UCTOJIHUTEJIbHBIN TATAPCTAH PECITYBJIMKACHI

KOMUTET BOJIBIIEPYCAKOBCKOI'O KAWBbIY
" CEJIbCKOI'O IIOCEJIEHUS MYHUIATIAJIb PAHOHBI
KAUBHULIKOTI'O M}’Hl/llll'll'lAJleOl"O 0JIbl YPCAK ABbBLJI )KHPJIET'E
PAHOHA ' BAILIKAPMA KOMUTETHI
PECITYBJIMKU TATAPCTAH
IMNOCTAHOBJIEHUE KAPAP
01 anpenst 2022 r. c. bonbmoe PycakoBo Ne 4

06 YTBEPKACHHUU AAIMUHUCTPATUBHOTI'O perjlaMeHTa npeoCTaBICHHUA
MyHl/lI_[I/IHaJIbHOﬁ YCJIYTH IO BblAa4e CripaBKH (Bb[I'll/lCKl/l)

B cootBetcTBuM ¢ DeaepanbHbiM 3akoHoM oT 27 utons 2010 roga Ne210-®3 «O6
OpraHu3alMi  MPeJOCTaBIeHUs TOCYJApCTBEHHBIX W MYHHUMMAIbHBIX  YCIyD»,
McronHuTebHbIH KOMUTET BosblepycakoBCKOro cesbekoro mnocenenus Kaibuikoro
MyHuUHMnanbHoro paiiona PecryGnuku Tataperan [IOCTAHOBJIAET:

1. YTBepauTh mNpHiaraeMblii aJIMHHUCTPATHBHbBIM PpErJaMeHT MNpeloCTaB/IeHHMS
MYHHIIMNAIBHOM YCIIyTH MO Bbla4e CrIpaBKM (BBITUCKH).

2. Ony6nukoBaTh HacTOsliee [1OCTAHOBIEHHE Ha O(QUUMAIBHOM MopTaje
npaoBoit uHpopmauun Pecry6iukn Tatapcran  (pravo.tatarstan.ru), a  TaKke
pasMecTUTh Ha OQULUMAIbHOM caiiTe boJbIIepyCaKOBCKOro CeIbCKOro IMOoCe/IeHHs
Kaii61iuKoro MyHMLMNAALHOrO paiioHa B HH(OPMALIMOHHO-KOMMYHHMKALIMOHHON CeTH
«WurepueT» no Beb.aapecy: https://brusakov-kaybici.tatarstan.ru/.

3. Hacrosiliiee NOCTaHOBJIEHHE BCTYNAET B CHILYy 110CJ]Ie ero 0pULHaIbHOTO
onyonuKoBaHust (0OHApO10BaHMS ).

4. KOHTPOJIb 32 UCTIONHEHMEM HACTOSILIErO OCTAHOBICHHS OCTABJIAIO 3a COOOI.

PykxoBoauTelb
WcnonHuTe1bHOr0 KOMUTETA , : 5
bosblepycakoBCKOro CelbCKOro nocelieHy ok 12 off [".A.3uHHaTYNIMH




IIpunoxenue

K IOCTAHOBJICHHIO

M cnoJIHUTENIbHOTO KOMUTETA
bonbliepycakoBCKOrO CElNbCKOTO MOCEIEHHUS
Kaiibuikoro MyHununaibHOro paiiona
PecniyOnuku Tarapcran

ot «01» anpenst 2022 1. Ne 4

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTaBJIeHU MYHUIIMITAJIBbHOM YCJIYT'H M0 BblIa4ye CIIPABKH (BBINMCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOIO pEriIaMECHTa

Hacrosmuii agMUHUCTPATUBHBIA PETJIaMEHT TMPEAOCTABICHUS MYHUIMIAIHHOM
yCIIyru (nanee — aJMHUHUCTPATHBHBIA pErjaMeHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIOK
MPEIOCTABICHUS! MYHHIUIIATBLHONW YCIYyTHM TIO BbIJade CIHpaBKU (BBIMUCKU) (nanee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, WMEIOMIMMU TPaBO Ha TMOJYYEHHE MYHUIMMAIBbHOW YCIYTH,
SBISIIOTCS (PM3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asBieHueM BIIpaBe OOPATUTHCS MPEACTABUTEIb 3asiBUTENIS, ICHCTBYIONTUN
Ha OCHOBAaHUU JOKYMEHTA, YAOCTOBEPSIONIETO €r0 MOJTHOMOYHS (fanee — MpeICTaBUTElNb
3asIBUTEJISN).

1.3. Tlopsimox nH(OpMUpOBaHUS O TPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmamus o TOpsAIKEe MPEJOCTABICHUS MYHHUIIMIATBLHON yCIyru
pa3MeraeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHNAX, COJEPXKAIIUX BU3YaJbHYIO U TEKCTOBYIO
uHDOpMAIIMIO O MYHUIMIAIBHOW  YCIyre, pPAcHOJ0KEHHBIX B  MOMEIIEHUAX
MHOTO() YHKITHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUITUTIATHHBIX
YCIHYT.

2) Ha odummanpbHoM caite Kaitbunkoro MyHHIIMOAIBRHOTO palioHa B
WHPOPMAIMOHHO-TEIICKOMMYHHUKAITMOHHON cetn  «MuaTepner»  (https://www.kaybici.
tatarstan.ru);

3) Ha O(QUUHAIBHOM caiiTe bosbIIepyCaKOBCKOIO CEJIbCKOTO MOCEICHUS
Kaitbunikoro MyHUIMOAIBHOTO palioHa B HUH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON
cetn «MaTeprer» (https://brusakov-kaybici.tatarstan.ru);



3) na [Iloprase rocynapCTBEHHbBIX W MYHUIMIAIBHBIX Yycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukaHCKuid mopTan);

4) va EnvHOM mopTane rocyAapCTBEHHBIX U MYHHMIMNANIbHBIX yCIyr (pyHKUUN)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyaapcTBeHHON HH(POpPMAIMOHHON cucteMe «PeecTp rocylnapCTBEHHBIX U
MyHULUNAIbHbIX ycnyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHCy/nbTHpPOBAaHHE 110 BOIPOCAM MPEAOCTABICHUS MYHUIIMNAIbHON YCIyTH
OCYUIECTBIISIETCS

1) B MHOroQyHKUMOHAIBHBIX IEHTPaX MPEJOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYT MPU YCTHOM OOpaIeHUH - JIMYHO WIH MO TelaedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHCKoOro noprania;

3) MHcnomHUTETbHOM KOMHUTET bBOJIBIIEPYCAKOBCKOTO CEIBCKOTO IMOCEICHUS
Kaiibuiikoro MyHuunaisHoro paiiona Pecnyonuku Tartapctan (nanee — Opean):

IpU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeaedoHy;

IpY NUCbMEHHOM (B TOM 4Hclie B pOopMe IJIEKTPOHHOIO JOKYMEHTa) 0OpalieHruu —
Ha OyMa)KHOM HOCHTEJIE 110 MTOYTE, B 3JIEKTPOHHON (pOpME IO AIEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Equnom noprane, PecriyOnrkanckoM mopraiie o MOpsiKe U
CpPOKaxX TMPEAOCTABICHHUS MYHHUIMMNAIBHOM YCIYrM Ha OCHOBAaHMM  CBEJCHUIA,
conepxkamuxcs B Peectpe rocyaapcTBEHHBIX U MYHULIMITAIBHBIX YCIYT, MPEJOCTABISETCS
3asIBUTEITIO OECIIaTHO.

Hoctyn k vHPOpMAIMU O CPOKaX U TMOPSAKE MPEJOCTABICHUS MYHHUIIMIATBHOM
YCIIYTH OCYILECTBIIsIeTCs] 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-IHOO TpeOOBaHUMU, B TOM
yuciie 03 HCIOJb30BaHMs TMPOTPAMMHOTO OOECIeYeHusl, YCTaHOBKA KOTOPOro Ha
TEXHUYECKHE CpEACTBA 3asgBUTENS TpeOyeT 3aKIOYeHUsl JUICH3MOHHOTO WM WHOTO
COTJIalIeHUs] ¢ MPaBoOOIaaTeNIeM TPOrpaMMHOTO OOeCIieueHus, MpelyCMaTPUBAIOIIETO
B3MMaHUE IUIATHI, PETUCTPALIMIO UM aBTOPU3AIMIO 3asiBUTENS WM MPEIOCTaBICHUE UM
NIEPCOHANIbHBIX IAHHBIX.

1.3.4. Tlpu oOpamieHun 3asBUTENIS JUYHO WIM MO Tele(POHY B COOTBETCTBHH C
MOCTYIUBIINM OOpaIleHHEM IPEIOCTaBIsIeTCs HHPOPMAITUs:

1) o Mecte HaxOXACHUS MHOTOQYHKIIMOHAIBHOTO IIEHTPA IPEIOCTABICHUS
rOCYy/IlapCTBEHHBIX W MYHULUNAIBHBIX yciuyr, Opeana (anpec, rpaduk padoTH,
CIIpaBOYHBIE TEIEPOHBI);

2) O TOpsIKEe TPEIOCTABJICHUS MYHHIMIIAIBHON yCIyrd, O CIocodax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 Kareropusix rpaKiaaH, KOTOPbIM MPEJOCTABISICTCS MYHUIIUIIAIBHAS YCIIyTa; O
HOPMATHBHBIX  IPaBOBBIX  aKTaxX, pEryJUpPYyIOIIMX  BOMNPOCHl  MPEAOCTABIECHUS
MYHULUIIAJIBHON YCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOAMMBIX [JIsl PACCMOTPEHHUsS 3asBICHUS O
IIPEIOCTABICHNH MYHUIIMIIAIBHON YCIYTH, O CPOKaxX MPUEMa U PETUCTPALUU 3asiBJICHUS;

5) o xoze mpeaocTaBICHUs MyHUIIUTIAIBHOM YCITyTH;

6) o mecrte pa3MmenieHUss Ha OQUIMAIBHOM caiTe WHPOPMAIMH IO BOIPOCAM
MIPEIOCTABICHUS] MYHUIIMIAIBHOU YCIYTH;

7) o mopsake o00kaloBaHUS ACHCTBUM WM O€3IeMCTBUS TOJDKHOCTHBIX JIHIY
Opeana.



[lo mnuceMeHHOMY OOpalleHUI0 COTPYAHUKH OTHENa, OTBETCTBEHHOTO 3a
MpEe0CTaBICHHE MYHUITUIIAIbHONW YCIyTH, MOAPOOHO B MUCBMEHHON (hopMe pa3bACHSIOT
3asIBUTEJIIO TOPSIIOK MPEIOCTABICHUS MYHUITUIIAIBHOW YCIYTU U BOMPOCHI, YKa3aHHBIC B
HACTOAIIEM MYHKTE aJIMUHUCTPATUBHOI'O PErIaMEeHTa, U B TEUEHHE TpeX pabouux JHEH
CO JIHS PETUCTpAIlUU OOpaIlleHUs HAMPABISIOT OTBET 3asBUTENI0. OTBETHI JNAIOTCS Ha
sa3bIke oOpaieHus. B ciydae HEBO3MOXKHOCTM JaTh OTBET Ha s3bIKE OOpalieHus
HCIIOJIB3YIOTCS TOCYIaPCTBEHHBIE sI3bIkK Pecryonku TaTtapcTas.

1.3.5. Wndopmanuss mo BompocaM IMPEIOCTaBICHUS MYHUIUNAIBHON YCIyTH
pasMemniaerca Ha odunuanbHoM caite KalOuIkoro MyHMIIMIAIBHOTO pailoHa W Ha
MH()OPMAITMOHHBIX CTEHAX B MOMEIIeHUIX Opeara s paboThI C 3asIBUTEIISIMHU.

Nudopmarusa Ha rocynapcTBEHHbBIX s3bikax PecnyOnuku TarapcTan, pa3Mmerniaemast
Ha MHGOPMALIMOHHBIX CTEHJAX U HA OPUIHAIBHOM caiiTe KallOMIIKOro MyHUIUIIATBHOTO
palioHa B WHGOPMALIMOHHO-TEJICKOMMYHHUKAIIMOHHON ceT «HTepHET», BKIIOUYAET
CBEJICHUSI O MYHUIIMNAJIbHOW yclyre, coiepxaiuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,
2.9, 210, 211, 5.1 agMUHHCTPATUBHOrO perjiaMeHTa, HWH(OpPMAIUIO O MeECTe
HAXOXXJICHUS, CIPaBOYHBIX TeledoHax, BpeMeHH paboThl Opeara, 0 Tpaduke mnpuema
3asBJICHUI Ha MIPEJOCTABICHUE MYHUIIMIATBLHON YCITYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE MIPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. [lepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLINX MPEIOCTABICHUE
MYHULUNAIBHON YCIyTH (C yKa3aHHEM PEKBH3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB HUX OQUIHAIBHOIO OMyOJIMKOBaHMs), pa3MmenieH Ha EawHoMm moprane, B
Peectpe rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr, Ha O(UIMAIBLHOM caiiTe
MYHHUIIUNIATBHOTO  pailoHa B HMH(QOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET.

1.4.2. TekcT aJAMUHHUCTPATHBHOIO perjiaMeHTa B JICHCTBYIOIIEH peaakiuu
NOJJIC)KUT pa3MelleHuto Ha Enunom moptane, B PeecTpe rocynapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, Ha opunuaibHoM caiite KallOUIIKOro MyHHUITMIIAJIBHOTO paiioHa
B MH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «IHTepHETY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B A IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B aAMUHUCTPATUBHOM pETJIaMEHTE HMCIOJIb3YIOTCS CIEAYIOIINE TEPMHUHBI U

ONPEACIEHUS:
ylaneHHoe pabouee MEeCTO MHOTO(DYHKIIMOHAIBHOTO IIEHTpAa MPEAOCTABICHUS
TOCYIApPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJIEHHOE

CTPYKTypHOE TMojpa3neiieane (ouc) MHOTOPYHKIIMOHATBHOTO IIEHTPa MPEA0CTABICHUS
rOCYJApCTBEHHBIX M MYHHIIUMNAIBHBIX YCIYr, CO3/IaHHOE€ B TOPOACKOM (CEIBCKOM)
MOCEJICHUY MYHUIUIIAJBHOTO pailoHa WK B TOpoACKOM okpyre PecnyOnuku Tatapcran B
COOTBETCTBUU Cc IIYHKTOM 34 [TpaBun OpraHu3anuu JEATEIIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHHITUIIATbHBIX
YCIIYT, YTBEP)KJICHHBIX MocTaHoBIIeHHEM l[IpaButenscTrBa Poccmiickoii deaeparuu ot 22
nekabps 2012 r. Ne 1376 «O06 ytBepxkaeHun IIpaBun opraHuzanuu AesITEIbHOCTH



MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHITUTIATBHBIX
YCIIyT»;

TeXHUYECKass omudka - omuOka (Omucka, oledaTka, rpaMMaTHYecKas WIu
apupmMeTrueckas omubOka MO0 Moao0Has  omuOKa), JONYyIIEHHAs OpraHoM,
MPEeNOCTaBISAIOIUM MYHULMNAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHHM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMTIAIBHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTHQUKAUUM UM ayTeHTHPUKAIMUM B UHQPPACTPYKTYpE,

obecneuynBaroen MH(POPMALMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
MH(GOPMAIIMOHHBIX CUCTEM, HMCHOJb3YEMbIX MJIA MPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIMIAIBHBIX YCIOyT B 3JIeKTpoHHOM ¢(opme (manee — ECUA) — denepanpHas

roCy/IapCTBEHHAsi MH(POpPMAIIMOHHAs CHUCTEeMa, O0ECHeurBaIONIasl CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HMH(OPMAIIMOHHOTO B3aUMOJEHCTBUS B CHCTEME HJICHTU(UKAIUU U
ayTeHTU(UKauuu K UHpOpMaIuu, copepKalleics: B rocyJapCTBEHHbIX HH()OPMAIMOHHBIX
CUCTEMaX U MHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] - TocynmapctBeHHOe OroKeTHOE YupexaeHue «MHOrodyHKIIMOHATBHBIN
LEHTP NPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX W MYHMIMMNAIBbHBIX yciayr B PecmyOnuke
Tartapcrany;

AUC MOI] - ABTOMaTU3HPOBAHHAS uH(bOpMaIMOHHAS cucrema
MHOTO(QYHKIMOHATBHBIX IIEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIATbHBIX
yciyr Pecniyonuku Tatapceras.

1.5.2. B agMMHHCTPAaTUBHOM pEIJIAMEHTE 0]l 3asBIECHUEM O IPEAOCTaBICHUN
MYHUIMIIAIBHON YCIyTH (fajee - 3asBJICHUE) NMOHUMAETCS 3alpoc O IPEIOCTaBICHUU
MYHULUOAIBHON YCIYyTH, MOJAHHBIH B COOTBETCTBMM C IIyHKTOM 3 cCTaTbu 2
OenepanpHoro 3akoHa ot 27 wutwong 2010 roma Ne 210-d3 «0O6 opranuzanuu

MPEIOCTaBICHHUS TOCYAaPCTBEHHBIX U MYHHIMITAIBHBIX yCIyr» (mamee — dDenaepaibHbIMH
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHOBaHNE MYHUIIUTIAIBHON YCIYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTEILHOTO OPraHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY

HcnonuutenbHbiil KOMUTET BObIIEPYCaKOBCKOTO CENbCKOTO nocenenus Kaitouukoro
MyHULIUNANBHOTO palioHa Pecniyonuku Tatapcran
2.3. Oncanue pe3yabTaTa MpeOCTaBICHUS MyHUIIUTIAIBHON yCITYTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :



1) cmpaBka (Bbimucka) (mpuwiokeHne Ne 1 k HacTosmeMy aIMHUHHCTPATHBHOMY
pErjiaMeHry);

2) pemeHne 00 OTKa3e B MPEIOCTABICHUN MYHHIUTAIBHOW YCIYrd (TMPHIOKEHHUE
Ne 2 x HacTosIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) perienne 00 OTKaze B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS ITPEIOCTABICHUS
MyHUIMOAIBHOW ycayru (mpuiiokeHue Ne 3 K HacrosimieMmMy aJIMHUHUCTPATUBHOMY
pETJIaMeHTY).

2.3.2. Pe3ynbraT mnpefoCTaBICHHUS MYHUIMNAIbHOW YCIYyTM  HamlpaBlgeTCs
3asiBUTENI0 B (OpME  IJIEKTPOHHOTO  JOKYMEHTa, MOAMNHCAHHOIO  YCHUJICHHOU
KBAJIM(DUIIMPOBAHHON 3JEKTPOHHOM MOJMHUCHIO YIMOJIHOMOYEHHOIO JOKHOCTHOIO JIMIIA
Oprana, B cootBercTBUM ¢ DenepanbHbiM 3akoHOM 0T 6 anpens 2011 rona Ne 63-®D3 «O0
ANEKTpOHHON moanuck» (nanee — denepanbHbiii 3akoH Ne 63-D3) B JMUYHBIA KaOWHET
Enunoro nmoprana. B ciiyyae HampaBieHUsl 3asBJICHUS MOCPENCTBOM PecrmyOinkaHCKOro
noprana pe3ynbTaT MPeIOoCTaBICHUS MYHHUIIMNAIbHONW YCIyTH HANpaBisIeTCsl TakK K€ B
JTUYHBIN KaOuHeT PecnyOiiMkaHCcKoOro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTEINS Pe3yJIbTAT MPEJOCTABICHUS MYHUIUIIAIBHON yCIyTH
BbijaeTcss B Oprane wim B M®I] B dopme sk3eMmIunsipa 3JIE€KTPOHHOTO JOKYMEHTA,
pacnevyaraHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TMeyYaThid M TOIIHUCKHIO
COOTBETCTBEHHO YMOJIHOMOUYEHHOTO JOJKHOCTHOTO juia Oprana uiam padotauka MOLI.

2.3.4. 3asBuTenb BIpaBe MOJYYUTh PE3YIbTAT MPEAOCTABICHUS MYHHUIUNAIBHON
yciyru B ¢GopMe SJIEKTPOHHOTO JOKYMEHTa B TEYEHUE CpOKa JIEWCTBHS pe3yJbTara
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIlleHHs] B OpraHU3alNK, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYyCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepalivii, CpoK BelAa4yu (HAMpPaBJICHUS ) TOKYMEHTOB,
SABJISIFOLLUXCS PE3YJIbTaTOM MPEIOCTABICHUSI MyHUIUIIAIBHOW YCIYTH

2.4.1. MyHunnanbHas yciayra npeIoCcTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKa TMPEIOCTABICHUS MYHHUIIMTAIBHOW YCIYTHd He
IIPETYCMOTPEHO.

2.4.3. HampaBneHue IOKyMEHTA, SIBISIONIETOCS PE3yJbTaTOM MPEAOCTABICHUS
MYHHUITUTIATHHON YCIYTH B (pOpME SJIEKTPOHHOTO IOKYMEHTA, 3asBUTEIIO OCYIIECTBIISECTCS
B JIeHb O(QOpPMIICHHS W PETUCTPALMU pe3yJibTaTa MNPEAOCTABICHUS MYHUIMNAIbHON

YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU AKTaMH JIJIS
MPEIOCTABIECHNS MYHULIMNIAJIBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIIOTCS
HEOOXOJMMBIMU U 0053aTEIBHBIMU ISl IPEAOCTABICHUSI MYHULIUTTAIBHBIX YCIIYT,
MOJISKAIIMUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYYEHHUS 3asBUTEIIEM, B TOM
YuUCJe B AJIEKTPOHHOU opme, MOPSIIOK UX MPE/ICTABICHUS



2.5.1. lng nonaydyeHus MYHULMNAIBHOW YCIYTM 3asBUTENb IPEICTaBISAET
CJIEIyIOLINE TOKYMEHTHI:

1) MOKYMEHT, YIAOCTOBEPSIONIUNA JIMYHOCTHh (He TpeOyeTcs B ciydae oOpalieHus
nocpeacTBoM Pecny0nukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (opMe nokyMeHTa Ha OymaxxHOM HocuTesne (mpuioxkeHue Ne 4 K HacTOsIIEMY
aJIMHHHUCTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOUW (PopMe (3amoIHAETCS TMOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUN B DJIGKTPOHHYIO (OpMy 3asiBIeHUsI), TOJNUCAHHOE B COOTBETCTBUU C
TpeOoBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOIO perjaMeHTa, NpH oOpalleHUuU
nocpeacTBoM PecniyOnukaHckoro noprasna;

4) B cnydae, eciu sl MPEIOCTaBICHUS MYHUIMMNAIBHOM YCIyrM HEOoO0Xoauma
00paboTKa TMepCOHATBHBIX JAaHHBIX JIMIlA, HE SBIISIIONIETOCS 3asBUTEIEM, M €CIIH B
COOTBETCTBUHM C (e/iepaTbHbIM 3aKOHOM 00pa00TKa TaKMX MEPCOHAIBHBIX JTAHHBIX MOXKET
OCYIIECTBIISITCS C COTJIaCHsl YKAa3aHHOTO JIMIIA, TMpU OOpallleHHH 3a MOJIyYeHUEM
MYHUIIMNIAJIBHOW ~ YCIIYTU  3asSBUTENIb  JIOMOJHUTEIBHO TPEACTABISET JOKYMEHTHI,
NOJITBEPKAAIONINE TOJyYEeHHUE COTJlacusl YKa3aHHOIO JIMIa WJIH €ro 3aKOHHOTO
npeACTaBUTENIsT Ha 00pabOTKYy MEpPCOHATBHBIX JAaHHBIX YKa3aHHOTO Jula. JIOKyMEHTHI,
MOATBEPKIAIONIME TIOJYYCHUE COIJIacusi, MOTYT OBITh TMPEJICTABJICHHI B TOM YHCJIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciyyae, eciau OOsA3aHHOCTh XpaHEHHs JoMoBoM kHurH 10 31.12.2017
BO3Jarajach Ha COOCTBEHHUKOB JKWJIBIX ITOMEIICHHM, 3asBUTENIEM MPEACTABISETCS
JIOMOBAsl KHUTA;

6) NpaBOYCTAaHABIMBAIOUIME JTOKYMEHThl HAa WHIAWBHUIYAIbHBIN JKWIONH JIOM (€ciH
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EamHOM rocymapcTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asgBieHwe u TpuiaraeMple JOKYMEHTBI MOTYT OBITh MpEICTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITOCOOOB:

1) gepe3 M®DI[ Ha OyMa)XKHBIX HOCHUTENISIX U B BHJIC AJIICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecrybmukaHCKOTO TopTaja B JJIEKTPOHHOU GopMme;

3) B Opran TU4YHO WJIM TIOCPEACTBOM MOYTOBOM CBSI3U Ha OyMakHOM HOCHUTEIIE.

3asBIEHUE U MpUJIaraeMble JOKYMEHTHI, P HAIPABICHUU MOCPEICTBOM MMOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBneHue TpH HAMpaBIEHWU MOCPEACTBOM PecmyOnmkaHCKOro mopTaia
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMUCHIO 3aABUTENS.

JIs1 momydeHusl MPOCTOM AJIEKTPOHHOW MOAMMUCH 3asBUTENI0 HEOOXOAUMO MPONTH
npouenypy perucrparuu (ayrentudukanuu) B ECHUA, a taxke mOATBEPAUTHh YYETHYIO
3aMuCh.

DJIEKTPOHHBIC JAOKYMEHTBI (2JCKTPOHHBIC O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noamyHkTax 2, 4-6 mynkta 2.5.1 aIMHHHCTPATUBHOTO pETJIaMEHTa, 3aBEPSIOTCS
YCUJICHHON KBalU(PUIIMPOBAHHOW TMOJIMUCHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.



DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pasbl JOKYMEHTOB), IMpuUiaraeMmbie K
3asIBJICHUIO, B TOM YHCJIC JJOBEPCHHOCTH, HANPaBJAIOTCA B BUae (aiioB B ¢popmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TOJHOM O0BEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTENS:

1) mpencraBiieHUs] JOKYMEHTOB M MH(GOpPMalMM WIM OCYIIECCTBICHUS JCHCTBUM,
MpEACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMU  aKTaMHU, PETyJUPYIONIMMH OTHOIIEHUS, BO3HUKAIOIINE B CBI3H C
IPEIOCTABICHUEM MYHUIIMTIATBHON YCIIYTH;

2) ocCyIlIeCTBICHUS IEWCTBUH, B TOM 4YHCJE COTJIACOBAaHHM, HEOOXOIMMBIX IS
MOJIYYEHUS] MYHUIMNAIBHONW YyCIYyIrM U CBSA3aHHBIX C OOpalleHueM B  HWHBIC
TrOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJICHUs, OpraHU3alluu, 3a
UCKIIFOUCHUEM TIOJNIYYEHHUsS YCIyr W TOJYy4YeHHUs JIOKYMEHTOB U HWH(opMarmu,
PEIOCTABISIEMBIX B PE3yJbTaTe MPEIOCTABICHUSI TAKUX YCIYT, BKIIOUCHHBIX B MIEPEUHH,
ykazaHHble B 4dacth 1 cratbu 9 ®depepanpHoro 3akoHa Ne 210-d3 (HeoOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) TmpexacTaBieHUs JOKYMEHTOB W  HWH(MOpMamuu, OTCYyTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU TEPBOHAYATIHLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX [l MPEJOCTAaBICHUS MYHUIMIAIBHON yCIyru, Jubo B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIy4YaeB:

a) wu3MeHeHHe TpeOOBaHWU HOPMATUBHBIX TMPABOBBIX AaKTOB, KAaCarOIIMXCS
IPEAOCTABICHUS MYHUIMIIAIIBHOW YCIYTH, MOCJE MEPBOHAYAIBHONW MOJAYM 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) Hamuyhe OMMOOK B 3asBJICHUHM O MPEJOCTABICHUM MYHUIIUNAIBHON YCIyTU U
NOKYMEHTaX, T[OJaHHBIX 3asBUTEJIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX Il TPEJOCTABICHUS MYHUIUMIAIBHON yCIyru, Ju00 B
IPEAOCTABICHUN MYHUIUIIAIBHONW YCIYTM U HE BKJIIOUYEHHBIX B IPEACTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) MCTEYCHHE CPOKa JCHCTBUS TOKYMEHTOB WM W3MEHEHHE WH(OpMAIUu Mocie
MEPBOHAYAIBLHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IJis MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUILIUITAILHON YCITYTH;

T') BBISIBJICHUE IOKYMEHTAIBHO TOATBEPKACHHOTO (paKkTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTHUBOIIPABHOTO JEUCTBUS (O€3/eHCTBUA) NOJDKHOCTHOTO uiia Oprana, paboTHHUKA
M®I], npu mnepBoHa4YaIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTaBICHUSI MYHHUIIUTIATBHOW YCIYTH, JUOO B TPEIOCTaBICHUH MYHHIIMITAIBHON
yCIYrd, O 4YeM B IHUCbMEHHOM BHJE 3a NOANHUCHI0 pykoBoauTesnss OpraHa npu
MEpBOHAYATILHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBIICHUS
MYHULIUNAIBHOW YCIYTH, YBEIOMISIETCS 3asBUTEIIb, a TAK)KE MPUHOCATCS MU3BUHEHHS 32
JIOCTaBJIEHHbIE HEY100CTRA;

4) mnpenocTaBieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U HWH(opmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C IMYHKTOM 7.2
yacti 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HUCKIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe JAOKYMEHTHI JIMOO UX H3BSATHUE SIBISETCA HEOOXOIUMBIM



YCIOBHUEM TMPEIOCTABICHUS TOCYIAPCTBEHHONM WM MYHUUMNAIBHOW YCIYTHM, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepaabHbIMU 3aKOHAMH.

2.6. VcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHBHBIMU MPABOBBIMU aKTaMH VISl IPEIOCTABICHHUS] MyHULIMTTAIbHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHUs U MOJIBEIOMCTBEHHBIX ITOCYJapCTBEHHBIM OPTaHaM WJIM OpraHam
MECTHOT'O CaMOYIIpaBJeHUs] OpraHU3allii U KOTOPbIE 3asIBUTENb BIPABE MPEICTABUTD, a
TaK>Ke CIOCOOBI UX MOJIYYeHHUsI 3asBUTEIISIMU, B TOM YHCII€ B 3JIEKTPOHHOU (popme,
NOPSAJIOK UX MPEACTaBICHUS; TOCYAapPCTBEHHBIA OpraH, OpraH MECTHOI'O CAMOYTPABIICHHUS
A10O0 opraHu3alys, B pacloOpsKEHUH KOTOPBIX HAXOAATCS JaHHbIE JOKYMEHTbI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMOICHCTBUS :

1) BbimMCcKa ©3 EQWHOrO TroOCyIapCTBEHHOrO peecTpa HEIBUKHUMOCTH —
denepanbHas cayk0a rocy1apcTBEHHOM perucTpanuu, kagactpa u kaprorpadumu;

2) cBemeHUs O JACHCTBYIOIIEM Macrmopre rpaxaanuHa Poccuiickonr ®emeparun —
MB/I Poccuu;

3) cBemeHus O HOTapualdbHOM JgoBepeHHOocTH — DenmepanbHas HOTapUalbHas
najara.

2.6.2. 3asBUTENb BIpaBE MPEIOCTABUTh TOKYMEHTHI (CBEIEHHUS), yKa3aHHbBIE B
noanyHkre 1 mynkra 2.6.1 agMUHHUCTPaTUBHOTO perjiaMeHTta, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  MOANMCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3JaHWE M TMOANHCAHUE TaKUX JIOKYMEHTOB, IpU T0Jaye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE TMpEJCTaBICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aIMUHHUCTPATUBHOrO peErjlaMeHTa OpraHaMHM TOCYJapCTBEHHOM BIIACTH,
OpraHamMM MECTHOTO CaMOYNpPABJIEHUS, OPraHU3alUsIMU JTOKYMEHTOB U CBEICHUU HE
MOKET SIBJISATHCSI OCHOBAHUEM JIJIs1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAIILHON YCIYTH.

2.6.4. JlomwkHOoCcTHOEe muI0 W (WIK) pabOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBIINE
(HECBOEBPEMEHHO TMPEICTABUBIINE) 3alpPOIICHHBIE W HAXOIAIIUECS B PACHOPSIKEHUU
JOKYMEHT WJIW CBEJICHMS, MOAJIEKAT aIMUHHCTPATUBHOM, AUCUUIIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3anpemaercss TpeOOBaTh OT 3asABUTENS JTOKYMEHTBHI CBEJCHHS, B TOM YHUCIIE
MOATBEPKAAIONIME BHECEHHE 3asBUTEJIEM IUIAThl 3a MPEIOCTABICHUE MYHULIUNAIBHOU
YCIIYTH, HaXOMSIIUECS B PACIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUs M TMOJBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpTraHU3aLIUM.

HenpencraBnenue 3asBUTENIEM JIOKYMEHTOB, COJAEpPKAIUX CBEACHUS, KOTOPHIE
HaxolIsTCsl B  pAacCHOPSHKEHUM  TOCYAAapCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOTO
CaMOYMpaBJICHUs M TMOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJIH OpraHaMm
MECTHOTO CaMOYMpAaBJICHUSI OpraHu3aluii, HE SABJSIETCS OCHOBAaHMEM [Jisi OTKa3a
3asIBUTEIIO B MIPEAOCTABICHUN MYHULIMTIATIBHON YCITYTH.



2.7. VicuepnpiBatouiuii nepeyeHb OCHOBaHUM JJI OTKa3a B IPUEME IOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl TPEAOCTABICHUS MYHULMIIATBHOU YCIYT !

2.7.1. OcHOBaHMSMHU MJi1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPE0CTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISIFOTCS:

1) mpencTaBieHHbIE 3asiBUTENIEM JOKYMEHTBHI COJIEpKAT MOJUYMCTKU M HCIPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSJAKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM Poccuiickoun
denepauny;

2) NOKYMEHTBI COZep KaT MOBPEXKACHUS, HATUIUE KOTOPHIX HE MO3BOJISET B MOJTHOM
o0beMe HCIOIb30BaTh UHQPOPMAIIUIO U CBEACHUS, COJEpXkKalluecs B JTOKYMEHTaxX IS
PEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

3) mnpeacTaBICHHbIE JOKYMEHThI WM CBEICHUS YTPAaTUIW CHUJIYy Ha MOMEHT
oOpalieHusi 3a MYHUIUNAIBHOW YCIyrod (JOKYMEHT, YIOCTOBEPSAIONIUNA MOJTHOMOYUS
peACTaBUTENSl 3asBUTENISA, B Cliydae oOpalleHus 3a MPEJAOCTABICHUEM MYHUIIUITAIBHOM
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mogayva 3asBJICHUs] O MPEIOCTABICHUN MYHUIIMIAIBLHON YCIYyTd U JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsI MPEIOCTABICHUS] MYHUIUITAIIBHOM YCIYTH, B JICKTPOHHOU (opme ¢
HapyIIEHHEM YCTaHOBJIEHHBIX TpeOOBaHUM, yKa3aHHBIX B MyHKTE 2.5.3. HACTOSAIIETO
perjiiaMeHTa,;

5) HEKOPPEKTHOE 3arojHEHHUE O00s3aTeNbHBIX MOJIeH B (opMme 3asBICHUS, B TOM
yuciie B HMHTEpakTUBHOW (¢Gopme 3asBieHuss Ha PecnybimukanckoM — mopranie
(HemocToBepHOE, HEMOJHOE, INO0 HEMPABUIILHOE 3all0THEHHE);

6) TpencTaBl€HHE HEMOJIHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIUTNIATBHON YCIIYTH;

7) 3asiBJICHHE O MPEJOCTABICHUM YCIYTU MMOJJaHO B OpraH rocy/1apCTBEHHOM BIIACTH,
OpraH MECTHOTO CaAMOYIIPABIICHUS WM OPraHU3alMI0, B MOJTHOMOYHUS KOTOPBIX HE BXOJIUT
IPEAOCTABICHUE MYHULIUITAIIBHOW YCITYTH;

8) HecoOroicHNe YCTaHOBIEHHBIX cTaThel 11 denepaibHOro 3akoHa OT 6 ampens
2011 roma Ne 63-®3 «OO0 DIEKTPOHHON TMOANMUCH»  YCIOBUN  NpU3HAHUS
NEHCTBUTEIIBHOCTH YCHJICHHOW KBAIM(PUITUPOBAHHOM SJIEKTPOHHOM TOJIITHUCH.

2.7.2. llepeueHb OCHOBaHUIA ISl OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMUMBIX JIJIst
MOJIYYEHHUS MYHUIUIIAIBbHON YCIIYTH, SIBJISETCS UCYEPIBIBAIOIIUM.

2.7.3. Pemenue 00 oTka3ze B IMpUEME 3asBJICHUS U JJOKYMEHTOB, HCOOXOIUMBIX IS
MIPEIOCTABICHUSI MYHUIIMITAIIBHON YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMs MpueMa
3asBUTENSA, TaK M TIOCJIE€ TOJIYYEHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JuioM OpraHa
HEOOXOIUMBIX JUISI TIPEIOCTABICHUSI MYHUIIMITAIIGHON YCIYTH IOKYMEHTOB (CBEIEHUM) C
MCIIOJIb30BAaHUEM MEXBEJIOMCTBEHHOTO WH()OPMAIMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE
MpeBbIIamui 9 pabodnx JHEH CO THSA PETUCTPAIUU 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3bIBaTh B TMPHEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABICHHS MYHUITUTIAIBHONW YCITYTH, B CIIy4ae €CJIH 3asiBICHUE U
JIOKYMEHTBI, HEOOXOJIUMbIC ISl MPEJOCTABICHUS MYHULUMAIBHON YCIyTrd, MOJAHBI B
COOTBETCTBUM C HH(pOpMAIIMEH O CPOKAX M MOPSAKE MPEIOCTABICHHUS MYHUIIUMAIBHOU
yciyru, onyonukoBanHoM Ha Equnom noptane, PecyOnrkanckom mopraie.



2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI IPUOCTAHOBIIEHUS WM OTKa3a B
IIPEOCTABICHUNA MYHULIUIIAIBHON YCIIYT'Y

2.8.1. OcHoBaHMs JJ1sl TPUOCTAHOBJIEHUS MPEJOCTABICHNUSI MYHULUIIAIBHON yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs JUIsl 0TKa3a B MPEAOCTABIEHUN MYHUIIUIAIBHON YCIIYTH:

1) B mpeACTaBICHHBIX 3asBICHUU U (MJIM) JOKYMEHTaX COACPIKUTCS HEIMOJIHAS U
(unn) HepocToBepHas UHGOPMAIIKS;

2) TOCTYIUICHWE OTBETa OpraHa TOCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
camMoyIpaBJeHus 10O MO0/IBEIOMCTBEHHON OpraHy rocyAapCTBEHHOM BJIACTH WM OpraHy
MECTHOTO  CaMOYNpaBJIEHWs ~ OpraHuM3alid  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJICTEIILCTBYIOIIETO0 00 OTCYTCTBUU JOKYMEHTa W (W) MHPOpMaIuu, HE0OXO0IUMbBIX
JUTSL IPEIOCTABIICHUS] MYHULIUIIAJIbHOM YCIYTH, €CJIM COOTBETCTBYIOIINI TOKYMEHT HE ObLI
NpeJICTaBIIEH 3asiBUTENIEM 110 COOCTBEHHON MHULIMATHBE;

3) oTCyTCTBHE CBEACHHH O PETUCTpAllMM TPaXKIAAHWHA MO MECTY JKUTEIbCTBA
(npe6biBaHMs) B paCHOPSKEHUN OPraHOB MECTHOT'O CAMOYIIPABIICHHUS .

2.8.3. IlepeyeHbp OCHOBaHMI I OTKaza B MPENOCTaBICHUM MYHUIIMNAIbHON
YCIIYTU SBJISIETCS] MCUEPITBIBAOIIUM.

2.8.4. 3anpemiaercsi OTKa3blBaThb B MPEJOCTAaBICHWHM MYHULMNAIBHON YCIYyTH B
clly4ae, €cClM 3asBICHHUE O TMPEJOCTABICHUH MYHUIUNAIBHON YCIYrd TMOJaHO B
COOTBETCTBUM C MH(OpMAIMEd O CPOKaxX U MOPSAJKE MPEIOCTABICHUS MYHHMLIUINAIbHOU
ycayry, onyOiaukoBaHHON Ha EnquHoM noprane, Pecybinkanckom nopraiie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOMN MOUUTHMHBI UM MHOU
TUTaThl, B3UMAEMOM 32 MPEOCTABICHUE MYHUIIUITAIBHON yCIyTH

MyHunantbHas yciayra IpeIocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedennp yciyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHU M 00S3aTeILHBIMHU IS
IPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(ToKyMeHTax), BblJaBa€MOM (BbI1aBA€MbIX) OpraHU3alUsIMH, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBnenue HEOOXOIUMBIX B 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3UMAaHWsI TUIATHI 32 TIPEIOCTABICHUE YCIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOAMMBIMH M 00513aTeTLHBIMHE JIJISI TPETOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, BKITI0Yasi HHGOPMAITUIO O METOUKE pacdyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBI CPOK OXKUAAHUS B OUEPEIU TPH MOAA4Ue 3aIpoca O IPeIOCTaBICHUH
MYHHUIUIIAIBHON YCIYTH, YCIYTH, IPEAOCTABISIEMON OpraHu3alnei, y9aCTBYIOIIEH B



MIPENOCTABIEHUY MYHULIIMIIAIBHON YCIIYTH, U TIPU MOJYYEHUHU PE3yIbTaTa
IIPEAOCTABIECHUSA TAKUX YCIYT

2.12.1. Bpems oxuaaHus Npy NoJaye 3asBJICHUS HA MOJyYEHHE MYHHUIMHAIbHOU
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpu mnosyyeHuH pe3yJibTaTa MNPEJOCTABICHUS MYHUIMNAIbHOW YCIYTH
MaKCUMaJIbHbIM CPOK OKUIAHUS B OU€peay HE JODKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aIIPOCa 3asiBUTENS O MPEIOCTABICHUN
MYHUIIUNIAIBHON YCIYTU U YCIYTH, MPEIOCTABIIEMOM OpraHu3aiuei, yuacTByIoeH B
PEAOCTABICHUN MYHULIUITAIIBHOM YCIIYTH, B TOM YKCJIE€ B DJICKTPOHHOU popme

2.13.1. Ilpu nuyHom oOpamennn B M®L] B neHb momaun 3asBICHUS 3asIBUTEIIO
BbiaeTcst pacnucka u3 AUC MO®I] ¢ peructpalluoOHHBIM HOMEPOM, TMOATBEPKIAAIOIINM,
YTO 3asiBJICHHE OTIIPABJICHO, U JATOU MOJa4u 3asiBJICHUSI.

2.13.2. Tlpu HampaBlICHHHW 3asBJICHHUS MOCPEACTBOM, PecmyOiaumkaHCKOro mopTana
3asBUTEJIb B JICHb MOJIaud 3asBJICHUS TOJydyaeT B JUYHOM KaOuHeTe PecryOimkaHCKOTO
nopraja U MO DJIEKTPOHHOM MOYTe yBEAOMJICHHE, MOJTBEpXAAIOIIee, YTO 3asBIICHHE
OTMPABJICHO, B KOTOPOM YKa3bIBAaIOTCS PETUCTPAIMOHHBIH HOMEp W Jara IoJadu
3asIBICHMS.

2.13.3. Ilpu nmunom oOpamenun B Opran B JeHb TMOJayd 3asBICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM OpraHa 3asBUTENIO BBIJAETCS pPACIHCKA U3
aBTOMATU3WPOBAaHHOM WH(GOPMAIIMOHHON CHCTEMbI, MpeJAHA3HAYCHHOW HJisi OKa3aHUs
rOCY/IapCTBEHHBIX W MYHHUIHUIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JaTon
M0J1a4Y¥ 3aBJICHUS U TIEPEYHEM MPE/ICTABICHHBIX TOKYMEHTOB.

2.14, TpeGoBaHMs K TOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCiyra, K 3aJIy 0XKUJIaHus, MECTaM JIJIsI 3aI0JIHEHUS 3alIPOCOB O MPEI0CTABICHUN
MYHUITATIAIBHON YCIyTH, HHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMH X 3all0JTHCHUS 1
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTABIICHHS KaXKI0H MYHUIIUITAIIBHOM
YCIIYTH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIHIHOM
nH(pOpMauM O MOPSAIKE MPEIOCTABICHHS TaKOW YCIIYTH, B TOM YHUCJIE K 00SCIICUSHHUTO
JTOCTYITHOCTH JIJII HHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH ¢ (PeaepaIbHBIM
3aKOHO/IATEIILCTBOM U 3aKOHOAATEIBCTBOM Pecnybnuku TaTapcTaH 0 COIMAIBHOM 3alUTE
WHBAJIMJ OB

2.14.1. TlpengoctaBieHne MYHHIIUTAIBHONW YCIYTH OCYIIECTBISETCS B 3AaHUSIX U
MIOMELIEHUSAX, 000pYI0BaHHBIX MPOTUBOIIOKAPHOU CHUCTEMOU u CHUCTEMOU
MOKapOTYIICHUS.

Mecra mpuema 3asBUTENE  OOOPYAYIOTCS HEOOXOAMMOW MeOenbro s
opopMIIeHUS] JOKYMEHTOB, UHPOPMAITMOHHBIMU CTEHIaMH.

2.14.2. B coOOTBeTCTBHHM ¢ 3aKOHOJATeIbCTBOM Poccuiickoir demepamuu o
COIMAJIBbHOM 3alllUTe WHBAJIWAOB B IEJNSAX OECHPENsITCTBEHHOrO0 JIOCTyla K MECTy
MPEAOCTaBICHUSI MYHUIIMTIATBHON yCIIyT 00ecieYnBaeTCs:

1) oOecrieunBaeTcss OCCHPENATCTBEHHBIN  JOCTYNl  WHBAIMIOB K  MECTY



MPEAOCTABICHUS MYHUIUNAIBHOU yCIyrd (yAOOHBIM BXOJN-BBIXOJ B TMOMEHICHUS W
NepeMeIleHHe B UX Mpejenax);

2) BH3yajbHas, TEKCTOBas W MYJIbTUMEAMIHAS HWHGOpPMALUS O MOpPSJIKe
MPEOCTaBICHUS MYHMIIUNIAIBHON YCIYTrd pa3MeniaeTcs B YIOOHBIX i 3asBUTENCH
MecCTax, B TOM YHUCJIE C yU€TOM OIPaHUYEHHBIX BO3MOKHOCTEH NWHBAJIUJIOB;

3) COMpOBOXKICHHE WHBAJIUIOB, MUMCKOIIUX CTOWKHE pPACCTPOWCTBA (YHKIUU
3pEeHHS U CAMOCTOSITEILHOTO TIEPEBIKECHUS, U OKa3aHWE UM MOMOIIH;

4) BO3MOXKHOCTb CaMOCTOSITCIBHOTO TICPEIBMKCHHMSI TI0 TEPPUTOPHH, Ha
KOTOPOM  pacroioXeHbl OOBEKThl COLMAIbHOM, WHXEHEPHOW U  TPAaHCIOPTHOU
UH(DPACTPYKTYp, BXOJIa B Takhe OOBEKThI M BBIXOJAa U3 HUX, MOCAAKU B TPAHCIIOPTHOE
CPEICTBO M BBICAJKU U3 HETO, B TOM UHKCJIE C UCTIOIB30BAaHUEM Kpeca-KOISCKU;

5) HajIexaliee pasMellicHHEe OOOpYJIOBaHHMS | HOCUTeNleH uHbOpMAaIUH,
HEOOXOAUMBIX JJIsI obecriedeHus: OECIPEnsITCTBEHHOTO JOCTYMa WHBAIMIOB K yClyram ¢
Y4E€TOM OT'PAaHUYCHUHN WX )KU3HECSITSIBHOCTH;

6) nybnupoBaHHEe HEOOXOAMMOW JIJIi WHBAIUIOB 3BYKOBOW M 3PHUTCIIbHOM
uH(OpMaIINH, a TAKKE HAHUCEH, 3HAKOB M MHOM TEKCTOBOU U rpaduyeckoit nHpopMaluu
3HaKaMH, BBITIOJIHEHHBIMH pelibepHO-TOUCUHBIM mpudTOM bpaiins;

7) IOIMyCK CypAOIEepeBOIYHMKA M TU(DIOCYPIOTICPEBOIUNKA;

8) momyck coOaKu-TPOBOJHMKA MPU HAJHMYMK JOKYMEHTa, IMOITBEPKIAIOIICTO
ee creruaibHOe OOydYeHHe W BblgaBaeMoro 1mo ¢opMe U B TOPSAJKE, KOTOPBIC
YCTAHOBJICHBI TIPUKAa30M MHUHUCTEPCTBA TpyJa MU COUMAIBHOW 3amuThl Poccuiickon
Oeneparun ot 22.06.2015 Ne 386 «0OO06 yrBepxkiaeHuu ¢GOpMBI  JTIOKYMEHTA,
MOJITBEPKIAIONIETO  CIIeMaIbHOE OOyYeHHE COOAaKH-TPOBOJHMKA, W TMOPSAKA €ro
BBLIAYM.

2.14.3. TpeboBaHus B yacTu oOecriedeHuUsI JOCTYIMHOCTH JIJIi HHBAIHIOB OOBEKTOB,
B KOTOPBIX OCYHIECTBIIAECTCS MPEAOCTABICHUE MYHHIMIAIBHOM YCIYTM, U CpPEJICTB,
UCIIOJIB3YEMBIX TpPU NPEIOCTABICHUM MYHUIUIAIBHOM YCIYyTH, KOTOPBIE YyKa3aHbl B
noAnyHkTax 1 — 4 myHkra 2.14.2. agMUHUCTPATUBHOT'O PETJIaMEHTa, MPUMEHSIOTCA K
00BEKTaM M CPEJCTBaM, BBEACHHBIM B DKCIUTYaTAIllMIO WM MPOUIEIIINM MOJIECPHU3AIIMIO,
pekoHcTpyKuuto nocie 1 utong 2016 rona.

2.15. Iloka3arenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJEHUCTBUH 3asIBUTENS C IOJXKHOCTHBIMH JIUIIAMU TIPU TIPEIOCTABICHUU
MYHULUNAIBHOW YCIYTU U UX MPOJOTIKUTEIbHOCTh, BO3MOXHOCTh MOJIYYEHUS
UHGOPMAIINH O XOJI€ TTPEIOCTABICHUS MYHUITUTAIBHON YCIIYTH, B TOM YHCIIE C
HCIIOJIb30BaHUEM UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BO3BMOKHOCTb
7100 HEBO3MOKHOCTH MOJTYyUYCHUS MYHUITUTIATLHOW YCIYyTd B MHOTO()YHKIIHOHATBHOM
LEHTPE MPEAOCTABICHUS IOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT (B TOM YHUCJE B
MOJIHOM 00BEME), B JIFOOOM TEPPUTOPHAIBHOM MOIpa3/IeICHUN OpraHa UCTIOJHUTEIbHO
pacropsAuTEILHOTO OpraHa MECTHOTO CaMOYIIPaBJIEHUSI, IO BHIOOPY 3asiBUTEIIS
(3KCTEpPUTOPUATIBHBIN MPUHIINI), TOCPEICTBOM 3aIlpoca O MPEOCTABICHUN HECKOIbKUX
rOCYJapCTBEHHBIX U (MJIM) MYHUIIUTIATBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX [IEHTPax
MPEOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT, MPEyCMOTPEHHOTO
cratbeii 15.1 @enepanbHoro 3akoHa Ne210-d3 (KOMILICKCHBIH 3a1poc)



2.15.1. TlokazarensiMi JOCTYIMHOCTH NPEJAOCTABICHUS MYHUIUMAIBHOU YCIyTU
SABJISIFOTCSL:

PacnoIOKEHHOCTh MOMEIIEHHSI, B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB B
30HE JOCTYIHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4YMe HEOOXOJAMMOro KOJIMYECTBA CIELHMATUCTOB, a TaKXKe MOMELIeHUH, B
KOTOPBIX OCYILECTBISECTCSA MPUEM JOKYMEHTOB OT 3asBUTEJICH;

HaJIM4YME HcYeplbIBalOled HHPOpMalUM O crnocobax, TMOpsiAKe M CpoKax
MPEIOCTaBICHUS MYHHULIMNAIBHOW YCIyrn Ha WHGOPMALMOHHBIX CcTeHAaX, EauHom
nopraie, Pecny0nukanckoM nopTaiie, o(pULIHUaIbHOM CaliTe MyHULIMIIAJbHOTO pailoHa;

OKa3aHME MOMOIIU WHBAIUIAM B MPEOJOJICHUH 0aphepoB, MEUIAIOUIUX MMOIYYEHHUIO
UMU yCIIyT HapaBHE C APYTMMHU JIMLAMH.

2.15.2. TlokazarensiMu KayecTBa TMPEJOCTABICHUS MYHUIMNAIBHOW YyCIyTd
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOJTI0ICHHE CPOKa TOTYYCHUS Pe3ysibTaTa MyHUIIUIAILHOW YCITYTH;

3) oTcyTCcTBHE OOOCHOBaHHBIX Kajlo0 Ha HAPYIICHUS aJMHUHUCTPATHBHOIO
periiaMeHTa, coBeplileHHble paboTHHKaMu OpraHa;

4) KOJINYECTBO B3aMMOJICHCTBHUI 3asBUTENS C JOJKHOCTHBIMH JMIIaMH (0€3 yueTa
KOHCYJIbTallUi):

B3auMoJielicTBHE  3asBuTEeNst ¢ paboTHukamu Oprana wium  MO®L  npu
PEAOCTABICHUN MYHULIMIAIBHON yCIIYTH OCYIIECTBISIETCA OJUH pa3 P MPEeACTaBICHUN
3asIBJICHHS CO BCEMH HEOOXOAMMBIMH IOKYMEHTaAMU;

OJIMH pa3 B cly4ae HEOOXOAUMOCTH IMOJY4YEHHUs pe3yJibTata MpeaoCTaBICHUs
MyHUIIUNAIbHON yeiyru B Oprane wim MOL[ B dopme sK3eMIuigpa 3IEKTPOHHOTO
JTOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IponOAKUTEAPHOCTh OJHOTO B3aMMOJICHCTBUSA 3asABUTENS C JOJKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asgBUTENb BIPABE OLECHHUTh KAYECTBO MPENOCTABICHUS MYHULUIAIBHOW YCIYTHU C
MIOMOIIbI0 YCTPOMCTB TOABMIKHOW paguoTeiepOHHOM CBS3U, C HCIOJIB30BaHUEM
Pecny6nukanckoro moprajia, TS pMUHAIBHBIX YCTPOMCTB.

2.15.3. Madopmarus o Xo/ie MpeaoCTaBICHUS MyHUITUTATBHONU YCIIYTH MOXKET OBITh
MOJIy4eHa 3asBUTENIEM B JIMYHOM KabuHere Ha Enmnom moptane, PecmyOmmkanckom
nopraie, B Oprane, MOII.

2.15.4. TlpenocraBieHre MyHUIIMITAIBHON YCIIYTH OCYIECTBIsieTcs B 1tooom M®I]
1o BBIOOPY 3asBUTENS HE3aBHCHUMO OT MECTa €ro >KUTENIbCTBA WM MecTa (PaKTUYECKOTO
npoxxuBanust  (mpeObBaHus) Ha  Tepputopum  Pecmybmukm  Tatapcran 1o
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHunnaibHas yciayra B COCTaBe KOMIIJIEKCHOIO 3alpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATHGHON YCIIYTH 10 SKCTEPPUTOPUATHFHOMY IPUHITUMY (B CITydae, eciiu
MYHHUITUTIATBHAS YCIyTa MIPEIOCTABIISETCS M0 YKCTEPPUTOPUATHEHOMY TMPUHITUAITY)
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUTIATLHON YCIYTH B QJIEKTPOHHON (hopme



2.16.1. Tlpu mnpenocTaBlieHHMH MYHUIMIAIBHOW YCIYTHM B JJIEKTPOHHOU Qopme
3asIBUTEJb BIPABE:

1) mosydnTh HH(OPMALIHIO O MOPSIKE U CPOKAX MPEAOCTABICHHS MYHHUITUTIATBHON
yCIIyTH, pa3MelleHnyto Ha Equnom nopraine, PecniyOnrkanckoM mopraie;

2) moaaTh 3asBJICHHE O TMPEAOCTABICHUHM MYHMIIMITAJLHOW YCIYTH M HHBIC
JIOKYMEHTBI, HEOOXOIUMbIE JJISl MPEIOCTABICHHUS] MYHMIIMTIAILHON YCIYTH, B TOM YHCIIC
JOKYMEHTbl M WH(OpPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 wactu 1 crateu 16 ®denepanpHoro 3akona Ne 210-®3, ¢
UCI0JIb30BaHUEM Pecy0inKaHCKOro noprana;

3) MOoNy4YWTh CBEACHHS O XOJC BBINOJHCHHUS 3asBICHUH O TMPEIOCTABICHUH
MYHUIIANIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) OCyIEeCTBUTH OLIEHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAIbHOW YCIIYTH;

5) mony4yuTh pe3yabTaT MPEAOCTABICHHUS MYHHIIMIIAILHOW yCayrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha peiieHue U jeiictBue (OesnmeiictBue) OpraHa, a TaKXkKe €ro
JOJDKHOCTHBIX  JIWIl, MYHHUIMIQIBHBIX CIY)KAIIMX IOCPEJACTBOM PecnyOinKaHCKOTo
noprana, mnoprana ¢eaepaibHO  TroCyJapCTBEHHOM HH(POPMAIIMOHHON  CHCTEMBI,
obecrnieunBaroe mporece A0cyneOHoro (BHeCyaeOHOTO) OO0KaJoBaHUSI pENICHUN u
nercTBuil  (O€3IEUCTBUS), COBEPIICHHBIX TIPU MPEJOCTABICHUU TOCYAApPCTBEHHBIX U
MYHUIIMNIAJIBHBIX ~ YCIYT  OpraHaMu, MPEIOCTaBISIONIUMU  TOCYJAapCTBEHHBIE W
MYHULUNAIBbHBIE  YCIYTHM, WX JOJDKHOCTHBIMHU JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHULUNATBHBIMH CITYKAITUMHU.

2.16.2. ®opMupOBaHHE 3aSABJICHUS OCYIIECTBISETCA MOCPEICTBOM 3aOJHEHUS
ANEKTPOHHON (opMmbl 3asBiaeHuss Ha PecnyOnukanckoM moprtane 0e3 HEeoOXOAUMOCTH
JIOTIOTHUTENIBHOM TI0/1ayy 3asBJICHHS B KaKOW-TnO0 UHOM dopme.

2.16.3. IIpu popmMupoBaHuM 3asIBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOIHUPOBAHHMS W COXPAHCHUs 3asBICHHS W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYXHOCThH 3allOJHEHHS HECKOJbKUMH 3asSBUTCISMH OJHON 3JCKTPOHHOU
dbopMbl 3asBiICHUS TpU OOpaIIeHUMH 3a YCIyraMu, MpEeANoJararoliiMu HaIlpaBiIeHUE
COBMECTHOI'O 3asBJICHUSI HECKOJIbKHUMU 3asIBUTEIISIMH;

3) BO3MOXHOCTH IE€YaTH HAa OyMa)KHOM HOCHTEJIC KOITMU DIIEKTPOHHOH (OPMBI
3asIBJICHUA,

4) coxpaHeHHE paHee BBEIACHHBIX B JJICKTPOHHYIO (OpMY 3asBICHUS 3HAYCHUU B
000 MOMEHT M0 JKEJIaHHWIO MOJIB30BaTelisd, B TOM YHUCJE MPU BO3SHHUKHOBEHUHU ONIMOOK
BBOJIa ¥ BO3BpATE JJI MIOBTOPHOTO BBOJIa 3HAYCHUM B DJICKTPOHHYIO OPMY 3asiBICHHUS;

5) 3amoJHEHHE TOJICH 3JIEKTPOHHON (OPMBI 3asBJICHUS IO Hayaia BBOJIA CBEICHUIMA
3asBUTEJIEM C MCIIOJIb30BaHUEM CBeeHMi, pasmenieHHbix B ECHUA, u cBeneHui,
onmyOIMKOBaHHBIX Ha PecmyOnukaHCKOM MopTane, B YacTH, Kacalollehcs CBEIACHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINYN U ayTeHTU(UKAITNY;

6) BO3MOXHOCTh BEPHYTHhCS Ha JIFOOOH W3 I3TaloB 3allOJIHCHUS JJICKTPOHHOMN
dbopmbl 3asBiIeHUS 0€3 MOTEpU paHee BBEACHHON nH(OpMaIny;

7) BO3MOXHOCTb JIOCTYIIA 3asIBUTEJISI K PaHEe MOIaHHBIM UM 3asBJICHUSM B TCUCHHC
HE MEHEee OJIHOTO I'0Jia, a TAaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSIM - B TCUCHHUE HE
MEHee 3 MECSLEB.



2.16.4. 3anuceh 3asButeneit Ha npuem B M®I] (nmanee - 3amuch) OCyIIECTBISETCS
nocpeacTBoM PecnyGiaukaHckoro nmoprana, TenedoHa kKountakT-1ientpa MOII.

3asgBUTEINIO TMPEOCTABISAECTCS BO3MOXKHOCTH 3alKMCH Ha Jt0ObIe CBOOOIHBIC ISt
npueMa JaTy W BpeMs B Mpejenax YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM IIEHTpE
rpaduka npuema.

3anuch Ha OMNpEJENICHHYI0 JaTy 3aKaHYMBAeTCs 3a CYTKH /10 HACTYIUICHUS ITOM
JaThI.

Jlns ocyliecTBICHUs MpeABapUTEIBLHON 3amucu mocpencTBom PecnyOnukaHCKOTo
nmopTrajia 3asBUTEII0 HEOOXOIMMO YKa3aTh 3alpalliBacMble CHUCTEMOW JaHHbIC, B TOM
qucle:

dbamMuinio, UMsi, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

XKeJTaeMyIo J1aTy U BpeMs mpuema.

B ciydae HecooTBeTCTBHS CBEICHHH, KOTOpHIE COOOIIMJI 3asBUTENb IPHU
IpEeABAPUTEILHON 3aluCH, JOKYMEHTaM, TIPEJICTABICHHBIM 3asBHUTEJIEM IPU JTUIYHOM
npueme, rpeaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

[Ipu ocymiecTBiICHUN TIpEABAPUTEIBHON 3allMCH  3asBUTENIO 00eCTIeYMBaACTCS
BO3MOKHOCTb pacrieyaTaTh TaJIOH-TIOJITBEPKJIeHHE. B ciydae, eciau 3asBUTEIb COOOUTUT
aZpec JICKTPOHHOM MOYTHI, HA yKa3aHHBIA aJipec TaKkKe HarpasiseTrcs uHpopMmamus o
MOJITBEPKICHUH MPEIBAPUTEIHHON 3aMCH C YKa3aHUEM JaThl, BDEMEHHU U MECTa Iprema.

[Ipu ocyiecTBIEHUU TMpEABAPUTEIIBHON 3allMCH  3asBUTENb B 00s3aTEIHLHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MpeABapUTebHAs 3alKMCh aHHYJIUPYETCS B Clydae
€ro HEesBKHU I10 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHHU MpUeEMa.

3asBuTENb B JIF000OE BpeMsl BIIpaBE OTKA3aThCs OT MPEABAPUTEIbHOMN 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asBHUTENSI COBEPIUICHUS WHBIX JACHCTBUH, Kpome
NPOXOXKICHUS HACHTU(PUKAIUA U ayTEHTU(DHUKAIUU B COOTBETCTBUU C HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®exnepauuu, ykazaHus UEId MOpUEMa, a TaKKe
NPEIOCTaBICHUS CBEJACHUM, HEOOXOMMMBIX [IJIi pacuera UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPBIH HEOOXOIMMO 3a0POHUPOBATH IS TIPUEMA.

3. CocTaB, N0CJ1€10BATEIBLHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BbINOJHEHHS, B TOM YHcJie 0COOeHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPAaX

3.1. Onmcanue mMocIe0BaTeIbHOCTH JICHCTBUMA MPH MPEIOCTABICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. [IpenocraBnenne MYHHUIIUNAIBHOW YCIYTH BKJIIOYAET B CeOsl CICTYIOIIHE
aJIMUHUCTPATUBHBIC POLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS,

2) IpUHATHE W  PACCMOTPCHHE KOMIUJICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;



3) HampaBJCHHE MEXBEJAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4YacTBYIOIIHE B
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIYTH;

4) moAroTOBKAa pe3ybTaTa MyHHUIUIAILHOHN YCIIYTH;

5) BeIIava (HanpaBlICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCIIpaBJIEHUE TEXHUYECKUX OIMHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHoBaHKEeM Hayajia BBIMIOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI SIBIASETCS
oOpalieHue 3asBUTENs 10 BONMPOCAM, CBSI3AHHBIM C MPEAOCTABICHUEM MYHULIMIAIbHON
YCIIYTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISETCS:

npu oOparenuu 3asutesst B MOI] — pabotauk MDI];

npu oOpaiieHun 3asButTedss B OpraH — cekperapb VCIOTHUTENBHOIO KOMHTETA
BonpmiepycakoBCKOToO CEIbCKOro MOCENICHUs (Jajee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE
3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH BOpaBe OOpPaTUTHCA 3a KOHCYJIbTAIMEH O TOPSJAKE M CPOKax
NpeIOCTaBICHUS] MYHULIUIIAIbHON yciuyrd B ML nuyHo 1 no TenedoHy u IeKTpOHHON
noure.

PabotaHuk M®I] KOHCYIBTHPYET 3asSBUTENII, B TOM YHCJE IO COCTaBy, (opme
IpEACTaBISEMON TOKYMEHTAlMM U JIPYTHMM BOIpOCaM ISl MOJIYYEHHUS] MYHULHUIAIBHOU
YCIIYTH.

3asgBUTENb MOXET TMOJYyYUTh HMHPOPMAIMI0 O TMOPSAKE MPeIOCTABICHUS
MYHHITATIAJIBHON YCIyru Ha ourmaisaoM caiite MOIL] http://mfcl6.tatarstan.ru.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIllCHUS 3asBUTEIIS.

PesynbTaTamMu ~ BBIIIOJIHEHUA ~ AJAMHUHUCTPATUBHBIX  MPOUEAYp  SABISIIOTCS:
KOHCYJIbTallUA MO0 COCTaBy, (popme mpeacTaBiIsieMoil TOKYMEHTAIMU U IPYTUM BOTIPOCaM,
HEOOXOIMMBIM JJIS TOTYYEHUSI MYHUIIUTIATBHON YCIyTH.

3.2.3. 3asButens BOpaBe o0patutbes B Oprad mo TeneQoHy U IEKTPOHHOHN MOYTE,
a TaKXe TONyYuTh KOHCyIbTaluio Ha Pecmybmmkanckom moprane, caiite Oprana o
MOPSAJIKE U CPOKAX MPENOCTABICHUS MYHHULMIIAIBHON YCIYIdM, B TOM YHMCJE MO COCTaBY,
dbopMe TmpeacTaBIgEeMON JAOKYMEHTAllMM W JPYTMUM BONpOCaM IS TOJYYCHHS
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHOE — JIMILIO, OTBETCTBEHHOE 32 KOHCYJIbTHpPOBaHHE HH(DOPMHPYET
3asBUTENII B COOTBETCTBMM C TpeOoBaHUsIMM MyHKTa 1.3.4 agMHHUCTPATHBHOIO
periaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIC HACTOALIUM IMYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE TPEX pabouux AHEN CO AHS MOCTYIUICHUS] OOpalIEeHUs.

Pezynpraramm  BBINOJIHEHHS ~ AAMHHUCTPATHUBHBIX  NPOLEAYpP  SBIISIIOTCS:
KOHCYJIbTallUM MO COCTaBy, (hopMe MpeAcTaBiIsieMOld JOKYMEHTAUHU U APYTUM BOIIpocam,
HEOOXOJUMBIM JIJIS1 TOTYYEHUS] MyHUIUIIAIbHON YCIYTH.



3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem OOKYMEHTOB ISl NMPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYIHM 4Yepe3
MOI] unu ypanennoe padouyee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTENs) oopamaercs B M®IL] ¢ 3anpocom o
MPEAOCTABICHUY MYHUIIUIIAIBHOW YCIYTH U MPEACTABISET JOKYMEHThI B COOTBETCTBUU C
MyHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk MO®II, Bemymuii mpueM 3asiBICHUMN:

onpeensieT npeaMeT oOpalieHus;

yIOCTOBEPSET JINYHOCTD 3aBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIUIIA, TIOJAIOIIETO IOKYMEHTHI;

IIPOBOJIUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
NyHKTE 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA,

3aMoJgHsAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODII;

IIPU MPEOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIISET CKaHMPOBAHUE MPEICTaBICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue uz AUC MOI];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOJIIMUCAHUE;

MocJjie MOANUCaHus CKaHUPYeT noAanucanHoe 3asBieHue B AVIC MOII;

3arpyxkaeT B AUC M®I] nokyMeHTBI, IpeICTaBICHHBIE B JJIEKTPOHHOU (hopMe min
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJIO;

BO3BpaIlaeT MOAMMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa’KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B PUEME JOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS! aJIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotank M®I] HampaBiseT makeT JOKYMEHTOB, MPUHATHIX OT 3asIBUTEIIS B
Opran B 37eKTpOHHOU QopMe (B COCTaBE MAKETOB SJEKTPOHHBIX JI€N) B TEYCHUE OJTHOTO
pabodero aHs co THSA oOpalieHus 3asBUTENS B CTPYKTypHOE moapasaenenue MOII,

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEIYP ABISIIOTCS: 3asBJICHUE U
MaKeT TOKYMEHTOB (3JEKTPOHHOE JEJO0), HanpaBieHHble B Opran, mocpeacTBOM CHUCTEMBbI
AIEKTPOHHOTO B3aUMOJECHCTBHSI.

3.3.2. Ilpuem JOOKYMEHTOB IS NPEAOCTABICHUS MYHULMINAIBHOW YCIYTH B
ANEKTPOHHOU opme uepe3 PecrmyOnukaHCckuii mopTai.

3.3.2.1. 3agButens A MOAAYM 3asBICHUS B JIIEKTPOHHOW (opme BBHITIOIHSET
CIEYIOIIME NCUCTBHS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (HOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3amojiHsgeT  (OpMy  AJEKTPOHHOTO  3asBJICHMS,  BKJIIOYAIOIIYI0  CBEICHMUS,
HEO0OXOUMBIE U 00s13aTeNIbHBIC JIJISl IPEOCTABICHUS MYHULIUTIAIbHON YCIIYTH;

MPUKPEIUIAET JOKYMEHTBl B JJEKTPOHHOW (opMe WIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );



MOATBEPXKAACT (PAKT O3HAKOMIIEHMSI M COTJIacUsl C YCJIOBHSIMH M MOPSIKOM
MPEeIOCTAaBICHUS! MYHULMNAIBHON YCIYrd B 3JIEKTPOHHOW ¢opme (yCTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COIJIaCHUU B (POpME FIIEKTPOHHOTO 3asBJICHUS );

MOATBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeAEHUH  (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIPABIISIET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asABJICHUE (HAXKMMAeT COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe AJIEKTPOHHOTO 3asBIICHHUS);

AIIEKTPOHHOE 3asIBICHHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMM MYHKTA
2.5.3 aJIMUHUCTPATUBHOIO PErJIaMEHTa;

NoJIy4aeT yBEeJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUS.

dopMmaTHO-JIOTUYECKasi MpoBepka CHOPMHUPOBAHHOIO 3asBIICHHS OCYIIECTBISAETCA
1ocJie 3aroJIHeHMs] 3asBUTEIIEM Ka)XA0ro W3 MOJIeH ANeKTpOoHHOUM (popmbl 3asBieHus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIOJIHEHHOT'O MOJIS AJEKTPOHHON (hOpMBI 3asBIICHUS 3asBUTEIb
YBEAOMJISIETCS O XapaKTepe BBIABICHHON OMIMOKHU U MOPSAJIKE €€ yCTPaHEHUs MOCPEICTBOM
MH(GOPMAIIMIOHHOTO COOOIIEHUSI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hOopMe 3asIBICHHUS.

AJMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJMHEHUS  aJMUHHUCTPATUBHBIX  TPOLEAYp  SIBJISIOTCS:
AJNIEKTPOHHOE [1eJ10, HampaBieHHoe B OpraH mNOCPEJICTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMOJICHCTBHUS.

3.3.3. PaccmoTpenue KoMIUIeKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHOW MPOIEAYPHI
ABJIAETCS TOCTYIJICHWE 3asBJIICHUS W UWHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHON TpOLEAYphl SBISETCA ceKpeTapb VICHOJHUTENBHOTO KOMHTETA
BonpiepycakoBCKOTo CENbCKOro MOCENIEHUS (Jajee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Ciydae
oOpalieHus 3asBUTENS ¢ 3asBiIeHrneM B Oprax:

oIpesensieT NpeaAMeT o0OpalleHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHIA JTMIA, TIOIAFOIIETO TOKYMEHTHI,

IOPOBOJUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IIyHKTE 2.5 aJMUHUCTPATHUBHOIO PEIJIAMEHTA, MPOBEPKY COOTBETCTBUS IPEICTABICHHBIX
JOKYMEHTOB  YCTAaHOBIIEHHBIM TpeOOBaHMAM (Hajjexaiiee oQopmIleHHE KOMHii
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYMUCTOK, NMPUIHUCOK, 3aYEPKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX HCIPABICHUN);

3allOJIHAET  JJEKTPOHHYIO  (GopMy  3asBIEHHS B  aBTOMAaTH3MPOBAHHOM
MHPOPMAIIMOHHON CHCTeMe, MpeIHAa3HAaYeHHOM I OKa3aHHs TOCYNapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT;

IIPU MPEAOCTABICHUU JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHUHUCTPATUBHOI'O
periaMeHTa Ha OyMaXHOM HOCHTEJIE, OCYILECTBIISI€T CKaHUPOBAHUE IPEICTaBICHHBIX
JOKYMEHTOB;

pacnevaTbiBaeT 3asiBICHHUE;



nepeaeT 3asIBUTENI0 Ha MPOBEPKY U MOJIMHUCAHUE;

MocJie MOANKUCAHUs CKAHUPYET MOJMUCAHHOE 3asBJICHUE;

3arpyxaeT B aBTOMATU3UPOBAHHYIO UH()OPMALIMOHHYTO CUCTEMY,
MpeJHA3HAYCHHYIO 11 OKa3aHUsl TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX  yCIyT
JIOKYMEHTBI, TPEACTABICHHBIE B DJJIEKTPOHHOW (opMe UM DJIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMUPYET FIEKTPOHHOE JEJI0;

BO3BpAIlla€T TMOJMUCAHHOE 3asBJICHUE W OPUTHMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

B cnyuae Hanmuuusi OCHOBaHUN JJIS OTKa3a B MPHEME JIOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TNPHEM JOKYMEHTOB, YBEIOMJISIET 3asiBUTENsI O HaJIU4YUU
NPENsTCTBUI IS MpUeMa 3asiBICHUS U BO3BpallaeT €My JOKYMEHTHI C OOBSICHEHUEM
COJIep>KaHUsI BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPUEM JIOKYMEHTOB, IIOCJE
MOCTYIUICHUS JJOKYMEHTOB Ha PACCMOTPEHHUE:

IPUCBAUBAET 3asBICHUIO HOMEP B COOTBETCTBHUU C HOMEHKJIATYPOM JIeNT U CTaTyC
«IIpoBepka JOKyMEHTOBY;

M3y4aeT MOCTYIHUBIIKE AJICKTPOHHBIC e, B TOM YUCIIe TPUIOKEHHBIC 3asBUTEIIEM
JIOKYMEHTHI B AJICKTPOHHOH (hopMe U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD IJIEKTPOHHBIX 00pPa30B TOKYMEHTOB;

IIPOBEPSIET COOIOJIEHUE YCIOBHHM JEWCTBUTEIBHOCTH DJECKTPOHHOW TIOJIKCH,
oCpencTBOM oOpamieHuss kK EaumHomy mopramy (B ciydae, €CJIM 3asBUTENIEM
MPEICTABJICHBI AJIEKTPOHHBIE JIOKYMEHTHI, MTOAITMCAaHHBIC YCUJICHHOU
KBTI (UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCHIO).

[Ipu Hamuuuy OCHOBAaHWH, MPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 afMHUHUCTPATHBHOTO
periiaMeHTa, IOJTOTABIMBAET IPOEKT pEIIeHUs 00 OTKa3e B IpHUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHHUITUTIATLHON YCITYTH.

B cnywae, ecim B pe3ynbTaTe NPOBEPKH YCHUJICHHOW KBaIU(UIIMPOBAHHOMN
AJICKTPOHHOM IMOJIMCH BBISBIICHO HECOOJIIOCHNE YCIIOBUM €€ JICHCTBUTEILHOCTH, MPOCKT
perieHus: 00 0TKasze JOJKEH cojepkaTh MyHKTHI ctaThu 11 denepanbHoro 3axona Ne 63-
@d3, KOTOpBIE MOCTYKUIM OCHOBAHUEM JIJISI €T0 MPUHSATHS.

[Ipoext pemeHuss 00 oOTKa3e B TMpUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEIOCTABICHNS MYHMITUTIAIBHON YCIYyTH, C yKa3aHHEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBAHHUS JUIA OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIWMBIX ISl IPEIOCTaBICHUS
MYHHUITUTIAJIBHON YCIyTH, CBS3aHbl C HApYIICHUEM yCTAHOBJICHHBIX TpeOOBaHUM K TaKUM
JOKYMEHTaM, OCHOBaHMsS JJIsi OTKa3a B MpUEME JOKYMEHTOB JIOJKHBI COJEPKaTh
nHpOpManui0 O HAaMMEHOBAHUHW JOKYMEHTOB (WH(OpMamwu, CBEICHUI), KOTOPBIC HE
MPEJICTaBJICHbI, COJEpKaT HEJAOCTOBEpHbIE W (WJIM) MPOTUBOPEUYUBHIC CBEICHMUS,
opopMIICHBI C HApyIICHHEM YCTAHOBIICHHBIX TpecOOBaHMII), HamNpaBISICTCA Ha
COTJIACOBAaHME B YCTAHOBJICHHOM TMOPSIAKE TOCPEACTBOM CHUCTEMBI DJIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue MpoekTa perieHus 00 0Tkaze B MpruemMe JOKYMEHTOB, HEOOXOIUMBIX
I8 TPEAOCTaBJICHUS  MYHUIMIAIBHOM  YCIYTH, OCYIISCTBISIETCS B  IMOPSIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.



B cnyyae oOTCyTCTBHS OCHOBaHMM [JJIi OTKaza B IpPUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMMHUCTPAaTUBHOTO pErjlaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMPUEM JAOKYMEHTOB, B TEYEHHE OJHOro padodero AHS CO JHS
MOCTYIUICHUS 3asBJICHUS, HANPABIIAET 3asABUTENI0, YKa3aHHbIM B 3asBJIECHUU CIIOCOOOM,
YBEJAOMJIEHUE O TOCTYIUICHHM 3asBICHUS, COJAEpKallee BXOASAIIMA perucTpadoHHbINA
HOMEp 3asBJICHUSA, JaTy IMOJYYCHHs 3asBICHMs, MEpeuYeHb HaMMEHOBaHUU (Dailnos,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, J1aTy MOJY4YEHHs pe3yJibTaTa MYHHIIMIIATIbHON
YCIIyTH.

3.3.3.4. Ucnonnenue mnpouenyp, ykazanHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjaMeHTa, MpU  HAIWAYUU  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMbl, NpEIHAa3HAYeHHOW JJig OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIUTAIBbHBIX YCIYT.

3.3.3.5. AJIMUHHUCTpAaTUBHBIE NPOLEAYPHI, yCTaHABIMBaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIaMEHTAa, BBHIOIHSIIOTCA B TEUEHUE OJTHOTO pabouero JAHS CO JHS
HOCTYTIJICHUS 3asBJICHUS HA PpACCMOTPEHUE.

Pe3ynpTaTamMu BBIMIOJIHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: MPUHITHINA
Ha PAacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelieHHus 00 OTKa3ze B MpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABIECHUSI MyHUIIUTIATBHOM YCIIYT H.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIBHON yCITyTH

3.4.1. OcHoBaHMEM Hauyajla BBINOJHEHHUS aJIMHHUCTPATUBHOM MPOLETYPHI
ABJIAETCS TMOJYYEHUE JIOJDKHOCTHBIM JUIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBIMIOJTHEHUE aJIMUHUCTPATUBHOW TPOUEAYPHl, OT JOKHOCTHOTO Jnna (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIISI TOKYMEHTOB.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHON MpPOLEAYpPHI, SBIAETCS CEKpeTapb VICMOTHUTENbHOIO KOMHTETA
BonpiepycakoBCKOTo CENbCKOro MOCENICHUS (Jajee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE
3a HaIpaBJIEHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (opMUpPYyeT W HANpPABISAET B DIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOAECHCTBUS (IPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXXHOCTH — WHBIMH CIIOCOOaMM) 3ampochl O TMPEAOCTABICHUU JTOKYMEHTOB H
CBEJICHHI, MPETyCMOTPEHHBIX MTYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JICHb MPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu ~ BBINIONHEHUS ~ AaJIMHHUCTPATUBHBIX  MPOLENYP  SIBISIIOTCS:
HalpaBJICHHbIE B OpraHbl BJacTd W (WIM) TMOJBEIOMCTBEHHbIE OpraHaMm BJIAacTH
OpraHu3aIuu 3aIpOChI.

3.4.3. CnenuanucThl MOCTABIIMKOB JAaHHBIX HA OCHOBAHUU 3aIPOCOB, MOCTYTUBIITNX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJIEUCTBHUSA, MPEIOCTABISIOT
3ampalirBaeMble  JOKYMEHTHl (MH(QOpMAIMIO) WM HAMNPABISIOT YBEIOMJEHUS 00



OTCYTCTBUU JOKYMEHTa W (WIM) HHPOPMALMH, HEOOXOAMMBIX I MPEAOCTABICHUS
MYHHUIMNAIBHON YCIYTH (Jjajiee — yBEJOMIIEHHE 00 OTKase).

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBINIOJIHSAIOTCS] B TEUEHUE TPEX AHEH CO JHSA NOCTYIUIEHHS MEXBEJOMCTBEHHOTO 3a1poca B
OopraH WIM OpraHu3al{I0, MPEJOCTABISAIONIME TOKYMEHT W HMH(QOpMALMIO, €CIU HHbIE
CPOKM TIOJFOTOBKM UM HANpaBJIEHUsS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBIEHbl  (penepanbHBIMU  3aKOHAMH, MpaBOBbIMM  akTamu  [IpaBuTenbcTBa
Poccuiickoit ®@enepaliii M NMPUHATBIMA B COOTBETCTBUM C (pefiepajbHBIMH 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamu PecniyOnuku TaTapcTaH.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTHI
(cBeneHus), HEOOXOAMMBIE [UIsl TPENOCTABICHUS MYHUUMIAIBHON yCiayru, Ju0o
yBeJOMJIeHHE OO0 OTKa3e, HampaBlE€HHbIE OJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 3a HaIlpaBJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MoJIydaeT 3alpaliuBacMble 4Yepe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL  JIOKYMEHTHI  (CBeJI€HMs), HEOOXOJuMble JJisi  MPeJAO0CTaBICHUS
MYHUIIMTAIBHON YCIYTH, JIHOO yBelOMJEHHEe 00 OTKa3e MpU OTCYTCTBHM JIOKYMEHTa U
(unn) uHbOpMAINY;

pU HAJIMYMK OCHOBAaHUMU, MPETyCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTpaTUBHOIO
perjamMeHTa, IOArOTAaBIMBACT IPOEKT pelleHHs 00 OTKa3e B INpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JUISl IPEAOCTaBICHNS MYHULIUNATIBHON YCIIYTH.

[Ipoexkt pemenus 00 oOTkKaze B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpeJOCTaBICHUs] MyHULIMNIAIBHON YCIIYyTH, C yKa3aHUEM IPUUYUH OTKa3a (B cilydae, eciu
OCHOBaHMs /sl OTKa3za B IpPHEME JOKYMEHTOB, HEOOXOOUMBIX MJI IPEIOCTaBICHUS
MYHULMNAIBHON YCIyTH, CBA3aHbI C HAPYIIEHWEM YCTAaHOBJIEHHBIX TPEOOBAaHUHN K TaKUM
JOKYMEHTaM, OCHOBaHHUS JJsi OTKa3a B IpUEME JOKYMEHTOB JOJDKHBI COJAEpXKaTb
UHPOpMAIMI0 O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMalMH, CBEIACHMI), KOTOpbIE HE
IpPEJCTaBICHbl, COAEpXKAT HEJOCTOBEpHbIE U (WJIM) NPOTHUBOPEUYMUBBIE CBEJEHUS,
oopmileHBl C HapylIEHUEM YCTAHOBJIICHHBIX TpeOOBaHUIl), HampaBiseTcss Ha
COIJIaCOBAHME B YCTAHOBJIEHHOM TIOPSJIKE IIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JTOKyMEHTO000pOoTA.

CornacoBaHue MpoeKkTa perieHus o0 oTka3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTABICHMS MYHHLIMIAIBHONW  YCIYTH, OCYILIECTBIISETCS B  IOpPSJKE,
NPEeTyCMOTPEHHOM IMYHKTOM 3.5.3 a AMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpATUBHBIE MpPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JIEHb MOJYYEHHUS CBEICHHM 10 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTamMu BBIITOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JTOKYMEHTHI
(cBeneHus), HEOOXOAUMBIE I NPEIOCTABICHHUS MYHUIMNAIBHOW YCIYrHM, IPOEKT
pemieHrss 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHHUS
MYHHUIUITAIBHON YCIIYTH.

3.4.5. Hcnomnenue mporemayp, VyKa3aHHeIX B myHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PErjaMeHTa, MpU  HAIMYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIOJb30BAHMEM AaBTOMATU3MPOBAHHOMN
MH(OPMAILMOHHONW CHUCTEMBI, MpPEIHA3HAYEHHOW i1 OKa3aHUsl TOCYJapCTBEHHBIX U



MYHHUIMOAIBHBIX YCIYT, B TOM YHCJE C MOMEHTA PETUCTPALMK 3asIBJICHUS B COOTBETCTBUU
C IyHKTOM 2.13 aIMMHUCTPATUBHOIO PETVIAMEHTA.

3.4.6. MaxkcumanbHBIi CPOK BBITIOJHEHUS AJMHUHUCTPATUBHBIX MPOLEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PETJIAMEHTA, COCTABISAET TPU pabOUYUX IHS.

3.5. [loaroroBka pe3yibpTaTa MyHULIIMIAIBHON yCIyTU

3.5.1. OcHOoBaHMEM Hauaja BBIIOJHEHUS aJIMUHUCTPATHBHON MPOLIEAYPHI SBISAETCA
MOCTYIUICHUE  OT  JOJDKHOCTHOTO  JIMI[A,  OTBETCTBEHHOTO  3a  HaIpaBlICHUE
MEXBEJIOMCTBEHHBIX  3allPOCOB,  JOKYMEHTOB  (CBEIEHHI), HEOOXOAMMBIX IS
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBHINIOJIHEHUE aJMUHHCTPATUBHOUN
IPOLIEAYPHI, SBISIETCS CeKpeTapb VCMOMHUTEIBRHOTO KOMUTETa boJbIIepycakoBCKOTO
CEJBCKOr0 TOoceeHus (hanee - JIOHDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yabTaTa MPeA0CTaBICHHUS MYHHUIUITAILHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJIOTOBKY pe3yJbTaTa
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH:

paccMaTtpuBaeT C(HOPMHUPOBAHHBIN KOMIUJIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IPU  BBISBJIICHMM OCHOBAaHMM JUIsi OTKa3a B TIPEJAOCTABJICHUH MYHUIIMIAIHHOM
YCIIYTH, YKa3aHHBIX B IMyHKTEe 2.8.2 aJIMHHHUCTPATHUBHOTO PETJaMEHTa, IMOITrOTaBIMBAET
IIPOEKT PeIIeHUs: 00 0TKa3e B MPEI0CTABICHUN MYHUIIUITAIBHON YCITYTH;

B ClIyyae OTCYTCTBHUS OCHOBAaHUU JUISl OTKa3a B MPEIOCTaBICHUHU MYHHUIIMITATIbLHON
YCIIYTH, TIPEIYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMUHUCTPATUBHOIO PErJIaMeHTa, 10 MTOraM
paccMOTpPEHHUs JOKYMEHTOB, HEOOXOJMMBIX [Ji TIPEJAOCTABICHUS MYHUIIMIAIBLHON
yCIIYTH, TIOJTOTaBIMBACT MPOCKT pe3ysibTaTa MPEAOCTABICHUS MYHULIUITAIIBHOW YCIyTH B
COOTBETCTBHH C moAnyHkTaMu 1 — 3 mynkTa 2.3.1 aAMUHHCTPAaTUBHOTO perjlaMeHTa,

HaIlpaBJIseT MOATOTOBJICHHBIN MIPOCKT pe3yabTara IIPEIOCTABICHUS
MYHUIIAIIAJIBHOW YCIYTH Ha COIJIAaCOBAaHHWE B YCTAHOBJICHHOM IOPSIKE ITOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTA.

AJIMUHUCTPATUBHBIE TPOIEAYPhl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OJTHOTO pabovero JHs.

Pe3ynpTaramMy BBITIOJHEHHUS QJIMUHHCTPATUBHBIX TPOLEAYP SBISIOTCS: MPOEKT
pelieHus: 00 0TKa3e B MPEAOCTABICHUU MYHUITUITAILHON YCIYTH, CIIPABKH (BBITTUCKH ).

3.5.3. CornacoBanue M TMOJAMUCAHME TMPOCKTA pe3yibTaTa MNPEaOCTaBICHUS
MYHULUNAIBHOM  yCcIyru  (gajgee — TMPOEKThl  JIOKYMEHTOB)  OCYILIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TOAPA3JEICHUS, OTBETCTBEHHOTO 3a MOJTOTOBKY
pesyibTaTa  MYyHULUMOAIBHOW  yciIyru, 3amectutrenem  PykoBomutens  Oprana,
PykoBoaurtenem Oprana.

[loaroroBneHHbIE MPOEKTHl JOKYMEHTOB, UMEIOIINE 3aMEUaHUsl, BO3BPAIIAIOTCA Ha
NO0pabOTKyY JIMIy, OTBETCTBEHHOMY 32 MOATOTOBKY pe3yJibTaTa MYHUIUIIAIbHON YCIIYTH.
[locne ycTpaHneHusi 3aMe€UaHMM TPOEKTHI JOKYMEHTOB TIOBTOPHO MEpealoTcs st
COTJIACOBAHMS U MOAMMUCAHUS.

PykoBonutens Oprana mnpu pacCMOTPEHUHM MPOEKTOB JOKYMEHTOB IIPOBEPSET
COOJTI0OJICHNE aJIMUHHUCTPATUBHOTO pErjlaMeHTa JOJDKHOCTHBIMU jJuiilaMu OpraHa B 4acTH



CPOKOB BBITIOJIHEHUS a]MUHUCTPATUBHBIX MPOIEAYP, UX MOCIEI0BATEILHOCTH U MIOJTHOTHI,
HAJIMYUS COTJIACOBAHHMM YHNOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B cucteMe
AIIEKTPOHHOTO JTOKYMEHTO000POTA.

B cnygae  BbISIBICHHMS ~— HapymIEHMH B YacTH  CPOKOB  BBITIOJHCHHS
aJIMMHHACTPATUBHBIX MPOLEAYp, HX TOCIEAOBATEIBHOCTH H TOJHOTH PyKoBOaMTEND
Oprana UHUIUMPYET MPUBJICUYCHNE K OTBETCTBEHHOCTH JIUII, AOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHH C MyHKTOM 4.3 aIMUHHCTPATHBHOTO PETIAMEHTA.

AJIMHUHHUCTpATUBHBIE TIPOIENYpPHI, YCTaHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JHS.

Pesynbpratamu BBITOTHEHUST aIMUHUCTPATUBHBIX MPOLIECAYP SIBISIOTCS: pelIeHue 00
OTKa3e B TpUeMe JOKYMEHTOB HEOOXOAMMBIX JUIsI TPEAOCTABICHHUS MYHHUIMIAIbHOM
yCIyTH, pelieHne 00 OTKa3e B TPEJOCTaBICHUHM MYHHUIIMIMATBHOW YCIYTH, CIpaBKa
(BIMTHUCKA).

3.5.4. Hcnonnenwe mpoueayp, yKazaHHbIX B  myHkrax 3.5.2, 3.5.3.
aJIMHHHACTPATUBHOTO  pErJaMeHTa, TPU  HAJIWMYUU  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHME C HCIOJIB30BAaHUEM aBTOMATH3UPOBAHHOW
MHPOPMAIIMOHHON CHUCTEMBI, TNpEAHA3HAYEHHOW JMJII OKa3aHUS TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBITIOJIHEHUS! aJMUHUCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHHACTPAaTHBHOTO PEriiaMeHTa, COCTaBIISIET ONH PabouHii ICHb.

3.6. Brinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCIIYT U

3.6.1. OcHOoBaHMEM Hayasia BHIMOJHEHUS aIMUHUCTPATUBHON MPOLIENYPHI SBISETCS
NOJIyYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHHCTPATUBHOMN
IPOLIENYPHhI, TOKYMEHTA, MOITBEPKIAIOIIETO MPEAOCTABIEHUE MYHULIMTIAIBHON YCIyTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHCTPATUBHOMN
IpOLIENYpPHl, SBISIETCS CEKpeTapb VCMOMHUTENBRHOTO KOMUTETA bOJbIIEpyCaKOBCKOTO
CEJIbCKOr0 TOCENIeHUs (Janee - [AOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIAUY
(HarmpaBJIeHHE) TOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BBIJIauy (HAIPaBJICHUE) JOKYMEHTOB:

oOecreuynBaeT perucTpalvio U BHECEHHE CBEJCHUN O pe3ylbTare MpeaoCTaBICHUS
MYHULIUMAIIBHOM YCIYyTH B TMOJCUCTEMY BEIEHUS JOKYMEHTAllMM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW IS OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBICHHUH, O
pe3yibTaTe MPEIOCTABICHUS MYHULMIAIBHOW YCIYTH M O BO3MOXKHOCTH MOJYy4E€HUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMNanbHoU ycinyru B Oprane win B MOLI.

Hcnonnenue npoueayp Npu HaJTUYUU TEXHUYECKON BO3MOMKHOCTHU OCYIIECTBIISAECTCS
B aBTOMAaTUYECKOM PEXHME C MCTOJIb30BaHUEM aBTOMATH3UPOBAHHOW MH(POPMAIIMOHHON
CUCTEMBbI, TPEAHA3HAYCHHOM 1JI1 OKa3aHUs TOCYAAapPCTBEHHBIX U MYHULIUMIAIBHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOSAIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TEYEHUE OJHOrO pabouyero JHS CO JIHS MOANUCAHUS JOKYMEHTA,
SIBJISIFOLLIETOCS] PE3YJIbTaTOM MPEOCTABICHUSI MYHUIIMTIATBHON YCIYTH, YIIOJIHOMOYEHHBIM
TOJKHOCTHBIM oM Oprana (Opradom).



Pe3ynpTaTamMu BBIOJIHEHUS aAMUHUCTPATUBHBIX MPOLIEYD SBISIOTCA: pa3MELIEHUE
CBEJICHUHN O pe3ysbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyrd B MH(OPMAIMOHHBIX
CUCTEMaX, W3BEUICHUE 3asBHUTENs (€ro MPEACTABUTENsA) O pe3yibTaTe MNpPeaO0CTaBICHUS
MYHUIUOAIBHON YCIYTH U CIIOCO0AX €ro MOJTyYeHHUS .

3.6.3. Ilopsimok  Bblgauu  (HampaBieHHUs)  pe3yJibTata  NPEeAOCTaBICHUS
MYHULUTNIAJIIBHON YCIIYTH:

3.6.3.1. Tlpu oOpamieHun 3asBUTENS 3a PE3YJbTaTOM MYHMIMIAIBHOM YCIyTU B
MOILI, pabotark M®L] BbimaeT 3asBUTENIO0 PE3YNbTAT MYHUIIMIAIBHON yCIyTH B opme
AK3EMIUISIpa 3JEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTEIISI BMECTE € AK3EMIUISIPOM 3JIEKTPOHHOIO IOKYMEHTa Ha OyMakKHOM HOCHUTEJIE My
NPEIOCTABISIETCS SK3EMILISP 3JEKTPOHHOIO JOKYMEHTa MyTEM €ro 3amucy Ha ChEeMHBIN
HOCcHUTENb WHGOPMAIMM WM HANpPaBJICHUS 3K3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM noute B aapec 3asButens. [Ipu 3anucu Ha cheMHBIN HOCUTENh UH(DOpMaALUU
WIM HAMpPaBJIEHUHU SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH
AK3EMIUISIP SJIEKTPOHHOTO JIOKYMEHTa Ha OYMa)KHOM HOCHTEJIE, N0 DJEKTPOHHOW IMOYTe
UJACHTUYHOCTh TaKOTO IK3EMIUISIPA 3JIEKTPOHHOIO JTOKYMEHTA IK3EMIUISIPY 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIe 3aBEpsieTCs] YIMOJHOMOYEHHBIM COTPYIHUKOM C
UCIIOJIb30BAaHUEM YCUJIEHHOM KBaNU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIHUCH.

AJMUHHCTPATUBHBIE TPOIEAYpPbl, YCTaHABIMBAEMbIE HACTOSAIIUM TMYHKTOM,
BBIMIOJHSIOTCST B TOPSIIKE OYEPEAHOCTH, B JCHb NPUOBITHUS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboThl MDII.

PesynpTaTamMu BBIMOTHEHUS aJIMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: (UKCALIUS
dakTa BBIIAUM pe3yibTaTa IPEAOCTABICHUS MyHUIUNanbHOU ycinyru B AUC MO®II,
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. [Ipu oOparieHnu 3asBUTENA 32 PE3yJIbTATOM MYHUIIUMIIATLHON YCIyTH Yyepes
PecniyOnukaHCcKuii mopTan 3asBUTENIO B JIMUHBIN KaOMHET aBTOMATUYECKU HAIpaBIsieTCs
ANEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHUITAIIAJIBHONW YCIyTH, TMOANUCAHHBIA YCHUJIEHHON KBATU(UIIMPOBAHHOMN 3JICKTPOHHOM
HNOAMKUCHIO YIIOJTHOMOYEHHOTO AOJIKHOCTHOTO Juna Oprana (OpraHom).

AIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSAIIUM MYHKTOM,
BBIMIOJIHSIIOTCSL B JIEHb NOAMNMCAHUSA JOKYMEHTA, MOJITBEPKIAIOIIETO MPETOCTABICHHE
(0TKa3 B MpPENOCTAaBICHUM) MYHULIMNAIBHON YCIYTd, YIMOJTHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (OpraHom).

PesynbTaTamMu ~ BBINIONIHEHUS ~ AaJMHUHUCTPATHBHBIX  MPOUEAYpP  SBISIIOTCS:
HarpaBlieHHe (MIPEJOCTaBIE€HUE) C UCHOJb30BaHUMEM PecnyOnumkaHCKOro moprajia
3asBUTEIIO JOKYMEHTA, MOJATBEPKIAIOIIETO MPEJOCTaBICHNE MYHUIIMNIAIBbHON YCIyrH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENSI 3a PE3yJIbTaTOM MYHULIMNAIBHOW YCIYyTH B
Opran, AOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HAmpaBi€HUE) TOKYMEHTOB,
BBIJJAET 3aABUTENIO PE3yJbTaT MyHUIMOAIbHON ycayru. [lo TpeGoBaHMIO 3asgBUTENS
BMECTE€ C DJK3EMIUIIPOM 3JEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE €My
MIPEIOCTABISAETCS IK3EMIUIAP 3JIEKTPOHHOIO JTOKYMEHTA IMYTEM €ro 3aluCHh Ha ChEMHBIN
HOCUTEIb WH(OpMalMK WIM HAMNPABICHUS HK3EMIUIApA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aApeC 3asiBUTENS.



AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIAM IYHKTOM,
OCYIIECTBIISIIOTCS B IOPSIAKE OYEPEAHOCTH, B ICHb IPUOBITHS 3asIBUTEIISI B COOTBETCTBUU C
[IpaBunaMu BHYTPEHHETO TPYJAOBOro pacnopsjka Oprana.

Pe3ynbTaTOM BBIMOJHEHUS] AJAMUHUCTPATUBHBIX MPOLENYp SIBIASIOTCS: (DUKCALUS
dakTa  BbIAAUM  pe3ysbTaTa  NPEAOCTABJICHUS  MYHUIMIAIBHOM  yCIYyIrd B
aBTOMATU3UPOBAHHONW WH(POPMAIIMOHHOW CHUCTEME, MpEeIHA3HAYCHHOW [JIsi OKa3aHUs
FOCYJApPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnpaBiieHrne TEXHUYECKUX OMIMOOK

3.7.1. B ciny4yae oOHapyXCHHUSI TEXHUYCCKOH OITMOKU B JIOKYMEHTE, SIBJISIOIIEMCS
PE3YJIbTATOM MYHUITUTIATBHOM YCITYTH, 3asBHTEIb HanpasiseT B Oprad:

3asBJICHHE OO0 WCIpaBICHUM TEXHUYECKON ommOku (mpuiaoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJAHHBIM 3asiBHTEII0 KaK pe3yJlbTaT MYHHUIIMIIAJLHONH YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, HMMCIOIINC IOPUINYECKYIO CHIY, CBHUICTCIBCTBYIOIIHE O HAJTUYHH
TEXHHUYECKOU OIIMOKH.

3asBiicHEEe 00 HCIPABICHUM TEXHUYCCKOW OIMMOKM B CBEICHUSAX, yKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIICMCSl PE3yJIbTATOM MYHHUIIUIIAITBHOW YCIYTH, TIOJIACTCS 3asBUTEICM
(YIIOJITHOMOYEHHBIM ~ TIPEICTABUTENIEM) IIOYTOBBIM OTIIpaBieHWEeM (B TOM 4YHCIE C
UCIIOJIb30BaHUEM JJIEKTPOHHOW TMOYTHI), MO0 dYepe3 PecnyOnmkaHCKUil mopTan wWin
MOII.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, OCYIIECTBISET
pUeM 3asiBICHHUS 00 HCIPAaBICHUH TEXHHUYECKOW OIIMOKU, PErUCTPUPYET 3asBICHHE C
NPWIOKEHHBIMU JOKYMEHTaMH U MEpeaeT X JOHKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

PesynpraTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIOTCA: MPUHATOE U
3aperucTpUPOBAHHOE 3asBIICHUE, HANPABICHHOE HA PACCMOTPEHHE OJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpHUBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS HCTIPABICHUN B JJOKYMEHT, SIBISIOIIUNACS
pPE3yNbTaTOM TPEOCTABICHUS MYHHUIIUMAIBLHON YCIYTH, OCYIIECTBISECT MPOIEIYPHI,
MPETYyCMOTPEHHBIE TMYHKTOM 3.5 aJAMUHUCTPATUBHOTO perjiaMeHTa, U  BBIJACT
WCITPABJICHHBIA JTOKYMEHT 3asBUTENIO (YMOJIHOMOUYEHHOMY MPEICTABUTEINI0) JIMYHO IO
pOCTIHCh C U3BATHEM Yy 3asgBUTENs (YIMOTHOMOYEHHOTO TIPEICTABHUTEINSI) OpHUTHMHAJA
JOKYMEHTa, B KOTOPOM COJECPXHUTCS TEXHUYECKas OmMOKa, WIM HAmpaBiseT B aapec
3asIBUTENISI TIOYTOBBIM OTIIPaBICHUEM (TIOCPECTBOM AJIEKTPOHHON TOYTHI) MHCHMO O
BO3MOXXHOCTH TIOJIYYCHHUS JOKYMEHTa TIpH TmpejocTtaBieHnn B Opran opuruHaia
JTIOKYMEHTA, B KOTOPOM COACPIKUTCS TEXHUYECKas OMMOKa.

AJIMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM  ITYHKTOM,
BEITIOJTHSFOTCS. B TEUCHHE IBYX paOOUYWX JHEH Mocie 0OHAPYKEHUS TEXHUYECKON OITUOKA
WJIH TIOJTyYEHUS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIUTIA 3asBJICHUSI O JOMYIIICHHOW OIIHOKE.



Pe3ynpTaTamMu BBINOJHEHUS aJIMUHHUCTPATUBHBIX MPOLENYpP SABIISAIOTCS: BbIJAHHBIMI
(HampaBlIE€HHBII) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 IPEAOCTABJICHNEM MYHMIMIIAIBHON yCJIyIrH

4.1. Ilopsatok OCYHIECTBICHUS TEKYIIEr0 KOHTPOJIS 32 COONIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMU TOJOXKEHUN a]MUHUCTPATUBHOIO periaMeHTa
Y MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K
PEIOCTaBICHUIO0 MYHUIIMNIATBHOM YCIYTH, a TAKXKE MPUHATUEM UMH pEelIeHUI

KonTposib 32 MOMHOTOM M KayeCTBOM MPEIOCTABICHUS MYHUIMNAIBHOW YCIYyru
BKJIFOYAET B CeOs BBISBICHUE U YCTPAHEHUE HAPYIICHUM MpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK COOIIOICHUSI IPOIIEAYP MPEIOCTABICHUS MYHUIIUTIATBLHON YCIyTH, TTOATOTOBKY
pemieHnid Ha JelcTBus  (Oe3l€MCTBHME) JOJDKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIpaBJICHUS.

dopmamMu KOHTPOJIS 32 COOJIFOJCHUEM HMCIIOJHECHHS aIMUHHCTPATUBHBIX MPOLEIYP
SIBJISIFOTCA :

1) mpoBepka © COIJIACOBAaHUE TPOECKTOB JOKYMEHTOB I10 TPEAOCTABICHHUIO
MYHUILIMTIATIBHOW YCIIYTH;

2) MPOBOIMMbBIC B YCTAHOBJICHHOM IOPSIKE MTPOBEPKU BEJACHUS JI€IONPONU3BO/ICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJICHHUS
IpOoLEeyp IPEAOCTABICHUS MyHULIMIIAIBHON YCITYTH.

B mensx Tekymero KOHTPOJsS HCHOJIB3YIOTCS CBEICHMS, HWMEIOIIUECs B
ANIEKTPOHHON 0a3ze JaHHBIX, CIy)KeOHas KOPPECHOHJICHIIUA, YCTHAasT WU NHUChbMEHHas
uHboOpMaIHs AOHKHOCTHBIX JIUI, OCYHIECTBISIONIMX BBIMOJHEHUE AIMUHUCTPATHUBHBIX
IpOLEeNyp, )KypHaJbl y4eTa COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTUE CBEJICHHUS.

{7 oCcylecTBICHUsT KOHTPOJISI 32 COBEPLICHUEM JCWCTBUU MPHU IPEIOCTABICHUU
MYHULUNAIBHOW YCIYTM W TMPUHATHH PEUICHUH PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYMpAaBJICHUSI  MPEIACTABISIIOTCS  COpPaBKM O  pe3yJbTarax  IpPeJOCTaBICHHUS
MYHHIHANAJIbHON YCIIYTH.

O ciyyasix U IpUYMHAX HApPYIIEHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJIEPHKAHUSA
aIMUHUCTPATUBHBIX TPOILEAYpP [JOJDKHOCTHBIE JIMIIA HEMEMJIEHHO WHOOPMHUPYIOT
PYKOBOAMTENSL OpraHa, IPEJOCTaBISIIONIEr0 MYHHUIMIIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYIICHUM.

Texymuii  KOHTpPOJIb 3a  COONIOJAEHHWEM  IIOCJIEIOBATEIIBHOCTH  JCHCTBHM,
ONPEAEIEHHBIX aIMHUHUCTPATUBHBIMHU IpOLEAYyPAMU o MPEI0CTABICHUIO
MYHHULMIIAJIBHOM  YCIIYI'M, OCYIIECTBJISCTCS 3aMECTUTENIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYINpaBJI€HUsI, OTBETCTBEHHBbIM 3a  OpraHu3aluilo  pabdoThl 1O
MPEIOCTABICHUI0 MYHHUUIIAIBHON YCIYTH, HA4YaJlIbHUKOM OTJENA, OCYIIECTBIISIOIIETO
OpraHu3anuio paboThl MO MPEJOCTABIECHUIO MYHUIIUITAIBHOW YCIIYTH.

IlepeueHp  OOMKHOCTHBIX  JIML,  OCYUIECTBISIFOIIMX  TEKYIIHM  KOHTPOJb,
YCTAHABIMBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX HOAPA3JACICHUSX OpraHa MECTHOIO
CaMOYITPaBJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.



4.2. Tlops oK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI U Ka4e€CTBA NIPEAOCTABIEHUS MYHULIUIIAIIBHON YCIYTH, B TOM YUCJIE MTOPSIAOK U
(OpMBI KOHTPOJIS 32 MTOJIHOTOM M Ka4€CTBOM MPEJOCTABICHUS] MyHULIMIAIBHON YCIyTH

4.2.1. KoHTpoIIb 32 MMOJTHOTON M Ka4€CTBOM IMPEAOCTABIEHNS MYHHUIUIIATBHON
YCIIYTU OCYILLECTBIsIETCSA B (popmax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus kanob 3asiBuTesel Ha nerctus (6e3nericteue) Oprana, a Takxke
UX JTOJKHOCTHBIX JIMI], MYHUIIUIIAJIBHBIX CIY>KaIUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH MPOBOASITCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkHu. [lopsiiok U MepuoIUYHOCTh OCYIIECTBICHHMS MJIAHOBBIX MMPOBEPOK
yCcTaHaBIMBaeTcs Tu1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCS BCe
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHULIUNIATBHON yCIyru (KOMILJIEKCHbBIE
IPOBEPKH ), WIIH OTACIbHBIA BOMPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIIUIIATBLHON
yciyru (TemaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS MO0 KOHKPETHOMN
xKanoOe 3assBUTEIIS.

4.2.3. BHemiaHOBbIE TPOBEPKH MPOBOASITCS B CBA3U C IPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PEriIaMeHTa, a TAKXKE B ClTydae
NoJIy4eHHUs kajno0 3asBuTenei Ha nerictus (Oe3neiictBue) Oprana, a TakKe UX
JOJHKHOCTHBIX JIML], MyHUIIUIIAJIBHBIX CIIY>KAILUX.

4.2.4. Pe3ynbTaThl MIPOBEPKU OPOPMIIIOTCS B BUJE aKTa IIPOBEPKHU, B KOTOPOM
yKa3bIBalOTCS BBISABJICHHBIE HEJJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JIOKHOCTHBIX JIUI OpPraHa, MPe10CTaBIIAIOIIEr0 MyHULINIAIbHYIO
yCIIYTY, 3a pelIeHus U aeicTBus (6e3aercTBre), MpUHUMaeMble (OCYIIECTBIISIEMBIC) HMHU B
XOJI€ TIPEIOCTaBICHUSI MyHUITUIAIBHOU YCIYTH

ITo pe3ynbTaTaM NMpPOBEACHHBIX MPOBEPOK B CiIydae BBISBICHUS HApPYIICHWH IpaB
3asBUTENICd BUHOBHBIE JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKkOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBonutenb opraHa MECTHOIO CaMOYIpPaBJI€HUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBonutensb (3aMeCTUTENb PYKOBOAUTENSI) CTPYKTYPHOTO MOJIPa3IeJICHHs] OpraHa
MECTHOTO CaMOYIPABIICHUs] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJIJIe)Kallee BBINOJHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, yKa3aHHBIX B pasjene 3
aIMUHUCTPATUBHOI'O PETJIaMEHTA.

JIOJKHOCTHBIE JTUIA Y MHbIE MYHUIUIIAJIbHbBIE CITY)KAIllMe 32 PELICHUs] U JEeUCTBUS
(6e3neiicTBHe), NpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOAE  INPEAOCTABICHUS
MYHULIUMAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
MOpSIAKE.



4.4. TlonoxxeHust, XxapakTepu3yrouue TpeOoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIMNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX
00beIMHEHUH U OpraHu3alui

KoHTtpons 3a nmpeaocTaBieHneM MYHHIIMIAIBHON YCIYTH CO CTOPOHBI T'PaXKJIaH, UX
00BEIMHEHUN U OpraHU3alMi, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH JAESITEIIbHOCTH
OpraHa MECTHOI'O CaMOYIpPaBJEHUsS IpU NPEAOCTABICHUU MYHHUIUIIAJIBHON YCIIyTH,
MOJIyYeHHs]  TOJHOM, aKTyaJlbHOM M  JOCTOBEpHOM HMHPOpMaUUMKW O MOPSAKE
MPEIOCTaBICHUS MYHUIMNIATBHOW YCIYTd W BO3MOXHOCTH JIOCYIE€OHOTO PacCMOTPEHUS
oOparieHuii (xanob) B mpouecce NpeloCTaBIeHUs] MyHUIIMTAIbHON YCIIYTH.

5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(Oe3nmeiicTBHMs) OpraHa, NpPeA0CTABJIAIOIIECI0 MYHHIHMIIAJIBbHYIO YCJIYTY,
MHOIO(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-®3, a Takke MX J0JKHOCTHBIX JIML, MYHHIUNAJIbHBIX
CIYKAINX, PA0OTHMKOB

5.1. 3asBUTENU UMEIOT MPABO HA 00XAJIOBAHHUE B IOCY/IEOHOM IMOPSIAKE PEIICHUN U
nercTBui  (0e3MelCTBUSA) OpraHa, MPEJOCTABISIONIETO MYHHUIUINAIBHYIO — YCIYTY,
JIOJKHOCTHOTO ~ JIMIIa  OpraHa, MPeIOCTaBJISIONIEr0  MYHULMIAIBHYIO  YCIYTY,
MYHUIIUTIAIIBHOTO CIIyXalllero, PYKOBOJIUTES oprasa, MPEIOCTABISIOIETO
MYHUITUTATBHYIO YCIIyTY, MHOTO(YHKIIMOHATBEHOTO LEHTpA, paboTHHKa
MHOTO(GYHKIIMOHATIBHOTO IIEHTPa, OpraHu3aIluii, mpeaycMOTpeHHbIX YacThio 1.1 cTtaThu 16
®denepanpHOro 3akoHa Ne 210-d3, a Takxke ux paOOTHUKOB.

3asiBUTENH MOXKET OOPATUTHCS C HKATOOOM, B TOM YKCIIE B CIEAYIONIUX CIydasiX:

1) HapymieHre cpoka perucTpalnuu 3ampoca O MPEJOCTABICHUH MYHHUIIUNAIbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepanbHoro 3axkoHa Ne 210-D3;

2) HapylUIeHUE CpOKa MPEAOCTaBICHUS MYHUIMINAIBLHOW yciayru. B ykazaHHoM
ciaydae jgocyneOHoe (BHecyaeOHOe) o0KajJoBaHWE 3asBUTEIIEM PCIICHHH W JICHUCTBUU
(6e3meiicTBUs]) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, PabOTHHWKA MHOTO(])YHKIIMOHAIBHOTO
[IEHTpa BO3MOXKHO B CiIy4yae, €Cld Ha MHOTOMYHKIHMOHAIBHBIA IEHTpP, PEIICHUS U
neiictBusi  (Oe3meiicTBHE)  KOTOPOTO  OOKamIylOTCs, BO3JIOKEHa  (PyHKIHS — TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHIIMMAIBHBIX YCIYT B TOJHOM OObEeMe B
nopsiake, onpeaeneHHoM dacthio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHmEe y 3asBUTENS JOKYMEHTOB WM WH(OpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBHM, TPEACTaBICHHWE WJIM OCYIIECTBICHUE KOTOPhIX HE MPEyCMOTPEHO
HOPMAaTHBHBIMM  NpPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TaTapcTaH, MyHUIMIIATbHBIMU MPABOBBIMU aKTaMU sl
MPEeAOCTaBICHUSI MYHUIIMTIATBHON YCIIYTH;

4) oTka3 B MpHUEME JIOKYMEHTOB, IMPEJOCTaBICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTHBHBIMM  NpPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMATUBHBIMU
MpaBOBbIMU akTaMu PecnyOnnku TaTtapcTaH, MyHULIUNATIbHBIMU MPABOBBIMU aKTaMU JJIs
MPEAOCTABICHUSI MYHULIMIIATBHOMN YCIIYTH, Y 3asBUTEIIS;



5) oTka3 B MPENOCTaBICHUU MYHULIMIIAIBHON YCIyTd, €CJIM OCHOBAHUSI OTKa3a HE
MpeayCMOTPEHbI (PeepaibHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMaTUBHBIMU NpPaBOBBIMU akTamu Poccuiickon dDexepanuy, 3aKOHAMU U HUHBIMU
HOPMAaTUBHBIMM TPAaBOBBIMM akTamMu PecnyOnuku TaTapctaH, MyHUIUIAIbHBIMU
MpaBOBBIMU aKkTaMu. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHoe) oOkaloBaHHE
3asiBUTEJIEM pEIIEeHUH U JedcTBUil (Oe3neicTBUs) MHOrOQyHKIMOHAIBHOTO LEHTpa,
pabOTHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B  clydae, €Cld Ha
MHOTO(YHKIIMOHAJIbHBIM LEHTp, peleHus u JedctBus (Oe3neiicTBUE) KOTOPOTo
o0XalmyloTcs,  BO3JIO)KEHA  (PYHKIMSI 1O  MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIUMIIATIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPEeeICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTEIS TPU MPEJIOCTABICHUU MYHUIUNAIBHOU YCIyTU
wiaTel, HE TMPETyCMOTPEHHOM HOPMATHUBHBIMM TPABOBBIMM akTamMu Poccuiickoii
denepanuy,  HOPMATHUBHBIMU  TpaBOBbIMM  akTamu  Pecnybnmuku — Tatapctaw,
MYHUIIUATIAIBHBIMH MPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEJOCTABISAIONIETO MYHUIMNAIBHYIO YCIYTY, TOJDKHOCTHOTO
JUIla OpraHa, MPEeJOCTABISIONIETO MYHHUIIUNAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
IIEeHTpa, PaOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, OpraHu3allfii, MPEayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-d3, uiam ux pabOTHUKOB B
UCIIPABJICHUM JIOMYIICHHBIX HMMH OINEYaTOK W OIIMOOK B BBIJIAHHBIX B peE3yJbTaTe
peIOCTaBICHUS MYHUIIUTAIBHON YCIYTH JOKYMEHTaxX JIM00 HapyIIeHHUEe YCTaHOBIEHHOTO
CpOKa TakuMx WHchpaBieHuil. B ykazaHHoOM cnydae pgocyaeOHoe (BHecyneOHOE)
00>Kaj0BaHME 3asiBUTEJIEM PEIICHUN U AercTBul (6e3nelcTBYsI) MHOTO() YHKIIMOHATIBHOTO
[IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Ciyyae, €CIM Ha
MHOTOQYHKIMOHAIBHBIA IIEHTP, peuieHuss ¢ JedcTBus  (0e3neiicTBUE) KOTOPOro
00XaTyloTCs, BO3JOXKEHA  (QYHKIHMS 1O  MPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHUIIUTAIBHBIX YCIYT B IMOJTHOM 00BEME B MOPSIIKE, OMpPEAeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHE CpoKa WIM TMOpSAKAa BbIJAYM JIOKYMEHTOB II0 pe3yJibTaTam
PEAOCTABICHUS MYHULINTIATBHON YCIIYTH;

9) npuoCTaHOBIIEHHE MPEAOCTABICHUS MYHULUIAIBHONW YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHBI (enepaNbHbIMA 3aKOHAMH W TPHHITHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH Poccuiickoii
denepany, 3aKOHAMHU M HMHBIMA HOPMATUBHBIMHU TPABOBBIMU akTaMu PecmyOmuku
TarapctaH, MyHUIIMITAJIBHBIMU TIPABOBBIMH aKTamMH. B ykasaHHOM ciydae aocyaeOHoe
(BHECYEOHOE) 00KaJloBaHWE 3asABUTEIEM pelIeHuH ¢ JeicTBuil  (Oe3meilcTBuUs)
MHOTO()YHKIIMOHAJIFHOTO IIEHTpa, Pa0OTHUKAa MHOTO(DYHKITMOHAIBHOTO IIEHTPA BO3MOKHO
B cllydae, eclii Ha MHOTOQYHKIIMOHAJIBHBIN IIEHTp, peUIeHUsT U AeUcTBUs (Oe3mericTBre)
KOTOPOTO OO0XKaIyIOTCS, BO3JIOK€HA (YHKIHS TO TMPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00bEME B MOPAJIKE, ONPEEIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENsE MPU MPEJOCTABICHUUW MYHUIUIAIBHOW YCIYyTH
JOKYMEHTOB WM UH(MOpManuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPHU IEPBOHAYAIBLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEJOCTABICHUS MYHHIIUMIIAIBHON YCIyrd, JUOO B MPEIOCTABICHUU MYHUIIMIATBLHON



YCIIYTH, 32 UCKJIIOYEHUEM CIIy4yaeB, MPEAyCMOTPEHHBIX NMYHKTOM 4 vactu 1 crtathu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae aocyacOHoe (BHecyneOHOe)
o0’kalloBaHKE 3asBUTENIEM PEIICHUN U JeicTBuil (0e31ecTBUSI) MHOTO() YHKIIMOHAILHOTO
LEHTpa, paOOTHHMKAa MHOTO(YHKIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Cilyyae, €CIM Ha
MHOTO(YHKIIMOHAJIbHBIM LEHTp, peleHus u JedctBus (Oe3neiicTBUE) KOTOPOTo
0o0XalnylTcs, BO3JIOXKEHAa  (QYHKUMS 1O  NPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHUIMOAIBHBIX YCAYT B MOJHOM O00BbEME B MOPSAKE, ONPEAEICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-P3.

5.2. Kamoba mnomaercs B mNUCbMEHHOM (¢opMe Ha OyMakKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B opraH, MNPEJOCTABISIONIMN  MYHULUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM LEHTp JHOO0 B COOTBETCTBYIOLIMU OpraH TOCYyAapCTBEHHOU
BJIACTH, SBJSIOUIUMNCA Yy4peauTedeM MHOTO(YHKIHMOHAJIBHOTO ILEHTpa (naiee -
yuypeauTesb ~ MHOTO(YHKIIMOHANBHOIO  LEHTpa), a Takke B  OpraHU3alllH,
npenycMoTpeHHble yacTeio 1.1 ctaten 16 @enepanbuoro 3akona Ne 210-D3. XKanobsl Ha
pemieHuss W jAeicTBUs  (Oe3leCTBHE) PYKOBOIMUTENSI OpraHa, MPeaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TMOJA0TCS B BBIMIECTOSIINI opraH (IpU €ro HajJu4uu) Jubo B
Clly4ae €ro OTCYTCTBHUSI PacCMAaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOAUTENIEM Oprasa,
NPEIOCTABISIONIET0 MYHUIUNANBHYIO yciayry. JKamoObl Ha pemieHuss W JeHCTBUS
(6e3neiicTBre) pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAJIBHOTO 1eHTpa. JKanoObl Ha perieHus u AeicTBus (6e3nencTaue)
MHOTOQYHKIMOHATBHOTO IEHTpPA TOJAIOTCS YUPEAUTEN0 MHOTrO(YHKIMOHAIHHOTO
LEHTpa WIH JOJKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM aKTOM
Pecniyonuku Tartapctan. KamoObl Ha pemieHus U JIercTBUs (Oe3neiicTBUe) paOOTHUKOB
OpraHu3aiui, npeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
@3, noJarTCs PYKOBOJUTENSIM 3TUX OpraHU3alui.

Kamoba Ha pemeHuss u aeWictBus (Oe37elCTBHE) OpraHa, IPEAOCTABIISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMIIa  OpraHa, IpeJoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYry, MYHULHUIAIBHOTO CIIYy)KAlllero, pPYKOBOAUTENS OpraHa,
MPEIOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTy, MOXKET ObITh HAMpaBlieHA 1O MOYTE, Yepes

MHOTO(YHKIIMOHATBHBIN LEHTP, C UCII0JIb30BaHUEM uH(pOpPMaIMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «VHTepHeT», oduIManbHOTO  callTa  Oprasa,
MIPEIOCTABIISFOLIETO MYHULUITAIBHYIO yCIIyTY, Enunoro rnoprana 1160

Pecniybnukanckoro moptania, HHGOPMAIIMOHHON CUCTEMBI JOCYIeOHOTO 00KaloBaHUs, a
TaK)KE€ MOXET OBITh MPUHATA MPU JTUYHOM Tpueme 3asputels. JKamoba Ha pemeHus u
NENUCTBUS (6e3meiicTBUE) MHOTO(} YHKIIHOHAITEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHATBLHOTO IIEHTPAa MOXKET OBITh HAMpAaBIIEHA IO MOYTE, C UCIOIH30BAHUEM
WH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn  «VIHTepHeT», OQUIIMaIbHOTO CcaiTa
MHOTO(YHKIIMOHATILHOTO TIeHTpa, EnuHoro moprana mmbo PecmyOnmkaHckoro moprana,
WH()OPMAITMOHHON CHCTEMBI JOCYIeOHOTO 00KamoBaHMS, a TAKKEe MOXKET OBITh MPHUHSTA
npu JUYHOM Tpueme 3asButens. JKamoba Ha pemieHus W JneicTBus (Oe3meicTBHe)
OpraHu3aiui, TpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-
®3, a Takke UX pabOTHUKOB MOXET ObITh HAIpaBlieHAa IO MOYTEe, C HCIOJIb30BAHUEM
MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», oduIManbHbIX CalTOB
ATUX opraHuzanuii, Enunoro noprana iubo PecnyOnnkaHCKOTo mopTayia, a TaKKe MOMXKET
OBITH MPUHSITA IPU JINYHOM MIPUEME 3aIBUTEIIS.



5.3. Kanoba nomxHa coaepxKaTh:

1) HauMeHOBaHME OpraHa, MPEIOCTABISIIONIET0O MYHUIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeAOoCTaBIAIOIIEr0 MYHUUUNAIBHYIO YCIyry, Ju0o
MYHUILIUMTAIBHOTO CITYKAIllero, MHOTO(Q)YHKIIMOHAIBHOTO ILIEHTPA, €ro PYKOBOJIUTENS U
(unn) paboTHUKA, OpraHU3alUi, TPEeTyYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro
3akoHa Ne 210-®d3, ux pykoBoautenel u (uiu) pabOOTHUKOB, PEIICHUS W JEHCTBUS
(Oe3neiicTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OT4ECTBO (TMOCJEAHEE - MPU HAJIUYMM), CBEICHHUS O MECTe
KUTEIBCTBA 3afABUTENS - (U3MYECKOro JIUIa JMOO HAMMEHOBAHHUE, CBEJICHHUS O MECTE
HAXOXJICHUS 3asIBUTENISL - OPUAMYECKOTO JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) dIEKTPOHHON MOYTHI (MIPU HAJTWYWHU) U TOYTOBBIA ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPAaBJICH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00XKaTyeMbIX PEIICHUSX M JeUCTBUAX (Oe3aeiicTBUU) oprasa,
OPEIOCTABISIONIEr0  MYHUUMIAIBHYIO  YCIYTYy,  JOJDKHOCTHOTO — JIMLIa  OpraHa,
MPEAOCTARISIIONIET0 MYHHUIIMIAIBHYIO YCIYyTy, JHOO MYHHUIIMIIAJIBHOTO CIYKAllero,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, paboTHHKAa  MHOTO(QYHKIIMOHAIBHOTO  IICHTpA,
OpraHu3aiui, nTpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
®3, ux pabOTHHUKOB;

4) noBOJABI, HA OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COTJACeH C pelIeHUEeM U
nericteuem (Oe3qelcTBHEM) OpraHa, MPEJIOCTaBISIONIEIO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeJ0CTaBISIONIET0 MYHUIMNAIBHYIO YCIYyry, JHOO0
MYHHUIIUTAIBHOTO  CIY’XKallero,  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(GYHKIIMOHAIBHOTO IIEHTPa, OpraHu3aIluii, npeaycMOTpeHHbIX YacThio 1.1 cTtaThu 16
OdenepanpHoro 3akoHa Ne 210-d3, wux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
Ipe/ICTaBlIeHbl JOKYMEHTHI (IPU HAJIMYUHU), MOATBEPKIAIONINE TOBOJBI 3asiBUTENS, OO0
UX KOTIUHU.

5.4. TloctynuBmias xanoda MOAJIECKUT PETUCTPAIUUA B CPOK HE TMO3JHEE padoyero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. XKanoba, mocTynuBIIas B OpraH, MPeA0CTABIISIONINNA MYHUIIUITAIBHYIO YCIYTY,
MHOTOQYHKIMOHAIBHBIM LIEHTP, YYPEAUTETI0 MHOTO(YHKIIMOHANBHOTO IIEHTpa, B
OpraHu3aiuu, mpeaycMoTpeHHbie yacTthio 1.1 ctateu 16 denepanpHoro 3akoHa Ne 210-
@3, mubo BhIMIECTOSINI OpraH (MIPH €ro HAIUYUH), TIOJIJTICKUT PACCMOTPEHUIO B TEUCHUE
MATHAAIATH paboymx JHEW cOo JHS ee perucrpanuu, a B ciaydae 00KaloBaHUS OTKasza
opraHa, IpeI0CTaBJISIONIEr0 MYHHUITUIIATBHYIO YCIYTY, MHOTO()YHKITMOHAIBHOTO IIEHTPA,
OopraHu3aiui, IpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
@3, B mpueMe JOKYMEHTOB Y 3asiBUTEINS JIMOO B MCIIPABJICHHUH JOMYIIEHHBIX OMEYaTOK U
OmMOOK WM B Ciydae OOKaloBaHWS HAPYIIEHUS YCTAHOBJICHHOTO CpOKAa TaKUX
WCIIPABIICHUI - B TEUEHHUE MATU pabOUMX JTHEHW CO JTHS €€ pEerucTpaluu.

5.6. Tlo pe3ymbrataM pacCMOTPEHHUS KaMOObl MPUHUMACTCS OJHO W3 CIEAYIOIINX
pELICHUI:

1) >xanoba ynoBIETBOPSIETCS, B TOM 4HCiE B ()OpME OTMEHBI MPUHSATOTO PEILICHUS,
WCIPABJICHUS] JIOMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJbTare
MPEAOCTABICHUS MYHULIUMAIILHOW YCIYTrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEKHbBIX
CPEACTB, B3MMAaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTAMHU



Poccuiickoit ®@enepanyiv, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecnyOnuku Tatapcrtas,
MYHHUIMIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH >KAJIOOBI OTKA3bIBAETCH.

He mno3nsee pHsA, cinengyromero 3a JHEM MPUHATHS PELICHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B NMHUCBMEHHOH (QoOpMe M MO JKEJTaHUIO 3asiBUTEN B
ANEKTPOHHON  (GopMe  HampaBiseTcss MOTHUBUPOBAHHBIA OTBET O  pe3yibTarax
PacCMOTPEHUS JKaTOOBI.

5.7. B cinyudae npu3HaHUA KanoObl MOJJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O pe3yJbTaTaXx PacCMOTPEHHUS >KaloObl naercss uHboOpMalus O JEHCTBUSX,
OCYLIECTBIIIEMBIX OpraHoM, IPEAOCTABIISIIOIUM MYHULIMNAIBHYIO yCIyTYy,
MHOTO(QYHKIMOHAIBHBIM LEHTPOM JIMOO OpraHu3aluei, npeaycMoTpeHHoOW 4dactbio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B meiaX HE3aMEUIMTEIBHOTO YCTPaHEHUS
BBISIBJICHHBIX HApYIIECHUW MPU OKAa3aHUM MYHULMNAIBHOW YCIYTH, a TakKe MPUHOCATCA
M3BMHEHMS 3a JOCTaBJIEHHBbIE HEYN0OCTBa M yKa3biBaeTcsl MHGOpMaIMs O AaJIbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOJUMO COBEpPUIUTH 3asBUTENIO0 B LEIAX MOJTy4YEHUs
MYHULUNATBHONU YCIYTH.

5.8. B cnyuae mpusHaHus KaloObl HE MOJJIeXalleld YTOBICTBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJbTaTax pPacCMOTPEHUS HKaloObl JAalOTCs apryMEHTHUPOBAHHBIE
pa3bACHEHHUST O TNPUYMHAX MPHUHATOTO pEIIeHHUs, a Takke HHopManus O TMOpsJIKe
00>KaI0BaHMSI PUHATOTO PEIICHHUS.

5.9. B cnydae ycTaHOBIEHMs B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHUS KaloObI
IPU3HAKOB COCTaBa  aJAMHUHUCTPATUBHOIO IPABOHAPYIICHHS WIM IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, Ha/eJCHHbIE MOJTHOMOYUSAMU IO PAaCCMOTPEHUIO KajioO,
HE3aMEeUIMTENBHO HAIIPABIIAIOT HUMEIOIIHUECS MAaTEPHAIIbl B OPTaHbl IPOKYPaTypHI.



[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BbIJa4€ CIPaBKU
(BBITUCKH)

dopma

(bnank oprana, mpegoCTaBISIOUIEr0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

JommkuaocTtHOE nuio (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BbIAa4€ CIPaBKU
(BBITUCKH)

dopma
(bnank oprasa, mpegoCTaBISAIONIEr0 MyHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAILHON YCIyTH
T0 BbIJJa4€ CIPABKHU (BBITUCKH)

OT Ne
PaccmorpeB Bame 3asBienue ot Ne u
pujIaracmsele K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHITO pElIeHre 00 OTKa3e B BbIJaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:
JlononauTenbHas nHPOpMaIus:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

JommkHaocTtHOE nutto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BbIAa4€ CIPaBKU
(BBITUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MpuUeMe JOKYMEHTOB, HEOOXOUMBIX ISl IPEJOCTABIICHHUS
MYHUIIUITATBHON YCIIYTH TI0 BbIIa4e CIIPABKH (BBITHUCKN)

OT Ne
PaccmoTrpe Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHITO pEIIeHre 00 OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTABICHUS MYHUIIMITAJIBHON YCIYTd MO BbIIaue
CTpaBKH (BBIITKCKH) MO CICTYIONUM OCHOBAHHUSIM:

1.

2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas nHPOpMAIUs:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIMOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEIOCTABJIIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKAa3aHHBIX HApyLICHUM.

JlanHbIid OTKa3 MOXET OBITh O00KaloBaH B JOCYIACOHOM TIOPSAIKE MyTEM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Takke B Cy1eOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)



(moAMUCh YIIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
opraHa)



[Tpunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BbIJa4€ CIPaBKU
(BBITUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMsl, OTUECTBO, MACIIOPTHBIC IAHHBIE, PETUCTPAIHIO TIO
MECTY JKUTEJIbCTBA, aAPeC JIEKTPOHHOM MOYTHI, Tene]oH)

3ASBJIEHUE
O BbIJJa4Y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bbinath cripaBky (BBIITUCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

[ 1s nuuneii xaGuner [loprana rocyaapcTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

DB MHOTO(YHKIIMOHAJTEHOM IICHTPE TMPEJOCTABICHUS TOCYJApCTBEHHBIX W
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPeIOCTaBICHUS MYHUIIUIAIbHON
YCIIYTH 110 BblJa4e CIPaBKU
(BBITUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

CooOmato 00 omuOKe, TOMYHIEHHOW MpH OKa3aHUM MYHHIIMNAIBHOW YCIyTd IO
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry  ucmpaBuTh  JONYIIEHHYIO  TEXHMYECKYIO  OMMOKY W  BHECTH
COOTBETCTBYIOIIIME U3MEHEHUSI B JOKYMEHT, SIBJISIOUIUICS Pe3ylIbTaTOM MYHHUIIUIMATIBHON
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunstHs pemieHus o0 OTKJIOHEHHMM 3asBIICHUS 00 UCHpPaBICHUH
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJC 3aBEPEHHON KOMUU Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHUEM IIO

ajpecy:

Hacrosmum noareep:kaaro: CBECHUS, BKIIOYCHHBIE B 3asBJICHHE, OTHOCAIIHECA K
MOEHA JIMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMIy, & TakX€ BHECCHHBIE MHOKO HIXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMMH TOKYMEHTOB), MPHJIOKEHHBIC K 3a4BJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAHOBJICHHBIM 3aKOHOJATEIhCTBOM Poccuiickoit ®deneparwin, HA MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBhI JCHCTBUTEIBHBI W COAEPXKAT JIOCTOBEPHBIC
CBEJICHMUSL.

(mata) (Tmoamuce) (©.1.0.)
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