UCNOJHUTEJbHBINA TATAPCTAH PECITYBJIMKACHI

KOMUTET MOJIBKEEBCKOI'O KAWBbLIY 3
. CEJIBCKOI'O ITIOCEJIEHUA MYHMUIIMIIAJIb PAUOHBI
KAUBHUIIKOI'O MYHUIIUITAJIBHOI'O MOJIKU ABBLJI JKUPJIET'E
PAMOHA BAIIIKAPMA KOMUTETEI
PECIIYBJIMKHA TATAPCTAH
IMOCTAHOBJIEHUE KAPAP
01.04.2022 ¢. MoabkeeBo Ne 4

O6 yTBep)XAEeHUM aIMHHUCTPATUBHOTO PerjiaMeHTa MPeI0CTaBIEHHUS
MYHHLIMIIAIBHON YCIIYyTH IO BbIaue CIpaBKH (BBITHCKH )

B coorBercTBuu ¢ @enepanbHpiM 3akoHOM OT 27 urons 2010 roga Ne210-®3 «O6
OpraHM3alli¥ IPENOCTaBIEHUs TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX  YCIyI»,
HcnonHuTenbHpli KOMUTET MONIBKEEBCKOTO CENBCKOTO ToceieHus Kaibuikoro
MyHHIMNanbHOro paiona Pecrmybnuku Tarapcran [IOCTAHOBJISAET:

1. YTBepauTh mnpunaraeMelii aJMUHUCTPATHBHBIM pErjiaMeHT MpPEeIOCTaBICHUS
MYHHUIUIIAIBHON YCIYI'y MO BBIAa4e CIPABKH (BBITUCKH).

2. Ony6nukoBaTh HaCTOSIEe IIOCTAHOBIEHHE HAa OQHMIMAILHOM [OpTalie
npaBoBod uMHopMauun PecnyGmuku Tarapcran (pravo.tatarstan.ru), a Takxke
pasMeCTUTh Ha O(QHUUAIBHOM caiTe MOJBKEEBCKOTO CEIbCKOro  IOCEIeHUs
Kaibu1ikoro MyHUIMIIANBHOTO paifoHa B WH(POPMAIMOHHO-KOMMYHUKALIMOHHON CETH
«HMuTepreT» no Beb.aapecy: https://molkeev-kaybici.tatarstan.ru/.

3. Hacrosiinee nocraHOBlIEHHE BCTYMAET B CUITY 1OCTIE €r0 O(QUIHMAILHOTO
ony0aMKoBaHUS (0OHAPOIOBAHMS).

4. KoHTpOJIb 32 HCIIONTHEHHEM HACTOSILETO MMOCTAHOBJIEHUS OCTABJISIO 3a COOOI.

PyxoBoautens
HcnomHuTenbHOrO KOMUTETA

4
MoJIEKEEBCKOTO CeNTBCKOT0 Mocees
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IIpunoxenue

K IIOCTaHOBJICHUIO

HcnonHuTenbHOro KoMUTeTa
MoOIBKEEBCKOTO CETBCKOTO MOCEICHHS
Kaiibuixoro MyHUITUIIATIEHOTO paioHa
Pecriy6nuku Tarapcran

ot «01» ampenst 2022 r. Ne 4

AIMHHHCTPaTHBHBIH perjaMmenT
npeaocTaBieHUus] MyHHIIMNAJbLHOH YCJIYTH N0 Bbl1ave CHPaBKH (BbLINKCKH)

1. O6mue moJ10xKeHUus
1.1.  Tlpenmer perynupoBaHHS aMHHHCTPATHBHOIO perjaMeHTa

Hacrosiuuii aIMHHMCTPaTHBHBIA pEriiaMeHT IpeOCTaBIeHUs MYHUIIUNATLHOIM
ycnyru (nanee — aJMMHUCTPATHBHBIN PErNIAMEHT) YCTaHABIMBAET CTAHAAPT M MOPSLOK
NPEOCTaBICHUs] MyHUIUNAIBHOM YCIYTM 1O BBIJa4e CHpPaBKH (BBIIHCKH) (nanee —
MYHUIUNAIBHAS yCIIyTa).

1.2. KaTteropuu 3asiBuTeneii

1.2.1. Jlnuamu, MMEIOIMMHE NpaBO HA MOJyYeHHE MYHHIMMANLHON YCITyTH,
SABISIIOTCA (DU3MYECKUE JINLA ([aee — 3aABUTEND).

1.22. C 3asBiendeM BIIpaBe OOpaTUTBCA TMPEACTABHTENL 3asBUTEN,
ACHCTBYIOIINH Ha OCHOBAaHWH OKYMEHTa, YIOCTOBEPSIONIETO ero MOJTHOMOYHS (1aiiee
— IPEJICTaBUTEIb 3aIBUTENS ).

1.3. Tlopsinox HHGOPMHUPOBAHHUS O TIPEIOCTABIEHAN MYHUIMTIATBHOM YCITyTH

1.3.1. Mndopmanus o NOpsifKe NpeIOCTABIEHUs MYHHIMNANBHON YCIyrd
pa3Mmeniaercs:

1) Ha MHOOPMAIMOHHBIX CTEHIAX, COAEPKAIIMX BH3YaNbHYIO H TEKCTOBYIO
MHQOpMAlMIO O MYyHHLMIOATBHOM YCIyre, pAaclONOXKEHHBIX B MOMEIIEHUIX
MHOTOQYHKUMOHANBHBIX ~ LEHTPOB  MpPENOCTAaBJEHMS  TOCYJapCTBEHHBIX 1
MYHHULHUNAIBHBIX YCIYT.

2) Ha odummansHOM caiite Kaitburikoro MYHHLMIAIBHOIO paiioHa B
HH(pOPMALMOHHO-TEeIeKOMMYHHKAIHOHHOH ceTu «MHTepHeT» (https://www kaybici.
tatarstan.ru);,

3) Ha obHIMaTEHOM caiiTe MOIBKeeBCKOro CelnbCKoro mocesienus Kanbuikoro
MYHHLMNIAIBHOTO  paioHa B  HH(OPMAIlMOHHO-TEIEKOMMYHHMKALMOHHON  CeTH
«Hurepner» (https://molkeev-kaybici.tatarstan.ru/);

3) Ha Iloprame rocymapCTBEHHBIX ¥ MYHMIMNAIbHBIX Ycayr PecmyGmuxu
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyGnuxanckuit mopran);



4) na EqvHoM noprane rocyJapcTBEHHBIX U MYHHIMIAIBHBIX YCIyT ((yHKIHIA)
(https:// www.gosuslugi.ru) (zanee — Equnsiii nopran); : '

5) B rocyapcTBEHHO#M MH(MOPMALHOHHOM cHcTeMe «PeecTp rocy1apCTBEHHBIX U
MYHUIUNAIBHEIX yeiyr Pecy6nuku Tarapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYapCTBEHHBIX U MyHULIUNIATBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHHE IO BOIPOCAM IPENOCTABIEHUS MYHHUIIMIAILHOM
YCIIyTH OCYILECTBISIETCS:

1) B MHOroyHKIIMOHANBHBIX IIEHTPax MPEJOCTaBIEHHs TOCYJapCTBEHHBIX |
MYHMIIMIIAIBHEIX YCIIyT IIPYA YCTHOM OOpallleHUH - TUYHO WU 110 TeledoHy;

2) B MHTepaKTUBHOH (popMe PecryGimkanckoro nopraina;

3) HcnonHuUTENbHOM KOMHUTET MOJIBKEEBCKOIO  CENBCKOTO  IOCETEHHMS
Kajibunxoro MyrununansHoro paiiona Pecriy6nuku Tatapcran (nanee — Opzan):

IpY YCTHOM OOpAaIlieHHUH - JIMIHO UITH IO TeNedOoHYy;

IIpY IIMCBMEHHOM (B TOM 4YHUCIe B popMe 3TeKTPOHHOTO JOKyMEHTa) OOpallieHu
— Ha 6yMa)XHOM HOCHTEJIE I10 TI0YTE, B JJIEKTPOHHOM (OpMeE 10 31€KTPOHHOM 1oYTe.

1.3.3. Undopmarus Ha EqunoM nopraine, Peciy6iaukanckoM mopraie o nopsaKe
M CpOKax IIpeJOCTaBJIIEHUS] MYHULMIAIBHOM YCIYTM Ha OCHOBaHHH CBEICHUH,
comepxamuxcs B Peectpe rocymapCTBeHHBIX W MYHHUIHMIAIBHBIX  YCIYT,
NPEOCTABIIAETCS 3asBUTENIO OECIIaTHO.

Hoctyn k MHGOpPMalKMU O CpPOKaX U MOPSIKE MPeIOCTaBIEHUS MYHHIIMITAIbLHOM
YCIIYTH OCYIIECTBIsETCA 63 BBINOIHEHUS 3asiBUTENeM KaKux-11u00 TpeOoBaHHMA, B TOM
uhciae 0e3 HCIONB30BaHUS NPOrPAMMHOTO OOECTeYeHMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENs TpeOyeT 3aKIIOYeHHs JIUIEH3UOHHOIO WM MHOTO
COIIaLIEHHUS c npaBoobnanarenem IpOrpaMMHOTO obecneueHus,
npelyCMaTpUBAOIIEero B3MMAaHKUE IUIAThl, PETUCTPALIMIO WA aBTOPU3AIIMIO 3asBUTEIS
WM IIpeIOCTaBIeHHe UM MIePCOHAIIBHBIX JaHHBIX.

1.3.4. Ilpu obpaineHun 3asBUTENS JIMUHO WK MO TeleOHYy B COOTBETCTBHH C
IIOCTYIHBIIMM OOpallieHueM NpefoCcTaBsieTcs HHpopMarus:

1) o MecTe HaXxOXIEHHS MHOTOQYHKIIMOHAIBHOTO IIEHTpa IPeIOCTaBIEHHMs
rOCyAapCTBEHHBIX M MYHUUMNAINBHBIX Yyciayr, Opeana (appec, rpaguk paboTsl,
CIpaBOYHBIE TenehOHbI);

2) o mopsiaKe NMpenoCTaBleHUsS MYHHIUMIAIBHON YCIYTH, O CIocobax u cpokax
MOJja4yu 3asiBJICHUM;

3) o KaTeropHsx rpaxiaH, KOTOPBIM MPEIOCTABISAETCS MyHHUIUITATbHAS YCIyTa;
O HOPMAaTHBHBIX IIPAaBOBBIX aKTax, pETyJIHUPYIOMIUX BOMPOCH IIPEIOCTaBICHUS
MYHHIUAIIAIBHON YCIIYTH;

4) o mepe4yHe [OKYMEHTOB, HEOOXOJMMBIX Ui PACCMOTPEHMsS 3asBICHUS O
NpEeIOCTaBIECHMH MYHHLMIAIBHON YCIYrM, O CpOKax TIpHeMa W pPEerucTpanuu
3asBIICHUS;

5) o xoze npenocTaBiIeHHS MyHUIIUIATBHOR YCIyIH;

6) o MecTe pa3MelleHUS Ha OQHUIMAIBHOM CaiiTe MHPOPMALUK O BOIPOCAM
IIPEOCTaBICHHUS] MyHULIUNATBLHON YCITyTH;

7) o mnopsake o0XaloBaHWsS NEWCTBUU WM Oe3MeHCTBHS JOJKHOCTHBIX JIMIL
Opzana. -



[To nucEMeHHOMY OOpaIlleHHWI0 COTPYAHHMKH OTHejla, OTBETCTBEHHOIO 3a
NpeoCTaBlIeHHe MYHHIMIAIBHON YCIIyrd, TOAPOOHO B TNHCBMEHHOM (opme
Pa3bsCHSIIOT 3asBUTENIO IOPSJOK MpPEeNOCTaBI€HUS MYHULMINAIBHOM YCIyIM H
BOIIPOCHI, yKa3aHHbIE B HACTOSIEM IyHKTE aJMHHHCTPATHBHOIO perjiamMeHTa, U B
Te4eHHe Tpex paboumx JHEeW CO IHS pPEerucTpaluu OoOpalleHUs HalpaBlsIOT OTBET
3assBUTeNt0. OTBETHl HAlOTCA Ha s3bIke oOpaieHus. B ciiyyae HEBO3MOXXHOCTH JaTh
OTBET Ha 53bIKe OOpalIeHMs HCIONB3YIOTCS TOCYJApCTBEHHBIE S3BIKUA Pecry6iuKu
Tarapcras.

1.3.5. Uudopmanus mo BompocaM IpeNoCTaBIeHUs] MYyHHIMNANbHOW YCIYyIH
pa3Menaercs Ha odunuanrbHOM caiite KaiOWIKoro MyHHIIMNIANILHOTO paioHa U Ha
MH(QOPMALIMOHHBIX CTEHAAX B MoMelleHusX Opzara Iiist paboThl C 3asIBUTENSIMU.

Wndopmansi Ha TrocyJapcTBeHHBIX s3bikax PecmyOmmku — Tatapceran,
pa3melaemas Ha MH(OPMAIMOHHBIX CTeHIaX W Ha oduuuansHOM caiite Kaiibuikoro
MYHUIUNIATBHOTO paliloHa B  HMHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM  CETH
«MHTepHeT», BKIIOYAET CBENECHHS O MYHHMIIMNAIBHOW YCIyre, coiepxxaiiyecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAHUCTPAaTUBHOIO pEIJIAMEHTAa,
MHQOpPMALIMI0O O MeCTe HaXOXICHHs, CIPAaBOYHBIX Teie(oHaxX, BPEMEHU padOThI
Opzana, o rpaduke npreMa 3asBICHUN Ha IPEIOCTABICHAE MYHHIIUITAIIbHON YCIYTH.

1.4. HopMaTHBHBIE TIPAaBOBBIE aKThI, PETYIHPYIOLIHE MPEeIOCTaBIEHUE
MYHUIIUTIAIEHOM yCITyTH

1.4.1. IlepeyeHp  HOPMATHUBHBIX TPABOBBIX  AaKTOB,  PErYJIUPYOLIAX
NPEJOCTaB/IeHHe MYHHULMIIAIBHONW YCIYTH (C yKa3aHUEM pPEKBU3MTOB HOPMATHUBHBIX
TNPaBOBBIX AKTOB W HCTOYHUKOB MX OQHUIHATIBHOTO OIMyOIMKOBaHMS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapcTBEHHBIX W MYHHIMINAIbHBIX YCIYyr, Ha
ouLManbHOM caire MYHHULUIIAIBEHOIO paiiona B MH(GOPMaIMOHHO-
TeJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET.

1.4.2. TekcT aIMUHUCTPAaTMBHOTO perjiiaMeHTa B JEHCTBYIOLIEH penakuuu
NOJJEXKHUT pasmelieHur0o Ha EnuHoM noprane, B Peectpe rocynapcTBEHHBIX U
MYHHUIMIIANBHEIX YCIyr, Ha o¢uuuanbHoM caite KalOuixoro MyHMLMIAIbHOIO
paiioHa B MH(GOPMAalIMOHHO-TEJIEKOMMYHHUKAITHOHHOM ceT «HTepHETY.

1.5. TepMuHsl, HcIONB3yeMbIe B aIMUHUCTPATUBHOM PETJIAMEHTE, U MX OMpeeIeHus

1.5.1. B agMUHUCTPaTHBHOM perjiaMeHTe HCIOIb3YIOTCS CIIEAYIONHE TEPMUHbI 1
onpeeNeHus: ‘

ylajleHHoe pabodee MecTO MHOrO(YHKIIHOHAIBHOIO IEHTpa MpPeNOCTaBICHHUs
FOCYJapCTBEHHBIX M MYHULMINAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nospasyeieHue (odwuc) MHOTo()YHKIIMOHAJILHOTO [eHTpa
NPEI0CTaBICHUA IN'OCYAAPCTBEHHBIX M MYHUIUMIIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(CEIbCKOM) TMIOCENIeHMH MYHHUIMMAJIBHOIO paiioHa WM B TOPOJCKOM OKpyTe
PeciyObnuku Tarapctan B cooTBeTcTBHMM ¢ myHKTOM 34 IlpaBun opraHuzamuu
JESTeIbBHOCTH MHOTO(MYHKITMOHATIBHBIX IIEHTPOB MPENOCTABIEHUSI TOCYIapCTBEHHBIX U
MYHHIUINAIBHBIX YCIIYT, YTBEPXKIEHHBIX ocTaHoBIeHHeM [IpaBurtenscTBa Poccuiickoii



i

®epepamuu ot 22 gekabps 2012 r. Ne 1376 «O6 yrBepxaeHun IIpaBui opranusanii
eSTEeNPHOCTA MHOTO(YHKIMOHATBHBIX EHTPOB NPEIOCTABIECHUS TOCY IaPCTBCHHbIX "
MYHHITUIIAIBHBIX YCIYT»;

Texuu4eckas omubka - omubka (OmMCKa, omevarka, rpaMmarddecKas Wi
apupMerndeckas oummbka m60 nomoOHast ommOKa), JOMNyLICHHas OpraHoM,
MPEJOCTABNSIOMM MYHHIMIAIBHYIO yCIyry, H TIpHBEIIIat K HECOOTBETCTBHIO
CBeJICHMH, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT MyHHULUIATbHOH yCIIyTH), CBEIECHAIM B
JOKYMEHTax, Ha OCHOBAHMHM KOTOPBIX BHOCHIICE CBE/ICHH,

EnuHas cucTeMa HAGHTH(QUKALMK H ayTeHTH(QHUKAIMH B HHPPACTPYKTYPE,
obecrieunBaoIIeH 1HGOPMALTOHHO-TEXHOJIOTHIECKOE B3aMMOJIEHCTBHUE
MH(POPMALMOHHBIX CHCTEM, MCMOIB3YeMbIX IS MPEJOCTaBICHHA rOCYapCTBEHHBIX U
MyHHUIHATAIBHBIX YCIYT B JEKTPOHHOH ¢opMme (nanee — ECHA) — denepaibnasd
rocyaapcTBeHHas HHGQOPMAaIMOHHAs CHCTEMa, obecreYnBaroas CaHKIIHOHUPOBAHHbIN
JIOCTYIl Y4ACTHUKOB HH(OPMAIMOHHOTO B3aHMO/ICHCTBHS B CHCTEME UaeHTUDUKALUHA U
ayTenTuduKaly K MHQOpMAIKH, cozepauieiicss B [OCYNapCTBEHHBIX
nHGOPMAIMOHHBIX CACTEMAX M MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OFOIDKETHOE YYPENACHUC «MHOropyHKIHOHAIbHBIH
LlEHTp TNPEeIOCTABJIEHAs TOCYJapCTBEHHBIX M MYHMIMNANbHBIX yCIyr B Pecnybnuke
TarapcTan»,

AUC M®I] -  ABToMaTU3UpOBaHHAA uH(GOpPMAI[HOHHAs  CHCTEMA
MHOrO()yHKLIMOHAIBHBIX IIEHTPOB Ipe0CTaBIICHHUS roCyAapCTBEHHBIX 7
MYHHIUNATBHBIX yeIyr PecnyGmnvky TaTapcTaH.

1.5.2. B aJMMHHACTPATHBHOM periiaMeHTe IOJ 3asBJICHHEM O MPELOCTABICHUH
MyHHIMITAIBHON yCIIyry (majee - 3asBJICHHE) TIOHUMAETCS 3alpoC O NPEeIOCTABICHUH
MYHHIMNATBHON YCIyTH, TOJAaHHBIH B COOTBETCTBUM C IyHKTOM 3 CTaTbd 2
®enepanpHoro 3akoHa or 27 wmwoms 2010 roxa Ne 210-®3 «O6 opraHuzalyu
TIpeNOCTaBIIEH)s] TOCYJapCTBEHHBIX ¥ MYHULMIIAIIBHBIX yCITyT» (nanee — @enepanbHbIi

3akoH Ne 210-D3).
2. CTaHgapT NpefocTaBieHHs MyHHUHUNATLHOH yCIyrd
2.1. HauMeHOBaHME MYHHUITUNATIBHON YCIIyTH

Bbijiaua cripaBK# (BBITUCKH).

2.2. HanmeHoBaHu€ I/ICHOJ'[HHTCJIBHO-paCHOpHIII/ITeIII)HOI‘O oprasHa MeCTHOI'o
caMoynpaBJI€HUs, HENOCPE/ICTBEHHO MpeaOCTABIAIOIICIO MYHUIANIAIBHYIO yCiayry

VcroHATEbHBIA KoMHTET MOJIBKEeBCKOTO cenbeKoro nocenenus Kaibumkoro
MyHHIMNANBEHOro paifona Pecry6inku Tatapcran
2.3. Onvcanye pe3ysIbTaTa PeIOCTaBIeH s MyRALUIATBHOH YCIIyTH

2.3.1. Pe3ynbTraToM NpeaoCTaBICHUS MYHHLHUIIATBHON yCITyTH SBISETCS:



1) cnpaBka (BbImucka) (mpunoxeHue No 1 K HacTOSsILIEMY aJAMUHHCTPATHBHOMY
peryiiaMeHty);

2) pemeHne 00 OTKase B MPENOCTABIEHHM MYHHIMIIAILHOW  YCIYIH
(mpunoxenue Ne 2 Kk HacTosIEMy aIMHHACTPATHBHOMY PETJIAMEHTY );

3) pemenne 00 oOTKaze B TpHEMe JOKYMEHTOB, HEOOXOMMMBIX JIJist
NPEIOCTaBICHUS MYyHULMNAIBHOW yciayru (mpunoxeHue Ne 3k  Hacrosuiemy
aJIMMHUCTPAaTUBHOMY perjiaMeHTy).

2.3.2. PesynpTaT mNpenoCTaBICHHUS MYHUIHMNAIGHOW YCIYTH HAMpaBiseTcs
3adBUTEM0 B (OpMe IJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YCHJIEHHOM
KBaJIM(PULMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YIIOJHOMOYEHHOIO JODKHOCTHOTO JIMLA
Oprana, B cootBercTBUU ¢ PenepanbHbM 3ak0HOM OT 6 anpens 2011 roga Ne 63-@3
«O6 snekTpoHHOH mnoxnucu» (manee — DenepanbHbiii 3akoH Ne 63-D3) B IMuHbBIA
kabuner Exunoro moprama. B ciyyae HamnpaBieHus 3asBIE€HHS IOCPECTBOM
PecnybnvkaHckoro moprana pesyJbTaT NpPeJOCTaBICHHS MyHHLUNAIBHON yCIyIH
HanpaBJIsAeTCs TaK JKe B IMYHBINA KabuHeT Pecmy6nrkaHCKOro rmoprasa.

2.3.3. Ilo BeIOOpY 3asBHTENs] pe3yNbTaT MNPENOCTABIEHHUS MYHHLUIAILHOMN
ycnyrd Bbyiaercs B Oprane unu B MOL[ B dopme sK3eMIuiapa 371eKTPOHHOIO
JOKyMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHTeNle, 3aBEPEeHHOro TIe4YaThio |
NOANHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro muila OpraHa WM
pabotHuka M®LI.

2.3.4. 3asgBuTeENb BIpaBe MOTYYUTH PE3YJIBTAT NPENOCTABIEHUS MyHHUIMIATLHOM
ycnyrd B (opMe 3NIEKTPOHHOTO NOKyMEHTa B TEUEHHWE CPOKa IEHCTBHS pe3ylbTaTa
NPEIOCTABIIEHUS] MyHULIMIIAIBHOM YCIyTH.

2.4. Cpok npeiocTaBIeHHs] MyHULUIIATLHON YCIYTH, B TOM YHCIE C Y4ETOM
HEOOXOIUMOCTH OOpALeH!s B OPraHU3alliy, y9acTBYIOIIME B IPeJOCTABIEHIH
MYHULHUNANBHON YCIIyTd, CPOK IPHOCTAHOBIICHUS NIPEIOCTABIEHHS MYHUIUIIAIBLHOM
YCIIYTH B Clly4ae, €CJIH BO3MOXXHOCTh IPHOCTAHOBIIEHHUS MPeyCMOTpEHa
3aKOHOJaTeNbCcTBOM Poccuiickor Menepaniuu, Cpok Bea4H (HApaBieHuUs )
AOKYMEHTOB, SIBIISIOLIMXCS PE3YILTaTOM IIPEJOCTaBIECHNUS] MyHHIIUTIATBHON YCITyTH

2.4.1. MynununanbHasi yeiuyra IpefOCTaBIseTcs B TedeHHe TpeX pabouux JHeil.

2.4.2. IlpuocTaHOBIEHHE CPOKa IPENOCTABIEHHS MYyHMIMNATILHONH YCIyrH He
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue NOKYMEHTa, SIBJISIOLIETOCS PE3yJILTATOM IIPEIOCTaBIICHHs
MyHHULUNIAIBHOX  yClIyrd B (OpME 3JIEKTPOHHOIO  JOKYMEHTa, 3asBUTENIO
OCYLIECTBJIAETCA B J€Hb OGOPMIICHHS W DETHCTPAllMM pe3yibTaTa IIPeloCTaBICHHUs
MYHHIUIIAIBHON YCITyTH.

2.5. McyeprnbIBaoLiuii iepedeHsb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTRHH C
3aKOHOJIATeNIbHBIMHU MJIM MHBIMM HOPMaTUBHBIMH NPABOBLIMM aKTaMH JIJIsl
NPEAOCTABICHUS MyHUIMITAIIEHOM YCIIYTH, @ TAKXKe YCIIYT, KOTOPBIE SIBIISIOTCS
HEOOXONMMBIMHU U 00s3aTeIbHBIMH JUIS [PEIOCTABIEHUS MYHULIMNIATBHBIX YCIIVT,
NOJUIeKAIIUX NPEICTABIECHUIO 3asBUTEIIEM, CIIOCOOBI UX MONyUEHHUs 3aIBUTENIEM, B TOM
4KCIIE B 3NIEKTPOHHON opMe, MOPAMOK MX MPEACTaBIEHUS



2.5.1. ilngs monmyyeHHWS MYHUIUNAIBHON YCIyr'M 3asBUTENIb IIPEACTaBIISAET
ClIely0IIHie JOKYMEHTHI:

1) IOKYMEHT, yIOCTOBEPSIONIMIA JTUIHOCTH (He Tpebyercs B ciydyae oOpalleHus
nocpeacTBoM Pecny6imrkaHckoro nopraia);

2) IOKYMEHT, YIOCTOBEPSIOIIHMI IOJTHOMOYUS [IPEACTABUTEINS 3aABUTEIIS,

3) 3asgBlIeHHE:

B ¢opMe NoKyMeHTa Ha GymakHoM Hocutene (mpunoxenre Ne 4 K HacTOAEMY
a/IMUHUCTPATHBHOMY PETJIAMEHTY );

B 3JIEKTPOHHOM (popMe (3amOIHAETCS MOCPEACTBOM BHECEHHS! COOTBETCTBYIOLINX
CBEJICHHM B DJJIEKTPOHHYIO (GOpMy 3asiBI€HHs), MOAINMCAHHOE B COOTBETCTBHH C
TpeGoBaHMsAMH MyHKTa 2.5.3 aJIMHHHCTPAaTHBHOIO perjaMeHTa, IMpH oOpalleHuu
nocpeacTBoM Pecny6nrkaHCKOTo noprana;

4) B ciiy4ae, €CiM Ul MPENOCTaBIEHHsS MYHHIUNAIBHOW YCIyru Heobxoamma
00paboTKa TMEePCOHATBHBIX JAHHBIX JIMIA, HE SBISIOIIErOCs 3asBUTEIEM, M €ClIH B
COOTBETCTBUHU C (pelepanbHBIM 3aKOHOM 00paboTka TakuxX NEPCOHANbHBIX JIaHHBIX
MOXET OCYIIECTBISATHCS C COTIACUsl YKa3aHHOTO JIMLA, X OOpallleHUH 3a [0y YEHHEM
MYHULIMIIAIGHOM YCIYTH 3asBUTENb JONOJHUTENbHO NPEACTABISET JIOKYMEHTEHI,
NOJTBEPXKIAIOIKE TOJMyYeHHEe COIVIaCHsl YKa3aHHOIO JIMLA HJIM €ro 3aKOHHOTO
NpeACTaBUTEN HAa 00pabOTKy MEePCOHATBHBIX NaHHBIX YKa3aHHOIro JHna. [JOKyMeHTHI,
MOJTBEPKAAIONIKE TOlyYeHHe COTJIachsi, MOTYT ObITh NPEACTaBICHBI B TOM 4YHCJE B
¢dopme 3TIeKTPOHHOTO TOKYMEHTa;

5) B cmyuae, ecnu O0A3aHHOCTH XpaHEHHs OOMOBOM kHuru ao 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB JXHJIBIX TOMEIICHHUH, 3asBHTEIEM IIPEICTaBIAETCS
JIOMOBasi KHUTa;

6) MPaBOYCTAHABJIMBAIOIIKE TOKYMEHTH HAa HHAUBUAYAJIbHBIM XKUJION JOM (eciu
npaBo COOCTBEHHOCTH HE 3aperuCTpUpOBaHO B EQMHOM rocynapCcTBEHHOM peecTpe
HEJIBM)KUMOCTH ) — JIJIS] BBIMMUCKU U3 TOXO3UCTBEHHON KHUIH.

2.5.2. 3asBieHWe W MpHIaraeMble AOKYMEHTHI MOTYT OBITH NPEACTABJIECHEI
(HampaBlieHBI) 3asIBUTEJIEM OJHUM M3 CIIeIyIOIUX CIOCO00B:

1) yepes MO®I] Ha GyMaxXHBIX HOCUTENSIX M B BUIE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBaHUSAM ITyHKTA 2.5.3 aIMUHHUCTPATUBHOI'O PErNIAMEHTa,;

2) mocpencTBOM PecyOnukaHCcKoOro moprajia B 3JeKTPOHHOM (GopMme;

3) B Opras JIMYHO WK MIOCPEACTBOM MOUTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEJIE.

3asBlieHHe M TpUIaraeMbie JOKYMEHTHI, IPU HAalpaBi€HUH I[1OCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCS B yCTAHOBJIEHHOM IOpPSKE.

2.5.3. 3asBiieHUEe TIpY HANpaBleHHH MocpeacTBoM PecnybiukaHckoro nopraina
NOJIUCBIBAETCS TPOCTOM 3MEKTPOHHON MOMUCKHIO 3asiBUTEIIS.

Jlnsi monmydeHHst MPOCTOM 3JEKTPOHHOM MOIMKMCH 3asBUTENI0 HE0OXO0AMMO
NpOMTH TNpouenypy perucrpanuu (ayrentudukanuu) B ECUA, a taxke MOATBEPIHUTH
YyUYETHYIO 3aIUCh.

DJIeKTpPOHHBIE JOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JIOKYMEHTOB), yKa3aHHbIe B
noanyHkrax 2, 4-6 mynkra 2.5.1 aAMHHUCTPATHBHOIO pErjaMeHTa, 3aBepsitOTCs
YCHJICHHOW KBaTH(HUIMPOBAHHON IOMAMKMCEHIO ML, YIIOJHOMOYEHHbIX Ha CO3[aHHe U
MOJIMUCAaHNE TaKKUX JOKYMEHTOB, B TOM YHCJI€ HOTApHUYCaMHU.



DNeKTPOHHBIE TOKYMEHTHI (3JI€KTPOHHBIE 06pasbl JOKYMEHTOB), IPUIAraeMble K
3asBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HaNpaBlslOTCa B BUie (aiioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiit.

KayecTBO mpemocTaBinseMbIX 3I€KTPOHHBIX JOKYMEHTOB (JIEKTPOHHEIX 00pa3oB
JIOKyMEHTOB) JOJDKHO IIO3BOJIATH B NOJHOM OOBEME MPOYMTATh TEKCT JOKYMEHTAa M
pacro3HaTh peKBU3UTHI IOKYMEHTA. '

2.5.4. 3anpemaetcs TpeOOBATH OT 3asIBUTEIIS:

1) npeacraBneHUs] JOKYMEHTOB W MH(OPMALMM UM OCYLIECTBIEHHUS JeHCTBHIA,
NPEACTaBICHHE WM OCYLIECTBIEHHWE KOTOPBIX HE NPEAyCMOTPEHO HOPMATHBHBIMH
[IPABOBBIMH aKTaMH, pPETYIUPYIOLIAMH OTHOIIECHHUS, BO3HHMKAIOIIME B CBS3U C
NPe0CTaBlIEHUEM MYHUIIUTTATIBHOHN YCITyTH;

2) OCyUIECTBIIEHHUS NEWCTBHM, B TOM YHCJE COINIAaCOBAHMM, HEOOXOIMMBIX IS
NONy4YeHUss MYHHWIMIIAIBHOM YCIyrM M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCyIapCTBEHHBIC OpTraHbl, OpPraHbl MECTHOI'O CaMOYNpaBJeHHWs, OpraHU3alkd, 3a
UCKIIIOYEHHUEM TIOJy4YEeHHsl YCIYr M TOJNydeHHsS JOKYMEHTOB M WH(OpMALIWH,
NPEIOCTABISAEMbIX B pE3yJbTaTe IPENOCTaBICHHUS TaKWX YCIYT, BKIIFOUYEHHBLIX B
NIepe4YHH, yKa3zaHHble B 4YacTH 1 crateu 9 DenepansHoro 3akona Ne 210-®3
(HEOOXOMMBIX U 00S3aTENBHBIX YCIIYT);

3) nmpeicTaBieHHs JOKYMEHTOB M HMH(OpMAalUM, OTCYTCTBHE M (WIH)
HEJIOCTOBEPHOCTL KOTOPBIX HE YKa3bIBaIMCh IPU NEPBOHAYAIHLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOMMMBIX Ul NPENOCTABICHUS MYyHHIMNAILHOM YCIyru, nubo B
NpeI0CTaBIeHUH MYHHUIIMIIAILHOM YCIIyTH, 32 HCKITIOYSHUEM CIIEAYIOIIUX CIIyYaes:

a) W3MeHeHHe TpeOOBaHWM HOPMATMBHBIX MPABOBBIX AaKTOB, KACAOIMXCS
NPEIOCTaBICHUS MYHHUIUIIATBHOU YCIIYTH, IIOCIIE MMePBOHAYAIBHOM MOMauYy 3asBIECHUsA
O IIPeIOCTABJIEHUH MYHHULIMIIAIBHOMN YCITyTH;

6) Hanmnuue OMMOOK B 3asBICHHU O MPEAOCTABIEHAN MYHHIIHIANBHON YCIYTH 1
AOKYMEHTaX, IOJAHHBIX 3asABUTEJEM II0C/IE€ IEPBOHAYAIBHOIO OTKa3a B I[PHEME
JOKYMEHTOB, HEOOXOMMMBIX Ul TPEJOCTAaBICHHS MyHHIMIAIBHON YCIyrH, Jubo B
MPEIOCTaBICHUH MYHULIUTIATBHOM YCIIyTH M HE BKJIIOYEHHBIX B MIPEICTABIEHHBIA panee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CPOKA JEHCTBHS JOKYMEHTOB WM M3MEHEHHe MH(OPMAIUH TI0CTe
NEPBOHAYAIIBHOrO OTKa3a B MPHEME NOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABIEHHUS
MYyHHULMNANBHOH YCIIYTH, TMOO B IPeIOCTABICHUH MYHULIMNIATBLHOMN YCITyTH;

r) BBISBICHHE JOKYMEHTAIbHO [OJTBEPKHEHHOrO (akTa  (IIPH3HAKOB)
OLIMOOYHOTO WM HPOTHBOIPABHOTO AeHCTBHsS (6€3/eHCTBHS) MOMKHOCTHOTO IIHIA
Oprana, paborauka M®II, mpu nepBoHaYaibHOM OTKa3e B MpHEMe JIOKYMEHTOE,
HEOOXOMUMBIX /ISl NPEJOCTABICHUS. MyHULMNATIBHOR YCITyTH, TM60 B MPeIOCTaBICHAN
MyHHLUIAIBHOA YCIYyrd, O 4eM B IHMCBMEHHOM BHJE 3a IOANUCHIO PYKOBOIUTEIS
Oprana mpu nepBOHAYaTPHOM OTKa3e B HpHEME JOKYMEHTOB, HEOOXOMMMBIX s
IPEIOCTaBICHUSl MYHMIMITAJIGHOM YCIYTH, YBEIOMISIETCS 3asBHUTElb, a TaKkKe
IIPUHOCSATCS W3BHHEHHMS 3a I0CTaBJICHHbIE HEYI00CTBA;

4) mpenocrapneHMss Ha OYMaXHOM HOCHTENE IOKYMEHTOB M MH(OPMAIWH,
3JIEKTPOHHBIE 00pa3kl KOTOPEIX paHee ObLIM 3aBEPEHBI B COOTBETCTBMH C NMYHKTOM 7.2
dacT 1 crateu 16 @enepansroro 3akoHa Ne 210-D3, 3a ucKIOYeHHEM CIIy4aeB, eciii
HaHECEHHWE OTMETOK Ha TaKMe JOKYMEHTHI JUOO MX H3BATHE SBIAECTCS HEOOXOAMMBIM



YCJIOBHEM NPEAOCTABIICHHUSA FOCYZ[apCTBeHHOﬁ HITH MyHHHHHaJILHOﬁ YCIYIrH, U HHbIX
ClIy4aeB, YCTAHOBJICHHBIX (beﬂepaJ'[BHBIMI/I 3aKOHaMH.

2.6. UcuepnbiBarolyii nepe4eHsb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH NPAaBOBBIMU aKTaMH JJIsl IPEJOCTABIEHHUS] MyHUIIUIAIBHON YCIYTH,
KOTOpBI€ HAXOIATCS B PACIIOPS)KEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJIeHUs] U NIOJIBEAOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0 CaMOyIIpaBJIeHUs OpraHU3allMii U KOTOPhIE 3asBUTENb BIIpaBe MPEJACTaBUTh, a
TaK)Ke CIIOCOOBI MX TOJTyYeHHUs 3aIBUTEIISIMH, B TOM YHKCIIE B DJIEKTPOHHOM (opme,
NOPSAOK UX NPEICTaBlIeHHUs; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOT'O
caMOyTIpaBJIeHUs IMOO OpraHU3alks, B pacClOPsSHKEHHH KOTOPBIX HAXOMATCS JaHHbIE
JIOKYMEHTBI

2.6.1. ITonmyyaroTcst B paMKax MeKBEJOMCTBEHHOIO B3aMMO/IEHCTBUS:

1) Bemmucka u3 EAMHOrO rocymapCTBEHHOTO peecTpa HEABHKHMOCTH — —
QenepanbHas ciryx0a rocy1apcTBEHHON perrucTpaluy, kanactpa u kaprorpaduu;

2) cBeneHus o NEUCTBYIOIIEM HacmopTe rpaxaanuHa Poccuiickoit @enepaiiu —
MB/I Poccuu;

3) cBemeHHss O HOTapHAJIBLHOW HoBepeHHOCTH — DemepanbHas HOTapUalbHAs
najara.

2.6.2. 3asBUTENb BOpaBe IMPENOCTABUTH JIOKYMEHTHI (CBEIEHHS), yKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 aAMHUHHCTPAaTUBHOIO perjiaMeHTa, B ()opMe 3JeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOM KBATM(QHULUUPOBAHHOW TOANUCHIO  JIMII,
YTIOJIHOMOYEHHBIX Ha CO3JaHMe€ M IIOJNMUCAHME TAaKUX JOKyMEHTOB, IIpU [OJa4ye
3asBIICHUSI.

2.6.3. HenpexacraBneHue (HECBOEBpEMEHHOE MpEeNCTaBIeHHWE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMUHHCTPaTHBHOIO perjiaMeHTa OpraHaMH TOCYJapCTBEHHOM BIIACTH,
OpraHaMH MECTHOI'O CaMOYIPAaBIIEHUs, OpraHU3alMsIMH JOKYMEHTOB U CBEICHUU He
MOXET SIBJISTECS OCHOBaHHEM JUJIsl OTKa3a B IIPENOCTAaBICHUNA MyHULIMNIAIBHON YCITYTH.

2.6.4. JlomwkHocTHOe nHMLO M (WiM) pabOTHHK, yKa3aHHBIX B MyHKTe 2.6.]
aIMMHUCTPATHBHOIO pErlaMeHTa OpraHOB W OpraHu3alui, He IMpeACTaBUBLINE
(HECBOEBPEMEHHO IPECTABUBILKE) 3alpOIIEHHbIE W HAXOMASMIIHECS B PaCIOpPsIKEHUU
JIOKYMEHT WJIM CBEJEHUs, MOAJIeXAT aIMUHUCTPATUBHOM, TUCUUIIIMHAPDHOW WIIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAaTeNbCTBOM Poccuiickoi Denepanuu.

2.6.5. 3anpemaercst Tpe6oOBaTh OT 3asABUTENS JOKYMEHTHI CBEIEHHUS, B TOM YHUCIIE
MOATBEPXKIAIOIIKE BHECEHUE 3asBUTEJIEM ILIAThHI 3a IPElOCTaBIeHUE MYHUIMNAIbHOM
YCIIYTH, HAaXOJALIKECS B PaCOPsIKEHUU FOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHHsT M ITOJABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaMm WJIM oOpraHam
MECTHOI'O CaMOYIIPaBIICHUs OpraHu3alHii.

Hemnpencrasnenue 3asBuTeNeM IOKYMEHTOB, COAEPKAIMX CBEIEHHS, KOTOPHIE
HaxXO[sTCA B pACIOPSDKEHMM TOCYJapCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO
CaMOYTIpaBJIEHHWsT M IIOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O CaMOYIpAaBJIEHUsT OpraHW3allii, He SBISETCS OCHOBaHHWEM /il OTKa3a
3aSBUTEIIIO B MTPEIOCTABIEHHH MYHHIMIIATBHON yCIIyTH.



2.7. icueprblBaloOIMi IepeueHb OCHOBAaHU# AJIsl OTKa3a B IIPHEME JJOKYMEHTOB,
HEOOXOAMMBIX JUIS IPEOCTABIICHUS MyHULIAITATBHOM YCIyTH

2.7.1. OcHOBaHMSMH Ui OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOAMUMBIX JUIs
NpeIOCTaBIeHNs MyHULIMNIANBHON YCIyTH, SIBISIOTCS:

1) mpencraBneHHbIe 3asBUTENIEM JOKYMEHTHI COJEPHKAT HOAYMCTKH U MCIIPABIEHUS
TEKCTa, HE 3aBEPEHHEBIE B IOPAJKE, YCTAaHOBIECHHOM 3aKOHOJATENLCTBOM Poccuiickoit
@enepanyy UK COAEPXKAT IPyrHe HApyLIIEHUs PABHI X 0DOPMIIEHHS

2) NOKYyMEHTBI COIEpXKaT MOBPEXAEHHS, HAIWYhe KOTOPHIX HE II03BOJIET B
MOJIHOM 00BEME HCIONB30BaTh HWHAOPMAIMIO W CBEIEHHsS, COJEpXKAIlHecs B
JOKYMEHTax Uil MPe0CTaBICHUS] MyHULIUTIATBHON YCIIYTH;

3) npencTaBleHHbIE JOKYMEHTHI WM CBEIEHHS YTPATHJIA CHIY HA MOMEHT
oOpallleHHsl 32 MyHHIUNAIBHON YCIyroi (JOKYMEHT, YIOCTOBEPSIOIIMM MOJHOMOYHMS
NpeNCTaBUTENS 3asBUTEIA, B Cllydae OOpallleHus 3a NpeJoCTaBIeHHEM MYHHIIMITATbHOM
YCIIyTH YKa3aHHBIM JIUIIOM);

4) monaya 3asiBI€HUS O MPEIOCTABICHUN MYHHIMITIAIBHOMN YCIYTH U IOKYMEHTOB,
HEOOXOJMMBIX JUIsl IPEAOCTABIEHHST MyHHIUNIAIBHON YCIIyTH, B 3IEKTPOHHOM (opMe ¢
HapyLIEHWEM yCTaHOBIIEHHbIX TpeOOBaHWM, yKa3aHHBIX B IMyHKTE 2.5.3. HaCTOSIIErO
periamMeHTa;

5) HEKOPPEKTHOE 3allONHEHHE 00s3aTeNbHbIX MOoJed B GOpMe 3asABIIEHUS, B TOM
4YuUClle B HMHTEPAaKTHBHOM (QopMme 3asBieHHs Ha PecrmyOIMKaHCKOM —MopTaje
(HEIOCTOBEPHOE, HETIOIHOE, TMO0 HEMPAaBUIIBHOE 3aIIOJIHEHHE );

6) mNpeACTaBICHHE HEMONHOTO KOMILIEKTA JOKYMEHTOB, HEOOXOMMMBIX IS
NIPEI0CTaBIIEHUs] MyHULIUNIAIBHOM YCITyTH;

7) 3asBIEHHE O MpENOCTABICHUWH YCIYr'd MOJAHO B OpraH roCyIapCTBEHHOM
BJIaCTH, OpraH MECTHOI'O CaMOYIIPABIIEHUS UM OpTaHU3all{io, B TIOTHOMOYHSA KOTOPBIX
HE BXOJUT NPEIOCTaBICHAE MyHULIUIIAIGHON YCIyTH;

8) HecobmoneHHe yCTaHOBIEHHBIX craTbhedl 11 MemepanbHOro 3akoHa or 6
anpenst 2011 roma Ne 63-©3 «O6 >neKTPOHHOM TMOMAMKCH» YCIOBHH MPU3HAHUS
JEeHCTBUTENBHOCTH YCHIIEHHOH KBaTH(UIUPOBAHHOM 3JIEKTPOHHOM IO (ITHCH.

2.7.2. TlepedeHb OCHOBaHHUH JJISI OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIOTYY€HHUsI MyHUIUIIATIBHOM yCIIyTH, SBISETCS UCUEPIIBIBAIOIINM.

2.7.3. Pemienne 06 oTkaze B IpueMe 3asBJIEHHS W JJOKYMEHTOB, HEOOXOIHUMBIX
JUIs IPEJIOCTaBI€HHS MYHUIMUIIAIBHOM YCIIYI'M, MOXET OBbITh MPUHATO KaK BO BpEMs
npuema 3asiBUTENIsA, TaK M II0C/Ie IOJIy4eHHs] OTBETCTBEHHBIM AOJKHOCTHBIM JIHIIOM
Oprana HeoOXOIMMBIX IJIsi TIPEAOCTABJIEHMS MYHMIMNATLHON YCIYTHM [(OKyMEHTORB
(cBeleHMi) ¢ HCHONB30BAaHHEM  MEXBEJIOMCTBEHHOIO  MH(MOPMAIHOHHOIO
B3aUMOJIEHCTBHS, B CPOK, HE NpeBBIMIAONMNA 9 pabovmx JHEW CO HHS PErHCTpaldu
3asiBIICHUSI.

2.7.4. 3anpelaercs OTKa3blBaTh B NPHEME 3asBI€HHMS U HHBEIX JOKYMEHTOB,
HEOOXOMMBIX IJI IIPEAOCTABIECHHS MYHUIMITAILHON YCIIYTH, B CIIydae eC/IM 3asBleHAe
¥ TOKyMEHTBI, HEOOXOAUMBIE [UIS MPEIOCTABIEHUS MyHHIIUIIAIBHON YCIyTH, TIOJAHbI B
COOTBETCTBUH C MH(OpPMALUEH O CPOKaxX M MOPSIKE MPEIOCTaBIEHU MYyHHIUIAIBHOM
yciyr, ommybnrkoBaHHo# Ha ExiHOM noprane, Pecmy6Gnukanckom nopraie.



2.8. HcuepnbiBaloniyii nepedeHb OCHOBAHUM /1Sl MPUOCTAHOBIICHUS WM OTKa3a B
NPeJOCTaBICHUA MyHHUIUIIAIBHON yCIIyTH

2.8.1. OcHoBaHMs /A7 NIPHUOCTAHOBIEHHS IPEJOCTaBIEHUS MYHHUIMNAJILHOM
YCILyI'H OTCYTCTBYIOT.

2.8.2. OcHOoBaHus 11 OTKa3a B MPEIOCTABIEHUH MyHUIIUIIAIBHON YCIIYTH:

1) B mpencTaBIeHHBIX 3asBICHUU U (WIIH) TOKyMEHTaxX COIEPKUTCS HEIOJHas W
(unu) HenocToBepHas MHGOpMaLHs;

2) TOCTyIUIEHHE OTBETa OpraHa TrOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMOyIpaBlieHUusi JUOO NOIBEIOMCTBEHHOW OpraHy TIOCYIapCTBEHHOM BJIACTH WM
OpraHy MECTHOI'O CaMOYIPAaBJIEHHUs OpraHM3allid Ha MEXBEIOMCTBEHHBIH 3aIipoc,
CBUIETENbCTBYIONIEro 00 OTCYTCTBHH JAOKyMeHTa M (WJIH) HHPOpPMALHU, HEOOXOIUMbIX
JUIsl IPEAOCTaBIICHUS MYHMIIMIIAIIBHON YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
ObUI IIpeICTaBIIEH 3asiBUTEIEM IO COOCTBEHHOM WHUIIMATHBE;

3) OTCYTCTBME CBEINEHUH O pPEruCTpalii TpaKIaHWHA N0 MECTY >KHUTENIbCTBA
(mpebbIBaHMs) B paclopsHKEHHH OPraHOB MECTHOT'O CaMOYIPaBJICHHUSI.

2.8.3. TlepeueHp OCHOBaHMH I OTKa3a B MPEAOCTABICHHMM MYHUIMNAIBHOM
YCILYTH SIBIISIETCS UCYEPIIBIBAIOIIAM.

2.8.4. 3ampemiaercs OTKa3blBaTh B NMPENOCTABIEHUM MYHMIUIIAJBHONA YCIYyTH B
cllydae, €ClM 3asiBJIeHHEe O NpPeJOCTaBIeHHH MYHUIMNAIbHOM YCIyrd IOJAHO B
COOTBETCTBUH ¢ MH(MOpMAlLHel O CpOKax W MOPsAKe MperoCTaBleHHs] MyHHUIUNAIbHOM!
yCIIyTH, omyOiukoBaHHOM Ha EnuHoM noprane, Pecrybnukanckom nopraie.

2.9. Ilopsnok, pa3Mep ¥ OCHOBaHHUsI B3UMaHUs TOCYAapCTBEHHON MOUUTAHBI WX WHOH
IUIaThl, B3UMAEMOM 3a IPEeOCTABIEHUE MYHULIUNIAIBHOMN YCITyT !

MyHI/IHI/IHaJII:Ha}I yciiyra np€aoCTaBJIIETCS Ha 663B03M€3)],H0ﬁ OCHOBE.

2.10. Ilepeuens ycimyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH U 00S3aTEIbHBIMU IS
IPENOCTABIIEHU MyHULIMIIAIBHOHN YCIIYTH, B TOM YHUCJIe CBEJIEHUS O JOKYMEHTE
(oxyMeHTax), BbIlaBaeMOM (BBIIaBaeMbIX) OpraHU3alMsIMH, yYaCTBYIOIIAMU B

NPEAOCTaBICHUH MYHUITUIAIBHBIX YCIyT

IIpenocraBieHue HEOOXOIUMBIX U 00SI3aTENBHBIX YCIYT HE TPEOyeTC .

2.11. TIlopsinok, pa3Mep ¥ OCHOBaHHUS B3UMaHMsI TUIATHI 3a TIPEIOCTaBIIEHHE YCIIYT,
KOTODBIE SBIIAIOTCA HEOOXOIUMBIMH U 0053aTEbHBIMHU ISl TIPEAOCTABICHHUS
MYHHLMIIAJIBHON yCIIyTH, BKIIOYast UHQOPMAIIHIO O METOJJUKE pacyeTa pa3Mepa TaKou
TIaThl

[IpenocraBnenre HeOOXOMUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OXXUIaHHS B OYEpPENH MIPH MoAade 3ampoca o
NPENOCTaBIEHUM MYHUIIMIIAJIBHOMN YCIIyTH, YCIIyT'd, IPeA0CTaB/IsIEMOM OpraHu3aluen,



b

y4acTBYIOLIEH B IPEAOCTaBICHUH MyHULIMIIAIBHOM YCIIyTH, ¥ IIPU MOJIy4YEHUN
pe3yJibTaTa Npei0CTaBIeHUs TaKUX YCIIyT

2.12.1. Bpems oxuIaHus pH 1oja4ye 3asBIECHUS Ha MOyuYeHue MyHUUNAIbHOM
yCIIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyuyeHHUH pe3ynbTaTa MPEAOCTABIEHUS MYHULIMMAIBHON YCIIyTH
MaKCHMaJIbHBIN CPOK OXXKHUIAHHs B OUEPENHN HE IOJDKEH MPEBBILIAThH 15 MUHYT.

2.13. Cpox ¥ MopsAZOK perucTpaliy 3anpoca 3asBUTeENS O PeAOCTaBIEeHUH
MYHUIMIIAIBHOM YCIIyTU U yCIYTH, IPEJOCTaBIIEMON OpraHu3aliel, y4acTByoIleH B
NPEAOCTABIEHUH MYHUIIUIIAJIBHOMN YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuanom obpamernuu B ML B neHb monavyu 3asBICHHS 3asBUTENIO
BeIaeTcs pacnucka u3 AUC MO®L] ¢ peructpaiinOHHBIM HOMEPOM, MOATBEPHKAAIOIIUM,
4TO 3asBJIICHUE OTIIPABJICHO, ¥ 1aTOH MOJa4YH 3asBIICHUS.

2.13.2. Ilpu HanpaBlieHUH 3asBJICHHUS MMOCPENCTBOM, Pecrybnukanckoro nopraina
3asgBUTENb B JIEHb [TOa4y 3asBJICHHS NOJyYyaeT B JIMYHOM kKabuHeTe PecmyOarkanckoro
noprajga M IO 3JIeKTPOHHOW I0YTe yBeJOMIIEHHE, MOATBEPXKaloliee, YTO 3asiBIEHUE
OTIIPABJIEHO, B KOTOPOM YyKa3bIBalOTCS PErHMCTPAllMOHHBIM HOMEp U Jara M[ofadu
3asiBIICHMSI.

2.13.3. Ilpu nuyHoMm obpamenud B Opradn B JeHb I0Ja4d 3asiBICHUS
YIOJHOMOYEHHBIM JO/DKHOCTHBIM JHIIOM OpraHa 3asBUTENIO BBIIAETCSl paclucka U3
aBTOMATU3UPOBAHHOW HMHGOPMAIIMOHHOM CHCTEMBI, NpeIHA3HAYCHHOW IJI OKa3aHMs
rOCyIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, C PETMCTPAllMOHHBIM HOMEPOM, JaTOW
[0Ja4H 3asIBJICHUS U [IepeYHEM NIPEICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHuUs K MOMEIIEHHSM, B KOTOPBIX MPENOCTABISETCS MyHHUIIUTATbHAS
yciyra, K 3aj1y OXHAaHHs, MECTaM JIsl 3allOJIHEHHS 3aIIPOCOB O MPEJOCTABICHUH
MYHHUIUIIAJIBHON YCIIyTH, MHQOPMAIIMOHHBIM CTEHAaM C 00pa3iiaMH WX 3allOJTHEHUS U
NepeYHEM JIOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHS KaX10M MyHHILIMITATEHON
YCIIyTH, pa3MEILEHHIO 1 0QOPMIIEHHIO BU3YaTbHOM, TEKCTOBOM U MYyJIbTHMEIHHHON
MH(QOPMAIMHU O OPSIKE NPEIOCTABIEHHS TAKOM YCIYTH, B TOM YUCIIE K 00ECIIeYeH IO
JNOCTYIHOCTH J1JIs1 MHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heiepaTbHbIM
3aKOHO/ATEILCTBOM M 3aKOHOaTeNbecTBOM Pecrybnuku TatapcTad o couuanbHoN
3alllUTe UHBAJIUIOB

2.14.1. IlpenocTapieHne MyHUIMIIAILHON YCIYTH OCYIIECTBIISIETCS B 3[aHUSIX U
MOMEIIEHUSX, 000pyI0BaHHBIX IPOTUBONIOXKAPHOH  CHCTEMOM U CHUCTEMOM
[10JKapOTYLIEHHUS.

Mecra npuema 3asBuTenell 00OpPYAYIOTCS HEOOXOMUMOW MeOEnbio s
ohopMIIeHHSs] TOKYMEHTOB, HH(MOPMAIIMOHHLIMU CTEHIAMH.

2.14.2. B COOTBETCTBHH C 3aKOHOHAATEIbCTBOM Poccwuiickoii ®Pexpepaiyu o
COLMAJIbHOW 3alllATe HMHBAIKAJOB B LENIX OECHPENnsATCTBEHHOTO JIOCTyrNa K MECTY
IIPENOCTAaBIEHUs MyHUIIUIIAIBHOMN YCIIyTH 00ecTieYnBaeTCs:

1) obecrieunBaeTcss OGeCHpeNnsATCTBEHHBIM HOOCTYIl HMHBAJIMAOB K MECTY



NPEAOCTaBIEHUS] MYHHMIUNAIBHOW yciyrd (ynoOHBIH BXOI-BBIXOJ B IIOMELIEHUS M
IepeMeIleHe B UX Npejeliax);

2) BU3yalbHas, TEKCTOBas ¥ MyJbTUMeAMiHAas HWHGpOpMalUs O MOpIIKe
NPEIOCTaBIEHUS! MYHULUITAIBHOR YCIyr'd pa3Melniaercss B yIOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHCJIE C y94€TOM OrPaHUYEHHBIX BO3MOXHOCTEN WHBAJIUA/IOB,;

3) CONpOBOX/IEHHWE WHBAIMIOB, MMEIOLIUX CTOMKHE pacCTpoMCTBA (GYHKLIUAH
3pEHUs] U CAMOCTOSITENIbHOTO NEPEABMIKEHUS, M OKa3aHUE UM ITOMOLIY;

4) BO3MOXXHOCTb CaMOCTOSITEJIbHOTO TNEPENBH)XEHUS 10 TEPPUTOPUM, Ha
KOTOPOM PAacIONOXeHbl OOBEKThl COLMANbHOW, WHXEHEpPHOM M TPaHCIIOPTHOM
UHQPaCTPyKTYp, BXOJa B TaKue OOBEKTHI M BBIXOJA M3 HUX, ITOCAJKU B TPAHCIIOPTHOE
CPEICTBO M BBICAJIKH U3 HETO, B TOM YHCIIE C HCIIOIb30BaHHEM Kpecia-KOJIACKH;

5) Haanexaiee pa3MellleHHe OOOpYyJOBaHHS W HOCHTelned HHGpoOpMaluH,
HEOOXOIMMBIX Ui obecrieueHus: 6eCpensITCTBEHHOTO AOCTYNa WHBAIHIOB K yCIyraM
C YYETOM OTpaHUYECHHI UX KU3HEEATEIbHOCTH;

6) nybmupoBaHHe HEOOXOIMMOH IS WHBAIMIOB 3BYKOBOW W 3PUTEIHHON
MHGOpMaIlMK, a TaKXKe HaINHWCed, 3HAKOB W HHOW TEKCTOBOM # TrpapuyecKoi
nH(OpMaIUK 3HaKaMH, BBITIOJIHEHHBIMH pelibe(PHO-TOUEUHBIM mipuToM bpaiis;

7) IOIMyCK CypIONepeBOAYHKA M TU(IOCYPAOTIePEBOIUMKA;

8) momyck cob6aku-MpOBOJHMKA NPH HAJIMYMU JOKYMEHTa, MIOATBEPKIAI0LIEro
ee creuuaipHoe oOyueHHe W BbllaBaeMoro mo ¢opme U B MOpSAAKE, KOTOpbIE
YCTaHOBJIEHBI IPHKa30M MMHHCTEpCTBA Tpyla U COLMAIBHOW 3ammThl Poccuiickoii
Qenepanuun ot 22.06.2015 Ne 386 «O6 yrBepkneHuu (OpPMBI JIOKYMEHTa,
MOJATBEPKAAIOLIEro ClHenyalbHoe oOydeHue coOaKku-IPOBOJHUKA, M TMOPSAKA €ro
BBIJIAY M.

2.14.3. TpeboBanust B yacTd oOecriedyeHHs MOCTYNTHOCTH JUIS HHBAJIHM/IOB
OOBEKTOB, B KOTOPBIX OCYILECTBISETCS MPEIOCTABIEHHE MYHHUIMIAIBHON YCIyIrH, U
CPEICTB, HCIOJE3YEMBIX IPH IIPEJOCTABICHUM MYHHLHUNAIBHOM YCIyrd, KOTOpbIe
yKazaHbl B MOANyHKTax | — 4 myHkra 2.14.2. agMHHHCTPaTHBHOIO perjaMeHTa,
NPUMEHAIOTCS K OOBEKTaM M CpENCTBaM, BBEIEHHBIM B OKCIUIyaTalMI0 I
NPOIIEAIUIAM MOZEPHU3ALIMIO, PEKOHCTPYKIHIO nocie 1 urong 2016 roja.

2.15. Iloka3aTenu JOCTYITHOCTH ¥ KAY€CTBA MyHHUILIUNIAILHOM YCIIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJEHCTBUM 3asBUTENS C JODKHOCTHBIMU JIMLIAMHU TIPH
IIPEeI0CTaBIIEHUH MYHHUIUITATBHON YCIYI'H ¥ UX MPOIOJDKUTETEHOCTE, BO3MOXHOCTh
IoJTy4eHHs1 HHQOPMAIMHU O X0/ IPEJOCTABIEHHS MYHUIMIIAILHOM YCIyTH, B TOM
YHCIIe C UCII0Ib30BaHUEM MH(GOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTHH,
BO3MOXHOCTB JINOO HEBO3MOXXHOCTH MOJTY4YEHHUs] MyHHIMIIAILHON YCIyTH B
MHOr0(QYHKIMOHAIBHOM IEHTPE IPENOCTaBIEH s TOCY1aPCTBEHHbIX U
MYHHUUHUNAIBHBIX YCIYT (B TOM YHCJIE B IOJTHOM 00bEME), B JIFOOOM TEPPUTOPUATILHOM
No/ipa3/ieJIeHHH OpraHa UCIIOJHUTEIBHO PaCIIOPSAUTEIEHOIO OpraHa MECTHOIO
CaMOyTIpaBJIeHHUs, 110 BBIOODPY 3asiBUTENS (IKCTEPPHUTOPHUATBHBIN ITPHHIIMIL),
MOCPEJICTBOM 3a1poca O MPEAOCTAaBIEHUN HECKOJIBKUX FrOCYAapCTBEHHBIX U (HJIH)
MYHULHUNAIBHBIX YCIyT B MHOTOGYHKIHOHAIBHBIX LIEHTPaX MPeA0CTaBIeHHUS
roCyJapCTBEHHBIX ¥ MYHMIMIIAIBHBIX YCIYT, IPEIyCMOTPEHHOro cTathei 15.1
DenepanbHOro 3akona No210-®3 (KOMIUIEKCHBIH 3ampoc)



2.15.1. Tloxa3atenssMu HOCTYIHOCTH NPENOCTABICHUS MYHHUUMNAIBHON YCIyru
ABIIAIOTCS:

PacloNoKCHHOCTH NIOMEILEHHS, B KOTOPOM BEJIETCs IIPHEM, BbLIa4a JOKYMEHTOB
B 30HE IOCTYITHOCTH OOILECTBEHHOTO TPAHCIOPTA;

HalMyue HeOoOXOMMMOro KOJMYECTBA CIIELHUATHCTOB, a TaKKe IIOMELIEH M, B
KOTOPBIX OCYIIECTBIACTCS IPUEM JOKYMEHTOB OT 3asBUTEIICIH;

Hallque ucyepnbiBalomiedl MHbopMauuk o cmocoGax, MOpsiAke M CPOKax
TIpENIOCTaBICHNST MYHMIUNIATBHOM YCIyrd Ha HH(OPMAIMOHHBIX CTEHAAX, EauHOM
noprane, Pecry6iukanckoM nopraie, obUIEaTEHOM caiiTe MYHHMIMIIAIBHOTO paioHa;

OKa3aHW€ IIOMOIIM MWHBAMAaM B MPEOJIOJEHHH 0aphepoB, MEIIAONIHX
NIOTy4Y€HHUIO UMH yCITYyT HapaBHE C IPYTMMH JIUI[AMH.

2.15.2. TlokaszarenssMM KayecTBa NPENOCTABICHHS] MYHUIMIIANBHOW YCIIyTH
SBIIAIOTCS:

1) cobmronenwe cpokos npuema u PacCMOTPEHHUS JOKYMEHTOB;

2) cobmosieHre cpoka MomydeHus pe3yJbTaTa MyHHIMIIANBHOHN YCIIyTH;

3) OTCYyTCTBHEe OGOCHOBAHHBIX JKalob Ha HapylleHHus aAMHHUCTPATHBHOIO
periaMenTa, coseplueHHsle paboTHrkamMu OpraHa;

4) KONMYECTBO B3aUMOJEHCTBHIA 3aSBHTENS C JOKHOCTHBIMH auuamu (6e3 ydera
KOHCYJIbTaLIWH ):

B3aUMOJICUCTBME 3asiBUTENS C pabOTHHKAMH Oprana wmu MOL[ npu
TPENIOCTABNCHUY ~ MYHHUMNATBHOM — YCIYTW  OCYWIECTBISETCS ONMH  pa3  MpH
PENCTABIICHUH 3asBIEHHUS CO BCEMH HEOOXOIUMbBIMH JJOKYMEHTaMH;

OlIMH pa3 B Cllydae HEOOXONMMOCTH IIONyYEHHS pe3yJbTaTa NpeIOCTaBIEHHUS
MYHHLUNANbHOK yciyru B Oprane win M®LI B dopme 9K3EeMILIsIpa 3JEKTPOHHOIO
JAOKyMeHTa Ha 6yMaXXHOM HOCHTEE.

IIponomKuTenbHOCTE OHOTO B3AMMOAEHCTBHS 3asBUTENS C JOJDKHOCTHBIMU
LMK TIPH TIPEAOCTABICHUH MYHULIMIIATEHON YCIIYTH He MpeBbImaeT 15 MUHYT.

3asBUTENb BIpaBe OLIEHATH KAY€CTBO NPENOCTaBICHHS MyHULIMITAIEHOM YCIIYTH C
TIOMOILBIO  YCTPOHCTB TIOABMXHOH panvoTeneOHHON CBS3H, C HCIOTb30BAHHEM
Pecny6nukanckoro noprana, TepMUHANBHBIX YCTPOMCTB.

2.15.3. udopmarms o xofie MpesocTaBIeHHs MYHULIHIIAIBHON YCIYTH MOXET
OBITb TONMyYeHa 3asBMTENeM B JMYHOM KaOHHeTe Ha Envnom  mopraie,
Pecny6nukanckom noprane, 8 Oprane, MOLI.

2.15.4. TlpemocraBienre MyHHIUNATBHOM YCIYTH OCYIUECTBIISIETCS B JHOOOM
MO®I] no BBIGOpY 3asBUTENs HE3aBHCHMO OT MeCTa €ro XHUTENbCTBA HJIH MECTa
(GaKTHUeCKOro Npo>KMBaHHUs (npebbiBanus) Ha TeppuTopur Pecry6imku Tarapcran mo
SKCTEPPUTOPUATILHOMY NTPUHIIHITY.

MyHununansHas yciyra B cocTaBe KOMILIEKCHOTO 3ampoca He MpPeIOCTaBIIsSETCs.

2.16. Wuble TpeGoBaHus, B TOM YHCIe YYUTBIBAIOIIHE OCOOEHHOCTH MPENOCTaBICHUS
MYHHIUNIANTEHOH YCITH 10 SKCTePPUTOPUATBHOMY TIPHHIHILY (B clIy4ae, eciu
MYHHILHUTIANBHAS yCllyra NPEIOCTABIAETCS M0 S3KCTEPPUTOPHATBEHOMY MPHHIHITY ) 1
OCOOEHHOCTH MPEAOCTABIEHUS MY HULIATBHOM YCIIYTH B 3JIEKTPOHHO# (hopme



2.16.1. Ilpu npenocraBleHHH MYHHLHUIATBHONW YCIYyTH B JJIEKTPOHHOH (opme
3asBUTEIb BIIPaBe:

1) momyuuts uHpOpMALMIO O TOpSAKE M CpPOKax MpegoCTaBIeHUS
MYHMLIMIIAJIBHOM YCIyTH, pa3MelleHHyl0o Ha EnuHoM mnoprane, Pecny6iukaHckom
nopTaie;

2) nonmaTh 3asiBIEHHE O MPEAOCTAaBICHWH MYHHUHUNAIBHOW YCIyrd W HHBIE
JIOKYMEHTBI, HeOOXOAMMBIE IS TIPEIOCTaBICHHS] MyHHUIMITAIBHON YCITyTH, B TOM YHCJIE
JNOKYMEHTHI U MH(OpMaIUIO, 31eKTPOHHBIE 00pa3bl KOTOPBIX paHee ObIIM 3aBEPEeHBI B
COOTBETCTBUH C IIYHKTOM 7.2 dacté 1 crateu 16 DenepansHoro 3akoHa Ne 210-D3, ¢
ucrnoibp3oBanueM Pecny6iukaHcKoro nopraina;

3) NONy4YuTh CBEIEHHMS O XOZAE BBITIONHEHUS 3asABIECHUNA O MPEIOCTaBICHUN
MYHHMLIMIIAIBHOM yCIIyTH, IOJAaHHBIX B 3JIEKTPOHHOH (hopme;

4) OCyIIEeCTBHTH OLIEHKY KauecTBa MpeI0CTaBIEHH MYHHUIIUITAIBHOMW YCITyTH;

5) NOIy4WTh pe3ynbTaT NpPeHOCTAaBIEHHUS MYHULMMAIBHOW YyCIyruw B (opMme
3JIEKTPOHHOTO JOKYMEHTa,

6) mnonath xanoOy Ha pelieHue u neiictBue (Oe3neiicTBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIML, MYHUIMOAIbHBIX CIYXaIllUX [OCPEACTBOM PecmyOauKaHcKoro
noprana, nopraja (enepaibHOM TOCYIapCTBEHHON WHMOOPMAIMOHHOW CHCTEMBI,
obecrnieynBaroeil mpoiecc Aocyae6HOro (BHECYAeOHOr0) 0GXKalOBaHHsA PELIEHHH U
nercTBud (Oe3nelCTBUS), COBEpIIEHHBIX MPHU NPEAOCTaBIEHHH TIOCYIApCTBEHHBIX M
MYHHULMIIAIBHBIX YCIyI OpraHaMHd, MpeAOoCTaBISAIONIMMH TOCYJapCTBEHHbIE U
MYHHMIIMIIAJIbHBIE YCIyTM, WX JOJDKHOCTHBIMH JIMIAMH, TOCYJapCTBEHHBIMH MU
MYHHLANAIBHBIMU CITYXAIIUMH.

2.16.2. ®opmMupoBaHUE 3asBJICHHUS] OCYLIECTBIIIETCS MOCPEICTBOM 3aIOHEHUS
3JIEKTPOHHOM (opMBI 3asiBiIeHUs Ha PecnyOnukanckoMm mopraiie 6e3 HeoOXOqUMOCTH
JOTIOJIHUTEILHOM MOAAYY 3asiBIEHNs B KaKOW-IMO0 WHOM dopMme.

2.16.3. Ilpu hopmMupoBaHHMH 3asBIECHHS 00ECIIEIUBAETCS:

1) BO3MOXXHOCTH KOMUPOBAaHUS U COXPAHEHUs 3asiBJIE€HHS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl PEJOCTABIEHHS YCIYTH;

2) BO3MOXHOCTbH 3aIllOJTHEHHS HECKOJBLKUMH 3asBUTEISMH OJHOMN SJIEKTPOHHOM
(GopMBI 3asBIeHHsS NpH OOpAIlEeHWH 3a YCIyraMe, HpeiroiaralolldMy HarpaBlieHHe
COBMECTHOT'O 3as1BIIEHUS] HECKOJIbKUMU 3asBUTEIISIMH;

3) BO3MOXHOCTH Ie4YaTH Ha OyMa)KHOM HOCHTENIE KOIUH 3JIEKTPOHHOM (POPMEI
3as1BJICHUSI;

4) coxpaHeHHe paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OPMY 3asBJI€HHs 3HAYEHHH B
mo00¥ MOMEHT 110 JKeJIAaHHUIO MOJIb30BATENSA, B TOM YHUCJIE TIPH BO3HUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpATe /il IOBTOPHOI'O BBO/Ia 3HAYEHHUH B 3JIEKTPOHHYIO (hOpMY 3asiBICHHUS;

5) 3amojHEHHE MONeH OSIIEKTPOHHOW (OPMBI 3asBIEHHMs [0 Havajga BBOJAA
CBEIICHMH 3asBMTENIEM C MCIOJIb30BaHHEM CBeIeHWH, pasmenieHHbix B ECHUA, u
CBEJICHUH, OMyOIMKOBaHHBIX Ha PecryONMKaHCKOM TMoOpTajle, B YacTH, Kacarollencs
CBEJIEHUH, OTCYTCTBYIOIIMX B €UHOMN CUCTEME UACHTUDUKAIIMH 1 ay TEHTH()UKALIVA;

6) BO3MOXHOCTb BEPHYTHCS Ha JIIOOOH W3 STAlOB 3allOHEHMs 3JIEKTPOHHOMN
(bopMbI 3asBIIeHNS €3 TIOTepH paHee BBEIEHHON HH()OPMAIINH;



7) BO3MOXHOCTH JOCTyIla 3asBHTENli K paHee NOAAHHBIM MM 3asBJIEHHSAM B
TeueHHe He MeHee OIHOTO0 rojia, a TaKkkKe YaCTHYHO C(HOPMUPOBAHHBIM 3asBIIEHUIM - B
TeYeHHEe He MeHee 3 MeCSILIeB.

2.16.4. 3anuce 3asBuTenel Ha npueM B M®IL] (manee - 3anmuch) OCyILECTBIISETCS
nocpeacTBoM PecmybGaukaHcKoro nmoprania, TeaedoHa KoHTakT-ueHTpa MOLL

3asBUTENIO MPENOCTABJISIETCS BO3MO)KHOCTH 3allUCH Ha JIIOOBIE CBOOOIHBIE UIs
npueMa JaTy W BpeMsl B MpejesiaXx YCTaHOBIEHHOIO B MHOTO(QYHKIMOHAJIBEHOM IEHTPE
rpaduka nprema.

3anmuch Ha ONpeNeNeHHYIO JaTy 3aKaHYMBAaeTCs 3a CYyTKU [0 HACTYIUIEHHs JTOH
JaThl.

JIs ocyliecTBIeHHS TIPeIBapUTENIBbHOM 3aMmucy nocpeacTBoM Pecrybaukanckoro
TopTaia 3asBUTENI0 HEOOXOJUMO YKa3aTh 3alpalliBaeMble CUCTEMOM NaHHBIE, B TOM
quce:

baMuIHIo, UM, OTYECTBO (TIPH HAJTUYIHH );

HOMep TenedoHa,;

aipec 3MEKTPOHHOM MOYTHI (110 JKEJIaHUIO);

KellaeMyI0 1aTy U BpeMs Ipuema.

B cinydae HeCOOTBETCTBHS CBEICHHH, KOTOpBIE COOOIIMI 3asBUTENbL IIpU
NpeIBapUTEILHON 3alUCH, JOKYMEHTaM, NPEICTABICHHbIM 3asBUTENEM IIpU JIMIHOM
npueMe, peBapuTeIbHas 3aliCh aHHYJIUPYETCS.

IIpu ocymiecTBIeHMH TPeIABAPUTENBHON 3amMMCH 3asBHTETI0O 00ecrne4nBaeTcs
BO3MOXXHOCTh paclieyarartb TaJIOH-MIOATBEepXAeHHe. B ciydae, ecnd 3asBUTENb
COOOIIUT aapec SJIEKTPOHHOW NOYTHI, Ha YKa3aHHBIA ajpec TaKKe HaIlpaBlseTcs
UHGOpMaITUs O MOATBEPKIECHUH MPeABAPUTENHHOMN 3aIIUCH C YKa3aHUEM JaThl, BDEMEHHU
U MecTa mprema.

[Ipy ocyluecTBIeHHH NpPeJBAPUTEIHHON 3allMCU 3asBUTENb B 003aTEILHOM
nopsiike UHGOPMUPYETCs O TOM, YTO MpeBapUTeNbHAs 3alUCh AHHYIUPYETCs B Clly4ae
€ro HEesIBKU IO UCTEYeHHUH |5 MUHYT ¢ Ha3HaYE€HHOTO0 BpEMEHH ITpHeMa.

3asBUTENb B 1I000€ BpeMs BIIpaBe OTKa3aTbCs OT NIPEIBAPUTEIIBHOM 3aIIUCH.

3ampemaercs TpeboBaTh OT 3asBUTENS COBEPILIEHHWsS HWHBIX ACHCTBUH, KpOMe
IPOXOXACHUS UAECHTU(QHUKAIMU M ayTeHTU(PHUKAIIMA B COOTBETCTBUM C HOPMAaTHBHLIMU
npaBoBbIMH akTamu Poccuiickoii @epepanuu, yka3zaHusi [enM [pHEMa, a TaKKe
NpeAoCTaBlIeHUs] CBEICHUH, HEOOXOAUMBIX IJIsi pacyeTa JJIMTEJbHOCTH BPEMEHHOIO
HHTEpBaJla, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH Ul IpUEMa.

3. COCTaB, MoCje10BaTEJIbHOCTD M CPDOKH BbBINMOJIHEHHUA AAMHUHHCTPATHBHbIX
npoueayp, Tpeﬁonamm K NOPAAKY HX BLINOJHECHHSN, B TOM YHCJI€ 0COOEHHOCTH
BBINNOJIHEHHA AAMHHHMCTPATHBHLIX MpoUEeaAYp B 3J'leKTpOHHOﬁ (l)opme, a TAKWKe

0COOEHHOCTH BbINOJHEHH S AJMHHHCTPATHBHBIX NNPOUEAYP B
MHOI‘O(l)yHKlIHOHaJlele HEHTPpax

3.1. OnucaHue NociaeIoBaTeNbHOCTH ASHCTBUM TIPH TIPEIOCTaBIECHUN
MyHHULHUIIAIBHOH yCIyrH



3.1.1. IlpenocTraBieHue MyHUIIMIAIBHON YCIIyrH BKIIOYaeT B cebsi ciemyromue
aIMHWHUCTPATUBHBIE IPOLENYPHI:

1) KOHCYNIBTUPOBaHHE 3asIBUTEIIS;

2) OpUHATHE W PAcCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBIEHHBIX
3asiBUTEIIEM;

3) HampaBlieHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
IIPEIOCTABIEHUH MyHHULMIIAIIbHOMN YCIIYTH;

4) moAroTOBKA pe3yNbTaTa MyHHUIIUAIBHON YCITyTH;

5) Beljaya (HampaBJieHHe) 3asiBUTENIO pe3yJibTaTa MyHUILIUIIAILHOU YCIyTH;

6) UcrpaBlieHue TEXHUYECKUX OLTHOOK.

3.2. Oxa3zaHue KOHCYJIbTAllUi 3asIBUTEITIO

3.2.1. OcHoBaHME€M Hayajla BBINIOJHEHUS AJAMHHHUCTPATHBHOW MpOLETypHI
ABIseTCd oOpallleHHe 3asBUTENll IO BOMPOCaM, CBS3aHHBIM C TNPeIOCTaBIeHHEM
MYHHLIMIIAJIBHOH yCITyTH.

HomxHOCTHBIM ~ UIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHUE
aJIMAHUCTPAaTHUBHOM MPOLIEIYPHI, SBISETCS:

pu obpanienuu 3asButens B MOL] — paborauk MOL];

npu obpaieHuy 3asButens B OpraH — cexperaps VCIIONHUTEIBHOTO KOMUTETA
MoibKeeBCKOro cenbCKOro nocenaeHus (manee - TOMMKHOCTHOE JIULIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHUE).

3.2.2. 3asgBuTenp BIpaBe OOPaTUTHCS 3a KOHCYJbTAIUEH O TMOPSIOKE M CPOKax
NPENOCTaBIEHUs] MyHULMNaIbHOM ycimyru B MOIL[ nuyeo m mno Tenedony u
3JIEKTPOHHOM MOYTe.

PabotHnk M®IL] KOHCYNbTHUpYeT 3asBHTENS, B TOM YHCIE [0 COCTaBy, ¢opme
IPEACTAaBIIIeMON TOKYMEHTAllM! U JPYT'MM BOMpPOCaM JJisl MOMy4YeHHUs] MyHHULUIAIBHOU
YCIIyTH.

3asBUTENh MOXET TONY4YUTh HHGMOPMAIMIO O TIOpSAKe IPEIOCTaBICHHUS
MYHHLMIIAIBHON yCITyru Ha odunuanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AIMWHHCTpAaTUBHBIE TIPOLEAYpPHI, YyCTaHABIMBAaeMble HACTOSIIAM ITyHKTOM,
BBIIIOJIHAIOTCS B JIEHb OOpallleHus 3asiBUTEIIS.

PesynpraraMy  BBIOJIHEHUS  aOMHUHHCTPATHUBHBIX  NPOLEAYP  SIBIISIOTCS:
KOHCYJbTAllMsl IO COCTaBy, (opMme NpencTaBiIsieMONM NOKYMEHTAalUUHW U JIpyIMM
BOIIPOCaM, HEOOXOTUMBIM ISl TOYYeHHSI MyHULIUTIAIHON YCITyTH.

3.2.3. 3asButens BnpaBe obpatuthcsi B Opran mo TenedoHy M 3IEKTPOHHOM
oYTe, a TaKXKe IMOJNyYMTh KOHCYyNIbTallMi0o Ha PecnyOnukaHCKoM moprase, cairte
OpraHa o nopsiike 1 CpoKax IMpeIoCTaBlIeHHSI MyHHUIMIAIBHON YCIIyTH, B TOM YHCIIE O
cocTaBy, (hopMe NpeACTaBIAeMOi JOKyMEHTAlUU U IPYTdM BOIIPOCaM [UIsl TIOTy4YeHHs
MYHULUINIATBHOW YCITYTH.

JIOIDKHOCTHOE IJIMII0, OTBETCTBEHHOE 3a KOHCYJNBTHPOBaHHE HH(OPMUPYET
3asBUTENII B COOTBETCTBHUM C TpeboBaHUSAMHU IyHKTa 1.3.4 aIMUHHUCTPaTHBHOIO
periameHTa.

AJMUHUCTpAaTUBHbIE MPOLENAYPbl, YCTAHABIMBAEMbl€ HACTOSALIMM IIYHKTOM,
BBITIOJHAIOTCS B TeUEHHE TpeX pabodymx AHEH co Hs MOCTYIUICHUs: oOpalleHHs.
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PesynbTatamy  BBIONHEHHS — aIMMHHCTPATHBHBIX NpOLIEYp  SBISIOTCS:
KOHCYJbTAallu¥ 110 COCTaBy, (OpMe IIPEACTABIsAEMOM JOKYMEHTALMA U IpyTUM
BOMPOCaM, HEOOXOIMMBIM IS TONTyY€H S MyHHLIHTAIBHOMN YCIIyTH.

3.3. IlpuHsATHE U PaCCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NIPEJICTaBIIEHHBIX 3asBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB IS TIPeIOCTABIEHUS MYHULIMNIATIBHON YCIIYTH Yepe3
M®I] uin ynanennoe pa6ouee mecto M®LI,

3.3.1.1. 3asBuTens (mpencTaBUTEND 3asBUTeNs) obpaigaercst B M®L] ¢ 3ampocom
O TPENOCTAaBNCHUY MYyHULMINANBHOM YCIYTM U IPENCTAaBISET NOKYMEHTH B
COOTBETCTBUH C MyHKTOM 2.5 aJIMMHUCTPATHBHOIO PErIaMeHTa.

3.3.1.2. Pabotaux M®LI, Beaymmii nprem 3asBiieHuii:

OIpeZeNseT IpeaMET 0OpaIleHus;

YIOCTOBEPSET INYHOCTD 3aIBUTEIS;

TPOBOJIMT NPOBEPKY MOJHOMOYHIA JIMIIA, TTIOJAIOLIETO JOKYMEHTEL;

TIPOBOZMT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEGOBAHMSM, YKa3aHHBIM B
TYHKTE 2.5 aJIMUHHCTPATUBHOTO PErTIaMEHTa;

3aIIOJHAET SIEKTPOHHYIO (popMy 3asBieHust B AUC MDI;

P MpeNOCTaBI€HMH  JOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
AIMHHUCTPATHBHOrO ~ pErJaMeHTa Ha OyMaXHOM  HOCHTENE, OCYILECTBISET
CKaHHUPOBaHME NPEICTABICHHBIX TOKYMEHTOB;

pacmeyarsiBaeT 3asBnenne u3 AUC M®IJ;

NIEPESIACT 3aBUTEIIO HA IPOBEPKY M MOANUCAHHE,

TocIie OANMCaHks CKaHUPYET NOANUCaHHOe 3asiBieHnne B AUC M®I;

sarpyxaer B AUC M®IL] noxyMeHTHI, peACTaBICHHBIE B AJIEKTPOHHOH (opme
MM 3/ICKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX JIOKYMEHTOB, (bopMupyeT 351eKTpOHHOE
b1 (S)) (o

BO3BPAIACT NOANMNUCAHHOE 3asBICHAE U OPUTHHAJIBI GYMaXKHBIX JOKYMEHTOR;

BBIIACT 3asBUTEIIIO PACIIMCKY B IPHEME JIOKYMEHTOB.

AJIMHHUCTPAaTHBHBIE TPOLEAYPH, yCTAHABIMBAEMbIE HACTOSAIIMM TYHKTOM,
BBITIOTHSIOTCS B IEHb OOpalleH s 3asiBUTE]IS.

Pe3ysnbraramu BEIONIHEHNS aIMHHHCTPATHBHBIX OpOLENYD SBIAIOTCS: TOTOBOE K
OTIPAaBKE 3asBIICHHE H MTAKeT JOKYMEHTOB.

3.3.1.3. Paborauk M®I] HafpaBis€T MaKeT [JOKYMEHTOB, IPUHATBIX OT
sasBUTeNs B Opran B 31€KTPOHHOM (opMe (B COCTaBe MAKETOB JJIEKTPOHHBIX [IE]l) B
T€4CHHE OAHOro pabodyero OHA CO JAHA OOpAICHHS 3asBUTENS B CTPYKTYpHOE
nonpaszaenenue M1,

Pesynbratamu BEIMONHEHNS aIMHHHECTPATHBHEIX NPOLENYD SBISIOTCS: 3asBIEHHUE
M IaKeT NOKYMEHTOB (3JIEKTPOHHOE [eJi0), HalpaBl€HHBIE B Opran, nocpeacrsom
CHUCTEMBI 3JIEKTPOHHOT'O B3aUMO/IEHCTBHS.

3.3.2. TlpueM mOKyMeHTOB mis NPENOCTaBICHUS] MYHUIMIATBHOW YCIyrH B
SIEKTPOHHOH opMe yepes PecryGinkanckuit moprai.

3.3.2.1. 3agBuTens s MomauM 3asBICHUS B 3JIEKTPOHHON (hOpMe BBINOJHSET
CIIEAYIOIUE IEHCTBUA: ‘
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BBITIOJIHSET aBTOPHU3ALIHIO;

OTKpbIBaeT (hOpMy 3JIEKTPOHHOTO 3asiBICHHS;

3amoNiHAeT (GOpMy DOJIEKTPOHHOTO 3asBJICHHUS, BKIIOYAIOLIYIO CBEICHHS,
HeoO0XOoUMBIe U 00s13aTeNbHbIe AJIs IPEIOCTABIIEHUS] MyHULIMIIAIBHON YCIYTH,

NPHUKPEILISET JOKYMEHTHI B 3JIEKTPOHHOW (OpME WM DIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBIIeHUs (IIPX HEOOXOAUMOCTH);

NoATBepXkaeT (GakT O3HAKOMIEHHS M COIJachsi C YCIOBUSAMHU H TIOPSIKOM
NPEOCTaBIEHHs] MYHHUIMIIAIBLHON YCIyrd B DJIEKTPOHHOH (opMme (ycTaHaBiIMBaeT
COOTBETCTBYIOIILYIO OTMETKY O COTJIaCHH B (hOpME IEKTPOHHOIO 3asIBIICHUS );

MOATBEPXKIAeT JOCTOBEPHOCTh COOOLIEHHBIX CBENEHHH (yCTaHaBIUBaeT
COOTBETCTBYIOIYIO OTMETKY B (DOpMe 3JI€KTPOHHOTI'O 3asBIICHUS);

OTIIpaBJISET 3aMoJIHEHHOE 3JIEKTPOHHOE 3asiBIICHUE (HAOXXMMaeT
COOTBETCTBYIOILYIO KHOIIKY B (hOpMe 3JIEKTPOHHOTI'O 3asIBJICHUS);

SJIEKTPOHHOE 3asBJIEHWE TIOJAIMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUIMH
IMyHKTa 2.5.3 aAMUHUCTPATUBHOI'O PErIaMeHTa;

MOJTy4YaeT yBeIOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOI'O 3asIBICHUS.

®opmMaTHO-JIOrH4YecKas IpoBepKa c(hopMHUPOBaHHOIO 3asiBJICHUS
OCYILIECTBIISIETCS TIOCJE 3allOJHeHUs 3asBHTENIeM KaKIOro M3 MOJEeH 3JEKTPOHHOM
(dopMbl 3asiBieHus. [Ipy BBISIBIEHHH HEKOPPEKTHO 3aIlOJIHEHHOI'O I10JIS 3JIEKTPOHHOM
(GOpMBI 3asBJIEHMs 3asBUTENb YBEIOMIISETCS O XapaKTepe BBISIBICHHOW OIIMOKH M
MOpsSiIKE  ee  yCTpaHeHHs  MOCPEACTBOM  UH(OPMAIMOHHOIO  COOOILEHHs
HETIOCPEACTBEHHO B AJIEKTPOHHON (OpMeE 3asBICHHUS.

AIMUHUCTPATUBHBIE MpPOLEAYPbl, YCTaHABIMBAaEMbIE HACTOSAIIUM IIYHKTOM,
BBITIOJHSIIOTCS B IeHb OOpaIlleHus 3asiBUTEIS.

PesynpraTamMu  BBHINONHEHHS  QIMUHUCTPATUBHBIX  IPOLENYp  SBJISIOTCH:
3NIEKTPOHHOE €0, HampaBieHHoe B OpraH IOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJIENCTBUS.

3.3.3. PaccMoTpenue koMIuiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHWeM Hauajla BBIMIOJHEHUS AIMHUHUCTPATHUBHOM IIPOLEAYPEI
SBJISIETCS TIOCTYIUICHHE 3asABIE€HWUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUId
IIPEeOCTaBIIEHUS] MyHHUIIUIIAILHON YCITYTH.

JlomkHOCTHBIM ~ JULIOM  (pabOTHHMKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aJIMAHHACTPATUBHON TNPOLEAyphl SBIsSETCS CeKpeTraph VICTIONHHUTENBHOIO KOMHTETA
MoibKeEeBCKOro CenbCKOro noceiaeHus (aanee - JOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
NpHeM I0OKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB, B Cirydac
oOpalleHus 3asgBUTEN ¢ 3asiBiIeHueM B Opras:

olnpeJenseT mpeaMeT oOpaleHus;

yCTaHaBIIMBAET JIMYHOCTD 3asBUTEIIS;

IPOBOJAMT ITPOBEPKY ITOTHOMOYUH JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAMT TIPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
NyHKTe 2.5  aJMUHUCTPAaTHBHOIO  perjaMeHTa, IIPpOBEPKY  COOTBETCTBHA
NPeJCTaBJI€HHBIX  JOKYMEHTOB YCTaHOBJIEHHBIM  TpeOoBaHUSM  (Hajuexalee
oopmileHHe KONMUH JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTAaX MOAYUCTOK, IPHIIMCOK,
3aYepKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHH );



3allOJIHAET JJIEKTPOHHYI0 (opMy 3asBI€HHS B aBTOMAaTU3UPOBAHHON
MH()OPMALlMOHHON CHCTeMe, TNpeJHa3HAa4eHHOW Ui OKa3aHUS TOCyNapCTBEHHBIX U
MyHHULUOANBHBIX yCIYT;

P4  IpPEeNOCTaBIE€HHWH  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMHUHUCTPAaTHBHOTO  perjamMeHra Ha OyMaXXHOM HOCHTENE, OCYILIECTBISET
CKaHUPOBAaHHUE IIPE/ICTaBIEHHBIX JOKYMEHTOB;

pacrieqaTbIBacT 3asBICHUE;

nepeaeT 3asBUTENIO Ha IPOBEPKY U MOJAMUCAHKE;

0CJIe TIOAIMCAHNS CKAHUPYET MOANMCAHHOE 3asBIECHHUE;

3arpy>aer B aBTOMAaTU3UPOBAHHYIO UHDOPMALIIOHHYIO CUCTEMY,
NpeIHa3HAYECHHYI0 JJIs OKa3aHMS TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX YCIyD
JOKYMEHTBI, IPEICTaBICHHbIE B 3JIEKTPOHHOM (OpME MM SJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET 3JTEKTPOHHOE HEJI0;

BO3BpalllaeT MOJNUCAHHOE 3asBICHHE M OPHUTMHAIbl OyMa)KHBIX JOKYMEHTOB
3asBUTETIIO;

BBIJIA€T 3asBUTEIIO PACIIUCKY B IpHEME TOKYMEHTOB.

B ciyyae Hanmuuus OCHOBaHUM JJIsi OTKa3a B MpHEME JOKYMEHTOB JOJKHOCTHOE
JULO0, OTBETCTBEHHOE 3a IMpUEM [JOKYMEHTOB, YBEAOMIISIET 3asBUTENS O HAIUYUU
IPENATCTBUMA AJIs IpUeMa 3asBIIEHUS U BO3BpalllaeT eMy JOKYMEHThl C 0ObSICHEHUEM
COJZIepKaHMs BBISBIIEHHBIX OCHOBAHMM /ISl OTKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JlomxHOCTHOE IHWII0, OTBETCTBEHHOE 3a TMpHEM IOKYMEHTOB, IIOCIE
NOCTYIIJIEHUS JOKYMEHTOB Ha paCCMOTpEHHE:!

[IPUCBaMBAaeT 3asBJIICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOM JIel U CTaryc
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNHBIIWE 3JIEKTPOHHBIE [l€lla, B TOM YHUCIE [PUIIOKEHHBIE
3asBHUTEIEM JOKYMEHTHI B 3JIEKTPOHHOH (pOpMe U ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSET KOMILIEKTHOCTh, YATAEMOCTD ANIEKTPOHHBIX 00pa30B 10KYMEHTOB;

IIpOBEpsieT COOJNIIO/IEHHEe YCIOBUN JIEWCTBUTENBHOCTH 3JIEKTPOHHOM IOAINMKCH,
nocpeacTsoM obpamenuss k EauHoMy mopramy (B cioydae, eciM  3asBUTENEM

NpEeCTaBIEHBI 3IIEKTPOHHBIE JNOKYMEHTHI, MIOANTUCAHHbIE YCHUJIEHHOH
KBaTM(ULIUPOBAHHOMN 3JIEKTPOHHOM TOIITHUCHIO).
IIpu HaJIMYUU OCHOBaHUH, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHHCTPATUBHOIO perjaMeHTa, MOATOTaBIMBAEeT IMPOEKT pelleHus 0O OTkKasze B
npuemMe JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS MyHHIIMIIATBHON YCIIyTH.

B cnydae, ecnm B pesynbraTe NpPOBEPKH YCHIEHHOH KBalM(DPUUIHMPOBaHHOH
SIIEKTPOHHOM MOJIMUCH BBISABICHO HECOONIONCHHE YCIOBUM €€ IeHCTBUTENbHOCTH,
NPOEKT peleHusi 06 OTKase MOJDKEH COAEpXKaTh MyHKTHI cTaTthi 11 DemepaisHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITYXUIM OCHOBAHUEM JIJISI €70 IPUHATHSL.

[Ipoekr pemeHuss o6 oOTkaze B IpUeMe AOKYMEHTOB, HEOOXOOUMBIX UL
[IPEOCTABIEHUS] MYHULUNAIBHOM YCIyTW, C yKa3aHHMeM MpHYMH OTKaza (B CIiyyae,
€ClId OCHOBAaHMS Ui OTKa3a B TIIpUeMe JOKyMEHTOB, HEOOXOOUMBIX IS
NpEeNOCTaBIEHUs] MYHUIUNAIBHON YCIYTH, CBS3aHBI C HapylIeHHeM YCTaHOBIIEHHbIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBAaHHs IUIi OTKa3a B ITpUEME JIOKyMEHTOB
JNOJKHBI colepkaTh HMHGOpMalWio O HAaWMEHOBAaHUH AOKyMEHTOB (MH(OpManuy,
CBEIICHHWM), KOTOpble HE TMpeACTaBleHbl, COJAEpPKaT HEeNOCTOBEpHble U (MIH)



IPOTUBOPEYMBBIE CBEICHUS, 0DOPMIIEHBI C HAPYIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUH ),
HAIIPaBJSIETCS Ha COIJIaCOBAaHUE B YCTAHOBJICHHOM MOPSIAKE MOCPEICTBOM CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOoTa.

CornacoBanme rmpoekTa pemieHHss 00 OTKaze B TNpuUeMe JOKYMEHTOB,
HEOOXONUMBIX [JIsi TPEJOCTaBICHHS MYHUIUNAIBHON YCIYI'W, OCYIIECTBISETCS B
IIOpsJIKE, IPENYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAaMEHTA.

B caydae OTCyTCTBHS OCHOBaHMM /Ui OTKa3a B TIpUeMe JOKYMEHTOB,
[IPENYCMOTPEHHBIX HYHKTOM 2.7.1 agMUHUCTPAaTHUBHOTO periamMeHTa, JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B T€YEHHE OJHOro pabodero IHS CO JHS
IIOCTYIIJICHUs 3asBJICHUs, HAIIPABISET 3asBUTENIO, YKa3aHHBIM B 3asBICHUH CIIOCOOOM,
YBEIOMJICHHE O IIOCTYIUICHUHU 3asBIICHUS, COJEpXKallee BXOAAIIMNA PEeruCTpalliOHHBIN
HOMED 3asBIICHMS, [aTy IOIy4eHHUs 3asBJIEHUS, NepeuyeHb HAaMMEHOBaHHWH (aiinos,
IIPEJICTaBJIEHHBIX K HEMY HOKYMEHTOB, AAaTy IOJy4E€HHs pe3yibTaTa MYHHUIUNAIbHOU
YCIyTH.

3.3.3.4. HcrnonHenwe mnpouemayp, ykasaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aJIMHHUCTPATUBHOIO perjaMeHTa, NpH HaJIMYAA TEXHHYECKOH BO3MOKHOCTH
OCYIIECTBISIETCS B aBTOMaTHUYECKOM PEXHUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHON
MHQOPMALMOHHON CHCTEMBI, MpeIHa3HaYeHHOM I OKa3aHHWs TOCYAapCTBEHHBIX U
MYHULIANIATBHBIX YCITYT.

3.3.3.5. AIMUHMCTpaTHUBHBIE TNPOLEAYPHI, YCTaHABIMBAaeMble MyHKTOM 3.3.3
aJJMUHUCTPATUBHOI'O PErVIAMEHTA, BBINOJHAIOTCS B T€YEHUE OAHOr0 pabouero OHS CO
JIHs1 TIOCTYIIJIEHUS 3asIBJIEHHUS HAa paCCMOTPEHHE.

Pe3ysibTaTaMH BBINIONHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: PUHATHIH
HA PacCMOTPEHHE KOMIUIEKT IOKYMEHTOB HJIM MPOEKT pelleHHs 00 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOUMBIX JISl IPEAOCTABICHHS MyHHIIUTIAIHOM YCIYTH.

3.4. HampapiieHHe MeXXBEJOMCTBEHHBIX 3aIlIPOCOB B OpPraHbl, y4acTBYIOIIUE B
IPEAOCTaBI€HUH MyHULIUNIAIBHON YCITyTH

3.4.1. OcHoBaHMeM Hauana BBIOJHEHUS AIMHHUCTPATUBHOH MPOLEAYPHI
SBJIACTCH MOJYy4YE€HHUE JOJDKHOCTHBIM JHIIOM (pabOTHHKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHCHHE aJMHHUCTPATUBHOM IIPOLIENypbI, OT AODKHOCTHOTO Jinia (paboTHHKA),
OTBETCTBEHHOI'O 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS JOKYMEHTOB.

JomKHOCTHBIM ~ JTMIIOM  (pabOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJIHEHHE
aIMMHUCTPATHBHOM IPOLIEAYPBI, fABISAETCS CeKpeTaph VICTOTHHUTENBHOIO KOMHTETA
MobKeeBCKOro cenbCKoro noceaeHus (qajee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3
HapaB/IEHUE MEXXBEIOMCTBEHHBIX 3allpOCOB).

3.4.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HANPABJIEHHE MEXBEIOMCTBEHHBIX
3a1pocoB, (GOPMHUPYET U HANpaBiseT B 3JEKTPOHHOM ()OpMe MOCPEACTBOM CHCTEMEI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOAEHUCTBUS (IPH OTCYTCTBUM TEXHHYECKOM
BO3MOXXHOCTH — HHBIMH CIOCO0aMM) 3alpoChl O TPENOCTABIEHHM IOKYMEHTOB U
CBEJIEHUH, NPy CMOTPEHHBIX MYHKTOM 2.6.1 aAIMUHUCTPATHBHOI'O pETrJIaMEeHTA.

AIMVMHUCTpDAaTUBHBIE TPOLEAYpPhl, YCTaHABIWBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD NIPUHATHS 3asBJI€HHs Ha PAaCCMOTpPEHHeE.



Pe3dynpraramMy  BBINOJHEHHWsS  aJMUHHCTPAaTHBHBIX  MPOLELYpP  SBISHOTCS:
HampaBjieHHBIE B OpraHbl BIacTW U (WHM) MOJBEIOMCTBEHHBIE OpraHaM BJACTH
OpraHU3aly 3aMpOCHL.

3.43. CnennanucThl NOCTaBUIMKOB [AHHBIX HA OCHOBAaHMM  3aIPOCOB,
MOCTYNHMBIIKX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJIEHCTBUS,
NPEIOCTaBIISAIOT 3alpallMBacMble JOKYMEHTHl (MH()OpPMAIMIO) WM HANpaBJIsIOT
yBeIIOMIIEHH 00 OTCYTCTBUH HNOKyMeHTa W (WiH) WHGOpMAlMH, HEOOXOAMMBIX st
NPeI0CTaBlIeH!sl MyHULIMIIANBHOM yCIIyTH (Hajiee — yBeIOMIIEHHE 00 OTKase).

AJIMMHHCTpaTHBHbIE TIPOLENYPHl, YCTaHaBIHBAaEMble HACTOSIIMM ITYHKTOM,
BBIMOJIHAIOTCS B TEYEHHE TpeX JHEH CO JHS MOCTYIUICHHS MeEXBEJOMCTBEHHOTO
3arpoca B OpraH WJIM OpPraHW3alyIO, MPEeNOCTaBISIONIME AOKYMEHT M HH(OpMaIuio,
€CJIM UHBbIE CPOKH ITOATNOTOBKM M HalpaBleHHs] OTBETa Ha MEXBEAOMCTBEHHBIH 3ampoc
HE YCTaHOBJEHBI (e/lepalbHBIMUA 3aKOHAMH, MPABOBBIMH aKTaMM IIpaBUTENLCTBA
Poccuiickoii ®Penepaliud U NPUHATHIMA B COOTBETCTBHM C (pelepalbHBIMU 3aKOHAMM
HOPMaTHBHBIMHU IIPaBOBBIMH akTamu Pecrry6muku Tarapcra.

PesynbraramMy  BBINONHEHHMS  aJMUHHCTPATHBHBIX  MPOLEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEIEHHUS ), HEOOXOAUMBIE ISl NIPEIOCTABIEH S MyHULUIIATLHON YCIyTIH,
nmubo yBenoMIIeHHe 00 OTKa3e, HANpPaBJIEHHBIE IOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HalpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JTomXHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIPABJIEHHE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliliBacMble Yepe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O
B3aUMOJIECTBHS JIOKyMEHTBI (CBEeleHHs), HEOOXOAWUMBIE JUIS TPENOCTaBICHHS
MYHHIMIIAJIBHON yCIIyry, TM00 yBeJOMIIEHHEe 00 OTKa3e NpH OTCYTCTBHM JOKYMEHTA U
(unm) undopmanym;

pu HaJTNIUU OCHOBaHHH, [IPENyCMOTPEHHBIX ITyHKTOM 2.7.1
aJIMUHUCTPATHBHOIO perjlaMeHTa, IOATOTABIMBAET MPOEKT pelieHus o0 OTKasze B
npreMe JJOKYMEHTOB, HEOOXOAUMBIX IS IPEOCTABICHUS MYHHITUIIAIBHON YCIYTH.

ITpoekt pemenus o6 oTkaze B mpHeMe JOKYMEHTOB, HEOOXOIMMBIX s
NPEOCTaBJICHUS MYHHUIUIIAIBHON YCIYyTH, C yKa3aHHeM INpPUYUH OTKaza (B ciydae,
€CJIi OCHOBaHMsA JjIi OTKa3a B IIpUeMe JOKyMEHTOB, HEOOXOIMUMBIX IS
NPeIOCTaBICHUS] MYHMIIUIIAIBHON YCIYTH, CBS3aHBl C HApyIIEHHEM YCTAHOBJIEHHBIX
TpeOOBaHMH K TaKMM [OKyMEHTaM, OCHOBAHUs I OTKa3a B INPUEME JIOKYMEHTOB
JOJDKHBI  COZIEpXaTh WH(OPMAIMI0O O HAWMEHOBAaHMH JOKYMEHTOB (MHGMOpMalyH,
CBEJICHUI), KOTOpBIE HE NPEACTAaBIEHbI, COIEPXKAT HEJNOCTOBEPHBIE M (MIIH)
NPOTHBOPEYMBBIE CBEIEHH, OPOPMIICHBI C HAPYIIEHHUEM YCTAHOBIEHHBIX TPEOOBaHMIA ),
HanpaBJIsIeTCS Ha COIVIACOBAHME B YCTAHOBJIIEHHOM TOpPSAKE IMOCPEACTBOM CHCTEMEI
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

CornmacoBanme mpoekTa pemeHus o6 OTKa3e B TNpHEME [JOKYMEHTOB,
HEOOXOOMMBIX JUIi HPEIOCTABICHHS MYHHIMIAIGHOW YCIYTH, OCYLIECTBISETCS B
NopsiiKe, MPeAyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PEriIaMeHTa.

AJIMMHKMCTPAaTHBHBIE TIPOLEAYPhI, YCTAHABIWBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJTHAIOTCS B JIEHD IIOJIyYEHUs CBEICHUMN IO MEXBEIOMCTBEHHBIM 3alIPOCAM.

PesynpraraMy  BBINONHEHUS - aIMHHUCTPATHBHBIX  MPOLEAYP  SBISIOTCS:

JIOKyMEHTB! (CBe/IeHHs), HeOOXOMMMBIE I MPEJOCTABIEHNS MyHHIUITATEHON YCIyTH,



NPOEKT peleHus o0 OTKase B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUId
NPEeIOCTABIIEHUSI MyHHUIIUNIATBHON YCIYTH.

3.4.5. HcnonHeHwe mpouenyp, YKa3aHHBIX B myHkrax 3.4.2, 3.4.4
aIMUHHUCTPAaTUBHOTO perjaMeHTa, IIpH HaJlWYUM TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIIIETCA B aBTOMaTHYECKOM PEXHUME C UCIOJIb30BaHUEM aBTOMATH3UPOBAHHOM
MH(QOPMALIMOHHON CHUCTEMBbI, MpeAHA3HAYeHHOW MIJIsi OKa3aHUsi IOCYIapCTBEHHBIX U
MYHMLIMMAJIBHBIX YCIYyr, B TOM UYHUCJIE€ C MOMEHTa pEerucTpalud 3asBICHHUS B
COOTBETCTBUHY C IIYHKTOM 2.13 aJIMUHUCTPAaTUBHOTIO perjlaMeHTa.

3.4.6. MakcuManbHBIH CpPOK BBIMIOJHEHUS aJAMMUHUCTPATHBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTe 3.4 aJMHUHHUCTPAaTHBHOTO perjiaMeHTa, COCTaBiIsIeT TPU paboumx
ITHSL.

3.5. IloaroroBka pe3yJibTaTa MyHULIMNIATBHOU YCIyTH

3.5.1. OcHoBaHWeM Hauaja BBINOJHEHUS aJMUHUCTPATUBHON IMIPOLELYPHI
ABJIETCS IIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HalpaBleHHe
MEXBEIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBEJCHHMI), HEOOXOOUMBIX I
IIPENOCTAaBICHNUS] MyHULIUTTAJIbHOW YCITYTH.

JIOIDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMHUHUCTPATUBHOMN
IpoLEeNyphbl, SBISETCS CceKpeTapb VMcrmonmHuTenbHOro KomMuTeTa MOJBKEEBCKOro
CEJIbCKOTO MOCENEeHUs (Jajee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOJArOTOBKY
pe3ysbTaTa NpeJoCTaBICHUS MyHULIMITAIBHON YCITYTH).

3.5.2. JIOMXHOCTHOE JIMII0, OTBETCTBEHHOE 3a TOATNOTOBKY pe3ylbTara
NIPEAOCTAaBIEHUS] MyHULIUNTAJIbHOU YCIIYTH:

paccmatpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOOWUMBIX IS
IIPEIOCTABICHUS MYHHUIIUIAJIBHON yCIIyTH;

IIPH BBISBIICHWM OCHOBAaHWM JUIsi OTKa3a B MNPENOCTABIEHUM MYHUIUINIAIBLHON
YCIIYTH, YKa3aHHBIX B IIyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErIaMEHTa, ITIOArOTaBIUBAET
IIPOEKT pelieHus: 00 0TKa3e B MPeAOCTABICHUHA MYyHHUIIMITAIBHON YCITyTH;

B Clly4ae OTCYTCTBHSI OCHOBAHMH U OTKa3a B MPEIOCTABICHUN MyHHIUIIAJIIbHON
YCIyTH, NPELyCMOTPEHHBIX IYHKTOM 2.8.2 aJAMUHHMCTPAaTUBHOIO pErJIaMEeHTa, [0
UTOraM  DPAacCMOTPEHUSI  JTOKyMEHTOB, HEOOXOAUMBIX I  MPEeJOCTaBlIeHHs
MyHULIMIIAIBHON YCIYI'HM, [OJATOTABIMBAaET IPOEKT pe3yjbTara MpeloCTaBIeHHS
MYHHUIMIIATBHON YCIYTM B COOTBETCTBUHM C moAmyHkTamMu | — 3 myHkrta 2.3.1
aIMUHUCTPATUBHOIO pETJIaMeHTa;

HalpaBjsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPefoCTaBICHUS
MYHHULIMIIAJIBHON YCIIyI'd HA COIVIACOBAHME B YCTAHOBIEHHOM IOPSAKE MOCPENCTBOM
CHUCTEMBI DJIEKTPOHHOI'0 JOKYMEHTO000pOoTa.

AJIMMHUCTpaTHBHBIE TMpPOLEAYPhl, YCTAaHABIWBAEMBbIE HACTOSIIAM IyHKTOM,
BBIIIOJIHAIOTCS B T€YEHUE OTHOTO pabodero JHs.

Pe3ynpraTtamMy BEHINONHEHHUS AJMHUHUCTPATHUBHBIX IMPOLELYp SBISIOTCSA: MPOEKT
pelieHusi 00 0TKa3e B MPEIOCTAaBICHHH MYHHUITUIIAIBHOMN YCIIyTH, CTIPaBKHU (BBIITUCKH).

3.53. CornacoBanve W TOANUCAaHHWE IIPOEKTa pe3yJibTaTa IPEHOCTaBICHUS
MyHULIMNAIBHONH yCiayru (nmajee — TMPOEKThl JOKYMEHTOB) OCYILECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TIOApA3eNieHusi, OTBETCTBEHHOIO 3a IOATOTOBKY



pesynbraTa MYHULMNAIBHOM yciyrd, 3amectureneM PykoBomutenss Oprana,
PyxoBonutenem Oprana.

IloaroroBneHHble NPOEKTH JOKYMEHTOB, UMEIOIME 3aMeYaHus, BO3BPAILAOTCs
Ha J0pabOTKy JIUIy, OTBETCTBEHHOMY 3a IMOJATOTOBKY pe3yibTaTa MYHHIUIAIbHON
ycayrd. Ilocne ycrtpaneHus: 3aMedaHuii IPOEKTHl TOKYMEHTOB MOBTOPHO TepeIaroTCst
JUIS COTTIaCOBAHUS U TIOIITUCAHHMS.

PyxoBogutens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEpSET
co0irofieHre aAMUHUCTPAaTHBHOTO perJiaMeHTa IOJDKHOCTHbIMU JsilaMu OpraHa B
YaCTH CPOKOB BBINOJIHEHUS aJMUHMCTPATUBHBIX MPOLEAYD, UX MOCIEJ0BATEIILHOCTH U
TOJIHOTHI, HAJIMYUsl COIVIACOBAaHUM YNOJIHOMOYEHHBIX AODKHOCTHBIX jul OpraHa B
CUCTEME BIIEKTPOHHOIO JOKYMEHTO000pOTa.

B cinyyae BbIIBNeHMs ~HapylleHMH B YacTH CPOKOB  BBITIOJTHEHHS
aJIMMHHCTPATHBHBIX IPOLELYp, MX IIOCIEN0BaTENbHOCTH M MONHOTHI PykoBomuTens
Oprana HHULIMUPYET MPUBJIEYEHHE K OTBETCTBEHHOCTH JIMII, IOIyCTUBIINX HAPYILICHUS],
B COOTBETCTBHHU C ITyHKTOM 4.3 aIMUHUCTPATHUBHOI'O periiaMeHTa.

AJIMVHUCTpaTHBHbIE IMPOIENYphl, YCTaHABIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OHOro pabodero JaHs.

Pe3ynpraTamMy BBINONHEHUS aqMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEelIeHUE
00 oTKa3e B mpueMe JOKYMEHTOB HEOOXOMUMBIX ISl IPEAOCTABIEHNS MYHHIIUIIATbLHOM
yCIIyTH, pemieHHe o0 OTKa3e B MpPENOCTABICHUW MYHHIMIATIBHOW YCIYTH, CIIPaBKa
(BBINHKCKA).

3.5.4. MHcnonHeHue mpouenyp, yKasaHHBIX B myHKTax 3.5.2, 3.5.3.
aJMHUHUCTPATHBHOIO pErjaMeHTa, IpA HAIWYHU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEXHUME C UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOI
MHOOPMALIMOHHON CHCTEMBI, NpeJHa3HaYeHHOW IS OKa3aHWs I'OCYIApCTBEHHBIX M
MYHULIANATBHBIX YCIIYT.

MakcuMabHBIH CPOK BBHITIONHEHUS aMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPAaTHUBHOTO perjaMeHTa, COCTaBIIIET OAUH pabounii JeHb.

3.6. Beinava (HanpaBnieHue) 3asBUTEITIO pe3yJibTaTa MyHUIIUTIAIBHOM YCIyTH

3.6.1. OcHOoBaHHEM Hayaia BBITIONHEHUS aJIMHHUCTPATHBHOM MPOLELYPEI
SBJISIETCS  IIOJIyY€HHE J[OJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHHUE
aIMUHUCTPATMBHOM NPOLEAYPBI, MNOKYMEHTa, MOJATBEPKAAIOIIEro IpeaoCTaBlIeHHe
MYHHIIUITAIBHOHN YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM .- 338 BBINIOJIHEHHE AIMHUHUCTPATUBHOM
NPONEAYpPHI, SABIAETCS CceKpeTaph VCIONHUTENBHOrO KOMHUTETa MOJBKEEBCKOTO
CENIbCKOro IOCeNeHHus (najlee - MOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BEIAaYy
(HampaBlieHHE ) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a BblIayy (HanpaBleHHE)
JIOKyMEHTOB:

obecrieyrBaeT  PErdCTPAllMI0O ¥  BHECEHWE CBEJEHMH O  pesysbTare
NPEJOCTABIIEHUs] MYHUIMNAIBHOM YCIYyrd B IOACHUCTEMY BEICHHS IOKyMEHTALUH
aBTOMAaTU3UPOBAHHOM WH(MOPMAIIMOHHON CHCTEMBI, MpeIHa3HAYeHHOW IS OKazaHUs
rOCY/IapCTBEHHBIX ¥ MyHHULUNAIBHBIX YCITYT;



W3BelaeT 3asBUTeNs (ero MpeICcTaBUTeNs) CocoO0M, yKa3aHHBIM B 3asBICHUH, O
pe3yJbTaTe IPEAOCTABICHNS MyHMIMNAIBHON YCIyrH W O BO3MOXHOCTH IOIY4CHHA
pe3ynbTaTa MpeI0CTaBIeH s My HHIMTANbHO! yciuyrd B Oprane uiu B MOILI.

VcnonHeHWe  TpoUeNyp Tpd  HAIMYMHM  TEXHHYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCSI B ABTOMATHYECKOM PEKHME C MCIIOIb30BAHMEM aBTOMAaTH3UPOBaHHON
MH(OPMALMOHHOM CHCTEMBI, NMpEAHa3HAYEHHOW /A OKa3aHWs roCylapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTaHABIMBacMble HACTOAIIMM ITyHKTOM,
BBITIOJNIHAIOTCS B TedeHWe OoxHoro pabodero aHsS CO JHS NOANUCAaHUS JOKyMEHT4,
SIBJISIFOLLET OCS pe3yIbTaToOM NpeIoCTaBIEHU] MYHHIIAAIBHOM yCIIyTH,
YIIOJTHOMOYEHHBIM JI0JDKHOCTHBIM JH1ioM Oprana (Oprasom).

PesynpraraMu  BBIIONHEHWS  aJIMMHUCTPATHBHBIX — NPOUEAYp  SABJIAIOTCS:
pa3sMelleHie CBEIEHHH O pe3yJbrare IPeNoCTaBICHHUS MYHHIIMTIAIBHON YCIIyTd B
MHQOPMALMOHHEIX ~CHUCTEMax, H3BelleHHe 3asBuTels (ero NpeaCTaBUTENs) O
pe3ynbTaTe NpeI0CTaBIeH s My HHIMIANEHON YCIYTH | CII0C00ax ero Moy eHus.

3.6.3. Tlopsmox Bblmadd (HampaBjeHWs) pe3ynbraTa  IPEAOCTaBlICHHA
MYHHUIIMIIATIBHOMN YCIYyTH:

3.6.3.1. Ilpu obpalueHun 3asBUTENS 32 PE3yIbTaTOM MYHHUIUMIIAIIBHOM YCIIYyTH B
M®LI, paborauk M®L] BeIgaeT 3asBUTENIO PE3YbTAT MYHULMIANBHON YCIyrd B
(GopMe SK3eMIUIApa DIEKTPOHHOTO JOKYMEHTa Ha oymaxaom Hocurtene. llo
TpeGOBAaHMIO 3asBHUTENI BMECTE C OK3EMIUIIPOM SIIEKTPOHHOIrO JOKYMEHTa Ha
OyMa)KHOM HOCHTENle eMy HpEIOCTaBIISeTCs SK3eMIUIAp 3JIEKTPOHHOIO JOKyMEHTA
IyTEeM €ro 3allkiCH Ha ChEMHBIH HOCHTENb WH(GOPMALIMH WK HATIPaBJICHUs SK3EMILIAPA
3JIEKTPOHHOTO JIOKYMEHTa M0 3JIEKTPOHHOH I0YTe B aAPEC 3asBUTCIIA. [Ipu 3amucu Ha
ChEMHBI HOCUTENh HWH(GOPMAIMM WM HANpPaBICHUU JK3EMIUIApA 3JICKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH JK3EMIUIAP 3JNEKTPOHHOIrO AOKyMCHTa Ha
OyMa)XHOM HOCHTelNle, IO JJIEKTPOHHOW IO0YTe MASHTUYHOCTH TAKOro SK3EMILIAPA
3JIEKTPOHHOTO JOKyMEHTa SK3€MIUIPY 3JEKTPOHHOro JIOKyMEHTa Ha OyMaxXHOM
HOCHTeNIe 3aBepSIeTCs YIIOMHOMOYEHHBIM COTPYIHAKOM C MCIO/Ib30BaHHEM YCHICHHOU
KBATUHUITUPOBAHHOM 31IEKTPOHHOM TTOIITHCH.

AJIMAHMCTpaTUBHBIE MPOIEAYPHl, YCTaHABIMBAeMble HACTOSAIIMM [YHKTOM,
BBITIONHSAIOTCS B TOPSAAKE OYEPENHOCTH, B JEHb MNpPHUOBITHS 3asBUTENs B CPOKH,
yCTaHOBIIEHHBIE periiaMeHToM paboTel MDLL

Pe3ybTaTaMy BHIIOJHEHHUS aJMUHHCTPATUBHBIX TPOLEAYP ABIAIOTCS: bukcanys
dakTa BHIAYM pe3yJbTara MPeJOCTaBIeHHs MYHHULUNANBHON YCIYyTH B ANC MOI],
pe3ynbTaT Hpe0CTaBlIeH s MyHHUIMIIATBHON YCIYTH, BBIAAHHBIH 3asBHTEIIO.

3.6.3.2. [lpu obpamieHuy 3asBUTENS 3@ Pe3yJIbTaTOM MYHHUMIAIBHOH yCIyrH
yepe3 PecryGnMKaHCKME MOpTal 3asBUTENIO B JIMYHBIA KAaOMHET aBTOMATHYECKH
HalpaB/sSeTCs  JJIEKTPOHHBIA 00pa3 JOKYMEHTa, SBJAIOLIEroCs — pe3ysbTaToM
NpeI0CTaBICHUA MYHULIMNATBHON YCIIyTH, TIOATTACAHHBIN YCUIICHHOM
KBATMGHUIMPOBAHHOM SNIEKTPOHHOMN MOMMKUCHIO YIIOIHOMOYEHHOI0 JI0KHOCTHOTO JIMIA
Oprana (Opranom).

AIMVHHMCTpAaTHBHBIE TPOLEAYPHI, YCTaHABIMBacMble HACTOAUIUM TIyHKTOM,
BBIIOJHSIOTCS B J€Hb MOMANMCAHUS JOKYMEHTa, MOATBEPIKIAIOUIEr0 MPEIOCTaBICHHE



(OTKa3 B NpeJOCTaBIEHNH) MyHULUNAIBHOMW YCIYTH, YIOJIHOMOYEHHBIM JJOIKHOCTHBIM
nmunoM Oprana (Oprasom).

PesynbraraMy  BBINONHEHHS  aJMHHHUCTPATHBHBIX  IPOLEAYDP  SBJISIOTCS:
HanpasjieHWe (IIPEJOCTaBIeHHE) C WCIOJIb30BaHMEM PeciyGIMKaHCcKOro Ioprana
3a8BHUTEINIO JIOKYMEHTa, ITOATBEPKAAIOLIETO NPeAOCTaBIeHHEe MYHHIIMIIATBHON YCIyTru
(B TOM YHCJIE€ OTKA3 B IPEAOCTABICHUH MYyHHUIUIIATBHOM YCIIYTH).

3.6.3.3. IIpu obpamnieHun 3asBUTENS 32 PE3yJbTATOM MYHHIMIAILHON YCIyTH B
OpraH, JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIady (HampaBleHue) JOKYMEHTOB,
BBIJIaET 3asABUTENIO PE3yNbTaT MYyHHLMNAIBHOW ycnyrd. [lo TpeGoBaHHWIO 3asiBUTEIIS
BMECTE€ C DJK3EMIUIAPOM 3JIEKTPOHHOIO HOKyMEHTa Ha OyMaKHOM HOCHTEIE eMy
IIPEIOCTABIIACTCS IK3EMILIAP 3JEKTPOHHOIO JOKYMEHTA MyTEM ero 3allMCH Ha CheMHBIN
HOCHTENb WHGOPMALMK UM HANpaBIEHHs HK3EMIUISAPA SJIEKTPOHHOIO HOKYMEHTa 10
3JIEKTPOHHOM MOYTE B a/ipeC 3asiBUTEIIA.

AZIMMHMCTpaTHBHbIE IPOLEAYPH], YCTAHABIWBAEMbIE HACTOAIIMM ITyHKTOM,
OCYIIECTBISIIOTCS B IOPAJKE OYEPENHOCTH, B J€Hb TPHOBITHSA 3aABHUTEIS B
COOTBETCTBHH ¢ [IpaBuiaMy BHyTpEHHEro Tpya0BOro pacropsaka Oprana.

Pe3ysibTaToM BBINONHEHUS afMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: QUKCALUs
(pakta  BBIJAUM  pe3yJbTaTa  PENOCTABIEHHS  MYHMIMINAILHOM  YCIyrd B
aBTOMAaTH3WPOBAaHHOKW MH(QOPMAIIMOHHOW CHUCTeMe, MpeAHa3HAYEHHOM [ OKa3aHHs
rOCYapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

3.7. UcnipaBieHue TEXHUYECKHX OLIMOOK

3.7.1. B ciiy4ae oOHapyXeHHs TEXHUYECKOH OIMOKK B JOKYMEHTE, SBJIAIOIIEMCA
pe3yIbTaTOM MYHHIIMIIAJILHOM YCIIYTH, 3asBUTENb HanpasiseT B Oprax:

3asMBlIeHHE OO WCIpaBIEHUH TEXHHYECKOH omubku (mpunoxenue Ne 5 k
HaCTOSILIEMY aJIMUHMCTPaTUBHOMY PETJIaMEHTY);

JAOKYMEHT, BBIJIaHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHHULMIAIBHON YCIyTH, B
KOTOPOM COJEPXUTCS TEXHUYECKAs OIIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUINYECKYIO CUILy, CBUIECTENIbCTBYIOIIHE O HATHYUU
TEXHUYECKOHN OUTUOKH.

3asBieHne 00 MCIPaBICHUU TEXHMYECKOW OIIMOKA B CBEJECHMSX, YKa3aHHLIX B
JOKYMEHTE, SIBJIAIOIEMCS pPe3yIbTaTOM MYHULIMITAIGHON YCIYTH, MTOAAETCS 3asiBUTEIIEM
(YNOTHOMOYEHHBIM TIPEACTAaBUTENEM) IIOYTOBBIM OTHpaBleHMEM (B TOM 4YHCIe C
UCTIOJIb30BaHUEM DBJIEKTPOHHOM IOYTHI), THOO Yepe3 PecrybGimkaHCKH# TopTayl I
MOII.

3.7.2. JIo;mXHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, OCYIIECTBIISET
NpUeM 3asiBlieHHs: 00 MCIIPaBIEHUH TEXHUYECKOH OLIMOKH, PETUCTPUPYET 3asBIEHHE C
NPUIIOKEHHBIMU TOKYMEHTAaMHM U IEPENAeT UX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AJIIMMHUCTPAaTUBHBIE MPOLENYPHI, YCTAHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBINIOJTHSAIOTCS B TEYEHHE OZJHOTO PabOYero IHs C AaThl PETUCTPALIMH 3asBICHHUS.

PesynsratamMu BHINOJTHEHUS aJMHUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: HPUHATOE
U 3apeTrHCTPUPOBAHHOE 3asBJIEHUE, HANPABICHHOE HAa PAaCCMOTPEHHE HOJDKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.



3.7.3. JIomKHOCTHOE JHIIO, OTBETCTBEHHOe 3a 00paboTKy IOKYMEHTOB,
paccMaTpuBaeT IOKYMEHTBl W B II€IIX BHECEHHS HCIPABICHHH B JOKYMEHT,
SBIISIFOLMICS Pe3yIbTaTOM NPEIOCTABICHUS MYHUIHUIIATBHOW YCIYyTH, OCYIECTBISIET
NPOLEAYPBl, NMPEAYCMOTPEHHBIE ITyHKTOM 3.5 aJIMUHHCTPaTUBHOIO periaMeHTa, |
BBIZIACT HCIPABJIEHHBIH JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY TPEICTaBUTEINIO)
JUYHO MOJ POCIHUCH C HU3BATHEM y 3asgBUTENS (YIOJTHOMOYEHHOTO MpEICTABUTEIIS)
OpUI'MHajla JOKYMEHTa, B KOTOPOM COAEPXHUTCSI TeXHUYecKas oluOKa, Wik HalpaBsieT
B aJpec 3asBUTENS MOYTOBBIM OTIpAaBIeHHEM (ITOCPEICTBOM 3JIEKTPOHHOW IOYTHI)
IIICBMO O BO3MOXXHOCTH MONy4Y€HHUs [OKyMEHTa MpH mnpenoctaBieHHd B Opran
OpUTr'MHaJa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHWUYECKas OTHOKA.

AJMUHUCTpAaTUBHBIE TMPOLEAYPHl, YCTAaHABIMBAaEMBIE HACTOSAIIUM IIYHKTOM,
BEINIOJIHAIOTCSL B TE€YEHUE ABYX pabouyux [AHEHW mocie OOHapy>XKeHHUsS] TeXHUYeCKOU
OIUMOKM WM TIOJY4YeHHsS OT JIIOOOro 3aWHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JOMYIIIeHHOM OIIHOKeE.

PesynpTaTamu  BBINONHEHHUS  AIMUHUCTPATUBHBIX  MPOLELYp  SBJISIOTCS:
BBIIaHHBIN (HaIllpaBJIEHHBI ) 3aBUTENIO JOKYMEHT.

4. ITopsiok H popmMbl KOHTPOJISI 32 NPEeJOCTABIeHHEM MYHHIHIIANbHON
YCJIyrH

4.1. ITopsimok ocyIecTBICHUS TEKYLIEro KOHTPOJIS 3a COOMIOICHUEM M UCTIONTHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIUIIAMH MTOJIOKEHWH aIMUHUCTPATHBHOTO
periaMeHTa ¥ WHbIX HOPMAaTHUBHBIX MIPAaBOBBIX aKTOB, yCT@HABJIMBAIOIINX TPEOOBAHUS K
NPEJOCTaBICHUIO0 MYHHUIMIIATBHOM YCITyTH, a TAKXKe PUHATHEM UMHU pPEUICHUH

KoHTposib 3a MONHOTOH M KauyecTBOM IPeNOCTaBIEHHS MYHHIHUIIAIBLHOW YCIyTH
BKJIIOYAeT B ce0sl BBISIBICHUE M YCTpaHEeHHE HapYIISHUH NpaB 3asBUTENEH, POBeIeHHE
IPOBEPOK  COONIOJEHUS TpOLEAYp IPEeIOCTaBIEHUS MYHULIMIAIBHON  YCIyTIH,
HIOArOTOBKY PELICHHUH Ha JeiicTBus (be3nelicTBHe) JOMKHOCTHBIX JIMII OpraHa MECTHOTO
caMOyIIpaBJIeHHS.

@®opMamMH KOHTPONS 3a COOJIOJCHHEM WCIONHEHHS aJIMHUHUCTPATHBHBIX
IIpOLIEIyP SABIAIOTCS:

1) mpoBepka ¥ coryiacoBaHWe TIPOEKTOB JOKYMEHTOB IO NPEAOCTABIEHUIO
MYHHUIMNIATBHOHN YCIYyTH;

2) NpOBOAKMMBIE B YCTAQHOBJICHHOM  MOpPS/JKE  NPOBEPKM  BEIEHHMA
JeJIONPON3BO/ICTRA;

3) npoBe/ieHUE B YCTAaHOBJIEHHOM MOPSIKE KOHTPOJIBHBIX TPOBEPOK COBIIOIEHHMS
IpOoLEAyp NPeAOCTaBICHHUS] MyHULIMIIATBEHOM YCITyTH.

B nmemsx Tekymero KOHTPOJS MCHOJNB3YIOTCS CBEIEHHS, HMEIOIIMECS B
3JIEKTPOHHOM 6a3e MaHHBIX, CIy)keOHas KOPPECTIOHIEHIMs, YCTHas M IIMChbMEHHas
MHGOpMAaIHsl TODKHOCTHBIX JIKII, OCYIIECTRIISIONINX BEINOJHEHHE aMUHUACTPATHBHBIX
IIPOLIEIYP, XKYPHAJIBI y4€Ta COOTBETCTBYIOIIMX TOKYMEHTOB U APyTHE CBEINEHUSI.

JUisl ocy1ecTBIeHHs] KOHTPOJIS 32 COBEPIICHUEM NEHCTBUI NPH MPEOCTABICHUH
MYHHLIMNAJIBHON YCIYTH W NPHHATHM PELICHWH PYKOBOJIUTENI0 OpraHa MECTHOI'O



CaMOYTIpaBJIEHHUsI TNPEICTaBISAIOTCS CIOpPaBKM O pe3yibTaTax IpefoCTaBlICHHS
MYHULIMIIAIBHON YCITyTH.

O cnyyasix ¥ IpUYWHAX HapyIIEHUs] CPOKOB, MOCIEI0BATEIBHOCTH U COAEPKAHMS
aIMUHHUCTPATHBHBIX IMPOLEAYP HOJDKHOCTHBIE JIMIA HEMEIJICHHO HH(QOPMHUPYIOT
PYKOBOAMTENS OpraHa, NpPEJOCTaBISIONIEr0 MYyHHULMIAIBHYIO YCIYry, a TaKke
IPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYIIEHUMN.

Texymuii KOHTpONb 3a COONIOJEHHWEM MOCIENOBATEIbHOCTH  JIEHCTBHH,
onpejieNieHHBIX  aJIMUHUCTPAaTHBHBIMM  NpOLEAypaMH IO  IPEeOCTaBIEHHIO
MYHULIMNIATBHOW YCIYTH, OCYILIECTBISIETCS 3aMECTUTENIEM PpYyKOBOAUTENS OpraHa
MECTHOTO CaMOyINpaBJeHUs, OTBETCTBEHHBHIM 3a OpraHM3alMI0  paboThl IO
IIPEIOCTaBICHUIO MYHHUIUNAIBHON YCIYTH, Ha4aJIbHUKOM OTZEla, OCYLIECTBISAIOMIErO
OopraHu3alyio paboTel N0 NPEJOCTABICHUIO MYHUIIMIIAIIBHON YCIYTH.

IlepeueHp HOMKHOCTHBIX JIMIL, OCYIIECTBISIIOIIMX TEKYLIUH KOHTDOIIE,
YCTaHABIMBAETCS IMOJIOKEHUSAMU O CTPYKTYPHBIX MOAPA3[ENICHUSX OpraHa MEeCTHOIO
caMOyNpaBlieHUs ¥ TOJDKHOCTHBIMU periaMeHTaMHu.

4.2. IlopsimoK U MepUOIUIHOCTH OCYLIECTBIICHHS IUIAHOBBIX U BHEIIIIAHOBBIX MIPOBEPOK
TIOJTHOTHI M KauecTBa NPeJOCTaBIeHHUs MyHUIIUITAIEHON YCIIYyTH, B TOM YHCIIE TIOPA/IOK
¥ GOpMBI KOHTPOJIA 3a MOJTHOTOW M Ka4€CTBOM IMPEIOCTABIEHUS My HULIUIIAJIBHOM
YCIIyTH

4.2.1. KoHTpoIb 32 NOJTHOTOM U Ka4E€CTBOM IPEIOCTABIEHUS My HULIUITAJIbHOM
yCIIyTY OCYyIIeCTBIseTCcs B popMax:

1) npoBeeHHs MPOBEPOK;

2) paccMOTpeHus xanob 3asBuTenei Ha nercTBus (Oe3neicTre) Oprana, a
TaKXe UX JOKHOCTHBIX JIUL, MyHULIMITAIbHBIX CITy>KaIllUX.

4.2.2. B nensx ocyniecTBI€HUs KOHTPOJIS 3a IIOJHOTON U Ka4e€CTBOM
IIPEIOCTaBIEHUS MyHUIIUNIATBHON YCIyTH MIPOBOASTCS IUIAHOBBIE ¥ BHEIUIAHOBLIE
npoBepku. [lopsnok v neproANYHOCTD OCYIECTBICHHS IIIIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcs miaHoM pabotsl Oprana. [Ipu npoBepke MOryT paccMaTpyUBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C IIPEIOCTABICHUEM MYHULIMITAIIBHON YCIYTd (KOMIIJIEKCHBIE
IPOBEPKH ), UM OTAEIBHBINA BOTIPOC, CBS3aHHBIHN C MPEIOCTABICHUEM MYHULIMIIATbHON
ycinyry (Tematudeckue npoBepku). [IpoBepka Takxke MOKET TPOBOAUTHCS 110
KOHKPETHOH kajobe 3asiBUTENs.

4.2.3. BHemnnaHOBbIE POBEPKU NPOBOASATCS B CBSA3H C IIPOBEPKOH yCTPAHEHHUs
paHee BBISIBIEHHBIX HapylIeHUH aIMUHUCTPAaTUBHOIO periaMeHTa, a TaKkXkKe B CilyJyae
1OJIy4eHMs kalo0 3asiBUTeNel Ha nelicTBus (6e3nelictBue) Oprana, a TakKe UX
JOJDKHOCTHBIX JIUL, MyHUITUNIAJIBHBIX CITy>KaIlUX.

4.2.4. Pe3ynbTarhl NPOBEPKH OQPOPMIISIIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBIIEHHBIE HEIOCTATKU U IIPEIJIOKEHHS [10 MX YCTPAHESHHMIO.

4.3. OTBeTCTBEHHOCTH JOJDKHOCTHBIX JIUI] OpTraHa, MpeA0CTaBISIOIIEr0
MyHHUIMIAIBHYIO YCIIYTY, 3a pelleHHs U JecTBus (be3nelicTBre), IPHHUMAaEMbIE
(ocyiecTriIsieMbie) HMH B XOJi€ MPEIOCTABICHUS MyHHUIIMITATIbHOW YCIIyTH



Io pe3yneraTam mpoBeIeHHBIX IPOBEPOK B CITydyae BBISBIEHHS HAPyIICHHI] npas
3asBUTENIed BHHOBHBIE JIMIA ITIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKoHOZATeNIbCTBOM Poccutickoii ®eneparinu.

PyKkoBoguTens opraHa MeCTHOIO CaMOYyNpaBJIE€HHS HECeT OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asABIICHUH.

PykoBoputens (3amecTuTenh pPyKOBOAMTENS)) CTPYKTYPHOTO MOApPA3feIeHHs
OpraHa MeCTHOrO CaMOYINpPAaBICHUS HECET OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE U
(M) HeHajylexalllee BBHINIONHEHHES aAIMMHUCTPATHBHBIX JEHCTBUI, YKa3aHHBIX B
pasiene 3 aIMUHUCTPATUBHOTO PErIaMEHTA.

JIOIKHOCTHBIE JIMIA M HHble MyHHLMNANbHBIE CIYKalllke 3a pEeLIeHHs |
nenctsus (GesneiicTBre), NpUHEMaeMsbie (OCYLIECTBISEMBIE) B XOMe [IPeNOCTaBICHUS
MYyHULUANIATBEHOR YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/JAaTEIBCTBOM TIOPSIIKE.

4.4. Ionoxenus,, xapakTepu3ylolue TpeGoBaHMs K OPSIKY H hOpMaM KOHTPOIS 3a
NPEN0CTAaBICHUEM MYHUIUMIIAIBHOM YCITyTH, B TOM YUCJIE CO CTOPOHBI MPayKIaH, UX
00BEeTMHEHUH M OpraHHU3aIMi

KoHTpons 3a npenocrapneHreM MyHHUUNAIBLHON YCIYTH CO CTOPOHBI IPasIaH,
MX OOBeJUHEHMH M OpraHM3alMH, OCYIIECTBISAETCS IOCPEACTBOM OTKPBHITOCTH
ACATEJILHOCTH  OpraHa  MECTHOIO  CaMOYIIPaBIE€HHUS MpPH  [IPeJOCTaBIEHUH
MYHULMINAIBHOH  YCIYTH, TIONyYeHHs TIONHOM, aKTyaJlbHOM ¥  [OCTOBEPHOI
WH(OPMALMK O MOPSAAKE NPEJOCTABIEHHMS MYHMIMIANLHOH YCIYIH H BO3MOMKHOCTH
OCYIe6HOr0  paccMOTpeHHs  0bpaleHuit (>xamob) B mpolecce MpPenOCTaBIEHHUs
MYHHUIIMIIAJIBHON yCITYyTH.

S. MocyneGupiii (BHecyneOHBII) NOPSAAOK 06:aJ0BAHMS PelIeH T 1 JelcTBui
(Oe3neficTBus) oprana, NpeJoOCTAB/IAIOUIEr0 MyHHIHAAILHYIO YCIYTY,
MHOroGYHKIUHOHAILHOIO NEHTPA NPEeXOCTABIEHHS roCy apCTBEHHBIX U
MYHHUHIAJbHBIX YCJIYT, OpraHu3alMi, ykazaHubix B yactu 1.1 crareu 16
DepepanbHoro 3akoHa Ne210-®3, a Takoke HX JOKHOCTHBIX JIHII,
MYHHIHNAJBHBIX CJYKAIIHX, PA0OTHHKOB

5.1. 3asBuTenM MMEIOT MPaBO Ha OGXKAOBaHKE B JOCY1€6HOM TIOPSIIKE PeIleH it
¥ JeHcTBui (Oe3nedcTBHA) OpraHa, NPENOCTABISIONIEr0 MYyHHIUNATBHYIO yCayry,
AO/DKHOCTHOTO  JIMIla OpraHa, MNpPEeJOCTaBISIOMEr0 MYHHLIUNATBHYIO — YCIyIy,
MYHUIUNAIBHOIO  CIyXalllero,  PYKOBOAMTENs  OpraHa, [MpeIoCTaBISIOLIErO
MYHULUTIATBHYO yCIyTy, MHOTO(YHKITHOHATBHOTO LIEHTpa, paboTHHKA
MHOTO(QYHKIMOHAEHOTO LIEHTPa, OpraHu3allui, IIPeIyCMOTPEHHBIX YacTio 1.1 cTathy
16 @enepanpuoro 3akona Ne 210-03, a Taxxke UX pabGOTHUKOB.

3asiBUTENb MOXKET OOPATHTBCS C HKa0GOM, B TOM YKCIE B CIIEAYIOMIHK CIIyYasX:

1) HapylieHHe cpoka perucTpauyyu 3ampoca o MPeAOCTaBIeHAN MYyHHIIUTIATBHON
ycClyru, 3amnpoca, ykazaHHoro B ctatbe 15.1 @enepansHoro 3akona Ne 210-D3;



2) HapymeHue CpoKa NpeIOCTaBIEHHS MyHHUMIATILHON ycayrd. B ykasanHOM
ciay4yae JnocynebHoe (BHecyneOHOe) oOXKaloBaHWe 3asBUTENEM PEIICHAM W JEHCTBUIA
(Ge3nelicTBUs) MHOTO(YHKIMOHAIBHOTO IEHTPa, PAGOTHHKA MHOrOQYHKIHOHAIEHOTO
LIEHTpa BO3MOXHO B Clly4yae, €CIM Ha MHOTO(YHKIIMOHANBHBIH IEHTP, PELIEHHS H
AeiictBus  (Oe3nedcTBHE) KOTOPOrO  OOXKAIYIOTCS, BO3NIOXKEHa (DYHKLIMA 110
NPEIOCTABICHUIO COOTBETCTBYIOLIMX MYHHLMIIAIBHBIX YCIYyT B TIOJHOM OOBEME B
NIOpsiZIKe, ONpeeIeHHOM 4acThio 1.3 cratbu 16 ®enepanbroro 3akona Ne 210-D3;

3) TpeboBanuMe y 3asBUTEINS JOKYMEHTOB WM HHPOPMALUK TU60 OCYLIECTBIEHHUS
JeWCTBHHM, TpENCTABIE€HHE HIM OCYIIECTBIEHHE KOTOPHIX He MpeayCMOTPEHO
HODMaTUBHBIMH TpaBOBBIMM akTaMu Poccuiickoit ®enepaimu, HOPMaTHBHBIMU
npaBoBbIMH akTaMu Pecmybnuku TatapcraH, MyHUIMIAJIbHBIMM NPAaBOBBEIMH aKTaMU
JUTsL TIPEJIOCTaBIICHUS] MyHULIMIIATBHOW YCITYTH;

4) oTKa3 B HpHeMe JOKYMEHTOB, IpPEJOCTABIEHUE KOTOPBIX IIPELyCMOTPEHO
HOpMaTHBHBIMH TIpaBOBBIMH akTamHM Poccuiickoit ®Dexepaiiii, HOPMAaTHBHBIMU
npaBoBbIMK akTamMu Pecrnybnuku TarapcraH, MyHHIHIAIbHBIMEA [PaBOBBEIMH aKTaMU
JUIsL IPEOCTaBIIEHHs MyHULIUTIAIBHON YCITyTH, Y 3asSBUTEIIS;

5) OTKa3 B NPEJOCTABICHAN MYHHIMIIATLHOM YCIIYTH, €CIIH OCHOBAHHS OTKa3a He
NPEAYCMOTPEHBl (eNepanbHbIMA 3aKOHAMHM M TPHHATHIMM B COOTBETCTBUH C HHUMH
MHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTamu Poccwuiickoit ®emepariuu, 3aKOHaMU |
MHBIMM  HODMAaTHBHEIMH  IIpaBOBBIMM  akTamu  PecnyGmmku  Tarapcras,
MYHULIMNIATIBHBIMA ~ NIPABOBBIMH ~ akTaMH. B yka3aHHOM ciydyae JocyjaebHOe
(BHecyneOHOe) oOxaloBaHHE 3asBHTENEM pelleHHi ¥ JeicTBuit (6e3meiicTBus)
MHOTOQYHKIIMOHAJILHOTO ~ LIEHTpa, pabOTHUKA MHOTrO(GYHKIMOHANLHOIO  LEHTPA
BO3MOXXHO B Clly4yae, €CIIM Ha MHOrOQYHKIMOHAJIBHBIH LEHTpP, PELIeHUs] ¥ JeUCTBHA
(Ge3melicTBrE) KOTOpPOro OOXKAIYIOTCS, BO3JIOXeHa (YHKLHMS II0 IIPeJOCTaBJIEHUIO
COOTBETCTBYIOIIMX MYHHIMUNAIBHBIX YyCIYyr B IIOJHOM 00BbeMe B IMOPSKE,
onpeaencHHOM 4acTeio 1.3 ctateu 16 ®enepanbaoro 3akona Ne 210-03;

6) 3atpeGoBaHMe C 3asBHTENS NPHU IPEJOCTABIEHHA MYHMIMIIANBHOM YCIyru
IUIaThl, HE TMPENYCMOTPEHHOM HOPMATUBHBIMH TNPABOBBIMH aKTaMH POCCHICKOM
®@efiepaiid, HOPMAaTHBHBIMM  IPaBOBbIMH  aKkTaMd PecmyGnukm  Tarapcras,
MYHHULMIIATbHBIMUA IPABOBBIMH aKTaMK;

7) oTKa3 oprasHa, NpefOCTaBISIOIIET0 MyHHULIUNIAIBHYIO YCIYTY, JOKHOCTHOTO
JHLa OpraHa, MpPeIoCTaBJIAIOIIEr0 MyHULMNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOIO
LIEHTpa, pabOTHMKA MHOTO(YHKIIMOHANBHOTO LIEHTPA, OPraHU3aLH, TTPeyCMOTPEHHbIX
yactbio 1.1 cratem 16 ®epepanbHoro 3akona Ne 210-®3, mnu ux paGOTHUKOB B
UCIIDABJICHUN JIOMYLIEHHBIX MMH OIIEYaTOK U OMIMOOK B BBIJAHHBIX B pe3yjbTaTe
NpPEOCTABICHUS ~ MYHHLMIAIBHOM  yYCOYyrM  JOKyMeHTaXx JHOO  HapylleHue
YCTaHOBIIEHHOTO CpOKa TaKhX MCIpaBieHHH. B ykasaHHoM ciydae nocyne6GHOe
(BHeCyneOHOe) oOXkajloBaHHE 3asABUTENIEM peLIeHWH W JeiicTBui (6e3meiicTBus)
MHOTOQYHKIMOHATLHOTO II€HTpa, pabOTHHKA MHOTO()YHKIMOHANLHOTO —IIEHTpA
BO3MOXHO B Clly4yae, €CllM Ha MHOTOQYHKIMOHAJIBHBIA [EHTp, PEIIeHUs W IEeHCTBHS
(Oe3melicTBrE) KOTOPOro OOXKAIyIOTCH, BO3JOXeHa (QYHKIMS II0 IIPeJOCTaBIEHUIO
COOTBETCTBYIOIIMX MYHMIUMIAIBHBIX YCIYr B IIOJHOM OOBEME B TOPSIKE,
omnpezaeseHHOM 4acTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;



8) HapylleHHe CpoKa WIH TMOpSJIKa BBIAYM JOKYMEHTOB IO pe3yJjbTaTaM
IIPEIOCTABIIEHUSI MyHULIMNIAIbHON YCIYTH;

9) npuocTaHOBIEHHE NIPENOCTABICHUS MyHUIIUNIAIBHON YCIYTH, €CIIM OCHOBaHUS
NPUOCTAHOBJIEHUs] HE IPEeAyCMOTpeHbl (elepalbHbIMA 3aKOHAMU W NPHUHSATHIMH B
COOTBETCTBUM C HHMH HHBIMH HOpPMAaTHBHBIMHU TIPaBOBBIMH aKTaMH Poccuiickoii
Qenepaiuy, 3aKOHaAMH M MHBIMM HOPMAaTHBHBIMH TPaBOBBEIMH akTaMu PecryOnuku
Tarapcran, MyHHIMIIANBHBEIMHA [IPABOBBIMU akTaMH. B yka3zaHHOM ciydae gocynebHoe
(BHecyneOHoe) oOkaoBaHHWe 3asBHTENIeM pelleHnd wu JedcTBui (Oe3neicTBus)
MHOrOQYHKIMOHAILHOTO  LEHTpa, pabOTHHKA MHOrOQyHKLIMOHAILHOIO IEHTPa
BO3MOXHO B ClIy4ae, eclii Ha MHOTOQYHKIIHOHAJIBHBIA IEHTP, PEIIeHUs] U JEeUCTBUI
(be3neicTBHE) KOTOPOTO OOXATYIOTCS, BO3JOXKEHa QYHKIHUS IO NPeJOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHMIMMAIbHBIX YCIyr B TOJHOM o0ObeMe B IOpSIKe,
onpezeneHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHWe y 3asBUTENS NPH NPEIOCTABICHHH MYHHUIUIAIBHON YCIyru
JOKYMEHTOB HMJIM HMH(MOpMAIMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MpY MEPBOHAYAILHOM OTKa3e B MpHEMeE JOKYMEHTOB, HEOOXOIUMBIX is
NPEIOCTABIIEHUs] MYHHLMIIAJBHOM yCIyTH, MO0 B NpPEAOCTAaBICHUM MYHULUNAIbHOM
YCIIyTH, 3a HUCKIIOYEHHEM CIIydaeB, IPeIyCMOTPEeHHbIX MyHKTOM 4 yacté | crareu 7
@enepansHoro 3axkona Ne 210-@3. B ykazanHoM ciiydae nocyneOHoe (BHecyneOHOe)
o0xajioBaHUE 3asiBUTEJIEM peLIeHNnH %} JNEUCTBUU (6e3neiicTBus )
MHOTOQYHKIMOHAJIBHOTO LEHTpa, pabOoTHHKa MHOTO(YHKIIMOHAIBLHOIO IEHTpa
BO3MOXKHO B CiIy4ae, €ClId Ha MHOTOQYHKIIMOHAJIbHBIA ILIEHTP, PEeIleHUus U NeHCTBUA
(6e3nmeiicTBHE) KOTOPOro OOGKATYIOTCS, BO3JNOXKeHa (QYHKIHMS [0 IPEJOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHMLUMIOAIBHBIX YCIyr B TIOJHOM o0ObeMe B MOPSJIKeE,
onpezenaeHHoM 9acTeio 1.3 crateu 16 @enepansHoro 3axona Ne 210-D3.

5.2. JKanoba nopgaercs B NHCbMeHHOW (opMe Ha OyMa)KHOM HOCHUTEle, B
SJIEKTPOHHOW (opMe B OpraH, NPeAOCTABISIONMA MYHHIMIAIBHYIO  YCIyTy,
MHOroQyHKIMOHAIBHBIA IEHTP JHOO B COOTBETCTBYIOIIMI OpPraH rocCyAapCTBEHHOM
BJIaCTH, SBIISIOIIMKCS y4YpeAMTEIeM MHOrO(QYHKIMOHAILHOIO IleHTpa (namee -
y4peauTellb ~ MHOTOQYHKIMOHAJIBHOTO ILEHTpa), a TaKkke B  OpraHu3allvu,
NpeaycMOTpeHHBbIe YacTeio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-®3. Xanobwi
Ha pelleHus U JedcTBus (6e3neiicTBUE) PYKOBOTUTENS OpraHa, IMpeaoCTaBISIOLIErO
MYHHUIIUNATIBHYIO YCIIYI'y, IOAAIOTCS B BBILIECTOSIIMMA OpraH (MpH ero HAIW4uK) JHbo B
Clly4ae €ro OTCYTCTBHsI PacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOIMTENIEM OpraHa,
NPEIOCTABIIAIOIIET0 MYyHHULMIANBHYIO Yyciayry. JKamoObl Ha pelieHuss W JeHWCTBHS
(6e3nelicTBre) paboTHHKA MHOTO(YHKIMOHAIBHOTO LHEHTPA IOAAKOTCS PYKOBOIAKUTENIO
3TOr0 MHOrOQyHKIMOHAIbHOrO LeHTpa. JKamoObl Ha pemeHduss W JeWCTBHs
(6e3neiicTBue) MHOT0(YHKIIHOHAIBHOTO LIEHTpa N0/1al0TCs yUpeaUTENIO
MHOrO(QYHKIIHOHANIBHOTO LEHTpa WIH JODKHOCTHOMY JIMIY, YIIOIHOMOYEHHOMY
HOPMATHBHBIM INPaBOBBEIM akToM Pecnmy6muku Tarapcran. XKamoOwsl Ha pemieHus u
nevictusi (Oe3neiicTBue) paOOTHUKOB OpraHM3allMii, MPEeAyCMOTPEHHBIX 4acThio 1.1
cratbd 16 ®epepanbHoro 3akoHa Ne 210-®3, momaroTcs PYKOBOIAMTENSM 3THX
OpraHu3alui.

JKanoba ma pemenus u paeiicTus (6e3zelicTBHE) opraHa, NpPeNOCTABISIOLIETO
MYHUIMNAIBHYIO  YCIYTy, [JOJDKHOCTHOTO JIMLIa OpraHa, MpeIOoCTaBIISIONIEro



8) HapylleHde CpOKa HJM [OpS/Ka BbIAAYH JOKYyMEHTOB IO pe3ynbTaram
MIPeIOCTABIIEHIS] MyHUIIMIIATIBHOHN YCIyTH;

9) MPUOCTAHOBIIEHUE NPEIOCTABICHUS MYHHMIUMATBHOH yCIyTH, €CJIM OCHOBaHHA
MPUOCTAHOBJICHUs] HE MNPEeNyCMOTPEHBI denepanbHBIMMA 3aKOHAMH H TPHUHATBEIMA B
COOTBETCTBUM C HHMMH WHBIMH HOPMATHBHBIMH IPaBOBBIMH aKTaMH Poccuiickoi
Oejiepallid, 3aKOHAMU U WHBIMM HOPMATMBHBIMU MPABOBBIMA aKTAMHU PecnyOnuku
TarapcTad, MyHHAIUNAIbHBIME PaBOBBIMA aKTaMH. B yka3zaHHOM ciiydae 10CyneOHoe
(BHecynieOHOE) obKanoBaHHE 3aABUTEIIEM pelleHHii ¥ JIeHCTBHH (be3nevicTBYs)
MHOrOQYHKIIHOHAIBHOrO ~ IIEHTpa, paboTHHKA MHOro(QyHKIIOHAJIBHOTO  LIEHTpPa
BO3MOXXHO B Ciy4ae, €Clii Ha MHOTO()YHKIIMOHAIBHBIA [EHTp, PEIICHUS U JeHCTBHSA
(Ge3meficTBHME) KOTOPOTO OOXKAIYIOTCS, BO3JIOKCHA GyHKIMS [0 TNPEIOCTaBICHUIO
COOTBETCTBYIOIMX MYHHLMIAIBHBIX yCIyr B  TIOJHOM obbemMe B IOpSJKe,
oInpeAeeHHOM YacCThIO 1.3 crateu 16 @enepaibHOTO 3aKOHA No 210-®3.

10) tpeGoBanue y 3asBHMTENS INPH NPENOCTABICHUH MYHULIUTIATIbHONW yCIyTH
JIOKYMEHTOB WM HMH(OpMAIMH, OTCYTCTBHE U (un¥) HEJOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIACH NIPU TEPBOHAYATBHOM OTKa3e B IpHEMe JOKyMEHTOB, HEOOXOIUMBIX IS
TpeOCTaBIeHHs] MyHHUIMIIATIBHOM YCIyTH, 160 B TPENOCTABIEHUH MYyHMUMITAIbHOH
YCIyTH, 32 MCKIIIOYEHHEM CITy4aeB, TpPeTyCMOTPCHHBIX ITyHKTOM 4 gactu 1 cratey 7
®epepansroro 3akoHa Ne 210-@3. B yka3aHHOM cCiydac mocynebroe (BHecyeOHOe)
006KaNoBaHue 3asiBUTENIEM peleHui U IeCTBUMA (6e3nelicTBHS )
MHOrO(YHKIMOHABHOIO =~ IIeHTpa, ~paboTHHKA MHOTO(YHKIHOHAJILHOTO  LIEHTPA
BO3MOXKHO B Cllydae, eclld Ha MHOTOQYHKIMOHAIBHBIA [EHTp, PeIICHUs M JIeHCTBHA
(Ge3zeficTBHE) KOTOPOro OOXAIyIOTCs, BO3JIOXKCHA GyHKIMS [0 NPEeIOCTaBIECHUIO
COOTBETCTBYIOIMX MYHHMIMIIQIBHBIX YCIyr B TIOJHOM obbeMe B IIOpAMIKE,
onpeieieHHOM 4acThio 1.3 crarby 16 PenepaibHOro 3akoHa Ne 210-@3.

5.2, Yanoba monaercs B NHCEMEHHOM (opMme Ha OyMaXHOM HOCHTETE, B
3NeKTpOHHOW (opMe B OpraH, IPEeIOCTABISIONIMA ~ MYHULMITANIBHYIO  YCIyTY,
MHOTO(QYHKIIMOHAIBHBIA LIEHTp Jubo B COOTBETCTBYIOIIMI OpraH rocyJIapCTBeHHOM
BIACTH, SBISIOUIMIACS Y4YpEAWTeNeM MHOrOQYHKIHOHANBHOrO MEHTpa (mamee -
y4penuTeNns  MHOTOQYHKIMOHATIBHOTO [leHTpa), a TakkKe B  OpraHM3aluM,
TnpeycMOTpeHHBIE YacThio 1.1 cTaThu 16 ®enepansHoro 3akona Ne 210-@3. XKanobkl
Ha pemeHusi U jelicteus (6e3nmedcTBHE) PYKOBONWTENSL OpraHa, NpeAOCTABISIOIETO
MYyHHUIHAIAIBHYIO YCIyTY, MTOJAlOTCA B BBIECTOSIIMH OpraH (TP ero Hanu4KK) J1O0 B
Cllydae ero OTCyTCTBHSI PaCCMATPUBAIOTCS HETIOCPENCTBCHHO PYKOBOIMTEICM oprasa,
NPENOCTABISIONIET0 MyHHUIUNANBHYIO YCIYTY. XKano6pl Ha pelieHus U JEUCTBUs
(Ge3nelicTBHE) pabOTHHKA MHOTOQYHKIIMOHAIIBHOTO [EHTPA IOMAITCH PYKOBOJMTEIIO
3TOr0 MHOrO(GYHKLIHMOHAIBHOIO IEHTpa. Xamobpl Ha pelmieHUss M JIEHCTBHA
(6e3nmeiicTBHe)  MHOTrO(QYHKIHOHAIBHOIO IEeHTpa  IOJalTCs yUpeIUTEIIO
MHOrOQYHKIMOHANLHOTO LEHTPa WM JODKHOCTHOMY JIHLY, YHOTHOMOYCHHOMY
HOPMAaTHBHEIM MpaBOBBIM akToMm Pecrmy6imku Tartapcrad. Xanobsl Ha peleHHs U
neiictBus (6e3neiicTBHE) pabOTHUKOB OpraHu3alii, NpelyCMOTPEHHBIX 9acTbio 1.1
cratb 16 ®epepanbHoro 3akoHa Ne 210-®3, mopmaroTCs PYKOBOAMTENSIM 3THX
OpraHu3alyi.

XKanoba Ha pelleHHS U JEHCTBUSA (Ge3peiicTBHE) OpraHa, MPEIOCTABIISIOMEro
MYHHUIMIIAIBHYIO ~ YCIyry, JOJ/DKHOCTHOrO —JiMlla — OpraHa, TPeIOCTABISIOIETO



MYHHULMIIATBHYIO YCIYTy, MYHHIMIIAIBHOTO CIIyXalllero, PYKOBOIUTENIS OpraHa,
NPEOCTABISIOIEr0 MYHHUIMNANBHYIO YCIYry, MOXeT ObITh HampaBieHa IO IoYTe,
yepe3 MHOTOQYHKIIMOHAJIBHBIA LEHTP, C HCIOJb30BaHHEM WH(GOPMAIMOHHO-
TENeKOMMYHUKallMOHHOW cetu «MHTepHeT», oduuMansHOro caiTa oOprasa,
NPEIOCTaBISAIONIEr0  MyHHIMNAIbHY!0  yciayry, EauHoro  moprasa  naubo
Pecny6nukanckoro moprana, HHGOPMAIIMOHHON CHCTEMBI TOCYIeOHOTO 00XKalOBaHuUS,
a TaK)Xe MOXET OBbITh MPUHSATA NIPU JIUYHOM NpHeMe 3asiButes. JKamoba Ha pelieHus 1
JNeUCTBUS (6e3peiicTBue) MHOTO(YHKIIHOHAJIEHOTO LIEHTpA, paboTHUKA
MHOTO(QYHKIIHOHAJIBHOTO IIEHTpa MOXET OBITh HampaBieHa [0 TodTe, ¢
UCIIOJIb30BaHUEM  HHGOPMAIlMOHHO-TEIEKOMMYHUKAaIMOHHON cetn  «MHTepHET»,
opULMaNBHOrO caiiTa MHOTO(YHKIHMOHATBHOrO IieHTpa, EamHOoro mnoprama mnu6o
Pecmybinukanckoro nopraia, UHGOPMAIMOHHON CUCTEMBI OCYNEOHOr0 00XKaloOBaHus,
a TaK)Ke MOXeT ObITh NPHUHATA NP JTUYHOM Ipueme 3asButens. JKanoba Ha pemenus u
neWictBus (Oe3neiicTBUE) OpraHM3allyii, TPEeTyCMOTpeHHbIX 4YacThio 1.1 crateu 16
DenepanpHoro 3akoHa Ne 210-®3, a taxke ux pabOTHUKOB MOXeT OBITh HaIlpaBlieHa
0 II0YT€, C HCIOJIb30BaHHEM HHGPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CETH
«MHTEpHET», O(UUHUaNBHBIX CaHTOB STHUX oOpraHu3aiuii, EauHoro mnoprama aubo
PecrybnukaHnckoro moprana, a TakkXe MOXeT OBITh NPHUHATA TIPH JTHYHOM IpUEMe
3asiBUTEJIS.

5.3. JKanoba nomxHa coepxarb:

1) HauMeHOBaHHME oOpraHa, MpPEIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIyTY,
JOJDKHOCTHOIO JIMj@a OpraHa, NpPedOCTaBISIONIET0 MYHUUHMNAIBHYIO YCIyTy, JuU00
MYHHIHIIATIBHOIO CIIy’)Xallero, MHOroyHKIIMOHAJILHOTO LEHTPa, er0 PyKOBOIUTENS U
(umM) pabOTHMKA, OpraHW3aldi, MOPEIyCMOTPEHHBIX 4YacThio 1.1 craten 16
@enepanpHoro 3axkoHa Ne 210-®3, ux pykoBoauTenei u (Win) pabOTHHKOB, PEIIEHHS 1
nercTsus (6e31eiicTBIE ) KOTOPBIX 00KATYIOTCS,

2) damuamio, UMs, OT4eCcTBO (TIOCNENHEe - MPU HAJMYUM), CBEAEHHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (QU3UYECKOTO JHIA MO0 HAaMMEHOBAaHUE, CBEIEHUS O MECTe
HaXOXICHHUS 3asABUTENS - OPUAMYIECKOrO JIUIA, a TaKXKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (azpeca) 3MEeKTPOHHON MOYTHI (NPHM HAJIMYUM) M IIOYTOBBIA ajpec, 1o
KOTOPBIM JOJKEH ObITh HalpaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHust 06 OOGXKATyeMbIX pEIleHHsSX U HedcTBUsx (6e31elcTBUM) OopraHa,
NPEeIOCTaBNISAIOUIEr0  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMLIA Oprasa,
NPEAOCTABISAIOIET0 MYHHIUIAIBHYIO YCIYry, JM00 MyHHMIMIANBHOTO CITyXallero,
MHOrO()YHKIIMOHAJIBHOTO LIEHTpa, pabOTHHKa MHOrO()YHKIHOHAILHOIO IIEHTPa,
OpraHU3aIHMi, TPeyCMOTPEHHBIX 4acThio 1.1 craTeu 16 @enepansHoro 3akona Ne 210-
@3, ux pabOTHUKOB, ‘

4) noBoxBl, Ha OCHOBAaHHH KOTOPBIX 3asABHUTENb HE COMNIACEH C DPEIUEHHEM H
neictereM (Oes3zeiicTBUEM) OpraHa, NPeNOCTABISIONIEr0 MYHUIMIAILHYIO YCIyTy,
JAOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBISIOLIEr0 MYyHUIMIAIbHYIO YCIyry, U060
MYHHUIIMIIAJTBHOTO  CIIy’Kalllero, MHOTOQYHKIIMOHATBHOTO  I[EHTpa, paboTHHKA
MHOrO(QYHKIMOHAIBHOI'O LIEHTPa, OpPraHu3alliii, MpeIyCMOTPEHHBIX 9acThio 1.1 cTaThu
16 ®enepansHoro 3akoa Ne 210-®3, ux paGOTHHKOB. 3asgBHTENEM MOTYT OBIThH
IIPEACTaBIEHbl AOKYMEHTH! (NIpU HaJiMYKM), TMOATBEPXKIAIOIIME JIOBOIbI 3asBUTEJIS,
1100 MX KOITHH. '



5.4. TlocTynuBIIas xkanoba MOEXUT PETUCTPALMK B CPOK He T031Hee paboyero
IHS, CJIETYIOLIEro 3a JHEM MTOCTYTLICHHUSI.

5.5. JKanoba, mocTynuBmIas B OpraH, MPeNOCTABJISIONINM MyHULMIAILHYIO
yCIyry, MHOTO(QYHKIMOHAIGHBIA LEHTP, YYPEOUTENMO MHOTO(YHKIHOHATILHOTO
LeHTpa, B OpPTaHM3AllMH, NpedyCMOTpeHHble dacTeio 1.1 cratbu 16 ®denepanbHOro
zakoHa Ne 210-®3, nubo BbIIIeCTOSAIMM OpradH (IpU €ro HalM4uH), MOIJICKHUT
PacCMOTPEHHIO B TeYeHHE ISTHAAUATH pabo4MX [JHEW CO IHS €€ PErMCTpaluH, a B
cly4ae OOXKaJIOBaHHUS OTKa3a OpraHa, MPEeJOCTABISIOIIET0 MyHHLHUNANBHYIO yCIyry,
MHOTOGYHKIIMOHAIHHOTO IEHTPa, OpraHu3allHii, IPeTyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akona Ne 210-®3, B mpueMe TOKYMEHTOB y 3asBUTeNs JHOO B
MCIIPAaBICHHAN JONYIIEHHBIX ONEYaTOK M OMMOOK MIM B Cllydae OOXKaloBaHHs
HapyILIEHHUs] YCTAHOBJIECHHOIO CPOKa TaKMX MCIPABJIECHHH - B TE€UCHHE INATH pabouux
JHEeU CO JHS ee perucTpalyH.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHHMS XKaloObI IPUHAMAETCS OJHO U3 CIEAYIOLIMX
PELICHMHA:

1) xanoba ymOBIETBOpSETCS, B TOM 4ucie B (OpMe OTMEHBI IPHUHSTOrO
pelleHus], UCTIPABJIEHNs TOMyIIEHHBIX ONEeYaToOK U OINMOOK B BBITAHHBIX B PE3ylbTaTe
NpeNOCTaBIeHUs] MYHMIMIIAJBHONH YCIyrd [JOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JIEHEXKHBIX CPEJICTB, B3MMaHHUE KOTOPHIX HE TPEIyCMOTPEHO HOPMAaTHBHBIMU
NpaBOBBIMH aKTamu Poccuiickoii @Penepalyi, HOPMAaTUBHBIMK IIPABOBBIMU aKTaMH
Pecny6nuku TaTapcTaH, MyHULMIIATBHEIMHA TPABOBBIMU aKTaMH;

2) B YAOBIETBOPEHHH )KaJIOOBI OTKA3bIBAETCS.

He mno3nHee aHs, CIEAyIOIEro 3a OHEM IPHHATHA DPEIICHHs, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3asBUTENI0 B MUCBMEHHOH (OpME M II0 JKENAHWIO 3asBUTENA B
5JIEKTPOHHOM (OopMe HampaBisfeTCs MOTHMBMPDOBAaHHBIA OTBET O Ppe3ylbTaTax
pPaccMOTpPEHHUSI KaI0OBbI.

5.7. B cnydae TpW3HAHUA XanoObl MOJUIEXKALIEH YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO O pe3yJbTarax pacCMOTPEHHMs JKaloObl Jaercs MHpOpMauus O JACHCTBUSX,
OCYIIIECTBIISIEMBIX ~ OPraHOM,  MPEIOCTaBIAIONMM  MYHHIMNANBHYIO  YCIYTY,
MHOrOQYHKIMOHAIEHBIM LIEHTPOM JIMO0 OpraHu3almel, IIpeyCMOTPEHHOM YacThio 1.1
cratbk 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIUTEIBHOTO YCTPAHEHHA
BBISIBIIEHHBIX HApYIICHWH MPH OKa3aHNMKM MYyHHMLIMIIAIBHOH YCIIyTH, a TAKXKe MPUHOCATCA
M3BMHEHHMS 3a JOCTaBlIEHHbIE HEYI00CTBa U yKa3biBaeTcs MHGOpPMAIU O JalbHEUIINX
JEWCTBUAK, KOTOpPhIE HEOOXOAMMO COBEPIIMTH 3asgBHTENIO B MLEIAX IOIy4eHHUSA
MYHHIUTIATBHOMN YCIyTH.

5.8. B cinyuyae mpu3HaHUA KanoObl He MOJIEXAIleH yJIOBIECTBOPEHUIO B OTBETE
3aABHUTENI0 O pe3yJIbTaTax PpAcCMOTPEHMS JKaloObl JAalOTCs apryMEHTHPOBaHHBIC
pa3bACHEHHS O TPWYMHAX MPUHATOTO pEIIeHHUs, a Takke MHGOpMALHUs O MOPsaKe
00>aioBaHuUsl IPUHATOTO PELIEHHMS.

5.9. B ciyyae ycTaHOBIEHHMS B XO/I€ HIIH TI0 PE3yJIbTaTaM PacCMOTPEHHS 3 aI00kb!
IPU3HAKOB COCTaBa AIMHUHUCTPATHMBHOIO IIPAaBOHApPYIUEHMS WK MPECTYIUICHUA
JOIDKHOCTHOE JIAII0, PabOTHHK, HaJeJIEHHbIE TIOTHOMOYHSAMH TI0 PACCMOTPEHHMIO KAI00,
He3aMeUIUTeIbHO HallPaBISIOT UMEIOLIMECS MaTeprallbl B OpraHbl NPOKypaTyphl.




ITpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perinamMeHTy NpeaoCTaBIICHHUS
MYHHIUTIATBHOM YCIIyT'd 110 BBIIAYe
CIPaBKH (BBITUCKH )

®opma

(bnaHk oprasa, IPeIOCTABIISIONEr0 MyHUIMIIATIBHYIO YCIIYTY)

CIIPABKA

CBenenust 00 7IEKTPOHHOH IOAITUCH

HomxuoctHoe ymuio (PUO)

(MIOATHKCH YMOITHOMOYEHHOTO JIOJLKHOCTHOrO JIMIA
oprasa)



IIpunoxxenue Ne 2

K AIIMUHACTPAaTUBHOMY
perJiaMeHTy Tpe0CTaBIeHUs
MYHHUILIMIIAIEHOM YCIIYTH 110 Bblaye
CTpaBKH (BBITUCKH)

®opma

(bnask oprasa, MpeIoCTABIISIOMET0 MyHHIUIANBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIE:

[Ipencrasurens:

KoHTakTHBIE TaHHBIE npeacTaBATEIIA:

PEILIEHUE
06 0TKa3e B Mpe0CTaBIeHUHA MyHUIUIIAIbHON YCIIyTH
110 BbIJJa4€ CIPaBKH (BBITHACKH)
oT Ne

Paccmotpes Bamie 3asiBienue OT Ne 1%}
NpHJIaraeMbie K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHoM
NPUHATO peleHue o6 0TKas3e B Bbloaye
CIPaBKH (BBIMUCKH) IO CIELYIOIIEMY OCHOBAHHMIO:

JlononauTenbHAs HHGOpMALKS:

Caenenust 06 371€KTPOHHOM IOANUCH

JomxuoctHOE nuto (PHO)

(MOOMHCE YNOTHOMOYEHHOr0 N0/DKHOCTHOTO JIMLA
opraHa)



[Tpunoxxenue Ne 3
K AIMHAHUCTPATUBHOMY
perJiaMeHTy NMpefoCTaBIEHUs
MYHUIMITAIBHON YCIIyTH I10 BblIa4e
CIpaBKH (BBIITUCKH)

®opma

(bnask opraHa, IpeI0CTaBIISIONIEr0 MYHHIIUIIAIBHYIO YCIYTY)

Kowmy:

KonTakTHbIE TaHHEIE:

IIpencraBurens:

KoHTakTHBIE JaHHBIE NpEeACTaBUTEIIA:

PEILIEHUE
00 oTKa3e B mpueMe TOKYMEHTOB, HEOOXOOUMBIX ISl IPEIOCTaBICHUS
MYHHMIIMITATBHOMN yCIIyTH 1O BbIAa4e CIIPaBKH (BBIITMCKH)
oT Ne

PaccmoTpes Bamre 3asBieHne OT Ne "
npujaraeMble K HEMY JOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHom
NPUHATO pelleHue 00 OTKase B
npreMe JTOKYMEHTOB, HEOOXOIUMBIX AJISI IPEJOCTABICHUS] MyHUIUIIATBHOK yCIIyTHd 110

BbIJIaue CMPaBKH (BBITUCKH) MO CIIEAYIOLUIMM OCHOBaHHUAM:
1.

2.

Pa3zbsicHeHHe NpUYUH OTKa3a:

JlonomHuTEbHAS KHPOPMALIUS:

Bbl BripaBe MOBTOPHO OOpaTHTHCS B YIIOJIHOMOYEHHBIH OpraH ¢ 3asBIIEHHUEM O
NpeIOCTaBIEHUH YCIIyTH MOCHe YCTPaHEHHs yKa3aHHBIX HAPYIIEHHM.

JlaHdbli OTKAa3 MOXeT OBITh OOXajoBaH B JOCYNeOHOM MOpSOKE MyTEM
HalpaBJIeHUS JKaI00bI B YIIOJTHOMOUCHHBIH OpraH, a TakXke B Cy1eOHOM IOpsAJIKe.

Caenenus 06 3/1€KTPOHHOM IOANHKCH

JomxuoctHOe muto (PUO)

(IOANKCH YNOIHOMOYEHHOTO JO/DKHOCTHOrO JIL@
oprasa)



[Tpunoxenue Ne 4

K AIMUHUACTPaTUBHOMY
periiaMeHTy NpeA0CTaBIICHHUS
MYHULIUTIATBHON yCITyTH MO Bblade
CIIpaBKH (BBIITUCKH)

®opma

B

(HaMMeHOBaHWe OpPraHa MECTHOTO CaMOYTIPABICHHMS )

oT

(q)aMPl.I]'l/Ul, UMs, OTYECTBO, NACTNIOPTHBIC JAHHBIC, PETUCTPALIUIO
0 MECTY XXHUTEJIbCTBA, aipecC 3Helﬂ'p0HHOI71 IOYTHI, Tene(bon)

3ASIBJIEHUE
0 BbIIaye CIPaBKH (BBIMTHCKH )

[Tpoury Bac Beigats cripaBKy (BBITUCKY)

(yxa3aTh BUJ CIIPaBKH)

K 3asBnenuro npujaararOTCs:

P €3yJIbTaT NPEAOCTABICHUSA MYHHHHHMLHOﬁ YCIyTH, IIpoury nmpeaoCTaBuTh:

I:[B nuyHBIA KabuHeT [TopTama rocyaapCTBEHHBIX W MYHHUIMIMAIBHBIX yCIyT
Pecny6nuku Tarapcran;

I___] B MHOTO()YHKIIHOHAJIIFHOM LIEHTPE MPEJOCTABIEHUS T'OCYIapCTBEHHbIX U
MyHHMLMNaNbHBIX yeiyr Pecry6nuku Tatapcran;

]:[ B Opzane.

(mara) , (moamuce) (®.1.0.)




IMpunoxenue Ne 5

K AZIMUHUCTPATUBHOMY
perjaMeHTy MpeaoCTaBIICHHUs
MYHHLIMNATBHON yCIyTH IO BbIAAYe
CIIpaBKH (BBIITUCKH )

PyxoBonurento
HcnonHuTEeNEHOr0 KOMUTETA

OT:

3ASABJIEHUE
00 UCIIpaBNeHUH TEXHUYECKOM OIMOKH

Cooburaro 06 omubke, JOMYIIEHHON NMPU OKa3aHWM MYHHUIMIAIBHON YCIYTH MO
BbIJla4y€ CIPaBKH (BBITHUCKH). ]
3anucaHo:

HpaBI/IJ'ILHI:Ie CBCIICHHUA

[Ipoury wWcmpaBUTh JOMYIIEHHYIO TEXHMYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIE  WM3MEHEHHUs B  JOKYMEHT, SBISIOIIMHCA  pe3yJbTaToOM
MYHHUUUNAIBHOU YCITYTH.

IIpunarato cnenyronye JOKYMEHTHI:

1.

2.

B cnyyae npuHATHs pelieHHss 00 OTKIIOHEHHMH 3asiBI€HHST 00 HCIpaBIeHUN
TEeXHUYECKOHM OIMOKU NPOITY HAlpaBUTh TAaKOE PellleHHe:

IIOCPEICTBOM OTIIPABICHHS IEKTPOHHOIO TOKyMeHTa Ha ajpec E-mail: ;

B BUJIE 3aBEPEHHON KOITMHM Ha OyMa)XHOM HOCHUTEIE TTOYTOBBIM OTIPaBIEHHUEM IO
aapecy:

HacrosimiM monTBepaaro: CBeIeHUs], BKITIOYEHHBIE B 3asiBIIEHHE, OTHOCSIIMECS K
MOEH JIMYHOCTH M TPE[CTaBIIEMOMY MHOIO JIMIy, @ TakKe BHECEHHBbIE MHOIO HHXKE,
JOCTOBEpHBL.  JIOKyMeHTBl (KOMUWM JOKyMEHTOB), TNPWIOXKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSIM, YCTAaHOBJEHHBIM  3aKOHOJATeNsCTBOM  Poccuiickoii
Denepanyy, Ha MOMEHT IPEACTABIEHUS 3aSBIICHUS OTH JOKYMEHTHI IeWCTBUTEIBHBI U
cofieprKat IOCTOBEPHBIE CBEICHHUS.

(nara) (ToanKCE) (®.1.0.)



