2. IlpuocTaHOBIEHHE CPOKa IIPENOCTABICHUS MYHHMIMIAIBHOW YCIYIM HE
IIPENYCMOTPEHO.

2.4.3. HanpaBiieHHe OOKYMEHTA, SIBJIIOIIETOCS PE3YJIbTaTOM MPEAOCTABICHHUS
MYHHUIIMIIAIBHOM  ycayru B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBISICTCS B JI€Hb O(GOPMIICHHUS M PETHUCTPAllMU pPe3yJbTaTa MPEJOCTaBICHUS
MYHULMIIATIbHON YCIYTH.

2.5. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU UM UHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMH JIJIsI
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IIPEAOCTAaBIEHNS MYHUIIUMITAJIBHON YCIIYTH, & TAKKE YCIIyT, KOTOPBIE ABIIIOTCS
HEOOXOJUMBIMU U 0053aTEIbHBIMU AJIS IPEIOCTABIICHUSI MyHULIUTIATIbHBIX YCIIYT,
MOJIJIKAIIUX MPEICTABICHHUIO 3asBUTEIIEM, CITIOCOOBI UX MOIYUCHHUS 3asIBUTEIIEM, B TOM
YHClie B QJIEKTPOHHOH (popMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. I mnomydyeHMsT MyHULUNAJIBHOM YCIYTM 3asBUTENb IPEICTaBIISIET
CJIEIyIOLIME JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSAIOIINN JTUYHOCTh (HE TpeOyeTcsl B cilyyae OOpalleHUs
nocpeacTsoM Pecny0nnkaHCKOTo noprana);

2) NOKYMEHT, YAOCTOBEPSIOIINN [TOJTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBJICHHUE:

B ¢opMe TOKyMeHTa Ha OyMaxHOM Hocutese (mpuiokeHne Ne 4 K HacTOsIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3aroIHAETCS MOCPEICTBOM BHECEHHS COOTBETCTBYIOIINX
CBEJCHHMI B DJEKTPOHHYIO (OpMy 3asBIEHUS), TMOAMMCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJAMMHHUCTPAaTHUBHOIO pErjaMeHTa, Mpu oOpalleHuu
nocpeacTBoM PecryOnmKkaHCKOro moprana;

4) B ciyuae, eciy Ui MPEAOCTaBICHUS] MyHULMIAIBHON YCIyrd HeoOXoauma
0o0pa0oTKa MEpPCOHANbHBIX JAHHBIX JIMIA, HE SBJSIOLIETOCs 3asBUTENEM, U €CIIU B
COOTBETCTBUM C (peiepaibHbIM 3aKOHOM OO0pabOTKa TaKUX IEPCOHAJIBHBIX JAaHHBIX
MOJKET OCYIIECTBIISATHCS € COrIacHsl yKa3aHHOTO JIMLA, IpY 0OpaIleHNUH 3a NOJIyYeHUEM
MYHUIUNAIBHOW YCIYTH 3asABUTENIb JIONOJHUTEIBHO IPEACTABISIET JOKYMEHTHI,
NOATBEPKAAIOIIME IIOJYYEHUE COTJIaCUs YKAa3aHHOTO JMIAa WIM €ro 3aKOHHOTO
MpeCTaBUTENsI Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO JKa. JJOKyMEHTHI,
MOJTBEPKIAIOIIUE TOTYyYEHUE COIJIachs, MOTYT OBbITh NMPEACTABIECHBI B TOM YHCIE B
(dbopMe FIIEeKTPOHHOTO JOKYMEHTA,;

5) B cnydae, ecnu OOS3aHHOCTh XpaHEHUs JoMoBoiM kHuru g0 31.12.2017
BO3Jarajach Ha COOCTBEHHHKOB >KMUJIBIX IOMEILIEHUH, 3asBUTENEM MpPEACTABISAETCS
JIOMOBasi KHUTa;

6) MpaBOYyCTaHABIMBAKOUIUE TOKYMEHTHl HA WHAMBUIYAJIbHBINA KUION JOM (eciu
paBO COOCTBEHHOCTH HE 3aperucTpUpPOBAaHO B EJIMHOM TroCyJapCTBEHHOM pEECTpe
HEJBUKUMOCTH) — JIJIS1 BBIITMCKU U3 TIOXO3IMCTBEHHOW KHUTH.

2.5.2. 3asdBieHuE W TpuUIaraéMble JOKYMEHTBHI MOTYT OBITb IpEACTaBIECHBI
(HarpaBJIeHbI) 3asIBUTEJIEM OJIHUM U3 CIEIYIOIIMX CIIOCOOOB:

1) uepes MO®IL] Ha OyMa)XKHbIX HOCHUTENSAX U B BHUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) mocpenctBoM PecryOnrkaHCcKoro mopTaia B 3J€KTPOHHOU (hopMme;

3) B HcmonkoM IWYHO WM TOCPEACTBOM IOYTOBOW CBSI3M Ha OyMa)KHOM
HOCHUTEJIE.

3asgBIEHUE M NpWIAraéMble JOKYMEHTBI, IPH HAIpPaBIECHUU IOCPEACTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM IOPSIKE.

2.5.3. 3asBieHue MpHU HAIMpPaBICHUU MOCpPEACTBOM PecmybimukaHckoro moprajia
HOJAIKCHIBAETCS MPOCTON AIEKTPOHHOM NOANUCHIO 3asIBUTEIIS.



Jlis mosiydeHusT TPOCTOM ANEKTPOHHOW TIOJMMUCH 3asSBUTENI0 HEOOXOAUMO
npoitu nponenypy peructpanun (ayrentudukanun) B ECUA, a takke moOATBEpIUTH
YYETHYIO 3aIIUCh.

ONeKTpOHHBbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yYKa3aHHBIE B
noAanyHkrax 2, 4-6 nyHkta 2.5.1 aJIMUHHUCTPATUBHOTO pErJIAMEHTa, 3aBEPSIOTCS
YCUJICHHOW KBaJIM(DPUIIMPOBAHHON MOJMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMHU.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraeémble K
3asiBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HAMpaBisioTCa B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6osee 50 MoaitT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO TMO3BOJIATH B MOJHOM OOBEME MPOYUTATH TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHrs TOKYMEHTOB M WH(MOPMAIIMU WU OCYIIECTBICHUS JTEUCTBUM,
IIPEACTABIICHUE WM OCYIIECTBIEHUE KOTOPBIX HE NPELYCMOTPEHO HOPMATHBHBIMHU
MPAaBOBBIMH AaKTaMH, PETYJIUPYIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEAOCTABICHUEM MYHUIUIIAJIBHON YCIYTH;

2) oCylleCTBIICHUS NEUCTBUI, B TOM YHUCJIE€ COIIACOBAHHM, HEOOXOJIMMBIX IS
MOJIYYCHHUS] MYHUIMNAIBHOM YCIYrM UM CBSI3aHHBIX C OOpalieHWeM B HHbIE
rOCyJJapCTBEHHBIE OpTraHbl, OPraHbl MECTHOIO CaMOYIIPAaBIEHHUs, OpraHu3aluu, 3a
UCKJIIOUCHUEM TIOJIyYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpMaluu,
OPEAOCTABISIEMBIX B pE3YyJIbTATE MPEIOCTABICHUS TaKUX YCIYyr, BKIIOUYEHHBIX B
NEpEYHH, yKa3aHHble B 4YacTu 1 cratem 9 @enepanbHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB © UWHGOpPMAIUU, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH IPU IEPBOHAYAIBHOM OTKAa3€ B IPUEME
JTIOKyMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTABICHUS MYHUIIUIIATBLHOW YCIyrd, JuO0 B
IIPENOCTABICHUHA MYHHUIUIIAJIBHON YCIIYTH, 3a HCKIIOUEHUEM CIEAYIOIINX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCAIOUIMXCS
NPEAOCTABICHUS MYHULUIIAIIBHOW YCIYTH, TIOCJIE NEPBOHAYAIBHON MOAAYM 3asIBJICHUS
0 MPEIOCTAaBICHUN MyHULIUIAIBHON YCIIYTH;

0) HanMuue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHHUIIMNAIBHONU YCIYyTH U
NOKYMEHTAX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IMPUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsi MPENOCTaBICHUS MYHUIMIAIBLHOW yCiayru, aubo B
NPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH U HE BKIIFOUEHHBIX B IIPEACTABIICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa JEHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(OpMAaLUU TOCTe
MEPBOHAYAJIBHOTO OTKAa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBICHUS
MYHULIMIAIbHON YCIyTH, MO0 B MPEJOCTABICHUH MYHUIUIIAILHON YCIIYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTa (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTUBONPABHOIO AEHCTBUS (0€31€MCTBUS) TOJKHOCTHOIO JULA
Ucnonkoma, padotnuka MO®ILI, npu nepBoHa4YaJIbHOM OTKa3e B MpPHEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHNUS MYHUIIUNIAIBHOW YCIyTd, MO0 B MPEIOCTaBICHUU
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MYHULIMOAIbHON YCIYTHM, O Y€M B MUCbMEHHOM BHJE 3a MOJMNKUCHIO PYKOBOJIMUTEIS
Hcnonkoma mpu mepBOHAYAIEHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEJOCTABICHUS MYHMIIUNIATBHOM YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MPUHOCSITCS M3BUHEHUS 32 JJOCTABJICHHBIC HEYTO0OCTBA;

4) mpenocraBieHUss Ha OyMaXHOM HOCUTENIE JTOKYMEHTOB W HWH(opMaiuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEpPEHbI B COOTBETCTBUU C MyHKTOM 7.2
yact | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI MO0 UX U3BITHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS! TOCYJIApPCTBEHHONW WJIM MYHUIUIIAJILHOW YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnbIBarolyii mepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU ISl IPEAOCTABICHUS MYHHUIIUIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOATCS B PACIIOPSKEHUN TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPAaBJICHUs U MOABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'0 CaMOYTPABJIEHUS OPTaHU3ALUN U KOTOPBIE 3asBUTEND BIIPABE PEICTABUTD, a
TaK)Ke CIIOCOOBI X MOMyYEHUs 3aABUTEIISIMU, B TOM YHKCJIE B 3JIEKTPOHHOU (popme,
MOPSAOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYTIpaBJIeHUs JTMOO OpraHU3allMsl, B pacOPsHKEHUN KOTOPBIX HAXOATCS JaHHBIE
JOKYMEHTHI

2.6.1. ITonmy4atoTcst B paMKax MEKBEJOMCTBEHHOTO B3aUMOEHCTBHUS:

1) Beimucka w3 EAMHOrO rocyaapCTBEHHOrO pEECTpa HEIBUKUMOCTH — —
®enepanibHas ciyx0a rocy1apCTBEHHON PErucTpaluu, KagacTpa 1 kaprorpaduu;

2) cBeaeHuUs O ACHCTBYIONIEM Macnopte rpaxaanuna Poccuiickoit @enepaunn —
MBJI Poccuu;

3) cBeneHuss O HOTapUaidbHON JoBepeHHOCcTH — DenepanbHas HOTapuajibHas
najara.

2.6.2. 3asgBUTENb BOPABE MPEAOCTABUTH JTOKYMEHTHI (CBEIEHUS), YKAa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aAMUHHUCTPATUBHOTO PErJIaMEHTa, B (POpME SIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOMW KBaJU(UIMPOBAHHON MOAMHUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/IaHHE€ M TNOANMCAHUWE TAaKUX JOKYMEHTOB, IpPU IOAAde
3asBJICHHUS.

2.6.3. HenpexacraBiieHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 agMMHHCTPAaTUBHOIO pErjlaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYMpPAaBJIEHUs, OPraHU3alUsIMU JOKYMEHTOB U CBEICHHUNU HE
MOKET SIBJISITCS. OCHOBAHUEM JIJISI OTKAa3a B PEJOCTABICHUN MYHULIMIAIIBHON YCITyTH.

2.6.4. JlomxHOCTHOE IMIO W (MiaM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErJIaMeHTa OpPraHOB W OpraHu3alii, HE MpEeACTaBUBIIUE
(HECBOEBPEMEHHO IMPEJICTABUBIIKE) 3AMPOLIECHHBIE W HAXOMSIIMECS B PACIOPSHKEHUU
JOKYMEHT WJIH CBEJICHHMS, OJICKAT aAMUHUCTPATUBHOMN, NUCIUILIIMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit @enepannu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEJICHHS, B TOM YHCIIC
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIIEM IUIATHI 32 MPENOCTABICHUE MYHULIHUNAIBHOU
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YCIIYTH, HAXOSIIIUECS B PACIIOPSKEHUH FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
CaMOYIIPABJIEHUsI M TOJIBEIOMCTBEHHBIX TI'OCYAApCTBEHHBIM OpraHamM WM OpraHaM
MECTHOT'O CaMOYIIPABJIEHUS OpraHu3auil.

Henpencrasnenue 3asBUTENEM JAOKYMEHTOB, COJAEpXAIIMX CBEICHUS, KOTOPHIE
HaxXoAsTCs B PAacHOpsDKEHMHM TOCYIapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO
CaMOYIPABJICHUS W IOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPaBJIEHHUsI OpraHU3alluid, HE SBJAETCS OCHOBAHHMEM JUIl OTKa3a
3asiBUTEIIIO B IIPEIOCTABICHUN MYHULIUIIATbHON YCITYTH.

2.7. McuepnpIBatOlIMii IEpEYEHb OCHOBAHMH JJIs1 OTKAa3a B IpUEME JOKYMEHTOB,
HEOOXOMMBIX JJIS TPEAOCTABICHUS MYHUITATIAILHON YCIyTH

2.7.1. OcHOBaHUSIMU Ui OTKa3a B IpUEME JTOKyMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHNS MYHULUITAJILHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTENIEM JOKYMEHTBI COJIEpXKAaT IMOAYUCTKH H
WCIIPABJIEHUSl TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COZEpXaT IMOBPEKICHUs, HAIMYUE KOTOPbIX HE IO3BOJISIET B
OJHOM OOBEME HCIOJIb30BATh HMH(POPMALMIO M CBEICHMS, COJEp)KallUecs B
JOKYMEHTaxX JUIsl IPEIOCTaBICHNS MyHULIMIIAILHON YCIIyTH;

3) mpeacTaBiICHHbIE JOKYMEHTBl WM CBEIEHUS YTPAaTWIM CUIYy Ha MOMEHT
oOpallieHusl 32 MyHULUINAIbHONU YCIYrol (JOKYMEHT, YAOCTOBEPSAIOIIUN MOJTHOMOYHMS
IpEeICTaBUTEIS 3asiBUTENIA, B ClIy4yae oOpallleHus 3a MPeA0CTaBICHUEM MyHULUIAIBHOMI
YCIIYTU YKa3aHHBIM JIUIIOM);

4) nojgayva 3asBJICHUS O MPEAOCTABIEHUN MyHULUIIAIbHON YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUS! MyHHUIIUNAIBHON yCIyTH, B 3IEKTPOHHOHN (popme C
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3alloJIHeHHE 00s3aTeNbHBIX MOJIel B OpMe 3asBICHUS, B TOM
yyclie B HHTEpaKkTUBHOM (opme 3asBieHuss Ha PecrmyOnmkanckoM —mopTaie
(He0CTOBEPHOE, HETIOIHOE, TMO0 HEMPAaBUIBLHOE 3aM0HEHUE);

6) mpencTaBiICHUE HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH;

7) 3asBI€HHE O MPEJOCTABICHUM YCIYrd IOJAHO B OPraH TroCyAdapCTBEHHOM
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJICHMsI WM OPTaHU3ALMI0, B TIOJHOMOYMS KOTOPBIX
HE BXOAMT IIPEIOCTABICHNE MYHULIUIIATbHON YCIYTH;

8) HecoO0/IeHHe YyCTaHOBJEHHBIX cTaThe 11 denmepanpHOro 3akoHa ot 6
anpenst 2011 roma Ne 63-d3 «OO0 »>1EeKTPOHHON MOANUCH» YCIOBUM MpPHU3HAHUS
JICHUCTBUTENBFHOCTH YCUJIEHHONW KBANU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHICH.

2.7.2. TlepeueHb OCHOBAaHUU AJISl OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
IUIS TIOJTyY€HUS MyHHULIMITAIbHOM YCITYTH, SIBJSIETCS] HCUEPIIBIBAOLIUM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
U TIPEAOCTaBICHUS] MYHUIIMIAIBHON YCIyTH, MOXKET OBITh MPHUHITO KaKk BO BpEMs
npueMa 3asBUTENS, TaK U IOCJE IOJYyYEHUS OTBETCTBEHHBIM JOHKHOCTHBIM JIMILIOM
HcnonkoMa HEOOXOAUMBIX JUIsl IPEIOCTABIEHNS MYHULIMIIATbHON YCIYTH JOKYMEHTOB
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(cBeneHUM) c VCTIOIb30BAHUEM MEXKBEJOMCTBEHHOT'O uH()OPMAITMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MPEBBIMAONINN 9 paboumx gHEH CO JHS PETUCTpaIuu
3as1BJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMIIAJILHOM YCIYTH, B CIIy4Yae €Clid 3asiBJICHUE
U TOKYMEHTBI, HEOOXOIMMBIE /ISl TPEAOCTABICHUS MYHHUIIMNIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax U MOPSJIKE MPEJOCTABICHUS MYHULIUITATILHON
yciiyru, onyonukoBaHHou Ha EquHom noprane, PecriyOivkaHckoM mopTase.

2.8. UcuepnbiBaromuii nepe4eHb OCHOBAHNUMN JUIsl IPUOCTAHOBIICHUS WIIM OTKAa3a B
IIPENOCTABICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHusl ISl NPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHULMIAIbHOM
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1151 OTKAa3a B IPEJOCTABICHUN MYHULIMIAIIBHON YCITYTH:

1) B mpencTaBieHHBIX 3asBJICHUU U (WJIM) JTOKYMEHTaX COAEPKUTCS HEIMOJHAS U
(unM) HeJOCTOBEpHAs MH(OPMALIKS;

2) NMOCTYIJEHUE OTBETA OpraHa TOCYJAapCTBEHHOM BJIACTH, OpraHa MECTHOIO
CaMOYIPABJIEHUSI JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BIJIACTU WM
OpraHy MECTHOTO CaMOYINpAaBJICHUS OpraHU3alMy Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJETEIBCTBYIOIIET0 00 OTCYTCTBUM AOKYMEHTa U (W1n) HH(pOpMaluu, He0OX0UMBIX
JUI MPEJOCTABICHUSI MyHUIIMIIAJbHONW YCIIYTH, €CJIM COOTBETCTBYIOIINM JOKYMEHT HE
ObLJI IPE/ICTABIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEACHHUN O PErHCTpallii TpakJaHWHA IO MECTy >KUTEJIbCTBA
(mpeObIBaHUs1) B paCOPSHKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHWW [JI1 OTKa3a B MPEIOCTABICHUM MYHHULUIAIbHOU
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3blBaTh B MPEAOCTABIECHUHA MYHULUIIAJIBHON YCIYTd B
cllydae, €CIM 3asBICHHE O TMPEJOCTABICHUH MYHUIMIAIBHON YCIYrd MOJAaHO B
COOTBETCTBUH ¢ MH(pOpPMaIEH O CPOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMI
yciyru, onyoaukoBaHHOM Ha EnnHom noprane, PecnyOiinkanckoM noprasie.

2.9. Ilopsinok, pa3Mep U OCHOBAaHUSI B3UMAHHUS FOCYJaPCTBEHHOW MOUUIMHBI WU HHOU
I1aThl, B3MMAEMOi 3a PEI0CTaBICHUE MYHUIIUTIAIBHOU YCIIyTH

MyHunMnanpHas yciayra npeaocTaBisieTcsl Ha 0€3B03ME3/IHOM OCHOBE.
2.10. Ilepeyens ycmyT, KOTOPBIE SBISIOTCS HEOOXOUMBIMU U 00S3aTEIIHbHBIMA JIJIS
MIPEAOCTABIEHUS MyHULIMITAJbHON YCIYTH, B TOM YHCJIE CBEAEHUS O JOKYMEHTE
(IOKyMeHTax), BbIIaBAEMOM (BBIIABAEMBIX) OPTaHU3ALMAMU, YYACTBYIOINMU B

npeaoCTaBJICHNN MYHUIUITAJIbHBIX YCIIYT

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.
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2.11. Ilopsaok, pa3Mep U OCHOBaHUS B3UMAaHUS IJ1aThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SABIISAIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS TPEIOCTABICHUS
MYHHIIMIIATIBHON YCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
IIJIAThI

[IpenocraBienrne HEOOXOAUMBIX M 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcumanbHbIi CPOK OKUJIAHUS B OUEpEIU TIPH Moade 3ampoca o
MPEI0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4YaCTBYIOIIEH B MPEOCTABICHUN MYHUILIMITAIbHON YCITYTH, U TIPU MOJTYyYEHUN
pe3yJbTara MnpeioCTaBICHUsI TAKUX YCIYT

2.12.1. Bpems oxxuaHus npu nojave 3asBJICHHUS HA MOJYYEHUE MyHULIUIATbHOM
yCIIyTH - HE Oonee 15 MuUHYT.

2.12.2. Tlpu nonaydeHHUH pe3yJbTaTa MPEJOCTABICHUS MYHULUIIAIBHON YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIN HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NMOpAAOK PETUCTPALIMM 3aIPOca 3asiBUTENS O MIPEIOCTABICHUN
MYHUIIUTIATBHOW YCIIYTH U YCIYTH, IPEI0CTaBIsIEMOI OpraHu3alueil, ydacTByIOIEH B
MPEI0CTABICHUH MyHUIIUTNIAJILHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOM opme

2.13.1. Ilpu nuunom obOpamennu B M®I] B aeHb mojauun 3asiBJICHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AUC M®I] ¢ peructpalluOHHBIM HOMEPOM, TOATBEPKIAIOIIUM,
YTO 3asBJICHUE OTHPABJICHO, U IaTOW MOJA4YU 3asIBJICHUS.

2.13.2. Ilpu HanpaBiIeHUN 3asiBICHUS MOCPEACTBOM, PecmyOnmKkaHcKkoro nopraia
3asiBUTENh B JIEHb MOJa4M 3asBJICHUS MMOJTY4YaeT B TUIYHOM KabuHeTe PecmyOimkaHckoro
nopTaja ¥ MO AJEKTPOHHON MOYTE yBEJOMJIEHUE, MOATBEPKIAIOIIEE, YTO 3asiBIICHHUE
OTHpPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETHCTPAIIMOHHBIM HOMEp M Jara MoJadu
3asiBJICHUS.

2.13.3. Ilpu muunom oOpamenun B McmoakoM B JI€Hb TOJA4YW 3asBIICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM Mcrosikoma 3asiBUTENIO BBIIAETCS PACIKCKa
U3 aBTOMAaTU3UPOBaHHOW MH(GOPMAILIMOHHON CUCTEMBI, TPeIHa3HAYSHHOU JIJIsl OKa3aHUs
roCyJapCTBEHHBIX M MYHHUILIMIAJIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, AATOU
M0/1a4Yy 3asIBJICHUS U MIEPEYHEM MPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUIM, B KOTOPBIX MPEAOCTABIISAECTCS MyHULIAIIANIbHAS
ycayra, K 3a1y OKUIAHUs, MECTaM ISl 3alI0JTHEHHS 3alIPOCOB O MIPEAOCTABICHUN
MYHHUITUTIATFHOW YCIIyTH, HH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3al0JHeHUS U
MEePEYHEM IOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEIOCTABICHUS KaXK0W MYHUIIATTAILHOMN
YCIIYTH, pa3MEMICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBON M MYJTbTUMETUNHOMN
uH(OPMAITUH O TTOPSAKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MTHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUU C (heepaTbHBIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAATeNbcTBOM PecnyOmnuku TaTapcTtan o conranbHON
3aIUTE UHBAJIU]IOB
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2.14.1. IIpenocraBieHne MyHULMIIAIBHOM YCIYTM OCYLIECTBISETCSA B 3AaHUSAX U
MOMEIIEHUAX,  O00OpPYAOBAHHBIX MPOTHUBOMOXKAPHOM  CHCTEMOM W CHCTEMOM
MOXKAPOTYILIEHHUS.

Mecta mnpueMa 3asgBuUTeleld 000pPYAYIOTCS HEOOXOAMMOM MeOenpro s
odopmiieHns1 JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBMH C 3akoHOAATENbCTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOW 3alllUTE€ WHBAJIUIOB B LEJAX OECHPEnsTCTBEHHOIO JOCTyna K MECTy
[PEIOCTABIECHUS] MYHULIMIIAIbHON YCIYTrd 00€CIeYnBaAETCA:

1) obecneunBaercs OECHPENATCTBEHHBIM JOCTYIl HHBAIUAOB K MECTY
MPEIOCTABICHUSI MYHUUMNATBHONW YCIyru (yIOOHBIM BXOI-BBIXOJ B TOMEIICHUS U
MEPEMEILICHHUE B UX MPEEax);

2) BU3yallbHas, TEKCTOBas W MYJIbTUMEAMIHAA HH(OpMAIMs O TMOPAIKE
MPEIOCTABICHUSI MYHHUIUIAIBHON YCIYrd pa3MeniaeTcsa B yIOOHBIX IS 3asgBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OI'PAaHUYEHHBIX BO3MOKHOCTEN NHBAINIOB;

3) COmpoOBOXKJIEHHE MHBAJIUIOB, UMEIOLINX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOILIH;

4) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO TIEPEIBWKECHHUSI 10 TEPPUTOPHUH, Ha
KOTOPOM PpacMoIOKEHbI OOBEKThl COLMAIBHOM, WHXEHEPHONM U TPaHCIOPTHOM
UHPPACTPYKTYP, BXO/a B TaKH€ OOBEKTHI U BBIXOJA U3 HUX, IOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpECIIa-KOJISICKH;

5) Haanexaiee pa3MelleHHue O0OpYyJOBaHMs M HOCHUTENEH HHQOpMaluH,
HEOOXOAUMBIX JJIs1 OOecrieueHus: OeCpensiTCTBEHHOIO JOCTyNa UHBAJIMIOB K yCIyram
C YYETOM OIPAHUYEHUN UX KU3HEAEATEIbHOCTH;

6) nybmupoBaHHe HEOOXOAMMOMW [JIsl WHBAJIUAOB 3BYKOBOM W 3pUTEIHHOU
uHbOpMallMK, a TaKXKe HaAMKHCed, 3HAKOB M HWHOM TEKCTOBOW M rpaduueckoit
uH(pOpMalMU 3HaKaMHU, BBITIOJTHEHHBIMU peibe(HO-TOUeUHBIM IpudTOoM bpaiins;

7) IOmyCK CypJIONepeBOAYMKA U TU(DIOCYPAOTIEPEBOTIHKA,;

8) IOMyCK COOAKU-TIPOBOJHUKA MPH HATMYUH TOKYMEHTA, MOITBEPKIAI0IIET0
ee creuuanbHOoe OOy4YeHHEe M BblJaBaeMoro mo (opMe U B TMOpPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPUKa30M MUHHUCTEPCTBA TPyJa M COLMAIBHOW 3alUThl POCCUHCKOU
Oeneparun - ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun (OpMbI JTOKYMEHTA,
HNOJATBEPKIAIOUIETO CHELHATIbHOE O0yueHHEe COOaKU-IPOBOJHUKA, WU TOpsIKa €ro
BBLIAYN».

2.14.3. TpeboBanusi B YacTH oOOeCHEYeHUs JOCTYITHOCTU JJii WHBAJIUJIOB
OOBEKTOB, B KOTOPBIX OCYILECTBISETCS MPEIOCTABICHUE MYHMLMIIAIBHOW YCIYTH, U
CPEICTB, HUCHOJIb3YEMBIX IpPU MNPEJOCTABICHUM MYHULUIAIBHON YCIyI'H, KOTOpbIE
yKa3aHel B mnoAnyHkrax 1 — 4 nynkra 2.14.2. agMUHUCTPaTUBHOIO pEIrVIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEJICHHBIM B OKCIUTyaTallMI0 WU
MPOLLIEIIINM MOJIEPHU3ALINIO, pEKOHCTPYKLMIO nocie 1 uroinsa 2016 roaa.

2.15. Iloka3aTenu TOCTYNHOCTH M Ka4yeCTBA MYHHULIMIIAIIBHOM YCIyTH, B TOM YHUCJIE
KOJIUYECTBO  B3aMMOJEWCTBUM  3adBUTENA € JO/DKHOCTHBIMM  JIMUAMH  IIPU
[IPEAOCTABICHUN MYHULMIAIBHON YCIYI'M U UX MPOJOJDKUTEIBHOCTh, BO3MOXKHOCTH
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noytydeHus: MHpopMaInuu O XOJie MPEJOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH, B TOM
9UCJi€ C WCIOJIb30BaHUEM  HH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIX — TE€XHOJIOTHMH,
BO3MOXKHOCTh JIMOO HEBO3MOXKHOCTh TOJYYEHUS MYHUIUNAIBHOW YyCIyTH B
MHOTO()YHKITHOHATEHOM LEHTpE MpeA0CTaBICHUS roCcyJ1apCTBEHHBIX u
MYHUIUMAIBHBIX YCJIYT (B TOM YHCIIE€ B MOJHOM 00BbEME), B JTIOOOM TEPPUTOPUATIBHOM
No/Apa3JeiCHUN OpraHa MCIOJIHUTEIBLHO PACHOPSAMTEIHFHOTO OpraHa MECTHOIO
caMOymnpaBJieHHUs, II0 BbIOOpY  3asBUTENS  (IKCTEPPUTOPHANBHBIM  MPUHIIMIM),
MOCPEJCTBOM 3ampoca O TMPEeAOCTaBICHUU HECKOJbKUX TOCYJAPCTBEHHBIX M (WJIM)
MYHULIUMAIBHBIX ~ YCIYT B  MHOTO(QYHKIIMOHAJIBHBIX IIEHTpaX MPeaOoCTaBICHHUS
rOCYJJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO cTatbheit 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIIEKCHBIN 3apoc)

2.15.1. Tloka3arensiMu JOCTYNHOCTU IMPEJOCTABICHHUS MYHULUIAIBHOU YCIyTH
SABJISIFOTCS:

PacCIIOI0KEHHOCTh IIOMEIIEHUS, B KOTOPOM BEIETCs IPUEM, Bblada JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTr0 KOJIMYECTBA CHELMATUCTOB, a TaKKe IMOMEIICHUN, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEINIEH;

HaJIMYue HcuepnbiBarolell uHpopmanuu o crnocolax, HOpAOKE U CpPOKax
NPEJOCTABICHUS] MYHULMIAIBHON YCIYIM Ha HMH()OPMAIMOHHBIX CTEHJaX, EnnHom
nopraie, Pecnybnukanckom nopraie, opuuanbHOM caiTe MyHULIMIIAIBHOTO palioHa;

OKa3aHuWE IIOMOILIM HHBAIUAAM B [PEOJIOJICHUM OapbepoB, MEMIAOIINX
NOJIYYEHUIO UMU yCIIyT HapaBHE C APYTUMU JIMIAMH.

2.15.2. TlokazarensitMu KadecTBa NPEIOCTABICHUS MYHULMUIIAJBHON YCIyTH
SABJISIFOTCS:

1) cobmoieHue CpoKOB MprUeMa U paCCMOTPEHHS IOKYMEHTOB;

2) cobmoIeHNE CpOoKa MOTYUSHHs! pe3ysibTaTa MyHULIUIIAIbHON YCIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajl00 Ha HapyIIEHUS aAMHHHCTPATUBHOTO
pernameHTa, coBepiieHHble paboTHUKamu Mcnonkoma;

4) KONMMYECTBO B3aUMOJICHCTBUH 3asIBUTENS C JOKHOCTHBIMU JiMliaMu (0e3 ydeTa
KOHCYJIbTalIUi):

B3aUMOJICHCTBUE 3asiBUTENs ¢ paboTHukamu HMcmonkoma wim MOIL npu
[IPEIOCTABICHUM  MYHHULMIAIBHOM  YCIYyTM  OCYLIECTBISETCS OOWUH pa3  IIpHU
IPEICTaBICHNUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTH IMOJYYEHHUS pe3yjbTaTa MPEAOCTaBICHMS
MyHUIIUTTIATBbHOW ycinyru B Mcnonkome unu MOL] B ¢popme sx3eMIuispa 3JIeKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOROIKUTENBHOCTh OJHOTO B3aMMOJCHUCTBUS 3asBUTENS C JOJLKHOCTHBIMH
JULAMU [IPU NPEJOCTABICHUN MYHULIIMIIAIBHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHUS MyHUIIMIAIBHON YCIIYTH C
MOMOUIBI0 YCTPOWCTB MOJBIKHOW paanoTeneOHHONW CBA3H, C HCIHOJIb30BAaHUEM
PecnyOnmkaHnckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanmst 0 Xoae MPeAOCTaBICHHUS MYHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom moprare,
Pecnyommmkanckom moprane, B Mcnmonkome, M®II,.

2.15.4. TlpenocraBieHne MYHUIMNAIBHON YCIyTH OCYIIECTBISIETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KMTEIbCTBA WJIM MECTa
(dakTHyeckoro npokupaHus (npedbiBaHus) Ha Teppuropun Pecnybnuku TarapcTan 1o
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHunmnanpHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIllpoca HE MPEA0CTaBISAETCS.

2.16. Hble TpeOoOBaHMs, B TOM YMCJIE YUUTHIBAIOLIUE OCOOEHHOCTH MIPEIOCTABICHUS
MYHULIMNAIBHOMN YCIYTH MO KCTEPPUTOPUAIIBHOMY IIPUHLIMIY (B ClIy4ae, €CIu
MYHULIMNAIbHAS yCIIyra IPENOCTABISAETCS MO SKCTEPPUTOPUAIIBHOMY ITPUHLINITY) U
0COOEHHOCTH MPEAOCTaBICHHUS MyHUITUIAIBHOM YCIYTH B 3NIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBieHHMH MYHULMIAIBHON YCIIYTH B 3JIEKTPOHHOW (popme
3asiBUTENb BIIPABE:

1) momyuuts uHOpPMALMIO O TOPSAKE U  CPOKaX  MPEJOCTaBICHUS
MYHULIMNIAJIBHOW YCIYrd, pa3MelleHHyl0 Ha EnuHoMm noprane, PecnyOnukaHckom
nopTazie;

2) monmarh 3adBJICHME O NPEIOCTABICHUM MYHULHINAIBHOM YCIYIM U WHBIC
JOKYMEHTBI, HEOOXOIMMBIE JIsl PEAOCTaBICHHSI MyHULIMIIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(OPMAIHIO, 3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 dactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHneM Pecny0innkaHCKOro moprana;

3) DOJIy4HTh CBEAECHUS O XOJE BBINOJHEHUS 3asBICHUN O MPEJOCTABICHUH
MYHHIIMIIAILHOM YCITyTH, MOJAHHBIX B 3JIEKTPOHHOU Qopme;

4) OCyIIECTBUTh OLIEHKY KauecTBa MPEJOCTABICHHS] MyHUIIMIIAIIBHON YCIIyTH;

5) momy4yuTh pe3ydAbTAT MPEAOCTABICHUS MYHHIMIAIBHOW yciyru B (opme
ANIEKTPOHHOIO JOKYMEHTA,;

6) monaTh xkanody Ha peuieHue u aeicTBue (6e3aeiicteue) Mcenonkoma Oprana,
a TaKkXKe €ro JOJDKHOCTHBIX JIMI, MYHHULHIAJIBHBIX CIYKAIIUX IIOCPEICTBOM
PecnyOnmkaHckoro nopra’na, noprasua benepanbHON roCyapCTBEHHOU
MH(POPMALIMOHHOM CHUCTEMBI, 00ECIIEUNBAIOIIEH MPOLECC T0CYAeOHOr0 (BHECYAEOHOTO)
oOXaJloBaHMWsl  peIIeHUud u  JedcTBud  (Oe37eHCTBUS), COBEPIICHHBIX  IIPH
PEIOCTABICHUN  TOCYJAPCTBEHHBIX WM MYHMIMNAIBHBIX  yCIyI  OpraHaMu,
[IPEIOCTABIAIOIIMMHY I'OCYIapPCTBEHHBIE U MyHULMIIAIbHBIEC YCIYTH, UX JOLKHOCTHBIMU
JMUAMU, TOCYIAPCTBEHHBIMUA U MYHULIMIIATbHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBISETCS MOCPEICTBOM 3aIIOJIHEHHUS
ANEKTPOHHOU (opMbl 3asiBieHHUs Ha PecrmyOnukanckoM moptaie 6e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIHPHON TTOIa9 3asIBJICHUS B KAKOW-TNO0 WHOH (hopme.

2.16.3. IIpu popMupoBaHuy 3asBICHHUS 00ECIICINBACTCS:

1) BO3MOYKHOCTH KOIMPOBAHUS M COXPAHEHUS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHUSI YCIIYTH;
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2) BO3MOXHOCTbH 3aIllOJIHEHUSI HECKOJIbKUMH 3aABUTEISIMU OJTHOM 3JIEKTPOHHOM
(dbopMbI 3asBIICHHS] TIPU OOpAIIEHUU 3a YCIyraMu, MPEANojararoliiMi HaIlpaBICHUE
COBMECTHOTI'O 3asIBJICHHS HECKOJILKUMU 3asIBUTEIISIMU;

3) BO3MOKHOCTH MeuYaTd Ha OyMa)KHOM HOCHUTEJE KOMUHU IJIEKTPOHHOU (POpPMBI
3asiBJICHUS

4) coxpaHEHHE paHee BBEJCHHBIX B DJICKTPOHHYIO (hOPMY 3asiBJICHUS 3HAYCHUM B
0001 MOMEHT 10 JKEJIAHHIO MOJIb30BaTENs, B TOM YUCJIE MPYU BOZHUKHOBEHUH OIITHOOK
BBO/JIa U BO3BpaTe JjIsl TOBTOPHOTO BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (POPMY 3asIBJIICHUS;

5) 3amojHEHWE TOJIeM JJIEKTPOHHOM (QopMbl 3asBJICHUS J0 Hadajga BBOJA
CBEJICHUM 3asdBUTEJIEM C MCIOJb30BAHUEM CBeleHUHM, pa3menieHHbiX B ECHA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecrmyOnmkaHCKOM MopTaiie, B YacTH, Kacaromllencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINN U ayTeHTU(DHUKAINN;

6) BO3MOXKHOCTh BEpPHYTHCS Ha JIFOOOM W3 ITAlOB 3alOJHCHUS SJIEKTPOHHOM
dbopMbI 3asBIeHHS 0€3 OTepHU paHee BBEACHHON HH(pOpMaIny;

7) BO3MOXHOCTH JOCTYIA 3asiBUTENISI K paHee MOJAHHBIM MM 3asBJICHUSAM B
TEYEHUE HE MEHEE OJIHOTO T0JIa, a TAK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM - B
TEUCHUE HE MeHEee 3 MECSIIEB.

2.16.4. 3anuce 3aaButeneit Ha npueM B M®IL] (ganee - 3anuch) OCYIIECTBIISIETCA
nocpeacTBoM PecniyOnukanckoro noprana, TeiaedoHna koHTakT-ieHTpa M®OII.

3asBUTENIO TIPEAOCTABISAETCS BO3MOXKHOCTh 3allMCU Ha JIIOObIe CBOOOHBIE IS
npueMa JaTy ¥ BpeMs B Mpejiesiax yCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMNpPEENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH 0 HACTYIUICHUS 3TOM
JIaThl.

Jl5is ocyliecTBICHUS IPEABAPUTENBHOM 3aMTMCH TOCPEACTBOM Pecny0nnKaHCKOTO
nmopTaja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaiinBaeMble CHCTEMOW JaHHBIC, B TOM
YHCe:

dbaMuuio, UM, 0TYECTBO (TIPH HATMYINH);

HOMeEp TenedoHa;

aZpeC IEKTPOHHON MOYTHI (MO JKEIAHUIO);

JKeJIaeMylo J1aTy U BpeMsl Ipuema.

B ciyuae HeECOOTBETCTBHS CBEACHUM, KOTOpPHIE COOOIIMI 3asBUTENb MPH
peIBapUTEILHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEJIEM IPU JTUYHOM
npueme, IpeaBapuTEIbHAS 3aUCh AHHYJIUPYETCA.

[Ipy ocCylIecTBICHUU TMpPEABAPUTEIBLHON 3allUCH 3asBUTENI0 00ECTIeUrBaCTCS
BO3MOXHOCTh pacrneyararb TaJIOH-MIOATBEpXKIAcHUE. B ciyudae, ecid 3asBUTENb
COOOMUT aapec SJCKTPOHHOW TIMOYTHI, HAa YKa3aHHBIN aapec TaKkKe HaIpaBiIseTCs
nH(DOpMaIs O MOATBEPKICHUH MPEABAPUTEIHHON 3aMUCH ¢ YKa3aHUEM JaThl, BDEMEHHU
Y MECTa MpUema.

[Ipu ocymiecTBIeHNN TPEIBAPUTEIHLHON 3alKCH 3asBUTEIh B 00S3aTEIHHOM
nopsiike HHOOPMHUPYETCS O TOM, UYTO TIPEIBAPUTEIbHAS 3aITUCh AHHYJIUPYETCS B CITydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3asBUTENb B JIFOOOE BpeMs BIIPaBe OTKA3aThCsl OT MPEIBAPUTEIIBHON 3aIHCH.
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3anpeniaercs TpeOOBATh OT 3asgBUTENS COBEPIICHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTHU(PUKAINU U ayTEHTHU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBeIMM akTamu Poccuiickon ®enepannu, ykKazaHus LEIUW IpUEMa, a TaKKe
MPEIOCTABICHUSI CBEJCHUM, HEOOXOMMMBIX IJIA pacuera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOX0ANMO 3a0pOHUPOBATH JJIs IPUEMA.

3. Cocras, nocJjie0BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMsl K MOPSAAKY MX BbINOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHUBHBIX NMPOLEAYP B 3JIEKTPOHHOI dopMe, a TaKKe

0CO0EHHOCTH BBINOJTHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPH NMPEJOCTABICHUH
MYHUIIUIIAJIBHON yCITyTH

3.1.1. IlpegocraBieHre MyHHUIMIAIBbHON YCIYTH BKIIIOYAET B ceOs CIEIyIOIINE
aJIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3as1BUTEIIEM;

3) HampaBJIE€HUE MEXBEJOMCTBEHHBIX 3alpOCOB B OPraHbl, Y4YacCTBYIOIIME B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) moaroTroBka pe3yibpTaTa MyHUIIMIIAIBHON YCIIYTH;

5) BblJa4a (HarpaBJEHUE) 3asBUTEIIO pe3yiIbTaTa MyHUIIMIIAIBHON YCIIYTH;

6) ucnpaBieHUE TEXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTalUi 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPbI
ABIIIETCA OOpalleHne 3asBUTEs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHUIUIIAIBHON YCIIyTH.

JIOIOKHOCTHBIM ~— JIMLOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOU NPOLIEAYPBI, SBIIACTCA:

npu obpaienun 3asaButeis B MOI] — paborauk MDII;

npu oOpaiieHun 3asButens B Mcnonkom — cneumanuct Mcnonkoma (nanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIOpaBe OOPATUTHCA 3a KOHCYJIbTALIMEH O MOPSAIKE U CpPOKax
NpeNoCTaBlIeHUsT MyHUIMNaIbHON ycayru B M®I[ nuyno u mo TenegoHy wu
AIEKTPOHHOM ITOYTE.

Pa6otnuk M®I] xoHCynbTHpYET 3asiBUTENA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABISIEMON JOKYMEHTALMH U IPYTUM BONPOCAM ISl MMOTYYEHUST MYHHLIIMIAIBHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIYyYUTh HMHQPOPMALMIO O TOPSAAKE MPEAOCTaBICHHUS
MYHUILIUTTATBHOW yciyru Ha oduiinanbHoM caiite MOI] http://mfc16.tatarstan.ru.
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AJIMUHUCTpPAaTUBHBIE MPOLENYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B JIEHb OOpAITICHUS 3asiBUTEII.

Pe3ynbTaTaMu  BBINOJHEHHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
KOHCYJIBTAIMSI 10 COCTaBy, (GopMe TMPEACTABISIEMOM JOKYMEHTAIIMH U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIs1 TOJTYYEHUSI MyHULIUITAIbHON YCITYTH.

3.2.3. 3asBuTenb BOpaBe o0patuThcs B McmonakoM mo tenedoHy U 3IeKTpOHHOU
ouTe, a TakKXKe IMOJYyYUTh KOHCYJbTalMI Ha PecnyOiuMkaHCKOM TmopTane, caiTe
Hcnonkoma o MOpsiikE UM CPOKAX NPENOCTaBICHUS MYHUIMIAIBLHOM YCIYTHM, B TOM
4ucle MO COCTaBy, popMe MPEACTaBIIEMON JOKYMEHTAIMM U JPYTUM BOMpOcaM s
MOJIYYeHUS] MyHUIIUTIAIIbHON YCITYTH.

JIOIDKHOCTHOE  JIMI0, OTBETCTBEHHOE 3a KOHCYJIHTUPOBaHUE WHPOPMUPYET
3asiBUTESI B COOTBETCTBHHM C TpeOoBaHUSAMHM TMyHKTa 1.3.4 aqMHUHHCTPATUBHOTO
perjiaMeHra.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TE€YEHUE TPeX paboumX JHEH CO JHS MOCTYIUICHUS 0OpaIieHusl.

Pe3ynbTaTaMu  BBINOJHEHHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
KOHCYJITAIIMM TI0 COCTaBy, (opMe TMPEeACTaBISIEMON ITOKyMEHTAIUU W JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUSI MyHULIUITAIbHON YCITYTH.

3.3. Ilpunsitie U pacCCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB JI1 NPEAOCTABICHUS MYHULUIIAIBHONW YCIYTH YEPE3
M®OII unu ynanennoe pabouee mecto MOLI.

3.3.1.1. BasButens (mpeactaBuTens 3asButTens) odpamaercs B MOI] ¢ 3anpocom
O TMPEJOCTaBJICHUM MYHUIIMNAIBLHOM YCIYrM W TMPEJACTABISIET JIOKYMEHTHI B
COOTBETCTBHUM C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asBICHUNA:

oTpezesnseT NpeaMeT 0OpaleHus;

YAOCTOBEPSIET TUYHOCTH 3aIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMMI JTULIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMOJIHAET AEKTPOHHYI0 (hopMmy 3asiBiaeHust B AUC MOI;

IpyU  [PEOOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuatbiBaeT 3asBieHue u3z AUC MOI;

nepeaeT 3asiBUTEIII0 Ha TPOBEPKY U MOANUCAHUE;

MOCJIe NOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOI;

3arpyxaer B AUC MO®IL] noxkymMeHTbI, IPeCTaBICHHBIE B AJIEKTPOHHON (popme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET SICKTPOHHOE
1EN0;

BO3BPAILAET MOJANMUCAHHOE 3asIBJICHUE U OPUTUHAJIBI OyMaKHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMVHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIeHNs 3asiBUTEIS.

PesynbraraMy BBINOJHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: TOTOBOE K
OTHPABKE 3asBJIECHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Pabotoux M®I] HampaBiser mMmakeT JIOKYMEHTOB, MPUHATHIX OT
3asiBUTENS, B MICMIOJNIKOM B 3JIEKTPOHHON PopMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIEN)
B TEYEHUE OJHOro pabodero AHS CO JAHS OOpalleHHs 3asiBUTENS B CTPYKTYpHOE
noapasaesieHue MOII.

Pe3ynbpTaTaMu BBINOJHEHHS AMUHUCTPATUBHBIX MPOLEIYD SIBISIOTCS: 3asBICHUE
Y MAKET JOKYMEHTOB (DJIEKTPOHHOE JIEJI0), HaIlpaBJIeHHbIE B VCIOIKOM, mocpencTBom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJEHCTBHUS.

3.3.2. IlpueM HNOKYMEHTOB Il NMPEAOCTaBIECHHS MYHHUIMNAIBHOW YCIYrd B
ANeKTpOHHOH (hopMe uepe3 PecrryOnukanckuii moprat.

3.3.2.1. 3asBuTenb AN MOAAYU 3asIBICHUS B AJIEKTPOHHOW (DOpME BBIMOIHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHSET aBTOPU3ALINIO;

OTKpPBIBaeT POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anofHsAeT (GOpMy DJIEKTPOHHOTO  3asBJICHUS, BKJIIOYAIOUIYI0 CBEACHUS,
He0OX0UMbIE U 00s3aTeNbHBIC JIsl MPEOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JIOKYMEHThI B S3JEKTPOHHOW (hOpME HIIM AJIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHU (ITPU HEOOXOIUMOCTH);

NOATBEPKIAeT (DaKT O3HAKOMJIEHHS M COIJIAaCHsl C YCIOBUSMH U TOPSIIKOM
MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH B 3JEKTPOHHOW ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHUSA);

MOATBEP)KIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHMHA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBICHNUA);

OTMPABIISAET 3aM0JHEHHOE AIEKTPOHHOE 3asIBIICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHHUS);

JIIEKTPOHHOE 3asBJIICHUE TMOMAIMKCHIBACTCSI B COOTBETCTBUU C TpPeOOBaAHHUSIMHU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaAMEHTA;

MOJIy4aeT YBEJOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHUS.

@opMaTHO-JIOrMYECKast IpoBEpKa c(hOopMHUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCA TOCJTE 3alOJIHEHUS 3asBUTENIEM KaXXIOTO W3 TOJIEW 3JIEKTPOHHOU
dbopmbl 3asBiaeHus. [Ipu BBIABICHUH HEKOPPEKTHO 3arOIHEHHOTO MOJISi AJIEKTPOHHOU
(dbopMbl 3asdBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OLIMOKU U
NOpSAIKE €€  yCTpaHEHHs  IMOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMe 3asiBICHHUS.

AJMVHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLUIMM ITYHKTOM,
BBITIOJHSIOTCS. B ICHb OOpAIeHNs 3asiBUTEIS.

PesynpraramMu = BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aNMOIEUCTBUSL.

3.3.3. PaccMoTpeHne KoMIuiekTa JOKyMeHTOB KcroakomMom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLIEAYpPbI
SABJISICTCSI TIOCTYIUICHHE 3asBIICHUS W WHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBIECHUS] MYHUIIUIIAIbHON YCITYTH.

JIomKHOCTHBIM ~ JTUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJIHCHHE
aIMUHUCTPATUBHOW TMPOLEAYPHl  SBIISIETCS cnenanuct Hcrnonkoma (manee -
JTOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CiIy4ae
oOpailieHus 3asiBUTENs ¢ 3asBlieHneM B Mcmonkom:

OnpeeIIsIeT MpeaAMET OOpalleHus;

YCTaHABJIUBAECT JIMYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUMN JTUIIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pErjaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  yCTAaHOBJICHHBIM  TpeOOBaHUSM  (HaJIJIexKaliee
oopMiIeHHE KOMHUIA JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYMCTOK, MPHUIHUCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3alMOJHSET  JJCKTPOHHYIO  (QopMy  3asBICHHUS B  aBTOMATH3WPOBAHHOM
MH()OPMAIIMOHHOW CHCTEeME, NpPEeAHA3HAYCHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX H
MYHUIUTAIBHBIX YCIIYT;

Npyd  TPEJOCTABIECHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAaHUE MPEICTABICHHBIX TOKYMEHTOB;

pacneyaTbiBacT 3asiBJICHUE;

nepeaeT 3asiBUTEII0 Ha TPOBEPKY U MOANUCAHUE;

MOCJI€ MOANUCAHUS CKAHUPYET MOANUCAHHOE 3asIBJICHNUE;

3arpyaet B aBTOMATH3UPOBAHHYIO nH(pOpMaAITMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 JJISI OKa3aHUsS TOCYJApCTBEHHBIX M MYHULMOAIbHBIX YCIyT
JTIOKYMEHTBI, TPEACTABJICHHBIC B JJICKTPOHHOW (opMe WM DIEKTPOHHBIE O00pa3bl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpAIAeT TOMAMHUCAHHOE 3asBICHUE W OPUTHHAIBI OyMaXHBIX JOKYMEHTOB
3asBUTEIIO;

BBIJIACT 3asIBUTENIIO PACIUCKY B IPUEME JOKYMEHTOB.

B ciaydae Hamuuus OCHOBaHUM 11 OTKa3a B MPUEME TOKYMEHTOB JOJLKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENSl O HAIWYUU
NPENITCTBUHN IS TpUeMa 3asBJICHHS M BO3BpalllaeT €My JTOKYMEHTBhI ¢ OObSICHEHHEM
COAEp KaHUS BBISBICHHBIX OCHOBAHUM JJISl OTKa3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUSI TOKYMEHTOB Ha pACCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOU JEN U CTaTyC
«IIpoBepka JOKyMEHTOB»;

M3y4yaeT IMIOCTYNUBIIHE SJIEKTPOHHbIE J€lda, B TOM 4YHCIE MPUIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B QJICKTPOHHOU (hOpMe U dJIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

MPOBEPsIeT KOMIUIEKTHOCTh, YNTAEMOCTh DJIEKTPOHHBIX 00pa30B JOKYMEHTOB;
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MIPOBEPSIET COONIOCHUE YCIOBUN JCHUCTBUTEIHHOCTH DJCKTPOHHOW IOATNCH,
MOCpeNCcTBOM oOOpareHuss k EnuHomy mopramy (B ciydae, €ciid 3asBUTENEM

IIPECTABIICHBI DIIEKTPOHHBIE JNOKYMEHTHI, IIOATIMCAHHbIE YCUJIEHHON
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO).
ITpn HaJIM4nU OCHOBaHMH, IIPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjlaMeHTa, IOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEJOCTABIECHUS MyHULIUIIAIbHON YCIyTH.

B cnyuae, ecniu B pe3yiapTaTe NPOBEPKU YCUIEHHOW KBaJIM(PULIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUHA €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHuss 00 OTKaze JOJDKEH COJep)KaTh MyHKTHI crathu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIN OCHOBAHUEM [IJIs1 €r0 MPUHSTHUSA.

[Tpoexkt pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULHUIIAJBHON YCIyrd, ¢ yKa3aHWEM MPHUYMH OTKa3a (B cllydae,
€CIi OCHOBAaHMS s OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHNS MYHULMIIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHHS i OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMALMI0O O HAUMEHOBAaHMM JIOKYMEHTOB (MH(OpMaIuuy,
CBEJICHMI), KOTOpblE HE MPEACTABIEHbI, COJEPXKAT HEAOCTOBEpHbIE M  (MJIN)
IPOTUBOPEUYMBBIE CBECHUS, O(DOPMIIEHBI C HAPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAHU),
HaIpaBJIsieTCsl Ha COIVIACOBAHME B YCTAHOBJIEHHOM IOPSIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JJOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 OTKaze B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX Il MPEJOCTABICHUS MYHULMIAIbHOM YCIYT'HM, OCYILIECTBIISIETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

B cmywae oOTCyTCTBHS OCHOBaHM Uil OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHUHHUCTPAaTUBHOIO PErJIAMEHTAa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B T€UEHHUE OJHOTO pabOovero Hs CO JTHS
MOCTYIUICHHUS 3asBIICHUS, HAMPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBIIEHUU CIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUN 3asBJICHUSI, COJIEpIKAIIEEe BXOMSIINNA PEruCTPAlMOHHBIN
HOMEp 3asiBJICHHs, AATy IOJY4YCHUs 3asBIICHUS, MEpPEUYeHb HAMMEHOBAaHUN (ailnos,
IPEICTaBICHHBIX K HEMY JOKYMEHTOB, AATy IOJY4YE€HMs pe3yJibTaTa MyHULUIAIbHON
yCIIyTH.

3.3.3.4. HcnonneHwe nmnpoueayp, yKaszaHHbIX B mnyHkrtax 3.3.3.1, 3.3.3.3
aJMMHHUCTPAaTUBHOIO  pErjJaMeHTa, IMpU HAJIMYMM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS] B aBTOMATUYECKOM PEXKHUME C MUCIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBbl, IPEIHA3HAYEHHOM /Jis OKa3aHUs TOCYAApCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AJIMUHHUCTpaTHBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE MYHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BHIMOJHSIOTCA B T€YEHHE OJHOTO pabodero AHS CO
JHSI IOCTYIUJIEHUS 3asIBJICHHS HA pACCMOTPEHHE.

Pe3ynbpTaramu BBIIOSHEHUS! aAMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: IPUHSITHIN
Ha PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pelieHus 00 oTkKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH.



22

3.4. HanpaBiieHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yHaCTBYIOLIUE B
IIPEAOCTaBICHUN MYHHIIMIIAJIBHON yCIIYTH

34.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPHI
SIBJISIETCS TIOJyY€HHE JOJKHOCTHBIM JHMIIOM (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJTHEHNE aMUHUCTPATUBHON TPOILIEAYPHI, OT JOJKHOCTHOTO juIlla (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJIHCHUE
aIMUHUCTPATUBHON TIPOLIEAYPHI, SBIsSeTcS crneruaiuct Mcmonkoma (manee -
JTIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABIICHHE MEKBEJOMCTBEHHBIX
3ampocoB, (HOPMUPYET U HANPABISIET B DJIEKTPOHHOW (HOpME MOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJICUCTBUS (IPU OTCYTCTBUM TE€XHHYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAMH) 3ampoChl O TPEIOCTABICHUU JTOKYMEHTOB U
CBEJICHUI, IPEeTyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOI'O pETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCS B JICHb PUHSTHUSA 3asBJIICHUS HA PACCMOTPEHUE.

PesynpTaTaMu  BBIMOJHEHUS ~ QJIAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HallpaBJICHHbIE B OpraHbl BJIAcTM W (WJIM) TOJABEJOMCTBEHHBIE OpraHaMm BIIACTH
OpraHU3alliy 3aIPOCHI.

3.4.3. Cneunanuctbl  MOCTABIIMKOB  JaHHBIX HAa OCHOBaHWUM  3aMpoOCOB,
MOCTYMUBIINUX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIGKTPOHHOTO B3aUMOJCHCTBUS,
NPEAOCTABISAIOT 3alpaliuBaeMble JOKYMEHTHl (MH(MOpPMAILMIO) WJIM HAMpaBISIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (Wim) mHGOpPMAIMM, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIATIBHON yCIyTH (1ajee — yBeloMIIeHHEe 00 0TKase).

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSAIOTCS B TEUEHHE TpPEX JHEW CO JAHS MOCTYIUICHUSI MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3aIHIo, MPEAOCTaBIAIONIME JOKYMEHT W WH(OpMAIHIO,
€CJIM UHBbIE CPOKHU MOJATOTOBKM U HAMNPABJICHUS OTBETAa HA MEXKBEIOMCTBEHHBIN 3alpocC
HE YCTaHOBJCHBI (eaepaTbHBIMU 3aKOHAMH, MPaBOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoit denepaniu ¥ OPUHSATHIMA B COOTBETCTBUU C (efepaibHbIMU 3aKOHAMHU
HOPMaTUBHBIMH MPABOBbIMU akTaMu PecnyOnuku TaTapcTaH.

PesynbTaTaMu  BBITIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JIOKYMEHTBI (CBEJICHHS), HEOOXOAMMBIE JJISI MPEIOCTABICHUS MyHUIIUTIAIBHON YCITYTH,
100 yBegoMIIeHHE 00 OTKa3e, HalpaBJIeHHbIC JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMIO0, OTBETCTBEHHOE 32 HAIPABIICHHE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4YaeT 3alpaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICCTBUSI JIOKYMEHTHI (CBEICHHMsI), HEOOXOOUMBIC IS MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIIyTH, THOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unm) uadopmanuu;
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npu HaJIMYUU OCHOBAaHWH, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS MyHHUIIUITATIbHOM YCIIYTH.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
[PEIOCTABICHUS MYHULMIIAIBHOW YCIYIM, C YKa3aHHEM IIpUYMH OTKasza (B ciydae,
€CIi OCHOBaHMsS JJIs OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABICHUS MYHHUIMIAIBHOW YCIIYI'M, CBSI3aHBl C HAPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHMs AJis OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMALMI0O O HAaMMEHOBAaHMM JIOKYMEHTOB (MH(poOpMaiuuy,
CBEJICHUI), KOTOpbIE HE NPEACTABICHBbI, COAEPXKAT HEJOCTOBEpHbIE U (WJIN)
MPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHHEM YCTaHOBIECHHBIX TPEOOBaHUIA),
HaIIpaBJIsETCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSIAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B TMpUeMEe JIOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEJOCTAaBICHUS MYHULUIAIBHOW YCIyTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErVIAMEHTA.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLUIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHB IOJyYEHHUsI CBECHHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMu  BBINOJIHEHHsS ~ QAMUHUCTPATHBHBIX  NPOLEAYpP  SIBISIOTCA:
JOKYMEHTBI (CBEIEHMSI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MYHULIMIIAIBHON YCIYTH,
OpOeKT peuieHuss o0 OTKaze B IPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
[IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH.

3.4.5. Hcnonnenwe mpouenyp, ykazaHHbIx B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  PErJaMEHTa, MpU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeIHAa3HAYEHHOW /i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUHM C IIYHKTOM 2.13 aAMUHUCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcumanbHbli CpPOK BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHbIX B MYHKTE 3.4 aIMUHUCTPATUBHOTO pErjaMeHTa, COCTaBIsEeT TPU paboOUmMx
TTHSL.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIAIBHON YCIYTH

3.5.1. OcHoBaHuWeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOIETYpPHI
SBJISICTCSL TOCTYIUICHUE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIpPaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHHI), HEOOXOIUMBIX IS
MPEIOCTaBIECHUS] MYHUIIUTIAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aJMUHHUCTPATHUBHOMN
Npoueayphl, sABIsieTcs cneuuanuct VMcnonkoma (nanee - JOMKHOCTHOE JIUIO,
OTBETCTBEHHOE 32 MOJTOTOBKY pe3yJibTaTa MPEJ0CTaBICHUSI MyHUIIUIIAIbHOW YCIYTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MPEIOCTABICHNS] MyHULIMTIAIBHOW YCITyTH:

paccMmaTpuBaeT C(OPMHUPOBAHHBINM KOMIUIEKT JOKYMEHTOB, HEOOXOIWMBIX IS
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MPEOCTaBICHUS] MYHUITUIIAIbHON YCIIYTH;

MpU BBISIBICHUM OCHOBAHWM JJIsi OTKa3a B MPEAOCTABICHUHM MYHUIIUMAIbHOU
YCIIYTY, YKa3aHHbIX B MyHKTE 2.8.2 aAMUHHUCTPATUBHOIO PErJIaMEHTa, MOATOTABINBAET
MPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MyHUITUTIATHHOU YCITYTH;

B CJIy4a€ OTCYTCTBHSI OCHOBAHUM JI1 OTKa3a B MPEJOCTABICHUN MYHULIUITAIBHOM
YCIYTH, NPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMHHUCTPAaTUBHOIO pErjJaMEHTa, II0
UTOTaM  PAacCCMOTPEHUS  JIOKYMEHTOB,  HEOOXOOUMBIX  JJisi  MPEIOCTaBICHUS
MYHULHUNAIBHON YCIyTH, TMOATOTABIMBACT IMPOEKT PE3yIbTaTa MPEJOCTaBICHUS
MYHUIUIIAIBHON YCIYTM B COOTBETCTBUM C ToAanyHkTtamu 1 — 3 mnynkra 2.3.1
aIMUHHUCTPATUBHOTO PEIJIAMEHTA;

HalpaBJISIET  MOJTOTOBJICHHBIM  MPOEKT  pe3yjbTara  NPEeJoCTaBICHUS
MYHULIMIAIBHON YCIYTM Ha COrJIaCOBAHHUE B YCTAHOBJIEHHOM MOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0OYero JIHS.

Pe3ynbTaTaMy BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
peieHust 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHON YCIYTH, CIIPaBKU (BBITUCKH).

3.5.3. CornacoBaHue U TOJIUCAHUE MPOEKTA pe3yJibTaTa MPeIOCTaBICHUS
MYHULHUNAIBHON  yCIyru (majsee — TMPOEKThl JOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJUTENIEM CTPYKTYPHOIO TIOAPA3ACIICHUSI, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3yJbTara MYHHIMNAIBHOM yCIIyrd, 3aMmectutenem PykoBomurtens HMcenoskoma,
PykoBogutenem HMcnonkoma.

[IoaroTroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYAHUS, BO3BPAILAKOTCS
Ha JOpaOOTKy JUIly, OTBETCTBEHHOMY 3a TOJITOTOBKY pe€3yJbTaTa MYHHIIUTAIBHON
yciayru. [locne ycTtpaHeHMs 3aMe4aHUl MPOEKTHI JIOKYMEHTOB MOBTOPHO IMEpPEAArOTCs
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBoautens Mcroakoma npu pacCMOTPEHUN TPOECKTOB JOKYMEHTOB MPOBEPSIET
coOMI0/IeHe aIMUHUCTPATUBHOTO PETJIaMEHTa JTOJDKHOCTHBIME Jniiamu Vicnonkoma B
YaCTH CPOKOB BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIHLHOCTH U
MOJTHOTBI, HAJTUYUS COTJIACOBAHUI YITOJTHOMOUYEHHBIX JOJKHOCTHBIX Jull Mcrnoiakoma B
CUCTEME JIEKTPOHHOTO JOKYMEHTOOOO0pOTA.

B cnyuyae BbISIBIEHHMA ~ HApyWIEHW B 4YacTH  CPOKOB  BBINOJHEHHS
aIMUHHUCTPATUBHBIX NPOLEAYP, MUX IOCIEAOBATEIBHOCTH WU MOJHOTHI PykoBoauTesnb
Hcnonkoma WHULIMMPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIML, JOMYCTHUBIINX
HapyLICHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHS.

Pe3ynbTaTaMu BBINIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: PEIICHUE
00 oTKa3e B mpueMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHHUITUTIAIIBHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHUM MYHWIIMITAIILHOW YCIYTH, CIIPaBKa
(BBINKCKA).

3.5.4. MHcnomHenwe mpouenyp, ykKazaHHbIX B nyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOIO  pErJlaMEeHTa, IpPU HAIMYAM TEXHUYECKOW BO3MOKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHME C MCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
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MH(OPMALIMOHHONW CHCTEMBbI, TMpEeJIHAa3HAYEHHOW /JIi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMIIAIbHBIX YCIIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, YKA3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJaMeHTa, COCTABISET OAUH paboUHii 1EHb.

3.6. Brigaua (HamnpaBii€HUE) 3aIBUTEIIIO PE3YJIbTaTa MYHUIIUIIAIBHON YCIYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHOM NPOLIEAYPHI, JTOKYMEHTA, MOATBEPKAAIOUIETO IPEIOCTABICHHUE
MYHHUUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aJMUHHUCTPATHUBHOMN
MPOLEAYpHl, ABISIETCA cneuuanuct lcenonkoma (nmamee -  JODKHOCTHOE  JIULO,
OTBETCTBEHHOE 3a BbIJauy (HAIPaBJIEHUE) IOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAMpaBlICHHE)
JOKYMEHTOB:

o0ecrieunBaeT  PErUCTPAllMI0O M  BHECEHHWE CBEIACHUM O  pe3yJbTare
OPEAOCTABICHUS MYHHIIMNAJIBHON YCIYIM B IOACUCTEMY BEICHHS JIOKYMEHTALUH
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBbI, MPEJHA3HAYEHHON IJIsi OKa3aHUs
rOCYJJapCTBEHHBIX U MYHULIMIIATIbHBIX YCIIYT;

U3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabpTare NPEeAOCTABICHUS MYHULHNAIBHOW YCIYTM U O BO3MOXHOCTH IOJIYYEHHS
pe3ynbpTara NpeaoCTABICHU MyHUIMIIAIBbHOU yciayru B Mcnonkoma ninu B MOLI.

HcnonHenne  mpoueAyp OpUd  HAIMYAA  TEXHUYECKOHM  BO3MOXHOCTH
OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHONW CHCTEMBbI, MpeJIHa3HAYEHHOW /Ji1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEYEHHE OJHOrO paboyero AHA CO JHS MOAMHCAHUA JOKYMEHTa,
ABJISIFOLLETOCS pe3ynbTaTOM IPEIOCTaBICHUS MYHULIUNATbHOMN yCIIyTH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JiInLoM Mcnonkoma (Mcnoskomom).

Pe3ynbTaTaMyu  BBINOJHEHHUS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAOTCA:
pa3sMelIeHue CBEICHUW O pe3ylbTaTe MNPEAOCTABICHUS MYHULMNAIbHOW YCIYTd B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIEHUE 3asBUTENsS (€ro MpeACTaBUTENs) O
pe3ynbTaTe NMPeoCTaBICHUS MyHUIIMTAIBHON YCIYTH U CIIOCO0ax €ro moJiy4eHusl.

3.6.3. Ilopsamok BblgauM (HAMpaBiICHUs) pe3yjdbTara  MPEJOCTaABICHUSA
MYHUILIUTATbHON YCIIyTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 32 Pe3yIbTATOM MYHUIIMNAIBHON yCIyTH B
M®II, paGotauk M®IL[ BbimaeT 3asBUTENIO PE3yNbTaT MYHUIIMIAIBHOW YCIYTH B
dopMe HsK3eMmIuIipa BJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3afABUTENSI BMECTE C DOK3EMIUIIPOM DSJIEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPENOCTABIACTCS SK3EMIULIP 3JCKTPOHHOTO JOKyMEHTa
MyTEeM €ro 3alicH Ha ChEeMHBIM HOCUTENb MH(POPMALIMK WIIM HAMIPABJIEHUS dK3EMILIIpa
ANEKTPOHHOIO TOKYMEHTa IO 3JICKTPOHHOU mourte B aapec 3asButens. [Ipu 3amucu Ha
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CbEMHBI HOCUTENb HWH(OPMALMKM WM HAMpPaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O0 COCTAaBJIEH DK3EMIUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, MO AJIEKTPOHHOM MOYTE€ MJEHTHYHOCTh TAaKOTO JK3eMILIIpa
AIIEKTPOHHOTO JOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMakHOM
HOCHTEJIE 3aBEPSIETCS YIIOJIHOMOUYEHHBIM COTPYIHHMKOM C MCIIOJIb30BAHUEM YCHICHHON
KBaJIM(PULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCH.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBIMOJIHAIOTCS B MOPSAKE OYEPEAHOCTH, B JE€Hb NPUOBITUS 3asiBUTEIST B CPOKH,
yCTaHOBJIEHHBIE peryiaMeHToM padboTel MOILI.

Pe3ynbpTaramu BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABIAIOTCA: (PUKCALUSA
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBlieHUs MyHununaabHou yciyru B AVIC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULUIIAIBHON YCIIYTH, BbIIAHHBIA 3aBUTENIO.

3.6.3.2. Ilpu oOpaieHuN 3asBUTENSA 3a PE3ylIbTaTOM MYHHUIMNAIBHON yCIyru
yepe3 PecrnyOnukaHckuii mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKU
HANpaBIIAETCS  DJIEKTPOHHBI  00pa3  MOKYMEHTa, SBJSIOUIETOCS  Pe3ylIbTaToOM
[IPEOCTABIICHUS MYHULIMIIATbHON YCIIyTH, ITOIIMCAaHHBIN YCUJIEHHOU
KBAJIM(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Hcnonkoma (McronkomMom).

AJMUHHCTPAaTUBHBIE TNIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSALIMM IIyHKTOM,
BBIIIOJIHAIOTCS B JCHb IOANMCAHUS JOKYMEHTA, MOATBEPKIAOLIEIO IPEIOCTaBICHUE
(0TKa3 B IPEAOCTABICHNN) MYHULIMITAJIIBHON YCIYTH, YIIOJJHOMOYEHHBIM JIOJDKHOCTHBIM
oM Mcnmonkomom (McnoakoMom).

PesynpraraMu  BBINOJIHEHHsS ~ QAMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCA:
HampaBlieHue (MPEeJoCTaBICHUE) C HCIOJNb30BaHHEM PecmyOiMKaHCKOTo mopTasia
3asBUTENIO TOKYMEHTA, MOATBEPKAAIOLIETO MPEIOCTABICHNE MYHUIIMIIAIBHON YCIyTH
(B TOM 4MCIIE OTKa3 B IPEIOCTABICHUN MyHULIUIIAIBHOU YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHUIIMNAIBHON yCIyTH B
HcnonkoMm, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 BblAa4y (HAIMPAaBJICHUE)
JOKYMEHTOB, BBIJACT 3asBUTENIO PE3yJbTaT MyHULIUINaIbHOU ycnyru. [lo TpeGoBanuio
3asgBUTEISI BMECTE C HK3EMILIAPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHTEJE
€My NPENOCTABISACTCA JK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENb MH(DOpPMALMM WM HaNpaBlICHUS JK3EMIUIIPA 3JIEKTPOHHOIO
JOKYMEHTa 110 JIEKTPOHHOM IIOYTE B apeC 3asiBUTEIIS.

AJMVHHCTPAaTUBHBIE TMIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSALIMM IIyHKTOM,
OCYIIECTBISIIOTCA B TMOPSAKE OYEPEOHOCTH, B J€Hb IPUOBITUS 3asBUTENS B
CcOOTBeTCTBUM C [IpaBrilaMu BHYTpEHHEr0 TPYA0BOTO pacnopsaka Mcrnonkoma.

Pe3ynbpTaToM BBIOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCA: (PUKCAIUSL
dakta BBIJAUM  pe3yidbTaTa  MPEAOCTABICHUS  MYHULUIMAIBHOW  YCIYIH B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTeMe, MpEeAHA3HAUYEHHOM A1 OKa3aHHs
rOCyJapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIIYT.

3.7. cnipaBiieHre TEXHUYECKUX OMNOOK
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3.7.1. B cnyyae oOHapYyKEHHSI TEXHUUYECKOU OIMMUOKU B JOKYMEHTE, SIBIISIFOIIIEMCS
pE3yNbTATOM MYHULIUIIAJIILHON YCIYTH, 3asiBUTENb HANPABIISIET B MICOIKOM:

3agBlieHHE 00 WCHpPaBICHUM TEXHUYECKON omuoku (mpuiokenne Ne 5 k
HACTOSIIEMY aIMUHACTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIAAHHBIA 3asBUTENIO KAK PE3yNbTaT MYHULUIIAIBHOW YCIyTH, B
KOTOPOM COJIEP>)KUTCS TEXHUUYECKAs OILIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHIIy, CBHJETEIbCTBYIOIINE O HAJIUYHUH
TEXHUUYECKON OUINOKH.

3asiBieHrne 00 MCIPaBICHUM TEXHUYECKOW OIIMOKM B CBEACHUAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS Pe3yJIbTaTOM MYHUIIMIIAIBHON YCIIYTH, IIOJAETCS 3asBUTEIIEM
(YNOJITHOMOYEHHBIM IPEJACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM 4YHUCIE C
HCIIOJIb30BaHUEM D3JIEKTPOHHOM MOYTHI), 1100 uepe3 PecmyOnukaHCkuil mopran uiu
MOII.

3.7.2. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYILIECTBIISIET
pHUeM 3asiBICHUS 00 MCIPAaBICHUN TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUIOKEHHBIMHU JTOKYMEHTAMH M MEPEJAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKY TOKYMEHTOB.

AJMVHHCTPAaTUBHBIE NPOLEAYPBI, YCTAHABIMBACMBIE HACTOSALIUM IIyHKTOM,
BBINOJIHSOTCS B TEUEHUE OJJHOrO pabovero JHS C 1aThl PETUCTPALNU 3asBICHUS.

PesynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: IPUHATOE
U 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAacCCMOTPEHHUE JOJDKHOCTHOMY
JMILY, OTBETCTBEHHOMY 3a 00pabOTKy I0KyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEJISIX BHECEHUS MCIPABICHU B JOKYMEHT,
ABJISIFOLIUICS PE3YyNbTAaTOM MNPEJOCTABICHUS MYHULMUIAIBHON YCIYTH, OCYIIECTBIISAET
MPOLEYpPHbl, MPEIYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPAaTUBHOIO pErjaMeHTa, U
BBIJIAET HWCIIPABJIEHHBIM JOKYMEHT 3asBUTEIIO (YIMOJIHOMOYEHHOMY HPEICTABUTEIIO)
JUYHO MOJ POCHHCH C U3BITHEM Yy 3adBUTENS (YIOTHOMOYEHHOIO IPEICTABUTEIS)
OpUTHMHAJNA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIMUOKa, UM HApPaBIsSET
B aJpec 3asBUTEINA IOYTOBBIM OTIPABICHUEM (ITIOCPEACTBOM JJIEKTPOHHOM IIOYTHI)
IMCBMO O BO3MOXXHOCTH IIOJIy4€HHUS JOKYMEHTa IIpU INpeAoCTaBlIeHHH B Mcronkom
OpUTMHAJIA IOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUUECKAs OIINOKA.

AJMUHHCTPAaTUBHBIE NPOLEAYPBI, YCTAHABIMBACMBIE HACTOSALIMM IIyHKTOM,
BBIMOJIHAIOTCS B TEUEHUE JABYX pabouux [HEH nociae OOHApYKEHUs TEXHUYECKOM
OIIMOKM WIM TOJy4E€HUs OT JHOOOro 3aMHTEPECOBAHHOTO JIMLA 3asBJICHUS O
JOMYIIIEHHOM OIINOKeE.

PesynpraraMu  BBINOJHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
BBIJIAHHBIN (HAIPABJIEHHBIN) 3aABUTEIIIO JOKYMEHT.

4. ITopsanok u ¢popMbl KOHTPOJIS 32 IPeI0CTABICHHEM MYHHIMIIAIbHON
yCIYIrH

4.1. HOpHI[OK OCYIICCTBJICHHA TCKYILICTIO KOHTPOJIA 3a CO6J'IIO,Z[CHI/ICM N NCIIOJTHEHUEM
OTBETCTBECHHBIMU JOJXKHOCTHBIMHU JIMIIAMU MOJI0XKEHU AIMUHUCTPATHUBHOT'O
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periJaMeHTa v UHBIX HOPMATUBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEAOCTABICHUI0 MyHULIAIIAIBHON YCIYTH, & TAKKE IPUHATHEM UMU PELICHUN

KoHTpob 32 MOTHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHMIMIIAJIBHON YCIYTH
BKJIFOYAET B c€0s BBISIBJICHUE U yCTPAaHEHHE HAPYILIECHUH IIpaB 3asBUTENICH, IPOBEACHHUE
IOPOBEPOK  COONIOAEHUS MPOLUEAYp IPEAOCTaBICHUS MYHHULMINAIBHOW  YCIYTH,
HOJATOTOBKY pELIEeHUI Ha AelcTBUs (0€31eCTBIE) JOHKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu  KOHTpOJISL 3a COOJIIOIGHUEM MCIIOJHEHUS aJMHUHUCTPATHBHBIX
IPOLEYp ABJISOTCS:

1) mpoBepka M COIIACOBAaHHWE MNPOEKTOB JOKYMEHTOB IO HPEAOCTABICHUIO
MYHULIMIIAIBHOMN YCIIyTH;

2) IpOBOJMMBIE B YCTAHOBJIIEHHOM  TIOPAJIKE  MPOBEPKH  BEJECHHUS
JEJIONPOU3BOCTBA;

3) mpoBeieHHE B YCTAHOBIEHHOM MOPSIAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHNUS
IPOLEAYP NPEAOCTABIECHNSI MyHULMITAIbHON YCIIYTH.

B memax Tekymero KOHTpPOJIS HWCHOJIB3YIOTCS CBEACHUSA, HUMEIOIIMECT B
AJIEKTPOHHOM 0a3e JOaHHBIX, CIyKEOHas KOPPECIOHAEHLUS, YCTHas M IMHUCbMEHHAas
MH(pOpMaIUs TOJKHOCTHBIX JIMLI, OCYIIECTBISIOUIUX BBIIOJHEHUE aAMUHUCTPATUBHBIX
IpOLENyp, KYpPHAJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTH€ CBEICHHUS.

JI1st OCyIIECTBIEHUS KOHTPOJISL 32 COBEPLICHUEM JEHCTBUN NPU MPEIOCTABICHUU
MYHUIUNAIBHOW YCIYTM W IPUHATUM PEUICHUH PYKOBOIWUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUsI NPEICTABISAIOTCS CHPaBKM O pe3ynbrarax IpeJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O ciyyasix ¥ IpUYMHAX HAPYLIEHUSI CPOKOB, MOCIEAOBATEIILHOCTH U COAECPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP [IOJDKHOCTHBIE JHIIA HEMEUIEHHO WH()OPMHUPYIOT
PYKOBOIWTENA OpraHa, IpeJOCTaBIAIONIEIT0 MYHULMIIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIICHUHN.

Texymmuii KOHTpOJL 3a COOJIONEHWEM TMOCJIEIOBATEILHOCTH  JICUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMH  IPOLEAypAMH  II0  IPEAOCTABICHUIO
MYHMIMNAIBHOW YCIIYI'M, OCYIIECTBIIACTCS 3aMECTUTEIEM pPYKOBOAMTENS OpraHa
MECTHOI'O  CaMOYIpAaBJIE€HUS, OTBETCTBEHHbIM 3a OpraHM3alMi0  paboThl IO
[IPEIOCTABICHUI0 MYHUIMNIAIBHOW YCIYTH, HAYAIBHUKOM OT/AEJA, OCYIIECTBIIIOLIETO
OpraHM3alMI0 padOThI 10 NPEJOCTABICHUIO MYHULIUIIATBHON YCIyTH.

IlepeyeHp  AOKHOCTHBIX JIMI, OCYIIECTBILIFOUIMX TEKYIIHA  KOHTPOJIb,
YCTAHABJIMBAETCS IOJIOXKECHUAMU O CTPYKTYPHBIX IOAPA3JEICHUAX OpraHa MECTHOIO
CaMOYIPaBJICHUS U TOJLDKHOCTHBIMH PETIIAMEHTAMU.

4.2. ITops10K ¥ IEPUOIUYHOCTh OCYIIECTBICHHS MUIAHOBBIX U BHEIUIAHOBBIX POBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MTPEAOCTABICHNUS] MyHULMITAIIBHON YCIIYTH, B TOM YHUCJIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 TIOJTHOTOM U Kaue€CTBOM MPEAOCTABICHUS MyHHUITUIAIBHOM
yCIIyTH
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4.2.1. KoHTposb 32 NOJHOTOW U Ka4€CTBOM MPEAOCTABICHUS MyHULIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBenenus NpoBEPOK;

2) paccMoTpeHus xannob 3asBuTenei Ha nencTBus (O0e3neiictue) Menonkoma, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIYKaIlHX.

4.2.2. B nensix ocyIecTBIEHUs KOHTPOJIA 3a IIOJHOTOM ¥ Ka4eCTBOM
[IPEIOCTABICHUS MyHULUIIATIBbHON YCIIYT'Y IIPOBOSATCS IIJIAHOBBIEC U BHEIIJIAHOBBIC
npoBepku. [IopsAaoK M NEPUOAUYHOCTD OCYIIECTBIIEHUS IIJIAHOBBIX IIPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboTel Mcnonkoma. [Tpu npoBepke MOTyT paccMaTpUBaThCA
BCE BOIIPOCHI, CBSA3aHHBIE C IIPENOCTABICHUEM MYHULIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
IIPOBEPKH ), WIIA OTAEIBHBIM BOIIPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHULIMIIAIbHON
ycayru (TeMatuyeckue npoepku). [IpoBepka Takke MOXKET MPOBOAUTHCS IO
KOHKPETHOM Kasio0e 3asiBUTEIS.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOJATCS B CBSI3U C IPOBEPKOW YCTPAHEHHUS
paHee BBISIBIECHHBIX HAPYIIEHUM aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE B CIIydae
MOJTyYeHUS KaI00 3asBUTENEH Ha AeicTBuUs (6e3aeiicTBue) Mcnonkoma, a Takke ux
JOJKHOCTHBIX JIML, MyHULMITAJIBHBIX CITY’KAIlHX.

4.2.4. Pe3ynbTatrhl NpOBEPKHU 0(QOPMIISIOTCS B BUJE AKTa IPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISBICHHBIE HEOCTATKH U MTPEAJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IpeA0CTaBISOIIETO
MYHUIUTIATBHYIO YCIYTY, 3 pelIeHus U JeicTBUd (0e31eicTBIE), TPUHUMAEMbIe
(OCyILECTBIIIEMBIE) MU B XOJI€ IPEIOCTABIEHUS MyHULUIIAIBHON YCIYTd

[To pe3ynbTatam MpOBEICHHBIX MPOBEPOK B CIIy4ae BbISIBJICHUS HAPYILICHUH MpaB
3asBUTEJIC BUHOBHBIE JIUIa NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBoauTenb opraHa MECTHOIO CaMOYTPABJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHIA.

PykoBoauTens (3amMecTUTENIb PYKOBOAMUTENS) CTPYKTYPHOTO TOJpa3iaeIICHUS
OpraHa MECTHOTO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE H
(WIM) HEeHaJJieXxaliee BBITIOJHEHUE aIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazjeine 3 aMUHUCTPATUBHOTO perjiaMeHTa.

JIOJDKHOCTHBIC JMIIa M WHBIE MYHUIMNANIBHBIC CIyKaIllue 3a peIICHUsS |
nerctBus (0e3ecTBUE), TPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIMIATbHOMN YCIyTH, HECYT OTBETCTBECHHOCTD B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIJIKE.

4.4. TlomosxeHusi, XapaKTEPU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 3a
NPEOCTABICHUEM MYHHIIUIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaX/IaH, HX
0o0beIMHEHUHN U OpraHu3alui
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KoHTpoib 3a mpenocTaBIeHneM MyHULIMIIAIBHOM YCIYTH CO CTOPOHBI I'PakKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOIO  CaMOYINPABJIEHUS  OPU  INPEIOCTABICHUUN
MYHULIMIAIBHOM  yCIYTM, IIOJYyYE€HHUS IIOJHOM, AaKTyaJIbHOM M  JOCTOBEPHOMU
MHpOpMALMU O MOPSAKE MPENOCTaBICHUS MYHULIMIAIBHOW YCIYTM U BO3MOXKHOCTH
I0Cye0HOro paccMOTpeHus oOpaieHuit (kano0) B Hpolecce MpPeaoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.

5. JlocyneOHbIil (BHeCYyAeOHBINH) MOPSAIOK 00:KAJIOBAHNS PellIeHU U JeiicTBUI
(0e3neiicTBHSI) OpraHa, Mpea0CTABJISIONIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOTO IEHTPA NMPEA0CTABIEHUS FOCYIaPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0J2KHOCTHBIX JINII,
MYHHUIHMNAJbHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3agBuUTENU UMEIOT MPABO HA 00XKAJNOBaHKE B AOCYIEOHOM MOPSIIKE PEIICHHI
u nerictBuil (6e3neiicteusi) McnonkoMa, mpeaoCTaBiIsIONIero MyHUIIUIAIBHYIO YCIYTY,
JNOJDKHOCTHOro JMna lcnoskoma, IPemoCTaBISAIOIIEr0 MYyHULUIAIBHYIO YCIYTY,
MYHMIMIAIBHOTO  CIIy’Kalllero,  PYKOBOJWTENSA  OpraHa,  IPEJOCTABIIIIOLIETO
MYHUIUIIAIBHYIO yCIIyTY, MHOTO(yHKIIMOHAJIbHOTO LEHTpa, paboTHHUKa
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPraHu3alui, IPeIyCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takke ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCSA C 7KalI000i, B TOM UUCIIE B CIAEAYIOUIUX CIydasX:

1) HapymeHune cpoka perucTpanuu 3anpoca O NpeOCTaBICHUN MYyHULIAIIAIBHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @eaepanbrHoro 3akona Ne 210-D3;

2) HapylIeHUE CPOKa MPEIOCTaBICHUS MYyHULMIIAIbHON ycinyru. B ykazanHoM
cimydae aocyneOHoe (BHeCyneOHOe) 00KaloBaHWE 3asBUTENIEM PEIICHUH W JACHCTBUIN
(Oe3neicTBUS) MHOTO(QYHKIIMOHATBHOTO LEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
[IEHTPa BO3MOXHO B Cllyyae, €ClIM Ha MHOTO()YHKUIHMOHAJIBHBIM IIEHTp, PELICHUS U
nenctBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOXKEHA (QYHKIHUS 110
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHULUIAIbHBIX YCIYI B IIOJIHOM OOBEME B
nopsiike, onpeaeaeHHoM JyacTteio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB MM UH(POPMAIUH JINOO OCYLIECTBICHUS
JNEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMATHBHBIMM IpaBOBBIMU akTamu Poccuiickoin ®Penepanyuy, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcraH, MyHHLMIIAIbHBIMU IPAaBOBBIMU aKTaMHU
JUTSl IPEOCTABJICHHUS] MYHULIMIIAIIBHON YCIIYTH;

4) oTka3 B NpHUEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM ITpaBOBbIMM akramu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcraH, MyHUIIMIATIbHBIMH MPAaBOBBIMH aKTaMHU
JUTSl IPEOCTABJICHHUS] MYHULIMIIAIIBHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NIPEJIOCTaBICHUN MYHULIMIIAJBLHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a HE
IpEeIyCMOTPEHbI (efiepalbHbIMU 3aKOHAaMU W HPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMATHBHBIMM IIPaBOBbIMM akTamMu Poccuiickon ®enepanuu, 3aKOHAMU U
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WHBIMM  HOPMATHUBHBIMU  TpaBOBbIMM  akTamu  PecmyOmuku ~ Tatapcraw,
MYHHUIIMIIAJBHBIMA ~ MPAaBOBBIMU  aKTaMH. B yka3aHHOM ciy4ae JocylaeOHOe
(BHecynmeOHOE) oO’kajJoBaHWE 3asBUTENIEM peIIeHUH u JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIICHUS U JEHCTBUS
(Oe3neicTBUE) KOTOPOTO OOXAJIYHOTCSl, BO3JIOKE€HA (QYHKLIMS O IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULIMIAJBHBIX YCIAYyr B TIOJHOM 00beMe B TOpPSAKE,
onpeaeneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHuE C 3asBUTENS NPU MPEIOCTABICHUM MYHHULIMIAIBHOW YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IIPaBOBBIMU aKTaMu Poccuiickoil
@enepanyiyi, HOPMATUBHBIMH  MPaBOBBIMH  akTamu  Pecnybnmuku — Tatapcraw,
MYHHIIMITAIGHBIMU ITPABOBBIMU aKTaMU;

7) orka3 lcmonkoma, NpPEeNOCTaBISIOIET0O  MYHUUHUNAIBHYIO  YCIYTY,
JNOJDKHOCTHOro Jna lcnosnkoma, OpeaoCTaBISIOIIEr0 MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIMOHAIBLHOTO IICHTPA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, uian ux pabOTHUKOB B HCIPABICHUU JOMYIICHHBIX UMM OINEYaTOK M OLIMOOK B
BBIIaHHBIX B pE3yJIbTaTe MPEAOCTaBICHNUS MYHULUMIAIBHON yCIyrd JOKYMEHTax JIn0o
HapylICHWE YCTAHOBJIEHHOI'O CpOKa TaKUX HcCHpaBieHud. B yka3aHHOM ciydae
nocynebHoe (BHecyaeOHOe) 00KajJoBaHME 3asBUTENEM pEUIeHUMH M JIeHCTBUH
(Oe3neicTBUS) MHOTO(QYHKIIMOHAIBHOTO LEHTPA, pabOTHHKA MHOTO(QYHKIMOHAJIBLHOTO
LIEHTpa BO3MOXXHO B CIIy4yae, €CJIi Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTP, PELICHUS U
neiictBus  (Oe3melcTBUE)  KOTOPOTO  OOKaIyloTCs, BO3JIOXKEHA (QYHKIUS 10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMIIAIbHBIX YCIYr B IMOJHOM OOBEME B
MOpsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHWE CpoKa WIM MOpSAKa BbIJAYM JIOKYMEHTOB IIO pe3yJibTaTaM
MIPEA0CTABIICHNS MYHULUIIAJILHON YCIYTH;

9) nprocTaHOBJIEHUE PENOCTABIECHUS MYHULIUITAIBHON YCIIYTH, €CJIM OCHOBAHHUS
MPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHbl (enepaqbHBIMU 3aKOHAMHU W TPUHATHIMH B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU IPaBOBBIMH aKTamMH Poccuiickoi
®denepanyy, 3aKOHAMM U MHBIMH HOPMAaTHUBHBIMU IIPAaBOBBIMU akTamMM PecmyOnuku
TarapcTan, MyHUIIMIAJBHBIMY [IPABOBBIMU aKTaMU. B yka3aHHOM ciydae nocyaeOHoe
(BHEcyZieOHOE) O00KaJoBaHWE 3asBUTENIEM pelieHud W AehcTBHil  (0e3aeicTBUs)
MHOTO(QYHKIIMOHAIBHOIO  LEHTpa, pabOTHHKAa MHOTO(QYHKLUHMOHAJIBHOTO LIEHTpa
BO3MOKHO B CIIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIICHUS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXAJIYHOTCS, BO3JIOKE€HA (QYHKIMS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMIAJIBHBIX YCAYyr B TMOJHOM 00beMe B TOpPSAKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENIA NPU MPEAOCTABICHUH MYHUIMNAIBHOW YCIyrd
JOKYMEHTOB WJIM HMH(OpMAIMH, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABICHUSI MYHHUIMIIAIBHOW yCIyTH, 00 B MPEJOCTAaBICHUN MYHUIMIATbHON
YCIIyTH, 3a UCKIIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazaHHOM ciiydae aocyacOHoe (BHecyaeOHOE)
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00’KaJI0BaHHE 3asiBUTEIIEM pelLIeHu 51 JeNCTBUI (Oe3meiicTBHS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO()YHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cili Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKE€HA (PYHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILIMIAIBHBIX YCIyT B TMOJHOM o0ObeMe B TOPSIKE,
onpeneneHHoM yacTtbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B MHChbMEHHOM (opMe Ha OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHOM (opMe B Oprad, MPEAOCTABIAIONIMN MYHULUNAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp JIMOO B COOTBETCTBYIOIIMM OpraH ToOCyIapCTBEHHOMN
BJIACTH, SIBISIOIIMMCS ydpeAauTesneM MHOroQpyHKIMOHAJIBHOTO LEeHTpa (jaiee -
yUpeAuTenh MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa), a Takke B  OpraHu3alluy,
npexycMoTpeHHbie yacTeio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-03. XKanoosr
Ha pemieHus W AcucTBus (0e37eiiCTBHE) PYKOBOAMTENS OpraHa, MPEeIOCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, TTOJAI0TCS B BBIIECTOSIINN OpraH (Mpy ero HAIWYWHN) 00 B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpPraHa,
MPEJOCTABISAIONIEr0 MYyHUIUNAIBbHYIO ycnyry. JKamoObl Ha pemieHuss U JAecTBUS
(Oe3nmeiicTBue) paboTHUKA MHOTO(MYHKIIMOHATIBLHOTO IEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTOQYHKIMOHAIbHOTO 1eHTpa. JKajmoObl Ha pelieHus U JACHCTBUS
(Oe3neiicTBHE) MHOTO(YHKIIMOHAIILHOTO LEHTpa MO/IA0TCS YUPETUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHds U
nevictBust (Oe3neicTBHe) paOOTHUKOB OpraHW3allMii, MPEAYyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-®3, nomaroTcsi PYKOBOJIUTENSIM 3STHUX
OpraHu3alui.

Kanoba Ha pemieHus u AeicTBus (O6e37eiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHULMINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOIErO
MYHULIMOAIBHYI YCIYTy, MYHUIMIAIBHOTO CIIYXallero, PYKOBOJUTENS OpraHa,
MPEAOCTABISAIONIEr0 MYHUUMIIAIBHYIO YCIYry, MOET OBITh HalpaBj€Ha IO IOYTe,
yepe3 MHOTO(QYHKUIMOHAJIBHBIM LIEHTP, C HCIOJIb30BaHUEM HH(OPMALMOHHO-
TEJICeKOMMYHUKALIMOHHOW  cetn  «MHTepHeT», o¢uIuanbHOrO caiiTa  oOprasa,
NPENOCTaBISIONIEr0  MyHUIMIAIbHYIO  ycayry, Egunoro  moprama  nmubo
PecnyOnukanckoro nopraia, MHOOPMAIMOHHOW CUCTEMbI JOCYAEOHOr0 00XKalloBaHUs,
a TaK)Ke MOKET OBbITh NMPUHATA MPU JIMYHOM TIpueme 3asButens. XKanoba Ha pelieHus u
JENUCTBUS (Oe3neiicTBHE) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAILHOTO ~ IIEHTpa MOXET ObITh HampaBjieHa IO [o4YTe, C
UCIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHONW — cetn  «MHTepHeT»,
ouManpHOr0 caita MHOTO(YHKIHMOHAIBHOTO IeHTpa, EauHoro mnoprana mnubo
PecnyOnmkanckoro noprania, HHGOPMAIIMOHHON CUCTEMBI TOCYAeOHOTrO 00XkKaloBaHUS,
a TaKk)Ke MOXKET OBITh MPUHATA MPH JIUYHOM IpuemMe 3asButes. JKamoba Ha penieHus u
nenctBua (Oe3nelicTBHE) OpraHu3aluid, MPeayCMOTpeHHbIX 4YacThio 1.1 crtatem 16
®enepanbHoro 3akona Ne 210-d3, a Takxe ux paOOTHUKOB MOXKET ObITh HampaBlieHa
MO0 TMOYTe, C HCIOJb30BAaHUEM MH(DPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHONW —CETH
«HTepHeT», oduIMANBbHBIX CcalTOB 3TUX opraHuzauuii, EgunHoro mnoprana sm0o



33

PecryOnukanckoro mopraia, a TakKe MOXET OBITh NMPHHSATA MPH JUYHOM IMpPUEME
3asIBUTEJIS.

5.3. XKanoOa nomKHa COEpKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISAIONIETO0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEr0 MYHUIMNAIbHYIO YCIyry, Ju0o
MYHUIIUNIATBHOTO CITYXAaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(wi) pabOTHUKA, OpraHu3aluii, NPEeAyCMOTPEeHHbIX dacThio 1.1 crtateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoautese u (M) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) dbamminio, UMs, OTYECTBO (MOCTEAHEE - MPHU HAJWYUHU), CBEJACHUS O MECTe
KUTENHCTBA 3ASBHUTENS - (PU3UUYECKOTO JIMIA JTMOO HAMMEHOBAHHUE, CBEIICHUS O MECTE
HaXO0XJICHUS 3asIBUTENIS - IOPUIUUYECKOTO JIMIIA, a TAKKe HOMEp (HoMepa) KOHTAKTHOTO
TenedoHa, axpec (aapeca) MEKTPOHHOU MOYTHI (MPU HAMYHUK) U TOYTOBBIN ajpec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKaMyeMbIX pPELICHHSIX M JeUcTBUsAX (Oe3nelicTBUU) opraHa,
MPEAOCTABIAIONIEr0  MYHULMIAIBHYIO  yCIyry, JODKHOCTHOIO —JMIA OpraHa,
MPEAOCTABIAIONIETO MYHHIIUIAIBHYIO YCIYTy, JMOO MYHHIIMIAIBHOTO CITY)KaIlero,
MHOTO(QYHKIIMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIILHOTO IIEHTPA,
OpraHu3aluii, TpeaycMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOIBI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBHEM) opraHa, MPEAOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBISIOIEro MYHUIUMNAIbHYIO YCIyry, Ju0o
MYHUITUTIAJIBHOTO ~ CIIy’)KaIlllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO TICHTPA, OpTaHU3aIii, TPETYCMOTPEHHBIX YacThio 1.1 craTthu
16 ®enepanbHoro 3akona Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MPEJCTABICHbl JOKYMEHTHl (IIPU HAJWYUHU), MOATBEPXKAAOUIME JTOBOABI 3asBUTENS,
100 UX KOMUHU.

5.4. IloctynuBias xajoda NOIJIEKUT PETUCTPALMU B CPOK HE MO3/IHEE paboydero
IHS, CJIEYIOLIETO 32 THEM MTOCTYILICHUS.

5.5. XKanoba, mocTynuBIIasi B OpraH, MNPEAOCTABISIONIMA MYHUIIMIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOIO
LEHTpa, B OpraHu3alMM, MpeaycMOTpeHHble 4acThio 1.1 crateum 16 DenepanbHOTO
3akoHa No 210-®3, nubo BbIIECTOAIUM OpraH (IPU €ro HAJIWYWU), TOJICKHUT
PAacCCMOTPEHUIO B TEUYEHHE MATHAAUATH padOUMX JTHEH CO JIHA €€ perucTrpaluu, a B
ciiyyae 00XaJloBaHMsI OTKa3a OpraHa, MPEeAOCTaBISAIONIETO MYHULMIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO TICHTPA, OpTaHU3aIui, IPETYCMOTPEHHBIX YacThio 1.1 craTthu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENSA JHOO B
WCTIPABJICHUU JOMYIICHHBIX ONEYaTOK M OIIMOOK WIM B Cilydae o00XaJoBaHUS
HapyIIEHUs YCTAHOBJICHHOTO CPOKa TaKWX HWCIPABICHUW - B TEUCHHUE IISITH PabOdmMx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. ITo pe3ynbpTaTam paccCMOTPEHUS Kaa00bl MPUHUMAETCA OJHO U3 CIEAYIOIIUX
pELIEHUM:
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1) xamnoba ymoBieTBOpsieTCs, B TOM uHcie B (OpMe OTMEHBI MPUHSATOTO
pellIeHus1, UCTIPABICHUS JTOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTABICHUSI MYHULMIAIBHOW YCIAYTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEe)KHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMM akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
Pecny6nuku TaTapcTan, MyHUIIUMTIATbHBIMU MPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH >KaJIO0ObI OTKA3bIBAETCS.

He mno3aHee nHs, cileayromiero 3a JHEM MPUHSATUS PEIICHHS, YKAa3aHHOIO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (OpMe U MO KEJIaHUIO 3asBUTEN B
ANIEKTPOHHOM (opMe HampapisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTpPEHHUSI JKaI00HbI.

5.7. B cnyyae mpusHaHHS KaloObl MOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS KaJIOObl daeTcs uHpopMaIus O JeUCTBUSIX,
OCYIIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHUIUIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHHU3aIfel, mpeaIycMOTpeHHOM JacThio 1.1
cratbu 16 ®enepanbuoro 3akoHa Ne 210-D3, B 1esisIX HE3AMEAJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUHN MPHU OKa3aHUM MYHULUIATBHON YCIIYTH, @ TAKXKE MPUHOCATCS
M3BUHEHUS 32 JOCTABIICHHbIE HEYIOOCTBA M yKa3bIBaeTCsl MHGOPMALIHS O JaTbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3asBUTENI0 B MLEJIAX MOJTyYEHUs
MYHUIUTAIbHON YCIIyTH.

5.8. B cnyuae npusHaHus kajnoObl HE MOJJIeXalleld YIOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjibTaTaXx pacCMOTPEHMs >KajoObl [JarOTCS apryMEHTHPOBAHHbBIE
pPa3bACHEHHS] O MPUYMHAX MPUHATOIO pEUIeHUs, a Takke HHopMalus O MNOpsIKe
00aJIOBaHUS TIPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBIIEHUS B XOJI€ WM 10 pe3yIbTaTaM PacCMOTPEHHS 5KaoObI
NPU3HAKOB COCTaBa aJMHMHHUCTPATHUBHOIO MPABOHAPYUICHUS WM TMPECTYIICHUS
JOJHKHOCTHOE JIMIIO, paOOTHUK, HAJIEIEHHBIE MTOJIHOMOYHUSIMU IO PACCMOTPEHHUIO 3Kajo0,
HEe3aMeUIUTEIHbHO HAIIPABIIAIOT UMEIOIUECS MAaTEPUANbl B OPTaHbl MPOKYPATYPHI.
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IIpunoxenue Ne 1

K AIMUHHACTPATUBHOMY
periIaMeHTy IpeAOCTABICHNUS
MYHULMIIAIBHOM YCIYTH O BbIJAYe
CIIPABKH (BBITTUCKH)

dopma

(bnaHk opraHa, MpeI0CTaBIISIONIET0 MYHULIIMIATBHYIO YCIYTY)

CITPABKA

Cenenust 00 AIEKTPOHHON TOAITHUCH

HomxuoctHoe nuio (PHUO)

(TTIoATHCH YIIOTHOMOYEHHOTO JOIHKHOCTHOTO JIATIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHHACTPATUBHOMY
perylaMeHTy Ipe10CTaBICHUS
MYHULMIIAIBHOM YCIYTH O BbIJAYe
CIIPABKH (BBITTUCKH)

dopma

(bnaHk opraHa, MpeI0CTaBIISIONIET0 MYHULIIMIATBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurensb:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUME
00 0TKa3e B MpeIOCTaBICHUN MYHHUITUTIAIBHON yCITYTH
T10 BbIJIAY€ CIPABKU (BBIMUCKH)
oT Ne

PaccmotpeB Bame 3asBinenue ot No u
MpuaaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
OPUHSTO penieHre 00 0TKa3e B Bblayue
CIIPaBKH (BBIMTUCKH) IO CJIETYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOpMALIUS:

Caenenust 00 DIEKTPOHHON TOAITHUCH

HomxnoctHoe auno (PHO)

(IOANHUCH YIOTHOMOUYEHHOTO JOKHOCTHOIO JIMLA
Oprasa)
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[Tpunoxenue Ne 3
K AIMUHHACTPATUBHOMY
perylaMeHTy Ipe10CTaBICHUS
MYHULMIIAIBHOM YCIYTH O BbIJAYe
CIIPABKH (BBITTUCKH)

dopma

(bnank opraHa, npeaoCTaBISIONIET0 MYHULIUNIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIE JaHHBIC:

IIpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHUIIUAIBHON YCITYTH MO BbIJIau€ CIIPABKU (BBITUCKH)
oT Ne

PaccmoTrpeB Barme 3asBieHue ot No 151
pujaracMsoie K HEMY TOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO peleHue o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIMMBIX AJISi MPEIOCTABICHUSI MyHUIIMTIATBHON YCIYTH T10
BbIJ]a4€ CIIPABKH (BBIHUCKH) MO CIEAYIOIIUM OCHOBAHUSM:

I.
2.

PazpsacHenue nmpuunH oTKasa:

JlononHurtenbHast UHGOpManus:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YNOJIHOMOYEHHBIM OpraH C 3asBICHHUEM O
[IPEIOCTABIECHUH YCIIYTH MTOCJIE YCTPAHEHUS YKa3aHHBIX HAPYLICHUM.

JlanHbIi OTKa3 MOXeT ObIThb O00KajJoBaH B JOCYIAEOHOM MOpSAKE IyTEM
HampaBJICHUs ’kajl00bl B YIIOJJHOMOYEHHBIN OpPraH, a TaK)Ke B Cy/1IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TOATHUCH

JomxnaoctHOE uio (PHO)

(TIoATHCH YIIOTHOMOYEHHOTO JOIDKHOCTHOTO JINTIA
oprasa)
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[Tpunoxenue Ne 4

K AIMUHHACTPATUBHOMY
perylaMeHTy Ipe10CTaBICHUS
MYHULMIIAIBHOM YCIYTH O BbIJAYe
CIIPABKH (BBITTUCKH)

dopma

B

(HaMMEHOBaHME OpPraHa MECTHOTO CaMOYTIPABIICHHUS)

oT

(pammms, MIMsI, OTIECTBO, TACTIOPTHEIC TaHHBIE, PETHCTPALIHIO
0 MECTY JKUTEIbCTBA, aJpeC JICKTPOHHOHN MOYTHI, TeNePOH)

3ASBJIEHUE
O BBIJA4€ CIPABKU (BBIITUCKH)

[Ipomry Bac BbIgaTh CripaBKy (BBIIUCKY)

(yka3aTb BUJ CIPaBKH)

K 3asgBnenuro npujaararoTcs:

PesynbTaT npegocraBinenns MyHULIMIAIBHON yCIIYTH, IPOLLY IPEAOCTABUTD:

D B JU4HbIA KaOuHeT [loprana rocyaapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT
PecnyOnuku TaTtapcran;

D B MHOTO(YHKLIHMOHAJIBHOM IIEHTPE MPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHHUIMNATBHBIX yeayr Pecyonuku Tarapcran;

D B MCIIOJIKOME.

(marta) (TToamucsy) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMUHHACTPATUBHOMY
perylaMeHTy Ipe10CTaBICHUS
MYHULMIIAIBHOM YCIYTH O BbIJAYe
CIIPABKH (BBITTUCKH)

PykoBoaurento
HcromHuTeIbHOrO KOMUTETA

OT:

3ASABJIEHUE
00 MCIpaBIeHUN TEXHUYECKOU OMIHOKHU

Coobmiaro 06 ommbke, JOMYIMIEHHON MPU OKa3aHWU MYHULIMINAIBHON YCIYTH 1O
BbIJIAY€ CIIPABKHU (BBIIUCKH).
3amnmcaHo:

HpaBI/IJ'IBHLIC CBCICHUA:

[Ipomry wWcnpaBUTh  JOMYHIEHHYI0 TEXHHYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOIIMICA  pPE3yJIbTaTOM
MYHULMINIATIbHON YCIYTH.

[Tpunararo crieayromme J0KyMEHTHI:

1.

2.

B cnyuae mpunATHa pemieHus 00 OTKJIOHEHUHM 3asBIEHUS 00 HCIPABICHUU
TEXHUUYECKOH OLIMOKH MPOIIly HAIIPaBUTh TAKOE PEIlICHUE:

IIOCPEJICTBOM OTIPABIIEHUS 3JIEKTPOHHOIO JOKyMEHTa Ha ajapec E-mail: ;

B BUJI€ 3aBEPEHHON KOMHUHU HAa OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM IO
azpecy:

HaCTO}IH_II/IM MNOATBCPKAAK0: CBEACHM:, BKIIIOUCHHBIC B 3aABJICHUC, OTHOCAIIUECS K
MOEM JIMYHOCTH M NpeaACTaBIIEMOMY MHOIO JIMIY, 4 TAaKXKC BHCCCHHBLIC MHOIO HMIKC,
JOCTOBCPHBI. I[OKYMCHTBI (KOHHH ,Z[OKYMCHTOB), IPUIIOKECHHBIC K  3asBJICHUIO,
COOTBCTCTBYIOT TpC6OBaHI/I}IM, YCTaHOBJICHHBIM 3aKOHOJAaTCIbCTBOM Poccuiickoin
CDez[epauHH, Ha MOMCHT HPCACTABJIICHUA 3adABJIICHUA 3TH AOKYMCHTHI I[CﬁCTBHTCJ'IBHBI u
coacprkaT JOCTOBCPHBIC CBCACHUAA.

(nara) (TTOAMMKCH) (®.1.0.)



